AJIMAHUCTPALIAA
MATASUHCKOI'O CEJIBCKOT'O IIOCEJIEHUS
KPACHOIIEPEKOIICKOT'O PAMIOHA PECITYBJIUKU KPBIM

INOCTAHOBJIEHME
28 okTs6ps 2019 roxa c.Mara3unka Nel67
06 YTBEPKICHUU aIMUHUCTPATUBHOTO

peraaMeHTa NpeAOCTaBICHUS MYHUIMIAIbHOU
ycayru «Beigaua apXUBHBIX CIPABOK, apPXUBHBIX
BBIIIMCOK M AapPXUBHBIX KOMUW MO COLMAJIBHO-
MPABOBBIM 3aIPOCAM

B cootBerctBUn ¢ ®DenepanbubiMu 3akoHamMu OT 06.10.2003 1. Ne 131-d3 «O6
oOIMX MPUHLIMIIAX OpraHM3allMM MECTHOIO caMmoympaBieHus B Poccuiickoi
Oenepanun», ot 27.07.2010 Ne210-®3 «OO6 opraHuzanuu MOPeJOCTABICHUS
rOCYJJapCTBEHHBIX U MyHUIUNAIBHBIX yciayr», oT 04.06.2018 r Ne146-®3 «O BHeceHUMn
u3MeHeHuil B crathto 2 denepanpHoro 3akoHa «OO0 opraHuszalvy IMPEAOCTaBICHUS
rOCYJIJapCTBEHHBIX U MyHULIMNANBHBIX yciyr», oT 19.07.2018r. Ne204-®3 «O BHeceHUMn
u3MeHeHuil B @enepaiibHblil 3ak0H «O0 OpraHu3aluy MpeloCTaBIEHUs TOCY1apCTBEHHbBIX
Y1 MyHUIUOAIBHBIX YCIYT» B YAaCTH YCTAHOBJICHUS JOMOJHUTENBHBIX TAPAHTUN TPaKIaH
IIPU TOJYYEHUH I'OCYIapPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT», PYKOBOACTBYSCH Y CTAaBOM
MYHUIMIIATBHOTO 00pa3oBaHus Mara3uHCKoe cellbckoe noceneHue KpacHonepekonckoro
paiiona PecnyOomuku KpbiM, aaMuHucTpanus Mara3mHCKOTO CEIbCKOTO TMOCEICHUS
HOCTAHOBJIAET:

1. [loctanoBnenne No76 ot 14.09.2015 roma «OO6  yTBepkACHUU
aIMUHHUCTPATUBHOTO PErJIaMEHTa NPEAOCTABICHUS aJMHUHHUCTpanuerd Mara3uHcKoro
cenbckoro nocenenus Kpacuomnepekornckoro paiiona Pecny6nuku KpsiM MyHUIIMTTATEHOM
ycnyru «lIpenoctaBineHre apXUBHBIX CHPaBOK, apXUBHBIX BBIMMCOK, KOMUN apXHBHBIX
JOKYMEHTOB ¥ MHBIX CBEJICHUM Ha OCHOBE JOKYMEHTOB apXUBHBIX (POHI0B MarazmHCKOTo
CEJIbCKOTO MOCEJICHUSD) CUYUTATh YTPATUBLIUM CHUITY.

2. YTBEepaUTH aIMUHUCTPATUBHBII periaMeHT peAOCTaBICHUS
MYHULIMNAIBHON yclyTH «Bbigaya apXUBHBIX CIPABOK, aPXUBHBIX BBIMUCOK U APXUBHBIX
KOIUM MO0 COLUANIbHO-TIPABOBBIM 3ampocam» (mpusoxenue Nel).

3. OGHapojioBaTh HACTOSIIIEE TIOCTAHOBJICHHWE Ha OQUIIMAIBLHOM cailTe
CEJIbCKOTO TOCeNIeHUs B MH()OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTh «HTepHeT» Ha
[Toprane MyHununaibHeIXx oOpa3oBaHuil PecnyOnuku KpbiM, u Ha uHpOpManmoHHOM
CTEHJE aAMUHUCTpalMK Mara3uHCKOro CelIbCKOro mocejeHus mo aapecy: PecmyOnnka
Kpsim , KpacHonepekonckuii paitos, ceno Marasunka, yn.bongaps. 1A.

4, [TocTaHoBieHHE BCTyMAeT B CUILY CO JTHSI €r0 OOHApOI0BaHUSI.

d. KoHTposb 3a BBITIOJIHEHHEM HACTOSIIETO MOCTAHOBJIEHHUS! OCTABJISIO 3a CO00iA.

IIpencenarens Mara3uHCKOro CEIbCKOro COBETA-
I'maBa agmuHHCTpann Mara3uHCKOTO CEJIBCKOTO MTOCEICHUS H.A. Bapkayckac



[Tpunoxenue Nel
K IIOCTaHOBJICHHIO  aJMUHHUCTpALUU
Mara3mHCKOro CejlbCKOro IOCEIEHUs

KpacHonepekonckoro paiiona
Pecnyonuku Kpeim ot 28.10.2019 roma
Nel67

AAMUHHMCTPATHUBHBIN perjaMeHT
NPeIoCTABJIeHU MYHUIMIIAJIBHOH YCayru « Beigaya apXuMBHBIX CIIPABOK,
APXUBHbIX BBINMCOK M APXUBHbIX KOIUH M0 COLMATBHO-NIPABOBLIM 3a1IpocamM»

I. O0mue nosnoxeHus
1. Ilpeamet peryiupoBaHusi AAMMHUCTPATHBHOIO perjiaMeHTa

1.1. AAMUHHCTPATUBHBIN pErIAMEHT MPEIOCTABICHUS MYHHIIMIAIBHON YCIyTH
«Bplgaya apXMBHBIX CIPAaBOK, APXWBHBIX BBINMCOK W APXUBHBIX KOMHM MO COIUAIBHO-
MPaBOBBIM 3arpocam» (Janee — AIMUHUCTPATUBHBINA PETJIaMEHT) OIpeAeIIeT MOPSIOK U
CTaHJApPT MPEIOCTABICHUS MYHHIMIIAIBHON YCIYTH, CPOKH U TIOCIJIE€IOBATEIBHOCTD
NEUCTBUI MO €€ HCIOJHEHUIO aJMUHUCTpalMK Mara3uHCKOTrO CEIbCKOTO MOCEICHUs
Kpacnonepekornckoro paitona Peciyonuku Kpeim (nanee — Opran).

Hacrosimuit  AAMUHUCTpAaTUBHBIA pErjiaMeHT pa3pad0TaH B IMEJAX TOBBIIICHHUS
KauecTBa MPEJOCTABICHHS U UCTIOTHEHUSI MyHUIIMIIAIBHON YCIIYTH, B TOM YHCIIE:

- YIOPSOUYECHUS aIMUHUCTPATUBHBIX MPOLETyp (IEeHCTBUM);

-COKpAIllEHUs1 KOJMYEeCTBAa JOKYMEHTOB, MPEAOCTABIAEMbIX TpaXJIaHaMH s
MPEA0CTABIECHUS MyHULIMTIATBHON YCITYTH;

-YCTaHOBJIEHUS! OTBETCTBEHHOCTH IOJDKHOCTHBIX JHI OpraHa, MmpeaoCTaBIISIOMINX
MYHUIUNAIBHYIO YCIYTy, 3a HECOONIOACHHME UMM TpeOOBaHMA AJIMUHHUCTPATUBHOIO
perjiaMeHTa MpH BHIMOJHEHUU aJIMUHUCTPATUBHBIX TIPOLEAYp (IeUCTBUIN).

1.2. Tematnka 3anpocoB COLUAIBHO-IIPABOBOTO XapaKTePa, OXBATHIBAET BOMPOCHL: O
TPKJAHCKOM COCTOSTHUH, TOATBEPKIECHUU TPYIOBOTO CTa)XKa, pa3Mepax 3apabOTHOMU
IJ1aThl, TPOXOXKIEHUM CHyKObl B BoopyxkeHHBIX cunax, ydactun B Benukoi
OteuectBenHoil BowHe 1941 - 1945 rr. u Apyrux BOCHHBIX KOH(MIMKTAX, HECUACTHBIX
Cly4yasgX Ha MPOU3BOACTBE, HATrPaKJCHUH TOCYAApPCTBEHHBIMH M BEIOMCTBEHHBIMU
HarpajgaMy, TMPUCBOCHUU TIOYETHBIX 3BaHUW, MOJYYCHHUH OOpa30BaHUs, OMNEKYHCTBE,
MaTPOHUPOBAHUHU, O  PEIPEecCusix, JAENOopTalud, HaCWIbCTBEHHOM  BBICEJICHUH,
MpeObIBAHUM B KOHIJIATEPsIX, O MOATBEPKACHUN UMYIIIECTBEHHBIX U IPYTUX TIPaB.

Nudopmanus coumManbHO-IPABOBOTO  XapakTepa MO 3ampocamM TpakIaH WU
opraHuzanuii Bbaetcss B (opMe apXUBHOW CHpPABKU, apXUBHOM KOMHH W apXUBHOMU
BBITTHUCKHU.

ApxHBHasl CIpaBKa - JTOKYMEHT, COJIepKallluid apXUBHYIO HH(POPMALIUIO O TIPEIMETE
3ampoca, ¢ yKa3aHUEM MOUCKOBBIX JAHHBIX JOKYMEHTOB, HA OCHOBAaHHMHM KOTOPBIX OHa
COCTAaBJICHA.

ApxuBHasT KOMUA - JOKYMEHT, BOCHPOM3BOISIIMK TEKCT WIH H300paKEeHHE
apXMBHOTO JJOKYMEHTA, C YKa3aHUEM €r0 MOMCKOBBIX JTAHHBIX.



ApxuBHasi BBIIMCKA - JOKYMEHT, JOCJIOBHO BOCIPOM3BOISUIMI YacTh TEKCTa
apXUBHOTO JTOKYMEHTAa, OTHOCSIIYIOCS K OIIPENEICHHOMY BOIPOCY, (PakTy WM ULy, C
YKa3aHUEM IIOMCKOBBIX JAHHBIX JOKYMEHTA.

WNH(popmalinoHHOE TUCHhMO — MHUCbMO, COCTaBJICHHOE Ha OJIaHKE apXHBa IO 3aIpocy
[OJIb30BATENsl, COJAEpIKallee HMHPOPMALMI0 O XpaHSIIUXCS B apXUBE apXHUBHBIX
JOKYMEHTax I10 OIpe/IeJICHHON IpobiieMe, TeEME.

2. Kpyr 3asiBuTes1ei NPpH NPEAOCTABJICHUH MYHHIMIIAJIBHON YCIyTH

2.1. 3agBUTENAMM Ha NPEIOCTABICHUE MYHULMIIAIBHON YCIYTH SIBISIOTCA
buznueckre WM I0pUANYECKUE JTHIIa (J1aee - 3asiBUTENb).

OT uMeHM 3asBUTENEH MOTYT BBICTYyNaThb HMX NPEICTABUTENH, ACHCTBYIOIIME B
COOTBETCTBUM C IIOJHOMOYMSIMH, IIOATBEPKAAEMBIMA B YCTAHOBJIICHHOM 3aKOHOM
MTOPSIKE.

3. TpeGoBaHus K NOPAAKY HH(POPMUPOBAHUSA O NIPEIOCTABICHUMN
MYHUIUNAJIBHON YCIYTH

3.1. Tlopsmox monydyeHus UHGOpPMALMKM 1O  BOIPOCAM  IPEIOCTABIICHUS
MYHUIIMIIAJIBHOW YCIYTH U YCIYT, KOTOPBIE SIBISIFOTCSI HEOOXOIMMBIMU U 00513aTeIbHBIMU
JUISI IPEOCTABJICHUS] MYHULIMITAIIBHON YCIIyTH:

1) ny6nuyHOE NUCHPMEHHOE KOHCYJIbTHUPOBAaHUE (IIOCPEACTBOM pPa3MEIICHUs
uHdopmaIun):

- Ha o¢puuuanbHoM BeO - caiite OpraHa u [ocymapcTBeHHOro OOJKETHOTO
yupexaeHuss Pecnyomukn KpbiM  «MHOroQyHKIMOHANBHBIA LEHTP MPEJOCTABICHHUS
roCyJIapCTBEHHBIX U MyHUIIMNATLHBIX ycayr» (nanee — I'BY PK «M®Ily);

-B (eaepalibHON TrocyAapCTBEHHOW HH(POPMALMOHHOM cucteMe «EauHblid mopTtan
rOCYJIapCTBEHHBIX M MYHUIUNAIBHBIX ycayr (pynkuwmii)» (mamee — EIIIY) u B
rocyjnapctBeHHol  wHpopMmanuoHHoW — cucteme «lloptam  rocymapcTBEHHBIX U
MyHUIMNAIBHBIX yeiyr Pecyonvku Kpeimy» (nanee — PIITY);

- Ha HH(OPMALIMOHHBIX CTEHJaX, B MECTaxX MPEeAOCTaBICHNUS MyHULUIAIBHON YCIyTrH
Oprana u MHOrO(YHKIMOHAIBHOIO LIEHTpa MPENOCTABICHUS TOCYJapCTBEHHBIX WU
MYHUITUTIATBHBIX YCIyT (Aajiee — MHOTO(YHKIIMOHATBHBIN IEHTP);

2) MHAMBUIYaJbHOE KOHCYJIBTHPOBAHUE IO CHPABOYHBIM TeJIe(OHHBIM HOMEpPaM
Oprana 1 MHOTO()YHKIIMOHATILHBINA LEHTP;

3) UHOUBUAYalIbHOE KOHCYJBTUPOBAHHE IO IOYTE, B TOM YHCJIE IOCPEIACTBOM
ANIEKTPOHHOM IMOYTHI (B CIy4ae MOCTYIUIEHHS] COOTBETCTBYIOIIEro 3ampoca B Opran wim
MHOTO()YHKITMOHAJIbHBIN LIEHTP);

4) mocpencTBOM HHIUBUIYAITBLHOTO YCTHOTO HH(DOPMUPOBAHHSI.

3.2. IlybmuyHO€ NHCHBMEHHOE KOHCYJABTHPOBAHUE OCYIIECTBISACTCS  IyTEM
pa3MelleHrs MH()OPMAIIMOHHBIX MaTepuanoB Ha WH(OPMAIMOHHBIX CTEHIAaX B MeECTax
MPEIOCTABICHNU MYHULIMIAIBHON YCIYTH, MyOIUKauu UHPOPMALIMOHHBIX MAaTEPHAJIOB B
CpeACTBaX MaccoBOM wuHGOpMAaIMK, BKIOYas NyONMKalUi Ha OQUIIMAIBHOM CaiTe
Oprana u I'BY PK «M®ILly», EIII'Y, PIII'Y. KoucynsTupoBaHue myTeM MyOIHKaIH
MH(GOPMAIIMOHHBIX MaTrepHalioB Ha O(QUUUATIBHBIX calTax, B CpEICTBaX MAacCOBOM
nH(GOpPMAIIUU PErHOHATBHOTO YPOBHS ocyiiecTBisieTcs: OpraHom.

Ha nndopmanmonnsix crenaax Oprana, B MecTax NpeJoCTaBICHUS MyHULIMITATLHON
YCIIyTH, pa3MeIaeTcs cleayromas nHhpopManus:

- ucyepmbIBaolas MHPopManus O TMOpPsSAKE MNPEJOCTABICHUS MYHHUIIMIAIbLHOU



YCIYTH;

- BBLIEPKKHU U3 AJIMUHUCTPATUBHOTO PETJIaMEHTA U MPUIJIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX IMPEAOCTABISACTCA MYHULUIANIbHAS YCIIyra;
(dbamMuuu, MMeHa, oTdyecTBa (mociaeaHee - MPU HAIMYKK) U TOJDKHOCTH COOTBETCTBYIOIIMX
TOJKHOCTHBIX JIUL], PEKUM IpUeMa UMU 3asiBUTEIIEH;

- aapec ounmanbHoro caiita ['BY PK «M®IL]», Ha KOTOpOM MOKHO y3HaTh aJpec u
rpaduku pabotsl otaenenuii (eHTpos) ['BY PK «M®IL»;

- BBIICP)KKH W3 HOPMATHBHBIX IPABOBBIX aKTOB IO HaWOOJIEe YacTO 3a7aBaeMbIM
BOITPOCAM;

- HCUEpIBIBAIOIIUNA TEePEYEHb JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
HOPMATHUBHBIMU MPABOBBIMU aKTaMU JJIsl TPEAOCTABICHUS MYHUIIMTIATBLHON YCIIyTH;

- (hopMmBI 3as1BIICHUII;

- IEpEeUCHb OCHOBAHUH ISl OTKa3a B MPEAOCTABICHUN MYHUILIMTIATBHON YCIYTH;

- TIOPSIIOK 00’KAJIOBaHUS PEIICHUM, NeHCTBUIM UM O€3/1eHCTBUS TOJDKHOCTHBIX JIHII,
MPENOCTABISIONINX MYHHUITUIAIBHYIO YCIYTY.

Ha wHbopMaMoHHBIX CTEHJaX MHOTO(YHKIIMOHAIILHOTO IIEHTpa, B MecTax
MIPEI0CTABIICHUS MYHUITUTIATILHOM YCIIYTH, pa3MeliaeTcs clieayromnias nHhopMarus:

- NEPEYCHb MYHULMIMAIBHBIX YCIYT, NPENOCTABICHUE KOTOPHIX OPraHU30BaHO B
MHOTO(YHKIIMOHAILHOM IIEHTPE;

- CPOKH MPEIOCTABICHUSI MyHULIMNIATbHBIX YCIYT;

- pa3Mepbl TOCYJApCTBEHHOM TONUIMHBI M MHBIX TIUIATEeXKEH, YIIauuBaeMbIX
3asIBUTEJIEM MPU MOJYUYCHUU MYHUIIUITAIBHBIX YCIIYT, MOPSAI0K UX YIUIATHI;

- uH(opMalus 0 JOMOJHUTEIIBHBIX (COMYyTCTBYIOIINX) YCIyTax, a Takxke 00 yciyrax,
HEOOXOJUMBIX U 00s13aTENIbHBIX JJI MPEIOCTABICHUS MyHUIIMIIAIBHBIX YCIYT, pa3Mepax u
MOPSKE UX OTUIATHI;

- TMOPSAIOK OOKaJloBaHMs JEUCTBUM (Oe3MeHCTBUSA), a TaKXKe pEIICHUN OpraHoB,
MPEAOCTABISAIONIMX ~ MYHULUMNAIbHBIE  YCIYTH, MYHULIMTATbHBIX CITyKalllUX,
MHOTO()YHKIITMOHAILHOTO IIEHTPa, pAOOTHUKOB MHOTO(YHKIIMOHAILHOTO IIEHTPA;

- nH(OpMaIMIO O MPETYCMOTPEHHON 3aKoHOaTeNbcTBOM Poccuiickoii denepanuu u
Pecniyonuku KpbIM OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI] OPTaHOB, MPEIOCTaBIISIOMIMX
MYHUIUTIATIBHBIE YCIYTH, PA0OTHUKOB MHOTO(YHKIIMOHAIBLHOTO IIEHTpa, PaOOTHUKOB
MPUBJIEKAEMBIX OpTraHU3alMi 32 HApYLICHHE MOPSAKA MPEIOCTABICHUS MYHHUIUIAIbHBIX
YCIYT;

- uHopManMIO O TMOPSAJIKE BO3MEIICHUS BpeAa, MPUUMHEHHOTO 3asBUTEII0 B
pe3ysibTare HeHAJIeXKAIIer0 UCIOIHEHUs JIMOO0 HEUCHOJHEHHUS] MHOTO(GYHKIIMOHAIBHBIM
IIEHTPOM WJIM €ro pabOTHUKAMHU, a TaKXe IMPUBJICKAEMBIMU OPTAaHU3ALMSIMU WU HUX
pabOTHUKaMH  OOSI3aHHOCTEH, MPEAyCMOTPEHHBIX 3aKOHOJATEIhLCTBOM Poccuiickoi
Oenepanuu;

- PEXXUM pabOTHI U aJpeca UHBIX MHOTO(PYHKIIMOHAJIBHBIX LIEHTPOB U MPUBJICKAEMbIX
OpraHu3alni, HaxXoAsImuxcs Ha TeppuTopuu Pecryommku Kpbim;

- UHYI0 HH(pOpMaIUIO, HEOOXOIUMYIO JISl TIOTYYEHUS MYHUITUTIATLHON YCIYTH.

3.3. UnnuBuayanibHOE KOHCYJIBTUPOBAHKE MO TelnedOHY HE JODKHO mpeBbImaTh 10
MuHyT. OTBeT Ha TeleQOHHBIH 3BOHOK JODKEH HA4YMHATBCA C HUHPOpMAIUU O
HauMeHoBaHnn Oprana, MHOTO(YHKIIMOHAJILHOTO IIEHTPA, B KOTOPBIA TO3BOHUII
rpaxaanuH, (GaMUIdyd, UMEHH, OTYECTBE (MPHU HAIWYWHU) U JOJKHOCTH CHCIHAIINACTA,



OCYIIECTBISIONIET0 WHAUBUAYaIbHOE KOHCYNbTHpOBaHHe Mo Tenedony. Koncynbranuu
obmiero xapakrtepa (0 MECTOHAXOXJeHUU, Tpaduke paboThl, TPEOYEMBIX TOKYMEHTAaX)
TaK)Ke€ TPEIOCTABISAIOTCA C UCIOJIb30BAaHUEM CpEACTB aBTOMH(OpMupoBaHus (mpu
HaAJIMYUN). [Tpu aBTOMH(OPMHUPOBAHUU oOecrieynuBaeTcs KpPYTJI0CYTOYHOE
peI0CTaBIEHUE CIIPABOYHON MHGOPMALIHH.

3.4. UnauBuayanbHOe KOHCYJIBTUPOBAHUE MO MOYTE (IO 3JIEKTPOHHOM MOYTE).

[Ipu wHAMBUIAYaTbHOM KOHCYJIBTUPOBAHMM IO TIOYTE OTBET Ha oOpalleHue
3aMHTEPECOBAHHOTO JIUIA HAMPABJISETCS MOYTOM B a/ipeC 3aMHTEPECOBAHHOTO Jnia. OTBET
HAIPAaBIIAETCS B MUCBbMEHHOM BHJIE, SJICKTPOHHOU MOYTOM I1O0 yepe3 BeO — cailT Oprana
B 3aBUCHUMOCTH OT CIIOoco0a 0OpalieHns 3aMHTEPECOBAHHOTO JIUIA WU CIIOCO0a JOCTaBKH
OTBETa, YKa3aHHOTO B TNHCbMEHHOM oOpamieHud (B ciydae oOpamieHuss B (opme
AJIEKTPOHHOTO JOKYMEHTa B CPOK, YCTAHOBJICHHBIM 3aKOHOJATEIBCTBOM Poccuiickon
®enepanuu). Jlaroit mosydeHuss oOpalieHus SIBJISIETCS JaTa PErUCTpaldyd BXOJSIIETO
oOparmienust B Oprane uiu MHOTO(GYHKIIMOHAJILHOM IIEHTPE.

3.5. Bpemsi oxxujiaHus 3asBUTENST TMPU WHIUBUAYaIbHOM KOHCYJIBTUPOBAHUM TMpU
JUYHOM OOpaIlleHUU He JOJHKHO MPEBBIMIATh 15 MUHYT.

NuauBuyaibHOE KOHCYIBTUPOBAHKUE MPU JTUYHOM OOPAIEHUH KaXkJAO0T0 3asiBUTEIIS
JTOJKHOCTHBIM JiuiioM Oprana wid paObOTHUKOM MHOTO(GYHKIMOHAIBHOTO IIEHTpa HE
JOJKHO MpeBbIIATh 10 MUHYT.

CexTop nHDOPMUPOBAHMS B TOMEIIEHUA MHOTO(DYHKIITMOHAIEHOTO IIEHTPA COJAEPIKUT
HE MEHEe OJHOr0 OKHa (MHOro CIHEHHAIbHO OOOpPYJIOBAaHHOTO padOYero Mecra),
npeIHa3HauYeHHOTO s MH()OPMHUPOBAHUS 3asBUTENICH O TMOPSIKE MPEIOCTaBICHUS
rOCyJIapCTBEHHBIX M MYHHUIIUMAIBHBIX YCIOYr, O XOJI€é PACCMOTPEHHUS 3alpoCoOB O
NPEIOCTABIIEHUH TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYr, a Takke I
MpeoCTaBIIeHUsI THOWU WH(POpMAITUH.

3.6. JlomxHocTHOE Jnio OpraHa, NMPeAOCTABISIONIETO0 MYHHULMIAIBHYK YCIYTY,
paboTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA, IPU OTBETE HA OOpaIICHUS 3asIBUTEIICH:

- TIPU YCTHOM OOpaIeHuu 3asButTens (1o TeieQoHy WU JUYHO) MOTYT JaTh OTBET
camocrosiTennbHO. B ciydasx, korma jgoikHOcTHOoe Jsmuo OpraHa, paOOTHHMK
MHOTO()YHKITMOHAJILHOTO IIEHTPA HE MOXKET CaMOCTOSITEIbHO OTBETUTh HA 3a/IaHHBIN TpU
TeneOHHOM OOpalleHuH BOTMPOC, Tele(OHHBIN 3BOHOK MOJDKEH OBITh MepeaapecoBaH
(mepeBeneH) Apyromy JOJKHOCTHOMY JIMILY WM OOpaTHBIIEMYCS JIMIYy COOOIIaeTCs
TeneOHHBIN HOMEP, 0 KOTOPOMY MOKHO TIOJTY9UTh HEOOXOUMYI0 HH(OPMAITHIO;

- TIPU OTBETE Ha Tene(OHHBIC 3BOHKH, YCTHBIE W MUChbMEHHBIE 00paIieHus JOHKHBI
OTBEUYaTh BEXKIIMBO M KOPPEKTHO;

- Tpu OTBEeTe Ha TeynedOHHbIE 3BOHKH JOJDKHOCTHOE Jjuilo OpraHa, paOOTHHUK
MHOTO(QYHKITHOHATBHOTO IIEHTPA, OCYUIECTBIAIONMINE KOHCYJIbTHPOBAHUE, IOJDKHBI
Ha3BaTh (PaMWINIO, UMsI, OTYECTBO (ITOCJIEIHEE - MTPU HATUYKH), 3aHUMAEMYIO JOJIKHOCTb
u HamMmeHoBanue Oprana. [lo pesynbraTaM KOHCYJIBTHPOBaHHUS IOHDKHOCTHOE JIHIIO,
OCYIIECTBIISIOIIEE KOHCYJIbTUPOBAHUE, JOHKHO KPATKO MOABECTH UTOTH U MEPEUUCTUTDH
3asIBUTEITIO0 MEPBI, KOTOPbIE HEOOXOIMMO TIPEIIIPUHSTS;

- OTBETHI HA MIChbMEHHBIC OOpAICHUS TAI0TCS B TIPOCTOM, YETKOW U MOHITHOU (popme
B IMUCbMEHHOM BHJIE U JIOJIKHBI COACPIKATH:

OTBETHI HA MMOCTABIIEHHBIE BOIPOCHI;

JOJDKHOCTb, (DaMUITHIO M MTHUITUAIIBI JIUIIA, TIOITUCABIIETO OTBET;



(haMUITNIO ¥ MHUTIAAITBI UCTIOTHUTEIS,

HAaVMEHOBAHUE CTPYKTYPHOTO MOAPA3AECICHUSA-UCIIOTHUTEIS,

HOMep TenedoHa UCTIOTHUTES;

- HE BIIPABE€ OCYUIECTBISATh KOHCYJIBTUPOBAHUE 3asSBUTENICH, BBIXOISAIIEE 3a PAMKH
UH(GOPMHUPOBAHUS O CTAHJAPTHBIX MPOLEIYpaX M YCIOBHIX OKa3aHWS MYHUIIMITAILHON
YCIIYTH U BIIUASIOLIEE MPSMO UM KOCBEHHO HAa MHAMBHYaJIbHbIC PEIICHUS 3asBUTEIICH.

3.7. Ha EIIl'Y, PIII'Y u odunuansHoM caiite OpraHa pasMemiaercst cleayromias
uH(pOpMaIs:

1) ucyepnbiBaromuii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTaBICHUS
MYHUITUTIATBHOW YCIyTH, TpeOOBaHMs K OPOPMIICHUIO YKa3aHHBIX TOKYMEHTOB, a TaKKe
MEepPEUYCHh JOKYMEHTOB, KOTOpBIE 3asBHUTENb BIIpaBE MPEIOCTaBUThL MO COOCTBEHHOU
WHUIINATUBE;

2) KpyT 3asiBUTEJIEH;

3) cpok mpeoCTaBICHUSI MyHHUIIUTIAIBHON YCIIYTH;

4) pe3ynbTaThl NMPEJOCTABICHUS] MYHUIIUTIAILHON YCIYTH, TIOPAIOK MPEACTaBICHUS
JOKYMEHTA, SABJISIOLIETOCS PE3YJIbTaTOM MPEAOCTABICHUSI MyHUIIUIIAIbHON YCIIYTH;

5) pasmep TroOCyJapCTBEHHOW TIONLIMHBI, B3MMAaeMOW 3a MPEIOCTaBICHUE
MYHULIMNAIBHOUN YCITyTH;

6) McUepHbIBAIONIUN IMEepeYeHb OCHOBAHUM [IJIsi MPUOCTAHOBICHUS WJIM OTKaza B
MPENOCTABICHUA MYHUIUIIAIbHON YCIIYTH;

7) o mpaBe 3asBUTENA Ha JAocyieOHoe (BHecylneOHOe) oO0XxajaoBaHUE ACHCTBUIA
(Oe3neiicTBUsl) M pelIeHUH, NPUHATBIX (OCYHIECTBISIEMBIX) B XOJ€ NPEIOCTaBICHUS
MYHULIMNAIBHOUN YCITyTH;

8) dopmbl 3asBieHHN  (YBEIOMJIGHHM, COOOINEHUI), HCMIOJIb3yeMbIe MpHU
MPE0CTaBICHUN MYHUITUTIATLHON YCIIYTH.

Nudopmanms wa EITY, PIIY o mnopsake W cpokax MNpeAOCTaBIICHUS
MYHUIIMTIAJTBHOM YCIYTd Ha OCHOBAaHHMH CBEACHHM, cojepkamuxcsi B (denepaibHOU
rocyaapcTBeHHo MHpopMaioHHon cucteme «DenepanbHblii peecTp rocyJapCTBEHHBIX
U MYHUITUTATBHBIX YCIYT (D YHKIIH)», MPETOCTaBISETCS 3aIBUTEIN0 OECIIATHO.

Hoctyn k wuHpOpManMu O CpOKax U TOPSJIKE TPEIOCTABICHUS YCIyTd
OCYIIECTBIISIETCS. 0€3 BBIMOJHEHUS 3asgBUTENIEM Kakux — Jub0 TpeboBaHui, B T.4. 0e3
WCIIOJIb30BAHUSI MPOTPAMMHOTO OOECIEYEeHHs, YCTAaHOBKA KOTOPOTO Ha TEXHUYECKHE
CpelncTBa 3asBUTENA TpPeOyeT 3aKIIOUEHHUs JMIIEH3MOHHOTO WJIM WHOTO COTJIAIICHUS C
npaBooOjajaresieM MNpPOrpaMMHOrO OOecleyeHus, MpPeayCMaTPUBAIOIIET0 B3MMaHUE
MJaThl, PETUCTPALMIO WM aBTOPU3AIMIO 3asBUTENS WM MPEIOCTABICHUE UM
MePCOHAILHBIX TAHHBIX.

3.8. CBeneHust 0 xoj€ MPEAOCTABICHUS MYHHUIIUIIAJILHONW YCIYTH 3asBUTEIIb BIIPABE
MOJYYUTh TIPU JIMYHOM, MUCbMEHHOM oOpatieHuu B OpraH, NpeIoCTaBISIIONIUNA yCIIyTy, a
Takke nocpeactBoM TenedoHHo cBs3u Oprana. Kpome Ttoro, cBeieHuss o Xoje
MPEJOCTABICHUS MYHUIIUMIIAIBHON YCIYTM 3asiBUTENb BIPABE MOJYYUTh IMOCPEACTBOM
EIT'Y, PIII'Y (nns 3asBienuil, nogaHHbix nocpeactBoM PIITY), snekTpoHHOW MOYTHI
Oprana.

3.9. CnpaBouHasi uH(pOpMaIUs TOMICKAT 00s3aTelbHOMY pasMerneHuio Ha EINTY,
PIITY, odummansHOoM caifte OpraHa, MpeaOCTABISIONIETO0 MYHUIUTIATBHYIO YCIYyTY U
SABJISIETCA NOCTYIHOM JIs 3asiBUTeNs. Opras, NpeloCTaBIISIIOIINNA MYHUITUTIATBHYIO YCIYTY



oOecrieunBaeT pa3MeNIeHNe W aKTyaJIn3aIiio CIPaBOYHON WH(OpPMAIUU B AJIEKTPOHHOM
Bujie nocpeactsoM EINTY, PIITY, odbunmansHoro caiita Oprana.

K cnipaBouHoO# nHpOpMaLIUl OTHOCUTCS:

- MecTo HaxoxjaeHus u rpaduku paborel OpraHa, NPeIOCTaBISIONIETO
MYHULHANAIBHYIO YCIYTY, €ro CTPYKTYpHBIX NOAPA3ACICHUM, MNPEIOCTABIISIIOIINX
MYHULANIAIBHYIO YCIYTY, TOCY/IapCTBEHHBIX U MYHHIIUIIAJIbHBIX OPTaHOB U OpPraHU3ALNM,
oOpalieHrie B KOTOpble HEOOXOAUMO JJI MOJYYEHUS MYHMIIMNAIbHOU YCIyTH, a TaKKe
OT/IeJICHU (LIEHTPOB) MHOTO(YHKIIMOHATILHOTO 1IEHTPA;

- crIpaBOYHBIC TelIehOHBI CTPYKTYPHBIX MoApa3aeieHnit OpraHa, mpeaoCTaBISIFOIIETO
MYHULIMOAIBHYIO  YCIOyTY,  OpraHu3alui, Yy4acTBYIOIIMX B  IPEJAOCTABICHUU
MYHHIIMIIAJTBHOW YCIyrH, B TOM 4YHCJIEe HOMep TenedoHa-aBTonHpopmaTopa (mpu
HaJIM4Yun);

- anpeca oduuuanbHoro caita OpraHa, MOPEIOCTABISIIONIETO MYHUIIMIAILHYIO
yciyry, pacnoioxkeHHoro Ha Iloprane IlpaButensctBa PecnyOmuku Kpeim, a Takke
AJIEKTPOHHOM TOUTHI U (KMJTK) POopMbI OOpaTHOM CBsI3U B ceTu «HTepHET».

Nudopmanus o npenocTaBIeHUU MYHULIMIIATBHON YCIYTH JIOJDKHA OBITH JTOCTYITHA
JUISl UHBAJIUJIOB.

II. Cranaapr npeaocTaBjaeHUsI MYHUIUNAJIBHON YCIIYTH
4. HaumeHOBaHMEe MYHUIMIIAJIbHOH YCJIYTH

4.1. Bplgaya apxXuBHBIX CIIPABOK, APXUBHBIX BBINMCOK M APXMBHBIX KOIHHU IIO
COLMAJIbHO-TIPABOBBIM 3aIIPOCAM M UMYILIECTBEHHBIM 3aIIPOCaM.

5. HaumeHoBaHMe OpraHa, NpeA0CTABJIAIOIIECI0 MYHHIUNIAIBHYIO YCIYIY

5.1. MyHHUIMNIAIIBHYIO YCAYTY TMPEIOCTABISAECT aJAMUHHUCTpauus MarasmHCKOro
cenbckoro nocenenus Kpacnonepekonckoro paiiona Pecniyonuku Kpbim.

IIpy mnpenocTaBlieHMM MYHULHWNAIBHOW YCIYyTHM B3aUMOAEHCTBUE C JIPYTUMH
OpraHaMu He IPELYCMOTPEHO.

5.2. MyHunumnanpHas yciyra MOXET MpPeIOCTaBISATHECA B MHOTOGYHKIIMOHATHLHOM
LIEHTPE B YaCTHU:

- IpuemMa, perucrpauuu u nepemaun B OpraH 3asBiIeHUS W JOKYMEHTOB,
HEOOXOUMBIX JIJIsl PEI0CTaBICHHUS] MyHULIMIIAIBHOMN YCIIYyTH;

- BBIJIAUU PE3YJIbTATa MPEAOCTABICHNUS] MYHULIUITAIIBHON YCIYTH.

5.3. 3anpenieHo TpebOOBaTh OT 3asBUTENA OCYIIECTBIICHUS ACHCTBHIA, B TOM YHCIIE
COrJIacoBaHUM, HEOOXOIMMBIX IJIsi MOJYYEHUS MYHHUIUNAIBHOW YCIYTHM M CBA3aHHBIX C
oOpalieHeM B HHBIE TOCYJAapCTBEHHbIE OpraHbl W OpraHU3aldH, 3a HCKIIOYECHUEM
MOJIyYeHUs] YCIAYr M TMOJY4YEHUs JOKYMEHTOB W HH(POpPMALMM, MPEIOCTaBISEMbIX B
pe3yabTare NpeloCTABICHUS TAKUX YCIIYT, BKIKOYEHHBIX B IEPEYHH, YKA3aHHBIE B YaCTH
nepBoil cratbu 9 denepanbHoro 3akoHa ot 27 wurons 2010 roma Ne 210-d3 «O6
OpraHU3alMHU MPEIOCTABIICHHS TOCYAAPCTBEHHBIX U MYHULIUTIAIBHBIX YCIIYT).

6. Onucanue pe3yabTaTa NpPeAOCTABICHNS MYHUIIUNIAJTbHOM YCJIYIH

6.1. Pe3ynbratoM nmpeaocTaBieHrss MyHULIMITAIBHON YCIYTH SIBIISETCA:

- apxuBHble cnpaBku ([Ipunoxkenue Nel k HacrosimemMy AJIMUHUCTPATUBHOMY
pEriaMeHTy);

- apxuBHble BbIMUCKU (IIpunoxenue Ne2 k HacToseMmMy AJIMHUHUCTPATHBHOMY
pEerjlaMeHry);


consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI
consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI
consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI

- apXMBHBIE KOIIHH;

- TeMaTUYECKHE MOJOOPKU KO apXUBHBIX JOKYMEHTOB;

- TeMaTU4YeCKHe 0030pbl APXUBHBIX TOKYMEHTOB;

- UHQOPMALIMOHHOE MHCHMO;

- YBEJIOMJICHHE O HEBO3MOKHOCTH MPEAOCTABUTH HH(POPMALIUIO.

7. Cpok npeaocTaBjieHUus MyHUIUNAJIBHON YCJIYTH

7.1. O6mmMii cpok MpeAoCTaBICHNUS] MyHUIIMITAIBHON yciiyTd — 30 KajlleHJapHbIX JHEH
co JHs mpenctaBiaeHust B Opran JOKyMEHTOB, O0S3aHHOCTH MO MPEIOCTABICHUIO KOTOPHIX
BO3JIO’KE€HA Ha 3asBUTeNsA. [Ipu CIOXKHBIX 3ampocax CPOK MOXKET OBITh MPOIJIEH, HO HE
6osee yem Ha 30 KaJeHAAPHBIX AHEU ¢ 00sS3aTEIHHBIM YBEIOMICHUEM 00 ATOM 3asBUTEIIS.

B cnyyae mpezicraBiieHuss 3asBUTENEM JOKYMEHTOB uepe3 MHOTO()YHKIMOHAIbHBIHN
LICHTp WJM HaIlpaBJICHMWs 3ampoca B JJEKTPOHHOM Buzae, mnocpexncrsom PIITY, cpok
MPEJIOCTABICHUS MYHULUIAIBHON YyCIyrW HMCUUCISAETCA €O JHS  IOCTYIUICHUS
(peructpanuu) 10KyMmeHTOB B OpraH.

MHoroQyHKIMOHAIbHBIN HEHTP 00eCIIeYnuBaeT Nepeaady 3asBICHUs U JOKYMEHTOB B
Opran B CpoOK, HE IMpeBbILIAOIUX 2 padouux IHEH, CO AHS HUX MOCTYIUICHHS B
MHOTO(YHKIIMOHATIbHBIN LIEHTP.

7.2. Cpok BbIauu (HaAmpaBJIEHUs) pe3yJibTaTa IMPEIOCTaBICHUS MYHULUIATbHON
yCIyTru 3asiBUTENIO COCTaBIIsIeT HE Oosiee 3 KaJIGHAApHBIX JHEH €O JHS NPUHATHUS
COOTBETCTBYIOILIETO pemieHus1 OpraHom.

7.3. Ilepemaua B MHOro()yHKUIMOHAJIBHBIA LIEHTP pe3yJabTara MNpeaoCTaBICHUS
MYHULUIAIBHON YCIYTH O 3asBJICHUSM, MOCTYMHUBIINM 4Y€pe3 MHOTO(QYHKIMOHAIbHBIN
LEHTP, OCYLIECTBISIETCA HE Mo3AaHee 2 pabouMx THEH 0 OKOHYAHUS, YCTAHOBJIEHHOTO
JEUCTBYIOIINM 3aKOHOAATENLCTBOM CPOKA MPEIOCTABICHNUS] MyHULIUITAIBHON YCITYTH.

MHorogpyHKIMOHANBHBIA LEHTP OCYLIECTBISET BbIAAYY 3asBUTEIO pPeE3yibTara
MPENIOCTABICHNUS MYHUUMUIAIBHON YCIyrM B TEYEHUU CpPOKA XpaHEHUs TOTOBOIO
pe3yaprara,  OPEeIyCMOTPEHHOIO  CONIAIIEHWEM O  B3aMMOJCHCTBUHM  MEXIY
MHOTO(YHKIMOHAJIBHBIM LIEHTpOM U OpraHom.

7.4. IlpuocraHOBIIEHHE  TPEAOCTABICHUS  MYHULMUNAIBHOW  YCIyIM  HE
IIPELYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIHUX OTHOLICHHS,
BO3HHUKAIOIIME B CBSA3M C IPEeA0CTABJICHUEM MYHUIIUNIAJIbHON YCJIYIH
8.1. IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PErYJUPYIOIIHMX IMPEIOCTABICHUE
MyHUIMnaabHOU ycimyru pasmenied Ha EIITY, PIIT'Y u odunuansHom caitte Oprana.

9. UcuepnbiBalOUIuii nepeyeHb JOKYMEHTOB, HE00XOAUMBIX B COOTBETCTBHH €
HOPMATHBHBLIMU NMPABOBBIMHU AKTAMH /IJIS1 IPEAOCTABJIEHUSI MyYHHMIMIIAJILHON yCJIYyI'H
U yCJIYT, KOTOPbIe SBJSIIOTCA HE00X0IMMBbIMH M 00s13aTeJIbHBIMHM [IJIS
NpeIoCTABJIEHU MYHUIMIIAIBHON yCIYI'H, NOMJIeKAIMX MPeA0CTABICHUIO
3asiBUTEJIeM, B TOM YHCJIe B JJIEKTPOHHOM opme

9.1. Tlepedyenb MOKYMEHTOB, OOSI3aTEIBHBIX K TPEIOCTABICHHUIO 3asSBUTEIIEM, JIsI
MOJIYYEHHUS] MyHUIIUTAIBHON YCIIYTH:

1) 3ampoc Ha mnpemoctaBiieHne MyHHIMNaabHOM yciyru, (IIpunoxenune No3 k
HacTOAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3anpoc JOMKEH COePKaTh CISIYIONIYI0 HH(DOPMALIUIO:



- HAMMEHOBaHUE IOPUAMYECKOTO JIMIIA - aBTopa 3ampoca (Ui rpaxkaaH - (HaMuiuu,
UMEHH, OTYECTBA, TPU HAJIMYUU TIOCIIETHETO);

- IOYTOBBIN W/WUJIU DJIEKTPOHHBIN aJIpec, M0 KOTOPOMY JIOJKEH OBITh J1aH OTBET;

- CBEICHMS, HHTEPECYIOIIME TMOJb30BaTENsl M  XPOHOJOTUYECKUE  pPaAMKHU
3anpaiimBaeMon nHdopmanuy;

- (opmy monydeHUs mMoJib3oBaresieM HHMopManuu (MHPOPMALMOHHOE MHCHMO,
apXWBHas CIIPAaBKa, apXWBHas BBINMCKA, ApXWUBHAS KOMNUSA, TEMATUYECKUN IIEPEUCHBD,
TEMATHYECKHUI 0030p TOKYMEHTOB);

- TMYHYIO MOJNKUCH aBTOPa 3anpoca (TpaxxaaHuHa WIA JOJKHOCTHOTO JIMIA);

- JaTy.

2) JIOKyMEHT, YIOCTOBEPSIOIINI JUYHOCTh 3asiBUTEIIS (IPEICTABUTENS 3asIBUTEISA);

3) JlokyMeHT, MOJITBEPKIAIONIMNA TOJHOMOYHUS MPEACTABUTENST  3asBUTENS,
YIOJIHOMOYEHHOTO Ha I0Jayy JOKYMEHTOB M IIOJyYEHHE pE3yJbTaTOB OKa3aHUs
MYHUIIUNIATBHOM  ycnyrd (B ciiydae OOpallleHus TpPEICTABUTENsT 3asBUTENS —
JOBEPEHHOCTh WM TNpUKa3 O HA3HAYEHMM WM W30paHUM Ha JOJDKHOCTh B CIIydyae
oOparnieHus: pykooutesst B Opran);

4) JIoKyMEHThI, NOJATBEPXKJIAIOLIME MpaBO (PUINYECKOrO JMIA Ha IOIy4YeHHE
nH(pOpPMaLlUU O TPETHEM JIULIE: HOTAPUAIbHO 3aBEpEHHAs! JOBEPEHHOCTh; JOTOBOP (KYILIH-
NpOJaXXy, IApeHHus); pEIICHUE CyJla; CBHUIETENbCTB: O POXKICHUM, Opake, IepeMeHe
MMEHH, O MpaBe COOCTBEHHOCTH, O MPaBe HACIEAOBAHNUS;

5) cornacue 3asiBUTeNEl Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX.

9.2. J1ns noJty4eHus1 apXUBHBIX CIIPABOK COLMAIBHO-IIPABOBOTO XapaKTepa:

1) 3asBnenue (Ilpunoxxenne NoS k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) JIOKyMEHT, YIOCTOBEPSIOIINI JTUUHOCTh 3asiBUTENS (IPEACTABUTEIIS 3aIBUTENS);

3) JoKyMeHT, TOJTBEPKIAIOIINI TOJHOMOYHUS TMPEACTaBUTENS  3asBUTEIIS,
YIOJIHOMOYEHHOTO Ha IMoJadyy JOKYMEHTOB U TIOJyYEHHE pe3yibTaTa OKa3aHUs
MYHUITUTIATIBHOUN YCIIYTH (B cllydae oOpalieHus MpeCcTaBUTENs 3assBUTEIS);

4) Komus TPYyIOBOH KHWXKKH (IpM HWCIOJHEHHH 3alpPOCOB, KACAIOUIUXCS
MOATBEPKIAEHUS TPYAOBOIO CTa)a, B TOM YHUCJE JBIOTHOIO, CIELMAIBHOCTH, pa3Mepa
3apa0OTHOW TIJIaThl, PA3TUYHBIX HAJA0aBOK M JILIOT B COOTBETCTBHUHM C TEHCHOHHBIM
3aKO0HOJIaTeILCTBOM Poccuiickoit deneparun);

5) cornacue 3asBuTeNel Ha 00padOTKY MEPCOHAIBHBIX IAHHBIX.

9.3. 3agBuTENnt0 MPEAOCTABISAETCA BO3MOKHOCTh MOAAYH 3asIBJICHUSI B 3JIEKTPOHHOM
dbopme mocpenctBom  PIII'Y. Ilpu HampaBiieHHMM  3asBUTEJIEM  3asBJICHUS O
[IPEIOCTABICHUM MYHUIMIIAIBHON ycayru nocpencrsoM PIII'Y, 3asgBurens Brpase
MPEJIOCTABUTH B DJIEKTPOHHOM BHJI€ UHBIE TOKYMEHTBI, TPEAYCMOTPEHHbIE MyHKTamMu 9.1.
— 9.2. Tlpu wHanpaBieHUM 3asBUTENEM (MPEACTaBUTEIEM 3asBUTENsA) 3aABJICHUS O
MIPEAOCTABICHUM  MYHULMIAIBHOM  yciayru  mocpeactsoM  PIITY,  nokymeHT,
YAOCTOBEPAIONIMKM JTUYHOCTh 3afABUTENSI HE TpeOyeTcs, JOKYMEHT, MOJATBEP KIAIOIIHMA
MTOJIHOMOYHS TIPEACTABUTENS JIOJDKEH OBITh MOJNMUCAH YCWJICHHOW KBaTU(UIIMPOBAHHOU
MOJIHUCHIO OpraHa, BHIAABIIETO JOKYMEHT, THO0 HOoTapuyca. B ciiyuae He mpenocTaBieHus
BBIIIEYKa3aHHbBIX JIOKYMEHTOB B 3JIEKTPOHHOM BHJE, 3aIBUTEIIO MOCPEACTBOM «JIMUHOTO
kabunera» Ha PII'Y HampaBmisieTcss yBepoMJieHHE O HEOOXOAMMOCTU MPEIOCTABICHUS
IIOJIHOI'O KOMIUIEKTAa TOKYMEHTOB B OpraH, NpeJoCTaB/ISIOIUNA MyHUIUIAIBHOW YCIyTy,
Ha OyMa)>XHOM HOCHUTEJIE, COTIIACHO YCTAaHOBJIEHHOTO CPOKa.



10. UcuepnbiBaomyii nepevyeHb JOKYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHH C
HOPMATHBHBIMHUIIPABOBBIMM AKTAMM JUISl PEAOCTABJICHUSI MyYHMIUNAJIBHON yCIYIH,
KOTOpPbIE HAXOJATCH B PACIIOPAKEHUH TOCYyJAPCTBEHHbIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIIPABJICHUS U HHBIX OPraHOB, YYACTBYIOIIMX B MPEI0CTABJICHUN
MYHHUIHMIIAJIbHOH YCJIYTH, M KOTOPbIE 3asiBUTE/Ib BIIPABE NPEACTABUTH, B TOM YHCJIe
B JJICKTPOHHOU popme

[IpenocraBieHne  TOKYMEHTOB,  KOTOPbIE  HAXOHATCA B  PACHOPSIKEHUU
rOCYy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYNPABICHUS W HHBIX OPraHOB,
YYaCTBYIOIIHNX B MPEAOCTABICHUHA MYHULIUITAIIBHON YCIYTH, U KOTOPBIE 3aBUTEIb BIIPABE
MIPEICTaBUTh, B TOM YHUCIIE B 3JIEKTPOHHOU (popme, He TpedyeTcs.

11. Yka3anue Ha 3anper Tpe0OBaTh OT 3asBUTEJISA

11.1. Opran, npeaocTaBIAIONMNA MyHULIMTAIBHYIO YCIYTY HE BIIPABE:

- OTKa3blBaTh B NPUEME 3alpoca U HWHBIX JOKYMEHTOB, HEOOXOJMMBIX s
[IPEIOCTABJICHNUS] MYHULMNAJIBHOW YCIyTH, B Cly4dae, €CJIM 3alpoc U JOKYMEHTHI,
HEO0OXOAUMBIE ISl PEOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH, MOJAaHbl B COOTBETCTBUU C
uHopmalmet O Cpokax U TOPSAKE MPEeJAOCTABICHUS MYHUIUMIAIBHOM YCIIyTH,
onyonurkoBanHo# Ha EINI'Y, PIIT'Y, Ha odunmansHoM caiite Oprana, npeoCcTaBIIsIFOIIETo
MYHULUIIAUIBHYIO  YCIyTYy,  OpraHu3alui, yYacTBYIOIIUX B  IPEIOCTaBICHUU
MYHHULIUIIAIBHON YCIIYTH;

- OTKa3bIBATh B NPEAOCTABICHUNA MYHULMNAJIBHOW YCIIYTM B Cly4ae, €CJIHU 3aIlpoc U
JIOKYMEHTBI, HEOOXOAMMBIE ISl MPEJOCTABICHUS MYHUIIMIAIBHON YCIyrd, MOJaHbl B
COOTBETCTBHM C HH(pOpMaIMel O CpOKaxX U TOPSAKE MPETOCTABICHUS MYHUIIMIAIbHOU
yciayru, onyonukoBanHot Ha EII'Y, PIIT'Y, Ha odunuansHom caiite Oprana,
MPEIOCTABISAIONIETO  MYHUUMNAIBHYIO  YCIYry, OpraHu3aiuid, y4acTBYIOIIMX B
MPEIOCTABJICHUN MYHULIMTIAIBHOW YCIIYTH;

- TpeboBaTh OT 3asBUTEJISI COBEPIICHUS HHBIX JCUCTBUN, KPOME MPOXOKICHUS
UIeHTU(DUKAIIMM U ayTeHTU(PUKAIMK B COOTBETCTBUM C HOPMATUBHBIMH TPABOBBIMU
aktamu Poccuiickonn ®enepanuu, ykazaHHS LEJIU MPUEMA, A TAKXKE MPEIOCTaBICHUS
CBEJICHUH, HEOOXOIUMBIX JIJIs pacueTa IIUTEIbHOCTA BPEMEHHOTO MHTEPBaja, KOTOPHIN
HE00X0AMMO 3a0pOHUPOBATH IJISl IPUEMA;

- TpeOoBaTh NPENCTaBICHUS JOKYMEHTOB W HMH(POPMAIUM WIH OCYIIECTBICHUS
JNEUCTBUM, TMPEACTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO
HOPMATUBHBIMHU I[PABOBBIMH aKTaMH, PETYJUPYIOIIUMU OTHOLICHUS, BO3HHUKAIOIIME B
CBSI3M C IPEJOCTABICHUEM MYHUILIMNIAJIBHBIX YCIIYT;

- Tpe0oBaTh MPEACTABICHUS TOKYMEHTOB U WH(POpPMAIINH, KOTOPbIE B COOTBETCTBUH C
HOPMATHBHBIMHM MpaBOBbIMU akTamu Poccuiickoit @enepauuu u PecnyOomuku Kpbim,
MYHUIMIIAUIGHBIMA ~ TIPABOBBIMHU ~ aKTaMHM  HAaXoJATcss B pacnopsibkenun  Opraxa,
MPEIOCTABISIONIETO MYHUITUITAIBHYIO YCIIYTY, HHBIX TOCYJapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIpaBJICHUSI U (MJIM) MOJBEIOMCTBEHHBIX OpraHHW3allli, y4acTBYIOIIUX B
MPEIOCTABICHUY MYHULHUINAIBHBIX YCIYT, 32 UCKIOUYEHUEM JOKYMEHTOB, YKa3aHHBIX B
yacTu 6 ctateu 7 @eaepanbHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asABUTENS TMPEAOCTABICHUS JOKYMEHTOB, ITOJTBEPIKIAFOIINX
BHECEHME 3asBUTEIIEM IUIATHI 32 MPEIOCTABICHUE MYHULIUITAIBHON YCIIYTH;

- TpebOBaTh OT 3asBUTENSI OCYIICCTBJICHUS NEUCTBUM, B TOM YHCJIE COTJIACOBAHUM,
HEOOXOAMMBIX JIJIsI TIOJIYYCHHS MYHUIIMITAIILHON YCIYTHW W CBS3aHHBIX C OOpaIlleHWEeM B



WHBIE T'OCYIapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CAMOYIpPABJICHMS, OPraHU3aLUH, 3a
UCKIIIOUCHHUEM TOJY4YeHUs YCIAYr W TMOJY4YeHUS JIOKYMEHTOB U HMH(OpMAalUH,
IPEAOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B NIEPEUYHU,
yKa3aHHbIE B yacTu |1 ctateu 9 @enepanbHoro 3akoHa Ne 210-D3;

- TpebOBaTh OT 3asBUTEISI MPEJCTABICHUS JOKYMEHTOB U MH(OpMAIUU, OTCYTCTBUE
U (WIM) HETOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH IMPU MEPBOHAYAIBLHOM OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTaBICHUSI MYHUILIMITAIbHON YCIIYTH, JTU00
B  MPEJOCTABICHHMM  MYHULHMIAIBHOM  YCIyrd, 3a  HUCKIIOYEHUEM  CIY4aes,
MPETYCMOTPEHHBIX MOAMYHKTaMHU «a» - «I» IMyHKTa 4 yactu 1 ctateu 7 denepalbHOrO
3akoHa Ne 210-@3.

12. UcuepnbiBalOmnii nepedyeHb OCHOBAHUM VISl 0TKA3a B PUeMe

AOKYMEHTOB, He00OX0AUMBIX JJIsl PE0CTABJICHUS MYHUIMIIAJIBbHON YCIyTH

12.1. OcHoBanusi a1 OTKa3a B TNpHUEME JIOKYMEHTOB HEOOXOAMMBIX s
IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH:

1) 3asgBuTeNb HE COOTBETCTBYET TpeOOBaHUSAM, YyKazaHHBIM B 1. 2.1.
AJIMUHUCTPATUBHOT'O PETJIAMEHTA;

2) HamM4Me B 3asIBICHUU HEOTOBOPEHHBIX HUCIIPABICHUN, CEPhE3HBIX MOBPEKICHUIM,
HE MO3BOJIAIOIINX OJHO3HAYHO UCTOJIKOBATh UX COAEpPNKaHHUE, MOAUYUCTOK MO0 MPUITHCOK,
3aUYEPKHYTBIX CJIOB;

3) TeKCT 3asBJICHUS HE MOAJIAETCs IPOUYTEHUIO;

4) oTCYTCTBHE B 3asBJICHHH CBEJCHHI O 3aABUTEIIE, TOANKUCH 3asBUTEIIS.

12.2. OcHoBaHueM [Jii OTKa3a B TMpPUEME K PacCMOTPEHHUIO oOpalleHus 3a
MOJIyYCHUEM MYHULMIAIBHON YCIAYTM B DJJIEKTPOHHOM BHJIE SBISETCA HaIU4YUe
MOBpPEeXJICHUA (ailla, HE TMO3BOJAIOMX MOJYYUTh JOCTYIl K HHGOpPMalLUH,
coleprKaliencs B JOKYMEHTE.

13. UcuepnbiBarouuii nepevyeHb OCHOBAHUM JJIS IPUOCTAHOBJICHUS WIH
0TKa3a B NPeI0CTABJICHUHA MYHUIIUNAJIBHON yCJIYTH

13.1. OcHoBaHMs MJi1 MPUOCTAHOBIICHUS] MPEAOCTABICHUS MYHULIMNAJIbHON YCIyTU
OTCYTCTBYIOT.

13.2. OcHoBanusiMH [Ji1 OTKa3a B MPEIOCTABICHUM MYHULUNAIBHOW YCIyTH
SABJISIFOTCSL:

- OTCYTCTBHE TOKYMEHTOB B Oprase o 3arnpamuBaeMoi TEMaTHKE;

- TEKCT 3aIpoca He MOJIaeTCs MPOYTEHHUIO;

- OTCYTCTBHE B 3ampoce, OOpallleHHd HEOOXOJIMMBIX CBEJICHUW MJis MPOBEICHUS
MTOMCKOBOM padOThI;

13.3. 3asBurtens (mpenctaBUTeNlb 3asBUTENsI) BIPABE OTKA3aTbCs OT IMOTYYEHUS
MYHUIUNIATBHOM YCIYTM HAa OCHOBAHUU JIMYHOTO MUCHbMEHHOTO 3asBJICHHUS, HAITMCAHHOTO
B CcBOOOAHOW (opMe HamnpaBUB IOYTOBBIM OTMpABICHUEM (C YBEIOMIICHHEM) WIH
oOpaTtuBiuCch B Opras.

13.4.B cny4yae oTcyTCTBHS TOKYMEHTOB B OpraHe mo 3anpamrBaeMoid TEMATHKE, IPU
oOnananuu uHpopmanuend o Mecte UX HaxoxaeHus, OpraH HampapiseTCsl MUCHBMO IO
MPUHAJJIKHOCTH € 0053aTEbHBIM YBEAOMIICHHEM 3asiBUTEIIS.

OTka3 B NpeIoCTaBICHUM MYHULMIAIBHOW YCIYyTM HE NPEMSITCTBYET MOBTOPHOMY
oOpallleHuIO 3a MPEIOCTABICHNEM MYHULIUTIATBHON YCIYTH.



14. Ilepe4yeHb ycayr, KOTOpPbIe SIBJASIIOTCA HEOOXOAMMBIMH U 00513aTeJIbHBIMH
JJISL IPEeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYI' U

14.1. VYcayru, HeoOXoaumble U  00s3aTeNbHbIE U1 NPEAOCTaBICHUS

MYHULHANIAIBHOW YCIYyTH, OTCYTCTBYIOT
15. Ilopsiiok, pa3Mep M OCHOBAHNS B3MMAHUSA FOCYyIaPCTBEHHON MOIIIMHBI
WJIM MHOM IUIAThI, B3MMAEMOM 32 NMPeJI0CTaBJIeHHe MYHUIIMIIAJIbHON YCIAYTH
15.1. IInara 3a npeaocTaBI€HUE MYHHUIIUIIAILHON YCIYTH HE B3UMAETCS.
16. Ilopsiaok, pa3mep U OCHOBAHUA B3MMAHMS ILUIATHI 32 MIPE0CTABICHUE
YCJIYT, KOTOPbIE SIBJISIIOTCA HEOOXOAMMBIMH U 00513aTeJIbHBIMH ISl IPEI0CTABJICHUS
MYHUIMIAJIbHOU yCIYyTH

16.1. Ilmara 3a mpeaoCTaBICHHWE YCIYr, KOTOPBIC SIBISIOTCS HEOOXOIWMBIMU U
00s13aTeNIbHBIMU JIJIS IPEIOCTABIICHUS] MyHUITUIIAIBHOW YCIYTHU, OTCYTCTBYET.

17. MakcuMAJIbHBIN CPOK OKUIAHUS 3asiIBUTEJISI B 0Yepeau MpHU noaayqe
3ampoca 0 NpeoCTABJICHUN MYHHUIMIIAJIbHOH YCJIYTH M NPU MOJYYEHUH Pe3yJibTaTa
NPeaoCTABICHNS] MyYHHMIMIIAJIbHON YCIYyTH

17.1. Bpems oxumaHnusi 3asBUTENs] B OYEpPEAM MpH TOJAade 3ampoca o
MPENOCTAaBICHUA MYHUIUIIAIIBHOW YCIYTH U NP MMOJTYYEHUHN PE3YIbTaTa MPeI0CTaBICHUS
MYHULIMNAIBHON YCIYTH HE JOJIKHO NPEBBIIATh |5 MUHYT.

18. Cpok 1 nmopsiioK perucTpanyy 3anpoca 3asiBUTEJISA 0 NPea0CTABJIEHUHA
MYHUIHMIIAJIbHOM YCJIYTH, B TOM YHCJIEe B 3JIeKTPOHHOI opme

18.1. Perucrpanus 3asBiieHHs1, nOocTynuBUIErO B OpraH, OCYIIECTBIISIETCA B TEUCHHE
1 pabouero nHs, C JaThl €r0 MOJYYEHUS NOKHOCTHBIM JuiioM Oprana. Peructparus
OCYILIECTBIISIETCS IMyTEM MPOCTABJICHUS OTMETKH Ha 3asBJICHUM (JlaTa Mpuema, BXOJSIIHMA
HOMEp) M PETUCTPALIMU 3aBJICHUS B )KYpHAJIE PETUCTPALIUH.

18.2. 3asaBiieHHE U TOKYMEHTHI, I0JJaBa€MbI€ Yepe3 MHOTO(DYHKIIMOHAIBHBINA LEHTD,
nepenatrorcss B Opran B Cpok, HE MPEBbIIIAIOMMUN 2 padoyuX THEU, U PEruCTPUPYIOTCS
OpraHoMm B 3TOT k€ JICHb.

18.3. [Ipu HampaBIE€HUH 3asIBUTEIIEM 3aSBJICHUS O MPEAOCTABICHUH MYHUIIMIAIBLHON
yCIIyTH B 3JieKTpoHHOU GopMme nocpeactBom PIITY, Opran B Teuenue 3 pabouyux JHEH co
JTHSI TIOJTYYEHHUs YKa3aHHOTO 3asIBJICHHSI HAPABJISET 3asiBUTEIIO0 YBEOMIIEHUE B «JIMYHBIN
kabuner» Ha PIIT'Y, o HeoOxoaumocTu npeacrapieHus B Opran 10KYMEHTOB, YKa3aHHBIX
B myHKTe 9.1. HacTosIIero AJIMUHUCTPATUBHOTO periiaMeHTa, Ha OyMaKHBIX HOCUTEISAX C
YKa3aHHEM JaThl, BP€MEHU UX MPEIOCTABICHUS U MecTa HaXxoxkaeHust Opraxa.

19. TpeGoBanus K MOMENIEHUSIM, B KOTOPBIX NPEI0CTABJIACTCH
MYHHMIIUNIAJIbHASA yCJIyra, K 3a/1y 0KHAAHUSA, MECTaM JIJIsl 3alI0JITHEHH S 3aIPOCOB O
NpeIoCcTABJIEHMHA MYHUIUNIAJIbHON yCJIYIrd, HH(POPMAIIMOHHBIM CTEHIaM €
o0pa3uamMu UX 3aM0JTHEeHHs U NepedyHeM JOKYMEHTOB, He00XOAUMBIX /ISl
NpeaoCcTABJIEHUS] MYHUIMNIAJIbHOMH YCJIYTd, B TOM YHCJIe K 00ecrneyeHuIo
JAOCTYIHOCTH /IJIS1 UHBAJIMI0B YKA3aHHBIX 00bE€KTOB B COOTBETCTBUM C
3aKOHOAATEJbCTBOM Poccuiickon Degepanuu 0 CONUAJIBHOM 3alUTEe HHBAJIHUI0B

19.1. B nemsx obecriedeHns: KOHGUISHIMAIBHOCTH CBEICHUHN BEICTCS IIPUEM TOJIBKO
onHoro 3asButenisi. OIHOBPEMEHHOE KOHCYJIBTHUPOBaHWE W (WJIM) TIPUEM JBYX M OoJjiee
3asBUTEIICH HE JOMYCKAECTCA.

Pabouee mecto cnemnuanucta Oprana (CTpykTypHOro mnoapaszaeneHuss OpraHa),
HEMOCPEJCTBEHHO YYacCTBYIOIIETO B MPEIOCTABICHUH MYHHIIUNAIBLHON YCIYTH, JOJAKHO



ObITh 00OpPYIOBAaHO TMEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K
HE0OX0IUMbIM MH(OPMAIIMOHHBIM 0a3aM JTaHHBIX, [€YaTAIOIIUM, KCEPOKOMUPYIOMIUM U
CKaHMPYIOIIUM YCTpPOMCTBaMHU, MUMETh WHMOpMaIUio o (aMUIIUU, UMEHH U OTYECTBE
CHEIUAINCTa, OCYIIECTBRISIONIETO MPUEM 3asiBUTETIECH.

Bxox B 3manne OpraHa 0JbKeH ObITh 000PY/I0BaH BBIBECKOW C YKa3aHHUEM IOJHOTO
HauMeHoBaHusa Oprana, ajipeca, HoMepa Tese(oHa JJIs CIPaBOK, MPUEMHBIX THEH.

3asBuTenu, ooparusirecs B OpraH, HENOCPEACTBEHHO NHHOPMUPYIOTCS:

- 00 MCuUepmbIBAIONIEM TEpeyHe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
MYHHIIMIIAIBHON YCIIYyTH, X KOMIUIEKTHOCTH;

- 0 TOpAJIKE OKa3aHWs MYHHULMIIAJBHON YCIyI'H, B TOM YHCIE O JIOKYMEHTax, He
TpeOyeMbIX OT 3asBUTENS MPU MPEJOCTABICHIUH MYHHUIIUIATBEHON YCIIYTH;

- 0 MPaBUIBHOCTU OPOPMICHHS TOKYMEHTOB, HEOOXOAMMBIX JIJIsl MPEIOCTaBICHUS
MYHULIMIAIBHOMN YCITyTH;

- 00 HCTOYHUKAX TMOJYYEHHUS JIOKYMEHTOB, HEOOXOIUMBIX MJIsi HPEIOCTABIICHUS
MYHUIUTIATIBHON YCIYTH;

- 0 TIOpsiAKE, CPOKAX 0(OPMIIEHUS JOKYMEHTOB, HEOOXOUMBIX IS IPEIOCTABICHUS
MYHULIMIIAJIBHON YCITYyTH, BO3MOKHOCTU UX MOJIYUYEHUS;

- 00 WucCUepnbIBAIOIIEM I[I€PEYHE OCHOBAHUU JUId OTKa3a B IPEIOCTABICHUU
MYHUIUTIATBHOM YCITYTH.

19.2. TlomenieHusi, B KOTOPBIX PEIOCTABIISAETCS MyHULIUIIATIbHAS YCIIyTa:

- MPEANOYTUTENBHO Pa3MEIAIOTCS Ha HIXKHHMX ATaXaX 3/1aHul, WIM B OTIEIBHO
CTOAIIUX 3/IaHUSX, U JOJDKHBI OBITH 00OpYIOBaHBI OTAEIHHBIM BXOJ0M. Pacmomoskenune
BBIIIIE MIEPBOT0 3Ta)a JOMYCKAETCs MPU HATMYUM B 3[JaHUU CIIELMAIBHO 000PYA0BAHHOTO
mudTa WM MOABEMHUKA IS WHBAIWIOB W HWHBIX MaJTOMOOWJIBHBIX TPYII HACEICHHS.
Bxonpl B momemieHuss 00OpPYOyIOTCS TMAaHAyCaMH, PACIIMPEHHBIMH TPOXOJAMH,
MO3BOJIAIOIIMMU  00€CTIeYnTh OeCHpPEmITCTBEHHBIM TOCTYN WHBAJHMJOB, BKIIOYas
MHBAJIMJIOB, UCIOIb3YIOIINX KpPecia-KOJISACKH;

- JIOJDKHBI COOTBETCTBOBATH CAHUTAPHO-TMTMEHUYECKUM, IPOTHBOIIOKAPHBIM
TpeOOBaHUSIM U TPeOOBAHUAM TEXHUKH 0€30TACHOCTH, a TaKXKe 00eCIeYynBaTh CBOOO HBIM
JOCTYI K HUM WHBAJIUI0B U MAJIOMOOMJIBHBIX TPYII HACEJIECHUS;

- 000pyIyIOTCS CBETOBBIM MH(DOPMAITMOHHBIM Ta0JI0;

- KOMIUIEKTYETCSI HEOOXOJMMBIM 000pYTOBaHHWEM B IIEJISIX CO3/IaHUS KOMGPOPTHBIX
YCJIOBUH IS ITOJTyYaTeaed MyHULIMIIAIbHON YCIIYTH;

- JIOJDKHBI OBITh OOOpYIOBaHBI YCTPONCTBAMHU MJii O3BYYHBAHHUS BU3YaIbHOMH,
TEKCTOBOM HWH(OpMaIuu, a TakkKe HAANUCAMH, 3HaKaMU U WHOM TEKCTOBOW U
rpadguueckoil MHGOpMaLIMEl, BHIMOIHEHHBIMHU pefibe(HO-ToueuHbIM IpudToM bpaitnsg u
Ha KOHTPAacTHOM ()OHE, B COOTBETCTBUM C JCHCTBYIOIIMMHU CTAaHAAPTAMHU BBHITIOJHEHHS U
pa3MelIeHs] TaKuX 3HAKOB, a TaK)Ke BH3yaJbHBIMH HHIWKATOPAaMHU, MPEOOpa3yromnuMu
3BYKOBBIE CHUTHAJbl B CBETOBBIC, PEUYEBHIE CUTHAJBI B TEKCTOBYIO OETYIYIO CTPOKY.
ObecnieunBaeTcs 1OMYCK CypIONepeBOAUMKA U TU(IOCYPIOTIEPEBOIUNKA.

19.3. TpeboBaHus K 31y OXKHUAAHUS.

MecTa 0xugaHus TOJKHBI OBITH 00OPYIOBaHbI CTYJIbSIMHU, KPECEIbHBIMU CEKIUSIMHU,
CKaMbSIMHU.

KonnuecTtBo MecT okugaHusi ompenensierca UCXoAs U3 (aKTUYeCKOW Harpy3kud H
BO3MOKHOCTEHN IS UX pa3MELICHUS.



19.4. TpeGoBanust K MecTaMm [UJIsl 3alOJHEHUS 3alpoCOB O IMPEIOCTABICHUU
MYHUIUTIATBHON YCITYTH.

Mecra 1151 3amojHEHUs: JOKYMEHTOB JOJIKHBI OBbITh OOOPYIIOBaHBI CTYJIbSIMHU,
cromamMu (CTOMKaMHu) M oOecredYeHbl 0oOpa3llaMH 3aroJHEHUS JOKYMCHTOB, OJIaHKaMH
3asIBJICHUN U KaHUEISIPCKUMHU MPUHAIC)KHOCTIMHU.

19.5. TpebGoBanusa k MHGOPMAIIMOHHBIM CTEHIAM C O0pa3laMy HMX 3alOJHEHUS U
NepevyHeM JTOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHUS] MyHUIIUTAIBHON YCITYTH.

Mecra nis uHGOPMUPOBaAHUS, MPEIHA3HAYCHHBIC TSI 03HAKOMIICHUS 3asBUTEICH C
nH()OPMAITMOHHBIMHA MaTepragaMu, 000pyAYIOTCS HHGOPMAITMOHHBIMU CTEHIAMHU.

Ha wapOpManMOHHBIX CTEHIAaX WU WH()OPMAIMOHHBIX TEPMHUHAIAX pPa3MEIIaeTCs
BHU3yaJlbHas, TEKCTOBas W MyJbTUMeIuiHAass UH(OpMaLMs O TMOPSIKE MPEAOCTABICHUS
MyHUITUTIATbHOW yeryTu. MH(pOopMannoHHbIe CTEHIBI YCTAHABIMBAIOTCS B yIOOHOM ISt
rpaX/JIaH MeCTe M JOJDKHBI COOTBETCTBOBATH ONTHUMAJILHOMY 3PUTEIBHOMY M CIYXOBOMY
BOCITPUSTHIO 3TOM MH(POPMALIUU TPaKIaHAMHU.

19.6. TpeboBanusi k 00€CEUCHUIO JOCTYITHOCTH ISl MHBAJIUAOB B COOTBETCTBUU C
3aKOHOaTenbCcTBOM Poccuiickon denepanuu 0 CONMAIbHON 3alUTE UHBAIUIOB:

- yCJOBHSL JUIsi OECHpEensTCTBEHHOrO JOCTyna K OOBEKTaM, MECTaM OTIbIXa U K
MIPENOCTABISIEMbIM B HUX YCITyTaM;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TEPEIBUKEHUS [0 TEPPUTOPUU, HA KOTOPOM
pacmnoiokeH 00BEKT B LEJSX JOCTYIa K MECTY IPEI0CTaBICHUsI MYHUIIMITAIbHON YCITyTH,
BXOJIa B TaKME€ OOBEKTHI U BBIXOJA U3 HUX, ITOCAJTKU B TPAHCIIOPTHOE CPEACTBO U BHICAJKU
13 HEro Mepes BXOJA0M Ha OOBEKT, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECa-KOJISICKH, B TOM
Yucjae C TOMONIBI0 CHEHUATUCTOB, MPEIOCTABISIONIUX YCIYyTH, ACCUCTUBHBIX U
BCIIOMOTATEJIbHBIX TEXHOJIOTHH, a TAK)KE CMEHHOTO KpeCJIa-KOJISICKH;

- COMPOBOXKICHUE MHBAIIM/IOB, UMEIOIINX CTOMKHE pacCTpoicTBa (DYHKIIUU 3PEHUS U
CaMOCTOSITEJIbHOTO MEPE/IBIXKEHUSI TI0 TEPPUTOPUU YUPEKIACHUS, OpTraHU3allUU, a TaKXKe
IIPU MOJIb30BAHUU yCIIyTaMu, PEJO0CTABIIEMbIMU UMU;

- COJICHICTBHE WHBAIUIY NPU BXOJI€ B 3JJaHUE U BBIXOJIC M3 HETO, HHHOPMHUPOBAHUE
WHBAJIMJIA O TOCTYITHBIX MapIIpyTax oOIIECTBEHHOTO TPAHCIIOPTA;

- nyOnaupoBaHHE HEOOXOAMMOW JUIsi WHBAJIMIOB 3BYKOBOW U 3pPUTEIBHOU
uH(popMaIuu, a TaKKe HAAMKUCEH, 3HAKOB U MHOM TEKCTOBOU U rpadudeckoit mHGOpMaIiu
3HaKaMH{, BBIMOJHEHHBIMH  peibedHO-TOUeYHBIM  Impudtom  bpaiins,  momyck
CYpAOIEPEBOUHNKA U TU(DIOCYPIOTIEPEBOTUNKA;

- JIONyCK Ha OO0OBEKThl COOAKU-TIPOBOJHMKA TIPU HAJIMYUM  JOKYMEHTa,
MOATBEPKIAIOIIECTO €€ CIeHUaIbHOE 00y4YeHHEe U BhIJIaBaeMOro mo (Gopme u B MOpPSIKE,
KOTOpBIE  ONpeAessitorcss  (enepalibHbIM  OpPraHoOM  HCIOJIHUTEJIBHOM  BJIACTH,
OCYILECTRIISIOMMUM (DYHKIIUU TIO BEIPAOOTKE M pean3alii rocy/1apCTBEHHOM MOJITUTUKH U
HOPMAaTHUBHO-TIPABOBOMY PETYJIMPOBAHUIO B chepe COIMaIbHOMN 3allUThl HACCICHHUS;

- OKazaHue [OJDKHOCTHBIMHM JIMIIAMH, TPEJOCTABIISIIOIIMMHU YCIYTy, TOMOIIH
WHBAJIMJAM B TIPEOJIOJICHUH OapbhepoB, MEMIAIOIIUX IMOTYYEHUI0O UMHU YCIYT HapaBHE C
JIPYTUMU JIUIIAMH;

- He meHee 10 mporeHTOB MecT (HO HE MEHEe OJHOIro MecTa) Il OecIiaTHOM
MapKOBKHU TPAHCIOPTHBIX CPEACTB, ympasisieMblx uHBamugamu |, |l rpymm, a takke
uHBasmaamu |l rpynnel B mopsinke, ycraHoBineHHoMm [IpaBurenscTtBoM Poccuiickoit



®denepanuu, U TPAHCIIOPTHBIX CPEACTB, MEPEBO3AIINX TaKUX MHBAIUIOB U (WUJIU) JIETE-
WHBAJINJIOB;

- HaJUIekallee pa3MelieHue O00OopyloBaHMS U HocuTeled  uHbopmalu,
HEO0OXOIUMBIX JUIsl oOecrieueHrs OecpensITCTBEHHOr0 JOCTyIIa MHBAIUIOB K 00bEKTaM U
yCIIyraM ¢ Y4€TOM OTPAaHUYCHHUUN UX KU3HEAECATEIBHOCTH.

B caywasx, ecnu cymiecTBYIOIIME OOBEKTHI COIMATBHOM, WH)XXCHEPHOH W
TPAHCIOPTHON WHEOPACTPYKTYP HEBO3MOXKHO TIOJHOCTBIO MPHUCIOCOOUTH C YYETOM
MOTPEOHOCTE MHBAIUAOB, [0 HUX PEKOHCTPYKLHMH WIM KalWTaJbHOTO PEMOHTA,
MPUHUMAIOTCS COTJIACOBAHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEAMHEHWI WHBAJIHJIOB,
OCYILECTBIISIIOIINX CBOK JEATEIIBHOCTh HA TEPPUTOPHUH ITOCEIEHUS, MYHULHINAIBHOTO
paiioHa, TOpOJICKOTO OKpyra, MUHUMAaJlbHbIE MEPBI ISl 00ecriedeHnsl JOCTya HHBAIHIOB
K MECTy NpEIOCTaBICHUS MYHULMIAIBHON yCiIyrn Jaubo, Korga 3TO BO3MOXKHO,
00ecreynTh MPeA0CTaBIEHNE HEOOXOAUMBIX YCIIYT M0 MECTY KUTEIbCTBA MHBAJIN]IA WU B
JACTAaHIUOHHOM PEXKUME.

19.7.  JlolokHOCTHBIE  JMIla, paboTamoIue ¢  HHBAIMJAAMH,  MPOXOJAT
UHCTPYKTUPOBaHWE WM OOydYeHHE TI0 BOIpOCaM, CBSI3aHHBIM C OOECIeueHUuEM
JOCTYITHOCTH JIJIi HUX OOBEKTOB COIMAJIbHOM, WHXEHEPHOW U TPaHCIOPTHOU
UHDPACTPYKTYpP U YCIYT.

20. IToxa3aresin JOCTYIIHOCTH M Ka4€CTBAa MYHUIIUNIAJILHOM YCJIYT'H

20.1. TlokazarensiMu JOCTYMHOCTH TPEJOCTABICHUS MYHHUIUIIAIBHON YyCIyTU
SABJISIFOTCSL:

- NpPUA TOPEAOCTABICHUHA MYHHUIMIIAIBHON YCIYTHM KOJWYECTBO B3aUMOICHCTBUN
3asBHUTENSI C JOJDKHOCTHBIMU JMnamu OpraHa, OTBETCTBEHHBIMH 3a NPENOCTABICHUE
MYHUIMTNIATBHOM yCITyTH, He Oonee 3-X pa3, MPOJI0JKUTEIbHOCTh KaKI0T0 00palieHus He
npeBbIaeT 15 MuHyT;

-ycayra II0 JKCTEPPUTOPUAIIBHOMY IPUHLMIY AJMUHHUCTPALMEN  CENBCKOIO
IIOCEJICHU HE MPEIOCTaBIISICTCS;

-yCiIyra Mo 3KCTepPUTOPUATILHOMY MPUHITUITY Yepe3 MHOTO(YHKIIMOHATBHBIN IIEHTP
HE MIPEOCTAaBISACTCS;

-BO3MOYKHOCTh TIOJIyYEHHS] CBEACHUW O XOAE IPEAOCTABICHUS MYHULHUIIAIbHOU
ycayru nocpeactsoM PIIIY u EIINY (B ciiyyae mojmavu 3asBICHUSI B SJIEKTPOHHOM BHUJIE
yepe3 EIN'Y, PIIT'Y), anekTpoHHOM MOYTHI, a TAaKXKe MO CIpaBoYHbIM Tenedonam Oprana,
MPEAOCTABISIONIEr0 MYHULMNANBHYIO YCIYTy MW JUYHOro mnocemnieHuss OpraHa, B
yCTaHOBJIEHHOE rpadukoM padoThl Bpems. [lonydeHnue cBeeHnii 0 Xoe MpeaoCcTaBIeHus
MyHUIUNIATBHOM ycnyru myteM ucnoib3oBanus EINTY, PIITY Bo3mokHO B 1t000€ Bpems
C MOMEHTA M0JJaY¥ JOKYMEHTOB.

20.2. KayecTBO TPEAOCTABICHUS MYHULMMNAIBHON YCIYTH XapaKTepu3yeTcs
MPENOCTABICHUEM MYHUUHWIIAIBHOM  YCIYyTM B  COOTBETCTBHM CO  CTaHJIapTOM
MIPENOCTAaBIECHNS MYHHUIUIIAJBHON YCIIYTH, a TAKKE OTCYTCTBUEM:

-0€30CHOBATENbHBIX OTKAa30B B TMpUEME 3asBICHUWA O MPEJOCTABICHUH
MYHHUIUITAIBHON YCIYTH OT 3aABUTENIEN U B PEAOCTABICHUN MYHULUIIAIBHON YCIYTH;

-HapyLIEHU CPOKOB MPEIOCTABICHUS MYHUIIUITAIBHON YCIIYTH;

-ouepeser IIpu IIpUeMe 3asBJICHUN O NPENOCTABICHUM MYHULMIIAIBHOM yCIIYI'H OT
3asBUTEJICH U BBIJAYE PE3YJBTATOB MPEIOCTABICHHUS MYHUIUITAIBHON YCIIYTH;

~-HEKOMIIETEHTHOCTH CIIELIMAJINCTOB;



-kano0 Ha paeiictBus (OesneiicTBue) auOO0 HEKOPPEKTHOE, HEBHUMATEIHHOE
OTHOLIEHHE K 3aABUTEISIM  CHEUUAJIUCTOB, OCYIIECTBISIONIMX MPEIOCTABICHUE
MYHULANAIBHON YCITyTH.

21. Uuble TpeOGOBaHMSI, B TOM YHCJIe YYUTHIBAIOLIUE 0COOCHHOCTH
NMPeA0CTABJICHUS MYHHUIMIIAJIbHON YCJIYTH M0 3KCTEPPUTOPHATIBHOMY NPUHIMITY (B
cIy4ae, eCJId MyHMIUNAJIbHAA YCJIYra NpeaoCTaBISeTCs M0 IKCTEPPUTOPHAIBHOMY

NPUHLMILY) ¥ 0COOCHHOCTH NPe0CTABJICHUS MYHUIUNAJIBHOMN YCJIYITH B

3JIEKTPOHHOU (popMe

21.1. MyHunumnanbHas yciayra HE NpPEIOCTaBISECTCS IO 3KCTEPPUTOPHATIBEHOMY
MPUHLINITY.

21.2. OcobeHHOCTH MIPEAOCTaBICHUS MYHUITUTIATLHON YCIYTH B 3JIEKTPOHHOM BUJIE.

[IpenocTaBneHne MYyHUIIMTAIBHON YCIYTHM B JJIGKTPOHHOM (opMme, MOCPEACTBOM
PIII'Y, ocymecTBisgeTcs mociae €€ MNepeBoAa B DJIEKTPOHHBIA BUJ B  TNOPSAJKE,
YCTaHOBJICHHOM JCMCTBYIOIIUM 3aKOHOJATEIbCTBOM.

OOpamieHue 3a IMOJYYEHHEM MYHUIUNAIBHON YCIyTH MOXET OCYIIECTBISTHCS C
WCIIOJIb30BAaHUEM DJIEKTPOHHBIX JOKYMEHTOB, MOJANHMCAHHBIX 3JIEKTPOHHOU MOIIUCHIO B
COOTBETCTBUM ¢ TpeboBaHusiMu DenepanbHOro 3akoHa «OO0 3MEKTPOHHON MOANUCH» OT
06.04.2011 Ne 63-®3 u TpedboBanusiMu DeaepanbHoro 3akoHa No210-D3.

3anpoc ¥ MHBIE JOKYMEHTBI, HEOOXOAUMBIC ISl MPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIIyTH, NOANHMCAHHBIE MPOCTOM 3JIEKTPOHHOM IOJIMUCHIO W TOJAHHBIE 3asBUTEIEM C
coboeHueM TpedoBanuii yactu 2 ctatbu 21.1u yactu 1 crathu 5 @enepanbHOTO 3aKOHA
«O0 »onekTpoHHOW moamucu» W TpeboBaHusMu DenepanbHOro 3axkoHa No210-D3,
MPU3HAIOTCS  PAaBHO3HAYHBIMU  3allpoOCy M  HHBIM  JIOKYMEHTaM, MOJANHCAHHBIM
COOCTBEHHOPYYHOM TMOAMKMCHI0O M MPEACTABICHHBIM Ha OyMa)XHOM HOCUTENE, 3a
WCKIIIOUEHHEM CIIy4aeB, eciii (eAepalbHbIMU 3aKOHAMU WJIM HHBIMH HOPMATHBHBIMU
MPaBOBBIMU aKTaMU YCTAHOBJIEH 3alpeT Ha OOpalieHUe 3a MOJIYyYeHUEM MYHHUIIMNAIbHON
YCIIYTH B 3JIEKTPOHHOU hopme.

B coorBerctBum ¢ mynkrom 2(1) IlpaBun omnpeneneHuss BHIOB 3JIEKTPOHHOM
MOJIUCH, HCIOJBb30BaHUE KOTOPBIX JIOMYyCKaeTcs Mpu OOpalleHWHu 3a MOJy4YeHUEM
rOCYJJapCTBEHHbIX W  MYHHIMIAJIBHBIX  YCIYTI, YTBEPKICHHBIX IOCTAHOBJICHUEM
IIpaButenncTtBa Poccuiickoit ®depepanun ot 25 wutoHsa 2012 r. Ne 634 «O Bugax
AJIEKTPOHHOM TOJIUCH, HCIIOJIb30BAHWE KOTOPBIX JOMYyCKaeTcs MpH oOpalleHuu 3a
MOJIYYeHUEM TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT) 3asSBUTEIb - PU3NUECKOE JTUII0
BIIPABE MCMOJIB30BATh MPOCTYIO AIEKTPOHHYIO MOJANUCH B ClIydae, €Clid UIeHTU(DUKAIUS U
ayTeHTU(PUKALMS 3adBUTENS - (PU3MUYECKOro JIMIA OCYILIECTBIAIOTCS C HCIOIb30BaHUEM
€MHON CUCTEeMBbl UJICHTHU(HUKAIIMKU W ayTeHTU(PUKAIIMU, TPU YCIOBUM, YTO MPH BbIJaye
KJIF0Ya MPOCTOM 3JIEKTPOHHON MOJMUCH JIMYHOCTh (PU3MYECKOTO JIMIA YCTAHOBJIEHA MPU
JUYHOM TpUEME.

21.3. 3asgBneHue W JOKYMEHTBHI, YyKa3aHHble B myHkre 9.1. Hacrosmiero
AJIMUHHUCTPATUBHOTO pErJIaMEHTa, MPECTaBIeHHbIE B (popMe JIEKTPOHHOTO JOKYMEHTA
gyepe3 EIITY, PIII'Y moamuchiBarOTCs 3asBUTENIEM JHUOO TIPEICTABUTEIIEM 3asBUTENS C
MCIIOIb30BAHUEM MPOCTOM HSJIEKTPOHHOW MOANUCH (ABTOMAaTHMYE€CKH) WU YCUJIECHHOU
KBUTH(UITUPOBAHHOMN AIIEKTPOHHOM MOAMKCH 3asBUTENS (TIPEICTABUTEIS 3asIBUTEIS).

[Ipu mpencraBieHnn 3asBICHUS MPEACTABUTEIEM 3asBUTENS B (hOpME 3IEKTPOHHOTO
JOKYMEHTa K TaKOMYy 3asBJICHHIO MpUJIaraeTcs HaJJexalmM o0pa3oM odopMiieHHas
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JIOBEPEHHOCTh B (pOpME DIIEKTPOHHOTO TOKYMEHTA, MOATMCAHHOTO JIUIIOM, BBIJABIIAM
(moamucaBIIUM) JTOBEPEHHOCTh, C HCHOJIb30BAHUEM YCHUJIEHHON KBaIU(UIIMPOBAHHON
AIIEKTPOHHOM moanucu (B ciydae, €ClIM MPEACTaBUTENb 3asBUTENsS JEHCTBYeT Ha
OCHOBAaHHUH JIOBEPEHHOCTH).

I11. CocTaB, nocjieq0BaTeIbHOCTh U CPOKM BbITIOJTHEHHUS A IMUHUCTPATHBHBIX
npoueayp, TpedO0BaHMA K MOPSAAKY MX BBINOJHEHHUS, 0COOCHHOCTH BHINOJTHEHHUA
aIMUHUCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOH ¢opMe U B MHOTOQYHKIMOHAIbHOM
LHeHTpe
22. UcyepnbiBaouuii nepevyeHb a/AIMUHUCTPATHBHBIX MPOLEAYP NPH

NpeJoCcTaBJIeHU MYHUIIUNIAJTbHOH YCJIYTH

22.1. IlpemocraBieHrne MYHUIMITAIIGHON YCIYTHM BKJIIOYaeT B CeOs CIEAYIOIIHE
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

1) mpuem wu peructpauus 3asBICHUST U JOKYMEHTOB, O00s3aTelIbHBIX K
IIPENOCTABIICHUIO;

2) paccMOTpEHUE NPEICTaBICHHBIX JOKYMEHTOB;

3) npuUHATHE PELIEHUS O MIPETOCTABICHUN MYHULIMNIATBHON YCIYTH;

4) BplZaya WM HAOpPAaBJICHUE  3asBUTENIO  pe3ysibTaTa  IMPEAOCTaBICHUS
MYHULMIIATBHON YCIIYTH.

23. IIpuem u perucTpanus 3asiBJICHUS 1 JTOKYMEHTOB, 00513aTeJIbHBIX K
NpeaoCcTABJIEHUI0

23.1. OcHoBaHMeM /Ui Hayaja aJMHUHUCTPATHBHOW MPOLEAYPHl  SBISETCS
noctymieHue B otaen OpraHa, MpeAoCTaBISIONIET0 MYHUIUMNAIBHYIO YCIYyry (manee —
OTtpen), COOTBETCTBYIOIETO 3asBJICHUA. 3apOC (3asBJICHUE) MPEICTABISAETCS 3asBUTEIEM
(npencraBurteneM 3asBuTens) B Opras, nocpeacTBOM MOYTOBOW CBSI3U UIIM B 3JIEKTPOHHOU
¢dopme uepes PIIY, nubo npu aMuHOM 00panieHuu B MHOTO()YHKIIMOHATIBHBIN LIEHTP.

Crneunanuct, OTBETCTBEHHBIN 3a NPHUEM U PETMCTPALUIO JTOKYMEHTOB, MPOU3BOJUT
IpUEM 3asBJICHUS, COIJIACHO YCTAHOBJIEHHOM QopMe, U NPUIOXKEHHBIX K HEMY
JOKYMEHTOB JIMYHO OT 3asBUTENS WM €ro 3aKOHHOIO ImpexacraBuresd. B ciydae
NpPEICTaBICHUs 3asBJICHUS IPU JIMYHOM OOpAIlCHHWU 3asBUTEN WM NPEACTaBUTENS
3as0BUTENS NPENBABIACTCS JOKYMEHT, YIOCTOBEPSIIOIIMNA COOTBETCTBEHHO JMYHOCTH
3asIBUTENS WIH MIPEACTABUTEIS 3aBUTEIIS.

JIuo, uMeroliee MpaBo AEMCTBOBaTH 0€3 JOBEPEHHOCTH OT MMEHHU HOPHIUYECKOTO
JUA, TPEIbSABISET JOKYMEHT, YIOCTOBEPSIIOUINI €ro JUYHOCTh, U COOOIIAET PEKBU3UTHI
CBUJIETENBCTBA O TOCYIAPCTBEHHOW PEruCTpalliid OPUAMYECKOTro Jula (JIUCTa 3amucu
EamHoro rocymapcTBEHHOrOo  peecTpa IOPUAWYECKMX JIMI[), a I[pPeICTaBUTEINb
IOPUMYECKOTO JIUIA MPEIbABISET TaKKe JOKYMEHT, OATBEPKAAIOIINI €ro MOJIHOMOYHS
JNEHUCTBOBaTh OT UMEHU 3TOTO IOPUIUYECKOrO JIMIA, WIM KOMHIO 3TOr0 JOKYMEHTA,
3aBEpPEHHYI0 TeuaThlo (MpUM HAJWYUM TI€4aTh) W TMOANUCHIO PYKOBOJIUTENS HTOTO
FOPUIMYECKOTO JTULA.

IIpy npencraBiaeHUM  3asdABUTENIEM JOKYMEHTOB  yCTAaHABIMBAETCA JIMYHOCTH
3asIBUTENS, IPOBEPSAIOTCS  IOJHOMOYHMS  3asABUTENS, OCYIIECTBIIETCS  IPOBEpPKa
COOTBETCTBUSI CBEACHHWI, YKa3aHHbIX B 3asBJICHUHU, IPEICTABICHHBIM JOKYMEHTaM,
MOJTHOTA U MPABUIBLHOCTH O(OPMIICHHS 3asIBICHUS.

B xome mnpuema 3asBi€eHHS M TNPUIAraéMbIX K HEMY JOKYMEHTOB CHELUAIHCT



OCYILECTBIISIET UX POBEPKY Ha:

-[IPaBUJIBHOCTH O(POPMIICHNUS 3asIBIICHUS;

-KOMIUIEKTHOCTb IPUJIOKEHHBIX K 3asBICHUIO JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 9.1.
HACTOSIIIEr0 AJIMUHUCTPATUBHOIO PErVIAMEHTA;

-OTCYyTCTBME B 3aBJICHMM W NPWIAraéMbplX K 3asABICHUI0 JOKYMEHTAX
HEOTOBOPEHHBIX MCIPABIICHNN, CEPbE3HBIX MTOBPEXKICHUN, HE MO3BOJISIOMINX OJHO3HAYHO
UCTOJIKOBATh UX COJAEpPKAHUE, TOAUYUCTOK JIMOO MPUITUCOK, 3a4EPKHYTHIX CJIOB;

-OTCYTCTBUE B 3asBJIICHUM W IIPUJIAracMbIX K 3asABJICHUI0 JOKYMEHTAaX 3alliCew,
BBITIOJTHEHHBIX KapaHIaIIOM.

[Tocne mpoBepKH JOKYMEHTOB CIIELIMATIUCT Ha 0OOPOTHOM CTOPOHE 3asIBJICHHS CTABUT
OTMETKY O COOTBETCTBHM JOKyMEHTOB MPEIbSIBISEMbIM TpeOOBaHUSM, IOCIE YEro
3asBJICHUE PETUCTPUPYETCA B )KYpPHAJIE yU€Ta BXOMSIIMX JOKYMEHTOB, HA HEM CTaBUTCS
HOMEP U JaTa PETUCTPALUH.

3asBurento Bblgaercss pacnucka (Ilpunoxenme Ned k  AIMUHUCTPATUBHOMY
pErJIaMEeHTy) B TOJYYEHHH OT 3asBUTEN JOKYMEHTOB C YKAa3aHHEM HX IEPEYHsI U JAThI
nosrydeHus: OpraHom, MpegoCTABISIIONIUM YCIYTy, MOPSAKOBOTO HOMEPA, TAKOTO K€, YTO
U B )xypHase, PO, TOIKHOCTH U MOANKCHIO0 COTPYAHUKA, a TAKXKE C YKa3aHUEM IEPEUHs
CBEJCHUN U JOKYMEHTOB, KOTOpbIE OYIyT MOIY4EHbl OCPEACTBOM MEXKBEIOMCTBEHHOTO
MH(GOPMALIMOHHOTO B3auMOJIeHCTBUS. B cilyuyae mnpeacraBieHuss JOKYMEHTOB 4Yepes
MHOTO(YHKIIMOHAJIBHBIN LIEHTP pacnucka BbLAAETCA YKa3aHHBIM MHOTO(YHKIIMOHAIBHBIM
LIEHTPOM.

23.2. Ilpm ycraHoBieHHH (HaKTOB OTCYTCTBUS HEOOXOJHUMBIX JOKYMEHTOB,
HECOOTBETCTBUSl MPENOCTABIECHHBIX JOKYMEHTOB TPEeOOBaHUSM, YKa3aHHBIM B ITYHKTax
9.1. - 9.2. AAMUHHUCTPATUBHOTO periiaMeHTa CIEeIHAIUCT YBEIOMIISET 3asIBUTENS IMIHO O
HaJMYHUH TOPENsITCTBUHN JIJIS1 BbIJAYM apXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK U apXUBHBIX
KOIUM, OOBSICHSIET 3asIBUTENIO COAEPKAHUE BBISBIICHHBIX HEIOCTATKOB B MPE/ICTABICHHBIX
JOKYMEHTaxX U IpeIaracT NPUHATh MEPHI 110 UX YCTPAHEHUIO.

23.3. B cnyuae, ecnu 3asBICHUE W JOKYMEHTHI, YKa3aHHbIE B myHKTax 9.1. — 9.2..
HACTOSIIEr0 AJIMUHUCTPAaTHUBHOIO pPEMIAMEHTa, IpeacTaBiieHbl B OpraH IOCPEICTBOM
[IOYTOBOIO OTIPABJICHUSA, PACIMCKAa B IIOJIYYEHHM TaKUX 3asBICHUS U JIOKYMEHTOB
Hanpasisiercss OpraHoM I0 yKa3aHHOMY B 3asBJICHUU IIOYTOBOMY aJIpecy B JE€Hb
nosrydeHusi OpraHom JTOKyMEHTOB.

23.4. TlomyueHue 3asiBJICHHS M JOKYMEHTOB, yKa3aHHBIX NOyHkTax 9.1. — 9.2,
HACTOSIIEr0 AJIMMHHCTPAaTUBHOIO PEINIaMEHTa, MPEACTABIsIEMbIX B (DOPME AIIEKTPOHHBIX
JOKYMEHTOB, TOJATBEPKAACTCS MYTEM HaIpaBiICHUS 3asgBUTENIO (TPEICTABUTEIIO
3asIBUTENS1) COOOIIECHUS O MOJIYYCHHUH 3asBJICHUS U JOKYMEHTOB C YKa3aHUEM BXOJSILETO
PETUCTPALlMOHHOTO HOMEpa 3asBJICHHUS, NAThbl IOJYYEHHUs 3asBJICHUS U JTOKYMEHTOB, a
TaK)Xe TIepeyeHb HauMEHOBaHUM (HalyoB, NPEICTABICHHBIX B (OpMe 3IEKTPOHHBIX
JOKYMEHTOB, C YKa3aHUEM UX o0bema.

CooOuieHne O TMONYYEHUU 3asiBICHHUS M JOKYMEHTOB, yKa3aHHBIX B MyHKTe 9.1.
HACTOSAIIEr0 AJIMUHHUCTPAaTUBHOTO pEIIAMEHTA, HAIPaBISIETCS IO YKAa3aHHOMY B
3asBJICHUU aJpecy OJEKTPOHHOM TOUYThl WM B JIMYHBIM KaOWHET 3asBUTEINS
(npencraButens 3asButensi) Ha PIII'Y B ciiydyae npeacTaBiieHus 3asBJICHUS U TOKYMEHTOB
yepes PIITY.



23.5. 3asBieHHe W JOKYMEHTBI, IPEACTABICHHBIE 3asBUTENEM (IIPEICTaBUTEIEM
3asiBUTENS1) Yepe3 MHOTO(PYHKIIMOHAIBHBIA HEHTP MepeNatoTcs MHOrO(QYHKIIMOHATBHBIM
1eHTpoM B OpraH B 3JIEKTPOHHOM BHJI€ B JIeHb OOpallieHus 3asBUTENs (MPeaCTaBUTENs
3asBUTENs), HAa OyMa)XHOM HOCHUTEJIE€ B CpPOK, YCTAHOBJICHHBIM COIVIAIICHHEM,
3aKJIIOYEHHBIM MEXAY AJIMUHUCTpAIMEd U MHOTO(YHKIIMOHATBLHBIM LIECHTPOM.

[ToctynuBiieMy #u3 MHOTOQYHKIHOHAIHHOTO IEHTPA 3asBICHHUIO IPUCBAUBACTCS
perucTpauroHHbId Homep Oprana v yKa3pIBaeTcs ara €ro NoJy4eHUsI.

23.6. KputepueM NpUHATHS PEIICHUS SIBISETCS HAJIWYWE 3asIBJICHUS U TOJHOTO
KOMILJIEKTA JOKYMEHTOB, 0053aTeJIbHBIX JIJIs IPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH.

23.7. Pe3ynbTaTOM MCIOJIHEHUS AaJAMUHUCTPATUBHOM NPOLEAYPHI  SBISETCA
perucrpauvs NOCTYNMBIIErO 3asBJICHHS W  IMOJHOTO KOMIUIEKTa JOKYMEHTOB,
00s3aTeNbHBIX IS IPEAOCTABICHNS MYHULUIIAIBHON YCIYTH.

23.8. CnocoboMm (ukcauuu pe3ysibTara aJMUHUCTPATUBHON MPOLEAYPHl SBIAETCA
perucTpanus 3asBJICHUS U JOKYMEHTOB B )KypHAJIE€ y4yeTa BXOIAIINX JOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiauBaemble MyHKTamu 23.1. — 23.2. OCyIIECTBISIOTCA B
TeueHue 15 MUHYT.

Peructpamus 3asBrneHus mnoctynuBiiero B OpraH OT MHOTO(QYHKIIMOHAIBHOTO
LIEHTPa OCYLIECTBIsIETCS B TeueHue 1 pabouero 1Hs WK Ha CIEAYIOLUN JeHb C MOMEHTa
ero nocryrenus B Oraen.

24. PaccMoTpeHne npeACTABIECHHBIX IOKYMEHTOB

24.1. OcHoBaHMEM JI1 Hayaja aMUHUCTPATUBHON MPOLETYPHI IO PACCMOTPEHUIO
MPEACTABIECHHBIX JOKYMEHTOB SBIISETCS MOJYYEHHUE JAOJDKHOCTHBIM JuuoMm Ortnena,
OTBETCTBEHHBIM 3a MPHEM JIOKYMEHTOB, 3asBJICHHS C KOMIUIEKTOM MpPHUIJIaraeMbIX
JOKYMEHTOB.

3asBIE€HHUE PETUCTPUPYETCS B OTAENE JACIONPOU3BOJICTBA U MEPEaeTCsl HaYalbHUKY
Otnena wnu  ynogHomodeHHomy juny Otnena.  Hawanenuk  Otnena  wunum
YHOOJIHOMOYEHHOEe nuno Otnena B COOTBETCTBMM CO CBOEH KOMIIETEHIIMEN Iepenaet
3asBJICHHUE NI MCIOJHEHMS JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a PaCCMOTPEHHE
MOCTYIHUBLIETO 3asIBJICHUSL.

JIOJPKHOCTHOE JIMI0, OTBETCTBEHHOE 3a PACCMOTPEHHE MOCTYIIHUBILIETO 3asIBJICHUS:

- MPOBEpPSIET KOMIUIEKTHOCTh TMOJYYEHHBIX JOKYMEHTOB W CBEIEHUW, B HHUX
COJIepIKaIUXCS;

3anpoc, HE OTHOCAIIMKCS K cOCTaBy Xxpassmmxca B OpradHe JOKYMEHTOB
(HenpodunbHEIA 3ampoc), B TeUeHUE 7 KaJIEHJAPHBIX JHEW CO JHS PErucTpaliy 3ampoca
HaIpaBJsieTCsl B OPraHU3alyio, T/I€ MOTYT XpaHUThCA HEOOXOIHUMbIE JTOKYMEHTHI C
YBEJOMJICHHEM 00 3TOM IOJIb30BATENS.

B cinywae oTCyTCTBUSLT OCHOBaHMWM [JIsi OTKa3a B TpUEME JOKYMEHTOB,
NpeNyCMOTPEeHHBIX mnyHkTamu 12.1. wu 12.2. wHacrtosmero AJIMHUHUCTPATUBHOTO
pernamenTa, crneuranuct OTAena, OTBETCTBEHHBIA 332 PACCMOTPEHUE MPECTABICHHBIX
JOKYMEHTOB KOMIUIEKTYET IPEAOCTABIEHHBIE TOKYMEHTHI B YUETHOE JIEJI0 3asBUTEIIS.

24.2. Kputepruem NpUHSTHUS PEIICHHUS SIBIIIETCS OTCYTCTBUE OCHOBAHUM JJIsl OTKa3a B
pueMe TOKYMEHTOB.

24.3. Pe3ynbTaTOM UCHOJIHEHUS aJMUHUCTPATUBHOM MPOLIEAYPHl  SIBISETCS
(dbopMHpOBaHNE YUYETHOTO JIENa 3asiBUTEIS.



24.4. Cnocobom ¢ukcanuu pe3yibTara aAMUHUCTPATHUBHOW MPOIEAYpPHI SBIAETCS
3aperucTPUPOBAHHOE 3asIBJICHUE.

MakcuManbHbI CPOK BBIMOJHEHUS] aAMUHUCTPATUBHOM MPOUEAYpPHI COCTABISET 3
pabouux JHS.

25. IlpunsATHE pelIeHUs 0 MPEeIOCTABJICHUN MYHUIIMIIAJIbHON YCJIYyTH

25.1. OcHoBaHMeM ISl Havajla aMUHUCTPATUBHOU MPOLEIYpbl SBISETCS HAIUYUE
MOJIHOTO TMaKeTa JOKYMEHTOB, HEOOXOJUMOTO [JIsi MPEAOCTaBICHUS MYHUIIMIAIBLHON
YCIIYTH.

Cneunanucr Otaena Ha OCHOBaHUU CBEJCHUM:

- MPUHUMAET PEIICHUE O MPEIOCTABICHUN MYHUIUIIAIbHOW YCIYTH;

- IOATOTABIIUBAET B JBYX AK3EMILISIpAX pe3yJbTaT MPEAOCTABICHUS MYHUIIUITATIBHOM
YCIIYTH.

CrtpaHuIlsl TOKYMEHTA, TOATOTOBIEHHOTO B XOJI€ MPEIOCTABICHUS MYHUIIUTIATLHON
YCIIYTH, KOJIMYECTBO KOTOPBIX 0OJIee OJTHOM, TOJKHBI OBITh TPOHYMEPOBAHBI.

25.2. ApxuBHbIe crpaBku odopmisitoTrcs Ha Onanke Oprana (apxuBa Oprana,
opraHu3aliu) ¢ ooo3HaueHreM Ha3zBaHus Bujaa nokyMmeHTa: «APXIMBHAS CITPABKA.

ApxuBHas cHOpaBKa NOANUCHIBaeTcs pykoBoautesneM OpraHa WIM  HHBIM
YIOJIHOMOYEHHBIM UM JIOJ>KHOCTHBIM JIUIIOM M 3aBEPSETCS NIEYaThIO OpraHU3aliu.

ApxuBHasi cIpaBka, 00BEM KOTOPOW TPEBBIMIAET OJWH JIUCT, JOJKHA OBITh
MIPOHYMEPOBAHa.

B TekcTe apxuBHOM CHpaBKU B XPOHOJOTHUYECKON MOCIIEA0BATEILHOCTH U3JIaratoTCs
COOBITUSI C YKa3aHMEM BHUJOB HCIOJIb30BAHHBIX JOKYMEHTOB, WX JlaT U HomepoB. B
apXUBHOM CITpaBKe JOMYCKAETCS IUTUPOBAHUE JOKYMEHTOB.

HecoBnazenue OTAENBHBIX CBEJACHUN/MAHHBIX JOKYMEHTOB CO CBEJCHUSIMH,
W3JIO)KEHHBIMU B 3aIIpOCE, HE SBJISIETCS MPEMSTCTBUEM ISl BKIIOUCHHUS UX B apXUBHYIO
CIIPaBKy, €CJIM COBIAJCHUE BCEX OCTAJIbHBIX CBEJACHUN HE BBI3BIBAET COMHEHUN B
TOJI€CTBEHHOCTH JIUIIA WK (PAKTOB, O KOTOPHIX TOBOPUTCS B JIOKYMEHTaX.

B apxuBHOW cHpaBke JaHHbIE BOCHPOU3BOIATCA TaK, KaK OHU M3JIOKEHBI B
TOKYMEHTAaX, a pacX0KI€HUs, HECOBNAJCHUSI U HETOUHbIC Ha3BaHUs, OTCYTCTBUE UMEHHU,
OTUYECTBA, MHUIIMAJIOB WJIM HAJUYHE TOJBKO OJHOTO M3 HHUX JOJDKHBI OBITH OTOBOPEHBI B
TEKCTe CIpaBKu B ckKoOKkax: «Tak B jokymeHTe», «Tak B TEKCTE OpUTHHATIAY.

Caenenusi, UMEIOIIMECS B apXHUBeE IO 3ampocy o0 padote u (uin) yuede B HEeCKOIbKHUX
OpraHM3alHUsIX, KacalolUecs: OJHOTO JIMIIA, BKIIOUAIOTCA B OJTHY apXUBHYIO CIIPABKY.

[lo TekcTy apXMBHOI CNpaBKUM B KayecTBE MPUMEYAHHI MOTYT OBITb OTOBOPEHBI
Hepa30OpPUYMBO HAMMCAHHbBIC, HCMPABJICHHBIE aBTOPOM, HE TMOJJAIONIUECS MPOUYTECHUIO
BCIICJICTBUE TOBPEXKJEHUS TEKCTa opuruHana: «Tak B TekcTe opuruHaia», «B Tekcre
Hepa300pUYUBOY.

B Tekcre apXxuBHOW CHpaBKM HE JONYCKAIOTCA W3MEHEHUS, HWCIPABJICHUS,
CYMMHUPOBAaHHE JaHHBIX, KOMMEHTAapUH, COOCTBEHHBIC BBIBOJIBI HCIIOJTHUTENS TIO
COJICP’KaHUIO0 JOKYMEHTOB, Ha OCHOBAaHUU KOTOPBIX COCTABJI€HA AapXWBHAsi CIpaBKa.
[ToguncTky 1 MOMapKu B ApXUBHBIX CIIPaBKax HE JOMMYCKAaIOTCS.

B apxuBHOI1 cipaBKke JOKHBI OBITH IPUBEACHBI apXUBHBIC MU(PHI 1 HOMEPA JINCTOB
€IMHULL XPaHEHHUS IOKYMEHTOB, UCIIOJIb30BABIIUXCS ISl €€ COCTABJICHUS.

ITo 3ampocy nonb3oBaresiel apXUBHbBIE CIPABKU MOTYT BbIAABATHCS B AJIEKTPOHHOMU
dbopMe Ha DIEKTPOHHOM HOCHTENe JuO0 TepechuIaThCs MO0 HH(POpMAIMOHHO-



TEICKOMMYHUKAIMOHHBIM ~ CETAM. OJEKTPOHHbIE apXUBHBIE CIIPABKU 3aBEPSAIOTCS
ANEKTPOHHOM MOJIMUCHI0 PYKOBOJMUTENSI OPTAHU3ALMHN WA UHOTO YIOJHOMOYEHHOTO UM
JTOJKHOCTHOTO JIALIA.

25.3. ApxuBHbIE BBIMUCKA OQGOPMIISIIOTCS Ha OJaHKe opraHu3alnuu (apXuBa
opraHu3aliuu) ¢ 0oo3HaueHreM HaszBaHus Bujaa jokyMmeHTa: «APXVBHAS BBITIMCKAY.

B apxuBHOH BBINMCKE HA3BaHUE JOKYMEHTAa, €r0 HOMEP M JlaTa BOCHPOU3BOISATCS
MOJIHOCTBIO.

Brinucka nmpou3BOaUTCS TOJIBKO U3 JOKYMEHTa, B KOTOPOM COAEPKUTCS HECKOJIBKO
OTJ/ICJIbHBIX, HE CBSI3aHHBIX MEXK]y CO00#l BOMpOCOB. Brimucka q0iKHA BOCIPOU3BOIUTD
MOJTHBIM TEKCT YaCTU JOKYMEHTA, OTHOCSIIEHCS K 3apocy.

W3BnedeHneM W3 TEKCTa JOKYMEHTA JOJKHBI OBITh MCYEPIIaHBI BCE WMEIOIIHECS
JaHHbIe 10 3ampocy. Hawano W KOHEl KaXJO0ro W3BJICYEHHUS, a TaKXKE MPOMYCKHU
OT/ICJIBHBIX CJIOB B TEKCTE JOKYMEHTa 0003HAYaIOTCSI MHOTOTOUYHEM.

B apxuBHOI BBITUCKE JOKHBI OBITH ClI€NAHBl COOTBETCTBYIOIIME MPUMEYAHUS U
OTOBOPEHbl YaCTH TEKCTa OpUTHHaNa, HEpa30OpPUYMBO HANMUCAHHBIC, HCIPABICHHbBIC
aBTOPOM, HE MOJJAIONIMECS MPOUYTCHHUIO BCJIEACTBHE MOBPEKIACHUS TEKCTA U JIPYTHM
npuunHaM. OTIENbHBIE CIOBAa M BBIPAXKEHUS JIOKYMEHTA, BBI3bIBAIOIIME COMHEHHUS B UX
TOYHOCTH, @ TaKXE€ UCIPABICHUS, MOAYNCTKHA, BBI3bIBAIOIIME COMHEHHE B HX
JIOCTOBEPHOCTH, oroBapuBatoTcs: «Tak B JOKyMeHTe», Wi «B Tekcte Hepaz0opuuBO»,
numn «Tak B Tekcte opuruHana». [locme TekcTa apXWBHOW BBINMHCKA YKa3bIBAKOTCS
apXUBHBIN MUGP U HOMEpPA JIMCTOB €AMHUIIBI XPAHEHUSI apXUBHOTO JOKYMEHTA.

ApxuBHas BBINUCKA TMOMUCHIBACTCS PYKOBOJIWUTENIEM OpraHU3alMd WM HUHBIM
YIOJTHOMOUYEHHBIM UM JIOJIKHOCTHBIM JIMIIOM U 3aBEPSETCS MEeYaThl0 OPraHU3aIiy.

Ecnu apxuBHas cripaBka COIEP>KUT HE BCE CBEJICHMS IO 3alpocy, TO, KaK MPaBUIIO,
nH(popMaIusi 0 TOM, Kakiue CBEJICHUS U 3a Kakue rojapl B Oprane oTCyTCTBYIOT U MOYEMY,
r7Ie MOXHO TOJTYYUTh HEJOCTAIONINE CBEJCHUS U3JIaraloTCsi B COMPOBOAUTEILHOM MUCHME
apxyMBa K apXWBHOM CIpaBKe, KOTOpOE IieyaTaeTcss Ha OJlaHKE NUChMa apXwBa U
MOAIMCHIBAETCSI PYKOBOJICTBOM apxuBa. Kpome Toro, B CONpPOBOAUTENBHOE NHCHMO
BKJIFOYAeTCsl HHGOpMAIIUS O HAIMYUHU WM OTCYTCTBUU CBEJICHUI MO KOJIaM BHUJIOB OTLIATHI
Tpyla W yaepkaHui U3 3apaO0oTHOM mmiaThl (M WX pacmudpoBKe) 3a yKa3aHHBIA B
apXMBHOMW CIIPaBKE MEPHOJ U O paciiudpoBKe KOJOB, €CIM BHUBI OIJIATHI TPYJa JIaHbI 110
KOJIaM.

25.4. ApxuBHble KoK O(POPMIISIOTCS HA YHMCTHIX JcTax Oymaru. Ha apxuBHBIX
KOMUSAX JOKYMEHTOB, Kak Ha OyMa)XHOM HOCHUTEJI€ TaK »JJEKTPOHHBIX HOCHUTEISX,
apXWBHbIE IMHUQPHI MPOCTABIAIOTCA Ha 00OPOTE KAXIOTO JIKCTAa apXWBHOM KOMHUH, a
3aBepHUTEIbHASI HAAMKUCH U TIeYaTh - Ha 000pOTE MOCIIEAHETO JUCTA KOMUK TIOKYMEHTA.

[Ipu HE0OXOAMMOCTH TMpOBEACHHUS OOBEMHON PAOOTHI MO MOUCKY U KOIMHUPOBAHUIO
ApXMBHBIX JOKYMEHTOB apXWB MHUChMEHHO H3BEIIAET MOJIb30BATEs O MPOMEKYTOUHBIX
pe3yabTarax padbotsl. Bun nHpopMaimoHHOTO JOKYMEHTA, OATOTAaBIMBAEMOTI0 apXHUBOM
IO 3aIPOCy TOJIL30BATEIIS, COTJIACOBBIBAETCS C HUM, €CJI 00 3TOM HE YKa3aHO B 3aIpoce.

B apxuBHOW BBINMCKE HAa3BaHUE AapXWBHOTO JOKYMEHTa, €ro HOMEp U JaTa
BOCIIPOU3BOJAATCSA MOJHOCThbIO. M3BIEUEHUSIMU W3 TEKCTOB APXMBHBIX JIOKYMEHTOB
JOJDKHBI OBITh HMCUEpIIaHbl BCE HMMEIONIMECS JaHHBIE MO 3ampocy. Hawamo m KoHen
Ka)XJI0TO W3BJIEYEHUS, a TAaKKE MPOMYCKH B TEKCTE apPXMBHOIO JOKYMEHTA OTAEJIbHBIX
CJIOB 0003HAYAKOTCS MHOTOTOYHEM.



NupopmanimoHHOE MHUCHMO 3asBUTENIO COCTABICTCS IMPU OTCYTCTBHU B apXWBE
JOKYMEHTOB, HEOOXOAMMBIX JJI UCIIOIHEHHS 3allpoca COIUaIbHO-MPABOBOIO XapakTepa,
U uHbopMal 00 UX MECTOHAXOXKJICHUHU, B CITydae MEPEChUIKH 3arpoca B NPOGUIbLHYIO
opraHuzanuio. B mucbMe yKa3bIBAIOTCS MPUYUHBI, MO KOTOPHIM 3alpalivBaeMbie
CBEJICHUSI He OBUIM BBISBIEHBI, W, 1O BO3MOXHOCTH, TMpejaraerca ajlropuTM
JanbHEHIIero momcka.

25.6. OcHoBaHus ISl MOATBEPKIEHHUS 3aIlpPOIICHHON B 3asBJICHUM HH(POpMALIUU
OoTpaxkeHbl B «METONMUYECKNX PEKOMEHIAIUAX IO HWCIOJHEHHUIO 3alpOCOB COIMAIBHO-
MPaBOBOTO XapakTepa» DeaepaqbHOrO apXMBHOTO areHTCTBAa Bcepoccuiickoro Hay4HO-
MCCJIEIOBATEIIbCKUIT WHCTUTYTa JOKYMEHTOBEIICHUS M apXWBHOTO jena (yTBEPXKICH
denepanbHBIM ApXUBHBIM areHTCTBOM, TEKCT JOKYMEHTAa MPUBEICH B COOTBETCTBHH C
nyOnukaiueit Ha caiite http://archives.ru/).

25.6. Kpurepuem mpuHATHS PEIICHUS SBIIICTCS OTCYTCTBAE OCHOBAHUM IS OTKa3a B
MPEIOCTABICHUN MYHUITUTIATHHON YCIIYTH.

25.7. Pe3ynbTaTOM HCHOJHEHHS aJMUHUCTPATUBHOW TMPOUEAYpPHl  SBISAETCS
MOANMMCAHHBIN Pe3yIbTaT MPEAOCTABICHUS MYHUIIUTIATLHON yCIIyTH.

25.8. Cnocobom (ukcanuu pe3yibTaTa BBIOJIHEHUS  aJIMHUHUCTPATUBHOMN
MPOIEAYPHI SABJISIETCS OTMETKa B KaHuensapuu OpraHa, yTeM pEeTUCTpPAllUU B >KypHale
pEerucTpaluy pe3ysibTara NpeaoCTaBICHUS MyHUIIUIATBLHON YCIYTH.

[Ipouenypa, ycranaBiuBaeMasi HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIETCS B TeueHue 23
KaJICHIAPHBIX JTHEH ¢ MOMEHTA MOCTYIIJICHUST OTBETOB Ha 3aIPOCHI.

26. Boigaua uJjn HanpaBJIeHUE 3asIBUTEJII0 Pe3yJIbTAaTa MPeI0CTABICHUS
MYHHUIIUNAJIbHOM YCJIYTH

26.1. OcHoBaHumeM I Hayajga aJIMHUHUCTPATUBHOW MPOLEAYpPHI SIBISETCA
MOAMKMCAHHBIA PE3YNbTAT MPEAOCTABICHUS MYHUIIAIAILHON YCITyTH.

Cnennanmuct OTaena HE MO3AHEE YEM 4Yepe3 3 KaCHAAPHBIX JHSA CO JHSA MPUHSITHUSA
pEIIeHUsT BbIIACT WM HAMpaBIsAET IO aJpecy, YKa3aHHOMY B 3asBIICHUU, 3asBUTEIIO
JOKYMEHT, MOATBEPKIAIOIINIA IPUHATHE TAKOTO PEIICHHUS.

[Ipu oOpameHun 3asBUTENS WIA TPEICTABUTENST 3asBUTENS 32 PE3yIbTaTOM
OKa3aHMs MyHUIIMTTAIbHOM yciyru B OpraH, cnienpanuct Otaena:

- YCTaHaBIIMBACT JIMYHOCTh 3asIBUTENS WM MPEACTABUTEINS 3asIBUTEIS, B TOM YHCIIC
MPOBEPSIET TOKYMEHT, YIOCTOBEPSIONINI JTUYHOCTD;

- TMPOBEPSET TIOJHOMOYHWS TPEJACTABUTENS 3asgBUTENS JICWCTBOBAaThH OT HWMEHU
3asIBUTEIS TIPH MTOTYYECHUN JOKYMEHTOB;

- 3HAKOMHT 3asBHUTEIS WM TMPEACTABUTENS 3asBUTEIS C TMEPEYHEM BBITaBACMBIX
JOKYMEHTOB (OTJIalIacT Ha3BaHMS BBIIABACMBIX JIOKYMCHTOB);

- Beimaet JOKYMEHTBI 3asIBUTEIIO WITH IPEJCTABUTEITIO 3asIBUTEIIS.

Ha xormum 3ampoca jgemaer OTMETKY O BBIJaBa€MbIX JOKYMEHTaX, ¢ yKa3aHHUEM HX
MIePEYHsI, MMPOCTABIISICT CBOM WHUIIMAJIBI, JOJDKHOCTh M moamnuck, ®.M.O 3asButens wim
€ro MPEICTABUTEINS U MIPEAJIaraeT MPOCTABUTh MOAMKCH 3asBUTEIIA.

26.2. B ciydae mojgaum 3asBiieHUs Yyepe3 MHOTO(YHKIIMOHAIBHBIN 1IeHTp, Opran He
nmo3gHee 2 paboumx JgHEH A0 OKOHYAHMS, YCTAHOBJICHHOTO JIEHCTBYIOIIUM
3aKOHOJIATEILCTBOM CPOKa TPENOCTABICHUS MYHUIIMIIAIBLHON YCIyTH, HaMpaBiseT
(BpIIaeT) B MHOTO()YHKIIMOHATLHBIN COOTBETCTBYIOITUHN PE3yIIbTaT.



MHoTO()YHKIIMOHATIBHBIN I[IEHTP OCYIIECTBISIET BBIAAYY 3asSBUTEIIO pe3yibTaTa
OPEAOCTABICHUS MYHHIIMIIAIBHOM YCIYTM B TEUYEHHM CpOKa XPAaHEHUSI TOTOBOTO
pe3yapTara,  MPEeIyCMOTPEHHOIO  COTJIalllEHMEM O  B3aWUMOJCWCTBUHM  MEXKAY
MHOTO(YHKIIMOHATBLHBIM IIEHTpOM U Opranom.

26.3. B ciaydae nmomauu 3asBi€HUs B 3JIEKTPOHHOM BHe nocpenctBoM PIIT'Y, mocie
perucTpauyyd pe3ysibTara MPEJOCTABICHHUS MYHULUIAIBHOW YCIYTH  OK3EMILLAP,
3aBEpPEHHBIN YCUJIIEHHOMN KBTI (PUITIPOBAHHON AIIEKTPOHHOM MTOANKCHIO
YIOJTHOMOYEHHOTO JIOMKHOCTHOTO JIMIIA, HAMPABISIETCS 3asBUTENIO B «JIMUHBIM KaOHMHET)
PIII'Y. Ilpy Hanuuuu B 3a4BJICHUM YKa3aHUS O BbIJAYE pPE3yabTaTa MPEIOCTABICHUS
MYHHIIMITATFHOW YCIIyTH Ha OyMa)XHOM HOCHUTEJE, SK3eMIUIAP NEpeaacTcs 3asBUTEIIO MIPH
IIPEABABICHUN TOKYMEHTA, Y0CTOBEPSIOIIETO JIUYHOCTD.

Bropont sx3emmuisip pesynbrara NPEAOCTaBICHHs MYHHUIMIAIBHOM YCIyTM Ha
OyMa)XHOM H (MJIM) JIEKTPOHHOM HOCHUTENE, 3aBEPEHHBIN YCUIIEHHON KBaJIU(UKALIMOHHON
AIEKTPOHHOUN MOAIMHUCHIO YIIOJHOMOYEHHOTO JOJKHOCTHOTO JIMIA, OCTAETCS HA XPaHEHUU
B OpraHe, BbIJIaBIIIEM apXUBHYIO CIIPABKY, APXUBHYIO BBIITUCKY, ADXUBHYIO KOIIHIO.

26.4. Kpurepuem TpHUHATHS pPEIICHUS SBISETCA TOJIUCAHHBIN  pe3ynbTar
MPENOCTABICHUS] MYHUIIUIIAIbHON YCIIYTH.

26.5. Pe3ynbTaTOM HCIOJIHEHHS aJMUHUCTPATUBHOW MPOILEAYPHI SIBIAECTCS BblIaya
pe3yabpTara NpeaoCTaBICHNUS MYHULIMNAIBHON YCIYTM WIM HAMPABJICHUE €T0 3asIBUTEIIO
3aKa3HbIM ITMCbMOM C YBEIOMIICHHEM.

26.6. CnocoboMm (ukcanmuu pe3yabTaTa BBINOJHEHUS aIMUHUCTPATHBHOM
MpOLIEAYPHI ABJISIETCSA Bblaya 3asgBUTENIO pe3yibTaTa MPEAOCTABICHUS MYHHUIIMIATbHOU
YCIIYTHU MOJ| POCTIHUCH, B )KYPHAJI€ BBIIAHHBIX PEIICHUH.

27. llopsigok ocyliecTBJICHUS AAMUHUCTPATHUBHBIX MPOLEAYP B 3JIEKTPOHHOM
dopme, B ToM unciie ¢ ucnosab3opanuem EITY, PIIT'Y, a takxke opuuuajabHOro
caiita Oprana
27.1. IllpenocraBiieHle B YCTAHOBJICHHOM NMOPSiAKe MHPOPMALMH 3aIBUTEISIM H

o0ecmeyeHue J0CTYNA 3asiBUTeJIeil K CBeIeHUAM 0 MyHHMIUNIAJIBLHON ycayre

Ha PIII'Y oGecneunBaercs:

1) mocTym 3asiBUTENEH K CBEJCHUSM O MYHUIIMITAJIBHBIX YCIIyTrax;

2) JOCTYHmHOCTh Il KOMUPOBAHHUS B DIIEKTPOHHOM (opme 3ampoca M HWHBIX
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl IOTyYEHUS MYHUIIUTIAIEHON YCITYTH;

3) BO3MOXHOCTH TIIOJa4YM 3asBUTEIEM C MCIOJb30BaHHEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTHUW 3alpoca O MPelOoCTaBICHUU MYHHUIMIATbHOU
YCIYTH;

4) BO3MOXKHOCTb TOJTyYEHHUsI 3asIBUTEIEM CBEICHUU O XOJ€ BBIIOJHEHMS 3apoca O
MPEAOCTABIEHUH MYHULMIIAJIBHOW YCIYTH, B CiIy4yae IOAA4M 3anpoca B AJIEKTPOHHOM
BUE, nocpeacrsom PIITY;

5) BO3MOXKHOCTb MOJYYEHHUS pe3yibTrara Mpel0CTaBICHU MyHUIIMTAIbHONW YCIyTU B
AIIEKTPOHHOM (hopMme.

27.2. Ilogaya 3asBUTEJIEM 3ANPOCA M HHBIX TOKYMEHTOB, HEO0XOUMBIX JIJIsI
NMPeIoCTABJIEHUS MYHUIIMIIAJIbHOH YCJIYTH, U IPHEM TAKUX 3alIPOCOB U JOKYMEHTOB
3asBUTEIH UMEET MPABO MO/IATh 3aBICHHUE B 3JICKTPOHHON (DOPME C UCTIOIH30BAHUEM
PIIT'Y.
@opMHpPOBAHUE 3aIIPOCA 3aSBUTENIEM OCYLIECTBIIIETCA ITOCPEACTBOM 3aIOJIHEHUS



aneKTpoHHOM ¢opMmbl 3ampoca Ha PIII'Y 6e3 HE0OXOTUMOCTH JOMONHHUTEILHON TMOIaun
3anpoca B kakoil-nu6o uHoil popme. Ha PIIT'Y, EIITY, odunmansuom caitite Oprana,
NPEOCTABISIONIET0 MYHUIMIIAIBHYIO YCIYTYy pa3MenaloTcs o00pasilbl 3aroIHeHUs
AIIEKTPOHHOM (hOpMBI 3ampoca.

dopMaTHO-JIOTHYECKas TMpOBEpKa CHOPMHUPOBAHHOTO 3alpoca OCYIIECTBISETCS
ABTOMATUYECKU MOCJIC 3alOTHEHUS 3asIBUTEIEM KaXKIOTO M3 IMOJIEH 3JIEKTPOHHOU (POpMBI
3anpoca. [Ipy BBISIBICHHMM HEKOPPEKTHO 3alOJIHEHHOIO TMIOJSI AJIEKTPOHHON (HOpMBI
3armpoca 3asBUTENb YBEAOMISIETCA O XapaKTepe BBISABICHHON ONIMOKM W MOPSAKE €€
YCTpaHEHUs TOCPEACTBOM HMH(POPMALMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B
ANIEKTPOHHOM (popMe 3ampoca.

[Tpu popmupoBanmM 3arpoca 3asBUTENIO 00ECTIEUNBACTCS:

a) BO3MOXXHOCTb KOIMPOBAHMS M COXpPAHEHUs 3amnpoca, HEOOXOAUMOIro s
MIPEAOCTABIECHNS] MyHULUITAIIBHON YCIIYTH;

0) BO3MOXXHOCTh I€uaTH Ha OyMa)XHOM HOCHUTENIe KOMHH 3JIEKTPOHHOU (POpPMBbI
3anpoca;

B) COXpaHEHHE paHee BBEICHHBIX B AIEKTPOHHYIO (hOpMY 3ampoca 3HaY€HUH B JTH0O0H
MOMEHT IO KEJIaHUIO T0JIb30BATElNs, B TOM YHUCJIE IPU BOSHUKHOBEHHUHU OIIMOOK BBOJA U
BO3Bpare Ui MOBTOPHOI'O BBOJA 3HAYEHUI B 2IIEKTPOHHYIO (popMy 3ampoca;

I') BOBMOKHOCTh BEPHYTHCSI Ha JIFOOOM M3 3TANOB 3allOJHEHUS AJIEKTPOHHON (OpPMBI
3arpoca 0e3 MoTepH paHee BBEIECHHOM HH(pOpMaLny;

1) BO3MOXHOCTh Joctyna 3asButens Ha PIII'Y wim odunumansHOM cailte k paHee
IIONAHHBIM MM 3allpocaM B TEUYECHHE HE MEHEe OAHOIO0 ToAa, a TAaKXKE YacTUYHO
c(OopMHUPOBAHHBIX 3aMIPOCOB - B TCUCHUE HE MEHEE 3 MECSIICB.

CdopMupoBaHHBI 3ampoc, HAMpaBISETCs B OpPraH MECTHOIO CaMOYINpPaBICHUS
nocpeactesom PIITY.

IIprem u peructpanus 3asiBIEHUSI OCYIIECTBISIOTCS JOJDKHOCTHBIM JIMIIOM OpraHa
MECTHOIO CaMOYIPABJICHHs, OTBETCTBEHHBIM 3a IMPUEM M PETUCTPALUIO 3asBICHUN C
JOKYMEHTaMH, HEOOXOAUMBIMHU ISl TPEIOCTABICHNSI MyHUIIUIAIBHOM YCIIyTH.

Ilocne perucrpauuy 3asBICHUE HANPABISIETCS B CTPYKTYpHOE IOApa3JEciCHUE,
OTBETCTBEHHOE 3a IPEIO0CTABICHUE MYHUIIUIIAIBHON YCIIYTH.

[locne mnpuHATHS 3asgBICHUS JOJDKHOCTHBIM  JIMLIOM, YIOJHOMOYEHHBIM Ha
[IPEIOCTABICHNE MYHULUIIAIBHON YCIyrd, CTaTyC 3ampoca 3asBUTENS B <«JIMYHOM
kabunete» Ha PIII'Y, oGHOBHsIeTCS 10 CTaTyca «IIPUHSATOM.

27.3. 3anuck Ha npuem B Opras, MHOrO(pYHKIIHOHAJIbHbBIA HEHTP JJIS MOAAYH
3ampoca 0 NpeA0CTaBJICHNH MYHUIIUIIAJIbHOM YCJIYI'HM U MHBIX JOKYMEHTOB

B nmemax mnpenocraBieHUs MYHUUMIIAIBHOW YCIYTM OCYUIECTBIIAETCS MPHUEM
3asBUTENIEN MO MPEIBAPUTEIIBHONW 3alMCH. 3alrch Ha IMPUEM IMPOBOAUTCS IMOCPEACTBOM
PIITY.

Opran He BmpaBe TpeOOBAaTh OT 3asBUTEIN COBEPIICHUS WHBIX ACHCTBUH, KpoMe
MPOXOXKJICHUST UJICHTU(DUKAIMU U ayTeHTU(UKAIMH B COOTBETCTBHUH C HOPMATHBHBIMH
npaBoBbIMH akTamu Poccuiickorn ®Denepanuuy, ykaszaHHs LeId IMpUEMA, a TaKKe
NPEIOCTABICHUSI CBEACHUM, HEOOXOOUMBIX MJIsi pacyeTa AJUTEIIbHOCTH BPEMEHHOTIO
WHTEpBasa, KOTOPBI HEOOXOAMMO 3a0POHUPOBATH JJIS ITPUEMA.

[IpenBapurenpHas 3amucb Ha TpUEM B MHOTO(QYHKIHOHAJIBHBIM  LEHTP
ocymiectBisieTcs Ha odpunuanbHoM caiite I'BY PK «MOILy.



27.4. llony4yeHnue 3asiBUTEJIEM CBeeHHMI 0 X0/1e BBINIOJTHEHUsI 3alIpOca 0
NpeIoCTABJICHUN MYHUIMIIAJIbHON YCIYTH

3asBUTETh UMEET BO3MOKHOCTH MOJydeHUs] MHGOPMALIUU O XO/I€ MPEJOCTaBICHUS
MYHULUNIAIBHON YCITyTH.

Nudopmaruss o xome npeaoCcTaBiICHUS MYHUIUIAIBLHON YCIyTM HaNpaBlseTCs
3asBuTeNt0 OpraHoM B CpPOK, HE MpeBbIMaromuil 1 pabounii geHb mocie 3aBeplICHUs
BBIIIOJIHEHUSI COOTBETCTBYIOIIETO JICUCTBUSA, HA aJpec DSJIEKTPOHHOW MOYTHl WU
nocpenctsoM PIIT'Y (B citydae, eciu 3asBienue nogasanoch uyepes PIITY).

[Tpu mpenocTaBiIeHUN MYHUIIUMTIATBHON YCIYTH B 3JIEKTPOHHOU (popMe 3asBUTEINIO
HaIpaBJIsIeTCS:

a) YBEIOMIICHHE O 3alllCH Ha MPUEM B OPraH MECTHOIO CaMOYNPAaBICHUS WIIN
MHOTO(YHKIIMOHAIBHBIA LIEHTD;

0) yBeAOMJICHHE O TMPUEME U PETUCTPALMM 3asBJICHUS O TMPEIOCTABICHUS
MYHHULMIIAJIBHON YCIYTH;

B) YBEIOMJICHUE O IPUHATUU PELICHUS O IPEAOCTABICHUN MYHUIIMIIAIBHON YCIIyTH;

I') YBEIOMJIEHUE O IPUHATUN MOTHBUPOBAHHOTO OTKa3a B IPEJOCTABICHUU
MYHULMIIATIbHOU YCIIYTH.

27.5. llosryvyeHune 3asiBUTEJIEM Pe3yJIbTaTa MPeI0CTABICHUA MYHUIIUIIAJIbHOM
YCJIYI'H
DK3eMIUIp, 3aBEPEHHBIN YCUICHHON KBaJTU(UIUPOBAHHON 3JIEKTPOHHON MOJIUCHIO
YIOJHOMOYEHHOTO JAOXKHOCTHOTO JIMLIA, HAMPABISAETCA 3asiBUTENIO B «JIMUHBINA KaOMHET»
PIII'Y. Ilpm Hanuuum B 3asBJICHUM YKa3aHWS O BBbIJAY€ peE3yabpTara MNPEIOCTABICHUS
MYHUIMINIAJIBHON yCIyrd Ha OyMa>KHOM HOCHUTENIE, SK3EMIUISIP MEePEAACTCs 3asBUTEIIO MPU
MPEeNbABICHUN JOKYMEHTA, YIO0CTOBEPSIOIIETO TUYHOCTD.
27.6. OcyuiecTB/IeHHE OLICHKH KA4eCTBA NMPEA0CTABJICHUS MYHHIMIIAIbHOMN
yCJIOyIu
3asBUTENsAIM 00€CIEUUBAECTCS BO3MOXKHOCTh OLIGHUTh JOCTYHMHOCTb M KayeCTBO
MPEAOCTABICHNUS MyHULMITIAIBHOM ycinyru nocpeactsom EITY u PIITY.

27.7. HocynedHoe (BHecyneOHO€) 00:KaJI0OBAHHUE PellieHUd U el CTBUIH
(0e3meiicTBHSI) OPraHa MeCTHOTO CaAMOYNIPaBJieHHUsl (OPraHU3aIuN), 10JKHOCTHOTO
JINIA OPTraHA MECTHOI0 CaMOyNpaBJieHUus (OpraHu3anum) Jud0 rocyiapcTBeHHOro

WM MYHUIIUNIAJIBHOIO CJIYy’KALIero
3asgBuTeNsAM obecneunBaeTcs JocyneOHoe (BHeCyaeOHOe) 00KaIOBaHUE PEIICHUN U
nercTBuil (Oe3nercTBUs) opraHa (OpraHu3aliu), AOHKHOCTHOIO JIMIA OpraHa MECTHOTO
caMoOyIpaBieHHs JIMOO MYHHUIMIAIBHOIO CIIYXallero, MHOroQyHKIIMOHAJILHOTO IEHTpA,
paboTHHMKAa MHOTOQYHKIMOHANBbHOTO HeHTpa nocpeactsom EINTY, PIITY, snexTponHoM
Mo4YThl U ouuMaibHOro caira OpraHa, IpeIOoCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
opunmansHoro caiita 'bY PK « MOILy.
28. ITopsiaoK BHINMOJIHEHUS] AAMUHUCTPATHUBHBIX NMpoLeayp (AelcTBUI)
MHOT0()YHKIMOHAJIbHBIM LHEHTPOM
28.1. MudopmupoBaHue 3asiBUTEI€l 0 MOPsIAKe NMPeA0CTABJIEHMS
MYHULIUNAJIBHON YCJIYTH B MHOTO(p)YHKIIMOHAJIBLHOM LIEHTPE, 0 X0/4¢ BbINOJTHEHHA
3ampoca 0 nNpeJoCTABJIeHUM MYHULIHMIIAJIBbHOM YCIyTH, 10 HHBIM BOIIPOCaM,
CBSI3aHHBIM C IPEAOCTABJICHHEM MYHULIUNIAJIBbHOM YCIYTH, a TAKKe



KOHCYJIbTHPOBaHUE 3asiBUTEJ el 0 MOPSIAKe MPeI0CTABICHUA MYHUIIMIIAJIbHOM
YCJIYTH B MHOTO()YHKIIMOHAJILHOM LIEHTpe

[Ipu oOpamenun 3asBUTENsE B MHOTO(DYHKIIMOHAJIBHBIA IEHTP 3a MOJyYEeHUEM
KOHCYJIbTAllUM TI0 BOIMPOCaM TMPEAOCTABICHUS MYHHUIIUIAIBLHONW YCIYrH, paOOTHUK
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OCYIIECTBISIONUN MMPUEM JTOKYMEHTOB, HH(OOPMUpPYET
3asIBUTEJIS:

- 0 CPOKax MPeI0CTaBICHUS MyHUIIMTIATLHOM YCITYTH;

- 0 HEOOXOJMMBIX JOKYMEHTAX JUIsSl TOJYyYEeHUS MYHUIUMIATBLHON yciuyru (10 BUIaM
CIIPABOK);

- 0 BO3MOXHOM OTKa3€¢ B MPEJOCTABICHUH MYHULHUIIAJBHON YCIyrd, B Ciy4ae
OTCYTCTBHE JOKyMEHTOB B OpraHe 1o 3anpammBacMoil TEMATHKE.

[Ipy HEOOXOAMMOCTH TMONYYEHHUS KOHCYJIbTAIMM B MHUCHMEHHOW (dopMe pabOTHUK
MHOTO(DYHKIIMOHAJIbBHOTO ~ I[EHTpa PEKOMEHJYEeT 3asBHUTENI0 JIMYHO  HANpPaBUTh
nUcbMEeHHOe oOpamieHue B OpraH, pa3bsiCHUB MPU ITOM TOPSAJIOK PACCMOTPEHUS
MMCbMEHHOTO OOpallleHus] 3asBUTENSI B COOTBETCTBUU C DenepaibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsigke paccMOTpeHHs: oOpaiieHui rpaxaan Poccuiickoi
denepanum.

28.2. IlpueM 3anpocoB 3asiBUTEJICH O MPEAOCTABJICHUN MYHUIIMIIAJIbHOM
YCJIYIT'M U MHBIX JOKYMEHTOB, HEO0X0AMMBIX JJIfl IPEeI0CTABJICHUA MYHUIIUIIAJIbHOM
YCIYIH

B  MHOroyHKIIMOHAJIbBHOM IIEHTPE OCYUIECTBJISETCS TNPHUEM 3asBICHUN H
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABICHUS MYHHMIMIAIBHOW YCIYTH, a TaKXKe
BbIJ]aya JIOKYMEHTOB, SIBJISIIOIIMXCA pE3yJbTaTOM MPEIOCTABICHUS MYHHUIMIAIBHOU
YCIYTH TOJBKO NpPHU JUYHOM OOpalIeHUM 3asBUTENA, JHOO €ro MNpeacTaBUTENs, MpHU
HaJU4YUM  JOKYMEHTa, VYAOCTOBEPSIOLIEro JIMYHOCTh MPEICTABUTENS  3asgBUTEII,
JOKYMEHTA, YA0CTOBEPAIOIINNA MTOJIHOMOYHSI PECTABUTENS 3aIBUTEIS.

[IpueM TOKYMEHTOB, MOJYYEHHBIX MOYTOBBIM OTIPABIECHUEM, TUOO B DJIECKTPOHHOU
dhopme He TomyCcKaeTcs.

[Ipu oOpamenn B MHOTOGYHKIMOHAIBHBIA IIEHTP 3asBUTENb MPEIOCTABIISCT
CJIEIyIOIIME JOKYMEHTBI:

1) 3anpoc Ha mpemocraBiieHne MyHUIMNaIbHOW Yyciyru, ([Ipunoxkenue Ne3
HacToAlIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3anpoc T0HKEH COAEpKaTh CIASAYIONIYI0 HH(POpMAITHIO:

- HAMMEHOBAHUE IOPUJIMYECKOrO JIMIa - aBTOpa 3ampoca (s rpaxkaaH - GamMuinu,
MMEHHU, OTYECTBA, IPU HAIMYUU MTOCJIEIHETO);

- IOYTOBBIN W/WUJIHU DJIEKTPOHHBIN aJpec, 0 KOTOPOMY JTOJKEH OBbITh JaH OTBET;

- CBEICHHUS, HWHTEPECYIOIIME TOJIb30BaTei M  XPOHOJOTMYECKHE PAMKHU
3anpaimBaeMon nHdopmanuy;

- (opmy monydyeHus moJib3oBaTelieM HH(opManuu (MHPOPMALMOHHOE MHCHMO,
apXvBHas CIIpaBKa, apXWBHAs BBIHCKA, ApXWBHAs KOMMS, TEMATUYECKUU TIEPEUCHb,
TEMaTUYECKHUI 0030p IOKYMEHTOB);

- JIMYHYIO MOJIIKUCh aBTOpa 3arpoca (rpaxJaHuHa WK JOJKHOCTHOTO JIUIIA);

- IaTy.

2) JIOKyMEHT, YIOCTOBEPSIOIINI JTUYHOCTh 3asiBUTENS (IPEACTABUTEIISI 3aABUTENS );



3) JokyMeHT, MOITBEPKIAIONIMNA TMOJHOMOYHUS MPEACTABUTENST  3asBUTENS,
YIOJHOMOYEHHOIO Ha ToAady JOKYMEHTOB W TIOJIYYEHHUE pE3yibTaTa OKa3aHUs
MYHUIIUTIATBHON YCIIyTH (B cliydae 0OpallieHus peICTaBUTeNs 3asBUTEIIS );

4) IokyMeHT, MOATBEPKAAIOIINI MOJTHOMOYUS IOPUIUIECKOTO JINIIA;

9.2. J1ns noJiy4eHus1 apXUBHBIX CIIPABOK COLMAIIBHO-TIPABOBOTO XapaKTepa:

1) 3asBnenue (Ilpunoxxenne NoS k HacTosiieMy AIMUHUCTPATUBHOMY PETIIAMEHTY);

2) JIoKyMEeHT, Y0CTOBEPSAIONINMI JTUYHOCTD 3asBUTENS (IIPEACTABUTEIIS 3asIBUTEIIS);

3) JlokyMeHT, MOITBEPKIAIONIMNA TOJHOMOYHUS MPEICTABUTENST  3asBUTENS,
YIOJHOMOYEHHOIO Ha I0Jadyy JOKYMEHTOB W MOJYy4YEHHE pe3yJbTaTa OKa3aHus
MYHUITUTIATBHOW YCIIYTH (B CIIydae 0OpaIieHus MPeACTaBUTENS 3asIBUTEIIN);

4) xomus TPYAOBOW KHWXKKH (P WCHOJHEHWW 3alPOCOB, KACAFOIIUXCS
MOATBEPKIAEHUSI TPYAOBOTO CTa)a, B TOM YHUCJE JBIOTHOIO, CIELHAIBHOCTH, pa3Mepa
3apa0OTHOM IJIaThl, PA3IUYHBIX HAA0aBOK M JIBIOT B COOTBETCTBUU C IEHCHOHHBIM
3aKO0HOJIaTeILCTBOM Poccuiickoit deneparun).

B xoxe mpuemMa 1OKyMEHTOB, HEOOXOJMMBIX HJIsi OpraHU3alluu IPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH, pAOOTHUK MHOTO(YHKIIMOHATILHOTO IIEHTpA:

VYcraHaBaMBAET JIMYHOCTH 3aSBUTENS WM NPEACTABUTEINS 3asBUTENSA, B TOM YHCIIE
IIPOBEPSIET JOKYMEHT, YAOCTOBEPSIOIIMN JIMYHOCTb, JOKYMEHT, YAOCTOBEPSIOIINN
MTOJTHOMOYHSI IPE/ICTABUTENS 3asIBUTEIIA.

B cinyuae ecan He ycTaHOBJIEHAa JIMYHOCTH JIMIIA, OOPATHBIIETOCS 3a IMOJyYEHHEM
MYHULUIIATBHOW YCITyTH, B TOM YUCJE HE MPEABIBIEH JOKYMEHT, JIMIO MPECTABIISIONIECE
3asBJI€HUE W MpUIaraéMble K HEMY JOKYMEHTBI, OTKa3aJIOCh MPEABABISATh JOKYMEHT,
YAOCTOBEPSIOIIMNA €r0 JUYHOCTh, pA0OTHUK MHOTO(YHKIMOHAIBHOTO LEHTPA OTKA3bIBAET
B IIpHEME 3asBJICHUS U NPUIAraeMbIX K HEMY JOKYMEHTOB HENOCPEJICTBEHHO B MOMEHT
MIPEICTABJICHUS TAKOTO 3asBJICHUS U IOKYMEHTOB.

[IpoBepsier  mpaBWIBHOCTH  OQOPMIIEHHS  3adBJICHHS O  MPEJOCTABICHUU
MYHUIIMIIAJIBHON yciyru. B citydae, eciu 3asiBUTENIb CAMOCTOSITENIbHO HE 3a0IHUI (GopMy
3asBJICHUS, MO €ro MpochOe, pabOTHUK MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA, 3aIllOJIHSIET
3asIBJICHUE B DJIEKTPOHHOM BUJIE.

Ecnu B 3asBieHMM HE yKa3aH apec 3JEKTPOHHOM IMOYTHI 3asABUTENS, Mpeiaraer (B
yCTHOHM (hopMe) yKa3aTh B 3asBJICHUU AAPEC AJIEKTPOHHOM MOYTHI B LIETSAX BO3MOXKHOCTH
YTOYHEHHUS B XOJ€ MPEIOCTaBIICHUS MYHHUIIUNAIBHOW YCITyrd HEOOXOIUMBIX CBEIICHUN
MyTeM HaIpaBJICHUs SJEKTPOHHBIX COOOIEHUN, a TakXke B IENIX MHOOPMHPOBAHUS O
X0/I€ OKa3aHMsI MYHULIUITAJIbHON YCITYTH.

B cinywae mpemocraBieHus 3asBHUTENIEM IOJUIMHHUKA JIOKYMEHTA, IMPEACTAaBJICHHE
KOTOPOTO B TMOJUIMHHUKE HE TpeOyeTcsi, padOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpa
CBEpsieT KONUU  TOJJMHHUKA JOKYMEHTOB, TMPEACTaBICHHBIX  3asgBUTEIEM, C
MO/JJIMHHUKAMU TaKWX JOKYMEHTOB, Ha KOIMWU MPOCTABISET OTMETKY O COOTBETCTBUU
KOIUU JIOKYMEHTa €ro TMOJUIMHHUKY 3aBepsisi €€ CBOeH MOAMHUCHI0 C YKa3aHUEM
JOJDKHOCTH, (pamMuinu 1 MHAIHAIOB. [0TMHHKUK TOKYMEHTA BO3BpAIIaeTCs 3asiBUTEINIO, a
KOIUS MPUOOIIAETCs K KOMIUIEKTY TOKYMEHTOB, NepeiaBaeMbiX B OpraH.

KoMmmiektyer 3asBieHre UM HEOOXOOUMBbIE JOKYMEHTH (fajnee - KOMIUIEKT
JOKYMEHTOB), COCTaBJISIi PACIUCKY MPUHATHIX KOMIUIEKTOB JOKYMEHTOB B JIBYX
AK3EMIUISIPAX, KOTOpas COAEPIKUT MEPEUYEHb MPEAOCTABICHHBIX 3asBUTEIEM JOKYMEHTOB,
C YKa3aHHEM JIaThl U BPEMEHH UX MPEIOCTaBICHUS, U NPUKPEIUIET €ro K 3asBJICHUIO.



Boigaer 3adBUTENIO OOUH SK3EMIUISIP PACHUCKA B TMOATBEPKACHHUE MPUHATHUSA
MHOTO(QYHKIIMOHAIBHBIM ~ LIEHTPOM  KOMIUIEKTa  JIOKYMEHTOB, IMPEJOCTaBICHHBIX
3asBUTENIEM, BTOPOM 3K3EMIULIp pacnucku nepenaercss B OpraH ¢ KOMIUIEKTOM
JOKYMEHTOB.

CooOuraer 3asgBUTENIO O JaTe€ MOJY4YEHHs] pe3yibTara MYHUIMIAIBHOW YCIIyTH,
KoTOopasi coctasisieT 30 KaJleHJapHbIX THEH co JHA npeacTasieHus B OpraH JOKYMEHTOB,
00513aHHOCTh 110 NPEAOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENsd. [Ipu ClOXKHBIX
3arpocax CpPOK MOXKET ObITh MpojJieH, HO He Oosiee yeM Ha 30 KajgeHIApHBIX AHEH C
00s3aTEIbHBIM YBEJOMIICHHEM 00 3TOM 3asiBUTEIS.

B cpok, He mnpeBblmaromui 2 padoOyux [HEW, CIEeNyIoIUX 3a JHEM IpueMa
KOMIUIEKTa JOKYMEHTOB, JKCHEAUTOPOM MHOTO(QYHKIIMOHAJIHHOTO LEHTPAa WM HHBIM
YIOJHOMOYEHHBIM JIUIIOM MHOTO(YHKIIMOHAIBHOTO IEHTPa, KOMIUIEKT JIOKyMEHTOB,
HEO0OXOAMMBIX IS IPEAOCTABICHUS MyHULIMIIAIBLHON ycnyru nepenaerca B Opras.

[IpyeM HOKYMEHTOB OT 3KCIEIUTOpPa MHOTO(PYHKUMOHAJIBHOTO LEHTpA WM HUHOTO
YIIOJTHOMOYEHHOTO  JUI[a  MHOTO(QYHKIMOHAJIBHOTO  LEHTPa,  OCYILECTBISAETCS
coTpyaHukamMu OpraHa BHE O4epeaH.

B Xxome mpuemMa JOKYMEHTOB OTBETCTBEHHOe Jmno OpraHa, npoBepser
KOMIUIEKTHOCTh JIOKYMEHTOB B MPHUCYTCTBUU 3KCIEIUTOPAa MHOTO(YHKIIMOHAJIHLHOTO
LEHTPA WK UHOTO YIIOJIHOMOUYEHHOTO JIUI[a MHOTO()YHKIIMOHAJILHOTO LIEHTpA.

B ciyuae oTCyTCTBUS TOKYMEHTOB, YKa3aHHBIX B PACIHCKE, OTBETCTBEHHOE JIUIIO
Oprana, B MNPUCYTCTBUU OKCIEIAUTOPA MHOTO(PYHKIIMOHAIBHOIO LEHTpa WJIM HHOIO
YIOJHOMOYEHHOIO JIUIA MHOTO()YHKIIMOHAJBLHOTO LIEHTPA, JENAET COOTBETCTBYIOUIYIO
OTMETKY B COIPOBOJIUTEILHOM PEECTPE.

OouH  5K3eMIUIAp CONPOBOAMTENILHOIO PEEeCTpa IMEpPEeAaBaEMbIX KOMILIEKTOB
JOKYMEHTOB OCTAa€TCsi MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM C OTMETKOM, JOJKHOCTHOIO
muna OpraHa, OTBETCTBEHHOI'O 3a TMPEAOCTABICHUWE MYHHUIMNAIbHOW YCIyTH, O
MOJIyYEHHUH, C YKa3aHUEM JaThl, BpeMEHHU U MOJIUCH JIUIA, IPUHSIBIIETO JOKYMEHTHI.

B cnydae oTkaza B mpuemMe JOKYMEHTOB OT SKCIEAUTOPa MHOTO(PYHKIIMOHAIBHOTO
LEHTpa WU YNOJHOMOYEHHOTO JHIa MHOTO(YHKIHMOHAJIBHOTO LIEHTPA, JOJKHOCTHOE
muno OpraHa, He3aMeUIUTEIbHO, B MPUCYTCTBUU 3KCIIEIUTOPAa MHOTO(PYHKIIMOHAIBHOTO
LEHTPa WIK UHOTO YIOJIHOMOUYEHHOTO JIMIa MHOTO(QYHKIIMOHATIBHOTO LEHTPA, 3alOIHSIET
yBeIOMJIEHHE 00 OTKa3e B IpHUEeME OT MHOIO(pYHKIHMOHAJIBHOIO IIEHTpa 3asBICHUS U
JOKYMEHTOB, IPUHSATHIX OT 3aSBUTENS C YKa3aHUEM MPpUUYUH(bl) OTKa3a B IpUEME.

28.3. Boigaua 3asiBUTEJIIO Pe3yJIbTATa NMPEA0CTABJICHUS MyYHHIMIIAIbHOMN
YCJIYTH, B TOM YHCJIe BbIIa4a IOKYMEHTOB Ha OyMasKHOM HOCHTeJIe,
MOATBEPKIAIIIMX CO/IePKAHME JIEKTPOHHBIX IOKYMEHTOB, HANIPABJIEHHBIX B
MHOTO(YHKIMOHAJIbHBIH HEHTP MO pe3yJbTaTaM NpeoCcTaBIeHUS
roCyJAapcTBEHHbIX U MYHUIIUNIAJIBbHBIX YCJIYT OPraHaMU, NPeI0CTABISOIIUMH
rocyJapcTBeHHbIE YCJIYTH, H OPraHaMH, MPeI0CTABISIOIIUMHA MYHHIUIAJIbHbIE

YCJIYIH, a TaK/Ke BbI1a4a JOKYMEHTOB, BKJIIOYAasl COCTABJIeHHE HA OyMa:KHOM

HOCHTeJIe M 3aBepeHHe BbINMCOK U3 HH(POPMAIMOHHBIX CHCTEM OPIraHoOB,
NpPeA0CTABJIAIIIMNX IOCYyJaAPCTBEHHbIE YCIYIH, H OPraHOB, PeA0CTABJISIIOLIMX
MYHHMIMNAJIbHbIE YCJIYTH

Ilepeqaua OpraHoM  pe3yJabTaTOB  OKa3aHUs  MYHULMIAJIBHOHM  YCIYIM B

MHOTO(YHKIIMOHAJIBLHOM LIEHTPE JOJKHA OBITh HE MO3Hee pabovero IHs, CIEIYIOIIEro 3a



JHEM  HCTEYEHUs  CpOKAa  NpPHUHATHS  pELIeHUs,  HampasiseT  (BbIOAET) B
MHOTO(YHKIIMOHAJILHBIN LIEHTP COOTBETCTBYIOIIMMA pe3yibTarT.

JomxkHocTHOE o OpraHa, OTBETCTBEHHOE 3a IMPEIOCTABICHHE MYHULMNAIBHOM
YCIIYTH, MOCPEACTBOM TeNe(OHHOM CBS3H, YBEIOMIISIET MHOTO(QYHKIIMOHATBHBIA LIEHTP O
TOTOBHOCTH pe€3yJIbTaTa MyHULIUIIAIBHON YCITYTH;

B cnyuyae npuHSATHA peLIEHHS O MPUOCTAHOBJIEHUH, OTKAa3€ B MPEIOCTABICHUU
MYHULHANAIBHOW yciyru OpraHa, IOKHOCTHOE JHMIO0 OpraHa B NUCBMEHHOM BHJIE
YBEIOMIISIET 3asBUTENS O TAaKOM PEIICHHH, C YKa3aHHEM IPUYUH NPUOCTAHOBIICHMUS,
OTKa3a MPEeAO0CTAaBICHNA MYHULUIIAJIBbHON YCIYTH.

JomknocTtHoe nuno Oprana, nepefaaeT B MHOTO(QYHKIIMOHATBHBIM LIEHTP pe3yibTatr
MYHULMINIATBHON yCIyTH HA OCHOBAaHUMU CONPOBOJUTEIBHOIO PEECTPA, C YKA3AHUEM JAThl,
BpEMEHH M TOJNUCH DJKCHEAUTOpPAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa WJIA HHOTO
YIOJIHOMOYEHHOT'O JIUI[a MHOTO()YHKIIMOHATBHOT'O LIEHTPA, TPUHSIBLIETO JOKYMEHTBHI.

[Ipu oOpamieHun 3asBUTENs WM TNPEICTABUTENS 3asBUTENS 32 PE3YJIbTaTOM
OKa3aHHWs MYHHUIIMNAIBHOW YCIYTM B MHOTO(QYHKIIMOHAJIBHBIA IEHTP, pabOTHHK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA:

- YCTaHaBIMBAET JIUYHOCTh 3asIBUTEISL WM MPEICTABUTENS 3asIBUTEIIA, B TOM YHCIIE
IIPOBEPSIET JOKYMEHT, YAOCTOBEPSIOIINN JINYHOCT;

- IIpoBepsieT MONMHOMOYMS MNPEACTABUTENS 3asBUTENA JCHCTBOBATH OT HWMEHU
3asBUTEIIS IPU MOJTYYCHUU JOKYMEHTOB;

- 3HaKOMHT 3asBUTENSl WM NPEACTABUTEINA 3asABHUTENS C MEPEYHEM BbIIABAEMBIX
JOKYMEHTOB (OIJIalIaeT Ha3BAHMSI BbIIABAEMBIX JIOKYMEHTOB);

- BritaeT JOKYMEHTBI 3asiBUTENIO WM MPEACTABUTENIO 3asIBUTEINS.

Ha xonuu 3ampoca jaenaer OTMETKY O BbIJABA€MbIX JOKYMEHTaX, C yKa3aHUEM HX
MEepPEYHsl, MPOCTABIISIET CBOM MHULIUAIBI, JOJKHOCTh U noanuck, ®.MN.O 3asgButens uiu
€ro MpeACTaBUTEINS U MPEAJIaraeT NPOCTABUTh MOANKUCH 3aIBUTEIIS.

MHOroQyHKIMOHAIBHBIA LEHTP OO0ECHeurnBaeT XpaHEHHWE MOIy4deHHbIX oT OpraHa
JNOKYMEHTOB, MPEAHA3HAYEHHBIX JJISI BBIIAYU 3asIBUTEIIIO WA MPEACTABUTEIIO 3asABUTENS,
a TaK)Xe HAaNpaBJSIOT MO0 PeecTpy HEBOCTpeOOBaHHBIE JOKyMeHThl B OpraH, B CpPOKH,
OINpPEJEICHHBIE COTJIAIIEHUEM O B3aUMO/ICHCTBUMU.

28.4. Unble aeiicTBUS, HEOOX0AUMBbIE IVl MPEAOCTABJICHUSI MyHHUIUNIATbHOMN
YCJIYTd, B TOM YHCJI€ CBA3aHHbIE C IPOBEPKOM AeiiCTBUTEIbHOCTH YCUICHHOM
KBAJIM(PUUMPOBAHHOU 3JICKTPOHHON MOANMCH 3asiBUTEJIs1, HCII0JIb30BAHHOMN P
o0paleHuM 3a NoJyYeHueM MYHUIIUNAJIbHOM YCIYTH, a TAK/Ke ¢ YCTAHOBJIEHHEM
NepevyHs CPeICTB YI0CTOBEPSIONINX HEHTPOB, KOTOPbIE J0IyCKAKTCS IS
HCII0JIb30BAHUA B 1eJIsIX o0ecneyeHnsl YKa3aHHOM MPOBePKH

[IpueM AOKYMEHTOB, OJIYYEHHBIX B JJIIEKTPOHHOUN (hopMe HE TOMyCKaeTCsl.

29. llopsaok ucnpaBieHUs JONMYIIEHHBIX ONEYATOK U OIIMOOK B BbIIAHHBIX B
pe3yJbTaTe NPeA0CTABJICHUS MYHUIIUNIAJIbHOM YCJIYITH JOKYMEHTax

29.1. OcHoBaHueMm MJjisi Hayajga aJIMUHUCTPATUBHOW MPOUEAYpPbl SIBISETCA
npejcTaBieHne (HampasiieHne) 3asButeneM B Oprad B MPOU3BOJILHOMN (OpMe 3asBIICHUS
00 HCTpaBIECHUU OMEYATOK M (MJIM) OMMUOOK, JOMYIICHHBIX B BBIJAHHBIX B PE3yJbTaTe
MPEOCTaBIECHUS MYHHUIUIIATBHON YCIYTH JOKYMEHTAX.

29.2. JIoJKHOCTHOE JIMIO CTPYKTYpHOTro noapaszaenenus OpraHa, OTBETCTBEHHOE 3a
MPEIOCTABIEHUE MYHHUIMIIAIIBHONW YCIYTM, PacCMaTpUBAET 3asiBJIEHUE, MPEACTaBICHHOE



3asBUTEJIEM, M MPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEACHUU B CpPOK, HE
MPEBBIIAIOMINN 2 pabounX AHEH ¢ JaThl PErUCTPALlUd COOTBETCTBYIOIIETO 3asBICHHUS.

29.3. KpurepueM NpuUHSTHS pPEHICHUS MO aJMHUHUCTPATUBHOW MPOLIEAYpE SBIACTCS
HAJIMYUE UM OTCYTCTBUE TAKUX OMEYaTOK U (WIJIH) OIIHOOK.

29.4. B ciy4ae BBISIBICHHS JOMYILIEHHBIX OMEYaTOK U (MJIM) OMIMOOK B BBIJAHHBIX B
pe3ynbTaTe MPeNoCTaBICHUS MYHUIIMIIAIBHON YCIYTH JOKYMEHTaX JOHKHOCTHOE JIUII0
CTpyKTypHOro  mojapazaenenuss OpraHa, OTBETCTBEHHOE 3a  MPEJAOCTaBIICHUE
MYHULIMOATBHON YCITyTH, OCYIIECTBISICT UCIIPABICHUE U 3aMEHY YKa3aHHBIX JIOKYMEHTOB
B CPOK, HE MPEBBIMIAIOMINN 5 padouux AHEH ¢ MOMEHTA PErUCTPAlii COOTBETCTBYIOLIETO
3asIBJICHUSL.

29.5. B ciiyyae OTCYTCTBHUSI OMEYATOK U (WJIM) OMIMOOK B JOKYMEHTAX, BbIJJAHHBIX B
pe3ynbTaTe NpPeA0CTaBICHUS MyHUIIMIAIBHON YCIYTH, JOJKHOCTHOE JIMIIO CTPYKTYPHOIO
noapasaenenuss OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHWE MYHULUIAIBHON YCIYTH,
MMCbMEHHO COO0OIaeT 3asgBUTENI0 00 OTCYTCTBUM TaKUX OMEYATOK U (WJIM) OIIMOOK B
CPOK, HE MPEBBbIMIAIONINN 5 paboyux JHEH ¢ MOMEHTa PETruCTpalii COOTBETCTBYIOIIETO
3asIBJICHUS.

29.6. Pe3ynbpTaToOM aJIMUHUCTPATUBHOMN MPOIIEAYPHI SBISICTCS BblJaua (HarpaBIeHHUE)
3asBUTENII0 HCIOPABICHHOTO B3aMEH paHEE BBIAAHHOTO JIOKYMEHTA, SIBJISIIOLLIETOCS
PE3yNbTATOM MPETOCTABICHHUS MYHUIIMTAIBHOM YCIYTH, WIM COOOIIEHHE 00 OTCYTCTBHUH
TaKMX OMEYaTOK U (MJIM) OIIHOOK.

B ciyyae BHeceHHMS W3MEHEHUMM B BBIAAHHBIM IO PE3YyJbTaTaM MPEAOCTABICHHUS
MYHULIMOATBHOM  YCIYTM JIOKYMEHT, HalpaBJICHHbIM Ha HCMOPABJICHUE OIIMOOK,
JOMYIIEHHBIX 110 BUHEe OpraHa, MHOTO(QYHKIITMOHAIBHOTO LIEHTpA U (WUJK) JOJKHOCTHOTO
nuna OpraHa, paOOTHMKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, IuUlaTa C 3asBUTENS HE
B3UMAaETCsl.

IV. ®opmbl KOHTPOJISI 32 MCTIOJIHEHHEM AJIMUHUCTPATUBHOIO perjiaMeHTa
30. ITopsinok ocyHIeCTBJICHUA TEKYIEro KOHTPOJIA 32 CO0II0IeHueM 1
HUCMOJTHEHUEM JI0KHOCTHBIMH JIMIAMMU TMOJI0KEHUH aIMUHUCTPATHBHOIO
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIUBAIOIIMNX
TPeOOBaHMS K NMPEI0CTABIEHHI) MYHUIMIIAJILHON YCJIYI'H, a TAKKe NIPUHATHEM UMH

pemeHu i
30.1. Tekymmuii KOHTPOJL 3a COOJIOJIEHUEM TMOCJIENOBATEILHOCTH JIEHCTBUIA,
OTIpEICIICHHBIX aJIMUHUCTPATUBHBIMA TIPOLIECTypaMH, 1o MIPEIOCTABIICHUIO

MYHUIUMNIATBHOM YyCIyru (fajiee — TEKyUIMH KOHTPOJIb) OCYLIECTBIISETCS 3aMECTHTENIEM
IJIaBbl aJAMUHUCTPAUUM MarazuHCKOTO CenbCKOro rmnoceneHus KpacHomepekornckoro
paiiona PecnyOnuku KpbiM. Tekymuil KOHTpOJIb OCYILECTBIISETCS MyTEM IMPOBEACHUS
IIPOBEPOK coOroeHns 51 VICTIOJIHEHUS MYHULUITAIBHBIMA CIIyKaluMH
aIMUHUCTPATUBHOIO  pErjlaMeHTa W  MHBIX HOPMAaTHMBHBIX  IIPABOBBIX  aKTOB,
YCTaHaBJIMBAIOIIUX TPEOOBAHUS K MTPETOCTABICHUIO MyHHUIIUITAJILHON YCIYTH.
31. llopsAa0K ¥ NEPHOAMYHOCTH OCYLIECTBJICHHS MJIAHOBBIX U BHEMJIAHOBBIX
NPOBEPOK MOJHOTHI H KAYeCTBA NMPEA0CTABJICHUS MYHHIMIIAJIBHON YCIYIH, B TOM
YyucJie NOPsAA0K U (popMbl KOHTPOJIA 32 IMOJHOTON U KA4YeCTBOM IPeI0CTaBICHUA
MYHHUUIMIAIBHON YCIYTH



31.1. KoHTpob 32 MOJHOTON U KaU€CTBOM MPEAOCTABICHUS MyHUIIUIIAIBHON YCIIYTH
BKJIIOYAaeT B ce0s NPOBEJICHHWE IUIAHOBBIX MPOBEPOK (OCYIIECTBIAECTCS HA OCHOBAaHUU
TOJIOBBIX WJIM KBapTAJIbHBIX IJIaHOB paboThl OpraHa) U BHEIUIAHOBBIX MPOBEPOK, B TOM
Yyycjie IMPOBEPOK MO  KOHKPETHbIM  oOpamieHussiM rpaxzaad. [lpu  mpoBepke
paccMaTpUBAIOTCS BCE BOIPOCHI, CBA3aHHBIE C MPEAOCTABICHUEM MYHULUIIAIBHON
yCIIyTH, (KOMIUIEKCHAsI MPOBEPKaA) MO0 OTIENbHBIE BOMPOCHI (TeMaTUYecKasi MPOBEPKa).
BHennaHoBbIE TPOBEPKHA OCYIIECTBISIFOTCA HAa OCHOBaHMM pacnopsbkeHust Oprana. Ilo
pe3yabTataM KOHTPOJIS, MPU BBISIBICHUM JOMYIICHHBIX HApYIICHUM, 3aMECTUTENb TJIaBbI
Oprana mnOpuUHUMAET pelieHHe 00 WX YCTPAaHEHUH U MEPbl MO HAJIOXKEHUIO
JTUCHUIUIMHAPHBIX B3BICKAHWM, TaKXke€ MOTYT OBITh JaHbl YKa3aHUs IO MOATOTOBKE
MPEIOKEHUN 0 U3MEHEHUIO MOJI0KEHUN aJJMUHUCTPATUBHOTO PErJIaMEHTA.

Cpok npoBeIeHUs] TAKUX MPOBEPOK HE JIOJKEH MpeBbIaTh 20 KaneHIapHbIX JHEH.

32. OTBeTCTBEHHOCTH J0JKHOCTHBIX JiMl OpraHa 3a pelieHus u JAeicTBus
(0e3neiicTBHE), MPpUHUMAaEMBbIe (OCYIIeCTBIIsIEMbIE) UMM B X0/1€ NPeA0CTABJIEHMS
MYHHUIHMIIAJIbHON YCIYyTH

32.1. KoHTpoisib 3a MpeNOCTaBICHUEM MYHUIIUIAIBLHON YCIyrd BKIIOYAeT B ceOs
MIPOBEJICHUE MPOBEPOK, BBISIBICHUE U YCTPAHEHWE HAPYUICHUW MpPaB 3asBUTENIEW Ha BCEX
JTanax MpPeIOoCTaBIICHHs] MyHULMNANbHON yciyru. [IpoBepka MmpoBOAUTCA MO KaxKI0H
xanobe rpaxjaH, nmoctynusiiei B Opral, Ha AeiicTBue (0e31eHCTBUE) MyHUIIUIIATBHBIX
CITy’KallluX, OTBETCTBEHHBIX 3a MPEAOCTABICHNE MyHHULIIMNAIbHON yciyru. [Ipu npoBepke
(akTOB, YKa3aHHBIX B kKajgo0e, MOTYT pPacCMaTpUBATLCS BCE BOMPOCHI, CBS3aHHBIE C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCITYTH.

ITepcoHanbHasi OTBETCTBEHHOCTh MYHUIIUITAIIBHOTO CIIYKAIlero, OTBETCTBEHHOTO 3a
MPEOCTaBICHUE MYHUIMIIAIBHOW YCIyTH, 3a COOJIIOJIEHHEM CPOKOB M TOpsiaKa
MPOBEJCHUSI AJMUHUCTPATUBHBIX TPOLIEAYP, YCTAaHOBJEHHBIX aAIMUHUCTPATUBHBIM
periaMeHTOM, 3aKPEIUISETCS B UX JTIOJDKHOCTHBIX HHCTPYKIIMSIX.

JIOJDKHOCTHBIE — JIULA, MPEAOCTABISIONIME MYHUUUNAIBHYIO  YCIYTy, HECYT
MEPCOHAJIbHYI0 OTBETCTBEHHOCTh 332 HEOKA3aHWE MOMOIIM WHBAJIKWJAM B IPEOJOJIECHUU
0apbepoB, MEMIAONIUX MOJYYCHUI0 UMH MYHUIUIIAIBLHOW YCIYrM HapaBHE C JIPYyTUMU
JULAMH.

33. IloJ10:keHus, XapaKTepu3yinne Tpe0OBaHUA K MOPSAKY U (popMam
KOHTPOJIS 32 MPeA0CTABJICHNEM MYHHMIMINIAJIbHOH YCJIYTd, B TOM YHCJI€ CO CTOPOHBI
rpakaaH, MX 00beIMHEHUI U OpraHu3anui

33.1. T'paxknane, uX OOBEAMHEHHS W OpraHU3alUUd MOTYT KOHTPOJIMPOBATH
MPE0CTaBICHUE MYHUITUIIAILHON YCIyTH MyTEM MOJy4YeHUs] UHPOpMaIUH 1Mo TesieoHam
Oprana, Ha odurmanbHoM BeO — caifte OpraHa, a Tak)Ke HalpaBJICHUS MUCbMEHHOTO
obOpaienust B Opras.

V. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KaJI0BAHNS pellieHuil U 1eiicTBUi
(0e3neiicTBHsI) OPraHa, MPeAOCTABJISIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOIO IEHTPA, a TAK/KE X J0J2KHOCTHBIX JIUII, TOCYIAPCTBEHHBIX
CJIYKAlIUX, PA0OTHHKOB

34. Undopmanus Ajsi 3asiBUTEJIS 0 €ro NMpaBe MoJAaTh Kajaody



34.1. 3asBuTeNnb UMEET MPaBO Ha oOkajmoBaHue AecTBUi (O6e3neiicTBus) Oprana, a
TaKK€ €ro JODKHOCTHBIX JIMI] WM MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa, pabOTHUKA
MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa B 0CY/1IeOHOM (BHECY1€OHOM) TTOPSIJIKE.

342. T'paxpgaHe HMEIOT MpaBo oOpamarbcs JUYHO, a TaKXKe HaMpaBIsATh
UHAMBUIYaJIbHbIE W KOJUICKTUBHBIE OOpallleHUs, BKJoYas oOpaiieHus oObeIUHEHUMN
rpakJaH, B TOM YKCIe IOPUANYECKUX JIUII, B TOCYJapCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO
CaMOYIIpaBJieHUsl, MHOTOQYHKIMOHAIBHBIM WEHTP U MX JOJKHOCTHBIM JIMIIAM, B
roCyJIapCTBEHHbIE U MYHULIUNAIbHBIC YUPEKICHUS, U MUHBbIC OpraHU3alid, Ha KOTOPbIE
BO3JIOKEHO OCYIIECTBICHUE MyOIUIHO 3HAYUMBIX (QDYHKITAN, U UX JOJDKHOCTHBIM JIUIIAM.

343. I'paxxgane peanu3yloT TpaBO Ha oOpamieHue CBOOOJAHO W JTOOPOBOJIBHHO.
OcyiiecTBiieHHE TpaKJaHAMU IIpaBa Ha OOpallleHWE HE JOJDKHO HapyllaTh IMpaBa u
CBOOOIBI IPYTUX JIHII.

35. Ilpeamer kan00bl

35.1. Hapymenue cpoka peructpauud 3amnpoca (KOMIDIEKCHOTO 3ampoca) o
MPENOCTaBIECHUHA MYHHUIIUNIAJIbHON YCIIyTH.

35.2. HapymieHue cpoka OpeloCTaBICHUS MYHUIUIAIBHOW ycinyru. B ykazanHom
ciaydae nocyneOHoe (BHecyneOHOe) oOKalloBaHHME 3asBUTEICM pEIICHUH W JACHCTBHIMA
(6e3neiicTBUSl) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, PabOTHUKA MHOTO(YHKIIMOHAIHLHOTO
[IEHTpa BO3MOXKHO B Ciy4yae, €Clii Ha MHOTO(DYHKIIMOHAJIBHBIM LIEHTP, PEHICHUS U
nevictBua  (Oe3deiicTBME)  KOTOpPOro  OOKalmyrOTCS, BO3JIOXKEHA  (PYHKIHUS  TIO
MPEOCTaBICHUIO COOTBETCTBYIONICH MYHUIIMNAIBHON YyCIyrd B TOJHOM O0BeME B
MOpsJIKE, onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

35.3. TpeboBanue y 3adBUTENS JOKYMEHTOB WJIM HH(POPMALIUU JIUOO OCYIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMaTUBHBIMU NIPaBOBbIMU akTaMu Poccuiickoit @enepanuu u (unn) Pecnyoauku Kpeim,
MYHULIMTATBHBIMU TPABOBBIMU AKTAMHU JIJIs1 IPEIOCTABIICHUS] MyHUITUTIAIbHON YCITYTH.

35.4. Otkaz B mpueMe JOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMATUBHBIMH MPAaBOBbIMU akTamu Poccuiickoit deneparuu u (uim) Pecriybnuku Kpbim,
MYHUIIUTIATBHBIME MPABOBBIMU aKTaMH JJIs MPEJOCTABICHUS] MYHUIIMITAIIbHON YCIIYTH, Y
3asIBUTEIIS.

35.5. Otka3 B mpeAoCTaBICHUA MYHULIMIIAIbHOW YCIIYTH, €CJIM OCHOBAHHUS OTKa3a HE
IpeayCMOTpPEHbI (DeiepanbHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHU UHBIMU
HOPMATHBHBIMH MPAaBOBBIMU akTamu Poccuiickoit deneparuu u (uim) Pecrrybmuku Kpbim,
MYHUILIMTIATBHBIMU MPABOBBIMHU akTaMU. B ykazaHHOM ciydae pocyneoHoe (BHeCy1e0Hoe)
o0>kajoBaHHUE 3asiBUTEJIEM peLIeHUH U AecTBUM (0e31elcTBYS) MHOTO(YHKIIMOHATLHOTO
LEHTpa, paOOTHMKAa MHOTO(PYHKIMOHAIBHOIO IIEHTpa BO3MOXXHO B Ciyyae, €ClId Ha
MHOTO(YHKIIMOHAJIBHBIA LIEHTp, pelleHus u JedctBus (Oe3heiicTBue) KOTOpOro
0o0XanyloTcsi, BO3JOKE€HAa  (QYHKIMS TIO  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHUILIMIATBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, ONPeIeIEHHOM 4acThio 1.3 ctathu
16 ®enepanbHoro 3akona Ne 210-D3.

35.6. 3atpeboBaHue C 3asBUTENS MPHU MPEIOCTABICHUH MYHUIMNAIBHON YyCIyru
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM NPaBOBbIMU akTamMu Poccuiickon
®enepanuu u (wm) Pecriybnuku KpbiM, MyHUITUTIATBHBIMY PABOBBIMU aKTaMH.

35.7. Otka3 opraHa, IpeJOoCTaBISIOMIEr0 MyHULHUIIAIbHYIO YCIYTY, JOKHOCTHOTO
JUIla OpraHa, MPEAOCTaBISIONIETO MYHUIIMIAIBHYIO YCIyTy, MHOTO(QYHKIIMOHAIBHOTO



HEeHTpa, pabOTHHUKAa MHOTO(QYHKIIMOHATFHOTO IIEHTPA B MCIPABICHUH JOMYIIEHHBIX UMHU
OIEeYaTOK U OIMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEJOCTABICHHUS MyHUIIUTIAIBHON YCIYTH
JOKYMEHTax JIM00 HapylIEHUE YCTAaHOBJIEHHOIO CPOKA TaKUX UCIpaBieHUM. B ykazanHoM
ciaydae nocyneOHoe (BHecyneOHOe) oOKalloBaHME 3asBUTENIEM pEUICHUM MU JIeUCTBUMN
(6e3nelicTBUsl) MHOTO(DYHKIIMOHAJIBHOTO IIEHTpa, PabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO
[IEHTPa BO3MOXKHO B CiIy4yae, €CJIM Ha MHOTO(YHKIMOHAJIBHBIM IEHTP, pPEIICHUs U
nevictBust  (0e3melcTBHE)  KOTOPOTO  OOXKAIYHOTCSA, BO3JIOKEHAa  (PYHKIUS IO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIIAIBHBIX YCIYyT B IOJHOM 00beMe B
MOpsIZIKE, ONpeaesieHHOM JacThio 1.3 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3.

35.8. Hapymenue cpoka uiaum mNopsiaka BbIJAYM JOKYMEHTOB IO pe3yjbTaTram
MPEIOCTABIICHUSI MyHUIIUTIATbHON YCIYTH.

35.9. TpeOGoBanue y 3asBUTENS NPH MPEAOCTABICHUN MYHHMIMNAIBHOW YCIyTd
JOKYMEHTOB WM HWH(OpMAalMU, OTCYTCTBHE H (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJICh MPU MEPBOHAYAIBHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOJUMBIX MJIs
MPEIOCTABICHUS MYHUIIMIIAIBLHON YCIyrd, JuOO0 B NPEIOCTABICHUU MYHHUIUIAIBHOM
YCIYTH, 32 HCKIIOYEHUEM CIIy4aeB, NMPEIyCMOTPEHHBIX IMyHKTOM 4 udactu 1 cratbu 7
®denepanpHoro 3akoHa Ne210-d3. B ykazaHHOM ciydae aocyaeOHoe (BHecyaeOHOe)
00’KaJIOBaHKE 3asBUTEIIEM PEIICHUM U ACHCTBUM (0€31eMCTBUSA) MHOTO(YHKIIMOHAIBHOTO
LEHTpa, paOOTHMKAa MHOTO(PYHKIIMOHAJIBHOIO ILIEHTpa BO3MOXKHO B CiIydae, €CIM Ha
MHOTO(QYHKIIMOHAJIbHBIA LEHTP, pelieHus U JedcTBus (0e3aeiicTBUe) KOTOpPOro
O0XaIIyIOTCSI,  BO3JIOKEHAa  (QYHKIUS 1O  MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHULUINAIBHBIX YCIYT B MOJHOM O00BEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 craTbu
16 ®enepanpHoro 3akona Ne 210-D3.

36. Opranbl rocyapCcTBEHHOM BJIACTH, OPraHU3ALUM JOJKHOCTHBIE JINIIA,
KOTOPBIM MO3KeT ObITh HANIPABJICHA Ka/100a

36.1. B ciuyuae oOxanoBanus aeiictBuil (Oe3peilcTBusi) wnm pemeHus [nnaBbl
aAMUHUCTpaMK (YIMOJTHOMOYEHHOTO JIWIA), >Kajloba HampaBise€TCs B BBIMIECTOSIINE
OpraHbl M OpraHu3allid B JIOCYIEOHOM NOpSAKE, B COOTBETCTBUU C JEHUCTBYIOIIMM
3aKOHO/ATEIbCTBOM.

B ciyuae oGxanoBanus nevictBuii (0e31€MCTBUS) UK pelieHUs 3aMecTuTens [ naBsl
aMUHUCTPAIIMH, TOJDKHOCTHOro Jymiia OpraHa, MpeIoCTaBISIONIET0 MYHHUIIUIIATBLHYIO
YCIIyTY, *%anoba HampaBsieTcsl Ha paccMOTpeHue [ 1aBe aqMUHUCTpAIIIH.

B Oprane mns 3asBuTeneil nmpeaycMaTpuBaeTcs HAIMYKE HAa BUIHOM MECTE€ KHUTH
XKaj00 U MpeJIoKEeHUH.

36.2. B cinyyae oOxxayioBaHus AeHCTBUN (Oe31€MCTBUS) UM pelIeHus: pabOTHUKOM
MHOTO(QYHKITMOHATBHOTO IIEHTPA, OCYIIECTBISIONIETO TIPUEeM JOKYMEHTOB, jkajo0a
HarnpasisieTcsl Ha paccMoTpenue qupekropy I'bY PK «M®Ly.

B cnyuae oOxanoBanus nevictBuil (6e3neiictBus) win pemenus nupekropa ['bY PK
«MODL]» (yrnmoaHOMOYEHHOTO JHIla), >kajmoba Hampariserca Yupeautento ['BY PK
«M®I» - MunuctepcTBy BHYTPEHHEW MOJMTUKH, WHPOpMaIuu u cBsizu PecrmyOnuku
Kpbim.

B MHOTODYHKIIMOHATEHOM LIEHTpE NIJIs 3asBUTENICH MpPeyCMaTPUBACTCSl HATMYUE HA
BHUTHOM MECTE KHUTH K00 U MPeII0KEHHI.

37. llopsAaoK MoJa4YM U PACCMOTPEHUS KAJT00bI



37.1. XKamoba mnonmaercs B NHCbMEHHON (opme Ha OyMa)XKHOM HOCHTENE, B
anekTpoHHor Qopme (mocpenctsom EIIIY, PIITY, odummansHoro caitta Oprana,
AJIEKTPOHHOM TMOYTHI), MOYTOBOW CBA3BIO, B XOJI€ MPEAOCTABICHUS MYHHUIIMIAIbHOU
YCIIyTH, TPU JIMYHOM oOparieHuu 3asButens B OpraH U MHOTO(pYHKIIMOHAJBHBIN LEHTD,
MOCPEJICTBOM TeJe(POHHOU «ropsiueit muHum» CoBera MuHUCTpoB PecniyOnuku Kpbim.

XKanoba nomxkHa coiepxaTh:

1) HauMmeHOBaHWE oOpraHa, MPEIOCTABISAIONIET0 MYHULHUIAIBHYIO  YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, NpPeJOCTaBISIONIEI0 MYHUIMNAIBHYIO YCIyTy, JH00
MYHHUITUTIATFHOTO CITyXKaIlero, MHOTO()YHKIIMOHAIILHOTO IIEHTPa, €ro PYKOBOAUTEIS U
(wm) paboTHUKA, pelICHHs U IeHCTBHs (0€3/1eHiCTBHE) KOTOPHIX 00KAITYIOTCS,

2) ¢amunuio, UM, OT4eCTBO (TIOCIIETHEE - TPH HAIWYWHU), CBEACHUS O MECTE
KUTEJNbCTBA 3aABUTENA - (PU3MUECKOro JMUa JHMOO HAaMMEHOBAaHUE, CBEACHUS O MECTE
HaXOXJICHUS 3asBUTEINS - HOPUIAUYECKOrO JIMIlA, a TaKKe HOMep (Homepa) KOHTAKTHOTO
tenedoHa, agpec (ampeca) dMEKTPOHHOM MOYTHI (MPU HAJTUYMHM) U MOYTOBBIM ajapec, IO
KOTOPBIM JOJI’KEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBemeHusi 00 OOXKayeMbIX peHIEHUSAX U JAeUcTBUsX (0e37elCTBUM) oOpraHa,
MPENOCTABISIOMIEr0  MYHHUIIMIAIBHYIO  YCIYry, JIOJDKHOCTHOTO — JIMIIa  Oprasa,
MPEAOCTABISIONIETO MYHHUIIMNAIBHYIO YCIyTy, JU00 MYHHUIMIAIBHOTO CIY>KaIlero,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pa00THUKA MHOTO(GYHKIIMOHAIBHOTO IIEHTPA;

4) nmoBOABI, HAa OCHOBAHUU KOTOPHIX 3asBUTENIb HE COIJIACEH C PEIICHHEM W
neictBueM (Oe3deiicTBUEM) OpraHa, NpPEIOCTABISIONIET0 MYHHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABISIONIEr0 MYHHUIMNAIBHYIO YCIyry, Ju00
MYHULIMOATBHOTO  CJIYXKAIlleTO,  MHOTO(PYHKIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(QYHKIITMOHAIBHOTO IIEHTP. 3asBUTEIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI
(TIpu HAJTMYKM ), TOJTBEPIKIAIOIINE TOBOJIBI 3asIBUTENISA, TUOO X KOTHH.

38. Cpoxku paccMoOTpeHHS KaJT00bI

38.1. B ciyuae nocyaeOHoro (BHeCymeOHOr0) 00KaIOBaHUS 3assBUTEIIEM PEIICHUN U
nevcTBui  (Oe3melcTBUsI) OpraHa, MPEJOCTAaBISIONIET0 MYHUIMITAIBHYIO — YCIYTY,
MHOTO(YHKIITMOHAJILHOTO LIEHTPa, YUYpEAUTeNIE MHOTOMYHKIIMOHAIBHOTO IIEHTpa, Kajgoba
MO/IJICKUT PACCMOTPEHHUIO B TeueHue 15 paboumx AHEH cOo NIHA ee perucrpaiuu, a B
ciiydae OO0KaJIOBaHUSA OTKa3a OpraHa, MPEJOCTABIISIIONIETO MYHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIITMOHAJILHOTO IIEHTpa, B TMpUEME JOKYMEHTOB Yy 3asBUTENs JHUOO B
WCIIPaBJICHUU JOMYIIEHHBIX OMEYaTOK M OMIMOOK WM B Clydae 00KaJOBaHUs HAPYIICHUS
YCTaHOBJICHHOTO CpPOKa TAaKUX HWCIIPABJIEHUN - B TE€YEHHE 5 pabouux JHEW co JHS ee
perucTpaIuu.

39. Pe3yJsbTaT paccMOTPEHHUS KAJI00bI

39.1. Tlo pe3ynbTaram pacCMOTPEHHS KajdoObl MPUHHUMAETCS OJIHO W3 CJICIYIOIINX
pELICHUN:

a) kaymoba yJIOBJIETBOPSETCS, B TOM uuciie B ()OpMe OTMEHBI MPUHITOTO PELICHUs,
WCIIPaBJICHUS JIOMYIIEHHBIX ONEYaTOK ¢ OMMUOOK B BBAAHHBIX B PE3yJIbTaTe
MPEJOCTaBICHNUS MYHULIMIAIBHON YCIyTH JOKYMEHTAX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CPEACTB, B3MMAHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMH IPABOBBIMU AKTAMHU
Poccuiickoit @eaepanuu u (wnn) Pecmyommku Kpbim;

2) B yIOBJIETBOPEHHUH KaIOOBI OTKA3bIBACTCH.



39.2. B cimyuae ycTaHOBJIEHHs B XOJ€ WM IO PE3yJIbTaTaM PAaCCMOTPEHHUS Kaio0bl
OPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO MPABOHAPYLIECHUS WU  TPECTYIUICHHUS
JIOJDKHOCTHOE  JIMIIO, HAJIEJICHHOE TOJHOMOYHUSIMH 10  PAacCMOTPEHHUIO  Kalod
HE3aMEUTUTEIBHO HAIPABJISIOT UMEIOIINECS MAaTepUalibl B OPTaHbl IPOKYPATYPHI.

40. ITopsinoxk MH(POPMHUPOBAHUS 3aIBUTEJISI O Pe3yJIbTaTaX PaCCMOTPEHUSA
KAJIO00bI

40.1. He moznHee nHS, CIEOYIOLIErO 3a AHEM IPUHATHS PELICHUS, 3asBUTEIIO B
NUChMEHHOU (OpMe U TO KENAHWIO 3asgBUTENSI B DJIEKTPOHHON (opMme HampaBisieTCs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaXx PAaCCMOTPEHUS JKaJOOBI.

40.2. B ciydae npuszHaHMs KajgoObl MOJJIEKAIIEH YIOBIETBOPEHHIO B OTBETE
3asIBUTENI0, JaeTcs HHPopMauus O JCUCTBUAX, OCYHIECTBISEMBIX  OPIraHOM,
MPEIOCTABIIAIONIMM MYHUIIUTIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHATBHBIM [IEHTPOM B IIEJIAX
HE3aMEJINTEIbHOTO  YCTPaHEHUs  BBIABICHHBIX  HApyNIEHWA  NpU  OKa3aHUM
MYHUIIUTIATBHOM YCIIYTH, a TaKKe MPUHOCSTCS W3BUHEHUS 32 JIOCTaBJICHHBIC HEYI00CTBA
M yKa3piBaeTcss HH(OpMalMg O JalbHEUIIUX JACHCTBUSAX, KOTOpPHIE HEOOXOAUMO
COBEPUIUTH 3asIBUTEIIO B LEJSAX MOJIYYEHUS] MyHUIIUIIATbHON YCIIYTH.

40.3. B ciyyae mpu3HaHUA KaloObl HE MOJJIEXkKAIIEW YJIOBIETBOPEHHUIO B OTBETE
3asIBUTEIIIO, JAIOTCSl apIYMEHTUPOBAHHBIE PA3bsICHEHUS O TPUUMHAX IPUHATOTO PEIICHUS,
a Takxe HHGOPMAIIHS O TOPSIIKE 00KATOBAHUS MPUHATOTO PEIICHHUS.

41. Ilopsigok 00kaJI0BAHUS PeLICHUS IO KAJI00e

41.1. Ilpunsitoe, Mo pe3yiabTaTaM PacCMOTPEHUS KajJoObl, PEIICHUE MOXKET OBbITh
00’KaJIOBaHO B MOPSI/IKE, YCTAHOBJIEHHOM JICHCTBYIOIIUM 3aKOHOJIaTeNbCTBOM Poccuiickoit
®enepaunu u (wm) Pecriyonuku Kpbim.

42. IIpaBo 3asiBUTEJIA HA NOJIyYeHHe MHPOPMALUH U JOKYMEHTOB,
HEO0XOAMMBIX /I 000CHOBAHUA U PACCMOTPEHUS KaJI00bI

42.1. 3asBurenp BrpaBe oOpaTuThcs B OpraH, MHOTOQYHKIMOHAIbHBIA LEHTP 3a
MoJydYeHHeM HWH(pOpMauu W JIOKYMEHTOB, HEOOXOJIUMBIX [JI1 OOOCHOBaHUS U
paccMOTpeHust kajnoObl, B MTUCbMEHHON (hopMe, B TOM YHUCJIE MpPU JTUYHOM OOpalleHUun
3asIBUTEIISI, UJIA B JIEKTPOHHOM BUJE.

43. Cnoco0b1 nH(popMUpPOBaHUS 3asiBUTEIEl 0 MOPsIAKe MOJAAYU U
PaccMOTPEHHUS KaJT00bI

43.1. UudopMmaniuio o IOpsAIKe MOoJAaud U paCCMOTPEHUS JKalloObl 3assBUTENb BIIPABE
MOJIYYUTh Ha WH(OPMAIIMOHHBIX CTEHJAX, B MECTaX MPEJAOCTaBICHUS MYHHUITUTATbHOU
YCIIYTH, TIOCPEICTBOM TEIEPOHHOU CBSI3U, MPU JIMYHOM OOpalleHUH, MOCPEACTBOM
mo4yToBoM cBsizu, B anekrpoHHoM Buae (EIIY, PIITY, odunumaneubeiii caiit Oprana,
opunnanbueiii caT I'BY PK «M®I11», snektponnas noura OpraHa).

[Ipencenarens Mara3uHCKOTO CEJIBCKOrO COBETA-
['maBa amMuHMCTpanuu MarasuHCKOTO CENBCKOTO MOCEIEHUS H.A. bapxkayckac



(Ha3BaHME apXHBa)

(IOYTOBBII HHIEKC, aJpec,

TeneoH, (akc)

ApXHMBHaf ClIpaBKa
Ne

(mata)

Ha Ne oT

OcHoOBaHUeE:

ITpunoxxenne Ne 1

K aIMUHHACTPATUBHOMY peryIaMeHTy
IIPEIOCTABJICHUSI ~ MYHULIMNAJIbHOW  yCIyTU
«Bplaya apXMBHBIX CIPAaBOK, apXUBHBIX
BBIMIUCOK W apXMBHBIX KOMUU MO COLMAIBLHO-
MIPaBOBbIM  3ampocam»  AJMUHUCTpauu
Marasusackoro CEJIbCKOTO HIOCETICHUS
KpacHonepekonickoro paitona PecnyOmuku
Kpsim

(ampecar)

PykoBoaurens opranuzanuu

HUcnomanrens

(noznuce) (pacumndpoBKa TOITHCH)

IleuaTts

tenedon




(Ha3BaHME apXHUBa)

(TOYTOBBIH MHJEKC, aJpec,

TenedoH, ¢akc)

APXHUBHAS BBIIIUCKA
No

(nara)

Ha Ne oT

OcHoOBaHUeE:

ITpuno>xenne Ne2

K aIMUHHACTPATUBHOMY peryIaMeHTy
IIPEIOCTABJICHUSI ~ MYHULIMNAJIbHOW  yCIyTU
«Bplaya apXMBHBIX CIPAaBOK, apXUBHBIX
BBIMIUCOK W apXMBHBIX KOMUU MO COLMAIBLHO-
MIPaBOBbIM  3ampocam»  AJMUHUCTpauu
Marasusackoro CEJIbCKOTO HIOCETICHUS
KpacHonepekonickoro paitona PecnyOmuku
Kpsim

(ampecar)

PykoBoaurens opranuzanuu

Hcnomanrens

(noznuce) (pacumndpoBKa TOITHCH)

TlevaTn

tenedoH




ITpunoxxenne Ne3

K aJIMAHUCTPAaTHBHOMY  PETJIaMEHTY
MPEOCTABJICHUSI MYHUIIMITAJIBHON YCIyTH
«BbI1aya apXWBHBIX CIPaBOK, apXHBHBIX
BBIIIUCOK WM  apXUBHBIX  KONHHA  TIO
COLIMATBHO-TTPABOBBIM 3arpocam»
AnmuHHCTpa MarasuHCKOTO CelTbCKOTO
noceneHus: KpacHOmNepeKornckoro panioHa
Pecry6ommmku Kpbim

(®.1.0., tubo HauMEeHOBaHHE
IOPUINYECKOTO JIUIIA)

(ampec MecTa KHUTEIbCTBA, aIPEC IS
KOPPECTIOH ICHIINH )

(KOHTaKTHBIN TeNe(OH)

(371eKTpOHHAs 1T0YTA)

3ASBJIEHUE

O MPEAOCTABJIICHNU APXUBHBIX CIIPABOK

[TpourynpenocTaBuTh /apXUBHYIO CIIPaBKY/apXUBHYIO BBITHCKY/apXUBHYIO KOITHIO/TEMaTHIECKUI
(noouepkHymuv HydHcHOE)
NepevYeHb/TeMaTUYECKYIO TOANOPKY/TeMaTHUeCKuil 0030p/:

s pusnyueckoro nuna:
« » 20 r.
(moamuce) (pacmm@poBKa MOANUCH)

(IOKyMEHT, OITBEP K IAIOIIUI MpaBa (MIOJTHOMOYHS) IPEACTABUTENS)

Jns ropuAM4ecKoro Juia

« » 20 r. PyxoBoaurens
(HaMMEeHOBaHUE 0. JIUIIA) (moamucek) (pacuudpoBKa MOIICH )
M.IL

(IOKYMEHT, TOITBEP K IAIOIIUH MpaBa (TIOJTHOMOYHS) IPECTABUTENS)



ITpunoxxenne Ne 4

K aIMUHHACTPATUBHOMY periiaMeHTy
IIPEIOCTABJICHUSI ~ MYHULIMNAJIbHOW  yCIyTU
«Bplaya apXMBHBIX CIPAaBOK, apXUBHBIX
BBIMIUCOK W apXMBHBIX KOMUU MO COLMAIBLHO-
MIPaBOBbIM  3ampocam»  AJMUHUCTpauu
Marasusackoro CEJIbCKOTO HIOCETICHUS
KpacHonepekonickoro paitona PecnyOmuku
Kpsim

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB

Ne oT

(coomseemcmeyem pexeusumam,
VKA3AHHBIM 8 JHCYPHATle pecucmpayuil)

Brinana

(D.U.0. 3aa6umens)

[lepedyeHb JOKYMEHTOB, IIPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSATEIIbHO:

agrwdE

S

IlepeyeHb TOKYMEHTOB, KOTOpBIE OyAyT MOIYYEHBI M0 MEXKBEJOMCTBEHHBIM 3allpOCaM (3anOAHAEmCs 8
cnyuae, eciu maxkue 0OKyMeHmyl He Obliu npedcmagienvl 3aseumenem no COOCMEEeHHOU UHUYUamuee).

NogakrownE

(Oonarcnocms, @.U.O. 0012CHOCMHO20 TUYA, NOONUCH BbLOABULE20 PACNUCKY)



3AIIPOC (OBPAIIEHNME)
onsa obopMIieHMS APXMBHOWM CHpPaBKH,
(HyXHOEe MOOYEPKHYTH)

VubopMaums o IepPCOHAJIbHEIX
coBOJIIeHEM POCCUMCKOTO
IDaHHYI aHKeTy,

APXUBHOM BHIIUCKH,
10 IOKYyMEHTaM

IIpunoxxenne Ne5

K aMUHHCTPATUBHOMY periamMeHTy
MPEIOCTABIIEHUS ~MYHULIUNAJIBHOW  yCIyTH
«Bbljaua apXMBHBIX ~ CIPaBOK, AapXHUBHBIX
BBIMMCOK U apXMBHBIX KOMHIl MO COLHUAIbHO-
MPaBOBBIM  3ampocam»  AJMUHUCTpPALUU
Marasunckoro CEJIbCKOTO MOCeNeHus
KpacHonepekonickoro paitona PecnyOmuku
Kpbim

APXUBHOM KOIUU

JaHHBIX
3aKoOHOImaTeJIibCTBa

XpaHuTrcHd nu
O TepCOHAJIBHBEIX ITAaHHBEIX.
Bel maeTe corJjiacme Ha O@pa@OTKy IIePCOHAJIbHBIX IaHHBIX <k>

HaspaHue OpraHa

obpabaTelBaeTCa C
3anoJsiHAasa

damunmsa, M4, OTUeCTBO
3anpaumeanero apxXUBHYIO CHpaBKYy,
IOaHHEIE IIacnopTa (cepus, HOMEpP, KeM

BbIIIAH, OaTa BHHaHM), OJOBEPEeHHOCTDb

auua,

damunmsa, M4, OTUecCTBO,
POXIeHUS auua, o
3anpalmrBaeTcs apXMBHASA
(yxazaTb BCe caydan U3MEeHEHU S
bamMmnmMu, MMEeHM, OTUYeCcTBa), YyKas3aThb
craTyc (meHCcHOHEP, 6es3paboTHE,
cryxammuyi, pabOTHUK, CTYILEHT)

ron
KOTOpOM
ClipaBKa

Ha ube
CIIpPaBKy

MA BEITIMCEIBATb APXUBHYIO

Tema 3amnpoca (obpaleHus) (HyXHOe
IIOOYEPKHYTE) , XPOHOJOTMYUECKME pPaMKM
3anpamrBaeMoy MHQOpMaLMM:

1. TpynoBOoM cCTax (HaxoxIeHMe B
IEeKpPeTHOM OTIyCKe; B OTIyCKe IO
yxony 3a peOeHKOM; B IOJI'OCPOUYHEBIX
KOMaHIMPOBKAX; B yd4eOHEIX OTIIyCKax) ;

2. Bapnjara;
3. HarpaxmeHue;

4. paroH KpanHero Cesepa (PKC);

5. npuMeHeHMe peNnpeccuun;

6. OPMBATU3ALUUA XUJIbsS, OTBOI BEMJIN;
7. nepeuMeHOBaHME YJIULH;

8.

BHIIEJICHME XWMJIOW ILJIoWAanOM UM T.I.

s Kakom Lneamn 3anpaumMpaeTcs
apxXMBHasa CIpaBKa
BrICJIaThE MO MOUTE MM [epelaTb IIpu
JIMUHOM I1OCEUleHUN
Anpec, o KOTOpOMY HaIpaBUThH
CIPaBKYy, TejedoH (momamumm,
paboumyt, COTOBEIN)
20 T. Ionnmce

(mommnmMche IIOJIb30BATEJIS)



<*> Cm. Qenepanbubiii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoii
Oenepanuny» (¢ n3menenusmu Ha 04.12.2006) // CoOpanue 3akoHonarenbcTBa Poccuiickoit denepanun.
2004. Ne 43. Cr. 4169 (I1. 3, Cr. 25).
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