AJIMUHUCTPAIIUA KPACHOIIEPEKOIICKOI'O PAMOHA
PECITYBJIMKHU KPBIM

IHOCTAHOBJIEHHUE

or . .2025 Ne

r. KpacHonepexonck

OO0 yTBep:kIeHUN aAMUHUCTPATHUBHOIO PerjaMeHTa NMpea0CTABICHUS
MYHUIUNAJIbHON ycayru «Boijaua apXuBHBIX CIPABOK, APXUBHBIX BBINTUCOK U
APXUBHBIX KONMH MO COUMATBHO-TIPABOBBLIM 3aIIPOCAM))

B coorBerctBUM ¢ (denepanbHbiMu 3akoHamu Poccuiickoit ®denepanuu ot
27.07.2010 Ne210-®3 «O6 opraHu3anuu MPEIOCTABICHUS TOCYIApCTBEHHBIX U
MYHULUNAIBHBIX YCIyr» (C M3MEHEHUSIMU U JONONHEHHsIMU), oT 27.07.2006 Nel52-03
«O mnepcoHanbHbIX JaHHBIX», OT 06.10.2003 Nel31-d3 «O06 o00mMX IPUHIIKAIIAX
OpraHu3allid MECTHOro camoympasieHuss B Poccuiickoii ®Penepaumn»,  3aKOHOM
Pecniy6mmuxu Kpoim ot 21.08.2014 Ne54-3PK «O6 ocHOBax MECTHOTO CaMOYIPABJICHUS B
PecniyOnuke KpbiM» (C M3MEHEHMSIMH U JONOJIHEHUsIMHU), MocTaHoBieHueM CoBera
munuctpoB PecnyOmuku Kpeim ot 07.10.2014 Ne369 «O pa3zpaboTke W yTBEPKICHUU
aAMUHUCTPATHBHBIX  PENNIAMEHTOB  NPEIOCTABIEHUS  TOCYJApPCTBEHHBIX  YCIYT
WCIIOJIHUTENIbHBIMU ~ OpraHaMu rocyaapcTBeHHo Biactu PecnyOmuku  Kpeim» (¢
U3MEHEHUSIMU U JIONOJIHEHUSAMH), YCTaBOM  MYHULHUIAIBHOTO  OOpa3oBaHUs
KpacHonepekonckuil paioH, NpUHATHIM pemeHneM 4 3acenannem KpacHomepekornckoro
parioHHOro coserta | co3pBa or 25.11.2014 Ne23, pemenuem 16 3acenanus
KpacHonepekonckoro pailonHoro cosera 2 co3biBa 0T 28.04.2020 Ne83 «OO0
yTBEpKJeHUH llepeuHs MyHULMNAIbHBIX YCIYT, MPEAOCTaBISEMbIX aJIMHUHHUCTpaLUEn
Kpacnonepekonckoro paiioHa» (C M3MEHEHUSMH U JOMOJHEHUSIMHU), MOCTAHOBJICHHUEM
agmuHauctpannu  KpacHonepekornickoro paiiona ot 16.04.2019 Nel67 «O Ilopsinke
pa3pabOTKM U  YTBEPXKACHUA aJMUHHUCTPATUBHBIX PErJaMEeHTOB IPEI0CTaBIICHUS
MYHMIIMIIAJIBHBIX YCIYT B MyHUIIMIAIbHOM 0Opa3zoBanuu KpacHonepekonckuit paiton» (c
U3MEHEHUSIMH) M B IeNsAX o0ecreueHus AOCTYIMHOCTH U TMOBBIIIEHUS KayecTBa
MIPEAOCTABIICHUS MYHULIMITIAJIBHBIX YCIIYT

ITOCTAHOBJIAIO:

1.  VYTBepauth aJIMUHUCTPATHUBHBIN periamMeHT peaoCTaBICHUS
MYHHUITUTIATBHOW yciyrun «Bbplmada apXWBHBIX CHPaBOK, apXUBHBIX BBIMMHCOK U
ApXHUBHBIX KOMHUN MO COLUAIBHO-TIPABOBBIM 3amipocam» (IPUI0KEHUE).

2. OOHapoJoBaTh HACTOSIIEE MOCTAHOBJIEHHWE B ceTeBOM u3gaHuu «OduimanbHbIN
UHTEPHET-NOPTal MYHULMNAIbHOIO o0Opa3oBaHus KpacHonepekornckuil paiioH
Pecnny6muku  Kpeim» B UHGOPMAMOHHO - TEJIEKOMMYHHKAllUOHHON CETH



4.

5.

«Mutepuer» - https://krperosmi.ru/.

3. Cuunrarth YTpaTUBIIUMHA CUIly ITIOCTAaHOBJICHU A AIMHUHHUCTPpAIINN

Kpacnonepekornickoro paiiona ot 28.09.2020 Ne392 «OO0 yTBepkICHUU
aAMUHHUCTPATUBHOTO pETJlaMeHTa TMPEIOCTABICHUS MYHHUIUIAIBHOU  yCIyru
«Bpl1aua apXMBHBIX CIPaBOK, ApXUBHBIX BBIMUCOK M AapPXUBHBIX KOMUU IO
COIIMAJILHO-TIPABOBBIM 3ampocamy», oT 11.06.2021 Ne223 «O0 yTBepkIeHUH
TEXHOJIOTUYECKOM CXEeMbl MPEJOCTaBJICHUS MYyHUIMNAIbHOW yciyru «Bbigaua
ApXUBHBIX CIPABOK, APXMUBHBIX BBIUCOK W APXUBHBIX KOMUWA IO COIUAIBHO-
npaBoBbIM 3ampocam», oT 09.08.2021 Ne338 «O  BHeceHMHM  U3MEHCHHHA B
ITOCTAHOBJICHUE anmuHuctpanuu KpacHomnepekornckoro paiiona ot 28.09.2020
Ne392 «OO0 yTBepkACHHUH  aJAMHUHHCTPATUBHOTO pErjaMeHTa Mpea0CTaBICHUS
MYHUIIUITATIBHON yclIyru «Bbllaua apXuBHBIX CIPABOK, APXUBHBIX BBINHCOK U
apXMBHBIX KOMU MO CONUAIBHO-TIPABOBBIM 3ampocam», oT 18.10.2021 Ned54 «O
BHECEHUU W3MEHEHHI B MTOCTAHOBJICHUE aIMHUHUCTPALUU
Kpacnonepekorickoro paiiona ot 28.09.2020 Ne392 «OO0  yTBepKJICHUU
aIMUHUCTPATUBHOTO PpETJIAMEHTA MPEJAOCTABICHUS MYHHUUNAIbHOW YCIYTH
«Bbljaya apXWBHBIX CIOPABOK, APXHWBHBIX BBIMUCOK W APXHMBHBIX KONUW IO
COLMAJIBHO-TIPABOBBIM 3ampocam», oT 06.05.2022  Ne351 «O BHECEHUHU
U3MEHEHUM B MTOCTAHOBJICHUE agMuHucTpauu KpacHonepekonckoro
paiiona ot 28.09.2020 Ne392 «O0 yTBepKAE€HUN aJIMUHUCTPATUBHOIO pEriaMeHTa
MPEIOCTaBICHUSI MyHUIIUTIAIbHON yclyru «Bbimaya apXUBHBIX CIIPABOK, apXUBHBIX
BBINMMUCOK M apXUBHBIX KOMIUM MO COLMATBLHO-TIPABOBBIM 3aIIPOCaM.

KoHTpoJib 3a UCTIOJTHEHWEM BO3JI0KUTh HAa PYKOBOJIMTENS annapara aIMUHUCTPALUU
Kosanenko T.M.

[TocTaHoBieHHE BCTYIAET B CHITy C MOMEHTa O(ULUATIBLHOTO OOHAPOIOBAHUS.

I'naBa axMuHMCcTpaLMU C.U. buaanen


https://krperosmi.ru/

IlocTranopneHnue BHCCCHO Ha paccMOTPCHUC
APXHUBHBIM OTACIOM (MVHI/IHI/IHaJ'IBHBIM aDXI/IBOM)

COI'NTACOBAHO

[TepBrlii 3aMecTUTED

[JIaBbl A IMUHUCTPALIUU

A.A. AptemoBa
2025

PykoBonurens anmapara
aZIMMHHCTpALVH
T.M. KoBanenko
2025

HayanpHuk otnena S5KOHOMUKH, HHBECTULIUU U
TOPTOBJIU aAMUHUCTPAITIN

J.B. Onumiesko

2025

HauanpHuK 0oT/I€M1a TI0 BOTIPOCaM KOHTPOJIS
1 00palleHuil rpaxJaH aIMHUHACTPALUU
0O.C.KopHueHko

2025

3aBenyOUINil CEKTOPOM

10 TTPABOBBIM BOIIPOCAM aIMHUHHCTPALIUU
N.N.Opuu

2025

HavansHuk apxuBHOTO OTzIETA
(MyHMLIMIIAIBHOTO apXUBa)
JLIL.Ty6ckas
2025

Pacceuika: nmeno Ne01.02.02-01, cTpykTypHbBlE moapasaenceHus aaMHHUACTpauuu, KpacHomepekomckas
MexparioHHas mpokypatypa, PHITA.



[MPUJIOKEHUE

YTBEPXIEH
IIOCTAHOBJICHUEM aJIMWHUCTpALUU

KpacHonepekornckoro paioHa
oT 2025 Ne

AJIMUHUCTPATUBHBIH perjaMeHT
NpeaocTaBJIeHUs MYHMUIMNIAJIBHON yeayrn «Bbliaya apxXuBHBIX CIIPABOK,
APXMBHBIX BBINMUCOK M APXMBHBIX KONMH M0 CONMATBHO-TPABOBBIM 3aIIPOCAM»

I. O0mue nmosoxeHus1

1. Ilpeamer peryjiMpoBaHusi A AMUHUCTPATUBHOIO pPerjiaMeHTa
1.1.AIMMHUCTPATUBHBIA PETIAMEHT MPEAOCTABICHNUS] MYHULIIMIAIBHON yciayru «Bbraaya
aApXMBHBIX CIPABOK, APXUBHBIX BBIMHCOK M APXUBHBIX KOMHI MO COLUATBHO-IPABOBBIM
3arpocam» (J1ajJee COOTBETCTBEHHO - AJMHMHHMCTPATUBHBIA pErJIaMeHT, MyHHUIUIIAJIbHAs
yciyra) pa3paboTaH B II€JIIX HOBBILIEHHMS] KadecTBa M JOCTYIHOCTH MPEIOCTABICHUS
MYHULIMIIAIBHON YCIYTH, ONIPEACIISET CTaHAAPT, CPOKU U IOCIEN0BATEIBHOCTD JEHCTBUI
(aIMUHUCTPATUBHBIX MPOLEAYP) IPU OCYLIECCTBICHUN ITOJIHOMOYUI 1O BbIJa4€ APXUBHBIX
CIPABOK, aPXHUBHBIX BBIIIMCOK W APXUBHBIX KONMI IO COLMAIBHO-IIPABOBBIM 3aIpOCcaM B
agMuHUCTpanuu  KpacHONEpeKonckoro paioHa Pecniyonuku  Kpeim  (manmee -
VY TOJIHOMOYEHHBIN OpraH).

Hacrosimmii AAMUHUCTPAaTUBHBIA pErjlaMeHT pa3pad0TaH B LEJAX MOBBIIICHUS
Ka4yeCTBa MPEAOCTABIEHNS U UCTIOJIHEHUSI MyHULIUIIAIBHON YCIIYTH, B TOM YHCIIE:

-YIOPSIIOYEHUST AAMUHUCTPATUBHBIX IpoLenyp (AeicTBUi);

-COKpalIeHUs1 KOJIMYECTBA JOKYMEHTOB, IMPENOCTABIIEMBIX TIPAXKIAHAMU IS
MIPENOCTABIECHNS MYHULIUMITAJIbHON YCIIYTH;

-YCTaHOBJIEHUSI OTBETCTBEHHOCTH [IOJDKHOCTHBIX JIMI] OpraHa, MpPeIOCTaBIISIIOIINX

MYHUIIMIIAJIBHYIO YCIYTy, 3a HEeCcOONIofeHHEe HUMH TpeOOoBaHUN AJIMUHHCTPATUBHOIO
perjiaMeHTa MpH BHIMOJHEHUU aJIMUHUCTPATUBHBIX TIPOLEAYp (IeUCTBUIN).
1.2.B cootBercTBUM C 4acThl0 3 cratbu 26 @eaepanbHOro 3akoHa Poccuiickoi
®enepanuu ot 22.10.2004 No 125-D3 «O06 apxuBHOM zene B Poccuiickoit denepariimy
(manee — denepalbHbIN 3aKOH Nel25-®3) OpraHbl MECTHOTO
CaMOYTIPaBJICHUS/MYHUIIUTIAJIbHBIE apXWUBBl TMPU HAIWYUU Yy HUX COOTBETCTBYIOIIHUX
apXUBHBIX JOKYMEHTOB 00s3aHbl OECIJIATHO MPEJOCTABIAThH MOJIb30BATENI0 APXUBHBIMU
JOKyMEHTaMu O(pOpPMJICHHBIE B YCTAHOBJIEHHOM MOPSJIKE apXUBHbBIE CIPABKU WM KOIMUU
apXMBHBIX  JOKYMEHTOB,  CBSI3aHHbIE C  COLMAJBbHOW  3allUTOM  TpaxIaH,
MpeAyCMaTpUBAOIIEH MX TEHCUOHHOE OO0ecredYeHue, a TakkKe IOJyYeHHUE JIbIoT U
KOMIIEHCAIlUM B COOTBETCTBUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanuu.

3anpocsl COLMAIBHO-TIPABOBOTO  XapakTepa - JTO 3alpoChl, CBSA3AHHBIE C
COLIMAJIBHOM 3aIlUTON Tpa)KJAaH, UX NEHCUOHHBIM OOECIEYEHHEM, MOJTYYEHUEM JIbIOT U
KOMIIEHCAlMK B COOTBETCTBMM C  3aKOHOJATEIBCTBOM U MEXAYHAPOIHBIMU
oOsi3arenscTBaMu Poccuiickoit denepanuu.
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K conmanpHO-IIpaBOBBIM 3aIpocaM OTHOCSTCS 3alPOCHI:

-0 TMOATBEPKICHUM TPYAOBOIO CTaka M 3apa0OTHOM IUIAThl (11 HA3HAYEHUS U
nepepacuéra eHCHN);

-0 MOATBEPKACHUU (aKkTa HarpakaeHus (i1 IPUCBOCHUS 3BaHUS, IOJIYYEHUS
JIBIOT);

-0 TIOJIyYEHUH 00pa30BaHuUs;

-00 oIUTaYMBaeMOM POU3BOICTBEHHOW MPAKTHKE;

-o nerotax Kpaiinero Cesepa;

-0 IPUMEHEHHUH PENPeccuil (TOJIBKO B TOM CIIy4ae, €CJIH 3alpaliiBacMble CBEICHUS
HEOOXOAMMBI  JIJIl  MOJYYEHUs JIbIOT M KOMIIGHCAalUd B  COOTBETCTBUU €
3aKOHOAATEILCTBOM PD);

-00 ONEKYHCTBE, IMONEYUTENIbCTBE, NpPEObIBAaHUM B JETCKUX YUPEKACHUIX
MHTEPHATHOrO0 TUNa (AJi1 apXUBHBIX OTAEJOB, CEKTOPOB (MYHMIIMNAJIBHBIX apXUBOB),
ABJISIFOLUXCSI CTPYKTYPHBIMU NIOIPA3IE€IEHUSAMU OPraHOB MECTHOTO CaMOYIIPaBJICHUS;

-00 UMYILIECTBEHHBIX MpaBax (A1 apXUBHBIX OTJEJIOB, CEKTOPOB (MyHUIIMIIATIbHBIX
apXUBOB), SIBISIOIIUXCS  CTPYKTYPHBIMH  TOAPA3IEICHUSIMH  OPraHOB  MECTHOTO
CaMOYIIPaBJICHUS.

HNudopmanus mo 3ampocaM COLUAIBHO-IIPABOBOIO XapaKTepa MpeJoCTaBiseTcsl Ha
OCHOBE JIOKYMEHTOB, [IEPEJaHHBIX Ha XPAaHEHUE B MYHULIUITAJIbHBIE APXUBBI.
1.3.Mudopmanuss mo 3ampocaM COLUAIBHO-IPABOBOIO XapakTepa NpelOoCTaBIsETCS B
dbopmMe  apXMBHOW  CIpPaBKW, apXHUBHOW  BBINHCKM, apXMBHOM  KOMUU  JMOO
MH(OPMAIIMOHHOTO MHUCHhMA.

ApXHBHas CIpaBKa - JIOKYMEHT, COJIepKAIINi apXUBHYIO HHPOPMALIUIO O MIPEAMETE
3anpoca, ¢ yKa3aHMEM IOMCKOBBIX JaHHBIX JTOKYMEHTOB, HA OCHOBaHMM KOTOPBIX OHa
COCTAaBJICHA.

ApxuBHas BBIIMCKA - JOKYMEHT, JOCIOBHO BOCIPOM3BOJSLIMN YacTh TEKCTa
apXUBHOTO JIOKYMEHTAa, OTHOCSIIYIOCS K ONPEIEICHHOMY BONpPOCY, (akTy WIH JHILY, C
yKa3aHUEM MTOMCKOBBIX JaHHBIX JOKYMEHTA.

ApXvBHasg KOINHUS - JOKYMEHT, BOCHPOM3BOJSIIMA TEKCT WIM H300paKeHue
apXMBHOI'O JOKYMEHTA, C YKa3aHUEM €0 ITOMCKOBBIX JaHHBIX.

HNupopmainoHHOE MUCBMO — MUCbMO, COCTAaBJICHHOE Ha OJ1aHKe YTOJIHOMOYEHHOTO
oprasa, coJiep>Kalllee OTBET O HAIMYUH (OTCYTCTBUH) B apXUBE APXUBHBIX JJOKYMEHTOB I10
TEME 3ampoca WM CBEACHHS 00 WX MECTOHAaXOXJIEHUU, WIM MO0 BOIpOcaM
MPEAOCTABIICHUS MYHULIUIIAIBHON YCIYTH COMVIACHO AJMUHUCTPATUBHOMY DPETJIaMEHTY,
WJIM O TIEPECHUIKE 3alpoca MO NMPUHAJIEKHOCTH B COOTBETCTBYIOILYIO OPTraHU3AIHIO.

2. Kpyr 3asiButeJieii Mpu Npea0CcTaBJICeHUN MYHHUIMIIAJIbHON yCIyTH
2.1.3asgBUTENSIMU HA MPEIOCTaBICHUE MYHUIMIIATBHOW YCIYTU SIBASIOTCS (U3HUECKUE U
IOpUIMYECKUE JHIIa (3a UCKIIOYEHUEM TOCYAapCTBEHHBIX OPraHOB M UX TEPPUTOPHUATILHBIX
OpPraHoOB, OPraHOB T'OCYIAapPCTBEHHBIX BHEOIOKETHBIX (POHIOB M HUX TEPPUTOPHUAIBHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYIIpaBJie€HMs), OOpalaolecss Ha 3aKOHHBIX
OCHOBaHMSX JJIsl IOJTydeHust nHpopManuu (ganee — 3asiBUTEh).
2.2.0r umenu 3agBUTENS] MOLYT BBICTYIATh IIPEACTABUTENN, JEUCTBYIOIIME B
COOTBETCTBUM C IIOJHOMOYHSAMHM, NOATBEPKIAAEMBIMH B YCTAHOBJIEHHOM 3aKOHOM
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HOPSIIKE.
3. TpeOoBaHus K NOPSAAKY HH(POPMHUPOBAHUA
0 MpPeJ0CTABJICHUN MYHUIMIIAJIbHON YCIYyTH
3.1.Ilopsanok monyyeHus UHGOPMALMKM IO BOMpPOCaM MPEAOCTABICHUS MYHHUIIUIAIbHOU
YCIYTH M YCIyT, KOTOpBIE SIBISIOTCSA HEOOXOJUMBIMU U 00sI3aTEIbHBIMH IS
PEAOCTABICHUS MYHHUIIUIIAJbHON YCIIYTH:

1) HEenmoCpeICTBEHHO NIPH JINYHOM MpreMe 3asiBUTENS B Y TOJITHOMOYEHHBIN OpTaH;

2) 1o chpaBOYHBIM Tele(OHHBIM HOMEpaM YTOJHOMOYEHHOTO OpTraHa,
MHOTO(YHKIIMOHATIBHBIX [EHTPOB MPEAOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIUTIAIbHBIX
yenyr PecrryOnuku Kpeim (1anee - MOL);

3) NUCBMEHHO, B TOM YHCJIE MOCPEACTBOM 3JIEKTPOHHOW MOYTHI, (HaKCUMHIBHOM
CBA3HU;

4) nocpeACTBOM pa3MEIICHUs B OTKPBITON U JOCTYIHOM opMe HHPOpMALUH:

- B (pefiepalibHON rocyJapcTBEHHON MH(OpMaImoHHol cucteme «Eaunbii mopTan
rOCyJapCTBEHHBIX W MYHUIMMAIBHBIX yciuyr (dyHkuuid)» (https:/www.gosuslugi.ru)
(manee — EINII'Y, Enunelii noptan);

-B rocyaapcTBeHHoW uH(popManmoHHOM cucreMe «llopranm rocygapcTBeHHBIX H
MYHHIUNIATBHBIX yeryr Pecmyomuku Kpeimy» (https://gosuslugi82.ru, mamee — PIITY,
pETMOHANIbHBIN ITOpTaN);

-B ceTeBOM u3AaHuM «OQUUUaNbHBIA  HMHTEPHET-NIOPTAT  MYHHUIUMIAIBHOTO
oOpazoBanust KpacHonepekornckuii paiion PecnyOomukun Kpeim» B HHQOpManmoHHO-
TeJIEKOMMYHUKaIMoHHOM cetn «MHTepHe™: https://Krperosmi.ru/, wHTEpHET-CTpaHHIIE
MyHUIMNIaIbHOr0 odpaszoBanusi KpacHonepekonckuii paiioH Ha noptane [IpaBurenscTBa
Pecnyommkn  Kpemm:  https://krpero.rk.gov.ru  (manee -  oduImMambHBIA  calT
VYTOJIHOMOYEHHOTO  OpraHa) u locynapCTBEHHOTO OIOIKETHOTO  YUPEKACHUS
Pecniy6mmuku Kpeim « MHOTOGYHKIIMOHATBHBIN EHTP MPEJOCTABICHUS TOCYIaPCTBEHHBIX
U MyHUITUTATBHBIX yeryr» (nanee - [BY PK «M®l1y);

5) mocpenctBoM pasMmenieHuss WHGOpPMAIMU Ha HWHQPOPMAIMOHHBIX CTEHJIAX
YIOJIHOMOYEHHOTO OpraHa.
3.2.MadopmupoBaHre OCYIMIECTBISETCS IO BOMPOCaM, KaCarOIIUMCS:

-CIT0COOOB I10J1aYH 3asBJICHMS;

-apeca YTIOJIHOMOYEHHOTO OpraHa, oOpalleHHE B KOTOPBIM HEOOXOAUMO MJis
MPEA0CTABIICHUS MYHUILIMIIAIBHON YCIYTH;

-CpaBOYHON HMHpopMaluu O padoTe YMNOJHOMOYEHHOTO opraHa (CTPYKTYpHOIO
nojipaszieneHus: Y MoJIHOMOYEHHOTO OpraHa);

-JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MyHUIIUNIATbHON YCIIYTH;

-MOPSJIKa U CPOKOB MPEJOCTABICHHSI MYHULIMITAIbHON YCIIYTH;

-MOpsKa MOJYYeHUS] CBEJICHUN O XO0Jie€ PACCMOTPEHHUS 3asiBJICHUSI U O pe3ysbTaTax
IIPEIOCTABIEHUS MyHULMIIAIbHON YCIIYTH;

-mopsiika JocyAeOHoro (BHeCyAeOHOTro) oOaloBaHHS IEeUCTBHM (Oe3mencTBUs)
JNOJDKHOCTHBIX  JIML, M TNPUHUMAEMbIX HWMH PELIEHWH TpH  NPEAOCTaBICHUN
MYHULUIIATBHOU YCIIYTH.

[Tomyuenue nHpopMaIK MO BOMPOCaM MPEAOCTABICHHUS] MyHUIIUIAIBHON YCIyTH U
YCIIyT, KOTOpBIE€ SIBJSIFOTCS. HEOOXOTUMBIMU U 00S3aTEIbHBIMU TSl MPEAOCTABICHHUS
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MYHUITUTIATBHON YCIIYTH OCYIIECTBIISETCS O€CIIATHO.

3.3.1lpu yctHOM oOOpaiieHur 3asBUTENS (JIMYHO WM 1O TeJedOoHy) TOKHOCTHOE JIUII0
VYIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIONIEe KOHCYJIbTUPOBAaHUE, MOAPOOHO U B
BOXKJIMBOU (KOppekTHOM) dopme uHPOpMHUpYyET OOpaTHBIIEroCsS IO HWHTEPECYIOIIUM
BOITPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JOJKEH HAyMHATBCA ¢ HMHPOpPMALMH O
HAaMCHOBAaHMM Y TIOJJTHOMOYECHHOTO OpTraHa, B KOTOPBIA MO3BOHWJ 3asBUTENb, (DaMIUIIAH,
MMEHH, OTYeCTBa (ITOCIEAHEE — MPU HAIMYUM) U JOJKHOCTU CIEIUATNCTA, TPUHSBIIETO
TeneOHHBIA 3BOHOK.

Ecnu nomkHOCTHOE JUI0 YTIOJTHOMOYEHHOTO OpraHa HE MOXKET CaMOCTOSITEIIbHO
JaTh OTBET, TeJIe(POHHBIN 3BOHOK JIOJDKEH OBITH MEepeaapecoBaH (IMEPEBENICH) Ha APYroe
JIOJDKHOCTHOE JIMIIO WJIU KE€ OOpaTHBIIEMYCS JIUILY AOJDKEH ObITh COOOIIEeH TenehOHHBIN
HOMED, [0 KOTOPOMY MOXHO OyJI€T MOJTYYUTh HEOOXOIMMYIO HH(POPMAIIHIO.

Ecnu moaroToBka orBeTa TpeOyeT MPOJOJIKUTEIHLHOTO BPEMEHH, OH Mpejyiaraet
3asBUTEIIO OJIMH U3 CIAEAYIONIUX BAPUAHTOB JaJbHEUIINX JEHCTBU:

-U3JI0KUTh OOpaleHrue B TUCbMEHHOH (hopMme;

-Ha3HAYMTh JAPYroe BpeMs sl KOHCYJIbTAllUA.

JIOJDKHOCTHOE  JTMIO  YIIOJIHOMOYEHHOIO OpraHa HE€ BIPABE OCYIIECTBISITh
nH()OPMUPOBAHKE, BHIXOIAIIEE 32 PAMKH CTaHJIAPTHBIX TPOIEAYD u YCIOBUH
MPEOCTaBICHUS MYHULUNAIBHON YCIYTH, W BIMSIONIEE MPSMO WM KOCBEHHO Ha
MIPUHUMAEMOE PEIICHHE.

[TpoaomxkuTenbHOCT UHPOPMUPOBAHUA 1O Tele(OHYy HE JOJDKHA MpeBbimath 10
MHUHYT.

NudopmupoBaHue oCyIIECTBISIETCS B COOTBETCTBUM C TpadUKOM MpueMa rpaxiaaH.
3.4Ilo nuceMeHHOMY OOpaIlleHUIO JOHKHOCTHOE JHUIO0 YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIH 3a IPEIOCTABICHUE MYHUIIUIAILHON YCIYTH, MOAPOOHO B MUCHMEHHOU
dbopMe paszbACHSET TpaKIAaHWHY CBEJCHHS 10 BOMPOCaM, YKa3aHHBIM B IMyHKTe 3.2.
HacTOAIIET0  AJMUHHCTPATHBHOIO  pErjlaME€HTa B  TOpPSJAKE, YCTaHOBJIECHHOM
®enepanbubiM 3aKk0HOM OT 02.05.2006 Ne 59-D3 «O mopsiake paccMOTpeHus: 00paiieHui
rpaxaan Poccuiickoit @eneparun» (naiee — eaepanbhblii 3akoH Ne 59-03).
3.5.Ha EIIl'Y, PIII'Y, odunuansHoM caiite YmomaHomoueHHoro oprana m I'bY PK
«M®IIy pazmemaercs ciaeayromas UHPOPMaIIUS:

1) ucyepnpiBaromUii MEpPeYeHb JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHULIMIATBHON yCIIyTH, TpeOOBaHUS K OPOPMIICHUIO YKa3aHHBIX JIOKYMEHTOB, a TaKkKe
nepeyeHb JOKYMEHTOB, KOTOpbIe 3asBUTENIb BIIPAaBE MPEIOCTABUTh MO COOCTBEHHOM
WHUIIMATUBE;

2) KpyrT 3asiBUTENEH;

3) cpOoK MpeaoCTaBICHUS] MyHUITUTIAIbHON YCITYTH;

4) pe3ynbTaThl MPEAOCTaBICHUS MYHULIUTATBHOM YCIIYTH, NOPSAOK
MPEJCTaBIICHUS JIOKYMEHTA, SIBJISIFOILIETOCS pe3yJbTaToOM peAOCTaBICHUS
MYHULIMIAIBHON YCITyTH;

5) pa3Mep TOCYAapCTBEHHOW TOIUIMHBI, B3MMAaeMOM 32 MPEIOCTABICHUE
MYHULIMNAIBHON YCITyTH;

6) “CcUepIbIBAIONIUMN TEPEYeHbh OCHOBAHUW JJIsl IPUOCTAHOBJICHUS UM OTKa3a B



3)
PEI0CTaBICHUU MYHUIIUTIATBHON YCIIYTH;

7) o mpaBe 3asBUTENS Ha JocyAcOHOe (BHecylneOHOe) oO)aloBaHHE IEHCTBUMN
(6e3nelicTBUSI) W pEIICHUH, NPHUHATHIX (OCYIIECTBISEMBIX) B XOJI€ MPEIOCTaBICHUS
MYHUIUTIATBHON YCIIYTH;

8) ¢dopmbl 3asBieHUN  (YBEJIOMIICHHMM, COOOIICHUI), WCIOJB3yeMbIE TpH
PEIOCTaBICHUU MYHUITUTIATBHON YCIIYTH.

Nudpopmanms wa EIY, PIIY o mnopsake W CpoKax MpedoCTaBICHHUS
MYHHIIMIIAJIbHOW YCIIyTH HA OCHOBaHUHM CBEIEHUH, cOAepXalluxcsi B ¢eaepanbHOR
rocynapcTBeHHONM MH(popManroHHON cucteMe «DenepanbHbIl peecTp rocyAapCTBEHHBIX
Y MYHULUTNATBHBIX YCIYT (QYHKIUHN)», MpeaocTaBseTcs 3asBUTENIO OECIIaTHO.

Hoctyn k wuHbOpMAlMu O CpPOKaX U TOPSJKE TMPEAOCTaBICHUS YCIYTH
OCYILECTBIISIETCA O€3 BBIMIOJTHEHUS 3asBUTENIEM Kakux — Jnbo TpeOboBaHui, B T.4. 0€3
UCIIOJIb30BAaHUSL TMPOrPAMMHOTO OOECIEUYEeHHs, YCTAaHOBKA KOTOPOrO Ha TEXHUYECKUE
cpenctBa 3asBUTEN TPeOYyeT 3aKIIOYEHUS JUIICH3UOHHOTO WJIM MHOTO COTJIAIICHUS C
mpaBooOJajaresieM MPOrpaMMHOr0 oOOecleueHus, MPeayCMaTPUBAIOIIETO B3WMaHUE
[JIaThl, PETUCTPAIMIO WM AaBTOPU3AIMIO 3asBUTENS WJIM MPEAOCTaBICHUE UM
MEPCOHAJIbHBIX JIAHHBIX.
3.6.Ha undopmaimoHHbIX CTeHaX Y TOJHOMOYEHHOI'O OpraHa B MecTaxX Mpel0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH pa3MeniaeTcs cieayromias nadopmanusi:

-FcUeprnbiBaomas WHGOpPMAIMs O TOPSAAKE MPEAOCTAaBICHUS MYHHUITUTIATBHOM
YCIIyTH;

-HOMepa KaOWMHETOB, B KOTOPBHIX MPEAOCTABISETCS MYHHIIMIIAIbHAS YCIyTa;
dbamunnn, nMeHa, oT4ecTBa (TOCeIHEee - TPU HATMYUN) U JOHKHOCTH COOTBETCTBYIOIINUX
JTOJDKHOCTHBIX ~ JIMI, PEXHM TIpUeMa HWMH 3asBUTEJICH, CHOpaBOYHBIE TeIehOHBI
CTPYKTYPHBIX  TOApAa3JeieHU  YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX  3a
MpEAOCTaBIICHNEe MYHMUIIMMAIBHOW  YCIyrd, B TOM 4HCIE€ HOMEp TenedoHa-
aBTomH(popmMaTopa (Mpy HATUYUHN);

-azipec O(MUIMATBLHOTO CcaiTa, a TakXKe SJIEKTPOHHOM TOouThl U (Wiu) (HOpMBI
oOpaTHOM CBsi3U YTIOJTHOMOYEHHOTO Oprana B cetu «IHTepHEeT»;

-HCUEPIBIBAIONIMN TEepeYeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUU C
HOPMATUBHBIMH MPABOBBIMU aKTAMH JIJIsl IPEIOCTABICHUSI MyHUITUTIIAIBHON YCIIYTH;

-(OpMBbI 3asBJICHHUIA;

-TIepevYeHb OCHOBAHUH JJIs 0TKa3a B MPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH;

-TIOPSIJIOK 00KalloBaHUsl PEIICHUH, NeUCTBUN WU 0€3eHCTBUS TOMKHOCTHBIX JIHII,
MPEIOCTABIIAIOMINX MYHUITUTIAIBHYIO YCIYTY.

B 3anmax oxxumaHus YIOJHOMOYEHHOTO OpraHa pa3MeNaroTcsi HOPMAaTHBHBIC
MIPaBOBBIC AKTHI, PETYIUPYIOIINE MOPSAOK MPEIOCTABICHUS MYHHUIIUIIAILHON YCIyTH, B
TOM 4YHCIIe AJIMUHUCTPATHBHBIA PETJIAMEHT, KOTOpPHIE IO TpeOOBaHUIO 3asBUTEIIS
MIPEIOCTABIISIOTCS €My JUTsl O3HAKOMJICHHS.

3.6.1.Cexrop undopmupoBanus u oxxuganus MOI] BxirovaeT B ceOs:

1) wHbOpMAIMOHHBIE CTEHIbl WM WHBIE WCTOYHUKH HHPOPMUPOBAHUS,
colepKalie aKTyalbHYI0 W MCYEPIBIBAIONIYI0 HHGOPMAINIO, HEOOXOIUMYIO s
MOJTYYSHUS TOCYTAPCTBEHHBIX M MYHUIIUTTAJILHBIX YCIIYT, B TOM YHUCIIE:

-IepeYeHb TOCYJAPCTBEHHBIX W  MYHUIMMAIBHBIX YCIYT, TMPEIOCTABICHHE



KOTOPBIX Oprann3oBaHo B MOII;

-CPOKH IIPEAOCTABIEHUS TOCYTAPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIYT;

-UHPOPMAILIMIO O JOMOJHUTENbHBIX (COMYTCTBYIONIMX) YCIyrax, a Takxke 00
ycllyrax, HEOOXOJUMBIX M 00s3aTelIbHBIX [JISi MPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULHANAIBHBIX YCIIYT, pa3Mepax U MOPSAKE UX OIUIATHI;

-TIOPSIJIOK  OOXKajoBaHUs AcHCTBHM (Oe37eHCTBUA), a TaK)Ke PEIICHUM OpraHoB,
MPEIOCTABISAIONIMX  TOCYJIAPCTBEHHBIE  YCIYI'M, M  OpPraHoB, MPEIOCTaBISIONINAX
MYHUILIMOAIbHBIE YCIYTH, TOCYJAApPCTBEHHBIX W MYHHIUMNAIBHBIX chayxamux, MOI],
pabotaukoB M®ILJ;

-nH(POPMAIIHIO O MPETYCMOTPEHHON 3aKOHOIaTeIhLCTBOM Poccuiickoit deneparuu
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI[ OPraHoOB, MPENOCTABIIOIIAX TOCYIApPCTBEHHBIE
YCIyTH, JNOJDKHOCTHBIX JIMI[ OPraHOB, MPEIOCTABISIONIMX MYHUIIMNAIBHBIE YCIYTH,
pabotHukoB M®II, paOOTHMKOB NPUBJIEKAEMBbIX OpraHU3alM 3a HapyIIEHUE MOPsIKA
MPENOCTABIIECHUS TOCYIAPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

-UHPOPMAILIMIO O TOPSAKE BO3MEIIEHUS Bpeaa, NMPUUYUHEHHOTO 3asiBUTEIIO B
pe3yibTaTe HEHJIeKAIIero UCHoJHeHus Jmbo HeucnoigHenus MOPI[ wumu  ero
pabOTHUKaMHU, a TaKXKe IMPUBJICKAEMbIMU OpraHU3alUsIMUA WM WX PpaOOTHUKAMU
00s13aHHOCTEM, MPEYCMOTPEHHBIX 3aKOHOIaTeILCTBOM Poccuiickoi denepanuu;

-pexxuM  paboTel u aapeca uHbBIX MO®DI[ u npuBIEKaeMbIX OpraHU3AINM,
HaxoJAIumxcs Ha Tepputopun Pecriyonuku Kpeim;

-UHyI0 HH(pOpMaIUio, HEOOXOAUMYIO [IJIsi TMOJYyYEeHHUS TOCYIJapCTBEHHOU U
MYHULIMNAIBHOUN YCITyTH;

2) He MEeHee OJIHOr0 OKHA (MHOTO CIeHaIbHO 000PYI0BaHHOTO pab0OYero Mecra),
MpeHa3HAaYeHHOTO JIsi UH(POPMHUPOBAHUS 3asBUTENICM O TMOPSAJKE MPEIOCTABICHUS
FOCYyIapCTBEHHBIX M MYHHUUUIAIBHBIX YCIYT, O XOJI€ PACCMOTPEHUS 3asBJICHUUA O
MPEJOCTABIEHUH TOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYr, a Takke s
MPEI0CTaBICHUS UHON WH(OpPMAIMH, B TOM YHCJI€ YKa3aHHOM B MOAMYHKTE | HACTOSIIETO
MYHKTAa;

3) mporpamMMHO-anmapaTHbIA KOMIUIEKC, 00CCIIEUYMBAIONTUN JTOCTY 3asSBUTEIICH K
EIT'Y, PIIT'Y, a Takxe kK uHPOPMAIIUU O TOCYAAPCTBEHHBIX U MYHHUIIUTAIBHBIX YCIyTax,
npenocrapisieMbix B MOII;

4) CTynbs, KpecelbHbIE CEKIMH, CKaMbu (OAHKETKH) W CTOJIbI (CTOWKH) ISt
oopMiIeHUsI JOKYMEHTOB C pa3MelleHueM Ha HuX @opM (0JIaHKOB) JIOKYMEHTOB,
HEOOXOIUMBIX IS OJYYCHUSI TOCYIapCTBEHHBIX U MYHUIIMTIATBHBIX YCIIYT;

5) DAEKTPOHHYIO CUCTEMY YIPABJICHUS 0YEPEIbIO.
3.7.CBeneHHsI O XOAE€ NPEAOCTABICHUS MYHHIMNAIBHOM YCIyrd 3asBUTENb BIIPABE
MOJAYyYUTh TPU JIMYHOM, TIHUCHbMEHHOM OOpalleHuM B YIOJHOMOYEHHBIM OpraH,
MPEOCTABISIONINI YCIYTY, a TakXke MocpeAcTBOM TenedoHHOM cBs3u. Kpome Toro,
CBEJICHUS O XOJI€ MPEIOCTABICHUSI MyHULIMITAIIBHOW YCIYry 3asBUTENb BIPABE MOJIYYUTh
nocpeactsoM PIIIY (s 3agBnenuit, nmomanHeix nocpeactBoM PIII'Y) snexkrpoHHOMN
MOYThl YTIOJJHOMOYEHHOTO OpraHa.
3.8.CnpaBounas nH(opmarus mouIexkuT oos3arensHoMy pazmenienuto Ha EINTY, PIITY,
opuIMaTHFHOM caiiTe YTIOJHOMOYEHHOTO OpTaHa, MPEJOCTABIISIONIETO0 MYHUIMITATBHYIO
yCIAYry, W  SIBIAETCS JIOCTYNHOM g 3asBUTENs. YTNOJHOMOYEHHBIM  Opras,



;
NPEIOCTABISAIOMIMA  MYHULUNAIBHYIO  YCIYry, OOecliedyuBaeT pa3MellleHHe U
aKTyaJM3alliio CIpaBoOYHON HMHpOpMAIMKM B AJEKTpOHHOM Buae mocpenctBom EIITY,
PIIT'Y, odunmanbHoro caifta Y moJqHOMOYEHHOTO OpraHa.

3.9.Mudopmanust 0 mpeAoCTaBIeHUd MYHMIIMIAIBHONW YCIYTH JOJDKHA OBITh JOCTYITHA
ISl UHBAJIUJIOB.

II. Cranaapr npeaocTaBjieHUsi MYHUIIUNIAJIBHON YCJIYTH
4. HaumeHOBaHMe MYHUIMNIAJIbHOH YCJIYyTH
4.1.Bpi1aua apXuBHBIX CIIPABOK, APXUBHBIX BBIIMCOK U APXUBHBIX KOMHUM MO COIUAIIBLHO-
MPAaBOBBIM 3aIPOCAM.

5. HaumeHoBaHMe OpraHa, npeAoCTaBJIAIOIIECI0 MYHUIUNIAIBHYIO YCJIYTY
5.1. MyHUIIMNanbHy0 YCIAyTy TMPENOoCTaBIsACT aIMUHUCTpanua KpacHOmepekornckoro
paiiona PeciyOnuku Kpbim.

CrpykTypHOE mnoOApa3feieHue YIOIHOMOYEHHOTO OpraHa, IPeIoCTaBISIOIIErO
MYHUIIUTIATBHYIO YCIYTY - apXUBHBIN OTAEN (MyHUIUMTIATBHBIA apXuB) aJIMHUHHCTpPALIUU
Kpacunonepekonckoro paiiona PecrnyOnuku KpbiM (z1anee — apXuBHBIN OTHEN), B JIMIIE
HayaJIbHUKA apXWBHOIO OT/EJA (B IEPUOJ €r0 OTCYTCTBHS - JULO €r0 3aMELIAIOIIEe).

5.1.1.MyHumnaneHas yciayra MOKeT NpeocTaBisaTbess B MOL] B yacTu:

-IpU€Ma, PETUCTPAllMM W Nepefayd B YIIOJHOMOYEHHBIM OpraH 3asBIICHUSA U
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHHS] MYHUIIMITAIbHON YCITYTH;

-UH(POPMUPOBAHUS O MOPSAKE MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH, O XOZE
BBITIOJIHEHUS 3asBJICHUS O MPEIOCTABICHUN MyHULIUIIAIBHON YCIIYTH;

-BBIJIAYM PE3YyJIbTATA NPEIOCTABICHUS MYHULIUIAIBHON YCIIyTH.
5.2.3amnpenieHo TpebOoBaTh OT 3asBUTENS OCYLIECTBIEHUS JEWUCTBHM, B TOM YHCIIE
COrJacoBaHUM, HEOOXOIMMBIX IJisi MOJYYEHUS MYHULMIAIBHOW YCIYTM W CBS3aHHBIX C
oOpalieHeM B HHBIE TOCYJAapCTBEHHBbIE OpraHbl W OpraHU3allH, 3a HCKIIOYEHUEM
MOJIyYeHHUS] YCIYr M TIOJY4YEHUs JOKYMEHTOB W HMH(pOpPMAIMM, TPEIOCTABISEMBIX B
pe3yJibTaTe NPEAOCTABICHUS TAKUX YCIIYT, BKJIFOUYEHHBIX B IIEPEYHH, YKA3aHHBIE B YACTH
nepBoii cratb 9 @enepanbHoro 3akona No210-D3.

6. Onucanue pe3yJbTaTa Npea0CTABICHUS] MYHUIIUNIAJIBLHOM YCJIYTH
6.1.Pe3ynbTaTom npeaocTaBiIeHUs MyHUIIMTIATLHON YCIIYTH SIBJIETCS:
-apxuBHasi crpaBka (IIpunoxenne Ne® k HacTosieMy AJIMUHUCTPATUBHOMY

perjiaMeHTy);

-apxuBHag Bbinucka ([Ipunoxenue Ne9 k Hacrosimiemy AJAMUHUCTPATUBHOMY
pErjlaMeHrTy);

-apXUBHas KOIHUS;

-uH(OPMALIMOHHOE MMCbMO (ITpunoxenue NelO K HACTOSIIIEMY

AJMUHUCTPAaTUBHOMY PETJIAMEHTY).
6.2.B cnyuae oOpamieHus 3asBUTENd 3a TOJy4YeHHMEM Yciayru mnocpenctsoMm PIITY
pe3ysbTaT yCIyrd B BUJAE CKaH-0Opa3a HampasisieTcss B JInuHblil kaOuHeT 3asBUTENS Ha
PIIT'Y.

Jnst  nonydeHus pesyibTaTa MpPENOCTaBICHUS MYHUIUNAIBHOW YCIYIM Ha
OyMa)XHOM HOcHUTeNne 3asBUTEIb HUMEET NPaBO OOpPATUTHCS HEMOCPEACTBEHHO B
YnonnomoueHHsli oprad uiu MOLI.
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7. Cpox npeaocTaBJ/ieHUsI MYHUIMIIAJIBLHOM yCIAYTH
7.1.006mumii CpoK MpenocTaBiICHUs MYHUIIMNAIBHON yciayru — 30 KaJeHIapHBIX JHEWU co
IHS TPEJCTaBlICHUS B YIOJHOMOYEHHBIM OpraH JOKYMEHTOB, OOS3aHHOCTH TIO
NPEAOCTABIECHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIS.

B ciyuae npencraBienus 3asBUTENEM AOKYMEHTOB yepe3 M®PILI nnu HanpaBiieHHUs
3asBJICHUST B DOJEKTPOHHOM Buiae, mnocpeactsom PIII'Y, cpok mnpenocraBieHus
MYHULMIAIBHOM YCIYTY UCUUCISETCS CO JHS MOCTYIUIEHUS (PEruCcTpalui) JOKYMEHTOB B
YIIOJTHOMOYEHHBIN OpraH.

M®OI] obecneunBaeT nepenavy 3asBICHHUS W JIOKYMEHTOB B YIIOJIHOMOYEHHBIN
OpraH B CpOK, HE MpPEBBIIIAIONMX 2 pabouMx AHEW, CIEQYIOIUX 3a JHEM IpHeMa
noKkymMeHTOB B MODII.
7.2.Cpox BblAauu (HampaBJ€HUs) pe3yJibTaTa MPEAOCTABICHUS MYHULUIAIBHON YCIyru
3asBUTENIO COCTABIIAET HE Oosee 2 pabouux JHEH CO JHS MPUHATHS COOTBETCTBYIOIIETO
pelieHrss YTOJIHOMOYEHHBIM OpPraHoM (B OOIIMH CpPOK MPEIOCTaBICHUS YCIYTH HeE
BKJIIOUYACTCS).
7.3.Ilepenaua B MO®DI] pe3ynbraTa NPEAOCTABICHUS MYHHUIUIIAIBHOM YCIYTH IO
3asBJICHUSAM, ocTynuBIIMM yepe3 M®DL, ocymecTBisercs He no3aHee 2 pabouux JHEH,
CJIIEYIOIIMX 3a JHEM OKOHYaHUs, YCTAaHOBJIEHHOIO JCHCTBYIOLIMM 3aKOHOJATEIHCTBOM
CpOKa MPEJOCTABICHNS] MyHULIUITAJIBHON YCIYTH.

M®I] ocymecTBIgeT BblAAYy  3asBUTENI0  pe3yJbTaTa  MPEIOCTaBICHUS
MYHUIMIAIBHOM YCIYrM B TEYEHHE CpPOKAa XpAaHEHHs TOTOBOTO  pPe3yJbTara,
MPETyCMOTPEHHOTO COTJIAIIEHWEM O B3auMoJiercTBUM Mexay M®DL] u YnosHOMOUYEeHHBIM
OpraHoM.

7.4 1lprocTaHOBIIEHHE NPENOCTABICHUS MyHULIUTIAIBHON YCIYTH HE IPELYCMOTPEHO.

8. IlepeyeHb HOPMATHUBHBIX IPABOBBIX AKTOB, PEryJIMPYIOLIAX OTHOILICHUS,
BO3HHMKAKILME B CBA3HU C MIPEA0CTABJICHMEM MYHUIUIIAIBbHON YCJIYIH
8.1.IlepeyeHp HOPMATHMBHBIX TMPABOBBIX AKTOB, PETYJUPYIOMIUX MPEIOCTABICHHUE
MyHUIIUNIATbHOW ycnyru,  pasmemen Ha EIII'Y, PIII'Y wu odunmansHoM caiite

YTIOJIHOMOYEHHOTO OpraHa.

9. UcuepnbIBAIINI NIEpPeYeHb IOKYMEHTOB, HEO0OX0AUMbIX B COOTBETCTBHH C
HOPMATHBHBIMHU NPABOBBIMHU AKTAMH /ISl NIPEIOCTABJICHUS MYHUIIMIIAJIbHOM YCJIYyTH
U YCJIYT, KOTOPbIE SIBJISIIOTCS HEO0OX0AMMbIMH U 00513aTeJIbHBIMHU JIJISI
NpeaoCcTABJIEHU MYHUIMIAIBHON YCIYTrd, NOAJEKAIMX MPeI0CTABIEHUI0
3asBuTEIEM, B TOM YHCJIe B JJIEKTPOHHOU (popme
9.1.IlepeueHb  JOKYMEHTOB,  00s3aTEIbHBIX K  IPEJOCTaBICHUIO  3asiBUTEIIEM

CaMOCTOSTENbHO, JIJISl TOJIYYEHUS YCIYTH:

1) 3asBieHue O MPEAOCTABICHUHM MYHMIIMIAIBLHON yCJIyru 1Mo (opMe coriacHo
[Tpunoxenusim Ne 1 - 6 kK HacTOSIIIEMY aIMUHUCTPATUBHOMY perjaMeHTy (B 3aBUCHMOCTHU
OT Tenu OoOpameHusi, TMPEeJOCTAaBISIETCsl B Ciy4dae JIMYHOTO OOpaieHus B
ynoJHoMO4YeHHbIH opran/M®L]);

B 3asBnennn AOMKHBI OBITH yKa3aHbl CBEJACHUS, HEOOXOAWMBIC HJisi €ro
WCTIOJTHEHUSI:

-(amMums, uMsi, OTYECTBO (ITOCIIECIHEE — PU HATUYHK) 3asBUTENS (TIPEICTABUTEIS
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3asBuUTENS ), HAUMEHOBAHUE IOPUANYECKOTO JIUIIA;

-anpec 3asBUTENs (U FOPUIUUECKUX JIUI] — FOPUIUUYECKUN U TIOYTOBBIN aipec, JUis
(bu3MYecKuX JIMIl — aipec PErucTpalun), KOHTaKTHBIN TenedoH, a Takke haMuins, uMms,
0TUYECTBO (MOCNEaHEE — MPU HAIMYWHN) UCTIOTTHUTENS (7151 FOPUANYECKUX JIUIL);

-CYTb 3a1poca, o0palieHus;

-XpOHOJIOTUYECKHE PAMKHU 3alpaliinBaeMon nHopMaIuy;

-7 TIOATBEPXKIEHUS CTaka paboThl W pa3mepa 3apaboOTHOM TuIaThl — jJaTa
pPOXKJICHUSI, Ha3BaHHE, BEIOMCTBEHHAas MOJYMHEHHOCTh OpPTaHU3allMU, BpeMs paloThI,
JTOJKHOCTB, TOJ] YBOJIbHCHMUS,

-MHBIC CBEJCHUS, MMO3BOJIAIONINE OCYIMIECTBUTHh MOUCK JOKYMEHTOB, HEOOXOIUMBIX
JUTSl HICTIOJTHEHUS 3a1poca, O0palleHus;

-coryacue 3asBUTeNs (IpeacTaBUTeNs 3asBUTENsA) HAa 0OpabOTKYy MEPCOHATBHBIX
JAHHBIX;

-J1aTa Mo/iauu 3asiBJICHUS, MOANUCH 3asBUTENs (TIpeICTaBUTENs 3asiBUTEIIs).

B cnyuae nanpasnenus 3assieHus nocpenctsoM PIITY dopmupoBanue 3asBiieHus
OCYIIECTBJISICTCS TOCPEACTBOM 3alOJHEHUs WHTepakTuBHOW ¢opmbl Ha PIIIY 6e3
HEO0OXOJMMOCTU JOTIOJHUTEIBHON TMOAauu 3asBJICHUSI B Kakoil-nmubo mHoit ¢opme. [lpu
ABTOPU3ALIMM TOCPEACTBOM IOATBEPKIACHHOW Yy4YeTHOM 3anucu B EnuHON cucreme
uneHtudukanuu U ayreHtudukanmuu (manee — ECHA) 3agBnenue cuurtaercs
MOJMKUCAHHBIM MTPOCTOM JIEKTPOHHOW MOJIMUCHIO 3asgBUTEIIS, MPEICTABUTENS 3asiBUTES,
YIIOJJHOMOYEHHOTO HA MOJAMUCAHNUE 3ASIBJICHUS.

B cinydae HeEoOXOAMMOCTH TOJYYEHUSI PE3YyJbTAaTOB MPEIOCTABICHUS YCIYIH B
OTHOIIIEHUH HECOBEPIICHHOJETHEr0, 0)OPMIIEHHBIX B (pOpME NOKYMEHTa Ha OyMaKHOM
HOCHUTENE, 3aKOHHBIM MPEACTABUTEIEM HECOBEPIICHHOJETHETO, HE SBJSIOMIETOCS
3asgBUTEIIEM, 3asiBUTEIIb, SIBIISTFOLLIAMCS 3aKOHHBIM MPEACTABUTEIIEM
HECOBEPUICHHOJIETHETO, B MOMEHT MOJAa4M 3asBJICHUS O IMPEIOCTABICHUU YCIyTH
yKa3bpiBaeT (aMUIUI0, WMs, OTYECTBO (IIOCJENHEEe - TPU HAJIWYMU), CBEIACHUS O
NOKYMEHTE, YIOCTOBEPSIOIIEM JHUYHOCTH JPYroro 3aKOHHOIO  IPEICTaBUTEN,
YIIOJJHOMOYEHHOTO Ha MOJIYYEHHUE PE3YJIbTATOB IPEIOCTABICHUS YCIYTH.

B cnyuae nanpasnenus 3asBienus nocpenctsoM PIITY dopmupoBanue 3asBiieHus
OCYIIECTBJISICTCS TOCPEJACTBOM 3aloOJHEHUs WHTepakTuBHOW ¢opmbl Ha PIIIY 6e3
HEOOXOAMMOCTH JOTIOJHUTENHHONU TOAAYM 3asBJICHUS B Kakoil-nmubo mHou (opme. [pu
aBTOpU3aLlMU TIOCPEACTBOM IIOATBEPXKIACHHOW Yy4eTHOM 3anucu B EnnHON cucreme
uneHtTuukauu U ayreHtudukanuu (nanee — ECHA) 3agBnenue cuurtaercs
MOJMKUCAHHBIM MPOCTOM JIEKTPOHHOW MOJNUCKHIO 3asgBUTEIIS, MPEICTABUTENS 3asiBUTEIS,
YIIOJTHOMOYEHHOTO Ha MOAMUCAHUE 3ASIBJICHUS.

2) JIOKYMEHT, YJOCTOBEPSIOMUM JMYHOCTh 3asBUTENSI WU TPEICTaBUTENS
3asBuTens (MPENOCTaBISIETCS B Cllydae JMYHOTO OOpalieHuss B YHOJHOMOYEHHBIN
opran/M®I]). B cnyuae nampasnenus 3asBienust mnocpeactBom PIII'Y cBemenust w3
JTOKYMEHTA, YAOCTOBEPSIONIECTO JTUYHOCTh 3asBUTENISA, IPEICTABUTENSI (POPMUPYIOTCS TIPH
noATBepxkAeHMn YyueTHoW 3anucu ECHMA w3 cocraBa COOTBETCTBYIOUIMX JIAHHBIX
YKa3aHHOW YYETHOW 3alMCH U MOTYT OBITh MPOBEPEHBI MyTEM HAIPABJICHHs 3arpoca ¢
ucnoas3oBanueM CMOB.

3) JokyMeHT, TOATBEPKAAIONMIMA  TOJHOMOYHUS NPEACTaBUTENs  3asBUTEIIS
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JEUCTBOBAaTh OT MMEHHU 3asBUTENs (B ciayyae oOpalieHusi 3a MpPeJOCTaBICHUEM YCIyTd
NpeiCcTaBUTeNs 3asiBUTENS]) COCTABICHHBIA B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®eneparuu. 3asBieHUs, Kacarolluecs APYruxX JIKI, MPUHUMAIOTCS Ha
UCIIOJIHEHUE TMPU HAIMYUKA HOTAapHAIbHO 3aBEPEHHON JOBEPEHHOCTH OT CyObEeKTa
uHopMaimu (B ciIydae ero CMEpTH - OT HaclleIHUKa CyObeKTa HH(pOpMaITUn ).

B ciydae, ecnu 3asiBjieHHE MOJIAE€TCS Yepe3 MPEACTaBUTEINS 3asgBUTEIIS MOCPEACTBOM
PIIT'Y, u noBepeHHOCTH MpEACTABUTENS 3asiBUTENS M3TOTOBIICHA B DJIEKTPOHHOH (hopme,
Takas JTOBEPEHHOCTh JOJDKHA OBITh TOJIMCAaHA AJICKTPOHHON MOMMUCHIO, TPeOOBAHUS K
KOTOpOU YCTaHaBIIMBAKOTCSA 3aKOHOJIaTE€JIbCTBOM Poccuiickon denepanny,
pPEryJMpYIOIIUM OTHOILIEHUSI B OOJIACTM KCIOJIb30BAHUSI DJIEKTPOHHBIX TMOAIMHUCEH.
VYaocroBepeHHas, COBEpUIEHHAs WM  BbUIAHHAS  HOTapUYCOM  JOBEPEHHOCTH
MpEeACTaBUTEINS 3aBUTEINS B AIEKTPOHHON (hopMe TOHKHA COOTBETCTBOBATH TPEOOBAHUSAM
cratbu 44.2 OcHOB 3akoHon;arenbcTBa Poccuiickoit @Depepanuu 0 HOTapuare OT
11.02.1993 No 4462-1.

VKa3aHHBIM JIOKYMEHT, BBIJIAHHBIA OPraHU3alUEH, YJIOCTOBEPSAETCS YCUIICHHOU
KBATHU(UIIUPOBAHHONW 3JIEKTPOHHOW TMOJAMKUCHI0 MPABOMOYHOTO JOJKHOCTHOIO JIUIA
OpraHu3alui, a JIOKYMEHT, BbIIaHHBIA  (QPU3WYECKUM JIUIIOM, - YCHWJICHHOU
KBATM(UIIUPOBAHHONW SJEKTPOHHOW TMOJNUCHIO HOTapuyca C MpHiIokeHueM (aiina
OTKPEIUICHHON YCHJICHHOW KBaIM(PHUIIMPOBAHHOW SJICKTPOHHOMN MOAMKCH B popmarte Sig3.

4) komusi TPYAOBOM KHUXKKHM ([Jis1 3asBICHUM, KacalolUXCA MOATBEPKIACHUS
TPYAOBOTO CTaxa U pazMepa 3apabOTHOM IJIaThI);

5) KoUK AOKYMEHTOB, MOJATBEPKAAIOIIMX NMPABO (PU3NYECKOTO JIUIA HA MOJTyYEHUE
nHpopmaruu 0 TpeTbeM Jule (Mpu HEOOXOIUMOCTH): JI0roBopa (KYIUIU-TIPOAAXKH,
JApeHus); PEIICHHUS CyAa; CBUACTEIBCTB: O POXIAECHUU (CMEPTH), O 3aKIIOYCHUU
(pactopxenun) Opaka, repeMeHe (amMuwinM, UMEHH, OTUYECTBA, O IMPaBe HACJIEIOBAHUS,
MPaBOYCTAHABJIUBAIOIIETO TOKYMEHTA Ha OOBEKT HEJIBUKMMOCTH, ITPAaBO Ha KOTOPBIA HE
3aperucTpupoBaHo B EQMHOM rocy/1apcTBEHHOM pEeCcTpe HEABUAKUMOCTU (Ha 3eMEIbHBIN
Y4aCTOK, KUJIbE U IPYTO€) U IPYyTHe;

6) MOATBEPKACHUE OPraHa, YCTAaHABIMBAIOIIETO MPABO IPakKJIAHMHA Ha MOIYYEHHE
rOCYJapCTBEHHBIX COIMAIBHBIX JIBIOT (MPU HEOOXOJAMMOCTH, B Cclydae oOOpalieHus
rpaXk/1aH, HYKJAIOIMIKUXCS B TOATBEPKIACHUN UMYIIECTBEHHBIX MPAB).

0.2 3asBUTENb WM €ro TMPEACTABUTENb MPEACTABISIET B YINOJIHOMOYEHHBIM OpraH
JIOKYMEHTBI, yKa3aHHbIe B MyHKTe 9.1. HacTosmero AJIMUHHCTPATUBHOIO PErjiaMeHTa,
OJIHUM U3 CIICIYIOIIUX CIIOCOOOB 0 BBIOOPY 3asiBUTEIIA:

a) B 2JIEKTpOHHOU opme nocpeactrom PIITY.

B ciiyyae HanpapiieHUs 3asBJICHUS U TIPUJIaraéMbIX K HEMY JOKYMEHTOB YKa3aHHBIM
cnocobom  3agBuTeNb  (NMPEACTABUTENb  3asBUTENsA), NPOLISAMIANA  MPOLETYpPbI
peructpaiuu, uaeHTuduKanum u ayreHTudukamnuu ¢ ucnojb3doanuem ECUA, 3anonuser
dbopMy yKa3aHHOTO 3asiBICHHS C UCIOJB30BAaHUEM WHTEPAKTUBHOW (POpMBI B
AIEKTPOHHOM BHJIE.

TpeboBanus K ITOKyMeHTaM, HampaBiisieMbiM mocpeactBoMm PIIIY - daiin (ckan-
konusa) c¢ pacmmpenuem PDF, JPG, JPEG, PNG, BMP, TIFF, ZIP, RAR, SIG.
MaxkcuManbHO AOMyCTUMBIN pa3mep ¢aiina - 5 M6.

0) Ha OyMa)KHOM HOCHTEJIC TTOCPEICTBOM JIMYHOTO OOpaIieHust B Y MOJTHOMOYCHHBIN
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oprad, M®I] nu6o nmocpencTBOM MOYTOBOIO OTIPABIICHHUS.

[Ipu oOpatieHny MOCPEICTBOM IMOYTOBOIO OTIPABICHUS 3asIBUTEND (IIPEACTABUTEND
3asBUTENS) HANpaBisieT 3asBJICHHE W KONUU YKa3aHHBIX JOKYMEHTOB IOYTOBBIM
OTHPABJIEHUEM C YBEIOMIICHHUEM O BPYUYEHHUH.
9.3.®0opMbI TOKYMEHTOB [IJIsl 3allOJIHEHUST MOTYT OBITh MOJIy4eHBI 3asiBUTEIEM IPU
JUYHOM OOpalieHud B YIOJHOMOYEHHBIM opraH, M®PI[ B anexkrpoHHON ¢opme Ha
odurmanprHOM BebO-caiite YmomaoMmodeHHoro oprana, ['bY PK «M®Ily, PIIT'Y.

10. UcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHH C
HOPMATHBHBIMHU MPABOBBIMHU AKTAMH /ISl IPEAOCTABJIEHUS MYHUIMIIAJIbHOM
YCJIYT'H, KOTOPbIE HAXOAATCS B PACHOPSIKEHNH IOCYAaAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI0 CAMOYTIPABJI€HUS U HHBIX OPraHOB, YYACTBYIOIIMX B MPeI0CTABICHUN
MYHHUIMIAJIbHOH YCJIYTH, U KOTOPbIE 3asiBUTE/Ib BIIPABe NMPEACTABUTH, B TOM YHCJIE
B JICKTPOHHOU popme
10.1.IlpenocraBieHre  JOKYMEHTOB, KOTOpPbIE  HAaXOISTCA B PaCHOPSIKEHUM
rOCy/1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYMPAaBJICHUS M HHBIX OPraHoOB,
y4aCTBYIOIIUX B MPEIOCTABICHUN MYHUITUIIAILHON YCIYyTH, U KOTOpbI€ 3asgBUTEIb BIIPABE

MIPEJICTaBUTh, B TOM YHCIIEC B JJICKTPOHHOU opme, HE TpeOyeTcs.

11. Yka3anue Ha 3anper Tpe0OBaTh OT 3asiBUTEJIA
11.1.0pran, npeocTaBIsOIMNA MyHULIMIAIBHYIO YCIYTy HE BIIPABE:

-OTKa3blBaTh B MpHEME 3alpoca M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MPENOCTABIEHNS MYHHULMNAIBHOM YCIYyTrH, B CIIy4yae, €CJIM 3ampoc MU JOKYMEHTHI,
HEO0OXOAMMBIE ISl MPEIOCTABICHUS MYHUIIMIAIBHON YCIIyTH, MOAaHbl B COOTBETCTBUU C
uHpopmanue O CpokKax U TOPSAAKE MPEeJOCTaBICHUS MYHULUIAIBHON YCIyTH,
onyonukoBanHoi Ha EII'Y, PIII'Y, Ha opuuuansHOM caiiTe YOJTHOMOYEHHOTO OpraHa,
MPENOCTABISAIONIET0  MYHUUMIIAJIBHYIO  yCIYry, OpPraHM3alMii, y4YacTBYIOIIUX B
MPEJOCTaBIECHUHA MYHUIIUNIAILHON YCIIyTH;

-OTKa3bIBaTh B MPEJOCTABICHUH MYHHIIMIIAJIBLHON YCIYTU B Clly4ae, €CJIM 3arpoc U
JOKYMEHTBI, HEOOXOJIUMBIC I TPEIOCTaBICHUS MYHUIMIIAIBLHON YCIYTH, TOJaHbI B
COOTBETCTBUM C WMH(MOpMAIMEHl O CpOKaX U MOPSAKE MPEAOCTABICHUS MYHUIIMIAIBHON
yciyrH, onyonukoBanHou Ha EIITY, PIIT'Y, Ha odunmansHOM caiiTe YTIOJIHOMOYEHHOTO
OpraHa, MPeIOCTABIIAIONIEI0 MYHUIUIAIBHYIO YCIYTy, OpraHu3aluii, y4acTBYIOIIUX B
MPEJOCTaBIECHUHA MYHHUIIUNIATLHON YCIIyTH;

-TpeOoBaTh OT 3asBUTENISI COBEPIICHUS HWHBIX JACHCTBUM, KPOME MPOXOKICHUS
UJICHTU(PUKAIIMY U ayTeHTHU(UKAIMU B COOTBETCTBUU C HOPMATHUBHBIMU IPABOBBIMHU
aktamu Poccuiickon ®enepanuu, ykazaHUs LEJIU IPUEMA, A TAKXKE MPEIOCTABICHUS
CBEJICHUH, HEOOXOAUMBIX JIs pacueTa IJIUTEIbHOCTH BPEMEHHOIO MHTEpBaja, KOTOPHIN
HEO00XO0IMMO 3a0pOHUPOBATH JIJIs IPHUEMA;

-Tpe0OBaTh MPEJCTaBICHUS JOKYMEHTOB W HWH(OpMAUU WIA OCYIIECTBICHUS
NEUCTBUM, IPEIACTABIICHUE WM OCYLIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMATUBHBIMU TPABOBBIMU aKTaMH, PETYJIUPYIOIIMMH OTHOILICHHUS, BO3HHUKAIOIIHE B
CBSI3U C MPEJOCTABICHUEM MYHUIUIIAIBHBIX YCIIYT;

-TpeboBaTh MPEACTABICHUS JOKYMEHTOB U MH(OpMAIIH, KOTOPbIE B COOTBETCTBUU
C HOPMaTUMBHBIMU MNpaBoBbIMU akTamu Poccuiickoii @enepaunn u Pecyonnku Kpeim,
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MYHULANIAIBHBIMU TPABOBBIMU aKTaMH HAXOJATCA B PACIOPSHKEHUU Y TOJTHOMOYEHHOTO
OpraHa, MpeJOCTaBISAIONIETO0 MyHULIUNTAIBHYIO YCIYTY, UHBIX TOCYAapCTBEHHBIX OPraHOB,
OpraHoB MECTHOTO CaMOyNIpaBieHuss U (WJIM) TMOABEJOMCTBEHHBIX OpraHU3aIINM,
YYACTBYIOIIUX B NPEAOCTABIECHUU TOCYJAPCTBEHHBIX WJIM MYHULMNAIBHBIX YCIYT, 3a
UCKIIFOYEHUEM JIOKYMEHTOB, YKa3aHHbIX B 4acTu 6 crtateu 7 DenepanbHOTO 3aKOHA
Ne 210-@3;

-TpeboBaTh OT 3asBUTENS MPEJOCTABICHHUS JOKYMEHTOB, MOJATBEPKIAIOIINX
BHECEHHME 3asBUTEJIEM IUIATHI 32 MPEAOCTABICHUE MyHULMIIAIbHON YCIYTH;

-TpeOoBaTh OT 3asgBUTENS OCYUIECTBIICHUS JIEUCTBUM, B TOM YKCJIE COTJIACOBaHUM,
HEOOXOJIUMBIX JJISI TIOTYYEHUSI MYHULIUNAIIBHOW YCIYTU U CBSI3AHHBIX C OOpallleHHEM B
WHBIE T'OCY/IapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIpPaBJEHUS, OpraHU3aluHd, 32
HUCKJIIOYEHHUEM TIOJYYEHHUsSI YCIYr U TOJy4eHUs JOKYMEHTOB H  HH(opMaiuu,
MPENOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B NIEPEUYHH,
yKa3aHHbI€ B yacTu |1 ctateu 9 @enepanbHoro 3akoHa Ne 210-D3;

-TpeboBaTh OT 3asBUTENSI MPECTABICHUS IOKYMEHTOB U MH(GOPMAIINK, OTCYTCTBUE
U (WIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKAa3bIBAIUCH IMPHU TMEPBOHAYAILHOM OTKa3e B
npueMe JOKyMEHTOB, HEOOXOAUMBIX 1T TMPEAOCTABICHUS MYHUIIUTAIBHOW YCIYTH,
aub0 B TPENOCTaBICHUM MYHUIIMIIAJIBHOW YCIYyTH, 3a HCKIIOYEHHEM CIIy4daes,
MPEAYCMOTPEHHBIX MOAITYHKTAMH «a» - «r» MyHKTa 4 yactu 1 crateu 7 PenepanbHOro
3akoHa Ne 210-D3;

-TpeboBaTh OT 3asBUTENS MPEJOCTABICHHUS HA OyMa>KHOM HOCHUTENE JOKYMEHTOB U
uH(popMauu, dIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUM C
nyHKTOM 7.2 yactu | crareum 16 ®denepanbHoro 3akoHa Ne 210-@3 3a UCKIIOUEHUEM
ClIy4aeB, €ClIi HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTBhI JTMOO UX H3BITHE SIBISIETCS
HEOOXOJAMMBIM YCJIOBHEM MPEIOCTABICHUS YCIYTH, U HUHBIX CIIy4aeB, YCTaHOBJIEHHBIX
(dhenepaabHBIMU 3aKOHAMH.

12. UcuepnbiBalOIMi epedyeHb OCHOBAHUIM VISl 0TKA3a B PUeMe JJ0KYMEHTOB,
HEeO0XO0AMMBIX /ISl PeI0CTABJICHUA MYHUIIUNIAJILHOM YCJIYTH
12.1.0cHOBanust 1Uisi OTKa3a B TMpPUEME 3aBJICHUS U JOKYMEHTOB 3aKOHOJIaTEJIbCTBOM

Pocculickon ®@enepanuu He IPEAYCMOTPEHBI.

12.2.0cHoBaHueM yisi OTKa3a B TMpueMe JOKYMEHTOB 3asiButelsi paboTHUKOM MOI]
SBJISICTCSI OTCYTCTBHE JTUOO OTKA3 B MPEIOCTABICHUU 3asBUTEIIEM OpUTHHAIA JOKyMEHTA,
YIAOCTOBEPSIONIETO  JIMYHOCTh  3asBUTEIS, MPEACTABUTENS] 3asBUTENA, a TaKxke
MPEOCTaBIECHUE  HEJACHUCTBUTEIBHOTO  JOKYMEHTa, YJIOCTOBEPSIONIErO  JINYHOCTH
3asiBUTENS, peACTaBUTEIIS 3asBuUTENS, HEJICWCTBUTEIHLHOTO JIOKYMEHTA,
YA0CTOBEPSIOIIETO MOJTHOMOYMS MPEICTaBUTENS 3asiBUTEIIS.

13. UcuepnbiBaloinid nepedyeHb OCHOBAHUM /11l IPUOCTAHOBJICHUS MJIM 0TKAa3a B
NpeaoCcTaBJIeHUU MYHUIIUNIAJIbHOH YCJIYTH
13.1.0cHoBaHusa ISl TPUOCTAHOBJICHMSI MPEAOCTABICHHUS MYHULMNAIBHON yCIyTH
OTCYTCTBYIOT.
13.2.0cHOBaHMsAMU AJI OTKa3a B IPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH SIBIISIFOTCS:
13.2.1.3asB1eH1E HE TOAAAETCS IPOUTEHHIO;
13.2.2.0TBeT TO CYyIIECTBY YKa3aHHON B 3ampoce TEMHbI (BOIPOCa) HE MOXKET ObITh
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naH 0e3 pasriamieHusi CBEACHHUM, COCTABISIIONIMX TOCYAAPCTBEHHYIO WJIM HWHYIO
oxpaHsieMylo (deaepalibHbIM 3aKOHOM TalHy (yka3aHHass WHGOpMAIHs MOXKET ObITh
peIoCTaBIeHa TOJbKO MPU HAJUYHMH Y MOJIB30BATENs JOKYMEHTAIBHO MOITBEPKIACHHBIX
npaB Ha TMOJYYEHUE CBEJCHUM, COJEP)KAIMX TOCYJApCTBEHHYIO TallHy W (Win)
KOH(PHUACHIINATbHYIO HH()OPMAIIHIO);

13.2.3.3asB0eHue KacaeTcst TeMBI (BOMpoca), B OTHOLIEHUH KOTOPOW IMOJIb30BATEIIO
paHee MHOTOKPATHO JaBajUCh MHCHBMEHHBIE OTBETHI MO CYIIECTBY, M IpPU STOM HE
MPUBOJISATCS HOBBIE TOBOJBI MIIU OOCTOSTENHCTBA (YIIOTHOMOYEHHOE JOJKHOCTHOE JIUIIO
BIIpaBe MPUHATH PEIICHUE O O€30CHOBATEIHHOCTH OYEPETHOTO 3asIBJICHUS U MIPEKPAILICHUU
MEPENUCKA 1O JAHHOMY BOIIPOCY NIPH YCIOBUHU, YTO YKa3aHHOE 3asBICHUE W paHee
HaIpaBJisieMbIE 3asiBJICHUS HAMPABIISUIUCH B OJUH U TOT K€ OpPraH);

13.2.4.B 3asdBiIeHUH COJEPKATCSI HEUEH3YPHBIE JIMOO OCKOPOUTEIbHBIE BBIPAKEHUS,
yIPO3bl )KU3HU, 3J0POBBIO U UMYILECTBY JOJKHOCTHBIX JIUI Y TOJIHOMOYEHHOIO OpraHa, a
TaKX€ YWICHOB UX CEMEN;

13.2.5.)Y nonb3oBarens OTCYTCTBYIOT JOKYMEHTBHI, MOATBEPXKAAIOLIUE  €ro
MMOJTHOMOYHS BBICTyHaTh OT HMMEHHM TPETbHX JIMI, B OTHOUIEHWH KOTOPBIX IOJAHO
3asBJICHHE (B CIlydae, €CIM HE HMCTEK CPOK OTPAaHMYCHHMS, YCTAHOBJIECHHBIA 4YacThiO 3
ctathu 25 @enepanbHoro 3akoHa Ne 125-D3);

13.2.6.0T1cyTCTBME TOKYMEHTOB MO 3alpallliBa€MbIM CBEICHUSM;

13.2.7.0TcyTcTBME B 3asBICHUU, OOpAIICHUU HEOOXOAUMBIX CBEACHUN IS
MIPOBEICHUS TOUCKOBOM PabOTHI;

13.2.8. JIo0KyMeHTbI, HEOOXOIUMBIE IJI MPEJOCTABICHHUS MYHULIMIIAIBHON YCIYTH,
MPEJCTABICHbl C HEOTOBOPEHHBIMU HCIIPABICHUSIMU, CEPhE3HBIMHU TMOBPEKICHUSIMU, HE
MO3BOJISIOIIMMUA ~ OJIHO3HAYHO HCTOJIKOBATh HX COJAEp)KaHUE, TMOJYUCTKAMH JMOO
MPUTMIUCKAMH, 3a4EPKHYTHIMU CJIOBaMH, a TakKXe MpU HAIMYUM B 3asABJICHUU U
MpUJIAaraéMbIX K 3asiBJICHUIO JOKYMEHTAX 3alKCEil 1 TOMETOK, BBIITOJHEHHBIX OT PYKU;

13.2.9.3asBnenue 0 NpPEAOCTaBIECHUU YCIYIM MOJAHO B OpraH, B MOJHOMOYUS
KOTOPBIX HE BXOJUT MPENOCTABIECHUE YCIYTH;

13.2.10.I1pencraBneHnble JOKYMEHTBl YTPATUIX CUJIYy HAa MOMEHT OOpalleHHs 3a
yCIyrom (JOKYMEHT, YIAOCTOBEPSIOIIMM JIMYHOCTb, JIOKYMEHT, YIOCTOBEPSIIOUIUN
MOJIHOMOYHMSI TIPEJICTAaBUTENsI 3asBUTENsA, B cllydae oOOpalieHusi 3a MpeaoCTaBlIEHUEM
YCIIYTH YKa3aHHBIM JIUIIOM);

13.2.11.HenonHoe/HEKOPPEKTHOE 3aMOJIHEHUE MOJeld B QopMe 3asBIEHUS, B TOM
YuCJie B UHTEPAKTUBHOU (popMe 3asBICHUS;

13.2.12.I1pencrapieHue HEMOJIHOTO KOMILUIEKTa 00s13aTeNIbHBIX JOKYMEHTOB;

13.2.13.HecoOmntoieHne yCTaHOBJIGHHBIX cTaThedl 11 DenepanbHOrO 3aKoHA OT
06.04.2011 Ne63-D3 «OO0 351eKTpOHHOM NOANKUCH YCIOBUM MPU3HAHUS ACHCTBUTEIBHOCTH
YCUJICHHOW KBaTU(UIUPOBAHHOU JIEKTPOHHOU MOAMCH;

13.2.14.JIlugnocth 3asBUTENS HE YCTAaHOBJICHA/ HWACHTU(PHUKAIUA JTUYHOCTU HE
OCYLIECTBJICHA;

13.2.15.CBenenust BO BIOKEHHUSIX HE MOAAAIOTCS IIPOUYTEHHUIO;

13.2.16.3asiBuTeNI> HE COOTBETCTBYET TpPEOOBAaHUSAM, YyKa3aHHbBIM B 1. 2.
AJIMUHUCTPATUBHOTI'O PETJIAMEHTA;

13.2.17.Ecnin  3asBJICHHE HAIlMCAaHO HA HWHOCTPAHHOM S3bIKE, Y OJHOMOYEHHBIN
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OpraH BO3BpAILAECT €ro 3asBUTEIIO C YBEAOMIICHHUEM, UYTO K HCIIOJHEHUIO MPUHUMAIOTCS
TOJIBKO 3asIBJICHHS], HAITMCAHHBIE HA PYCCKOM SI3BIKE.
13.3.0 nmpuyuHax OCTaBIEHUS 3asBICHUS 0€3 pacCMOTPEHHUs COOOIIaeTCsl 3asiBUTENIO B
CiIyJasix, €ciiu ero (haMuiivs U MOYTOBBIN (3JIEKTPOHHBIN aJpec) MOAIAI0TCS MPOUYTEHHIO.

3asBuTenb (MpeacTaBUTENh 3asBUTENS) BIpPAaBE OTKA3aTbCsl OT MOJIYYCHUS
MYHULANIAIBHON YCIYTH HAa OCHOBAaHUU JIMYHOTO NMUCHMEHHOTO 3asBJICHHS, HAITMCAHHOTO
B CBOOOAHOW (opMe HaMpaBUB TOYTOBBIM OTIpaBIeHWEM (C YBEJOMIICHHEM) WU
00OpaTUBLIUCH B Y IOJIHOMOYEHHBIN OpraH.

OTka3 B NpelOCTaBICHUU MYHUIIUIIATBHON YCIYTH HE MPENSTCTBYET MOBTOPHOMY
oOpalieHHIO 3a MPEAOCTaBICHUEM MYHULUIIAIBHON YCIYTH.

14. IlepeuyeHb yciayr, KOTOpPbIe SABJISIOTCH HEOOXOAMMbIMH U 00513aTeJIbHBIMM J1JIS1
NMPeA0CTABJICHUSI MYHULIMIIAJIBLHOMU YCIYTH
14.1.Ycayru, KOTOphIe SBISIOTCS HEOOXOUMBIMHU M 00s13aTeIIbHBIMHE JIJIS ITPEIOCTABIICHHS
MYHULIMITATBHOW YCIIYTH OTCYTCTBYIOT.

15. Ilopsiiok, pa3Mep M OCHOBAHMSI B3MMAHUSA FOCYyAaPCTBEHHON MOIJIMHBI
WM UHOH IUIAThI, B3MMAEeMOH 32 NMPeA0CTABJICHHEe MYHULIMIIAJIBLHOU YCIAYTH
15.1.IlpenocTaBieHue yciayra OCyIeCTBIsIETCs 0€3 B3UMaHUS TIJIaThl.

16. Ilopsaok, pa3Mep U OCHOBAHUA B3MMAHMS ILUIATHI 32 MIPEI0CTABJICHUE YCIYT,
KOTOPbIE ABJIAKTCHA HEOOXOAUMBIMH U 00513aTeJILHBIMU
JJISl IPeI0CTABJIEHUS MYHUIIUNIAJILHOM YCJIYyTH
16.1.Inata 3a mpeaoCTaBIEHUE YCIYr, KOTOpPHIC SBISIIOTCS HEOOXOAMUMBIMU U
00s13aTeIbHBIMU JIJ15 IPEIOCTABIICHUS] MyHUITUTIAIbHON YCIIYTH OTCYTCTBYET.

17. MakcuMAaJIbHBIN CPOK OKUIaHUS 3asiBUTEJISI B OYepelIu MPH Moga4ye 3ampoca o
NpeIoCcTABJIEHUH MYHUIUNIAJIBHON YCJIYIH U MPH MOJY4YeHUHU Pe3yJIbTaTa
NpeaoCcTABIEHNS] MyYHUUMNIAJIbHOMN yCIyrH
17.1.Bpemst oxxuaanusi 3asiBUTENSE B OUEPEIN NPH MOAAYE 3asBICHUSA O MPEIOCTABICHUU
MYHULIMNAIBHON YCIYTH U TIPU MOJTYYEHUH PE3yJbTaTa MPeI0CTABICHUS MyHULIMIATbHON

YCIYTH HE JIOJKHO MPEBBINIATH 15 MUHYT.

18. Cpok u nmopsA0K perucTpanuu 3anpoca 3assBUTE/Is 0 NPeI0CTABJICHUN
MYHULIHUNAJIBHON YCIYTH, B TOM YHCJIEe B 2JIEKTPOHHOI (popme
18.1.Peructparnus 3asBieHus, MPEACTABICHHOTO B Y TIOJIHOMOYECHHBIH OpraH CIOCO0aMu,
YKa3aHHbIMM B MOyHKTe 9.2. Hacrosimiero AJIMUHUCTPAaTUBHOTO  pErJIaMEHTa,

OCYILIECTBIISIETCS B CPOK HE OoJiee 2 pabouux JTHEH.

Peructpanusi MOCTYNMBIIEro 3asBIEHUS O MNPEIOCTaBICHUM MYHUIUIIAIBHOM
yCIyrd BeaeTrcss B ABTOMaTU3MpPOBAHHOM MH(POPMALMOHHON CHCTEME 3alpoCOB
COLIMAJIBHO-TIPABOBOT0 XapaKTepa, MOCTYNUBIIUX OT IOPUAMYECKUX U (PUINYECKUX JUI]
(AUC), a Taxke B pErUCTPALMOHHO-YYETHOM (opMe Ha OyMa)kKHOM HOCUTENE — B
XKypnane perucrpanuu, ¢ IpUCBOCHUEM HOMEpPA U J1aThl PETUCTPALIMH.

B ciiydae HanpaBieHUsl 3asBICHUS B 3IEKTPOHHOU (opMe CriocOOOM, YKa3aHHBIM B
MNOJITYHKTE «a» MyHKTa 9.2. HaCTOAIIEro AJMUHUCTPATUBHOTO perjlaMeHTa, BHE paboyero
BpEMEHH YTIOJHOMOYEHHOTO OpraHa JH0O B BBIXOJHOW, HepaOOuui Mpa3THUYHBIN JCHb
THEM TMOCTYIUICHUS 3asiBJICHUS CUMTAETCS NEPBBIA pabouuil 1eHb, CIEAYIOMUNA 32 JTHEM
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HaIIPpaBJICHUA YKA3adHHOTO 3asABJICHHA.

19. TpeOoBaHUs K MOMENIEHUAM, B KOTOPBIX MPEIOCTABISIETCA MYHUIUNIAJIbHAS
yCJIyra, K 3aj1y O:KHAAHHsI, MeCTaM JJIsl 3a10JITHCHUA 3aIPOCOB O NMPEA0CTABJICHUH
MYHHIHMIAJIbHOH yCJIYTd, MHPOPMANUOHHBIM CTEHAAM C 00Pa3UaMHU MX 3aN0JTHCHHUSA
U NepevYHeM JOKYMEHTOB, He00X0AUMBbIX VISl PEA0CTABICHUS MyHUIMIIAJIbHOMI
YCJIYI'H, B TOM YHCJIe K 00eCIe4eHHI0 JOCTYNNHOCTH VISl HHBAJIUA0B YKA3aHHBIX
00bEKTOB B COOTBETCTBHMH € 3aKOHOAATEJIbCTBOM Poccuiickoii Penepanuu o
COLMAJIbHOM 3a1Te HHBAJIUA0B
19.1. TpeGoBanusi k 00€CMEYEHUIO IOCTYMHOCTH [JIsl WHBAJIUAOB B COOTBETCTBUU C

3aKOHOATeENbCTBOM Poccuiickoint @enepanuu 0 CONUMAIBHON 3aIUTE UHBAIUIOB:

-ycJOBHS JUisl OECTpPEensTCTBEHHOIO JIOCTyNa K OOBEKTaM, K MecTaM OTAbIXa U K
MIPEIOCTABIIIEMBIM B HUX YCIyraM;

-BO3MOXXHOCTb CaMOCTOSITEJIBHOIO MEPEABMKEHUS N0 TEPPUTOPUHU, HA KOTOPOU
PaCIIOJIOKEHO MOMENIEHHE, BXOJa B TAKUE NMOMENIEHUS W BbIXOJIa U3 HHUX, MOCAIKU B
TPAHCIIOPTHOE CPEICTBO M BBICAJKH M3 HEro, B TOM YHCJIE C MCIOJIb30BAaHUEM Kpecia-
KOJIAICKU;

-COIIPOBOXK/ICHNE UHBAIMJIOB, UMEIOIINX CTOWKHE pacCTpONCTBA QYHKIIUHU 3PEHUS U
CaMOCTOSITEJIbHOTO TEPEABIKEHUSA, U OKa3aHUEe UM MOMOUIM Ha OOBEKTax COLHUAJIBbHOM,
WHXEHEPHOU U TPAHCIIOPTHOU UHPPACTPYKTYP;

-HaaJexamiee  pasMmernieHue oOOpyJoBaHUST W HOcuTened  uHpopmalu,
HEO0OXOAMMBIX ISl 0OecredeHns OeCpenaTCTBEHHOrO JOCTyIa MHBAIUIOB K 0ObEKTaM U
K yCJIyraMm C YY4E€TOM OIPAaHMYEHUN UX KU3HEACSITENbHOCTH;

-nyOnupoBaHUE HEOOXOAWMOW JUIsi MWHBAJIMJOB 3BYKOBOM U 3pUTEIIHLHOU
uH(popManuu, a TaKKe HaANMKUCEH, 3HAKOB U MHOM TEKCTOBOU U rpaduueckoil nHpopMauuu
3HAKaMH{,  BBIMNOJHEHHBIMU  pelbeHO-TOUEHYHBIM  IpudTomM  bpaiinsg,  gomyck
CYpAOIEpEeBOUHNKA U TU(DIIOCYPIONIEPEBOAUNKA;

-IIONyCK  Ha  OOBEKTHl  COOAKU-TIPOBOJHUKA TMPU  HAIMYUU  JOKYMEHTAa,
MOJITBEPKJIAIOIIETO €€ ClieuanbHoe 00ydYeHHe U BblJaBaeMoro mno ¢opmMe U B MOPSIKE,
KOTOpbIE  ONpeAeNaroTcss  (eAepalbHbIM  OpPraHOM,  HCIIOJHUTENBHOW  BJIACTH,
OCYIIECTBJISIONUM (PYHKIIUH 10 BHIPAOOTKE U peaM3alliu roCyJapCTBEHHON MOJUTUKH U
HOPMATHUBHO-TIPABOBOMY PETYJIUPOBAHUIO B c(pepe COIMaTbHON 3aIUTH HACEICHHUS,

-OKa3zaHue pPaOOTHUKAMH, TMPEAOCTABISIONMIMMHI YCIYTH HACEICHUI0, TTOMOIIH
MHBAJIMJAM B MPEOJOJICHUH OapbepoB, MEMIAIOIIUX MOJYYEHUI0 UMM YCIyT HapaBHE C
JIPYTUMH JIUIIAMHU.

Boijenenrie Ha BceX MapKOBKax OOLIEro MOJb30BaHMs, OKOJO MOMEIIECHUN, He
MeHee 10 mporleHTOB MecT (HO HE MEHee OJHOr0 MecTa) Juisl OecriaTHOM MapKOBKHU
TPAHCIIOPTHBIX CPENCTB, YINpaBisieMblx uHBamugamu [, Il rpynm, w TpaHCIOPTHBIX
CPEICTB, MEPEBO3AIIMX TaKUX HHBAIMAOB W (WiM) AeTe-uHBanuaoB. Ha rpaxknan u3
yucia wuHBAWMAOB Il rpymmel  1aHHOE TmpaBO  pacHpoOCTpPaHAETCS B IOPSIKE,
onpexnensiemoM I[IpasurensctBom Poccuiickon denepannn. Ha ykazaHHBIX TPaHCIIOPTHBIX
CpeIICTBax JIOJDKEH OBITh YCTAHOBJICH OMO3HABATEIbHBIN 3HAK «HBamum» u nHdopmarms
00 3THUX TpPAHCIOPTHBIX CPEACTBAX JODKHA OBITh BHECEHA B TOCYAAPCTBEHHYIO
uHpoOpMalMOHHYI0 cucTeMy «EnuHas neHtpanu3oBaHHas uudposas miatdpopma B
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COLIMAJIbHOM chepey.

B ciuywasx, ecid CyHIeCTBYIOUIME IOMENICHUS HEBO3MOXHO IOJHOCTBHIO
OPUCIOCOOUTH C YUETOM TMOTPEOHOCTEM MHBAIMIOB, A0 WX PEKOHCTPYKUHUU HWIU
KaluTaJIbHOTO  PEMOHTA, NMPUHUMAIOTCS COTJIACOBaHHBIE C OJHUM U3 OOIIECTBEHHBIX
O0ObEIMHEHUN HWHBAIUJOB, OCYIIECTBISIONIMX CBOIO JESATENbHOCTh Ha TEPPUTOPUU
MOCEJICHUS, MYHHUIIMMAIBHOTO paiioHa, TOPOJACKOTO OKpYyra, MUHUMAJIbHBIE MEpPbI s
oOecrniedyeHrs JOCTyNMa WHBAJIUAOB K MECTY NPEIOCTaBICHUS YCIYTH JMOO, KOTJa 3TO
BO3MOXXHO, OOECHEYUTh MPEAOCTaBICHUE HEOOXOIMMBIX YCIYT MO MECTY JKHTEIhCTBA
WHBAJIM/A WIH B IUCTAHIIHOHHOM PEKUME.

Crenmanuctel, paboTarolue ¢ MHBAIUWAAMH, TPOXOASIT HHCTPYKTHPOBAHUE WIIH
oOydeHHe MO BOIPOCaM, CBSI3aHHBIM C OOECIEYEHUEM AOCTYHNHOCTH JJIsi HUX OOBEKTOB
COLIMAJIBHOM, NH)KEHEPHOM U TPAHCIIOPTHOW MH(PPACTPYKTYpP U YCIYT.

PaboTHUKH, NpPEeAOCTaBIAIONIME YCIAYTd HACEICHHIO, HECYT IEpPCOHAIBHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHUWE IIOMOIIM WHBAIUAAM B TIPEOJOJICHUU Oapbepos,
MEMIAOIINX HNOJTYYEHUIO UMH YCIIYTH HapaBHE C IPYTMMHU JIUIAMH.

[Tomenienus;, B KOTOPBIX MPEAOCTABISAECTCA YCIIyra, NPEIbsABISIIOTCS CIEIYIOLIUe
TpeOOBaHMUS:

-IPEANOYTUTEIBHO PA3MEIIAIOTCSI HAa HIDKHUX 3Ta)Xax 3JaHuil, WM B OTAEIBHO
CTOAILMUX 3JIaHUSX, U JIOJDKHBI OBITH O0OpYJOBaHBl OTIEIbHBIM BXOAOM. PacmnosioxeHue
BBIIIIE MIEPBOr0 ATa)a JOIMYCKAETCs MPU HAJUYHMH B 3JaHUU CIIEHHUATBHO 000PYI0BAHHOTO
mudTa WIM MOABEMHHMKA JJIi MHBAJIUAOB M MHBIX MAJOMOOWJIBHBIX TPYIIT HACEJICHHS.
Bxoasl B momemnieHus 00OpyAylOTCS MaHAyCaMHu, pPacIIMPEHHBIMU MPOXOJaMH,
MO3BOJISIOIIMMUA ~ O0ECHIEUUTh OECHpPENSITCTBEHHBIM JIOCTYN HMHBAJIUAOB, BKIIOYas
MHBAJIMJIOB, UCIOJB3YIOLINX KPECIa-KOJIACKY;

-lIOJDKHBI ~ COOTBETCTBOBATh  CAHUTAPHO-TUTMEHUYECKUM, IMPOTHUBOMOKAPHBIM
TpeOOBaHMUIM U TPEOOBAHHMAM TEXHUKH 0€30MacHOCTH, a Takke 00eCrieYnBaTh CBOOOTHBIN
JOCTYIl K HUM WHBAJIHMI0B U MAJIOMOOMIIBHBIX IPYII HACEICHMUS;

-000pYyAYIOTCSI CBETOBBIM MH(POPMAIIMOHHBIM Ta0JI0;

-KOMIUIEKTYETCSI HEOOXOUMBIM O0OpYJOBaHUEM B IESAX CO3MaHUSI KOMGPOPTHBIX
YCJIOBHUM IS TTOJTy4YaTENEn YCIYTH;

-JIOJDKHBI OBITh OOOPYJOBaHbl YCTPOMCTBAMHU JUISl O3BYUYMBAHHUS BH3yaJbHOM,
TEKCTOBOWM WH(MOpMAIMK, a TaKXkKe HAJAMUCIMH, 3HAKaMM W WHOM TEKCTOBOW U
rpadguueckoil MHGOpMaLIMEH, BBIMOIHEHHBIMHU pelibe(HO-ToUeuHbIM HpudTOoM bpaitng u
Ha KOHTPACTHOM (pOHE, B COOTBETCTBUM C JEUCTBYIOIIMMH CTaHAAPTAMHU BBIMOJIHEHUS U
pa3MeIlleHUs TaKuX 3HAKOB, a TAKXKE BHU3yallbHBIMU HMHJMKATOpaMu, MpeoOpa3yrolluMu
3BYKOBBIE CUTHAJIbI B CBETOBBIE, PEUEBbIE CUTHAJIBI B TEKCTOBYIO OETYIIYIO CTPOKY.
19.2.TpeboBaHus K 371y OKUJAHUS.

Mecta oxugaHus JOJDKHBI OBITh  O0OPYIOBaHBI  CTYJIbSAMH, KpPECEIbHBIMU
CEKILUSMH, CKAMBSIMHU.

KonunuecTBo MecT OXuAaHUs OMpEIeNseTcs UCXOAs U3 (PaKTHUECKOW Harpys3Ku U
BO3MOJKHOCTEH JIJIS1 X pa3MEIICHMUS.

19.3. TpeGoBanus Kk MecTam JIsl 3al0JIHEHUS 3asIBJICHUNA O MPEAOCTaBICHUH YCIYTH.

MecTta nnsi 3amoiaHEHHs JAOKYMEHTOB JOJDKHBI OBITH OOOpPYNOBaHBI CTYJbSIMH,
cTojlaMu (CTOMKaMU) W OOecredeHbl oOpa3llaMy 3armojJHEHUs JOKYMEHTOB, OJIaHKaMu
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3asBJICHUN U KaHIEAPCKUMHU MPUHAICKHOCTIMHU.
19.4.Mecra ans nHhOpMUPOBAHMS, NPEeIHA3HAYCHHBIC JIJIs1 03HAKOMJICHHUS 3asiBUTEJCH C
MH(QOPMALIMOHHBIMHA MaTepualiaMu, 000pyayIOTCcsS HH(GOPMAIIHOHHBIMU CTEHIAMHU.

Ha mHpOpMalMOHHBIX CTEHIAX WM MH()OPMAIIMOHHBIX TEPMHUHANAX pa3MeEIaeTcCs
BU3yaJibHAs, TEKCTOBas M MyJbTUMeIuiHas WHGOpMAIHs O TMOPSAKE MPEeIOCTABICHUS
ycayru. MHbopMalMoHHbIE CTEHAB! YCTaHABIUBAIOTCS B YIOOHOM Ui TpaXkIaH MECTe U
JOJHKHBI COOTBETCTBOBATH ONTHUMAJILHOMY 3PUTEILHOMY M CIYXOBOMY BOCIPHSITHIO 3TOM
uH(pOpPMaIUU TpaXkIaHaAMHU.

20. [Toxa3zaTejM JOCTYITHOCTH M KA4YeCTBAa MyYHMUMIIAJIbHON YCIAyIH
20.1.IToxa3aTensiMu TOCTYITHOCTH MPEIOCTABICHUS MYHULIUTIATBHON YCIYTH SIBISIOTCS:

-pYU MPEAOCTABICEHUA MYHUUUIIAIBHON ycayru (B ciydyae JMYHOIO OOpalieHus
3asBUTENS B YIIOJTHOMOUYEHHBIM OpraH) KOJWYECTBO B3aMMOJICUCTBUN 3asiBUTENS C
JOJ>KHOCTHBIMU JunaMyd  YIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIMM 32
IPEIOCTABICHNE MYHULMIAIBHONW ycioyru, He Oonee 2-X pa3, NPOAOIKUTEIbHOCTh
Ka)XJI0T0 OOpaIieH s He MPEeBbIIaeT 15 MUHYT.

OO0s13aTENIbHBIX OYHBIX BU3UTOB JJISl MPEAOCTABICHUS YCIYTU HE MPEIYyCMOTPEHO.
He wnckmrodaercss BO3MOMKHOCTB IIOCEIIEHMS YIIOJIHOMOYEHHOro oprasa, MO®OL[ s
IIOJIyYEHHUS YCIIyTH.

B cinyuae oOpamienus: 3asiButensi B Y IOJIHOMOUYEHHBIN opraH nocpenctsom PIITY
IIPU pean3alvy BO3MOKHOCTH NOJIyYEHUS PE3yJbTaTa IPEIOCTABICHUS MYHHUIIUIIATbHON
YCIyTM B DOJIEKTPOHHOM BuIe mnocpeactBoMm PIII'Y B3aumopaencTBue 3asBUTENS C
JOJKHOCTHBIMU JIMI[aMU Y TIOJITHOMOUYEHHOIO OpraHa He TpeOyeTcsl.

-1 IPEIOCTABIEHUSL YCIYyTH IO 3KCTEPPUTOPUAIBHOMY MNPHUHIMIY oOecreueHa
BO3MO>KHOCTh TO/Ia4UM 3asiBJIEHUS B DJIEKTPOHHOM BHJIE (Ha Bcell Tepputopun PecnyOnmku
Kpem) nocpeactsom PIIIY, monyueHue pe3yibrara B JIMYHBIA KaOMHET 3asBUTEI,
MOAMUCAHHOTO YCUJICHHOW 3JIEKTPOHHOW MOJMUCHIO B MalimHouuTaemou (opme (mpu
HaJIMYUU BO3MOKHOCTH) JTMOO CKaH-00pa3 pe3yjbTaTa NMpPEeAOCTaBICHMS YCIYTH, a TaKkKe
1o BBIOOPY 3asiBUTENS MPU HEOOXOAMMOCTH TOJIYYCHHE pe3yJibTara Ha MaTepHabHOM
HOCHUTEJE B YTIOJIJHOMOUYEHHOM oprane ninu MOLI;

-BO3MOXHOCTh MoJiydyeHus: yciayru B M®ILl. Bo3MOXHOCTH MOJIydEeHHs] YCIyTd B
M®I] mocpeacTBOM KOMILIEKCHOIO 3apoca OTCYTCTBYET;

B cootrBercTBuu ¢ mocranoBieHueM IlpaBurensctBa Poccuiickont denepanuu OT
22.12.2012  Nel376 «O06 yrtBepxaeHun IlpaBun  opraHuzanuu  AesTEIbHOCTH
MHOTO(YHKIIMOHAJIbHBIX [IEHTPOB MPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX
YCIIyT», B LIEJISIX MIPEAOCTABICHUS YCIYTH B 3JIEKTPOHHOM Buje, B M®II obecrnieunBaeTcs
noctyn k PIII'Y mus 3asgBuTens WM €ro mpeAcTaBUTENI NMOCPEACTBOM OKOH (Cekropa
MTOJIb30BATENBCKOTO COMPOBOKICHHUS.

-BO3MOXXHOCTb TMOJTY4YEHUsI UH(POpMAIMU O XOJA€ MPEJOCTABICHHUS MYHHUIIMIAIbHON
YCIYyTH, B TOM UYHCIE C HCIOJb30BaHUEM WH(OOPMAIIMOHHO - KOMMYHHUKAITMOHHBIX
TEXHOJIOTHH;

CBeneHuss O XOJ€ pAcCMOTPEHHs 3asBICHMS, HAIMPABIEHHOTO CIIOCOOOM,
YKa3aHHBIM B MOJIYHKTE «a» MyHKTa 9.2. HacTOAWEro AJIMHUHUCTPATUBHOIO PETIaMEHTa,
JIOBOAATCS 10 3asBHUTENsl MyTEM YBEIOMJICHUS 00 M3MEHEHMM CTaryca 3asBICHUS B
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nuyHoM kabunete 3asButens Ha PIITY.

CBeneHuss O XOJE€ pacCMOTPEHMs 3asBJICHMs, HAIPABIEHHOIO CIIOCOOOM,
yKa3aHHBIM B MOJIYHKTE «O» MyHKTa 9.2. HacTosIIEero AJIMUHUCTPATUBHOIO PETJIAMEHTA,
IPEIOCTaBIAIOTCA 3asBUTENI0 HA OCHOBAaHUM €T0 YCTHOTO (TIpU JIMYHOM OOpaIleHUH JINOO
1o TenedoHy B YTOIHOMOUYEHHBIH OpraH) JuOO0 MUCbMEHHOIO 3aIpoca, COCTABIIIEMOTO B
POU3BOJIBHON opMe, Oe3 B3uMaHus M1aThl. [IMCbMEHHBIN 3apoc MOKET OBITh IIOJAH:

a) Ha OyMa)XKHOM HOCHTEJIC IIOCPEICTBOM JIMYHOTO OOpaIieHus B Y MOJTHOMOYCHHBIN
OpraH, B TOM YHUCJ€E MOCPEICTBOM IMOYTOBOTO OTIPABJICHUS C OOBSIBICHHON IIEHHOCTHIO
IIPU €0 NEPECHUIKE, ONMKUCHIO BJIOKEHUS U YBEJOMIIEHHEM O BPYUEHUU;

0) B 2JIEKTPOHHOH (hopMe TTOCPEICTBOM DJIEKTPOHHOM MMOYTHI.

Ha ocHoBaHuu 3ampoca CBEJIEHHS O XOJI€ PACCMOTPEHHMsI 3asBJICHHS JOBOJATCS JI0
3asBuTenss B ycTHOM dopme (mpu JWYHOM oOOpaimieHuu b0 1o TenedoHy B
YOTHOMOYEHHBIN OpraH) B JeHb oOpalleHus 3asBUTelns JM00 B MUCbMEHHOU (opme, B
TOM YHCJIE B 3JEKTPOHHOM BHJIE, €CJIIHM 3TO NPEIyCMOTPEHO YKAa3aHHBIM 3allpOCOM, B
TeyeHue 2 pabounx AHEH cO JHS MOCTYIUIEHUSI COOTBETCTBYIOIETO 3aMpoca.

-HaJIM4he TOJHOM U TMOHATHOM HH(pOpManuu O TMOpsAIKe, CpoKax M XOJHe
MIPEIOCTABIICHUSI MYHUIIMNIAIBHON YCIYyTH B UHPOPMALMOHHO - TEIEKOMMYHHMKAI[MOHHBIX
ceTsIX 0o0Iero mojib3oBaHUs (B ToM uucie B ceTh «MHTepHET»), cpeicTBaX MacCOBOM
uHdopmanuu;

-BO3MOXXHOCTh ~ MOJYy4YeHUs 3asBUTEIEM YBEJAOMJIEHUH O MPEJOCTABICHUH
MyHUIUNAIBHOU ycimyru ¢ nomouisio PIII'Y (B ciiyyae momauum 3asBIEHUS MOCPEICTBOM
PIITY).
20.2.0cHOBHBIMM TIOKA3aTEISIMM KayecTBa NPENOCTABICHUS MYHHULMNAIBHOM YCIyI'H
SABJISIFOTCSL:

-CBOEBPEMEHHOCTh MPEIOCTABICHUS! MYHULMIIAIBHON YCIYyIH B COOTBETCTBUH CO
CTaHAAPTOM €€ MPEJOCTaBIECHUS, YCTAHOBJICHHBIM HACTOSAIMUM AJIMHUHHCTPATUBHBIM
PErJIaMEHTOM;

-MUHUMaJIbHO  BO3MOXHOE€  KOJMYECTBO  B3aUMOJEWCTBHIM TIpaKJaHWHA C
JOJDKHOCTHBIMU JIML[AMH, YYACTBYIOIMMU B IPEJOCTABICHUA MYHULIUIIAJBHON YCIYTH.

KauectBO  mpenocTaBieHUss ~ MYHMLIMOAIBHOW  YCIYTH  XapaKTEpHU3YyeTCs
IIPEIOCTABICHUEM  MYHULMIIAJBHOM YCIYyTM B COOTBETCTBHM CO  CTaHIApPTOM
MIPEAOCTABIICHNS MYHULIMIIAJBHON YCIYTH, @ TAKXKE OTCYTCTBUEM:

-000CHOBaHHBIX ’kKajno0 Ha JedcTBus (Oe3neHCTBUE) COTPYIHUKOB U HX
HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOUIEHUE K 3asIBUTENISIM;

-HApYIIEHUI YCTaHOBJIEHHBIX CPOKOB B MPOLECCE MPEIOCTABICHUS MyHUIIUIATbHON
YCIIyTH;

-3asBJICHUN 00 OCIIapUBAaHUM  PELICHUU, NENCTBUI (Oe3neiicTBUS)
VYTOJIHOMOYEHHOTO OpraHa, ero JAOHKHOCTHBIX JIMI, MPUHUMAEMBbIX (COBEPIICHHBIX) MpPU
MIPEAOCTABIEHUN MYHULIUIIAIBHOM YCIIYT'H, IO UTOTaM PACCMOTPEHHSI KOTOPBIX BBIHECEHBI
perieHus 00 yIOBIECTBOPEHUH (YACTUYHOM YAOBJIETBOPEHUH ) TpeOOBaHUM 3asBUTETICH;

-0€30CHOBATENbHBIX OTKAa30B B IpUE€ME 3afBICHUH O MPEJOCTaBICHUH
MYHULMIIATBHOM YCIYTH OT 3asiBUTEJIEH U B IPENOCTABICHUN MyHULUIIAIbHONU YCIIYTH;

-ouepene Ipu IIpUeMe 3asABJICHUN O NPENOCTABICHUN MYHHULIMIIAIBHOM yCIIYIH OT
3asgBUTENEHN U BbIIaY€ PE3yJIbTaTOB IPEAOCTABICHNS MyHULUIIAIBHON YCIYTH;
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-HCKOMIICTCHTHOCTH CIICHHNAJINCTOB.

21. UHble TpeOoOBaHMSsI, B TOM YK CJIe YYUTHIBAKOLIAE 0COOEHHOCTH MPEI0CTABICHUSA
MYHHIHMIAJIbHOH YCJIYTH 10 IKCTEPPUTOPHAIBHOMY NPUHLMILY (B CJIy4ae, eCJIu
MYHUIHMIAJbHAS YCJIYTa NPeA0CTABIACTCH M0 IKCTEPPUTOPHATBLHOMY NPUHIUILY) U
0CO00EHHOCTH MPeI0CTABJICHUSI MYHUIIUTIAIbHON YCJIYTH B 3JIEKTPOHHOI dopme
21.1.IlpuHIMIO ~ DKCTEPPUTOPUAIBHOCTA  peajM30BaH  MOCPEACTBOM  oOecreueHus
BO3MO>KHOCTH TI0JJauH 3asIBJICHUS B 3JIEKTPOHHOM BUjI€ (Ha Bcel Tepputopun PecmyOmnmku
Kpeim) mocpenctsom PIIIY. [lns aBropusanuu 3asBUTENI0O HEOOXOAMMO MPOUTH

MpoIeIyphl UACHTH(UKAINK U ayTeHTU(GUKAITNH ¢ ucnoiab3oBanreM ECHA.
21.2.0co0eHHOCTH NPEIOCTaBICHUS MyHUIIMIAIBHON YCIIYTH B 3JIEKTPOHHOM BHUJE.
OOpaieHue 3a MOJyYeHHEM MYHUIUIIAIbHOM YCIYIM MOKET OCYIIECTBIISITBCS C
HCIIOJB30BaHUEM AJICKTPOHHBIX JOKYMEHTOB, MOJAMHCAHHBIX JIEKTPOHHOM MONUCHIO B
COOTBETCTBUM ¢ TpeboBaHusiMu dDenepanbHoro 3akoHa «OO0 3IEKTPOHHOW MOIMUCH» OT
06.04.2011 Ne63-D3 u TpedoBanusimu DeaepanbHoro 3akona Ne210-D3.
21.3.B coorBerctBuu ¢ myHKkToM 2(1) IlpaBun omnpezaeneHuss BUIOB SICKTPOHHOU
MOJMKUCH, HCIOJIb30BAaHUE KOTOPBIX JOMYCKAaeTCs MpH OOpallleHWHd 3a TOJyYeHUEM
rOCYJJapCTBEHHBIX W  MYHHIIMIAJIBHBIX  YCIYT, YTBEPKICHHBIX IOCTAHOBJICHUEM
[TpaButensctBa Poccuiickoit @enepaunn ot 25.06.2012 Ne 634 «O Buaax 31€KTpOHHOU
MOJMKUCH, HCIOJIb30BAaHUE KOTOPBIX JOMYCKAaeTCs MpU OOpallleHUHd 3a TMOJyYeHUEM
rOCYJIapCTBEHHBIX M MYHUIUNAIBHBIX YCIAyr» 3asBUTENb - (PU3UYECKOE JIMIIO BIIpaBe
HCIIOJIB30BaTh MPOCTYIO 3JEKTPOHHYIO MOAMNUCh B Clydae, €Clid WACHTHU(PUKALHS U
ayTeHTUQUKaluus 3asBUTENS - (PU3NYECKOTO JHIA OCYIIECTBISIIOTCA C MCIOJIb30BAHUEM
€MHON CUCTEeMbl UJCHTU(PUKAIIMU U ayTeHTU(PUKAMHU, TPU YCIOBUM, YTO NPHU BbIAAUe
KJIF0Ya MPOCTOM 3JEKTPOHHOW MOJIMUCH JIMYHOCTh (PU3MYECKOTO JIMLA YCTAHOBJIEHA MpPU
JUYHOM TIpUEME.
21.4.B coorBerctBun c «lIpaBunamu omnpeneneHuss BUIOB SJIEKTPOHHOM MOJIIHUCH,
UCIIOJIb30BAaHUE  KOTOPBIX  JIOMyCKaeTcs Mpu  OOpalieHuu  3a  MOJy4YeHUEM
rOCYJJapCTBEHHbIX M MYHHULMMOAIbHBIX YCIyT», YTBEpKIeHHbIMH IlocTaHOBIEHHEM
[TpaButensctBa Poccuiickoit @enepaunu ot 25.06.2012 Ne634 «O Bugax 31€KTPOHHOMN
MOJMKUCH, WCIOJBb30BaHUE KOTOPBIX JOMYCKAeTCs MPU OOpallleHuHd 3a TMOJyYeHUEeM
TrOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX YyCIyr», TpU OOpalieHuu 3a MOJydyeHHueM
MYHULIMOATBHON YCAYrd B DJJIGKTPOHHOM BHJE€ 3asBUTENb - HOPUIUYECKOE JIHIIO
MCIIOJIb3YET YCUJICHHYIO KBAIM(DUIIMPOBAHHYIO 3JIE€KTPOHHYIO MOIHUCH.

I11. CocTaB, nociie10BaTeIbHOCTD M CPOKH BBINOJIHEHUS
aJIMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHUSA K NOPSAKY X BbINOJHEHNS,
0CO0EHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP
B JJICKTPOHHOH ¢opMe U B MHOTO(PYHKIIMOHAJILHOM LEHTpe
22.WcuepnbiBatouyii mepeyeHb aJAMUHUCTPATUBHBIX MPOLEAYp IPH MPEAOCTABICHUU

MYHULMIIAIBHON YCIYr!
22.1.IlpenoctaBieHre MyHUIMNAIbHOM yCIOyrd BKIIOYaeT B ce0s  CIEAyIOLIUe
aAMUHUCTPATUBHBIE MTPOLIETYPBI:

1) mpueM u perucTpanus 3asBJICHHUS HAa TPEIOCTABIEHUE MYHULMIIAIBHON YCIYTU U
MIPUJIAraeMbIX TOKYMEHTOB;
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2) pacCMOTpEHHUE 3asgBJICHHS U TPUIAraeMbIX JOKYMEHTOB, PEIICHHE BOIPOCa O
HaMU4ud (OTCYTCTBMH) OCHOBAaHMW J/JIA OTKa3a B MPEJOCTaBICHUU MYHHUIIMMAIbHON
YCIIyTH;
3) moAroTOBKA pe3yJibTaTa MPeA0CTaBICHUS MyHUIIUTIATLHON YCIYTH;
4) HampaBieHue (BblJaya) pe3ysbTara MPEAOCTABICHUS MYHUIUINAIBHON YCIyru
3asIBUTENIO.

23. IIpuem u perucTpanus 3asiBJeHUs] HA PEAOCTABJICHHE
MYHULIHUNIAJIBHON YCJIYTH M IPUJIAraeMbIX JOKYMEHTOB
23.1.0cHoBaHMeM JJIsl Hayajga aJMUHUCTPATUBHON MPOLEAYpPHI SBISETCS MOCTYIUICHUE B
apXWBHBIA OTHEN (MyHULMIIAJIBHBIA apXWMB) COOTBETCTBYIOLIETO 3asBJICHMS. 3asBIICHUE
npeAcTaBisieTcss 3asgBuTenaeM (MpecTaBUTEIEeM 3asBUTEISI) MPU JIMYHOM OOpallleHUu B
VYnonnomouennsiii opran/M®LI, B anexkrponHoit popme uepe3 PIII'Y nubo nmocpencrsom

IIOYTOBOT'O OTIIPABIICHHUS.

OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM 32 BBIIIOJIHEHUE AJMUHUCTPATHBHOM
HNPOLEAYpPHI SBISAETCS HaYaJIbHUK apXUBHOTO OTHENa (B IMEPUOA OTCYTCTBHS - JIULO €0
3aMeIIaroIee).
23.2.Ilpn nuuyHOM oOOpaieHuH 3asBUTENS 3a IMOJy4eHHEM HHGPOpPMAlUU MO MNPOPUIIIO
YIOJHOMOYEHHOTO OpraHa COTPYAHHUK, PETUCTPUPYIOIIUN 3asBIICHHE, NPOBEPSET
JOKYMEHTBI, YJOCTOBEPSIOIIUE JINYHOCTh 3asBUTENSl, BBIICHAET LEIb €ro NpHUXO0Ja,
3HAKOMUT €r0 C MHCTPYKLHEW IO 3allOJHEHUIO OJIaHKa 3asBJICHUS, OOBSCHSET MpaBHIia
3aMoJHEHUs, HAIpaBJsIeT K 00pa3liamM 3aroJHeHHs OJIaHKa 3asBJICHUS, PA3MEIICHHBIM Ha
MH()OPMAIIMOHHOM CTEHJI¢ YTOJHOMOYEHHOIO OpraHa, Wih (OpMYIUpPYET 3asBICHHE
BMeECTE€ C 3asBUTEJIEM, JE€JaeT COOTBETCTBYIOIIYIO PErMCTPAallMOHHYIO 3aluch B 0aze
JaHHBIX.

Cnenuanuct, OTBETCTBEHHBIN 3a TPUEM JOKYMEHTOB:

-yCTaHABJIMBAET JIMYHOCTh 3asiBUTENsA/TIpeAcTaBUTENsl  3asBUTENs  (IpOBEpsieT
JOKYMEHT,  YIOCTOBEpPSIOIIMA  €ro  JIMYHOCTH/IOATBEPKAAOIIMA  MOJHOMOYUS
MPEIACTABUTEINS 3asIBUTEIA);

JIuno, umeroniee nNpaBo AEWCTBOBATH 0€3 JOBEPEHHOCTH OT UMEHU IOPUAUYECKOTO
JMIa, TPEeIbABISET TOKYMEHT, YIOCTOBEPSIOUINI €ro JMUYHOCTb, U COOOIIAET PEKBU3UTHI
CBUJETENBCTBA O TOCYJAPCTBEHHON pETHMCTpaly HOPUANYECKOTO JHNa (JUCTa 3alHCH
EaumHOro rocymapcTBEHHOro  peecTpa IOPUAWYECKHX  JML), a IPEeICTaBUTEIb
IOPUMYECKOTO JIMIA TaKKe MPEAbABISIET JOKYMEHT, MOITBEPKAAOIINI €ro MoJTHOMOYHS
JIEHUCTBOBATh OT MMEHHU 3TOTO HOPHUAMYECKOro JHIa, JUO0 KOMHI0 3TOr0 JOKYMEHTa,
3aBEPEHHYIO ME€YAThIO U MOJIUCHIO PYKOBOAUTENS 3TOTO IOPUAUYECKOTO JTUIA.

-IIPUHUMAET JOKYMEHThI, MPOBEPSET MPaBUILHOCTh HAMHCAHUS 3aABJICHUS U
COOTBETCTBHE CBEACHUH, YKa3aHHBIX B 3asBJICHUH, TACIIOPTHBIM JIAHHBIM.

-IIPUHUMAET PEIICHUE O PETUCTPAIUU 3asBIICHHUS.

KaxpoMy 3asBIE€HHUIO NPHCBAUBACTCA HOBBIM PETHCTPALIMOHHBIM HOMeEp (B
IIPOTUBHOM CJIy4a€ HEBO3MOXHO HCITOJIb30BAHUE JIEKTPOHHOM MPOrpaMMBbl pErMCTPalun
3asBJI€HUS, MPU KOTOPOW TMOCTYNHMBIIEMY 3asiBJCHUIO HOBBIM HOMEpP NPHCBAaUBAETCA
aBromatudeckn). Ha mnocrynuBuiee 3asBI€HHE B NPaBOM HWKHEM YIUIy CTaBUTCSA
PErMCTPAalMOHHBIM IITaMII, B KOTOPOM YKAa3bIBA€TCS PETMCTPALMOHHBIA HOMEpP W JaTa
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NOCTYTUICHUS 3asIBJICHUS.
23.3.Peructpanys 3asBJICHHUS M KOMIUIEKTa BXOJSIIMX IJOKYMEHTOB IPOU3BOJUTCA B
COOTBETCTBHM € NTyHKTOM 18.1 Hacrodmero AIMHHUCTpAaTUBHOrO pernamenta. l[lpu
obOpamenuun nocpencrsom PIII'Y nHanpaBnenue 3asiBUTENIO 3JEKTPOHHOTO COOOIIEHUS O
pueMe 3asiBJIICHHS K PACCMOTPEHUIO.
23.4.KputepreM MNpUHATHS pEUICHUs Ui NpUeMa 3asiBICHUsl SBISETCS oOOpalleHue
3asBUTENS 32 MOJYYCHUEM MYHUIIUTTAIBHON YCITYTH.
23.5.Pe3ynbTaTOM OCYIIECTBIEHUS AIMUHHCTPATUBHOM MPOLEAYPHI SIBISAETCS MPUHATOE
3asIBJICHHE C KOMILJIEKTOM MPUJIara€MbIX TOKYMEHTOB.

Pe3ynbraT  OCYIIECTBICHUSI  AAMUHUCTPATHUBHOM  TPOLIEAYpPHl  IMEpeaaeTcs
TOJDKHOCTHOMY JIMITy apXWBHOTO OTHAENa JUYHO, JIMOO B DJIEKTPOHHOM BHJIIC B JICHb
perucTpaiuu.
23.7.Cnoco0 ¢uxcaiuu pe3ysibrata aIMUHUCTPATUBHOMN MPOIEAYPHI:

-B CIydae NOCTYIUIeHHs 3asBieHus nocpenctBom PIIIY sBusiercss peructpanus
3asBJICHHUS] U JIOKYMEHTOB mocpeacTBoM [lopTana rocyaapcTBEHHbIX cepBUCOB EnmHOro
nopraja ToCylIapCTBEHHbIX M MYHUIMMAIBHBIX ycayr (pyHkuuid) (manee — [II'C EINT'Y)
(mpucBoeHne HOMepa W JaathpoBaHue). B «inuHblii kabunet» 3assutens Ha PIITY
HaIpaBJISIETCS YBEOMJIEHUE O IPUEME JOKYMEHTOB K PACCMOTPEHUIO;

-B CJIy4ae MOCTYIUICHHS 3asBJICHUs JIMYHO 00 depe3 M®PII B YoaHOMOYECHHBIH
opral — peructpauus B AVC, a Takxe B perucTpalluOHHO-y4EeTHOM (popMe Ha OyMakHOM
HocuTene — B JKypHaiie peructpaiuu ¢ NpUCBOCHUEM HOMEpA U JaThl peTUCTPALIUH.
23.8.CpoK BBINOJHEHUS MpOLEaypbl — 2 pabouux AHS (B OOUIMNA CPOK MPEAOCTABJICHUS
YCIIYTU HE BKJIIOYAETCS).

24. PaccMoTpeHue 3asiBJICHUS M NPWIATaeMbIX JOKYMEHTOB,
pelleHre BOMPOCa 0 HAJIMYNM (OTCYTCTBMH) OCHOBAHUM VISl 0TKA3a B
Mpea0CTABJICHUN MYHUIIUNIAJTbHOH YCJIYTH
24.1.0cHoBaHueM U1 Hayajda JaHHOM aJIMHHUCTPATUBHOW NPOLIEAYPHI SIBISAETCS
3apEruCTPUPOBAHHOE 3a5BJICHUE C KOMIIEKTOM IIPUIJIAra€MbIX JOKYMEHTOB.
24.2. OTBETCTBEHHBIM JIOJXKHOCTHBIM JIMLIOM SIBJISIETCS HayaJdbHUK apXMBHOTO OTnena (B
IIEPUOJT OTCYTCTBHSI - JTULO €T0 3aMELIAIOIIEE).
24.3.Cnenuanuct, OTBETCTBEHHbIM 3a peructpaunio B AVC 3asdBieHUl OCYIIECTBISET
AKCIIEPTU3Y 3asBJICHUS U MIPUIAra€MbIX JTOKYMEHTOB Ha NIPEAMET HAIMYUS OCHOBAHUM JJIs
OTKa3a B NPENOCTABICHUM MYHULUINAIBHOW YCIYTH, NPEAYCMOTPEHHBIX MYHKTOM [3.2
AJIMHUHUCTPATUBHOTO PETJIAMEHTA.

OTBETCTBEHHOE JOJIKHOCTHOE JIUIIO OCYIECTBIISET:

-IPOBEPKY MPABOMOYHOCTH MOIY4YEHUsS! 3asiBUTEIEM 3allpaliuBacMoil HHpopMaluu
C Y4Y4eTOM OTpaHMYEHUN Ha TMPEJAOCTABICHUE CBEACHHUM, COJEPKALIUX OXpaHSIEMYIO
3aKkoHomarenbCcTBoM Poccurickon denepanuu Taigy;

-IIPOBEPKY 3asIBJICHHSI HA IOBTOPSIEMOCTb;

-ONPEACIICHUE CTENEHU TOJHOTHI CBEIEHUM, COAEP)KAIIMXCS B 3asBJICHUU;
ONpENEICHUE MECTOHAXOXICHHSI apXWBHBIX JOKYMEHTOB JUISl WCIIOJIHEHMS 3asIBICHUS;
BBISIBJICHHE KOHKPETHBIX OpPraHOB M OpraHW3aluid, KyJa MO MPUHAIJIEKHOCTH CIEAYET
HaIlPaBUTh HA UCIIOJIHEHHE 3asiBJIEHUE B CIIy4ae OTCYTCTBUA B YIIOJJHOMOYEHHOM OpraHe
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3arpaiuBaeMoi HHPOpMALUH U Jp.

24.4.1lpn mocTyIJIeHMM HEnpo(UIbHOIO MUCHbMEHHOIO 3asBJICHUS, B TOM YHUCJIE U IO
JIEKTPOHHOM TIOYTE, PYKOBOAMUTENb NPOPUIBHOIO CTPYKTYpPHOTO MOApPAa3ICiICHUS
NEPECBIIACT  3asBIICHHUE C COIPOBOJAMTEIBHBIM  ITMCBMOM, IIOAITMCAHHBIM
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM, B COOTBETCTBYIOLIYIO OpraHM3alUi0 (Apyroi
apXuB, TOCYJapCTBEHHBI OpraH WJIM OpraHU3allMI0), €CIM OHA W3BECTHA, U NMHUCbMEHHO
uHpopmupyer 006 3ToM 3asBuTens. B03MOXHO, TpU MEpPECchUIKE HENPO(PUILHOTO
3as1BJIEHUS, YKa3aTh Ha MHUCbME MOCIIE aJpeca OpraHu3anuu (GaMUinioo, UMs, OTYECTBO U
aapec 3asBUTENS C TOMETKOM « ISl CBEACHUS». 3asBUTEIO0 OTChUIAETCS KOIMHUS IMUChMA.

B TOoM cnydae, ecaum HeEnb3s ONPEACINTb, B KaKyK OpraHU3alUI0 CIEIyeT
OTIPaBJATh 3asBICHHUE, 3asABUTENIO0 TOCHUIAETCS HMHQPOPMAIMOHHOE MHUCHMO 00
OTCYTCTBUU JOKYMEHTOB, COJIEpKAIUX 3alpalluBacMyr0 MHQOpPMalUI0, U BO3MOXKHBIN
QJITOPUTM JaJIbHEHIIET0 TIOUCKA: KaKyl0 HH(POPMAILIUIO CIeIYyeT YTOUHUTD 3asiBUTEINIO U, B
Cllyyae €€ YTOYHEHMs, B KaKOW apXUB WIM OPraHU3ALMIO €My CIIEAYET HaIllpaBUTh CBOE
3as1BJICHHUE.

B ciaydae OTCyTCTBHS ~ JOKYMEHTOB B YIIOJHOMOYEHHOM OpraHe IO
3anpammBaeMbIM CBEACHMSIM, NPU OOJaJaHUM HHPOpMAIMEl 0 MecTe MX HaXO)KJIEHu,
VYOJTHOMOYEHHBIM OPraHOM HampaBJIseTCs] MUCbMO MO MPUHAAIEKHOCTH C 00513aTEIbHBIM
YBEJAOMJICHUEM 3asBUTEIIS.

[Ipy HaMYKMKM OCHOBAHUWU I OTKa3a B NMPEIOCTABICHUM MYHULHNAIBHOW yCIIyT'H
CHEUUATNCT AapPXUMBHOIO OTJAENIa TOTOBUT HMH(POPMALMOHHOE NHUCHMO 00 OTKa3e B
MPEAOCTABICHUM MYHULMINAIBHOW yciayru (mpuiokeHnue Ne 10 k. AAMUHUCTpPATUBHOMY
periiaMeHTy) ¢ 00s3aTelIbHBIM YKa3aHUEM IIOJHOTO MEPEeYHs MPUYMH, MOCITYKHUBIIUX
OCHOBAHHEM JIJI OTKA3a.

[loaroToBiieHHOE WMH(DOPMALMOHHOE MHCHMO  HANpaBisieTCs Ha  MOANHUCH
YIIOJIHOMOYEHHOMY JOJKHOCTHOMY JIMLLY.

Cpok ocCyllecTBIEHUsI ACHCTBHI, YKa3aHHBIX B HACTOAILEM IIYHKTE - B TEUEHHUE 5
KQJICHJAPHBIX JHEN CO IHS PETUCTPALIMU 3asBIICHUS.
24.5.Pe3ynbTaTOM  OCYILIECTBJICHUS  aJIMUHUCTPATUBHOW  MPOUEAYpPHl  SIBJISIETCS
PAaCCMOTPEHHOE  3apPETUCTPUPOBAHHOE  3asBJICHME C  KOMIUIEKTOM  IIPWJIAraeMbIX
JOKYMEHTOB JIMOO TMOATOTOBJICHHOE WH(MOPMAIIMOHHOE TUChMO 00 OTKaze B
IIPENOCTaBICHUA MYHHUIUIIAJIBHON YCIIYTH.

PesynbraT  OCymIeCcTBIEHMS ~ QJMUHHUCTPATHUBHOM  TPOLEAYPHl  IEPENAETCS
JOJKHOCTHOMY JIMILy apXWBHOTO OTHAENa JUYHO, JIMOO B DJIEKTPOHHOM BHJIE€ B JE€Hb
pErucTpanum.
24.6.CriocoOoM (ukcanuu pe3ysibTaTa BBINOJIHEHUS aJAMUHUCTPATUBHOW MPOLEAYpPbI
apisieTca otMeTka B JKypHane peructpauuu u B AUC.

24."7. MakcuMaJIbHbIA CPOK BBIITOJIHEHUS aIMUHUCTPATUBHON IPOLIEAYPHI COCTABISIET HE
Oonee 5 KaJICHIAPHBIX JTHEH.

25. IloaroroBka pe3yJbTaTa NpeaocTaBjJieHus MYHHIMIIAJIBHON YCIyTH
25.1.0cHoBanueM  iss  Hayajga  aJMHUHUCTPATUBHOW  MpPOLENYpPhl  SIBISETCS
3apPETUCTPUPOBAHHOE 3asBJIICHHE C KOMIUIEKTOM IIPUJIAraéMbIX JOKYMEHTOB, IIpU
PacCCMOTPEHUH KOTOPBIX HE BBISIBJICHO OCHOBAHUU I OTKAa3a B IIPEJOCTABICHNUN YCIYTH,
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NOCTYIMUBIIUX  JOJDKHOCTHOMY  JIMIy,  OTBETCTBEHHOMY  3a  MPEAOCTaBIICHUE
MYHUIIUTIATBHOU YCIIYTH.
25.2.0TBETCTBEHHbI 3a BBINOJHEHUE AJIMUHUCTPATUBHOTO JCHCTBUS: HaYaJbHUK
apXMBHOIO OT/eJa (B MEPUOJI OTCYTCTBHUS - JUIIO €0 3aMeIIaloIIee).

25.2.1.B cnyuae obOpamenus 3asgButens (MpeacTaBUTENs 3asBUTENIS) C 3asIBJICHUEM O
BbIJIau€ apXMBHOM CHPABKU IO apXUBHBIM JOKYMEHTaM, HaXOJSAUIUMCS Ha XpPAaHEHUH B
YIOJIHOMOYEHHOM OpraHe — apXUBHAas CIIpaBKa.

ApxuBHble  crpaBkd — odopmisitorcs  Ha  ONaHKe — apXWMBHOM  CIIpaBKU
VY10JIHOMOYEHHOr0 OopraHa ¢ 0003Ha4YeHHEM Ha3BaHUs Buaa nokymeHTa: «APXMBHAS
CITPABKA» (npunoxenue Ne 8 Kk AIMHUHUCTPATUBHOMY PETJIAMEHTY).

ApxuBHasi clipaBKa MNOJINUCHIBAETCA YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM H
3aBepsIETCS MEeYaTh0 Y TOJHOMOUYEHHOTO OpraHa.

OtmeTka 00 HCHOJNHUTENE (UCIOJHUTENSIX) OPOPMIIIETCS Ha JIMUEBOM CTOpPOHE
apXWBHOM CHPaBKHU (ITOCIEIHEM JIMCTE apXHUBHOW CIPABKW) U BKIIOYAET (PaMUIIHIO, UMS U
OTYECTBO (IOCNIEAHEE — MpPU HAJIMYUM) HCHOJHUTENS (HMCHOJHUTENEH), HOMEp €ro
tenedoHa.

B apxuBHoi1 cipaBke, 00beM KOTOPOM MPEBBINIAECT OJUH JTUCT, JIUCTHI TOJKHBI OBITH
MIPOHYMEPOBAHBI, MPOIIUTHI U CKPEIJICHBI MOJMUChI0 HayalbHUKAa apXWBHOIO oTnena (B
NEepUoJ OTCYTCTBHS - JIMIIA €TO 3aMEIAIOIIET0) U MeYaThi0 ApXUBHOIO OT/IENA.

B TekcTe apXMBHOM CIpaBKH B XPOHOJIOTHYECKOM MOCIEA0BATEIbHOCTH U3JIaratoTCs
COOBITHSl C YyKa3aHMEM BHJOB HCIOJb30BAHHBIX ApPXMWBHBIX JOKYMEHTOB M WX JAar. B
apXMBHOM CIIPaBKE JIOMYyCKAETCs HIUTUPOBAHUE APXUBHBIX TOKYMEHTOB.

HecoBnaneHnue OTAENbHBIX CBEICHUM M3 apXWMBHBIX JOKYMEHTOB CO CBEICHUSIMU,
M3JI0)KEHHBIMU B 3a5BJICHUU, HE SIBJIICTCA MPEMSATCTBUEM ISl BKIIOUEHUSI UX B APXUBHYIO
CIOpaBKy, €CJIM COBNAJEHUE BCEX OCTAIbHBIX CBEIACHUN HE BBI3BIBAET COMHEHUU B
TOIE€CTBEHHOCTH JIUIIA I (PAKTOB, O KOTOPHIX TOBOPUTCS B APXUBHBIX JOKYMEHTAX.

B apxuBHOIl cnpaBKe AaHHBIE BOCHPOM3BOIATCS TaK, KaK OHHU M3JI0KEHBI B
apXMBHBIX JOKYMEHTaX, a HETOYHBIC HA3BaHMS, PACXOXKJICHHUS W HECOBIAJICHUS B JaTe
pOXJieHus, paMUINK, UMEHH, OTUYECTBE, MHUIMAIAX JTUOO0 OTCYTCTBHE MMEHHU, OTYECTBA,
VMHUILIMAJTIOB WJIA HAJMYUE TOJBbKO OJHOTO W3 HHUX OrOBAapUBAIOTCA B TEKCTE CIPAaBKHU B
CKOOKax: «(Tak B JJOKyMEHTE), (Tak B TEKCTE€ OpHUTMHaja)». B mpuMmedaHusx Kk apXuBHOUN
CIIpaBKE OrOBapHMBAIOTCS HMEIOLIMECS] B apPXUBHBIX JIOKYMEHTaX PpPAacXOXIEHUsS B
CBEJICHUSAX O JlaTe PoXKAeHus, (haMUIIMU, UMEHHU, OTYECTBE, MHULIMAJIAX JINOO OTCYTCTBUE
JaThl POKJEHUS; UMEHH, OTYECTBA, UHUIIMAJIOB WM HAJIMYUE TOJIBKO OJHOTO U3 HHX.

Ecnu B 3asBieHUM U B apXMBHBIX JOKYMEHTax MpU HaMMCaHUM (pamMuiInuu, UMEHH,
OTUECTBA JIMIA BCTPEYAETCS PACXOXKJIECHUE Ha OJHY OYKBY, MPOBEPSETCS HECKOJIbKO
3amuceil B pa3HbIX apXHUBHBIX JIOKYMEHTaX, B KOTOPBIX JOMOJHUTENbHAs HH(OpMaLus
MO3BOJISIET YCTAHOBUTH, YTO pE€Yb MAET 00 OJHOM M TOM € YEJOBEKE; B 3TOM CIy4yae
dbaMuus, UMs, OTYECTBO JIMIIAa B APXWBHOW CIIPaBKE YKAa3bIBAIOTCS B COOTBETCTBUU C
3asBJICHHEM, NIPU ATOM B MPHUMEYAHUSAX OTOBApHUBAIOTCS HMMEIOLIMECS PACXOXKIEHUS B
pPa3HBIX apXWBHBIX JOKyMEeHTaXx. Ecim yKa3aHHO€ pacXoXXJCHHE YCTaHOBUTH
HEBO3MOXXHO, B CIIpaBKE Jdaercs HH(poOpManus M3 TEKCTa apXHWBHOTO JOKyMEHTa C
OTOBOPKOW B CKOOKax: «(Tak B JOKyMeHTE)». Eciu B apXMBHOM JOKYMEHTE yKa3aHa
TOJIbKO (pammuinsg 0€3 MHULMAIOB WIM WHUIMAIbI 0e3 paciu(poBKH, B CIPAaBKE TaK



24
uHopMmarus u gaetcs. B ckoOkax MoxeT ObITh 100aBJICHO: «(TaK B JOKYMEHTE)».

B Tom ciyuae, ecnu B apXMBHBIX JIOKYMEHTaxX MO 3apa0OTHOM MiiaTe MPUBOJUTCS
(dbaMuus ¥ TOJILKO MHUIIMAJIBI 3aIpallliBaeMOro JIMIA WU J1aTa POKIEHUS OTCYTCTBYET,
JlaHa HE TIOJHOCTBIO, PACXOJIUTCS C JaTOUW pOXKACHUS, KOTOpasi yKa3bIBA€TCs B 3asBJICHUU,
HEO0OXOIUMO TTPOBEPUTH IO ITUM JIOKYMEHTaM HaJIW4ue JPYTUX PaOOTHUKOB C TaKOW ke
dbamunuent 1 uHUIIMANIaMU. B citydae uX OTCYTCTBUSI 3TO OTMEUYAeTCS B apXUBHOMU CIIPaBKe
nmocie Tabmuiel:  «/[pyrue paboTtHukm B (yKa3aTh BHUABI JIOKYMEHTOB) pPaOOTHUKOB
(Yka3aTh Ha3BaHME CTPYKTYPHOI'O MOJpa3felieHHsl NMpU HalIW4uuu) 3a (yKa3aTb TOJAbl) C
bamumueir w wununuamamu  (O.M.O) He 3Hawarcs» wim «[pyrue paOoTHHKH B
BBIIIEYKA3aHHBIX JOKyMeHTax ¢ ¢ammiuedd n ununmanamu (O.1.0) He 3nauarcs». Ecou
dbaMUIMM ¥ WHHIHWAIBI COBITAJIA0OT, HEOOXOJAWMMO TPOBEPUTH TaOCIbHBIE HOMEpa U
CBEpUTHCS ¢ JUYHOU KapToukoh ((p. Ne T-2) mnu mpukazamu Mo JUYHOMY COCTAaBY BO
n30eKaHrue BO3MOXKHBIX OIIHOOK.

B cmyyae oTcyTCTBHSL B BEIOMOCTSAX Ha 3apaOOTHYIO MiaTy (JIMLEBBIX cueTax,
JIPYTUX TEPBUYHBIX OyXTanTEpPCKUX JTOKYMEHTaxX) APYrux pabOTHUKOB C TakoM ke
bamunMe U MHULIMAJIAMH, CBEJICHUS 00 MMEHHU, OTYECTBE IOJHOCTHIO, JATE€ POKIACHMUS
MOTYT OBITh B35ITHl U3 MPUKA30B IO JUYHOMY COCTaBy (O MpHUEME, YBOJbHEHUH), TUUHOM
kaptouku ¢. Ne T-2, 4yTo oroBapuBaeTcs B MIpUMEUYaHUU K apXWBHOU crpaBke. [Ipu sTom
CJIeIyeT YAOCTOBEPUTHCA, YTO B YKa3aHHBIX MpHKa3aX, JIMYHbIX Kaproukax ¢. Ne T-2
TaKXe HE 3Hauarcsl Apyrue pabOTHUKHU C Takou ke (aMiineil 1 UHUIMagaMu (UMEHEM,
OTYECTBOM IOJHOCTHIO).

HepazOopunBo HamucaHHble, UCHOpPaBJICHHbIE aBTOPOM, HE MOJJAIOLIUECs
MPOYTEHUIO BCJEACTBUE NOBPEKJEHUA TEKCTAa OpUTMHAjIa MeECTa OrOBAPUBAIOTCS B
apXMBHOM CIPaBKE B KaueCcTBE MNpHUMEYaHUM: «B CBA3M C IOBPEKICHHEM TEKCTa
opuruHaia (ONUCHIBAIOTCS MOBPEXKICHUS) HE TOIJAETCS MPOYTEHUIO (OMHUCHIBAETCS, YTO
HE MOJJAECTCS MPOYTEHHIO: HAIPUMEp, YaCTh TEKCTA, 4aCTh KOAA, BUJIa HAYUCIECHUH, KO,
BU/JI HAUMCIICHUS 10 3apabOTHOM maTe U T.11.)», «B Tekcre Hepa300puuBO».

Ecnn HEBO3MOXKHO ONPEAEIUTh MPABOMEPHOCTh BKJIIOUECHUS TOM WA UHOW CYMMBI
HAYUCJICHUHM B apXUBHYIO CIIPABKYy O 3apaOOTHOM IUIaTe MO MPUYMHE OTCYTCTBUS MOJTHBIX
CBEJCHMM O BHUJAE, XapakTepe BBILIAT B JOKYMEHTaXx apxXuBHOro (oHaa u3-3a
HEpa300pUMBOCTH HAMMCaHUS IUQpP, YracaHus TEKCTa W MPOYUX MOBPEXKICHUN
JOKYMEHTa, HEOOXOAMMO CJelaTh KCEpOKONHMIO JOKYMEHTa, C MpPUIIOKEHHEM
COMPOBOAMTENILHOTO MUChMA UM IPUIIOKEHUS K apXUBHOM CIIPaBKe.

B Tekcrte apXuWBHOW CHpaBKM HE JOMYCKAIOTCS W3MEHEHMs, MCIPABICHUSA,
CYMMHUpPOBAHHE JAHHBIX, KOMMEHTApUH, COOCTBEHHbIC BBIBOJbl HUCIOJHHUTENS TIO
COJIEPKAHUIO0 ApXMBHBIX JOKYMEHTOB, Ha OCHOBAHMHM KOTOPBIX COCTaBJI€HA apXHUBHAas
cipaBka. [loguncTKy ¥ MOMapKy B apXUBHBIX CIIPaBKaX HE JAOMYCKaIOTCS.

B ocHOBaHuM apXMBHOW CIIpaBKH MPUBOAATCS apXUBHbIEC IHUQPPHI 1 HOMEPA JIHCTOB
€MHULl XPAaHEHHUS ApXUBHBIX JOKYMEHTOB, IEYATHBIE U3JaHHUSI, UCTIOJIb30BABIIHECS ISl €€
COCTABJICHHSI.

Ecnu apxuBHas CopaBKa COAEPKUT HE BCE CBEACHUS IO 3asBJICHHUIO, TO, Kak
npaBWiio, UHGOpMaLMg O TOM, Kakhe CBEJCHHUS M 3a KaKue ToJbl OTCYTCTBYIOT U
MO4YeMy, TA€ MOXHO  MOJYYUTh  HEAOCTAOIIHE CBEJICHUA, u3jlaraeTcsi B
CONPOBOAMTEILHOM TMCHME K ApXUBHOM CIpPaBKe, KOTOPOE Iedaraercd Ha OJaHke
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YIOJIHOMOYEHHOT0  OpraHa M TMOJIHUCHIBAETCS YIOJHOMOYEHHBIM JOJIKHOCTHBIM
oM. MHbopmanus o ToM, Kakue CBEICHUS U 332 KaKhe rojibl OTCYTCTBYIOT U MOYEMY,
MOTYT OBITh BKJIFOUEHBI B aPXUBHYIO CIIPABKY B KaU€CTBE MIPUMEYaHUH.

Ceenenusi, umeromuyecs B YTMOJIHOMOYEHHOM OpraHe IO 3asBICHUI0 O padoTe u
(wn) yyebe B HECKOJIbKMX OpraHU3alMsIX, Kacalolluecs OJIHOTO JIMIA, BKIIIOYAIOTCA B
OJIHY apXMBHYIO CIPaBKy. B ciydasx TeppUTOpHaNIbHOU YAAJICHHOCTH apXMBOXPaHWIIMIILL
IpyT OT JApyra, TPYAOEMKOCTH MCTIOJHEHUS 3asBJICHHSI apXUBHBIC CITPABKH COCTABIISIFOTCS
Ha KaXIyI0 OpPraHU3aIHI0 OTACIBHO.

Cenenust 0 paboTe BKJIIOYAIOTCA B apXMBHYIO CIPaBKY B COOTBETCTBHUM C HX
yHOoTpeOJIeHHEM B TEKCT€ AapXWBHBIX JTOKYMEHTOB. ECIM B apXWBHBIX JOKyMEHTaX
cBeZieHUs 0 MpodecCri, 3aHUMAaeMON JOJKHOCTH, OTIYyCKaX, OTIMycKax 0e3 coaepKaHus,
OTTyJIax, OOJBPHUYHBIX JINCTAX, W T. M. MPUBEICHBI HE TMOJHOCTHIO, & C COKpAIICHUSIMHU
(mammpumep: «6/m», «O/IUCT», «OTr.», «O/C» WM np.), TaKWe CBEICHHUS BKIIOYAIOTCS B
apXMBHYIO CIPABKY O pabOTe TakK, KAk OHU YKa3aHbl B JOKYMEHTaX, MPU 3TOM B apXUBHOMN
crpaBke ykasbiBaeTcs: «COKpalieHus B apXUBHOM CIIpaBKe MPUBEJCHBI B COOTBETCTBUH C
WX YIIOTpEOJECHUEM B TEKCTE JOKYMEHTA.

CBezneHusl 0 HAYMCICHUSX 3apaOOTHOM TUIATHI, UMEIOIIKMECS B YTTOJIHOMOYEHHOM
opraHe MO 3asBJICHUIO O 3apa0OTHOM IIaTe, BKIIIOYAIOTCS B APXUBHYIO CIPaBKy B
COOTBETCTBUM C WX YINOTpeOJIEHHEM B apXUBHBIX JOKYMEHTaX (B JIMIEBBIX CYETax,
pPacyYeTHBIX BEAOMOCTSAX JUOO B JAPYrMX HWMEIOIMMUXCA Ha XPaHCHUU TCPBUYHBIX
OyXTalTepCKUX JTOKYMEHTaX), TIPU 3TOM B apXUBHOU CIIpaBKe yKa3biBaeTCs: «CBEACHUS O
3apa0OTHOM TIUIaTe TPHUBEICHBI B COOTBETCTBUHM C WX YIOTPEOJCHUEM B TEKCTE
JTOKyMeHTa». Ecnm apxXuBHBIE JOKYMEHTBI COCTABJIICHBI C YyKa3aHWEM HAYHUCICHUN
3apa0OTHOM TIIaTHI 1O BUJAM OIUIATHI TPYJa, M B apXWBHBIX JTOKYMEHTAaX HAaUMEHOBAHUS
BUJIOB OIUIaThl TPyJa YKa3aHbl HE MOJHOCTBIO, @ C COKpPAILIECHUSIMH (Hampumep: «O/m»,
«O/TuCcTY», «IIOBPEM.» U JIp.), TAKUE CBEJICHUS BKIIFOYAIOTCS B apXUBHYIO CIIPaBKY TaK, KaK
OHHM YyKa3aHbl B apXWUBHBIX JOKYMEHTaX, MPU 3TOM B apXMBHOW CIPaBKE YKa3bIBACTCS:
«CoxkpalieHusi B apXWBHOW CIpaBKe, CBEJACHHS O 3apaOOTHOW IuIaTe NPUBEACHBI B
COOTBETCTBHUH C UX yNMOTPEOIECHUEM B TEKCTE IOKYMEHTa.

Ecim  nmokyMeHTB 10 Ha4MCIEHHWIO 3apabOTHOM  TUIaThl  COCTAaBJICHBI €
MCIIOJIb30BAaHUEM KOJIOB, M1 B YTIOJIHOMOYEHHOM OpPraHe MMEETCsl KilacCUu(PUKaTop Mo ux
pacmmdpoBke (MO0 APYroi TOKYMEHT, COAEPI KA CBEJEHUS O pacim(poBKe KOOB,
UMCIOIINIA COOTBETCTBYIOIIME PEKBU3UTHI M IMO3BOJISIOMINN €r0 MICHTH(PHUIIMPOBATh KaK
BHJI JIOKYMEHTA), B apXUBHYIO CIIPABKy CBEJICHUS MEPCHOCATCS TakK, Kak OHU 0003HAYCHBI
B JIOKYMEHTax, T.e. moj kojom. I[locime Tabmumbl garoTcs mosicHeHus: «B Tabmwmiy
BKJTFOYCHBI CBEJICHUS O HAYKMCIICHUSIX (yIep KaHHUIX ) IO KOJaM Tak, Kak OHH 0003HA4YCHBI B
(yka3pIBaeTCs BHJ JOKyMEHTa)». B TpuMeyaHUSX K apXWBHOW CIIpaBKE JaeTcs
pacidpoBKa KOJI0B.

Ecmun wimaccudukarop mo pacmmdpoBke KomoB (MO0 JApPYrol JOKYMEHT,
coJiep KalIuii CBEJICHUS O paciiuppoOBKe KOJIOB, UMEIOIIHI COOTBETCTBYIOIINE PEKBU3UTHI
U TIO3BOJISIIONIUN €Tr0 HACHTU(PHUIIMPOBATh KaK BUJl JOKYMEHTA) B YIOJIHOMOYEHHOM
opraHe OTCYTCTBYET, B AapXMBHYIO CIPaBKy CBEJEHHUS TEPEHOCATCS TaK, KaK OHHU
0003HaueHbl B JOKyMEHTaX, T.e. moj Kojom. [locime Tabmuiikl maroTcst mosicHeHus: «B
TaONMUIly BKJIIOUEHBI CBEJACHUS O HAYMCICHUX (yIIepXaHUsIX) [0 KOJaM TakK, Kak OHU
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0003HaueHbl B (yKa3bIBaeTCs BHJ JIOKYMEHTa)». B mpuMeuaHusx K apXWBHOW CIpaBKe
7100 B CONMPOBOAMUTEIHLHOM MUCHME K apXMBHOM cIipaBKe ykasbiBaercs: «Pacmmdposath
KOJIbI OILJIAThI TPY/Aa HE MPEACTABISETCS BOBMOXKHBIM, T.K. KilacCU(PUKATOp KOJIOB (BHUIOB)
HayuciaeHud (yaepkaHui) mo oruiate Tpynaa (kimaccudukaTop Mo pacim@poBKe KOJOB
OIJIaThl TpPyJa) KaKk BHJ JOKYMEHTA, HMEIOIIEr0 COOTBETCTBYIOLIUE PEKBU3ZUTHI U
MO3BOJISIIOLIUE €r0 UACHTU(UIUPOBATH, MO0 APYroil JOKYMEHT, COAEp AUl CBEACHUS
0 pacmm(poBKEe 3aKOIUPOBAHHOW 3apaOOTHON IUIATHI, MUMEIONIUNA COOTBETCTBYIOIIUE
PEKBU3UTHI M TMO3BOJISIIONINE €ro HWACHTU(PUIIMPOBATh, HA XpaHEHHE B apXHB HE
MOCTyIa.

Ecnu B joKkyMeHTax 1o Ha4HMCIECHUIO 3apab0THOM MIIaThl OTCYTCTBYIOT CBEJCHUS O
JCHEeKHBIX €UHUIIAX, B KOTOPHIX HAYUCISIIACH 3apaboTHAs IJIaTa, B apXUBHOM CIpaBKe
yKa3bIBaeTcs: «/leHexHbie ennHUIBI B (yKa3aTh BUJ JOKYMEHTA) HE YKa3aHbD).

CrnpaBka o pazMepe 3apabOTHOM MIIAThI JJIsl HAUUCIICHUS WM Iepepacuera MeHCUn
BblaeTcs 3a 5 jer (3a soOble 60 MecsleB HOAps B TEUEHUE BCEH TPYyHOBOM
JESATEeIIbHOCTH).

[lo egMHOBpEMEHHOMY 3asBJIEHHIO OJHOTO JHIA (Ha OJHO JIMLO) O 3apabOoTHOM
1JiaTe Ha HECKOJIBKUX MPEINPUATHSAX (YUPEKICHUSX, OpraHU3allUsIX) MPel0oCTaBISIOTCS
apXMBHBIE CIIPaBKM O 3apabOTHOM IuIaTe pa3eNbHO 10 KaXJAOMY MPEANPUITHIO
(YUpexJIeHUI0, OpTaHU3aIIN ).

25.2.2.ApxuBHBIE BBIMUCKH OQOPMIIAIOTCS Ha OJaHKEe AapXWBHOW BBIMUCKU
VYT0JIHOMOYEHHOr0 OopraHa ¢ 0003HaueHHEM Ha3BaHus BuAa JokymeHTa: «APXUWBHAS
BBIITNCKAY (npunoxxenue Ne 9 k ATMUHUCTPATUBHOMY PETJIAMEHTY).

B apxuBHOI BbIMKCKE HAa3BaHME JOKYMEHTA, €T0 HOMEp M JaTa BOCIIPOU3BOJISATCS
MOJTHOCTBIO.

Brimucka mpou3BOAUTCS TOJNBKO M3 JJOKYMEHTA, B KOTOPOM COAEPKHUTCS HECKOIBKO
OTJENbHBIX, HE CBSI3aHHBIX MEXIy co00il BoOmpocoB. Brimucka g0MKHA JIOCIOBHO
BOCITPOM3BOANTH YaCTh TEKCTAa apXWUBHOTO JIOKYMEHTA, OTHOCSIIUHNCS K OMPEICICHHOMY
(bakTy, COOBITHIO, JIHILY.

W3BneduenneM u3 TEKCTa JOKYMEHTA JODKHBI OBITh MCYEPIIaHBI BCE MMEIOIIUECS
JaHHBIE TIO 3asBiIcHUIO. Hadamo WM KOHEI[ KaKJO0ro WU3BJICUEHHUS, a TaKXKe MPOITYCKH
OTJEJBHBIX CJIOB B TEKCTE JOKYMEHTa 0003HAUaI0TCSI MHOTOTOYHEM.

B apxuBHOI BBINMHUCKE MOKHBI OBITH CAEJIAHBI COOTBETCTBYIONIUE MPUMEUAHUS U
OTOBOPEHBI YACTH TEKCTa OpHUTHHANIA, HEpa30OpYMBO HAMHMCAHHBIC, WCIPABICHHBIC
aBTOPOM, HE TOJIAIOIINECS MPOUYTEHHUIO BCJCACTBHE TMOBPEXKICHUS TEKCTa U JPYTHM
npuunHaM. OTIENbHBIC CIOBA W BBIPAKEHHUS JOKYMEHTA, BBI3BIBAIOIINEC COMHEHHUS B HMX
TOYHOCTH, a TaKXe WCIPABJICHUSA, TOJYNCTKH, BBI3BIBAIOIINE COMHEHHE B HX
JOCTOBEPHOCTH, oroBapuBatoTcs: «Tak B mokymeHTe», mim «B TexcTe Hepa3OopumBOy,
wm «Tak B Tekcte opuruHanmay. llociae Tekcra apXWBHOW BBIMUCKH YKa3bIBAIOTCS
apXUBHBIN MUGP U HOMEpA JINCTOB €AMHUIIBI XPAHCHUS ApXUBHOTO JJOKYMEHTA.

ApxuBHasi BBIMUCKA TOJMUCHIBACTCS YMOJTHOMOUYEHHBIM JIOJDKHOCTHBIM JIUIIOM U
3aBepsIeTCs MeYaThio Y NOJHOMOYEHHOT'O OpraHa.

OtmeTka 00 ucnosHuTENe OPOPMIISETCS HA JIMIIEBOW CTOPOHE apXUBHOM BBIMHCKU
(mocnmegHEM JMCTE ApXWBHOW BBIMMCKK) W BKIOYAEeT (PaMUIIUIO, UMS U OTYECTBO
(mocneaHee — MPU HATWMYWH ) UCTIONTHUTENS (MCTIOTHUTENEH ), HOMep ero TenedoHa.
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25.3.ApxuBHble KOUHU O(POPMIISIOTCS HA YUCTHIX JucTax Oymaru. Ha oboporte xaxaoro
JUCTa apXMBHOM KOIMWU MPOCTABISIOTCS apXUBHBbIC MU(PHI U HOMEpaA JIMCTOB €IMHUIL
XpaHEHMsI apXUBHOTO JIOKyMEHTa. Bce MHCThl apXMBHOM KOMUU CKPEIUISIIOTCS U Ha MECTe
CKpEIUICHUSI 3aBEpSAIOTCS MeYaTbl0 ApXUBHOIO OTHENa W MOAMUCHI0 YIMOJIHOMOYEHHOIO
JOJIKHOCTHOTO JIUIIA.

[lognucanne u 3aBepeHHE aAPXMBHOM KOMHMM OCYIIECTBISETCA AHAJIOTUYHO
apXWBHOM CIIPaBKE.

[Ipyn HE0OXOAMMOCTH MPOBEAEHUA 00BEMHON paOOTHI MO MOUCKY M KOIMMPOBAHUIO

aApXMBHBIX JOKYMEHTOB YTOJHOMOYEHHBIM OpraH MMCbMEHHO M3BEIIAET MOJIb30BATEIIA O
MIPOMEXYTOUHBIX pe3yJibTaTax padoThl.
25.4. lndopmanionHoe  (CONPOBOAUTEIBLHOE) TMMHUCHMO 3asBUTEIIO COCTABISIETCS B
ClIy4asiX, €CJIM apXMBHAsl CIpaBKa, apXWBHAs BBINMCKA COJEPKUT HE BCE CBEICHUS I10
3a5IBJICHUIO, KAKUE CBEJCHUS U 32 KaKUE roJibl B Y IOJITHOMOYEHHOM OpraHe OTCYTCTBYIOT U
II0YEMY, TJI€ MOXKHO IOJIYYUTh HEAOCTAIOIINE CBEICHHUS.

Kpome Toro, B COnpoBOAUTENRHOE MUCHMO BKIIIOUAETCS MH(OpMALMs O HaIUYUU
WIM OTCYTCTBUM CBEIECHUM MO KOAAM BUJIOB OIUIATHI TPyJa U yAEpKaHUM U3 3apaOOTHOM
miaTel (M MX pacmu@poBKU) 3a YKa3aHHbIH B apXUBHOW CIHpaBKEe IMEPUOA U O
pacindpoBKe KOI0B, €CIIM BUABI OIJIAThl TPYAa JaHbl IO KOJAaM.

NupopmanmonHoe  (CONMPOBOAUTENBHOE) MUCHBMO Ie€4yaTaeTcd Ha  OJlaHKe
VYTIOJIHOMOYEHHOT'0 OpraHa U MOANMKUCHIBAETCS YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIUI[OM.
25.5.KputepreM TPUHATUA PELICHUS SBJISIETCS OTCYTCTBUE OCHOBAHUM JJIsl OTKas3a B
MPEI0CTABICHUN MYHUIIUNIATBHON YCIIYTH.
25.6.Pe3ynbTaTOM  OCYIIECTBIEHUS  AJAMUHUCTPATUBHOW  NPOLEAYPHl  SIBISETCS:
MOATOTOBJICHHAs] apXWBHAsl CIpaBKa, apXWBHAs BBINMCKA, apXWMBHAs KOMHS JOKYMEHTa
1160 nHGOPMAIIMOHHOE TTHCHMO.

Pesynprar  OCyllecTBIEHMS  aAMUHUCTPAaTUBHOM  IpoLEenypbl  Mepenaercs
(HampaBisieTcs)  OTBETCTBEHHOMY  JOJDKHOCTHOMY — JIMILy, OTBETCTBEHHOMY  3a
BbIJIauy/HaIIpaBJIeHUE pe3ybTaTa MPEeA0CTaBICHUS YCIYTH JIUIHO.
25.7.CpoK OCyHIECTBIICHHS] aIMUHUCTPATUBHOM MPOUEAYPHl COCTABISAET 25 KaleHAapHBIX
JTHEH.
25.8.Cnioco0 ¢uxcaruu: siBnsercs otMmeTka B JKypHane peructpauuu u B AVC.

26. HanpasiieHue (Bbl1aua) pe3y/ibTaTa NMpeaocTaBJIeHUs
MYHUIUNAJIbHOM YCJIYTH 3asiBUTEIO

26.1.0cHoBaHueM i Hadaja AaJIMUHUCTPATUBHOW NPOLIEAYPHI SABISETCA HaJU4YUe
cOPMHUPOBAHHBIX  JIOKYMEHTOB,  SIBIIIOUNIMXCS ~ pPE3yJbTaTOM  MPEeJOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.
OTBETCTBEHHBIN 32 BBITIOJIHEHUE aIMUHUCTPATUBHOTO JACUCTBUS: HAaYaJIbHUK apXHUBHOIO
otnena (B mepuoj OTCYTCTBHS - JIUIO €r0 3aMelIalolIee).
26.2.J171s1 moJTydeHus: pe3yIbTaTOB MPEJOCTaBICHHUSI MyHUIIMIIATBHON YCIYyrd B OYMakHOM
BHJIE€ 3asBUTEIb NPEIBSBISAET CAEAYIOMNE JOKYMEHTHI:

1) TOKyMEHT, YAOCTOBEPSIOIINNA TUIHOCTD 3asBUTEIIS/TIPEACTABUTENS 3assBUTEIS;

2) JOKYMEHT, MOATBEPKIAIOIIMK IMOJHOMOYHUS MPEACTABUTENS Ha IOJyYEHHE
JOKYMEHTOB (€CJIM OT UMEHHU 3asiBUTENS JEHCTBYET NPEICTABUTEND);
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3) pacnucka B TIONYYEHMHM JOKYMEHTOB (NIpM €€ Hadu4uu y 3asBUTEIS)
(mpuosxkenue Ne7).

CnenuanucTt, OTBETCTBEHHBIM 3a NMPUEM M BbIAYy JIOKYMEHTOB, IPU BbIAAYE
pe3ynbTaTa MpeOCTaBICHHS YCIYTrd Ha OyMa>KHOM HOCHUTEJIE:

1) ycraHaBAMBaET JIMYHOCTH 3asIBUTEIS JIMOO €ro MpPe/ICTaBUTEIIS;

2) mpoBepsieT MPAaBOMOYMS TMpEACTaBUTENsS 3asBUTENS JEHCTBOBATh OT HMMEHH
3asBUTEIS IPU HOJYYCHUU JOKYMEHTOB;

3) BbLAAET TOKYMEHTHI;

4) peructpupyeT (akT BbIJAYM JOKYMEHTOB B CHCTEME DJIEKTPOHHOTO
JOKYMEHTO000pOTa Y IOJTHOMOYEHHOIO OPraHa U B )KypHAJIe PETHCTPaLlUN;

5) oTKa3bIBa€T B BbIJAYE pe3yibTaTa MPEJOCTABICHHUS MYHHULMIIAIIBHON YCIyTd B
ciyJasix:

-3a BbIJJaueil JIOKYMEHTOB OOpaTUIOCh JIUI0, HE SBJsSIONIeecs 3asBUTENIEM (€ro
MIPEACTABUTEIIEM);

-oOpaTtuBLIeeCs JUIO OTKAa3ajloCh NPEIBSIBUTH JOKYMEHT, yJIOCTOBEPSIOLINI €ro
JUYHOCTb.

Pe3ynbraT mnOpenocTaBieHUsT YCIYTM B OTHOLIEHWH HECOBEPIICHHOJIETHETO,
opopMieHHBI B ¢opMe JAOKYMEHTa Ha OyMa)XHOM HOCHUTENIe, HE MOXET ObITh
IIPENIOCTABIIEH APYIOMY 3aKOHHOMY IIPEICTaBUTEII0 HECOBEPIICHHOJETHETO B Cllydae,
ecnu 3asgBUTENb B MOMEHT IMOJAayd 3asBJICHHUS O NPEIOCTaBICHUM YCIYyTd BBIPA3HI
MMCbMEHHO JKEJIaHUE TMOJYYUTh 3alpalliBaeMble pe3yJIbTaThl MPEIOCTABICHUS YCIYTH B
OTHOUIEHUU HECOBEPILIEHHOJIETHETO JINYHO.

26.2.1 HanpaBienue 3asgBUTENO pe3yJibTaTa MNPEAOCTABICHUS MYHULMNAIBHOU
yciyru B nuHbli kabuHeT Ha PIITY (B ciydae moaauu 3asBieHus nocpeactsom PIITY).

26.2.2.1lpu xenanum 3asBUTENs (MpEeACTaBUTENS 3asBUTENsS), OOpaTUBIIErocs 3a
MPEIOCTABICHUEM MYHUIIMIAIBHON YCIYTH MOCPEACTBOM IMOYTOBOTO OOpalieHus Jrudo
HETOCPEJACTBEHHO B YTOJHOMOYEHHBIA OpraH, MOJIYYWUTh PE3YyJIbTAaT MPEIOCTaBICHUS
MYHULMIIAIBHOM YCIYTH TOYTOBOM CBS3bIO, CHEHHUATIUCT YIOJHOMOYEHHOIO OpraHa
HaIpaBJISIET Pe3yJbTaT MPEJOCTABICHUS MYHUIIMNAIBLHON YCIYTH MOYTOBOM CBS3BIO, O
yeM aenaercs otMmerka B XKypnane peructpaunu u AUC.

26.2.3.11pu Hanu4uu B 3a8BJICHUU YKa3aHHsS O BbIJA4ye PE3yibTaTa MpPEeaOCTaBICHUS
MYHUIIUTIATBHOM yCIyTd Ha OyMaXHOM HOCUTENE, JOKYMEHT CKAaHHPYETCs, ero
ANEKTpOHHAss komus BkiIouaercs B AMC u  mOpuUCOEOUHSIOTCS  BO BKJIQJIKY
«Mcnonnenue 3ampoca». JJOKyMeHT Ha OyMa)KHOM HOCHTEIIE BbIAACTCS 3asiBUTEINIO.
26.3.Kputepuii TpUHATHS PELICHUS: TPUHITHE PEIICHUs O TPEIOCTABICHUU YCIYTH JTM0O
00 0TKa3e B MPeJOCTaBICHUN MYHULIMITAIbHON YCITYTH.
26.4.Pe3ynbTaToOM aAMUHUCTPATUBHON NPOLIETYPHI SBJISAETCS BblJaya, HAMpPABICHUE Yepes
PIII'Y, mnocpenctBOM mMOYTOBOM CBSI3M 3asgBUTENIO JIOKYMEHTA, IOATBEPKIAIOIIETO
MIPUHATHE PEILICHHUSI.
26.5.MakcuMalibHbIA CPOK BBINIOJIHEHUSI JTaHHOW aJIMUHUCTPATUBHOM MPOLIEAYPhI, B
CiIydae BbIJauu pe3ysbTaTa MPeIOoCTaBICHUS YCIYTH Ha OYMa)KHOM HOCHUTEINE, COCTABIISET
He OoJiee 2 pabouux nHel (B 00U CPOK MPETOCTABICHUS YCIYTH HE BKIIFOYAETCS).
27.Croco0 ¢ukcanuu: B CUCTEME 3JEKTPOHHOTO JTOKYMEHTO000pOoTa YTOIHOMOYEHHOTO
oprana, AVC u B Kypnaiie peructpauumu.
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27. Ilopsinok ocyliecTBJICHHUsI AIMUHUCTPATHUBHBIX MPOIEAYP B JIeKTPOHHOI opme,
B TOM 4ucJjie ¢ ucnojb3osanuem EIIT'Y, PIIT'Y, a Ttakke opunuanbHoro caira
Y0 ITHOMO4YEHHOT0 OPraHa

27.1. Iloay4yenue nuHGoOpMAaIIUU O MOPSIIKE M CPOKAX MPEAOCTABJICHUS YCJIYTH

[TocpenctBom EINI'Y u PIII'Y oOecrieunBaercss BO3MOKHOCTH MH(GOPMHUPOBAHUS
3asBUTEIIS B YACTH:

1) noctyna 3asiBUTENS K CBEJICHUSAM 00 YCIIyTe;

2) KOMHpPOBaHUS B DJJCKTPOHHOW (opMe 3ampoca W HWHBIX JTOKYMEHTOB,
HEOOXOJIUMBIX ISl IOJIYYeHUS YCIYTH;

3) 1o/1a4u 3asBUTEIEM C UCITOJIb30BAaHUEM UH(GOPMaIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTUM 3aipoca O MPeI0CTABICHUH YCIYTH;

4) nonydyeHus 3asgBUTEIEM CBEACHUW O XOJI€ BBINOJHEHHUS 3ampoca O
MPENOCTABICHUN YCIYTH, B CIly4ae MOJA4yu 3ampoca B 3JIEKTPOHHOM BHUJE, TOCPEACTBOM
EITY, PIIT'Y;

5) mostydeHus pe3yJibTara Mpea0CTaBICHUs YCIYTH B 3JIEKTPOHHOM (opMe;

6) OCYIIECTBIICHUS OIICHKU KaueCTBa MPE0CTABICHUS YCIYTH;

7) nmocyneOHOro  (BHecyaeOHOro) oOKalloBaHME pEIIeHUH | JACHCTBUI
(O6e3nmeiicTBusl) YNOJTHOMOYEHHOTO OpraHa (OopraHu3aluu), JOJDKHOCTHOTO — JIUIA
YrnonHoMoueHHOro  opraHa  (opraHuzanuud) — JUOO  TOCYJAapCTBEHHOTO WU
MYHULIMTATBHOTO CITY>KaIlEeTo.

Ha odunmansHOM caiiTe YNOJTHOMOUYEHHOrO OpraHa, MpeaoCTaBIISIIOIIETO YCIYTY,
obecrieunBaeTCsi BOBMOXKHOCTb:

1) noctyna 3asBUTEIIS K CBEICHUSIM 00 YCITyTE;

2) KONMUpOBaHUS B DJIEKTPOHHOM (opMe 3ampoca M MHBIX JIOKYMEHTOB,
HEOOXOJIUMBIX IS IOJYyYeHUS YCIYTH;

3) OoCyllIeCTBIEHHUS OLIEHKN KaueCTBa MPEJOCTABIICHUS YCITYTH;

4) nocynmeOHOro (BHeCyIAeOHOTO) oOOKajloBaHWE PCEIICHWHM U JICUCTBUH
(O6e3nmeiicTBusl) YTMOJTHOMOYEHHOTO OpraHa (opraHu3aluu), JOJDKHOCTHOTO — JUIA
YrnonHoMoueHHoro  opraHa  (opraHuzanuu) — JUOO  TOCYJAapCTBEHHOTO WU
MYHULIMIATBHOTO CITY’KaIETOo.

27.2. 3anuch HA puUeM B opraH (opranusanui), M®I]
JJIS1 IOAaY U 3aIPoca O NMPeAOCTABJICHUH YCJIYI'H

[IpenBaputenbHas 3anuch Ha npueM B M®I] ocymectisiercs Ha odUIIMATBEHOM
caite I'bBY PK «M®IL». MO®I] He BnpaBe TpeOoBaTh OT 3asiBUTENsI COBEPIIEHUS MHBIX
NEeNUCTBUM, KpOME MPOXOXKICHUSI UICHTU(PUKAIIMKN U ayTeHTU(PUKAIIUU B COOTBETCTBUU C
HOPMaTHUBHBIMU NPaBOBbIMU akTamu Poccuiickon denepanunu, ykazaHus Ueld IpUema, a
TaKKe TMPEeJOCTaBIEHUs CBEIEHUM, HEOOXOAUMBIX JJII pacuera JIUTEIbHOCTU
BPEMEHHOI'0 MHTEPBaIa, KOTOPbIA HEOOXO0AUMO 3a0pOHUPOBATH ISl IPUEMA.

27.3. ®opmMupoBaHue 3anpoca
dopMupoBaHUE  3asBICHUS  OCYIIECTBISIETCS  TOCPEICTBOM  3arOJHEHUS
anekTpoHHON (opmbl 3asBieHus Ha PIIIY 06e3 HEoOXOIMMOCTH  JOMOJHUTEIBHOU
MO/Ta4uM 3asIBJICHUS B KaKOW-TMOO UHOH (hopme.
[lpu 3amomHeHun 3asBUTENIEM WHTEPAKTUBHOM  (OpPMBI  OOecrednBaeTcs
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aBrozanonHeHue QGopmbl u3 npoduns rpaxknannHa ECUA, uudpoBoro mpoduis
nocpeacteoMm CMOB wunu BUTpUH JaHHBIX. B cilydyae HEBO3MOMXHOCTU IOIYYEHUS
yKa3aHHBIX CBeJCHUM U3 1udposoro npoduis nocpenactsoM CMOB win BUTPUH JaHHBIX
3asBUTEIb BHOCUT HEOOXOUMBIE CBEICHUS B MHTEPAKTUBHYIO (DOPMY BPYUHYIO.

[Ipu sTOM HHTEpakTHBHAsA (OpMa COACPKUT OMPOCHYIO CUCTEMY JIJISl ONPEACICHUS
UHAMBUYaIbHOTO HAbOpa IOKYMEHTOB M CBEICHUM, 00S3aTEIbHBIX JIJISl TPEIOCTABICHUS
3asiBUTENIEM B LEJAX MOJTYYECHUS] MyHUIIUIIAIbHOW YCITYTH.

dopMaTHO-JIOTHYECKas MpoBepKa CHOPMHUPOBAHHOTO 3aSIBICHHS OCYIIECTBIISICTCS
MOCJIe 3aMOoJHeHHsT 3asBUTENIEM KaK0TO U3 MOJIeH 3JIEKTPOHHOM (hopmbl 3asBienus. [Ipu
BBISIBIICHUY HEKOPPEKTHO 3aIIOJIHEHHOTO TTOJIS 3JIEKTPOHHOU (POPMBI 3asIBIICHUS 3asBUTEIb
YBEJIOMIISIETCS] O XapaKTePe BBISIBJICHHOMW OITMOKHU U MOPSIIKE €€ YCTPAHEHHUS MMOCPEACTBOM
MH(POPMAITMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOU (PopMe 3asiBJICHMUSI.

[Tpu dhopmupoBaHuy 3asiBICHUS 3asIBUTEIIO 00€CTICUNBACTCS:

a) BO3MOXHOCTh KOMHUPOBAHMS U COXPAHEHUs 3asBJICHUS U HHBIX JOKYMEHTOB,
YKa3aHHBIX B AJIMUHUCTPATUBHOM pErJIaMEeHTE, HEOOXOJIMMBIX JUIsl TPEeIOCTaBICHUS
MYHULIMNAIBHOMN YCIIyTH;

0) BO3MOXKHOCTh TMeYaTH Ha OyMa)KHOM HOCHUTEJE KOIUU DIIEKTPOHHOU (HOpMBI
3asIBJICHUS;

B) COXpaHEHHE paHEe BBEICHHBIX B AJICKTPOHHYIO (OpMY 3asBICHHUS 3HAUCHUU B
0001 MOMEHT MO KEJIaHUIO TMOJIb30BATEIIsl, B TOM YHUCJE MPU BOZHUKHOBEHUU OLINOOK
BBOJIa U BO3BpATE JIJIsl IOBTOPHOTO BBOJIA 3HAYEHHUM B DJICKTPOHHYIO (hOpPMY 3asBJICHUS;

I') 3aM0JIHEHUE TIOJICH 2JIEKTPOHHOU (POpMBI 3asiBJICHUSI 10 Hayaja BBOJA CBEICHUI
3asBUTENIEM C MCIIOJIb30BAHUEM CBeJIcHUM, pa3menieHHsix B ECHUA, u cBeneHui,
onyonukoBaHHbIX Ha PIII'Y B wactu, kacaroieiicst cBeniennii, orcyrcrpyronux B ECUA;

1) BO3MO>KHOCTh BEPHYTBHCSI Ha JIFOOOW M3 3TAMNOB 3aM0JIHEHUS dJIEKTPOHHON (POPMBI
3asiBJICHUS 0€3 MOTepr paHee BBEJACHHON MH(POPMAIIUH;

€) BO3MOXHOCTh jgocrtyna 3assutens Ha PIII'Y k paHee mojaHHBIM UM 3asBJICHUSIM
B TEUEHHE HE MEHEE OJIHOTO rojia, a TAKKe K 4aCTUYHO CHOPMUPOBAHHBIM YBEIOMIICHUAM
— B TEUCHHE HE MEHEE 3 MECSIIEB.

3anoJIHEHHOE 3asBJICHUE OTMPABISIETCA 3asBUTEIEM BMECTE C MPUKPEIICHHBIMU
ANEKTPOHHBIMU  O0Opa3aMM  JOKyMEHTOB, HEOOXOAMMBIX JUIA  MPEJAOCTaBICHUS
MYHULIMIIAIBHOMN YCIYTH B Y TOJTHOMOYEHHBIM OpraH.

3asBUTENb YBEIOMIIACTCS O MOJYYCHUU YTIOJJHOMOYEHHBIM OPraHOM 3asiBJICHUS U
JTIOKYMEHTOB, HEOOXOJMMBIX ISl TPEAOCTABJICHUS MYHUIMNAIBHOM YCIyTH, B JICHBb
MoJa4yu 3asiBJICHUS TOCPEJICTBOM M3MEHEHHUSI CTaryca 3asBiieHUsS B JIMuHOM kaOuHeTe
3agsutens Ha PIITY.

27.4. Ilpuem u perucTpamus OpraHoM (OpraHusanueii) 3anpoca u
HHBIX JOKYMEHTOB, HEO0XO0AUMBIX /151 IPEAOCTABJICHUSA YCJIYI'H
YnonHoMO4YeHHBI Opran oOecreuyrBaeT B CpPOK He mo3aHee | pabodero 1HS C
MoMeHTa mnojauu 3asBieHus Ha PIII'Y, a B cimyuae ero moctymieHus: B Hepabouuil uiu
Mpa3IHUYHBINA JI€Hb, — B CICIYIOIINI 3a HUM MEPBHIN pa0ouunii eHb MPUEM JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHUS MYHUIIUTIAIBHON YCIYTH.
DONEKTPOHHOE 3asBJICHHE CTAHOBUTCS JOCTYNHBIM JUIA JOJDKHOCTHOIO JMLA
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VY0JIHOMOYEHHOT'O0 OpraHa, OTBETCTBEHHOI'O 3a MPUEM U PETUCTPALIMIO 3asBICHUE (fanee
— OTBETCTBEHHOE JOJDKHOCTHOE JIHI0), mocpeacTtBoM [11'C EINTY.,

OTBETCTBEHHOE JTOJKHOCTHOE JIUILIO:

-IIPOBEPSET HAIMYME DJICKTPOHHBIX 3asBJIeHUN, nocTynuBux ¢ PIII'Y ¢ nepuogom
HE pexe 2 pa3 B JCHb;

-paccMaTpUBAaET MOCTYIUBIIKE 3asIBICHUS U MPUIOKEHHBIE 00pa3bl TOKYMEHTOB

(IOKYyMEHTHI);

-IIPOU3BOJUT JICUCTBUSI B COOTBETCTBUMU C ab3amem | HacTosimiero mnojapasziena
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

27.5. B3aumoieiicTBHe OPraHOB, NPEA0CTABJISIOIINX FOCYyIapCTBEHHbIE YCIYTH,
OPraHoOB, NPEIOCTABJSIOINX MYHUIIMIIAJIbHbIE YCJIYTH, HHBIX FOCYapCTBEHHBIX
OPraHoOB, OPraHOB MECTHOI'0 CAMOYIPABJIEHNSI, OPTAHU3ALMIA, YYACTBYIOIIHUX B
MPeI0CTABJICHUH, MPEAYCMOTPEHHBIX YacThI0 1 ctaThu 1 @enepanbHOro 3aKoHa
Ne 210-P3, rocyiapcTBEHHbIX  MyYHMIUNAJIbHBIX YCJIYT

B3anmojeiicTBUE OpraHoB, MPEIOCTABIAIONIUX YCIYTH, B YaCTH OCYILIECTBICHUS
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJIEUCTBUS OCYLIECTBIISETCS COTJIACHO ITYHKTa
2 yactu 1 cratem 7 ®enepanbHoro 3akoHa Ne 210-D3;, a Takxke NpeAoCTaBICHUE
JOKYMEHTOB M HH(OpManuu B ciy4yae, MOpPeIyCMOTPEHHOM uacThio 4 cratbu 19
®enepanpHoro 3akoHa Ne 210-dD3, ocymiecTBaseTCsS B TOM YUCIE B SJIEKTPOHHOM (opMme ¢
WCIIOJB30BAaHUEM €IMHOW CUCTEMBbI MEXXBEOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOJICHCTBUS
U TOAKJIIOYAEMbIX K HEW PEruoHaJbHBIX CHUCTEM MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICUCTBUSL IO MEXBEIOMCTBEHHOMY 3alpocy YIOJHOMOYEHHOTO OpraHa,
MPEAOCTABIISIONIETO YCIYTY, MOABEIOMCTBEHHON IOCY/1IapCTBEHHOMY OPTaHy WIH OpPraHy
MECTHOTO  CaMOYMpAaBJICHUS  OpraHM3allMM, YYacTBYIOIIEH B  MIPEAOCTaBICHUU
NpeIyCMOTPpEeHHbIX YacThto 1 cratem 1 DepepanpHoro 3akoHa Ne 210- @3
rOCyJIJapCTBEHHBIX U MYHULIUTIATbHBIX YCIYT.

27.6. IlosrydyeHue pe3yjbTaTa MPeA0CTABJICHUS YCJIYTH

3asBUTENI0 B KauyeCTBE peE3yjbTaTa MPEIOCTABICHUS MYHULMNAIbHON YCIyTU
o0ecreuynBaeTcsi BO3MOKHOCTD MOJIYYCHHS TOKYMEHTA:

B dbopme AIEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOTO YCUJIEHHOM
KBATH(UITUPOBAHHON 3JIEKTPOHHON TMOAMKUCHIO YIMOJIHOMOYEHHOTO JOKHOCTHOTO JIMIIA
VYTOJIHOMOYEHHOTO OpraHa, HANpaBJICHHOTO 3asBUTEII0 B JIMUYHBIN kaOuHeT Ha PIITY
(TIpu HATMYKUK TEXHUYECKONH BO3MOXKHOCTH).

27.7. IlosiydeHue cBeIeHUI O X0/1€ BHINOJITHEHUS 3a1poca

[Tonyuenne wuHOpMaMM O XOJ€ PACCMOTPEHHUS 3asBICHUS M O peE3yibTaTe
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYyTU MPOU3BOJAUTCA B JIMYHOM Kabunere Ha PIIIY
MpA YCJIOBUU AaBTOPU3ALIMHU. 3asIBUTEJIb HMMEET BO3MOXHOCTH IPOCMATPUBATH CTATYC
AJICKTPOHHOTO 3asBJICHUS, a Takke MHPOPMAIUIO O NaTbHEUIINX JIEUCTBUSAX B JUYHOM
KaOuHeTe 10 COOCTBEHHON MHUIIMATUBE, B IFO00E BpEeMSI.

[Ipy mpenocTaBieHUH MYHUIIMIIAIBLHON YCIYTH B AJIEKTPOHHOU (hopme 3asBUTEIIO
HaNpaBJIsAEeTC:

a) YBEIOMJICHHE O MPUEME W PETUCTpPALMM 3asBIICHUSI U HWHBIX JOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHHUITUTIATLHON YCIYTH, COJIepKAIlee CBEACHUS O
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dakTe mnpuema 3asBICHUS U JOKYMEHTOB, HEOOXOJUMBIX [JIsl TIPEIOCTaBICHUS
MYHULANIAIBHOW YCIIYTH, U Hadajie MPOLEAYPhl IPEAOCTABICHUS MYHULIUIIATBHON YCIIYTH,
a TAaK)K€ CBEJICHHUS O JaT€ M BPEMEHU OKOHYAHUS MPEAOCTABICHUS MYHULIHNAIbHOU
yclIyrd 00 MOTHUBHUPOBAHHBIM OTKa3 B MpUEME JOKYMEHTOB, HEOOXOIUMBIX Jis
PEAOCTABIEHUS MYHULIMNIATBHON YCIIYyTH;

0) yBeAOMIIEHHE O pe3yibTaTaX PacCMOTPEHHUS TOKYMEHTOB, HEOOXOAMMBIX Jis
MPEJAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, COJEpXkAallee CBEICHUA O MPUHATUU
MOJIOKHUTENBHOIO PEIEHUSI O MPEAOCTABICHUNA MYHULMIIAJBHON YCIyTd U BO3MOXHOCTHU
MOJIYYUTh PE3YyNbTaT MPEAOCTABICHUS MYHHUIIUNAIBHOW YCIyTH JHOO MOTHBHPOBATH
OTKAa3 B MPEJOCTABICHUHA MYHULIUIIAJIBLHON YCIYTH.

27.8. OcyuiecTB/IeHHE OLEHKH KAa4eCTBA NPeI0CTABICHUS YCJIYTIH
OneHka KayecTBa MPENOCTABICHHUS MYHHUIIMIIAIBHON YCIYTH B DJIEKTPOHHOM BUIE
NOCTyImHa A1 3asButenei nocpeactsom PIITY.

27.9. ocynedoHoe (BHeCy1eOHOE) 002kKaI0BaHMe pellieHuil U neiicTBuil (0e3aeiicTBHs)
OpraHa (OpraHu3anuu), J10JKHOCTHOIO JIMIA OPraHa (OpraHu3anumn)
JIM0O0 rocy1apCTBEHHOI0 WM MYHUIIUIIAJTBHOIO CJIY/KALIEro

3asBUTENO0 00ECIEeYnBAEeTCsl BO3MOXKHOCTh HAIIpaBJICHUs KaJlOObl Ha pELIEHUS,
AecTBus winm  Oe3aeiicTBUE  YIIOJHOMOYEHHOIO — OpraHa, JOJDKHOCTHOTO — JiUIa
YHOJTHOMOYEHHOTO OpraHa Ju00 MYHHUIMIIAIBHOTO CIYXAallero B COOTBETCTBUH CO
cratberd 11.2 @DenepanbHoro 3akoHa  Ne210-O3 um B mOpsAIKe, YCTAaHOBICHHOM
noctaHoByiennem lIpaButenbctBa Poccuiickoit ®enepanuu ot 20 Hos0ps 2012 rona
Nell98  «O  (depepanbHOl  TOCYAapCTBEHHOW  HMH(MOPMALMOHHOM  CHCTEME,
obecrnieunBaroIIe Mporecc a0cyaeOHoro, (BHECyAeOHOTO) OOXKaJoBaHUS pELICHUN U
nercTBui (0e31eiCTBUSI), COBEPUIEHHBIX MpPU MPEIOCTABIEHUU TOCYJAapCTBEHHBIX U
MYHULUTNAIBHBIX YCIIYT.

28. Ilopsinok BBINOJIHEHHS
aJIMUHUCTPATUBHLIX npoueayp (aeicreuii) MPIL

28.1. UudopmupoBanue 3asiBuTe/Iei 0 MOPSAAKE NMPeTOCTABICHUS
MYHMIUNAJIBbHON yciayru B M®PII, o xoae BbINOJIHEHUS 3alIPOCa 0 NPeI0CTABICHUMN
MYHHUIUIAJIBHON YCJIYIH, 10 HHBIM BOIIPOCAaM, CBA3aHHBIM C IPEA0CTABJICHUEM
MYHHMIUNAJBHON YCJIYI'H, 4 TAK/KE KOHCYJIbTHPOBAaHNE 3asiBUTE/IeH 0 MOPsIAKe
NpeaoCTaBJIeHU MyYHHMUMIIAJbHOMI ycayru B MOI{

[Ipu o6pamenun 3asButens B M®I] 3a nosydyeHreM KOHCYJIbTAllMM MO BOIPOCaM
IIPEIOCTABJICHUS] MYHULMNAIBHOW yCiayru, coTpyaHuk MODILl, oTBeTCTBEHHBIM 3a
BBITIOJTHEHHUE aIMUHUCTPATUBHON TporeAyphl (nanee - corpyaauk M®II), nunpopmupyer
3asBUTENS:

-0 CpOKax MPEeIOCTABICHUS] MyHULIMNIATIBHOW YCIIYTH;

-0 HEOOXOIUMBIX JOKYMEHTAX JJIsl TTOJTYYEHUs] MyHUITUTIAIbHON YCITYTH;

-0 cmoco0ax TMOMy4YeHUsl pe3ysibTaTa MPeIOCTaBICHUS MyHUITUTIATLHOU YCITYTH (B
M®I], YioJHOMOYEHHOM OpTaHe);

-0 BO3MOXXHOM OTKa3€ B MPENOCTABICHUM MYHULMNAJIBHOW YCIYTH B CIy4asx,
YKa3aHHBIX B MyHKTE 13.2. HACTOSIEro aIMUHUCTPATUBHOT'O PETIaMEHTA.
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[Tpu HEOOXOAMMOCTH MOMYyUYEHUsI KOHCYJIbTAlMU B MUCbMEHHON (hOpME COTPYAHHK
MOI] pexkoMmeHayeT 3asBUTENI0 JUYHO HANpPaBUTh MUChMEHHOE oOOpalieHue B
YOTHOMOYEHHBIM OPraH, pa3bsICHUB IPU 3TOM MOPSAOK PACCMOTPEHUS MUCHMEHHOTO
obpamenust 3asButenss B cooTBeTcTBUM ¢ DenepanbHpiM 3akoHoM oT 02.05.2006
Ne 59-03 «O nopsnike paccMoTpenus oOpaienuii rpaxaan Poccuiickoit @enepanumy.

28.2. Ilpuem 3anpocoB 3asiBUTE €I 0 IPEIOCTABICHUMN
MYHUIMIIAJIBHOH YCJIYIH M HHBIX JOKYMEHTOB, HE00X0AUMbIX
JJIA IPeIOCTABJICHUA MYHUILMIIAJIBbHOM YCJIYI'H

B M®I] ocymuiecTBIsIIOTCS MpUEM 3asBICHUA M JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABICHNS MYHULUIIAIBHOW YCIYI'M, @ TaKXe BbIJada JOKYMEHTOB, SBIIFOLIUXCS
pE3yNbTaTOM IPEIOCTABICHUS MYHULIUITAIIBHON YCIYTH, TOJBKO MPU JUYHOM OOpallleHUH
3asgButenss MO0 €ro NpPeACTaBUTENA, NPU HAIWYUU JOKYMEHTA, YAOCTOBEPSIOLIErO
JUYHOCTH IIPEACTABUTENS 3asBHUTENSA, JOKYMEHTA, YJIOCTOBEPSIOLIETO IOJHOMOYHS
IIPEACTABUTEINS 3asIBUTEIIA.

[TpuieM TOKYMEHTOB, MOJYYEHHBIX MOYTOBBIM OTIIPABICHUEM JHOO B AJIEKTPOHHOMN
¢dbopme, He TOITyCKaeTCsl.

[Ipu  obOpamenuun B  MODI]  3asgBuTens  NPEAOCTaBIAECT  JIOKYMEHTHI,
IIPEAYCMOTPEHHBIE IYHKTOM 9.1 HacTOsIIEero agMUHUCTPAaTUBHOTO pErVIAMEHTA.
3asiBUTENb TAKXKE BIIPaBE NPEIOCTABUTH UHBIE JOKYMEHTHI.

B xoxe npueMa 10KyMEHTOB, HEOOXOIUMBIX JIsl MPEJOCTABICHHUS MyHULIUITIAIbHOM
yciyry, pabotHuk MOLI;

-IIPOBEPSIET JOKYMEHT, YAOCTOBEPSIOIIMMI JUYHOCTh 3asBUTEINS, JIMYHOCTH U
ITOJTHOMOYHSI IPEICTABUTENS 3aABUTENS, CPOK NEUCTBUS TAKUX JOKYMEHTOB;

-0OTKa3bIBa€T B MPUEME JTOKYMEHTOB 3asBUTEJIS B CIy4yae OTCYTCTBUS JTMOO OTKa3a B
MPENOCTABICHNN 3asBUTEJIEM OpPWUIMHAJA JIOKYMEHTA, YAOCTOBEPSIOWIETO JIMYHOCTh
3asBUTENS, NMPEACTABUTENS 3asBUTENS, a TAK)KE NPEIOCTaBICHUE HEIEHCTBUTEIBHOTO
JOKYMEHTa, YJIOCTOBEPSIIOUIETO JIMYHOCTh 3asBUTENSI, NPEICTABUTENS 3asBUTEI,
HEJICUCTBUTEIBHOIO  JIOKYMEHTA, YAOCTOBEPSIOLIEr0 IIOJIHOMOYMSA  MPEACTABUTENS
3asiBUTEI,

-IPOBEPSET BEPHOCTH OOPMIICHHUS 3asBJICHUS O MPEJOCTABICHUH MYyHHUIIMIIAIbHON
YCIIyTH, B ClIy4ae €clii 3asBUTEIb CaMOCTOSITENIbHO HE 3aloJHUI (opMy 3asiBICHHUS, 110
ero mpocbOe pabotHuk M®I] 3anonHseT 3asBiIeHUE B QIEKTPOHHOM BUJIE;

-B CJIy4a€ €CJIM B 3asBJICHUM HE YKa3aH aJpec JJICKTPOHHOW MOYTHl 3asBUTENS,
MpeUIaraeT ykasaTbh €ro B ILENSX BO3MOXXHOCTH YTOYHEHHUSI B XOJIE INPEIOCTABICHHS
MYHUIMNIATBHOM YCIYTM HEOOXOJUMBIX CBEIEHUN IYyTEM HaIpaBJICHUS 3JIEKTPOHHBIX
COOOIIEHUH, a TakXe B LENsIX HHPOPMUPOBAHUS O XOJE OKA3aHUS MYHHUIMNAIbHOU
YCIYTH;

-CBEpSET MPEACTABIEHHbIE 3asBUTENEM KOMUU JOKYMEHTOB C OPUTMHAIaMU TAKUX
JOKYMEHTOB, Ha KOIUSAX MPOCTABIAET OTMETKY 00 MX COOTBETCTBUHM OpPUTHHAJIAM, 3aBEPSIs
CBOEH MOAMHUCKHIO C YKa3aHUEM JOKHOCTH, (PaMUITUU U HHUITUATIOB;

-BO3BpallacT OPUTHHAIIBI JOKYMEHTOB 3asiBUTEIIIO;

-BHOCUT CBEICHHMS B aBTOMAaTHU3MPOBAHHYIO HH(MOpMannoHHYI0 cucremy MOIL]
(manee - AUC MOII);
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-popMUpYET JBa DK3EMIUIApA PACIUCKH, COJAEpXKaIlell MepedyeHb MNPUHATHIX Y
3asBUTEIIS JOKYMEHTOB, C yKa3aHHEM JaThl U BpeMeHU npuema (npuiioxenue Ne7);

-BbIAAET 3asBUTENIO OJUH 3K3EMIUISIP PACIIMCKU B OATBEpkKAcHUE NMPUHATUS M DL
KOMILUIEKTa JIOKYMEHTOB, MPEIOCTABICHHBIX 3asBUTEIIEM, BTOPOU AK3EMIUIAP PACHUCKH
NepeaacTcs B YIIOJHOMOYEHHBIN OpraH ¢ KOMIUIEKTOM JOKYMEHTOB;

-coo0ImaeT 3asgBUTENIO O JaTe MOJy4YeHHUsS pe3yibTaTa MYHUIUMNAIBHOW YCIyru
COTJIACHO IOAPA3AENY 7 HACTOAIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA.

M®OI] obecneunBaeT nepenavy 3asBICHHUS W JIOKYMEHTOB B YTIIOJIHOMOYEHHBIH
OpraH B IOPSAJAKE U CPOKH, KOTOPBIE YCTAaHOBJIEHBI COTJIALIEHUEM O B3aUMOJCHCTBUH,
3akmoueHHbIM Mexay ['BY PK «M®L» n YIOJTHOMOYEHHBIM OPTaHOM, HO HE IMO3JIHEE 2
pabounx JHEH, CIeqYIOMNX 3a JHEM MIpHUeMa 3asBICHHS U JOKYMEHTOB O MPEIOCTaBICHUU
YCIIYTH.

IIpuem ngokymeHTOB OT sKcneautopa MOIL[ win MHOroO ynoJIHOMOYEHHOIO JIMIA
M®II, ocymiecTBiseTcs COTpYAHUKAMU YIIOJITHOMOYEHHOI'O OpraHa BHE OYEPENIH.

B Xxome mpuema AOKYMEHTOB OTBETCTBEHHOE JIMIO YTIOJHOMOYEHHOIO OpraHa
IIPOBEPSAET KOMIUIEKTHOCTh JOKYMEHTOB B IPUCYTCTBUU JKcneautopa MOL[ wnu uHOro
yIOJHOMOUYEHHOTO Jinna MO®I[ u moanuceiBaeT 2 3K3EMIUIAPAa CONPOBOAMTEIBHOIO
peecTpa, ONMH M3 KOTOPBIX BO3BpALACT JKCIEAUTOPY WA HHOMY YIIOJHOMOYEHHOMY
muny MOLI.

B cinydae pacxoxaeHus Mexay (pakTHYECKUM KOJIMYECTBOM IEpeJaBaeMbIX AEN U
3aIIpOCOB € TEPEYHEM, YKAa3aHHbBIM B COIPOBOJMTEIBHOM PEECTPE, COTPYIHHUK
YIOJHOMOYEHHOI'O OpraHa Jenaer o0 3TOM OTMETKY B JBYX 3K3eMIUIIpax peecTpa,
YKa3bIBasl, KAKME JIeJ1a OTCYTCTBYIOT, HE3AMEJIUTENIBHO, B IPUCYTCTBUH IKCIIEAUTOPA WU
MHOTO YITOJTHOMO4YEeHHOro nuia MOLI.

OmuH DK3eMIUIAp CONPOBOAMTENBHOTO pPEECTpa MEPENABAEMBIX KOMILJIEKTOB
JOKYMEHTOB C OTMETKON 00 UX MOJy4eHHH, YKa3aHUEM JaThl, BDEMEHHU U TOJAMKCHIO JIHIIA,
MPUHSBIIETO JOKYMEHTHI, ocTaercsi B MOLI.

B ciywae oTkaza B mnpuemMe JOKYMEHTOB OT Jkcneautopa MOIL[ wmm
yIoaHOMO4YeHHOro Jjmua MODLI, [o/mKHOCTHOE JIMIO  YIOJHOMOYEHHOTO OpraHa
HE3aMEUIMTENIbHO, B MPUCYTCTBUM 3Kcneautopa MOIL[ wnm MHOTO yrnoJIHOMOYEHHOTO
aunia M®ILI, 3amonHser yBemomiieHHe o0 oTkase B mnpueme ot MODII 3asBieHus u
JIOKYMEHTOB, MPUHSTHIX OT 3asIBUTEIIA, C YKa3aHUEM MPUYUHBI TAKOTO OTKa3a.

28.3. Beimaua 3asiBuTe/I0 pe3yJbTaTa MPeI0CTABICHH MYHHITUNIAIbHON YCIyTH,

B TOM 4YHCJIe BbI1a4a JOKYMEHTOB Ha OyMasKHOM HOCHTeJIe, OATBEePKIAI0IIHX
coJeprkaHue JJIEKTPOHHBIX I0KYMEHTOB, HanpaBJjeHHbIX B M®DII, no pesyabraram
NpeJ0CTABJICHUS] MyYHHIIMIIAJAbHOM YCJIYITH OPraHOM, IPEA0CTABIAIOIIHM
MYHHMIHNIAJIBHYIO YCIYTY, a TAK/KE BbIIa4a JOKYMEHTOB, BKJII0Yasl COCTABJIeHHE HA
OyMasKHOM HOCHTeJIe M 3aBepeHHe BBINMMCOK U3 HHPOPMAIIHOHHBIX CHCTEM OPraHoB,
NPeI0CTABJISIIOIIMX IOCY1apCTBEHHbIE YCJIYIH, 1 OPraHOB,
NPeIOCTABJISIIOIINX MYHHIUIIAJIbHBIE YCJIYTH

JIOJDKHOCTHOE  JIMIIO  YIIOJJTHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE  3a
MPEIOCTaBICHNE YCIyTHU, TOCPEACTBOM TeiedoHHOM cBs3u  yBeaomisier MODI[ o
TOTOBHOCTH pe3yJbTara IPEAOCTABICHUS MYHULMIIAIBHOW YCIYrd. YIOJHOMOYEHHBIN
Opras o0ecreynBaeT rnepeady pe3yJpraTa NpeAoCTaBICHUs] MyHUIIUIAIBHON YCIIyTH B
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MOI] nns Bbyaaud 3asBUTENIO0 HE MMo3aHee 2 pabouux JHEH, CIeAyIoIMX 3a JIHEM
OKOHYAHUS YCTAHOBJICHHOTO HACTOSIIUM aJIMHUHUCTPATUBHBIM PErIAMEHTOM CpPOKa
IPEAOCTABIEHUS MYHUIIMNIATBHON YCIIyTH.

B cnydae npunatus penieHuss 00 OTKa3e B MPEAOCTABICHUM MYHUIIMIIAIBHON
yCIYTd YIIOJTHOMOYEHHBIA OpraH, MOJDKHOCTHOE JHMIO YIOJHOMOYEHHOTO OpraHa B
NMCbMEHHOM BHUJE YBEIOMIIAECT 3asBUTENSI O TAKOM PEIICHHH, C YKa3aHUEM NPUYHH
OTKa3a B MIPEJOCTABICHUHA MYHHUIIMIIATbHON yCIIyTH.

[Ipuem pe3ynpratoB MyHMIMnainbHou yceayru MOI[  ocymectsisgercs Ha
OCHOBAaHHH COITPOBOAMUTEIBHOTO PEECTPa, € YKa3aHWEM JaTbl, BPEMEHHM W IOIIUCU
skcneauTopa M®L] wim nHoro ynosmaoModeHHoro auia MO, npuHsIBIIEro TOKYMEHTHI.

[Ipu oOpamieHun 3asBUTENS WM NPEACTABUTENS 3asgBUTENS 3a pe3yIbTaTOM
OKa3aHusl MyHULIIMNIAIbHOM yciyru B ML, padbotHuk M®II:

-IpOBEPSIET JOKYMEHT, YAOCTOBEPSIOIINNA JIMYHOCTh 3asBUTENS], JUYHOCTh M
IIOJIHOMOYHMSI TIPEACTABUTEIN 3asiBUTENS], CPOK JEUCTBUS TaKMX JOKyMEHTOB. B ciyuae
€CJIM YKa3aHHbIE IOKyMEHTHI HE MPECTABIEHBI, TMO0 CPOK UX JIEUCTBUSA UCTEK, PE3YIbTAT
MYHULIMNAIBHOMN YCIIYTH HE BbIAACTCS;

-IIpYU OTCYTCTBHMU OCHOBAaHMMU I OTKa3a B BbIJay€ pe3yJbTaTa, BBIAACT 3asBUTEIIO
pe3yabTaT MyHULIMNIATBHON YCIIyTH;

-IIPUHAMAET PACHHMCKY C TMOMANUCHIO 3asfBUTENS O INOJYYEHHHM peE3yJbTara
MYHULIMIAIBHOMN YCITyTH;

-npocTtasiseT oTMeTKy B AIC M®L] o Beimaue pesyibprara.

B ciywae ecnu 3asBUTEND WM NPEACTABUTEND 3asABUTENS OTKA3bIBAETCS MOJIY4YaTh
pe3ynbTaT MYHHUIMNAIbHOW yCIyrd U (WIM) TMPOCTaBIsATh CBOIO MOANUCH B
MOATBEPXKIACHUE TOIYYEHHs, pe3yJlbTaT YCIyrd He BbigaeTcsa. PabortHuk MOI]
MPOCTABIISIET HA PACHUCKE OTMETKY 00 OTKa3e MOJy4eHHMs pe3yjbTaTa MYHHUIMNAIbHOU
yciyru 00 00 OTKa3e B MPOCTaBJICHUHU 3asBUTEIEM CBOEH MOJIMCH, YKa3bIBas CBOIO
TOJKHOCTE, @.M.O. 1 ToannCh.

B cinyuae ecnu mpu moOdydeHUM pe3yJibTaTa MYHHULMIAIBHOM yciyru B MOI]
3asBUTEIEM WU TPEACTaBUTEIEM 3asBUTENSl BBISIBJICHBI ONEYaTKU W (WJIM) OIIMOKH,
pabotHuk M®I] npenmaraer 3asBUTENI0 00pAaTUTHCS 32 UCIIPABICHUEM ONEYAaTOK U (MJIHN)
OIIUOOK HEMOCPEICTBEHHO B Y IOJTHOMOYEHHBIN OpraH, MPeI0CTaBUBIINNA YCIIYTY.

MOI] obecreynBaeT XpaHEHUE TMOJIYYEHHBIX OT YIIOJHOMOYEHHOTO OpraHa
pPEe3yJbTAaTOB NMPEAOCTABJIEHUS YCIYyTH, NMPEAHA3HAYEHHBIX I BbLAAYM 3asSBUTENIO WIIN
MpEACTaBUTENIO 3asBUTENsS, a TaKXKe HampaBiseT IO PEeecTpy HEeBOCTPEOOBAHHbBIC
pPEe3yAbTaThl IPENOCTABIEHUS YCIYTH B Y TIOJTHOMOYEHHBIN OpPraH, B CPOKH, OTIPE/ICIICHHbBIE
CcorJIallIcCHUEM O B3aMMOJJCHCTBHUM.

28.4. Unble geiicTBUSI, HEO0OX0AUMBbIE /ISl IPEAOCTABICHUS MYHUIIUNIAJIBbHOM YCJIYTIH,
B TOM 4MCJIe CBSI3aHHbIE C IPOBEPKOM 1eiiCTBUTEIbHOCTH YCUJICHHOM
KBAJIU(UIMPOBAHHOM 3JIEKTPOHHOI MOANUCH 3asiBUTEJIS, HCIOJIb30BAHHOM
npu o0paleHuu 3a MoJIy4YeHHeM MYHUIUIIAJIbHOM YCJIYIH, 2 TAKIKe C
YCTAaHOBJICHHEM IEePeYHs CPeACTB yI0CTOBEPAIOLINX HEHTPOB, KOTOpPbIE
JAOIMYCKAKTCS ISl HCIOJIb30BAHMS B LeJAX 00ecneYeHUs] YKA3aHHOU NPOBEPKH

[Tpriem TOKYMEHTOB, MMOTYYEHHBIX B 3JIEKTPOHHOU (hopMe, HE TOMYCKAETCA.
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29. Ilopsinok ucnpaBJieHHus JOMYIEHHBIX ONEYATOK M OIINOOK B BHIIAHHBIX B
pe3yJbTaTe Npea0CTABJIeHUsI MYHHIIUNAJIBLHON YCJIYIM T0KYMEHTax

29.1.3asBuTeNnb BIIpaBe OOpaTUTHCS B YIOJHOMOYEHHBIN OpraH C 3asBJICHUEM 00
UCIPABJICHUM JIOMYLUIEHHBIX ONEYaTOK M OMIMOOK B PEIICHUU YIIOJHOMOYEHHOI'O OpraHa
(nanee — 3asiBJIeHUE 00 UCIIPABJICHUHU AOMYIIEHHBIX ONEYaTOK U OIINOOK).

B ciydae nmoaTBep)kIeHUS HaJIMuus JOMYLIEHHBIX ONEYaTOK, OIIMOOK B PEIIEHUU
VYIIOJIHOMOYEHHOTO0 OpraHa, YTOJIHOMOYEHHBIM OpPraH BHOCHT HWCIIPABIECHUS B paHee
BbIJJaHHOE pemieHue. Jlata W HOMEp BBLAAHHOTO pEUIeHUS HE W3MEHAIOTCS, a B
COOTBETCTBYIOIIEH rpade pemieHrus YTOJTHOMOYEHHOTO OpraHa yKa3bIBaeTCs OCHOBAaHUE
JUTsl BHECEHUS UCITPABJICHUI U 1aTa BHECEHUS UCIIPABJICHHIA.

Pemenne YoaHOMOYEHHOrO OpraHa ¢ BHECEHHBIMU MCIIPABICHUSAMU JIOMYIIEHHBIX
OMEYaToK W OMMOOK JUOO pelieHre 00 OTKa3e BO BHECEHHM MCIPABICHUW B pEUICHUE
VYIIOJIHOMOYEHHOIO OpraHa HampasisieTcsl 3asBUTEN0 B IOPSAKE, YCTAaHOBJIECHHOM
nyHkToM 18.1 HacTosiero AAMHHHMCTPaTUBHOIO PErjaMeHTa, cocoOOM, YKa3aHHbBIM B
3asBJICHUM 00 MCHPABJIECHUM JOMYLIEHHBIX ONEYaTOK U OIIMOOK, B TeUeHHe 3 pabouux
AHEM C JaTbl NOCTYIUIEHHS 3asBICHHUS OO0 MHCIpPaBICHUU JOMYUICHHBIX OIEYaTOK MU
OLIMOOK.

29.2.McuepnpiBarolinii MEpEYEHb OCHOBAHMM JUIsI OTKa3a B  HWCIPaBJICHUU
JOMYILEHHBIX ONEYaTOK U OIIMOOK B YBEJOMJIEHUHM O COOTBETCTBUH, YBEAOMJICHHH O
HECOOTBETCTBUHU:

a) HECOOTBETCTBUE 3asiBUTEIIA KPYry JHL, YKa3aHHOMY B IyHKTe 2.1 HacTOAIIEro
AJIMMUHUCTPATUBHOTO PETJIAMEHTA;

0) orcyrcTBHE (paKTa JOMYIICHUS OINEYaTOK U OIIMOOK B YBEIOMJIEHUU O
COOTBETCTBHUH, YBEIOMJIEHUH O HECOOTBETCTBUHU.

IV. ®opmbl KOHTPOJISI 32 MCTIOJIHEHHEM A[IMMHUCTPATUBHOIO perjiaMeHTa

30. ITopsinok ocyniecTBJIeHHUS TEKYIIEr0o KOHTPOJIA 32 CO0JII0eHueM U
HUCIOJTHEHUEM J0JIKHOCTHBIMM JIMIIAMU MOJI0OKEHNH AIMUHUCTPATHUBHOT O
perjiaMeHTa U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIIHX

TPpeOOBAHUSA K NMPEAOCTABJICHUI0 MYHUIMNIAJIBLHOM yCJIYIH,
a TaksKe NPUHSATHEM UMM pelleHuit

30.1.Texyuuii KOHTPOJb 3a COOJIOJCHUEM W HCIIOJHEHHEM HaCTOSIIETO
AIIMUHUCTPATUBHOIO  perilaMeHTa, HMHBIX  HOPMATUBHBIX  IPABOBBIX  aKTOB,
YCTAHABJIMBAIOIIMX TpeOOBaHUS K  MPEIOCTABICHUI0 MYHUIMUNAIBHOM  YCIYTH,
OCYILIECTBIISIETCS HAa TIOCTOSIHHOM OCHOBE  3aMecTUTeNieM [J1aBel aJIMHHUCTpAIWH,
KOTOPBIi B COOTBETCTBHM C pachpenesieHneM (YyHKIIMOHAIBHBIX  00s3aHHOCTEH
obecrieunBaeT peaau3alyio MOJHOMOYUN aJIMHHHUCTpaluu B cdepe apXuBHOIO JIela,
YIOJTHOMOUYEHHBIM Ha OCYIIECTBJICHHE KOHTPOJISI 3a MPEJOCTaBICHUEM MYHUIUIIATIbHON
YCIIYTH.

JI1st TeKyIIero KOHTPOJIST UCTIOJIB3YIOTCSI CBEJICHUS CITYy>KEOHON KOPPECTIOHIEHITNH,
yCTHasT © THCbMEHHAas WH(OpMAIUsi  CHEIUATNCTOB W JIOJDKHOCTHBIX — JIUIT
YIIOJTHOMOYEHHOTO OpTraHa.
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31. IlopsaioK ¥ NEPHOAMYHOCTH OCYIECTBJICHUS IJIAHOBBIX M
BHEIJIAHOBBIX IIPOBEPOK MOJHOTHI H KAa4€CTBa MPEA0CTABICHHUS
MYHULIUNIAJIBHON YCIYTH, B TOM YHCJI€e MOPAAOK U GOPMBI KOHTPOJIA
3a MOJIHOTOM M Ka4eCTBOM IPeJI0CTABJICHUS MYHHUIMIIAIBHON yCIyTrd
31.1.Texymuii KOHTPOJIb OCYLIECTBIAETCS IIyTEM IIPOBEACHUS IIPOBEPOK:

-pelieHnii 0 mpeAocTaBieHUHM (00 OTKa3ze B IPENOCTABICHUWH) MYHMIMIIAJIbHOU
YCIYTH;

-BBISIBJICHUS M YCTPAHEHUSI HApYLIEHUI IpaB TPaXaaH;

-pacCMOTpEHHsI, TPUHATUSA PEUICHHH U TOATOTOBKM OTBETOB Ha OOpalieHHs
TpaXIaH, COJEpKallue XanoObl HAa peIieHus, AeUCTBHUS (0e3MeUCTBUE) TOJDKHOCTHBIX
JILL.
31.2.KoHTponb 3a NOJHOTOM M KAa4eCTBOM NPEAOCTABICHUS MYHULMNAIBHOM YCIyTH
BKJIIOUAET B ce0sl IPOBEICHUE IJIAHOBBIX U BHETIJIAHOBBIX ITPOBEPOK.
31.3.IlnaHoBble TIPOBEPKU OCYIIECTBISIOTCS HA OCHOBAHUM TOJIOBBIX IUIAHOB PabOTHI
VYII0JIHOMOYEHHOIO OpraHa, yTBEPKIA€MbIX PYKOBOIAUTEIEM YIIOJHOMOYEHHOIO OPraHa.
IIpu mI1aHOBOM MPOBEPKE MOJHOTHI U KAYECTBA MIPENOCTABICHUS MYHUIIMIAIBHON YCIyTH
KOHTPOJIIO ITOJJIEKAT:

-CO0JII0JIEHUE CPOKOB MPEAOCTABICHHUSI MyHULIUIAIBHON YCIIyTH;

-C00JII0/IeHUE MOJIO0KEHUI HACTOSIIEr0 AJMUHUCTPATUBHOTO PETJIaMEHTa;

-PaBWJIBHOCTh U OOOCHOBAHHOCTh MPHUHATOTO pemeHuss o0 OoTkase B
MIPENOCTABICHUHA MYHHUIIUIIAJIBHON yCIIYTH.

OcHOBaHUEM 1Sl TPOBEACHUS BHEMIIAHOBBIX MPOBEPOK SIBIISFOTCS:

-[OJIy4YEHUE OT INOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABIICHUS
uHpopMaMu O TpeAnojaraeMblX WM BBISIBJICHHBIX HApYHICHUSX HOPMAaTHBHBIX
npaBoBbIX akTOB Poccuiickoilt denepaliii, HOpPMaTUBHBIX MPABOBbIX akTOB PecnyOnuku
KpplM ¥  HOpPMaTMBHBIX IIPaBOBBIX AKTOB OPraHOB MECTHOI'O CaMOYIIPABIICHHUS
Kpacnonepekomnckoro paitona Peciy6nuku Kpbiwm;

-o0paleHusi TpakJaH U IOPUAMYECKUX JIML Ha HapyILIeHHs 3aKOHOJATENbCTBA, B
TOM YHCJIE HA KaY€CTBO NPEIOCTABICHUS MyHUIIUIIATBHON YCIIYTH.

Cpox npoBeIeHHsI IPOBEPOK HE JIOJKEH MPEBBIATh 20 KaJeHIapHbIX JHEH.

32. OTBEeTCTBEHHOCTD J0JKHOCTHBIX JIMI Y NOJJTHOMOYEHHOT0 OPTraHa 3a peleHus

U AeiicTBud (0e3neiicTBUe), NPpUHUMAaeMble (OCylIeCTBJsIEMble) MU
B X0/I€ MPeA0CTABJIEeHNSI MyHUIMNIAJIbHON yCIAyrH
32.1.Il0 pe3ynpTaTaM MpPOBEAEHHBIX MPOBEPOK B CIy4yae BBIABJICHHUS HapyIIECHUN
MOJIOKEHUM HACTOAIEr0o AJIMUHUCTPATUBHOTO pErjiaMeHTa, HOPMATHUBHBIX IPABOBBIX
aktoB PecnyOmuku KpbiM ¥ HOpMAaTHBHBIX TMPABOBBIX AaKTOB OPraHOB MECTHOIO
camoynpasienus KpacHomepekornickoro paiioHa PecrmyOnuku KpbiMm — ocyiectBisieTcs
MIPUBJICYCHUE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM
Poccuiickon denepanum.

[lepcoHanbHas OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ 33 MOPaBUIBHOCTH U
CBOEBPEMEHHOCTh MPUHATHS PEIICHUS O MPEA0CTaBIeHNU (00 O0TKa3e B MPEAOCTABICHNUN)
MYHULIMOATBHON YCIYTH 3aKPEIUISieTCS B UX JIOKHOCTHBIX PETrJIAMEHTaX B COOTBETCTBUU
C TpeOOBaHUSIMH 3aKOHOIaTEIIHLCTBA.
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33. Ilos10keHMsl, XapaKTepu3ylolue TPeOOBAHUS K MOPAAKY

1 ¢GopMaM KOHTPOJIA 32 MPEAOCTABJICHAEM MYHUIMIIAJIbHOH yCJIYTH,

B TOM YHCJIE CO CTOPOHBI I'PAK/IaH, UX 00beAUHCHUI U OPraHu3aAluil
33.1.I'paxkane, X oObEIUHEHUS U OPraHU3alMKd UMEIOT MPaBO OCYIIECTBIATh KOHTPOJIb
3a MPeOCTaBICHUEM MYHUIUIIAIBHOM YCIyrd IMyTeM MOJY4YeHUs UHPOPMALUU O XOJIe
OPEAOCTABICHUS MYHHIIMNAIBHOM YCIyrd, B TOM 4YHCJIE O CpOKax 3aBEpLICHHUS
aIMUHUCTPATUBHBIX MPOLEAYp (IeUCTBU).

['paxxnane, X 0ObEIMHEHUS U OPTAHU3AINY TAK)KE UMEIOT MPABO:

-HANpaBISATh 3aMEUaHUs U MPEJIOKEHUS MO0 YIYUYIICHUIO IOCTYITHOCTH U KayecTBa
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

-BHOCUTb MPEMJIOKEHUS O Mepax IO YCTPAHCHUIO HapYIICHWH HACTOSIIEro
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.
33.2.JIOIKHOCTHBIE JIUIa YTOJIHOMOYEHHOTO OpraHa MPUHUMAIOT MEPHI K MPEKPALICHUIO
JOMYIICHHBIX HApYIICHUH, YCTPAaHAIOT TMPUYUHBI M  YCJIOBHS, CIOCOOCTBYIOIIHE
COBEPILICHUIO HAPYIIECHUM.

Nudopmarust o pe3ynpraTax pacCMOTPEHHUS 3aMEUaHUN U MPEIJIOKEHUN TpaxaaH,
uX OOBEIUHEHUN W OpraHu3alUil JOBOJMTCS JO CBEACHMS JIMI[, HANpPaBUBIINX O3TU
3aMEeYaHus U MPEIJI0KECHUSL.

V. locyneonblii (BHeCYyAeOHbII) MOPSA0K 00:KAJ0BaAHMS PelIeH il
U aeiicTBuil (0e31eiicTBUs) Y MOJTHOMOYEHHOI'0 OpPraHa,
NPeI0CTABIAIIET0 MyHMIUNIATBHYIO YCJIYTY, MHOTO(PYHKIIMOHAJIBLHOTO
LEHTPA, a TAK)Ke UX JOJKHOCTHBIX JIUI, TOCYIAPCTBEHHBIX CJIYKAIMX, PA0OTHUKOB

34. Undopmanus 115 3asiBUTEJIS O €r0 NMPaBe MoAATh KaJI00y
34.1.3asBUTeNIb HMMEET MPAaBO Ha OOXaTOBaHUE JeHUCTBUN (Oe31eHCTBHS), PELICHUS
VYTOJIHOMOYEHHOTO OpraHa M €ro JOJKHOCTHBIX JIML, PYKOBOAUTENS Y TOJHOMOYEHHOTO
oprana, a Ttakke M®II, cnemmanmucroB MO®IL], pykoBogutens M®PI] B mocyneObHom
(BHECYIEOHOM) TIOPSIIKE.
34.2.I'paxkiane UMEIOT MPaBO 0OpaIATHCS JIMYHO, a TAK)KE HAMPABISATh UHANBUYaTbHbBIE
Y KOJUIEKTUBHBIE OOpaIeHusi, BKIo4Yasi oopaimieHuss 00beIMHEHNN TpaXaaH, B TOM YHCIIC
IOPUIMYECKUX JIUL, B TOCYJJapCTBEHHBIE OPraHbl, OPraHbl MECTHOT'O CAMOYIIPABIICHUS U UX
JOJDKHOCTHBIM JIMIIaM, B TOCY/IapCTBEHHBIE W MYHUIIMIIAIBHBIC YUYPEKICHUS, U HHBIC
OpraHu3alii, Ha KOTOPHIE BO3JIOKEHO OCYIIECTBICHUE MyOJIMYHO 3HAUUMBIX (DYHKIIHMH, U
WX JOJIKHOCTHBIM JIUIIAM.

343 I'paxxnane peanu3ylOT TMpaBO Ha oOOpalieHue CBOOOAHO U JOOPOBOJIBHO.
OcyliiecTBiieHHE TpaKJaHAMU TpaBa Ha OOpallleHue He JOJDKHO HapyllaTh IpaBa U
CBOOO/IBI IPYTUX JIUII.

35. Ilpeamer xka100b1
35.1.Hapymenne cpoka peructpanuud 3ampoca (KOMIUIEKCHOTO — 3ampoca) O
MPEIOCTABICHUY MYHUITUTIATLHOU YCITYTH.
35.2.Hapy1ieHue cpoka NpeJoCTaBiICHUs] MyHULMNAIBHOW yCiayru. B ykazaHHOM ciydae
nocynebHoe (BHecyneOHOe) oOkajmoBaHue 3asBUTEIEM PEIICHUA W JEHCTBUN
(6e3neiictBust) MDI, paborarka M®I] Bo3MoxkHO B ciydae, eciir Ha MODII, permennst u
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nevictBust  (O0e3melcTBHE)  KOTOPOro  OOXKAIyHOTCS, BO3JIOXKEHA  (QPYHKIMS 1O
IPEAOCTABIECHUIO COOTBETCTBYIOIIMX TOCYJIAPCTBEHHBIX WJIM MYHHIIUMIAJIBHBIX YCIYT B
MOJIHOM 00BbEME B MOPSIIKE, ONpeieIeHHOM YacThio 1.3 cratbu 16 denepaabHOro 3aKoHa
Ne 210-@3.
35.3.TpeboBanue y 3asBuUTENS INOKYMEHTOB WM HHQOpMaluu JuOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMaTUBHBIMU IIPaBOBbIMU akTaMu Poccuiickoit @enepanuu u (unn) Pecnyonuku Kpeim,
MYHULIMTATbHBIMU TPABOBBIMU AKTAMHU JIJIs1 IPEIOCTABIICHHS] MyHUITUIIAIbHOW YCITYTH.
354.0tka3 B mnpueMe JOKYMEHTOB, IHPEIOCTaBICHUE KOTOPBIX MPETYCMOTPEHO
HOPMaTUBHBIMU IIPaBOBbIMU akTaMu Poccuiickoit @enepanuu u (unn) Pecnnyonuku Kpeim,
MYHULIMIATbHBIMU TIPABOBBIMHM aKTaMU JUIsl TPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH, Y
3agaBuUTEIIS.
35.5.0Tka3 B MNpeOOCTaBICHUH MYHUIIMIIAIBHOM YCIYT'M, €CJIM OCHOBaHUSA OTKa3a HeE
MpEeayCMOTpPEHbI (peiepaibHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMH MPaBOBBIMU akTamu Poccuiickoit deneparuu u (uim) Pecriyonuku Kpbim,
MYHUIIUTIATLHBIMHU TIPABOBBIMH aKTaMu. B ykazaHHOM citydae jqocyneOHoe (BHECY1e0HOE)
oO>kanoBaHue 3asiBUTENIEM pelieHu u nercteuii (6e3aeiictus) M®LI, pabotHuka MOIL]
BO3MOXXHO B ciiydae, eciau Ha MOIL, pemenus u aeictBus (O0e31eHCTBHE) KOTOPOTO
0o0XaTyloTCs, BO3JOKE€HAa  (DYHKIIMS TIO  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
rOCYJJapCTBEHHBIX WM MYHHUIMIAIBHBIX YCIYT B TIOJHOM OOBEME B MOPSIKE,
onpeaeneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;
35.6.3aTpeboBanue ¢ 3asBUTENS IPU MPEAOCTABICHUN MYHUIUMIIATIBHOM YCIYTH T1aThl, HE
MPEeAYCMOTPEHHOW HOPMAaTUBHBIMU MPaBOBBIMH akTamMu Poccuiickoit denepanuu u (Min)
PecnyOnuku KpbiM, MyHULIUTTAIBHBIMU TPABOBBIMU aKTAMU.
35.7.01ka3 YNOJIHOMOYEHHOIO OpPraHa, MPEAOCTABJISAIOIMIETO MYHHIMIIAJBHYIO YCIYTY,
JNOJDKHOCTHOTO JIMIA YTOJHOMOYEHHOTO OpraHa, MpeaOoCTaBISIONIEr0 MYHUIUNAIBHYIO
YCIIYTY B UCIIPABJICHUH JIOMYIIEHHBIX UMH OTEYaTOK U OMIMOOK B BBIJIAHHBIX B PE3YJIbTATE
MPEAOCTABIICHUS MYHUITUTIATLHON YCIYTH JOKYMEHTaX MO0 HapYIIEHNE YCTAHOBIEHHOTO
CpoKa TakMX WCHOpaBieHui. B ykazaHHOM ciydae jgocyaeOHoe (BHecyneOHOe)
oOxkanoBaHue 3asBUTENIeM pelieHuid u nercteuii (6e3aeiictus) M®LI, pabornnka MOIL]
BO3MOXXHO B cliydae, eciau Ha MOIL, pemenus u aeictBust (Oe31eMCTBHE) KOTOPOTO
0o0XamyroTCs, BO3JOKEHAa  (DYHKIIMS TIO  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
rOCYJJapCTBEHHBIX WJIM MYHMIIUMINAIBHBIX YCIYr B TIOJIHOM O0O0BbeME B TIOPSJIKE,
onpeneneHHoM yacTeio 1.3 craten 16 denepansHoro 3akoHa Ne 210-D3.
35.8.Hapymienue cpoka WM TOpSAAKAa BbAAYM JOKYMEHTOB 10  pe3yJibTaTam
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.
35.9.1IpuocTaHOBIEHNE MPEIOCTABICHUS MYHULMIIAIBHOW YCIYTH, €CIM OCHOBaHHMS
MIPUOCTAHOBJICHUSI HE TMPEayCMOTPEHBI (PeaepaibHbIMM 3aKOHAMU W TMPUHITBIMU B
COOTBETCTBUM C HUMHU HWHBIMH HOPMAaTUBHBIMH MPABOBbIMU akTamMu Poccuiickoi
Oenepanu u (wnn) PecnyOnmku KpbiM, MyHUITUDANBHBIMH TPABOBBIMU akTamu. B
yKa3aHHOM ciydae jaocyacOHoe (BHecyneOHoe) oOkaloBaHWEe 3asBUTEIEM pEIICHUUN U
nevictBuii (0e3neiictBusi) MOIL, pabotauka M®I] Bo3moxkHO B citydae, eciau Ha MOI],
pemieHuss U JAedcTBUS (Oe3aeiicTBIE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHAa (YHKIUS IO
MPEJOCTABIECHUIO COOTBETCTBYIOIIMX TOCYJAPCTBEHHBIX WJIM MyHULIMNAIbHBIX YCIYT B
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MIOJIHOM 00BbEME B MOPSIZIKE, ONpeieIeHHOM YacThio 1.3 crarbu 16 denepanbHOro 3aKkoHa
Ne 210-®3.

35.10.TpeboBanne y 3asBUTENsT MNpU NPEIOCTABICHUU MYHULUNAIBHON YCIYrH
JOKYMEHTOB WM HHGOPMAIMKM, OTCYTCTBUE W (MJIM) HEIOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJUMBIX MJis
NPEeIOCTaBICHUS MYHUIUMIAIBHOM YCIyrd, JIMOO B MPEAOCTaBICHUU MYHUIIUNAIbHON
YCIIYTH, 3a UCKIIOYEHUEM CIy4aeB, MPEAYyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7
®denepanpHoro 3akoHa Ne 210 - @3. B ykazanHOM ciydae qocyaeOHoe (BHECYIeOHOE)
oO>xanoBanue 3asgBuTeseM penieHuil u aercteuil (0e3aerictus) M®ILI, pabotHuka MDI]
BO3MOXXHO B ciiydae, eciu Ha MOII, pemenus u aeictBus (0e31elCTBUE) KOTOPOTO
00XKalyloTCsl,  BO3JIOXKEHA  (YHKIMS [0  MPEJOCTaBICHUI0  COOTBETCTBYIOIIUX
TrOCYJapCTBCHHBIX WJIW MYHHIMITAJBHBIX YCIyT B TOJHOM OOBEME B TIOPSIKE,
onpenesieHHOM 4actbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

36. Opranbl rocy1apcTBeHHONH, MyHMIMIIAJIbHOU BJIACTH, OPTAHU3ALNH,
HOJIKHOCTHBIE JINIA, KOTOPBIM MOKeT ObITh HANPABJICHA Ka100a
36.1.B ciayuyae obGkanoBaHusi JeHCTBUN (O€3/1€HCTBUSI) WM PEIICHHs Y TOJTHOMOYEHHOTO
opraHa U €ro JOJKHOCTHBIX JIMI], 3aMECTUTEIS TJ1aBbl Y IOJHOMOYEHHOTO OpraHa kanoba
HaIpaBJISIETCSL HAa paccMoTpeHue ['aBe YmoTHOMOUYEHHOTO OpraHa.

B cnywae oOxkanoBanus JedicTBui  (Oe3le€MCTBUS) WM perieHus [ JaBel
VY10JIHOMOYEHHOrO0 OpraHa, ’kanoba Hampasisercss B CoBer MHUHHUCTPOB PecnyOnuku
Kppim.

B VYnonmnoModyeHHOM opraHe isi 3asBUTEICH NpeaycCMaTpUBAETCS HaJlW4Yue Ha
BUIHOM MECTE KHUTH JKaJI00 U TIPEAJIOKEHUM.

B cnydae oOxanoBanus nedcTBuid (0e3aeiCcTBUA) WU penieHus padotHuka MOLI,
OCYUIECTBJISIOIIETO MpPHUEM JIOKYMEHTOB, >kKajo0a HampaBisieTcsl Ha PacCcMOTpPEHHUE
nupekropy ['bY PK «M®L».

B ciydae oGxxanoBanus nerictBuii (0e3neiictBus) win perieHus aupekropa ['BY PK
«MO®DI» (ymomHOMOYeHHOTO JHIA), *)anoba HampaBiserca Yupemutento [BY PK
«M®I» - MunuctepcTBy BHYTPEHHEW TOJMTHUKH, WH(DOpMauu u cBsizu PecrnyOiuku
Kpbim.

B M®II ans 3asButeneid npeaycMaTpuUBaeTCs HaJIWYME HAa BUIHOM MECTE€ KHUTH
XKano0 ¥ MPeJI0KEHUN.

37. Illopsaiaok mMogauM U PaAcCCMOTPEHUS KAJT00bI
37.1.Kanoba nmomaercst B MUCbMEHHON (opMe HA OyMa)KHOM HOCHUTEJE, B AJIIEKTPOHHOMN
dbopme (mocpenctom EINT'Y, PIIT'Y, odunumansHoro caiita YHoJIHOMOYEHHOTO OpraHa,
AJICKTPOHHON TOYTHI), MOYTOBON CBSA3BIO, B XOJI€ MPEIOCTaBICHUS MYHUIIUTAIBHON
yCIIyrd, MpU JIMYHOM oOpamieHun 3asButenss B OpraH, TOCpeACTBOM TeledOHHOU
«ropstuer tuHun» CoBeta MuHUCTpOB PecnyOnuku Kpbim.

Kanoba momkHa conepxarh:

1) HaumeHoBaHUE YNOJIHOMOYEHHOTO Oprasa, MPEIOCTABIISIOLIETO
MYHULIMOAIbHYI0  yCIYry,  JIOJDKHOCTHOTO  JMI]a  YIOJIHOMOYEHHOrO  Oprasa,
MPEJOCTABISIONIEr0 MYHULMOANBHYIO YCIYry, JHOO MYHUIMNAIBHOTO CIY’KAaIIEro
perieHus u neicTBus (0e31eMCTBIE) KOTOPHIX 00KATYIOTCS;
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2) damunuio, uMs, OT4eCTBO (TOCJIEAHEE - NPH HAIWYMU), CBEICHUS O MECTE
KUTEIbCTBA 3asABUTENA - (PU3MUECKOro JHIa JIMOO HAaWMMEHOBAaHME, CBEJCHUS O MECTe
HAXOXICHUS 3asiBUTENS - IOPUIUYECKOTO JIMIIA, a TakKe HoMmep (Homepa) KOHTAKTHOI'O
tenedona, agpec (ampeca) JIEKTPOHHOM MOYTHI (MPU HAIMYHUM) U MOYTOBBIN ajpec, IO
KOTOPBIM JI0JKEH OBITh HAPaBJIEH OTBET 3asiBUTEINIO;

3) cBeaeHus 00 oOXKamyeMbIX peHIeHUsIX U JeWCTBUsAX (0e31eliCTBUN)
YTOTHOMOYEHHOTO OpraHa, IPeI0CTaBIISAIONIEr0 MyHULIUIIATBHYIO YCIYTY, TOJKHOCTHOTO
auna YTOJTHOMOUYEHHOTO OpraHa, MpPeJOCTaBISIONIEr0 MYHHIMIIAIBHYIO YCIYTy, JTHOO
MYHHIIMIIAJIBHOTO CITYXAaIlero;

4) noBOABI, HAa OCHOBAaHWHM KOTOPBIX 3asBUTENb HE COIVIACEH C PEIICHUEM H
neiicteuem  (Oe3neiicTBMeM) — YIOJIHOMOYEHHOTO ~ OpraHa,  MPEAOCTaBISIONIETO
MYHHUIIMIIATBHYIO YCAYTy, TOJDKHOCTHOTO — JHIa  YTOJTHOMOYEHHOTO oprasa,
MPEAOCTABISIONIETO MYHUIUMNAIBHYIO YCIYTy, JTU0O0 MYHHUIIMIAIBHOTO CIIY>KAIllero.
3asBUTEIEM MOTYT OBITh MPEJCTABICHBI JOKYMEHTHI (MPU HAIWYUU), TTOATBEPKIAIONINE
JIOBO/JIBI 3asIBUTEIA, TMO0 UX KOTIHH.

38. Cpoxku paccMOTpeHMS KAJT00bI
38.1.B cimywyae nocymebHoro (BHeCyaeOHOTO) oOOKaloBaHHUs 3asBUTENEM pCIICHUN U
NEUCTBUI (6e3neiicTBus) YHNOITHOMOYEHHOTO oprasa, PEAOCTABJISIOIIETO
MYHUIIUTIATBHYIO YCIIYTY, ’Kajo0a MOoJJIeKUT PACCMOTPEHUIO B TeueHue 15 pabounx nHen
CO JHSI €€ PErucTpallu, a B clydae OOKajJloBaHMsS OTKa3a YTMOJHOMOYEHHOTO OpraHa,
MPEOCTABIISIONIETO0 MYHUITUIIAJIBHYIO YCIYTY B IIPUEME JOKYMEHTOB y 3asiBUTEIS TUOO B
WCTIPABJICHUH JOMYIIEHHBIX OMEYaTOK U OIIMOOK WIM B Ciiydae 00KajloBaHUs HapYILICHUS
YCTAHOBJICHHOTO CpPOKa TaKWUX HCIpPaBJICHUU - B TedeHUe 5 paboumx AHEH CO JHA €€
perucTpaiuu.
Kanoba peructpupyercs B YIOJJHOMOYEHHOM OpraHe B TeueHue 1 pabouero qHs.

39. Pe3yabTaTr pacCMOTPEHUS KaJI00bI
39.1.Il0 pe3ynbraraM pacCMOTPEHUs >KajJoObl MPUHUMAETCS OJHO U3 CIEAYIOIINX
pELICHUN:

a) 'kano0a yJOBJIETBOPSIETCS, B TOM YHCIIe B (JOpME OTMEHBI MPUHSATOTO PEIICHMUS,
UCIPABIICHUS JIOMYIICHHbIX ONEYaTOK U OMMOOK B BBIJIAHHBIX B pe3yJbTare
IIPEAOCTABJIEHUS] MYHULIMIIAJIBHOM YCIIYI'M JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JEHEXKHBIX
CPEICTB, B3MMAaHHE KOTOPBIX HE NPELYCMOTPEHO HOPMATHBHBIMHM IMPAaBOBBIMH aKTaMH
Poccuiickoii ®eaepaunu u (wnn) Pecyonnku Kpbim;

2) B yAOBJIETBOPEHUU KaJI00BI OTKA3bIBACTCS .

39.2.B ciayyae yCTaHOBJIEHHMS B XOJ€ WM IO pe3yibTaTaM pPacCMOTPEHHUS KajoObl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO MpaBOHAPYUIEHUS WU  MPECTYIUICHUS
JOJDKHOCTHOE  JIMIIO, HAJIEJIEHHOE IMOJHOMOYMSMHU 1O PAacCMOTPEHHUIO  Kalloo,
HEe3aMeJIMTEIbHO HAMPABIISIOT UMEIOIIUECS MaTEPHAIIbl B OpTraHbl IPOKYPATYPHI.

40. ITopsinox nH(popMupoBaHus 3asiBUTEJIA O Pe3YJIbTATAX PACCMOTPEHMS KAJIO00bI
40.1.He mno3mHee naHA, CIAEAYIONIErO 3a JHEM IMPUHITUS PEIICHUS, 3asBUTEIIO B
NUCBMEHHOU (OopMe M MO >KEIaHWIO 3asBUTENS B AJIEKTPOHHOM (opMe HampaBisieTcs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTax paCCMOTPEHUS JKaJOOBI.

40.2.B cnyuyae npu3HaHUA KaNn00bl TOJIeKAIIEeH yI0BIECTBOPEHUIO B OTBETE 3asIBUTEITIO,
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naercs HMHQOpMAaIMs O JEHCTBUSAX, OCYIIECTBISIEMBIX OPIaHOM, IPEIOCTaBISIOLIUM
MYHULIMNAIBHYIO YCIYTy B LEISIX HE3aMEIUIMTEIbHOTO YCTPAHEHUS BBISBICHHBIX
HapyLIEHUH MPU OKa3aHUM MYHULUNAIBHON YCIYTH, a TaKKe MPUHOCATCS M3BUHEHHUSA 3a
JOCTaBJICHHbIE HEYJ00CTBa M yKa3blBaeTcsl MH(OpMaNMs O AaJbHEHIIMX JEHCTBHSIX,
KOTOpbIE HEOOXOIMMO COBEPIIUTH 3asBUTENIO B LESIX IOJYYEHUS MYHULMNAIBHOU
yCIIyTH.

40.3.B cnyyae mnpusHaHUA KaIoOObI, HE TOJJICKAIICH YIOBICTBOPEHUIO B OTBETE
3asBUTENIO, JAIOTCS APTYMEHTUPOBAHHBIE PA3bSICHEHUS O IPUYUHAX [IPUHATOTO PEIICHHUS,
a Taxoke HH(pOpPMaLKs O MOPSJIKE 00’KaTOBAHUS IPUHITOTO PEIICHHUS.

41. Ilopsaok 00:xaJI0BaHUs pelIeHHs 10 xKan00e
41.1.Ilpunaroe, 1o pe3yabTaTaM pPacCMOTPEHHUS KajJoObl, PEIICHUE MOXET ObITh
00’KaJIOBaHO B MOPSI/IKE, YCTAHOBJIEHHOM JICHCTBYIOIIUM 3aKOHOJIATeNbCTBOM Poccuiickoit
®enepanuu u (wm) Pecriyonuku Kpbim.

42. IIpaBo 3asBuUTE)IS HA MOJyYeHHUEe HH(POPMAIIUN U JOKYMEHTOB,
HEeO0XO0AMMBIX /I 000CHOBAHUSA M PACCMOTPEHUS KaJI00bI
42.1.3agBuTenb BrpaBe oOpaTuThes B Oprat 3a noxydeHueM uHGopMaImu U JOKYMEHTOB,
HEOOXOAMMBIX JIJI1 0OOOCHOBAHMS U PACCMOTPEHUS JKalloObl, B MUCbMEHHOU (opMe, B TOM
YUCJIE MPU JIMYHOM OOpalleHUH 3asiBUTEIISA, WU B DJIEKTPOHHOM BHJIC.

43. Cnnoco0b1 nHGopMupoBanus 3asiBUTe € 0 MOPSIAKE MOAAYH
U PAaCCMOTPEHHUS KAJT00bI

43.1.ndopmanyito 0 MOpSAKE MOAAYM M PACCMOTPEHUS KaloObl 3asBUTENb BIIPaBe
MOJIYYUTh Ha UH(OPMAIIMOHHBIX CTEHAAX, B MECTaX MNPEJOCTABICHUS MYHHUIMNAIbHOU
YCIIYTH, TIOCPEICTBOM TEeNE(POHHOW CBSI3M, MPU JUYHOM OOpAIIEeHUH, MOCPEICTBOM
nmouyTtoBoM cBsi3M, B anekTpoHHom Buae (EII'Y, PITY, oduuuaneHeii cair
YnonnomouenHoro oprana, M®II, odpurmansuoro caiita 'BY PK «M®IIy», sanektponHas
noyrta YTOJIHOMOUYEHHOTO OpraHa).

PykoBoaurens anmapara aiMUHUCTPALIUU T.M. KoBasienko



I[MPUJIOXXEHUE Nel
K aJIMHHHCTPATHBHOMY pETJIaMEHTY
(myHKT 9.1)

AnvuHucTpanusa KpacHonmepeKkonckoro
paiiona Pecnyoankn KpbiMm
(komy)

3ASBJIEHUE

IJI51 TIOJIyYeHHUs] apXUBHOM CIIPABKM O TPYJ0BOM CTa:Ke, JIbTOTHOM TPYJA0BOM
CTa’XKe, BIXOJA0HAX, IPOCTONAX, NPeObIBAHNH B OTIIYCKAX
10 yX01y 32 pe0eHKOM, IPYTruX OTIyCKaxX

(Hy’kHOE yKa3aTh B OJIaHKE)

damunusi, UMs, 0TYECTBO
(mo macmopTy), JaHHBIC
nacropra (cepusi, HOMeED,
KEeM BBIJIaH, JaTa BbIJIayH)
3asIBUTES
(npencraBuTens
3asBUTENS),  JOKYMEHT,
YAOCTOBEPSIOIINI
TTOJTHOMOYHSI
MIPEACTABUTEISI
3asIBUTEIS; HAUMCHOBAHHE
IOPUIMYECKOTO JINIA

[TouToBBINI MHIEKC, aJpec
pETUCTpall  3asABUTEIIS

(npencraBuTens
3asiBUTEN);

FOPUINYECKUN 51
MOYTOBBIN azpec

IOPpUINYICCKOIO JIMIa

KonTtakTHbilt TenedoH

Ha3zsanue opranuzanmmn
(B mepuoJ pabOThI)

[Ipoury BbIAATH ApXUBHYIO
ciopaBKy (ykKas3aTb O 4YeM)
3a MepuoJ1 padoThl

1o




JIoJDKHOCTD (B YKa3aHHBIM
IePUO.)

damMunus, UM, OTYECTBO,
JaTa POXKJICHMS JIMIlA, Ha
KOTOpO€  3amlpalinBaeTCs

apXyUBHAs crpaBka
(yka3aTb U3MEHEHUs B
bammuy, UMEHH,
OTYECTBE, UIMEBILINE MECTO
B 3aIpamBacMblIii
TIEPUOJT)

CrpykrypHOe
1oJipa3/iesIeHuE, rae

paboran (a) (uex,
y4acTOK, OTAe] U TIp.),
r'0Jl YBOJIbHEHHUSI

JlaTel poXaeHusl NETEH B
YKa3aHHBIN MEPUOJT

OTBeT BBLIATH

JIUYHO

10 IMo4YTe
(HY2ICHOE NOOUEePKHYMb)

M®I]

[TouTOBBIN WMHIEKC, aapec
IJIs HAIIPaBJICHUSI OTBETA

[ToaTBepkaat0 cBOE coriiacue, a TakyKe Corjiacue IpeICTaBlIIeMOro MHOIO JIMIA Ha
00paboTKy NEepCOHAIBHBIX JaHHBIX (COOp, CHCTEMaTH3aIMIO, HAKOIUICHHE, XpaHCHHE,
yTOouHeHHEe (OOHOBJICHHE, U3MEHEHHE), UCIOJIb30BaHUe, PACIpPOCTPaHEHUE (B TOM YHCIIC
nepeaaydy), 00e3nMUuBaHUE, OJOKUPOBAHHE, YHUUTOKEHUE TEPCOHATBHBIX JaHHBIX, a
TaK)Xe MHbIC JEUCTBUSI, HEOOXOUMBIE i 00paOOTKU MEPCOHAIBHBIX JAHHBIX B paMKax
MPEAOCTaBICHUS Y TIOJTHOMOYEHHBIM OPTraHOM OCYIIECTBIISIONIMM TMPUHSATHE PEIICHUS O
MPEIOCTABICHUN YCIYTH), B TOM 4YHCJIE€ B aBTOMATH3UPOBAHHOM PEXKHUME, BKIIIOUAS
MIPUHATHE PEIICHUH HA UX OCHOBE YITOJTHOMOYCHHBIM OPTaHOM, B LEJISAX MPEAOCTaBICHUS

MYHULIMITAIIBHOW YCIIYTH.

(Oama)

(noonucw)

(@.1.0.)




[MTPUJIOXXEHUE No2
K aJIMHHHCTPATHBHOMY pETJIaMEHTY
(myHKT 9.1)

AnvuaucTtpamusa KpacHonmepeKkonckoro
paiiona Pecnyoanku KpbiM
(komy)

3ASBJIEHUE

JJIS TIOJTyYEeHMsI APXMBHOM CIIPABKHU 0 3apa00THOM 11aTe

damuins, IMs, OTIYSCTBO
(mo macmopTty), Jara

POXKICHMUS, JTAaHHBIE
nacrnopra (cepusi, HOMep,
KeM BBIJIaH, naTa
BbIJIa4YN) 3asBUTEIIA
(mpexacTaBuTens
3asBUTEJNSI);  JIOKYMEHT,
YAOCTOBEPSIOIINI
MTOJTHOMOYHS
MPEICTABUTEIIS
3asIBUTEJIS;
HalMEHOBaHUE

OPpUINYICCKOIO JIMIa

[TouToBBIM MHIEKC, aapec
perucTpauu  3asBUTEIA

(npencraButens
3asiBUTENS); FOPUIUYECKUN
U MMOYTOBBIN azpec

IOPpUIANYCCKOro JIria

KonTtakTHbI TenedoH

Ha3zBanue opranuzamnuu
(B meproJ paboThI)

[Ipomry BeIIaTh apXUBHYIO
CIIpaBKy O 3apaboTHOMU
miaTe 3a mepuoj paboThl
(me Oonee 60 wmecsieB

TIOAPSIA)

I10

JlomKHOCTh (B yKa3aHHBIN
Mepuo.n)




damunus, UMs, OTYECTBO,
Jata pOoXKACHUS JIMIA, Ha
KOTOpPOE  3alpaiiuBaeTcs

apXvBHas CIpaBKa
(yka3zaTb U3MEHEHUS B
bamumu, MMEHHU,
OTYECTBE, UMEBIIIHE MECTO
B 3ampanBacMbli
Tepro.)

CrpykTypHOE
Moipa3iesicHue, r7ie

paboTain (a) (1ex, y4acTok,
oTaAen WU Mmp.), TOJ
YBOJIbHEHHUSI

JlaTel poXKIEHUS NIE€TEH B
YKa3aHHBIN [IEPUOJ

OTBeT BBLIATH

JIUYHO

10 IMOYTE
(HYyoHCHOE NOOYEPKHY D)

M®I]

[TouToBBIN WHIEKC, ampec
JUTS HAIIPABJICHUS OTBETA

[ToaTBepskaat0 cBOE coriiacue, a TakyKe Corjacue IMpeICTaBlIIeMOro MHOIO JIMIA Ha
00paboOTKy TEpPCOHATBHBIX MaHHBIX (COOp, CHCTEMaTH3allhi0, HAKOIUICHWE, XpaHCHHUE,
yTouHeHHe (0OHOBIIEHUE, U3MEHEHHE), UCTOIh30BaHNE, PACTIPOCTPAaHEHHE (B TOM YHCIIE
nepenavyy), o0e3nMuYuBaHUE, OJIOKHUPOBAHUE, YHHUTOXKEHHUE IEPCOHAJBHBIX JaHHBIX, a
TaK)ke WHBIC JTEHCTBUSI, HEOOXOIUMBIC T 00paOOTKM MEePCOHAIBHBIX JaHHBIX B paMKax
MPEIOCTaBICHUS Y TOJTHOMOYCHHBIM OPTaHOM OCYIIECTBIISIONIMM TMPUHSATHE PEIICHHS O
MPEAOCTABIICHUN YCIYTH), B TOM YHCJIC B aBTOMATH3WPOBAHHOM PEXKHUME, BKIIOUas
MPUHSATHE PEIICHUI HA UX OCHOBE YTIOJTHOMOYEHHBIM OPTaHOM, B LIEJSX MPEAOCTABICHUS

MYHHULIUITAIBHON YCIYTH.

(0Oama)

(noonucw)

(@.1.0.)




[MPUJIOXXEHUE Neo3
K aJIMHHHCTPATHBHOMY pETJIaMEHTY
(myHKT 9.1)

AnvuHucTpanusa KpacHonmepeKkonckoro
paiiona Pecnyoankn KpbiMm
(komy)

3ASIBJIEHUE

JJIS TIOJIyYeHHUSI APXUBHOM CNIPABKHU, APXUBHOU BBINUCKH, APXMBHON KOIMMUU

(HY?KHOE IOTYEPKHYTH)

JJIH TIOATBEPKRACHUA UMYIIECTBCHHBIX npaB/npaB OIIEKYHOB

daMunms, ©Ms, 0TYECTBO (110
Nacnopry), JaHHbIE TacropTa
(cepus, HOMEp, KE€M BBIJIaH,
JaTa  BbIJAYM)  3asBUTEIA
(mpencTaBUTENsT 3asgBUTEIS),
JIOKYMEHT, YA0CTOBEPSIOIINMA
MOJITHOMOYHMS TIPEJICTABUTEIIS
3asBUTENS;  HAMMEHOBAHUE
IOPUIUIECKOTO JIUIIA

damunus, UM, OTYECTBO
Jvna B apXUBHOM
JOKYMEHTE; HAWMEHOBAHUE
FOPUANYECKOTO JIULA

[TouTtoBBIN HWHAEKC, aapec
perucTpamnuu 3asABUTESA
(mpencTaBuTeNs 3asBUTEIA);
FOPUJUYECKU W TIOYTOBBIN
aJpec IOPUANYECKOrO JUIla

KonTtaktHbit Tenedon

[Ipomy BbIIATH apPXUBHYIO

CIIPaBKYy, aApXUBHYIO
BBITIUCKY, apPXUBHYIO KOITHIO
(myxHOE [IOTYEPKHYTH)
(ykasars, 0 geM: 0
BBIJICIICHUH 3eMEJIbHOT'O
y4acTKa, MPEI0CTaBICHUHN
JKHAJIOM IO/,
MOJTBEPKACHUN npapa

OMEKYHCTBa, 00 ONEKYHCTBE
U T.J.)




Ha3zBanue opraHa
(opranuzanuu, ap.),
BBIHOCHBIIIETO PEIICHUE

Jlata TpUHATHS  pEIICHUS
(uncio, Mecsi, roj), HOMEp
perIeHus

OTBeT BbIIATH

JIUYHO

10 IMOYTeC
(HyJICHOE NOOUEPKHYMb)

M®I]

[ToutoBBIN HWHAEKC, aapec
JUJIsl HAIIPaBJICHUSI OTBETA

B cnydae HeobxoammocTu
MOJTyYeHUS pe3ynbTaTOB
MPENIOCTaBIICHUsI YCIyTU B
OTHOIIICHUH
HECOBEPILIEHHOJIETHETO,
opopMIIEHHBIX B  (opme
JOKYMEHTa Ha OyMaKHOM
HOCHTEIE, 3aKOHHBIM
IIPEICTaBUTEIIEM
HECOBEPIIICHHOIETHETO,  HE
SBJIAIONIETOCS  3asIBUTEJIEM,
yKazatb  GaMuUiuio, UM,
OT4ECTBO (IMOCJHEAHEE - MPH

HAJIMYMH),  CBEACHUS O
JIOKyMEHTE,
YIOCTOBEPSIONIEM JUYHOCTD
JIPyTroro 3aKOHHOTO
TIPEICTaBUTEIIA,
YIIOJTHOMOYEHHOTO Ha
MOJTydeHne pE3yNbTaTOB

IPEIOCTABIECHUS YCIIYTH.

[ToaTBep:kaat0 CBOE coriiacue, a TakKe Corjlacue MpeACcTaBIsieMOro MHOIO JIMIIA Ha
00paboOTKy TEepPCOHATBHBIX JaHHBIX (COOp, CHCTeMaTH3allhi0, HAKOIUICHWE, XPaHCHUE,
yTouHeHHEe (OOHOBJICHHE, U3MEHEHHE), MCIOJIb30BaHUe, PACIPOCTPAHEHUE (B TOM YHCIIC
nepeaady), 00e3nMuuBaHUE, OJOKUPOBAHHE, YHUYTOXEHUE TEPCOHAIBHBIX JaHHBIX, a
TaK)Ke MHBIC JEHCTBUSI, HEOOXOIUMBIE i1 00paOOTKM MEPCOHAIBHBIX JAaHHBIX B paMKax
MPEIOCTaBICHUS Y TIOJTHOMOYEHHBIM OPTaHOM OCYIIECTBIISIONIMM TMPUHSATHE PEIICHUS O
MPEIOCTABICHUN YCIYTH), B TOM 4YHCJE B aBTOMATH3WPOBAHHOM PEXKHUME, BKIIOUas
MIPUHATHE PENICHUI HA UX OCHOBE YIIOJTHOMOYCHHBIM OPTaHOM, B IIEJISX MPEAOCTABICHUS

MYHULIMITAIIHOW YCIIYTH.

(0Oama)

(noonucs)




[MTPUJIOXXEHUE Ne4
K aIMUHUCTPATHBHOMY pETJIAMEHTY
(myHKT 9.1)

Anvuaucrpanua KpacHonepekonckoro
paiiona Pecnyoankn KpbiMm
(komy)

3ASABJIEHUE

A TIOJTYICHU A apXI/IBHOﬁ CIIPpaBKH 0 HarpaKaA€cHuu,

NMPUCBOCHUM IMMOYE€THOI'0O 3BaAHUS
(Hy>KHOE OIUYEPKHYTh)

damunus, UM, 0TYECTBO (I10
Nacropry), JaHHbIE Macnopra
(cepusi, HOMEp, KE€M BBIJIaH,
JaTa  BbIJaud)  3asBUTENS
(mpeacTaBUTeNS  3asBUTENS),
JOKYMEHT, YIAOCTOBEPSIOIINI
MOJTHOMOYHUSI  TIPEACTABUTEIIS
3asIBUTEIS; HaMEHOBAHUE
FOPHUIMYECKOTO JIUIA

[ToutoBBIli WHIEKC, aapec
perucrpanuu 3asBUTEIIA
(IpeacTaBUTEN  3asBUTEIIA);
IOPUANYECKUA W TIOYTOBBIN
aJpec IPUANYECKOTO JIUIA

KonTtaktHbiit Tenedon

[Ipomy BbIOATH apXUBHYIO
CIIpaBKy O  HarpaxJICHWH,

MIPUCBOCHUH MOYETHOTO
3BaHUS (Hy’XHOE
MOTYEPKHYTh) (Yka3atb

Ha3BaHME TI'OCYIAapCTBEHHOMN
(BeJOMCTBEHHOM)  Harpajpl
(opneH, mepnanb, HarpyJIHbINA
3HaK, TpaMoTa), TMOYETHOIO
3BaHUS U T. 11.)*

Ha3Banue oprana (opranu-
3aluu, Ap.), HPHUHSBIIETO
pelieHrue O  HarpaxacHHH,
MPUCBOCHUU MOYETHOTO
3BaHUs,  JaTa  NPUHATHS
peumieHuss  (4uUcino,  Mecl,
roj), HOMEp PEeIICHHUS, JIP.




Mecto pa6OTBI N JOJDKHOCTDB
B IICpUOa HAIPAKIACHUA

damunms, UM, OTYECTBO

1A, Ha KOTOpOE
3aIpaluBaeTcs apXuBHas
CIpaBKa (Yka3zaThb BCE

U3MEHeHusT B (amwinu,
MMEHH, OTYECTBE, HMEBILNE
MECTO B  3alpalluBAEMBbII

Tepro.)

OTBeT BBIIATH

JINYHO

10 ITOYTEC
(Hy2HCHOE NOOUEepKHYMb)

M®I]

[TouToBBIN UHAEKC, aapec s
HANpaBJICHUS] OTBETA

*B cnyuae coxpannocmu y0ocmosepenus K Hazpaoe — NPUN0HCUMb KCEPOKONUIO YOOCMOBEPEHUS

[ToaTBepskaat0 cBOE coriiacue, a TakyKe Corjacue IMpeICTaBlIIeMOro MHOIO JIMIA Ha
00paboOTKy TEpPCOHATBHBIX MaHHBIX (COOp, CHCTEMaTH3allhi0, HAKOIUICHHWE, XpaHCHHUE,
yTouHeHHe (0OHOBIIEHUE, U3MEHEHHUE), UCTIOIb30BaHUE, PACTIPOCTPAHEHHUE (B TOM YHCIIE
nepenavyy), 00e3NMMUuBaHUE, OJIOKHUPOBAHUE, YHUUTOXXEHHUE IEPCOHANBHBIX JaHHBIX, a
TaK)Xe MHBIC EHCTBUsI, HEOOXOIUMEBIE TSI 00pabOTKH MEPCOHANBHBIX JAaHHBIX B paMKax
MPEIOCTaBICHUS Y TOJTHOMOYCHHBIM OPTaHOM OCYIIECTBIISIONIMM TMPUHATHE PEIICHHS O
MPEIOCTAaBICHUN YCIYTH), B TOM YHCJIC B aBTOMATH3WPOBAHHOM PEXKHUME, BKIIOUas
MPUHSATHE PEIICHUI HA UX OCHOBE YTIOJTHOMOYEHHBIM OPTaHOM, B LETSX MPETOCTABICHHUS

MYHHULIUITAIBHON YCIYTH.

(0Oama)

(noonuco)

(@.1.0.)




I[MTPUJIOXXKEHUE Ne5
K aIMUHUCTPATUBHOMY PETJIAMEHTY
(myHKT 9.1)

Anvuaucrpanua KpacHonepekonckoro
paiiona Pecnyoankn KpbiMm
(komy)

3ASABJIEHUE

A TIOJTYICHU A apXI/IBHOﬁ KOIIUHU IO NOKYMEHTaM,
MOATBCPKIAAKIINUM TPYAOBLIC OTHOIICHUS

damuiaus, uMs, OT4eCTBO (110
MacropTy), Jara poKICHHS,
JaHHble  macmopta  (cepwus,
HOMEp, KeM BbIJaH, JaTa
BBIJIaYH) 3asBUTEIIS
(mpeacTaBUTEN  3asABHUTEINN);
JTOKYMEHT,  YJIOCTOBEPSIOIINI
MOJTHOMOYHSI  TIPEICTABUTEIIS
3aSBHUTEIIA: HAaNMCHOBAHHUC
IOPUINICCKOTO JINIA

[TouToBBII  WHIEKC,  aJpec
perucTpamnuu 3asIBUTENIS
(npencraBuTens — 3asgBUTEINS);
IOPUJIMYECKUA W MOYTOBBIN
aJpec PUINYECKOTO JIMIA

KonTtakTHbIl TenedoH

[Ipoury BBIOATP  ApXHBHYIO
KOIIUIO (Yka3atb
HAaUMEHOBAaHME JOKYMEHTA!

- IPOTOKOJ, PEIIeHUE, MPUKa3,
nara, Ne JOKyMeHTa;

- nu4yHag kaprouka . Ne T-2
(Yka3aTh roJl yBOJIbHEHHS);

- JINIIEBBIC CYETa, Ap.)

Ha3zBanuwe  opranmsanum B
nepuo.1 paboTel

®damunus, UMs, OTYECTBO JIMILIA,
YKa3aHHOTO B JOKYMEHTE

(ykazaThb U3MEHEHHUS B
dbaMuIUy, WMEHH, OTYECTBE,
MMEBIIIHE MECTO B

3anpalMBaeMblii IEPUOT)




CtpykTypHOE MOApa3eICHHE,
rjae padoran (a) (1ex, y4acTox,
OTJIEJN U TIP.), TOJT YBOJIHHCHHSI

OtBeT BbIAThb JIUYHO

II0 T10YTE
(HYJICHOE NOOUEPKHYMD)

M®I]

[TouToBBI MHAEKC, aIpec It
HaInpaBJICHUsS OTBETA

[TonTBepxaato cBoe coriacue, a Takke coriacue NpeAcTaBIsieMoro MHOIO JIMIA Ha
00paboTKy MepCOHANBHBIX JaHHBIX (cOOp, CHUCTeMaTH3alluio, HAKOIUIEHHE, XpaHEHUe,
yTouHeHHe (OOHOBIIEHUE, U3MEHEHHUE), UCTIOIb30BaHUE, PACIIPOCTPAHEHHUE (B TOM YHCIIE
nepenavyy), 00e3NMYuBaHUE, OJIOKHUPOBAHUE, YHHUTOXKEHHUE IEPCOHAIIBHBIX JaHHBIX, a
TaK)Ke WHBIC JEHCTBUS, HEOOXOANMBIE A1 00pabOTKU MEePCOHATBHBIX aHHBIX B paMKax
MPEIOCTABICHUSI YTIOJTHOMOYEHHBIM OPTaHOM OCYIIECTBIISIONINM MPUHSATHE PEHICHHUS O
MPEIOCTABICEHUU YCIyTH), B TOM YHWCJIE€ B aBTOMATH3UPOBAHHOM pEXHME, BKIIOYAs
NPUHATHE PEIICHUH Ha UX OCHOBE YTIOJTHOMOUYEHHBIM OPTaHOM, B LEJSX MPEIOCTaBICHHS

MYHHUIUITAIBHON YCIYTH.

(Oama) (noonucw)

(@.1.0.)




[MTPUJIOXXEHUE Ne6
K aIMUHUCTPATHBHOMY pETJIAMEHTY
(myHKT 9.1)

Anvuaucrpanua KpacHonepekonckoro
paiiona Pecnyoankn KpbiMm
(komy)

3ASABJIEHUE

A TIOJTYICHU A apXHBHOﬁ ClipaBKMH, apXI/IBHOﬁ BBIIIUCKH, apXHBHOﬁ KOIINN

(HV)KHOE HOIYEPKHYTH)

damunus, UMs, OTYECTBO (IO
Nacrnopry), JaHHbIE Nacropra
(cepus, HOMEpP, KEM BbIaH, JaTa

BBIJIa4N ) 3asIBUTEIIA
(mpencTtaBUTENA 3asIBUTEIIS),
JIOKYMEHT, YIAOCTOBEPSIOIINN
MTOJTHOMOYUSA MPEJICTAaBUTEINS
3asBUTEIIS, HAaVMEHOBAHUE
FOPUANYECKOTO JIMLA

[ToutoBbIN MHJICKC, azpec
perucrpanuu 3asBUTEIIA
(mpencraBuTens 3asiIBUTES);

IOPUANYECKUA W TTOYTOBBIU
aZpec IPUINYECKOTO JULA

[Ipomry  BbIOATH  apXUBHYIO
CIPAaBKY, ApPXUBHYIO BBIIUCKY,
apXMBHYIO  KOMHUIO  (HY>KHOE

MOAYEPKHYTh) (ykazaThb
Ha3BaHUE  TEMbI,  COOBITHA,
daxkra, 0 KOTOPOM
3ampamuBaerca (00 n3bpanuu u
paboTe Ty TaTOM;
nepeHyMepanuu JIOMOB,

NEPEMMEHOBAHUHU YU U Ap.)

damunus, UM, OTYECTBO (IIpHU
HEOOXOIUMOCTH — mara
POKIICHUS) JIMIIA, YKAa3aHHOTO B
apXWBHOM JIOKYMECHTE

HaumenoBanue oprasa,
TIPUHSBIIIETO perieHue 0
coObITHH, (haKTe, JaTa U HOMEP
pereHus




XPpOHOJIOTUYECKHE paMKH
3anpanimBaeMon nHdopmauu

damuinst, UM, OTYSCTBO JIUIIA,
Ha KOTOPOE BBIJIAIOTCS apXUBHBIC
CIIPaBKH, AapXUBHBIC BBIMUCKH,
apXUBHBIE KOTTUU

OTBeT BbIIATH

JIMYHO

10 IMOYTEC
(HYoHCHOE NOOYEPKHYMDB)

M®I]

[TouTOBBIM WHIEKC, aApec s
HaNpaBJICHUS] OTBETA

[ToaTBep:k a0 CBOE COrJlacue, a TakyKe COrjacue MpeICcTaBlIIeMOro MHOKO JIMIA Ha
00pabOTKy MEpPCOHATBHBIX JAaHHBIX (COOp, CHUCTEMAaTHU3AIMIO0, HAKOIUICHUE, XpaHECHUE,
yTouHeHHEe (OOHOBJICHHE, U3BMEHEHHE), UCIOJIb30BaHUe, PAaCHpOCTPaHEHHE (B TOM YHCIIE
nepeaaydy), o0e3nuuuBaHUE, OJOKUPOBAHME, YHUUTOKEHUE IEPCOHANBHBIX JIaHHBIX, a
TaK)Xe MHbIC JIEUCTBUSI, HEOOXOIUMBIE sl 00pabOTKH MEPCOHATBHBIX JAHHBIX B paMKax
MPENOCTABICHUA YTOJHOMOYEHHBIM OPraHOM OCYUIECTBIISIOIIUM IMPUHATHE PEIICHUS O
MPEIOCTABICHUN YCIYTH), B TOM 4YHCJIE€ B aBTOMATH3WPOBAHHOM pEXKHUME, BKIIOYas
MIPUHATHE PEHICHUN HA UX OCHOBE YIIOJIHOMOYEHHBIM OPTaHOM, B LIEJSAX MPEIOCTABICHUS

MYHHUIUITAIBHON YCIYTH.

(0Oama)

(noonucs)

(@.1.0.)




[MTPMJIOXKEHHUE Ne7
K aJIMUHUCTPAaTUBHOMY PEIVIAMEHTY

(mynkr 26.2, 28.2)

PACIINCKA B IOJIYYEHUU JOKYMEHTOB
No oT
(coomeemcmeyem peksusumam, YKA3aHHbIM 6 JCYPHAe pecucCmpayuiL)

Brinana

(Haumenosanue PUOUYECKO20 TUYA, PaAMUTUSA, UM, OMUECBO PUULECKO20 TUYA)

HGpCLIGHI) JOKYMCHTOB, IIPCACTABJICHHBIX 3aABHUTCICM CaAMOCTOATCIILHO!

NoabkowdE

(Oonarcnocms, .H.O. 0ondxcHOCmMHO20 uya, NOONUCH 8b10ABULE20 PACNUCKY)



[MPUJIOXXEHUE Ne§
K aJIMUHHCTPATHBHOMY PETJIaMEHTY
(myHKT 6.1, 25.2.1)

PECIIYBJIMKA KPBIM

AJIMUHUCTPAIIUS KPACHONEPEKOIICKOI'O PAVIOHA

PECITYBJIMKHU KPBIM

APXMBHBIW OTJEJ (MYHUIIATIAJIGHBIN APXWB)

AJIMIHICTPALISI KPACHONEPEKOIICBKOTI'O
PAVIOHY PECIIYBJIIKM KPUM
APXIBHMI1 BIALT (MYHIIUTIAJILHUI

APXIB)

KPACHOIIEPEKOIICKHI PANMOH
MEMYPHUETHU KBBIPBIM JUKYMXYPUETUHUHD
APXMB BOJIIOBM BEJSIIU3E WIE UIbI NN

APXWUB

By Kaminina, 9, M.

yi. Kanununa, 9,

Kanuannaa coxkbarbsl, 9,

Kpacnonepekoncsk,
Pecny6unika Kpum, 296000,
ten./ake +7 (36565) 21798,
e-mail: arhiv-kr@krpero.rk.gov.ru

oT No
Ha Ne oT

APXHNBHAS CIIPABKA

OCHOBAHUE: ¢. ..., om. ..., 1. ...

IIpumeuanue:

[Tpunoxenue:

['maBa agMuHMCTpaUA
Kpacnonepekornckoro paiiona

HauanbHuK apXUBHOTO OT/AENa
(MYyHUIIMITAJIBHOTO apXHBa)

®.1.0. ucnioauutens, TenedoH

r.KpacHonepekorck,
Pecny6muka Kpeiv, 296000
Tei./dakc +7 (36565) 21798,
e-mail: arhiv-kr@krpero.rk.gov.ru

Kpacnonepekonck mespu
KwbipbiM [xymxypuetn, 296000,
Tei./dakc +7 (36565) 21798,
e-mail: arhiv-kr@krpero.rk.gov.ru

Texkcr

(moanucek, nevaTh)

(moamnucs)

(komy)

o.1. O.

®.1.0



[MPUJIOXXEHUE Ne9
K aJIMUHHCTPATHBHOMY PETJIaMEHTY
(myHKT 6.1, 25.2.2)

PECIIYBJIMKA KPBIM

AJIMUHUCTPAIIUS KPACHOINEPEKOIICKOI'O PAVIOHA

PECITYBJIMKHU KPBIM

APXUBHBII OTAEJ] (MYHULIMIIAJILHBII APXUB)

AIMIHICTPAIIISI KPACHOIIEPEKOIICBKOI'O

PAHOHY PECITYBJIIKA KPUM

APXIBHUI BT (MYHIIUTIAJILHA

APXIB)

By:. Kaminina, 9, M.
KpacHomepeKornchK,
Pecmy6uika Kpum, 296000,
ten./ake +7 (36565) 21798,
e-mail: arhiv-kr@krpero.rk.gov.ru

OT No
Ha No oT
APXHNUBHAS BBIIIMCKA

OCHOBAHIME: ¢. ..., om.
[Ipumeuanue:

['maBa agMuHMCTpaUA
Kpacnonepekornckoro paiiona

HavanpHuk apXxuBHOTO OTIENIA
(MyHULIMTAJIBHOTO apXHBa)

®.1.0. ucnionuutens, TenedoH

Tei./dakc +7 (36565) 21798,
e-mail: arhiv-kr@krpero.rk.gov.ru

U S

KPACHOIIEPEKOIICKUI PANOH
MEMYPHUETHU KBBIPBIM JUKYMXYPUETUHUHD
APXHB BOJIIOBU BEJISIIU3E WIE WIbI'UJINA
APXUB

Kanmannaa coxbarbsl, 9,
Kpacronepekonck mespu
Ksbipeim [xymxypueru, 296000,
Tei./dakc +7 (36565) 21798,
e-mail: arhiv-kr@krpero.rk.gov.ru

yi1. Kanununa, 9,
r.KpacHonepekornck,
Pecny6mmuka Kpeiv, 296000

(komy)

Texkcr

(moanucek, nevaTh) @.1. O.

(moamucs) ®.1N.0



ITPNJIOXEHUME Nel0
K aJIMUHACTPATHBHOMY PETJIAMCHTY
(myHKT 6.1, 24.4)

Dopma Hngpopmayuonnozo nucoma
00 omKase ¢ npedocmaegieHuU MyHUYUNAIbHOU ycayzu/
00 omka3ze 6 npueme 00KyMeHmoe/
0 nepecwlike HenpoguibHozo 3anpoca/
00 omcymcmeuu 6 apxuee 00OKyMeHm 08, COOEPHCAUUX 3ANPAULUBACMYIO
ungopmayuto

PECIIYBJIMKA KPbBIM
AJIMUHUCTPAIIUA KPACHOIIEPEKOIICKOI'O PAMOHA

PECIIYBJIMKHU KPBIM
APXUBHBIU OTAEJ (MYHULIUMTIAJIbHBINU APXUB)
AJIMIHICTPAIISI KPACHOIIEPEKOIICBKOI'O KPACHOIIEPEKOIICKUI PAMOH
PAVIOHY PECIIYBJIIKA KPUM MEMYPUETHU KbbBIPBIM JIXKXYMXYPUETHUHUHD
APXIBHUU BIAALJI (MYHIIUITAJIbBHUA APXMB BOJIKOBU BEJISIINU3E UIIE WJIbI'NJIN
APXIB) APXWB
By Kaninina, 9, . yi. Kanununa, 9, Kanunauna coxparssl, 9,
KpacHomnepekonchk, r.KpacHonepekornck, Kpachomnepekornck mespu
Pecny6nika Kpum, 296000, Pecniy6mmka Kpsim, 296000 KbbipbiM [xymxypuetn, 296000,
ten./ake +7 (36565) 21798, Tei./pakc +7 (36565) 21798, tei./pakc +7 (36565) 21798,
e-mail: arhiv-kr@krpero.rk.gov.ru e-mail: arhiv-kr@krpero.rk.gov.ru e-mail: arhiv-kr@krpero.rk.gov.ru
OT No
Ha No oT

(komy)
Yxazvieaemca mema Hnghopmayuonnozo nucvma
Tekct
['maBa anMuHUCTpaLUK
KpacHonepekornckoro paiiona (moanuck, nevarTh) ®.1. O.
HavanpHuk apXxuBHOTO OTIENIA
(MyHULIMITAJIBHOTO apXHBa) (moanuce) ®.1.0

®.1.0. ucnioanutens, TenedoH






