PECIYBJIUKA KPBIM
KPACHOIIEPEKOIICKHUU PAVOH
AJIMUHUCTPALIMS OPJIOBCKOI'O CEJIBCKOI'O
MOCEJIEHUS

MNOCTAHOBJIEHHUE
«11» Hos6pst 2024r. c.OpioBckoe Ne 240

O BHecennu wusMeHeHMid B mnocraHoBjgenue Ne 228 or 06.10.2023 r. «O0
yTBepKIACHUN aIMMHHCTPATHBHOIO perjaMeHTa NpeIoCTABJICHUSA
MyHuOunajgabHou ycayru «IlpemocraBienue mHpopmanmum 00 00beKTax yuera,
co/ep:Kaleics B peecTpe MYHUIMIIAABLHOI0 UMY LIIECTBA)

B coorBerctBum ¢ Koncturynmenn Poccuiickon Penepannu, 3eMEIbHBIM
koznekcom Poccuiickoit @enepanun ot 25.10.2001 Ne 136-D3, dengepanbHbIM 3aKOHOM
or 06 10.2003 No 131-®3 «OO0 o00mMX [OPUHIMUIAX OPraHU3AlMH MECTHOIO
camoynpaninenus B Poccuiickoit deneparumny, denepanbabiM 3akoHom ot 27.07.2010
Ne 210-®3 «O06 opraHuzanuu NperoCTaBICHUSI TOCYJTAPCTBEHHBIX U MYHUIIMITATBHBIX
yciyr», @enepanbiHbiM 3akoHOM 0T 02.05.2006 Ne 59-D3 «O mnopsiake paccMOTPEHUS
obpamenuii rpaxxnan Poccutickoit @enepanuny, @enepansabiM 3akoHoM ot 06.04.2011
No 63-D3 «OO06 snexkTpoHHOM oAnUCHY, DeaepaibHBIM 3aKOHOM OT 24.11.1995 Ne 181-
@3 «O coumanbHOM 3ammTe HHBAIUAOB B Poccuiickonn denepanun», [loctanoBieHrnem
[TpaButensctBa P® ot 25.01.2013 Ne 33 «O06 uCHOJIB30BAHUM MPOCTON AJIEKTPOHHOM
MOANMUCHA MpH  OKa3aHWU  TOCYAApPCTBEHHBIX U  MYHUIUNAIBHBIX  YCIYI»,
[ToctanoBnennem IlpaButensctBa P® ot 26.03.2016 No 236 «O tpeboBaHUSAX K
MPEJOCTABIICHUIO B AJIEKTPOHHON (pOpME rocyAapCTBEHHBIX U MyHULIUIIATIBHBIX YCIYT»,
[ToctanoBnennem IlpaButenbctBa PO ot 22.12.2012 Ne 1376 «OO0 yTBepkIeHUU
[TpaBun OpraHu3aluu JEATEIIbHOCTH MHOTO()YHKIIHOHATTBHBIX LEHTPOB
MPEJOCTABIECHUS TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX yciayr», l[locranoBieHuem
[IpaButrensctBa PD® ot 23.06.2021 Ne 963 «O6 yrBepxknenun IlpaBun
MEXBEJIOMCTBEHHOTO HWH(OPMAITMOHHOTO B3aUMOJCHCTBUS TIPH  MPEAOCTABICHUU
rOCYJIapCTBEHHBIX M MYHHIIUIAIBHBIX YCIYT, B TOM YHCJIE PEKOMEHAYEMbBIX MpPaBUI
OpraHu3allid MEXKBEJOMCTBEHHOTO HWH(GOPMAIIMOHHOTO B3aUMOJICUCTBUS  MEXKIY
UCIIOJIHUTENbHBIMU OpraHaMM TOCYJIapCTBEHHOM BiacTH cyObeKTOB Poccuiickoi
Oeneparun W (WIM) OpraHaMd  MECTHOTO  CAMOYIIPABJICHHS, W  TMPU3HAHUU
yTPaTUBIIMMU CUJly HEKOTOpbIX akToB IIpaBurenscrBa Poccuiickonn denepanuu u
OTIEIIbHBIX TTOJIOKEHUM HEKOTOPBIX akTOB IIpaBurenbcTBa Poccuiickont denepauuny,
Pacniopsizkenuem IIpaButensctBa PO ot 11.04.2022 Ne 837-p «O Konuenuuu nepexona
K MpenocTaBieHnio 24 yaca B CyTKM 7 JIHEW B HeAeN0 abCOIIOTHOTO OOJIBIIMHCTBA
TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX ycIyr 0e3 HEoOXOIUMOCTH  JIMIHOTO
NPUCYTCTBUS Tpaxkaan», Pacnopsokenuem [IpasurensctBa PO ot 01.11.2016 Ne 2326-p
«O0 yTBEepKJIEHNU TIEPEYHS JOKYMEHTOB W CBEJCHUMN, HAXOMSIIUXCS B PACIIOPSHKEHUN



OTHENBHBIX (elepaTbHbIX OPraHoOB MCIOJHUTENBHOW BJACTH, TOCYJAPCTBEHHBIX
BHEOIOKeTHRIX  (oHmoB  Poccuiickoii  ®emepaniui U HEOOXOJUMBIX  JJIS
MPEJOCTABICHUS TOCYJIAPCTBEHHBIX M MYHUIUMNAIBHBIX YCIYI HUCHOJHUTEIbHBIM
opraHaM TOCYJapCTBEHHOW BIAacTH CYOBEKTOB Poccmiickoit dexepanum M opraHam
MECTHOIO  camoymnpasieHus»,  lIporokonm  3acemanmsa  I[logkommccum 1o
COBEPLIEHCTBOBAHUIO IIPOLIECCOB MPEIOCTABIIEHUS roCyJ1IapCTBEHHBIX u
MYHUITUTIATBHBIX yCayr [IpaBUTENhCTBEHHOW KOMHCCHH IO HH(PPOBOMY Pa3BUTHIO,
WCITOJIH30BAaHUI0 MH(MOPMAIIMOHHBIX TEXHOJOTHUH 71 YIIYYIICHHUS KauyecTBa >KU3HU WU
YCJIOBHM BEICHUS NpearpuHUMaresbckon aesrenpHoct oT 31.01.2023 Ne EK-IT10-
Tup, Ilpukazom Munduna Poccuu ot 10.10.2023 Ne 1631 «O0 yrBepxkaeHuu [lopsaka
BEJICHUSI OpraHaMd MECTHOIO  CaMOYIPaBJIECHHS PEECTPOB  MYHULHUIIAIBHOTO
umyiectBay, Koncturynueit Peciyonuku Kpeim, Ykazom ['maBel Pecriybnuku Kpbim
ot 10.03.2015 Ne 64-Y «OO0 yTBepkKJCHUH THUIOBOTO (PEKOMEHIOBAHHOTO) MEpPEYHs
MYHULHANAIBHBIX YCIYT, MPEIOCTABICHUE KOTOPBIX OCYIIECTBISETCS IO MPUHLHILY
«OJIHOTO OKHa» B MHOTOQYHKIMOHAJIBHBIX IeHTpax PecnyOonuku  Kpbimy,
[Toctanosnennem CoBeta MuHHCTpOB PecnyOnmuku Kpbim ot 28.03.2018 Ne 145 «O06
YTBEPKIACHUU nepeyHs roCyJ1apCTBEHHBIX YCIIYT, PEAOCTABISEMBIX
UCTIOJIHUTENbHBIMU  opranamu  PecryOnuku  KpbiM, TmpenocTaBiieHHE KOTOPBIX
MOCPEACTBOM KOMIUIEKCHOTO 3ampoca He ocyuiecTBisercs», [loctanoBinenuem Coera
muHuctpoB PecnyOmuku Kpeim ot 19.05.2016 Ne 215 «O rocynapCTBEHHBIX
nHpopmanmoHHbIXx cucreMax PecnyOmuku Kpbim», YcTaBoM MyHUIIMIAIBHOTO
oOpazoBanusi OpJIOBCKOTO CEJIbCKOT0 moceneHuss KpacHONmepeKkonckoro paioHa
Pecnyonmuku  KpeivM,  Aamunuctpanusi  OpJIOBCKOTO — CEIBCKOTO  MOCEJICHUS
Kpacnonepekonckoro paitona Pecriyonnku Kpbim

INOCTAHOBJISAET:

1. BeHectn u3MeHEHHs] B AJMUHUCTPATUBHBINA pErjJaMEHT MpPeaoCTaBICHUS
myHuIunanpHou ycnyru «lIpemoctaBienue uHopmanmu 00 O00bEKTax yuera,
COAEpKALIEHCS B PEECTPE MYHULIMIATBHOIO UMYIIIECTBAY, U3J10KUB B HOBOW pPENaKIUU
COTJIACHO ITPUJIOKEHMUIO.

2. ObnaponoBath Hacrosimiee [locTaHoBIEHHE B COOTBETCTBHM C YCTaBOM
Opr0OBCKOr0 CENBCKOTO MOCEJICHHUS.

3. Hactosmiee [TocTaHOBIEHNE BCTYNAeT B CHILY CO JIHS €r0 OOHApOIOBaHMUSL.

4. KouTpoJib 3a ucnojiHeHreM HacTosiero [locraHoBiieHUs OCTaBIISAIO 32 COOOI.

IIpeacenaresbr OpJIOBCKOIO CeJIHCKOI0 COBETA — IJIaBa AJIMUHUCTPALIUMA
OpJ10BCKOI0 CEJIBCKOTo NMOCeJeHUs
KpacHonepexonckoro paiiona Pecnyosiuku Kpbim T.C.HeBouT



IIpunoxenue

K [locranosnenuto Aamunuctpanuu OpioBCKOro
CEJIBCKOI0 MOCETIEHUs

Ne240 ot «11» HOs16pst 2024r.

AJJMAHUCTPATUBHBINA PETJIAMEHT
npeaocTaBIeHuss MyHHIMNAAbHOM ycayru «IIpegocraBienue nungopmannu 06 060beKTax yuera
U3 peecTpa MYHHIIUNAJIBLHOIO HMYIIIECTBa» HA TeppuTOpUM OPJIOBCKOr0 CeibCKOro
nocesenusi KpacHonepexornckoro

. O61ue mo10KeHus
1. TIpenmer peryJimpoBaHusi A IMUHIUCTPATHBHOIO PerjiaMeHTa

1.1. AIMUHHCTpPAaTUBHBIM  perjaMeHT  MPEeIOCTAaBICHHUS  MYHUIMIAIBHONH  YCIyrH
«IIpenocraBnenne uHpopmanuu 00 0OBEKTaX yueTa W3 peecTpa MYHUIMMIAIBHOIO HMMYILECTBa
(a;mee COOTBETCTBEHHO - AJMHUHUCTPATHBHBIN PETJIAaMEHT, MYHHIIMIIATbHAs yClyra) pa3paboTaH B
LIeJIAX TOBBIIIEHHUS KauecTBa U JIOCTYIHOCTU MPEJOCTaBICHNUS MYHULMIAIBHONW YCIyTH, ONpeaesseT
CTaHIapT, CPOKM M IOCJIEJOBATEIbHOCTh JEMCTBUM (aAMUHHCTPATHBHBIX MPOLENyp) HpHU
OCYILECTBJICHUH IOJHOMOYHUI IO NpenocTaBiIeHUI0 MHpopManuu o0 OObEeKTax yueTa U3 peecTpa
MYHHUIMIIAJIBHOTO uMyllecTBa B OpJIOBCKOM celbCKOM MoceneHnn KpacHomepekornckoro paiioHa
Pecny6nuku Kpbim.

2. Kpyr 3asiBuTeJeii npu npeiocTaBJIeHNd MYHUIMIIATBHOM YCJIYTH

VYcemyra mpefocTaBisieTCsl IOPUIMYECKUAM JIMIAM, HHIUBUAYAJTbHBIM PEIIPUHUMATEISIM,
¢bu3nYecKUM JIMLaM MO0 UX YIOJIHOMOYEHHBIM MIPEICTABUTENSM (J1aee — 3asiBUTENb, 3assBUTEINN).

B kauecTBe YNMOJTHOMOUYEHHOTO MPEJCTABUTEINS 3asiBUTEISI MOXET OBITh JIMIIO, YKa3aHHOE B
yactu 2 cratbu 5 enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHu3anuu npeaoCcTaBICHUS
rOCy/IapCTBEHHBIX W MYHULMINAIBHBIX yciayr» (manee - PenepanbHblii 3akoH Ne 210-D3), T. e.
3aKOHHBIN MPEICTaBUTEIh HECOBEPIIEHHOIETHET0, ABISIONIMNACS 3asiBUTENEM, IIPU ATOM pealln3yercs
IPaBO Ha IOJyYEHHE pe3ylbTaTa MPETOCTaBICHHUS YCIYI'H B OTHOIIEHHH HECOBEPIICHHOJETHETO,
3aKOHHBIM MPEJCTABUTENIEM HECOBEPIICHHOJIETHETO, HE SBIAIONUMCS 3asBUTEIEM, C YUETOM
TpeOoBaHus, MPEIYCMOTPEHHOT0 YacThio 3 ctaTh 5 PenepanbHoro 3akoHa Ne 210-D3.

3. TpeboBanus K NOpPAAKY HH(POPMHUPOBAHUS O MPETOCTABICHHN MYHHIUNAIBHON yCIyru

3.1. Tlopsimox mony4deHuss WH(OPMAIMK TIO BOMPOCAM MPEIOCTABICHHUS MYHHIIMIIATBHOMN
YCIAYTH M YCIYT, KOTOpBIE SIBIISIOTCS HEOOXOAMMBIMM M OOS3aTENbHBIMU Ui TPEIOCTABICHUS
MYHHUIIMTIAJTbHON YCIIYTH:

1) HemocpeACTBEHHO MpH JIMYHOM MpHeMe 3asBUTENs B (yKa3aTh HaMMEHOBaHHE OpraHa
MecTHoro camoyrmpasieHnus PecriyOmku KpbeiM, mpe1ocTaBisionero MyHHIMIAIbHYIO YCIYTy) (najee
— Opras, YI0JIHOMOYEHHBIN OpPraH);

2) 1o CIIPaBOYHBIM TeaeOHHBIM HOMepaM Y10oIHOMOYEHHOTO oprasa,
MHOTO()YHKIIHOHAJIBHBIX IEHTPOB TNPEAOCTABICHHUS TOCYAAPCTBEHHBIX W MYHMLHUIAIBHBIX YCIyT
Pecnty6nuku Kpeim (manee - M®I);

3) NUCHMEHHO, B TOM YHCJIE IIOCPEIICTBOM AIICKTPOHHOMU MOYTHI, (PaKCHMUIBHOU CBSI3H;



4) IOCPECTBOM pa3MEIEHHUS B OTKPHITOM U TOCTYIHOM (popme nHOpMAIIUK:

- B (exnepanbHOH TrocynapcTBEHHONH HH(POPMAIMOHHON cucreMe «EnuHBIN mopTan
roCyJIapCTBEHHBIX M MYHUIMITAIBLHBIX yeryT (byukmmii)» (https://www.gosuslugi.ru) (manee — EIITY,
Enunsiit nopran);

- B rocynapctBeHHOW wuH(popManmonHoi cucreme «llopram TOCYZapCTBEHHBIX H
MyHUINaneHbIX yeayr PecriyOmuku Kpeim» (https://gosuslugi82.ru) (manee — PIII'Y, pernonanbHbIi
opTan);

- Ha o(UIIMATBHOM caiiTe YTOJIHOMOYEHHOTO opraHa (yka3aTh aJpec OQUIIMAILHOTO caidTa) U
I'ocynapcTBeHHOro OrojkeTHoro yupexaenus PecryOnuku KpbsiM «MHOToQyHKIMOHAIBHBIN LEHTP
MPEAO0CTaBIICHUS TOCYJAPCTBEHHBIX U MYHULIUNIANBHBIX yCiuyr» (nanee - [BY PK «M®1ly);

5) nocpencTBoM paszmenieHus HHGopManuy Ha HHOOPMAIIMOHHBIX CTEHIAX YTIOJHOMOYEHHOTO
oprasa.

3.2. UndopmupoBaHue OCYIIECTBISIETCS 110 BOIIPOCAM, KACAIOLIUMCS:

- CIIOCO0OB I101aYH 3asIBICHUS;

- agpeca YNOJIHOMOYEHHOTO OpraHa, oOpalleHue B KOTOpbIH HEOO0XOAMMO I
MIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIYTH;

- chIpaBOYHOM uHpopMauuu O paboTe YMOJIHOMOYEHHOro opraHa (CTPYKTYpPHBIX
[0/Ipa3JiesIeHnil Y IOJJTHOMOUYEHHOT'O OpraHa);

- IOKYMEHTOB, HEOOXOAUMBIX JUI IIPEAOCTABICHUS MyHUIIUIIAIBHON YCIIyTH;

- IOPSAJIKA U CPOKOB IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH;

- TOpsAKa IOJIyY€HUs CBEIEHUH O XOJI€ PpAacCMOTPEHMs 3asBICHUS M O pe3yibTaTax
MIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH;

- mopagka gocyaeOHoro  (BHecyaeOHOro) oOskajmoBaHusl — JIeHCTBUM  (Oe3nmeicTBus)
JOJDKHOCTHBIX JIML, U IPUHUMAEMbIX MU PELLIEHUH MPU IPEJO0CTaBIEHUN MYHULIUIIAIBHOMN YCIIYTH.

[Tonydyenue mHpOpMaLMU MO BOINPOCAM MPEJOCTaBICHUS MYHHUIMIAIBHON YCIyTH U YCIYT,
KOTOpBIE SBJSIOTCS HEOOXOIUMBIMU M 00s3aTENIbHBIMU JJIs1 IPEAOCTABICHNUS MYHUIIMIIAIBHON YCIyTH
OCYILECTBIIsIETCS OECTIIaTHO.

3.3. lpu yctHOM oOOpamenun 3asBuTeNs (JIMYHO WIH IO TeleoHy) MOIDKHOCTHOE JIHIIO
YTHOIHOMOYEHHOTO OpraHa, OCYIIECTBISIIOIIMN KOHCYJIbTHUPOBAHUE, MOJAPOOHO U B BEKIMBOM
(xoppexTHOIT) hopMe HHPOPMUPYET OOPATUBIIUXCS 110 HHTEPECYIOLIUM BOIPOCAM.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HauWHAThCA ¢ MH(GOpPMAIMM O HAUMEHOBAHUU OpraHa,
B KOTOpbII MO3BOHWUI 3asBUTENb, (aMIINK, UMEHH, OT4ecTBa (MOCIEAHEEe — MpH HATUYUU) U
JOJDKHOCTH CTIELUANIUCTA, IPUHSABIIETO TeNe(OHHBINA 3BOHOK.

Ecnu nomKHOCTHOE U0 YTIOJTHOMOYEHHOI'O OpraHa HE MOXKET CaMOCTOSITEIbHO JaTh OTBET,
Tene(OHHbIN 3BOHOK JJOJDKEH OBbITh IepeagpecoBaH (IepeBeieH) Ha JIPYroe J0JKHOCTHOE JIULO WU
e o0paTHBIIEMYCs JIUIY JOJKEH OBITh cooOlIeH Tene(OHHbIH HOMEp, IO KOTOPOMY MOXKHO OyAeT
MOJYYUTh HEOOXO0IUMYIO HH(POPMAIIHIO.

Ecnu nmonroroBka orBera TpeOyeT MPOAOKUTEIHLHOTO BPEMEHH, OH IMpeajiaraetT 3asBUTEIIO
OJIUH U3 CIEIYIOUINX BapUAHTOB AAJbHEUIINX JIEHCTBHIA:

U3JI0KHUTh OOpaleHne B MUCbMEHHOH dopme;

HA3HAYUTh JPYroe BpeMs Ui KOHCYIbTaIlHi.

Jlo;KkHOCTHOE MO YTIOJMHOMOYEHHOTO OpraHa He BIIpaBe OCYLIECTBIATh MH()OPMUPOBAHUE,
BBIXOJSIIIEE 32 PAMKHU CTaHAAPTHBIX MPOLEIYpP U YCIOBUM MPEAOCTaBICHHUS] MyHUIIMIIAILHOW YCIIyTH,
U BIMSIONIEE MIPSIMO UJIM KOCBEHHO Ha IPUHUMAEMOE PELICHHUE.

[TpomomKUTETHHOCTh HHYOPMHUPOBAHUS 10 TesIe()OHY HE TOJHKHA TpeBbImaTh 10 MUHYT.

HNudopmupoBaHne OCyIIECTBISAETCS B COOTBETCTBUH € TpaKOM IIprUeMa rpax/iaH.

3.4. Tlo mnucekMeHHOMY OOpAalmICHWIO OJDKHOCTHOE JIMIO YTIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBI 3a IMPEIOCTAaBICHUE MYHUIMIAJILHONH YCIYr'H, NOAPOOHO B MHCbMEHHOH (opme
pasbsCHAET TpPAXKAAHUHY CBEIEHHUS [0 BONPOCAM, YKa3aHHbIM B IyHKTe 3.2. HaCTOALIETO
AJIMHHHCTPAaTUBHOTO pPETJIaMEHTa B MOpsAKe, ycTaHoBIeHHOM DenepanbubiM 3akoHoM oT 02.05.2006
Ne 59-®03 «O mopsinke paccMoTpeHust obOpamieHuil rpaxkaan Poccuiickoit denepanum» (nanee —
®enepanbHblil 3akoH Ne 59-03).



3.5. Ha EIIT'Y, PIII'Y u odunmansHoM caiite YnomaomoueHHoro opraia u ['bY PK «M®I»
pasmemnaercs cieayromas nHHOpMaIHs:

1) wucyepmbIBarOIMi  ITEPEYCHb JOKYMEHTOB, HEOOXOMUMBIX JUISi  [PEIOCTABICHUS
MYHUIIUIATBHON YCIIyTH, TpeOoBaHHUs K O(OPMIICHUIO YKAa3aHHBIX JOKYMEHTOB, a TAaKXXe€ IepeueHb
JOKYMEHTOB, KOTOPbIE 3asIBUTEIIb BIIPaBE NPEIOCTABUTh 110 COOCTBEHHON MHUIIUATHUBE;

2) KpyT 3asiBUTEIIEH;

3) CpOK IpenOCTaBICH S MyHULIUTIATBHON YCIYTH;

4) pe3ynbTaThl TMPEIOCTABICHHUS MYHHUIMIIAIBHOW YCIYrH, MOPSJOK MpPEACTaBICHHUS
JOKYMEHTA, SBJIAIOIIErOCs Pe3yJIbTaTOM IIPEIOCTABICHNS MyHULIUIIAJIbHON YCIIYTH;

5) pasMep rocynapCTBEHHOW MOIUIMHBI, B3UMAaEMOW 3a IPEIOCTABICHHE MYHHUIIMIIAIbHON
yciyru;

6) wucyepNHBIBAIONIMI TEPEYCHb OCHOBAHWI JUISI TPUOCTAHOBICHMS WJIM OTKa3a B
IIPEIOCTABIICHUN MYHULIUIIATIBHON YCIYTH;

7) o mpaBe 3asBUTENIS Ha JocyneOHoe (BHeCymeOHOe) oOkaioBaHue aeicTBui (0e3aeicTBUs) U
peLeHH, IPUHATHIX (OCYLIECTBISEMBIX) B X0/1€ MPEAOCTABICHUSI MyHULIMIIAILHON YCITYTH;

8) dopmbl 3asBieHHE (YBEIOMJICHHH, COOOINEHHI), HMCIIOJb3YEMbIC IMPH IPEIOCTaBICHUH
MYHHULMIIAIBHON YCIIYTH.

WNudpopmanusa Ha EIII'Y, PIITI'Y o nopsake u cpokax MnpeaocTaBlIeHNUs MyHUIUNAIBHON YCIyTrH
Ha OCHOBaHMM CBEJICHHMH, coaepkaliuxcs B QenepaibHOM rocyIapCTBEHHOM HH(GOpMALMOHHON
cucreme «®DenepaabHBIi PEECTp TOCYNAPCTBEHHBIX M MYHHIMNAIBHBIX yCcayr (QyHKIuUi)»,
IIPEJOCTABIIAETCS 3asIBUTENIO OECIIaTHO.

Joctyn k MHGOpPMaLMU O CpoKax M IMOPSAAKE MPeIOCTaBICHUS YCIYT'H OCYILECTBIseTCs 0e3
BBINOJIHEHUS 3asBUTENIEM Kakux — JUO0 TpeOoBaHMM, B T.4. 0€3 HCMOIb30BAHUS MPOrPaAaMMHOIO
oOecrieyeHrsl, yCTaHOBKA KOTOPOTO HAa TEXHHYECKHE CPEICTBA 3asBUTENSI TPEOYeT 3aKIOUeHHS
JUIIEH3MOHHOTO WJIM HWHOTO COTJallleHWs ¢ MpaBooOjajaTeseM MpOrpaMMHOrO obecrnedeHus,
MpelyCMaTpUBAIOLIEr0 B3MMaHHE IUIaThl, PETUCTPALMI0O WM aBTOPU3ALMUIO 3asBUTEN WIIHU
IIPEIOCTABIIEHUE UM IIEPCOHAIBHBIX IaHHBIX.

3.6. Ha mH(popmManmoHHBIX cTeHAaX YIIOJHOMOYEHHOTO OpraHa, B MeCTaxX IPeIOCTaBICHUS
MYHUIIUNATBHON YCIIYTH, pa3MelaeTcs cieayromas nHpopMarus:

- rcyepnbiBaromiast MHGOpMaLus o NOPAIKE MPEJOCTABICHHS MyHUIIUIIATILHON YCITyTH;

- HOMepa KaOMHETOB, B KOTOPBIX MPEIOCTABISAETCS MyHULIMNIAIbHAS ycayra; GaMUIuN, UMEHa,
oTyecTBa (TOCTeNHEe - MPU HAMYUK) U JIOJKHOCTH COOTBETCTBYIOIIUX JOJKHOCTHBIX JIMII, PEXHUM
npueMa UMM 3asBUTeNeH, ClipaBOYHbIE TeNe(OHbl CTPYKTYPHBIX MOJpa3/eeHUuil YIOIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a MPEIOCTABICHNE MYHUIIMIIAIBHON YCIIyTH, B TOM 4HCiie HoMep TenedoHa-
aBTOMH(pOpMaTopa (MpH HATUYHH);

- agpec opUIMATBHOTO CcaifTa, a TaKKe 3JIEKTPOHHOM MOYTH U (Uiu) GopMbl 0OpaTHOM CBS3U
YnonHoMO4YeHHOTO opraHa B ceTd «MHTepHeT»;

- MCUEpPIBIBAIOLIUI NepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHM C HOPMATHUBHBIMU
IIPaBOBBIMU aKTaMH JIJIsl IPEJOCTABICHUS MYHULIMIIAIBHON YCIIYTH;

- (hOpMBI 3asIBIICHUIL;

- IepeueHb OCHOBAHUM [ 0TKa3a B MPEAOCTaBICHUHN MyHULIUIIaIbHON YCIYTH;

- TOPAJOK OOKaJOBaHWs peIleHuH, aedcTBUi wiM Oe3AelCTBUS  JAOJDKHOCTHBIX JIHII,
MIPEIOCTABIIAIOMINX MYHUIIUTAIBHYIO YCIIYTY.

B 3asax oxuaaHus YIIOJIHOMOUYEHHOTO OpraHa pa3MeIlaloTcs HOPMAaTUBHBIE PABOBBIE AKTHI,
perynupyoomue  NOpsSAOK — IPEJOCTaBIEHUS  MYHUIUNAIbHOM  ycinyru, B  TOM  4HCIE
AJZIMUHUCTPATHBHBIN pErJIaMeHT, KOTOpble MO TPeOOBaHMIO 3asgBUTENS NPEAOCTABISAIOTCS €My IS
O3HAKOMJIEHHUSI.

3.6.1. Cextop undopmupoBanus u oxxuaanuss MOL] Bximtoyaer B cedst:

1) wH(bOpPMAaIMOHHBIE CTEHABI WIH WHBIC HWCTOYHUKH WH(POPMHPOBAHUS, COJACpPIKAIINC
aKTyaJbHYIO M HCYEPIBIBAIONIYI0 HHPOPMALIUIO, HEOOXOIUMYIO JJIsl TIOJTY4YEHUSI TOCYAapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT, B TOM YHUCIIE:



- TEpedYeHb TOCYJAapCTBEHHBIX M MYHHULHUNAIBHBIX YCIYr, IIPENOCTABICHHE KOTOPBIX
opranu3osano B M®IJ;

- CPOKHM IIPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT;

- MHQOPMALMIO O JIOMOJHUTENBHBIX (CONMYTCTBYIOIIMX) Yyclyrax, a Takxke o0 yciyrax,
HEOOXOAUMBIX M 00s3aTeNIbHBIX JJIS MPENOCTABICHUS I'OCYAAPCTBEHHBIX M MYHHULMIAIBHBIX YCIYT,
pa3Mepax U HOpSAKE UX OIJIaThl;

- TOpAIOK OOXaJloBaHWS JACHCTBUU (Oe3lelcTBHA), a TakKe pelIeHWH OpraHoB,
IIPEIOCTABIIAIOIINX TOCYJApPCTBEHHBIE YCIYI'M, M OpPraHoB, INPEAOCTaBISIONIMX MYHUIIMIIAJIbHBIC
YCIIYTH, TOCYIapCTBEHHBIX M MYHUIIMITAJILHBIX clykamux, M®L], paborarkoB MOILI;

- uHbOpMAMIO O TPEAYCMOTPEHHOW 3aKoHOJAaTeldbcTBOM Poccuiickoit ~ Denepanuu
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII OPIaHOB, IPENOCTABIAIOIIMX TOCYJApCTBEHHBIE YCIYIH,
JOJDKHOCTHBIX JIMI] OPTaHoB, IPEIOCTABISAIONIMX MYHHLIMNAIbHBIE YCIyTH, pabdoTHHKOB MOII,
paOOTHHKOB IPUBJIEKAEMBIX OpraHU3aLM 3a HapyllIEHUE MOPsAIKa IPEAOCTABIECHHS IOCY1apCTBEHHBIX
Y MYHULIUIIAJIbHBIX YCIIYT;

- MH(OpMaIUIO O MHOpPs/IKE BO3MEUICHHS BpeAa, NMPUUUMHEHHOIO 3asBUTENIO0 B pE3yJbTaTe
HEHAJUIekKAIMIET0 MCIOoNHEeHUsT Jmbo HeucmonmHeHuss MOPL[ wimm ero paboTHHKaMHu, a Takxke
IPUBJICKAEMBIMH  OpPraHU3alMsAMH WM HX paOOTHUKAMM OO0S3aHHOCTEH, IpelyCMOTPEHHbIX
3aKoHoarenbcTBoM Pocculickoit denepanuu;

- pexxuM paboThl U aapeca MHbIX M®Ll U npuBiekaeMbIX OpraHM3aLUM, HaXOIAIIMXCS Ha
tepputopun Pecryommku Kpbim;

- HHYI0 HH(POPMAIIUIO, HEOOXOAMMYIO JUIS TIOTYYCHUST MYHHUIIMITATBHON YCIYTH;

2) He MeHee OJHOro OKHa (MHOro CIEIHaIbHO O00OpYIOBAaHHOTO pabouyero wmecra),
IpeJHa3HauYeHHOI' 0 JUIs1 HH(OPMUPOBAHUS 3asiBUTENICH O MOPSAIKE MPEJOCTaBIECHUS TOCYAapCTBEHHbIX
U MYHULUNAIbHBIX YCIYT, O XOJ€ PACCMOTPEHHUsS 3alPOCOB O IMPEIOCTABIEHUU TOCYAAPCTBEHHBIX U
MYHUIIUIATBHBIX YCIIYT, a TAKXKe JJIs IPeIoCTaBIeHUsI HHOW MH(OpMAIK, B TOM YHCJe YKa3aHHOM B
MOJAINYHKTE 1 HACTOSAIETO MYHKTA;

3) mporpaMMHO-ammapaTHeIi KOMIUIEKC, oOecreunBarommii noctyn 3assuteneil k EITY,
PIIT'Y, a Takxke Kk nHGOpMALIUK O TOCYJAPCTBEHHBIX U MYHHUIMIIAJIBHBIX yCIyrax, NpeaoCTaBIsIEeMbIX B
M®ILJ;

4) cTynbs, KpecelbHbIE CEKIUH, CKaMbh (OAHKETKH) W CTOJBI (CTOMKH) i OhOpMIICHHUS
JOKYMEHTOB C pa3MellleHueM Ha HuX ¢GopM (OJaHKOB) JOKYMEHTOB, HEOOXOAUMBIX Ul MOTY4EHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT;

5) 2JIeKTPOHHYIO CUCTEMY YIIPABJICHHS OYePEIbIO.

3.7. CBeneHus 0 X0/i€ TPEAOCTABICHHSI MyHUIIUTIAIHON YCIIYTH 3asSBUTEINb BIIPABE MOIYIUTh
IPU JTMYHOM, MUCHBMEHHOM OOpallleHHMH B YTIOJIHOMOYEHHBIH OpraH, MpeAOCTaBISAIOUIMHA YCIyTy, a
TaKKe TmocpeacTBoM TeneoHHOW cBaA3u. Kpome Toro, cBemeHus O XoJe MNPeAOCTaBICHUS
MYHHMLIMIIAJIBHOW YCIYyTH 3asBUTENb BOpaBe MNoiyduth mnocpeacrsoM EIIIY (mns 3asBineHui,
noganHeix mocpenctsom EINY), PIITY (mns 3asBrneHwmid, momaHHBIX mocpenctsoM PIITY)
AJIEKTPOHHON NOYTHI Y IOJTHOMOYEHHOI'O OpPIaHa.

3.8. CnpaBounas uH(popMaIMs HOUIEKHUT 00s3aTeabHOMY pasmerienuto Ha EINTY, PIITY,
opUIMaTBEHOM caiiTe YTOJIHOMOUYEHHOTO OpraHa, MPeIOCTaBIISIONIEr0 MYHULMIAIBHYIO YCIYTYy, U
SBJIAETCS TOCTYITHOM Ul 3asiBUTENA. Y IOJITHOMOUYEHHBIA OpraH, NPeJOCTaBISIONINI MyHUIUIIAIBHYIO
yCIIyTy, o0ecreunBaeT pa3MelieHle U akTyallu3alnio CIPaBOYHON HH(OPMaLUK B 3JIEKTPOHHOM BHJIE
nocpenctsoM EIIT'Y, PIII'Y, opunuansHoro caifta Y moJIHOMOUYEHHOT'O OpraHa.

Il. CrannapTt npenocraBiieHMsi MyHHIUIIAIbHOMN YCJIYTH
4. HammeHoBaHMe MYHHMIMNIAJTbHON yCIyTH
4.1. TlpenocraBinenue wuHpopManuu 00 OOBEKTaX ydyeTa M3 peecTpa MYHHIMIIATBHOTO

HMMYIIIECTBA.

5. HaumeHoBaHue oprasa, npeoCTaBIIsIONIEr0o MyHUIIUIIAIbHYIO YCIYTy



MyHununaibHas yciayry npeaoctaBisiercss AaMuHucTpanueid OpJoBCKOTO — CEIbCKOTO
nocenenust Kpacnonepexorickoro paiiona Pecriyosimku Kpbim.

(Yka3atb mojiHOe HAUMEHOBaHKE Y TOJTHOMOYEHHOTO OpraHa)

[Tpu npenocTaBneHUN MyHUIIMTIAIBHOM YCIIYTH YITOJIHOMOYEHHBIH OpraH B3auMOJCHCTBYET C:

-  VYnpaenenuem @enepanbHoii HamoroBoi cimyxObl  (mamee - DOHC)/Ympasnenuem
denepanbHOI HAOTOBOM Ciry:k0bI 10 Pecmrybmuke Kpbim;

- MunuctepctBoMm BHYyTpeHHHX nei Poccutickori deneparuu (nanee - MBJ1)/ MunucrepcTBOoM
BHyTpeHHuX aen Poccuiickoit ®enepauun mno Pecnybnuke KpbiM (mpu yclIOBHM HaJIEKALIETO
(GyHKIIMOHUPOBaHUS (TEXHUYECKOW TOTOBHOCTH) BUTPUHBI AaHHbIX MBJI, conepxaiieii cBeaeHus, a
TaKXKe MPH YCIOBUU 00ECTIeUeHHsI IOCTYTa K YKa3aHHON BUTPUHE TAHHBIX MPEJOCTABIISIONIETO YCIYTY
YIOJHOMOYEHHOI'O OpraHa M NpU HaJUYUM TEXHUYECKOH BO3MOXKHOCTH HH(POPMAIIMOHHBIX CHCTEM
PecniyOnuku Kpeim);

- OenepanpHON HOTapuanbHOU nanartor (nanee - ®HIT)/ HorapuanpHoii nanaroi Pecryomuku
KpeiM (mpu ycrnoBum Hajiexamero (QyHKIMOHUPOBAHUS (TEXHUYECKOM TOTOBHOCTH) BHUTPHHBI
nanasix OHII, cogepxaiieill cBeieHUS O COAEPKAHUM JJOKYMEHTOB, MOATBEPKIAIOLIUX MOJHOMOYHS,
a TaKXkKe MIpU YCIOBHH OOECTeYeHHs JOCTyNa K YKAa3aHHOW BUTPUHE IAHHBIX IPEIOCTABIISIOIIETO
yCIyry YINOJTHOMOYEHHOTO OpraHa W MpU HaJUYUU TEXHHUYECKOH BO3MOKHOCTH HH(OPMAIIMOHHBIX
cucreMm PecriyOnuku Kpeim);

5.1.1. MynununanbHas yciyra MoKeT npefoctaBisaThes B MOL] B vactu:

- [IpUeMa, PEruCTpaluy U Nepeiayd B YIIOJIHOMOYEHHBIH OpraH 3asBIEHUS U JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHIS MYHUIIUTIAIBHON YCIIYTH;

- ”HQOPMHUPOBAHUS O MOPSAIKE MPETOCTABICHUS MYHUIIUTIATHHON YCIYTH, O XO/€ BBHIIOTHEHUS
3arpoca o MPeAOCTaBICHUH MYHHUIIUIIAILHON YCITyTH;

- BBIJIAUU pe3yJIbTaTa NPeJOCTAaBICHUS MyHULUIIAIBHOMN YCIIyTH.

5.2. 3anmpemeHo TpeOOBaTh OT 3asBUTENS OCYLIECTBICHHMsS JAECUCTBUI, B TOM 4HCIe
COTJIACOBAaHUM, HEOOXOAUMBIX JUIsl TOJTYYEHHS] MyHUIIMIIAIBHON YCIYTU U CBA3aHHBIX C OOpaIlleHUEM B
UHBIE TOCYJapCTBEHHBIE OPraHbl U OPraHU3allMH, 3a UCKIIOUEHUEM IOJIIYYEHHUs YCIYr U HOJy4YEHUs
JOKYMEHTOB M HWH(pOpMallMu, MpPeIOCTaBIIEMbIX B pe3yjibTaTe MpPEAOCTaBICHHUSI TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEUHU, YKA3aHHBIE B YaCTU MEpBOil cTaThbu 9 PDenepanbHOro 3akoHa OT 27 WA
2010 roma Ne 210-®3 «OO6 opraHu3anuu NpPeAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIMIAIBbHBIX
yeayr» (nanee — @enepanbhblil 3akoH Ne210-D3).

6. Onucanue pe3y/bTaTa NpeI0CTABJIEHH MYHUIUNIAIBHOMN yCIyru

6.1. Pe3ynpTaToM npeaocTaBlIeHUs] MyHULMIAIBHON YCIIYTH SIBIISIETCS:

- mpenocraBieHne BhIHCKH u3  Peectpa wumymecrBa  (Ilpumoxkenme Ne 2 k
AJMUHUCTPAaTUBHOMY PEIJIAMEHTY);

- yBeJoMJIeHHE 00 OTCYTCTBHM HH(OpPMalMM B peecTpe MYHULHUIAIBHOIO HMYIIECTBa
(mpunoskenue Ne 3 kK AIMUHHUCTPATUBHOMY PETJIAMEHTY);

- yBeJJoMJIeHHEe 00 OTKa3e B IMpeAOoCTaBlIeHUH cBelleHul u3 PeecTpa nmyiiecTsa (mpuiiokeHne
Ne 4 x AAMUHHUCTPAaTUBHOMY PETJIAMEHTY);

Brimncka U3 peectpa u yBenomiieHHE 00 OTCYTCTBHH 3alpalinBaeMoil HH(GOpMAIMK B peecTpe
WIM OTKa3e B NPEJOCTaBICHUHM CBEJIEHUN M3 peecTpa B cllydae HEBO3MOXKHOCTH HICHTU(PHUKAIIIN
yKa3aHHOT'O B 3a1poce 00beKTa ydyeTa BhIJAIOTCS B €AMHCTBEHHOM 3K3EMILISpE.

B cnyuae oOpamenus 3asButens nocpenctsom EIIIY/PIIIY pesynbraToMm mnpenocTaBieHHs
YCIAYTH SBISETCS AJIEKTPOHHBIA JOKYMEHT, IIOAMUCAHHBIM YCHJICHHOM KBaIM(UIIMPOBAHHOM
aeKTpoHHOU noanuckio (nanee — YKOII) nomkHOCTHOTO JHTIA.

7. Cpok npeaocTaBJjieHUsI MyHUIITUNIAJIbHOM YCIyTH

7.1. Cpox mpenocTaBICHUSI YCIYTH COCTaBIsieT 5 pabouux AHEH cO AHS PErHCTpaLuu
3asiBJIeHNUs (3a11poca) B YIOJTHOMOUYEHHOM OpraHe.



[Ipy HanMuuM TEXHUYECKOW BO3MOYKHOCTH, IpU OOpALEHUM 3asBUTENSI IOCPEICTBOM
EIII'Y/PIII'Y, B ciay4ae cO3laHUSl PETHOHAIBHBIX BUTPHH JAHHBIX, COAEp)KAIIMX HMHPOpMALuUo 00
00BEKTaxX yueTa U3 peecTpa UMYIIECTBA, €CIIU 3asBUTEII0 U3BECTEH HUIACHTU(MUKALMOHHBINA MPU3HAK
(xamactpoBeiii Homep, MHH), wnbopMmaius OyaeT NpemocTaBlsSThCS aBTOMATHYECKH B PEKUME
pEaJIbHOTO BPEMEHHU.

[Ipu sTOM B ciydasX, €CIU 3asBUTEII0 HE H3BECTCH WACHTU(PHUKALMOHHBIN IpHU3HAK
(xamactpoBbiid Homep, MHH), cpok coctaBuT 2 pabouux aHs.

7.2. Cpok TmpenocTaBICHUs YCIYTM, yKa3aHHbIM B abO3ame 2 myHKTa 7.1. HacTOSAIIETo
AJMUHUCTPAaTUBHOIO PEIVIAMEHTA pAacCUUTaH HCXONd M3 TOro, 4YTO B CIy4ae TEXHMYECKOHN
BO3MOYKHOCTH MEXBEJIOMCTBEHHOE B3aUMOJICHCTBUE OyJIET OCYIIECTBIATHCA B PEXKHUME PEalbHOTO
BpeMeHu. B oOpaTHOM ciydyae CpOK MEKBEIOMCTBEHHOIO B3aMMOJAEUCTBHUS cocTaBiser 48 dacos
(IToctanosnenue IlpaBurensctBa Poccuiickoit ®enepanuu ot 23.06.2021 Ne 963 «OO0 yTBEepx)aAcHUU
IIpaBun  MEXBEJOMCTBEHHOIO  HMH(GOPMALlMOHHOTO  B3aWMOJICHCTBHA MNpH  IPEAOCTABICHUU
rOCy/IapCTBEHHBIX W MYHULUNAIbHBIX YCIYr, B TOM YHCJIE€ PEKOMEHIYEMbIX NpPaBUJl OpraHU3aLuu
MEXBEJJOMCTBEHHOI'0 HMH()OPMAIMOHHOTO B3aUMOJIEHCTBUS MEXJy HWCIHOIHUTEIbHBIMA OpraHaMH
rocyJapCcTBEHHOW BiacTu cyOwbekToB Poccuiickoit ®enepamuu u (WiM) OpraHaMHd MECTHOTO
CaMOYIPAaBJIEHUS, U NPU3HAHUU YTPATUBLUIMMM CUJIy HEKOTOpbIX akToB IIpaBurensctBa Poccuiickoit
denepanuy U OTACIBHBIX IOJOKEHUN HEKOTOPbIX akToB IIpaBurensctBa Poccuiickoin ®@enepannn»
(nanee — IIpaBuna MeXBEJOMCTBEHHOTO B3aUMOJIEHCTBHS)). B ciydae HE0OXOIMMOCTH MOATOTOBKU U
HaIpaBJIEHUSI MEXXBEIOMCTBEHHBIX 3alIPpOCOB MHBIMH CIIOCOOAMH CPOK OKa3aHHs YCIYTH MOKET ObITh
MPOJIJIEH Ha 5 pabouYuX JTHEH.

OcHoBaHMii  JuId  IPHUOCTAaHOBJEHUS  MNPEAOCTAaBICHHUS  MYHUIMIAIBHOM  yCIyru
3akoHojaTenbcTBOM Poccuiickoit ®enepanuu u  3akoHozarenbcTBoM Pecnybnuku  KpeiM  He
IIPEYCMOTPEHO.

B cny4ae nanpasnenus 3amnpoca nocpeactsoM EINIY/PITY nau M®L] cpok npenocraBieHus
YCIIYTHU UCUYMCIISETCS CO JHS MOCTYIICHUS (PErucTpanyu) JOKYMEHTOB B Y IOJJTHOMOUYEHHOM OpTraHe.

Cpox HampaBlIeHUsl pe3yJbTaTa IpPEIOCTABICHUS MYHHUIMNAIBHOM YCIYIM B 3JIEKTPOHHOM
BUJE OCYILIECTBIsIETCS B J€Hb MpUHATUSA peuieHus. Bblgaua (HampaBieHue) pesysbTaTa
MPEJOCTABIEHUS] MYHMLMIIAIBHOM YCIyrH 3asBUTENI0 Ha OyMa)XKHOM HOCUTENe NPOU3BOJUTCA B
TeueHue 2 pabounx AHEH (B OO CPOK MPEJOCTABICHUS YCIYTH HE BKIIFOYAETCS).

8. Hepeqeﬂb HOPMATHUBHBIX IPABOBLIX AKTOB, PETYJIUPYHOIIUX OTHOHICHHSA,
BOZHUKAKIIME B CBA3HU C MMPEA0CTABJICHUEM MyHHHHHaJILHOﬁ yYciayru

8.1. IlepeyeHb HOPMATHBHBIX TMPABOBBIX AaKTOB, PETYIUPYIOIIUX MPEJOCTaBICHHUE
MyHUIMNaneHOW ycnyru pasmemieH Ha EIIY, PIT'Y u oduumansHOM caiite YHoOJIHOMOYEHHOIO
oprasa.

9. UcuepnbIBalOuIMii nepeyeHb J0KYMEHTOB, HEOOX0IUMBbIX [IJIs1 TPEI0CTABIEHHSA
MYHUIUNIATBHOH YCJIYI'H

9.1. MHcuepnbIBaroluii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHU C
HOPMAaTUBHBIMH IIPABOBBIMH aKTaMU JUIsSl PEJOCTABICHHUS MyHULIUIIAIbHON YCIYTH U YCIYyT, KOTOphIE
ABIISIOTCS HEOOXOMUMBIMM M 00S3aTENbHBIMU IS TPEAOCTAaBICHHS MYHMLUNAIBHOW YCIYTH,
MO/JIKALUX MTPETOCTABICHUIO 3asIBUTENIEM, B TOM YHCJIE B 3JIEKTPOHHOU hopme:

9.1.1. TIlepeyeHb JOKYMEHTOB, 0O0s3aTeNbHBIX K  HPEJAOCTABICHHUIO  3asBUTEIEM
CaMOCTOSITENIbHO, JUIS ITOJIy4€HHUS YCIYTH:

1) opuruHan 3asBieHHs (3ampoca) O mpenocTaBieHMH HHMopManuu 00 OOBEKTax yuera
cornacHO [Ipunoxenuto Ne 1 Kk AIMHUHUCTpPATHBHOMY perjiaMeHTy (NIPEeAOCTaBIACTCS MPHU JIMYHOM
oOpalieHnu 3asBUTEIs] B YHOJIHOMOYEHHbIM opran/M®L] unum npu HampaBieHHH IOCPEICTBOM
MTOYTOBOM CBSI3H).



3anpoc, MpeACTaBICHHBIN 3asBUTENIEM JIMYHO B YITOJTHOMOYCHHBIH opran/M®IL], Ha momydeHue
nHpopManuu 06 00bEKTaxX ydyeTa JOJKEH COIEePIKaTh:

a) JJ1s 3asBUTENS - GU3NUECKOTr0 JIUIA, MHIAUBUAYAIbHOTO IPEAIIPUHUMATENS:

bamunuio, UMs, OTYECTBO (MOCIEAHEE - IMPU HAJIWYMU) 3asBUTEIS U €ro YIOJIHOMOYEHHOTO
IIpeJCTaBUTENIA (€CIM NHTEPECH 3asBUTENS MPEACTABISET YIIOJHOMOUYEHHBIHN NPEICTaBUTENb);

PEKBU3UTHI TOKYMEHTA, YAOCTOBEPSIOIIEr0 JUYHOCTh (PU3UUECKOTO JIMIA, WHIAMBHIYaTbHOTO
IPEIIPUHUMATEINS U €r0 YIOJIHOMOYEHHOT'O MPeACTaBUTENS (€CIIM HHTEPECH 3asBUTEIIS IPECTABISET
YIIOJTHOMOYEHHBIH NPEACTaBUTED);

PEKBU3UTHl JIOKYMEHTa, IOATBEPKIAIOIIETO IOJHOMOYUS IPEICTABUTENS 3asBUTENs (€ciu
MHTEPECHI 3asIBUTEIIS IPEACTABISAET YIIOJIHOMOYEHHBIN IPEICTABUTEID);

aZipec MpoKUBaHUS (MpeObIBaHUS ) 3aIBUTEIIS;

HOJIUCH 3asBUTENS WM €ro0 YIOJHOMOYEHHOI'O IPEACTABUTENS (€CIU MHTEPECHl 3asBUTEIS
IIPEJCTABISET YIIOJIHOMOYEHHBIN IIPECTaBUTEND);

0) 11 3asBUTENS - FOPUIMUECKOTIO JIMLA JIM00 HHOTO CYOBEKTa Ipa)/IaHCKUX MIPaB:

[IOJJHO€ HAMMEHOBaHME 3asBUTENS M (aMUIMIO, HMMs, OTYECTBO (MpU HAIMYMU) €ro
YIIOJIJHOMOYEHHOT'O IPEICTaBUTEIIS;

PEKBHU3UTBl JOKYMEHTA, YJOCTOBEPSIOIIET0 JIMYHOCTH YIOJIHOMOYEHHOTO IIPEICTaBUTEI
3asBUTEIIS;

PEKBU3UTHI JOKYMEHTA, IOATBEPKAAIOILET0 IIOJTHOMOYHS IIPEICTAaBUTEIIS 3aBUTEIIS;

IOpUIMYECKUN afipec (MECTO PETUCTpaInn);

HOJIHUCH YIIOJTHOMOYEHHOT'O [IPEICTaBUTENSI 3asBUTEIIS;

B) 00s13aTeIbHBIC CBEACHMS:

XapaKkTEepUCTUKN OOBEKTa HMYLIECTBA, II03BOJIAIOLIME €ro OJHO3HAYHO ONpEAEIUTh
(peecTpoBBIil HOMEP UMYILIECTBA, HAUMEHOBAHUE, aJIPECHBIE OPUEHTUPBI, KaJaCTPOBBI HOMED);

croco0 MoJyyeHus! pe3yIbTaToOB YCIyrd (IOYTOBOE OTIIPABIIEHHE, INYHOE O0paIlleHue);

KOHTakTHBIM HOMep TenedoHa B CiIydae MOIYYEHHs pE3yJIbTaTOB YCIYTM JIMYHO (JUIs
MH(GOPMHUPOBAHUS 3asBUTENS O PE3yJIbTaTe MPEIOCTaBICHUS MyHUIIMIIAIbHOM YCITyTH).

B cinyyae HEOOXOAMMOCTH MOJIy4EHHUS PE3yNbTAaTOB MPEAOCTaBICHUS YCIYyrd B OTHOILIEHUU
HECOBEPILICHHOJIETHETO0, OQOPMIIEHHBIX B (OpMe JOKyMEeHTa Ha OyMa)KHOM HOCHTENE, 3aKOHHBIM
MIPE/ICTaBUTENIEM HECOBEPIIEHHOJIETHETO, HE SIBISIOLIETOCs 3asBUTENIEM, 3asBUTENb, SBISIOLIUICS
3aKOHHBIM IIPEICTABUTEIIEM HECOBEPIIEHHOJIIETHErO, B MOMEHT I0JIa4M 3asIBJIIEHUS O MPEJOCTABICHUN
YCIIYTU yKa3blBaeT (haMUJINIO, UMs, OTYECTBO (TOCIEIHEE - MPU HATUYHUU), CBEIEHUS O JIOKYMEHTE,
YIOCTOBEPSIOLIEM JIMYHOCTH JAPYroro 3aKOHHOI'O IPEICTaBUTENSA, YIIOJIHOMOUYEHHOIO Ha IOJYyYEHHUE
Pe3yIbTaTOB MPEIOCTABICHUS YCIYTH.

B cnywyae nanpaBnenus 3asBienus nocpenacrsom EIITY/PIITY ¢gopmupoBanue 3asiBieHHs
OCYILIECTBIISIETCSl  [TOCPEJICTBOM 3allOJIHEHUs MHTepakTuBHOM ¢opmbl Ha EINTY/PIII'Y  Ges
HE00XOAMMOCTH JIOTIOJIHUTENILHON TOJauy 3asBJIeHHUs B Kakoi-1nbo nHoil popme. IIpu aBTOopu3anuu
MOCPEJICTBOM  TOATBEP)KIECHHON y4eTHOW 3amuick B EjguHOM cucremMe wuACHTHGUKAIMH U
ayreHTu(ukanuu (nanmee — ECHA) 3ampoc cuuTaercs MNOANMCAHHBIM MPOCTOM 3IEKTPOHHOU
MOAMNHUCHIO 3asBUTEISL, IPEJICTABUTEINS 3asiBUTEIIS, YIIOJTHOMOUYEHHOTO Ha MOANKCAHUE 3asBICHUS.

B cnywyae monaum 3asiBieHMs B SJIEKTPOHHOM BHUJE, B 3asBJICHUU TAK)KE yKa3bIBaeTCs OJUH U3
CIIEAYIOIIMX CIIOCOOOB HANpaBJIEHUs pe3yabTaTa NpeaoCTaBICHHs YCIyTH:

- B (hopMe AIIEKTPOHHOTO JOKYMEeHTa B Tu4HOM KabuHere Ha EIITY/PIIT'Y;

- Ha OyMa)XHOM HOCHUTeNE€ B BUJE PACHEUaTAHHOTO HK3EMIUISIpa JIEKTPOHHOIO JOKYMEHTa B
YIOJIHOMO4YEeHHOM oprane, MOLI.

2) JOKYMEHT, YIOCTOBEPSIOUIMH JIMYHOCTh 3asABUTENS WM TIPEICTABHUTENS 3asBUTENS
(mpenocTaBisieTcs B ciaydyae JIMYHOro 00palleHus B yIIOJIHOMOYEHHbIH opran/M®Ll).

B cnyuae nampaBnenusi 3asBienusi nocpenctsom EINIY/PIIIY cBexpeHuss W3 JOKYMEHTA,
YIIOCTOBEPAIOLIET0 JINYHOCTh 3asBUTENS, MpeACTaBUTENs (HOPMUPYIOTCS MNPU  HOATBEPKICHUH
yuetHo 3anucu ECHA u3 cocTtaBa COOTBETCTBYIOIIMX JAaHHBIX YKAa3aHHON Y4ETHOH 3alMCH U MOTYT
OBITH MPOBEPEHBI ITyTEM HAIPaBJICHUS 3ampoca ¢ ucrnoiab3oBanrneM CMOB.



3) MOKYMEHT, MOATBEPXKIAIOINUI TMOJHOMOYHS TMPEJCTABUTENS 3asBUTENs ICHCTBOBAThH OT
MMEHH 3asBuUTENs (B cilydae oOpalleHusi 3a MPeIOCTaBICHUEM YCIYTH MPEACTABUTENS 3asiBUTEN),
COCTABJICHHBIA B COOTBETCTBUHU C 3aKOHOAATeNbCTBOM Pocculickoit denepanuu.

B cnywae ecnu 3asBieHHE TIOJAeTCsl uepe3 MPEACTaBUTENS 3asBUTENS IMOCPEICTBOM
EINI'Y/PIIT'Y, u 10BEepEHHOCTh MPEICTABUTEIIS 3aIBUTENSI U3TOTOBJICHA B DJIEKTPOHHOU (hopMe, Takas
JOBEPEHHOCTh JIOJDKHA OBITh TOANKCAHA JJIEKTPOHHOW MOJNHCHIO, TpeOOBaHUS K KOTOPOH
YCTaHABIIMBAIOTCS 3aKOHOAATeNbCcTBOM Poccuiickoit denepanuu, peryiupyrollMM OTHOUICHHS B
00JIaCTH HMCHOJIB30BAHUS IIEKTPOHHBIX MOJIMHUCEH. YOCTOBEPEHHAs, COBEPIICHHAS WM BbIJAHHAsS
HOTApUYCOM  JIOBEPEHHOCTb IMPEJICTAaBUTENS 3asABUTENs B  JJIEKTPOHHOW ¢opMmMe  T0JDKHA
COOTBETCTBOBaTh TpeOoBaHusAM cTtaTbu 44.2 OcHOB 3akoHonarenbcTBa Poccuiickoit denepanuu o
Hotapuare ot 11 despans 1993 roma Ne 4462-1.

[TpencraBieHHbIE 3aIBUTENIEM JOKYMEHTBI OCTAIOTCS B YIIOJIHOMOYEHHOM OPraHe U 3asiBUTEIIO
HE BO3BpAILlalOTCA.

Jis mosydeHus yCiyru 3asiBUTENb BIIpaBEe IMPEAOCTaBUTh JIOKYMEHTHI, IMOATBEPIKIAOLINE
PETUCTPALIMIO FOPUIMYECKOrO U WM WHAMBUAYAIbHOTO MpeArnpuHUMAaTens (B cllydae, €ciu
3asiBJICHHE (3ampoc) O MPEeOCTaBICHUM HHQpopMau o0 oOBeKTaX ydera MmojacTcs OT WMEHU
IOPUANYECKOTO JIMIA WK UHIUBUAYAIBHOTO IPEANTPHUHUMATEIS).

9.1.2. 3asgBuTens WM €ro MpPEJCTABUTENb TPEACTABISACT B YIOJHOMOYEHHBIH OpraH
JOKYMEHTBI, yKa3aHHble B MyHKTe 9.1.1. HacTosIero AAMHUHHCTPATUBHOIO pErjaMeHTa, OAHHM W3
CJIEYIOIUX CIIOCOOO0B 1O BBIOOPY 3asBUTEJIS:

a) B AJIeKTpoHHOU (hopme mocpencteom EINTY/PIITY.

B ciyuae HampaBiieHuUs 3asiBI€HUS U MPUIaraéMblX K HEMY JOKYMEHTOB YKa3aHHBIM CIIOCOOOM
3asiBUTENb (MIPEACTABUTENb 3asgBUTENS), MPOIMICAIINI MPOLEAYPhl PETUCTpAlMK, UICHTU(DUKAINA U
ayreHTHU(UKanuu ¢ wucnonb3oBanueM ECUA, 3amomnser ¢GopMy yKa3aHHOTO 3asiBICHHUS C
UCIOJIb30BAHUEM UHTEPAKTUBHON (POPMBI B 3JIEKTPOHHOM BH/IE.

TpeboBanusi Kk JOKyMeHTaM, HampasisieMblM mnocpenctBom EIIIY - ¢aiin (ckaH-xomus) ¢
pacumpenniem PDF, JPG, JPEG, PNG, BMP, TIFF, ZIP, RAR, SIG. MakcumanbHO IOMYCTHUMBIHA
pasmep (aiina - 50 M6.

TpeboBanust K JOKyMeHTaM, HampasisieMbiM nocpeactsoM PIIIY - daitn (ckan-komus) c
pactmmpenriem PDF, JPG, JPEG, PNG, BMP, TIFF, ZIP, RAR, SIG. MakcumanbHO IOMYyCTHUMBIHA
pasmep aiina - 5 MO.

0) Ha OyMa)XHOM HOCHTEJIe MOCPEACTBOM JIMYHOTO OOparieHusi B YTOJTHOMOYEHHBIN OpraH,
M®II 1160 mocpeICTBOM HOYTOBOTO OTIIPABIICHHS C YBEJOMJICHUEM O BPYUEHUH.

9.1.3. ®opMBI TOKYMEHTOB ISl 3aTIOJHEHUSI MOTYT OBITH TIOJIYYEHBI 3assBUTEIEM TPU JINIYHOM
oOparieHnu B YNoJHOMOYEHHbIH oprad, M®IL] B snexkTpoHHOI (opMe Ha opuIMaTbHOM BeO-caiiTe
YnomaomoueHnHnoro oprana, [ bY PK «M®IL», PIIT'Y.

9.2. HcuepnbiBaloluii mepevyeHb JIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHHU C
HOPMAaTUBHBIMHM IPaBOBBIMU aKTaMU I MPEJOCTABICHUS MYHUIMNAIBHON YCIYT'H, KOTOpBIE
HaXOJATCS B PacHOPsHKEHUH FOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYITPAaBJICHUs U UHBIX
OpPraHoOB, YYacTBYIOUIUX B MPEAOCTaBICHUM MYHUILIMIAIBHONW YCIYTH, U KOTOpBIE 3asBUTEJb BIpPaBe
NPEJCTaBUTh, B TOM YHCJIE B JJIEKTPOHHOU (opme:

9.2.2. Ilpu HanuuuM J1ocTyna y YIOJIHOMOYEHHOI'O OpraHa, Mocie MPOBEICHHUS TEXHUYECKHX
MEPONPUATHH, [ MPeIOoCTaBIECHUS MYHULUNAIBHON yCIyrd, YIOJHOMOYEHHBIM OPraHOM
3aIMpalIuBaroTCs B MOPSAIKE MEXKBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOICHCTBUS (B TOM YHUCIIE C
ucnonbp3oBanueM eanHod CMDOB u monkmiouyaemblx K Hell pernmoHanbHbix CMOB) B opranax u
OpraHM3alMsIX, B PaCHOPSKEHUN KOTOPBIX HAaXOJATCS yKa3aHHbIE TOKYMEHTBI U KOTOPBIE 3asIBUTEIb
BIIpaBe MPEJCTABUTH 110 COOCTBEHHOW MHUIIUATHBE CIEAYIOLINE TIOKYMEHTHI U CBEJICHUS:

1) MunucrepctBo BHyTpeHHHX nen Poccuiickoit @enepanun (TMC «Mup»/Burpruna naHHBIX
MBJI Poccuu 1o murpanum):

- IPOBEPKA JEHCTBUTEIBHOCTH JOKYMEHTA, YIOCTOBEPSIOLIETO JUYHOCTh (IIPOBEPKA Macropra
pacmmpeHHas);

2) ®HC (omepatop cuctemsl EI'PKOJI/EI'PUIT):



- BbIIUCKa U3 EaMHOrO rocyaapcTBEHHOro peecTpa IOPHUAMYECKUX JHUI (B ciydae MOAayu
JOKYMEHTOB OT 3asiBUTENS (IIPEICTABUTEIIS) C POJIBIO IOPUIHMUECKOE JIULION);

- BbINIMCKA U3 EQMHOrO rocyaapcTBEHHOro peecTpa MHIWBUIYaJIbHBIX MpearpuHUMaTeseil (B
cllyyae TMOJA4ud JIOKYMEHTOB OT 3asBHUTENS (MPEICTABUTENS) C POJIBIO  «UHAWBUIYATbHBIN
MIPEINPUHUMATENDY);

3) ®HII (Enunas uadopmarmonHas cuctemMa Hotapuara - EMUCH):

- CBEJICHUS O HOTApUAJIbHO yIOCTOBEPEHHBIX TOKYMEHTAX;

9.2.3. 3asgBuTens BmpaBe, IO COOCTBEHHONW WHUIMATUBE TMPEIOCTABUTh JOKYMEHTHI,
npeaycMoTpeHHble MyHKTOM 10.1 AIMHUHUCTPATUBHOTO PErJIaMEHTA.

Henpencrasnenne BbIIEyKa3aHHBIX JOKYMEHTOB HE SIBISCTCS NPUYMHOM Ui OTKa3a B
MIPEI0CTABIEHUU MYHULIUIIATbHON YCIYTH.

10. [IpenocraB/ieHNe MYHHIIUNIAJBHOM YCJIYTH B yIpesaaiieM (IPOAKTHBHOM) pexKUMe
10.1. MyHununaneHas yciayra B yupexxaaroniemM (IpoakTUBHOM) PEKUME HE MTPEIOCTaBIISETCS.
11. Yka3zanue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIA

11.1. Opran, npeAoCTaBIAIOMNNA MYHHIIUIIATBHYIO YCIYTy HE BIpaBe:

- OTKa3bIBaTh B NPHUEME 3allpoca U WHBIX JTIOKYMEHTOB, HEOOXOIUMBIX IS HPEAOCTABICHHS
MYHULUNAIBHON YCIYTH, B ClIy4ae, €Cld 3alpoc U JOKYMEHTbI, HeOOXOAUMBIE Ul MPEeJOCTaBICHUS
MYHULMIAIBHOM yCIyrd, IOJAHBI B COOTBETCTBUM € MHQOpMAIMe O Cpokax U MOpsaKe
[IPEJOCTaBIEHUs] MYHMLMINAIBHOM yciayru, omyOnukoanHoi Ha EIIIY, PIII'Y, Ha oduuumansHOM
caiTe YIIOJIHOMOYEHHOIO OpraHa, IIPeJOCTaBISAIOIIET0 MYHUUMIIAIBHYIO YCIYTy, OpraHHM3alui,
Y4acTBYIOIIMX B NPEJOCTABICHUY MYHULIUIIAILHON YCIIYTH;

- OTKa3blBaTb B IMPEAOCTABICHUM MYHULUIAIBHOW YCIYI'M B Cilydae, €CIH 3alpoc H
JOKYMEHTBI, HEOOXOJMMBbIE JIJIs1 IPEJOCTaBIEHUS! MyHUIIUIIAIBHON YCITyTH, TIOJJaHbl B COOTBETCTBUH C
nH(popManven 0 CPOKax U MOPSAKE MPEIOCTABICHUS MYHUIMIAIBHOM YCIYyrH, ONyOJMKOBaHHOM Ha
EI'Y, PII'Y, Ha odunuaibHOM caiiTe YMOIHOMOYEHHOTO OpraHa, MpeAoCTaBISIIOIIETO
MYHULUNIAIBHYIO YCIIYTY, OpraHU3alyi, y9aCTBYIOIIUX B IPEIOCTaBICHUN MYHUIIUIIAIBHONW YCIIYTH;

- TpeOOBaTh OT 3asBUTENS COBEPLICHUS UHBIX JIEHCTBUN, KpOME MPOXO0XKIAEHHS UICHTU(DUKALIIH
U ayTeHTU(UKALUKU B COOTBETCTBUU C HOPMAaTUBHBIMH MPaBOBBIMU akTaMu Poccuiickoit @enepanum,
yKa3aHus Leld TpHeMa, a TakKe IMPeJoCTaBIeHUsl CBEJICHUH, HEOoOXOAMMBIX [UId pacyera
JUINTEIbHOCTH BPEMEHHOT'0 MHTEpBaja, KOTOPhI HE00X0IMMO 3a0pOHUPOBATH ISl IPUEMA;

- TpeOoBaTh MpEeJCTaBICHUS JOKYMEHTOB M HMH(OpPMAlMM WM OCYIIECTBICHUS NEHCTBHUH,
MIPEACTABICHUE WA OCYLIECTBIECHUE KOTOPBIX HE IPEAyCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMH
aKTaMM, PETYJIUPYIOIIUMU OTHOILICHUS, BOSHUKAIOIIUE B CBA3H C NPEAOCTABICHUEM MYHULIMITAIBHBIX
ycuyr,

- TpeOoBaTh MPEJCTABIECHUS JOKYMEHTOB M HH(OpMalMH, KOTOpPhIE B COOTBETCTBUU C
HOPMATHBHBIMM  TpaBOBbIMM  akTamu  Poccuiickoit  ®@enepaumu u  Pecnybnuku  Kpbim,
MYHULMIIAJBHBIMU TIPABOBBIMM AKTAMU HAXOIATCS B PACIOPSIKEHUM YTIOJHOMOYEHHOIO OpraHa,
IIPEAOCTABIIAIOIIET0 MYHULIMIIAIIBHYIO YCIYTY, UHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
camMoynpaBiieHUss U (WIK) IOABEIOMCTBEHHBIX OpraHU3alluii, yYacTBYIOIIMX B IPEIOCTaBICHUU
rOCyIapCTBEHHBIX MM MYyHHUIIMIIAJbHBIX YCIYT, 32 UCKIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTh 6
crateu 7 @enepanbHOro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asgBUTENS NPEAOCTABICHHUS JIOKYMEHTOB, IOATBEPKIAAIONIUX BHECEHUE
3asBUTEJIEM IUIATHI 32 PEAOCTABICHHE MYHULIUIIAIBHON YCIIYTH;

- TpeOoBaTh OT 3asgBUTENS OCYIIECTBICHUS JCHCTBHI, B TOM UYHCJIE COTJIACOBAaHUH,
HEOOXOAMMBIX JJIsl TNOJY4YEHUS MYHUIUNAIBHONW YCIYyIM M CBSI3aHHBIX C OOpallleHWEM B HHBIE
rOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIIPABIICHMs, OpPraHU3allUH, 3a HUCKIIOYECHUEM
MOJyYeHUs YCIYT M TOJIY4YEeHHs JIOKYMEHTOB M HMH(QOPMALUHU, NPEIOCTABISEMBIX B pe3yibTare



IIPEJOCTABIEHUS] TAaKUX YCIYI, BKJIIOYEHHBIX B IE€pEYHH, YyKa3aHHble B dYactu | crtatbu 9
®enepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBUTENs NPEACTABICHUS JTOKYMEHTOB U MH(OpMAIMM, OTCYTCTBUE U (WIIH)
HE/IOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJUCHh MPU MEPBOHAYAILHOM OTKa3e B NPHEME JOKYMEHTOB,
HEOOXOAMMBIX Ul HPEAOCTAaBIEHHS MYHUUMIAIBHOW yCIyru, JuOO B IPEJOCTaBICHUU
MYHUIIUTIATBHON YCIIYTH, 32 HCKIIOYCHHEM CIy4yaeB, NPEIYCMOTPEHHBIX MOAIYHKTAMU «@» - «I»
nyHkTa 4 yactu 1 crarbu 7 @eaepanbHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asABUTENS MPEAOCTaBICHUA Ha OyMa)XHOM HOCHTEIE JOKYMEHTOB M
nHpopMalnH, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEpeHbl B COOTBETCTBUM C IIYHKTOM 7.2
gactu 1 crarbu 16 ®denepanbHoro 3axkoHa Ne 210-®d3 3a ncKIOYEHUEM CIIy4dyaeB, €CJIM HAHECEHHUE
OTMETOK Ha TaKHe JOKYMEHTbI JM0O0 UX U3bATHE SABISAETCA HEOOXOAUMBIM YCIOBUEM IPENOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH, M UHBIX CIIy4aeB, yCTAHOBJICHHBIX (e1epaTbHBIMU 3aKOHAMH;

12. UcuepnbiBaouuii nepeyeHb OCHOBAHUIA /151 0TKa3a B IpHeMe I0KYMEHTOB,
HEe00X0IMMBbIX /ISl IPEeJ0CTABJIEHUSI MyHUIIMNIAJIbHON yCIyTH

12.1. OcHoBaHus Ui OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX Ui HPEAOCTABICHUS
YCIIyTH:

12.1.1. TlpencraBieHHblE AOKYMEHTHI YTpaTWIM CHIy Ha MOMEHT OOpalleHUs 3a YCIyroi
(TOKYMEHT, yIOCTOBEPSIONINI JTMYHOCTh; JOKYMEHT, YAOCTOBEPSIOMIUI TOTHOMOYHS MPEICTaBUTEIS
3asBUTEIIA, B Clydae oOpalleHHs 32 IPEJOCTaBICHUEM YCIYrH YKa3aHHBIM JIULIOM);

12.1.2. Tlomauya 3asBlieHUST O TPEIOCTABICHUU YCIYTd U JOKYMEHTOB, HEOOXOIUMBIX ISt
IPEIOCTABICHHS YCIIYTH, B JJIEKTPOHHOU (OpMeE ¢ HapyIIEHHEM YCTaHOBJICHHBIX TPEOOBaHHUH;

12.1.3. IlpencraBieHHbIE B JJIEKTPOHHOW (opMe HOKYMEHTHI COAEpXKAT TOBPEKIACHUS,
HaJIMYME KOTOPBIX HE MO3BOJSET B IOJHOM OOBEME MHCIOJb30BaTh HMH(GOPMAIMIO M CBEICHMS,
coJiep KamIrecs B JOKYMEHTaX Ui PEAOCTaBICHUS YCITYTH.

12.2. OcHoBaHMeM JUIsl OTKa3a B NpHEME TOKYMEHTOB 3asBUTENs paboTHuKOM M®IL] sBnsercs
OTCYTCTBHE JTHOO OTKa3 B MPEJOCTABJICHUH 3asBUTEIEM OPUTHHANA JOKYMEHTA, YAOCTOBEPSIOIIEro
JUYHOCTh 3asBUTENs, MPEJICTaBUTENs 3asiBUTENsA, a TakXKe NpPeAOCTaBICHHs HeIeHCTBUTEIBHOTO
TOKYMEHTA, YIOCTOBEPSIONIETO JTHYHOCTh 3asIBUTENS, IPEACTABUTEIS 3asSBUTENS, HEACHCTBUTEIHLHOTO
JOKYMEHTA, YAOCTOBEPSIOIIET0 MOJIHOMOYHS MIPECTABUTENS 3asBUTEIIS.

13. McuepnbiBalomuii nepevyeHb OCHOBAHUI /1 NPUOCTAHOBJICHUSI WM 0TKA3a B
NpeAoCTABJIeHUH MYHHIUTIAIbHOMN yCIyTrH

13.1. OcHoBaHus JUIsI TNPHOCTAHOBIIEHUS TPEIOCTABICHUS MYHHUIMIAIBHON  YCIyru
OTCYTCTBYIOT.

13.2. OcHoBaHus U1 0TKa3a B MPEAOCTABICHUN MYHUIMIIAIBHON YCITyTH:

13.2.1. TIpotmBOpeune IOKYMEHTOB WU CBEICHHW, IIOJYYEHHBIX C HCIIOJIb30BaHHEM
MEXBEJJOMCTBEHHOTO  MH(GOPMAIlMOHHOTO  B3aUMOJCHCTBUS,  MNPEJACTABICHHBIM  3asBUTENIEM
JOKYMEHTaM HJTH CBEIICHHSM;

13.2.2. HeB03MOXKXHOCTh MIACHTH(PUKAIIUN YKa3aHHOTO B 3aIIpoce 00bEKTa yueTa.

13.3. 3asBurens (mpeiacTaBuTeNb  3asBUTENS) BIOpaBE OTKA3aTbCs OT  MOJMYYECHHUS
MYHUITUTIAIEHON yCIYTH Ha OCHOBAHWH JINYHOTO MIMCEMEHHOTO 3asBJICHNUSI, HATMCAHHOTO B CBOOOTHOM
¢bopmMe HampaBUB IOYTOBBIM  OTIpaBICHHEM (C  yBEJAOMJICHHEM) MM OOpaTHBIIUCH B
YIIOITHOMOYEHHBIN OpraH.

OTka3 B Mpel0CTaBICHUU MYHUIIMIIAIBHON YCIYTH HE MPENATCTBYET TOBTOPHOMY OOpaIlieHUIO
3a MPEJOCTABICHUEM MYHUIMNIATBHON YCIIYTH.

14. IlepeyeHsb yciayr, KOTOpbIe ABJISIOTCA HEOOXOAUMBIMH M 00513aTeJIbHBIMHU 1151
NpeaoCcTABICeHUS] MYHUIIMIIATBHOM YCIYTH



14.1. Ycuyru, KOTOphIE SBISIOTCS HEOOXOIWMBIMH M OOS3aTEIBHBIMH ISl TIPEIOCTABICHUS
MYHULUIIAJIBHON YCIYyTU OTCYTCTBYIOT.

15. Ilopsinok, pa3mMep U OCHOBAHMS B3UMAHNS IOCYAaPCTBEHHOMN MONLUINHbI UJIM MHOM
ILUIAThI, B3MMAaeMO¥i 3a NpeJocTaBIeHHe MYHHIMIIAIbHON yCIyTH

15.1. TlpengocraBieHue yCIyTH OCYIIECTBISICTCS 0€3 B3UMaHUS ILJIATHI.

16. [lopsaok, pa3Mmep U OCHOBAHMS B3UMAaHUS IJIATHI 32 MPe0CTABJIeHHE YCJIYT, KOTOpPbIe
SIBJISAIOTCH HEOOXOAUMBIMU U 00513aTeIbHBIMHU /1JIS1 NPEAOCTABJEHUSI MYHHIMIAILHON yCJIyTIH

16.1. ITnata 3a MpEaAOCTaBICHUEC YCIIYT', KOTOPBIC ABJIAIOTCA HeO6XOI[I/IMBIMI/I M 00s3aTeNbHBIMU
JJI IPpE€A0CTABICHUA MYHHHHHaHBHOﬁ YCIYTH OTCYTCTBYCT.

17. MakcuMaJbHBII CPOK 0:KHIAHUSI 3asiIBUTEJIsSI B 0UepeId NMPH Mojaye 3ampoca o
NpeAoCTaABIeHUH MYHUIIMTIATbHOM YCJIYTH ¥ IPU MOJIyYeHHH pe3y/ibTaTa NnpeaocTaBieHus
MYHHIIUTIATbHOM yCIyTH

17.1. Bpems oxujgaHusi 3asBUTEIs B OYepeid HpU IoJaye 3ampoca O IPeaoCTaBICHUU
MYHULUIIAJIBHON YCIYTH U IIPU MOJYyYEHUH pe3yibTaTa MPeJIOCTaBICHUS MYHUIUMIIAIBHOW YCIYId HE
JOJDKHO IIPEBBIIATE 15 MUHYT.

18. Cpok 1 nopsiAoK perucTpanuy 3anpoca 3assBUTeJIsl 0 PeJoCTABICHUH
MYHUIIMTIAJTbHOM YCJIYTH, B TOM YHCJe B 3J1eKTPOHHOH (hopme

18.1. Peructpaums 3asBi€HUs, MPEJICTABICHHOTO B YTIIOJHOMOYEHHBI OpraH cCrocodamu,
yKa3aHHbIMM B IyHKTe 9.2. HacToAmero AJMHHHUCTPAaTUBHOIO DEIVIAMEHTA, OCYILIECTBIIAETCS HE
MO3/JHEE OIHOTO PabOUero AHs, CIEIYIOIIETO 3a THEM €T0 MOCTYIIIICHUS.

B cnyuae HampaBiieHus 3asiBIICHUS B 3JIEKTPOHHOM (popMe crmoco6oM, yKa3aHHBIM B MOJTYHKTE
«a» mnyHkTa 9.2. Hacrosmero AJMHUHHUCTPATUBHOTO pErjaMeHTa, BHE paboyero BpeMEHH
YOIHOMOYEHHOTO OpraHa jJu00 B BBIXOAHOM, HEpaOOUMil Mpa3AHUYHBIM JE€Hb THEM IMOCTYIJICHHS
3asBJICHUSI CUMTAETCS TEPBbIM pabouuii JeHb, CIAEAYIOIIMA 3a JIHEM HaIlpaBiIeHUs YKa3aHHOTO
3asBJICHHUS.

19. TpeOoBaHus K NOMEIIEHUAM, B KOTOPBIX PEI0CTABJISIETCS MyYHULIIMIIAJIBHAS YCJIYTa,
K 32J1y 0’KUJAHHUS, MeCTaM /ISl 3aI10JITHEHHS 3alIPOCOB O NMPeJI0CTABJICHMH MYHHIMIATbHOMN
yCJIyru, HH(pOPMAIMOHHBIM CTEHJAAM € 00pa3laMu X 3al10JIHCHHS U NlepeYyHeM JOKYMEHTOB,
HGOﬁXOZII/IMle IJISL IPEI0CTABJICHUA MyHl/llll/lHaJII)HOﬁ Yciayru, B TOM 4YucCJji€ K odecrneyeHHuIo
AOCTYIHOCTH JJIsl HHBAJIN/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOJAATEIbCTBOM
Poccuiickoii @enepanuu 0 COUUAIBHOMN 3alIMTe HHBAJINI0B

19.1. TpeGoBaHus Kk 0OECMEYECHUIO JOCTYIMHOCTH [UIsi HMHBAJIUJIOB B COOTBETCTBUU C
3aKkoHOJaTenbcTBOM Poccuiickoit denepanii 0 CONMAIbHOM 3alIUTE HHBAIIUIOB:

- ycnoBus Uil OECHpEmsITCTBEHHOTO JOCTyma K oOBeKTaM, K MecTaM OTIblXa U K
MIPEIOCTABIIIEMBIM B HUX YCIyTraMm;

- BO3MOYKHOCTb CAMOCTOSTETTFHOTO TIEPEIBMKECHHUSI TI0O TEPPUTOPUU, HA KOTOPOH PACTIOIOKEHBI
00BEKTHI, BX0JIa B TaKWE OOBEKTHI M BBIXOJIa M3 HUX, TIOCAKH B TPAHCIIOPTHOE CPEJICTBO M BBICATKH U3
HEro, B TOM YHCJI€ C UCIIOJIb30BAHUEM KpeCia- KOJSICKY;

- CONPOBOXKJCHUEC WHBAINIOB, HMCIONIUX CTOMKHE pPAcCTPOHCTBA (YHKIUU 3PCHUS U
CaMOCTOSITENILHOTO TIEPEABMKCHUS, U OKa3aHWE UM ITOMOIIM HA O0BEKTaX COIHATLHON, MHKEHEPHOU U
TPaHCIIOPTHON HH(PPACTPYKTYP;



- HaJUIekKaIee pa3MelIeHrue OO0OpyMOBaHMS W HOCHTENeH WH(OpMaIuu, HEOOXOIUMBIX IS
obecriedueHrsT OECHPEIMATCTBEHHOTO JOCTYNa HWHBAIHIOB K OOBEKTaM M K YCIyram C Y4eTOM
OTrpaHUYEHUH UX )KU3HEAEATEIbHOCTH;

- Ty0nupoBaHue HEOOXOAUMOM JJIl MHBAJINI0B 3BYKOBOM U 3pUTENIbHON MH(OpPMAIINH, a TAaKKe
HaJMKNCeH, 3HAKOB M HMHOW TEKCTOBOM M rpaduueckoil HMHGOpPMALKUK 3HAKaAMH, BBINOJIHEHHBIMU
pensedHO-TOYeuHBIM mpudTOoM Bpaiins, nomyck cypaonepeBoauuKa u TUHIOCYPIOTIEPEBOIINKA;

- JIONyCK Ha OOBEKTHl COOAKU-TIPOBOJAHMKA MPH HAIMYUU JTIOKYMEHTA, MMOATBEPKIAIOIIETO ee
crenuanbHOe OOy4YeHWEe M BBIAaBacMOro Mo ¢opMe U B TOPSAKE, KOTOPBIE ONPEACISIOTCS
(denepanbHbIM OpraHOM, HCHOJHHUTENBHOM BIIACTH, OCYIIECTBISIOUIMM (YHKIMH 1O BbIpabOTKE U
peali3ali TOCYJApCTBEHHOW TIOJUTHKUA W HOPMATHUBHO-TIPABOBOMY pPETYIHPOBaHHIO B cdepe
COLIMAJIbHOM 3aIlIUThl HACEJICHUS;

- OKa3aHWe Pa0OTHUKAMH, MPEAOCTABISIIOIIMMH YCIYTH HACEICHUIO, MOMOIIM WHBAIHIAM B
MpeoI0JeHNH 0aphepoB, MEIIAIOIINX MOJIYYEHUIO MU YCIYT HaApaBHE C IPYTUMU JIUIIAMHU.

Brigenenne Ha BceX NapKOBKaxX OOMIET0 IMOJIb30BAaHUS, OKOJIO OOBEKTOB, HEe MeHee 10
MPOLIEHTOB MECT (HO HE MEHee OJHOro mecta) ajs OecIUIaTHON MapKOBKU TPAHCIOPTHBIX CPEACTB,
yopasisieMbix uHBasMaamu I, II rpymi, 1 TpaHCIIOPTHBIX CPEACTB, MEPEBO3SIINX TAKUX WHBAIUIOB U
(unu) nereii-uHBanuAoB. Ha rpaxaan w3 uywcna wuHBanugoB III rpymnmbl  naHHOE TpaBO
pacmpocTpaHseTcss B mnopsake, omnpenensieMoM IIpaBurensctBoMm Poccuiickoit ®epepanuu. Ha
yKa3aHHBIX TPAHCIOPTHBIX CPEACTBAX JIOJDKEH OBITh YCTAHOBJICH OMO3HABATENbHBIN 3HAK «HBamum»
u uHpOpMAIMA 00 ATUX TPAHCIOPTHBIX CPEACTBAX JOJDKHA OBITh BHECEHA B TOCYAApPCTBEHHYIO
unpopmannonHyto cucremy «EauHas ueHTpanu3zoBaHHas mudposas miaThopMa B COIHAIBHOMI
cdepe».

B cnydasx, ecnu cymecTByrmue 00beKThl HEBO3MOXKHO MOJIHOCTBIO MPUCITIOCOOUTH C YIETOM
MOTPEOHOCTEH WHBAIUAOB, 10 WX PEKOHCTPYKIMH WM KAMUTAIHHOIO PEMOHTA, MPUHUMAIOTCS
COTJIACOBAaHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEIUHEHHI WHBAIHMIIOB, OCYIIECTBISIONIUX CBOIO
NEeSATEIPHOCTh HA TEPPUTOPUU TIOCEJCHUS, MYHHUIMIIAIBLHOTO paioHa, TOPOJCKOTO OKpyra,
MUHUMAaJIbHBIE MEPHI AJIs 00ecredeHusl JOCTyIa WHBAIUAOB K MECTY MpeJOCTaBIeHHUS yCayru audo,
KOTJ]a 3TO BO3MOXKHO, OOECIEUUTh MPEIOCTaBICHUE HEOOXOIUMBIX YCIYr MO MECTY >KHTEIbCTBA
WHBAJIN/Ia WIA B TUCTAHIIMOHHOM PEXUME.

Crernuanuctel, paboTaroniye ¢ UHBAIHIAMH, MPOXOAT WHCTPYKTUPOBAHUE WIM OOYUYEHHE TI0
BOIIPOCaM, CBSI3aHHBIM C OO€CTIeUeHHEM JOCTYIMHOCTH JJI1 HUX OOBEKTOB COLUATbHOU, HHKEHEPHOU U
TPAHCIIOPTHON MH(DPACTPYKTYpP U YCIIYT.

JloJKHOCTHBIE JHIIA, MPEAOCTABISIONINE TOCYAApPCTBEHHYIO YCIYTy, HECYT IMEpPCOHAIBbHYIO
OTBETCTBEHHOCTh 3a HEOKa3aHHE IOMOIIM WHBAIHUJAM B TPEOJIOJICHUU OaphepoB, MEMIAIOIINX
MOJIYYEHHUIO0 UMH T'OCYJaPCTBEHHOM yCIyTry HapaBHE ¢ APYTUMHU JIMIIAMH.

Ha odunmansaom caiite Oprana u Ha EIII'Y pa3smemniatorcsi TpeOoBaHUS, KOTOPHIM JOJIKHBI
COOTBETCTBOBATh MTOMEIIEHUS, B KOTOPBIX MPEJOCTABISIETCS MyHUIIUMIIATbHAS YCIyra, B TOM YUCIE 3all
OXKMJIaHWs, MeCTa I 3aIlOJIHEHHsI 3alpOCOB O TMPEJOCTABICHUH MYHHUIIUTIATBHOW YCIYyTH,
nH(OpPMAlIMOHHBIE CTEHABl C oOOpa3laMd HUX 3aloTHEHHUS U TMepeuyHeM JOKYMEHTOB H (W)
nHpopManuyu, HEOOXOAMMBIX JUIsI TPEIOCTABICHUS KaXKIOH MYHHIIMIAIBHOM YCIYTH, a TakKkKe
TpeOoBaHUI K 00ECIEYeHHIO NOCTYMHOCTH ISl MHBAUAOB yKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKkoHOJaTenbcTBOM Poccuiickoit denepanvii 0 CONMAIBHOM 3alUTE HHBATIUIOB.

19.2. TpeGoBaHUs K MOMEIIECHUSAM, B KOTOPBIX MPEIOCTABIISICTCS TOCYTapCTBESHHAS YCITyTa.

[TomenieHus1, B KOTOPBIX MPEIOCTABISIETCS TOCYAapCTBEHHAs yCIyra:

- TPEAMOYTUTENHHO Pa3MENIAIOTCS Ha HWKHUX dTa)kaxX 3JaHW, WM B OTACIBHO CTOSIIHX
3JIaHUSAX, U JOJDKHBI OBITh 00OpPYIOBaHBI OTAEIBHBIM BXOJOM. PacronokeHne BBIIIE TEPBOTO dTaxa
JIOTTyCKAaeTCsl MPU HAJUYWHM B 3JaHUM CIEIHAIBHO O0OPYAOBAaHHOTO JHU(Ta WM TOJAbEMHHKA IS
WHBAJIUJIOB W WHBIX MaJOMOOWIBHBIX TPYII HACENCeHUsA. BXOoIbl B MOMEIIEHUs O0OpYAYIOTCS
MaHyCcaMH, PacIIMPEHHBIMHU MPOXO0JIaMH, MO3BOJIAIOIIUMU O0ECIeUnTh OECHpPEnaTCTBEHHBIN AOCTYI
WHBAJIUJIOB, BKJIIOYAsi HHBAJIHM/IOB, UCIIOJIB3YIOLIUX KPECIA-KOJIACKH;



- JIOJKHBI COOTBETCTBOBATh CAaHUTAPHO-TUTMEHUYECKUM, MPOTUBOMOKAPHBIM TPEOOBAaHUSAM U
TpeOOBaHUSAM TEXHUKH 0€30MaCHOCTH, a TAKXKE 00eCIIeunBaTh CBOOOAHBIN TOCTY K HUM WHBAIHIOB U
MaJIOMOOUIIBHBIX TPYIII HACEJICHUS;

- 000pyAYIOTCSI CBETOBBIM HH(POPMAIIMOHHBIM Ta0J10;

- KOMILIEKTYEeTCS HEOOXOAUMBIM OOOpYIOBAaHUEM B LEISIX CO3JaHHUS KOM(POPTHBIX YCIOBHIA
JUISL TIOJTy4daTesied yCIyTH;

- JOJKHBI OBITH O0OpYIOBaHBI YCTPOWCTBAMHU Ui O3BYUMBAHHS BH3YaJIbHOM, TEKCTOBOM
uHpOpMalMY, a TaKXKe HAINUCSIMH, 3HAKaMU M HMHOM TEKCTOBOM M rpaduyeckoi uMHpOpmanuei,
BBINIOJTHEHHBIMU pebeHO-TOUueYHBIM IpuTOM bpaiinsg u Ha KOHTpacTHOM (OHE, B COOTBETCTBUU C
JNCHCTBYIONUMHU CTaHJAPTAMH BBIIOJIHCHUS M PAa3MEIICHUS TaKWX 3HAKOB, a TaKKe BU3YaJIbHBIMH
WHUKATOpaMH, IpeoOpa3yroIMMH 3BYKOBbIE CHTHAJIbl B CBETOBBIC, PEUEBbIE CUTHAJbl B TEKCTOBYIO
OETyIYIO CTPOKY.

19.3. TpeGoBaHus K 3aTy OKUIAHUSI.

Mecta OXWIaHHUS JOJDKHBI OBITh OOOpPYNOBaHBI CTYJIBSIMH, KPECCIBHBIMU CEKIUSMH,
CKaMbsIMH.

KommyecTBO MecT OXHMIaHHS ONpenensercss HCXoasd u3 (aKTHYECKOW Harpy3kd U
BO3MOXKHOCTEH JIJIsl KX pa3MeIleHusI.

19.4. TpeboBaHus K MecTaM ISl 3aIIOJTHEHHS 3aIPOCOB O MPEIOCTABIICHUN TOCYIapCTBCHHON
YCIYTH.

Mecrta nsi 3amoyiHEHHsI JOKYMEHTOB JOJDKHBI OBITH OOOpPYIOBAHBI CTYJBSIMH, CTOJAMHU
(croiikamu) u o0ecrneueHbl oOOpa3laMu 3aloJdHEHHs] JOKYMEHTOB, OJlaHKaMu 3asBICHUN U
KaHIEISAPCKUMH MTPUHAIICKHOCTIMHU.

19.5. TpeboBanus k WHGOPMANMOHHBIM CTCHAAM C OOpa3laMH WX 3aNOJHEHHS M MEepPeUHEM
JOKYMEHTOB, HEOOXOAMMBIX JIJIS IPEIOCTABIICHUS YCITYTH.

Mecra s  uHbOpMHUpOBaHMS, TpeIHA3HAYCHHBIC JJS O3HAKOMIICHHUS 3asBUTENEH C
MH(OPMALMOHHBIMU MaTepuanaMu, 000pyaAyoTcss HH(POPMALMOHHBIMU CTEHIaMHU.

Ha wuHOpManmoHHBIX cTeHAaX WIM HMHQPOPMAIIMOHHBIX TEpPMUHANIAX pa3Melnaercs
BU3yalIbHAs, TEKCTOBasT W MyJbTUMEIUiiHAsS HWH(OpMAIUs O TOPSAKE TPEIOCTABICHUS YCIYTH.
NudopmanonHple CTEHIbl YCTAHABIMBAIOTCA B YAOOHOM s TpaXJaH MecTe U JOJIKHBI
COOTBETCTBOBATH ONTHMAIBHOMY 3pPUTEIBHOMY H CIyXOBOMY BOCIPHATHIO STOW HWH(pOpMAIHN
rpaxIaHaMU.

20. IToka3aTe/iM JOCTYNIHOCTH U KAYeCTBA MYHMIIUNIAJIBLHOMH YCIyIrH

20.1. TToka3aTenssMu JOCTYITHOCTH MPENOCTABICHUS MYHHUIUITATBHON YCIYTH SBIISIFOTCS:

- IIpYU MPEJOCTaBIEHUU MYHHMIMIIAIBHON YCIyru (B ciaydae JMYHOrO OOpalleHHs 3asiBUTENS B
YHOIHOMOYEHHBI OpraH) KOJMYECTBO B3aMMOJEWUCTBUN 3asBUTENS C JODKHOCTHBIMU JIMIIAMU
YTHOIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMH 3a MPEIOCTABICHNE MYHHUIIUIIAIBHON yCiIyru, He OoJiee
2-X pa3, MPOAODKUTEIFHOCTh KAKAOTO 0OpaIleHus He IpeBhImaeT 15 MUHYT.

OO0s3aTeNbHBIX OYHBIX BHU3UTOB JUIS MPENOCTaBIEHUS YCIYyrM He ImpeaycMmorpeHo. He
HCKJIFOYAETCS. BO3SMOKHOCTD ITIOCELICHUS YIIOJTHOMOUYEHHOr0 oprana, M®LI niis nmony4yenus yciyru.

B cnyuae oOparenust 3asButens B YnonHoMoueHHbIH oprad nocpeactsom EINTNY/PIITY npu
peanu3alui BO3MOKHOCTH IIOJIYYEHHMsS pE3yJbTara IMPEJOCTABICHUS MYHMUIUIIAIBHOM YCIYyId B
anexkTpoHHoM Buae mocpenctBoM EIINY/PIITY B3ammonelicTBHe 3asiBUTENS € JOJDKHOCTHBIMH
JUIIaMU YTIOJIHOMOYEHHOT'O OpraHa He TpeOyeTcs.

- JUIS IPEIOCTABIICHUS YCIIYTH 110 AKCTEPPUTOPHAIIBHOMY IPUHIIMITY 0OecrieyeHa BO3MOKHOCTb
nojaun 3asiBIIEHUS B SJIEKTPOHHOM Buje (Ha Bceil tepputopun PecnyOmuku KpeiMm) mocpenctBom
EII'Y/PIII'Y mnonydyeHue pe3yiabTaTa B JIMYHBIM KaOWHET 3asBUTENs, MOJAMUCAHHOTO YCHUJIEHHOU
AJIEKTPOHHON TOJMHMCHI0O B MAIIMHOYUTaeMOW (opMme (IpH HaIMYUH BO3MOXKHOCTH), a TaKKe IO
BbIOOpY 3asBUTEN IPU HEOOXOIUMOCTH IOJyYEHHME pe3ysbTaTa Ha MaTepUalbHOM HOCHUTENE B
YnonaomoueHHOM oprane wi MOILJ;

- BO3MOXKHOCTb mojiydeHust yciayru B MOIL[. Bo3moxxHOCTh moinydeHus ycinyru B MOIL]
IIOCPEICTBOM KOMILUIEKCHOI'O 3aIIpoca OTCYTCTBYET;



B cootBercTtBuM ¢ moctraHoBineHueM [IpaButenbctBa Poccuiickoit @enepanmu ot 22.12.2012
Ne 1376 «O6 yrtBepxknenuu llpaBun opraHu3anuu ACSITENFHOCTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB
MIPEIOCTABIICHUS] TOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT», B LEISIX HMPEIOCTAaBICHUS YCIYTU B
anekTpoHHoM Bujae, B M®I[ obecneunBaercs moctyn k EIITY, PIII'Y nns 3asBUTENs WK €ro
MIpeICTaBUTEIS TOCPECTBOM OKOH CeKTopa MoJIb30BaTEIbCKOTO COMPOBOKICHUS.

- BO3MOXKHOCTh MOJTY4eHHs] HH(OPMALIUK O XOJIe MPEAOCTABICHHUS MYHUIIUIAIBHON YCIIyTH, B
TOM YHUCJIE C UCTOIb30BaHUEM HH(POPMAIIIOHHO - KOMMYHHMKAI[MOHHBIX TEXHOJIOTHIA;

CBeneHuss 0 XOJA€ pacCMOTPEHMs 3asBJICHMs, HAIIPaBICHHOIO CIOCOOOM, YyKa3aHHbIM B
MOAIMYHKTE «a» MyHKTa 9.2. HacTosImero AAMUHUCTPATUBHOTO PEriaMeHTa, TIOBOJIATCS 10 3asBUTEISA
yTeM yBeIOMJICHHS 00 W3MEHEHHHM CTaTyca 3asBIICHHS B JIMYHOM KaOWHETE 3asBUTENS Ha
EIIY/PIITY.

CBeneHus O XOJ€ PpAacCMOTPEHHs 3asiBICHHS, HAIPABICHHOTO CIOCOOOM, yKa3aHHBIM B
MOANMYHKTE «0» myHKTa 9.2. HacTosero AIMHUHHCTPATHBHOTO pErjaMeHTa, MpPelOCTaBISIIOTCS
3asBUTENI0O HA OCHOBAHWU €ro YycTHOro (IpH JMYHOM oOpamieHnd aubo 1o TenedoHy B
Y1onmHOMOYEHHBIN OpraH) 1u00 MUCHMEHHOTO 3allpoca, COCTABISIEMOr0 B MPOU3BOJILHON dopMme, 0e3
B3UMaHUs 1aThl. [[ucbMeHHBIN 3a11poc MOKET ObITh MOJIaH:

a) Ha OyMa)KHOM HOCHUTEJIE MOCPEACTBOM JIMYHOTO oOpalleHus B YIOJIHOMOYEHHBIA OpraH, B
TOM YHCJIE TTOCPEACTBOM MOYTOBOTO OTIPABICHHS C OOBSBICHHON LEHHOCTHIO MPU €T0 TEPEChUIKE,
OTHCHIO BJIOKEHUS U YBEJIOMJICHUEM O BPyUCHUH;

0) B 2JIEKTPOHHOU (POpME MOCPEACTBOM IEKTPOHHOM MOYTHI.

Ha ocHoBanuu 3ampoca CBEIEHUS O XO€ paCCMOTPEHUS 3asBJICHUS TOBOJATCS JIO 3asBUTENS B
ycTHOU (hopme (Ipu JIM9HOM OOpamieHuu JIOo 1o TenedoHy B YTOJTHOMOYCHHBIM OpraH) B JICHb
oOparieHusi 3asiBUTENs JUOO0 B MHUCBMEHHOW (opMme, B TOM YHUCIIE B IJIEKTPOHHOM BHJE, €CIU ITO
MIPEyCMOTPEHO YKa3aHHBIM 3alpocoM, B TeueHue 2 pabouux JHEHM co JHA MOCTYIJICHUS
COOTBETCTBYIOILETO 3aIIpoca.

- HaJIM4YMe TNOJHOW M TOHATHOM MHpOpManuu O MOpSAIKE, CPOKAX U XOJ€ NPEeAOCTaBICHUS
MYHUIUTAIBHON YCIYTH B HH(GOPMALIMOHHO - TEIEKOMMYHHUKAIIMOHHBIX CETSX OOLIEro MOJb30BaHMS
(B ToM uncie B cetu «MHTEpHET»), CpeCcTBaX MaccOBOil MHPOpMaIINH;

- BO3MOYKHOCTb IIOJIyYE€HHs 3asBUTEIEM YBEAOMIIEHUH O INPEAOCTaBICHHMH MYHULUIAIbHON
yeinyru ¢ nomousto EIITY (B ciydae momaum 3asiBnenus nocpenctsom EIITY), PIITY (B ciyuae
nojaayu 3asBiaeHus nocpeactsom PIITY);

Ha o¢punumansaom caiite Oprana u Ha EIII'Y pa3menaercst nepeueHs nokasaresueil kauecTsa u
JOCTYITHOCTH MYHHUIIMIIATBHOM YCIIyTH, B TOM YHCIIE O JOCTYITHOCTH JIEKTPOHHBIX (JOPM JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl MPEJOCTaBICHUS MYHMIMIIAIBHOW YCIYI'M, BO3MOXKHOCTH IOJauu 3ampoca Ha
MOJTlydYeHHe MYHHMIMIAIbHOM yCIyrM M JOKYMEHTOB B JJIEKTPOHHOM (popMe, CBOEBPEMEHHOCTH
MPENOCTABIIEHNUS MYHHUIMIAIBbHON yCiIyrn (OTCYTCTBUM HapyLIEHMH CpPOKOB IPEAOCTaBICHUS
MYHUIIUTIAIBHON YCIYTH), MPEIOCTaBICHUH MYHUIIUNAIBHON YCIYTH B COOTBETCTBUU C BapHAHTOM
MIPEIOCTABIIEHUS] MYHULIUTIAJIBbHON YCIYTH, JOCTYITHOCTH UHCTPYMEHTOB COBEPILEHUS B 3JIEKTPOHHOM
BUJIE IJIaTEXeH, HeOOXOAUMBIX ISl MOMYYEHHUs MyHULIMIIAIBHOM YCITyTH, YA00CTBE NH(OPMUPOBAHUS
3asiBUTENE O XOJAE IPENOCTaBIE€HUS MYHUIMNAIBHON YCIyTH, a TakXe IOJy4YeHUs pe3yibTaTa
IIPEIOCTABIICHUS YCIYTH.

20.2. OcCHOBHBIMM TIOKa3aTeNsIMH KauyecTBa MPENOCTABICHUS MYHUIUNAIBHON YCIyTH
SIBIISIFOTCSI:

- CBOEBPEMEHHOCTb MPEJOCTABICHUS MYHULIMIIAIILHOW YCIYIM B COOTBETCTBUM CO CTaHJAPTOM
ee MpeA0CTaBICHHs], yCTAHOBJICHHBIM HACTOSIINM A IMUHUCTPATUBHBIM PErJIaMEHTOM;

- MHUHHMAaJbHO BO3MOXHOE€ KOJMYECTBO B3aWMOAECUCTBUN TpaKIaHWHA C JOJDKHOCTHBIMH
JUIAMH, YYaCTBYIOIIMMHU B MPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH.

KauecTBO mnpenocTaBieHUs MYHMLIMIAIBHOW YCIYI'M XapaKTEpU3yeTCs MNpPeAoCTaBICHUEM
MYHHUIIMITAIBHOM YCIYTH B COOTBETCTBUU CO CTaHAAPTOM MPEAOCTaBICHUSI MyHUIIMITAILHOW YCIYTH, a
TaK)K€ OTCYTCTBUEM:

- 000CHOBaHHBIX JXanoO Ha JeiicTBus (Oe3neiicTBHE) COTPYIHUKOB M HMX HEKOPPEKTHOE
(HEBHUMATENLHOE) OTHOIICHHE K 3asIBUTEIISIM;



- HAPYIIECHHUI YCTAaHOBJIEHHBIX CPOKOB B IPOILECCE MPEAOCTABICHUS MYHUIIMTIIAIBHON YCIIYTH;

- 3agBJICHUH 00 OCIIapUBAaHUU PEUICHUH, AecTBHIA (Oe31elicTBYs) YIIOJTHOMOUYEHHOTO OpraHa,
€ro JIOJDKHOCTHBIX JIML, NPUHUMAeMbIX (COBEpIICHHBIX) MpPU MPEJOCTABICHUH MYHUIIUIAIHLHON
YCIIYTH, TIO UTOTaM PAaCCMOTPEHHSI KOTOPBIX BBIHECEHBI PEIIEHUs OO0 YAOBIECTBOPEHUU (YACTHUHOM
yIIOBJIETBOPEHUH ) TPeOOBaHUI1 3asBUTEINIECH;

- 0e30CHOBATEIbHBIX OTKA30B B IPHUEME 3asBICHUA O MPEIOCTaBICHUU MYHUIUIATbHON
YCIIYTH OT 3asiBUTEJIEH U B IPEIOCTABICHUN MYHULUIIAIbHON YCIYTH;

- ouepeeH Mpu NpUeMe 3asBJICHUI 0 IPEAOCTABIEHUH MYHULUIIAIIBHON YCIIYTH OT 3asBUTENEH
Y BbIJa4€ PE3YJIbTATOB MPEIOCTABICHUS MYHULUIIAIBHON YCIYTH;

- HEKOMIIETEHTHOCTHU CIIELUAJIMCTOB.

21. Nuble TpedOBaHUSl, B TOM YHCJIe YYUTHIBAIOIINE 0COOEHHOCTH MPeI0CTABIEHUS
MYHUIMIAJTBHON YCJIYTH 110 IKCTEPPUTOPHATBHOMY NPHMHIHUILY H 0CO0EHHOCTH NpPeJ0CTaABICHHA
MYHHUIUNIAJbHOH YCJIYTH B 3JIEKTPOHHOU opme

21.1. IlpuHIMIT SKCTEPPUTOPUATBHOCTH PEATTM30BaH IMOCPEICTBOM 00ECIIEUEHUST BOZMOKHOCTH
nonayn 3asiBICHUs B DJIEKTPOHHOM Buje (Ha Bceil Tepputopun PecmyOnuku KpbiM) mocpeacTBoM
EITY/PIITY. st aBTOpHM3alMK 3asBUTEIO0 HEOOXOIUMO MPOUTH MPONEIYyphl WACHTH(PUKAUUA U
ayreHTU(UKaKU ¢ ucnoib3zoBanuem ECHUA.

21.2. OcoOGeHHOCTH MPEAOCTABICHHSI MyHHUIIUITAILHOW YCITYTH B AJICKTPOHHOM BHUJIC.

OOparmienrie 32 MOJNYYEHHEM MYHUIUNAIBHONW YCIYIH MOXET OCYIIECTBISTBCA C
HCIOJIb30BAHUEM 3JIEKTPOHHBIX JJOKYMEHTOB, IIOJIMCAHHBIX IEKTPOHHON MOANKUCHIO B COOTBETCTBUU
¢ tpeboBanusimu DexnepanpHoro 3akoHa «OO0 snexkTpoHHOoil moamucu» ot 06.04.2011 Ne 63-O3 u
TpeboBanusmu DenepanpHoro 3akoHa Ne 210-D3.

21.3. B cootBerctBuu ¢ myHkToMm 2(1) IlpaBui ompeneneHusi BUIOB JIEKTPOHHOW TOIIHCH,
HCIOJIb30BaHNE KOTOPBIX JOIYyCKaeTcss MpH OOpalleHWH 3a MOJIYyYEHHEM TOCYJapCTBEHHBIX U
MYHULMIAIBHBIX YCIYT, YTBEPKIEHHBbIX mnoctaHoBieHueM IlpaBurensctBa Poccuiickoit ®@enepaunu
ot 25 utonst 2012 r. Ne 634 «O Buaax 37€KTPOHHOU MOITUCH, UCTIOIB30BAHUE KOTOPHIX JTOMYCKAETCs
mpu oOpalieHuu 3a TOJNYYeHHEM TOCYIapCTBEHHBIX M MYHUIIMIATIBHBIX YCIYT» 3asABUTENb -
¢u3nyecKkoe JMIIO BIpPaBE HCIOJIb30BaTh IMPOCTYIO DJEKTPOHHYIO IMOANKUCH B Cilydae, €cliu
uaeHTHQUKAIUS W ayTeHTHUUKAlUs 3asgBUTENs - (U3UYECKOTO JIMIA OCYIIECTBISIOTCA C
WCIIOIb30BAaHUEM €JMHOW CHCTEMbl MICHTU(PUKAIUM W ayTeHTU(PUKAIMHU, TPH YCIOBUU, UYTO TPH
BbIIaYe KIFOYa MPOCTOM JIMEKTPOHHON MOMANUCH JHMYHOCTh (DPU3UYECKOTO JIMIA YCTAaHOBIEHA MPH
JUYHOM TpUEME.

21.4. B cootBerctBuu c¢ «[IpaBunamu ompeneneHus BHIOB AJIEKTPOHHOW MOJIKUCH,
WCIOJIb30BaHNUE KOTOPBIX JOIyCKaeTcs NpH oOOpallleHuu 3a IMOJIyuUeHHUEM TOCYAApCTBEHHBIX U
MYHUIUINAIBHBIX ~ yciyr», yrBepxkaeHHbIMH  [loctanoBnenuem IIpaButenscTtBa Poccuiickoit
@enepannn ot 25.06.2012 Ne 634 «O Bupax SIEKTPOHHOW MOANMCH, HCIIOIB30BAHHE KOTOPBIX
JIOMYCKaeTCsl MpH OOpalleHUH 3a TMOJYYeHHEM TOCYAApCTBEHHBIX M MYHHUIUIATBHBIX YCIyT», MPH
oOpallleHuy 3a MOJy4YeHHEM MYHULUIIAIbHON YCIYTH B DJIEKTPOHHOM BHJIE 3asIBUTEIND - IOPUANUECKOE
JIUI0 UCTIONIBE3YET YCUIICHHYIO KBaTU(UIIMPOBAHHYIO SJIEKTPOHHYIO TIO/ITUCH.

I11. CocTaB, nociie10BaTeIbHOCTb U CPOKHU BbITIOJHEHHSI AIMUHUCTPATHBHBIX NPOLEAYP,
TpeOOBaHUS K MOPSAAKY MX BHIINOJHEHH S, 0COOEHHOCTH BbINOJIHEHHS aIMHUHUCTPATHBHBIX
npoueayp B JIeKTPOHHOU ¢opMe M B MHOTO(PYHKIIMOHAJILHOM LIEHTPe

22. UcuepnbiBalOlUii nepeyeHb AJMUHMCTPATHBHBIX MPOUEAYP NPH NPeA0CTABJICHUH
MYHUIIMNIATBHOH YCIYTH

22.1. IlpexocTaBieHHE MYHUIMNAIBHONH yCIyrm BKJIIO4aeT B  ce0s  cCiedylolme
aJIMUHUCTPATUBHBIE TTPOIIETYPHI:



1) nprieM U perucTpanus 3asiBICHHUS;

2) MEXBEJIOMCTBEHHOE HH()OPMALIMOHHOE B3aUMO/ICHCTBHE;

3) npuHATHE pelICHHs O MPEIOCTaBICHUM MYHHUIMIAIBHOW yCIyrd Win o0 OTKase B
MPEOCTaBICHUN MyHUIIUTIAILHON YCITYTH;

4) npenoCTaBICHUE Pe3yJibTaTa MyHHUIMIIAILHON YCIIyTH;

23. Ilpuem u perucrpauus 3asiBJeHHsI

23.1. OcHoBaHMeM [yIi Hayaja aJMUHUCTPATHBHOM NpOLEIYPHI SBJISETCA IMOCTYIUICHHE B
opraH, MPEJOCTABIISIONUMNA MYHHUIIMIAIBHYIO COOTBETCTBYIOLIEro 3asBiIEHHUA. 3amnpoc (3asBiICHUE)
npeicrasisercs  3asBUTeNeM  (IpeACTaBUTENIEM  3asBUTENsA) INpU  JMYHOM  OOpalleHHH B
YnonaaomouenHnslii opran wim M®LI, mubo B anekrponHoit ¢popme yepes EIITY, PIITY.

23.2. CienuanucT, OTBETCTBEHHBIHN 3a IIPUEM M PETUCTPALMIO JOKYMEHTOB, IPOU3BOJUT IIPHEM
3asIBJICHUS U NPUIIOKEHHBIX K HEMY JOKYMEHTOB JIMYHO OT 3asBUTENS WIH €ro YINOJIHOMOYEHHOTO
IIPEICTABUTEIIS.

Crneunanuct, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB:

- YCTaHaBJIMBAeT JIMYHOCTb 3asBUTEINISA/TIPEJICTABUTENSl 3asBUTENs (IpOBEpsSET JOKYMEHT,
YIIOCTOBEPSIOLINH €r0 JINYHOCTH/TIOATBEPKAAIONINI TOJIHOMOYHS TIPEACTABUTENS 3asBUTENSN);

- NPUHUMAET JIOKYMEHTHI, IPOBEPSIET NPABUIBHOCTh HAIMCAHMs 3asBJICHHUS U COOTBETCTBHE
CBEICHUM, yKa3aHHBIX B 3asBJICHUU, 1ACIIOPTHHIM JaHHBIM;

- IpoBepseT Haluuue BCEX HEOOXOAUMBIX JIOKYMEHTOB, YKa3aHHbIX B myHKTe 9.1
AJIMUHUCTPATUBHOTO PETVIAMEHTA;

Ilocie mpoBEpKH TOKYMEHTOB CIIELMAJIMCT Ha 3asBICHUU CTABUT OTMETKY O COOTBETCTBHHU
JIOKYMEHTOB MPEIbsIBISIEMbIM TPEOOBAHUSIM, I1OCIIE YETO 3asIBJICHUE PETUCTPUPYETCS B )KypHAJe ydyeTa
BXOJAIIMX JOKYMEHTOB, Ha HEM CTaBUTCS HOMED U JaTa PETUCTPALIUN.

- IPUHUMAET PELIeHUE O perucTpanuu 3asBieHus 1100 00 0TKa3e B IpUeMe JOKYMEHTOB.

23.3. Ilpu nuyHOM OOpAIIEHNUHU 3asBUTEINS - MPU YCTAHOBJIEHUH (PaKTOB HAIUYMS OCHOBAHUH
JUIS OTKa3a B IpUeMe TOKYMEHTOB, YCTAHOBJIEHHBIX MYHKTOM 12.1. ATMUHUCTPAaTUBHOTO perjiamMeHTa
(B 3aBUCHMOCTH OT LIeJIM OOpAIeHNs), 3asIBUTENb YBEIOMIISETCS O HEJOCTATOYHOCTH MPe/ICTaBIEHHBIX
JOKYMEHTOB, C yKa3aHWEM Ha COOTBETCTBYIOIIMM JOKYMEHT, MpPEAyCMOTPEHHBIH MIyHKTOM 9.1.,
AJZIMUHUCTPAaTHUBHOTO perjiaMeHTa JMOO O BBIABICHHBIX HapylIeHUsX. JlaHHbIE HEJOCTaTKH MOTYT
ObITh UCIPABJICHBI 3asBUTENIEM B TeueHHe | pabodero JHs CO JHS MOCTYIJIEHUS COOTBETCTBYIOIIETO
YBEJIOMJICHUS 3asBUTEIIO (B OOIIMI CPOK MPEIOCTABIECHUS YCIYTH HE BKIIIOYAETCS).

B cnydae HempencraBieHUss B TEUEHHE YKAa3aHHOTO CpOKa HEOOXOIUMBIX JOKYMEHTOB
(cBeneHMI M3 JIOKYMEHTOB), HEHUCHpPABJICHUS BBIBIECHHBIX HapylIeHUH, (OpMHpOBaHUE U
HaIpaBJICHUE 3asBUTENIO yBeAoMJeHUS 00 oTkaze B mpueMe NokyMeHTOB (IIpunoxkenume Ne 5 k
AJZIMUHUCTPATUBHOMY PETJIAaMEHTY), HEOOXOAMMBIX Ul MPEIOCTaBICHUS MYHUIIUIIAIBHON YCIYTH, C
yYKa3aHUEM IIPUYMH OTKa3a.

23.3.1. Ilpu obpamennn nocpeactsom EIITY/PIIIY - B cimydae BBISIBICHUS OCHOBAHHH IS
OTKa3a B IpHUeME JOKYMEHTOB, MPOUCXOAUT CMEHa cTaryca B JIn4HOM kabunete Ha EIII'Y/PII'Y na
«OTKa3 B IpueMe JOKYMEHTOB.

23.4. B cimyyae OTCYTCTBHMSI OCHOBAaHUHM JJsi OTKa3a B IpHEME JOKYMEHTOB, PETrMCTparlHs
3asBreHUsI ¥ KOMIUIEKTA BXOJSIIMX JOKYMEHTOB IPOU3BOJUTCS B COOTBETCTBHHM C myHKToMm 18.1
HacTosIero AJIMHUHHCTpaTUBHOro peryiamenta. Ilpum oOpamenun mnocpenctsom EITY/PIITY
HaIpaBJIEHUE 3aSBUTENIO SJIEKTPOHHOT'O COOOIIEHUS O TPUEME 3asIBJIIEHUS K PACCMOTPEHHUIO.

23.5. Kpurepuu NpuHATHSA peIICHUs: HalIu4yue JUOO OTCYTCTBHE OCHOBAaHHUH Ui OTKasza B
IpueMe JIOKYMEHTOB, MPEIyCMOTPEHHBIX NyHKTOM 12.1 Hacrosmero aaMUHUCTPATUBHOTO
perinaMeHTa.

23.6. Pe3ynbTaToOM OCYILECTBIEHUS aJIMUHUCTPATUBHOM NMPOLEAYpPHl B CIydae MOCTYIICHHS
3agnenust nocpenctBoM EIIIY/PIIIY  sBusiercss perucTpanust 3asBICHUS U JTIOKYMEHTOB
MTOCPEICTBOM MPUCBOCHUS HOMEpa M TaTupoBaHus. B «munblii kabunety 3asButens Ha EIITY/PIITY



HaIpaBJIAEeTCs YBEIOMIIEHHE O IpHUeMe JOKYMEHTOB K PAacCMOTPEHHIO OO 00 OTKa3e B IpHUeMe
JIOKYMEHTOB.

B cnywae mocrymiieHusi 3asBieHUS JIMYHO B YIIOJIHOMOYEHHBIH OpraH — perucrpanus B
KypHaJle BXOJSALINX 3asBJICHUN.

PesynbTar ocyuiecTBiieHNs aqAMUHUCTPATUBHONW IPOLEAYPHI NEPENAETCS TOJKHOCTHOMY JIUILY
JIMYHO, OO B SJIEKTPOHHOM BHJIE B ICHb PETUCTPALIHH.

23.8. Cpok BBITIONHEHHUST Tpoleaypbl — | pabounii neHb (B OOIIMII CPOK INPEAOCTaBICHUS
yCcIyru He BKItouaercs). Vcuucienue cpoka MperoCTaBICHUs YCIYTH OCYLIECTBIISIETCS C MOMEHTa
peructpanuu 3assieHus B [II'C/BUC ymoaHOMOYEHHOTO OpraHa.

23.8.1. Ilocne MOCTHXKEHHS IIETIEBOTO COCTOSHUS MYHUIMIAIBHON YCIYTH, B CIydae MOAaqyH
3asBieHus nocpeacrsom EIINY/PIITY npu ycnoBum mpopabotku I1I'C - cucremsbl, mpenHa3HAaYeHHOM
U TIpueMa M 00pabOTKH 3asBICHUN O MpenocTaBieHuu yciyr, nocrynatonmx ¢ EITY/PIITY,
peructpanusi 3asBICHHUS OCYILECTBISETCS aBTOMATUYECKH, B PEXKHUME pEAIbHOIO BpPEMEHH B
[II'C/BUC Y1NomHOMOYEHHOTO OpraHa, B pe3yibTaTe Yero MPOUCXOIWT aBTOMATHUYECKas CMEHA
cTaryca 3asBJCHHUs B JINYHOM KaOuHete 3asButesns Ha EINIY/PIITY.

24. MexxBe1OMCTBEeHHOE HH(POPMALIMOHHOE B3aUMO/IeliCTBHE

24.1. OcHoBaHueM JUIsl Haudajga aJIMUHUCTPATUBHON MPOLEAYPHI SBISETCS HENpPEICTaBICHUE
3asBUTENIEM JIOKYMEHTOB, MPEAYCMOTPEHHBIX MyHKTOM 10.1 HacTosmero aaMUHUCTPATHBHOTO
periaMeHTa.

24.2. JIOMXHOCTHOE JIMIIO YIOJHOMOYEHHOTO opraHa (yKa3aTh JIOJDKHOCTB) IPU IMOJY4YE€HUU
3asiBJICHUS M MPUIIOKEHHBIX K HEMY JOKYMEHTOB, IOPYYaeT CHEIHAINCTY COOTBETCTBYIOIIETO OTAeNa
MIPOU3BECTH UX MTPOBEPKY.

24.2.1. TlepeueHb aIMUHUCTPATUBHBIX ACUCTBHIL:

- HanpaBnieHne MeXBeTOMCTBEHHBIX 3aIIPOCOB;

- [TonyueHne OTBETOB Ha MEKBETOMCTBEHHBIE 3aIIPOCHI.

24.2.2. B ciy4ae, eciy CHEIHATUCTOM COOTBETCTBYIOIIETO OT/JENa OyIeT BBISIBICHO, YTO B
MEepEYHE MPEJICTABICHHBIX 3asBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTBI, IpPEIyCMOTPEHHbIE
nyHKTOM 10.1 HACTOSIIIET0 aIMUHUCTPATUBHOTO PETJIaMEHTa, IPUHUMAETCS PEIICHUE O HAMpPaBICHUN
COOTBETCTBYIOIIMX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

Hamnpapnenrue MeXBEIOMCTBEHHBIX 3allpPOCOB OCYIIECTBIISIETCS B DJIEKTPOHHOU (opme C
ucnonb3oBaHueM eaqnHo CMOB u noaxitoueHHoM K Hel pernoHanbHOo CMOB.

CrenuanucT COOTBETCTBYIOIIETO OT/ENa, OTBETCTBEHHBIHN 3a MOATOTOBKY JTOKYMEHTOB, 00s3aH
MPUHATH HEOOXOAWMBbIE Mephl MJig TONy4YeHHs OTBETa Ha MEXBEJIOMCTBEHHBIC 3allpoChl B
YCTaHOBJICHHBIE CpOKH. HempencraBieHne (HECBOCBPEMEHHOE TIPEACTABICHUE) OPraHOM WM
OpraHm3alyeil 10 MEXBEJOMCTBEHHOMY 3ampocy JOKYMEHTOB M HH(OpPMAIMH, B CpPOK,
YCTaHOBJICHHBIN 4acThio 3 cTatbu 7.2 @enepanbHoro 3akoHa Ne 210-d3, B YOJIHOMOYEHHBIA OpraH
HE MOXET SBJISTHCS OCHOBAHHMEM ISl OTKa3a B MPEJOCTABICHUH 3asBUTEII0O MyHHUIIMITATLHOU yCIYTH.
JlomKHOCTHOE MO W (MiIu) pabOOTHUK, HE NPEJCTaBUBIIME (HECBOEBPEMEHHO IPEICTaBUBIINE)
3aMpoIIEHHBIE W HAXOJAIIMECs B PACHOPSHKEHHH COOTBETCTBYIOIIMX oOpraHa MO0 OpraHU3aluu
JOKYMEHT Wi WHPOPMAIUIO, TOJJISKAT aJIMUHUCTPATUBHOW, JUCITUIUIMHAPHOW WM HWHOU
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoit denepanuu.

24.3. Kputepuil TpUHATHS pEIICHHUS: HEMPEACTAaBIEHUE 3asBUTENEM JOKYMEHTOB,
MPEAYCMOTPEHHBIX TYHKTOM 10.1 AIMHHUCTPAaTUBHOTO perIaMeHTa, 0 COOCTBEHHON MHHUITUATHBE.

24.4. Pe3ynbTaToM OCYIIECTBJICHHS aJIMUHUCTPATUBHON MPOIEAYpHl SIBISETCS IONy4YCHUE
OTBETOB Ha MEXBEJOMCTBEHHBIE 3alpOChl, PETUCTPAIMs TOJYUYCHHBIX CBEJICHUM B JIMYHOM JIENIe
3asIBUTEJIS.

Pe3ynbrar ocyuiecTBieHHUs aIMUHUCTPATUBHOM MpoOLEAyphl Tepeaaercs JIUYHO, JMOO B
3JEKTPOHHOM BHUJE (MPU HAIUYUU TEXHUYECKON BO3MOKHOCTH) B JIEHb PETHUCTPALMH TOJYUYEHHBIX
CBEICHUIL.



24.5. Cpok OCYIIECTBICHUS aAMUHUCTPATHBHON MPOIEAYPHI: TMOCIE IOCTHKECHHS IEJIEBOTO
COCTOSIHUSI MYHHIIMIIQTBHOM yCIyrH, B ciiydae mojaadd 3assieHust nocpeactsom EINIY/PIITY, npu
YCIIOBUM pean3allid TMOJKIOYEHHUsT BUTPHUH JAHHBIX CPOK OCYIIECTBJICHUS aJIMHHUCTPATHBHON
IpOLEAYpPbl — B DPEKUME pEAIbHOIO BpPEMEHM, B HMHOM CIy4ya€ CPOK IIPEIOCTaBIEHUS YCIyTU
cocTaBisieT He Oosiee 48 wYacoB ¢ MOMEHTa aBTOMAaTMUYECKOrO HAIPAaBICHUs M 0OpabOTKH
MEXBEJJOMCTBECHHBIX M BHYTPHUBEJIOMCTBEHHBIX 3allpOCOB B JJEKTPOHHOH ¢(opme. B ciydae
HE00XO0AMMOCTH MOJATOTOBKH M HAlpaBJIEHUs] MEKBEIOMCTBEHHBIX 3allpOCOB MHBIMH CIIOCO0aMH CPOK
aJIMUHUCTPATUBHOM MPOLEYPI MOXKET OBITH MPOJUICH /10 5 pabounx JHEH.

25. IlpuHsTHE PEllleHNs 0 MPEI0CTABIEHUH MYHUIIMNIAJILHON YCJIyry HJid 00 0TKa3e B
Npea0CTABIeHUN MYHHIIUNIAJIBLHOMH YCIyrd

25.1. OcHoBanueMm s Hayajla aIMHUHHCTPATUBHOW TPOLEAYPHI  SBISETCS  MaKeT
3apEruCTPUPOBAHHBIX JIOKYMEHTOB, IIOCTYNMBIIMX JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a
[IPEJOCTaBIEHUE MYHULIUIIAIIBHON YCIYTH.

25.2. TlepeyeHb aIMUHUCTPATUBHBIX JICHCTBHIA:

- IIpoBepka KOMIJIEKTHOCTHM M COOTBETCTBMS INPEIOCTABICHHBIX JOKYMEHTOB U CBEAECHUI
YCTaHOBJICHHBIM KPUTEPHUSAM ISl IPUHATHUS PEIICHUS;

- Ilpunsatue pewmenus o npenoctaBieHun yciayru / IlpunsTue pemieHus o0 oOTkase B
IIPEIOCTABIIEHUH YCIYTH;

- ®opMHpOBaHUE pe3yIbTaTa MPEIOCTABICHUS YCIYTH.

25.3. PaccMoTpeHMe  JOKYMEHTOB UM  CBEACHUH  OCYILECTBIISETCS  CIELUAIUCTOM
YTOJIHOMOYEHHOTO OpraHa Iocje MOJy4eHUs BCeX HE0OXOAUMBIX JOKYMEHTOB U CBEJICHUH.

[Ipunsitre U MoaMUcCaHue peuIeHus O mpeaocTaBieHun (00 OTKa3e B MPEIOCTABICHUH) YCIYTH
OCYILIECTBIISIETCS CIIELUAIMCTOM YIIOJJHOMOUYEHHOIO OpraHa IIOCi€ IPOBEPKH COOTBETCTBHUS BCEX
HEOOXOMMBIX CBEJICHUH KPUTEPHSIM IIPHHATHUS PEIICHUH.

25.4. B ciny4ae HaIM4Msi OCHOBAHUM JUIsl OTKa3a B MPEIOCTABICHUH YCIYTH, IPEYCMOTPEHHBIX
NyHKTOM 13.2.  agIMUHUCTPAaTMBHOIO perjaMeHTa, [pPUHUMAETCs pelieHue 00 oOoTKa3e B
IIPEIOCTABIIEHUN YCIYrd. B cilydae OTCYTCTBUS OCHOBAaHMM JJIs OTKa3a B IPEJOCTABICHUM YCIIYTH
MIPUHUMAETCS PELIEHUE O OJrOTOBKE IPOEKTa PE3yIbTaTa MPeIOCTaBICHUS YCIYTH.

PykoBoauTens YNOJTHOMOUEHHOTO opraHa (yrnoJHOMOUYEHHBIH 3aMEeCTHUTENb) paccMaTpUBaeT
c(OpPMUPOBAHHOE JI€JI0 U TMOJIMHUCHIBAET MOATOTOBIEHHBIA MPOEKT O MPEIOCTABIECHUU YCIYTH WU
MIPOEKT peleHust 00 0TKa3e B MPEIOCTABICHUH YCIIYTH.

25.5. Kpurepun NpUHATHS peIIeHUsS: HAIWYHE JIMOO OTCYTCTBME OCHOBAHWMA ISl OTKa3a B
MIPEJOCTABIEHUH YCIYTH, YCTAHOBIEHHBIX MYHKTOM 13.2. aIMUHUCTPATUBHOTO PETJIAMEHTA.

25.6. Pe3ympraToM OCYIIECTBICHHS aJMHHUACTPATHBHON TPOLEAYPHI SIBISETCS: IOATOTOBKA
MIPOEKTa pe3yibTara Npe0CTaBIeHU MyHUITUIAIbHON YCIIyTH.

Pe3ynbrar ocyuiecTBI€HHUS aIMUHUCTPATUBHOW TMpoLenypsl Iepeaaercs (HampaBisieTcs)
OTBETCTBEHHOMY JIOJDKHOCTHOMY JIMITY JIMYHO, JIUOO B 3JIEKTPOHHOM BHUJIE (IPU HAIMYUU TEXHUYECKOM
BO3MO>KHOCTH).

25.7. B cirygae obpamienust nmocpeactsom EINTY/PIITY, npu co3gaHny perHoOHATbHBIX BUTPUH
JAHHBIX, coJlepKalluX UHPOpMaLuio 00 00beKTax ydera u3 peectpa umymiecrsa Pecyomuku Kpbim,
pe3yNnbTaT MNPEJOCTaBICHUS YCIYIH (QOPMHUpPYETCS B pEXUME pealbHOrO0 BpEeMEHH, 0e3 y4dacTHs
CIELMAIMCTOB YIIOJHOMOYEHHOI'O OpPIaHa.

B cnyuae ob6pamenuss nmocpeactsom EII'Y/PIIIY, mpu co3gaHuu pervoHaibHBIX BUTPHUH
JAHHBIX, COAEpXKaIMX HH(pOopMaIuio 00 00beKTax ydera u3 peectpa umyiectBa Pecriyomuku Kpbiv u
€CJIM 3asIBUTEII0 U3BECTEH UACHTU(UKAIIMOHHBIN Mpu3Hak (kaxactpoBeiii HoMmep, MTHH), nndopmanus
OyZeT mpeoCTaBIISATHCS aBTOMAaTUYECKH B PEXHMME pPeajJbHOro BpeMeHH. IIpu 3ToM B ciyyasx, eciu
3asBUTEIIO0 HE M3BECTCH UACHTU(UKAITMOHHBIA Npu3HaK (kamactpossiii Homep, MTHH), cpok coctaBuT
2 paGouux JHS.

26. IIpenocraBiieHne pe3yIbTaTa MyHUIMNAJIBHON yCIyTH



26.1. OcHoBaHuMeM [UId Hayajda aJAMHUHUCTPATHBHON TPOLEAYPHI SBISCTCS HaIU4YHe
C()OPMHUPOBAHHBIX JOKYMEHTOB, SBJSIIOIIUXCS PE3yJIbTATOM IPEIOCTABICHUS MYHUIUNAIBHON
YCIIyTH.

26.2. Jlns modydeHus pe3yiabTaToOB MPEJOCTABICHUS MYHUIMIAIBHON YCIYrH B OyMakKHOM
BH/JIE 3asIBUTEIIb IIPEABABIIACT CIEAYIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIONUINI TMYHOCTD 3asIBUTEIIS, TPEACTABUTEIIS 3asBUTEIIS,;

2) JOKYMEHT, MOJTBEP)KAAIONIMK ITOJIHOMOYHS IMPEACTABHUTENs Ha IMOJYYCHUE JOKYMEHTOB
(ecnu OT UMEHH 3asABUTEIIA ACHCTBYET NPEICTABUTED);

3) pacrmucka B MOJly4eHUU JOKYMEHTOB (IIPU €€ HAIMYHU Y 3asBUTEIISN ).

Cnennanuct, OTBETCTBEHHBIM 3a IIPUEM M BblAAYy JOKYMEHTOB, IIPHU BbIJA4€ pe3yibTara
IIPEIOCTABIICHUS YCIYyTU HAa OyMa)KHOM HOCHUTEIE:

1) ycTaHaBIHMBaeT JIMYHOCTH 3asBUTEIS JINOO €ro MPeICTaBUTEs;

2) mpoBepsIeT MPaBOMOYUSI ITPEIACTABUTEIS 3asBUTEINS ACHCTBOBATh OT MMCHH 3asBUTEIIS IPU
IIOJIyYE€HUU JOKYMEHTOB;

3) BBIIACT JTOKYMEHTHI,

4) peructpupyer (akT BbIAaYM JOKYMEHTOB B CHCTEME DJICKTPOHHOIO JOKYMEHTOOOOpOTa
YIIOITHOMOYEHHOT0 OpraHa U B )KypHaJI€ pErMCTPALH;

5) oTka3biBaeT B BblIaue Pe3yabTaTa MPEIOCTABICHUS MYHHIUIIATBEHOM YCIIyTH B CITyJasix:

- 32 BbJAYCH JOKYMEHTOB OOpaTWJIOCh JIMIIO, HE SBJSIOIIEecs 3asBUTENEM (ero
IIPEACTaBUTEIIEM);

- oOpartuBLIeecs U0 0TKA3aJ0Ch MPEIbIBUTh JOKYMEHT, YJOCTOBEPSIOIINN €ro JUYHOCTb.

PesynbpTar npenocraBieHHs YCIyrd B OTHOLUEHMHM HECOBEPILEHHOJIETHETro, 0(OpMIIEHHBINH B
dbopme nOKyMeHTa Ha OyMaKHOM HOCHUTEJNE, HE MOXET OBITh MPEIOCTaBICH JIPYroMy 3aKOHHOMY
MIPEACTABUTEN0 HECOBEPLICHHOJIETHETO B CIy4ae, €C/IM 3asABUTEIb B MOMEHT IIOJA4M 3asBIICHUS O
MIPEAOCTABICHUH YCIYTH BBIPA3WI NHCBMEHHO >KEJIIAHWE IIOJYYHUTh 3allpalllMBacMbIe DPE3YJIbTATHI
MIPEAOCTABIIEHUS YCIYTU B OTHOLIEHUH HECOBEPIICHHOJIETHETO JINYHO.

26.2.1. HampaBneHue 3asgBUTENIO pe3ylibTaTa TMPEAOCTABICHUS MYHHIIMITATBLHOW YCIyTH
noxnucanHoro YKOII B nnunsbiil kabunet Ha EINIY/PIITY B pexumMe «peaabHOrO BpEMEHH».

26.3. Kputepuii npuHATHS PEIICHHUS: PUHATHE PEUICHHUS O MPEAOCTABICHUH YCIYTH JHO0 00
OTKa3€ B MPEIOCTaBICHUU MYHUIUIIAIbHOU YCIIYTH.

26.4. Pe3ynbraTOM aJMUHUCTPATHBHOHM INPOLEAYpHI SBISETCS BbIIadya, HAIpaBICHUE UYepes3
EIIT'Y/PIII'Y, mocpeaCTBOM MOYTOBOM CBSI3M 3asBUTENIO JOKYMEHTA, MOJTBEPKAAIOLIET0 NPUHATHE
TaKOr0 PEIICHHUs.

Pe3ynpTaT BBIMONHEHUS aIMUHMCTPATUBHOW NpOLEAypbl (UKCUPYETCS B  CHCTEME
AEKTPOHHOTO JJOKYMEHTO000pOTa YIOJJTHOMOYEHHOT'O OPraHa U B )KypHaJie perucTpalyu.

26.5. MakcuManbHBI CPOK BBINOJIHEHUS JAHHON aIMHHHUCTPATUBHOW MPOLEAYpHI, B clyyae
BbIAYU pe3yibTaTa NPEJOCTaBIEHUS YCIYrM Ha OyMa)XHOM HOCHUTEJE, COCTaBiisieT He Ooiee 2
pabouux qHel (B 0OLIMI CPOK MPEOCTABICHUS YCIYTH HE BKIIOYAETCH).

B cnywsae momaum 3asBienuss mnocpenctsoM EIITY/PIITY, mpu yciaoBuu HajjeKallero
(GbyHKIIMOHUpOBaHMS (TeXxHHYecKoil rotoBHocTH) CMDOB, a Takke MNpU HAIWYUM TEXHUYECKON
BO3MOXKHOCTH cucteM Pecnybunmku KpbIM npefocTaBieHHe pe3yibTaTa OKa3aHUS — YCIIYTH
OCYHIECTBIISIETCS B PEKUME «PEATLHOTO BPEMEHM.

27. Ilopsiiok ocyuiecTBIEHUsI AIMUHIUCTPATHBHBIX NMPOIEAYP B JIEKTPOHHOI popme, B
TOM 4ucjie ¢ ucnojab3osanuem EITY, PIIT'Y, a Takxke opuunaabHoro caiita Oprana

27.1. Tlonyuenune HHGOPMALIMH O TIOPSIKE U CPOKAX MPEJOCTABICHUS YCIYTH

[TocpenctBom EIITY u PIII'Y oGecnieunBaeTcsi BO3MOKHOCTh HMH(OPMUPOBAHUS 3asBUTEIIS B
YacTHU:

1) moctyrma 3asBUTENCH K CBEACHUAM 00 yCiayre;



2) KOIUPOBAHUS B DJICKTPOHHOW (hopMe 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOIMMBIX ISt
IIOJIy4EHUS YCIIyTH;

3) mnojaun 3asABUTENEM C HCIOJH30BAHUEM HMHGMOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH 3ampoca 0 NpeAoCTaBICHUH YCIYTHU;

4) noay4eHus 3asiBUTEIIEM CBEJCHUI O XOJIC BBITIOJIHEHHS 3a1poca O MPEAOCTABICHUH YCIYTH,
B Cllydae IIOAAa4H 3a1poca B AIEKTPOHHOM BHe, tocpencrsoM EINNY, PIITY;

5) mony4eHus pe3yJsibTata MpeoCTaBICHUS YCIYTH B 3JCKTPOHHOMN (opme;

6) ocyIecTBICHUS OLICHKU Ka4eCTBa IPEIOCTABICHHS YCITyTH;

7) nocymebHoro (BHecymeOHOro) oOOKalloOBaHWE peEIIeHUu W JaeicTBuii  (Oe3MeHCTBHN)
Y10JIHOMOYEHHOIO oOpraHa (opraHu3anuu), JOJDKHOCTHOIO JIMLA YIIOJHOMOYEHHOIO oOpraHa
(opranuzanuu) 1100 rocy1apCTBEHHOTO WM MYHUIIUIAIBHOTO CIIYKallero.

Ha o¢unuansHoM caiiTe  YIOJHOMOYEHHOTO OpraHa, NpPeAOCTaBISIOUIETO  YCIYTY,
o0ecrneurnBaeTcss BO3MOXKHOCTb!

1) nocryma 3asiBUTEINICH K CBEICHUSIM 00 yCIIyre;

2) KONUPOBAHUS B DJICKTPOHHOW (hopMe 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOIMMBIX ISt
MIOJIy4EHUs YCIYTH;

3) ocylIecTBICHHUS OIIEHKH KauecTBa MPEAOCTaBICHUS YCIyTH,

4) nmocynebHoro (BHeCyaAeOHOro) oOOKaloOBaHWE pEIICHUH u JehcTBHE (Oe3aeicTBU)
YHomMHOMOYEHHOTO oOpraHa (opraHu3anuu), AODKHOCTHOTO JIMIA YIIOJIHOMOYEHHOTO OpraHa
(opranuzanun) 1100 roCy1apCTBEHHOTO WJIM MYHUILIUIIAIEHOTO CITYXKAIIETO.

27.2. 3amuce Ha mpueM B opraH (opranumsanuio), MO®I[ ans momaum 3ampoca o
MIPEIOCTABIIEHUH YCIYTH

[IpenBaputensHas 3anuch Ha npueM B M®I] ocymectBisercs Ha odunuansHoMm caiite ['BY
PK «M®Il». M®I[ He BmpaBe TpeOOBaTh OT 3asABUTENSI COBEPIICHUS HHBIX ICHCTBUH, KpoMe
MPOXOKJCHUS] UICHTU(GUKALUYA U ayTeHTU(UKAIIMK B COOTBETCTBHM C HOPMATHBHBIMH MPAaBOBBIMH
akramu Poccuiickoit ®enepanuu, ykazaHWs LEJIA INPUEMa, a TAKXKE NPEIOCTaBICHUS CBEICHUM,
HEOOXOAMMBIX JUId pacueTa JJIMTENBHOCTH BPEMEHHOIO MHTEpBajia, KOTOPbI HEoO0X0IuMOo
3a0pOHUPOBATH JJIs1 TpUEMA.

27.3. ®opmupoBaHue 3arpoca

®opMupoBaHue 3asBICHHS OCYIIECTBISETCS MOCPEICTBOM 3aMOJHEHUS AJIEKTPOHHON (POpMBI
3asBienus Ha EITY/PIITY 6e3 HeoOXOAUMOCTH TOMOTHUTEIHHON MOAAaYu 3asBICHUS B KaKOW-THOO
uHOU opme.

[Ipu 3amonHeHWM 3asBUTENIEM HWHTEPAKTUBHOW (HOpMBI OOecTeunBaeTCsi aBTO3aIMOJIHEHUE
¢dopmbl u3 npoduins rpaxaannHa ECUA, uudposoro npoduns nocpencrsom CMOB unu BUTpUH
JTaHHBIX. B ciydae HEBO3MOXHOCTH TOJIyYEHHs YKa3aHHBIX CBEJCHMH U3 ILU(PPOBOro Hpoduis
nocpeactBoM CMDOB  unum BUTPUH JaHHBIX 3asBUTEIb BHOCUT HEOOXOJIMMBIE CBEIEHUS B
MHTEPAKTUBHYIO (hOpPMY BPYUHYIO.

[Ipu »>TOoM uUHTepakTHBHas QopMa COAEPKHUT OMNPOCHYIO CHUCTEMY [UIsl OIpelelIeHUs
WHIUBUAYAIBHOTO Habopa JOKYMEHTOB U CBEICHHM, 00S3aTENbHBIX TS IPEI0CTaBICHUS 3asiBUTEIIEM
B LIEJISIX MOJTyYEHUsI MyHUIIUIIaJIbHOU YCITyTH.

@dopmaTHO-JIOrMYecKass IMpoBepKa CHOPMUPOBAHHOTO 3asBJIECHUS OCYIIECTBISIETCS IOCTe
3aMOTHEHUS 3asBUTENIEM KaXXJIOro U3 TMOoJIeld JIIeKTpOHHOU ¢GopMbl 3asBieHus. [Ipu BBIIBIECHUN
HEKOPPEKTHO 3aIlOJIHEHHOTO TOJS JJIEKTPOHHOM (OpPMBI 3asiBICHUS 3asBUTENb YBEIOMIISIETCS O
XapakTepe BBIABJICHHON OIIMOKM M TOpPAJKE €€ YCTpaHEHHUs MOCPEICTBOM HH(POPMALMOHHOTO
COOOIIIEHNUsI HEMOCPEACTBEHHO B 3JIEKTPOHHOM opMe 3asiBIeHHUS.

[Tpu hopMupoBaHHH 3asiBICHUS 3aIBUTEITIO 00ECIICUNBACTCSI:

a) BO3MOKHOCTh KOITMPOBAHUSI U COXPAHEHUS 3asBJICHUSI U MHBIX JTOKYMEHTOB, YKa3aHHBIX B
AJIMUHUCTPATUBHOM periiaMeHTe, HeOOXOIMMBIX ISl TPEIOCTABICHUSI MYHULIUTIATHHON YCIYTH;

0) BO3MOYKHOCTh TI€4aTH Ha OyMa)KHOM HOCHUTEJIE€ KOIHH JICKTPOHHOU (DOPMBI 3asIBIICHUS;

B) COXpaHEHHE paHEe BBEACHHBIX B JJIEKTPOHHYIO (OpMY 3asBIICHHsS 3HAUYCHUH B JIIOOOH
MOMEHT 10 JKeJIAaHUIO M0JIb30BaTENs, B TOM YHCIIEe TPU BO3SHUKHOBEHUH OLIMOOK BBOJA U BO3BpATe IS
MTOBTOPHOTO BBOJIA 3HAYCHHI B AJIEKTPOHHYIO (DOPMY 3asBICHUS;



T') 3alI0JTHEHHE MOJIeH 3JeKTPOHHOM (OPMBI 3asiBICHUS 10 Hayala BBOJIa CBEICHHI 3asBUTEIEM
C UCIOJIb30BaHHWEM cBelneHui, pasmemeHHbix B ECHMA, u cBencHMil, OMYyOJIMKOBAaHHBIX Ha
EIIT'Y/PIITY B wacTH, Kacaromeics cBeeHni, oTcyTcTByrommx B ECUA;

J1) BO3MOKHOCTb BEpHYThCSI Ha JIFO0O0M U3 ATANOB 3aMOJHEHHS JIEKTPOHHOM (OPMBI 3asIBICHHUS
0e3 nmoTepu paHee BBeICHHON HHPOpMAIIHH;

€) BO3MOXKHOCTh jaoctyna 3assutens Ha EIII'Y/PIII'Y k panee mogaHHBIM MM 3asBICHUSM B
TE€YeHHE HE MEHEee OJTHOTO Irojia, a TaKKe K YaCTUYHO CPOPMHUPOBAHHBIM YBEIOMIICHUSM — B T€UECHUE
HE MEHEE 3 MECSILIEB.

3anoJHEHHOE  3asBICHUE OTHPABIAECTCS  3asgBUTEIEM BMECTE€ C  IPUKPEIJICHHBIMHU
AJIEKTPOHHBIMU 00pa3amMu JIOKyMEHTOB, HEOOXOJUMBIX JJIsl IPEIOCTABICHUS] MyHHIIUIAIBHOW yCIIyTH
B YIIOJTHOMOYEHHBIN OpraH.

3asiBUTENIb YBEJOMJIETCA O TOJYyYEHUM YIOJHOMOYEHHBIM OpraHoM 3asBICHUS U
JOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEIOCTABICHUSI MyHUIIMIIAILHON YCIIYTH, B IEHb MO/Ia4M 3asBICHUS
MMOCPEACTBOM U3MEHEHUS cTaryca 3asBieHus B JImanom kabunere 3assurens va EINTY/PIITY.

27.4. Tlpuem u peructpamusi OpraHoM (OopraHuzanuei) 3ampoca ¥ HUHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUISI IPEIOCTABICHUS YCITYTH

YHoMTHOMOYEHHBIN OpraH o0ecrneuynBaeT B CpPOK He mo3fHee 1 pabodero IHA ¢ MOMEHTa
nonaun 3asieHus Ha EIIIY/PIII'Y, a B ciiyyae ero mOCTyIUIEHUSI B HEpaOOUYWil WM TIpa3IHUYHBINA
JeHb, — B CJIEAYIOUIMI 32 HUM NEpBbIA pabouuii JEeHb NMpPUEM JOKYMEHTOB, HEOOXOIUMBIX IS
[IPEIOCTABIICHUSI MYHULIUIIAJIbHOW YCIYTH.

DJNEKTPOHHOE 3asBJICHUE CTAHOBUTCS IOCTYIHBIM ISl IOJPKHOCTHOT'O JIMLA Y IOJTHOMOYEHHOIO
OpraHa, OTBETCTBEHHOTO 3a IPUEM U PETUCTPALIMIO 3asiBJIEHUE (Aajiee — OTBETCTBEHHOE JI0JKHOCTHOE
nu1o), mocpeactsom EINTY.

OTBETCTBEHHOE JI0JI)KHOCTHOE JIUIIO:

IpoBepseT HAJMUue IEKTPOHHBIX 3asBieHui, noctynusmumx ¢ EIIY/PITY ¢ nepuogom He
pexe 2 pa3 B JICHb;

paccMaTpUBaeT NOCTYMUBIINE 3asIBICHUS U MPUIIOKEHHbIE 00pa3bl JOKYMEHTOB (JIOKYMEHTHI);

OPOM3BOIUT JEWCTBHUA B COOTBETCTBUM ¢ ab3amemM 1 HacTosmiero mojpaszaena
AJMUHUCTPATUBHOI'O PETJIAMEHTA.

27.5. BzaumopeiicTBue OpPraHoB, MPEAOCTABISIONIMX TOCYIApCTBEHHBIE YCIYTH, OPTaHOB,
IIPEIOCTABIIAIOINX MYHULMNAIBHBIE YCIYT'M, UHBIX IOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O
caMOYNpaBJI€HUs, OpraHMU3alMil, YJacTBYIOIIUX B IPEIOCTABIEHUHU, MPEIYCMOTPEHHBIX YacThio 1
crarbu 1 @enepanpHoro 3akoHa Ne 210-@3, rocy1apCTBEHHBIX 1 MyHULIMIIAJIBHBIX YCIYT

B3aumoneiictBue  OpraHoB, MpPENOCTABISAIOIIMX  YCIYrH, B 4YaCTU  OCYIIECTBIICHUS
MEXXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJEHCTBHS OCYLIECTBIISIETCA COIVIACHO MyHKTa 2 4actu |
ctatbu 7 ®@enepanbHoro 3akoHa Ne 210-@3, a Takke npeaocTaBiIeHUE JOKYMEHTOB U MH(POpPMAIUH B
ciiy4ae, IpelyCMOTpeHHOM 4acThio 4 cratbu 19 denepanbaoro 3akona Ne 210-D3, ocyiiecTBisieTcs B
TOM 4YHUCJIE€ B DJEKTPOHHON (opMe ¢ HCNONb30BaHHUEM EAUHONW CHCTEMbI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHCTBUS U MOAKIIOUYAEMBIX K HEM PErMOHAIBHBIX CUCTEM MEXBEJOMCTBEHHOIO
AJIEKTPOHHOTO B3aMMOJEHCTBHS IO MEXKBEJOMCTBEHHOMY 3alpocy YTIOJIHOMOYEHHOTO Oprasa,
IIPEIOCTABIISAIOIIErO YCIYTy, MOABEAOMCTBEHHOW IOCYAAPCTBEHHOMY OpraHy WJIM OpraHy MECTHOTO
CaMOYMpaBJieHUS] OpraHU3allMd, Y4YacTBYIOLIEH B MPEAOCTaBICHMM MPEAYCMOTPEHHBIX dYacTbio |
crarbu 1 @enepanpHoro 3akoHa Ne 210- @3 rocy1apCTBEHHBIX M MyHULIMIIAJIBHBIX YCIYT.

27.6. [lomyueHue pe3ynbraTa MpeJOCTABICHUS YCIYTH

3asiBUTENIO0 B KQUeCTBE pe3ysbTara MpeI0CTaBICHNUs] MyHUIUTIATbHON YCIyTH 00ecieunBaeTcs
BO3MO>KHOCTb IIOJTyYEHHS TOKYMEHTA:

B ¢dopMe DIEKTPOHHOTO JIOKYMEHTa, IMIOJANMUCAHHOTO YCHUJIEHHON KBaTU(UIIUPOBAHHOMN
AJEKTPOHHON TOANKMCHIO YIOJIHOMOYEHHOTO JOJDKHOCTHOIO JIMIIAa YTOJHOMOYEHHOI'O Oprasa,
HaIpaBJIEHHOTO 3asBUTENI0 B JWuyHbIM kaOwHer Ha EIII'Y/PIITY (mpum Hanwumm TEeXHUYECKOM
BO3MOXHOCTH).

27.7. TlomyueHne cBeIGHUH O X0JI€ BBHITIOJIHEHUS 3apoca



[Toryuenue nHboOpMaLUK O XOJ€ PACCMOTPEHUS 3asBJICHUSI U O pe3yibTaTe MPEeAOCTaBICHUS
MYHUIIUNIATBHOW YCIYyrd MpOU3BOAUTCS B JnuuHOM Kabunere Ha EIII'Y/PIIIY npu ycnoBum
aBTOpHU3ALUU. 3asBUTENIb UMEET BO3MOXHOCTh MPOCMATPUBATH CTATYC JJIEKTPOHHOIO 3asiBICHUSA, a
Tak)Ke MHPOPMAIINIO O JNAThbHEUIINX NEHCTBUAX B IMYHOM KaOMHETE MO0 COOCTBEHHOW WHUIMATHBE, B
nmo00e Bpemsl.

[Ipu mnpenocraBIeHUM MYHULMNAIBHOW YCIYTM B DJIGKTPOHHOM (opme 3asBUTENIO
HampaBJsieTCs:

a) yBEJOMJICHUE O MPUEME U PETUCTPAIIUU 3asBJICHUS U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs
MIPEIOCTAaBIICHUS MYHMIIMIIAJBHOW YCIIYTH, COJEpiKallee cBeleHHs O (akTe MpHema 3asBICHUS U
JOKYMEHTOB, HEOOXOIUMBIX IJIsi MPEAOCTABICHHUS MYHHIIMITAIBLHOW YCIYTH, W Hadale MPOUEAYypHI
MIPEIOCTAaBIICHUS MYHULMIAIBHOW YCIYrd, a TakXKe CBEIEHUS O JaTe U BPEMEHH OKOHYAHUSA
MPEIOCTABIICHUS MYHUIIUIAIBHON yCIyrd JuMO0 MOTHBUPOBAaHHBIM OTKa3 B IMPUEME JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEJOCTABICHHS MyHUIIUIIAIBHOMN YCIIYTH;

0) YVyBEJIOMJICHHE O pe3ylibTaTaX pacCMOTPEHHSI JTOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEIOCTABIICHUS MYHUIIMIAIBHON YCIyTH, COJAEpXKallee CBEACHUA O MPUHATUU MOJOKHUTEIHLHOTO
pelieHrs O MPEJOCTaBICHUM MYHHUIMNAIbHON YCIYIM M BO3MOXHOCTH IOJYYUTh pPE3yibTaT
MPEIOCTaBIICHUS MYHUILIUNAJIBHOW yCAYyrd JMOO MOTHBHpPOBaTh OTKa3 B IPEAOCTaBICHUU
MYHHUIUIIAJIILHOW YCIYTH.

27.8. OcyuiecTBlieHHE OLIEHKH KauyeCcTBa MPEAOCTABICHUS YCIYyTH

OneHka KadyecTBa MPEJOCTABIICHUS MYHULUIAIbHON YCIYI'M B 3JIEKTPOHHOM BHJE JOCTYIIHA
utst 3asiBuTenen nmocpeacrsom EINTY/PIITY.

27.9. locynebHoe (BHecyneOHOE) o0XkalloBaHUE pelleHui u neicTBuil (06e3neicTBuUs) oprana
(opranuzanuu), JAOJDKHOCTHOTO JIMIIa oOpraHa (OpraHu3anuu) Ju00 TOCYIapCTBEHHOTO HWIIU
MYHMIMIIAJIBHOTO CITYKaIlEero

3asBuTENI0 00ECTIeYNBACTCS BO3MOKHOCTh HAINPABJICHUS )KaJ00bl HAa PEIICHUs, IEHCTBHUS WIN
Oe3neiicTBe YIOJHOMOYEHHOTO OpraHa, JODKHOCTHOTO JUIa YIIOJHOMOYEHHOIO opraHa Jinbo
MYHHMIMIIAJIBHOTO CIIY)KAIllero B COOTBETCTBUU co cTaTheil 11.2 denepanpHoro 3akona Ne 210-O3 u B
NOpsiIKe, YCTAaHOBJIEHHOM IocTaHoBieHueM [IpaBurenscrBa Poccuiickoit deneparnyun ot 20 HOSIOPS
2012 roma Ne 1198 «O ¢enepanbHOil rocynapcTBEHHONH HMH(POPMAIIMOHHONW  CHCTEME,
obecrnieunBaroIIeld MpoIecc TocyAeOHOro, (BHECyneOHOro) o0XKaloBaHHUS pEIIeHUH U JIeHCTBUI
(Oe3neiicTBuS), COBEPIIEHHBIX MTPH MPEIOCTABICHUH TOCYIapCTBEHHBIX U MYHHUIIMITATBHBIX YCIIYT.

28. IlopsiioK BBHINOJHEHUS AAMUHUCTPATHBHBIX Npoueayp (aeiicTeuii) MAPIL]

28.1. UndopmupoBaHue 3asiBUTe/ el 0 MOPSAKe MPeI0CTABIEHHS MYHHIIUTIATLHOI
ycayru B M®@II, o xoxe BBINOJTHEHHS 3a1POCa 0 NPEAO0CTABICHUY MYHHIMIIAJIBHOMN yCIyry, 1o
HHBIM BOIIpOCaM, CBAA3AHHBLIM C MIPEA0CTABJICHUEM MyHHIIl/IHaJIbHOﬁ YCIyru, a TakxKke
KOHCYJIbTHPOBAaHHE 3asiBUTE/ICH 0 MOPSAAKe NPEI0CTABACHUA MYHUIMNIAIBHOK yeayru B MOI]

[Ipu oOpamenuu 3asButens B MOI[ 3a mnomydeHHeM KOHCYJIbTAllUM 110 BOIMPOCAM
MIPEAOCTABIICHUS] MYHULUIAIBHON yCIIyrd, COTpyAHUMK MODILI, OTBETCTBEHHBI 3a BBIOJIHECHUE
aJIMMHHUCTPATUBHON IpoLeaAypsl (nanee - corpyaauk M®LI), nundopmupyer 3asBUTENS:

- 0 CpPOKax IIPEIOCTABICHUS MyHULIUIIAILHON YCIYTH;

- 0 HEOOXOIMMBIX JOKYMEHTaX Ui NOJy4YeHUs] MyHUIIUTIAIbHON YCIIyTH;

- 0 cmocobax MONydeHHs pe3yibTaTa IMPeJOoCTaBICHUs MyHUIMNaIbHOH ycinyru (B ML,
Y10JTHOMOYEHHOM OpraHe);

- 0 BO3MOJKHOM OTKa3€ B NPEJOCTABICHUN MYHMIUIIAIBHON YCIyTU B CiIy4asiX, YKa3aHHBIX B
nyHkTe 13.2. HacTosAIIEero aAMUHUCTPATUBHOTO PETJIaMeHTa.

[Tpy HE0oOXOAMMOCTH MOJYYEHHS KOHCYJIbTAllMU B MUCHbMEHHOW (opme corpyaHuk MODIL]
PEKOMEHAYET 3asBUTENI0 JIMYHO HANpaBUTh MHCbMEHHOE OOpallleHHe B YIOJIHOMOYEHHBIH Opra,
Pa3bICHUB IIPU 3TOM MOPAIOK PACCMOTPEHUSI TUCBMEHHOTO O0pAIeHHSI 3asiBUTEINSI B COOTBETCTBUH C



®enepanpabiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsizke paccMOTpeHHUs OOpaleHui TrpaxkaaH
Poccuiickoit denepanumny».

28.2. IlpueM 3anpocoB 3asiBUTeJIel 0 MPeJ0CTaBJIeHHH MYHHIMNAJIBHON YCJIYT M HHBIX
JAOKYMEHTOB, HeOOX0AMMBIX /ISl IPeA0CTABICHUSI MYHUIIMIIATBHOM YCIyTH

B M®Il ocymecTBiasoTcss NOpUEM 3asBICHUH U JIOKYMEHTOB, HEOOXOIUMBIX  JUIS
IIPEAOCTABIICHUS] MYHULIMIIAIBHON YCIIYI'H, a TAKXKE Bbla4a JOKYMEHTOB, SIBIIIOIIMXCSA PE3yIbTaTOM
IIPEJOCTABICHUS] MYHMLMIIAIBHOM YCIYrH, TOJBKO IPHU JIMYHOM OOpAallleHUH 3asBUTENs JIMOO ero
IIPEACTABUTENS, IPU HAIUMYMKU JTOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTh IIPEACTABUTEINS 3asBUTEIS,
JOKYMEHTA, YAOCTOBEPSAIOIIETO TOJIHOMOYUS IIPEACTABUTEIS 3aIBUTEIIA.

[Tpuem TOKYMEHTOB, IMOJIyYE€HHBIX MTOYTOBBIM OTIIPABICHHEM JIMOO B JEKTPOHHOH (opme, HE
JOITyCKAeTCsl.

[Tpu o6pamennn B M®L 3asBuTENb NpENOCTABISET JOKYMEHTBI, IPEAYCMOTPEHHBIE ITYHKTOM
9 Hacrosero aaMHUHMCTPATUBHOIO pErjaMEHTA. 3asBUTENIb TAK)KE BIIPaBE INPENOCTABUTh HHBIC
JIOKYMEHTBI, IpelycMOTpeHHbIe MyHKTOM 10.1 HacTos1Iero aIMUHUCTPATUBHOTO PErJIaMEHTa.

B xozxe npuema JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEIOCTABICHUS MYHUIMIAIbHON yCIyrH,
pabotauk MOII:

- IPOBEPSET NOKYMEHT, YAOCTOBEPSIOIIMHN JINYHOCTh 3asBUTENS, JIMYHOCTh M IOJTHOMOYHS
MIPEACTABUTENS 3aBUTEINS], CPOK JEHUCTBUS TAKUX JTOKYMEHTOB;

- OTKa3blBaeT B IIpUE€ME JOKYMEHTOB 3asBHUTEIsl B cClydae OTCYTCTBHMsS JMOO OTKaza B
IIPEAOCTABICHUH 3asBUTEIIEM OpPWUIMHAJa JIOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTH 3asBHUTEIS,
IIPEICTAaBUTENS  3asiBUTENS, a TaKXKE  IPEJOCTABICHUS  HEJNCHCTBUTEIBHOIO  JOKYMEHTA,
YAOCTOBEPSIOIIETO JIMYHOCTD 3aSBUTEIIA, IIPEACTABUTEIS 3asBUTEIISA, HEACHCTBUTEIBHOTO JTOKYMEHTA,
YIOCTOBEPSIOLLErO IMOTHOMOYUS IIPEACTABUTEINS 3asBUTEII,

- IPOBEPSIET BEPHOCTh O(OPMIICHUS 3asBJIEHHS O MPEJAOCTaBICHUN MYHULIMIIAIBHOW YCIIyTH, B
cllyyae eciM 3asBUTEIb CAMOCTOSATENBHO HE 3allOJHMI (OpMY 3asBJIEHUS, 11O €ro Mpochde paboTHUK
M®I] 3anoHsET 3asIBJIEHUE B JJIEKTPOHHOM BHJIE;

- B ClIy4ae €CIlM B 3asBJICHUM HE yKa3aH aJpec JJICKTPOHHOW IOYTHI 3asABUTEIS, IpPEIIaraet
yKa3aTb €ro B ILEJSIX BO3MOYKHOCTHM YTOYHEHMS B XOJE IPENOCTABJICHHMS MYHHULIMIAIBHOW YCIyTH
HEOOXOJMMBIX CBEICHMM IyTeM HaIpaBIeHHUsI >JEKTPOHHBIX COOOIIEHUH, a Takke B IeIX
MH(OPMHUPOBAHUS O XO/1€ OKa3aHUS MYHUILIUIIAJIbHOW YCIyTH;

-CBEpsICT IPEACTABICHHBIC 3asABUTEIEM KOIMUU JOKYMEHTOB C OpPUIMHAJIAMHM TaKHUX
JOKYMEHTOB, Ha KOIHUAX IPOCTaBISET OTMETKY 00 MX COOTBETCTBUM OpHUTMHAjaM, 3aBepsisi CBOEH
MOJITHMCHIO C YKa3aHUEM JIOJDKHOCTH, (PaMHJIUN U MHULIUAJIOB,;

- BO3BpAIlAeT OPUTUHAIIBI JOKYMEHTOB 3asBUTEIIO;

- BHOCHUT CBE/ICHUS B aBTOMATU3MPOBaHHYIO MHpopMannoHHyto cuctemy MOII (nanee - AUC
MOL);

- (QopmupyeT ABa 3K3EMIUISIpa PAaCHUCKU, COAEp)Kallell NepeyeHb MPHUHATHIX Y 3asBUTENs
JOKYMEHTOB, C YKa3aHUEM JaThl U BPEMEHHU IIPUEMA;

- BBIJACT 3aABHUTENIO OJMH DSK3EMIUIAP PACIHCKA B NOATBEpKAeHUE NpHHATHS MOIL]
KOMIUIEKTa JTOKYMEHTOB, IIPEAOCTABIICHHBIX 3asBUTEIIEM, BTOPOU 3K3EMILIAP PACIUCKU IIEPEJACTCS B
YIOJITHOMOYEHHBIA OPraH ¢ KOMIIJIEKTOM JOKYMEHTOB;

- cooOmIaeT 3asBUTENIO O JaTe MOJYYEHHUs pe3ysibTaTa MYHUIUNAIbHOW YCIYTH COTJIACHO
IYHKTY 7 HacTOSAMEro AJIMUHUCTPATUBHOIO PErVIAMEHTA.

M®II obecneunBaer mnepenavy 3asBICHUS M JOKYMEHTOB B YTIOJIHOMOYEHHBIH OpraH B
MOPSIAKE M CPOKH, KOTOPBIE YCTAHOBJIEHBI COIJIAIIEHHUEM O B3aMMOJEHCTBHUH, 3aKJIIFOUEHHBIM MEXIY
I'BY PK «M®Il» n YNoIHOMOUYEHHBIM OpraHOM, HO HE Mo37Hee 2 paboumx JHEU, CIEAYIOIUX 3a
JHEM IIpueMa 3asBJICHHS U JOKYMEHTOB O IIPEIOCTABICHUH YCIIYTH.

IIpuem pnoxymeHToB OT 3kcneautopa MO®PI[ wminm mHOro ymosHoModeHHoro Jymna MOII,
OCYILIECTBIISIETCS COTPYAHUKAMU YITOJIHOMOYEHHOTO OpraHa BHE O4EpeaH.



B xome mpuema JOKYMEHTOB OTBETCTBEHHOE JIMIO YTOJHOMOYEHHOI'O OpraHa IpOBEPSET
KOMIUIEKTHOCTb JIOKYMEHTOB B IIPUCYTCTBUU 3KcnieauTopa M®L] ninm nHOro yrnojiHOMOUYEHHOTO JHIa
M®II u nognuceiBaeT 2 3K3eMIUIApa CONPOBOAUTENBHOIO PEECTpa, OJUH W3 KOTOPBIX BO3BpAIAET
3KCIEAUTOPY WA HHOMY YIIOJTHOMOYEHHOMY Jinily M®LI.

B ciydae pacxoxxaeHuss Mexay (pakTHYEeCKHM KOJIMYECTBOM NEPEAaBaEMBIX JIEJ M 3alIPOCOB C
IIEpEYHEM, YKa3aHHBIM B CONPOBOJUTEIBHOM PEECTPE, COTPYAHUK YIOJHOMOYEHHOI'O OpPraHa JejaeT
o0 O3TOM OTMETKYy B [JIBYX OJK3eMIUIIpax peecTpa, YyKasbiBas, Kakue Jella OTCYTCTBYIOT,
HE3aMeUINTEIbHO, B IPUCYTCTBUU KCIIEUTOPA UM MHOT'O YIIOJIHOMOUYeHHOro auna M®LI.

OnuH 35K3eMIUISIp CONPOBOAMTENIBHOIO peecTpa IEepelaBacMbIX KOMIUIEKTOB JOKYMEHTOB C
OTMETKOW 00 MX MOIyuYeHHH, YKa3aHHEM JaThl, BPEMEHH U MOJMHUCHIO JINIA, IPUHSABIIETO TOKYMEHTHI,
ocraetcs B M®LI.

B cnydae orkasa B npueme AJOKYMEHTOB OT 3kcnenuropa M®L] unu ynoJIHOMOYEHHOrO Juua
M®ILI, AOMKHOCTHOE JIMLO YIOJHOMOYEHHOTO OpraHa He3aMEUIUTENIbHO, B IPUCYTCTBUU
skcnieauTopa M®L nnu unoro ynonHomoueHHoro auna M®LL, 3anonHser yBegomieHre o0 OTKa3e B
npueMe ot M®I] 3asBiaeHUs U TOKYMEHTOB, IPUHATHIX OT 3asIBUTENS, C YKa3aHUEM IPUUYMHBI TAKOTO
OTKa3a.

28.3. Bbl1aua 3asiBUTEIIIO pe3y/IbTaTa NpeAoCcTaBIeHUs] MyHUIMNAJIBHON YCJIYTH, B TOM
YyHcie BbIIa4a JOKYMEHTOB Ha OyMa:KHOM HOCUTeJIe, MOATBEPKIAIOUINX CO/Iep:KaHne
3J1eKTPOHHBIX JOKYMEHTOB, HanpaBJjeHHbIX B M®II, no pesyabraTam npenocraBjieHust
MYHHUIHMIAJIbHON YCJIYTH OPraHoM, NPeJoCTABISIOIIMM MYHHIMNIAIBHYIO YCJIYTY, a TAKKe
BbIJ1a4a JOKYMEHTOB, BKJIIOUYasl COCTaBJIeHHe HAa OYMaKHOM HOCUTeJIe U 3aBepeHHe BbINUCOK U3
HH(OPMANMOHHBIX CUCTEM OPTraHOB, MPEI0CTABJISIOUIUX FOCy1apCTBEeHHbIE YCJIYTH, U OPraHoB,
NPeI0CTABISIOIMMX MyHUIIUNIAJIbHBIE YCJIYTH

JIOJDKHOCTHOE JIMLO YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IIPEIOCTABIIEHUE YCIIYIH,
nocpescTBOM TenedoHHOM cBsa3u yBenomisieT M®PLl o roToBHOCTH pe3yibTaTa MpeJoCTaBICHUS
MYHUIIMIIATIBHON  yCIyrd.  YTIOJHOMOYEHHBIM oOpraH oOecnedywBaeT Tiepenady  pesysbTaTa
MPEIOCTaBIICHUs] MYHULIUNIATbHONU yciayrd B ML ans Bbaum 3asBUTENIO HE MO3AHEe 2 pabodmx
JHEH, CIEeNYIOIMUX 3a JIHEM OKOHYAaHMsS YCTAHOBJIEHHOTO HACTOSLIUM aJMUHHUCTPATUBHBIM
pErIaMeHTOM CpOKa MPEAOCTABIEHUSI MyHULUIIAIIBHON YCIYTH.

B cnyuae mpunHsTHS peuieHuss o0 OTKa3ze B MPEAOCTaBICHMM MYHUIMNAIBHON yCIyru
YIOJIHOMOUYEHHBI OpraH, IOKHOCTHOE JIMIO YIIOJTHOMOYEHHOIO OpraHa B IHCBMEHHOM BHJE
YBEIOMIISIET 3asiBUTENSl O TAaKOM pEIIEHWH, C YKa3aHWEM I[PUYMH OTKa3a B IIPEAOCTaBICHUH
MYHHULUITAJIBHOU YCIYTH.

IIpuem pe3ynbTaToB MyHUUIMNAIbHON yciuyru MOIL[ ocymecTBiaseTcss Ha OCHOBaHUH
COIIPOBOJUTENILHOIO PEECTPa, C YKa3aHUEM JaThbl, BPDEMEHH U IOANKUCH dKcneauropa MOLI unu uaoro
YIOJIHOMO4EHHOT0 Jinna M®LI, npuHABIIEro JOKyMEHTBHI.

[Ipu oOpaieHun 3asBUTENs WM MPEICTAaBUTENS 3asBUTENS 3a PE3yNbTaTOM OKazaHUSA
MyHuIUnansHoi ycinyru B M®LI, pabotauk MOILL:

- MpPOBEpSET JAOKYMEHT, YAOCTOBEPSIOIIMMI JIMYHOCTh 3aABUTENS, JIMYHOCTh M IOJHOMOYMS
MPEICTaBUTENS 3asIBUTEINS, CPOK AEHUCTBUSA TAKUX TOKYMEHTOB;

B cnyuae ecnu yka3zaHHBIE JTOKYMEHTHI HE IpEACTaBJICHbI, MO0 CPOK MX JIEHCTBUS HCTEK,
pe3yJIbTaT MyHULIUIIAIBHON YCIIYT'H HE BBIIAETCS.

- IIPY OTCYTCTBHM OCHOBAHMH JUIsl OTKa3a B BbIAY€ pe3yJIbTaTa, BBIIACT 3asBUTEIIO PE3YJIbTAT
MYHHULIUIIAJIBHON YCIIYTH;

- IPUHUMAET PACHUCKYy C IMOANMCBHIO 3asABUTENS O IMOJYYEHUM pe3yibTaTa MYHULHUIIAIBHON
YCIIyTH;

- npoctasiseT oTMeTky B AC MO®I] o Bbigade pesyibprara.

B cnyuae ecnu 3ag4BUTENb WM MPEACTABUTEND 3aABUTEIS OTKA3bIBACTCA MOJIYYaThb PE3YJIbTAT
MYHHUIMIAIBHOM yCIyTW W (MJIM) MPOCTaBISATh CBOIO MOANHUCH B TMOJITBEPXKICHUE TMOIYYESHHUS,
pe3ynbrar ycuyru He Bbimaercs. Paboramk ML mpocTaBiser Ha pacnucKe OTMETKY 00 OTkaze



MOJIy4eHUsl pe3yabTaTa MyHUIIUIAIBHOM yciyru 1100 00 OTKa3e B MPOCTABICHUU 3asBUTEIEM CBOE
MOAMKCH, YKa3bIBasi CBOIO JOJKHOCTE, ©.M.0. u noanucs.

B cnydae eciu npu moiaydyeHUM pe3ysibTaTa MyHUIUNAIbHOU yciayru B M®IL] 3asaButeneM uinu
MPEACTABUTEIEM 3asiBUTENS BBISBICHBI ONe4yaTku U (wid) omuoOku, pabotHuk MOI] npemmaraer
3asiBUTENI0 OOpaTUThCS 3a UCHPABICHUEM OMNEYaTOK M (WiIM) OmIMOOK HEMOCPEICTBEHHO B OpraH,
[IPEAOCTaBUBLINMI YCIIYTY.

M®I] oOecrieuynBaeT XpaHEHUE IIOJYUYEHHBIX OT YIOJIHOMOYEHHOI'O OpraHa pe3yJbTaToB
IIPEIOCTABIICHUS YCIYTH, IPEIHA3HAYEHHBIX I BBIJAUM 3asBUTEIIO WIN MPEACTABUTEIIO 3asBUTE,
a TaKXKe HampapisieT IO peecTpy HEBOCTPEOOBAHHBIE pE3YNbTaThl MPEJOCTABICHHUS YCIYTd B
YIIOJTHOMOYEHHBIN OpraH, B CPOKH, OIIPEJICIICHHBIE COTJIAIIEHUEM O B3aUMOJICHCTBUU.

28.4. Nuble neiicTBUS, HEOOXOIUMbIE /1JIsl MPEIOCTABIEHUSI MyHUIIMTIAJILHOMN yCJIyrd, B
TOM YHCJI€e CBSI3AHHbIE C IPOBEPKOI 1eCTBUTEIbHOCTH YCUJIEHHON KBAIU(PUIIMPOBAHHOM
3JIEKTPOHHOM MOANUCH 3asIBUTEJISl, MCII0JIb30BAHHOM NPH 00pAaleHNH 32 MOJTyYeHueM
MYHMUIMIAJIbHON YCJIYId, a TAK/Ke ¢ YCTAHOBJIEeHHEM MePeYHsl CPeACTB yA0CTOBEPAIOIIMNX
LHEHTPOB, KOTOPbIE I0MYCKAIOTCSH VIS HCIOJIb30BAHMS B LeJAX 00ecnevyeHUus1 YKa3aHHOi
NPOBEPKHU

HpI/IeM HOKYMCHTOB, ITIOJIYYCHHBIX B BHGKTpOHHOﬁ (I)opMe, HEC JOITYCKACTCA.

29. Ilops10K HCIPABJIEHHUS IONMYIIEHHBIX 0M€YAaTOK U OIIMOOK B BLIIAHHBIX B pe3yJbTaTe
NPeI0CTABIEHNS MYHUIIUNIAJIBHOM YCJIYT'M JOKYMEHTAaX

29.1. 3asButrenb BHpaBe OOpaTUTHCA B YINOJTHOMOYEHHBIM OpraH ¢ 3asBICHHEM 00
UCTPABJICHUU JOMYIIEHHBIX ONEYaTOK M OUIMOOK B PEIIEHWH YTOJIHOMOYEHHOro opraHa (maiee —
3asiBJIeHHE 00 UCHPABIEHUU JIOMYIIIEHHBIX ONEYaTOK U OLUIMOO0K).

B cnyyae mnonaTBepXkAEHUS HaJIM4Us  JONMYLICHHBIX OINEYaTOK, OMIMOOK B pEUIeHUU
YTOTHOMOYEHHOTO OpraHa, YTIOJHOMOYEHHBI OpraH BHOCHT HWCIpPAaBJICHHS B paHee BbIIaHHOE
pemenue. Jlata 1 HOMep BBIAAHHOTO PEIIEHUs] HE U3MEHSIOTCS, @ B COOTBETCTBYIOIIEH rpade pereHus
YTOIHOMOYEHHOTO OpraHa yKa3bIBae€TCSl OCHOBAHHWE JJISi BHECEHHWS HMCIPABICHUA W JaTa BHECCHUS
HCIIPABIICHUN.

Pemenne YmomHOMOYEHHOTO OpraHa ¢ BHECEHHBIMU HCTIPABJICHUSMH JIOMYIIEHHBIX OTIEYaTOK
1 omOOK JINOO perieHne 00 0TKa3e BO BHECEHUH UCTIPABIECHUH B pellIeHUe YIOJTHOMOYEHHOTO OpraHa
HATPaBJSIETCSl  3asBUTENIO B TOpPAOKE, YCTAaHOBJICHHOM  myHKTOM  18.1  Hacrosmiero
AJZIMUHUCTPAaTUBHOTO perjlaMeHTa, CIOoCOOOM, YKa3aHHbIM B 3asdBJIC€HMM 00 HCIpPaBICHUU
JOMYIICHHBIX OIEYaToOK M OIMMOOK, B Te4eHHe 3 pabounx JHEH C JaThl MOCTYIJICHHUS 3asiBICHUS 00
WCIPABJICHUH JIOMYILEHHBIX ONIeYaTOK U OIIMOOK.

29.2. VcyepnbIBalonuii IMepedeHb OCHOBAHWH JUIS OTKa3a B HCIPABJICHUH TOMYIIECHHBIX
OIE€YaTOK U OIMOOK B YBEJJOMJIEHUH O COOTBETCTBUH, YBETOMIICHUN O HECOOTBETCTBHH:

a) HECOOTBETCTBUE 3asBUTENS KpYyry JHI, yKa3aHHOMY B HyHKTe 2.1 HacToslIero
AJIMUHUCTPATUBHOTO PETVIAMEHTA;

6) orcyrcTBUE (akTa JIOMYIIEHUS ONEYaTOK M OMIMOOK B YBEJOMJIEHHHM O COOTBETCTBHH,
YBEIOMJICHHH O HECOOTBETCTBUH.

V. ®opMbI KOHTPOJIS 32 HCTIOJTHEHUEM aIMUHUCTPATHBHOIO pPerjiaMeHTa

30. [Mopsiok ocymiecTBJIEHHA TEKYIEro KOHTPOJIS 32 CO0JII0/IeHHeM U UCTIOTHEHHEeM
AOJKHOCTHBIMH JIUIIAMH MOJIOKEHUH aIMUHUCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATHBHBIX
NPAaBOBBIX AKTOB, YCTAHABJIMBAIOLIUX TPeOOBAHMSA K NMPEIOCTABICHHIO MYHUIIUNIAJIHLHOM
YCJIYTH, a TaK:Ke NPUHATHEM UMU peleHn i



30.1. Texymmii KOHTPOJB 32 COOTIOICHUEM M UCIIOJITHEHUEM HACTOSIIET0 AJIMUHUCTPATHBHOTO
pernaMeHTa, HNHBIX HOpMaTI/IBHbIX HpaBOBBIX aKTOB, yCTaHaBJII/IBaIOH_[I/IX Tpe6OBaHI/ISI K
MPEJIOCTABIICHUIO MYHHUIIUITAILHOUW YCIYTH, OCYIIECTBIIICTCSA Ha IMOCTOSHHON OCHOBE JOJKHOCTHBIMHU
JINIaMHn AI[MI/IHI/ICTpaI_[I/II/I (YHOJ'IHOMO‘-IGHHOFO opraHa), yHOJIHOMO‘-IeHHBIMI/I Ha OCYH_ICCTBJ'IGHI/IG
KOHTPOJIS 32 MPEAOCTABICHHEM MYHHIIMITAILHOW YCITYTH.

JIJIst TeKyIero KOHTPOJIS UCHOJb3YIOTCS CBEICHHUS CIYy)KEOHOW KOPPECHOHICHIIMH, YCTHAS W
MUCbMEHHast HHGOPMaIHs CICIHATMCTOB U JIOJDKHOCTHBIX JIMIT AIMUHUCTpanuu (Y OJIHOMOYCHHOTO
oprasa).

31. HOpﬂI[OK U NEPUHOANTHOCTD OCYIHICCTBJICHUS IIJIAHOBBIX U BHECIIJIAHOBBIX IIPOBEPOK
IMOJIHOTHI 1 KAaYeCTBA NMPEA0CTABJICHUA MyHHHHHﬂJIbHOfI YCIYIra, B TOM Y4CJI€ MOPAJI0OK M
(l)OprI KOHTPOJIA 32 MOJIHOTOM M KA4eCTBOM nmpeaocraBJCHUA MyHHHHHaJILHOﬁ ycayrn

31.1. Texyuiuii KOHTPOIIb OCYIIECTBISETCS IyTEM MPOBEACHUS TPOBEPOK:

pelieHuit o mpenocTaBieHuu (00 0TKa3e B MPEAOCTaBICHUN) MyHULIUIIATBHON YCIYTH;

BBISIBJICHUS U YCTPAHECHHS HApYIICHUN NIPaB TpaxaaH;

paccMOTpEHHUsI, TPHUHATUS PEIIeHHH U TOJArOTOBKM OTBETOB Ha OOpalleHHsl TpakIaH,
COJIepIKaIIHe KAITOObI Ha pEIICHHSI, TeHCTBUS (0e3eHCTBIE) JOHKHOCTHBIX JIUII.

31.2. KoHTponb 3a MONHOTOW M KAayeCTBOM NPEJOCTABICHUS MYHHUIUIAIBLHON yCIyrU
BKJIFOYAET B ce0s1 MPOBEICHNUE IUIAHOBBIX M BHETIJIAHOBBIX ITPOBEPOK.

31.3. IlnaHoBBIe MNPOBEPKH OCYIIECTBISAIOTCA HAa OCHOBAaHWU TOJIOBBIX IIJIAHOB PabOTHI
VYIOTHOMOYEHHOTO OpraHa, YTBEP)KIAEMbIX PYKOBOJAUTENEM YTOJHOMOYEHHOro opraHa. llpu
IJJAHOBOM TIPOBEpPKE MOJHOTHl M KadyecTBa MPEIOCTABICHUS MYHULUNAIBHON YCIYTH KOHTPOJIIO
MOJIeXkaT:

coOr0IeHHE CPOKOB MPEAOCTaBICHUSI MyHUIIMITAILHON YCIYTH;

coOII0ICHHE TIOJI0’KEHU I HACTOSIIEro AAMUHUCTPATUBHOTO PETJIAMEHTA;

MPaBUJIBHOCTh W OOOCHOBAaHHOCTh TPUHATOTO peElIeHHs 00 OTKa3e B TMPEJOCTaBICHUH
MYHHUIUITAIGHOW YCIYTH.

OcHoBaHUEM ISl IPOBEJEHUS BHETNIAHOBBIX MTPOBEPOK SIBIISIOTCS:

MOJIy4eHHE OT TOCYJAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIpaBlIeHUs] HHGOPMAIUH
0 TpEANojaraéMblX WM BBISBJICHHBIX HapyIIEHUSX HOPMATHUBHBIX IPABOBBIX akTOB Poccuiickoit
®denepanu, HOPMATUBHBIX MPABOBBIX akTOB PecrnyOnuku KpbiM M HOpMaTHBHBIX MPaBOBBIX aKTOB
OpraHOB MECTHOT'O caMOYyIIpaBiieHus (yKa3aTh HAUMEHOBAaHUE MYHUIIUTIATBHOTO 00pa30BaHusl);

oOpareHust TpaxaaH U IOPUINYECKUX JIMIl HAa HAPYIICHHS 3aKOHOAATENIbCTBA, B TOM YHCJIE HA
KaueCTBO MPEAOCTABICHUS] MyHULIMIAIIbHON YCIIYTH.

Cpok mpoBeIeHHs TPOBEPOK HE JOKEH NpeBbIath 20 KaneH apHbIX JTHEH.

32. OTBETCTBEHHOCTH TOJKHOCTHBIX JIMI Y OJITHOMOYEHHOT0 OPraHa 3a peleHus u
aeiicTBus (0e3neiicTBUe), NpMHIMAaeMble (OCyLeCTBJIsIEeMble) HMHU B X0/1€ NPe10CTaBJIeHUs
MYHUIIUNIAJTbHOM YCIIYyTH

32.1. Tlo pe3ynbTaTaMm MPOBEIECHHBIX POBEPOK B CIIy4ae BBISBICHHS HAPYIICHUH MOJOKCHUIA
HACTOSIIETO AJMHUHUCTPATUBHOTO PEriIaMeHTa, HOPMAaTUBHBIX MPABOBBIX akToB PecyOommku Kpeimv u
HOPMAaTUBHBIX IMPaBOBbIX AaKTOB OPraHOB MECTHOI'O CaMOYIpaBlieHUs (yka3aTb HaMMEHOBAHUE
MYHUITUIIATIEHOTO 00pa30BaHUsI) OCYIIECTBIISETCS MPUBJICUCHUE BUHOBHBIX JIUIl K OTBETCTBEHHOCTH B
COOTBETCTBHUU € 3aKOHOJATeNbCTBOM Poccuiickoi denepannu.

IlepcoHanbHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ 33 MPAaBUJIBHOCTh U CBOEBPEMEHHOCTh
MPUHATHS PEUICHHs] O TMPEeAOoCTaBIeHHH (00 OTKa3e B MPEIOCTABICHWH) MYHUIMIMATBHOW YCIyTH
3aKPEIUIIETCS B UX JIOJDKHOCTHBIX PETJIAMEHTAX B COOTBETCTBUU C TPEOOBaHUSIMHU 3aKOHOIATEIIHCTRA.



33. IMoy10:keHUsA, XapaKTepu3ylolue TPpeOoBaHNsI K MOPSAAKY U opMaM KOHTPOJISI 32
NpeoCcTaBIeHneM MYHMIMIAJbHON YCIYTH, B TOM YHCJI€e CO CTOPOHBI FPaMXK/IaH, X
00beIMHEHU I ¥ OPraHu3auMi

33.1. I'paxxnane, ux oOBEAMHEHUS W OPTaHU3AIMU UMEIOT MPABO OCYIIECTBIATH KOHTPOJb 3a
MIPEIOCTABIICHUEM MYHUIIUIIATBHON YCIYTH MMyTeM MOTY4YeHHs] HH()OPMAIIUK O XOJIe MPEAOCTABICHHS
MYHUIIUTIATBHOW YCIYTH, B TOM YHCJIE€ O CPOKax 3aBEpIICHUS aIMHUHHCTPATUBHBIX IPOIEIYP
(nevicTBuit).

['paxnane, UX 0ObEAMHEHHS U OPraHU3AIMU TAK)KE UMEIOT MPaBO:

HAMpaB/sTh 3aMEYaHWs W OPSAJIOKCHHS IO YIAYYIICHHIO JOCTYIIHOCTH U KauecTBa
MPEIOCTABICHUS] MYHHIIMIIATBHON YCIYTH,

BHOCUTh  TPEUIOKEHUST O  Mepax [0  YCTPAHCHUIO  HAPYHNICHWH  HACTOSAIIETO
AJZIMAHUCTPATHBHOTO PETJIaMEHTA.

33.2. JIOJDKHOCTHBIC JIMIa YTIOJHOMOYCHHOT'O OpraHa MPUHUMAIOT MEpPhl K TIPEKPaNICHHUIO
JOMYIICHHBIX HApPYIICHHWH, YCTPAHSIIOT TPUYUHBI W YCJIOBUS, CIOCOOCTBYIOIIUE COBEPIICHUIO
HapyLICHUM.

Wudopmanuss 0 pe3yiabTaTax pacCMOTPEHHS 3aMEUaHWil M MPEIUIOKCHUH TpakIaH, HUX
OObCIUHCHUI W OpraHW3aluii JOBOAMTCSA 1O CBEACHHS JIMIl, HANpaBUBIIAX OTH 3aMCUaHHS |
TIPE/TIOKCHUSL.

V. locyne6ublii (BHecy1e0HbIIi) NOPSIOK 00:Ka10BaAHNS PellleHUil U 1elicTBU
(0e3aeiicTBUS1) YIIOJITHOMOYEHHOT0 OPraHa, NPeJ0CTABISIONIEr0 MyHHIIUIIAJIBHYIO YCIYTY,
MHOT0(YHKIMOHAJIbHOI0 IEHTPA, a TAK:Ke UX JO0JLKHOCTHBIX JIMI, FOCYAapCTBEHHBIX
CJIyKalmx, pad0OTHUKOB

34. Uudopmanus 115 3asiBUTEJIS 0 €ro NMpaBe NoaaTh Kajuo0y

34.1. 3agBuTens HMeeT MpaBO Ha oOXajgoBaHHWE JeHCTBHM (Oe3MeCTBUS), pelIeHUs
YOTHOMOYEHHOTO OpraHa M €ro JOJKHOCTHBIX JIMI, PYKOBOJAUTENsS YTIOJIHOMOUYEHHOTO OpraHa, a
taoke M®II, cnennanucroB M®ILI, pykoBonurtens MOIL] B nocyne6HOM (BHECYI€OHOM) MOPSIIKE.

34.2. T'paxxgane UMEIOT MPaBO OOpamiaTbcs JIMYHO, a TaKyKe HAIPaBIATh MHIWBUIYaIIbHBIE U
KOJUIEKTHBHBIE 00paleHus, BKIIoYasi 00pamieHnss 00beIUHEHUH Tpak/laH, B TOM YHCIIC FOPHINICCKUX
JUII, B TOCY/IapCTBEHHBIE OPTaHbl, OpraHbl MECTHOTO CAMOYMPABIEHUS M UX JTOJDKHOCTHBIM JIUIAM, B
TOCy/IapCTBCHHBIC M MYHUIIUTIATBHBIC YUPEKIACHHS, U WHBIC OPTaHHW3aIH, Ha KOTOPHIC BO3JIOKEHO
OCYIIIECTBICHUE MyOINYHO 3HAYUMBIX (PYHKIIHH, U UX JOHKHOCTHBIM JIHIIAM.

34.3. I'paxxane peau3yroT MpaBo Ha oOpamieHrne cBo00IHO M J0OpoBOIBHO. OcyIecTBIeHHE
rpakJIaHaMu TIpaBa Ha oOpallieHre He TOJDKHO HapyIIaTh MpaBa U CBOOO I PYTUX JIUII.

35. IIpeamer ka100bI

35.1. HapyureHne cpoka peructpaiuu 3amnpoca (KOMIUIEKCHOTO 3aIlipoca) O MPeA0CTaBICHHH
MYHHIIUITATEHOW YCITYTH.

35.2. Hapymenne cpoka IperoCTaBiICHUsS MYHHIUTAIBHOW YCIyrd. B yka3zaHHOM cirydae
nocyneOHoe (BHecyneOHOoe) o0)kamoBaHHe 3asBUTENIEM pelieHuil u neicTBuil (OesneiictBus) MOI],
pabotHuka M®I] Bo3moxkHO B citydae, ecau Ha MOLI, pemenus u neiictBus (6e3aeiicTBrE) KOTOPOTO
00>KaJTyIOTCs, BO3JIOXKEHa (DYHKIMS MO MPEJOCTABICHUIO COOTBETCTBYIOIIUX TOCYIapCTBEHHBIX WIN
MYHHUIMIIAIBHBIX YCIAYT B TOJHOM OObEME B MOpsAIKe, OMNpefelieHHOM dacTeio 1.3 crateu 16
®enepanbHoro 3akoHa Ne 210-D3.

35.3. TpeboBanme y 3asBUTENsT JOKYMEHTOB WWJIM HWH(POPMAUA JUOO OCYIIECTBICHUS
NeWCTBUHM, NPEACTABICHUE WM OCYIIECTBICHHE KOTOPbIX HE IPEAYCMOTPEHO HOPMATUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit ®deneparmun u (unu) PecnyOonmuku KpbiM, MyHUITUTIATBHBIMH
MIPABOBBIMU aKTaMU JJIsl IPEOCTABICHUS MYHUITUTIATBHON YCITYTH.



354. Orkaz3 B 1pueMe JIOKYMEHTOB, TMPEJOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMATUBHBIMH TMpaBoBbIMU akTamu Poccuiickoii ®eneparmuu u (wim) Pecnyonmuku  Kpbim,
MYHULUIIAJBbHBIMU IPABOBBIMU aKTaMU JJIs IPEJOCTABICHNUS] MyHUIIUNIATBHON YCIIYTH, Y 3asIBUTEIIS.

35.5. Otka3 B MNpeNoCTaBICHUM MYHULMIAIBHOW YCIYTH, €CIM OCHOBaHUS OTKa3a He
MpelycCMOTpeHbl  (efiepalbHbIMU 3aKOHAMM W MPUHATBIMA B COOTBETCTBUM C HHUMHU HHBIMU
HOPMATHBHBIMH TIpaBOBBIMH akTamMu Poccuiickoit @eneparmun u  (wim) Pecnyomuku  Kpbim,
MYHHUIMIAIBHBIMA  NPAaBOBBIMU aKTaMU. B yka3aHHOM ciydyae JnocyneOHoe (BHecyaeOHOe)
o0XaJIoBaHUE 3asBUTEIIEM pelieHui u aeiictuii (0e3aeiicteus) M®II, pabotaHuka M®DI] BO3MOXHO B
cinydae, ecnii Ha MO, pemenus u aelcTBus (0e3AeMCTBHE) KOTOPOTO OOXKAITYIOTCS, BO3JIOKEHA
(GYHKIUS 10 MPEJOCTABICHUIO COOTBETCTBYIONIUX TOCYIAPCTBEHHBIX WJIM MYHHIIMITAIBHBIX YCIIYT B
MOJTHOM 00bEeMe B TIOPsIKE, ONpeiesieHHOM YacThio 1.3 cTtaThu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBanue C 3asABUTENS MPU NPEIOCTABICHUH MYHHIMIIATBHOW YCIyTH IUIATHI, HE
MPeAYyCMOTPEHHOW HOPMaTHBHBIMU MPaBOBbIMU akTaMu Poccuiickoit @eneparnuu u (nam) PecnyOnmku
KpbiM, MyHHIIUTIATBHBIMH IPABOBBIMU aKTaMHU.

35.7. Otka3 VYNOIHOMOYEHHOTO OpraHa, MNPEAOCTABISIONIEr0 MYHUIUMIANIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA YIIOJIHOMOYEHHOTO OpraHa, IpPeJOCTaBISAIOLIEr0 MYHHUIMNAIbHYIO YCIYTy B
WCIPABIIEHUU JOMYIIEHHBIX MMM OINEYAaTOK W OIIMOOK B BBIJAHHBIX B PE3yNbTaTe MPEIOCTaBICHUS
MYHHUIMIIAJIBHON yCIyru AOKyMEHTaX JM00 HapylIeHHE YCTAHOBJIECHHOIO CPOKAa TAKUX HCIPABICHUM.
B ykazanHom ciydae nocyneOHoe (BHecyneOHOe) oOxkalloBaHHE 3asSBUTENIEM PEIICHUN U JeWCTBUN
(6e3neiictBuss) M®DLI, pabotnuka M®L] Bo3moxHO B ciiydae, ecniu Ha M®II, pemenust u nencTBus
(6e3nelicTBUE) KOTOPOTO 00XKAMYIOTCSI, BO3JI0OKEHA (DYHKIIHS 10 MPEAOCTABICHUIO COOTBETCTBYIOIINX
roCy/1apCTBEHHBIX MJIM MYHUIIMIIAIBHBIX YCIYT B [TOJIHOM 00bEME B MOPSAJIKE, ONPEACIEHHOM YacThIO
1.3 crateu 16 @enepanproro 3axona Ne 210-D3.

35.8. Hapymienue cpoka wiu Mopsaka BeIAAYN JOKYMEHTOB 110 pe3yJbTaTaM MpeI0CTaBICHHS
MYHULHUIIAIBHON YCIYTH.

35.9. IlpuocTaHOBIEHHE TMPEIOCTABICHUS MYHHIMIIAIBHON YCIYTH, €CId OCHOBaHHS
MIPUOCTAHOBIIEHUSI HE MPEIYyCMOTPEHHI (helepadbHbIMU 3aKOHAMHM U TPUHSTBIMU B COOTBETCTBHH C
HUMHU MHBIMH HOPMATHBHBIMHU IpaBOBbIMU akTamMu Poccuiickoit ®@enepanuu u (uiu) PecnyOnuku
KpbiM, MyHHIIMTTaNBEHBIMU TIPAaBOBBIMU akTaMHU. B ykazaHHOM ciy4ae nocyieOHoe (BHecyaeOHOe)
oOxaJloBaHUE 3asBUTENEM pelieHuil u aeiicteuil (0ezneiictBus) M®LI, pabotHuka M®L] Bo3MokHO B
cinydae, ecnu Ha MOILI, pemenus u neiictBus (Oe3aeiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA
(GYHKIUS 10 MPEAOCTaBICHUIO COOTBETCTBYIOIIMX T'OCYJAapCTBEHHBIX WJIM MYHULUIAIbHBIX YCIYT B
MIOJIHOM 00bEeMe B MOpAIKE, onpeaeneHHoM YacThio 1.3 crateu 16 ®enepansHoro 3akoHa Ne 210-D3.

35.10. TpeGoBaHue y 3asBUTENS TPHU MPEIOCTABICHUN MYHUIUIAIBHONH YCIYTH JOKYMEHTOB
Wi  HUHQOpPMAIMH, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh MPH
MEpBOHAYAJIbLHOM  OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOJAMMBIX Il  MPEJOCTaBICHUS
MYHHIIMIIATGHOW yCIyrd, MO0 B TPEIOCTABICHWH MYHUIIUNAIBHON YCIYTH, 3a HCKIIOYCHHEM
Cy4aeB, IPEAyCMOTPEHHbIX MYHKTOM 4 yactu 1 cratbu 7 denepanbHoro 3akoHa Ne 210 - @3. B
yKa3aHHOM ciydae JocynaeOHoe (BHecyneOHoe) oOkaloBaHHE 3asBUTENIEM pPEUICHHH H JeUCTBHIM
(6e3neiictBuss) M®DII, paboranuka M®I] Bo3MoxkHO B ciiydae, ecnmi Ha M®ILI, pemennst u necTBus
(Oe3neiicTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOXKEHA (DYHKIUS O MPEIOCTaBICHUIO COOTBETCTBYIOLINX
roCy/IapCTBEHHBIX MJIM MyHUIIMTIAIBHBIX YCIYT B MOJIHOM 00bEeMe B MOPSAIKE, ONPEIEIIEHHOM YacThIO
1.3 crateu 16 ®enepanproro 3akona Ne 210-D3.

36. Opranbl rocy1apcTBeHHOM, MyHUIIUNIAILHOWH BJIACTH, OPTaHU3AMH T0JKHOCTHBIE
JINIA, KOTOPBIM MOKeT ObITh HalPaBJIeHA Ka100a

36.1. B cmydae oOxanmoBaHusi neiicTBuil (Oe3neiicTBUs) WM peUIeHHs YIOJTHOMOYEHHOTO
OpraHa " €ro JOJDKHOCTHBIX JIMI, 3aMECTUTENs IJIaBbl YIIOJHOMOUYEHHOIO OpraHa xano0a
HarnpaBisieTcsl Ha paccMoTpeHue I 1aBe YIOJTHOMOYEHHOTO OpraHa.

B cmydae oOxanoBanus gelictBuid (Oe3MEHCTBHUSI) WM pPEIICHUS OpraHa MECTHOTO
caMOyIIpaBlIeHUsI MYHUIMNAIbHOTO oOpa3oBanus PecryOmuku Kpbim xamoOa HampaBiseTcss Ha



paccmoTpenue ['1aBe opraHa MECTHOTO CaMOYITPaBJICHUs MyHUIIMTIAIBHOTO 00Opa3oBanus PecriyOnnku
Kpbim. B YnosiHOMOUEHHOM Oprase AJisl 3asiBUTEIEH NPEAyCMAaTPUBACTCS HAJUUUE HA BUJIHOM MECTE
KHHTH 5KaJ100 ¥ MPEeAJIOKEHUH.

B cnyuae obGxamoBanus neiictBuii (0e3neiicTBus) ['aBpl YTIOJIHOMOYEHHOTO OpraHa, Takas
xayoba paccMaTpUBaeTCs HEOCPEICTBEHHO caMuM [ 1aBoil YoIHOMOYEHHOTO OpraHa.

B VnosnHoMoueHHOM opraHe Jyisl 3asBUTENEH [TPelyCMaTPpUBAETCS HATMYME HAa BUTHOM MECTE
KHHTH 5KaJ100 ¥ MPEeAJI0KEHUH.

B cmydae oOxamoBanusi jgedctBuil  (Oe3meiicTBUs) WM perieHust pabotHuka MO,
OCYIIECTBJISIONIETO MPUEM JIOKYMEHTOB, JKajo0a HampasiisieTcs Ha paccMoTpenue aupektopy I'bBY PK
«M®DIL».

B cnydae oGxkanoBanus aeictBuii (6e3aeiicTBus) wian pemenus nupekropa ['bBY PK «M®PIL»
(YHOIHOMOYEHHOTO JHIA), *kajoba Hampasisiercs Yupeaurentro ['BY PK «MO®Lly - MunucrepcTBy
BHYTpEHHEH MOIUTHKY, UH(popmanuu U cBsa3u PecriyOmuku Kppim.

B MO®I] ans 3asBUTENEH MpeaycMaTpUBAETCS HAJIMYME HAa BHIHOM MECT€ KHUTH KaloO U
MpeIJIOKEHUH.

37. IopsioK MY M PACCMOTPEHHS KATOObI

37.1. Kanoba momaeTcst B MUCbMEHHOM (opMe HAa OyMa)KHOM HOCHUTEIIE, B 3JICKTPOHHOH (popme
(mocpencteom EINY, PIIT'Y, odunmansHOro caiita YIOJIHOMOYEHHOTO OpraHa, 3JIEKTPOHHOU
[IOYThI), TOYTOBOM CBS3bIO, B XOJ€ MPEAOCTaBICHUS MYHHULUMIIAIBHOM YCIyrd, NpU JINYHOM
oOpauieHun 3asButenss B Opral, nocpencTBoM TeneoHHON «ropsuyeil muHun» CoBeTa MHUHHUCTPOB
PecniyOnuku Kppim.

Kanoba nomxHa conepxath:

1) HaumMeHOBaHUE YIIOJHOMOYEHHOTO OpraHa, MpeO0CTaBISIONICr0 MYHUIUITATBHYIO YCIIYTY,
JIOJDKHOCTHOTO JIUIa YTIOJIHOMOYEHHOTO OpraHa, MpeloCTaBIsIoero MyHHIMIAIBHYIO YCIyTy, 100
MYHMIMIIAJIBHOTO CIYXAIIEro pelieHus U AeicTBus (0e31ecTBrIE) KOTOPBIX 00KalyloTCs;

2) dammmio, uMs, oT4ecTBO (TOCIEAHEE - MPU HAIWYUH), CBEACHHS O MECTE KUTEIbCTBA
3asiBUTENS - (U3NYECKOro JUIa JMOO HAaUMMEHOBAHME, CBEACHUSI O MECTE HAXOXJACHUS 3asiBUTEINS -
IOPUINYECKOT0 JIMIIA, a TaKXKe HOMep (HoMepa) KOHTAaKTHOro TenedoHa, ajgpec (aapeca) 31eKTPOHHOM
MOYTHI (ITPU HAJMYMHU) U TOYTOBBIN aJpec, M0 KOTOPBHIM JODKEH ObITh HAIPaBJI€H OTBET 3asBUTEIIIO;

3) cBemeHusi 00 OOXalTyeMbIX peIICHHAX W JeicTBusaX (Oe3meiicTBHM) YTOIHOMOYEHHOTO
OpraHa, NpPEeJOCTaBISIOIEr0 MYHUIUNAIbHYIO YCIYry, IOHKHOCTHOTO JHIa YIOJIHOMOYEHHOIO
oprasa, peJoCTaBIAIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, JIN00 MYHUIIMIIAIBHOTO CIYXKAallero;

4) 1OBOJBI, HA OCHOBAaHMU KOTOPBIX 3asBUTENb HE COTJIACEH C pEIICHHEM U JIeHCTBHEM
(Oe3neiicTBueM) YIMOIHOMOYEHHOTO OpraHa, MpeJOCTaBIAIONIEr0 MYHHULMIAIBHYIO — YCIYTY,
JOJKHOCTHOTO JIMILAa YTIOJIHOMOUYEHHOTO OpraHa, MPeA0CTaBISIIOIIEr0o MyHUIIUIIAIbHYIO YCIYyTy, 1100
MYHUIIUTAIBHOTO CIYXAaIEero. 3asBUTENIEM MOTYT OBITh MpPEJCTaBICHbI JOKYMEHTHI (IIPU HAJIUYUH),
MO/ITBEP K IAIOIIUE T0BO/IBI 3asBUTENS, TUOO UX KOMUU.

38. Cpoku paccMOTpPEeHMA KAJT00bI

38.1. B cniydae nocynaeOHoro (BHECYIEOHOT0) 00KAIOBAaHUS 3asiBUTENIEM PEIIEHUN U JeHCTBHIMA
(6e3neiicTBUsA) YTOTHOMOYEHHOTO OpraHa, MPEeIOCTABIISIONIEITO0 MYHHUIIMMAIBHYIO YCIYTY, X)aino0a
MOANICKUT PACCMOTPEHUIO B TeueHHe 15 paboumx 1HEH co JHS €€ perucrpaiud, a B ciydae
00>aJIOBaHUSI OTKa3a YTIOJHOMOYECHHOTO OpraHa, MPEIOCTABISIONIETO MYHHIIMITAILHYIO YCIYTY B
preMe TOKYMEHTOB Y 3asBUTENS JIMOO B MCIPABICHHUH JIOMYIICHHBIX OMEYaTOK U OMIMOOK WM B
cilydae 00KaJOBaHHS HAPYIICHUST YCTAHOBJICHHOTO CPOKa TAKUX UCIPABICHUH - B TEUCHHE 5 pabodnx
JTHEW CO JTHA €€ PErUCTPaLH.

2Kamoba peructpupyercsi B YIOJHOMOYEHHOM OpraHe B TeueHue 1 pabodero s

39. Pe3yJbTaT paccMOTPEHHS KAT00bI



39.1. Tlo pe3ynbTatam pacCMOTPEHHS JKaT00bl IPUHUMAETCS OJTHO U3 CIICTYIONTUX PEIICHHIA:

a) xamoOa YHOBJIETBOPSAETCS, B TOM 4uuciae B (oOpME OTMEHBI MPHUHATOTO PELICHHS,
UCIPABJICHUS JIOMYIIEHHBIX ONEYaTOK M OWMOOK B BBIJAHHBIX B pe3yJbTaTe IPelOCTABICHUS
MYHUIIUTIATBHON YCIYTH JTOKyMEHTaxX, BO3BpaTa 3asABUTEIIO JICHEKHBIX CPEICTB, B3UMAaHHUE KOTOPBIX
HE IPEeAyCMOTPEHO HOPMAaTHBHBIMM IpaBOBbIMM akTamMu Poccuiickoit @enepanuu u  (Uiam)
PecniyOnuku Kpeim;

2) B yJIOBJICTBOPCHUU KaJOObI OTKA3bIBACTCSI.

39.2. B cinyyae yCTaHOBJICHHUS B XOJI€ WJIH TI0 pe3yiIbTaTaM PacCMOTPEHUS KaloObl PU3HAKOB
COCTaBa aJMMHUCTPATUBHOIO MPABOHAPYILEHUS UM MPECTYIUIEHUS JO0JDKHOCTHOE JIMLO, HA/IEIIEHHOE
MOJTHOMOYHSIMH IO PACCMOTPEHHIO 7Kajl00, He3aMeUINTEIIbHO HAMPABIISIOT UMEIOIINECs] MaTepHalIbl B
OpraHsl IPOKYpaTyphl.

40. HOpﬂ)IOK I/IH(l)OpM]/IPOBaHHH 3asABUTEIA O pE3yJIbTaTaX PpaCCMOTPECHUSA JKAJT00bI

40.1. He nmo3aHee AHs, CIEAYIOIIETO 3a JHEM IMPUHATHS pELICHUs, 3asiBUTEN0 B MMCbMEHHOU
dbopMe U O >KENaHUIO 3asABUTENS B AJIEKTPOHHOW (OpME HANpaBiIIeTCS MOTHBHPOBAHHBIA OTBET O
pe3yiabTaTax pacCMOTPEHMS KaJlOOBI.

40.2. B cnyyae mpH3HAHHUS KaJI0Obl MOJICKAIICH YIOBICTBOPEHHIO B OTBETE 3asSBUTEIIIO,
naercss MHGopMaIus 0 JeHCTBUAX, OCYLIECTBISEMBIX OPraHOM, IPEJOCTABIISIOUIMM MYHULIUIAIbHYIO
yCIyry B ILEJIAX HE3aMEIJIUTEIbHOIO YCTPAHEHUS BBISBICHHBIX HapyLIEHMH IpU OKa3aHUU
MYHUIUNAIBHONH YCIIYTH, a TaKKe INPUHOCATCS HW3BMHEHMs 3a JOCTaBJICHHbIE HEYJ00CTBa U
yKa3bIBaeTcsi HHpOpMalus 0 JalbHEHIINX AeHCTBUSAX, KOTOPbIE HEOOXOAMMO COBEPILIUTH 3aSBUTENIO B
LEJISIX MOJIyYEHUSI MyHULIUIIAIbHOW YCIIYTH.

40.3. B ciyyae npu3HaHMs *ajloObl, HE MOAJEKAIIEH YOBICTBOPEHUIO B OTBETE 3asBUTEIIIO,
Jal0TCs apryMEHTHUPOBAHHbIE Pa3bsICHEHUS O MMPUUMHAX MPUHATOIO PELICHUs, a TaKKe HH(popMaIus O
NopsAJIKe 00KanoBaHus MPUHSITOIO PELICHUS.

41. Ilopsiiok 00:ka10BaHNSl PellIeHHs 110 Kajno0e

41.1. Ilpunsroe, no pe3yiabTaTaM PacCMOTPEHHUS KajloObl, PElIEHUE MOKET ObITh 00KaJIOBaHO
B TOpsIJIKE, YCTAaHOBJIEHHOM JIEHCTBYIOUIMM 3aKOHOJAaTeabcTBOM Poccuiickoit ®denepaunu u (Miam)
PecniyOnuku Kppim.

42. IIpaBo 3asiBUTEJIs1 HA MOJy4YeHHe HH(POPMAIUH U IOKYMEHTOB, HE00XOAMMBIX JIJIs1
000CHOBAHMS M PACCMOTPEHHS KaJI00BbI

42.1. 3asButens BrnpaBe oOpaTuThes B Oprad 3a moiyuyeHHeM HHGOpMalMU U JTOKYMEHTOB,
HEO0OXOIMMBIX /1JI1 OOOCHOBaHUSI M PACCMOTPEHHMSI kKaloObl, B MUCbMEHHOH (Qopme, B TOM YHCIe TpU
JMYHOM OOpAIIeHNUH 3asBUTENS, UM B AJIEKTPOHHOM BUJIE.

43. Cnioco0b1 nHpOPpMHUPOBaHUS 3asiBUTEJIEH 0 MOPSAIKe MOJAYN U PACCMOTPEHUS
7KaJI00bI

43.1. Nadopmanuio o mopsake MoJaud U pacCMOTPEHUS JKalo0bl 3asBUTEIb BIIPaBe MOIYUYUTh
Ha MH(OPMALIMOHHBIX CTEHJIaX, B MECTaxX MPEJOCTaBICHUS MYHULUIMAIbHOU YCIYTH, IMOCPEICTBOM
TesIe()OHHOM CBS3M, MPH JIMYHOM OOpalleHUH, IMOCPEJICTBOM IMOYTOBOW CBSI3U, B DJIEKTPOHHOM BUJIE
(EIIT'Y, PIIT'Y, opurmaneHelil caliT YnoinHoMmoueHHoro oprana, MO, opunuanshoro caiita 'BY PK
«M®IIy, nekTpoHHas 1o4Ta Y MOJTHOMOYEHHOTO OpPraHa).



IIpnioxenne Ne 1

K a/IMUHUCTPaTUBHOMY PETJIAMEHTY
IIPEJOCTaBJICHUS] MyHUIIUTIAILHON YCIIyTH
«IIpenocraBnenue napopmanuu 0o
00BEKTax ydera U3 peecTpa
MYHUIMIIAJIIBHOTO UMYILICCTBA»
aZIMUHHUCTpalun

Pecniyonuku Kpsim

3asiBjieHue (3ampoc)
o npenoctaBienuu ycayru «IlpegocraBiaenue nngopmannu 06 00beKTax yuera, copepxaiieiics
B peecTpe rocyAapcTBeHHOr0 Wik MyHHIHIAILHOI0 HMYIIECTBA»®

XapakTepucTUKU OOBEKTa ydyeTa, MO3BOJIAIOIIME €r0 OJHO3HAYHO OMpPENeNUTh (B 3aBUCHUMOCTH OT
BHJIa O0OBECKTA, B OTHOIICHUH KOTOPOTO 3alpaiiuBaeTcsi HHPpopMaIus):
BUI O0OBEKTA:

HauMEHOBaHME 00BEKTA:

peecTpoBbIii HOMEP 0OBEKTA:

ajipec (MECTOIMOJIOKEHUE) 00BEKTA:

KaJIaCTPOBBIN (yCIOBHBIN) HOMEp O0bEKTA:

BUA pa3pCHICHHOI'O UCIIOJIb30BAaHHA:

HaNMMCHOBAHUC OMUTCHTA:

NHH
HauMEHOBaHME IOPUANYECKOTO JIMIA (B OTHOIIEHUH KOTOPOTO 3alrpaiinBaeTcs nHpopmaiys)

HAaNMMCHOBAHUEC IOPUJIUYCCKOI0 JIKMla, B KOTOPOM €CTh YCTaBHOﬁ Kanurali

Mapka, MOJIEJb

rOCYJapCTBEHHBIN pEeruCcTPallHOHHBIA HOMEP
UIeHTU(DUKAIIMOHHBIA HOMEp Cy/IHA
WHBIE XapaKTePUCTUKH 00BEKTA, IOMOTAIOIIUE €T0 HACHTH(PUIIUPOBATH (B CBOOOAHOU (hopme):

CeeneHus o 3asBUTENIE, SIBISIOMEMCS (PU3MUESCKUM JIUIIOM:

(dbamMuMs, UM U 0OTYECTBO (TIOCIEIHEE - TPU HATTUYUHN):

HauMCHOBAHUC NOKYMCHTA, YAOCTOBCPAIOIICTO JINYHOCTh:

cepusi 1 HOMEp JOKYMEHTA, Y0CTOBEPSIONIIETO JIMYHOCTH:

JaTa BblAa4u NJOKYMEHTA, YAOCTOBECPAIOIICTO JUYHOCTD!:

KEM BbIJIaH TOKYMCHT, YJIOCTOBepﬂIOH_[I/Iﬁ JIMYHOCTB:
HOMep TenedoHa:

aipec PIEKTPOHHOM MOYTHI:

CBe)IeHI/ISI 0 3a4BUTCIIC, ABJIAOIICMCI HHANBUAYAJIbHBIM Hpe)IHpI/IHI/IMaTeJ'IeM6:

(dhamMuus, UMsL 1 0TYECTBO (ITOCIEHEE - TPU HATMYMH ) UHAUBUIYAJIbHOTO MPEANPHHUMATEIS:

OI'PHUII
uaeHTU(UKAITMOHHBIN HOMep Haytoromatenbinuka (MHH):
HaNMMCHOBAHUC NOKYMCHTA, YAOCTOBCPAIOIICTO JINYHOCTh!:




Cepusi © HOMEp TOKYMEHTA, YIOCTOBEPSIIOIIETO JINYHOCTD:
JaTa BBIAAYU JJOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTD:
KEM BBIJIaH JIOKYMEHT, YIO0CTOBEPSIOIIUI JINYHOCTD:
HOMEp TenedoHa: ;

5 PydHOE 3amoJHEHNE CBEIEHHI B MHTEPAKTHBHON (POPME yCITyTH JOITYCKAETCS TOJIBKO B CITy4ae HEBO3MOKHOCTH
MOJYYeHHs] YKa3aHHBIX CBeIeHHH u3 nudposoro npoduiis nocpencreom CMOB nim BUTpUH JaHHBIX.

aJpeC IEKTPOHHOM MOYTHI:

CBC[[eHI/IS'I 0 3a4BUTCIJIC, ABJIAOMICMCA IOPUIUICCKUM JII/ILIOMB:

IIOJIHOC HAMMCHOBAHHEC IOPUIAUYCCKOr'o JTula ¢ YKa3aHUuEM €ro OpraHH3aHI/IOHHO'HpaBOB0ﬁ (l)OpMI)IZ

OCHOBHOM TrOCYJIapCTBEHHBIN pEruCTpalmoOHHbIA HOMep ropuandeckoro guna (OI'PH):
UACHTU(UKAIMOHHBIN HOMep Hajoromtarenbimka (MHH):
HoMep TenedoHa:

aJpeC IEKTPOHHOM MOYTHI:

MOYTOBBIM aJpec:

CBeneHusi 0 3asBUTENE, SIBISIIOIIEMCS MpEACTaBUTENEM (YIIOJHOMOYEHHBIM JIMIIOM) FOPUIUYECKOIO
TIa:

(dbamMuHsl, UMs 1 0TYECTBO (TIOCIIEIHEE - TPU HATTUYHH):
JaTa poXKICHUS
HauMEHOBAaHME JOKYMEHTA, YAOCTOBEPSIOIIEr0 JUYHOCTD:
cepus U HOMEp JIOKYMEHTa, yI0CTOBEPSIOUIETrO TNYHOCTh:
JlaTa BbIAAUU JTOKYMEHTA, YA0CTOBEPSIONIErO JUUYHOCTD:
KEM BBIJIaH JOKYMEHT, yJIOCTOBEPSIIOLIUN TUYHOCTD:
KO/ MOJpa3/IeJIeHHs], BBIAABILETO JOKYMEHT, YAOCTOBEPAIOIINN TUUYHOCTD:
HOMep TenedoHa:
aJpec IEKTPOHHOM MOYTHI:
JOJKHOCTh YITOJITHOMOYEHHOT0 JIMLA IOPUINYECKOTO JIUIa

Cenenuss o 3asBUTENE, SBISIONIEMCS IpeICTaBUTENEM (DU3MUYECKOrO JIMIA/MHIMBUAYATIBLHOTO
IIPEAIPUHUMATEIIS:

(dbamMuusl, UMs U 0OTYECTBO (TOCIEIHEE - TPU HATTUYUHN):
HauMEHOBAaHME JOKYMEHTA, YAOCTOBEPSIOIIErO TUYHOCTD:
cepusi U HOMep JOKYMEHTA, YOCTOBEPSIIOIIETrO JINYHOCTD:

AaTa BbIIa4YU NOKYMCHTA, YIOCTOBCPAIOIICTO JUYHOCTh!:

KEM BbIJIaH TOKYMCHT, YJIOCTOBCPHIOH_[I/Iﬁ JIMYHOCTB:
HOMep TenedoHa:

aZIpec JIEKTPOHHOM MOYTHI:
Crnioco06 nmonmy4yeHus pe3yiabTara yCIyru:

Ha aJIpec JIEKTPOHHOMU MOYTHI: O] na, ] HET;

B M®I] (B ciiydae nonauu 3asBiaenus yepe3s MOL): [ nma, [ mer;
C HCIONb30BaHMEM JIMYHOTO KaOuHera Ha EnuHOM moprane (B ciaydae HoJaud 3asBJICHUS 4Yepes

JTUYHBIA KaOuHeT Ha EnquHom nopraie): L] na, [] HET;

IMOCPEACTBOM IMOYTOBOI'O OTIIPABJICHHS: I:] Ja, I:l HCT.



6 B ciryuae Hanpasienus 3anpoca nocpeactsoM EIITY hopMupoBaHue 3ampoca OCyIEeCTBISETCS TOCPEACTBOM
3anoyHeHHs UHTepakTHBHOM popMmel Ha EINT'Y, cBeneHus 00 HACHTU(DUKATOPAX FOPUINICCKOTO JIUIA WA
HWHAWBHAIYAIBHOTO MPEANPUHAMATENS MOTYT OBITh aBTO3AII0THEHBI IIOCpeACTBOM HH(popMarm, conepxamieiics 8 ECHA.

B cootBerctBuu co crateeit 9 ®enepanbHoro 3akona ot 27.07.2006 Ne 152-®3 «O
MIEPCOHAIBHBIX JTAHHBIX)» 5 JAI0 CBOE COrJiache Y MOJIHOMOYEHHOMY OpraHy (omeparop) Ha 00paboTKy
(moboe  neiicTBUE (OmEpanui0) WM COBOKYIHOCTh JACHCTBHIA (Omeparuii), COBEpIIACMBIX C
WCIOJIb30BAHUEM CPEJICTB aBTOMATH3AIMU WM 0€3 UCIOJIb30BAHUS TAKUX CPEICTB C MEPCOHATBHBIMU
JTaHHBIMU, BKJIIOYass COOp, 3alucCh, CHCTEMAaTU3allMI0, HAKOIUICHUE, XpaHEHUE, YTOYHCHHE
(oOHOBIIEHWE,  W3MCHEHHWE), HW3BJICYCHHE, WCIIOJNb30BaHHWE, Iepenady  (pacrnpocTpaHEHHE,
MIPEIOCTaBIICHUE, TOCTYI), 00e3TMYMBaHNe, OJIOKHPOBAHHE, yIAICHUE, YHUUTOKCHHE) MIEPCOHATTBHBIX
JAHHBIX, YKa3aHHBIX B HACTOSIIEM 3asBICHUU. [|0CTOBEPHOCTh CBEACHUH MOATBEPIKIALO.

Hacrositiiee cornacue OSHCTBYET CO JHsI TMOAMUCAHUS 3asABJICHHS JO JHS OT3bIBA COTJIACHS B
MUCbMEHHOU (hopme.

« » 20 r
(bamuust, UM 1 0TYECTBO (TIPH HATUYWH ) (moammch)
CyOBeKTa MepCOHANBHBIX JaHHBIX)

IIpuiiosxxenue Ne 2

K aIMHHUCTPATUBHOMY perJIaMEeHTy
MPEOCTABICHUS MyHUITUTIAIEHON YCITyTH
«IIpenocraBnenue napopmanuu oo
00BeKTax ydera u3 peecrpa
MYHUIIUTIAIBHOTO UMYILECTBa
aIMIHUCTPAIIAN

PecniyOinku Kpbmv

BBITINCKA Ne
U3 peecTpa MyHUIIUNIAJTBHOT0 MMYIIIECTBA 00 00bEKTE
y4yeTra MYHHIMNAJIBHOT0 UMYIIIECTBA
Ha « » 20 T

OpraH MECTHOTO CaMOYIPaBJICHHUS, YIIOJTHOMOYEHHBI Ha BEJIEHUE pEeCTpa MYHHUIUIAIBHOTO

HUMYHICCTBA
(HauMeHo8anue Op2ana MECmHO20 CAMOYNPABLEHUS, YROTHOMOYCHHO20 HA 6e0eHUe Peecmpad MYHUYUNALbHO20
umywecmea)
3asBUTEIL

(HaumeHnosaHue IPUOUYECcK020 TUYd, QAMUIUs, UMsL, OMUecmeo
(npu Hanuuuu) Quzuyeckozo auya)

1. CBenenusi 00 00beKTEe MYHHIMNIAJIBLHOTO UMYIIECTBA

Bun u HanMeHoBaHUE 00BEKTa ydeTa

PeecTtpoBsiit HOMEp Jata nmpucBoeHus




HauMmeHnoBanue cBeneHuii 3HauyeHue CBEaCHUN

1 2

2. Undopmanus 06 n3MeHeHUH cBe/leHUH 00 00beKTe ydeTa MyHHIUNIAIbHOT0 MMYIIIeCTBA

HaumenoBanue cBenenuit 3HayeHNE CBEICHUI JlaTta nameHeHus

1 2

OTMETKA O IOATBEPKJIEHUU CBEJJEHUI, COIEPKAIIINXCSI B HACTOSIIIEN
BBIIIUCKE
OTBeTCTBEHHBIN
HUCIIOJIHUTEND:

(mookHOCTB)  (Toamuch)  (pactiupoBKa MOJITHCH)
« » 20




Ipunaoxenne Ne 3

K a/IMUHUCTPATUBHOMY PETJIAMEHTY
IPEOCTABICHUS MyHUITUIAIBHON YCIyTH
«[Ipenocrasnenne nHGopMaIuu 06 00bEKTaX
ydeTa U3 peecTpa MyHUITUIATBHOTO
UMYIIIECTBAY»

AAMUHHUCTpAlUN

Pecniyonmuku Kpsim

dopma yBegomiieHHus 00 0OTCyTCTBHH HHGOPMaluM B peecTpe
MYHMUHMNAJIBHOT0 MMYILECTBA

Haumenosanue opeana, YynoJiHoOMO4eHH0o2c0 Ha npe()ocmaefzeime ycuyeu

Kowmy:

KoHTakTHBIE TaHHBIE:

YBeaoMiieHue
00 oTcyTCTBUM HH(pOpPMALMH B peecTpe MyHUIIUNAIbHOI0 UMYIIIECTBA

Ot No

ITo pe3ynpTaTamMm pacCMOTPEHHUs 3asBJICHUS OT Ne (3asBuTENH

) cooOmiaeM 00 OTCYICTBHM B pEeCTpe MYHHIHUMAILHOTO  MMYIIECTBA

3ampanIuBaeMbIX CBEACHUMN.

JlonoHUTENbHO HHPOPMUPYEM:

JIOJKHOCTB COTpYIHUKA Caenenus 00 3EKTPOHHOM MOAMNCH N.0. ®amunus



IIpunoxenne Ne 4

K aIMHHUCTPATUBHOMY pEriIaMEHTy
IPEI0CTaBICHHUS MYHUIIUITAIBHOM YCITyTH
«[IpenocraBnenne nupopmanuu 00
o0beKTax yvera u3 peectpa
MYHHUIIUTIATEHOTO UMYIIIECTBA

aJIMUHHUCTPAIAN
Pecniy6nuku Kpeim

®opMma pemieHusi 00 0TKa3e B BblJlaye BbINMCKU U3 peecTpa

MYHUIIMIIAJBbHOI0 UMYILIECTBA
Haumenosanue opeana, ynonnomouennozo na npedocmasnenue yciyau

Komy:

KonTtakTHBIE JaHHEIE:

Pemenne 00 oTkasze B Bbl/1aYv€ BBINIUCKH U3 peecTpa
MYHUIHUIIAJIBHOI0O UMYIIIECTBA

Or 20 1. Ne

ITo pe3ynbpTaTam paccMOTpPEHHUs 3a4BICHUS OT No (3asiBuTEND )
MPUHATO pellieHre 00 OTKa3e B BbIJA4€ BBIIMMCKHA M3 PEEeCTpa MYHHUIMIAIBHOTO MMYILIECTBA 1O CIEIYIOUIMM
OCHOBaHUSIM:

JomomauTensHo napopMupyeM: .

Bbl BnpaBe MOBTOPHO OOpAaTUTHCS B YIMOJHOMOYEHHBI OpraH C 3asBIEHHEM II0CJe YCTpaHCHHUS
YKa3aHHBIX HapyLIEHUH.

JlaHHBIN OTKa3 MOXeT OBITh OOKajJoBaH B JOCYAEOHOM TIOPSJIKE IyTeM HaIpaBIEHUS >XaIoObl B

YIOJHOMOYEHHBIN OpraH, a TaKXKe B CyJCOHOM MOPSIIKE.

JIOJKHOCTB COTpYTHUKA Cenenust 00 3JIEKTPOHHOM MOTUCH N.0. ®amumnus



Ipunoxenune Ne 5

K aJIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IPEe0CTaBICHHUSI MyHHLIUTIAIBHON YCITyTH
«[IpenocraBienue nHGpopMalmu 0o
00BEKTax ydera U3 peecTpa
MYHUIMIIAJIIBHOTO UMYIICCTBA»
AAMUHUCTpAIUN

Pecryommuku Kppim

®opMma peuieHus 00 0TKa3e B IPUEMe M PerucTPaluy J10KYMEHTOB

HaunmeHnoBanue OopraHa, ynoJIJHoMO4Y€HHOI'0O Ha IIpeA0CTaBICHUE YCIyI'!

Komy:

KonTakTHBIC JaHHBIC:

Pemienue 00 oTka3ze B mpuéme U perucTpanu J0KYMEeHTOB,
HEO0XO0AUMBIX /IJISl MPEAOCTABJIEHUS YCJIYTH

Or 20 1. Ne

Ilo pe3ynbpraraM pacCMOTpPEHMs 3asBIEHHUS OT Ne (3asBUTENH
) IPUHSATO pelieHne 00 0TKa3e B MPUEME U PETHCTPAIMH JOKYMEHTOB ISl OKa3aHHsI
YCIIYTHU IO CIEAYIOLIMM OCHOBAHMSIM:
JlonosnHUTENBHO HH(DOPMUpPYEM: .
Bbl BmpaBe MOBTOPHO OOpaTHTbCS B YHNOJHOMOUYEHHBIH OpraH ¢ 3asBJICHHUEM IIOCIIE
yCTpaHEHUS YKa3aHHBIX HApyLIEHUH.
JlaHHBIH 0TKa3 MOXKET ObITh 00KaJIOBaH B 10CYA€0HOM MOPSIJIKE MyTEM HalpaBIeHUS KaT00bI
B YIIOJTHOMOYEHHBIN OpraH, a Takke B CyJJleOHOM HOpSAKE.

JIOJKHOCTB COTpYTHUKA Cenenust 00 3JIEKTPOHHOM MOITUCH N.0. ®amumnus



