PECIIYBJIUKA KPbIM
KPACHOITIEPEKOIICKUH PAMOH
AJIMUHHUCTPAIISI MATABHHCKOI'O CEJIBCKOT'O IOCEJEHUSA
IMOCTAHOBJIEHUE

18 okTtsa6ps 2024 roxa c. Marasuaka Nel43

OO0 yTBep:kIeHNH AIMUHUCTPATHBHOIO PerjiaMeHTa NMPeI0CTABJICHUS
MYHUIUNAJIbHON yeayru «Beijaya Konuii MyHUIMNAJIbHBIX TPABOBBIX
AKTOB a/IMUHUCTPALMHU, HAXOASIIIUXCH HA XPAHEHUID)

B cootBercTBUM ¢ DenepanbHbiM 3aKk0HOM OT 06.10.2003 Nel31-®3 «O6 obmmx
MPUHIIMIIAX OpPTraHU3AllMM MECTHOTO caMoOyIpaBlieHus», denepalibHbIM 3aKOHOM OT
27.07.2010 No210-®3 «OO6 opraHuzanuu NPEIOCTaBICHUS TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT», PYKOBOJICTBYSCH YCTaBOM MYHMIIMIAIBHOIO OOpa3oBaHUs
bparckoe cenbckoe mocenenue KpacHomepekorickoro paiioHa PecmyOmuku Kpbim,
aAMUHUCTpalMsl Mara3uHCKOIro CeJbCKOTo moceneHus KpacHomepekornckoro paioHa
Pecniy6nuku Kpbim,

INHOCTAHOBJISAET:

1. VTBepautb aIMUHUCTPATUBHBIN PETJIaMEHT MPEIOCTaBICHUS MyHUITUTATbHON
yciyra  «Bbiaya  KONMWWA MYHUIMIAIBHBIX TPABOBBIX AaKTOB aJMUHUCTpPAIIHH,
HAXOJISAIIUXCS Ha XpaHEHUU» (TIpUIaraercs).

2. Hacrosimee moctanoBneHne oOHapoaoBaTh Ha mopTane [IpaBuTenbcTBa Ha
opUIIMANBbHOW CTpAaHULE MYHUUMIAIBLHOrO 0oOpa3oBaHMs Mara3smHCKOe CeIbCKOe
nocenenue -(https://magazinskoe.rk.gov.ru/), B pazmene «J{oKyMeHTB», B CETEBOM
m3naand  «OQUIUANBHBI ~ WHTEPHET-TIOPTAT  MYHHIMIIAIBHOTO  0Opa3oBaHUs
Kpacnonepexkonckuit paiton Pecniyomuku Kpwim»- (https://krperosmi.ru) B paznene
«Cenbckue mocenieHusi KpacHomepekorckoro paiioHa, MarasuHCKOE CeJIbCKOE
noceneHne» U Ha MHHOPMAIIMOHHBIX CTeHJaX Mara3uHCKOTO CETbCKOTO TTOCETICHMS.

3. KoHTpoJ1b 32 HCIIOJIHEHHWEM HACTOSIIET0 MOCTAHOBJIECHHUS OCTaBIISIO 32 COOOM.

4. HacTosiee MOCTaHOBJIEHUE BCTYIAET B CHIIYy MOCJE JIHS €ro Oo(HIMamIbHOTO
OIyOJIMKOBaHUSI.

IIpeacenaresb Mara3uHCKOro cejJibCKOro coBera - rjiaBa
aIMUHUCTPAUU MarazuHCKOro ceJibCKOro mnocejaeHus H.A. bapkayckac
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[Tpunoxenue Nel

K IIOCTAHOBJIEHUIO
aIMHUHUCTpaUUd Mara3uHcKoro
CEJIBCKOIO MTOCEIECHUS

oT «18» okTs0ps 2024r. Ne143

A)]MHHHCTpaTHBHLIﬁ PErIaMeEHT NMPEea0CTABJICHUA MyHHIII/IHaJILHOﬁ yciayru
«Bbmaqa KONMUMH MYHHUIHIIAJBbHBIX IIPABOBBIX AKTOB A/IMUHUCTPALIMA, HAXOAAIIUXCH HA
XPaHEHUMN»

|. O0uue mo0xKeHus
IIpeamer peryjupoBaHus

AJMUHUCTPATUBHBIN PErJIaMEeHT MPEI0CTABICHUS MyHULIUIIAIbHOW YCIIyTH
«Bbgaua xonuif MyHUIIMNAJIBHBIX NPABOBBIX AKTOB aIMHUHMCTPALMHU, HAXOJAIIMXCA HA XPaHECHUM»
(anee — AIMUHUCTPATUBHBIN PErIaMeHT) pa3paOoTaH B LENSIX MMOBBIIIEHUS KaueCTBA U JOCTYITHOCTU
IOpPEJOCTaBIICHUs,,  ONpelessseT  CTaHJapT, CPOKM M IOCJIEJOBATENbHOCTh  JEHCTBHM
(aIMUHUCTPATUBHBIX MpPOLEAYp) TMpPU OCYIIECTBIEHUH IOJHOMOYMM 1O  IPEIOCTABICHUIO
MYHUIIUNAIBHONH ycayrun «Bpljaya KONMM MyHUIMIAIbHBIX IPABOBBIX AaKTOB aJMHHUCTpPALUH,
HaxXOJAIIMXCS Ha XpaHeHuW» (nainee — VYciayra, MyHUIUNAIbHAs yciayra) aJMUHUCTpaluein
MarazuHckoro cenbckoro mnocenenuss KpacHonepekornckoro paiiona Pecny6nuku Kpbeim (nanee -
VY110JIHOMOYEHHBIN OpraH).
Kpyr 3asBureJei

3asiBUTENIMU Ha TMPEAOCTABICHWE MYHMIMIAIBHOM YCIYIM SBISIFOTCS (PU3HUYECKHE
JM1IA, FOPUINYECKUe JIMLA, HHIUBUAYATbHbIE IPEIPUHIMATENN, OOpaTUBIINECS B Y IOJTHOMOYECHHBIH
opraH 3a Bblauell UM KONUN MYHUIMNAIbHBIX IPABOBBIX aKTOB YTIOJHOMOYEHHOTO OpraHa, 4bH
IIpaBa U MHTEPECHI HEMTOCPEACTBEHHO 3aTParuBarOTCs B 3alPALIMBAEMBIX MYHULUIAIBHBIX IPABOBBIX
aKTax (maniee -3assBUTEIIH).

OT uMeHM 3asBUTENS C 3asABICHUEM O IPEIOCTABICHUN MYHUIMNAIBHON YCIYIM MOXET
o0paTUTbCsSl TPEACTABUTENb 3asBUTENS, HAJCJICHHBIM 3asBUTEIEM B MOPSAJIKE, YCTaHOBICHHOM
3aKoHOAaTenbCcTBOM Poccuiickoir denepanuy, MOJTHOMOUYNSMHU BBICTYNIAaTh OT UMEHM 3asBUTENS IIPU
B3aMMOJICMCTBUM C COOTBETCTBYIOIIMMHU TIOCYJAapCTBEHHBIMH OpraHaMH, OpraHaMd MECTHOTO
CaMOYIPABJICHUS, YUPEXKACHUAMHA M OPraHU3alUsAMU NPU NPEAOCTaBICHUA MYHUIMIAIBHOW YCIyTH
(manee — npeACTaBUTENb 3asIBUTEIIS).

TpeOoBanus k nopsaAKy MHGOPMUPOBAHMSA O NPEAOCTABJICHUM MYHUIIUNIAJBHOH YCIYTH
HNudopmupoBanue o nopsiike NpeaocTaBieHus Y CIyrd OCYIECTBISETCS:
1) HemocpencTBeHHO MPH JTMYHOM ITPUEME 3asBUTENS B Y TOJTHOMOYEHHOM OpraHe
WM MHOTO(QYHKIIMOHAJILHOM IIEHTPE MPEI0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT
(astee - MHOTO()YHKIIMOHAJIBHBIN LIEHTD);
2) Ilo Tenedony YOIHOMOUYEHHOTO OpraHa WM MHOTO()YHKIIMOHAIBHOTO IIEHTPA;
3) NHCHBMEHHO, B TOM YHCIIE IOCPEICTBOM AIICKTPOHHOW TOYTHI, PAKCUMHIIBLHOM CBSI3H;
4) MOCpPeACTBOM pa3MEIEHUs B OTKPBITON M JOCTYITHOU (hopme HHPOPMAITUH:

- B (enepanbHOl rocymapcTBeHHOM uMHQoOpManmoHHOW cucteme "EnuHbBlA  mopran
TOCYAapCTBEHHBIX M MyHUIMNANBHBIX yeryr (¢pynkuuit)" (https://www.gosuslugi.ru/) (zanee - EIIT'Y);
- Ha [loprane rocygapcTBEHHbIX U MyHUIIMNIANBHBIX ycayT (GpyHkiuil) Pecriyomuku Kpeim

(https://gosuslugi82.ru/) (nanee — pernoHaNbHBIH OpPTAN);
5) mocpencTBOM pasMenieHHss HHPOpMaIMU Ha HHPOPMAIIMOHHBIX CTEH/IaX Y IOJTHOMOYEHHOTO
OpraHa Wiy MHOTO(YHKIIMOHAIBHOTO LIEHTPA.
WNHudopmupoBaHue OCyLIECTBISETCS 10 BOIPOCaM, KacaroIUMCSL:

- croco0OB IM0/1a4M 3asABICHUS O MPEIOCTABICHUH Y CIIyTH;


http://www.gosuslugi.ru/)
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- aapecoB YIOJHOMOYEHHOTO OpraHa ¥ MHOTO()YHKIIMOHAIBHBIX IIEHTPOB, OOpalleHe B
KOTOpPbIE HEOOXOAUMO JUIs IPEOCTaBIEHUS Y CIYyTH;

crpaBo4YHOU HHGOpMaIUH 0 paboTe YOJIHOMOYEHHOTO OpraHa;

JOKYMEHTOB, HEOOXOIUMBIX Ui MIPEIOCTAaBIICHUS Y CITyTH;
- MIOpsJIKAa U CPOKOB IIPEOCTABIIECHUS Y CIIyTH;

- OPSAKAMOTYUYCHHUSICBEICHHIOX 01ePACCMOTPECHUA3ASBICHUSIONPEAOCTABICHHH Y CITYTH U O
pe3ylibTarax ee mpeaoCTaBICHUs,

- 10 BOIIPOCAaM MPEAOCTABICHUS YCIIYT, KOTOPbIE ABISAIOTCS HEOOXOIUMBIMHU U 00513aTEIIbHBIMU
JUIA TIPEJOCTaBIeHUS YCiayrn (BKIOYas WHPOPMHPOBAHUE O JOKYMEHTaX, HEOOXOAWMBIX JUIS
IPEJOCTAaBIICHUS TAKUX YCIIYT);

- mopsjaka gocyaeOHoro (BHeCYAeOHOT0) 00KamoBaHus nercTBuil (6e31eHCTBYS) JOIKHOCTHBIX
Ju1 YTIOJIHOMOYEHHOTO OpraHa, pabOTHUKOB MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB M MPUHUMAEMBIX UMH
IPU OPEOCTABICHUH Y CIIyTH pEeIIeHUH.

[Tony4yenne mHpOpMAIUU IO BONPOCAM MPEIOCTABICHUS YCIYTH U YCIYT, KOTOPbIE SBISIOTCS
HEOOXOJMMBIMU M 00S3aTENFHBIMU JUISI IPEIOCTABICHHSI MYHUITUIIAIBHON YCIYTH, OCYIIECTBIISCTCS
OecIuIaTHO.

IIpu yctHoM oOpameHuu 3asBUTENS (JIMYHO WM MO TeaePOHY) TOJKHOCTHOE JIHUIIO
VYNOIHOMOYEHHOr0 oOpraHa, pabOTHUK MHOTO(QYHKLIMOHAJIBHOIO LEHTPa, OCYIIECTBISIOIUI
KOHCYJIFTUPOBAHHE, MTOJIPOOHO U B BEXIIMBOH (KOppeKTHOI) popme nHHOopMUpyeT 0OpaTHBIIUXCS 110
UHTEPECYIOIINUM BOIIPOCAM.

OtBer Ha TenedOHHBI 3BOHOK JOJDKEH HAUYMHATHCA C MHPOpPMAMU O HAWMEHOBAaHMH OpraHa
(HoMepe MHOrO()YHKIMOHAJIBHOIO IIEHTpa), B KOTOPbIM IO3BOHMI 3asBUTENb, (aMUINU, UMEHH,
oT4ecTBa (MOCIEAHEee - TP HAIMYHMN) U JODKHOCTH CIICIUATUCTA, TIPUHSBILIETO TeJIe()OHHBINA 3BOHOK.

Ecnu 1omkHOCTHOE JTUI0 YTIOJIHOMOYEHHOTO OpraHa HE MOXKET CaMOCTOSITENIbHO JaTh OTBET
TeneQOHHBIN 3BOHOK JOJKEH OBITh MepeajpecoBaH (IEpeBeIeH) Ha JPYroe JOJKHOCTHOE JIULO WIIN
e o0paTHBILEMYCS JIMILY JOJKEH ObITh COOOLIeH Tene(OoHHBI HOMEp, MO KOTOPOMY MOXKHO OyjeT
MOJYYUTh HEOOXOIMMYIO HH(POPMAIIHIO TTO3/THEE.

Ecnmn mnoxaroroBka oTBera TpeOyeT NPOJOJDKUTENBHOIO BpPEMEHU JIOJDKHOCTHOE JIMIIO
YIO0JIHOMOYEHHOTO OpraHa, pabOTHUK MHOTO(PYHKIHMOHAJIBHOIO IIEHTpa MOXKET MPEJIOKUTh
3asBUTEIIO U3JIOKUTH OOpallleHne B MMCbMEHHON (opMme.

JlomkHOCTHOE NUIO0 YTIOJHOMOUYEHHOTO OpraHa He BIIpaBe OCYIIECTBISATH MH(DOpPMHpPOBAHHE,
BBIXOJIAIIIEE 32 PAMKHM CTaHAAPTHBIX MPOLEAYp M YCIOBUM NpeAOCTaBlIEHHUs YCIYrH, U BIMSIONIEE
IPSIMO MJTM KOCBEHHO Ha MPUHUMAEMOE pPEIICHHE.

[TpomomKUTETHHOCTh HHGOPMHUPOBAHUS TIO TeNIE(OHY HE TOJKHA MPEBhIIaTh 10 MUHYT.

HNHudopmMHupoBaHue OCYIIECTBISETCS B COOTBETCTBUH € TpaMKOM ITpUeMa Irpak/IaH.

[lo mnucbMeHHOMY OOpalleHHI0 JOHDKHOCTHOE JIMLO — YTIOJIHOMOYEHHOTO Oprasa,
OTBETCTBEHHOE 3a TMpelOCTaBlICHHE YCIyrd, MOAPOOHO B NHUCHbMEHHOW (opMe pazbsicHSET
TPaXKJIaHWHY CBEJICHMs IO BOIIPOCAM, YKa3aHHbBIM B IyHKTe 1.3 Hacrosmiero AJIMHHHCTPATHBHOTO
perinamMeHnTa, B Iopsake, ycTaHoBileHHOM PexnepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-d3 «O
MOPSIIKE pacCMOTpeHUs oOpareHui rpaxxaan Poccuiickoit dexeparimy.

Ha EIII'Y pa3mematorcst cBeneHus, npeaycMmoTpeHHsie [lonokenuem o ¢enepanbHoOM
rocynapcTBeHHoW uH(popManmoHHOH cucreme «®denepanbHblii  peecTp TOCYAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT ((QYHKIMIA)Y», YTBEp)KICHHBIM NocTaHoBjieHueM IlpaButensctBa Poccuiickoit
®enepannn ot 24.10.2011 Ne 861.

Hoctyn k wuHQOpMaNMM O CpoKax W TMOPSAAKE MNPEAOCTaBICHHUS MYHUIUNAIBHON YCIyru
ocyliecTBsieTcsl 0e3 BBINOJIHEHUS 3asBUTENEM Kakux-mu0o TpeboBaHMii, B TOM uucie Oe3
UCIOJIb30BaHUSI TPOTPAMMHOTO OOECIIEYEeHHUs, YCTAaHOBKA KOTOPOTO Ha TEXHHUYECKUE CPeNCTBa
3asBUTEN TpeOyeT 3aKIIOYEHUs JIMLIEH3UOHHOIO WIM HHOTO COIVIALEHHs € IpaBooOJafaTeneM
IpOTpaMMHOT0  oOecreueHusi, MpeayCMaTPUBAIONIET0 B3MMaHUE IUJIaThl, PETHCTPALUI0  WIH
ABTOPU3ALMIO 3asIBUTEIIS UM NIPENOCTABICHNUE UM IIEPCOHAIBHBIX JAHHBIX.

Ha O¢dunmanbHpix caifTax, CTEHAAX B MECTAaxX MPEIOCTABICHUS YCIYrH U yCIYT, KOTOpPbIE



SBIISIOTCS ~ HEOOXOMUMBIMU W OO0S3aTENbHBIMU  JJIl  MPEAOCTABICHHUS  YCIyTH, U B
MHOTO(YHKIIMOHATHHOM IIEHTPE pa3MellaeTcs cleayromas ClpaBoYHasi HH(popmarus:

- MECTO HaxXxOXIEHHs U Tpapuk padOThl YTOIHOMOYEHHOTO OpraHa M HUX CTPYKTYPHBIX
MOJpa3/ICICHUil, OTBETCTBEHHBIX 3a TNPEJOCTABICHHE YCIYyId, a TaKKe MHOTO()YHKIIMOHAIBHBIX
LIEHTPOB;

- CIpaBOYHBIE TeNePOHBI CTPYKTYPHBIX MOJPA3/CICHUN  YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIX 32 MPEJOCTaBIICHHE YCIYTd, B TOM 4Hcie HOMep TenedoHa aBTomHpopmaTopa (pu
HaJIYHH ),

Anpeca OdunuanbHbIX CalTOB, a TAKXKe 3JIEKTPOHHOU MOYTH M (WiK) GOpMbI 0OpaTHOI CBS3H
VYTOJIHOMOYEHHOr0 OpraHa B MH()pOPMaMOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTH «HTepHET».

B 3anax oxumaHusg YNOJIHOMOUYEHHOIO OpraHa pa3MellaloTcs HOPMAaTHBHBIE IPAaBOBBIC
aKThl, PEryJUPYIOIMUE MOPSINOK IPEJOCTABICHUS Y CIYyrd, B TOM YHCJE KOMHUSA aJMUHUCTPATUBHOIO
periaMeHTa €e IpeloCTaBJICHUS, YTBEPHKIEHHOT0 B ycTaHOBIeHHOM denepaiabHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opraHuzaluu MPeIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMUIAIBHBIX
yeiyry (nanee — denepanpubiii 3akoH Ne 210-D3) mopsnke, KOTOpbIE MO TPEOOBAHUIO 3asIBUTEIIS
IIPEIOCTABIIAIOTCS €EMY JUUISl O3HAKOMJICHUSI.

Pa3menienue nHpopManuu o nopsiike NpeaocTaBiIeHust Y CiIyrd Ha MHPOPMAMOHHbBIX
CTEHJaX B IIOMELICHUMH MHOTO(QYHKLIMOHAJIBHOTO LEHTPA OCYIIECTBIISIETCS B COOTBETCTBHU C
COIVIAILIEHUEM, 3aKIIOYEHHBIM MEXAY MHOIO(QYHKIMOHAIBHBIM LEHTPOM M YIOJHOMOYEHHBIM
OpraHoM B COOTBETCTBMM C TpeOOBaHMSMH, YCTaHOBJIEHHBIMM IOCTaHOBIeHHEeM [IpaBuTenbcTBa
Poccuiickoit @enepanuu ot 27.09.2011 Ne 797 «O B3auMoaecTBUM MEXAY MHOTO(PYHKIIMOHAIbHBIMU
LIEHTPaMM NPEAOCTABICHHS TOCYAAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT U (ellepaibHbIMU OpraHaMH
UCIIOJIHUTENIbHOM BJAacTH, OpraHaMM TIOCYJapCTBEHHBIX BHEOIOJKETHBIX (DOHAOB, OpraHamu
rocyJapcTBEHHOM  BiacTM  cyObekToB  Poccuiickoit ~ denepanuu, opraHamMM  MECTHOTO
CaMOYIPAaBJIEHUS», C Y4eToM TpeOoBaHUI K HWH(OPMHUPOBAHMIO, YCTAHOBJIEHHBIX HACTOSILIUM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM.

Nupopmanus o Xoae paccMOTpeHHUS 3asBICHHMS O NPEJOCTAaBIEHUH YCIYyTM U O
pe3yabpTaTax €€ MpeaoCTaBICHUSI MOKET ObITh MOJIydeHa 3asiBUTENIEM (€T0 TIPEICTaBUTENIeM) B TWYHOM
kabunere Ha EIII'Y, a Takke B YHOJHOMOYEHHOM OpraHe Hpu OOpallleHMH 3asBUTENS JUYHO, IO
TeneQoHy MOCPEICTBOM 3IEKTPOHHOM MOYTHI.

Il. Cranpaprt npenocraBjieHMsi MyHHIMNAJIBHON yCJIYIH
HaumeHoBaHMe MyHUIIMIIAIBHON YCJIYTH
«Bpljaya KONMil MyHMIIMIIAJIBHBIX MPAaBOBBIX aKTOB aJIMUHUCTPALMH, HAXOIAIIMXCS Ha
XPaHEHUN.
HaumeHnoBaHHMe OpraHa MeCTHOIO CaMOYIIPABJICHHS, IIPEAOCTABJISIOIIETO
MYHUIMNAJIbHYIO YCJIYIy

MyHununanpHas ~— yciayra — NPEAOCTaBIseTCsl  YTOJIHOMOYEHHBIM  OpPraHoM -
aAMHHHCTpanuet Marasunckoro cenbckoro noceneHuss KpacHomnepekornickoro paifona PecnyGmnuku
Kpbim.

B npenocraBieHny MyHUIIMNAIBHONW YCIYTH IPUHUMAIOT y4acTue:
- CTpyKTypHbI€ NIo/Ipa3fiesieHus: Y TOJTHOMOYEHHOI'O OpraHa;

- MHOro)yHKIIMOHATbHBIN LIEHTP.
IIpu mpenocraBieHU MyHULUIIAIBHON YCIyrd YIIOJHOMOYEHHOMY OpraHy 3aIpelaeTcs
TpeOOBaTh OT 3asABUTENSI OCYIICCTBICHUS JIEHCTBHI, B TOM YHCIJIE COTJIACOBAHHM, HEOOXOIUMBIX IS
NOJy4EeHUs] MYHUIIUIAIBHON YCIYTH U CBSI3aHHBIX ¢ OOPAIIEHHEM B MHbIE TOCYIapCTBEHHBIEC OPTraHbl U
OpraHu3aluyi, 3a HCKIYEHUEM IOJYYEHHs YCIYTr, BKIIOUYEHHBIX B IIEPEYEHb YCIYI, KOTOpPBIE
SBIISIOTCSI HEOOXOAMMBIMU U 00s3aTEIbHBIMU JUTSI TPEJOCTABICHUS! MyHHIIUIIATBHON YCIYTH.
Onucanue pe3y/ibTara Npea0CTABJICHUS MYHHIHMIIAJIBHON YCIyTH
PesynbraTom npenocTaBieHUss MyHULUIIAIBHON YCIIYTH SIBIISETCSA:
- BblJaya KOMUHU (BBIMUCKN) MYHUIIUIIAIIBHOTO IIPABOBOTO aKTa;

= BblJa4a IIUCbMa 00 oTKa3ze B npeaoCTaBJICHNN KOIIMU MYHUIIUIIAJIBHOI'O IIPaBOBOI'0 AKTa,



= BblJayda ITucCbMa 00 OTCYTCTBHH 3allpalliIiBACMOI'0 MyYHHIIUIIAJIBHOT'O IIPAaBOBOI'0 aKTa,

- BbIJaya muchbMa 00 onyOJIMKOBAHUU B CPEICTBAX MACCOBOM MH(OPMALIMU 3aIPALIUBAEMOTO

MYHULIMIIAJIBHOTO IIPAaBOBOIO aKTa, UMEIOIIET0 HOPMATUBHBIN XapakTep.

Cpok npenocTraBjieHUsi MyHHIHMIAJIbHON yCJIYTH, B TOM YHcJIe ¢ Y4eTOM He00X0AUMOCTH
o0paieHusi B OpraHu3aluu, y4acTBYIOIIHE B IPeI0CTABJIEHHU MYHHIIMTIAJIbHOM YCIyTH,
CPOK NPHOCTAHOBJIEHUS NPEJ0CTABIEHUS MYHHIIMNIAIbHON YCIYIH, CPOK BbIAa4YH
(HanmpaBJieHHs1) TOKYMEHTOB, SIBJSIIOIIMXCS Pe3yJIbTATOM NMPeAoCcTaABIeHUs] MYHHIIUNIATbHOM
yeayra

Cpok npenocTaBiieHUss MyHUIIUIIAIIBHON yCIyry He JOJDKEH IpeBbimarh 10 pabounx aHei
C MOMEHTa PETUCTPALIUU MOCTYNUBILIETO 3asBICHUS C MPUTIOKEHUEM JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIEHUS MYHULIUIIAbHON YCIYTH B Y IOJTHOMOUYEHHOM OpraHe.

Cpok nprOCTaHOBJICHHUS IPEAOCTABICHNUS MyHUIIUIIATILHON YCIIYTH HE IPEYCMOTPEH.

Cpox Bbauu (HampaBieHUs) AOKYMEHTOB, SIBJISIFOIIMXCS PE3YJbTaTOM MPEJOCTaBICHUS
MYHULIMIIAJIbHON YCIYTH - 2 paboyux JTHS.

HopmaTuBHbIe IPaBOBbIE AKThI, peryJIHPYIOLIUe MPeI0cTaBIeHHe MyHUIIMNIAIBHON YCIyTH
[lepeueHp  HOpPMATHUBHBIX  IIPABOBBIX  AKTOB,  PETYJIUPYIOLIUX  IPEIOCTaBICHUE
MYHHULIMNIATBHOW  ycayru (¢ yKa3aHMEM HMX PEKBU3UTOB U HUCTOYHHKOB  O(UIUATIBHOTO
OImMyOJIMKOBaHUs), pa3MelleH B (eAcpalbHOW TroCYJapCTBEHHON WH(MOPMAIMOHHONW CHCTEME
«®DenepanbHbIA peecTp rocydapCTBEHHBIX U MYHUIIMTIANBHBIX yenyr(dyHkiuii)», na EITY.

JocyneOHbiii (BHECYNEOHBIN) MOPSJAOK OOKAIOBAaHUS PEIICHUN W JeHCTBUI (Oe3neiicTBH)
YIOTHOMOYEHHOTO OpraHa, a TakKe €ro JMJAODKHOCTHBIX JIMI, MYHUIUIATbHBIX —CIY)KalUuX
COJIEP’KUTCS B pazjesne V HacTosIero AJMUHUCTPATUBHOTO perjaMeHTa.

HcuepnbiBalomuii nepeyeHb J10KYMEHTOB, HEO0OXOAMMBIX B COOTBETCTBHH €

HOPMATHBHBIMH NPABOBBIMHU AKTAMM /UISl IPEI0CTABJCHNS MYHHMIMIIAJIBHON YCJIYIH H

YCJIYT, KOTOpbIe SIBJSIIOTCA He00X0AUMBIMH M 00s13aTeJIbHBIMM [1JIs1 TIPeI0CTABJICHUS

MYHMIHMNAJIBHON YCJIYTH, NOJIeKAIMX NMPeICTABIEHUIO 3asBUTeIeM, CIIOCO0bI X

NOJIy4eHHs 3asiBUTEJIeM, B TOM YHCJIe B 3JIEKTPOHHOM opme, MOPAIOK HX
npeacTaBJeHus
[lepeyeHb TOKYMEHTOB, 00s3aTE€IbHBIX K MPEJIOCTABICHUIO 3asBUTENIEM, Ui MOTYy4EHUS
MYHULIMTIAJIbHOW YCIIYTH:

1) 3asBieHHe O BbIAa4ye KOMUIl MyHHIMIATIBbHBIX MPABOBBIX AKTOB, COCTABJIEHHOE MO (hopme
COIIACHO MPWJIOKEHUIO | K HacTosmeMy AJMUHUCTPATUBHOMY perjaMeHTy (Ui (U3MYECKUX JIMIL,
WH/IMBUYaJIbHBIX MpeIIpuHUMarenel) u Ha OlaHKe OpraHu3alMy 3a MOJAIHMCHIO YIOJTHOMOYEHHOTO
nuna (1 FOPUIAYECKUX JIHI).

B 3asBnenun ykaspiBaeTcst BuJ, Ha3BaHUE, HOMED, JaTa MyHUIIUIIAILHOTO NIPaBOBOTO akTa (Mpu
HaIUYuM UWHGOpMaluMu y 3asABUTENS) JIOKYMEHT, YJOCTOBEPSIOMIMHA JIMYHOCTh  3asiBUTENs
(mpeacTaBUTENS 3aSBUTENSN);

2)  JIOKYMEHT, MOATBEPIKIAFONINI MTOJTHOMOYHS PEJICTABUTEIS 3asBUTEIS, YIIOTHOMOYECHHOTO
Ha 110/1a4y TOKyMEHTOB U TMOJIy4YE€HHUE Pe3yIbTaTOB OKa3aHUsI MYHHUIIMIIATBHON YCIyTH.

3agBieHMs U MpUJIaraeMble TOKyMEHTBI, YKa3aHHbIe B MyHKTE 2.8 ATMHHHUCTPATUBHOTO
periiaMeHTa, HarpaBJsitoTCs (1Mo1at0Tes) B hopMe:

- JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJE IOCPEACTBOM IOYTOBOIO OTIPABIEHUS C OIHUCHIO
BJIO’KEHUS U YBEJOMJICHUEM O BPYUCHMH;

- JIOKyMEHTa Ha OyMa)XHOM HOCHTEJIE MPU JIMYHOM OOpaIieHuy B Y TOJTHOMOYEHHbBIN OpraH WiH
MHOTO(YHKIIMOHATIbHBIN IIEHTP;

- 3JIEKTPOHHOTO JIOKYMEHTA ¢ ucronb3oBanuem EIIY;

- BJIEKTPOHHOTI'0 JOKYMEHTA C MCII0JIb30BaHUEM PETMOHAIBHOIO NIOpTAajIa.
3agBneHue B opMe TOKyMEHTa HAa OyMa)KHOM HOCHUTENIE MOANMCHIBACTCS 3asBUTEIIEM.

3asiBieHre B GopMe 3JIEKTPOHHOTO JTOKYMEHTa IMOJIMUCHIBAECTCS 3JIEKTPOHHON MOJMHUCHIO, BHI
KOTOPOM OMpeIEsieTCs B COOTBETCTBUU € YacThio 2 ctathi 21.1 denepanbHoro 3akoHa Ne 210-D3.

B cnydae HanpaBineHus 3asBiueHus nocpenctsoM EINY, perumonanbHOro mnopraia



¢dopMHpoBaHUE 3asBICHUS OCYIIECTBISIETCS TOCPEICTBOM 3allOJIHEHUS HMHTEPAKTUBHOWU (OPMBI,
KOTOpass MOXeET TaKXe BKJIIYaThb B ceOs ONPOCHYI (GopMy Al ONpeAeNCHHUs WHAWBUIAYAIBHOTO
Habopa [IOKyMEHTOB M CBEACHUH, 00sA3aTeNbHBIX JJIs TPENOCTaBICHUS YCIyru (namee -
UHTepakTHBHAsA (opma), 6e3 HEOOXOOUMOCTH OINOJHHUTEIbHON MOAAYM 3asiBIECHUS B KakoW-1100
UHOH popme.

B cnyuae mnpencraBieHMs 3asBICHUS IIPU JIMYHOM OOpalleHuH 3asBUTENS WU
IPEICTaBUTENS 3asiBUTEINSI MPEABSABIACTCS JTOKYMEHT, YIOCTOBEPSIOLIUMI COOTBETCTBEHHO JINYHOCTh
3asiBUTEIIS WIK NIPEACTABUTENS 3asBUTEIIS.

B cnyyae nHampaBneHHsT B AJIGKTpOHHOH (opMe 3asiBICHHS TPEICTABUTEIEM 3asBUTEI,
JOKYMEHT, ITOATBEP KAAIOIIUI ITOJIHOMOYUS NPEACTABUTENSI HAIIPEACTABICHUE MHTEPECOB 3asBUTEISA
BBIJJAH HOTApPHYCOM, JOJDKEH OBbIThb MOJANKMCAH YCHWJICHHOHW KBaTH(DUIUPOBAHHON 3IEKTPOHHOU
HNOJNKMCHI0O HOTapuyca. B UMHBIX cilyyasx NpeACTaBICHUs 3asBIECHUS B HIEKTPOHHOH (opme -
MOJIMCAHHBIN IPOCTOW 3JIEKTPOHHOM MOJAIHUCHIO.

[Ipu nopmaue 3asBICHUS M IpWJIAraéMbIX K HEMY JIOKYMEHTOB B YIIOJHOMOYEHHBII
opras 3asiBUTEJb NIPEABSABIAET OPUTHHAIBI JOKYMEHTOB [UISl CBEPKH.

B cmywae HampasneHus 3asBineHus nocpenctsoM  EINI'Y  cBemeHuss U3 JOKyMeEHTa,
YJIOCTOBEPSIOLIEr0 JIMYHOCTh 3asBUTENS, MpPEACTaBUTEN (OPMHUPYIOTCA MPU  MOJATBEPKIACHUU
ydeTHOH 3anucu B Enxunoli cucteme nnentudukanun u ayreatudukanuu (nanee - ECMA) u3 cocraBa
COOTBETCTBYIOLIMX JAHHBIX YKA3aHHOW YUYeTHOM 3alucd M MOTYT ObITb HPOBEPEHBI IyTEM
HallpaBJI€HUs 3ampoca C  KCHOJb30BAHUEM  CHUCTEMBI  MEXBEAOMCTBEHHOIO  3JIEKTPOHHOIO
B3aMMOJCHCTBUSI.

HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMHU PAaBOBBIMHU AKTaMH /Il IPEAOCTABJICHUS] MyYHHIMIIATbHON yCJIYIH,
KOTOpbIe HAXOAATCS B PACHOPSAKEHUH IOCyIaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO

CaMOYINPpPaBJICHUS] U MHBIX OPTaHOB, YYaCTBYIOIIUX B IPEAOCTABJICHUH
rOCyAapCTBEHHBIX WM MYHUIIUNIAJIBHBIX yCJIyT
JIOKyMeHTBI, HEOOXO/IUMbIE B COOTBETCTBHHM C HOPMATHUBHBIMU NPABOBBIMU aKTaMHU JUIS
IIPEIOCTABIIEHUSI MYHULUIIAIBHON YCIYrH, KOTOPbIE HAXOJATCS B PACHOPSIKEHUM IOCYAAPCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O0 CAMOYIIPABJIIEHUS W HMHBIX OPraHOB, YYacCTBYIOLIMX B IPEJOCTABICHHUU
rOCyIapCTBEHHBIX WJIM MYHULIUIIAIbHBIX YCIIYT, OTCYTCTBYIOT.
[Ipu npenocTaBieHH MyHULIIMIIAILHONW YCIYTH 3allpeliaeTcsi TpeOoBaTh OT 3asIBUTEIIS:

1) npencraBieHHss JOKYMEHTOB W HMH(GOPMAIMH WM  OCYIICCTBICHUS  JCUCTBUIA,
IPEJICTAaBICHUE WJIM OCYIIECTBIEHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMH IPaBOBBIMU
aKTaMH, PEryJIUpPYIOUIMMH OTHOIIEHUS, BO3HUKAIOIIUE B CBSI3U C MPEIOCTABICHUEM MYHULIUINIAIbHON
YCIIYTH;

2) TpeACTaBICHUS JTOKYMEHTOB M HH(OpMAaluu, KOTOpbIE HAXOIATCS B PACHOPSIKCHUU
YIIOTHOMOYEHHOTO OpraHa, MHBIX I'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPAaBICHHUS
a100 TMO/IBEJJIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO CaMOYIpPaBICHHS
OpraHu3alMii, Yy4YacTBYIOIIMX B TMPEJOCTABICHUM NPEAYCMOTPEHHBIX dYacThto 1 cratem |
@®enepanibHoro 3akoHa Ne 210-O3MyHUIMNAIBHBIX YCIYI, B COOTBETCTBUM C HOPMAaTHBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit ®denepanny, HOpPMAaTUBHBIMH TMPAaBOBBIMHM akTamHu PecryOinku
KpplM, MyHUIMIANBHBIMM IPaBOBBIMU AKTaMM, 33 MCKJIIOYEHHWEM JOKYMEHTOB, BKIIIOUEHHBIX B
onpeneneHHbll 4dacthto 6 cratbn 7 ®enepanbHoro 3akoHa Ne 210-P3 mepeyeHb JOKYMEHTOB.
3asBUTENb BIIpaBe MPEJICTaBUTh yKa3aHHbIE JOKYMEHTHI U MH(pOpPMalLKIO B YTIOJHOMOYEHHBIH OpraH
0 COOCTBEHHOM MHUIIMATUBE;

3) oOCyIIeCTBIECHUS ICHCTBUI, B TOM YHUCIE COTJIACOBAaHWH, HEOOXOIUMBIX ISl MOIYYCHHUS
MYHUIMNAIBHBIX YCIYI U CBA3aHHBIX C OOpAIlleHMEM B HMHbBIE T'OCYIApCTBEHHbBIE OPraHbl, OpraHbl
MECTHOI'O CaMOYIPAaBJIEHUS, OpraHU3alliy, 3a HUCKIYEHHEM IOJY4YEHHUS YCIYT M IOJIY4YECHHUS
JOKYMEHTOB M HMH(OpMaIUM, IPEeIOCTaBISIEMbIX B pe3yibTaTe NPEAOCTABICHHUS TAaKUX YCIYT,
BKJIIOYCHHBIX B TE€pPEUEHb YCIYT, KOTOpbIE SBISIOTCS HEOOXOOUMBIMH M 00s3aTeNbHBIMU IS
IIPEIOCTABICHUSI MYHULMINAIBHBIX YCIYl, YTBEPKICHHBI HOPMATHBHBIM IIPAaBOBBIM  aKTOM
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MPEJICTAaBUTEIILHOTO OPraHa MECTHOTO CaMOYITPABJICHHUS;

4)  TpencTaBiICHUS JOKYMEHTOB M HH(POPMAIMH, OTCYTCTBHE M (HJIH) HEIOCTOBEPHOCTH
KOTOPBIX HE YKA3bIBAIMCH MPU TEPBOHAYATHLHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSl MYHHUIUIAIBHON ycinyru, Ju00 B MPENOCTaBICHUU MYHHIMIAIBHOM yCIyru, 3a
UCKJIIOYEHHEM CJIEIYIOIINX CIIy4aeB:

- U3MeHeHue TpeOOBaHUI HOPMATHUBHBIX IPABOBBIX AKTOB, KaCAOUIMXCS IMPEAOCTaBICHUS
MYHHULIMNIAJIBHOW  yCIyTH, TOCJe [epBOHAYaIbHOW TMOJa4YM 3asBJICHUS O MPEIOCTaBJICHUU
MYHULUIIAJIBHON YCIyTH;

- Hajnuyue omMOOK B 3asBJICHUU O MPEIOCTABICHUH MYHHIIMIIAIBLHOM YCIYrd U JOKYMEHTAaX,
MOJIAaHHBIX 3asBHUTEJIEM IIOCJIC NEPBOHAYAILHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABIICHUSI MYHHUIMIAIBLHON YCIYrH, JTUOO B MPEJOCTAaBICHUH MYHHUIMMAIBLHON YCIYrd M HE
BKIIFOUEHHBIX B TIPEJICTABJIICHHBIN paHee KOMILJIEKT JOKYMEHTOB;

- UCTEUYECHHUE CpOoKa JCHCTBUS JOKYMEHTOB WJIM HW3MEHEeHHWe uHpopmanuu Tmocie
MIEPBOHAYAIILHOTO OTKAa3a B MPUEME JJOKYMEHTOB, HEOOXOUMBIX IS MPEAOCTABICHUS MYHUITUTIATBHON
yCIIyTH, MO0 B MPEAOCTABICHUHA MYHUIIUIIATILHONU YCITYTH;

- BBISBJICHHE JOKYMEHTAJIBHO TIOATBEPKACHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO WA
IPOTUBONPABHOTO JAelcTBUA (0e34ecTBUSI) JODKHOCTHOrO JHIla YIIOJIHOMOYEHHOTO Oprasa,
MYHUIIUIIATLHOTO CITy’Kallero, paboTHuKa MHOTO( YHKIIHOHATBHOTO LEHTpa,
paboTHHKaopraHu3aluu,npeaycMorpennonyacteiol. 1 ctaten 1 6MDenepanpHOr03akoHa
Ne 210-®3, npu nepBoHaUaTBHOM OTKa3e B MPHEME TIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTAaBICHUS
MYHHIIMITAILHOW YCIyTH, JIMOO B MPEJOCTABICHHM MYHHUIIUIAIGHON YCIYTH, O YeM B MHUCHMEHHOM
BUJIE 3a MOJIITUCKIO PYKOBOAMTENS YoITHOMOYEHHOTO oprana, PYKOBOIUTENS
MHOTO(YHKIIHOHATHHOTO IIEHTPa MPH MIEPBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSL TPEIOCTABIICHUSI MYHUIIMTIAIBHON YCIIYTH, THOO PYKOBOJIUTEINSI OpraHU3aI|H, IPETyCMOTPEHHOM
gacteto 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-D3, yBemomuisieTcsi 3asBUTENh, a TaKKE
MPUHOCSATCS U3BUHEHUS 32 JJOCTaBJICHHbBIE HEYI00CTBA.

5) nmnpemocTraBicHHsS Ha OyMaXHOM HOCHTENIC TOKYMEHTOB M HH(MOpPMAIMH, SJICKTPOHHBIC
o0pa3bl KOTOPBIX paHee ObUIM 3aBEpeHbl B COOTBETCTBUU C MYyHKTOM 7.2 vactu 1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHHEM CIIy4YaeB, €CIM HAHECEHHE OTMETOK Ha TaKHe
TOKYMEHTHI JIN0O MX H3BIATHE SBISIETCS HEOOXOAMMBIM YCIOBHEM IPEIOCTABICHUS MYHUIIUTIAIBHON
YCIIYTH, M UHBIX CJIy4aeB, YCTAHOBJIEHHBIX (peeparbHbBIMU 3aKOHAMH.

HcyepnbiBaomuii nepeyeHb 0CHOBAHMIA 1JIS1 0TKAa3a B IpHeMe J0KYMEHTOB, HE00X0AUMBbIX /IS
NMpea0CTABIEHUSI MyHUIIMTIAJILHON yCIyrH
OcHoBaHMSIMH I OTKa3a B MPHEME K PACCMOTPEHUIO TOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS MYHUIIUTIATLHON YCIYTH, SIBIISTFOTCS:

- HETOJIHOE 3alloJIHeHue ToJieli B (opme 3asBIEHUS, B TOM YWCIE€ B MHTEPAKTUBHOU (opme
3asgBineHus Ha EIITY;

- mojava 3asBIEHUS O TPEIOCTABICHUU YCIYTH U JOKYMEHTOB, HEOOXOJUMBIX ISt
MIPEIOCTaBIICHUS YCIYTH, B QJICKTPOHHOH (hOpME C HAPYIICHHEM YCTaHOBJICHHBIX TPEOOBAHNUI;

- MIPEICTaBICHIE HETIOJIHOTO KOMIUIEKTa JOKYMEHTOB;

- JIOKYMEHTBI COJIep’KaT TMOBPEXKACHHUS, HAIMYHE KOTOPHIX HE IMO3BOJISIET B MOJHOM oOBeme
WCITOJTH30BaTh MH(DOPMAIIHIO U CBEICHHS, COJEPIKAIINECS B IOKYMEHTaX JIUIs MMPE0CTABIICHUS] YCIYTH;

- TpeACTaBICHHBIE 3asBUTENEM JOKYMEHTHI COJIEPKAaT MOMYUCTKU M UCIPABIECHUS TEKCTa, HE
3aBEpEHHBIC B MOPSJIKE, YCTAHOBICHHOM 3aKOHOIaTeNbcTBOM Poccuiickoit Denepanuu;

- MpeACTaBJICHHBIC TOKYMEHTHI YTPATHIA CHUIIy Ha MOMEHT OOpalieHus 3a yCayroi (JIOKyMeHT,
YIOCTOBEPSIONIUH JIMYHOCTD; TOKYMEHT, YIOCTOBEPSIOIHNI TOTHOMOYMS MIPEICTABUTENS 3asBUTENIS, B
citydae oOpalleHus 3a MPEIOCTaBICHUEM YCIyTH YKa3aHHBIM JTUIIOM);

- HaJM4ve IPOTHUBOPEUYHMBBIX CBEICHUN B 3asBIICHUU U MPUIOKCHHBIX K HEMY JTOKYMEHTAaX.

Pemenue 00 OTKaze B npueme JIOKYMEHTOB, HE0OXOTUMBIX TUIst

MPEA0CTaBICHUSMYHUIIMITAIbHON YCITYTH, HAIIPABJISICTCABINYHBIKaOMHEeT3assBuTes Ha ETITY.
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OTka3 B mpueMe JOKYMEHTOB, HEOOXOMUMBIX JJIsi MPEIOCTABICHUS MYHUIIUIATHHOU YCIyTH, HE
MPEMSTCTBYET MOBTOPHOMY OOpalleHuIo 3asBUTEINS 3a MPEAOCTaBICHUEM MYHHUIIMITATILHOM YCIyTH.
HcuepnbiBawouuii nepedyeHb OCHOBAHUI /ISl IPUOCTAHOBJIEHUS WIN 0TKAa3a B
NpeaoCTABJIEeHUN MYHHIIUNIAJIBLHOMH yCJIyru
OcHoBaHus i1 MPUOCTAHOBJIICHUS  MPEAOCTABICHUS  MYHHUIIMOAIBHOM  YCIyTH
3aKOHOJATEIHCTBOM HE PETyCMOTPEHO.

OcHoBaHusI U1 0TKa3a B IPEJOCTaBIEHUN MyHULIUIIAIILHON YCIIyTH.

B npenocraBieHry MyHUIIMNIAIBHON YCIYTH 3assBUTEII0 OTKA3bIBAETCS B Cilydae IMPEACTaBICHUS
JIOKYMEHTOB, YKa3aHHbBIX B IYHKTE 2.8 HacToOsIero AJAMHUHUCTPATHUBHOIO DPErVIAMEHTA, JMIIOM, HE
UMEIOIUM HaJUIeXKaIM 00pa3oM 0QpOPMIICHHBIX TOTHOMOYHIA.

ITepeuyens yciiyr, KOTOpbIe SIBJISIIOTCS HEOOXOAMMBIMH M 00513aTeJIbHBIMH 1151
NpeaoCcTaB/JIeHUs MyHUINNIAJBHON YCIYTH, B TOM YHCJIe CBe/ICeHUs] 0 JOKYMEHTe
(10KyMeHTax), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3alUsIMHU, YYACTBYIOIIMMH B

NpeJ0CTABJIEHUN MYHHIIUNIAJIBLHOM yCJIyrH
VYcenyru, HeoOxouMble U 00s3aTeNbHble A NPEJOCTaBIEHUs] MyHUIIUIIAIBHON YCIyTH,
OTCYTCTBYIOT.
ITopsinok, pa3mep U OCHOBAHMSA B3MMAHHUS FOCY1apCTBEeHHOI NONLIMHBI MJIM HHOM OILIATHI,
B3MMAaeMO¥ 3a npeJocTaBjieHHe MyHUIUNAILHON YCIyTH
IIpenocraBiieHue MyHULIMIIAIBHOM YCIYT M OCYILECTBIIAETCS OeCIIaTHO.
Ilopsinok, pa3mep H OCHOBaHUSI B3MMAHMA IJIAThI 32 MPeIOCTABJICHHE YCJIYT, KOTOpPbIe
SIBJISIIOTCSI HEOOXOIMMBIMH H 0013aTeJIbHBIMH /IS IPeI0CTABJIEHUA MYHHIIUIIAIbHOMI
YCJIYT, BKJIOYasi HH(GOpMaLKIo 0 MeTOMKe pacyeTa pa3Mepa TaKoil IMJIaThbl
3a mpenocTaBl€HUE YCIYT, HEOOXOAMMBIX M OO0S3aTENbHBIX JJs HPEAOCTaBIICHHS
MYHUIIMIIAJILHOW YCIIyTU HE MPEeAyCMOTpEHa I1J1aTa.
MakcumabHbINH CPOK 0KHIAHUS B OUepeau NPH nojaaye 3asiBJeHHUS 0
NpeAoCTABJIEHUM MYHUIIUNIAJIBLHOM YCJIYTH U NP NOJY4eHUH pe3y/bTaTa
NpeI0CTABICHUA MYHUIUIIAJBHOH YCIyTH
MaxkcruMaibHBIH CPOK OXKMJIAaHUS B OUEpe/ld IMpH IMojaue 3asBJICHUS O MPEIOCTaBICHUN
MYHHULIMIIAJIbHOW YCIYTM W IIPU IMOJIyYEHUU pe3ysbTaTa MPEAOCTaBICHUS MYHULUNAIbHONW YCIYTH B
Y10JIHOMOYEHHOM OpraHe Wi MHOTO()YHKIIMOHAJILHOM LIEHTPE COCTaBIsAeT He Oosiee 15 MUHYT.

Cpoky nopsiIoK perucTpanyy 3anpoca 3asiBUTeJ s 0 MPeJ0CTaBJIeHHH
MYHUIMNIATbHOH YCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOH (hopme
CpOK PErucCTpaiu 3asBJICHUA O MPEAOCTABJICHUUN MYHHHHHHHBHOﬁ YCIyru mnomicxkar
perucTpanuy B YOJIHOMOUYEHHOM OpraHe B TedeHue 1 pabodero HS cO JIHS MOTy4YeHUS 3asiBICHUS U
JOKYMCHTOB, HCO6XOJII/IMI>IX AJI1 ITPEAOCTABICHUA MYHHHPIH&HBHOI;'I yCIyru.

TpeGoBanns k NOMeNIeHUSAM, B KOTOPBIX NMPEAOCTABJIsIeTC MyYHHIIUNIAJIbHAS YCJIyra
MecTormosnoxeHne aJIMUHUCTPATUBHBIX 3JaHUN, B KOTOPBIX OCYILIECTBISETCS MpUEM
3asBICHUA M JIOKyMEHTOB, HEOOXOAMMBIX Ui MPEJOCTABICHUS MYHULIMNAIBHOW YCIYTH, a TaKxke
BbIJ1aya pe3yJbTaTOB MPEAOCTaBICHHS] MyHUIUIIATbHON YCIYTH, JOHKHO 00ecrednBaTh y100CTBO s
rpaXkJiaH ¢ TOYKHU 3PEHUS MEIeX0JHON JOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

B cnyuae, ecnin uMeercs BO3MOXXHOCTh OpPraHHM3allMd CTOSHKH (TTapKOBKH) BO3JIE 3/aHUA
(cTpoeHHsT), B KOTOPOM Pa3MELICHO MOMEIEHHe MPUeMa U BbIIaYM JJOKYMEHTOB, OPTaHU30BbIBACTCS
CTOSIHKAa (MapKOBKa) MJIs JIMYHOTO aBTOMOOWMJIBHOTO TpaHCHOpTa 3asBUTENEHd. 3a MOJIb30BaHUE
CTOSIHKOM (ITapKOBKOI1) C 3asiBUTENEH I1aTa He B3UMAETCH.

Jlis mapKoBKH CHEHalbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIMJOB Ha CTOSHKE (IApKOBKE)
BbIiensieTcs: He MeHee 10% wmecT (HO He MeHee OJHOro MecTa) JUisi OecIIaTHOW MapKOBKHU
TPAHCHOPTHBIX CPEACTB, ynpasisieMblx uHBamuaamu I, Il rpynm, a taxke naBanugamu |l rpynnsr B
nopsiake, ycraHoBiaeHHOM lIpaBurtensctBom Poccuiickoit dPenepannu, U TPAHCIOPTHBIX CPEICTB,
NEPEeBO3SAIINX TAKUX HHBAIN/IOB U (WIM) AETEil- NHBAJIMJIOB.

B memsx oOecneueHust OecrpensaTCTBEHHOTO JOCTyNa  3asBUTENCH, B TOM  4YHCIE
NEPEIBUTAIOIINXCA HAa HHBANUAHBIX KOJACKaX, BXOX B 3JaHUE U IIOMEIIEHUS, B KOTOPBIX



MPEIOCTABIISICTCS MYHUIIUIIANBHAS YCIyra, OOOPYIYIOTCS TMaHAyCaMd, MOPYYHSIMHU, TaKTHILHBIMU
(KOHTPACTHBIMH) TPEIYNPESKIAOIUMHI IIEMECHTaMHU, WHBIMH CIICIUAIBHBIMUA TPHCIIOCOOJICHHUSIMHY,
MO3BOJIAIOIIMMU ~ 00€CTIEYUTh OECTIPENATCTBEHHBIM JOCTYl M TEPEIBIKEHUE WHBAIUIOB, B
COOTBETCTBUH C 3aKOHOJATEIbCTBOM Poccuiickoit denepannu 0 CONMANBHON 3alUTEe HHBAIUIOB.

[lenTpanpHBli BXOJ4 B 3AaHHE YTOJHOMOYEHHOTO OpraHa JOJDKEH OBITh 000pyIoBaH
nH(pOpMaIMOHHOM TaOIUYKOM (BBIBECKOH ), coieprkalel nHpopmaIuo:

HaMMEHOBAHHE;

MECTOHAXOXK/JICHHUE U IOPUINYECKUI aJIpeC;

pEXUM pabOTHI;

rpaduk npuema,

HOMeEpa Tese(OHOB JIJIsI CIIPABOK.

[TomerieHust, B KOTOPBIX MPEJOCTABISIETCS] MyHUITUITATBHAS YCITyTa, JIOJKHBI COOTBETCTBOBATh

CaHUTAPHO-3MUIEMUOJIOTHYECKUM MPABIIIAaM U HOPMATHUBAM.

[TomenieHus1, B KOTOPBIX MPEIOCTABISICTCS MYHUIUITATIbHAS YCIyTra, OCHAIIAIOTCS: IPOTHBOIIOXKAPHOU
CHCTEMOH M CPEJICTBAMH MOKaPOTYIICHUS;

CUCTEMOM OITOBEIICHUS O BOSHUKHOBEHUM ‘Ipe?»BBI‘IaI‘/'IHOIZ CUTyaluu;
Cp€aACTBaAaMH OKa3aHUs HepBOﬁ MeI[HHHHCKOﬁ ITIOMOIIIHM,

TyaJeTHbIMU KOMHATaMH Il TOCETUTENEH.

3an oxupgaHus 3asgBUTENed 00OpYyIyeTcsi CTYNIbSMH, CKaMbsIMH, KOJHUYECTBO KOTOPBIX
onpenensercss HUCXoAs U3 (aKTHUECKOW Harpy3Kd M BO3MOXHOCTEM M HX pa3MelleHHus B
IOMEIIEHUH, a TaKKe UHPOPMALMOHHBIMU CTEHJAMHU.

TekcTbl MaTepuasoB, pa3MELICHHbIX Ha MH(POPMALIMOHHOM CTEHJE, MeYaTaloTcs YA0OHBIM AJIs
yreHus: mpupTOM, O0€3 HCIpPaBICHH, C BBIICICHUEM HaW0OJEe BAXHBIX MECT MOIYKHUPHBIM
HIpUPTOM.

Mecta 11t 3amoNHEHUs 3a8BJICHUN O0OPYIYIOTCS CTYJbSMHU, CTONAMU (CTOMKaMHu), OIaHKaMHU
3asIBJICHUN, TUCbMEHHBIMU TIPUHAJIEKHOCTSAMH.

Mecta npuema 3asBurteneit 000pyayroTcs HH(GOpPMaLMOHHBIMU TaOJIUYKaMU (BBIBECKAMU) C YKa3aHUEM:

HOMepa KaOMHeTa 1 HAMMEHOBaHMsI OT/IeNa;

(dbamMuiIMy, UMEHH U oT4YecTBa (IOCIEAHEE — MPU HATUYUHU), TOJKHOCTU OTBETCTBEHHOTO JIMIIA 3a IPUEM
JOKYMEHTOB;

rpaduka npuema 3asBUTENEH.

PaGouee MecTO KaXJOro OTBETCTBEHHOrO JIMIA 3a HPUEM JOKYMEHTOB, JOJDKHO OBITH
000py/ZI0BaHO MEPCOHAIbHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JIOCTyma K HEOOXOIUMBIM
UHGOPMALIMOHHBIM 0a3aM JaHHBIX, MEYaTaloIllUM YCTPOMCTBOM (IPUHTEPOM) U KOHNHUPYIOIIUM
YCTPOHCTBOM.

JIuio, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, JOJDKHO HMMETh HACTOJBHYIO TaOJIHuKy C
yKazaHueM (aMuiInK, UMEHH, OTYecTBa (TIoCIeIHee - MPU HAIUYUH) U JOJKHOCTH.

[Tpu npenocTaBIeHNH MyHAIUTIATEHON YCITYTH WHBAJTUAaM 00€CTICUNBAFOTCS:

BO3MOXHOCTh OECHPENATCTBEHHOTO JOCTyMa K OOBEKTYy (31aHUI0, NMOMEUICHHIO), B KOTOPOM
NPEIOCTABIISICTCS] MYHHIIUTIAIBHAS YCITyTa;

BO3MOXHOCTh CAMOCTOSITENIHOTO IMEPEIBI)KEHUSI IO TEPPUTOPUH, HAa KOTOPOH paCIION0KEHBI
3[aHHSI ¥ TIOMEIICHHS, B KOTOPBIX MPEAOCTABIISETCS MYHUIUITATBHAS YCIyTa, a TAaK)Ke BXO/a B TaKHUe
00BEKTHl U BBIXOJ]a U3 HUX, IMOCAJIKU B TPAHCIOPTHOE CPEACTBO M BBICAJIKU U3 HErO, B TOM YHUCIIE C
UCTIOJIb30BaHUE Kpeciia- KOJISICKH,

COIIPOBOKJCHWE WHBAIMJOB, MMEIOUIMX CTOWKHME paccTpodcTBa (YHKUMH 3peHUs |
CaMOCTOSITEITFHOTO TIePEeABIKEHIS,

HaJJIeXKAIee pa3MelieHue oO0OpYyIOBaHHMS W HOCUTENeW WH(GOPMAIUU, HEOOXOMUMBIX st
obecrieueHns OECHPENATCTBEHHOTO JIOCTyNa WHBAJIWAOB 3JaHUAM M TIOMELICHUSM, B KOTOPBIX
NPEOCTABIISACTCS MYHUIUIAIbHAS yCIyTra, U K MyHHIMIIAIBHOM yCIyre ¢ y4eToM OTpaHMYeHHUH HX
KU3HEACATEIILHOCTH;

nyOonupoBaHHe HEOOXOIUMOM Ui MHBAIMIOB 3BYKOBOM M 3pUTENBHON MH(pOpMAIMM, a TaKXkKe



HaJMUCeH, 3HAKOB M HMHOM TEKCTOBOW M Tpaduueckod WHPOpMALMK 3HAKAMH, BBIIOJIHEHHBIMU
penbedHO-TOUeYHBIM mpUdTOM bpaiins;

JIOIYCK CYpAONEPEeBOIYMKA U TU(PIIOCYPIOTIEPEBOIUHKA;

JIOMYyCK CcOOaKU-TIPOBOJHHUKA NMPH HAIWYMM JOKYMEHTA, MOATBEP)KAAIONIETO €€ CIEeHUATbHOE
o0yueHue, Ha OOBEKTHI (374aHus, TOMELIEHNS ), B KOTOPBIX NIPEIOCTABIISIFOTCA MyHUIIUIIATIbHASL YCIYTH;

OKa3aHHe HWHBAJIUAAM IIOMOLIM B IPEOAOJEHUH OapbepoB, MELIAIOIIUX IOJYYECHHIO HMHU
rOCYJapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI HAPABHE C IPYTUMU JTULAMU.

IToxa3aTenu JOCTYNIHOCTH M Ka4eCTBA MYHHULIIMIIAJIbHOM YCIYIH
OCHOBHBIMHM TI0Ka3aTEIsIMU JIOCTYIHOCTU MPEAOCTaBICHHUS] MYHMLMIIAJbHOW YCIyrd

ABIIAIOTCA:

Hanmnune mnonHOW ¥ MOHATHOW WHGPOPMAMM O TOPSJAKE, CpOKax M XOJe
NPEOCTABICHUS] MYHHLUNAIBHOW B MH(MOPMALMOHHO - TEICKOMMYHHUKAIIMOHHBIX CETAX OOIIero
H0JIb30BaHus (B TOM 4Hcie B ceTH «MHTepHeT»), cpelicTBaX MacCOBON MH(POpMAIIUU.

Bo3MOXHOCTE  IMOdy4YeHUs  3aABUTEIIEM  YBEJOMIICHMM O  IIPEJOCTABICHHUU
MYHULIMIIATBHOM yciyru ¢ nomouisro EINTY.

Bo3moxHOCTh monydyeHus MHQOpPMAIMK O XOJ€ NMPEeAOCTaBICHUS MYHULUINATbHON
YCIIYT'H, B TOM YUCIIE C UCIOJb30BaHUEM MH(POPMALIMOHHO- KOMMYHHKAIIMOHHBIX TEXHOJIOTHM.

OCHOBHBIMM IIOKa3aTEIsIMU KauecTBa IPEAOCTaBICHUS MYHULUINAIBHONW YCIYTH
ABIIIOTCA:

CBOEBpEMEHHOCTh TPEAOCTABICHUS MYHULUIAIBHOW YCIYTM B COOTBETCTBUU CO
CTaH/IapTOM €€ MPEAOCTaBICHHMSI, yCTAHOBICHHBIM HACTOSALIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

MuHUMaNbHO  BO3MOKHOE€  KOJMYECTBO  B3aMMOJCWCTBUMUA  TpaKJaHWMHA C
JOJDKHOCTHBIMH JIMIIAMM, YYaCTBYIOIIMMH B IIPEOCTABICHUN MYHULIMIIAIBHON YCIIYTH.

OtcyrcTBUE OOOCHOBAaHHBIX XajloO Ha jaelcTBUA (0e31elCTBUE) COTPYAHMKOB M HX
HEKOPPEKTHOE (HEBHUMATENIbHOE) OTHOIIEHHUE K 3asIBUTEIISIM.

OTcyTcTBHME HapyUIEHHH YCTaHOBJIEHHBIX CpPOKOB B IIPOLECCE MPEIOCTABICHUS
MYHUIIMIIAJILHOU YCITyTH.

OtcyrcTBUE 3agBlieHMH 00 OCHapUBaHMM pelleHud, JeicTBuil (Oe3aeiicTBus)
YIOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIML, TPHUHUMAEMbIX (COBEpILIEHHBIX) IpH
IIPEAOCTABICHNA MYHULMIIAIBHON YCIIYI'H, I10 UTOTaM PacCMOTPEHUS KOTOPBIX BBIHECEHBI PELICHUS
00 yZIOBJIETBOPEHUH (YACTUYHOM Y/IOBJIIETBOPEHUH) TPEOOBAHUI 3asBUTEIIEH.

HNHble TpedoBaHMsA, B TOM YHCJ/Ie YYUTHIBAIOIINE 0COOEHHOCTH NPe10CTABJICHHUS
MYHMIHMIAJTBHON YCJIYITH B MHOTO()YHKIMOHAJIBHBIX HEHTPAaX, 0COOCHHOCTH NPEA0CTABJICHHUS
MYHHUIUNIAJTBHON YCJIYIH M0 IKCTEPPUTOPHAIBHOMY NPUHLIMILY M 0COOCHHOCTH
NPeI0CTABICHHA MYHUIIUNIAIbHOH YCJIYI'H B 3JIEKTPOHHOH hopme

[IpenocraBieHne MYHULMIIAIBHON YCIYIM MO 3KCTEPPUTOPHAIBHOMY MPHHIIMITY
OCYIIECTBIISIETCS B YacTH OOecIeueHus BO3MOXKHOCTH Tojauyu 3asBieHui mocpenctBom EINTY u
MOJyYEHHUs pe3yJibTaTa MyHUIIMTIATIBHON YCIYTH B MHOTO()YHKIIMOHAJILHOM IIEHTPE.

3asgBuUTENAM 00€CIeYNBACTCSI BO3MOXKHOCTD MPEICTaBICHUSI 3asBJICHUS U MPHJIaraeMbIX
JIOKYMEHTOB B (popMe 3JIeKTPOHHBIX JOKYMEHTOB nocpeactsom EINTY.

B »TOoM cnywae 3asBuUTENh WM €ro mnpexacraBuTenb apropusyercs Ha EII'Y mocpencrBom
NOATBEP)KJIEHHOW ydeTHOM 3anucu B ECHA, 3amonHser 3asBilI€HHE O TNPEJOCTaBICHUU
MYHUIIUTIAJILHOW YCIYTU C UCTIOIb30BaHUEM HUHTEPAKTUBHON (DOPMBI B 3JIEKTPOHHOM BH/IE.

3arnoJHEHHOE3asIBJICHUEONPEI0CTABICHUMM YHUIINIAIbHOWYCITYTH OTIIPABIISE€TCS
3asBUTEJIEM BMECTE C MPHUKPEIUIEHHBIMU 3JEKTPOHHBIMU 00pa3aMu JOKYMEHTOB, HEOOXOIUMBIMH ISt
MPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIIyTH, B YTOJHOMOYeHHbIH oprad. Ilpu aBropuzauuu B ECUA
3asBJICHUE O IIPEJOCTABICHUM MYHULMIIAIBHON YCIYTM CYUTAETCA IOANMCAHHBIM IPOCTOU
JIEKTPOHHOU MOJIUCHIO 3asABUTENS, IPEICTABUTENS, YIIOJHOMOYCHHOIO HA MOJIIUCAHNE 3asIBIICHHU.

PesynbTarsl npegocTaBieHUs] MyHUIMIAIBHON YCIYT'M, YKa3aHHbBIE B IYHKTE 2.5 HACTOSIIETO
AJMMHUCTPAaTUBHOIO PETJIaMEHTA, HAIIPABJISIIOTCS 3asBUTEIIO, IPEICTABUTENIO B JIMUHBIA KaOUHET Ha
EII'Y B ¢opme >IEKTPOHHOTO JOKYMEHTa, TIOANUCAHHOTO YCWJICHHOW KBaJU(UIIMPOBAHHON



AIIEKTPOHHOMN MOAMUCHIO YITOTHOMOUYEHHOTO JOJDKHOCTHOTO JIMIa Y TOTHOMOYEHHOTO OpraHa B CiIy4ae
HarnpaBjieHUs 3asByieHus nocpeactsom EINTY.

B cnyuyae HampasieHus 3asBieHus 1nocpeactsoM  EIII'Y  pesynpTaT InpenocTaBileHHs
MYHHUILIMNIAJIBHOW YCIYrd TakKe MOXKET ObITh BBbIJAH 3asBUTEN0 Ha OyMaXKHOM HOCHUTEIE B
MHOTO(YHKIIMOHAJILHOM ~IICHTPE B TMOPSAAKE, MPEIyCMOTPEHHOM IYHKTOM 6.3  HAcCTOSIIEro
AJMUHUCTPATUBHOTO perjiaMeHTa.

DNEeKTPOHHBIE JOKYMEHTHI MOTYT OBITh HPEAOCTaBICHBI B clenyromux (opmarax: xml,
doc, docx, odt, xls, xlsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Homyckaercss ~ ¢opMmupoBaHHe  DJIEKTPOHHOTO  JOKYMEHTa  IyTeM  CKaHUPOBaHUs
HEIOCPEACTBEHHO C OpUIMHAaja JOKYMEHTa (MCIOJb30BaHUE KOMHUH HE JOIYCKAaeTCs), KOTOpoe
OCYIIECTBIIACTCS C COXPAHEHHEM OpPHCHTAIIMK OpUTMHaia JoKyMeHTa B paspemienur 300 - 500 dpi
(macmTad 1:1) ¢ UCMONB30BaHUEM CIECTYIOIINX PEKUMOB:

- «4EepHO-Oenplit» (IIPU OTCYTCTBUU B JOKYMEHTE TpadHUuecKuX H300paKeHHH W (HWIn)
[[BETHOTO TEKCTA);

- «OTTEHKH ceporo» (IpH HAIUYMU B JOKYMEHTE TpagHuuecKuX H300paKCHHUU, OTIUYHBIX OT
IIBETHOT'O IPauIECKOT0 N300paKCHHS);

- UBETHOW» WM «PEXHM IOJHOW IBeTOnepeaayrn» (MpH HAIWYHNH B JOKYMEHTE IIBETHBIX
rpadu4ecKux U300pakeHni MO0 IBETHOTO TEKCTA);

- COXpaHEHMEM BCEX AayTEHTHYHBIX MPH3HAKOB TMOJJIMHHOCTH, a WMEHHO: Trpaduueckoi
MOJIKUCH JIMLA, [IeYaTH, YTJIOBOIO LITaMIa OJIaHKa;

- KOJMYECTBO (PailyIoB JOKHO COOTBETCTBOBATH KOJMYECTBY TOKYMEHTOB, KaXKIBbIA U3 KOTOPBIX
COJICPKHUT TEKCTOBYIO U (MJIH) TpadUuecKyro HH(OPMAIIHIO.

DJNEKTPOHHBIE TOKYMEHTHI I0JKHBI 00€CIIeUnBaTh:

- BO3MOKHOCTb MJIEHTU(UIIUPOBATh JOKYMEHT U KOJMUYECTBO JIUCTOB B JOKYMEHTE;

- s JIOKYMEHTOB, COJIepXKallluX CTPYKTYpUpOBaHHBIE IO 4YacTsAM, IJlaBaM, pasjeliam
(mogpasnenaMm) JaHHblE W 3aKJIaJKH, OOecreuyMBarolIMe NEepexoJbl MO OINIABICHUI0O U (WIH) K
coJiepKalMCcs B TEKCTEe PUCYHKaM U TaOiuam.

JIoKyMeHTBI, mojJiexallye npejacTraBieHuto B ¢opmatax xls, xIsx miam ods, dopmupyrorcs B
BU/JIE OTAEIBHOTO 3JIEKTPOHHOTO TIOKYMEHTA.

MyHununanpHas yciayra He MpeloCTaBlIIeTCs B YIPEXKIAIOUIEM (PO aKTUBHOM) PEXKUME,
MpeAyCMOTPEHHOM 4acThio 1 ctateu 7.3 @eaepanbHoro 3akoHa Ne 210-D3.

I11. CocraB, noc/jien0BaTeJbHOCTH U CPOKHU BBHINOJHEHUS] A/IMUHUCTPATHBHBIX
npouenyp (aeiicTBuii), Tpe0OBaHUA K MOPSAAKY UX BBINMOJIHEHHS, B TOM YHCJIe
0CO0EHHOCTH BBINOJHEHHUS A[IMUHUCTPATUBHBIX MPOLEAYP B YJIeKTPOHHOH opme
HcyepnbiBaomuii nepeyeHb aAMUHUCTPATUBHBIX MPOLEAYP
[IpenocrapiieHne MyHHIAITATLHONW YCITYTH BKITIOYAET B Ce0s CIICIYIOIIHE
aIMHUHUCTPATUBHBIC TIPOIEAYPHI:
1) mpueM U perucTpaIs 3asBICHUS U TIOKYMEHTOB, 00S3aTEIbHBIX K MPEI0CTABICHHUIO;

2) pacCMOTpEHHUE MPEICTABICHHBIX JOKYMEHTOB U MPHHSATHE PEIICHNUS;

3)  BblIaya WM HANpaBJICHHE 3asBUTEIIO PE3yiIbTaTa MPEAOCTaBICHUS MyHUIMIIAIEHON
YCIyTH.

[Tpuem u peructpanys 3asBI€HUS U JJOKYMEHTOB, 0053aTeNIbHBIX K IPEAOCTABICHHIO.

OcHOBaHWEeM [UIsl Hayalia aJMHHUACTPATHBHOM TMPOIENyphl SBISETCS TIOCTYIUICHHE B
YIOTHOMOYEHHBIM OpraH, COOTBETCTBYIOLIETO 3asBIEHUS. 3amnpoc (3asBIECHUE) MPEACTABISACTCA
3asBUTENEM (IPEICTABUTENIEM 3asBUTENS) B YTIOJHOMOYECHHBIN OpraH, MOCPEJICTBOM IIOYTOBOM CBSI3U
WK B 3NeKTpoHHOH (opme uepe3 EIIY nubo mpu 1uyHOM OOpaIieHud B MHOTO(YHKIMOHAIBHBIN
LEHTD.

Crieruanuct, OTBETCTBEHHBIM 3a NMPHEM M PErHCTPALUIO JOKYMEHTOB, MPOU3BOAUT IpPUEM
3asBJICHUSI, COTJIACHO YCTAHOBICHHOW (opMe, M MPWIOKEHHBIX K HEMY [IOKYMEHTOB JIMYHO OT
3asgBUTENS WIM €r0 YIOJIHOMOYEHHOTO IpeJCTaBUTEN. B ciyyae mpeacTaBieHHs 3asBICHHS IPH



JUYHOM OOpalIeHUH 3asABUTENS WM TPEACTaBUTENS 3asBUTEIS TPEIbABIACTCS JTOKYMEHT,
YZIOCTOBEPSIOIUI COOTBETCTBEHHO JINYHOCTD 3asBUTEIS WX IIPEICTABUTEIIS 3asIBUTEII.

Jluno, umeroliee NpaBoO AEHCTBOBATH 0€3 JOBEPEHHOCTH OT MMEHM HOPUIAMYECKOro JUIa
(MHIMBUYaJIbHOTO NPEANPUHUMATENS), NPEAbSBISIET JOKYMEHT, YOCTOBEPSIOIIMMI €ro JUYHOCTb, U
COOOLIaeT PEeKBU3UTHI CBUAETENILCTBA O FOCYJApPCTBEHHOM PErucTpaluy IOPUINYECKOro jJuna (Jimcra
3anvcu EAMHOrO rocynapCTBEHHOIO PEEcTpa IOPUIMYECKHX JIMIL), a MPEACTABUTENb FOPUIUYECKOIO
JIMLIa NOPEeIbsABISET TaKKe AOKYMEHT, IOATBEP)KIAIOLIUN €ro IOJIHOMOYHUS JEHCTBOBaTb OT MMEHHU
3TOr0 IOPUIUYECKOIrO Julla (MHIUMBUAYAIbHOIO MPEANPUHUMATENS), WM KOIUIO 3TOr0 JOKYMEHTa,
3aBEPEHHYIO [1€4aThIO0 (MPU HAJIMYUM [1€9aTH) U HOAMUCHIO PYKOBOJUTENS 3TOrO IOPUINYECKOTO JIULA.

IIpu mnpencraBiacHUM 3asABUTENEM JOKYMEHTOB YCTAHABIMBACTCS JIMYHOCTH 3asBUTEI,
IIPOBEPSIOTCS IIOJTHOMOYMS 3asBHUTENSA, OCYIIECTBISACTCA IPOBEPKA COOTBETCTBHUS CBEIACHUMU,
yKa3aHHbIX B 3asBJICHUM, IPEACTABICHHBIM JOKYMEHTaM, IOJIHOTa U IMPaBWIBHOCTh O(OpMIIEHUSA
3asBJICHUS.

B xozxe npuema 3asBIICHHS U IPUIAraéMbIX K HEMY JTOKYMEHTOB CIIELIMAIMCT OCYIIECTBISAET UX
IIPOBEPKY HA:

- MIPaBHILHOCTH O(OPMIICHUS 3asIBIICHNS;

- KOMIUICKTHOCTb IPUJIOXKCHHBIX K 3adBJICHHIO JOKYMCHTOB, YKAa3aHHBIX B IIYHKTC 2.

HaCTOAIICTO A,Z[MI/IHI/ICTpaTI/IBHOFO periiaMCHTa,

= OTCYTCTBUC B 3asABJICHMM W IMpUIAra€MbIX K 3adBJICHHUIO JOKYMCHTAaxX HCOIOBOPCHHBIX
HCHpaBHeHHﬁ, CCPBC3HBIX HOBpe)KI[eHI/If/'I, HC TIMO3BOAKOINKUX OJAHO3HAYHO HMCTOJIKOBATh HX
COACPIKAHUC, ITIOAYHUCTOK 100 IMPUITNCOK, 3aUCPKHYTBIX CJIOB;

- OTCYTCTBUE OCHOBAHUH, IPEJYCMOTPEHHBIX ITYHKTOM 2.16 HacTos1ero A IMUHUCTPATUBHOTO
periameHTa.

[Tocne mpoBepKku JOKYMEHTOB CIIELUAINUCT HA OOOPOTHOM CTOPOHE 3asBICHUS CTABUT OTMETKY
COOTBETCTBUHU JOKYMEHTOB INPEABABIAEMbIM TPEOOBAaHUSAM, IOCIIE YETro 3asiBJICHUE PETUCTPUPYETCS
JKypHaJIE yueTa BXOIAIINX JOKYMEHTOB, Ha HEM CTaBUTCS HOMEP M JaTa PETUCTPaLH.

3asButento Bbiaercs pacnucka (IIpunoxkenne 2 Kk AJIMUHUCTPAaTUBHOMY pETJIaMEHTY) B
MOJIyYUEHUU OT 3asBUTENs JOKYMEHTOB C yKa3aHHEM MX IIepedyHs W JaThl IOJy4YEHUS
VY10JIHOMOYEHHBIM OPraHOM, MPEIOCTABISAIONIUM YCIYTY, MOPSIKOBOIO HOMEpa, TAKOrO K€, 4TO U B
xypHase, @O, 1OMmKHOCTH U MOANKUCHIO COTPYAHMKA. B ciyuae mpeacraBiieHUsT JOKYMEHTOB 4YeEpE3
MHOTO(YHKIIMOHAIbHBIN IIEHTP PaclUCKa BbIIAETCS YKa3aHHBIM MHOTO() YHKIIMOHAJIBHBIM LIEHTPOM.

[Ipu ycraHoBIeHMM (DAaKTOB OTCYTCTBUSL HEOOXOJUMBIX JOKYMEHTOB, HECOOTBETCTBHUS
IpPEOCTABIEHHBIX  JIOKYMEHTOB  TpeOOBaHUSAM, YKa3aHHbIM B NyHKTe 2.8  HAaCTOSAIIETO
AJIMUHUCTPAaTUBHOTO perjaMeHTa, HaJIu4yus OCHOBAaHUM, TMpPEAYCMOTPEHHBIX IMyHKTOM 2.16
HACTOALIETO AJIMUHUCTPATUBHOTO PErJIAMEHTA, CIIEHUAINCT YBEAOMIISET 3aBUTENS JINYHO O HAJIUYNU
NPEMSITCTBUNA JJI1 TPEJOCTaBICHHUS] MYHHUIIMIAIbHON yCIyru, OOBSCHSET 3asBUTEIIO COJEp)KaHUE
BBISIBJICHHBIX HEIOCTATKOB B IPEJACTABJICHHBIX JOKYMEHTaX W IpeIaraeT IPHUHATh MEpPhl MO HX
YCTPaHEHUIO JIMOO TOTOBUT MPOEKT peuieHus 00 OoTKa3e B MpHEMe JOKYMEHTOB, HEOOXOIUMBIX [T
IIPEIOCTABIIEHUS MyHULIUIIAIbHON YCIYTH.

B cnyuae, ecim 3asBieHHE W JOKYMEHTBI, yKa3aHHble B IYHKTE€ 2.8 HacCTOAIIETO
AJMUHUCTPAaTUBHOTO perjaMeHTa, IMpeACTaBiIeHbl B YIOJHOMOYEHHBIH OpraH IOCPEICTBOM
IIOYTOBOTO OTIPABIEHUS, pacHKUCKa B MOJIYYEHHM TaKMX 3asBJIEHUS M JIOKYMEHTOB HalpaBIsAETCs
YI0JIHOMOYEHHBIM OPraHOM [0 YKa3aHHOMY B 3asIBIEHUU IIOYTOBOMY aJIpecy B JI€Hb MOJYYEHUS
Y110JIHOMOYEHHBIM OPraHOM JOKYMEHTOB.

[lomyyenune  3asBneHUMs W JOKYMEHTOB, YKa3aHHbBIX IyHKTe 2.8  HacTOSLIETO
AJIMUHHCTPAaTUBHOTO  pErJIaMEHTa, MPEJCTAaBISEMbIX B (GOpMe DJIEKTPOHHBIX JOKYMEHTOB,
HNOJATBEPAKIACTCA IyTEM HAMpaBICHUS 3asBUTENO (IPEACTABUTENIO 3asBUTEINs) COOOIIEHUS O
MIOJIyUYEHUU 3as1BJICHUS U JOKYMEHTOB C YKa3aHUEM BXOJSILEr0 PETUCTPALlMOHHOTO HOMEPA 3asBIICHUS,
JaThl TIOJNYYEHHUs 3asBJIEHUS W JOKYMEHTOB, a TaKKe IepeyeHb HAaUMEHOBaHUHN (hailyioB,
NPEJCTAaBICHHBIX B (JOPME AIIEKTPOHHBIX JOKYMEHTOB, C YKa3aHUEM HX 00beMa.

Coo01eHne 0 MoNydYeHUH 3asBICHHUS U JTIOKYMEHTOB, YKAa3aHHBIX B IyHKTE 2.8 HACTOSIIETO
AJMUHUCTPAaTUBHOI'O PEIJIAMEHTA, HANPaBIAETCS MO YKa3aHHOMY B 3asiBIICHUM aJpecy JIEKTPOHHOMN
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NOYTHl WM B JHUYHBIA KaOuHeT 3asBuTens (npeacraButens 3assurtens) Ha EINY, B cmydae
MpEJCTaBICHUS 3asBJICHUS U TOKyMeHTOB yepe3 EINY.

3asiBIIEHHE U JOKYMEHTBI, IIPEICTABJICHHbIE 3asBUTEIEM (IIPEICTABUTEIIEM 3asBUTENS) Yepe3
MHOTIO()YHKIIMOHAJIbHBIN LIEHTP MepelaloTcsi MHOIO(QYHKIIMOHAIBHBIM LIEHTPOM B Y IIOJHOMOYEHHBIN
opran Ha OyMa)XHOM HOCHUTEJIE, a Iocje 00ecreueHs] TEXHUYECKOH BO3MOKHOCTH, - M B 3JICKTPOHHOM
BUJIE, B CPOK, YCTAHOBJICHHBIN COIVIALICHUEM, 3aKJIIOUEHHBIM MEXKIY YIIOJHOMOYEHHBIM OPraHOM U
MHOTO()YHKIIHOHAJIbHBIM IIEHTPOM.

KpurepreM NpuHATUSA pELICHHs SBIAETCS HAIUYME 3aABJICHUS M IIOJHOIO KOMILIEKTa
JIOKYMEHTOB, 0053aTeIbHbIX AJIs IPEAOCTABICHUS MyHUIIUIIAIbHON YCIIyTH.

Pe3ynbraroM  UCHONHEHUS  AaOMUHHMCTPAaTUBHOW  IPOLICAYpPHl  SBISETCS  PETUCTPALUA
MOCTYIUBIIETO 3asBJICHUS M MOJHOTO KOMIUIEKTA JTOKYMEHTOB, 00S3aTeIbHBIX IS MPEIOCTABICHUS
MYHUIUNAIBHON YCIyru JIMOO perieHue o0 OTKa3e B IpUeME JOKYMEHTOB, HEOOXOIUMBIX MJIs
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIyTH.

Criocobom (Qukcanuu pe3yinpTaTa aAMUHUCTPATUBHOM NPOLEAYpPbI SBISETCS PErUCTparys
3asBJICHUS U JOKYMEHTOB B JKypHAJIE y4eTa BXOJALIUX TOKYMEHTOB.

ITpouenypsl, yCTaHOBJIEHHBIE HACTOSLIMM ITYHKTOM, OCYILECTBJISIOTCS B T€4eHHE]S MUHYT,
pemeHre 00 OTKa3e B IpUEMe JOKYMEHTOB, HEOOXOIMMBIX JUIS TPEIOCTABICHUS MYHHUIIMITAIbHON
yCIYrd HampaBisieTcs 3asBUTENO0 B TedeHHe 1 paboyero IHs €O JHS PErUCTpallMM 3asBICHHUS B
YII0JTHOMOYEHHOM OpraHe.

Perucrpanus 3asIBJICHUS, IOCTYIHBILETO B Y 10IHOMOYEHHBIN opras oT
MHOTO(YHKIIMOHAJIBHOI'O LEHTPa OCYIIECTBISETCS B TeueHHe | pabodero AHA WM Ha CIAEAYIOLIUI
JIEHb C MOMEHTA €r0 NOCTYIUIEHUS B Y IOJIHOMOYEHHBIN OpIaH.

PaccMoTpeHue npeacTaBIeHHbIX JOKYMEHTOB U IPUHATHE PELICHHUS.

OcHoBaHMeEM 71 Havajia aAMMHUCTPATUBHON MPOLIEAYPHI SABJISETCS MOJIYyYEHHUE JTOJIKHOCTHBIM
JULOM YTIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, 3asBJIEHUS C KOMIUIEKTOM
IIPUJIAraeMbIX JIOKYMEHTOB.

JIOJDKHOCTHOE M0, OTBETCTBEHHOE 3a PAaCCMOTPEHHME  IIOCTYNMBIIETO  3asBJICHUS
OCYILIECTBIISIET IPOBEPKY CBENECHUM, COIEPKALIUXCA B 3asABICHUM M JOKYMEHTAax, MPEICTABIECHHBIX
3asiBUTENIEM (TIPEACTaBUTEIIEM 3asIBUTEINS) C LEJIbIO ONPEIETICHHUS:

- TIOJHOTHI U JOCTOBEPHOCTH CBEACHUM, COAEPIKAIINXCS B IIPEACTABICHHBIX JOKYMEHTAX;

- COTJIaCOBAaHHOCTH TMpPEACTaBIEHHOW HH(OpMAIMM MEXIY OTIEIbHBIMU JOKYMEHTaMU
KOMIIJIEKTA;

- HAJIMYUs OCHOBAaHUM JUIsi OTKa3a B MPEJOCTABICHUM MYHUIMNAIBHOW  YCIIYTH,
MPEAYCMOTPEHHBIX TYHKTOM 2.20 HacTOSAUIEro AIMUHUCTPATUBHOIO PETJIAMEHTA.

[Ipu Hamu4YMK OCHOBAHUM JJIS BBIIAYX KOMMMHM MYHHIIUTIAIHHOTO TIPABOBOTO aKTa JIOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 PACCMOTPEHUE MOCTYIMUBILETO 3asIBICHUS, OCYILECTBISAET MOJTOTOBKY KOIUHU
(BBIMMMCKN) MYHHUITUIIATLHOTO MMPABOBOTO aKTa W COMPOBOIUTEIHLHOTO MUChMa, KOTOPOE HANPABIISIET Ha
MOAMUCH.

Komust  (BpImHcKa) 3ampalmBacMOro MYHHUIIMTIAIBHOTO TIPABOBOTO AaKTa 3aBEpsieTCS B
COOTBETCTBUU C JEHCTBYIOIINUM 3aKOHO/IATEILCTBOM.

Brimucka mpenocTaBisieTcss B TOM ciiydae, KOTJla B 3ampaliMBacéMOM MYHHUIIMTAIBHOM
MIPaBOBOM aKT€ MOMUMO CBEACHHUH O 3asBUTEIIE COJIEPKATCS IEPCOHATBHBIE JIaHHbBIE APYTUX JIHLI.

[Ipy Hamuuuu OCHOBAaHMM JUISI OTKa3a B MPEIOCTABICHUM MYHULIHMMNAIBHON YCIYTH
TOJKHOCTHOE JIUIIO, OTBETCTBEHHOE 332 PACCMOTPEHHE MOCTYMUBIIIETO 3asBICHHS, TOTOBUT MTUCHEMO 00
OTKa3e B MPEIOCTaBICHUN MYHHUITUTIATHFHOM YCIIYTH C YKa3aHUEM NMPUYUH OTKa3a.

B cayuae orcyrcTBHA B YNOJHOMOUYEHHOM OpraHe 3alpalidBaeMOro MYHHUIUIAIBHOTO
IIPAaBOBOTO aKTa JIOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PACCMOTPEHHE NMOCTYIHMBILIETO 3asBICHUS,
TOTOBUT OTBET 3asBUTEIIO 00 OTCYTCTBHH MYHHIIMUIIAIILHOTO MPABOBOTO aKTa.

B cnydae, ecnm 3ampamimBaeMblil  3asSBUTENIEM MYHHIUMIIAIbHBIA TPaBOBOM AaKT HOCHUT
HOPMAaTHBHBII XapaxkTep u paHee pazMernancs B cpencTBax
MaccoBONHMH(OPMALIUU,AOTKHOCTHOECIHIIO,0TBETCTBEHHOE3apPaCCMOTPEHUEIOCTYITUBILIETO



3asBJICHUS, TOTOBUT OTBET 3asBUTEIIO C yKa3aHUEM HAaUMEHOBAHUS CpeACTBa MaccoBOM MH(pOpMaluy,
€ro HoMepa U JaThl OMyOJIMKOBAHNSA MYHUIIUIIAJILHOTO MTPABOBOIO aKTa.

JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 PACCMOTPEHUE MOCTYIIMBIIETO 3asiBICHUSI, HAPaBIsAET
[OArOTOBJICHHBIH 3asBUTEINIO OTBET Ha MOANNCH PYKOBOAUTENIO Y IOJJHOMOYEHHOI'O OpPIaHa.

B cnyyae Hecormacusi ¢ TMOATOTOBJIEHHBIM OTBETOM 3asBUTENIO, OOHAPYXKEHUS OIIMOOK WU
HEJ0YETOB B HEM, 3aMEYAHUS UCIIPABIISIFOTCS TIOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 PACCMOTPEHUE
MOCTYIUBILIETO 3asIBICHUS], HE3aMEUIMTEIbHO B TEUEHUE CPOKA a]MUHUCTPATUBHOM MTPOLIEYPHI.

[TonnmucaHHblii pPyKOBOJIUTENEM YTOJTHOMOYEHHOTO OpraHa, pe3ysibTaT MpeAoCTaBICHUS
MYHULIMIIAJIbHON YCIIYTU PETUCTPUPYIOTCS B YCTAHOBIEHHOM HOPSIKE.

[TponomKUTETbHOCTh AIMUHUCTPATUBHOM MPOLIEYPBI COCTABISAET 7/ pabouux JHEH.

PesynpTaToM aIMUHUCTPATUBHOM MPOLEAYPHI ABISIOTCS OQOPMIICHHBIN U 3apErUCTPUPOBAHHBIN B

YCTQHOBJIEHHOM IOPSJKE PE3YNbTaT MPEI0CTABICHHUS MyHUIIMIIAILHOW YCIIyTH.
Bbliaya iy HampaBiieHUE 3asBUTEII0 pe3yibTaTa NpeAoCTaBIeHUs] MyHUIIMIATIBHOM

CIIYT'H.

OcHoBaHMeM JyIsl Hadana aJMUHUCTPATUBHOMN MPOLIEAYPHI SBISIETCSA NMOANMCAHHBIN pe3ysbTar
IIPEA0CTABICHNS] MYHULIUITAIBHON YCIIyTH.

JIOJIDKHOCTHOE JIUII0, OTBETCTBEHHOE 33 PACCMOTPEHUE NMOCTYNMBILETO 3asBICHUS HE I03/IHEE
yeM yepe3 2 pabouyux JHS CO JHS TNPHHIATHS PEIICHWS BBIAACT WJIM HANpaBisieT IO aJpecy,
YKa3aHHOMY B 3asIBJICHUH, 3asBUTEII0 JOKYMEHT, IOATBEPKAAIOIIUN IPUHATHE TAKOTO PELICHHUS.

[lpu oOpameHnn 3asBUTEIS] WJIM TPEACTABUTENS 3asgBUTENS 32 PE3yJbTaTOM OKa3aHHs
MYHHULIMIIAJbHOW YCIYIM B YTIOJHOMOYEHHBI OpraH, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
pacCMOTPEHHUE MOCTYIUBILETO 3asBJICHUSA:

- YCTAaHaBJMBACT JMYHOCTb 3asIBUTEII WIH MPEICTABUTENSA 3asBUTEIISA, B TOM YKCIIE IIPOBEPSET
JIOKYMEHT, YJIOCTOBEPSAIOIINNA JIMYHOCTb;

- MNPOBEPACT MOJTHOMOYUSA MPEACTABUTECIIS 3aABUTCIIA HeﬁCTBOBaTL OT UMCHHU 3adBUTCIIA IIpU
MOJIYYCHHUU NOKYMCHTOB;,

= 3HAKOMMT 3aidBUTCIIA WK MPEACTABUTECIIA 3adBUTECIIA C IICPEUYHEM BbIJIABACMBIX TOKYMCHTOB
(ornamaeT Ha3BaHMA BbIJaBACMBIX ,Z[OKYMGHTOB);

- BBIJIA€T JOKYMEHTBI 3asIBUTEIIIO UIIU IIPEICTABUTEIIO 3asBUTEIIS.

Ha kommm 3ampoca gernaer OTMETKY O BBIAABAEMBIX JOKYMEHTAaX, C YKa3aHUEM HX IMEepeyHs,
IpPOCTaBIseT CBOM (DaMWIMIO M WHHULIMAIBI, AOIKHOCTH M moanmuch, ®.M.O 3agButens wiam ero
IIPEACTABUTEINS U NIPEIaraeT MpOCTABUTh NOAIKCH 3asSBUTEIISA.

[Tepenaya B MHOTO()YHKIIMOHAIBHBIA LIEHTP pe3yjbTaTa MPEJOCTaBICHUS MYHUIUNAIbLHON
YCIyTU M0 3asBJIEHUSM, MOCTYNHUBIIUM 4Yepe3 MHOrO(YHKIHMOHAJIBHBIM IEHTP, OCYIIECTBISETCS HE
no3nHee 2 palOouux JHEW, CIeAyoIMX 3a JHEM OKOHYaHHUS, YCTAHOBJICHHOIO JIEHCTBYIOIIMM
3aKOHOAATEIBCTBOM CPOKA MPENOCTABICHN MyHUIIUIIAIILHOU YCIIyTH.

MHOro(yHKIIMOHANBHBIA LEHTP OCYIIECTBIAET BbAAYy 3asBUTENIO pe3yJbTaTa IpeJoCTaBICHUs
MYHUIUIIAJBHON YCIYTH B TEYEHWH CPOKAa XPAHEHHs TOTOBOTO pE3yJbTara, IPeayCMOTPEHHOTO
COTJIAIIEHUEM O B3aUMOJCHCTBUM MEXAYy MHOIO(YHKIMOHAJIBHBIM ILIEHTPOM U YIOJHOMOYEHHBIM
OpPraHoM.

B cnydae nmonmauum 3asBiIeHHs B JIEKTPOHHOM Buze nocpencrsoM EINY mocne perucrpanuu
pe3ynbpTaTa MpPEJOCTaBICHUS MYHUIUNAIBHOM YCIYIM OJK3EMIULIP, 3aBEPEHHBIM  YCHICHHOW
KBAJTM(HUIHUPOBAHHONW  3JEKTPOHHOM  MOJNHMCHIO  PYKOBOAUTENS  YIOJHOMOUYEHHOTO  Oprasa,
HanpasisieTcs 3asBuTento B «JInunelii kabuner» Ha EINI'Y. Ilpu Hanuuuu B 3asiBI€HHUU yKa3aHUS O
BbIJIaU€ pe3yNbTaTa MPeJOCTaBICHUS MYHHUIMIAIBHON YCIyrd Ha OyMa)KHOM HOCHUTEIE, SK3EMILIIp
IepeaeTCs 3asBUTEIO MPH NMPEABIBICHUN JOKYMEHTA, YA0CTOBEPSIOIIErO JINYHOCTD.

Bropoii sx3eMIusip pesynbraTa MpeJoCTaBICHUS MYHHUIUMNAIBHOW YCIyrd Ha OyMaXXHOM MU
(MH) 3JEKTPOHHOM HOCHUTENE, 3aBEPEHHBIA YCHICHHON KBaJIM(UKAITMOHHON 3JIEKTPOHHOM MOMHUCKHIO
PYKOBOAMTENS YTIOJHOMOYEHHOTO OpraHa, OCTAaeTCsl HAa XPAaHEHHHU B YIIOJHOMOYEHHOM OpraHe,
BBIZIABIIEM apXUBHYIO CIIPABKY, APXUBHYIO BBIIIUCKY, aDXUBHYIO KOIUIO.

KpurepreM NpUHATUS pELICHHs SBIAETCA MOANMCAHHBIA PE3yJIbTaT IPEAOCTaBICHHUS
MYHHUIUIIAIbHON YCIYTH.



PesynpTaroM wHcnonHEHHs aAMMHMCTPAaTHUBHOW HPOLEAYpPHI SBISETCA BblJada pe3yibTaTa
IIPEIOCTABJIECHUS MYHULIMIIAJbHONW YCIYTU WM HANpPaBICHHUE €ro 3asBUTENIO0 3aKa3HBIM IHCbMOM C
YBEIOMIICHHEM.

Criocobom ¢ukcanuu pe3yibTaTa BBIIOJHEHHS AJAMUHUCTPATHBHON NPOLEAYPHI SBISETCS
BbIJIa4a 3asIBUTENIO PEe3yJibTaTa MPEeJIOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH IOJ POCIHCH, B KYypHaje
BBIJIAHHBIX PELICHUN.

IlepeyeHb aIMMHUCTPATHUBHBIX NpoUeRyP (AelicTBUIA) NP MPeAOCTABIECHUHN
MYHMIMIAJIbHON YCJIYIH YCJIYT B 3JIeKTPOHHOM dopme
[Tpu npenocTaBneH MyHULIUIAILHOW YCIYTH B 3JIEKTPOHHOM (OopMe 3asiBUTEIIO
o0ecreunBaroTCs:
noJjiyueHue HHPOpMaIUHU O MOPSAIKE U CPOKaX MPEAOCTABICHUS MyHUIIUIAIBLHOMN YCITyTH;
dbopmupoBaHUe 3asBICHUS;
IIPUEM U PETUCTpaLis Y IOJHOMOYEHHBIM OPIaHOM 3asIBJICHUS U UHBIX JJOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHHS MYHUIIUTIAIBHON YCIIYTH;
MOJIyYEHUE pe3yibTaTa MPel0CTaBICHUS MYHUIIUIIAJIbHONW YCIIyTH; MTOJIyYeHUE
CBEJICHU O XOJI€ pACCMOTPEHUS 3asIBJICHUS;
OCYIIIECTBJIEHUE OLIEHKH KauecTBa MPEJOCTABICHUS MYHULIUIIATbHON YCIYTH;
nocyneOHoe  (BHecynmeOHoe)  oO)kanmoBaHWe — pelleHud W JedcTBuil  (Oe3neilcTBus)
YnonHoMoueHHOTO OpraHa ju0o neiictBus (0Oe3neiicTBrEe) NOHKHOCTHBIX JIMI YITOJHOMOYEHHOTO
oprasa, mpe0CTaBISAIONIEr0 MyHULIUIIATBHYIO YCIYTY, THO0 MYHUILIUIIAIBLHOTO CITYXKAIIETo.
IHopsaok ocyumiecTB/IeHHs AAMUHUCTPATHBHBIX NPoUeAYP (AeCTBHI) B JJIEKTPOHHOM

dpopme
dopmMupoBaHUE 3asBICHUS.
DopMUpPOBaHUE3AIBICHUSOCYIIECTBISETCATIOCPEACTBOM3AOTHEHUSIIIEKTPOHHOM hopmbl
s3aaBiieHusa Ha EIIY 0e3 HE0OXOIMMOCTHA OOMOJHUTEIBHONM MOJAuM 3asgBJICHUS B KAKOW-THUO0 WHOM

dopme.

®dopMaTHO-JIOTHYECKass TPOBEpKa CHOPMUPOBAHHOTO 3aSBIICHUS] OCYIIECTBISETCS TIOCIE
3aMOHEHUS 3asBUTENIEM KaXJIO0ro U3 TMoJied DIeKTPOHHON (opmbl 3asBieHus. [lpu BbIsIBICHHH
HEKOPPEKTHO 3alOJHEHHOTO IO AJIEKTPOHHON (OpPMBI 3asiBJICHUS 3asSBUTENh YBEIOMIISIETCS O
XapakTepe BBISIBICHHON OMIMOKKM M TIOPSAKE €€ YCTPaHEHHUs IOCPEJICTBOM HH(DOPMAIIMOHHOTO
COOOIIEHUST HETTOCPEICTBEHHO B AJIEKTPOHHOU (PpopMe 3asiBICHHUS.

[Tpu popmupoBaHUY 3asBICHHUSI 3aIBUTENIO 00ECIICUNBACTCS:

a) BO3MOXKHOCTh KOIMHMPOBAHUS U COXPAHEHHs 3asABJICHHS M MHBIX JOKYMEHTOB, YKa3aHHBIX B
MyHKTax 2.8 HACTOSIIEro AIMHUHHUCTPATUBHOIO pErIaMeHTa, HEOOXOAMUMBIX IJIsi MPETOCTABICHUS
MYHULUIIAIBHON YCIYTH;

0) BO3MOXKHOCTD TeYaTH Ha OyMaKHOM HOCHUTEJIE KOIIUU IJIEKTPOHHON (DOPMBI 3asIBIICHMS,;

B) COXpaHEHHE paHee BBEJICHHBIX B AIEKTPOHHYIO (DOpMY 3asBIIEHUSI 3HAYCHUH B JIF0O0 MOMEHT
M0 KEJAHWIO TI0Jh30BaTENs, B TOM YHCJE NMPU BO3HUKHOBEHWH OIMMOOK BBOJA W BO3BpaTe ISt
MOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3asIBICHHUS;

T') 3aMIOJTHEHHE TI0JIeH AIEKTPOHHOM (DOPMBI 3asBJICHHUS /10 Havajia BBOJIa CBEJICHUM 3asSBUTEIIEM C
WCIIONIb30BaHueM CBefieHuH, pasmenieHHblx B ECUA, u cBenenuii, onmyomukoBanHbix Ha EINY, B
4yacTH, Kacarolencs cBeiennil, orcyrcrByrommx B ECUA;

1) BO3MO>XHOCTh BEPHYTHCSI Ha JIFOOOM M3 JTAIMOB 3aMOJHEHUS JIEKTPOHHON (HOPMBI 3asiBICHUS
0e3 moTepu paHee BBEICHHON HHpOpMaIIHH;

€) BO3MOXHOCTh Joctyna 3asButens Ha EIII'Y k panee mojaHHBIM UM 3asBICHUSM B TEUCHHE HE
MEHEee OJHOTO Tro/ia, a TaKKe YaCTHYHO CPOPMHUPOBAHHBIX 3asBICHUH — B TEUYCHHE HE MeHee 3
MECSIIIEB.

CdopmupoBaHHOE ¥ TIOIMUCAHHOE 3asBIICHUE U MHBIC JOKYMEHTBI, HCOOXOIUMBIE ISl MPEAOCTABICHUS
MYHHUIIMTIAJIBHOW YCIYTH, HATPABJISIIOTCSA B Y IOJIHOMOYEHHBIN opraH nocpeactsoM EINTY.
YTHomHOMOYEHHBINH OpraH oOecreynBaeT B CpOK He mo3faHee | pabodero JHS ¢ MOMEHTa
nonauu 3assneHus Ha EINI'Y, a B ciiyyae ero mocTyruieHus: B HepaOO4Hii WM Mpa3qHUYHbBIN 1eHb, — B
CJICAYIOIIHNIA 32 HUM NepBBIH pabounii AeHb:



a) TpUeM JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEIOCTABICHUS MYHHUIMIAIBLHOW YCIYTH, H
HAIpPAaBJICHUE 3aSBUTENIO 3JICKTPOHHOTO COOOLIEHHSI O TIOCTYIJICHUU 3asBJICHHUS;

0) perucrpanmio 3asBJICHUS U HAIPaBJIECHUE 3asBUTEII0 YBEIOMIIEHUS O PETUCTPALIUU 3asIBJICHUS
1160 00 0TKa3e B MpueMe T0KYMEHTOB, HEOOXOJUMBIX JIJIsl MPEAOCTaBICHHS] MyHUIIUIAIBHON YCIIYTH.

ONEKTPOHHOE  3asBJIGHUE  CTAHOBUTCS  JOCTYNHBIM  JUIsl  JOJDKHOCTHOTO — JIMLA
YIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a IpPUEM M PETUCTPalMI0 3asdBlieHUs (Janee —
OTBETCTBEHHOE JOJDKHOCTHOE JIUII0), B TOCYAaPCTBEHHONW MH(POPMAIMOHHON CHCTEME, HCIIONIb3YeMOi
VY1I0JTHOMOYEHHBIM OPTAaHOM JUTsI IPEIOCTaBICHUS MyHHUITUNIANbHOU yeryru (nanee — [UC).

OTBeTCTBEHHOE JOHKHOCTHOE JIMLIO:

MPOBEPSAET HAIMYME JICKTPOHHBIX 3asBieHui, noctynusmux ¢ EIN'Y, ¢ nepuogom He pexe 2
pa3 B JICHb;

paccMaTpuBaeT MOCTYNUBIINE 3asBICHUS U MPUIIOKEHHbIE 00Pa3bl JOKYMEHTOB (JOKYMEHTHI);

MPOU3BOJUT JCHCTBUS B COOTBETCTBUU C MYHKTOM 3.4 HacTosAlero AJIMHUHUCTPATUBHOTO
perjiaMeHra.

3asBUTENI0O B KayecTBE pe3ysibTaTa MPEJOCTABICHUS MYHULMIAIBHOW  yCIyTH
o0ecrieunBaeTcs BO3MOXKHOCTh IIOJyYEHHS IOKYMEHTA:

B (QopMe DIEKTPOHHOTO [IOKyMEHTa, IMOAMKMCAHHOTO YCUJIEHHOW KBalu(ULIMPOBAHHOMN
AJIEKTPOHHOM TMOAMNMCHIO YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIIa YTOJIHOMOYEHHOI'O Oprasa,
HaIpaBJICHHOTO 3asABUTEIIO B JIMYHBIN KaOuHeT Ha EIITY;

B BUJEe OyMaXHOTO JOKYMEHTA, MOATBEPKIAIOIIETO COAEP)KAaHHE AJIEKTPOHHOTO JOKYMEHTa,
KOTOpBI  3asBUTENb IMOJIy4aeT TMpU JUYHOM OOpamieHMH B  YTMOJHOMOYEHHBIM  Opran
(MHOTO( YHKITMOHAIBHBINA LEHTD).

[Tonydyenne wuHpOpMAIIMM O XOJA€ PACCMOTPEHHUs 3asBICHUS U O pe3yibTaTe
NPEOCTABIICHUS] MYHHIIUIIATBHON YCIYTH POU3BOIUTCS B THYHOM KabuHere Ha EII'Y, npu ycinoBumn
aBTOPHU3aLUU. 3asBUTENIb UMEET BO3MOKHOCTh MPOCMATPUBATh CTAaTyC AJIEKTPOHHOIO 3asBIICHUS, a
TaK)ke MHPOPMAIIUIO O JATBHEUIINX JNEUCTBUSAX B JUYHOM KaOWHETE MO COOCTBEHHON MHHUIIMATHBE, B
m000e Bpemsl.

[Ipu mnpenocraBieHUM MYHULMINAIBHOW YCIYTM B  DJIGKTPOHHOM (opme 3asiBUTENIO
HarpaBJIsIeTCs:

a) YBEIOMJICHUE O TIPUEME M PETUCTPAIMU 3aSBJICHUS] U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEIOCTaBICHUs MYHUIIMIIATBLHOW YCIYTH, COJEpiKallee cBeleHUs O ¢akTe Mmpuema 3asBICHUS U
JIOKYMEHTOB, HEOOXOIMMBIX /JIsi MPEJOCTaBICHHUs] MYHMIMIIAJBLHOW YCIyTH, M Hadaje MpoLeIypbl
MPEAOCTABICHNS MYHULUNAIBHONYCIYTH, a TakKe CBEIEHUS O JlaTeé U BPEMEHU OKOHYAHMS
MPEAOCTABICHUS MYHHUIIUNATBHOM yCIyru JMOO MOTHMBHPOBAHHBIM OTKa3 B TPHEME JTOKYMEHTOB,
HEOOXOUMBIX JJISl IPEOCTaBICHHS MyHUITUTIAIBHON YCIIyTH;

0) yBemomJIeHHE O pe3yibTaTaXx pacCMOTPEHHUS JOKYMEHTOB, HEOOXOIWMBIX ISt
MPEAOCTABICHNUS MYHUIMIAIBHON YCIYTH, COAEpKallee CBEACHHUS O MPUHITHH IOJOKUTEILHOTO
pelieHuss O TMPeAOCTaBICHUH MYHHUIMNAIBHOM YCIYIM U BO3MOXXHOCTH TIOJNYYUTh pE3yibTaT
MPEIOCTaBICHUs MYHUIIMNAIBHONW YCIyrn Ju00 MOTHBUPOBAaHHBIM OTKa3 B MPEAOCTaBICHUU
MYHULIMTIAJTbHON YCITYTH.

OrueHka KayecTBa MPeA0CTABICHUS] MYHULIMTIAIIBHOW YCITYTH.

Onenka kadecTBa MpPeAOCTaBICHHUS] MYHULIUIIAIBHONW YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBUH C
[TpaBunamu oneHKU rpaxkaaHamu dPGEKTUBHOCTH JAEATEILHOCTH PYKOBOJUTENEH TEPPUTOPHUATBHBIX
OpraHoB (QenepalbHbIX OPraHOB HCIOJHUTENBbHOM BIACTU (MX CTPYKTYPHBIX MOJpa3ieiieHuil) c
Y4E€TOM KauecTBa MPEJOCTaBICHUS UMHU TOCYAApPCTBEHHBIX YCIIYT, a TAK)KE€ MPUMEHEHHUS pe3yIbTaTOB
YKa3aHHOM OIEHKH KaK OCHOBAHUS JJISI IPUHATHUS PEUICHUN O TOCPOUYHOM MPEKPAIIEHUN HUCTIOTHEHUS
COOTBETCTBYIOIIMMH PYKOBOAMTENSIMH CBOMX JOJDKHOCTHBIX —OO0SI3aHHOCTEH, YTBEP)KIECHHBIMU
noctaHoByieHreM [IpaButenbctBa Poccuiickoit ®enmeparuu ot 12.12.2012 Ne 1284 «O6 omeHke
rpaxaaHamMu  d(QPEKTUBHOCTH  JEATEIBHOCTH  PYKOBOJIUTENCH  TEPPUTOPUATBHBIX  OPTraHOB
denepanbHBIX OpPraHOB  MCIOJHUTEIBHOW BIAcTH (MX  CTPYKTYPHBIX MOApa3JeNeHui) u
TEPPUTOPUATBHBIX OPraHOB T'OCYJAAPCTBEHHBIX BHEOIOKETHBIX (OHIOB (WX PETHOHATBHBIX
OTJIEJICHUI) C Yy4YeToM KadecTBa MPEOCTaBICHUS TOCYIAapCTBEHHBIX YCIYT, PYKOBOAMUTENEH



MHOTO(YHKIIHOHATHHBIXIICHTPOBIPEI0CTABICHHUITOCYAaPCTBEHHBIX U MYHHIIUTIATBHBIX yCIIyT c
Y4eTOM KauecTBa OpraHu3allud MPeJOCTaBICHHUS TOCYAAPCTBEHHBIX M MYHULIMIAIBHBIX YCIYT, a
TaKKe O MPUMEHEHUHU PE3YJIbTATOB YKa3aHHOW OIEHKM KAaK OCHOBAHUS I MPUHSTHS PELICHUH O
JIOCPOYHOM MPEKPALICHUN HCIOJHEHUSI COOTBETCTBYIOUIMMH PYKOBOAMUTEISIMU CBOUX JOJKHOCTHBIX
00s13aHHOCTEN.
3asgBuUTEN0 00ECIeUNBAETCA BO3MOXKHOCTh HAIlpaBJIeHMsI kalloObl Ha pelleHusi, JeiCcTBUs
win 6e3aericTBiEe YIIOJTHOMOUYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA YTIOJTHOMOYEHHOTO OpraHa Juoo
MYHUIIMIIAJIBHOTO CIYXKAIIEro B COOTBETCTBUM cO ctaTher 11.2 denepanbHoro 3akoHa Ne 210-D3 u B
nopsiike, ycTaHOBJIeHHOM mocTtaHoBienueM [IpaButenscrBa Poccuiickoit @eaepanuu ot 20.11.2012
Ne 1198 «O denepanbHOl rocyaapcTBEHHOW MHPOPMAIIMOHHON cHUcTeMe, 00eCIIeUYUBAIOIICH MPOIECC
nocyne0Horo, (BHECY1e0HOT0) 00KAIOBaHUS PEIICHUN U IeHCTBUH (0e31eHCTBUS ), COBEPIICHHBIX MPH
MPEIOCTABIIEHUU TOCYJAapPCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYyr» (B cllydae, ecid YIOJIHOMOYEHHbIN
OpraH MOJKIIOYEH K YKa3aHHOU CUCTEME).
IMopsinok ucnpapieHUs1 AOMYHIEHHBIX ONEYATOK M OIIMOOK B BbIIAHHBIX B
pe3yJbTaTe NpeaoCTABJIeHU MYHHIMIAJIbHON YCJIYTd JOKYMEHTaX
B cnyuae BbISBICHHS ONEYaTOK M OLIMOOK 3asBUTENb BIpPaBe OOpPaTUTHCS B
YTIOTHOMOYEHHBI OpraHa C 3asBJICHHEM C MPHIOKEHHEM TOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.8
HACTOALIETO AJIMUHHUCTPATUBHOTO PETIAMEHTA.
OcHoBaHus OTKa3a B MpUEMe 3asBJICHHS 00 UCTIPABIICHUU OTEYaTOK U OMIMOOK yKa3aHbI B
nyHkre 2.16 HacTosero AIMUHUCTPATUBHOIO pPErIaMeHTa.
UcnpaBnenue AOMYyHICHHBIX OMNEYAaTOK W OMMOOK B BBIAAHHBIX B pPE3yJbTare
MPEIOCTABICHUSI MYHULIUTIATHHON YCIYTH TOKYMEHTAaX OCYILECTBISETCS B CICAYIOIIEM MOPSAKE:
3asBUTEN, MpPU OOHAPYKEHUU OIEYaTOK M OMIMOOK B JIOKYMEHTax, BBIIAHHBIX B
pe3ynbTaTe NpeoCTaBICHUS MyHUIIUTIATBHON YCIIyTH, 00paliaeTcs JIMYHO B Y IOJTHOMOYEHHBIH OpraH
C 3asIBJICHMEM O HEOOXOIMMOCTH UCITPABJICHUS OMEUATOK U OMIMOOK, B KOTOPOM COJIEPKUTCS yKa3aHUE
Ha UX OIKCaHHUE.
YIOTHOMOYEHHBIM OpraH MpH MOJYYEHUH 3asBICHUS, YKA3aHHOTO B MOJIYHKTE
3.12.1 mnynkra 3.12 HacTOAlIEro TNoOApa3JeNa, paccMaTpUBAET HEOOXOJUMOCTh BHECEHUs
COOTBETCTBYIOIIMX HM3MEHEHUM B JOKYMEHTBHI, SIBJISIONIMECS PE3YJbTaTOM MPEJOCTABICHUS
MYHUIUIIAIBHON YCIYyTH.
YHomHOMOYEHHBI OpraH oOecrneyuBaeT YCTpaHEHHWE ONEeYaToK M OIIHOOK B
JIOKYMEHTAX, SIBJISIIOLIMXCS Pe3yJIbTaTOM MPEIO0CTABICHNUS] MYHULIMTAIBHON YCITYTH.
Cpok ycTpaHEHHUs OMeyaTOK U OIIMOOK HE JOJKEH MpeBbIaTh 3 (Tpex) pabounx JTHEH ¢ 1aThl
pEerucTpaluy 3asiBICHUsA, yKazaHHOTO B nmoAmyHkTe 3.12.1 mynkra 3.12HacTrosiero mojapasiena.

IV. ®opMbl KOHTPOJISI 32 MCHOJHEHHEM AIMUHUCTPATHBHOrO perjamenTta I[lopsaox
OCYHIECTBJICHHS TEKYIIero KOHTPOJIA 3a CO0JII0IeHHeM U HCIOJHEHHEM OTBeTCTBEHHBIMU
AOJKHOCTHBIMH JIMIIAMHU TOJIOJKEHUI perjiaMeHTa M HMHBIX HOPMATHBHBIX NPaBOBBIX
AKTOB, YCTAHABJMBAKIINX TPeOOBAHUA K NPEeIOCTABJICHHI0 MYHHIMIAJILHON YCJIyru, a
TaKyKe NPUHATHEM UMH pelleHui

Texyiuit KOHTPOJIb 32 COOIIOIEHUEM M UCIIOIHEHUEM HACTOSIIET0 AIMUHUCTPATUBHOTO
periaMeHTa, WHBIX HOPMATHUBHBIX TMPAaBOBBIX AaKTOB, YCTAaHABIMBAIONIUX TpPEOOBaHUSA K
MPEAOCTABICHNIO MYHULIUTTAIbHON YCIYyTH, OCYHIECTBISETCS HA TOCTOSSHHOW OCHOBE JIOJKHOCTHBIMHU
TUIaMd  YTIOMTHOMOYEHHOTO OpraHa, yIOJHOMOYEHHBIMH Ha OCYIIECTBICHHUE KOHTPOJS 3a
MPEA0CTaBIEHUEM MYHULIUTTAIbHON YCITYTH.
Jlnst TeKyIero KOHTPOJIST MCTOJB3YIOTCS CBEICHHS CIY>KeOHON KOPPECTIOHJCHIIMH, YCTHAs W
MUCbMEeHHas HHGOPMAITUS CIICITUATHCTOB M JIOJDKHOCTHBIX JIUI] Y TTOJITHOMOYEHHOT'O OpraHa.
Tekymuii KOHTPOJIb OCYIIECTBISETCA MyTEM TPOBEICHUS TPOBEPOK:
pelieHuii o mpeaocTaBieHu (00 OTKa3e B MPEAOCTABICHUN) MYHUIIUTIATHHON YCIYTH;
BBISIBJICHUS U YCTPAHEHUS HApPYLICHUH MpaB Ipak/iaH;
paccMOTpEHHUsI, TPUHATHS pELIEHUH M TOJATOTOBKM OTBETOB Ha oOpallleHusi Tpax/aH,
CoJIeprKaIye Kano0bl HA pelIeHHs], NeHCTBUS (0e3eiiCTBIE) TOMKHOCTHBIX JIUII.
ITopsinok ¥ NepMOAUYHOCTH OCYLECTBJIEHHUS MJIAHOBBIX M BHEIVIAHOBBIX MPOBEPOK MOJIHOTHI U



Ka4eCcTBA NpeJoCTaB/JIeHUs MYHUIUNIAJIBHON YCIYIH, B TOM YHCJIe MOPAIOK U (POPMBbI KOHTPOJIA
324 MOJTHOTOM M Ka4eCTBOM IPeJ0CTABJICHUS] MYHHIMIIAIbHON yCIYIH

KoHTpoub 3a OJIHOTON M Ka4eCTBOM IIPENOCTABICHNS MYHULUIIAIBHON YCIYI'H BKIIOUYAET
B ce0s1 MpOBeJIeHHE IUIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK.

[ImanoBBIE TPOBEPKM OCYIIECTBIAIOTCS HA OCHOBAaHMM TOJOBBIX IUIAHOB pPabOTHI
VYIOJJHOMOYEHHOTO OpraHa, yTBEPXKJAE€MBIX PYKOBOIUTENIEM YIOJIHOMOYEHHOro oprasna. llpum
IJIAHOBOM IIPOBEPKE IOJIHOTHI M KAadecTBAa IPEJOCTABICHUS MYHULUIIAIBHOM YCIYyTd KOHTPOJIIO
MOJJIEIKAT:

COOJIIOIGHNE CPOKOB IPEJOCTABICHUS MYHUIUNAIBHOW YCIyTH; COOJIIOJICHUE IOJOXKEHUH
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

IPABWIBHOCTh M OOOCHOBAaHHOCTh IPUHATOrO peuieHuss o0 OTKa3e B MPEAOCTaBICHUU
MYHHULIMIIAJILHOU YCITyTH.

OCHOBaHI/IeM JUJIA HpOBCIIeHI/IH BHCITJIAHOBBIX HpOBCpOK SABJISAFOTCA:

MOJIY4EHHE OT rOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYIpaBJIeHUsI HHPOpPMAILIUU O
MPEIoJiaraéMbIX HIIM BBISBICHHBIX HApYyIIEHUSX HOPMATHBHBIX TMPAaBOBBIX aKTOB Poccuiickoii
®enepaniy, HOPMAaTUBHBIX MPaBOBbIX akTOB PecnyOnukyu KpblM M HOpMaTHUBHBIX IPABOBBIX AKTOB
OpraHOB MECTHOTO caMOyIpaBieHuss Mara3uHCKOTO CelbCKOro ImoceneHusi KpacHomepekornckoro
paiiona PecniyOnuku Kpeim;

oOpailieHus: TpaXKIaH U IOPUIWYECKUX JIUI[ HA HAPYIICHUS 3aKOHOJATENIbCTBA, B TOM YHCIE Ha
Kade€CTBO HpGIIOCTaBJIeHI/Iﬂ MyHI/IIII/IHaJII)HOf/'I YCJIYFI/I.

OTBeTCTBEHHOCTH J0/LKHOCTHBIX JIMIL 32 pelieHus U aeiictBus (0e3aeiicTBue),
NpUHUMAaeMble (0CylIecTBIsieMble) MMM B X0/1€ NMPeI0CTABJIEeHU MYHUIUNIAJIbHOM YCIyrH

[lo pe3ynpTaTaM NpOBENEHHBIX MPOBEPOK B CIydae BbISBICHUS HAPYLIEHUW MOJIOKEHUI
HACTOALIEr0 AJIMUHUCTPATUBHOIO perjaMeHTa, HOPMATUBHBIX IPaBOBbIX akToB PecnyOnuku Kpbim u
HOPMAaTUBHBIX IPAaBOBBIX AKTOB OPraHOB MECTHOIO CaMOYIpPAaBJIEHHUs Mara3MHCKOro CeIbCKOIO
nocenenust KpacHomnepekornckoro paiiona Pecnyonmuku KpbiM ocymiecTBiasieTcss NpUBIICUCHHE
BHHOBHBIX JIUL K OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOATeNbCTBOM Poccuniickoit denepanuu.

[lepcoHanbHass OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3a NPaBUIBHOCTb U CBOEBPEMEHHOCTH
IOPUHATHS pEIIeHUs O TperocTaBieHuu (00 OTKa3e B MNPEAOCTABICHMM) MYHHUIMNAIBHON YCIyru
3aKperIsieTCs] B UX JOKHOCTHBIX PErJlaMeHTax B COOTBETCTBUM C TPEOOBAaHUSIMU 3aKOHO/IaTENIbCTBA.

TpeOoBanus k nopsaaky u GopMaM KOHTPOJIS 32 NPEAOCTABJICHHEM MYHUIIUNIAJIbHOU

YCJIYTH, B TOM YHCJIe €O CTOPOHBI IPAXKIAH, HX 00beANHEHUI 1 OpraHu3anui

I'paxxnane, ux OObEAMHEHHUS W OpPraHU3alMKM MUMEIOT MPAaBO OCYILECTBIIATH KOHTPOJIb 32
[PEIOCTABIEHUEM MYHUIIMIIAIBHON YCIYTH MyT€M MOJIydeHUs HTHPOPMAIMU O XO/€ MPET0CTaBICHUS
MYHHULIMIIAJIBHOW YCIYTH, B TOM 4YHCIE O CpOKax 3aBEpLUICHUS aJMHUHUCTPATUBHBIX IPOLELYP
(nevicTBuit).

['paxknane, X 0ObEAMHEHNS U OPraHU3AIMU TAK)KE UMEIOT MPaBo:

HAIPAaBJIATh 3aME€YaHMs U MIPEAJIOKEHUS 10 YIYULIEHUIO JOCTYITHOCTH KauecTBa MPEJOCTaBICHUS
MYHULMIIAJIBHON YCIYTH;

BHOCHUTB MPEAJIOKEHHSI O MEPAX M0 YCTPAHEHHIO HAPYIIEHNH HACTOSILIETO AIMUHUCTPATUBHOTO
perjameHra.

JIOIKHOCTHBIE JMIIa YTIOJHOMOYEHHOIO OpraHa NPUHHUMAIOT MEpPbl K IPEKPaIEHUIO
JOTIYIIEHHBIX HapYIIEHWH, YCTPaHSIOT NPUYMHBI U YCIOBHS, CIIOCOOCTBYIOIIME COBEPIIECHUIO
HapyILIECHUN.

Wndopmanusg o pe3yiabTaTax pacCMOTPEHHUS 3aMEUaHUl M TNPEUIOKEHUH TpaXaaH, HX
0o0BeAMHEHUH M OpraHu3alUil JOBOJUTCS 1O CBEACHMS JIMIl, HANpPaBUBIIUMX ATH 3aMEYaHUs U
IIPEJIOKEHUS.

V. JocyneOHblii (BHecy1eOHbII) MOPSA0K 00:KAJ0OBAHNS PellleHUi U TeiicTBUI
(0e3neiicTBUSA) OpPraHa, NPeA0CTABJISIONIEr0 MyHUIMNIIAJIBHYIO YCJIYTY, 4 TAKKe UX
JAOJIKHOCTHBIX JINL, MyHHIMIIAIbHBIX CJYKAIIMX

3asBUTEN> UMEET MPAaBO Ha OOKAJIOBaHWE pEIICHHS W (WIM) ACHCTBUHN (Oe3melcTBU)
VYII0JIHOMOYEHHOTO OpraHa, JAOJDKHOCTHBIX JIMII YIOJHOMOYEHHOI'O OpraHa, MYHHUIMIAJIbHBIX



CIIy’KaIllUuX, MHOTO()YHKIIMOHAJILHOTO IIEHTPa, a TaKkke pPadOTHUKAa MHOTO(QYHKIMOHAIBHOTO LIEHTpA
IpU TIPEAOCTABICHUH MYHUIMIAIBHOW YCIYrd B J0CyAcOHOM (BHECyneOHOM) Topsake (manee —
)ano0a).

3asiBUTEINTb MOKET OOPATUTHCS C Kal000H B CIEAYIONINX CITyqasX:
1) HapylIeHHEe CpOKa PETHMCTPALlMH 3alpoca 3asABUTENS O MPEAOCTABICHHH MYHHIIMIAILHOM
YCIIYTH, 3a1poca, ykazaHHoro B ctathe 15.1 denepanbroro 3akona Ne 210-D3;

2) HapyIIEHHE CpOKa TMPEJAOCTABICHUS MYHUIUIAIBHOW YCIyrd. B yka3zanHOM cirydae
nocyneoHoe (BHecyneOHoe) oOkajJoBaHUE 3asBUTEIEM pelIeHUH U JeWcTBUil  (0e31eicTBUS)
MHOTO(YHKIIHOHAJILHOTO IIEHTpPa, PabOTHHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTPAa BO3MOXKHO B Cllydae,
€CIM Ha MHOTO(YHKIIMOHAJILHBIN IIEHTp, peIIeHUs U AehCTBUS (0e3/1eliCTBHE) KOTOPOTO O0XKATyIOTCS,
BO3JIOKEHA (DYHKIUS MO MPEJOCTABJICHUI0 MYHUIIMIIAIBHON YCIYrH B TIOJHOM OOBEME B TOPSJKE,

onpeneaeHHOM dacThio 1.3 ctathu 16 @eaepanbHoro 3akoHa Ne 210-D3;

3) TpeOoBaHHE y 3asBUTENS JOKYMCHTOB WJIM MHGOPMAIMK JIMOO OCYIICCTBICHUS JCHCTBHI,
IPEJICTAaBICHUE WJIM OCYIIECTBJIEHUE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATUBHBIMH IPaBOBBIMU
aktamu Poccuiickoit ®@enepanuu, HOPMATHBHBIMU MpaBOBbIMU akTamu PecnyOnuku Kpbiwm,
MYHUIUTIAJTLHBIMH TIPABOBBIMU aKTaMH JIJIS IPEAOCTABICHUS] MYHUIIMTIAIIBHON YCIIYTH;

4) 0TKa3 B ImpUeMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMHU
npaBoBbiMU akTaMu Poccuiickoit ®denepanuy, HOpMaTUBHBIMU IPAaBOBBIMU aKTaMHu PecmyOnuku
KpbiM, MyHUIIMNQIBHBIMA TPAaBOBBIMM AKTaMHU i1 MPEAOCTABICHUS MYHULUIAIBHON YCIYrH, Y
3asIBUTEIS;

5) oTka3 B MNPEIOCTABICHUH MYHHUIMIIATBHOW YCIYTH, €CIH OCHOBAaHHS OTKasa He
PEIyCMOTPEHBI (efepalbHbIMA 3aKOHAMH W TPHUHATBIMA B COOTBETCTBHH C HHMH WHBIMH
HOPMAaTHBHBIMHU NPaBOBbIMU akTamu Poccuiickoii ®denepannu, 3aKkOHaMU U MHBIMH HOPMAaTUBHBIMU
MpaBOBbIMU akTamu PecniyOnmku KpbiM, MyHUIIUTIaTEHBIMU TTPABOBBIMH aKTaMu. B ykazaHHOM cityuae
nocyneOHoe (BHecyneOHOe) o0kaJoBaHME 3asgBUTENEM peHIeHUd U JedcTBUN  (0e3meicTBuS)
MHOTO(QYHKIIMOHAIBHOIO IIEHTpa, pa0OTHHKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTPAa BO3MOXHO B CiydYae,
€CIIM Ha MHOTO()YHKIIMOHAJIbHBIN LIEHTP, pelleHus U AeicTBUs (0e3/1eiicTBUE) KOTOPOro 00KalIyroTCs,
BO3JI0’K€Ha (YHKIUS MO MPEAOCTaBICHUI0 MYHUILIMIAJILHOW YCIYTH B MOJHOM O0ObEME B IMOPSJKE,
onpezaeneHHoM yacTbio 1.3 craten 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHWe C 3asBUTENS TNPH NPEJAOCTABICHHH MYHHUIUIATBHOW YCIYrH IUIAThl, HE
MPEeAYyCMOTPEHHOM HOpPMAaTHMBHBIMU MpaBOBbIMU akTaMu Poccuiickoil denepanuu, HOpMaTUBHBIMHU
npaBoBbIMH akTamu Pecy6nuku KpbiM, MyHHITUTIATBHBIMY MPABOBBIMU aKTaMH;

7) OTKa3 yIOJHOMOYEHHOTO OpraHa, JODKHOCTHOTO JIMIIA YIIOJIHOMOYCHHOTO OpraHa,
MHOTO(YHKIIHOHATHHOTO IIEHTpa, paOOTHHKA MHOTO(YHKIIMOHATFHOTO IIEHTPa, OpTraHMU3allHid,
peIycMOTpeHHbIX YacThio 1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210- @3, wnu ux pabOTHUKOB B
WCIPABJIEHUU JOMYIIEHHBIX UMH OINEYaTOK U OIMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
MYHUIIMIIATBHOW YCIYyTH AOKYMEHTaX JHO0 HapylleHHE YCTAaHOBIEHHOTO CPOKAa TaKMX MCIPABICHUH.
B ykazanHoM ciydae mocyneOHoe (BHeCyneOHOe) 0O)KaloBaHME 3asBUTENIEM pEIICHUN W JCHCTBUUN
(Oe3melicTBUSI) MHOTO(GYHKIIMOHATBLHOTO I[EHTpa, pabOTHUKA MHOTO(YHKIMOHAIBHOTO IIEHTpa
BO3MOJKHO B Clly4ae, €CJIM Ha MHOTO()YHKITMOHAJIBHBIA IIEHTpP, pPEIIeHus U AeicTBus (Oe3aeiicTBue)
KOTOPOT0 00KaJIyIOTCs, BO3JIOKEHA (PYHKIUS IO MPEJOCTABICHUIO0 MYHUIUITAILHON YCIYTH B IOJHOM
o0BeMe B MOpsiIKe, OIpeeeHHOM JacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHE CpoKa WIM TMOPSIKA BbIIAYM JOKYMEHTOB IO pe3yJibTaTaM IPEIOCTABICHUS
MYHUIUIIATBHON YCIYTH;

9) NpPUOCTAHOBJICHHE  MPEIOCTABICHUS  MYHHIMIAIBHOW  YCIYTH, ©€CJIIM  OCHOBaHUS
IIPUOCTAHOBJIEHUSI HE IMPENyCMOTPEHbl (heepaJbHbIMU 3aKOHAMHU U MPHUHITHIMH B COOTBETCTBHH C
HUMH WHBIMH HOPMAaTHBHBIMU INPAaBOBbIMU akTaMu Poccuiickon ®enepaunu, 3aKOHAMH U UHBIMU
HOPMAaTUBHBIMHM IPAaBOBbIMHU akTamu PecrnyOnuku KpbiM, MyHUIIMTIANBHBIME MPaBOBBIMU akTamu. B
YKa3aHHOM ciy4ae aocyneOHoe (BHecyaeOHOe) oOKalloBaHHE 3asBUTENIEM PEIICHUNH W JeUCTBUN
(6e3neiicTBUsl) MHOTOGYHKIIMOHAJIBHOTO IICHTPA, pabOTHHMKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B ClIydae, €CJIi Ha MHOTO(YHKUIMOHAIBHBIN IIEHTpP, pelieHuss u aeicTus (Oe3neiicTBue)
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KOTOpPOTO OO0KamylTCs, BO3JOKEHAa (YHKIHMS IO NPEIOCTABICHUI0 MYHUIIMIIAIBLHOW YCIyTrd B
MTOJTHOMOOBEMEBITOPSIIKE, onpeieieHHOMYacThiO 1 . 3cTaThu 1 6DenepanbHorozakona Ne2 10-Dd3;

10) TtpeOoBaHME y 3asBUTEIIS MPU MPEIOCTABICHUH MYHHUIMITAIBHON YCIYTH TOKYMEHTOB WU
uH(pOpMaliU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIUCH MPHU MEPBOHAYAIBHOM
OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl TIPEJOCTABICHHUS MYHUIIUTIAILHON YCIIyTH, JIUOO B
MIPEIOCTABIICHUU MYHUIIMIAIBHON YCIIYTH, 32 UCKIIOYEHHUEM CIIy4aeB, IPEeIyCMOTPEHHBIX MyHKTOM 4
gactu 1 crareu 7 @enepanbHoro 3akona Ne 210-D3. B ykazanHoM ciyuae gocynedHoe (BHECYne0HOe)
o0O’kajloBaHUE 3asBUTEIEM PCIICHUNW U JehCcTBH (Oe31eicTBHsI) MHOTO(YHKIIMOHAIBHOTO IICHTPA,
paboTHUKAa MHOTO(YHKIIMOHAILHOTO LIEHTPAa BO3MOXKHO B CIIy4ae, €Clid Ha MHOTO(YHKIIHOHATHHBIN
IEHTP, peleHus W JehcTBUs (0e3lelCTBUE) KOTOPOrOo OOXATYIOTCS, BO3J0KEeHAa (YHKIHSA TI0
MPEIOCTABICHUIO MYHHIIUITAILHOW YCIYTH B TIOTHOM O00bEeMe B MOPSIKE, ONMpeaeIeHHOM YacThio 1.3
cratbu 16 OenepanbHOro 3aKoHa
Ne210-D3.

XKanoba nomkHa coaepKars:

1) HamMmeHOBaHHE HCIIOJTHUTEIIEHO-PACTIOPSTUTEILHOTO oprana MYHHIIHITAIEHOTO
o0pa3oBaHus, JOHKHOCTHOTO JIMIA YHOJHOMOYEHHOTO OpraHa, WM MYHHUIHMIAIBHOTO CIYyKallero,
MHOTO(QYHKIIMOHATBHOTO IIEHTPa, €ro PyKOBOAWTENs ¥ (WiM) pabOTHUKA, PEUICHUS W ICHCTBHS
(Oe3nelicTBUE) KOTOPBIX 00XKAITYIOTCS;

2) GbamuInioo, UMs, OTYECTBO (MOCIEAHEE - MPH HAIWYHH), CBEIACHHUS O MECTE JKUTCILCTBA
3asgBUTENS - (PU3UYECKOro JHIla TUOO HAMMEHOBAaHUE, CBEICHUS O MECTE HAXOXJICHUS 3asBUTENS -
IOPUIMYECKOTO JIUIA, a TAaK)Ke HOMep (HOMepa) KOHTAKTHOTO TeledoHa, ajapec (aapeca) 3JIEKTPOHHON
MOYTHI (IIPU HAJTMYUH) U TTOYTOBBIN aJpec, M0 KOTOPHIM JOHKEH OBbITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOXalyeMbIX PEHICHUSAX U JIEHCTBHUsIX (0Oe31eHCTBUH) YIMOIHOMOYEHHOTO
OpraHa, IOJDKHOCTHOTO JIWIA, YIIOJJHOMOYEHHOTO OpraHa, 00 MYHHIIMITAJLHOTO CITYXKaIlero,
MHOTO(YHKIIHOHATBHOTO IIEHTPa, paOOTHUKA MHOTO()YHKITMOHATILHOTO LIEHTPA, UX PAOOTHUKOB;

4) 1OBOABI, HA OCHOBAaHHUHM KOTOPBIX 3asBUTENIb HE COMIACEH C PEIICHHEM H JICHCTBUSIMH
(Oe3meiicTBMEM) YIIOTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIA YHMOJIHOMOYEHHOTO OpraHa WU
MYHHIIHITAILHOTO CITY)KAIero, MHOTO()YHKITMOHAILHOTO TIEHTPa, pa0OTHUKA MHOTO(YHKITHOHAIIEHOTO
[EeHTpa. 3asBUTENEM MOTYT OBITH MPEJCTABICHBI JOKYMEHTHI (MIPU HAIMYWH), TOATBEPKIAIOIINE
JTIOBOJIBI 3asIBUTEIIS, JINOO WX KOIIHH.

3asBUTENb HMMEET MpaBO Ha TMoNydyeHHe HHGPOpPMAIMUM U JOKYMEHTOB, HEOOXOAMMBIX ISt
000CHOBaHHUS U PACCMOTPEHUS KAJIOObI.

[To pe3ynbraTram paccMOTpeHUs KaToObl MPUHUMAETCS OJHO U3 CIEIYIOIINX PEIICHHIA:

1) sxanoba ymoBIETBOPSAETCS, B TOM YKCie B (hOpME OTMEHBI IPUHITOTO PEIICHUS, HCTIPABICHUS
TOTMYIIEHHBIX OMNEYaTOK U OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTaBICHUS MYHHUIMMAIbHOMN
YCIIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JICHSKHBIX CPEJCTB, B3UMaHUE KOTOPBIX HE TIPETyCMOTPEHO
HOPMAaTUBHBIMH TPaBOBBIMU akTaMu Poccuiickoii Denepariiyi, HOPMAaTUBHBIMH MPABOBBIMU aKTaMU
Pecrry6mikn KpbIM, MyHHUTIATIATBHBIMU TIPABOBBIMH aKTaMH,

2) B YJOBJIETBOPCHUH JKAJIOOBI OTKA3bIBACTCS.

OcHOBaHUSIMH /TSI OTKa3a B YIOBJIETBOPEHHUH >KaT00BI SBIISFOTCS:

1) mnpu3HaHWE NPAaBOMEPHBIMH pelicHHs U (WIn) IeicTBUN (Oe31eHCTBUS) YITOJTHOMOUECHHOTO
opraHa, JOJKHOCTHBIX JIAIL, MYHI/IHI/IHaJ'H)HI)IX cnymanmx YHOJ'IHOMO‘—IQHHOFO opraHa,
MHOTO(YHKIIMOHATBHOTO IIEHTpa, pPabOTHHKAa MHOTO(QYHKIIMOHAIBLHOTO IEHTPA, YYaCTBYIOUIMX B
MIPEAOCTAaBICHNHA MYHULIUIIAJILHON yCIIyTH,

2) HaJMuYWe BCTYMHUBIIETO B 3aKOHHYIO CHITY PEIICHHS CyJia 110 jKaji00e 0 TOM XKe MPEeIMETe U 110
TEM K€ OCHOBAHMM;

3) momaya >KaJOOBI JIUIIOM, TIOJIHOMOYHSI KOTOPOTO HE TIOATBEPXKICHBI B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoi denepanum.

He mo3gnee nHs, ciaemyromero 3a JTHEM NMPUHATHS PEIICHUS, 3asBUTEII0 B MUChMEHHOMN
dopMe U 1O KENAHUIO 3asiBUTENS B AIIEKTPOHHON (OpMe HampaBiisieTCs] MOTUBUPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHHS JKaJTOOBI.

B cnywae mpusHaHUS KanoObl TOJUIEXKAIEH YHOBIETBOPEHHIO B OTBETE 3asBUTENIO JACTCA
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uHpOpMaLUs O JEHCTBUSAX, OCYIIECTBISIEMbIX YIOJIHOMOYEHHBIM OpPraHOM, MHOTO()YHKIIHOHAIEHBIM
HEHTPOM, B IeNIAX He3aMeUINTEIbHOrO0 YCTPAaHEHUs BBISBICHHBIX HApYyIIEHUN MPU OKa3aHUU
MYHHULIMIIAJIbHOW yCIyTd, a TakKe IPHUHOCATCS M3BUHEHHS 3a JIOCTaBJICHHbIE HEYJH00CTBA U
yKa3bIBaeTCsl MHGOpMAIus O JaNbHEUIINX EHCTBUAX, KOTOPbIE HEOOXOIMMO COBEPILUTD 3asIBUTEIIO B
LEJISIX TIOJyYEHUS! MyHULIUIIAIbHON YCIyTH.

B cnyuyae npusHaHus kano0bl HE MOAJNEXKAIIEH YJOBIETBOPEHUIO B OTBETE 3asBUTEIIO JAIOTCS
apryMEHTUPOBAHHBIE PA3bsICHEHHUS O MPUYMHAX MPHUHIATOrO pelIeHus, a Takxke HHpopmanus o
nopsiake 00KanoBaHUsl MPUHATOTO PELICHHUS.

OpraHbl MeCTHOT0 caMOyNpaBJieHHs, OPTaHU3AIUH YIIOJTHOMOYEHHbIE HA paccMOTPeHUe
JKAJI00BbI JTULA, KOTOPBIM MOKeT ObITh HANPAaBJIEHA KaJ100a 3asiBUTE/IsSl B 10Cy1e0HOM
(BHecy1eOHOM) mopsiike

B nocynebnom (BHECYneOHOM) MOPSIKE 3asIBUTEID (IIPEICTABUTEINb) BIIPAaBE OOPATUTHCS C
XKano6oi B muchbMeHHOU (hopMe Ha OyMakHOM HOCHUTEJIE WM B 3JIEKTPOHHOU (hopme:

B YINOJIHOMOYEHHBIM OpraH — Ha pelieHue u (uiam) aeictBus (Oe3eHCTBUE) AOIKHOCTHOIO
JUIa, PYKOBOJIUTENS CTPYKTYPHOTO MOApA3JeieHHs YTOJTHOMOUYEHHOTO OpraHa, Ha pelIeHUue |
nerctBus (0e3nelicTBre) Y MOITHOMOUYEHHOTO OpraHa, pyKOBOAUTEINS Y TOJTHOMOYEHHOTO OpraHa;

B BBILIECTOSIIMM OpraH Ha peuieHue M (win) aeictBus (Oe3elCTBUE) AOKHOCTHOIO JIUIA,
PYKOBOAMTENS CTPYKTYPHOTO MOpa3aeieH s Y TOJIHOMOUYEHHOTO OpraHa;

K PYKOBOAMTENIIO MHOTOQYHKIIMOHAJIBHOTO ILIEHTpa — Ha pelleHus U AeicTBUs (Oe3neiicTBuE)

paboTHHKA MHOT'O()YHKIIMOHAJILHOTO LIEHTPA,;

K YYpEeIuTeNn0 MHOTO(YHKIIMOHAJILHOTO ILIEHTpa — Ha peuleHne W AeucTBUs (Oe3neiicTBue)
MHOT'0()yHKIIMOHAJILHOTO IIEHTPA.

B VYnonnomoueHHOM ~— opraHe,  MHOTOQYHKLUMOHAJIBHOM  IIEHTpE, y  Y4peAuTens
MHOrO()YHKIIMOHAJILHOTO IIEHTpa ONPEIENSAIOTCS YHNOJIHOMOYEHHbIE Ha pPACCMOTPEHHE HKajo0
JOJDKHOCTHBIE JIMLA.

Cnoco0b1 mH(pOpMUpPOBaHUA 3asiBUTEJICH 0 MOPSAAKE MOJAYH M PACCMOTPEHHA KaJI00bI, B
TOM 4YHCJIe ¢ UcNoJb30BaHueM EquHoro noprana rocyiapcTBeHHbIX U MyYHUIMNAIbHBIX YCJIYT
(chymKcumii)

Wndopmanusgs o mopsiike NOJa4ud M PacCMOTPEHHUs JKaloObl pa3Meniaercs Ha
UHPOPMALIMOHHBIX CTEHAAX B MeCTaX NPEAOCTaBICHUs MYHULUUNAIbHOW YCIyrd, Ha caiite
VYnonnomouenHoro oprana, EIII'Y, a Taxxe npenocrasisercs B ycTHOH popme no TenedoHy u (1in)
Ha JIMYHOM IpHeMe J100 B MUCBMEHHOH (hopMe MOYTOBBIM OTIPABICHHUEM IO aJpecy, YKa3aHHOMY
3asiBUTEIIEM (TIPEACTaBUTETIEM).

IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJHPYIOIIMX MOPAI0K A0CY1e0HOT0
(BHecy1e0HOr0) 00kajioBaHus AeidcTBUH (0e31eicTBU) M (WIH) peleHuil, TPUHATHIX
(ocyuiecTBJIEHHBIX) B X0/1€ MPeI0CTABIEHU MYHUIIUNAIBHOMH YCIyrH

[Topsimox  nmocyneGHoro  (BHecyaeOHOTro) OOKamOBaHWS  PEIICHHH W JIEHCTBHA
(6e3meiicTBUS) YIIOTHOMOUEHHOTO OpraHa, MpeJoCTaBISIONIEr0 MYHUITUTIAIBHYIO YCIYTY, a TAKXKE eTo
JIOJDKHOCTHBIX JIUI pETYIUPYETCS:

®enepanbHbIM 3aKOHOM Ne210-D3;
nocraHoBieHueM [lpaButensctBa Poccuiickoit ®enepanmn ot 20.11.2012 Ne 1198 "O
dbenepabHOM  TOCYNApCTBEHHOW  HMH(POPMAIIMOHHOW  CHCTeMe, OO0OeCIeYMBAIOIIeH  MPOIEcC
nocyaeOHoro (BHECYZIeOHOr0) 00KaToBaHUS pelieHU U AeicTBHil (0e3eCTBYS), COBEPIICHHBIX TIPH
MIPEIOCTABIEHUU TOCYJapPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIyT".
VI. Oco0eHHOCTH BBINOJHEHHUS A AMUHUCTPATUBHBIX Npoueayp (aeicTBuii) B
MHOTO0()YHKIMOHAJIBbHBIX LEHTPAX NMPe10CTABIEeHHUS TOCYIAPCTBEHHBIX U MYHUIIMIIATbHBIX YCJIYT
HcyepnbiBarommii nepedeHb aAMUHNCTPATHBHBIX Npoueayp (aelcTBHI) IpH
NpeaoCTABJIEHUN MYHUIIUNIAJIBHOM YCIYTH, BHINOJIHAEMbIX MHOTO(QYHKIHOHAJbHBIMU
HEeHTpaMH
6.1. MHOTOGYHKIIMOHATBHBIN IIEHTP OCYIIICCTBIISCT:
nHQOpPMHUpOBAHHE  3asBUTENCH O TOPSAIKE  TMPEJOCTABICHHUS  MYHHIMIIAILHOW  yCIyTH

B



MHOTO()YHKITHOHAJILHOM IIEHTpPE, 110 UHBIM BOIIPOCaM, CBSI3aHHBIM C MPEOCTaBICHHEM MYHHUIIUIAIbHON
YCIIyTH, a TaKKe KOHCYJIbTUPOBAHUE 3asBUTENCH O MOPSAIKE MPEAOCTaBICHHUS MyHUIIMIIAILHOM YCIYTH B
MHOTO() YHKIITHOHAJILHOM IICHTPE;

BbIIayy 3asBHUTENIO pe3yjibTaTa MPEIOCTABICHUS MYHUIMNAIbHONW YCIYrd, Ha OyMa)kHOM
HOCHUTEJIE, TOATBEPKIAIOIIMX COAECpHKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HAalpaBICHHBIX B
MHOTO(YHKIIMOHATIbHBIA LEHTpP MO pe3ysibTaTaM IPEeJIOCTaBICHNUS MYHUIMIAIBHON YCIYTH, a TaKkke
BbIJJaya JOKYMEHTOB, BKJIOYas COCTaBJICHHE Ha OyMa)KHOM HOCHTEJE M 3aBEPEHUE BBIIMCOK M3
WH(OPMALIMOHHBIX CHCTEM OPraHoB, NPEJOCTaBISIONIMX TOCYJapCTBEHHbIE (MYHUIUMIAIbHBIC)
YCIIyTH;

WHBIE TIPOLIEYPHI M IEUCTBUS, IpeycMoTpeHHble DeaepanbHbiM 3akoHoM No210 - 3.

B cootBerctBum ¢ yacteio 1.1 crateu 16@enepanpaorozakonaNe2 10-O3 st peanuzanuu cBoux (GpyHKIHiA
MHOT0(YHKIIMOHAJIbHbIE IIEHTPHI BIIPaBE MPUBJIEKATh HHBIE OpraHU3aLINH.

HNudpopmupoBanue 3asiBuTesiei
WudopmupoBanne 3asBUTENST MHOTO(DYHKIIMOHAIBHBIMA LEHTPAMH OCYIIECTBISETCS
CJICAYIOIIMMU CIIOCOOaMHU:

a) MOCPEJCTBOM IIPUBJICUEHHUS! CPEACTB MAacCOBOM MH(pOpMalMu, a TAaKKe MyTEeM pa3MelleHUs
uHpopManuM Ha O(UIHMANBHBIX caliTax W WHPOPMALMOHHBIX CTEHAAX MHOTO()YHKIMOHAIBHBIX
LICHTPOB;

0) mpu oOpamieHud 3asSBUTENS B MHOTO(QYHKIMOHAJIBHBIA LIEHTP JHUYHO, MO Tenedony,
MOCPEACTBOM IIOYTOBBIX OTIIPABIIEHUH, JINOO IO AIEKTPOHHOU MTOYTE.

[Tpu nuyHOM Oob6paieHur pabOTHUK MHOIO()YHKIIMOHAJIBHOIO IIEHTpa NOAPOOHO MH(OPMUPYET
3asBHUTENEH 1O MHTEPECYIOIIMM HX BOIPOCAaM B BEXKIMBOW KOPPEKTHOH (popMe ¢ HCIOIb30BaHHEM
o(ULMaNbHO-IEIOBOIO CTUIS peud. PekomeHyeMoe BpeMsl MpeJOCTaBICHUS KOHCYJIbTAllUU — He
Oonee 15 MHHYT, BpeMsi OXHUAAHHUA B OYEepeaud B CEKTOpe HMH(MOPMHUPOBAHUS [Js IOIYHYECHUS
UHPOPMALIUU O MYHUIMIAIBHBIX YCIYrax He MOXET MPEBbILATh 15 MUHYT.

OtBer Ha TeneOHHBIH 3BOHOK [JOJDKEH HAYMHAThCA C MH(QOpMalMM O HAUMEHOBAHUU
opraHu3zaiuu, haMwing, UMEHHU, OTUYECTBE U JOJDKHOCTH pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTpA,
INPUHSBIIETO TeNe()OHHBIM 3BOHOK. VHIMBHIyanbHOE YCTHOE KOHCYJIBTHPOBAHME NpPH OOpalleHuu
3asBUTENS MO TeiaepoHy pabOTHUK MHOTO(YHKIMOHAJIBHOTO LEHTpa ocyulecTBiser He Oonee 10
MUHYT;

B cnydae ecnu ans mOArOTOBKM OTBETa Tpedyercs Oojee MpOAOKUTENbHOE BpeMs, paOOTHUK
MHOTO(YHKIIMOHAIBHOIO LIEHTPA, OCYIIECTBIISIFOIINN UHIMBUTyaJIbHOE YCTHOE KOHCYJIbTUPOBAHUE 110
Tese(hOHy, MOKET NMPEIOKHUTDH 3asBUTEIIO:

U3JIOKUTH OOpallieHre B MUCbMEHHON (hopMe (OTBET HampasisieTcsl 3asBUTENI0 B COOTBETCTBUU
CO CIOCOOOM, YKa3aHHBIM B OOpaIlleHUN);

HA3HAYUTh JIPYroe Bpemsi Jisi KOHCYJIbTalUi.

[Ipy KOHCYIBTHPOBAaHUM IO MHUCHMEHHBIM OOpaleHUAM 3asBHUTENECH OTBET HANpaBIsIETCS B
MUCbMEHHOM BH/JIE B CPOK He mo3aHee 30 KaleHJapHbIX JHEH ¢ MOMEHTa PEerucTpaluu oOpalieHus B
¢dopMe BJIEKTPOHHOTO JOKYMEHTa IO aJpecy 3JEKTPOHHOM IOYTHl, YKa3aHHOMY B OOpalleHHH,
MOCTYNHBIIEM B MHOTO(QYHKIIMOHAIBHBIN EHTP B POpPME 3JIEKTPOHHOTO JJOKYMEHTA, U B MUCbMEHHOU
¢dopme 1Mo MOYTOBOMY aJpecy, YKa3aHHOMY B OOpPAIIeHUH, MOCTYMUBIIEM B MHOTO()YHKIIMOHAIBHBIN
IIEHTP B MTUCBMEHHOH (hopMme.

Bbiaua 3asiBUTEN10 pe3yJIbTaTa MPe10CTABICHHS MYHHMIUNIAJIbHOMN yCJIyru

[Ipy Hamuuuu B 3adBICHUM O MTPEIOCTABICHWM MYHULMUNAIBHOM YCIYTHM YKa3aHUs O
Bbllaye pPE3yJbTAaTOB OKa3aHUSl YCIYyTd 4yepe3 MHOTOQYHKIMOHAJIbHBIA LEHTP, YTOJHOMOYEHHBIN
OpraH nepeaaer JOKyMEHThI B MHOTO()YHKIIMOHAIBHBIA LIEHTP Ul MOCIEAYIOIIEH BbIIauM 3asBUTEIIO
(mpencTaBUTENO0)  CIOCOOOM, COTJIACHO — 3aKJIFOYCHHBIM — COTJIAIICHUSIM O  B3aUMOJICHCTBUU
3aKJIFOYCHHBIM MEXAY YTOJTHOMOYEHHBIM OPraHOM W MHOTO(YHKIIMOHAIBHBIM LIEHTPOM B IMOPSIKE,
yTBEpKJIeHHOM TocTaHoBJieHHeM [IpaButensctBa Poccuiickoin ®enepanuu ot 27.09.2011 Ne 797 "O
B3aUMOJICHCTBUM MEX1y MHOTO()YHKIIMOHAIBHBIMU LIEHTPAMH NPEIOCTAaBICHHUS TOCYIapCTBEHHBIX U
MYHULIMNIAJBHBIX  yCIyr ¥ (eaepaqbHBIMU OpraHaMd HCIIOJIHUTEIBHOW BJIACTH, OpraHamu



rOCYyJapCTBEHHBIX BHEOIO/UKETHBIX (DOHIOB, OpraHaMH TOCYIapCTBEHHOH BIAacTH CYyOBEKTOB
Poccuiickoii ®eneparnu, opranamu MecTHOro camoympasieHus" (nainee — [locranosnenue Ne 797).

[lopssmoxk M Ccpoku mepenauyd  YIOJHOMOYEHHBIM OpPraHOM —TakKuX JIOKYMEHTOB B
MHOTO(YHKIIMOHATbHBIN LEHTP ONPEAEISIOTCS COTJIAllIEeHHEM O B3aUMOJICHCTBUH, 3aKIIIOUEHHBIM UMH
B nopsjike, ycraHoBiaeHHOM [loctanoBienuem Ne 797,

[Ipuem  3asBuTened A BBIJAYM  JOKYMEHTOB,  SBIISIOIIMXCS  PE3YJIbTaTOM
MYHULIMINIAJIBHOW YCIYTH, B NOPSAJIKE OYEPETHOCTU MPU MOJIYYEHMH HOMEPHOIO TaJlOHA U3 TepMHUHAIa
AIEKTPOHHOU Ouepeid, COOTBETCTBYIOLIETO 1efii oOpalieHus, JIn0o Mo MpeABapuTEIbHOMN 3aUCH.

PaGoTHMK  MHOTrO(QYHKIIMOHAIBHOTO  IIEHTpa  OCYIIECTBISET  CIEAYIOUIME  JCHCTBHSL:
YCTaHABIMBAET JIMYHOCTh 3asBUTENII HAa OCHOBAHMM JOKYMEHTA, YIOCTOBEPSAIOIIErO JIHYHOCTH B
COOTBETCTBHUU C 3aKOHOJATENBLCTBOM Poccuiickon @enepanuy;

MPOBEPSET MOJIHOMOYHS IPEACTABUTENs 3asBUTENs (B cilydae OOpalleHUs NpeACcTaBUTENs
3asIBUTENSA);

OIpeeNsieT CTaTyC UCIIONHEHUS 3asiBienus 3asBurens B [UC;

pacreyaTblBaeT pPE3yJbTaT MPEJOCTABICHUS MYHULUINAIBHONW YCIYyTd B BUIE DK3EMILLIpa
AJIEKTPOHHOI'O JOKYMEHTa Ha OyMa)XHOM HOCHUTEJE M 3aBepsAeT €ro C HCIOJIb30BAaHMEM II€4aTH
MHOIO()YHKIIMOHAJILHOTO LIeHTpa (B MNPEJYyCMOTPEHHBIX HOPMATHBHBIMU IPABOBBIMU aKTaMHU
Poccuiickoit denepanuu cinydasx — nedatu ¢ uzodpaxenuem 'ocynapcrBenHoro repda Poccuiickoit
denepanun);

3aBepsieT AK3EMIUIAP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENIE C HCIOJIb30BaHUEM
neyaTH MHOTO(YHKIIMOHAJIBHOIO LEHTpa (B MPEIYyCMOTPEHHBIX HOPMATUBHBIMU NPABOBBIMHU aKTaMU
Poccuiickoit denepanuu cinydasx — nedatu ¢ uzodpaxenuem 'ocynapcrBenHoro repoa Poccuiickoit
denepanun);

BbIIa€T JOKYMEHTHI 3asiBUTEIIO, NP HEOOXOAMMOCTH 3alpalllBaceT y 3asBUTENS MOJIUCH 3a
Ka)X/1bIi BBIIAHHBIN JOKYMEHT;

3amnpamnivBaeT CorjlacMe 3asBHUTENs Ha y4yacTHE B CMC - OINpOCE JUJIsl OLIEHKM KadecTBa
NPEOCTABIEHHBIX YCIYT MHOTO(QYHKIIMOHATBHBIM LIEHTPOM.



[TpunoxxenneNel

K AJIMUHHCTPAaTHUBHOMY peryiaMeHTy
MPEIOCTABIICHUS MYHUIUIAIBHON YCIyTU
«Bprgaua KON MYHULIMTATBHBIX
MPaBOBBIX aKTOB aJMUHUCTpAaIUH,
HaxOJISIIIUXCS Ha XPaHCHU

B AnvunucTpanuo Mara3uHCKOro CelnbCKOro
MOCENEHUS
oT

(®.1.0. puzugeckoro nuIa, HHINBUIYaTHHOTO
MpeINPHHAMATEIS )

AOKYMCHT, y,HOCTOBCpSIIOH_II/Iﬁ JINYHOCTD:

cepust HOMEp

K€M U KOIrJaa BbIJAaH:

azapec:

TCII.

OJICKTPOHHAA Imo4yTa:

3ASBJIIEHUE

IIpoury mpe1ocTaBUTh KOIHIO

(yKa?;I)IBaeTCfI BUJ 1 HAUMCHOBAHHUEC 3allpallnBacMOTI0 MYHUIIUITIAJIBHOTO IIPaBOBOT'O aKTa)

oT Ne (Yka3bIBaeTcs AaTa 1 HOMEp MYHUIIMIIAIBHOTO [TPABOBOI0 aKTa)
B LIEJIAX

(YKaSBIBaeTCH [CJIb MOJIYUCHUSA KOIIUU ITPAaBOBOT'O aKTa)

« » 20 I. /
d.1N.0. Ilonmuce 3asBUTEIS




Brinana

[TpunoxxenneNel

K AJIMUHHCTPAaTHUBHOMY peryiaMeHTy
MPEIOCTABIICHUS MYHUIUIAIBHON YCIyTU
«Bprgaua KON MYHULIMTATBHBIX
MPaBOBBIX aKTOB aJMUHUCTpAaIUH,
HaXOJIAIINXCS HA XPAaHECHUI

PACIIMCKA B IIOJIVHEHNN JOKYMEHTOB

(cOOTBETCTBYET PEKBU3HUTAM, YKa3aHHBIM B JKypHAJIC PETHCTPALIIN)

(®.N.0. 3asaBuTENs)

IlepedyeHb TOKYMEHTOB, ITPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOATEIBHO:

1.

2.
3.
4

(momwxaOCTH, ®.1.0O. HOHKHOCTHOTO JTUIIA, TIOAIHCH BBIIABIIETO PACITUCKY)



