AJIMUHUCTPAIIUA KPACHOIIEPEKOIICKOI'O PAMOHA
PECITYBJIMKHU KPBIM

IHOCTAHOBJIEHHUE

ot 09.12.2024 Ne639

r.KpacHonepexkonck

OO0 yTBep:KIeHNH AIMUHUCTPATHBHOIO PerjiaMeHTa
NpeaoCTABIEHNS MYHUIMIIAJIbHON yCIyrH
«IIpenocraBiieHne 3aBePeHHbIX KONUII HOPMATUBHBIX MPABOBBHIX AKTOB,
pacnopsiAuTeIbHBIX JOKYMEHTOB 0T/eJIa 10 BONPOCaM KYJbTYPbI U
MEKHAIMOHAJILHBIX OTHOIIEeHNH agMuHucTPaunu KpacHonepekonckoro paiona u
BBINNCOK W3 MPOTOKOJIOB COBEIIAHNH U 3aCeIaHUil KOJLIerHaJIbHbIX OPraHoOB 0T/AeJ1a
10 BONMPOCAM KYJIbTYPbI U MEKHALMOHAJIBHBIX OTHOIIEHUI aIMUHUCTPALNH
Kpacnonepexonckoro paiiona, a Tak:ke BbIJIa4a aPXMBHBIX CIIPABOK, APXMBHBIX
BBINNCOK, APXMBHBIX KOMUI 110 COUAIBHO-TIPABOBBIM 3aNPOCAM»

B coorBerctBUM ¢ (denepanbHbiMu  3akoHamu Poccuiickoit denmepanuu 0T
27.07.2010 No210-®3 «OO6 opraHuzanuu TMPEAOCTABICHUS TOCYJAAPCTBEHHBIX U
MYHUIIUTIATBHBIX yCIyr», oT 06.10.2003 Nel131-D3 «O6 o0mux mpuHIMIAX OpraHUu3aluu
MECTHOTO  caMoympaBiieHuss B Poccuiickon  ®depeparun», MNOCTAHOBICHUAMU
[IpaButensctBa Poccuiickoit @eneparuun ot 16.05.2011 Ne373 «O paspabotke u
YTBEPXKJICHUH aJMUHUCTPATUBHBIX PETJIAMEHTOB OCYILIECTBICHUS TOCYAApPCTBEHHOIO
KOHTpoJii  (Haa3opa) M AAMUHUCTPATHBHBIX  PEIVIAMEHTOB  MPEJOCTABJICHHS
rocyaapcTBeHHbIX yciayr», oT 20.07.2021 Nel1228 «O6 yrBepxaenuu IIpaBun pa3paboTku
U YTBEPXKACHHS AJMUHUCTPATUBHBIX PErVIAMEHTOB MPEIOCTaBICHUS TOCYJAapPCTBEHHBIX
YCIYr, O BHECEHMM HW3MEHECHHMI B HEKOoTOopble akThl IIpaBurenscrBa Poccuiickon
denepanui M TPU3HAHUW YTPATUBIIMMH CHJIy HEKOTOPBIX aKTOB U  OTIEIbHBIX
nonoxkenuilt aktoB IIpaBurensctBa Poccuiickoit @enepanun», nocraHoriennem CoBeta
MunuctpoB PecnyOmmku Kpeim ot 07.10.2014 Ne369 «O pa3paboTke W yTBEPKICHUU
aIMUHHUCTPATUBHBIX  PEIVIAMEHTOB  NPEAOCTABICHUS  TOCYJApCTBEHHBIX  yCIYT
UCIIOJIHUTENbHBIMU ~ opraHamu  PecnyOnuku  Kpeim», VYcTaBoM  MYHHIIMTAIBHOTO
obOpazoBanusi Kpacnonepekornckuii paiion Pecryonuku Kpbim, mpuHsSTEIM pemienueMm 4
3aceganuss KpacHomepekornickoro pailonHoro cosera 1 co3piBa  oT 25.11.2014 No23,
[Tepeunem MYHULATTATBHBIX YCIIYT, MPEAOCTABIISIEMbIX aAMUHHCTpALINEN
KpacHonepekornckoro paioHa, YTBEPKACHHBIM  pELICHUEM 71 3aceqaHus
Kpacnonepekonckoro paiioHHoro coserta 2 co3piBa oT 29.03.2023  Ne429,
IMOCTaHOBJIeHHEM agMuHHUCTpanuu Kpacnonepekonckoro paiiona ot 16.04.2019 Nel67 «O
[Topsinke pa3pabOTKH U YTBEPKACHUS aIMUHUCTPATUBHBIX PETIAMEHTOB MPEAOCTABIICHUS
MYHHUIIMNAIBHBIX YCIYT B MyHUIIMNIAIbHOM 0Opa3zoBanuu KpacHonepekonckuid paiion» (¢



M3MEHEHUSIMU U TOTIOJTHEHUSIMHU )
ITOCTAHOBJIAIO:

1. YTBepauTh aIMUHUCTPATUBHBIM pErIaMeHT MO NPEIOCTaBICHUI0 MYHHUIIMIAIBLHOM
yeayru  «lIpegocraBieHue 3aBEpEHHBIX KOMUHW HOPMATUBHBIX TMPABOBBIX AKTOB,
pacropsiAUTENbHBIX TOKYMEHTOB OTJAENa MO BOMPOCAM KYJIbTYPhl U MEKHAIIMOHAIBHBIX
OTHOLIEHUM agMHUHHMCTpanuu KpacHONEpEeKONCKoro paioHa M BBIIMCOK W3 MPOTOKOJIOB
COBCIIAHUM M 3aceaHhil KOJUIETHAJIbHBIX OpPraHOB OTJEJa MO BOMPOCAM KYyJIbTYpbl U
MEKHAIIMOHAIBHBIX OTHOIIEHUN aqMuHUCTpanuu KpacHomepekonckoro pailoHa, a Takxke
BblJ]Jaya apPXUBHBIX CIPABOK, APXMBHBIX BBIMMCOK, APXMBHBIX KOMUW MO COLMAIBHO-
MPABOBBIM 3aIipocam» (MPUIOKEHUE).

2.00Hapo/I0BaTh HACTOAIIEE IMOCTAHOBJICHHE B CeTeBOM wu3naHuu «OQUIanbHbINA
UHTEpPHET-MIOPTal ~ MYyHHIMNAIbHOro  oOpaszoBanus  KpacHomepekonckuit — paiioH
Pecniyonuku Kpbim» B mMHGOpMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «MHTepHeT» -
https://krperosmi.ru/.

3. Cuntarh yTpaTUBIIMMHU CHJIY MOCTAaHOBJICHHMS aJAMHUHHUCTpanuu KpacHorepekonckoro
paiioHa:

- oT 22.05.2017 Nel77 «O06 yTBepkACHUH aJMUHUCTPATUBHOTO pETJaMEHTa IO
MIPENOCTABICHUI0 MYHUIMNAIBHOU ycayru «lIpemocraBneHne 3aBEepeHHBIX KONUU
HOPMATUBHBIX MPABOBBIX AKTOB, PACMOPSIUTEIBHBIX JOKYMEHTOB OT/elIa TI0 BOIpOcCaM
KYJbTYpbl M MEXKHAI[MOHAJIBHBIX OTHOILICHUM aaMuHHCTpanuu KpacHomepekornckoro
paiioHa W BBIIIUCOK M3 MPOTOKOJIOB COBEHIAHUN M 3aCEJaHUM KOJUIETHAJIBHBIX OPraHOB
OT/eJIa TIO BOMPOCaM KYJIbTYpPhl W MEXKHAIMOHAIBHBIX OTHOLICHUM aIMUHUCTpPAIIUU
KpacHonepekorckoro paiioHay;

- ot 25.09.2017 N335 «O BHeceHMHM M3MEHEHUH B mocraHoBieHue ot 22.05.2017
Nol77»;

- ot 03.09.2018 No237 «O BHeceHMHM M3MEHEHUH B mocraHoBieHue ot 22.05.2017
Nel77»;

- ot 28.11.2018 Ne395 «O BHeceHuM M3MEHEHUH B mocraHoBieHue ot 22.05.2017
Nel77».

4 Hactosmiee TIOCTaHOBJIEHWE BCTYMaeT B CWIy C MOMEHTa O(HUIIMAIBHOTO
0OHapOI0OBaHUSI.

I'naBa axMmuHHUCTpaAIUM C.U.buaanen



IIocTaHOBIEHHE BHECEHO HaA PACCMOTPECHHUC
OTACJIOM ITIO BOIIPOCAaM KYJbBTYPHI U
MCXHAIIMOHAJIbHBIX OTHOIIICHUM

COI'JTACOBAHO

[IepBbIil 3aMeCTUTEND TJIaBbl aIMUHUACTPALIUN
A.A.AptemoBa
2024

3aMeCcTUTeb I1aBbl AJAMUHUCTPALUN
A.A . MexoHomnHa

2024

PYKOBOI[I/ITGJII) aliriapara aiIMUHUCTPAIU

T.M.KoBasieHko
2024

HagansHUK OTHEIa SKOHOMUKH,
WHBECTHUIIUNA U TOPTOBIIU
J1.B.OHuieHko
2024

HauannHUK oTHena

10 BOIIpOcaM KOHTPOJIS M OOpaIlieHni rpaxaaH
O.C.KopHueHko

2024

3aBeayIOINNA CEKTOPOM

110 MPABOBBIM BOIIPOCaM
N.N.Opuy
2024

HavanpHuK oTzENa 110 BOIIPOCAM KYJIBTYPBI
1 MCKHAIIMOHAJIBHBIX OTHOILICHUN
H.N.1{oi

2024

Pacceuika: peno Ne 01.03.02.-01, 3amecTtuTenb IiaBbl aJIMUHUCTPAIMH, OTAET YKOHOMMKH,
WHBECTUIIMA U TOPIOBJIM, OTAEJ MO BOMPOCAM KYJIbTYPbl U MEXHAIMOHAIBHBIX OTHOLICHUM,
KpacHornepekornckas MexpaliOHHas IIpOKyparypa

3akmouenue KpacHomepekorckoil MexpailoHHOH mnpokypaTypel oT 04.12.2024 Neldcopr-
20350015-3935-24/-20350015



I[MTPMJIOKEHHUE

YTBEPXIEH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUU

KpacHorepekornckoro paiiona
ot 09.12.2024 No639)

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeIoCTABIEHNS] MyYHUIMIIAJIbHON yCIYrH
«IIpenocraBiieHHe 3aBePeHHBIX KOMUIT HOPMATHUBHBIX MPABOBBIX AKTOB,
pacnopsiiuTeIbHBIX JOKYMEHTOB OT/eJIa M0 BONPOCAM KYJbTYPbI H
MEKHAIMOHAJILHBIX OTHOIIeHNH agMuHucTpaunu KpacHonepekonckoro paiiona u
BBINNCOK W3 MPOTOKOJIOB COBEIIAHNH M 3aceJaHNI KOJUIeTHaJIbHbIX OPraHoOB 0T/AeJIa
10 BOMPOCAM KYJIbTYPbl U MEKHANMOHAJBHBIX OTHOIIEHUI aIMUHUCTPAIIUN
KpacHonepexonckoro paiiona, a Tak:ke BbIJIa4a apXMBHBIX CIIPABOK, APXMBHBIX
BBINHCOK, APXUBHBIX KOMHUIA 110 COHAIBLHO-TIPABOBBIM 3aIPOCAM

l. O01mue moJIoKeHus
1. IIpeamer peryJTUpoBaHUs A IMUHHCTPATHBHOIO pPerjaMeHTa

1.1. AIMUHUCTpPATUBHBIMN PETIAMEHT IPEAOCTABICHUS MYHULMUIIAIBHOW YCIyTH
«IIpenocraBnenune 3aBEPEHHBIX KOIIUI HOPMAaTUBHBIX IIPaBOBBIX aKTOB,
pacopsAAUTENBHBIX JTOKYMEHTOB OTZAENA MO BONPOCAM KYJIbTYPbl U MEKHALMOHAIBHBIX
OTHOLIEHUN agMHUHHCTpanuu KpacHONEPEKOINCKOro paiioHa M BBIIMMCOK M3 MPOTOKOJIOB
COBEIIAHUM M 3aCEJaHMM KOJUIETMAJbHBIX OpPraHOB OTAE]a MO BOMNPOCAM KYJNbTYpPHI U
MEKHALMOHAIBHBIX OTHOLIEHUN agMUHUCTpauun KpacHomepekonckoro pailoHa, a TaKkxke
BbIJ]a4a APXMUBHBIX CIIPABOK, APXUBHBIX BBIHCOK, APXUBHBIX KOMHH IO COLMAJIBHO-
IIPABOBBIM 3ampocam» (Aanee — AJIMUHUCTPATUBHBIA PErjaMeHT) ONpeAesieT MOPsI0K U
CTAHJAPT MPEIOCTABICHUS MYHMIMIIAIBHON YCIYyTH, CPOKA M IIOCIJIEI0BATEIBHOCTD
JNEUCTBUM 110 €€ HCIIOJHEHUIO B OTHEJIE II0 BOIPOCAaM KYJBTYPbl U MEKHALMOHAIBHBIX
OTHOIIICHHUI aaMUHUCTpaIu KpacHonepekornckoro paiiona (nanee — Otaen).

Hacrosmuii  AAMUHUCTPAaTUBHBIA PETJIaMEHT pa3padOTaH B IENSIX MOBBIIMICHUS
Ka4eCTBa MIPENOCTABICHNs U UCTIOJIHEHUS MyHULIUIIAIIBHON YCIIYTH, B TOM YHCIIE:

- YIOPAIOYECHHS aIMUHUCTPATUBHBIX NPOLEAYD (IeUCTBHI);

- COKpalleHusi KOJIMYECTBA JOKYMEHTOB, MPEAOCTABISIEMBIX TpPaXKJaHAMH IS
MIPENOCTABICHNS MYHUIIMITAJIbHON YCIIYTH;

- YCTAQHOBJICHMSI ~ OTBE€TCTBEHHOCTM  JOJDKHOCTHBIX  JIMI[  AJMUHHCTPALNH,
MPEAOCTABIAIONIMX MYHULHUIAIBHYIO YCIYry, 3a HECOOJI0JeHue HMH TpeOOBaHUMU
AJIMMHUCTPAaTUBHOTO pETJIAMEHTa IIPU BBIIIOJIHEHUN aJMUHUCTPATUBHBIX MPOLEAYP
(meucTBuii).

1.2. Tematrka 3anmpocoB COLMAIBHO-IIPABOBOTO XapaKTepa, OXBAaTbIBAET BOIPOCHI,
OTHECEHHBIE K BONPOCAM MECTHOTO 3HAYEHHS MYHULMUIAIBHOIO pailoHa COrJacHo CT.l15
®denepansHoro 3akoHa Poccuiickoit depepanmu ot 06.10.2003 Nel31-d3 «OO6 obmmx
IIPUHLNANAX OPTaHU3aLMKU MECTHOIO camoylpaBiieHus B Poccniickon @enepanum».
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HNudopmaiius conuaibHO-TPABOBOTO  XapakTepa IO 3ampocaM TpaxkaaH W
OopraHm3anuii BbIJaeTcss B (opMme 3aBepeHHBIX KOMHI JOKYMEHTa WM BBITUCKUA U3
JNOKYMEHTA, apXUBHOU CIIPABKH, AapXUBHOW KON U aPXUBHOM BBIITMCKH.

ApxuBHasg chpaBka — JOKYMEHT, COJEpKalluii apXWBHYIO HHPOPMAIHIO O
IpeaMeTe  3ampoca, C YKAa3aHWEM IIOMCKOBBIX JAHHBIX JOKYMEHTOB, Ha OCHOBAHUU
KOTOPBIX OHA COCTAaBJICHA.

ApxuBHas Komus (KOMHsI) — TOKYMEHT, BOCIPOU3BOISIINN TEKCT HIIK U300pakKeHHE
apXUBHOTO JOKYMEHTa (JIOKyMEHTa TEKYIIEro [eJONPOU3BOJCTBA), C YKA3aHUEM €ro
IIOMCKOBBIX JAHHBIX.

ApXvBHas BBINHCKA (BBIIUCKA) — JIOKYMEHT, JIOCJIOBHO BOCIIPOM3BOJSAIIMI
OTHOCSIIYIOCS K ONpPEJEICHHOMY BOIPOCY, (DakTy WM JUIy 4YacTh TEKCTa C YKa3aHHUEM
MOMCKOBBIX JAHHBIX ApXUBHOTO JJOKYMEHTA (JIOKyMEHTa TEKYILEro JeJIONPOU3BOICTBA).
3aBepeHHas KOMMs JTOKYMEHTa — TOYHO BOCIPOM3BEACHHBIA TEKCT JOKYMEHTA ¢ OTMETKOU
OpraHa, yIOJHOMOYEHHOIO MPOU3BOAUTE JAHHBIE JCHCTBHS.

NHupopmanmoHHOE MUCHMO — MUCBMO, COCTaBJIEHHOE Ha OylaHke nucbma Otaena
[0 3alpocy IMOJb30BaTENs, COJEepKaliee HHPOPMALMIO O XPaHSAUIMXCS apXUBHBIX
JOKYMEHTaX (JIOKYMEHTaX TEKYIIEro JEJIOMpPOM3BOACTBA) MO OMNPEIEICHHON Mpodieme,
TEME.

2. Kpyr 3asiBuTeieil npu npeaocTaBjJieHU MYHUIUNIAJIbHON yCIyrd

2.1. 3asgBuTensMM Ha TMPEAOCTABICHWE MYHULUNAIBHOM YCIYTd SIBISIOTCA
(bu3MYecKue WM IPUINYECKUE TUTA (J1aiee — 3asBUTEIb).

OT uMeHHM 3asBUTENCH MOTYT BBICTYNATh WX MPEACTABUTENH, JCUCTBYIOIIHE B

COOTBETCTBHHU C TIOJITHOMOYUSIMH, MIOJITBEPKIa€MbIMHU B YCTAHOBJIEHHOM 3aKOHOM TMOPSIKE.

3. TpeGoBanus Kk nopsiAKy MHGOPMHUPOBAHUSA O NPEAOCTABIECHUH
MYHHMUIHMIIAJIbHON YCIYTH

3.1. Tlopsmox mnonydyeHuss uHPOpPMAIMK 1O  BOMNpPOCaM  MPEJAOCTABICHUS
MYHUIUINIATBHON YCIYTU U YCIYT, KOTOPbIE ABIISIIOTCS HEOOXOAUMBIMHU U 00s13aTEIbHBIMU
JUTS IPEIOCTABJICHHUS] MYHULIMITAIbHON YCITYyTH:

1) mybnMyHOE MMCHhbMEHHOE KOHCYIBTUPOBAHKE (ITOCPEICTBOM pa3MelieHns nHpopmaium):

- Ha ctpanune Otnena Ha OQUIIMATHLHOM HMHTEPHET-CTPAHUIIE MYHHUIIAMATHLHOTO
obOpazoBanusi Kpacnomepekonckuii paiton moprtana [IpaButensctBa Pecnybnmuku Kpbim:
krpero.rk.gov.ru (mamee-opuimansHas WHTEpHET-cTpanuia OTaena), B CETEBOM H3JaHUH
«OdunuanbHbli HHTEPHET-TIOPTAT MYHHUITMIATBHOTO oOpa3oBaHus KpacHorepekoncKuii
paiton Pecniyonuku Kpoeim» https://krperosmi.ru/dokumenty/administrativnye-reglamenty/
(nanee-cereBoe U3JAHUE);

- B (enepaibHON rocyAapCcTBEHHON MHGOpMALMOHHON cucteme «EnuHbIN moprtan
roCyJapCTBEHHBIX M MYHUUMNAIBHBIX Yycayr (pynkuuit)» (manee — EITY) u B
rocygapctBeHHoi — uHpopmarmoHHo — cucteme  «llopram  rocymapcTBEHHBIX |
MYHUIIUNTATBHBIX yeryT Pecniyonuku Kpeimy» (nanee — PIITY);


https://krperosmi.ru/dokumenty/administrativnye-reglamenty/
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- Ha WHQOPMAIMOHHBIX CTEHJAX, B MECTaxX MPEAOCTABICHUS MYHHUIIUITATLHON
YCIIyTH;

2) MHIMBHUIYAIbHOE KOHCYJIBTHPOBAHUE IO CIIPABOYHBIM TelleoHHBIM HoMepaM OT/ena;
3) UHIMBUAYAIbHOE KOHCYJBTUPOBAHUE IO TIOYTE, B TOM UYHCIE MOCPEACTBOM
AIEKTPOHHOM MOYTHI (B Clydae MOCTYIUICHHs] COOTBETCTBYIOIIETO 3anpoca B OTaen);

4) mocpencTBOM WHINBHIYATBHOTO YCTHOTO HH()OPMHUPOBAHHUS.

3.2. IlyOmmyHO€ TMCBMEHHOE KOHCYJIbTUPOBAHHE OCYIIECTBIISIETCS IMyTEM
pa3MeleHdss MHGOPMAIIMOHHBIX MaTepHalloB Ha MH(GOPMAIIMOHHBIX CTEHJAX B MeCTax
peI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH, MyOIMKaluu HHPOPMAIIMOHHBIX MaTEpHAJIOB Ha
obunraIbHON UHTEpHET-cTpaHule Otnena, B cereBoM uznanuu, Ha EITTY, PIITY.

KoHcynbTupoBanue myteM MyOJuKanuu HWHPOPMAIMOHHBIX MaTepHalioB Ha
opumanbHOM WHTEpHET-cTpanulle OTaena, B CETEBOM M3JaHUU  OCYIIECTBIISIETCS
Otaenom.

Ha undopmanmonssix crenaax OTaena, B MeCTax IpeAoCTaBICHUS MYHUIIMTATBHON
YCIIYTH, pa3MeNiaeTcs ciaeayromnas nHpopmaus:

- UcUepIbIBarolas HHpopMaIus 0 MopsAKe MPEJOCTaBICHNUS MYHUITUTIATLHON YCIIyTH;

- BBIICPKKHU U3 AJIMUHUCTPATUBHOTO PETJaMEHTa U MPUIIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX MPEIOCTABISACTCS MYHUIUIAJIbHAS yciayra; (pamunuw,
MMEHa, oT4yecTBa (MOCJIENHEEe - MpU HAJIMYUM) M JOHKHOCTH COOTBETCTBYIOIIMX
TOJKHOCTHBIX JIMII, PEXKUM IPUEMa UMU 3asiBUTEIIEH;

- BBIJICP)KKM U3 HOPMATHUBHBIX IMPABOBBIX AaKTOB MO HauOoJiee YacTo 3a7aBaeMbIM
BOIIpOCaM;

- WCYEPMBIBAIONIMKN TepeYeHb JIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH IPABOBBIMU aKTaMU ISl TPEAOCTABIEHUS MYHUIIMIIATLHON YCIIYTH;

- (hopMBI 3as1BIICHUIA;

- IEpPEYCHb OCHOBAHUM ISl OTKa3a B MPEAOCTABICHUNA MYHUIIMNIAILHON YCIIyTH;

- MIOPSAZIOK 00KAJIOBaHUS PEIICHUN, TeUCTBUNA MU O0€3eUCTBUS JOJKHOCTHBIX JIUIL,
MPEIOCTABISIONINX MYHUITUTIATBHYIO YCIYTY.

3.3. UnauBuayanbHOE KOHCYJIBTUPOBAHUE MO Telle(POHY HE JOHKHO MpeBbImarh 10
MuHYT. OTBeT Ha TenedOHHbIH 3BOHOK JIOJDKEH HAuMHATBCA C HWHOOpMALUU O
HaUMEHOBAaHUM OpraHa, B KOTOPHIA MO3BOHWI TpaKIaHWH, (aMUIMU, UMEHH, OTUYECTBE
(mpy  HaMWYWMK) W JOJDKHOCTU CHEHUANIMCTa, OCYIIECTBIISIIONIET0 HWHIWBUAYATbHOE
KOHCYJIbTUPOBAHUE 10 Tene]oHy.

3.4. NunuBUAyalbHOE KOHCYJBTUPOBAHUE IO MOUTE (110 JIEKTPOHHOM MOoUTe).

[Ipu wHAMBUIYaTEHOM KOHCYJBTHUPOBAHWU IO TIOYTE OTBET HA OOpalleHue
3aMHTEPECOBAHHOTO JIUIIa HAMIPABIISAETCS MOYTON B apeCc 3aMHTEPECOBAHHOTO nuia. OTBeT
HaIpaBJIseTCs B MUCBMEHHOM BHUJIE, DJICKTPOHHOM mo4Toi m1ub0 depe3 BeO-caiT OTnena B
3aBUCUMOCTH OT Crocoba oOpaiieHusi 3aMHTEPECOBAHHOTO JIMIA WK CIOoco0a JOCTaBKU
OTBETa, YKAa3aHHOTO B TMHMCBMEHHOM oOOpamieHuu (B ciaydae oOpamieHuss B ¢dopme
BJICKTPOHHOTO JOKYMEHTa B CpPOK, YCTAHOBJICHHBIA 3aKOHOHATEILCTBOM Poccuiickoun
Odeneparuun). JlaTol mosydeHuss oOpallieHus SIBISETCS JaTa PETUCTPAIMM BXOJSIIETO
oOpaiiieHus.

3.5. Bpems oxugaHus 3asABUTENS NPU HUHAUBUIYAIbHOM KOHCYJIBTUPOBAHUM MU
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JUYHOM OOpaIlleHUuH HE JAO0HKHO MPEBBIMATh 15 MUHYT.

NunuBryalibHOE KOHCYJIBTUPOBAHUE TP JIMYHOM OOpAIlleHUH KaXKI0TO 3asBUTENS
JTOJKHOCTHBIM JiuIioM OTJiena He TOKHO peBbimarh 10 MUHYT.

3.6. lomkHocTHOE uiio OTaena mpu OTBETE Ha 0OpaleHus 3assBUTEIICH:

- TP YCTHOM OOpallleHuu 3asaBUTeNs (10 TesleOoHy WM JTUYHO) MOXKET JaTh OTBET
CaMOCTOSTENILHO B Mpe/esiax CBOeH KoMIleTeHInH. B ciydasx, korja JOJKHOCTHOE JIUII0
OTtnena HE MOXKET CaMOCTOSITEIBHO OTBETUTH Ha 3a/IaHHBIN NP Tele)OHHOM OOpalleHuu
BOMpoc, TenedOHHBIA 3BOHOK JIOJDKEH OBITh IepeaapecoBaH (MEPEBENEH) APyromMy
JIOJHDKHOCTHOMY JIMITy WJIM OOpaTHBIIEMYCS JIMIy cooOmiaercs TelneQOHHBIM HOMEp, IO
KOTOPOMY MO>KHO TOJIYYUTh HEOOX0UMYI0 HHPOPMAIIHIO;

- B CiIy4ae TeJe(OHHOTO 3BOHKA, YCTHOTO WJIM MUCBMEHHOTO OOpallleHus JOKHO
OTBEUYATh BEXKIMBO H KOPPEKTHO;

- B cllyyae TeJIe(pOHHOIO 3BOHKA IMPH OCYIIECTBICHUU KOHCYJIbTUPOBAHUS JOJKHO
Ha3BaTh (PaMUIIUIO, UMsI, OTUECTBO (TIOCIEIHEE - IPU HAIMYKMH ), 3aHUMAEMYIO TI0JKHOCTD U
HauMeHoBaHMe opraHa. Ilo pe3yiabTaTaM KOHCYJIBTHPOBAHHUS JOJDKHOCTHOE JIUIIO,
OCYILECTBIISIONIEE KOHCYIbTUPOBAHUE, JTOJKHO KpPaTKO MOJBECTU UTOTH M NEPEUUCIUTH
3asiBUTEII0 MEPbI, KOTOPbIE HEOOXOAUMO IPEIPUHSATD;

- B CIy4yae MUCbMEHHOr0 oOpallleHusl 1aeTcsl B IPOCTON, YETKOM U MOHATHON Gopme
OTBET B MUCbMEHHOM BU/I€, KOTOPBIH JIOJKEH COACPKATh:

1. OTBETHI Ha MMOCTABJICHHBIE BOIIPOCHI,

2. (haMUTTUIO M MHUIIMATIBI JIUIIA, TTOIMMCABIIETO OTBET;

3. haMuIHIO ¥ MHUIMAIIBI UICTIOJTHUTENS;

4. HaMMEHOBaHUE CTPYKTYPHOTO MOAPA3ACIICHUSI-UCIIOTHUTES;

5. TenedoHa UCTIOTHUTES;

- HE BIIPaBE€ OCYLIECTBISATh KOHCYJIBTUPOBAHUE 3aIBUTENEH, BBIXOJALIEE 32 PAMKHU
MH(GOPMHUPOBAHUS O CTAaHAAPTHBIX MPOLEIYypax MU YCIOBHUSIX OKa3aHUS MYHULUNAIbHON
YCIIYTH U BIAMSIONIEE MPSIMO WM KOCBEHHO HAa MHIUBUAYaAIbHbBIC PELICHUS 3asBUTEIICH.

3.7. Ha EIII'Y, PIII'Y, Ha odunmansHoil uHTEepHET-cTpanuiie Otnena, B CETEBOM
U3JIaHUU pa3MeIaeTcs cleayroas nHpopMaus:

1) wucuepnblBalOIMK MEpPEUYEHb JOKYMEHTOB, HEOOXOAMMBIX J[UIA MPEJOCTaBICHUS
MYHUIIMIIAJIBHOW yCIyTH, TpeOOBaHUS K O(DOPMIIEHHIO yKa3aHHBIX JIOKYMEHTOB, a TaK»Ke
nepeyeHb JOKYMEHTOB, KOTOpbIe 3asBUTENb BIpPaBE MNPEAOCTABUTh MO COOCTBEHHOM
WHUINATHBE,

2) Kpyr 3asiBUTEJICH;

3) cpok mpeoCcCTaBICHUSI MyHUIIMIAIBHON YCIIYTH;

4) pe3ynbTaThl MPENOCTABICHUS MYHHIIMIIAIBLHOW YCIyTd, TOPSAOK MPEACTaBICHUS
JOKYMEHTA, SBJISIFOLIETOCs PE3yIbTaTOM MPEAOCTABIICHNUS MYHULIUIIAILHON YCIYTH;

5) pa3Mmep rocyJapCTBEHHOMN MOIUIMHBI, B3UMAEMOU 3a MPEJOCTABICHUE MYHHUIIMIAIbHON
YCIIyTH;

6) uCuUepmIbIBAIOIIMN [EpPEYeHb OCHOBAaHUM [UJIsl TMPUOCTAHOBJICHUS WJIM OTKa3a B
MPEIOCTABICHUU MYHULIMTIATBHON YCIYTH;

7) o mpaBe 3asBUTENS Ha JocyneOHoe (BHecylneOHoe) oOkajoBaHUE JIEWCTBHIMA
(Oe3nmeiicTBUSI) W pEIICHUH, MPHUHATHIX (OCYIIECTBISIEMBIX) B XOJE MPEIOCTABICHUS



3)
MYHULIANIAIBHOUN YCITYTH;
8) dhopmbl 3asBieHUl (YBEAOMIICHUH, COOOIIEHHU), UCIIOIb3YEeMbIC TIPH MPEAOCTABICHUH
MYHULANAIBHON YCITyTH.

Uudopmanms na EITY, PITY o mnopsake u cpokax MpeaoCTaBICHUs
MYHHUIIUTIATBHOW YCIYTM Ha OCHOBAaHMU CBEICHM, coaepxanmxcs B deaepalbHON
rocyaapcTBeHHoi mHbopmaoHHol cucteme «DenepanbHblil peecTp rocyaapCTBEHHBIX
1 MyHUITUTATBHBIX YCIyT ((YHKIHK)», MPETOCTABISIETCS 3aIBUTEIO OECIIaTHO.

Joctyn k wuHpOpManum O CpoKax U TMOpSAKE MPEAOCTaBICHUS YCIYTd
ocylIecTBIsieTcs: 0e3 BBINOTHEHHs 3asBUTENEM KakKux-iu0o TpeboBaHuii, B T.4. 0e3
WCIIOJIb30BAaHUSI NPOrPAMMHOIO OOECHEYEHMs, YCTAaHOBKA KOTOPOrO Ha TEXHHYECKHE
CpeacTBa 3asBHUTENS TpeOyeT 3aKIIOUEHHUs JHUIICH3MOHHOTO WJIM HWHOTO COTJIAIICHHS C
npaBooOajaresieM MNpPOrpaMMHOrO OO€eCleyeHusl, MPEeAyCMAaTPUBAIOIIET0 B3MMaHHE
IJIaThl, PETrUCTPAlMIO WA AaBTOPU3ALMIO 3asBUTENS WA [OPEAOCTAaBICHUE UM
MEPCOHAJIbHBIX TAHHBIX.

3.8. CBeneHus 0 X0/1€ MPEAOCTABICHUSI MYHUIIUIIAIbHON YCIYTH 3asiBUTEIb BIIPABE
MOJIYYUTh TPH JIMYHOM, MUCBMEHHOM oOpamiennuu B OThen, a Takke IMOCPEICTBOM
tenedoHHOM cBsizu. Kpome Toro, cBeieHus O XOJ€ MPEIOCTaBICHUS MYHHUIUNATbHOU
yCIYTH 3asBUTENh BIpaBe moiyuuTh mnocpeactsom EIITY, PITY (mns 3asBieHuid,
noaanHbIX nocpeacTBoM PIITY), anexkTponHo# noutsl OTaena.

3.9. CipaBouHas uHdoOpMalus MOUICKUT 00s13aTeibHOMY pa3mMenieHuto Ha EITY,
PIII'Y, na odunuansHoi UHTEpHET-cTpaHuie OTxaela, B CETEBOM HU3JIaHUU U SIBISETCA
noctynHoil nns 3asButTens. Otnen oOecneyuMBaeT pa3MEUIEHUE M aKTyalld3aluio
cripaBoYHOM wuH(poOpMaluu B 3JeKTpoHHOM Buiae mnocpeiactsom EITY, PIITY, Ha
opumanbHOU HHTEepHET-CcTpanule OTena, B CETEBOM U3JaHUU.

K cnpaBouHOI HHpOpMaLUKU OTHOCHUTCS:

- MECTO HaxoxneHuss u rpaduku pabotel Otnena, e€ro CTPYKTYPHBIX
MOJpa3ACIEHUN, IPENOCTABIIAOIINX MYHULIATIATIBHYIO YCIIYTY;

- cmpaBouHble TenedoHbl  crenuanuctoB  Otnena,  MOABEIOMCTBEHHBIX
YUPEKIACHHUM, YUACTBYIOIIUX B MPEIOCTABICHUN MYHUIMIIAIIBHOM YCIIYTH;

- afgpec oduIMaNIbHOW WHTEpHET-cTpaHullbl OT/eNna, CeTEBOr0 M3/IaHUsl, a TaKKe
AJIEKTPOHHOM TOUTHI U (WJTK) POpMBI 0OOpaTHOM CBsI3U B ceTu «HTepHEeT».

Nudopmarus o npeaocTaBiIeHU MyHUITUTIATFHOM YCIYTH JTOJDKHA OBITH JOCTYITHA
JUISl UHBAJIUJIOB.

Il. Cranaapr npeaocraBjieHNs] MyHUIIUNIAJIbHOM YCJIYTH
4. HaumeHOBaHMe MYHUIIUINIAJIbHOM YCIYyTH

4.1. IlpenocTtaBineHuE 3aBEPEHHBIX KOMHII HOPMATHBHBIX MPABOBBIX AaKTOB,
pacnopsIANTENBHBIX JOKYMEHTOB OTJAENA IO BOIMPOCAM KYJIBTYPBl U MEXKHALMOHAIBHBIX
OTHOLIEHUM aJMUHUCTpaluu KpacHONEPEKONCKOro paioHa M BBIMCOK W3 MPOTOKOJIOB
COBCIIAHMWA M 3aCEAaHUN KOJUIETMAJbHBIX OPraHOB OTHENA MO BOIPOCAM KYJIbTYPbl U
MEKHALMOHAIBHBIX OTHOLICHUN aJfMUHUCTpAalM KpacHONMEpPEeKONCKOro paioHa, a TaKkxe
BbIJIaYa apPXMBHBIX CIPABOK, APXUBHBIX BBIIIHCOK, APXHUBHBIX KOIHW IO COLMAIBHO-



IIPABOBBIM 3aIIPOCAM.
5. HaummeHoBaHMe OpraHa, npeoCcTaBISIONIEr0 MYHUIUNAIBHYIO YCJIYTy

5.1. MyHuLHNAIBHYKO YCIyTy IPENOCTaBIsAET OTAEN IO BOIPOCAM KYJBTYpbl U
MEXHAMOHAIBHBIX ~ OTHOWIEHMM  agMmuHucTpanus  KpacHomepekonckoro — painoHa
PecnyOinku Kpbim.

CTpyKTypHBIE TOAPA3AEICHUS, MPEAOCTABISIIONIEE MYHUUMUIAIBHYIO YCIYIy —
OTCYTCTBYIOT.

[Ipy mnpenocTaBI€HHM MYHMIUIIAJBHONW YCIYTM B3aWMOJEHUCTBUE C JIPYTMMH
OpraHaMH HE IPELYCMOTPEHO.

[IpenocraBienne MyHHMIMOAIbHOW ycinyru uepe3 [ocyaapcTBeHHOE O1OKETHOE
yupexaenue PecnyOmukn KpbiM  «MHOrOQYHKIMOHANBHBI LEHTP IPEIOCTaBICHUS
roCyJAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYI» HE OCYIECTBIIACTCS.

5.2. 3ampenieHo TpeOOBaTh OT 3asBUTENS OCYILIECTBIICHUS JIEHCTBUM, B TOM YHCIIE
COTJIACOBAaHUM, HEOOXOAUMBIX Ul MOJYyYEHUS MYHUIUNAIBbHON YCIYyTM U CBS3aHHBIX C
oOpallleHueM B UHBIE TOCYJAapCTBEHHbIC OpraHbl W OpraHU3alMM, 3a HCKIIOUEHUEM
MOJIyYE€HHUsI YCIYyr W TMOJIyY€HUS JTOKYMEHTOB U HMH(pOpMAalUH, MPEIOCTABISIEMBbIX B
pe3ynbTare MPEeAOCTaBICHUs TAaKUX YCIYT, BKIIOUEHHBIX B IEPEYHHU, YKA3aHHBIE B YaCTH
nepBou cratbk 9 denepanpHoro 3akoHa Poccuiickont @enepannu ot 27.07.2010 Ne 210-P3
«O0 opranuszanuy MpeaoCTaBICHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYD» (Janee —
®denepanbHbIi 3ak0H Ne210).

6. Onucanue pe3ybTaTa Npe0CTABICHHS MYHHIIUNAJIBLHON YCJIYIH

6.1. Pe3ynbTaTtoM npeocTaBIeHUs] MyHULIUITAIBHOW YCIYTH SABJISIETCSA:
- 3aBEpECHHbBIE KOITMU JOKYMEHTOB U BBINHUCOK U3 HUX;
- apxuBHble crpaBku (IIpunmoxkenume Nel k Hacrosdmemy AJIMUHUCTPATUBHOMY
pErJIaMeHTy);
- apxuBHble Bbimucku (IIpunoxenune No2 K HacrosmeMy AJIMHUHUCTPATUBHOMY
pErJIaMeHTy);
- ApXMBHbBIEC KOMUU;
- TEeMaTUYECKHUE TOI00PKU KOTUI apXUBHBIX IOKYMEHTOB,;
- TEeMaTUYECKHe 0030pbl ApPXUBHBIX JOKYMEHTOB;
- UHQOPMALIMOHHOE MHCHMO;
- YBEJJOMJICHHE O HEBO3MOXHOCTH MPEAOCTABUTH HHPOPMALIUIO;
- OTKa3 B MPEJOCTABICHUM MYHMIIMNAIbHOW YCIYTM C TMOSICHEHHWEM MNpUYUH B (popme
MUChMaA.

Oukcanust  (akTa MOMyYSHHUS  3asABUTEIIEM  pe3yJbTaTa  MPEJOCTABICHUS
rocyJapCTBEHHOM YCIYTH B MH(GOPMAIIMOHHBIX CUCTEMAaX HE TIPETyCMOTPEHO.

7. Cpox nmpeaocTraB/jieHUsI MyHHMIMIIAJIBHON yCJIyTIH

7.1. OOuwmii Cpok MpeaoCTaBiIeHUS MyHUIMNANbHON ycmyru— 30 KaleHZapHBIX



;
nHel co aHs mpenactaBiieHus B OTaen JHOKYMEHTOB, OOSI3aHHOCTH IO IPEIOCTaBICHUIO
KOTOPBIX BO3JIOKEHA Ha 3asgBUTEINs. [Ipy CIOXKHBIX 3ampocax CPOK MOKET ObITh MPOJIEH,
HO He Oosee yeMm Ha 30 KajeHAAPHBIX JHEW ¢ 00s3aTEIbHBIM YBEIOMJICHHEM 00 3TOM
3asIBUTEIIA.

B ciyuae npencraBiieHus 3asBUTENIEM TOKYMEHTOB YEPE3 HAIMPABIICHUS 3alpoca B
AJIEKTPOHHOM BHJIE, ntocpenctsoM PIII'Y, cpok npenocraBieHUss MyHULIMNIAIBHON YCIyTH
HCUYUCIISETCS CO JIHS MOCTYIIEHUS (perucTpanuu) 10KkyMmeHToB OTel.

7.2. Cpok BblIauM (HAmpaBJICHHs) pe3yjbTaTa MPEJAOCTaBICHUS MYHULIHUITAIBHON
YCIyTH 3asBUTEIIO0 COCTAaBIsICT HE Oonee 3 KalCHIAPHBIX JHEW CO JHSA NPUHATHUS
COOTBETCTBYIOIIETO PELICHUS.

7.3.  IlpuocTraHOBIEHME  NPENOCTABICHHUs  MYHULUNAIBHOW  YCIyI'M  HE
IIPENYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX PABOBbIX AKTOB, PEryJTUPYIOIINX MPeI0CTABIeHUE
MYHUIIUNAJIbHOM YCJYTH

8.1. IlepeueHb HOPMATHBHBIX IMPABOBBIX AKTOB, PETYJIUPYIOLIUX MPEAOCTABICHUE
MyHUIMNadbHOM yemyru pasmemied Ha EINY, PIITY, na odumnmanbHON WHTEpHET-
ctpanuue Otnena, B CETEBOM U3/IaHUMU.

9. UcuepnbiBalommii nepeyeHb J0KYMEHTOB,

He00X0AUMBIX B COOTBETCTBMHU ¢ HOPMATHUBHBIMHU NMPABOBLIMU AKTAMM LIS
NPeI0CTABJCHUS MYHUIMIIAJIbHOM YCJIYTH M YCJIYI, KOTOPbIE ABJIAIOTCHA
HEO0XO0AMMBIMH H 00513aTEJIbHBIMHM Il IPEAOCTABJICHUS MYHMIMIIAJIbHOMN YCJIYIH,
MOAJIEKALNMX NPEJOCTABICHUIO 3aBUTEIEM, B TOM YHCJIe B JJIEKTPOHHOH (hopme

9.1. IlepeueHp TOKYMEHTOB, 00SI3aTEIbHBIX K IMPEIOCTABICHUIO 3asBUTEICM, IS
MOTYYEHHS] MyHULIUITAIbHOW YCIYTHU:

1) 3ampoc Ha mpenocraBienue MyHununanbHou yciayru (IIpunoskenus Ne3 u Ned
HACTOSIIIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY).

3ampoc JI0HKEH COJIepKaTh CICAYIONTYI0 HH(POPMAITHIO:

- HAMMEHOBAaHUE IOPUIUIECKOTO JIMIla — aBTOpa 3ampoca (i rpaxkaan — pamuimn,
MMEHH, OTYECTBA, MPU HATMYUU TMOCIICTHETO);

- MIOYTOBBIN W/WJIU DJEKTPOHHBIN aJpec, 0 KOTOPOMY JOJDKEH OBbITh JJaH OTBET;

- CBEJCHHUSA, HWHTEPECYIOIIHE TMOJIb30BaTelsi W  XPOHOJOTUYECKHE pPaMKH
3anpaimBaeMon nHdopmanuy;

- (QopMy moJlydeHMs TOJib30BaTesneM HHPopMauuu (MHOOPMAIMOHHOE MHUCHMO,
apXWBHas CIpaBKa, apXWBHAas BBINKMCKA, apXWBHAs KOIMUs, TEMATUUYECKUU TEPEUCHb,
TEMaTUYECKHUI 0030p TOKYMEHTOB);

- JINYHYIO MOJIIKUCH aBTOPa 3arpoca (TpaKJaHuHa WIH JOJKHOCTHOTO JIMIIA);

- IaTy.

2) JIoKyMeHT, YI0CTOBEPSIONINI JTUIHOCTh 3asBUTEN (IIPEICTABUTEIIS 3asIBUTETIS);
3)  JOKyMEHT, TOATBEPXKIAIONIMK  TOJHOMOYMS  IPEACTABHTEIS  3asBUTEIIS,
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YIOJHOMOYEHHOIO Ha IMOJadyy JOKYMEHTOB H TMOJYYEHHE pe3yJbTaTOB OKa3aHUs
MYHUIIUNAIBHOW yciayru (B ciy4ae oOOpallleHusi TMpEeACTAaBUTENsl 3asBUTENS —
JOBEPEHHOCTh WJIM TPUKA3 O HAa3HAUYCHMHM WIM H30paHHM Ha JOJDKHOCTh B cCllydae
oOparieHus pykooautesst B Opran);
4) JIokyMeHTBbI, MOJTBEPKAAIOIIIE TPABO (PU3MUECKOrO JIMIa HA MOJy4YeHne HHPpOopMaluu
O TpPETheM JHIIC: HOTApUAIbHO 3aBEpPEHHas JOBEPEHHOCTh; JOTOBOP (KYIUIH-TIPOJAXKH,
TapeHws); peIIeHNe Cya; CBUACTEIBCTB: O POXKIACHUH, Opake, MepeMEeHe UMEHH, O MPaBe
COOCTBEHHOCTH, O MPaBE HACIICAOBAHMS;
5) cornacue 3asBuTeNeH Ha 00paOOTKY MEPCOHAIBHBIX TAHHBIX.

9.2. 1ns noyty4eHust apXUBHBIX CIIPABOK COLIMAIIBHO-IIPABOBOTO XapaKTepa:
1) 3assnenue ([Ipunoxenne NS5, k HacToseMy AIMUHICTPATUBHOMY PETJIAMEHTY);
2) JIOKyMEHT, YIOCTOBEPSIOIINI JIUYHOCTh 3asiBUTENS (IPEACTABUTEIIS 3aABUTENS);
3) JloxyMmMeHT, TOATBEPXKIAIOMUNA  TOJTHOMOYHUS  MPEJACTABUTENST  3asBUTEI,
YIOJTHOMOYEHHOI0 Ha II0Jayy JOKYMEHTOB U IIOJIy4Y€HUE pe3yJibTaTa OKa3aHUs
MYHUIIUTIATIBHOM YCIIYTH (B Cllydae oOpalleHus MpeACcTaBUTENs 3asBUTEIINA);
4) cornacue 3asBUTENIEH Ha 00pabOTKY EPCOHATBHBIX JaHHBIX.

9.3. 3agBuUTENIO NPEIOCTABISIETCS BO3MOKHOCTD I10JJaYU 3asIBJIICHHS B 3JICKTPOHHOM
dopme mocpeactsom  PIII'Y. Ilpum HampaBieHuM  3asBHTEIEM  3asBIICHHS O
[PEIOCTABJICHUN MYHUIMIIAIBHON yciayru nocpeacrsom PIII'Y, 3asBurens Bipase
MPEIOCTABUTH B 3JIEKTPOHHOM BHJIE€ UHBIE JJOKYMEHTHI, IPEAYCMOTPEHHBIE ITyHKTaMu 9. 1.
— 9.2. Ilpu wHampaBieHUM 3asBUTEIEM (MPEACTABUTEIEM 3asBUTEIS]) 3asBJICHUS O
MPENOCTaBJICHNA  MYHHIMNAIBHOM  ycimyrm  mocpeactsom — PIIIY,  mokymeHT,
YAOCTOBEPSIOMIUM JIMYHOCTh 3asABUTENST HE TpeOyeTcs, MNOKYMEHT, MOATBEP KIArONTUN
MOJTHOMOYHUS MPEICTABUTENS JOJDKEH OBbITh TMOANUCAH YCUJIEHHOW KBadu(UIIMPOBAHHOMN
MOANMUCHI0 OpraHa, BbBIJABIIETO JOKYMEHT, Ju00 HoTtapuyca. B ciydae He
MPEIOCTABJICHNS BBIIICYKA3aHHBIX JOKYMEHTOB B JJICKTPOHHOM BHJIE, 3asIBUTEIIO
nocpenctBoM  «Jluunoro kabuueray Ha PIII'Y wHampaBmseTcss yBeaOMJIEHHE O
HEOOXOJMMOCTU TPENOCTABICHUS TOJHOTO KOMIUIEKTa JIOKyMeHTOB B Otmen Ha
OyMa)KHOM HOCHTEJIE, COTJIACHO YCTaHOBJICHHOTO
CpoOKa.

10. UcuepnbiBaromuii nepevyeHb JOKYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHH C
HOPMATHBHBLIMHU MPABOBBIMHU AKTAMH /ISl IPEAOCTABJIEHUS MYHHUIMIIAJIbHOM
YCJYI'M, KOTOPbIE HAXOASTCSI B PACHOPSI:KEHUH IOCYAaPCTBEHHBIX OPTaHOB, OPraHOB
MECTHOI'0 CAMOYTIPABJIEHUS M HHBIX OPTraHOB, YYACTBYIOIIMX B MPeI0CTABJIEHUN
MYHHUIMIAJIbHOH YCJIYTH, U KOTOpPbIE 3asiBUTE/ b BIIPaBe NMPEACTABUTh, B TOM YHCJIE
B JJIEKTPOHHOH (popme

10.1. IlpegoctaBneHue JTOKYMEHTOB, KOTOPbIE€ HAaXOJATCS B PaCIOPSKEHUU
rOCYJapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO CAMOYIPABJICHUS W WMHBIX OPTraHOB,
YYaCTBYIOIIMX B MPEIOCTABICHUN MYHUIIUTIAIEHON YCIIYTH, U KOTOPBIE 3asIBUTENH BIIPABE
MPECTaBUTh, B TOM YHUCJIE B 3JIEKTPOHHOU (popme, He TpedyeTcs.
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11. Yka3anue Ha 3anpeT TPpeOOBATH OT 3asIBUTEJIS

11.1. Otnen He Bopase:

- OTKa3blBaTh B IMpHEME 3ampoca M HHBIX JIOKYMEHTOB, HEOOXOIMMBIX JIJIst
IIPENOCTABICHN MYHHULMIAIBHOM YCIYyTH, B CIIy4yae, €CJIM 3alIpoc MU JOKYMEHTHI,
HEO0OXOAMMBIE JUIsl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH, MOJaHbl B COOTBETCTBHUH C
uHpopMalet O cpokax M TOPAAKE NPEJOCTABICHUS MYHHUIUNAIBHON yCIyTH,
ony0JMKOBaHHOW Ha EnnHOM noprane rocygapCTBEHHBIX W MYHULUNAJIBHBIX YCIIyT
(pynkuwmii), [loprane rocyrapcTBEHHbIX M MyHULMNIANBHBIX yciayr PecriyOnuku Kpbiv, Ha
oduManbEHON HHTEpHET-CcTpaHule OTaena, B CETEBOM U31aHUY;

- OTKa3bIBaTh B IIPEAOCTABICHUA MYHULMIIAJILHON YCIYTHU B Clly4ae, €CIIv 3alpoc U
JOKYMEHTBI, HEOOXOJIMMBbIE Jisl MPENOCTABICHUS MYHULMNAIbHOM YCIyrd, MOJaHbl B
COOTBETCTBUHM C MH(pOpMAIMENl O CpoKax W MOPAAKE MPEAOCTaBICHHUS MYHULUIAIbHOM
YCIIyTH, OIyOJMKOBaHHON Ha EJMHOM mopTane rocylapCTBEHHBIX M MYHHIIMIAIbHBIX
yeiayr (pynkuuit), Iloprane rocygapCTBEHHBIX M MyHUIMNAIBHBIX yciayr PecnyOnuku
Kpbim, Ha opunmansHoi HHTEpHET-cTpanuile OTaena, B CETEBOM U3aHUU;

- TpeOOBaTh OT 3aABUTENISI COBEPIICHUS HWHBIX JECUCTBHI, KPOME MPOXOXKICHUS
UAEHTU(UKAIIMM U ayTEeHTH(PUKALMK B COOTBETCTBUM C HOPMATUBHBIMH IPAaBOBBIMU
akramu Poccuiickon ®denepanyu, ykazaHus LENM INPUEMa, a TAKXKE IPEIOCTABICHUS
CBEJCHMI, HEOOXOAUMBIX JJIsi pacyeTa JJIUTEIbHOCTH BPEMEHHOI'O MHTEpBasa, KOTOPBIH
HE00X0MMO 3a0pOHUPOBATH I IPUEMA;

- TpeOoBaTh MpPEACTABICHUS JOKYMEHTOB M WH(GOPMAallMUd WU OCYIIECTBICHUS
NEUCTBUM, IPEACTABICHUE WM  OCYLIECTBIECHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMATHBHBIMM IIPABOBBIMU AKTAMHM, PETYJIMPYIOIIMMH OTHOILIEHHS, BO3HHMKAIOIINE B
CBS3U C MPEJOCTABICHUEM MYHUIIMIIAIBHBIX YCIYT;

- TpeOOBaTh MPECTABICHUS JOKYMEHTOB U HH(OpMaLIUY, KOTOPbIE B COOTBETCTBUU
C HOpPMaTUBHBIMHU MpaBOBbIMU akTamMu Poccuiickoil ®@eaepaunn u Pecnyonuiku Kpbim,
MYHULIMATbHBIMU MPABOBBIMU aKTAMH HAXOJATCS B PACHOPSIKEHWU TOCYHAPCTBEHHBIX
OpraHoB, MPENOCTABILIIOIINX TOCYAAPCTBEHHYIO YCIYry, HHBIX TOCYJapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOI'O CaMOYIpPAaBJIEHUS  MYHUUUIAIBHBIX OOpa3oBaHUU B
PecnyOonuke KpbiM U (MJ1M) TOABEIOMCTBEHHBIX TOCYAApCTBEHHBIM OpPraHaM M OpraHam
MECTHOTO  CaMOYIIPABJICHUS  OpraHM3alllid, Yy4YacTBYIOIIUX B  IPEAOCTABICHUU
rOCyJapCTBEHHBIX WM MYHHIMOAIBHBIX YCIYI, 332 MCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHBIX B yacTH 6 crateu 7 ®enepanbHoro 3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTENS MPEIOCTABICHUS JOKYMEHTOB, MOATBEPIKIAIOIINX
BHECEHME 3asBUTEJIEM IUIAThI 3a MPEAOCTABICHUE MYHULIUIIAIBHON YCIYTH;

- TpeOOBaTh OT 3asBUTEIISI OCYIIECTBICHUS JIEUCTBHI, B TOM YHCJIE COTJIACOBAHUM,
HEOOXOIUMBIX ISl TOJYYEHHUsS] MYHHUIIMIIAJBbHOW YCIYyTH M CBS3aHHBIX C OOpallleHUEM B
VHBIE TOCYJIapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CAMOYIIPABJICHUS, OPTraHHU3aLUH, 32
UCKIIIOUEHHEM TIOJyYeHHs] YCIOyr M TOJy4YeHHs JOKYMEHTOB M  HMH(pOpMALNH,
MPENOCTABISIEMBIX B PE3YJIbTATE MPENOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B NIEPEYHU,
yka3zaHHble B yacTu 1 crtateu 9 denepanbHoro 3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTENS IPEJOCTABICHUS HA OyMa)kKHOM HOCUTEIIE JOKYMEHTOB U
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uH(pOpMaIK, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUM C
nyHKToM 7.2. yactu | crateu 16 @enepanbHoro 3akoHa Ne210 — @3 3a UCKIIOUECHUEM
ClIy4yaeB, €ClIi HAaHECEHHE OTMETOK Ha TaKhe TOKYMEHTHI JTMOO U3BATHE UX SIBISETCS
HEOOXOUMBIM YCIIOBUEM MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIyTH, U HHBIX CIy4aes,
YCTaHOBJICHHBIX (PeiepaIbHbIMU 3aKOHAMHU.

- TpeOOBaTh OT 3asABUTEIIS MPEJICTABICHUS TOKYMEHTOB U MH(OpMAIUU, OTCYTCTBUE
1 (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCh MPHU NEPBOHAYAIBLHOM OTKa3€e B
npueMe JOKyMEHTOB, HEOOXOAMMBIX JJIsl TPEAOCTABICHNUS MYHHUITUTAIBHONW YCIYTH, THOO
B  MPEJOCTABICHHMM  MYHULHMIAIBHONM  YCIyrH, 3a  HCKIIOYEHUEM  CIYy4aes,

MPEAYCMOTPEHHBIX MOAMYHKTaMHU «a» - «» NyHKTa 4 yactu 1 ctateu 7 denepaibHOrO
3akoHa Ne 210-D3.

12. UcuepnbiBalOIIMi NepeYeHb OCHOBAHUIM VISl 0TKA3a B pHeMe J0KYMEHTOB,
HEeO0XOAMMBIX JJIfl MPeI0CTABJICHUA MYHUIIUNIAJILHOM YCJIYTH

12.1. OcHoBanusi Il OTKaza B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX Jis
MIPEIOCTABIICHUS MYHUIIUIIATLHON YCIYTH:
1) 3asgBUTENIb HE COOTBETCTBYET TPEOOBAHUSIM, YKA3aHHBIM B M. 2.1. ATIMUHUCTPATUBHOTO
pErilaMeHTa;
2) Hanuyue B 3asBJICHUM HEOTOBOPEHHBIX MCHPABICHUM, CEPbE3HBIX MOBPEKICHUN, HE
MO3BOJISIIOIIMX OJAHO3HAYHO HCTOJKOBAaTh HUX COJEp)KaHUE, MOJYUCTOK JIMOO MPHUIHCOK,
3a4EPKHYTHIX CIIOB;
3) TEeKCT 3asiBJICHUSI HE TOIJIA€TCS MPOUYTEHUIO;
4) OTCYTCTBHE B 3asIBJICHUM CBEJICHUN O 3asiBUTENIC, TOAMUCH 3asIBUTEIIS;
5) OTCYTCTBHE NOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTh 3asBUTENS (MPEACTABUTEIIS
3asIBUTENS);
6) OTCyTCTBHE comyacusi 3asBUTENs (MPEACTaBUTENsI 3asBUTENsA) Ha 00pabOTKy
MEPCOHANIBHBIX JTAHHBIX;
7) OTCYTCTBHE JOKYMEHTOB, IOJATBEPKIAIOIIMX TIPABO 3asABUTENSI HA TOJyYCHUE
uH(popmaIuu (JIOKYMEHTOB) O CTOPOHHEM JIUIIE.
12.2. OcHOoBaHueM Jyisi OTKa3a B MpPUEME K PACCMOTPEHHUIO OOpaIlleHUs 3a MOJTyYCHUEM
MYHUITUTIATBHOM yCIIYTU B DJIEKTPOHHOM BHJIC SBJSIETCS HAJIMYWE TOBPEXKIEHUN (aiina,
HE MO3BOJISIIOIIMX TOJIYYUTh JOCTYN K MH(POpMAIIUH, COIepIKaIEHCs B JOKYMEHTE.

13. UcuepnbiBaloinii nepevyeHb OCHOBAHUM /11l IPUOCTAHOBJICHUS MJIM 0TKAa3a B
NPeA0CTABJICHMHA MYHUIUNIAJIBLHON YCJIYTH

13.1. OcHOBaHMs MJIA MPUOCTAHOBIICHHS NIPEAOCTABICHUS MYHULIMIIATBHON YCIYTH
OTCYTCTBYIOT.

13.2. OcHOBaHMsIMM I OTKa3a B IPEAOCTABICHHH MYHULHUIIAIBHON YCIyru
SBJISTFOTCSL:

- OTCYTCTBHE JOKYMEHTOB B OTJIeNe MO 3anpalinBaeMoi TEMaTHKE;

- TeKcT 3ampoca (¢ain B ciaydae NPEACTABICHHUS B JJICKTPOHHOM BHUJIE) HE
MO//Ia€TCA MPOUYTEHUIO;
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- OTCYTCTBHE B 3ampoce, OoOpalleHHH HEeOOXOIWMBIX CBEACHUU AJIs MPOBEACHUS
ITOMCKOBOM paOOThI;

- 3as{BHUTEJIEM HE MPEJCTABIEH IOJHBIM MAKET JOKYMEHTOB B COOTBETCTBHH C
TpeOOBaHUAMU NYHKTOB 9.1. 1 9.2. ATMUHUCTPATUBHOT'O PETIaMEHTA;

- 3agBUTENEeM (€ro MPEJICTABUTENEM) IMPEACTABICHbBl  HEACHCTBUTEIbHBIE
JOKYMEHTBI, yIOCTOBEPSIOLIUE €TI0 JIUYHOCTH;

- 3agBUTENEM (E€ro MpeACTABUTENIEM) MPEICTABIEHbl JOKYMEHTBI, COJEpIKaIIUe
NOJAYHUCTKH, UCIIPABICHUS, KOTOPBIE HE 3aBEPEHBI B YCTAHOBIICHHOM MOPSJIKE.

13.3. 3asButenb (MpeACTaBUTENb 3asBUTENS) BIpaBE OTKA3aThCsl OT MOJTYy4YEHUS
MYHULANIAIBHOW YCIyTH HA OCHOBAaHUU JIMYHOTO NMUCBMEHHOTO 3asIBJICHHS, HAIIMCAHHOTO
B CBOOOJHOW (popMme, HANpaBUB €ro MOYTOBBIM OTIIPABICHUEM (C YBEAOMJICHHEM) WM
oOparumuck B OTnen.

13.4. B ciydae OoTCyTCTBUSA NOKYMEHTOB B OThene mo 3ampamuBacMOi TEMaTHKe,
npu oOnanaHud WH(OpMaMEd O MeCTe UX HAaXO0XKJEHHUS, HAIpaBseTCs MUCBMO [0
MPUHAJIEKHOCTH C 00513aTE€IbHBIM YBEIOMJICHUEM 3asIBUTEIIS.

OTka3 B IpelOoCTaBICHUN MYHULUIAIBHON YCIYIH HE MPENATCTBYET MOBTOPHOMY
oOpalieHHIo 3a MPEAOCTABICHUEM MYHULIUIIAIBHON YCIYTH.

14. IlepeuyeHb yciayr, KOTOpPbIe SABJISIOTCH HEOOXOAMMbIMH U 00513aTeJIbHBIMM J1JIS1
NMPeI0CTABJICHUS MYHULIMIAIbHOU YCIYTH

14.1. VYcnyru, HeoOXoaumble U  00s3aTeNbHBIE i1 MPEIOCTABIICHUS
MYHUITUTIATBHOM YCIIYTH, OTCYTCTBYIOT.

15. Ilopsaok, pa3Mep U OCHOBAHUSA B3MMAHMS IOCYIaPCTBEHHOI MONIJIMHBI HJIN
UHOM IUIATHI, B3UMAEMOH 32 NPeJI0CTABJICHUEe MYHUUUNAJIBbHOU YCIYI'H

15.1. IInara 3a npenocTaBieHHE MYHUIIMIIAIBHON YCIIYTH HE B3UMAETCS.

16. Ilopsiaok, pa3mep U OCHOBAHUA B3MMAaHMS IUIATHI 32 IPEA0CTABJICHUE YCJIYT,
KOTOpPbIE ABJAKTCH HEO0OX0AUMBIMH U 0013aTe/IbHBIMU 1JISl IIPEI0CTABICHUSA
MYHHMUIHMIIAJIBbHON YCJIYTH

16.1. Tlmata 3a mpenoCTaBlIEHUE YCIYT, KOTOPbHIE SBIAIOTCS HEOOXOJUMBIMU H
00s13aTeTbHBIMHU IS TTPEIOCTABICHUSI MyHUIIUIIAJIbHON yCITYyTH, OTCYTCTBYET.

17. MakcuMAaJbHBIH CPOK 0KMIAHUSA 3asIBUTEJISI B OUepeaH NPH Mojgaue 3anpoca o
NPeA0CTABJICHMH MYHUIUNIAJBbHOMN YCJIYIY U NIPU MOJYYEHUHU Pe3yabTaTa
NMPeA0CTABJICHUS] MYHULIMIIAJIBLHOU YCIAYITH

17.1. Bpems oxugaHnusi 3asgBUTENsI B O4YepeAd MpU ToAaye 3ampoca o
IPEAOCTABIEHUN MYHUIIUMIIAJIBHON YCIYTH U IIPU MOJIYYEHUH PE3yJbTaTa MPEI0CTaBICHUS
MYHULHANTAIBHOW YCIYTH HE TOJKHO MPEBBIIATH 15 MUHYT.
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18. Cpok u nmopsAI0K perucTpanuu 3ampoca 3asiBUTeNs 0 NPeA0CTaABICHUH
MYHULIUNAJIBHOM YCJIYTH, B TOM YHCJIEe B 3JIEKTPOHHOI (popme

18.1. Peructpanus 3asBieHus1, MNOCTynuBIIero B OTaen, OCyIeCTBIAECTCS B TCUCHUE
1 pabouero nHs, C JaThl €ro MOJYYEHUS NOKHOCTHBIM JuiioM Otnena. Peructpanms
OCYILIECTBIISIETCS IMyTEM MPOCTABJICHUS OTMETKHU Ha 3asBJICHUM (JlaTa MpUeMa, BXOJSIIHIMA
HOMED).

18.2. Ilpm HampaBieHHHM  3adABUTEIEM  3asBJICHUS O  IPEIOCTABICHUU
MYHHUIIUTIATBHOU YCIYTH B 3JeKTpoHHOU dopme nocpenctsoM PIITY, Otaen B Teuenue 3
pabouux JAHEW co JHA TMOJyYeHUsS YKA3aHHOTO 3asBJICHUS HAMpaBIAET 3asBUTEIIO
yBeJIOMJICHUE B «JIMUHbIN kKabuHeT» Ha PIIT'Y, 0 HeoOxoaumocTu nipeacTaBienus B OTaen
JOKYMEHTOB, YKa3aHHBIX B MyHKTE 9.1. HacTosimero AIMUHUCTPATUBHOTO PETJIAMEHTA, Ha
OYMa)KHBIX HOCHUTEJISIX C YKa3aHMEeM JaThl, BPEMEHU UX IMPEIAOCTaBIICHUS U MecCTa
HaxoxneHnsa Otnaena.

19. TpeOoBanusi K NMOMEIIEHUSM, B KOTOPBIX IMPEAOCTABJIACTCH MYHMUIUNAJIbHAS
yelIyra, K 3ajy OXKUJAaHHMS, MeCTaM /ISl 3aI0JIHEHUsSI 3alpPOoCOB O MPeI0CTABJICHUM
MYHHUIUNAIBHON YCJIYId, MH(POPMALMOHHBLIM CTEHAAM € 00pa3suaMu MX 3al0JTHEHUS
U IepeYyHeM [I0KYMEHTOB, HEeOOXOAUMBIX JUISl NMPEAOCTABJEHUS] MYHHMUIUNAJIbHON
YCJYrH, B TOM 4YHCJIe K 00eClne4eHUI0 JOCTYNHOCTH JJisi MHBAJU/IOB YKA3aHHBIX
00bEKTOB B COOTBETCTBHM C 3aKOHOAaTeabLCTBOM Poccuiickoii PDenepauuu o
CONMAJILHOM 3alIIUTEe HHBAJIN/I0B

19.1. B nensix obecrnieueHust KOHPUACHIIMATBHOCTH CBEJICHUN BEIETCS MPUEM TOJIBKO
onHoro 3asButens. OIHOBpEMEHHOE KOHCYJIbTUPOBaHHE U (WJIM) TIPUEM JIBYX H Ooiee
3asBUTEJICHA HE JOITYCKACTCS.

Pabouee wmecto cnenuanucta Otaena, HENOCPEACTBEHHO YYACTBYIOIIETO B
MPEAOCTABICHUM MYHULHMIIAIBHON YCIyTrH, JOJKHO OBITh O0OpPYAOBAHO MEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOJMMbIM HMH(MOPMALMOHHBIM Oa3zam
JAHHBIX, ME€YATAIOLIUM, KCEPOKOIMPYIOIIMM W CKaHUPYIOIIMM YCTPONCTBAMHU, HUMETh
uHpopmanuoo 0 GpaMuINK, UMEHU U OTYECTBE CHEUHUATNCTa, OCYIIECTBISIONIETO MPUEM
3aABUTEJICH.

Bxox B momemnienue, rae NpeaoCcTaBIsSeTCss MyHUITUTIATbHAS yCIIyTa, TOJDKEH OBITH
00Opy/IOBaH BBIBECKON C yKa3aHHMEM MOJHOro HauMeHoBaHus Otaena, aapeca, HOMepa
TenedoHa IS CIIPaBOK, TPUEMHBIX JTHEH.

3asButenu, ooparusiuecs B OTen, HenoCcpeACTBEHHO HHPOPMUPYIOTCS:

- 00 HcYepIbIBaIONIeM NepeyHe JOKYMEHTOB, HEOOXOAUMBIX JIsi MPEIOCTaBICHUS
MYHULIMNATBHON YCIYTH, UX KOMIUIEKTHOCTH;

- 0 MOPSAJKE OKAa3aHWsl MyHUIIMIAIbHON YCIyrd, B TOM YHUCIE O JOKYMEHTax, He
TpeOyeMBbIX OT 3aBUTEJIS NPU MPEIOCTABICHUN MYHUIIMTIAIBHON YCIIYTH;

- 0 MPaBWIBHOCTU O(OPMIICHHS JOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEJOCTABICHUS
MYHULUNIAIBHOUN YCITyTH;

- 00 HMCTOYHMKAX TMOJYYEHHsS] JAOKYMEHTOB, HEOOXOIMMBIX HJisi MPEAOCTaBIICHUS
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MYHULIANIAIBHOUN YCITYTH;

- 0 [mopsake, cpokax ohOopMIIEHHS ~ JIOKYMEHTOB, HEOOXOJAMMBIX  JJis
IPEAOCTABICHUS MYHUIIMNIAIBHON YCIIYTH, BO3MOKHOCTH UX MOIYYEHHUS;

- 00 wuCcYepnbIBAIOIIEM I[€pEYHE OCHOBAaHUM HJisi OTKa3a B MPEIOCTaBICHUU
MYHULANAIBHON YCITyTH.

19.2. ITomenieHue, B KOTOPOM MPEAOCTABISAETCS MyHUIIUMIIATIbHAS YCIyTa:

- pacnonaraercs Ha 1 staxke 3manusa AnMuHucTpauuu KpacHonepekonckoro pamona
PecriyOnuku KpbiM, HO B ciiydae HEOOXOAMMOCTH, YCIyra MOXKET OBITh MPEIOCTaBICHA Ha
1 sTaxke, re UMEIOTCA MAHAYChI, PACIIUPEHHBIE MPOXOJbI, MO3BOJSIOMINE O0ECIEYUTh
OecrpensTCTBEHHBIN TOCTYN MHBAJIUIOB, BKIIOYAas WHBAIUAOB, HCIOIB3YIOMUX Kpecia-
KOJISICKH;

- JOJDKHO COOTBETCTBOBAaTh CaHUTAPHO-TUTUEHUYECKUM, IPOTHUBOIOKAPHBIM
TpeOOBaHUSAM U TPEOOBAHUSAM TEXHUKH 0€30I1aCHOCTH;

- 000pyayeTcsi CBETOBBIM MH(POPMALIMOHHBIM Ta0JIO0;

- KOMIUIEKTYETCSI HEOOXOAUMBIM 00OPYAOBAHUEM B LIEJISAX CO3/1aHUS KOM(OPTHBIX
YCJIOBUM IS TIOJTy4YaTesied MyHUIUMIIAIBHON YCIIYTH;

- JIOJDKHO OBITb 00OpYJOBAaHO YCTPOWCTBAMHU Ui O3BYYHMBAHHS BU3YalbHOMH,
TEKCTOBOM HWH(pOpMalUM, a TakKe HAJIMUCAMHU, 3HAKaMd M HHOM TEKCTOBOM U
rpaduyeckoil HHPOpMalKei, BHIIOJHEHHBIMU pelibe(pHO-TOUeUHbIM 1IpudTOoM bpaiinsg u
Ha KOHTPAaCTHOM (pOHE, B COOTBETCTBUM C JEUCTBYIOIIMMH CTaHAAPTAMU BBINOJIHEHUS U
pa3MeIleHNs TaKUX 3HAKOB, a TaKX€ BHU3yaJIbHbIMU HHAMKATOPAMH, MPEOOpa3yroIUMHU
3BYKOBBIE€ CHUTHAJbl B CBETOBBIC, PEYEBBIE CHUTHAJBI B TEKCTOBYIO OETYIIYIO CTPOKY.
ObecneunBaeTcst AOMYCK CypIONEPEBOIUMKA U TU(PIIOCYPIOTIEPEBOTUNKA.

19.3. TpeboBanus K 3ay OXKUAAHUS.

Mecta oxuaaHus JOJDKHBI OBITh  O0OPYIOBaHbI CTYJbSIMH, KpECEIbHBIMU
CEKLIMSIMHU, CKAMBSMH.

KonunuecTBo MecCT oXuJaHUs ONpeensercs, UCXoasd U3 (HaKTUUECKON Harpy3ku M
BO3MOJKHOCTEH ISl X pa3MEILICHMUS.

19.4. TpeGoBanusi Kk MecTaMm g 3allOJHEHHUS 3alpoCOB O MPEAOCTaBICHUN
MYHHULIUITAIBHON YCIYTH.

MecTa nansi 3amojHEHHMs] JAOKYMEHTOB JOJDKHBI ObITH OOOpPYAOBAaHBI CTYJIbSIMHU,
cTojlaMu (CTOMKamMH) M OOecCrnedeHbl Oo0pa3laMy 3aroJIHEHHsI JOKYMEHTOB, OJIaHKaMu
3asiBJICHUIN M KaHUEISIPCKUMU MTPUHAIIICKHOCTIMHU.

19.5. TpebGoBanusi k UHGOPMAIMOHHBIM CTEHJIaM C O0pa3llaMu UX 3alloJHEHUS U
MEePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl PEIOCTABICHUS MyHUIIUTIATBHOU YCIIYTH.

Mecta nns uHGOpMHUPOBaHUS, PEIHa3HAYCHHbIE 111 O3HAKOMJICHUS 3asBUTEIIEH C
MH(}OpPMaAIIMOHHBIMU MaTepuaIaMu, 000pyaAyI0TCsI HHPOPMAIIMOHHBIMU CTEHIAMH.

Ha nHpopMalMoHHBIX CTeHJIax WM MH(DOPMAIMOHHBIX TEPMHUHAJIAX pa3MeElIacTcs
BU3YyaJlbHasl, TEKCTOBas WJIM MYJbTUMEANIHAS UHPOpPMAILHS O MOPSJIKE MPEAOCTaBICHHUS
MYHHULIMNATBHONW yciayru. MHbopMalnoHHbIE CTEHAbl YCTaHABIMBAIOTCS B yIOOHOM IS
IpaKJaH MECTE MU JIOJKHBI COOTBETCTBOBATh ONTHUMAJIbHOMY 3PHUTEIBHOMY U CIYyXOBOMY
BOCHPUATHIO 3TOM MH(OPMALIUY TPaXKIaHaAMU.

19.6. TpeboBanus Kk 00eCIeUeHUIO JOCTYIMHOCTH I MHBAJIUIOB B COOTBETCTBUU C
3aKOHOATENBCTBOM Poccuiickont denepanuu 0 CONUAIBHON 3aIUTE UHBAIUIOB:
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- yCIoBHS sl OECHpEnsATCTBEHHOTO JOCTyNna K OOBEKTaM, MECTaM OTAbIXa U K
MIPEIOCTABIIIEMBIM B HUX YCIyraM;

- BO3MOKHOCTb CaMOCTOSITEJIBHOTO MEPEABMKEHHUS MO0 TEPPUTOPUHU, HA KOTOPOU
pacnoiiokeH 0OOBEKT B LEAX JOCTyNa K MECTY MPEIOCTaBICHUSI MyHULIUIIAIbHON yCIIyTH,
BXO0JIa B TaKK€ OOBEKTHI U BBIXOJIa U3 HUX, ITOCAJKU B TPAHCIIOPTHOE CPEACTBO U BBICAIKU
U3 HEro mepes] BXOJ0M Ha OOBEKT, B TOM YKCJIE C UCIOJIB30BaHNEM KpECIia-KOJSICKH, B TOM
YUCJI€ C [OMOINBIO CHEHHATMCTOB, MPEAOCTABISIOMINX YCIYTH, AaCCHUCTUBHBIX U
BCIIOMOTaTEJIbHBIX TEXHOJIOTHM, & TAKKE€ CMEHHOT'O Kpecia-KOJISICKH;

- CONPOBOXKJECHUE MHBAJINIOB, UMEIOLUX CTOMKHE paccTporcTBA (QYHKIUHU 3pEHUS
U CaMOCTOSITENIBHOTO MEPEIBUKEHHUS 110 TEPPUTOPUHN YUPEKICHUS, OPTaHU3ALNH, a TAKKe
IIPY MOJIB30BAHUM YCIYraMU, IPEIOCTaBISIEMbIMU UMU;

- COJICHCTBUE MHBAJUAY NPU BXOJ€ B 3JaHHUE U BBIXOJE U3 HEro, UH(pOpMHpOBaHHUE
MHBAJIM/Ia O JOCTYIIHBIX MapUIpyTax OOIIECTBEHHOI'O TPAHCIIOPTA;

- IyOnmupoBaHME HEOOXOIMMOM U HWHBAJIMIOB 3BYKOBOW U 3pUTENBHOU
uH(popMauy, a TAKXKe HAANKUCEH, 3HAKOB U MHOM TEKCTOBOU U rpaduueckoil nHpopMauuu
3HAKaMH,

BBINIOJIHEHHBIMU PENbe(PHO-TOYEHUHBIM pUPTOM bpailis, 1onyck CypaonepeBOIYMKa U
TU(]IIOCYpIOTIEPEBOTUHKA;

- JIOMYyCK Ha OOBEKThl COOAKU-TIPOBOJIHMKA TMpPU HAIMYAKA JOKYMEHTa,
MOJITBEPKJIAIOLIETO €€ ClieuanbHOe 00y4YeHHE U BbIJaBaeMoro mo ¢opmMe U B MOPSIKE,
KOTOpBIE  ompeAenstorcs  (enepaqbHbIM ~ OpraHOM — MCHOJHUTENbHOM  BIACTH,
OCYIIECTBISAIOIUM (QYHKIIMHU [0 BBIPAOOTKE M peaTu3alui rocy1apCTBEHHON MOJIUTUKH U
HOPMAaTUBHO-TIPAaBOBOMY PETYJIMPOBAHUIO B chepe COIMAIbHOM 3alllUThl HACEICHNUS;

- OKa3aHHWE JIOJDKHOCTHBIMM JIMLIAMM, MPEJOCTABISIIOIMMYU YCIYTY, IOMOIIX
MHBaJMaM B NPEOAOJCHUM OapbepoB, MEUIAIONIMX IMOJYYEHHIO UMHU YCIyr HapaBHE C
JAPYTUMHU JINLIAMY;

- He MeHee 10 mporeHTOB MecT (HO HE MEHee OJHOr0 MecTa) sl OecruiaTHOM
MAapKOBKM TPAHCHOPTHBIX CPEACTB, ympaBisgeMmblx uHBamuaamu I, II rpynm, a Takxke
naBamuaamu Il rpynmer B mopsinke, ycranoBieHHoM lIpaBurensctBom Poccuiickon
®denepanuy, U TPAHCIIOPTHBIX CPEACTB, MEPEBO3ALIMX TAKUX MHBAIMIOB U (WJIM) JIE€TEM-
WHBAJIN]IOB;

- HaJUIexkailee pa3MenieHue OoO0OpyAOBaHMS W HocuTened uHbOpMaIuH,
HEOOXOUMBIX Ui oOecrneueHus: 0eCpernsITCTBEHHOTO JOCTYyIa MHBAMIOB K 0ObEKTaM U
yclIyram ¢ y4€TOM OIFPAaHMYEHUN UX )KU3HEACSATENbHOCTH.

B cnyuasx, ecnmu cymecTByromue OOBEKTHI COIMAIBHOW, WH)XXCHEPHOW W
TPAHCIIOPTHON HMH(PPACTPYKTYP HEBO3MOXKHO IMOJHOCTbIO MPUCIOCOOUTh C YYETOM
NOTPEOHOCTEN MHBAIUIOB, [0 MX PEKOHCTPYKIMM WM KalUTalbHOIO PEMOHTA,
NPUHUMAIOTCSI COTJIACOBAHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEIMHEHHH WHBAJHJIOB,
OCYULIECTBJISIIOIUX CBOK JEATEIBHOCTh HA TEPPUTOPUM IOCEIEHUS, MYHULUIIAIBLHOTO
palioHa, TOPOJICKOT0 OKpYyra, MUHUMAaJIbHbIE MEpHI s 00ecTeueHns JOCTya HHBAIHUIOB
K MECTy NpeIOoCTaBJICHUS MYHULMNAIBHOW YCIYrd JubO0, KOrjJa 5TO BO3MOXKHO,
00ecneunTh MPEeIOCTABICHNE HEOOXOAUMBIX YCIIYT 110 MECTY KMTEJIbCTBA MHBAIN/IA WIH B
JUCTAaHIMOHHOM PEXHUME.



15
19.7. JomkHOCTHBIE  JHIla, paboTarolMe C  HUHBAIUAAMHU,  OPOXOMST
WHCTPYKTUPOBAHHE WM OOy4YeHHME MO BOIPOCAM, CBSI3aHHBIM C 0OOecleYeHueM
JOCTYIHOCTH Il HHUX OOBEKTOB COLMAIbHOW, WHXEHEPHOW U TPAHCIOPTHOU

UHPPACTPYKTYP U YCIIYT.
20. IToka3aTeJid JOCTYITHOCTH U KA4eCTBA MyHUIUNIAJIbHOMN YCJIYI'H

20.1. Tloka3zaTtensitMu JNOCTYINHOCTH NPEAOCTABICHUS MYHULHUNAIBHOW YCIYTH
SABJISIFOTCSI:

- IpU MNPEJOCTABICHUH MYHUUHUIIAIBHOW YCIYI'M KOJHWYECTBO B3aUMOJACHCTBHIA
3asBUTENS] C JOJDKHOCTHBIMU Jnamu OTtliena, OTBETCTBEHHBIMU 32 MPENOCTaBICHUE
MYHUIIUTIATIBHOM yCIyTH, He Oosiee 3-X pa3, MPOJI0KUTEILHOCTh KaKIOTO 00pallieHus He
npeBblaeT 15 MuHyT;

- 32 TMOJIyYCHUEM MYHUIMIAIBHOW YCIYTH 3asBUTENIb MOXKET oOpatuthcsi B OTaen
JUYHO, C NMHCHMEHHBIM 3asBJICHUEM, IO 3JIEKTPOHHOW MOouyTe Ha OQUIMAIIBHBIA ajpec
Otnena, a Takke B 2JIEKTPOHHOU Popme mocpeactsom PIITTY;

- BO3MOXHOCTh TMOJIYYEHHSI CBEACHHN O XOJI€ MPEAOCTABICHUS MYHUIHUNAIbHOU
yciyru nocpeactsoM PIITY u EINTY (B ciiyuae mogauu 3asiBi€HUSI B AJIEKTPOHHOM BHUJIE
yepes EINT'Y, PIIT'Y), 251eKTpOHHOM MOYTHI, a TAKXKE MO CpaBOYHbIM TesedoHam OTaena,
auyHoro mnocemenus Otnena, B yCTaHOBJIEHHOE rpadukoM padboTsl Bpems. [lomyuenue
CBEJICHUII O XOJ€ MPEIOCTABICHUS MYHUIHUNAIBHOW YCIYyTH IIyTEM HCHOJb30BAHUS
EINT'Y, PIII'Y BO3MOXHO B JIt060€ BpeMsi ¢ MOMEHTA T0JIa4 TOKYMEHTOB;

- BO3MOXHOCTh MOJIYYEHHUS] MYHHUIIMIAIBLHON YCIYTH MOCPEICTBOM KOMIUIEKCHOTO
3ampoca O  MPEIOCTABICHUM  HECKOJBbKMX  MYHULMOAIbHBIX  YCIYI, KOTOpBIE
npenocTaBisitoTcsa OTaeIoM.

20.2. KayecTBO mpeAOCTaBICHUS MYHULMNAIbHON YCIYTH XapaKTepu3yeTcs
MPEIOCTABJICHUEM  MYHULMOAIBHOW YCIAYTM B  COOTBETCTBUM CO  CTaHAAPTOM
MPEIOCTABJICHUS] MYHULIMITAIBHON YCIIYTH, & TAK)KE OTCYTCTBUEM:

- 0€30CHOBATENIbHBIX OTKAa30B B MpHEME 3asBJICHUM O MPEIOCTaBICHUU
MYHULIMTATBHON YCIYTH OT 3asBUTENICH U B TPEAOCTABICHUN MyHULIMTIIATBHON YCITYTH;

- HAPYIIEHU CPOKOB MPEAOCTABICHUSI MYHUIIUNTAIBHON YCIYTH;

- ouepee Npu MprueMe 3asiBIICHUIN O MPEIO0CTABICHUN MYHUIIUNAIBLHON YCIYTH OT
3asIBUTEJIEH U BbIau€ PE3yJIbTAaTOB MPEIOCTABICHUS MyHULIUITAIIBHOW YCITYTH;

- HEKOMIIETEHTHOCTH CIELUAJIMCTOB;

- xano0 Ha geiicTBus (Oe3meiicTBUE) MO0 HEKOPPEKTHOE, HEBHUMATEIHLHOE
OTHOIIIEHWE K 3afABUTEISIM  CHEIUAJIUCTOB, OCYIIECTBISIONIMX MPEIOCTABICHUE
MYHULIMIIAIBHOMN YCIIyTH.

21. Unble TpeGOBaHNS, B TOM YHCJIE YUUTHIBAKOIINE 0COOEHHOCTH MPEA0CTABICHUS
MYHHUIMIAJIbHOH YCJIYTH M0 IKCTEPPUTOPUATBHOMY NPUHLIMIY (B CJIydae, eCIu
MYHUIMIAJIbHAS YCJIYTa NPeI0CTABJIAETCH M0 IKCTEPPUTOPUATBLHOMY NPUHIUITY) U
0CO00EHHOCTH MPeI0CTABJICHUSI MYHHUIIUNIAIbHON YCJIYTH B 3JIEKTPOHHOI dopme
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21.1. OcoOeHHOCTM  TpPENOCTaBIEHUS  MYHUUUIAIBHONM  YCIOyru IO
AKCTEPPUTOPUATBHOMY NMPUHLMUITY OTCYTCTBYIOT, TAK KaK YCIYTd MO JAHHOMY IPHHLIMUITY
OTtaenoM He OKa3bIBAKOTCS.

21.2. OcoOeHHOCTH MPENOCTABICHUS MYHUUMIAIBHOW YCIYyTH B 3JEKTPOHHOM
BHJIE.

[IpenocTaBienne MyHUIIUIAIBHON YCIYT'H B DJIGKTPOHHOW (opMe, MOCPEICTBOM
PIII'Y, ocymecTtBisgeTcs mociae €€ MnepeBoja B DJIEKTPOHHBIA BUJ B  IOPSJKE,
YCTAHOBJIEHHOM JICHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

OOpaileHue 3a MOJYYeHHEM MYHUIUIIAIBLHOM YCIYTM MOMET OCYIIECTBISTHCS C
UCIIOIb30BAaHUEM JJIEKTPOHHBIX JOKYMEHTOB, MOJMNHCAHHBIX JJIEKTPOHHOU MOIIMUCHIO B
COOTBETCTBUM C TpeboBaHusiMu DenepanbHoro 3akoHa Poccuiickoit ®enepanuu OT
06.04.2011 Ne63-®3 «O06 snexTpoHHOU Toamucu» (nanee - PeaepanbHblil 3aKk0H No63-
®3) u TpedoBanusamu denepanbHoro 3akoHa Ne210-D3.

3anpoc M MHbIE JOKYMEHTbI, HEOOXOAUMBIE ISl IPEIOCTABICHUS MYHULUIIAIbHOM

YCIIyTH, MOAMHCAHHBIE MPOCTON 3JIEKTPOHHOW MOJIMUCHIO W TOJAHHBIE 3asBUTEIEM C
cobmoaeHueM TpeboBanuii yactu 2 cratbu 21.1 u vactu 1 crateu 5 dDepepalibHOTO
3akoHa Ne63-®3 u PenepanpHoro 3axkoHa Ne210-P3, mpu3HAIOTCS PaBHO3HAYHBIMU
3aMpocCy U UHBIM JOKYMEHTAaM,
MOANMUCAHHBIM COOCTBEHHOPYYHOM MOJANUCHIO M TPEICTABICHHBIM Ha OyMakKHOM
HOCHUTEJIe, 3a HCKIIOUEHHEM CIlydyaeB, €Ciu (eAepalbHbIMU 3aKOHAMHU WM HHBIMU
HOPMATUBHBIMH TIPABOBBIMHM aKTaMH YCTAHOBJICH 3allpeT Ha OOpallleHHEe 3a MOJTyYeHUEM
MYHUITUTIAILHOM YCIYTH B DJIEKTPOHHOU (hopme.

B cootBerctBuu ¢ mnynkrom 2(1) IlpaBun ompeneneHuss BUIIOB 3IIEKTPOHHOM
MOJIUCH, HUCIHOJb30BaHUE KOTOPBIX JOIyCKaeTcs MpH OOpallleHuu 3a TMOJyYeHUEM
rOCYJJapCTBEHHbIX W  MYHHIIMNAJIBHBIX  YCIYT, YTBEPXKICHHBIX IOCTAHOBJICHUEM
[TpaButensctBa Poccuiickoit @enepaunn ot 25.06.2012 Ne 634 «O Buaax 31€KTPOHHOMN
MOJAMKCH, HCIOJb30BaHUE KOTOPBIX JOIYCKAEeTCsl MpU OOpallleHuH 3a MOJIyYEeHUEM
rOCyJapCTBEHHBIX W MYHULMIAJIBHBIX YCIyr» 3asBUTENb - (PU3NYECKOE JIMIO BIIPaBE
MCIIOJIB30BaTh MPOCTYIO 3JEKTPOHHYIO MOJNUCh B cllydyae, €ClIM WACHTU(DUKALUSI U
ayTeHTU(PUKaLUs 3aABUTEN - (PU3NYECKOIrO JIMLA OCYIIECTBISIOTCS C HCIOJIb30BAaHUEM
€MHON CUCTEeMbl UJCHTU(PUKAIMU U ayTeHTU(PUKALMKU, TPU YCIOBUM, YTO NPHU BbIAAYEC
KJIF0Ya TPOCTOM 3JEKTPOHHON MOJMUCH JIMYHOCTh (PU3NYECKOTO JIMILA YCTAHOBJIEHA MPU
JUYHOM TIpUEME.

21.3. 3agBieHHe M JOKYMEHTBI, YyKa3aHHble B IyHKTe 9.1. Hacrosmero
AJIMUHHUCTPATUBHOTO pETJaMeHTa, MPEICTaBICHHbIE B (DOpME AJICKTPOHHOTO JOKYMEHTa
yepe3 EII'Y, PIII'Y moanuceiBatoTcs 3asBUTENEM JHOO MPEACTABUTEIEM 3asBUTEIS C
WCIIOJB30BaHUEM MPOCTOM HSJIEKTPOHHOM MOANUCH (AaBTOMATHYECKW) WM YCUJICHHOU
KBATH(UITUPOBAHHON AIEKTPOHHON TOAMUCH 3asiBUTENS (TIPEICTABUTEIIS 3asIBUTEIIS ).

[Ipu npencraBieHuu 3asBICHUS MpEACTaBUTEIEM 3asaBUTENsT B (opme
AJIEKTPOHHOIO JOKYMEHTA K TaKOMY 3asBJICHUIO MPWJIAraeTcs HaaJIexaluMm o0pa3oM
oopMIIeHHas1 JOBEPEHHOCTh B (hOPME IEKTPOHHOTO TIOKYMEHTA, MOJMKUCAHHOTO JUIIOM,
BbIABIIMM  (MOAMMCABIIMM)  JIOBEPEHHOCTb, C  HCIOJIb30BAHUEM  YCHJICHHOMU



17
KBTU(PUIIIPOBAHHON SJICKTPOHHOM MOJIMUCHU (B CiIy4ae, €CJIM MPE/ICTABUTEINb 3asBUTEIS
JIEHCTBYET HA OCHOBAHUHU JJOBEPEHHOCTH).

I11.CocTaB, nocjie10BaTeIbHOCTH U CPOKHM BbITIOJTHEHHUS A IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUusA K MOPSAKY UX BbINOJIHEHHUsI, 0COOEHHOCTH BbITIOJTHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOM popMe U B
MHOTO(YHKIMOHAJIBHOM LEHTPe

22. UcyepnbiBaouuii nepevyeHb aAIMUHUCTPATUBHBIX MPOLEAYP NPH
NPeAoCTABJICHMM MYHULUNIAJIBLHON YCJIYIH

22.1. llpenocraBieHUe MYHUIMIAIBHOW YCIYTM BKJIIOYAET B ce0s ClEAyIOIIue
aIMUHUCTPATUBHBIC IIPOLIEAYPHI:
1) mpuem u perucTpaius 3asBICHUS U JOKYMEHTOB, 0053aT€NbHBIX K MPEOCTABICHHUIO;
2) paccCMOTpEHHUE MPEACTABICHHBIX JOKYMEHTOB;
3) npuHSTHE PEIICHUS O PEIOCTaBICHUN MYHUIIMITAIIbHON YCITyTH;
4) BbIlaya WJIM HAMpaBIICHUE 3asBUTEIIO PE3ysbTaTa MPENOCTaBICHUS MYHHUIIUIAIBHOM
YCIYTH.

23. IlpueM u perucrpanus 3asiBJICHUS U JOKYMEHTOB, 00A13aTeJIbHBIX K
NPeA0CTABJICHUIO

23.1. OcHoBaHumeM sl Hayajga aJIMHHUCTPATUBHOW MNPOLEIYPbI SBISAETCS
noctymieHue B OTnen  COOTBETCTBYIOUIETO — 3asiBJIEHUA.  3ampoc  (3asiBICHHE)
npelcTaBisieTcsl 3asBUTENeM (mpenactaBuTeneM 3asButerns) B OTaen MOCPEACTBOM
MOYTOBOM CBSA3M WIH B dJIeKTpoHHOU (hopme uepe3 PIITY, nmubo npu nuaHOM 00paliieHuu.

Crenmanuct, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALMIO TOKYMEHTOB, IPOU3BOIAUT
IpUEM 3asBJICHUS, COIJIACHO YCTAaHOBJIIEHHOM QopMe, U NPUIOKEHHBIX K HEMY
JOKYMEHTOB JIMYHO OT 3asBUTENII MM €ro 3aKOHHOIro ImpeacraButens. B ciydae
NPEJICTaBICHNUs 3asBJICHUS TpPU JIMYHOM OOpaIlleHUU 3asiBUTENS WM IPEeICTaBUTENS
3asBUTENSI NPEIBSABISETCS JOKYMEHT, YJIOCTOBEPSIOUIMI COOTBETCTBEHHO JIMYHOCTh
3asiBUTEJISI WIN MIPEICTAaBUTEISI 3asIBUTEISL.

JIumo, umerolree mMpaBo AEWCTBOBATH 0€3 TOBEPEHHOCTH OT UMEHHU IOPHINYECKOTO
JMIA, TPEIBABISET TOKYMEHT, YIOCTOBEPSIONINI €ro JHYHOCTh, U COOOIIAeT PEKBU3UTHI
CBUCTENHCTBA O TOCYJAapCTBEHHOW PETHUCTPALMK IOPUAMYECKOTO Jnia (JIMCTa 3amucH
EnuHOoro rocynmapcTBEHHOTO peecTpa IOPHUAMYECKHX JIMI), a TPEJCTaBUTEIb
IOPUMYECKOTO JIUIA TPEIBIBISIET TAKXKE TOKYMEHT, MTOATBEPKAAOIINIA €T0 TTOTHOMOYHSI
JACHCTBOBATh OT MMEHH OSTOTO FOPUIMYECKOTO JIUIA, WM KOMHUI0 ATOr0 JOKYMEHTa,
3aBEpEHHYIO IeyaThio (NP HaJUYUM TI€YaTH) U TOJMUCHI0 PYKOBOAUTEIS 3STOTO
IOPUIMYECKOTO JINIA.

[Ipu npencraBieHur 3asBUTENEM JOKYMEHTOB YCTAHABIMBAETCS JIMYHOCTD
3asBUTENS, MPOBEPSIOTCS  IMOJHOMOYMS  3asBHUTENS, OCYILECTBISETCS  IPOBEpKa
COOTBETCTBHUSl CBEIEHUM, YKa3aHHBIX B 3asBJIICHUHU, MPEACTABICHHBIM JOKYMEHTaM,
MOJIHOTA U PAaBUIBHOCTD O(OPMIICHHS 3asIBJICHHUS.
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B xonme mpuema 3asBiIE€HHS W OPHJIAraéMbIX K HEMY JIOKYMEHTOB CHELUATUCT
OCYULIECTBJISIET UX MTPOBEPKY HA:

- IPaBUWJIBHOCTH O()OPMIICHUS 3asBICHUS;

- KOMIUIEKTHOCTh MPHUJIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
9.1. — 9.2 Hacrosmero AAMIUHUCTPATUBHOTO PETIIAMEHTA,

- OTCYTCTBUE B 3asBICHUM W MPUIAraeMbIX K 3adBICHHIO JOKYMEHTax
HEOTOBOPEHHBIX MCHPABICHUN, CEPHE3HBIX MOBPEXKICHUI, HE MO3BOJISIIONIUX OJHO3HAYHO
UCTOJIKOBATh UX COJIEPKAHUE, MOJUYUCTOK JINOO MPUIIHUCOK, 3a4€PKHYTHIX CJIOB;

- OTCYTCTBHME B 3asIBJICHHUM W NPUJIAraeMbIX K 3asBJICHUIO JIOKYMEHTaX 3arucei,
BBITIOJIHEHHBIX KapaHIaIlloM.

[Tocne mpoBepkH AOKYMEHTOB CIIELHMAIUCT Ha OOOPOTHOW CTOPOHE 3asiBICHMS
CTaBUT OTMETKY O COOTBETCTBUH JOKYMEHTOB IPEIBABISIEMbIM TPEOOBAHUSAM, IIOCIIE YETO
3a5BJICHUE PETHCTPUPYETCS B JKypPHAJIE PETUCTPALMU 3asBICHUN O MNPEIOCTABICHHUU
3aBEpPEHHBIX  KOMHM  JOKYMEHTOB /  BBIIMCOK M3  JIOKYMEHTOB, apXHBHBIX
CIIPAaBOK/BBIMIMCOK/KOMUA ~ WJIM ~ TEMaTHYECKHX  MepeuHel/moadopok/  0030poB
(ITpunoxxenne Neb6 kK ATIMUHUCTPATUBHOMY PETJIAMEHTY), HA HEM CTaBUTCS MHJEKC U JaTa
pErucTpaluu.

3asBurento Bbpaercs pacnucka (Ilpunoxenue No/ k  AJIMHHUCTPAaTHUBHOMY
pErjiaMeHTy) B MOJYYEHHUH OT 3asBHUTEINIA JOKYMEHTOB C YKA3aHHEM UX MEPEYHs U JaThl
nosydeHus: OTaenoM, IMOPSAKOBOTO HOMEpPA, TAKOro ke, 4ro W B KypHaie, OUO,
JNOJDKHOCTH M TOJIMCBIO COTPYJIHHKA, a TAKXKE C YKa3aHWEM IEpEYHs CBEACHHUU U
JOKYMEHTOB,  KOTOpble  OyAyT TMOJYy4YeHbl IMOCPEICTBOM  MEXBEJOMCTBEHHOTO
MH(GOPMALIMOHHOTO B3aUMOJICHCTBHUSL.

3aperucTpUpOBaHHOE 3asBJICHUE C MPUIOKEHHBIMU JOKYMEHTAaMHU MEPEIAOTC
HavanpHuKy OTnena WM JIMIy, €ro 3aMEHAIIIEMY, Il TPUHATUS PELICHUS
(mpenocraBieHre MyHUIMIIATBHONW yCIIyTy JIMOO OTKA3 B €€ MPEJ0CTaBICHUN ).

Pemenue opopmisieTcs: B BUI€ PE30TIOLUH.

Pezosntoniust hopmupyeTcs Ha cCBOOOAHOM MecTe pabouero moJisl 3asBJICHUS TUOO0 Ha
Omanke pesomonuu. Pesomtonus comepkuT: (HaMWINIO, WHULIHUAIBI  HCIOJHUTENS
(ucnosHUTENEN), YKa3aHWe IO WCIOJHEHUIO JIOKYMEHTa, CpPOK MCHOJHEHUs (mpu
HE00XOAMMOCTH), TOJMKCH JTULA, BEIHECILIETO PE30JIIOLHUIO, 1aTy PE30JIIOLHH.

Ecnu mopydyeHue JaHO HECKOJbKUM  JIOJDKHOCTHBIM — JIMIIAM, OCHOBHBIM
VCITOJIHUTEJIEM TOKYMEHTA SIBJISIETCS JIMLIO, YKA3aHHOE MEPBBIM B CIIMCKE MJIM OTMEYEHHOE
KaK OCHOBHOWM HCIIOJIHUTENb, KOTOPOMY IMPEAOCTaBISIETCd MpaBO COOMpaTh APYTUX
HCIIOJTHUTENIEH U KOOPAMHHMPOBATh MX PadOTy, MPEIOCTABIATh COUCIIOIHUTEISIM KOMHUH
NOKyMEHTOB. OCHOBHBIM, KaK IPaBWJIO, HA3HAYAETCS JIMIO, KOTOPOE 3aHUMAET BBICIIYIO
WM PaBHYIO C JPYTHUMH UCTIOJHUTEISIMH JOJIKHOCTb.

B ciydae, ecnu JOKYMEHT NOJJIEKHUT BO3BPATY WJIM ONpPENEISIETCA MOPSAIOK €ro
BBITIOJTHEHUSI WU YTOYHSIFOTCS MCIIOJIHUTENH, PE30JIOLUUs MOXKET Oo(opMIIsAThCS Ha
OTJIETBHBIX JINCTAX WJIU CIEHAIbHBIX OJIAHKAX C YKa3aHUEM PETUCTPAIMOHHOIO MHIAEKCA
M JaTel JOKYMEHTa, KOTOPOro OHa Kacaercsa. B 3ToMm ciyyae JIMCTOK C Pe30JIFOLHEH
PYKOBOJUTEIS SBJIAETCS HEOTHEMIEMON YAaCThIO OCHOBHOTO JOKYMEHTA U CKPEIUIAETCS C
HUM. 3asBJICHHE, TPUIOKEHHBIE TOKYMEHThI U PE30JIIOIMU K HUM TIOCJIE€ PErMCTpallii U
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NPUHATHS PEIICHUS O TOPSAKE BBINOJHEHUS JTOKYMEHTHI MEPENAIOTCS JOJKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 32 PACCMOTPEHUE MTOCTYIUBILETO 3asABICHUS.

23.2. Ilpu ycraHoBieHun (HaKTOB OTCYTCTBUSI HEOOXOJUMBIX JOKYMEHTOB,
HECOOTBETCTBUSI MPEIOCTABICHHBIX JOKYMEHTOB TpeOOBaHUSM, yKa3aHHBIM B IYHKTax
9.1. — 9.2. AAMUHUCTPATUBHOTO pETjaMeHTa CIEIUATUCT YBEAOMIISET 3asBUTEIS IMYHO O
HaJIMYUU TIPEMSITCTBUNA U1 BbIAA4YM 3aBEPEHHBIX KOMHWM HOPMAaTUBHBIX MPABOBBIX aKTOB,
pacnopsAauTENbHBIX JOKYMEHTOB OTrena, BBIIMCOK M3 MPOTOKOJIOB COBEHIAHUN H
3acellaHni KOJUIETHAJIbHBIX OpraHoB OTzena, apXUBHBIX CIPABOK, aPXUBHBIX BBIITUCOK U
ApPXUBHBIX KOIHI, OOBACHSET 3asBUTEII0 COJEPKAHHE BBIABICHHBIX HEJOCTATKOB B
IIPEICTABICHHBIX IOKYMEHTAX U MpeUIaraeT NPUHATh MEPBI IO UX YCTPAHEHHUIO.

23.3. B cnyuae, ecnu 3asBJICHHE M JOKYMEHTHI, YKa3aHHbIE B MyHKTax 9.1. — 9.2.
HACTOSIIIEr0 AJIMUHUCTPATUBHOIO pErIaMeHTa, MpeacTaBieHbl B OTIENn MOCPEICTBOM
IIOYTOBOTO OTIIPABJICHUS, pACIHCKa B TOJYYEHHH TaKHMX 3asBJIICHUS WU JOKYMEHTOB
Hampasisiercss OTIOenoM 10 yKa3aHHOMY B 3asBICHUU IIOYTOBOMY aJpecy B [EHb
IIOJIYYEHUS JOKYMEHTOB.

23.4. Tlomydenue 3asBICHHS W JOKYMEHTOB, yKa3aHHbIX NyHKTax 9.1. — 9.2.
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA, MPEACTABIAEMbIX B (POPME JIEKTPOHHBIX
JOKYMEHTOB, IOJATBEPKIAETCS IyTEM HaIpaBICHUS 3asABUTENIO (TIPEACTaBUTEIIO
3asiBUTENIS1) COOOLIEHUS O MOIYYEHHUH 3asIBIICHUS U TIOKYMEHTOB C YKa3aHMEM BXOJISIIETO
PEruCTPAallMOHHOTO HOMEpa 3asBJICHMS, NAThl MOJIYYEHUS 3asBJICHUS M JTOKYMEHTOB, a
TaK)K€ IepeYeHb HAaMMEHOBaHUM (DalyioB, MPEICTABIECHHBIX B (OpME BIEKTPOHHBIX
JIOKYMEHTOB, C YKa3aHUEM UX 00bema.

CooO1ieHre O TMOJYyYeHUH 3asiBJIECHUS M JIOKYMEHTOB, YKAa3aHHbIX B NyHKTE 9.1.
HACTOSIIIET0 AJIMUHMCTPATUBHOIO pErjaMeHTa, HampaBlsieTcs 10 YKa3aHHOMY B
3asiBJICHUM aJIpecy OJEKTPOHHOW TMOYThl WM B JIMYHBIM KaOWHET 3asBUTENs
(npencraButens 3aaButens) Ha PIITY B ciaydae npeacTaBieHus 3asiBICHUS U TOKYMEHTOB
yepes PIITY.

23.5. KpureprueM NpUHATUS PELICHUS SIBISIETCS HAJIMYME 3ABJICHUS U IIOJHOTO
KOMIUIEKTa JOKYMEHTOB, 00513aTeIbHbBIX ISl IPEAOCTABICHHSI MyHUIIUIATIBHON YCIIYTH.

23.6. Pe3ynbTaTOoM HCHOJHEHUS aJMUHHCTPATUBHOM TMPOLEAYPHI  SIBIAETCS
perucTpanys INOCTYIHMBIIETO 3asBICHUS W  IOJHOTO KOMIUIEKTAa JOKYMEHTOB,
00s13aTEeNBHBIX AJIS1 IPEJOCTABICHUSI MYHUIIUTIATBHON YCIYTH.

23.7. Cnocobom (Qukcauuu pe3ysibTara aJMUHUCTPATUBHON MPOLETYPHI SIBISETCS
perucTpanus 3asBJI€HUs U JOKYMEHTOB.

23.8. IIpouenypsl, ycraHaBiuBaemble MyHKTaMu 23.1. — 23.2. OCylIECTBIAIOTCS B
TeueHue 15 MuHyT.

24. PaccmoTpeHue npeacTaBJIeHHBIX JOKYMEHTOB

24.1. OcHOBaHuEM ISl Hayajaa aAMUHUCTPATUBHOMN MPOIEAYPHI IO PACCMOTPEHUIO
MPEACTABICHHBIX JIOKYMEHTOB SIBJISIETCS TOJy4€HUE JOJLKHOCTHBIM Jjuiom Ortrena,
OTBETCTBEHHBIM 32 MPHEM JIOKYMEHTOB, 3asBIICHHS C KOMILUIEKTOM MPUJIaraeMbIX
JIOKYMEHTOB U PE30JIIOIUNA K HAM.
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3asiBrieHne peructpupyerca B OTaene u nepenaercs HadanbHuKy OTlena win JUILy
€ro 3aMellarnieMy, KOTOPbIi B COOTBETCTBUM CO CBOCH KOMIIETEHIMEW mMepenacT
3asBJICHUE [IJI1 UCIIOJHEHUS JOJKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a PAacCMOTPEHHUE
MOCTYMUBILIETO 3asBJICHUS.

JIOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 332 PACCMOTPEHUE MOCTYUBILIETO 3asIBJICHUSA

- TPOBEpSCT KOMIUIEKTHOCTh TMOJYYEHHBIX JOKYMEHTOB U CBEJCHUN, B HUX
COJICpIKAIINXCS,;

3anpoc, HE OTHOCSIIMIICA K CcOCTaBy XpaHsmmxcsi B OTtaene JTOKYMEHTOB
(HenpoUIBHBIN 3ampoc), B TeUCHHE 7 KaJCHAAPHBIX HEWU CO JHS PEeruCTpalMH 3ampoca
HaIpaBJsieTCsl B OPTraHM3alyio, TJI€ MOTYT XPaHUThCS HEOOXOJUMBIE JTIOKYMEHTHI C
YBEJOMIICHHEM 00 3TOM TOJIb30BATES.

B ciywae oOTCyTCTBHMA OCHOBaHMI i1 OTKa3a B MpPUEME JIOKYMEHTOB,
NpPEeIyCMOTPEHHBIX MNyHKTamu 12.1. wm 12.2. Hacrosmero AJIMHUHUCTPATUBHOIO
pernamenTa, crneruaiuct Otrena, OTBETCTBEHHBIM 3a PACCMOTPEHUE MPE/ICTABICHHBIX
JIOKYMEHTOB KOMILJIEKTYET MPEI0CTABICHHBIC IOKYMEHTBI B YUETHOE JIEJI0 3asBUTEIS.

24.2. KpurepueM IMPUHATHS PELICHUS SIBISAETCS OTCYTCTBHE OCHOBAHMM IS OTKa3a
B [IpYE€ME JIOKYMEHTOB.

24.3. Pe3ynpTaTOM HCHOJHEHUS aJAMUHUCTPATUBHOM MPOLEAYpPHl  SIBISETCS
dbopMHUpOBaHUE YYETHOTO Jieia 3asBUTEIIA.

24.4. Cnocobom (Qukcanuu pe3ysibTara aJMUHUCTPATUBHON MPONEAYPHI SBISACTCS
3apEeTUCTPUPOBAHHOE 3asIBJICHHUE.

MakcuMallbHBI CPOK BBIMIOJIHEHUSI aJMUHHUCTPATUBHON MPOLETYPhl COCTaBISIET 3
pabouux aHs.

25. IlpunsATHE pelICHUA 0 NPEAOCTABJICHUM MYHULMIIAJIbHOU YCJIYTIH

25.1. OcHoBaHueM ISl Hayajga agMUHHUCTPATUBHON MPOLEAYPHI SIBIAECTCS HATUYUE
MOJIHOTO TaKeTa JOKYMEHTOB, HEOOXOIMMOTO [Jisi MPEAOCTABICHUS MYHHIIUIAIbHON
YCIIYTH.

Cnemumanmuct Ortnena Ha OCHOBAHMM —CBEJICHMM TOATOTaBIMBAET B JIBYX
AK3EMIUISIPAX PE3yJIbTaT MPEAOCTABICHUS MYHUITUTIATLHON YCIYTH.

CrpaHuilsl JOKYMEHTA, TOATOTOBICHHOTO B X0/I€ MPEI0CTABICHUSI MYHUIIMNIATBHOMN
YCIIYTH, KOJIMYECTBO KOTOPBIX 00JIee OTHOM, TOKHBI OBITh IPOHYMEPOBAHBI.

25.2. 3aBepeHHbIe KON JOKYMEHTOB / BHIITUCKU U3 HUX, B CIIy4ae MpeAoCTaBICHHUS
3asIBUTENIIO0 B MUCbMEHHOM WJIU 3JIEKTPOHHOM BH/JIE, HAMIPABIIAIOTCA C COMPOBOAUTEIbLHBIM
nucbMoM, opopmiieHHBIM Ha Omanke Otaena ([Ipunoxenue Ne8 k' AIMUHUCTPATHBHOMY
pETJIaMEHTY).

ApxuBHBIE cripaBku O0GOpMIISIIOTCS Ha OnaHke muchbma Otaena ¢ 0003HaYECHUEM
Ha3BaHug Buja nokymenTta: «KAPXVBHAS CIIPABKAY.

ApxuBHasi cCopaBKa TOJNMUCHIBACTCS HadalbHUKOM OTAena WM JIUIOM, €ro
3aMeNIaloIIIM U 3aBepsieTcsa repOoBoil nevarbio OTaena.

ApxuBHasi cmpaBka, 00bEM KOTOPOH MPEBBINIACT OJWH JIUCT, JOJDKHA OBITH
IPOHYMEPOBaHa.
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B TekcTe apXMBHOM CIIpaBKH B XPOHOJOTMYECKON MOCIIEI0BATENBHOCTH U3JIArat0TCs
COOBITHSI C YKa3aHMEM BHUJOB MCIOJIb30BAHHBIX JOKYMEHTOB, UX JlaT U HomepoB. B
apXMBHOU CIIpaBKE JOMYCKAETCA IUTUPOBAHUE JOKYMEHTOB.

HecoBmanenne OTOenpbHBIX CBEACHUI/JAHHBIX JOKYMEHTOB CO CBEICHHUSIMH,
W3JIOKEHHBIMUA B 3alIPOCE, HE SIBJISIETCSl MPEMSTCTBUEM JJIsI BKIIOUCHHUS UX B apXUBHYIO
CIIPAaBKy, €CJIM COBMAJCHUE BCEX OCTAJIbHBIX CBEIACHUW HE BBI3BIBAET COMHEHHU B
TOXJAECTBEHHOCTH JIUIIA WJIA (PAKTOB, O KOTOPBHIX TOBOPUTCS B JOKYMEHTAX.

B apxuBHOI copaBKE JaHHBIE BOCIPOU3BOMATCS TaK, KaK OHM M3JIOKEHBI B
JOKYMEHTAaX, a pacxXx0JICHUs, HECOBNAJACHUS U HETOUHbIC HAa3BaHMS, OTCYTCTBUE HUMEHH,
0TUYECTBA, MHUIIMAJIOB WJIM HAJUYHE TOJBKO OJHOTO U3 HHUX JOJDKHBI OBbITH OrOBOPEHBI B
TEKCTe CIpaBKu B ckoOKax: «Tak B JokymeHTe», «Tak B TEKCTE OpUTHHATIAY.

CaeneHus, UMEIOIIMECS B apXUBE IO 3aMpocy 0 padoTe U (Win) yuede B HECKOJIbKUX
OpraHU3aLMIX, KACAIOIIMECS OJTHOTO JIMIA, BKIIOYAIOTCSA B OAHY apXUBHYIO CIIPABKY.

[lo TeKCTy apXMBHOW CHpPaBKH, B Ka4€CTBE MPUMEYAHUI, MOTYT OBITh OIOBOPEHBI
HEpa300pYMBO HAMHMCAHHBIC, HUCIPAaBICHHBICE ABTOPOM, HEMOJJAOIIMECS MPOUYTEHUIO
BCJICJICTBUE TOBPEXKACHUSI TEKcTa opuruHana: «Tak B Tekcre opurnHana», «B Tekcrte
HEpa300pUYUBOY.

B Tekcte apXWBHOM CHpaBKM HE JONMYCKAIOTCAd W3MEHEHUS, HCIPABICHUSA,
CYMMHUPOBAaHHE JIaHHBIX, KOMMEHTApUHU, COOCTBEHHBIC BBIBOJIbI HCIOJHUTENS IO
COCP)KAHUIO JOKYMEHTOB, Ha OCHOBAaHMU KOTOPBIX COCTAaBJIE€HA AapXWBHAas CIIpaBKa.
[ToquucTKH ¥ MIOMApKU B apXUBHBIX CIIPaBKaxX HE JIOMYCKAIOTCS.

Ecnu apxuBHas cripaBKa COJIEPKUT HE BCE CBEJCHHUS IO 3aMpocCy, TO, KaK MPaBUIIO,
uH(popMaIs 0 TOM, KaKue CBEICHUS U 3a Kakue rojapl B OTAene OTCYTCTBYIOT U IMOYEMY,
/1€ MOKHO MOJYYUTh HEJOCTAIOIINE CBECHUS U3J1araloTcsi B COMPOBOJIUTEILHOM MTUCHME
K apXUBHOI CIpaBKe, KOTOpOE medaraercs Ha OnaHke mucbma OtTliena U MO ChIBAETCS
HavyajgbHUKOM OTIena Win JIMIOM, €r0 3aMEeIAI0IIUM.

B apxuBHOW chpaBke TOJDKHBI OBITH NMPUBENCHBI apXWBHBbIC MHU(PHI U HOMEpa
JMCTOB €IMHUI] XPAHEHUS TOKYMEHTOB, UCIIOJIb30BABUINXCS JIJISl €€ COCTABJICHHUS.

ITo 3ampocy moJsib30BaTener apXuBHBIE CIIPABKM MOTYT BbIAABATHCS B 3JIEKTPOHHOU
dbopMe Ha DJIEKTPOHHOM HOCHTeNle JHOO TepechulaThCsl MO WHQPOPMAIUOHHO-
TEJIEKOMMYHUKAITMOHHBIM CETAM. DJEKTPOHHBIE apXUBHbBIC CIIPABKU JIOJKHBI 3aBEPSITHCS
AIIEKTPOHHOM MOANUCKHI0 HaualbHUKA OT/AeNIa UK JULa, €ro 3aMeIIaroIero.

25.3. ApxuBHbIE BBIMUCKU oOdopmisitorcs Ha Onanke muchbma OtTnena c
o6o3HaueHrueM Ha3BaHus Buaa nokyMeHTa: «APXVBHA BBITIMCKAY.

B apxuBHOI BBINHCKE Ha3BaHUE JOKYMEHTA, €ro HOMEP M JaTa BOCIPOU3BOISTCS
MOJIHOCTBIO.

Berinucka npou3BOAUTCS TOIBKO U3 JOKYMEHTA, B KOTOPOM COAEPKUTCA HECKOIBKO
OT/ICJIbHBIX, HE CBSI3aHHBIX MEXJY COO0OM BOMPOCOB. BhIMMcka M0JKHA BOCIPOU3BOANTH
MOJIHBIN TEKCT YaCTH IOKYMEHTa, OTHOCSLIEHCS K 3alpocy.

W3BnedyeHneM u3 TEKCTa JOKyMEHTa JOJKHBI OBITh HMCUEPHaHbl BCE WMEIOIIUECS
JaHHbIe MO 3ampocy. Hawyano W KOHEl KaxJOoro W3BJICYECHUS, a TaKXKe MPOIYyCKU
OTJIEbHBIX CJIOB B TEKCTE JOKYMEHTa 0003HA4Yal0TC MHOTOTOYHEM.
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B apXuBHOI1 BBINHCKE JOKHBI OBITH CAEJIAHBI COOTBETCTBYIOIIME MPUMEYAHHS U
OTOBOPEHBI YACTH TEKCTa OpUTHMHANA, HEepa30OpYMBO HAMHMCAHHBIC, HCIPABICHHBIC
aBTOPOM, HE MOJJAIOUIMECS IMPOYTEHHUIO BCIEICTBUE IMOBPEXKACHHUS TEKCTa U JPYTrUM
npuurHaM. OTOeNnbHBIE CIOBA U BBIPAXKEHUS JOKYMEHTA, BBI3BIBAIOIINE COMHEHUS B HMX
TOYHOCTH, a TaKK€ MCIpaBICHUS, IOJYUCTKHA, BbI3BIBAIOIINE COMHEHHE B HX
JIOCTOBEPHOCTH, oropapuBarorcsa: «Tak B JOKyMeHTe», Wik «B Texcre Hepaz0opuuBOY»,
nwmm «Tak B Tekcre opuruHanay». [locime TekcTa apXWBHOW BBINMCKH YKA3BIBAOTCS
apXUBHBIM MIU(P U HOMEPA JIUCTOB €ANHUIIBI XPAHEHHS ApXUBHOTO JOKYMEHTA.

ApXxuBHas BBIIUCKA IMOAIMUCHIBAECTCS HAadaJbHUKOM OTaena WIM JULOM, €ro
3aMeNIaoNInM, U 3aBepsieTcs: repOoBoil neuateio OTrena.

25.4. ApxuBHbIe KONHH OQOPMIISIFOTCS Ha YUCTHIX JUcTax Oymaru. Ha apxuBHBIX
KONUSAX JIOKYMEHTOB, Kak Ha OyMa)XHOM HOCHTENE€ TaK DJEKTPOHHBIX HOCHUTEISX,
apXUBHbIE MH(PBI IPOCTABISAIOTCS Ha 00OpPOTE Ka)XJOro JIMCTAa apXWBHOM KOIHWHU, a
3aBepUTEIbHASA HAJIUCh U NIeYaTh — Ha 000POTE MOCIEIHETO JIMCTA KONUU JOKYMEHTA.

[Ipn HeoOXOAMMOCTH MPOBEECHUA O0BEMHON PabOTHl O MOMCKY M KOIMPOBAHUIO
apXMBHBIX JTOKYMEHTOB OTIed MMCHbMEHHO HM3BELIAET MOJIB30BATEN O MPOMEKYTOUHBIX
pesyibTarax pabotel. Bua nungopmaimoHHOTo 10KyMeHTa, MoAroraBiauBaemMoro Otaenom
10 3aIIPOCY MOJIb30BATENIsA, COTJIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE YKa3aHO B 3aIlpoce.

NHupopMalilnoHHOE NUCHMO 3asiBUTENI0 COCTABIIECTCS HPU OTCYTCTBHUM B apXHBE
JIOKYMEHTOB, HEOOXOJIMMBIX JJIsi UCIIOJHEHMSI 3apoca COLUAIbHO-IIPABOBOTO XapakTepa,
U MHpOopMauu 00 UX MECTOHAXOXJACHUHU, B CIIy4ae MEPECHUIKU 3arpoca B MPOPUIbHYIO
opraHuzanvio. B mnucbMe yKa3bIBaIOTCS MPUYUHBI, MO KOTOPBIM 3ampallvBacMble
CBEJICHUS HE ObUIM BBISBIEHBI, M, IO BO3MOXXHOCTH, THpPEIJaraercsi ajJropuTM
JNaJIbHEUIIIETO MOUCKA.

25.6. OcHoBaHuA AJi1 TOJATBEPXKACHUS 3alpOUICHHOW B 3asBJICHUM HH(POPMALMH
oTpaxkeHbl B «MeTOAMYECKMX PEKOMEHIAIUAX MO HCIOJHEHHUIO 3alPOCOB COIUAIBHO-
IIPAaBOBOro Xapakrepa» PenepanbHOTO apXMBHOIO areHTCTBa BcepoccHiickoro HaydHO-
UCCJIEIOBATENLCKUI MHCTUTYTa JTOKYMEHTOBEJIEHHWS M apXMBHOro jena (yTBEPXKIEH
®denepanabHbIM apXMBHBIM ar€HTCTBOM, TEKCT JOKYMEHTa IPUBEIEH B COOTBETCTBHH C
nyoiMkanuen Ha caite http://archives.ru/).

25.77. KpurepueM NMPUHATHUS PELICHHS SIBISAETCS OTCYTCTBHE OCHOBAHMM IS OTKa3a
B [IPEI0CTABICHNN MyHULUIIATBHOMN YCIYTH.

25.8. Pe3ynbraroM UCHOJIHEHUS AIMUHUCTPATUBHON MpOUEAYphl SBISETCS
NOJANMKUCAHHBINA PE3YJIbTAT MPEAOCTABICHNUS MYHULIUIIATLHON YCIYTH.

25.9. CnocoboM (Qukcaruu pesyiabTaTa BBIMOJHEHUS  aIMUHHCTPATUBHOMN
IPOLIEYPHI SABJISIETCS PETUCTPALUs PE3YJIbTATa NPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH
B JKypHaJ€ pPEruCTpalMd BbIJIaYu KONUM JOKYMEHTOB, apXWBHBIX CIPAaBOK, APXUBHBIX
BBINIUCOK, apXWBHBIX Komuil AokymeHTOB (IIpunoxkenue No9 k AJIMHUHUCTPATUBHOMY
perjJamMeHTy) U OTMETKA 3asBUTEISI O MOJIYYSHHUH 3alpaliiBaeMoil HHpOpMaliu, B cliydae
nepe1adn ee Hapo4yHo.

[Ipouenypa, ycraHaBiuBaemMasi HACTOSAIIUM IYHKTOM, OCYIIECTBIISIETCS B TEUEHHUE 3
KQJICHIAPHBIX THEN C MOMEHTA MOCTYIUIEHUSI OTBETOB Ha 3aIpOCHI.
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26. Boigaua niim HanpasBJieHHe 3asiIBUTEI0 Pe3yJIbTaTa Npea0CcTaBIeHUs!
MYHUIIUNAJIbHOM YCJIYTH

26.1. OcHoBaHueM Uil Hayajga aJIMHHUCTPATUBHOW NPOLEAYPbl SBIAECTCS
IIOANMCAHHBIN PE3YJIbTAT MPEAOCTABICHNS] MyHULUITAIIBHON YCIYTH.

Crneunanucer OTAena He MO3/IHEE YEM Yepe3 3 KaJeHAAPHBIX JHS CO JAHS MPUHATHS
pelmeHns BBLAACT WM HAINPABISIET IO aApecy, YKa3aHHOMY B 3asBJICHUM, 3aSBUTEIIO
JTOKYMEHT, ITOATBEPKAAIOIINN IPUHATHAE TAKOTO PEIICHUS.

[Ipu oOpamieHuu 3asBUTENS WJIA TPEACTABUTENS 3asBUTENS 32 PE3yJIbTaTOM
OKa3aHWs MyHHIIMNAIbHOU yciryru B Otaen, cnenquanuct Otaena:

- YCTAaHABJIMBAET JIMYHOCTH 3ASIBUTENS WM MPEICTABUTENS 3aABUTEIS, B TOM YHUCIIE
IIPOBEPAET JOKYMEHT, YAOCTOBEPSIOIINN JINYHOCTD;

- TPOBEPSET IIOJTHOMOYMS IIPEACTABUTEN 3asBUTENA JEUCTBOBATH OT HMEHHU
3asIBUTENIS IIPU MTOIYYEHUU JOKYMEHTOB;

- 3HAaKOMMT 3asBUTENS WU NPEACTABUTENSA 3asABUTEINS C IEPEYHEM BbIJABAEMBIX
JOKYMEHTOB (OTIJIallaeT Ha3BaHUS BbIIABAEMbIX JOKYMEHTOB);

- BBIJIAET JJOKYMEHTBHI 3asIBUTENIO WM MIPEACTABUTEIIO 3asIBUTEIISL.

Ha xomnmu 3ampoca Jenaer OTMETKY O BBIIABAa€MBIX JTOKYMEHTAaX, C yKa3aHUEM HX
NEpEeYHs, MPOCTABJISAET CBOM WHMIMAJBI, JOJDKHOCTh U noanuch, ®.M.O 3aaBurens mmm
€r0 MPEACTABUTENS U IPENIAracT MPOCTABUTH MOANNCH 3asIBUTEIIA.

26.2. B ciiyuyae nomauu 3asBJICHUS B 3JIEKTPOHHOM Bue nocpenctsom PIITY, mocne

pErucTpauuy pe3yiabpTara IMPEJOCTABICHUS MYHULUIIAIBHOW YCIYTH SK3EMIULID,
3aBEpPEHHBIN YCUJIIEHHOMN KBTU(PUIIUPOBAHHON AJEKTPOHHOMN IIOJIINACHIO
YIOJHOMOYEHHOT'O JIOJPKHOCTHOTO JIMIA, HAMIPABJISETCs 3aBUTEIIO B «JIMUHBIA KaOUHET»
PIII'Y. Ilpyn Hanuuuu B 3asBJICHUM YKAa3aHHWS O BBIJAYE DPE3yJbTaTa IPEIOCTABIICHUS
MYHUIIMIIATIBHON YCIIYTH Ha OyMa)KHOM HOCHUTEJNE, SK3EMIUIP MepelaeTcs 3asBUTEIIO MIPU
IIPEABABICHUN TOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTD.

Bropoii sk3eMIuAp pesyibraTa MNPENOCTaBICHUS MYHULMIIAIBHOM YCIYIM Ha
OyMakxHOM U (WJIH) SJIEKTPOHHOM HOCHTEJIE, 3aBE€PEHHBIN YCUIICHHON KBaTu(UKAITMOHHON
JIEKTPOHHOM MOANUCHI0 HavanbHUKa OTAeNna WM Juna, ero 3aMeIaroiiero, OCTaeTcsl Ha
xpaHenuu B Otaene.

26.3. KpurepueM NOpUHATHA PEMICHUS SBISAETCS TMOMIMCAHHBIA  PE3YIbTAT
MPEAOCTABIEHNS MYHHUIIUIIAJBbHON YCIIYTH.

26.4. Pe3ynbTaTOM MCIOJHEHUs aIMUHUACTPATUBHOM MPOLIEAYPHI SBIISIETCS BblIaya
pe3yJibTata MpPeNOCTaBICHNS] MyHULIMNAIBHON YCIYTM WIM HAIPABICHUE €0 3asIBUTEIIO
3aKa3HbIM ITMCbMOM C YBEJIOMIICHUEM.

26.5. Cnocobom ¢ukcanuu pe3yiabTaTa BBIMOJHEHUS aATMUHUCTPATHUBHOM
IPOLIEYPHI SIBISETCSA BblIAaya 3asiBUTENIO pe3yJbTaTa MPEIOCTABICHUS MyHUIMNAIbHOU
YCIIYTH TIOJI POCIIUCH, B )KYpHAJE€ PETHUCTPALMU BBIJTAHHBIX KOMUN JOKYMEHTOB, apPXHUBHBIX
CIIPaBOK, apXMBHBIX BBIMHMCOK, APXUBHBIX KOMUNA JOKYMEHTOB.

27. llopsAoK ocylIeCTBJICHUS AIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM
¢opme, B ToM unciie ¢ ucnoab3oBanuem EIIT'Y, PIIT'Y, a Takxke opuuuaabHOro
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caiita Oprana

27.1. Ha PIIT'Y oGecrnieunBaetcs:

1) moctyn 3asiBUTENEN K CBEJICHUSIM O MYHUITUTIAJIbHBIX YCIIyTax;

2) JIOCTYITHOCTh IS KOIHMPOBAHUS B JJIGKTPOHHON ¢opMe 3ampoca M HHBIX
JIOKYMEHTOB, HCOOXOUMBIX JIJIs1 TTOTYYEHUS] MyHHUITUTIAIbHON YCITYTH;

3) BO3MOXHOCTh TIOJIa4Md 3asBUTEJIEM C HCIOJb30BaHUEM HMHGOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTUWA 3alpoca O NPEJOCTaBICHUA MYHUIIUNAIbHOU
YCIYTH;

4) BO3MOXHOCTb TTOJTYYEHHUSI 3asBUTEIEM CBEJICHHM O XOJI¢ BBIIIOJIHEHHUS 3ampoca o
MPEIOCTABJICHUM MYHUIIMIAIBHOM YCIYTd, B CiIydae IOJayd 3ampoca B JJIEKTPOHHOM
BHJIE, tocpeactsoM PIITY;

5) BO3MOKHOCTH TOJIYYCHHUS pe3yJibTaTa MPeIOCTaBICHUS MYHUIIMIAIBHON YCIyTH
B DJICKTPOHHOM (hopMe.

27.2. 3asBUTENh HMEET IPaBO TMOJaTh 3asABJIEHHE B JJICKTPOHHOM (dopMme ¢
rucnonp3oBanueM PIITY.

dopMHUpOBaHUE 3aIpoca 3asBUTEIEM OCYIIECTBIISETCS MOCPEACTBOM 3aIlOJHECHUS
aNeKTpoHHOM dopmbl 3ampoca Ha PIII'Y 6e3 HeoOX0aAUMOCTH JOTOJHHUTEIBHOW IMOJauu
3anpoca B kakoil-nuOo uHoi ¢dopme. Ha PIITY, EI'Y, nHa odunumanbHOl HUHTEPHET-
ctpanutie Otaena, B CETEBOM U3JaHUU Pa3MEIalOTCs 00pasIlbl 3aMOJHEHUS SJIEKTPOHHON
dbopmeI 3ampoca.

dopmaTHO-JIOTHYECKasi TMpoBepKa CHOPMHPOBAHHOTO 3ampoca OCYIIECTBIISICTCS
aBTOMATHYECKH TTOCJIC 3aIOJHECHMS 3asiBUTEIIEM KaXKJ0T0 M3 IMOJICH AIEKTPOHHON (hOPMBI
3anpoca. [Ipu BBISBICHMM HEKOPPEKTHO 3aMOJHEHHOTO TOJISI AJIEKTPOHHOU (HOPMBI
3ampoca 3asBUTENIb YBEJIOMIISIETCS O XapakTepe BBISBICHHOW OIIMOKKA W TIOPSIKE €€
YCTpaHEHUsI TOCPEACTBOM  HH(POPMAIIMOHHOTO  COOOIICHUS  HEMOCPEACTBEHHO B
AJIEKTPOHHOM (hopme 3ampoca.

[Tpu popMupoBanmu 3amnpoca 3asiBUTEIIIO 00ECTICUNBACTCS:

a) BO3MOXXHOCTh KONHMPOBAHUSI U COXPAHEHHUs 3ampoca, HEOOXOAUMOro IS
MPEIOCTABICHUS] MyHULIMTIAIBHOW YCITYTH;

0) BO3MOXXHOCTH IE€YaTh Ha OyMaXHOM HOCHUTEJIE KOIMUU JJICKTPOHHOU (HOpMBI
3arpoca;

B) COXpaHEHHE paHee BBEJICHHBIX B DJJIEKTPOHHYIO (OpMy 3ampoca 3HAYCHUM B
J10001f MOMEHT IO JKCJIAHHIO I0JIb30BATElIsI, B TOM YHCJIC NMPHU BO3ZHHUKHOBEHHH OITHOOK
BBOJIa M BO3BpaTe JJI IOBTOPHOTO BBOJIa 3HAYCHH B SJIEKTPOHHYIO (hOpMY 3ampoca;

') BO3MOHOCTh BEPHYTHCS Ha JIFO00H M3 ATANOB 3alOTHEHUS IEKTPOHHON (POPMBI
3ampoca 0e3 moTepH paHee BBEICHHOW HH(MOPMAIIUH;

1) BO3MOKHOCTbH JocTyna 3asButelisa Ha PIII'Y k paHee mogaHHBIM UM 3ampocam B
TEUEHHEe HE MEHEe OJHOro roja, a TakKKe YacTHYHO CGHOPMHUPOBAHHBIX 3alPpOCOB -B
TEUEHHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHbIi 3anpoc, Hanpasisercs B Otaen nocpeactsom PIITY.

[Ipuem u peructpanus 3asiBJICHUSI OCYIIECTBIAIOTCS TOKHOCTHBIM JulioM Otena,
OTBETCTBEHHBIM 3a MPUEM W PETUCTPAILMIO 3asBJICHUM C JOKYMEHTaMH, HEOOXOJIUMBIMU
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TSl TPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH.

[locne peructpauuu 3asBICHHUE HAIPABISAECTCS JOLKHOCTHOMY Jmily Otaena,
OTBETCTBEHHOMY 3a MPEJOCTABICHUE MYHUIUITIAJIbHON YCIYTH.

[locne mnpuHATAS 3aABJICHUS JOJDKHOCTHBIM JIMIOM, YIIOJHOMOYEHHBIM Ha
NpEAOCTaBICHNE MYHUIIMNAIBLHON YCIYrd, CTaTyC 3ampoca 3asBUTENS B «JIUYHOM
kabunete» Ha PIII'Y oOHOBIsIeTCS 10O cTaTyca «IIPUHSITO.

27.3. B menax mpemocTaBieHUS MYHHUIIUTAIBHONW YCIYTH OCYIIECTBIISACTCS MPUEM
3asBUTEJNICH MO MPEIBAPUTEIILHONW 3amuCU. 3alliCh HA MPHUEM MPOBOJUTCS MOCPEICTBOM
PIIT'Y.

Otaen He BmpaBe TPeOOBATH OT 3asBUTENSI COBEPIICHHUS WHBIX JEWCTBUM, KpoMe
MPOXOXKJICHUS UACHTU(PUKAIMK W ayTeHTU(PHUKAIMA B COOTBETCTBUM C HOPMATHUBHBIMU
npaBOBbIMH akTaMu Poccuiickoil ®exnepanuu, yKa3zaHHs LEJIH TpUEMa, a TaKKe
NpEAOCTaBICHUS CBEJACHUN, HEOOXOIUMBIX Il pacyeTa JIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJIa, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH IS IpUEMa.

27.4. 3asgBuUTETh WMEET BO3MOXKHOCTH TIONYYCHHsS WHPOPMAUA O XOJE
MPEAOCTABIECHNS MYHHUIIUIIAJBHOW YCIYTH.

Nudopmarus o xome MNpenoCTaBICHUS MYHUIUMIAIBLHOM YCIyTrd HamNpaBlIIeTCs
3asBUTENIIO B CPOK, HE MpeBbIIIatonmii 1 pabouuil 1eHb Mocjae 3aBepIICHUS BBITIOJHEHUS
COOTBETCTBYIOIIETO JCHCTBUS, HA aJpec IEKTPOHHOM mouThl uiu nocpeactsom PIITY (B
ciy4dae, €Ciiv 3asBJIeHHE noaaBaioch yepes PIIT'Y).

[Ipu mpenocTaBieHUM MYHUIIMIIATIBHON YCIYTH B 3JEKTPOHHOU (hopMe 3asBUTEIIO
HaIpaBJISIETCS:

a) yBEJOMJICHME O 3allMCh HAa TPUEM B OpraH MECTHOTO CaMOYIPaBJICHUS WU
MHOTO(YHKIITMOHAIBHBIN IIEHTD;

0) yBeIOMJIEHME O TIPUEME€ U PETUCTpPAlUM 3asBICHUS O MPEAOCTABICHUS
MYHULHANAIBHON YCIIYTH;

B) YBEJIOMJICHHE O IPUHSATHUU PEUICHUS O MPEAOCTaBICHUY MYHUIIUTIATLHON YCIIyTH;

I) YBEAOMJICHUE O TMPUHATHM MOTHUBUPOBAHHOTO OTKa3a B NPEAOCTABICHUU
MYHHULUITAIIBHON YCIIYTH.

27.5. Dx3emIuIsAp, 3aBEPEHHBI YCHICHHOW KBaTM(UIIMPOBAHHON DIEKTPOHHOM
MOANMUCHIO HavaabHUKa OTlieNa Wid JIMIOM, €r0 3aMEeIIA0IINM, HAMIPABIISETCS 3asBUTEIIO
B «JInunbiii kabunetr» PIITY. Ilpu Hanuuuu B 3asBJICHUM yKa3aHHS O BbIJaue pe3ysbTaTa
NPEAOCTaBJACHNUS MYHUIMOAIBHON YCIyrM Ha OyMaXHOM HOCHUTENe, DJK3EMIUISP
nepeaeTcs 3asBUTENIO MIPU MPEABABICHUH TIOKYMEHTA, YIOCTOBEPSIOIIETO TUIYHOCTD.

27.6. 3asBuTensam obecrieunBaeTCsi BO3MOXKHOCTh OLICHUTh JOCTYITHOCTh U Ka4eCTBO
IIPEIOCTABJICHNS] MyHULIMITAJIBHON yciryru nocpenctsoM EINIY u PIITY.

27.7. 3asBurensM obOecmeunBaeTcs jgocyaeOHoe (BHecyneOHOe) oOkaloBaHUE
pemennii u nedictBuii (Oe3meiictBus) Otnema, momkHOcTHOTO Juna Otnena aub0
MYHHUIMIIAIBHOTO ciyxamero nocpeactsoMm EIIIY, PIII'Y, asnexktpoHHOM mNOYTHI, Ha
odurmaabHOM UHTEpHET-cTpanuiie OTnena, B CETEBOM H3aHUU.

28. Ilopsigok ucnpaB/ieHUs TONMYIIEHHBIX ONMEYATOK U OIIUOOK B BbIIAHHBIX B
pe3yJbTaTe NpPeaoCTaABJIeHUSI MyHUIIUNIAJTbHOH YCJIYTH JOKYMEHTax
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28.1. OcHoBanueM [Uisi HayajJa aJIMHUHHCTPATUBHOM MPOLEIYpPHl SBIAETCS
npeacTaBieHue (HampasiieHue) 3asBuTeneM B OTnen B MpOU3BOJIBHON (hopMe 3asBICHUS
00 MCIpaBIIEHUU OMEYaTOK M (WMJIHM) OMIMOOK, JOMYIICHHBIX B BBIJIAHHBIX B PE3yJbTaTe
IPEIOCTABIECHUS MyHUIUMIIATBHON YCIIYTH TOKYMEHTAX.

28.2. JHomxHoctHoe Juuo Otaena, OTBETCTBEHHOE 3a MPEJOCTaBICHHE
MYHUIMOATBHOW YCIIYI'M, pacCMaTpUBAaET 3asBIICHHUE, IPEICTABICHHOE 3asBUTEIEM, H
MIPOBOJIUT TMPOBEPKY YKA3aHHBIX B 3asBICHUU CBEJICHUM B CPOK, HE MNPEBBIIAIOIIUNA 2
pabouux JHEW ¢ JaThl pETUCTPALMU COOTBETCTBYIOIIETO 3asIBJICHUS.

28.3. KputepueM mpuHSATHUS PEIICHUS [0 aIMUHUCTPATUBHOU MPOLIEYPE SABISETCS
HaJIM4KE UM OTCYTCTBUE TAKUX OMEYATOK U (MJIM) OIIHOOK.

28.4. B citydae BbISIBICHUS JIONMYIIEHHBIX OMEYaTOK U (WJIK) OMMOOK B BBIJJAHHBIX B
pe3ynbTaTe MPEJOCTABICHUS] MYHUIMIAIBHON YCIYTH JOKYMEHTaX, JOJDKHOCTHOE JIMIIO
Otaena, OTBETCTBEHHOE 3a IPEAOCTABICHHE MYHULHUIIAJIBHON YCIyrd, OCYLIECTBISET
UCIIpaBJICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIMIAIOIMUN 5 pabodnx
JTHEH C MOMEHTA PEruCTPallid COOTBETCTBYIOIIETO 3asBICHHUS.

28.5. B cityyae OTCyTCTBHS OINEUYaTOK U (WJIK) OMIKUOOK B JOKYMEHTAX, BbIJIAaHHBIX B
pe3ynbTaTe NpPEeNOCTaBICHUS MYHUUMNAIBHOW YCIYrd, AODKHOCTHOE muuo OTaena,
OTBETCTBEHHOE 3a NPENOCTaBICHUE MYHHUIMNAIBHOW YCIYI'H, MHCHbMEHHO COOOIIaeT
3asBUTEIII0 00 OTCYTCTBUU TAKUX OMEYATOK U (WJIHM) OMIUOOK B CPOK, HE MPEBBIIAIOIIHI 5
paboumx AHEW ¢ MOMEHTa PETUCTPALUU COOTBETCTBYIOLETO 3asBJICHUSI.

28.6. Pe3synapTraToM = aAMUHUCTPATHUBHOM  MPOUEAYpPHl  SIBISETCS  BblOaya
(HampaBJICHHWE) 3asBHUTENIO MCIPABICHHOTO B3aMEH paHEE BBIJIAHHOIO JIOKYMEHTA,
SIBJISIOLLErOCsl Pe3yJbTaTOM MPEIOCTABICHUS MYHHUIIMINAIBLHONW YCIyTH, WM COOOIEHUE
00 OTCYTCTBHH TaKUX OMEYATOK U (MJIH) OITHOOK.

IV.®opMbl KOHTPOJIA 32 UCTIOJTHEHNEM AIMUHUCTPATHBHOIO pPerjiaMeHTa

29. ITopsinok ocylIecTBJICHHUS TEKYIIEro KOHTPOJIA 32 COOJII0IeHueM U
HCIIOJTHEHUEM JI0JKHOCTHBIMM JTMIAMM MOJI0KEHU I aIMMHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKIIMNX

TPeOOBaHMS K NMPEI0CTABJIECHNI0 MyYHMIMIIAJIBHOMN YCJIYI'H, a TAKKEe PUHATHEM
UMM pelieHnH

29.1. Texymuii KOHTPOJb 3a COOJIOACHUEM TIOCIEAOBATEIILHOCTH JCHCTBUH,
ONpEeIeIICHHBIX aAMUHHUCTPATUBHBIMU MpoIEeAypaMH, o IpEAOCTaBICHUIO
MYHULIMNAIBHON yCIYru (ajiee — TEeKYIIHl KOHTPOJb) OCYIIECTBISAETCS HAa4aJIbHUKOM
Otnena, AUIOM, €ro 3aMelalolmuM. TeKylmuid KOHTPOJIb OCYIIECTBIISIETCS ITYyTEM
MPOBEICHUSI TPOBEPOK COOJIOICHNUS W WCIOJIHEHHUS MYHHIIUIAIBHBIMUA CIY>KalluMU
aAMUHUCTPATUBHOTO  pErjaMEeHTa M  HWHBIX HOPMATUBHBIX NPAaBOBBIX  AKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUSI K MPEIOCTABICHUIO MYHUIIUITAIbHON YCITyTH.

30. IopsaI0K ¥ NEPHOAMYHOCTH OCYLIECTBJIEHUS MJIAHOBBIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI M KAUeCTBA NMPeA0CTABJIeHUSI MyHUIIUNIAJIbHOM YCJIYI'¥, B TOM
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yucsie NopsiaoK U (popMbl KOHTPOJIS 32 NMOJHOTON U Ka4eCTBOM MPeI0CTABJIEHUsI
MYHUIUNAJIbHON YCIyTH

30.1. KoHTponb 3a NOJHOTOM M KAayeCTBOM MPEAOCTaBICHHUS MYHULUIAIbHON
yCIyTW BKJIIOYaeT B ce0s NPOBEJACHHE IUIAHOBBIX MPOBEPOK (OCYIIECTBISETCS Ha
OCHOBAaHUM TOJOBBIX WM KBapTajbHBIX IUIAHOB pPaboThl OTAena) M BHEIJIAHOBBIX
IIPOBEPOK, B TOM YHCJIE MPOBEPOK MO KOHKPETHBIM 0OpamieHusiM rpaxnaad. [lpu nposepke
paccMaTpHUBAIOTCS BCE BOIPOCHI, CBA3AHHBIE C MPEJOCTABICHUEM MYHHUIMNAIbHON
yCIIyTH, (KOMIUIEKCHAsI IPOBEPKA) JTUOO OTNIEIbHBIE BOIPOCHI (TEMAaTUUYECKAsI IPOBEPKA).

BHennaHOBbIE IIPOBEPKU OCYLIECTBIIIOTCS HAa OCHOBaHMM Ipukaza Otnena. Ilo
pe3ysnbTaTaM KOHTPOJIS, IPU BBISBJICHUN TONYIIEHHBIX HApYIIEHWH, HadanbHUK OTrena,
JMLO, €r0 3aMellaronlee, IPUHUMAET PELICHHE 00 UX YCTPAHEHUHU U MEPBI 10 HAJOXKEHUIO
JUCHMIUIMHAPHBIX B3BICKAHUW, TakKe MOTYT OBbITh JaHbl YKa3aHUS MO TIOJATOTOBKE
IPEIIOKEHHUN 110 U3MEHEHUIO TI0JIOKEHUIM aIMUHUCTPATUBHOIO PETJIAMEHTA.

Cpox IIpoBeIeHHsI TAKUX IPOBEPOK HE JIOJDKEH MPEBBIATH 20 KaleHIapHbIX JHEH.

31. OTBeTCTBEHHOCTH NO/KHOCTHBIX JIMI AIMHUHUCTPALNH 32 PelICHUsI
neiicTBus (0e31eiicTBHE), IPUHUMAaeMbIe (0CyIIECTBJIsIeMble) UMHU B X0/1€
NPeI0CTABJICHUS MyYHHUIMIIAJIbHOMN yCIyTH

31.1. KoHTposb 3a mpeaocTaBI€HUEM MYHUUHMIIAIBLHON YCIyTH BKIIOYAeT B ceOs
IIPOBEJECHNE NMPOBEPOK, BBISBIICHUE U YCTPAHEHUE HAPYIICHUM MPaB 3asBUTEIICH HA BCEX
JTanax MNpPEeJOCTaBICHUS MyHHULIMNAIbHOM yciayru. [IpoBepka mpoBOauTCS MO KaKIOU
anobe rpaxjaH, nocrynuBiied B Otaen, Ha aeiicTBue (0e3aeicTBIE) MyHUIIUTTATIBHBIX
CIIy’KallluX, OTBETCTBEHHBIX 3a MPEAOCTABIECHNE MyHULMNANbHON yciyru. [Ipu nmposepke
(dakTOB, yKa3aHHBIX B JKajio0e, MOTYT pacCMaTpUBATLCS BCE BOIPOCHI, CBSI3aHHBIE C
IIPEIOCTABICHUEM MYHULMIIAIBHON YCIIYTH.

IlepcoHasibHAsI OTBETCTBEHHOCTh MyHULIMIIAJIBHOI'O CIYKAIIEro, OTBETCTBEHHOI'O 32
NPEJOCTAaBIICHUE MYHULMNAIBHON YyCIyrd, 3a COOJIOJCHHEM CpPOKOB M MOpsaKa
IPOBENCHUSI AJIMHHHMCTPAaTUBHBIX NPOLENYpP, YCTAHOBJICHHBIX aJMHHUCTPATHBHBIM
pErIaMeHTOM, 3aKpEeIUIIeTCS B UX JODKHOCTHBIX HHCTPYKLUSAX.

JIOJDKHOCTHBIE ~ JIMLA, MPEJOCTABISIIOIIME MYHULHUIAJIBHYI YCIYry, HECYT
MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a HEOKA3aHHWE MOMOILM HWHBAJUIAM B IMPEOJOJICHUU
0apbepoB, MEMIAIOMIUX TMOJYYEHUI0 UMM MYHUIUMIAIBHOM YCIyTM HapaBHE C JPYTUMHU
JIMLAMH.

32. IToJ10:keHHsA, XapaKTepu3yinyue Tpe0OBaHUA K MOPAAKY U (popMaM
KOHTPOJISI 32 MPeJ0CTABJIeHNEM MYHHMIMIIAJIBHOMN YCJIYyI'd, B TOM YHCJIe CO CTOPOHBbI
rpaskaaH, uX 00beINHEHNd U OPraHu3aluil

32.1. Tpaxmane, ux OOBEAMHEHUS W OpPraHU3AlUU MOTYT KOHTPOJIUPOBATH
PEI0CTaBICHUE MYHUIIUIIAIBHON YCIIYTH IMyTeM HOoJdy4YeHus: nHpopMaluu no tenedoHam
Otnena, Ha opuIMAIbHON HMHTEpHET-cTpaHule OTAena, B CETEBOM H3/IaHUHU, a TaKKe
HamNpaBJIeHUs] MUCbMEHHOTO oOpatieHus B Otaes.
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V.[locyneOHblii (BHeCyAeOHbIH) MOPSI0K 00KAJT0BAHNUS PellieHUil U 1eilicTBUi
(0e3meiicTBUSI) AIMUHHCTPALIMH, 2 TAKKE €€ JO0JKHOCTHBIX JIUII,
MYHUIMIAJbHBIX CJIY:KANUX, PA0OTHUKOB

33. Undopmanus 1Jis1 3asiBUTEISI O €0 NPaBe NoJATh KaJI00y

33.1. 3asBuTENL UMEET MPABO Ha OOXkanoBaHue aeiicTBuil (0e3nelicteus) OTaena, a
TaKXe €ro JOJDKHOCTHBIX JIMI] B JOCYIe0HOM (BHECYIeOHOM) TIOPSIIKE.

33.2. I'paxgane uMEIOT TMpaBo oOpamaTbCs JHYHO, a TaKXKE HaIpaBIATh
WHIUBUyaJIbHBIE W KOJJICKTHBHBIC OOpaIlleHHs, BKIIIOYas oOpaIicHUs OO0ObeIUHCHUN
IpakJiaH, B TOM YHCJIC FOPUANICCKUX JIUII, B TOCYIapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO
caMOYyIpaBJieHUs U WX JIODKHOCTHBIM JIMIIAM, B TOCYJApCTBEHHBIC M MYHHUIIMIAIbHBIC
YUPEKJICHHS, U UHBIC OpPTaHU3aIlMH, Ha KOTOPBIC BO3JIOKEHO OCYIICCTBICHHUE IMyOJIMYHO
3HAYMMBIX (PYHKITUH, ¥ X JOJIKHOCTHBIM JIMIIaM.

33.3. I'paxngane peaqusyloT NIpaBO Ha oOpalleHue CBOOOJAHO W JOOPOBOJIBHO.
OcymecTBieHrne TpaKIaHAMU TIpaBa Ha oOOpalieHHWe HE OJDKHO HApyIlIaTh IpaBa M
CBOOO/BI IPYTUX JIUII.

34. IIpeamer xka100b1

34.1. Hapymenue cpoka perucrpanuu 3ampoca (KOMIUIEKCHOTO 3ampoca) o
[IPEIOCTABIECHUN MYHUIIMNIAIBHON YCIIYTH.

34.2. HapyuieHue cpoka nIpeAoCTaBICHUS MyHUIIUNIAIbHON YCIIyTH.

343. TpeOGoBanue y 3asgBUTENS JIOKYMEHTOB WU uH(oOpManuu  JuOO
OCYILIECTBJIICHUS JIEUCTBUM, TNPEACTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMATHUBHBIMHU MPaBOBbIMU akTamu Poccuiickoit denepanuu u (Win)
PecnyOoniukun  KpbiM, MyHUIIMDANbHBIMM MPAaBOBBIMU AaKTaMU I MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

34.4. Otka3 B mnpueMe AOKYMEHTOB, NMPEIOCTABICHUE KOTOPBIX NPEAYCMOTPEHO
HOPMATHBHBIMH MPaBOBbIMU akTamu Poccuiickoit denepanuu u (wim) Pecriyonuku Kpbim,
MYHHUIMNIATbHBIMHA MPABOBBIMU aKTaMH JJI MPEJOCTABICHUS] MYHULIMIIAIIBHON YCIIYTH, Y
3asIBUTEIS.

34.5. OTka3 B NMpeAOCTaBIECHUN MYHHMIMIAIBHON YCIYTH, €CJIM OCHOBaHHS OTKa3a
HE MpPeaIyCMOTpPEeHbl (peiepalibHbIMH 3aKOHAMHU U MPUHSATBIMU B COOTBETCTBUU C HUMH
WHBIMA HOPMATHUBHBIMU NpaBOBbIMU akTamu Poccuiickoit ®enepauun u  (Uin)
Pecny6iuku KpbiM, MyHUTIUTIATEHBIME MPABOBBIMU aKTaMH.

34.6. 3aTpeboBaHue C 3asBUTENS MPHU MPEIOCTABICHUHM MYHUIUMNAIBHON YCIyTH
IJIaThl, HE NOPEAYCMOTPEHHOW HOPMATUBHBIMM NPAaBOBBIMU akTaMu Poccuiickon
®enepanuu u (W) Pecriybnuku KpbiM, MyHUTTUTIATBHBIMY MIPABOBBIMU aKTaMH.

34.7. Otka3z Otaena, noyKHOCTHOrO auua OTaena B MCHPABICHUM JOMYIIEHHBIX
UMHU OIEYAaTOK M OUIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MyHUIUMIATLHOU
YCIIYTH IOKYMEHTax JIM00 HapyIIeHHE YCTAaHOBJIECHHOTO CPOKA TAKUX MCIIPaBICHUM.
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34.8. HapymieHue cpoka WM MOpsAJKa BbIIAYU JOKYMEHTOB IO pe3yJibTaTam
NPEIOCTABIECHUS MyHULIUIIATBHOU YCIIYTH.

34.9. TpeboBaHue y 3adABUTENSI NPU NPEIOCTABICHUU MYHHMIIMNAIBHOW YCIYTH
JIOKYMEHTOB WJIH WH(OpPMAaLUU, OTCYTCTBHE M (WUJM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAINCh MPHU MEPBOHAYAIBHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPENOCTABICHUS MYHULMIAIBHON YCIYrd, JIMOO B NPEIOCTAaBICHUM MYHUIMNAIbHON
YCIIyTH.

35. Opransl rocy1apcTBeHHOM BJIACTH, OPTraHU3ALUM T0JKHOCTHBIE JTUIA, KOTOPbIM
MOKeT ObITH HANIPABJIEHA KAJ100a

35.1. B cnyuae oOkanmoBaHus JeWcTBHM (0€31€MCTBUS) WM pelIeHUsT HavyaJbHUKA
Otnena (YHOJHOMOYEHHOTO JIMIA), JKajoOa HampaBisieTcs B AJIMUHUCTPAIUIO
KpacHonepekonckoro paiioHa.

B cnydae oOGxkanoBaHus nedcTBuil (Oe3A€HCTBUS) WM PEIICHUS 3aMECTUTENS
HayasnbHMKa Otaena, JokHOCTHoro Jjuua Ortxaena, »kajno0a HampaBisieTcsl Ha
paccMoTpeHne HavainbHuKy OTaena.

B Orpene nns 3asgBuTENel NMpenycMaTPpUBACTCS HAIMYKME HA BUIHOM MECTE KHHUTH
XKanob U MpeIoKEHUH.

36. Ilopsiniok mMoIa4u M PACCMOTPEHMS KAJIO0bI

36.1. Kamoba momaercs B TNHUCbMEHHOW (QopMe Ha OyMaXHOM HOCHUTENE, B
anexkTpoHHON (opme (mocpeactsom EIIN'Y, PIIIY, odunmanbHOM WHTEPHET-CTPAHUIIBI
Otnena, ceTeBOro W3JaHUS, DJJIEKTPOHHOM TOYTHI), IIOYTOBOM CBSI3bIO, B XOJE
MPEIOCTABICHUSI MYHUITUTIAILHOW YCIIYTH, MPU JTUYHOM OOpaieHuu 3assurens B Otaen,
NOCPECTBOM TeNe(POHHOU «ropsiueit muHum» CoBera MUHUCTPOB PecniyOnuku Kpbim.

Kanoba nomxHa coaepKaTh:

1) HauMeHOBaHWE OpraHa, IPeIOCTABISIOIEr0 MYHULIMITAIIBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, MNPEJOCTABISIIOUIEI0 MYHULMMNAIBHYIO YCIYry, JUO00 MYHHIMIAIBHOIO
CITY’KalIlleTo, pelieHus u AeicTBus (0e3eHCTBIE) KOTOPHIX 00XKaTyIOTCS;

2) dbaMunuio, UMsl, OTYECTBO (TOCIEIHEE - MPU HAIMYKHU), CBEICHUS O MECTE KUTEIbCTBA
3asBUTENS - (PU3MUECKOTrO JHIa JrUO0 HaUMEHOBAaHHE, CBEJCHHUS O MECTE HaXOXKICHUS
3asBUTEIS - FOPUIMYECKOTO JIUIA, a TAKKe HOMEp (HoMepa) KOHTaKTHOTO TeseoHa, aapec
(ampeca) 3MEKTPOHHON MOYTHI (IIPU HAJIIMYKMK) U MOYTOBBIN a/ipec, MO0 KOTOPBIM JOJKEH
OBITH HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 oOXaldyeMblX peEIICHUsIX | JAeHCTBUsAX (Oe3eiicTBUM) oOpraHa,
MPENOCTABISAIONIETO  MYHUIIMMAIBHYIO — YCIYTy, JIOJDKHOCTHOTO  JIMIIA  OpraHa,
MIPEIOCTABIISAIONICTO MYHHUIIUTIATILHYIO YCITYTY;

4) noBONbI, HA OCHOBaHUM KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEIICHHEM MU JEHCTBUEM
(6e3nelicTBEM) opraHa, MPEIOCTABISIONIEIO MYHHUIIUIAIBLHYIO YCIYTY, JOJDKHOCTHOTO
JUIa OopraHa, MPeJOCTaBISIOIIEr0 MYHHUIMIAIBHYIO YCIyry. 3asBUTEIEM MOTYT OBITh
MPEICTaBIICHbl JOKYMEHTHI (MPU HAJUYMH), MOATBEPKIAIOIINE TOBObI 3asBUTENS, TUOO
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WX KOTHH.
37. Cpoxku paccMOTpeHHS KAJT00bI

37.1. B ciyyae gocyneOHoro (BHeCcyAeOHOT0) 00KaloBaHUS 3asBUTEIIEM pPEIICHUI
u gaeiictBuit (Oe3meiictBusi) Otaena, kanoba MOJJICKUT PACCMOTPEHUIO B TeueHue 15
pabounx JHEW co JTHS ee perucTpaliy, a B ciaydyae ooxkanoBaHus oTkaza OTiena B mpueMe
JIOKYMEHTOB y 3asBUTEIISA, INOO B MCIPABICHUU JOMYIIEHHBIX OMEYaTOK U OMMOOK, WU B
ciydae OOXKaJIOBaHWS HAPYIIEHUS YCTAHOBIIGHHOTO CpOKAa TaKWX HCIPABICHUA — B
TeYeHUe 5 pabouux THEH CO THS €€ PeTUCTPaIuy.

38. Pe3ysabTar paccCMOTPEHHUSA KAJIO00bI

38.1. Ilo pe3ynbrataM pacCMOTPEHHMsI Kajd00bl IPUHUMAETCS OJHO U3 CIEAYIOLIUX
pELICHUN:

a) kajoba yIOBJIETBOPSIETCS, B TOM 4YHCIE€ B (OopME OTMEHBbl MPHUHITOIO PpELICHHUS,
UCHPABJICHUS JONYIIEHHBIX ONEYaTOK W OMMOOK B BBIJAHHBIX B PE3yJbTaTe
IIPEIOCTABICHUS MyHULIMIIATBHON YCIIYT'H TOKYMEHTaX;

2) B yJIOBJIIETBOPEHHUH KaAJI0ObI OTKA3bIBACTCS.

38.2. B ciyyae yCTaHOBJIEHHUS B XOJ€ WJIH MO Pe3yJbTaTaM PACCMOTPEHUS KaJIOObI
NPU3HAKOB COCTaBa AJAMUHUCTPATUBHOTO IMPABOHAPYLIEHUS WM  MPECTYIUICHUS
JNOJDKHOCTHOE  JIMIO, HAJEJICHHOE IIOJIHOMOYMSIMHU II0 PACCMOTPEHHIO  KajoO,
HE3aMEeIJIMTEIBHO HaIlpaBJIsieT UMEIOIIMUECS MaTepralbl B OPraHbl IPOKYypaTyphl.

39. Ilopsiniok MH(POPMHUPOBAHUA 3AIBUTESI O Pe3yJabTaTaX PACCMOTPEHHSA KAT00bI

39.1. He no3gHee AHS, CIEAYIONIETO 3a JHEM MPUHATHS PEUICHUS, 3asBUTEIIO B
NUCHbMEHHON (hOpMEe U MO JKEJAHUIO 3asBUTENS B DJIEKTPOHHON (opme HampaBisieTcs
MOTHBHPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS KaI00bI.

39.2. B cnywyae npu3HaHUsA >KajgoObl TOJJIEXKAIIed YAOBIETBOPEHUIO B OTBETE
3asiBUTENI0, JaeTcs MHpoOpManus O IEUCTBUAX, OCyUIecTBiIsgeMbIX OTHENOM B LENsIX
HE3aMEJIMTEILHOTO  YCTpPaHEHWs  BBISBICHHBIX  HApyIIEHWA  TPU  OKa3aHUU
MYHUIMNATBHOW YCIYTH, a TaK)Ke MPUHOCSATCS U3BUHEHUS 32 JOCTABJICHHbIE HEYI0OCTBA
U yKa3bpiBaeTcs HH(oOpManus O JadbHEHWIIUX JCHCTBUSAX, KOTOpPbIE HEOOXOAMMO
COBEPILUTD 3aBUTEIIO B LIEJSAX MOJYUYECHHUS] MyHULIUITAIbHON YCITYTH.

39.3. B ciyuae npusHaHus *KanoObl HE MOJJIeXAIleld YAOBIETBOPEHUIO B OTBETE
3asIBUTEJIIO, JAIOTCS apTyMEHTUPOBAHHbBIEC PA3bICHEHUS O MPUYMHAX TIPUHATOTO PEIICHHUS,
a TaKxke HHPOPMALIHS O IOPSJIKE 00KATOBAHUS PUHATOTO PEIICHHUS.

40. ITopsigok 00k I0BAHUS PeLIEHUS 10 KAJI00e
40.1. Tlpundaroe, Mo pe3ynbTaTaM PACCMOTPEHHS KaTOObI, pElIeHUE MOXKET OBIThH

00’kKajioBaHO B MIOPSIKE, YCTAHOBICHHOM JIEHCTBYIOIMM 3aKOHOIaTeLCTBOM Poccuiickoi
Oeneparuu u (win) Pecriyonnku Kpbim.
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41. IIpaBo 3asiBuTeEI HA NOJIyYeHHe HHGOPMAaLUM U IOKYMEHTOB,
He00XO0AMMBIX /151 000CHOBAHMS U PACCMOTPEHHUS KAJI00bI

41.1. 3asButens BrpaBe oOpaTuThcs B OtTnen 3a modydeHHeM HHPOpMaluu U
JIOKYMEHTOB, HEOOXOAUMBIX JUIsi OOOCHOBaHUS M PacCMOTPEHUS >KaloObl, B MUCHbMEHHOMN
dbopme, B TOM YHCIIE IPU JIMYHOM OOpaIlleHUH 3assBUTENIS, UM B JIEKTPOHHOM BH/IE.

42. Cnnoco0b1 nHGOPMHUPOBAHKS 3asiIBUTEJIEH 0 MOPAIKE MOJAYM U PACCMOTPEHUA
KAJI00bI

42.1. Uudopmanuio o mopsake nojavu U pacCMOTPEHUS KajloObl 3asBUTEIb BIIPaBe
NOJy4YUTh Ha MH(POPMAIMOHHBIX CTEHJAaX, B MECTaxX NPEJOCTaBICHUS MYHHUIMNAIbHOU
yCIyTd, TOCPEACTBOM TENE(POHHON CBSI3M, NpPHU JUYHOM OOpallleHUH, MOCPEICTBOM
MIOYTOBOM CBsI3U, B 35iekTpoHHOM BHjie (EIITY, PIIT'Y, oduumansHas HHTEpHET-CTpaHUIIA
Otnena, ceTeBoe U3AaHue, dIEKTPOHHAs mouTta OTrena).

PykoBouTens anmnapara afiMUHUACTpAIIUU T.M. KoBasienko
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[MPMJIOXKEHUE Ne 1
K AJIMHUHHCTPAaTUBHOMY

PETIIAMCHTY
(. 6.1)
PECIIYBJIUKA KPBIM
AIMHUHUCTPALIUA KPACHOIIEPEKOIICKOTI'O PAMMOHA
PECIIYBJIUKU KPBIM
OTIEJI 110 BOIIPOCAM KVYJbTYPbl U MEXKHAIIMOHAJIBHBIX OTHOH_‘!EHI/{I/I
AJIMIHICTPAIISA KPACHOIIEPEKOIICBKOI'O KPACHOITEPEKOIICKUUA PAUOH
PAUOHY PECITYBJIIKU KPUM MEMYPHUETHU KbbIPBIM ') KYMXYPUETUHUHD
BIAALJ 3 INTAHb KYJIBTYPU TA MEMYPUETUHUHD MEJEHUET BE
MIXKHAIIOHAJIBHUX BIZTHOCHUH MUJJIETJIEPAPA MYHACEBETHU BOIOHI/KA
MECEJIEJIEP BOJIOI'
mwi.I'epois Ilepekona, 1, wi.I'epoes Ilepekona, 1, T'epoes Ilepekomna coxkbarbbl, 1,
m.KpacHomnepekoncok, r.KpacHonepexkorick, Kpacnonepexorick mespu
Pecniy6uika Kpum, 296000, Pecny6inka Kpeim, 296000 Kobipeim [xymxypueru, 296000,
Ten. +7 (36565) 21340, krpero.rk.gov.ru, Ten. +7 (36565) 21340, krpero.rk.gov.ru, ten. +7 (36565) 21340, krpero.rk.gov.ru,
e-mail: otdel_kulturi_akr@krpero.rk.gov.ru e-mail: otdel_kulturi_akr@krpero.rk.gov.ru e-mail: otdel_kulturi_akr@Kkrpero.rk.gov.ru
Or 2023 Ne Anpecar
Ha Ne oT
ApXuBHasi cipaBKa
Ne
(mara)
Ha Ne oT
OcHoBaHue:
PykoBoautenn
(moamuce) (pacmmdpoBKa MOAMKCH)
Ileuats
Hcnonaurenb

tenedoH
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ITPJIOXXKEHUME Ne 2
K AI[MI/IHI/ICTpaTI/IBHOMy
PETIIAMCHTY
(. 6.1)
PECIIYBJIMUKA KPBIM
AJJMHUHHUCTPALIUSA KPACHOITEPEKOIICKOT'O PAMOHA
PECIIYBJIUKU KPBIM
OTIAEJ 1O BOITPOCAM KVYJIBTYPBI U MEKHAIIUOHAJIBHBIX OTHOLUEHUM
AJIMIHICTPALISA KPACHOIIEPEKOIICBKOI'O KPACHOIIEPEKOIICKUUA PAUOH
PANOHY PECIIYBJIIKU KPUM MEMYPUETHU KBbbIPBIM JKYMXYPUETUHUHD
BIAIJ 3 IMTAHb KYJIbTYPU TA MEMYPUETUHUHDB MEJIEHUET BE
MIXKHALHIOHAJIBHUX BITHOCHUH MUJJIETJIEPAPA MYHACEBETHU BOIOH KA
MECEJIEJIEP BOJIIOT'U
mi.I'epois Ilepekomna, 1, mwi.I'epoes Ilepexomna, 1, T'epoes Ilepekormna cokbarsbl, 1,
m.KpacHomnepekorncek, r.KpacHonepekorick, KpacHonepekorick mespu
Pecniy6nika Kpum, 296000, Pecny6nuka Kpeim, 296000 KsbipbiM [xymxypueru, 296000,
Ten. +7 (36565) 21340, krpero.rk.gov.ru, Ten. +7 (36565) 21340, krpero.rk.gov.ru, ten. +7 (36565) 21340, krpero.rk.gov.ru,
e-mail: otdel_kulturi_akr@krpero.rk.gov.ru e-mail: otdel_kulturi_akr@krpero.rk.gov.ru e-mail: otdel_kulturi_akr@krpero.rk.gov.ru
Or 2023 Ne Anpecar
Ha Ne oT
ApXI/IBHaH BBINIUCKA
No
(mara)
Ha Ne oT
OcHoBanmue:
PykoBogurens
(moamuce) (pacmmdpoBKa MOAMKCH)
Ileuatn
HUcnonxnurens

TesnedoH
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[MPUJIOKEHUE Ne3
K AJIMHUHHCTPAaTUBHOMY

periamMeHTy
(m. 9.1)

OOPMA 3AITPOCA
HauansHuky otnena no Bornpocam
KYJIBTYPbI 1 MEKHAI[MOHATBHBIX
OTHOIIEHUN aIMUHUCTpALUN
Kpacnonepekornckoro paiiona

(®.11.0.)

(®.N.0. 3asBUTENS U HAUMEHOBAHUE
OpraHH3aIiH)

(Anpec peructpanuu, NpoKUBaHUS WIN

MECTO PaCIIOJIOKEHUS, FJICKTPOHHOM
MOYTHI, HOMEp TeaedoHa)

3ASBJIEHUE

0 MPEIOCTAaBJICHNHU 3aBepEHHOMN (bIX) KOMUU(Mi1) JOKyMeHTa(0B) / BBIMUCKHU(OK) U3 TOKYMEHTA(OB)

[Ipomry IIPEIOCTaBUTh 3aBepeHHYIO(bIe) KOMHIO(HN) JOKyMeHTa(0B)

(Yxa3pIBaroTCA HAaMMEHOBAHUE IOKYMEHTa, €To JjaTa M HOMep/TeMa 3ampoca)
I

(11eTh MoTyYeHHsT KOTIHX JTOKYMEHTA / BBITIUCKH)

[Tpunoxenue: (KOMUM JOKYMEHTOB, TIOATBEP)KIAIOIIMX MPaBO HAa MOJY4YEHHE KOIMUHU
3anpanmBaeMoro JOKyMeHTa)

Hacrosmum, Bo ucnonHeHnue tpeboBanmii deaepanbHoro 3akoHa Poccuiickoit deneparumn
oT 27.07.2006 Nel152-®3 «O nepcoHalbHBIX JJAHHBIX» JIAl0 corjlackue Ha cOop M 0OpaboTKy MOMX
MEePCOHAIBHBIX JAaHHBIX YKa3aHHBIX B 3allpoce, Ha JIt00o0e NeiicTBUE (ONepaltio) WIH COBOKYITHOCTh
neiicTBui (omepaluii) B TOM YKCIIe Ha Tepeiady MOUX MEePCOHATIBHBIX JAHHBIX OPraHU3alHsM.

(mata) (moanuch 3asIBUTEIIA)
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I[TPUJIOXKEHUE Ne4
K AIMUHUCTPATUBHOMY
pernamenty (1. 9.1)

(®.1.0., nnbo HaMMEeHOBaHUE
IOPUAMYECKOTO JINIIA)

(ampec MecTa )KUTEIbCTBA, aAPeEC I
KOPPECTIOHICHIINH )

(KOHTaKTHBIN TenedoH)

(37IEKTpOHHAs 1I0YTa)

3ASBJIEHUE

0 MIPEIOCTABICHUU APXUBHBIX CIIPABOK/BBITHUCOK/KOIUI MIIM TEMATUIECKHUX ITEPEUHEH/TT0100pOK/
0030poB

[Ipomy nperocTaBUuTh apxXUBHYIO CIIPAaBKY/apXHBHYIO BBIITHCKY/apXHBHYIO KOITHIO/TEMAaTHIECKHUIT

IEPEYEHB/TEMATHIECKYIO MTOA00PKY/TeMaTHIECKuii 0630p/:

(nooduepkHymov HydIcHOE)

Jns pusmaeckoro numa:
« » 20 I.

(moamuce) (pacmudpoBKa MOAMKCH)

(TOKyMEHT, TIOJITBEP K A0 MpaBa (TIOJTHOMOYMS) PECTaBUTENs)

Jl1 ropuMdecKoro 1mna
« » 20 r. PykoBogurens

(HamMeHoBaHUe 1op. JuIa) (moamnuck) (pacmudponka
TIO/TIHCH)

M.IL

(IOKYMEHT, TOITBEP K IAIOIIUH MpaBa (TIOJTHOMOYHNS) IPECTABUTENS)
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I[MPUJIOXEHUE Ne5

K AJMUHUCTPATUBHOMY
periamMeHTy

(m. 9.2)

3AITPOC (OBPAIIIEHUE)

11 oopMIICHUST apXWBHOMW CITPaBKH, ApXUBHOM BBIMMCKU, aPXUBHOM KOIMH IOKYMEHTa(OB)
(Hy»XHOE TTOJJUCPKHYTE)

oTacia 8(0) BOIIpoCaM KYJBbTYPbI u ME)KHallMOHAJIbHBIX OTHOIIICHUH AIMHUHUCTpALU

KpacHonepekonckoro panoHa

Wudopmanus o MepCcOHATBHBIX JAaHHBIX XPAHUTCS M 00padaThIBaeTcs € COOIIOACHUEM
POCCHIICKOTO 3aKOHO/ATENLCTBA O MEPCOHAIBHBIX AAHHBIX. 3aMOJHsSA JaHHYIO aHKeTy, Bbl maere
coriacue Ha 00pabOTKY MEePCOHANBHBIX TAHHBIX <*>.

@ammius, UM, OTYECTBO JIMIIA, 3aIlPALMBAIOIIETO
apXUMBHYIO CIOpaBKy, JaHHbIe macmopra (cepus,
HOMED, KEM BbIJIaH, J]aTa BbIauH), JOBEPEHHOCTh

damunus, UM, OTYECTBO, T'OJ POXKICHUS JIHIA, O
KOTOPOM 3aIlpallIfBaeTCsl apXUBHAsI CIIpaBKa yKa3aTh
BCE CIIy4au M3MEHEHUs (aMUIINU, UMEHHU, OTYECTBA),
yKazaTb  ctaTyc  (meHcuoHep,  0e3paboTHBIM,
CJIy’Kallui, pabOTHHK, CTYCHT)

Ha ybe uMs BBINIMCHIBATH APXUBHYIO CIIPaBKY

Tema 3ampoca (oOpaieHust) (Hy)XKHO€ MOTYEPKHYTB),
XPOHOJIOTUYECKHE paMKH 3arpammBaeMoi
UHpOpMaLUu:

1. TpymoBo#l cTax (HaXOXJACHHE B JIEKPETHOM
OTIIyCKE; B OTIyCKE IO YyXOJIy 3a peOEeHKOM; B
JOJTOCPOYHBIX ~ KOMaHIMPOBKAaX; B  Y4EOHBIX
OTITyCKax);

2. 3apruiara;

3. HarpaxJIeHUeE;

I[J'IH KaKou 1eImn 3alIpalInBaACTCA apXUBHAA CIIpABKa

BricmaTte 1o modre wim nepeaars IMnpu JIUYHOM
MMOCCIICHN N

AJpec, IO KOTOPOMY HAmpaBUTh CIPaBKYy, Tele(oH
(momarmHui, pabouuit, MOOHIIEHBIH )

20 T [Toanuce
(Hara) (ToAMMCH MOTH30BATENS)

<*> Cwm. @enepanbubiii 3akoH 0T 22.10.2004 Nel125-03 «O06 apxuBHOM aene B Poccuiickoit
Oeneparn» (¢ u3menenusmu Ha 04.12.2006) // Cobpanme 3akoHOAaTenbCcTBa Poccuiickoit
Oenepanun. 2004. Ne 43. Ct. 4169 (I1. 3, Cr. 25).


consultantplus://offline/ref=AF470D042599C7A4FF508EA357E9EDE9581DA2E4C704C1877437049A2667BF5FA71BE4E6F65796B811CDADA572N1EAM
consultantplus://offline/ref=AF470D042599C7A4FF508EA357E9EDE9581DA2E4C704C1877437049A2667BF5FB51BBCEAF65189BE1AD8FBF437475150830490EF289892A2N1E3M
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[MTPUJIOKEHUE Ne6

K AIMUHUCTPATUBHOMY pErJIAMEHTY

(m. 23.11)

Otaen no BOmpocaM KyJbTypbl U MEKHAIIMOHAIBHBIX OTHOLICHUHN
anmuHuctpanuu Kpacnonepekornckoro paiiona Peciyonuku Kppim

Jeno Ne

Kypnan

perrCcTpaIiy 3asBJICHHIA O TIPETOCTABICHUN 3aBEPEHHBIX KOIHIA JOKYMEHTOB / BBITHCOK M3 JJOKYMEHTOB, apXUBHBIX CIIPABOK/BBITUCOK/KOMUHN UK
TEMaTHYECKHUX TIEPEUHEH/Io100pOK/ 0030pOB

Hauar

OKoHYEH

Ne | Jlata u peruc- ABTtop 3armpoca, Coneprkanue 3armpoca [Tpumeuanue
/T | TPaIMOHHBINA ncx. No, nmara,
UHJIEKC azipec, TeneoH
3arpoca
1 2 3 4 5
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[MPUJIOXXEHUE No7
K AJIMUHHCTPATUBHOMY
pernamenty (1. 23.1)

PACIIMCKA B IOJIYYEHUU JTOKYMEHTOB
Ne oT
(coomeemcmeayem pexkeusumam, YKA3anHblM 6 JHCYPHALE PeLUCmpayuiL)

Brigana

(D.U.0. 3aa6umens)

IlepedyeHb JOKYMEHTOB, IIPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSATEIBHO:

NoabkowhE

[lepeyeHb [TOKYMEHTOB, KOTOpble OYAyT TOJYYCHBI TI0 MEXBEIOMCTBEHHBIM 3ampocam
(3anonusemcs 6 ciyuae, eciu maxue OOKYMEHMbl He Obliu NpeocmasieHvl 3aseumenem no
CcOOCMBEHHOU UHUYUamuee).

NoakowhE

(Oonsrcnocmov, @.U.O. 0ondxrcHocmHO20 Tuya, NOONUCH 8b10A8ULE20 PACNUCK))
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I[MPUJIOXXEHUE Ne8
K AIMUHUCTPATHBHOMY
pernamenTy (1. 25.2)

PECIIYBJIMKA KPbIM

AJIIMUHHUCTPAIIAA KPACHOIIEPEKOIICKOI'O PAMMOHA
PECIIYBJIMKU KPBIM
OT/IEJI IO BOIPOCAM KYJbTYPHI U MEXKHAITMOHAJIBHBIX OTHOIEHAMA
AIMIHICTPALIA KPACHOINEPEKOIICBKOT' O KPACHOIIEPEKOIICKHAM PANOH
PAMOHY PECITYBJIIKA KPUM MEMYPHUETHU KBbbIPBIM JIKYMXYPUETUHUHD
BILIA1JI 3 IIMTAHDB KYJIBTYPU TA MEMYPUETHHUHDB MEJIEHUET BE
MI’KHAINIOHAJIBHUX BIIHOCHUH MAUJIJIETJIEPAPA MYHACEBETH BOIOHKA
MECEJIEJIEP BOJIIOT'T

mwi.I'epois Ilepekona, 1, wi.I'epoes Ilepekona, 1, T'epoes Ilepekomna coxkbarbbl, 1,
m.KpacHomnepekoncok, r.KpacHonepexkorick, Kpacnonepexorick mespu
Pecniy6uika Kpum, 296000, Pecny6inka Kpeim, 296000 Kobipeim [xymxypueru, 296000,
Ten. +7 (36565) 21340, krpero.rk.gov.ru, ten. +7 (36565) 21340, krpero.rk.gov.ru, ten. +7 (36565) 21340, krpero.rk.gov.ru,
e-mail: otdel_kulturi_akr@krpero.rk.gov.ru e-mail: otdel_kulturi_akr@krpero.rk.gov.ru e-mail: otdel_kulturi_akr@Kkrpero.rk.gov.ru

Or 2023 Ne Anpecar

Ha Ne oT

O HanpaBiIeHUH TOKYMEHTOB

B coorBercTBMM ¢ BammM 3ampocoM Ha IpEeNOCTABIEHUWE MYHULMNAIBHOM YCIyTH
((HpGI[OCTaBJ'ICHI/IC 3aBCPCHHBIX KOITHH HOPMATUBHBIX IIPABOBBIX AaKTOB, PaCHOPAAUTCIbHBIX
JIOKYMEHTOB OTZ€Ja 110 BONPOCaM KYJBTYPbl U MEXKHALMOHAIBHBIX OTHOIIEHUN aAMWHHUCTpALVH
KpacHormepekornckoro paiioHa u BBIIMCOK U3 MPOTOKOJIOB COBELIAHUH U 3ace/laHui KOJIJIerHallbHbIX
OpraHoB OTZ€Ja IO BOIpPOCaM KyJIbTYypbl M MEXHAIMOHAJIbHBIX OTHOLIEHUN aAMHHHMCTpAIVH
KpacHonepekonckoro paiioHa» OT , HarpaBJIsieM 3aBEpeHHbIE KON JTOKYMEHTOB/
BBIMUCKHU (TIPUJIATatoTCs).

IIpunoxenne Ha 1., B JK3.

PykoBonurens ©.1.0.

Ucnionautens, TenedoH
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[MTPMJIOKEHHUE Ne9

K AJIMUHUCTPATUBHOMY PErJIAMEHTY

(1. 23.11)

Otaen o BonpocaM KyJIbTypbl U MEXHAIIMOHAIBHBIX OTHOLIEHUM
agmuHucTpanuu Kpacnonepekonckoro paiiona Pecriyonuku Kpbim

Jeno Ne
Kypnan
pPErucTpalyy Bbl1a4yu KONUN JOKYMEHTOB, apXUBHBIX CIIPABOK, aDXUBHBIX BBIITUCOK, APXUBHBIX KONUN JOKYMEHTOB
Hauar
OxoHueH
Ne ABTOp 3ampoca, JHata u peructpa-| Conepxanue 3anpoca | Jlara u peruc- Pacnucka B [Ipumeuanue
n/m ncx. No, nmara, ITUOHHBINA HHEKC TPAUMOHHBIA | MOJTYYECHHH WU
azapec, tenedoH 3ampoca HOMEp BBIJIaH- | J1aTa OTIPABKU
HOT'O JIOKYMEH-
Ta
1 2 3 4 5 6 7




