AJIMUHHACTPALIINS
COBXO3HEHCKOI'O CEJILCKOI'O MIOCEJIEHUS
KPACHONEPEKOIICKOI'O PAHOHA PECIIYBJIMKU KPbIM

IMNOCTAHOBJIEHHUE Ne214

«08» oxTsa6ps 2024rona c.CoBxo3HOE

O0 yTBep:kAeHUN ATMHUHHUCTPATUBHOIO

perjiaMeHTa NpeaoCcTaBJIeHUs
MYHMIMNAJIBHON yeayru «Beigaya xonui
MYHHMIUNAJTBHBIX NPaBOBbIX aKTOB
aJIMHMHUCTPALMH, HAXOAAIMXCH Ha
XpaHEeHUN»

B cootBercTtBumn ¢ denepanbubiM 3akoHOM OT 06.10.2003 Nol31-®d3 «O6 o6mux
NPUHIUNIAX OpTraHU3allMd MECTHOTO CaMOyIpaBlieHUs», DenepanbHBIM 3aKOHOM OT
27.07.2010 No210-®3 «OO0 opraHuzanuu MPeAOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHUIIMTIATBHBIX YCIYT», PYKOBOACTBYACH YCTaBOM MYHHIIMITAILHOTO OOpa30BaHMS
CoBxo3HEHCKOE cenbckoe moceneHne KpacHomepekorckoro paiioHa PecryOmuku Kpbiwm,
apmuaHCTpanus COBXO3HEHCKOTO CENbCKOro ToceleHus KpacHomepeKonckoro paiioHa
Pecniy6nuku Kpeim,

INOCTAHOBJISIET:

1. V1BepauTh aAMUHUCTPATUBHBIA PErJIAMEHT MPENOCTaBICHUS MYHHUIUIAIBHON
yenyru  «Bblmaua  komuii  MyHHIIMNANBHBIX — PABOBBIX AKTOB  aJIMUHUCTpAIUH,
HaXOAAIIMXCA HA XpaHEHUW» (TIpUjIaraeTcs).

2. Hacrosmee mnoctaHoBieHne oOHapoaoBaTh Ha moptane I[IpaButenbcTBa Ha
oQUIMANTBHON CTPAHUIE MYHHUITUTIATHHOTO 00pa3oBaHus OPIOBCKOE CENbCKOE MOCEICHUE
- (https://[sovhoznenskoe.rk.gov.ru/), B pa3zmene «JlOKyMEHTBI», B CETEBOM H3IaHHH
«OduruanbHbI THTEPHET-TIOPTAT MYHUIIUTAIBHOTO oOpa3zoBaHus KpacHomepekonckui
paiton PecnyOmmku Kpeim»- (https://krperosmi.ru) B pasgene «Cenbckue TOCETCHUS
Kpacnonepekorickoro  paiioHa, COBXO3HEHCKOE CEIbCKOE TIOCEJICHUE» U  Ha
uH(popMaIMOHHBIX cTeH1ax COBXO3HEHCKOTO CEIbCKOTO MOCETICHUSI.

3. KoHTpob 32 HCTIOTHEHHEM HACTOSIIET0 MOCTAHOBJICHHS OCTABIISIO 32 COOOM.

4. Hacrosimiee MmMOCTaHOBJICHHE BCTYIMAeT B CWIY MOCIE JHA €ro OopUIUaILHOTO
OITYOJIMKOBaHUSI.

IIpencenarenb COBX03HEHCKOI0 CEJILCKOI0 COBETA-
riaaBa agMuHucTpaunnu CoBX03HEHCKOI0
CeJILCKOI0 MmocejeHus B.A.KoBTYyH



[Tpunoxenne Nel

K IIOCTAHOBJICHHIO
aMUHUCTPALIUU
COBX03HEHCKOI'O CEJILCKOTO

ITOCCIICHUA
ot «08»okTs0pst 2024r. No 214

AJIMHUHHCTPATUBHBIN perjaMeHT NMPeIoCTABICeHUS MYHUIMIIAJIbHOU YCJIYI |
«Bb11a4a KON MYHUIMIIAJbHBIX IPABOBBIX AKTOB aIMMHUCTPALMH, HAXOASI LI XCS
HA XpaHeHHUID)

I. O61mme nosio:keHust
IpeaMer peryjupoBaHus

1.1. AAMUHHUCTPATUBHBIN pErIaMEHT MPEJOCTABICHUS MYHUIUMAIBHON YCIyTU
«Bbljaya KOnuil MyHUIMNAJIbHBIX MPABOBBIX aKTOB aJIMUHHUCTPAlUM, HAXOJAIIMXCS Ha
XpaHeHUun» (nanee — AJMUHUCTPATUBHBIM PEryiaMeHT) pa3padoTaH B ILEJISX MOBBIMICHUS
KauecTBa W JIOCTYMHOCTH TNPEAOCTaBJIICHUS, ONpEAECseT CTaHIapT, CPOKHU U
MOCJIEIOBATENIBHOCTh JACHCTBUN (aAMUHHCTPATUBHBIX TPOIEAYP) MPU OCYIIECTBICHUU
NOJIHOMOYMM TI0 MPEJOCTaBICHUID MYHUUUIAIBbHOMW yciyru «Bpigaua  komui
MYHULUNAIBHBIX TPABOBBIX aKTOB aJIMUHUCTPALUH, HAXOASAUIMXCS HA XpaHEHUU» (lanee
— VYciyra, MyHHIMIANbHAs yciayra) aaMmuHuctparmerd COBXO3HEHCKOTO CEIIbCKOTO
nocesenns KpacHomnepekornckoro paiiona Pecnyonuku Kpeim (najee - YIOIHOMOYEHHBIH
Opras).

Kpyr 3asiBuresei

1.2. 3asBuTensiMu Ha TPEAOCTABICHHE MYHUIUIAIBHON YCIYTH SBIISIIOTCS
buzudeckue M, OPUIAWYECKUE JIWIA, WHIWBHAyaJIbHbIE MPEINPUHUMATEH,
oOpaTuBIIMeCsS B YTOJHOMOYEHHBIH OpraH 3a BbIaueld UM KOMUH MYHHUITUHAIBHBIX
[IPABOBBIX AKTOB YIIOJHOMOYEHHOTO OpraHa, YbHM MpaBa U MHTEPECHl HEMOCPEICTBEHHO
3aTparvBarOTCsl B 3alpalllMBaeMbIX MYHMIMIIAJBHBIX TMPaBOBBIX akTax (janee -
3asBUTENN ).

OT MMeHM 3asiBUTENA C 3asiBJICHHUEM O MPEAOCTABICHUU MYHULUIAIBHOW YCIyTH
MOXXET OOpaTUThCS MPEICTABUTENb 3asBUTENS, HAJCICHHBIA 3asBUTEJIEM B MOPSIKE,
YCTAaHOBJICHHOM  3aKOHOJATeabCTBOM  Poccuiickot ~ depepanuy, MOJTHOMOYMSMU
BBICTYIIATh OT MMEHM 3asABUTENSI TPU B3aUMOJECUCTBUM C COOTBETCTBYIOIIUMHU
rOCY/IapCTBEHHBIMU OpraHaMy, OPraHaMH MECTHOTI'O CaMOYIIPABJIEHUS, YUPEKACHUSIMH U
OpraHM3alUsIMH MPU MPEJOCTABICHUH MYHULUMAIBHOW yCIYTH ([ajnee — NpeiCTaBUTENb
3asBUTE).

TpeGoBaHus K NOpPsSIAKY HHPOPMHUPOBAHUS O NPETOCTABJIEHUN MYHUIIUTIAIbHO



ycayru

1.3. MudopmupoBaHue 0 MOpsIKE NPEIOCTABICHUS Y CIIyTH OCYILECTBISAETCS:

1) HEenmocpeaCTBEHHO NPH JIMYHOM IMpUEME 3asiBUTENS B YIIOJIHOMOYEHHOM OpraHe
WIM  MHONOQYHKIMOHAJIBHOM  LEHTpPE  MPEJOCTABICHHUS  TOCYJAapCTBEHHBIX U
MYHUIMOAIBHBIX YCIYT (Aajiee - MHOTO(YHKIIMOHAIBHBIN LIEHTp);

2) no tenedoHy YHOIHOMOUYEHHOTO OpraHa Wik MHOTO(QYHKIIMOHAIBHOTO LIEHTPA;

3) MUCBMEHHO, B TOM YHUCJE MOCPEACTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMUIBLHOMN
CBSI3H;

4) mocpeacTBOM pa3MeleHus B OTKPBITON U TOCTYITHOU hopme nHbOpMaLIUn:

- B (enepanbHO TOCyAapCTBEHHOW HH(POpMAIMOHHON cucteMe "EnuHBIN mopTal
TOCYJapCTBCHHBIX M MYHUIMNANbHBIX ycuyr (pynkuuit)” (https://www.gosuslugi.ru/)
(manee - EIN'Y);

- Ha [loprane rocyaapcTBeHHBIX U MYHUIMIAIBHBIX yciuyr (pyHkuuit) PecnyOnuku
Kpeim (https://gosuslugi82.ru/) (manee — pernoHaabHBIN MOPTAN);

5) mocpeAcTBOM pa3MelleHHs HHPOpMalMM Ha HHDOPMAIMOHHBIX CTEHJax
VYTO0JIHOMOYEHHOT0 OpraHa Wik MHOTO(QYHKIIMOHAIBHOTO IIEHTpA.

1.4. ndopmupoBaHue OCYIIECTBISIETCS MO BOIIPOCAM, KacatoUMCSI:

- c11oco0O0B MO/1aYM 3asIBICHUS O TIPEIOCTABICHUU Y CIIYTH;

- azapecoB YMOJHOMOYEHHOIO OpraHa W MHOTO(YHKIIMOHAJIbHBIX IIEHTPOB,
oOpaiiieHre B KOTOpble HEOOXOAMMO JIJIsl IPEIOCTaBICHUS Y CIIYTH;

- cripaBOYHOM MH(GOpMaIK 0 padoTe YIOJIHOMOYEHHOTO OpraHa;

- TOKyMEHTOB, HEOOXOAUMBIX ISl PEOCTABICHUS Y CIYTH;

- IOPSIIKA ¥ CPOKOB TMPEIOCTaBICHUS Y CIYTH;

- TIOPsI/IKA TIOJYYEeHHsI CBEACHHUI O X0J1€ pACCMOTPEHHUS 3asBJICHUS O TIPEIOCTaBICHUU
VYciayru u o pe3ynbratax ee npeloCTaBIeHUs;

- MO0 BOIpPOCaM TMPEJOCTaBICHUS YCIYT, KOTOpPbIE SBISIOTCS HEOOXOAUMBIMH U
00s3aTENbHBIMU ISl TPENOCTaBICHHUS  YCiuyrd (BKiIo4Yass UWHGOPMHUPOBAHHUE O
JOKYMEHTaX, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS TAKUX YCIIYT);

- TopsaKa gocyneOHoro (BHeCcyneOHOro) oOkKalloBaHHS NEUCTBUN (Oe31eiCTBUS)
JOJKHOCTHBIX JIMI] YTIOJIHOMOYEHHOTO OpraHa, paOOTHUKOB MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB U MPUHUMAEMBIX UMH MPU MPETOCTABIECHUH Y CIIYTH PEIICHUM.

[Tomyuenue uHpOpMAIUH 110 BOIPOCAM NMPEAOCTABICHUS YCIYTH U YCIYT, KOTOPbIE
ABIISIIOTCS HEOOXOIMMBIMM U 00SA3aTENBbHBIMU JJISl MPENOCTABICHUS MYHHUIMIIAIBHOM
YCIIYTH, OCYIIECTBIISCTCA OECIIaTHO.

1.5. IIpu yctHOM OOpamieHuu 3asBuTens (JIMYHO WU TIO TENEPOHY) MOKHOCTHOE
JUIO  YTOJTHOMOYEHHOTO  OpraHa, pa0OTHUK MHOTO(QYHKIIMOHAJIBHOIO  IEHTPA,
OCYIIECTBIISIIONIUN KOHCYIbTHPOBAHUE, MOJPOOHO M B BEKIMBOWU (KOPPEKTHOH) (hopme
uHPOPMUPYET OOPATUBLINXCA [0 MHTEPECYIOIIUM BOIIPOCAM.

OTBeT Ha TeneOHHBIN 3BOHOK JOJIKEH HAYMHATHCS ¢ MH(OPMAaLlMi O HAUMEHOBAaHUH
oprana (HOMepe MHOTO(QYHKIIMOHAIBHOTO IICHTPA), B KOTOPBIM ITO3BOHMI 3asBHUTEIb,
(¢amminu, UMeHH, oTdecTBa (MOCIETHEE - NMPU HAIWYUHU) U JIOJDKHOCTH CIIELHAJIHNCTA,
MPUHABLIETO TENEPOHHBINA 3BOHOK.

Ecimu 10oKHOCTHOE JMIIO0 YIIOJIHOMOYEHHOIO OpPraHa HE MOXKET CaMOCTOSITEIBHO
JaTh OTBET TeJe()OHHBIM 3BOHOK JOJDKEH OBITH MepeaapecoBaH (MEpeBeAeH) Ha JIPYroe


https://gosuslugi82.ru/

JOJKHOCTHOE JIMIIO WJIU K€ OOpaTHBLIEMYCS JIMILY AOJKEH ObITh COOOLIEH Tesie(OHHBIN
HOMED, [0 KOTOPOMY MOKHO OyJIeT MOJIYYUTh HEOOXOUMYIO HH(OPMALUIO MTO3/THEE.

Ecnu nmoaroToBka oTBeTa TpeOyeT MPOAOIKUTEIBHOTO BPEMEHH JOJKHOCTHOE JIMIIO
YHOJHOMOYEHHOTO  OpraHa, pabOOTHUK MHOrO(QYHKIHMOHAIBHOTO IEHTPA MOXKET
MPEJIOKUTH 3asBUTEIIO U3JI0KUTH OOpalleHre B MUCbMEHHOU (popme.

JIOJDKHOCTHOE  JHMII0O  YTOJHOMOYEHHOI'O OpraHa HE BIIPaBE OCYLIECTBIATH
MHOOPMUPOBAHME, BBIXOAAIIEE 3a paMKH CTaHJAPTHBIX MPOLEAYP M  YCIOBUMU
MIPEAOCTABIEHUS Y CIIYTH, U BIMSIONIEE NPSIMO WIM KOCBEHHO HA MPUHUMAEMOE PELICHUE.

[IponomxkuTenbHOCT UHPOPMUPOBAHUS MO TelePOoHYy HE JoJKHA MpeBbiaTh 10
MUHYT.

NudopmupoBaHue OCylecTBISIETCS B COOTBETCTBUHU € TpapUKOM MpUeMa rpak]iaH.

1.6. Ilo nuckMeHHOMY OOpAIEHUIO TOJPKHOCTHOE U0 YTOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEJOCTABICHHE Y CIYrH, MOAPOOHO B MUCbMEHHOU (popMe pa3bsICHAET
IrpOKIaHUHY CBEJIECHHMS [0 BONpPOCAaM, YKa3aHHbBIM B IMyHKTe 1.3 HacTosmiero
AJMHHHCTPATUBHOIO PErJaMEHTa, B MOPSAKE, YCTAHOBICHHOM dDenepalbHbIM 3aKOHOM
ot 02.05.2006 Ne 59-®3 «O mopsimke paccMOTpeHust oOpaiieHuit rpaxaan Poccuiickoit
denepanumn.

1.7. Ha EIII'Y pa3MmemaroTcs CBeaeHUs, TpeaycMoTpeHHble [looxeHuem o
dbenepanbHOl rocymapcTBeHHON wuH(GOpMaMOHHONW cucteme «denepanbHblii peecTp
TOCYJApCTBEHHBIX W MYHUIUMNAIBHBIX  ycuyr  (QyHKuwmid)»,  yTBEpkKICHHBIM
noctanoBieHueM [IpaButensctBa Poccuiickoit @enepannu ot 24.10.2011 Ne 861.

Joctyn k uHOpMamuu O Cpokax M TOPSAKE MPEAOCTABICHUS MYHHUIIMNAIbHOU
YCIYTU OCYIECTBIIAETCA O€3 BBIMOJIHEHUS 3asBUTENIEM KaKUX-THOO TpeOOBaHMM, B TOM
yuciie 0e3 HCIHOJIb30BaHUS MPOTPAMMHOIO OOECHEYEeHHs, YCTAaHOBKA KOTOPOTO Ha
TEXHUYECKUE CPEICTBA 3asgBUTENA TpeOyeT 3aKIIOYeHHs JUIEH3UOHHOTO WM HWHOTO
corjamieHusi ¢ npaBooOiajaTesieM MPOrpaMMHOI0 oOecreueHus, MpeayCMaTpUBAIOIIETO
B3UMaHHUE IUIATHI, PETUCTPALMIO WIM aBTOPU3ALMIO 3asBUTEINIA WU MPENOCTABICHUE UM
NEPCOHAIBHBIX JAHHBIX.

1.8. Ha OdunmanbHbIX caifTax, CTEHIaX B MECTax MPeaoCTaBIeHUsI Y CIyTU U YCIIYT,
KOTOPBIE SIBIIIOTCS HEOOXOUMBIMHU U 00SI3aTEIBHBIMU JJI TIPEIOCTaBICHUSI Y CIIyTH, U B
MHOTO(GYHKIIMOHATHHOM IIEHTPE pa3MeniaeTcs Ceayomias crpaBoyHas nHpopMaIus:

- MECTO HaxOXIeHuss W rpaduk paboThl YMOIHOMOYEHHOTO OpraHa © UX
CTPYKTYPHBIX NOAPA3JCIICHUN, OTBETCTBEHHBIX 3a IIPEIOCTABICHUE YCIYTH, a TaKkKe
MHOTO()YHKIIMOHATBHBIX IIEHTPOB;

- CIIpaBOYHBIE TENEPOHBI CTPYKTYPHBIX MOAPA3ACIICHUN Y TOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a TNPEJOCTaBlIeHHE YCIyrd, B TOM 4HCIe HOMep TeiedoHa
aBrorHpopMaropa (Mpu HATHYWN );

Anpeca OduiuanbHBIX CaWTOB, a TaKXKe DJIEKTPOHHOW MOYTHl U (Win) (HOpMBI
oOpaTHOM CBsI3M YTIOJTHOMOYEHHOTO OpraHa B MH(POPMAIMOHHO-TEIEKOMMYHUKAITHOHHON
cetu «MHTEpHETY.

1.9. B 3anax oxumanus YTOJTHOMOYEHHOTO OpraHa pa3MenialoTCs HOPMATHBHBIC
MPABOBBIE AKThI, PETYJIUPYIOIIUE MOPANOK MPEIOCTABIECHUS Y CIYyTH, B TOM YUCJE KOS
aIMHHUCTPATUBHOIO PETJaMEHTa €€ MPEIOCTABICHHUS, YTBEPKIACHHOIO B YCTAHOBIICHHOM
OenepanbibiM 3aKk0HOM OT 27.07.2010 Ne 210-®3 «OO6 opraHuzainuu MnpeaocTaBiICHUS
rOCYJapCTBEHHBIX U MYHULIMNAIBHBIX yciayr» (nanee — DenepanbHblil 3akoH Ne 210-D3)



MOPSAJIKE, KOTOPBIE MO TPEOOBAHUIO 3asIBUTENS IPEIOCTABISAIOTCA MY JJIS O3HAKOMIICHHUS.

1.10. Pa3memienne uHpOpMAIUU O TOPSIAKE TMPEAOCTABICHUS YCIYyrd Ha
MH()OPMAIIMOHHBIX  CTEHJaX B  IOMEUIEHMHM  MHOTOQYHKIHMOHAIBHOTO  ILIEHTpa
OCYLIECTBIIIETCSI B COOTBETCTBUM  C  COIVIAIICHHWEM,  3aKIIOYEHHBIM  MEXIY
MHOTO()YHKIIMOHAJIBHBIM LEHTPOM U YTOJHOMOYEHHBIM OpPraHOM B COOTBETCTBUHU C
TpeOOBaHUSAMM, YCTAHOBIEHHbIMU mocTaHoBieHueM IlpaBurenbctBa Poccuiickoit
®enepanuu ot 27.09.2011 Ne 797 «O B3auMoaeHCTBUN MEXY MHOTO()YHKIIMOHAJIbHBIMU
LHEHTPAMH  MPEJOCTABICHHUS] TOCYJAAPCTBEHHBIX M  MYHULMNAIBHBIX  YCIYr U
(denepanbHBIMM  OpPraHaMHM HUCIIOJIHUTENIbHON BJIACTH, OpraHaMd TIOCYJIapCTBEHHBIX
BHEOIOJKETHBIX (DOHIOB, OpraHamMu TOCYAapCTBEHHOM BIAacTU cyObekTOoB Poccuiickoi
@denepany, OpraHaMd MECTHOI'O CaMOYINpaBIEHUSA», C Y4yeToM TpeOOBaHUU K
MH(GOPMHUPOBAHUIO, YCTAHOBJICHHBIX HACTOSIIIMM AJIMUHUCTPATUBHBIM PETrJIAMEHTOM.

1.11. Uudopmanus 0 X0/1€ pacCCMOTPEHUS 3asBJICHUS O MPEJOCTABICHUH Y CIYTH U O
pe3yibTatax ee MpeJOCTaBICHHUS MOXKET ObITh TMojdydyeHa 3asgBuTeseM  (ero
npejacTaBuTeneM) B audHoM kaOuHete Ha EIII'Y, a Takke B YIOJIHOMOYEHHOM OpraHe
npu 0OpaIlEHUH 3asIBUTEINS JIMYHO, 0 TeJe(OHY MOCPEACTBOM 3JEKTPOHHON MOYTHI.

1. Cranaapt npenocTraBjieHUss MYHMIMIAJBHON yCJIYyIH
HaumeHoBaHHe MYHHIUIIAJIBHON YCJIYIH

2.1. «Bbmaqa KOITH M MYHUIUIIAJIBHBIX  IIPABOBBIX AKTOB aJIMHWHUCTpALIUH,
HaxXoAIUXCA Ha XpaHCHUN .

HanmeHoBaHue oprana MecTHOI0 CaMOyIpaBJIeHUsl, PeI0CTABJIAIOIIET0
MYHUIMNAIbHYI0 YCIYTY

2.2. MyHuuunagbpHas yciyra HpeIoCTaBiIsieTCs YIMOTHOMOYEHHBIM OpPraHOM -
agMuHucTpanneil COBXO3HEHCKOIO CEJIbCKOro rnocejaeHus KpacHomepekornckoro paioHa
Pecniy6muku Kpbim.

2.3. B npenocTaBieHUN MYHUIUNIAIBHONW YCIYTU IPUHUMAIOT YYacTUeE:

- CTPYKTYpPHBIE MOJIpa3iesieHHs] Y TOJITHOMOUYEHHOI'O OpraHa;

- MHOTO()YHKITMOHAJILHBIN TIEHTP.

2.4. Tlpu npenocTaBI€HUM MYHULHNAIBHON YyCIyrd YIOJTHOMOYEHHOMY OpraHy
3ampeniaeTcss TpeOoBaTh OT 3asABUTENS OCYIIECTBICHUS JCHCTBUNA, B TOM YHCIE
COTJIaCOBAHMM, HEOOXOIUMBIX [JIsi TIONYYCHHsS] MYHHUIIMITAIBHON YCIYTH W CBSI3aHHBIX C
oOpalieHreM B HWHBIE TOCYJAapCTBEHHBIE OpPraHbl W OPTaHHU3aIlMd, 32 HCKIIOYCHUEM
MOJIYYCHHSI YCIYT, BKIIOYEHHBIX B TIEPEUEHD YCIIYT, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U
00s13aTENBHBIMY TSI TIPEIOCTABJICHHUS] MYHHUIIUITAIbHON YCITYTH.

Onucanue pe3yabrara nNpeaocTaBjIeHUs MYHUIUNIAJIBHOM YCIAYTH
2.5. Pe3ynpTaToM NpeaOCTaBIEHNS MYHULIIMNIAIBHOW YCIIYTH SBJISIECTCS:

- BbIJlaua KOMUHU (BBIMUCKH) MYHUIIMIIATBHOTO MPABOBOr'0 aKTa;
- BblJ]Jaya MUChMa 00 OTKa3e B MPEJOCTABICHUN KOMUU MYHUIUIIAIBHOTO MPABOBOTO



aKTa;

- BbIJJaua MUChMa 00 OTCYTCTBUM 3alpallliBa€MOro0 MYHHUIMIIAILHOTO MPAaBOBOIO
aKTa;

- BbIJIaua NHChMa OO0 OMNMYOJMKOBAaHMM B CPEJACTBaX MAaccOBOM HHQpOpMaIuu
3anpanmBaeMoro MyHHUIIMIIATLHOTO MPABOBOT0 aKTa, UMEIOIEr0 HOPMATUBHBIN XapaKTep.

Cpok npenocTaBjieHdsi MyHUIUNAJIbHON YCJIYTH, B TOM YHCJIE C y4eTOM
HE00X0AMMOCTH O0palIeH!sl B OPraHU3alMH, YYaCTBYIOLIHE B PEAOCTABJICHHH
MYHUIHMIAJBHON YCIYTId, CPOK NMPUOCTAHOBJIEHHUS NMPeI0CTABICHUS
MYHUIMIAJBHON YCJIYId, CPOK BbIIa4U (HANIPABJIEHUS) JOKYMEHTOB, SIBJSIIOIIUXCS
pe3yJIbTaTOM NPeA0CTABJICHUSI MYHHIIUNIAJIBHOH YCJIYIH

2.6. Cpok mpenocTaBieHHMs] MYyHUIMIAIBHOM YyCIyru He JojkeH mnpesbimars 10
pabouux JHEW C MOMEHTa PEerucTpaldy MOCTYIHUBILEro 3asBICHUS C MPUIOKEHUEM
JOKYMEHTOB, HEOOXOAMMBIX JUIsl TNPEJOCTAaBICHUS MYHUUMIAIBHOM  ycIyru B
VYII0JIHOMOYEHHOM OpraHe.

Cpoxk  NOpHOCTAHOBIEHUS  MNPEJOCTAaBICHHUS  MYHULUUNAIBHOW  yCIYIH  HE
IPEyCMOTpPEH.

Cpox  BblgauM  (HampaBlieHHUs)  JOKYMEHTOB,  SBISAIONIMXCS  PE3yJbTaTOM
PEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH - 2 pabo4ux JAHS.

HopmaTuBHBIEe IPaBOBbIE AKTHI, PeryJHpylolue NpeaocTaBjIeHne
MYHUIMNAJIbHON yCIAyTH

2.7. TlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYIUPYIOUIUX IMPEIOCTABICHHE
MYHUIIUTIATBHON YCIYTH (C yKa3aHWEM HUX PEKBU3HTOB M HCTOYHHKOB OQHUIIHAIBHOTO
OImyOJMKOBaHUs), pasMenieH B (deaepaabHOW TOCYAapCTBEHHON WHQPOPMAIMOHHOM
cucreMe «®DenepanbHBI peeCTp TOCYNAPCTBCHHBIX W  MYHHIHMIIAIBHBIX  YCIyT
(pynxmuit)y», na EINTY.

JlocyneOHbIii  (BHECYACOHBIN) TOPSIOK OOXKajJoOBaHWUS pPEIICHUW U JIeUCTBUUI
(6e3meficTBUs) YTOJTHOMOYEHHOTO OpraHa, a TaKKe ero JODKHOCTHBIX — JIHII,
MYHUIIUTIATBHBIX CITY)KaITUX COJCPIKUTCS B pazzesic V HACTOSIIET0 AJIMHHHCTPATHBHOTO
periiaMeHTa.

HcuepnbiBaonuii nepevyeHb JOKYMEHTOB, HEO0X0IMMBbIX B COOTBETCTBHH C
HOPMATHBHBIMHU MPABOBbIMHU AKTAMH JIJIf MPeI0CTABJIEHUSI MYHUIIUNAJIBLHOM’
YCJIYTH B YCJIYT, KOTOPbIE ABJSITCH HEO0OX0AUMBIMH U 0013aTeIbHBIMU J1JI51

NpeocTaBJIeHU MYHUIIMNIAJIbHOM YCJIYTH, MOAJIEKAIIMX MPeICTABICHUIO
3asiBUTeJIEM, CIIOCO0OBI UX MOJyYeHUS 3asiBUTEJIeM, B TOM YHCJIe B 3JIEKTPOHHOM
(opme, MOPAAOK UX MpeaCTABICHUS

2.8. IlepeueHb JOKYMEHTOB, OOS3aTENBHBIX K MPEIOCTABICHUIO 3asBUTENEM, IS
MOJYy4YEeHUSI MyHULIUIAIBbHOW YCIIYTH:

1) 3asBneHuEe O BbIIau€ KOMHUI MYHHUIIUMTNIAIBHBIX MPABOBBIX aKTOB, COCTABICHHOE IO
dbopme corjiacHO MpUIoKeHHuto 1 K HactosAleMy AJIMUHUCTPATUBHOMY peryiaMeHTy (Jist



(u3HUeCcKUX JIML, UHIUBUIYAIbHBIX MpEANpUHUMAaTENel) 1 Ha OJaHKEe OpraHu3aluH 3a
MOAMUCHIO YIIOJTHOMOYEHHOTO JUla (s FOPUIUYECKUX JIUIT).

B 3asBiieHNN yKa3bIBaeTCS BHJI, Ha3BaHUE, HOMED, 1aTa MYHHIMIAIBHOIO MPABOBOIO
akTa (Ipy HaTUYUU UHPOPMALIUU Y 3aBUTEIIA).

2) TOKYMEHT, YAOCTOBEPSIOIIUNA JTUYHOCTD 3asBUTENS (MPEACTABUTENS 3asIBUTEIS);

3) [IOKyMEHT, MOATBEPKIAIOMIUA TOJHOMOYUS MPEICTABUTENS  3asBUTEN,
YIIOJHOMOYEHHOTO Ha IMO0Jadyy JOKYMEHTOB M TOJIYYEHUE pe3yJbTaTOB OKa3aHUs
MYHHULUIIAJIBHON YCIIYTH.

2.9. 3agBneHuss U TpuUaraéMble JOKYMEHTBI, YyKa3aHHble B MyHKTe 2.8
AJIMUHUCTPATUBHOTO PErJIaMEeHTa, HaNpaBJstoTcs (1oaatoTcs) B hopme:

- JIOKyMEHTa Ha OyMa)XHOM HOCHTEJNIE MOCPEICTBOM IIOYTOBOTO OTIIPABICHUS C
OIMKCHIO BIOKEHUS U YBEIOMJIICHHUEM O BPYUCHUU;

- IOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE MPU JUYHOM OOpalieHUH B Y TOJTHOMOYEHHBIN
opraH Wid MHOTO(YHKIIMOHAJIBHBIN LIEHTP;

- DJICKTPOHHOI'O IOKyMEHTa C ucrnoiab3oBanueM EIIY;

- 3JIEKTPOHHOI'0 JOKYMEHTA C UCTOIb30BAaHUEM PErMOHAIILHOTO TIopTaia.

2.10. 3asBnenue B (opme HOKyMeHTa Ha OyMa)XHOM HOCHUTENE MOAMUCHIBACTCS
3asIBUTEJIEM.

3asBineHre B (oOpMe DIIEKTPOHHOTO JOKYMEHTa TMOJIMUCHIBACTCS AJIEKTPOHHOMN
NOJIMKCHIO, BHUJI KOTOpPOMl oOmpenaenserca B COOTBETCTBUM C 4acThio 2 cratbu 21.1
®enepanbHOro 3axkona Ne 210-P3.

2.11. B cnyuae nHampaBieHus 3asBieHus mnocpeactsom EII'Y, perunonaabHOTO
noprana (GopMupoBaHHE 3asABICHHUS OCYIIECTBISETCS IOCPEICTBOM  3alOJHEHUS
MHTEPAKTUBHON (OPMBI, KOTOpasi MOKET TaKkKe BKJIIOUaTh B ce0s ONMpoCcHYI0 hopmy st
OTIpeJIeNICHHs] UHIAUBHIYaTbHOTO HAOOpa TOKYMEHTOB M CBEACHHH, 00A3aTENbHBIX IS
NpelOCTaBICHUs] YCIYyrH (lajee - UWHTEepakTuBHas ¢opma), 0e3 HeoOXOIUMOCTH
JIOTIOTHUTENIBHOM TI0/1ayy 3asBJICHHS B KaKOW-TnO0 UHOM dopme.

2.12. B cnydae nipeAcTaBiieHUs 3asBICHUS MPU JIMYHOM OOpalieHuu 3asBUTENS WU
npeAcTaBUTENS 3asBUTEIS MPEIBABISIETCA TOKYMEHT, YAOCTOBEPSIIOMIUNA COOTBETCTBEHHO
JUYHOCTH 3asIBUTEIIA WU MPEICTABUTENS 3asiBUTEIIA.

B cnyuwae HampaBineHus B DJIEKTPOHHOW (opme 3asBICHUS TNPEICTABUTEIIEM
3asBUTENSA,  JOKYMEHT, NOATBEPXKAAIOUIMNA  TOJHOMOYHUS  MPEACTABUTENS  Ha
NPEJCTaBICHUE WHTEPECOB 3asBUTENs BbIJAH HOTAPUYCOM, JOJDKEH OBbITh MOJMUCAaH
YCUJICHHOW KBaJdu(UIIMPOBAHHOM AJIEKTPOHHOU MOAMUCHI0 HOTapuyca. B MHBIX ciydasx
MIPE/ICTAaBIICHUS 3aSBJICHUS B DJIEKTPOHHOU (hOpME - MOAMUCAHHBIN TPOCTOMN IEKTPOHHON
MOJIHKCHIO.

2.13. Ilpm mnonaye 3asABJIEHUS M NpPUIATa€MbIX K HEMY JOKYMEHTOB B
VY10JIHOMOYEHHBIN OpraH 3asBUTENb IPEAbIBISET OPUTHHAIIBI JTOKYMEHTOB JJII CBEPKHU.

B cinydae nanpasnenus 3asBieHusi nmocpeactBsom EII'Y cBeneHust U3 JOKyMeEHTa,
YIOCTOBEPSIIOLIETO  JIMYHOCTh  3asfBUTENS, MpEICTaBUTENs  (QOPMHUPYIOTCS  NpHU
MOJITBEPKICHUH YUETHOH 3anucu B EnnHol cuctemMe naeHTHPUKAIUN U ayTeHTHPUKALUN
(manee - ECHUA) u3 cocTtaBa COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOW Y4YETHOW 3amucH U
MOTYT OBITH NPOBEPEHBI IYTEM HAMNPABJICHHS 3alpoca C HUCIHOJb30BAHUEM CHCTEMBI
MEXBEJJOMCTBEHHOTI'O 3JIEKTPOHHOI'O B3aUMOIEHCTBUS.



HcuepnbiBaomuii nepevyeHb 10KYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH C
HOPMATHBHBIMHU NIPABOBbIMHU AKTAMH /IS IPEJOCTABJICHUSA MYHUIUIIATBHON
YCJIYITH, KOTOpPbIe HAXOAATCSH B PACHOPSAKEHUHU IOCYAAPCTBEHHbIX OPraHOB,
OPraHOB MECTHOI'0 CAMOYIIPABJICHUA U MHBIX OPraHOB, YYACTBYIOIIHX B
NPeI0CTABJICHUHU IOCYAaPCTBEHHbIX WIH MYHHIUNIAJTBHBIX YCJIYT

2.14. JlokyMeHTbl, HEOOXOANMBIE B COOTBETCTBUM C HOPMATHUBHBIMHU IPaBOBBIMU
aKTaMu I8 TPEAOCTABJICHUS MYHUIMIAIBHOW YCIYrHM, KOTOpPhIE HaXOAsATCA B
pacHopsiKEHUN TOCY/IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CAMOYTIPABJICHUS M MHBIX
OpraHoOB, YYaCTBYIOIIMX B TNPEJOCTABICHUU TOCYAAPCTBEHHBIX WM MYHMITUTATBHBIX
yCIIyT, OTCYTCTBYIOT.

2.15. Tlpu mpenocTaBieHUM MYHUIIMIAIBHON YCIYTH 3ampelmiaeTcss TpeOoBaTh OT
3asBUTEIIS

1) mpencraBieHus HOKYMEHTOB W HWH(OpMAIMU WM OCYIIECTBIICHHS JCHCTBUM,
NpEACTaBICHUE WM OCYIIECTBIEHUE KOTOPHIX HE MPEAYyCMOTPEHO HOPMAaTHUBHBIMHU
MPaBOBBIMU  aKTaMHU, PETYJUPYIONIMMH OTHOIIEHUS, BO3HUKAIOIINE B CBI3H C
IPEIOCTABICHUEM MYHULIUTIAIBHON YCITYTH;

2) TmpenacTaBlICHUS JOKYMEHTOB W  HH(OpMAIMK, KOTOpPhIE HAXOMAITCS B
pacropsiKeHud YTIOJTHOMOUYEHHOTO OpraHa, WHBIX TOCYJapCTBEHHBIX OPraHOB, OPTraHOB
MECTHOT'O CaMOYIpaBJeHUs OO0 TMOABEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHam WIIU
opraHaM MECTHOTO CaMOYIpPaBJEHUS OpPTraHHW3allUi, yYacTBYIOUIMX B MPEIOCTaBICHUU
NpeayCMOTPEHHBIX 4acThio 1 cratem 1  @DenepanbHoro 3akoHa Ne 210-@3
MYHULUNAIBHBIX YCIYT, B COOTBETCTBUM C HOPMAaTUBHBIMH NPAaBOBBIMH aKTaMH
Poccuiickoit ®deneparnu, HOPMAaTHBHBIMH TIpaBOBBIMH akTaMu Pecnybmuku Kpbiwm,
MYHULUNAIBHBIMA TPABOBBIMUA AKTaMH, 32 MCKJIIOYEHHUEM JOKYMEHTOB, BKJIIOUECHHBIX B
ompeaeneHHbId yacTelo 6 crtatbu 7 ®DepepanpHoro 3akoHa Ne 210-O3 mepeueHb
JIOKYMEHTOB. 3asgBUTENb BIIpaBe MPEJCTaBUTh yKa3aHHbIE JOKYMEHTHI M MH(OpMAIUIO B
VY110 THOMOYEHHBINH OpTraH M0 COOCTBEHHON WHUIIMATUBE;

3) ocylIecTBICHHUS JEUCTBUH, B TOM YHCJIE COTJIACOBAHHMM, HEOOXOIUMBIX IS
MOJIYYCHUS MYHMIMMNAIBbHBIX yCIYT M CBSI3aHHBIX C  oOOpalieHueM B  HHBIC
rOCYJApCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIPaBJEHUs, OpraHu3aluu, 3a
UCKITIOYEHUEM TIOY4YEHHUsT YCIYr U TOJY4YeHHs JOKYMEHTOB U  HWH(MOpMaIu,
MPEAOCTABISIEMBIX B PE3YyJIbTaTe MPEAOCTABICHUS TAKUX YCIYT, BKIIIOYEHHBIX B IEPEUYEHb
YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH W 00S3aT€NBHBIMH JUISI TPEIOCTaBICHUS
MYHULMMAIBHBIX ~ YCIYT,  yTBEPXKACHHBII  HOPMATUBHBIM  MPAaBOBBIM  aKTOM
MPEACTABUTEIIBHOIO OpraHa MECTHOI'O CaMOYTPABICHUS;

4) nmpencrtaBieHHS ~JOKYMEHTOB H  WHPOpMAIHMH, OTCYTCTBUE U  (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIUCh MPHU IEPBOHAYAIBLHOM OTKAa3€ B IPUEME
JOKYMEHTOB, HEOOXOIMMBIX [JIsi TMPEJOCTABICHUS MYHUIIMNATBHOW YCIyrH, 00 B
MPEAOCTaBICHUY MYHULIMIAIBHON YCIYTH, 32 UCKIOYEHUEM CIIEIYIOIINX CIy4aeB:

- U3MEHeHue TpeOOBaHMII HOPMATHUBHBIX MIPABOBBIX aKTOB, KacaroLIUXCS
MPEAOCTABICHUSI MYHUIIMIIAIIBHOW yCIIYTH, MOCJE MEPBOHAYAIBHONW MOJAYU 3asIBJICHUS O
MPEAOCTaBICHUN MYHULIMIAIBHON YCITYTH;

- HaJIW4Me OMIMOOK B 3asBICHUM O MPEJOCTABICHUU MYHUIUIAIBHOW YCIYIH U
JOKYMEHTaX, IMOJAaHHBIX 3asBUTEJIEM IIOCJE [E€PBOHAYAIBLHOIO OTKa3a B MpHUEME
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JOKYMEHTOB, HEOOXOJIMMBIX [JIsl MPEJOCTABICHUS MYHUUMNAIBHOM yCiIyru, aubo B
MPEIOCTAaBICHUN MYHULIMIIAIBHON YCIYTM M HE BKJIIOUEHHBIX B MPEJCTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

- UCTEYECHHE CpOKa JIEWCTBHUS JOKYMEHTOB WM HM3MEHEHHE HWH(OpMaluu mocie
MEPBOHAYAJILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOIMUMBIX JUJISl MPEIOCTaBICHUS
MYHUIIUTAIBHON YCIYTH, TMOO B MPEJOCTABICHUH MYHULIMITAIbHON YCIYTH;

- BBISBJICHHE JOKYMEHTAJIbHO MOATBEPKIECHHOTO (hakTa (IPU3HAKOB) OIIMOOYHOTO
WIN TIPOTUBOINPABHOTO JeHCTBUs (0€31eHCTBHS) TOHKHOCTHOTO JIHIa Y TIOJTHOMOYEHHOTO
opraHa, MYHULMIAJIBHOTIO CHy’)Kalero, pabOTHUKa MHOTO(QYHKIMOHAJIBHOIO LIEHTpA,
pabOTHUKA OpraHU3alllK, IPeayCMOTpeHHOM YacThio 1.1 ctatbu 16 denepaabHOTO 3aKOHA
Ne 210-®3, npu nepBoHa4YaJbHOM OTKa3e B NpPHUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
NPEOCTaBICHUS] MYHHUIIMNAIBHOW YCIYTH, JIMOO B MPEJOCTABICHUM MYHUIIMITATBHON
yCIyTH, O YeM B MUCbMEHHOM BHJE 32 MOANKMCHIO PYKOBOJAUTENS Y IIOJIHOMOYEHHOTO
opraHa, pyKOBOJUTENsSI MHOTO(YHKIIMOHAJIBHOTO LIEHTpa MpU MEepBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JJI MPEIOCTaBICHUS MYHULIUIIAIBLHON yCIyrH, 1100
PYKOBOJIUTENSl OpraHu3aluu, MnpeaycMoTrpeHHoi vacteio 1.1 crateum 16 denepanbHOro
3akoHa Ne 210-@3, yBegomisieTcsi 3asiBUTEIb, a TaKXKe NPUHOCATCS HM3BUHEHUS 3a
JI0CTaBJIEHHbIE HEY100CTBA.

5) mnpenocraBieHHMs Ha OYMa)KHOM HOCHUTENE JOKYMEHTOB M HWH(OpMAIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUHU C MYHKTOM 7.2
yactu 1 crareu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIYy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKue MJOKYMEHTBI JUOO UX HU3BITHE SBISETCS HEOOXOIUMBIM
YCIIOBUEM TPEAOCTABICHUS MYHULMNAIBHON YCIYTH, U UHBIX CIIy4aeB, YCTaHOBIICHHBIX
benepanbHBIMU 3aKOHAMHU.

HUcyepnbiBaroimii nepeyeHb OCHOBAHUH JJIA 0TKAa3a B IpUeMe JOKYMEHTOB,
HEeO00XOAMMBIX JJIfl IPEeI0CTABJICHUA MYHUIIMIIAJIbHOM YCJIYTH

2.16. OcHoBaHMsIMH Il OTKa3a B IIpUEME K PaCCMOTPEHHIO JIOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEIOCTABICHHS MyHUIIUTIAIILHON YCIIYTH, SBIISIOTCS:

- HETIOJIHOE 3aloJHeHHe mojei B ¢hopMe 3asBICHUSA, B TOM YHCIE B UHTEPAKTUBHOMN
dbopwme 3asBnenus Ha EIITY;

- TI0J1aya 3asBJIEHUSA O MPEJAOCTABICHUU YCIYTH M JOKYMEHTOB, HEOOXOMUMBIX JIJIs
MPEIOCTaBICHUSI YCIYTH, B OJJIEKTPOHHOW (opMe ¢ HapylleHHeM YCTaHOBJICHHBIX
TpeOOBaHUI;

- IPEACTABJICHUE HETIOJTHOTO KOMIUIEKTa TOKYMEHTOB;

- JTJOKYMEHTBI COJAEpIKAT MOBPEKIACHHUS, HATUYUE KOTOPHIX HE MO3BOJSET B MOJHOM
o0BeMe HCIOIb30BaTh MHPOPMALIMIO M CBENICHUS, COJACp)KAIIUecs B JOKYMEHTaX st
MPEIOCTaBICHUS YCIYTH;

- TPEJICTABIICHHBIC 3asBUTEIEM JOKYMEHTBI COJIEPKAT MOMYUCTKA W HCIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B IOPSJKE, YCTAaHOBJICHHOM 3aKOHOAATENIbCTBOM Poccuiickon
denepanuu;

- TIpEJICTaBIICHHbIC JOKYMEHTHI YTPATWJIM CHJIYy Ha MOMEHT OOpaIleHus 3a YCIyrou
(IOKYMEHT, YJIOCTOBEPSIOIINN JIMYHOCTh; JOKYMEHT, YIOCTOBEPSAIONIMN MOJIHOMOYHUS
MPEICTaBUTENS 3asBUTEIIS, B CIydae oOpaIeHus 3a MpeJoCTaBICHUEM YCIYTH YKa3aHHBIM
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JIAIIOM);

- HAJIMYME NPOTUBOPEUYMBBIX CBEICHUA B 3asBICHUM W MPWIOKEHHBIX K HEMY
JOKYMEHTaX.

2.17. Pemenne 00 oOTKaze B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEeIOCTaBICHUS! MYHULIMIIAILHON YCIIYTH, HANpaBseTCs B JMYHBIA KaOUHET 3asBUTENs
Ha EIII'Y.

2.18. Otka3 B TmpueMe JTOKYMEHTOB, HEOOXOJUWMBIX [Jii TPEAOCTaBICHUS
MYHUIMOAIBHOW YCIYTH, HE MNPENATCTBYET MNOBTOPHOMY OOpalieHuio 3asBUTENS 3a
MPEIOCTAaBICHUEM MYHUIIUNIAIBHONU YCIYTH.

HcyepnpiBaroimii nepevyeHb OCHOBAHUH /I MIPUOCTAHOBJICHUS UJIU 0TKA3a B
NMPea0CTABJICHUM MYHUIUIIAJIbHOH YCJIYTH

2.19. OcHoBaHusl AJi1 MPUOCTAHOBICHUS MPEAOCTABICHUS MYHUIUIAIBHON YCIYrU
3aKOHO/ATENBCTBOM HE NMPETYCMOTPEHO.

2.20. OcHOBaHus 7151 0TKa3a B MPEAOCTABIEHUN MYHUIIUNAIBHON YCIIYTH.

B npepocraBieHMM MYHUIMIIAIBHOM YCIYTH 3asBUTENIO OTKAa3bIBa€TCs B Clydae
IPEACTABICHUSA JOKYMEHTOB, YKa3aHHBIX B IyYHKTE 2.8 HAacTOALIEr0 AJIMUHUCTPATUBHOTO
perjiaMeHTa, JUIOM, He UMEIOIIUM HaJIJIeKaluM 00pa3oM 0(OPMIICHHBIX MTOJIHOMOYHIA.

Ilepedensb yciayr, KOTOpbIe ABJISIIOTCS HEOOXOAMMbBIMH U 00s13aTeJIbHBIMH JIJIsI
NpeoCcTABICeHUA MYHUIIMIIAJIBLHOM YCJIYTH, B TOM YHCJIe CBeCHUS 0 JOKYMEHTe
(moxymeHTax), BbIIaBaeMOM (BbIIaBa€MbIX) OPraHU3ANMAMHU, YYACTBYOIIMMH B

NpeIoCcTaBJIeHUH MYHHIUNIATBHON YCIYIH

2.21. Ycnyru, HeoOX0IMMbIE M 00s13aTeNIbHBIC IS TIPEIOCTABICHUS MYHHUITUTIATbHON
YCIIYTH, OTCYTCTBYIOT.

IMopsinok, pasMep U OCHOBAHUS B3MMAHUS IOCYIaPCTBEHHON MOULJIMHbI WM UHOM
OILIAThI, B3MMAaeMOM 32 NMpexoCcTaBJIeHue MYHUIIMIIAJIbHOM YCJIYyTH

2.22. IlpenocraBiieHre MYHUIIUITAIBHOW YCITYTH OCYIIECTBIISAECTCS OSCIIaTHO.

IMopsinok, pasmMep U OCHOBAHUS B3MMAHUS IJIATHI 32 NPEIOCTABJIEHUE YCIYT,
KOTOpbIE ABJATCA HEO0X0AMMbIMHU U 00513aTeILHBIMHU ISl TPEI0CTABICHUSA
MYHULMNAJIBHON YCJIYI'H, BKJIKO4YA HHPOpMALMIO 0 METOAMKE pacuera pa3Mepa
TaKOH IJIAThI

2.23. 3a T1peAocTaBICHHWE YCIYr, HEOOXOAUMBIX H  O0S3aTCIBHBIX IS
MPEA0CTABICHUS MYHHITUTIAIBLHON yCIIYTH HE MPEyCMOTPEHA IJIaTa.

MakcuMalbHbI CPOK 0KUAAHNMS B OYepean NMPHU Mmojaave 3asiBJICHUSA O
NnpeaoCcTABJIeHUH MYHUIUNIAJIbHON YCJAYrd U IPH MOJy4eHHHU pe3yabTaTa
NnpeaoCcTABJEHUSI MYHUIIMTIAJILHON YCJIyTIl



2.24. MakcuManbHbld CPOK OXHUJAHUS B OYepenId INpHU Mojadye 3asiBICHUS O
MPEeIOCTaBICHUM MYHUIIMIIATBHOW YCIYTY U MPU MOJYYEHUH pe3yibTaTa IpeloCTaBICHUs
MYHUIUOAIBHOW YCIAYTH B YIOJIHOMOYEHHOM OpraHeé WIM MHOTO()YHKIIMOHAIBHOM
LIEHTPE COCTaBJISIET He Ooiee 15 MUHYT.

Cpok M mopsAIOK perucTpanuy 3anpoca 3asiBUTe/s 0 IPeJ0CTABICHUH
MYHHMIMIAJIBHOM YCJIYI'H, B TOM YHCJIE B JJIEKTPOHHOU (popme

2.25. CpoK perucTpauuy 3asBICHUS O NPEIOCTaBICHUU MYHUIUMNAIBHOW YCIYru
MOJJIeKAT PETUCTpallui B YTIOJHOMOUYEHHOM OpraHe B TeueHue 1 pabodero AHS cO AHS
NOJIy4eHUsT  3asBJIE€HUS W  JIOKYMEHTOB, HEOOXOJMMBIX [UJIi  MPEJOCTaBICHUS
MYHUIIMTATIBHON YCIIYTH.

TpeGoBaHuUs K MOMeNIEHUSIM, B KOTOPBIX NMPEI0CTABJISETCH MYHUIIMTIAJIbHAS
ycayra

2.26. MecToIoI0KEeHHEe aIMUHUCTPATUBHBIX 3JaHUN, B KOTOPBIX OCYIIECTBIISICTCS
pUeM 3asiBJICHUN U JIOKYMEHTOB, HEOOXOIUMBIX JJISi TIPEJAOCTABICHUS MYHHUIIUIIATBHOM
YCIIYTH, a TAKXKE BblJlauya pe3yJbTaTOB MPEAOCTABICHUS MYHUIIMITAIILHON YCIYyTH, TOJIXKHO
obecrnieurBaTh yA00CTBO JUIsl TPaKJaH C TOUYKHU 3PEHUS MEIIeXOJHOM JTOCTYMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

B cnyuae, ecnn umeeTcs BO3MOKHOCTh OpraHW3allMy CTOSIHKU (TIAPKOBKHM) BO3JIE
3aHus (CTPOCHHUS), B KOTOPOM pa3MEIIeHO MOMEIEHHE MpUeMa U BbIJIayu JOKYMEHTOB,
OpPraHU30BBIBAETCSl CTOSTHKA (MapKoBKa) Ui JIMYHOTO aBTOMOOWJIBHOTO TpaHCIOPTa
3asBUTENEH. 3a MOJIb30BAHUE CTOSIHKOM (ITApPKOBKOM) C 3asiBUTENIEH IJ1aTa HE B3UMAETCHI.

JIns1 MapKOBKM CIEHHMAIBHBIX aBTOTPAHCHOPTHBIX CPEICTB MHBAJIHMIOB HA CTOSIHKE
(mapkoBke) Bbimensiercs He MeHee 10% wect (HO He MeHee OJHOr0 MecTa) s
OecrIaTHOM MapKOBKHM TPAHCIIOPTHBIX CPEJCTB, yrnpaBiasieMblx nHBanuaamu I, I rpynm, a
Takke uHBanuaamu I rpynmel B nopsiake, ycraHoBieHHOM [IpaBurtenbcTBOM Poccuiickoit
®enepanuu, U TPAHCIOPTHBIX CPEJICTB, MEPEBO3SUIMX TAKUX MHBAIHUAOB U (WJIN) JETEH-
WUHBAJIU]IOB.

B uemsx oOecrieuenuss OecnpensaTCTBEHHOTO MOCTyIa 3asBUTENCH, B TOM YHCIE
MEePEBUTAIOIINXCS HA MHBAJIUJIHBIX KOJISICKaX, BXOJ B 3JaHUE U MOMENIEHUSA, B KOTOPBIX
MPEAOCTABISETC MYyHHUIUIIAIbHAs Yyciyra, OOOpYIyIOTCS TaHAycaMu, IOPY4YHSIMH,
TAKTWJIBHBIMU  (KOHTPACTHBIMH)  TOPEAYNPEKIAOMMNMU  DJIEMEHTaMU, WUHBIMU
CHEIUATBHBIMHA TIPUCTIOCOOICHHUSIMU, TO3BOJSIOMUME O0ECIICYUTh OeCIpensITCTBEHHBIN
JNOCTYIl U MEPEABUKEHUE UHBAIUI0B, B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoin
denepanyiv 0 CONMAIBHON 3alIUTE NHBAIUIOB.

LlenTpasbHBIN BXOJ B 3/1aHHE Y TIOJTHOMOYEHHOTO OpraHa JOJDKEH ObITh 000py/10BaH
nH(OPMAITMOHHON TaOIMUYKON (BBIBECKOH ), Cozleprkaiiei nH(opmaIuio:

HalMEHOBAHUE;

MECTOHAXO0X/ICHUE U IOPUIUYECKUH aJpec; PeKUM padbOThI;

rpaduk npuema,

HOMepa TeaedOHOB 7Sl CIIPABOK.

[lomemienusi, B KOTOPBIX MPEIOCTABISETCS MYHULHUNAIbHAS YCIyra, JOJIKHBI



COOTBETCTBOBATh CAHUTAPHO-3MHIEMHOJIOTUYECKUM MPaBUIaM U HOPMATHUBAM.
[Tomenienusi, B KOTOPBIX IPEIOCTABIAETCS MyHULIMIIAIbHAS YCIyTa, OCHAIIAKOTCS:
IIPOTUBOIIOKAPHOU CUCTEMOM U CPEICTBAMMU IT0XKAPOTYILECHUS;

CHUCTEMOHN OIIOBELIECHUS O BO3HUKHOBEHUHU YPE3BBIYAMHOW CUTYaLlMU; CPEICTBAMU
OKa3aHUsl IEPBOM MEAULIMHCKOW TTOMOIILIH;

TyaJIETHBIMU KOMHATaMU JJIsl IOCETUTEIEH.

3an  oxuzaHus 3agBUTENEd 000pyNyeTCs CTYNIbsIMH, CKaMbsIMH, KOJIMYECTBO
KOTOPBIX OIpeAeNseTcss UCXOoAs U3 (PAKTUUYECKOM Harpy3KM M BO3MOXKHOCTEH i HX
pa3MelleHus B IOMEUIEHUH, a TAK)Ke MHPOPMALIMOHHBIMU CTEHIAMHU.

TexcTel MaTepuanoB, pa3MEIIEHHbIX HAa HH(POPMALMOHHOM CTEHJE, IEe4aTaroTCs
yIOOHBIM Il UTeHHUs mpudToM, 6e3 HcrpaBiIeHUM, C BblAelIeHHEM HaulOosiee Ba)KHBIX
MECT TOJTY>KUPHBIM IIPUPTOM.

Mecta nj1s1 3amogHEHUs 3asBJICHUN O0OPYIYIOTCS CTYJIbSIMH, CTOJaMU (CTOMKaMM),
OJlaHKaM¥ 3asBJICHUNA, TMCbMEHHBIMU TPUHAJICKHOCTSIMHU.

Mecra mnpuema 3asBurteneil o0opyayrooTcs UHGOPMAIMOHHBIMU  TaOJIMYKAMU
(BBIBECKAMU) C yKa3aHUEM:

HOMepa KaOMHeTa 1 HAMMEHOBAHUs OT/EIa;

dbamMuauM, HMMEHH U OT4YecTBa (MOcieAHee — TpPU HAIWYUHU), JOHKHOCTU
OTBETCTBEHHOTO JIMIIA 32 MPUEM JJOKYMEHTOB;

rpaduka nmprema 3asBUTEINEH.

PaGouee MecTo Ka)KJJ0ro OTBETCTBEHHOTO JIMIIA 33 TPUEM JTOKYMEHTOB, TOJKHO OBITh
000pYyA0BaHO MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JOCTyIa K HEOOXOIUMBIM
UHGOPMAIIMOHHBIM ~ 0a3aM  JIaHHBIX, TI€YaTaIOIIMM YCTPOMCTBOM (NPUHTEPOM) U
KOIUPYIOLIUM YCTPOICTBOM.

JIu1o, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JOKHO UMETh HACTOJIbHYIO TaOIUUKY
C yKa3zaHueM (pamMuiiny, UMeHHU, OT4ecTBa (MoclieIHee - TPU HATMYUH) U JTOJKHOCTH.

[Ipu npegocTaBiIeHN MYHULIUIIAIBHON YCITyTH HHBAJIMAM 00€CTIeunBatOTCs:

BO3MOKHOCTh OECIPEMNSTCTBEHHOTO JOCTYMa K OOBEKTY (37aHUI0, MOMEIICHUIO), B
KOTOPOM IPEOCTABIISAECTCS MyHULIUNIAIbHAS YCIIYTa;

BO3MOKHOCTb CaMOCTOSITEJIbHOTO TMEPEABIKEHUSI 1O TEPPUTOPUH, HA KOTOPOM
pPaCIIOJNIOKEHbl 3[aHUs M TOMELIEHUS, B KOTOPBIX MPEAOCTABISIETCA MYyHULMNAIbHAs
ycllyra, a TakKe BXOJla B TaKM€ OOBEKThl M BBIXOJIAa M3 HUX, MOCAIKH B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKH U3 HETO, B TOM YHCJIE C UCIIOJIB30BaHNUE Kpecia- KOJISCKH;

COIPOBOXK/ICHNE MHBAJIUA0B, UMEIOIINX CTOMKHE PacCTpOWCTBAa (PYHKIMH 3pEHUS U
CaMOCTOSITEIIbHOTO NIEPEIBUIKEHNS;

HaJJIeXKaIee pa3MelieHue 000pyaAoBaHUs U HOCUTeel HHPOpPMAITiU, HEOOXOIMMBIX
i obecrieyeHus! OECIpensITCTBEHHOTO JA0CTYyNa WHBAJIUAOB 3/1aHUSAM U MOMEIICHUSM, B
KOTOPBIX MPEJOCTABISETCS MYHULHMIIAJIbHAs YCIyra, U K MYHHUIMIAIbHOW YCIyre c
Y4ETOM OTrpaHUYECHUI UX KUZHEAEATEIbHOCTH;

nyOIMpoBaHre HEOOXOIUMOM TSI HHBAIUIOB 3BYKOBOUM U 3pUTEIHHON HH(POPMAIIHH,
a TaKXXe HAJIMUCEH, 3HAKOB M MHOW TEKCTOBOW W Tpaduyeckod mHMOpMAIMU 3HAKAMH,
BBITIOJTHEHHBIMU pelibe(hHO-ToueuHBIM mpudTOM bpaiins;

JOIYCK CYpIONePEeBOAUNKA U TU(IOCYPAOTIEPEBOTUHKA,;

JOIYCK COOaKU-NPOBOAHUKA MpPHU HAIMYMK JOKYMEHTAa, MOIATBEPXKIAIOIIEro €€
crieMalibHOe 00yueHue, Ha OOBEKTHI (31aHUsl, TIOMEIIEHHUS ), B KOTOPBIX MPEIOCTABIISIOTCS



MYHULIANIAIbHAS YCIIYTH;
OKa3aHHWE MHBAJIUAaM MOMOIIM B MPEOJOJICHUH 0apbepoB, MEMIAIOMINX MNOJYYEHHIO
VMMM I'OCYIapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT HAPABHE C APYTUMU JIULAMH.

IHoka3aTean JOCTYNNIHOCTH U KA4eCTBA MYHHUIMIIAJIbHOH YCJIYI'H

2.27. OCHOBHBIMH TOKa3aTeNsIMU JOCTYIMHOCTH MPEAOCTABICHUS MYHHUIUIIAIbHOM
YCIIYTU SABJISIFOTCS:

2.27.1. Hanmuuue moSHOW U TOHATHOM HH(pOpMAIMU O MOPSIKE, CpOKaX M XOJe
MPEIOCTaBICHUS] MYHUIUIAIBbHON B WH(GOPMAIMOHHO- TEJICKOMMYHUKAIIMOHHBIX CETAX
oOmero mnosb3oBaHusi (B TOM uyucie B ceTu «VIHTepHer»), cpeiacTBax MaccoBOU
uH(pOpMaIIIH.

2.27.2. BO3MOXHOCTb MOJy4YEHHUs] 3asBUTENIEM YBEAOMJIEHUH O NpelOoCTaBICHUU
MYHULMIIAJIBHON yciIyru ¢ nomousro EITNY.

2.27.3. B03MOXHOCTb TOJy4eHUs UHGOpPMAIMM O XOJ€ HPelOoCTaBICHUS
MYHUIIMTIATBHON YCIYTd, B TOM UHCJIE€ C HCHOJIb30BAaHUEM HH(POPMAIOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH.

2.28. OCHOBHBIMH TOKAa3aTeIsIMH KadecTBa TPEJOCTABICHUS MYHHUIUIAIBHOMN
YCIIYTU SBJISIFOTCS:

2.28.1. CBOEBpEMEHHOCTD MPEIOCTABICHUSI MYHHUIIUITAIEHOW YCIYTH B COOTBETCTBUH
CO CTaHAApTOM €€ MPEAOCTABJICHUS, YCTAHOBICHHBIM HACTOSAIIUM AJIMHHHUCTPATHBHBIM
pErJIaMEeHTOM.

2.28.2. MuHUMalIbHO BO3MOXKHOE KOJUYECTBO B3aUMOICHCTBUN TpakJaHUHA C
JOJIKHOCTHBIMU JIMIIAMH, YYaCTBYIOIIMMH B MIPEIOCTABICHUU MYHHUIIUTAIBHON YCIIYTH.

2.28.3. OTcyTcTBHE 000CHOBAHHBIX Kan00 Ha JAehcTBUs (0€31eCTBUE) COTPYIHUKOB
U UX HEKOPPEKTHOE (HEBHUMATENIbHOE) OTHOIICHUE K 3asIBUTEIISM.

2.28.4. OrtcyTcTBME  HApyUIEHUH  YCTAHOBJICHHBIX CPOKOB B  MpOIECCE
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

2.28.5. OtcyTcTBUE 3asBlIeHUN 00 OCTIapUBaHUM PEIICHUH, JeHCTBUI (0e31eicTBu)
VYTOIHOMOYEHHOTO OpraHa, €ro JIOJLKHOCTHBIX JIUI, TPUHUMAEMBIX (COBEPIIECHHBIX) MPHU
NPEIOCTaBICHUU MYHUIIUTIATBHON yCIYTH, IO UTOTaM PACCMOTPEHUSI KOTOPBIX BHIHECEHBI
pernieHus 00 yIOBIETBOPEHUHU (YACTUUHOM yJIOBJIETBOPEHUH ) TPeOOBaHMIA 3asiBUTEIICH.

HNHuble TpedoBaHMsl, B TOM 4YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH MPeA0CTABICHUS
MYHUIUNIAJIbHOM YCJIYTH B MHOTOQYHKIIHOHAJIbHBIX HEHTPAaX, 0COOCHHOCTH
NPeA0CTABJICHUA MYHUIMIIAJIbHON YCJIYTH M0 IKCTEPPUTOPUAIBHOMY NPUHUIUILY U
0CO0EHHOCTH NPEJOCTABJIECHNSI MYHHIUNIAJIBHON YCJIYTH B 3JIEKTPOHHOI (popMme

2.29. [llpenoctaBieHre MYHUIIMNATBHOW yCIYTH TI0O JKCTEPPUTOPHATHBHOMY
MPUHIUITY OCYIIECTBIAETCS B YacTH OOECMEYeHHS BO3MOKHOCTH TMOJa4H 3asBICHUN
nocpeacreom  EIII'Y  w  monydeHust pesynbTaTa MYHULMIAIBHOW  YCIyTH B
MHOTO()YHKIIMOHATLHOM IIEHTPE.

2.30. 3agBuTenmsaM oOecneYMBacTCS BO3MOXKHOCTH IIPEACTABICHHS 3asABICHUS U
MpUjaraéMbiX JTOKYMEHTOB B (hOpME AJIEKTPOHHBIX JOKYMEHTOB nocpeactsom EINT'Y.

B sroM cnywae 3adBUTENb WM €ro MpeacTaBUTeNb aBropuszyercs Ha EIII'Y



IIOCPEACTBOM TOATBEPKACHHONW YyueTHOM 3amucu B ECHA, 3anosHseT 3asBICHHE O
MPEIOCTAaBICHUN MYHULIUNAIBHON YCIYTHM C UCIHOJIb30BAHUEM HHTEPAKTHUBHOU (hOPMBI B
3JIEKTPOHHOM BUJIE.

3ano0JIHEHHOE 3asBJIICHUE O MPEIOCTABICHUN MYHULUNAIBHOW YCIYTH OTIPABIISIETCS
3asiBUTEJIEM BMECTE€ C MPUKPEIUICHHBIMU 3JEKTPOHHBIMU 00pa3aMu JIOKYMEHTOB,
HEOOXOUMBIMU JUISI TPEJOCTABICHUS MYHUIMNAIbHOW YCIYTH, B YTOJHOMOYEHHBIN
oprad. IIpu aBropusanuu B ECHUA 3asBieHue 0 npeJoCcTaBlIeHU MyYHULIMNIATBHON yCIyTH
CYUTAETCS MOAINUCAHHBIM IIPOCTOU JJIEKTPOHHOM IOIIKCBHIO 3asiBUTEIS], IIPEIACTABUTEIIS,
YIIOJITHOMOYEHHOI'0 Ha IMOANKUCAHUE 3asiBJICHUS.

PesynbTaThl mpenocTaBlIeHUs MYHHUIIMNAIBHOM YCIYTW, YKa3aHHbIE B IIYHKTE 2.5

HACTOSIILETO AJIMUHUCTPATUBHOTO perilaMeHTa, HAIPaBIISIFOTCA 3asBUTEIIO,
npeacTaBuTent0 B nauuHbI kabuner Ha EII'Y B Qopme 371eKTpOHHOTO JTOKYMEHTa,
MTOJMUCAHHOTO YCHUJIEHHOM KBaTU(UIIMPOBAHHOM BJIEKTPOHHOU MOJIMHUCHIO

YIOJTHOMOYEHHOTO  JIOJDKHOCTHOTO —JiMIla  YTOJHOMOYEHHOrO OpraHa B ciydae
HaIlpaBJICHUs 3asBlIeHUs rtocpencTsoM EINTY.

B cnyuyae namnpasnenus 3assnenus nocpeacrsom EINNY pesynbrar npenocrasieHus
MYHHIIMIIAIBHON YCIIYTH TaK)Ke MOXKET OBITh BBIJIaH 3asIBUTCIIIO Ha OYMa)KHOM HOCHUTEIIC B
MHOTO(YHKIIMOHAIBHOM IIEHTPE B MOPSAKE, MPEAYCMOTPEHHOM ITYHKTOM 6.3 HACTOSIIETO
AJMUHUCTPATHBHOTO pErIaMeHTA.

2.31. DIJEeKTpOHHBIC JOKYMEHTHI MOTYT OBITh TPEAOCTABICHBI B CIICIYIONIUX
dopmatax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Jlomyckaetrcs (GopMHpOBaHHUE DIEKTPOHHOTO JOKYMEHTa NyTeM CKaHUPOBAHUS
HEMOCPEJICTBEHHO C OpHIMHaja JOKyMeHTa (MCIOJb30BaHHE KOIMUN HE JOIMYyCKaeTcs),
KOTOpPOE OCYILIECTBISIETCS C COXpPaHEHHMEM OpHUEHTAIlMd OpUTHHANa JOKyMEHTa B
paspemennn 300 - 500 dpi (macmtab 1:1) ¢ UCIOIB30BaHUEM CIICIYIONTUX PEKUMOB:

- «4epHO-OenbIi» (MpU OTCYTCTBUU B JOKYMEHTE rpaduyecKux H300pakeHUud u
(WIHM) IBETHOTO TEKCTA);

- «OTTEHKU ceporo» (Impu HAIMYMKA B JOKyMEHTE TpaUUecKuX H300paKeHUH,
OTJIMYHBIX OT IIBETHOTO TPaPUIECKOT0 N300paKEHU);

- «UBETHOW» WJIH «PEXKUM TOTHOHM IBeTornepenaaun» (Mpu HAIUYUU B JTOKYMEHTE
IIBETHBIX TpapuiIeCKuX N300paKeHUH JIMOO IIBETHOTO TEKCTA);

- COXpaHEHHEM BCE€X AayTEHTUYHBIX MPU3HAKOB TMOUIMHHOCTH, a WMEHHO:
rpadudeckoii MOAMKCH JIUIIA, IEYaTH, YTIOBOTO IIITaMIia OJaHKa;

- KOJIMYECTBO (HAJIOB MOKHO COOTBETCTBOBATH KOJIMYECTBY JIOKYMEHTOB, KaXKIIbIH
U3 KOTOPBIX COJAEPIKUT TEKCTOBYIO U (M) rpaduyecKyro HH(OPMAITHIO.

DNEeKTPOHHBIE JOKYMEHTHI JOJIKHBI 00€CTICUNBATh:

- BOBMOXKHOCTh HICHTU(PUITUPOBATH TOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE;

- 71 TIOKYMEHTOB, COJICpIKAIINX CTPYKTYPUPOBAHHBIE 110 YaCTSM, IJ1aBaM, pasjieiam
(monpasnenam) TaHHbIC U 3aKJIAJIKH, 00€CTIEYMBAIOIINE NIEPEXO/IbI IO OTJIABICHUIO U (KJIN)
K COZIEp>KalIUMCs B TEKCTE€ PUCYHKAM U TabJIMIIaM.

JIOKyMeHTBI, Toajiexamue TnpeacraBieHno B (opmartax xlIs, xIsx wmm ods,
dbopMHUPYIOTCS B BUJIE OTAEIHLHOTO AJIEKTPOHHOTO JOKYMEHTA.

2.32. MyHUIIMnanpHasi yciayra He IPEeIOCTaBISeTCS B YIIPEKTAOMIEM (IPOAKTHBHOM )
pexuMe, MpeyCMOTpEeHHOM 4acThio 1 ctateu 7.3 denepanbHoro 3akoHa Ne 210-D3.



II1. CocTaB, moc/jie10BaTeJIbHOCTh U CPOKH BBHINOJTHEHHUS A/IMUHUCTPATUBHBIX
npoueayp (aercrBuii), TPe0OBaHUA K MOPSAAKY UX BBINOJTHEHHS, B TOM YHCJIe
0CO0CHHOCTH BBINOJTHEHHUS A/IMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOH dopme

HcuepnbiBaomuii nepevyeHb A AMUHUCTPATUBHBIX MPOLEAYP

3.1. IlpenocraBieHre MYHMUIIMTIAIBLHOW YCIyTM BKJIIOYAaET B CeOs CleayIolue
aIMUHUCTPATUBHBIE MPOLETYPHI:

1) mpueM u peructpanus 3asBICHHS U JOKYMEHTOB, 00s3aT€bHBIX K
MPENOCTABIIEHHUIO;

2) paccMOTpEHUE MPEJICTaBICHHBIX TOKYMEHTOB U IPUHSATUE PELICHUS,

3) BbIJaua WM  HAMNpaBJICHUE 3asABUTENIO  pe3yibTaTa MPEeJOCTaBICHUS
MYHUILIMTIATIBHOM YCITYTH.

3.1.1. Tlpuem u perucTpamusi 3asBieHUsS W JIOKYMEHTOB, 00s3aTEIbHBIX K
IIPEJIOCTABJICHUIO.

OcHoBaHUEM [JI1 Hayajla aAMUHUCTPATUBHOU MPOLEAYPHI ABISETCS MOCTYIJICHUE B
YNOJTHOMOYEHHBIM  OpraH, COOTBETCTBYIOIIETO 3asiBIICHUSA. 3anpoc  (3asiBICHUE)
IpeICTaBISIETCA 3asBUTENIeM (TIPEICTaBUTENIEeM 3asiBUTENsI) B YTIOJHOMOYEHHBIH Opra,
MIOCPEJICTBOM MOUYTOBOM CBSI3M WU B 3JIeKTpoHHOU popme yepe3 EINT'Y nubo npu nuuanom
oOpaiieHu B MHOTO(DYHKITMOHATLHBIN TIEHTP.

CnenuanucT, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALMIO TOKYMEHTOB, TPOU3BOIUT
OpUeM 3asBIICHUS, COTJIACHO YCTAHOBIEHHON ¢GopMe, U TNPUIIOKEHHBIX K HEMY
JOKYMEHTOB JIMYHO OT 3asBUTEI WJIM €r0 YIIOJIHOMOYEHHOIO IpeacraBurelsi. B ciyyae
NpEICTaBICHUS 3asBJICHUSl TMPU JIMYHOM OOpaIlleHUU 3asBUTENS WM TPEACTaBUTENS
3asBUTENSA IPEABSABISIETCS JTOKYMEHT, YAOCTOBEPSAIOIIMM COOTBETCTBEHHO JIMYHOCTH
3asBUTENS WU NPEICTABUTEINS 3asBUTEI.

JIuto, uMerolee MpaBo JEHCTBOBaTh 0€3 JOBEPEHHOCTH OT UMEHHU HOPUIUYECKOTO
auua (MHAMBUAYAJIBHOTO MPEANPUHUMATENS), NPEABABISET TOKYMEHT, YI10CTOBEPSIOLINN
€ro JUYHOCTh, U COOOIIAeT PEKBU3UTHI CBUACTEIHCTBA O TOCYJAPCTBEHHOW pETUCTpAIUH
OpUINYECKOTro JIUIa (JucTa 3anucu EIWHOro rocygqapCTBEHHOIO PEECTpa FOPHUIMYECKUX
JUl), a TPEACTAaBUTENIb IOPUIUYECKOr0 JIMLIA NPENbSIBISIET TAKXKE JIOKYMEHT,
MOATBEPKAAIOIMIUN €r0 MOJIHOMOYMS JEMCTBOBATH OT UMEHU 3TOr0 KOPUAWYECKOTO JIULA
(MHAMBUYaTbHOTO MPEANPUHUMATENS), WM KOIMUIO 3TOr0 JOKYMEHTAa, 3aBEPECHHYIO
neyarbio (Ipu HAJMYUU NI€YaTH) U MOANUCHI0 PYKOBOIUTEISA 3TOTO IOPUIMYECKOTO JIUIIA.

IIpyn npencraBieHuM 3asBUTEIEM JOKYMEHTOB YCTAaHABIMBAECTCA JIMYHOCTH
3asBUTENSA, IPOBEPSIOTCS  ITOJIHOMOYHUS  3asBUTENS, OCYIIECTBISIETCS — IPOBEpPKA
COOTBETCTBUS CBEICHUW, YKa3aHHBIX B 3asBIICHUU, MPEACTABICHHBIM JOKYMEHTAaM,
MOJTHOTA ¥ MPABUILHOCTH O(POPMIICHUS 3asIBICHHUS.

B xome nmpuema 3asdBi€HHS M NPUIAraéMbIX K HEMY JOKYMEHTOB CHELHUAIHUCT
OCYILECTBIIIET UX IPOBEPKY HA:

- IPaBUIILHOCTH O()OPMIICHHUS 3asIBIICHUS;

- KOMIUIEKTHOCTh MPWJIOKEHHBIX K 3asBJICHUIO JTOKYMEHTOB, YKa3aHHBIX B IYHKTE
2.8 Hacrosmero AIMUHUCTPATUBHOTO PETIIaMEHTA,

- OTCYTCTBHE€ B 3asBJICHUM W T[PWIATAEMBIX K 3asBJICHUIO JOKYMEHTax
HEOTOBOPEHHBIX MCIPABICHHUM, CEPHE3HBIX MOBPEKICHUM, HE MO3BOISIOIINX OJHO3HAYHO




HCTOJIKOBATh X COJIEPKAHUE, TOJUUCTOK JIUOO MPUITHUCOK, 3a4€PKHYTHIX CJIOB;

- OTCYTCTBHE€ OCHOBAaHMH, IPEAYCMOTPEHHBIX NyHKTOM 2.16  HacTosmiero
AJIMUHUCTPATUBHOTO PETIAMEHTA.

[locne mpoBepKHM TOKYMEHTOB CHELHUAIMCT HA OOOPOTHOM CTOpPOHE 3asiBIEHUS
CTaBUT OTMETKY O COOTBETCTBUH JOKYMEHTOB MPEIbABISEMbIM TPEOOBAHUAM, MIOCIIE YETO
3as1BJICHUE PETUCTPUPYETCA B KypHAJIE ydeTa BXOJAIIMX JOKYMEHTOB, HA HEM CTaBUTCA
HOMEP U JaTa PETUCTPALIUH.

3asgButento Bblgaercss pacnucka ([lpunoxenume 2 Kk AJMUHUCTPaTUBHOMY
perjiaMeHTy) B MOJYyYEHUHU OT 3asBUTENS TOKYMEHTOB C YKa3aHHUEM HMX MEpEeyHs U JaThl
MOJIyYEHNs YIIOJTHOMOYEHHBIM OpPraHOM, MPEIOCTaBISIOIIMM YCIYTy, IOPSAKOBOIO
HOMEpA, TAKOTO XK€, 4To U B KypHane, ®UO, nOMKHOCTH M MOANKUCHIO COTPYIHHKA. B
clly4ae MpEeJCTaBIEHUs JTOKYMEHTOB 4Yepe3 MHOTO(YHKIMOHAIBHBIM IIEHTP pacrucka
BBIJIAETCS YKa3aHHBIM MHOTO() YHKIITMOHAIHHBIM IIEHTPOM.

I[Ipu  ycraHoBieHnu  (HAKTOB  OTCYTCTBUSI ~ HEOOXOJMMBIX  JIOKYMEHTOB,
HECOOTBETCTBUS MPEAOCTABICHHBIX IOKYMEHTOB TPeOOBaHUSIM, YKa3aHHBIM B MyHKTE 2.8
HACTOAIIEr0 AJIMUHUCTPATUBHOIO pPErjiaMeHTa, HAJIUYUS OCHOBAHWUM, MPETYCMOTPEHHBIX
NyHKTOM 2.16 Hactodmero AJAMUHUCTPATUBHOIO PETJIAMEHTA, CICIUAIUCT YBEIOMIISIET
3asBUTEJNS JIMYHO O HAJTMYUU NPENATCTBUM ISl MPEAOCTABICHUSI MYHUIUITAIBHON YCIIYTH,
OOBSCHAET 3asBUTENIO COJEpPNKAHUE BBISBICHHBIX HEJOCTATKOB B TMPEICTABICHHBIX
JIOKYMEHTaX W Tpejyiaraet MPUHITh MEPhl MO MX YCTPAaHEHUIO JIMOO TOTOBUT MPOCKT
pemieHuss 00 OTKaze B TNpHUEME JOKYMEHTOB, HEOOXOAUMBIX I MpPEeAOCTaBICHUS
MYHULUNATBHONW YCIYTH.

B cnydae, ecnu 3asBieHue U JIOKYMEHTBHI, YKa3aHHbIE B MyHKTE 2.8 HACTOSIIETO
AIMUHHCTPaTUBHOTO  pEIrJIJaMEHTa, MPEICTABICHbl B  YIOJIHOMOYEHHBI  OpraH
NOCPENCTBOM IIOYTOBOIO OTIIPABJICHHUS, PAaclUCKa B TMOJYYEHUHU TaKUX 3asBICHUS U
JOKYMEHTOB HAMNpaBISIETCS YMOJTHOMOYEHHBIM OpPraHOM IO YKa3aHHOMY B 3asiBICHUU
[IOYTOBOMY aJIpECY B J€HB MOTYyUYEHUS YITOTHOMOYEHHBIM OPraHOM JOKYMEHTOB.

[Tonydyenune 3asBIeHUS W JOKYMEHTOB, YKa3aHHBIX TMyHKTEe 2.8 HACTOSIIETO
AJIMUHUCTPATUBHOTO pPEIraMeHTa, MPEACTABIAEMbIX B (POPME IEKTPOHHBIX JOKYMEHTOB,
NOATBEPKIAETCS MYTEM  HANpaBICHUS  3asABUTENIO  (MPEICTABUTENIO  3asBUTEIIS)
COOOIICHUSI O TIONyYCHUM 3asBICHHS M JIOKYMEHTOB C YKa3aHMEM BXOJSIIETO
PErUCTPAllMOHHOTO HOMEpA 3asiBICHUS, J1aThl MOJIYYEHHS 3asBICHUS U JOKYMEHTOB, a
TaKKe TMEpEUYCHb HAMMEHOBAHWM (PalIoB, MPEJCTABICHHBIX B (opMe DIEKTPOHHBIX
JIOKYMEHTOB, C YKa3aHHUEM X 00bema.

CooOmienre 0 TOMyYeHUU 3asBJICHUS W JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.8
HACTOSIIEro AJIMUHUCTPAaTUBHOIO pEIVIAMEHTa, HalpaBiIsieTcsl MO0 YyKa3aHHOMY B
3asBIICHUM aJ[peCy OJCKTPOHHOW TOYTHl WJIM B JUYHBIA KaOWHET 3asBUTENSA
(npencraButens 3aautesns) Ha EIII'Y, B ciiydae npenctaBieHus 3asBI€HUS U JOKYMEHTOB
yepes EITY.

3asBiIeHUE W JOKYMEHTBI, NPEACTaBIEHHbIE 3asBUTENEeM (IpeACTaBUTEIEM
3asBUTENISA) Yyepe3 MHOTO(PYHKIMOHAJIBHBIA LIEHTP NEPEeNaroTcs MHOTO(YHKIIMOHAIbHBIM
[IEHTPOM B YIOJHOMOYEHHBIA OpPraH Ha OyMa)XHOM HOCHUTENe, a Toclie O0OecTeueHus
TEXHUYECKOM BO3MOXHOCTH, - W B DJJIEKTPOHHOM BHJI€, B CpPOK, YCTAaHOBIICHHBIN
COITIALLICHUEM, 3aKIIFOYCHHBIM MEXKITY YNOITHOMOYEHHBIM OpraHom 151
MHOTO(YHKIIMOHATLHBIM LIEHTPOM.



Kputepuem mnpuHSATUS peUICHHUs SABISETCS HAIWYHE 3asBICHUS U TOJIHOTO
KOMIUIEKTa JOKyMEHTOB, 00s13aTEIBbHBIX IS MPEIOCTABICHUSI MyHUIIUTIATHHON yCIYTH.

PesynbpraTomM mMcnomHEHUS aJMUHHCTPATUBHOW MPOIEAYPHI SBISETCS PETUCTPALIUS
MOCTYNHBIIETO 3asBICHHUS M TOJTHOTO KOMIUIEKTa JOKYMEHTOB, OOSI3aTENbHBIX IS
MPEIOCTaBICHUSI MYHHUIMINAIBHONW YCIyrd I1uOO0 pemeHue o0 OTkae B IpueMe
JOKYMEHTOB, HEOOXOUMBIX JJISl IPEOCTABICHUS MYHUILIUTIATHHON YCIYTH.

CnocoboM (Qukcauuu pe3ynbTaTa aAMUHUCTPATHUBHOM NPOUEAYpPHl SBISETCS
peTUCTpalys 3asBICHUS U JOKYMEHTOB B )KypHAJIe yueTa BXOASIINX TOKYMEHTOB.

[Iporiexypsl, yCTAaHOBIICHHBIE HACTOSIIIIMM ITyHKTOM, OCYIIECTBISIOTCSA B Te4eHHE 15
MUHYT, pelIeHue 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTaBICHUS
MYHUIIMTIATBHON YCITyTH HAIpaBIACTCS 3asBUTENIO B TeueHHe | pabodero IHS cO AHS
PETUCTpALINK 3asBICHUS B Y TIOJTHOMOYEHHOM OpTaHe.

Peructpanmst 3asBiieHUs], TOCTYNUBIIETO B YIIOJIHOMOYEHHBIH OpraH oOT
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa OCYIIECTBIISIETCS B TedeHWe | pabouero AHA WM Ha
CJICYIOIUI ICHh C MOMEHTA €ro MOCTYIJICHUS B Y TOTHOMOYEHHBIN OpraH.

3.1.2. PaccMoTpeHHe MPEICTaBICHHBIX TJOKYMEHTOB U MPUHSATUE PEIICHHUS.

OcHoBaHWEeM [JIs Hadaja aJMHUHUCTPATHUBHOM MPOILEIYpPHI SIBISIETCS TMOJTydYeHUE
JIOJHKHOCTHBIM ~ JIMIIOM  YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MpHEM
JOKYMEHTOB, 3asIBJICHHS C KOMIUIEKTOM MPHUIaraeMbIX TOKYMEHTOB.

JIOTKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 PacCMOTPEHHUE MOCTYMHBIIETO 3asBICHHUS
OCYIIECTBIISIET TPOBEPKY CBEACHHM, COJIEPIKAIUXCS B 3asgBICHHM W JOKyMCHTAaX,
NPEICTAaBICHHBIX 3asIBUTENIEM (IIPEACTABUTEIIEM 3asIBUTEIIS) C IICJIBIO ONPEICIICHUS

- TIOJIHOTBI W JIOCTOBEPHOCTH CBEJCHHUH, COJCPKANIUXCS B MPEACTABICHHBIX
JTOKYMEHTaX;

- COTJIACOBAaHHOCTH  TPEJCTaBICHHOW WHPOpPMAIMU MEXAY OTHEITbHBIMH
JTOKYMEHTaMH KOMILIEKTA,

- HAJIM4YUs OCHOBAHWHU JUISI OTKaza B IMPEIOCTABICHWU MYHHUIIUIIATBLHOW YCIYTH,
IpPEeAyCMOTPEHHBIX MYHKTOM 2.20 HacTosAmero AIMUHACTPATUBHOTO perjiaMeHTa.

[Tpy HaMMYMKM OCHOBAaHW JJIS BBIIAYU KOIMH MYHHUIUIIAIBHOTO TIPABOBOIO aKTa
JTOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PACCMOTPEHHUE TIOCTYMHMBIIETO 3asBICHUS,
OCYIIECTBIISICT TOJATOTOBKY KOTHH (BBIMHCKH) MYHHIIMIIAJIBHOTO IPABOBOTO aKTa M
COMPOBOJIUTEIHLHOTO MTUChMa, KOTOPOE HATIPABIISICT HA MOAIHKCH.

Komnus (BbImucka) 3anpaiinBaeMoro MyHULUMIIAJBHOTO IPAaBOBOTO aKTa 3aBEpseTCs
B COOTBETCTBHH C JEHCTBYIOLIUM 3aKOHOJATEIHCTBOM.

Brimucka mpemoctaBisieTcs B TOM  ciydae, KoOrja B 3alpalidBaeMoM
MYHHUIMIQIBHOM TPAaBOBOM aKT€ IIOMHUMO CBEJIEHHUH O 3asBHUTENE COAep)Karcs
NEePCOHAJIbHBIE JaHHbIE IPYTUX JIUILL.

[Tpn HanMuUuM OCHOBAHMI AJI1 OTKa3a B MPEJOCTABICHUN MYHHUIMIAIBHON YCIyTH
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PACCMOTPEHUE TOCTYMHUBLIETO 3asBJICHHUS,
TOTOBUT MUCBMO OO0 OTKa3e B MPENOCTaBICHUU MYHHUIIMIAIBHONW YCIYI'H C YKa3aHHEM
NPUYMH OTKa3a.

B caydae oTcyrcTBHS B YIOJHOMOUYEHHOM OpraHe  3ampaiinBacMoro
MYHHIIMTIAIBHOTO MPABOBOT0 aKTa JOKHOCTHOE JHUII0, OTBETCTBEHHOE 32 PACCMOTPEHHE
MOCTYMUBILIETO 3asiBJICHUS, TOTOBUT OTBET 3asABUTENIO 00 OTCYTCTBUU MYHHUIIMIAIHHOTO
MIPaBOBOTO aKTa.




B ciydae, ecnu 3anpaliMBaeMblid 3asABUTEJIEM MYHULMMAJIBHBIA IPABOBOM aKT
HOCUT HOPMAaTHBHBIA XapaKTEp M paHee pasMeIancs B CpPeACTBAX MacCOBOM
nH(pOpMaLMK, TOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a PACCMOTPEHHE MOCTYIHUBIIETO
3asBJICHUS, TOTOBUT OTBET 3asABUTEIIIO C YKa3aHWEM HAaNMEHOBAHUS CPENCTBA MACCOBOMU
nH(popmalum, €ro HoMepa U AaThl ONMyOJUKOBAHUS MYHHUIIUITAIILHOTO MPABOBOI0 aKTa.

JIOJKHOCTHOE MO, OTBETCTBEHHOE 3a PACCMOTPEHUE MOCTYNHUBLIETO 3asBICHHUS,
HampaBJSIET MOATOTOBICHHBIA  3asBUTEJI0 OTBET HA MOANUCH PYKOBOJIUTEIIO
VYII0JJHOMOYEHHOTO Oprasa.

B cnyuae Hecorjacus ¢ MOATOTOBIEHHBIM OTBETOM 3asBUTEINO0, OOHApYKEHUs
OMMOOK W HEJOYEeTOB B HEM, 3aMeYaHUsl HCIPABISIIOTCS JIOJKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 32 PACCMOTPEHHUE TMOCTYNUBIIETO 3asIBICHUS, HE3aMEIJIUTEIbHO B
TEUEHUE CPOKA aAMUHUCTPATUBHONU TPOUETYPHI.

[lonmucanHbIi ~ PYKOBOAMUTENIEM  YIIOJJHOMOYEHHOTO  OpraHa,  pe3yiabTar
PEIOCTABICHUS MYHUIIMIIATBHON YCIYTH PETUCTPUPYIOTCA B YCTAHOBJIEHHOM MOPSIKE.

[IpogoKUTENLHOCTh AAMUHUCTPATUBHON TMPOIENYPhl COCTaBIISIET 7 pabodyux
JTHEH.

Pe3ynpraTtoM agMUHUCTPATUBHOW MPOIEAYpPHl SBISIOTCS O(QOPMIICHHBIM U
3apErUCTPUPOBAHHBIA B  YCTAHOBJICHHOM TMOPSAAKE PE3yJbTaT MPEIOCTABJICHUS
MYHHUIIMNIATBHON yCIyTH.

3.1.3. Bbpiaua wWiM HampaBjieHUE 3asBUTEII0 Pe3yJibTaTa MPEJIOCTABICHUS
MYHUIIMIATbHON YCIIYTH.

OcHoBaHMeM ISl Hayajga aJMUHUCTPATUBHON MPOUEAYPHI SBISIETCS MOAMNUCAHHBIN
pe3yJIbTaT MPEIOCTABICHNS] MyHULIMIIAJBHOU YCIIYTH.

JIOJ>KHOCTHOE JIMIO, OTBETCTBEHHOE 34 PACCMOTPEHHE MOCTYIMBIIETO 3asiBIICHUS
HE TI03/IHEE YeM yepe3 2 pabouux JHS CO JHS MPUHITHS PElIeHUs BhIAACT WU HaIllPaBJseT
0 aJpecy, YKa3aHHOMY B 3asBJICHUM, 3asBUTEIIO JOKYMEHT, IOATBEPKIAIOLINN
IPUHATUE TAKOTO PEILICHUS.

[Ipu oOpameHun 3asBUTENS WIM TPEACTABUTENS 3asBUTENS 3a PE3yIbTaTOM
OKAa3aHUsS MYHULMIIAIBHOW YCIYTM B YIIOJHOMOYEHHBIM OpraH, HJOJLDKHOCTHOE JIMIO,
OTBETCTBEHHOE 332 PACCMOTPEHUE MOCTYIMBIIETO 3asIBJICHUS

- YCTaHABJIMBACT JIMYHOCTD 3asBUTEIIS WM MPEICTABUTEIS 3aIBUTEIIS, B TOM YHCIIE
IIPOBEPSET JOKYMEHT, YIOCTOBEPSIOIINN JIUYHOCTD;

- TPOBEPSAET IOJHOMOYHUS MPEACTABUTENS 3asBUTENSI JECUCTBOBATH OT HWMEHHU
3asBUTENS MPU MOJYYEHUU JOKYMEHTOB;

- 3HAKOMUT 3asBUTENSA WIM NPEACTABUTEIS 3aABUTEINSA C IEPEYHEM BBIJABAEMBIX
JOKYMEHTOB (OTJIalllaeT Ha3BaHUs BbIIABAEMbBIX JOKYMEHTOB);

- BBIIAET JOKYMEHTBI 3asIBUTENIO WM IIPEACTABUTENIO 3asIBUTEIS.

Ha xonuu 3ampoca genaer OTMETKY O BBIAABAEMBIX JOKYMEHTAaX, C YKa3aHUEM HUX
MEepPEeYHs, TMPOCTABISAET CBOM (HAMHIMIO W WHUIHUAIBI, JODKHOCTh M moanuch, ®.N.0
3asBUTENS WIH €TO MPEICTABUTEIS U ITPEJIaraeT NpOCTABUTh NOANUCH 3asIBUTEIIS.

[lepemaua B MHOTOMYHKIMOHAJIBHBIM TEHTP pe3yibTaTa MPEJOCTABICHHUS
MYHHUITUTIATHHOW YCIYTH MO 3asSBICHUSM, TMOCTYIMUBIIUM Yepe3 MHOTO(])YHKITMOHATBHBIN
LIEHTpP, OCYIIECTBISETCS HE MO3AHEee 2 pabouuXx JHEH, CIAeAYIOMMX 3a JTHEM OKOHYaHWS,
YCTAaHOBJIEHHOTO  JIEMCTBYIOIIMM  3aKOHOJATEIBCTBOM  CPOKa  IPEIOCTABICHHUS
MYHHUILUIIAIBHON YCIIYTH.




MHoro(yHKIIMOHAIbHBIM LEHTP OCYUIECTBISET BbIAAUY 3asBUTENIO PE3YJbTATa
[IPEIOCTABJIICHUS MYHULUIIAJIBHOM YCIyIM B TEYEHUU CPOKAa XpPaHEHUSA T[OTOBOIO
pe3yiabrata,  OPEAYCMOTPEHHOIO  COIJIAIIEHWEM O  B3aUMOJECUCTBUM  MEXIY
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM M Y IOJITHOMOUYEHHBIM OpPT'aHOM.

B cnywyae mopmauu 3asBiieHMSA B JJIEKTPOHHOM Buue mnocpexncrsoMm EINNY mocie
perucTpanuy  pesyinbraTa [PEIOCTaBICHUS MYHULMIIAIBHOM  YCIYIM  DK3EMIULAD,
3aBEPEHHbIN YCUJICHHOM KBaIU(PUUUPOBAHHOW HJIEKTPOHHOW MOIMUCHIO PYKOBOAUTEIS
VYIOJIHOMOYEHHOTO OpraHa, HampasisieTcsl 3asButento B «Jluunwiii kaOunet» Ha EIITY.
IIpy wHamuuuu B 3as4BICHUM YKa3aHUs O BblOaye pe3yapTara IIPEAOCTaBIICHUSA
MYHHUIMNATBHOW yCIyTd Ha OyMa)KHOM HOCHUTENE, IK3EMILIAP MEPEAAETCS 3asIBUTENIO MIPU
IIPEABABICHUN JOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTD.

Bropoii ak3emiuisip pesynbrara INpEAOCTABICHUS MYHULMNAIBHOW YCIyI'd Ha
OyMa)XHOM U (WJIM) BIIEKTPOHHOM HOCHUTEJE, 3aBEPEHHBIN YCUJIEHHON KBaJIU(pUKAIIMOHHON
JNIEKTPOHHOW TMOANMUCHIO PYKOBOAMTENSA YIOJIHOMOYEHHOIO OpraHa, OCTaeTcs Ha
XpaHEHUU B YIOJIHOMOYEHHOM OpraHe, BBbIAABIIEM AapXWBHYIO CIPABKY, apXUBHYIO
BBIIIUCKY, aPXUBHYIO KOIIUIO.

Kpurepuem  npusHsATHS ~ pelIeHUs  ABISETCS  MOANMCAHHBIM  pe3yJsbTaT
IIPEAOCTABIICHUSI MYHULIUIIAIBHON YCIYTH.

PesynpTraToM HCIIONHEHUS AJAMUHUCTPATUBHOM IPOLEAYPHI SBJISETCA BblIaua
pe3ysibTaTa IpeAOCTaBICHUS MYHULMIIAJIBHON YCIIYTM WM HAIlPABJICHUE €r0 3asiBUTEINIO
3aKa3HBIM [IMCbMOM C YBEJIOMIICHUEM.

CriocoOoM (Qukcaniuy pe3ynbTaTa BBIIOJHEHUS AJMUHUCTPATUBHOW IMpPOLETYpPbI
ABJISICTCS BbLIAaya 3asiBUTEIIO PE3yJbTaTa IIPEAOCTABICHUSA MYHULUINIAIBHOW YCIYIH IO
POCIIUCH, B )KYPHAJIE BBIIAHHBIX PELICHUN.

IlepeyeHb aAMUHHUCTPATUBHBIX NPOHEAYP (AeHCTBHH) NPH NMPEI0CTABJICHUN
MYHULMNAJIBHON YCJIYIH YCJIYT B 3JIEKTPOHHOM hopme

3.2. Ilpm mpegocTaBiIeHUM MYHUIMIAIBHON YyCIYyrd B JJICKTPOHHOH (dopme
3aSBUTEIIO 00ECTICUNBAIOTCS:

nojiyueHue HH(OpMAIMU O TOPSIAKE W CPOKAX MPEAOCTABICHUS MYHUIIMITATILHON
yCIIyru;

dbopMupoBaHUE 3asBICHNUS,

MIPUEM U perucTpanus Y MOJIHOMOYEHHBIM OPTaHOM 3asiBJICHHSI U UHBIX TOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH;

MOJIyYEHHUE pe3ybTaTa NPeI0CTABICHHUSI MYHULIUIIAIbBHOW YCIYTH;

MOJIyYEHUE CBECHUHN O XOJI€ PACCMOTPEHUS 3as1BICHUS;

OCYIIECTBIICHUE OLICHKH KAYECTBA MPEIOCTABICHHS] MyHUILIUIIAIBHOW YCIYTH;

nocyneoHoe (BHecyneOHOE) oOajJoBaHWE PEIICHUH W JeHCTBHM (Oe31erCTBUA)
YmomHOMOYEHHOTO opraHa Jnubo jAeicTBus  (0e3meicTBUE) JOMKHOCTHBIX — JTUI]
YTOTHOMOYEHHOTO OpraHa, MPEIOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIyry, Ju0O0
MYHULIUMAIBHOTO CITYKaIIEro.

IMopsimox ocyuiecTBIEHUSI AAMUHUCTPATHUBHBIX Mpoueayp (aecTBuil) B
3JIEKTPOHHOU opme



3.3. ®opMupOBaHUE 3asBICHUS.

DopMHUPOBAHUE 3AABJIEHUS OCYIIECTBIISIETCS MTOCPEACTBOM 3aNIOJHEHUS AIEKTPOHHOMN
dbopmbl 3asBrenust Ha EIIT'Y 6e3 HeoOXOAUMOCTH AOMOJHUTEIbHON MOJAa4H 3asBJICHUS B
Kakoi-1160 uHou opme.

dopmaTHO-JIOTHYECKass TPOBEpKa CHOPMHUPOBAHHOTO 3asBICHUSI OCYIECTBISICTCS
MOCJIE 3aMOJIHEHMSI 3asIBUTEJIEM Ka)JI0ro U3 MoJiel 3JeKTpoHHOM (hopmbl 3aaBienus. [Ipu
BBISIBJICHUU HEKOPPEKTHO 3aMOJHEHHOT'0 TOJISI QJICKTPOHHOU (hOPMBI 3asiBICHUS 3asBUTEh
YBEJOMJISIETCS O XapaKTepe BBISIBICHHON ONIMOKU U TIOPSAJIKE €€ YCTPaHEHHUs MOCPEICTBOM
MH()OPMAIIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B JIEKTPOHHOM (hopMe 3asiBICHUS.

[Tpu hopmupoBaHUM 3agBJICHUS 3aIBUTEIIO 00€CTICYMBACTCS :

a) BO3MOXXHOCTb KOTMHUPOBAHUS M COXPAHEHUs 3asiBJICHUS U HMHBIX JOKYMEHTOB,
yYKa3aHHBIX B MyHKTax 2.8 HACTOSIIEro AJMHHUCTPATUBHOIO periiaMeHTa, He0OXO0IUMbBIX
JUIS1 IPEIOCTABJICHUS] MyHUILIMTIAJIBHOM YCIIYTH;

0) BO3MOXHOCTH I€YaTh Ha OYMa)XHOM HOCHUTEJE KOMUU DJICKTPOHHOU (opMbl
3asiBJICHUS,

B) COXpaHEHHE paHee BBEJCHHBIX B AJICKTPOHHYIO (OpPMY 3asiBICHUs] 3HAUCHUU B
000 MOMEHT M0 JKEJIAaHHWIO TI0JIb30BATElsA, B TOM YKCJIC TIPU BO3HUKHOBEHHH OIITMOOK
BBOJIa ¥ BO3BpaTe JIsl TOBTOPHOT'O BBOJIA 3HAUCHHUH B AJICKTPOHHYIO (POpMY 3asiBIICHUS;

') 3al0JIHCHHE TIOJICH SJEKTPOHHOM (DOPMBI 3asBJICHUS 10 Havajla BBOJIa CBEJICHUM
3asBUTEJIEM C MCIIOJB30BAaHUEM CBeAeHMH, pa3smenieHHbix B ECUA, u cBeneHwuid,
onyonukoBaHHbIX Ha EIII'Y, B yactu, kacaromieiics cBeneHuit, orcyrcrpyromux B ECUA;

1) BO3MOKHOCTh BEPHYThCSI Ha JIFOOOM M3 ATAOB 3alOJHEHUS SJIEKTPOHHONU (POPMBI
3asiBiIeHHs 0€3 IOTEepH paHee BBEJACHHON MH(OpMaIny;

€) BO3MOKHOCTh JocTyna 3asButeist Ha EIII'Y k paHee moJJaHHBIM UM 3asBJICHUSM B
TEYEHHE HE MEHEee OJHOr0 ToJla, a Tak)Ke YaCTUYHO C(HOPMUPOBAHHBIX 3ASBICHUN — B
TE€YEHUE HE MEHEE 3 MECSILIEB.

CdopmupoBaHHOE W TOJINHUCAHHOE 3asBICHWE U HHBIC IOKYMEHTBI, HEOOXOIUMBbIE
IUTS1 TPEAOCTABICHUSI MYHULIMTIIAIBHOM YCIIYTH, HATPABISIOTCSA B Y TOJTHOMOYEHHBIN OpraH
nocpeactsom EINY.

3.4. YnoiiHOMOUYEHHBIN Opran o0ecreynBaeT B CPOK He mosnHee 1 pabouero mHS ¢
MoMmeHTa nonauu 3asBiueHus Ha EINI'Y, a B ciydae ero moctyruieHusi B Hepabo4yuil uiu
Mpa3IHUYHbBIN J€Hb, — B CIEAYIOUIMI 32 HUM MEPBbIM padOUnii IEHb:

a) MpUeM JOKYMEHTOB, HEOOXOAMMBIX JJIS MPE0CTABICHNS MYHUIIATIATLHON YCIyTH,
Y HAIIPABJICHHUE 3asBUTEIIO AJIEKTPOHHOTO COOOIIEHUS O MOCTYIUICHUN 3asIBICHHUS;

0) perucTpanuio 3asBICHUS U HATPABIICHUE 3asBUTEIIO YBEJOMIICHUS O PETUCTPAIUU
3asBJIE€HUS MO0 00 OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOAUMBIX AJISI MPEIOCTABICHHUS
MYHHULUITAJIBHON YCIIYTH.

3.5. DneKTpoHHOE 3asiBI€HHWE CTAHOBUTCS JOCTYMHBIM [JIsi JOJKHOCTHOTO JIMIA
VYTI0THOMOUYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPUEM U PETHCTPALMIO 3asiBIEHUs (Hajnee
— OTBETCTBEHHOE JOJKHOCTHOE JIMIIO), B TOCYAApPCTBEHHONW MH(OPMAIIMOHHON CHUCTEME,
HCMOJIB3YEMOW YTIOJITHOMOYEHHBIM OPraHOM [UJIsl MPEIOCTABICHUS MYHULMIAJIBHOU
yenyru (nanee — 'UC).

OTBETCTBEHHOE JOJKHOCTHOE JIMLIO:

MPOBEPSET HAIMYKME AJIEKTPOHHBIX 3asBieHUH, nocrynuBmux ¢ EIY, ¢ nepuogom



HE pexe 2 pa3 B JICHb;

paccMaTpuBaeT MOCTYNUBIIHME 3asBJICHUS U MPUIIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

NPOU3BOAUT  JECHUCTBUA B  COOTBETCTBMM C IYHKTOM 3.4  HACTOAIIETO
AJIMUHUCTPATUBHOTO PETIAMEHTA.

3.6. 3adBUTENI0 B KAa4YECTBE pPE3yJbTaTa NMPEIOCTABICHHUS MYHULMNAIBHON YCIyTH
obecrieurBaeTCs BO3MOKHOCTD MOJTYYEHHUsI TOKYMEHTA!

B dbopme AJEKTPOHHOTO JIOKYMEHTA, MOJMHUCAHHOTO YCUJICHHOM
KBATU(UIIMIPOBAHHON 3JEKTPOHHON MOJAMMUCKHI0 YIOJHOMOYEHHOTO JOJKHOCTHOIO JIUIA
Y10JIHOMOYEHHOI O OpraHa, HalPaBJIEHHOI'O 3asBUTENIO B IMYHbIN KabuHet Ha EIITY;

B BHAEC OyMaXHOTO JIOKYMEHTA, IMOATBEPXKIAIOIIETO COACPKAHUE DIECKTPOHHOTO
JIOKyMEHTa, KOTOPBIN 3asiBUTEIb MOJIy4aeT P JUYHOM OOpalleHUuu B Y TOJITHOMOYEHHbBIN
oprat (MHOro()yHKIIMOHAIBHBIN LIEHT)).

3.7. Ilonydyenue umHOpMaALIMKM O XOJA€ PACCMOTPEHMs 3asBJICHUS U O pe3yJbTaTe
MPEIOCTABICHUS! MYHUIIMTIATBLHON YCJIYTH MPOU3BOIUTCS B JIMUHOM kaOuuere Ha EIITY,
IpU YCJIOBUU AaBTOpPU3AllUM. 3asBUTEIb HMEET BO3MOXKHOCTh MHPOCMATPUBATH CTATYC
AJIEKTPOHHOTO 3asBICHUSI, a TaKKe MHPOPMAIUIO O JaJbHEUIINX NEUCTBUSAX B JTUYHOM
KaOMHETe M0 COOCTBEHHOM MHUITMATUBE, B JTIOOOE BPEMSI.

[Ipu nmpenocTaBieHUM MYHUIMINIAJIBHOW YCIYTH B DJEKTPOHHOU (opMe 3asiBUTEIIO
HaIpaBJISETCS:

a) YBEIOMJICHME O NPUEME W PETrUCTpalluM 3asBJICHUS W HHBIX JIOKYMEHTOB,
HEOOXOJUMBIX ISl TIPEOCTABICHHUSI MYHHUIIMIAIBHON YCIyTH, COJIEepIKalllee CBEIECHUS O
dakTe nmnpuema 3asgBICHUS U JOKYMEHTOB, HEOOXOAMMBIX IS TMPEIOCTABICHHUS
MYHULUINAIBHONW YCIYTH, U Hayaje MpoLeaypbl IPeA0CTABICHUS MYHULIMIAIBHON YCIIyTH,
a TaKXe CBEIECHHMS O JaT€ M BPEMEHU OKOHYAHUS NPEAOCTABICHUS MYHUIIMIAIbHON
ycIyru JM00 MOTHBUPOBAHHBIA OTKAa3 B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISt
IPEAOCTABIECHUS MYHULIUTIATBHON YCIIYTH;

0) yBeJmOMJIECHHE O pe3yJbTaTax PacCMOTPEHUS ITOKYMEHTOB, HEOOXOAMMBIX ISt
NPEAOCTABICHUS MYHULMINAIBHOM YCIYyIH, COJEpXkKallee CBEICHHUS O NPUHITUU
MOJIOKUTEIBHOTO PEIICHHS O MPEAOCTABICHUN MYHHUIIMIIAIBHON YCIYTH U BO3MOYKHOCTH
MOJIYYUTh PE3yIbTaT MPEJOCTABICHHUS MYHHUIIMIAIBHONW YCIYTH JUOO MOTHBHPOBAHHBIN
OTKa3 B IPEIOCTABICHUN MYHULIUIAIBHON YCIYTH.

3.8. Ouenka KauecTBa MPEAOCTABICHUS MYHUIIUIATBHON yCIYTH.

OueHka KayecTBa MPEJOCTABICHUS MYHHUIMNAIbHON YCIYyTH OCYILECTBISETCA B
cootBeTcTBUH ¢ [lpaBunamu oleHKH TrpaxnaHaMu S(HPEKTUBHOCTH NIEATEITbHOCTH
PYKOBOJIUTEJIEH TEPPUTOPHAIBHBIX OpPraHOB (enepaibHbIX OPraHOB HCIOIHUTEIHHOU
BJIACTU (MX CTPYKTYPHBIX MOApPA3JEICHUI) C YYETOM KadyecTBa MPEIOCTABICHUS HMHU
rOCYJApCTBEHHBIX YCIYT, a TaKXKe MPUMEHEHUS PE3yJbTaTOB YKAa3aHHOM OIEHKH KakK
OCHOBaHUS JJIsI TPUHATUS PEHIEHUH O JOCPOYHOM TMPEKPAICHUH HUCIOIHEHUS
COOTBETCTBYIOIIMMHU  PYKOBOJUTENISIMH  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
yTBEpKACHHbIMA  TtocTaHoBieHneM [IpaBurenscTtBa Poccuiickont @enepanuu  OT
12.12.2012 No 1284 «O06 omenke TrpaxkgaHaMd dS(PPEKTUBHOCTH JEATEITHHOCTH
PYKOBOJUTENEH TEPPUTOPHAIBHBIX OpPraHOB (emepaabHbIX OPraHOB HCIOTHUTEIHHOU
BaCTU  (MX  CTPYKTYpPHBIX  TMOJpa3leieHUN) U  TEPPUTOPUAIBHBIX  OPraHOB
rOCYJapCTBEHHBIX BHEOIO/KETHBIX (DOHJOB (MX PETMOHAJBHBIX OTHAEJICHHI) C y4eTOM



KauecTBa MpeI0CTaBICHUS roCyJJapCTBEHHBIX YCIIYT, pyKoBOJUTENEH
MHOTO()YHKIIMOHAJBHBIX IIEHTPOB MPEIOCTaBICHUS rOCYJapCTBEHHBIX U MYHUIIUIAIbHBIX
yCIYr C Y4YeTOM KauecTBa OpraHu3alMd NpPeOCTaBJIEHUS TIOCYJIAapCTBEHHBIX H
MYHUIMOAIBHBIX YCIYT, @ TaKXXE€ O NMPUMEHEHHH PEe3yJbTaTOB YKa3aHHON OLEHKH Kak
OCHOBaHMS i1 MPUHATHS PEIIEHUH O JOCPOYHOM MPEKPALIEHUU HCIIOTHEHUS
COOTBETCTBYIOIIUMH PYKOBOJUTEISIMU CBOUX JIOJKHOCTHBIX 00S13aHHOCTEM ».

3.9. 3asgBuTento obecrneunBaeTCsl BOZMOXHOCTh HAIlpaBICHUs KaJIOObl HA PELIEHUs,
nercTBUs WM Oe3neiicTBUEe  YIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOIO — JIMIIA
Y10JIHOMOYEHHOTO oOpraHa Ju0O0 MYHHMIMNAIBHOIO CHYXKAaIIero B COOTBETCTBHHM CO
cratbeit 11.2 ®DepepanpHoro 3akoHa Ne 210-®3 u B mnopsake, YCTaHOBIEHHOM
nocranopnenueM llpaButenbctBa Poccuiickoit ®@enepanuu ot 20.11.2012 Ne 1198 «O
denepanbHOil TOCYAapCTBEHHOW MH(POPMAIIMOHHON cHUcTeMe, 00ecneurBaroe mpoiiecc
nocyne0Horo, (BHECYIeOHOTO) o00aloBaHUS peEIIeHUH U JeicTBui (Oe3aeicTBus),
COBEpIIEHHBIX MPHU MPEAOCTABIECHUN TOCYJIAPCTBEHHBIX M MYHHUIMMAIBHBIX YCIyr» (B
cilydae, eciii Y IOJITHOMOYEHHBIN OpraH MOJKIII0UEH K YKa3aHHOU cucTeMe).

IMopsinok ucnpaBJieHNUs JONMYIEHHBIX ONMEYATOK M OIIN0OOK B BbIJIAHHBIX B
pe3yJbTaTte NpPe0CTABJIEHU MYHUIMNAJIBLHOMH YCJIYI'H JOKYMEHTAX

3.10. B ciy4ae BBISIBICHHUS OMEYAaTOK M OIMIMOOK 3asBUTEbL BIIpaBe OOpaTUTHCA B
VYo/IHOMOYEHHBIN OpraHa C 3asBJICHUEM C MPWIOKEHHEM JIOKYMEHTOB, YKa3aHHBIX B
yHKTE 2.8 HACTOSIIETO0 AIMUHUCTPATUBHOTO PETIAMEHTA.

3.11. OcHoBaHus OTKa3a B MpUEMe 3asBJICHHUS 00 UCIIPaBICHUHU OMEYaTOK U OLIMOOK
yKa3aHbl B MyHKTE 2.16 HacToOsmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.12. UcnpaBieHue AOMYIICHHBIX OMEYATOK M OIIMOOK B BBIJIAHHBIX B pE3yJIbTaTe
IPEAOCTABICHUSI MYHUIUIIAIBHOW YCIYTM JIOKYMEHTAaX OCYIIECTBIISIETCS B CIEIYIOLIEM
HOPSIIKE:

3.12.1. 3asgBuTens Mpu 0OHAPYKEHHUH ONEYATOK U OIIMOOK B JOKYMEHTAX, BBIJAHHBIX
B pe3ylbTare IMPEeAOCTABICHUS MYHULMIAIBLHON ycinyrd, oOpamaercss JHWYHO B
YTOTHOMOYEHHBIN OpraH C 3asBICHHEM O HEOOXOAMMOCTH HCIPABICHUS OMNEYaTOK U
OIIMOOK, B KOTOPOM COJIEPKUTCS YKa3aHUE HA UX OMMCAHUE.

3.12.2. VYHoOnNHOMOYEHHBIH OpraH MpH T[OJIYYEHHHU 3asBJIICHHS, YKA3aHHOTO B
noamyHkre 3.12.1 mynkra 3.12 Hacrosiero noapasaena, paccMaTpuBaeT HEOOXOIUMOCTh
BHECEHUSI COOTBETCTBYIOIIMX HM3MEHEHUW B JIOKYMEHTBI, SIBISIONIMECS PpPE3yJIbTaTOM
MPEAOCTABICHUS MYHUIIUNIATbHON yCIIYTH.

3.12.3. YorHOMOYEHHBIN OpraH 00ecreYrBaeT YCTPAHECHHE OMEYaTOK W OIMIUOOK B
JOKYMEHTaX, SIBJIAIOIIUXCS PE3YIbTATOM MPEAOCTABICHUS MYHUIINTIATbHON YCIIYTH.

3.12.4. Cpok ycTpaHEHHS OINEYATOK W OMIMOOK HE JMOJDKEH MPEeBbIMATh 3 (Tpex)
pabounx JHEW ¢ JaThl PETUCTpPAlMK 3asBICHUS, YKa3aHHOTO B moAnyHkTe 3.12.1 myHkTa
3.12 HacTosimiero noapasaena.

IV. ®opMbI KOHTPOJISA 32 HCIIOJTHEHHEM AIMHUHUCTPATHBHOIO PerjiaMeHTa

HOpﬂIlOK OCYIICCTBJICHUA TCEKYIIECI0O KOHTPOJIA 3a coﬁ.monenneM H UCITOJITHCHHUEM
OTBETCTBCHHBIMH NO0JI’)KHOCTHBIMH JINIIAMHU MOJIOKEeHU periaMeHTa 1 HHbIX



HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIUBAKOIIUX TPEOOBAHUA K
NPeI0CTABJICHUI0O MYHHIUNIAIBHOMN YCJIYIH, a TAK/Ke NIPUHATHEM UMH PeLIeHUH

4.1. Texkymuii KOHTpPOJIb 3a COOJIOJEHUEM UM MCIHOJHEHHEM HACTOSLIErO
AJIMUHUCTPATUBHOTO  PETJIAMEHTA,  HMHBIX  HOPMATUBHBIX  MPABOBBIX  aKTOB,
yCTaHABIMBAIOIMUX TpeOOBaHUS K  MPEJOCTABICHUI0 MYHUIMIAIBHOW  YCIIYTH,
OCYILIECTBIIAETCS HA MOCTOSHHOM OCHOBE JIOJKHOCTHBIMHU JIUIIAMU Y IOJTHOMOYEHHOTO
OpraHa, yHOJHOMOYEHHBIMM Ha OCYIIECTBICHHE KOHTPOJA 3a NPEAOCTABICHUEM
MYHULHUNAJIBbHON YCIIYTH.

JIst TeKyliero KOHTPOJISE MCIOJB3YIOTCS CBEICHUs CIY>KEOHON KOpPECIOHJICHIINH,
yCTHasE W TUCbMEHHas UWHQOpMaIMs  CHENMAIUCTOB U JOJDKHOCTHBIX  JIMII
YNOJTHOMOYEHHOTO OpraHa.

Tekyinii KOHTPOJIb OCYIIECTBISETCS IMYyTEM MPOBEICHUS POBEPOK:

pemieHuid o TipefocTaBieHUU (00 OTKaze B MPEAOCTABICHUH) MYHUIIUMATBHOM
yCIYyTH;

BBISIBJICHUS M YCTPAHEHUS HAPYILICHUH MTPaB TPAXKIaH;

pPacCMOTPEHUs, IPUHATUS PEIICHUN U TTOATOTOBKH OTBETOB HAa OOpAIlICHUS TpakaaH,
coJieprKallre KajmoObl Ha pelieHus, TeUcTBus (0e31eCTBUE) TOMKHOCTHBIX JIHUII.

IMopsinok ¥ NepUOAUYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK
NMOJIHOTHI M Ka4ecTBa MPeA0CTABJIEHUSI MYHHIIUNAIBLHON yCJIYru, B TOM YHCJe
NopsiIoK U GopMBbI KOHTPOJIA 32 MOJTHOTOH M KAUeCTBOM NPe0CTABIEHUS
MYHUIMNAJIbHON yCIAyTH

4.2. KoHTposb 32 MOJHOTON M KAa4€CTBOM IPEAOCTABICHUS MYHULUIIAIIBHON YCIyTH
BKJIIOUaeT B ce0s MPOBEICHNE MJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK.

4.3. TlnanoBbIe MPOBEPKU OCYIIECTBISIIOTCA HA OCHOBAHWU T'OJOBBIX IUIAHOB pabOTHI
VYIIOJTHOMOYEHHOTO OpraHa, yTBEPKAAEMBIX PYKOBOAUTENEM YIIOJHOMOYEHHOIO Oprasa.
[Ipu m1aHOBOM MPOBEPKE MOTHOTHI U KauyeCcTBa MPEJOCTABICHNUS] MYHUIIMIATBHON YCIyTH
KOHTPOJIIO TTO/IJIEKAT:

COOMI0OJIEHNE CPOKOB TIPEJOCTABICHUS MYHUIIUINAIBHON YCIyrH; COOJI0eHNE
MOJIOKEHUW HACTOSIIETO AIMUHUCTPATUBHOIO PETIaMEHTa;

MPaBUJIBHOCTh 1 00OCHOBAHHOCTH MIPUHATOTO PEIICHUSI 00 0TKAa3€ B MPEIOCTABICHUH
MYHHULUITAJIBHON YCIIYTH.

OcHoBaHMEM ISl TPOBEACHUSI BHETUIAHOBBIX MMPOBEPOK SIBISFOTCS

MOJy4EHUE OT TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYNPABJICHUS
uHDOpMAIIMK O TPENANONaraéMbIX WM BBISBICHHBIX HAPYIICHUSX HOPMATHBHBIX
mpaBoBBIX akTOB Poccwuiickoit Denepannn, HOPMATUBHBIX MPABOBHIX aKTOB PecrmyOnnku
KppiIM ¥ HOpMaTHMBHBIX MNPABOBBIX AaKTOB OPraHOB MECTHOTO CaMOYNPABICHUS
COBXO3HEHCKOTO CEJIBhCKOTO TmoceneHust KpacHomepekomnckoro paiioHa PecmyOnmku
Kpsivm;

oOparieHus rpakJiaH U IOPUINYECKHUX JINI] Ha HAPYIICHUS 3aKOHOJATEIHCTBA, B TOM
YUCJIE HA Ka4€CTBO NPEAOCTABICHUS MYHULIMIIATBHONW YCITYTH.

OTBEeTCTBEHHOCTH JO/KHOCTHBIX JIMII 32 pellieHUus U aelcTBus (0e3aeiicTBue),



NpPUHUMAaeMble (0CYHIECTBJsIeMbIe) MMM B X0/€¢ NIPEeA0CTABJICHUS MYHHUIUNIAJTBHOMT
ycayru

4.4. Tlo pe3ynpTraTaM MPOBEACHHBIX MPOBEPOK B CIIy4dae BBISBICHUS HapyLIEHUN
IIOJIOKEHUM HACTOAIIEr0o AJIMUHHCTPATHBHOIO pErjJaMEHTa, HOPMATUBHBIX IPAaBOBBIX
aktoB PecnyOnuku KpbiM M HOpPMAaTHUBHBIX MPaBOBBIX AKTOB OpPraHOB MECTHOT'O
camoympasiacHus: COBXO3HEHCKOIO CEIbCKOTO IMOceseHuss KpacHONEpEeKOICKOro paioHa
Pecny6niuku KpbiM ocyiiecTBisieTcsi MpUBJICYEHUE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B
COOTBETCTBHHU C 3aKOHOJATEIbCTBOM Poccuiickoit denepannu.

IlepconanpHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMLI 3a IPaBUJIBHOCTH W
CBOEBPEMEHHOCTh MPUHATHUS PELIEHUSI O TIPeloCcTaBiIeHUH (00 0TKa3e B NMPEIOCTaBICHUH)
MYHHULUNAIBHONW YCIYTH 3aKPEIUISIETCSA B UX JOJHKHOCTHBIX PETJaMEHTaX B COOTBETCTBUU
C TpeOOBaHUSAMU 3aKOHOIATENIbCTBA.

TpeOoBaHus K NOPSAAKY U (popMaM KOHTPOJIA 32 MPeI0CTABICHUEM
MYHHMIUIIAJIBHOU YCJIYT'H, B TOM YHCJIe CO CTOPOHBI I'PAXK/IAH, UX 00beIMHEHU 1
OpraHu3anui

4.5. Tpaxnane, ux OOBECIUHECHHUS W OPraHU3AIMH UMEIOT IMPABO OCYIIECTBISATH
KOHTPOJIb 3a MPEIOCTABIICHHEM MYHHUIUTIAJILHON YCIYTH MyTEeM MOJydeHUsT HH(OPMALIUH
0 XOJI€ MPEAOCTABICHUS MYHUIIMIAIBHON YCIYyTrH, B TOM YHUCJE O CPOKax 3aBEpIICHUS
aIMUHHUCTPATUBHBIX MPOUENYP (IEHUCTBHIN).

['paxnane, nx oObEeIUHEHUSI U OpraHU3aLUU TAaK)KE€ UMEIOT MPaBo:

HAIpaBJSATh 3aMEUaHMs M NPEIJIOKEHUS MO YIYYHIEHUIO JOCTYIMHOCTH M KadyecTBa
IPEAOCTABICHUS MYHULIUTIATBHON YCIIYTH;

BHOCUTh TIPEJIOKEHHSI O Mepax [0 YCTPAHEHUIO HApyIIEHUH HACTOSIIErO
AJIMHUHHCTPATUBHOTO PETJIAMEHTA.

4.6. JIOWKHOCTHBIE JMIIAa YTOJHOMOYEHHOTO OpraHa NPUHUMAIOT MEpPbl K
OPEKPALICHUIO  JONYIICHHBIX HAPYUIEHWW, YCTPAHAKT TMPUYMHBI W  YCIIOBHS,
CIIOCOOCTBYIOIINE COBEPUICHUIO HAPYIIICHU.

Nudopmanus o pesynpTaTax pacCMOTPEHHs 3aMEYaHUN M NPEIOKEHUN TpakIaH,
uX OOBEAMHEHHH W OpraHu3alMil JAOBOJUTCS MO CBEACHUS IUI, HAMpPaBUBIIUX OTHU
3aMEUYaHUs U MPEIIIOKECHHUS.

V. ocyneonblii (BHeCy1eOHbINH) MOPSA0K 00KAJT0BAHNS PellleHUuil U 1elcTBUil
(0e3neiicTBHSI) OpraHa, NPea0CTABJIAIOIIEr0 MYHHIIUNIAJBbHYIO YCJIYIY, a TAKKe UX
AOJIKHOCTHBIX JIMI, MyHMIMNAJBHBIX CJIYKAUX

5.1. 3asBuUTens WMeEET MpaBO Ha OOXajloBaHWE pelmieHWs W (WIK) IEUCTBUIN
(6e3neticTBus) YIIOJTHOMOYECHHOTO OpraHa, JOJDKHOCTHBIX JIMI YTIOJHOMOYEHHOTO
opraHa, MYHHUIIMTAIBHBIX CIYKallldiX, MHOTO(QYHKIIMOHATHLHOTO IIEHTPA, a TaKKe
paboTHMKa MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MpPU MPEJOCTABICHUM MYHHUIIMIATbLHON
YCIIYTH B 10Cy1eO0HOM (BHECYIeOHOM) TTOpsiAKe (j1anee — xxanoba).

3asBUTENb MOKET OOPATUTHCS € XKaT000M B CICIYIOIUX CIyYasx:

1) mnHapyiieHwe cpoka pEerucTpaluu 3amnpoca 3asBUTEIST O MPEAOCTaBICHUU



MYHULANIAIBHOW YCIYTH, 3ampoca, YKa3aHHOTro B cratbe 15.1 PenepanbHOro 3akona Ne
210-03;

2) HapyuleHUE CpOKa NpeIOCTaBICHUS MYHULMNAIBbHOM ycinyru. B ykazaHHOM
ciayyae jgocyneOHoe (BHecylneOHOe) 0o0X»aloBaHUE 3asBUTENIEM PEIICHUN W JeHCTBUIA
(Oe3nmeiicTBUs]) MHOTO(YHKIIMOHAJIBHOIO LEHTpa, PabOTHUKA MHOTO(]YHKIIMOHAIBHOIO
LEHTPa BO3MOXKHO B Ciyyae, €Clld Ha MHOTO(YHKIMOHAJIbHBIM LEHTp, pELICHUS H
nevictBus  (Oe3AeHCTBHE)  KOTOPOTO  OOXKAIYIOTCS,  BO3JOXKEHa  (QYHKIUS IO
MPEIOCTaBICHUIO MYHULIMIIAIBHON YCIYTH B MOJTHOM 00bEME B MOPSAIKE, OMpPENeIEHHOM
yactbio 1.3 ctateu 16 @enepanbHoro 3axkoHa Ne 210-D3;

3) TpeboBaHME Yy 3asBUTENS JOKYMEHTOB WIM MH(POpMALMH JUOO OCYLIECTBICHUS
NEUCTBUM, TMpPEACTaBICHUE WM  OCYIIECTBIEHHWE KOTOPbIX HE MPEeayCMOTPEHO
HOPMATUBHBIMU  TIpaBOBbIMU  akTamMu Poccuiickoit  denepauuu, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku KpbiM, MyHUIIMNIATbHBIMH TPABOBBIMU aKTaMH JJIsI
IPEIOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

4) oTkaz B MpHUEME JOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU TIpaBOBbIMU  akTamu Poccuiickoit  denepanuur, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku KpbiM, MyHUITMTIAJbHBIMH TPABOBBIMU aKTaMH JJIsI
PEIOCTABICHUS MYHULIUTIAIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B MpPEAOCTAaBICHUHU MYHUIIMIAIBHON YCIIYT'H, €CJId OCHOBAaHHUS OTKa3a He
IpeayCMOTPEHHI (heiepalbHBIMU 3aKOHAMH U MPUHSITBIMU B COOTBETCTBUU C HUMHU WHBIMU
HOPMATUBHBIMU TPAaBOBbIMU akTamMu Poccuiickoit ®enepanuu, 3aKOHAMU W HHBIMH
HOPMAaTHMBHBIMU MPaBOBBIMU akTamu PecryOnuku KpbiM, MyHUIIUTTATBHBIMU TPABOBBIMU
aktaMd. B yka3zaHHOM cnydae jaocyaeOHoe (BHecyneOHOe) 00KalloBaHHUE 3asiBUTENIEM
pemieHnii U AedcTBUi (Oe3AeiicTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHUKA
MHOTO(GYHKIIMOHATBHOTO IEHTPA BO3MOXKHO B CiIy4ae, €CJIM Ha MHOTO(YHKIIMOHAIbHBIN
LIEHTp, pelIeHusl U AercTBUs (0€3/1eiCTBHE) KOTOPOTO 00XKANYIOTCS, BO3JIOKEHA (DYHKITUS
0 TMPEJOCTABICHUIO MYHUIMNAIBHOM YCIYrM B TIOJHOM OO0BEME B TMOPSIKE,
omnpezaeaeHHOM dacThio 1.3 ctathu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpe0oBaHUE C 3asIBUTEINS MIPU MPEAOCTABICHUNA MYHUIIUIAIBHON YCIYTH TUIATHI,
HE IPEIYCMOTPEHHOM HOPMATHMBHBIMHM MpPaBOBbIMH akTamMu Poccuiickon @enepanuu,
HOPMAaTHUBHBIMHU MPaBOBBIMU akTamMu PecryOnuku KpbiM, MyHUIIMTIANBHBIMUA TPABOBBIMU
aKTaMu;

7) 0TKa3 yHOJIHOMOYEHHOI'O OpraHa, JOJKHOCTHOTO JIUIA YIOJIHOMOYEHHOIO OpraHa,
MHOTO(QYHKIIMOHAJFHOTO  IIEHTpa, pabOTHUKa  MHOTOQYHKIMOHAIBHOTO  IIEHTPA,
OopraHu3aiui, ITpeaycMOTpEeHHbIX YacThio 1.1 crathu 16 @enepanbHoro 3axkoHa Ne 210-
@3, win ux pabOTHUKOB B HCIPABICHUU [TOMYIIEHHBIX MU OMNEYAaTOK M OIMUOOK B
BBIAHHBIX B pPE3yJbTaTe MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH JOKYMEHTaxX Ju0o
HapyllIeHUE YCTAHOBICEHHOTO CpOKa TaKUX WcHpaBieHuid. B ykazaHHOM ciydae
nocyneoHoe (BHecymeOHOe) oOXajdoBaHHWE 3asgBUTEICM PCIICHWH W JICHCTBUM
(6e3meiicTBUsl) MHOTO(YHKITMOHAIBHOTO IIEHTPa, pPabOTHHWKA MHOTO(])YHKITMOHAIBHOTO
IIEHTPa BO3MOXKHO B Ciy4yae, €Cli Ha MHOTO()YHKIIMOHAIBHBIM IIEHTP, PEHICHUS W
neiictBuss  (Oe3meicTBHE)  KOTOPOrOo  OOXKATYIOTCS, BO3JIOKEHa  (QYHKIHS 110
MPEAOCTABICHUIO MYHUIIUMIIAIBHONW YCIYTU B TIOJIHOM O00BbEME B MOPSAJKE, OMPEACICHHOM
yacTbio 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3;

8) HapylleHue CpoKa WIM TOpsSAKa BbIIAYM JOKYMEHTOB 110 pe3yJbTaTam
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MPEeIOCTaBICHUS MYHUIIMNIATBHON YCIYTH;

9) mpuocTaHOBIEHUE MPEAOCTABIEHUS MYHULMIAIBHOM YCIyrd, €clii OCHOBaHUS
MPUOCTAHOBJICHUSI HE TMPEAyCMOTPEHbl (enepaqbHbIMU 3aKOHAMU U TPUHATHIMH B
COOTBETCTBUM C HHUMH HWHBIMA HOPMAaTUBHBIMU TIPAaBOBBIMH akTaMu Poccuiickoit
denepanuu, 3aKOHAMU U UTHBIMU HOPMAaTUBHBIMH MPaBOBbIMU akTaMu Pecriyonuku Kpbim,
MYHHUIMIAIBHBIMUA MPAaBOBBIMU aKkTaMu. B ykazanHoM ciydae gocyaeOHoe (BHeCyqeOHOE)
00’kalloBaHUE 3asBUTENIEM PEIICHUN U nercTBui (06e31eicTBrs) MHOTO() yHKIIMOHAIBHOTO
LEHTpa, pabOTHHUKAa MHOTO(PYHKIMOHAJIBHOTO IIEHTpa BO3MOXHO B Cilydae, €Cld Ha
MHOTO(QYHKIIMOHAJBHBIM LEHTp, pelieHuss u jenctBus (Oe3geiicTBUE) KOTOPOTo
00KayloTCsl, BO3JIOKE€HAa (YHKIUS MO MPEJOCTaBICHUIO MYHUIIMIAIBLHON YCIyTH B
MOJIHOM 00beMe B MOpAJIKe, onpeeIeHHOM YacThio 1.3 crathu 16 depepanbHOro 3akoHa
Ne 210-03;

10) TpebGoBanue y 3asBUTENs MPU NPEAOCTABICHUU MYHUIMIAIBHOW YCIYTU
JOKYMEHTOB WJIM HMH(QOpMalUMU, OTCYTCTBHUE W (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJUCh MPHU MEPBOHAYAIBHOM OTKa3€ B NpPHUEME JOKYMEHTOB, HEOOXOIUMBIX s
NPEIOCTaBICHUS] MYHHUIIMNAIbHOW YCIYTH, JIMOO B MPEJOCTABICHUM MYHUIIMIIATBHON
YCIYTH, 32 HMCKJIIOYEHHEM Clly4aeB, MPEIyCMOTPEHHBbIX MyHKTOM 4 yactu | cratbu 7
®enepanpHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydyae pocyaeOHoe (BHecyaeOHOE)
00>ajl0BaHME 3asIBUTEJIEM PEIICHUM U AeicTBUI (Oe31elicTBHUS) MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pa0OTHHKA MHOTO(YHKI[MOHAJIIBHOIO IIEHTpa BO3MOXKHO B Ciydae, €Clid Ha
MHOTOQYHKIMOHAIBHBIA IIEHTP, peleHus u JedctBus (0e3meiicTBre) KOTOPOTO
00XaTyroTcs, BO3JIO)K€Ha (GYHKIUA TO MPEJOCTaBICHUI0O MYHMUIIMMAIBHOW YCIYTU B
MOJIHOM 00beMe B MOPsJIKE, onpeieIeHHOM yacThio 1.3 cratbu 16 denepanbHOro 3aKoHa
Ne 210-®3.

5.2. Kanoba momkHa COlepKaTh:

1) HauMeHOBaHHE HCIOJHUTEIBLHO-PACIIOPSIAUTEIHHOTO OpPraHa MYHUIIMIIAIBHOTO
o0Opa3oBaHus, JOHKHOCTHOTO JIMIA YIOJHOMOYEHHOIO OpraHa, WM MYHHUIUMNAIBHOTO
CIIy’Kalllero, MHOTO(YHKIIMOHAJIIBHOTO IIEHTpa, €ro pyKoBoAWTeNns W (win) pabOTHUKA,
pelieHus u 1eUcTBUs (0e31eCTBIE) KOTOPBIX 00KATYIOTCS;

2) damMuino, uUMsA, OTYECTBO (IOCJIEAHEE - TMPU HAIWYHUM), CBEACHUS O MECTE
KUTEIIbCTBA 3asABUTENS - (PU3MUECKOrO JHUIa JMOO HAaMMEHOBAaHUE, CBEACHHUS O MECTe
HAXOXJACHUS 3asABUTENA - IOPUIUUYECKOTO JIHIA, a TakKKe HOMEp (HoMepa) KOHTaKTHOTO
Tenedona, agpec (ampeca) MEKTPOHHON TMOYTHI (MIPU HATUYUHU) M TOYTOBBIA aJpec, IO
KOTOPBIM JIOJ>KEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBegeHuss 00 OOXKaTyeMbIX peIICHUAX ©  JACHCTBUAX  (Oe3melcTBUN)
YIIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIIA, YIOJIHOMOYEHHOrO oOpraHa, JHOO
MYHHUIIUTIAIBHOTO  CIYXKallero,  MHOTO(QYHKIIMOHAJIBRHOTO  IIEHTpa,  pabOTHHUKA
MHOTO()YHKIIMOHATLHOTO IIEHTPa, UX PAOOTHUKOB;

4) noBOIBI, HA OCHOBAaHWU KOTOPBIX 3asBHUTEIb HE COIVIACEH C PEIICHHEM MU
nevctBusiMu  (0e3leiicTBUEM)  YIOJHOMOYEHHOTO  OpraHa, JOJDKHOCTHOIO — JIMIA
YIOJHOMOYEHHOTO OpraHa WJIM MYHHUIIUIIATBFHOTO CIIYKAlllero, MHOTO(PYHKIIMOHAIBHOTO
[eHTpa, paboTHUKa MHOTO(YHKIIMOHAIBHOTO IICHTpa. 3asBUTENIEM MOTYT OBITh
MPEACTaBIEHbI JOKYMEHTHI (MU HAJIMYKH), TTOATBEPKAAOIINE TOBOABI 3asiBUTENS, JTUOO
UX KOIIUHU.

3asBUTENb UMEET MPABO Ha MoydyeHHe UHGOPMALMU U JJOKYMEHTOB, HEOOXOAUMBIX
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1U1s1 0OOCHOBAHMSI U pACCMOTPEHHUS KaJI00BbI.

5.3. Tlo pe3ynbpTaTaM pacCMOTPEHHS KaJIOObl MPUHUMAETCA OJHO U3 CIEIYIOUIUX
PELLIEHUM:

1) sxano0a ynoBIETBOPSAETCS, B TOM 4YHCIe B JOPME OTMEHBI MPUHATOrO pEUICHUS,
UCIIpaBJICHUs] JOMYLIEHHBIX OINEYaTOK M OHIMOOK B BBIIAHHBIX B pe3yJbTaTe
MPEeIOCTaBICHUS! MYHHUIIMIIAJIBHON YCIYTH JOKYMEHTaxX, BO3BpaTa 3asgBUTENIO JEHEXKHBIX
CPEIICTB, B3UMAHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH MPABOBBIMU aKTaMHU
Poccuiickoit ®enepanuu, HOPMATUBHBIMU MpaBOBbIMU akTaMu Pecnyonuku KpbiMm,
MYHUIIATIATHHBIMU TIPABOBBIMU aKTaMH;

2) B yIOBJIETBOPEHUH KaJI00BI OTKA3bIBAETCS.

5.4. OcHOBaHMSIMU AJI OTKa3a B YJOBJIETBOPEHUH KaAIOObI SBIISIOTCS:

1) npuszHaHue mNpPaBOMEPHBIMU pelIeHUus u (Wiu) jAedcTBUi (Oe3mercTBUS)
YIIOJHOMOYEHHOTO  OpraHa, JIOJDKHOCTHBIX  JIML, MYHUIMIAIBHBIX  CIYXKaIlUX

YIOJTHOMOYEHHOTO oprasa, MHOTO()YHKIIMOHATBHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIHOHAIBHOTO IEHTPA, YYaCTBYIOUIMX B MPEAOCTABICHUUM MYHULUIAIbHON
yCIIyTH,

2) Hagu4ue BCTYIMBIIETO B 3aKOHHYIO CWIJIY PEIICHHUs CyJa IO Kajlo0e O TOM JKe
PEAMETE U 110 TEM K€ OCHOBAHMUSIM;

3) momava kayoObl JIMIIOM, TOJIHOMOYHS KOTOPOTO HE TOJATBEPKICHBI B TOPSJIKE,
YCTAaHOBJIIEHHOM 3aKOHOAAaTeNbCcTBOM Poccuiickon denepanumu.

5.5. He no3nHee aHs, CHEAYIOLIErO 3a JHEM IIPUHATHS PEUICHUS, 3aABUTEIIO B
MUCbMEHHON (dopMe U TI0 KEIaHUIO0 3asBUTENS B DJCKTPOHHOW (opMe HampamiseTcs
MOTHUBHUPOBAHHBIA OTBET O PE3yJIbTaTaX PaCCMOTPEHUS KaTO0OHbI.

B cnyuae nmpusHaHus kanmoObl MOJJIekKaIed YIOBIETBOPEHUIO B OTBETE 3asIBUTEIIO
naercsa wHboOpManMs O JCHCTBUSX, OCYIICCTBISEMBIX YIIOJHOMOUYEHHBIM OpraHOM,
MHOTOYHKIIMOHAJILHBIM ~ IICHTPOM, B  IEJIIX HE3aMEIJUTEILHOTO  YCTPaHCHHS
BBISIBJICHHBIX HApPYIIEHUW MPU OKa3aHUM MYHHUIUNAIBHON YCIYTH, a TaKXe MPUHOCITCA
W3BUHEHMS 3a JOCTaBJICHHBIE HEyA0OCTBAa M yKas3bIBaeTCs MHGOPMAIIUSA O JaJbHEHUIIHNX
NEHUCTBHUAX, KOTOpPbIE HEOOXOJMMO COBEPIIUTH 3asgBUTEII0 B 1EIAX ITOJTYUYCHHS
MYHHIHANAJIbHON YCIIYTH.

B cnyuae npusHaHms kajgoObl HE TOJICKAIICH YIOBICTBOPEHUIO B OTBETE
3asIBUTENIO JTAIOTCSI apTyMEHTHUPOBAHHBIE Pa3bsICHEHUSI O MPUYMHAX MPUHATOTO PEIICHMUS,
a Takxke HHGOPMAIIHSI O TTOPSIKE 00KAIOBAHUS MPUHSATOTO PEIICHUS.

OpraHbl MECTHOT0 CAMOYNIPABJICHHS], OPTAaHNU3AIMU U YIIOJTHOMOYEHHbIE HA
paccMOTpeHHe KajJ00bl JTULA, KOTOPBIM MOKeT ObITh HANIPaBJIEHA Kaa00a
3asiBUTEJISl B 10CY1e0HOM (BHECY1e0HOM) MOPsIAKe

5.6. B nocynebHoM (BHecyAeOHOM) TMOpSAKE 3asBUTENb (MPEICTABUTENh) BIIpaBE
oOpaTUThCS C >KalmobOW B mNHChbMEHHOW ¢opMe Ha OyMa)XHOM HOCUTENE WIH B
AIEKTPOHHOU opme:

B YNOJHOMOYEHHBI OpraH — Ha peuieHue W (uwiam) pAeictBus (Oe3nercTBuUE)
JOJKHOCTHOTO JIMIA, PYKOBOJUTENSL CTPYKTYPHOIO MOAPA3JAEICHUS Y TOJTHOMOYEHHOTO
opraHa, Ha peuieHue u JedctBus  (Oe3deilicTBUE) YIOJIHOMOYEHHOI'O Oprasa,
pyKOBOAUTENST YTIOTHOMOUYEHHOTO OpPraHa;



B BBILIECTOSAIMNA OpPraH Ha pelieHue u (1uian) aecreus (0e3aeicTBue) J0HKHOCTHOTO
JWIA, PYKOBOAUTENS CTPYKTYPHOTO MOIpa3ieieHns Y TOJTHOMOYEHHOTO OpraHa;

K PYKOBOJIUTENIO MHOTO()YHKIIMOHAJIBHOTO IIEHTpa — HA peHIeHWs U ACHCTBUA
(Oe3neiicTBUe) paOOTHHKA MHOTO( YHKIIMOHAJIBHOTO LIEHTPA;

K YYpPEIUTEeNI0 MHOTO(QYHKIMOHATBFHOTO IIEHTpa — Ha peHIeHHEe W JACWCTBUA
(6e3nericTBre) MHOTO(DYHKIIMOHATIBHOTO IIEHTPA.

B VYnomnomoueHHOM oOpraHe, MHOTO(QYHKIMOHAJIBHOM IICHTPE, Y Y4YpeauTels
MHOTO(YHKIIMOHAIBHOTO [EHTPa OMPEICSISIIOTCS YIOJTHOMOYEHHBIE Ha PacCMOTPECHHE
XKayo0 JTOHKHOCTHBIE JIULA.

Cnoco0b1 nHpOpMUPOBaHUSA 3asiBUTEICH 0 MOPSAKE MOAA4YH U PACCMOTPEHHS
KaJI00bI, B TOM YHCJIe C MCII0JIb30BaHueM EIMHOro moprajia rocy1apcTBeHHbIX H
MYHUIHUIAJIBHBIX yCayr (PyHKIMIT)

5.7. Undopmarus o mopsake MojJayd U PacCMOTPEHUs KajoObl pa3Melaercs Ha
MH(GOPMAIIMOHHBIX CTEH/IaX B MECTaX MPEAOCTABICHNUS MYHUIIMIAIBHON YCIYTH, Ha caiTe
VYnonnomouennoro oprana, EI'Y, a Takxke mnpemocraBisieTcss B yCTHOM (Gopme 1o
teneoHy W (WIM) Ha JUYHOM TIpueMe JMO0 B THUCHbMEHHOH (opMe TMOYTOBBIM
OTIIPABJICHUEM IO AJIpECy, YKa3aHHOMY 3asiBUTENIEM (IIPEICTABUTEIIEM ).

IlepeyeHb HOPMATHBHBIX MPABOBbIX AKTOB, PEryJTHPYIOIIMUX NOPSIA0K
aocyaedHoro (BHecyaeOHOro) oo:xkajmoBanus aecrBuii (0e3geiicTBusl) U (WIK)
pellleHuii, NPUHSATHIX (OCYIEeCTBIEHHBIX) B X0/1€ MPeI0CTABJIEHUS MYHUIIUNATBHOI
yCJyru

5.8. Tlopsimok mocyneOHOTO (BHECYIEOHOT0) OOKaJIOBaHUS PEIICHUA W JIeUCTBUUN
(Oe3nmeiicTBUs) YTIOJIHOMOYEHHOTO OpraHa, MpeloCTaBISIIONIEr0 MYHULIUTIABHYIO YCIIYTY,
a TaKXe €ro JOJKHOCTHBIX JIUI] PETYIUPYETCS:

®enepanbHbIM 3aK0HOM Ne 210-D3;

noctaHoBieHueM lIpaButensctBa Poccuiickoit @eaeparuu ot 20.11.2012 Ne 1198
"O (¢enepanbHON TOCYIApCTBEHHOW WH()OPMAIIMOHHOW CHCTEMeE, OOecIeunBaromen
npoiecc  gocyneOHoro  (BHecyneOHOro) oOKajloBaHHMS  PEUICHHMHA U JeHCTBUIN
(Oe3meiicTBUs),  COBEPIICHHBIX  MPU  TPENOCTABICHUM  TOCYJAPCTBEHHBIX U
MYHULHAMAIBHBIX YCIYT .

VI. Oco0eHHOCTH BBINOJIHEHHUS AIMUHIUCTPATUBHBIX Npoueayp (neiicTBuii) B
MHOI0()YHKIMOHAJIBHBIX HEHTPaX NPeI0CTABJICHUA IOCYIaPCTBEHHBIX U
MYHHUUMIAJIBHBIX YCJIYT

HcuyepnbiBaromuii nepevyeHb aAMUHUCTPATUBHBIX NPoueayp (1edcTBUil) npu
NPeA0CTABJICHMH MYHULIUNIAJIBHOH YCIYIH, BHINOJIHIEMbIX
MHOT0(YHKIMOHAJIBLHBIMU HEHTPAMH

6.1 MHOroyHKIIMOHATbHBIN LIEHTP OCYIIECTBIISET:
MH(QOpPMHUPOBAHUE 3asiBUTENICH O MOPSIAKE MPEOCTABICHUSI MyHUIIUIIAIIBHOW YCIyTH



B MHOT'O()YHKIIMOHAJIbHOM LIEHTPE, MO WHBIM BONPOCaM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHULHANIAIBHOW YCIYTH, a TakK€ KOHCYJbTHUPOBAHUE 3aABUTEIEH O TMOPSAIKE
MPEIOCTaBICHUS MYHUIIMNIATBHOW YCIYTH B MHOTO()YHKIIMOHAJILHOM IIEHTPE;

BBIJJaYy 3asABUTENI0 pPE3yJbTaTa IPEIOCTABICHUS MYHHUIMIAIBHOM YCIYrd, Ha
OyMa)KHOM HOCHTENE, MOATBEPKIAIOIIUX COJEpPKAHUE DIIEKTPOHHBIX JOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(QYHKIMOHAJIBHBIM WLEHTp MO pe3yJbTaTaM MpelOoCTaBICHUS
MYHHUIMOAIBHOW YCIYI'M, a TakKe BblJauya JOKYMEHTOB, BKJIIOYas COCTaBJIECHUE Ha
OyMa)KHOM HOCHUTEJE M 3aBEPEHHE BBIMHCOK W3 HMH()OPMALMOHHBIX CHCTEM OPraHOB,
MPEIOCTABISAIOIUX TOCYIapCTBEHHbIE (MYHUIUNIAIbHbBIE) YCIYTH;

MHBIE MPOLEAYPBI U JEUCTBUS, NpeaycMoTpeHHble DenepanbHbiM 3akoHOM Ne 210-
3.

B coorBerctBuu ¢ uvacteio 1.1 crateu 16 ®depepansHoro 3akona Ne 210-D3 nng
peanuzanuu CBOUMX (PYyHKUMNA MHOTO(YHKIIMOHAJIbHBIE LEHTPHI BIIpAaBE MPUBIEKATh UHbIE
OpraHU3alHH.

NupopmupoBanue 3assBUTEIEH

6.2.  UudopmupoBanue  3asBUTENST  MHOTOQYHKUMOHAIBHBIMH  LIEHTpaMHU
OCYIIECTBIISIETCS CJIETYIOIIMMU CIIOCO0aMu:

a) TIOCPEACTBOM MPHUBJICUYECHUS CPEJICTB MAcCOBOM HMHPOpMAIUHU, a TaKXKE MyTeM
pasMmernieHuss WHGOPMAIMU Ha OQUIMATBHBIX calWTax W WHPOPMAIMOHHBIX CTEHIAX
MHOTO(QYHKIIMOHATBHBIX IIEHTPOB;

0) mpu oOpalieHuH 3asBUTENST B MHOTO(PYHKIMOHAJIBHBIA WEHTP JIMYHO, IO
TesneoHy, TOCPECTBOM MOYTOBBIX OTIPABIICHUIA, JTUOO MO IEKTPOHHOU MOYTE.

[Ipu nuyHOM oOOpaieHnn pabOTHUK MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa MOJAPOOHO
UHGOPMHPYET 3asiBUTEJEH [0 MHTEPECYIOUIUM MX BOINPOCaM B BEXKJIMBON KOPPEKTHOMN
dopMe ¢ ucnosib30BaHUEM O(PHUIIUATBLHO-IEIIOBOTO CTUJIS peur. PekoMeHayemoe Bpemsi
NPEIOCTaBICHUS KOHCYJIbTAllMK — HE Oosiee 15 MUHYT, Bpemsi OXKHUJaHUS B Ouepeau B
CEeKTOpe MHPOPMHUPOBAHUS HJIA MOJTyYeHUs UHPOPMAIIMU O MYHUIIMITAJIBHBIX YCIyrax He
MOJKET MPEBBIIATH 15 MUHYT.

OtBeT Ha TeneQOHHBINA 3BOHOK JIOJKEH HAUMHATHCA ¢ HH(POpMAIIMKU O HAMMEHOBAaHUHU
opraHu3anuy,  (aMuiIdM,  UMEHH,  OTYeCTBE W  JOHKHOCTH  pabOTHHKA
MHOTO(QYHKIIMOHAIBHOTO ILIEHTPA, MPUHSABLIETO TeneOHHBIM 3BOHOK. MHIuBHIyambHOE
YCTHOE KOHCYJIBTUPOBAaHWE TIpU OOpalleHWH 3asBUTENA 1O TeledoHy paOOTHHUK
MHOTO(YHKIIMOHAIBHOTO [IEHTpa OcyIIecTBIseT He Oonee 10 MUHYT;

B cnydae ecnu /i moAroToBKH OTBETa TpeOyeTcst 0oiee MPOAOKUTENBHOE BPEMs,
pabOTHUK MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, OCYLIECTBISIONINNA HHANBUAYATbHOE YCTHOE
KOHCYJIbTUPOBAHUE 110 TeNne(OHY, MOKET MPEI0KUTH 3asIBUTEIIO:

M3JIOKHUTHh OOpallieHne B MHUChMEHHOW (opMe (OTBET HAIMpaBsieTCs 3asBUTEIO B
COOTBETCTBHH CO CITIOCOOOM, YKa3aHHBIM B OOPAIICHHH );

HA3HAYUTh JPYTroe BpeMs JIJIsl KOHCYJIbTAIUH.

[Ipy KOHCYNbTHPOBAaHMM TI0 THUCHBMEHHBIM OOpalIeHHUsIM 3asBUTEIEH OTBET
HaNpaBJseTCs] B MUCbMEHHOM BHJI€ B CPOK He mo3aHee 30 KajeHIapHbIX AHEH ¢ MOMEHTA
peructpauun obpamieHus B (opMe 3JIEKTPOHHOTO JOKYMEHTa MO aapecy AJIEKTPOHHON
MOYTHl, YKa3aHHOMY B OOpAaIleHHH, MOCTYMHBIIEM B MHOTO(QYHKIMOHAJIbHBIA IICHTP B



dopMe DJIEKTPOHHOTO MOKYMEHTa, W B TMHCBMEHHOW (opMe IO TOYTOBOMY ajapecy,
YKa3aHHOMY B OOpaIlleHWH, TMOCTYIUBIIEM B MHOTOQYHKIIMOHAIBHBIA IIEHTP B
MUCbMEHHOU (hopMe.

Brigaua 3asiBUTE/II0 pe3y/IbTATA NPEAOCTABJICHNS MYHHMIUNIAJIbHON YCIAYyTH

6.3. Ilpy Hanuuuum B 3aABICHUM O MNPEAOCTABICHUM MYHULUHUNAIBHOW YCIYTH
yKa3aHUs O BbIJaye PE3yJbTATOB OKa3aHUs YCIYyTH Yyepe3 MHOTO(YHKIIMOHAILHBIN IICHTD,
YOTHOMOYEHHBI OpraH MepenaeT JOKYMEHThl B MHOTO(YHKIIMOHAJIBHBIM LEHTP s
MOCJIEAYIONICH BbIJIauU 3asIBUTEIIO (IIPEACTABUTEIII0) CIIOCOOOM, COTJIACHO 3aKIIOUEHHBIM
COTJIAIIEHUSAM O B3aUMOJICUCTBUM 3aKIIOUEHHBIM MEXAY YTOJIHOMOYEHHBIM OPraHOM U
MHOTO(DYHKIIMOHAJILHBIM ~ I[EHTPOM B  TOPSJKE, YTBEPKICHHOM TOCTAaHOBJICHUEM
[IpaButennctBa Poccuiickoit ®@enepanuun ot 27.09.2011 Ne 797 "O B3aumojelicTBUU
MEXIy MHOTO(YHKIIMOHATBHBIMU IIEHTPAMU TMPEAOCTABICHUS TOCYJapCTBEHHBIX W
MYHUIUNIATIBHBIX YCIYT U (DeepaibHBIMU OpTaHaMU UCIIOJTHUTEIBLHON BIACTH, OpraHaMu
TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OpraHaMu TOCYJIapCTBEHHON BJIACTH
cyobekToB Poccuiickoii denepanun, opraHaMi MECTHOTO CaMOYIpaBlieHHs' (manee —
[ToctanoBnenue Ne 797).

ITopsimok u cpoku mnepenadyv YIMOTHOMOYEHHBIM OpPraHOM TaKUX JIOKYMEHTOB B
MHOTO(YHKIIMOHAJIGHBIA IEHTP ONPEACISIIOTCS  COTJIallleHUEM O B3aUMOJCHCTBHH,
3aKJIIOYEHHBIM UMU B NTOpsiAKe, ycTaHOBIEHHOM [loctanoBnenuem Ne 797.

6.4. Ilpuem 3asiBUTENEW UIsI BBIIAYM JOKYMEHTOB, SIBIISIIOIIUXCS PE3yJIbTaTOM
MYHUIUNAIBHONW YCIIYTH, B MOPSAKE OYEPEAHOCTH MIPU MOJYYEHUHM HOMEPHOTO TAJIOHA U3
TEPMHUHAJIa BJIEKTPOHHOM oOuYepeaH, COOTBETCTBYIOLIEro Ienu oOpamieHus, Jubo IO
IpeABAPUTEIBHON 3aMHCH.

PaGoTHHK MHOTO(YHKIIMOHATIBFHOTO IIEHTPA OCYIIECTBISET CISAYIONINE JECHCTBUSA:

YCTaHABIIMBAET JINYHOCTh 3asIBUTEIII HA OCHOBAaHUU JOKYMEHTA, YIOCTOBEPSIOLIETO
JIMYHOCTh B COOTBETCTBHUU C 3aKOHOIATENLCTBOM Pocculickon denepanuu;

IpoBEpsieT TOJIHOMOYMS TPEACTaBUTENS 3asBUTeNs (B ciaydae oOparieHus
pEACTaBUTENS 3asIBUTEINS);

ONpENEIAET CTATYC UCTIONHEHU 3asaBieHus 3assureis B [ C;

pacrieyaTblBa€T pe3yJbTaT MPEIOCTABICHUS MYHULHUINAIBHOW YCIYTH B BHIE
AK3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE W 3aBEpsSeT €ro ¢
WCIIOJIb30BAaHUEM T€YaTH MHOTO(YHKIIMOHAIBHOTO IIEHTpa (B MPEAyCMOTPEHHBIX
HOPMAaTHBHBIMM NpaBOBbIMM akTaMu Poccuiickoii ®Depepauum ciiydasx — IedaTd ¢
nzoopaxkenuem ['ocynapcrsenHoro repda Poccuiickoii @enepanmn);

3aBepsieT DK3EMIUISIp DJIEKTPOHHOTO JIOKYMEHTa Ha OyMaXHOM HOCHTENE C
WCIIOJIb30BAaHUEM T€YaTH MHOTO(YHKIIMOHAIBHOTO IIEHTpa (B MPEAyCMOTPEHHBIX
HOPMAaTHBHBIMM NpPaBOBbIMM akTaMu Poccuiickoii depepaunm ciiydasx — MnedaTd ¢
nzoopaxxkenuem ['ocynapcrBenHoro repda Poccuiickoii @enepanmn);

BBIJJAET JIOKYMEHTBI 3asiBUTEIO0, NPU HEOOXOJMMOCTH 3alpallliBaeT y 3asiBUTEIIS
MOJIMUCH 32 KKAbIN BbIIAHHBIN JOKYMEHT;

3ampalivBacT COTJIaCHe 3asBUTEIS HA y4aCTHE B CMC-OMPOCE ISl OLIEHKM KadecTBa
MPEAOCTABICHHBIX YCIYT MHOTO() YHKIIMOHATIBHBIM LIEHTPOM.



[Ipunoxenne Ne 1

K AJMUHHCTPATUBHOMY PETJIAMEHTY
IIPEI0CTaBIICHUS MYHUIUATBHON
YCIIYyTH «BbI1aua KOIIU I
MYHUILIMTNIAJIBHBIX ~ MPABOBBIX  AKTOB
aIMUHUCTPALlUM, HAXONSIUIUXCSA  Ha
XpaHEHUN»

B Anmunuctpannio COBXO3HEHCKOTO CEIbCKOTO
HOCEJICHUs
oT

(®.1.0. pusnueckoro nuia, HHANBUIYATEHOTO
npeInpUHUMATEIS)
JOKYMEHT, YIOCTOBEPSIOIINN JINYHOCTD:

cepust HOMeEp
KEM U KOT'JIa BBIJIaH:

ajpec:

TECII.
OJICKTPOHHAA Imo4yTa:

3ASBJIEHUE

[Ipomry npegocTaBUTh KOIIHIO

(y1(a3BIBaeTCSI BUJ U HAUMCHOBAHHE 3allpalliIiBaCMOI'0 MYHUIIUIIAJIbHOTI'O IIPaABOBOTO aKTa)

B LIEJIAX

Ne (yka3pIBaeTCs JaTa ¥ HOMEP MYHHIIMIIAIBHOTO IMPAaBOBOTO aKTa)
(YKasbIBaeTCs 1EJb OJYYEHHs KOIIMU IIPABOBOIO aKTa)
» 20 T. /

d.1.0. Iloanuce 3asaBuTENA



Brinana

[Ipunoxenne Ne 1

K AJIMUHHCTPAaTUBHOMY DPETJIAMEHTY
IIPEI0CTaBIICHUS MYHUIUTATLHON
YCIIYyTH «Bbl1aua KOIIU I
MYHULIMTNIAJIBHBIX ~ MPABOBBIX  AKTOB
aIMUHUCTpPALlUM, HAXOMAUIUXCSA  HA
XpaHEHUN»

PACIIMCKA B IIOJIYUEHUU JOKYMEHTOB

(COOTBeTCTByeT PEKBU3UTAM, YKa3aHHBIM B JXYpHAJIC peFI/ICTpaHI/II/I)

(®.1.0. 3agBuTtens)

HepequL JOKYMCHTOB, IIPCACTABJICHHBIX 3aBUTCIICM CAMOCTOATCIIBHO!

1.

2.
3.
4

(momxHOCTH, @.1.O. 10HKHOCTHOTO JIUIA, TIOIITUCH BBIIABIIETO PACITUCKY)



