AIMHUHHUCTPALIIUA
COBXO3HEHCKOTI'O CEJBCKOI'O ITIOCEJIEHUSA
KpacHonepexonckoro paiiona Pecny0uku Kpbim

IMOCTAHOBJIEHUE
22 okts6ps 2019 roga c.CoBxo3HO€E Ne 178

OO0 yTBepkACHUHN aIMUHUCTPATUBHOIO PErilaMEHTa
peI0CTaBICHUSI MyHUIIMTIATBHON yeinyrH «Boimaua
aApPXMBHBIX CIPABOK, APXUBHBIX BBHIITUCOK U aPXUBHBIX
KOIUH MO COIMATBHO-TIPABOBBIM 3aIpOCam»»

B cootBercTBHE ¢ henepanpbabiM 3ak0HOM OT 06.10.2003 1. Ne 131-D3 «O06 0o6mmmx
MIPUHLNNAX OPTaHU3allMM MECTHOro camoymnpasieHusi B Poccuiickon denepauymn», OT
27.07.2010 Ne 210-®3 «O06 opranuzauud  OpeIOCTaBICHUS rOCyJ1apCTBEHHBIX 151
MYHUIMINAIBHBIX yCIyr», no nopydeHuto Ilpoxyparypsl Pecniyonuku KpbeiM ¢ 1emnbio
peanu3alnuyu MEPOINPUATUN MO TUNU3ALMM MyHUIUNAIBHBIX ycayr B PecnyOnuke Kpbim
ucx. Ne 16/01-34/1169/11 ot 21.05.19r , pyKOBOACTBYSACH YCTaBOM MYHHULHUIAIBHOTO
oOpazoBanust COBXO3HEHCKOE celbCckoe TmoceneHue KpacHomepekornckoro paiioHa
PecniyOnuku KpbiM, anmunuctpanyst COBXO3HEHCKOTO CEIbCKOTO MOCEIEHUS

MOCTAHOBJISAET:

1.YTBepauTe AIMUHUCTPATUBHBIN PETJIAMEHT MPEAOCTABICHNAS MYHULUNAIBHOW yCIYTH
«Bpimaua apXMBHBIX CIPaBOK, apXMBHBIX BBIIMMCOK M apPXMBHBIX KONHUU IO COLMAIBHO-
IIPaBOBBIM 3aIIPOCAM»

2.IlpenocraBieHue MyHULUMIAIBHOW YycIyrn «Bplmada apXUBHBIX CIPABOK, apXHBHBIX
BBIIIMCOK M APXMBHBIX KONWH MO COLMAJIBHO-IIPABOBBIM 3alpocaM» OCYIIECTBIISITh B
COOTBETCTBHUHM C YTBEPKICHHBIM PETJIAMEHTOM.

3.Hacrosimee  mocraHoBieHue  OoOHapojoBaTh, Ha  caite  AJIMUHUCTpPAINH
KpacnHonepekornickoro paiioHa pa3MmeiieHHOM Ha oduiranibHoM mopraine [IpaButenbcTBa
Pecniyomuku Kpeim 1o agpecy http://krpero.rk.gov.ru B pasaene, (MyHHUIMITaIbHBIC
oOpazoBanusi / COBXO3HEHCKOE CEIbCKOE MOCEJIeHue), 1 Ha MH(GOPMAIIMOHHOM CTEHJIE
Anmunuctpaiuu COBXO3HEHCKOTO CeIbCKOro mnoceneHus KpacHomepekornckoro paioHa
Pecnnyonuku KpsiM mo  anpecy: Pecnybnmuka KpsiM, KpacHomepekorickuii paiios, c.
Cosxo3Hoe, nep.Hosblit 1.4

4. Hactodilee TMOCTaHOBJIEHWE BCTYNMaeT B CWIYy C MOMEHTa O(HUIMAIBHOTO
0OHApOIOBAHUSI.

5.KonTposs 3a rcnonHeHneM HacTOSIILEro MOCTAHOBJICHHSI OCTABIISIO 32 COOOI.

IIpencenarens COBXO3HEHCKOTO CEIBCKOTO
COBETa — IJIaBa aAMUHUCTPALINH
COBX03HEHCKOI'O CEJIbCKOTO MOCEIEHUS B.A.KoBTyH



AIMUHHMCTPATHBHBIN perjiaMeHT
Npea0CTABJICHU MYHMIMIIAJIBHON yCayru «Bbliaya apXuBHBIX CIIPABOK,
apPXMBHBIX BBIIIMUCOK M APXMBHBIX KON 110 CONMATBHO-IIPABOBBIM 3aIPOCaM»

I. O0mue nosnoxeHus
1. IlpeameTt peryJiMpoBaHusi aAMUHUCTPATHBHOIO PerjiaMeHTa

1.1. AIMUHUCTpPATUBHBIA PETJIIAMEHT MPEAOCTABICHUS MYHULMUIAIBHOW YCIyTH
«Bpiaya apXMBHBIX CIPaBOK, apXHMBHBIX BBITMCOK W apXMBHBIX KOMHUW MO COLUAIBHO-
MIPaBOBBIM 3ampocam» (Hajee — AIMHUHUCTPATUBHBINA PErJaMEHT) ONpPEACIIAET MOPSIOK U
CTAHJApPT MPEIOCTABICHUS MYHULMIIAJBHONW YCIYI'M, CPOKM W TIOCJIEIOBATEIBbHOCTD
JNEUCTBUN MO €€ HMCIOJHEHUIO0 aJIMHHHCTpAauuu COBXO3HEHCKOI'O CEJIbCKOrO IMOCEJICHHUS
Kpacnonepekonckoro paiiona Pecnyomukum Kpeim (mamee — Opran). Hacrosmmii
AJIMUHHUCTPAaTUBHBIA  perjJaMeHT pa3paboTaH B  LENAX IOBBIIEHUS  KadecTBa
IIPENOCTABIICHUS U UCIIOJIHEHHUSI MyHULIUIIAJIBHOM YCIIyTH, B TOM YHCJIE:

- YHOPSAAOYEHHS aIMUHUCTPATUBHBIX IIpoLEeAyp (AeHCTBHI);

- COKpalleHUs1 KOJIMYECTBA JIOKYMEHTOB, IPENOCTABISIEMBIX TpaXKAaHaMHu IS
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

- YCTAHOBJICHUS! OTBETCTBEHHOCTHU JIOJDKHOCTHBIX JIMI OpraHa, npeaoCTaBIsSIOIUX
MYHUILIMIIAJBHYIO YCIYTy, 32 HECOOIIOACHHE UMH TpeOOBaHUN AJIMUHUCTPATUBHOTO
perjJaMeHTa MpH BBIIOJHEHUHU aIMUHUCTPATUBHBIX MIPOLEAYp (IeHCTBHI).

1.2. TemaTnka 3ammpocoB COIMAIBHO-NIPABOBOTO XapaKTepa, OXBATHIBAET BOMPOCHL: O
IPAXKJAHCKOM COCTOSIHUM, MOATBEPKIECHUU TPYJIOBOIO CTaXa, pa3Mmepax 3apaboTHOM
IaThl, MPOXOXKJIEHUH CcIoy:kObl B BoopykeHHbIX cunax, ydacTuu B Benukoi
OteuectBeHHOI BoiHE 1941 - 1945 rr. u Apyrux BOEHHBIX KOH(MIMKTAX, HECYACTHBIX
ClIy4yasX Ha MPOU3BOACTBE, HATPAXKIAEHUN TOCYIAPCTBEHHBIMA H BEJOMCTBEHHBIMU
HarpajgaMy, MPUCBOEHUM TMOYETHBIX 3BAaHUW, MOJYYEeHUH OOpa30BaHUs, ONEKYHCTBE,
[IATPOHUPOBAHUU, O  pEIpeccHusx, JACNOpPTALMM, HACHUIBCTBEHHOM  BBICECJICHUH,
npeObIBaHUM B KOHLIJIArepsiX, O MOATBEPKACHUN UMYIIECTBEHHBIX U IPYTHX IPaB.

Nudpopmanysg colManbHO-NIPABOBOTO XapakTepa IO 3ampocaM TpaxaaH U
opraHuzanuii BbaeTcss B (OpMe apXWBHOW CIpPABKU, APXUBHOW KOMHH W apXUBHOU
BBIITUCKH.

ApXuBHas cripaBKa - JOKYMEHT, COJepKallluid apXUBHYIO HH(OPMALIMIO O IPEeIMETE
3ampoca, ¢ yYKa3aHUEM ITOMCKOBBIX JAaHHBIX JOKYMEHTOB, Ha OCHOBAaHMM KOTOPBIX OHa
COCTaBJICHA.

ApXHBHasi KOMUS - JIOKYMEHT, BOCHPOM3BOJSAIIMNA TEKCT WM H300paKeHHUE
apXMBHOTO JOKYMEHTA, C YKa3aHUEM €T0 IMOMCKOBBIX JTaHHBIX.

ApxuBHas BBIIHCKA - JOKYMEHT, JOCIOBHO BOCIPOU3BOJSAIIMN 4YacTh TEKCTa
apXMBHOIO JTOKYMEHTA, OTHOCSIIYIOCS K OIpPEAeICHHOMY BONPOCY, (DakTy WM JUILY, C
YKa3aHHEM MTOMCKOBBIX JAHHBIX JIOKYMEHTA.

HNupopmainoHHOE MUCEMO — MHCbMO, COCTABJICHHOE Ha OJaHKE apXuBa IO 3alpocy
MOJIb30BATENs, coJepkaniee HWHGOPMALMI0O O XpaHSAMIMXCS B apXUBE AapXUBHBIX
JOKYMEHTax I0 OMpeIe]IeHHON mpobiaeme, TeMe.

2. Kpyr 3asiBuTes1eil Npu Npea0CTABJIEHUM MYHUIMIIAJIBHON YCIyTH
2.1. 3agBuTENsIMM Ha MNPEJOCTABICHHE MYHULHUIIAJBHON YCIYTH SBISIOTCS



buznueckre Wiv I0pUANYECKUe 1A (1anee - 3asiBUTENb).

OT uMeHH 3asBUTENEH MOTYT BBICTYNATh WX MPEICTABUTENHN, IEHCTBYIOLINE B
COOTBETCTBUHU C IOJHOMOYMSMHU, MOATBEPKIAEMBIMA B YCTAHOBJIIEHHOM 3aKOHOM
HOPSIZIKE.

3. TpedoBaHus K NOPSAAKY HH(POPMHUPOBAHUSA O MPEIOCTABICHUN
MYHHUIHMIIAJIbHON YCIYyTH

3.1. Tlopsimox monydeHus wHPOPMAMK TIO BOMPOCAM  MPEAOCTABICHUS
MYHUIIMIIAJIBHONW YCIYTH U YCIYT, KOTOPBIE SBISAIOTCS HEOOXOIUMBIMU M 00s3aTeNIbHBIMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAIIBHON YCITYyTH:

1) nyOnuyHOE€ NMCBMEHHOE KOHCYJbTUPOBAaHUE (IMOCPEACTBOM pa3MEIICHHUS
uH(pOpMaIun):

- Ha o¢unuanbHoM BeO - caiite Oprana u [ocymapcTBEHHOro OIOMKETHOTO
yupexaenuss PecnyOnnku KpeiM  «MHOroQyHKIMOHANBHBIA LEHTP NPEAOCTaBICHUS
roCcyJapCTBEHHBIX U MyHUIIMTIAIBHBIX YCIyr» (nanee — ['BY PK «M®ILy);

- B (pemepanbHOIl rocygapcTBeHHOM MH(OpMAIMOHHON cucTteMe «EIUHBIN mopTat
rOCyJapCTBEHHBIX W MYHUIMNAIBHBIX yciuyr (pyHkuuit)» (mamee — EITY) u B
rocyapcTBeHHOM  HH(popmannoHHOW  cucreme  «llopran  rocymapcTBEHHBIX U
MyHUIIUNIATBHBIX yeryT Pecyonuku Kpeimy (nanee — PIITY);

- Ha WH(OPMAIMOHHBIX CTEHJAX, B MECTaX MPEJOCTABICHUS MYHHUIUTIATBHOM
yciyru Oprasa 1 MHOTO(DYHKIIMOHAJIBHOTO IIEHTPa MPEI0CTaBIEHUS TOCYIAPCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT (Aajiee — MHOTO()YHKIIMOHATIBHBIN LIEHTP);

2) MHAMBUIYAJIbHOE KOHCYJIBTUPOBAHHE IO CIPABOYHBIM TEIEPOHHBIM HOMEpPAM
Oprana 1 MHOTO(DYHKIIMOHAJIbHBIN LIEHTP;

3) MHAMBUAYaJbHOE KOHCYJIBTUPOBAHHE IO IMOYTE, B TOM YHUCJE IOCPEICTBOM
AIIEKTPOHHOM MOYTHI (B Cy4ae MOCTYIJIEHHUS] COOTBETCTBYIOIIETO 3ampoca B Opran wiu
MHOTO()YHKITMOHAJILHBIN IIEHTP);

4) OCpeICTBOM MHAUBUAYAIBHOTO YCTHOTO HH(GOPMUPOBAHUSI.

3.2. IlybmuyHO€ THMCHBMEHHOE KOHCYJIBTUPOBAHUE OCYLIECTBISIETCS IyTEM
pa3MeneHrs WH()OPMAIIMOHHBIX MaTepHalioB Ha WH(MOPMAIIMOHHBIX CTEHJIAaX B MECTax
MPENOCTABICHUS MYHUIIUTIAIBHONW YCIyTH, MyOIUKauu HHHOPMAIIMOHHBIX MaTeprajoB B
CpelncTBax MaccoBod WHGOPMAIMM, BKIIOYas MyONHKAIUI0O Ha O(HUIIMATBHOM caiTe
Oprana u I'BY PK «M®ILl», EIIT'Y, PIII'Y. KoncynsrupoBaHnue myTeM MTyOIHKAIIUU
MH(OPMAIIMOHHBIX MAaTepUaioB Ha OQUUUAIBHBIX CalTax, B CpPEICTBAX MAacCOBOM
MH(}OpMaIMU PErTHOHAIBHOTO YPOBHS OcyliecTBisgeTcss OpraHom.

Ha  wundopmammonnsix  creHpax OpraHa, B  MecTax  MPEJOCTABICHHUS
MYHUIMTNIATBHOM YCIYTH, pa3MellaeTcs clieayromnas nHhopMarus:

- ucuyeplbiBaomas HHPOpMALKs O TOPSAAKE MNPEIOCTaBICHUS MYHUIUIAIBLHOU
YCIIyTH;

- BBIICPKKU U3 AJIMUHUCTPATUBHOTO PETJIAMEHTa U MPUIIOKEHHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX IMPEIOCTABIACTCS MYyHHUIUIAIbHAS YCIyra;
dbamunuu, UMeHa, oTyecTBa (TMOcieIHee - TPU HATMYUN) U JOJHKHOCTH COOTBETCTBYIOIIUX
JOJKHOCTHBIX JIUL], PEXKUM MpUeMa UMU 3asiBUTEIICH;

- anipec odurmanpHoro caiita ['bY PK «M®Ily, Ha KOTOpOM MOXKHO y3HATh apec u
rpaduku pabotsl otaenenuii (1eHTpoB) ['BY PK «M®Iy;



- BBIIEP)KKM M3 HOPMAaTHBHBIX MPABOBBIX AKTOB MO HAaMOOJIEE YACTO 33]1aBAEMBIM
BOITpOCaM;

- HMCUEPNBIBAIOLIUMN TIEPEUYEeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUHU C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHULIUIIATBHON YCIIYTH;

- (hopMbI 3as1BIICHUI;

- IEPEYECHb OCHOBAHUM ISl OTKAa3a B MPEAOCTABICHUN MYHULIMNIATBHON YCIIyTH;

- IOPSZIOK 00’KalOBaHUs PEIICHUM, N1eCTBUI WK 0e31eCTBUS JOKHOCTHBIX JIMII,
MIPENOCTABISAIOIINX MYHHUIUIIAJIBHYIO YCIYTY.

Ha wuHopManmMoHHBIX cTeHAaX MHOTO(QYHKIMOHAJIBHOTO LIEHTpa, B MecTax
MPEIOCTABIICHUSI MyHUILIUTIAIBHON YCIYTH, pa3MeIaeTcs cleayomas nHpopMaIus:

- NEepeYeHb MYHUUUIIAJIBHBIX YCIYT, HPEJOCTABICHUE KOTOPBIX OpPraHU30BaHO B
MHOTO(YHKIIHOHATHHOM IIEHTPE;

- CPOKH IIPEIOCTaBIECHUS MYHULIUITIATIbHBIX YCIIYT;

- pa3Mepbl TOCYIApCTBEHHOM TMOLIIMHBI W WHBIX IUIATEKEH, YIUIAYMBAEMbBIX
3asBUTEJIEM MPH MOJTYUYCHUN MYHULIUITAIBHBIX YCIYT, MOPSAI0K UX YIUIATHI;

- uH(popmanus O JOMOJIHMUTEIbHBIX (COMYTCTBYIOIIMX) YCIyrax, a Takxe 00
yclIyrax, HeOOXOAUMBIX M O0SI3aTENIbHBIX I MPEJOCTABICHUS MYHHUIIUIAIBHBIX YCIIYT,
pa3Mepax U MopsiJIKEe UX OIUIaThl;

- MOPSIOK OOXKaoBaHMs JEHCTBUM (O€3eiCTBUS), a TakkKe PEIIeHUH OpraHoB,
MPEAOCTABISAIONIMX ~ MYHULUHNAIbHBIE  YCIIYTH, MYHULIMOAIbHBIX  CIIYyXKalluX,
MHOTO()YHKIIMOHAJIBHOTO EHTPa, pA0OTHUKOB MHOTO()YHKIIMOHAJILHOTO LIEHTPA;

- uHdOpMaIUIO O NMPEAYCMOTPEHHOM 3akoHOIaTebCTBOM Poccuiickoit denepanuu u
Pecniyonuku KpbIM OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ OPTaHOB, MPENI0CTaBISIOIINX
MYHULUIAJIbHBIE YCIYT'H, PAOOTHUKOB MHOTO()YHKIMOHAJIBHOTO ILIEHTpa, PaOOTHUKOB
MIPUBJIEKAEMbIX OpPraHU3alui 3a HApPYLIEHUE MOPSAAKa MPEJOCTABICHHUS MYyHULMIIAIbHBIX
ycayr,

- uHGOpMAIMIO O TMOPSJIKE BO3MEILEHUS Bpela, NPUYMHEHHOIO 3asBUTENIO B
pe3ynbTaTe HEeHaJJIeKallero MCIOJHEHUs 00 HEUCHOIHEHUS MHOTO(QYHKIMOHAIbHBIM
IIEHTPOM WJM €ro pa0OTHHUKAMH, a TaKKe MPUBICKAEMbIMU OpTraHU3alUAMH WU X
paboTHUKaMH  OOS3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOAATETLCTBOM Poccuiickoii
denepanuu;

- pexuMm paboThl U aApeca HUHBIX MHOTO(PYHKIIMOHAJIBHBIX IIEHTPOB M
MIPUBJIEKAEMBIX OpTraHU3aIlNi, HAXOASAIIMXCS Ha TeppuTopun Pecrybmuku Kpbim;

- HHYIO0 HHQOpMaIUI0, HEOOXOAUMYIO JIJISl TOJYUYE€HHS] MyHULIUITAJIbHON YCITYTH.

3.3. UnauBunyanbHOe KOHCYIBTUPOBAHUE MO TeneoHy He JOHKHO MmpeBbimaTh 10
MuUHYT. OTBET Ha TeleOHHBIH 3BOHOK JOKEH HAyMHAThCA C HHQOpManuu O
HauMeHOBaHUM OpraHa, MHOroQyHKUHOHAJIBHOTO LEHTPa, B KOTOPbIA MO3BOHUII
rpaXaaHuH, (aMUIMK, UMEHH, OTYEeCTBE (MPU HAIWYUU) U JOJKHOCTH CHEIHANINCTA,
OCYUIECTBJISIONIET0 MHANBUAYAbHOE KOHCYJIbTHUpOBaHHE MO TenedoHy. KoHcynpTanuu
oOmero xapakrtepa (0 MECTOHaxXOXJeHWHU, Tpaduke padoThl, TPeOYEMBbIX TOKyMEHTaX)
TaK)K€ IMPEIOCTABIAIOTCS C KCIOJb30BAaHUEM CPEACTB aBTOMH(OpMHpOBaHUS (TIpU
HaJIM4yun). [Tpu aBTOMH(OPMHUPOBAHUU o0ecrnieunBaeTcs KpyIJIOCYyTOYHOE
MPEIOCTABIIEHNE CIIPABOYHON MH(POPMAIUH.

3.4. NunquBUAyallbHOE KOHCYJBTHPOBAHUE MO MOUTE (110 JIEKTPOHHOU MOUTe).



[Ipy wuHOUBUAYadbHOM KOHCYJBTUPOBAHMM II0 TOYTE OTBET Ha oOOpaieHue
3aMHTEPECOBAHHOTO JIMIIA HAMPABIIAETCS MOYTON B aJIpec 3auHTEpecoBaHHOrO Juua. OTBeT
HaIpaBJsIeTCsl B MUCbMEHHOM BHJIE, JIEKTPOHHOM mouTol nubo uepes BeO — calt Oprana
B 3aBUCHMOCTHU OT crioco0a oOpaleHusl 3aMHTEPECOBAHHOTO JIMIIA WX CI0c00a JOCTaBKU
OTBETa, YKa3aHHOTO B MHCbMEHHOM oOOpaieHun (B ciayyae oOpaiieHus B Qopme
AJNIEKTPOHHOIO JIOKYMEHTa B CPOK, YCTAHOBIIEHHBIN 3aKOHOJATEIhCTBOM Poccuiickoii
Oenepanuu). JlaToil mosydeHus oOpalieHusi SBISIETCS JaTa PErucTpaliyd BXOJSIIETO
oOpamenust B Oprane win MHOTO(QYHKIIMOHATHHOM IIEHTpE.

3.5. Bpemsi oxumaHus 3asBUTENS NP WHIWBHUIYAIbHOM KOHCYJIBTUPOBAHHM MU
JUYHOM OOpAaIlEHUHU HE JOJHKHO MPEBBIIATH 15 MUHYT.

NuauBuayanbHOe KOHCYJIBTUPOBAHUE TIPU TUYHOM OOpAIIeHUN KaXKJ0TO 3asBUTEIIS
JIOJHKHOCTHBIM JuioM OpraHa uiau paOOTHUKOM MHOTO(YHKIIMOHAJIBHOTO IIEHTpa He
JOJDKHO mpeBblaTh 10 MUHYT.

Cektop MHPOPMUPOBAHMS B TOMEIIEHUH MHOTO(PYHKIMOHAIBHOIO LIEHTpPa
COJIEPKUT HE MEHEE OJTHOTO OKHA (MHOTO CIIelUalibHO 000PYI0BAaHHOTO paboyero Mecra),
IpeIHa3HaYeHHOro sl HMH()OPMHUpOBAHMS 3asBUTENEH O MOPSIKE NPEIOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHULMIIAJIBHBIX YCIYyI, O XOJ€ PAacCMOTPEHMs 3alpoCOB O
IPEIOCTABIEHUU TOCYJAAPCTBEHHBIX W MYHUUMNAIBbHBIX YCIYr, a Takke JUIsd
MPEIOCTaBIICHUSI THOW MH(pOpMaIUK.

3.6. JomwxHocTHOE nuuo OpraHa, NPeJOCTABISIIOLIETO0 MYHHUIMIAIBHYIO YCIYTY,
pabOTHUK MHOTO(QYHKIMOHAIBHOTO LIEHTPA, IIPH OTBETE HA OOpAICHUS 3asIBUTEIICH:

- [IpY YCTHOM OOpallleHHH 3asBUTENS (10 Tesle(OHy WM JIMYHO) MOTYT AaTh OTBET
caMocToATeNbHO. B ciywasx, Korga JomkHOcTHOe Juuo OpraHa, paOOTHHK
MHOTO()YHKIIMOHAJIBHOTO IIEHTPA HE MOKET CAMOCTOSITEIbHO OTBETUTH Ha 3aJaHHBIA IIPH
Tene(OHHOM OOpallleHHH BOINPOC, TeJIe(OHHBI 3BOHOK JOJKEH OBITh MepeagpecoBaH
(nepeBeneH) Apyromy AOJKHOCTHOMY JIMIYy WM OOpaTUBLIEMYCS JIMIYy COOOIIaeTcs
TenedOHHBIN HOMED, 0 KOTOPOMY MOKHO MOJYyYUTh HEOOXOANMYIO HH(POPMAIIHIO;

- IpU OTBETE Ha Telle()OHHbIE 3BOHKH, YCTHBIE U MHCbMEHHbIE 00paIIEeHUs TOKHBI
OTBEYATh BEXKIIMBO U KOPPEKTHO;

- IpU OTBETE Ha TeJePOHHbIE 3BOHKH JOJKHOCTHOe juio OpraHa, paOOTHUK
MHOTO(YHKIIMOHAJIBHOTO IEHTPA, OCYILIECTBISIIONINE KOHCYJIbTHPOBAHUE, JOJKHBI
Ha3BaTh (GaMUWINIO, UM, OTUECTBO (TIOCIEIHEE - IPU HAIMYMH), 3aHUMAEMYIO JOHKHOCTh
u HanMmeHoBaHne Oprana. Ilo pesynpraTaM KOHCYJIBTUPOBAHMS JOJDKHOCTHOE JIMIIO,
OCYUIECTBJISIONIEE KOHCYJIbTUPOBAHUE, JOJKHO KPAaTKO MOJABECTH UTOTH U NEPEUUCIUTH
3asIBUTEIIO MEPBI, KOTOPbIE HEOOXOIMMO MPEPUHSTD;

- OTBEThl HAa MUCBMEHHbIE OOpAallleHHs] JAIOTCS B MPOCTOM, YETKOW M TOHSITHOU
(dbopme B MUCbMEHHOM BUJE U JIOJKHBI COJIEPKATh:

OTBETHI HA TTOCTABJICHHBIE BOITPOCHI;

JOJKHOCTD, (PaMUJIMIO U MHULMAJIBI JIUIA, TOJIUCABILIErO OTBET;

(baMUINIO U MHUIUAIBI UCTIOTHUTES;

HAaUMEHOBAaHHUE CTPYKTYPHOT'O MOAPA3/IEIECHUS-UCITOJHUTEIIS;

HOMED TenedoHa UCTIOTHUTEIS;

- HE BIIPAaBE OCYILECTBIATh KOHCYJbTUPOBAHUE 3asIBUTEIEH, BBIXOAAIIEE 32 PAMKH
MH(GOPMHUPOBAHUS O CTaHAAPTHBIX MPOIENypax M YCIOBHUSIX OKa3aHUS MYHUIUNAIbHOM
YCIIYTH Y BIMSIIOLIEE MPSIMO UM KOCBEHHO Ha MHIWBUAYaJIbHBIE PEIICHUS 3asIBUTEIEH.



3.7. Ha EIII'Y, PIII'Y u oduuuansHoM caiite Oprana pa3Meriaercs Ciexyromas
uHpopMmarus:

1) ucuepnbiBaOUMii NMEepevYeHb JOKYMEHTOB, HEOOXOAUMBIX [JIsl MPEAOCTaBICHUS
MYHUIIUTIATBHOU YCIYTH, TpeOOBaHUs K OOPMIICHUIO YKA3aHHBIX JOKYMEHTOB, a TaKkKe
NepeueHb JOKYMEHTOB, KOTOpbBIC 3asBUTENb BIpaBe MNPEJOCTaBUTh MO COOCTBEHHOU
WHULINATUBE;

2) KpyT 3asiBUTENEH;

3) CpOK MpeaoCTaBIACHUS MyHUIIMIAIBHON YCIIYyTH;

4) pe3ynbTaThl NPEIOCTABICHUS MYHULIUITAIILHON YCIYTH, MOPSAOK MPEACTABICHUS
JOKYMEHTA, SBJISIFOLIEr0CS PE3YIbTATOM MPEAOCTABICHNUSI MyHULIUITAIBHON YCITYTH;

5) pa3Mep TOCYAapCTBEHHOW TMOILIMHBI, B3UMAeMON 3a MPEIOCTABIICHUE
MYHULIMIIAIBHOMN YCIYTH;

6) ucUepIbIBAIOIINNA NEPEYeHb OCHOBAHUM Il MPHUOCTAHOBJIEHUS WJIM OTKa3a B
MPENOCTaBICHUHA MYHHUIIUIIAIBbHON YCIIYyTH;

7) o mpaBe 3asBUTENA Ha JaocyneOHoe (BHecylneOHoe) oOkajoBaHUE JIEWCTBUIMA
(Oe3neiicTBUSl) W pelIeHUM, NPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ NPEIOCTaBICHUS
MYHULIMNAIBHOUN YCITyTH;

8) Qopmbl 3asBineHUM (YBEJOMJICHHMM, COOOIICHMI), HCIOJIb3yeMble TpHU
MPENOCTaBICHUA MYHHUIIUIIAJIbHON YCIIyTH.

Uudopmamuss nwa EITY, PII'Y o mnopsake U cpokax MpeoCTaBICHUS
MYHUIMINAIBHOM YCIYrMd Ha OCHOBAHHMM CBEACHMH, coaepkamuxcsi B (denepaibHOU
rocyaapcTBeHHO MHpopMaloHHON cucteme «DenepanbHblii peecTp rocyJapCTBEHHBIX
Y MyHUIUOANIBHBIX YCIyT (QYHKIHI)», IPEIOCTaBISETCS 3aBUTEN0 O€CILIATHO.

Hoctyn k wuHboOpMamuu O CpoKax M TOpAOKE MPEJOCTaBICHUS YCIYyTH
OCYILIECTBIISIETCA O€3 BBIMOJHEHUS 3asBUTEIEM Kakux — JUOO TpeOoBaHMil, B T.4. 0e€3
WCIIOJIb30BAaHUSI MPOrPAMMHOIO OOECHEYEeHUs, YCTAaHOBKA KOTOPOrO0 Ha TEXHUYECKHE
CpelcTBa 3asBUTENS TpeOyeT 3aKIIOUEHHUS JIMIIEH3MOHHOTO WJIM MHOTO COTJIAIIEHUS C
npaBooOsagaTeieM MNpOrpaMMHOrO OOeCHedeHus, MPeayCMaTpUBAOIIEro B3UMaHUE
IJIaThl, PETUCTPALIMI0 WM aBTOPU3ALMIO 3asBUTENII WM [PEIOCTABICHUE UM
MEPCOHAJIbHBIX TAHHBIX.

3.8. CBeneHus 0 X07€ MPEAOCTABICHUS MyHUITUTIAIBHONW YCITyTU 3asiBUTENb BIIPABE
MOJIYYUTh TIPU JTUYHOM, MTUCbMEHHOM OOpaiiiennn B Opras, IpeIoCTaBIsSIOMUNA YCIyTy, a
TaKkke MnocpeacTBoM TenedoHHor cBs3u Oprana. Kpome Toro, cBemeHus o xoje
MPEAOCTABICHUS MYHULMIAIBHON YCIYrd 3asBUTENb BIPABE IMOJIYYUTh MOCPEICTBOM
EIT'Y, PIII'Y (nns 3asBieHudt, nogaHHbix mocpeactBoM PIITY), smeKTpOHHOM MOYTHI
Oprana.

3.9. CnpaBounast uHdopmaius noyIeKUuT o0s3aTebHoMy pazMeliennto Ha EINTY,
PIITY, odummansHoM caiite OpraHa, NpeaoCTaBISIONIEI0 MYHUUUIAIBHYIO YCIYTY U
ABJISIETCS] AOCTYIHOM 17151 3asiBUTENs. Oprad, NpeaoCTaBISIONNA MyHULIUTAIbHYIO YCIYTY
oOecreunBaeT pa3MelieHNe W aKTyaln3aliio CIPaBOYHON WH(OpMAIUU B AJIEKTPOHHOM
Bujie nmocpeacteom EINTY, PIITY, odbummansHoTo catita OpraHa.

K cnipaBouHO# nHpOpPMAITUN OTHOCUTCS:

- MeCTO HaxoxJeHus u rpaduku padotrel Oprana, NPeIOCTABISIONIETO
MYHULIMOAIBHYIO YCIYTy, €ro CTPYKTYPHBIX MOAPA3JACICHUN, MPEIOCTABISIONINX
MYHULIMNAIBHYIO YCIYTY, TOCYIApCTBEHHBIX U MYHHUIUMIIAJIbHBIX OPTaHOB U OpraHU3AIINi,



oOpareHrie B KOTOpPbIe HEOOXOAMMO IS MONYYCHUS MYHHUIIUTAIBHONW YCIYTH, a TaKkKe
OT/IeJICHHH (LICHTPOB) MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA;

- CIIpaBOYHbIE TenedOHbI CTPYKTYPHBIX nojipasieIeHui Oprana,
NPEIOCTABISIONIET0  MYHUIIMMNAIBbHYIO  YCIYry, OpraHu3aluid, Yy4acTBYIOIIMX B
OpEeIOCTaBICHUU MYHUIMIAIBHON  yCIyrd, B TOM 4HcClIe Homep TeledoHa-
aBTOMH(popMaTopa (IIpU HATUIHUH);

- anpeca odunumaibHoro caira OpraHa, NPeaOCTaBISAIONIETO MYHHUIIUNAIbHYIO
ycayry, pacnosioxeHHoro Ha Iloprane IlpaBurtenbctBa PecnyOnuku Kpeim, a Takxke
AIIEKTPOHHOM TOUTHI 1 (MTK) POopMBI 0OOpaTHOM CBsI3U B ceTu «HTepHET».

HNudopmarus o mpenocTaBlIeHUd MYHUIIUTIAIBHON YCIYTH AOHKHA OBITh TOCTYITHA
TUTSI HHBAJTH]IOB.

1. CranaapT npenocTaBjieHlss MyHUIUIIAJIbHON YCIyTH

4. HaumeHOBaHMEe MYHUIMIIAJIbHOH YCJIYTH
4.1. Bplmaya apXWBHBIX CIPABOK, APXHWBHBIX BBINHCOK M APXUBHBIX KOIMUW IO
COLMAJIBHO-TIPABOBBIM 3aIIPOCaM I10 COLMAIBHO-IIPABOBBIM U UMYIIIECTBEHHBIM 3aIIPOCAM.

S. HammeHOBaHMe OpraHa, NpPeAoCTABISIONIECI0 MYHUIUIIAJIBHYIO YCIYTY

5.1. MyHMIMDAIBHYIO YCIyTy MNpenocTaBisieT aaMuHucTpanus COBXO3HEHCKOIrO
cenbckoro nocenenus Kpacuonepekorckoro paiiona PecriyOnuku Kpsim

[Ipy mnpenocTaBlieHMM MYHULHANAIBHOW YCIYTM B3aUMOJEHUCTBHE C JPYTHUMH
opraHaMu He IPe1yCMOTPEHO.

5.2. MyHunumnanapHas yciIyra MOXKET MPEJOCTaBIATHCA B MHOTO(YHKIIMOHAIHEHOM
LEHTPE B YACTH:

- mpuema, peructpauuu M mnepenaud B OpraH 3asBI€HUS U JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEI0CTaBICHHUS] MyHULIMIIAIBHON YCIIYTH;

- BBIJIAUX PE3yJbTaTa MpeA0CTABICHHS] MyHUIIMIIATBHON YCIIYTH.

5.3. 3ampernieHo TpeOOBaTh OT 3asgBUTENS OCYIICCTBICHUS JACHCTBHI, B TOM YHCIIEC
COTJIACOBaHUM, HEOOXOAUMBIX JUISl MOJY4YEHHUS MYHHUIMNAIBbHOM YCIYTM U CBA3aHHBIX C
oOpallleHueM B UHBIE TOCYIApCTBEHHbIE OpraHbl W OPTraHU3allMM, 3a HCKIIOYEHHEM
MOJIyYEHHUsI YCIYr W MOJY4YeHHs JOKYMEHTOB U HH(pOpMaIUH, NPEJOCTaBIsSEMbIX B
pe3ynbTaTe NpeIOCTaBICHUS TAKUX YCIIYT, BKIFOUEHHBIX B IIEPEYHHU, YKa3aHHbIE B YaCTH
nepBoil cratbu 9 ®enepanbHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-d3 «O6
OpraHu3alMy MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MyHUIUIIATBHBIX YCIYT».

6. Onucanue pe3yJbTaTa NpeA0CTABJICHUS MYHULUNAJIBLHON YCJIYTH

6.1. Pe3ynbratoM npeaocTaBlieHUss MyHULUIIATbHON YCIYTH SIBIISETCS:

- apxuBHble crnpaBku (ITpunoxxkenne Nel k HacrosmemMy AJIMUHHUCTPATUBHOMY
perjiaMeHTy);

- apxuBHble BbIUCKU (IIpunoxenue No2 k HacTosimieMy AJIMUHUCTPATUBHOMY
perjiaMeHTy);

- APXUBHbBIE KOUU;

- TEMAaTHYECKHE TOJOOPKH KOTHI apXUBHBIX JJOKYMEHTOB;

- TEeMAaTHYECKHE 0030Phl APXUBHBIX JOKYMEHTOB;
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- HH()OPMALIMOHHOE TUCHMO;
- yBeIOMJICHHE O HEBO3MOKHOCTH MPEIOCTABUTH MHPOPMALIHUIO.

7. Cpok npeaocTaBjieHUusI MyHUIUNAJIBHON YCJIYTH
7.1. O0OuwMii CpoK MpeIOCTABICHUS MyHUIIUNIAIbHOU yciyru — 30 KajleHAapHBIX JHEH
co JIHs mpencraBiaeHust B Oprad JOKyMEHTOB, O0S3aHHOCTh IO MPEAOCTaBICHUIO KOTOPBIX
BO3JIOKEHA Ha 3asBUTENA. lIpy ClOXKHBIX 3ampocax CPOK MOXKET ObITh HPOJIEH, HO HE
6osee yem Ha 30 KaJeHAAPHBIX AHEU ¢ 00sS3aTEIBHBIM YBEIOMICHUEM 00 ATOM 3asBUTEIIS.

B cnyuae mpezacTaBieHus 3asiBUTENIEM JOKYMEHTOB 4epe3 MHOTO(YHKIIMOHATbHBIN
LIEHTp WJM HaIlpaBJICHMWs 3ampoca B JJEKTPOHHOM Buzae, mnocpexncrsom PIITY, cpok
MIPENOCTABICHNS MYHULHWNAIBHOW YCIYIM HCYHCIAETCS €O JHA IOCTYIUICHMS
(peructpanyu) 10KyMeHTOB B OpraH.

MHoroQyHKIIMOHANBHBIN LIEHTP 00ECIIeYUBACT Mepeiady 3asiBICHUS U JTOKYMEHTOB
B Opran B CpoK, HE MpeBbIIAOIMX 2 pabouux [HEH, cO JHS HUX MOCTYIJICHUS B
MHOTO(YHKIIMOHAIBHBIN LIEHTP.

7.2. Cpok Bblgaud (HampaBiI€HUs) pe3yibTaTa MPEJOCTaBICHUS MYHHUIUIAIBHOM
yCIyryd 3asiBUTENIO COCTaBIIsIeT He Oosiee 3 KaJCHOApHBIX JHEH €O JHS MPUHATHS
COOTBETCTBYIOILETO pemieHus: OpraHoMm.

7.3. Ilepemaua B MHOTO(YHKIMOHAJBHBIA LIEHTP pe3yJbTrara IperoCTaBICHUs
MYHUIIMIIAJIBHOW YCIYTH 1O 3asBJICHUSIM, NOCTYIHUBIIMM Ye€pe3 MHOTO(PYHKLIHNOHAJIbHBIN
LIEHTP, OCYLIECTBISETCA HE Mo3AHee 2 pabouMx JHEH 10 OKOHYAHUS, YCTAHOBIEHHOIO
JNEUCTBYIOIINM 3aKOHOAATEIBCTBOM CPOKA IMPEAOCTABICHUS MyHULIUIAIBHON YCIYTH.

MHOroQyHKIIMOHAJIbHBIA LEHTP OCYIIECTBISAET BbIJAYy 3asBUTENIO0 peE3yJbTara
MIPEAOCTABIECHNAS] MYHULUIIAJIBHOW YCIYTH B TEYEHMH CpPOKA XPAHEHHS TOTOBOIO
pe3yibrara,  OPEAyCMOTPEHHOIO  CONIAIIEHWEM O  B3aWMOACHCTBUU  MEXIY
MHOTO(YHKIMOHATBHBIM LHEHTPOM U OpraHoMm.

7.4. IlpuocraHOBIIEHHE  TPEAOCTABICHUS  MYHUIUIAIBHOW  YCIyTH  HE
IIPELYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIUPYONIAX OTHOLICHHS,
BO3HHMKAKILIME B CBA3HU C MIPEA0CTABJICHMEM MYHUIUIIAIBbHON YCJIYIH
8.1. TlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIMX MPEIOCTABICHUE
MyHUIMNaIbHOU yemyru pasmenied Ha EIITY, PIIT'Y u odunuansuom caitte Oprana.

9. UcuepnbiBalOUuii NepevyeHb J0KYMEHTOB, HE00OX0AMMbIX B COOTBETCTBHH C
HOPMATHUBHBIMHU MPABOBLIMHU AKTAMH /ISl NPEAOCTABJIEHUS MYHUIMNIAJIbHON yCIyTH
U yCJIyT, KOTOPbIEe SBJISIIOTCA HE00X0AMMBIMH M 00s13aTeJIbHBIMHM IS
NpeIoCTABJIEHU MYHUIMIIAIBHON yCIYI'H, NOMJIeKAIMX MPeA0CTABICHUIO
3asiBUTEJIeM, B TOM YHCJIe B JJIEKTPOHHOH (popme

9.1. IlepedyeHb AOKYMEHTOB, OO0S3aTENbHBIX K MPEJOCTABICHHUIO 3asSBUTEIIEM, IS
MOJTYYEHHS] MyHULIUITAIbBHOW YCITYTHU:

1) 3anpoc Ha mnpenocrtaBieHME MyHHIMNAIbHOM yciyrd, (IIpwioxenue Ne3 k
HacTOAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3anpoc AOMKEH COAEPKATh CIEAYIONIYI0 HHPOPMAIIUIO:



- HAMMEHOBAHME IOPUANYECKOTO JIUIA - aBTOpa 3ampoca (Ui rpaxaaH - GpaMunuy,
UMEHH, OTYECTBA, TPU HAJIMYUU TIOCIIETHETO);

- IOYTOBBIN W/WJTU DJIEKTPOHHBIN aJIpec, M0 KOTOPOMY JIOJKEH OBITh J1aH OTBET;

- CBEJCHUS, HHTEPECYIOUIME TIOJIb30BATENsI UM  XPOHOJIOTMYECKHE PaMKH
3anpaiimBaeMon nHdopmanuy;

- (opmy mnomyyeHusi moisib3oBaTesnieM HH(opManuu (MHGOPMAIIMOHHOE MHUCHMO,
apXWBHas CIIPAaBKa, apXWBHas BBINMCKA, ApXWUBHAS KOMNUSA, TEMATUYECKUN IIEPEUCHBD,
TEMATHYECKHUI 0030p TOKYMEHTOB);

- IMYHYIO NOJIMCh aBTOPa 3ampoca (rpaxaaHuHa WIH JOJKHOCTHOTO JIMLA);

- ary.

2) JIoKyMeHT, yIOCTOBEPSIONIHI JIMUHOCTh 3asgBUTENS (IPEACTABUTEIS 3aABUTENS );

3) JloKyMeHT, TOATBEPX IAIOMUA TMOJTHOMOYMS TIPEACTaBUTENS 3asBUTENS,
YIOJIHOMOYEHHOTO Ha I0Jady JOKYMEHTOB M IIOJy4YEHHE pE3yJIbTaTOB OKa3aHUs
MYHUIIUNIATBHOM  ycnyrd (B ciiydae OOpailleHus TpEICTABUTENsT 3asBUTENS —
JIOBEPEHHOCTh WJIM TMpPUKA3 O HA3HAUYCHUM WIM H30paHHM Ha JOJDKHOCTH B Cllydae
oOparnieHus: pykooutesst B Opran);

4) JlokyMeHTbI, MOATBEPXKAAIOIIME MpPaBO (PUIMYECKOrO JIMIA Ha IOJyYEHUE
nH(pOpPMaLlUU O TPETHEM JIULIE: HOTAPUAIbHO 3aBEpEHHAs JOBEPEHHOCTh; JOTOBOP (KYILIH-
NpOJaXXy, IApeHus); pElICHUE CyJa; CBUIETENbCTB: O POXKICHUM, Opake, NepeMeHe
MMEHH, O MpaBe COOCTBEHHOCTH, O MPaBe HACIEAOBAHNUS;

5) cornacue 3asiBUTENEe Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX.

9.2. 1ns1 mosy4eHusl apXUBHBIX CIIPABOK COLMAIBHO-TIPABOBOTO XapaKTepa:

1) 3assnenue (IIpunoxxkenne Ne5 k  HacToAmeMy AJIMUHHCTPATUBHOMY
pErjlaMeHTy);

2) JIoKyMeHT, YIOCTOBEPSIOIINI JIUYHOCTh 3asiBUTENS (IPEACTABUTEIIS 3asIBUTEIS );

3) JloKyMeHT, TOATBEPXIAIOMUM TMOJTHOMOYMS TIPEACTaBUTENs 3asBUTENS,
YIOJHOMOYEHHOIO Ha I0Aadyy JOKYMEHTOB MW MOJYy4YEHHE pe3yJbTaTa OKa3aHus
MYHUITUTIATIBHOM YCIIYTH (B Cliydae oOpalieHus MpeCTaBUTENs 3asIBUTEINS);

4) Komus TPYAOBOM KHWKKH (MPH HCIOJHCHHHM 3alpOCOB, KaCalOUIUXCS
MTOATBEPKIAECHUSA TPYIOBOIO CTaXKa, B TOM YHCIIE JBIOTHOTO, CIIELIMAIBHOCTH, pa3Mepa
3apa0OTHOM TMJIaThl, Pa3IUYHBIX HAA0ABOK M JIBIOT B COOTBETCTBUM C TEHCHOHHBIM
3aKOoHOJaTeIbCTBOM Poccuiickoit denepanun);

5) cornacue 3asiBUTENe Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX.

9.3. 3asBUTENIO MPENOCTABIACTCS BO3MOXKHOCTD MOJIaYN 3asBJICHUS B AJICKTPOHHOM
dbopme mocpenctBom  PIII'Y. Ilpu HampaBiieHHMM  3asiBUTEJIEM  3asBJICHUS O
MPENOCTABICHUA MYHMIMIIAIBHOW yciayru mnocpencrsom PIIIY, 3asgBurens Bopase
IIPENOCTABUTH B 3JIEKTPOHHOM BHJI€ UHBIE JTOKYMEHTBHI, ITPEAYCMOTPEHHBIE MyHKTamMu 9.1.
— 9.2. Tlpu wnanpaBieHun 3asBUTENEM (MPEACTABUTEICM 3asBUTENSA) 3asBICHUS O
IIPEAOCTABIECHUA  MYHHLOMDAIBHOM  ycayru — nocpexncrsoM — PIIIY,  mokymeHrT,
YAOCTOBEPSIOMINNA JIMYHOCTh 3asBUTENsSI He TpeOyeTcsl, JAOKYMEHT, MOATBEP KAAIOIIUI
MIOJIHOMOYHS TIPEACTABUTENS JIOJDKEH OBITh MOJNMUCAH YCWJICHHOW KBaTU(UIIMPOBAHHOU
MOJIHUCHIO OpraHa, BHIAABIIETO JOKYMEHT, THO0 HOoTapuyca. B ciiyuae He mpenocTaBieHus
BBILICYKA3aHHBIX JOKYMEHTOB B 3JIEKTPOHHOM BUJE, 3asIBUTEIIO IMOCPEACTBOM «JIMUHOTO
kabuneta» Ha PIII'Y HampaBnsercss yBegomyieHME O HEOOXOJMMOCTH MPEIOCTaBICHUS



IIOJIHOI'O KOMIUIEKTAa TOKYMEHTOB B OpraH, NpeJoCTaB/ISIOIUNA MyHUIUIAIBHOW YCIyTy,
Ha OyMa)>KHOM HOCHUTEJIE, COTJIACHO YCTAHOBJIEHHOT'O CPOKa.

10. UcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEOOX0AUMBbIX B COOTBETCTBHH C
HOPMATHBHBLIMU NMPABOBLIMHU AKTAMH /I IPEA0CTABJEHUSI MYHHIIUIIAIbHOM
YCJIYTH, KOTOPbIe HAXOASTCH B PACNOPSIKEHUM IrOCYAaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYNPABJIEHUS] U HHBIX OPTraHOB, y4aCTBYIOUIUX B MPeI0CTABJICHUN
MYHHUIMIAJIbHOH YCJIYTH, U KOTOPbIE 3asiBUTE/Ib BIIPaBe MPEJACTABUTH, B TOM YHCJIE
B JJIEKTPOHHOH (popme

[IpenocTaBieHne  JOKYMEHTOB, KOTOpbIE  HAaXOJATCS B  PACHOPSIKEHUU
rOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBIEHUSI M HWHBIX OPraHoB,
Y4aCTBYIOIIMX B MPEIOCTABICHUN MYHUILIMTIATBHON YCIYTH, U KOTOPbIC 3asiBUTEIb BIIPaBe
MIPEICTaBUTh, B TOM YHUCJIE B 3JIEKTPOHHOU (popme, HEe TpedyeTcs.

11. Yka3anue Ha 3anpeT Tpe0OBATH OT 3asiBUTEJIS

11.1. Opran, npeaocTaBIAIONMNA MyHULIUNAIBHYIO YCIYTy HE BIIPABE:

- OTKa3blBaThb B TMpPUEME 3alpoca U HUHBIX JOKYMEHTOB, HEOOXOJIUMBIX MJis
MPENOCTABICHNUS MYHULMNAIbHON YCIyrd, B CIIy4yae, €CJIM 3ampoc U JOKYMEHTHI,
HEO0OXOAUMBIE ISl TPEOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH, MOJAaHbl B COOTBETCTBUU C
uHdopmalmert O Cpokax U TOPSAKE MPEIOCTaBICHUS MYHMIIMNAIBHOW YCIYTH,
onyonukoBanHo#l Ha EIII'Y, PIII'Y, Ha opunmansHoM caiite Oprana, npegoCcTaBIIsIFOIIET0
MYHULIMOAIBHYIO  YCIAyTY,  OpraHu3alui, y4acTBYIOIIMX B  IPEAOCTABICHUU
MYHULIMIAIBHOMN YCITyTH;

- OTKa3bIBaTh B MPEAOCTABICHUN MYHUIIUIIAJIBHOW YCIIYTH B cllydae, €Clii 3arpoc U
JIOKYMEHTBI, HEOOXOAUMBIE ISl MPEIOCTABICHUS MYHUIIMNAIBHON YCIyrd, MOJaHbl B
COOTBETCTBHM C HH(OpMaIueld 0 CpoKax U TMOPSAKE MPETOCTABICHUS MYHUIIMIATHHOU
yciayru, omnyonukoBanHo Ha EIII'Y, PIII'Y, Ha odunuansHoMm caiite Oprana,
MPEJOCTABISIONIET0  MYHUIUIAIBHYIO  YCIYry, OpraHu3alui, Yy4YacTBYIOIIMX B
MPEJOCTaBIECHUHA MYHUIIUNIAILHON YCIIyTH;

- TpeOoBaTh OT 3asBHUTEN COBEPIIEHUS HWHBIX JEHCTBUM, KPOME MPOXOXKICHUS
UAeHTUGUKAIIMT ¥ ayTEeHTU(PUKAIMK B COOTBETCTBUM C HOPMATUBHBIMH TPABOBBIMU
aktamu Poccuiickonn ®enepanuu, ykazaHHUS LEJIM NPUEMA, a TAKXKE IMPEAOCTABICHUS
CBEJICHUHN, HEOOXOIUMBIX JIJIs pacueTa IIUTEIbHOCTA BPEMEHHOTO MHTEPBaja, KOTOPHIN
HEO00XO0IMMO 3a0pOHUPOBATH JIJIs IPUEMA;

- TpeOoBaTh MPEJCTABJICHUS JOKYMEHTOB W HWH(OpMAIMU WIH OCYIIECTBICHUS
NEUCTBUM, TIPEJCTaBJICHUE WM  OCYIIECTBIECHHUE KOTOPHIX HE MPEAYyCMOTPEHO
HOPMATHUBHBIMU TIPABOBBIMU aKTaMU, PErYJUPYIOIIMMH OTHOILICHUS, BO3HUKAIOIIME B
CBSI3U C MPEIOCTABICHUEM MYHUITUTIAJIbHBIX YCIIYT;

- TpeOOBaTh MPEJCTABICHUS TOKYMEHTOB U UH(GOPMAIIUU, KOTOPhIE B COOTBETCTBUU
C HOpPMaTHUBHBIMHU TpaBOBbIMU akTamu Poccuiickoit ®@enepanuu u Pecnyomuku Kpbim,
MYHULIMNAIbHBIMU  MPABOBBIMU  aKTaMU HaxXoJATcsl B  pacnopsbkenun — Oprana,
MPEAOCTABISIONIEr0 MYHUIIMNIAIBHYIO YCIYTY, HHBIX TOCYIapPCTBEHHBIX OPTaHOB, OPraHOB
MECTHOTO CaMOYIpaBJICHUS U (WJIM) MOJBEIOMCTBEHHBIX OpraHHU3allhii, y4acTBYIOIIUX B
MPEJOCTABICHUH MYHUIMIAIBHBIX YCIYT, 32 HCKIIOUYCHHEM JIOKYMEHTOB, YKa3aHHBIX B
yacTu 6 ctateu 7 @eaepanibHOro 3akoHa Ne 210-D3;



- TpeOOBaTh OT 3asABUTENS MPEAOCTABICHUS JIOKYMEHTOB, MOATBEPIKIAIOIINX
BHECEHHUE 3asIBUTEJIEM IUIATHI 32 IPEAOCTABICHNE MyHULUMIIATIbHOW YCIIYTH;

- TpeOOBaTh OT 3asIBUTEJII OCYLIECTBICHUS JCHCTBUI, B TOM YMCJIE COIVIACOBaHU,
HEOOXOAUMBIX ISl MTOJIyY€HHUS MYHMIMIIAIbHOW YCIYTHM M CBA3aHHBIX C OOpAalllEHUEM B
UHBIE TOCYJAapPCTBEHHBIE OPIaHbl, OpraHbl MECTHOI'O CaMOYIPABIICHHs, OpPraHU3aluy, 3a
UCKJIIOYEHHEM IIOJIyYE€HUs YCIYI U I[OJIy4€HHsS JOKYMEHTOB M  HMH(pOpMaluu,
[IPEIOCTABISIEMBIX B PE3YJIbTATE IIPENOCTABICHUS TAKUX YCIYT, BKIIOUCHHBIX B IIEPEUHH,
yKa3aHHble B yacTu | cratbu 9 @enepanbHoro 3akona Ne 210-D3;

- TpebOBaTh OT 3asBUTEISI MPEJCTABICHUS JOKYMEHTOB U HH(POPMAIIUHU, OTCYTCTBHE
U (WIM) HEIOCTOBEPHOCTHh KOTOPBIX HE YKa3blBAIUCHh NPHU IEPBOHAYAIBHOM OTKA3€ B
pueMe JOKyMEHTOB, HEOOXOAUMBIX ISl TPENOCTABIECHUSI MYHULIMITAIBHON YCIIYTH, JTM00
B  MPEJOCTABICHHM  MYHULMIAIBHONM  YCIyrH, 3a  HCKIIOYEHUEM  CIYy4aes,
MPEAYCMOTPEHHBIX MOAMYHKTaMHU «a» - «I» MyHKTa 4 yactu 1 crarbn 7 denepabHOro
3akoHa Ne 210-D3.

12. UcuepnbiBalOInii epedyeHb OCHOBAHUM VISl 0TKA3a B IPUeMe
AOKYMEHTOB, HEOOXOAMMBIX /Il NPEI0CTABJICHUS MYHUIIMIIAJIbHOH yCIYyTH

12.1. OcHoBaHusi Juisi OTKaza B TMpUEME JOKYMEHTOB HEOOXOJIUMBIX IS
MPENOCTABIECHNS MYHHUIUIIAJIbHON YCIIYTH:

1) 3agBuTeNb HE COOTBETCTBYET TpeOOBaHUSM, YyKa3aHHBIM B 1. 2.1.
AJIMAHUCTPATUBHOTO PETJIAMEHTA;

2) HanW4Me B 3asBJIICHUH HEOTOBOPEHHBIX HUCIPABIECHUMN, CEPbE3HBIX MOBPEKIACHUI,
HE MO3BOJISIONIMX OJJHO3HAYHO MCTOJIKOBATh UX COJIEpKAHUE, MOTYUCTOK JIMOO MPUITHCOK,
3a4EPKHYTHIX CIIOB;

3) TEKCT 3asiBJICHUS HE MOJIJIA€TCs MPOYTEHUIO;

4) OTCYTCTBHE B 3asiBJICHUH CBEJICHUM O 3asiBUTEIIC, TOAIUCU 3asIBUTEIS.

12.2. OcHoBanueM Jisi OTKa3a B TMpUEME K PACCMOTPEHHUIO OOpalieHus 3a
MOJIYYEHUEM MYHUIMIAIBHOW YCIYTM B DJIEKTPOHHOM BHUJE SBIAETCS HAJIU4UE
MOBpeXJICHUN  (ailla, He TMO3BOJSIOMMUX TMOJYyYUTh JOCTYNl K  HWHGOpMAIINH,
COAECPMKAIIECHCS B IOKYMEHTE.

13. UcuepnbiBalomnii nepedyeHb OCHOBAHUI 11l PUOCTAHOBJICHUS UJIN
0TKAa3a B NPeI0CTABJICHMH MYHHIIMIIAJIBHOM YCJIYI'H

13.1. OcHOBaHMs MJI1 MPUOCTAHOBIICHHS MPENOCTABICHUS MYHULIUIAIBHON YCIyTH
OTCYTCTBYIOT.

13.2. OcHoBaHusIMH M1 OTKa3a B MPEJOCTABICHHMM MYHULHNAIBHOW YCIyTH
SABJISIFOTCSL:

- OTCYTCTBHE JTOKYMEHTOB B OpraHe 1o 3anpamiBaeMoi TEMaTUKe;

- TEKCT 3aIpoca He MOAJIaeTCs MPOUYTEHUIO;

- OTCYTCTBHE B 3ampoce, OOpalleHMH HEOOXOIMMBIX CBEACHUN IJIsi MPOBEICHHUS
MMOMCKOBOM pabOTHI;

13.3. 3asButens (mpencraBuUTeNb 3asgBUTENSI) BIOpPABE OTKA3aThCsl OT IMOIYYCHHS
MYHULMIIATBHOW YCIYTM HAa OCHOBAHHWH JIMYHOT'O NMHCbMEHHOTO 3asBJICHUS, HAITMCAHHOTO
B CBOOOAHOW (opMe HampaBUB TOYTOBBIM OTMpABICHWEM (C YBEIOMJICHHEM) WIIH
oOpatuBiuck B Opras.



13.4.B cinydae oTcyTCcTBUSI JOKYMEHTOB B OpraHe mo 3ampaiiMBacMOil TEMaTHUKE,
npu o0iagaHuu HHGoOpMaILKe o MecTe UX HaxoxaeHus, OpraH HarpaBJsieTcsl MUCbMO T10
NPUHAIICKHOCTH C 00513aTEITLHBIM YBEIOMJICHUEM 3asIBUTEIIS.

OTka3 B NpenoCTaBICHUU MYHHUIUIIAJBHON YCIYTH HE MPEMATCTBYET MOBTOPHOMY
oOpalieHuIo 3a MPeA0CTaBICHUEM MYHUIIUIIATBLHON YCIYyTH.

14. IlepeyeHb yciayr, KOTOpbIe SIBJISIOTCH HEOOX0AMMbIMH U 00513aTeJIbHBIMH
JJISl PEAOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH
14.1.  VYcayru, HeoOXoauMble U  O00s3aTENbHbIE AN MPEAOCTaBICHUS
MYHULUIIAIBHON YCIYTH, OTCYTCTBYIOT

15. Ilopsaok, pa3mep U OCHOBAHUS B3MMAHUSA FOCYIAPCTBEHHON MOMIJIMHBI
WIH MHOM IUIAThI, B3UMAaeMOi 3a pe0CTaBJIeHUe MYHUIIUNIAJILHOM YCJIYyTH
15.1. Ilnara 3a npeaocTaBI€HUE MYHHUIIUNIATLHON YCIIYTH HE B3UMAETCS.

16. Ilopsaok, pa3Mep U OCHOBAHUS B3MMAHMS ILIATHI 32 MIPEeI0CTABJICHUE
YCJIYT, KOTOPbIE SIBJISIIOTCH HEO0OXO0AMMBIMH U 00513aTeJIbHBIMH JIJISl IPEI0CTABJICHUS
MYHUIIUNAJIbHOM YCJYTH
16.1. Ilnata 3a mpemocTaBiieHWE YCIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMH U
00s3aTEIBLHBIMHU JIJIS1 IPEIOCTABICHUS MYHUITUTAIBHON YCIIYTH, OTCYTCTBYET.

17. MakcuMAJIbHBIN CPOK OKUIAHUS 3asiIBUTEJISI B OYepeau NP nmojaayqe
3a1poca 0 NpeIoCTABJICHUN MYHUIMIIAJIBLHOM YCJIYI'M U IIPU MOJIYYeHUH pe3yJibTara
NMPeA0CTABJICHUS] MYHULIMIIAJIBLHOM YCIYTH

17.1. Bpemss oxugaHnusi 3asBUTENsI B O4YepeAd MpU TNoAaye 3ampoca o
MPEAOCTABICHUN MYHHUIIANAIBHON YCIYTH U MPH MOJYUYCHUH PE3YJIbTaTa MPEea0CTABICHUS
MYHMIUITATIBHON YCIYTH HE JOJDKHO MPEBBINIATH 15 MUHYT.

18. Cpok u nmopsAI0K perucTpanuu 3anpoca 3asiBUTes 0 NPeA0CTABICHUH
MYHUIMIIAJIbHOM YCJIYTH, B TOM YHCJIE B 3JIeKTPOHHOI opme

18.1. Peructpanus 3asiBiaeHus, NOCTynuBIIero B Oprad, OCylnIeCTBISETCS B TECUCHUE
1 pabGouero nHs, ¢ JaThl €ro MOJIY4YEHUs JOJHKHOCTHBIM juioMm Oprana. Perucrparnus
OCYUIECTBJISIETCS. TyTEM MPOCTABIECHUSI OTMETKU Ha 3asBJICHUM (Z1aTa MpueMa, BXOISLIUN
HOMED) U PETUCTPALUU 3aBJICHHS B )KypHAJIE PETUCTPALIUH.

18.2. 3agBieHue U JOKYMEHTHI, [T0aBa€Mble Yepe3 MHOTO(DYHKIIMOHAIbHBIN LIEHTP,
nepenatrorcss B Opran B Cpok, HE MpEeBbIIAIOMUN 2 padoyux JHEW, U PEruCTPUPYIOTCS
OpraHom B 3TOT k€ JICHb.

18.3. Ilpm HampaBneHWM  3asiBUTEIEM  3asBICHUS O  MOPEAOCTABICHUU
MYHUITUTIATBHOW yCIIyTH B 3JIeKTpoHHOU (hopme mocpenctBom PIITY, Opran B Teuenue 3
pabounx JHEW co AHS MOJY4YeHHs] YKAa3aHHOTO 3asBJICHMSI HANpaBJSieT 3asBUTEIIO
YBEJIOMJICHHE B «TUYHBINA kKabuneT» Ha PII'Y, o Heobxoaumoctu nipeacrasnenus B Opran
JOKYMEHTOB, YKa3aHHBIX B MyHKTE 9.1. HacTosiero AAMUHUCTPATUBHOTO PErJIAMEHTA, Ha
OYMa)KHBIX HOCHUTENSIX C YKa3aHMEeM JaThl, BPEMEHHM UX TMPEIAOCTaBICHUS U MecCTa
HaxoxaeHus: Opraxa.



19. TpeOoBaHusi K MOMeNIEHUSIM, B KOTOPBIX MPEAOCTABISCTCSH
MYHUIUNAJIbHAS YCJIYyra, K 320y 0:KUJAAHUA, MeCTaM VISl 3a1I0JIHEHHS 3aIPOCOB 0
NpeIoCTABIEHUH MYHUIIUNIAJIbHON YCJIYTd, HH(GOPMAIIHOHHBIM CTEHIaM C
o0pa3uamMm UX 3aN0JHEHHS U NMepeYyHeM JOKYMEHTOB, HEOOXOAUMbIX IJIfl
NpeaocTaBIeHU MYHMIMIIAJIBHON YCJIYI'd, B TOM YHUCJIe K 00ecredeHn 10
JAOCTYNHOCTH /IJI51 HHBAJIM/IOB YKA3aHHBIX 00bEKTOB B COOTBETCTBUM C
3aKOHOAATEJabCTBOM Poccuiickon degepanuu 0 CONUAJIBHOM 3a1UTEe HHBAJIUI0B

19.1. B wmensx oOecnedeHuss KOH(PHUICHIUMATBHOCTH CBEACHHUN BEAETCA IMPUEM
TOJIBKO OAHOro 3asBuUTeNs. OTHOBPEMEHHOE KOHCYJIBTUPOBAHUE U (WJIM) IPHEM JBYX U
OoJee 3asiBUTENIECH HE JTOMYCKAETCS.

PaGouee mecto cmermumamicta Oprana (CTpykTypHOTO moapasaeneaus OpraHa),
HEIOCPEJICTBEHHO YYaCTBYIOLIErO B MPEJOCTABICHUH MYHULHUIAJIBHON YCIYTH, JOHKHO
ObITh 00OpYIOBAaHO TMEPCOHAJIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K
HEO0OXOAMMBIM HMH(OPMAIMOHHBIM 0a3aM JaHHBIX, MEYATAIOIIUM, KCEPOKOMUPYIOIIUM U
CKaHMPYIOIIUM YCTPOMCTBaAMHU, MUMETh WH(MOpMaIUio O (aMUIIUU, UMEHH U OTYECTBE
CHELHAINCTA, OCYLIECTBIISIOIIETO TPUEM 3asIBUTEIIEH.

Bxox B 3manue Oprana Jo/keH ObITh 000pYA0BaH BBIBECKOU C YKa3aHUEM ITOJIHOTO
HauMeHoBanus Oprana, ajpeca, HoMepa TesneoHa JIsl CIPaBOK, MPUEMHBIX THEH.

3asiButenu, ooparusirecs B Oprad, HENOCPEACTBEHHO HHPOPMUPYIOTCS:

- 00 ucUepnbIBalOIIEM NEpEeYHEe JOKYMEHTOB, HEOOXOIUMBIX NJIsl MPEAOCTABICHUS
MYHHUITUTIATBHOW YCIYTH, X KOMIUIEKTHOCTH;

- 0 TMOPSIIKE OKAa3aHMsI MYHHUIMNAIbHOW YCIYTHM, B TOM YHCII€ O JOKYMEHTax, He
TpeOyeMbIX OT 3asBUTENS MPU MPEJOCTABICHIUH MYHUIIUTIATEHON YCIIYTH;

- 0 MPaBWJIBHOCTU O(OPMIICHHS] JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTABICHUS
MYHULIMIAIBHOMN YCIyTH;

- 00 HMCTOYHMKAX TMOJYyYEHUS TOKYMEHTOB, HEOOXOAMMBIX MJi MPEIOCTaBICHUS
MYHUITUTIATBHOU YCITyTH;

-0 TMOpsAaKe, Ccpokax oQOopMIICHHS  JOKYMEHTOB, HEOOXOIUMBIX  JIJIS
MPEAOCTABIICHUS MYHUITUTIATLHOM YCIIYTH, BO3MOKHOCTU WX TIOJTyYCHUS;

- 00 UWCYEpNBIBAIOIIEM TMIEPEYHE OCHOBAHHMM JJII OTKa3a B MPEJOCTABICHHUH
MYHHULIUITAIBHON YCIYTH.

19.2. Tlomemnienusi, B KOTOPBIX MPEAOCTABISECTCS MyHHUIIUTIATbHAS yCITyTa:

- TPEIMOYTUTEIIFHO Pa3MEIIAIOTCs HAa HWKHUX ITaXaX 3JaHUA, WIA B OTAEIHHO
CTOAIIUX 3/IaHUSX, U JOJDKHBI OBITH 00OpYIOBaHBI OTAEIHHBIM BXOJ0M. Pacmomoskenune
BBIIIIE MIEPBOT0 3Ta)a JOMYCKAETCs MPU HATMYUK B 3[JaHUU CIIELIMAIBHO 000PYA0BAHHOIO
mudTa WM TTOABEMHHMKA JJI MHBAJIUAOB W WHBIX MAJOMOOWIIBHBIX TPYIIT HACEICHUS.
Bxonpl B momemieHuss 00OpPYOyIOTCS TMAaHAyCaMH, PACIIMPEHHBIMH TPOXOJAMH,
MO3BOJIAIOIIUMU ~ 00€CTIeYnTh OeCHPENmITCTBEHHBIM OCTYN HWHBAJHMIOB, BKIOYas
MHBAJIMJIOB, UCIOJB3YIOIIUX Kpecaa-KOJISACKY;

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM, MPOTHUBOTOKAPHBIM
TpeOOBaHMIM U TPeOOBAHUAM TEXHHKH 0€30TAaCHOCTH, a TaAKXKe 00CCIIeUYnBaTh CBOOOTHBIM
JOCTYT K HUM WHBAJIUAJIOB U MAJIOMOOWIBHBIX TPYTII HACEIICHUS,

- 000pyIyIOTCS CBETOBBIM MH(OPMAITMOHHBIM Ta0JIO;

- KOMIUIEKTYETCSI HeOOXOAMMBIM O0OPYJOBAaHUEM B IIENISIX CO3/IaHUS KOM(MOPTHBIX
YCJIOBUH IS ITOJTyYaTeaed MyHULIMIIAIbHON YCIIyTH;



- JIOJKHBI OBITH OOOPYJIOBaHBI yCTPONCTBAMH JJII O3BYYHMBAHUS BU3YaJbHOM,
TEKCTOBOM HWH(MOpMaAIMU, a TakXkKe HAJANUCIMH, 3HAKaMM W HWHOM TEKCTOBOM U
rpadguueckoil nHGOpMaIMel, BHIMOIHEHHBIMU pelibeHO-ToueuHbIM IipudToM bpaitnsa u
Ha KOHTPAcTHOM (hOHE, B COOTBETCTBHM C JCHCTBYIOUIMMHU CTaHJIAPTaAMU BBIIOJHEHUS U
pa3MeIlleHUs TaKuX 3HAKOB, a TaKXKE BHU3yallbHBIMU HMHJMKATOpaMu, MpeoOpasyoluMu
3BYKOBBIE€ CHUTHAJbl B CBETOBBIC, PEUYEBHIE CHUTHAJIBI B TEKCTOBYIO OETYIIYIO CTPOKY.
O6ecneunBaeTCst AOMYCK CYpIONIEPEBOAUMKA U TU(PIOCYPIOTIEPEBOTUUKA.

19.3. TpeboBaHus K 32Ty OXKUAAHUS.

Mecta oXxumaHus JOJDKHBI OBITh  00OPYIOBaHBI CTYJBSIMH, KpPECEITbHBIMHU
CEKIIMSIMH, CKAMbSIMH.

KonnmdecTBo MecT okumaHusi ornpeaensercs ucxoas u3 (akTHUeCKOW Harpy3Kd U
BO3MOYKHOCTEH /TS UX pa3MEIICHHUS.

19.4. TpebGoBaHuss K MecTaMm g 3alOJIHEHUS 3alpOCOB O MPEJOCTABICHHUH
MYHUITUTIATBHON YCITYTH.

MecTta 151 3amojiHEHUs JOKYMEHTOB JIOJDKHBI OBITh OOOPYIIOBAaHBI CTYJbSIMHU,
cTojlaMu (CTOMKamMHu) U oOecredyeHbl oOpasliaMH 3aroJIHEHHUS JOKYMEHTOB, OJaHKaMu
3asIBJICHUN U KaHIEISPCKUMHU MMPUHAJIC)KHOCTIMHU.

19.5. TpeboBanusi k MHGOPMAIIMOHHBIM CTEHAAM C OOpa3laMu UX 3alOJIHEHUS U
MEePEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JIJIsl MPEIOCTaBICHUS MyHUITUTIATLHOM YCIIYTH.

Mecta nnst uHGOpMHUPOBaHUS, TIPEIHA3HAYCHHBIC /111 O3HAKOMJICHUS 3asiBUTENICH C
MH()OPMAMOHHBIMH MaTepuagaMu, 000pyAYyIOTCs HH(HOPMAIIMOHHBIMU CTEHIAMHU.

Ha nHpOpMannoHHBIX CTeHIAaX WU WH(POPMAIMOHHBIX TEPMUHATIAX pa3MEIacTCs
BHU3yaJlbHAsI, TEKCTOBas M MYJbTUMEIWiiHAsS WH(POpMAIUS O TOPSIKE MPEAOCTABICHUS
MYHHUITUTIATBHOW yeryTH. MHpOpMannoHHbIe CTEHIBI YCTAHABIMBAIOTCS B yIOOHOM IS
rpaXJIaH MECTE W JIOJDKHBI COOTBETCTBOBATH ONTHUMAJIBLHOMY 3PUTCIBHOMY U CIyXOBOMY
BOCITPHUATHIO ATOW HHPOPMAIINH TPaKIaHAMHU.

19.6. TpeboBaHus K 00€CTIEUCHUIO TOCTYIMHOCTH JIJIi MHBAJIUAOB B COOTBETCTBUU C
3aKOHOJATEILCTBOM Poccutiickon denepanuu 0 COUAITBHON 3aIUTE NHBAIUIOB:

- ycloBUs JUIsi OECHpEnsTCTBEHHOTO JOCTyma K OObEKTaM, MeCTaM OTJAbIXa U K
MIPEIOCTABIIIEMbIM B HUX YCIIyTaM;

- BO3MOXKHOCTb CaMOCTOSITEJIbHOTO TEPEABUKEHUS MO0 TEPPUTOPUHU, HA KOTOPOM
pacmnoiokeH 00BEKT B LEISAX JOCTYIA K MECTY TPEIO0CTaBICHUSI MYHUIIMITAIbHON YCITYTH,
BXOJIa B TaKue OOBEKTHI U BHIX0JIa U3 HUX, TOCAJIKU B TPAHCIIOPTHOE CPEJICTBO U BBICAIKH
W3 HETO Tepe]] BX0JI0M Ha 0OBEKT, B TOM YHCIIC C UCIIOJIB30BAHUEM KPECa-KOJISICKH, B TOM
YUCJIE C TIOMOIIBIO CICIHAINCTOB, TMPEAOCTABISIONINX YCIYTH, AaCCUCTHBHBIX M
BCIIOMOTaTEJIbHBIX TEXHOJIOTHA, a TAK)KE CMEHHOTO Kpecla-KOJSICKH;

- COMPOBOXKJICHWEC WHBAIUIOB, HWMEIOIINX CTOMKHE pacCTPOUCTBa (DYHKIHH
3pEHUS U CAMOCTOSITEIIBHOTO TIEPEIBIIKCHUS 110 TEPPUTOPHH YUPEIKICHUS, OpTraHu3aIliH,
a TaKXXe TPH MOJIb30BaHUN YCIIyTaMH, MPEI0CTABISICMbIMHI HMH;

- COZICMICTBME MHBAJIUIY NP BXOJE B 37]aHUE M BBIXOJI€ W3 HETo, MH(OpMUpPOBaHHE
WHBAJIMJA O IOCTYITHBIX MapIIpyTax oOIIECTBEHHOTO TPAHCTIOPTA;

- IyOonmupoBaHWME HEOOXOIMMOW IS WHBAJIWJOB 3BYKOBOW W 3pUTEIHHOU
uH(pOpMaIUK, a TaKKe HAAMKUCEH, 3HAKOB U MHOM TEKCTOBOU U rpadudeckoit mHGOpMaIiu
3HaKaMH{, BBIMOJHEHHBIMH  peibedHO-TOUeHYHBIM  Impudrtom  bpainsa,  momyck
CYpAOIEPEBOUNKA U TU(DIOCYPIOTIEPEBOTUNKA;



- JOmycK Ha OOBEKThl COOAaKH-MPOBOJHUKA TMPU HATUYMHM JOKYMEHTA,
MOJTBEPKAAIOLIEr0 €€ CrenuaibHoe 0Oy4YeHHe U BbIJaBaeMoro no ¢Gopme u B MOPSJIKE,
KOTOpbIE  OMpenenstorcs  (QefepalbHbBIM ~ OpraHOM  HMCIHOJHUTEIBHOM  BIACTH,
OCYUIECTBJISIONUM (PYHKIIUH 110 BBIPAOOTKE U peain3aliy rocy1apCTBEHHOMN MOJUTUKHU U
HOPMATHUBHO-TIPABOBOMY PErYJIUPOBAHUIO B chepe COIManbHON 3alUThl HACEICHHUS;

- OKa3aHWE€ JIOJDKHOCTHBIMHM JIMIIAMH, MPEIOCTABISIOIUMU YCIYTYy, T[TOMOIIH
MHBaJUJaM B TPEOJOJICHUHU OapbepoB, MEHIAIONIUX MOJYYSHUI0 MMM YCIyr HapaBHE C
APYTUMU JHUIIAMU;

- He meHee 10 mporeHTOB MecT (HO HE MEHEe OJHOTO MecTa) ISl OecIuaTHOM
MapKOBKM TPAHCHOPTHBIX CPEACTB, ymnpaBisiemMblx uHBamuaamu |, |l rpymm, a Ttaxke
uaBasmaamu |l rpynnel B mopsinke, ycraHoBineHHoMm [IpaBurenscTtBoM Poccuiickoit
®denepanny, U TPAHCIIOPTHBIX CPEACTB, MEPEBO3SIINX TaKUX MHBAJIUAOB U (WJIM) AETE-
WHBAJIN/IOB;

- HaJJexallee pasMenieHue oOOpyAOBaHUS M HocuTened uHpopmauuwy,
HEOOXOUMBIX Ui o0ecrieueHus: OeCpensaTCTBEHHOTO JOCTYyNa MHBAIUIOB K O0OBEKTaM U
yCIIyraM C Y4ETOM OIPaHHUYEHUN UX )KU3HEACSATENBHOCTH.

B cnydasx, ecnu cyliecTByrOUIMe OOBEKTHl COLMAIbHOM, WH)XXEHEPHOU W
TPAHCIIOPTHOM HMH(PPACTPYKTYP HEBO3MOXKHO IOJHOCTbIO MPUCIHOCOOUTh C YYETOM
NOTPEOHOCTEN MHBAIWIOB, [0 HMX PEKOHCTPYKIMH WM KalUTaIbHOIO PEMOHTA,
INPUHUMAIOTCSI COTJIACOBAHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEIMHEHUH WHBAJIMJIOB,
OCYUIECTBJISIOIINX CBOK JEATEIBHOCTh HAa TEPPUTOPUHU IOCEIEHUS, MYHULUINAIBLHOTO
palioHa, TOPOJICKOT0 OKpyra, MUHUMAaJIbHbIE MEPHI sl 00ECIIEUEHHS TOCTYIa UHBAJIUIOB
K MECTy NpEIOCTaBJICHUS MYHULMIAIBHON yCiIyrn Jaubo, Korga 3TO BO3MOXKHO,
00ecreynTh MPeA0CTaBIEHNE HEOOXOAUMBIX YCIYT M0 MECTY KUTEJIbCTBA MHBAIN]IA WU B
JUCTAaHIIMOHHOM PEXHUME.

19.7.  JlomxHOCTHBIC  JUIla, paboTaromuye ¢  WHBAIMAAMH,  TPOXOJIAT
MHCTPYKTUPOBaHWE WM oOOydeHHe IO BOIpOcaM, CBSI3aHHBIM C OOecreueHueM
JOCTYITHOCTH JIJIi  HUX OOBEKTOB COIMAIBHOM, WHXEHEPHOW W TPAHCIOPTHOU

UHDPACTPYKTYpP U YCIYT.

20. IToxa3aTesin JOCTYIIHOCTH M Ka4eCTBAa MyYHMIUINIAJIBHON yCJIYIH

20.1. TlokazarenmsiMu JOCTYMHOCTH TPEIOCTABICHUS MYHUIUIIAIBHON YyCIyTU
SBJISTFOTCSL:

- MPUA TOPEAOCTABICHUHA MYHHUIMIAIBHOM YCIYTM KOJIMYECTBO B3aWMMOJCHCTBUUI
3asBUTENA C JOJDKHOCTHBIMHM JuiaMu (OpraHa, OTBETCTBEHHBIMU 3a MPEAOCTABICHUE
MYHUIUMTNIATBHOM yCIyTH, He Oosiee 3-X pa3, MPOJ0KUTEIbHOCTh KaXKI0T0 00OpalieHus: He
npesbIaeT 15 MuHyT;

- ycayra o 3KCTeppUTOPUATBHOMY MPUHIUITY B JIFOOOM aJIMMHUCTPALIUU CETHCKOTO
nocenenus Oprana He MPeIOCTaBIIAETCS .

-yclayra TO SKCTEPPUTOPUATILHOMY TPUHIUIYY Yepe3 MHOroGyHKINOHATHHBINA
LIEHTP HE MPEAOCTaBIISETCS;

- BO3MOXKHOCTbh ITOJyYE€HUsI CBEACHUM O XOAE NPEAOCTABICHUS MYHULHINAIbHOU
ycayru nocpenactsoM PIINY u EIINY (B ciiydyae mojmauu 3asBI€HUSI B SJIEKTPOHHOM BHUJIE
yepe3 EINT'Y, PIIT'Y), anekTpoHHOM MOYTHI, a TAaKXKe MO CIpaBOYHbIM Tenedonam Oprana,
MPEAOCTABISIONIET0 MYHULUNAIBHYIO YCIYTy MW JUYHOro mnocemnieHuss OpraHa, B



yCTaHOBJICHHOE rpadukoM padoThl Bpems. [lonydeHue cBenennii o Xoje MpeaoCTaBIeHUs
MYHUIAMTAIBHOMW yclIyTH mmyTeM ucrnoib3oBanus EINY, PIII'Y Bo3moxHO B mr000€ Bpems
C MOMEHTA MOJa4u JOKYMEHTOB;

- OTCYTCTBYET BO3MOKHOCThb NOJIYYEHHS MYHULMNAIBHON YCIYTM NOCPEICTBOM
3ampoca O TMPEJOCTABICHHMM HECKOJBKMX MYHUUHUIAIBHBIX YCIYT, MOCPEACTBOM
KOMILIEKCHOTO 3aIpoca.

20.2. KauecTBO mpeAOCTaBlICHUS MYHUIMNAIBHOW YCIYyTH XapaKTepuszyercs
MPEJOCTAaBICHUEM  MYHUIUNAIBHOM  yCIYyIM B  COOTBETCTBHUM CO  CTaHJIapTOM
MPEOCTaBICHUS MYHUITUTIATLHON YCIIYTH, a TAK)KE OTCYTCTBUEM:

- 0€30CHOBATENbHBIX OTKa30B B IIpUEME 3asgBICHUM O MPEOCTaABICHUU
MYHULIMIATBHON YCIYTH OT 3asBUTENCH U B IPEJOCTABICHUN MYHUITUIIAILHON YCIIYTH;

- HApYLIEHUM CPOKOB MPEIOCTABICHUSI MyHULIMIAIBHON YCITyTH;

- ouepezied npu MpuemMe 3asBJICHUN O MPEAOCTABICHUN MYHUIIUNIAIBHOW YCIYTH OT
3asBUTEJIEH U BbIAU€ PE3YJIbTATOB MPEIOCTABICHUS MyHULIUIIAIIBHOW YCITYTH;

- HEKOMIIETEHTHOCTH CIIELUAJIMCTOB;

-kano0 Ha geicTBusa (Oe3meiicTBue) MO0 HEKOPPEKTHOE, HEBHUMATEIBHOE
OTHOLIEHWE K 3adBUTEISIM  CIEUUAJIUCTOB, OCYIIECTBISIONIMX  MPEIOCTABICHUE
MYHULIMNAIBHON YCITyTH.

21. Nnble TpeOGOBaHNSI, B TOM YHCJE YYUTHIBAIOIINE 0COOEHHOCTH
NpeaoCcTABJIEHUS MYHUIMIIAJIbHON YCJIYTH M0 3KCTEPPUTOPHATIBLHOMY NPUHLIMITY (B
cjyyae, ecJid MyHHIIUNIAJIbHAS YCJIyra NpeAoCcTaBIseTcs 10 IKCTePPUTOPHAILHOMY

NPUHLMILY) U 0COOEHHOCTH NMPe0CTABICHUSI MYHUIIUNAJILHON YCJIYTY B
3JIEKTPOHHOU (popMe

21.1. yciyra 1mo SKCTeppUTOpUATBFHOMY IPUHITUITY HE TTPEI0CTaBIISCTCS

21.2. OcoOEHHOCTH MPENOCTABICHUS] MYHUIUNAIBHOW YCIyTH B 3JEKTPOHHOM
BHJIC.

[IpenocraBnenre MyHUITUTIATBHOM YCIYTHM B 3JEKTPOHHOU (popme, mocpeacTBOM
PIII'Y, ocymectBisercs mocie €€ NepeBoJa B JJIEKTPOHHBIM BUA B IOPSIKE,
YCTaHOBJICHHOM JIEVCTBYIOIIMM 3aKOHOJIaTEIbCTBOM.

OOpaiieHre 3a TMOJYYEHUEM MYHUIUMIIAIBLHOW YCIYTHM MOXET OCYIIECTBIATHCS C
HCIIOJIb30BAaHUEM 3JIEKTPOHHBIX JOKYMEHTOB, MOJANHCAHHBIX 3JIEKTPOHHOU MOIIUCHIO B
COOTBETCTBUM ¢ TpeboBanusiMu denepanbHOro 3akoHa «O0 3JIEKTPOHHONU MOAMKUCH» OT
06.04.2011 Ne 63-D3 u TpeboBanusiMu DeaepanbHoro 3akoHa Ne210-D3.

3anpoc ¥ UHbIE JOKYMEHTBI, HEOOXOIUMbIC JIJIs MPEIOCTABICHUS MYHUIIMIATBHOMN
YCIyTH, TOAMUCAHHBIE MPOCTOM AJIEKTPOHHOM MOJNUCHI0 U TMOJAHHBIC 3asSBUTEIEM C
coboaeHueM TpedoBanuii yactu 2 ctatbu 21.1u yactu 1 crathu 5 OenepanbHOTO 3aKOHA
«O06 oyekTpoHHOM moanucH» W TpeboBaHusMu DenepanbHOoro 3axkoHa Ne210-D3,
MPU3HAIOTCS  PAaBHO3HAYHBIMU  3alpoOCy W HHBIM  JOKYMEHTaM, TOJNMHCAHHBIM
COOCTBEHHOPYYHON TIOAMKMCHI0O U TMPEJACTABICHHBIM Ha OyMa)XKHOM HOCHUTENE, 3a
WCKIIFOUCHHEM CIIy4aeB, eciii (eAepalbHbIMU 3aKOHAMU WM WHBIMH HOPMATHBHBIMU
MPaBOBBIMHU aKTaMH yYCTAHOBIICH 3ampeT Ha oOpaleHue 3a MoTydeHueM MYHHUITUIATbHON
YCIIYTH B 3JICKTPOHHOU hopme.

B coorBerctBun ¢ nynkroMm 2(1) IlpaBun omnpeneneHuss BUIOB 3IEKTPOHHOM
MOJMKCH, WCIOJb30BaHUE KOTOPHIX JOIMYCKAeTCs MPH OOpalieHud 3a TMOJTyYeHUEM
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rOCyJapCTBEHHbIX W  MYHULHIAJIBHBIX YCIYr, YTBEPXKICHHBIX IOCTAHOBJIEHHEM
[IpaButensctBa Poccuiickoir ®depepanuu ot 25 wutoHs 2012 r. Ne 634 «O Bugax
AJNIEKTPOHHON TOJMUCH, HCIOIb30BaHWE KOTOPBIX JIOMYCKaeTCs Mpu oOOpalieHuu 3a
MOJIYYEHHEM TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT» 3asBUTEND - PU3NYECKOE JTUII0
BIIPABE€ UCIOJIb30BATh MPOCTYIO AJIEKTPOHHYIO MOIUCH B ClIydae, €Clii UAeHTU(UKAIUS U
ayTeHTU(PUKALUS 3adBUTENS - (PU3MUECKOIro JIMIAa OCYIIECTBIIAIOTCS C HCIOJIb30BaHUEM
€AVHON CHUCTEeMbl WACHTHU(PUKAIMKU U ayTeHTU(UKAIMKU, TPU YCIOBUHU, YTO MPHU BhbIIAayYe
KIIF0Ya MPOCTOM AJIEKTPOHHOM MOANUCU JIMYHOCTH (PU3UUECKOTO JIMIIA YCTAaHOBJICHA MPHU
JUYHOM IIpUEME.

21.3. 3asgBneHue W JOKYMEHTHI, YyKa3aHHble B myHKTe 9.1. Hacrosmero
AJMUHUCTPAaTUBHOTO PETJIaMEHTa, MPEe/CTaBICHHbIE B (DOPME AIIEKTPOHHOTO JOKYMEHTA
yepe3 EIIIY, PIII'Y nmoanuceIBarOTCs 3asBUTENIEM JIUOO NPEICTABUTENIEM 3asBUTENS C
WCIIOJIB30BAHUEM TMPOCTOM JJIEKTPOHHOW MOANUCK (ABTOMATUYECKH) WA YCUJICHHOU
KBaJIM()ULIMPOBAHHOM 3MEKTPOHHON NOAMKUCH 3asiBUTENS (IPEICTABUTENS 3asIBUTENS).

[Tpu npencraBiaeHUN 3as1BICHUS IPEICTABUTENEM 3asIBUTENS B (DOPME AIIEKTPOHHOTO
JOKYMEHTa K TaKOMYy 3asBJICHHUIO MpUiaraeTcs HaajaexaluM oOpa3oM oQopMIleHHas
JOBEPEHHOCTh B (hOpME AIIEKTPOHHOTO JOKYMEHTA, MOANKWCAHHOTO JIMIIOM, BBIJABIINM
(moanmucaBIIMM) JOBEPEHHOCTb, C MCIOJB30BAHUEM YCHJIEHHOM KBaJM(UIIMPOBAHHOM
AJIEKTPOHHON MoAanucu (B ciy4ae, €CiIM MpeICTaBUTENb 3asBUTEN JCHCTBYeT Ha
OCHOBaHUU JIOBEPEHHOCTH).

I11. CocTaB, nociien0BaTeIbHOCTD M CPOKH BBINOJIHEHUS] AIMUHUCTPATUBHBIX
npoueayp, Tpe60BaHMUs K NOPSAAKY X BbINOJHEHHUS, 0COO€HHOCTH BbINOJIHEHUS
aIMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOU ¢opMe 1 B MHOTOPYHKIMOHAJIbHOM
LHeHTpe

22. UcyepnbiBaloluii nepeyeHb A AMUHNUCTPATUBHBIX MPOLEeAyp NPHU
NPeI0CTABJICHNHA MYHUIIUNIAJIBLHON YCJIYTH

22.1. IlpenocraBiieHre MYHHUIIMNAIBHOW YCIYyTH BKIIOYAET B CEOS CIEAYIOIIHE
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) mpuem wu peructpanus 3asBICHUS ¢ JOKYMEHTOB, 00S3aTEIbHBIX K
MPEIOCTaBIECHUIO;

2) paccMOTpEHHE NPE/ICTABIECHHBIX IOKYMEHTOB;

3) NpUHSTHE PEIICHUS O MPEIOCTABICHUN MYHULIUTTAIHLHOW YCIyTH;

4) BbJaYa WIM  HaAMpaBlIiGHUE 3asABUTENIO0  pe3yJibTaTa MPEeAOoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

23. IIpuem u perucrpanus 3asiBJI€eHUS U JOKYMEHTOB, 00513aTeJILHBIX K
NPeI0CTABIECHUIO
23.1. OcHoBaHueM Jisi Hayajga aJIMHUHUCTPATUBHOW MPOLEIYypbl SBISETCS
nocryrieHue B otaen OpraHa, NpeaoCTaBISIONIEr0 MYHULMNAIbHYIO YCIyry (nanee —
Otaen), COOTBETCTBYIOLIETO 3asIBJICHUA. 3aMpoc (3asiBIICHNUE) MPE/ICTABISIETCS 3asIBUTEIIEM
(mpencraButesieM 3asaButens) B Oprad, mocpecTBOM MOYTOBOM CBSI3U WIH B 3JIEKTPOHHOMN
dbopwme uepes PIITY, nmubo npu muaHOM 00pariieHuu B MHOTO() YHKITMOHATBHBIN IIEHTP.



Crenranuct, OTBETCTBEHHBIN 3a MPUEM U PETHCTPALUIO TOKYMEHTOB, IPOU3BOIUT
IOPUEM 3asIBJICHHUS, COIVIACHO YCTAHOBJIEHHON Qopme, M MPWIOKEHHbIX K HEMY
JOKYMEHTOB JIMYHO OT 3asBUTEIS WM €ro 3aKOHHOIO IpexacraBurens. B ciydae
IPEACTABICHUSl 3asBICHUS NPU JIMYHOM OOpAIlleHUU 3asiBUTEN WIN IPEICTABUTEI
3asBUTENS NPENBABIACTCS JOKYMEHT, YIOCTOBEPSIOIIMNA COOTBETCTBEHHO JIMYHOCTH
3asIBUTENIS WIH NIPEACTABUTEIS 3aBUTEIIS.

JIuno, umeroniee npaBo JEHCTBOBATh 0€3 JOBEPEHHOCTH OT MMEHHU IOPUAMYECKOTO
JUIA, MPENBABISIET NOKYMEHT, YAOCTOBEPSIOMNUNA €r0 JUYHOCTh, U COOOIIAeT PEKBU3UTHI
CBUJIETENBCTBA O TOCYIAPCTBEHHOM PErHCTPalliHd FOPHIMYECKOTo JHma (JINCTa 3almucu
EamHoro rocymapcTBEHHOrO  peecTpa IOpPHIAWYECKMX JIMIL), a [PEICTaBUTEIb
FOPUIMYECKOrO JTUIA MPEIbABISET TaKKE JOKYMEHT, OATBEPKAAIOIINI €ro MOJIHOMOYUS
JNEUCTBOBaTh OT MMEHU 3TOT0 IOPUIMYECKOrO JIMIA, WIM KOIHIO 3TOro JOKYMEHTA,
3aBEPEHHYI0 I€YaThl0 (IIPpM HAJWYMM TI€4aTd) W MOANHCHI0 PYKOBOIUTENS 3TOTO
FOPUINYECKOTO JIULIA.

[Ipy mnpencrtaBineHUM 3asBUTEIEM JIOKYMEHTOB YCTAaHABIMBACTCA JIMYHOCTH
3as1BUTENS, IPOBEPSAIOTCS  IOJHOMOYHMS  3adABUTENS, OCYLIECTBISETCS  MPOBEpKA
COOTBETCTBUSI CBEACHUH, YKAa3aHHBIX B 3asBJICHUHU, IPEICTABICHHBIM JOKYMEHTaM,
MOJIHOTA U MPABUIBHOCTb O(OPMIICHHUSI 3asIBIICHUS.

B xozme mpuema 3asBICHHS W NPWIAraéMbIX K HEMY JOKYMEHTOB CHELUAIUCT
OCYULIECTBJISIET UX ITPOBEPKY HA:

- PABWJILHOCTh OPOPMIICHUS 3aSIBICHHUS;

- KOMIUIEKTHOCTh MPWJIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB, YKa3aHHBIX B IYHKTE
9.1. Hacrosimero AIMUHUCTPATHBHOTO PETJIAMEHTA;

- OTCYyTCTBME B 3asBJICHUM W NPWIAraéMbIX K 3aABJICHUIO JOKYMEHTaX
HEOTOBOPEHHBIX MCHPABICHUM, CEPHE3HBIX MOBPEXKICHUM, HE TO3BOJISIIOUIUX OJHO3HAYHO
MCTOJIKOBATh UX COJIEpKAHUE, OJUMCTOK JINOO MPUITHUCOK, 3aU€PKHYTHIX CJIOB;

- OTCYTCTBUE B 3asBJICHUM M IPUIAraeMbIX K 3asBJICHUI0 JOKYMEHTAX 3alMCel,
BBIIIOJIHEHHBIX KapaHIaIIoM.

[Tocne mpoBepkHM AOKYMEHTOB CIIELHMAIUCT Ha OOOPOTHOW CTOPOHE 3asiBICHMS
CTaBUT OTMETKY O COOTBETCTBUH JOKYMEHTOB IPEIbABISIEMbIM TPEOOBAaHUSAM, NIOCIIE YETO
3asIBJICHUE PETUCTPUPYETCA B JKypPHAJIE y4YeTa BXOJISIIUX JTOKYMEHTOB, HA HEM CTaBUTCS
HOMED U J]aTa PETUCTPALIMH.

3asButento Bbimaercs pacnucka (Ilpunmoxkennme Ned &k  AIMUHHCTPATUBHOMY
perjiaMeHTy) B MOJYYEHHUH OT 3asBUTEINIA JOKYMEHTOB C YKA3aHHEM UX MEPEYHs] U JaThl
nonydeHus: OpraHom, MpegoCTaBISIOMUM YCIyTy, MOPSIKOBOIO HOMEPA, TAKOTO XKe, YTO
u B xypHaiie, OO, 10JKHOCTH U MOANKCHIO COTPYAHUKA, a TAKKE C YKa3aHUEM NEPEUHS
CBEJICHUN U JOKYMEHTOB, KOTOpbIE OYAyT MOJYy4YEHbI TOCPEICTBOM MEKBEIOMCTBEHHOIO
MH()OPMAIIMOHHOTO B3auMMOJEUCTBUS. B ciydyae mnpeicTaBieHUsi IOKYMEHTOB uepes
MHOTO()YHKIIMOHAJIbHBIN LIEHTP paclucKa BbIJAETCS YKa3aHHBIM MHOTO(QYHKIIMOHAIbHBIM
LIEHTPOM.

23.2. Ilpm ycraHoBieHMH (PAKTOB OTCYTCTBHSI HEOOXOJUMBIX JOKYMEHTOB,
HECOOTBETCTBUS MPEJOCTABICHHBIX JTOKYMEHTOB TPEOOBaHUSIM, YKa3aHHBIM B ITYHKTax
9.1. — 9.2. AAMUHHUCTPATUBHOTO pEerjlaMeHTa CIEeIHAIUCT YBEIOMIISET 3asiBUTEINS IMYHO O
HaJU4HMH OPENSITCTBUHI IS BBIJAYM apXUBHBIX CIIPABOK, APXUBHBIX BBITMCOK U apXUBHBIX



KOIUH, OOBSICHSIET 3aIBUTENIO COJICPKAaHUE BBISIBIIEHHBIX HEIOCTATKOB B MPEICTABICHHBIX
JOKYMEHTaxX U MpeaJiaraeT NPUHITh MEPHI TI0 UX YCTPAHEHUIO.

23.3. B ciyuae, ecnu 3asBiIeHHE M JOKYMEHTHI, yKa3aHHbIE B MyHKTax 9.1. — 9.2..
HACTOAIIETO AJMUHUCTPATUBHOIO perIaMeHTa, MpeacTaBieHbl B Opran mocpencTBOM
MOYTOBOTO OTIMPABJICHUS, pPACHHCKAa B TOJYYCHHHM TAaKUX 3asBJICHUS U JOKYMEHTOB
Hanpasigercss OpraHoM MO yKa3aHHOMY B 3asBJICHUU IIOYTOBOMY aJpecy B JCHb
nosrydenust OpraHoMm JJOKyMEHTOB.

23.4. TlomydeHue 3asBICHHA M JIOKyMEHTOB, YyKa3aHHBIX mmyHkTax 9.1. — 9.2.
HACTOSIIECTO AJIMHHHCTPATUBHOTO PETIAMEHTA, MPEACTABIIEMbIX B (DOPME AIIEKTPOHHBIX
JOKYMEHTOB, TIOATBEPXKAACTCS IyTeM HANpaBlICHUS 3asBUTEIIO  (MPEICTABUTEIIO
3asBUTENIS1) COOOIIEHHS O MOMyYECHUH 3asBICHUS U JOKYMEHTOB C YKa3aHHWEM BXOJAIIETO
PETUCTPAIIMOHHOTO HOMEpa 3asBICHHS, NaThl MOJYYCHHs 3asSBICHHUS U JOKYMEHTOB, a
TaKKe TMepeucHh HAMMEHOBAaHUHN (DANIIOB, TPEICTAaBICHHBIX B (OpPME DIECKTPOHHBIX
JIOKyMEHTOB, C YKa3aHHUEM UX 00beMma.

CooO1ieHre 0 TMONYYeHUH 3asBICHUS U JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1.
HACTOSAIIETO AJIMUHUCTPATUBHOTO pEIJIaMEHTa, HampaBisIeTcsl IO YKa3aHHOMY B
3asBJICHUM aJpecy DJEKTPOHHOW TMOYThl WJIM B JIMYHBIM KaOWHET 3asiBUTENS
(npencraButens 3asButensi) Ha PIIIY B ciydae npencTaBieHus 3asBICHUS U JOKYMEHTOB
yepes PIITY.

23.5. 3asBieHHEe W JOKYMEHTHI, IPEACTABICHHbIC 3asBUTENIEM (IIPEICTaBUTEIIEM
3asIBUTENS) Yepe3 MHOTO(PYHKITMOHAIBHBINA IEHTP TEPENatoTCsi MHOTOGYHKIIMOHATHHBIM
neHTpoM B OpraH B 3JEKTPOHHOM BHUJE B JI€Hb OOpaleHus 3asBUTENs (MPEACTaBUTEIS
3asgBUTENsA), Ha OYMa)XHOM HOCUTEIE€ B CPOK, YCTAaHOBJICHHBIA COTJIAIICHUEM,
3aKJTFOYCHHBIM MEXIY ATMUHUCTpAIieid 1 MHOTO()YHKIIMOHATBLHBIM IICHTPOM.

[TocTtynmuBmieMy W3 MHOTO(YHKITMOHAJIBHOTO IIEHTpA 3asBICHUIO TPHUCBAMBACTCS
perucTpanroHHbIi HoMep OpraHa U yKa3bIBaeTcs J1aTa ero MoaydYeHusl.

23.6. KpurepueMm NpUHATUSA PEUICHUS SIBISETCS HAIMYME 3asBIICHUS U TOJHOTO
KOMILJIEKTA JOKYMEHTOB, 0053aTEeNIbHBIX JIJIS PEIOCTaBICHUSI MyHUIIUTIAIBHON YCITYTH.

23.7. Pe3ynbTaTtoM HCHOJHEHUS AIMUHUCTPATUBHOW MPOUEAYpPHl  SIBISETCS
perucTpanys TOCTYNUBIIETO 3asBICHHS W  TOJHOTO KOMIUIEKTa JOKYMEHTOB,
00s13aTENBHBIX JIJIS TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

23.8. Cnocobom (ukcanuu pe3ysbrata aJMUHUCTPATUBHON MPOIEAYPHI SBISCTCS
perucTpanus 3asBJIeHUs U JOKYMEHTOB B JKypHaJIe yueTa BXOASIIMNX JOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiaMBaeMble MyHKTaMu 23.1. — 23.2. oCymecTBIsIIOTCA B
TedueHue 15 MUHYT.

Peructpanus 3asBrneHus mnoctynuBimiero B Oprad OT MHOTO(QYHKITMOHAIBHOTO
[IEHTpa OCYIIECTBIsIETCS B TeueHne | padouero IHS WK Ha CIEAYIOMUN IeHb C MOMEHTA
ero noctyreHust B Oraen.

24. PaccMoTpeHMe NPeICTABIEHHBIX IOKYMEHTOB
24.1. OcHoBaHUEM /I Ha4Yaia aIMUHUCTPATUBHOM MIPOLIETYPHI TIO PACCMOTPEHHIO
MPEJCTABICHHBIX JIOKYMEHTOB SBJSIETCS MOJYYEHUE JOJDKHOCTHBIM Jmnom Otaena,
OTBETCTBEHHBIM 32 IMPHEM JOKYMEHTOB, 3asBJICHHS C KOMIUIEKTOM MpPUJIaraeMbIX
JOKYMEHTOB.



3asgBIIEHHE PpETUCTPUPYETCS B OTAENE JAEJONPOM3BOJICTBA M  Iepefaercs
HayainbHUKY OThena wid ynojiHoModeHHoMY nuny Otaena. HawanpHuk Otnena wiu
yHnoJTHOMOYEHHOE JInIo OTnena B COOTBETCTBUU CO CBOEM KOMIETEHLHMEH IMEpeaacT
3asBJICHUE JJI1 MCTIOJHEHHS JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a PacCMOTPEHHE
MOCTYMHUBIIETO 3asBJICHHUS.

JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 PACCMOTPEHHE MOCTYIUBIIETO 3asIBJICHUS:

- TMpOBEpSAET KOMIUIEKTHOCTb IOJYYEHHBIX JOKYMEHTOB M CBEJEHUM, B HHX
COJIepIKaILUXCS;

3anpoc, HE OTHOCSAIIMIICS K CcOCTaBy XpaHdmuxcsi B OpradHe JOKYMEHTOB
(HenpoUIBHEIN 3ampoc), B TeUCHUE 7 KaJCHIAPHBIX JTHEW CO JHS PETHCTPAIMH 3ampoca
HaIpaBJIsIETCST B OPTraHU3alldI0, TJAE€ MOTYT XPaHUThCA HEOOXOIUMBIE JTOKYMEHTHI C
YBEJOMIICHHEM 00 3TOM IOJIb30BATES.

B cnydae oOTCyTCTBUS OCHOBAaHMN [iJii OTKa3a B TMpUEME JIOKYMEHTOB,
NpeNyCMOTPEHHBIX mnyHKkTamu 12.1. wm 12.2. HacTosero AJIMUHUCTPATUBHOIO
pernaMenTa, crnenuanuct Otaena, OTBETCTBEHHBIM 3a pacCMOTPEHUE MPEACTABICHHBIX
JOKYMEHTOB KOMILIEKTYET MPEIOCTABICHHBIE JOKYMEHTBI B YUETHOE JIEJIO 3aBUTEIIA.

24.2. KputepreM NpUHITHS PELICHUS SBJISIETCS OTCYTCTBHE OCHOBAHUMW JJIs1 OTKa3a
B PUEME IOKYMEHTOB.

24.3. Pe3ynbTaTtoM HCHOJHEHUS aJMUHHCTPATUBHOM MPOLEAYpPHl  SBISAECTCS
(dhopMHUpOBaHUE YYETHOTO JIeja 3assBUTEIIS.

24.4. CnocoboMm (ukcanuy pe3ysbTara aJMUHUCTPATUBHON MPOUEAYPHI SBIISAETCS
3apEruCTPUPOBAHHOE 3asIBJICHUE.

MakcumanbHbI CPOK BBIMOJHEHUS aJIMUHUCTPATUBHOM MPOLIEAYPHI COCTABIISIET 3
pabouux JHs.

25. IIpuHsATHE pelIeHus 0 MPEAOCTABJICHNH MYHUIUNIAJIBHON YCJIYTH

25.1. OcHoBaHueM AJi Ha4Yana aAMUHUCTPATUBHOM MPOLEAYPHI SABISETCA HATUYHE
MOJIHOTO TaKeTa JOKYMEHTOB, HEOOXOJIMMOTO JJisi TMPEAOCTABICHUS MYHHUIIUTIAIbHOU
YCIIYTH.

Cnemnanuct Otaesna Ha OCHOBAaHUHM CBEICHUI:

- IPUHUMAET PENICHUE O MPEIOCTABICHUN MyHUIIUIIAIbHOW YCIIYTH;

- MOJArOTaBIMBAET B JABYX DOK3EMIUIApax pe3yiabTaT  MPEAOCTaBICHUS
MYHHUUUITAIBHON YCIYTH.

CrpaHuubl  JIOKyYMEHTa, MOJATOTOBJIIEHHOTO B XOJ€  MpPEeAO0CTaBIICHUS
MYHUIMNAIBHOM  YCIYrdM, KOJMYECTBO KOTOPBIX OO0Jiee OJHOH, JOKHBI OBITH
MIPOHYMEPOBAHBI.

25.2. ApxuBHble crpaBku odopmisitoTcss Ha Omanke Oprana (apxuBa Oprana,
opraHu3aluu) ¢ ooo3HaueHreM Ha3zpaHus Bujaa nokyMmeHTa: «APXMBHAS CITPABKA.

ApxuBHasi cHOpaBka TMOJNUCHIBAETCS pykoBoauTesneM OpraHa WIAd HHBIM
YIOJIHOMOYEHHBIM UM JIOJIKHOCTHBIM JIMIIOM M 3aBEPSIETCS M€YAThIO0 OpTraHU3allUH.

ApxuBHasi crmpaBka, OOBEM KOTOPOH TMPEBBIIACT OAWH JIUCT, JODKHA OBIThH
IIPOHYMEPOBAHa.

B Tekcre apxXMBHOM CHpPAaBKM B XPOHOJIOTHYECKOW MOCIEAOBATEIIBHOCTU
W3JIaraloTcs COOBITHSA C yKa3aHUEM BHUJOB HCIOJb30BaHHBIX JOKYMEHTOB, WX JaT W
HOMEPOB. B apxuBHOI1 cripaBKke JOIyCKAETCS] IUTUPOBAHNE JOKYMEHTOB.



HecoBmanenne OTOenbHBIX CBEASHUIN/JAHHBIX JOKYMEHTOB CO CBEICHUSMH,
U3JIOKEHHBIMU B 3alPOCE, HE SIBJIIETCS MPEMSATCTBUEM JJISI BKIIOUECHUS MX B APXUBHYIO
CIIpaBKy, €CJIA COBIIQJICHUE BCEX OCTAIbHBIX CBEJACHUN HE BbBI3BIBAET COMHEHUU B
TO/I€CTBEHHOCTH JIUIA WK (PAKTOB, O KOTOPBIX TOBOPUTCS B IOKYMEHTAX.

B apxuBHOlW cropaBke JaHHbIE BOCHPOU3BOIATCS TaK, KAK OHHU M3JIOKEHBI B
NOKYMEHTAX, a pacX0KICHUsS, HECOBNAJACHUS U HETOUHbIC HAa3BAHUS, OTCYTCTBUE HUMEHHU,
OTYECTBA, UHUIIMAJIOB WJIM HAJUYHE TOJBKO OJHOTO U3 HHUX JOJDKHBI OBITH OTOBOPEHBI B
TEKCTE CIPaBKHU B cCKoOKax: «Tak B qokymeHTe», «Tak B TEKCTE OpUTUHATIAY.

CBeneHus, UMEIOLIMECS B apXWMBE MO 3ampocy o pabore u (unu) yudebe B
HECKOJIBKMX OpPraHM3alUsAX, KACAIOIIUECS OJHOTrO JIMIA, BKIIOYAIOTCS B OJHY ApXUBHYIO
CIPaBKY.

[lo TekcTy apXHMBHOW CHOpPAaBKH B Kay€CTBE MPHUMEYAHUWA MOTYT OBITh OrOBOPEHBI
HEepa300pUYMBO HAIIMCAHHbBIE, HWCIIPABJICHHBIE aBTOPOM, HE MOAJAIOMIMECS IPOUYTEHUIO
BCIICJICTBUE TOBPEXKACHUS TEKCTa opuruHana: «Tak B Tekcre opuruHana», «B Tekcre
Hepa300pUUBOY.

B TekcTre apXuBHOW CHpaBKM HE JOMYCKAIOTCS W3MEHEHUs, WCIpPaBICHUS,
CyMMHUpPOBAHHE JIaHHBIX, KOMMEHTApWUH, COOCTBEHHbIC BBHIBOJBI HUCIOJHHUTENS TIO
COJICP’KaHHUIO0 JOKYMEHTOB, Ha OCHOBaHUU KOTOPBIX COCTABJIEHA AapXWMBHAsi CIIpaBKa.
[ToguncTKky 1 MOMapKU B apXUBHBIX CIIPaBKax HE JOIYCKAaIOTCS.

B apxuBHOI cripaBKe MOJDKHBI OBITh NMPUBEICHBI apXUBHBIE MUGPHI U HOMEpa
JIMCTOB €IMHMI] XpaHEHUs! JOKYMEHTOB, UCIIOIb30BABIINXCS AJI €€ COCTaBJICHUS.

Ilo 3ampocy nmonb30BaTeNel apXUBHbBIE COIPABKUA MOT'YT BBIABAaThCA B 3JIEKTPOHHOM
dbopMe Ha DBIEKTPOHHOM HOCHUTENE JHOO0 TepechulaThCsl MO HH(POpPMaUMOHHO-
TEJICKOMMYHUKAITMOHHBIM ~ CETAM. OJIEKTPOHHBIE apPXWBHBIE CIIPABKU 3aBEPSIOTCSA
ANIEKTPOHHOM MOJNUCHI0 PYKOBOJUTENS OpraHu3alii WM WUHOTO YIOJTHOMOYEHHOTO UM
JOJKHOCTHOTO JIUIA.

25.3. ApxuBHBIC BBIMHUCKH OGOPMIISIIOTCS Ha OJIaHKE OpraHu3aluu (apxuBa
opraHu3aln) ¢ 00o3HaueHreM Ha3zBaHus Buaa nokyMmeHTa: «APXIMBHAS BBITIMCKAY.

B apxuBHOI1 BBINIMCKE HA3BaHHWE JOKYMEHTA, €M0 HOMEP M J1aTa BOCIHPOU3BOIATCS
ITOJIHOCTBIO.

Brimucka npoM3BOOUTCS TOJIBKO W3 JOKYMEHTa, B KOTOPOM COJIEPKUTCA
HECKOJIBKO OTJNIETIbHBIX, HE CBS3aHHBIX MEXIy CO000i BOIPOCOB. BrIMncka MoipKHA
BOCIIPOU3BOAUTH MOJIHBIA TEKCT YaCTU JOKYMEHTA, OTHOCSIIEHCA K 3apoCy.

N3BneuenrneM M3 TEKCTa JOKYMEHTA JOJDKHBI OBITh MCUEPIIaHbl BCE MMEIOLIUECS
JaHHble MO 3ampocy. Hayaimo W KOHEel KaXKI0oro H3BJICYEHUS, a TaKXe NpPOIyCKU
OTJIETBHBIX CJIOB B TEKCTE JOKYMEHTAa 0003HAYAIOTCS MHOTOTOUYHUEM.

B apxuBHOH BBINMKHCKE MOMKHBI OBITH CEJIAHBI COOTBETCTBYIOIIME MPUMEUAHUS U
OTOBOPEHbl YAaCTHM TEKCTa OpWUrHMHaNa, HEpa30OpPUYMBO HAMUCAHHBIE, HCIPABICHHbBIE
aBTOpPOM, HE MOJJAIOLIMECS MPOYTEHHUIO BCIIEJACTBUE MOBPEXKACHUS TEKCTa U JIPYTUM
npuynHaM. OTJENbHBIE CIOBAa M BBIPAXKEHUS IOKYMEHTA, BBI3bIBAIOIIUE COMHEHHUS B UX
TOYHOCTH, a TaKKe HCIPABICHUS, MOJYUCTKH, BBI3BIBAIOIIME COMHEHHME B HX
JIOCTOBEPHOCTH, oroBapuBaroTcs: «Tak B JOKyMeHTe», Wi «B Texcte HepazOopuuBO»,
nmn «Tak B Tekcre opuruHanay. [locie Texkcrta apXWMBHOW BBINMCKU YKAa3bIBAIOTCS
apXWBHBIN MUGP U HOMEPA JIMCTOB SUHUIIBI XPAaHEHUS! ApPXHUBHOTO TOKYMEHTA.



ApxuBHasi BBINMCKAa MOJINUCHIBAETCS PYKOBOJIUTEIEM OPraHU3alUy WM HHBIM
YIOJIHOMOYEHHBIM UM JIOJ>KHOCTHBIM JIULIOM M 3aBEPSETCS NEYaThIO OpraHu3aluu.

Ecnu apxuBHas cripaBka COAEPKUT HE BCE CBEJCHHUS 110 3a1poCy, TO, KaK IPaBuIo,
uH(popMaIs 0 TOM, KaKue CBEJCHUS U 3a Kakue rojbl B OpraHe OTCYyTCTBYIOT U MTOYEMY,
I71€ MOXKHO MOJIYYUTh HEAOCTAIOIINE CBEICHHUS U3JIaratoTCs B COIPOBOAUTEIBHOM MTUCHME
apxyMBa K apXMBHOM CIpaBKe, KOTOpOE IieyaTaeTcsi Ha OJlaHKe NUChMa apXxwBa U
NOAMNMUCHIBAETCS PYKOBOJACTBOM apxuBa. KpoMe TOro, B CONPOBOAMTEIBHOE MHUCHMO
BKJIIOUaeTCsl HHGOpMAIUs 0 HATMYUU UM OTCYTCTBUU CBEJICHUI MO KOJaM BUIOB OILIATHI
Tpyda W yAepKaHMWA W3 3apaboTHOM IIaTel (M WX pacmu@poBKe) 3a YKa3aHHBIA B
apXUBHOM CIPaBKE MEPHUOJ U O pacu(ppoBKE KOJOB, €CIIU BUABI OIJIATHI TPy JaHBI 1O
KOJIaM.

25.4. ApxuBHble KoM OGOPMIISIOTCS HA YMCTHIX JHcTax Oymaru. Ha apXuBHBIX
KOIUAX JIOKYMEHTOB, Kak Ha OyMa)XHOM HOCHUTENE TaK »3JIEKTPOHHBIX HOCHUTESIX,
apXUBHbIE MIM(PBI MPOCTABISAIOTCS HAa O0OpPOTE Ka)XAOro JIMCTA apXWBHOM KOIMHWHU, a
3aBepUTENIbHAS HAAMKUCh U NI€YaTh - Ha 000POTE MOCIEAHErO JUCTAa KO JIOKYMEHTA.

[Ipu HeoOxoauMOCTH TPOBEACHUSI 00BEMHOM PabOTHI MO MOUCKY U KOITUPOBAHUIO
apXMBHBIX JOKYMEHTOB apXUB IHCbMEHHO HM3BEIIACT IOJIB30BATENS O IMPOMEKYTOUYHBIX
pesynbpraTax padoTsl. Bua nHGOpMalmoOHHOTO TOKyMEHTA, OJATOTaBIMBAEMOT0 apXHUBOM
IO 3aMpocCy MOJIb30BATENsl, COTJIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE YKa3aHO B 3aIpoce.

B apxuBHOW BBINMCKE HAa3BAHME AapPXMBHOIO JOKYMEHTAa, €r0 HOMEp U Jara
BOCITPOM3BOJASATCS TOJHOCThIO. VI3BIIeUEHUSIMU M3 TEKCTOB AapXUBHBIX JIOKYMEHTOB
JOJDKHBI OBITh WCYEpHaHbl BCE HMMEIOIIMECs JaHHbIE MO 3ampocy. Hawano u koHer
KQKJIOTO M3BJICYCHHMSI, @ TAKXKE MPOIMYCKA B TEKCT€ ApXHWBHOI'O JOKYMEHTA OTIEIbHBIX
CJIOB 0003HAYAOTCS MHOTOTOYHEM.

NudopManimoHHOE MHCHMO 3asBUTENIO COCTABIISIETCS IPU OTCYTCTBUU B apXWBE
JOKYMEHTOB, HEOOXOAMMBIX AJISI UCIIOJIHEHUS 3allpoca COLMAIbHO-TIPABOBOTO XapakTepa,
1 uHpopmaruu o0 WX MECTOHAXOXKJICHHUH, B CITydae MEPEChUIKH 3arpoca B MPOGUILHYIO
opraHu3anyio. B nuceMe YKa3bIBalOTCS MPUYMHBL, MO KOTOPBIM 3alpalliBacMble
CBEJCHMsS HE ObUIM BBISBICHBI, M, IO BO3MOXXHOCTH, Ipenjaraercsi ajJropuTm
IaJIbHEUIIIETO ITOUCKA.

25.6. OcHoBaHus 1Jis TOJITBEPXKACHUS 3alpOIICHHOW B 3asBICHUU HHGOPMAIUH
OTpaxkeHbl B «METOIMYECKUX PEKOMEHIAUUAX [0 HMCIIOJHEHHIO 3allPpOCOB COLMAIBHO-
IIPaBOBOT0 XapakTepa» PenepalbHOro apXMBHOIO areHTCTBa BcepocCHMiiCKOro Hay4Ho-
MCCJIEI0BATENbCKUIT MHCTUTYTa JIOKYMEHTOBEJIECHUS M apXWMBHOro jena (yTBEpKIEH
@denepa’dbHbIM apXUBHBIM ar€HTCTBOM, TEKCT JOKYMEHTAa MPUBEIECH B COOTBETCTBHM C
nyOnukaiueit Ha caiire http://archives.ru/).

25.6. Kpurepuem npuHSTHS pEIICHUS SBISETCS OTCYTCTBHE OCHOBAHUM JJIs OTKa3a
B [IPEA0CTABICHUH MyHULIUTIAIbHON YCIYTH.

25.7. Pe3ynpTatOM WCHOJHEHHS AaAMUHUCTPATUBHOM NPOLEAYPHl SABJISAETCS
MOAMMCAHHBIN PE3yIbTAT NIPEAOCTABICHUS MyHULUIIAIIBHONW YCIYTH.

25.8. Cnocobom (Qukcaruu pe3yibTaTa BBIIOJHEHUS aJMUHUCTPATUBHOU
MPOLIEAYPHI SBJISIETCA OTMETKA B KaHUesipun Opra”a, myTeM PETMCTPALMHU B KypHAJE
perucTpaiuy pe3ysbTrara NpeaoCTaBICHUs MyHULIUIIAJbHON YCIYTH.

IIpouenypa, yctaHaBIMBaeMasi HaCTOSIIIUM ITYHKTOM, OCYILECTBIIIETCS B TEUECHHE
23 KaJICHIAapHBIX JHEN ¢ MOMEHTA MTOCTYIJIEHUSI OTBETOB Ha 3aIIPOCHI.



26. Briiaua iy HanpaBJieHHe 3asiBUTENI0 Pe3yJIbTAaTa MPeI0CTABJICHUS
MYHHUIHMIIAJIbHON YCIYyTH

26.1. OcHoBaHMeM IS Hadaja aJIMUHUCTPATUBHOM MPOLEAYpPHl SBIACTCSA
NOANMCAHHBIN PE3YyIbTAT MPEAOCTABICHNS MYHHUIIUIIAJIbHON YCIIYTH.

Cnenmanuct OTaena He MO3AHEE YEM Yepe3 3 KAJICHIAPHBIX THA CO JHS MPUHATHA
pElIECHNs BBIAACT WJIM HANpAaBisET IO aJIpecy, YKa3aHHOMY B 3asBJICHUH, 3asABUTEIIO
JOKYMEHT, MOATBEPKIAIOIINIA IPUHATUE TAKOTO PEILICHHS.

[Ipn oOpaimeHun 3asBUTENS WM MPEACTABUTENS 3asBUTENS 32 PE3yJIbTaTOM
OKa3aHMs MyHHLIIMNAIbHOU yciyru B Opras, cnenuanuct Otaena:

- YCTaHaBJIMBAET JINYHOCTh 3asBUTENSL WIIM NIPEICTABUTEIS 3asIBUTENS, B TOM YHUCIIE
MIPOBEPSIET JOKYMEHT, YOCTOBEPSAIOIIHNI JINYHOCT;

- NpOBEpsET MOJHOMOYMS NPEICTABUTENA 3asBUTENA JIEMCTBOBATH OT HMEHH
3asBUTEIIS IPU MOJTYYEHUU JOKYMEHTOB;

- 3HAKOMHT 3asBUTENISI WM NPEACTABUTENS 3asBUTEINS C MEPEYHEM BbIIABAEMBIX
JIOKYMEHTOB (OTJIallIacT Ha3BaHUS BbIJIABAEMbBIX JIOKYMEHTOB);

- BergaeT JOKYMEHTHI 3aIBUTEIIO WIIH MPEICTABUTENIO 3asIBUTEIIA.

Ha xomnuu 3ampoca fenaeT OTMETKY O BBIIABAEMBIX JOKYMEHTAX, C YKa3aHUEM UX
MEepEYHs, MPOCTABISET CBOM MHUIMAJBI, JOJLKHOCTh M noanuck, ®.M.O 3asBurens wuium
€ro MpeaCTaBUTENS U IPEAJIaraeT NPOCTABUTh HOJANKCH 3asIBUTEIIS.

26.2. . B cnyyae nojauM 3asBJICHUS Ye€pe3 MHOTO(PYHKIMOHANbHBIA LIEeHTp, Opran
HE Tmo3AHee 2 pabouux JHEW 1O OKOHYAHMS, YCTAHOBJIEHHOTO JEHCTBYIOLIUM
3aKOHOJIATE€JILCTBOM CpOKa MPEAOCTABICHUS MYHULMIAIBHON YCIYTH, HalpaBseT
(BbLAAET) B MHOTO(PYHKIIMOHAJIBHBIA COOTBETCTBYIOIIUMN PE3YIbTAaT.

MHoOro(yHKIIMOHAIbHBI LEHTP OCYIIECTBISET BbIIayy 3asABUTENIO pe3yibTaTa
MPEAOCTABICHUS MYHUUMNAIBHON YCIYrM B TEUYEHHMH CpPOKa XPAHEHUS TOTOBOIO
pe3ynbrara,  HNPEOYCMOTPEHHOIO  COMVIAIIEHHEM O  B3aUMOJEHCTBHM  MEXKIY
MHOTO()YHKIITMOHAILHBIM IIEHTpOM U Opranom.

26.3. B cnyuae mogauu 3asiBICHUS B 3JIEKTPOHHOM BHie nocpeactBom PIIT'Y, mocne
perucTpauyyd pe3ysibTara MPEJOCTABICHHUS MYHUIUIAIBHOW YCIYTH  3K3EMILIP,
3aBEpEHHBIN YCUJICHHOMN KBTI (UITUPOBAHHON AJIEKTPOHHOU MOAIUCHIO
YIOJIHOMOYEHHOTO JOKHOCTHOTO JIMIIA, HAMPABISAETCS 3asiBUTENIO B «JIMUHBINA KaOUMHET
PIIT'Y. Ilpn Hamuuuu B 3asBICHUM YKa3aHUs O BbIJAYE pe3yabTara IPEIOCTaBICHUS
MYHUIUTNIATIBHON yCITyTu Ha OyMaKHOM HOCHUTENIE, SK3EMIUISIP MEePEAACTCs 3asBUTEINI0 IPU
MPENbABICHUN JOKYMEHTA, YI0CTOBEPSIOIIETO TUYHOCTD.

Bropoii sk3emmisp pesyibTaTa NPEAOCTABICHHS MYHULMIAIBHON YCIyrd Ha
OyMa>KHOM M (MJIM) 3JIEKTPOHHOM HOCHUTEJNE, 3aBEPEHHBIN YCUIEHHON KBaJIU(UKALIMOHHON
AIIEKTPOHHOUN MOAMNKUCHIO YIOIHOMOYEHHOTO JOHKHOCTHOIO JIMIA, OCTAETCS HA XPAaHEHUH
B Oprane, BbIJJaBILIEM apXUBHYIO CIPABKY, aDXUBHYIO BBIMHUCKY, aDXUBHYIO KOIHIO.

26.4. Kpurepuem TpUHSATHS pEIICHUS SBIACTCS TOJMUCAHHBIA PE3yJbTatr
MPEAOCTaBICHUS] MYHUIIUTIAIbHON YCIIYTH.

26.5. Pe3ynbTaToOM MCIOJIHEHHS aIMUHUCTPATUBHON MPOLEAYPHI SBJSETCS BblIaua
pe3yabTara NpeAoCTaBICHNUS] MyHULIMNAIBHON YCIYTM WIM HAMNpPaBJICHUE €0 3asABUTEIIO
3aKa3HBIM [TMCbMOM C YBEJOMJICHUEM.



26.6. Cnocobom (ukcanuu pe3yjabTaTa BBIMOJIHEHUS aJAMHHHCTPATUBHOMN
MpOLEYPHI SBISETCS BbIJaua 3asBUTEIIO Pe3yJibTaTa MPEJOCTABICHUS MYHUIUITAIbHOM
YCIIYTH TIOJ POCIIHCH, B )KypHAJIE BBIIAHHBIX PEIICHHI.

27. Ilopsaiaok oCylIeCTBJICHUS AIMUHUCTPATHBHBIX MPOUEAYP B 3JIeKTPOHHOI
¢opme, B ToM yuncie ¢ ucnoianzopanuem EIIT'Y, PIIT'Y, a Takke opuuuaabHOro
caiita Oprana

27.1. IllpeaocrasiieHre B YCTAHOBJICHHOM NOPSAKe HH(POPMALMH 3aABUTEIAM H

o0ecrmevyeHnue J0CTyIA 3asiBUTeel K CBeAeHUSIM 0 MyYHUIIUIIAJILHOM ycJayre

Ha PIII'Y oGecmneunBaeTcs:

1) nocTyn 3asiBUTENEN K CBEACHUSAM O MYHULIUITAJIBHBIX YCIyrax;

2) AOCTYNHOCTh Ml KOMUPOBAaHUS B 3JIEKTPOHHOU (opMe 3ampoca U HMHBIX
JOKYMEHTOB, HEOOXOAUMBIX ISl TOJIyY€HUS MyHULIMIIAILHON YCIIyTH;

3) BO3MOXHOCTb IIOJJaYu 3asBUTEIEM C MCHOIb30BAHUEM HH(GOPMAIMOHHO-
TEJIEKOMMYHUKALMOHHBIX TEXHOJOTMH 3alpoca O NPEIOCTaBICHUN MYHUIUMNAIbHON
YCIIyTH;

4) BO3MOYKHOCTb TOJIyUYEHHUS 3asiBUTENIEM CBEICHUN O XOJI€ BBIOJIHEHUS 3alpoca O
[IPEIOCTABICHUN MYHUIMIIAJBHON YCIyrd, B Ciaydyae IOJa4yM 3anpoca B 3JIEKTPOHHOM
BUzE, nocpeacrsom PIIIY;

5) BO3MOXXHOCTh MOJyYEHHUS pe3yJibTaTa Mpel0CTaBICHUs MyHULUIIAIBHON yCIyru
B 2JIEKTPOHHOU (hopme.

27.2. Ilogaya 3asiBUTEJIEM 3AI[POCA M HHBIX JOKYMEHTOB, HEOOXOAUMBIX /LISl

NpeaocTaBJIeHUsI MyYHHIMIIAJBHON YCJIYIrd, M IPHUEM TAKHX 3alIPOCOB U JOKYMEHTOB

3asgBUTETHL UMEET MPABO MO/IATh 3aBIICHUE B SJICKTPOHHON (hopMe ¢
ncnosibzoBanueM PIITY.

dopmMupoBaHHE 3arpoca 3asBUTENIEM OCYIIECTBISETCS MOCPEICTBOM 3aMOIHEHUS
ANIEKTPOHHOM (opmbl 3ampoca Ha PIII'Y 6e3 HE0OXOIMMOCTH HOMOJHUTEIBLHON IMOAaYn
3anpoca B Kakoi-nmu6o mHou (opme. Ha PIIT'Y, EIIl'Y, odbunmansHom caitte Oprana,
MPENOCTABISIONIETO MYHHUIIMNAIBHYIO YCIYTY pa3MelaloTcss o0pas3ibl  3amojHEHUs
AIIEKTPOHHOM (hOpMBI 3ampoca.

dopmaTHO-JIOTHYECKass TPOBEpKa CHOPMUPOBAHHOTO 3ampoca OCYIIECTBISCTCS
ABTOMATHUYECKH TOCIIC 3aIOTHCHUS 3asIBUTEIICM KaXXIOTO U3 TOJIeH AIEKTPOHHON (HOpMBI
3arpoca. [Ipyu BBISBICHHMM HEKOPPEKTHO 3allOJIHEHHOTO IOl AJICKTPOHHON (HOPMBI
3armpoca 3asBUTENb YBEAOMIISIETCS O XapaKTepe BBIABICHHOW OIMMOKU W TOPSIKE ¢
YCTpPaHEHHUS TOCPEACTBOM  HMHGOPMAIIMOHHOTO  COOOIICHUS  HEMOCPEACTBEHHO B
AIIEKTPOHHOM (opMe 3ampoca.

[Tpu popmupoBanuH 3amrpoca 3asIBUTENO0 00€CTIEINBACTCS:

a) BO3MOXXHOCTh KOMHMPOBAaHUS W COXPAHEHHS 3ampoca, HEOOXOAUMOTO IS
MIPENOCTABICHUS MYHUIIUTIAILHON YCITYTH;

0) BO3MOXXHOCTHb TI€YaTH HAa OyMa)KHOM HOCHUTEJIE KOMHH JJICKTPOHHOU (POPMBI
3arpoca;

B) COXpaHEHHE paHee BBEICHHBIX B JJIEKTPOHHYIO (OpMy 3ampoca 3HAUCHUN B
0001 MOMEHT T10 >KEJIaHUIO TOJIb30BaTeNs, B TOM YHCIIC TIPU BO3ZHUKHOBEHUH OIIMOOK



BBOJIa ¥ BO3BpATe JjIsl TOBTOPHOTO BBO/IA 3HAUYCHUH B AJIEKTPOHHYIO (hOpMY 3armpoca;

I') BO3MOXKHOCTb BEPHYTHCS Ha JIF0OO0HM M3 ATANOB 3alOJHEHUS 3JIEKTPOHHONU (POPMBI
3arpoca 06e3 moTepu paHee BBEACHHOW HH(OpMaIy;

1) BOBMOXXHOCTh Aoctyna 3asBurens Ha PIIIY wnu odunmansHoM caifTe k paHee
NOJaHHBIM MM 3alpocaM B TEUEHHE HE MEHEE OJHOr0 TOAa, a TaKXKe YacTUYHO
c(hOpMHPOBAHHBIX 3aIPOCOB - B TEUEHUE HE MEHEe 3 MECSIIEB.

CdopmupoBaHHBIN 3ampoc, HAMpaBISETCS B OpraH MECTHOIO CaMOYINpaBICHUs
nocpeactsom PIITY.

[Ipuem u perucTpanus 3asBJICHUSI OCYIIECTBIAIOTCS JOJKHOCTHBIM JIMIIOM OpraHa
MECTHOTO CaMOYTIPABJIEHHUS, OTBETCTBEHHBIM 3a IPUEM M PETUCTPALUIO 3ASBICHUN C
JTOKYMEHTaMH, HEOOXOAMMBIMH JIJISI IPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH.

[locne peructpanuy 3asBICHUE HANPABISACTCA B CTPYKTYPHOE NOAPA3IACICHHUE,
OTBETCTBEHHOE 3a MPEAOCTABICHNE MYHUIIUNIAIBHOW YCIIYTH.

[locne npuHATUA 3a4BICHUS JOJDKHOCTHBIM JIMIIOM, YIHOJHOMOYEHHBIM Ha
[IPEIOCTABICHUE MYHHUIMIIAIBHON YCIyI'M, CTAaTyC 3ampoca 3asBUTENS B <«IMYHOM
kabuneTe» Ha PIII'Y, oOHOBIISETCS 0 cTaTyca «IPUHSATO.

27.3. 3anuck Ha npueM B OpraH, MHOrO(p)YHKIIHOHAIbHBIN HEHTP ISl MOAAYHU

3a1poca 0 NPea0CTABJICHUH MYHHUIUIIAJIbHON YCJIYI'Y M HHBIX JOKYMEHTOB

B mensx mnpenocTtaBieHUs MYHULUIIAJIBHOM YCIYIM OCYIIECTBISIETCS MPUEM
3asBUTEINICH MO MPEABAPUTEIBLHOM 3alMCH. 3allUCh HA MPUEM IMPOBOIAUTCS IMOCPEICTBOM
PIIT'Y.

Opran He BIIpaBe TpPeOOBATh OT 3ASBUTEINISI COBEPIICHUS WHBIX JCHCTBUM, Kpome
MPOXOXKJCHUS HACHTU(UKAIMU U AyTCHTU(DUKALUU B COOTBETCTBUM C HOPMATUBHBIMU
nmpaBoBbIMM akTaMu Poccumiickoii denepannn, ykazaHus LEId NOpUEMA, a TAKKE
MPEIOCTABICHUS CBEICHHUM, HEOOXOAUMBIX [UIsl pacyeTa JIMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBIA HEOOXOAMMO 3a0POHUPOBATH IS TIpUEMA.

[IpenBaputensHass 3amuMch Ha MpUeM B  MHOTOQYHKIIMOHAIBHBIA  IEHTP
ocymecTBisercs Ha opuinanbHoM caiite I'BY PK « M®ILy.

27.4. IlosryyeHne 3asiBUTEJIEM CBeleHUI O XO/le BBINIOJIHEHNSI 3a1Ipoca 0
NpeIoCcTABJICeHUN MYHUIUINIAJIBHON YCIYyTH

3asBUTETh UMEET BO3MOXKHOCTH MOJydeHUs] MH(GOPMAIIUKA O XO/I€ MPEOCTaBICHUS
MYHHIUIIATBHON YCIYTH.

Nudopmanivisi 0 Xoie MNPETOCTaBICHUS MYHUIIMNAIBLHONW YCIyTH HaIpaBsieTcs
3asiBUTeNl0 OpraHoM B CpPOK, HE MpeBbImaromuii 1 pabouuii AeHb MOCHE 3aBepIICHUs
BBITIOJTHEHUST COOTBETCTBYIOIIETO JCHCTBUS, HA aJpec DJICKTPOHHOM TOUYTHI WIHU
nocpeactsom PIITY (B ciydae, ecnu 3asBieHue nojaasaiock uepes3 PIITY).

[Ipu mpenocTaBieHU MYHULIMNAIBHON YCIYTH B DJICKTPOHHOUW (hopme 3asBUTEIIO
HaIpaBJIsAETC:

a) YBEJAOMIICHHE O 3alllCHM Ha MPUEM B OpPraH MECTHOTO CaMOYIPABICHUS WU
MHOTO(YHKITMOHATBHBIN IIEHTD;

0) yBemOMJICHHE O TpUEME | PETUCTPAIlMU 3asBICHUS O TMPEIOCTABICHUS
MYHULIMNATbHOMN YCITYTH;

B) YBEJOMJICHUE O MPUHITUU PELICHUS O IPEIOCTABIEHUN MYHULIMIATBHON YCIyTH;



') YBEIOMJIEHHE O IPUHATUA MOTUBUPOBAHHOTO OTKa3a B MPENOCTABICHUN

MYHULANAIBHOMN YCITYTH.
27.5. IlosrydyeHue 3asiBUTEJIeM Pe3yJabTaTa NMPeA0CTABJEHNSI MYHUIMIAJILHOM
yCJIyIru

DK3eMIUISIp, 3aBEPEHHBIN YCUICHHONW KBATU(UIIMPOBAHHON AIEKTPOHHOMN MOAIUCKHIO
YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA, HAMPABJISETCS 3asIBUTENIO B «JIMUHbBIN KaOHMHET»
PIIT'Y. Ilpy Hanuuuu B 3asBJIICHUM YKa3aHUs O BbIJAYE peE3yJibTara IPEIOCTABICHUS
MYHUITUTIAJTBHON yCITyTH Ha OyMaKHOM HOCHTEJIE, DK3EMIUIIP MEePEIAcTCs 3aIBUTEIIO TPU
MPEABABICHUN TOKYMEHTA, YI0CTOBEPSIOIIETO JIMYHOCTD.

27.6. OcyuiecTB/IeHHE OLCHKH KAa4eCTBA NPeI0CTABJICHUA MYHHIMIIAIbHON
yCIyIrH
3asBUTENsIM 00€CTIEUMBACTCS BO3MOXXHOCTH OIICHHTH JOCTYIMHOCTb M KayeCTBO
MIPENOCTABICHNUS MYHULMIIAIBHOM ycinyru nocpeactsoM EITY u PIITY.

27.7. HocynedHoe (BHecyneOHO€) 00KaJI0BAHHUE PellieHUd 1 J1eiiCTBUH
(0e3meiicTBHSI) OPraHa MeCTHOTO CaMOyNpaBJieHUsl (OPraHu3alum), 10JKHOCTHOTO
JINIA OPTaHA MECTHOI0 CaMOyNnpaBJieHus (OpraHu3anum) Jud0 rocyiapcTBeHHOro

WIA MYHUIIUNIAJIBHOTO CJIYKalero
3asBuTensIM obecrieunBaeTcs JocyneOHoe (BHeCcyneOHoe) 00KanoBaHUe PEIICHUN U
nevictBuil (Oe3neicTBUs) opraHa (opraHu3alyu), JOKHOCTHOTO JIMIA OpraHa MECTHOTO
caMOyIpaBJIeHHs JIMOO MYHHIMIAIBHOIO CIYXallero, MHOro(pyHKIIMOHAJIBHOTO LIEHTPA,
paboTHMKAa MHOTOQyHKIMOHaNbHOrO HeHTpa nocpeactsom EINTY, PIITY, snexTponHON
ouThl U opuuuMaibHOro caira OpraHa, IpeIOCTaBISIOMIET0 MYHHUIMNAIBHYIO YCIYTY,
opunnanbHoro caiita 'bY PK «M®I].

28. ITopsiioK BHINOJIHEHUSI AAMUHUCTPATUBHBIX MPOLEAypP (AedcTBHI)
MHOTO(pyHKIMOHAJIBbHBIM LIEHTPOM
28.1. UudopmupoBaHue 3asiBUTeIell 0 MOPSIIKe NMPeI0CTABJICHUS
MYHHUIHMNAJIbHOH YCJIYTd B MHOTO()YHKIIHOHAJIBHOM LIEHTPE, O X01€¢ BHINOJIHEHHUS
3ampoca o npeoCTABJICHUN MYHUIMIIAJIbHOH YCJIYTH, 10 HHBIM BONPOCaM,
CBSI3AHHBIM C MPeI0CTABJIEHHEM MYHUIIUNIAJIBHOM YCIIYTH, a TAKIKe
KOHCYJIbTHPOBaHUE 3asiBUTEJICH 0 MOPSAKe MPeI0CTABICHUA MYHUIIUNIAJIbHOM
YCJIYT'HM B MHOTO(YHKIMOHAJIHLHOM LEHTPe

[Ipu oOpaimieHun 3asBUTENS]T B MHOTO(YHKIIMOHAJIBHBIA ILIEHTP 3a MOJy4CHUEM
KOHCYJIbTAllMM TI0 BOMPOCaM TMPEAOCTABICHUS MYHUIUIAIBLHON YCIyTH, paOOTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OCYIIECTBIISIIONIMNA MPUEM JTOKYMEHTOB, HH(pOpMUpYET
3asIBUTEJIS:

- 0 CpOKax MpeAoCTaBICHUS MYHUITUTIATLHON YCIIYTH;

- 0 HEOOXOIUMBIX JOKYMEHTaX /I TOMyYCHUS] MyHHUITUNATBHON YCIyTH (110 BHAAM
CIIPaBOK);

- 0 BO3MOXHOM OTKa3€¢ B MPEIOCTABICHHUH MYHUIIMNAIbHON YCIYrd, B Cllydae
OTCYTCTBUE JOKYMEHTOB B OprasHe mo 3anpanmBaeMoil TEMaTHKE.

[Ipy HEOOXOAUMOCTH TONYYEHUSI KOHCYJIbTAllUM B MUCHMEHHON (opme pabOTHUK
MHOTO(YHKIITMOHAJILHOTO  I[EHTpa PEKOMEHIYeT 3asBUTENI0 JUYHO  HaIlpaBUTh



nmucbMeHHOe oOpamierre B OpraH, pa3bsCHUB TMPU ITOM TOPSJIOK PACCMOTPEHUS
NUCBMEHHOTO OO0pallleHus 3asBUTENsI B COOTBETCTBUU ¢ DenepaibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHMsi oOpaiieHuid rpaxaaH Poccuiickoi
denepanumn.

28.2. IIpuem 3anpocoB 3asiBUTeEJIEH O MPEIOCTABJICHUN MYHUITUTIAIbHOM
YCJIYTd M MHBIX IOKYMEHTOB, He00X0AMMBbIX /Il IPeJ0CTABJIEHUSI MyHHUIMIAIbLHOM
yCJIyTH

B MHOropyHKIIMOHATEHOM TIEHTPE OCYIICCTBISETCS TPUEM 3asABICHUN W
JIOKYMEHTOB, HEOOXOAUMBIX Ji MPEIOCTABICHUS MYHULUNAIBHOM YCIYyTH, a TakKke
BblJlaya JIOKYMEHTOB, SIBIIIIOLIUXCS pE3YJbTaTOM NPEAOCTABICHUS MYHUIUNIATLHOU
YCIYTH TOJBKO TPHU JUYHOM OOpAICHUHM 3asBHUTEINS, JHOO €ro MPEACTABUTENS, MPHU
HaJIMYUU  JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh MPEICTABUTENS  3asiBUTEIIS,
JOKYMEHTA, YAOCTOBEPSIOIINN MOJTHOMOYHS ITPEACTABUTEIS 3aIBUTEIS.

[Ipuem TOKyMEHTOB, MOJTYYEHHBIX TTOUYTOBBIM OTIIPABICHUEM, TUOO B DJIEKTPOHHOM
dhopme He TomyCcKaeTcs.

[Ipu oOpamennr B MHOTOGYHKIMOHAIBHBIA LIEHTP 3asgBUTENIb MPEJOCTABIISIET
CIEAYIOIINE JOKYMEHTHI:

1) 3ampoc Ha mnpenocTaBieHue MyHHIUnanbHoW ycayrw, (I[Ipmmokenue Ne3
HACTOAIIEMY AJIMUHUCTPATUBHOMY PETVIAMEHTY).

3anpoc A0HKEH COAEPKATh CAEAYIONIY0 HHPOPMALUIO:

- HAMMEHOBAHME IOPUIUYECKOrO JIMIIA - aBTOpa 3anpoca (g rpaxaad - pamuaumy,
MMEHH, OTYECTBA, PU HATMYUU MOCIIETHETO);

- MIOYTOBBIN W/WUJIM JEKTPOHHBIN aJpec, MO0 KOTOPOMY JOJIKEH OBITh 1aH OTBET;

- CBEJCHUS, WHTEPECYIOIIME TI0JIb30BaTeNi U  XPOHOJIOTMYECKHE PaMKH
3anpammBaeMon nHpopmanuy;

- (opmy momydyeHuss mosib3oBaTesieM HHpopManuu (MHGOPMAIIMOHHOE MHCHMO,
apXWBHas CIIPaBKa, apXWBHas BBINIMCKA, apXUBHAs KOMUS, TEMAaTUYECKUN IIE€pPEUCHb,
TEMaTUYECKHUI 0030p TOKYMEHTOB);

- TNYHYIO TOJIMMCh aBTOpa 3ampoca (rpakaaHuHa WIA JOJDKHOCTHOTO JINIIA);

- JIaTy.

2) JIoKyMeHT, YIOCTOBEPSIOIINI JTMIHOCTh 3assBUTENS (IIPEACTABUTEIIS 3asIBUTEIS );

3) JIoKyMeHT, TOATBEPKIAIOUIUA TMOJHOMOYMSI TMPEACTaBUTENS 3asBUTEIIS,
YIOJITHOMOYEHHOTO Ha TMojady JOKYMEHTOB U TIOJyY€HHE pe3yjibTaTa OKa3aHUs
MYHULIMIATBHON YCIyTH (B Cilydae 0OpallieHus IPeACTaBUTEIIS 3asIBUTENS);

4) JIoKkyMeHT, OATBEPKAAOITUN TTOTHOMOYHUS FOPUIUYECKOTO JIUIIA,;

9.2. 111 moJiy4eHusl apXUBHBIX CIIPABOK COLMAIBHO-TIPABOBOTO XapaKTepa:

1) 3assnenue (IIpunoxkenne No5 k HacTosdmeMy AJIMUHUCTPATUBHOMY
pErjlaMeHTy);

2) JIoKyMEeHT, YIOCTOBEPSIOIINI JIUYHOCTh 3asiBUTENS (IPEACTABUTEIIS 3aABUTENS );

3) JOKyMEHT, MOATBEPX IAIOIMINN TOJTHOMOYMUSI MPEACTABUTEN 3asiBUTEIS,
YIOJIHOMOYEHHOTO Ha TMOJadyy JOKYMEHTOB U TIOJIyYEHUE pe3yjibTaTa OKa3aHUs
MYHUITUTIATLHOM YCIIYTH (B Clydae 0OpaiieHus MpeACcTaBUTENS 3asBUTEIINA);

4) Komus TPYAOBOM KHWKKH (MPH HCIOJHEHHH 3allpOCOB, KaCalOUIUXCS
MOATBEPXKIACHUS TPYAOBOIO CTaka, B TOM YMCJIE JIbITOTHOTO, CHEIUAIbHOCTH, pa3Mepa



3apa0OTHOW TIIaThI, PA3IUYHBIX HAA0ABOK W JIBITOT B COOTBETCTBHUH C TICHCMOHHBIM
3aKoHOAaTeIbLCTBOM Poccuiickont deneparun).

B xone mpuema MOKyMEHTOB, HEOOXOIUMBIX JIsi OpraHU3aly TMPEJOCTABICHUS
MYHUIUTIATBHON YCIIYTH, pAOOTHUK MHOTO(GYHKIIMOHAJILHOTO IIEHTpA:

VYcTraHaBIMBAET TMYHOCTD 3asBUTEIIS WM MPEACTABUTEINS 3asIBUTENISA, B TOM YHCIIE
OpOBEPSET JOKYMEHT, YIOCTOBEPAIOIIMN JUYHOCTb, JOKYMEHT, YIAOCTOBEPSIOIINIMA
MOJIHOMOYUS MPEJICTABUTENS 3asIBUTEIIA.

B cinydae eciu He yCTaHOBJIEHA JIMYHOCTH JIMIlA, OOPATUBILETOCA 3a MOJy4eHUEM
MYHULIMIATBHON YCIYTH, B TOM YKCJIE HE NPEAbIBICH JOKYMEHT, JIUIO MPEACTABIISAIONICE
3asBJICHHE W TMpUJIaraéMbleé K HEMY JOKYMEHTBI, OTKa3ajoCh NPEAbSIBISATH JOKYMEHT,
YIOCTOBEPSIONMINN €T0 TUIHOCTh, pA0OTHUK MHOTO(GYHKITHOHAIBHOTO IIEHTPA OTKA3hIBACT
B MIPUEME 3asBJICHUSI U MPUJIAraeéMbIX K HEMY JOKYMEHTOB HEMOCPEJACTBEHHO B MOMEHT
MIPEJCTABIICHHS TAKOTO 3asBJICHUS U JJOKYMEHTOB.

[IpoBepsier  TpaBWIBHOCTH  OQOPMIICHUS  3asBJICHUS O  MPEJOCTABICHUU
MYHUIIUTIATIBLHOM yCIIyTH. B ciyyae, eciii 3asBUTENb CAMOCTOATENLHO HE 3aMOHII (hopMy
3asBJICHUS, MO €ro MpochOe, pabOTHUK MHOTO(YHKIIMOHAJIBLHOTO IIEHTpA, 3aIllOJIHSIET
3asBJICHHUE B DJICKTPOHHOM BUJIE.

Ecnu B 3asBlieHUM HE yKa3aH aJpec JIEKTPOHHOM MOYTHI 3asBUTENA, Mpejaraet (B
yCTHOU (popMe) yKazaTh B 3asBJICHHH aIPeC AJIEKTPOHHON MOYTHI B LEISAX BO3MOKHOCTU
YTOYHEHUSI B XOJI€ MPEAOCTaBICHUS MYHHUIIMNAIBHOW YCIyrd HEOOXOIUMBIX CBEJICHUN
MyTEM HaIpaBJCHUS AICKTPOHHBIX COOOIICHMM, a TakXke B LEIIX MHOOPMUPOBAHUS O
X0J1€ OKa3aHUsI MyHUIIUITAIBHOW YCITyTH.

B cnyudae mpepoctaBieHus 3asBUTENEM MOJJIMHHUKA JOKYMEHTA, MPECTABICHUE
KOTOpPOrO B TMOJUIMHHHKE HE TpeOyeTcs, padOTHUK MHOTO(YHKIIMOHAIBHOTO ILIEHTpa
CBEpSCT KOMUU TMOJJIMHHUKA JOKYMEHTOB, TMPEJCTABICHHBIX  3asBUTEJIEM, C
MO/JIMHHUKAMU TaKUX JIOKYMEHTOB, Ha KOIMHHM MPOCTABISET OTMETKY O COOTBETCTBUU
KOMHUM JOKYMEHTA €ro MOJJWHHUKY 3aBepsii €€ CBOEH IMOANUCHhI0 C YKa3aHUEM
JOJKHOCTH, (pamMminu U UHUIIUATIOB. [ToATMHHUK TOKYMEHTa BO3BpPAIlAE€TCs 3asBUTEIIIO, a
KOIHUS MPUOOIIAETCs K KOMIUIEKTY JJOKYMEHTOB, nepeaBaeMbix B OpraH.

KoMmrmnekryer 3asBieHre U HEOOXOAWMBIC JOKYMEHTHI (Jajiee - KOMIUIEKT
JOKYMEHTOB), COCTaBJIsii PACHUCKY TMPHUHSATHIX KOMILUIEKTOB JOKYMEHTOB B JBYX
AK3EMILISIPAX, KOTOpasi COAEPKUT NMEPEUYEHb MPEAOCTABICHHBIX 3asIBUTENIEM JI0KYMEHTOB,
C YKa3aHUEM JIaThl U BPEMEHU UX MPETOCTABIICHHUS], U IPUKPEIUISIET €ro K 3asIBJICHUIO.

Briaer 3asBUTENI0 OJUH SK3EMIUISIp PACIUCKU B TOATBEPKACHUE TMPUHSITHUS
MHOTOQYHKIIMOHAJIBHBIM ~ I[EHTPOM  KOMIUIEKTa  JOKYMEHTOB, TMPEI0CTaBICHHBIX
3asBUTEJIEM, BTOPOM OJK3EMIUISIp paclucku rnepenaercs B Opran ¢  KOMIUIEKTOM
JIOKYMEHTOB.

Coo0mraeT 3asBUTENIO0 O JaTe MOJYyYECHHUsS pe3yJbTaTa MYHUIUIAIBHOW YCIYTH,
KoTopasi coctarisieT 30 KajleHIapHBIX THEW co JHA mpeactaBieHus B OpraH J0KYMEHTOB,
00S3aHHOCTh MO TPEIOCTABICHUIO KOTOPHIX BO3JI0KE€HA Ha 3asBUTENs. [Ipu CIOXKHBIX
3ampocax CpPOK MOXET OBITh TPOJUIeH, HO He Oosiee yeMm Ha 30 KajneHIapHBIX JTHEH C
00s13aTEIHHBIM YBEJIOMJIICHHEM 00 3TOM 3asiBUTEJIS.

B cpok, He mpeBbimarmuii 2 pabouux JHEH, CISAYIOMUX 3a JHEM Iprema
KOMILJIEKTa JIOKYMEHTOB, AKCIEIUTOPOM MHOTO(DYHKIIMOHAILHOTO IIEHTpa WJIM HHBIM



YIOJHOMOYEHHBIM JIULIOM MHOTO(YHKIIMOHANBHOTO UEHTPa, KOMIUIEKT JIOKyMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTaBIECHUSI MyHUIIMNIATBHON yCIyrH nepenaercst B Oprax.

[IpyeM OKYyMEHTOB OT KCHEAUTOpPAa MHOTO(YHKIIMOHAIBLHOTO LIEHTpPA WJIA MHOTO
YIOJHOMOYEHHOTO  JHIla  MHOTOQYHKIHMOHAJIBHOTO  IIEHTPa,  OCYIIECTBISETCS
coTpyaHukamMu OpraHa BHE OU€peIu.

B Xxome mnpuema JOKYMEHTOB OTBETCTBEHHOe Juio Oprana, mnpoBepseT
KOMIUJIEKTHOCTh JIOKYMEHTOB B MPUCYTCTBUM HKCIEIUTOPa MHOTO(YHKIIHOHATIHHOTO
LIEHTPA WK UHOTO YITOJHOMOYEHHOTO JIHIAa MHOTO(QYHKIIMOHATIFHOTO LIEHTPA.

B ciayyae oTCyTCTBUS JOKYMEHTOB, YKa3aHHBIX B PACIUCKE, OTBETCTBEHHOE JIUIIO
Oprana, B TNPUCYTCTBUU OHKCIEAUTOPA MHOTO(QYHKIIMOHATIBHOTO IIEHTPAa WM HHOTO
YIOJHOMOYEHHOTO JIMI[a MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, JIEJIaeT COOTBETCTBYIOIIYIO
OTMETKY B COIPOBOJIUTEILHOM PEECTPE.

OauH 3K3eMIUSIp CONPOBOJUTEIBHOIO peecTpa IEepeJaBaeMbIX KOMILIEKTOB
JOKYMEHTOB OCTAa€TCs MHOTO(YHKIMOHAJIbHBIM IIEHTPOM C OTMETKOM, JOJKHOCTHOIO
muua Oprasa, OTBETCTBEHHOI'O 3a IPEAOCTABICHUE MYHMIMIAIBHOW YCIYyTH, O
IIOJIyYEHUH, C YKa3aHUEM JaThl, BDEMEHU U MOJINCH JHULA, [IPUHSABIIETO JTOKYMEHTHI.

B ciaydae oTkasza B nmpuemMe JOKYMEHTOB OT HKCIEAUTOPA MHOTO(QYHKIHMOHAIBLHOTO
LEHTpa WU YNOJHOMOYEHHOTO JHMIla MHOTO(QYHKIIMOHAJIBHOIO ILIEHTPa, JOJKHOCTHOE
muno OpraHa, He3aMeUIMTEIbHO, B MMPUCYTCTBUU SKCIEAUTOPA MHOTO(PYHKIIMOHAIBHOTO
LEHTPa WIK UHOTO YIOJIHOMOUYEHHOTO JIMIAa MHOTO(QYHKIIMOHATIBHOTO LEHTPA, 3alOIHSIET
YBEJOMIICHHE 00 OTKa3e B IMpUEME OT MHOrO(QyHKIMOHAJIBLHOTO LEHTpa 3asBICHUS U
JOKYMEHTOB, MPUHATHIX OT 3aBUTEIIA C YKa3aHUEM NPHUUKH(bI) OTKa3a B IIPUEME.

28.3. Boigaua 3asiBUTEJIIO Pe3y/IbTAaTa NMPEA0CTABJICHUS MYHHIMIIAIbHOMN
YCJIYTH, B TOM YHCJIe BbIIa4a IOKYMEHTOB Ha OyMasKHOM HOCHTeJIe,
NOATBEPKIAIOIIMX CO/IePKAHME IJIEKTPOHHBIX JOKYMEHTOB, HANIPABJIEHHBIX B
MHOTO()YHKIMOHAJIbHBIM HEHTP IO pe3yabTaTaM NpelocTaBJIeHHUs
roCyAapCTBeHHbIX U MYHUIIUNIAJTBbHBIX YCJIYI OPraHAMH, NPeI0CTABIAIOIIUMH
roCyJAapCTBeHHbIE YCIYTH, H OPraHaAMU, NPEI0CTABISIOIIMMHA MYHHIHMIIAJIbHbIE
YCJIYTH, 2 TaKKe BbI1a4a JOKYMEHTOB, BKJII0Yasl COCTABJICHHE HA OYyMaKHOM
HOCHTeEJIe M 3aBepPeHNE BBINMCOK U3 HH(POPMALMOHHBIX CHCTEM OPIraHOB,
NPeI0CTABIAIMINX FOCYAAPCTBEHHBIE YCIYTH, H OPraHOB, MPEI0CTABISIOIINX
MYHULIHMIIAJIbHbIE YCJIYTH

[lepenaua OpranoM pe3yJlbTaTOB OKa3aHWsS MYHULMUNAIBHOW  YCIyIM B
MHOTO(YHKIIMOHAJIbHOM LIEHTPE J0JKHA ObITh HE TO3HEE paboyvero JHsl, CAEAYIOIIEro 3a
JHEM  HCTEUEHUs  CpOKa  NOPUHATHS  peuleHus,  HampaBiseT  (BbIOAeT) B
MHOTO()YHKIITMOHAJIbHBIN IIEHTP COOTBETCTBYIOIIUI pe3yIbTaT.

JomxHocTHOe uiio OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHUIIUIAIBLHOM
YCIIYTH, MOCPEACTBOM TelIe(OHHOM CBA3M, YBEIOMISET MHOTOQYHKIIMOHATIBHBIA LIEHTP O
TOTOBHOCTH P€3yJIbTaTa MyHULIUIIATBHON YCIIyTH;

B cinywyae npuHATHSA pelIeHUs O NPUOCTAHOBJIEHUM, OTKa3€ B IMPEIOCTABICHHUH
MyHULUNadbHOM ycayrn OpraHa, AODKHOCTHOE Juuo OpraHa B NUCBMEHHOM BHJIE
YBEJOMIISIET 3asiBUTENS O TAaKOM PEIIEHHM, C YKa3aHHEM IPUYUH NPUOCTAHOBIICHMUS,
OTKa3a MPEeAO0CTABICHNA MyHULIMIIAIbHOMN YCIIYTH.



JomxuaocTtHoe nuio Oprana, nepeaaetr B MHOTO()YHKIIMOHAIBHBIN IIEHTP pe3ybTaT
MYHULANIAIBHOW YCIYTM HAa OCHOBAHHMM COIPOBOAUTENBHOTO PEECTPA, C YKA3aHUEM JAThl,
BPEMEHM U TMOJNUCU OKCHEAUTOpPa MHOTO(DYHKIIMOHAIBLHOTO LIEHTpAa WU HWHOTO
YIOIHOMOYEHHOTO JIMI[a MHOTO(QYHKIIMOHAIBHOTO 1IEHTPA, MPUHSBIIETO JOKYMEHTHI.

[Ipu oOpaieHuy 3asBUTENS WM MPEACTABUTENS 3asBUTENS 32 peE3yJIbTaTOM
OKa3aHMsl MYHHUIMNAIBHOW YCIYIM B MHOTO(QYHKIIMOHAJIBHBIA LEHTP, PaOOTHUK
MHOTO(YHKIIMOHATILHOTO LIEHTpA:

- YCcTaHaBIMBAET JIMYHOCTD 3aABUTENS WIM IPEICTABUTEIS 3aIBUTEISA, B TOM YHUCIIE
MIPOBEPSIET JOKYMEHT, YOCTOBEPSAIOIINI JTNYHOCT;

- IlpoBepsieT moJHOMOYMSA MPEACTABUTENS 3asBUTENS JCHCTBOBAaTH OT HMEHH
3asIBUTENS IIPH MMOTYYEHUU JOKYMEHTOB;

- 3HAKOMUT 3asIBUTENSI WM TPEACTABUTENA 3asABUTENSI C MEPEYHEM BbIIABAEMBIX
JOKYMEHTOB (OIJIalIaeT HA3BAHMS BbIIABAEMBIX JIOKYMEHTOB);

- BergaeT JOKyMEHTHI 3aIBUTEIIO WIIH MPEICTABUTENIO 3asIBUTEIIA.

Ha xomnuu 3ampoca fenaer OTMETKY O BBIIABAEMBIX JTOKYMEHTaX, C YKa3aHHEM KX
MepEeYHs, MPOCTABISECT CBOM MHUIMAJBI, JTOJLKHOCTh U noanuchk, ®.M.O 3agaButens umum
€ro MpeaCTaBUTENS U IPEAJIaraeT MPOCTABUTh MOAINKCH 3asIBUTEIIS.

MHuorohyHKIIMOHATBHBIN IIEHTp 0OecreurnBaeT XpaHeHUE MOJydeHHbIX OT OpraHa
JOKYMEHTOB, MPEAHA3HAYEHHBIX ISl BbIIAYH 3asBUTENIO WIH MPEICTABUTENIO 3asIBUTEIIS,
a TaK)Xe HalpaBJSAIOT M0 PEecTpy HEBOCTpeOOBaHHBIE TOKYMEHTHl B OpraH, B CpOKH,
ONpeETICHHbIE COTJIAIIEHUEM O B3aUMO/ICHCTBUMU.

28.4. Uuble feicTBYUS, HEOOX0AUMBbIE ISl IPEAOCTABJICHUS MYHHIUIIATbHOMN
YCJIYI'H, B TOM YMCJIe CBA3aHHBbIE C IPOBEPKOI 1eiiCTBUTEIbHOCTH YCHJICHHOM
KBAJTU(PUUMPOBAHHOM IJICKTPOHHOM MOANUCH 3asiBUTEJISA, UCII0Ib30BAHHOMN NIPH
o0paleHuH 3a MoJy4YeHHeM MYHUIMIIAJIbHON YCIYTH, 4 TAKAKE ¢ YCTAHOBJICHHEM
NepeYHs CPeaAcTB YA0CTOBEPHAIOIIMX HEHTPOB, KOTOPHIE J0NYyCKAKTCH I
HCIO0JIb30BAHUA B 1eJIsIX 00ecneYyeHnsl YKa3aHHOM MPOBEePKH

[TprieM TOKYMEHTOB, MMOTYYEHHBIX B 3JIEKTPOHHOU (hOpME HE T0IMyCKaeTCsl.

29. ITopsinok McnpaBJieHUs TOMYLIEHHBIX ONEYATOK U OIIUOOK B BHIIAHHBIX B
pe3yJbTare NpeI0CTABJICHUSI MYHHIIUNAJIBHON YCJIYT'H IOKYMEHTaxX

29.1. OcHoBaHueM Uisi Hayajga aJIMHHUCTPATUBHOW NPOLIEAYPhl SIBISAETCS
MpeAcTaBieHue (HampasiieHue) 3asButeneM B Oprad B MPOU3BOJIBHOM (popMe 3asiBICHUS
00 HCIpaBIEHUU OMEYATOK W (WJIM) OIIMOOK, AOMYIIEHHBIX B BBIJAHHBIX B pE3yJIbTaTe
MPEA0CTABICHUS MYHULIMIIALHON YCIYTH JOKYMEHTAX.

29.2. JIomKHOCTHOE JIUIO CTPYKTYPHOTO noapaszaeneHus Oprana, OTBETCTBEHHOE 3a
MPEAOCTABICHNE MYHMUIIMIIAIIBHOM YCIYTHM, pacCMaTpUBAET 3asiBJICHUE, MPEACTaBICHHOE
3asiBUTEJIEM, M MPOBOAMT IMPOBEPKY YKA3aHHBIX B 3aABJICHUM CBEICHUM B CpPOK, HE
MPEBBIIAOIIHKN 2 pa00oYHX JHEH C 1aThl peTUCTPAIlUU COOTBETCTBYIOIIETO 3asBIICHUS.

29.3. KputepueM NpUHITHS PELICHUS 10 aAMUHUCTPATUBHOMN MPOLIEAYyPE SBIAECTCS
HaJMYKE UM OTCYTCTBUE TAKUX OTIEYATOK U (WJIH) OMIHOOK.

29.4. B ciydae BBISBICHUS TOMYIIEHHBIX OMEYaTOK U (UJK) OMMUOOK B BBIJAHHBIX B
pe3yabTare NpPeAOCTABICHUS MYHULHUNAIBHOW YCIYTM JTOKYMEHTaxX JOJKHOCTHOE JIMIIO
CTpYKTypHOro  mnopapasgenenuss OpraHa, OTBETCTBEHHOE 3a  IPEAOCTaBIICHUE



MYHULIMOATBHON YCITyTH, OCYILIECTBISICT UCIIPABICHUE U 3aMEHY YKa3aHHBIX JIOKYMEHTOB
B CPOK, HE MPEBBIIAOIMIMN 5 paboynx AHEN ¢ MOMEHTA PETUCTPAIlMi COOTBETCTBYIOLIETO
3asIBJICHUSI.

29.5. B cityyae OTCYTCTBHS ONEYATOK U (MJIM) OMMUOOK B TOKYMEHTaX, BbIIAHHBIX B
pe3ynbTaTe MpeA0CTaBICHUS MyHUIIMIAIBHON YCIYTH, TOJKHOCTHOE JIMIIO CTPYKTYPHOTO
nojpasneneHuss OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBIECHUE MYHUIUMIAIBHOM YCIYTH,
NUCBMEHHO COOOIIAeT 3asBUTEN0 00 OTCYTCTBHUM TAaKUX OMNEYATOK U (WMJM) OMMOOK B
CPOK, HE MPEBBIMIAIONINN 5 padouux AHEH ¢ MOMEHTa PETUCTPalMd COOTBETCTBYIOIIETO
3asIBJICHUSL.

29.6. Pe3synpTaToM  aJAMHHUCTPAaTUBHOW  MPOLEAYPHl  SIBISETCA  BblOada
(HampaBlieHHUE) 3asIBUTENIO HCMPABICHHOTO B3aMEH paHEe BBIJIAHHOTO JIOKYMEHTA,
ABIISAIONIETOCS PE3yIbTATOM IMPEIOCTABICHUS MYHHUIIMIAILHOW YCIyTH, WK COOOIIECHNE
00 OTCYTCTBHUM TaKUX OMEYATOK U (WJIM) OIIUOOK.

B cnyuae BHeceHHMs M3MEHEHUW B BBIJAHHBIN IO pe3yJibTaTaM MPEIOCTaBICHUS
MYHUIIUNIATBHOM  YCIYyTrM JOKYMEHT, HalpaBJCHHBIA Ha HCIpaBlIeHUE OIIHOOK,
JOMyIIeHHBIX 110 BUHe Oprana, MHOTOGYHKIIMOHAIBHOTO 1IEHTPa U (WJIK) JOHKHOCTHOTO
muna Oprana, paOOTHHMKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, IUlaTa C 3asgBUTENS HE
B3UMAETCH.

V. ®opmbl KOHTPOJIS 32 MCTIOJIHEHHEM AJIMUHUCTPATUBHOIO pPerjiaMeHTa

30. ITopsinok ocyuiecTBJICHHUS TEKYIEro KOHTPOJIA 32 CO0JII0AeHUueM U
HUCIOJIHEHUEM J0)KHOCTHBIMU JINIIAMH T0JIOKEHU I A IMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIIHX

TPpeOOBAHMS K MPEI0CTABJICHUI0 MYHUIMIIAJIbHOMN YCJIYTH, a TAKKe NPUHATHEM UMH

peleHuni
30.1. Tekymmuii KOHTPOJL 3a COOJIOJCHUEM IOCIEA0BATEILHOCTH JEHCTBUH,
OTIPEICIICHHBIX aIMUHUCTPATUBHBIMU poIIeAyPaMH, 1o MPE0CTaBICHUIO

MYHUIIUTIATBHOM YCIyru (Janee — TeKyIIUH KOHTPOJIb) OCYIIECTBIISETCS 3aMECTHTENIEM
rnaBbl AgMuHucTpani COBXO3HEHCKOTO CEJILCKOro MocesneHus KpacHomepekoncKkoro
paiona PecnyOonuku Kpbim Texymuii KOHTpOIb OCYIIECTBISETCS MyTEM IPOBEICHUS
MIPOBEPOK coOmoIeHus u UCIIOJTHEHUS MYHULIUTAITbHBIMA CITyKallUMH
aIMUHHUCTPATUBHOTO  pErjaMEeHTa W  HHBIX HOPMATHBHBIX IPaBOBBIX  aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUS K MPETOCTABICHUIO MYHUIIUITAIIbHOW YCIYTH.

31. IlopsiaoK M NEPUOAMYHOCTH OCYLECTBJICHHS MJIAHOBBIX U BHEIJIAHOBBIX

NMPOBEPOK MOJHOTHI H KAYeCTBA NMPeA0CTABJIEHNSI MyHHIUNIAJIbHON YCJIYIrd, B TOM

yucJie NopsiioK U GopMbl KOHTPOJIS 32 MOJTHOTON U KAYeCTBOM MPe0CTABIEHUSA

MYHUIMIAJIbHOH yCIYyTH

31.1. KoHTponp 3a MOJHOTOM M KayeCTBOM MPEAOCTABICHUS MYHUIIUNAIbHOU
YCIYyTH BKJIOYaeT B ceOsl MpOBEACHHE IUIAHOBBIX MPOBEPOK (OCYIIECTBISETCS Ha
OCHOBAaHHMM TOJOBBIX HJIM KBapTaJbHBIX IUIaHOB paboThl OpraHa) W BHEIJIAHOBBIX
IIPOBEPOK, B TOM UYHCJIE MMPOBEPOK IO KOHKPETHHIM oOpalieHusM rpaxaan. [Ipu npoepke
paccMaTpHUBAIOTCSl BCE BOIPOCHI, CBSI3aHHbIE C MPEAOCTABICHUEM MYHUIMIIAIBHON
yCIIyTH, (KOMIUIEKCHAsI TPOBEPKA) MO0 OTIEIbHBIE BOMPOCHI (TeMaTHUecKasi MPOBEPKA).



BHemiaHOBbIE MPOBEPKH OCYILIECTBIIIOTCS Ha OCHOBaHMM pacnopsbkeHus Oprana. Ilo
pe3ynbTaTaM KOHTPOJIS, MPU BBISIBJICHUH JOMYIICHHBIX HAPYIICHUW, 3aMECTUTENb TJIaBbl
Oprana mnpuHUMaeT pemieHue 00 WX YCTpAaHEHMM U MEPbl 10  HAJIOXKEHHIO
JTUCIUIUIMHAPHBIX B3bICKAHUM, Takke MOTYT ObITh JaHbl yKa3aHUs 1O MOATOTOBKE
NPEIJI0KEHUI 110 U3MEHEHHIO TI0JI0OKEHUH aJIMUHUCTPATUBHOTO PErJIaMEHTa.

Cpox mpoBeieHHsI TAKUX MPOBEPOK HE JIOJKEH MpeBbIaTh 20 KaaeHaapHbIX JHEH.

32. OTBEeTCTBEHHOCTH A0/ZKHOCTHBIX JIML OpraHa 3a pelieHus 1 AeicTBUs
(0e3peiicTBUE), IPUHUMAEMBbIE (OCYLIECTBJIAEMbIE) HMHU B X0/1€ IPEA0CTABJICHUS
MYHHUUIHMIIAIBHON YCIYTH

32.1. KoHTposb 3a MpEeAOCTaBICHUEM MYHUUMUIIAJIBLHON YCIyTH BKJIIOYAeT B ceOs
IIPOBEJICHUE NPOBEPOK, BBIBICHUE U YCTPAHEHUE HAPYLIECHUN NPAB 3asBUTENIEH HA BCEX
JTanax IMPeJOCTABICHUS] MyHHULMNAIbHOM yciyru. [IpoBepka mpoBOAUTCA MO KaKIOM
Kayobe rpaxnaaH, nocrynusiiei B Opran, Ha nelicTBue (0e31elicTBUE) MyHUIIMITATbHBIX
CIIy’KalllX, OTBETCTBEHHBIX 3a IPEAOCTABICHUE MyHULIUNIAIBHONW yciayrd. [Ipu nposepke
(akTOB, yKa3aHHBIX B jKajo0e, MOTYT pPacCMaTpUBATLCS BCE BOMPOCHI, CBSI3aHHBIE C
IIPENOCTaBICHUEM MYHULMITAIBHON YCIYTH.

[lepcoHanbHast OTBETCTBEHHOCTh MYHUIUITIAJIBHOIO CIIYKAIlEro, OTBETCTBEHHOTO 32
IPEOCTABIICHUE MYHULMINAIBHOM YyCIOyrd, 3a COOJIOACHHEM CpPOKOB M IOpsIKa
IIPOBEJACHUs. AAMUHUCTPATUBHBIX INPOLEAYP, YCTAHOBJICHHBIX aJMUHHUCTPATUBHBIM
PErIaMEHTOM, 3aKPEIUISETCA B UX JOJKHOCTHBIX MHCTPYKIHSX.

JIOJDKHOCTHBIE  JMIIA, NPEAOCTABISIONIAE MYHHLIMNAIBHYK) YCIYry, HECYT
IIEPCOHAJIBHYIO OTBETCTBEHHOCTH 3a HEOKAa3aHWE IMOMOIIM HHBAIWAAM B IIPEOJOJICHUU
0apbepoB, MEIIAOIMIMUX MOJYYEHUI0 UMM MYHUUMIAIBHOM YCIyIM HapaBHE C JIPyTUMU
JIMLAMH.

33. IloJ10keHHs, XapaKTepu3yiyue TPeOOBaHUA K NOPSAKY U (hpopMmam
KOHTPOJISl 32 PeJ0CTaBJIeHHEM MYHUIMIIAJIbHOM YCJIYTd, B TOM YHCJ€ €O CTOPOHBI
rpakaaH, uX 00beIUHEHNH U OPraHUu3 A

33.1. T'paxnmane, ux OOBEAMHEHHS W OpTaHU3AIMU MOTYT KOHTPOJIMPOBATH
MPEIOCTABICHNE MYHUIIMIIAILHON YCIyTH MyTeM MoJydyeHus HHGOpMAaIuu 1o TeiedoHam
Oprana, Ha odunmansHOM BeO — caifte OpraHa, a TakXe HaNpaBlICHUS MUCHMEHHOTO
oOparmienus B Opras.

V. locyneOHblii (BHeCy1eOHbI) MOPSIA0K 00KaJI0BAHNS pellieHuil U 1elicTBUi
(0e3neiicTBHs) OPraHa, NpeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYIY,
MHOI0(pyHKIMOHAJIBHOI'0 LIEHTPA, a TAKKe MX J0JKHOCTHBIX JIUL, TOCYAAPCTBEHHBIX
CJIYKAlIUX, PA0OTHHKOB

34. Undopmanus 1Jisl 3asiBUTEJIA 0 €0 MPaBe MoAaTh Kaja00y
34.1. 3asgBuTenp UMEET MPaBO HA o0XxanoBaHue AeiicTBUi (Oe3nericTBus) Oprana, a
TaKK€ €ro JOHKHOCTHBIX JIMI] WM MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pPabOTHUKA
MHOTO(YHKIIMOHAILHOTO IIEHTPA B 10CY1€0HOM (BHECY1IEOHOM) TOPSIIKE.
34.2. TI'paxpgane wuMeT TMpaBo oOpamarbCs JHMYHO, a TaKKe HAMpaBlATh
WHJUBUIyaJIbHBIE U KOJUJIEKTHBHBIE OOpalleHHs, BKIIOYas oOpamieHus 00beInHEHUN



rpak/iaH, B TOM YHCJI€ IOPUIUYECKUX JIUII, B TOCYIAPCTBEHHBIE OPTraHbl, OpraHbl MECTHOTO
CaMOYIIpaBJIEHUsI, MHOTOQYHKIMOHAIbHBIM WEHTP W MX JAOKHOCTHBIM JIMLIAM, B
rocyJapCTBEHHbIE U MYHUIMIIAJIbHBIC YUPEXKIICHUS, U UHbIE OpTraHU3AlMHM, Ha KOTOPHIC
BO3JI0’KEHO OCYIIECTBJICHUE MyOIMYHO 3HAYUMBIX (PYHKIUHN, U UX JOHKHOCTHBIM JIMIIAM.

34.3. I'paxxpane peaqu3yloT MpaBO Ha oOOpalleHue CBOOOJHO M JTOOPOBOJIBHO.
OcyiecTBlieHUE TpaKJaHAMU TpaBa Ha OOpallleHue He JO0JDKHO HapyllaTh IpaBa U
CBOOO/IBI IPYTUX JIUILI.

35. Ilpeamer xkan00bl

35.1. Hapymenue cpoka perucTpanuu 3ampoca (KOMIUIEKCHOTO 3arpoca) o
MIPEAOCTABIEHUN MyHUIIUIATBHONW YCIIYTH.

35.2. HapymeHune cpoka IpeaocTaBiICHUs MyHULMIIAJBHOM yCiIyru. B ykazanHOM
ciaydae nocyneOHoe (BHecyneOHOe) oOkajJoBaHUE 3asBUTEIIEM pEIICHWH W JCHCTBUN
(6e3meiicTBUSl) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, PabOTHUKA MHOTO(YHKIIMOHAIHLHOTO
[IEHTpa BO3MOXKHO B Ciy4yae, €Clii Ha MHOTO(DYHKIIMOHANBHBIA LIEHTP, PEIICHUS U
neiictBus  (Oe3nmelicTBHE)  KOTOPOro  OOXalylOTCs, BO3JOKe€HAa  (yHKUMA 10
MPEIOCTABICHUIO COOTBETCTBYIOIIEH MYHUIIMIIAIBLHON YCIYyrd B TOJHOM O0BEME B
nopsike, onpeaeaeHHoM JyacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.3. TpebGoBanue y 3asBuUTENs JOKYMEHTOB WM uHMOpManuu Ju00
OCYLIECTBJIECHUSI JCHUCTBUM, IPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE
MPEayCMOTPEHO HOPMATUBHBIMU TPaBOBBIMU akTamu Poccuiickoit ®@enepanuu u (Uin)
PecnyOnuku KpbIM, MyHUIUNAIBHBIMU MPABOBBIMU aKTaMU JUIsl TPEIOCTABICHUS
MYHHUIUIAIBHON YCIYTH.

35.4. Otka3 B mpueMe AOKYMEHTOB, NPENOCTABICHUE KOTOPBIX MNPEXYCMOTPEHO
HOPMaTUBHBIMU IIPaBOBbIMU akTaMu Poccuiickoit @enepanuu u (unn) Pecnyonuku Kpbim,
MYHULIMIATBHBIMU TIPABOBBIMHM aKTaMU ISl TPEAOCTABICHUS MYHUIUTIATLHON YCIYTH, Y
3asIBUTEIIS.

35.5. Otka3 B NpeaoCTaBICHUH MYHUIMNAIbHON YCIyTH, €CIM OCHOBaHUS OTKa3a
HE MpeaycMOTpeHbl (eepaibHbIMU 3aKOHAMH W TPUHATBIMH B COOTBETCTBUU C HUMH
WHBIMA HOPMAaTUBHBIMH TpaBOBbIMU akTamu Poccuiickoii ®enepaunu u  (Uin)
PeciyOnuku  KpbIM, MyHUIIMIIaTbHBIMH TPaBOBBIMH aKTamMH. B yka3aHHOM ciydae
nocyneOHoe (BHecyaeOHOe) OOKaJOBaHHE 3asBUTEICM pEHIeHUWH U JICUCTBUU
(6e3meiicTBUSI) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, PabOTHUKA MHOTO(YHKIIMOHATHLHOTO
LIEHTpa BO3MOXKHO B Ciyyae, €Clli Ha MHOTO(DYHKIIMOHANbHBIA LIEHTP, PELICHUS U
neictBua  (Oe3meiicTBME)  KOTOPOro  OOKaNyrOTCS,  BO3JOXKEHAa  (QYHKUUSA 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYr B TIIOJHOM OOBEME B
MOpsAKE, onpeaeneHHoM 4acTeio 1.3 craten 16 denepanbHoro 3akona Ne 210-D3.

35.6. 3arpeboBaHue C 3asgBUTENS MPU MPEIOCTABICHUU MYHHUIMMNAIBHOW YCIyrd
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU IIPaBOBbIMU akTaMu Pocculickon
®enepanuu u (wm) Pecrybnuku KpbiM, MyHUTTUTIATBHBIMY PABOBBIMU aKTAMH.

35.7. Otka3 opraHa, IpeI0oCTaBISAIOIIEr0 MyYHULUIIAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIA OpraHa, MPEJAOCTaBISIONIETO MYHHUIIMIAIBHYIO YCIyTy, MHOTO(QYHKIIMOHAIBHOTO
IeHTpa, pabOTHUKAa MHOTO(MYHKIIMOHATIBHOTO IEHTPa B MCHPABICHUH JOMYIICHHBIX UMHU
OTIEYaTOK W OITMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEJOCTABICHHS MyHUITUTATHHONU YCITYTH
JOKyMEHTax JIM0O HapyIIeHHUEe YCTAaHOBJICHHOTO CPOKa TaKUX MCIpaBieHUi. B ykazanHOM



cimydae nmocyneOHoe (BHeCcyneOHOoe) oOKajloBaHWE 3asBUTEIIEM PEIICHUH WU JEHCTBUN
(6e3nelicTBUsl) MHOTO(DYHKIIMOHAJIBHOTO IIEHTpa, PabOTHUKA MHOTO(YHKIIMOHAJIBHOTO
IIEHTpa BO3MOXKHO B ClIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAJIBHBIM IIEHTP, PEIICHHUS WU
nevictBust  (0e3melcTBHE)  KOTOPOTO  OOXKAIYHOTCSA, BO3JIOKEHA  (PYHKIUS IO
PEAOCTABICHUIO COOTBETCTBYIONIMX MYHHUIMIIAIBHBIX YCIYyr B IOJHOM OOBbEME B
MOPsIZIKE, ONpeAeICHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-D3.

35.8. Hapymenue cpoka WM TMOpsAKa BbIJauyd JOKYMEHTOB IO pe3yjbTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

35.9. TpeOoBaHue y 3asABUTENS INPU NPEIOCTABICHUH MYHHUIIMNAIBHOW YCIIYTH
JOKYMEHTOB WM HWHGOPMAIMK, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCHh TPHU TICPBOHAYAIBLHOM OTKa3e B IMPHUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEIOCTABICHUS MYHUIIUNIAILHON YCIyrd, JuOO0 B TPEIOCTABICHUM MYHHUIUTIATBLHOM
YCIIYTH, 32 UCKIIOUYEHHUEM CJydaeB, MPEAYCMOTPEHHBIX NMyHKTOM 4 dactu 1 crtateu 7
®denepanpHoro 3akoHa Ne210-d3. B ykazaHHOM ciydae aocyneOHoe (BHecyaeOHOe)
00’kaJIOBaHKE 3asBUTEIIEM PEIICHUN U ACHCTBUM (0€31eMCTBYSA) MHOTO(DYHKIIMOHAIBHOTO
[EHTpa, paOOTHMKAa MHOTO(QYHKIIMOHAJIHHOTO IIEHTpa BO3MOXHO B Ccliyyae, €Clid Ha
MHOTO(YHKIIMOHAJIHBIA LIEHTp, pelIeHus u JedctBus (Oe37eiicTBue) KOTOPOro
0o0XaTyloTCs, BO3JOK€HAa  (DYHKIIMS TIO  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHUIIUTIATBHBIX YCIYT B MOJHOM O00BbEME B MOPSAKE, OMPEACIIEHHOM 4acThio 1.3 craThu
16 ®enepanpHoro 3akoHa Ne 210-D3.

36. Opranbl rocyapCcTBEHHOM BJIACTH, OPraHU3ALUM JOJKHOCTHBIE JINIIA,
KOTOPBIM MO3KeT ObITh HAIIPABJIEHA JKAJ1002

36.1. B cnydae oOxanoBanusi neuctBui (Oe3neicTBusi) wiau peiieHus [naBbl
aIMUHUACTpALKU (YIOJHOMOUYEHHOTO JIMIA), >Kajio0a HampaBiseTcss B AJMUHUCTPALUIO
CoBxo3HeHCKOro cenbckoro mnoceneHusi KpacHomepekornckoro paiiona PecnyOnuku
Kpbim.

B cnywsae oOkanoBaHus AeicTBUM (O€3MEWCTBHS) WM PEIICHHS 3aMECTHTEIS
['maBel  agAMMHUCTpAaLMM,  JOJDKHOCTHOro  juua  OpraHa,  OpeIoCTaBiSIOLIErO
MYHHUILIMIIAJBHYIO ~ yCHyry, Jkajoba  HampaBisieTcss Ha  paccMoTpeHue  ['naBe
aAMUHUCTPALIH.

B Oprane s 3asBuTENel nperycMaTpUBAETCs HAJIMYUE HA BUJIHOM MECTE€ KHUTH
XKano0 U MpeJIoKEHUH.

36.2. B cnydae oOxanoBaHus NeUCTBUN (0€31€MCTBUSI) WK pelIeHrs pabOTHUKOM
MHOTO(DYHKIIMOHAJILHOTO IEHTPA, OCYIIECTBISIOIIETO MPUEM JOKYMEHTOB, >Kajioba
HarnpasisieTcsl Ha paccMoTpenue qupekropy I'bY PK «MO®L».

B ciydae oGxxanoBanus nerictBuil (0e3nerictBus) win pemieHus aupekropa ['bY PK
«MODL» (yrnmoaHOMOYEHHOTO JHIla), >Kajgoba Hampariserca Yupeautenio ['BY PK
«M®Il» - MunuctepcTBy BHYTPEHHEW NOJUTUKH, UHPOpManuu U cBsizu PecrnyOnuku
Kpbim.

B MHOroQyHKIMOHAILHOM LEHTPE Ul 3asBUTENEH MpelyCMAaTpUBACTCS HaIWYHe
Ha BUJHOM MECTE KHHUTHY Kajlo0 U MpeI0KESHUH.

37. llopsiioK MOIa4YU M PACCMOTPEHMS KAJTO0bI



37.1. XKanoba mnomaercs B NHCbMEHHON ¢GopMe Ha OyMa)XHOM HOCHUTeENE, B
anekTpoHHor ¢opme (mocpeactsom EII'Y, PIIIY, odunuansHoro caiita Oprana,
AJIEKTPOHHOM TMOYTHI), MOYTOBOW CBA3BIO, B XOJI€ MPEAOCTABICHUS MYHHUIIMIAIbHOU
YCIIyTH, TPU JIMYHOM oOparieHuu 3asButens B OpraH U MHOTO(pYHKIIMOHAJBHBIN LEHTD,
OCPEJICTBOM TesieOHHOMU «ropstueit muHun» CoBeta MuHUCTpOB PecnyOnuku Kpbim.

Kanoba nomkHa cosiepkKaTh:

1) HaMMeHOBaHHME OpraHa, MPEAOCTABISAIONIETO MYHHUIMIAIBHYIO  YCIYTY,
JTOJDKHOCTHOTO JIMIA OpraHa, MPEJOCTABISIONIETO MYHHUIMITAIBHYIO YCIyTy, JTu00
MYHHUITUTIAJTBHOTO CITYXKaIlero, MHOTO(YHKIIMOHAIBLHOTO IIEHTpPa, €r0 PYKOBOAUTENS U
(wm) paboTHUKA, pelICHHs U IeHCTBHs (0€3/1eHiCTBHE) KOTOPHIX 00KAITYIOTCS,

2) damunuio, UM, OTYECTBO (MOCICAHEE - MPU HATWYNH), CBEIACHUS O MECTe
KUTEIHCTBA 3aABUTENA - (DU3MUECKOTO JMIAa JUO0 HAWMEHOBAaHWE, CBEICHUS O MECTE
HaXO0XJICHUSl 3asBUTEIS - IOPUAUYECKOrO JIMIlA, a TaKKe HOMep (Homepa) KOHTAKTHOTO
tenedoHa, agpec (ampeca) dMEKTPOHHOM MOYTHI (MPU HAJTUYMHM) U MOYTOBBIM ajapec, IO
KOTOPBIM JOJI’KEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBenmenuss 00 0OKaNyeMbIX PEIICHUAX M JeWcTBHUsIX (Oe37eiCTBUU) OpraHa,
MPENOCTABISIOMIEr0  MYHHUIIMIAIBHYIO  YCIYry, JIOJDKHOCTHOTO — JIMIIa  Oprasa,
MPEAOCTABISIONIETO MYHHUIIMNAIBHYIO YCIyTy, JU00 MYHHUIMIAIBHOTO CIY>KaIlero,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pa00THUKA MHOTO(GYHKIIMOHAIBHOTO IIEHTPA;

4) 1oBOJIBI, HA OCHOBAHMHM KOTOPBIX 3aABUTENIb HE COIJIACEH C PEIICHUEM W
nericrueM (0e31eMCTBUEM) OpraHa, NPEJAOCTABISIONIETO MYHHUIIUMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPeAOCTaBISAIONIETO MYHUIMNAIBHYIO YCIyry, Jn0o
MYHULIMOAIBHOTO  CIOYXKAIllero,  MHOTO(QYHKIIMOHAJIIBHOTO  IIEHTpa,  pabOTHHUKA
MHOTO(QYHKIITMOHAIBHOTO IIEHTP. 3asBUTEIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI
(TIpu HAJTMYKM ), TOJTBEPIKIAIOIINE TOBOJIBI 3asIBUTENSA, TUOO X KOMHH.

38. Cpoxku paccMoTpeHMS KaJT00bI

38.1. B ciyuae gocynedHoro (BHeCcyaeOHOro) o0KalOBaHMS 3asBUTEIIEM PEIICHHI
u geidcTBuil (Oe3neWCTBUsI) OpraHa, MNPEJOCTABISIONIEIO MYHUIUNAIBHYIO YCIYTY,
MHOTO()YHKIITMOHAJILHOTO LIEHTPa, YUYpEAUTeNs MHOTODYHKIIMOHAIBHOTO IIEHTpa, XKajgola
MO/IJICKUT PACCMOTPEHHUIO B TeueHue 15 paboumx AHEH cO NIHA ee perucrpaiuu, a B
ciiydae O0O0KaJIOBaHUS OTKa3a OpraHa, MPEIOCTAaBJISIONIEIO0 MYHHUIIMNAIBHYIO YCIYTY,
MHOTO(YHKIITMOHAJILHOTO IIEHTpa, B TMpUEME JOKYMEHTOB Yy 3asBUTENs JHUOO B
WCTIPABJICHUU JOMYIIEHHBIX OMEYAaTOK U OIIMOOK WIH B Cliydae 00KajloBaHUs HapYILICHUS
YCTAHOBJICHHOTO CpPOKa TAaKWX HCHpPaBJICHUU - B TeYeHUE 5 paboumx JHEW CO JIHS e€e
perucTpaiuu.

39. Pe3yjbTaT pacCMOTPEHHUS KAJIO0bI

39.1. Tlo pe3ynbpTaTaM pacCMOTPEHHS KajaoObl MPUHUMAETCS OJTHO M3 CICAYIOIINX
pPELICHUN:

a) 'kanmo0a yJOBJIETBOPSETCS, B TOM YHCIIe B (JOpME OTMEHBI MMPUHSATOTO PEIICHMUSI,
WCIIPaBJICHUS JIOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIAHHBIX B PE3yJbTATe
MPEJOCTABICHUS MYHULIMIAIBHON YCIYyrH JOKYMEHTAX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CPEACTB, B3MMAHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMH IPABOBBIMU AKTAMHU
Poccuiickoit @eaepanuu u (wnn) Pecmyommku Kpbim;



2) B yIOBJIETBOPEHHUH KAJIOObI OTKA3bIBACTCA.

39.2. B cinyyae yCTaHOBJIEHUS B XOJI€ WM 10 pe3ysbTaTaM pacCMOTPEHUS Kajlo0bl
OPU3HAKOB COCTaBa AJMUHHCTPATUBHOTO IPABOHAPYIIEHUS WM  NPECTYIICHUS
JOJDKHOCTHOE — JIMIIO, HAJEJIEHHOE IOJHOMOYMSMU IO  PACCMOTPEHHIO  Kajnod
HE3aMeUINTEIbHO HAPAaBIISAIOT UMEIOUINECS] MaTEPHAIIbl B OPraHbl IPOKYPaTYPBhI.

40. IMopsaaok nHGpoOpMUPOBAHNS 3asIBUTEJIS 0 Pe3yJIbTATAX PACCMOTPEHUS
KAJIO00bI

40.1. He mo3gHee OHs, CIAEAYIOLIETO 3a JHEM IPUHATUSA PELICHUS, 3asBUTEIIO B
NUChMEHHOU (hOpMe U TO KEJAHUIO 3asgBUTENS B DJIEKTPOHHON (opMme HampaBisieTCs
MOTUBUPOBAHHBI OTBET O pE3yJIbTaTaX paCCMOTPEHHUS JKaO0BbI.

40.2. B cnyyae mnpu3HaHMS >Kano00bl MOMJIEKAIIEH YIOBIECTBOPEHUIO B OTBETE
3asgBUTEN0, JaeTcsl HMHGpOpMAIUs O  JEUCTBUAX, OCYIIECTBISIEMBIX  OpPraHOM,
MPEIOCTABIIAIOIIMM MYHUIUIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAJIHBIM LEHTPOM B IIEJIAX
HE3aME/UINTEIIbHOTO  yCTpaHEHWs]  BBIBICHHBIX  HApyLIeHMM  OpU  OKa3aHUU
MYHUIIMIIAJIBHOW YCIyTH, a TaK)Ke€ MPUHOCSATCS U3BUHEHUS 3a JOCTaBJICHHbIEC HEYA00CTBa
U yKa3pBaeTcss uHpopManus O JaNbHEHIIMX JEHCTBUSIX, KOTOpbIE HEOOXOIUMO
COBEPUINTD 3asIBUTEIIO B LIETSAX MMOJIYYEHHUS MyHULIMIIAILHON YCIIYTH.

40.3. B ciyuyae mpusHaHUs >kajloObl HE TOJJIEXKAIIEH YIOBJIETBOPEHUIO B OTBETE
3asiBUTEIIIO, JAIOTCS apryMEHTHUPOBAHHbBIE Pa3bsICHEHUS O IPUUMHAX IPUHATOIO PEIICHUs,
a Takxe MHPOpMaLHs O MOPSIKE 00KATOBAHMS PUHATOIO PEIICHHUS.

41. Ilopsigok 00:xa10BAHUS PeLICHUS T10 KaJ100e
41.1. Ilpunsrtoe, no pe3yiabTaTaM PACCMOTPEHHUS KAIOOBI, PEIICHUE MOXKET OBITh
00’KaJIOBAaHO B MOPSI/IKE, YCTAHOBJIEHHOM JICHCTBYIOIIMM 3aKOHOJIaTeNbCTBOM Poccuiickoit
®enepaunu u (wm) Pecriyonuku Kpbim.

42. IlpaBo 3asiBUTEIs HA NOJIyYeHUe HHGpoOpPMAaIlUM ¥ IOKYMEHTOB,
HEO0XOAMMBIX /I 000CHOBAHUA U PACCMOTPEHHUS KAJT00bI
42.1. 3agButenp BrpaBe oOpaTuthess B OpraH, MHOTO(YHKIIMOHAIBHBINA IEHTP 32
MoJydYeHHeM HWHQPOpMauu W JIOKYMEHTOB, HEOOXOJIUMBIX [JI1 OOOCHOBaHUS U
paccMOTpeHust kajno0bl, B MTUCbMEHHON (hopMe, B TOM YHUCJIE MPU JTUYHOM OOpalleHUun
3asIBUTEJIS, WIIA B DJICKTPOHHOM BHJIE.

43. Cnnoco0b1 MHGPOPMHUPOBAHMS 3asiBUTEJICH O MOPSAAKE OJAYHU H
PaccCMOTPEHHUA KAJIO0bI
43.1. Uudopmarnuio o mopsKe mogauv U pacCMOTPEHUS Kall0ObI 3asIBUTEIh BIIPABE
MOJIYYNUTh HAa WH(POPMAIMOHHBIX CTEHJAX, B MECTaxX MPEeJOCTaBICHUS MYHUIIUTAIbLHON
YCIyTHd, TOCPEACTBOM Telae(OHHON CBSI3M, IPU JIMYHOM OOpalleHUHU, IOCPEICTBOM
nmoutoBoi cBsizu, B anekrpoHHoM Buae (EITY, PIITY, odunmaneubiii caiit Oprana,
opurmanbHeiii caT [ BY PK «M®Iy», snekrponnas moura Oprana).



[Tpunoxenue Ne 1 k

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS] MYHULIUIIATbHON
yciyru «Bpliaya apXMBHBIX CIIPaBOK,
APXUBHBIX BBIMUCOK U apXUBHBIX KON
10 COLIMAJIBHO-TIPABOBBIM 3aIIPOCAM))

AJMUHHCTpaluu
(Ha3BaHUE apXUBa)
(mOYTOBBIN UHJIEKC, aTpec,
TenedoH, (axc) (ampecar)
ApXHMBHaA CIIPpaBKa
Ne
(maTa)

Ha Ne OT

OcHoBanue:

PykoBoauTens opranuzanuu

(moamucek) (pacurudpoBKa MOAMIICH)
[Teuats

Ucnionmaurensp

tenedon




[Tpunoxenue Ne 2 x

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS] MYHULIUIIATbHON
yCIIyTu

«Bpl1aua apXuUBHBIX CIIPABOK,
APXUBHBIX BBIUCOK U apXUBHBIX KOMHUN
10 COLIMAJIBHO-TIPABOBBIM 3aIIPOCAM))

AnMuHHCTpanuu
(Ha3BaHUE apXUBa)
(mOYTOBBIN UHJIEKC, aTIpec,
TenedoH, (axc) (ampecar)
APXHUBHAS BBIIIMCKA
No
(maTa)

Ha Ne oT

OcHoBanue:

PykoBoauTens opranuzanuu

(moamucek) (pacumpoBKa MOAMKCH)
[Teuats

Ucnionmaurensp

tenedon




[Tpunoxenue Ne 3

K aIMUHUCTPaTHBHOMY PETTTAMEHTY
MPEIOCTABJIECHUS] MYHULIMTIATIBHOM
ycayTu «Bblj1aya apXUBHBIX CIIPABOK,
APXMBHBIX BBINUCOK U aPXUBHBIX
KOMUH MO COUHATBHO-TTPABOBBIM
3ampocam» AJIMUHHUCTPalUA

®.M.0., 1MmOo HauMEHOBaHHUE
IOpUJIUYECKOTO JIUIIA)

(azpec mMecTa )KUTENbCTBA, aPeC IS
KOPPECTIOHACHIINH )

(KOHTAaKTHBIU TEJIEHPOH )

(3MEKTpOHHASA [10YTA)

3AYBJIEHUE
0 IIPEAOCTaBJICHUU apXUBHBIX CIIPABOK

[Ipomry  mpenocTaBUTh  /apXUBHYIO CHPaBKYy/apXUBHYIO  BBIIIUCKY/apXUBHYIO
KOIUIO/TEMATUYECKUN (HOOUEepKHYMb HYIHCHOE)
nepeyeHb/TeMaTHUECKYOOANOPKY/TEMaTUYECKHIM

0030p/:
Jlist puznueckoro auna:

« » 20 T.
(moamnucek)(pacumdpoBKa MOJIUCH)

(IOKYMEHT, TOATBEPKAAIOIIUI MTpaBa (MMOJTHOMOYMS ) MPEICTABUTEIS)

JIns FopuaMuecKoro Jimia
« » 20 r. PykoBoaurenb
(HammeHoBaHUe 1op. nuna) (moanuck) (pacumdponka noamnucu) M.I1.

(IOKyMEHT, TOATBEPKAAIONIUH TIpaBa (MIOJTHOMOYHS) MPEICTABUTEIS)



[Tpunoxenue Ned

K aJIMUHUCTPATUBHOMY pErJIaMEHTY
Mpe0CTaBICHUS MYHULIUTIATBHOM
ycinyru «Bplgaua apXMBHBIX CIPABOK,
APXUBHBIX BBITUCOK M aPXUBHBIX KOMUN
[0 COIIMAJILHO-TIPABOBBIM  3aIlpocCaM»
AJMUHHCTpaluu

PACIIMCKA B IIOJTYYEHUHA JTOKYMEHTOB
Ne oT
(coomeemcmayem peKkeuumam,
VKA3AHHBIM 8 JCYPHALe PecUCmpayuil)

Brinana

(D.U.0. 3as6umens)

HGpCLIGHI) AJOKYMCHTOB, IIPCACTABJICHHBIX 3aBHUTCICM CaAMOCTOATCIIBHO!
1.

2.

3. [lepeyeHb TOKYMEHTOB, KOTOpPbIE OYAYT MOIYYEHBI [0 MEXBEOMCTBEHHBIM 3aIIPOCaM
(3anoansemcs 6 cayuae, eciu maxue OOKyMeHmuyl He ObLiu npedCmasieHbvl 3as6umenem no

COOCMBEHHOU UHUYUAMUBE):
1.

2.

3.

(Oondrcnocmv, D.HU.O. 001#CHOCMHO20 MuYa, NOONUCH 8bIOABULE2O PACTIUCKY)



IIpunoxenue Ne 5

K aIMUHUCTPaTHBHOMY PETrJIaMEHTY
MPEIOCTABJIECHUS] MYHULIMTIATIBHOM
ycayTu «Bblj1aya apXUBHBIX CIIPABOK,
APXMBHBIX BBINUCOK U aPXUBHBIX
KOMUH MO COUHATBHO-TTPABOBBIM
3ampocam» AJIMUHHUCTPalUA

3AITPOC (OBPAIIIEHUE)

st ohOpMIIEHUSI apXUBHOM CIIPABKH, ApXUBHOM BBIMUCKU, ApXUBHOW KOIIHH
(Hy>XHO€E MOYEPKHYTh) MO TOKYMEHTaM
Ha3BaHue OpraHa

WNudopmanys o MepcoHaIbHBIX JaHHBIX XPAaHUTCS W 00padaThIBaeTCs C COOJIIOICHUEM
POCCHICKOTO 3aKOHOJATENbCTBA O NMEPCOHAIBHBIX JIAHHBIX. 3aIOJHSS JTaHHYIO aHKETY,
Br1 naete cornacue Ha 00paOOTKY MEPCOHATBHBIX TAaHHBIX <*>,

damMunmusa uMs, OTYECTBO JIUIIA, |
3aIpallvBarOIIer0 apXMBHYIO CIIPABKY, |
JaHHBIE TIacropTa (cepusi, HomMep, KeM
BBIJIaH, JaTa BbIJA4M), JIOBEPCHHOCTh | |

damunus, UM, OTYECTBO, rozx||
POXIEHUS JHLa, O KOT0p0M||
3ampamMBaeTcsd apxuBHAs CIpaBKa |
(yka3arb Bce Ciyyal HW3MEHEHHUS
(damunnuy, UMEHH, OTUYECTBA), yKa3aTb | |
cratyc (IEHCUOHED, 663pa60THLH71,|
CITyXaIiuii, pabOTHUK, CTYJEHT) |

Ha uybe wMs BBITUCHIBATH apXI/IBHYIol |
cnpaBKyl |

Tema 3ampoca (oOpareHus) (Hy>1<Hoe| |
MOTYEPKHYTh), XPOHOJIOTHYECKHE PAMKU
3amnpaimBaeMon nHGOpMaITuu: |

1. TpynoBoil cTtaxk (HaxoXXJACHUE B
JIEKPETHOM OTITyCKE; B OTITYCKE IO
yXO/y 3a peOEHKOM; B JOJTOCPOUYHBIX
KOMaHJIMPOBKaX; B y4eOHBIX OTITYCKaX); | |
. 3apIuIaTa;

. HarpaJIecHue; |

. paiton Kpaiinero Cesepa (PKC |

. IPUMEHEHNE PETIPECCHH |

. TIPUBATU3AIMS JKWIIbsI, OTBOJI 3EMIIH; | |
. TIEPEUMEHOBAHUE YJTUTIBI

NN DN R W



8. BBIACJICHUC JKUJIOMN miomaaun 1 T.1. |

I[JI}I KaKoM eI 3allpalnuBacTCA | apXHUBHAsA CIIpaBKa |

BriciaaTe o nourte uiu nepcaaTtb IpH JINYHOM IMOCCIICHUN |

Anpec, Io KOTOPOMY HalpaBHUTh |
CIpaBKy, TeseoH (JOMaIIHUHA, | |
pabounii, COTOBBIN)

20 r.Ilopmuce
(1aTa) (moamuch mOab30BaTENIA)

<*> CMm. DepepanbHblii 3akoH 0T 22.10.2004 Ne 125-®3 «O06 apxuBHOM Jeje B
Poccuiickoii  ®enepanun» (¢ usmeHenusimua  Ha  04.12.2006) //  CoOpanue
3akoHogaTenbcTBa Poccuiickoit @enepanuu. 2004. Ne 43. Ct. 4169 (I1. 3, Cr. 25).
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