AJIMMHMCTPALIUS
MOYETHEHCKOI'O CEJIbCKOI'O MOCEJIEHUS
KPACHONEPEKOIICKOI'O PAMTOHA
PECNYBJIMKH KPBIM

IMNOCTAHOBJIEHUE
«05» HOs10pst 2024r. Ne 228

O BHeceHUH U3MeHEeHUI B mocTaHoBjaeHue 27.06.2023 Ne 137 O06
YTBEPKAE€HUN aIMUHUCTPATHBHOIO PerJiaMeHTa NMPeaoCcTaABIeHUS
MYHUIHTIAJbHOU ycayru «[lepeBoj :kujioro noMeneHnsi B HEKUI0€
noMeInneHne U HeKUJI0r0 MOMelleHNsl B )KIJ10e OMellleHHe) HA TEPPUTOPUH
IMoyeTHeHCKOTO ceIbCcKOro Mocenenusi Kpacnonepekonckoro paiiona
Pecny0smkn Kpbim

B coorBerctBun ¢ JKunumneiM Komekcom Poccuiickonn @enepaumnu,
OenepanbabiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEIOCTABICHUSI TOCYIAPCTBEHHBIX U MYHUIIMITAIIBHBIX YCIYT», TOCTAHOBICHUEM
[IpaButenscTBa Poccuiickoit ®@enepannu ot 26 centsiops 1994 r. Ne 1086 «O
FOCYJAapCTBCHHOM KWIWIIHOW WHcnekuuu B Poccuiickon  @Denepaunm,
noctanoBieHueM IIpaButensctBa Poccuiickoin @enepamuu ot 10 aBrycrta 2005 Neo
502 «O6 ytBepxkaeHUU (GOpMBI YBEIOMIICHHS O TepeBojie (0TKa3e B IEpeBOJIE)
KWIOro  (HEXUJIOTO0) TIOMEIIeHHs B  HEXuWioe (KUJIoe) TOMEIIECHUe,
pacrniopsikenueM IlpaButenscTBa Poccutickoit @eneparnuu ot 17 mexadbps 2009 .
Ne  1993-p «OOG yTBEepKIEHHMHM CBOJHOTO TIEPEYHS  TMEPBOOYEPEIHBIX
rOCYJAapCTBEHHBIX U MYHULMNAIBHBIX YCIYT, IPEAOCTABISIEMBIX B 3JIEKTPOHHOM
BUJE», YcraBoM IIOYETHEHCKOTO CEJIbCKOrO0 TMOCENEeHUs, AJAMUHUCTpALUS
[ToyeTHEHCKOro CEIbCKOro MOCEIICHHS

INOCTAHOBJISIET:

1. BHecTu u3MeHEeHUs B aJMUHUCTPATUBHBIM PErIAMEHT MPEIOCTaBICHUS
MYHULHANAIBHOU yciyru «llepeBos KUnoro moMeneHus B HEKUI0€ MOMELIEHUE U
HEXKUJIOTO TOMEUIEHUs B KWIOE IMOMEIICHHe» Ha TeppuTopuu [loueTHEHCKOro
cenbckoro nocenenus Kpacnonepekornckoro paiiona Pecniyonuku KpbiMm, U3noxus
MPUJIOKEHNE B HOBOM pelaKkuUu(IpUIaraercs).

2. OOHapo/I0BaTh HACTOSIIIEE MOCTAHOBIEHHE B COOTBETCTBHM C Y CTaBOM
MyHULHUNAIBHOTO  oOpa3zoBaHusi  [loueTHEHCKOe  CelbCKOE  MOCEJICHHUE
Kpacnonepekonckoro paitona Pecriyonuku Kpbim.

3. Hacrosiiiee mocTaHOBIIEHUE BCTYIAET B CHILY CO JHSI €r0 OOHApOJI0BaHUSI.

IIpeacenarenn [loueTHEHCKOr0 CEJIBCKOr0 COBETA — IJIaBa
aaMuHucTpauum [[o4eTHEHCKOT0 CeJIbCKOT0 MOCeJIeHUust M.U.Kuura



IIpuioxenue

K I[IocTanoBICHUIO
AJIMUHUCTpAIUU
[IoueTHEHCKOrO
CEJIBCKOT0 MOCEICHUS

Neo 228 ot «05»11.2024r.

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaocTaBIeHus MyHUIIMNIAJbHOU yeayru «IlepeBon :kuiioro nomemenust B
HEKIJI0€ MTOMeIeHHe U HeKHJI0r0 MOMEILeHUS B KIJI10€¢ MOMEeIIeHHe» Ha
Teppuropun IloueTHEeHCKOro cenbecKoro nocejeHust Kpacuonepexkonckoro
paiiona Pecnyoiukn Kpbim

I. O01mue mosoxkeHust
1. [IpeameT peryiupoBaHusi AIMMHUCTPATHBHOIO perjiaMeHTa

1.1. AAQMUHHCTPAaTUBHBII pErjIaMEHT MPENOCTaBICHUS MYHULMNAIbLHON
yciayru «llepeBon Kuiaoro moOMENIeHUs B HEXWIOE IMOMEIIEHHUE W HEXKUIIOTO
NOMEUIEHUS B KUJIOE MOMEIIECHUE) (J1ajiee COOTBETCTBEHHO - aIMUHUCTPATUBHBIN
perjiaMeHT, MyHUIIUIIaIbHas yciIyra) pa3paboTaH B II€JIIX MOBBIIICHUS KauecTBa U
JNOCTYIIHOCTH MPEIOCTaBICHUS] MYHULHUNAIBHOW YCIYTH, ONpENEseT CTaHIaprT,
CPOKH U MOCJIEI0OBATEIBHOCTh ACHUCTBUN (aIMUHUCTPATUBHBIX MIPOLEAYD).

2. Kpyr 3asiBuTeJieid NIpU NMpeI0CTABJICHUN MYHUIIMTIAIBHON YCJIYTH

2.1. 3asgBuTeneM Ha TOJIYYCHHME MYHUIUNAIBHON YCIYTH  SBJISIETCS
COOCTBEHHHMK TIOMEIIEHHUS B MHOTOKBAapTHPHOM JoMe (¢u3mueckoe WM
IOPUIMYECKOE JIUII0) JIMOO YIOJTHOMOYCHHOE UM JIUIIO (JaJiee - 3asBUTEIb).

WNuTepecsl  3asBUTENEH MOTYT TPEACTABIATH JIMIA, O0JIaIaromue
COOTBETCTBYIOIIMMU MOJHOMOYHUAMHU (J1aJiee — MPEICTABUTEND ).

B kadecTBe YIMOIHOMOYEHHOIO MPEACTABUTENS 3asBUTENSI MOXKET OBITh
JIMLO, YKa3aHHoe B yacTu 2 ctateu 5 deaepanbHoro 3akona ot 27.07.2010 Ne 210-
®3 «OO0 opraHuzanuM MPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHIIMITAIBHBIX
yeayr» (nanee - deaepanbubiii 3akoH Ne 210-D3), T.e. 3aKOHHBIN MPEICTABUTEIb
HECOBEPUICHHOJIETHETO0, SIBJISIONINICS 3agBUTEIEM, MPU 3TOM PEATU3YETCS MPABO
Ha TMOJy4YeHHE  pe3yibTaTa MpPEIOCTaBICHHUS  YCIYTM B OTHOUIIECHUU
HECOBEPIUICHHOJIETHEr0, 3aKOHHBIM MPEACTABUTENIEM HECOBEPIICHHOJIETHErO, HE
SIBJISIIOLMMCST 3asIBUTEJIEM, C YYE€TOM TpeOOBaHUs, MPETyCMOTPEHHOTO YacThiOo 3
cratbu S @enepanpHoro 3akoHa Ne 210-D3.



3. TpeGoBanus K NOPSAAKY HH(POPMHPOBAHUS O NPEAOCTABJICHUHU
MYHUIHMIAJIBHON YCJIYIH

3.1. Tlopsinoxk mnonydyeHuss HMH(POpPMALUMU O BOOPOCAM MPEIOCTABICHHS
MYHUIMOAIBHOW YCIYIM M YCIYI, KOTOpbIE SIBISIOTCS HEOOXOJUMBIMU H
00s3aTeNbHBIMU ISl IPEOCTABICHNUSI MYHULIMITAIbHON YCIYTHU:

1) HemocpeACTBEHHO NMpU JMYHOM MpUEME 3asiBUTENA B AJMUHUCTPALUIO
[lodyeTHEHCKOro CeNbCcKOro nocenaeHus (najiee - YnoJIHOMOYEHHbBIN OpraH);

2) o cupaBOYHBIM Tesle(OHHBIM HOMEpaM Y TOJIHOMOYEHHOI'O OPraHa;

3) MNHCbMEHHO, B TOM 4YHCJIE€ TIOCPEJCTBOM JJIEKTPOHHON IOYTHI,
(hakCUMUIIBHOM CBA3U;

4) TOCpenCTBOM pa3MeEIleHHs] B OTKPBITOM M JOCTYNHOH Qopme
uH(bOpMaIIH:

- B (eaepanbHOil TOCyIapCTBEHHON MHPOPMAIMOHHON cucteme «EnuHbIit
nopran  TOCYJapCTBEHHBIX M MYHUUHMNAIBHBIX  ycuyr  (QyHKIUN)»
(https://www.gosuslugi.ru) (nanee — EIII'Y, Enunslii noptain);

- B rocynapcTtBeHHOW  umH(popmainmonHor — cucrteme  «llopran
rOCYIapCTBEHHBIX M MyHUIMNAIbHBIX  ycnyr  PecnyOnmuku — Kpbimy»
(https://gosuslugi82.ru) (manee — PIII'Y, pernonanbHbIi IOpTan);

- Ha oduIHMaTbHOM caiTe YMOJIHOMOYEHHOTo opraHa (yka3aTb aJipec
oHUIIHATILHOTO caiiTa);

5) mocpencTBoM pasmelieHus nHGopMaluu Ha WH(GOPMAIIMOHHBIX CTEHJIax
YII0OTHOMOUYEHHOI0 OpraHa.

3.2. UadopMupoBaHue OCyIIECTBISIETCS MO BOIPOCAM, KACAIOIIUMCS

- c11oco0O0B MO/1aYM 3asIBICHHUS,

- agpeca YTOJIHOMOYEHHOTO OpraHa, oOpalleHue B KOTOPBI HEOOXOIUMO
JUTS1 TPEAOCTABICHUSI MyYHULIMTAIIBHON YCITYTH;

- cmpaBoyHOH wuHopManmuu o paboTe YMOJTHOMOYEHHOTO OpraHa
(CTpYKTYpHBIX TIOApa3/ieICHUN Y IOJHOMOYEHHOI'O OpraHa);

- JIOKYMEHTOB, HEOOXOJWUMBIX [JIsi TPEAOCTABICHUS MYHHUIUIIAIBHOM
YCIIYTH;

- IOPSIJIKA U CPOKOB MPEIOCTABICHUS MyHULIMTIAIBHON YCIYTH;

- MOpsiiKa MOJyYeHUs! CBEJIEHUI O XOJ€ PACCMOTPEHUs YBEAOMJIEHHS 00
OKOHYaHUU CTPOUTENBCTBA M O pE3yJbTaTaxX MPEIOCTABICHHUS MYHULUIMAIBHOU
YCIIYTH;

- mopsaaka JgocyaeOHoro (BHecyaeOHOTO) O0O0XKaJoBaHUS — JICHCTBUU
(Oe3meiicTBUS) JOMKHOCTHBIX JIMI, W TNPUHUMAEMBIX HMH PEHICHUH TpH
MPEeAOCTaBICHUN MYHULIMITIAIIBHOW YCITYTH.

[Tonmyyenne wmHGOpMAMK MO BOMPOCAM TPEIOCTABICHUS MYHHUIIMNAIBHON
YCIYTH W YCIYT, KOTOPBIC SIBISIIOTCS HEOOXOAMMBIMH W O0S3aTEIBHBIMH IS
MPEIOCTABICHUS MYHUIIMNIATBHONW YCIYT'H OCYIIECTBIISIETCS] OE€CIIATHO.

3.3. Ilpu yctHOM oOOpameHun 3asBuTedss (JIMYHO WM TO TeJIePOHY)
JOJIKHOCTHOE JIALL0 Y OJHOMOYEHHOTO oprasa, OCYILIECTBIIA IO
KOHCYJIbTUPOBaHUE, TOJPOOHO U B BEKIIUBOU (KOppeKkTHOM) popme nHpopMupyet
00paTUBIIMXCA 110 HUHTEPECYIOLUM BOIIPOCAM.



OtBeT Ha TenedOHHBIM 3BOHOK JOJDKEH HAYMHATHCS C WHOpManuu o
HAaUMEHOBAaHWM OpraHa, B KOTOPBIM MO3BOHWI 3asiBUTENb, (paMUIUU, HMEHH,
OTyecTBa (MOCJEeAHEe — NMPU HATMYUHU) U JOHKHOCTU CIELHAINCTA, MPUHSBIIETO
TeneOHHBINA 3BOHOK.

Ecnn  nomxHOCTHOE /MO YHOJHOMOYEHHOIO OpraHa HeE  MOXKET
CaMOCTOSITEIILHO JaTh OTBET, TeIE(OHHBIA 3BOHOK JOJKEH OBITh MepeapecoBaH
(mepeBeieH) Ha APYroe AOIKHOCTHOE JIUIO WK e 0OpaTUBIIEMYCS JIMIY JTOKEH
ObITh cOOOIIEH Tene(OHHBI HOMEpP, MO KOTOPOMY MOKHO OyAeT MOJYyYUTh
HE00X0UMYI0 HH(OPMAIIUIO.

Ecnu mnoarotoBka otBeta TpeOyeT MNPOAOKUTENBHOIO BpPEMEHH, OH
npejaraet 3asBUTEI0 OJMH U3 CIEAYIOLINX BAPUAHTOB JATbHEUIINX TCHCTBUN

U3JI0KUTH 00pallleHne B TUCbMEHHOU dopme;

HA3HAYUTh APYroe BpeMs JJIsi KOHCYIbTaIlUM.

JIOJDKHOCTHOE MO YIIOJTHOMOYEHHOTO OpraHa HE BIIPABE OCYILIECTBIISIThH
nH()OPMHUPOBAHKE, BRIXOAIIEE 32 PAMKU CTAHJIAPTHBIX TPOIEAYp U  YCJIOBUU
PEAOCTABICHUS MYHUIIMTIAIBHOW YCIIYTH, U BIUSIOIICE PSIMO MM KOCBEHHO Ha
IPUHUMAEMOE PEIlICHHE.

[IpogomkuTenbHOCT MHPOPMUPOBAHUS MO  TeleoHy He JIOJDKHA
npeBbimarh 10 MUHYT.

NudopmupoBaHue OCYIIECTBISETCS B  COOTBETCTBUU C  TrpadUKOM

npueMa rpaxkJ1aH.

3.4. Ilo nucbMeHHOMY OOpaIICHHUIO JTOHKHOCTHOE JTUI0 Y TTOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIH 32 MPEIOCTABICHUE MYHULUATBHON YCIIYTH,
1oJIpoOHO B MUCbMEHHON (DOopMe pazbsCHSIET IpaKJaHUHY CBEICHUS TI0 BOIIPOCAM,
yKa3aHHbBIM B TNyHKTE€ 3.2. HACTOAIIEro AJIMHUHHCTPAaTHBHOIO perjiaMeHTa B
nopsiike, ycraHoBiaeHHOM ®DexnepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O
MOPSIIKE pacCMOTPEeHUsT oOpatneHuil rpaxkaad Poccutickoit denepanumn» (magee —
®enepanbhblii 3akoH Ne 59-D3).

3.5. Ha EII'Y, PIII'Y u odunmansHOM caiiTe YTNOJTHOMOYEHHOTO OpraHa
pasMenaercs ciueayromas nHpopmanus:

1) wucyepmbIBalOmUKA  TEPEUYCHb  JOKYMEHTOB, HEOOXOJUMBIX IS
MPENIOCTaBICHUSI MYHUIIMNAIBHOM  yCIIyrH, TpeOoBaHUS K  O(OPMIICHUIO
YKa3aHHBIX JTOKYMEHTOB, a TaKK€ MEpPEeuYeHb JOKYMEHTOB, KOTOPbIE 3asiBUTEIb
BIIPaBe MPEJIOCTABUTH 10 COOCTBEHHON WHUIIUATUBE;

2) Kpyr 3asiBUTENEH;

3) cpOoK MpeaoCTaBICHUS MYHUIIUTIATBHON YCIIYTH;

4) pe3yabTaTbl NPEAOCTABICHUS MYHULMUNAIBHOW YCIYrd, MOPSIO0K
MPEACTABICHUS JIOKYMEHTA, SBJISIIOIIETOCS  PE3yJNbTaTOM  MPEIOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

5) pa3mep TOCYIapCTBEHHOW IMOIIJIKWHBI, B3UMAaeMOM 3a TIPEIOCTaBICHUE
MYHHUIUIIAIBHON yCIIYTH;

6) WCUepNBIBAIONINI TEepeYeHb OCHOBAHWM ISl NPUOCTAHOBICHUS WIIU
OTKa3a B MPEAOCTABICHUN MYHULIMTIAIBHON yCIIyTH;



7) o mpaBe 3asBUTENS Ha JAocyleOHoe (BHecyaeOHOoe) oOxanoBaHUE
nercTBUM (0e3elCTBHS) W pEUICHUH, MNPUHATHIX (OCYILECTBIAEMBIX) B XOZE
MPEIOCTABICHUS MYHUIIMNIATBHON YCIYTH;

8) ¢dopmbl 3asaBieHU (yBeJOMIJICHUH, COOOIIECHUI), HCIOIb3yeMble MpHU
MPEeIOCTAaBICHUN MYHUIIUIAIBHON YCIIYTH.

Nudpopmarus wa EITY, PIII'Y o mopsiake u cpokax MHpenocTaBiIeHUS
MYHHUIIMIAIBHON YCIYTHM HA OCHOBAaHUM CBEJEHUH, CoepKaIIuxXcs B peaepaabHOM
rocyiapcTBeHHoM  uHpopmanmoHHod  cucteMe — «DenepanbHbll  peecTp
rOCY/IapCTBEHHBIX ¥ MYHUIMNAIBHBIX YyCIyr (QyHKUuUM)», MNpeaocTaBiIseTcs
3asIBUTEINIO OECIIATHO.

Hoctyn k uHoOpManmum O Cpokax M NOPAJIKE MNPEJOCTABICHUS YCIYTH
OCYLIECTBIISIETCS] O€3 BBIMOJIHEHUS 3asiBUTEIEM KakuxX — J1O0 TpeOOBaHUM, B T.U.
0e3 HCMNOJb30BaHUA NPOrpPaMMHOro oOecleueHusi, YCTaHOBKAa KOTOpPOTO Ha
TEXHUUYECKHE CpEeACTBa 3asBUTENS TpeOyeT 3aKIIOYeHUs JIMLIEH3MOHHOIO WM
MHOTO  COTJIalIEHUsT C MpaBooOiazareseM MpOrpaMMHOIO  oOecreyeHus,
pelycMaTpUBAIOLIET0 B3MMaHUE IUIAThl, PETUCTPAIMI0O WJIM aBTOPHU3AIUIO
3asIBUTEIISI WJIM MIPEOCTaBICHNE UM NIEPCOHATBHBIX JaHHBIX.

3.6. Ha undopmanmoHHbIX CTEeHAaX YTMOJIHOMOYEHHOIO OpraHa, B MecTax
NPEIOCTaBICHUS] ~ MYHULMIAIBHOM  yCIyrW,  pa3Meliaercss  cieayromas
uHboOpMaIHs:

- WcuepnbiBaromias  uMHGoOpMamuUs 0  TMOpAAKE — MPeaoCTaBICHUS
MYHULUNAIBHONU YCIYTH;

- HOMepa KaOMHETOB, B KOTOPBIX MPEIOCTABIACTCS MyHHUIIUIAIbHAS YCIIYTa;
dbamunum, uMeHa, oTyecTBa (TOCiIeqHEe - TMpPU HAIMYUK) U JOJKHOCTH
COOTBETCTBYIOIIUX JOJDKHOCTHBIX JIMIl, PEXKUM IpUEMAa HMH 3asBUTEINEH,
CIIpaBOYHBIE TeNe(POHBI CTPYKTYPHBIX MOAPA3ACICHUN Y IOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 32 MPEJOCTABICHUE MYHULIMNAIBHON YCIyTH, B TOM YHUCJIE HOMEP
TenedoHa-aBTouH(popMaTopa (IIpy HAJTUIUN );

- aapec oUIMAIBHOTO CalTa, a TaKXKe AJICKTPOHHOM MOUTHl M (MIIH) (hOPMBI
oOpaTHOM CBsI3U YTIOJTHOMOYEHHOTO OpraHa B ceTu «HTepHeT»;

- HCUEPIBIBAIOIINI NIEPEUEHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATUBHBIMH TPABOBBIMU aKTaMH IJi1 MPEJOCTABICHUS MYHUIMIAIbHON
YCIIyTH;

- (hopmbI 3asBNICHUN;

- IEepeYeHb OCHOBAHWM MJi1 OTKa3a B MPEJOCTaBICHUU MYHUIUNAIBbHOU
YCIIYTH;

-  MOPAMOK OO0XKaJIOBaHWS pEUNICHWH, JEUCTBUH WM Oe3aelcTBHS
JOJKHOCTHBIX JIUIL, MPETOCTABISIONINX MYHUIIUIIATBHYIO YCIYTY.

B 3anax oxumanus YOJHOMOUYEHHOIO OpraHa pa3MellarTcsl HOpMaTUBHbIE
MIPaBOBbIE AaKThl, PEryJUPYIOLUIUE TMOPSAOK MPEIOCTABICHHUS MYHHUIMIAIbHON
YCIIYTH, B TOM 4YKClIe AJMUHHCTPATUBHBIN pErIaMEHT, KOTOpbIE MO TPEOOBAHUIO
3asIBUTEIIS] IPEJOCTABIISIOTCS €EMY U1 O3HAKOMJICHUS.

3.7. CBeneHusl 0 X0Ji€ NPEAOCTABICHUS MYHULIMIIAJBHOW YCIIYTH 3asBUTEIb
BIIPAaBE MOJYYUTh MPU JUYHOM, MUCBMEHHOM OOpalleHuu B YTOJIHOMOYEHHBIN
opraH, NpPeIOCTaBISIIOUIMN YCIYTy, a TaKXe HNOCPEICTBOM TeIe(POHHOU CBS3H.



Kpome Toro, cBemeHnss O XOA€ NPENOCTABICHHUS MYHHMIMIIAIBHOM YCIyT'H
3asBUTENb BIpaBe NoayduTh nocpeactBoMm EINY (ana 3asBiaeHuid, moJaHHBIX
nocpeactsom EINY), PIIT'Y (ans 3asBneHuii, moganHsix nocpenctsom PIITY),
AJIEKTPOHHOM IOYTHI Y TIOJTHOMOYEHHOI'O OpraHa.

3.8. CnpaBouHas nHGoOpMaIUs MOJICKUT 00A3aTEILHOMY Pa3MEIICHUIO Ha
EIITY, PIITY, oduIraITbHOM caunTte Y1IOJIHOMOYEHHOI'O oprasa,
MPEAOCTABISIOIIET0 MYHULMIIAIBHYIO YCIYry, W SABJISIETCA JOCTYNHOW IS
3asABUTENA. YIIOJHOMOYEHHBIM Oprad, MPEAOCTAaBIAIOIMNA MYHUIUIIAIBHYIO
ycIyTy, oOecrieunBaeT pa3MelleHne U akTyaln3aluio CIpaBoOYHON nHpOpMaIuu B
anekTpoHHOM Buae mocpeactBom EIIIY, PIITY, odumuansHoro caiita
YII0OTHOMOYEHHOI0 OpraHa.

II. CtanpapT npeaocTaBjieHUsI MYHMIUNAIBHON YCIYIH
4. HaumeHOBaHMe MYHUIIMIIAJIbHOM YCJIYyTH

4.1. HepCBO}I ZKWIOTO TIOMCLICHHA B HCKHIIOC ITOMCIICHHUE M HCXKHNIOIO
IIOMCIICHUSA B KNJIOC ITIOMCIICHUC.

5. HammeHoBaHMe OpraHa, npeaocTaB/JIAI0Iero MyHHUNAJIBHYIO YCJIYTY

5.1. MyHuUMNanpHyl0  yCIyYry  HOpefocTaBisieT  AJIMHHUCTpauus
[Io4eTHEHCKOTr0 CEIBCKOr0 MOCEIICHHUS.

[Ipn npenocraBieHMM MYHUIMNAIBHON yciayru OpraH B3aMMOJAEHCTBYET
(pu HEOOXOAMMOCTH) C:

- @enepanbHas ciayk0a TroCydapCTBEHHOM pETUCTpAlMH, KagacTpa U
Kaprorpadumu;

- OenepasibHas HAJIOTOBas CITyK0a;

- CIIEHMAIU3UPOBAHHBIE TOCYIAPCTBEHHBIE U MYHULIUITAJIbHBIE OpPraHU3alun
TEXHUYECKOW NHBEHTapU3aIUU.

5.2. 3anpemieHo TpeOOBATh OT 3asiBUTENIS OCYIICCTBICHHUS JICUCTBUI, B TOM
YHCIIe COTJIACOBAHUM, HEOOXOMUMBIX JUIsl TIOJYyYEHUS MYHHUIUTIATHHOU YCIYTH H
CBA3aHHBIX C OOpAIllEHHEM B MHBIE TOCYJAapCTBEHHbIE OPTaHbl U OpraHU3alluu, 3a
WCKITIOUCHUEM TIONYYEHHUs YCIyr W TONy4YeHHUs JOKYMEHTOB M WH(MOpMaIu,
MPEAOCTABISIEMbIX B PE3YJIbTaTE MPEIOCTABICHHS] TaKUX YCIYT, BKIIOUECHHBIX B
[IEPEYHH, YKA3aHHBIE B YaCTU NepBou cTtatbu 9 dDeaepanbHOro 3aKoHa OT 27 MO
2010 roma Ne 210-®3 «OO0 opraHu3anuy MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIUNAIBHBIX yCIyr» (nanee — @enepanbHblil 3aKoH Ne210-D3).

6. Onucanue pe3yJbTaTa NPeAOCTABIEHNS MYHUIHMIIAJIbHOU yCIYTH

6.1. Pe3ynmpraToM mNpenoCTaBICHUS MYHULHUNAIBHOW YCIYTHM SBISECTCS
MPUHATOE YIOJHOMOYEHHBIM OPraHOM pEIICHUE O MEePEeBOJe WIM 00 OTKa3e B
MEPEBOJIE KUJIOTO MOMEIIEHUS B HEKWIOE MTOMEIIEHNE U HEXKUIIOTO MOMEIIEHHUS B
KUJIOE TTIOMEILICHUE.



dopma yBeIOMIIEHUS O TIEpeBOjie (OTKa3e B MEPEBOJIE) KUIOTO (HEKHUIIOTO)
MOMEIIEHUSI B HEXWIOe (KWIOE) TMOMEIIEHHE YTBEPXKACHA IMOCTAHOBICHUEM
[IpaButenscTBa Poccuiickoit @enepaunu ot 10.08.2005 Ne 502 «O0 yTBepx’ACHUH
dbopmbl yBeIOMIIEHHSI O TMepeBojie (OTKa3e B MEPEBOJIC) KUIOTO (HEKUIIOTO)
nomenieHust B Hexxwioe (kwioe) nomenienue» (Ilpunoxxkenne Ne 2 k HacToseMy
aIMUHHUCTPATUBHOMY PETJIaMEHTY).

B cnyuae, ecau st obecrnieueHus UCIOJIb30BaHUS MOMEIIEHHSI B KaUeCTBE
KUJIOTO WJIM HEXKWIOrO TIOMENIEHUsT He TpeOyeTrcss MPOBEACHUE  €ro
nepeycTpoucTBa, W (WU) MEPEIUIaHUPOBKU, U (WIM) WHBIX PabOT, JOKYMEHT,
peayCMOTPEHHBIN ab3arieM | HACTOSIIEro MyHKTa, MOATBEPXKIAAONIUN IPUHATHE
pelIeHus O MepeBo/Ie KWIOro MOMEIIESHUsI B HEXKUIIOE MOMEIICHUE WA HEXUIIOTO
MOMEIIEHUS B JKWJIOE TOMEIICHUE, SBISETCS OCHOBaHUEM JIJIsi BHECEHUS
U3MEHEHUN B cBejieHUs EIWHOro rocynapcTBEHHOTO peecTpa HEABHKHUMOCTU. B
ATOM CJly4yae YKa3aHHBIA MEpPEeBOJI CUMUTAETCS OKOHYEHHBIM CO JHS BHECEHUS
COOTBETCTBYIOIIMX M3MEHEHUM B CBeeHUs EIWHOro rocynapcTBEHHOTO peecTpa
HEJIBIPKUMOCTH O Ha3HAYE€HUU TAKOTO MTOMEIIICHHUS.

7. Cpok npepocTaBjieHUs] MyHMIMIIAJIbHOH yCJIYTIH

7.1. YHOTHOMOYEHHBI OpraH MPUHUMAET pPEIICHHE O TMEepeBoje WU 00
OTKa3e B IIEPEBOJAE KUJIOIO IIOMEIICHUS B HEXUIOE IOMEIICHUE U HEXKUIOro
NOMENIEHUS B )KWJIOE IOMEILIEHHE HE TIO3[JHEE UeM uepe3 45 KalleH1apHbIX JHEW CO
JHS TPEICTaBlieHWsT B YKa3aHHBIM OpraH JOKYMEHTOB, OO0S3aHHOCTH IIO
IIPEACTABIICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS.

B cinydae momaun noxymentoB uepe3 EIII'Y, PIII'Y cpok npenocraBieHus
UCUYHUCIIAETCS CO JHS IIOCTYIUIEHHST B YIOJHOMOYEHHBIM OpraH JOKYMEHTOB.
Hanpasnenne npunsateix ©Ha EIIIY, PIITY 3adBneHnii W TOKYMEHTOB
OCYILECTBIIAETCS C HCHOJIB30BAHUEM €IUHOM CHUCTEMBI MEXKBEIOMCTBEHHOIO

AJIEKTPOHHOTO B3aumozelcTBus (nanee — CMOB) u NOAKIIOUEHHON K Hew
pernonainbHo CMOB.
7.2. Cpok  BblIauu JTIOKYMEHTOB, SIBJISIIOIIUXCSA ~ PE3yJIbTaTOM

MPEIOCTaBICHUS MYHUITUTIATBLHON YCIYTH, - HE MO3/IHEE YeM yepe3 3 padounx JHs

(mociie OKOHYaHMS IPOLIETYPhI PUHSTHUSL PEUIECHUS) CO AHS IPUHATHS PEILICHHUS.
7.3. llpuocTtaHOBIIEHHE  MPEIOCTABICHUS  MYHULMNAIBHON  YCIyrd

3aKOHOJaTesbcTBOM Poccuiickoit denepannu He MPeyCMOTPEHO.

8. IlepeyeHb HOPMATHUBHBIX MIPABOBBIX AKTOB, PeryJIMPYIOIIMX OTHOIICHUS,
BO3HUKAKIIHE B CBS3U C MPEeJ0CTABJIeHHEM MYHHIUNAJIbHON yCIyTH

8.1. IlepeyeHp HOpPMATHBHBIX TMPABOBBIX AaKTOB, PETYIUPYIOLINAX
MPEIOCTAaBICHNE MYHULUNAIBHOW ycayru pasmemieH Ha EIII'Y, PIITY nu
opHUILIMATEHOM caiiTe YTIOJIHOMOYEHHOT'O OpraHa.

9. UcuepnpIBarOUIMH NepedYeHb JOKYMEHTOB, HE00OXOAMMbIX JJIsI
npeaoCcTaBJIeHUA



MYHUIHMIIAJIBbHON YCJIYI'H

9.1. HcuepnpiBaromiuii  Mepe4YeHb JTOKYMEHTOB, HEOOXOIHMMBIX B
COOTBETCTBUM C HOPMATHBHBIMM TPABOBBIMU AaKTaMHU JUISI MPEAOCTABICHUA
MYHULIUMTAIBHOM YCIYTH U YCIYT, KOTOpBIE SBISIOTCA HEOOXOJAUMBIMU U
00s3aTeNbHBIMU JJI1 TPEIOCTaBICHUS MYHULIMNAIBHON YCIYTH, MOJIeKAIUX
MPEIOCTABICHUIO 3asIBUTEEM, B TOM YHUCIIE B 3JIEKTPOHHOU opme:

9.1.1. TIlepeueHb JOKYMEHTOB, 0O0S3aTeNbHBIX K MPEJOCTABICHUIO
3asIBUTEJIEM CAMOCTOSTENIBHO:

a) 3asiBJICHHE O MPEIOCTaBICHUH YCIYyTH MO (popMe COTNIaCHO, TPUIIOKEHHUIO
Ne 1 x HacrosiieMy AIMUHUCTPATUBHOMY PETJIAaMEHTY (71ajiee - 3asiBJICHUE);

B cnyuae mnanpasmenus 3aaBiaeHus nocpeactsom  EINNY, PITY
(dopMupoBaHuEe  3asABJIEHUA  OCYUIECTBISETCS  IOCPEICTBOM  3aIlOJHEHHMS
uHTepakTuBHON (popmel Ha EIII'Y, PIII'Y Ge3 HeoOX0AMMOCTH TOMOJHUTEIBHOM
M0/1a4M 3asIBJICHUS B KaKOW-THO0 MHOU opme.

B ciyuae o6pamenus uepes EIN'Y, PIII'Y B 3asBieHun Takxke yka3blBaeTCs
OJIMH W3 CJEIYIOUMX CIOCOOOB HaNpaBJICHHUs] pe3yJibTaTa MPeAoCTaBICHUS
MYHUILIMTIATIBHOW YCITYTH:

- B opMe AIIeKTPOHHOTO T0KYMeHTa B TnyHoM kabuHete Ha EINI'Y, PIIT'Y;

- Ha OyMaXHOM HOCHUTEle B BHJE pacleyaTaHHOTO HSK3eMIUIsIpa
AJNIEKTPOHHOTO JOKYMEHTa B YIOJIHOMOYEHHOM OpraHe, MHOTO(QYHKIHOHAIHLHOM
LEHTPE;

0) JloKkyMeHT, yAOCTOBEPSIOUNA JTMYHOCTh 3asBUTENS WM MPEICTABUTENS
3asBuTeNs (MPEAOCTaBIAETCS B CiIydae JIMYHOTO OOpalieHus] B YIOJTHOMOYEHHBIH
opraH). B cinydae nanpanenus 3aasienus nocpeactsoMm EIIY, PIIIY cBenenus
U3 JOKYMEHTa, YAOCTOBEPSIOUIErO0 JIMYHOCTh 3asBUTENSA, MPEICTABUTEIIA
bopMUPYIOTCS TIpU TOJATBEPXKJICHUM YYETHOM 3amucu B EnuHOW cucreme
uaeHTugukanun u  ayreHtupukanuu (manee — ECHMA) w3 cocraBa
COOTBETCTBYIOIINX JAHHBIX YKA3aHHOW YYETHOW 3aITUCU U MOTYT OBITH IIPOBEPEHBI
yTEM HaIlpaBJICHUs 3alpoca ¢ ucnoyib3zoBanuem CMOB.

B) JlOKyMeHT, MOATBEPKAAIOIINM MMOTHOMOYHS TMPEACTABUTENS 3asBUTENS
JICCTBOBaTh OT MMEHH 3asBUTENS (B Ciiydae OOpalleHusi 3a MpPeaoCTaBICHHUEM
yCIIYru TpenctraBuTens 3asBUTens). B ciydae, ecnu 3asiBiI€HUE MOJAETCS 4epe3
npencrasurena  3assutens nocpeactsom  EIIIY, PIII'Y, u noBepeHHOCTH
MPEACTaBUTENSI  3asBUTENS HW3TOTOBJIEHA B  OJJCKTPOHHOM  (dopme, Takas
JIOBEPEHHOCTh JOJKHA ObITh MOJNKCAHA JEKTPOHHON MOJMKUCHIO, TPEOOBAHUS K
KOTOpPOM  YCTaHAaBIMBAIOTCS  3aKOHOJAATENbCTBOM  Poccuiickorn  ®Denepanuu,
PETYIHPYIONTUM OTHOIIEHUS B O0JACTH MCIOJB30BAHUS AJICKTPOHHBIX MOJITUCEH.
YIocroBepeHHas, COBEpILICHHAas WM BbIJAaHHAs HOTApUYyCOM JOBEPEHHOCTH
MPEICTaBUTENST 3asgBUTENS B DJIEKTPOHHOW (opMe JOJKHA COOTBETCTBOBATH
TpeboBaHusaM ctathu 44.2 OcHOB 3akoHojarenbcTBa Poccuiickoit denepanuu o
HoTtapuate oT 11 deBpansg 1993 rona Ne 4462-1;

B cnywae  oOpamieHuss  mOpencTaBUTENs  3asABUTENS  JUYHO B
YOJTHOMOYEHHBIN OpraH:



- Oo(QOpMIJICHHYI0O B COOTBETCTBUM C 3aKOHOJAATeNbcTBOM Poccuiickoi
®deneparuu JOBEPEHHOCTH (11 PU3HUECKUX JIHIT);

- Oo(QOpMJICHHYI0O B COOTBETCTBUM C 3aKOHOJAATENbCTBOM Poccuiickoi
®denepanuu  JOBEPEHHOCTh, 3aBEPEHHYIO MEYATHIO 3asBUTENS U TOJNHUCAHHYIO
PYKOBOJUTEIEM 3asiBUTEII WM YIOJHOMOYEHHBIM STUM PYKOBOJUTEIEM JUIIOM
(11 FOPUANYECKUX JIMIT).

I') MpPaBOYCTAHABIMBAIONIME JOKYMEHTHI Ha IEPEBOJMMOE IMOMEIICHHUE (B
clly4yae, €CJIM MPaBO COOCTBEHHOCTH 3asBUTENS Ha MEPEBOJAUMOE MOMEIICHUE HE
3apeructpupoBaHo B EI'PH. ITomMHHHUK WM HOTapUaIbHO 3aBEPEHHYIO KOIIHUIO
TaKoOro JIOKyMEHTA);

1) TIOATOTOBJICHHBIM W O(POPMIICHHBI B YCTAHOBJICHHOM IMOPSIKE MPOCKT
nepeycTporcTBa U (WJIK) TepEerIaHuPOBKU MEPEBOIUMOIO MOMEIICHHS (B CiIydae,
€CJIM TEepeyCTPOUCTBO U (WIM) TEperiaHupPOBKAa TPEOYIOTCS s oOecredeHus
UCIIOJIb30BaHUSI TAKOTO TIOMEIICHHS B KaueCTBE JKWIOTO WM HEXHUIIOTO
MOMEILICHHUS );

€) TPOTOKOJ 00mero coOpaHus COOCTBEHHUKOB TIOMEIICHUW B
MHOTOKBAPTUPHOM JIOME, COJCpKaIllUui pelnieHre o0 WX COTJlaCud Ha TIEPEBOJ
YKUJIOTO TIOMEIIEHHUS B HEXXUIIOE MIOMEIIICHHE;

) corjacue KaXJ0ro COOCTBEHHHKA BCEX MOMEIICHHM, MPUMBIKAIOIMINX K
NEepPEBOAUMOMY TIOMEIICHUIO, Ha TMEPEeBOJl KUJIOTO TIOMEIICHUS B HEXUIOE
OMEUIEHUE.

B cootBeTcTBUUM ¢ myHKTOM 3 cTaThu 36 JKunuuiHoro kogekca Poccuiickoit
denepanivy yMEHbIIEHUE pa3Mepa 00IIero MMYIIECTBa B MHOTOKBAPTUPHOM JIOME
BO3MOYKHO TOJBKO C COIJIaCHsI BCEX COOCTBEHHHMKOB MOMEIICHHN B JAHHOM JOME
yTEM €r0 PEKOHCTPYKIIUH.

B cootBercTBUM ¢ myHKTOM 2 ctathu 40 JKXunuuiHoro kogekca Poccuiickoit
denepanuu, €ciad PEKOHCTPYKLUSA, MEPEyCTPOMCTBO M (WJIM) NEperiaHupOBKa
MIOMEIIIEHUI HEBO3MOKHBI 0€3 MPUCOSTMHEHUSI K HUM YacTH OOIIEero UMYIIECTBa B
MHOTOKBapTUPHOM JIOM€, Ha TaKH€ PEKOHCTPYKIHUIO, MEPEyCTPONCTBO MU (WJIN)
NEPEIUIAaHUPOBKY  MOMENICHUN JIOJDKHO OBITh  MOJYYEHO COTJlacue  BCEX
COOCTBEHHHUKOB TIOMEIIIEHUY B MHOTOKBAPTUPHOM JIOME.

9.1.2. 3asBUTEND WU €0 NMPEICTaBUTEND MPEACTABISAET B YIIOJTHOMOYECHHBIM
OpraH MECTHOT'O CaMOYIpPaBJEHUS 3asBIICHHE, a TaKXKe MpUjIaraéMble K HEMY
NOKYMEHTBI, YyKa3zaHHble B mnoanyHkre 9.1.1 mnynkra 9.1. HacTosmero
AJMUHUCTPATUBHOTO PETJIaMEHTa, OJHUM U3 CIEAYIOIMHNX CIOCOOOB MO BBHIOOPY
3asIBUTEIIS

a) B anekTpoHHOU popme nocpenctsom EINT'Y wu PIITY.

B cnydae HanpaBieHusi 3asBICHUS U MPUIATAEMBIX K HEMY JTOKYMEHTOB
YKa3aHHBIM CIIOCOOOM 3asBUTENb (MPEACTABUTENL 3asiBUTENS), MPOLIEIIINN
MpOLEAypbl  PETUCTpalui,  HACHTUPUKAIUA U ayTeHTU(DUKAIMU  C
ucnons3oBanueM ECHA, 3anonHser QopMy yKa3aHHOTO YBEJAOMIICHHS C
MCIIOJIb30BaHUEM UHTEPAKTUBHOU (POPMBI B DIIEKTPOHHOM BUJIE.

0) Ha OYMa)XXHOM HOCHUTEJI€ TMOCPEACTBOM JIMYHOTO OOpalieHus B
YnonHOMOUYeHHBIA oOpraH, JuOO TOCPEICTBOM IOYTOBOTO OTIPABICHUS C
YBEJIOMJICHUEM O BPYUYCHUHU.



9.1.3. JIOKyMeHTBI, NpWIIATacMble K 3asBJICHUIO, MPEJICTABISAEMbIE B
ANEKTPOHHOU hopMe, HAMIPABISAIOTCS B CleyonuX (hopmarax:

a) xml - 111 JOKyMEHTOB, B OTHOIIEHHH KOTOPBIX YTBEPKIEHBI (DOPMBI U
TpeboBaHusi 1o (HOPMUPOBAHUIO DJIECKTPOHHBIX JTOKYMEHTOB B BHJE (DaillioB B
dopmare xml;

06) doc, docx, odt - misi JOKYMEHTOB C TEKCTOBBIM COJIEPKAHUEM, HE
BKJIFOYAIOIIMM (POPMYIIbL;

B) pdf, jpg, jpeg - 1Iisl AOKYMEHTOB C TEKCTOBBIM COJICP>KaHHEM, B TOM YHUCJIIE
BKIIIOYAOIIMX (opmynbl M (WiKM) Tpapuyeckue HU300paKEHUsA, a TaKxKe
JOKYMEHTOB C IpapUUeCKUM COIECPHKAHUEM.

9.1.4. B ciydae ecnu OpUruHajiIbl JOKYMEHTOB, IPUIIATAEMBIX K 3asIBICHUIO,
BbIZIaHBl M TOJAMHUCAHBI YMOJHOMOYEHHBIM OPraHOM Ha OYMa)XHOM HOCHUTEIE,
jomyckaercs  (OpMUpOBAaHME  TakKMX  JIOKYMEHTOB, TMpPEACTaBISEMbIX B
ANEKTPOHHON (opme, MyTeM CKaHUPOBAHHUS HEMOCPEACTBEHHO C OpHUruHaja
JIOKYMEHTa (MCIOJIb30BAaHUE KOMUN HE JOMYCKAETCs), KOTOPOE OCYIIECTBIISIETCS C
COXpaHCHHUEM OPHCHTAIlMM OpUTHHAIA JOKyMeHTa B paspemenun 300-500 dpi
(macmtad 1:1) m BceX ayTEHTHYHBIX MPHU3HAKOB MOJJIMHHOCTH (TpaduyecKoi
NOJIMUCH JIMIA, TeYaTH, YIJIOBOrO IITaMmma OJlaHKa), C HCIOJIb30BaHUEM
CJIEIYIOUIUX PEKUMOB:

«4epHO-0enbIi» (IpU OTCYTCTBUU B JOKYMEHTE Tpaduueckux n3o0paxeHui
U (WJIM) IBETHOTO TEKCTA);

«OTTEHKH ceporoy (Mpu HAIUYUU B TOKYMEHTE rpadudecKux n300pa>keHuH,
OTIIMYHBIX OT IIBETHOT'O IPaPUUECKOT0 N300paKEeHNU);

IIBETHOM» WM «PEXUM TIOJIHOW IBeTonepenaun» (IpH HaJuduud B
JOKYMEHTE LIBETHBIX TpadUuecKuX U300pakeHnil TMO0 IBETHOT'O TEKCTA).

KonudectBo (haiiyioB HOKHO COOTBETCTBOBATH KOJIMYECTBY JIOKYMEHTOB,
KXl U3 KOTOPBIX COJNEPKUT TEKCTOBYIO U (MJK) rpaduyecKyro nHMOpMAIHIO.

9.1.5. JlokymeHTBI,  TpujaraeMmble  3asBUTEIEM K  3asBJICHUIO,
Npe/ICTaBIsieMbIe B JJEKTPOHHOU ¢dopmMe, AOJKHBI 00ecreuynBaTh BO3MOKHOCTD
UACHTU(PUIIUPOBATH TIOKYMEHT U KOJIMYECTBO JHCTOB B JIOKYMEHTE.

JIOKyMEeHTHI, TTO/JIeXkKAIINe mpeacTaBieHno B Gpopmarax xls, xlsx wmm ods,
bopMUPYIOTCS B BUJI€ OTACIBHOTO TOKYMEHTA, PEICTABISEMOTO B 3JIEKTPOHHOU
dbopme.

9.1.6. ®opMbl JOKYMEHTOB IS 3alOJIHEHUS MOTYT OBITh TIONYyYEHBI
3asBUTEJIEM IPU JIUYHOM OOpAIllEHUH B YTOJIHOMOYEHHBII OpraH, B 3JIEKTPOHHON
dbopme Ha opuHaTbEHOM BeO-caiite YmoiHoMoueHHOro oprana, EINTY, PIIT'Y.

9.2. HcuepmbiBatomuii  MEpPEYeHb JTOKYMEHTOB, HEOOXOIWMBIX B
COOTBETCTBHUM C HOPMAaTHUBHBIMU MPABOBBIMU aKTaMH JUIsl TMPETOCTaBICHUS
MYHULIUNAIBHOW yCIIYTH, KOTOPBhIE HAXOASATCS B PACIOPSIKEHUN TOCYAAPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTI'O CaMOYIMPABJIECHUS U UHBIX OPTaHOB, YYAaCTBYIOIIUX B
MPEJOCTABICHUM MYHUIUNAIBHOM YCIYyTHM, W KOTOpbIE 3asiBUTENIb BIPABE
MPEACTaBUTh, B TOM YUCIIE B 3JIEKTPOHHOU (popMme:

9.2.1. lns mpenocTaBieHUsT MYHUIUIIAIBLHOW YCIYTH, YTOTHOMOYEHHBIM
OpraHOM 3alpallyuBalOTCs B TMOPSAJIKE MEKBEIOMCTBEHHOTO WH(OPMALIMOHHOIO
B3aUMOJICHCTBUSA (B TOM 4YHCIE C HCHodb3oBaHueM eaumHon CMOB wu



MOJKIIOYaeMbIX K HeW pernoHaibHeix CMOB) B rocynapcTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYINPABJICHUS WU MOABEAOMCTBEHHBIX TI'OCYJAapPCTBEHHBIM
OpraHaM M OpraHaM MECTHOT'O CAMOYIIPABJICHHsI OpraHU3alusiX, B PaCIOPSIKEHUH
KOTOPBIX HAaxXOIATCS YKa3aHHbIE JOKYMEHTbl M KOTOpPBIE 3asBUTENIb BIIPABE
MPEACTaBUTh MO COOCTBEHHOW MHUILIMATUBE CIIEAYIOUINE JOKYMEHThI U CBEJCHUS:

- IPaBOYCTAaHABJIMBAIOIINE JOKYMEHTHI HA IEPEBOAUMOE TOMELIEHUE;

- IUIaH TEpPEeBOJAMMOr0 TOMEIIEHUS C €ro TEXHUYECKHM OINHCAHHEM (B
ClIy4ae, €CiIu NEPEBOAUMOE NOMENIEHUE SIBIIECTCS KWIBIM, TEXHUYECKUN NACIOPT
TaKOr0 TOMEIICHUS);

- IOATAXHBIM IJIaH J0Ma, B KOTOPOM HaXOJUTCS MEPEBOIUMOE MOMEILICHUE.

9.2.2. 3asBuUTenbs BOpaBe, MO COOCTBEHHOM WMHMIIMATHBE MPEIOCTABUTH
JOKYMEHTHI, IIPEyCMOTPEHHBIE IIOJAITYHKTOM 9.2.1 IyHKTa 9.2
AJMHAHHMCTPATUBHOTO PETJIAMEHTA.

Henpencrapienue BbllIEyKa3aHHBIX JTOKYMEHTOB HE SIBISIETCS MPUYUHOMN
JUIs1 OTKa3a B MIPEAOCTABICHUN MYHULIMIAIIBHON YCITYTH.

10. Oco0eHHOCTH IPEeAOCTABICHUSI MYHHIUNIAJIBHON YCIAYTH
B ynpexkaamueM (IpOAKTUBHOM) PeKuMe.

10.1. MyHunumnanpHas yciayra B ynpexzaaromneM (IPOaKTUBHOM) PEKUME He
IIPEIOCTABIISICTCS.

11. Yka3zanue Ha 3anpeT TPeOOBATH OT 3asIBUTEJISA

11.1. Opran, npeaoCTaBIAOUINA MyHUIIUTIATIBHYIO YCIYTY HE BIIpaBe:

- OTKa3bIBaTh B IPHEME 3alpoca M HUHBIX JOKYMEHTOB, HEOOXOMUMBIX IJIs
IPEAOCTABICHUSI MYHHUIIMNIAIBHON YCIYTH, B CIydae, €CJIM 3alpoc U JOKYMEHTHI,
HEOOXOMMBbIE IS TPEJOCTABICHUS MYHUIIMIIAJIBHONW yCIYTH, TOJaHbl B
COOTBETCTBMM ¢ HHpOpManuMed O CpoOKax U TOPAJKE MPEIOCTABICHUS
MYHUIIMTAIBHON ycnyru, onyoiaukoBanHoi Ha EINTY, PIIT'Y, Ha odunumamsHOM
calTe YTOJHOMOYEHHOTO OpraHa, MPeAOCTaBIIIOIIETO0 MYHUIUIIAIIBHYIO YCIYTY,
OpraHu3alui, y4aCTBYIOIINUX B IPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH;

- OTKa3bIBaTh B IPEAOCTABICHUA MYHULMNAJIBHOW YCIYI'M B ClIy4yae, €CIIH
3ampoc ¥ JOKYMEHTHI, HEOOXOJMMBIEC [JIsi TPEAOCTABICHUS MYHUIIUIAIBLHOM
YCIIYyTH, TIOJJaHbl B COOTBETCTBUU ¢ WHGPOpMAIMEH O CpPOKax U TMOPSIKE
MPEIOCTaBICHUSI MYHUIIUTIATBHON yciryTH, omyonukoBanHoi Ha EIIT'Y, PIIT'Y, Ha
opunMaIbHOM  caiiTe  YIIOJTHOMOYEHHOTO  OpraHa,  MpeaoCTaBJISIOIIETO
MYHUIMIIAJIBHYIO YCIYry, OpraHu3alui, Y4YacTBYKOUIMX B NPEAOCTABICHUU
MYHHUIUITAIBHON yCIIYTH;

- TpeOoBaTh OT 3asBUTENSI COBEPIICHUS WHBIX JEHCTBUNA, KpPOMeE
MPOXOXKACHUS HACHTUPUKAIUU U  ayTeHTU(HUKAIMK B  COOTBETCTBUU C
HOPMAaTHBHBIMM NpPaBOBbIMU akTaMu Poccuiickorn Denepainuu, ykaszaHUs UEIU
npueMa, a TakKe MPEeJOCTaBICHUs CBEJICHHM, HEOOXOAUMBIX JUIsl pacyera
JUTUTEIbHOCTH BPEMEHHOT'O MHTEPBaJia, KOTOPBIM HE0OX0AUMO 3a0pOHUPOBATH ISt
npueMa;



- TpeboBaTh MpPEACTABICHHUS JOKYMEHTOB M HWH(MOpMaUu WU
OCYIIECTBJICHHs JCHCTBUM, MPEACTaBICHUE WU OCYIIECTBIECHUE KOTOPBIX HE
MPEAYCMOTPEHO  HOPMATHUBHBIMU  MPAaBOBBIMH  aKTaMH,  PETYJIHPYIOIIUMU
OTHOIIEHUS], BOSHUKAIOIINE B CBSI3H C NMPEAOCTABICHUEM MYHULIUIIAIbHBIX YCIIYT;

- TpeboBaTh MpEACTaBICHUS JOKYMEHTOB M HH(OpMalUU, KOTOpbIE B
COOTBETCTBUM C HOPMATMBHBIMHU IpaBOBBIMU akramu Poccuiickon Penepauuu u
PecnyOnuku KpbiM, MyHUIMOATBHBIMU TIPABOBBIMU aKTaMU HaXOJATCS B
pacnopsbKeHUr YTIOJTHOMOYEHHOT'O OpraHa, MpeAoCTaBIsSIOEr0o MyHUIUIIATbHYIO
yCIIyTY, UHBIX TOCYJAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYIPABJICHUS U
(W) TMOJBEIOMCTBEHHBIX OpraHU3allMi, Y4YacTBYIOIIUX B MPEJOCTABICHUU
rOCY/IapCTBEHHBIX WJIM MYHHUIIMNAIBHBIX YCIYT, 32 UCKIIOUYEHHEM JTOKYMEHTOB,
yKa3aHHbIX B 4acTH 6 cratbu 7 @enepanpHoro 3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTENS MPEAOCTABICHUS JOKYMEHTOB, MOATBEPKIAIOLINX
BHECEHHUE 3asIBUTEJIEM IIATHI 32 MIPEIOCTaBICHNE MYHUITUTIAIIBHON YCIIYTH;

- TpeOoBaTh OT 3asBUTENS OCYIIECTBJICHHS JI€WCTBUI, B TOM 4YHUCIE
COrJIacOBaHHUM, HEOOXOAUMBIX HJisi TOJY4YEHUS MYHULUIAIBHON yCIyru W
CBSI3aHHBIX C OOpAIllEHHEM B MHBbIE TOCYIapCTBEHHbIE OPraHbl, OpraHbl MECTHOIO
caMOYIIpaBJIeHUs, OpraHU3aINH, 32 UCKIIOYECHUEM MOIYYSHUS YCIYT U MOJyYeHUs
JOKYMEHTOB W MHGOpPMAIIMH, MPEIOCTaBISEMbIX B pe3yJbTaTe MPEIOCTABICHHUS
TaKUX YCIYyT, BKIIOYEHHBIX B TIEpPEYHHU, yKa3aHHble B 4Yactu 1 crathu 9
®enepanbHOro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTENs MPEJCTaBICHUS JIOKYMEHTOB W HH(OpMaiuu,
OTCYTCTBME U (WIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IIPH
NEpPBOHAYAIBHOM OTKa3e B TMpUEME  JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUS] ~ MYHMIMIIANIBHOW  yciyrd, Ju00 B TIPeIoCTaBICHHUH
MYHULUNAIBHOW  YCIYTrd, 3a UCKIIOUYEHUEM CIy4yaeB, HPEAyCMOTPEHHBIX
NOAMYHKTaMHU «@» - «I» NyHKTa 4 yactu 1 crarbu 7 @enepanbHoro 3akoHa Ne 210-
®3;

- TpeOoBaTh OT 3asBUTENS NPENOCTaBICHUS Ha OyMa)kKHOM HOCUTEIE
JIOKYMEHTOB M HWH(OpMamuu, 3JIEKTPOHHBIE 0O0pa3bl KOTOPHIX paHee ObLIN
3aBEpPEHbl B COOTBETCTBUU C NMYHKTOM 7.2 yactu 1 crtateum 16 DepepaibHOTO
3akoHa Ne 210-D3 3a UCKIIIOUEHUEM CITy4aeB, €CIIM HAHECEHWE OTMETOK Ha TaKue
JOKYMEHTBI JTM00 UX U3bATHE SABISETCS HEOOXOAUMBIM YCIOBUEM MPEJOCTABICHHUS
rOCy/IapCTBEHHOW YCIYTHM, W HMHBIX CJIydYaeB, YCTAHOBJICHHBIX (eneparbHbIMU
3aKOHAMM.

12. UcuepnbiBarouiuii nepevyeHb OCHOBAHUM JJI1 0TKa3a B IIpUeme
AOKYMEHTOB,
He00XO0AUMBIX JISl IPEAOCTABJCHNS MYHULMIIAJIBLHOU YCIAYIH

12.1. OcHoBaHus 11 OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOAMMBIX IJIsi
MPEIOCTABICHN MYHUIHWNAIBHOM YCIYTH, 3aKOHOJATEIbCTBOM Pocculickon
denepanuu He PETYCMOTPEHBL.



13. UcuepnbiBaOIIMii NepedyeHb OCHOBAHMM 1JIA IPUOCTAHOBJICHUS WIH
0TKa3a
B IIPe10CTABJICHUH MYHHIUNIAJIBHON YCIYIH

13.1. IlpuoctaHOBI€HHME MPEIOCTABICHUS MYHULHIAIBHOW  YCIyTH
3aKoHOaTesbcTBOM Poccuiickont denepannu He NMPeTyCMOTPEHO.

13.2. HcuepnbpiBaroniuii  NEpeYeHb  OCHOBAaHMWA Uil  OTKa3a B
MPEIOCTAaBICHUN MYHUIIUIAIBHON YCIIYTH:

1) 3asBUTENIEM HE MPEJCTaBICHBI TOKYMEHTBI, ONpeeiIeHHbIe MyHKTOM 9.1
HACTOSIEr0 aJIMUHUCTPATUBHOTO pErjlaMeHTa, O0sI3aHHOCTh MO MPEICTaBICHUIO
KOTOPBIX BO3JIOKEHA Ha 3asBUTEIIS;

2) noCTylUsleHMe B YINOJHOMOYEHHBIM  OpraH  OTBeTa  OpraHa
rOCy/IapCTBEHHOM  BJAacCTH, OpraHa MECTHOIO  caMoOyIpaBjieHus  JH0o
MOJIBEIOMCTBEHHON OpraHy TOCYIapCTBEHHOW BJACTH WM OPraHy MECTHOTO
caMoyTIpaBJIeHUs OpraHu3aluu Ha MEXBEJJOMCTBEHHBIN 3arpoc,
CBUJICTENIbCTBYIOIIETO OO0 OTCYTCTBMM JOKyMeHTa U (wim) uHbopMaim,
HEOOXOUMBIX JJI TEPEBOJA JKUJIOTO MOMEMICHUS B HEXHIIOE MOMENICHUE WU
HEKHIJIOTO TOMEIIEHUSI B KUJIOE MOMEIIEHHE B COOTBETCTBUU C IYHKTOM 9.2
HACTOSIIET0 aIMUHUCTPATUBHOIO PErJIAMEHTA, €CJIM COOTBETCTBYIOIINI JOKYMEHT
He ObLT MpeCTaBJIeH 3asBUTENEM M0 COOCTBEHHOM nHUIMaTuBe. OTKa3 B MEPEBOJIE
KUJIOTO TMOMEIIECHHS B HEXKHIIOE TOMENIEHUE WIIN HEKHUIIOTO MTOMEILIEHHUS B KUJIOE
NOMENIEHNE I[I0 YKa3aHHOMY OCHOBAaHHMIO JONYCKaeTcs B clly4ae, €cClH
YIOJIHOMOYEHHBI OpraH IIOCJ€ TMOJy4YeHUs OTBETAa Ha MEKBEIOMCTBEHHBIN
3ampoc YBEJAOMMII 3asIBUTENISL O MOJYYEHUH TAKOTO OTBETA, MPEMJIONKUI 3asBUTEIIO
NpPEICTaBUTh JOKYMEHT U (Wiau) WHGOpMAIUIo, HEOOXOAMMBIE NJisi IepeBoaa
KUJIOTO TMOMEIICHUS B HEXKUIIOE TOMENIEHUE WU HEXKHUIIOTO MTOMEIIEHHUS B KUJIOE
NOMEUIEHUE, MPEAYCMOTPEHHbIE NMYHKTOM 9.2 HACTOAIIEr0 aJMUHUCTPATUBHOTO
periaMeHTa, U He TMOJIYYHJI TaKue JOKYMEHT U (Wiu) MHpOpMaIuio B TEUCHUE
NSATHAAIATH pabOYnX THEH CO JHS HaNpaBIICHUS YBEIOMIICHHUS;

3) mpejacTaBiieHHME JOKYMEHTOB, OMPEACICHHBIX MyHKTOM 9.1 HacTosiero
aAMUHUCTPATUBHOIO PErJIaMEHTa B HEHA [JIEXKAIUI OpraH;

4) HecobOmoIeHHe TPETyCMOTPEHHBIX cTaThed 22 JKunmMiHoro Kojaekca
YCIIOBHH IT€pEBOA IOMEIIEHNUS, & UMEHHO:

a) ecau JOCTYH K IEepeBOJMMOMY IIOMEIICHHIO HEBO3MOXEH 0e3
HCIOJIb30BaHUS MMOMEILEHUH, 00€CTIeYMBAIONINX JTOCTYI K KHJIBIM MOMEIIECHUSM,
WIA OTCYTCTBYET TEXHHYECKasi BO3MOXKHOCTb O00OpYAOBaThH TaKOM JOCTYyH K
JAHHOMY IIOMEIICHHIO (MpHU TMEpEeBOAE JKWJIOrO IOMEIIEHHS B HEXHIOE
TIOMEIIICHNE);

0) ecnM MepeBOJUMOE MOMEIIEHHUE SBISETCS YaCThIO KHIJIOTO MOMELICHHS
au00  UCHOJB3yeTcs COOCTBEHHHKOM JIaHHOTO TIOMEUICHHMsS] WM  WHBIM
IrPaXJaHUHOM B KayeCTBE MECTa MOCTOSIHHOIO NpOXUBaHUSA (IpU IEpEBOAE
KUJIOTO MMOMEIIEHUS B HEXXHWIIOE TTOMEILIEHHUE);

B) €CIM MPaBO COOCTBEHHOCTH Ha IMEPEBOJIUMOE MOMEIIEHUE OOPEMEHEHO
IpaBaMu KaKUX-I100 JIULL;



I') €CJM MOCJe MepeBoJia U3 KUJIOTO MOMEIIECHUS] B HEXWIOE MOMEIICHUE
HUCKJIIOYEHA  BO3MOXKHOCTH  JIOCTyla C  KCIHOJIb30BAHUEM  IMOMEIICHUH,
o0ecrneunBarOUX JOCTYM K KUJIbIM MOMEIICHUSIM;

1) €Clid TIPU TMEPeBOJI€ KBAPTUPbl B MHOTOKBAPTUPHOM JIOME€ B HEXKWIOE
MOMEIICHHE HE COOJIIO/ICHBI CIEeNYIOUIUE TPEOOBaHUA:

- KBapTHpa pacioioKeHa Ha MEePBOM 3TaKe YKa3aHHOT'O J0Ma;

- KBapTHpa pAacIoJOKEeHa BBINIE TNEPBOrO 3TakKa YKa3aHHOTO J0Ma, HO
MTOMEIIEHHUSI, PACTION0KEHHBIE HEMOCPEICTBEHHO MOJI KBAPTUPOM, MEPEBOIUMON B
HEXUJIO€ TIOMEIICHUE, HE SIBIISIOTCS KUIBIMU;

€) TaK)Ke He JIOMyCKaeTCs:

- TEpeBOJ KUJIOTO TOMEIICHHs] B HAEMHOM JIOME COIMaJIbHOTO
UCIIOJIb30BAHUS B HEXKUIIOE TTIOMEIICHHUE,

- TIEepPEeBOJ OKUJIOTO TIOMEIICHUS B HEXKUIOEC TOMEIIEHHEe B IEeNIX
OCYIIECTBIICHUS PEIIUTUO3HOU ESITEIHHOCTH;

- TIepeBOJ] HEXKWJIOrO0 IOMEIICHUS B JKWJIOE IIOMEIICHHWE €ClIU TaKoe
MOMEIIEHNe HE OTBeYaeT TpeOOBaHUSM, YCTaHOBICHHBIM I[locTaHOBIEHUEM
[IpaButenbctBa PD ot 28.01.2006 Ne 47 «OO6 yrBepxnaenuun IlonoxeHus o
NPU3HAHUM  TOMEIICHUS  JKWJIBIM  I[OMEIICHUEM, O KWJIOrO0  IOMEIICHHS
HEMPUTOJIHBIM JUUISI TIPO’KMBAHWS, MHOTOKBAPTUPHOTO JOMa aBapUMHBIM U
MOJ/JICKAIUM CHOCY WJIM PEKOHCTPYKIIMM, CaJOBOT0 J0Ma KHUJIbIM JIOMOM U
KWJIOTO JIOMa CaJOBBIM JOMOM» WM OTCYTCTBYET BO3MOXHOCTH OOECHEYHTH
COOTBETCTBHE TAKOT'O MOMEIIECHUSI YCTAHOBIIEHHBIM TPEOOBaHUSIM.

5) HEcOOTBETCTBHE MPOEKTa MepeycTporcTBa W (WIM) TeperiaHuPOBKU
MOMEIIIEHUS] B MHOTOKBAPTUPHOM JIOME TpeOOBaHUSM 3aKOHO/IaTEIHCTRA.

13.3. Henonydenue wWId HECBOEBPEMEHHOE TIOJYyUYE€HHE JIOKYMEHTOB,
yKa3aHHBIX B MyHKTE 9.2 aJMUHUCTPATHBHOTO pErjiaMeHTa M 3aIlpOIICHHBIX B
rOCy/IapCTBEHHBIX  OpraHax, oOpraHax MECTHOIO  CaMOYIpaBJICHHUS U
MOJIBEIOMCTBEHHBIX ~TOCYIapCTBEHHBIM OpraHaM HJIW OpraHaMm MECTHOIO
CaMOYTIpaBJICHUSI OpPraHM3aIUsAX, B PACHOPSIKEHUM KOTOPBIX  HAXOMSTCS
yKa3aHHbIE JOKYMEHTBI, HE MOXET SIBIIATHCS OCHOBAHUEM JIJIsl OTKa3a B MEPEBOJIC
KUJIOTO TMOMEIIEHUSI B HEXKWIIOE MTOMEUIEHHUE WU HEXXUIIOTO TTOMEIICHUS B KUIIOE
MOMEUIEHHE.

13.4. 3asBurenp (mpeacTtaBUTENb 3asBUTENsS) BIpaBe OTKAa3aTbCsl OT
MOJyYEHUS] MYHUUUIAIBHOW YCIYTM Ha OCHOBAaHUM JIMYHOTO MHMCBMEHHOTO
3asBJICHHS, HAMUCAHHOTO B CBOOOMHON  (opmMe HampaBUB  TOYTOBBIM
OTIpaBJIeHUEM (C YBEJOMJIEHUEM ) UIIU OOPATUBIIUCH B YTIOJITHOMOYEHHBIN OpTraH.

OTkaz B NpEeAOCTABICHWM MYHHUIUMNAJIBHOW YCIYTHM HE MPENnATCTBYET
MMOBTOPHOMY OOpAaIIeHUIO 3a MPEAOCTABICHUEM MYHHUIIUTIATLHON YCIIYTH.

14. IlepeuyeHnb ycJayr, KOTOpPbIe ABJISIOTCH HEOOX0AUMbBIMHU U 00513aTeJIbHBIMHU
JJISI IPEIOCTABJIEHUSI MYHUIUIIAJIBHOU YCJIYTH

14.1. VYcayra mno TnOATOTOBKE NPOEKTa IMepeycTpoiicTBa u  (WJu)
MeperyIaHuPOBKYU MEPEBOJUMOI0 MOMENIEHUs (B clydae, eciii MepeyCcTpOUCTBO U



(w1M) mneperiaHupOBKA TPEOYOTCA JUisl OOECIEeUEHUs] HCIOJIb30BaHUS TaKOro
MOMEIIEHUS B KAUECTBE KHUIJIOTO MIIM HEXXHUIIOTO TIOMEIICHHS).

OOpaimaeM BHHMaHHME Ha HEOOXOJMMOCTh BKJIIOUEHHUS BBIIICYKa3aHHOMN
ycnyru B «llepedyeHp  yciayr, KOTOpbIE SBISAIOTCSA HEOOXOAMMBIMH U
00s13aTeIBbHBIMU JIJISI TIPEIOCTABICHUS MYHUIMIATBHBIX YCIYT HAa TEPPUTOPHUH
Oprana»

15. Ilopsaaok, pa3Mep ¥ OCHOBAHUS B3MMAHUS IOCYAAPCTBECHHOM MOMIIMHBI
WM MHOM IUIAThI, B3MMAaeMOH 32 NpeAoCcTaBIeHue MYHULUIIAJIbHON YCJIYId

15.1. IlpenocraBiieHre yCIyry OCYIIECTBIISIETCS 0€3 B3UMaHUS T1aThI

16. Ilopsaok, pa3Mep ¥ OCHOBAHUS B3MMAHUA IJIATHI 32 MPEI0CTABJICHHE
9
YCJIYT, KOTOPbIE SABJAITCHA HEOOXOAUMBIMH U 0013aTeIbHBIMHU JIS
NpeoCcTaBJIeHU MYHUIIMIIAJIbHOM YCJIYT U

16.1. HOpH}IOK, pasMEp U OCHOBAHUA B3UMAHUA IUIATHI 3a IIPCAOCTABIICHUC
YCIIYyTH, YKaSaHHOﬁ B ITYHKTC 14.1 HAaCTOAICTO AAMUHUCTPATUBHOI'O PCTJIAMCHTA,
OoNIpCACIIACTCA OpraHu3aluiAMA, IPCIOCTABIIIIOIINMU TaHHBIC YCIIYTU.

17. MakcuMaJibHBII CPOK 0KUAHUS 3asiBUTE/ISI B OYepeau NPH moaaye
3anmpoca o NpeaoCcTaBJIeHNH MYHUIMIIAIBHOMN YCJIYI'Y U NPHU MOJYYeHUH
pe3yJibTaTa NpeaocTaABJIeHU MYHHUIMIAJBHON yCIayru

17.1. Bpems oxunaHus 3asBUTENS B O4YEpeIUd NpHU TOJAaYe 3ampoca o
OPEAOCTABICHUM MYHULUMNAIBHON YCIyrd W TMNpHU TMOJYYEHUU pe3yibTaTa
PEAOCTABICHUS MYHULIMIAIBHON YCIYTH HE JOJKHO NIPEBBIIATh 15 MUHYT.

18. Cpok 1 nopsAI0K perucTpanuy 3anpoca 3assBUTeNs 0 MPeI0CTaBICHUN
MYHULMIIAJIBHON YCJIYT'H, B TOM YHCJIe B 3JIEKTPOHHOM ¢opme

18.1. 3asBneHne O TPENOCTABICHUM  MYHUIUIAIBHOW  YCIYTH,
MPEICTABICHHOE 3asBUTEIEM JIMYHO JIMOO €ro MPEICTaBUTENEM, PErUCTPUPYETCS
YIOJHOMOYEHHBIM OpraHoOM B TeueHue | pabodero HHS C AaThl MOCTYIUICHHS
TaKOTO 3asIBJICHUS.

3asiBieHHe, MOCTYNHBIIEEe B ANEKTpoHHOU (hopme mocpeactBom EINTY umm
PIII'Y perucrpupyercss ynoJaHOMOYEHHBIM OPTaHOM B JE€Hb €r0 MOCTYIUIEHUS B
Cllydae OTCYTCTBHSI aBTOMAaTUUYECKOM peructpanuu 3amnpocos Ha EINT'Y, PIIT'Y.

3asBicHHWE, TOCTyNuUBIIEE B  Hepabouee BpeMs, PETUCTPUPYETCS
YIOJIHOMOYEHHBIM OPTaHOM B NEPBBIM paOouuil JAeHb, CIEAYIOIUNA 3a JHEM €ro
MOJTYyYECHUSL.

19. TpeboBaHus K MOMeNIEHUSIM, B KOTOPBIX MPEI0CTABJIAETCS
MYHULMNAJbHAA YCJIYTa, K 3aJy 0KUAAHUS, MECTAM [IJIfl 3aM0JTHEHUS
3alPOCOB O NMPeAOCTABJICHUH MYHUIIMIIAJIbHON YCIAYTU, HHPOPMALMOHHBIM



CTeH/JaM C 00pa3laMH UX 3aII0JTHCHUS U NIePeYHeM J0OKYMEHTOB,
HEO0XOAMMBIX /ISl IPEeI0CTABJICHUSA MYHUIIUNIAJIBLHON YCJIYITH, B TOM YHCJIE K
o0ecne4yeHHI0 JOCTYITHOCTH VISt HHBAJIHA0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHHM € 3aKOHOAATeJbCTBOM Poccuiickoilt ®Peaepauuu 0 CONMAIbLHOM
3alUTe MHBAJIUA0B

19.1. TpeOGoBaHus K 0O€CHEUYEHHUIO JOCTYNMHOCTH [IJisi WHBAJIUAOB B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon denepanuvu O COLMAIBHOU
3aIUTE UHBAJIUIOB:

- ycioBHs Ji OeCTIpensiTCTBEHHOIO IOCTYMa K 00beKTaM, K MecTaM OTAbIXa
U K IPEJOCTABIEMbIM B HUX YCIIyTaM;

- BO3MOXXHOCTb CaMOCTOSITEJIBHOTO NEPEABHKEHHMS IO TEPPUTOPHH, HA
KOTOPOW pacCIMoJIOKEeHbl OOBEKTHI, BXOJa B TaKMe OOBEKTHI U BBIXOJA U3 HUX,
NOCaAKA B TPAHCIIOPTHOE CPEACTBO M BBICAJAKM W3 HEro, B TOM YHCIE C
UCITOJIb30BAHUEM KpECIa-KOJISCKH;

- COIPOBOKJEHUE WHBAIUOB, UMEIOIINX CTOMKHE paccTpoircTBa (HYHKIMH
3p€HHMsI M CaMOCTOSITEJIBHOTO TEPEABMKEHMS, M OKa3aHHWE KM TIOMOIIM Ha
00BEKTaX COMAIBHOM, HHXCHEPHOUN M TPAHCTIOPTHOU UHPPACTPYKTYP;

- HaJJIexallee pas3MelleHue 00OpyIoBaHUSI W HocHTeNed uHbopMaluy,
HEOOXOMUMBIX JJIsi oOecrieueHuss OecTnpensTCTBEHHOro JJ0CTyla HWHBAIUIOB K
00BEKTaM U K YCIyraM ¢ y4e€TOM OTPaHUYCHHM UX KU3HEIEATEIHbHOCTH;

- nyOnmupoBaHHEe HEOOXOJWMOM /Jii MHBAJIMIOB 3BYKOBOW W 3pUTEIBHOM
uHDOpMalMK, a TakKKe HAIIMUCEH, 3HAKOB U MHOW TEKCTOBOM M TpaduyuecKou
nHGOpPMAIIMK 3HaKaMU, BBITIOJIHEHHBIMU peibedHO-TOUeHHBbIM mpudToM bpaiins,
JIOIYCK CYpJIONIEPEBOIUMKA U TUDIOCYPIOTIEPEBOTUHKA;

- JIOMYCK Ha OOBEKThl COOAKU-TIPOBOJHHMKA TPU HATUYUH JIOKYMEHTA,
MOJITBEPIKIAIONIETO €€ CIlelUaabHoe OO0yueHHEe M BblAaBaeMoro mo ¢opme U B
NOpSAZIKE, KOTOPBIE OMNpEACNsIoTcs (eaepaibHbiM OpPraHOM, HCIOJHUTEIHHOM
BJIACTH, OCYIICCTBIAIOMMM  (YHKIMM TIO BBIpAa0OTKE U  pealu3aluu
rOCy/IapCTBEHHOMW TMOJUTUKU U HOPMATUBHO-TIPABOBOMY PETYIUPOBAHMIO B chepe
COLMAJIBHOM 3aILUThl HACEIICHMUS;

- OKazaHWe pabOTHHKAMH, TPEIOCTABISIIONIMMHU YCIYTH HACEJICHHIO,
MOMOIIM WHBAIHUJAM B MPEOJIOJICHHH OapbepoB, MEIIAIOIIUX TOJYYCHHIO HWMH
YCJIyT HapaBHE C APYTUMU JIULAMHU.

Brigenenne Ha Bcex mapKoBKax OOIIETO MOJIB30BAHMS, OKOJIO OOBEKTOB, HE
Menee 10 mporeHTOB MecT (HO HE MEHEEe OJHOTO MecTa) JId OecCIIaTHOM
MMAPKOBKU TPAHCIOPTHBIX CPEACTB, yrpasiseMmblx uHBanupgamu I, II rpynm, u
TPAHCIOPTHBIX CPEACTB, NEPEBO3SIIMX TAaKUX HWHBAIUIOB W (WIM) JeTei-
nHBamuaoB. Ha rpaxnaan u3 uyucma weHBaimaoB III rpynmsl gaHHOE TmpaBo
pacnpocTpassieTcss B nopsaake, onpenensiemom lIpaBurensctBom Poccuiickoi
®enepanuu. Ha yka3zaHHBIX TPaHCHOPTHBIX CPEACTBAX NOJKEH ObITh YCTAHOBIICH
omo3HaBaTeNbHbIM 3HaK «MHBanmua» u uHbOpManus 00 3TUX TPAHCHOPTHBIX
CpeACTBaxX JOJKHA OBITh BHECEHA B TOCYAapCTBEHHYIO HHGOPMAIMOHHYIO
cucteMy «EnuHas ueHTpanu3oBaHHas nudpoBas miathopmMa B COLMAIBHOM

chepe».



B cnyuasx, ecnu cymiecTByromue OOBEKTHI HEBO3MOXXHO IOJHOCTHIO
MPUCTIOCOOUTH C YYETOM MOTPEOHOCTEH MHBAIUAOB, 1O UX PEKOHCTPYKIIUUA WU
KalMUTaJIbHOTO  PEMOHTAa, MPUHUMAIOTCS  COTJIACOBAaHHBIE C  OJHUM W3
00111eCTBEHHBIX 00bETMHEHUN UHBAIUOB, OCYIIECTBISIONINX CBOIO JEATEIbHOCTD
Ha TEPPUTOPUU TIOCEJICHUS, MYHHUIIUMIIAJILHOTO pailoHa, TOPOJCKOTO OKpYra,
MUHUMAJIbHBIE MEpBhI I OOeCIeUeHUs JOCTylla WHBAIUIOB K MECTY
MpeoCTaBICHUsT  yclIyru  Jubo, KOrJa 3TO  BO3MOXHO, O0OECHedYuTh
MPEJOCTaBICHUE HEOOXOIUMBIX YCIYr MO MECTY JKUTEJIbCTBA WHBAJIMIA WU B
JTUCTAHITMOHHOM PEXKHME.

CrienManucTel, paboTaroNIe ¢ WHBAIHIAMHY, TTPOXOIAT HHCTPYKTUPOBAHUE
Wi oO0ydeHue MO BOMPOCaM, CBSI3AHHBIM C 00E€CIIEYEeHUEM JTOCTYITHOCTH JJISI HUX
00BEKTOB COIMATBPHON, NMHKECHEPHON U TPAHCTIOPTHOW MHPPACTPYKTYP U YCIYT.

JIOJDKHOCTHBIE JIMIIA, MPEIOCTABISIONINE TOCYAAPCTBEHHYIO YCIYTY, HECYT
NEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a HEOKa3aHHWE TIOMOIIM HHBAJIUAaM B
IPEOJI0JICHUN OapbhepoB, MEMIAIIINX MOJYYECHUIO UMH TOCYIapCTBEHHON YCIyTH
HapaBHE C JIPYTUMH JTUIIaMHU.

19.2. TpeOoBaHMs K TIOMCIHICHHSAM, B KOTOPBIX IPEIOCTABIISICTCS
MYHHIIMTAIbHAS YCIyTa.

[TomernieHusI, B KOTOPBIX MIPEIOCTABIACTCS MyHHUITUTIATbHAS yCITyTa:

- MPEINOYTUTEIIPHO Pa3MEIATCs Ha HWKHUX OSTaXax 37aHud, WM B
OTJIEIBHO CTOSIIIMX 3JAHUSX, U JOJKHBI OBITh 000PYIOBaHBI OTAEIBHBIM BXOOM.
Pacrionoxenue Bblllle MEPBOro ATaXka IOMYCKAaeTCsl MPU HAIWYUU B 3JAaHHUH
CHEeIUaIbHO 000PYIOBAaHHOTO JU(TAa WIM NMOIBEMHHUKA JJII MUHBAJIUIOB U WHBIX
MaJOMOOWIBHBIX TpPYII HacedeHus. Bxoasl B momemieHus 000pynyroTcs
naHAycaMH, pACUIMPEHHBIMH  IMPOXOJaMH,  MO3BOJISIONIUMU  OOECIEUUTh
OecrpenaTCTBEeHHBIA JOCTYN WHBAIWAOB, BKJIIOYAas MHBAJIUAOB, HCIOJB3YIOIIUX
KpECIa-KOJSCKU;

- JTOJIKHBI COOTBETCTBOBATH CaHUTAPHO-TUTUEHUYECKHM,
POTUBOTIOKAPHBIM TPEOOBAaHUSIM M TpeOOBAaHUAM TEXHUKH O€30MacHOCTH, a
Takke oOecrneunBaTh CBOOOIHBIM JOCTYN K HUM HMHBAJIHIOB M MaJlOMOOWMIBHBIX
TpyII HACEJICHHUS,

- 000pYIYIOTCSI CBETOBBIM MH(GOPMAIIMOHHBIM Ta0JIO;

- KOMIUIEKTYEeTCS HEOOXOAMMBIM OOOpYJAOBaHHMEM B IEISAX CO3JaHUS
KOM(OPTHBIX yCTOBUH IS TOTy4YaTeNel yCayru;

- JIOJDKHBI OBITH  00OPYIOBaHBI  YCTPOWCTBAMHM JUIsl  O3BYYHMBAHMS
BU3YyallbHOM, TEKCTOBOW WH(pOpMaIuu, a TakXKe HAIMUCAMH, 3HAKAMU W WHOU
TEKCTOBOM U Tpaduueckor mHPpOpMaINren, BHIMOIHEHHBIMHA PEbePHO-TOUYCTHBIM
mpudtom bpaiing u Ha KOHTpacTHOM (OHE, B COOTBETCTBUU C JEHCTBYIOIIUMHU
CTaHJapTaMU BBIMIOTHEHUS W Pa3MENICHUSI TaKMX 3HAKOB, a TAK)KE BU3YATbHBIMH
WHIUKATOpaMH, TPEoOpa3yIoNIMMU 3BYKOBBIE CHTHAJIbl B CBETOBBIC, pPEUEBHIC
CHUTHAJIBI B TEKCTOBYIO OETYIIYIO CTPOKY.

19.3. TpeGoBanus Kk 3a1y 0XKUAAHUSI.

Mecrta oXugaHus JOJKHBI OBITH OOOPYIOBaHBI CTYJBSIMH, KPECEIbHBIMU
CEKIUSIMH, CKAMbBSIMH.



KonmuuectBo MecT OXHIaHHUS OMNpeAeNseTcss HUcXols U3 (PakTUuecKoi
Harpy3k ¥ BO3MOXHOCTEH ISl UX pa3MeleHHUs.

19.4. TpeboBanus Kk MecTaMm JJisl 3alIOJHEHHUS 3alIPOCOB O MPEIOCTABICHUU
MYHULMUNAJIBHON YCIIYTH.

Mecta nns  3amoiHEHUsT JOKYMEHTOB JIOJKHBI OBITb 00OpYIOBaHbI
CTyJIbSIMH, CTOJlaMH (CTOMKamMu) U o0ecreueHbl oOpas3laMu 3aroJIHCHUS
JIOKYMEHTOB, OJJaHKaMU 3asBJICHUN U KaHIEISIPCKUMU MTPUHAIC)KHOCTIMU.

19.5. TpeboBanuss K HUHPOPMAIIMOHHBIM CTE€HJIAM C OOpa3laMu UuX
3alOJIHEHUSI M TIEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX JJISI TMPEIOCTABICHUS
YCIIYTH.

Mecra nns uHpOpMHpOBaHMS, TpEIHA3HAYCHHBIE JUISI O3HAKOMJICHHS
3asBUTENEH c MH(POPMAIIMOHHBIMU MarepuagaMu, 000pyIyrOTCS
UH(OPMAIIMOHHBIMU CTEHAAMHU.

Ha wuHdopManmoHHBIX CcTeHAaX WK WHPOPMAIIMOHHBIX TEpPMHUHAIAX
pa3meniaeTcs BU3yajabHasl, TEKCTOBAas U MyJIbTUMEANITHAS HH(DOpMAIIHS O TTOPSIAKE
npeaocTaBieHuss ycayru. HH}opManvoHHBIE CTEHIbl yCTaHABIMUBAIOTCS B
yInoOHOM JUIsI TpakJaaH MECTe€ M JIOJDKHBI COOTBETCTBOBATH ONTHMAJIbLHOMY
3pUTEITILHOMY U CITyXOBOMY BOCIIPUSTHIO 3TON MH(OpMaIIMK Tpak/laHaMHu.

19.6. Ha odummansaom caiite Oprana u Ha EIII'Y pasmemarorcs
TpeOOBaHUs, KOTOPHIM JIOJUKHBI COOTBETCTBOBAaTH IOMEIICHMS, B KOTOPBIX
PEAOCTABIISIETCS MyHUIUIIAJIbHAS yCIyra, B TOM YUCJE 3aJ1 OKUJIaHMs, MECTA JJIS
3al0JIHEHMSI  3allpOCOB O  NPEAOCTABICHUM  MYHULMNAIBHON  yCHYTH,
UH(GOPMAIIMOHHBIE CTEH/IbI ¢ 00pa3[aMu UX 3allOJHEHUS U MEPeUYHEM JOKYMEHTOB
u (umm) uHOpManuu, HEOOXOAUMBIX Uil  MPEAOCTaBICHUS  KaKIOM
MYHUIIUTAIBHON YCIIYTH, a TakKe TpeOOBaHUN K OOECIEYEHHIO TOCTYIMHOCTU JUIs
WHBAJIUIOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepannu 0 CONMaIbHON 3alIUTE NHBAIUIOB.

20. IMoxa3aTeu JOCTYNHOCTH M KAYeCTBA MYHMIMIIAJILHOMN yCJIyIH

20.1. TlokazarenssMu JOCTYHHOCTH MPEIOCTABICHUS MYHULUIAIbHON
YCIYTH SIBJISIFOTCSL:

-  Opu  OPEJOCTABICHUM  MYHHIMIIAIBHOM  YCIYTH  KOJUYECTBO
B3aUMOJICMCTBUM 3asBUTENISI C JOJDKHOCTHBIMU JIMI[AMH Y IOJJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIMHU 3a TPEIOCTaBICHUE MYHHMIIUNAIBHON YCIYTH, HE Oojee
3-X pa3, MPOAOHKUTEIBHOCTh KaXK0TO OOpaIIeHHs He TPEBhIIaeT 15 MUHYT;

- I TPENOCTABIICHUS YCIYTH IO 3KCTEPPUTOPHAIBHOMY NPUHLIHIY
oOecrieueHa BO3MOKHOCTD MOauu 3asBJICHUS B DJIIEKTPOHHOM BHJIE IMOCPEICTBOM
EIII'Y wumu PIIT'Y, nonydenuwe pe3ynabTara B JIMYHBIA KaOWMHET 3asBUTENS,
MOANMMCAHHOTO YCUJICHHOW 3JIEKTPOHHOM MOJIIMUCHI0 B MalIMHOYATaeMou popme, a
TaKke MO BBIOOPY 3asgBUTENSI MPU HEOOXOJUMOCTH MOJIyYEHHE pe3ysibTaTa Ha
MaTepuagbHOM HOCUTEJE B YTIOJIHOMOYEHHOM oprane miau MOIL] (npu Hanmuyuum
COOTBETCTBYIOILIETO COTJIAIIEHUS O B3aUMO/JICUCTBUN );

- NOPEACTAaBICHUE YCIYrd 4Yepe3 MHOTO(QYHKIMOHAIbHBIE  IEHTPHI
MPEOCTAaBICHUSI TOCYIApCTBEHHBIX U MyHULIMNANbHBIX ycayT Pecnyonuku Kpbim



BO3MOKHO  TIOCJIE  3aKiioueHuss  coorBercTByromiero  Cormamenuss o
B3aHMOJICHCTBHH,

B coorBerctBuM ¢ mocraHoBieHueM IIpaBurenbctBa  Poccuiickoit
@enepauun ot 22.12.2012 Ne 1376 «O06 ytBepxkaenuu IIpaBun opraHuzanuu
NEATENbHOCTH MHOTO() YHKIIHOHAJIBHBIX LEHTPOB MPEI0CTABICHUS
FOCY/IApCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIYT», B LEJSIX NMPEIOCTABICHUS YCIYyTU B
AJIEKTPOHHOM BHUJE, B MHOTO(QYHKIHOHAJIBHBIX IIEHTPAX MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHHUIIMNAIBHBIX ycnyr Pecniyonuku Kpeim obecrnieunBaeTcs
noctyn k EIII'Y mig 3asgButens win €ro INpeacTaBUTENsS IOCPEICTBOM OKOH
CexTopa nojbp30BaTEIbCKOr0 CONPOBOKICHHUS.

- BO3MOXHOCTb TMOJy4YeHUsT HHPOpPMAIMU O XOJA€ MPEAOCTABICHUS
MYHUIIMNIAIBHOW YCIIYyTH, B TOM YHCJIE C HCIOJIb30BaHHMEM HH(POPMAIIUOHHO -
KOMMYHUKAIIMOHHBIX TEXHOJIOTUIA;

CenieHuss 0 XOJIe PACCMOTPEHMS 3asBJICHUS, HANPABICHHOTO CIOCOOOM,
yKa3aHHBIM B TOANYHKTE «a» MyHKTa 9.2. HacTosmero AJIMUHHUCTPATUBHOTO
peryiaMeHTa, JOBOASATCS JI0 3asIBUTENIS MTyTEM YBEJIOMJICHUsI 00 M3MEHEHUH cTaryca
yBEJIOMJICHUS B IWYHOM KabuHeTe 3asButens Ha EIITY unu PIITY.

CeneHus 0 XOJIe PACCMOTPEHUS 3asBJICHHS, HANPABICHHOTO CIOCOOOM,
yKa3aHHbIM B TOJMYyHKTE «0» myHKTa 9.2. Hacrosmero AIMUHHUCTPATHUBHOTO
peryiaMeHTa, MPEeIOCTaBIAIOTCA 3asBUTEII0 Ha OCHOBAaHWU €ro yCTHOro (Ipu
JUYHOM oOpalrieHuu U060 1o TeleoHy B YNOJHOMOYEHHBINM opraH) JuOO0
MUCBMEHHOTO 3aIpoca, COCTABIIIEMOrO0 B IMPOU3BOJIBHOM (opMme, 0e3 B3UMAaHMUS
riatel. [IuchMeHHBIN 3anTpoCc MOXKET ObITh TOJIaH:

a) Ha OyMa)XHOM HOCHUTEJ€ TOCPEACTBOM JIMYHOTO OOpalieHus B
VY0THOMOYEHHBI OpraH, B TOM YHCJIE MOCPEACTBOM MOYTOBOIO OTHPABJIEHUS C
OOBSBICEHHON IIEHHOCTHIO TIPM €ro TMEPEeChUIKEe, OMHUChI0 BIOXKEHUS U
YBEJIOMJIEHUEM O BPYUCHHHU;

0) B 2JICKTPOHHOU (pOopMe MOCPEICTBOM DJIEKTPOHHOM MOYTHI.

Ha ocHoBanum 3ampoca CBEIEHHS O XOJE€ PACCMOTPEHUS 3asiBICHHS
JIOBOJISITCSL 70 3asBHUTENISI B YCTHOM (opme (NpU JIMYHOM OOpaIlleHHH MO0 IO
TeneoHy B YTOJTHOMOYEHHBIN OpraH) B JeHb OOpaiieHus 3asBUTENS JHOO B
MUCBMEHHOHN (popMe, B TOM YHCIIE B DJIEKTPOHHOM BHUJE, €CIIH ATO MPETYyCMOTPEHO
YKa3aHHBIM 3alpocoM, B Te4YeHHEe 2 paldouumx JHEW CcO JHSA MOCTYIUICHUS
COOTBETCTBYIOILIETO 3a1pOCa.

- Halu4#he TOJHOM M TOHATHOW MH(OpMAIMUU O TOPANKE, CPOKAX U XOJe
MPEIOCTABIICHUS MYHHLIUITAITBHON YCIIyTH B nH(OPMAITIOHHO -
TEJICKOMMYHHKAITMOHHBIX CETAX OOIIEr0 TMOJIb30BaHUS (B TOM YHCJIE B CETH
«MHTEpHETY), CpeACTBaX MacCOBOM MHGOPMAITHH;

- BO3MOXHOCTb IOJYYEHUs 3asBUTEIEM YBEIOMIIEHUNA O MPEAOCTaBICHUU
MYHHULMIIAIBHON ycinyru ¢ nomouipro EINNY wmm PIITY;

- yKa3aTb O BO3MOXHOCTH/OTCYTCTBUM BO3MOKHOCTH  TOJIyYEHUS
MYHHUIMITAIBHON YCIIYTM MOCPEACTBOM 3aIlpoca O MPENOCTABICHUH HECKOJIBKHUX
MYHHIUITAIBHBIX YCIIYT, TOCPEACTBOM KOMIUIEKCHOTO 3aIpoca.

20.2. OCHOBHBIMHU oKa3aTeasIMU KauecTBa MPENOCTABIICHUS
MYHULUNAIBHON YCIYTH SIBJSIFOTCS



- CBOEBPEMEHHOCTb  IPEJOCTABICHUS  MYHHULIMNAIBHOM  YCIYyrM B
COOTBETCTBHM CO CTaHAApPTOM €€ MpPEeJOCTaBICHUS, YCTAHOBJIEHHBIM HACTOSAIIUM
AJMUHHUCTPATUBHBIM PETJIAMEHTOM;

- MUHUMaJIbHO BO3MOXXHO€ KOJMYECTBO B3aUMOJEHCTBUU TIpakJaHUHA C
JOJKHOCTHBIMU JIMLIAMH, YYacCTBYIOIIMMU B MPEIOCTABICHUH MYHUIUIATBHOM
YCIIYTH.

KauectBo mnpenocTaBieHuss MYHULMNAIBHON YCIYI'M XapaKTepusyercs
MPEIOCTAaBICHUEM MYHULMIAIBHON YCIYyIrH B COOTBETCTBUU CO CTaHJIAPTOM
MPEeI0CTaBICHUS MYHUIIMNIATBHOM YCIYTH, a TAK)KE OTCYTCTBUEM

- 000CHOBaHHBIX *ano0 Ha naeicTBus (0Oe3aeiicTBUE) COTPYIHUKOB U HUX
HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOILIEHHUE K 3aIBUTEIISIM;

- HapylIeHWH YCTAaHOBJICHHBIX CpPOKOB B TMPOIECCE MPEJOCTABICHUS
MYHUIIUANIATIBHON YCITYTH;

- 3asgBiIeHUNA 00 OCMapuBaHWUM pEIICHUM, JeUCcTBUN (Oe3aeicTBu)
YHOJIIHOMOYEHHOTO  OpraHa, €ro  JIOJDKHOCTHBIX  JIMI,  MNPUHUMAEMbIX
(coBepIIeHHBIX) TMPU MPEAOCTABICHUU MYHUIMMNAIBHONW YCIyTH, MO HTOTaM
pPaccMOTpEHHUsI KOTOPBIX BBIHECEHBI pelIeHHs] 00 YAOBIETBOPEHUH (YACTUUHOM
yJIOBJICTBOPECHHH ) TpeOOBaHUI 3asiBUTETIEH;

- 0E€30CHOBATEIbHBIX OTKAa30B B MpHEME 3asBICHUA O MPEIOCTaBICHUU
MYHHUIIUTAIBHONW YCIYTH OT 3asBUTENIEH M B MPEJOCTABICHUM MYHHUIUIIAIBHOM
yCIIyr;

- oduepeiell mMpu TpHeMe 3asBICHUNA O MPETOCTABICHUM MYHUIIMIAIBHOM
yCIYTU OT 3asBUTENIEW U BbIJAUe PE3yJIbTAaTOB MPEIOCTABICHUS MYHULIMITATBLHON
yCIIyr;

- HEKOMITIETEHTHOCTH CIEIUATICTOB.

20.3. Ha odummansHOoM caiite Oprana u Ha EIII'Y pa3memaercs nepedyeHb
nokasaresyiell KayecTBa M JOCTYMMHOCTH MYHHUIIMIAIBHOW YCIYTH, B TOM YHCIE O
JOCTYITHOCTH  DJIGKTPOHHBIX ~ (OpPM  JOKYMEHTOB,  HEOOXOAMMBIX  JJISt
NPEIOCTaBICHUS MYHHUIIMIIAIBLHON YCIyTH, BO3MOKHOCTH TIOJA4yM 3ampoca Ha
MOJIyYeHUE MYHUIMIIAIBLHON YCIYyrd W JOKYMEHTOB B DJJEKTPOHHOU (dopme,
CBOEBPEMEHHOCTH  IPEJOCTABICHHUS MYHHMIMIAIBHON  yCIyTH (OTCYTCTBHUH
HapylIeHUI CPOKOB MPEAOCTABICHUS MYHUIUIIAIBbHON YCIYTH), IPEIOCTaBICHUU
MYHULUNIAIBHOM YCIYTM B COOTBETCTBUM C BapUaHTOM MPEIOCTABICHUS
MYHULUOAIBHOW  YCIYI'M, JOCTYIIHOCTH HWHCTPYMEHTOB  COBEpPIUIECHHS B
AIIEKTPOHHOM BUJE IUIATEXKEH, HEOOXOMUMBIX JUIsl TMOJYyYEHUS MYHHUIIUIATBLHOU
yCIyru, YyAoOCTBE HH(DOPMHUPOBAHUS 3asABUTENS O XOJ€ TMPEJOCTaBICHUS
MYHULIUMAIBHOM YCIYyT¥M, a TakKKe TMOJy4YeHUsl pe3yjbTara Mpel0CTaBICHUS

YCIIYTH.

21. Unble TpeOOBaHNs, B TOM 4YHCJIe YYUTHIBAKIIHNE OCOOCHHOCTH
NpeIocTaBIeHUs MyYHUIIMNIAJbHOM YCJIYTH M0 SKCTEPPUTOPUATIBHOMY
NPUHLINITY ¥ 0COOCHHOCTH MPEI0CTABJICHUSI MYHHIUNIAJIBHON YCIYIH B
3JIEKTPOHHOM (popMe

21.1. MyHununaibHas yciryra 1o 3KCTEppUTOPUATIbHOMY NPUHLHITY.



21.2.  OcobeHHOCTH TPENOCTABICHHUS  MYHUUUIAJIBHOM  yCIyrM B
ANIEKTPOHHOM BUJIE.

OOpaimeHne  3a  MONYYEHHMEM  MYHULUIAIBHOM  YCIYTHM  MOXET
OCYIIECTBIISITBCS C HCIIONB30BAHUEM DJIEKTPOHHBIX JOKYMEHTOB, MOJMMCAHHBIX
ANEKTPOHHOMN MOJMUCHIO B COOTBETCTBUU ¢ TpeOoBaHusaMHU DenepanbHOro 3aKoHa
«O06 onekrponHoit mnoxamucu» oT 06.04.2011 Ne 63-O3 u TpebOOBaHUIMU
®enepanbHOro 3axkoHa Ne210-03.

3ampoc W HHBIE JIOKYMEHTHI, HEOOXOJUMMBbIE IJisi MpPeIoCTaBICHUS
MYHHULUIIAJIBHON YCIYyTH, NOANMCAHHBIE IMPOCTOU DSIJIEKTPOHHOW MOANUCHI0 U
MO/JIaHHBIC 3asiBUTENIEM ¢ coOJItoIeHneM TpeboBaHuit yactu 2 ctathi 21.1 u yactu
1 cratbu 5 denepanbHoro 3akoHa «O0 AJIEKTPOHHON MOANUCH» U TPeOOBAHUSMHU
®epnepanbHoro 3akoHa Ne210-d3, mpuszHaroTCsl paBHO3HAYHBIMHU 3alIPOCY U UHBIM
JOKYMEHTaM, MOJANMHCAHHBIM COOCTBEHHOPYYHOW MOJMUCHIO U MPEICTABICHHBIM
Ha OyMa)XHOM HOCHUTENe, 3a HCKIIOYEHHUEM CJy4yaeB, eciu (QeaepaabHbIMU
3aKOHAMH WJIM UHBIMH HOPMAaTHMBHBIMU MPABOBBIMU AKTAMHU YCTAaHOBIICH 3aIlpET Ha
oOpalieHre 3a MOJYyYEeHUEM TOCYJApPCTBEHHON WJIM MYHHUIIMNAIbHOW YCIYTH B
AIIEKTPOHHOI (opMme.

21.3. B cootBerctBuu ¢ nyHkrom 2(1) IlpaBun omnpeneneHuss BUIOB
ANEKTPOHHOM MOJIMUCH, UCTIONB30BaHNE KOTOPBIX JAOIMYCKAeTCs MpU 0OpaIlleHUH 3a
NOJIYyYEHUEM TOCYAAPCTBEHHBIX M MYHUIMNAIbHBIX YCIYT, YTBEP>KICHHBIX
noctanoBieHueM IIpaBurensctBa Poccuiickoit @enepannu ot 25 utons 2012 r. No
634 «O BuAax 3JIE€KTPOHHON NOANKCH, UCTIOJIB30BAHUE KOTOPBIX TONYCKAETCS MPHU
oOpallleHu! 3a TOJIYYEeHHEM TOCYJapCTBEHHbIX M MYHHULHUNAIBHBIX YCIYT»
3asgBUTENb - (U3UYECKOE JIMIIO BIPABE HCIOJIb30BaTh IMPOCTYIO 3JIEKTPOHHYIO
HOJNUCh B Ciydae, €CiIu UACHTU(UKaIMs M ayTeHTHU(DUKAIUSA 3asBUTENS -
(u3nyeckoro JnuIa OCYIIECTBISIOTCS C MCIOJIB30BAHUEM E€IUHOW CHUCTEMBI
UICHTU(UKALUKY W ayTeHTU()PUKAIUHM, MPH YCJIOBUHM, YTO IpPH BbAaue KIIOYa
IOPOCTON 3JEKTPOHHOM MOJIMUCH JMYHOCTh (PU3UUECKOro JIMIA YCTaHOBJIEHA IPH
JIMYHOM IIpUEME.

21.4. B cootBerctBuu ¢ «lIpaBuiiamu ompeneneHusi BUAOB 3JIEKTPOHHOU
MOJIMTMCH, UCIIOJIb30BaHUE KOTOPBIX JIOMYCKAETCS MpU OOpallleHUH 3a MOJIyYeHHEM
rOCY/IApCTBEHHBIX U MYHULUIIAJIBHBIX YCIYT», YyTBEpKAECHHBIMU [locTaHOBIIEHHEM
IIpaButenbctBa Poccuiickoit @eneparuu ot 25.06.2012 Ne634 «O BHaax
AJIEKTPOHHOM NOJIHKCH, UCIIOIB30BaHNE KOTOPBIX AOIYCKAETCs IPHU OOpAILLEHNH 3a
MOJTyYEHUEM TOCYIAapPCTBEHHBIX M MYHHUIUIAIBHBIX YCIYI», MPH OOpallleHUH 3a
MOJIY4YEHMEM MYHMIMNAIBHOW YCIYIM B 3JEKTPOHHOM BHJE 3asBUTENb -
IOPUINYECKOE JIUIO MCIOJB3YeT YCHJICHHYIO KBaTU(UIIMPOBAHHYIO 3JIEKTPOHHYIO
MOJIITHCH.

III. CocTaB, noc/jien0BaTeJILHOCTh U CPOKH BBHINOJTHEHHUSI A/IMUHUCTPATUBHBIX
npoueayp, TpedoBaHus K MOPSIJAKY UX BHINIOJHEHHSI, 0COOEHHOCTH
BbINOJIHEHUS AIMMHUCTPATHBHBIX MPOLEAYP B 2JIeKTPOHHOH (popMe U B
MHOT O YHKIIMOHAJIBHOM IIeHTpe



22. UcyepnbiBaOUIUii epedeHb aIMMHUCTPATHBHBIX POUEAYP NPH
NpeIocTaBJIeHUH MYHHIUNIAJTBHON YCIYIH

22.1. IlpenocraBieHre MYHUIMOAIBHOW YCIYrd BKJIIOYaeT B ce0s
CIEAYIOIINE aIMUHUACTPATUBHBIE POLIETYPHI:

1) [IpoBepka JOKYMEHTOB U PETUCTpaLUs 3asiBICHHUS;

2) IllomydyeHue cBEIEHHM MOCPEICTBOM CHUCTEMBI MEXKBEIOMCTBEHHOI'O
3JIEKTPOHHOTO B3aUMOJICHCTBHS;

3) PaccMoTpeHne TOKYMEHTOB U CBE/ICHMIA;

4) IlpuHsATHE PELIEHUS O IPEAOCTABICHUU YCIIYTH;

5) Hanpasnenue (Bblgaua) pe3ysibraTta NpeaoCTaBIeHUs YCIYTH.

23. IIpoBepka JOKYMEHTOB U PerucTpanus 3asBJICHUS

23.1. OcHoBaHuEM [JIs Hayajla aJMUHHUCTPATHUBHON MNPOLEIYpPHI SBIAECTCS
NOCTYIUICHME B AJMHUHUCTpPAIMIO COOTBETCTBYIOIIETO 3asBICHUS. 3ampoc
(3asiBNIeHUE) TPENCTaBISETCA 3asBUTENEeM (MpEACTaBUTENIEM 3asBUTENS) B
VY10JIHOMOYEHHBIN OpraH MPH JMYHOM 00paleHuH, TOCPECTBOM IMOUYTOBOU CBSI3U
WK B 35eKTpoHHOU (hopme uepes EINY nmubo PIITY.

23.2. OTBETCTBEHHOE JTOJDKHOCTHOE JIUIIO:

- YCTaHaBJIMBA€T JIMYHOCTh 3asBUTEJISl HA OCHOBAaHUU JOKYMEHTA,
YIOCTOBEPSAIOUIETO €ro JIMYHOCTh, IMPEACTABUTENA 3asBUTENS] - HA OCHOBaHUU
JOKYMEHTOB, YIOCTOBEPSIOIIUX €ro JUYHOCTh W MOJHOMOYMS (B clly4yae
oOpalieHus npeICTaBUTENs);

- IPOBEPSIET CPOK JIEUCTBUS JOKYMEHTA, YIOCTOBEPSAIOIIETO €r0 JIUYHOCTD U
COOTBETCTBHE JAHHBIX JOKYMEHTA, YJIOCTOBEPSIOIIETO JIMYHOCTh, JaHHBIM,
YKa3aHHBIM B 3asBJICHUH U IPHJIOKEHHBIX K HEMY IOKYMEHTaX.

B xone nmpueMa JOKYMEHTOB OT 3asiBUTENS WM YIOJIHOMOYEHHOI'O UM JIMIIA
CIEUUAIIMCT, OTBETCTBEHHBIN 3a MPUEM U BblJayy JOKYMEHTOB, YIOCTOBEpSETCS,
4TO:

1) TexcT B 3asBIEHUU O NEPEBOAE MOMEIEHUS TOAIAETCS POYTEHUIO;

2) B 3aABIICHUU YyKa3aHbl (QamMuius, UM, OTU4ECTBO (TOCIEaHEee - TpH
HaJIMYUK) (pU3NUecKoro uua JM00 HauMEHOBaHUE FOPUINUYECKOIO JIHIIA;

3) 3adBIIEHHE  MOANKMCAHO  3asIBUTEJEM  WIM  YIOJHOMOYEHHBIM
IIPEICTABUTEIIEM;

4) nmpwiararoTcsl JTOKyMEHTBI, HEOOXOAHMMBIE I IPEAOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

IIpu ycraHoBineHMH (aKTOB OTCYTCTBHSI HEOOXOIHMMBIX JOKYMEHTOB,
00513aHHOCTh 1O MPEJOCTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTENS, IPH
HECOOTBETCTBUM TMPEACTABICHHBIX JOKYMEHTOB TpeOOBaHMAM HACTOSIIETO

aIMUHUCTPATUBHOTO pETJIaMEHTa - YBEIOMJISIET 3asBUTEIS O BBISBICHHBIX
HEJI0CTaTKaX B MPEICTABICHHBIX JOKYMEHTAX W MpeJyiaraeT IPUHITh MEPHI 10 UX
YCTPaHEHUIO.

B Cclydac C€CJIIM 3as4BHUTCIIb HACTAWMBACT HaA IIPUHATHHM JOKYMCHTOB -
MNPUHUMACT MIPCACTABJICHHBIC 3aBHUTCIICM JOKYMCHTHI.



B cayuae ecnam 3asBUTENb CaMOCTOSITEIBLHO PEUIWJ MPUHATH MEphI IO
YCTpPaHEHUIO HEJOCTATKOB, IMOCJIE HMX YCTPaHEHHs MOBTOPHO oOOpaiiaercs 3a
MPEJOCTaBICHUEM MYHUIUNAIBHON YCIYrM B TMOPANKE, MPEeTyCMOTPEHHOM
HACTOSIIUM aJIMUHUCTPATUBHBIM PETIAMEHTOM.

[lo okoHUaHMM TpueMa 3asBICHUS W MPUIIaraeMbIX K HEMY JOKYMEHTOB,
CIIEIUAIIMCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, BBIJAET 3asBUTEIIIO PACIIUCKY
B TOJIYyYEHUM OT HETO JOKYMEHTOB, C YKa3aHUEM UX IMepeuHs U JaThl HX
MOJIyYeHUs YIOJHOMOYEHHBIM OpPraHoM, a TakXe C YyKa3aHueM [epeyHs
JIOKYMEHTOB, KOTOPBIE OYyT MOJYYEHBI IO MEXBEIOMCTBEHHBIM 3aMPOCaM.

23.2.1. Tlpu wHampaBlIeHMHM 3asiBUTEJIEM 3asBICHUS U JIOKYMEHTOB B
YIOJHOMOYEHHBI ~ OpraH  TMOCPEJACTBOM  IOYTOBOM  CBS3U  CHEIUATUCT
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPUEM U BbIJIauy JTOKYMEHTOB:

- MPOBEPSICT MPABWIBHOCTh aJPECHOCTU KoppecnoHaeHnu. OmudouHo (He
10 aJipecy) MpHUCIaHHbIE TMChMa BO3BPAIAIOTCS B OPraHU3aIMIO TTOYTOBOM CBSI3U
HEBCKPBITHIMH;

- BCKpBIBAaCT KOHBEPTHI, MPOBEPSET HAJIMYUEC B HUX 3asABJICHUS U
JIOKYMEHTOB, OOSI3aHHOCTh 10 TMPEIOCTAaBICHUIO KOTOPBIX BO3J0KEHA Ha
3asBUTEIIS;

- TPOBEpSET, 4YTO 3asBJICHHE HAMHUCAHO pa300puuBO, (pamMuIuu, HWMEHa,
oruecTBa (NP HAIMYHMM), HAWUMEHOBAHUE, aJpeCc MeCTa MKHUTEIhCTBA, apec
MECTOHAXO0K/ICHHSI, HAIIMCAHBI ITIOJTHOCTHIO;

- IPOBOJUT NEPBUYHYIO MPOBEPKY MPEACTABICHHBIX KON JOKYMEHTOB, UX
COOTBETCTBHUE JICMCTBYIOLIEMY 3aKOHOJATEIbCTBY, a TaKXe IPOBEPSAET, 4YTO
yKa3aHHbIE KOIUH 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOIaTE€IbCTBOM MOPSJIKE;

- IPOBEPSIET, YTO KOMHH JOKYMEHTOB HE MMEIOT MOBPEXKICHUMN, HAINUYNE
KOTOPBIX HE IMO3BOJISIET OJHO3HAYHO MCTOJIKOBATHh UX COAEPKAHUE, OTCYTCTBYIOT
NOJYUCTKH, IPUITUCKH, 3a4EPKHYTHIE CJI0BA, UCIIPABIICHHUS.

23.3. MakcumanbHbld CPOK BBIMIOJIHEHUSI aIMHUHUCTPATUBHON MPOLETYPHI
coctapnseT | pabouuil IeHb ¢ MOMEHTA MOCTYIUICHUS 3asiBICHUs (HE BKIIOYAETCA
B OOIIIMI CPOK MPETOCTABICHUS YCIYTH).

23.4. Kputepuil NpUHATUS PELICHUS: NOCTYIUICHHE 3asiBJICHUS O TIEPEBOE
MMOMEIIEHHUS ¥ IPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

23.5. Pe3ynbTaroM OCYIIECTBIEHUS aJAMUHUCTPATUBHOM MpOLEIYyphl B
ciaydae moctyrmieHus: 3asBieHust mnocpeactBoMm EIINY wumu PIITY sBisercs
perucTpaius 3asBICHHUS U JOKYMEHTOB nocpeactsoM [loprana rocyaapcTBEHHBIX
cepBucoB EamHOro mnoprana ToOCyAapCTBEHHBIX M MYHUUHMOAIbHBIX YCIYyT
(pynkmuit) (mamee — IMI'C EIT'Y) wim B cOOTBETCTBYIOIIEH HWH(DOpPMAITMOHHOM
cucteMe (MMPUCBOCHUE HOMEPA U TaTUPOBAHUE).

B cnydae moctymiienus 3asBieHUS JIMYHO B YTOJHOMOYEHHBIM opraH (B
TOM YHUCJIE MOCPEIACTBOM MOYTOBOM CBSI3M) — PErUCTpalus B JKypHaJle BXOJISIINX
3as1BJICHUMN.

B nenb peructpanuu 3asBiI€HUS O MEPEBOJIC TOMEUIECHUS U MPUIIOKEHHBIX K
HEMY JIOKYMEHTOB, CIEI[UATUCT, OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB, MepeaeT
MOCTYNUBIIKE JHOKYMEHTHI JOJKHOCTHOMY JIMIY YIOJHOMOYEHHOI'O OpraHa Jjis



pacCMOTpPEHUsT W Ha3HAYE€HHUsS OTBETCTBEHHOI'O HWCIOIHUTENS JMYHO, JUOO0 B
AJIIEKTPOHHOM BUJE (MPU HATUYHUH TEXHUYECKOH BO3MOKHOCTH).

23.6. CnocoboM (ukcauuu pe3ynbTara aJIMUHUCTPATUBHOW NPOLEAYPHI
ABIIAETCS perucTpauusd 3assiaeHus u qokymeHToB B [1I'C EIII'Y/cooTBeTcTBYIOMIEH
MH(OPMAIIMOHHON CUCTEME WM B )KYpHAJI€ BXOASIINX 3asIBICHUI.

24. ITosyyeHue cBeJeHU MOCPEICTBOM CHCTEMbI MEKBEIOMCTBEHHOI 0
3JIEKTPOHHOI'0 B3aUMOACHCTBUSA

24.1. OcHoBaHuEeM MJisI Hauyaja aJMUHUCTPATUBHOM MPOIEAYPHI SIBISETCS
HEMpeJCTaBICHUE 3asBUTEIIEM JIOKYMEHTOB, MPEAYCMOTPEHHBIX NyHKTa 9.2
HACTOSIIEr0 aJIMUHUCTPATUBHOIO pErjaMeHTa.

24.2. JIoMXKHOCTHOE JIUIIO YIOJIHOMOUYEHHOTO OpraHa (yka3aTh JOJIKHOCTB)
Ipy TIOJIYYECHUU 3asBJIICHUS O TIEPEBOJIE MOMEIICHUS] M TMPUIOKEHHBIX K HEMY
JIOKYMEHTOB, TIOPYYaeT CHEIUAIUCTy COOTBETCTBYIONIETO OTJ/IENIa TMPOU3BECTH HUX
IIPOBEPKY.

B cnydae, ecnum cnenuamucToM  COOTBETCTBYIOIIETO OTAena OyaeT
BBISIBIGHO, YTO B TMEPEYHE TMPEACTaBICHHBIX 3asABUTEJIEM JOKYMEHTOB
OTCYTCTBYIOT JOKYMEHTBHI, TPEAYCMOTPECHHBIC IYHKTOM 9.2  HacTOSAIIEro
aIMUHHUCTPATUBHOTO pErjlaMeHTa, MPUHUMAETCS pEIIeHWe O HalpaBICHUH
COOTBETCTBYIOIIUX MEKBEJOMCTBEHHBIX 3aIIPOCOB.

MexBeTOMCTBEHHBIE 3alPOCHl HAIMIPABISIOTCS B CPOK, HE MPEBBIAIOIINN 3
pabouux JHEH CO JHS PErucTpaly 3asBICHHUS O TNEPEeBOJE NOMEIICHUS U
IPWIOKEHHBIX K HEMY TOKYMEHTOB OT 3asBUTEJIS.

HampaBiienne  MeXBEIOMCTBEHHBIX  3alpOCOB  OCYILECTBISETCA B
AIEKTPOHHOM (hopme ¢ ucnoib3oBaHueM eaunHoi CMOB u moakimroYeHHON K Hel
pernonainbHo CMOB.

Crnenuanuct COOTBETCTBYIOIIETO OTIEAa, OTBETCTBEHHBIM 3a IOJATOTOBKY
JOKYMEHTOB, 00s513aH TMPHUHATH HEOOXOJIMMBIE MEpHI IS MOJTY4YEHUsT OTBETa Ha
MEKBEJIOMCTBEHHBIE 3allpOChl B YCTAHOBJIIEHHBIE CpOKU. HemnpeacrapieHue
(HECBOEBpEMEHHOE  MPEJCTABICHUE) OpPraHOM  WJIM  OpraHu3alue 1o
MEXBEJJOMCTBEHHOMY  3alpoCy JIOKYMEHTOB Y HWH(POpMallUh, B  CpPOK,
YCTaHOBJIEHHBI 4YacThio 3 craThu 7.2 PepepanbHOoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opraHuzanuu MpeaoCTaBICHUs TOCYaPCTBEHHBIX U MYHUITUTIATBHBIX
yCIIyr», B YIIOJHOMOYEHHBIN OpraH HE MOKET SBJISATHCS OCHOBAaHUEM JJIA OTKa3a B
MPEAOCTABICHUN 3asiBUTEII0 MYHULMNAIBHOW ycayru. JOmKHOCTHOE JIULO U
(unn) paOOTHUK, HE NPEACTaBUBIIKNE (HECBOEBPEMEHHO IPEJACTABUBIIIKE)
3aMpOINICHHBIE U HAXOSIINECS B PACTIOPSIKEHUH COOTBETCTBYIOIIUX OpraHa JIMOo
OpraHu3anuyd JOKYMEHT WM WH(pOpMaANNio, TMOIekKAT aJIMHHUCTPATUBHOM,
JUCUUIUIMHAPDHOW  WJIM  WHOM  OTBETCTBEHHOCTH B COOTBETCTBUU  C
3aKOHOJaTeNbcTBOM Poccuniickoit denepannu.

24.3. Kpurepuii nOpUHATHS PEIICHUS: HENPEIACTABICHUE 3asiBUTEIIEM
JIOKYMEHTOB, IPEAYCMOTPEHHBIX MYHKTOM 9.2 AJMUHUCTPATUBHOIO PErIaMEHTa,
10 COOCTBEHHOM MHUIIMATHUBE.



24.4. Pe3ynpTaTOM OCYLIECTBICHUS aJAMUHUCTPATUBHOW IPOLELYPHI
ABJIAETCS TMOJYyYEHHUE OTBETOB HA MEXBEJIOMCTBEHHBIE 3aIlpOChI, PETUCTPAIUs
MOJIYYEHHBIX CBEJCHUI B JIMYHOM JI€JIE 3asIBUTEIIA.

Pe3ynpTaT oOCYyHIECTBICHUS AIMUHUCTPATUBHOM MNpPOLEAYphl Nepenaercs
OTBETCTBEHHOMY JOJKHOCTHOMY JIMIYy JIMYHO, JIMOO B 3JEKTPOHHOM BHjE (IIpU
HaJIMYUA TEXHUYECKOW BO3MOXKHOCTH) B JIEHb PETUCTPALMH MOJIYYEHHBIX
CBEJICHU.

24.5. Cpok oCylIeCTBICHUS aIMUHUCTPATUBHON IPOLIEYPHI — 10 5 pabounx
THE.

25. PaccMoTpeHHe JOKYMEHTOB M CBeJACHUI

25.1. OcHoBaHueM JjIs Havalla aJMUHUCTPATUBHON MPOLEIYPHI SBIISETCS
MakeT 3aperuCTPUPOBAHHBIX JOKYMEHTOB, IIOCTYIHUBIIMX OTBETCTBEHHOMY
JOJIKHOCTHOMY JIUILY.

25.2.  OTBeTCTBEHHOE JIOJDKHOCTHOE JIMIIO TMPOBEPAET COOTBETCTBUE
JIOKYMEHTOB M CBEJICHUM TpeOOBAHUSAM YCTAHOBJIEHHBIM KPUTEPUAM JIJISI IIPUHSITUS
pelnieHus.

25.2.1. B ciy4ae mOCTYyIUIEHHsS OTBETAa HAa MEKBEJIOMCTBEHHBIN 3ampoc,
CBUJICTEIILCTBYIOIIETO 00 OTCYTCTBHHM B PACTIOPSIKEHUHM OPTaHOB (OpraHu3aiuii),
YYacTBYIOIIMX B MPEIOCTABICHUM MYHHIUIIAJBbHONW YCIYyTH, IOKYMEHTOB (HX
KOITUM WIJIM CBEJEHUH, COIePKAIIMUXCS B HUX), HEOOXOIUMBIX JJIsl MPEAOCTaBICHUS
MYHULUNAIBHOW YCIIYTH, MPUHUMAIOTCS MEpPbl MO YBEAOMIICHUIO 3asBUTENS O
NPEIOCTaBICHUHN TaKUX JTOKYMEHTOB M (WJIM) HHpOpMaluu B TeueHue 15 paboumnx
IHEW CcO JHS HampaBjeHus yBeAoMiieHHs. lIpu HempencTaBleHHHM 3asiBUTENIEM
JOKYMEHTOB, HEOOXOAMMBIX JIA TMPEJOCTABICHUS MYHUIIMNAIBHOW YCIYTH, B
YKa3aHHOM Clly4ae, CIEHHAIUCT COOTBETCTBYIOIIETO OTAENAa MOATOTaBIUBAET
NPOEKT pemieHus o0 OTKa3ze B TMEpPEeBOAC JKWIOTO TIOMEIICHHS B HEXHUIOE
MOMENIEHUE WITM HEKUJIOTO MTOMELIEHHUS B )KHJIOE TIOMEILICHHE.

25.3. KputepueM NpUHATHS PEUICHUS SBISETCA: HAJIMYUE WIW OTCYTCTBUE
OCHOBaHMM [JJIs OTKa3a B NPEAOCTaBICHMM MyHUUMNAIBHOW  YCIIYIH,
MPETyCMOTPEHHBIX MYHKTOM 13.2. HacTosmero AAMUHUCTPATUBHOIO PETJIaMEHTA.

25.4. Pe3ynbTaToOM OCYIIECTBICHHS aJIMUHUCTPATUBHOW MPOLIEAYPHI
SBIIETCS: yCTaHOBJIEHUE (DaKkTa COOTBETCTBUS/HECOOTBETCTBUS MPEIICTABICHHBIX
JNOKYMEHTOB TPEOOBAaHUSM JAEHCTBYIOIIETO 3aKOHOAATENbCTBA.

Pe3ynbTaT oOCyllleCTBICHUS aJIMUHUCTPATUBHON MpOLEAYpbl MEepenaeTcs
(HampaBisieTcsl) OTBETCTBEHHOMY  JIOJDKHOCTHOMY JIMIY JIMYHO, JUOO B
AJIEKTPOHHOM BHU/JIE (ITPU HATUYUU TEXHUYECKOU BO3MOKHOCTH ).

26. IIpunsiTue penieHs 0 PEIOCTABJICHUM YCIAYTH

26.1. OcHoBaHMEM MJis1 Hayana aJAMUHHCTPATUBHOM MPOLEAYPHI SBISETCS
MOJyYEHUE YIOJIHOMOYEHHBIM OpPraHOM JIOKYMEHTOB, YKa3aHHBIX B IyYHKTE 9.2
HACTOSIIIET0 aJIMUHUCTPATUBHOIO PErlaMeHTa, B TOM 4ucie 1o kanaiam CMOB,
b0 wuH(OpMalKK, CBUIETEIbCTBYIOUIEH 00 OTCYTCTBUU B PaCHOpPsHKEHUU



OopraHoB (opraHuzainuii), ydacTBYIOUIMX B TMPEIOCTABICHUU MYHUIIUMIATIBHOM
YCIIYTH, JOKYMEHTOB (HMX KOMHM WIM COAEPXKAIUXCA B HUX CBEJCHUN),
HEOOXOUMBIX JIJIS MPEIOCTABIICHUS] MYHUIIUIIAIbHOW YCIYTH.

26.2. CrneumManucTt OTAeNa/yIOJHOMOYEHHAsT KOMUCCHUSL NMPOBOJUT aHAIU3
MPEJICTABICHHBIX JOKYMEHTOB Ha HAJIMUYUE OCHOBAHMU ISl NIPUHATUS PEIICHUS, U
MOATOTABIMBAET MPOEKT PELICHUS O MEPEeBOJC UM 00 OTKA3€ B MEPEBOJIC KUIOTO
MMOMEIIEHUS B HEKUJIO€ U HEXKHWIJIOTO MOMEIIEHUsI B )KHUJI0€ MTOMeleHne o hopme,
yTBEpPKAEHHON ImocTtaHoBieHueMm IIpasurenscTBa Poccuiickonn ®denepauuu 0T
10.08.2005 Ne 502 «O6 yTBepxkaeHUU (GOPMBI YBEIOMIICHHS O MepeBojie (0TKa3e B
NEePEBO/IE) KUIIOTO (HEXKUIIOTO) TMTOMEIIEHUS B HEXKUIIO€ ((KUIIOE) TTOMEIIICHUE.

Pemienrie 00 oOTKa3e >KUJIOTO TMOMEIICHHUS B HEXWIOE TOMEIICHUE WU
HEKWJIOTO TIOMEIIEHUS B JKUJIO€ IMOMEIIEHUE JOJDKHO COAEPkKaTh OCHOBAaHMS
OTKa3a ¢ 00s3aTeIbHON CChUIKOM Ha HAPYIICHHUS.

Pemiennie o mepeBosie miam 00 OTKa3e B MEPEBOJIEC KUJIOTO MOMEIICHHUS B
HEXKWJIOEC TIOMEIICHUWE WM HEXWIOr0 TOMEIICHUS B JKWIOE IOMEIICHUE
NOANKUCHIBAETCS JIOJDKHOCTHBIM — JIMIIOM  YIIOJJHOMOYEHHOTO OpraHa B JIBYX
JK3EeMIUISIpaX W MEepelaeTcs CHEUUAINCTY, OTBETCTBEHHOMY 3a MpPUEM-BblIauy
JIOKYMEHTOB.

B cnydae, ecnu nns obecrniedeHUs] MCIOJIB30BAHUS TTOMEIIESHUSI B KA4€CTBE
KUJIOTO WIM HEXWIOrO TIOMEIIeHUs He TpeldyeTcss TPOBEJACHUE €ro
NEepeyCTPOUCTBa, W (WIU) TMEPEIUIaHUPOBKH, W (MJIM) HUHBIX PabOT, TOKYMEHT,
npelycMOTpeHHbI ab3ameM 1 myHkta 6.1. HacTosimero AJIMHHHCTPATHBHOTO
periiaMeHTa, NOATBEPKIAOIIUN NPUHATHE PELIEHUS O TNEPEBOAE KHIIOTO
NOMEUIEHUS B HEXKWUJIOE TOMEIICHUE WIM HEXWIOr0 IOMEIICHHS B KWIOE
NOMEUIEHUE, SIBIISIETCS OCHOBAaHUEM [UJII BHECEHUS HW3MEHEHHIl B CBEICHHUS
EnnHoro rocyaapcTBEHHOTO peecTpa HEABHXKUMOCTH. B 3TOM cilydae yka3aHHBIN
NEPEBOJ CUUTAETCS OKOHYEHHBIM CO JTHS BHECEHUS] COOTBETCTBYIOIINX U3MEHEHU
B CBeJeHUs EIMHOrO rocynapCTBEHHOTO peecTpa HEABMKMMOCTH O Ha3HAYEHUU
TaKOr0 OMEIIEHUSI.

Ecnu nng ucnonb30BaHUs TOMENIEHUS B KAaUECTBE >KHJIOTO WIIM HEXKUIIOTO
noMenieHus  TpeOyeTrcs  MpOBEJEHUE €ro  ImepeycTpoiicTBa, ©  (WIN)
MEePETUIaHUPOBKU, U (WJIH) UHBIX paboT, TOKYMEHT, YKa3aHHBIN B a03aie 1 myHKTa
6.1. HacTosiero AJIMUHUCTPATUBHOTO pErJIaMEHTa, SBISETCS OCHOBAaHUEM
MIPOBEAEHUS COOTBETCTBYIOIIUX IEPEYCTPOICTBA, M (WJIM) MNEPEIUIAHUPOBKU C
Y4E€TOM IMPOEKTa MEePEeyCTPONCTBA U (MJIM) MEPEISIAHUPOBKH, MPEACTABISABILIETOCS
3aBUTEJIEM B COOTBETCTBMH C MYHKTOM S5 4Yactu 2 ctaThu 23 JKWIHIIHOTO
KOJIeKca, U (WJIM) MHBIX pabOT C Y4EeTOM MEepeyHs TakuxX padoT, yKa3aHHBIX B
NPEeTYCMOTPEHHOM YacThiO 5 cTaThu 23 JKUIMIIHOTO KOAEKCa TOKYMEHTE.

26.3. Kpurepuem NpUHATHS PELICHUS SIBISCTCS HAIMYHME WU OTCYTCTBUE
OCHOBaHMM [JI1 OTKa3a B NPEAOCTaBIeHMH MyHUIHMDAIBHOW  YCIIYTH,
NPEeIyCMOTPEHHBIX MMYHKTOM 13.2. HacTosiero AAMHUHUCTPATUBHOTO PETJIaMEHTA.

26.4. Pe3ynbTaTOM aJIMUHHCTPATUBHOMN MPOLEAYPHI SBISETCS MOCTYIICHUE
K CHEHHAIUCTy, OTBETCTBEHHOMY 3a MPUEM-BblAAYy JIOKYMEHTOB, PELICHUS O
nepeBojie Wik 00 0TKa3e B MEPEBOAE KUJIOTO MOMEIIEHUS B HEXXUIOE U HEKUIIOTO
MOMEILEHUA B KUJIO€ TOMEIICHUE.



Pe3ynpTaT  OCylecTBIEHUS ~ aJIMHHHUCTPATUBHOM  NpOLEAypbl  MEpeaaeTcs
(HampaBnsieTcs) OTBETCTBEHHOMY JIOJDKHOCTHOMY JIMIy JIMYHO, JHOO B
AJIIEKTPOHHOM BUJE (MPU HATUYHUH TEXHUYECKON BO3MOKHOCTH).

26.5. Cpok OCYLIECTBIICHUS aIMAHHACTPATUBHBIX pouenyp,
MPEyCMOTPEHHBIX MoApa3faenaMu 25 W 26 HacTosSmero AJIMUHUCTPATUBHOTO
periaMenTa coctaBisieT — A0 40 KajJeHAapHbIX AHEH (BKIOYEeHBI 15 pabounx nuen
Ha TMpeJCTaBlIeHHEe JOKYMEHTOB U (win) wuHGOpMaAlUU, HEOOXOIUMBIX IS
MepPeBO/Ia KUJIOTO TTOMEILIEHHS B HEXKUIIOE TIOMEILIEHUE UITM HEXUIIOTO MOMEIEHUs
B JKWJIOE TNIOMEIIEHUE B COOTBETCTBHUHU C 4YacTblo 2 cTathbu 23 JKWIMIIHOTO
Konekca, B ciyuyae yBelnOMJIEHUS 3asBUTENsS O HENOJYYEHHH CBEACHHI
nocpeactsom CMOB).

27. HanpasyeHnue (Bbla4a) pe3yJibTaTa NMpPea0CTaBJICHUSA YCJIYTH.

27.1. OcHOBaHWEM /JIsI Hayaja aJMUHUCTPATUBHOW MPOILEAYPHI SBIISIETCS
Haau4yue  COPMUPOBAHHBIX  JIOKYMEHTOB,  SBJSIIOIIUXCA  PE3yJIbTaTOM
MPEAOCTABICHUS MYHUIIUTIATBHON YCITYTH.

27.2. JIns TONy4YEHHsS Pe3yJbTAaTOB MPEAOCTABICHUS MYHUIMIAIBHOM
yCIIYTu B OyMa)KHOM BUJIE U (MJIU) JUISl CBEPKU AJIEKTPOHHBIX 00Pa30B JJOKYMEHTOB
c opurvHajzaMu (MpU HAMNPABICHUM 3aMpoca Ha MPEIOCTABICHUE YCIYTH 4depe3
EII'Y, PIIT'Y (upu HaIuuyud TEXHUYECKOW BO3MOXKHOCTH) 3asiBUTEIb
OPEABIBISET CACAYIONINE JOKYMEHTHI:

1) TOKyMEeHT, yAOCTOBEPSIOLINNA TNYHOCTD 3asIBUTEIIS;

2) [OKYMEHT, MOATBEPKAAIOMNN TOJTHOMOYUA NPEACTaBUTENS Ha
NOJIyYEHUE JOKYMEHTOB (€CIIM OT UMEHH 3asBUTENS AEHCTBYET MPEICTABUTEND );

3) pacnucka B MOJYYEHUH JOKYMEHTOB (IIpU €€ HAJTUYUHU Y 3asIBUTEIS).

CnenuanucT, OTBETCTBEHHBIN 32 IPUEM U BbIIa4y JOKYMEHTOB, IPH BblAaue
pe3ynbTaTa MpeoCcTaBlIeHUs YCIYTd Ha OyMa>KHOM HOCHUTETIE:

1) ycTaHaBnMBaET JIMYHOCTH 3aBUTEIS TUOO €ro MpeCTaBUTENS;

2) nOpoBepsAeT NPaBOMOYMS TMPEICTABUTENS 3asBUTENA JEHCTBOBATh OT
MMEHHU 3asBUTENS PU NOJIYYEHUU TOKYMEHTOB;

3) BBLIAET JOKYMEHTHI;

4) peructpupyeT (akT BbIJAYH JOKYMEHTOB B CHCTEME AJIEKTPOHHOTO
JOKyMEHTO000POTa YIOJIHOMOYEHHOTO OpraHa U B KypHAJIe PErUCTPALINN;

5) oTKa3pIBaeT B BbIJAa4Y€ peE3yibTaTa MPEIOCTABICHUS MYHUIUINAIbHOU
YCIIYTHU B CIIyYasix:

- 32 BbIJIa4€il JOKYMEHTOB OOpaTUIIOCH JIUIIO, HE SIBIISIIOLIEECS 3asiBUTEIEM
(ero mpeaCTaBUTENIEM);

- oOpaTuBIIeeCs  JIMIIO OTKa3aJIOCh NpeAbsBUTh  JIOKYMEHT,
YIAOCTOBEPAIONINN €T0 JIMYHOCTb.

B ciuywae mnopaum 3asBuUTEIEM JOKYMEHTOB B DJJIEKTPOHHOM BHUJE
nocpeacrsom EIIIY, PIII'Y wm ykazanum B 3ampoce O MOJYYCHUM peE3yJibTaTa
MPEAOCTABICHUSI YCIYTH B 3JEKTPOHHOM BHUJE, CHEIUATUCT, OTBETCTBEHHBIN 3a
MIPUEM U BbIJIauy JOKYMEHTOB:

1) ycTaHaBIMBaeT TMYHOCTH 3asIBUTEIIA JIUOO €ro MpeCTaBUTEIIS;



2) TpoBepsieT MPaBOMOYHUS TMPEACTABUTENS 3asBUTENS] JEHWCTBOBATH OT
VMEHU 3asBUTENS MPU NOJYYCHUU JOKYMEHTOB;

3) cBepseT SJEKTPOHHbIE 00pa3bl JOKYMEHTOB C OpUrHHANaMu (Ipu
HAIPaBJIICHUM 3aIlpoca U JOKYMEHTOB Ha IipenoctaBiieHue ycayru yepe3 EIIY,
PIIT'Y;

4) yBemomUIsieT 3asBUTENAS O TOM, UYTO PE3ylbTaT MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIyru OyAeT HampaBieH B TW4HbIA kabuneT Ha EIIT'Y, PIIT'Y B
dbopme NMEKTPOHHOTO JOKYMEHTA.

[Ipu ycTaHOBIEHHUM PACXOXKACHUN HIEKTPOHHBIX O0pPa30B JIOKYMEHTOB,
HaAIMpaBJI€HHBIX B  JJEKTPOHHOW ¢dopmMe, C  OpUTHHAIAMH, Pe3yJbTaT
MPEIOCTABIICHUS YCIIYTH 3asBUTENIO He Harpasisercs yepes EIINY, PIII'Y, o yem
COCTaBJISIETCA AKT.

B ciydae, eciiu npuHATO pellieHHE O MepeBojie Wi 00 OTKa3e B MEPeBOJIE
KUJIOTO MOMEIICHUSI B HEXUIIOE U HEXUJIOTO MOMEMIECHUS B JKHIJIOE MOMEIICHUE,
JIAHHOE PEIICHUE CKaHUPYETCS W Hampasisiercs 3asButento yepe3 EINNY, PIITY
b0 HampaBiseTcs B (QopMe DJIEKTPOHHOIO JOKYMEHTa, IOJIUCAHHOTO
AIIEKTPOHHOM MOANMUCHIO B TWUHBIN kaOuHeT 3asButens Ha EINIY, PIIT'Y. JlanHnoe
pelIeHne BBIJACTCS WM HANPABISIETCS 3asIBUTEII0 HE IO3[HEE YEM 4YEPE3 TPH
pabounx JHS CO JHS TPUHATHUS TAKOTO PEHIEHUS W MOXET OBbITh 00KaJoBaHO
3asIBUTEJIEM B CyJI€OHOM MOPSIKE.

27.3. Kputepuil NpuHATUSL PELICHUS: NPUHATUE PEUIEHUS O MEPEBOJIE WIIU
00 OTKa3e B MEPEBOJIC KUJIOTO TTOMEIIEHUS B HEXKUIIOE U HEXKUIIOTO MOMEIIECHUS B
KUJIO€ TTIOMEILIEHUE.

27.4. Pe3ynbraTtoM aJIMHHUCTPATUBHOW MPOUEAYPHI SBIAETCS BblJadya WIH
HaIlpaBJieHWe 10 ajJpecy, YKa3zaHHOMY B 3asBieHuu, au6o depe3 EIITY, PIIT'Y
3asBUTENIO JJOKYMEHTA, NOATBEPKAAOLIETO IIPUHATHE TAKOTO PEILICHUS.

Pe3ynpTaT BBINMOTHEHUS AIMHHHCTPATUBHOW MpOLEAYphl (QUKCUpYyeTCs B
CUCTEME DJJIEKTPOHHOTO JTOKYMEHTOOOOpPOTa YIOJIHOMOYEHHOTO OpraHa U B
KypHaJe perucTpauuu.

MakcuManbHbIN CPOK BBITIOJHEHUS TAHHOW aJIMUHUCTPATUBHOM MPOLETYPhI
cocTaBiseT 3 pabounXx JHS CO JHS MPUHSATHS PEIICHUS O TIEPEeBOJIE WK 00 OTKa3e
B IIEPEBOJIC >KWJIOTO IOMEUIEHUSI B HEXWUIIOE U HEXKUIIOTO MOMELICHUS B KUIIOE
MoMelIeHue (I0cae OKOHYAHUS MPOUEAYPbl IPUHATHS PEILICHHUS).

27.5. Pesynbrar MIPEIOCTABIICHUS yCIyr1 B OTHOLLIEHUHU
HECOBEPIIICHHOJNIETHETO, O(opMIICHHBIH B (opMe HOKyMeHTa Ha OyMa)XKHOM
HOCHUTEJE, HE MOXET OBbITh MPEIOCTABICH JIPYrOMYy 3aKOHHOMY MPEICTABUTEIIO
HECOBEPLIEHHOJIETHETO B CIIy4Yae, €CJIM 3asBUTENIb B MOMEHT IOJa4u 3asBJICHUS O
MPEIOCTABICHUH  YCIAYTHM  BBIPA3WJI  MNUCBMEHHO  JKEJIAHWE  TOJYyYUTh
3ampalivBacéMble  pE3ydbTaTbl  NPEAOCTABICHUS  yCIYTH B OTHOLICHUU
HECOBEPILIEHHOJETHETO JINYHO.

28. Tlopsinok ocyuiecTBIeHUs AAMUHUCTPATUBHBIX MPOLEAYP B 3J1€KTPOHHOI
dpopme, B ToM uncie ¢ ucnoan3dopanuem EIIT'Y, PIIT'Y, a takxke
opuuuanbHoro caiira Oprana



28.1. Tlomyuyenue wuHPOpMaLUHU O TOPSAKE M CPOKaxX IMPEAOCTABICHUS
YCIIYTH

[Mocpeacteom  EIII'Y u  PIII'Y  oOecneuuBaeTcsi  BO3MOXHOCTH
MH()OPMUPOBAHUS 3aBUTENS B YACTH:

1) noctyna 3asiBUTEIEH K CBEACHUSAM 00 yCIIyTe;

2) KOnmupoBaHUS B BJIEKTPOHHOW (OpMe 3ampoca U HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TOJIYYEHHUSI YCIYTH;

3) nmomauM  3aABUTENEM C  KCHOJB30BaHMEM  UH(GOPMALMOHHO-
TEJIEKOMMYHHMKAIIMOHHBIX TEXHOJIOTUI 3apoca O MPeJOCTaBICHUN YCIIYTH;

4) mnosiydeHHMs 3asBHUTENIEM CBEJEHUH O XOJi€ BBINOJHEHUS 3ampoca o
NpEeOCTaBICHUN YCIyrd, B Ccllydae MOJa4yd 3ampoca B JIIEKTPOHHOM BUJE,
nocpeacteom EINY, PIIT'Y;

5) nonydeHus pe3ysbpTaTa IpeloCTaBICHHs YCIyTU B 3JI€KTPOHHOM Qopme;

6) OCyILIECTBIEHUSI OLIEHKU KauyecTBa PEJOCTABICHUS YCIIYTH;

7) nocynebHOTO (BHECYAeOHOr0) 00KaJlOBaHUE PEIICHWH U JeHCTBHIMA
(Oe3nmeiicTBUs) YMOTHOMOYEHHOTO OpraHa (OpraHu3aliu), AOKHOCTHOTO JIMIIA
YnoiHOMOYEHHOTO opraHa (opraHuzanuu) JuOO TOCYJapCTBEHHOTO WU
MYHUIUTAIBHOTO CITY’KaIEro.

Ha odunmansHoM caiiTe YNOJIHOMOYEHHOIO OpraHa, MpelOoCTaBISIONIErO
ycIyry o0ecreynBaeTcs BO3MOKHOCTB:

1) noctyna 3asgBuTeNel K CBEICHUSIM 00 yCIIyTE;

2) KONMUPOBaHHS B JJIEKTPOHHOM GopMe 3ampoca U UHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TOJIYYEeHHSI YCIYTH;

3) ocyIIecTBICHHS OLIEHKH KayecTBa MPEIOCTaBICHUS YCIYTH;

4) nocyneOHoro (BHecyneOHOTO) oO’KajJoBaHWE pEIICHUH | JIeUCTBUIN
(6e3nericTBrs) YTIOJHOMOYEHHOI'O OpraHa (OpraHu3amuu), JOJKHOCTHOTO JIMIIA
YnonHOMOYEHHOTO opraHa (opraHu3anuu) JuOO TOCYJapCTBEHHOTO  HIIU
MYHUIUTAIBHOTO CITY>KaIIEro.

28.2. ®opMupoBaHUE 3ampoca

dopMupoBaHUE 3aSBICHHUS OCYIIECTBISIETCS MOCPEICTBOM 3arOTHEHUS
anekTpoHHON (opmer 3asBnenus Ha EIIIY, PITY 6e3 #HEoOXoauMoCTH
JOTIOJTHUTEIIBHOM TOJa4M 3asIBICHUS B KaKo-11n00 nHOH dopme.

dopmaTHO-TTOTHYECKAsT poBepKa c(hopMHPOBAHHOTO 3asIBICHUS
OCYIIECTBIISIETCS TTOCJIE 3ANIOJTHEHUS 3asIBUTEIEM KaXKIO0TO U3 TOJICH AJIEKTPOHHOM
dopmbr  3asBiaeHus. [lpu BBISIBICHHMM HEKOPPEKTHO 3arlOJHEHHOTO  TOJIA
ANEKTPOHHON (QOpPMBI  3asBIEHUS 3asgBUTENb YBEJOMIIACTCS O XapakTepe
BBISIBIICHHOM OIMMOKH M TIOPSJIKE €€ YCTPAHESHHSI TTOCPEICTBOM WH()OPMAITMOHHOTO
COOOTICHHS HETIOCPEACTBEHHO B DJIEKTPOHHOU (pOopMe 3asiBICHHS.

[Tpu popMupoBaHUY 3aSIBICHHSI 3aIBUTEIIO 00ECIIEYNBACTCS:

a) BO3MOXXHOCTh KOMHPOBAaHHUS W COXPAHCHUS 3asBICHUS W WHBIX
JTIOKYMEHTOB, YKa3aHHBIX B AJMUHUCTPATUBHOM pETIAMEHTE, HEOOXOMUMBIX IS
MPEIOCTABICHUSI MYHUITUTIATHLHOU YCITYTH;

0) BO3MOXHOCTb I€YaTH Ha OyMa)XHOM HOCHUTEJIE KOIMHH 3JIEKTPOHHOU
(G opMBbI 3as1BIICHUS;



B) COXpaHEHHWE paHee BBEJCHHBIX B JJICKTPOHHYIO (OpMY 3asiBICHUS
3HAYCHUN B JIIOOOW MOMEHT IO EJaHUIO TO0JIb30BaTeNsl, B TOM 4YHUCIE MpHU
BO3HMKHOBEHUHU OIIMOOK BBOJIa M BO3BpATe MJiA MOBTOPHOTO BBOJA 3HAUYCHHUM B
AIEKTPOHHYIO (DOpMY 3asiBICHUS,

I') 3al0JIHCHUE TMOJIel AJIEKTPOHHOW (GopMbl 3asiBIECHUS 10 Haudaja BBOJA
CBEJICHUI 3adBUTENIEM C HUCIIOJb30BAaHUEM CBEJIeHUH, pa3melleHHbXx B ECHUA, u
cBenennii, onyonukoBanHbix Ha EINY, PIII'Y B wacTtu, Kacaromieics CBEIICHHM,
orcyrctBytonux B ECUA;

1) BO3MOXHOCTh BEPHYThCSI Ha JII0OOM M3 ATAIMOB 3aMOIHEHUS AJIEKTPOHHON
dbopmbI 3asBiICHUS O€3 MOTEPU paHee BBeJACHHON MHGOpMaIIUu;

€) BO3MOXXHOCTh jocTymna 3asButens Ha EIIY, PIII'Y k panee mogaHHBIM
MM 3asBJICHUSIM B TEUCHHWE HE MEHEE OJHOTO TIoJa, a TaKXkKe€ K YaCTUYHO
c(hOpMUPOBAHHBIM YBEJIOMJICHUSIM — B TEUYCHUE HE MEHEE 3 MECSIIeB.

ChopmupoBaHHOe U TOAMUCAHHOE 3asBICHUE W WHBIC JOKYMEHTHI,
HEOOXOAUMBIE JJISI TPEIOCTABICHUS MYHUIIUITAJILHOW YCIyTHd, HANPaBJISIOTCS B
YnonaoMoueHHsI oprad nocpeactsom EINTY, PIIT'Y.

28.3. Ilpuem u peructpanus OpraHoM (OopraHu3aluei) 3ampoca U HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIsI IPEIOCTABICHUS YCIIYTH

VY1o/IHOMOYEHHBIN OpraH o0ecrieunBaeT B CpOK He mo3aHee 1 paboyero gHs
¢ MoMmeHTa noaauu 3assieHus Ha EIIT'Y, PIII'Y a B ciydae ero mocTtyruieHus B
Hepabounii WY TIPa3IHUYHBIA JIeHb, — B CJICAYIOIIUM 3a HUM TEPBBIM paboduit
JIEHb TIPUEM JOKYMEHTOB, HEOOXOAMMBIX [JISi MPEAOCTABICHUS MYHHUIUIIAIBHOM
yCIYTU, W HANpaBIICHUE 3agBUTENIO SJIEKTPOHHOTO COOOIIEHUS O MOCTYIUICHUU
3asIBJICHUS.

DNEKTPOHHOE 3as1BJICHHE CTAHOBUTCS JOCTYIHBIM JIJIsl TOJXKHOCTHOTO JIMIIA
VY0THOMOYEHHOTO0 OpraHa, OTBETCTBEHHOIO 3a MPUEM U PETUCTPALIUIO 3asBIICHHUE
(mamee — OTBETCTBEHHOE JOJDKHOCTHOE Jjuio), mnocpexncrsom [II'C EITY/B
COOTBETCTBYIOIIECH HHPOPMAITMOHHON CHCTEME.

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

IIPOBEPSAECT HAJIMYUE DSIIEKTPOHHBIX 3asBIeHUMM, noctynuBmux ¢ EIII'Y,
PIII'Y ¢ nepuogom He pexe 2 pa3 B ICHb;

paccMaTpuBaeT MOCTYNUBIIWE 3aABJICHUS M MPWIOKEHHbIE 00pa3bl
JOKYMEHTOB (JOKYMEHTBHI);

MPOU3BOJIUT JEUCTBHSI B COOTBETCTBMM C ab3aieM | HacTOSIIEro IMyHKTa
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

28.4. B3aMMOJENCTBHE OPraHOB, NPEAOCTABIIIOIINX TOCYIapCTBEHHBIC
YCIYyTH, OpPraHoOB, NPEJOCTABIISIOMIMX  MYHHIUIIAIBHBIE  YCIIYI'HM, HHBIX
rOCY/IApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPAaBIICHUS, OpPraHU3aluu,
YYaCTBYIOIIUX B TMPEIOCTABICHUM MNPEAYCMOTPEHHBIX YacThio 1 cratem 1
®enepanbHOro 3akoHa Ne 210-@3 rocynapCTBEHHBIX U MYHULIMTIATIBHBIX YCIYT

B3aumopelictBue  OpraHoB, NPEAOCTABISIOMIMX  YCIYTd, B  YacTH
OCYILIECTBIICHUS MEKBEJJOMCTBEHHOT'O 3JEKTPOHHOTO B3aUMOJECHUCTBUSA
OCYILIECTBIIAETCS COTJIACHO MyHKTa 2 yactu | craten 7 PenepanbHOro 3akoHa No



210-d3, a Takke MNpeaOCTaBICHUE JOKYMEHTOB M HHQOpMaluu B clydae,
peycCMOTpeHHOM 4acTbto 4 cratbu 19 @enepanbHoro 3akoHa Ne 210-03,
OCYIIECTBIISIETCSI B TOM YHCJIE€ B 3JEKTPOHHOU (POpMeE € HCIOIb30BAHUEM €IMHOMN
CMD3B u noaxntoyaeMsbIX K HEM pernoHanbHbIX CMOB 1o MeXBe1OMCTBEHHOMY

3anpocy Y10JIHOMOYEHHOTO oprasa, PEIOCTaBIISIONIETO YCIIyTY,
MOJIBEIOMCTBEHHOM  TOCYJapCTBEHHOMY OpraHy WIM OpraHy MECTHOTO
caMOyIpaBJeHUs OpraHu3allli, y4acTBYyIOLIEH B MPEeI0CTaBICHUU

NpeyCMOTpeHHBIX 4acThio 1 crarbm | @DepepanpHoro 3akona Ne 210- @3
rOCYJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT.

28.5. Ilonyuyenue pe3ynprata NpeaOCTaBICHUS YCIYTH

3asBUTENII0 B KA4eCTBE pe3yJbTaTa MPEJOCTABICHUS MYHUIIMIAIHHOM
yCIIyru o0ecrieurBaeTCsi BO3MOXKHOCTD MOJTYyUYCHHS JOKYMEHTA:

B (¢dopMe DIJIEKTPOHHOTO  JIOKYMEHTa, IMOJIMKUCAHHOTO  YCWJICHHOM
KBATM(UITMPOBAHHOM 3JIEKTPOHHON MOMUCHIO YITOJIHOMOYEHHOTO JIOJDKHOCTHOTO
nuia YTOJIHOMOYEHHOTO OpraHa, HampaBJICHHOTO 3asBHUTEINIO B JIMUYHBIA KaOWHET
Ha EIN'Y, PIIT'Y.

28.6. IlonnyueHnue cBeieHUM O X0/1€ BBITTOJIHEHUS 3alpoca

[Tonyuenue nHbOpPMAIIUK O XOJE PACCMOTPEHUS 3asBJICHUS M O PE3YJIbTaTe
NPEIOCTaBICHUS] MYHUIIUMIIAIBLHON yCIyTH MPOU3BOAUTCA B JIMYHOM KaOWHETE Ha
EIII'Y, PIII'Y mnpu ycloBUU aBTOpU3ALMHU. 3asgBUTE]Ib HMMEET BO3MOKHOCTH
IPOCMAaTpUBaTh CTATyC DJICKTPOHHOTO 3asBICHUS, a Takke HH(OpMaIUI0 O
JaNbHEUIINX JACHCTBUSAX B JIMYHOM KaOWHETe MO COOCTBEHHOW WHUIIMATHBE, B
mr000€e BpeMs.

[Ipu npemocTaBiICHUM MYHHUIIMIIAJBHOW YCIYyTH B D3JIEKTPOHHOU (opMme
3asIBUTEIIO HAIIPaBJISETCA:

a) YBEIOMJICHHE O IIPUEME U PETUCTPALUU 3asIBJICHUSI U UHBIX IOKYMEHTOB,
HEOOXOMUMBIX JUIsl TPEJOCTABICHUS MYHUIMIAIBLHOM YCIYTH, COJAepIKaIiee
cBefieHUsT O (hakTe mpueMa 3asBICHUS UM JOKYMEHTOB, HEOOXOAUMBIX s
MPEAOCTABICHUS MyHULIMIIATBHON YCIYyTH, U Hayaje Npoueaypbl IPea0CTaBICHUS
MYHULIMMTAIBHOM YCIIYTHM, a TaKK€ CBEJICHHS O J1aT€ U BPEMEHU OKOHYAHHUS
MPEIOCTaBICHUS MyHUITUTIAIBHOM YCIYTH MO0 MOTUBUPOBAHHBIN OTKA3 B IPUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTABICHUSI MyHULIUIIAIBHOW YCIIYTH;

0) yBeIOMIIEHHE O pe3yJbTaTaX PacCCMOTPEHUsS JOKYMEHTOB, HEOOXOIMMBIX
JUISL TPEAOCTABJICHUS MYHUIMNAIBHON YCIYrH, COJEprKalllee CBEACHUS O
MPUHATUM TIOJIOKUTEIBHOIO PELICHHS O IPEIOCTABICHUN MYHULIMIAIIBHOW yCIIyrU
U BO3MOXXHOCTHU MOJYYUTh PE3YIbTAT MPEIOCTABICHUS MYHULHUNAIBHON YCIyru
7100 MOTUBUPOBATH OTKA3 B MPEAOCTABICHUN MYHUITUTTIATHHON YCITYTH.

CratycHas Mojeib JUYHOTO kKabruHeTa 3asButens Ha EITTY:

- 3asBJICHUE OTMPABJICHO B BEJJOMCTBO;

- 3asBJICHUE TIOJIYYEHO BEJOMCTBOM;

- 3asBJICHUE 3aPETUCTPUPOBAHO;

- 3asBJI€HUE IPUHATO K PACCMOTPEHHUIO;

- Ycyra oka3aHa;



- OTKa3aHO B IIPEJOCTaBICHUH YCIIYTH.

28.7. OcymecTBIEHNE OLEHKN Ka4eCcTBa IPEJOCTABICHUS YCIYTH
OneHka Ka4uecTBa NMPEIOCTABICHNS] MYHULIMIIANBHOM YCIYTH B DJIEKTPOHHOM
BUJIE TOCTYIHA I 3asaBuTenen nocpeacrsoM EINTY, PIITY.

28.8. HlocynebHoe (BHecyaeOHOE) O0O0KaJlOBaHUE PEIICHUH U JeHCTBUUI
(6e3nelicTBus) opraHa (opraHu3aiuu), JOJBKHOCTHOTO JIMIla OpraHa (OpraHu3alivm)
100 roCcyAapCTBEHHOI'O WM MYHUIIMIAIBHOTO CIY>KaIIEro

3asgBuTento obOecrneurBaeTcss BO3MOKHOCTb HAmpaBlieHUs >KajoObl Ha
penieHus, 1eUcTBUs Wik 0e37eicTBre YTOJHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
Juia  YTHOJHOMOYEHHOTO opraHa Ju0O0 MYyHUIUIAIBHOTO — CIIY)Kalllero B
cooTBeTCTBUM cO cTatbeil 11.2 denepanbHoro 3akona Ne 210-d3 u B mopsuke,
YCTaHOBJICHHOM nocTaHoBlieHHeM [IpaButenscrBa Poccuiickoit @enepannu ot 20
HOs10pst 2012 roma Ne 1198 «O denepanibHOl rocyaapCcTBEHHOW HHPOPMALIMOHHOM
cucrteme, 00ecreurBaroIei mpouecc 10cyaeoHoro, (BHECYIeOHOr0) 00kKaloBaHus
pemieHUt W JaedcTBUM  (0€3eHCTBUA), COBEPIICHHBIX MpPH MPEIOCTaBICHUU
rOCY/IapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

29. [opsinok UcTIpaBJIeHUs TOMYIIEHHBIX ONMEYATOK M OIIMOOK B BbI/IAHHBIX B
pe3yJabTaTe NPeAOCTABJIEHNSI MYHHIHMIIAJIbHON YCIYIH JOKYMEHTAX

29.1. 3asgButenp BOpaBe OOPATUThCA B YIOJIHOMOYEHHBIH OpraH c
3asiBJICHHEM 00 HWCIpaBJICHUU JOMYIIEHHBIX OMNEYaTOK W OLIMOOK B PEIICHHUH
Y1noiHOMOYEHHOTro opraHa (fanee — 3asiBieHHEe 00 HCIpPABICHUM JOIMYIICHHBIX
OTICYaTOK M OIIHUOOK).

B cnydyae moaTBepKIAeHUS HAMWYHsS JTOMYIIEHHBIX OINEYaTOK, OIIMOOK B
pelIeHHH  YTIOJHOMOYEHHOTO OpraHa, YIIOJHOMOYEHHBIM OpraH BHOCHUT
UCIIPABJICHUS B paHEE BbIIAHHOE pelieHue. /lata 1 HoMep BBIIAHHOTO PELIEHUS HE
U3MEHSIIOTCS, @ B COOTBETCTBYIOIIEH rpade pemieHuss YTOJIHOMOYEHHOTO OpraHa
YKa3bIBa€TCSd OCHOBaHUE [Jii BHECEHHMsS UCIpAaBICHUW M JaTa BHECEHUS
HCHPABJICHUM.

Peumienrie YNOJHOMOYEHHOTO OpraHa C BHECEHHBIMU UCIIPABICHUSIMU
JIOTYIICHHBIX OMEYaTOK W OMMOOK JuO0 pemieHue 00 OTKa3e BO BHECCHHH
WCIIPABJICHUII B PEIICHHE YMOJHOMOYEHHOI'O OpraHa HampaBIISIETCS 3asBUTEINIO
CIIoco0OM, YKa3aHHBIM B 3asiBICHUH 00 HMCHPABICHWW JOMYIICHHBIX OMEYaTOK U
omuOOK, B TeueHWe 5 pabouyux JHEH C JaThl TOCTYIUICHHS 3asBIECHUS 00
WCITPABJICHUH JIOMYIIEHHBIX OMEYaTOK M OMTHOOK.

29.2. HMcuepnpiBaromuid NePeYEeHb OCHOBAHUM I OTKa3a B UCIIPABJICHUHU
JOMYIIEHHBIX ONEYaTOK U OLIMOOK B YBEJOMJIEHUU O COOTBETCTBUH, YBEAOMICHUU
0 HECOOTBETCTBUU:

a) HECOOTBETCTBUE 3asBUTENA KpYry JHI, yKa3aHHOMY B myHkre 2.1.
HACTOSIIEr0o AIMUHUCTPATUBHOTO PETJIaMEHTAa;

0) oTcyrcTBHE (DaKkTa AOMYIICHHUS OINEYATOK U OIMMOOK B YBEAOMJICHHUU O
COOTBETCTBUH, YBEIOMJICHUH O HECOOTBETCTBUHU.



IV. ®opMbI KOHTPOJIA 32 UCIIOTHEHHEM A/IMUHUCTPATUBHOI'O PerjiaMeHTa

30. ITopsaok oCcylIeCTBJICHUS TEKYIIEr0 KOHTPOJISI 32 COOII0AeHUEM U
HCIOJTHEHNEM JT0IKHOCTHBIMH JIMIIAMH T0JI0KEHUH aIMUHUCTPATUBHOTO
perjiaMeHTa U HHbIX HOPMATHBHBIX NIPABOBLIX AKTOB, YCTAHABJINBAKIINX

TPe0OBaHUSA K NMPEIOCTABIEHNUI0 MYHUIIMTIAJLHOM YCJIYTH, a TAKKe
NPUHSATHEM UMH pellleHuit

30.1. Texymuii KOHTPOJIb 32 COOJIIOJICHUEM U HCIIOJIHEHHEM HACTOSIIEro
AJIMUHUCTPATUBHOTO pPErjlaMEHTa, WHBIX HOPMATUBHBIX MPABOBbIX AaKTOB,
YCTAaHABIMBAIOUIUX TPeOOBAHMUS K MPEAOCTABICHUIO MYHUUMIAIBHOW YCIYTH,
OCYHIECTBJISIETCSI ~ HAa  TMOCTOSSHHOM  OCHOBE  JIOJDKHOCTHBIMM  JIMIIAMH
Anmunuctpaiy  (YIOJIHOMOYEHHOIO  OpraHa),  YIOJHOMOYEHHBIMH  Ha
OCYIIECTBJIICHHE KOHTPOJIA 32 MPEIOCTABICHUEM MYHUIIMITAIBHON YCIYTH.

JUist  TeKylero KOHTPOJISI — MCIOJB3YIOTCS  CBEIEHUS  CIIYKEOHOM
KOPpPECIIOH/ICHIINY, YCTHAasT W TNHUChbMEHHas uWHGOpMaIs CHEIUAINCTOB U
JOJIKHOCTHBIX ULl AAMUHUCTpaH (Y TOJTHOMOYEHHOT'O OpraHa).

31. ITopsiaok ¥ MEPUOAUYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX U BHEMJIAHOBBIX
NPOBEPOK MOJHOTHI M KAa4eCTBA NMPeI0CTABIEeHUS MYHHIMIAJIBHON yCJIyIH, B
TOM YHCJIe NOPAA0K U (GOPMBI KOHTPOJIA 32 MOJTHOTOH U Ka4eCTBOM
Npea0CcTABJEHUSI MyYHUIIMTIAJIBLHON yCJIyTH

31.1. Texymuii KOHTPOJIb OCYIIECTBIISETCS IIyTEM IPOBEAECHUS TPOBEPOK:

pemeHnid o  mpeAocTaBieHMH (00  OTKaze B IPEAOCTABJICHUH)
MYHHUIANAJIBbHON YCIIYTH;

BBISIBJICHUS U YCTPAHEHUS HapYIIEHUH IIpaB rpaxk/aaH;

PacCMOTpEHUs, MPUHATHS PEIICHUH W TOJTOTOBKM OTBETOB Ha OOpaIlleHHUs
rpaXJaH, coJepKalde >KaIoObl Ha pemieHus, JAchcTBus (Oe3neicTBue)
JOJKHOCTHBIX JIULI.

31.2.  KouTposb 3a TOJHOTOM W  KA4eCTBOM  IPEIOCTABJICHUS
MYHHUITUTIATBHON YCITYTH BKIIFOYAET B C€0s MPOBEICHNE TIAHOBBIX U BHETUTAHOBBIX
MIPOBEPOK.

31.3. IlnaHoBble TPOBEPKH OCYIIECTBISIOTCS HA OCHOBAaHUU TOJOBBIX
IJIaHOB palboThl YTMOJHOMOYEHHOTO OpraHa, YTBEPKAAEMbIX PYKOBOAUTEIEM
YnonHoMO4eHHOro opraHa. [Ipy miaHOBOM NPOBEPKE IMOJHOTHI MW KAadyeCcTBa
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTM KOHTPOJIIO MOJIEkKAT:

COOJI0/IeHNEe CPOKOB MPEAOCTABICHUS MYHUIIUITAIEHON yCITyTH;

cOOI0IeHNE TIOJIOKEHHUI HACTOSAIIET0 AIMUHUCTPATUBHOTO PETIAMEHTA;

MPaBUJIBHOCTh M OOOCHOBAHHOCTb MPUHATOTO pEHIEHUsT 00 OTKaze B
MPEeAOCTaBICHUN MYHULIMITAIIBHOW YCITYTH.

OcHoBaHMEM ISl TPOBEACHUSI BHEIUIAHOBBIX MPOBEPOK SIBISFOTCS

MOJy4Y€HHEe OT  TOCYJAapCTBEHHBIX  OPraHOB, OPraHOB  MECTHOTO
caMoymnpaBieHuss HvHGOpPMAUMM O  MPEANOJaraéMblX WM  BBISBICHHBIX



HapylIEHHUSAX HOPMATUBHBIX IpaBOBbIX akToB Poccuiickon  ®denepanuu,
HOPMATHUBHBIX MPaBOBbIX akTOB PecnyOnuku KppiM M HOpMATHBHBIX MPaBOBBIX
aKTOB  OpPraHOB  MECTHOTO  camoymnpaBieHus  (yKa3aTb  HaUMEHOBAaHHE
MYHHUIMOAIBHOTO 00pa3oBaHus);

oOpamieHusi TpaXJaH W  IOPUAMYECKUX  JIMIl HAa  HapyUIeHUs
3aKOHOJATEJIbCTBA, B TOM YHCJIE HAa Ka4eCTBO MPENOCTABICHUS MYHULHUIIAIBLHOU
YCIIyTH.

Cpoxk npoBeIeHNs] TPOBEPOK HE AOJKEH NMPEBbIATh 20 KaJeHIapHbIX THEM.

32. OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMI[ Y IOJTHOMOYEHHOI0 OPraHa 3a
peuieHus u aeiicTeus (0e3aeiicTBue), NPUHUMAaeMble (OCylIeCTBJIsIeMbIe) HMHU
B
X0/le MPe0CTABJICHUA MYHUIUTIAIbHON YCJIYyIH

32.1. Tlo pe3ynbraTtaM NPOBEACHHBIX MPOBEPOK B CIy4ae BbIABICHUS
HapylIEHUN  TOJIO)KEHUW  HACTOSIIETO0  AJIMUHUCTPATUBHOTO  pErjaMEHTa,
HOPMATHBHBIX MPaBOBBIX aKkTOB PecnyOnuku KpblM M HOPMAaTUBHBIX TPaBOBBIX
aKTOB  OpPraHOB  MECTHOTO  caMmoympaBieHus  (yka3aTb  HaWMEHOBAHUE
MYHUITAIIAIBHOTO 00pa30BaHMUs) OCYIIECTBIISCTCS MPUBJICUYCHNE BUHOBHBIX JIUI K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENBCTBOM Pocculickoit denepanuu.

IlepcoHasibHAs OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a MPaBUJIBHOCTh U
CBOEBPEMEHHOCTh TNPHUHATHUS PEIICHHS O TMpeaocTaBieHun (00 oOTKaze B
PEAOCTABICHUN) MYHUIMUITAIBHOM YCIYTH 3aKpeIuisieTcss B WX JOJDKHOCTHBIX
peryiaMeHTax B COOTBETCTBHH C TPeOOBaHHUSIMH 3aKOHOIaTEIHCTBA.

33. Ilos0:keHUsl, XapaKTepU3ylouue TpeOOBaHUA K MOPSAKY U (popMam
KOHTPOJIS 32 MPeA0CTABJIEHHEM MYHUIIMIIAJIbHOM YCJIYTI'H, B TOM YHCJIEe CO
CTOPOHBI TPAKIAAH, UX 00beIUHEHU ¥ OPraHu3alui

33.1. T'paxnane, uX OOBCAMHEHHUS MW OpPraHU3AlMd HMMEIOT TPABO
OCYHIECTBIIATh KOHTPOJb 3a MPEAOCTABICHUEM MYHUIMIIAIBHONW YCIYTrd MYyTEM
MOJIy4eHHsI HH(OpMAIUU 0 X0J1e MPEOCTABICHUS MYHUITUTIAIBHON YCIYTH, B TOM
YHUCJIE O CPOKAX 3aBEPILICHUS aIMUHUCTPATUBHBIX MPOLENYp (IEUCTBUI).
I'paxxiane, nX 00ObEAMHEHUS U OPTAaHU3ALNH TAKXKE UMEIOT IIPaBo:

HaIpaBJIATh 3aMEUaHUS U MPEIJIOKEHUS N0 YIYUYIIEHUIO JOCTYIHOCTH U KauecTBa
MPEeAOCTaBICHUSI MYHUIIMTIATBHON YCIIYTH;

BHOCUTh MPEAJIOKEHUSI O Mepax IO YCTPAHEHUIO HApPYIIEHUW HACTOAIIETO
AJMUHHUCTPATUBHOTO PErJIaMEHTA.

33.2. JIomKHOCTHBIE TUIA Y TOJTHOMOYEHHOIO OpraHa NPUHAMAKOT MEPBI K
MPEKPAIEHUIO JONYIIEHHbIX HapyIICeHUH, YCTPaHSIOT MPUYUHBI WU YCIOBHUS,
CrOCOOCTBYIOIIME COBEPIICHUIO HAPYIIICHU.

Nudopmaius o pesynbratax pacCMOTPEHUS 3aMEYaHUN U TIPEAJIOKEHUN TpaxaaH,
UX 00bEAMHEHUN U OpraHu3alui TOBOJUTCS IO CBEICHUS JIUII, HAPABUBIIUX ATH
3aMeYaHus U MPEeJJI0KECHHUS.



V. JocyaeOHblii (BHeCy1eOHBII) MOPAAOK 005KAJTOBAHUA PELICHUH U eHCTBUH
(0e3neiicTBHMSI) YIIOJITHOMOYEHHOI0 OPraHa, NMPea0CTaBJISIIOIIET0
MYHUIUTIAJIBHY0 YCJIYT'y, MHOTOQYHKIMOHAJbHOTO0 LIEHTPA, a TAKIKE UX
AOJKHOCTHBIX JIMIL, TOCYIAPCTBEHHBIX CJIYKAIIMX, PA0OTHUKOB

34. Undopmanus AJs1 3asiBUTEJIS 0 €0 MPaBe MoAATH KajJ00y

34.1. 3aaBuTenb MUMEET MPaBO Ha OOKaloBaHWE NEUCTBUM (Oe31eiCTBUA)
Y1OJIHOMOYEHHOTO OpraHa, a TakKXe €ero JODKHOCTHBIX JIMI B JOCYIeOHOM
(BHECYZIEOHOM) TIOPSIJIKE.

34.2. I'paxaaHe UMEIOT MpaBO OOpalIaThCA JIUYHO, a TAaKXKE HAMpaBlAThH
UHAUBUAYaJbHbIE W  KOJUIEKTHBHBIE  OOpallleHus, BKJIOYas  oOpalieHus
oObeIMHEHUN TpaxaaH, B TOM YHUCJE IOPUAMYECKUX JIUI, B TOCYJapCTBEHHbIC
OpraHbl, OpraHbl MECTHOI'O CaMOYIpPAaBIEHUS W MX JOKHOCTHBIM JIUIAM, B
rOCYy/IapCTBEHHbIE M MYHUIMIIAJIbHBIE YUPEXKIACHUS, U WHBbIE OpraHU3alllH, Ha
KOTOpBIE BO3JIOKEHO OCYIIECTBICHUE NYOJIMYHO 3HAYUMBIX (QYHKUUN, U HUX
JOJIKHOCTHBIM JIMIIAM.

34.3. T'paxnmaHe peanu3yloT TMpaBo Ha oOpalieHHe CBOOOJHO U
100poBoJbHO. OCyIIECTBICHUE TpakJaHaMH IMpaBa Ha oOpalieHUe HE JIOJKHO
HapyliaTh MpaBa U CBOOOABI APYTHUX JIHII.

35. IlpeameT xa100bI

35.1. Hapyuienue cpoka perucTpaiuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) o
IPEAOCTABICHUN MYHULIUIIAIIBHOW YCITYTH.

35.2. HapymieHue cpoka npeaocTaBieHUs] MyHUITUTIATIbHOW yCIIYTH.

35.3. TpeboBanue y 3asBHUTEN JOKYMEHTOB WM HWHOOpPMAUH JHOO
OCYLIECTBIICHUS] JI€UCTBUN, MPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE
MPEIYCMOTPEHO HOPMATHUBHBIMU MPaBOBbIMU akTamu Poccuiickont denepanuu u
() PecnyOnuku KpeiM, MyHUIIMNATbHBIMA TIPABOBBIMH  AKTaMH IS
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH.

354. Otkaz3 B 1pueMe [IOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX
MPEyCMOTPEHO HOPMATUBHBIMU IPaBOBbIMHU akTamu Poccuiickonn @enepanuu u
(wmn) PecnyOnuwku KpeiM, MyHUIIMTANBHBIMA TPABOBBIMH  aKTaMH  JUISI
MPEAOCTABICHUSI MYHULIMTIATBHON YCIIYTH, Y 3asBUTEIIS.

35.5. OTka3 B MpenoCTaBICHUH MYHULIMMNAIBHON YCIyTH, €CIM OCHOBAHUS
OTKa3a HE TMPEeayCMOTpPeHBl ¢eaepalbHBIMU 3aKOHAMHU W TPUHATHIMH B
COOTBETCTBUM C HUMHU HWHBIMU HOPMAaTUBHBIMHU MPABOBBIMH akTamu Poccuiickoi
®enepanuu u (wn) Pecnydnuku KpbiM, MyHULIIUTTAIBHBIMY TIPABOBBIMU aKTaMHU.

35.6. 3atpeboBaHuEe C 3asBUTENS NPU MPEAOCTABICHUU MYHHUIUINAIBHOU
YCIYTM TIUIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMHU MPABOBBIMH aKTaMU
Poccuiickoit ®epeparun u  (unu) PecnyOonuku KpblM, MyHULIHUNATBHBIMU
MIPaBOBBIMU AKTaMHU.

35.7. Ortkas YOITHOMOYEHHOT O oprasa, MIPEOCTABIISIOIIETO
MYHULUMAIBHYIO YCIYTYy, JOKHOCTHOTO JHIAa YIOJTHOMOYEHHOI'O OpraHa,



MPEIOCTABISAIOIEr0 MYHUIIUNAIBHYIO YCIYTY B UCIPaBICHUU JOMYUIEHHBIX HUMHU
OIEYaTOK U OIIMOOK B BBIJAHHBIX B PE3YyJIbTaTE MPEIOCTABICHUS MYHULIUIIAIbHON
yCIyrd  JOKyMEHTaxX JuOO0 HapylLIeHHWE YCTAHOBJIEHHOIO CpOKa  TaKHX
HCIPABJICHUM.

35.8. HapyuieHne cpoka Wiy NOpsJiKa BbIJa4u JTOKYMEHTOB IO Pe3yjbTaTaM
MPEeIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

35.9. IlpuocTaHOBIEHNE MPEIOCTABICHUS MYHHUIIMIAIBHON YCIYTH, €CIU
OCHOBaHHS MPUOCTAHOBJICHHUSI HE MPEIyCMOTPEHBbI (eAepalbHbIMU 3aKOHAMU U
MPUHATHIMA B COOTBETCTBUU C HUMHU UHBIMM HOPMATHUBHBIMH MPABOBBIMU aKTaMH
Poccuiickoit ®eneparuu u  (wnm) PecnyOnuku KpbiM, MyHUIUDATBHBIMU
PABOBBIMU aKTAMH.

35.10. TpeGoBanue y 3asBUTENd MPU NPEIOCTABICHUU MYHUIIMNATIbHON
yCIYTU JOKYMEHTOB WJIM HH(POpPMALMHU, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJUCh MpPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOMUMBIX Il MPEAOCTABICHUS MYHUUMINAIBHOM  ycnyru, Jubo B
NPEIOCTaBICHUM  MYHULMIIAJBHOM  YCIyrd, 3a HUCKIIOYEHHUEM  CIIy4aes,
nperycMOTpeHHbIX yHKTOM 4 yactu 1 ctateu 7 denepanbHoro 3akona Ne210 -
3.

36. Opranbl rocy1apCcTBEHHONH, MYHUIIMNIAJIbLHOM BJIACTH, OPraHU3aUK
AOJIZKHOCTHBIE JIMIa, KOTOPbIM MOKeT ObITh HAMPABJIEHA KA100a

36.1. B cnyuae oOkanoBaHusi JeWCTBUN (O€3M€UCTBHUS) WM PEIICHHS
AJIMUHUCTpAIMH jkaj00a HaIMpaBJseTcsl Ha paccMOTpeHue [ 1aBe aMUHUCTPALIIH.

B cnysae oOxamoBanums gAedcTBHi  (Oe37eWCTBHSA) WM PEIICHHS
3amecTuTeNss [ 7aBbpl  aIMMHHMCTpanuu, JODKHOCTHoro — juna  Opraxa,
NPEIOCTABISIONIETO0 MYHUIMITAIIBHYIO  YCIyTy, JKajo0a HampaBisieTcs Ha
paccmoTpenue ['1aBe afMUHHUCTpAIUH.

Kamoba wHa  pgeiictBus  (Oe3peiictBus) [maBel  AJMUHHCTpAIU
paccMaTpHUBaeTCsl HEMOCPEACTBEHHO UM CaMUM.

B Oprane ansa 3asButeneii mpeaycMaTpUBAETCsl HAJTUYUE HA BUIHOM MECTE
KHHUTH JKaJI00 ¥ TIPEIOKCHHUH.

37. IlopsiioK MOJA4YU ¥ PACCMOTPEHUS KAT00bI

37.1. XKanoba momaeTcsi B mUChbMEHHOW (hopMe Ha OyMaKHOM HOCHTENE, B
anekTpoHHol ¢opme (mocpeactBom EINY, PIITY, odunumansHOro caiita
VYOTHOMOYEHHOTO OpraHa, 3JEKTPOHHON TMOYTHI), MOYTOBOW CBSI3bIO, B XOJE
MPEAOCTABICHUS MYHUIIUMIIAIIBHOW YCIyTH, MPU JTUYHOM OOpAIlleHUH 3asiBUTEIS B
Opran, mnocpeactBoMm TeneQoHHON «ropsiuedt nuHUM» CoBeTa MUHHUCTPOB
PecniyOnuku Kpbim.

Kanoba momxHa coepkarh:

1) HauMeHoBaHME YIMOJIHOMOYEHHOTO OpraHa, MPeAOCTABIISIONIETO
MYHULUMAIBHYIO YCIYTYy, JOKHOCTHOTO JHIAa YIOJTHOMOYEHHOI'O Oprasa,



MPEAOCTABISAIONIETO MYHUIIUTTAIIBHYIO YCIIYTY, JIMOO MYHULIUTIATBHOTO CIY>KAIEeTOo
pelieHus u 1ercTBus (0e31ecTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamuinio, uMsl, 0TYECTBO (MTOCIEAHEE - IPU HAJIMYUU ), CBEICHUS O MECTE
KUTEIBCTBA 3asBUTENSI - (DU3UUECKOro JiHia JTUOO HAaUMEHOBAHUE, CBEICHUS O
MECTE HAaXOXKJICHUS 3asBUTEIA - IOPUIAMYECKOTO JIMIA, a TaKKe HOMep (HoMepa)
KOHTaKTHOTO TeynedoHa, ajapec (aapeca) SJAEKTPOHHON MOUTHI (MIPU HAJTUYUH) U
MOYTOBBIN aJipec, MO KOTOPHIM JIOJKEH OBITh HAMPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHuss 00 OOXKaTyeMbIX pEHICHUSX W JeUCTBUAX (0e37eHCTBUM)
YOTHOMOUYEHHOTO OpraHa, MPEAOCTABISIONIETO MYHUIMNAIBHYIO — YCIYTY,
JOJDKHOCTHOTO ~ JiMlla  YTIOJJHOMOYEHHOTO  OpraHa,  MNpeAOCTaBIISIONIETO
MYHUIIUNIATIBHYIO YCIYTY, TU00 MYHHUITUTIAILHOTO CITYXKAIIEeTo;

4) 1OBOJbI, HA OCHOBAaHUU KOTOPBIX 3asSBUTENIh HE COTJIACEH C PElICHUEM U
nericteueM (Oe3nelicTBeM) YTOJIHOMOUYEHHOTO OpraHa, MpeoCTaBIISIONIETO
MYHUIIMNIAIBHYIO  YCIYTY, JOJDKHOCTHOTO JIMIIa YTIOJHOMOYEHHOI'0 Oprasa,
IPEAOCTARISIIONIET0  MYHUUMIAIBHYK  YCAyry, Ju0O0  MYHHUIIMIAJIBHOTO
CITy>KaIero. 3asBUTEIEM MOTYT OBbITh MPEJACTaBICHBI TOKYMEHTHI (IIPU HAJTUYHUH),
MOATBEPKIAIOIINE TOBOBI 3asBUTEIIS, JINOO UX KOTHUHU.

38. Cpoxu paccMOTpeHHS KAJT00bI

38.1. B cmywyae nmocyneOHoro (BHecyaeOHOro) oOKaJIOBaHHS 3asBHUTEIIEM
pelIeHU u NeNCTBUHI (6e3meiicTBHS) YTOJIHOMOYEHHOTO oprasa,
NPEIOCTABISIONIET0 MYHUIIUMIIAIBHYIO YCIYTY, *anoba MOAJEkKUT PACCMOTPEHUIO
B TeueHue 15 pabouux HHEW cO JHS ee perucTpainuu, a B ciaydae 00KaJlloBaHUS
OTKa3a YTOJIHOMOYEHHOIO0 OpraHa, MpeJOoCTaBIISIONIET0 MyYHUIUNAIBHYIO YCIYTY
B IIpUE€ME€ JOKYMEHTOB y 3asBUTENS JIMOO B UCIPABICHUH JTOMYIIEHHBIX ONEYaTOK
¥ OIIMOOK WUJTU B cllydae 00KajloBaHUS HAPYIICHHS YCTAHOBJICHHOTO CPOKa TaKUX
UCITPaBJICHUM - B TCUCHHE 5 paboumnX JTHEH CO JHS €€ PEerucTpaluy.

XKanoba peructpupyercsi B YIOJTHOMOYEHHOM OpraHe B TeueHue 1 pabouero qHs.

39. Pe3yabTaT paccMOTPEHUs KAJI00bI

39.1. Ilo pesynpTaTaM pacCMOTPEHHS >KaloObl TPUHUMAETCS OJHO U3
CIEIYIOIIMX PEIICHUM:

a) anoba yJOBIIETBOPSETCS, B TOM uHKCIe B (OopMe OTMEHBI MPUHATOTO
pelieHus, WCHpPABICHUSI JONYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yabpTaTe MNpPEeIOCTAaBICHUS MYHULMNAIBHOW YCIyrd JOKYMEHTaX, BO3BpaTa
3asBUTENII0 JICHEXKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOpPMAaTUBHBIMM MpaBOBbIMU akTamu Poccuiickoit ®@enepauuu u  (Uiau)
PecniyOnuku Kpbim;

2) B YIOBIETBOPEHUH KaJIOOBI OTKA3bIBAETCS.

39.2. B ciaydae yCTaHOBJIEHHS B XOAE WIM MO PE3YyJIbTaTaM PaCCMOTPECHUS
Xano0bl TMPU3HAKOB COCTaBa aJAMUHUCTPATUBHOTO MPABOHAPYILICHUS WIIU
MPECTYIUICHUS!  JOJDKHOCTHOE — JIMIO,  HAACJICEHHOE  MOJHOMOYMSMU IO



PacCMOTPEHHUIO Kajo0, HE3aMEAJIUTENIBHO HAIPABIISIIOT UMEIOIUECS MaTepHallbl B
OpraHbl IPOKYpPATYPHI.

40. Ilopsinok uHGOPMUPOBAHNS 3asIBUTEJIS 0 Pe3yJbTATAX PACCMOTPEHUS
KAT00BI

40.1. He mno3gHee nHs, CHEAYIOIIETO 3a [HEM NPUHATUSA PpELICHMUS,
3asIBUTENII0 B MHUCbMEHHOMW (OpPME U MO JKEJIAHUIO 3asBUTENS B AIIEKTPOHHOU
(dopMe HampaBisieTCs] MOTMBUPOBAHHBIM OTBET O pe3yjbTaTax paccCMOTPEHUs
KaJIOOBI.

40.2. B cayuyae mnpu3HaHMsS >KanoObl MOJJIeKaUIeH YAOBIETBOPEHUIO B
OTBETE 3asBUTENIO, 1aeTCsd UHPOpMALIUs O ACHCTBUSAX, OCYIIECTBISIEMBIX OPTraHOM,
NPEIOCTABISIONIMM MYHULMIAIBHYIO YCIYTy B LEISX He3aMeIJIUTEeIbHOTO
YCTPaHEHHUs BBISBJICHHBIX HAPYIICHUH MPU OKAa3aHUU MYHULMIAIBLHON YCIIyTH, a
TaKk)K€ MPUHOCITCS WM3BUHEHHUS 3a JOCTABJICHHBbIE HEYJ00CTBa U YyKa3bIBaeTCs
uHbopMalMsl O JaJbHEHIINX JAEUCTBUSX, KOTOpPbIE HEOOXOIUMO COBEPIIHUTH
3asIBUTEIIO B LENSAX MOTYYEHUS] MYHUITUTIATBHOW YCIIYTH.

40.3. B cnydae mpu3HaHHUS KaloObl HE MOAJEKAIIEH YTOBIETBOPEHUIO B
OTBETE 3asBUTENIO, JAIOTCS APTryMEHTUPOBAHHBIE PA3bACHEHHS O TMPUUYUHAX
NPUHSTOTO pElIeHUs], a TakkKe MH(OpMAIUs O MOPsJIKE 00KATOBAHUS MPUHSTOTO
peleHusl.

41. Ilopsaaok 00:xaJ10BaHMsI PelICHUS 10 Kajao0e

41.1. IIpunaroe, 1Mo pe3ynabTaTaM PacCMOTPEHHS KajloObl, PEIICHUE MOXKET
OBITH 007KaJI0BaHO B MOpsIAKE, YCTaHOBJICHHOM JIEHCTBYIOIINM
3aKoHOMaTeNIbcTBOM Poccuiickoit denepanuu u (nam) Pecriyommku Kpbim.

42. IlpaBo 3asiBUTEJISA HA MOJy4eHHe HH(POPMALMHU U JOKYMEHTOB,
HE00XO0AUMBIX /ISl 000CHOBAHMS U PACCMOTPEHMS 5KaJT00bI

42.1. 3asButens BrpaBe oOpaTuThes B Opran 3a moilydeHueM uHpopmanuu
U JIOKYMEHTOB, HEOOXOIUMBIX IJiT OOOCHOBAHHS W PACCMOTPEHHS KaIOObI, B
MUCBMEHHOW ¢opMe, B TOM YHCIIE MPU JUYHOM OOpaIeHUuM 3asBUTENS, WA B
AIEKTPOHHOM BUJIE.

43. Cnoco0b1 ”HPOPMHUPOBAHUSA 3asiBUTEIEH 0 MOPAAKE MOAAYH H
pPaccMOTpPeHMS KAJT00bI

43.1. Madopmaruio o mopsaKe MoJauyd U PACCMOTPECHHS KaJ00bI 3asIBUTEITHb
BIIpaBe NOJYYUTh Ha HHGOPMALUOHHBIX CTEHJAaX, B MECTaX MPEeOCTABICHUS
MYHULIUMAIBHOM  YCIYTH, TMOCPEACTBOM TeleOHHON CBSI3U, MPU JTUYHOM
oOpaleHru, MocpeICTBOM MOYTOBOM CBsA3M, B 3yekTpoHHOM Bujae (EINY, PIITY,
opuLMANBHBIA  calWT  YNOJHOMOYEHHOTO  OpraHa, JJICKTPOHHAas  IO4YTa
VY10THOMOYEHHOTO OpraHa).



IHpuioxenue Ne 1

K aAMUHHACTPATUBHOMY
perinaMeHTy

IIPEIOCTaBIICHUS
MYHULUIIAJIBHON yCIIyTH

®opma 3as1BJICHUA O NIPEAOCTABJICHUN MYHUIMIIAJIBbHON YCJIYTH

KOMY:
(HaumenosaHue YNOAHOMOYEHHO20
opeana MecmHo20 camoynpasieHusl)

OT KOro:

(nonnoe naumenosanue, UHH, OI'PH
IOPUOULECKO20 auya)

(KoHmaKkmuuwlli meaeg)oH, 1eKMpPOHHAS
nouma, no4moewlil aopec)

(hamunus, ums, omuecmso (nocieonee
- npu Ham4uu), OamHwvle OOKYMeHmA,
yoocmosepsaouieco JUYHOCMD,
KOHMAaKMHbIU meneqoH, aopec
971eKMPOHHOU NOYMbL YHOJIHOMOUEHHO20

auya)

(Oanuvie npedcmagumens 3aa8umeis)



3ASIBJIEHUE
0 nepeBo/ie KUJI0ro MoMeIleHusl B He;KU10e MoMelleHne H HeXKHI0r0
NMoMelleHHsl B KHJ10€ MoMelleHne

[Tpomry MIPEIOCTABUTD MYHHITUTITHHYTO YCIYTY
B OTHOIIECHHH  IIOMEIIECHH,
HAXOIALIEr0Cs B COOCTBEHHOCTH

(Ons huzuueckux auy/unousuoyanvhvix npeonpurnumamenet. @HUO, ooxymenm,
yoocmogeparouwuil iuyHocms. 8uo dokymenma nacnopm, MHH, CHUJIC,
OI'PHUII (0115 unousuoyanvhvix npeonpurnumameneti), 01s 0pUOUYeCcKUux auy.:
noanoe Haumenosanue opuouyeckoeo auya, OI'PH, HHH)
PacIoioKEHHOTO 1o azapecy:

(copoo, ynuya, npocnekm, npoe3o, nepeyiox, uocce)

(Ne keapmupul, (meKywee HasHayeHue nomeweruss (00uas niouiaos, Huias
nomewjenus) (dcunoe/Hexncunoe) niowaos) u3 (ACUiL020/HeNCUI020) NOMeweHUs 8
(reoarcunoe/scunoe)

(HYHCHOE NOOUEPKHYMDb)

IHongnuce
(pacwughposka noonucu)
Jlara:



IHpuioxenue Ne 1

K aAMUHHACTPATUBHOMY
perinaMeHTy

IIPEIOCTaBIICHUS
MYHULUIIAJIBHON yCIIyTU

Komy

(hamunus, ums, omuecmeo -

OJIs1 2PANCOaH,

noJiIHoe HaumeHoeaHue
opearusayuu -

0J151 IOPUOUYECKUX TUY,)

Kyna

(noumoswlil uHoexc u aopec

3asieumeiisil CocNdCHO
3AA6/1EHUIO

0 nepesooe)

YBEJIOMJIEHHUE
0 nepeBojie (0TKa3e B MepeBoie) *KUJI0ro (HEKNJI0ro)
MOMeEIIeHHUs B HeXKMJI0€e ("KIJ10€e) mMoMelIeHne

(I’ZOJZHOG HAUMEHOBAHUE OpcaHa MECNIHO20 CAMOYNpaBleHUsl,




0CYWecmsnaue2o nepesoo nomeujeHusl)
pPaccMOTPEB MPEACTABICHHBIE B COOTBETCTBUHU C YAacThIO 2 cTaThu 23 JKUIUIIHOTO
kojiekca Poccuiickoit denepanuu TOKYMEHTHI O TMEPEBOAEC MOMEIIEHUs oO0uen
IUIOIIAABI0  KB. M, HAXOJSILETOCA 10 apecy:

(HCZMM@HO@CZHM@ ZOPOC)CKOZO uiu celbCKoco I’lOC@]leHu}Z)

(HaumeHnosaHue yauysl, NIOWAOU, NPOCHeKma, 6yIvLeapa, npoesod u m.n.)

KopIyc (BiajieHue, CTPOCHHE) U3 KUJIOTO (HEXKHUIIOTO)
B HEXXHUIJI0€ (GKHIIOE)

JIOM , KB.

(HeHyrcHOe 3aUepKHymy)
(HenyolcHOe 3auepKHymb)
B TEISIX UCIIOJIb30BaHHMSI TIOMCIIICHHSI B KauyecTBe

(6u0 UCNOJIL30BAHUS nomewenus 8
coomeemcmaeuu

C 3as6/leHueM 0 nepesooe)

PEIINJI

(HaumeHo8aHUe akma, oama e20 NPUHAMUS U HoMmep)
1. Tlomelienre Ha OCHOBAHUU MPUIIOKEHHBIX K 3aBICHUIO IOKYMEHTOB:
KUJIOTO (HEKUIIOT0) B HEXKUIIOE (FKUIIOE)
8) TIEPEBECTU H3 ==-============mmmm oo om e om oo e e e e eeeeee 0e3 mpeaBapUTEIbHbBIX
YCJIOBHI;
(HeHyJHcHOe 3a4epKHymy)
0) mepeBecTH U3 KWIOTO (HEXKWIOr0) B HEXWIOE (KUIOE) TPH YCIOBHH
MPOBEJEHUS B YCTAHOBJICHHOM MOPAJIKE CIEAYIONINX BUIOB PadOT:

(nepeuenv pabom no nepeycmponcmay

(nepenianuposke) nomeweHus




UNU UHBIX HEOOX0OUMBIX pabOm no peMOHMY,
PEKOHCMPYKYUU, pecmaspayuy nomeueHus)

2. OTka3aTh B MEPEBOJI€ YKa3aHHOTO TTOMEIIEHUS U3 KUJIOTO(HEXHUIOr0) B
HEXUJI0€ (BKUJIOE) B CBSI3U C

(ocnosanue(s), ycmanosnennoe wacmoto 1 cmamou 24 Kunuwnozo
kooekca Poccuiickoii @edepayuu)

(OonxxcHocmo auya, (noonucy) (pacwughposka
noonucu)
ROONUCABULE2O YBEOOMACHUE)

« » 20 T.

M.IL



