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AJIIMUHHUCTPAILUA KPACHOIEPEKOIICKOI'O PAMMIOHA
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AJIMIHICTPAIIISI KPACHOIIEPEKOIICBKOI'O KPACHOIIEPEKOIICKM PAHOH MEMYPUETH
PAHOHY PECITYBJIIKA KPUM KbbIPBIM /JUKYMXYPUETUHUHD

IMOCTAHOBJIEHUE
ot 28.09. 2020 Ne 392

r.Kpacnonepekonck

OO0 yTBEp)XIEHUM aJMUHUCTPATUBHOIO periaMeHTa
IIPEA0CTABICHNS MYHULIIMITIAIBHON yCiIyTH «Bpltaua
ApXUBHBIX CIIPABOK, ADXUBHBIX BBINMCOK U apXUBHBIX
KOITHH 110 COLMAIBHO-TIPABOBBIM 3aIIPOCaM»

B cootBercTBUM ¢ denepanbHbiMu 3aKkoHamMu Poccuiickorr ®epepanumu ot 27.07.2010
Ne210-®D3 «O6 opranuzanuy NPeAOCTABICHHUS TOCYAAPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT», OT
27.07.2006 Nel52-®3 «O mepcoHalbHBIX AaHHBIX», 3akoHOM Pecnybnuku Kpeim ot 21.08.2014
Ne54-3PK «O6 ocHOBax MecTHOTrO camoyrpasieHusi B PecriyOnuke Kpeim» (¢ m3MeHeHHAMH U

JononHeHusAMn), Ilepeunem MYHULUNAIBHBIX  YCIYT, TPEJOCTaBIAEMBIX aIMUHUCTpaLUen
KpacHomnepekornckoro paiioHa, yTBepKIeHHbIM peuieHreM 19 3acemanust KpacHomepekomnckoro
paliOHHOTO coBeTa 2 co3piBa 0T 26.06.2020 NelO4,mocranoBieHMEMaIMUHUACTPALUA

Kpacnonepekomnckoro paiiona ot 16.04.2019 Nel67 «O Ilopsaake pa3paOOTKu U yTBEPKIEHUS
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEOCTABICHUS MYHUIMIAIBHBIX YCIYr B MYHHUIUIAIbHOM,
oOpazoBanumn KpacHOMEpEeKONCKUi pailoH» ¢ TETbI0 TMPHBEICHUS HOPMATHUBHBIX MPABOBBIX
aKTOB B COOTBETCTBHE C (hefiepaibHbIM 3aKOHOAATENILCTBOM, IMOBBIIIEHUS PE3yJIbTATUBHOCTU U
Ka4ueCTBa, OTKPBITOCTU U AOCTYIMTHOCTH NPECAOCTABIICHUSA MYHI/IHI/IHaJ'II)HOI\/’I yCiyru

I[TOCTAHOBJIAIO:

1. YTBepauTh aIMHUHHCTPATHBHBIM PETJIAMEHT IIPENOCTABICHUS MYHHUIUIIAJIBHON yCIIYTH
«Bplgaya  apXWMBHBIX ~ CIIPAaBOK, apXWMBHBIX BBIMHCOK M APXUBHBIX KOMHUH IO COIUAIBHO-
MIPaBOBBIM 3aripocamy (TIPIIIOKEHHUE).

2. Omy6nukoBath (0OHApPOIOBATH) HACTOSAIIEE MOCTAHOBJICHHE Ha O(QUIMATHHOW HHTEpPHET -
CTpaHHLle MYyHHUIMIAIbHOrO oOpa3zoBanus KpacHomepekonckuil paiion nmoptana [IpaBurenscTBa
Pecny6nuku Kpeim  krpero.rk.gov.ru u B oduuuanbHOM NepuoIMYECKOM IE€YATHOM H3JIaHUH
MyHHULIMNIaJbHOTO oOpa3oBaHus KpacHomepexonckuit pailoH - rasere «BecTHuk opraHos
MECTHOT'O CaMOYIpaBJIeHUsI MyHUIIMIIATbHOTO 00pa3oBanus KpacHonepekorckuii pailon».

3. CunTaTh yTPAaTUBIIMMH CHIIY IIOCTAHOBIIEHHS aIMUHUCTpannu KpacHomnepekornckoro paiioHa ot
13.11.2019 Ned63 «OO6 yTBep>KIACHHUH AaJMHHUCTPATHUBHOIO PETJIaMEHTa MO  MPEAOCTABICHHIO
MYHUIIUTIATBHON YCITYTH «BbItaya apXuUBHBIX CIIPABOK, apXHBHBIX BBHIMMHCOK M aPXHUBHBIX
KOMHMA MO COLMAJIBHO-TIPABOBBIM M MMYIIECTBEHHbIM 3ampocam», oT 01.06.2020 Ne234
«O BHECEHWHW W3MEHEHWI B IMOCTAHOBIICHHWE aJMUHHCTpanuu KpacHomepekorckoro paiioHa oT
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13.11.2019 Ne463», ot 15.06.2020 Ne253 «O BHeceHHMM WH3MCHCHMH B IIOCTAaHOBJICHHE
aamuHuctpanuu Kpacnonepekonckoro paiiona ot 13.11.2019 Ne463».
4. Hacrosimee nmoctaHoBiieHue Berymnaer B cuity ¢ 01.11.2020 rona.

I'maBa aagMuHHCTPaLUU C.1. buaanen

ITocTanoBneHHEe BHECEHO HaA pacCMOTPCHUC
APXHMBHBIM OTACIIOM (MVHI/IHI/IHaJH)HI)IM aDXI/IBOM)

COI''TACOBAHO

«be3 Bu3»

Paccpuika: JIETI0 Ne01.02.02-01, CTPYKTYpHBIE Mopa3IeICHUs aIMUHHUCTpPAIUH,
KpacHonepekornckas mexxpaiionHas npokyparypa, PHITA.

3akmouenue KpacHomepekorckoil MexkpaitoHHOM MpoKypatypsl ot 24.09.2020
Nencopr-20350015-3566-201-20350015



1 MIPOJOJKEHUE IPUIIOKEHUS

IMTPUJIOXXEHHUE

YTBEPXIEH
MOCTAaHOBJICHUEM aJIMUHHUCTPALIUU
Kpacnonepekornckoro paiiona

ot 28.09.2020 Ne392

AJMMHHUCTPATUBHBIN perjaMeHT
NMPeI0CTABJICHUS MYHUIIUNIATbHOM YCJIYTH
«Bbl1aya apXUBHBIX CIIPABOK, APXMBHBIX BHINHMCOK M APXUBHBIX KOMUIA 110
COIHAJILHO-TIPABOBBIM 3aIIPOCaM)»

I. O01mue moJ10KeHus

1. Ilpeamer peryJiMpoBaHusi AAMHHHCTPATHBHOI0 PErJaMeHTa
1.1. AJIMMHHCTPaTUBHBIA pEIJIAMEHT MPEAOCTaBICHUS MYyHHMLIMIAIbHOM ycinyru «Bblgaua
ApPXUBHBIX CIPABOK, APXMBHBIX BBIIMCOK U aPXUBHBIX KOIHH IO COLUAIBHO-IIPABOBBIM 3aIIpOCaM»»
(ranee — AJIMUHHCTPATHUBHBIN PErJaMeHT) ONpENeNseT MOPSAOK M CTaHIapT IpPeaOCTaBICHUS
MYHHULIMIIAJIbHOW YCIYr'HM, CPOKM M IIOCIEJOBATEIbHOCTh JEUCTBUH MO €€ HCIOJHEHUIO
agmuuuctparuu KpacHonepekorickoro paiiona Pecniyonuku Kpeim (nanee — Opran).

Hacrosimuit AAMUHUCTPaTUBHBIN perjaMeHT pa3padoTaH B LENAX MOBBILICHHUS KauecTBa
IIPEAOCTABIICHUS U UCIIOJTHEHUS MyHULUIIAIbHOM YCIIYTH, B TOM YHCJIE:

- YIOPAI0YCHUS aAMUHUCTPATUBHBIX IIpoLieyp (neicTBuil);

- COKpallleHusT ~ KOJMYeCTBAa  JIOKYMEHTOB,  IPENOCTaBISEMBIX  IpaKJaHaMH UL
IIPENOCTABIICHNS MYHULIUIIAJIBHON YCIIyTH;

- YCTAaHOBJICHUSI OTBETCTBEHHOCTH JOJDKHOCTHBIX Jsul OpraHa, NpeAoCTaBIISIOLIMX

MYHUIIMNIAJBHYIO YCIIYTY, 3a HECOOJ0JIeHue UMM TpeOOBaHUI AJIMUHHUCTPAaTHUBHOIO perjaMeHTa
IpY BBIIOJIHEHUH aIMUHUCTPATUBHBIX Hpoueayp (AeHcTBUi).
1.2. Temaruka 3ampocoB COLUATbHO-IIPABOBOTO XapaKTepa, OXBATHIBAET BOIPOCHL: O I'Pa)kIaHCKOM
COCTOSIHUM, TOATBEP)KICHUHM TPYAOBOIO CTaxa, pa3Mepax 3apaboTHON IIaThl, MPOXOXKICHUU
ciy0bl B BoopyxkeHHbIX cuiax, yuyactuu B Benmukoir OtedyectBeHHOU BoviHe 1941 - 1945 tr. n
JPYTUX BOEHHBIX KOH(QUIMKTaX, HECYACTHBIX CiIydasX Ha IPOU3BOJACTBE, HArpaKIeHUU
rOCYJapCTBEHHBIMU U BEJOMCTBEHHBIMHU HArpajaMy, IPUCBOCHUU IMOYETHBIX 3BAHHUU, IMOJY4YECHUH
0o0pa3oBaHUs, OINEKYHCTBE, IaTPOHHUPOBAHWHU, O PENpPECCHsX, NENOpTali, HACUIbCTBEHHOM
BbICEJIEHUU, TPEObIBAHNH B KOHIIArepsx, O MOATBEPKIACHUH UMYILIECTBEHHBIX U IPYrUX MpaB.

WNudopmanus conuaabHO-NPAaBOBOIO XapakTepa IO 3ampocaM TIpa)<J1aH W OpraHu3alui
BbI1aeTcsl B (hopMe apXUBHOI CIIPaBKH, apXUBHOM KOMHMU U apXUBHOM BBIITUCKHU.

ApxuBHas cCHpaBKa - JIOKYMEHT, COJEpXKallUil apXUBHYIO MH(MOpMAIMIO O MpeaMere
3ampoca, C yKa3aHWEM IOUCKOBBIX JaHHBIX JOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX OHA COCTABJICHA.

ApXuBHas KONMHSA - JOKYMEHT, BOCIPOU3BOJAIIMN TEKCT MM HM300paKCHHE apXHBHOTO
JIOKYMEHTA, C YKa3aHUEM €ro IMONCKOBBIX JAHHBIX.

ApxuBHasl BBINKMCKA - JOKYMEHT, JOCJIOBHO BOCIPOMU3BOJAILIMI YacTb TEKCTa apXUBHOT'O
JIOKYMEHTa, OTHOCSIIIYIOCS K OIpe/IeIeHHOMY BONPOCY, (DaKTy WM JIMILY, C YKa3aHHEM MOUCKOBBIX
JAaHHBIX IOKYMEHTA.

NudopmaninoHHoe MHUCbMO — MHCHMO, COCTAaBJIIEHHOE Ha OJlaHKE apXuBa IO 3amnpocy
MOJIB30BATENs, cojeprkallee MHPOPMALMI0O O XPAHIIUXCS B apXHWBE ApXUBHBIX JOKYMEHTaXx IO
OTpeIeTICHHOM TpolieMe, TeMe.

2. Kpyr 3asiBuTeJ1€# NP NPeI0CTABJICHUN MYHUIIMIIAJIbHOMN YCJIYI'H
2.1. 3agBUTENsIMH Ha NPEIOCTaBICHHE MYHHUIMIAIbHON YCIYrW SBISAIOTCS (DU3MUYECKHe WU
IOpUINYECKHE JTUTIA (J1ajiee - 3asBUTEIb).
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OT umeHH 3asBUTEIICH MOTYT BBICTYIIATh UX IMPECACTABUTCIIN, HeﬁCTBYIOIHHe B COOTBCTCTBHH
C ITOJTHOMOYHUAMU, MIOATBCPKAACMBIMHU B YCTAHOBJICHHOM 3aKOHOM ITOPSAAKE.

3. TpeGoBaHusi K NOPsiAKY HHPOPMHUPOBAHUS

0 Npe0CTABJICHHH MYHHIMIIAIbHOM YCIYyTH
3.1. Iopsinox moydeHus: MHGOPMAIMK MO BOMPOCAM MPEIOCTABICHNUS MYHUIUIIAIBLHON YCIIYTH H
yCIyr, KOTOpbIE SBISIIOTCA HEOOXOAMMBIMH M O0S3aTENbHBIMM Ul [IPEJOCTaBICHUS
MYHULIMTIAJbHOW YCIYTHU:

1) ny6im4HOE MUCbMEHHOE KOHCYJIbTUPOBaHHE (IIOCPEICTBOM pa3MelleHust MH(popMaum):

- Ha o¢unuanbHoM BeO - caiite Oprana u ['ocyqapcTBEHHOTO OIOHKETHOTO YUPEKICHHS
Pecnnybmukun KpbiM  «MHOroQyHKIMOHAJIBHBIM LEHTP NPEAOCTABICHHUSI TOCYJapCTBEHHBIX U
MYHULIMNATIBHBIX yeuyr» (nanee — I'BY PK «M®L»);

- B (enepanbHOil TOCymapcTBeHHOW uHMOpMAIMOHHOW cuctemMe «EnuHBIA mopTan
rOCYJapCTBEHHBIX U MyHMLIMNAIBHBIX yciuyr (dyHkuuid)y» (manee — EINI'Y) u B rocynapcTBeHHOU
uHpopMannoHHON cucteme «llopran rocyJapcTBEHHbIX M MYHUIMNAIBHBIX yciayr PecnyOnuku
Kpeim» (nanee — PIITY);

- Ha MH(OPMAIMOHHBIX CTEHJAX, B MeCTax NPEeAOCTABICHHs MYHULMIAIBHOW YCIyTH
Oprana 1 MHOTO()YHKIIHOHAJIHOTO [IEHTPA MPEAOCTABICHHS TOCYIaPCTBEHHBIX M MYHHIIATIAIBHBIX
ycIyr (1anee — MHOTO(YHKIIMOHATBHBIN LIEHTP);

2) WHIMBHYaJIbHOC KOHCYJIbTHPOBAaHHE IO CIPaBOYHBIM TeledoHHbIM HOMepam OpraHa
U MHOTO(YHKIMOHAIbHBIN LEHTP;

3) MHAUBUYAIbHOE KOHCYJIBTUPOBAHUE 10 TIOYTE, B TOM UUCIIE MOCPEACTBOM IEKTPOHHON
HOYTHI (B Cllyyae MOCTYIUIEHUsI COOTBETCTBYIOIEro 3anpoca B Opral Wiv MHOTO()YHKIIMOHAIbHBIHA
HeHTP);

4) nocpeaCTBOM MHIUBUAYAJILHOI'O YCTHOIO MHPOPMUPOBAHUS.

3.2. Ily6nmuyHoe THCBMEHHOE KOHCYJIBTHPOBAHHWE OCYIIECTBISICTCS IYTEM Pa3MELICHHS
MH(POPMALIMOHHBIX MaTepuajoB Ha WHGOPMALMOHHBIX CTEHJaX B MeECTaX IpPeAOCTaBICHHUS
MYHUILIMNIAJIbHOW YCIYTH, MyOJMKanuu WHQPOPMAIMOHHBIX MAaTe€pHalIOB B CPEJCTBaX MacCOBOM
uHpopMalny, BKIIo4as nmyOiaukanuo Ha opunmansHoM caiite Oprana u I'bY PK «M®Ily», EIIT'Y,
PIIT'Y. KoHcynpTupOBaHue MyTeM MyOJIMKalMK MH(OPMALMOHHBIX MaTEPUAIOB Ha OQUIIMATBHBIX
caiftax, B CpeZIcTBaX MaccoBOI MH(OpMaIK PETHOHAIBHOTO YPOBHs ocyliecTnisercs OpraHa.

Ha wundopmanumonnsix creHaax OpraHa, B MecTax MpeAOCTaBICHUS MYHHUIIUIAIbHOU
YCIIYTH, pa3MelaeTcs cleAyromias HHpopMalus:

- HcuepIbiBaroiasi UHGopMalys o HopsAAKe IPeOCTaBICHUSI MyHUIIMIIAIBHON YCIIYTH;

- BBIICPKKN U3 AIMUHUCTPATUBHOIO pErylaMEHTa U IIPUIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX IPEIOCTaBISETCS MYHULMIAIbHAS yciayra; (aMWInuu,
UMEHa, OT4YeCTBa (TOCceAHee - IPU HATTMYUH) U JOJDKHOCTH COOTBETCTBYIOIIMX JIOJKHOCTHBIX JIMII,
PeXHUM IpueMa UMH 3asiBUTEIIEH;

- agpec o¢unuansHoro caiita I'bY PK «M®ILl», Ha KOTOpOM MOXXHO Y3HaTh aJpec H
rpaduku paboThl MHOTO(QYHKIIMOHAJIBHBIX [IEHTPOB;

- BBIJIEP’KKH U3 HOPMATUBHBIX NIPABOBBIX aKTOB MO HanOoJee YacTo 3a/1aBa€MbIM BOIIPOCaM;

- HMCUEpPNBIBAIOLIMN TepeyeHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH [TPaBOBBIMU aKTaMU JJIs1 IPEIOCTABIEHUS MyHUIIUIIAIBHON YCIYTH;

- (hopmbl 3asBNIECHUI;

- IEpEYEHb OCHOBAHMUH /JIs OTKa3a B MPEJOCTaBICHUN MYHUIIUIIAILHON YCIIyTH;

- TOPSAOK OOXAJTOBAHHS PEIICHUW, JCHUCTBUN WM O€31eUCTBUS JOJDKHOCTHBIX JIHII,
IIPEIOCTABIISAIOINX MYHUIIUNIAIBHYIO YCIIYTY.

3.3. CexTop MHPOPMUPOBAHUS U OKUAAHUS MHOTOQYHKIIMOHATIBHBIX LIECHTPOB BKJIIOYAET B Ce0s:

a) MH(OpMAIMOHHBIE CTEH/bl WJIM HHBIE HCTOYHHKH WH(GOPMHUPOBAHUS, COJEpIKAIIHeE
aKTyaJIbHYIO0 U MCUEPIBIBAIOILYI0 HH(OPMAIIHIO, HEOOXOIUMYIO JJIsl TIOJIYYEHHS FOCYAapCTBEHHBIX
Y MYHULUTIAIBHBIX YCIYT, B TOM YHCIIE!

MepeyeHb TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT, NPEIOCTaBIE€HUE KOTOPBIX
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OpPraHU30BaHO B MHOTO(QYHKIIMOHAIBHOM LIEHTPE;

CPOKH IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;

pa3Mepsl TOCyIapCTBEHHON MOLIIMHBI U MHBIX IUIATEKEH, YIJIAYMBACMbIX 3asBUTEIIEM IIPU
MOJIyYE€HUU TOCYJApPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT, HOPSAOK UX YIUIAThI;

MHGOpPMALMIO O JIOMOJIHUTENBHBIX (COMYTCTBYIOLIMX) YCIyrax, a Takxke 00 yciyrax,
HEOOXOIUMBIX M 0053aTeNbHBIX JJIS IPEAOCTABICHHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT,
pa3Mepax U MOPSAKE UX OIIaThl;

MOPSIOK  OOKajoBaHUS JeWCTBUU  (Oe3neicTBHs), a TakkKe pEIICHUH OpraHoB,
IIPEIOCTABIIOMNX TOCYAAPCTBEHHBIE YCIYTH, U OPraHoB, MPENOCTABIIAIOIIMX MYHUIUIAIbHbBIE
YCIYTH, TOCYIapCTBEHHBIX W MYHHUIMIAJIBHBIX CIYXKAIIMX, MHOTO()YHKIIMOHAIBHBIX IIEHTPOB,
pabOTHUKOB MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB;

nH(OpPMALIMIO O MPEIyCMOTPEHHON 3aKOHOJATeNbCTBOM Poccuiickoit ®epepanuu  u
PecnyObnmukn  KpblM  OTBETCTBEHHOCTHM  JOJDKHOCTHBIX —JIML[ OPraHoOB, IPEJOCTaBJIAIOLINX
rOCy/IapCTBEHHbIE YCIYTH, JODKHOCTHBIX JIMI] OpPraHOB, IPEJOCTABISIOIIMX MYHULIMIAIbHBIE
yCIyrd, pabOTHUKOB MHOTO(YHKIIMOHAIBHOTO 1IEHTPa, pa0OTHUKOB MPUBJIEKAEMbIX OpraHu3alui
3a HapyULIEHHE MOPsJIKa [IPEIOCTABICHNS FOCY1apCTBEHHBIX U MyHULIMITAJIbHBIX YCIYT;

uHGOpMALMIO O TMOpPSAIKE BO3MELICHHS Bpela, NMPUYMHEHHOI'O 3asBUTENI0 B PE3yNbTaTe
HEHAJUICKAIIETO HCIIOIHEHHsST MO0 HEUCHOJHEHHs MHOTO()YHKIIMOHAIBHBIM IEHTPOM WM €ro
paOOTHUKAaMH, a TaKXe IPUBJIEKAEMbIMU OpraHU3alMsIMU WM UX PaOOTHUKaMM OOS3aHHOCTEM,
IIPelyCMOTPEHHBIX 3aKoHOoAaTenbCcTBOM Poccuiickoit denepanuu u Pecniyonuku Kpbiwm;

pexuM paboThl M ajpeca MHBIX MHOTOQYHKIMOHAJIBHBIX LIEHTPOB M IPUBICKAEMbIX
opraHusanuii, Haxoaamuxcs Ha reppuropun Pecriyonnku Kpbim;

UHYI0 HH(pOpMAIHIO, HEOOXOAUMYIO AJIS NOJYYEHUs IrOoCyJapCTBEHHONM U MYHUIMIAIbHON
YCIIyTH;

0) He MeHee OJHOTO OKHa (pabouero wmecra), OOOPYIOBAaHHOIO MEPCOHATbHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JOCTyHa K HH(GOPMAIMOHHBIM CHCTEMaM, I€YaTaloNM U
CKaHHUPYIOIIUM  YCTPOMCTBOM,  DJJEKTPOHHOM  CHUCTEMOW  YIpPABJIEHHS  OYEPENBI0 U
IpelHa3HaYeHHOro s  MHGOpPMUPOBAHMS  3asBUTEIEM O  MOpSAKE  IPEIOCTaBICHUS
rOCYIapCTBEHHBIX U MYHMIMIIAJIBHBIX YCIYT, O XOJ€ PACCMOTPEHMS 3allpOCOB O MPENOCTaBICHUU
rOCy/IapCTBEHHBIX M MYHHUIMIIAJIBHBIX YCIYT, a TaKXe JUIsl PeAOoCTaBlIeHNUs WHOM nHpopmanuu, B
TOM YHCJIe YKa3aHHOH B MOJIYHKTE «a» HacTosAulero myHkra. OkHa (pabouyune MecTa), CO3/1aHHbIE B
COOTBETCTBUU C HACTOSIILIUM MOJIMYHKTOM, HE SIBJISIFOTCSI OKHAMM IIpHEMa U BbIIaYU IOKYMEHTOB;

B) NPOrpaMMHO-aNNapaTHbIi KOMIUIEKC, o0OecrneunBaromuii gocryn 3assureneil k EINTY,
PIITY, a Takke K wWHPOpMAIMM O TOCYJApPCTBEHHbIX W MYHHUIMNAIBHBIX yCIyrax,
IPEOCTABIIAEMBIX B MHOTO()YHKIIHOHAILHOM LIEHTPE;

I) CTYyJbsl, KPECEJbHbIE CEKIIMM, CKaMbU (OAHKETKH) U CTOJBbI (CTOMKM) AJi1 OPOPMIICHHUS
JIOKYMEHTOB C pa3MelIeHHeM Ha HUX (popM (6JaHKOB) JTOKYMEHTOB, HEOOXOIUMBIX JJISl OJTYYEeHUs
rOCy/IapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT;

1) SJIEKTPOHHYIO CHCTEMY YIPaBJIEHUS OYEPEIbIO.

3.4. UnauBuayanbHOe KOHCYJIBTUPOBAHHUE MO TelneOoHy He J0JKHO npeBbimaTh 10 Munyt. OTBET
Ha Tene(OHHBI 3BOHOK JOJDKEH HayMHAThCI € HMHPOpMauuu O HauMeHoBaHuu Oprana,
MHOTO(QYHKIIMOHAIBHOIO IIEHTPa, B KOTOPBINA MO3BOHWI I'pa)</1aHuH, (paMUIUN, UMEHHU, OTYECTBE
(mpy  HaNMYUM) W JOJDKHOCTH  CIIEHUANUCTa,  OCYLIECTBISIOUIETO  MHIUBHUIYaJbHOE
KOHCYJIbTHpOBaHHE MO Tenedony. KoHcympramuu oOmiero xapakrtepa (0 MECTOHAXO0XKICHHH,
rpaduke paboThl, TpeOyeMBIX JOKYMEHTaX) TakKe MPEeJOCTaBIAIOTCS C UCIOJIb30BAHUEM CPE/ICTB
aBTouH@opmupoBanusi  (npu  Hamuuuu). Ilpu  aBTOoMH(pOpMUpoBaHMM  OOecreynBaeTCs
KPYIJIOCYTOYHOE MPeI0CTABICHNE CIIPAaBOYHON HH(OpMAIUH.

3.5. UnnuBuayanbHOE KOHCYJIBTUPOBAHUE 110 TOYTE (10 3JIEKTPOHHOM 1oure).

IIpy WHAMBHIYalbHOM KOHCYJABTHMPOBAHMM IO TOYTE OTBET Ha  oOpalleHue
3aMHTEPECOBAHHOIO JIMIA HANpaBiseTCs IOYTOW B aJpec 3auHTepecoBaHHOro jauna. OTBeT
HalpaBisIeTcss B MHCbMEHHOM BHUJE, JIEKTPOHHOM MoYTOH nubo uepe3 BeO — caldT Oprana B
3aBHCHUMOCTH OT criocoba oOpalleHHsl 3aMHTEPECOBAHHOIO JIMIIA WM criocoba JOCTaBKU OTBETA,
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YKa3aHHOTO B MMUChbMEHHOM OOpalieHnu (B ciydae oOparieHus: B jopMe JIEKTPOHHOTO JOKYMEHTA
B CpOK, YCTaHOBJIEHHBIN 3akoHogaTenbcTBoM Poccuiickoit ®enepanuu). [latoil mnomyueHus
oOpaileHusi  sIBIS€TCS  JlaTa pEerucTpaluu  BXojsumiero oOpameHuss B Oprane wim
MHOTO()YHKIIHOHAJIEHOM IICHTpE.

3.6. Bpems oxumaHus 3asBUTENS NPU HHIUBUAYATbHOM KOHCYJIBTHPOBAaHUHM MPH JHUYHOM
oOpallleHuU HE T0JKHO MPEBBIIATh 15 MUHYT.

NuauBuayanbHOE KOHCYJIBTUPOBAHUE IMPU JIMYHOM OOpaIlIeHHH Ka)XJ0ro 3asBUTEINA
JOJDKHOCTHRIM JIioM OpraHa uiau paOOTHHUKOM MHOTO()YHKIIMOHAIBHOTO LIEHTpa HE JOJDKHO
npeBbiath 10 MUHYT.

3.7. HomxnoctHoe mmio OpraHa, MOpeIOCTaBISIONIET0 MYHUIMIAIBHYIO YCIyry, pabOTHHK
MHOTO(YHKIIMOHATBHOTO IEHTPA, IPU OTBETE HA OOPALIECHUS 3asBUTEICH:

- IpH yCTHOM oOpameHuu 3asBUTeNs (10 TenedOoHy WM JUYHO) MOTYT JaTh OTBET
camocrosiTenbHo. B cinywasx, korma  gomkHocTHoe  Juio  Oprana,  paboOTHUK
MHOTO()YHKIIMOHAJILHOTO IIGHTpa HE MOXKET CaMOCTOATENbHO OTBETUTh HA 33JaHHBIA TIpU
Tene)OHHOM OOpallleHUH BOMPOC, TeAehOHHBIN 3BOHOK JOJDKEH OBITh IepeaapecoBaH (IepeBecH )
JIPYyromMy JOJDKHOCTHOMY JIMILy WJIM OOpaTHBIIEMYCS JIMIY COOOmaeTcs TeneOHHBIM HOMEp, O
KOTOPOMY MOYKHO MOJIYYUTh HE0OX0IUMYI0 HH(OpPMAIIHIO;

- TpU OTBET€ Ha TeleOHHBIE 3BOHKH, YCTHBIE M IHCHbMEHHBIE OOpamleHHs TOJIKHBI
OTBEYaTh BEXKIMBO U KOPPEKTHO;

- Tpu OTBeTe Ha TeleOHHBIE 3BOHKH JODKHOCTHOEe Jmno OpraHa, pabOTHHK
MHOTO(YHKIIMOHATBHOTO IIEHTPA, OCYIIECTBISIONIME KOHCYJIbTUPOBAHUE, [OJKHBI HAa3BaTh
bamunnio, UMs, OTUYECTBO (TOCIIEIHEE - IPU HAJTMYUHU), 3aHUMAEMYI0 JOJDKHOCTh U HAMMEHOBaHUE
Oprana. Ilo pe3ynprataM KOHCYJNBTUPOBAHHS  JOJKHOCTHOE JIMIIO, OCYIIECTBIISIOIIEE
KOHCYJIbTUPOBAHUE, JIOJKHO KPaTKO MOJBECTU UTOTH U MEPEUUCIUTDH 3asBUTENIO MEPBI, KOTOPbIE
HEOOXOUMO MPEANPUHSITD;

- OTBETHI HAa NMHCHMEHHbIC OOpAIlICHHs AAIOTCS B MPOCTOW, YETKOW M MOHATHOW (hopme B
MUCbMEHHOM BU/JIE U TOJKHBI COJIEPKATh:

- OTBETHI Ha MOCTaBJIEHHbBIE BOIIPOCHI;

- TOJIKHOCTh, (PaMUIIUIO U MHUITHAIIBI JIUI[A, TOATHMCABIIETO OTBET;

- (haMWIIHIO M MHUITUAIIBI UCTIOTHUTEIIS

- HAUMEHOBaHME CTPYKTYPHOTO MO/Ipa3AeIeHUs-UCTIOHUTEIS;

- HOMep TesieoHa UCTIOTHUTEIIS;

- HE BIIpaBe€ OCYILIECTBIISATh KOHCYJIbTHPOBAHUE 3asBHUTENEH, BBIXOAALIEE 3a paMKH
MH(OPMUPOBAHUS O CTAaHJAPTHBIX MPOLEIypax M YCIOBUSIX OKa3aHUS MyHHUIIMINAJIbHOW YCIYTH U
BJIMSIIOILEE MPSIMO MJIM KOCBEHHO Ha MH/MBHIyabHbBIC PEILICHH 3asiBUTEICH.

3.8. Ha EIII'Y, PIII'Y u odpunmansHOM caiite Oprana pazMeniaercs cienyrouias HHpopMarus:

1) wucuepnbIBarOIMH TepedyeHb JOKYMEHTOB, HEOOXOAMMBIX Uil MPEJOCTaBICHUS
MYHUIIMNIAJIBHONW YCIYTH, TpeOOBaHUS K OOPMIIEHUIO YKa3aHHBIX JTIOKYMEHTOB, a TaKXe MepeyeHb
JIOKYMEHTOB, KOTOPBIE 3asBUTEIb BIPABE NMPEIOCTABUTH 110 COOCTBEHHON MHUILIMATHBE;

2) Kpyr 3asBUTENEH;

3) cpok npenocTaBiIeHNs MyHUITUIAIBLHON YCIIyTH;

4) pe3yabTaThl MNPEAOCTaBICHHS MYHHUIMIIAIBHOM YCIyTH, MOPSIOK TMPEICTaBICHUS
JIOKYMEHTA, SIBIISIOLIET0CS PEe3yIbTaTOM MPEJOCTaBICHUS MyHULIUIIAIBHON yCIyTH;

5) pa3mep rocyaapCTBEHHOM MOLUIMHBI, B3UMaeMON 3a MPEOCTaBICHUE MYHUIIUINAIbLHON
yCIIyTH;

6) WCUEpNBIBAIONIMNA TIEpeUeHb OCHOBAHMM IS TPUOCTAHOBJIEHUS WM OTKa3a B
MPEIOCTaBICHUU MYHUITUTIAIBHON YCITYTH;

7) o mpaBe 3asgBUTENS Ha JocyneOHOoe (BHecyaeOHOE) O0OKalloBaHHWE JICUCTBUMN
(Oe3neiicTBUSI) MW peUICHUH, NPUHATHIX (OCYIIECTBISAEMBIX) B  XOJA€ MPEIOCTaBICHUS
MYHHULUIIAJIBHON YCIYTH;

8) dopMmbl 3asBiIeHM (YBEIOMIICHHI, COOOIIEHUI), UCIONb3yeMble MPU MPEI0CTABICHUU
MYHULIMTIAJIbHOW YCIYTH.
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Nudopmanus nwa EINTY, PIII'Y o mopsiake W cpokax MPEIOCTABICHHUS MYHUIIMITAIBHON
yCAYyrd Ha OCHOBAHWMM CBEICHMI, coAepXalmmxcs B ¢enepaabHOM  TocynapcTBEHHOU
UHPOPMALMOHHON cucteme «PenepanabHbIl peecTp rocylapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT
(pynxkIHit)», mpenocTaBiseTCs 3asiBUTENIO OSCIIaTHO.

JlocTyn K MH(pOpPMALUU O CPOKaX M MOPsAKE NPEAOCTABICHHS YCIYTH OCYyLIeCTBIsAeTCs 03
BBITIOJIHEHUS 3asiBUTEJIEM KaKHX — JU0O0 TpeOOBaHUil, B T.4. 0€3 MCIOIb30BaHUS MPOTPAMMHOIO
o0ecreyeHns, YCTAaHOBKAa KOTOPOIO HAa TEXHHUYECKUE CPEICTBA 3asiBUTENs TpeOyeT 3aKIoueHHs
JMIIEH3MOHHOTO WJIM WHOTO COTJALICHHS C IMPaBooOiajaTesieM MPOrpaMMHOTO OOECIICYeHHUS,
IIPEyCMATPUBAIOLIETO B3MMAaHMWE ILIAThI, PETUCTPALMIO WM aBTOPU3ALMUIO 3asBUTEN WU
IIPEIOCTABIEHUE UM IIE€PCOHATIbHBIX TaHHBIX.

3.9. CBenenus 0 X0A€ NPENOCTABICHUS MYHUIIUIIAIIBHON yCIIyTU 3asBUTENb BIIPABE MOIYYUTh IIPH
JUYHOM, MUCbMEHHOM oOpanieHuu B OpraH, MpeAoCTaBISAIONINI YCIyTy, a TaKKe MOCPEICTBOM
tesiepoHHON cBsi3m Oprana. Kpome Toro, cBeneHus o Xojae NPEAOCTABICHHMS MYHULUIAIBHON
YCIIYTH 3aiBUTEJb BIpaBe NoyduTh nocpeactsom PIIT'Y (s 3asBieHuit, moJaHHbBIX IOCPEICTBOM
PIIT'Y), anexktponHoii moutsl Oprana.

3.10. CnpaBounas wHpOpMAIMS TOJJICKHAT 00s3aTelbHOMY pasmemieHuio Ha EITY, PIITY,
opunmansHom caiite OpraHa, HOpEJOCTaBIAIOLIETO MYHHMLHMIAIBHYIO YCIYry, U SBJSETCA
JOCTYIHOU JuIst 3asBuUTENs. OpraH, IpeloCTaBISIOMNNA MyHUIMIAIBHYIO YCIyry, 00OecleurnBaeT
pasMellleHHe M aKTyaJIu3alMi0 CHpPaBOYHOW HH(OpPMAlUM B 3JIEKTPOHHOM BHJE HOCPEICTBOM
EITY, PIIT'Y, odunmansHoOTO caiita Oprana.

K cnpaBouHO# HHpOpPMALIUU OTHOCUTCSL:

- MECTO HaxOoXAeHUs U rpapuku padotsl OpraHa, NpeaoCTaBIISIONIEr0 MYHUIUIAIbHYIO
yCIyry, €€ CTPYKTYPHBIX NOJIpa3AcieHUul, NPEJOCTaBIAOIIUX MYHULIUNAIBHYIO YCIYTY,
rOCYy/IapCTBEHHBIX M MYHUIMIAIbHBIX OPraHoB M OpraHu3aluid, oOpalleHue B KOTOpbIE
HEOOXOAUMO ISl TOJYYEHUs MYHHLMIIAIbHOM YCIyrH, a Takke OTJesleHUuil (LIeHTPOB)
MHOTO(YHKIIMOHAIBHOI'O LIEHTPA;

- CcIpaBoYHble Tene(OHBl CTPYKTYpHBIX HojpasfeneHuii OpraHa, NperoCTaBISIOIIEro
MYHUILIMNIAJBHYIO YCIYTy, OpTraHu3alMid, YYacTBYIOUIMX B MPEAOCTaBICHUH MYHUIMIAIbHON
yCIyTH, B TOM 4uciie HoMep TeseoHa-aBTouHpopmaropa (pH HATUYHH);

- ajpeca opunmansHoro canrta OpraHa, IPEIOCTaBISIONIEIO0 MYHULUIAIbHYIO YCIYTY,
pacrionokeHHoro Ha [loprane IIpaBurensctBa Pecniyonuku KpbiM, a Takke 351€KTpOHHON MOYTHI U
(unm) Gopmbl 0OpaTHOM cBsi3U B ceTH «MIHTEpHET».

Wudopmanus o NpeAoCTaBICHUM MYHHUIMIAIBHOM YCIyru JOJKHA OBITH JOCTYNHA JUIS
MHBaJIN/IOB.

I1. Cranpapr npenocraBjieHHss MyHHIHIIAJIBHOH yCJIYTH

4. HammeHoBaHMe MYHULIIMNIAJIbHOM YCIyTH
4.1. Bplgaua apXuMBHBIX CHpPAaBOK, ApXUBHBIX BBIMTUCOK M APXMBHBIX KOMUH IO COLHUAJIBHO-
IIPABOBBIM 3aIIpOCaM.

5. HanmeHOBaHMe OPraHa, Npe0CTaBJSIIONIEr0 MyHUIMIAIBHYIO YCJIYTY
5.1.MyHununaneHyo yciayry MpefocTaBiseT aaMuHUcTpanus KpacHomepekorckoro paiioHa
Pecny6nuku Kpbim.

CTpyKkTypHOE TMOIpa3/ielieHne aIMHHHUCTPAIlUH, TIPEAOCTABISIONIETO0 MYHHIIUIIATBHYIO
yCAyry - apXUBHBIH oOTHen (MyHMLIMIAIBHBIA apXuB) aaMUHHCTpauuu KpacHomepekornckoro
paiiona Pecniyonuku Kpeim (manee — Otaen).

5.2. MyHMIIMTIANIBHAS YCIIyTa MOXKET MPEIOCTABIATHCS B MHOTO(YHKIIMOHAIBHOM IIEHTPE B YaCTH:

- IpreMa, perucTpanuy u nepenadu B Opraf 3asBICHUS H JOKYMEHTOB, HEOOXOAUMBIX IS
NPeIO0CTaBIECHUS MyHHUIIMIIAIbHOMN YCIyTH;

- WHQOPMHUPOBAHUSA O TIOPSAIKE TPEIOCTABICHUS MYHUIMIAIBHOW YCIYTH, O XOJe
BBITTOJIHEHHS
3ampoca o TPeIOCTaBICHIH MyHUITUTIAIEHOW YCITYTH;

- BBIJIaUU pe3yNbTara NpeoCTaBICHUs] MyHHIIUIIATBHON YCIyTH.
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5.3. 3anpenieHo TpeOOBaTh OT 3asIBUTENS OCYIIECTBICHHUS EHCTBHI, B TOM YHCIIE COTJIACOBAHUM,
HEOOXOJUMBIX JUIS TOJMYYEHHS MYHUIUMAIBHONH YCIYTM M CBSI3aHHBIX C OOpallleHHeM B HHbBIE
rOCy/IapCTBEHHbIE OpraHbl M OpraHU3alllH, 3a HCKIIOYEHUEM IOJyYEHHUS YCIYT U MOJy4yeHUs
JOKYMEHTOB W HH(OpMAIMH, TMPEIOCTABISIEMbIX B pPE3yJlbTaTe NPEAOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B MIEPEYHU, yKa3aHHbIE B YaCTHU MepBoil cTtaThul 9 DepepanbHOro 3akoHa oT 27 Ui
2010 roga Ne 210-®3 «OO6 opraHu3anuu MpeJOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHIIMITATbHBIX

YCIIyT».

6. Onucanme pe3yJbTaTa NpPe0CTABJECHUS MYHUINIAJIbHON YCJIYTH
6.1. Pe3ynbpTaToM npenocTaBieHuss MyHULIMIAIBHON YCIYTH SIBIISETCSA:
-apxuBHas crpaska (I[Ipunoxxenue Nel k HacToseMy AJIMUHUCTPAaTUBHOMY PETIaMEHTY);
-apxuBHas Beinucka (ITpunoxenne Ne2 k HacTosAeMy AIMUHUCTPATUBHOMY PEIJIAMEHTY);
-apXMBHas KOIMHUS;
-TeMaTudeckasi NoJ00pKa KONUI apXUBHBIX IOKYMEHTOB;
-TeMaTHYEeCKHI 0030p apXUBHBIX JOKYMEHTOB;
-MH()OPMAIIIOHHOE TTHCHEMO;
-YBEIOMJIEHHE O HEBO3MOKHOCTH MPEI0CTaBUTh MH(POPMAILHIO.

7. Cpok npegocTaBjaeHusi MyHUIMIIAJIbHON YCIyTH
7.1. OOmuii CpOK MPENOCTABICHUS MYHULIMNAIbHOW ycinyru — 30 KajJeHAapHbIX AHEW cO JHSA
npezcTaBieHus B Oprad JOKyMEHTOB, 00513aHHOCTb 110 IPEJOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha
3asBuTeNs. lIpuM CIOXKHBIX 3ampocax CpOK MOXKET ObITh HpoaiieH, HO He Ooinee yem Ha 30
KaJIeHJJapHBIX JTHEH ¢ 00s13aTeIbHBIM YBEOMIIEHUEM 00 3TOM 3asiBUTEIIS.

B ciyuae mpencraBieHus 3asBHTENEM JOKYMEHTOB 4epe3 MHOTO(QYHKIMOHAIBHBIN LEHTP
WINM HalpaBlIeHUs 3ampoca B 3JIEKTPOHHOM Buje, nocpeiacrsom PIIIY, cpok mpenocraBieHus
MYHUILIMIIAJIbHON YCIIYTH UCUUCIISIETCS CO JIHA MTOCTYIUIEHUS (PEruCcTpalun) T0KyMeHToB B OpraH.

MHoro¢yHKIMOHAIBHBIN LIEHTp 0o0ecreurnBaeT nepegady 3asBieHus U JOKyMeHToB B Oprax
B CPOK, HE NpEBBIIAIOMIMX 2 pabouux AHEW, CIEQyIIUX 3a JHEM IpHeMa JOKYMEHTOB B
MHOTO(YHKIIMOHATIBHOM LIEHTPE.

7.2. Cpok Bbyiaun (HampaBiIeHUs) pe3yjibTaTa TPEJAOCTABICHUS MYHHIUNAIBHOW YCIYTH
3asgBUTENIO COCTaBisieT He Ooyiee 3 KaJleHAApHBIX JHEH CO JHS HPUHATHS COOTBETCTBYIOILETO
pemienus Oprasom.

7.3. Ilepenaua B MHOrO(YHKLIMOHAJBHBIN LIEHTP pe3ylbTaTa MpPeAOoCTaBICHUS MYHHIMIAIbHOM
YCIIYTU MO 3asBJIEHUSIM, TOCTYUBIIUM Yepe3 MHOTO(QYHKIIMOHAIBHBINA IIEHTP, OCYLIECTBIISIETCS HE
no3nHee 2 pabouux JHEH, CIEAYIOIIMX 3a JIHEM OKOHYAHMs, YCTAaHOBJIEHHOTO JAEHCTBYIOIIUM
3aKOHOJATeIbCTBOM CPOKa IPEJOCTABIECHUS MyHUIIUIIAJIbHON YCIYTH.

MHOropyHKIIMOHANBHBIM ~ IEHTp  OCYHIECTBISET  BblJauy  3asBUTENIO  pe3yabrara
MPEIOCTABIICHUS MYHUIMIAIBHON YCIyrd B TEUEHUE CpOKa XpaHEHUs TOTOBOIO pe3ylbTara,
NPEAYCMOTPEHHOTO COIVIALIEHHEM O B3aUMOAECUCTBUU MEX1y MHOTO(YHKIIMOHAIBHBIM IIEHTPOM U
Opranowm.

7.4. IlpuoctaHOBICHUE PEAOCTABICHHSI MYHULIUTIAIBHON YCIYTH HE MPETyCMOTPEHO.

8. [lepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PEryJIMPYIOIIUX OTHOLICHUS,
BO3HHUKAIOIIME B CBSA3M € MPEI0CTABJIEHHEM MYHUIIMIIAJIbHOU yCIYyTH
8.1. IlepeueHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYIMPYIOLIUX MPEAOCTABICHUE MYHULIUTTATIbHON
YCITYTH, pa3MeIieH Ha EITY, PIIT'Y u oduImaILHOM caire Oprana:
https://krpero.rk.gov.ru/ru/structure/80.
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9. UcuepnbiBalonuii nepeyeHb 10KYMEHTOB, HEO0X0IUMbIX B COOTBETCTBUHM C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM ISl IPEIOCTABJICHUS MYHHIIUNIAJIBHOMN yCJIyTH
U YCJIYT, KOTOPbIE SIBJIAIOTCH HEO0X0AMMBIMHU U 00513aTeIbHBIMH JIs1 IIPEI0CTABJICHUSA
MYHHUIMIAJIbHON yCJIYTH, MOAJIEKAIINX PeA0CTABICHUIO 3asiBUTeJIeM,
B TOM 4YHCJI€e B 3JIEKTPOHHOH (popMme
9.1. IlepedeHb MOKYMEHTOB, OOS3aTEIBHBIX K IPEIOCTABICHUIO 3asBUTENEM, JUIS IOJyYCHHS
MYHULIMIIAJIbHON yCIIyTH!

1) 3anpoc Ha npenocTaBieHre MyHULIMNAIbHOU yciayry, ([Ipunoxenne Ne3 k HacTosdmemy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY).

3arnpoc T0JKEeH COAepKaTh CIEAYIOUTYI0 HHPOPMALHUIO:

- HAaMEHOBAHME FOPUIMUYECKOrO JIMLA - aBTOpa 3ampoca (Ui rpaxaaH - GaMHUINKU, UMEHHU,
0TYECTBA, MPU HATUYUHU [TOCIEIHETO);

- IOYTOBBIM U/WJIM IEKTPOHHBIN aJIpec, 10 KOTOPOMY JIOJKEH ObITh JaH OTBET;

- CBEJICHUS, MHTEPECYIOINE I0JIb30BaTeNlsl U XPOHOJOTMYECKUE PAaMKH 3alpalniuBacMoin
nHpopmanuu;

- (opmy monydeHHUs: TMOIb30BaTeneM HH(popMaruy (MHPOPMALMOHHOE MHCHMO, apXHUBHAs
CIpaBKa, apXMBHas BBINHMCKA, apXWBHAs KOIMs, TEMaTHMYECKUI NepedyeHb, TeMaTH4ecKHil 0030p
JIOKYMEHTOB);

- IMYHYIO NOJIKMCh aBTOpa 3anpoca (rpaxJIaHNHA WIKA JOJKHOCTHOIO JIMIA);

- 1ary.

2) JIOKyMEHT, yJO0CTOBEPSIOLINIT TUIHOCTD 3asBUTENS (TIPSICTABUTEIS 3aBUTEIIsN);

3) JIokyMeHT,  MOJATBEPKAAIOLIHIA MIOJIHOMOYHS IOpEJICTaBUTENd  3asiBUTENs,
YIIOJTHOMOYEHHOT'O Ha NO0Jady JOKYMEHTOB M IOJIY4YE€HHE PE3yJbTaTOB OKa3aHUSA MYHHULIHINAIbHOU
ycayra (B ciaydae oOpamieHusl TpEeACTAaBUTENs 3asBUTENSI — JOBEPEHHOCTh WM IPHKa3 O
Ha3HAUYEHUH WIM U30paHUM Ha JI0JDKHOCTb, B cilydae oOpaleHus pykooautesns B Opran);

4) JIOKyMEHTBI, TOJITBEPIKAAIOIIHE MTPaBO (PU3UYECKOTO JIMIA Ha MOIydeHHe HH()OPMAIHH O
TPEeTheM JIMIe: HOTapUaJIbHO 3aBEpEHHAs JOBEPEHHOCTh; JOroBOp (KYIUIM-NIPOJAXKH, JApeHusi);
pelIeHNe cy/a; CBUJIETENbCTB: O POXKIEHUH, Opake, IepeMeHe UMEHH, O MpaBe COOCTBEHHOCTH, O
IIPaBe HACJIEeI0BaHU;

5) Cornacue 3asBuTeneii Ha 00pabOTKy MEPCOHATBHBIX TAaHHBIX.

9.2. J1n4 nosy4eHus apXUBHBIX CIIPABOK COLMAJIBHO-TIPABOBOT0O XapaKTepa:

1) 3ampoc (ITpunoxenune Ne5, Ne6 k HacTosieMy AIMHUHUCTPATUBHOMY PETIIaAMEHTY);

2) JIoKyMEeHT, y10CTOBEPSIOLINI TMUHOCTh 3asiBUTENS (MIPEICTABUTENS 3asIBUTEINS);

3) JlokymeHT, MOATBEPK A0 MTOJIHOMOYHS MpeicTaBuTeNsl  3asBUTEIS,
YIIOJJTHOMOYEHHOTO Ha I0Jayy JOKYMEHTOB M IOJIyYE€HHE pe3ylbTaTa OKa3aHWs MYHHIMIIAIbHOU
yciyru (B citydae oOpallleHus IpeICTaBUTEINs 3asiBUTENS);

4) Konus TpynoBoii kKamxku (IIpH MCHOJIHEHUH 3aMpPOCOB, KACAFOIIMXCS MOATBEPHKICHHUS
TPYAOBOIO CTa)ka, B TOM 4YHCJIE JIbIOTHOTO, CIIELMAJIbHOCTH, pa3Mepa 3apabdOTHOM IUIaTHI,
pa3IMYHbIX HaJI0aBOK U JIbITOT B COOTBETCTBUM C NMEHCHOHHBIM 3aKOHOJAATENbCTBOM Poccuiickoi
denepanun);

5) Cornacue 3asBuTeneil Ha 00pabOTKy MEPCOHATBHBIX TAaHHBIX.

9.3. 3agBuTeNIO MNPEIOCTABISETCS BO3MOXHOCTH I10/1aYM 3asBJICHUS B DJIEKTPOHHON (opme
nocpeactsoM  PIII'Y. Ilpm HampaBiieHMM  3asBUTENEM  3asBJICHHUS O  IPENOCTABICHUU
MyHUIMIIAIBHON ycnyru nocpeactBoMm PIIIY, 3asButens BrnpaBe NMpeaoCTaBUTh B 3JIEKTPOHHOM
BUJIC MHBIE JIOKyMEHTBI, IpeAycMOTpeHHbIe MyHKTaMu 9.1. — 9.2. IIpu HampaBieHUn 3asBUTEIEM
(mpesncTaBUTENIEM 3asBUTENS) 3asBICHUS O NMPEIOCTABICHUN MYHUIIMIIAIBHON yCIyTH MOCPEACTBOM
PIII'Y, 1OKyMEHT, YIOCTOBEpSIOUIMA JUYHOCTb 3asBUTENs] He Tpelyercs, IOKYMEHT,
MOATBEPXKAAIOMINMA  [TOTHOMOUMS  MPEJICTAaBUTENST  JIOJDKEH OBbIThb  MOJNUCAaH  YCUJIIEHHOM
KBaJM(HUIMPOBAHHON MOANUCHIO OpraHa, BBIAABILETO JOKYMEHT, Ju00 HOTapuyca. B ciydae He
MIPEIOCTABIIEHUSI BBILICYKa3aHHBIX JIOKYMEHTOB B 3JIEKTPOHHOM BHJE, 3asBUTEIIO MOCPEICTBOM
«JInunoro xabunera» Ha PIII'Y HampaBisiercss yBeJOMJICHHE O HEOOXOAMMOCTH MPEJOCTaBICHUS
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MOJTHOTO KOMIUIEKTa JIOKYMEHTOB B OpraH, NpeaoCTaBISAIONIMHA MYHHIMITATLHOW YCIYyTy, Ha
OyMaXHOM HOCHTEJIE, COTJIACHO YCTAaHOBICHHOMY CPOKY.

®dopMBI JTOKYMEHTOB IS 3aIIOJIHEHUS MOTYT OBITh IOJIYUYCHBI 3asBUTEIIEM INPH JMIHOM
oOparenuy B Opran wix MHOTO()YHKIIMOHAIBHEIA IEHTP, B 3JIEKTPOHHOU GopMe Ha 0UITHATHBHOM
BeO-caiite Oprana, EII'Y, PIIT'Y.

10. M cuepnbIBalonuii nepevyeHb JOKYMEHTOB, HE00X0IUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBLIMH aAKTAMH /IS MIPEIOCTABJIEHUS] MYHHIIUNIAILHOM YCJIYTH,
KOTOpbIe HAXOAATCS B PACHOPSI?)KEHUH I'OCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOT0

caMOYIPABJIEHHUSI U HHBIX OPTaHOB, YYACTBYIOIIMX B NMPEAOCTABJIEHUH MYHHUIHIIAIbLHOI
YCJIYTH, M KOTOpPbI€ 3asiBUTE/Ib BIIPaBe NMPeICTABUTH, B TOM YHCJIE B 3JIEKTPOHHOI (hopme
[IpenocraBieHre AOKYMEHTOB, KOTOPbIE HAXOIATCA B PACIOPSHKEHHH TOCYAapPCTBEHHBIX
OpraHoB, OpraHOB MCCTHOTO CaMOYIIPAaBJICHUSA U UHBIX OPraHOB, YHACTBYIOIIUX B IMPEAOCTABICHUN
MYHHUIIUTAIBHON YCIIYTH, B KOTOPbIC 3asBUTENb BIIPAaBE MPEICTABUTh, B TOM YHCJIC B JICKTPOHHOMN
dbopme, HE TpeOyeTcs.

11. Yka3anue Ha 3anpeT TPeOGOBATh OT 3asiBUTEJIsI
11.1. Opran, npeoCcTaBIASOMINNA MYHULIUIIAJIBHYIO YCIIYT'Y HE BIIPABE:

- OTKa3bIBaTh B IIPUEME 3aIIPOCa U UHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEIOCTABIICHUS
MYHUIUNAIBHOM yCIyrd, B clydae, €CIM 3alpoc U JOKYMEHTbI, HEOOXOOUMbIE s
IPEOCTABICHUS] MYHUIUIIAIBHON YCIYTH, TIOAaHbI B COOTBETCTBUU ¢ MH(OpPMAIMEH O CPOKax U
MOpSAJKE TMPEAOCTaBICHHUsS] MYHULIMNAIbHOU Yyciyrd, omnybnukoBanHoi Ha EINY, PIIT'Y, Ha
opuianbHoM caiite OpraHa, MpelOCTABIAIOIIEr0 MYHULUNAIbHYIO YCIYry, OpraHu3alui,
Y4acTBYIOLIMX B IIPEIOCTABICHUU MYHULIMIIAIILHON YCIIYTH;

- OTKa3blBaTh B IIPEJOCTABICHWH MYHHUIMNAIBHOW YCIYIM B Clly4ae, €CIH 3anIpoc H
JOKYMEHTbI, HEOOXOAMMBIE I NPEJOCTaBICHUS MYHHLIMIAIbHOM yCIyrd, T[OJaHbl B
COOTBETCTBUHU ¢ HMH(pOpMalueld O CpPOKax U MOPAIKE MPEAOCTaBICHHUS MYHUIUNAIbHON YCIyTH,
onyonukoBanHoi Ha EIIT'Y, PIII'Y, na odunmansHOM caiite Oprana, NperoCTaBIISIOIIEIO
MYHULUIIAJIBHYIO YCIYTy, OpraHu3alui, YYacTBYIOIIMX B NPEIOCTABICHUN MYHULHUIIAJIBHON
YCIIYT'H;

- TpeboBaTh OT 3asBUTEN COBEPUICHUS MHBIX JEHCTBUI, KpoME€ MPOXOXKIECHUS
UJACHTUQUKAIMM W ayTeHTU(UKALUU B COOTBETCTBUM C HOPMATHBHBIMHM IPaBOBBIMHM aKTaMHU
Poccuiickoit ®enepaunu, ykKa3aHus LeId MOpHEMA, a TaKXKE MPEIOCTABICHUS CBEICHUI,
HEOOXOJUMBIX [UId pacyeTa JUIMTEIbHOCTH BPEMEHHOIO0 HWHTEpBaJa, KOTOPBIH HEOOXOAMMO
3a0pOHUPOBATH ISl IPUEMA;

- TpeboBaTh MPEACTABICHHUS JOKYMEHTOB M MHGOPMALUU WM OCYLIECTBIICHUS IeHCTBUl,
IIPEACTABICHUE WA OCYILIECTBIECHHE KOTOPBIX HE IPEIYCMOTPEHO HOPMATHBHBIMHM INPABOBBIMH
aKTaMM, pPETYJIUPYIOLIMMHA OTHOLIECHHs, BO3HMKAKOIIME B CBA3M C IIPEAOCTaBICHUEM
MYHHULUITIAJIBHBIX YCIIYT;

- TpeGoBaTh MPEACTaBICHUS JTOKYMEHTOB M HH(OPMALMH, KOTOPbIE B COOTBETCTBHH C
HOpPMaTUBHBIMH MpaBoBbIMU akTamu Poccuiickoii ®enepauun u  PecniyOonmuku  Kpeim,
MYHUIIMIIAJbHBIMU [TPAaBOBBIMU aKTaMU HaxoJATCs B pacnopsbkeHnn Oprasa, IpeJoCTaBIIsSIOLIErO
MYHHUIUIIAJIBHYIO YCIIYT'Y, HHBIX TOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABIICHUS U
(M7M) TOABEIOMCTBEHHBIX OpTraHU3alMii, YYacTBYIOIIUX B IPEJOCTABICHUH MYHUIUNAIBHBIX
YCIIYT, 3a UCKIIOUYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cratbu 7 DenepasbHOrO 3aKOHA
Ne 210-@3;

- TpeOoBaTh OT 3asBUTENIA NPEJOCTABIEHUS JTOKYMEHTOB, MOATBEPKAAIOIINX BHECEHHE
3asiBUTEJIEM IUIATHI 32 PEAOCTABICHUE MYHULIUIIAIILHOM YCIIyTH;

- TpeboBaTh OT 3asBUTENSI OCYLIECTBICHMSI JEUCTBUN, B TOM YHCIE COTJIACOBAHUM,
HEOOXOJUMBIX JUIS MOJMYYEHHUsS MYHUIUMAIbHONM YCIYTH M CBSI3aHHBIX C OOpallleHHeM B HHbIE
rOCYJapCTBEHHbIE OpraHbl, OPraHbl MECTHOI'O CaMOYIPABJICHMS, OPraHU3AlNM, 33 HUCKIIOYEHHEM
MOJYYECHUsI YCIYT M TOJY4YeHHs JOKYMEHTOB M WH(pOpMAIMHU, MPEIOCTaBISIEMBbIX B Pe3yibTaTe
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MPEIOCTABIICHUSI TaKUX YCIYI, BKIIOUYEHHBIX B TIEPEYHH, YKa3aHHble B 4acTH 1 crtatbu 9
®epnepanbHoro 3akoHa Ne 210-D3;

- TpebOBaTh OT 3asBUTENS MPEJCTABICHUS JOKYMEHTOB U HHGOpMAIUHU, OTCYTCTBUE U (MIIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH MPHU MEPBOHAYATHLHOM OTKa3e B IPUEME JIOKYMEHTOB,
HEOOXOMUMBIX JJISi TPEJOCTaBICHUS MYHUIUNAIbHONW YyCIyrd, JuOO B MpPeIOCTaBICHUU
MYHUIUIIAJIBLHON YCIIYTH, 32 UCKIIOUEHHEM CIy4yaeB, MPEIyCMOTPEHHBIX MOAMYHKTAMH «a» - «I»
nyHkTa 4 yactu 1 crarbu 7 @enepanbHoro 3akoHa Ne 210-D3.

12. UcuepnbiBaroniuii nepedyeHb OCHOBAHUI /IJIsl 0TKAa3a B IIpUeMe J0KYMEHTOB,
He00XO0AMMBIX /15l IPeJOCTABJICHUSI MyYHUIINNIAIbHON YCIyTH
12.1. OcHoBaHusl JUIsl OTKa3a B IpHUEME JOKYMEHTOB HEOOXOAMMBIX MJIsi MPEJOCTaBJICHUS
MYHULIMTNIAIBbHON YCIIYTH:

1) 3asBUTENb HE COOTBETCTBYET TPEOOBaHMSM, YKa3aHHBIM B M. 2.1. AIMHUHHUCTPATUBHOIO
perjJamMeHTa;

2) HanmuuyMe B 3asABJICHUM HEOTOBOPEHHBIX MCIIPABICHHUH, CEPbE3HbIX HMOBPEXKICHUH, HE
MO3BOJISIOIINX ~ OJHO3HAYHO HCTOJIKOBAaTh MX COAEp)KaHUE, MOMYHCTOK JIMOO TPUIHCOK,
3a4epKHYTHIX CJIOB;

3) TeKCT 3asBJICHUS HE MOJJAETCs IPOUTEHUIO;

4) oTcyTCTBUE B 3a8BJICHUM CBEICHUH O 3asBUTEIE, IOIITUCH 3asBUTEIIS.

12.2. OcHoBaHueM, [Uisi OTKaza B IIPUEME K PAaCCMOTPEHHUIO OOpalIeHUs 3a IOJy4YEeHUEM
MYHUIUIAIBHOW YCIYI'M B 3JIGKTPOHHOM BHJE, SBJISETCS HalUMuue NOBpeXACHUN ¢ailna, He
MO3BOJISTFOIIMX MOJTYYHUTH JOCTYH K HH(pOpMAIHH, COepIKaIIeHCs B TOKYMEHTE.

12.3.  OcHoBaHumeM i oOTKa3a B IpUeME JOKYMEHTOB  3asBUTENS  PaOOTHHKOM
MHOTO(YHKLMOHAJILHOTO LIEHTPA SIBJISIETCS OTCYTCTBUE JINOO OTKa3 B MPEAOCTABICHUM 3asiBUTEIIEM
OpUTMHANA JIOKYMEHTa, YJOCTOBEPSIOIIEr0 JMYHOCTh 3asBUTENS, MPEICTABUTEN 3asBUTENs, a
TaK)Ke MPEJOCTABICHUE HEACHCTBUTENLHOIO JOKYMEHTA, YJOCTOBEPSIIOIIETO JMYHOCTh 3asBUTEIIS.

13. UcuepnbiBaouuii nepevyeHb OCHOBAHMI IUIsl MPUOCTAHOBJIEHUS WU 0TKAa3a B
NpeAoCTABJIeHUH MYHHIUTIAJIBbHOMN yCIyTrH

13.1. OcHoBaHUs AJIst MPUOCTAHOBJICHUS TIPEAOCTABICHUS MyHUITUTIAIBHON YCIIYTH OTCYTCTBYIOT.
13.2. OcHOBaHUSAMU JIJIs OTKa3a B NPEIOCTABICHUN MYHHUIIMIIATbHOMN YCITyTH SIBJISIOTCS:

- OTCYTCTBHUE IOKyMEHTOB B Oprane 1o 3arpanmBaeMoi TEMaTHKE;

- TEKCT 3arpoca He MOJIAAETCs IPOUYTEHUIO;

- OTCYTCTBHE B 3arpoce, 00pameHnn HeoOXOJUMBIX CBEJICHHUH /IS TPOBEICHUS TOMCKOBOM
paboThI;
13.3. 3asBurens (mpencTaBuTeNb 3asBUTENS) BIPABE OTKA3aThCsl OT MOJyYEHUS MYHUIMIAIBHON
YCIYyrd Ha OCHOBAHMHU JIMYHOI'O TNHCBMEHHOTO 3asBJICHMs, HAIUCAHHOTO B CBOOOJHOW (opme
HaIpaBUB MOYTOBHIM OTIPABJIEHUEM (C YBEIOMIIEHHEM) WIIM 00paTUBIIKCH B OpraH.
13.4.B ciyuae OTCYTCTBHsI TOKyMeHTOB B OpraHe o 3amnpaiinBaeMoi TeMaTHKe, Mpu 00JIaJaHuu
uHpopManuei 0 MecTe UX HaxoxaeHus, OpraHoM HarpaBIIETCS TMHCHMO 10 MPHHAUICKHOCTH C
00s13aTeNIbHBIM YBEJOMJICHUEM 3asIBUTEIIS.

OTka3 B TPEAOCTaBICHUH MYHHUIHMIIATHHON YCIYIH HE TPENSITCTBYET ITIOBTOPHOMY
00palIeHNIO 3a MPEJOCTaBIEHUEM MYHUIIUTIAILHON YCITYTH.

14. Ilepeyensb yciayr, KOTOpbIe SIBJASIOTCS HEOOXOAUMBIMU U 00513aTeIbHBIMHU IS
NpeJ0CTaBIeHUsI MyHUINNIAJLHON YCIyTH
14.1. Ycayru, HeoOXoaumble U OO0s3aTelbHbIE ISl MPEIOCTAaBICHUS MYHHUIMIAIbHOM YyCIyTH,
OTCYTCTBYIOT

15. Ilopsinok, pa3Mep ¥ OCHOBAHUSI B3MMAHMS IrOCy1apCTBEHHOMN NMOIJIMHBI
WJIM UHOH I1aThl, B3MMAEMOii 32 Npe0CcTaBJIeHHe MYHUIUIIAJIBHON YCJIYIH
15.1. Ilnara 3a npe1ocTaBlIeHNE MYHULIUIIATBHON YCIYI'M HE B3UMAETCS.
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16. Ilopsinok, pa3mMep ¥ OCHOBAHUSA B3MMAHMS IJIATHI 32 MPeEAOCTABJICHUE YCIYT,
KOTOPbI€ SIBJISIOTCH HEOOXOAMMBIMU U 00513aTeIbHBIMH JIJIS1 PE10CTABIEHUS
MYHHIHMNAJIbHON yCJIYTH
16.1. InaTa 3a mpeIOCTaBICHHUE YCIIYT, KOTOPHIE SBISIOTCS HEOOXOAUMBIMHU U 00SI3aTEIIbHBIMHE JIJIS

MPEIOCTABIICHUSI MyHULIUIIAJILHON YCIyTH, OTCYTCTBYET.

17. MakcuMaIbHBIN CPOK 0KHIAHUS 3asiBUTEJISA B 0Uepeau MPH Mojaye 3amnpoca
0 NpeoCcTABJICHNH MYHHIMIIAIbHOM YCIYTH B
NP NOJYyYeHUH Pe3y/IbTaTa NpeAoCcTABIeHUs MyYHHIHMIIAIbHON yCIyTH
17.1. Bpems oxugaHus 3asBUTENS B OuUepelMd IpU IOJA4e 3anpoca O NPEeJOCTaBICHUU
MYHUIIMIIAJILHOW YCIYTH W MPU MOJTYYEHUU pe3yJsibTaTa MPeJOCTaBICHUS MYHUIIUIIATBHON YCIyrd
HE JIOJKHO MPEBBIATh 15 MUHYT.

18. Cpok u nopsiAoK perucTpanuy 3anpoca 3asiBUTeIs 0 NPeJ0CTaBIeHUN
MYHMUIMNAJIbHON yCJIyTH, B TOM YK cJie B 2JIEKTPOHHOI (hopme

18.1. Perucrpanus 3asBienus, nocrynusiiero B OpraH, ocymecTBisercss B TeueHue 1 pabouero
JIHS, C JaThl €ro MOJYyYeHUs JOJKHOCTHBIM nuuoM OpraHa. Perucrpanus ocymecTBiasieTcs MyTemM
IIPOCTAaBJIEHUsI OTMETKHU Ha 3asBJIEHUU (AaTa pHUeMa, BXOAAIIUNA HOMEP) U pErucTpaliy 3asBICHUS
B )KypHaJle PeTUCTpalnu.
18.2. 3asBieHUE U TOKYMEHTHI, [T0JIaBaeMbIe Yepe3 MHOTO(QYHKIIMOHAIBHBIN IIEHTp, TIEPEIAlOTCs B
Opran B CpoK, He TMpeBbIIAIOMMKA 2 padouumx [AHEW, CcO JHA UX TOCTYIJICHUS B
MHOTO(QYHKIIMOHAIbHBIN LIEHTP, U PETUCTPUPYIOTCSI OpraHoM B 3TOT K€ JCHb.
18.3. Ilpu nHampaBieHHM 3asBHUTEJEM 3asBICHUS O MPEJOCTABICHUM MYHHUIIUMAIBLHOW YCIyTd B
autekTpoHHON (hopme mocpenctBom PIITY, Opran B TeueHue 3 paboumx AHEH CO JHS MOJYYCHUS
YKa3aHHOTO 3asBJICHMSI HANPABIISET 3asBUTENIO YBEIOMIICHHE B «IM4YHBIM kKabuHeT» Ha PIII'Y, o
HeoOXoauMoCTH npeAcTaBieHus B OpraH JTOKyMEHTOB, YKa3aHHBIX B IyHKTe 9.1. HacTosuiero
AJIMUHUCTPATUBHOTO pEriiaMeHTa, Ha OyMa)KHbIX HOCHTENSX C YKa3aHHEM JaThl, BPEMEHH HX
IPEIOCTABIIEHUS U MecTa HaxoxaeHus Opraxa.

19. TpeboBaHuA K NOMeIEHUSIM, B KOTOPBIX NMPeI0CTABIAETCH MYHUIMNIAIbHASA
YCJIyra, K 3aj1y 0:KHJAAHUS, MeCTaM /ISl 3aII0JTHEHUS 3alIPOCOB O NMPeI0CTABICHUH
MYHUIIUNIATbHOM YCJIYTd, MH(POPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMu MX 3aN0JTHEHHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX ISl MPeI0CTABJICHU MYHMIMIIAJBHON YCIyrd, B TOM
yucsie K o0ecrnevyeHu o J0CTYMHOCTH IJIS HHBAJIUA0B YKAa3aHHBIX 00beKTOB B COOTBETCTBUM C
3akoHoaAaTeIbCTBOM Poccuiickoit dexepauuu 0 COUMAIBLHON 321U TE HHBAJIMI0B
19.1. B mensx obecrnieueHuss KOH(DHUICHITMAIBHOCTH CBEJICHUH BEIETCS TPHEM TOJBKO OJHOTO
3asBuTensa. OAHOBpEMEHHOE KOHCYIbTHpOBaHWE M (WIM) MpuUeM JABYX H Ooliee 3asBUTEICH He

JIOTTyCKaeTCsl.

PabGouee wmecto cnenuamucra OpraHa (CTpyKTypHOro mnojpasaeneHus Oprana),
HEIMOCPEICTBEHHO YYaCTBYIOIIETO B TPEIOCTABICHUM MYHUIIMIIAIBLHON YCIYTH, JODKHO OBITH
000py/IOBaHO TMEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyHa K HEOOXOAUMBIM
nHpOpMAIMOHHBIM  0a3aM JaHHBIX, I[I€YATAIONIUM, KCEPOKOMHUPYIONIUM ¢ CKAHUPYIOIIUM
ycTpoiicTBamMH, WMeTh HUHpopManuioo o (paMuIuu, UMEHM U OTYECTBE CIEIHaIUCTa,
OCYIIECTBIISIONIECTO MPUEM 3asBUTEIICH.

Bxon B 3manme Oprana JomkeH ObITh 00OpPYAOBaH BBIBECKOW C yKa3aHHUEM TOJIHOTO
HanMeHoBaHus OpraHa, aapeca, Homepa TenedoHa s CIPaBOK, MPUEMHBIX JTHEH.

3asBuTenu, ooparupmuecs B Opral, HEMOCPEACTBEHHO HHPOPMUPYIOTCS:

- 00 WCYEpIBIBAIONMIEM TIEepeYHEe JOKYMEHTOB, HEOOXOIMUMBIX JUIsI TPEIOCTABICHUS
MYHUIUIIAJIBHON YCIYTH, UX KOMIUIEKTHOCTH;

- O TIOPSIJIKE OKa3aHUSI MyHHUIIUTIAIBHOW YCIyTH, B TOM YHCIIE€ O IOKYMEHTax, He TPEOyeMbIX
OT 3asIBUTEIIS NIPU MPEIOCTABIECHUN MYHUIIUIIAIBHON YCIYTH;
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-0 TPaBWIBHOCTH OGOPMIICHHUSI JTOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUS
MYHHIIUTIATLHOU YCIYTH;

-00 WCTOYHMKAX TMOJYy4YEHUS JOKYMEHTOB, HEOOXOJAMMBIX JJIA MPEAOCTABICHUS
MYHHULUIIAJIBHON YCIyTH;

-0 TopsaKe, cpokax o(opMIICHHS JOKYMEHTOB, HEOOXOMUMBIX I MPEIOCTABICHHS
MYHUIUTIAJILHON YCIYTH, BO3MOXHOCTH MX MOJYYCHUS;

- 00 McuepnBIBAIOIIEM MTEpEYHE OCHOBAHUH IS OTKAa3a B MPEIOCTaBICHUN MYHUITUIIAIBLHOMN
YCIIYTH.

19.2. [TomenieHus1, B KOTOPHIX MPEIOCTABIAETCS MyHHUITUTIATbHAS yCIIyTa:

- TMPEANOYTUTEIHHO PAa3MEIIAIOTCA Ha HUKHUX ATaXax 37aHUM, WIM B OTIAEIBHO CTOSIIHUX
3IaHMSIX, U JOJDKHBI OBITH 000PY0BaHBI OTACIBHBIM BXOJI0M. PacmosioskeHue BhIIIe MEPBOTO dTaxa
JIOITYCKAeTCs MPH HAIWYUU B 3JaHUH CIICIUATHLHO 00OPYJOBAHHOTO JTU(TA WM MOIBEMHHUKA JUIS
WHBAJIMJIOB M WHBIX MAJOMOOWJIBHBIX TPYII HaceleHWs. BXOoapl B TOMEIICHHUS OO0OPYIyHOTCS
MaHAyCcaMH, PAaCHIMPEHHBIMH TPOXOJAMH, TTO3BOJISIONIMME OOECIeUnUTh OeCHpensaTCTBEHHBIH
JOCTYN MHBAIUOB, BKJIIOYAsl MHBAIH/IOB, HCIIONB3YIOIIUX KPecla-KOJSCKH;

- JIOJDKHBI COOTBETCTBOBATh CAaHUTAPHO-TUTHEHUYECKUM, TTPOTHUBOIIOKAPHBIM TPEOOBAHUSIM
U TpeOOBaHMSAM TEXHUKU OE€30MacCHOCTH, a Takke obOecreynBaTh CBOOOJHBIM JOCTYN K HHUM
WHBAJIMJIOB U MAJIOMOOWIBHBIX TPYII HACEJICHHUS;

- 000pyayroTCs CBETOBBIM MH(OPMALIMOHHBIM TabII10;

- KOMIUIEKTYeTCs He0OXO0AUMBIM 000PYOBAaHUEM B LIEJIAX CO3JAaHMSI KOM(POPTHBIX yCIOBUN
JUTSL TTOJTy4aTese MyHUIIUIAIbHON YCITyTH;

- JIOJDKHBI OBITH O0OpPYIOBaHBI YCTPONCTBAMU JJII O3BYUYMBAHHS BU3YAIBHOW, TEKCTOBOU
uH(popMaIuy, a TakXke HAAMUCAMHU, 3HAKaMU M MHOM TEKCTOBOM M Tpaduueckoil MHPOpMAIIHEH,
BBITIOJTHCHHBIMU Pellbe(PHO-TOYCUHBIM mpudTOM bpaiiis u Ha KOHTpacTHOM (OHE, B COOTBETCTBUU
C ACUCTBYIOLIMMH CTaHIapTaMH BBIOJIHEHUS U Pa3MEUICHHs TaKUX 3HAKOB, a TAKXKE BU3YAIbHBIMU
WHIUKATOpaMH, MpPeoOpa3ylomMUMH 3BYKOBbIE CHUTHAJIbl B CBETOBBIC, pPEUEBHIC CHTHAIBI B
TEKCTOBYIO oeryuryro CTPOKY. O0ecrieunBaeTcs JIOTTYCK CypAOIEepeBOTUHKA H
TU(dI0CYpIOTIEPEBOIUHUKA.

19.3. TpeboBaHuUs K 3a1Iy OKUAAHUS.

Mecra oOXugaHUs JTOJDKHBI OBITb OOOpPYAOBAaHBI CTYJIBSIMU, KPECEIbHBIMU CEKIUAMH,
CKaMbsIMH.

KonmnuecTBO MecT oxumaHus ONpenenseTcss HCXoAs u3 (PaKTUUECKOW Harpy3ku H
BO3MO’KHOCTEH AJI UX Pa3MELICHUSI.

19.4. TpeboBaHusg K MecTaMm JUIsl 3allOJHEHMsI 3alpOCOB O IMPEAOCTaBICHUHM MYHULIUIAIbHON
YCIIYTH.

Mecra 1151 3amojHEHUs JTOKYMEHTOB JIOJDKHBI OBITh 00OPYIOBaHBI CTYJbSMH, CTOJIAMHU
(croitkamu) u obecriedeHbl oOpa3laMu 3allOJIHEHUS JOKYMEHTOB, OJIaHKaMH 3asBICHUA U
KaHIISJISIPCKUMU TTPUHAIIICKHOCTSIMHU.

19.5. TpeboBanus kK WH(POPMAIMOHHBIM CTEHAAM C OOpa3laMl HX 3aMOJHEHUS M IepeuyHeM
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsI TPEAOCTABICHHUSI MyHUIIUTIAIIBHON YCITYTH.

Mecta mist uHGOpPMHpOBaHHS, TpeAHA3HAUYCHHBIC IS O3HAKOMIICHHS 3asBUTENEH C
MH(OPMaLlMOHHBIMU MaTepuantaMu, 000pyaAyOTCs HH(OOPMALIMOHHBIMU CTEH/IaMHU.

Ha wuHopManmoHHBIX cTeHAaX WM WHGOPMAIMOHHBIX TEPMUHATAX pa3MelaeTcs
BU3yallbHAsl, TEKCTOBass W MYJbTUMEIWHAs WHOOpPMAIUS O TOPSIKE MPEJOCTABICHHS
MYHUIIUTIATBHOU yCiuyru. MIHpOpMaIlMOHHbBIE CTeH/IbI YCTAaHABIMBAIOTCS B YAOOHOM JJISl Tpa)aaH
MECTEe W JOJDKHBI COOTBETCTBOBATHh ONTUMAIILHOMY 3PUTEIHFHOMY U CIyXOBOMY BOCHPHITHIO TOM
uH(pOpMAIIUU TpaXkIaHAMHU.

19.6. TpebGoBanusi K 0OECIEUEHUIO JOCTYIMHOCTH JJisi WHBAJIUAOB B COOTBETCTBHH C
3aKkoHoaresbecTBOM Pocceuniickoit denepanuy 0 COLMaNbHOM 3aUTE HHBAJIUJIOB:

- yCIOBUA JUIA OECHpEemsITCTBEHHOTO JOCTyla K OOBEKTaM, MecTaM OTAblXa HU K
MPEIOCTABIIEMbIM B HUX yCIyTraMm;
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- BO3MOXKHOCTb CaMOCTOSITENIBHOIO IEPEIBMKEHUS 110 TEPPUTOPUM, HA KOTOPOH
pacrioyio’)keH OOBEKT, BXOAa B Takhue OOBEKTHl M BBIXOJAa M3 HHUX, MOCAAKH B TPAHCIOPTHOE
CPEICTBO U BBICAJIKM U3 HETO, B TOM YHUCJIE C UCIIOJIb30BaHUEM KPECIIa-KOJIACKY;

- CONPOBOXJECHUE HHBAIUIOB, MMEIOIINX CTOWKHE pPACCTpOicTBa (YHKIHHM 3pEHUS U
CaMOCTOSITEJIbHOTO NIEPEIBHKEHUS, U OKa3aHWE UM IIOMOILU Ha O0BEKTE;

- cojeciicTBME HMHBAIUAY INPH BXOJAE B 3JaHUE M BHIXOJE M3 HEro, MHPOPMHPOBAHUE
MHBAJINAA O JOCTYIHBIX MaplIpyTax OOIIECTBEHHOTO TPAHCIIOPTa;

- nyOnmupoBaHHE HEOOXOAMMOW Ui MHBAJIUAOB 3BYKOBOH M 3pUTENBHON HH(OpMaIuu, a
TaKXKe HaJIlucel, 3HAaKOB M HWHOW TEKCTOBOM M rpaduyeckod wHHGpOpMAIMKM 3HAKaMH,
BBIIIOJIHEHHBIMU ~ penbeHO-TOYeyHbIM  mpudTom bpaiins, nomyck cypaonepeBomdYMKa U
TU(IIOCYPOTIEPEBOAUHKA;

- IOTYCK Ha 00BEKThI COOAKU-TIPOBOHUKA MTPH HATMYUH IOKYMEHTA, TOATBEPKIAIOIIETO e
creuuanbHoe OOydyeHHME M BblIaBaeMoro mno ¢opMe M B MOpSAAKE, KOTOPBIE OINPENENIIOTCs
(denepaabHBIM OPraHOM MCIOJHHUTEIBHON BIACTH, OCYIIECTBIISIIOIINM (DYHKIIMH MO BBIPAOOTKE U
peanu3alyi rocylapCTBEHHOW IOJMTUKM M HOPMaTHUBHO-IIPAaBOBOMY PEryJMpOBaHUIO B cdepe
COIIMATLHOM 3aIlIUTHI HACEIICHUS;

- OKa3aHUE JOJDKHOCTHBIMU JIMIAMH, NPEAOCTaBISIIOIIMMH YCIYTy, IOMOIIY WHBAIMIaM B

IIPEOA0ICHUH 0apbepOB, MELIAOIINX MOJYUYEHUIO MU YCIYT HApaBHE C IPYTUMHU JINLAMU;
- BbIJIEJICHHE Ha BCEX MApKOBKaX OOLIETo M0JIb30BaHMs, OKOJIO OOBEKTOB U MECT OT/bIXa, HE MEHEe
10 mpoueHTOB MecT (HO HE MEHee OJHOro MecTa) Julsi OecIIaTHOM NapKOBKU TPaHCIOPTHBIX
CPEICTB, ynpasiseMblx nHBanuAamHu I, II rpymnm, ¥ TpaHCIOPTHBIX CPENCTB, NMEPEBO3ALIMX TAKHX
WHBAIMIOB W (win) pAere-uHBanuaoB. Ha rpaxnman w3 uucna wuHBamuzoB Il rpymmsi
pacpoCTpaHAIOTCS HOPMBI HACTOSIIEM YacTH B Hopsnke, onpenenseMoMm [IpaBurenscTBoMm
Poccuiickoit ®@enepannu. Ha yka3aHHBIX TpaHCIIOPTHBIX CPEICTBAX IOJDKEH OBITH YCTaHOBJICH
oro3HaBaTeNbHbIN 3HaK «HBanmuma» u uHdopManus 00 3TUX TPAHCHOPTHBIX CPEACTBAX JOJDKHA
OBITh BHECEHA B (heiepasIbHBINA PEECTp MHBAIU/IOB.

- Ha/IJexallee pa3MelieHne o0opyAoBaHusl U HOocUTened nHpopmanuu, He0OOXOAUMBIX /IS
oOecrieueHHss OECHpPENITCTBEHHOIO JOCTyNa HHBAIUAOB K OOBEKTaM M yCiayraM C Y4eToM
OTpaHUYEHUN UX KU3HEACATEIbHOCTH.

B cnywasx, ecnu cymecTByroniye OOBEKTbI HEBO3MOXHO IOJHOCTBIO MPHUCIIOCOOUTH C
y4eTOM TMOTpeOHOCTeH MHBAJIMIOB, A0 HX PEKOHCTPYKIMHM WIM KalUTaJIbHOIO PEMOHTA,
IPUHUMAIOTCSI  COTJIACOBAHHBIE C OJHUM M3 OOIECTBEHHBIX OOBEIMHEHUN WHBAIUIOB,
OCYILIECTBISIOIIMX CBOK JEATEIBHOCTh Ha TEPPUTOPUM IOCEIEHMS, MYHULHUIAIBHOIO paloHa,
TOpPOJICKOTO OKpyra, MHMHHMMAaJbHBIE Mepbl JUIsl OOEcrneueHus JOCTyla WHBAJIUIOB K MECTY
OpPEJOCTABIEHUs] MYHUIMNAIBHOM  yciayrm Jmbo, Korga 93TO BO3MOXHO, OOECIe4YHTh
IPEIOCTaBIEHUE HEOOXOJUMBIX YCIYr MO MECTY JKUTEJIbCTBA MHBAIUAA WIH B JUCTAaHIMOHHOM
pexume.

19.7. JIomKHOCTHBIC JIHIA, pPa0OTAONMME C WHBAIHIAMH, MPOXOMAT HHCTPYKTHPOBAHUE WU
o0yyeHHe 10 BONPOCaM, CBS3aHHBIM C OOECHEeYeHHEM JOCTYNHOCTH JUIsI HHMX OOBEKTOB
COLIMAJIbHOW, MH)KEHEPHOU U TPAHCIOPTHOU MH(GPACTPYKTYP U YCIIYT.

20. IToka3aTesu JOCTYITHOCTH M KA4eCTBA MYHMIMIIAJIBHOMN yCIyIrH
20.1. [Toka3aTensiMi JOCTYITHOCTH MPEAOCTABICHUS MyHUITUTIAILHON YCIIYTH SBJISIIOTCS:

- IpYU IIPEIOCTAaBICHUU MYHHUIIMNAIBHON yCIyTH KOJIUYECTBO B3aUMOAECUCTBUN 3asBUTENS C
JOJDKHOCTHBIMU JiniamMu OpraHa, OTBETCTBEHHBIMH 32 NPEAOCTaBICHUE MYHUIUMIIAIBHON YCIIyTH,
He Oosiee 3-X pa3, NPOJOHKUTEIBHOCTD KaXKA0ro o0pallleHus: He MpeBbIaeT 15 MUHYT;

- BO3MO)KHOCTb IIOJIyUYEHUSI CBEIACHMM O XOJA€ MNPENOCTaBICHHUsS MYHULMINAIBHOM YCIyru
nocpeacrsom PIII'Y (B cnywae mnopaun 3asiBiIeHHUS B OJeKTpoHHOM Buae uepe3 PIITY),
SNEKTPOHHOM TOYTHI, a TakXke IO CHpaBoyHbIM Tenedonam OpraHa, NPerIOCTABISAIONIETO
MYHUILIMNIAJIBHYIO YCAYTy W JUYHOro mnocemenus OpraHa, B yCTaHOBJIEHHOE rpapukoM paOoTh
Bpems. llomyueHue cBeneHMI O XOA€ MPEAOCTaBICHHMsS MYHULUNAIBHOW YCIYTH IIyTEM
ucnonb3oBanus PIII'Y Bo3MoxHO B 11000€ BpeMsi ¢ MOMEHTA MTOa4d JJOKYMEHTOB,;
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- MyHULIMIIAJIBHAS YCIIyTa MPEeJOCTaBIIAETCS MOCPEICTBOM MHOTO(QYHKIIMOHATIBHBIX IEHTPOB
B COOTBETCTBUHM C JCHCTBYIOIIMM COIJIAIIEHHEM O B3aUMOCHCTBUH, 3aKIIOUCHHOM MEXIY
Opranom u I'bY PK «M®I1]»;

- BO3MOXHOCTb TMOJYYCHHS MYHHIHMIIAIBHOM YyCIYTM TOCPEACTBOM 3ampoca o
IPEJOCTABICHUN HECKOJbKUX MYHULMIAIBHBIX YCIYTr, IMOCPEACTBOM KOMIUIEKCHOTO 3ampoca
OTCYTCTBYET.

20.2. KayecTBO NpeAOCTaBICHHs MYHUIMIAIBHON YCIYrM XapaKTepU3yeTcsl IMpeloCTaBICHUEM
MYHUIIUIATBHON YCIYTM B COOTBETCTBHHM CO CTaHAAPTOM IPEIOCTABICHUS MYHUIMIIAIBHON
YCIIYTH, a TAK)KE OTCYTCTBHUEM:

- 0€30CHOBATENBHBIX OTKAa30B B INPHEME 3asBICHUN O MPEAOCTABICHHM MYHHUIIMIAIHHON
YCIYTH OT 3asiBUTEJEH U B IPEIOCTABICHUN MYHHUIMIIAIbHON YCIIyTH;

- HapyIIEHUI CPOKOB MPETOCTABICHUS MYHUITUTIAIHON YCITYTH;

- ouepeliel Mpu InpueMe 3asBICHUM O NPEAOCTaBICHUM MYHUIUNAIBHOW YCIYIM OT
3asBHUTENEH U BbIIaYe Pe3yIbTaTOB MPEIOCTABICHUS MYHUIIUIIAILHON YCIIYTH;

- HEKOMIIETEHTHOCTH CIELIUAINCTOB;

- xano0 Ha neiicTBus (O6e3neicTBre) 100 HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOLICHHE K
3asBUTEJISIM CIIELIUAIIMCTOB, OCYLIECTBISIONINX MPEI0CTABICHUE MYHUIUIIAIbHON YCIIyTH.

21. Unble TpeOOBaHNSsI, B TOM YHCJE YYUTHIBAKOIIME 0COOCHHOCTH NMPEeA0CTABJICHUA
MYHMUIMIAJIbHON yCJIYTH 110 JKCTEPPUTOPHAIBHOMY NPUHIHMITY (B ciIy4dae, eciiu
MYHHIHMIATbHASA YCJIYra NpeJIocTABJISCTCs 110 IKCTEPPUTOPHAIBLHOMY NPHHIKILY) U
0COO0EHHOCTH NMPeI0CTABJICHUS MYHHIIUIIAJILHOM YCJIYTH B 3JIeKTPOHHOI (hopme
21.1. MyHununanpHas yciyra 1o 3KCTeppUTOpUaIbHOMY IPUHIIMITY HE IPEAOCTABIACTCS

21.2. OcoOeHHOCTH MPEIOCTABICHUSI MYHUIIUITAIHLHON YCIIYTH B 3JIEKTPOHHOM BHJIE.

[IpenocraBienne MyHUIIMNANBHON YCIYTHM B 3JIEKTpOHHON (opme, mocpeactsom PIITTY,
OCYIIECTBIISIETCSl IIOCIE €€ IepeBoja B DJJIEKTPOHHBIM BHJI B MOPSJKE, YCTAHOBIECHHOM
JEHCTBYIOIUM 3aKOHOIATEIbCTBOM.

OOpamieHue 3a TOJYYEHHEM MYHUIUNAIBHOM YCIYIM MOXET OCYIIECTBIATHCA C
WCIIOJIb30BAHUEM  JIEKTPOHHBIX JOKYMEHTOB, IOANMCAHHBIX JJIEKTPOHHOW MOANUCBIO B
COOTBETCTBUU ¢ TpeboBanusaMu DenepanbHoro 3akoHa «O0 anexkTponHon nmoanucu» ot 06.04.2011
Ne 63-@3 u TpeboBanusmu DeaepanpHoro 3akoHa Ne210-D3.

3anpoc U UHbIE JOKYMEHTBI, HEOOXOUMbIE JJIsl MPEJOCTAaBICHUS MYHUIIUTIATbHON YCIYTH,
HNOJNMCAaHHbIE TPOCTOM 3JIEKTPOHHOW TMOAMUCBI0 M MOJaHHBIE 3asBUTEIEM C COOJIOJCHUEM
TpeboBanuit yactu 2 cratbu 21.1u ywactu 1 crarbu 5 denepanbpHoro 3akona «O0 >IEKTPOHHOM
noanucu» u TpedoBanusMu DenepanbHoro 3akoHa Ne210-d3, npusHaKOTCS pPaBHO3HAYHBIMU
3arpocy U UHBIM JOKYMEHTaM, MOJIMUCAaHHBIM COOCTBEHHOPYYHOM MOJIUCKHIO U MPEACTAaBICHHBIM
Ha OyMa)KHOM HOCHTeEJIE, 32 UCKIIOUYEHUEM CIydaeB, eciii (peepanbHbIMU 3aKOHAMU WJIM MHBIMU
HOPMAaTUBHBIMM IIPABOBBIMM aKTaMU YCTaHOBJIEH 3alpeT Ha oOpalleHHe 3a IOoJy4YeHUEM
MYHUIMTIAIBLHON YCIIYTH B 3JIEKTPOHHOM (hopme.

B cootBerctBuu ¢ mynktom 2(1) IlpaBun ompeneneHuss BUIOB 3JIEKTPOHHON MOJINUCH,
UCIMOJIb30BaHUE KOTOPBIX [OMYCKAETCs MpH OOpalleHHH 3a MOJYYEHHEM TOCYNapCTBEHHBIX WU
MYHULIMNIAJBHBIX ~ YCIIYT, yTBEpPXKAEHHbIX TmocTaHoBieHueM llpaBurensctBa Poccuiickoit
®enepanyu ot 25 uroHs 2012 r. Ne 634 «O Bugax a1eKTpOHHON MOIIUCH, HCIIOJIB30BAHUE KOTOPBIX
JIOTTYCKaeTcsl IpHU OOpalleHHH 3a MOJIYyYEeHHEM TOCYAApCTBEHHBIX U MYHUIIMHAIBHBIX YCIyT»
3asgBUTENb - (PU3MUYECKOE JIMIIO BIIPABE HUCIOJB30BATH MPOCTYIO JIEKTPOHHYIO MOAINUCH B CIIy4ae,
ecnu uACHTH(UKANUSA ¥ ayTeHTU(PUKAIUs 3asBUTENS - (PU3WYECKOTO JUIA OCYIIECTBISIOTCS C
UCITOJIb30BAaHUEM €IMHOM CHCTEMBbl MJIEHTHU(DUKALUU U ayTeHTU(UKAIUH, P YCIOBUH, YTO MPHU
BbIJIaye KJII0Ya MPOCTON AJIEKTPOHHOW MOJMUCH JMYHOCTh (PU3NYECKOrO JIMIAa YCTAaHOBJIEHA IMPHU
JMYHOM NpUEME.

21.3. 3asBileHHe W JOKYMEHTHI, Yka3aHHble B myHKTax 9.1., 9.2 HacTosmIero A IMUHUCTPATHBHOTO
peraMeHTa, MpeJCTaBlIeHHbIe B (JOopMe 3JIeKTpOHHOro aokymeHta yepe3 PIII'Y mommuceiBaroTcs
3asgBUTENEM JINOO MPENCTABUTENIEM 3asBUTENS C UCIIOJIb30BAHUEM MPOCTON AIIEKTPOHHOM MOIMUCU
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(aBTOMAaTM4ecKy) WJIM YCWIEHHOW KBaIM(DUIUPOBAHHON JIEKTPOHHOM TOAMMUCH 3asBUTEINS
(mpencraBUTENS 3asIBUTETIS).

IIpu mnpencraBiaeHMH 3asBIEHUS NPEACTABUTENIEM 3asBUTENS B (OpPME 3IIEKTPOHHOIO
JOKYMEHTA K TaKOMY 3asIBJICHUIO MPHUJIaraeTcs HauIexKauuM oopa3oM oopMiieHHas TOBEPEHHOCTh
B (opMe »SIeKTPOHHOro JOKYMEHTa, IOAMUCAHHOIO JIMIOM, BBIJABIIUM (TIOANMCABIINM)
JIOBEPEHHOCTb, C HCIOJIB30BAaHUEM YCHJICHHOW KBaTU(HUIMPOBAHHOW SIIEKTPOHHOM MOANUCH (B
cilyyae, eciM MPeJCTaBUTENb 3asBUTENS JeHCTBYET Ha OCHOBAHUHU JI0BEPEHHOCTH).

I11. CocTaB, nocjieqoBaTeIbHOCTh U CPOKHU BbINOJTHEHUS] AIMUHUCTPATUBHBIX NMpoueayp,
TpeOOBaHMS K MOPS/AKY UX BbINOJHEHHS, 0COOEHHOCTH BHINOJTHEHUS A IMUHUCTPATHBHBIX
NMpoueayp B 3JIeKTPOHHOI GopMe U B MHOTO(pYHKIIMOHAJIBLHOM IeHTpe

22. UcuepnbiBalouuii nepeyeHb a/IMMHUCTPATHBHBIX MPOLEAYP
NIPH NPeA0CTABJIEHUN MYHUIIMNIAJBHON YCIyTH

22.1. IlpenocraBieHrne MyHULIMIIATILHON YCIIYTH BKJIIOYAET B ce€0s CIEAYIOIINE aIMUHUCTPATUBHBIC
POLEAYPHI:

1) mpreM U perucTpanus 3asBICHUS U JJOKYMEHTOB, 00s3aTeIbHBIX K TIPEI0CTABICHUIO;

2) paccCMOTpEHHE MPEJICTABICHHBIX TOKYMEHTOB;

3) npuHATHE PEIICHHS O MIPEAOCTABICHUA MYHUIIUIIATILHON YCIyTH;

4) BBIJAaYa WU HANpPaBIICHUE 3asABUTENIO PE3ylibTaTa MPEIOCTABICHUS MYHHIIMIIAIBHOMN

YCIIYTH.

23. Ilpuem u perucrpanus 3asiBJIeHHUS M JOKYMEHTOB,
00s13aTeJIbHBIX K NMPEJI0CTABICHHUIO
23.1. OcHoBanWeM /s Hayaja aJMHUHHCTPATUBHOW TPOLEAYpPHI SBISETCS TOCTYIUICHHE B
apxXUBHBIN oT/eN (MyHUIMIAIbHBIN apXuB) aaMuHUCTpaiu KpacHonepekorckoro paiiona (nanee
— Otpen), COOTBETCTBYIOINIETO 3asBJICHUS.

3ampoc (3asBlIeHUE) MpEACTaBIseTca 3asBUTeNeM (IpeacTaBuTeneM 3asButens) B Oprad,
MOCPEACTBOM IOYTOBOM CBSI3U WM B 3JIEKTpoHHOM (opme uvepe3 PIII'Y, nubo npu nudyHOM
oOpalieHny B MHOTO0(yHKIIMOHATIBHBIN LIEHTP.

CriennanucTt, OTBETCTBEHHBIN 3@ MPUEM U PETUCTPALMIO JOKYMEHTOB, MPOU3BOAUT MpPUEM
3asBJICHHsI, COTJIACHO YCTAHOBJICHHOM (hopMe, U NMPUIIOKEHHBIX K HEMY JOKYMEHTOB JMYHO OT
3asBUTENS WIH €r0 YIOJHOMOYEHHOIO INpeACTaBuTeNsd. B ciaydae mpencraBieHus 3asBICHUS MIPU
JUYHOM OOpAaLIEeHUH 3asBUTENS WM TPEACTABUTENS 3asBUTENS MPEIbSBIACTCS JIOKYMEHT,
YAOCTOBEPSAIOIINI COOTBETCTBEHHO JIMYHOCTD 3asBUTEIIS NN IIPEICTABUTEIS 3asIBUTEIIS.

JIunio, mMmeroliee MpaBo JAEHCTBOBaTh 0€3 JOBEPEHHOCTH OT MMEHU IOPHUIUYECKOro JIUIia,
NPEIBABISIET JOKYMEHT, YIOCTOBEPSIOLINI €ro JMYHOCTh, U COOOLIAeT PEKBU3UTHI CBUETEIBCTBA O
rOCY/IapCTBEHHON PErucTpaluy IOPUANYECKOTO JHla (JIUCTa 3amucu EJAMHOrO rocyaapcTBEHHOTO
peecTpa IopUINYECKUX JIUI]), & IPEICTaBUTENb IOPUINUECKOTO JIUA IPEAbBIISET TaKKe TOKYMEHT,
MOATBEPKAAIOIIMMA €r0 IOJHOMOYHUS JEHCTBOBaTb OT MMEHHM ITOrO IOPUAUYECKOTO JIHIA, WIN
KOIIMIO 3TOT0 IOKYMEHTA, 3aBEPEHHYIO MeYarhbio (MPU HAIUYUH TeYaT) U NOANUCHI0 PYKOBOIUTEINS
JTOrO FOPUANYECKOTO JIMLIA.

[Ipn mnpencraBneHnn 3asABUTENEM JOKYMEHTOB YCTAaHABIMBAETCA JMYHOCThb 3asBHUTEINS,
IIPOBEPAIOTCSA ITOJIHOMOYUS 3asiBUTENS, OCYLIECTBIISIETCS IIPOBEPKA COOTBETCTBUS CBEICHMIA,
YKa3aHHBIX B 3asBJIEHUU, MPEICTABICHHBIM JOKYMEHTaM, MOJHOTAa U MPAaBUIBLHOCTh OPOPMIICHUS
3asIBJICHUS.

B xozne nmpuema 3asBineHus U NpUJIAraéMeIX K HEMY JJOKYMEHTOB CHEUATUCT OCYLIECTBISAET
UX IIPOBEPKY HA:

- IPaBUJILHOCTH OPOPMIIEHUS 3asBIICHUS;

- KOMILJIEKTHOCTh TIPUJIOKEHHBIX K 3asBJICHUIO JIOKYMEHTOB, YKa3aHHbIX B IIyHKTe 9.1.
HAaCTOSIIET0 AJIMUHUCTPATUBHOTO PETJIaMEHTA;

- OTCYTCTBUE B 3asBJICHUM M IPWIAraeMbIX K 3asBJICHUIO JIOKYMEHTAaX HEOTOBOPEHHBIX
VCIIPABJICHUN, CEPBbE3HBIX IOBPEKICHUM, HE IO3BOJAIOIMX OJHO3HAYHO HCTOJIKOBATH MX
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coJiepKaHue, MOAYMCTOK JINOO MPUIHCOK, 3a4EPKHYTHIX CJIOB;

- OTCYTCTBUE B 3asBJIEHMM W [PWIATAEMBIX K 3a4BJICHUIO JIOKYMEHTax 3alMCcel,
BBITNIOJTHEHHBIX KapaHJAIIoOM.

[Tocne mpoBepkH IOKYMEHTOB CIEHHUAIUCT HAa OOOPOTHOH CTOpPOHE 3asiBICHUS CTABUT
OTMETKY O COOTBETCTBUU JOKYMEHTOB IpPEIbsBIAEMBbIM TpPeOOBAHUAM, IOCJIE YEro 3asBICHUE
pPETUCTPUPYETCA B JKypHaJ€ ydeTa BXOASIIMX JOKYMEHTOB, Ha HEM CTAaBUTCS HOMEp U Jara
PETUCTPALIMH.

3asButento BblgaetTcs pacnucka (IIpunoxkenne Ned k' AIMUHUCTPATUBHOMY PETJIAMEHTY)
B IIOJIyYCHUH OT 3asBUTEI TOKYMEHTOB C YKAa3aHHEM UX IEpedHs U Aarbl nosrydeHus OpraHom,
IIPEIOCTABIISAIONIUM YCIYTY, IOPAIKOBOIO HOMEpaA, TAKOI0 ke, 4yTo U B KypHaie, DO, nomxHoCcTH
U TIOJMHCHIO COTPYAHMKA, A TAKXKE C yKa3aHUEM IepedHs CBEJECHUN U JOKYMEHTOB, KOTOpbIe OyIyT
MOJIy4EeHbl MOCPEICTBOM MEXBEJIOMCTBEHHOTO0 MH(OPMALMOHHOTO B3auMojeicTBusi. B ciyuae
IpEeJCTaBICHUs JOKYMEHTOB Uepe3 MHOTO(YHKIIMOHAIBHBIN HEHTP paclMCKa BbIIACTCS yKa3aHHBIM
MHOTO()YHKIIHOHAJIBHBIM IIEHTPOM.

23.2. Ilpu ycraHOBIeHMM (AKTOB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB, HECOOTBETCTBHUS
NPEJOCTABICHHBIX ~ JOKYMEHTOB TpeOOBaHHWSAM, yKa3aHHBIM B myHktax 9.1. - 9.2
AJIMUHUCTPATUBHOIO pErjJaMEHTa CHEUUAJINCT YBEAOMIIAET 3asBUTENS JIMYHO O HAJIUYHUU
IPENSITCTBUN JUIsl BbIIAYM apXUBHBIX CIPABOK, aPXUBHBIX BBIIUCOK U apXHUBHBIX KOMUN, OOBSICHSET
3aBUTEIIO COJEPIKAHUE BBIABICHHBIX HEJOCTATKOB B NPEACTABICHHBIX JOKYMEHTAX W IIpearaet
IPUHSTH MEPBI 110 UX YCTPaHEHHUIO.

23.3. B cnyuae, ecnu 3asBleHUE M JIOKYMEHTHI, yKa3aHHble B myHKTax 9.1. — 9.2.. Hacrosiiero
AJMUHUCTPAaTUBHOIO periaMeHTa, IpecTaBiieHbl B Oprad mocpeicTBOM IIOYTOBOIO OTIPABICHMUS,
pacnucka B IIOJIy4YEHUH TaKUX 3asBJICHUS U JOKyMEHTOB HampasiseTcss OpraHoM 1o yKa3aHHOMY B
3asiBJICHUU IOYTOBOMY a/Ipecy B JIEHb Moixy4eHHUst OpraHom JJOKyMEHTOB.

23.4. TlomyueHue 3asBIEHUS U JOKYMEHTOB, yKa3aHHBIX myHkTax 9.1. — 9.2. HacTosmiero
AZIMUHUCTPAaTHBHOTO pEeIIaMEHTa, MPEACTAaBIsEMbIX B (OpME DJICKTPOHHBIX JOKYMEHTOB,
HOATBEP)KIACTCA IyTeM HAlpaBIECHUS 3asBUTENI0 (IPEACTABUTENIO 3asBUTENS) COOOLICHUS O
MOJyYEHUU 3asBJICHUS M JIOKYMEHTOB C YKa3aHMEM BXOJIIETO PETrUCTPALlMOHHOTO HOMepa
3asBJICHMS, JaThl MOJIYUYEHHs 3asBJICHUS U JOKYMEHTOB, a TaKXKe IepeyeHb HAaMMEHOBaHUH (aiisios,
MPEJCTaBICHHBIX B (POpME NIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX 00beMa.

Coo01ieHne o MoJy4eHN! 3asBICHHUS U TIOKYMEHTOB, YKa3aHHBIX B IMyHKTe 9.1. HacTosIero
AJMUHUCTPAaTUBHOTO pEIVIaMEHTa, HalpaBisieTcsl M0 YKa3aHHOMY B 3asBJICHUU  aJipecy
ANIEKTPOHHOM MOYTHI WJIM B JIMUHBIM KaOuHeT 3asBuTens (nmpeacraButens 3assurens) Ha PIITY B
ClIy4ae IpeICTaBICHUs 3asBIEHUS U JOKyMEHTOB yepes PIITY.

23.5. 3asBieHue U JOKYMEHTHI, MPE/ICTaBICHHbIE 3asBUTENEM (IIPEICTABUTENIEM 3asBUTENIS) Uepes3
MHOTO(QYHKLIMOHAJIBHBIM LEHTp MepeJaroTcs MHOTOQYyHKIMOHAIBbHBIM IIeHTpoM B OpraH Ha
OyMa)XHOM HOCHUTEIIe, a TIocje 00ecreueHus] TEXHUYECKOW BO3MOXHOCTH, - U B DJIEKTPOHHOM BUJIE,
B CPOK, YCTAaHOBJICHHBIH COITIAIICHUEM, 3aKitoueHHbIM Mexay Opranom u ['BY PK «M®I».

23.6. Kpurepuem NpHUHATHSA pELICHUs SBISAETCS HAJIWYME 3asBJICHUS W IIOJHOIO KOMILIEKTA
JIOKYMEHTOB, 00513aTENIbHBIX [T PEAOCTaBICHNUS] MyHUIIMITAILHOW YCITYTH.

23.7. Pe3ynpraToM UCHOJHEHUS aJMUHHCTPATUBHOM NPOLEAYpPHl SBIAETCS perucrpanus
MOCTYMUBIIETO 3asIBJICHUSI U MTOJIHOTO KOMILJIEKTa JOKYMEHTOB, 0053aTeNbHBIX AJIs IPEIOCTABICHUS
MYHUIIMIIAJILHOU YCITyTH.

23.8. CrocobomM ¢ukcanuu pe3yibTaTa aJMUHUCTPATUBHOM MPOIENYpHI SBISETCS perucTparus
3asIBJICHUS U JOKYMEHTOB B KypHaJI€ y4eTa BXOJAIIMNX JOKYMEHTOB.

23.9. Ilpouenypsl, ycTaHaBiauBaemble NMyHKTamu 23.1. — 23.2. oCylIecTBISIOTCS B TeueHue 15
MUHYT.

Perucrpanus 3asBieHus noctynuBiiero B OpraH OT MHOTO(QYHKIIMOHAJIBHOIO LEHTpa
OCYILECTBIIsIeTCS B TedeHue | pabouero JHs WIK Ha CIEAYIOIUH JeHb C MOMEHTA €ro MOCTYIICHUS
B Otnern.
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24. PaccMoTpeHHe NPeaCTABIEHHBIX JOKYMEHTOB
24.1. OcHoBaHMeM [uId Hayajla aJMUHUCTPATUBHOM Mpoueayphl 1O PacCMOTPEHUIO
NPEACTABICHHBIX  JIOKYMEHTOB  SIBIII€TCA  MOJYy4YeHUE JODKHOCTHBIM  smnoM  Otaena,
OTBETCTBEHHBIM 3a IIPUEM JJOKYMEHTOB, 3aBJICHUS C KOMIUJIEKTOM MPUJIAraeMbIX JOKYMEHTOB.
3asBieHue peructpupyercs cnenuanicroM OTAena U nepesaeTcss Ha4adbHUKY (MM JTUILY
ero 3aMmensitomemy) Otaena.

Havyanpuuk (unm nuno ero 3amenstomiee) Otaena, B COOTBETCTBUU CO  CBOEH
KOMIIETEHIIUEH, TepeaeT 3asBICHUE ISl UCTIOTHEHUS JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
PaccMOTpEHHUE MOCTYNUBIIETO 3asBIICHUS.

JIOJDKHOCTHOE JIUIIO0, OTBETCTBEHHOE 32 PACCMOTPEHHE MOCTYIUBIIETO 3asBICHUSA:

- TpoBepseT KOMIUIEKTHOCTb TOJYYEHHBIX JIOKYMEHTOB U CBEICHMH, B HHUX
COZIEPIKAIIMNXCS;

3anpoc, He OTHOCSIIMICA K cOcTaBy Xpansmuxcs B OpraHe JHOKyMEHTOB (HEmpO(UIbHBIN
3ampoc), B TEYEHHE 7 KaJCHJIAPHBIX JHEH CO JHA PErucTpaluy 3ampoca HarpaBisieTcs B
OpraHM3aIio, TJe MOTYT XPaHUThCS HEOOXOJWMBbIE ITOKYMEHThl C YBEAOMJIEHHEM 00 3TOM
10JIb30BATEI.

B cnydae oTcyTCTBUS OCHOBaHUU sl OTKa3a B MpHUEME JTOKYMEHTOB, MPEIyCMOTPEHHBIX
nyakramu 12.1. u 12.2. Hacrosuiero AJAMHHHCTPAaTUBHOIO perjaMeHTa, cnenuanuct Otnena,
OTBETCTBEHHBII 32 paCCMOTPEHHE MPECTABICHHBIX TOKYMEHTOB KOMILJIEKTYET PEI0CTABICHHBIE
JIOKYMEHTBI B YUYETHOE JIEJI0 3asiBUTEIIS.

24.2. KputepueMm NpUHATHS PEIICHUS SIBISIETCS OTCYTCTBUE OCHOBAHHMM JUIsl OTKa3a B IMpHEME
JIOKYMEHTOB.

24.3. Pe3ynbTaToM WCIOJHEHUS aJMUHUCTPATUBHON TMpOLENYphl SBIsSETCS (OPMUPOBAHUE
YUETHOTO Jieja 3asiBUTEIIS.

244. CpoocoboM  (ukcamuu  pe3ynbTara  aJIMUHUCTPATUBHON  TPOLEAYpPHl  SIBISETCA
3apEeTUCTPUPOBAHHOE 3asIBIICHHE.

MakcumanbHbBIE CPOK BBITIOJIHEHUS] aIMUHUCTPATUBHON MpOIEAYpHhl COCTaBIsSIeT 3
pabouux mHs.

25. IlpunsiTHE pelieHNus O MPeJI0CTABJICHMN MYHHMIHMIIAJIbHON yCJIyru

25.1. OcHoBaHMEM 715 Hayajaa aJMUHUACTPATUBHON IPOLEAYPHI SBISETCS HAIMYKME TIOJHOTO MaKeTa
JIOKYMEHTOB, HEOOXOAMMOTO JJIsl IPEIOCTABIEHUS! MYHULIUTIATbHON YCIYTH.

Crnennamuct OTaenna Ha OCHOBaHUM CBEJICHUM:

- IPUHAMAET PELICHUE O NMPEAOCTABICHUH MYHULIUIIAIBHON YCIIYTH;

- INOATOTaBIMBAECT B JBYX OHK3EMIUIAPAX pPE3yIbTaT IPENOCTABICHUS MYHULHUIIAIBHOU
YCIIyTH.

CrpaHunpsl JOKYMEHTa, IOATOTOBIEHHOTO B XOJA€ IPENOCTABICHUS MYHHUIMIAIBHON
YCIIyTH, KOJIMYECTBO KOTOPBIX O0JIee OAHOM, TOJKHBI OBITh TPOHYMEPOBAHBI.
25.2. ApxuBHble cnpaBku odopmisitorcss Ha Omanke OpraHa ¢ o0O3HauYeHMEM Ha3BaHUS BHJA
nokymenTa: «<APXNUBHAS CITPABKA».

ApXHBHas cIpaBKa MOAMKMCHIBAETCS pykoBoauTesneM OpraHa Win MHBIM YIOJIHOMOYEHHBIM
VM JOJDKHOCTHBIM JIMIIOM M 3aBEpSIOTCS Iedarbro Oprana.

ApxuBHas cripaBka, 00beM KOTOPOH MPEBBIIAET OJUH JIKCT, T0JIKHA OBITh IPOHYMEPOBaHA.

B Tekcre apXuBHOM CIpaBKM B XPOHOJOTMYECKOM IIOCIENOBATEIBHOCTH H3JIAraroTCs
COOBITHS C YKa3aHHUEM BUJOB HCIIOJIb30BAaHHBIX JIOKYMEHTOB, MX JaT M HOMEpoB. B apxuBHOM
CIIpaBKe JIONyCKAeTCsl HUTUPOBAHUE JOKYMEHTOB.

HecoBnasenue oTieNbHBIX CBEICHHUM/IaHHBIX JOKYMEHTOB CO CBEACHUSAMH, N3JI0KEHHBIMU
B 3aIIpOCE, HE SIBIAETCS MPEMATCTBUEM JUIsl BKIIFOUEHHS UX B APXUBHYIO CIIPABKY, €CJIA COBIIA/ICHUE
BCEX OCTAJIbHBIX CBEJCHUN HE BBI3BIBAET COMHEHHMH B TOXXKJIECTBEHHOCTH JHUIA WIM (PAKTOB, O
KOTOPBIX TOBOPHUTCS B JOKYMEHTAX.

B apxuBHOU cIlpaBKe JaHHBIE BOCIIPOU3BOIATCS TaK, KaK OHU U3JIOKEHBI B IOKYMEHTAaX, a
PacXOKIEHUsS, HECOBIIAJICHUSI U HETOYHBIC HA3BAHWS, OTCYTCTBHE MMEHH, OTYECTBA, MHUIMAJIOB
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WIN HaJIM4YKe TOJIBKO OJTHOT'O U3 HUX JIOJKHBI OBITh OFOBOPEHBI B TEKCTE CHPaBKU B ckoOKax: «Tak
B JIOKyMeHTe», «Tak B TeKCTe OpUTHHATIAY.

CeieHUSs, UMEIOIIMECS B apXuBE IO 3ampocy o pabore M (win) ydyeOe B HECKOJbKHX
OpraHu3aIMsIX, KaCaloIIUecs OHOTO JIMIIA, BKIIOYAIOTCS B O/IHY apXUBHYIO CIIPABKY.

[To TekcTy apxMBHOM CHpaBKM B KadyeCTBE IMPUMEYAHUM MOryT OBITh OI'OBOPEHBI
Hepa30opUMBO HANMCAaHHBIC, UCIPABICHHBIE aBTOPOM, HE IOJIAIOLINECS MPOYTCHUIO BCIIEICTBHE
HOBPEXJICHUS TEKCTa OpuruHana: «Tak B TeKcTe opuruHaiay, «B tekcre Hepa300punuBO».

B Tekcre apxuBHOH CHpaBKHM HE JOMYCKAIOTCS W3MEHEHHs, MCIPaBICHUS, CYMMHPOBAHHE
JAHHBIX, KOMMEHTapUH, COOCTBEHHbIE BBIBOABI HCIOJHUTENS IO COAEPIKAHUIO JIOKYMEHTOB, Ha
OCHOBAHMHU KOTOPBIX COCTaBJIEHA apXHUBHAs cripaBKa. [l0UMCTKY ¥ MOMapKU B apXUBHBIX CIPaBKax
HE JIONYCKarOTCA.

B apxuBHOW crnpaBke AOJDKHBI OBITH NMPHUBEICHBI apXWBHbIE MHM(PBI U HOMEpa JIMCTOB
€IMHUL] XPaHEHUs TOKYMEHTOB, UCIIOJIb30BABILUXCS AJIS €€ COCTaBJICHUS.

[To 3ampocy monp3oBaTenel apXUBHbBIE CIIPABKH MOTYT BBIABATHCS B JICKTPOHHOH (popme
Ha 3JIEKTPOHHOM HOCHTENIe JINOO NepechulaThesi MO MHPOPMALUOHHO-TEIEKOMMYHUKAIMOHHBIM
ceTsM. DIEKTPOHHBIE apXHMBHBIC CIIPABKU 3aBEPSIFOTCA SJCKTPOHHOMW IOANMUCHI0 PYKOBOIUTEIS
Oprana Wiy UHOTO YIOJHOMOYEHHOT'O UM JOJKHOCTHOTO JIMLA.

25.3. ApxuBHBIE BBITUCKH odopmisitorcss Ha Onanke OpraHa ¢ 00O3HAYeHHWEM HA3BaHUS BHIA
nokymenTa: «<APXNUBHAS BBIIIMCKA.

B apxuBHOI BBHIIMCKE Ha3BaHWE JOKYMEHTa, €ro HOMEp M Jara BOCIPOU3BOIATCS
HOJHOCTBIO.

Beimmcka mpoOM3BOAWTCS TOJNBKO M3 JOKYMEHTa, B KOTOPOM COJEPKHUTCS HECKOJIBKO
OTJIENIbHBIX, HE CBA3AHHBIX MEXIy c000il BOIpocoB. Brimucka momkHa BOCIIPOU3BOAUTH MOJTHBIN
TEKCT YaCTH JOKYMEHTA, OTHOCSIIEHCS K 3ampocy.

W3BneueHUsIMM U3 TEKCTOB apXUBHBIX JOKYMEHTOB JIOJDKHBI OBITH MCUeplaHbl BCe
UMEIOIMECS] JaHHBIE MO 3ampocy. Hauyamo WM KOHel KakJoro HM3BJICYCHHs, a TAKXKe IMPOIMYCKU
OTJICNIBHBIX CJIOB B TEKCTE JOKYMEHTA 0003HAYat0TCd MHOTOTOYHEM.

B apxuBHOW BBIIMCKE [OKHBI OBITH CAETAHBl COOTBETCTBYIOUIME TPUMEUYAHHUS W
OTOBOPEHBI YaCTH TEKCTa OpPUIHMHAaja, Hepa30OpPUMBO HANMCAHHbBIC, MCIIPABICHHbIE aBTOPOM, HE
MOJTAIOIIMECS TTPOYTEHUIO BCIIEJCTBHE MOBPEXKIEHHUS TEKCTa W APYrUM npuunHam. OTAenbHbIe
CJIOBAa U BBIPAKEHUS JIOKYMEHTA, BHI3BIBAIOLINE COMHEHHS B UX TOUYHOCTH, a TaK)Ke HCIpPABIICHUS,
MIOTYHMCTKH, BBI3BIBAIOIINE COMHEHHE B MX JOCTOBEPHOCTH, OrOBapHBalOTCA: «Tak B JTOKyMEHTE»,
win «B Tekcre HepazbopunBo», uiH «Tak B TekcTe opuruHanay. [locie Tekcra apxXMBHOM BBITUCKU
YKa3bIBAIOTCSl ApXUBHBIN MH(P M HOMEpA JMCTOB €IUHHIIBI XPaHEHHS apXUBHOTO JIOKYMEHTA.

ApxuBHas BBIITUCKA NOINHUCHIBAeTCs pykoBouTeneM Oprana Wil UHbIM YIOJIHOMOYEHHbBIM
UM JIOJDKHOCTHBIM JIMIIOM M 3aBepsAIOTCs 1evarsio Oprana.

Ecnu apxuBHas chpaBka COJIEPKUT HE BCE CBEIEHHUS M0 3ampocy, TO, Kak IpaBHIIO,

uHpOpMaNUs O TOM, Kakhe CBEICHHUS M 3a Kakue rojsl B OpraHe OTCYTCTBYIOT M IOYEMY, TIe
MOYKHO HOJYYMTh HEIOCTAIOLIME CBEACHUS HM3J1aratoTcs B CONPOBOAMTENBHOM IHChbME apXuBa K
apXMBHOM CIIpaBKe, KOTOpOE TieuaTaeTcss Ha OJaHKe THChbMa apXWBa W  TOJIHCHIBACTCS
PYKOBOJICTBOM apxuBa. Kpome TOro, B CONpPOBOAUTENIBHOE MUCHMO BKJIIOYAeTCs MH(opMarus o
HAJIMYUH WM OTCYTCTBUU CBEICHUU IO KOJAaM BHUJIOB OIUIATHI TPyAa W YACpKaHUH W3 3apabOTHOU
iaThl (M UX pacin(poBKe) 3a YKa3aHHBIA B apXMBHOM CIpaBKe MEPUOJ U O paclIu(poBKe KOOB,
€CITM BUJIBI OTUIATHI TPY/Ia TaHBI TI0 KOJIaM.
25.4. ApxuBHble KONUHM O(OPMISAIOTCS Ha YHMCTBIX JHUCcTax Oymaru. Ha apXuBHBIX KONMSX
JOKYMEHTOB, KaKk Ha OyMa)KHOM HOCHUTENE, TaK M JJEKTPOHHBIX HOCHUTEISX, aPXWUBHBIC MIH(PHI
MPOCTABIISAIOTCS HAa 000POTE Ka)I0T0 JINCTa apXMUBHOM KOIHMH, a 3aBepUTeNIbHAs HAAMUCh U NeYaTh
- Ha 000POTE MOCIIETHETO JIUCTA KOTHH JOKYMEHTA.

[Ipy HEOOXOTUMOCTH MpPOBEAEHUS OO0BEMHONH paboTHl MO MMOMCKY M KONHPOBAHUIO
apXMBHBIX JOKYMEHTOB apXWB NHCHMEHHO W3BEIIAET TIIOJNB30BATENII O MPOMEKYTOUHBIX
pesyibTratax paboTsl. Bua MHPOpPMAlMOHHOrO OKYMEHTa, IMOArOTaBIMBAEMOrO apXHWBOM IO
3aIpocy TMOIh30BATEINS, COTJIACOBBIBACTCS C HUM, €CIi 00 3TOM HE YKa3aHO B 3arpoce.
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B apxuBHOH BBINMCKE Ha3BaHWE APXUBHOIO JOKYMEHTa, €ro HOMEp M JaTa
BOCTIPOM3BOSATCS TOJIHOCTBIO. V3BNICUEHUSIMH M3 TEKCTOB apXMBHBIX JOKYMEHTOB JIOJDKHBI OBITh
UcUepIaHbl BCe MMEIOLIUECs JAaHHble 110 3ampocy. Hayano u KoHel KakJoro U3BJICUEHUs, @ TaKxKe
MPOIYCKHU B TEKCTE apXUBHOTO JOKYMEHTA OTICIBHBIX CJIOB 0003HAYAIOTCSI MHOTOTOUHEM.

HNHpopMalMOHHOE MUCHMO 3asBUTENIO0 COCTABIAETCS IpPU OTCYICTBUM B apXUBE
JOKYMEHTOB, HEOOXOMUMBIX JUIS MCIIOJHEHHS 3alpoca COLUAIBHO-TIPABOBOTO XapakTepa, M
uHpopMauuu 00 HMX MECTOHaXOXIEHMH, B Cllyyae IIEpeChUIKM 3alpoca B MNPO(UIbHYIO
opranuzaiyio. B nuceme yka3pIBatOTCs IPUYHMHBL, IO KOTOPBIM 3alpalinBacMble CBEICHHs He ObLTH
BBISIBJICHBI, U, TI0 BO3MOXHOCTH, IIPEJIaraeTcs aJirOPUTM JaJIbHEHILEro noucka.

25.6. OcHOBaHMA Ui TOATBEPXKACHUS 3alpPOIICHHONW B 3asABJICHUM HH(POPMALUU OTPAXKECHHI B
«MeToanuecKuX peKOMEHJALMIX 10 HCIIOJHEHHUIO 3allPOCOB COLMAIBbHO-IIPABOBOIO XapaKTepay
@DenepanibHOTO apXUBHOTO areHTCTBa BcepoccHiCKOro HaydHO-HCCIEeN0BATEIbCKUI WHCTUTYTA
JIOKYMEHTOBEJIEHUSI U apXUBHOro jena (yrBepxkaeH DenepanbHbIM apXUBHBIM aréHTCTBOM, TEKCT
JIOKYMEHTa IPUBEICH B COOTBETCTBUH € IyONIuKamuei Ha caite http://archives.ru/).

25.6. KputepueMm mNpHHATUS pELICHUs SBISETCS OTCYTCTBUE OCHOBAaHMM JJIi OTKa3a B
NPE0CTaBICHUN MyHUIIUTIAIIGHOW YCITYTH.

25.7. Pe3ynpTaTOM HCIIOJIHEHUS aJMUHHCTPATUBHOW IpOLEAYphl SBISETCS IOINMCAHHBIN
pe3yNbTaT NpeaoCTaBICHUS MYHUITUIAIIBHON YCIIYTH.

25.8. CrocoboM ¢ukcanuu pe3ysibTaTa BBIIOJHEHUS aJIMUHUCTPATUBHOW HpPOLEAYpHI SBIISETCS
OTMETKa, IyTeM pETUCTPAllMd B IKypHaJle pETUCTPAllMd pe3yjibTara MPEeIOoCTaBICHUS
MYHULUIIAIBHON YCIIyTH.

[Ipouienypa, ycraHaBiuBaeMmasi HACTOSAIIMM ITYHKTOM, OCYILIECTBIsICTCS B TeueHue 23
KaJIeHJapHBIX JTHEH ¢ MOMEHTa MOCTYIUIEHNsI OTBETOB Ha 3aIpOChHI.

26. Boigaua niim HanpasJieHHe 3asIBUTEJII0 pe3y/ibTaTa
NpeIoCcTaBJIeHNs MYHHIIUNIAJIbHOM YCJIyTH
26.1. OcHOBaHMEM ISl HaYaJIa aMUHUCTPATHBHOM MPOIIEYPHI SIBISETCS MOANMCAHHBIN pe3ybTaT
NPEI0CTABICHHSI MYHUIIMITAILHON YCIYTH.

Cnennamuct OTaena He TO3/JHEE YeM Yepe3 3 KalleHIApHBIX JTHS CO AHS NPUHSITHUS PEIICHUS
BBIJJACT WJIM HANpaBiIsIeT 10 aapecy, YKa3aHHOMY B 3asBICHUHU, 3asBUTEIIO JIOKYMEHT,
TOATBEPIKAAIOIMINI MPUHATHE TAKOTO PEIICHHUSL.

[Mpu oOpamieHuy 3asBUTENS WM TPEACTABUTENS 3asBUTEIS 3a PE3YJIbTATOM OKa3aHHUsI
MYHHIMNATBHOH yeiayru B Opras, cienpanuct Otaena:

- YCTaHABIIMBACT JIMYHOCTh 3asSBHUTENS WM MPEACTABHUTENS 3asBUTENS, B TOM YHCIIEe
IpOBEPSIET TOKYMEHT, YIOCTOBEPSIOLINI JINYHOCTH;

- MIPOBEPSET MOJHOMOYHS MPECTABUTENS 3asiBUTENS JICHCTBOBATh OT UMCHU 3asBUTEINS MIPH
NIOJTYYeHHHU JIOKYMEHTOB;

- 3HAKOMHUT 3asBUTEsl WM TPEJCTABUTENS 3asABUTENS C TEPEYHEM BBIIaBaEMbIX
JIOKYMEHTOB (OTJIAIIaeT Ha3BaHMs BBIABAEMbIX JIOKYMEHTOB);

- BBIJIACT IOKYMEHTBI 3asBUTEIIO WU TIPEICTABUTEIIO 3asIBUTEIIS.

Ha xommu 3ampoca JenaetT OTMETKY O BBIIABaeMbIX JTIOKYMEHTaX, C yKa3aHHEM UX MEpeyHs,
NPOCTABISACT CBOM (DAMUIIMIO U WHHUIMAJBI, JTODKHOCTh M moanuck, ®.M.O 3asBuTenss Wik ero
IPE/ICTABUTEIS M IPEAJIaracT MPOCTABUTH MOANKICH 3asSBUTEIIS.
26.2.ITepenaya B MHOTOGYHKIIMOHAIBHBIN EHTP pe3yibTaTa MpPEAOCTABICHUS MYHHUIIMITIAILHON
YCIIYTH 10 3asBJICHHUSM, MOCTYIHBIINM Yepe3 MHOTO(QYHKIIMOHABHBIN IIEHTP, OCYLIECTBISICTCS HE
noszaHee 2 pabouymx JHEH, CIEAYIOIIUX 3a THEM OKOHYAHMS, YCTAHOBIICHHOTO EHCTBYIOIINM
3aKOHO/IaTeIbCTBOM CPOKa MPEI0CTABICHHSI MyHUIMITAIEHON YCIYTH.

MHOTOQYHKIIMOHAIBHBIA ~ IEHTP  OCYIIECTBISIET  BbIAaYy  3asBUTEIIO  pe3yibTara
NpeJIOCTaBICHHST MYHHIMIAIBHON YCIYTM B TEYEHHHM CpPOKAa XpaHEHHsS TOTOBOTO pe3yibTara,
IPEYyCMOTPEHHOTO COTJIAIICHHEM O B3aUMOJICHCTBUU MEKAY MHOTOQYHKIIMOHATIBHBIM IIEHTPOM H
Opranom.

26.3. B cirydae momauun 3asBICHUsST B 2IEKTPOHHOM BHje nocpenctBom PIITY, mocne peructparum
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pe3yapTara MpEAOCTaBICHUS MYHHULIMNAIBHOW YCIYIM OK3EMIUIAp, 3aBEPEHHBbIM YCHICHHOU
KBaTM(UIIMPOBAHHOW  DIEKTPOHHOM  TOMMHUCHIO  YIIOTHOMOYEHHOTO  JOJKHOCTHOTO — JIMII,
HarpaBisieTcsl 3asBuUTeN0 B «JInunbiii kabuuet» PIITY. [lpu Hanuuum B 3asBIEHUU YKa3aHHS O
BbIJIa4e pe3yJbTara Mpea0CTaBICHIS MYHHUIMITAILHOW yCIyrd Ha OyMa>KHOM HOCHUTEIIE, SK3EMILISP
NepeaeTcs 3asBUTEIIO IPU MPEABSIBICHUH JOKYMEHTA, Y10CTOBEPSIOLIErO JUYHOCTD.

Bropoii sx3eMuisip pe3yibTara npeioCTaBIeHUs MYHUIIMNAIBHOM YCIyrd Ha OyMaKHOM U
(unu) 9MEKTPOHHOM HOCHUTEJIEe, 3aBEPEHHBIM YCHJIEHHOM KBaIM(DPUKAIIMOHHOM 3JIEKTPOHHOMN
MOJIIMUCHIO YIIOJTHOMOYEHHOTO JIOJKHOCTHOTO JIMIIA, OCTaeTCsl HAa XpaHeHuu B OpraHe, BbIJIaBIIEM
apXMBHYIO CIPABKY, apXUBHYIO BBIIIUCKY, apXUBHYIO KOIHIO.
26.4. KpurtepueM TpPHHATUS PEIICHUS SIBJISCTCS TIOJIMUCAHHBIA pE3ylbTaT TMPEJOCTABICHHS
MYHHULUIIAJIBbHON YCIYyTH.
26.5. Pe3ynpTaToM HUCIOJMHEHHUS aIMUHHCTPATHUBHOW MPOLIEAYPHI SIBJISIETCS BblJada pe3ysbTaTa
MIPEA0CTABICHNS MYHULMIIAIBbHOM YCIYT'Y WM HAIPABICHHUE €r0 3asBUTEIIO 3aKa3HBIM ITUCBMOM C
YBEIOMIIEHUEM.
26.6. Cnocobom (ukcanuu pe3yiabTaTra BBIIOJHEHUS aJMUHUCTPATHUBHOM MPOILEAYpPHI SIBISETCS
BbIJIaua 3asBUTEIIIO Pe3yJIbTaTa MPEJOCTABICHHUS MyHUITUTIATHHOM YCIYTH MO POCIHUCH, B )KypHaJie
BBIJJAHHBIX PEIICHUM.

27. llopsaiok ocymiecTBJICHUS aAMUHUCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOI (popMe, B TOM
yuciie ¢ ucnoan3dopanuem EIIT'Y, PIITY, a takike opuuuaabHoro caiira Oprana

27.1. llosryyeHue HHGOPMALMH O MOPSI/IKE U CPOKAX MPeIOCTABJIEHUS YCIYTH
[Tocpencteom EII'Y u PIII'Y obecnieunBaeTcst BO3MOXKHOCTh WH(OPMHUPOBAHUS 3asBUTEIIS

B YaCTH:

1) nocrymna 3asBUTENEH K CBEACHUSIM 00 yCIIyTE;

2) KOIUPOBaHMs B 3JEKTPOHHON (opMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
TIOJTy9YCHUS YCITYTH;

3) mopmauM 3asBUTENIEM C MCIOJIB30BaHMEM HH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH 3arpoca O MPeAOCTaBICHHH YCIYTH;

4) mosyueHHs 3asBUTENIEM CBEACHUN O XOJ/€ BBIMOJIHEHHUS 3alpoca O MPeJ0CTaBICHUU
YCIYTH, B ClIy4ae MoJayu 3ampoca B JJIEKTPOHHOM BHie, nocpeactsom EINTY, PIITY;

5) nosyueHus pe3yabTaTa NpeAoCTaBICHHs YCIYTH B 3JIEKTPOHHON (hopMe;

6) ocyIIeCTBIEHUS OLIEHKHU KauecTBa MPEJOCTaBICHUS YCIYTH;

7) nocyne6HOro (BHecyaeOHOT0) oOOKaloOBaHWE pEIICHUN u JeHCTBUM (Oe3aeicTBuS)
Oprana, 1omKHOCTHOTO Jniia Oprana Tu00 rocy1apcTBEHHOTO MIIM MYHHUIIMITATBHOTO CITYKAIIEeTo.

Ha oduuuansHom caiite OpraHa, MNOpeloCTaBISIONIEr0 YCIyry, oOecrnednBaeTcs
BO3MOXHOCTb:

1) nocryna 3asBUTENEN K CBEIEHUSIM 00 ycIyre;

2) KOMUPOBaHUS B AJIEKTPOHHOM (popMe 3arpoca U UHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
HOJy4YEHUs YCIYTH;

3) ocymiecTBICHHS OIIEHKH Ka4eCTBa MPEJIOCTABICHHS YCIYTH,

4) nmocyneOHOro (BHECyAeOHOTO) oOkajmoBaHHME pelleHWd W aelcTBuil (Oe3neicTBus)
Oprana, 1o/KHOCTHOTO Jniia OpraHa Tu00 rocy1apcTBEHHOTO MIIM MYHHUIIMITATBHOTO CITYXKAIIeTo.

27.2. 3anuch Ha npueM B Opran, MHOTOQYHKIHOHAJIbHbIE IEHTPbI MPEI0CTABIEHUS

roCyJapCTBEeHHBIX H MYHHIHMIIAJIBHBIX YCJIYI VI IIOAA4H4 3a1IP0OCa O NPEeI0CTABICHHH YCIYIH

[IpenBapuTenbHas 3anuch Ha MPUEM B MHOTO(QYHKIIMOHAIbHBIE IIEHTPHI OCYIECTBIISIETCS
Ha ounmansaoMm caiite 'BY PK «M®ILl». MHoro¢yHKkMoHaIbHbIE LIEHTPBI HE BIIpaBe TPeOOBAThH
OT 3asBUTENSl COBEpPUICHMS] UHBIX JEHCTBHH, KpOME NPOXOXKACHUS WJIEHTU(DUKALIUU U
ayTeHTU(UKALMU B COOTBETCTBUU C HOPMAaTHUBHBIMHU NPaBOBbIMHU akTaMu Poccuiickoii denepanuy,
yKa3aHus Ielu MpHeMa, a TakKe TMPeAOCTaBICHUs] CBEACHUN, HEOOXOIUMBIX Ui pacyera
JUIUTEJIbHOCTH BPEMEHHOTO MHTEPBaja, KOTOPbI He00X0AUMO 3a0pOHHPOBATH JJIS IPUEMA.
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27.3. ®opMupoBaHHe 3anMpoca

@dopMHUpOBaHUE 3ampoca 3asBUTEIEM OCYIIECTBISAETCS IOCPEICTBOM  3allOJIHEHHUS
aeKkTpoHHOM (hopmbl 3anpoca Ha PIII'Y 6e3 HE0OXOIUMOCTH JTOMOJIHUTEIBHON TI0/1auu 3arpoca B
Kakoi-m1bo HHOU dopme.

dopmaTHO-IIorHYecKass  MpoBepka  CHOPMUPOBAHHOTO  3ampoca  OCYIIECTBISETCS
ABTOMATHYECKH TOCIIE 3aIOJHEHUS 3asiBUTEIEM KaXKJOr0 M3 IOJIeH 3JIEKTPOHHOM (hOpMBI 3ampoca.
[Ipu BBISIBICHHUH HEKOPPEKTHO 3alOJHEHHOTO TMOJIs 3JIEKTPOHHOM (OpMBI 3ampoca 3asBUTEIb
YBEIIOMIISIETCS O XapaKTepe BBIABICHHON OIIMOKM M TOpSAKE €€ YCTPaHEHHUs MOCPEICTBOM
MH(OPMALIMOHHOT'O COOOIIEHNUSI HEMOCPEACTBEHHO B 3JICKTPOHHOM (popme 3ampoca.

[Tpu hopmupoBaHHUHU 3ampoca 3assBUTEINO0 00ECTIEYUBACTCS:

a) BO3MOXHOCTb KONHMPOBAHHS M COXpaHEHHUs 3ampoca, HEOOXOAUMOTo  IUif
IIPEIOCTABIICHUS YCIYTH;

0) BO3MOXKHOCTh MeYaTH Ha OyMa)KHOM HOCHUTEJE KOIUH 3JIEKTPOHHOM (OpMBI 3ampoca;

B) COXpaHCHHE paHee BBEJCHHBIX B 3JCKTPOHHYIO (OpMY 3ampoca 3HAUYCHUH B JIFOOOI
MOMEHT TI0 >KEJIaHHUIO MOJIb30BATeNsl, B TOM YHCJIE MPU BOSHUKHOBEHUHU OIIMOOK BBOJA M BO3BpaTe
JUIs IOBTOPHOT'O BBOJ1a 3HAYEHUM B 3JIEKTPOHHYIO (POpMY 3aIpoca;

I') BO3MOXKHOCTb BEpPHYTbCS Ha JIOOOM W3 3TAloOB 3aMOJHEHHUS 3JIEKTPOHHOU (HOPMBI
3arpoca 0e3 moTepu paHee BBEICHHON HH(pOpMaIuy;

1) BO3BMOXHOCTB J0cTyma 3asutens Ha PIII'Y k paHee mojgaHHbIM UM 3ampocaM B TEUCHHE
HE MEHee OJIHOIO rojia, a TaKKe€ YaCTUYHO C(OPMUPOBAHHBIX 3alPOCOB - B TEUEHHUE HE MEHee 3
MECSIIEB.

CdopmupoBanHblii U NoOANKCAHHBIN 3anpoc nocpeactsoM PIII'Y nampasnsiercs B opras,
MPEIOCTABISAIONINHN YCIYTy, KOTOPBIA 00ecreunBaeT PErucTpaltio 3ampoca.

[Ipu oOpameHun 3a TOJyYEHHEM YCIYTH TMPEICTABUTENSl 3asBUTENSA, K 3alpocy
npuiaraeTcs HaauexamuM o0Opa3oMm odopmieHHas JOBEPEHHOCTh B (opMe DIEKTPOHHOTO
JIOKYMEHTA, MOAMKMCAHHOTO JIULIOM, BbIIaBIIUM (TIOJIUCABIINM) JOBEPEHHOCTD, C UCIIOIb30BAaHUEM
YCUJIEHHOW KBaNU(UIIMPOBAHHON JIEKTPOHHOW moamucu (B ciay4yae, €clid TpPeJCTaBUTENb
3asBUTENIS JICHCTBYET HA OCHOBAHUH JIOBEPEHHOCTH ), TMOO HOTAPUYCOM.

27.4. Ilpuem u peructpanus OpranomM 3anpoca ¥ HHbIX IOKYMEHTOB,
HEO0XOAUMBIX IJIfl MPEAOCTABJICHUS YCJIYTH

3asBUTENIb UMEET MPaBO IOAATh 3asBJICHHE B 3JEKTPOHHOM (opMe € HCIOIb30BAaHUEM
PIITY.

@opMHpOBaHHE 3ampoca 3asBUTEIEM OCYHIECTBISAETCS IOCPEICTBOM  3aIlOJIHEHUS
aneKTpoHHOK dopMbl 3ampoca Ha PIII'Y 6e3 HeoOX0AMMOCTH JOMONHUTENBHON MOJauu 3arpoca B
kakoi-mu6o uHou opme. Ha PIIT'Y, EIIT'Y, odumumansHom caitte OpraHa, mpeaoCTaBIsIONIETO
YCIIYTY, pa3MetIaroTcs: 00pasIlbl 3aM0HEHUS YIEKTPOHHOH (hOPMEI 3ampoca.

@dopmaTHO-IOTMYeCKass  MpoBepka  CHOPMUPOBAHHOTO  3alpoca  OCYLIECTBISETCS
ABTOMATUYECKHU TOCTIE 3aMOTHEHUSI 3asiBUTENIEM KaKJIOTO M3 MOJIeH AJIeKTPOHHON (OpMBI 3arpoca.
[Ipu BBISIBICHUH HEKOPPEKTHO 3aIOJIHEHHOTO TIOJSI DJIEKTPOHHOW (OpMBI 3armpoca 3asBUTEIb
YBEAOMIISIETCSI O XapaKTepe BBISABICHHOW OIIMOKKM M TIOPSAAKE €€ YCTpaHEeHHs] MOCPEACTBOM
MH(OPMALIMOHHOT'O COOOIIEHNUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

CdhopmupoBanHblii  3ampoc, Hampapnsercs B OpraH, NOpedOCTaBISAIONINN  yCIyTy
nocpencrtsoM PIITY.

[IpueM u peructpauusi 3asBJICHHUS] OCYHIECTBISIOTCS JOKHOCTHBIM JuioM Oprana
MPEIOCTABIIAIONIETO YCIYTY, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALIMIO 3asIBIICHUH C JOKYMEHTAMHU,
HEOOXOUMBIMHU IS TIPEIOCTABICHUS YCIYTH.

[locne peructpanum 3asBICHUE HANPABIAECTCA B CTPYKTYpHOE IOApa3JeicHUE,
OTBETCTBEHHOE 3a NIPEAOCTABIECHUE YCIYTH.

[Tocne mnpuHATHA  3adBJ€HUA  JIOJDKHOCTHBIM  JIMIIOM,  YIOJHOMOYEHHBIM  Ha
MPEeIOCTaBIIEHUE YCIYTH, CTATyC 3ampoca 3asBUTENS B «THUYHOM Kabunere» Ha PIIT'Y, obHOBHsIeTCS
JI0 CTaTycCa «IIPUHSTO».
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27.5. BzaumoeiicTBHe OPraHoB, MPeA0CTABJISIIOIIMX IOCYIapCTBEHHbIE YCIYTH,
OPraHoB, NPeJ0CTABJAIIIMX MyHUIUNIAJbHBIC YCJIYTH, HHBIX TOCY1apCTBEHHBIX OPIraHOB,

OPraHOB MECTHOI'0 CAMOYIIPABJICHUS, OPTaHU3ALMIi, Y4ACTBYIOIIMX B NPeJ10CTABICHUH

NpeayCMOTPeHHbIX YacThi0 1 ctatbu 1 @PenepanbHoro 3akoHa Ne 210-P3 rocyaapcTBeHHBIX B
MYHUIUIIATBHBIX YCIYT
B3aumopneiicTBue OpraHoB, IPENOCTABIAIOIIMX YCIYTH, B YaCTU OCYLIECTBICHHUS
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJICHCTBUS OCYILECTBIIAETCS COIJIACHO IyHKTa 2 4acTH 1
cratbu 7 degepanbroro 3akona Ne 210-dD3, a Takke npeaocTaBieHHE TOKYMEHTOB U HH(POpMAIUU
B clly4yae, MOpeayCMOTpeHHOM u4acThio 4 cratbu 19 ®@enepanbHoro 3akoHa Ne 210-03,
OCYILECTBIISICTCSI B TOM YHUCIIE B DJEKTPOHHOH (OpPME C HCIONb30BAHUEM E€IUHON CHCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aMMOJEHCTBHS M IOAKIIOYAEMBIX K HEH PErHOHaJIbHBIX
CUCTEM MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJCHCTBHUS MO MEXBEIOMCTBEHHOMY 3aIllpoCcy
OpraHa, IpeAOoCTaBIAIOLIErO YCIIYTy, OABEJOMCTBEHHON IOCYyJapCTBEHHOMY OpraHy WIH OpraHy
MECTHOI'O CAaMOYIIPABIEHUS OpraHU3aluH, yYacTBYIOIIEH B IIPEIOCTABICHUU INPEAYCMOTPEHHBIX
qacTeio 1 crateu 1 @enepanpHoro 3akona Ne 210- @3 rocyaapCcTBEHHBIX U MyHULIMNIAIBHBIX YCIIYT,
1100 MHOTO(YHKIIMOHAIBHBIX IEHTPOB.

27.6. OnsiaTa rocy1apcTBEHHOI MONLJIMHBI 32 MPEI0CTABJIEHHE YCIYT U YIJIaTA HHBIX
iaTexxeil, B3MMaeMbIX B COOTBETCTBUM € 3aKOHOAaTeabCTBOM Poccuiickoii degepanun
Ormata TOCyAapCTBEHHOM MOLUIMHBI 32 MPEAOCTABICHUE YCIYT U yIUlaTa MHBIX IJIATEXKeH
HE B3UMaeTcs.

27.7. IlosyyeHue pe3yabTaTa NPeA0CTABIEHUS YCIYTH
B cnywae Hanmuuus BO3MOXHOCTH, pe3yJIbTaT MPEAOCTaBICHMSI YCIyTd, 3aBEPEHHBIN
YCUJIEHHOW KBaTM(PHUIIMPOBAHHONW AJIEKTPOHHOW MOAMKUCHIO YHOJHOMOYEHHOIO JOJKHOCTHOTO
JIUIa, HATIPABJISICTCS 3assBUTEIO B «JInmunbiii kabuHeT» PII'Y. B nHBIX ciiydasx Bb1aya pe3yibTara
MPEIOCTABICHUS YCIYTH OCYIIECTBIISIETCS Ha OYMa)KHOM HOCHTEIIE.

27.8. IlosryueHue cBeJeHHIi 0 X0/€e BHINOJTHEHHS 3anpoca

3asiBUTENIb UMEET BO3MOKHOCTD IOJIy4eHUsI MH(OPMAIIUU O XOJI€ MPEJOCTaBICHUS YCIYTH.

Wudopmanus o Xoxe NPeAOCTaBICHHs YCIYyTH HalpaBiseTcsl 3asBUTENII0 OpPIraHOM,
MPEIOCTABIAIONINM YCIYTy B CpPOK, HE MpeBbIMAIMMUA | pabounii JeHb TOCIE 3aBEPIICHUS
BBITNIOJIHEHUSI COOTBETCTBYIOIErO JEHCTBUSA, HAa aIpec JJIEKTPOHHOM IOYThl WJIM IIOCPENCTBOM
PIIT'Y (B cnyuae, ecnu 3asiBieHue nojaasaioch yepes PIITY).

IIpu npenoctaBnenun yciayru nocpeactBom PIII'Y B nuuHOoM kabuHeTe 3asBUTEINS
0TOOpaXaroTCs CTaTyChI 3aMpoca:

a) 3asBJIEHHE 3aperucTpUpoBaHO — HH(POpPMALMOHHAS CHUCTEMa OpraHa BIAacTH
3aperucTpupoBaia 3asBieHue (IPOMEXKYTOUHBIN CTaTyC);

0) 3asBICHME MPHHATO K PACCMOTPEHHUIO - 3asdBJICHHE IPHHATO K PACCMOTPEHHUIO
(ITpomexxyTOuHBI CTATYC);

B) NPOMEKYTOUHBIE PE3YJIBTATHI MO 3asBJICHUIO — BBIIIOJHEHUE MTPOMEXKYTOUHBIX ITAIOB
paccMOTpeHHUs 3asiBIeHUs (IPOMEXKYTOUHBIN CTaTyC);

I) ycilyra Oka3aHa — yclyra ucnojHeHa. Pe3ynbrar nepenan B «JIn4HbI KaOuHET»
3asBUTENs (PUHAIBHBIN cTATyC);

J) OTKa3aHO B TMPEAOCTaBICHUM YCIYIM - OTKa3aHO B IIPEJOCTaBICHUM YCIyTH
(punHanbHBIM cTaTyC).

JIONOJTHUTENBHO K CTaTycy, MH(OPMAIMOHHAs CHUCTEMa OpraHa, Ipel0oCTaBIISAIOIIEro
YCIIYT'y, MOXKET IepeaBaTh KOMMEHTAPHIl.

Ecnn 3asBuTens mnonxasan 3asiBKy Ha InpepocrasiieHue yciayru depes PIIIY, To
MH(GOpMALIMI0O O XOJ€ IMPENOCTABICHUS YCIYTU 3asgBUTENb MOXET MOCMOTpeTh B «JIMuHOM
kabunere» Ha PIIT'Y.
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Jlns mpocMoTpa CBEIICHHI O XOA€ U Pe3ysbTaTe MPEAOCTABICHUS YCIYTd 4epe3 JTUYHbIN
kabuneT PIII'Y 3asBuTento HEOOXOAMMO:

a) aBTopusoBarhcs Ha PIITY (BoiTH B JIMYHBIN KaOUHET);

0) HaliTH B IMYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asBKY;

B) POCMOTPETh HHPOPMALIUIO O XOJC U Pe3yJIbTaTe MPeI0CTaBICHHS YCIYTH.

27.9. OcyecTB/IeHHE OLIEHKH Ka4yecTBa NMPeI0CTaBIeHUs YCIYTH
3asgBUTENAM O0ECIIEUMBAETCS BO3MOXKHOCTb OLIEHUTh JOCTYMHOCTh U  KauyecTBO
npeaocraBieHus ycayru nocpeactsom PIITY, odummanpHOro caiita oprana, mpeaoCcTaBIsSIONIETO
ycuyry.
27.10. ocynedoHoe (BHecy1eOHOE) 00:KaJI0BaAHNEe PellIeHU i U
nericreuii (0e3neiicteus) Oprana, 10/LKHOCTHOrO Juna Oprana
JI00 rocy1apCcTBEHHOr0 MJIM MYHHIUIIAJIBHOIO CJIYKAIIero
3agBuTensiM 00eCIeYMBaeTCs BO3MOXKHOCTh JIOCYAeOHOro (BHECYAeOHOr0) 00XaloBaHUs
pemienuid u nedctBuil (6e3xeiictBus) Oprana, JTOJDKHOCTHOTO JIMIIA OpPTaHa MPEAOCTaBIISIIOIIETO
yeinyry mocpenctBom EINTY, PIITY, snexkTpoHHOW mOYTH M O(UIMAIBHOTO CcaiTa oprasa,
MPEIOCTABISAIONIETrO yeayry, opuiansaoro caiita ['BY PK «M®L».

28. IlopsA0K BHINOJIHEHUS AAMUHUCTPATHBHBIX Npoueayp (AeicTBmii)
MHOTO(YHKIMOHAJILHBIM HEHTPOM

28.1. UndopmupoBanue 3asiBUTEIeH 0 IOPSAKE MPEIOCTABJICHUSI MYHUIIUIIAIbHOMI
YCJIYId B MHOTO(pYHKIIMOHAJIBHOM LEHTPE, 0 X0/1¢ BLINOJTHEHUs 3a1IP0Oca O MPeA0CTABICHUH
MYHUIUNIAJIbHOM YCJIYTH, 10 HHBIM BOIIPOCAM, CBSI3aHHBIM C IIPe0CTABJIEHUEM
MYHHUIUNIAJTBHOH YCJIYIH, 4 TAKKe KOHCYJILTHUPOBAHHUE 3asiBUTE/ el 0 NOpPsAKe
MPeI0CTABJICHUA MYHUIIUNIAJIBHOMH YCJIYITH B MHOTOYHKIMOHAIBHOM LEHTpe

[Ipu oOpamennn 3asBUTENS B MHOTO(DYHKIIMOHANBHBIA LEHTP 32 TMOJYYCHUEM
KOHCYJbTAIlMK 0  BOMpPOCAM  MPEAOCTABICHUS  MYHHIMIAIBHOM  YCIyTH, PaOOTHHK
MHOTO(QYHKIIMOHAIBHOIO IIEHTPA, OCYIIECTBISAIOIUNA MpPUEM JOKYMEHTOB, WH(GOPMHUpPYET
3asIBUTEIISA:

- 0 CPOKax MPEeJOCTABIECHUS MyHUIIMIIAIBHON YCIIYTH;

- 0 HEOOXOOMMBIX JOKYMEHTaxX /Jisi TMOJY4YeHHs MYHULUMAIbHOW Yyciayru (Mo BHIaM
CIIPABOK);

- 0 BO3MO>XHOM OTKa3€ B NPEAOCTaBICHUH MYHULUNAIBHON YCIYI'H, B Cllydae OTCYTCTBHE
JTOoKyMeHTOB B Oprase 1o 3aIpaiinBaeMoil TeMaTuKe.

IIpy HEOOXOIUMOCTH TMOJYyYEHHUsS KOHCYIbTallMM B TNHCbMEHHOH (opMe paboTHHK
MHOTO(QYHKIIMOHAJIBHOIO IIEHTPAa PEKOMEHAYeT 3asBUTENI0 JIMYHO HANpaBUTh MHCbMEHHOE
oOpamienne B OpraH, pa3bsCHUB IpPU 3TOM MOPSAAOK PACCMOTPEHUS MHCbMEHHOIO OOpaIleHus
3asBUTENIE B cooTBeTCTBUU C¢ DenepanbHbIM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsinke
paccMoTpeHust ooparienuii rpaxaan Poccuiickoit @enepaum.

28.2. Ilpuem 3anpocoB 3asiBUTe/ICH O MPeAOCTABJICHHH MYHUIIMIIAJBHON YCIYIH U

HHBIX TOKYMEHTOB, H606X0)]HMI)IX IJISl MPEI0CTABJICHUSA MyHl/llll/[I[a.J'leOﬁ Yciayru

B MHOro¢yHKIMOHANTBFHOM ILIEHTPE OCYLIECTBISETCS NpPUEM 3asBICHUH U JOKYMEHTOB,
H606XOJII/IMI)IX IJi1 MTPEAOCTAaBICHUA MYHHHHHaHBHOﬁ yYCiIyru, a TaK»XC BblJada JOKYMCHTOB,
SBIISIOIIMXCSL PE3Y/IbTaTOM TNPEAOCTABICHUS MYHUIUNAIBHONW YCIYTM TOJIBKO MPH JIHUYHOM
oOpamieHny 3asBUTEIS, JIMOO €ro MpeACTaBUTENsl, NP HAIMYMU JOKYMEHTA, YAOCTOBEPSIOIIETO
JUYHOCTh MPEJCTABUTENS 3asBUTEINS, JOKYMEHTA, YJOCTOBEPSIOMINUNA MOJTHOMOYHUS MPEICTaBUTEIS
3asIBUTEIIS.

[IpueM 1OKYMEHTOB, MOJYYEHHBIX MOYTOBBIM OTIIPABICHHEM, MO0 B 3JIEKTPOHHOU (hopme
HE JIOIyCKaeTCsl.

ITpu oOpameHn B MHOTO()YHKIIMOHANBHBIM LIEHTP 3asBUTENb MPEJOCTABISIET JOKYMEHTHI,
ykazaHHbIE B ITyHKTax 9.1.-9.2. HacToSIIero aIMIHACTPATHBHOTO PErIaMeHTa
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B xome mnpuema JOKyMEHTOB, HEOOXOAMMBIX JUIsI OpraHU3allMM IPEJOCTaBJICHUS
MYHUIIUTIATBHON YCIIyTH, paOOTHUK MHOTO(YHKITHOHAIBHOTO LIEHTpA!

VYcraHaBiIMBaeT JIMYHOCTh 3asBUTENS WM HPEACTABUTENs 3asBUTENS, B TOM 4YHCIE
IIPOBEPSIET JIOKYMEHT, YAOCTOBEPSIOLIMN JHMYHOCTh, JOKYMEHT, YAOCTOBEPSIOIIUNA ITOJHOMOYUS
IpEeICTaBUTENs 3asBUTENIS.

B cinyuae, ecim He yCTaHOBJIEHA JIMYHOCTh JIMIA, OOPATUBILIErOCS 3a IIOJIyYCHHUEM
MYHUIUIAIBHON YCIYyTH, OCHOBAaHUEM Ul OTKa3a B IPHEME JTOKYMEHTOB 3asBUTEINsI paOOTHUKOM
MHOTO()YHKIIHOHAJILHOTO LIEHTPa ABISETCS OTCYTCTBHE JTMOO OTKa3 B MPEIOCTABICHUH 3asBUTEIIEM
OpUTMHAJIa JTOKYMEHTa, YIOCTOBEPSAIOLIEr0 JIMYHOCTh 3asBUTEINSA, MPEJICTABUTENs 3asBUTENA, a
TaK)K€ IPEJOCTABICHUE HEJEHCTBUTENBHOTO IOKYMEHTA, YIOCTOBEPSIIOIIET0 JJUYHOCTh 3asBUTEIIS.

IIpoBepser npaBUIBHOCTh OGOPMIICHUS 3asBIECHUSA O IPEIOCTABICHUU MYHUIMIAIbHON
ycayru. B ciydae, ecnu 3asBUTENh CaMOCTOSITETIBHO HE 3aloOJHWI (OpMy 3asiBIEHHS, IO €ro
npocb0e, pabOTHUK MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, 3aI0JIHSET 3asBICHUE B 3JIEKTPOHHOM BHUJIE.

Ecnu B 3asiBieHNN HE yKa3aH apec 3JEKTPOHHOM MOUTHI 3asBUTENS, IPEIaraeT (B yCTHOM
¢dopme) ykazaTb B 3asBJICHUU aIpEC JIEKTPOHHOM MOUTHI B LIEISIX BO3MOXXHOCTH YTOUHEHUS B XOJI€
IPEIOCTABICHUS MYHMIMNAIBHOM YCIYIM HEOOXOAUMBIX CBEACHUHW IyTEM HalpaBICHUS
3JIEKTPOHHBIX COOOILEHHH, a Takke B LeJIX UH(POPMUPOBAHUS O XOJ€ OKa3zaHHs MyHHULMIAIbHON
YCIIYTH.

B cnyuae mpenocraBieHus 3asBUTEIEM IOUIMHHUKA JOKYMEHTA, MIPEJICTaBIEHHE KOTOPOTro
B TIOJIMHHHKE HE TpeOyercs, pabOTHUK MHOTO(YHKIIMOHAILHOTO IIEHTPA CBEPAET KOIUHU
HOJUIMHHUKA JOKYMEHTOB, MPEACTaBIECHHBIX 3asBUTENIEM, C OJUIMHHUKAMHU TaKUX TOKYMEHTOB, Ha
KOIIMU IPOCTaBISET OTMETKY O COOTBETCTBMM KONMHM JOKYMEHTa €ro IOJUIMHHUKY, 3aBepss ee
CBOEH MOAINUCHIO C YKa3aHUEM JAOJDKHOCTH, (aMUIMM M MHULKANOB. Ilo/UIMHHMK JOKyMeHTa
BO3BPAIIACTCS 3asABUTENI0, a KOMHSA MPHOOIIACTCS K KOMIUIEKTY JOKYMEHTOB, IEpeJaBacMbIX B
Opras.

Kommiektyer 3asBieHHEe W HEOOXOAMMBIE TOKYMEHTHI (Jlajiee - KOMIUIEKT JOKYMEHTOB),
COCTAaBJISAS PACIUCKY MPUHATHIX KOMIUIEKTOB JOKYMEHTOB B IBYX 3K3eMILISpax, KOTOpask COAECPIKUT
NepeyeHb IMPEIOCTABICHHBIX 3asiBUTEIEM JIOKYMEHTOB, C YKa3aHHEM JaTbl U BpPEMEHU HX
IIPEIOCTABIIEHUS, U IPUKPEIUISAET €T0 K 3asBIICHUIO.

Boigaer 3asgBuTENt0  OJUMH  OK3EMIUISIP PACHUCKM B IMOATBEPKJIECHUE NPHUHSITUA
MHOTO()YHKIIMOHAJIHBIM LEHTPOM KOMIIJIEKTa JIOKyMEHTOB, IPEOCTABICHHBIX 3asBHUTENIEM,
BTOPOI1 3K3eMIUISIp pacnucku nepenaercss B OpraH ¢ KOMIIJIEKTOM JOKYMEHTOB.

Coo01maer 3asBUTENIO O JaTe MOJYYEeHUs pe3ysbTaTa MYHUIMNAIbHON YCIYr'H, COIJIAaCHO
NYHKTY 7.1. HacTosIero AJMUHUCTPATUBHOTO perjlaMeHTa.

B cpok, He mpeBblmaronuii 2 pabouux JIHEH, ciaeaylolux 3a AHEM IpHeMa KOMILUIEKTa
JIOKYMEHTOB, 3KCHEAUTOPOM MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa WJIW HHBIM YIOJIHOMOYEHHBIM
JUIIOM  MHOTO(QYHKIMOHAJIBHOTO  LEHTPA, KOMIUIEKT JIOKyMEHTOB, HEOOXOIUMBIX  JJIs
IIPEIOCTaBIEHUSI MyHULIUIIAJIbHON yCcIyru nepeaaercs B Opras.

IIpueM JOKYMEHTOB OT OJKCHEAUTOpa MHOTO(QYHKIMOHAJIBHOIO IIEHTpa WJIM HHOTO
YIIOJHOMOYEHHOTO JIMIAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OCYIIECTBIAETCS COTPYJHUKAMU
Oprana BHE o4epenu.

B xonme mpuema NOKyMEHTOB OTBETCTBEHHOE JHI0 OpraHa, MpoBepsieT KOMIUIEKTHOCTb
JOKYMEHTOB B TPHUCYTCTBHM JKCHEAUTOpPAa MHOTO(YHKIIMOHAJIBHOIO IIEHTpa WM HHOTO
YIOJIHOMOYEHHOTO JIMIla MHOTO(YHKIIMOHAIBHOT'O IIEHTpA.

B cnydae oTcyTCTBHS JOKYMEHTOB, YKa3aHHBIX B PAaCIUCKE, OTBETCTBEHHOE Ju10 Opraxa, B
MPUCYTCTBUH IKCIIEIUTOPA MHOTO(PYHKIMOHAIBHOTO HEHTPa WJIK UHOTO YHOJHOMOYEHHOIO JIMIa
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, JAENaeT COOTBETCTBYIOLIYIO OTMETKY B COMNPOBOIMTEIHHOM
peectpe.

OavH 5K3eMIUIIp COMPOBOAUTENBHOIO PEECTpa NEPEIABAEMBIX KOMIUIEKTOB JIOKYMEHTOB
ocTaeTcsi MHOTO(QYHKIMOHAJIBHBIM ILIEHTPOM C OTMETKOW, JOJDKHOCTHOro Jjuma Opraxa,
OTBETCTBEHHOTI'O 3a IPENOCTABICHUE MYHHUIUIAIBHON yCIyrd, O MOJIyYEHUHU, C YKa3aHUEM JaThl,
BPEMEHHU U MOJIKUCH JINLIA, TPUHSABIIETO JOKYMEHTHI.
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B cnyuae oTkaza B mpueme JOKYMEHTOB OT 3KCHEIUTOpa MHOTO(QYHKIIMOHAIBHOTO HEHTpa
WIA YIOJHOMOYEHHOTO JIMIAa MHOTO()YHKIMOHAILHOTO MEHTpPa, MOJDKHOCTHOe jmio Oprana,
HE3aMe/UINTEIbHO, B MPHUCYTCTBUHM 3KCIEAUTOPA MHOTO(PYHKIIMOHAIBHOIO LEHTPAa WM HHOTO
YIIOJIHOMOYEHHOTO JIMI[Aa MHOTO()YHKIIHOHAJILHOTO IIEHTPA, 3alOJIHAET yBEIOMIICHHE 00 OTKa3e B
npreMe OT MHOTOGYHKIIMOHAJIBHOTO LEHTpa 3asBICHUS U JOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS C
yKa3aHueM NpU4rH(bl) 0TKa3a B IpUEME.

28.3. Boinauya 3asiBUTEJII0 Pe3yJibTaTa NPeA0CTABJICHU MYHUIMIIAJIbHON YCJIYIrH, B TOM
4yKc/ie BbI1a4a JOKYMEHTOB Ha OYMa:KHOM HOCHTe e, MOATBEPKIAIIHNX COIePKAHNE
3JIEKTPOHHBIX JOKYMEHTOB, HAIIPABJIEHHBIX B MHOTO()YHKIMOHAJIBHBIN LIEHTP 10
pe3yJbTaTaM NpeaoCcTaBJIeHUs] TOCYAAPCTBEHHBIX H MYHMUIMNAJBHBIX YCJIYT OPraHamMH,
NPeO0CTABISIIUMH FOCYyAAPCTBEHHBIE YCJIYITH, 1 OPraHaMM, IPeA0CTABJISIOIMMU
MYHHUI[UNIAJbHBIE YCIYTH, 2 TAK:Ke BbI1a4a JOKYMEHTOB, BKJIIOYasi COCTABJIEHHE HA
OyMa:KHOM HOCHTeJIe U 3aBepPeHHe BBINMCOK U3 HH(POPMALMOHHBIX CHCTEM OPraHoOB,
NMPeI0CTABISIOIIMUX FOCYIapCTBEHHbIE YCJIYTH, U OPTaHOB, NMPeI0CTABIAIONIAX
MYHUIUNIAJbHBIE YCIYTH

[Tepenaua Opranom pe3yabpTaToB OKa3aHusA MYHULHIATBHON YCIIyT! B
MHOTO(YHKIIMOHATHHOM ILIEHTPE OCYIIECTBISIETCSI HE Mo3AHee 2 pabouux THEH, CleAyroumx 3a
JTHEM OKOHYaHUs, YCTaHOBJICHHOTO JCHCTBYIOIIMM 3aKOHOJIATEIHLCTBOM CpOKa MPEIOCTaBIICHUS
MYHHULMIIAJIBHON YCIYyTH.

JomxHocTHOE nuio OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHUIMIIAIBLHOW YCIYTH,
MOCPEACTBOM TeNe(POHHON CBS3M, YBEAOMISET MHOTO(YHKIMOHAIBHBIM IIEHTP O TOTOBHOCTH
pe3yJibTaTa MyHULIMIIATBbHON YCIIYTH;

B cnywyae mpunsTHs pemieHuss 00 OTKa3e B MNPENOCTABICHUU MYHHUIUNAIBHON yCIyru
Oprana, nomkHoctHoe nuio OpraHa B NHUCHbMEHHOM BHUJIE YBEIOMIIIET 3asBUTENSI O TaKOM
pELIEHUH, C YKa3aHUEM IPUYMH IPUOCTAHOBIICHMS, OTKa3a MPEIOCTaBICHUU MYHHMIIMIAIbHOU
YCIIYTH.

HomxkHoctHoe nuio OpraHa, mnepeqaeT B MHOTO(QYHKIIMOHANBHBIN IEHTP pe3yibTar
MYHHUITUTIAJTFHON YCIYTH HA OCHOBAaHUHM COTIPOBOIUTEIHHOTO PEECTpa, C YKa3aHWEM JIaThl, BPEMEHH
U TOAMHUCH IKCIEAUTOPa MHOTO(PYHKIIMOHAIBHOTO IIEHTpPa WM WHOTO YIOJHOMOYEHHOTO U
MHOFO(i)YHKHI/IOHaHBHOFO OCHTpAa, NPUHABIICTO JOKYMCHTBI.

[Ipu oOpamieHuu 3asBUTENS WM TPEIACTABUTENS 3asBUTENS 32 PE3ydbTaTOM OKa3aHUs
MYHUIIMNIAJIBHOW YCIYTH B MHOTOQYHKIMOHAJbHBIM LIEHTp, paOOTHUK MHOTO(PYHKIIMOHAIHHOIO
LEHTpa:

- VYcraHaBIMBaeT JIMYHOCTL 3asBHTEIIS WU NpeaACTaBUTCIA 3asABUTCIIA, B TOM YHUCIIC
MIPOBEPSIET TOKYMEHT, YIOCTOBEPSIFOLIUIN JTUYHOCTB;

- HpOBepﬂeT IMOJIHOMOYMA NPCACTABUTCIIA 3aABUTCIIA I[GI\/JICTBOBaTI) OT UMCHU 3asABUTCIIA ITPpHU
MOJIy4YEeHUU JOKYMEHTOB;

- 3HAaKOMHUT 3asBUTENIS WIIH NpEaACTAaBUTEIA 3adBUTCIA C MNEPCUYHEM BbIJJaBACMBIX
JTOKYMEHTOB (OTJIalllaeT Ha3BaHUSI BHIIABAEMBIX IOKYMEHTOB);

- BeimaeT 1OKyMEHTHI 3asIBUTEITIO WITH TIPEICTABUTEITIO 3asIBUTEIS.

Ha xonuu 3ampoca genaer OoTMETKY O BbIJJABAEMBIX JTOKYMEHTaX, C YKa3aHUEM MX MEpeyHs,
IMPOCTaBJIACT CBOU (baMHJ'H/IIO U HWHUIHAJIBI, JOJ’)KHOCTH M IIOJAIIUCH, ®.NM.0O 3asgBuUTEIS WIH €r0
MPEACTABUTEINS U MPEjIaraeT MpoCTaBUTh MOANKCH 3asBUTEIIA.

Ecim  mpum  momydeHum — 3asBHUTENIEM — pe3yJbTara  MYHHIMNAJIBHOW — YCIYyTM B
MHOTO(QYHKIIMOHATHHOM IIEHTpPE, 3asBUTENEM WU TMPEACTABUTEIEM 3asBHUTENS BBISIBICHBI
ornevyaTKy U (WJM) OMMOKM B BBIIAHHBIX B pe3yJbTaTe MPEIOCTaBIECHUS MYyHHUIUNAIBHON yCIyru
JIOKyMEHTaX, paOOTHUK MHOTO(YHKIIMOHAILHOTO IIEHTpa MpeljaraeT 3asBUTEII0 OOpaTUTHCS 3a
WCITpaBJICHUEM OIeUaTOK U (WiH) OmHuOOK HemocpeACTBEHHO B OpraH, MpeI0CTaBUBIINKA YCITYTY.

Ecnn 3asBUTENnh WM TPEACTABUTENb 3asBUTENI OTKA3bIBAETCS IMOJIy4aTh pe3yJbTaT
MyHHHHHaHBHOﬁ YCIyru, a TakXeE OTKa3bIBACTCA NPOCTABJIATH CBOIO IOANHCH B IMOATBCPIKICHUC
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MOJIYYCHHS, PE3yJbTaT YCIYyrd HE BbIAacTcs. PaboTHMK MHOTrOQYHKIIMOHAJIBLHOTO IIEHTpa
IPOCTaBISIET HAa OMUCH OTMETKY 00 OTKa3e MOIy4eHHUs pe3yibTaTa MYyHULMNAIBHOW YCIYTH, C
yKa3aHUEM TMPUYUHBI, MO0 00 OTKa3e B MPOCTABJICHUHW 3asBHUTEJIEM CBOCH IMOJAMKCH, yKa3bIBas
CBOIO JI0JKHOCTE, ©.1.0. 1 moAnuCs.

MHoOropyHKITMOHAJIBHBIA IIEHTP OOecneYrBaeT XpaHEHHWE TNoJydeHHbIX oT OpraHa
I[OKYMGHTOB, HpCI[HEBHﬂ‘-IGHHBIX JJIA BbIJA4YU 3asABUTCIIHO UJIU Hpel[CTaBI/ITe.HIO 3as4BUTCIIA, a TAKXKC
HaIpaBJISIOT 10 PEeCTPy HEBOCTpeOOBaHHBIE TOKYMEHTHI B OpraH, B CpPOKH, ONpECICHHBIC
COTJIAIICHUEM O B3aMMOJICHCTBHUM.

28.4. Unble neiicTBusl, HEOOX0AMMBbIe JIJIsl IPEIOCTABJIEHUS] MYHUUMNIAJIBHON YCJIYIH,
B TOM YHCJIe CBSI3aHHbIE ¢ POBEPKOi 1eHCTBUTEIbHOCTH
YCHJIEHHOM KBAJTH(PUIIUPOBAHHOM JIEKTPOHHOM MOANUCH 3asiBUTEJIS,
HCINOJIb30BAHHOM MPH 00PAllleHNH 32 MOJyYeHHeM MYHUIIUNIAJIbHOM YCJIYyTH,
a TaK:Ke ¢ YCTAHOBJIEHHEM IepeYHsl CPeICTB YA0CTOBEPSIIOIIUX HEHTPOB, KOTOpPbIE
AOMYCKAKTCS /151 MCTIO0JIL30BAHUSA B 1eJIsIX o0ecreyeHnsl YKa3aHHOW NMPOBePKHU
[Iprem TOKYMEHTOB, MOJYYCHHBIX B 3JICKTPOHHOM (hopMe, HE TOMyCKaeTCs.

29. Ilopsiiok ucnpaB/ieHHs JONYIIEHHBIX O1eYaTOK U OIIN0OOK B BbIIAHHBIX
B pe3yJibTaTe NpPeAoCcTABIeHUS] MYHUIIMIIATBHOM YCJIYTH IOKYMEHTax

29.1. OcHoBaHueM [UIsl Hayaja aJMUHUCTPATUBHOM NpPOLEAYpHl SBISETCA IPEACTABICHUE
(HanpaBieHue) 3asBuTenaeM B Oprad B IPOU3BOJIbHON (hopMe 3asiBiIeHUS 00 HCIPABICHUN OIIEYaTOK
u (win) omuOOK, NOMYUICHHBIX B BBIAAHHBIX B pPE3yJbTaTe INPEAOCTaBICHHUSI MYHULUIAIbHON
YCIYTH JOKYMEHTaX.
29.2. JIOWKHOCTHOE JIMII0O CTPYKTypHOTrO mozpazaenenuss OpraHa, OTBETCTBEHHOE 3a
IpPEJOCTaBIEHUE  MYHUIMNAJIBHOM  yCIYr'M, paccMaTpUBaeT 3asBIEHHE, IPeJCTaBICHHOE
3asiBUTEJNIEM, U TPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEJICHUHN B CPOK, HE MPEBBIIIAOIINNA
2 pabouux JHEN ¢ JaThl PErUCTPALlUN COOTBETCTBYIOIIETO 3asBICHHUS.
29.3. Kpurepuem NpuUHSTHS pEUICHHUs 1O aJIMUHUCTPATUBHOM MPOLEAYpE SBISETCS HAIMYUE WU
OTCYTCTBHUE TAaKHUX ONEYATOK U (MJIH) OLIHOOK.
29.4. B ciy4ae BBISIBICHUS JONYLUIEHHBIX OMEYaTOK M (MIM) OMIMOOK, B BBIJIAHHBIX B pe3yibTaTe
IIPEIOCTABICHUS MYHULUNAIBHON YCIYyTH JOKYMEHTaxX, JOJDKHOCTHOE JIMIIO CTPYKTYPHOIO
nonpasaenenuss OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHHUIMIIAIBHOM  YCIIyTH,
OCYILIECTBIISIET UCIPABIECHUE M 3aMEHY YKa3aHHBIX JIOKYMEHTOB B CpPOK, HE IPEBBILAIOMMUN 5
paboumx JHEH ¢ MOMEHTa PETUCTPALUK COOTBETCTBYIOIIETO 3asBIICHUS.
29.5. B ciydae OTCYTCTBMS ONEYaTOK M (M) OMIMOOK B JOKYMEHTaX, BBIAAHHBIX B pe3ylbTaTe
MPEIOCTAaBICHUSI MYHUIIMNAJIbHOW YCIYTH, AOHKHOCTHOE JMIIO CTPYKTYPHOTO MOJpa3fesieHus
OpraHa, OTBETCTBEHHOE 3a IPEJOCTABIECHUE MYHHUIMINAIBHOM YCIYI'H, MUCBMEHHO COOOIIaeT
3asBUTENI0 00 OTCYTCTBUU TAKUX OMEYaTOK U (MJIM) OIIMOOK B CPOK, HE MPEBBIIIAIOIMNN 5 pabounx
JHEN ¢ MOMEHTA PETUCTPALIMUA COOTBETCTBYIOIIETO 3asIBJICHUS.
29.6. Pe3ynbTaToM aJMUHUCTPATUBHON MpOLEAYpHl SABJISETCS Bblaua (HANpaBiICHHE) 3asBUTEIIO
UCIPABIEHHOIO  B3aMEH  paHee  BBJIAHHOTO  JOKYMEHTA, SBIIOILErOCS  pe3ylbTaToM
MPEIOCTAaBICHUS MYHULIMIAIBHONW YCIYTH, WU COOOLIeHHEe 00 OTCYTCTBUM TaKUX ONEYaTOK U
(unn) ormmoboK.

B cnaydae BHeceHHMs W3MEHEHMH B BBIJAHHBIM 110 pe3yjabTaTaM MPEIOCTaBICHUS
MYHUIUIAIBHON YCIYTH JOKYMEHT, HalpaBlIEHHBI Ha HUCIpPaBICHHE OLIMOOK, JOMYIIEHHBIX IO
BuHe OpraHa, MHOrO(pYHKIIMOHAIBHOIO LIeHTpa U (WIK) JODKHOCTHOrO juiia OpraHa, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, TIaTa ¢ 3asBUTENS HE B3UMAETCS.
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IV. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM A/IMUHUCTPATUBHOIO pPerjiaMeHTa

30. ITopsinok ocyuiecTBJICHUS TEKYLIero KOHTPOJIA 32 c00JII0lecHHeM M UCIIOJIHEeHHeM
JAOJIKHOCTHBIMH JIMIAMH I0JIOKEHUI aAMMHUCTPATHBHOI'0 PErJIAMEHTAa U HHBIX
HOPMAaTHBHBIX IPABOBbIX AKTOB, YCTAHABJINBAKOIIHNX TPeOOBaHNUs K NPeI0CTABICHHUIO
MYHHIHMIAJIBHON YCJIYIH, 2 TAK/Ke IPUHATHEM HMHU PellIeHUH
30.1. Tekymwmii KOHTPOJbL 3a COOJIIOJICHUEM IIOCIICOBATEILHOCTA JACHCTBHIA, OINPEACICHHBIX
aJIMUHUCTPATUBHBIMM TIPOLEAYPaMH, 110 HNPEJOCTABICHUIO MYHHUIMNAIbHON yciyru (maiee —
TEKYIIHUH KOHTPOJIb) OCYILIECTBIISAETCS 3aMECTUTENEM IJIaBbl AJMUHUCTpaLUU
Kpacnonepekonckoro paiiona PecnyOomuku KpblM B COOTBETCTBMM C  pacHpeieieHHEM
(GyHKIMOHANBHBIX O0s3aHHOCTEW.  TeKymmuid KOHTPOJb OCYLIECTBISCTCS IyTeM MpPOBEIEHUS
IPOBEPOK COOJIIOJICHUS] M MCIOJHEHHS MYHMLMNAIBHBIMU CIIYy)KallUMU aJAMHUHUCTPATUBHOIO
periaMeHTa ¥ HHBIX HOPMATHBHBIX NPAaBOBBIX aKTOB, YCTAaHABIMBAIOMIMX TpeOOBaHUSA K

IIPEIOCTABICHUIO MYHULIUIIAIbHON YCIYTH.

31. [lops10K ¥ MEPHOANYHOCTH OCYIIECTBJIEHUS MIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK
MOJTHOTHI M KaYecTBA MpPeJ0CTaBJeHHA MYHHIUNIAIbHON YCJIyTrd, B TOM YUCJIe NOPSIAOK H
(opMBI KOHTPOJISI 32 MOJTHOTOI M KAa4eCTBOM MPeI0CTABIEHN MYHUIMIAJIbHOM YCJIYTH
31.1. KoHTposib 32 OJHOTON M KaueCTBOM INPEAOCTaBICHUS MyHULIMIIAIILHOM YCIIyTH BKIIIOYAET B
ce0s TpOBEJCHUE IUIAHOBBIX IPOBEPOK (OCYIIECTBISETCS HAa OCHOBAaHMU TOJAOBBIX WM
KBapTaJbHBIX IUIAHOB paboThl OpraHa) M BHEIUIAHOBBIX IPOBEPOK, B TOM YHCJE IPOBEPOK IIO
KOHKPETHBIM O0paIeHUsIM IPakJaH.

[Ipy mnpoBepke paccMaTpPUBAIOTCS BCE BOIMPOCHL, CBSI3aHHBIE C IPEIOCTABICHUEM
MYHHIWTATBHON YCIIyrd, (KOMIUIEKCHAs MpOBEpKa) MO0 OTJENbHBIE BONPOCHI (TeMaTHYecKas
npoBepka). BHer1aHOBbIE IPOBEPKU OCYIIECTBISIOTCS HA OCHOBaHUHU pacnopspkeHus: Oprana.

ITo pe3ynpTaTamM KOHTPOJIS, IPH BHISIBICHUH JOMYHIICHHBIX HAPYIICHUH, 3aMECTUTEIb TI1aBbI
Oprana mpUHUMAET pelmeHHe 00 WX YCTPAaHEHHH W MEPhI 10 HAIO0KEHHUIO TUCIHMILTHHAPHBIX
B3bICKaHMM, TAaKK€ MOTYT OBITh JIaHbl YKa3aHUS IO MOJrOTOBKE MPEJIOKEHUH 1O H3MEHEHHIO
MIOJIOKEHUH aJIMUHUCTPATUBHOTO PETIIaMEHTA.

Cpok mpoBeieHus! TAKUX MPOBEPOK HE JI0JKEH MpeBbIaTh 20 KaleHIapHbIX THEH.

32. OTBETCTBEHHOCTH A0KHOCTHBIX JinL Oprana 3a pemeHust u
neiicreus (0e3aeiicTBue), NpUHMMaeMble (OcyllecTBJIAeMble) HMH
B XO/I€ MPeI0CTABJICHUA MYHUIIUNIAJIBHOH YCIyTH
32.1. KouTponb 3a mperocTaBI€HUEM MYHUIIMIAILHOW YCIYyTHM BKJIIOYAaeT B ce0s MpOBEICHUE
IIPOBEPOK, BBIABICHUE W YCTPAHEHUE HApYyIICHWH IIpaB 3asBUTENEH Ha BCEX JTamax
MPEIOCTAaBIICHUSI MyHULIMNIAIbHON ycimyru. [IpoBepka mpoBOauTCS MO KaxAOW kanoOe rpaxiaH,
noctynusiieid B Opran, Ha JieiicTBue (0e31eiicTBUE) MYHUIMIIAIBHBIX CITyXallluX, OTBETCTBEHHBIX
3a IpeJoCTaBlIeHNe MyHUIIMNIaIbHOU yciyru. [lpu npoBepke (akToB, yka3aHHBIX B jKajio0e, MOTYT
paccMaTpUBaThHCS BCE BOIPOCHI, CBA3aHHBIE C IIPEIOCTABIEHUEM MYHULIMIIAIIBHON YCIIYTH.
[lepconasibHast OTBETCTBEHHOCTh MYHHUIHMIIAJBHOTO CIIYXKAIlero, OTBETCTBEHHOIO 3a
IpeJOCTaBlIeHNe MYHHULUNAIBHOW YCIYrH, 3a COONIOJEHHEM CPOKOB M TOpSIKa NpPOBEIEHUS
aJIMHUHHUCTPATUBHBIX MPOLETYP, YCTAHOBICHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM, 3aKperuisieTcs
B UX JIOJDKHOCTHBIX MHCTPYKIIUSX.
JIOJDKHOCTHBIE JIMIA, MPEAOCTABIAIONINE MYHHUIMIAIBHYIO YCIYTI'y, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTb 32 HEOKa3aHHE IMOMOIIM HHBAJIMJIAM B TPEOJOJCHUHM OapbepoB, MEIIAIOLINX
MOJIYYEHUIO0 UMH MYHULIATIAJIBHON YCIIYTH HAPABHE C IPYTUMU JIULAMHU.

33. [os10:xeHus1, XapaKTepHU3ylOIHe TPeOOBaHUSA K NOPSAAKY M (POPMaM KOHTPOJIA 32
NpeJoCcTaBJIeHHeM MYHHIIUIIAJIBHOMN YCJIYIH, B TOM YHCJI€e CO CTOPOHBI IPAMKIAaH, HX
o0beJUHeHUIl U OpraHu3anui
33.1. /lnsa ocymuiecTBIEHUS] KOHTPOJIS 3a MPEIOCTaBICHUEM MYHULIMIAIBHON YCIYTH TpaKAaHe, UX
Oo0BbEIMHEHU M OpraHM3allMud HMEIT IpaBO HampasiaTh B OpraH WHAMBHUIYAJIbHbIE U
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KOJUICKTUBHBIC OOpAlICHUs] C TPEUIOKECHUSIMH, DPEKOMEHIAIMSIMH 10 COBEPIICHCTBOBAHUIO
Ka4yecTBa M IMOPSAKA MPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH, a TaK)Ke 3asSBICHHUS M JKAJIOOBI C
cooOmieHeM o HapymieHuH crenuamicramd OpraHa, TOJNOXKEHWH PeriiameHTa ©  MHBIX
HOPMAaTHBHBIX  [PAaBOBBIX AaKTOB, YCTAHABJIMBAIOIIUX TPEOOBaHMS K  MPEIOCTABICHUIO
MYHHIUIIAIBHOH YCITyTH.

33.2. KoHTpomp 3a TpEIOCTAaBICHHEM MYHHIUIAIBHOH YCIYTH CO CTOPOHBI TpaKAaH
OCYILECTBIISICTCS IIyTEM MOJTYyYCHUs] HHPOPMALMK O HAJIWYUU B ACHCTBHAX crienuainctoB OpraHa
HapyIICHHUI NOJI0KeHHI PeriiaMeHTa u MHbIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTaHABIMBAIOLIMX
TpeOOBaHMS K MPEAOCTABICHUIO MyHHIIUITATEHOMN yCITyTH.

33.3. KonTposb 3a mpeaocTaBieHueM MYHUIIUTIATBHBIX YCIYT CO CTOPOHBI OOBEIMHEHUN IpaxiaH
¥ OpraHM3alMii OCYLIECTBISICTCS B CIy4ae MPEACTAaBICHHS OTUMHU OOBCIUHCHHUSAMH U
OpraHHM3alUsIMH WHTEPECOB 3asBUTEICH MyTEM IMOJyYeHUS MH(QOpMALUU O HAJMYUH B JCHCTBHSIX
crerpanucro OpraHa HapylnIeHHH IOJIOKeHHH PerjiamMeHTa M WHBIX HOPMATHUBHBIX IPABOBBIX
AKTOB, YCTAaHABIMBAIOLIMX TPEOOBAHHS K TPEIOCTABICHUIO MYHHIIMIIAIBHON YCIYTH.

V. locyneOHblii (BHecyaeOHbII) MOPAIOK 005kaT0BAHNS PelIeHUI U
neicTBUii (0e31eiicTBHS) Oprana, npeaocTaBJsIIONIEero
MYHHUIMIAJIbHYIO YCJIYTY, MHOTOQYHKIIHOHAJIBHOIO LIEHTPA, a TAKKe
UX J0JLKHOCTHBIX JIMI, TOCYAAPCTBEHHBIX CJYKAIIMX, PA0OTHUKOB

34. Undopmanus 1Jis 3asiBUTEJIA O €ro NMpaBe MoAaTh *Kajaody
34.1. 3asgBuTenp MMeEET MpaBO Ha oOkajgoBaHWe NedcTBUM (Oe3melicTBus) OpraHa, a TakXke €ro
JOJKHOCTHBIX JIMII WJIM MHOTO(YHKIIMOHAIBHOTO IEHTPa, PabOTHHKA MHOTO(YHKIIMOHAIBHOTO
LEHTpa B J0Cy1eO0HOM (BHECYIeOHOM) MOPSAKE.
34.2. I'paxmane MMEIOT MPaBO OOPAMIATHCS JMYHO, a TAK)KE HANPABIATh WHIAUBUIYAIbHBIC H
KOJUIEKTUBHBIE OOpalieHus, BKJIOYas OOpalieHus OObeIUHEHHW TpakJaH, B TOM YHUCIE
IOPUAMYECKAX JIMI, B TOCYJAAPCTBEHHBIC OPTraHbl, OPraHbl MECTHOTO CaMOYIPABJICHUS,
MHOTO(QYHKIIMOHATBHBIA ILEHTP W HMX JOJDKHOCTHBIM JIMIIAM, B TOCYIapCTBEHHbIE U
MYHHIIHITAJIGHBIC YUPEKICHUS, W WHBIC OPTaHWU3allid, Ha KOTOPBIC BO3JIOKEHO OCYIICCTBICHUE
MyOIMYHO 3HAYUMBIX (DYHKIWN, U UX JTOJKHOCTHBIM JIUIAM.
34.3. I'paxxnane peanusyloT MpaBO Ha oOpalieHne CBOOOIHO U J0OpoBOJbHO. OcCyIlecTBIEHNE
rpakJIaHaMH MpaBa Ha oOpalleHre He TOJKHO HapyIIaTh MpaBa U CBOOOBI IPYTHX JIMII.

35. lIpeamer ka100bI
35.1. Hapymenue cpoka perucrpanuu 3arnpoca (KOMIUIEKCHOTO 3ampoca) O MPeaoCTaBICHUU
MYHHUIUIIAIBHON YCIYyTH.
35.2. Hapymenne cpoka MpeAoCTaBICHUS MYHULUMAIBbHOW yciayru. B ykazaHHOM ciydae
nocyneOHoe (BHecyneOHoe) oO)KaloBaHHE 3asBUTENIEM peLIeHUH u JeicTBuil (Oe3meicTBus)
MHOTO()YHKIITMOHAJILHOTO 1IEHTpa, PaOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXHO B
cilyyae, eclii Ha MHOTO(QYHKIMOHAJIbHBINA LIEHTp, pelIeHus U JeiicTBus (0e3aeicTBUE) KOTOPOTo
00XaJIyIOTCSl, BO3JIO)K€HAa (YHKIMS IO MPEIOCTABIEHUI0 COOTBETCTBYIOIIEH MYHUIIMIAIBHON
yCIyTH B IOJTHOM 00BbeMe B MOPSIJIKE, ONpeieeHHOM JacTbio 1.3 crateu 16 denepanbHOro 3aKoHa
Ne 210-@3.
35.3. TpeboBanue y 3asBUTENS JTOKYMEHTOB WM MH(OpMAK J1OO0 OCYIIECTBICHHS IEHCTBUH,
MPEJICTAaBICHUE WM OCYIIECTBIIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU IPABOBBIMU
aktamu Poccuiickoit ®enepauuu u (wnm) PecnyOnmuku KppiM, MyHUIIMTANBHBIMH MPAaBOBBIMHU
aKTaMu JJIs IPeIOCTaBICHUSI MyHULIUTIAIbHON YCIyTH.
35.4. OTka3 B mpueMe JOKYMEHTOB, MPEIOCTaBIECHUE KOTOPHIX NMPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®@enepanuu u (uian) PecnyOnuku KpeiM, MyHUIIUDANBHBIMU
MIPaBOBBIMH aKTaMH ISl IPEIOCTaBICHUS MYHUIIUIIAIBHON YCIYTH, Y 3asBUTEIIS.
35.5. Otkaz B TNPeNOCTaBICHWU MYHUIMMAIBHOW YCIyTHd, €CIM OCHOBAaHWS OTKaza He
MPEeyCMOTPEHBI (penepalbHBIMI 3aKOHAMU M TPUHATHIMH B COOTBETCTBUM C HUMH HHBIMHU
HOPMATHBHBIMH TIpaBOBBIMH akTamu Poccuiickori ®enmeparuu u (wnm) PecnyOmuku Kpeiwm,
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MYHHUITMTIAJTGHBIME  TIPABOBBIMH  aKTaMH. B ykazaHHOM ciiydae jgocyaeOHoe (BHeCyneOHOE)
00KaJlOBaHUE 3asIBUTENIEM PELICHUN U JeicTBHi (0e3aeiicTBrsI) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA,
paboTHMKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTPa BO3MOKHO B CIy4yae, €clii Ha MHOTO()yHKIIMOHAIbHBIH
LEHTP, peIIeHUus M JAeUCTBHs (Oe3AeliCTBHE) KOTOPOrO OOXKAIyIOTCS, BO3JIOXKEHA (YHKIHS IO
MPEIOCTABIICHUIO COOTBETCTBYIOIUX MYHUIIMIAJIBHBIX YCIYT B IIOJHOM 00beMe B MOPSJIKE,
onpezaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3akona Ne 210-03.

35.6. 3arpeOoBaHue C 3asBUTENs MPU MPEAOCTABICHUH MYHHUIMNAIBHON yCIyrd IJaThl, He
MPEAYCMOTPEHHOM HOPMATHBHBIMU MpaBoBbIMU akTamu Poccuiickoit ®enepaunu u  (Win)
PecniyOnuku KppiM, MyHULIUTIATBHBIMU TIPABOBBIMH aKTaMH.

35.7. Otka3 opraHa, IpeiOCTABIIAIOIIEr0 MYHULIUIIAIBHYIO YCIYTY, JOKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISAIONIEI0 MYHUIUMIAIBHYIO YCIYTY, MHOTO(QYHKIMOHAJIBLHOIO II€HTpa, pPaOOTHHKA
MHOTO()YHKIIMOHAJILHOTO IEHTpa B HCIPABICHUM JOMYIIEHHBIX HMMH OINEYaTOK M OHIMOOK B
BBIIaHHBIX B Pe3y/bTaTe MPEIOCTABICHUS MYHUIIMIIATBHON YCIYTH JOKYMEHTaX JIMOO HapylleHue
YCTaHOBJICHHOTO CpOKa TaKUX HWCHpaBlieHWd. B ykazaHHOM ciydae nocynebHoe (BHecymeOHOE)
o0xkaioBaHUE 3asBUTEJIEM pEIICHU U AeicTBuil (0e3aeiicTBHS) MHOTO(GYHKIIMOHAIBHOTO LIEHTPA,
paboTHHKa MHOTO()YHKIIMOHAIEHOTO IIEHTPa BO3MOKHO B CITydae, €CJId Ha MHOTO(YHKIIMOHATIBHBIH
LEHTp, pelleHus U JAehcTBUs (Oe37eiicTBHe) KOTOPOro OO0KamylTCs, BO3JIOKEHAa (DYHKUHSA IO
IIPEIOCTABIICHUIO COOTBETCTBYIOIMX MYHUIIMIAIBHBIX YCIYT B IIOJIHOM 0O0bEME B MOPSJIKE,
onpeaeneHHoM yacThio 1.3 cratbu 16 denepanbHoro 3akona Ne 210-D3.

35.8. Hapymienue cpoka WM THOpsSAKa BbIJAYM JTOKYMEHTOB IO pe3ysibTaTaM IpeJoCTaBICHUS
MYHUIIMIIATEHOU YCITYTH.

35.9. IlpmocraHOBJE€HHWE TIPEAOCTABICHUS MYHUIUNAIBHOW  YCIYTH, €CIM  OCHOBaHUS
MPUOCTAHOBIICHUSI HE TIPEyCMOTPEHBI (peliepaibHBIMKU 3aKOHAMU U TMPUHSATHIMUA B COOTBETCTBHUHU C
HUMHU MHBIMH HOPMATHBHBIMHU IIPaBOBbIMH akTamMu Poccuiickoit @enepanuu u (uin) PecnyOonuku
KpbiM, MyHUITUTIABHBIME MPAaBOBBIMH akTaMH. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHoe)
00’kasoBaHUE 3asIBUTEJIEM PEIICHUNM U JIeUcTBUM (Oe3/1elicTBrs) MHOTO(QYHKIIMOHAILHOTO IIEHTPA,
paboTHMKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTPa BO3MOKHO B CIIy4yae, €CJIM Ha MHOTO( YHKITMOHATbHBIN
IEHTP, pelIeHus] U JercTBus (Oe37eHCTBUE) KOTOPOTO OO0KaNyIOTCs, BO3J0XKE€HAa (PYHKIUS TIO
MPEIOCTABICHUIO COOTBETCTBYIOIUX MYHHIIMINAIBHBIX YCIYT B IOJHOM 00beMe B TMOPSJIKE,
onpeneneHHOM yacTbio 1.3 crathu 16 @eaepanbaoro 3akoHa Ne 210 — O3,

35.10. TpeboBanue y 3asiBUTEINS MPHU MPEIOCTABICHUN MYHUIIMIIATBLHOW YCIYTU TOKYMEHTOB WU
uH(poOpMallMy, OTCYTCTBUE M (WIM) HEJAOCTOBEPHOCTh KOTOPBIX HE YKa3blBAINCh IpHU
MEepBOHAYAIbHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOOUMBIX JJisi MPEeAOCTaBICHUS
MYHUIIMNIAJIBHOW YCIyTH, JAUO0 B MPEIOCTABIEHUM MYHULIMIAIBHOW YCIYTH, 32 HCKIIOYEHUEM
CIIy4aeB, NMPEayCMOTPEHHBIX MyHKTOM 4 yactu 1 crarbu 7 @exnepanbHoro 3akoHa Ne210 - ©3. B
YKa3aHHOM clly4ae JocyneOHoe (BHecyneOHOe) 00KalloBaHHME 3asBUTENIEM PEIICHUN U JIeHCTBUMN
(Oe3melicTBUSI) MHOTO(YHKIIMOHANFHOTO IIEHTpa, PaOOTHHKA MHOTO(YHKIMOHAIBLHOTO IIEHTpa
BO3MOYKHO B CJIy4ae, €CJIM Ha MHOTO(YHKITMOHAIBHBINA IIEHTP, pEUICHUs U AeUCTBUS (Oe3/1elicTBHE)
KOTOPOTO  OOKalyloTcs, BO3JIO)K€Ha (YHKIMS IO MPEJOCTaBIEHUI0 COOTBETCTBYIOIIUX
MYHUIIMNIAJIBHBIX YCIAYr B MOJIHOM O0beMe B MOpsAKe, OolpeneieHHOM dYacTbio 1.3 crateu 16
®epnepanbHoro 3akoHa Ne 210 - @3.

36. Opransbl rocyapCcTBeHHOM BJIACTH, OPTaHU3AIUH J0JKHOCTHBIE JIMIA,
KOTOPBIM MO3KeT ObITh HallpaBJIeHA KaJj100a
36.1. B cmywae oOxanoBaHusi JeHCTBUM (Oe3melCTBUs) WM pemieHus [7aBel agMUHUCTpAIIUU
(YITOJTHOMOYEHHOTO JIMIa), Kajgo0a HampaBiseTcss B [ OCyIapCTBEHHBIH KOMHTET IO JeiiaM
apxuBoB Pecniyonmuku Kpbim.

B cnydae oOGxanoBanusi AeicTBuil (Oe3neHCTBUS) WIM peUIeHHs 3aMecTuTens | 1aBbl
aJIMUHUCTpAIMH, JOJDKHOCTHOTO numa OpraHa, NpeJoCTaBISIOLIETO MYHUIIMNAIBHYIO YCIYTY,
xano0a HaIpaBIsieTcss Ha paccMoTpeHue [ 1aBe aIMUHICTpanny.

B Oprane s 3asBuTeneil npeycMaTpuBaeTcs HAJIMUME HA BUJHOM MECTE€ KHUTHU Kauob u
MIPEIOKEHU .
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36.2. B cnyuae oOxamoBaHus JAceicTBUN  (O€3ACHCTBUA) WM peHICHUS PaOOTHUKOM
MHOTO()YHKIIMOHAJIHOTO LIEHTPA, OCYILECTBISAIONIETO MPUEM JIOKYMEHTOB, *ajlo0a HampaBiseTcs
Ha paccMmotpenue aupekropy I'bBY PK «MOIL]».

B cnydae oGkanoBanusi aedcTBuii (Oe3nmeiicTBus) win pemienus aupektopa ['BY PK
«M®Ily (ymoaHOMOUYEHHOTO JHIa), xajnoda Hampasisercs Yupeauteno ['BY PK «M®Ily -
MunucTepcTBY BHYTpEHHEW NOIUTUKY, HH(pOpMarun u cBsi3u PecriyOnmnku Kpbim.

B MHOrogyHKIuMOHampHOM LIEHTpE IS 3asBUTENEH MpelycMaTpUBaeTCs HalW4he Ha
BUHOM MECTE KHHUTH KaJl00 U MpeI0KEeHUH.

37. Ilopsinok moJa4u U paccMOTPEHHUs KaT00bI
37.1. XKanoba mogaercs B mMUCbMEHHOW (hopMe Ha OyMaKHOM HOCHUTEJE, B JJIEKTPOHHOH (opme
(mocpencteom EINI'Y, PIII'Y, odwunmansHoro caiita Oprana, 37M€KTPOHHOW MHOYTHI), MOYTOBOM
CBSI3bI0, B XOJI€ MPEAOCTABICHNUS MYHULMIAIBHONW YCIYr'H, IIPH JUYHOM OOpallleHUH 3asiBUTENS B
Opran ¥ MHOTO(QYHKUIMOHAIBHBIN IIEHTP, MOCPEACTBOM TeneoHHON «ropstueil nuaum» Coera
MUHHCTPOB PecryOnuku Kpbim.

XKanoba momxHa coaepKarth:

1) HauMeHOBaHME OpraHa, NMPEIOCTABISAIOIIEI0 MYHMLHUIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIa opraHa, MpeAoCTaBISIONIEr0 MyHULIUIIAIbHYIO YCIYTy, JMOO MYHHLHMIIAILHOIO CIIYXKallero,
MHOTI'O0()yHKIIMOHAJILHOTO LIEHTPa, €ro PyKOBOJIUTENs M (Miau) paOOTHHKA, PELICHUs U JACUCTBUS
(Oe3nelicTBUE) KOTOPBIX 00XKAITYIOTCS;

2) ¢amminio, UMs, OTYECTBO (IIOCIEIHEE - NPU HAJIUYUU), CBEACHUS O MECTE >KUTEIbCTBA
3asgBHUTENS - (PU3MYECKOTO JIUIA JTMO0 HAMMEHOBAHUE, CBEJICHUS O MECTEe HAaXOXKICHHS 3asBUTEIIS -
IOpUJIMYECKOTO JIMIAa, a Takke HoMep (HoMepa) KOHTakTHOro TteiedoHa, aapec (amgpeca)
AJIEKTPOHHOM MOYTHI (MIPU HAJUYMK) U MOYTOBBIA aJpec, MO0 KOTOPHIM JOJIKEH OBITh HAaIpaBiieH
OTBET 3asIBUTEIIIO;

3) cBeneHuss 00 OOXKalyeMbIX peLICHUSX M JAelcTBUAX (Oe3nelicTBUM) oOprasa,
HPEOCTABIIAIOLIET0 MyHULUIAIBHYIO YCIYTy, HOPKHOCTHOTO JMIIa OpraHa, MpeloCTaBIISIOIIEro
MYHULIMNIAJIBHYIO YCIIYTY, JUOO MYHHUIIMIAIBHOIO CIYXallero, MHOrOQYHKIIMOHAIBHOIO LEHTPA,
pabOTHHKA MHOTO(YHKIIMOHATIBHOTO LIEHTPA;

4) noBonbl, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIIEHUEM U JIeHCTBUEM
(Oe3neiicTBuEM) oOpraHa, NPEIOCTABISAIONIET0 MYHUIUMNAIBHYIO YCIYTY, JIOJDKHOCTHOTO JUIa
opraHa, MpeIOCTaBISAIONIEI0 MYHUILMIAIBHYIO YCIYry, JUO00 MYHULMIAIBHOIO CIY)KAllero,
MHOT'0()yHKIIMOHAJIHOTO LIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTP. 3asBUTENIEM MOTYT
OBITH NIPEJICTaBICHBI JOKYMEHTHI (IpU HAJIMYUM), TOATBEPIKIAIONINE JOBOABI 3aABUTENS, JINOO UX
KOIIUU.

38. Cpoxu paccMOTpeHU KAJI00bI

38.1. B cnywyae gocyneOHoro (BHeCcyAeOHOTro) OOXaJOBAaHHS 3asBUTENIEM pEIICHUN U JEUCTBUMN
(Oe3melicTBUS) opraHa, MPEAOCTABISIONIETO MYHHIMNAIBHYIO YCIYTy, MHOTO(YHKIIMOHAILHOTO
[EHTPa, YYPEIAUTETs] MHOTO(QYHKIIMOHAIBHOTO IEHTpa, JXKaioda TOIEKUT pPACCMOTPEHUIO B
TedeHne 15 pabouux OHEH cO AHS ee perucTpaluu, a B ciaydae OOKaloBaHUs OTKa3a OpraHa,
MPEIOCTABIISAIONIEr0 MYHUIMIAIBHYIO YCIYTY, MHOTOQYHKIIMOHAJIbHOIO IIEHTpa, B IpUeMe
JIOKYMEHTOB y 3asBUTENs JIMOO B MUCIPABICHUU JOMYIIEHHBIX OMEYaTOK M OIMIMOOK WM B CIydae
00>aJloBaHUsl HapyUIEHHUs] YCTAHOBJIEHHOTO CpPOKa TaKWUX HCIpaBIEHUI - B TeyeHHe S5 pabodmx
JTHEH co JHSI €€ PeTUCTPalnU.

39. Pe3yabTaT paccCMOTpPEHHS KAJI00bI
39.1. Ilo pe3ynbraramM pacCMOTPEHHUS KAIOOBI MPUHUMAETCS OJHO U3 CICIYIOIIUX PEIICHUH:
a) jkanoba YIOBIETBOPSIETCS, B TOM 4HcIe B (OpME OTMEHbI MPHUHSATOTO PpEIICHUS,
HCIIPABJICHUA AOONYIICHHBIX OIICHYATOK U OILINOOK B BBIJIAHHBIX B PE3YJIbTATC NPCAOCTABICHUA
MYHUIUIIAIBHON YCIYrM JIOKYMEHTax, BO3BpaTa 3asBHUTENI0 JIEHEKHBIX CPEACTB, B3MMaHUE
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KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMHU MPAaBOBBIMU akTamu Poccutickoit deneparnuu u (1iam)
Pecny6nuku Kpoim;

2) B yIOBJICTBOPEHHH JKaOOBI OTKA3bIBACTCH.
39.2. B cinyyae yCTaHOBJIECHHUS B XOJ€ WJIM IO PE3yJIbTaTaM PacCMOTPEHHS >KAIOObI MPU3HAKOB
COCTaBa AaJMHHHCTPATUBHOTO TPABOHAPYIIEHHS WIM TNPECTYIUICHUS JOJDKHOCTHOE JIHIIO,
HA/ICJICHHOE TIOJIHOMOYMSMHU IO PAaCCMOTPEHHMIO JKajJo0 He3aMeUIUTENbHO  HAIpaBISIOT
MMEIOLINECs] MaTePHAJIbI B OPTaHbl IIPOKYPATYPHI.

40. ITopsanoxk uHGOPMHUPOBAHUSA 3aASIBUTEJIS
0 pe3yJbTaTax PacCMOTPEHHS KAJT00bI

40.1. He no3anHee nHA, CAEAYIOIIETr0 3a JAHEM NPHUHATUS PEIICHMS, 3aSBUTENI0 B NMHCbMEHHOMN
dbopMe U TI0 KETAHUIO 3aSBUTENSI B JIEKTPOHHON (popMe HANpaBIIsIeTCsS MOTUBUPOBAHHBIN OTBET O
pe3yNbTaTaX pacCMOTPEHHUS KATOObI.
40.2. B cnyyae nmpu3HaHUA KOOI MOJICKAIICH YIOBIETBOPEHHIO B OTBETE 3asBUTEINIO, JACTCS
uHpopMalisg O ACHCTBUSIX, OCYIIECTBISEMBIX OpPraHOM, MPEIOCTABISIONIUM MYHHUIUIAIBLHYIO
YCIIyTy, MHOTO(QYHKITHOHATHHBIM IICHTPOM B IIEJISIX HE3aMEJIUTEIIHFHOTO YCTPAHCHHUS BBISBIICHHBIX
HapylLIeHUH TpU OKa3aHUU MYHHUIMMIAIBHOM YyCIyru, a TakkKe MPUHOCATCS W3BUHEHUS 3a
JIOCTaBJICHHBIC HEYJ00CTBAa W YKa3bIBaeTCss HMH(MOpPMAIHS O MaTbHEHINUX ICHCTBHSIX, KOTOPHIC
HEOOXOIUMO COBEPIIUTH 3aBUTEINIO B LIEISAX MOTYYSHUS MyHUIUIATILHON YCIYTH.
40.3. B cnyuyae mpusHaHus >KajgoObl HE MOJUICKAIEH YIOBIETBOPEHHUIO B OTBETE 3asIBUTEIIO,
JMAIOTCS. apryMEHTHpPOBAaHHBIC pA3bACHEHUS O [MPUYMHAX MPUHATOTO pEHICHHs, a TaKxke
uH(popMaLs 0 MOpsiIKE 00KaNOBaHUS IPUHITOIO PELLICHUS.

41. Ilopsinok 00:xaji0BaHUsI pelIeHNs 10 KaJjio0e
41.1. IIpunstoe, mMo pe3yabTaTaM PACCMOTPEHHS KAIOObI, PEIIeHHEe MOXKET OBITh 00XKaJIOBAaHO B
MOPSIIKE, YCTAaHOBJICHHOM JCHCTBYIOIIMM 3aKOHOAATeNbcTBOM Poccuiickoit denepanun U (Min)
PecniyGnuku Kppim.

42. IlpaBo 3asiBUTEJIsA HA NOJy4YeHHe HHPOPMALMHA U 1OKYMEHTOB,
HEe00XOAUMBIX /151 000CHOBAHMSA M PACCMOTPEHHA KAT00bI
42.1. 3asBuTens BrnpaBe oOpartuthesi B OpraH, MHOrO(QYHKUIMOHAJIbHBIM IEHTP 3a MOJy4YCHHEM
uH(pOpMallUl U JOKYMEHTOB, HEOOXOIUMBIX JJisi OOOCHOBaHMSI M PAaCCMOTPEHUS KajloObl, B
NUCbMEHHON (hopMe, B TOM YHUCIIE TIPU JINYHOM OOpallleHUH 3assBUTEIS, WU B 3JIEKTPOHHOM BHUJIE.

43. Cnoco0b1 nH(pOpMUPOBaAHUA 3asiBUTEJICH

0 MopsiAKe MOJAA4YM U PACCMOTPEHMS KAJI00bI
43.1. Uadopmaruio o NopsiJike NoJauu U pacCMOTPEHMs KajloObl 3asBUTENb BIpPaBe MOIYYUTh HA
MH(OPMALIMOHHBIX CTEH/aX, B MECTaX NPEJOCTaBICHUS MYHHUIMNAIBbHON YCIyTH, MOCPEICTBOM
Tesie(hOHHOH CBSI3U, P JIMYHOM OOpAIeHNH, TIOCPEICTBOM MOYTOBOM CBSI3H, B 3JICKTPOHHOM BUJIE
(ENI'Y, PII'Y, opunmaneuseiii caiit Oprana, opunuansueiii caiit I'BY PK «M®Ly», snextpoHHas
nouta Oprana).

IlepBbIii 3aMecTUTEID
rJIaBbl A/IMUHUCTPALMH A.A. ApremoBa
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IMPNMJIOXEHUE Ne 1
K aIMMHUCTPAaTUBHOMY PETIAMEHTY

(myHKT 6.1)

BJIAHK OPI'AHA

oT No Anpecat
Ha Ne oT

APXUBHAS CIIPABKA

OcHoBanwue: @.....,on.1, . ...., 1. ....

['maBa agMHUHUCTpALH
KpacHonepexkornckoro paiiona (moanuce, nevyarb) o.1. O.

HauansHuK apxuBHOrO OT/AETA
(MyHUIIUTIAILHOTO apXH1Ba) (moamuce) ®.1.0

®.1.0. ucnonmuutens, Tenedox



BJIAHK OPI'AHA

oT No
Ha Ne oT

APXHUBHAS BBIIIMCKA

OcHoBanwue: @¢.....,on.1, 1. ...., 1. ....

32

MPpOAOJIPKCHUC IMMPUTTOKCHUA

[MPMJIOXEHUE Ne 2

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY

(myHKT 6.1)

Anpecar

['maBa anMHUHHCTpaLMK
KpacHonepekonckoro palioHa

HauvanbHuK apXuBHOTrO OT/AENIA
(MYHUITUTIAIEHOTO apXHBa)

@®.1.0. ucnonmuutens, Tenedox

(monmuck, evYaTh)

(moamuce)

o.1. O.

®.1N.0



33 MPOIOIDKEHUE TIPUITOKECHUS

IMPUJIOXKEHHUE Ne 3
K AJIMUHHCTPATHBHOMY PErJIaMEHTY
(mynkT 9.1)

(®.1.0., nubo HaMMEHOBaHUE
IOPUANYECKOTrO JINLA)

(ampec mMecTa )KMTEIBCTBA, apeC Is
KOPPECTIOHICHIINH )

(KOHTaKTHBIN TenedOH)

(371eKTpOHHAS 10YTa)

3ASIBJIEHUE
0 MIPEJOCTABICHUHU apXUBHBIX CIIPABOK

[porry mpenocTaBuTh apXUBHYIO CIPABKY/apXUBHYIO BBIITUCKY/apXUBHYIO KOITUIO/TEMAaTUICCKHUIA
(noouepkHymb HysHCHOE)
MePEYCHB/TEMATHUECKYIO0  MOJ0OPKY/TeMaTHIeCKuii  0030p/:

Jns pusmaeckoro numa:
« » 20 r

(moamuce) (pacmmdpoBKa MOAMUCH)

(TOKyMEHT, TIOJITBEP K A0 MpaBa (TIOJTHOMOYHNS) IPEICTABUTENS)

J11s 'opuMYecKoro Jimma
« » 20 r. PykoBoaurenb
(HauMeHOBaHUeE [op. NHIa) (MOANKCH) (pacirudpoBKa MOAMUCH)

M.IIL

(ITOKyMEHT, TIOJITBEP K A0 MpaBa (MIOJTHOMOYMS) TIPECTABUTENS)
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I[MPNJIOXXEHUE Ne 4
K AIMHHHUCTPATHBHOMY PEIJIaMEHTY
(mynkT 23.1)

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB
Ne oT
(coomeemcmeyem peKeusumam,
VKA3AHHBIM 8 JICYPHALE pecucCmpayuiL)

Brigana

(D.U.0. 3aa6umens)

[lepeueHb TOKYMEHTOB, IPEICTABICHHBIX 3asIBUTEIIEM CAMOCTOSATEIBHO:

NoabkowhE

[lepeyeHb JTOKYMEHTOB, KOTOpbIE OYAyT TOJYYCHBI TI0 MEXBEIOMCTBEHHBIM 3ampocam
(3anonusemcs 6 ciyuae, eciu maxkue OOKYMEHMbl He Obliu NpeocmasieHvl 3dassumenem no
CcOOCMBEHHOU UHUYUAmMuee).

NoabkowhE

(Oonsrcnocmov, @.U.O. 0ondxrcHocmHO20 Tuya, NOONUCH 8b10A8ULE20 PACNUCK))
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3AIIPOC

MPpOAOJIPKCHUC IMMPUTTOKCHUA

IMPUJIOXXKEHHUE Ne 5
K AJIMUHHCTPATHBHOMY PErJIaMEHTY
(myHKT 9.2)

1t oopMIICHUST apXWBHOM CITPaBKH, ApXUBHOM BBIMMCKH, aPXUBHOM KOIHH 110 IOKYMEHTaM
(HyJHCHOE NOOYEPKHYMb)
agmuaucTpamun KpacHonepekonckoro paona Pecriyonnku Kpeim

(nazsanue Opzeana)

WNudopmanuss 0 mNEpCOHATIBHBIX JaHHBIX XPAaHUTCS U 00pabaThiBacTCs C COOJIOACHUEM
POCCHICKOI0 3aKOHOJATENILCTBA O MEPCOHANBHBIX JAHHBIX. 3aNOHSSA JaHHYIO aHKETY,
Bl 1aere coracue Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX <*>,

dammns, UM, OTYECTBO 3asBUTEJI,
JIaHHBIE Macropra (Cepusi, HOMEp, KEM BbIJIaH,
JlaTa BbIIA4H)

Howmep u nara noBepeHHOCTH
(npu nanuuuu)

®amuius, UMsl, OTYECTBO, JULA, O KOTOPOM
3alpallinBacTCd apXWBHAS  BBINIUCKA

Tema 3ampoca:

[pPUBATU3ALUS ~ JKWIbS,  OTBOJ  3EMIIH;
BBIJICIICHHE 3eMeJIbHOTO y4acTKa,
IIEPEMMCHOBAHHUE YITUIIBL; IIPUCBOCHHE a/Ipeca,
BBIJICIICHHE JKIJIOH TUIOMIA/IN, OTIEKA U T.]I.
(nyorcnoe nooueprrnymo)

PexBu3uThI 3arpanmrBacMbIX JOKYMECHTOB:
HOMCp U faTa pCUICHU, MPOTOKOJIA, IIpHUKa3a

Jnsa kakoM 1enM  3anpammBaeTcs apXUBHas
CIpaBKa

Crioco0 mosyueHHs OTBeTa Ha 3ampoc (JIMYHO,
MOUTOM)

Anpec peructpauuu (IpOMUCKH), TeIePOoH

Cnoco0 nosyueHust OTBETa Ha 3alpoc

Jnst kakoii e opopMIISIeTCs 3apoc

20 T

(Mlata)

TTonmmce

(Tmoammck MOIB30BATENS)
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ITPUJIOJKEHUE Ne 6
K AZIMUHUCTPATUBHOMY PETJIAMEHTY
(myHkT 9.2)
3AITPOC
Uit ohOpMIICHHUST apXWUBHOM CIIPaBKH, apXUBHOM BBIMMMCKH, APXUBHOM KOIUH TI0 JOKYMEHTaM
(HyJHCHOE NOOYEPKHYMb)
anvmunncTpanuu  KpacHomepekonckoro parona PecnyOmuku Kpbim
(nazeanue Opzana)
Nudopmanus o NEpCOHANBHBIX [JaHHBIX XpaHUTCS W 00pabaThIBacTcs ¢ COOMIOACHHEM
POCCUICKOTO 3aKOHOJIATEIbCTBA O MEPCOHAIBHBIX TAHHBIX. 3aMOJIHAS IAaHHYIO aHKETY,
Brl maere cornmacue Ha 00pabOTKY MEPCOHATBHBIX TAHHBIX <*>,

damunus, UMs, OTYECTBO (TTOJTHOCTBIO)
3asIBUTEIIS.

- Jlata poxnenus

-JlanHbIe macopTa (KeM BBIJIAH, CEpHsi, HOMED,
JaTa BbIJIAun).

- Craryc  (mencuonep,  0e3paOOTHBIA,
CIIy)Kalui, pabOTHUK, CTYJICHT)
damunus, UM, OTYECTBO JIHIIA,

3aIpalIMBAaOILEro CIIPaBKy
JaTa U HOMEp JOBEPEHHOCTH (IIpU HaJIU4uu

JIOBEPEHHOCTH )
V3venenne  Qpamuiauu, HMMEHH, OTYECTBA
3asiBUTENS c yKazaHUEM JaT (3a

3anpanBaeMblil IEPUOJ)

Tema 3ampoca (oOpamieHus):

1. TpynoBo# crax:

-TI0JITHOE Ha3BaHWE OPTaHU3aIMM  COTJIACHO
3aMKCU B TPYAOBOM KHUXKKE;

-HOMEpa ® JaThl TPHKA30B O TMpPUEME W
YBOJBHEHUH, HAXOXJACHUU B JIOJTOCPOUYHBIX
KOMaHMPOBKAX, B YICOHBIX OTITyCKaX.

2. 3apruiara:

-II0JTHOE Ha3BaHWE OpPTaHU3AIINH;

-KpaifHHue JaThl 3alpaliiBaeMbIX CBEICHHUIA;
-Ha3BaHUE OTJACIIOB WM JOJDKHOCTEH COTIACHO
3aMmmucsIm B TPYIOBOM KHIDKKE B
XPOHOJIOTUYECKON TIOCIIeIOBAaTeNFHOCTH (32
3anpanBaeMblil IEpUOJI)

J1aTel poXIaeHUs 1eTel U BpeMsl HaXOXKJICHUS B
OTIlyCKE MO0 yxoay 3a pebeHkoM (3a
3anpaniBaeMblil Iepruos)

Anpec peructpanuu (IponucKu) Teaeox

Anpec (hakTUYECKOT0 MPOKUBAHUS

JInsg Kakoil menu 3amnpamnBaeTcs apXUBHAs
cripaBKa

Crnioco0 monydeHus OTBETa Ha 3arpoc (JIMYHO,
MIOYTOM)

20 1. IMoamuce

(ara) (TomMCh MOTH30BATENS)




