PECHYBJIUKA KPBIM
KPACHOIIEPEKOIICKUHA PAMOH
AJIMUHUCTPAIIUA
BUIIHEBCKOI'O CEJIBCKOT'O TIOCEJEHUS

INOCTAHOBJIEHUE
«19» nexabps 2024r. c. Bumneska No 238

00 YTBEPKACHUH AI[MI/IHI/ICTpaTI/IBHOI‘O periiaMeHTa nmpeaocraBjJacHUs
MyHI/IllI/IHaJIbHOﬁ ycayru «Bbmaqa KONUH NMpaBOBLIX AKTOB a/IMUHUCTPAIIUUA,
HaxXoasImMXCHd HA XPaHCHUHN»

Ha ocnoBanuun ®enepanbHoro 3akoHa ot 06 oxtsaops 2003 roma Ne 131-d3 «O6
oOIIMX MPUHIIUIIAX OpTaHU3AIMK MECTHOTO camoympaBieHus B Poccuiickoii deneparumy,
OdenepanpHoro 3akoHa ot 27 wuwona 2010 roma Ne 210-d3 «OO6 opraHuzanuu
MPENOCTABICHUS TOCYJIApPCTBEHHBIX M MYHUIMNAIBHBIX YCIYI», PYKOBOJICTBYSCh
¥YcraBom BumneBckoro cenbckoro nocenenusi Kpacnomnepekornckoro paiiona Pecryonuku
KpbiM, anmMuanCTparss BUITHEBCKOTO CEMBCKOTO MOCEIEHUS

HOCTAHOBJIAET:

I. YTBEpAuTh aAMUHHUCTPATUBHBIA PETIAMEHT MNPEAOCTABICHUS MYHULMNAIBHOU
yciyru «Bpiiaua, Konuii mpaBOBbIX aKTOB aIMUHHUCTPAIIUHU, HAXOISIIINXCS HA XPAHCHUI.

2. OOHapomoBaTh HACTOAIIEE IOCTAaHOBJICHHUE Ha odunuaasHoM Iloprame
[IpaBurensctBa PecnyOnmku Kpsim - KpacHomepekornckuii pailloH B paszfaene
MynununansHbeie o0pa3zoBanus KpacHomepekorckoro paiioHa, mojpaszaen BurHeBckoe
cenbckoe nmocenenue (https://vishnevskoe.rk.gov.ru/).

3. Hacrosimee mnocTaHOBIEHHWE BCTyMaeT B CHWIYy C€O JHA O(HUIIMAIBHOTO
omyOnrKoBaHus (0OHApOIOBAHMUS).

4. KoHTpOJIh 32 BHITIOJTHEHUEM HACTOSIIETO TTOCTAHOBIIEHUST OCTABJISIFO 32 COOOM.

IIpeacenaresb BUIIHEBCKOI0 CeJILCKOI0 COBETA — IJIaBa
aJIMMHUCTPauu BUIIHEBCKOTIO CeJILCKOIr0 MoceIeHHs
Kpacnonepexonckoro paiiona Pecnny0sinku Kpbim Kepnyc B.B.


https://vishnevskoe.rk.gov.ru/

IIpuioxenue

k [TocTaHOBICHUIO aAMUHUCTPALNH
BHIIIHEBCKOTO CEILCKOro ITOCEIEHHUS
oT «19» nexabps 2024r. Ne 238

AJIMUHUCTPATUBHBINA PETJIAMEHT
MpeIoCTABJeHU MYHHUIMIIAJIbHOM YyCayru « Beliaya Konui npaBoBbIX aKTOB
aJMHUHUCTPALUH, HAXOAAIIMXCH HA XPAHCHUID)

1. O01mme mo10KeHus

1.1. IlpeameT peryiupoBaHusl.

AJIMUHUCTPATUBHBIA PETrNIAMEHT MO MPEIOCTABICHUI0 MYHULMNAIBHON YCIyTH
«BpIaua KoMl MPaBOBBIX aKTOB aIMUHUCTPAIIMHU, HAXOIAIIMXCSl Ha XpaHEHUW» (nasee -
aIMUHUCTPATUBHBIA  pEerjiiaMeHT) pa3paboTaH B  IESIX MOBBIINICHHS  KadecTBa
MPEAOCTABIICHUS MYHHUIIMIAIBHOW YCIyTH, CO3MAaHUS KOMGMOPTHBIX YCIOBHMA JUIs
(bU3UYECKUX U IOPUAMYECKUX JIUI] U ONPEACIIieT MOCIe0BAaTEIbHOCTh U CPOKU JACHUCTBUMN
(aAMUHUCTpPATUBHBIE MPOLIEAYPHI) AIMUHUCTPALIUU BUIIIHEBCKOTO CEILCKOTO MOCEICHUS
Kpacnonepekonckoro paitona Pecriyonuku KpbiM 1 €€ 1OTKHOCTHBIX JIUII.

1.2. Kpyr 3asBureJie

3a moJiy4eHuEeM MYHUIIMTIAIBLHON YCIYTH MOTYT OOpaTUThCS:

1) rpaxaane, a TakkKe OT UX UMEHU 3aKOHHBIC MPEACTABUTENIN WUJIU MPEICTABUTENH,
JNEUCTBYIOIIME B CUJTYy MOJJTHOMOYMIH, OCHOBAHHBIX HA JJOBEPEHHOCTH;

2)  COTpyAHUKH  AJMUHHUCTpallMM  BHIIHEBCKOTO  CEILCKOTO  IOCEJICHUS
Kpacnonepekonckoro paiioHa PecryOmuku KpeiM ¥ TOJIBEIOMCTBEHHBIX YUPEXKICHUN
AIMHUHUCTpanuu BUITHEBCKOTO CeIbCKOro mnoceneHus KpacHOMepeKomnckoro paiioHa
Pecny6muxu Kpeim;

3) UHAUBUYAIbHBIE PEANPUHUMATENY;

4) opuaMvecKHe JIMIAa W JULA, JCHCTBYIOIIME OT MMEHHM KOPUAUYECKUX JHI[ B
COOTBETCTBHUM C 3aKOHOM, UHBIMU MIPABOBBIMU aKTaMU U YUPEAUTEIbHBIMUA JOKYMEHTAMU
0e3 TOBEpEHHOCTH;

5) mnpencTaBUTENH, JEHCTBYIOIIME B CHJIY IIOJHOMOYMM, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WJIM MHBIX 3aKOHHBIX OCHOBAHMSIX (71ajiee — 3asiBUTEIIN ).

1.3. TpeOoBanuss K TMOPAAKY HMH(POPMHPOBAHUA O TMPEAOCTABICHUH
MYHHUIIUNIAJIbHON YCJIYTH

1.3.1. Tlopsamox mnonaydyeHuss uWHGOpPMAUU  3asiBUTENSIMU TI0  BOIpPOCaM
MIPEIOCTABIICHUS MYHUIIMITAIbHON YCIIYTH U YCIIYT, KOTOPBIE SBIISIFOTCS HEOOXOIUMBIMU U
00s3aTENhbHBIMA JUISI TIPEJOCTABJICHUS] MYHUIIUIIAILHOM YCIyTH, CBEACHUH O XOJe
MPEAOCTABIICHUS YKa3aHHBIX YCJIYT, B TOM YHWCJE Ha OPUIIMATBHOM CaiTe, a TaKKe Ha
EnnHoM mopTasie TOCymapCTBEHHBIX M MYHUIMMAIBHBIX yeiyr (pyskruit) u [loprane
roCyJapCTBEHHBIX M MYHUIIMITAIBHBIX YCayT (pyHkiuit) Pecrrybmuku Kpbim.



1.3.2. Undopmaruio mo BOIpocaM MPeNOCTABICHUS MYHHUIMIIAIBHOM YCIYTH U
yCIIyT, KOTOpBIE SIBIISIOTCS HEOOXOAUMBIMH W O00S3aTE€NbHBIMU [JISl MPEAOCTaBICHUS
MYHUIIUTIATBHOW YCIYTH, CBEICHHM O XOJE MPEAOCTaBICHUS YKa3aHHBIX YCIYT, B TOM
yycie Ha oduIMalbHOM caiTe, a Takke Ha EauHOM mopTane rocynapCTBEHHBIX U
MYHUIUMAIBHBIX ~ ycayr (dyukiuid) (mamee - Enussiii mopran) wu  Iloprane
TrOCYJIapCTBEHHBIX M MYHUIUNAIBHBIX ycayr (pyHkuwmii) Pecnyonuku Kpeim (manee -
PernonanbHbIi TOPTAT) MOXKHO MOTYYUTH:

-B aIMUHUCTPALINH:

-B YCTHOU (hopMe IpH JTUYHOM OOpaICHHH;

-C UCIOJIb30BaHNEM Telle(hOHHOMU CBA3H;

-B  (opMe DBIEKTPOHHOTO JOKYMEHTa IOCPEACTBOM HANpaBICHHUs Ha afpec
AJIEKTPOHHOM TMOYTHI;

-110 TUCbMEHHBIM OOpalIEHUSIM.

1.3.3. B ¢dumnanax I'bY PK «MHoropyHKIMOHANBHBIA LEHTP MPEIOCTaBICHUS
roCcyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyr» (nanee - M®ILI) nmpu ntuunom oOpalieHuu.

Nudopmarus o mMecToHaxoxJeHUd U rpaduke pabOThl, CIPaBOYHBIX TeledoHax,
opurmanbHeix catax MOIL[ npegocTaBiieHHs] TOCYIAPCTBEHHBIX W MYHUIIMIAIBHBIX
yciyr PecnyOnuku Kpeim pasmemena Ha Enunom moprane MHOTO(YHKIIMOHATBHBIX
IIEHTPOB TMPEJOCTABICHUS] TOCYJAPCTBEHHBIX M MYHHUIMIAJIBHBIX YCIyr PecnyOmuku
Kpeim B uHbOpMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM  cetn  «MHTepHer» -
http://md.crimea.ru.

1.3.4. Ha opuImanbLHOM WHTEpPHET-CanTe AJIMHHUCTpaLUU -
https://vishnevskoe.rk.gov.ru/.

1.3.5. B undopManimoHHO-TeJIeKOMMYHUKAIIMOHHON ceTu «HTepHeT» Ha EgmHom
noprane u (unn) PernonansHom noprane (nanee - Equnsiii u PernonanbHblil mopran).

Ha Enunom u PerrnonanbHOM noprajie pa3MeniaeTcs ciaeayoias nupopmarusi:

1) ucuepnbIBalONUi TMEPEUYCHb JOKYMEHTOB, HEOOXOIAMMBIX ISl TPEIOCTABICHUS
MYHUITUTIATIBHOM YCIyTH, TpeOoBaHus K O(DOPMIICHUIO YKa3aHHBIX JTOKYMEHTOB, a TaKXe
nepeyeHb JOKYMEHTOB, KOTOpbIE 3asBUTENIb BIpPaBE MNPEACTaBUTh MO COOCTBEHHOMN
WHUIINATHBE,

2) KpyrT 3asiBUTEIICH;

3) CpOK MpeoCTaBICHUS MyHULIMIIAIBHON YCIIYTH;

4) pe3ynbTaThl MPEJOCTABICHHUS] MYHUITUTIAILHOW YCIIYTH, TIOPSIOK TPEICTaBICHUS
JTOKYMEHTa, SBJISIFOLIETOCs PE3yIbTaTOM MPEAOCTABIICHUS MYHULIUIIAILHON YCIYTH;

5) pa3Mep TOCyJAapCTBEHHOM TMOILJIMHBI, B3UMAaEMOM 3a TMPEJOCTaBJICHUE
MYHHULUITAIBHON YCIIYTH;

6) McuepnbIBAIOIIMN TEepeYeHb OCHOBAaHUM [IJIsi MPUOCTAHOBIICHUSI WM OTKaza B
MPEA0CTABICHUN MYHUIIUTIATBHONW YCIYTH;

7) o mpaBe 3asBUTENA Ha JocyicOHoe (BHecyneOHOe) oOxajdoBaHUE ACHCTBUIMA
(O6e3meiicTBUSI) W peIeHUi, MPUHATHIX (OCYIECTBISEMBIX) B XOJIe MPEIOCTaBICHUS
MYHUITUTIATLHOW YCITYTH;

8) dopmbl 3asBiaeHuil  (yBEJOMIJICHHWN, COOOINECHMIA), WCIOIb3YEMbIE IPHU
MIPEAOCTABIEHUN MyHULMIIAJIBHON YCIIYTH.

Nudopmanus wa EmmroMm wu PerumoHanbHOM TOpTajie O TOPSJIKE W CpPOKax
MPEAOCTABIECHUS MYHULMIIAJBHON YCIYyrM Ha OCHOBAaHUM CBEIAECHUM, COIAEPKAILMXCS B



dbenepaibHONM TOCYIapCTBEHHON wWH(popManuoHHON cucteme «DenepanbHblii peecTp
rOCyJapCTBEHHBIX M MYHUIMOAIBHBIX  ycnyr  (QpyHKUui)»,  peruoHaabHOU
rocyJapCcTBEHHOM MH(POPMALMOHHON cuctemMe «PeecTp ToOCylapCTBEHHBIX —YCIyT
(bynkmuit) Pecriyonuku Kpbsimy, npeaocTaBiseTcs 3asiBUTEN0 OECIUIaTHO.

Hoctyn k uHPOpMaMU O CpOKaX U TOPSJIKE MPEIOCTaBICHUS YCIyrd
OCYIIECTBJISICTCSl 0€3 BBIMOJHEHHUS 3asBUTENIEM KaKUX-THO0 TpeOOBaHUM, B TOM uucie 0e3
UCIIOJIb30BAaHUSl TPOrPaMMHOr0 OOECleueHHs, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE
CpeacTBa 3asBHUTENS TpeOyeT 3aKIIOUEHHUs JHUIICH3MOHHOTO WJIM HWHOTO COTJIAIICHUS C
npaBooOajaresieM MNPOrpaMMHOIO OO€eCHeUYeHus, MPEeAyCMATPUBAIOLIEIO B3MMAHHE
IJIaThl, PETUCTPALMI0 WM AaBTOPU3ALMIO 3asBUTENS WJIA MNPEAOCTABICHHUE UM
MEPCOHAJIBHBIX TAHHBIX.

1.3.6. Ha uH(popMallMOHHBIX CTEHAaX B AJIMUHUCTPALIMH, a TaKKe B ceTu MHTepHeT
Ha OQUUHMAIBLHOM cailTe AJIMUHUCTPALMM Pa3MEIICHbl CIEeAyIolue HH()pOpMauOHHbIE
MaTepUaIbl:

- ajpec, HoMepa TenaeQoHoB U (akca, rpaguK padOThl, aJpec MEKTPOHHON MOYTHI
aAMUHUCTPALIMM, a TaKXKe CTPYKTYpPHOTO  IIOAPA3JEIECHUs, HENOCPEICTBEHHO
IIPENOCTABISIOIIET0 MYHULIUITAJIBHYIO YCIIYTY;

- rpaduk JIMYHOrO MpHEeMa IJIaBOM aJMMHUCTPALIMM, €ro 3aMeCTUTENSIMHU,
JNOJDKHOCTHBIMHA ~ JIMIAMH  aIMAHHUCTpPALMU, CHELUUAJIUCTaMH, OTBETCTBEHHBIMH 32
IIPEIOCTABICHNE MYHULIUIIAIBHON YCIIYTH;

- HOMep KaOHMHEeTa, B KOTOPOM MPEJOCTABISIETCS MyHULIMIIAJIbHAS yCiIyra, (haMHUIIuH,
MMEHa, OTYECTBA M JOJDKHOCTH CHEIHAINCTOB, YYaCTBYIOIIMX B MPEAOCTaBICHUU
MYHULIMIAIBHOMN YCIIyTH;

- CBEJIEHUA O IPEAOCTABIAEMON MYHUIIMIIAIBHOM YCIIYTE;

- IepeyeHb JOKYMEHTOB, KOTOpbI€ 3asBUTENb JOJDKEH NPEACTaBUTh s
MPEA0CTABIECHUS MyYHULIMTIATBHON YCITYTH;

- 00pa3Lbl 3aM0JHEHUS TOKYMEHTOB;

- MepEeYeHb OCHOBAHWM i1 OTKa3a B IPUEME JOKYMEHTOB, MPHUOCTAHOBJIEHUS WU
OTKa3a B MPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH;

-  W3BJECYEHHUsS] W3  AJIMHHHCTPATUBHOIO  PETJAMEHTa, PErIAMEHTHPYIOLIUE
MIPEIOCTABIEHUE MYHHUIMNAIBHOW YCIYTH, B TOM YHCIE CTaHAAPT HIPEIOCTABICHUS
MYHULUIIATBHON YCIYTH, MOPSAIOK, COCTaB, MOCIEAOBATEIIBHOCTD U CPOKHU BBIITOJHEHUS
aJIMMHUCTPATUBHBIX Mpolenyp (IeicTBuil), TpeOOBaHUS K MOPSAKY HUX BBINOJHEHHS, B
TOM 4YHCJI€ OCOOCHHOCTH BBINOJIHEHUS aJIMHUHHMCTPATUBHBIX TMpolLenyp (IelcTBuil) B
AIIEKTPOHHOM (hopme.

Nudopmarmonusiii  cTeHa,  coaepamuii  wHQOpMaMio O  MOpoLeaype
MPEAOCTABIECHUS MyHUILIUTIAILHOM YCIYTH, pa3MELIeH B X0JUI€ aIMUHUCTPAIIH.

Ha odumnuansHoM caiite AaMuHHCTpanuu uHHGOpMaIUs pa3MelleHa B pasfere,
MPEAYCMOTPEHHOM [Tl pa3MelieHus] THGOPMALIMKU O MyHUIIMIAIbHBIX YCITyTrax.

KoHcynbTHpOBaHHE MO BONpOCaM IPENOCTABICHUS MYHULHIIAIBHON YCIyTH
OCYIIIECTBIISIETCSI OSCIUIATHO.

Crenmanuct, OCYIIECTBISIIONIMN KOHCYJIbTUPOBAaHUE (MOCPEACTBOM TenedoHa WU
JUYHO) IO BOIIPOCAM MPEIOCTABIEHUS MYHULUIIAIbHON YCIYTH, TOJKEH KOPPEKTHO U
BHHMATEJIbHO OTHOCUTBCSA K 3aBUTEIISIM.



[Ipu KOHCYTFTUPOBAHUY TIO TeNIe(HOHY CTICIIHAINCT JTOJDKEH HAa3BaTh CBOIO (haMUIIHIO,
UM M OTYECTBO, JOJKHOCTb, a 3aTE€M B BEXIMUBOW (OpMe YETKO U MOAPOOHO
IpoUH(OPMUPOBATH OOPATUBIIETOCS IO UHTEPECYIOIIUM €TI0 BOIIPOCAM.

Ecnu cienimanuct He MOKET OTBETUTh HAa BOIIPOC CAMOCTOSTEIBHO, TUOO MOATOTOBKA
oTBeTa TpeOyeT MPOAOIIKHUTEIBHOIO BPEMEHH, OH MOXET MPEIJIOKUTh OOpaTUBIIEMYCS
00paTUThCS MUCBMEHHO, MO0 HA3HAYUTH APYroe yA00HOEe ISl 3aMHTEPECOBAHHOTO JIUIA
BpeMsi JUIsl TOJTy4YeHus: nHpopmauu.

Pexomengyemoe Bpems 1j1sl TeIeQOHHOTO pa3roBopa - He Oosnee 10 MUHYT, TUYHOTO
yCTHOTO MHGOPMHUPOBAHUS - He 60mee 20 MUHYT.

NunuBuayanpHOe TMHCHhbMEHHOE HWH(POPMHUpOBAaHWE (TIO SJIEKTPOHHOM TOYTE)
OCYILECTBIISIETCA ITyTEM HANPABJICHUS JJIEKTPOHHOIO IHMCbMAa HA aJapec JJIEKTPOHHOM
TOYTHI 3asIBUTENS U JIOJKHO COAEPKATh YETKHAM OTBET HA MOCTABJICHHBIE BOMPOCHI.

NunuBuayanbHoe mNUCbMEHHOE UWH(OpMHUpoBaHUE (MO TOYTE) OCYIIECTBISIETCS
IIyTE€M HaIIPABJICHHS [TMChMA Ha IOYTOBBIM apecC 3asABUTEIIS U JOJKHO COAEPKATh YETKUI
OTBET Ha ITIOCTABJIEHHBIE BOIIPOCHI.

2. CtaHaapT npeaocTaBjieHuss MYHUIUNAJIbHON YCIyTH

2.1. HanmeHOBaHME MYHMIMNAIBHOW YCIYrd - Bplmada Komwii IpaBOBBIX AKTOB
aAMUHUCTPALIMH, HAXOIAIUXCS HA XPAaHEHUU.

2.2. MyHununanapHas yclIyra MpEIOCTABISAECTCS aIMHUHUCTpanuerd BuimHeBckoro
cenbckoro mnocenenus KpacHonepekonckoro paiiona Pecnyonuku Kpbeim (mamee —
aAMUHUCTPALIHS).

2.2.1. AnMuHUCTpanusi OpraHU3yeT NPENOCTABICHUE MYHHULMIIAJBHOW YCIYyTH Ha
0aze MODII.

2.2.2. Anmunuctpanus, M®II, na 0a3ze KOTOpPOro OpraHW30BaHO MPETOCTABIICHUE
MYHUIIMIIAJIbHON yCIyTH, HE BIpaBe TpeOOBaTh OT 3asBUTENS OCYILLECTBICHUS IEHCTBUH, B
TOM YHCJIE COTJIACOBAHUM, HEOOXOAMMBIX JJIsi MOJIYYEHHUS MYHHUIMNAIBHON YCIyrd U
CBSI3aHHBIX C OOpallleHUEM B HHBIE TOCYJapCTBEHHbIE OpraHbl (OpraHbl MECTHOTO
CaMOYIIPABJICHUs), OpraHU3all{, 32 HCKIIOYEHUEM IOJYYECHHS YCIYyT, BKIIOUYEHHBIX B
nepeueHb YCIYr, KOTOpbIe SIBIISIFOTCS HEOOXOAWMBIMHM M OOSI3aTENbHBIMH IS
IIPEAOCTABIEHUS MyHULIUIIATIBHBIX YCIIYT.

2.3. KoHeYHBbIM pe3ynbTaTOM IPEJOCTABICHHUS] MYHHULHUIIAIBHON YCIYTU SIBIISAETCS
BbIJIaua (HaIMpaBJIeHUE) 3asBUTEIIO PE3ysibTaTa MPeJOCTABICHHS MYHULIMITAIbHON YCITYTH.

Pe3ynbraTom npenocTaBieHUs MyHUIIUNIATBHOW YCIIYTH SIBJSIETCS:

1) BbIgJaya 3aBEpEHHONM B YCTAHOBJIEHHOM TMOPSAKE KOIMUU MPaBOBOIO aKTa,
HaXOJIAIIErocs HA OTBETCTBEHHOM XPaHEHUH B KOHTPOJIBHO - OPraHU3alMOHHOM OTJIEJIE;

2) oTBeT 00 OTCYTCTBUHM 3aIPaIlIMBAEMBbIX CBEJICHUN;

3) pexomeHAaIMs O JaTbHEHIIMX MyTSIX MOMCKA HEOOXOAMMOM HHPOpMaLInK;

4) oTKa3 B pacCCMOTPEHUHU 00OpaIlleHusl C MOTUBUPOBAHHBIM H3JI0KEHUEM €T0 MPUUHH.

2.4. Cpok mnpenocTaBi€HUsT MYHULMIIAJIBHON YCIyI'M HE JOJDKEH INpeBbllaTh 14
(ueTplpHANLIATA) JHEHW €O JHA PpErucTpaluuu  3asBJIEHHA O MPEAOCTaBICHUU
MYHULMIAIBHOM YCIYIM M HMHBIX JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE€ 2.6 HAacCTOSIETrO
aAMUHUCTPATUBHOTO periaameHTa. CpoKH NPOXOKAEHUS OTAEIbHBIX aJMUHUCTPATUBHBIX



MpOLIENYp W CPOKM BBINOJHEHUS JACHCTBUH OTIEIBHBIMH JIOJDKHOCTHBIMH JIMLAMU
yKa3aHbl B pa3zieiie 3 HaCTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.5. IlepeyeHb HOPMATUBHBIX NPABOBBIX AKTOB, PErYJIUPYIOMIUX MPEAOCTABICHUE
MyHHUIIMNANbHOU ycnyru, pasmemien Ha EITY, PIIY u odunuansHoMm caiite
AJIMUHHUCTpAIUH.

2.6. VcuepnbiBaromuii epeyeHb JOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTABIICHUS
MYHULANAIBHON YCITYTH.

2.6.1. VcuepnbiBaromuii mepeueHb JOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEIOCTABICHUS
MYHULUMNIATBHOU YCIIyTH.

HcyeprpiBatonuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMA WJIM UHBIMH HOPMATUBHO-IIPABOBBIMHU AKTaMU ISl NPEJOCTABICHHUS
MYHULMIIATBHOMW YCIIYTH, MOJIEKAIINX NPEICTABICHUIO 3asBUTEIIEM:

1) st puznyuecKkux Jaui;:

- NUCHbMEHHOE 3asBJIEHUE (3allpoc) O BbIJaye KONUU MPABOBOrO akTa Mo (opme,
COIJIaCHO MPUJIOKEHUIO | K HacrosmeMy AJIMHHHCTPATUBHOMY PETJIaMEHTy WIH 3alpoc
OT HOTapuyca, B CIy4au BCTYIUICHHS B HACIIEICTBO;

- TOKYMEHT, YAOCTOBEPSIOMINNA JUUYHOCTD (IACIOPT UM UHOM TOKYMEHT);

- JIOKYMEHTBI, [OATBEPKIAIOIIME IOJHOMOYMS 3aKOHHOIO  IIPEICTABUTEIS
rpaK/IaHUHA;

2) Ui FOPUANYECKUX JIMI ¥ MHJIMBUYaJIbHBIX IPEAIPUHUMATEIICH:

- 3asiBJIeHUE (3aI1poc) O BbJIaye KOIMU IPABOBOr0 aKTa Ha OJIaHKE OT OpraHu3alliy 3a
MOANKUCHI0 PYKOBOAUTENST MO (OpMeE, COTJIACHO MPUJIOKEHHIO 2 K HACTOSIIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY;

- JOKYMEHT, YJOCTOBEPSIIOUMI JUYHOCTh U TOJHOMOYHMS MPEICTAaBUTENS
JNEHUCTBOBATh OT UMEHH FOPUIUYECKOTO JIUIA;

3) i COTPYAHMKOB AJMHUHHUCTPAUMU W TOJABEJOMCTBEHHBIX YUpPEKICHUHN
AJIMUHHUCTpAIUN:

- ciy>keOHasi 3aIMcKa O BblJjaue KOIMUM MPaBOBOIO aKTa, COTJIACHO MPUJIOKEHUIO 3 K
HacTosIeMy AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

3asBUTENb BIIpaBe, 10 COOCTBEHHOW MHUIMATHBE MPEACTABUTH JOKYMEHTHI (MU MX
KOIIHH), COJEpKAILKE JOMOJHUTENBHBIE CBEJICHNUS, OTHOCAILIMECS K TEME 3aIpoca.

JlaHHBIi  mepeyeHb  SABIICTCS ~ MCUEPIBIBAIOIIMM W HE  [PEAnoJiaraeT
MEXBEJIOMCTBEHHOTO0 HH(POPMALIMOHHOTO B3aUMOICHCTBUSI.

2.6.2. HcuepnbiBatonuii nepevyeHb JTOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU C
HOPMATHBHBIMHM TPABOBBIMU aKTaMH [JIsl MPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH,
KOTOpPbIE HAXOJATCS B PACHOPSHKEHUWU TOCYJAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO
CaMOYIpaBJIEHUsI M HHBIX OPraHoB, M MOJJIKAIIMX NPEICTABICHUIO B paMKax
MEXBEJIOMCTBEHHOI'O B3aUMO/ICUCTBUSI:

[lepeyeHb JTOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C HOPMATHUBHBIMU
IIPaBOBBIMH aKTAMM JIJISI PEJOCTABICHUS MyHULMIIATBHOW YCIYyTH, KOTOPbIE HAXOJATCS B
pPacnopsKEHUH TOCYAapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOYIPABIIEHUS U WHBIX
OpraHoB, W MO/UIEXKAIIUX  MPEACTABICHUIO B  pPaMKaX  MEKBEIOMCTBEHHOIO
B3aMMOJEHUCTBUA HE TPEYCMOTPEH.

2.6.3. Komuu AOKYMEHTOB JOJDKHBI OBITh 3aBEpEHBl MOJIMUCHIO 3asBUTENS C
yKazaHueM (paMWINK U MHUIHAJIOB (OTYECTBO B MHUIMANAX - PU HAJIUYWH) 3asBUTENS, a



TaK)X€ JaThl 3asBJIECHMS. JIMCTBI, COCTaBIAIOIIME KOMHUIO OJHOIO JOKYMEHTA, JOJIKHBI
OBITh IPOHYMEPOBAHBI U MPOLIUTHI C YKa3aHUEM KOJIMYECTBA IPOLIUTHIX JIUCTOB.

2.6.4. Ilpm mnojgadye 3asBICHUS W MPUIATAEMBIX K HEMY JOKYMEHTOB JIMYHO
3asIBUTEJIEM COTPYIHHUKY aJAMUHHUCTPALMH, IPENABABISIETCS JOKYMEHT, YAOCTOBEPSAIOINN
JMYHOCTH (PU3UUECKOTo JIULa (€ro NpeacTaBUTENs ), IPEACTABUTENS IOPUINUECKOTO JINLIA,
JOKYMEHT, TOATBEPKAAIOIIMNA  IOJHOMOYMS  MPEACTaBUTENS  (QU3NYECKOTO  WIIU
IOpUIMYECKOT0 JHla (Mpu nojaue 3asBieHUs npenactaButeneM). Cekperapb KOMHUCCUU
M3TOTaBIMBAET KOMUIO JOKYMEHTA, YOCTOBEPSIONIETO JINYHOCTh (PU3NYECKOTO JHIa (ero
MPEACTABUTEINS), PEACTABUTEN IOPUAUUYECKOTO JIMIA, JOKYMEHTA, MOATBEPKIAOLIErO
MOJIHOMOYHST TPEJICTaBUTEN (PU3UYECKOTO WM IOPUAUYECKOro Juia (mpu mojaye
3asIBJIEHUS IPEJICTAaBUTENIEM), M BO3BPAIAECT YKa3aHHBIE IOKYMEHTHI.

2.6.5. AIMHUHHCTpaLus HE BIIpaBe TPeOOBATh OT 3asIBUTEIIA:

1) mpexacraBieHHs JTOKYMEHTOB M HMH(QOpPMAlUMUA WM OCYIIECTBICHUS JEHCTBUM,
IIPEAICTABIICHUE HWIIM OCYLIECTBICHUE KOTOPBIX HE IIPELYCMOTPEHO HOPMATHBHBIMU
[IPaBOBBIMM  AKTaMH, pETYJUPYIOIIMMH OTHOLICHUS, BO3HUKAIOIIME B CBSI3H C
IIPEIOCTABICHUEM MYHULIMIIAIBHON YCIYTH;

2) mpencTaBieHUsT JOKYMEHTOB M MH(OpMallMU, B TOM YHUCIE IOJTBEPKIAIOLINX
BHECEHME 3asBHUTENIEM IUIATHl 3a MPEAOCTABICHWE MYHULUIAJIBHON YCIYrH, KOTOpBIE
HaxXoAsATCsl B pacHoOpsDKEHMM ~ OPraHOB — MECTHOTO — caMmoOympaBiieHus  JH0o
IIO/IBEIOMCTBEHHBIX OpraHaM MECTHOI'O CaMOYIIPaBJICHHUS OpraHU3alMi, y4acTBYIOIIHUX B
MPEIOCTABJICHUH TMPEAYCMOTPEHHBIX 4acThio 1 cratem | depepanbHOro 3akona ot 27
uong 2010 r. Ne 210-®3 «O6 opraHuzanuu OpelOCTaBICHUS TOCYJApCTBEHHBIX U
MYHUIUNAIBHBIX YCIYTr» MYHHULIMNAIBHBIX YCIYr, B COOTBETCTBUU C HOPMATHMBHBIMU
nmpaBoBbIMM akTamu Poccuiickoir denepanny, HOPMATHBHBIMU TNIPABOBBIMU aKTaMU
PecnnyOnuku  KpbiM, MyHUIIMDANBHBIMM TPABOBBIMH  aKTaMHU, 3a HMCKIIOYEHUEM
JNOKYMEHTOB, BKJIFOUEHHBIX B ONPEIEIICHHBIN YacThi0 6 cTtaThu 7 PenepanbHOTO 3aKOHA OT
27 wions 2010 r. Ne 210-®3 «OO6 opranuzanuy NpeoCTaBICHUS TOCYIapCTBEHHBIX U
MYHULMIAIBHBIX YCIYI « IIEpEYEHb JOKYMEHTOB. 3asBHUTENb BIpaBe IPEICTaBUTH
yKa3aHHbIE JOKYMEHThl U MH(GOPMALMIO B OpraHbl, NPeAOCTaBISAIONINE MyHULIUIIATbHbIC
yCIIyTH, IO COOCTBEHHOM MHUILIMATHUBE;

3) ocyuiecTBieHHUs] ACHCTBUN, B TOM YHCIE COTJIACOBAHUM, HEOOXOIUMBIX ISt
MOJIyYeHUSI MYHMIMINAJIBHBIX YCIYT M CBSI3aHHBIX C OOpalleHueM B  HHbBIE
rOCyJapCTBEHHBbIE OpPraHbl, OPraHbl MECTHOTO CaMOYIIPABJICHUS, OpPTaHU3ALMH, 3a
UCKIIIOUEHHEM TIOJyYEHUs] YCAyr M TMOJy4YeHUs JOKYMEHTOB U HMH(pOpMalUH,
MPEAOCTABIISIEMBIX B PE3YJIBTATE MPEAOCTABICHUS TAKUX YCIYT, BKIFOUEHHBIX B MEPEUHH,
yKkazaHHble B yactu 1 ctateu 9 denepanbHoro 3akoHa oT 27 utonst 2010 r. Ne 210-03 «O6
OpraHu3alMK NMPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

4) npencraBieHuss JOKYMEHTOB W MH(pOpMalMM, OTCYTCTBUE U (WIJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCh IIPU IMEPBOHAYAIBHOM OTKa3e B IPHUEME
JOKYMEHTOB, HEOOXOJUMBIX Ui NPEJOCTaBICHUS MYHUIMNAIbHOM ycimyru, 6o B
MIPEAOCTABIEHUN MyHULMIIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) u3MEHEHHe TpeOOBaHWH HOPMATUBHBIX MPABOBBIX AaKTOB, KaCAIOLIUXCS
MIPEAOCTABIECHUS MYHHULMIIAIIBHOM YCIYTH, MOCJIE NEPBOHAYAIBHOM MOy 3asBJIEHUS O
MPEAOCTABIEHUN MyHULMIIATBHON YCIIYT U;



0) HamyMyue OmMOOK B 3afBIICHUU O MPEAOCTABICHUM MYHULUMAIBHON YCIYTH U
NOKYMEHTaX, TMOJaHHBIX 3asiBUTEJIEM IIOCJE I[I€PBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX [IJISi MPEJOCTaBICHUS MYHUIIMIAIBLHON YCIyru, JTubo B
NPEAOCTABICHUN MYHULUNAIBHOW YCIYTM UM HE BKJIIOYEHHBIX B IMPEICTABIICHHBIM paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEYECHHE CpOKa JEHCTBUSI JIOKYMEHTOB WJIM HM3MEHEHHUE HH(OpManuu mocie
NEPBOHAYAILHOTO OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOAMMBIX HJisi MPEIOCTaBICHUS
MYHHIIMIIAIBHON YCIyTH, TMOO B MPEIOCTABICHUN MYHUILIUTIAJILHOU YCIIYTH;

') BBISIBJICHUE JOKYMEHTAJIBHO MOJTBEPKICHHOrO (pakTa (IpU3HAKOB) OUIMOOYHOTO
WIM T[POTHBONPABHOrO JAeHcTBUA (0€3A€MCTBUSA) JIOJDKHOCTHOTO JIMLA OpraHa,
MPEIOCTABIIAIONIEI0 MyHUIIMIIATBHYIO YCIYTY, MYHULIUIIATBHOTO CIyXKallero, pabOTHUKA
M®OII, paboTHMKa OpraHu3aluu, MpeaycMoTpeHHO! JyacTeio 1.1 ctateu 16 denepanbHOro
3akoHa ot 27 wmonsg 2010 r. Ne 210-®3 «O06 opranuzauuvyd MNOpeAOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIMIAJIBHBIX YCIyI», IPU NEPBOHAYAIBHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX U NPEJOCTaBIECHUS MYyHULUNAIbHOM yciyru, aubo B
[IPENOCTABICHUN MYHULMIIAJBHOM YCIYyTH, O 4€M B INHCBMEHHOM BHUJE 3a IOANMUCHIO
PYKOBOJIHMTENS OpraHa, MNPEJOCTABIISIOIEr0 MYHULUUIAIBHYIO YCIYTy, PYKOBOAMTEIS
M®Il npu mnepBoHayaJbHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX JJIs
NPEIOCTABICHUSI MYHMLMIAJIbHOW  yCIyTH, JHOO PYKOBOAWUTENS  OpPraHU3allMH,
npeaycMoTpeHHol yacteio 1.1 crateu 16 @enepanbHoro 3akoHa ot 27 uroisg 2010 r. Ne
210-®3 «OO6 opraHm3ay MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIIUIATHHBIX
yCIIyT», YBEAOMIIAETCS 3asBHUTENb, 4 TaKXE€ MPHUHOCATCS W3BUHEHHS 3a JIOCTaBIICHHBIC
HEeyn00CTBa.

5) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB H HH(MOpMAIHH,
ANEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 craten 16 denepanpHoro 3axkoHa Ne 210-D3, 32 UCKIIOYEHHUEM CIIYy4aeB, €CIIU
HAHECEHHE OTMETOK Ha TaKHe IJOKYMEHThl JUOO HMX HU3bSTHE SBISAETCS HEOOXOAMMBIM
YCIIOBHEM MPENOCTABJICHHUS TOCYJapCTBEHHONM WJIA MYHULUIIAIBHOW YCIYI'M, W HHBIX
CJly4aeB, YCTAaHOBJICHHBIX (peiepabHBIMU 3aKOHAMHU.

2.7. UcuepniblBatoluil epeyeHb OCHOBAHMI I OTKa3a B MPUEME JOKYMEHTOB:

1) HempaBWIBHOE 3alOJHEHHE 3alpoca, a TAaKKe OTCYTCTBHE B 3alpOCE JIaHHBIX,
coaepKaluxcs B mpuiioxkenuu 1, 2, 3 Permamenra;

2) 3amoyiHeHue 3arpoca Hepa300pUUBbIM, HE TIOJAAIOIIUMCS TPOYTEHHIO IOYEPKOM.

2.8. HNcuepnbiBaonmii nepeyeHb OCHOBAHUW ISl IPUOCTAHOBJICHUSI WJIM OTKa3a B
MPEA0CTABICHUN MYHUIIUTIATBHOW YCIIYTH:

2.8.1. OcHOBaHUM 711 IPUOCTAHOBIICHUS MTPEAOCTABIECHNS MYHULUIIAIIBHOW YCIYTH
3aKOHOJATENBCTBOM Poccurickor denepanyu He IPEeayCMOTPEHO.

2.8.2. HcuepnblBalomMi MNEpPEeYEeHb OCHOBAHUW JJIsI OTKa3a B IMPEIOCTABICHUU
MYHULIMITAIBHOW YCIIYTH:

1) ecom B 3ampoce 3asBHUTENS] OTCYTCTBYeT Tema (BOIpPOC), XPOHOJOTHUS
3anpaimBaeMoi HHPOpMaIy;

2) eciiu OTBET MO CYIIECTBY MOCTABJIEHHOTO B 3allpOCe BOIPOCA HE MOXKET OBITH JaH
0e3 pasrianieHus CBEACHHUN, COCTABIIAIOIIUX TOCYIapCTBEHHYIO WM MHYIO OXPaHSEMYIO
benepaibHBIM 3aKOHOM TalHy. 3asiBUTEIIO COOOIIAETCS O HEBO3MOXKHOCTH J1aTh OTBET IO
CYILECTBY MOCTABJIEHHOI'O B 3allpOCE BOMPOCA B CBSI3U C HEAOIYCTUMOCTBIO pa3rilalleHus



YKa3aHHBIX CBEACHMN. YKa3zaHHas MH(POPMAIUSI MOXKET ObITh MPEAOCTaBICHA TOJIBKO MPU
HAJIMYNN Y 3asiBUTENS JOKYMEHTAJIBHO NOATBEPKIACHHBIX IPAB HA IOJYYEHUE CBEICHUM,
COJIeprKalIMX TOCYTapCTBEHHYIO TailHy /WK KOH(DUAECHIIMAIBHYIO HHPOPMAIIHIO;

3) ecnm B 3ampoce COAEPKUTCS BOMPOC, HA KOTOPBIA 3asBUTENIO pPaHEe
HEOJHOKPATHO JaBAJIMCh NTMCBMEHHBIE OTBETHI 110 CYIIECTBY, U IIPU 3TOM HE IPUBOASATCS
HOBBIE  JIOBOJBI W  OOCTOATENbCTBA. ['J1aBa  BOpaBe NPHUHATH  PELICHUE O
0€30CHOBATENIBHOCTH OYEPEJHOr0 3anpoca M MPEKpalleHUd NEPENUCKH 10 JAaHHOMY
BOIIPOCY NPH YCIOBUHU, YTO YKa3aHHBIM 3alpoc M paHEe HaIpaBIsieMbIE 3alpOChI
HaIlpaBsUIMCh B OJWH M TOT € OpraH WM opraHuzanuio. O JaHHOM pelIeHUU
YBEOMIISIETCS 3aBUTEIIb, HAITPABUBILNN 3apOC;

4) ecam B 3ampoce COJep)KaTcsl HEIEH3ypHBIE, THOO OCKOPOWTEIHHBIC BBIPAKCHUSI,
YTPO3bI )KU3HU, 3I0POBbI0 M UMYIIECTBY AOJKHOCTHOIO JIMIIA, @ TAKKE YIEHOB €r0 CEMbH.
['aBa BrpaBe OCTaBUTH 3alpoc 0€3 OTBETA MO CYIIECTBY MOCTABJIEHHBIX B HEM BOIIPOCOB
U COOOIIMTH 3asBUTEINIO, HAIPABHUBIIEMY €ro, O HEJOMYCTHUMOCTH 3J0YHOTPEOICHUS
IIPaBOM;

5) ecnu y 3asBUTENS OTCYTCTBYIOT IOKYMEHTHI, MTOATBEPKAAIOIINE €T0 TOJTHOMOYUS
BBICTYIIATh OT UMEHHU TPETHUX JIULI.

2.9. MyHunnanpHas yciyra npeJocTaBisieTcs: OecIaTHO.

2.10. MakcuManbHbIi CPOK OKHJAHUS B OYEPEAM IPU NOJAaye JTOKYMEHTOB U IpPHU
IIOJIyYEHHUH Pe3yJIbTaTa IPeI0CTaBICHUS MyHUIIUIIAIBHONW YCIIYT'H COCTaBIIAET 15 MUHYT.

2.11. MaxkcumanbHbIl CPOK PETHCTPALIMM  3asBJICHUS O IPEIOCTABICHUU
MYHHUIUNIAIBHON YCIYTH:

1) npu HampaBieHWH 3asABJICHUA M NPWIATa€MbIX JOKYMEHTOB IOCPEICTBOM
MOYTOBOTO  OTHpPABJICHUS WJIM B DOJEKTPOHHOM BuAe uepe3 Eausblii mnoprtan
roCyAapCTBEHHBIX U MYHULIMIIAJIbHBIX ycayT (PpyHkuuit) (nanee - [lopran), a Takxke dyepes
MHOTO()YHKIIMOHAJIbHBIE LIEHTPHI - 3 (TpU) KaJeHIApHbIX JIHS;

2) mpu JIMYHOM OOpaIleHUH 3asiBUTENss - B MPUCYTCTBUU 3asBUTENS B JICHb
oOpallleHus: MaKCUMaJIbHBIN CPOK HE JIOJKEH MPEBbIAaTh 15 MUHYT.

2.12. TpeboBaHusi K MOMEUIEHUSM, B KOTOPBIX MPEIOCTABISETCS MYHUIIMIIAIbHAS
yciyra, K 3aly OXHJaHUs, MecTaM Ui 3allOJHEHUS 3allpoCcOB O IPEJOCTABICHUU
MYHHIIMIIAJIBHOW YCIYTH, WH(GOPMALMOHHBIM CTEHIaM € O0pa3laMH UX 3alOJIHEHUS U
NEPEeYHEM JOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTaBICHUS KaKI0M MyHUIMNAIbHOM
YCIIYTH, pa3MEIEHUI0 U O(DOPMIICHHIO BU3YaJIIbHOW, TEKCTOBOM W MYJIbTUMEIUINHON
uH(popMaUU O MOPSIAKE MPEIOCTaBICHUSI TaKOM YCIyrd, B TOM 4HUCJIE K 00ECIEeYEHUIO
JOCTYITHOCTH JIJIsl UYHBAJIUOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickon denepannu 0 COLMAIBHON 3a1IATE UHBAJIUIOB.

2.12.1. Wndopmamus o rpaduke (pexume) paboThl YINOTHOMOYEHHOTO OpraHa
pa3Melaercs npu BXoJe B 3/1aHKE, B KOTOPOM OHO OCYIIECTBIISIET CBOIO JI€ATEIbHOCTb, Ha
BUJIHOM MECTE.

31anue, B KOTOPOM TIPEIOCTaBISCTCS MYHMIIMIIAIbHAs yCIyra, AOJDKHO OBITh
000pyI0BaHO OTAEIBHBIM BXOJIOM JIJIsl CBOOOTHOTO JTOCTYIIA 3asBUTENEH B MOMEILICHHUE.

Bxon B 3manme nomkeH ObITh 000pyaoBaH HMH(POPMALMOHHOW TaOIMYKOM
(BBIBECKOI), coaeprKaliei nHpopMalnio 00 YIIOJTHOMOUYEHHOM OpraHe, OCYIIECTBISIONIEM
MPEIOCTaBIIEHNE MYHUIMINAIBHON YCIYTH, a Takke 00OpyaoBaH yAOOHOW JECTHULEH C
NOPYYHSMH, TAHIAYCaMH JIJIsl OECIIPENATCTBEHHOTO MEePEABIKEHUS TPaXKIaH.



MecTta nmpenocTaBieHHs MYHULUIAIBHOW YCIYTH OOOpYIAYIOTCS C  Y4YETOM
TpeOOBaHUN JOCTYMHOCTH JJIi MHBAIMIOB B COOTBETCTBUU C JIEHCTBYIOIIUM
3aKOHOJATENbCTBOM Poccuiickorn denepanuu 0 COLMAIBbHOM 3alUTE MHBAIUIOB, B TOM
qucie 00eCeUnBaIOTC:

-yCJ0BHS 1)1 OECHPEnsTCTBEHHOIO JIOCTYNa K 00BEKTY, Ha KOTOPOM OPraHu30BaHO
PEAOCTABJIEHUE YCIYT, K MECTaM OT/bIXa U MPEAOCTABISEMBIM YCIIYTaM;

-BO3MOXXHOCTh CaMOCTOSITEJIbBHOTO TEPEABUKEHUSI [0 TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OPraHM30BaHO MPEAOCTABIICHUE YCIIYT, BXOJAa B TAKOW OOBEKT U BbIXOA U3 HETO,
MOCAJIKU B TPAHCIIOPTHOE CPEACTBO M BBICAJKU M3 HErO, B TOM YHUCIE C UCIIOJIb30BAHUEM
Kpecia-KOJISICKU;

-COMPOBOXKJICHUE MHBAJIMOB, UMEIOIUX CTOMKUE PAacCTPONCTBA (PYHKIIMH 3PEHUS U
CaMOCTOSTENIbHOTO MEPEIBHKEHUS, U OKAa3aHWE MM IOMOIIM Ha OOBEKTE, Ha KOTOPOM
OpraHU30BaHO NPEIOCTABIECHUE YCIYT;

-HaJyuIeKallee  pa3MelleHue  o0opyloBaHMs U HocuTened  uHpopmanuu,
HEOOXOUMBIX AJis oOecrieyeHus! OEeCpensITCTBEHHOIO JOCTyNa UHBAIUJOB K OOBEKTY U
MPENOCTABISIEMbIM YCIYyTraM C YYETOM OTPAaHHYECHUIN UX JKU3HEEATEIIbHOCTH;

-TyOaupoBaHuE HEOOXOOUMOW 1 HHBAJIUIOB 3BYKOBOM UM 3pUTENbHOM
uH(dopMaIuu, a TaKKe HaAMKUCEH, 3HAKOB U MHOM TEKCTOBOM U rpaduueckoit nHpopManuu
3HaKaMH{, BBIMIOJHEHHBIMU  penbedHO -ToueuHbIM mipudTOoM  bpaitnsg, mgomyck
CYpAOIEPEBOIUHNKA U TU(DIIOCYPIOTIEPEBOAUNKA;

-IONYyCK Ha OOBEKT, HA KOTOPOM OPraHM30BaHO NPEIOCTaBICHUE YCIYT, COOaKH-
MPOBOJIHMKA MPU HATMYUHU JOKYMEHTA, MOATBEPKIAOIIETO €€ CHelUalbHOe 00yYeHue u
BBIJIABAEMOTO B MOPSIAKE, YCTAHOBICHHOM 3aKOHOJIaTENBCTBOM Poccuiickoit denepannu;

-OKa3aHue pabOTHUKAMH opraHa (YupexkAeHHUs), MPEJOCTaBISIONIETO YCIyTd
HACEJICHUIO0, TOMOILY WHBAJIMJAM B MIPEOI0JTIEHUHN 0aphepOB, MEIIAIOIINX MOJTYYEHUIO MU
YCIIyT HapaBHE C IPYTUMHU OpraHaMHU.

IToMemiennsi, B KOTOPBIX NPEAOCTABISAETCA MYHULMNAIbHAS YCIyra, JOJIKHBI
COOTBETCTBOBaTh CAHUTAPHO-TUTMEHWYECKUM IMpaBWJIAM M HOpMaTUBaM, NpaBUIaM
nokapHoi Oe3omacHOCTH, Oe3onmacHocTu Tpyaa. [lomemienus obopyAyroTCs cucTeMaMu
KOHJUITMOHUPOBAHMS (OXJIQXKJACHUS W HarpeBaHUs) ¥ BEHTWIMPOBAHUS BO3yXa,
CpeICTBaMH OMNOBEIICHHSI O BO3HUKHOBEHUHU YpE3BbIYAHOM cuTyanuu. Ha BugHOM MecTe
pacrojaratoTcsi CXeMbl pa3MENIEHUs CPEJICTB MOKAPOTYIIEHUS U IyTEeW 3BaKyallUuu
mozaeit. IlpemycmaTtpuBaercs 000pydOBaHHME JOCTYIMHOIO MecTa OOUIECTBEHHOI'O
MOJIb30BaHUs (TyalieT).

[Tomenmienuss M®L[ nns paboThl € 3asBUTEISIMH  OOOPYIYIOTCS DJIEKTPOHHOM
CUCTEMOM yINpaBJieHUsl 0YEPEIbI0, KOTOpas MPEeACTaBIseT COO0H KOMILIEKC MPOrPaMMHO -
anmapaTHbIX CpPEJCTB, TMO3BOJISIIOUIMX ONTUMHU3MPOBATH  YINpABICHUE OuYepeAsiMU
3asBuTenei. [lopsaaok ncnonb30BaHus 3JEKTPOHHOM CUCTEMbI YIIPaBICHUS IPEIyCMOTPEH
aIMUHUCTPATUBHBIM PETIIAMEHTOM YTBEPKIACHHBIM IIPUKa3oM aupexkropa MOLI.

2.12.2. llpuem JOKyMEHTOB B YIOJHOMOYEHHOM OpraHe OCYIIECTBIISIETCS B
CHEIHATIbHO 000PYIOBAHHBIX MOMEIIEHUAX UM OTBEACHHBIX JIJIsl 3TOT0 KaOMHETax.

2.12.3. Tlomemenus, mpeaHa3HAYCHHBIC IS TMpUEMa 3asBHUTENCH, 000PYIyIOTCS
MH(POPMALIMOHHBIMU CTEHJIAMH, COJCPXKAIIUMU CBEJCHUS, YKa3aHHbIE B MOAMyHKTe 1.3.3
[Tonpa3nena 1.3 Pernamenra.

WNupopmalinoHHbIE CTEH bl pa3MENIalOTCsl Ha BUTHOM, JOCTYITHOM MECTE.

10



Odopmnenne UHGOPMAIMOHHBIX JIMCTOB OCYIIECTBISIETCS YIOOHBIM JUIsl YTEHUSA
mpuprom — Times New Roman, dopmar mucra A-4; TEKCT - MNPOMHMCHBIC OYKBBHI,
pasmepom mipudta Ne 16 - OOBIUHBIN, HAUMEHOBAHHWE - 3arjiaBHbIE OYKBBHI, pa3MepoM
mpudta Ne 16 - xupHbIif, monst - 1 cM BKpyroByro. TeKCTbl MaTEpHUaIOB JOKHBI OBITh
HameyaTaHbl 0e3 HCIpaBlieHUWH, HamOojee BakHas WMHQOpMAaIUs BBIIACISICTCS >KUPHBIM
mpudrom. [lpu odopmiiennn HHPOPMALMOHHBIX MaTepuagoB B BUAE 0OOpa3lioB
3asBJICHUN Ha MOJyYCHHE MYHHUIIMNAIbHOW YCIYrd, oOpaslioB 3asBICHUM, TepeuHen
JOKYMEHTOB TpeOOBaHuUs K pazMepy mpudTa u popmary JIMCTa MOTYT OBITH CHIXKEHBI.

2.12.4. Tllomemenuss g TMpUEeMa 3asBUTENEH  JOJDKHBI  COOTBETCTBOBATh
KOM(DOPTHBIM IS TPaXKIaH YCIOBHUSIM U ONTUMAIBHBIM YCIOBUSAM PaOOThI TOJKHOCTHBIX
JIUI] YIOJTHOMOYEHHOTO OpTraHa U JI0JKHBI 00eCTIeYnBaTh:

-KOM(OPTHOE PACIIONIOKEHUE 3AABUTENA U JOHKHOCTHOTO JIMLA YIOJHOMOYEHHOTO
oprasa;

-BO3MOXHOCTb U Y100CTBO 0(hOpMIIEHUS 3asBUTEIEM MUCbMEHHOTO O0OpaleHMS;

-TeJe(POHHYIO CBS3b;

-BO3MO>KHOCTb KOIIMPOBAHUS JOKYMEHTOB;

-IOCTYIl K HOPMATHBHBIM IIPAaBOBBIM aKTaM, pPETYJIUPYIOIIUM IIPEIOCTABICHUE
MYHUIIMIIAJIbHON yCITyTH;

-HaJIM4Ke NUChbMEHHBIX PUHAIEKHOCTEN U Oymaru ¢popmata A4.

2.12.5. Jlna oxupaHus 3asBUTENAMU IpUEMa, 3alOojJHEHHS HEOOXOIUMBIX IUis
MOJIYYeHUS] MYHUIUINAIBHOM YCIYyTd JTOKYMEHTOB OTBOJSTCS MecCTa, 00OpYyJOBaHHBIE
CTYJbIMH, cTOJaMu (CTOWKamMu) i BO3MOXXHOCTH O(OPMIIEHHS JIOKYMEHTOB,
00ecrneynBaOTCs pydykaMu, OJIaHKaMu JOKYMEHTOB. KoaudecTBO MeCT OKHUJaHUs
onpenensieTcss UcXols M3 (PaKTUYECKOW Harpy3Kd M BO3MOXKHOCTH HMX pa3MElICHHs B
MTOMEIICHUH.

2.12.6. Ilpuem 3asBuUTENEd NpPU MNPEIOCTABICHUM MYHMIMIIAJBHON YCIIYT'H
OCYIIECTBIISIETCSl corjacHo rpaduky (pexumy) pabOThl YIOJIHOMOUYEHHOTO OpraHa:
€XKEIHEBHO (C MOHEIEIbHUKA IO ISTHUILY), KPOME BBIXOJIHBIX UM NPA3JHUYHBIX HEH, B
TeueHue pabovyero BpeMeHHU.

2.12.7. PabGouee MecCTO MOKHOCTHOTO JUIIAa YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a TMPEAOCTaBICHUE MYHHUIMNAIBHOM  YCIYrH, JOJDKHO  OBITh
000pyI0BaHO MEPCOHATBHBIM KOMIIBIOTEPOM C AOCTYNOM K MH(POPMAIMOHHBIM pecypcam
YIOJIHOMOYEHHOI'O OpraHa.

Kabunetsl npuema noiyyaTesnedl MyHUIIMNAIBHBIX YCIYT JOJIKHBI OBbITh OCHAIIEHBI
MH(})OpMATMOHHBIMU TaOJIMYKaMU (BBIBECKAMHM) C YKa3aHUEM HOMepa KaOUHeTa.

Crnenuanucthl, OCYIIECTBIAIONIME IMPUEM TMOoJydaTesied MYyHUIUIAIbHBIX YCIYT,
00ecrneynBaOTCs  JUYHBIMU  HArpyJAHbIMA  HJACHTU(PUKALMOHHBIMU  KapTOYKaMU
(6oimxamMu) U (MJIM) HACTOJILHBIMU TaOJUYKAMHU.

2.12.8. TpeboBaHus K 00€CIEUEHHUIO JOCTYITHOCTH MPEJOCTABICHUS MyHUIIUIATBHON
YCIIYTH 111 UHBAJIUOB.

YIOJIHOMOYEHHBIM ~ OpPraHoM, MPEJOCTABISIIOIUM  MYHULUOAIBHYIO  YCIYTY,
o0ecrnieunBaeTcs CO3JaHNE MHBATUAAM CIEIYIOIIMX YCIOBUM TOCTYIHOCTH:

a) BO3MOXXHOCTh OECHpPEMSITCTBEHHOTO BXOJa B IOMELICHUS YIMOJIHOMOYEHHOTO
OopraHa M BbIXO/1a U3 HUX;
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0) BO3MOXHOCTb  CaMOCTOATEIBHOIO  TMEPEIBIKEHUS B MOMEHICHMSIX
YIIOJJHOMOUYEHHOTO OpPraHa B LEJSIX JOCTyNAa K MECTy IPEAOCTaBIICHHs YCIYyTH, B TOM
quclie C IOMOUIbI0 pAaOOTHUKOB YINOJHOMOYEHHOI'O OpraHa, IpeJOCTaBIISIOLIETO
MYHUIMNAIBHYIO YCIYI'y, ACCHUCTHUBHBIX M BCIIOMOTAaTEJIbHBIX TEXHOJIOTHM, a TaKke
CMEHHOT'O Kpecia-KOJISICKHY;

B) BO3MOKHOCTb IIOCAJIKM B TPAHCIOPTHOE CPEACTBO M BBICAJKU W3 HEro Nepen
BXOJIOM B YIIOJJHOMOYEHHBI OPraH, B TOM YHUCJE C UCIOJIb30BAaHUEM KPECIA-KOJSICKU H,
IIPU HEOOXOIUMOCTH, C MOMOIIbIO PAOOTHUKOB YIIOJJHOMOYEHHOI'O OpraHa;

I') COIPOBOXK/JECHNUE WHBAIUOB, UMEIOIINX CTOMKHE PAacCTPOKCTBA (PYHKUIMHU 3PEHHUS
U CaMOCTOSITEJIBHOIO MEpPEABMKEHUS, W OKa3aHUs UM I[IOMOIIM B MOMEIICHHIX
YIOJIHOMOYEHHOI'O OpraHa;

1) COACHCTBUE WHBAIMAY NPHU BXOJE€ B NOMEIICHHE YNOJHOMOYEHHOI'O OpraHa u
BBIXOJIE U3 HEro, MHHOPMHUPOBAHUE WHBAIMA O JOCTYIHBIX MaplIpyTax OOIIECTBEHHOIO
TPAHCIIOPTA;

€) HaaJexalee pasMelleHHe HocuTened uHpopManuyd, HeoOXoauMou  ams
oOecrnieyeHuss OECHpEnsITCTBEHHOTO JOCTYNa WHBAJIUAOB K MYHHUIMNAIBHON yciyre, C
Y4€TOM OIpaHUYEHHUN UX KU3HEACSITEIbHOCTH, B TOM YHCiIe AyOJIMpPOBaHUE HEOOXOIUMOM
JUIS TIOJIyY€HHUS YCIIYTH 3BYKOBOW U 3pUTENIbHON MH(POpPMAIUH, a TAK)KE HAJINCEH, 3HAKOB
U MHOHM TEKCTOBOW M rpaduyeckoil MH(POpMAIMU 3HAKaMH, BBIIIOJIHEHHBIMH PEIbePHO -
ToueyHbIM IpupTOM bpailnig u Ha KOHTpacTHOM (OHE; JOMYCK CYpAONEpeBOAYMKA U
TU(]IIOCYpIOTIEPEBOTUMKA;

k) oOecrieyeHHue JOIMyCKa B MOMEIIEHHWE YIMOJIHOMOYEHHOTO OpraHa, B KOTOPOM
MPEAOCTABIACTCA  MYHULMIIAIBHON  yciayra, CcoOaKu-IPOBOJHMKA MpPU  HAJUYHUU
JOKYMEHTa, MOATBEPKAAIONIEro €€ CIelnuaibHoe o0ydeHue, BbIAAHHOrO mo (opme u B
MOPSIZIKE, YTBEPXKIEHHBIX NpPHKa3oM MMUHHUCTEpCTBA TpyJa MU COLMAIBHOM 3aIlUThI
Poccutickon @eneparuu ot 22 utons 2015 r. Ne 386H;

3) OKa3aHM€ pab0OTHUKAMM YIIOJIHOMOYEHHOIO OpraHa HWHOM HeoO0Xoaumoin
MHBaJMIaM IOMOIIM B MPEOJOJIEHUH 0apbepoB, MEIIAIOIIUX MOJYyYEHUI0O MMM YCIyT
HapaBHE C JIPYTUMH JIMLAMHU.

2.13. Iloka3arenu JOCTYIMHOCTH M Ka4€CTBAa MyHUIIMIIAIbHOW YCIYTH

2.13.1. OCHOBHBIMH TOKAa3aTEIsIMH JOCTYIMHOCTH M KadecTBa MYHULMIIAIbHOU
YCIIYTH SIBIISIFOTCSL:

-KOJINYECTBO  B3aUMOJCHCTBUN 3asBUTENS C JOUKHOCTHBIMU JIMUAMH TIpHU
MPEAOCTABICHUM MYHULMIAIBHON YCIYyIrM W HMX MPOAOJDKUTENbHOCTh. B mpouecce
MpEAOCTaBICHUS  MYHUIMIAIBHOW  YCIYTM  3asBUTENb BIOpaBe oOpamiarbcsi B
YIOJIHOMOYEHHBI OpraH IO Mepe HEeOOXOAMMOCTH, B TOM YHCIE 3a IMOJy4YeHHUEM
MH(}OpMaIUKU 0 X0/1€ MPEAOCTABICHNUS MYHULIUNIAILHON YCIYTH;

-BO3MOXKHOCTh TI0JIayM 3ampoca 3asBUTENsI O MPEAOCTaBICHUUA MYHMIIMIAIbHON
YCIYTM W BbIIAuM 3a8BUTENIIM JOKYMEHTOB [0 pe3yibTaTaM MPEeAOCTaBIICHUS
MyHULMNAIbHOMN yciyru B MOLI;

-BO3MOXKHOCTb TOJIyueHHUs1 HH(POPMAIIMU O XOJ€ MPEJOCTaBICHUS MYHHUIIUIAIbLHON
YCIIyTH, B TOM YHCJIE C UCTIONIb30BAaHHEM O(QUIIMAIBHOTO HHTEPHET-CATe aIMUHUCTPALINH,
Ennnoro noprana u PernonaneHoro noprana;

-yCTAHOBJIEHUE  JOJDKHOCTHBIX  JIMI[, OTBETCTBEHHBIX 3a  IPEAOCTaBIICHUE
MYHULUIIATIBHON YCIYTH;
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-yCTAHOBJICHUE U CcOOMIofeHUE TpeOOBaHMA K TIOMEIICHHSIM, B KOTOPBIX
IIPEIOCTABIACTCS yCIIyTa,

-YCTaHOBJIEHUE U COOJIIOJIEHUE CPOKa MPEJOCTABICHUS MYHMIMIIAIbHOW YCIyTH, B
TOM YHCIIE CPOKAa OXHMIAHMS B OYEpeId IpPH IOAAYE 3ASBICHUS WU IPU IOJYyYECHUH
pe3ynbTara NpeJoCTABICHUS MyHUIIMITAIIBHON YCIIYTH;

-KOJIMYECTBO  3asBJICHUM, TPUHATBIX C HCIOJIb30BAHWEM HH(OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHON CETH OOIIETo MOJIb30BaHMs, B TOM 4Hciie ocpeacTsoM Eannoro
noprana u PermonanbHoro nopraia.

2.13.2. B3aumogeiicTBre 3asgBUTENS (€ro MpeaCTaBUTENs) C JOHKHOCTHBIMU JIMIIAMU
M®II, ymnoarHOMOYEHHOTO OpraHa IpU NPEAOCTABICHWH MYHHIUMIIAJBHOM YCIYTU
OCYIIECTBIISIETCS JBa paza - npu npeacrabieHnn B MOILl, ynmosHOMOYEHHBIM OpraH
3asBJIEHUSI CO BCEMHM HEOOXOJUMBIMU JOKYMEHTaMH ISl MOJYyYE€HHsS MYHHIMHAIbHOU
YCIYTH W TpPU MNOJYyYEHUM pe3ysibTaTa NPENOCTABICHUS MYHULUIIAIBHOW YCIYTH
3asBUTEJIEM HETOCPEACTBEHHO. [IpOa0IDKUTENBHOCTE OHOTO B3aUMOIEHCTBUS 3asiBUTEIS
C JOJKHOCTHBIM JmnoM MOII, ymoiHOMOYEHHOrO oOpraHa mpU IPEIOCTaBICHUU
MYHULMIIAJIBHOW YCIYrd He INpeBblliaeT 15 MuHyT. B ciydae HampaBiieHUs 3asBIICHUS
rocpeAcTsoM EnuHOro mnoprana B3aMMOJEHCTBUE 3asBUTEINS C JOKHOCTHBIMH JIMLIAMU
MO®II, yrmoaHOMOYEHHOIO OpraHa OCYIIECTBIETCS ABa pa3a - IPU NPEICTABICHUU B
M®II, ynonHOMOUYEHHBIH OpraH BCEX HEOOXOAMMBIX JOKYMEHTOB MJis TMOJIY4YCHHS
MYHULUIIATIBHOW YCIYTH U IIPH NOJyYEHHH PE3yJIbTaTa MPEJOCTABICHNSI MyHU LIUITAJILHON
YCIYTH 3asiBUTEJIEM HEMOCPEACTBEHHO. [IpOMOIKUTENBHOCTS OJHOTO B3aWMOJEHUCTBUS
3a8BHUTENSI C  JODKHOCTHBIM — junoM MOIL[, ynoJlHOMOYEHHOro opraHa IIpu
MIPENOCTABICHUHA MYHHIIMIIAJIBHON YCIYT'H HE MPEBBIIAECT 15 MUHYT.

3asgBUTENSIM 00€CHEeUnBaETCs] BO3MOXKHOCTh OLIEHUTh JOCTYIHOCTh W KadyeCTBO
MYHULIMNAIBHOMN yCIIyTH Ha EnrHOM nopraie.

2.13.3. [Ins monydeHUs MYHHULIMINAIBHONW YCIYTH 3asBUTENb BIpPaBe OOpaTUTHCS B
M®II B cooTBercTBUU cO cTaThell 15.1 @enepanbHoro 3akona ot 27 uronst 2010 roma Ne
210-®d3 «O06 opranuzaiiui NpeIoCTaBICHUS TOCYAAPCTBEHHBIX U MYHUITUTATBHBIX YCITYT»
IIyTEM IOJA4YXU KOMIUIEKCHOT'O 3alpoca O MPENOCTABICHUN HECKOIBKUX IOCYAapCTBEHHBIX
U (WI1) MyHUITUTIATBHBIX YCITYT.

2.14. Huble TpeOoBaHUS, B TOM 4YHCJIEe YYUTHIBAKIIHE OCOOCHHOCTH
NpeI0CTABJICHU MYHUIUNAJIBHOH YCIAYIM B MHOIO(QYHKUMOHAJIBHBIX WEHTPAaX,
0CO0CHHOCTH NPEAOCTABJICHUSI MYHHIMNIAJIBHOM YCJIYIM N0 IKCTEPPUTOPHATBHOMY
NPUHLUHUIY, B YyHOpekaammeM (IPOAKTHBHOM) PpeKMME M OCOOCHHOCTH
NPeI0CTABJICHUS MYHHUIMIIAJIBbHOM YCJIYIH B JIEKTPOHHOM (popme

2.14.1. [Ina mnony4yeHHs] MYHMIMIIAJBHOM YCIYI'M 3asBUTEISIM IPEIOCTABISIETCS
BO3MO>KHOCTb TIPEJICTaBUTh 3aBJICHUE O MNPENOCTABICHUU MYHHIMIIAJIBHOM YCIYyTH U
JOKYMEHTBI (COJepKallhecs B HUX CBEACHMS), HEOOXOAMMbIEC JIi MPEeIOCTaBICHUS
MYHUIUTIATBHOM YCIIYTH, B TOM YHUCJE B (POpPME JIEKTPOHHOIO JOKYMEHTA!

- B YIIOJIJHOMOYEHHBII OpraH;

- yepe3 MO®IL B ynoJIHOMOYEHHBIN OPIaH;

- TIOCPEACTBOM  HCIOJIBb30BaHHUS  MHGOPMAIMOHHO-TEIEKOMMYHHKAIMOHHBIX
TEXHOJIOTHUH, BKJIIOYas HCIOJB30BAHHWE, C INPUMEHEHUEM DJJIEKTPOHHOM ITOANMCH, BHJ
KOTOpOM JIOJDKEH COOTBETCTBOBaTh TpeOOBaHUSM, YycTaHOBIEHHBIM «lIpaBumamu
MCIOJIb30BaHUs YCUIIEHHOW KBATH(PUIIMPOBAHHON ANEKTPOHHON MOMUCH MpU 00pallieHun
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3a TOJIYYEHHEM TOCYJApCTBEHHBIX W MYHHUIUIAIBHBIX YCIYr», YTBEPKICHHBIX
noctanoByienueM [IpaButensctBa PO ot 25 aBrycra 2012 r. No 852 «O0 yTBepkaeHUU
[IpaBun MCHOJIb30BaHUSI YCUJIEHHON KBAIU(PUIIMPOBAHHOW 3JIEKTPOHHOW MOIIUCU TPH
oOpalieHnu 3a MOJyYEeHUEM TOCYJapCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT U O BHECEHUU
u3MeHeHus: B [lpaBuiia pa3paboOTKu U yTBEPXKICHUS AIMUHUCTPATUBHBIX PETJIaMEHTOB
NPEIOCTaBICHUSI TOCYJAPCTBEHHBIX YCAYr» (C M3MEHEHHSIMHU U JIOTIOJHEHUSMH) U
noctaHoBieHus [IpaBurensctBa PD oT 25 nronsa 2012 Ne 634 «O BHIax 31€KTPOHHON
MOJIMCH, HUCIOJIB30BaHUE KOTOPBIX [OIMYCKaeTCs MpH OOpalleHud 3a TOJyYeHUEM
rOCYJIapCTBEHHBIX U MYHUIIMIATBHBIX YCIYD» (Jajiee - SJIEKTPOHHAS TOINCH).

3asBlICHUS] W JIOKYMEHTBI, HEOOXOAUMBIE JJIsi MPEJOCTABICHUS MYHHUIIMNATbHON
yCIIyTH, TpeAocTaBisieMble B (POpME 3IIEKTPOHHBIX JOKYMEHTOB, MOJIMHCHIBAIOTCS B
COOTBETCTBUM ¢ TpeOoBaHusimMu crareid 21.1 u 21.2 denepanbHOro 3akoHa oT 27 HIOASA
2010 roma Ne 210-®3 «OO0 opraHuzanuvu MPEAOCTABICHUS TOCYAAPCTBEHHBIX H
MYHUIIUTIATBHBIX yerayr» u PeaepanbHoro 3akona ot 6 anpens 2011 roga Ne 63-03 «O6
ANEKTPOHHOMN MOATIUCH.

B cnywyae HampaBieHusi 3asBI€HUA M JIOKYMEHTOB B DJJIEKTPOHHOW QopMme ¢
ucnoap3oBanueM EnuHoro m PernoHanbHOrO mnoprana, 3asBJICHHE U JOKYMEHTBI JOJIKHBI
OBITh TIOJMUCAHBI YCUJICHHOW KBaIU(UIIMPOBAHHOW AJIEKTPOHHOW MOJIUCHIO, KOTOPbHIE
JIOIYCKAIOTCS K HCIIOJIb30BAHUIO TPU OOpallleHUH 3a MOJTyYEeHHUEM MYHHUIIMNAIbHON
YCIIyTH, OKa3blBAEMOW C MPUMEHEHHEM YCHJICHHOW KBaTU(UIIMPOBAHHON SJIECKTPOHHOU
MOJANKCH, U ONPEACIIAIOTCS HA OCHOBAaHUM YTBEP)KIAEMOW OpPraHOM, IPEIOCTaBISIOIIUM
MYHUIMINAIBHYIO YCIYTy, MO corjacoBaHuio ¢ denepanbHOil ciayx0oil Oe30macHOCTH
Poccuiickoii @enepanuu Moienu yrpo3 0€30MacHOCTH HHPOpMalUi B UH()OPMAITMOHHON
CUCTEME, MCMOJb3YEMOM B IIEJISIX IpHeMa OOpallleHUi 3a MOJIYyYEHUEM MYHHUIMHAIbHOU
YCIIYTH U (UJIM) IPEIOCTaBICHUS TAKOH YCIyTH.

2.14.2. 3asButensMm oOecneYnBaeTCs BO3MOXXHOCTh TOJY4YeHHS HHPOpPMAIHH O
MPEIOCTABISEMON MYHULIMITAJIBHON yciryre Ha EnuHoM u PernonansHOM nopTasie.

Jns momydeHuss aoctyna K BO3MOXHOCTAM EnnHoro m PernonanpHOro mnopraina
HeoOxoauMo BbIOpaTh cyObekT Poccuiickoit denepanuu, M TMOCHE OTKPBITHUS CIHCKA
TEPPUTOPHATBHBIX (DellepabHBIX OPTraHOB HCIOTHUTEIBHONW BIIACTU B JTOM CyOBEKTE
Poccuiickoii ®denepaiivy, OpPraHOB WCIIOJHUTEIBLHON BiacThd cyOwnekTta Poccuiickoi
denepaniii ¥ OPraHOB MECTHOTO CaMOYIIpaBJICHUS BBHIOPATh aJIMHUHHCTPAIUIO (yKa3aTh
HaMEHOBAaHHME aJMUHHCTPAIIMM COIJIaCHO YCTaBy) C TMEPEYHEM OKa3bIBAEMbBIX
MYHUIUTNIATBHBIX YCIYT U HH(pOpMauen mo Kaxaou yciyre.

B kapTouke KaxJ10i yCIyru COACP>KUTCS ONMCAaHUE YCIyTd, ToApoOHAast HH(POpMaIIUs
0 MOpsJIKE U crioco0ax 0OpalleHus 3a yCIyrou, nepedeHb JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MOJIyYeHUS YCIIyTH, HHGOpPMALIHS O CPOKaX €€ UCIOJHEHHUS, a TaKkKe OJIaHKHU 3asiBJICHUHN U
(dbopm, KOTOpbIe HEOOXOAMMO 3aOTHUTH AJI OOpAILEHUS 3a YCIYTOM.

[logaya 3asBUTENEM 3amMpoca U HUHBIX JOKYMEHTOB, HEOOXOOUMBIX IS
MPEJOCTABICHUS MYHUIMIIAIILHOW YCIYTd, U MPUEM TaKUX 3alpoCOB U JOKYMEHTOB
OCYULIECTBJISIETCS B CIAEAYIOLIEM MOPSAKE:

-[oJja4ya 3amnpoca Ha MpeJoCTaBICHHE MyHUIMIIAIBHOW YCIIYyTH B 3JIEKTPOHHOM BHJIE
3asIBUTEJIEM OCYIIECTBISIETCS Yepe3 JWYHbI KaOmHeT Ha EgmHom u PermonanbHOM
MopTae;
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-I1s opOpMIIEHHS JIOKYMEHTOB TOCpencTBOM cetu  «MHTepHeT» 3asBUTENIO
HE0OXO0IUMO MTPOUTHU TMpoLeypy aBTopu3anuu Ha EqunoM n PernonanbHoM noprare;

-1 ABTOpHM3allMKd  3asBUTEII0  HEOOXOAMMO  BBECTM  CTPaxoBOM  HOMEp
WHJVBHIYaJIbHOIO JIMIIEBOIO CYETa 3aCTPAXOBAaHHOIO JIMIA, BbIJAHHBIA [IeHCHOHHBIM
dboumom Poccuiickoit ®denepanuu (rocy1apCcTBEHHBIM yupexjaeHueM) mo PecmyOmuku
Kpemm (CHWJIC), u mnaponb, NOJYyYEHHBIH TOCiIE€ perucTpauuu Ha EnuHoM u
PernonansHOM noprane;

-3aBUTENb, BEIOPAB MYHUIIMTIAIBHYIO YCIIYTy, TOTOBUT MAaKeT JOKYMEHTOB (KOMUU B
AJIEKTPOHHOM BHJIE), HEOOXOUMBIX JJIsl €€ MPEAOCTABICHHS, U HANPABIIAET UX BMECTE C
3as1BJICHUEM Yepe3 JIMUHbIA KaOUHEeT 3asBuTens Ha EnnHoM n PernonanbHOM nopraie;

-3aBJICHUE BMECTE C DJJIEKTPOHHBIMM KONMSAMH JOKYMEHTOB IIONAJAcT B
MH()OPMAIIMOHHYIO CHCTEMY YIOJHOMOYEHHOI'O OpraHa, OKAa3bIBaIOLIEro BBIOPAHHYIO
3asiBUTEJIEM YCIIYTY, KOTOpas 00ecleunBaeT NpUeM 3allpocoB, OOpallleHU, 3asBICHUN U
MHBIX JJOKYMEHTOB (CBelIEHMIi), mocTynuBimux ¢ Enunoro m PernonansHOro moprana u
(unn) yepes3 cUCTEMY MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOICUCTBHUS.

2.143. Jlng 3asButreneid oOecreuynBaeTCs BO3MOXKHOCTh  OCYIIECTBISITH €
UCIIONb30BaHueM EnuHOro v PermoHanpHOro mnopraja IMOJy4eHHE CBEICHUH O XOze
BBINOJIHEHUS 3aIIpOCa O MPEIOCTABICHUU MyHULIMIIAJIBHOU YCIIYTH.

CBeneHMstT O XOI€ UM PE3yJNbTare BBINOJIHEHUS 3alpoca O IPEAOCTaBICHUN
MYHHULUIIAUIBHON YCIIYTM B JJIEKTPOHHOM BHJE 3asBUTEIO0 IMPEICTABIAKOTCS B BUIE
YBEJOMIICHHS B JINYHOM KabuHeTe 3asaBuTelsd Ha Equnom u PernonaiasHoM mopTaiie.

2.14.4. Tlpu HampaBlICHUM 3adBJICHUS W JOKYMEHTOB (COJEpXkalIuxcsi B HUX
CBeleHUI) B (opMe OJJIEKTPOHHBIX JOKYMEHTOB B MOPSAAKE, MNPEAyCMOTPEHHOM
noanyHktoM 2.14.1 mnoppasgena 2.14 Permamenrta, oOecneuuMBaeTrcs BO3MOXKHOCTD
HaIpaBJICHUS 3asIBUTEII0 COOOUIEHUS B AJIEKTPOHHOM BHUJIE, MOATBEPKIAIOIIETO UX PUEM
Y PETUCTPALUIO.

2.14.5. M®Il npu oOpamenun 3asaBuTens (MPEACTABUTENS 3asBUTENS) 3a
MIPEIOCTABJICHUEM MYHULHUIIAIBHOM YCIYI'M OCYLIECTBISIOT CO3JAHUE JJIEKTPOHHBIX
o0pa3oB 3asBIEHUS W JOKYMEHTOB, IPEJACTaBISEMbIX 3asBUTENEM (TIpElICTaBUTEIEM
3asiBUTENSI) U HEOOXOAMMBIX ISl  TPEJOCTABICHUS MYHUIIMIIAIBHOW YCIyTd B
COOTBETCTBUM C AJMUHHUCTPATUBHBIM PETJIAMEHTOM NPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIyTH, U UX 3aBEPEHUE C LIEJIbIO HAIIPABJICHUS

YIIOJJHOMOYEHHBI ~ OpraH Ui [PUHATHAS  PEUIeHUs O  IPEAOCTaBJICHUU
MYHULIMITAIIHOW YCIIYTH.

2.14.6. Ilpu obOpamennn B MOL] myHuimnanbHas ycayra NpeaoCcTaBlseTcs C y4eTOM
MPUHLNNA SKCTEPPUTOPUATIBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asBUTENbL BIIPAaBE
BBIOpATH JIs1 0OpallieHus 3a noixydeHueM yciayru MOL, pacnosiokeHHbI Ha TEPPUTOPUHN
PecnyOnuku KpbiM, HE3aBHCHUMO OT MECTa €ro perucTpauuu Ha tepputopun PecnyOnnku
KpeimM, wmecta pacnonoxenuss Ha Tepputopun PecnyOmuku  KpbiMm  00BEKkTOB
HEJIBUKUMOCTH.

2.14.7. MyHuuunaneHas yciayra MO 3KCTEPPUTOPUAIIBHOMY MPUHUUIY W B
yopexaaroiieM (MPOaKTUBHOM) PEXXUME HE MPEOCTABIIACTCS.
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3. CocraB, nMocj1e10BaTeJbHOCTh U CPOKHU BHINOJHEHUS] AIMAHUCTPATHUBHBIX
npouexyp, Tpe6oBaHus K MOPAAKY UX BbINOJHEHUSI, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIeKTPOHHOM Gopme

3.1. Onucanue mNOCJAEAOBATEJIBHOCTH JeHCTBUI NPH  NPeaOCTABICHUU
MYHHIHMIIAJIbHOH yCIYyTH

[IpenocraBiieHne MYHUIIMIAIBHOM YCIYTM BKJIIOYaeT B ceOs  cledyrolue
aIMUHUCTPATUBHBIE TPOLICAYPHI:

1) mpuem u peructpanms 3ampoca 3asBUTENS;

2) HampaBliEeHHE€ U PACCMOTPEHHE 3alpoca TIJIaBOW, HampaBJCHHE 3aIpoca
HCIIOJIHUTEII0, PACCMOTPEHHUE 3aIpOCca UCIIOJHUTENIEM, AaHAJIN3 TEMATHKH 3aIlpoca;

3) NOArOTOBKA M HAIPABJICHUE OTBETA 3aSIBUTEIIO.

3.2. IlpuemM u perucrpaums 3anpoca 3asiBUTEJIsI

3.2.1. OcHoBaHMEM MJisI HayaJla BBINOJHEHUS AJMUHHUCTPATHBHON MPOLIEAYPHI
ABJISIETCA TOCTYIUIEHUE 3alpoca 3asiBUTEN B AJMUHUCTPALUIO TOCPEICTBOM JIMYHOIO
oOparieHus1, 1160 NOYTOBOIO OTIPABIICHHUSI.

3.2.2. B cayyae HaiIMuds OCHOBaHUS JUIsi OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOAMMBIX ISl IPEIOCTABICHUSI MYHUIIUIIAILHON YCIIYTH, B COOTBETCTBUU C MYHKTOM
2.7 HaCTOAILLIETO AaJIMUHUCTPATUBHOTO pErJIaMEHTa, CHEUHAIUCT AJIMHUHUCTpalUU
OTKa3bIBAET B MPUEME JOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTABICHUS MYHUIIUITAIbHON
YCIIYTH.

3.2.3. IloctymuBmmi B AJMUHHCTPALMIO THMCBMEHHBIA 3alpOC  3asBUTEIIA
PErUCTPUPYETCS B IEHD €T0 MOCTYIUIEHHS B YCTAHOBJIEHHOM MOPSIKE.

3.2.4. Bpems npuema T10KyMEHTOB COCTaBIsAeT He Oosee 20 MUHYT.

3.2.5. Pe3ynpraroM aIMHHUCTPATUBHOW MPOLEAYPHI SABISETCA PETUCTpaLUs
3asiBJICHUS B )KypHAJIe PETMCTPALMU BXOASIIEH KOPPECTOHACHIIMN AIMUHUCTPAIUH, JTHOO
OTKa3 B IIPUEME JOKYMEHTOB C UX HE3aMEJIUTEIIbHBIM BO3BPATOM 3asIBUTEINIO.

3.3. HampaBieHne # pacCMOTPEHHUE 3ampoca TJ1aBOM, HaIpaBJIEHHUE 3ampoca
HCIIOJTHUTEI0, PACCMOTPEHHUE 3alIpoca UCIIOJIHUTENEM, aHAIU3 TEMaTUKH 3aIipoca

3.3.1. OcHoBaHMeM MJisI Hayalla BBINOJHEHUS AJMUHHUCTPATHUBHON MPOLIEAYPHI
SABJISIETCA PErUCTpalus 3ampoca COrjJacHO NpwiokeHusM 1, 2, 3 K HacTofleMmy
AJIMUHUCTPATUBHOMY PErJIAMEHTY.

3.3.2. 3apeructpupoBaHHBIA 3ampoc NpeAcTaBisieTcss [JaBe aJAMUHUCTpPALUU
Bumnesckoro censckoro nocenenus KpacHomnepekonckoro paiiona PecnyOnuku Kpbim.
I'maBa anpmuHuCTpanmu BHIIHEBCKOTO CEIBCKOro TmoceneHus: KpacHomepekonckoro
pariona Pecnyonmuku KpsiMm oOecrneunBaeT oOInepaTHBHOE PACCMOTPEHHE 3ampoca
3asIBUTEIIS.

3.3.3.  Coemuamuct  AJAMUHUCTpPAMM  OCYIIECTBISAET  aHAIU3  TEMAaTUKHU
MOCTYIMHUBIIETO 3ampoca, COJEpPKAIIUXCS CBEICHUN, HEOOXOIMMBIX [JIi HMCHOJHEHUS
3ampoca 3asBUTENS.

3.3. Cneumanuct AJMUHHUCTpAllMM MHCbMEHHO 3ampalinBaeT 3asBUTENs 00
YTOYHEHUHU U JIOMIOJIHCHUH 3ampoca HEOOXOIUMBIMU JIJIsl €r0 MCTIOJHEHUS CBEJICHUSMH, B
Cllydae OTCYTCTBUSLI B 3alpoce€ 3asBUTENS JOCTATOYHBIX JAHHBIX ISl OpraHU3aluu
BbISIBJICHUS 3amnpanimBaeMon uHhOopMaIuu 15R10 HEYETKO, HEIMPaBUIHHO
c(hOpMyYITUPOBAHHOTO 3ampoca.
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3.3.6. Cpok KCIIONHEHMS TaHHOM aAMUHUCTPATUBHOM MPOLIEAYPHI - 5 THEW.

3.3.7. Pe3ynpratoM BBINOJHEHUS AJIMHUHUCTPATUBHOW MPOLENYPHl  SIBISETCS
OTpE/ICIICHHE:

1) mpaBOMOYHOCTH MOJTYYEHHUS 3asIBUTEIEM 3alpaliBaeMoi HH(poOpMaIuu ¢ y4eToM
OTPAaHUYCHHUIN Ha NPEJOCTABICHUE CBEICHUW, COAEPKAIIMX TOCYNAPCTBEHHYIO TalHy H
CBeJIeHUH KOH(UICHIINATBLHOTO XapaKTepa;

2) CTEeNeHH MOJHOTHI CBEJICHUM, COACPIKAITUXCS B 3aMpOCe 3asiBUTEINS], HEOOXOIUMBIX
JUIS1 TPOBEECHUS IOUCKOBOM pabOTHI;

B cnydae ycTtaHOBIEHHsSI OCHOBaHUM JJ1s1 OTKa3a B MPEIOCTABICHUN MYHULIUTIAIBHOM
YCIIYTH CHEIUATACT AIMUHUCTPAIIAN COOOIIAET 00 ATOM 3asBHUTEIIO ¢ YKa3aHUEM MPUIHH
OTKa3a.

3.4. IlloaroroBka U HaANpaBJIeHUE OTBETA 3aASBUTEJII0

3.4.1. OcHoBaHmeM mJ1 Haydaja aJMUHHCTPATHBHOM NPOLEAYPHl SBISACTCA
pesomonusi  ['maBpl  aAMUHUCTpauMd  BUIHEBCKOrO  CEIBCKOTO  IMOCEJIEHUS
Kpanonepekonkoro paiiona PecnyOnmuku KpbiMm 00 oTKaze WM MpeAoCTaBlICHUU
3ampanmBaeMbIX JOKYMEHTOB.

3.4.2. Cneunanmuct AJIMHHUCTPAlMU OCYLIECTBIISIET B YCTAHOBJIEHHOM MOPSJIKE
BBISIBIICHHE apXUBHBIX JIOKYMEHTOB, HEOOXOJMMBIX Il MCIHOJIHEHUs 3ampoca. [lo
pe3yJbTaTaM BBISIBICHUSI TOTOBUTCS OTBET 3asABUTEIIO HA 3aMpoc (KOMHMHU IPaBOBBIX aKTOB,
apXMBHas BBIMTUCKA, OTBET 00 OTCYTCTBUU 3alpaliuBaeMbIX cBelieHuii). CpoKk UCTIOTHEHUS
3ampoca - 14 nHeu co JHA ero perucTpaluu:

1) B apXxuBHOW BBIMMCKE HA3BaHWE APXMBHOTO JOKYMEHTa, €ro HOMEp U Jiara
BOCIIPOU3BOJAATCSA TMOJHOCThbIO. M3BIEUEHUSIMU M3 TEKCTOB AapXWUBHBIX JOKYMEHTOB
JIOJDKHBIL OBITH WCYEpIHaHbl BCE HMMEIOIIMECS JaHHble 1o 3ampocy. Havano u koHery
Ka)XJI0TO W3BJICUEHUS, a TaKXKe MPOIMYCKH B TEKCTE apXMBHOIO JOKYMEHTA OTACJIbHBIX
c710B 0003HAYAIOTCSI MHOTOTOUHEM;

2) B NpUMEYAHMSIX K TEKCTy apXWBHOW BBIMHUCKHU JCIAIOTCS COOTBETCTBYIOIINE
OTOBOPKM O 4YaCTSAX TEKCTa OpUTHHAJIA, HEpa300pPUYMBO HAMMCAHHBIX, HCIPABICHHBIX
aBTOPOM, HE MOJIAFOIIUXCSI TPOUTEHUIO BCIIEICTBUE TOBPEKACHUS TEKCTA U T.1.;

3) oTAeNbHBIE CJIOBAa M BBIPAKEHUS OPUTMHAJA, BBI3BIBAIOIIME COMHEHUS B HX
TOYHOCTH, OroBapuBalOTCsl cioBamMu «Tak B TekcTe opuruHana», «Tak B JOKYMEHTE».
[Tocne TekcTa apXWBHOW BBIMHUCKU YKA3bIBAIOTCS ApXWBHBIA MHU(PP W HOMEpa JHMCTOB
€IMHULIB XPAHEHUSI apXUBHOIO IOKYMEHTA;

4) ayTEeHTUYHOCTb BBIJAHHOW MO 3aMpoCy AapPXWBHOM BBIMTUCKU YIOCTOBEPSETCS
MOANKUCHIO CIIeNUAIUCTa AIMUHUCTPALIMM U TIEYaThI0 AIMUHUCTPAIIUU;

5) xonus To/KHA OBITH 3aBepeHa MedaThio «AIMUHHUCTpAIus» (J1ajnee - medyaThb) U
mramnoM ciaenytomero coaepxanus: «BEPHO IlognmuHHUK TOKyMEHTa HAaXOJIWUTCS B
Anmunuctpanuu B nene Ne 3a roxa. Cnenupanuct AaMUHUCTpanvu  BuliHeBCKOTO
cenbckoro moceneHus KpacHomepekornckoro paiiona PecnyOnmuku Kpeim» (manee -
mramil). B ciyyae ecnu Komusi MpaBOBOTO aKTa COCTOUT M3 HECKOJIbKUX JMCTOB, OHA
MPOIIMBAETCS M CKpervisieTcss Haanucelo «lIpoHymMepoBaHO, MHPOILIMTO U CKPEILICHO
MEeYaThIO HA JIUCTAX» U TAKKE 3aBEPSETCS MEYATHIO U IITAMIIOM.

3.4.3. Tlpu oTcyTCTBUM pe3yJibTaTa B XOJ€ HCIOJHEHUS 3amnpoca B TeueHue 14 nueit
COCTaBJISIETCSl OTPHIIATENIbHBIA OTBET Ha OJaHKe AAMUHUCTpanuu. B oTBeTe m3maraercs
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NpUYMHA, 1O KOTOPOM HE MPEACTaBISAETCS BO3MOXKHBIM BbIIAaTh TPEOyeMYIO KOIIHIO
IPAaBOBOTO AKTAa WJIW aPXHUBHYIO BBIIIKCKY.

3.44. ApxuBHasg BBIIMCKA MW KONMUS TIPaBOBOIO akTa O(OpPMISIOTCS Ha
rOCyJIlapCTBEHHOM s3bIke Poccurickont denepanuu.

3.4.5. ApxuBHas BBIIIMCKA M KOMHMS MPABOBOrO aKTa MPEIOCTABISAIOTCS B (opMme
JOKyMEHTa Ha OYMa)KHOM HOCUTEJIE JIMYHO 3asBUTEIIO WM MTOYTOBBIM OTIIPABICHUEM TIO
BBIOODPY 3asIBUTEIIS.

3.4.6. ApxuBHas BBIIMCKAa U KONUS MPABOBOIO aKTa B CIIy4ae JIMYHOTO OOpalleHus
3asIBUTENS WIIA €r0 JOBEPEHHOIO JIMIA BBIJAIOTCS €My I0JI PACIKCKY MPU NPEIbIBICHUN
MacIopTa WIK UHOTO YAOCTOBEPSIOIIETO JUYHOCTh JOKYMEHTA; JIOBEPEHHOMY JIAILY - IIPU
NpeIbIBICHUH JOBEPEHHOCTH, OQOPMIICHHON B ycTaHOBIIEHHOM mopsake. [lomydarens
apXMBHOW BBIMCKM WM KOIMU PACHHUCBIBAETCS Ha 3ampoce, yKas3blBas JaTy HX
MOJTYYECHHUS.

Komnunu npaBoBbIX aKTOB, HAXOASIINXCS HA IIOCTOSSHHOM XPaHEHUHU B apXMBE.

3.4.7. Pe3ynbTaTOM aAMUHUCTPATUBHOW NPOLEAYPHI SIBISIETCS HAIPABICHUE OTBETA
3asIBUTENI0. PaccMOTpeHHe 3ampoca 3asiBUTEINsSI CUUTAETCS 3aKOHUYEHHBIM, €CJIA JJaH OTBET
[0 CYIIECTBY 3ampoca, IO HEMY NPHUHATHI HEOOXOAMMBIE MEpPbI, 3asBUTEIb
npouH(OPMUPOBAH O pe3yibTarax paccMoTpeHusa. Cpok XpaHEHHs HEBOCTPEOOBAaHHBIX
3a5IBUTEJIEM PE3YJIbTATOB COCTABIISIET 5 JIET.

3.5. IlepeyeHb aAMUHUCTPATHBHBIX NpoUeayp (AeHCTBUIi) MPH NMPEAOCTABICHUMN
MYHUIHUNAJBHBIX YCJIYT B 3JIeKTPOHHOH opme

3.5.1. Ilpn HampaBiieHHM 3asBJICHUS O NMPENOCTABIEHWHA MYHULMNAIBHOM YCIYTH B
ANEKTPOHHOM  (opme 3asBUTENb  (OopMHUpYyET 3asBJICHHME HAa  MPEIOCTABICHUE
MYHUIUNAIBHOW yciIyrd B (opMe SJIEKTPOHHOrO JAOKYMEHTa U MOAMNHUCHIBAET €ro
AJIEKTPOHHOM MOMUCHIO B COOTBETCTBUHU C TpeboBaHusiMU OT 28 nrtoHs 2014 r. Ne 184-D3
«O0 »snextpoHHoW mnoanucwy. Ilpm HampaBiIeHUM 3asBICHHUS O MPEAOCTABICHUU
MYHMIIMIIAJIBHOW yCIYyTU B 3JIEKTPOHHOHN (OpME 3asBUTENb BIPABE MPUIIOKUTH K TAKOMY
3asBJICHUIO JOKYMEHTBI, HEOOXOAMMBIE ISl MPEAOCTaBICHHUS MYHMIMIIAJBLHOW YCIYyTH,
KOTOpBIE (POPMUPYIOTCS U HANPABJISIOTCS B BUAE OTIENIbHBIX (PaillioB B COOTBETCTBHUH C
TpeOOBaHUSIMU 3aKOHOJaTeNbcTBa. [Ipy HampaBiaeHUH 3asBJICHUS U NPUTIATaeMbIX K HEMY
JOKYMEHTOB B DJJIEKTPOHHOH (hopMe NpecTaBUTENIeM 3asBUTENS, ACUCTBYIOIIMM Ha
OCHOBAaHUHU JOBEPEHHOCTH, JIOBEPEHHOCTb JOJDKHAa OBbITh MpelcTaBieHa B Qopme
ANEKTPOHHOI'O JOKYMEHTA, MOJIMKUCAHHOIO 3JEKTPOHHOW MOAMHUCHI0 YIOJIHOMOYEHHOIO
JIM1IA, BBIJIABIIETO (TIOAMKUCABIIETO) TOBEPEHHOCT.

3.5.2. IlpenocTtaBieHre MyHUIIMIIAIBLHON YCIYTH B JIEKTPOHHON (popMe BKIIIOUAET B
ce0s cienyrone aIMUHUCTPATUBHbBIE TPOLIETYPHI:

1) mnpuem 3asBieHuss U JOKYMEHTOB (MH(pOpMaluu), HEOOXOAUMBIX IS
MPEAOCTABIICHUS MYHULIMIIATLHON YCIYTH;

2) mpoBepKa ACHCTBUTEIBHOCTh YCUJICHHOW KBaJU(UUHUPOBAHHOW 3JIEKTPOHHOU
MOAINCH;

3) oOpaboTka ¥ TpPEeaBAPUTEIHLHOE PACCMOTPEHHE OKYMEHTOB: (OPMUPOBAHUE
ANEKTPOHHBIX JOKYMEHTOB MW (WJIM) SJIEKTPOHHBIX O0OO0pa30oB 3asBJICHUS, TOKYMEHTOB,
MPUHATBIX OT 3asBHUTENSA, KOMHM JOKYMEHTOB JUYHOIO NPOUCXOKIEHUSA, MPUHATBIX OT
3asBUTENS  (MPEACTABUTENSl  3asBHUTENSI), 3aBEPEHUE DJIEKTPOHHOM MOANMCHIO B
YCTaHOBJICHHOM IOPSIJIKE;
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4) npuHATHE PELICHHS O OJATOTOBKE BBIIUCKHU, YBEAOMIICHUS;

5) HampaBJIeHUE 3asBUTEIIO YBEIOMJICHHS O MIPUEME 3asiBJICHUS WIM OTKa3a B pUeMe
K PaCCMOTPEHHUIO 3asIBJICHUS;

6) hopMupoBaHUE pe3yNbTaTa MPEJOCTABICHHUS] MYHULIUTTAIbHON YCITYTH;

7) HanpaBiieHue (Bblgava) pe3yJbTara.

3asBUTENb BIpaBE OTO3BaTh CBOE 3asBICHUE Ha JIOOOW CTaauM PACCMOTPEHUS,
COTJIACOBAHMS MJIU TOJATOTOBKH TIOKYMEHTA.

3.6. Ilopsaaok ocylmiecTBJIieHHsI B JJEKTPOHHOW ¢opme, B TOM YHCIe C
ucnojb3oBanueM EauHOro moprana rocyJapcTBeHHbIX W MYHHIUNAJIBHBIX YCJIyr
(pyHxkumii), agMUHHMCTPATHMBHBIX @poueayp (aeicTBHil) B COOTBETCTBHH C
noJioxkeHusiMu craTb 10 @enepaabHoro 3akona ot 27 uroas 2010 r. Ne 210-P3 «O06
OPraHu3alMu NPeA0CTABJICHUSA IOCYAAPCTBEHHBIX  MYHHUMIIAJIBHBIX YCJIYD».

Ilpuem w perucTpanms 3ampoca OCYLIECTBISIIOTCA — JTOKHOCTHBIM — JIMLOM
YIIOJIJHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOI'O 34 PETUCTPALIUIO.

Ilocne perucrpanuu  3ampoc  HAlpaBJIETCA B YIOJHOMOYEHHBIM  OpraH,
OTBETCTBEHHBIN 3a IIPEIOCTABICHUE MYHUIUIIAJIBHON YCIIYTH.

YHoIHOMOYEHHBI OpraH 00ecreynuBacT MPUEM JOKYMEHTOB, HEOOXOAMMBIX MAJis
MPEIOCTABIICHUSI MyHULIMITAJILHOW YCIIYTH, U PETUCTPALIMIO 3ampoca 0e3 HE0OXO0AUMOCTH
MOBTOPHOIO MPEICTABICHUS 3asIBUTEJIEM TaKUX JIOKYMEHTOB Ha OyMa)>KHOM HOCHTEJIE.

B cnyyae mocTyruieHMs 3asBJICHHS M JIOKYMEHTOB, YKAa3aHHbIX B mojpaszneine 2.6
paznena 2 PernamenTta, B 3JIEKTpOHHOM (opme ¢ wucnosib3oBaHueM EnuHoro wu
PernonanbHOro moprasna, MOAMUCAHHBIX YCUJICHHOW KBaTU(DPUIIMPOBAHHOM AIEKTPOHHOMN
MOANMCHIO, JOJKHOCTHOE JIMIO, OTBEYAIOUIEE 3a IMPEAOCTABICHUE MYHULMUIIAIBHOU
YCIYTH:

- MpoBepsieT ACHCTBUTEIBHOCTh YCHUJIEHHON KBAIM(PUIIMPOBAHHOW 3SJIEKTPOHHOU
MOANKMCH C HCIOJb30BAHUEM CPEACTB HMH(OPMAIMOHHOW CHUCTEMBI T'OJOBHOIO
YIOCTOBEPSIOLIErO0  LIEHTpa, KOTOpas  BXOAUT B  COCTaB  MHQPPACTPYKTYPHI,
obecrnieunBaroIeii MHPOPMAITHOHHO-TEXHOJOTHYECKOE B3aUMOJICHCTBUE JICHCTBYIOITUX U
CO3/1aBa€MbIX HH()OPMALIMOHHBIX CUCTEM, UCTIOIb3YEMbIX JUISl IPEAOCTABICHUS YCIIYT.

- (hopMHpYEeT FJIEKTPOHHBIE JOKYMEHTBI U (WJIM) AJIEKTPOHHBIE 00pa3bl 3asiBICHUS,
JNOKYMEHTOB, NPHUHATBIX OT 3asBUTEINA, KONMUH TOKYMEHTOB JIMYHOTO IPOUCXOKIACHUSA,
OPUHATBIX OT 3asBUTENs (TPEACTaBUTENS 3asBUTENsI), OOecreunmBas HUX 3aBEpeHHUE
AIEKTPOHHOM ITOAIMCHIO B YCTAHOBJIEHHOM ITOPSAIKE.

Cpok aAMUHUCTPATUBHON NIPOLIEAYPHI MO MPUEMY 3asBJIICHUS U NPUJIATaEMbIX K HEMY
NOKYMEHTOB, PErMCTpalyy 3asBJICHUS W BbIJAYE 3aABUTEII0 PACIUCKU B TMOJYYEHUU
3asBJICHHUS] U TOKYMEHTOB, B TOM YHUCJIE€ C MCIOJIb30BaHUEM EnnHoro m PermonansHOro
noprana - 2 JaHsl.

[Ipu nomydyeHuu 3ampoca B SJIEKTPOHHOW (opmMe B aBTOMATUYECKOM PEKHUME
OCYUIECTBJISIETCS (POPMATHO-JIOTMUECKUI KOHTPOJIb 3alpoca, MPOBEpsAETCS HaIUuue
OCHOBaHUW I OTKa3a B MNpHEME 3amlpoca, yKa3aHHbIX B mnojapasaene 2.7 Paznmena II
HACTOSIIEro AJIMHUHHUCTPATUBHOI'O PErIaMEHTa, a TAKXKE OCYILIECTBISIOTCS CIEAYIOLINE
JIIEUCTBHUS:

1) mpu Hamu4yuu XOTsI Obl OJHOTO M3 yKa3aHHBIX OCHOBAHUN IOJHKHOCTHOE JIHIIO,
OTBETCTBEHHOE 34 MPEIOCTABICHUE MYHULIUIIAIBHOW YCIYTH, B CPOK, HE IPEBBIIIAIOIINI
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CPOK MNPENOCTABICHUS MYHULMIIAJBHOM  YCIyTM, IIOArOTABIMBAET IIMCBMO O
HEBO3MOKHOCTH NPEAOCTABICHUS MYHULIMIIATBHON YCIIYTH;

2) Npu OTCYTCTBUHM YKa3aHHBIX OCHOBAHHM 3asBUTENIO COOOIIAETCS MPUCBOCHHBIM
3aMpocy B AJIEKTPOHHON (hopMe YHHMKAIbHBIA HOMEpP, IO KOTOPOMY B COOTBETCTBYIOILIEM
paznene Enunoro u PermonanbHOro mopraina, oQUIMAIBLHOTO CalTa 3asBUTENIO OyAeT
npecTaBiieHa HH(OpMAaIUs 0 XO/1€ BHIIOJIHEHHS YKa3aHHOTO 3a1poca.

Pe3ynbpTaToM agMUHHUCTPATUBHOMN MPOLIEAYPHI IO IPUEMY 3aSIBJICHUS U IPUIIATaeMbIX
K HEMY JOKYMEHTOB, PETHCTPAallMM 3asBICHHUS W BbLAAYE 3asBUTENIO PACIHCKA B
IIOJyYECHUM 3asBJICHUS W JIOKYMEHTOB, B TOM YHCIIE C HCIIOIb30BaHWEM EguHoro m
PernonanbHOro moprana, SBISIETCA NPUEM U PETUCTPALMSA 3asABJICHUS U NPUIIAraeMbIX K
HEMY JOKYMEHTOB.

Ilocne mpuHATHSA 3ampoca 3asBUTENS JTOLKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM Ha
MPEI0CTaBIEHNE MYHULIMIIAIBHOM YCIYTH, CTATyC 3allpoca 3asBUTEII B JIMYHOM KaOWHETE
Ha EnuHoM u PermonanpHOM mopTane, opuIMalbHOM caidTe OOHOBISETCS JO cTaryca
KTIPUHSTON.

[Ipu mpenocTaBieHUU MYHUIIUMTIATBLHOW YCIYTH B SJEKTPOHHOU (opMe 3asiBUTEIIO
HaNpaBJIsAETC:

a) YBEJJOMJICHHUE O 3aIlUCH Ha MPHUEM B YIOJIHOMOYEHHbIN opraH nwiu MOI];

0) yBeOOMJIEHHME O IMpPHUEME M pErucTpalu 3ampoca M HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHNS MYHUIIUIIATLHON YCIYTH;

B) YBEJOMJICHHE O Hayaje NpoUeAyphl IPEJOCTABICHHUS MYHULIMITAIIBHON YCITyTH;

r) yBeAOMJICHHE 00 OKOHYAHHMM MPEAOCTABICHUS MYHUUMNAIBHOM YCIyrH Ju0O0
MOTHUBHUPOBAaHHOM OTKa3€ B MpPHEME 3alpoca M UHBIX JTOKYMEHTOB, HEOOXOIUMBIX s
MPEA0CTABIICHUS MYHULIMTIATIBHOWN) YCIYTH;

€) YBEIOMIJICHHE O pe3yjbTaTaX PAacCMOTPEHHUSI JOKYMEHTOB, HEOOXOAMMBIX IS
MIPENOCTABIECHNS MYHULIUMITAJIbHON YCIIYTH;

K) YBEIOMJICHHME O BO3MOXKHOCTH TOJYYUTh Ppe3yibTaT MpPerOCTABICHUS
MYHUIIMTIATBHOM ~ yCIyrd MO0  MOTHMBHPOBAHHBIM  OTKa3 B MPEAOCTaBIICHUU
MYHULIMNAIBHOMN YCIIyTH;

3) yBenomiIeHHE O MOTHBHPOBAaHHOM OTKa3€ B IMPEIOCTABICHWU MYHULHUIATbHON
YCIIYTH.

Eciu B pesynpraTe mpoBepKkH KBaIM(DHUIIMPOBAHHOW TMOAMUCH OYy/ET BBISIBICHO
HECOOJIOZICHUE  YCTAHOBJIGHHBIX  YCJIOBHIM  MpU3HAHUS €€  JeMCTBUTEIbHOCTH,
JNOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa YCIyTM B TEYEHHE 3 JHEH cO JHSA
3aBEpILCHUS MPOBEACHUS TAKOW MPOBEPKU MPUHHUMAET pElIeHHe 00 OTKa3e B MpUEME K
PACCMOTPEHUIO 3asBJICHUS 34 IIOJYYCHUEM MYHUIMIIAJBbHOW YCIYTH W HalpaBiseT
3asIBUTENIO YBEAOMIIEHHE 00 3TOM B AJIEKTPOHHOM (hOpMe C yKazaHHWEM MyHKTOB cTaThu 11
®enepansHoro 3akoHa denepanbHblii 3akoH oT 28 uroHs 2014 r. Ne 184-®3 «O0
ANEKTPOHHOM MOIIMCH», KOTOPBIE MOCITYKWJIA OCHOBAaHUEM I MPHUHATUSA YKa3aHHOTO
pemieHus. Takoe yBeAOMJICHHE MOJMUCHIBACTCA KBATU(PUIUPOBAHHON MOIIUCHIO
JOJKHOCTHOIO JIMIA YIIOJJHOMOYEHHOTO OpPraHa M HANPABISAETCA IO aapecy 3JIEKTPOHHOU
MOYTHI 3asIBUTENIA OO0 B €ro TUYHbIN KabuHeT Ha Enunom u PernonansHoM moprae.

[locne momyueHus: yBEIOMJICHHS 3asBUTENIb BIpaBe OOPATUTHCA MOBTOPHO C
3asBJICHHEM O IIPEAOCTABICHNNA MYHULMIIAJBHON YCIYTH, YCTPAHUB HAPYIIEHUS, KOTOPbIE
ITOCITY’KWJIM OCHOBAHMEM JUISl OTKAa3a B IPUEME K PACCMOTPEHUIO ITIEPBUYHOTO 3asBICHUS.
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[Ipy mnomade 3asBAEHUS B DJJIEKTPOHHOM BHIE JUIsl TOJYYEHHs] NOIJIUHHUKA
pe3yipTaTa MPEAOCTaBICHMS MYHHUIMIAIBHOM yCIyrW 3asBUTENb NPUOBIBAET B
aAMUHUCTPALMIO JIMYHO C TOKYMEHTOM, YAOCTOBEPSIFOLIUM JIMYHOCTD.

Nupopmanusgs 0 MNPOXOXKICHUM JOKYMEHTOB, a TaKXe€ O IMPUHATHIX PELICHUIX
OTpaXaeTcs B CHCTEME 3JEKTPOHHOIO JOKYMEHTOOOOpOTa B JIEHb IPHUHITHS
COOTBETCTBYIOIINX PEIICHUM.

Cpox WCHONHEHUs AaJIMHUHHCTPATUBHOM TMPOLEAYpPHl IO BBbIJAYE 3aSBUTEIIO
pe3yJbTara NpeioCTaBICHUs MyHUIIUTTAIBHOU yCayru - 1 pabouunii 1eHb.

3.7. IlepeyeHb aAMHMHUCTPATUBHBLIX Hpoueayp (AelcTBHUII), BBINOJJHAEMbIX
MaPI]

[Ipu oOpameHnn 3asBUTENs C 3asiBICHUEM M JOKyMEHTaMH, YKa3aHHBIMU B
noapaszaene 2.6 pasnena Il Permamenra B M®I] npenocraBinenne MyHUIMIAIBHON yCIyTH
BKJIFOYAET B ce0d CIeAYIOINE aIMUHUCTPATUBHBIE MPOLEAYPHI:

1) mpuem 3asBICHMS U IPUIIATAEMbIX K HEMY JOKYMEHTOB, PETUCTpALUs 3asBIICHUS U
BbIJ[a4a 3asIBUTEIII0 PACIIMCKHU B ITOJIYYEHUH 3asBJICHUS U IOKYMEHTOB;

2) nepeBoJl B AMEKTPOHHYIO (POPMY U CHATUE KOIHI C TOKYyMEHTOB, MIPEICTABICHHbBIX
3asiBUTEJIEM, TOAMKCH U 3aBEPEHUE MEUaThIO (3JEKTPOHHOM MOANUCHIO);

3) nepenaya KypbepoM 3asiBICHUS U MPUJIAraeéMbIX K HEMY JOKYMeHTOB u3 MO®I] B
YIIOJIHOMOYEHHBIN OpraH;

4) nepenaya KypbepoM IakeTa JJOKyMEHTOB U3 YIIOJIHOMOYEHHOT0 oprana B MOII;

5) BbIIaua (HaIpaBJICHHUE) 3asIBUTENIO PE3yJIbTaTa MPeI0CTaBICHUS MyHUIIUIATbHON
YCIIYTH.

3asBUTENb BIOpPaBE OTO3BaTh CBOE 3asBJICHUE Ha JIIOOOM CTaIMM PACCMOTPEHUS,
COrJacoBaHUsl WM TMOJATOTOBKH JIOKYMEHTa, OOpaTHBIIMNCh C COOTBETCTBYIOLIUM
3asBjacHUEeM B MOI1.

3.8. [lopsiaok BHINOJIHEHUS] AAMUHUCTPATUBHBIX npouenyp (aeucreuit) MPI{

3.8.1. [Ipu npueme 3asiBIIeHUS U MIPUIIAraeMbIX K HEMY JTOKYMEHTOB paboTHUK M®ILI;

-uH(pOpPMUpYET 3asgBUTENEH O MOPSJIKE MPEIOCTABICHUS MYHUIMIAIBHON YCIyTH B
MHOTO(QYHKIIMOHAJIBHOM LIEHTPE, O XOJ€ BBIINOJHEHHUs 3alpoca O MPEJOCTABICHUU
MYHULMIIAIBHOW YCIyTH, IO WHBIM BOIPOCAaM, CBSI3aHHBIM C IIPEJOCTABICHUEM
MyHULMIAIBHOM YCIyTHM, a TakKXe KOHCYJIbTUPOBAHHME 3asBUTENEH O MOpSIKE
MPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH B MHOTO(DYHKIIMOHAIBHOM LIEHTPE;

-IPUHUAMAET 3aIPOC 3asBUTEIIEH O MPENOCTABICHUN MYHULMITAIIbHON YCIIYTH U UHBIX
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIbHON YCITYTH;

-yCTaHABIIMBAET JIMYHOCTh 3asABUTENsS, B TOM UHCIE MPOBEPSET JAOKYMEHT,
YAOCTOBEPSIOIIMNA JIMYHOCTh, TMPOBEPSET TMOJTHOMOYHUS 3aiABUTENsS,, B TOM YHUCIE
MOJIHOMOYMSI MPEJICTABUTENS ACHCTBOBATh OT €T0 UMEHHU;

-POBEPSIET HAIMYKE BCEX HEOOXOIUMBIX IOKYMEHTOB UCXO/Isl U3 COOTBETCTBYIOIIETO
MepeyvHsl JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABIECHUS MyHUIIUTIATBHOM YCIIYTH;

-IPOBEPSIET COOTBETCTBHE MPEACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM

TpeOOBAHMSM, YIOCTOBEPSACH, UTO:

-IOKYMEHTbl B YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM CIy4dasX HOTapUAIbHO
YAOCTOBEPEHBI, CKPEIUIEHbl MNedaTsMu (OpU HaJIU4YMM Ie4YaTH), UMEIT HaIexaliue
MOJANKCH CTOPOH WJIU ONPEAEIICHHBIX 3aKOHOAATEIbCTBOM JOJKHOCTHBIX JIULL;

-T€KCThI JIOKYMEHTOB HaIMCaHbl pa300pUuuBoO;
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-pamunry, WMEHa W OTYeCTBA (DU3MYECKUX JIMI[, aapeca HUX MECT >KUTEIhCTBA
HAIMCAHBI TOJHOCTHIO;

-B JOKYMEHTAaX HET TMOJYUCTOK, MPUIHUCOK, 3a4EPKHYTBIX CIIOB M HHBIX HE
OTOBOPEHHBIX B HUX UCITPABIICHUI;

-JIOKYMEHTBI HE UCIIOJIHEHBI KapaHJalloM;

-JIOKYMEHTBI HE UMEIOT MOBPEKICHUM, HATMYUE KOTOPHIX HE MO3BOJIIET OJHO3HAYHO
HCTOJIKOBATh UX COAEPKAHUE;

-CPOK JIEVICTBHUS TOKYMEHTOB HE UCTEK;

-TOKyMEHTBHI coiepKaT nH(OpMaInio, HEOOXOIUMYIO TSl TPEOCTABICHUS

MYHULIMIIAIBHOMN YCIIYTH, YKA3aHHOU B 3asIBIICHUU;

-JIOKYMEHTBI PEJCTABIEHBI B IOJHOM 00BEME;

-3a51BJICHUE COOTBETCTBYET YCTAHOBIIEHHBIM TPEOOBAaHUAM K €ro (POpMe U BHUY;

-pY OTCYTCTBHM OCHOBAaHUW sl OTKa3a B IpPHUEME JIOKYMEHTOB OQOPMIIIET C
WCIIOJIb30BAaHUEM CUCTEMBI JIEKTPOHHOM OYepeu PaclucKy O MpUeMe JOKYMEHTOB, a IIPU
HaJIMYUH TaKUX OCHOBAHUH - paclUCKy 00 OTKa3e B MIpUeMe JOKYMEHTOB.

PaGotHuk M®IL[ oT uMeHM 3asiBUTENs 3aroJHSAET 3asBJICHUE IO COOTBETCTBYIOIICH
dhopme.

PaGotHuk MOI] mnepeBomuT B JJIEKTpOHHYIO (GOPMY W CHUMAET KOMUH C
JOKYMEHTOB, TIPEACTABICHHBIX 3asBUTEJEM, MOIINUCHIBAET U 3aBEPSET I€YaThIO
(37IEKTPOHHOM MOJHUCHIO).

3asBUTEIb, IPEJCTABUBIINN JOKYMEHTHI JJIs1 TTOJTYYEHUs] MYHUITUTIAJILHON YCIIyTH, B
o0s3aTenbHOM nopsiike uHpopmupyetcs padoTHukoM MOLI:

-0 CPOKE MPEAOCTABICHNS] MyHULMITAIIBHOW YCIIYTH;

-0 BO3MOKHOCTH OTKa3a B IPEAOCTABIEHUN MYHULIMIIATbHON YCIIyTH.

Ecnu npencraBineHHbIE KONMMM JOKYMEHTOB HOTAPHUAIBHO HE 3aBEPEHBI, COTPYIHUK
M®II, ciuuuB KOMHM JOKYMEHTOB C MX MOJJMHHBIMHU DK3EMIUISIpAMHU, 3aBEpsieT CBOEH
MOJAMKCHIO C YKa3aHUEM (paMUINU U MHUIIMAJIOB U CTABUT IITaMII «KOIIHSI BEPHAY.

3.8.2. Ilepenaya pgoxymenToB u3 M®PDI[ B agAMUHHUCTpaALUIO OCYIIECTBISETCS HE
MO37HEE OJHOTr0 paboyero AHs, CIAEAYIOIIEro 3a IHEM IpUeMa JOKYMEHTOB, HA OCHOBaHUHU
peecTtpa, KOTOPBIM COCTAaBISIETCS B JBYX SK3EMIULSIpaX W COJEPKHUT JaTy U Bpems
nepesayu.

[Tpu npueme TOKYMEHTOB CHEHHAIKUCT YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a
MIPUEM U PETUCTPALUIO TOKYMEHTOB, IPOBEPSIET COOTBETCTBUE U KOJMYECTBO JOKYMEHTOB
C JIaHHBIMH, YKa3aHHBIMU B peecTpe, MPOCTABIACT AaTy, BpeMs MOJIyYEHUS JOKYMEHTOB U
MTOJIINCh.

[Ipn mnepemadye mnakeTa JITOKYMEHTOB CIIEIIMATIMCT YIIOJTHOMOYEHHOTO OpraHa,
MPUHUMAIOIIMNA WX, TPOBEPSET B MPUCYTCTBUU Kyphepa COOTBETCTBHE M KOJUYECTBO
JIOKYMEHTOB C JIaHHBIMH, YKa3aHHBIMU B PEECTpe, MPOCTABISAET /ATy, BPeMs MOJydeHUs
JOKYMEHTOB M NOANMUCH. [IepBhIi 3K3EMIUISAP peecTpa OCTAETCA Y JOJHKHOCTHOTO JIMLA
YIOJHOMOYEHHOTO OpraHa, BTOPOW - TMOJICKUT BO3Bpary Kypbepy. Mudopmarus o
MOJIy4YE€HUH TOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 0asy.

3.8.3. Ilepenaya JOKyMEHTOB U3 YIOJHOMOYEHHOTO opraHa B M®I] ocyiecTBisieTcs
HE TO3[HEE CIEAYIOUIEro AHSA HAa OCHOBAHUM PEECTPA, KOTOPBIM COCTABIIAETCS B JIBYX
AK3EMIULIPAX.
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IIpu nepenave nakera JOKyMEHTOB paOOoTHUK ML, npuHUMarOKUiA UX, MPOBEPSIET
B IIPUCYTCTBHUHM Kypbe€pa COOTBETCTBUE U KOJIMYECTBO JOKYMEHTOB C JaHHBIMH,
yYKa3aHHBIMH B PEECTpe, MPOCTABISAET AaTy, BPEMs MOJYy4YEHUS JOKYMEHTOB U IMOAMUCH.
[TepBbIil 3K3eMILIAP pEECTPa OCTACTCA Y AOJLKHOCTHOTO Jinia MOILI, BTopor - moaIeKUT
BO3Bpaty Kypbepy. MHdopmaius o nmojlydeHun JOKYMEHTOB 3aHOCUTCSA B DJIEKTPOHHYIO
0azy.

3.84. MO®I] ocymecTBIseT BblIa4y 3aABUTEII0 pE3yJbTaTa MPENOCTaBICHUS
MYHHIIMIIAJBHOW YCIYTH, B TOM YHCJE BblJjadya JOKYMEHTOB Ha OyMa)KHOM HOCHTEIE,

MIOATBEPKIAIOMNX  COACP/KAHUE  DJIEKTPOHHBIX  JOKYMEHTOB,  HAIPABJICHHBIX
YIOTHOMOYEHHBIM OpraHOM B MHOTO(YHKIMOHAJIBHBIA IEHTP MO pe3yJbTaTaM
IIPENOCTAaBIICHUS MYHULIMTATbHBIX yCIyr OpraHamy, IIPEAOCTABISAIOIINMHA

MYHULMINAIbHBIE YCIYTH, a TakKXe€ BblJaya JIOKYMEHTOB, BKJIIOUas COCTAaBJICHHE Ha
OyMa)KHOM HOCHUTEJNIE M 3aBEPEHUE BBIMHCOK W3 HH(MOPMALMOHHBIX CHUCTEM OPraHoOB,
MPENOCTABISIONINX MYHUIIUTIATbHBIE YCIIYTH.

JIyist monydeHusi TOKYMEHTOB 3asiBUTENb MpuObiBaeT B M®DL] 1M4HO ¢ TOKyMEHTOM,
YIOCTOBEPSIOLIUM JTUYHOCTb.

OcHoBaHueM MJisI Hayaja aJMUHUCTPATUBHON MPOUEAYPHI SIBISETCS IMOIYyYECHHE
M®I] pe3ynbpraTa MpeIoCTaBICHUS MYHULIMITAIBHON YCIIYTH.

[Ipu BBIHAYE NOKYMEHTOB IOKHOCTHOE o MOLI:

-yCTaHABIIMBAET JMYHOCTh 3aSBUTENIS, MPOBEPSET HAIMYUE PACIHUCKU (B Cilydyae
yTepHU 3asBUTEIEM pACIUCKU pacleyaThlBa€T C HUCHOJIb30BAHUEM MPOrPaMMHOIO
ANIEKTPOHHOI'O KOMIUIEKCA OJMH 3K3EMIUISIp PAacHUCKHU, Ha OOpaTHOM CTOpOHE KOTOPOU
JIeaeT HaJlUCh «OPUTHMHAJ PACIUCKH YTEPSIH», CTABUT ATy U MOAMKCH);

-3HAKOMUT C COJIEpKaHUEM JOKYMEHTOB U BBIJAET HX.

3.8.5. B cnyuyae oOpamieHusi 3agBUTENS 3a MPEJOCTABICHHUEM MYHHUIIMIAIBHON
YCIYTH 10 SKCTEPPUTOpUaATIbHOMY npuHuny M®L:

- IPUHUMAET OT 3asIBUTENS 3asIBJICHUE U IOKYMEHTBI, IPE/ICTABICHHBIC 3aIBUTEIIEM;

- OCYIIECTBJISIET KONUPOBAaHHUE (CKAHMPOBAHUE) JIOKYMEHTOB, IMPEIyCMOTPEHHBIX
gacTeio 6 crateu 7 @DenepanpHoro 3akoHa ot 27 wurons 2010 roma Ne 210-d3 «O6
OpraHu3alMy TPEJOCTABICHHUS TOCYIApCTBEHHBIX M MYHUIIMIIAIBHBIX YCIyr» (nanee -
JOKYMEHTBI JIMYHOTO MPOUCXO0XKICHUS) U MPECTABICHHBIX 3asBUTENIEM, B Clydae, €cliv
3asIBUTEJIb CAMOCTOSITEILHO HE MPEACTABUI KOMTUH IOKYMEHTOB JINUHOTO MPOUCXOXKICHUS,
a B COOTBETCTBUU C aIMUHUCTPATUBHBIM PETJIAMEHTOM MPETOCTABICHUS MYHHUIIUTIAIbHON
YCIIYTH JIJIsl €€ PEeIOCTaBIEHUsI HEOOX0IMMO MPECTABICHUE KOMUK JOKYMEHTa JTUYHOTO
MPOUCXOXKJICHUS (32 MCKJIIOYEHUEM Cily4asi, KOrJla B COOTBETCTBMM C HOPMATHBHBIM
MpaBOBbIM  aKTOM JUIsl MPEAOCTABICHUS MYHUIUNAIBHOM yCIyIM HEOOXOAUMO
NpEAbSIBICHHE  HOTApPUAJIBHO  YIAOCTOBEPEHHOM  KOMMM  JOKYMEHTa  JIMYHOIO
MIPOUCXOXKICHHUS ).

- opMHUpYyeT AIEKTPOHHBIE JOKYMEHTHI U (MJIM) DJICKTPOHHBIE OOpasbl 3asiBJICHUS,
JIOKYMEHTOB, MPUHSTHIX OT 3asBUTEIIA, KOMUN JOKYMEHTOB JIMYHOTO IMPOUCXOXKICHMUS,
NPUHATBIX OT 3asBUTENS (MPEICTABUTENS 3asBUTENs), oOOecrmeurnBas WX 3aBEPCHHE
AJIIEKTPOHHOM MOJIUCHIO B YCTAHOBIEHHOM TOPSJIKE;

- C WCIOJIb30BaHUEM WH(OOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX  TEXHOJOTUHN
HaIpaBJsieT JJICKTPOHHBIE JOKYMEHTHI M (WJIM) DJIEKTPOHHBIE OOpa3bl JOKYMEHTOB,
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3aBEpEHHBIC YIIOJTHOMOYEHHBIM J0JKHOCTHBIM JIMIIOM MHOTO(YHKIIMOHAIBHOTO IIEHTPA, B
aIMUHHCTPALHIO.

3.8.6. B cnyuae oOpamieHusi 3asBUTENsl 3a MPEIOCTABICHUEM MYHHUIIMNAIbHON
YCIIYTH I10 IPUEMY 3asiBUTEIICH 10 IPEABAPUTEIBLHOM 3aUCU

B wmemax mnpemocTraBieHUsT MYHUUUIAIBHOW YCIYTM OCYLIECTBIISIETCS MPHEM
3asBUTEJIEN MO MPEABAPUTEIBHON 3aIIUCH.

3anuchk Ha MPUEM MPOBOJAUTCS MOCPEACTBOM EnnHOro u PernonansHoro noprana.

3asBUTENIO0 MPENOCTABISACTCA BO3MOXHOCTH 3allUCH B JIIOOBIE CBOOOAHBIC IS
npuemMa JaTy ¥ BpeMms B Ipejenax ycranoBieHHoro B MOL] rpaduka npuema 3asBuTeneil.

M®II ne BmpaBe TpeOOBaTh OT 3asBUTENI COBEPIICHUS WHBIX JCUCTBUN, KPOME
MPOXOXKACHUS UACHTU(UKAIMU U ayTeHTU(UKAIMK B COOTBETCTBHM C HOPMATHBHBIMU
nmpaBoBbIMM akTaMu Poccuiickonn ®enepanyu, yKaszaHHs LEJIA DOPUEMA, a TaKXKe
MPEIOCTABJICHUSI CBEJICHUN, HEOOXOAMMBIX /A pacyeTa JJIMTEIbHOCTH BpPEMEHHOIO
MHTEpBaJa, KOTOPbII HEOOXO0AUMO 3a0pOHUPOBATH JIJIsl pUEMa.

dopmHupOBaHUE 3ampoca 3asABUTEIIEM OCYLIECTBISAECTCS IOCPEICTBOM 3aIlOJIHEHUS
ANEKTPOHHOM (hopMbI 3arpoca Ha Enunbiit 1 PernonanbHeiil mopTan, opuiraibHOM caifTe
0e3 He0OXOAMMOCTH JTOTIOJIHUTEIBFHON MOauu 3a1poca B KaKoH-1100 nHOM Gopme.

Ha Eannom u PernonanbHom noprane, opuuanbHOM CaiiTe pa3MeIiaroTcst o0pasibl
3aIl0JIHEHUS JIEKTPOHHON (OpMBI 3ampoca.

dopmaTHO-JIOrHYecKass MNpoBepKa CHOPMUPOBAHHOTO 3ampoca OCYLIECTBIAETCA
ABTOMATUYECKHU IOCJIE 3alOJHEHUS 3asIBUTEIEM KaKIOro M3 MOJIeH 3JIEKTPOHHOM (HOpMBI
3anpoca. [Ipy BBISIBIEHMM HEKOPPEKTHO 3aMOJIHEHHOIO MO AJIEKTPOHHON (OpMbI
3ampoca 3asBUTENb YBEIOMJIISIETCS O XapaKTepe BBISBICHHOW OIMIMOKM M TOpANIKE €€
YCTPAHEHHsS] TMOCPEICTBOM  HMH(POPMALMOHHOTO  COOOIIEHUS HEMOCPEACTBEHHO B
ANIEKTPOHHOM (hopme 3ampoca.

[Ipu hopmupoBaHuY 3ampoca 3asBUTENI0 00ECIEYNBACTCA:

a) BO3MOXHOCTb KOIMPOBAaHUS M COXPAHEHUsS 3alpoca W HHBIX JOKYMEHTOB,
YKa3aHHbIX B moapaszzaene 2.6 Pazaena 2 HacTosimero AJMUHHUCTPATUBHOIO PETJIaMEHTA,
HEOOXOUMBIX JJIs1 IPEAOCTaBICHHS] MyHULIUIAIIBHON YCIYTH;

0) BO3MOXXHOCTH 3aIlOJIHEHUS HECKOJIbKUMH 3asBUTESIMH OIHOW 3JIEKTPOHHOMN
dbopMbl 3ampoca mpu oOOpallleHWH 3a YCIyramMH, NpeanoJiaralollliMy HarpaBieHHUE
COBMECTHOTI'0 3aIpOCa HECKOJIbKUMMU 3asBUTEIISIMU;

B) BO3MOXKHOCTh I€YaTH Ha OyMa)KHOM HOCHTENIe KONHH 3JEKTPOHHOU (HOpPMBI
3amnpoca;

') COXpaHEHHUE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (OpMY 3arpoca 3HaYeHUM B 000
MOMEHT IO KEJIaHUIO MOJIb30BATENs], B TOM YKCJIe TP BO3HUKHOBEHHH OIIMOOK BBOJA U
BO3BpATE JjIsl IOBTOPHOTO BBOJA 3HAYEHUI B 3JIEKTPOHHYIO (hOpMY 3a1poca;

1) 3aIloJIHEHUE T0JIEW SJEeKTPOHHOW (OpMBI 3alpoca 10 Havajla BBOJA CBEJACHUM
3asiBUTEJIEM C  HUCIOJIb30BAaHUEM  CBEIACHUM, pa3MEIIeHHbIX B  (deaepaibHOU
rocyfgapcTBeHHoi wuH(popManmoHHOW cucreme «EnwHas cuctema wuaeHTHPUKAIUU U
ayreHTuguKanmu B uH(ppacTpykType, obecmeunBaromeii =~ WHOOPMAIIMOHHO -
TEXHOJOTMYECKOE B3aMMOJCHCTBHE HH(POPMAIIMOHHBIX CHUCTEM, HCIOJIb3YEMbIX IS
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX M MYHMIIMIIAJbHBIX YCIYT B 3JEKTPOHHOU (opMmer
(mamee - eguHas cucTeMa WIACHTU(PUKAUMKM U ayTeHTU(UKALMU), U CBEICHUH,
onyosukoBaHHBIX Ha Enunom u PermonansHOM mopTaine, opuiuaibHOM CaidTe B YacTH,
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KacaloIlleiCsl CBEACHMI, OTCYTCTBYIOIIMX B €IWHOM CHUCTEME HICHTU(DUKALUN U
ayTeHTU(PUKALINH;

€) BO3MOXXHOCTb BEpHYTHCSI Ha JIFOOOW M3 3TAINOB 3all0JHEHUS AJIEKTPOHHON (HOpMBI
3anpoca 06e3 oTepu paHee BBEJACHHOU HHpOpMaIInK;

) BO3MOKHOCTBH JIOCTyma 3asiButeNiss Ha EnuHoM u PernonanbHOM moprane wid
opuIMaIbLHOM CaliTe K paHee MOJaHHBIM UM 3alpocaM B TEYEHUE HE MEHEe OJTHOTO roja,
a TaKXe 4aCcTUYHO C(HOPMHUPOBAHHBIX 3aPOCOB - B TEUCHHUE HE MEHEee 3 MECSIIEB.

3.9. llopsanok ucnpaBjeHUs] JONYLIEHHbIX ONEYATOK W OIIMOOK B BbIIAHHBIX B
pe3yJbTaTe NPeA0CTABJICHUS MYHUIUNIAJIbHOM YCJIYTH JOKyMEHTax

OcHoBaHuEM JIJIs1 Hayasla aJIMUHUCTPATUBHON MPOLIEAYPHI ABISIETCS MPEICTAaBICHUE
(HampaBieHue) 3asBUTENEM B YTMOJIHOMOYEHHBIM OpraH B TMPOHU3BOJBHON (opme
3asBJICHUS] 00 MCHPABJICHUU OIMEYATOK U (WIM) OIMIMOOK, JTOMYIICHHBIX B BBIJAHHBIX B
pe3ynbTaTe MPeJOCTaBICHUS MyHUIIMIAIBHON YCIYTH JOKYMEHTaX.

JIOJDKHOCTHOE JIMIIO Y ITOJITHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE
MYHULMIIATBHOW YCIIYI'M, pacCMaTpUBacT 3asBJICHHUE, IIPEACTABICHHOE 3asBUTEIEM, U
IIPOBOJUT IPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEICHHUM B CPOK, HE NPEBBILANOMUNA 2
pabouMx JAHEN C 1aThl PETUCTPALMU COOTBETCTBYIOIIETO 3asIBICHUS.

KpurepueM mpuHATUS peUIeHUs 10 aJAMUHUCTPATUBHOW IPOLEAYpE SBISETCA
HaJIMYUE WK OTCYTCTBHE TAKUX ONEYATOK U (MJIM) OIIMOOK.

B ciyuae BbIsIBIEHUS JOMYIICHHBIX ONEYATOK M (WJIM) OMIMOOK B BBIJAHHBIX B
pe3ynbTaTe MPeIOoCTaBICHUS MYHULMIAIBHON YCIYTM JOKYMEHTaX JOHKHOCTHOE JIHIO
VYTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEJAO0CTABIECHNE MYHUIIMTIAIBHON YCIYTH,
OCYUIECTBJISIET HUCIpaBI€HUE M 3aMEHY YKa3aHHbIX JOKYMEHTOB B CpOK, HE
MPEBBIIAININKN 5 pabounx JHEH ¢ MOMEHTA PETUCTPALIMM COOTBETCTBYIOIIETO 3asBICHUS.

B cnyuyae orcyTcTBUA omedarok W (Wiu) OMIMOOK B JOKYMEHTaX, BBIJIAHHBIX B
pe3ynbTaTe NpeA0CTaBICHN MyHUIIMNAIBHON YCIYTH, JOJKHOCTHOE JIMIIO CTPYKTYPHOIO
MO/Ipa3/ieNicHuss  YTIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPEAOCTaBIICHUE
MYHHUIIMIIAJIBHOW YCIYTHM, HUCBMEHHO COOOILIAeT 3asgBUTENI0 OO0 OTCYTCTBHUU TaKHUX
orneyaTtok U (MjaM) OMIMOOK B CPOK, HE MPEBBIMAIOMUNA 5 pabouymx gHEH C MOMEHTa
PETHCTPaLlHA COOTBETCTBYIOIIETO 3asBICHHUS.

Pe3ynpraToM agMUHUCTPaTUBHOM NPOLIENYpbl SABJISETCS Bblada (HAIpaBJICHUE)
3asIBUTEII0 HCIPABIECHHOTO B3aMEH pPaHEe BBIAAHHOTO JIOKYMEHTA, SBIISIFOLIETOCs
pe3yJbTaTOM NMPEAOCTaBICHUS MYHUIUMIAIBHON YCIYTH, WK cOoO0IIeHne 00 OTCYTCTBUU
TaKUX ONEYaTOK U (MJIM) OIIHOOK.

4. (I)OpMI)l KOHTPOJIsA 324 HCITOJIHEHUEM AIMUHUCTPATUBHOI'O pEerjiaMeHTa

4.1. Ilopsimok ocymiecTBJI€HHSI TEKYIIero KOHTPOJS 3a COOJI0JeHUEM |
HCIIOJIHEHHEM OTBETCTBEHHBIMH J0/IKHOCTHBIMM JIMLIAMH MOJI0KEHHH perjiaMeHTa u
HHbBIX HOPMATHBHBIX MPAaBOBBLIX AaKTOB, YCTAHABJIMBAKIIMX TpPeOOBaHUA K
NMPEA0CTABJICHUI0 MYHUIIUIIAJIbHOMN YCJIYTH, a TAKKe NPUHATHEM UMM PeLleHHH.

JIOMKHOCTHBIE JINIAa, MyHULIUNAIbHBIE CIYKAIUE, YYACTBYIOIIHUE B MIPEAOCTABICHUN
MYHHUIUIIAIBHON YCIYTH, PYKOBOACTBYIOTCS MOJOKEHUSAMU HACTOSIIEro Permamenta.

B n0/KHOCTHBIX periaMeHTax JOJLDKHOCTHBIX JIML, YYaCTBYIOIIUX B MIPEAOCTABICHUN
MYHUIIUTIATBHOM ~ YCIyTH,  OCYIIECTBISIOMMX  (PYHKIIMM TO  TPEIOCTABICHUIO
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MYHHULUIAIBHON YCIyTH, YCTaHaBIIMBAKOTCS JIOJKHOCTHBIE 00513aHHOCTH,
OTBETCTBEHHOCTh, TPEOOBaHUS K 3HAHUSAM U KBAIM(DUKAIIMU CIICIIUATIUCTOB.

JIOJDKHOCTHBIE JIMIIA OPraHOB, YYacCTBYIOIIMX B MPENOCTaBICHWA MYHULIMNAIBHOU
YCIYTH, HECYT NEPCOHAIBHYK) OTBETCTBEHHOCTh 3a HCIIOJIHEHUE aJMUHUCTPATHBHBIX
npoueayp ¥ CoOMIOJEHUE CPOKOB, YCTAHOBIEHHBIX HacTtosimuMm Pernmamentom. Ilpu
NPEAOCTABICHUNA MYHHIUIIAJBHON YCIYTH TpPaXXJAaHWHY TapaHTUPYETCS TMpaBO Ha
nojiyueHre WHGOPMAIMKM O CBOMX IpaBax, OOS3aHHOCTAX U YCIOBUSX OKa3aHUs
MYHHUIUIIAUIBHON YCIYTH; 3aIIUTy CBEICHUN O NEPCOHAIBHBIX JTAHHBIX; YBAXKUTEIbHOE
OTHOUIIEHHUE CO CTOPOHBI JTOTKHOCTHBIX JIUII.

Tekylmmi KOHTPOJIb U KOOPAUHALIMS MTOCIIEI0BATEIbHOCTH JEUCTBUM, ONIPEAEICHHBIX
aIMUHUCTPATUBHBIMU TMPOLEAYPAMH, II0 TMPEAOCTABICHUIO MYHHIUIIAIBHON YCIyTH
JOJDKHOCTHBIMM ~ JIMIJAMHM  YIIOJIHOMOYEHHOTO OpraHa OCYIIECTBISIETCS IOCTOSIHHO
HETNOCPEACTBEHHO JOJDKHOCTHBIM JIUIIOM YIMOJHOMOYEHHOIO OpraHa MyTeEM MPOBEIAECHHUS
IIPOBEPOK.

[IpoBepkr TMOJHOTBI M KayecTBa NPENOCTABICHUS MYHULUIIAIBHOM YCIIYTU
BKJIIOYAIOT B ce0s MpPOBEJEHUE MPOBEPOK, BBHIABJICHHE M YCTpAaHEHUE HAPYIICHUW IpaB
3asiBUTEJICH, PAaCCMOTPEHUE, IPUHATHE PEUICHUN U MOJArOTOBKY OTBETOB Ha OOpalleHus
3asiBUTENICH, COJIepIKAIUX KaI0Obl Ha JiecTBUs (Oe3/1eCTBUE) U PEIlIeHUS IOJKHOCTHBIX
JIAL] YIIOJJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a IMPEIOCTABICHUE MYHULMIAIBHOU
YCIYTH.

4.2. IlopsaAioOK U NMEPHOAMYHOCTH OCYLIECTBJICHHS] IJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U Ka4eCTBA MPeA0CTABJICHUS MYHUIMNAJbHON YCJYrH, B TOM
yncye NOpsAoK U (GopMbl KOHTPOJISE 32 MOJHOTOM M KAa4eCTBOM IPeI0CTABJICHUSA
MYHHUIUTIAJIbHON YCJIYTH.

KonTposnb 3a MOJHOTOW M KadyeCTBOM MPEIOCTABICHHUS MYHHUIMIIAIBHON YCIIYTH
BKJIIOUYAET B c€0s MPOBEACHUE TIJIAHOBBIX M BHEILJIAHOBBIX IIPOBEPOK.

[l1aHOBBIE M BHEIUIAHOBBIE IPOBEPKU MOTYT IPOBOJUTHCSA IJIaBOW, 3aMECTUTEIIEM
IJIaBbl, KYPUPYIOIIUM YIOJHOMOYEHHBIM OpraH, 4Yepe3 KOTOPbIM IPEeNOCTaBISAECTCS
MYHHULIUIIAIbHASA YCIIyTa.

[IpoBeneHne TIAHOBBIX NPOBEPOK, IOJMHOTBI M KadyeCTBA MPEAOCTABIICHUS
MYHUITUTIATBHOW YCITYTH OCYIIECTBIISIETCS B COOTBETCTBUH C YTBEPKICHHBIM TpadUKOM,
HO HE PeXKe OJTHOIO pasa B TOJ.

BremianoBbIe MPOBEPKU TPOBOSATCS IO 0OPAIEHUSIM IOPUIUICCKUX U (DPU3UIECKUX
JIUII C Kajo0aMH Ha HapyIIEHHWE UX MIPaB U 3aKOHHBIX MHTEPECOB B X0J1€ MPEAOCTABICHUS
MYHHIUIIAUIBHON YCIYTH, @ TAKKE€ HA OCHOBAaHUM JOKYMEHTOB M CBEICHUM, YKA3hIBAIOIIUX
Ha HapyllIeHUE UCTIOJIHEHUS PernaMmenTa.

B xoz1e miaHOBBIX ¥ BHEIJIAHOBBIX MPOBEPOK:

-IIPOBEPSIETCSL 3HAHWE OTBETCTBCHHBIMM JIUIIAMU  TpeOOBaHUN  HACTOSIIETO
PernamenTa, HOPMATHBHBIX TIPaBOBBIX AaKTOB, YCTAHABIUBAIOIIUX TpeOOBaHUSA K
MPEIOCTABJICHUIO MYHULIAIIAIBHON YCIYTH;

-IPOBEPSIETCS COOIIOIEHNE CPOKOB M MOCIIEIOBATEILHOCTH UCTIOTHEHUS

aIMUHUCTPATUBHBIX MTPOLEIYD;

-BBISIBJISIFOTCS HApYUIEHHs] TMPAaB 3asiBUTEJEH, HENOCTATKH, MOIMYIICHHBIE B XOJ€
MPEIOCTABJIECHUS] MyHULIMIIAIBHOW YCITYTH.
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4.3. OTBETCTBEHHOCTb [JOJKHOCTHBIX JIMI[ OpPraHa, MpPeJ0oCTABJISIIOLIETro
MYHHIMIAJBHYI0 YCJIYIy, 32 pelieHuss W JAedcTBus (0e3geiicTBUE), MPUHUMAECMbIE
(ocyirecTBJIsieMble) HMHU B X0/1€ TPeAOCTABIEHUSI MyYHHIIMTIATIBHOM YCIyTH.

ITo pe3ynbraTaM NpoOBEACHHBIX TPOBEPOK B CIy4ac BBISIBJICHUS HAPYIICHUS MOPSAIKA
OPEAOCTABICHUS MYHUUUIAIBHOW YyCIyI'M, IIpaB 3asBUTENICd BHUHOBHBIE JIMIA
NPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATENIbCTBOM Poccuiickoi
denepanuu, 1 TPUHUMAKOTCA MEPBI IO YCTPAHEHUIO HAPYIIEHU.

JIOJKHOCTHBIE JIMIA, MyHULMITAJIBHBIE CITYKAallUe, YY4aCTBYIOIINE B MPEIOCTABICHUN
MYHULIMIAIBHON YCIIYyT'H, HECYT IEPCOHAJIBHYI0 OTBETCTBEHHOCTH 34 NPUHATHE PEIICHUS
U aeicTBus (6e31eiicTBIE) pH MPEIOCTABICHUA MYHHUITUTIATLHON YCIYTH.

IlepcoHanbHast OTBETCTBEHHOCTh YCTAHABIMBAETCA B JOJDKHOCTHBIX PErVIAMEHTax B
COOTBETCTBHHM C TpeOOBaHUSIMU 3aKOHOJIaTenbCcTBa Poccuiickoit deneparuu.

4.4. TlonoxeHus, Xapakrepusywiuue TpeOOBaHMs K MOPAAKY H ¢opmMaMm
KOHTPOJISI 32 MPeJ0CTABJICHHEM MYHHMIMIAJIbHON YCJIYI'H, B TOM 4YHCJI€ CO CTOPOHBI
rpakaaH, uX 00beJMHEHNI U OPTraHU3AIHUIA.

KonTpons 3a npenocraBieHuEM MyHULIMIAIBHON YCIYTd OCYIIECTBIsETCS B (hopme
KOHTpOJISI 32  COONIOZAGHMEM  TIOCJIENOBAaTENbHOCTH  JCHCTBHM,  ONpeaeneHHbIX
aIMUHHUCTPATUBHBIMU TMPOIEAYpPAaMH IO WCHOJHEHUIO MYHHIIMIAIBHOM YCIyrd, U
IPUHATUEM PELICHUH JODKHOCTHBIMM  JIMIIAMM, IIyTEM MPOBEIEHUS IPOBEPOK
COONIONCHUS M UCHOJHEHHsS JODKHOCTHBIMU JIMIAMH  YIOJHOMOYEHHOTO OpraHa
HOPMAaTHBHBIX MpPaBOBbIX akTOB Poccuiickoit ®enepaunn, Pecnyonuku KpbiM, a Takxke
MoJI0KeHUI Pernamenra.

[IpoBepka Takke MOXET MPOBOJIUTHCA MO KOHKPETHOMY OOpAlIEHUIO TpakIaHWHA
WJIM OpPTaHU3aLHH.

[Topsimok 1 GopMbI KOHTPOJIS 33 MPEAOCTABIEHUEM MYHULIUIIATIBHON YCIYTH AOJKHBI
OTBEYaTh TPEOOBAHUSAM HEMPEPHIBHOCTH U I€UCTBEHHOCTH (3()(HEKTUBHOCTH).

I'paxknane, wux oOBEAMHEHHSs M  OpPraHM3alMM  MOTYT  KOHTPOJIMPOBATH
IIPEIOCTABICHUE MYHULMIIAIBHON YCIYrd IyTEM IOJYYEHHS NUCBMEHHOHM W YCTHOW
uHbOpMallMl O pe3ysbTaTaXx MPOBEACHHBIX MPOBEPOK M MPUHATHIX IO pe3yJibTaTaM
IIPOBEPOK MEpax.

5. JocyneOHblii (BHeCcyAeOHBbI) MOPSI0K 00KAJTOBAHUS PellIeHU U 1eCTBUI
(0e3peiicTBust) AaMunucTpaunu, M®@II, opranusanuii, ykazanubix B yactu 1.1
cratbu 16 @enepaabHoro 3akoHa ot 27 urwis 2010 roxa Ne 210-D3 «O06
OPraHu3aluu MPea0CTABIEHUS IrOCYAAPCTBEHHBIX  MYHHIUNAJIBHBIX YCJIYD», a
TaKKe UX J0JLKHOCTHBIX JIMI, MYHUIIUNAJBHBIX CJIYKAIINX, PAOOTHUKOB

5.1. Madopmanust 1 3asiBUTENS O €ro MpaBe MoAaTh Kajaol0y Ha peueHus u (Win)
nevicteus (6e3neiictBue) Anmunuctparuu, MOILI, opranuzanuii, ykazanHeix B yacTt 1.1
cratbu 16 denepanpHoro 3akona oT 27 uromst 2010 roga Ne 210-®3 «O06 opranuzanuu
MPEAOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHUUMIAIBHBIX YCIyIr», a Takke uX
JOJHDKHOCTHBIX JIMIl, MYHUIMIAJIBHBIX CIYy>KaluX, paObOTHUKOB MpPH MPEIOCTABICHUH
MYHULIMIAIBHOMN YCIIyTH.

3asBUTEH UMEET MPABO HA JOCyAeOHOE (BHECYIeOHOE) 00KajJoBaHUE PEIICHUN U
aeiictBuii  (0e3geicTBUsI),  MPHUHATHIX  (OCYIIECTBISIEMBIX)  AJMHMHUCTpALMEH,
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JIOJHDKHOCTHBIM JIMLIOM AJIMUHUCTPALUM, JUOO MYHMIMMAIBHBIM ciyxamuMm, MOIL],
pabotHukoM MO®I], a Takke opraHu3alusIMu, MPEeAyCMOTPEHHBIMU YacThio 1.1 cTathu 16
OdenepanpHoro 3akoHa Ne 210-D3, unu ux pabOTHUKAMU B XOJE MPEIOCTABICHUS
MYHHUIIUMTAIBHOM YCIyTH (fajee - focyaeoHoe (BHecy1e0H0e) 00KaaoBaHue).

5.2. Ilpeamer xano0sbl.

[Ipenmetrom nocyaebHOro (BHECYAEOHOTO) OOKAJIOBAHHUS 3asSBUTEIIEM PEIICHUN U
nercTBuit (Oe3nercTBrs) AAMUHUCTPALIMH, JTODKHOCTHOTO JUIA AJIMUHHUCTpALMU, JTUOO
MyHULIMOANbHOTO cayxkamiero, MO®I[, pabotnuka MOIl, a Takxke oOpraHu3aluu,
npeaycMoTpeHHbIX Yacthio 1.1 ctateu 16 ®denepanpHoro 3akona Ne 210 -O3, wim ux
PaOOTHUKOB SIBIIICTCS KOHKPETHOE PEIICHHUE WK JAeicTBUE (Oe3eiCTBIE), TPUHATOE WIIH
OCYILIECTBJICHHOE UMM B XOJI€ MPEIOCTABICHUSI MyHULIMIAIBHON YCIyTH, B TOM YHCIIEC B
CJIEIYIOLIUX CIIyqasiX:

1) HapyleHHe cpoka perucTpaluu 3amnpoca O MPEIOCTABICHUM MYHUIIUMAIHHOU
yCIIyTH, 3a1poca, ykazaHHoro B cratbe 15.1 deaepansHoro 3akoHa Ne 210-D3;

2) HapylleHHWE CpOKa MPEeJOCTaBIICHUsS MYHHUIIMNAIBHOW ycinyrd. B ykazaHHOM
ciaydae nocynebHoe (BHecyneOHOe) oOKalloBaHHME 3asgBUTEIEM pEIICHUNW W JeHCTBUI
(6e3nerictBusi) MO®DII, pabGornuka MO®DI[ Bo3MOXHO B clydae, e€ciId Ha
MHOTO(YHKIIMOHAJIHBIA LIEHTP, pelIeHus u JedctBus (0e37eiicTBue) KOTOPOro
0o0XaTyloTCsi, BO3JIOK€HAa  (QPYHKIUS 1O  MNPEJOCTaBIECHUIO  COOTBETCTBYIOIIEH
MYHUIIUTIATBHOM YCIYTH B TIOJIHOM 00bEeME B MOPSIZIKE, ONPEETICHHOM YacThio 1.3 craThu
16 ®enepanproro 3akona Ne 210-D3;

3) TpeboBaHMe y 3asBUTENS JTOKYMEHTOB WKW WHGOpPMAIUMU JIUOO OCYIIECTBICHUS
NEUCTBUM, TIPEJCTaBICHUE WM  OCYIIECTBIECHHE KOTOPHIX HE MPEAyCMOTPEHO
HOPMAaTUMBHBIMM TPAaBOBBIMM  akTaMu Poccuiickoni ®Penepanuu, HOPMAaTUBHBIMU
MpaBOBBIMHU aKkTaMu cyObekToB Poccuiickoit ®denepanny, MyHUIUIATBHBIMHA PABOBBIMU
aKTamu Il IPEI0CTaBICHUS TOCYJaPCTBEHHOM WM MYHUIIUTIATBHON YCIIyTH;

4) oTkaz B TMpueMe JOKYMEHTOB, TMPEJCTaBICHUE KOTOPHIX MPETyCMOTPEHO
HOPMATUBHBIMU  NIpaBOBbIMHU  akTamMu Poccuiickor ®enepanuu, HOPMATUBHBIMU
MpaBOBbIMU akTaMu PecryOmuku KpbiM, MyHHIIMNAIbHBIMA TPABOBBIMH aKTaMU IS
MPEAOCTABIEHUS T'OCYTAPCTBEHHOM YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B MPENOCTaBICHUM MYHUIMIIAIBHOW YCIYTH, €CJIM OCHOBAaHUSI OTKa3a HE
MIPEeaYyCMOTPEHBI (DeiepaibHBIMUA 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHU WHBIMU
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickonn ®denepanuu, 3aKOHAMHM W WHBIMHU
HOPMaTHUBHBIMH TIPaBOBBIMU akTamMu PecrnyOnuku KpblM, MyHHITUTIATBHBIMUA MPABOBBIMU
aktTamMu. B ykazaHHOM ciydae aocyneOHoe (BHecyaeOHOe) o0kajloBaHHE 3asBUTEIIEM
peuienuii u aevctuil (0e3aeiicteus) M®II, padbotannka M®PI] BO3MOXXKHO B ciydae, eciiv
Ha MHOTO(YHKIIMOHAJIIbHBIA LEHTp, pelleHus H nAercTBus (0e3aeicTBrUE) KOTOPOro
0o0XalyloTcsi, BO3JOKE€HAa  (QYHKIUS 1O  NPEIOCTaBIECHUIO  COOTBETCTBYIOILEH
MYHUILIMIATBHON YCIYTH B TTOJTHOM 00bEeME B TIOPSJIKE, ONPEACIICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeOOBaHME C 3aBUTENS MPU NPETOCTABICHUN MYHUIIATIATLHON YCIYTH TIIATHI,
HE MNPENyCMOTPEHHOM HOPMAaTHBHBIMHU IIpaBOBbIMM akTamMu Poccuiickon ®enepannu,
HOPMATHBHBIMH TIPaBOBbIMU akTaMu PecmyOmmku KpbiM, MyHUITMTIATBHBIMUA TTPABOBBIMU
aKTamu;
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7) oTKa3 AIMUHHUCTpAIUH, TOJDKHOCTHOTO nia AqmuHuctpanuu, MOLI, pabotHuika
M®II, opranuzanuii, IpeAyCMOTPEHHBIX YacTbio 1.1 cratbu 16 @enepanbHoro 3akona Ne
210-®3, unu ux pabOTHUKOB B MCHPABJICHUM JOMYIICHHBIX UMM OMEYAaTOK M OIIMOOK B
BBIJIAHHBIX B pE3yJibTaTe€ MPEAOCTABICHUS MYHUIMIIAIBLHON YCIYrH AOKYMEHTaX JIu00
HapylUIeHUE YCTAHOBJIEHHOTO CpOKa TaKuX HcCIpaBieHuil. B ykasanHoMm ciyuae
nocyneOHoe (BHecyaeOHoe) oOKalloBaHHME 3asBUTEJIEM pEIICHUWHM W JICUCTBUMN
(6e3nerictBust) MOLI, pabotHrnka M®I] Bo3aMoxkHO B citydae, e Ha MO, pemenus u
neiictBust  (Oe3melicTBHE)  KOTOPOro  OOXaNylOTCS, BO3JOXKeHa  (yHKUIUA 1O
MPEJOCTABICHUIO COOTBETCTBYIONIEH MYHUIIMIAIBHON YyCIYrd B TIOJHOM OOBEME B
nopsike, onpeaenaeHHoM 4yacThio 1.3 ctateu 16 denepanbuoro 3akona Ne 210-D3;

8) HapylmieHuMe CpoKa WIM TNOpsAAKa BbIJIa4ud JOKYMEHTOB IO pe3yibTaTam
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

9) mpuocTaHOBJIEHHE MPEAOCTABICHHUS MYHUIMNAIBHOMW YCIIYI'M, €CJId OCHOBaHUS
MPUOCTAHOBIICHUS HE TMPEAyCMOTpPEHbI (deepalbHbIMU 3aKOHAMH W TPUHATBIMH B
COOTBETCTBUM C HUMH HWHBIMH HOPMATHBHBIMU MPAaBOBBIMM akTamu Poccuiickoit
denepanyu, 3aKOHAMH ¥ UHBIMH HOPMaTUBHBIMU MTPaBOBbIMU akTamu PecyOmuku Kpbim,
MYHUIIUTIATGHBIMY TIPABOBBIMH aKTaMH. B ykazaHHOM ciydae qocyeoHoe (BHECYIe0HOE)
o0O>kajioBaHUE 3asBUTENIEM pelleHuid u aectBuil (0eznerictusi) ML, pabotHuka MOIL]
BO3MOXXHO B ciiydae, eciau Ha MOIL, pemenus u aeictBus (Oe31eHCTBHE) KOTOPOTO
O0XaJIyIOTCS,  BO3JIO)KEHa  (yHKUMS 1O  MPEAOCTaBICHHUIO  COOTBETCTBYIOLIEH
MYHULIMIATBHON YCIYTH B TOJTHOM 00bEeME B MOPSAJIKE, OMPEEICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

10) TpebGoBaHue y 3asBUTENS MPU MNPEJOCTABICHUM MYHUIUNAIBHOU YCIyTH
JOKYMEHTOB WM WH(OpMAIMU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh MPHU TMEPBOHAYAIILHOM OTKa3€ B MpPHUEME JIOKYMEHTOB, HEOOXOAUMBIX JIsI
MPEOCTaBICHUS MYHUIUMIIAIBHOW YCIyTd, JU0O0 B TPEAOCTABICHUUM MYHUIIMTATBHON
YCIIYTH, 3a UCKIIOYEHUEM CIy4aeB, MPEAYCMOTPEHHBIX NMyHKTOM 4 yactu 1 crateu 7
®enepanpHoro 3akona ot 27 utonsg 2010 1. Ne 210-D3 «O6 opranu3zaiuu npeaocTaBieHUs
roCyJapCTBEHHBIX U MYHUIIUMIABHBIX yeiuyr» (nanee - denepanbubiii 3akoH Ne 210-D3).
B ykazanHoM ciydae mocyneOHoe (BHecyaeOHOE) 00XajJoBaHUE 3asBUTEIEM PCIICHUN U
JNEeUCTBUI (6e3meiicTBUSN) MHOTO()YHKIIHOHAIIEHOTO LIEHTpA, paboTHUKa
MHOTO()YHKITMOHAJILHOTO IIEHTPa BO3MOXKHO B Cydae, €Clii Ha MHOTO()YHKIIMOHATBHBIH
IIEHTP, PEIICHUs U JeiCcTBUA (0e31eiCTBIE) KOTOPOTO 00XKAITYIOTCS, BO3JI0KEHA (PYHKITHS
M0 MPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAJIBHBIX YCIYr B IMOJHOM OOBEME B
opsiAKe, onpeaeneHHoM 4acTero 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3.

Opran, mpegoCTaBIAIIMN MyHHLMNAIbHYH ycayry, MOILl, opraauzanuu,
ykazanHble B yactu 1.1 crareum 16 ®enepanbHoro 3akoHa Ne 210-®3, a Taxxke uX
JOJDKHOCTHBIC JIMIIa, MYHUIIMMNANIbHBIE CIIyXKallue, paOOTHUKU M YIOJHOMOYEHHBIC Ha
PacCMOTpPEHHUE KaT0O0bl TOJKHOCTHBIE JIUIA, KOTOPHIM MOKET OBITh HallpaBJieHa skajio0a

5.3. Xanoba ©a pemenus u nedctBus (0e37eHCTBHE) TODKHOCTHBIX — JTHI]
AJIMUHUCTpaAlMU, MYHUIIUMAIBHBIX CIYXAIUX MOJIA€TCS 3aABUTEIEM B AJMUHUCTPALINIO
Ha uMs TIaBbl AamuHucTpanmu, M®OI] mbo B opran rocyaapCcTBEHHOW BIACTH (OpraH
MecTHOro camoympasienus) PecnyOnuku  KpbiM,  sSBistouimiicss  yupeautenem
MHOTO()YHKITMOHAJILHOTO TICHTPA (J1ajiee - yuYpeauTeslb MHOTO(YHKIIMOHATLHOTO IIEHTPA),
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a TaK)Ke€ B OpraHu3aliu, IpeaycCMOTpeHHbIe YyacThio 1.1 ctaTten 16 @enepanbHOro 3akoHa
Ne 210-@3.

5.4. B ciydae eciii 00KanyroTcs pelieHus U AeUcTBus (0e31eiCTBUE) PYKOBOAUTES
AMUHHCTpAIUY, Kajioda MoJgaeTcsi B OpraHbl MPOKYPATYPHI.

5.5. XKanoObl Ha pemenus u aencTBus (O6e3neiictBue) padotHuka MO nmomarores
pykoBoautento 3troro M®II. XanoObl Ha pemienus u aedctBus (6esnericteue) MOIL]
nonatotcss  yupeaurento MOPIL[ wunm  AOMKHOCTHOMY — JIMIlY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM IpaBOBBIM akToM PecnyOnuku Kpeim. XKanoObl Ha pemeHus u AeicTBuUs
(Oe3neiicTBuEe) paOOTHUKOB OpraHu3alvii, NpeIyCMOTPEHHbIX 4acTeio 1.1 cratem 16
®enepanpHOro 3akona Ne 210-d3, noaroTcsi pyKOBOAUTENSIM 3TUX OpraHU3aLUu.

5.6. [Topsimok moga4uu U pacCCMOTPEHUS KaTOOBI.

OcHoBaHueM [IJisi Haydalla MpoLeayphl T0CyAcOHOro (BHECY/IeOHOr0) 00XaaoBaHUS
SABJISIETCA TIOCTYIUICHUE >KaJIOOBbI, TMOJaHHOM B MNHChbMEHHOW ¢dopmMe Ha OyMa)KHOM
HOCHTEJIE, B AIEKTPOHHOU (hopMe, B YITOJTHOMOUEHHBINA OpTraH [0 paCCMOTPEHUIO 5KaJI00BbI.

5.7. XKanoba Ha pemenus u jAectBus (Oe3nmelicTBue) AJIMHHHUCTpAIIUU,
JOJDKHOCTHOTO JIMIAa AJMUHUCTpPAlM¥, MYyHULUIAIBHOTO CIYXKAlIEro, pPyKOBOAMTEI
AJMUHHUCTpAIMKM, MOKET OBbITh HampaBlieHa Mo noure, yepe3 ML, ¢ ucnonapzoBaHuemM
MH(pOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «VHTepHeT», o¢uuuanbHOro caira
AnmunucTpaiuu, genepaibHOM rocygapcTBeHHOM MHDOpMAIMOHHOM cucTeMbl «EanHbIi
NopTal TOCYJAapCTBEHHBIX M MYHUUMNANbHBIX ycayr (¢yHkuuil)» mubo Iloprana
rOCyJapCTBEHHBIX M MYHHMIMOAIbHBIX ycayr (pyHkuuid) Pecryonuku KpeiMm, a Takxke
MOKET ObITh MPUHSTA NPU JTUYHOM IIPUEME 3asBUTEIIA.

3asBUTENI0 00ECHEeUYnBAETCS BO3MOYKHOCTh HAIPaBJICHUS XKaJIOObl HA pELIECHUS U
nevictBust  (0e3neicTBUE) AJMHUHUCTpAlMU, JOJDKHOCTHOTO JIMIAa AJMHHHUCTpAIUU,
MYHULIMIAIBHOTO CIIY’AaIIEro B COOTBETCTBUU CO cTaTber 11.2 denepanbHOro 3akona Ne
210-®3 ¢ ucnonb30BaHHEM MopTana (enepalbHON ToCcyIapCTBEHHOW HH(POPMAIIMOHHOM
CUCTEMBI, oOOecmeuunBarolleld IMpoiecc aocyneOHOro (BHeCyAeOHOro) 00KaloBaHUs
pemieHuit W geWicTBuil  (Oe3meWCTBHsI), COBEPIICHHBIX MpPU  MPEJOCTaBICHUU
rOCyJapCTBEHHbIX W  MYHMIMOAIBHBIX  YCIYyl  OpraHaMiy, IpeAOCTaBIIIOIIMMHI
rOCyJapCTBEHHbIE M  MYHULUIIAJIBHBIE  YCIyTH, MX JOJDKHOCTHBIMU  JIMLIAMH,
rOCyJapCTBEHHbIMM W MYHUUMIAIBHBIMM  CIY)KAallUMH  C  HCIIOJIb30BAaHUEM
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON  cetn  «MHTepHer» (nmamee - cucrema
J0CYZIeOHOTO 00KAIOBAHMUS ).

5.8. Kanoba Ha pemenus u neiicteus (6e3neiicteue) M®II, padotnruka M®II moxer
OBITh HarpaBjeHa no 1ouTe, C UCIIOJIb30BAaHUEM MH(}OpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «HTepHeT», oduimansHoro caiita MOLI, genepanbHoii
rocyJlapCTBeHHON HHGOPMAIMOHHON cucTeMbl «ENWHBIA TMOpTal TOCYIapCTBEHHBIX U
MYHUIUNAIBHBIX yciayr (dyHkuuii)», Iloprana rocynapcTBEHHBIX M MYHULHMIAIBHBIX
yeayr (ynkuuit) Pecriyonuku KpbiM, a Takske MOXKET ObITh IPUHSATA IPU JIMYHOM MPUEME
3asIBUTES.

59. JKamoba Ha pemenmss wu gedcTBus  (Oe3melCTBHE)  OpraHU3AIINM,
npeaycMoTpeHHbIX YyacThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210 -D3, a Takxke ux
pabOTHUKOB MOKET OBITh HampaBieHa MO MOYTE, C HUCIOJBb30BAHUEM HH(OPMALMOHHO-
TEJIEeKOMMYHUKAaMOHHON ceTu «lHTepHeT», opuIMaNbHBIX CAaTOB 3THUX OpraHU3allvy,
dbenepaibHOW  TOCYJAapCTBEHHOW  WHGOPMAIIMOHHONW cucTeMbl «EawHBIA  mopTan
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rOCyJapCTBEHHBIX U MYHUIIMITAIBHBIX ycIyT (pyHkiuii)y», [lopTana rocyaapcTBeHHBIX U
MYHUIUMAIBHBIX yeyr (¢yHkmuit) Pecryomuku KpbiM, a Takke MOXKET ObITh MPUHSATA
pU JIMYHOM TpUEME 3asIBUTEIIS.

5.10. XanobGa, mocrynuBiias B AJIMUHHCTPALMIO, MOJJICKHUT PETHCTpAIlUU HE
MO3/HEE CIEIYIONIEro pabodyero AHs CO JHS €€ MOCTYIUICHHUS.

B cnydyae nonauu 3asButenem xanoosl yepes M®PIl, M®I] obecrieunBaeT nepenavy
XKanoObl B AIMUHHUCTPAIMIO B TIOPSAJIKE U CPOKH, KOTOPbIE YCTAHOBJIEHBI COTJIALIEHUEM O
B3anumoAeucTBun Mexay MODOL[ u AgMuHuCTpanMend, HO HE TMO3JHEE CIEAYIOLIETO
pabodyero THS CO JHS MOCTYTIJICHUS 5Kajl00bl.

5.11. XKanoba nomkHa conepKarth:

1) HauMeHOBaHWE AJIMHHHCTPAIMU, AOHKHOCTHOTO JHUIA AJIMUHUCTPAIHH, JTHUOO
MyHULIMOANbHOTO ciyxamiero, MO®Il, ero pykoBogutens u (wid) pabOTHHUKA,
Opra"u3anui, NpeaycMOTpeHHbIX YacThio 1.1 ctaten 16 deaepanpHoro 3akona Ne 210 -
@3, ux pykoBoautened W (WiaM) paOOTHUKOB, pEIICHUS M AeUCTBUs (Oe3neicTBUE)
KOTOPBIX 00KaITYIOTCS;

2) ¢amunuio, uMs, OT4eCTBO (TOCIETHEE - TPU HAIUYUHU), CBEJACHUS O MECTE
KUTEIbCTBA 3asgBUTENS - (u3myeckoro mauma JuOO HAMMEHOBAaHUE, CBEICHUS O
MECTOHAXOXJICHUU 3asBUTENS - IOPUAMYECKOro JIMIlAa, a Takke HoMmep (HoMmepa)
KOHTaKTHOTO TesedoHa, ajpec (aapeca) dJEKTPOHHON MOYTHI (MPU HAJIMYUU) U MTOYTOBBIN
azipec, o0 KOTOPBIM JIOJKEH OBbITh HAMPABIIEH OTBET 3asSBUTEIIIO;

3) cBemeHuss 00 OOXaJIyeMbIX pEUICHUSIX U JeUcTBUAX  (0e34eHCTBUM)
AJIMUHUCTpAIMU, JOJDKHOCTHOTO JHMIa AJMHUHUCTpAlUy, Ju00 MYHUIHUNAIHHOTO
ciayxamero, M®II, padornuka M®ILI, opranuzanuii, nNpearycMOTpEHHBIX dYacThio 1.1
ctatbu 16 ®enepanpHoro 3akona Ne 210-D3, ux paOOTHHUKOB;

4) noBOABI, HA OCHOBAHWHU KOTOPBIX 3afBUTEb HE COIVIACEH C PEIICHHEM H
nevicteueM (Oe3aeiicTBUeM) AJIMUHHUCTpPAIUMHU, JOJDKHOCTHOTO JIHMIA AJMUHUCTpAIUU,
aub0 MyHUIMOanbHOTO  ciyxamero, MO®IL[, pab6otauka M®Il, opranuzanuii,
npeycMOTpeHHbIX YacThio 1.1 cTtatbu 16 @enepanbHoro 3akona ot 27 utons 2010 roaa
No 210-®3 «O6 opraHuzanuu NPEJOCTABICHUS] TOCYIAPCTBEHHBIX M MYHUIIMITATBHBIX
yCIyr», MX paOOTHUKOB. 3asBUTENEM MOTYT OBITh MPEACTaBICHBI JTOKYMEHTHI (TIpH
HAJIMYHH ), TTOATBEPKIAIONTNE JOBOIBI 3asIBUTETIS, JIMOO X KOIHUU.

5.12. Cpoxu paccMOTpPEHHUS KaJTOOBI.

XKanoba, mnocrynuBmas B AamuaucTpammio, MOPI[, yupemuremto MOIL], B
OpraHu3ainuu, npeaycMoTpeHHbie yacTeio 1.1 ctateu 16 denepanbHoro 3akoHa Ne 210 -
@3, 100 B BBIECTOSIMIMNA OpraH (IpU €ro HaJIUYWUH), MOJJIKUT PACCMOTPEHUIO B
TEUEHUE MATHAALATH pabouyuX JHEH CO JHS €€ perucrpaluu, a B ciydae 00KaJloBaHUS
oTtkaza Aamunuctpaunu, M®LI, opranusanuii, npenycMOTpEeHHbIX YacThio 1.1 crateu 16
@®enepanpHoro 3akoHa Ne 210-O3, B mnpueMe AOKYMEHTOB Yy 3asBUTENS JMOO B
WCTIPABJICHUH JOMYIIEHHBIX OMEYAaTOK U OIIMOOK WM B Cliydae 00XajloBaHUS HAPYIICHUS
YCTaHOBJICHHOTO CPOKa TaKWX WCIPABICHUHN - B TCUCHHE MATH pabodMX JHEWU CO JTHA ee
perucTpanuu.

5.13. [lepeueHb OCHOBAHUM /ISl IPUOCTAHOBIICHUS PACCMOTPEHUS Kalo0bI B Cllydae,
€CJIM BO3MOKHOCTH ITPMOCTAHOBIICHHS MPEIyCMOTPEHA 3aKOHOAATENBCTBOM Poccuiickon
denepanum.

OcHoBaHus 1Sl IPUOCTAHOBJIEHUSI PACCMOTPEHUSI JKaJI00BI OTCYTCTBYIOT.
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5.14. Pe3ynbTaT pacCMOTPEHUS KATOOBI.

[lo pesynpTaTaM paccMOTpPEHHUS >KaJIOObl TPUHUMAETCS OJHO W3 CIEIYIOUIUX
PELIEHNM:

1) xanoba ynoBIeTBOPSIETCS, B TOM 4ucie B (GopMe OTMEHBI MPUHITOTO PEIICHMUS,
UCIIPABJICHUS JOMYUICHHBIX OINEYaTOK W OMMOOK B BBIJAHHBIX B pe3yJlibTare
NPEAOCTABICHUS MYHULUNAIBHON YCIYTM JOKYMEHTAax, BO3BpaTa 3asiBUTEIIO JECHEKHBIX
CPEACTB, B3UMAHHUE KOTOPBIX HE MNPEAYCMOTPEHO HOPMATUBHBIMM IPABOBBIMH aKTaMHU
Poccuiickoit denepanny, HOPMATHUBHBIMH TpaBOBBIMU akTamMu PecrnyOnmuku Kpbiwm,
MYHULIMTATbHBIMU TPABOBBIMU AKTAMU;

2) B yIOBJIETBOPEHHUH KAIOOBI OTKA3bIBACTCH.

5.15. AnMuHHCTpanusl OTKA3bIBAa€T B YAOBJIETBOPEHUHU *KaJlOObl B COOTBETCTBUU C
OCHOBAaHUSIMU, IPETyCMOTPEHHBIMU MYHHUIIUIAIBHBIM [TPABOBBIM aKTOM.

5.16. M®Il oTka3blBaeT B YAOBIETBOPEHUU KajJoObl B COOTBETCTBUM C
OCHOBAaHMSIMHU, IPEyCMOTpEeHHbIMU [lopsakom.

5.17. AnMuHuCTpauus OCTaBisieT ’kajgo0y ©0e3 oTBera B COOTBETCTBHM C
OCHOBAHUSIMU, TPEAYCMOTPEHHBIMA MYHHITUIIAJIbHBIM [IPABOBBIM AKTOM.

5.18. M®I] ocraBusger >xamo0y Oe3 OTBeTa B COOTBETCTBUM C OCHOBAHHUSIMH,
npeaycMoTpeHHbsIMU [Topsakom.

5.19. B cimyuyae ycTaHOBJIEHMS B XOJ€ WM MO Pe3yJbTaTaM PacCMOTPEHUS KaloObl
IIPU3HAKOB  COCTaBa AJMUHUCTPATHUBHOIO IIPaBOHAPYLICHUS WM  IPECTYIICHUS
JOJKHOCTHOE JIMILIO, PA0OTHHK, HAJEJICHHBIE MOJHOMOYMSIMH MO PACCMOTPEHHIO Kajoo,
HE3aMeJIMTEIbHO HAMPABISAIOT UMEIOIINECS] MaTEpHallbl B OpraHbl IPOKYPATYPHI.

5.20. [Topsimok HHPOPMUPOBAHUS 3ASIBUTENS O PE3YJIBTATAX PACCMOTPEHHUS KATOOBI.

He noznnee mHs, clenyromiero 3a JAHEM NPUHATHS PELIEHUs, YKA3aHHOIO B YaCTH
5.14 nacTosiiero pasaena, 3asiBUTENI0 B MUCbMEHHOU (hOpME U MO KEJIaHUIO 3asBUTENS B
ANEKTPOHHOM  (opme  HampaBisieTcsi MOTHUBUPOBAHHBIA OTBET O  pe3yibTaTrax
PacCMOTPEHHUSI JKAJIOOBI.

5.20.1. B cinywae mnpuszHaHHS >KajoObl MOJUICKAIIEH YTOBICTBOPEHHUIO B OTBETE
3asgBUTEN0  Jaerca uHpopManus O  JICWCTBUAX, OCYILIECTBISIEMBIX  OpPraHOM,
MPEIOCTABIIAIOIIMM MYHUIMIAIBHYIO YCIYTy, MHOTO(QYHKIMOHAIBHBIM LIEHTPOM JHOO
opraHu3anuen, npeaycMoTpeHHoi yactbto 1.1 crateu 16 ®enepanbHOro 3akoHa ot 27
utong 2010 r. Ne 210-®3 «O6 opraHuzanuu TPEIOCTaBICHUS TOCYIApPCTBEHHBIX U
MYHULIMOAIBHBIX YCIAYTr», B LEIAX HE3aMEIJIUTEIbHOIO0 YCTPAHEHHS BBISIBICHHBIX
HapyILIEHUU MPU OKA3aHUM MYHHUIIMNAIBHOW YCIYTH, a TaKKe MPUHOCATCS U3BUHEHHS 32
JIOCTABJICHHbIE HEYJ00CTBa W yKa3bIBaeTcss WHGpOpMaIus O AATbHEUIIUX AEUCTBUSX,
KOTOpbIE HEOOXOJIMMO COBEPIIUTH 3asBUTEIIO B LEISAX MOIYYEHUSI TOCYIapCTBEHHON WU
MYHULIMITAIIHOW YCIIYTH.

5.20.2. B cinydae mpu3HaHUS KaJloObl, HE MOAJICkKAIEH YIOBICTBOPEHHUIO, B OTBETE
3asIBUTENIO JAIOTCSl apTyMEHTUPOBAHHBIE PA3bSICHEHUS! O TIPUUYMHAX MPUHSATOTO PEIIEHUs,
a Takxe HHGOPMAIIHS O TTOPSIIKE 00KATOBAHUS MPUHATOTO PEIICHMUS.

5.21. B cnyuae ecnu xaynoba Oblyia HampaBlieHa B AJIEKTPOHHOM BHJIE€ MOCPEACTBOM
CUCTEMBI ~ JOCYAeOHOrOo  OOXajaoBaHWS C  WCIOJB30BaHWEM  WH(OpMaAIMOHHO-
TEJIEKOMMYHUKALIMOHHONM  cetu  «VHTepHeT», OTBET 3asBUTENI0  HAMpPaBIAETCS
MOCPEACTBOM CUCTEMBI AOCY1E€OHOTO 00KaTOBaHUS.

5.22. Tlopsiaok 00>kanoBaHus pemeHus 1o xanooe.
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3asgBUTENM UMEIOT MpaBO O0XKaloBaThb pelIeHUs U JAeicTBus (Oe3neicTBue),
NPUHSATHIE (OCYHIECTBIsIEMbIE) AIMUHUCTPALIMEN, JOKHOCTHBIM JIMIIOM

AJIMUHUCTpAIlMY, MYHUIUNAIBHBIM ciyxamumu, MO®I], padotHukom MOII, a
TaKXe OpraHu3alusIMH, IPeAyCMOTPEHHBIMU YacThio 1.1 crateu 16 @enepanbHOrO 3aK0Ha
No 210-®3, wnu ux paOOTHUKAMH B CyJ, B TOpPSJIKE U CPOKU, YCTAHOBJICHHBIC
3aKOHOJATENLCTBOM Poccutickon deneparuu.

5.23. IlpaBo 3asiBuTENs Ha MOJy4YeHHE MHPOPMALMHU U JIOKYMEHTOB, HEOOXOIMMBIX
1UTs1 OOOCHOBAHMSI M PACCMOTPEHHSI 5KaJI00BI.

3asgBUTENM HMEIOT MpaBo oOpaTuthcss B AnMuuuctpanuio, MO®L[, a Ttaxxke
OpraHu3alrIo, MPEeyCMOTPEHHYIO YacThio 1.1 crathu 16 ®@eaepanbHoro 3akona Ne 210 -
@3, 3a mosydeHreM HH(POpPMAIUA U JTOKYMEHTOB, HEOOXOIUMBIX I 0OOCHOBAaHUS U
paccCMOTpeHHUsT kajoObl B MHCBMEHHOW (opMe MO TouYTe, C HCIOJIb30BAaHUEM
MH(})OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «JHTepHeT», oduuuampHOro caiita
AnMuHUCTpaIuy, oduiuanbHoro caiita MO®L, denepanpHOl rocymaapcTBEHHON
uHopMaIMOHHONW cucTeMbl «EAMHBIA MOpTal TOCYAapCTBEHHBIX W MYHHUIMIIAIBHBIX
yeiayr (pyskiuit)y, [lopTama rocynapCTBEHHBIX M MYHUIMIAIBHBIX YCIyT ((DyHKIUiN)
PecnyOomuku KpeiM, a Takke Mpu JIMYHOM MPUEME 3asBUTEIIS.

5.24. Cnoco0bl UH(pOPMHUPOBAHUS 3asiBUTENICH O MOPSAKE MOJAYM U PaCCMOTPEHUS
KaJI0OBbI.

Wupopmannio o mopsiAKe MOJAYM M PACCMOTPEHHUS KajJoObl 3asBUTEIN MOTYT
MOJIYYUTh Ha WUH(POPMALMOHHBIX CTEHJIAX PACIOJOXKEHHBIX B MECTaxX IMPEAOCTABICHHUS
MYHUIUMNIATBHOW YCIIYyTH HEMOCPEICTBEHHO B AJIMHUHHUCTpPALUU, Ha OQULMATIBLHOM CaiTe
Anvuauctpanuu, B M®II, a taxxke opraHu3annu, nNperyCMOTPEHHON 4acTeio 1.1 craTen
16 ®epepanbHoro 3akoHa Ne 210-®3, B (enepasbHOW TOCYAapCTBEHHOU
uHpopmanmoHHoi cuctemMe «EquHBIM TOpTanm rocyJapCTBEHHBIX M MYHUUHMIAIbHBIX
yeayr (pyHkuuit)», Ha [lopTasie rocygapcTBEHHbIX U MyHUIMIAIBHBIX YCIyT ((QyHKIIHIT)
Pecniy6iuku Kpbim.
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Ipunoxenne Ne 1
K AZIMUHUCTPATUBHOMY PETJIAMEHTY

I'naBe axMuHucTpanuu BuinHeBckoro

ceJlbCKOro mocenenuss KpacHomepekomnckoro
paiiona Pecny0iimku Kposim

OT

(®.1.0.)
azpec

Tenedon

3ASIBJIEHUE

HpOHIy MpeaoCTaBUTh 3aBCPCHHYIO KOIIMIO IMOCTAHOBJICHHUSA / PaCHoOpPANKCHUA /
pemIcHus CECCUH

(HauMeHOBaHHE OpraHa MECTHOIo camoympasicHus MO)

(mata, perucTpalluOHHBIA HOMEp, HAMMEHOBAHUE JJOKYMEHTA)

1U1st (B CBSI3H)

(11es1b MOTyYeHUsT KOTTHH )

(moamuck 3asBuTeNs win npeactasutens) (O.1.0O. 3asBurens)

« _» 20 1.
3aBepeHHAas KOIUs IIOJIy4YeHa Ha
pYKH.

(moamucek 3asButens uiu npeacraputens) (O.M1.0. 3asaBurens)

« o » 20 1.
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