AJIMAHUCTPAIMSA
COBXO3HEHCKOI'O CEJILCKOI'O OCEJIEHUS

KpacHonepekonckoro paiiona Pecnyoaukn Kpbim

ITOCTAHOBJIEHUE

29 cents6psa 2020 roma c. CoBxo3HOE Ne 221

OO0 yTBep)KIEHUM AaIMUHUCTPATUBHOTO perjiaMeHTa
IIPEAOCTABIICHUsT MYHMIMIIAIBHON yciyrn «Bpigada
ApPXUBHBIX CIIPABOK, APXMBHBIX BBIIMCOK U apXUBHBIX
KOIUH T10 COLMATILHO-ITPABOBBIM 3aIIpOcaM»

B coorBerctBum co cratheit 13 denmepampHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alM NPeAOCTaBICHHs TOCYAAPCTBEHHBIX U MYHHIMIAIbHBIX YCIyr», deaepalbHbIM 3aKOHOM
or 06.10.2003 Ne 131-®3 «OO0 o00mMX NPUHLMIIAX OpPraHU3alUUd MECTHOTO CaMOYIPaBJICHUS B
Poccuiickoit @enepanun», pyKoBOACTBYSCh YCTaBOM MYHHUIMIAIBHOIO oOpa3zoBaHHus COBXO3HEHCKOE
cenbckoe  noceneHue  KpacHomepekorickoro — paiiona  Pecnybmuku  KpbiM,  aaMuHHCTpanus
COBX03HEHCKOI'O CEJIbCKOTO MOCEICHUS
MNOCTAHOBJISET:

1. VTBepauTh mnpuiaraeMmblil MpenoCTaBIECHUS MYHHIMIIAIBHOM yciayru «Bblaaya apXUBHBIX
CTIPaBOK, aPXUBHBIX BBITIMCOK M apPXUBHBIX KOIUH 110 COIIMATIBLHO-TIPABOBBIM 3aIIPOCaM.

2. [TocranoBnenue agmuHucTpannu COBXO3HEHCKOTO cenbekoro noceneHus ot 22.10.2019 r. Ne
178 «OO0 yTBepX/JIeHUU AIMHHUCTPATHBHOTO pETIaMEHTa NPEIOCTABICHUS MYHHUIIUNAIBHOW YCIyTH
«Bbl1aya apXMBHBIX CHpPaBOK, apXMBHBIX BBIMMCOK M apXMBHBIX KONHMH IO COLMAIbHO-TIPABOBBIM
3arpocam» - CYUTaTh YTPATUBILUM CUITY.

2. IlpenocTraBneHre MyHUIIMNATBHON ycinyru «Bblaaua apXHMBHBIX CIPaBOK, apXUBHBIX BBIMHCOK
U apXMBHBIX KONHMM IO COLUAJIBHO-TIPABOBBIM 3allpOCaM» OCYIIECTBISATH B COOTBETCTBHUM C
YTBEPKIECHHBIM PETTIAMEHTOM.

3. Hacrosmiee mnocranoBieHue oOHapomoBaTh Ha o¢umaasHOM mnoptane [IpaBurenbcTBa
Pecniyonuku Kpeim Ha crpanuiie KpacHonepekonckoro paiiona https://krpero.rk.gov.ru B pasuene
«MynHununaneHaele oOpa3oBaHHs paifoHa» mojapaszfen «COBXO3HEHCKOE CelbCKOE IOCEJIEHHe» W Ha
MH(OPMALIMOHHOM CTE€HJE B 34aHUM aAMHUHUCTpanuu (COBXO3HEHCKOIO CEIbCKOTO IOCENIEHUs
Kpacnomnepekornickoro paiiona Pecnyonmuku Kpeim mo  azapecy: 295022  Pecnyonuka Kpbeim
Kpacnonepekornckuii paiion c¢. CoBxo3Hoe, nep.HoBbli,4

4. Hacrosiee MOCTaHOBJIEHHE BCTYNMAaeT B CHIy C MOMEHTa €ro OOHapOJOBaHM
(omyOIMKOBaHUS).



5. KoHTpoI1b 32 HCITOJIHEHWEM HACTOSIIETO TOCTAHOBJICHHUS OCTABJISIO 32 COOOM.

3aMm.raBbl agMUHUCTpaid COBXO3HEHCKOT'O CEJIbCKOTO MOCEICHUS I'.B.Cumrotnna



YT1BepxkacH IOCTaHOBJICHUEM

aJIMUHUCTpALNH COBX03HEHCKOTO
CEJIbCKOTO MOCEJIEHUS
Kpacnonepekornckoro paiiona

Pecniy6nmuku Kpsim
ot 29.09.2020 r. Ne 221

AJIMUHMCTPATUBHBIN perjaMeHT
NpeaoCcTaBIeHU MYHUIIUIAJBHOH YCIyTH

«Bbl1aya apXUBHBIX CIPABOK, APXMBHBIX BHINMHCOK M APXUBHBIX KOMUIA M0 CONHAILHO-
NPaBOBBIM 3alIPOCAM»

. O0Me moJ10KeHus

1. IlpeameT pery/iupoOBaHusi AAMUHHCTPATHBHOIO perjiaMeHTa

11, AAQMMHHCTPaTHBHBIH pErJIaMEHT MpEeIOCTaBICHU MYHMLMIAIBHOM yciyru «Bpigaua
apXMBHBIX CIPABOK, ApXUBHBIX BBIIMMCOK M apXUBHBIX KOIHUI 110 COLMAIbHO-TIPABOBBIM 3arpocam» (J1anee
— AJZIMMHHUCTPaTUBHBIN PETJIAMEHT) OIpEAENseT MOPSAJOK U CTaHJApT MPEIOCTABICHUS MYHULIMIIAIbHOU
YCIIyTH, CPOKH M IOCJIEI0BATENBHOCTh ACUCTBUM MO €€ UCIOJIHEHUIO aJMUHHCTpALUU COBXO3HEHCKOrO
cenbekoro nocenenust Kpacuonepexorckoro paitona Peciyonuku Kposim (nanee — Opran).

HaCTO}IH_II/Iﬁ AI[MI/IHI/ICTpaTI/IBHHﬁ PErilaMCHT pa3pa60TaH B [OCJIAX ITOBBIIMICHUSA Ka4CCTBaA
MpeaoCTaBJICHUA U UCITIOJTHCHHU A MyHHHHHaHBHOﬁ yCIyru, B TOM 4UCJIC:

- YIIOPAI0YCHHS aAMUHUCTPATUBHBIX IpoLeayp (JeHcTBHi);

- COKpAllleHHs KOJMYECTBA JTOKYMEHTOB, IIPENOCTABIAEMBIX TPaKJaHaMH AJI NPENOCTaBJICHUS
MYHUIIUTAIBHON YCITYTH;

- YCTaHOBJIEHMSI OTBETCTBEHHOCTH  JOJDKHOCTHBIX Jiui OpraHa, HpegoCTaBISIOLINX
MYHUIUNAIBHYIO YCIYTy, 3a HEcOOJroieHne UMM TpeOOoBaHMM AIMHHHUCTPATUBHOIO perjiaMeHTa MpHU
BBINOJIHEHUH aIMUHUCTPATUBHBIX MpOLeyp (IeicTBUIA).

1.2. Temarnka 3ammpocoB CONMATHLHO-TTPABOBOTO XapaKTepa, OXBATHIBAECT BOMPOCHL: O TPAXkKJTaHCKOM
COCTOSTHUH, TOATBEPKACHUU TPYAOBOTO CTaXKka, pa3Mepax 3apabOTHOM IUIAThI, IPOXOKICHUH CIY>KOBI B
Boopyxennbix cunax, yuactun B Bennkoit OreuectBeHHOM BoliHe 1941 - 1945 rr. m qpyrux BOEHHBIX
KOH(IMKTaX, HECYaCTHBIX CIy4asX Ha TPOU3BOJCTBE, HArPaXJCHUU TOCYIAPCTBEHHBIMH U
BEJIOMCTBEHHBIMU HAarpajamu, MPUCBOCHHUH MOYETHBIX 3BAaHWM, MOJYYCHHH OOpa3OBaHMsI, OMEKYHCTBE,
MaTPOHUPOBAHUM, O PEMPECCUsX, JACTOpPTAIllii, HACUIbCTBEHHOM BBICEJICHHH, TPEOBIBAHUHN B
KOHIIJIarepsiX, O MOATBEP KICHIN UMYIIIECTBEHHBIX U IPYTUX TPaB.

WNudopmanus conuaibHO-IIPaBOBOIO XapakTepa 0 3alpocaM I'pakKaaH U OpraHu3alui BelIaeTcs
B (hopMe apXMBHOM CpaBKH, ApXUBHON KOMMU U apXUBHOU BBIMHCKH.



ApxuBHas CrpaBKa - JOKYMEHT, COJCpXKaIluil apXUBHYI0 MH(POPMAIHUIO O MPEeaMeTe 3arpoca, C
yYKa3aHHEM IIOMCKOBBIX JJaHHBIX TOKYMEHTOB, HA OCHOBAHMM KOTOPBIX OHA COCTaBJICHA.

ApxuBHas KONHsS - JOKYMEHT, BOCIPOM3BOMSIINI TEKCT WM H300pakeHHEe apXUBHOTO
JIOKYMEHTA, C YKa3aHUEM €I0 IIOUCKOBBIX JIaHHBIX.

ApXI/IBHaSI BBIIIMUCKA - JOKYMCHT, OOCJIIOBHO BOCHpOI/ISBOILSIH_[I/Ifl JaCTb TCKCTAa apXHBHOI'O
JOKYMCEHTA, OTHOCAIIYIOCA K OIPCACICHHOMY BOIIPOCY, (baKTy WK Jnay, ¢ YKa3aHUEM ITOMCKOBBIX
JaHHBIX JOKYMCHTA.

WudpopMalmoHHOE MHCBMO — THCBMO, COCTaBJICHHOE Ha OJlaHKe apxuBa 10 3ampocy
M0JIb30BATENs, COJepKaliee HHQOPMAIMI0 O XPaHSANIMXCS B apXUBE apXMBHBIX JOKYMEHTaxX IO
oTpezieNIeHHOM rpobiieme, TeMe.

1.
2. 2. Kpyr 3asBuTeJieii Npu npe1ocTaBJIeHMU MYHUIMNAJIBLHON YCJIYTH

2.1. 3asBUTENAMH HA MIPEIOCTABICHNE MYHULIUIIAILHON YCITYTH SBISIOTCS GU3UYECKUE WIIH
IOpUIMYECKUE JTUTIA (J1aJiee - 3asBUTEIIb).

OT uMeHH 3asiBUTEIIEH MOT'YT BBICTYIIATh UX MMPEACTABUTCIIN, HeﬁCTBYIOHIHe B COOTBECTCTBHUU
C ITOJITHOMOYHAMMU, ITOATBCPKAACMBIMHA B YCTAHOBJICHHOM 3aKOHOM ITOPAIKE.

3. TpeboBaHus K NOPsiAKY HH(POPMHUPOBAHUS O MPEIOCTABJICHUH MYHUIMIIAIbHOM
YCJIYIH
3.1. [opsinok mosydeHust HHGOPMAIIMH 110 BOIIPOCAM MPEIOCTABICHNUS MyHUIIMTIAILHON YCIIYTH U
YCIIYT, KOTOpbIE SIBISAIOTCA HEOOXOAMMBIMU U 00S3aTENbHBIMU ISl MPEIOCTABICHUS MYHHUIUIAIbHOU

yCIIyTH:
1) myGIMYHOE MUCHMEHHOE KOHCYJIBTHPOBaHHE (TIOCPEICTBOM pa3MEIIeHUs] HHPOPMAIIHH):

- Ha odumuanpbHOoM BeO - caite Oprana u [ocymapcTBEHHOTO OFOKETHOTO YUPEKICHHS
PecniyOmuku  KpbiMm  «MHOroQyHKUIMOHAIBHBIM ~ LEHTP MPEAOCTaBICHUS TOCYJapCTBEHHBIX H
MYHUIUNATBHBIX yeayr» (nanee — ['BY PK «M®L»);

- B (enepanpHOl rocymapcTBeHHOM HH(poOpMannoHHOW cucreMe «EnuHbBIE  mopTan
rOCy/IapCTBEHHBIX M MYHMIMNANbHBIX ycayr (pynkuwmii)» (mamee — EIII'Y) m B rocynapcrBeHHOM
uHpopManMoHHOH cucteme «llopTan rocynapcTBeHHBIX M MyHULMNAIBHBIX ycuyr Pecny6nuku Kpeim»
(manee — PIIT'Y);

- Ha UH(QOPMAIMOHHBIX CTEHJAX, B MeCTaxX MpeAO0CTaBIeHHUs] MyHUIUMNIANbHON ycinyru OpraHa u
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHULIMIIATBHBIX yCIYT (Aanee —
MHOTO()YHKITHOHAJIbHBIN IIEHT);

2) WHAMBUAYaJbHOEC KOHCYJIbTHPOBAHHE IO CHPAaBOYHBIM TelieOHHBIM HOMepam OpraHa u
MHOT0( YHKIIMOHAJIbHBINA LIEHTP;

3) WMHAMBHIyaIbHOE KOHCYJIbTHPOBAHHE IO TOYTE, B TOM YHCJIEC TOCPEIACTBOM 3JICKTPOHHOMN
IIOYTHI (B CJIydac TOCTYIUICHUSA COOTBCTCTBYIOLICTO 3aIlipoca B OpraH Ui MHOFO(I)yHKI_II/IOHaHLHHﬁ
LEHTP);



4) IoCpeICTBOM WHAWBUAYAJIBHOTO YCTHOTO HH()OPMUPOBAHHSI.

3.2. Ily0nuuyHOE€ NHMCbMEHHOE KOHCYJIBTUPOBAaHME OCYILECTBIIAETCS IyTEM pa3MELICHUs
MHOOPMALIMOHHBIX ~MaTepualoB Ha MH(DOPMAIMOHHBIX CTEHJaX B MecTax MpPeJoCTaBIICHUS
MYHUIUOATBHONW yCIyrH, NyOJUMKauuud HMH()OPMAIIMOHHBIX MaTEpUalioB B CpPEACTBAX MacCOBOM
uHbopManuy, BKIouYas nybnukanuio Ha opunmansHoM caiite Oprana u I'BY PK «M®Lly», EITY,
PIII'Y. KoHcynbTupoBaHHE NyTeM IYOJUKalMK HWH(POPMALMOHHBIX MaTEpHAOB Ha O(UIMAIBHBIX
caiiTax, B CpeACTBaX MAacCOBOM MH(OpPMAIIMK PETHOHAIBHOTO YPOBHS OCyIIecTBiIsgeTcs: OpraHoM.

Ha undopmarnmonnsix crennax Oprana, B MecTax MpeloCTaBICHUsT MyHUIUITAIbHON YCITyTH,
pasmemaercs cieayromas nHHOpMaIHs:

- KcYepIbIBaroIias uHpopmanus o HopsSAKe MPeJOCTaBICHHS] MyHUIIUIAIBLHON YCIIyTH;
- BBIJICPXKKHU U3 AJIMUHUCTPATUBHOT'O PErVIAMEHTA U MPUJIOKEHHUS K HEMY;

- HOMEepa KaOMHETOB, B KOTOPBIX MPEAOCTABISCTCA MYyHULUIANbHAs yciayra; (paMuiuu, UMeHa,
oTdyecTBa (IOCienHEee - MPH HAIWYMK) U JOJDKHOCTH COOTBETCTBYIOLIMX JOJDKHOCTHBIX JIML, PEXHUM
IIpUEMa UMU 3asIBUTEINIEH;

- aapec odunumanbHoro caiita I'bY PK «M®Lly, Ha KOTOpOM MOXHO Y3HATh ajipec U rpaduku
paboThl MHOTO(YHKIIMOHATBHBIX IIEHTPOB;

- BBIACPIKKHU U3 HOPMATHBHBIX IIPABOBLIX dKTOB I10 HauoboJee 4acTo 3a/1aBaCMbIM BOIIpOCaM;

- I/ICLIepHI)IBaIOHII/If/i NEpeUCHb JOKYMCHTOB, H606XOILI/IMI>IX B COOTBCTCTBUM C HOPMATUBHBIMH
IIpaBOBbIMHA aKTaMH JJIs ITPEAOCTABJICHHA MYHHHHHaHBHOﬁ YCIYIu;

- (hopmpblI 3asiBNIECHUIT;
- IepeYEeHb OCHOBAHUH /ISl OTKAa3a B MPEJIOCTABICHUH MYHUIIUITAILHON YCITyTH;

- TOpPSIOK OOXAaJloBaHUS pElIeHUM, JeHCTBUH WM Oe3AeCTBHS TOJDKHOCTHBIX  JIMII,
MPEOCTABIISIIOIINX MYHULIMIATBHYIO YCIIYTY.

3.3. CexTop HHGOPMHUPOBAHUS U 0XKUJAHNUS MHOTO()YHKIIHOHAJIBHBIX LIEHTPOB BKJIIOYAET B ceOsl:

a) UH(GOPMAIIMOHHBIE CTEH/IBI UJIM MHBbIE UCTOYHUKU MHPOPMUPOBAHUS, COJEPIKAIINE AKTYaIbHYIO
Y MCYEPIIBIBAIOIIYI0 HH(POPMAIIHIO, HEOOXOUMYIO JIJISl TTOJIYYSHHS TOCYIapPCTBEHHBIX M MYHUIIMTTAIbHBIX
YCIIyT, B TOM YHCIIE:

- IIepEUYEHb TOCYJAPCTBEHHBIX W MYHUIUIAIBHBIX YCIYr, IPEAOCTABICHUE KOTOPBIX
OpPraHU30BaHO B MHOTO(PYHKIIMOHAIBHOM IIEHTPE;

- CPOKH MMPEAOCTABIICHHA IT'OCYAAaPCTBCHHBIX U MYHHIUIIAJIBHBIX YCIYT,

- pa3MCpLIL I‘OC}’,Z[B.pCTBCHHOfI MNOIIIIMHBI 1 KHBIX HJIaTe)Keﬁ, YIIAaYUBACMBIX 3asIBUTCIICM IIPpU
MOJIYUYCHHU I'OCYAAPCTBCHHBIX U MYHUIIUIIAJIBHBIX YCIYT, HOPAOOK UX YIJIATHI;

- UHpOpPMAIMIO O JOIMOJHUTEIbHBIX (CONMYTCTBYIOIIMX) YyciOyrax, a Takxke o0 ychyrax,
HEOOXOUMBIX M 00s3aTEeNbHBIX IS MPEIOCTABICHUS TOCYJApPCTBEHHBIX M MYHHIIMMAIBHBIX YCIYT,
pa3Mepax U NOpsAJIKEe UX OIUIATHI;



-  TOpANOK oOKanmoBaHWsl  JeHCTBUIT  (Oe3deiicTBHs), a Takke PpelIeHUH  OpraHos,
MPEAOCTABIIAIONINX TOCYJaPCTBEHHBIE YCIYTH, U OPraHOB, MPEJOCTABISIOINX MYHUIIMNAIbHBIE YCIIYTH,
TOCY/IapCTBEHHBIX W MYHUIUMNAIbHBIX CIY)XalUX, MHOTO(QYHKIHOHAIBHBIX IIEHTPOB, PaOOTHHUKOB
MHOT0(YHKIIMOHAJIbHBIX 1LIEHTPOB;

- “HQOPMAITUIO O MPEAYCMOTPEHHOM 3aKOHOJaTeIbcTBOM Poccuiickoit @enepanuu u PecniyOnuku
KpbIM OTBETCTBEHHOCTH [OJDKHOCTHBIX JIMI[ OPraHoOB, IPEAOCTaBIIAIOIIMX TOCYJAapCTBEHHBIE YCIIYTH,
JNOJDKHOCTHBIX ~ JIMI[  OPraHoB,  MPEAOCTABISIONMIMX  MYHHUIMMIAIbHBIE  YCIYI'HM, paOOTHHUKOB
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, PaOOTHUKOB NPUBIEKAEMBbIX OpraHU3aluii 3a HapylIeHHE MOopsaKa
MIPEAOCTABIIEHUS TOCYJTaPCTBEHHBIX 1 MYHULIUITAJIBHBIX YCIIYT;

- uHPOPMAIMIO O TOPSJIKE BO3MEIIECHUS Bpela, NPUYMHEHHOTO 3asBHUTEII0 B PE3yJIbTaTe
HEHAQ/JIS)KAIIETO HWCIONHEHUSI JIMOO HEUCHOJNHEHUS MHOTO(QYHKIMOHAIBHBIM IICHTPOM WM  €ro
paboOTHUKAaMH, a TakKe NPHUBICKAEMBIMH OPTaHMU3ANMSIMH WM WX Pa0OTHUKAMH OOsI3aHHOCTEH,
MIPelyCMOTPEHHBIX 3aKOHOAaTensCcTBOM Poccuiickoit denepanuu u Pecyonuku Kpoim;

- pexuM paboThl M ajapeca HHBIX MHOTO(YHKIMOHAJIBHBIX IEHTPOB M IPUBJIEKAEMbIX
OpraHu3anuii, Haxoasmuxcs Ha Tepputopun Pecnyosnku Kpbim;

- WHYI0 WH(pOpMAIHIO, HEOOXOAUMYIO Ul TOJYYEHHUS TOCYJapCTBEHHOH W MYHHUIIMTAIBLHOU
YCIIYTH;

0) HEe MeHee OJHOTO OKHa (pabodero Mecra), 0OOPYIOBAHHOTO MEPCOHAIBHBIM KOMIIBIOTEPOM C
BO3MOXHOCTBIO JOCTYIIA K I/IH(l)OpMaIlI/IOHHI)IM CUCTeMaM, neyaTarommuMm 1 CKaHUPYIOIIHUM YCTpOﬁCTBOM,
AJIEKTPOHHOW CHUCTEMOU YIPABICHHS 0YEPENbI0 U MPEAHA3HAYCHHOTO JIJIsl MHPOPMHUPOBAHUS 3asBUTEIICH
O TIOPSIKE TPEIOCTABICHHUS TOCYAAPCTBEHHBIX W MYHHIIMIIAIBHBIX YCIYr, O XOJ€ PacCMOTPEHHS
3aMpocoB O MPEIOCTABICHNUN FOCYIapPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT, & TAaKXKe JUIS MPEJOCTaBICHHS
WHOW HH(OpMAIMKM, B TOM 4YHCIIe YKa3aHHOH B MOMAMYHKTE «a» HacTosmero myHkra. OxHa (pabouue
MeCTa), CO3JJaHHbIe B COOTBETCTBUH C HACTOSIIUM MOAMYHKTOM, HE SIBISIFOTCS OKHAMU MIPHEMa U BBITAUH
JIOKYMEHTOB;

B) MIPOrpaMMHO-aNMapaTHeIi KOMILIEKC, obecneunBatomuii goctyn 3assuteneit k EINIY, PIIT'Y, a
Takke K HHQOpPMaMM O TOCYAapCTBEHHBIX M MYHMLIMNAIBHBIX YCIIyrax, IpeIoCTaBIIeMbIX B
MHOTO()YHKIIHOHAJILHOM IIEHTPE;

I) CTyJbsl, KpECEJIbHbIE CEKIMH, CKaMbu (OaHKETKHM) W CTONBI (CTOWKM) a1 O(OpMIICHHS
JIOKYMEHTOB C pa3MelieHueM Ha Hux (opm (OJaHKOB) OKYMEHTOB, HEOOXOJMMBIX IS TOTyYEHUS
rOCyIapCTBEHHBIX 1 MyHUIIMIIAJIBHBIX YCIYT;

1) 3JIEKTPOHHYIO CUCTEMY YIIPABIEHUSI OYEPEIBIO.

3.4. lnnuBu1yansHOE KOHCYJIBTUPOBAHKE 10 TenedoHy He JODKHO mpeBblmarh 10 munyT. OTBET
Ha TeneOHHBIM 3BOHOK JOKEH HauyuHaThess ¢ uWHGopmanuu O HauMeHoBaHuu Oprasa,
MHOTO(YHKITHOHAJILHOTO TIEHTPa, B KOTOPBIN MO3BOHWII TPKIAHWH, (haMWINK, UMEHH, OTYECTBE (TIpU
HAIMYAHA) W JIOJDKHOCTH CIICIHAINCTA, OCYIIECTBISIONIET0 HHIUBUAYAJIbHOE KOHCYJIBTHPOBAHUE IIO
tenedony. KoHcympramuu oOmiero xapakrepa (0 MECTOHAXOXACHWH, Tpaduke padoThl, TpeOyeMbIX
JOKYMEHTaX) TaKKe MpPEJOCTABISIIOTCS C HCIOIB30BAaHUEM CpEACTB aBTOMH(GOpMUpOBaHHS (TIpU
Hannuun). [lpu aBToMHGOPMUPOBAaHUM OOECTIEUYUBACTCS KPYTIIOCYTOYHOE MPEJAOCTABICHUE CIIPABOYHOM
uHpopMaluu.



3.5. UnauBuayanbHOe KOHCYJIBTUPOBAHHUE T10 IOYTE (10 AJIEKTPOHHOMN MOYTE).

[Tpy MHAMBUAYAIBHOM KOHCYJIBTHPOBAHMU IO TOYTE OTBET HA OOpalICHHE 3aWHTEPECOBAHHOTO
JUIAa HAIpaBIIIETCS MOYTON B aJipec 3aMHTepecoBaHHOro juna. OTBET HampaBiseTcs B MUCbMEHHOM
BHJIE, DJIEKTPOHHON mouTOW MO0 depe3 BeO — caiit OpraHa B 3aBHCHMOCTH OT CIOco0a oOpaieHus
3aMHTEPECOBAHHOIO JIMIIA MM CIocoda JOCTaBKU OTBETA, YKa3aHHOTO B IHMCBbMEHHOM OOpalleHuH (B
ciiyyae oOpamieHusi B (popMe IJIEKTPOHHOTO JTOKYMEHTa B CPOK, YCTAHOBJIGHHBIH 3aKOHOJATEIHCTBOM
Poccwuiickoit ®enepanuu). [laTol monydeHus oOpamieHusl SBJSICTCS JlaTa PETHUCTPAIUU BXOJSIIETO
oOpartenusi B Oprane wiv MHOTO(QYHKIIMOHAIBHOM IIEHTpE.

3.6. Bpems oxumaHus 3asBUTEIS NPH WHAWBUAYAIBHOM KOHCYJIBTHPOBAaHMU TIPU JIUYHOM
o0palIeHny He JODKHO MPEBHILATh 15 MUHYT.

NuauBuayalbHOE  KOHCYJIBTHPOBAHME IIPU  JIMYHOM  OOpallleHMHM  KaXAOro  3asBUTENS
JIOJDKHOCTHBIM JurioM OpraHa wid pabOTHUKOM MHOTO(YHKIIMOHAJIBHOTO IIEHTpAa HE JOJDKHO
npesbimiaTh 10 MUHYT.

3.7. JlomxuocTHOe nmmo OpraHa, NPeIOCTaBISIONIEr0 MYHHIMIAIBHYIO YCIyry, paOOTHHK
MHOTO(YHKIIHOHAJIBHOTO IIEHTPA, IPH OTBETE Ha OOpAIeHHS 3asBUTEIICH!

- TpU YCTHOM oOpameHun 3asBUTens (Mo TenedoHy WIM JMYHO) MOTYT JaTh OTBET
caMmocTosTeNbHO. B cimywasix, korma gomkHocTHoe jumo Oprana, paOOTHHK MHOTO(YHKIHOHAIBHOTO
LIEHTpa HE MOXET CaMOCTOSITEJIbHO OTBETUTh Ha 3aJaHHbIM NpU TeleOHHOM OOpalleHUH BOIPOC,
Tene(OHHbI 3BOHOK JOJDKEH ObITh IepeajipecoBaH (TMepeBelieH) APYroMy AOJDKHOCTHOMY JIMILY HIIU
oOpaTtuBIIeEMycs JIMLY cooOlaercs TeaeoHHbI HOMEp, 0 KOTOPOMY MOXHO MOJIyYUTh HEOOXOAUMYIO
nHpopMaIuo;

- MpU OTBeTe Ha TenedOHHBIE 3BOHKU, YCTHHIE M MUChbMEHHBIE OOpallleHUs TOJIKHBI OTBEYAThH
BEXKJIMBO M KOPPEKTHO;

- npu OTBeTe Ha TenedOHHbIE 3BOHKM JOJDKHOCTHOe Jmno OpraHa, pabOTHUK
MHOTO(YHKITMOHAJIHLHOTO LIEHTPa, OCYIIECTBIISIIOIINE KOHCYIbTHUPOBAHHE, MOJKHBI Ha3BaTh (haMUIIHIO,
UMsl, OTYECTBO (TOCiIenHee - MPH HAIWYUH), 3aHUMAaeMyI0 TOJKHOCTh U HauMmeHoBaHue Oprana. Ilo
pe3ynbTaTaM KOHCYIbTHPOBAHUS JOKHOCTHOE JIMI0, OCYIIECTBIISIONIEE KOHCYJIBTUPOBAHHE, IOJKHO
KpaTKO MOJBECTH UTOTH U TIEPEUUCIUTD 3aBUTEIIO MEPBI, KOTOPbIe HEOOXOIUMO MPEATPUHSTH;

- OTBCTbl HAa INIHCbMCHHBIC o6pameHI/m JAar0TCA B HpOCTOP’I, YEeTKOH M MOHSITHOM (I)OpMe B
IMUCBbMCHHOM BUAC U JOJDKHBI COACPKATD:

OTBCTHBI HAa TOCTABJICHHBIC BOIIPOCHI;

JOJIXKHOCTD, (I)aMI/I.III/IIO W MHUIHMAJIBI JIMIa, IMIOAIMHCABIICTO OTBET,
(I)aMI/IJ'II/IIO N MHUIHMAJIBI UCITIOJTHUTCIIA,

HAaUMCHOBAHUC CTPYKTYPHOI'O MOAPA3ACICHUA-UCITIOTITHUTCIIA
HOMCEDp TCJ'IC(I)OHE[ HUCIIOJTHUTCIIA,

- HE BIIPpaB€ OCYILECTBIATh KOHCYJIbTUPOBAaHUE 3asBUTEJIEH, BBIXOJMAIIEE 3a pPaMKU
MH(GOPMHUPOBAHUS O CTaHJAPTHBIX MPOLEAYPaX U YCIOBUSAX OKa3aHWsS MyHULUNAIBHOW YCIyTH U



BJIMAIOIICC MPSAMO UJIIM KOCBCHHO HAa MHAWBUAYAJIbHBIC PCIICHUS 3asBUTEIICH.
3.8. Ha EIII'Y, PIII'Y u odunmansHoM caiite Oprana pazMeniaeTcst cieayromas nHhopMaIus:

1)  wucYepmbIBAIONIMN  TEPEYCHb  JOKYMEHTOB, HEOOXOAMMBIX  JUIA  HPEIOCTABJICHHS
MYHHUIMIIAIBHOM YyCIyrd, TpeOoBaHHs K O(GOPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TakKe IepeueHb
JIOKYMEHTOB, KOTOPEIE 3asBUTEINb BIIPABE MPEIOCTABUTH 110 COOCTBCHHON MHHUIIMATHBE;

2) Kpyr 3asBUTEIICH;
3) cpoK mpemocTaBICHHSI MyHHIIUIAIBHON YCIYTH;

4) pe3ynbTaThl MPEIOCTABICHHUS MYHUIMIIAIBHONW YCIYTH, HOPSIOK HPEACTABICHUS JOKYMEHTA,
SBJISIIOLIErOCs Pe3yIbTaTOM IPEJOCTABICHUS MyHULMIIAIbHOU YCIIYTH;

5) pa3Mep rocyaapCTBEHHOH MOILIMHBI, B3MMAaeMOM 3a MPEAOCTaBICHHE MYHHUIUITATLHON YCITYTH;

6) rcUepIBIBAOLINI [IEPEUYCHb OCHOBAHUIT JIJIsl IPUOCTAHOBJICHHS MJIM OTKa3a B MPEIOCTABICHUH
MYHUILUIIAJIBHON YCIIyTH;

7) o mpaBe 3asBUTEIN Ha jJocyaeOHoe (BHecymeOHOe) oOkanoBaHue aeicTBUil (Oe3aeiCcTBUA) U
peIIeHHIA, TPUHATHIX (OCYIIECTBISEMBIX) B X0JI€ IPEAOCTABICHHUS MyHUIIUTIAILHOU YCIIYTH;

8) ¢opmbl 3asBieHUE (YBEIOMIICHH, COOOIICHHUIT), HCIOJNb3yeMble MPH IMPEIOCTABICHUN
MYHHULIMIIAJIBbHON YCIYTH.

HNudopmanus na EINTY, PIII'Y o nopsiake u cpokax NpeaoCTaBICHUS MyHUIIUNAIBHON YCIYTH Ha
OCHOBaHUU CBEJICHUM, COAEpKAIIUXCS B (efepanbHON TOCyI1apCTBEHHON HHPOPMAIIMOHHOM cucTeMe
«DenepanbHBIA PEECTp rOCYIaPCTBEHHBIX M MYHUIIUITAILHBIX YCIYT (PYHKITHN)», TPEAOCTABIISIETCS
3asIBUTENIO OECIIaTHO.

I[OCTYH K I/IH(I)OpMaI_II/II/I 0 CpOKax U HNOpsAAKEC IPEAOCTABJICHUA YCIYI'H OCYIICCTBIISACTCSH 0e3
BBIIOJIHCHHUS 3asgBHUTEIEM Kakux — Ju0o Tpe60BaHHfI, B T.4. 0e3 HCIOJIL30BaHUSA IporpaMMHOTIO
O6CCH€‘I€HI/I$I, YCTAaHOBKa KOTOPOTO Ha TCEXHHUYCCKUC CPCACTBa 3asABUTCIIA Tpe6yeT 3aKJIFOYCHUA
JJUIICH3UOHHOI'O HWJIHM HHOI0 COIJIalICHHUA C HpaBOO6J'IaJIaTCJ'ICM mporpaMmMHOIO O6€CH€‘I€HI/I$I,
npeaycMarpuBaromero  B3WUMAaHHUC  IUIATBI, PErUCTpalyui0 MWW aBTOpU3ALUIO  3asABUTCIIA WU
npeaoCTaBJICHUC UM IICPCOHAJIBHBIX JaHHBIX.

3.9. CeneHus 0 X0JIe MPEAOCTABICHHUS MYHHUITUTIAILHOW YCIIYTH 3asBUTEIb BIIPaBE TOTYyYUTh TIPU
JUYHOM, MHCHbMEHHOM oOpameHuud B OpraH, NpeAoCTaBISIONIMA YCIyTy, a TakKXe I[OCPEeICTBOM
tenedonHoit cBsi3u Oprana. Kpome Toro, cBefieHus 0 X0Je MPEAOCTaBICHHUS MYHHIIMIAIBLHOW YCIIyTH
3asiBUTENb BIpaBe MoMy4duTh nocpenactBom PIIIY (mist 3asBienuit, momaHHbix mocpenctsom PIITY),
3JEKTPOHHOU 1MouThl Opraxa.

3.10. CmpaBounast mH(pOpMamms TOJICKAT o0s3aTenbHOMY pasmeriennto Ha EINTY, PIITY,
odunmansHoM caiite Oprana, IpeaoCTaBISIONIET0 MYHUIIUTIATHHYIO YCIYTY U SBISETCS JTOCTYITHOM IS
3asiBuTenss. OpraH, NOPEAOCTaBISIIONIMA MYHUIIUIAIBHYIO YCAYry OO€CleYrMBaeT pasMelIeHUue W
aKTyaIM3allii0 CIPaBOYHOM WHQOpMaMU B IJIEKTPOHHOM Bujae mnocpenctsom EINTY, PIITY,
odunuansHoro caiira Oprasa.

K cnpaBouHOM HHPOPMALIUU OTHOCUTCS:



- MECTO HaXOXJeHus U rpaduku padotel Oprana, mpeaoCTaBISIONIETO MYHUITUTAIBHYIO YCIYTY,
€ro CTPYKTYPHBIX MOAPA3AEICHUN, MPEIOCTABISIIONMX MYHUIUMIAIBHYIO YCIYTy, FOCYyJapCTBEHHBIX H
MYHHUIIMIIAIBHBIX OPraHOB M OpraHu3alui, oOpalieHre B KOTOpble HEOOXOIUMO [UIsl TOJY4YEeHHUS
MYHHIIMIIAIBEHOM YCIYTH, a TAK)Ke OTJIeIeHU (IIEHTPOB) MHOTO(YHKIIMOHATILHOTO IIEHTPA;

- CopaBoYHBIE TelNePOHBI CTPYKTYPHBIX ToapazaeneHuit OpraHa, MpeIOCTABIISIONICTO
MYHHIIMITAIFHYIO YCIIYTY, OpraHW3aIuii, YYaCTBYIOIIMX B MPEAOCTABICHUNA MYHUIIUTIATBHON YCIyTH, B
TOM 4YHclie Homep Tenedona-aBronHpopmaropa (Ipu HATUYUH);

- agpeca oduuuanbHOro caiita OpraHa, MPeJOCTABIAIONIETO MYHUIUNAIBHYIO —YCIYTY,
pacrnionoskenHoro Ha Iloprane IIpaButenscrBa PecriyOnmku Kpbim, a Takxke 3J€KTPOHHOM MOYTHI U (MIIH)
(dhopMbI 00paTHOI cBsi3u B cetu «HTepHET.

WNudopmanus o mpeJocTaBIeHIH MyHUIUTAIBHON YCIYTH JODKHA OBITh JOCTYITHA JJIS
VHBAJIAJIOB.

1. CranpapT npenocTraBjieHuss MyHHIIUNIAJIbHON yCJIYTd

4. HauMeHOBaHUe MYHULIMIIAJIBLHON yCJIYIH

4.1. Bplnaya apXUBHBIX CIIPABOK, ApPXUBHBIX BBINMCOK M APXUBHBIX KONUN IO COIMAJIBHO-
[IPaBOBBIM 3aIIpOCaM.

5. HammeHoBaHue opraHa, npeJoCcTaB/IsI0Iero MyHMIHNAJIbHYIO YCJIYry

5.1. MyHUIIMNIANIBHYIO YCIYTY NMPEAOCTaBIsIeT aAMUHUCTpaAIusl COBXO3HEHCKOTO CEIbCKOTO
nocenenust Kpacnonepekorickoro paiiona Pecniy6sinku Kpbim.

5.2. MyHununanbHas yciyra MOKeT IpeJOCTaBIATHCS B MHOTO(PYHKIIMOHAIIBHOM IIEHTPE B YacTH:

- IpueMa, peructpaiuu u nepenaun B Opras 3asBiIeHUs U TOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHUS] MyHUIIMIAIIBHON YCIIYTH;

- I/IH(I)OpMI/IpOBaHI/ISI O IOPSAAKE MPEAOCTABICHHUA MYHHHHHaJIBHOf/'I yCiIyru, 0 XoJ¢ BbIIIOJTHCHUA
3aIrpoca o nMpeaoCTaBJICHUN MyHI/II_II/IHaHLHOﬁ YCIYTH;
- BbIJIA4YM pE3yJibTaTa IpeaAOCTaBJICHUA MYHHHHHaHBHOﬁ yCIyru.

5.3. 3ampenieHo TpeOOBaTh OT 3asBUTEIS OCYIIIECTBICHUS NCUCTBUI, B TOM YHUCJI€ COTJIACOBAHUH,
HGO6XO)II/IMI)IX AJid TMOJTYYCHHA MYHHHHHaHBHOﬁ YCIyru " CBA3aHHBIX C O6paHIeHI/IeM B UHBIC
TOCYJapCTBE€HHBIC OpraHbl W OpraHu3alvi, 3a MHCKIIIOYCHHUEM IIOJIYUCHUSA YCIYI W IOJTYYCHUA
JOKYMEHTOB M WH(pOpPMAIIMHU, TIPEOCTABISAEMBIX B PE3yJIbTaTe MPEIOCTaBICHUsI TAKUX YCIYT,



BKJIIOUEHHBIX B IIEPEYHM, YKa3aHHbIE B_UacTH NepBoil cratbu 9 denepanbHOro 3akoHa ot 27 urons 2010

roga Ne 210-®3 «O6 opranu3zayu NpeaoCTaBIeHHs FOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT».

6. Onucanue pe3yJjibTaTa NnNpeaoCcraBJICHUsA MyHHHHHaHbHOﬁ ycayrn

6.1. Pe3ynbTaToM npeaocTaBICHUs] MyHUIIUNIATBHON YCIIYTH SIBJISIETCSA:

- apxuBHble cripaBku ([Ipunoxxenue Nel x HacTosmeMy AIMHUHUCTPATUBHOMY PETJIAMEHTY);
- apxuBHbIe BeIUCKU ([Tpunoskenne Ne2 k HacTosieMy AAMUHUCTPATUBHOMY PETJIAMEHTY);
- apXMBHBbIE KOIINU;

- TEMaTUYECKHE MOA00PKH KON apXUBHBIX JOKYMEHTOB;

- TeMaTH4eCKHe 0030pbl APXUBHBIX JOKYMEHTOB;

- nH(OPMALIMOHHOE TUCHMO;

- YBEIOMJIEHHE O HEBO3MOYKHOCTHU MIPEIOCTABUTH H(OPMALIUIO.

7. Cpok npegocTaB/jeHHs MYHHIIUNIAIbHOH yCIyTrH

71 OOmmii cpoK MpeAOCTaBICHHUS MYHHIMMAIbHOW ycnyrdn — 30 KaleHJapHBIX THEH co JHA
npencraBieHuss B OpraH JIOKYMEHTOB, OOS3aHHOCTh IO MPEIOCTABICHUIO KOTOPBIX BO3JOKEHA Ha
3asBUTeNs. [Ipy CIOKHBIX 3ampocax CPpoK MOXKET ObITh MPOJUICH, HO He Oojee yeMm Ha 30 KajeHIapHBIX
JTHEH ¢ 00s3aTENIBbHBIM YBEIOMJICHHEM 00 3TOM 3asBUTETIS.

B cnywae mpencraBneHus 3asBUTENEM JTOKYMEHTOB 4Yepe3 MHOTO(YHKIMOHAIBHBIM LIEHTP WIH
HalpaBJI€HUs 3ampoca B JJIEKTPOHHOM Bujae, mnocpenctsoM PIII'Y, cpok mpenocraBieHus
MYHHMIMIIAIBHON YCIIYTH UCUYUCIISETCS CO HS TOCTYIUIEHUS (PETUCTpaliin) TOKyMeHTOB B OpraH.

MHoropyHKIIMOHaIbHBIA LIEHTp OoOecreyrBaeT nepeaavy 3asBiIeHUs U JOKyMEeHTOB B OpraH B
CpPOK, HE TMpeBbIIAMUX 2 padouux [JHEH, CHeAyIIUX 3a JHEM IpueMa JOKYMEHTOB B
MHOT0(YHKIIMOHAJILHOM LEHTPE.

72 Cpok BblIauM (HampaBJCHHWs) pe3ylbTaTa MPEJOCTABICHUS MYHUIMITAIHHONH YCIyTH
3asBUTENIO COCTaBJIsIeT He Oosiee 3 KaJeHIApHBIX AHEH CO JHS NMPHHATUS COOTBETCTBYIOLIETO pPEIIEHUS
Opranowm.

73 Tlepemaya B MHOTO(YHKIIMOHATBHBIM IEHTP PE3yJIbTaTa MPEIOCTABICHUS MYHHUIUITAIHLHON
YCIAYTH TO 3asBICHMUSM, MOCTYHNHMBIIUM Yepe3 MHOTO()YHKIHMOHAIBHBIA IIEHTP, OCYIIECTBISETCS He
no3aHee 2 pabouyux JHEH, CleayloIMX 3a JHEM OKOHYaHUs, YCTAaHOBJIEHHOTO JeHCTBYIOIUM
3aKOHOJIATEIbCTBOM CPOKaA IPEIOCTaBICHUS MyHULIUIIAIBHON YCIIYTH.
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MHoro()yHKIIMOHAJIBHBIA HEHTP OCYLIECTBISET BBIAAYY 3asBUTENIO PE3yJbTaTa MPeJOCTaBICHUS]
MYHHULMIIAJIBHOM yCIYTM B TEUEHUE CpPOKa XpaHCHHs TOTOBOIO pe3yibTaTa, HMPELyCMOTPEHHOIO
COIVIAIIEHUEM O B3aMMOAECHCTBUU MEX/1y MHOTO(YHKIIMOHAIBHBIM LEHTPOM U OpraHom.

74. TlpuocraHoBI€HHE IPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH HE MIPETyCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIMPYIOIIMX OTHONIEHUS, BOSHUKAIOIIIHE
B CBSI3HU C NIPeJ0CTaBJIeHHEM MYHHUIHUNAJIBHON YCIyri

8.1. IlepeueHp HOpPMATHBHBIX TIPaBOBBIX  AaKTOB, PETYIMPYIOUIMX  IIPEIOCTaBICHUE
MyHUIUNATBHON ycmyru pa3menieH Ha EINIY, PIIT'Y u odunmansnom caiite Oprana.

9. UcuepnbiBaommii nepevyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHU €
HOPMATHBHBIMH PABOBBIMH AKTAMMU JJIsl PEI0CTABJICHNSI MyYHUIIUNIAJIbHOMH YCJIYIM U YCJIYT,
KOTOpbIE SIBJISIIOTCS HE00X0AUMBIMHU M 00513aTeIbHBIMH VIS IPEeI0CTABJIEHUA MYHUIIMIIAILHOI

YCJIYTH, MO/JIeXKANIUX NPeI0CTABIEHNIO 3asiBUTEIEM, B TOM YK CJIe B 3JIEKTPOHHOI (popme

9.1. IlepeyeHb NOKYMEHTOB, OO0S3aTEIBHBIX K IPEIOCTABICHUIO 3asBUTEIEM, IS TOJTYYCHUS
MYHULUTATBHON YCIYTH:

1) Bampoc Ha mpeaocTaBieHHe MyHHLUNaIbHOH ycuyru, (IIpunoxenue Ne3 k HacrosiieMy
AJIMUHUCTPATHBHOMY PETJIAMEHTY).
3anpoc AOKEH COJIEPKATh CIECAYIONTYI0O HHPOPMAIIHIO:

- HAaUMEHOBaHHME IOPUAMYECKOIo JIMLA - aBTopa 3ampoca (i rpaxaaH - (paMuiIuM, UMEHH,
OTYECTBA, IPU HATMYHUH [TOCIIETHETO);

- IOYTOBBIA H/UIIH 3J'IeKTp0HHBII71 aZpec, 10 KOTOPpOMY HOJIPKECH OBITh JaH OTBCT,

- CBEJICHMs, HMHTEpECYyIOlllMe II0JIb30BaTeNsl M XPOHOJOIMUYECKHE pPAMKH 3ampalinBaeMon
uH(pOpMaINH;

- ¢opMy TmoJlyueHHs TOJb30BaTeneM HHPopManuu (MHGOPMAIMOHHOE IHUCHhMO, apXUBHAas
CpaBKa, apXWBHAs BBIUCKA, apXUBHas KOMMs, TEMAaTHYECKUH TIepeyeHb, TeMaTU4eCKui o00630p
JIOKYMEHTOB);

- TMYHYIO TIOJTUCH aBTOpa 3ampoca (Tpa)xIaHuHA WIH JOTKHOCTHOTO JUIA);
- aty.

2) JIoKyMeHT, yJJOCTOBEPSIOMINI JTMYHOCTD 3asBUTENS (TIPEICTaBUTENS 3asIBUTENS);

3) loKyMeHT, MOATBEPKAAIOIMNA TOJTHOMOYHS PEICTABUTENS 3asBUTEINS, YIIOJIHOMOYCHHOTO Ha
10J1a4y JOKYMEHTOB U MOJIy4YE€HUE pe3yIbTaTOB OKa3aHUs MyHUIIUIIAIBHON yCIyTH (B ciiyyae oOpalieHus
MPEJCTaBUTENIS 3asIBUTENS. — JOBEPEHHOCTb WJIM NMPHKA3 O Ha3HAYCHUU WIM M30paHMU Ha JOJDKHOCTH B
ciryyae obpaieHust pykooautens B Opran);

4) JIoKyMeHTBI, MOITBEPKIAIONINE NPaBO (U3MUSCKOTO JHIA Ha MOJydeHHe WH(opMmanuu o
TPETHEM JIMLIE: HOTAPUAJIBHO 3aBEPEHHAs JOBEPEHHOCTB; JOTOBOP (KYIUIM-TIPOJIAXH, JApEHUs); pEIICHNE
CyJa; CBUIETEIbCTB: O POKICHUH, Opake, MepeMeHe MMEHHU, O MpaBe COOCTBEHHOCTH, O IpaBe



HaCJIe/I0BaHMS;
5) cornacue 3asBUTENEH Ha 00paOOTKY MEPCOHAIBHBIX JAHHBIX.

9.2. [lyist MOTy4eHUSI apXUBHBIX CITPABOK COIMATBHO-TIPABOBOTO XapaKTepa:
1) 3ampoc (ITpunoxenue Ne5, Ne6 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) IoKyMEHT, yAOCTOBEPSIOIIUI JTNIHOCTD 3asiBUTENS (IIPEACTABUTENS 3asBUTEIIs );

3) JlokyMeHT, NOATBEP KAAIOIINIT TIOJTHOMOYUSI TIPeCTaBUTENs 3asBUTENS, YIIOMHOMOYEHHOIO Ha
1oJjady JOKYMEHTOB M TOJIy4eHHE pPe3ysIbTaTa OKa3aHWs MYyHUIUIIATBHONW YCIyTH (B ciydae oOpalieHus
IPEACTaBUTEIIS 3AsBUTEISA);

4) xonms TpymoBoil KHWKKH (pM MCIIOJHEHHH 3alpPOCOB, KACAKOIIMXCA MOITBEPKICHHUS
TPYIOBOTO CTa)ka, B TOM YHCJIE JILFTOTHOTO, CIICIHAIbHOCTH, pa3Mepa 3apabOTHOW IUIAThl, Pa3IMYHBIX
Ha/10aBOK M JIBIOT B COOTBETCTBUH C IIEHCHOHHBIM 3aKOHOATeNbCcTBOM Poccuiickoii @enepanun);

5) cornacue 3asBUTENCH Ha 00pa0OTKY MEPCOHAIBHBIX JaHHbBIX.

9.3. 3asBUTENIO TPEIOCTABISCTCS BO3MOXKHOCTH TMOJAYM 3asBICHUS B JJICKTPOHHOU Qopme
nocpeactsom PIIT'Y. Ilpu HampaBiieHHM 3asgBUTEIEM 3asBICHHUS O IPEIOCTABICHUM MYHULIHUNAIbHON
ycayru nocpencrsom PIII'Y, 3asBurens BlpaBe MpenocTaBUTh B AJIEKTPOHHOM BUJIE UHBIE JOKYMEHTBHI,
npenycMoTpeHnbie myHkTamu 9.1. — 9.2. Ilpu HampaBieHuH 3asBUTENEM (IIPEICTABUTENIEM 3asSBUTEs)
3af4BJICHUMS O IPENOCTaBICHUM MYHULMIAIBHOW  yciuyrd nocpexncrsom  PIII'Y,  nokymewr,
yIIOCTOBEPSIOUINI JMYHOCTh 3asBUTENST HE TpeOyeTcs, JOKYMEHT, MOATBEP)KIAOLIUN IMOJHOMOYHS
MPEJICTABUTENST JODKCH OBITh TOANWCAH YCHJIGHHOW KBaJTM(UIIMPOBAHHOW TMOMIMMUCHI0 OpTraHa,
BBIJIABIIETO JOKYMEHT, W00 HOTapuyca. B ciydae He mpengocTaBiieHUsl BBIIEYKA3aHHBIX JOKYMEHTOB B
9JIEKTPOHHOM BHUJE, 3asBUTENI0 MOCpeAcTBOM «JIluunoro kabuuera» Ha PIII'Y nanpasmsercs
YBEJIOMJICHHE O HEOOXOJAMMOCTH TMPEAOCTABICHHUS] TOJHOTO KOMIUIEKTa JOKyMeHTOB B OpraH,
MPEIOCTABIAIOIMINN MyHUIIUIIATBLHON yCIyTy, Ha OyMa)KHOM HOCUTEJNE, COTJIACHO YCTAHOBJIEHHOTO CPOKA.

®opMBl JTOKYMEHTOB ISl 3alOJIHEHHUSI MOTYT OBITh TMOJYYEHBI 3asBUTENIEM TPHU JUYHOM
oOpamtenuu B Oprad uix MHOTO(QYHKIIMOHAIBHBIN [IEHTP, B AJIIEKTPOHHOHN (hopme Ha oduIHaTsHOM BeO-
caiite Oprana, EIII'Y, PIII'Y.

10. McuepnbiBaloLIUii MepeyeHb JOKYMEHTOB, HE00X0AUMBIX B COOTBETCTBHH C
HOPMATHBHBIMHU NIPABOBBIMH AKTAMM /ISl MIPEIOCTABJICHUS MYHUIIMIIAJIbHON YCJIYI'H, KOTOpbIE
HAXOJAATCH B PACHOPAKEHUH IOCYyJ1aPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPpaBJIeHHUS U
HHBIX OPraHoOB, YYACTBYIOIIHUX B NPEAOCTABICHUY MYHHIHMIIAJIBHON YCIYIH, U KOTOPbIE 3aABUTE/Ib

BIIPaBe NPeACTaBUTh, B TOM YHCJIe B DJIEKTPOHHOU (popMme

[IpenocraBiieHre TOKyMEHTOB, KOTOPbIE HAXOJIATCS B PACMIOPSHKEHUHU TOCYJIapCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOTO CaMOYIpaBJICHUS ¥ HMHBIX OPraHOB, YYacCTBYIOIIMX B  MPEJOCTaBICHUH
MYHUIIUTIAILHONW YCIIYTH, W KOTOPbBIE 3asBUTEIb BIIPaBE MPEJCTaBUTh, B TOM YHCIIEC B 3JIEKTPOHHOMN
dbopme, He TpeOyeTcs.

11. Yka3anue Ha 3anpeTt TpeGOBATH OT 3asiBUTEJIs

11.1. Opran, npeaocTaBIsAOIIMN MYHULUIAIBHYIO YCIYT'y HE BIPaBe:



- OTKa3bIBaTh B MPHEME 3alpoca M HWHBIX JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTABICHUS
MYHHUIMIIAIBHOM YCIYTH, B CIy4yae, €ClM 3ampoc M JAOKYMEHTbI, HEOOXOAUMBbIE AJii MPEAOCTaBICHUS
MYHHIIMIIAIBHON YCIIYTH, MTO/IaHbl B COOTBETCTBUH ¢ MH(OpMAaILIMEl O CpOKax U MOPsIKE MPeAOCTaBICHHUS
MYHUITUIIAILHON  yciyrH, omyonukoBanHodt Ha EIIIY, PIITY, na odunumansHom caite Oprana,
[IPEIOCTABIIAIOIIEI0 MYHULIMIANBHYIO YCIYTY, OpraHu3alui, Yy4YacTBYIOIIMX B IIPEIOCTABICHUU
MYHULUIIAJIBHON YCIIyTH;

- OTKa3bIBaTh B MPEJOCTABICHUY MYHHULUIAIBHON YCIYTH B CIy4ae, €CJIH 3alpoC U JOKYMEHTHI,
HEOOXOAUMBIE JIJISl TIPEIOCTABICHUSI MYHUIMIIATBHON YCIyrH, IOJaHbl B COOTBETCTBUU C MH(pOpManuei
0 CpOKax W MOpsIKE MPEIOCTaBICHUs] MyHULIMTIAIBHONW yciayru, onybiukoBanHoi Ha EINIY, PIIT'Y, Ha
opunmaneHoM caiite OpraHa, MNPEJOCTaBISIIOIIEI0 MYHUIMMNAIBHYIO  YCIYry, OpraHU3alui,
Y4acTBYIOLIUX B IIPEIOCTABIEHUN MYHULIUIIATIbHON YCIIYTH;

- TpeOOBaTh OT 3asBUTEJI COBEPLICHUS UHBIX JEHCTBUH, KpOME MPOXOXKICHUS UISHTU(DUKALUU U
ayTeHTU(UKALUU B COOTBETCTBUM C HOPMAaTHBHBIMHU IpaBOBbIMU akTamu Poccuiickoit denepauuu,
yYKa3aHUs LEeNU IPUEMa, a TaKXKe MPEIOCTaBICHUs CBEACHUM, HEOOXOAUMBIX Ul pacueTa JUINTEIbHOCTU
BPEMEHHOI'0 HHTEPBaJIa, KOTOPbI HEOOXO0AUMO 3a0pOHUPOBATH AJIs IIPUEMA;

- Tpe6OBaTI> MNpEACTaBJICHUA JOKYMCHTOB U I/IH(l)OpMaI_II/II/I WM OCYHICCTBJICHUA HeﬁCTBHﬁ,
MpEACTABJICHUC WJIM OCYIICCTBIICHUEC KOTOPBIX HE MPEAYCMOTPECHO HOPMATHBHBIMU IIPABOBBIMU AKTaAMU,
PEryjinpyromuyMn OTHOMICHU S, BOSHUKAIOIIUE B CBA3HU C MPECAOCTABJICHUEM MYHUIIUIIAJIbHBIX YCIIYT,

- TpebOBaTh TPEICTABICHUS [OKYMEHTOB M HWH(OpPMAIMH, KOTOpbIE B COOTBETCTBUH C
HOPMaTHUBHBIMHU MPaBOBbIMH akTamu Poccuiickoit ®eneparmu u Pecnyonuku KpbiM, MyHUIIMTIATBHBIME
MPaBOBBIMU aKTaMH HaXOIATCS B pacropsbkeHun OpraHa, mpeaoCTaBiISIONIero MyHUIMITAIBHYIO YCIYTY,
UHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CAMOYIpaBiI€HUs U (WJIM) I0JIBEJOMCTBEHHBIX
OpFaHI/I3aHI/II\/'I, Y4JaCTBYIOIUX B NPCAOCTABICHUN MYHUIUIIAIBHBIX YCIYT, 3a UCKIFOUCHUEM JJOKYMCHTOB,
yKa3aHHBIX B 4acTu 6 crateu 7 @enepanbHoro 3akoHa Ne 210-D3;

- Tp€6OBaTI) OT 3adBUTCIIA TMPCAOCTABICHUA JOKYMCHTOB, TMMOATBCPKIAAIOMIUX BHCCCHUC
3asABUTCIICM IUJIATHI 3a MIPEIOCTABIICHUC MYHHHHHaHLHOfI YCIyru;

- TpeOOBaTh OT 3asIBUTEJNSI OCYIIECTBIICHUS ACHCTBUM, B TOM YHUCJIE COTJIACOBAHUM, HEOOXOIUMBIX
JUTS TIOJTYYE€HUS MYHUITUTATBHON YCIYTH U CBSI3aHHBIX C OOpallleHHeM B WHBIE TOCYAapCTBEHHBIC OPTaHbl,
OpraHbl MECTHOI'O CaMOYIIPAaBJICHMS, OpPraHU3alUd, 32 UCKIIOYEHUEM IIOJYYEHHS YCIYyr U IOJy4YEeHUs
JOKYMEHTOB M HWH(}OpMalMM, TPEeIOCTaBIsIeMbIX B pe3yiabTaTe MPEAOCTaBICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B NIEPEYHH, yKa3aHHbIe B yacTh 1 cratbu 9 degepanbHoro 3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asABUTENS NMPEJACTABICHHUS JOKYMEHTOB M HMH(OpPMAIMH, OTCYTCTBHE W (W)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJINCh IPH IEPBOHAYAIHHOM OTKa3e B IMpPHEME JIOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABIICHUSI MYHUITUTIATBHON YCIIYTH, THOO0 B MPEIOCTABICHHH MyHUIIUIIATHLHON
YCIyTH, 32 UCKIIIOUEHUEM CITy4aeB, MPEAyCMOTPEHHBIX MOAMYHKTAMH «a» - «I» MyHKTa 4 yacTu | cratbu
7 ®enepanbHoro 3akona Ne 210-D3.

12. McuepnibiBaloLuii NepeyeHb OCHOBAHUI VI 0TKA3a B IpHeMe JOKYMEHTOB,
HCOﬁXO)II/IMI)IX AJIA MIPEA0CTABJICHUA MYHPIIII/IHaJIbHOﬁ yciayru



121. OcHoBanus ais OTKa3za B TpPUEME JOKYMEHTOB HEOOXOIUMBIX Il IPEeIOCTaBICHUS
MYHULUIIAIBHON YCIyTHU:

1) 3asBHTENL HE COOTBETCTBYET TpeOOBaHMSM, yKa3aHHbIM B 1. 2.1. AJIMHHHUCTPATHBHOIO
periameHTa;

2) HanMuyue B 3asABJICHHM HEOTOBOPCHHBIX HCIPABICHHH, CEPhE3HBIX IOBPSKICHUH, HE
MO3BOJISIOMIMX OJHO3HAYHO HCTOJKOBATh MX COJCpKAHWE, MOJYUCTOK JIMOO MPHUIHCOK, 3a4ePKHYTHIX
CIIOB;

3) TEKCT 3asABJICHUA HE IMOAOACTCA IIPOUYTCHUIO,
4) OTCYTCTBHC B 3asBJICHUHA CBC,I[eHI/Iﬁ O 3asABHUTCIIC, ITOAIINCH 3asABHUTCIIA.

122. OcHoBanmeM [UIsi OTKa3a B MpUEME K PACCMOTPCHHIO OOpaimleHUs 3a IMOTYyYCHHEM
MYHUIIUTIAIBHOW yCIYIH B O3JCKTPOHHOM BHJE SBJSICTCS HAIMYHMe TOBpeXIeHWH (Qaiina, He
MO3BOJISIOIINX MOJIYYUTh JOCTYI K MH(POPMALIUH, COJIEPIKAIEHCS B JOKYMEHTE.

123, OcHoBaHumeM s OTKaza B MpUeME JOKYMEHTOB  3asBUTENs  PabOTHUKOM
MHOIO()YHKIIMOHAJILHOTO IIEHTpa SBJISIETCS OTCYTCTBHUE JMOO OTKa3 B MPEJOCTABICHUM 3asBUTEIIEM
OpUTMHajla JOKYMEHTa, YAOCTOBEPSIOIIECTO JIMYHOCTH 3asABUTEIA, IPEICTABUTEIA 3asBUTENSA, a TAKKe
IIPEIOCTABIICHUE HENECHCTBUTENBHOIO JOKYMEHTA, YIOCTOBEPSAIOLIETO JINYHOCTD 3asIBUTEIIA.

13. McuepnbiBaoIuii nepevyeHb OCHOBAHUIA /1A MPHOCTAHOBJIEHUS WM 0TKA3a B
NpeAoCcTABIeHUH MYHHIIUNIAIbHOMN yCIyTrH

13.1. OcHoBaHus 7151 IPUOCTAHOBIIEHUS NMPEIOCTABICHNS MYHUIUIIAIBLHON YCIYTH OTCYTCTBYIOT.
13.2. OcHoBaHUsAMHU I OTKa3a B IPEJOCTaBICHUN MYHHUIIMIIATBHON YCIYTH SBIISIOTCS:
- OTCYTCTBHUE IOKYMEHTOB B OpraHe 1o 3anpanmBaeMoil TEMaTUKE;

- TCKCT 3alpoca HE NOAAACTCA MMPOUYTCHUTO,

- OTCYTCTBHME B 3alpoce, OOpallleHUH HEOOXOIUMBIX CBEIEHHH s MpOBEIEHUs MOHUCKOBOU
paboTHI;

13.3. 3asBuTens (MpencTaBUTENh 3asBUTENS) BIPAaBE OTKA3aThCS OT MOITYYCHUS MYHHIIUIIATBHON
yCIYrM Ha OCHOBaHMU JIMYHOT'O MUCHMEHHOTO 3asBJICHMS, HAIIMCAaHHOTO B CBOOO/HOW (hopMe HampaBUB
MIOYTOBBIM OTIIPaBJICHUEM (C YBEIOMJICHHEM) M 0OpaTUBIIUCH B OpraH.

13.4.B cnyuae otrcyTcTBUS JOKYMEHTOB B Oprase 1o 3ampaniBaeMoi TeMaTHKe, pu 00JIaTaHuu
nHpopmanyet o MecTe HX HaxoxJeHus, OpraH HampapiseTcss MUCHMO 10 MPUHAIIEKHOCTH C
00s13aTeNIbHBIM YBEJIOMJICHUEM 3asBUTEIIS.

OTka3 B IPeIOCTaBIEHNN MYHUIIUITAIIBHON YCIIYTH HE MPEMATCTBYET MOBTOPHOMY OOpAIIEHUIO 3a
MPEIOCTABIICHUEM MYHUIIUTIAIBHOW YCIYTH.



14. TlepeuyeHsb yciayr, KOTOpbIe ABJISIOTCH HEOOXOAUMBIMHU H 00513aTeIbHBIMH IS
NpeJ0CTABICHUA MYHUIIUNIAJIBHOH yCJIYyrH
14.1. Ycayru, HeoOX0aMMbIE M 00S3aTeNbHbBIE IS TPEIOCTABICHUS MYHHIIMIAIBHOW YCIIYTH,
OTCYTCTBYIOT

15. Ilopsinok, pa3Mep ¥ OCHOBAHUSI B3UMAHMSI FOCY/1aPCTBEHHOI MONMUIMHBI WM UHOM
IUIAThI, B3MMAaeMoii 3a nNpeAocTaB/ieHue MYHMIMIAJIbHON yCJIyru
15.1. Ilnara 3a npe1ocTaBIeHUE MYHUIIMTIIAIBHON YCIYI'M HE B3UMAETCA.

16. llopsiok, pa3Mep M OCHOBAHUS B3UMaHHS IJIATHI 32 NIPeAOCTaBJ/IEHUE YCIYT, KOTOPbIe
SIBJISIIOTCSI HEOOXOAUMBIMU M 00s513aTeJILHBIMHY [IJIS1 PEI0CTABIEHU MYHHUINNIAJIbHOMN YCJIYTH

16.1. Ilnara 3a mpegoCTaBICHUE YCIYT, KOTOPBIE SBISIFOTCS HEOOXOAMMBIMH M 00s3aTeIIbHBIMU
AJIA IPpEAOCTAaBICHUA MYHI/IHI/IHaJII)HOfI YCIYyIru, OTCYTCTBYCT.

17. MakcuMaJIbHBII CPOK 0KUIAHUSA 3asiBUTEJ/IsI B 04epeaH IPH Mojaye 3a1poca o
NnpeaocTaBIeHHH MYHHIIUNIAJIBHON YCJYId U NPHU NMOJIYYeHHH Pe3yJibTaTa Npe1ocTaBIeHus
MYHMUIHMNAJIbHON yCJIyru

17.1. Bpemsa oxugaHus 3asBUTEISl B OYepeau IpU IMOJaye 3ampoca O IPeAoCTaBICHUU
MYHUIUNAIBHON YCIYrM M NPH MOJIYYEHUHM pe3yJbTaTa MPeJOCTABICHUS MYHUIUIAIBbHOM YCIyrn He
JIOJKHO IIPEBBIIATH 15 MUHYT.

18. Cpok 1 mopsAI0K PerucTpaIuy 3anpoca 3asiBUTEIs 0 MPeI0CTABIeHHN MYHHUIMNATbHO
YCJIYI'H, B TOM YHCJe B 3JIEKTPOHHOM (popMme

18.1. Perucrpauus 3asBieHus, nocrynusiero B Opra, ocyuiecTsisiercs B TeueHue 1 pabodero
IHS, C JIaThl €ro MOJIy4eHMs JODKHOCTHBIM JuioMm Oprana. Peructpaius ocyliecTBisieTcs MyTeM
MIPOCTaBJIEHMS] OTMETKM Ha 3asBJIEHUU (JlaTa MpUeMa, BXOAALIUN HOMEpP) M pErucTpaluy 3asBICHUS B
KypHaJle peTUCTpaLlUu.

18.2. 3asBneHUe U JOKYMEHTHI, MT0/IaBaeMbIe depe3 MHOTO()YHKIIMOHAIBHBIN IIEHTP, MTePEeIar0TCs
B OpraH B CpOK, HE MPEBHITIAIONINHN 2 pabounXx THEH, CO THS UX MOCTYIUICHHUS B MHOTO()YHKITHOHATbHBIN
LIEHTP, U PErUCTpUpyroTCst OpraHoM B 3TOT K€ JICHb.

18.3. [lpu HampaBieHUM 3asBUTENEM 3asBICHUS O TPEJIOCTABICHUHA MYHUIIMITATHHON YCIyTH B
anexkTpoHHou ¢opme mocpenctsom PIII'Y, Opran B Teuenune 3 paboumx MHEH CO JHS TOTYYCHUS
YKa3aHHOTO 3asiBJIICHUS HaIpaBiisieT 3asBUTENIO YBEJOMJIEHHWE B «IM4YHBIM kabuner» Ha PIII'Y, o
HE00X0AMMOCTH TpescTaBieHus B OpraH 10KyMEHTOB, YKa3aHHBIX B IyHKTE 9.1. HacTosIIero



AJIMUHHCTPAaTUBHOTO PErilaMeHTa, Ha OyMa)KHBIX HOCHTEJISIX C YKa3aHUEM JaThl, BpDEMEHHU HX
IIPEIOCTABIIEHUS U MeECTa HaxoxaeHust Opraxa.

19. TpeGoBaHusl K MOMeIIEHHUSIM, B KOTOPBIX MPEI0CTABJISIETCH MYHHIMNAJIbHAA yCJIyra, K
3aJ1y OKHIaHHS, MeCTaM J/Jisl 3aN0JIHEHUsI 3alPOCOB O NMPeJ0CTABJIEHUH MYHHMIHMNAJIBHON yCJIyIH,
HH(OPMANMOHHBIM CTEHIaM ¢ 00pa3laMM UX 3aM0JIHEHHUA U NlepeYyHeM I0KYMEeHTOB, He00X0UMbIX

AJISl IPe0CTABJIeHUS] MyHUIIMNIAJIbHOM YCJIYTH, B TOM YHcJ/Ie K 00ecrne4eHUuI0 J0CTYNHOCTH IS
HHBAJH/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHU € 3aKOHOAAaTeJbCTBOM Poccuiickoit @enepanun
0 COLMAJILHOI 3aIMTe MHBAJINI0B

19.1. B memsax oOecneueHus] KOH(PHICHIMAIHLHOCTH CBEICHHH BEAETCS MPHUEM TOJBKO OJIHOTO
3agBUTeNd. OJHOBPEMEHHOE KOHCYJIbTHpPOBaHME U (WJIM) NpUeM JAByX M Oosiee 3asBUTENIEH He
JIOITyCKAETCsl.

Pabouee mecto criennanucra Oprana (CTpyKTypHOTo nojpasaenenus Oprana), HeIoCpeICTBEHHO
Y4YaCTBYIOIIETO B MPEIOCTABICHUN MYHHUIIMITAIBHON YCIYTH, JTOJKHO OBITH 000PYA0BAHO MEPCOHATIBHBIM
KOMITBIOTEPOM C BO3MOXXHOCTBIO JIOCTyNa K HEOOXOJMMBIM WH(POPMALMOHHBIM 0a3aM JIaHHbIX,
MeYaTaOIINM, KCEPOKOHUPYIOUIMM M CKaHUPYIOIIUM YCTPOHCTBAMH, UMETh MH(OPMAIHIO O (haMHIIIH,
MMEHU ¥ OTYECTBE CHEIHATNCTA, OCYIIECTBIISIONICTO TPUEM 3asBUTEIICH.

Bxon B 3nmanme Oprana gomkeH ObITh OOOpPYAOBaH BBIBECKOM C  yKa3aHMEM IIOJHOTO
HauMeHoBaHus Oprana, ajpeca, Homepa TesedoHa /IS CIIPaBOK, IPUEMHBIX JHEH.

38.5{BI/ITCJ'II/I, O6paTI/IBH_II/IeC$I B OpraH, HETIOCPCACTBCHHO I/IH(I)OpMI/II)YIOTCHZ

- 00 HCUYCPIBIBAOIIEM  IIEPCUHC  JOKYMCHTOB, HCO6XOI[I/IMBIX A1 [pEeAOCTABJICHUA
MYHHHHHaHBHOﬁ YCIYI, X KOMIIJICKTHOCTH;,

- O IOpAAKE OKa3aHUs MYHI/ILII/IHaJII)HOﬁ yCiIyru, B TOM 4YUCIIC O JOKYMCHTAX, HE Tpe6yeMHx oT
3asABUTCII ITPU ITPEAOCTABICHUN MYHHHHHaHBHOﬁ YCIIyru;

- 0 T[paBWIbHOCTH O(OPMIIEHUS JOKYMEHTOB, HEOOXOAUMBIX JJsi  IPEIOCTaBIICHUS
MYHUIIUTATBHON YCIIYTH;

- 00 UCTOYHUKAX MOJYYEeHUs JOKYMEHTOB, HEOOXOIMMBIX JUIs MPEJOCTaBICHUS] MyHULIUTIAIbHON
yCIIyTH;

- 0 TopsAmKe, cpokax oOG(OpPMIICHHS JOKYMEHTOB, HEOOXOOUMBIX JUISI TPEJOCTABICHHS
MYHHULUIIAJIBHON YCIYTH, BO3MOXHOCTH UX MOJyYEHUS,

- 00 WCUepmbIBAIONIEM IEpEeYHE OCHOBAHUMW [JII OTKa3a B TMPEIOCTABICHUU MYHHUIUIIATBLHOMN
YCIIYTH.

19.2. TlomMernieHwsI, B KOTOPBIX IPEIOCTABIISACTCS MYHUIIUTIATBHAS YCITyTa:

- NOPCANOYTUTCIBHO PpasMCHIAOTCA Ha HHXXHHUX JTa)Kax SJIaHI/II\/'I, nWin B OTACIBHO CTOAIIINUX
3JaHUAX, U JOJIXKHBI OLITH 060py210BaHBI OTACIBbHBIM BXOJ0M. Pacnonoxxenue BoIIIe IEPBOro dTaxKa



JOMYCKAeTCsl TPU HAIMYUU B 3[JaHUM CICNUATbHO 000PYAOBaHHOTO JM(Ta WIM MOABEMHHUKA JUIS
MHBAJIHNI0B U UHBIX MAJIOMOOMIBHBIX TPYII HaceleHus. Bxoapl B moMelieHus: 000py1yroTcs HaHaycamH,
pacIIMpeHHBIMU TPOXOJAMH, MO3BOJISIOIIMMU OOECHEUUTh OeCTpensTCTBEHHBIA JOCTYI WHBAIHIIOB,
BKJIIOYAsi MHBAIHJIOB, UCIIOIB3YIOIINX Kpecaa-KOJsACKH,

- JOJDKHBI COOTBETCTBOBATH CAHUTAPHO-TUTMEHUYECCKHM, MPOTHUBOIOXAPHBIM TPEOOBAHUSM H
TpeOOBaHUSAM TEXHHKH OE30IMaCHOCTH, a TaKKe 0OecreynBaTh CBOOOMHBINA TOCTYN K HUM HHBAIUIOB H
MaJIOMOOMJILHBIX TPYIIIT HACEICHUS;

- 000pyIyIOTCS CBETOBBIM MH(POPMAIIMOHHBIM Ta0J10;

- KOMIUIEKTYETCSl HE0OXOAMMBIM 000pYyIOBAHUEM B LIENIAX CO3JaHUs KOMGPOPTHBIX YCIOBUH JIs
[IOJIy4YaTesIe MyHULIIMITAIBHON YCIIYTH;

- JIOJUKHBI OBITH OOOpYIOBaHBI YCTPOWCTBAMHU [Jisi O3BYYMBAHHUS BU3YaJbHOH, TEKCTOBOM
uHpopMalUK, a TaKKe HAJMUCAMHU, 3HAKAMH W HMHOM TEKCTOBOW M Tpadudeckoil uHpopManuei,
BBITIOJTHEHHBIMU pelibe(hHO-TOUeUHbIM HIpudTOM bpaiing n Ha KOHTpacTHOM (OHE, B COOTBETCTBUU C
JNEHCTBYIOIMMU CTaHJApTaMH BBIIIOJIHEHUS W pPa3MEIEHUs TaKUX 3HAKOB, a TaKXe BU3YaJbHBIMU
WHIUKATOpaMH, MPeoO0pa3yIoluMU 3BYKOBBIE CHUTHANBI B CBETOBBIC, PEUYEBBIC CHTHAIBI B TEKCTOBYIO
Oerymryto crpoky. ObecreunBaeTcst TOMyCK CypIOTepeBOINKa U TU(HIOCYPAOTIEPEBOTINKA.

19.3. TpeboBaHus K 3211y OKUIAHUS.
MecTa 0XUIaHus TOJKHBI OBITH 000PYAOBAHBI CTYJBSIMU, KPECEIbHBIMU CEKITUSIMH, CKaMbSIMH.

KoanuectBo MecT OXUJaHuA OIPCACIIACTCA UCXO0AA U3 @aKTquCKOﬁ Harpys3kKu u BO3MOKHOCTEH
IJI1 UX pasSMCIICHHA.

19.4. TpeGoBanus K MecTaM J[js 3alOJHEHHUS 3aIPOCOB O IMPEIOCTaBICHUH MYHMIIMIAIbHOM
YCIIYTH.

Mecra AJIg 3alOJIHCHUSA OJOKYMCHTOB JIOJIKHBI OBITh O60py,[[0BaHI>I CTYJIbsIMH, CTOJIaMH
(CTOﬁKaMH) u oOecrneUeHbI 06pa3uaMH 3allOJIHCHUSA  JOKYMCHTOB, OlaHKaMH 3asBIIEHUA U
KaHICIAPCKUMH ITPUHAJICKHOCTAMMU.

19.5. TpeGoBanuss k MHGOPMALMOHHBIM CTEHJaM C OOpa3llaMH MX 3allOJHEHUS U TepedyHeM
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUS MYHHUIUITAIbHON YCIYTH.

Mecra s uHGOpPMUpPOBaHMS, MpEeIHA3HAUYEHHBbIE JUIS O3HAKOMIIGHHMsS 3asBUTENEH C
MH(OPMAIMOHHBIMH MaTepHaiaMu, 000py1yt0TCs HHPOPMALIMOHHBIMU CTEHIaMH.

Ha undopManoHHbIX CTeHIaX WM MH(OPMAIIMOHHBIX TEpMHUHANaX pa3MeIlaeTcsl BU3yallbHas,
TEKCTOBask M MyJbTUMEeIUitHas HMHQOpMalMs O MOPSJIKE MPEeIOCTaBICHUS MYHULUMAIbHON YCIYTH.
NndopmaniionHble CTEHABl YCTAHABIMBAIOTCA B YAOOHOM Ui TpakJaH MecTeé U JIOJKHBI
COOTBETCTBOBATh ONTHUMAIBHOMY 3PUTEIBHOMY U CIYXOBOMY BOCHPHUATHIO 3TOH uH(popMauu
rpaKJaHaMU.

19.6. TpebGoBanusi K OOECHEUEHUIO JOCTYITHOCTH JJIsi HMHBAIMIOB B COOTBETCTBUU C
3aKkoHOJaTenbcTBOM Poccuniickoit denepanni 0 CONMAIBHOM 3alUTE HHBAINIOB:



- yciaoBusa  OJid 6€CHpeHHTCTBCHHOI‘O AOCTYyIa K 06I>€KTaM, MECTaM OTAbIXa H K
NpeaOoCTaBIACMbBIM B HUX YCIIyraM;

- BO3MOXHOCTb CaMOCTOATCIBHOIO NCPCABHMIKCHUA IO TCPPUTOPHUH, Ha KOTOpOfI PacIioJIOKCH
06T>CKT, BX0OJa B TaKUC 00BEKTHI U BbIXOJla U3 HHUX, IIOCAAKHW B TPAHCIIOPTHOC CPCACTBO U BBICAAKH M3
HEro, B TOM YUCJIC C UCIIOJIb30BAHUEM KPECIa-KOJISACKHU,

- CONpPOBOXJECHHUE WHBAIMAOB, HMEIOIIMX CTOHKHE paccTpoiicTBa (yHKIMHM 3peHus u
CaMOCTOSITENILHOTO NIEPEABIKEHUS, U OKa3aHHWE UM ITOMOILM Ha O0BEKTE;

- COJICHCTBHE MHBAIMIY IIPHU BXOJIE B 3[JaHHE W BBIXOJIC U3 HET0, MH(OOPMHUPOBAHKNE WHBAIUA O
JOCTYITHBIX MapuIpyTax OOIIECTBEHHOTO TPAaHCIIOPTa;

- TyOnupoBaHue HEOOXOIMMOM Ul MHBAIMIOB 3BYKOBOHM M 3pHUTENBbHON MH(OpMAIUM, a Takxke
HA/IMMCEH, 3HaKOB M MHOW TEKCTOBOM U rpaduueckoil nH(popMaIuy 3HaKaMH, BBITIOJTHEHHBIMU pebedHO-
TOueuHbIM HIpUGTOM bpailis, fonyck cypaonepeBoUuKa U TU(HIOCYPIONEPEBOIUNKA;

- JIOMMYCK Ha OOBEKTHI COOAKU-TIPOBOJHMKA TMPU HAIWYUHM JTOKYMEHTA, MOJITBEPKIAIONIETO €¢
crenranbHoe 00ydeHre U BbIIaBaeMoro 1o (opme u B MOPsAIKE, KOTOPHIE OMpEeesoTcs (heaepaabHbIM
OpraHOM HCIIOJIHUTENBHON BIACTH, OCYIIECTBISIIOIIMM (YHKIUM 10 BBIPAOOTKE U peanu3aliu
rOCy/IapCTBEHHON MOJUTUKH U HOPMATHBHO-IIPABOBOMY PEryJIUPOBAHUIO B Cepe COIUAIBHON 3alTUThI
HACEJICHUS;

- OKa3aHMEe JOJUKHOCTHBIMU JIMI[AMH, IPEJOCTaBISIIOIMMHI yCIyry, HNOMOIIM MHBaJIMJaM B
MIPEOI0JIEHNH 0apbepoB, MEIIAIONINX MOTYYSHUIO UMH YCIIYyT HapaBHE C APYTHUMH JIMIIAMH;

- BBIJIEJICHHE Ha BCEX IMapKOBKaxX OOLIEro I0JIb30BaHMs, OKOJIO OOBEKTOB M MECT OTbIXa, HE
MeHee 10 mpolueHTOB MecT (HO HE MEHee OJHOTOo MecTa) JJisi OeclIaTHOM MapKOBKM TPAaHCIOPTHBIX
CpencTB, ympasisieMblx HHBaWgamu |, Il rpynm, U TpaHCHOPTHBIX CpEACTB, MEPEBO3SIMIMX TaKUX
WHBAINJOB U (W1IK) netei-uHBanuaoB. Ha rpaxxnan u3 uncna uasanuaoB 111 rpynmnel pacnpoctpanstores
HOPMBI HaCTOsIIEW 4acTH B nopsake, onpeaensemMoM IIpaBurensctBoM Poccuiickonn @enepannu. Ha
yKa3aHHbBIX TPAHCHOPTHBIX CPEACTBAX JIOJKEH ObITh YCTAaHOBJIEH ONO3HABaTelIbHBIN 3HaK «VHBanum» u
nHpopmanusg 00 STUX TPAHCHOPTHBIX CPEICTBAX JOJKHA OBbITh BHECEHa B (enepalibHbI peecTp
MHBAJINIOB.

- HaJJexaniee pa3MelieHue oOOpyJOBaHUS M HOCHTeNed HHpopMalud, HEOOXOTUMBIX [UIs
oOecniedyeHns OecrnpensiTCTBEHHOTO JOCTyNa WHBAJIUIOB K O0ObEKTaM U yCIyraM C Y4€TOM OIpaHUYEHHH
UX JKA3HEEATENbHOCTH.

B cnyuasix, ecnu cyuiecTByromKe OOBEKTHl HEBO3MOKHO MOJHOCTHIO MPUCIHOCOOUTH C YYETOM
noTpeOHOCTEH MHBAJIMIOB, JO HUX PEKOHCTPYKLUUH WM KamUTaJIbHOIO PEMOHTA, NPUHUMAIOTCS
COTJIACOBAaHHBIE C OJHMM M3 OOIIECTBEHHBIX OOBEAMHEHUN WHBAJINIOB, OCYIIECTBISIOUIMX CBOIO
JESTENIbHOCTh HAa TEPPUTOPUHU MOCENIEHNS, MyHUIIMIIAIILHOTO paliloHa, TOPOJICKOI0 OKpYyra, MUHUMAaJIbHbIE
Mepbl ISl 0oOecredeHus JOCTyNa MHBAIUIOB K MECTY MPEeAOCTaBICHUS MYHHUIMIAIBLHON ycIayru Jauoo,
KOTJla 3TO BO3MOXHO, OOECHEeYUTh IPEJOCTaBICHUE HEOOXOAMMBIX YCIYr IO MECTy >KUTEIbCTBA
WHBAJIN/IA WIK B TUCTAHIIMOHHOM PEXHUME.

19.7. JlomkHOCTHBIE JTHIA, paboOTaroIyie ¢ WHBAIWAAMH, MPOXOISIT WHCTPYKTHPOBAHHE WA
oOyueHue Mo BOMpPOCaM, CBSI3aHHBIM C O00ECIeYeHHEeM JOCTYIMHOCTH JJIsi HUX OOBEKTOB COLMAJIBHOM,
WH)XEHEPHOM U TPAaHCTIOPTHOW MHPPACTPYKTYP U YCIIYT.

20. Ioxka3aTe/ M AOCTYNNHOCTH U KAYeCTBA MYHHIUNIAJIbHOH yCIyIrH



20.1. TTokazaTensiMu TOCTYITHOCTH MPEAOCTABICHHS MyHUIIMTIAIBHONW YCIYTH SBISIOTCS:

- TpU MPEAOCTAaBICHUH MYHHLIMIAIBHOM YCIYTH KOJIMYECTBO B3aMMOJCHCTBUH 3asBUTENS C
JIOJDKHOCTHBIMHU JMiaMu OpraHa, OTBETCTBEHHBIMH 3a INPEJOCTABICHUE MYHHUIMITAIBHOW YCIYTH, HE
6osee 3-X pa3, MPOAOIDKUTEIHLHOCTh KXKAOT0 00OpalleHus He IpeBbImaeT 15 MUHYT;

- BO3MOXHOCThb TIOJIyYEHHsI CBEACHUH O XOJ€ NPENOCTABICHUS MYHULIMIAIBHONW YCIYIH
nocpenctsoM PIII'Y (B ciydyae momauum 3asBieHUs B 3JIEKTpoHHOM Buje depe3 PIITY), amekTponHO#
MOYTHI, & TAaKXKE MO CHpaBoyHbIM TenedorHam Oprana, MpeaoCTaBIAIONIET0 MyHULIUNAIBHYIO YCIYTy U
nraHoro nocemenust Oprana, B ycTaHOBIeHHOE rpadukom paboTel Bpems. [lonydenue cBenenuii o xone
MPEJOCTaBICHUS] MYHHLIMIIAIBHOW ycayru myreM ucnonb3oBanus PIII'Y Bo3MoxkHO B m000€ Bpems ¢
MOMEHTA [10/1a4H IOKYMEHTOB;

- MYHHIIMIIAJIbHAS YCIIyTa MPEIOCTABISETCS MOCPEICTBOM MHOTO(YHKIIMOHAIBHBIX IICHTPOB B
COOTBETCTBUH C JICUCTBYIOIIMM COTJIAIIEHHEM O B3aUMOJCUCTBUU, 3aKIIOUEHHOM Mexay OpraHom u
I'BY PK «M®I1]»;

- BO3MOKHOCTb IOJYYEHHS] MYHULMIAIBHON YCIYTH MOCPEICTBOM 3alpoca O MPEIOCTABICHUU
HECKOJIbKMX MYHULMITAJIBHBIX YCIYT, IOCPEACTBOM KOMIIJIEKCHOTO 3alIpOca OTCYTCTBYET.

20.2. KadecTBO TpenoCTaBlIeHUsS MYHUIIUTIAIBHON YCIYTH XapaKTePU3yeTCs MPEOCTaBICHHEM
MYHHIIMITAIGHOW YCIYTH B COOTBETCTBHH CO CTaHIAAPTOM IPEIOCTABJICHUS MYHHUIIUIIAIBLHOW YCIYTH, a
TaKXKe OTCYTCTBUEM:

- 0€30CHOBATEIBHBIX OTKA30B B IpHEME 3asBJICHUI O MPEIOCTABICHUH MYHUIUIIAIBLHON yCIYTH
OT 3asBUTEJICH U B IIPEAOCTABICHUHA MYHULIUIIAJIBHON YCIIyTH;

- HApYIIEHUI CPOKOB MPEAOCTABICHUS MyYHULIUNIATIBHON YCIYTH;

- ouepezcH IIpy IpueMe 3asABICHUN O MPEIOCTaBICHUN MYHULIUIIAIIBHON YCIIYTH OT 3asBUTEICH U
BbIJ]a4€ PE3yJIbTATOB IPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH;

- HCKOMIICTCHTHOCTHU CIICIIHMAJIMNCTOB,

- ’kano0 Ha geiictBus (Oe3neiicTBUE) NTHMOO HEKOPPEKTHOE, HEBHUMATEIHHOE OTHOIIEHHE K
3asIBUTEIISIM CIISIIHATMCTOB, OCYIIECTBIISIONINX IMPEIOCTABICHUE MYHHUIIUITATLHOW YCITYTH.

21. Nuble TpeOOBaHUs, B TOM YHCJIe YYHTHIBAIOIINE 0COOEHHOCTH MPeEI0CTABIEHUS
MYHUIUNIAJTBHOM YCJIYIH M0 3KCTEPPUTOPHATBHOMY NPUHLIMILY (B CJ1y4ae, ecJId MyHHIMIIAJIbHASA
yCJIyra npeaocTaBJsieTcsl 0 IKCTEPPUTOPHAIbLHOMY NPHMHIMILY) M 0COOCHHOCTH NPEA0CTABJICHHUS

MYHHIUIIAJIBHON YCIYIH B JJIEKTPOHHOMH (popme

21.1. MyHuIMnampHast yciryra 1o 3KCTeppUTOPHATBHOMY TIPUHITHITY HE MTPEI0CTaBISIETCS
21.2. OcoOeHHOCTH MPEIOCTABICHUSI MYHHUIIMITATHHON YCIYTH B AJIGKTPOHHOM BHJIE.

[IpenocraBienne MyHUIIMIAIBHON yCIyru B AJIEKTpoHHOM Qopme, mnocpenctsom PIITY,
OCYHIECTBJISIETCS MOCIIE €€ MEPEBOJIa B DJIEKTPOHHBIM BUJ B IMOPSJIKE, YCTAHOBIEHHOM JCHCTBYIOIIUM
3aKOHOAATEIBCTBOM.



Oobparenue 3a MOIy4eHUEM MYHHIIMIIATBHON YCIIYTH MOXET OCYIIECTBISTHCS C UCIIOIb30BAHUEM
ANEKTPOHHBIX JAOKYMEHTOB, MOAMHCAHHBIX 3JEKTPOHHOM MOINMUCHI0 B COOTBETCTBHM C TPeOOBaHHUSIMU
®denepanpHoro_3akoHa «0O0 nsnektpoHHou mnoamucu» oT 06.04.2011 Ne 63-d3 u TpeGoBaHUIMHU
®enepanbHoro 3akona Ne210-03.

3ampoc ¥ HHBIE JOKYMEHTBHI, HEOOXOAMMBIE Ui MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIyTH,
MO/NKCAHHBIE TPOCTOM IEKTPOHHON MOANKCKHIO U TIOJIaHHBIE 3asIBUTENIEM C COOII0IeHUEM TpeOOoBaHUM
gactu 2 cratb 21.1u_uvactu 1 cratem 5 PenepanbHoro_3akoHa «OO0 3JIEKTPOHHOM MOINHCH» U

TpeboBanusiMu DenepanbHoro 3akoHa Ne210-D3, mpU3HAIOTCS PaBHO3ZHAYHBIMH 3alpoCy W HHBIM
JOKYMEHTaM, TMOAMHCAHHBIM COOCTBEHHOPYYHOM TMOJNMCHI0 M MPEICTaBICHHBIM Ha OyMaKHOM
HOCHTEJIE, 32 MCKJIIOUEHHEM CJIy4aeB, €clid (elepalibHbIMH 3aKOHAMU WM HWHBIMH HOPMAaTHUBHBIMU
MIPaBOBBIMU aKTaMU YCTAHOBJIEH 3allpeT Ha OOpalleHHe 3a MOJyYEeHHUEM MYHUIMIAIbHOW YCIyTd B
ANEKTPOHHOU (hopMe.

B coorBerctBum ¢ myHktoM 2(1) IlpaBunm omnpeneneHus BHUAOB JJIEKTPOHHOH IOMIHCH,
HCIIOJIb30BAHUE KOTOPBIX JOMYCKAeTcsi IpU OOpalleHUM 3a I[OJIyY€HUEM TIOCYJapCTBEHHBIX MU
MYHHMIMIIAJIBHBIX YCIIYT, YTBEPXKIEHHBIX HocTaHoBieHueM l[IpaBurtenbcrBa Poccuiickoit @enepanuu ot
25 nrons 2012 1. Ne 634 «O Bujax 3J€KTPOHHOM MOANMCH, UCIOJIB30BaHUE KOTOPBIX JOIYyCKAaeTCs MpU
00palIeHny 3a MOJYYCHUEM I'OCYIapCTBEHHBIX M MYHHIIUIIAIBHBIX YCIIYT» 3asBUTEINb - (GU3NYECKOE JIUIO
BIIpaBE MHCIIOJIB30BATh MPOCTYIO JJIEKTPOHHYIO TMOAMKUCH B cllydae, €cou UJeHTUDUKAUUI WU
ayTeHTU(UKALUS 3aBUTENS - (U3MUYECKOTO JIMIIA OCYIIECTBIISIFOTCS C UCMOJIb30BAHUEM €TUHONW CHCTEMBI
UICHTU(PUKAIMN U ayTeHTU(UKAUU, TPU YCIOBHH, YTO MPHU BbIJAYe KIIOYa MPOCTON SIEKTPOHHOM
MOAIKCH JIMYHOCTh (PU3MUYECKOTO JIMIA YCTAHOBJICHA IIPU JIMYHOM MpUEME.

21.3. 3asiBieHUE U JOKYMEHTHI, YKa3aHHbIE B MyHKTax 9.1., 9.2 HacTos1ero AJIMUHUCTPATUBHOTO
pernamMeHTa, NOpecTaBiIeHHbIE B (opme 3iekTpoHHOro nokymeHnta uepe3 PII'Y mnonmuceiBaroTcst
3asiBUTENeM JHOO TMpEeACTaBUTENEM 3asBUTENS C HCIOJIB30BAaHUEM TPOCTON AIIEKTPOHHON MOIIUCH
(aBTOMATHYECKH) WM  YCWICHHOW  KBAIM(UIIMPOBAHHOW  HJIEKTPOHHOW  TOJMUCH  3asBUTENS
(mpeacraBUTENS 3aBUTES).

[Tpu mpeacTaBneHUN 3asBIECHUS IPEICTABUTENIEM 3asiBUTENS B (JOopMe SIEKTPOHHOTO TOKYMEHTA K
TaKOMY 3asiBJICHUIO TMpWJIaraercs HaJjIeXamuM o0pa3oM odopMmieHHass JOBEPEHHOCTH B (opme
QJICKTPOHHOI'0O AOKYMCHTA, IMOAINMMUCAHHOIO JIMOOM, BbIJABIIUM (HOI[HPIC&BHII/IM) AOBCPECHHOCTH, C
WCIOJIb30BAaHUEM YCHUJICHHOW KBATM()HUIMPOBAHHOW JJIEKTPOHHOW TMoANUCH (B  Cilydae, eciH
MIPE/ICTaBUTENb 3asIBUTENS JCHCTBYET HA OCHOBAHUHU JOBEPEHHOCTH).

I11. Coctas, noc/ie10BaTeIbHOCTH U CPOKH BBINOJTHEHUS AIMUHUCTPATHBHBIX NPOLEAYP,
TpCﬁOBaHI/ISI K IOPHAAKY UX BbINIOJIHCHUA, 0CO0E€HHOCTH BBINIOJIHEHHUS AAMUHUCTPATUBHBIX
NpoueaAyp B JIEKTPOHHOH (popMe U B MHOTO(pYHKIIHOHAILHOM LIEHTpeE

22. NcyepnbiBaloLIuii NepevyeHb aIMUHUCTPATHBHBIX MPOLELYP NPH NpeIoCcTaBIeHHH
MYHMUIMIAJIbHON yCJIYTH

22.1. IlpexocTtaBieHHe MYHHMLMIIQIBHOM  yCIyrM  BKIIO4YaeT B ceds  cleayromme
aJIMMHHUCTPaTUBHbBIE TIPOIIEAYPHI:
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1) nmpuem u peructpanus 3asiBICHUS H JOKYMEHTOB, 0053aTEIbHBIX K IPEIOCTABICHHIO;
2) paccCMOTpPEHHE TPE/ICTABICHHBIX TOKYMEHTOB;
3) NMpUHATHE PEIICHUS O MPEIOCTABICHUN MYHUIIMIIAILHON YCIYTH;

4) BbIIava WM HAIPABJICHHUE 3asSBUTENIO PE3yJIbTaTa MPEJOCTABICHUS MYHUIIUITATBHONW YCIYTH.

23. le/leM H perucrpauusd 3asiBJICHUS U TOKYMEHTOB, 00513aTeJILHBIX K nmpeaoCTaBJICHUI0

23.1. OcHoBaHueM JIsl Havyalla aIMUHUCTPATUBHOM MpoLEeayphl SBIsETCs nocTymienue B Opraw,
COOTBETCTBYIOILIETO 3asBICHMs. 3ampoc (3asBlCHHE) MPEACTABIACTCS 3asBUTENIeM (IIpelICTaBUTEIIEM
3asBuTens1) B Opras, MOCPEICTBOM MTOYTOBOM CBS3U WIIM B AJIEKTpOHHOH (Gopme uepe3 PIITY, mbo npu
JTUYHOM OOpAIIEHUU B MHOTO()YHKIIMOHAIBHBIHN IIEHT).

CHGI_[I/IaJ'II/ICT, OTBETCTBEHHBIN 3a npueM M perucTpanuro AOKYMCHTOB, IIPOU3BOAUT IIPHEM
3asi1BJICHUA, COTJIACHO YCTaHOBHCHHOﬁ (bopMe, U IMPUIIOKCHHBIX K HEMY NOKYMCEHTOB JIMYHO OT 3asABUTCIIA
WM C€ro YyHnoJHOMOYCHHOIO IpCACTAaBUTCIIA. B cjiydyac IMpPCACTaBJIICHUA 3adABJICHUA IIPpHU JIMYHOM
o6pameH1/H/1 3asABUTCIIA WA MPEACTABUTCIIA 3adBUTCIIA IMPCABABIACTCA AOKYMCHT, YIIOCTOBepﬂIOHII/Iﬁ
COOTBCTCTBCHHO JIMYHOCTD 3aABUTCIIA UJIU ITPCACTABUTECIIA 3asIBUTCIIA.

Jluno, wumeromee npaBo JEHCTBOBaTb 0€3 JOBEPEHHOCTM OT HMMEHU IOPUAMYECKOro JIUIa,
IPEIbsBIAET JOKYMEHT, YAOCTOBEPSIOLIUI €ro JMYHOCTh, U COOOILACT PEKBU3UTHI CBUAETENHCTBA O
rOCYJJapCTBEHHON perucTpauu OpUIUYecKoro juuna (JIMcTa 3amucd EIMHOro rocyaapcTBEHHOTO
peecTpa IOPUIUYECKUX JIMI), a MPEACTaBUTENb IOPUANYECKOIO JUIA HPEIbSBISET TakkKe IOKYMEHT,
MOATBEPKIAIOIIHUNM €T0 MOJIHOMOYMS JEHCTBOBAaTH OT MMEHHM 3TOr0 KOPUAMYECKOrO JIMIA, WIA KOIHIO
3TOr0 JOKYMEHTA, 3aBEPEHHYIO IedaThbio (MpU HAJIWYUM TE€YaTH) U MOJINUCHIO PYKOBOIMUTENS ATOrO
FOPUINYECKOTO JIUIIA.

HpI/I NpEACTABJICHUU 3adBUTCICM HJOKYMCHTOB  YCTAHABJIIMBACTCA  JIMYHOCTHL  3asABUTCII,
IMPOBEPAIOTCA TOJTHOMOUYMA 3aABUTCIIA, OCYIICCTBIIACTCS IMIPOBEPKA COOTBECTCTBUA CBG}IGHI/Iﬁ, YKa3aHHBIX B
3aABJICHUU, ITPCACTABJICHHBIM JOKYMCHTAM, IMOJIHOTA U TPAaBUJIbHOCTb Oq)OpMJ'IeHI/H[ 3adABJICHUA.

B xone mpuema 3asBIEHUS U MPWIATAEMbIX K HEMY JOKYMEHTOB CIELUAIMCT OCYLIECTBIISIET UX
MIPOBEPKY HAa:

- IPaBUJIBHOCTH O(I)OpMJ'IeHI/IH 3asABJICHHAA,

- KOMIUICKTHOCTb IIPUIIOKCHHBIX K 3adABJICHUIO JOOKYMCHTOB, YKA3aHHBIX B ITYHKTC 9.1.
HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO perilaMCcHTA,

- OTCYTCTBHC B 3adABJICHUM W NpHJIAracMbIX K 3adBJICHHUIO JOKYMCHTaX HCEOTOBOPCHHBIX
I/ICHpaBJICHI/Iﬁ, CCPLC3HBIX HOBpC)KI(CHPIﬁ, HC MO3BOJIIOINNUX OJHO3HAYHO MCTOJIKOBATH UX COACPIKAHUC,
IIOAYHCTOK oo MMPUIINCOK, 3aUCPKHYTLIX CJIOB,

- OTCYTCTBHUC B 3asABJICHMU W IpUIara€MbIX K 3adBJICHHIO JOKYMCHTAX 3a1mce171, BBIITOJIHEHHBIX
KapaHJamioM.

[Tocne mpoBepkHu TOKYMEHTOB CIIEUAINCT HAa 0OOPOTHOM CTOPOHE 3asBJICHUS CTABUT OTMETKY O



COOTBCTCTBHUU NOKYMCHTOB NPCABABIACMBIM TpGGOBaHI/ISIM, MMOCJIC YCTO 3asABJIICHUC PCTUCTPUPYCTCA B
JKYPHAJIC YUCTa BXOAAIINX JOKYMCHTOB, Ha HEM CTaBUTCS HOMCp U IaTa perucrpanuu.

3asButento Bblaaercs pacnucka (IIpunoxenne Ne4 x AQMUHUCTPAaTUBHOMY pErJIaMEHTY) B
IIOJyYEHUH OT 3asBUTEN JOKYMEHTOB C YyKa3aHMEM MX IepedyHs U JaTbl noiydeHus OpraHom,
IIPEJOCTABIIAIOLIMM YCIYTy, HOPSIKOBOTO HOMEpA, TaKoro ke, 4ro u B xypHaie, ®UO, nomkHoCcTH N
HOJIIMChIO COTPYIHHUKA, a TaKXKe C YKa3aHUEM IIepeuHsl CBEJCHMH M JOKYMEHTOB, KOTOpble OyayT
MOJTyYeHbI TOCPEACTBOM  MEXXBEIOMCTBEHHOTO HWH(POPMALIMOHHOTO B3aMMOJACHCTBHS. B  ciydae
MPEJCTAaBICHUSA JOKYMEHTOB Yepe3 MHOTO(QYHKUIMOHAJIBHBIM IEHTP paclUCKa BBLAACTCS YKa3aHHBIM
MHOTO() YHKITHOHAJIEHBIM IIEHTPOM.

23.2. Ilpu ycraHoBieHUH (AKTOB OTCYTCTBHUS HEOOXOJUMBIX JOKYMEHTOB, HECOOTBETCTBUS
MPEJOCTABIEHHBIX JOKYMEHTOB TPEeOOBaHUAM, YKa3aHHBIM B MyHKTax 9.1. — 9.2. AJIMUHUCTPaTUBHOTO
periaMeHTa CIelUaIuCT YBEIOMIISET 3asBUTENS IMYHO O HAJMYUU MPETATCTBUH AJIS BBIIAYM apXUBHBIX
CIPaBOK, apXMBHBIX BBITUCOK W APXMBHBIX KOMHH, OOBSICHSAET 3asBUTENIO COJCPKAHWE BBISIBICHHBIX
HEJO0CTAaTKOB B MPECTABICHHBIX JOKYMEHTAaX U MpeiaraeT MPUHATh MEPHI 10 UX YCTPAHEHHUIO.

23.3. B ciyuae, ecnu 3asBIIeHHE U JOKYMEHTHI, YKa3aHHbIe B MyHKTax 9.1. — 9.2.. Hacrosmero
AJIMUHUCTPAaTHUBHOTO perjaMeHTa, IpejacTaBieHbl B OpraH IMOCPEACTBOM IOYTOBOIO OTIIPABICHMS,
pacnucka B IOJIyYeHMM TAaKMX 3asBJIEHUS U JIOKYMEHTOB HampaBisiercss OpraHoM Mo yKa3aHHOMY B
3asBJICHUU IOYTOBOMY aJpecy B J€Hb NoiydeHus OpraHoM JOKyMEHTOB.

23.4. IlonyueHue 3asBIECHUS U JOKYMEHTOB, YKa3aHHbIX HmyHKTax 9.1. — 9.2. Hacrosiero
AJZIMUHUCTPAaTUBHOTO  pErVIAMEHTa, IMPEJCTAaBIsAEeMbIX B  (OpMEe  AJIEKTPOHHBIX  JOKYMEHTOB,
MOJITBEPKIAETCS IIyTEM HAIIPaBJICHUS 3asBUTENIO (MPEACTABUTENIO 3asBUTENIS1) COOOIIEHUS O TOTYYEHUU
3asBJICHUS M JOKYMEHTOB C YKa3aHHEM BXOJSILEr0 PErucTpalMOHHOTO HOMEpa 3asBIEHUS, JaTbl
MIOJIy4EHUsl 3asBJICHUSI M JJOKYMEHTOB, a Tak)Ke IepedeHb HauMEHOBaHHU (DailyioB, MpercTaBICHHBIX B
(hopMe AIIEKTPOHHBIX JOKYMEHTOB, C YKa3aHUEM UX 00beMma.

Coo01eHne 0 MOJNy4YeHUM 3asBICHHUS M JOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.1. Hacrosiiero
AJIMAHHCTPAaTUBHOIO PETJIAMEHTA, HAIPaBJISETCS IO YKA3aHHOMY B 3asBJIICHHM aJPECy IJIEKTPOHHOU
NOYThl WIM B JIMYHBIM KaOuHeT 3asBuTens (mpexacraButens 3asButens) Ha PIIIY B ciydae
MIPEACTABIICHN 3asBJICHUS U TOKYMeHTOB 4yepe3 PIIT'Y.

23.5. 3asiBiIeHUE U JOKYMEHTBI, IPECTABIICHHBIC 3asBUTENIEM (IIPEICTABUTEIIEM 3asBUTEIIS ) Yepes3
MHOTOQYHKIIMOHAJIbHBIA LEHTP MEPEeAaoTCsl MHOMO(YHKIMOHAIBHBIM IIEHTpoM B OpraH Ha OyMa)KHOM
HOCHUTEJIE, a Tocje OO0ecreueHUs TEXHUYECKOW BO3MOXKHOCTH, - M B D3JEKTPOHHOM BHJE, B CpOK,
YCTaHOBJIEHHBIN COIVIALIEHUEM, 3aKiIIoueHHbIM Mexay Opranom u I'BY PK «M®II».

23.6. KputeprieM NpUHSTHS pEIICHUS SBISETCS HAJTMYWE 3asBICHHS W IOJHOTO KOMIUICKTa
JOKYMEHTOB, 00513aTeIbHBIX JJIS IPEIOCTABICHUS MyHUITUIAIBHON YCIYTH.

23.7. Pe3ynpTaroM HCIONHEHUS aJMHUHUCTPATUBHON TMPOLEAYPHl SBISIETCS PETUCTpAIUs
MTOCTYMHBIIIETO 3asBJICHUS M TIOJHOTO KOMIUIEKTa JOKYMEHTOB, OOS3aTENBHBIX ISl MPEIOCTaBICHUS
MYHHUIIMTIAJTbHON YCIYTH.

23.8. CriocoboMm (uKcanuu pe3yiabTaTa aqMHHHCTPATUBHOW TPOLEAYPHI SBISETCS PETHCTPALINS
3asBJICHUS U JIOKYMEHTOB B JKypHaJIe ydeTa BXOISIINX JOKYMEHTOB.



23.9. Ilpouenypsl, ycraHnaBnuBaeMble myHKTamu 23.1. — 23.2. ocymiecTBisitoTcss B TeueHue 15
MUHYT.

Peructpanus 3asBrneHuss mnoctynmBimiero B OpraH oT MHOTO(DYHKIIMOHAIBHOTO IIEHTpa
OCYIIECTBISIETCS B TeueHUe 1 pabouero AHs WU Ha CIACAYIONINI IeHbh C MOMEHTA €T0 MOCTYIUICHHS B
Otnen.

24, PachOTpe}me NpeacTaBJICHHBIX TOKYMEHTOB

24.1. OcHoBaHWeM [UIsi HayaJa aJMUHHCTPATUBHOW TMPOLEAYpPhl IO PACCMOTPEHHIO
MPEACTABICHHBIX JIOKYMEHTOB SIBJISICTCS MOJy4YEHUE JOKHOCTHBIM JuIoM OpraHa, OTBETCTBEHHBIM 3a
MpHEM TOKYMEHTOB, 3asBJICHHS C KOMIIJICKTOM MPUJIAraeMbIX JOKYMEHTOB.

3asBneHue perucrpupyercs B Oprase U nepeiaercst ynoaIHoMOYeHHOMY Jiniy Oprasa.

YnonnomouenHnoe nuio OpraHa B COOTBETCTBHU CO CBOCH KOMIIETCHIIMEH IMepenacT 3asiBlICHUE
IJIAA UCITOJTHCHU A IIOJDKHOCTHOMy JH/IIIy, OTBGTCTBGHHOMY 3a paCCMOTpeHI/Ie HOCTyHI/IBHIeFO 3asIBJICHUA.

I[OJI)KHOCTHOC JIMI0, OTBECTCTBECHHOC 3a paCCMOTPCHUC ITOCTYITMBLICTO 3a4BJICHUA:
- HIPOBEPACT KOMIICKTHOCTD IMOJIYYCHHBIX JOKYMCHTOB U CBeIleHI/IfI, B HUX COICPIKAIIUXCA,

3anpoc, He OTHOCSIIUNCS K COCTaBy XpaHsaumxcs B Oprane T0KyMEHTOB (HEMpOo(UIbHBIN 3ampoc),
B TEUEHHE 7 KaJCHJAPHBIX JHEH CO JHS PETUCTPALlMU 3alpoca HAMPaBJISETCs B OpraHU3aluio, 1€ MOI'yT
XPaHUTHCS HEOOXOAUMBIE TOKYMEHTBI C YBEJOMJIEHUEM 00 3TOM MOJIb30BaATENS.

B cnydae OTCyTCTBHSI OCHOBAaHMM [iJIsi OTKa3a B MpUEME JOKYMEHTOB, MPEAyCMOTPEHHBIX
nyHkramu 12.1. w 12.2. nHactosimero AJMHHUCTPATHUBHOTO perjameHTa, crneruanmuct Ortnaena,
OTBETCTBEHHBI 3a PACCMOTPEHUE TIPEJICTABICHHBIX JIOKYMEHTOB KOMIUIEKTYET MPEIOCTaBICHHBIC
JIOKYMEHTBI B YYETHOE JIE€JI0 3asIBUTETIS.

24.2. KpI/ITepI/IeM MNPUHATHA PCIICHUA SABJISCTCA OTCYTCTBUC OCHOBAaHUM IJIs1 OTKas3a B nmpueme
AOKYMCHTOB.

24.3. Pe3y.]'II>TaTOM HUCITIOJTHCHUA aHMHHHCTpaTHBHOﬁ mpoucaypnl ABJIACTCA (bOpMHpOBaHHe
YUETHOI'O Jcjia 3aABUTCIIA.

244. CnocoboM  ¢ukcanuu  pe3yibTata aJIMUHHCTPAaTUBHOW  MpPOLENyphl  SBISETCA
3apernCTPUPOBAHHOE 3asIBIICHNE.

MaxkcumManbHBIN CPOK BBITTIOJTHCHUA a,[IMHHHCTpaTI/IBHOﬁ npoueaypsl COCTABIISICT 3 pa60‘-II/IX JHA.

25. [lpunsiTHE penieHnst 0 MPeI0CTABJIEHNH MYHUIIMTIAJIBHOM YCIIYTH



25.1. OcHoBaHMeM AJIs HaYasla aIMUHUCTPATUBHON MPOIIETYPHI SBISAETCS HAJTMUUE TTOJHOTO
nakKeTa JOKYMEHTOB, HEOOXOAMMOTO [T TPEJOCTaBICHUSI MyHULIUTIAIBHOW YCITYTH.

Coemmanuct OTaena Ha OCHOBAHUU CBEICHUN:
- IPUHUMAET PEUICHUE O MPEAOCTABICHUA MYHULIUIIAJIBHON YCIIYTH;
- IIOATrOTaBJINBACT B I[ByX 3K3CMHJI$Ian pe3yJIBTaT HpeILOCTaBJIeHI/IH MYHHHHHaHLHOfI YCHYTI/I.

CTpaHI/IHBI AOKYMCHTA, IIOATOTOBJICHHOI'O B XOAC MPEAOCTABICHUA MYHHHHHaHBHOfI ycCiiyru,
KOJMYCCTBO KOTOPBIX Ooinee OﬂHOﬁ, JOJIDKHBI OBITh IMPOHYMCPOBAHLI.

25.2. ApxuBHbIe cripaBKu oopmisitoTcs Ha Onanke Oprana (apxuBa Oprana, OpraHu3aIHm) C
obo3HaueHneM Ha3BaHus Buga qokymenrta: «APXVBHAS CIIPABKA».

ApXI/IBHaSI CIIpaBKa IOAIIHUCBIBACTCA PYKOBOAUTCICM OpraHa HWJIM UHBIM YIIOJJHOMOYCHHBIM UM
AOJDKHOCTHBIM JIMIIOM U 3aBEPACTCA MCHYATHIO OpraHu3aiuu.

ApxuBHas cripaBka, 00beM KOTOPOH MPEBBIIIAET OMH JHCT, T0JHKHA OBITh TPOHYMEPOBAHA.

B Tekcre apXHBHOfI CIIpaBKH B XpOHOJ’IOFH‘ICCKOﬁ OCJIICAOBATCIBbHOCTH HM3JIararOTCsa COOBITHS C
YKa3aHHuEM BHIO0OB HUCIIOJIb30BAHHBIX JOKYMCHTOB, UX 4T U HOMCPOB. B apXHBHOﬁ CIIpaBKEC JOITYCKacCTCA
HUTUPOBAHUEC NOKYMCHTOB.

HecoBnagenue oOTAEIbHBIX CBC,I[@HI/II‘/‘I/I[aHHHX AOKYMCHTOB CO CBCACHUSMMU, H3JIOKCHHBIMU B
3aIIpoCe, HC ABJICTCS MPCIITCTBUEM IJI BKIIIOUYCHUSA MX B ApXUBHYIO CIIPABKY, €CJIM COBIIAICHUC BCCX
OCTaJIbHBIX CBEJCHUM HE BBI3BIBACT COMHEHHH B TOXICCTBCHHOCTH JIMIa WJIH (1)aKTOB, 0 KOTOPBIX
TOBOPUTCA B JOKYMCHTAaX.

B apXHBHOﬁ CIIpaBKC JAaHHBIC BOCHPOU3BOIATCA TaK, KaK OHHU HU3JIOKCHBI B HNOKYMCHTAX, a
PACXOXKACHUS, HCCOBIIAACHHUA W HCETOYHBIC HA3BAHUA, OTCYTCTBHUC HWMCHH, OTHCCTBA, MHUIHUAIOB HIIN
HaJIMYHUEC TOJIBKO OJHOI'0O M3 HHUX JOJI?KHBI OBITE OIOBOPCHBI B TCEKCTC CIIPABKU B ckooOkax: «Tak B
AOKYMCHTEY, «Tak B TekcTe OopuruHaja».

CeeneHusi, uUMeEIOIIMECS B apXUBe IO 3ampocy o padore W (unau) ydyeOe B HECKOIbKUX
OpraHu3aIMIX, KaCaloLUecs 0JTHOTO JIMIIA, BKIIOYAIOTCS B OJIHY apXUBHYIO CIIPaBKY.

ITo TekcTy apXMBHOH CHpaBKH B KaueCTBE MpPHUMEYaHUIl MOTYT ObITH OTOBOPEHBI HEPa30OPUUBO
HalMCaHHbIE, UCIPABICHHbIE aBTOPOM, HE MOJAAIOIINECS IPOUTEHUIO BCIEACTBHE MOBPEKICHHS TEKCTa
opuruHana: «Tak B TekcTe opuruHaiay, «B Tekcre Hepaz0opuuBO».

B Tekcre apXMBHOM CHpAaBKH HE JONYCKAIOTCS HW3MEHEHMS, HCIPABJICHUS, CYMMHPOBAHHE
JAHHBIX, KOMMEHTapuM, COOCTBEHHBIE BBIBOJIbI MCIIOJIHUTENS 10 COJAEPKAHUIO JOKYMEHTOB, Ha
OCHOBAHMHU KOTOPBIX COCTABJICHA apXWBHAas crpaBKa. [I0MYMCTKM M NOMAapKU B apXUBHBIX CIIPABKax He
JOITYCKaOTCA.

B apxuBHO# cnipaBke JOKHBI ObITh NMPUBEACHBI apXHBHBbIE MK(PHI U HOMEpA JUCTOB €IUHHUIL
XPaHEHMS JOKYMEHTOB, UCIIOIb30BABIINXCS Ul €€ COCTaBIICHUS.

[To 3ampocy mosb3oBareneil apXUBHBIE CIIPaBKU MOTYT BBIJABAaTHCS B AJIEKTPOHHOM (opme Ha
9JIEKTPOHHOM HOCHUTENIE JTMOO0 MepechliaTbes Mo HHPOPMALMOHHO-TEJIEKOMMYHUKALMOHHBIM CETSIM.



3JI€KTpOHHBIe APXUBHBIC CIIPABKH 3aBCPAIOTCSA BHGKTpOHHOﬁ MNOANMUCBI0 PYKOBOJUTCIIA OPraHUu3alu Ui
HWHOI'0 YIIOJIHOMOYCHHOI'O UM JOJIZKHOCTHOT'O JIMIIA.

25.3. ApxuBHBIE BBIIUCKH O(GOPMIISIOTCA Ha ONaHKE OpraHu3aliy (apXuBa OpraHU3alMu) C
obo3HaueHneM HazBaHus Buja qokymenta: «KAPXVUBHAS BBIITHUCKA».

B apXHBHOﬁ BBIITMCKE HA3BAHUC JOKYMCHTA, €Iro HOMCP U JaTa BOCHIPOU3IBOAATCA IIOJIHOCTBIO.

Brimucka MMPOU3BOJUTCA TOJILKO U3 JOKYMCHTA, B KOTOPOM COACPIKUTCA HCCKOJBKO OTHACJIbHBIX,
HC CBiA3aHHBIX MCKIAY coOoi BOIIPOCOB. Brimmucka J0JDKHAa BOCIHPOHU3BOIUTDH MOJIHBIA TEKCT YacTH
JOKYMCHTA, OTHOCHmeﬁCH K 3a1pocy.

W3BinedyeHneM Hu3 TEKCTa AOKYMCHTA JOJI’KHBI OBITH HCUYCPIIaHbl BCC MMCIOIUCCA NAaHHBIC I10
3aIIpocy. Hagamo mu KOHCL KaXXI0Iro0 HU3BJIICUCHHA, a TaKXC IIPOIMYCKH OTACIBHBIX CJIOB B TEKCTC
JOKYMCHTA 0003HAYarOTCI MHOTOTOYHEM.

B apxuBHOI BBIIUCKE JIOJDKHBI OBITH ClI€IaHbl COOTBETCTBYIOIIME NPUMEUYAHUS U OTOBOPEHBI
YacTH TEKCTa OpHUruHaja, Hepa300puYMBO HANMCAHHbBIC, WCIPABICHHBIE aBTOPOM, HE MOJAIOIIUECS
IIPOYTEHUIO BCIICJCTBUE MOBPEXKIEHUSA TEKCTa U APYTMM NpuuuHaM. OTHEIbHBIE CIIOBA U BBIPAXKCHMUS
JOKYMEHTA, BBI3BIBAIOIINE COMHEHHUS B UX TOYHOCTH, a TAK)K€ UCIPABIECHUS, IIOJYACTKH, BBI3bIBAIOIINE
COMHEHME B UX JOCTOBEPHOCTH, OoropapuBarorcs: «Tak B ToKyMeHTe», Uiu «B Tekcre Hepa300opuuBO»,
wm «Tak B Tekcre opurmHanay. [locime TekcTa apXWBHOW BBITUCKH YKA3bIBAIOTCS APXWBHBIA MUGpp U
HOMEpA JINCTOB €AMHULIBI XPAaHEHUS aPXUBHOT'O JIOKYMEHTA.

ApXI/IBHaSI BBIITMCKa NOAIHMCBHIBACTCA PYKOBOAUTCIICEM OpraHU3allviv WJIW UHBIM YIIOJIHOMOYCHHBIM
UM JOJDKHOCTHBIM JIMIIOM M 3aBCPACTCA MEYaTbIO OpraHu3anuu.

Ecnu apxuBHas crnpaBKa COAEP)KUT HE BCE CBEJCHMS IO 3arpocy, TO, Kak MpaBuiio, HHpopManus
O TOM, Kakue CBEJEHHsS U 3a Kakue roabl B OpraHe OTCYTCTBYIOT M INOYEMY, IZIe MOKHO MHOJYyYUTh
HEJOCTAIOUINE CBEJIECHUSl H3JIaraloTcsi B COINPOBOAMTEIBLHOM IHMChbME apXuMBa K apXWBHOM CIIpaBKe,
KOTOpO€ reyaTaeTcs Ha OJlaHKe MMChMa apXuBa U MOANKCHIBAETCS pyKOBOACTBOM apxuBa. Kpome toro, B
COINPOBOJUTENIPHOE MUCHMO BKJIIOYAaeTCAd MH(OPMALMS O HATMYMM WM OTCYTCTBUHU CBEACHUN IO KOJaM
BUJIOB OIUIATBl TpyJla M yJepXaHUW W3 3apaboTHON miaThl (M MX pacmu@poBKe) 3a yKa3aHHbBIH B
apXUBHOH CIIpaBKe NMEPHOA U O pacn(poBKe KOAOB, €CIIM BUBI OIUIATHI TPY/A AAaHBI IO KOJaM.

25.4. ApxuBHBIE KOMHH O(GOPMIISIOTCS HA YUCTBIX JHCTaXx Oymard. Ha apXuBHBIX KOMHUSIX
JOKYMEHTOB, KaKk Ha OyMa)XHOM HOCHUTENE TaK »JJEKTPOHHBIX HOCHUTENSX, apXUBHbIE IIUQPEI
IIPOCTABIISIOTCS Ha 000POTE KaXKIOTo JINCTa apXUBHOW KOMMH, a 3aBEpHUTENIbHAs HA/IUCh U TeyaTh - Ha
000poTe MOCIIEAHETO JIUCTA KO JOKYMEHTA.

[Ipu HEOOXOIUMOCTH TpoBeneHUs] 00BEMHOI pabOThl MO MOMCKY M KONUPOBAHMUIO apXHBHBIX
JOKYMEHTOB apXHMB MHMCbMEHHO H3BEIIAET MOJIb30BATENI O MPOMEKYTOUHBIX pe3ylbTaTax padoTel. Bun
MH(GOPMAIIMOHHOTO  JOKYMEHTa, IMOJArOTaBIMBAaEMOI0  apXMBOM IO  3alpocy  MOJb30BATElNs,
COT'JIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE YKa3aHO B 3arpoce.

B apXHBHOﬁ BBIIIMCKEC HA3BAHUC APXUBHOTI'O AOKYMCHTA, €0 HOMCP U [ddaTa BOCIPOU3BOIATCA
MMOJHOCTBIO. M3BIeUeHUSIMH U3 TEKCTOB APXUBHBIX HJOKYMCHTOB JOJI?KHBI OBITH HCUCPIIaHBI BCC
HUMCIOIIUECCA NAHHBIC I10 3aIIpoCy. Hauano u koHel Kaxxgoro H3BJICUCHUS, 4 TAKIKC IPOITYCKU B TCKCTC
APXUBHOI'0 JOKYMEHTA OTACIIBHBIX CJIOB 0003HAYal0TCI MHOIOTOYHEM.



NudopmannoHHOE MHCHMO 3asBUTEIIO COCTABISIETCS TPH OTCYTCTBHHM B apXHBE JOKYMEHTOB,
HEOOXOUMBIX JJIsi HCIIOJHEHUS 3alpoca COLMAJIbHO-TPABOBOrO XapakTepa, W HHpopManuum 00 ux
MECTOHAaXOXKICHHH, B Ciy4yae TMEpPEechbUIKM 3ampoca B MpoduibHYyI0 opranuzanui. B mucbme
YKa3blBAlOTCA MPUYMHBI, 10 KOTOPHIM 3alpalldBacMble CBEICHUS HE ObUIM BBIABICHBI, W, IIO
BO3MOKHOCTH, IIPEIJIaraeTcs alirOPUTM JaIbHEHIIIETr0 OUCKa.

25.6. OcHoBaHuUsA AJ1s1 TOATBEPKICHHS 3aIIPOIICHHON B 3asBJICHUN HH(DOPMAIINH OTPAKEHBI B
«MeTONYECKHX PEKOMEHIANUSIX [0 WCIOJHCHHIO 3alpoCOB  COIHMAIBHO-TIPABOBOTO  XapaKTepay
desiepallbHOTO  APXUBHOTO  areHTCTBA  BCEPOCCHIICKOr0  HAYYHO-HCCIICOBATEIbCKU  HHCTUTYTA
JOKYMEHTOBEICHUST U apXUBHOro jeia (yrBepxkaeH DeepaibHbIM apXHUBHBIM areHTCTBOM, TEKCT
JOKYMEHTa IIPUBE/IEH B COOTBETCTBHH C IMyOJIUKaIiei Ha caiite http://archives.ru/).

25.6. KpurepueM mnpuHSATUS pelIeHUs SBISETCI OTCYTCTBHE€ OCHOBaHUM /Uid OTKasa B
MPEIOCTABIIEHUU MYHUIIUTIATBHON YCIyTH.

25.7. Pe3ynmpTaToM WUCIONHEHUS aIMUHHCTPATUBHOW TMPOLEAYpPHl SIBISIETCS MOITUCAHHBINA
pe3yJIbTaT NPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH.

25.8. CnocoboM (pukcanuu pe3ysbTaTa BBITIOJIHEHUS aIMHUHHCTPATUBHOW MPOLEIYPHI SBIISCTCS
oTMeTKa B KaHueispuun OpraHa, NOyTeM perucTpaluud B JKypHaJle pETrUCTpaluy pe3yibTara
NIPEAOCTABIICHUS] MYHULIUIIAIIBHON YCIIYTH.

[Iponienypa, ycTaHaBiuMBaemasi HACTOAIIMM IYHKTOM, OCYIIECTBJISIETCS B TeueHue 23
KaJICHJIApHBIX JHEH C MOMEHTA MOCTYIUICHHUS] OTBETOB Ha 3aIIPOCHI.

26. Bblgaua M HanpasJieHHe 3asiBUTEJII0 Pe3yJIbTaTa NPeI0CTaBIeHUs] MYHUIHIIAIbHOM
yeayru

26.1. OcHoBaHMeM Il Hadala aJMHHHCTPATUBHOW TMPOIENypHl SBISETCS ITOANMCAHHBIN
pe3yabTaT MPEeIOCTaBICHUS MyHUILIUIIAIBHON YCIyTH.

Cneunamct Othena He Mo3JHEE 4YeM uepe3 3 KaleHJapHbIX JHA CO JHS NPUHATHS pelIeHUs
BBIIAET WJIM HAIPABJISET 10 APECy, YKa3aHHOMY B 3asBJICHUH, 3asBUTENIO JTOKYMEHT, TOATBEPKAAIOLINH
MPUHATHE TAKOTO PELICHMUS.

[Ipu oOpamieHnn 3asgBUTENS WM TPEICTaBUTENS 3asBUTENS 3a pPE3YylIbTaTOM OKa3aHMA
MyHHIMNAIBHON ycayru B Opran, cienuanuct Oraena:

- YCTAaHABJMBAET JIMYHOCTh 3asIBUTEII WIH MPEICTABUTENS 3asBUTENS, B TOM YHCIE MPOBEPSET
JIOKYMEHT, YJIOCTOBEPSAIOIINNA JINYHOCTb;

- HOPOBECPACT NOJHOMOUYHUA NPCACTABUTCIIA 3aABUTCIIA JEeHCTBOBAaTh OT MMEHM 3asBUTEIA npu
IMOJIYUYCHHUHN JOKYMCHTOB;,

- 3HAKOMUT 3asgABUTCIIA WM NPCACTABUTCIIA 3asABUTCIIA C IMEPCUYHEM BbIAABACMBIX NOKYMCHTOB
(ornamaeT Ha3BaHMA BblAaBaCMbIX IIOKYMeHTOB);


http://archives.ru/)

- BBIILaGT JAOKYMCHTHI 3asiBUTCIIIO UJIW MPCACTABUTCIIIO 3asIBUTCIIA.

Ha xomun 3ampoca ACIacT OTMETKY O BbIAaBa€MbIX JOKYMCHTAX, C YKa3aHUCEM HX IICPCYHA,
IIPOCTaBJLICT CBOU (l)aMI/IJ'II/IIO WU HWHHUIHAJIBI, JOJDKHOCTh MW IIOAIIUCH, ®.N.O 3zagBuTEIIsI WIH €TI0
MNPpCACTABUTCIIA U MTPEAJIAracT MpoOCTABUTH IMOAIUCH 3aIBUTCIIA.

26.2. Ilepenaya B MHOTO(YHKIIMOHATIbHBIA HEHTP pe3yJibTaTa MPel0oCTaBICHUS MYHHUIIUIAIbHOMI
YCIIYyTU TO 3asBICHHSM, IMOCTYNUBUIMM Yepe3 MHOrO(pYHKIMOHAIBHBIN ILIEHTP, OCYILIECTBIIAETCS HE
no3aHee 2 paboumx [HEH, CIeIymUX 3a JHEM OKOHYaHUS, YCTaHOBJICHHOTO JEHCTBYIOLIMM
3aKOHOAATEIBCTBOM CpPOKa MPEAOCTABICHNUSI MyHUIIUIIAIIBHOM YCIIYTH.

MHoroQpyHKIMOHANIBHBIN HEHTP OCYLIECTBIISET BblAAuy 3asBUTEIIO pe3ysbTaTa MpeaoCTaBICHUS
MYHULUIIAJBHON YCIYrM B TEYEHHMM CpPOKAa XpaHEHUs TOTOBOrO pe3yjbTaTa, MNPeILyCMOTPEHHOIO
COTJIAIIEHUEM O B3aMMOJCHUCTBUHM MEXK1y MHOTO(YHKIIMOHAIBHBIM EHTPOM U OpraHoM.

26.3. B ciyyae nmojauu 3asBI€HUS B 3JEKTpOHHOM BHje nocpeactsoM PIITY, mocne perucrpanuu
pe3yibTaTa IPENOCTABICHUS  MYHULMIAIBHOM  YCIYIM  3K3EMIULp, 3aBEPEHHBIM  YCHUIIEHHOU
KBUTM(DUIIMPOBAHHON 3JICKTPOHHOMW MOANKMCHIO YIOJIHOMOYCHHOTO JOKHOCTHOTO JIMIIA, HAIPABIISCTCS
3asBUTENt0 B «JImunbiii kabuner» PII'Y. Ilpu Hanmmuyuum B 3asBJICHUW YKa3aHHUS O BBIIAYe pe3ysibTaTa
MPEAOCTABIICHUS] MYHUIUIIAILHON YCIYTHM Ha OyMa)XHOM HOCHUTENE, IK3EMIUIIP MEpPeaaeTcs 3asiBUTEIIO
MIPY NPEIBABICHUN JTOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTD.

Bropoii sx3eMIuIsp pe3yiabTara MperoCcTaBiICHNs MyHUIMITATBHON YCIyrd Ha OyMaKHOM U (WJIH)
9JICKTPOHHOM HOCHTEJNIe, 3aBEPEHHBINM YCHUJICHHOW KBATM(UKAIIMOHHONW 3JIEKTPOHHOM TIOIIMHUCKHIO
YIIOJTHOMOYEHHOT'0 JIOJKHOCTHOTO JIMIIA, OCTaeTcsi Ha XpaHeHMH B OpraHe, BBIAABIIEM apXHUBHYIO
CIIPaBKY, apDXUBHYIO BBIIIUCKY, APXUBHYIO KOIIHIO.

26.4. Kpurepuem TpHUHSTHUS PELIECHUS SBISIETCS MOAMUCAHHBIA pPE3yiabTaT MPEIOCTaBICHUS
MYHHUILIUTIAJIBHON YCIYTH.

26.5. Pe3ynbraTOM HCHOJHEHHWS aIMHHUCTPATHBHOW TPOIEIYpHl SBISETCS BBIAaYa pe3ysbTaTa
MIPEAOCTABIICHU. MYHULUIIAJBHON YCIYIM WM HAIpPABJICHUE €r0 3asBUTENI0 3aKa3HbIM IHCbBMOM C
YBEIOMIICHUEM.

26.6. Crocobom (hukcaruu pe3yabTaTra BBHITOJHEHHUS aJMUHUCTPATHBHOHN IMPOIEAYPHI SBISETCS
BbIJ]a4ya 3asABUTEIIIO PE3yJbTaTa IPENOCTABICHUS MYHMIUNAIBHOW YCIYrd IIOJA POCIHUCH, B JKypHalle
BBIJJAaHHBIX PELICHUM.

27. TlopsiAoK OCylIeCTBIEHHSI AIMHHUCTPATUBHBIX MPOIEAYP B 3JIeKTPOHHOIT (hopme, B TOM
yuciae ¢ ucnouans3opanuem EIITY, PIIT'Y, a takxke opunuanbuoro caiita Oprana

27.1. Tlosryyenue HH(pOPMALUH O MOPSI/IKE M CPOKAX MPeI0CTABIEHUS YCIYTH

ITocpencteom EIIT'Y u PIII'Y obecnieunBaeTcst BO3MOKHOCTh HHPOPMUPOBAHUS 3asIBUTENIS B
4acTH:



1) mocryrma 3asBUTENEH K CBEICHUSIM 00 yCIIyre;

2) KONHMPOBaHHs B AJICKTPOHHOW (opMe 3ampoca M HHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOJIy4EHUS YCIIYTH;

3) nmogadyn 3aidBUTCIEM C  HCIIOJBb30BaHUEM I/IH(i)OpMaHI/IOHHO'TCHCKOMMYHI/IKEIL[I/IOHHBIX
TEXHOJIOTHI 3arpoca O Mpe€aAOCTaBICHUN YCIIYTI'U,

4) nosy4eHHUs 3asIBUTEIEM CBEJCHUI O XOJI¢ BBIMOJIHEHHS 3aIpoca O MPEJI0CTABICHUH YCIYTH, B
clydae Mojiayu 3ampoca B 3JIEKTPOHHOM Bue, nocpeactsom EINTY, PINTY;

5) mony4deHus pe3ysbrara MpeloCTaBICHUS YCIYTH B JJICKTPOHHOH (hopMme;
6) oCyIeCTBICHHUS OIICHKU KauecTBa MPEIOCTABICHUS YCIIYTH;

7) nocynedHoro (BHeCyaecOHOT0) OOKallOBaHHME PEINCHUI W JelcTBHUE (Oe3zeiicTBUS) opraHa
(opranusanmu), JOJDKHOCTHOTO JIMIIAa oOpraHa (OpraHm3aiuu) Ju00 TOCYIapCTBEHHOTO WM
MYHUIUIIAJIBHOTO CIIY>KalCro.

Ha odununansHoM caiite oprana, npeJoCTaBISIOMIETO YCIyTy 00€cIIeqnBacTCss BO3SMOKHOCTD:
1) nocryna 3asBuTENCH K CBEACHHUAM 00 yCIyre;

2) KONMHMPOBaHHs B SJICKTPOHHOW (opMe 3ampoca M HHBIX JIOKYMEHTOB, HEOOXOIMMBIX IS
MIOJIy4EHUs YCIYTH;

3) OCYHICCTBJICHHUA OLICHKHU KAa4YCCTBA IPEAOCTABIICHUA YCIYI'U;

4) nocynebHoro (BHecymeOHOro) oOkajlOBaHHE pEIICHHUH W JeicTBuil (Oe3meicTBHs) opraHa
(opranmzanuu), JOJDKHOCTHOTO JMIla opraHa (OpraHu3anud) JuO0O TOCYJapCTBEHHOTO  WJIU
MYHHIIMIIAIEHOTO CITYXKAIIIETO.

27.2. 3anuch HA MpUeM B OpPraH (OPraHU3anmio), MHOro(pyHKIMOHAIbHbIE IEHTPbI
NPeI0CTaBJIeHUS TOCYAAPCTBEHHbIX U MYHHIMIAJIbHBIX YCJIYT AJIS MOa4H 3a1Ipoca 0
NpeI0CTABICHHH YCJIYIH

[IpenBapuTenbHas 3alUCh Ha MPUEM B MHOTO(QYHKIMOHAJIbHBIE LIEHTPHl OCYLIECTBISIETCS Ha
opunmansaom caiite ['BY PK «M®Il». MHorodyHKIMOHaIbHBIE LEHTPHl HE BIpaBe TpeOOBaTb OT
3asBUTENS COBEPILEHUS MHBIX JEHCTBUH, KpOMe MPOXOXKICHHUS UACHTU(PHUKAIMUA M ayTeHTH(PHUKALUUA B
COOTBETCTBUH C HOPMATUBHBIMU IIPAaBOBBIMU akTaMu Poccuiickont denepannu, ykasaHus LU [IpUeMa, a
TaKXXe MPEeAOCTaBICHHs CBEIEHUI, HEOOXOIUMBIX JJISl pacyeTa JIUTEIbHOCTH BPEMEHHOI'0 MHTEpBaia,
KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJIs TIpUEMA.

27.3. ®opMupoBaHue 3ampoca



dopmupoBaHUe 3arpoca 3asiBUTEIIEM OCYIIECTBISETCS TMOCPEACTBOM 3aIMOIHEHUS AIEKTPOHHON
dbopmel 3ampoca Ha PIII'Y 6e3 HEoOXOAMMOCTH JOMOTHUTEIBHON MOJAa4YM 3armpoca B KaKoW-1m00 WHOM

dbopwme.

dopmaTHO-I0rH4ecKas MpoBepka c(hOPMUPOBAHHOTO 3aMIPOCA OCYLIECTBIIAETCS aBTOMATHUECKH
Mocyie 3aroJIHEHHs 3asBUTENEM KaKIOTO M3 TOJeH 3JIeKTpOHHOH ¢opmbl 3ampoca. [Ipu BBIIBICHUU
HEKOPPEKTHO 3allOJIHEHHOT'O MOJIs JIEKTPOHHON (OPMBI 3ampoca 3asBUTEIb YBEIOMIISIETCS O XapakTepe
BBISIBJICHHONM OHIMOKM M TMOpPAJKE €€ YCTPAaHEHHUs IOCPEACTBOM HH(GOPMALMOHHOIO COOOIIEHUs
HEIOCPEJCTBEHHO B JIEKTPOHHOH (hopMe 3arpoca.

[Tpu popmupoBaHuM 3ampoca 3asIBUTENIO 00ECIIEUNBACTCS:

a) BO3MOYKHOCTh KOIIMPOBAHUS U COXPAaHEHMs 3alIpoca, HE0OXO0AUMOro ISl IPEAOCTABICHUS
YCIIYTH;

0) BO3MOXKHOCTb IeYaTu Ha OyMa)KHOM HOCHUTEJIE KOIIUU 3JIEKTPOHHOU (DOPMBI 3ampoca;

B) COXpaHEHHUE paHee BBEJCHHBIX B JICKTPOHHYIO (JOPMY 3arpoca 3HAa4eHUH B JTFOOOH MOMEHT
T10 >KEJTaHMIO MOJIH30BATENsl, B TOM YHCIIe MPU BOSHUKHOBEHUH OIMIMOOK BBOJA U BO3BpATe IS
MMOBTOPHOTO BBOJIa 3HAYEHUI B AJIEKTPOHHYIO (hOpMY 3ampoca;

') BO3SMOXKHOCTb BEpHYThCSI Ha J1I000# U3 3TANOB 3aMOJHEHUS JIEKTPOHHON PopMbl 3ampoca 0e3
MOTEepH paHee BBEJACHHON HHGOpMaIuy;

1) BOBMOXHOCTb AocTymna 3assurens Ha PIII'Y k paHee moiaHHbIM UM 3ampocaM B T€UEHUE HE
MEHEee OJTHOTO T'0/1a, a TAKXKE YaCTUYHO C(hOPMUPOBAHHBIX 3aIIPOCOB - B TEUCHHE HE MEHEe 3 MECSIIEB.

CdopmupoBanHbIii U MOANHUCAaHHBIM 3ampoc nocpeactsoM PIII'Y nampaBisiercs B opras,
MIPEJOCTABIISAIONINH yCIyTy, KOTOPBIA 00ecreurBaeT perucTpaluio 3ampoca.

[Ipu oOpamernn 3a MOMyYEeHHEM YCIYTH TMPEICTABUTENS 3asABUTENS, K 3aIpOCy MPUIIaraeTcs
HaJIexaIuM o0pa3oM odopmiieHHas! TOBEPEHHOCTh B (pOpMe INIEKTPOHHOTO TIOKYMEHTA, MOAMHCAHHOTO
JUIIOM, BBIIABIINUM (TIOJITUCABIINM) JJOBEPEHHOCTh, C UCTIOIB30BaHUEM YCUIICHHON KBaM(DUIIMPOBAHHOMN
ANEKTPOHHOW TOANUCH (B clydae, €CIM MPEJCTABUTENb 3asBUTENS JICWCTBYeT HA OCHOBAHHH
JIOBEPEHHOCTH ), JIMOO HOTAPUYCOM.

27.4. TlpueM M perucTpanusi OpranoM (opraHusanmeii) 3anpoca u HHbIX JOKYMEHTOB,
HEO00XOIUMBIX ISl IPEJOCTABJICHUS YCIYTH

3asBUTETHF UMEET MIPABO MOJIATh 3asIBJICHUE B MJIEKTPOHHOH (opme ¢ ucnoiab3oBanuem PIITY.

PopMHpOBaHKE 3aIPOCA 3aBUTEIIEM OCYIIECTBIIETCS MOCPEACTBOM 3aIOJHEHUS dJIEKTPOHHOU
dopmel 3arpoca Ha PIIT'Y 6e3 HEOOXOMMMOCTH MOTOTHUTENHHOW MOJauu 3ampoca B Kakoi-1mbo MHON
¢dopme. Ha PIII'Y, EIII'Y, odunmansHoM caiite OpraHa, NpeioCTaBISIONIETO YCIYTY pa3MeIlarTcs
00pas1ibl 3aM0IHEHHS 3JIEKTPOHHON (POPMBI 3ampoca.

dopmarHo-I0ruyeckas MmpoBepka c(hOpMUPOBAHHOIO 3aIPOCA OCYILECTBIIAETCSI aBTOMATUYECKU
MocJie 3allOJIHEHUsl 3asBUTENIEM KaKJIOTO M3 ToJell 3JIeKTpoHHOM (opmbl 3ampoca. Ilpu BbisiBIeHHH
HEKOPPEKTHO 3al0JIHEHHOT'O MOJIS AJIEKTPOHHON (POPMBI 3arpoca 3asBUTENb YBEIOMIIIETCS O XapaKTepe



BBISIBIICHHON OIIMOKHU U MOPSJKE €€ yCTPaHEHUs TOCPEACTBOM HH(POPMAIMOHHOTO COOOIIEHUS
HETIOCPEJICTBEHHO B AJIEKTPOHHOH (popme 3arpoca.

CdopmupoBaHHBIii 3a11poc, HAMIPABISAETCA B OPTaH, MPEIOCTABIISIOMINN YCIYTY TOCPEICTBOM
PIIT'Y.

IIpuem wu peructpauusi 3asBICHUS OCYILIECTBISIOTCA JODKHOCTHBIM JIMIIOM  OpraHa
IIPEJOCTABIIAIOLIETO YCIYTry, OTBETCTBEHHBIM 32 IIPUEM U PETUCTPALIMIO 3asBICHUN C TOKYMEHTaMU,
HEOOXOAUMBIMU JJIS TIPEIOCTABIICHUS YCITYTH.

[Tocne peructpanuu 3asBJICHUE HAMIPABISAETCS B CTPYKTYPHOE MOJIpa3JieJieHue, OTBETCTBEHHOE
3a MPeI0CTaBJICHUE YCIYTH.

ITocne MPUHATHA 3asABJICHUA JOJDKHOCTHBIM JIMIIOM, YIIOJJHOMOYCHHBIM Ha MPEAOCTABJICHUC
yCIIyTH, CTAaTyC 3ampoca 3asBUTENs B «TMYHOM Kabunere» Ha PII['Y, oOHOBIIsIETCS 710 cTaTyca
IIPUHSATO».

27.5. B3aumojeiicTBie OPraHoB, MPeJ0CTABJSIOMMX FOCy1apcTBeHHbIE YCJIYId, OPraHoB,
NPeAOCTABIAIOIUX MyHUIMIIAJTbHBIE YCJIYTH, HHbIX FOCYapPCTBEHHbIX OPraHOB, OPTraHOB
MECTHOI'0 CaMOYIIPaBJIeHHUsl, OPraHN3ALUIi, y4ACTBYIOLIUX B PeJ0CTABJICHUH MPe1yCMOTPEHHbIX
yacTblo 1 cratbu 1 @PenepaabHoro 3akona Ne 210-P3 rocyrapcTBeHHBIX M MYHHIUNIAJBHBIX yCJIYT

B3aumopeiictBue  opraHoB, NPEAOCTABISIONIMX  yCIYTM, B  YacTU  OCYIIECTBJICHHS
MEXXBEJIOMCTBEHHOT'O JJICKTPOHHOT'O B3aMMOJICUCTBHS OCYIIECTBIAECTCS COTJIACHO MyHKTa 2 4Yactu |
crarbu 7 ®DegepanbHoro 3akoHa Ne 210-dD3, a Taxke MperoCTaBleHUE JTOKYMEHTOB U MH(OpPMAIMH B
ciiy4ae, mpeaycMOTpeHHOM 4YacTbio 4 cratbu 19 denepanbHoro 3akoHa Ne 210-D3, ocyuiecTBisieTcss B
TOM 4YHCJIE€ B DIEKTPOHHON ¢GopMe C UCHOIB30BaHWEM EIMHOW CHCTEMBI MEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aWMOJECHCTBUSA U MOAKIOYAEMBbIX K HEM PErMOHAIbHBIX CHUCTEM MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHCTBUS IO MEXBEJOMCTBEHHOMY 3alpoCy OpraHa, MpeAoCTaBIISIIOIIET0 YCIyTy,
MOABEOMCTBEHHOM TOCYJapCTBEHHOMY OPraHy WM OpPTaHy MECTHOTO CaMOYIIpaBJCHHUS OpraHU3AIINH,
YYaCTBYIOIIEH B MPEAOCTABICHUH MTPETYCMOTPEHHBIX YacThio 1 cratbu 1 ®denepanbHoro 3akona Ne 210-
@®3 rocy1apCTBEHHBIX U MYHHUIIUMIAIBHBIX YCIIYT, TH00 MHOTO(QYHKIIMOHATIBHBIX IIEHTPOB.

27.6. OnJaTa rocy1apcTBeHHOI MOUIMHBI 32 MPeI0CTABJIEHNE YCJIYT U YIIJIATA HHBIX
IUIATeXKEeH, B3MMaeMbIX B COOTBETCTBUH € 3aKOHOAaTeAbCTBOM Poccuiickoit @eaepaunu

Omiata FOCY,Z[apCTBeHHOf/'I TMOIJIMHBI 3a MPEAOCTABJICHUC YCIIYT U yIlJIaTa UHBIX ILUIaTeXeH He
B3UMAcCTCA.

27.7. IloryyeHue pe3y/abTaTa Mpea0CTABJICHUS YCJIYTH

B CJIy4a€ HAJIMYUA BO3MOXKXHOCTHU, PE3YJIbTAT NPCAOCTABIICHUA YCIYTH, SaBCpCHHLIﬁ yCPIJ'ICHHOﬁ
KBaHI/I(bHLII/IpOBaHHOﬁ BHeKTPOHHOﬁ MNOANUCHIO YITOJTHOMOYCHHOTO JOJIZKHOCTHOTO JIMIIA, HAIPABJIACTCA



3asBuTeNo B «JInunbiii kabuner» PIII'Y. B nHBIX cioydasx Belgaua pe3ysbTaTa IpeoCTaBlICHHs YCIyTH
OCYIIECTBISIETCA HA OyMa)KHOM HOCHUTETIE.

27.8. l'[o.nyqefme CBeJleHHil 0 X0/ie BLINOJHEHUA 3ampoca
3assBUTENIhL UMEET BO3MOKHOCTD IIOJIy4YCHUSA I/IH(l)OpMaI_[I/II/I 0 XOJ€ MPpEaAOCTAaBJICHUA YCIIYIU.

Nudopmannss o0 XoAe NPEAOCTaBICHHS YCIYyrH HAmpaBIsieTCs 3asBUTENIO  OPTaHOM,
MPEJOCTABIISAIONINM YCIYTY B CPOK, He MpeBbIIaromuil 1 padbouunii 1eHp mocse 3aBepIICHNUs BBITIOJTHEHUS
COOTBETCTBYIOLLErO ACUCTBUSI, HA aJpec JIEKTPOHHOM noutsl uiau nocpeacrsom PIITY (B ciywae, ecnu
3asiBJIeHUE noaasanock yepes PIITY).

IIpu npenocraBinenun yciyru nocpeactsom_ PIIIY B jguyHOM KaOuHETE  3asBUTEIS
0TOOpaXkaroTCsl CTaTyChl 3ampoca:

a) 3adBJIEHME  3apErUCTPUPOBAHO —  HH(POpPMAIMOHHAs  CUCTEMa OpraHa  BJIACTH
3aperucTpupoBaia 3asBieHue (IPOMEKYTOUHBIN CTATYC);

0) 3adBIEHME MPHUHATO K PACCMOTPEHUIO - 3asgBJIECHUE TMPUHATO K PACCMOTPEHHUIO
(ITpomexyTOUHBIN CTATYC);

B) MPOMEXYTOYHBIC PE3ylbTaThbl IO 3aSBJICHUIO — BBHINOJHEHHE IPOMEKYTOUHBIX ATAloOB
paccMOTpEHHS 3asBJICHHS (IPOMEKYTOUHBIN CTATYC);

) yciIyra okasaHa — ycliyra ucrmonHeHa. Pe3ynprar nmepenan B «JInuHbIi KaOWHET» 3asBUTENS
(puHanbHBIMA cTaTyC);

1) OTKa3aHO B MPEIOCTABICHUN YCIYTH - OTKa3aHO B MPEAOCTABICHUN YCIYTH ((PUHATHHBIN
cTaryc).

JIONOJTHUTENBHO K CTAaTyCy, MHPOPMALMOHHAS CUCTEMA OPIaHa, IPEI0CTABIISIOIIEr0 YCIyTY,
MOJKET IIEpejaBaTh KOMMEHTAPHI.

Ecnu 3asBuTens nMogaBai 3as4BKy Ha rpejocraBienue ycuyru yepe3 PIITY, To nHbopmanuio o
XO0JIe MIPEOCTaBIECHUS YCIYTH 3asBUTENb MOXKET OCMOTPETh B «JInuHOM Kabunete» Ha PIIT'Y.

Jlns mpocMoTpa CBEACHMH 0 XO0/1€ U pe3yiIbTaTe MPeI0CTaBIECHUS YCIYTU Yepe3 JIUUHbIN KaOuHeT
PIIT'Y 3asBUTEN0 HEOOXOIUMO:

a) aBropusoBarbces Ha PIIT'Y (BoilTH B TUYHBIN KaOUHET);
0) HaliTH B INYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asIBKY;
B) MPOCMOTPETh UHPOPMALIMIO O XOJE U pe3ysbTaTe MPe0CTaBICHHs YCIyTH.
27.9. OcymecTBi/IeHHe OLEHKH Ka4ecTBA NMPeI0CTABIeHUs YCIYTH

3asiBUTENSIM 00eCIEYNBAETCSI BO3MOKHOCTD OICHUTH JOCTYITHOCTb U Ka4Y€CTBO MPEAOCTABICHUA
yenyru nocpeactsoM PIIT'Y, opurmansHoro caiita oprana, mpeoCTapisOLIEro yCayry.
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27.10. Jocyneonoe (BHecyneOHOE) 00kaT0BaHNe pellleHUi U AeiicTBuil (0e31eiicTBU)
oprasa (opraHu3amnum), 10JKHOCTHOIO JUIA OPraHa (OpraHu3anumn) Judo rocy1apcTBeHHOro uJim
MYHHUIIUNIAJIBHOIO CJIYKalIero

3asgBUTENsIM OOECIeYMBaeTCs BO3MOXKHOCTh J0CYyAcOHOro (BHECYIEeOHOro) 00KaJOBaHUS
pemeHuit W aeicTBuid  (Oe3medcTBHMs) opraHa  (OpraHu3aliuu), JIOJDKHOCTHOTO —JIMIla  OpraHa
npenocrapisoniero ycunyry nocpeacrsoMm EINNY, PIIT'Y, snekTpoHHON MOYTH U ODHIIMAIBHOTO caiiTa
Oprana, IpeoCTaBISIONIETr0 yeayry, opunuansaoro caiira 'BY PK «M®Ly.

28. IlopsAI0K BHINOJTHEHUS A/IMUHUCTPATHUBHBIX Mpoueayp (eiicTBuii)
MHOTO()YHKIMOHAJIbHBIM LEHTPOM

28.1. UndopmupoBaHue 3asiBUTe/Iei 0 MOPS/IKe MPeI0CTABIEHH MYHHIIUNIAIbHONI YCIyIrH B
MHOT0(pYHKIMOHAJILHOM LIEHTPeE, 0 X0/1¢ BBINOJHEHHS 3alIpoca 0 NpeJ0CTaBIeHUN
MYHHIUNIAJIbHOM YCJIYTH, 10 MHBIM BOIIPOCaM, CBSI3AHHBIM C NPeA0CcTaABJIeHHEeM MYHHIIUNIAIbHO
YCJIYIH, a TAK’Ke KOHCYIbTHPOBaHMe 3asiBUTeJIell 0 MopsiAKe NMPeI0CTABIeHNS MyHUIMIIAJIbHON
YCJIYIrd B MHOTO(YHKIHOHAIBHOM LIeHTpe

HpI/I O6paH_IeHI/II/I 3as4BUTCIIA B MHOFO(i)YHKHHOHaJIBHBII;’I HOCHTP 3a MOJYUYCHUEM KOHCYJIbTAllUU I1O
BOIIpoCaM IPCAOCTABIICHUSA MYHHHHHaHBHOﬁ yCiyru, pa6OTHI/IK MHOl"O(i)YHKI_II/IOHaHBHOl"O HeHTpa,
OCYI_HGCTBJ'IHIOH_II/II\/’I IMpueM IOKYMCHTOB, I/IH(l)OpMI/IpyeT 3asABUTCIIA:

- 0 CpPOKax MpeJOCTABICHNS] MyHUIIMIIAIBHON YCIYTH;
- 0 HEOOXOAMMBIX JTOKYMEHTaxX JJIs MOJIy4YeHHUs] MyHULIUTIAIBHON yCIyrH (10 BUIaM CIIPAaBOK);

- 0 BO3MOXXHOM OTKa3€ B IIPEAOCTABICHUH MYHULIUIIAJIBHON YCIIYTH, B CIIy4ae OTCYTCTBUE
nokyMeHToB B Oprase o 3anpamiBaeMoil TeMaTHKE.

[Ipy HeoOXomUMOCTH TOJYYEHHsS] KOHCYJIbTAallMM B MHUCbMEHHOM (opme pabOTHHUK
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa PEKOMEHAYET 3asiBUTEIIO JINYHO HAlpaBUTh MMCbMEHHOE OOpallleHue B
Opran, pa3bsCHUB IpH OSTOM TOPSAOK PACCMOTPEHUS MHCbMEHHOTO OOpalleHusl 3asBUTENS B
coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-03 «O mnopsaake paccMOTpEeHHs
oOpamenuit rpaxknan Poccuiickoit @eneparum.

28.2. IlpueM 3anpocoB 3asiBUTeJ€li 0 MPeA0CTABIeHUH MYHHITUNIAIBHON YCJIYTH M MHBIX
JIOKYMEHTOB, HEOOXOTMMBIX /ISl IPEI0CTABJIEHNS] MYHUIIMNAJILHOMH YCJIyTH

B MHOroQyHKIMOHANIbHOM IIEHTPE OCYIIECTBISETCS TMpPUEM 3asBICHUH U JOKYMEHTOB,
HEOOXOIUMBIX JUIsl TPEAOCTaBICHHUS MYHUIMIAIBHON yCIyrd, a Takke BblJaya JIOKYMEHTOB,
SBJISIOIIMXCS PE3yIbTATOM MIPEIOCTABICHUS MYHHUIIMIIATBHOM YCIYTH TOJBKO NP JIMYHOM OOpallieHun



3a4BUTCIIA, 100  ero NpeaACTAaBUTCIIA, IPU HAJIWYUKU OOKYMCHTA, YAOCTOBCPAIOMICTO JMYHOCTH
NpCACTAaBUTCIIA 3adBUTCII, JOKYMCHTA, YI[OCTOBGPSIIOH_[I/Iﬁ MOJIHOMOYHS MMPCACTABUTCIIA 3aABUTCIIA.

[IpreM HOKYMEHTOB, MOJyYEHHBIX IOYTOBBIM OTIpPABJICHUEM, JIMOO B AJIEKTPOHHOU (hopme He
JOITYCKAETCs.

[Ipu oOpameHnn B MHOTO(YHKIIMOHAIBHBIM IIEHTP 3asBHTENb MPEJOCTABISET TOKYMEHTHI,
yKa3aHHbIE B IMyHKTax 9.1. - 9.2. HacTOsAIIEro aAMUHUCTPATHBHOTO PErjaMeHTa

B xozxe npuema 10KyMEHTOB, HEOOXOJUMBIX ISl OPTaHU3ALUH MIPEJOCTABICHUS MYHHUIINIAIBHOM
yCIYTH, pa0OTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA:

YcranaBiauBaeT JUYHOCTh 3asSBUTENS WM NpCACTABUTCIIA 3adBUTCIIA, B TOM YHUCIIC MPOBCPICT
AOKYMCHT, yI[OCTOBGpSIIOH_[I/IfI JIMYHOCTh, JOKYMCHT, YI[OCTOBepHIOH_[I/Iﬁ MMOJIHOMOYHA MPCACTABUTCIIA
3asABUTCIIA.

B cnywae ecnu He ycTaHOBIIEHA JIMYHOCTH JIMIA, 0OpaTUBLIErocs 3a nojiyueHneMm OCHOBaHHEM
JUIS OTKa3a B MpUeMe JOKYMEHTOB 3asBHUTENsl paOOTHUKOM MHOTO(YHKIIMOHATBHOTO IIEHTpa SIBISIETCA
OTCYTCTBHE JHOO OTKa3 B TMPEJOCTABICHUU 3asBUTEIEM OpPUTHMHANIA JOKYMEHTA, YAOCTOBEPSIOIIETO
JUYHOCTh 3asBUTENS, MPEACTABUTENs 3asBUTENS, a TakKe TMPEJAOCTaBICHUE HEACHCTBUTEIHLHOTO
JOKYMEHTA, YAOCTOBEPSIOIIErO JUUYHOCTD 3asBUTEII.

[TpoBepsieT npaBWIBHOCTE OQOPMIICHHS 3asIBIICHUS O IPEAOCTABICHUY MYHULUIAIBHOW YCIYTH.
B ciyuae, eciu 3asBUTENb CAMOCTOSTENLHO HE 3alI0JHUI (POPMY 3asBICHHUS, 110 €ro Npochde, pabOTHUK
MHOTO()YHKIITHOHAJILHOTO [IEHTPA, 3aIIOJIHSAET 3asBJICHHE B DJIEKTPOHHOM BH/IE.

Ecnu B 3asBieHMM He yKa3aH aJpec 3JEKTPOHHOM MOYTHl 3asBUTENs, Ipe/ularaeT (B yCTHOU
dopme) ykazaTh B 3asBICHHH aJpec SJIEKTPOHHOW IOYTHI B IIETSAX BO3MOXKHOCTH YTOYHEHHS B XOE
MIPEIOCTABIIEHUSI MYHULIUINIATBHON YCIYIM HEOOXOIUMBIX CBEIECHUN MYTEM HAIpPaBJICHUS AJIEKTPOHHBIX
COOOIIIEHUH, a TaK)Ke B 1EJIIX MHPOPMUPOBAHUS O X0JI€ OKa3aHUS MyHUIIUTIAIbHON YCIYTH.

B crydyac Mmpe€aoCTaBJICHUA 3asdABUTCICM MNOAJIMHHUKA JOKYMCHTA, MNPCACTABICHUC KOTOPOro B
IIOATMHHHUKE HE TpC6y€TCfI, pa6OTHI/IK MHOFO(i)YHKIII/IOHaJ'II)HOFO OEHTpa CBCPACT KOIMU MOJJIMHHHKA
AOKYMCHTOB, IHPCACTABJICHHBLIX 3aABUTCIICEM, C TIIOMJIMHHHUKAMHW TaKWX JOKYMCHTOB, Ha KOIIHNU
MMPOCTABJIICT OTMETKY O COOTBETCTBHUU KOIMMH JOKYMCHTA €T0 MOJJIMHHUKY 3aBEpAd €€ cBOCH HOAITHUCHIO
C yKa3aHUEM JOJIZKHOCTH, q)aMI/IJ'II/II/I 1 MHUIKAJIOB. HO,[[J'II/IHHI/IK JOKYMCHTA BO3BpAIIACTCA 3asABUTCIIIO, a
KoIus an/I06u1aeTc>1 K KOMIUICKTY JOKYMCHTOB, IICPECIaBACMbIX B OpraH.

KommiekTyer 3asBieHME U HEOOXOAMMBIE JTOKYMEHTHl (/ajgee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISASL PACIUCKY IPUHATBIX KOMIIJIEKTOB JOKYMEHTOB B JABYX OJK3EMIUIAPax, KOTOpPas COLEPIKUT
[IEpEYCHb IPEJOCTABJIICHHBIX 3asBUTEIEM JIOKYMEHTOB, C YKa3aHUEM JaTbl M BpPEMEHU HX
[IPEAOCTABIICHHUS], U IPUKPEILIAET €r0 K 3asBICHUIO.

Beimaer  3asBUTENI0O  OOUH  OK3EMIULSIP  PACIHMCKM B TMOATBEPXKACHUE  IPUHATHS
MHOTO(YHKITMOHATHHBIM I[EHTPOM KOMILUIEKTa JOKYMEHTOB, MPEIOCTaBICHHBIX 3asBUTEIIEM, BTOPOM
AK3EMIUISIP pacUCKu niepenaercs B OpraH ¢ KOMIUIEKTOM JOKYMEHTOB.

COO6H_IaCT 3asABUTCIIIO O JaTC MOJYUCHUA pE3yJibTaTa MyHHHHHaHLHOﬁ yCIyru, COrjiaCHO ITyHKTY
7.1. HaCTOAIICTO A,Z[MI/IHI/ICTpaTI/IBHOFO periiaMeHTa.



B cpok, He mnpeBbmmammuidi 2 pabodux [HEH, CICAYIOMMX 3a JHEM MpHEeMa KOMIUIEKTa
JOKYMEHTOB, AKCIEAUTOPOM MHOTO(QYHKIMOHAIBHOTO LIEHTPA WJIM HHBIM YHOJHOMOYEHHBIM JIUIOM
MHOTO(QYHKIIMOHAJIBLHOTO IEHTPA, KOMIUIEKT JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEJOCTaBICHHUS
MYHULHMIIAJIBHOHN ycayru nepegaercs B Opras.

[IpueM JOKYMEHTOB OT OKCHEIUTOpPa MHOTO(QYHKIHMOHAJIBHOTO IEHTpa WJIM HHOTO
YIIOJIHOMOYEHHOTO JINI[a MHOTO()YHKIIMOHAIBHOTO IIEHTPa, OCYLIECTBISIETCS COTpyiHuKaMu OpraHa BHE
ouepeau.

B xXo4€ T1mpueMa OOKYMCHTOB OTBCTCTBCHHOC JIMIO OpraHa, MMPpOBEPACT KOMIUICKTHOCTD
AOKYMCHTOB B MNpUCYTCTBUUA SKCIICAuTOpa MHOI‘O(i)YHKHI/IOHaJIbHOI‘O LOCHTpa HUIn HHOI'O
YIIOJIHOMOYCHHOI'O Jinlia MHOFO(l)yHKL[I/IOHaJIBHOI‘O LHCHTpA.

B cnyuae orcyrcTBHS JOKYMEHTOB, YKa3aHHBIX B paclMCKe, OTBETCTBEHHOoe jauuo OpraHa, B
MPUCYTCTBUH 3KCIEIUTOPAa MHOTO(YHKIIMOHAIFHOTO LEHTPAa WJIM HWHOTO YIOJHOMOYEHHOTO JIHMIA
MHOTO()YHKIITHOHAJILHOTO [IEHTPA, AETAeT COOTBETCTBYIONIYIO OTMETKY B COTIPOBOAMTEIHEHOM PEECTpE.

OIII/IH OK3EMILIAAP COMPOBOAUTCIBHOIO peeCTpa IMNCpEaaBaCMbIX KOMIIJICKTOB JOKYMCHTOB
OCTacTCA MHOFO(i)YHKI_[I/IOHaJ'IBHBIM LOCHTPOM C OTMCTKOfI, JOJIDKHOCTHOI'O JIHIIa OpraHa, OTBCTCTBCHHOI'O
3a IpCAOCTaBJICHHUC MYHHHHHaHBHOﬁ yCiayru, O HnOJY4YCHUH, C YKA3aHUCM JaTbl, BDEMCHU W TOAINCHU
Jinna, IpUuHABIICTO JOKYMCHTHI.

B cinyuae orkasa B mpueMe JOKYMEHTOB OT 3KCIEIUTOPAa MHOTO(YHKIMOHAJIBLHOIO LEHTpa WU
YIOJHOMOYEHHOIO  JIMIIa  MHOTOQYHKIMOHAJIbHOTO  LIEHTpa, JOJuKHOCTHoe — juio  Opraxa,
HEe3aMeJUIMTENbHO, B MPUCYTCTBUM 3KCIEIUTOPA MHOTO(QYHKLIMOHAIBHOTO LEHTpa WIM HHOTO
YIIOJIHOMOYEHHOTO JIMIa MHOTO(YHKIIMOHAJIILHOTO LIEHTPA, 3aIl0JHAET yBelOMIIeHHE 00 OTKa3e B IIpueMe
OT MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA 3asBJICHUS U JIOKYMEHTOB, NMPUHATHIX OT 3asABUTENS C yKa3aHUEM
NpUYMH(bI) OTKa3a B TIpUEME.

28.3. Bpizaua 3asiBUTEJII0 Pe3yJIbTaTa NPei0CTABIeHNsS] MyYHUIMNAJIBHON YCJIYTH, B TOM
YyHcIIe BbIIa4a JOKYMEHTOB HA OyMaKHOM HOCHUTeJIe, OATBEePKIAIOIIUX COAepPKaHue
3JIeKTPOHHBIX JOKYMEHTOB, HANIPABJEHHbIX B MHOTO()YHKIMOHAJILHBIN LEHTP O pe3yabTaTam
NPeJ0CTABJIEHUS TOCYAAPCTBEHHBIX U MYHHIMNAJIbHBIX YCJIYT OPraHaMu, NPeJoCcTaBIs IOIMMHA
rocy/1apcTBeHHbIE YCJIYIH, H OPraHaMHU, PeJ0CTABISIOIMMI MYHHIMIIAJIbHbIE YCIYTH, a TAKKe
BbI1a4a JOKYMEHTOB, BKJIIOYasl COCTABJICHHE HA OyMaKHOM HOCHUTEIC  3aBePEHHE BBINMCOK U3
HH(OPMALMOHHBIX CHCTEM OPraHOB, NPEI0CTABISIOIMINX IOCY1aPCTBEHHbIE YCIYIH, H OPraHoOB,
NPeAoCTABISIOIMX MYHUIIMNIATbHbIE YCJIYTH

[lepenaua OpraHom pe3ylbTaTOB OKa3aHHUS MYHHUIUNAIbHOM yCIyrd B MHOTO(YHKIHOHAJIBHOM
LIEHTPE OCYIIECTBISIETCS HE Mo3/Hee 2 pabouux JHEH, CIeAYIOMIMX 32 THEM OKOHUAHUs, YCTAHOBJICHHOTO
JEMCTBYIOIMM 3aKOHOIAaTENBCTBOM CPOKA IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH.

JomxHoctHOe nmio OpraHa, OTBETCTBEHHOE 3a IPEJOCTaBIEHHE MYHMLMIAIBHOW YCIYTH,
MOCPEJICTBOM TesIe(hOHHOH CBSI3U, YBEOMIISIET MHOTO(YHKIIMOHAIBHBINA IEHTP O TOTOBHOCTH pe3yibTaTa
MYHUIIUTIATBHON YCIIYTH;



B ciydae npuHsTHS pemieHHs 00 OTKase B NMPENOCTaBICHUM MYHHIMIAIbHON ycimyru Oprana,
JOJDKHOCTHOE uI0 OpraHa B MHCBMEHHOM BUZE YBEAOMIISET 3asBUTENS O TAKOM PEIIECHUH, C YKa3aHUEM
IIPUYMH IPUOCTAHOBIICHMSI, OTKA3a IIPEIOCTABICHUN MYHULIMIIAIBHON YCIIYTH.

HomxunoctHoe nuno Oprana, mneperaeT B MHOTO(DYHKUIMOHAIBHBIM IIEHTP pe3yJabTaT
MYHHMIMIIAJIBHON YCIYyTM Ha OCHOBAaHUHU COIPOBOJMUTENBHOIO PEECTpa, C YKa3aHUEM JaThbl, BPEMEHHU U
MNOJIUCH AKCHEIUTOpa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa WJIM HWHOTO YINOJHOMOYEHHOTO JUIa
MHOTO(YHKIIMOHAJIBHOTO [IEHTPA, IPUHSBILIETO JOKYMEHTHI.

[Ipu oOpameHun 3asBUTENS WIM TPEACTABUTES 3asBUTEISl 3a PpE3yAbTaTOM OKa3aHUs
MYHUIIUTATBHON YCIYTH B MHOTO(QYHKIIMOHATIBHBIN LIEHTP, paOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTpA!

- YcTaHaBIMBAET JUYHOCTD 3asBUTEIIS WU IIPEJICTABUTENS 3asIBUTENS, B TOM UUCIIE IIPOBEPSET
JOKYMEHT, YOCTOBEPSAIOLIUI JINYHOCTb;

- HpOBepaeT IMOJIHOMOYHSA MMPEACTABUTECIIA 3adBUTCIIA IICfICTBOBaTI) OT MMCHHU 3adBUTCIIA IPpU
MOJIYYCHHUU JOKYMCHTOB;,

- 3HAKOMHT 3asBUTENS WIN IPEICTABUTEIS 3asIBUTENS C IEPEYHEM BBIIABAEMBIX TOKYMEHTOB
(oryamaet Ha3BaHMsI BbIJABAEMbIX IOKYMEHTOB);

- BI)II[aeT JAOKYMCHTHI 3asAiBUTCIIIO WJIN MPCACTABUTCIIIO 3asABUTCIIA.

Ha xomum 3arpoca ACacT OTMETKY O BbIAABACMBLIX JOKYMCHTAX, C YKAa3aHUCM HX NCPCUHA,
IIpOCTaBsICT CBOU CI)aMI/IJ'II/IIO W HWHUIHAJBI, JOJDKHOCTH MW IIOAIIHMCH, ®.N1.O 3agBuTeNII HWIM €TI0
OpeaACTaBUTCIIA U IpEaAjiaracTt MpoCTaBUTh ITOAIIUCH 3asABUTCIIA.

Eciu  mpu  momydeHuu — 3asBUTeNleM — pe3yjibTaTa  MYHUIMOAJIbHON  YCIYIM B
MHOTO()YHKIIMOHAJILHOM LIEHTpE, 3asBUTEIEM WIIM MPEJICTaBUTENIEM 3asBUTENS BBIABICHBI ONEYATKU U
(umm) omMOKM B BBIJAHHBIX B pe3yibTaTe MPEJOCTABICHHUS MYHUIMMNAIBHOM YCIYyTH JTOKYMEHTax,
pabOTHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MpeajaraeT 3asBUTENI0 OOpaTUTHCS 3a HCIpaBlIEHUEM
OIeYaToK M (MJIM) omMOOK HermocpeAcTBeHHO B OpraH, Npe0CTaBUBIINMA yCIyTYy.

Eciu 3asButenp WM NpEACTAaBUTCIIb  3asABUTCIIA  OTKA3bIBACTCA  IIOJIy4daTb  pE3yJibTaT
MYHHHHHaHBHOﬁ YCIyru, a TaKXKC OTKa3bIBACTCA IPOCTABIATH CBOK IIOAINUCH B IIOATBCPIKICHUC
MOJIYUCHUS, PE3YJIbTAT YCIIYT'U HC BbIHACTCA. PaGotHuK MHOFO(i)YHKI_II/IOHaJ'IBHOFO HOCHTpa MPOCTABJIAICT HaA
OIIUCHU OTMCTKY 00 oTKaze MOJIYYCHUA pe3yJibTaTa MYHHHHHaHLHOﬁ YCiyru, € yKazaHueM IpUInHbI, 0o
00 oTKaze B IMPOCTABJICHUU 3a4BUTCIICM CBOEH MoAIMnCH, yKa3biBasd CBOKO JOJIKHOCTD, ®N.0.u noAnucCh.

MHuoro¢yHKIIMOHATBHBIA IEHTp oOecreunBaeT XpaHEHHe MOMy4yeHHBIX OT OpraHa JOKYMEHTOB,
MpPETHA3HAYECHHBIX [JIS BBIIAYM 3aABUTEIIO WM MPEICTABUTEIIO 3asIBUTENA, a TAK)KE HAIPaBIISIOT MO
peecTpy HeBocTpeOOBaHHBIE JOKYMeHTHI B Oprad, B CpOKH, OIpPEACICHHBIC COTJIAIEHUEM O
B3aNMOJICHCTBHH.

28.4. UHble AeiicTBUSL, HEOOXOAUMBIE [IJIsl MPEeA0CTABIEHUSI MYHHIIMTIAJIbHOM YCJIYTH, B TOM
YyHcJie CBS3aHHBIE C IPOBEPKOI 1eiICTBUTEIbLHOCTH YCHJICHHON KBAJIM(PUIIUPOBAHHOM
3J1eKTPOHHOM MOANMUCH 3asiBUTEJISI, HCII0JIb30BAHHOM NPH 00pallieHNH 32 MoJIy4YeHHueM



MyHI/II[PIHaHbHOﬁ YCiayru, a Takke ¢ YCTAaHOBJICHUEM MMEPECUYHA CPEACTB YIOCTOBCPHAOIIUX IICHTPOB,
KOTOpPbI€ JONMMYCKAIOTCA 1/ UCIIOJb30BaHUA B LEJIAX o0ecrnevYeHusa yKa3aHHOﬁ NMPOBEPKHU

[TprieM TOKYMEHTOB, IMMOTYYCHHBIX B AJIEKTPOHHOU (hopMe HE TOMYCKAETCS.

29. Ilops1ok MCTPaBJIeHHUs TONMYIIEHHBIX ONMEYATOK U OIIMOOK B BHIIAHHBIX B pe3yjabTaTe
NpeaoCTABIEeHUSI MyHUIIMNIAIBHON YCIYTH JOKYMEHTaX

201 OcHoBanueMm [Uisi Hayajla aJMUHUCTPATUBHON MpOLEAYpHl SIBISETCA MPEICTaBICHUE
(nanpaBienue) 3asButeneM B Opran B Mpou3BOJIbHOHN (hopme 3asBieHUS 00 MCHpPaBIEHUU ONEYATOK U
(umm) omMOOK, JOMYHUICHHBIX B BBIIAHHBIX B PE3yJIbTaTe IMPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH
JIOKYMEHTAaX.

292  JIOKHOCTHOE JIMIIO CTPYKTYpHOTO mojpasaeneHuss OpraHa, OTBETCTBEHHOE 3a
IPEJOCTaBIIEHUE MYHUIUMIAIBHON YCIIYTH, pacCMaTpUBAaeT 3asBICHHE, NPEICTABICHHOE 3asBUTENIEM, U
IIPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asBJICHUM CBEJCHMH B CPOK, HE IPEBBILAIONINNA 2 pabodyux IAHEN C
JaThl PETUCTPALIMA COOTBETCTBYIOLIETO 3asIBICHHS.

23 Kpurepuem NpuHATHS PEIICHUS N0 aJIMUHUCTPATHBHON TPOIEAYPE SABISACTCS HATMYNE WIIN
OTCYTCTBHE TAaKHUX OINEYATOK U (MJIM) OLIUOOK.

24. B cnyyae BBISBICHUS JONYIICHHBIX OMEYAaTOK M (WJIM) ONIMOOK B BBIAAHHBIX B PE3yJIbTaTe
[PEAOCTABICHU ~ MYHULUIIAJBHOM  YCIYIM  JOKYMEHTax  JO/DKHOCTHOE  JIMLIO  CTPYKTYPHOIO
noapasaeneHns OpraHa, OTBETCTBEHHOE 3a IIPEIOCTABICHUE MYHUIMINAIBHON YCIYTH, OCYLLECTBIISET
UCIPABJICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE IIPEBbIIIAOIINN 5 pabouux 1HEH ¢ MOMeHTa
PErucTpanyy COOTBETCTBYIOLIEIO 3asIBICHUS.

25. B ciyyae OTCYTCTBHsI ONEYaTOK M (WiIM) OMIMOOK B JOKYMEHTaX, BBIIAHHBIX B pe3yibTare
IIPEIOCTABIICHUSI MYHULIMIIAIBHON YCIIYTH, JODKHOCTHOE JIMLO CTPYKTYPHOTO nozpasnaencHus Opraxa,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIMINAJIbHON YCIyrd, MUCbMEHHO COOOILIaeT 3asiBUTEN0 00
OTCYTCTBMM TAaKMX ONEYaTOK W (MJIM) OMIMOOK B CPOK, HE MpeBBbIIIAOMUN 5 pabounx JHEH ¢ MOMEHTa
perucTpany COOTBETCTBYIOIIETO 3asiBICHHUS.

26. Pe3ynpTaToM agMHUHMCTPATUBHOW MPOLETYPHI SBJISETCS Bbladya (HAlpaBlieHUE) 3asBUTEIIO
WCIPABJIEHHOTO B3aMEH paHee BBIJIAHHOTO JOKYMEHTA, SIBIISIFOIIETOCS PE3yJIbTaTOM Ipea0CTaBICHUS
MYHHMIMIIAIBHON YCIYTH, WIN COOOIIEHNE 00 OTCYTCTBUM TaKUX OINEYaTOK U (MJIM) OLINOOK.

B ciydyae BHeceHus U3MEHEHUN B BBIAAHHBIN MO pe3yJbTaTaM MPEAOCTaBICHUS MYHUIIMTAIbHON
YCIYTH JIOKYMEHT, HalpaBJIeHHbI Ha WCHpPaBJICHHE OIMMUOOK, JOMYyIMIeHHBIX 1o BuHe Oprana,
MHOTO(DYHKITMOHAJIBHOTO  IIeHTpa ®W  (Wiau)  JoJDKHOCTHoro  jmna  Oprana,  paOoTHHKA
MHOTO()YHKITHOHAJIBHOTO IIEHTPA, TjIaTa ¢ 3asBUTENST HE B3UMAETCHI.

V. ®opMBbI KOHTPOJIS 32 HCTIOJTHEHNEM a/IMUHUCTPATHUBHOIO pPerjiaMeHTa



30. ITopsiiok ocyniecTBAeHHS TEKYIIEro KOHTPOJIA 32 COOJII0IeHHeM U HCTIOJTHEHHEM
AOKHOCTHBIMY JIMIIAMH TOJIOKEHHI aIMUHUCTPATUBHOIO PerjiaMeHTa U HHBIX HOPMATHBHBIX
NMPaBOBBIX AKTOB, YCTAHABJIUBAIINX TPeOOBAHHUS K MPEI0CTABJIEHHI0 MYHHIMNIAIbHON yCJIyTH, a
TaK:Ke MPUHATHEM UMU pelleHn i

30.1. Texkyumii KOHTpPOJb 3a COOJIOJACHHEM IOCIEAOBATEIHLHOCTH JCUCTBHIA, OMpEACIICHHBIX
aJIMMHHUCTPATUBHBIMU IPOLIETypaMH, IO IPEIOCTABICHNUI0O MYHULIUIIAIILHOW ycayru (fajnee — TeKyLui
KOHTPOJb) OCYIIECTBISIETCS 3aMECTUTENIeM TIJIaBbl agMUHUCTpalud COBXO3HEHCKOTO CEIbCKOTO
noceneHusl. TeKylmmid KOHTPOJb OCYIIECTBISCTCS IIyTeM TPOBEACHHUS IPOBEPOK COONIOJICHUS |
WCTIOJTHCHUSI MYHUIIMITAJIbHBIME CIYXKAIUMH aIMHHHUCTPATUBHOTO PErJIAMEHTa M WHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MYHUITUITAILHON YCITyTH.

31. IlopsiAoK ¥ NEPHOANYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX U BHENJIAHOBBIX IPOBEPOK
NMOJIHOTHI U Ka4eCTBA NMPeI0CTABJIEHUS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe NOPSAA0K U (OpMBbI
KOHTPOJIA 32 MOJHOTOI U Ka4eCTBOM MPeI0CTABJEHUsI MyHUIMIAJBHON yCIyru

31.1. KoHTpo:b 3a OJIHOTON 1 Kaue€CTBOM MPEJOCTABICHUS MyHULIUIIAIbHON YCIIYTH BKJIIOYAET B
ce0s1 MPOBEJCHHUE TUIAHOBBIX MPOBEPOK (OCYHIECTBISETCS HA OCHOBAHWHU TOJIOBBIX HIIM KBapTaJIbHBIX
w1aHoB paborel OpraHa) M BHEIUIAHOBBIX IIPOBEPOK, B TOM YMCJIE IPOBEPOK IO KOHKPETHHIM
oOpamieHusM rpaxaad. [Ipu mpoBepke paccMaTpUBarOTCS BCE BOIPOCHI, CBA3aHHBIE C MPEIOCTABICHUEM
MYHUIUNAIBHONH yCclayrd, (KOMIUIEKCHas TIpoBepka) JHOO0 OTAEIbHbIE BOIPOCHl (TeMaTHYeCcKas
poBepka). BHeruiaHOBbIE NPOBEPKU OCYIIECTBIIAIOTCA HAa OCHOBaHMU pacnopsbkeHus Oprana. Ilo
pe3yabTataM KOHTPOJIS, IPU BBISBIECHUM [JONYUIEHHbIX HapylleHWH, 3amecTuTelp TIiaBel OpraHa
IIPUHUMAET peleHre 00 UX YCTPaHEHHWU U Mephl MO HAIO0KEHUIO JUCLUIUIMHAPHBIX B3bICKAHUMN, TaKKe
MOTYT OBITh JaHBl yKa3aHWs [0 TOATOTOBKE TIPEIOKEHHA 10 HW3MEHEHHIO IIOJIOKEHHH
aJIMUHUCTPATHBHOTO PETIIaMEHTA.

CpOK MPOBEACHUA TAKUX ITPOBCPOK HC NOJIKCH IMPCBLIIIATH 20 KaJICHAAPHBIX JTHEH.

32. OTBeTCTBEHHOCTH I0JKHOCTHBIX Jul Oprana 3a peuieHus U AeiictBus (0e3eiicTue),
NpUHUMAaeMble (OcylIecTB/sieMble) HMHU B X0/1€ IPeI0CTABJICHU MYHHIIUIIAJIBHOM yCJIYyTH

32.1. KoHTpoap 3a mpenocTaBieHUEM MYHMIMIAIbLHOW YCIYrM BKIIIOYaeT B ceOs MpOBEACHUE
IIPOBEPOK, BBISIBJICHWE M YCTPAaHEHUE HApYIICHWW NpaB 3asBUTENIEH HAa BCEX dTalax NpEeAOCTaBICHUS
MYyHUIUNATBHON yciayru. [IpoBepka mpoBOAMTCS MO KaXJIoW *kaioOe rpaxaaH, noctynusiueit B Opras,
Ha JeiictBue (Oe3lelCTBHME) MYHULMMAIbHBIX CIY)Kal[UX, OTBETCTBEHHBIX 3a MPEAOCTaBICHHE
MyHUIMNaNbHOU yciyru. [Ipu mpoBepke (akToB, ykazaHHBIX B ajoOe, MOTYT paccMaTpHUBaThbCs BCE
BOITPOCKHI, CBA3aHHBIC C MTPCAOCTAaBJICHUEM MYHPIHI/IHaJIBHOfI yCIIyru.

[lepconanbHass ~ OTBETCTBEHHOCTh  MYHHUIMIAIBHOTO  CIYXalIero, OTBETCTBEHHOIO  3a
MIPEIOCTABJIEHNE MYHHUIIMNAIBHON yCIyrd, 3a COOJIIOJIGHHEM CpPOKOB U TMOPSJIKa MPOBEACHUS
aJIMMHHUCTPATUBHBIX MPOIEIYP, YCTAHOBICHHBIX aJMUHUCTPATUBHBIM PETIIAMEHTOM, 3aKPEILIsSeTCs B UX
JOJKHOCTHBIX MHCTPYKITUSIX.



JIOJOKHOCTHBIE  JIMIA, MPENOCTABISAIONIME MYHULMNAIBHYIO YCIYTY, HECYT IEpCOHAIbHYIO
OTBETCTBEHHOCTh 3a HEOKa3aHWE TIOMOIIM HHBAIUIAM B TMPEOJIOJICHUH OaphepoB, MEIIAIOLINX
MOJIYYEHUIO0 UMH MYHULUIIAJIBHON YCIYTH HAPABHE C IPYTUMU JIULAMHU.

33. Ilos10:keHUs1, XapaKTepU3YIOIlHe TPeOOBAHUSA K NMOPSIAKY M ()OopMaM KOHTPOJIS 3a
NpeoCcTaBJIeHMeM MYHHIMIIAJIBHON YCIYTH, B TOM YHCJI€ CO CTOPOHBI IPaX/IaH, HX 00beIMHEeHU 1
OpraHu3anui

33.1. lna ocyuiecTBiI€HUs KOHTPOJIS 32 IPEIOCTaBICHUEM MYHULIUIIATBHOM YCIIYTU FpaXKaaHe, ux
00BEIMHEHNS W OpPTraHU3allMd UMEIOT NpaBO HampasisaTh B OpraH MHIUBUAYAIbHbIE M KOJUIEKTHBHBIC
oOpalieHusi ¢ NPEJIOKEHUSIMH, PEKOMEHJALMSIMHU [0 COBEpIICHCTBOBAHUIO KauecTBa U MOpsIKa
MIPEIOCTABIICHUS MYHHUIIUIIATLHONW YCITYyTH, a TAaK)Ke 3asBIICHUS U JKaJOObI C COOOIICHHEM O HAPYIICHUN
cnenmanuctamu  OpraHa, mnoiiokeHud PernameHTa W MHBIX HOPMATUBHBIX IPABOBBIX  aKTOB,
YCTaHABIMBAIOMINX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIUTIAIBHONU YCITYTH.

33.2. KoHTponb 3a MNpeAOCTaBICHHEM MYHULUINAIBHOW YCIYI'H CO CTOPOHBI TpakIaH
OCYIIIECTBIISICTCSl ITyTEM MOJydYeHUsT WHEPOpMAIMU O HAJIWYMU B JCHCTBHIX crnernuanucToB Oprana
HapyLICHUI TMONOXEeHU PermamMeHTa M HMHBIX HOPMATHUBHBIX TMPABOBBIX AaKTOB, YCTaHABIUBAIOIIUX
TpeOOBaHUs K MPEIOCTABICHUIO MYHHUIIMITAILHOU YCIYTH.

33.3. KoHTpoI1b 3a MpeoCcTaBIeHueM MyHHIIUTIAIBHBIX YCIIYT CO CTOPOHBI 00bEAMHEHUH rpax1aH
U OpraHu3aluil OCYIIECTBIISICTCS B Clydae MPEICTABICHUS dTUMH OObCIUHECHHSMH W OpraHH3aIHsIMH
MHTEPECOB 3asIBUTENICH MyTeM MOJy4YeHHs HH(POPMALUU O HAIWYUK B JEUCTBUAX crienuanictoB OpraHa
HApYIICHUI MOJOoKeHUil PernamMeHTa ¥ WHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX
TpeOOBaHMS K MPEIOCTABICHUIO MYHHIIUTIAIBHOMN YCITyTH.

V. locyneoHblii (BHecy1e0HbIH) MOPSA0K 00:KaTI0BAHUS PelIeHUI U AelcTBUii
(0e3nmeiicTBUS) OPrana, NpeI0CTABJIAIONIETr0 MyHHIMIIAJIBHYIO YCIYTY, MHOTO()YHKIIHOHAJIBLHOIO
LHEHTPA, a TAK)Ke X JOJKHOCTHBIX JIMI, FOCYIaPCTBEHHBIX CJIY:KAIINX, PA0OTHUKOB

34. Uudopmanus A5 3asiBUTEIISA O €ro MpaBe MoJAATh KaJI00y

341 3asBurens MMeEET MPaBO Ha oOkaloBaHHWe neicTBuid (Oe3melicTBus) OpraHa, a Takke ero
JOJDKHOCTHBIX JIMI] WJIM MHOTO()YHKIIMOHAJILHOTO [EHTPa, paOOTHUKA MHOTO(YHKIIMOHATIBHOTO IIEHTPA B
nocyneOHOM (BHECYIeOHOM) TIOPSAKE.

342 T'paxmane MMEIOT TPaBO OOpAMIATHCS JUYHO, a TAK)KE HAINPABISATh WHAWBHUIYAIBHBIC H
KOJIJICKTHBHBIE OOpaleHus, BKIIoYas oOpamieHuss o0beTMHEeHUH TpaXKi1aH, B TOM YHCIE IOPUANYECKUX
JIMII, B TOCY/IapCTBEHHBIE OPTaHbl, OPraHbl MECTHOT'O CaMOYTIPaBJiICHUs, MHOTO(yHKIIMOHATIbHBIN LIEHTpP U
WX JOJDKHOCTHBIM JIMIAM, B TOCYAAPCTBEHHBIE U MYHULIUITAJIHBIE YUPEXKICHHS, U HHBIE OpTraHN3aliu, Ha
KOTOpBIE€ BO3JIOKEHO OCYIIECTBICHHUE MyOIMYHO 3HAUUMbIX (DYHKIUN, U UX JTIOJDKHOCTHBIM JIMIIAM.



343 T'paxnane peanusyioT MmpaBo Ha oOpaimieHre cBOOOIHO U J00poBONbHO. OCyIIeCTBICHNE
rpaxJaHaMu IpaBa Ha oOpallieHre He JOJDKHO HapyIlaTh paBa v CBOOOBI APYTHX JIUIL.

35. IIpeamer xaJi00bI

35.1. Hapymenue cpoka perucTpanuu 3amnpoca (KOMILIEKCHOTO 3arpoca) O NpeAoCTaBICHUH
MYHUITUTIATBHON YCITYTH.

35.2. HapymeHnue cpoka IpeloCTaBICHUs MYHUIMNAIbHOM Yyciyru. B ykazaHHoM ciyuae
nocyneoHoe (BHecyneOHOe) oOkajoBaHWE 3asBUTEIIEM pEIICHUH | JeWcTBUM  (Oe3melcTBH)
MHOTO()YHKIIHOHAJIFHOTO IIEHTPa, pabOTHHKA MHOTO(QYHKIHMOHAJIBHOTO IEHTpa BO3MOXKHO B CiIydae,
€CITi Ha MHOTO(YHKUIMOHAIBHBIN LEHTP, PelIeHus U JeicTBUs (0e37eiicTBHE) KOTOPOro 00XamyroTcs,
BO3JIO’KE€HA (PYHKIIMS IO IPEIOCTABICHUIO COOTBETCTBYIONICH MYHUITUIIAILHON YCIIYTH B IOJTHOM 00beMe
B TIOPSI/IKE, OTpeieieHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.3. TpeboBanue y 3asBUTENS JOKYMEHTOB MJIM MH(POPMAIIUH JIMOO OCYIIECTBICHUS JCHCTBHIA,
NPEJICTABICHUE MM OCYILICCTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH IPABOBBIMH aKTaMU
Poccuiickoit ®enepanmu u (i) Pecnyonmuku KpbiM, MyHHUIMIIATBHBIME TPABOBBIMHU aKTaMU IS
[PEIOCTABIICHHS MYHULMIIATBHON YCITYTH.

35.4. OTka3 B mpueMe JOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPETYCMOTPEHO HOPMATHBHBIMH
npaBoBbIMU akTamMu Poccuiickoit ®enepanuun u  (wim) Pecny6muku KpbiM, MyHUIIMNAIbHBIMH
MIPAaBOBBIMU aKTaMH JIJIsl IPEIOCTABICHUS MYHULIUMIIAIbHON YCIYTH, Y 3aBUTEIIA.

355. Orka3 B MpenoCTaBICHUM MYHHIMIIAIBHOW YCIYrH, €CIM OCHOBaHHs OTKasa He
IPEeSyCMOTPEHbl  (efepaTbHbIMU  3aKOHAMM M TPUHATBIMH B COOTBETCTBUM C HHUMH HWHBIMH
HOPMAaTUBHBIMM TIpaBOBbIMU akTamMu Poccuiickoit ®enepaunu u (unu) Pecnybmuku  Kpbim,
MYHUIIUIAIBHBIMU MTPABOBBIMU aKTaMu. B yka3aHHOM citydae nocynebHoe (BHecyneOHoe) oOkanoBaHue
3asBUTENIEM pelleHui u jaelcTBuil (Oe3neiicTBUs) MHOrO(YHKIIMOHAJIBHOTO IIEHTpa, paOOTHHKA
MHOT0(YHKIIMOHAJIBHOTO LIEHTPAa BO3MOXHO B CITy4yae, €CJIM Ha MHOTO(YHKIIMOHAIBHBIN LIEHTP, PELICHUS
u gaeicTBus (0e37eiCTBHE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHa (YHKIUS TIO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIMIAIBHBIX YCIYT B IOJHOM O0OBEME B MOPSAKE, ONpPENEICHHOM 4YacTbio 1.3
crateu 16 @enepanpHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHue ¢ 3asBUTENS MPU MPEAOCTABICHHMM MYHULMIMAIBHOW YCIYTH IJIaThl, HE
MPEeyCMOTPEHHONH HOPMATUBHBIMU MpPaBOBbIMH akTaMu Poccuiickoit denepanuu u (wnu) PecnyOnuku
KpbiM, MyHHIIMTIANTBHBIMU TTIPABOBBIMU aKTaMH.

35.7. OTka3 opraHa, NMpeIoCTaBISIOIIEI0 MYHHIMIIATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIAa OpraHa,
NPEJOCTABIAIONIET0  MYHUIUMNAIBHYIO  YCIYTy, MHOTO(QYHKIIMOHAJBHOIO  IIEHTpa, paOOTHHKA
MHOTO(YHKITMOHATILHOTO IIEHTPa B UCTIPABIECHUH JOMYIIEHHBIX UMK OTEYaTOK U OIMUOOK B BHIIAHHBIX B
pe3yabTare MpPeAOoCTaBICHUSI MyHULMNAIBHOW YCIYrM JOKYMEHTax OO HapyIIeHHE YCTaHOBJIEHHOTO
CpOKa TaKuX HCIpaBieHU. B ykazaHHOM ciydae nocyneOHoe (BHeCyneOHOe) 00KaloBaHUE 3asiBUTEIIEM
peeHui " JIEHCTBUAN (Oe3nericTBU) MHOTO(YHKIIHOHATBHOTO LIEHTpA, paboTHHKa
MHOTO()YHKITHOHAJILHOTO IIEHTPA BO3MOXKHO B CITydae, €CJIi Ha MHOTO(QYHKIIMOHATBHBIHN IIEHTp, PEIICHUS
u aeicTBus (0e3/1eiCTBIE) KOTOPOTo 0OXKAIYIOTCS, BO3JIOKEHA (PYHKITUS MO TIPEIOCTABICHUIO



COOTBETCTBYIOLINX MYHUIIUIIAJIBHBIX YCIYT B IOJTHOM 00bEME B IMOPSAIKE, ONPEACICHHOM YacTbio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.8. Hapymienue cpoka wiaM TOpsKa BBIAYU JOKYMEHTOB IO PE3yJIbTaTaM IPEIOCTABIICHUS
MYHHULIMIIAJIBbHON YCIYTH.

359. IlpuocTaHOBIECHHWE TPEAOCTABICHUS MYHULUUOAIBHOW YCIYI'M, €CIM OCHOBAaHUS
MIPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (efiepaibHbIMU 3aKOHAMH U NMPUHATHIMU B COOTBETCTBUU C HUMHU
WHBIMH HOPMAaTHMBHBIMH TIPaBOBBIMH akTamMu Poccuiickoit ®eneparun u (wam) PecrmyOmuku Kpbim,
MYHUIIMIIAIGHBIMU TIPABOBBIMH akTaMu. B yka3aHHOM ciiydae nocynebHoe (BHecyneOHoe) 00kaaoBaHue
3asBUTEJIEM peUIeHWH W JaeWcTBUil (0e3lelcTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTpPa, pabOTHHUKA
MHOTO()YHKITHOHAJIFHOTO IIEHTPA BO3MOXHO B CIy4yae, €ClIM Ha MHOTO()YHKIIMOHAILHEIN [IEHTP, PEIICHUS
u JeiictBus (6e3neiicTBHE) KOTOPOrO O0OXalyloTcs, BO3JIOXKEHA (YHKIHUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIIMIAIBHBIX YCIYT B MOJHOM O0OBEME B MOPSAKE, ONMPEICICHHOM 4YacThio 1.3
crarbu 16 @enepanbHoro 3akoHa Ne 210 — @3.

35.10. TpeOoBanue y 3asBUTENS IPU NMPEIOCTABICHUN MyHULMIIAIILHONW YCIYTH JOKYMEHTOB MU
uHpOpMalY, OTCYTCTBUE M (MJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINUCH IPHU MEPBOHAYATIBHOM
OTKa3e B IpHEME JOKYMEHTOB, HEOOXOAMMBIX JAJISl MPEAOCTABICHUS MYyHULUNAIBHOW yciayru, au0o B
IPEJOCTaBICHUN MYHUIMIAIBHON YCIYIH, 32 UCKIIOYEHHUEM CIIyyaeB, MPEAYCMOTPEHHBIX IyHKTOM 4
gactu 1 crateu 7 @enepanbHoro 3akona Ne210 - @3. B ykazanHoM citydae pocyneOHoe (BHECyneOHOeR)
o0aJIOBaHUE 3asABUTEIIEM pEIICHUH u JeicTBuid (0e3melicTBHS) MHOTO()YHKIIMOHAIBHOTO IICHTpA,
paboTHHKAa MHOTO(YHKIIMOHAIGHOTO ILIEHTPa BO3MOXHO B CiIydae, €ClId Ha MHOTO(QYHKIMOHAJIHHBIHI
LEHTp, pelleHus U JedcTBus (0e3aeicTBUE) KOTOPOro OOXaJIyrOTCS, BO3J0XKEHa (QYHKIUS 110
IIPEJJOCTABIIEHUIO0 COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYyr B IIOJHOM 00beMe B HOpsIKe,
onpezaeneHHoM 4acTbio 1.3 crateu 16 denepanproro 3akona Ne 210 - @3.

36. Opransl rocy1apcTBeHHOM BJIACTH, OPTaHU3ALMH J0’KHOCTHBIE JIUIA, KOTOPbIM MOKeT
ObITH HANPaBJIeHA Ka7100a

36.1. B ciydae oOxanoBaHusi NecTBUil (Oe3meiicTBUs) WM pemeHus [J1aBbl aqMUHHCTPALUN
(YNOJTHOMOYEHHOI'O JIMIa), >kajnoba HampaBisieTcss B BBIIMIECTOSIIME OpraHbl M OpraHu3aluMd B
J0CyeOHOM MOPSAKE, B COOTBETCTBUU C ACHCTBYIOIUM 3aKOHOIATEIbCTBOM. .

B cnyuyae oOxanoBanus JgeiictBuit  (O6e3neHCTBHMA) WM pelIeHus 3aMmecTuTens [ naBbl
aJIMUHUCTpALMHY, JOJDKHOCTHOro nuna OpraHa, NpeloCTaBiISIOIIEro MyHHIMIIAIBHYIO YCIYTy, ’Kanoda
HaIlpaBJIsIeTCsA HAa pacCMOTpeHue [ maBe aAMUHUCTpALIVH.

B Oprane s 3asBuTeNei mpeaycMaTpuUBaeTCs HaJIMYWe HA BUIHOM MECT€ KHUTH KaloO H
MPEIIOKEHU .

36.2. B ciuywsae oOxanoBaHus jAeiicTBuil (0e3leWCTBUS) WM  pelieHus pabOTHUKOM
MHOTO(YHKIIHOHAILHOTO TEHTPA, OCYIIECCTBIIAIONIETO NMPHEM JTOKYMEHTOB, jXaysio0a HarpaBiseTcss Ha
paccmorpenue qupektopy I'bBY PK «M®L».



B cnyuae obGxanoBanust neiictBuii (Oe3mericTBust) wim pemeHus aupekropa ['BY PK «MO®ILly
(YroTHOMOYEHHOTO JHIa), kamoda Hampasmsercs Yupemutento ['BY PK «M®Ily» - MunucrepcTBy
BHYTPCHHEH MOJIUTUKH, HH(DOpMaIuu 1 cBsizu PecrryOnuku Kpbim.

B MHOrogyHKuMOHaIBLHOM LEHTpE s 3asBUTENECH NpeAyCMaTpUBAETCS HaJIM4YUE€ HA BHUJIHOM
MeCTe KHUTH KaJo0 U MPEJIOKESHHH.

37. IopsiA0K MOXAYM U PACCMOTPEHHS KAJT00bI

37.1. XKanoba momaercst B mucbMeHHON (hopme Ha OyMa)KHOM HOCHTENIE, B DJICKTPOHHOU (dopme
(mocpenctrom EIIT'Y, PIII'Y, odpurnmansHoro caiita Oprana, 3JIGKTPOHHOH IOYTHI), IIOYTOBOM CBSI3bIO, B
XO0JIe TPENOCTABJICHUS MYHUIUIAIBHON YCIyrd, MPU JUYHOM oOpamieHun 3asButens B OpraHn u
MHOTO(QYHKITHUOHATBHBIA IICHTP, TOCPEICTBOM TeIePOHHON «ropsiuell ymHuM» CoBeTa MHUHHCTPOB
PecniyOnnku Kppim.

Kanoba nomkHa conepxarh:

1) HauMeHOBaHHME OpraHa, MPEJIOCTABISIFOLICTO MYHHUIHMIIAIBHYIO YCIYTy, HODKHOCTHOTO JIMIIA
OpraHa, TpPEJOCTABISAIOIIET0 MYHUIMIAIBHYIO  YCIyry, JU0O0 MYHHUIMIIAIGHOTO  CIY)Kallero,
MHOTO(YHKITHOHATBHOTO IIEHTpPa, €ro PYKOBOAUTENS W (Wiu) paOOTHUKA, PENICHUS W JICHCTBUS
(Oe3nelicTBUE) KOTOPBIX 00KAITYIOTCS;

2) bamuinio, UMs, OTYECTBO (MOCICIHEE - MPH HAJIMYHH), CBEICHHUS O MECTE >KUTEIbCTBA
3asBUTENS - (PU3UYECKOTO JUIa JTUOO HAWMMEHOBAHHE, CBEJCHUS O MECTE€ HAXOXKICHHS 3asBUTENS -
IOPUMYECKOTO JINIA, a Takke HOMep (HoMepa) KOHTAKTHOTo TenedoHa, ajapec (ampeca) 3JICKTPOHHOM
MOYTHI (TP HAJMYMHU) U TOYTOBBIN aJpec, M0 KOTOPBIM JOHKEH OBbITh HAIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBeneHus 00 00KaTyeMbIX pEIICHHUIX U AeHCTBUAX (Oe3eHCTBUN) OpraHa, Mpea0CTaBIISIONIEro
MYHUITUTIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIAa OpraHa, MpPeAOoCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY,
160 MYHUIUIIATIBHOTO CITy’Kalllero, MHOTO(YHKIIHOHAIBHOIO LIEHTpAa, paboTHUKa
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA;

4) AOBOJIbI, Ha OCHOBAHHUMHU KOTOPBIX 3adBUTCIIbL HC COINIACCH C PCIHICHUCM H I[GI;'ICTBPIGM
(663ﬂeﬁCTBHCM) opraHa, npcAaoCTaBJIdOIICTO MYHUIUIIAJIBHYKO YCIYTry, HOJDKHOCTHOTO JIMIa OpraHa,
MpeaOCTaBIAOIICTO MYHUIUITIAJIBHYIO yciayry, 0o MYHUIUIIAIBHOTO CJIY’Kallero,
MHOFO(I)YHKI_II/IOHS.J'IBHOFO LEHTpa, pa6OTHI/IKa MHOFO(I)YHKI_II/IOHaJIBHOFO LOCHTP. 3asgBUTEICM MOTYT OBITh
MMpEACTaBJICHBI JOKYMCHTBI (HpI/I HaJ'II/I‘{I/II/I), IMOATBEPKAAOIINEC TOBOABI 3adBUTCIIA, 100 UX KOIHHU.

38. Cpoku paccMOTpeHHS KAJT0ObI

38.1. B cnyuae mocynebHoro (BHecyaeOHOTo) oOkaloBaHUS 3asBUTEIEM PEIICHUN W JACHCTBHIA
(6e3meiicTBUs) opraHa, MPEIOCTABIISIONIET0 MYHUIIMTAIBHYIO YCIYTy, MHOTO(YHKIIMOHATBLHOTO IIEHTPA,
yapeauTesns MHOTOQYHKIIMOHATIBHOTO IEHTPA, kKano0a MOJUIKUT PACCMOTPEHUIO B TeueHue 15 pabounx
IHEW cO MJHS €€ pEerucTpanud, a B CiIyd4ae OOKAIIOBaHHMS OTKa3a OpraHa, IPeIOCTaBIISFOIIETO
MYHHIIHITATEHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO IICHTPA, B IIPUEMe JJOKYMEHTOB Y 3asSBUTEIIS TUOO B



WCTPABJICHUU JONMYIIECHHBIX ONEYaTOK M OMmMOOK WM B cily4yae OO0XKaJOBaHUS HapyLICHUS
YCTAHOBJICHHOTO CPOKA TaKUX MCIPABJICHUH - B TeUeHHE 5 pabouux JHEH CO AHA ee PerucTpalty.

39. Pe3ysbTaT paccMOTpeHUs KaJI00bI
39.1. 1o pe3ynbTaTram paccMOTpPEHUs KaloObl MPUHUMAETCS OJHO U3 CIETYIOIINUX PEIICHUN:

a) ’xanoba yJOBJIETBOPSETCS, B TOM YUCIE B (JOpME OTMEHBI IPUHSATOTO PELICHHUs, HCIIPABICHHS
JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTaTe MPEAOCTABICHHUS MYHUIUIIAIBLHON yCIYTH
JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXHBIX CPEACTB, B3MMAaHME KOTOPBIX HE MPEAYyCMOTPEHO
HOpPMAaTHBHBIMU NIPaBOBBIMU akTamu Poccuiickoit @enepanyu u (uinn) Pecrydmmku Kpbim;

2) B yIOBJIETBOPEHHH KAIOOBI OTKA3bIBACTCA.

39.2. B ciyuae ycTaHOBICHHS B XOJI¢ WJIHM IO pe3yJbTaTaM pacCMOTPEHHs KajloObl MPHU3HAKOB
CoCcTaBa aJMUHHCTPATUBHOIO INPABOHAPYIICHUS WM HPECTYIUICHHS OJDKHOCTHOE JIMIO, HaJeleHHOEe
MOJHOMOYHMSIMH 10 PACCMOTPEHHUIO KajJo0 He3aMeUIMTENIbHO HANpPaBISIOT MMEIOIIUECS MaTepHajbl B
OpraHbl IPOKYPATYPBIL.

40. ITopsinok nHGOPMHUPOBAHMS 3asIBUTEJIS 0 Pe3yJIbTATAX PACCMOTPEHHUS KAJIO0ObI

40.1. He mozgHee AHS, CIAEAYIOLIETO 3a THEM MPHUHITHUS PEHICHMS], 3aSBUTENIO B MUCHMEHHOU
dbopMe M TO JKEIAaHWIO 3asBUTENIS B JJIGKTPOHHOH (hopMe HampaBiIseTCs MOTHBHUPOBAHHBIM OTBET O
pe3ynbTaTax pacCMOTPEHHS KaTO00bI.

40.2. B ciydae npu3HaHHA KaT00BI MOJIEKAIIEH YIOBICTBOPEHUIO B OTBETE 3asIBUTENIO, AACTCS
uHpopManusa O JEHCTBUAX, OCYIIECTBISIEMBIX OPraHOM, MPEAOCTABISAIONIMM MYHUIUMNAIBHYIO YCIYTY,
MHOTOQYHKIIMOHAJIbHBIM IIEHTPOM B II€JIIX HE3aMEJUIMTEIBbHOTO YCTPAHEHHS BBISBIECHHBIX HapYyLICHHUU
MIPU OKa3aHUM MYHHUIIUIAIBHOM YCIIYTH, a TaKKe MPUHOCITCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBA 1
yKa3bIBaeTcsl MH(opManus o AadbHEHIINX NEHCTBUSIX, KOTOPbIE HEOOXOJUMO COBEPIIUTH 3aSBUTENIO B
LEJSIX OJTy4YeHUsI MyHULIUTIAbHON YCIYTH.

403. B cmyuae mpu3HaHHUS KaNOOBI HE MOJUICKAIIEH yTOBIECTBOPEHHUIO B OTBETE 3asBUTEIIIO,
AAar0TCA apryMCHTHPOBAHHBLIC PA3bACHCHUA O MPUYHMHAX IPUHATOrO0 PCIICHHA, a4 TAKIKE I/IH(l)OpMaHI/ISI (6]
MopAAKe o0KaoBaHus IIPUHATOrO PCIICHMA.

41. Tlopsinok 00:xaJI0BaHUs pelIeHus Mo xKajnode

41.1. IlpunsToe, Mo pe3yabTaTaM PacCMOTPEHUs KaJOObl, pEIIeHnE MOXKET ObITh 00’KaJIOBaHO B
MOpSAJIKE, YCTAaHOBJIEHHOM JICHCTBYIOIIUM 3aKOHOAATeNbCTBOM Poccuiickoit @exnepanuu U (UIIH)
PecniyOnnku Kppim.



42. TIpaBo 3asiBUTeJIs1 HA NOJTy4YeHHe HHPOPMALUHM M JOKYMEHTOB, HE00X0IMMBbIX /LI
000CHOBaHMS M PACCMOTPEHMS KAJI00bI

42.1. 3asButenp BrpaBe oOparuthecsi B OpraH, MHOrO(QYHKIMOHAJIBHBINA LEHTP 3a MOJy4YCHHEM
uHpOpMaLUU U TOKYMEHTOB, HEOOXOAUMBIX JI1 0OOCHOBAHMSI M PACCMOTPEHUS Kajlo0bl, B MTMCbMEHHOMN
¢dbopme, B TOM UuCIIe IPU JINYHOM OOpaIeHUH 3asiBUTEINS, WIN B JICKTPOHHOM BH/IE.

43. Cnoco0bl HH(POPMUPOBAHUS 3asiBUTEJIEH 0 MOPSAIKe MOAAYU U PACCMOTPEHMS KAT00bI

43.1. Uadopmanuio o mopsake Mmogadyd U pacCMOTPEHHUS jKalo0bl 3asBUTEh BIIPABE TOIYyYUTh HA
MH(OPMALIMOHHBIX CTEHJaX, B MeCTax MPEIOCTaBICHUS MYHHUIMNAIBHON YCIyrd, MOCPEICTBOM
TeaeOHHON CBS3U, MPU JHUYHOM OOpalIeHHH, MOCPEACTBOM IOYTOBOW CBS3M, B DJIEKTPOHHOM BHJIE
(EIT'Y, PIII'Y, odunmansueiit caiit Oprana, opunuansueiii caiit 'bBY PK «M®Ly, snekTpoHHas modra
Oprana).

Hpencez[aTenb COBXO03HEHCKOTO CEJILCKOI'0 COBETA -

riaBa agMUHUCTpanuu COBXO3HEHCKOT'O CEJIbCKOTO ITOCEICHHUS B.A . KoBtyH



ITpunoxxenne Ne 1

K aIMAUHHCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIyTH
«Bbl1aua apXUBHBIX CIIPABOK, aPXHUBHBIX
BBIIIMCOK U apPXUBHBIX KOIIUH 110 COLIMAIIBHO-
IIPABOBBIM 3aIIpocam» A IMUHUCTPALUN

(Ha3BaHME apXUBa)

(mouToBBIi MHAEKC, anpec,

TenedoH, pakc)

(agpecar)

ApXMBHaA CIIpaBKa

No

(mara)

Ha Ne

oT




OcHOBaHUE:

PYKOBOI[I/ITCJ'IB opraHu3anuu

(moxnuce) (pacmmndpoBKa NOAIUCH)

[euats

Hcnionmaurenp

tenedoH

ITpunoxxenne Ne 2 x
K aJMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIIEHUS MYHULIUTIAIBHON YCIYTH

«Bbmaqa APXUBHBIX CIIPABOK, apXHWBHBIX
BBIITMCOK U apXHUBHBIX KOITHH TI0 conuaJibHO-
IIpaBOBBIM 3aITpocam»

AMUHHCTpALIIU




(Ha3BaHHE apXUBa)

(1104TOBBIH MHAEKC, anpec,

TenedoH, daxc)

(ampecar)

APXHNBHAS BBIIIUCKA
Ne

(mata)

Ha Ne oT




OcHOBaHUE:

PYKOBOI[I/ITCJ'H) opraHu3anuvu

Hcnomaunrenn

TenedoH

(moamnuce) (pacmmndpoBKa MOAIHCH)

[Meuats

[Tpunoxxenune Ne 3

K aJIMUHHCTPAaTUBHOMY PETJIaMEHTY
MPEAOCTaBICHUS] MYHUIIUITAIbHON YCITYTH
«Bp11aua apXMBHBIX CIIPaBOK, apXUBHBIX
BBITIMCOK U apXUBHBIX KOIHUM 11O
COITMATLHO-TIPABOBBIM 3aIpPOCam»
AJIMUHHCTpalUu

(®.1.0., 1ub0 HauMEHOBaHHKE
IOPUINYECKOTO JIUIIA)

(ampec mMecTa KUTENbCTBA, aApeC s
KOPPECIOH IEHITUH )

(KOHTaKTHBIN TeIe(OH)

(37eKTpOHHAas TIOYTa)



3ASBJIEHUE

O IIPEAOCTABJIICHUU ApXHUBHBIX CIIPABOK

[Iporry nmpenocTaBUTh /apXUBHYIO CITPABKYy/apXUBHYIO BBIITUCKY/apXUBHYIO KOTTHIO/TEMaTHYECKUI
(noouepkuyms HydHcHoe)

MepeyeHb/TeMaTHUECKYI0 TOMOPKY/TeMaTHUecKuii 0030p/:

Jia pusnueckoro nuuna:

«_ » 20 r.

(moamuce) (pacmmdpoBKa MOAMKCH)

(IOKyMEHT, TOATBEP K IAOIIUH MpaBa (TIOJTHOMOYHNS) IPECTABUTENS)

Jns ropuAn4ecKoro Jmia

« » 20 r. PykoBoxurens
(HaMEeHOBaHUE I0P. JIUIIA) (moamuce) (pacumdpoBKa MOAMHCH)
M.IL

(IOKyMEHT, MOITBEP K IA0IUH MpaBa (MIOJTHOMOYHNS) IPECTABUTENS)



Brigana

[Tpunoxenue No4

K aMUHUCTPATUBHOMY perjiiaMeHTy
MPEAOCTABICHUS] ~ MYHHMIMNAIBHOM  YCIyrH
«Bpliaya apXMBHBIX CHPABOK, apXMBHBIX
BBIIIMCOK M apXMBHBIX KOIHUU MO COLHUAJIbHO-
[IPaBOBBIM  3ampocam»  AJMHUHHCTpaLUU

PACIIMCKA B IOJYYEHUU JOKYMEHTOB

(coomeemcmeyem pekeusumanm,

VKA3AHHBIM 8 JHCYPHATIE pecucmpayuil)

(D.1.0. 3aa6umens)

[IepedyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSTENBHO:

1.

2.




IlepeueHb JOKYMEHTOB, KOTOpPbIE OyIyT IOJYyYEHBI 10 MEXKBEIOMCTBEHHBIM 3aIIPOCAM (3ANOIHAEMCS 8
cnyuae, eciu maxkue OOKyMeHmyl He Obliu npedcmagienvl 3aseumenem no cOOCMEenHOU UHUYUAmuee).

1.

2.

(Oonarcnocmov, .H.O. 0ondcHOCmMHO20 Tuya, NOONUCH 8b1OABULE20 PACNUCKY)



[Tpunoxenue Ne 5

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MIPEA0CTaBICHUS MYHUIIUITAIBHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBITIMCOK U apXUBHBIX KOIUH 10
COITMATBHO-TIPABOBBIM 3aIpOCaM»
AMUHUCTpALIIU

3AITPOC
Ui 0pOpMIICHHS ApXUBHOM CIIPaBKH, apXWBHOW BBINKUCKU, ApXUBHOM KONHMH (HY)KHOE MTOTYEPKHYTH) 110
JIOKyMEHTaM

Ha3Banue Oprana
Nudopmanus 0 mepcoOHATBHBIX JaHHBIX XPAaHUTCS U 00pabaThIBacTCs ¢ COOIIOICHIEM
POCCHUICKOT0 3aKOHO/IATENbCTBA O IEPCOHANIBHBIX JAaHHBIX. 3alONHI TaHHYIO aHKETY, Bbl naete
coryiacue Ha 00pabOTKy MEePCOHANBHBIX JAHHBIX <*>,

Oamunust, UM, OTYECTBO 3asBUTEIS,
JMaHHBIC TacrmopTa (cepus, HOMEp, KEM BbIIaH,
JaTa BbIIauN)

Howmep u narta 10oBEpeHHOCTH
( mpu HANMTMYMK)

damunus, UMs, OTYECTBO, JIMLA, O  KOTOPOM
3ampamnMBaeTcs apXuBHas BBIMHCKA)

Tema 3arpoca :

IMpuBaTU3alrA KUJIbA, OTBOJ 3EMIIN,
BBIJICTICHUE 3€MEJIBHOTO Y4acTKa,
IIEPEMMEHOBAHNE YIINLIBL; IPUCBOEHUE aJipeca,
BBIJICJICHHE JKUAJION TUIONIA/IN , OTIEKA U T.JI.
(Hy’»XKHO€ TIOJTYEPKHYTh )




PexBusutnl 3alpanrBacMbIX JOKYMCHTOB
:HOMEp | J]aTa PeuIeHus , MPOTOKOJIA ,IpUKa3a

,HJ'IS[ KaKou oeim  3alpamuBacTCs apXUBHas
CIIpaBKa

Crnioco0 monydeHust 0TBeTa Ha 3anpoc( JIMYHO,
MTOYTOM)

Anpec peructpanuu(Iponucky) , reaeon

Cnocob IMOJIy4CHH OTBCTA HA 3aIIpOC

Jlist kako# 1enu opopMIIsieTcst 3armpoc

I[loomnmce

(momnmMce IOJIL30BATEJIS)




3AIIPOC

ITpunoxxenue Ne 6

K aJIMHHHCTPAaTUBHOMY PEIJIaMEHTY
IIPEAOCTABIICHNS MYHULIUIIAIBHOM YCIIYTH
«Bplauya apXuBHBIX CIIPABOK, apXUBHBIX
BBIIIMCOK U apXUBHBIX KOIIUH 110 COLIMAIIBHO-
IIPAaBOBBIM ¥ UMYILECTBEHHBIM 3aIIPOCaM)»

Ui 0pOpMIICHHS apXUBHOM CIIPaBKH, apXUBHOW BBINKUCKU, ApXUBHOM KONHUH (HY)KHOE MTOTYEPKHYTH) 110

JIOKYMEHTaM

Ha3BaHHUC OpraHa

Wudopmarivs o nepcoHanbHbIX JTaHHBIX XPaHUTCS U 00pabaThIBaeTcs ¢ COOIOCHIEM

POCCHUICKOI0 3aKOHOAATENLCTBA O IEPCOHANIBHBIX JaHHbBIX. 3allOIHI JaHHYIO aHKeTYy, Bbl naere

coryiacie Ha 00paboOTKy MePCOHATBHBIX JAHHBIX <*>,

damunus, uMs, OTYECTBO  (TIOJHOCTHIO)
3asIBUTEIIS.
- Jlara poxneHuu.

-JlanHbBIe TacriopTa (KeM BBIJIaH, CEpPHsi, HOMEp,
JlaTa BbIJIavuN).

- Craryc (neHcuonep , 6e3paboTHBIH,
clTy>Kaliui, pabOTHUK, CTYJI€HT)

damunus, UM, OTYECTBO JIHUIIA,
3ampamyBaroIlero CHpaBky (Mpu HaIWYUH
JIOBEPEHHOCTH);

AaTra U HOMEp JOBECPCHHOCTHU.

N3menenne  (GaMuiany, WMEHH, OTYECTBA
3asIBUTEIS c yKa3aHueM nar (3a
3anpanMBaeMbli IEprUo)




Tema 3ampoca (oOparieHus):

1. TpynoBOH CTax :

-[I0JJHOE€ Ha3BaHUE OpraHU3aluy  COIJIACHO
3aIMCHU B TPYAOBOU KHUXKKE;

-HOMCpa MW JaTbl IIPUKA30B O IpPHUEMC H
YBOJIBHCHUH, HAXO0XIACHHUHU B JOJIOCPOYHBIX
KOMaHIUPOBKaAax, B y‘IC6HBIX OTITYCKax.

2. 3apriara:
-TI0JIHO€ Ha3BaHUE OPTaHU3ALINY;
-KpalHUE JaThl 3alpalluBAEMbIX CBEICHHUI;

-Ha3BaHHUE OT/EJOB U JOJDKHOCTEH COrjacHo
3anucen B TPYLOBOHI KHMKKE B
XPOHOJIOTUYECKOH IOCIIeA0BaTeNbHOCTH ( 3a
3anpamvBaeMblil IEPUOJ)

J1aThl poKIeHHS AETEN U BpEMS HAXO0XK/ICHUS B
OTIlyCKE MO0 yxomy 3a pebeHkoM (3a
3anpamMBaeMblil IEpUOJ)

Anpec peructpanuu (IpONUcKy) TeaehoH

Anpec (haKTHUECKOTO IPOKUBAHUS

JInst KakoM Lenu  3anpaniMBaeTCs apXUBHAA
CIpaBKa

Crnioco6 nonmy4yeHus (JTUYHO, TOYTOH)

20 r

(Hara)

ITonnuce

(ToAHCH TTIONB30B aTeIs)




