PECIIYBJIMKA KPBIM
AIMUHUCTPALIUA PUJTATOBCKOI'O CEJBCKOI'O IOCEJIEHUSA
KPACHOIIEPEKOIICKOI'O PAMOHA

INOCTAHOBJIEHUE
29 cenTs0ps 2020 roga c. PuiaTtoBka Ne 146
OO0 yTBEpXKJIECHUH aJMUHUCTPATUBHOIO perjiaMeHTa [0
MPEAOCTABJIICHUIO  MYHHUIIMNIATBHONH  ycnyrum  «Bpimada

APXHUBHBIX CIIPABOK, apXHUBHbBIX BBIIIMCOK N aPXUBHBIX KOITMI
MO0 COMAJIBHO-TTPABOBBIM 3aITpOCaM»

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3aluy TOCYAApPCTBEHHBIX W MYHHUIIUMAIBHBIX yCIyr», denepaibHbIM 3aKOHOM OT
06.10.2003 Ne 131-@3 «O6 001muUX IpUHLIMIIAX OPraHU3alMK MECTHOTO CaMOYIIPABJICHUS B
Poccuiickoit ®@enepanun», aaMuHUCTpanus DUIATOBCKOTO  CEIBCKOTO  IMOCEJIEHUS

Kpacnomnepekornckoro paiiona Pecriyonuku Kpbim

IHOCTAHOBJISIET:

1. Y1BepauTh aIMUHUCTPATUBHBIA PErJIAMEHT NO MPEIOCTABICHUIO MYHUIUNAIbHON
ycinyru «Bprgada apXuBHBIX CHPABOK, apXWBHBIX BBIIIMCOK W apXMBHBIX KONHM IO

ColMaIbHO-TIPaBOBBIM 3arpocam» (IIpunoxenue).

2. CuymutaTh yTpaTHBIINM CHIIy TTocTaHOBIeHHE OT 29 oktsiOps 2020 roma Ne 132 «O6
YTBEPKICHUU aJIMUHUCTPATUBHOTO periaMeHTa o IPEI0CTaBICHUIO
MYHHIIMTAIBHON yciayru «Bplgada apXuBHBIX CHPaBOK, APXUBHBIX BBIMHCOK U

APXHUBHBIX KOITHH 110 COMMAJIbHO-IIPABOBLIM 3aIIpOoCaM)).

3. Hacrosiee mnocTaHOBJIEHWE BCTYMAeT B CHIYy CO JHS €ro oQuUIUaIbHOTO
OMmyOJIMKOBaHUSI Ha OQUUUAIBHOW CTPaHUIE MYHHUIMIAIBHOTO 0Opa3oBaHUs
KpacHomepekorickuii pailoH Ha mopTalie MpaBUTENbCTBA pecnyonuku Kpbim
krga.rk.gov.ru B paznene «MyHHUIIUNIaTbHBIE 00pa3oBaHus paiioHa. @DUIATOBCKOE

CEJIBCKOE ITOCEIICHUE.
4. KOHTpOsb 3a BBIIOJHEHUEM HACTOALIErO IOCTAHOBIEHUS OCTABIISAIO 3a COOO.

3aMecTUTENb TJIaBbl aIMUHUCTPALUN T.B. Bukynuna



IIpunoxenue

K ITOCTAaHOBJICHHUIO aIMUHUCTPALIUN
DUIIaTOBCKOr0 CEIBCKOTO MOCEIEHHUS
Kpacnonepekornckoro paiiona Pecrryomuku
Kpsim ot 29 centsiOpst 2020 roma Ne 146

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTaBJIeHUA MYHMIMIIAJIBHON yCIyru
«Bbl1a4ya apXMBHBIX CIPABOK, APXUBHBIX BHINNCOK H APXUBHBIX KOMUIA
M0 COIHAIBLHO-TIPABOBBHIM 3aMPOCaAM»

I. O61me nosoxxkeHust
1. IIpeamer peryJiupoBaHusl aIMUHMCTPATHBHOIO PerjiaMeHTa

1.1. AIMUHHCTpATUBHBIN PETJIAMEHT MPENOCTABJICHUS MYHMLMIAIbHOW yciyru «Bwinaua
apXMBHBIX CIPABOK, apXMBHBIX BBIIUCOK M apXUBHBIX KOMMI MO COLMAIbHO-TIPABOBBIM 3aIIpocam»
(ranee — AJIMUHUCTPATHUBHBIN PErJaMEHT) ONpPENENseT MOPSAOK M CTaHIApT IPeJOCTaBICHUS
MYHUIUNAIBHON yCIYrdM, CPOKM M IOCJIEJOBATENBbHOCTh JEHCTBUH 10 €€ MCIOJIHEHHIO
aaMmuHKcTpanueit dunatoBckoro cenbckoro nocenenust Kpacuonepekornckoro paiiona PecriyOnuku
Kpeim_(nanee — Opran).

Hacrosmuii AQMUHUCTPAaTUBHBIM perjiaMeHT pa3pa0oTaH B LENSIX IMOBBIIIEHUS KauyecTBa
IPEOCTAaBIICHUS U UCTIOJIHEHUS! MyHULIUIIAIIBHOM YCIYTH, B TOM YHUCIIE:

—  YHOPSAAOYEHMS aIMUHUCTPATUBHBIX MpoLEeAyp (AeiCcTBHIN);

— COKpallleHUsT  KOJIMYeCTBAa  JIOKYMEHTOB,  IMPEJOCTaBISEMBbIX  TIpakJaHaAMH  JUIsS
MIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH;

— YCTAaHOBJEHMS OTBETCTBEHHOCTH JOJDKHOCTHBIX Ml OpraHa, HOpeIoCTaBIISIOIINX
MYHUIUNAIBHYIO YCIYTY, 3a HecoOlo/leHue HMH TpeOoBaHUH AJMUHUCTPATHBHOTO
periJamMeHTa MpH BBIIOJIHEHUU a/IMUHUCTPATUBHBIX MpoLEnyp (AeHCTBUIN).

1.2. Temaruka 3ampocoB COLMAIBHO-IIPABOBOIO XapaKTEpa, OXBAaTBHIBAET BOMPOCHL O
IPaXXAAHCKOM COCTOSIHMM, MOJITBEP)KIEHUU TPYJOBOIO CTa)ka, pa3Mepax 3apabOTHOM IUIATHI,
NPOXOXKJIEHUHU CIIy>XObl B BoopyskeHHBIX cuiax, yuactuu B Benukoit OteuecTBeHHOi BoliHe 1941 -
1945 rr. u Ipyrux BOEHHBIX KOH(IMKTaX, HECUACTHBIX CIIydasx Ha MPOU3BOJICTBE, HArpakJI€HUU
rOCy/IapCTBEHHBIMU M BEJAOMCTBEHHBIMM HarpajaMi, NPUCBOCHHUH MOYETHBIX 3BAHUM, MOJYYEHUU
o0pa3oBaHMs, ONEKYHCTBE, NaTPOHHUPOBAHUHM, O PENPECCHUsX, AENOPTALNH, HACUIBLCTBEHHOM
BBICEJICHUH, TPEObIBAHNYU B KOHIUIArepsxX, O MOJATBEPKIEHUH UMYIIECTBEHHBIX U APYTUX MpPaB.

WNupopmanysg couuanbHO-IPAaBOBOIO XapakTepa IO 3ampocaM TpaxJaH M OpraHu3aiui
BbIJIaeTCs B )OpMe apXUBHOM CIPAaBKU, apXUBHOM KOITUHM U apXUBHOM BBIITUCKH.

ApXuBHasg cHpaBKa - JIOKYMEHT, COJEep>Kalluii apXWBHYI0 HMHQOpPMAIMIO O MpeaMeTe
3arnpoca, ¢ yKazaHUEM ITOMCKOBBIX JAHHBIX JOKYMEHTOB, HA OCHOBAaHHUHU KOTOPBIX OHA COCTaBJICHA.

ApXUBHasg KOMHS - JOKYMEHT, BOCIPOM3BOJASIIUN TEKCT WIM H300pakKeHHE apXHBHOTO
JIOKYMEHTA, C YKa3aHUEM €0 IIOUCKOBBIX JTAHHBIX.

ApXUBHas BBINHUCKA - JOKYMEHT, JAOCJIOBHO BOCIPOU3BOJSIIMM YacTh TEKCTa apXHBHOTO
JIOKYMEHTa, OTHOCSIIYIOCS K ONpPEAEICHHOMY BONpPOCY, (PaKkTy WIH JIUIY, C YKa3aHHEM ITOMCKOBBIX
JAHHBIX IOKYMEHTA.

WudpopmanlmoHHOE NHCBMO — IUCHMO, COCTaBIEHHOE Ha ONaHKE apXuBa IO 3alpocy
M0JIb30BATENs, COJeprKalliee MHPOPMAIMIO O XPAHAIIMXCA B apXUBE apXMBHBIX JOKYMEHTaX IO
oTpeieIeHHON pobieme, TeMe.

2. Kpyr 3asiBuTeJieil npyu npeaocTaBjieHMd MyYHHIIUNIAIbHON yCJIyTH
2.1. 3agBUTENSIMH Ha TPEIOCTABICHUE MYHUITUTIATLHON YCIIYTH SBIISIOTCS (PU3MUECKUE HIIN
IOpUIMYECKUE JTULA (J1aJiee - 3asBUTEIIb).
OT uMeHH 3asiBUTENIeN MOTYT BBICTYIATh UX MPEACTABUTENH, IEHCTBYIOIINE B COOTBETCTBUU
C IOJIHOMOYHSIMH, TIOJITBEPKAAEMBIMHU B YCTAHOBJIEHHOM 3aKOHOM IOPSIAKE.



3. TpeboBanusi kK mopsiaAKy HHGOPMUPOBAHMS O NMPEAOCTABJICHUN MYHUIMIIAJILHOM
yCJIyru

3.1. Ilopsinok mosyyeHMss MHPOPMALUU IO BONPOCAM IPEJOCTABICHUS MYHMLMIAIBHON
YCIAYTH U YCIYT, KOTOpBIE SBISAIOTCS HEOOXOAWMBIMU M OOS3aTEIBHBIMH JUISL MPEIOCTaBICHUS
MYHHULIMIIAJILHOU YCITyTH:

1) myOGnu4HOE MMCHMEHHOE KOHCYJIbTUPOBAHKE (TIOCPEACTBOM pa3MeIieHus] HHPOPMaInm ):

- Ha o¢unuanbHoM BeO - caiite OpraHa u ['ocynapcTBEHHOrO OFOJDKETHOIO YUPEXKICHHS
Pecny6muku Kpbeim  «MHOTOGYHKIIMOHATIBHBIA IIEHTP MPEJOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHHUITUTIATBHBIX yeiryry (nanee — I'BY PK «M®ILy);

- B (enepanbHOl TOCYZapCTBEHHOW MHQPOpMaMOHHON cucreme «EauHbIA TOpTan
TOCYJAapPCTBEHHBIX ¥ MYyHUIIMNAIBHBIX yeuyr (dbyHkumid)» (mamee — EIII'Y) u B rocyaapcTBeHHOM
uHpopMannoHHON cucteme «llopTan rocygapcTBEHHBIX M MYHHUIMIAIBHBIX YCIyr PecrmyOmuku
Kpbim» (nanee — PIITY);

- Ha WH()OPMAIIMOHHBIX CTEHJAX, B MECTaxX MpPEJOCTABJICHUS MYHHIMIIATBHON YCIyTH
Oprana 1 MHOTO()YHKIIMOHAJILHOTO LIEHTPA NPEAOCTABICHHSI TOCY1aPCTBEHHBIX U MYHULIUIIAIBHBIX
yCIyT (anee — MHOTO(QYHKIIMOHAIBHBIN LEHTP);

2) MHIUBUAYAIbHOE KOHCYJIbTHPOBAHUE 110 CIIPABOYHBIM Tesle(OHHBIM HoMepaM OpraHa u
MHOTO(YHKIIMOHAJIbHBIN LIEHTP;

3) UHAMBUYAIIbHOE KOHCYJIBTUPOBAHUE TI0 MTOYTE, B TOM YUCIIE TOCPEICTBOM 3JIEKTPOHHOM
HOYTHI (B Cllyyae MOCTYIUIEHHUs] COOTBETCTBYIOLIETO 3anpoca B Oprad Uil MHOTO(QYHKIIMOHAIbHbIN
LCHTD);

4) mocpeaCcTBOM HHIUBUAYAIHLHOTO YCTHOTO HHPOPMHUPOBAHUSI.

3.2. Ilybnu4HOe NUCbMEHHOE KOHCYJIBTUPOBAaHME OCYLIECTBISETCS IyTEM pa3MeLIeHHs
MH(OPMALIMOHHBIX MAaTEepHaioB Ha HH(OPMALMOHHBIX CTEHJIAaX B MECTax IMPeJOCTaBICHUS
MYHUIUIAIBHON YCIYrH, MyOiavKanud HHGOPMAIMOHHBIX MAaTEpUAlOB B CPEJICTBaX MacCOBOM
uHpoOpMalny, BKIIOYas nmyOiaukanuoo Ha opunmansHoM caiite Oprana u I'bY PK «M®Iy», EIIT'Y,
PIIT'Y. KoHcynpTupOBaHue MyTeM MyOJIMKalMK HH()OPMALIMOHHBIX MAaTEpHaIOB Ha OQHUIIMAIbHBIX
caiftax, B CpeAcTBaX MaccoBOM MH(OpMAIMK PETHOHAIIEHOTO YPOBHSA OcyIecTBIIseTcsi OpraHoM.

Ha wundopmanmonnsix crenaax OpraHa, B MecTax IpeAOCTaBICHUS MYHUIUMIAIbHON
YCIIYTH, pa3MelaeTcs cleayromas HHpopMaLus:

- ¥cuepIbIBaroiasi UHGopMalys o HopsAAKe IPeJOCTaBICHUS] MyHUIIMIIAIBHON YCIIYTH;

- BBIICPKKU U3 AIMUHUCTPATUBHOIO PErJIaMEHTA U IPUIIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX MPEIOCTaBISETCS MYyHULUMANbHas yciayra; (aMuinH,
UMEHa, OTYeCTBa (TOCeAHee - IPU HAJTMYUH) U JOJDKHOCTH COOTBETCTBYIOIIMX JOJKHOCTHBIX JIMIL,
PeXHUM IpueMa UMH 3asiBUTEIIEH;

- agpec o¢unmansHoro caiita I'BY PK «M®ILl», Ha KOTOpOM MOXXHO Y3HaTh ajJpec H
rpaduxu paboThl MHOTO(QYHKIIMOHAJIBHBIX [IEHTPOB;

- BBIJIEP’KKU U3 HOPMATUBHBIX NIPABOBBIX aKTOB MO HanOoJee YacTo 3a/1aBa€MbIM BOIIPOCaM;

- HMCUEpPNBIBAIOLUIMN TepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH ITPAaBOBBIMU aKTaMU JJIsl IPEJOCTABIEHUS MyHULIMIIAIBHON YCIYTH;

- (hopmbl 3asBNIECHUN;

- IEpEUYEHb OCHOBAHMUH AJIs 0TKa3a B IPEJOCTABIEHUN MYHUIIMIIAIIBHON YCIIyTH;

- TOPSAOK OOXAJTOBAHHS PEIICHUN, JCHUCTBUN WM O€3MeUCTBUS JIOJDKHOCTHBIX JIHII,
IIPEIOCTABIIAIOMNX MYHUIIUNIAIIBHYIO YCIIYTY.

3.3. CexTop nH(MOOPMUPOBAHKS M OXKUJAHUS MHOTO()YHKIIMOHAIBHBIX IIEHTPOB BKIIIOYACT B
ceost:

a) MH(OpMAIMOHHBIE CTEH/Abl WJIM HHblE MCTOYHMKH WH(POPMHUPOBAHUSA, COJACpXKAlUe
aKTyaJIbHYIO U MCUEPIBIBAIOLIYI0 HH(POPMAINIO, HEOOXOAUMYIO ISl TOJYYeHUS TOCYAapCTBEHHBIX
Y MYHULMNIAIBHBIX YCIYT, B TOM YHCJIIE:

[IEpeUeHb TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYr, HPEIOCTABIEHUE KOTOPBIX
OpPraHU30BaHO B MHOTO(QYHKLMOHAIBHOM LIEHTPE;

CPOKH IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;



pa3Mepsl TOCyIapCTBEHHON MOLUIMHBI U MHBIX IJIATEKEH, YIUIAaUuMBAEMBIX 3asiBUTENIEM IIPU
IIOJIy4YE€HUH TOCYJApPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT, MOPSAOK UX YIUIATHI;

MHGOPMALIMIO O JIOTIOJIHUTENBHBIX (COMYTCTBYIOUIMX) YyCIyrax, a Takke o0 yciyrax,
HEOOXOAUMBIX M 0053aTeNbHBIX AJIS IPEAOCTABIECHHUS ITOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT,
pa3Mepax U MOPSAKE UX OIJIaThl;

MOPSIZIOK ~ OOKaJloBaHUs — ACHCTBUN  (O€3ACHCTBUSA), a TakKe PEIICHWH OpraHoB,
IIPEIOCTABIISAIONINX TOCYAAPCTBEHHBIE YCIYTH, U OPraHoB, MPEAOCTaBISIIOLUIMX MYHULMIAIbHBIC
YCIYrH, TOCYIapCTBEHHBIX U MYHUIMNAIBHBIX CIYXAIIUX, MHOTO()YHKIMOHAJIBHBIX IIEHTPOB,
pabOTHUKOB MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB;

nHpOpMANIUIO O TPEAYCMOTPEHHOW 3aKOHOJATENhCTBOM Poccuiickoit denepanuu wu
PecnyOnukn  KpbIM ~ OTBETCTBEHHOCTHM  JOJDKHOCTHBIX —JIMI OPraHOB, MPEJOCTAaBIISIONINX
rOCYyIapCTBEHHBIE YCIYTH, JOJDKHOCTHBIX JIML OpPraHOB, IIPENOCTABIAIOIIMUX MYHHUIIMIIAJIbHBIC
yCIyrd, pabOTHUKOB MHOTO(YHKIMOHAIBHOTO IIEHTPa, paOOTHUKOB MPHUBIEKAEMBIX OpraHU3aIui
3a HapyLICHHUE NOPsKA IPEIOCTABIICHUS TOCYJapPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;

nHGOPMALMIO O TIOPSIKE BO3MELICHHS Bpena, MPUYMHEHHOTO 3asSBUTENIO B PE3YJbTaTe
HEHAJUIeXKAIEero HMCIOJHEHHUsI MO0 HEUCHOJHEHUS MHOrO(YHKIMOHAJIbHBIM IIEHTPOM WM €ro
paboTHHKAaMH, a TaKXKe MPHUBIEKACMBIMH OpPTraHU3AIMSAMH WM HX paOOTHUKAaMHU OOS3aHHOCTEH,
IPeIyCMOTPEHHBIX 3aKOHO1aTeNIbcTBOM Poccuiickoi ®enepanun u Pecniyonuku Kpbivm;

pexuM paboTBl M ajpeca WHBIX MHOTO(QYHKIHMOHAJIBHBIX IEHTPOB W TPUBICKAEMBIX
opraHu3zanuii, Haxoaaumuxcs Ha Tepputopun Pecniy6suku Kpbiwm;

MHYI0 HH(OpPMAIHIO, HEOOXOIUMYIO IS MOTYyYSHHs TOCYIapCTBEHHOW W MYHUITUIAIBLHON
ycayru,

0) He MeHee OJHOrO OKHa (pabouero wmecra), OOOPYIOBAaHHOTO MEPCOHATBHBIM
KOMIIBIOTEPOM C BO3MOKHOCTBIO JOCTyHa K HH(GOPMAIMOHHBIM CHUCTEMaM, I€4aTaloluM U
CKAHMPYIOIIUM  YCTPOWCTBOM,  DJIGKTPOHHOM  CHUCTEMOM  YIpaBIEHUS  OYEPENbI0 U
OpeHAa3HAYeHHOTO A7 MH()OPMUpOBAaHUS  3asgBUTENCH O  TOpsAKE  IpeloCTaBICHUs
rOCYIapCTBEHHBIX U MYHMIIMIIAIBHBIX YCIYT, O XOJI€ PACCMOTPEHHS 3alpOCOB O MPENOCTABICHNUN
rOCy/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, a TaKXKe JUIsl MpeAocTaBiIeHus NHOM nH(opmanuu, B
TOM YHCJIE YKa3aHHOH B MOJIYHKTE «a» HacTosAulero nmyHkra. OkHa (pabouyne MecTa), CO3/1aHHbIE B
COOTBETCTBUU C HACTOSIILIUM HOJITYHKTOM, HE SIBJISIFOTCSI OKHAMHU IIPUEMa U BbIJIaYH JOKYMEHTOB;

B) MPOrpaMMHO-aNMapaTHbIi KOMIUIEKC, o0OecrneunBaromuil gocryn 3assureneil k EINTY,
PIITY, a Takxke K uWHQOpPMALMM O TOCYJApCTBEHHbIX W MYHULMIAIBHBIX YCiIyrax,
IPEOCTABIIAEMBIX B MHOTO()YHKIIHOHAJILHOM LIEHTPE;

I') CTYyJbsl, KpECEJIbHbIE CEKIIMH, CKaMbU (OaHKETKH) W CTOJbI (CTOMKHM) A odopmiieHus
JIOKYMEHTOB C pa3MelIeHHeM Ha HUX (Gopm (OJ1aHKOB) TOKYMEHTOB, HEOOXOIUMBIX IS MTOJTyYSHHS
rOCy/IapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT;

1) SIIEKTPOHHYIO CUCTEMY YNPABIEHUS OYEPEBIO.

3.4. UnauBuayaibHOE KOHCYJIBTHPOBAHUE 1O Tene(doHy He AOHKHO MpeBbimaTh 10 MUHYT.
OtBer Ha Tene(OHHBIN 3BOHOK JIOJKEH HAadMHATHCS ¢ MHpOpManuu o HauMeHoBaHuu OpraHa,
MHOTO(QYHKIIMOHAIBHOIO IIEHTPa, B KOTOPBINA MO3BOHWI T'pa)KIaHWH, (paMUINN, UMEHHU, OTYECTBE
(mpy  HaJNMYUM) W JOJDKHOCTH  CIELHUATUCTa,  OCYLIECTBISIONIETO0  WHAMBHUIYyalbHOE
KOHCYJIbTHpOBaHHE 10 Tenedony. KoHcympramum oOmiero xapakrtepa (0 MECTOHAaXOXKJICHHH,
rpaguke paboThl, TpeOyeMBIX JOKYMEHTaX) TaKXe MPEJOCTaBIAIOTCS C UCIOJIb30BAHUEM CPE/ICTB
aBTouHQopmupoBanusi  (npu  Hamuuuu). Ilpu  aBTOMH(pOpMUpOBaHMM  OOecleynBaeTCs
KPYIJIOCYTOYHOE MPeI0CTaBICHNE CIIPAaBOYHON HH(OpMAIUH.

3.5. UnauBuayanbHOE KOHCYJIBTUPOBAHUE 11O TOYTE (IO 3JIEKTPOHHOU MOYTE).

IIpy WHAMBHIYalbHOM KOHCYJABTHMPOBAHMM IO TOYTE OTBET Ha  oOpalleHue
3aMHTEPECOBAHHOIO JIMLA@ HAIpPAaBIIAETCS IOYTOM B aIpec 3auHTEPECOBAHHOro mauna. OTser
HaNpaBisIeTCss B NMHCbMEHHOM BHJE, JIEKTPOHHOM MOYTOH nubo uepe3 BeO — caldT Oprana B
3aBUCUMOCTH OT cllocoba oOpalleHHs 3auHTEPECOBAHHOIO JIMIA MM croco0a JOCTaBKM OTBETA,
yKa3aHHOTO B MMCbMEHHOM oOpaiieHu# (B cirydae odpaimieHust B popMe 3JIeKTPOHHOTO JOKYMEHTa
B CPOK, YCTaHOBJICHHBIM 3akoHoAaTelbcTBOM Poccuiickoit ®eneparuu). [laToit momydeHus
oOpamieHuss  sBISETCSd  JaTa  perucTpanuu  Bxoxsmiero oOpamenus B Oprane wim



MHOTO()YHKIIMOHAJILHOM IICHTpE.

3.6. Bpems oxunaHus 3asBUTENs NIPU MHAWBUAYAJIbHOM KOHCYJIBTUPOBAHUH IPHU JINYHOM
oOpallleHuU HE T0JKHO MPEBBIIATh 15 MUHYT.

WuauBuayanbHOE KOHCYJIBTUPOBAHUE IMPH JIMYHOM OOpAalEHUH Ka)XJI0ro 3asiBUTEIIs
JOJDKHOCTHBIM JuiioM Oprana wian pabOTHMKOM MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa HE JOJDKHO
npeBbiath 10 MUHYT.

3.7. JomxHocTHOE 1o OpraHa, NpeaoCTaB/ISIIOLIEr0 MYHUIUMIIAIBHYIO YCIyTry, paOOTHUK
MHOTO(YHKIIMOHATBHOTO IEHTPA, IPU OTBETE HA OOpAIICHUS 3asSBUTEIICH:

- IpH yCTHOM oOpameHuu 3asBuTeNs (1O TenedOoHy WM JMYHO) MOTYT JaTh OTBET
camocrosiTennbHO. B ciywasx, korma  gomkHOcTHoe — Juno  Oprana,  paOOTHHMK
MHOTO()YHKIIMOHAJILHOTO IIGHTpa HE MOXKET CaMOCTOATENBHO OTBETUTh Ha 33JaHHBIA TIPU
TeneOHHOM O0paIleHuH BOMPOC, TeaehOHHBIN 3BOHOK JOJDKEH OBITh MepeapecoBaH (IepeBe/IcH)
JIPYyromMy JOJDKHOCTHOMY JIMILy WJIM OOpaTHBIIEMYCS JIMIY cooOmaercs TeneOHHBIM HOMEp, MO
KOTOPOMY MOYKHO IMOJIYYUTh HEOOX0UMYI0 HH(OpMALIHIO;

- IpU OTBETE Ha TeJe(POHHbIE 3BOHKH, YCTHBIE U NUCbMEHHBIE OOpallleHUs TOJIKHBI
OTBEYaTh BEXJIUBO U KOPPEKTHO;

- mpu OTBeTe Ha TenedOHHBbIE 3BOHKM JIOJDKHOCTHOE muio OpraHa, paOOTHHK
MHOTO(YHKIIMOHATBHOTO IIEHTPA, OCYIIECTBISIONIME KOHCYJIbTUPOBAHUE, TOJKHBI Ha3BaTh
bamunnio, UMs, OTYECTBO (TIOCIIEHEE - IPU HAJTMYUHU), 3aHUMAEMYI0 JOJUKHOCTh U HAMMEHOBaHUE
Oprana. Ilo pe3ynbraraMm KOHCYJIbTUPOBAHUS JOJDKHOCTHOE  JIMIIO, OCYIIECTBISIOIIEE
KOHCYJIbTUPOBAHUE, JIOJKHO KPaTKO MOJBECTU UTOTH U NEPEUUCIIUTDH 3asBUTENIO MEPBI, KOTOPbIE
HEOOXO0UMO MPEANPUHSITD;

- OTBETHl HA NMHCHMEHHBbIC OOpAILICHUS AAIOTCSA B MPOCTOW, YETKOW M MOHATHOU (opme B
MMCbMEHHOM BHJI€ U JJOJKHBI COJEPKATh:

OTBETHI HA [TOCTABJIEHHBIE BOIIPOCHI;

JOJDKHOCTD, (paMUJIMIO ¥ MHULIMAJIBI JINIA, TIOMHUCABIIEr0 OTBET;

(baMUIUIO M MHUIMAIIB! UCTIOTHUTEIIS;

HauMEHOBaHME CTPYKTYPHOTI'O MOIpa3AeeHUS -UCTIOTHUTENS;

HOMep Tese(hOHa UCTIOTHUTEIS;

- HE BIpaBE OCYUIECTBIATH KOHCYJIbTHUPOBAHUE 3asBUTENEH, BBIXOMAIIEE 3a paMKu
UH(POPMHUPOBAHUS O CTaHIAPTHBIX MPOLEAYpaX M YCIOBUSAX OKa3aHUS MYHUIUNAIBLHOW YCIyTH U
BIIUSIIOLIEE MTPSMO UM KOCBEHHO Ha MHJIUBU/yalbHbIE PELICHUS 3asSBUTEIEH.

3.8. Ha EIII'Y, PIII'Y u o¢unuansHoM caiite OpraHa pasmemaercs Ccieayromuas
uH(popMaLus:

1) wucuepnbIBarOIMi TepedyeHb JOKYMEHTOB, HEOOXOIMMBIX Ui HPEJOCTaBICHUS
MYHUIIMNIAJIBHONW YCIYTH, TpeOOBaHUS K OOPMIICHUIO YKa3aHHBIX JTOKYMEHTOB, a TaKXe MepeyeHb
JIOKYMEHTOB, KOTOPBIE 3asIBUTEIb BIIPABE MPEIOCTABUTh 110 COOCTBEHHON MHULIUATHUBE;

2) Kpyr 3asBUTENEH;

3) cpok npenocTaBiIeHNs MyHUIIUIIAILHON YCIIyTH;

4) pe3ynabTaThl MPEAOCTaBICHHUS MYHHMIMIIAIBHOM YCIYTH, MOPSAIOK MPEACTaBICHUS
JIOKYMEHTA, SIBJISIFOIETOCS PE3YJIbTaTOM IIPENOCTABIEHNS MyHUIIMIIAILHON yCIIyTH;

5) pa3Mmep rocyaapCTBEHHOM MOUUIMHBI, B3UMaeMOM 3a MPEJOCTaBIE€HUE MYHUIUIATbHON
yCIIyTH;

6) WCUEpNBIBAIONIMNA TIEpeUeHb OCHOBAHMM IS TPUOCTAHOBJIEHUS WM OTKa3a B
IIPEIOCTABIEHUN MYHUIIMIIAIILHON YCIIYTH;

7) o mpaBe 3asBUTENS Ha JocyneOHOoe (BHecyaeOHOE) oOKalloBaHHWE JICUCTBUI
(Oe3meiicTBUSI) W peUICHUH, NPUHATHIX  (OCYIIECTBISIEMBIX) B  XOJA€  IPEJOCTaBJICHUS
MYHULUIIAJIBHON YCIyTH;

8) dopMmbl 3asBiIeHUN (YBEIOMIICHHIA, COOOIIECHUI), HCIONB3yeMbIe MPU MPEI0CTABICHUN
MYHHUIMIIAJIBHON YCIYTH.

Wndopmanusa wa EITY, PIII'Y o nmopsake um cpokax NpeAOCTaBICHHS MYHUIIUIAIbLHON
YCIYIM Ha OCHOBAaHWM CBEACHUH, coaepxammxcs B  ¢eaepalbHOH  ToCyJapCTBEHHOM
uHPOPMALMOHHON cucteMe «DenepaiabHbI peecTp rocylapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT



(pynKITHiT)», TpEegOCTaBIACTCS 3asIBUTENIO OCCIIaTHO.

JlocTyn kK MHPOPMALUU O CPOKaX U MOPSAAKE MPEJOCTABICHHUS YCIyrH OCYLIECTBIIsAETCS O3
BBITIOJIHEHUS 3asiBUTEJEM KaKHX — JHO0O0 TpeOOBaHU, B T.4. 0€3 MCIOIB30BaHUS MPOTPAMMHOIO
o0ecreyeHns, YCTAaHOBKAa KOTOPOrO0 Ha TEXHUYECKUE CPEJCTBA 3asiBUTEINs TpeOyeT 3aKIrOueHUs
JMIIEH3MOHHOTO WJIM WHOTO COTJALCHHS C TMpaBooOiajaTesieM MPOrpaMMHOTO OOECIIeYCHHUS,
IIPEyCMATPUBAIOLIETO B3MMAaHME ILIATBI, PETUCTPALMI0 WM aBTOPU3ALMUIO 3asBUTEN WIIU
IIPEIOCTABJIEHUE UM I1E€PCOHAIbHBIX TAHHBIX.

3.9. CeengeHuss O XoIe NPENOCTABICHUS MYHMIMIIAJBHOW YCIYTH 3asBUTEIb BIIPABe
IOJIyYUTh NPU JTUYHOM, TUCbMEHHOM oOpaieHuu B Opras, NpeaoCTaBIsSIOUIUI yCIyry, a Takxke
nocpeacTBoM TenedoHHoM cBa3u OpraHa. Kpome Toro, cBeieHuss o XoJe IpPeJOCTaBICHUS
MYHULIMIIAJIbHOW YCIYI'M 3asBHUTEIb BIIpaBe NOAyduTh mocpenacrsoM PIIIY (ana 3asBienuid,
noaaHHbIx ocpeactsoM PIITTY), snexkrponHoi moutsl Opraxa.

3.10. CnpaBounas wHpOpMaIIHs TOUISKUT 00s3aTenbHOMY pasmenieHuto Ha EITY, PIITY,
opuuuansHoM caiite Oprata, IpeoCTaBIIAIOLIEr0 MyHULIUIIAIBHYIO YCIYTY U SBJISIETCS TOCTYITHON
Juist 3asBuTens. Oprad, NpeoCTaBIAIONMNA MyHUIIUIAIBHYIO YCIYTy 00€CIIeUrBaeT pa3MelleHue 1
aKTyallM3allui0 CIPaBOYHOM WHGOpMAlMU B 3JEKTpOHHOM Buae mocpeactsom EITY, PIITY,
oduimanpHoro caiira Oprasa.

K cnpaBouHO# HHpOpPMALIUU OTHOCUTCSL:

- MECTO HaxOoXAeHUs U rpapuku padotsl Oprana, MperoCTaBIISIOIIEr0 MYHUIUIAIbHYIO
YCIYTy, €ro CTIPYKTYpPHBIX MOAPAa3IEICHUN, MNPEAOCTaBIAIONIMX MYHULIUNANIBHYIO YCIYTy,
TrOCYyJapCTBEHHBIX W MYHHUIMIIAJIbHBIX OpPraHOB M OpraHu3alii, oOpamieHne B KOTOpHIC
HEOOXOAUMO ISl TOJYYEHUs MYHHMLMIIAIBHOM YCIyrH, a Takke OTJesleHUuil (LIeHTPOB)
MHOTO(YHKIIMOHAIBHOIO LIEHTPA;

- CcIpaBoYHble Tese(OHBI CTPYKTYpHBIX moApasieneHuili OpraHa, HpeJOCTaBIIAIOLIETO
MYHUILIMNIAJBHYIO YCIYTy, OpraHMu3alii, y4acTBYIOIIUX B MPEAOCTaBICHUM MYHULUIAIbHON
yCIyTH, B TOM 4ucle HoMep TenedoHa-aBTouHpopmaropa (pu HaIUYHH);

- azapeca odunumanpHoro caira OpraHa, HpPeOCTAaBISAIOUIETO MYHHUIMNAIBHYIO YCIYTY,
pacnosnoxxeHHoro Ha [loprane IlpaBurensctBa PecriyOnuku KpbiM, a Takke 3J1€KTPOHHOM MOYTHI U
(umm) hopmbl 0OpaTHOM CBsI3U B ceTH «HTEepHET.

WNudopmanvsg o mpeaocTaBieHUd MYHULUINAIBHOM YCIYTM JOJKHA OBITH JOCTYNHA AJIs
VHBAJIUJIOB.

II. Cranpapr npenocraBjieHHuss MyHHIUNIAJIBHON yCJIYTH

4. HammeHOBaHMEe MYHULIIMNIAJIbHOM YCIYTH
4.1. Bpiraya apXMBHBIX CIIPAaBOK, apXMBHBIX BBITUCOK M apXMBHBIX KOMHU MO COIMAIIBHO-
IIPaBOBBIM 3aIIPOCAM.

5. HaumeHoBaHMe OPraHa, NpeaoCTABJAOMIEr0 MyYHHIHMIIAIBHYI0 YCIAYTY

5.1.MyHUIIMNATBHYIO YCIYTy MpPENOCTaBiseT aAMHUHUCTparus (DUIaToBCKOro CEIbCKOTO
nocenenust Kpacnonepekorickoro paiiona Peciy6nuku Kpbim.

5.2. MyHuLMNIaJIbHAS yCIIyra MOXeT MPeI0CTaBIsATHCSI B MHOTO()YHKIIMOHAJIBHOM LIEHTPE B
YacTH:

- IpUeMa, perucTpauuu u nepenadu B Opras 3asBJI€HUS U JOKYMEHTOB, HEOOXOAUMBIX JUIS
MPEIOCTABIICHUS] MyHULIUIIAJIbHON YCITyTH;

- UHOOPMHUPOBAHUSA O TOPAAKE MPEAOCTABICHUS MYHHIMIIAIBHOM YCIyrH, O Xofe
BBINOJIHEHMSI
3arpoca o0 IpeAoCTaBICHUN MYHUIIMIIAIBHON YCIIYTH;

- BbIJIauy pe3ynbTara NpeoCTaBIeHUs] MyHULIUIIATBHOM yCIyTH.

5.3. 3ampemeHo TpeOOBaTh OT 3asABUTENS OCYIISCTBICHHUS JCWCTBUN, B TOM 4YHCIIC
COIJIACOBAHUHM, HEOOXOAMMBIX I TOJAY4YEHUS MYHUIMNAIBHON YCIYTM M CBS3aHHBIX C
oOpalieHreM B UHBIE T'OCYJAapCTBEHHBIE OpPraHbl M OpraHM3allld, 33 HCKIIIOYCHHEM IOJIyueHHS



YCIYT U MOMYyYSHHs JOKYMEHTOB M HH(OpMAIINHU, TIPEAOCTABISAEMBIX B PE3YNIbTATE MPEIOCTABICHHUS
TaKUX YCIIyT, BKIIOYEHHBIX B IEPEUHH, yKa3aHHBIC B YAaCTH MEPBOM cTaThu 9 PeneparbHOTrO 3aK0oHa
or 27 wnrona 2010 roma Ne 210-®3 «OO0 opraHuszanuu IOpPeIOCTABIEHUS TOCYAAPCTBEHHBIX H
MYHHIATAIBHBIX YCITYT.

6. Onucanue pe3yjbTaTa NPea0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH

6.1. PesynpTaToM npeocTaBaeHUs] MyHULIMNIAIBHON YCIYTH SIBISIETCSA:

- apxuBHble crpaBku (IIpunoxkenue Nel x HacTosieMy AJIMUHUCTPAaTUBHOMY PErJIaMEHTY);

- apxuBHble BbiUckU (IIpunoxenume Ne2 k HacrosieMy AJMUHUCTPAaTUBHOMY
perJiaMeHTy);

- apXUBHBIC KOIINH;

- TeMaTH4YecKue NoJOOPKH KON apXUBHBIX JJOKYMEHTOB;

- TeMaTU4ecKre 0030pbl APXUBHBIX IOKYMEHTOB;

- nH($OPMALIMOHHOE MHUCHMO;

- YBEIOMJICHHE O HEBO3MOXKHOCTH MPEIOCTAaBUTH HH(OPMAIIHIO.

7. Cpok npeaocTaBjieHUsi MyHUIMIIAIbHON YCIyTH
7.1. O0uuit cpoK MperoCcTaBlIeHUs MyHUIIUNAIBHON yenyru — 30 KaneHAapHbIX THEH co THS
npencraBieHuss B Oprad 10KyMEHTOB, 003aHHOCTh IO MPEAOCTaBICHUIO KOTOPBIX BO3JIOKEHA Ha
3asBUTENA. [IpU CIOXKHBIX 3ampocax CPOK MOXKET ObITh NIpojajieH, HO He Oonee yem Ha 30
KaJICHIApHBIX JHEN ¢ 00513aTebHBIM YBEIOMIIEHUEM 00 3TOM 3asBUTEJIS.

B cinyuae mpencraBiieHUs 3asBUTENEM JOKYMEHTOB 4epe3 MHOTO(QYHKLIMOHAIbHBIN LEHTP
WM HaIpaBJICHUS 3ampoca B JJIEKTPOHHOM Buae, nocpeactsom PIIIY, cpok mpenocraBieHus
MYHUIUTIAIBHON YCIIYTH UCUUCIISETCS CO JHS MOCTYIUIEHHs (perucTpannn) J0KyMeHToB B OpraH.

MHoropyHKIMOHAIbHBIN HEHTP 0OeCIeynBaeT nepeady 3asBieHus U JOKyMEeHTOB B Oprax
B CpPOK, HE NPEBBIIAIOMIMX 2 pabouux IHEH, CIEAYIOIMX 3a JHEM IpHeMa JIOKyMEHTOB B
MHOTO(YHKIIMOHATIBHOM LIEHTPE.

7.2. Cpox Bblmaud (HAmpaBJICHHWs) Pe3yibTaTa NPEAOCTaBICHHUS MYHUIMITAIBHON yCIyTH
3asgBUTENIO COCTaBisieT He Oojiee 3 KaJleHAApHBIX JHEW CO JHS HMPUHATHS COOTBETCTBYIOIIETO
pemienus Oprasom.

7.3. Ilepemaua B MHOrOQyHKIMOHAJIbHBI LIEHTP pe3yiaprara MpeloCTaBICHUS
MYHUILIMNIAJIBHOM yCIyTU MO 3asBICHUSIM, MOCTYIHUBIIMM 4Yepe3 MHOTO(YHKIMOHAIBHBIM LEHTD,
OCYILIECTBIIETCS HE MO3/1Hee 2 pabouux THEH, CIeAyIOMHUX 3a THEM OKOHYAHUS, YCTaHOBJIECHHOIO
JEHCTBYIOIINM 3aKOHOJIATEIbCTBOM CPOKa MPEIOCTABICHNUS MyHUIIUITAILHOM YCIIyTH.

MHOropyHKIIMOHANBHBIM ~ HEHTp  OCYLIECTBISET  BblJauy  3asBUTENIO  pe3yiabTara
NPEIOCTABIICHUS MYHHUIMIAJIBbHON yCIyrd B TEYEHHE CpPOKAa XPaHEHHs TOTOBOTO pEe3yJbTara,
IPEAYCMOTPEHHOTO COIVIAIIEHHEM O B3aUMOJACHCTBUH MEX]y MHOTO(QYHKIMOHAJIBHBIM LIEHTPOM U
Opranowm.

7.4. IlpuoctaHoBIIEHNE IPENOCTABIEHUS MYHUIIUIIAIBHON YCIYTH HE NIPELYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIMX OTHOIICHHUS,
BO3HHMKAIOLIMeE B CBSAI3M C MIPe0CTaABIeHHEM MYHUIIUTIAJBHOM YCIyri
8.1. IlepeueHpb HOpPMAaTHBHBIX IIPABOBBIX AaKTOB, PETYJHUPYIOIIUX IPEIOCTABICHUE
MyHHULIMNIaTbHOU yeimyru pa3metteH Ha EIITY, PIIT'Y u odpunumansaoMm caitte Oprana.

9. UcuepnbIBAOILIUI EPEeYECHb JOKYMEHTOB, HE00X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH IIPABOBBIMH aKTAMHU /ISl IPEAOCTABICHUA MYHUIUIIAJIbHOH YCJIYIH U YCIYT,
KOTOpbIE SIBJIAIOTCH HE00X0AMMBIMH U 0083aTeJIbHBIMHU /I IPEJ0CTABJICHUSA
MYHUIUNATBHOM YCJIYIH, HOJJIeKAIIUX MPEI0CTABICHHIO 3asBUTEIEM, B TOM YHUCJIe B
3JIEKTPOHHOM popMme

9.1. IlepevyeHpb JOKYMEHTOB, 00513aTEIbHBIX K MPEAOCTABICHUIO 3asIBUTEIIEM, JIJIsl TOJTYUEHHS
MYHHLIMIIAJIbHON yCIIYTH!
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1) 3anpoc Ha npexocTaBieHre MyHUIMNAIbHOU ycayry, (IIpunokenune Ne3 k HacTosdmemy
AJMMHUCTPAaTUBHOMY PEIJIAMEHTY).

3arnpoc T0JKEeH COAepKaTh CIEAYIOUIYI0 HHPOPMALHUIO:

- HAaMEHOBAaHME FOPUIMUYECKOrO JIMLA - aBTOpa 3ampoca (Ui rpaxaaH - GaMHUINHU, UMEHHU,
0TYECTBA, NMPU HATUYUHU [TOCIIEIHETO);

- IOYTOBBIM /MM AIIEKTPOHHBIN apec, 10 KOTOPOMY JIOJDKEH ObITh JaH OTBET;

- CBEJICHUS, MHTEPECYIOIINE I10JIb30BATENsl U XPOHOJOTMYECKUE PaMKH 3alpaliiBacMon
nHpopmanuu;

- (hopmy modydeHHUs TMOJdb30BaTeneM HH(popMaruu (MHPOPMALMOHHOE MHCHMO, apXUBHAsS
CIpaBKa, apXMBHas BBINHMCKA, apXWBHAs KOIMs, TEMaTHYECKUI NepedyeHb, TeMaTHUeCKUH 0030p
JIOKYMEHTOB);

- IMYHYIO NOJIKMCh aBTOpa 3anpoca (rpaxkJaHUHA WIK JOJKHOCTHOIO JIMLA);

- JaTy.

2) JIoKyMEeHT, y10CTOBEPSAIOLINI JTMUHOCTh 3asiBUTENS (IIPEICTABUTEINS 3asBUTEIIA);

3)  JoxkyMmMeHT, TOATBEPXKIAIONMIMKA  TOJHOMOYHS  TPEACTaBUTENS  3asBUTENS,
YIIOJTHOMOYEHHOT'O Ha NO0Jady AOKYMEHTOB M IOJIY4YEHHE PE3YJIbTaTOB OKa3aHUSA MYHHULIMIAIbHOU
yciyru (B ciiydae oOOpallleHMsl NpPEJCTaBUTENs 3asBUTENS — JOBEPEHHOCTh WIM IpPUKA3 O
Ha3HAYEHUH WIM NU30paHUM Ha JIOJDKHOCTD B Cilydae oOpalleHus pykoBoautens B Opran);

4) JIOKyMEHTBI, TOJITBEPKAAOIIHIE MPaBO (PU3MUYECKOTO JIMIIA Ha TOTydeHre HH(OpMaIK O
TPEThEM JIMIe: HOTapUAIbHO 3aBEpEHHAas JOBEPEHHOCTh; JOrOBOp (KYIUIM-TIPOJAXKH, JApeHus);
pelIeHNe Cy/1a; CBUJIETENbCTB: O POKICHUH, Opake, IepeMeHe UMEHH, O MpaBe COOCTBEHHOCTH, O
IIPaBe HACJIEeIOBaHUS;

5) cornacue 3asBUTENCH HAa 00paOOTKY NEPCOHABHBIX JaHHbBIX.

9.2. [Ins nonmy4eHus apXUBHBIX CIIPABOK COLMAIBHO-IIPABOBOIO XapaKTepa:

1) 3ampoc (ITpunoxenune Ne5, Ne6 k HacTosieMy AJIMHUHUCTPATUBHOMY PETIIAMEHTY);

2) JIoKyMEeHT, y10CTOBEPSIONINI TMUHOCTh 3asBUTENS (TIPEICTABUTENS 3asiBUTENS);

3)  JoKyMeHT,  MOJATBEPKAAIOUIMM  TOJHOMOYMS  NpEACTaBUTENs  3asBUTEINS,
YIIOJTHOMOYEHHOTO Ha IM0/1ayy JOKYMEHTOB U IOJIyY€HUE pe3ylbTaTa OKa3aHUs MYHULUIMATbHON
ycIyrH (B ciiydae oOpallleHus IpeICTaBUTENs 3asiBUTEN);

4) xomusi TpyHoBOH KHMXKM (IPU HCIONHEHMH 3alpOCOB, KACAKOIIMXCSA MOTBEPKICHHUS
TPYAOBOIO CTaka, B TOM 4YHUCJE JIbIOTHOTO, CIIELMAJIbHOCTH, pa3Mepa 3apa0OOTHOM IIaTHI,
pa3IMYHbIX Ha/0aBOK U JIBIOT B COOTBETCTBMM C NMEHCHOHHBIM 3aKOHOJATENbLCTBOM Poccuiickoit
denepanun);

5) cornacue 3asBuTeneit Ha 00pabOTKY MEPCOHATBHBIX TAHHBIX.

9.3. 3asgBuTENIO NMpPEAOCTABISIETCS BOZMOKHOCTD MOJJa4M 3asiBICHUS B JIEKTPOHHON (opme
nocpenctsoM  PIII'Y. Ilpu wHampaBieHuM 3asBUTENEM  3asABICHHUS O  IPEAOCTABICHUU
MyHUIMIIAIBHON ycnyru nocpeactBoMm PIII'Y, 3asButens BnpaBe NMpeaoCTaBUTh B 3JIEKTPOHHOM
BUJIC MHBIE JIOKyMEHTHI, IpeaycMOTpeHHble yHKTamMu 9.1. — 9.2. Ilpu HampaBieHUn 3asBUTEIEM
(mpesncTaBUTENIEM 3asBUTENS) 3asBICHUS O NMPEIOCTABICHUN MYHUIIMIIAIBHON yCIyTH MOCPEACTBOM
PIII'Y, 1OKyMEHT, YIOCTOBEpSIOUIMA JUYHOCTb 3asBUTENs] He Tpelyercs, IOKYMEHT,
MOATBEPXKAAIOMIMMA  [OJIHOMOYMS  TPEACTABUTENS]  JOJDKEH ObITh  TMOANKCAH  YCUJICHHOU
KBaJM(HUIIMPOBAHHON MOANUCHIO OpraHa, BBIAABILETrO JOKYMEHT, Ju00 HOoTapuyca. B cimyuyae He
MIPEIOCTABIICHUS BBILICYKa3aHHBIX JIOKYMEHTOB B 3JIEKTPOHHOM BHJE, 3asBUTEIIO IOCPEICTBOM
«JInunoro xabunera» Ha PII'Y HampaBisiercss yBelomJIeHHE O HEOOXOIMMOCTH MPEI0CTaBICHHUS
MOJIHOTO KOMIUIEKTa JOKyMEHTOB B OpraH, NpeaoCTaBISIONMNA MYHHMIMIIAIBHOW YCIYTy, Ha
OyMa)KHOM HOCHUTEIIE, COTIACHO YCTaHOBJIEHHOTO CPOKa.

@opMbl TOKYMEHTOB IS 3aIllOJIHEHUSI MOTYT OBITh IMOJIyYEHBI 3asBUTENEM IMpU JUYHOM
oOpamienny B Opra uix MHOTO(QYHKIIMOHAIBHBIM LIEHTP, B 3JEKTPOHHOH Gopme Ha 0pUIIHATEHOM
BeO-caiite Oprana, EII'Y, PIIT'Y.

10. UcuepnbiBawiuuii nepevyeHb JO0KYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM ISl PeIOCTABJIEHUS] MYHUIIUNIAJIBHOM YCJIYIH,
KOTOpPbIe HAXOIATCS B PACIIOPSAKEHUH IOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0



CaMOYMNPAaBJIEHUSI U HHBIX OPraHOB, YYACTBYIONIIUX B MPEI0CTABICHHH MYHUIIMTIAILHOM
YCJIYTH, M KOTOpPbIe 3asiBUTE/Ib BIIPaBe NMPeICcTaBUTh, B TOM YHCJIe B 2JIEKTPOHHOI hopme
[IpenocraBiienne JOKYMEHTOB, KOTOPBIE HAXOISATCS B PACIOPSDKEHUU TOCYNAapPCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CAMOYITIPABIICHHSI U UHBIX OPTaHOB, YYaCTBYIOIIUX B MPEIOCTABICHUU
MYHHIIUITAJILHONW YCIYTH, ¥ KOTOPBIC 3asBUTEIb BIIPABE MPEACTABUTh, B TOM YHCJIE B 3JIEKTPOHHOMN
dbopme, He TpeOyeTcsl.

11. Yka3anue Ha 3anpeT TPe00OBATH OT 3asiBUTEJIS

11.1. Opran, npenocTaBisSIOMIUA MYHUIIUIIATBHYIO YCIYTY HE BIIpaBe:

- OTKa3bIBaTh B IIPUEME 3allpOca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTABICHUS
MYHULIMIIAJIBHOW YCIYI'M, B Cily4yae, €ClId 3amIpoc U JIOKYMEHTHI, HEOOXOOuMbIE JUIS
IPEJOCTaBJICHUS] MYHUIMIAIBHON YCIyTH, MOJAaHbl B COOTBETCTBUU ¢ MH(OpMaIuei o cpokax u
HOpsiIKE TPEAOCTAaBICHUS MYHHIMIIAIBHON yciyru, omyonukoBannoi Ha EIIIY, PIII'Y, Ha
opunmansHoM caiite OpraHa, NPeIOCTaBIAIONIEI0 MYHHLIMIAIbHYIO YCIYTy, OpraHHU3alui,
YYaCTBYIOIIMX B IIPEIOCTABICHUN MYHULIMIIAIIBHON YCIIyTH;

- OTKa3blBaTh B MPEAOCTAaBICHUM MYHULUIAIBHON YCIYyrd B Cilydae, €CIM 3alIpoc Hu
JIOKYMEHTbI, HEO0OXOAWMBbIE JJsi MPEJOCTABJIECHUS MYHMLMIIAJBHOW YCIYrW, IIOJAHBI B
COOTBETCTBUM C MH(OpMaIMeil o cpokax M IMOpsAIKE NPEAOCTaBIECHUS MYyHHIMIAIbHON YCIyry,
omybnukoBanHoii Ha EIIIY, PIII'Y, na odummansHOM caiite OpraHa, NperoCTaBIISIOIIEIO
MYHHULIMIIAJBHYIO YCIyry, OpTraHM3alMi, Y4YacTBYIOIIUMX B IPEAOCTaBICHUM MYHULUIIAIbHON
YCIIYT'H;

- TpeboBaTh OT 3asBUTENS COBEpIICHUS MHBIX JAEHCTBHM, KpOMe IPOXOXKIAECHUS
UICHTUQUKAIIMA W ayTeHTH(UKAIUU B COOTBETCTBUM C HOPMATHUBHBIMH TIPAaBOBBIMH aKTaMU
Poccuiickoit ®enepauuu, ykasaHus LEJIM IIPUEMa, a TaKXKE IPEJOCTaBICHUS CBEACHUH,
HEOOXOIUMBIX JJIsl pacyera JIUTENIbHOCTH BpPEMEHHOTO HWHTEpBajla, KOTOPbIH HEOOXO0AMMO
3a0pOHUPOBATH AJISl IPUEMA;

- TpeboBaTh MPEACTABICHHUS JOKYMEHTOB M HMH(OpMAIMK WU OCYILECTBIECHUS NEHCTBUH,
IPEJICTAaBICHUE WM OCYIIECTBIIEHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHBHBIMU IPABOBBIMHU
aKTaMH, pPETyJUPYIOIIUMU OTHOLIEHWS, BO3HUKAIOIME B CBA3M C IPEJOCTABICHUEM
MYHUIIMTIAJIbHBIX YCIIYT;

- TpeboBaTh NPEACTaBIECHUS JOKYMEHTOB M HH(pOpPMAalHUU, KOTOpbIE B COOTBETCTBUHU C
HOpPMaTUBHBIMM MpaBoBbIMU akTamu Poccuiickoii ®enepauun u  PecnyOmuku — Kpbim,
MYHMIIMIIAJbHBIMU NTPAaBOBBIMU aKTaMU HaxoOJATCS B pacnopsbkeHnn Oprasa, IpefoCTaBIISIOLIErO
MYHUIIMNIAJIBHYIO YCIYTY, HHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAaMOYIIPaBJICHUS U
(M7M) TOABEOMCTBEHHBIX OpraHU3alMi{, YYacTBYIOIIUX B IPEJOCTABICHUH MYHUIIUNAIBHBIX
YCIIYT, 3a UCKIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B 4yacTu 6 cratbu 7 denepanbHoro 3akoHa Ne
210-@3;

- TpeOoBaTh OT 3asBUTENs NPEJOCTABICHHUS JTOKYMEHTOB, IMOATBEPXAAIOIINX BHECEHHE
3asIBUTEJIEM IUIATHI 3a MPEAOCTaBICHUE MYHUIIMIIAIILHON YCIIyTH;

- TpeboBaTh OT 3asBUTENSI OCYLIECTBICHMS JEHCTBUN, B TOM 4YHUCIIE COTJIACOBAHUU,
HEOOXOJUMBIX JUIS MOJMYYEHHUS MYHUIUMAIBHONM YCIYTH M CBSI3aHHBIX C OOpallleHHeM B HHbIE
TrOCYJapCTBEHHbIE OpPraHbl, OPraHbl MECTHOI'O CAMOYIPABJIEHUS, OPTraHU3AlNH, 332 HWCKIIOYEHUEM
MOJYyYEeHUsI YCIYT M TOJy4YeHHs JOKYMEHTOB M WH(pOpMAalMHU, MPEeJOCTaBISIEMbIX B Pe3yibTaTe
MPEIOCTAaBIIEHUSI TaKUX YCIYI, BKIIOUEHHBIX B TEpEYHH, YKa3aHHble B 4acTH 1 crtatbu 9
®epnepanbHoro 3akoHa Ne 210-D3;

- TpebOBaTh OT 3asBUTENS MPECTABICHUS JOKYMEHTOB U HH(GOpMaIUHU, OTCYTCTBUE U (MIIN)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKMCH IIPH NIEPBOHAYAIBHOM OTKA3€ B IPUEME JOKYMEHTOB,
HEOOXOAUMBIX Ul NPEAOCTABICHHS MYHHULUUNAIBHOW YCIyrH, JuOO B IPeIOCTaBICHUU
MYHHULIMIIAJIbHOW YCIYTH, 32 MUCKJIIOUEHHUEM CIIy4aeB, IPENYCMOTPEHHBIX MOAMYHKTAMH «@» - «I'»
nyHkTa 4 yactu 1 crarbu 7 @enepanbHoro 3akoHa Ne 210-D3.



12. UcyepnbiBaromuii nepeyeHb OCHOBAHUI 1JIs1 0TKa3a B IpHeMe I0OKYMEHTOB,
He00X0IMMBIX /ISl IPEAOCTABJICHUS] MyYHUIMNIAJIBLHON yCJIYIH

12.1. OcHoBaHus Uil OTKa3a B IpUEME JIOKYMEHTOB HEOOXOJUMBIX JUIsl MPEIOCTaBICHUS
MYHUIUIAIBHON YCIIyTH:

1) 3asBUTENHh HE COOTBETCTBYET TPEOOBaHMSM, YKa3aHHBIM B 1. 2.1. AJIMUHUCTPATHBHOTO
periiaMenTa;

2) Hanu4Me B 3asBJICHUHM HEOTOBOPEHHBIX WCIIPABJIEHUMN, CEPbE3HBIX INOBPEXACHUN, HE
NO3BOJISIOIIMX  OJHO3HAYHO HCTOJIKOBAaTh MX COZAEp)KaHUE, MOJYMCTOK JIMOO MPUIMCOK,
3aUEpKHYTHIX CJIOB;

3) TeKcT 3asBIEHUS HE MOAJAETCS IPOUTCHHUIO;

4) oTCYTCTBUE B 3asiBJICHUM CBEJICHUH O 3asBUTENIE, IOANMCH 3asIBUTEIS.

12.2. OcHoBaHMeM AJI OTKa3a B IpPHUEME K PacCMOTPEHMIO OOpalIeHHs 3a IMOJIy4YeHHEM
MYHUIIUTIAIBHOW YCIYrd B SJIEKTPOHHOM BHUJE SBISETCS HaJUMYuMe NOBpPEKICHUU (aiina, He
HO3BOJISIFOIIMX MOJIYYUTh AOCTYI K MH(OpMaLMU, coeprKalleics B JOKYMEHTE.

12.3. OcHoBanweM i OTKa3a B TpPHEME JIOKYMCHTOB 3asBUTEISA PaOOTHUKOM
MHOTIO(YHKIIMOHAJIBHOTO LIEHTpa SABJISIETCA OTCYTCTBHE JMOO OTKA3 B MIPEAOCTABICHUH 3asBUTEIIEM
OpUTMHAJIa JIOKyMEHTA, YIOCTOBEPSIOLIET0 JMYHOCTb 3asBUTENS, MPEACTABUTENS 3asBUTENS, a
TaKXe [PEJOCTaBIEeHUE HECHCTBUTENBHOIO IOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTh 3asiBUTEIS.

13. UcuepnbiBalonuii nepedyeHb OCHOBAHUI J1JIs1 IPUOCTAHOBJIEHHSI UJIM 0TKAa3a B
NPeI0CTABIEHMHA MYHHIIUNIAJIBHOMN yCJIyTIH

13.1. OcHoBaHusi I NPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHULMNAIBHONW YCIYT'H
OTCYTCTBYIOT.

13.2. OcHOBaHMSMU AJI1 OTKa3a B IPEIOCTABIECHUN MYHUIMIIATIBHON YCIYTH SIBJISFOTCS:

- OTCYTCTBHUE JOKyMEHTOB B Oprase no 3amnpaniiBaeMoi TEMaTHKE;

- TEKCT 3a1poca He MOJaeTCsl IPOUYTEHUIO;

- OTCYTCTBHE B 3ampoce, 0OpalieHnu HeoOXOANUMBIX CBEICHHH I IPOBEACHHS TOMCKOBOM
paboThI;

13.3. 3asButens (HpeAcTaBUTENb 3asBUTENA) BOpPaBE OTKA3aTbCsi OT  IOJYYCHHS
MYHUIMIIATFHON yCIyTd Ha OCHOBAaHWM JIMYHOTO TMHCHMEHHOTO 3asBJICHUS, HAMMCAHHOTO B
cBOOOAHON (hopMe HampaBUB MOYTOBBIM OTMPABICHHEM (C YBEJOMIIEHHEM) MU OOPAaTHUBIIUCH B
Opras.

13.4.B cinydyae OTCyTCTBHS JOKyMEHTOB B OpraHe MO 3ampalinBacéMOil TeMaTuke, MpU
obnmamanuu wuHPOpManme o MecTe uX HaxoxaeHus, OpraH HampapiseTcs MHCHBMO TIO
MPUHAJJIEKHOCTH € 0053aTeIbHBIM YBEIOMIICHUEM 3asiBUTEIIS.

OTkaz B TPENOCTaBICHUHW MYHHUIIMNAIBHOM YCIYTH HE TMPENATCTBYET ITOBTOPHOMY
oOpalleHuIo 3a MPEIOCTABICHUEM MYHHUIIUTIATHLHON YCIYTH.

14. Ilepedens yciayr, KOTOpbIe SIBIASIOTCH HE0O0X0AMMBbIMHU M 00513aTeJIbHBIMHM 111
NPeI0CTABJICHUS MYHUIIUNIATBHOH YCJIYIH
14.1. VYcnyru, HeoOXoauMble W oO0s3aTelbHBIC IS TMPEAOCTABICHUS MYHUIIUTATHHOU

YCIIYyTH, OTCYTCTBYIOT

15. Ilopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS TOCYAAPCTBEHHOM MOUINHBI UJIM HHOMI
IUIaThl, B3UMAEMOii 32 NpelocTaBJIeHHe MYHHIMIIAJIBHOM yCIyru
15.1. Ilnara 3a npegocTaBieHNe MYHUIIMTIAIIBHON YCIIYTH HE B3UMAETCA.

16. Ilopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS IUIATHI 32 IPeJ0CTABJIEHUE YCIYT,
KOTOpbIe SIBJISIOTCS HE00X0AMMBIMH U 00513aTeJIbHBIMH /1JIs1 IPe10CTABICHUS
MYHUIIUNIAJIBHOUH yCJIYyIH
16.1. Ilnmatra 3a mpemocTaBICHHE YCIYTr, KOTOpPHIE SBIAIOTCS HEOOXOAUMBIMH U
00s13aTeIbHBIMU JJIS IPEIOCTABIICHUS MYHUIUITAIBHON YCIIYTH, OTCYTCTBYET.



17. MakcuMaJIbHBIH CPOK 0KUAAHUSI 3asIBUTE/IS B OUepeau NPH Nojaave 3anpoca o
NPeJ0CTABIeHUH MYHHIIUNIIAJBHON YCJIYId H IIPU MOJYYECHHH Pe3yJbTaTa NpeJocTaBIeHHus
MYHHUIUIIAJTBHON YCIYIH

17.1. Bpems oxupaHus 3asBUTENS B O4YEpeOU INPU I0JA4e 3arpoca O IMPENOCTABICHUU
MYHHUIUIIAJIBHON YCIYyTU U IIPU MOJYYEHUU PE3YJIbTATa MPEJOCTABICHUS MYHUIUIIAIBHOU YCIyry
HE JIOJDKHO MPEBBINIATh 15 MUHYT.

18. Cpox u mopsiioK perucTpanum 3anpoca 3asiBUTEJISA 0 MPeI0CTABJIEHU U
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOI dopme

18.1. Peructpanus 3asBieHusi, nocrynuiiero B OpraH, OCyHIECTBISIETCS B TeueHHE |
pabodero nHA, € JaTbl €ro IOJY4EHHUs JOJDKHOCTHbIM JsmuoM Oprana. Perucrpaunus
OCYIIIECTBIISICTCS ITyTeM MPOCTaBJICHUS OTMETKU Ha 3asBJICHUU (AaTa nmpuema, BXOIAIINI HoMep) U
PETUCTPALIMHU 3asIBJICHUS B )KypHAJIE pErUCTPALUU.

18.2. 3asBieHwe W JOKYMEHTHI, MOJaBacMble uepe3 MHOTO(YHKIIMOHAIBHBIM IIEHTP,
nepenatorcss B OpraH B CpOK, HE IMPEBBILIAIONINN 2 pabo4yux JHEH, co AHS UX MOCTYIUIEHUS B
MHOTO(YHKIIMOHATBHBIN [IEHTP, U PETUCTPUPYIOTCst OpraHoM B 3TOT K€ JCHbD.

18.3. Ilpu HampaBiieHUM 3asBUTEIEM 3asBICHHUA O IMPEAOCTABICHUU MYHULUINAIbHON
yciyra B ayekTpoHHOU ¢opme mocpenctBoMm PIITY, Opran B Teuenue 3 paGouux IHEH cO AHS
MIOJIyYEHUs! YKa3aHHOI'O 3as1BJICHUS HAIIPaBIISIET 3asBUTEII0 YBEJOMJICHUE B «JIMYHbIN KaOMHET» Ha
PIII'Y, o HeoOxoaumocTH mpeacTaBieHuss B OpraH JOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1.
HACTOALIET0 AJMHUHUCTPATUBHOIO PEIJIAMEHTa, HAa OyMa)KHBIX HOCHUTENSX C YKa3aHHUEM JaThl,
BPEMEHU UX MPEIOCTaBICHUS U MecTa HaxoxaeHus: Opraxa.

19. TpeGoBaHuA K NOMeELIEHUSIM, B KOTOPBIX NPeI0CTABJIACTCH MYHHIHMIIAIbHAA
ycayra, K 3aj1y 0:KUAaHUs, MecTaM /ISl 3a1l10JIHEHHS 3alIPOCOB 0 NMPeI0CTABJICHUHU
MYHMIHMIAJIBbHON yCJIYIrd, HH(POPMALMOHHBIM CTEHAAaM ¢ 00pa3naMM MX 3al0JHEHHUA U
Nnepe4YHeM JOKYMEHTOB, HE00XOAUMBbIX ISl MPEAOCTABJICHUSI MYHHIMIIATbHON YCJIYTH, B TOM
yHcie K o0ecnieyeHH 0 JOCTYITHOCTH AJIsl HHBAJIM/I0B YKAa3aHHBIX 00beKTOB B COOTBETCTBUM C
3akoHoAaTeIbCTBOM Poccuiickoit degepanuu 0 COUMANLHON 3a10MTe HHBAJINA0B

19.1. B memsax oOecriedeHus: KOH(HUICHIMATHHOCTH CBEICHUN BENETCS IMPHEM TOJIBKO
oJtHOTO 3asBUTeNs. OJHOBPEMEHHOE KOHCYJIbTUPOBAaHUE U (WJIM) MPHEM JIBYX M Oosiee 3asBUTeENEi
HE JIONyCKaeTcs.

PabGouee mecto cnemmanucra OpraHa (CTpyKTypHOro mnojpasaeneHus Oprana),
HENOCPEJICTBEHHO YYACTBYIOLIETO B MPEAOCTaBICHUM MYHMIMIAIBHOW YCIYTH, JOJKHO OBITh
000pyJIOBaHO NEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO JOCTyHa K HEOOXOIUMBIM
MH(GOPMALlMOHHBIM ~ 0a3aM JaHHBIX, [€YaTAIOIIMM, KCEPOKONUPYIOIIMM M CKaHUPYIOLUIUM
yCTpOMCTBaMM, UMETh HH(popMamuio o ¢GamMUINM, HMEHH M OTYECTBE CIELHAINCTa,
OCYIIECTBIISIOIIETO IPUEM 3asiBUTENEH.

Bxon B 3manme OpraHa gomkeH ObITh OOOpYZOBaH BBIBECKOW C yKa3aHHEM IOJIHOTO
HauMmeHoBaHus OpraHa, ajpeca, Homepa TenedoHa s CIPaBOK, IPUEMHBIX THEH.

3agBurenu, odpatusiirecs B Oprad, HEMOCPEICTBEHHO HH)OPMUPYIOTCS:

- 00 wucYepIbIBAIOIIEM [E€peyHe JIOKYMEHTOB, HEOOXOAMMBIX [UIsl MpPEeIOCTaBIICHUS
MYHHILIMIIAJIBHON YCIIyTH, UX KOMIUIEKTHOCTH;

- 0 NIOPAJIKE OKa3aHMsI MYHULUMIIATHHON YCIIYTH, B TOM YHUCIIE O JOKYMEHTaX, He TpeOyeMbIX
OT 3asIBUTEIIS IIPU NIPEAOCTABICHUN MYHULIMIIAJILHON YCIIyTH;

-0 TMpaBWIbHOCTH OGOpPMJICHHUS JOKYMEHTOB, HEOOXOMUMBIX JUISl MPENOCTaBIICHUS
MYHULIMINIAJIBbHON YCIIyTH;

-00 MCTOYHMKAX TIOIY4EHUS [OKYMEHTOB, HEOOXOAMMBIX JUIl IMPEAOCTABICHMS
MYHULIMINIAJIbHON YCIIyTH;

-0 MopsAlKe, CpoKax O(OpPMIIEHUS [IOKYMEHTOB, HEOOXOIUMBIX JUIsI IMpPEIOCTaBJIECHUS
MYHUIIMIIAJIBHON YCIIyTH, BO3SMOKHOCTH UX IOJIY4YECHHUS;

- 00 MCYepNBIBAIOIIEM [IEPEYHE OCHOBAHUH AJI OTKa3a B MPEJOCTaBICHUH MyHHUIIMIIATbHOM

YCIIYTH.



19.2. [lomerieHus1, B KOTOPBIX MPEIOCTABISETCS MYHUIIUITATIbHAS yCIyTa:

- TIPEINOYTUTENFHO Pa3MEIIaloTCs HAa HIDKHUX 3Ta)KaxX 3[JaHHM, WM B OTAEIBHO CTOSIIUX
3/1aHUSAX, U JOJDKHBI OBITH 00OPYI0BaHbI OT/IEIbHBIM BX0JI0M. PacrionoxeHue Bbllle IEPBOro 3Taxa
JIOITYCKaeTCs MpH HAJIWYUHU B 3JaHUU CIIELUAIbHO 00OPYJOBAaHHOTO JNU(TA WM MOIBEMHHUKA IS
WHBAJIKIOB U HMHBIX MAJIOMOOWJIBHBIX TPYNI HaceleHus. Bxomasl B momemieHus o0opyayroTcs
NaHAycaMH, PAacUIMPEHHBIMH MPOXOAAMH, TIO3BOJISIONIMMH OOECHEeUUTh OeCHpensaTCTBEHHBIH
JIOCTYI MHBAJIMJIOB, BKJIIOYAsi HHBAJINJIOB, UCIIOJb3YIOIIUX KPECIa-KOJSACKY;

- TOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTUEHUUECKUM, TPOTUBOMOXKAPHBIM TPEOOBAHUAM
U TpeOOBaHMSM TEXHUKM OE30MACHOCTH, a TaKkKe oOecrneynBaTh CBOOOTHBIA JOCTYH K HHUM
WHBAJINI0B U MAJIOMOOWIBHBIX TPYII HACEICHHUS;

- 000pyayIOTCSl CBETOBBIM HH(POPMALIMOHHBIM Ta0JI0;

- KOMIUIEKTYETCSl HeOOXOIMMBIM 000pY/IOBaHUEM B IENIAX CO3JaHUSI KOM(OPTHBIX YCIOBUN
JUIS TIOJTydaTeled MyHULUITAIbHOM YCIyTH;

- JIOJDKHBI OBITH O0OpYIOBaHBI YCTPONCTBAMH AJIi O3BYUYHMBAHHS BU3YaIbHOW, TEKCTOBOU
UHpOpPMALIUKU, a TaK)Ke HAIIMHCAMHU, 3HAKAMHA M WHOW TEKCTOBOW M rpaduveckoil nHpopmammen,
BBIMIOJTHEHHBIMU pelibe(pHO-ToYeuHbIM mipudToM bpaiinsg u Ha KOHTpacTHOM (OHE, B COOTBETCTBUHU
C JEMCTBYIOLIMMH CTaHapTaMH BBIIIOJIHEHUS U pa3MELICHMs TAKUX 3HAKOB, a TAKXKE BU3YyaJIbHBIMU
WHAUKATOpaMH, NpeoOpa3yrolIMMH 3BYKOBbIE CHTHajbl B CBETOBBIC, PEUEBBIC CHUTHAIBI B
TEKCTOBYIO oerymryto CTPOKY. OGecrnieunBaercs  JIONYCK  CYpJONEPEBOIYMKA U
TU(DIOCYpIOTIEPEBOIUHUKA.

19.3. TpeGoBaHuUs K 32Ty OXKHIAHHSL.

MecTta oXUAaHUA JOJDKHBI OBITh OOOPYIOBAaHBI CTYJbSIMH, KPECENbHBIMH CEKIUSMHU,
CKaMbSIMH.

KonnuectBo MecT oOXugaHUS oOmpenensercs ucxons u3 (akTUUecKod Harpy3ku U
BO3MOXKHOCTEH JIJIsl MX pa3MelleHusl.

19.4. TpeGoBaHMs K MecTaM IS 3aII0JHEHUS 3alIPOCOB O MPETOCTABICHUN MYHUIIUNIATBHON
YCIIYTH.

MecTa 115 3amoNHEHUs JIOKYMEHTOB JOJDKHBI OBITH OOOPYJOBAaHBI CTYJBSMH, CTOJAMHU
(croiikamu) u obecrieyeHbl oOpa3llaMu 3allOJIHEHUS JOKYMEHTOB, OJIaHKamMH 3asBICHUA U
KaHLETSAPCKUMU MPUHAIIEKHOCTIMHU.

19.5. TpeboBaHus K HUHPOPMAITMOHHBIM CTEHAAaM C 00pa3llaMH UX 3aMOJHEHUS U MepeyHeM
JIOKYMEHTOB, HEOOXOIMMBIX IS [IPEIOCTABICHUS MyHUIIMITAILHOW YCIIYTH.

Mecra 11t uHGOPMHPOBAHHUS, TpeIHA3HAUYEHHBbIE JUIsI O3HAKOMJICHHS 3asBUTENCH C
MH(OPMaLIMOHHBIMU MaTepuanaMu, 000pyaAyOTCs HH(OOPMALIMOHHBIMU CTEH/IaMHU.

Ha wuHpOpMalMOHHBIX CTeHAaX WM HMHQOPMAIMOHHBIX TEPMHMHANIAX pPa3MellaeTcs
BU3yalbHas, TEKCTOBas M MyJbTUMEIUiiHas HHQOpMalMs O TMOpsSAKE MpeaoCTaBICHUS
MYHUIUNATBHON yciayru. MH(popMaliMoHHbIE CTEH/bl YCTAHABIMBAIOTCS B YIOOHOM JUIS Tpa)aaH
MeCTe U JTOJIKHBI COOTBETCTBOBATH ONTUMAIbHOMY 3PUTEIHHOMY M CIYXOBOMY BOCHPHUATHIO 3TOU
UH(POPMALIUU TPaKAAHAMH.

19.6. TpeboBanus k oOeCHnEYEeHHUIO IOCTYMHOCTH [UJIsi WHBAJIUIOB B COOTBETCTBHM C
3aKoHoAarenbCcTBOM Poccuiickoit denepanuu 0 COLUAIBHOMN 3aUTE UHBAIUIOB:

- ycnoBUS Uil OeclpensiTCTBEHHOro JOCTynma K OOBbeKTaM, MecTaM OTAbIXxa H K
IIPEIOCTABIIIEMBIM B HUX yCIyram;

- BO3MOKHOCTb CaMOCTOSITEJIbHOTO TMEPEe/BIKEHUS 10 TEepPpUTOpUH, Ha KOTOPOH
pacroyio’keH 0OBbEKT, BX0/1a B TAKME OOBEKTHI M BBIX0J1a U3 HUX, OCAJAKH B TPAHCIIOPTHOE CPEJICTBO
U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIa-KOJSICKH;

- CONPOBOXJEHUE HHBAJIUIOB, MMEIOIINX CTOWKHE pPACCTpoiicTBa (YHKIHMM 3pEHHUS U
CaMOCTOSITENIbHOTO MEePEBUKEHUS, U OKa3aHUE UM ITOMOIIU Ha OOBEKTE;

- cojeciicTBME HMHBAIUAY INPH BXOJAE B 3JaHUE M BBIXOJAE U3 HEro, MHGOPMHpPOBAHUE
MHBaJIN/IA O JOCTYITHBIX MapUIpyTax oOLUIECTBEHHOI'O TPAHCIIOPTA;

- nyOonupoBaHHe HEOOXOAMMOW Ui MHBAJIUAOB 3BYKOBOH M 3pUTENbHON HH(OpMaIuu, a
TaKKe HAANMHUCEeH, 3HAKOB W WHOM TEKCTOBOWM ® rpaduyeckod uHOpMAIMM 3HAKAMU,



BBINIOJIHEHHBIMU ~ penbedHO-TOYeyHbIM — mpudrom bpaiinsg, gomyck cypaonepeBoiyuKa U
TA(IIOCYpIOTIEPEBOTINKA;

- IOTTYCK Ha 00BEKThI COOAKU-TIPOBOHUKA MPH HATMYHH IOKYMEHTA, TOATBEPKIAIOIIETO e
creuuanbHoe OOydyeHHME M BblJaBaeMoro mno ¢opMe M B HOpSAAKE, KOTOPbIE OIPENENAIOTCS
denepaabHBIM OpPraHOM HCIOJHHUTEIBHON BIIACTH, OCYIIECTBISIFOIIUM (YHKIIMHM IO BBIPAOOTKE U
peanu3aly rocylapCTBEHHONW IOJMTHKM M HOPMAaTHUBHO-IIPAaBOBOMY PEryJMpOBaHUIO B cdepe
COIIMAILHOM 3aIlIUTHI HACEIICHUS;

- OKa3aHUE JOJDKHOCTHBIMU JIMIAMHM, NPEAOCTaBISIIOIIMMH YCIYyry, IIOMOIIY MHBAJIUIaM B
IIPEOA0IEHUH 0apbepOB, MELIAOIINX MOJYUYEHUIO MU YCIYT HApaBHE C IPYTUMHU JINLAMU;

- BBIACJICHUE HA BCEX MApPKOBKaX OOIIETO MOJIb30BaHUS, OKOJIO OOBEKTOB U MECT OT/bIXA,
He MeHee 10 TPOIEHTOB MecT (HO HE MEHee OJHOr0 MecTa) s OECIIaTHOM MNapKOBKU
TPAHCIIOPTHBIX CPEACTB, yIpaBisieMblX HMHBamuaamu I, II rpymm, um TpaHCHIOPTHBIX CPENCTB,
MEepPEBO3AIIMX TAaKUX MHBAIMIOB W (WiM) nerer-uHBainioB. Ha rpaxnan u3 yucia uaBanuaos 11
IPYIIIBI PaCIPOCTPAHAIOTCS HOPMBI HACTOSIIEH YacTH B IOpsAKe, onpeaensiemMoM [IpaBurenscrBom
Poccuiickoit ®denepanuu. Ha yka3aHHBIX TpaHCHOPTHBIX CPEACTBAX JOKEH OBITH YCTAHOBIICH
oro3HaBaTenabHbIN 3HaK «HBanmua» u uHdopManus 00 3TUX TPAHCHOPTHBIX CPEACTBAX JOJDKHA
ObITh BHECEHA B (heiepasIbHBINA PEECTp MHBAIU/IOB.

- HaJJIeXxallee pa3MellieHue o0opyAoBaHus U HocuTene nHpopmanuu, HeoOOXOAUMBIX IS
obecrieyeHnss OECTIPENATCTBEHHOTO JIOCTYIIa WHBAIMJIOB K OOBEKTaM H yCIyraM C Y4eToM
OTrpaHUYEHUN UX KU3HEACATEIbHOCTH.

B cnywasx, ecim cymecTBymue OOBEKTH HEBO3MOXKHO TOJTHOCTBIO MPUCHIOCOOUTH C
y4€TOM MOTPEeOHOCTeH MHBAIUIOB, 10 MX PEKOHCTPYKLIMHM WIM KamUTaJIbHOIO PEMOHTA,
IPUHUMAIOTCSL  COTJIACOBAHHBIE C OJHUM M3 OOILECTBEHHBIX OOBEIMHEHUN WHBAIUAOB,
OCYILECTBIISIOIUX CBOKO JCATEIBHOCTh HAa TEPPUTOPUM IIOCEICHMS, MYHULMIAIBHOIO paioHa,
TOpPOJICKOTO OKpyra, MHMHHMMAaJbHBIE Mepbl JUIsl OOEcreueHus JOCTyla WHBAJIUIOB K MECTY
OpPEJOCTaBIEHUs] MYHUIMNAIBHOM  yciayrm Jmbo, KOrja 53TO BO3MOXKHO, OO0ECIe4YHTh
IpeOCTaBlIeHNe HEOOXOJUMBIX YCIYr MO MECTY JKUTEIbCTBA MHBAIMJA WM B JUCTAHIIMOHHOM
pexuMme.

19.7. lomxHOCTHBIE JIM1IA, pa0OTAIOIINE C MHBAJIUAaMHU, IPOXOAAT UHCTPYKTUPOBAHUE WIIH
oOydyeHrue 10 BOIpOcaM, CBA3aHHBIM C OOECHEYeHHEM JIOCTYIHOCTH JJisi HHUX OOBEKTOB
COLMAJIbHOM, MH)KEHEPHON M TPAHCIIOPTHOM HH(PPACTPYKTYP U YCIYT.

20. IToxazaTes JOCTYNNHOCTH M KA4eCTBA MYHHIIUIIAJIbHOH yCJIYIH

20.1. TTokazaTensiMu TOCTYITHOCTH TPEAOCTABICHISI MyHUITUTIAILHON YCITYTH SIBIISIFOTCS:

- IIPU IIPEIOCTABIEHUN MYHUIIMNIAIBHON YCIyTH KOJIMYECTBO B3aUMOACUCTBUM 3asIBUTENS C
JOJKHOCTHBIMU JiniiamMu OpraHa, OTBETCTBEHHBIMH 3a MPEOCTaBICHHE MYHULIUINAIBHON YCIIYTH,
He Oonee 3-X pa3, MPOJIOIDKUTEIBHOCTD KX JI0r0 00palieHus He MPeBbIIaeT 15 MUHyT;

- BO3MOXKHOCTh IOJIy4€HUSI CBEACHHUM O XO/€ MpEeIOoCTaBICHHUs MYHUIUNAIBHOW YCIyTH
nocpernctBom PIII'Y (B crmyuae mnomaun 3asiBIeHHs B dJeKTpoHHOM Buje uepe3 PIITY),
ANIEKTPOHHOM TMOYTHL, a TakXke MO0 chnpaBoyHbIM TenedoHam OpraHa, OpeIOCTaBIAIONIETO
MYHUIIUTIAIBHYIO YCIYTy M JMYHOTO mnocenieHus OpraHa, B yCTaHOBJIEHHOE I'pa)MKOM pabOThI
Bpems. llomyueHue cBegeHMII O Xo0A€ MNPEAOCTaBICHUS MYHULUNAIBHOW YCIYyTH IyTeM
ucnonb3oBanus PIII'Y Bo3MoxHO B j11000€ BpeMst ¢ MOMEHTA IOJJauH JIOKyMEHTOB;

- MyHUIIUTNIAJIbHAS YCIIyTa MPEA0CTaBISIETCS MOCPEICTBOM MHOTO(YHKIIMOHAIBHBIX LIEHTPOB
B COOTBETCTBUM C JACHCTBYIOIIUM COIVIAIIEHUEM O B3aUMOJECHCTBUM, 3aKIIOUYEHHOM MEXAY
Opranom u I'bY PK «M®ILI»;

- BO3MOXHOCTb TIOJYYEHMS MYHUIMUINAJIBHOM YCIyTM IIOCPEACTBOM 3ampoca o
IIPEIOCTABICHUN HECKOJBKMX MYHHIHMIAIBHBIX YCIYr, ITOCPEICTBOM KOMIUIEKCHOTO 3arpoca
OTCYTCTBYET.

20.2. KadecTBO  mpemoCTaBICHUS  MYHHUIIMNAIBHOM  YCIYTM  XapaKTEPH3YeTCs
IIPEIOCTABIEHUEM MYHULIMINAJIBHOW YCIYTH B COOTBETCTBUM CO CTAaHJAPTOM IIPEIOCTaBICHUS
MYHHIIMIIAJILHON YCIIYTH, a TAK)KE OTCYTCTBUEM:



- 0€30CHOBATENBHBIX OTKAa30B B INPHEME 3asBJICHUN O MPEAOCTABICHUM MYHUIUIAILHON
YCIIYTH OT 3asiBUTEJNICH U B MPEJOCTABICHUN MYHHUIMITAILHON YCIYTH;

- HapyIIEHUI CPOKOB MPETOCTABICHUS MYHUITUTIAIBHON YCITYTH;

- ouepeneil mpu mpueMe 3asBICHHH O MPEJOCTAaBICHUH MYHUIMIAIBHOH YCIYyrH OT
3asBHUTENEH U BbIIa4Ye Pe3yIbTaTOB MPEIOCTABICHUS MYHUIIUIAIBHON YCIIYTH;

- HeKOMIIETEHTHOCTH CIELUAIIICTOB;

- xano0 Ha neiictBus (6e3neiicTBre) 100 HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOILICHHE K
3asBUTEISIM CIICLHATMCTOB, OCYIIECTBISIONINX PEIOCTABICHUE MYHUITUITATBHON YCITyTH.

21. Unble TpeOOBaHMS, B TOM YHCJI€ YYUTHIBAIONINE 0COOCHHOCTH MPeI0CTABIECHHS
MYHHUIMIAJIbHON YCJIYTH 110 JKCTEPPUTOPHAIBHOMY NIPUHIHMIY (B ciIy4ae, eciiu
MYHHIHNAJBHAA YCIYTa NPeJ0CTABIACTCS M0 IKCTEPPUTOPHAILHOMY NIPHHIUITY) H
0COOEHHOCTH NPeI0CTABJICHUS MYHHIIUNIAJILHOM YCJIYTH B 3JIeKTPOHHOI (hopme

21.1. MyHununanpHas yciyra 1o 3KCTeppUTOpHAIbHOMY IPUHIUITY HE IPEIOCTaBIIACTCS

21.2. Oco0eHHOCTH PEAOCTABICHUS MYHUIIUIIAILHON YCIYTH B 3JIEKTPOHHOM BHJIE.

[IpenocraBienne MyHUIIMNANBHON YCIYTM B JJIEKTpOHHON (opme, mocpeactBom PIITTY,
OCYIIECTBJISIETCSl IIOCIE €€ TMepeBOoJa B DJJEKTPOHHBIM BHUJ B MOPSJAKE, YCTAaHOBJICHHOM
JEHCTBYIOIUM 3aKOHOIATEIbCTBOM.

OOpamieHue 3a [MOJIyYEHHEM MYHUIUNAIBHOM YCIYIM MOXET OCYIIECTBIATHCA C
UCIIOJb30BAaHUEM  IEKTPOHHBIX JOKYMEHTOB, IOANMCAHHBIX JJIEKTPOHHOW IOANKCBIO B
COOTBETCTBUU ¢ TpeboBaHusiMu DenepanbHoro 3akoHa «O0 anexkTponHoi nmoanucu» ot 06.04.2011
Ne 63-®3 u TpeboBanusimu denepanpHoro 3akoHa No210-D3.

3anpoc U UHbIE JOKYMEHTBI, HEOOXOAUMBIE JIJISl MPEJOCTAaBICHHSI MYHUIIUIAIBHON YCIYTH,
HOJNMCAaHHbIE TPOCTOM 3JIEKTPOHHOW TMOAMUCHI0 M TOJAHHBIE 3asBUTEIEM C COOJIOJCHHUEM
TpeboBanuit yactu 2 cratbu 21.1u ywactu 1 crarem 5 ®denepanpHoro 3akona «OO0 IEKTPOHHOU
noanucu» u TpedoBanusMu DepepanpHoro 3akoHa Ne210-d3, mnpusHaKOTCS pPaBHO3HAYHBIMU
3arpocy W UHBIM JOKYMEHTaM, MOJANUCAHHBIM COOCTBEHHOPYYHOM MOANUCHIO0 U MPEACTaBICHHBIM
Ha OyMa)XHOM HOCHTEIIE, 32 MCKJIIOUEHUEM CiIydaeB, eciiu (peepaJbHbIMU 3aKOHAMHU WJIM MHBIMHU
HOPMAaTHBHBIMU TIPaBOBBIMM AaKTaMU YCTAHOBJIEH 3allpeT Ha oOpalleHHe 3a MOJy4eHUEeM
MYHUIIMIIAJILHOW YCIYTH B AJIEKTPOHHOM (opMe.

B cootBerctBun ¢ nmynkrom 2(1) IlpaBun ompeneneHuss BHIOB 3JIEKTPOHHOM MOJINCH,
HCIIOJIb30BaHNE KOTOPBIX JIOMYCKaeTcss NpHU OOpalleHWH 3a MOJIyYeHHUEM TOCYNapCTBEHHBIX H
MYHHULIMIIAJBHBIX ~ YCIYT, YTBEpPXKAEHHBIX HocTraHoBieHHeM lIpaBurenscTBa Poccuiickon
®enepanyu ot 25 uroHs 2012 r. Ne 634 «O Bugax 31eKTpOHHON MOJIMUCH, UCIIOJIb30BAHUE KOTOPBIX
JIONyCKAaeTCsl TMpU OOpalleHuu 3a IOJyY€HHEM TOCYJapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT»
3asiBUTEIb - (U3NYECKOE JIMIO BIPABE MCIOIb30BaTh MPOCTYIO 3JEKTPOHHYIO MOJANUCH B CIIydae,
ecnu MJIeHTH(UKAIUs M ayTeHTH(QHKaAIMsS 3asBUTENs - (PU3MUECKOro JIMLA OCYHIECTBISIOTCS C
HCIIOJIb30BaHUEM €IMHOM CUCTEMbl MJIEHTU(UKALNUU U ayTeHTU(UKAIMU, TPU YCIOBUU, UYTO MPHU
BbIJIau€ KJII0OYa MPOCTON AJIEKTPOHHON MOANUCH JMYHOCTh (PU3UYECKOro JIMIA YCTAaHOBJIEHA MPHU
JMYHOM NpUEMe.

21.3. 3asBneHMe W JOKYMEHTHI, yKa3aHHble B mnyHkrax 9.1., 9.2 Hacrosmero
AJMUHUCTPATUBHOTO PpEIIAMEHTA, IMpPEJICTaBICHHbIE B (OpME 3JEKTPOHHOIO JOKYMEHTa uepe3
PIII'Y nonnuceIBaroTCs 3asBUTENEM JIMOO MPEICTABUTENIEM 3asiBUTENS C UCTIOIb30BAaHUEM MPOCTON
ANIEKTPOHHON TMOANUCH (aBTOMAaTHUYECKH) WM YCUJIEHHOW KBaJU(UIUPOBAHHOM 3JIEKTPOHHOMN
HOATMUCH 3asIBUTENS (IIPEACTABUTENS 3aBUTENS).

[Ipn npeacraBneHUM 3asBICHUS NPEICTaBUTENIEM 3asBUTENs B (QopMe 3IEKTPOHHOTO
JIOKYMEHTA K TaKOMY 3asiBJICHUIO MTpHUJIaraeTcs HauiexaluM oopa3zoM opopMiieHHas 10BEpPEHHOCTh
B (opMe »SIeKTPOHHOro JOKYMEHTa, IOAMUCAHHOTO JIMIOM, BBIJABIIUM (IIOANHCABIINM)
JIOBEPEHHOCTb, C HCIIOJIB30BAaHUEM YCUJIEHHOW KBaTU(UIIMPOBAHHON >ICKTPOHHOH moxmucu (B
cilydae, eciM MPeJCTaBUTENb 3assBUTEINS JEHCTBYET HA OCHOBAHUU JIOBEPEHHOCTH).
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I11. CocTaB, mocsie10BaTeILHOCTh U CPOKH BbINOJHEHHUS aIMUHUCTPATUBHBIX
npoueayp, TpeGoBaHusI K MOPSIAKY UX BBINOJHEHHUSI, 0COO0€HHOCTH BBITOJIHEHHUSI
aIMUHUCTPATUBHBIX MPOIEAYP B JIEKTPOHHOI (popMe 1 B MHOTO(PYHKIITHOHATIHLHOM IIEHTPe

22. U cyepnbIBaloluii NepevyeHb a/IMUHUCTPATHBHBIX NPOLEAYP NPH NPeI0CTABIeHUHN
MYHUIMIAJTBHOH YCJIyIH

22.1. [IlpemocraBieHWe MYHUIIMIAIBHONH YCIYIH BKJIIOYaeT B ce0s  Cleayrolue
aJIMUHUCTPATUBHBIE ITPOLEYPHI:

1) mpuem u perucTpanus 3asBJI€HUs U JOKYMEHTOB, 0053aTEIbHBIX K IPEIOCTABIECHUIO;

2) pacCMOTpEHUE MPEICTaBICHHBIX JOKYMEHTOB;

3) OpUHSATHE PELIEHUS O IPEJOCTABICHUU MYHUIIMIIAIBHOMN YCIIYTH;

4) Bbla4a WM HAIPABICHHUE 3asBUTENIO PE3yJbTaTa IPEeJOCTaBICHUS MYHUIUNAIbHON

YCIIYTH.

23. Ilpuem u perucrpanms 3asiBJIeHUS M JOKYMEHTOB, 00513aTeJIbHBIX K
NPeI0CTABICHUIO

23.1. OcHoBaHWEM JUIs Hayalla aJMHUHHCTPATUBHOW MPOLEIAYpPHI SBISETCS MOCTYIUICHHE B
OpraH, COOTBETCTBYIOLIETO 3asBICHHs. 3ampoc (3asBICHUE) MPEJICTABISICTCS 3asBUTEIIEM
(mpencraButeneM 3asButelnsi) B Oprad, MOCPEICTBOM MOYTOBOM CBSI3HM WM B JIEKTPOHHOU (hopme
yepes PIIT'Y, nu6o npu muuHoM oOparieHn B MHOTO(YHKIIMOHATBHBIN IISHTP.

Criennanuct, OTBETCTBEHHBIN 3a MPUEM M PETUCTPALUIO JOKYMEHTOB, MPOU3BOAMUT MPUEM
3asBJICHUS, COTJIACHO YCTAHOBJICHHOH (opme, M NMPUIOKEHHBIX K HEMY JIOKYMEHTOB JIMYHO OT
3asBUTENS WIH €r0 YIIOJIHOMOYEHHOTIO IpeACTaBuTeNsd. B ciydae mpeacraBiieHus 3asBICHUS IIPU
JUYHOM OOpallleHUu 3asgBUTENS WM TPEICTaBUTENs 3asSBUTENS NPEIbSIBISACTCA JIOKYMEHT,
YAOCTOBEPSAIOIINI COOTBETCTBEHHO JIMYHOCTD 3asBUTEIIS UJIU IIPEICTABUTEIS 3aIBUTEIIS.

JIunio, mMmeroliee npaBo JAEHCTBOBaTh 0€3 JTOBEPEHHOCTH OT MMEHM IOPUIMYECKOro JIMIa,
HpPEAbABISAET JOKYMEHT, YIOCTOBEPSIOIINN €ro JMYHOCTh, M COOOIAET PEKBU3UTHI CBUIETEIILCTBA O
rOCyAapCTBEHHOW PETrMCTpalMM IOPUAMYECKOro Juia (JIMcTa 3amucu ENMHOro rocynapcTBEHHOTO
peecTpa IOpUANYECKUX JIMIL), a IPEICTaBUTEINb IOPHINYECKOTO JIMIA IPEABABISIET TaKXKe JOKYMEHT,
MTOJTBEPKAAFOIIUI €r0 OJHOMOYMS AEUCTBOBATh OT UMEHU ITOIO FOPUINYECKOTO JIUIIA, UIH KOITHIO
ATOTO JOKYMEHTAa, 3aBEPEHHYIO Meyarbio (MpH HAJIUYUK MeYaTh) U MOAMUCHIO PYKOBOJUTEN S 3TOTO
FOPUINYECKOTO JINLIA.

IIpn mpencraBiaeHMM 3asBUTEIEM JOKYMEHTOB YCTAHABIMBACTCSl JUYHOCTH 3asBUTEIS,
IIPOBEPSAIOTCS ITOJIHOMOYMS 3asBUTENS, OCYIIECTBIISIETCS IIPOBEPKA COOTBETCTBHS CBEJICHMIA,
yKa3aHHbBIX B 3asBJICHUH, IPEACTABICHHBIM JTOKYMEHTaM, MOJHOTa ¥ MPaBUIBHOCTh O(GOPMIICHHS
3asBJICHUS.

B xone npuema 3asBieHUs U MPWJIAraéMbIX K HEMY TOKYMEHTOB CIIELUAINCT OCYIIECTBIISET
UX IPOBEPKY Ha:

- IPaBUIILHOCTH O(OPMIICHUS 3asIBIICHUS;

- KOMIUIEKTHOCTb TPUJIOKEHHBIX K 3asBJICHUIO JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.1.
HACTOALIETO AJIMUHHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBUE B 3asBJICHUM M NPWIAra€MbIX K 3asBJICHHUIO JOKYMEHTaX HEOTOBOPEHHBIX
WCIPABJICHUN, CEPbE3HBIX IOBPEKIACHUI, HE TMO3BOJSAIONIMX OJHO3HAYHO HCTOJKOBAaTh HX
coJiep’KaHue, MOJUYUCTOK JINOO MPUIHUCOK, 3a4EPKHYTHIX CJIOB;

- OTCYTCTBUE B 3asBJIEHMM W TpUJIAraéMblX K 3asBICHUI0 JOKYMEHTAaX 3alMCeH,
BBIIIOJIHEHHBIX KapaHJalloM.

ITocne mpoBepkH IOKYMEHTOB CIEIHATUCT Ha OOOPOTHON CTOpPOHE 3asBIECHUS CTaBUT
OTMETKY O COOTBETCTBUU JIOKYMEHTOB IpPEABSBIAEMbIM TpeOOBaHUSIM, IOCIE YEro 3asBlICHUE
pETUCTPUpYETCS B JKypHaje ydeTa BXOISIIMX JOKYMEHTOB, Ha HEM CTAaBUTCS HOMEp M Jara
PErUCTpPaLHH.

3agBuremo BbiaetTcs pacnucka (IIpunosxenue Ne4 x AIMUHHCTPaTHBHOMY PETJIAMEHTY) B
MOJIyYEHUU OT 3asiBUTENS JOKYMEHTOB C YKa3aHUEM HX IEpedHs W JaTel nojydeHus OpraHom,
IIPEIOCTABIISAIONINM YCIYTY, IOPAIKOBOIO HOMEpaA, TAKOTO ke, uTo U B )KypHaie, 1O, nomxHOoCTH



U TIOJMMCHIO COTPYAHMKA, A TAK)XKE C yKa3aHHEM IMePeYHs CBECHUN U JOKYMEHTOB, KOTOpBIE OyayT
HOJy4EeHbl MOCPEICTBOM MEXBEJIOMCTBEHHOIO HH()OPMALMOHHOIO B3aumojeicTtBusa. B ciyuae
NpEeJCTaBICHUS JOKYMEHTOB UYepe3 MHOTO(YHKIIMOHAIBHBIN LIEHTP PacHKCKa BBIIACTCS YKAa3aHHBIM
MHOT'0()yHKIIMOHAJIbHBIM LIEHTPOM.

23.2. Ilpu ycraHOBIEHHH (PAKTOB OTCYTCTBHSI HEOOXOAUMBIX TOKYMEHTOB, HECOOTBETCTBUS
IPEJOCTABICHHBIX  JOKYMEHTOB TpeOOBaHUAM, YyKa3aHHbIM B myHkrax 9.1. — 9.2
AJMUHUCTPAaTUBHOIO perjaMeHTa CIEUUAIMCT YBEAOMIISIET 3asBUTENS JIMYHO O HaJIU4YUU
HPENATCTBUN JUI BbIIaYM APXUBHBIX CIPABOK, APXUBHBIX BBINUCOK M APXUBHBIX KOMHH, OOBICHAET
3asIBUTEIIIO COJIEP’KAHUE BBISIBIIEHHBIX HEJOCTAaTKOB B IIPEJCTaBIECHHBIX JOKYMEHTaX U MpeaJiaraet
IIPUHATH MEPBI 110 UX YCTPAHEHUIO.

23.3. B ciyuae, ecnu 3asBICHHME M JIOKYMEHTHI, yKa3zaHHble B myHKTax 9.1. — 9.2..
HACTOAIIEr0 AJMMHHMCTPAaTHBHOIO PEIVIaMEHTa, MpeAcTaBieHbl B OpraH mocpencTBOM IMOYTOBOIO
OTIIPAaBJICHUS, PACIIMCKA B MIOJyYEHUU TAKUX 3asBJICHMS U JIOKyMEHTOB HampasisieTcss OpraHom 1o
YKa3aHHOMY B 3as1BJICHMH [104TOBOMY aJpeCy B I€Hb NoydyeHuss OpraHoM JOKYMEHTOB.

23.4. TlomyueHue 3asBICHUS M JOKYMEHTOB, YKa3aHHBIX MyHKTax 9.1. — 9.2. Hacrosiero
AJIMMHHCTPAaTUBHOIO pEIIaMEHTa, IMpPEACTaBIseMbIX B (OpME SIEKTPOHHBIX JOKYMEHTOB,
NOATBEP)KAAECTCA IYyTEM HAIpPABIICHUS 3asBUTENO (IIPEICTABUTENIO 3asgBUTENS) COOOILEHUS O
IIOJlyYEHUHU 3asBJICHUS M JIOKYMEHTOB C YKa3aHMEM BXOJMAIIETO0 PETUCTPALIMOHHOIO HOMeEpa
3asBIICHUS, JaThl MIOJYYCHHS 3asBJICHUS U JOKYMEHTOB, a TAKXKe IePeUCHb HANMEHOBAHHH (aiiioB,
IPEACTaBICHHBIX B (JOPME IEKTPOHHBIX TOKYMEHTOB, C YKa3aHUEM UX 00beMa.

CooO1uieHre o MOoTy4eHUH 3asBICHHS U JOKYMEHTOB, YKa3aHHbIX B IIyHKTE 9.1. HacTos1iero
AJMUHUCTPAaTUBHOIO PpEIIaMEHTA, HANpaBSIETCS 10 YKa3aHHOMY B  3asBJIICHUU  alpecy
AJIEKTPOHHOM IMOYTHl WM B JIMUHBIM KaOMHET 3asBUTENs (TpencrtaBuTens 3assurens) Ha PIITY B
Ciy4ae MpeaCcTaBICHUs 3asBJICHUSA U JOKYMEHTOB uepe3 PIITY.

23.5. 3asBneHne U JTOKYMEHTHI, TIPEACTABICHHBIC 3asiBUTEIIEM (IIPEICTABUTEIIEM 3asIBUTEIIS)
yepe3 MHOTO(QYHKIIMOHAIbHBIN LEHTP NepefatoTcss MHOTO(QYHKIIMOHAIBHBIM IIEeHTpoM B OpraH Ha
OyMa)XHOM HOCHUTEIIe, a ociie 00ecredeHnsl TEXHUYECKOM BO3MOKHOCTH, - U B JIEKTPOHHOM BHUJIE,
B CPOK, YCTaHOBJIEHHBIH COITIAIeHUEM, 3aKiiroueHHbIM Mexay Opranom u I'BY PK «M®Iy.

23.6. KputepueM NpUHATUSA PELICHUS ABIIACTCSA HAIMYME 3asBJICHUS U IOJHOIO KOMIUIEKTa
JIOKYMEHTOB, 00513aTEJIbHBIX JJISl PEAOCTaBICHHUSI MyHUIIUTIATIbHON YCIIyTH.

23.7. Pe3ynpTaToM HCHOJHEHUS AAMUHHUCTPAaTUBHOW MPOLEAYpPBI SIBISAETCS PETUCTpaLus
MOCTYMUBIIETO 3asiBJICHUS U MOJHOTO KOMILJIEKTa JOKYMEHTOB, 0043aTeNbHbIX JJIs IPEIOCTABICHUS
MYHHUIIMIIAJILHOW YCITyTH.

23.8. CnocoOoMm Qukcanuu pe3ylbTata aJMMHUCTPAaTHUBHOMW MPOLEAYpPHI SIBISIETCA
perucTpanys 3asiBICHNs U JOKYMEHTOB B KypHaJI€ y4eTa BXOJAIIMNX JOKYMEHTOB.

23.9. Ilpouenypsl, ycTaHaBiuBaeMble MyHKTamMu 23.1. — 23.2. oCyIlIEeCTBIAIOTCS B TEUEHUE
15 MunyT.

Perucrpanus 3asBienus noctynuBiiero B OpraH OT MHOrO(yHKIIMOHAJIBHOTO ILIEHTpa
OCYILIECTBIIsIeTCS B TedeHue 1 pabouero JHs WIK Ha CIEAYIOIUH 1€Hb C MOMEHTA €ro MOCTYIUICHUS
B Otnern.

24. PaccmoTpeHue NpeacTaBJIeHHbIX TOKYMEHTOB

24.1. OcHoOBaHHMEM U1 Hadaja aIMHUHUCTPATUBHON TMPOIEIYyphl 110 PacCMOTPEHHUIO
MPEJCTABICHHBIX JIOKYMEHTOB  SBJSETCS NOJYYEHHUE JIOJDKHOCTHBIM  junoM  Oprana,
OTBCTCTBCHHBLIM 3a HpI/IeM )IOKYMeHTOB, 3asIBJICHUSA C KOMIIJICKTOM annaraeme I[OKYMeHTOB.

3asiBJICHUE PETUCTPUPYETCS U NepeaeTcs YIoIHOMOUYeHHOMY nuiy OpraHa.

YnonHomodyeHHoe ymio OpraHa B COOTBETCTBUM CO CBOEH KOMIIETEHIIMEW Mepeaaet
3a4BJICHUC HOJI HCIIOJIHCHUSA ,Z[OJDKHOCTHOMY Jmny, OTBGTCTBCHHOMY 3a paCCMOTpeHI/Ie
MOCTYIHUBIIIETO 3asIBJICHUS.

JIOJDKHOCTHOE JIUIIO0, OTBETCTBEHHOE 32 PACCMOTPEHHE MOCTYIHUBIIETO 3aBICHUSA:

- TpOBEpPsAET KOMIUIEKTHOCTh TIOJIYYEHHBIX JOKYMEHTOB U CBEJICHUH, B HHUX
COAEpKAIIHNXCS;



3ampoc, He OTHOCSIIMICS K COCTaBy Xpassmuxcs B OpraHe HOKyMEHTOB (HENmpohUIbHBIN
3ampoc), B TEUCHHE 7 KaJCHIAPHBIX JHEH CO JHSA PErHCTpallud 3ampoca HaIpaBiseTcs B
OpPTaHM3aII0, TJC MOTYT XPAaHUTHCS HEOOXOJWMBIC ITOKYMEHTHI C YBEAOMJICHHEM 00 3TOM
MOJIb30BaTEIA.

B cinyuae orcyTcTBUSI OCHOBaHMH JjIsi OTKa3a B IPUEME JIOKYMEHTOB, MPEyCMOTPEHHBIX
nyHktamu 12.1. u 12.2. Hactrosimiero AIMHHUCTPATUBHOTO perjaMeHTa, crnenuanuct Otaena,
OTBETCTBEHHBIN 3a PACCMOTPEHHUE MPEICTABICHHBIX JOKYMEHTOB KOMILIEKTYET MPEJA0CTaBICHHbIE
JIOKYMEHTBI B YUYETHOE JIEJI0 3asIBUTEIIS.

24.2. Kpurepuem NpUHATHS PELIEHMs SIBISETCS OTCYTCTBME OCHOBAHMM JUIsl OTKasza B
nprueMe T0KyMEHTOB.

24.3. Pe3ynpTaTOM HCIIOJIHEHUS aIMUHUCTPATUBHOW MPOIECIYpPHI ABIsICTCS (OPMUPOBAHUE
YYETHOTO JIeja 3asBUTEIIA.

24.4. CnocoboM ¢ukcanuy pe3yibTaTa aJMUHUCTPATHBHOM NPOLEIYpPHl SBIISETCS
3apErUCTPUPOBAHHOE 3asIBIICHUE.

MakcuMallbHBI  CPOK  BBITMOJHEHHUS aJMUHUCTPATUBHON TMPOLIEAYPHl COCTaBIsIET 3
paboumx JHS.

25. IIpuHsATHE PelIeHus 0 NPeA0CTABIeHUH MYHHIUIIAIbHON yCIyTrH

25.1. OcHoBaHMEM 1715 Ha4ajla aIMUHUCTPATUBHOW MPOLIEYPHI SIBJISETCS HAJIUYUE [TOJIHOTO
HaKeTa JJOKYMEHTOB, HEOOXO0AUMOTO Ul NIPEAOCTABICHHUSI MyHULIMIIAIILHON YCITYTH.

Cneunamuct Ot/ena Ha OCHOBaHUM CBEJICHUM:

- IPUHUMAET PELIeHNE O NPEAOCTaBICHUN MyHUIIUIIAIHON YCIIYTH;

- NOJArOTaBIMBAET B JBYX 3K3EMIULIpaX pe3ysbTaT MPEJOCTaBICHUS MYyHHUIUIAIbHOM
YCIIyTH.

Crpanuibl JOKYMEHTa, IOATOTOBIEHHOTO B XOJA€ MPEAOCTaBICHUS MYHHUIUIAIbHOM
YCIIYTH, KOJIMYECTBO KOTOPBIX 00Jiee OHOM, JOIKHBI ObITH TPOHYMEPOBAHBHI.

25.2. ApxuBHble cripaBkH opopmisitoTces Ha 6ianke Oprana (apxuBa OpraHa, OpraHu3alum)
¢ o0o3HaueHuemM Ha3Banus Buja nokymenrta: «KAPXMBHAS CTIPABKA».

ApXHBHas CIIpaBKa MOAMMCHIBAETCS pykoBoauTesneM OpraHa Wiy UHBIM YIIOJHOMOYEHHBIM
UM JIOJDKHOCTHBIM JIMLIOM U 3aBEpSETCS MeUaThio OpraHu3aliu.

ApxuBHas cripaBka, 00beM KOTOPOH MPEBBILIAET OJMH JHCT, T0JKHA OBITh IPOHYMEPOBaHA.

B Tekcre apxuBHOW CHpaBKM B XPOHOJIOTMYECKOW IOCIENOBATEIbHOCTH W3JIararoTcs
COOBITUS C YKa3aHHUEM BUJOB MCIIOJIb30BAaHHBIX JIOKYMEHTOB, MX JaT M HOMepoB. B apxuBHOM
CIIPaBKE JIONyCKaeTCs LUTUPOBAHNE JOKYMEHTOB.

HecoBnasienue oT/e/NbHBIX CBEJCHUN/TaHHBIX JOKYMEHTOB CO CBEACHUSMH, U3JI0KEHHBIMU
B 3aMpoce, HE SBJIAETCS MPEMSITCTBUEM /71l BKIIIOUEHHUS UX B apXUBHYIO CIIPABKY, €CJIM COBIAJICHUE
BCEX OCTAJIbHBIX CBEJCHUN HE BBI3BIBAET COMHEHHMH B TOXXKJIECTBEHHOCTH JHMIA WIN (PAKTOB, O
KOTOPBIX TOBOPUTCS B JOKYMEHTAX.

B apxuBHOl cnipaBke AaHHBIE BOCIIPOU3BOJATCS TaK, KAK OHM M3JI0XKEHBI B JOKYMEHTaX, a
pacxXoKJIeHUsl, HECOBIAJIEHUS! U HETOYHbIE Ha3BaHUS, OTCYTCTBME€ MMEHM, OTUECTBA, MHUIMAJIOB
WIN HaJIM4YKMe TOJIBKO OJTHOT'O U3 HUX JOJDKHBI OBITH OTOBOPEHBI B TEKCTE CHPaBKU B ckoOKax: «Tak
B JJOKYMeHTe», «Tak B TEKCTEe OpUTHHAIIAY.

CBeneHus, MMeOILIMecs B apxHBe IO 3ampocy o pabdore u (mim) yuyebe B HECKOIBKUX
OpraHMu3aIMsIX, Kacaroluecs OJHOIO JHIa, BKIIIOUAIOTCS B OJIHY apXUBHYIO CIIPABKY.

[To TekcTy apxMBHOM CHpaBKM B KadyeCTBE IMPUMEUAHUM MOTyT OBITh OTrOBOPEHBI
HEepa300pUMBO HAINMCAaHHBIE, HCIPABICHHbIE aBTOPOM, HE MOJJAIOIINECS MPOYTEHUIO BCIEICTBUE
MOBPEXJICHNS TEKCTa OpurnHana: «Tak B TeKCTe OpUruHaiay, «B Texcte Hepa300pUrBO».

B Tekcre apXuBHOW CpaBKU HE JIOMYCKAIOTCS M3MEHEHMsI, UCIPaBIICHUS, CYMMHPOBAaHHE
JTAHHBIX, KOMMEHTapHUH, COOCTBEHHbIC BBIBOABI HCIOIHHUTENS MO COACP)KAHUIO JTIOKYMEHTOB, Ha
OCHOBAHMHU KOTOPBIX COCTaBJIEHA apXMUBHas cripaBKa. [IoqunuCTKU ¥ MOMapKu B apXUBHBIX CIPaBKax
HE JI0ITyCKaroTCsl.

B apxuBHO# cnpaBke AOJKHBI OBITh NPHUBEIEHBI apXHUBHbIE HIM(PHI U HOMEpPaA JIUCTOB
€MHMI XpaHEHUS JOKYMEHTOB, UCIIOJb30BaBIINXCA Ul €€ COCTABIICHHUS.



ITo 3ampocy mnosib3oBareneil apXUBHbIE CIIPAaBKM MOTYT BBIJABaThCs B DJIEKTPOHHOH (Gopme
Ha 3JIEKTPOHHOM HOCHTENIE JINOO NepechUIaTbess MO MHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIM
CeTsIM. DJEKTPOHHBIE apXUBHBIE CIIPABKU 3aBEPSIIOTCS 3JIEKTPOHHOW MOAMMCHI0 PYKOBOAMTEIS
OpraHM3al1y UM UHOTO YIIOJTHOMOYEHHOIO UM JOJDKHOCTHOTO JIMLA.

25.3. ApxuBHBIE BBIITUCKU OQOPMIISIOTCS Ha OJaHKEe OpraHu3aliy (apXuBa OPraHU3aAINH) C
o6o3HaueHneM Ha3BaHus Buaa nokyMeHTa: «APXVBHAS BBITIMCKA».

B apxuBHOI BBIIMCKE Ha3BaHUE [JOKYMEHTa, €ro HOMEp M JlaTa BOCIPOU3BOIATCS
IIOJIHOCTBIO.

Boeinucka mpou3BOIUTCS TOJNBKO M3 JIOKYMEHTA, B KOTOPOM COAEPKHUTCS HECKOJIBKO
OTJENIbHBIX, HE CBA3AHHBIX MEXIy c000il BOpocoB. Brinmucka aomkHa BOCIIPOU3BOJUTH MOJIHBIN
TEKCT 4aCTU JOKYMEHTA, OTHOCAILIEICS K 3aIlpocy.

M3BneueHneM U3 TeKCTa JOKYMEHTA JOJDKHBI ObITh MCUEpPIIaHbl BCE UMEIOIMECS JTaHHBIE 10
3anpocy. Hauano m KoHel KakJIoro W3BJIEUEHUS, a TAKXKE IPOIYCKH OTHENIbHBIX CIOB B TEKCTE
JIOKYMEHTa 0003Ha4at0TCs MHOTOTOYHEM.

B apxuBHOW BBIIHCKE [OKHBI OBITH CHETAHBl COOTBETCTBYIOUIME TNPUMEUYAHHUS U
OTOBOPEHBI YaCTH TEKCTa OpPUIMHAja, HEpa30OpPUMBO HANKCAHHbIC, HCIPABICHHBIC aBTOPOM, HE
NOJJJAIOIINECs] POYTEHUIO BCIEACTBHE MOBPEXKJIEHUS TEKCTa W ApyruM npuyuHaMm. OTaenbHble
CJIOBA M BBIPAXKCHMSI IOKyMEHTA, BBI3BIBAIOIINE COMHEHMS B UX TOUYHOCTH, a TAK)KE HUCIPABIICHHUS,
MOIYMCTKH, BBI3BIBAIOIINE COMHEHHE B UX JIOCTOBEPHOCTH, OroBapuUBalOTCs: «Tak B JOKYMEHTE,
win «B Tekcre Hepaz0opunBo», UM «Tak B TekcTe opuruHanay. I[locie Tekcra apxMBHOM BBITUCKU
YKa3bIBAIOTCSl apXUBHBIN (P 1 HOMEpa JMCTOB €IUHHIIBI XPaHEHHUS apXUBHOTO JIOKYMEHTA.

ApXMBHAs  BBIIMCKA IOANUCHIBAECTCA PYKOBOAWUTEIEM OpPraHM3alMM WIM  HHBIM
YIOJTHOMOYEHHBIM UM JTOJIKHOCTHBIM JIMIIOM U 3aBEPSIETCS 1€YaThI0 OpraHU3al|Hy.

Ecin apxuBHas copaBKa COAEPKHUT HE BCE CBEACHHS IO 3alpocy, TO, Kak IpaBuUIIo,
uH(popMalnsg O TOM, Kakhe CBEJIEHHUS U 3a Kakue roasl B OpraHe OTCYTCTBYIOT M MOYEMY, IJe
MOKHO TOJIYYUTh HEIOCTAIOIINE CBEACHMS M3JIaraloTCsi B COIPOBOJUTEIILHOM IHCbME apXHBa K
apXMBHOM CIIpaBKe, KOTOpOe IieyaTaeTcss Ha OJaHKe NHMCbMa apXuWBa M TOJIHUCHIBAETCA
PYKOBOJACTBOM apxuBa. Kpome TOro, B cOmpoBOAMTEIBHOE MHUCHMO BKIIOYAETCs MHQOpMAIUS O
HaJIMYUU UM OTCYTCTBUU CBEICHUH 1O KOAAM BHUJIOB OIUIATHl TPYyAa U yAEp>KaHUM U3 3apaboTHOM
1aThl (M UX pacmMpoBKe) 3a YKa3aHHBIN B apXUBHOW CIpaBKe MEPUO U O pacuIMppOBKEe KOJOB,
€CJIM BUJIBI OIUIAThI TPYZa JaHBI 110 KOJaM.

25.4. ApxuBHbIe KONTUU ODOPMIISIOTCS HA YUCTHIX JiMcTax Oymaru. Ha apXuBHBIX KOMUSX
JIOKYMEHTOB, KaKk Ha OyMa)KHOM HOCHUTENE TaK JJIEKTPOHHBIX HOCUTEINSAX, apXUBHBIE LIU(PHI
IIPOCTABJISIIOTCS. HA 000POTE KaXKI0r0 JIMCTa ApXUBHOW KOMUH, a 3aBepUTENIbHASL HAANUCh U TIeYaTh
- Ha 000POTE MOCIEIHEr0 JIUCTAa KOMHUU JOKYMEHTA.

[Ipy HeoOXoIMMOCTH NPOBEAEHUS OO0BEMHON paboThl IO TMOUCKY M KOIHUPOBAHHUIO
apXUBHBIX JOKYMEHTOB apXUB IMCbMEHHO U3BELIAET IOJb30BATENsI O IMPOMENKYTOUHBIX
pesynbraTax paboTel. Bua uHOpManMOHHOTO JOKYMEHTa, MOATrOTaBIMBAEMOIO apXHBOM IO
3arpocy MoJIb30BaTesl, COTJIACOBBIBACTCS C HUM, €CII 00 3TOM HE yKa3aHO B 3ampoce.

B apxuBHOW BBIIHCKE Ha3BaHUE AapPXMBHOIO JOKYMEHTAa, €ro HOMEp M Jara
BOCIIPOU3BOSATCS TOJHOCTBIO. VI3BNIEUEHUSAMH M3 TEKCTOB apXMBHBIX JTOKYMEHTOB JOJKHBI OBITH
ycyepnaHbl Bce UMEIOIUeECs JaHHbIe 1Mo 3anpocy. Havano u koHeln Kakaoro U3BJIEUYEHUS, a TaKkKe
NPOMYCKHU B TEKCTE apXUBHOTO JOKYMEHTA OTJENBHBIX CJI0B 0003HAYAIOTCSI MHOTOTOUHEM.

WupopMalilnoHHOE THUCHMO 3asBUTENIO COCTABJIsIETCS MpPU OTCYTCTBUM B apXxHUBe
JIOKYMEHTOB, HEOOXOMUMBIX JUIsI MCIIOJHEHHMs 3alpoca COLUAIBHO-IIPABOBOTO XapakTepa, H
uHpopManu 00 KX MECTOHAXOXKIEHUH, B Ccllydae TMEpechlUIKU 3ampoca B MNPOPHIbHYIO
opranu3zaiyio. B nuceme yka3pIBaroTCs IPUYMHBI, IO KOTOPHIM 3alpalinBaeMble CBEICHHs He ObLTH
BBISIBJICHBI, U, 110 BO3MOXHOCTH, NPEJIaracTcs alrOpUTM JAbHEHIIETO ITOMCKA.

25.6. OcHOBaHUS IS IOATBEP>KACHHUS 3alPOLICHHON B 3aABICHUM MH()OPMAIIMH OTPaXKEHbI
B «MeToanuecKnx peKOMEHJAIMAX 110 UCIOIHEHHIO 3aIIPOCOB COLUAIBHO-IIPABOBOIO XapaKTepa
®denepanbHOrO0 apXMBHOIO areHTCTBa BCepoCCHICKOro Hay4HO-UCCIEAOBATEIBCKUNA HHCTUTYTA
JOKYMEHTOBE/IEHUSI ¥ apXUBHOro Jena (yrBepxaeH DenepaabHbIM apXUBHBIM areéHTCTBOM, TEKCT
JIOKYMEHTa IPUBE/ICH B COOTBETCTBUH ¢ IyONMuKaluei Ha caite http://archives.ru/).



25.6. KpurtepueM NpUHATHS pPEUICHUS SIBIISETCS OTCYTCTBME OCHOBaHMU JUIsl OTKa3a B
IIPEIOCTABICHUN MYHULIMIIAIBHON YCIIYTH.

25.7. Pe3ynbTaTOM HCIIOJIHEHUS aJIMUHMCTPATUBHON IPOLEAYPHI SIBISETCS MOANUCAHHBIN
pe3ynbTaT NPEeJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH.

25.8. Cnocobom (ukcanuu pe3yibTaTa BBIMOJIHEHHUS AAMHHHUCTPATHBHON MPOIETypHI
ABJISIETCSL OTMETKa B KaHuemsspuu OpraHa, IIyTeM pEerucTpaluu B KypHajl€ pErucTpanuu
pe3ynbTaTa NpeIoCTaBICHUS MyHULUIIAIbHON YCIYTH.

ITpouenypa, ycraHaBiuBaeMash HAaCTOSLIMM ITYHKTOM, OCYLIECTBIIIETCS B TeueHue 23
KQJICHJIapHBIX JHEH C MOMEHTA IIOCTYIUICHHsI OTBETOB HA 3aIIPOCHI.

26. Boitaua njm HanpasJieHHe 3asiBUTE/II0 pe3yJIbTaTa npeiocTaBJIeHus
MYHHIHMIAJIBHON YCJIYTH

26.1. OcHoBaHMeM JJs Hayajla aJIMUHUCTPATUBHOMN IPOLELYpHl SBJISETCS MOANMCAHHBIN
pe3yJbTaT NPeJOCTaBICHUS MyHUIMIIAIBHON YCIIYTH.

Crneuunanuct OpraHa He NO3/1HEE YeM uepe3 3 KaJIeHJapHbIX JHS CO JHS NPUHATUS PELCHUs
BBIIAaCT WJIM HalpaBJIsIeT 10 aJpecy, YKa3aHHOMY B 3asBICHUM, 3asABUTEIIO JIOKYMEHT,
MOJTBEP K IAIOLIUI PUHATUE TAKOI'O PEILICHUSI.

IIpu oOpamieHun 3asBUTENs] WIM NPEACTABUTENS 3asBUTENS 3a PE3yJbTaTOM OKa3aHUs
MYyHULIMNIAJbHOU ycayru B Opran, cnienuanuct Oprasa:

- YCTAaHaBIMBAET JIMYHOCTb 3asBUTENl WIM IPEICTaBUTENA 3asBUTENS, B TOM 4YHCIE
IIPOBEPSIET TOKYMEHT, yIOCTOBEPSIOLINI TNYHOCTb;

- IIPOBEPSIET MOJTHOMOYHMS MPEACTABUTENS 3asIBUTENIS IEHCTBOBATh OT MMEHHU 3asiBUTEIIS IIPU
MOJIyYE€HUU JIOKYMEHTOB;

- 3HAKOMHUT 3asBUTEISI WU NPEACTABUTENA 3asABUTEN C IIEPEYHEM BBIJABAEMBIX
JIOKYMEHTOB (OIJIallaeT Ha3BaHUsI BbIIABAEMbIX IOKYMEHTOB);

- BoljaeT TOKyMEHTBI 3asBUTENIO WM IPEACTABUTEIIO 3asIBUTEIS.

Ha xonmu 3ampoca Jenaer OTMETKY O BbIIABAEMBIX JOKYMEHTaX, C yKa3aHUEM UX IEpeyHs,
IPOCTaBJISIET CBOM (aMWINIO UM WHULMANBI, AOKHOCTh M noanuch, ®.J.O 3asBurens uiam ero
IIPEJICTABUTEINS U IIPEIaraeT MPOCTABUTh MOANNCH 3asIBUTEIS.

26.2. Ilepemaua B MHOTOQYHKIMOHAJIBHBIM MEHTP pe3yiabTara IPEAOCTABICHHS
MYHUIUNAIBHON YCIYTH MO 3asABJICHUSAM, MOCTYNUBIIUM 4Yepe3 MHOTO(DYHKIMOHAIBHBIA LEHTD,
OCYIIIECTBIISIETCS. HE MO3HEee 2 paboyux THEH, CIeAyIOIHX 32 JHEM OKOHYaHHUS, YCTaHOBIEHHOTO
JENCTBYIOIUM 3aKOHOJIATENbCTBOM CPOKA IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH.

MHOropyHKIIMOHAIbHBIA ~ LIEHTP  OCYILIECTBISIET  BblJady 3asBUTENI0  pe3yJjbTaTa
IIPEIOCTABIEHUSI MYHHULIMIIAJbHOW YCIYTM B TEYEHMHM CpOKa XpaHEHHs TIOTOBOIO pe3yJbTara,
IPElyCMOTPEHHOI'O COTJIAIIEHUEM O B3aWMOJAECUCTBUM MEX]y MHOTO(QYHKIIMOHAIbHBIM LIGHTPOM U
Opranom.

26.3. B ciydyae momaud 3asBICHUS B JJEKTPOHHOM BHie mocpeactBom PIITY, mocrme
pErucTpalMy pe3yiabrara IPEeJOCTABICHUS MYHHUIMIAIBHOW YCIYI'M 3K3EMIULIP, 3aBEpEHHBIN
YCUJIEHHOW KBaJTU(UIUPOBAHHOW 3JIEKTPOHHOM MOAMHUCHIO YIOJIHOMOYEHHOIO JOKHOCTHOTO
JM1Ia, HarpaBisieTcs 3asBUTeNo B «JInunblit kabunet» PIITY. Ilpu Hanmuuuu B 3asBICHUN yKa3aHUS
0 BblJadye pe3yibTrara MPeJOCTaBICHUS MYHULUNAIbHOW YCIyrd Ha OyMa)kHOM HOCHUTEIE,
AK3EMILIAP NEPENAETCS 3aIBUTEIIO IIPU IPEIBABICHUN JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD.

Bropoii ax3eMmuisip pe3ynbTara mpenoCcTaBIeHNus MYHUIIUTIAIBHOW YCIyrd Ha OyMaKHOM U
(M) DJEKTPOHHOM HOCHUTENE, 3aBEPEHHBbI YCHUJICHHOM KBaTU(PHUKALIMOHHON 3JIEKTPOHHOMH
MOJIUCHIO YIIOJHOMOYEHHOTO JOJDKHOCTHOIO JIMIIA, OCTaeTcsl Ha XpaHeHuu B OpraHe, BbIIaBIIEM
ApXUBHYIO CIIPaBKY, ApXUBHYIO BBIITUCKY, aDXUBHYIO KOIIHIO.

26.4. KputepreM NpUHATHS PEILEHUS SIBJISETCS MOAMUCAHHBIM pe3ynbTaT MpeJoCTaBICHUS
MYHULIMIIAJIbHON yCITyTH.

26.5. Pe3ynpraToM WUCHOJHEHUS aJIMUHHUCTPATUBHOW NPOLEAYPhl SBJISETCA BblAada
pe3yJspTaTa peloCTaBICHNs MyHUIIMIIAIBHON YCIIYTH WM HAllpaBJIEHUE €T0 3asBUTEIIO 3aKa3HBIM
IIMCBMOM C YBEIOMIJICHHEM.



26.6. Crnocobom (ukcanuu pe3yiabTaTa BBIOJIHEHUS AIMHHHUCTPATHBHON MPOIEAYpHI
SBIISIeTCS BbIJada 3asBUTEIIIO Pe3yiIbTaTa MPeI0CTaBICHIS MyHUIUTIAIBHOM YCIYTH IO POCIINCH, B
JKYpHaJe BbIIaHHBIX PEILICHHH.

27. llopsiok ocyliecTBJIEHUS A IMUHIUCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOM dopme, B
TOM 4Hucie ¢ ucnoab3oBanuem EITY, PIIT'Y, a Takke opuumnaabHoro caiita Oprana

27.1. llonyyenue uHGpopMaIUH 0 MOPSIKe U CPOKAX NMPeTOCTABIEHHUS YCIYTH

IMocpencteom EII'Y u PII'Y obecreunBaercss BO3MOXXHOCTh HMH()OPMUPOBAHHSA
3asBUTENS B YACTH!

1) nocryna 3asgBuUTENEH K CBEIEHUSIM 00 yciyre;

2) KONUPOBaHUS B ANEKTPOHHOU (opMe 3armpoca U UHBIX TOKYMEHTOB, HEOOXOAUMBIX IS
MOJIyYEHUS YCIIYTH;

3) mojgauu 3asBHUTENEM C MCIOJIb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHH 3arpoca O MPeIOCTaBICHUN YCITYTH;

4) mony4yeHUs 3asiBUTENIEM CBEJIEHUN O XOJIe BBIMIOJIHEHUS 3ampoca O IMPEeIOoCTaBICHUU
YCIIYTH, B ClIy4ae II0Ja4yH 3arpoca B 3JIEKTPOHHOM BuJE, nocpeacrsom EINY, PIITY;

5) mony4yeHus pe3ynbTara mpeIoCTaBIeHUs YCIYTH B 3JIEKTPOHHOH (opMe;

6) ocyI1eCTBIEHUS OLIEHKU KauecTBa MPEJOCTaBICHUS YCIYTH;

7) nocynebHoro (BHecyneOHOro) oOkaloBaHWE pELIeHUN u JeHcTBUil (0e3aeiicTBus)
oprana (opraHu3aIyM), TOJLKHOCTHOTO JIMIA OpraHa (opraHu3aium) JIMO0 TOCYAapCTBEHHOTO WM
MYHUIIUIIAJIBHOTO CITYXAIIETo.

Ha odunmansHom caiite opraHa, MNperoCTaBISIIOIIEIO yCIAyry oOecreuuBaeTcs
BO3MO>XHOCTb:

1) nocrymna 3asiBUTENEN K CBEACHUSIM 00 yCIIyTe;

2) KONMPOBaHUs B JEKTPOHHOM (opMe 3ampoca ¥ UHBIX TOKYMEHTOB, HEOOXOAUMBIX JUIs
HOJIy4YEHUs YCITYTH;

3) ocy1iecTBIEHUS OLIEHKU KauecTBa MPEJOCTaBICHUS YCIYTH;

4) nmocyneOHOro (BHECyAeOHOTo) OOkKajlOBaHWE pEIICHUN u JeHCTBUM (Oe3aeicTBus)
opraHa (opraHu3aifu), TOJLKHOCTHOTO JIMIAa OpraHa (opraHu3amum) JIM00 TOCYAapCTBEHHOTO WM
MYHUIIUTAIBHOTO CITY>KallEero.

27.2. 3anuch Ha IpHeM B OpPraH (OPraHu3anMIo), MHOro(yHKIMOHAIbHbIE EHTPBI
MpeI0CTaBJICHHUS TOCYAAPCTBEHHBIX H MYHHMIMIIAIBHBIX YCJIYT JUIS NI0Aa4H 3a1Ipoca 0
NPeI0CTABJICHHH YCIYIH

[IpenBapuTenbHas 3anuch Ha MPUEM B MHOTO(QYHKIIMOHAIbHBIE HEHTPHI OCYIIECTBISIETCS
Ha ounmansaoMm caiite ['BY PK «M®ILl». MHOrogyHKIMoHaIbHbIE LIEHTPBI HE BIIpaBe TpeOOBaTh
OT 3asBUTENsS] COBEpUICHHUS] MHBIX JCUCTBUH, KpOME TPOXOXKICHUS WJISHTUPUKALUU U
ayTeHTU(UKAIIUU B COOTBETCTBUM C HOPMAaTHUBHBIMH IPaBOBBIMU akTamu Poccuiickoit denepanun,
yKa3aHusd Ielu MpHeMa, a TakKe IPEeJAOCTaBICHUs] CBEACHUN, HEOOXOTUMBIX Ui pacyera
JUINTENIbHOCTH BPEMEHHOTO MHTEpPBaja, KOTOPbIH HE00X0AUMO 3a0pOHUPOBATH JJIS IPUEMA.

27.3. ®opMupoBaHue 3anpoca

dopmupoBaHuE 3amnpoca 3asBUTEIEM OCYIIECTBISETCS IOCPEICTBOM  3allOJIHEHUS
aNeKTpoHHOK GopMbl 3ampoca Ha PIIT'Y 6e3 He0OX0AMMOCTH JOMOIHUTENBHON MOJa4u 3arpoca B
Kakoi-nm0o uHou (hopme.

dopmaTHO-JIIOTHYECKass  MpoBepka  CHOPMUPOBAHHOTO  3ampoca  OCYIIECTBISIETCS
ABTOMATUYECKHU TOCJE 3al0IHEHUSI 3asiBUTENIEM KaKJI0OTO M3 TMOJIeH AJIEKTPOHHON (OpMBI 3arpoca.
[Ipu BBISIBICHUM HEKOPPEKTHO 3aMOJHEHHOTO TOJS JJIEKTPOHHON (OpMBI 3ampoca 3asBHTEIh
YBEAOMJISIETCSI O XapaKTepe BBIABICHHOW OIIMOKM U TIOPSAAKE €€ YCTpaHEHHs] MOCPEACTBOM
UH(OPMAIIMOHHOTO COOOIIEHHUsI HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme 3ampoca.

[Ipu hopmupoBaHmM 3ampoca 3asIBUTEITI0 00SCTICUHBACTCS:



a) BO3MOXHOCTH KOIHMPOBAHHWS M COXPAaHEHHUs 3ampoca, HEOOXOAUMOTO IS
MIPEAOCTABIICHUS YCIYTH;

0) BO3MOXKHOCTH TI€UaTH Ha OyMa)KHOM HOCHUTEIIE KOTIHH JICKTPOHHOU (DOPMBI 3arpoca;

B) COXpaHEHHE paHee BBEJEHHBIX B JJIEKTPOHHYIO (OopMy 3ampoca 3Hau€HUN B J1t00OI
MOMEHT IO JKEJIaHHUIO TOJIb30BaTels, B TOM YHCJIe IPHU BOSHUKHOBEHHH OIMIMOOK BBOJA U BO3BpATE
JUTsl IOBTOPHOTO BBOJIa 3HAYEHH B AJIEKTPOHHYIO (OpMY 3arpoca;

I') BO3MOXXHOCTb BEPHYTbCS Ha JII0OOOW M3 JITAloOB 3allOJIHEHHS AJIEKTPOHHOU (OpMEI
3arpoca 6e3 oTepH paHee BBeIEHHOM HHpOpMaIny;

1) BO3MOXHOCTB AocTyna 3asButens Ha PIII'Y k panee nogaHHbIM UM 3ampocaM B TEUEHHE
HE MEHee OJIHOrO rojia, a TakkKe YaCTUYHO C(HOPMUPOBAHHBIX 3alPOCOB - B TEUCHHE HE MeHee 3
MECSILEB.

CdopmupoBaHHbIi U MOANKCAHHBIN 3anpoc nocpeactom PIIY HampaBnsieTcs B opras,
IIPEIOCTABISAIOIINN YCIYTry, KOTOPBIH 00ecneunBaeT PErucTpaLuio 3anpoca.

[Ipu oOpameHuu 3a MOJNYYEHHEM YCIYTH TMPEICTaBUTENSl 3asBUTENSI, K 3alpocy
npuiaraeTcs HaJIexamuM o0pa3oM o(OpMIIEHHAsT JOBEPEHHOCTh B (OopMe DIECKTPOHHOTO
JIOKYMEHTA, MOJAMHUCAHHOTO JIULIOM, BBIIABUINM (TIOAMMCABIINM) JOBEPEHHOCTh, C UCIIOJIb30BAHUEM
YCHJICHHOW KBaJTU(UIIMPOBAHHON JJIEKTPOHHOW moamuch (B ciaydae, €ClId TIPEJCTaBUTEIb
3asBUTENS ACHCTBYET HA OCHOBAHUU JOBEPEHHOCTH), THOO HOTAPHYCOM.

27.4. IlpueM u perucTpanus OpraHoM (opraHusanueii) 3anpoca U HHbIX JOKYMEHTOB,
He00XOAUMBIX /ISl IPeAOCTABJICHUS YCJIYTH

3agBUTENh MMEET MPaBO MOJATh 3asABJICHHE B SJIEKTPOHHOW (opMe ¢ HCIONIb30BAaHHEM
PIITY.

dopMUpoBaHUE 3ampoca 3asBUTEIEM OCYUIECTBISETCS IOCPEICTBOM  3alOJHEHUs
aeKTpoHHOU (hopmbl 3ampoca Ha PIII'Y 6e3 HeoOXOaMMOCTH TOTIOJHUTEIBHOM MOJauM 3ampoca B
Kakoii-mubo unoii ¢opme. Ha PIII'Y, EIII'Y, odunmansHoM caiite Oprana, npenocTaBisiOIEro
yCIyTry pa3MeniaroTcs o0pasiibl 3al0IHEHUS 3JIEKTPOHHOM (hopMBI 3ampoca.

@dopmaTHO-JIoTHYeCKass  MpoBepka  CHOPMUPOBAHHOTO  3ampoca  OCYLIECTBIISIETCA
ABTOMATHUYECKH T1OCIIE 3allOJIHEHUS 3asBUTENIEM Ka)KJOro U3 IMoJiel 3JeKTPOHHOM (opMbI 3ampoca.
[Ipy BBISIBIEHHM HEKOPPEKTHO 3allOJHEHHOTO MOJIS 3JIEKTPOHHOM (OpMBI 3ampoca 3asiBUTEIb
YBEJIOMJISIETCS O XapaKTepe BBIABICHHOM OIIMOKM U MOpSAAKE €€ YCTPaHEHUs IOCPEeICTBOM
MH()OPMAIMOHHOTO COOOIIEHHS HEMOCPECTBEHHO B MJIEKTPOHHOM (hopme 3ampoca.

CchopmupoBaHHbIl  3ampoc, HampaBiseTcs B Oprad, MPEJOCTaBISAIOUIMN  yCcayry
nocpencrsoM PIITY.

IIpuem u peructpanus 3asBICHHMS OCYIIECTBIISIOTCS JOJDKHOCTHBIM JIMIIOM OpraHa
MPEIOCTABIISAIONIETO YCIYTy, OTBETCTBEHHBIM 32 IPUEM U PETUCTPALIMIO 3asBJIEHUHN C IOKYMEHTAMU,
HEOOXOUMBIMU JIJIS IPEIOCTABJICHUS YCIYTH.

[locne peructpauuu 3asBI€HHE HaAMpaBlIIeTCs B CTPYKTYpPHOE MOJpa3felieHue,
OTBETCTBEHHOE 3a MPEOCTABICHHUE YCIIYTH.

[locne mnpuHATUS  3asABi€HHUS  JODKHOCTHBIM  JIMIIOM,  YIIOJIHOMOYEHHBIM  Ha
IpeJI0CTaBIIEHUE YCIYTH, CTAaTYC 3alpoca 3asBUTEINA B «JTMYHOM kaOuHete» Ha PIII'Y, obHOBIsETCS
JI0 CTaTyca «IPUHSITOY.

27.5. B3aumoaeiicTBHe OPraHOB, MPEI0CTABJSIOMMX FOCy1apCTBEeHHbIE YCJIYTH,
OPraHoB, NPeJOCTABJIAIIMX MYHUIUNIAJbHBIC YCJIYTH, HHBIX TOCY1apPCTBEHHBIX OPIraHOB,

OPraHoB MECTHOI0 CaMOYNpPaBJeHUs, OPraHU3alNii, Y4ACTBYIOIIHX B NPeA0CTABICHUH

NpeayCMOTPEeHHBIX YacThi0 1 ctaTtbu 1 PenepanbHoro 3akona Ne 210-P3 rocynapcTrBeHHBIX B
MYHUIUIATBHBIX YCIYT

B3aumopneiicTBue OpraHoB, IPENOCTABIAIOIIMX YCIYTH, B YacTH OCYLIECTBICHHUS
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJIEMCTBUS OCYILECTBIIAETCS COTTIACHO IyHKTa 2 4acTH 1
cratbu 7 degepanpHoro 3akoHa Ne 210-d3, a Takke npeAocTaBIeHHE JOKYMEHTOB U HHPOpMAaLUU
B clly4ae, MOpPeAyCMOTpeHHOM dacThio 4 cratbum 19 ®@enepansHoro 3akoHa Ne 210-03,
OCYILIECTBIISICTCSI B TOM YHCIIE B DJCKTPOHHOH (OpMe C HCIOJIBb30BaHUEM EIHMHON CHCTEMBI



MEXBETOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJEHCTBUS M IMOAKIIOYAEMBIX K HEHl PETMOHAIBHBIX
CHCTEM MEXBEJOMCTBEHHOI'O JIEKTPOHHOIO B3aMMOAEHCTBHUS IO MEXBEIOMCTBEHHOMY 3alpocy
OpraHa, IpeAOoCTABISAIONIETO YCIYry, IOABEJOMCTBEHHON IOCYyJapCTBEHHOMY OpPraHy WIH OpraHy
MECTHOI'O0 CaMOYIIPABJICHHs OpPraHU3allM, YYacTBYIOLIEH B IPEJOCTaBIEHUU IPEIYCMOTPEHHBIX
yacThio 1 cTateu 1 @enepanpaoro 3akona Ne 210- @3 rocyaapCTBEeHHBIX M MyHHIIUTIAIBHBIX YCIIYT,
71100 MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB.

27.6. OniaTa rocy1apcTBEHHOI MOLLIMHBI 32 MPeI0CTABJIEHHE YCIYT U YIJIaTa HHBIX
iaTexei, B3MMaeMbIX B COOTBETCTBHU € 3aKOHOAaTeabCTBOM Poccuiickoii Menepanun
Omuara rocy1apCTBEHHOW MONUIMHBI 32 MPEJOCTaBICHUE YCIYT M yIjlaTa MHBIX IUIaTexXen
HE B3UMAETCHl.

27.7. TIlosyyeHue pe3yabTaTa NPeA0CTABIEHUS YCIYTH
B cnydae HanmuMs BO3MOXKHOCTH, PE3yJbTaT NPEIOCTABICHUS YCIYTH, 3aBEPEHHBIN
YCUJICHHOW KBaJU(UIIMPOBAHHOW AIIEKTPOHHOW TOAMMCHI0 YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO
JUIa, HaTlpaBIsgeTcs 3aaBUTeNto B «JInunbiii kabunet» PIII'Y. B uHbIX ciydasix Bbliaua pe3yibTara
MPEIOCTABIICHUS YCIYTH OCYIIECTBIISETCS HA OYMaKHOM HOCHUTEIIE.

27.8. IlosryueHue cBeeHHUIi 0 X0/1e BHITIOJTHEHHS 3anpoca

3asBUTENIb UMEET BO3MOXKHOCTb 10JIy4eHUs HHGOPMALMU O XO€ IPEJOCTaBIECHUS YCIIyTH.

Wudopmanms o0 Xoxe NPEAOCTABICHHS YCIYyTHd HAMpaBIACTCS 3asABUTEIIO OPTaHOM,
HPEJOCTABIIAIOUIMM YCIYTY B CpOK, He MpeBblIaomuil 1 paboumii AeHb Imociie 3aBeplieHus
BBIIIOJIHEHHSI COOTBETCTBYIOLIETO JEWCTBHUSA, HA AAPEC JJIEKTPOHHOM IOYTHI WIM IOCPEACTBOM
PIIT'Y (B cyuae, ecnu 3asBieHue nogasainock uepes PIITY).

[Ipu npenoctaBnenun ycayru mnocpeactsom PIII'Y B nnyHOM KkaOuHeTe 3asiBUTENS
0TOOpakaroTCsl CTAaTYChI 3aIpoca:

a) 3asBJIEHHE 3aperucTpUpOBaHO — MH(POpPMAIMOHHAs CHUCTEMa OpraHa BIJACTH
3aperucTpupoBaia 3asBieHue (IPOMEXYTOUHBIN CTaTyC);

0) 3asBICHME MPHHATO K PACCMOTPEHHUIO - 3asgBICHHE IPHHATO K PACCMOTPEHUIO
(ITpomexxyTOuHBIl CTATYC);

B) MIPOMEKYTOUHBIE PE3yJbTaThl MO 3asBJIECHUIO — BBINOJIHEHUE MPOMEXYTOUHBIX 3TAIOB
paccMOTpeHHUs 3asBICHUS (IPOMEXKYTOUHBIH CTaTycC);

I) yciyra Oka3aHa — yclyra ucnojHeHa. Pe3ynbrar nepenaH B «JIM4yHbIH KaOuMHET»
3assBUTeNs ((UHANBHBIN CTATyC);

1) OTKa3aHO B TNPEAOCTABIEHHM YCIYTM - OTKa3aHO B MPEIOCTABICHUU YCIYIH
(punanbHBIM cTaTyC).

JIONOJMHUTENBHO K CTaTycy, MH(QOPMALMOHHAs CHUCTEMa OpraHa, MPeJIO0CTABISIONIETO
YCIIYT'y, MOXKET IepeaBaTh KOMMEHTAPHIl.

Ecnn 3asBurens mnonxasanm 3asdBKy Ha IpenocrasiieHue ycayru depes PIIIY, To
MH(pOpMALIMI0O O XOJ€ IMPENOCTAaBICHUS YCIYyTrU 3asBUTENb MOXET NOCcMOTpeTh B «JIuuHom
kabunere» Ha PIIT'Y.

Jlnst mpocMOTpa CBEIEHHM O XOJ€ M pe3yJbTaTe MPEJOCTABICHUS YCIYI'H 4Yepe3 JTUYHBINA
kabunet PIII'Y 3asBuTento HEOOXOUMO:

a) apropusoBatbes Ha PIIT'Y (BoifTu B Tu4HbIN KaOUHET);

0) HaliTU B INYHOM KaOMHETE COOTBETCTBYIONLIYIO 3asBKY;

B) IPOCMOTPETHh HUH(POPMAIIHIO O XOJ€ U pe3yJbTaTe NMPEAOCTaBICHUS YCIYTH.

27.9. OcyiecTB/IeHHE OLIEHKH Ka4yecTBa NMPeJ0CTABIEHUS YCIYTH
3asgBuTenIm O6€CH€‘-II/IBEICTC$I BO3MOXHOCTbH OLCHUTL JOCTYIIHOCTDH U KadeCTBO
npeaocraBieHus ycayru nocpenactsom PIITY, odummansHOro caiita oprana, mpeaoCTaBIsIIONIETO

yeyry.
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27.10. JocyneoHoe (BHecyneOHOE) 00kKaI0BaHUE pellleHUil U AeiicTBUii (0e3aelicTBUs)
oprasna (OpraHu3anum), J10JKHOCTHOI0 JIMIA OPraHa (OpraHu3amnum) Judo rocy1apcTBeHHOro
WA MYHHIHMIAJBHOTO CJIYKAIEero

3asBUTENSIM 00ECTICUMBACTCS BO3MOXKHOCTh JI0CYA€OHOTO (BHECYACOHOr0) 00KaTOBaHUS
pemieHuid u gAeiicTBuii (Oe3medcTBUS) opraHa (OpraHM3alyM), TOJHKHOCTHOTO JIMIIA OpraHa
npeaocrasisoniero ycayry nocpeactsom EINNY, PIITY, snekTpoHHOH MOYTH U OQHUIIMATBHOTO
caiiTa oprana, MpeJIOCTABIISIFOIIETO YCIyTy, opuimanbaoro caiita ['BY PK «M®IL]y.

28. IlopsinoK BBINOJHEHHS A/IMUHUCTPATHBHBIX NpoLeaAyp (aeiicTBHil)
MHOI0()YHKIMOHAJILHBIM LEHTPOM

28.1. UndopmupoBaHue 3asiBUTE/IEil 0 MOPAIKE NMPEA0CTABJIEHUS MYHUIMIIAIbHOI
YCJIYT'M B MHOTO()YHKIIHOHAJIBLHOM LIEHTPe, 0 X0/1¢ BHINOJIHEHHS 3alIpoca 0 MPeJI0CTABJICHHH
MYHMUIMNAJIbHON yCJIYTH, 10 HHBIM BONPOCAM, CBA3aAHHBIM C MPe10CTABJIeHHEM
MYHMIMIAJIbHON YCJIYIH, a TAKKe KOHCYJIbTHPOBaHUe 3asiBUTeJIeH 0 MopsKe
NnpeaocTaBIeHHsI MyYHUIIMNIAJBHON YCJIYTH B MHOTO()YHKIIHOHAJIBLHOM IIeHTPe

[Ipu oOpamennn 3asBUTENS B MHOTO(DYHKIIMOHANBHBIM LEHTP 32 TOJIYYCHHUEM
KOHCYJbTAllMM 10  BOMNpPOCAM  MPEAOCTABICHUS  MYHHUIMMNAIBHOM  yciyrd, paOOTHHK
MHOTO()YHKIIHOHAJIFHOTO ~ LIEHTPA, OCYIIECTBISIONIMIA TPHEM JOKYMEHTOB, HWH(POPMHPYET
3asBUTEIIS:

- 0 CpOKax MpeAO0CTaBICHNUS] MyHULIMIIAILHON YCIIyTH;

- 0 HEOOXOIMMBIX JOKYMEHTaxX /jisi MOJY4YeHHs MYHULUMAIbHOW Yyciayru (1o BHIaM
CIIPABOK);

- 0 BO3MO’XHOM OTKa3e B MPEAOCTaBICHUH MYHUIUNAIBHON YCIYTH, B Cllydae OTCYTCTBUE
JToKyMeHTOB B Oprase 1o 3ampaiinBaeMoil TeMaTHKE.

IIpy HEOOXOTUMOCTH TMOJNYyYeHHsS KOHCYJIbTAllMM B TNHCbMEHHOH (opMe paboTHHK
MHOTO()YHKIIMOHAJILHOTO IIEHTPa PEKOMEHIYeT 3asBUTENI0 JIMYHO HANpaBUTh MHCbMEHHOE
oOpaiienue B OpraH, pa3zbsCHUB IPU ITOM MOPSAJOK PACCMOTPEHHS] MHCbMEHHOIO OOpalleHus
3asBUTEN B cOOTBETCTBUU C PenepanbHbIM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsinke
paccMoTpeHust oOpanieHui rpaxaad Poccuiickoit @enepauny.

28.2. [Ipuem 3anpocoB 3asiBUTeJIel 0 NPeAOCTABJICHHH MYHULIIMNIAJBHON YCIYTH U

HHBIX JOKYMEHTOB, HE00X0AMMBIX JJIsl IPeJ0CTABJICHUS MYHUIUIIAJBHONH YCIyTH

B MHOro¢yHKIIMOHAIBbHOM LIEHTPE OCYIIECTBISETCS MNpPUEM 3asBIE€HUN U JOKYMEHTOB,
HEOOXOJUMBIX JUIsl MPEJOCTaBJICHUS MYHMLMIAIBHOM yCIyrM, a TakXke BblAada JOKYMEHTOB,
ABJIAIOIIMXCSl PE3YJIbTaTOM IMPENOCTABICHNUS MYHMIMIAIBHOW YCIYyTH TOJIBKO MpPU JINYHOM
oOpalleHnn 3asBUTENS, JTUOO €ro MpeACTaBUTENs, MPU HAIWYMKA JOKYMEHTA, YJOCTOBEPSIOIIEro
JUYHOCTh IPEICTABUTENS 3aSBUTEISA, TOKYMEHTA, YAOCTOBEPSIOMNNA MOJHOMOYHS IPEICTaBUTEIS
3asIBUTEIIS.

[Iprem TOKYMEHTOB, MOJYYEHHBIX MOYTOBBIM OTIIPABIIEHUEM, JINOO B 3JIEKTPOHHOU hopme
HE JI0ITYCKAeTCs.

[Ipu o6paieHN B MHOTO(PYHKIIMOHAIBHBIA LEHTP 3asiBUTEINb MPEIOCTAaBISIET JOKYMEHTHI,
ykazaHHble B MyHKTax 9.1. - 9.2. HacTosIIero aAIMUHUCTPATUBHOTO periaMeHTa

B xonme mnpuemMa JOKyMEHTOB, HEOOXOJUMBIX JJIsi OpraHMU3allMM MPEIOCTaBIICHUS
MYHUIIUTNATBLHON YCIIyTH, paOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTpA!

VYcraHaBnIMBaeT JMYHOCTh 3asBUTEN WM NPEICTABUTEN 3asBHUTENSA, B TOM YHCIE
IIPOBEPSET JNOKYMEHT, YAOCTOBEPSIOLIUN JIMYHOCTh, JOKYMEHT, YAOCTOBEPSIOIIUN IMOJIHOMOYMS
IIPEJICTaBUTEIIS 3asIBUTEIIS.

B cmnyuae ecim He yCTaHOBJEGHAa JMYHOCTb JIMIA, OOPATUBIIETOCS 3a MOJyYCHHUEM
OcHoBaHMEM Ui OTKa3a B IpUEME JOKYMEHTOB 3asBUTENS paOOTHUKOM MHOIO(QYHKIMOHAIBHOIO
IIEHTpa SABISETCA OTCYTCTBUE JTMOO OTKAa3 B MPEAOCTABICHUH 3asBUTEIIEM OpPUTHHAJA JOKYMEHTa,
YIOCTOBEPSIOIIETO JUYHOCTh 3asBUTENS, NMPEACTAaBUTEN 3asBUTENSA, a TAKKe IPENOCTABICHUE
HEJEUCTBUTEIBHOTO JOKYMEHTA, YAOCTOBEPSAIOILIErO JMUYHOCTD 3asiBUTEIIS.



[TpoBepsieT NpaBUILHOCTH OGOPMIICHHUS 3aSBJICHUS O IPENOCTABICHUU MYHUIUIIAIBLHON
ycayru. B ciydae, ecnu 3asBUTENh CAMOCTOSITEIBHO HE 3aloNHWI (hopMy 3asiBIEHHs, MO €ro
npocb0e, pabOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPA, 3aMOTHSET 3asBICHUE B 3JICKTPOHHOM BHUJIE.

Ecnu B 3asBiIeHUH HE yKa3aH aJipec JIEKTPOHHOM MOYTHI 3asBUTENIA, IIpeyIaraeT (B yCTHOM
¢dopme) ykazaTh B 3asBJICHUU AAPEC SJICKTPOHHOM MOUTHI B LIEISIX BO3MOXXHOCTH YTOYHEHUS B XOJI€
IPEJOCTABICHUS] MYHHMIMIAIbHON YCIyTM HEOOXOAMMBIX CBEIEHUI IyTeM HalpaBJieHUs
AIIEKTPOHHBIX COOOIICHUH, a TaKXKe B IeNAX WHPOPMHUPOBAHUS O XO/€ OKA3aHUS MYHUIUIIAIHHON
YCIIyTH.

B cnyuae npenocraBiieHus 3asBUTEIEM MOJAJMHHUKA TOKYMEHTA, IPEJICTABIEHNE KOTOPOIO
B TO/JIMHHMKE He TpeOyercsi, pabOTHUK MHOrO(YHKIIMOHAIBHOTO LEHTpa CBEpsieT KOMHUHU
NOJJIMHHHUKA JOKYMEHTOB, IIPEJICTABICHHBIX 3aBUTEJIEM, C IOJUIMHHUKAMHU TaKUX JOKYMEHTOB, Ha
KOIIMU IPOCTABIIAET OTMETKY O COOTBETCTBMM KOIMM JOKYMEHTA €ro IOJUIMHHHUKY 3aBepsisi ee
CBOCH MOAINUCHIO C YKa3aHUEM JOJDKHOCTH, (paMminu U MHUAIUAIOB. [lo[yIMHHUK MOKyMeHTa
BO3BPALIAETCS 3asBUTENI0, a KOMUS NMPUOOINAETCS K KOMIUIEKTY JIOKYMEHTOB, IE€pe/laBacMbIX B
Opras.

KommniektyeTr 3asBieHHE W HEOOXOAMMBIE JOKYMEHTHI (Jjajiee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISisl PACHUCKY NMPUHATHIX KOMIUIEKTOB IOKYMEHTOB B JIBYX 3K3EMIUISIPAX, KOTOpask COAEPIKUT
IIEPEUYCHb IPEIOCTABICHHBIX 3asBUTEIEM JIOKYMEHTOB, C YKa3aHMEM JaTbl U BPEMEHU HX
IIPEJIOCTABIICHUS, U IPUKPEIISAET €T0 K 3asBJICHUIO.

Beigaer  3agBUTENI0O  OOMH  JK3EMIUILP PAcHMCKM B IOATBEP)KIEHUE  IPUHATHSA
MHOTO(QYHKIIMOHAIbHBIM LIEHTPOM KOMIUIEKTa JOKYMEHTOB, IIPEIOCTABIICHHBIX 3asBUTEIIEM,
BTOPOH 3K3EMIULIP PacUCKU nepenaercs B OpraH ¢ KOMIIEKTOM JOKYMEHTOB.

Coo01maer 3asBUTENIO O JaTe MOJNYYCHHS pe3ysibTaTa MYHUIMIIAIBHON YCIYT'H, COTJIACHO
IYHKTY 7.1. HacTosmero AIMUHUCTPATUBHOIO pErJIaMEHTa.

B cpok, He mpeBblmatonuii 2 pabounx THEH, CIEAYyILUX 3a JHEM INpUeMa KOMIUIEKTa
JIOKYMEHTOB, 3KCIEAUTOPOM MHOTO(QYHKIMOHATBHOTO IIEHTPA WJIM HHBIM YIOJHOMOYEHHBIM
JUIIOM  MHOTO(QYHKIMOHAIBHOTO  LIEHTPA, KOMIUIEKT JIOKYMEHTOB, HEOOXOIUMBIX  JUIs
IIPEIOCTaBIIEHUSI MyHULIUTIATBHON yCIyrH nnepeaaercs B Oprax.

IIpueM JOKYMEHTOB OT O3KCHEAUTOpa MHOTO(YHKIMOHAIBHOIO LEHTpa WM HHOIO
YIOJHOMOYEHHOTO JIMLAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OCYIIECTBIAETCS COTPYJHUKAMU
Oprana BHE o4epenu.

B xonme mpuema JTOKyMEHTOB OTBETCTBEHHOE Jul0 OpraHa, NpoBepseT KOMILJIEKTHOCTb
JOKYMEHTOB B TPHUCYTCTBHM HKCHEIUTOpPAa MHOTO(YHKIIMOHAJIBHOIO IIEHTpa WM HHOTO
YIOJIHOMOYEHHOTO JIMIla MHOTO(YHKIIMOHAIBHOT'O IIEHTpA.

B cnydae oTCyTCTBHS JOKYMEHTOB, YKa3aHHBIX B PACIIHUCKE, OTBETCTBEHHOE 10 Opraxa, B
IPUCYTCTBUH SKCIEIUTOPA MHOTO(PYHKIMOHAIBHOTO HEHTPa WM MHOIO YHOJHOMOYEHHOIO JIWIA
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, JAENaeT COOTBETCTBYIOIIYIO OTMETKY B COMNPOBOJUTEIHHOM
peectpe.

OavH 9K3eMIUIIp COMPOBOJUTENBHOIO PEECTpa NEPENABAEMBIX KOMIUIEKTOB JIOKYMEHTOB
OocTaeTcsi MHOTOQYHKIHMOHAJIBHBIM ILIEHTPOM C OTMETKOW, JoJbKHOcTHoro muna OpraHa,
OTBETCTBEHHOT'O 3a IMPENOCTABICHUE MYHUIUIAIBHON YCIyrd, O MOJY4YEHHUH, C YKa3aHUEM JaThl,
BPEMEHHU U MOJINKUCH JINLIA, TPUHSABIIETO JOKYMEHTHI.

B cnydae oTkasza B mpueme JJOKyMEHTOB OT HKCHEIUTOpPa MHOTO(YHKIIMOHAILHOTO HEHTpa
WIM YIOJHOMOYEHHOTO JIMIa MHOTO(YHKIMOHAJIBHOTO LIEHTpa, I0JDKHOCTHOe juio Opraxa,
HE3aMeJUIMTENbHO, B MPUCYTCTBUHM SKCIEAUTOPAa MHOTO(QYHKIMOHAIBHOTO ILIEHTpa WM HHOTO
YIOJHOMOYEHHOTO JIMI[a MHOTO(QYHKIIMOHAJILHOTO IIEHTPA, 3alojHsIEeT yBelIOMIIEHHE 00 OTKaze B
nprueMe OT MHOTO()YHKIIMOHAIBHOTO IIEHTpa 3asBICHUS U JIOKYMEHTOB, MPUHATHIX OT 3asSBUTENS C
yKa3aHueM MpUIHH(bl) OTKa3a B MpHUEMe.

28.3. Boinaua 3asiBUTEJII0 pe3y/ibTaTa NPeA0CTABJIeHU MYHUIMIIAJIbHOMN YCJIYIH, B
TOM 4MCJIe BbI1a4a JOKYMEHTOB HA O0yMaKHOM HOCHTeJIe, OATBEPKIAI0IINX COAepPKaHue
3J1eKTPOHHBIX JOKYMEHTOB, HANPABJEHHbIX B MHOTO()YHKIMOHAJIBHBII LEHTP N0
pe3yJbTaTaM NpeaoCTaBJIeHHUs TOCYAAPCTBEHHBIX H MYHHMIMNAJBHBIX YCJIYT OPraHamMH,



NPeJ0CTABISIOIIMMH IrOCyIapCTBEeHHbIE YCJIYIH, H OPraHaMH, NPeI0CTABISIOIMMHA
MYHUIMIIAJBHBIE YCJIYTH, a4 TAK:Ke BbIIa4a JOKYMEHTOB, BKJIIOYasi COCTABJICHHE HA
OyMa’KHOM HOCHTeJIe U 3aBepeHHe BHINUCOK U3 MHPOPMALMOHHBIX CHCTEM OPraHoB,

MPeAOCTABIAIOIIUX IOCYAapCTBEHHbIE YCJIYTH, H OPTraHOB, MPeJ0CTABJIS IOIIMX
MYHMUIMIAJTbHbIE YCJIYTH

Ilepenaua  OpraHomM  pe3yiabTaToB ~ OKa3aHMs  MYHULUUIAJIBHOW  yCcIyrM B
MHOTO()YHKIIMOHAJILHOM LIEHTPE OCYILIECTBISETCS HE MO37HEE 2 pabdouyMx JHEH, CIEAYIOIHX 3a
JTHEM OKOHYaHMs, YCTAHOBJIEHHOTO JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM CpOKa IPelOCTaBICHUS
MYHHULUIIAJIBHON YCIYTH.

JlomkHocTHOE snio OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHNE MYHUIMIIAIBHON yCIyTHy,
MOCPEJCTBOM TeNe(OHHOM CBS3HM, YBEAOMIIIET MHOTO(QYHKIHMOHAJIBHBIA IIEHTP O TOTOBHOCTHU
pe3yibTaTa MyHULIMIIAIBHON yCIyrH;

B cnyuae mpunaTHs pemieHHs o0 OTKa3e B IPEJOCTaBICHUM MYHUIIUIAIBHOW YCIIyTH
Oprana, nomwkHocTHOe iuuo OpraHa B NHCBMEHHOM BHUJE YBEIOMIIAECT 3asBUTENS O TaKOM
peICHMHU, C YKa3aHWEM IIPUYUH HOPUOCTAHOBJICHUSA, OTKa3a IPCAOCTAaBJICHUH MYHHHHHaHLHOﬁ
YCIIyTH.

JomxkHocTtHOoe o OpraHa, nepefaeT B MHOIO(DYHKUHMOHAJIBHBIM LEHTP pe3ysbTar
MYHUIUIAIBHON YCIYT'H Ha OCHOBAaHMM CONPOBOAMTENBHOIO PEECTpa, C YKa3aHUEM J1aThl, BpEMEHU
N IOAINKUCHU ISKCICIUTOpa MHOFO(i)yHKLII/IOHaJIBHOI‘O OEHTpa WJIW HWHOI'0 YIHOJHOMOYCHHOI'O JiMIa
MHOTI'0()yHKIIMOHAJIHOTO LIEHTPa, IPUHABLIETO JOKYMEHTHI.

[Ipu oOpamieHun 3asiBUTENST WIM TPEACTABUTENS 3asBUTEIS 33 PE3yJbTaTOM OKa3aHUs
MYHUIUIAIBHON YCIYTH B MHOTIO(QYHKIMOHAJIbHBIA LIEHTP, PaOOTHUK MHOTO(QYHKLIHOHAIbHOTO
LEHTpa:

- YcraHaBIMBAaeT JIMYHOCTb 3asBUTENS WIM IPEICTaBUTEN 3asBUTENS, B TOM 4YHCIE
IIPOBEPSIET TOKYMEHT, YIOCTOBEPSIFOIIUI JTMYHOCTE;

- [IpoBepsieT MoIHOMOUMS IPEICTABUTEINS 3asBUTEINS IEHCTBOBATh OT UMEHU 3asBUTENS IIPU
MIOJIyYEHUH IOKYMEHTOB;

- 3HAKOMHUT 3asABHUTEIS WIH NpeaACTaBUTECIIA 3aABUTCIIA C INCPCUHCM  BbIJJAaBACMbBIX
JIOKYMEHTOB (OTJalaeT Ha3BaHUs BbIIABAEMBIX IOKYMEHTOB);

- BoijaeT TOKyMEHTHI 3asBUTEINIO WM IPEICTABUTEIIO 3asIBUTENIS.

Ha xonmu 3ampoca Jenaer OTMETKY O BbIIABAEMBIX JOKYMEHTaX, C yKa3aHHEM UX NEpeyHs,
MMPOCTaBJIACT CBOU (paMI/IJ'II/IIO 1 HWHHUIHKAJIBI, JOJI’KHOCTH M IIOJAIIUCH, ®.1.0O 3asBUTENST WIK €r0
IIPEJICTABUTEINS U IIPEIaraeT MPOCTABUTh MOANNCH 3asIBUTEIS.

Ecom  npm  momydeHum — 3asBHUTENIEM — pe3yJbTaTa  MYHHIMNAIBHOW  YCIYyTM B
MHOTO()YHKIIMOHAJIbHOM ~ LIEHTpE, 3asBUTENIEM WM MpPEICTaBUTENEM 3asBUTENS BbISBICHBI
orneyaTKy U (WJM) OIIMOKM B BBIJIAHHBIX B PE3yJbTaTe NMPEIOCTAaBIECHUS MYyHHUIMNAIbHON yCIyru
JOKYMEHTaX, pa0OTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPa IMpeularaeT 3asBUTENI0 OOpaTUTHCS 3a
WCIIpaBJICHUEM OIeUaToOK U (WiIH) OmHOOK HermocpeacTBeHHO B OpraH, MpeI0CTaBUBIIHNI YCIYTY.

Ecnn 3adBuTEns WIM NPENCTABUTENb 3asBUTENS OTKa3bIBACTCSA IOJIy4yaTh peE3yJIbTar
MyHHHHHaHBHOﬁ YCIyru, a TakXE OTKa3bIBACTCA HNPOCTABJIATH CBOIO IOAINHUCH B MOATBCPIKICHUC
NOJy4YeHHUs, pe3yiabTaT yCIAyrM He BblAaeTcs. PaOOTHHMK MHOTO(QYHKIMOHAIBHOTO LEHTpa
MIPOCTABJISIET HA OMHCH OTMETKY 00 OTKa3e MOJy4YeHHUs pe3ysibTaTa MYHHUIIUIAIBLHON YCIYTH, C
yKa3zaHHEeM INPHYUHBI, JU00 00 OTKa3ze B MPOCTABICHUM 3asBUTENEM CBOEH MOJMMCH, yKa3bIBas
¢BOIO JOomKHOCTH, ®.1.0O. 1 MoanCE.

MHoroyHKIIMOHABHBI LEHTp O00ecreuynBaeT XpaHEHHEe TNOJy4YeHHBIX oT OpraHa
JOKYMCHTOB, IMPECAHA3HAYCHHBIX JJIS BbIAAYX 3adBUTCIIIO WM NPEACTABUTCIIIO 3aABUTCIIA, 4 TAKKC
HaMpaBJIAIOT MO0 peecTpy HeBOCTpeOOBaHHbIE JOKYMEHTbI B OpraH, B CpOKH, OIpeJesieHHbIE
COIVIAIIEHUEM O B3aUMOJECHCTBUU.

28.4. Unble neiicTBusl, HEOOX0AMMBbIe /ISl IPEI0CTABJEHUS MYHUIIUNIAJILHOM YCJIYI'd, B
TOM YHCJIe CBA3aHHbIE C IPOBEPKOM 1eCTBUTEIbHOCTH YCHJICHHON KBAJIU(PUIUPOBAHHOM
3JIEKTPOHHOM MOANKUCH 3asIBUTEJISA, UCIOJIH30BAHHOW NPH 00pALEHUN 32 MOJTy4YeHHeM
MYHHIHMIAJTbHON yCJIYIH, a TAKKE C YCTAHOBJIECHHEM NepevHsl CPeICTB YA0CTOBEPSIIOIINX



LHEHTPOB, KOTOPBbIE I0NYCKAITCA 1JIsl HCII0JIB30BAHNS B 1eJIIX 00ecledeHus1 YKa3aHHOM
NPOBEPKH
[Tpuem 1OKyMEHTOB, TIOJTYYE€HHBIX B AJIEKTPOHHON (hOpME HE JIOITYCKACTCH.

29. llopsiaok McPaBJIeHUs AONMYIIEHHBIX 0N€YaTOK U OIINOO0K B BHIIAHHBIX B
pe3yJbTaTe MpeJoCTaBJIeHUI MYHHIUNIAIbHON YCJIYTH JOKYMEHTaX

29.1. OcHoBaHMEM /Ui Hadaja aJIMHUHUCTPATUBHOM MPOLIETYpHl SABISETCSA IPEICTABICHUE
(HanpaBieHue) 3asBuTeneM B Oprad B IPOU3BOJILHON (hopMe 3asiBJI€HUS 00 UCIPABICHUN OIIEYaTOK
U (unu) omuOOK, AONMYIICHHBIX B BBIIAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS MYHUIHITAIBHOU
YCIYTH JOKYMEHTaX.

29.2. JIomKHOCTHOE JIMLO CTPYKTYpHOro mnoapasjeneHus OpraHa, OTBETCTBEHHOE 3a
IpPEJOCTaBIEHUE MYHUIMNAIbHOM  yCIYr'M, paccMaTpUBaeT 3asBICHHE, IPEJCTaBICHHOE
3asBHUTENIEM, U MPOBOJUT MPOBEPKY YKA3aHHBIX B 3aSBJICHUU CBEACHUN B CPOK, HE MPEBBIIIAIOLIIIA
2 pabouux JHEN ¢ JaThl PErUCTPALUU COOTBETCTBYIOIIETO 3asBICHUS.

29.3. KpureprueM NpuHSATHS pEIICHUS 110 aIMUHICTPATUBHON MPOIEype SIBISCTCS HATMUNE
WM OTCYTCTBHUE TaKHX OMEYaTOK U (MJIHM) OIIHUOOK.

29.4. B cinydae BBIABICHHS JIONMYIICHHBIX OMEYaTOK M (MiM) OMMOOK B BBIJAHHBIX B
pe3yibTare MPEeAOCTABICHUS MYHULUNAIBHOW yCIYrM JIOKYMEHTax JOJDKHOCTHOE JIUIO
CTPYKTypHOro mnojapaszzaeneHuss OpraHa, OTBETCTBEHHOE 3a MPENOCTaBICHHE MYHUIMIAIbHON
YCIIYTH, OCYIIECTBIISIET UCIPABJICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE IIPEBbIILIAOIINN
5 pabounx JHEH ¢ MOMEHTa PETUCTPAIIMH COOTBETCTBYIOIIETO 3asiBIICHHS.

29.5. B ciydae OTCYTCTBHMs oOmne4yaToKk M (Wid) omMOOK B JOKYMEHTaX, BBIJAHHBIX B
pe3yibTare IMpeloCTaBICHUS MYHULUNAIBHON YCIyrd, MAOKHOCTHOE JIMIO0 CTPYKTYPHOIO
noapasnenenuss OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBIEHUE MyHULIUIIAIBHONW YCIYTH, MTUCbMEHHO
co00111aeT 3asiBUTEIN0 00 OTCYTCTBUHM TAaKUX OMEYaTOK M (WJIM) OMIMOOK B CPOK, HE MPEBBIMIAIOLIUI
5 paboumx JHEH ¢ MOMEHTa PErUCTPAIlMi COOTBETCTBYIOIIETO 3asiBICHHS.

29.6. PesynpTaToM aJIMUHHCTPATHBHOW IpOLENyphl SBISETCS BblAaYa (HampaBlieHHUE)
3asIBUTEIII0 MCIPABICHHOIO B3aMEH paHee BBLAAHHOIO JOKYMEHTA, SIBJISIOLIETOCs pPe3yIbTaToM
NPEJOCTaBICHUs] MYHULUNAIBHOW YCIYTM, WM COOOIIEHHEe 00 OTCYTCTBUM TaKHUX OMNEYaTOK M
(unm) onooK.

B cnydae BHeceHMs M3MEHEHUH B BbIIAHHBIH 1O pe3yiabTaTaM HpPEJOCTaBICHUS
MYHUIUIATBHON YCIYTH JOKYMEHT, HalpaBJICHHBIH Ha HCIPABICHHE OIIMOOK, JOMYIIEHHBIX IO
BuHe OpraHa, MHOrO(QYHKIIMOHAJIBHOTO LIEHTPa U (MJIM) JODKHOCTHOTO juua OpraHa, paboTHUKA
MHOTO()YHKIIHOHAJILHOTO IIEHTPA, TUIaTa C 3asBUTEIIST HE B3UMAETCSl.

V. (I)OpMI)I KOHTPOJIA 32 UCITOJTHEHUEM A/IMUHUCTPATUBHOI'O pErjiaMeHTa

30. ITopsaok ocyiecTBJICHUS TEKYILEro KOHTPOJISA 32 CO0JII0IeHNeM U UCIIOJITHEHUEM
AOJKHOCTHBIMH JIMIIAMH MOJI0KEHUH aIMMHUCTPATUBHOIO PerjiaMeHTa U MHbIX
HOPMATHUBHBIX NMIPABOBLIX AKTOB, YCTAHABJIUBAIOIIUX TpBﬁOBaHHﬂ K IPE€I0CTABJICHUIO
MYHUIMNIAJTbHOH YCJIYIH, 4 TaK/Ke NIPUHATHEM UMH pelleHu i

30.1. Texymuii KOHTPOJIb 32 COOIOACHUEM TTOCIICIOBATEIFHOCTH ICUCTBHH, ONPEICIICHHBIX
aIMUHUCTPATUBHBIMU TPOIEAYpPaMH, IO MPEJOCTABICHUI0 MYHULUNAIBHOW YCIyru (nanee —
TEeKYIIM KOHTPOJIb) OCYUIECTBIISETCS 3aMECTUTENIeM TJaBbl aJAMHUHUCTpauuu DOUIATOBCKOTO
CENbCKOro TMoceNneHusl. TeKyluid KOHTPOJIb OCYHIECTBISIETCS NYTEM MPOBEIEHUS MPOBEPOK
CO6J'IIOI[€HI/I5[ 1 UCIIOJIHCHUSA MYHUIHUIIAJIBHBIMU CIIYy)XXAIlIUMU aAMUHHUCTPATUBHOI'O PCrilaMEHTa U
WHBIX HOPMATHUBHBIX TIPAaBOBBIX AaKTOB, YCTAaHABIMBAIONIMX TpPeOOBaHUA K TIPEIOCTABICHUIO
MYHUITUTIATLHON YCITYTH.

31. Ilopsinok ¥ MepHOANYHOCTD OCYIIECTBJIEHNS VIAHOBBIX H BHENJIAHOBBIX IPOBEPOK
MOJIHOTHI M Ka4eCTBA NMPeI0CTABJICHNSI MyYHUIIUNIATbHOMH YCJIYTH, B TOM YK CJIe OPSI0K U
(popMBbI KOHTPOJISI 32 MOJTHOTON U Ka4eCTBOM NPeA0CTABJIEHUSI MyYHHIMIIAIbHON yCIyru



31.1. KoHTponb 3a MOJHOTOW M KayeCTBOM IIPEIOCTABICHUS MYHHULMIAJIBHOW YyCIyru
BKJIIOYAET B ce0s1 MPOBEJCHHUE MJIAHOBBIX MIPOBEPOK (OCYIIECTBIISAETCS HA OCHOBAHUU T'OJIOBBIX HIIU
KBapTaJbHbIX IUIAHOB paboThl OpraHa) U BHEIUIAHOBBIX IIPOBEPOK, B TOM YHCJE IIPOBEPOK I10
KOHKPETHBIM oOpateHusiM rpaxkaad. [Ipu npoBepke paccMaTpUBaIOTCs BCE BOIPOCHI, CBSI3aHHbBIE C
IPEOCTaBICHUEM MYHHIMIIATBHON YCIIyrH, (KOMIUIEKCHAsI MPOBEpKa) MO0 OTJENbHBIE BOIPOCHI
(remaTuyeckass IpoBepka). BHemIaHOBbIE MPOBEPKM  OCYILECTBISAIOTCS HAa  OCHOBAaHUM
pacniopsbkeHus Oprana. Ilo pe3ynbrataM KOHTpOJIS, IPU BBISIBJICHUM JOIMYIIEHHBIX HapYIICHUH,
3aMecTUTeNb TIaBbl OpraHa NPUHUMAET pelleHue 00 MX YCTPaHEHUH U MEpbl 10 HaJIOKEHHIO
JUCHUTUTMHAPHBIX B3BICKAHUM, TaK)Ke€ MOTYT OBITh JaHbl yKa3aHMA 110 MOJATOTOBKE MPEATIOKCHUN
110 U3MEHEHHUIO MOJIOKEHUH aJIMUHUCTPATUBHOTO PETJIAMEHTA.

Cpok npoBeicHUs] TAaKUX POBEPOK HE JOJIKEH MpeBbiaTh 20 KaJleHIapHbIX JTHEH.

32. OTBeTCTBEHHOCTH JOJIKHOCTHBIX Jull OpraHa 3a pemeHus u ieiicTBUsA
(0e3neiicTBHE), IPUHUMAaeMble (OCYLIECTBJIAEMbIe) HMH B X0/1e IPEeA0CTABJICHUSA
MYHUIIUNIAJTbHOM YCJIYTH

32.1. KoHTponb 3a mNpeAoCTaBICHHMEM MYHUIIMIAIBHOW YCIYrH BKJIIOYaeT B ceds
IIPOBE/ICHUE IIPOBEPOK, BBIABICHHE M YCTPAHEHHWE HAPYLICHHWM IIpaB 3asBUTENECH HA BCEX JTamax
MPEIOCTaBIICHUS MYHULIUIIAIbHONU ycnyru. [IpoBepka mpoBOIUTCS MO KaXKAOW kKanobe rpaxaaH,
nocrynuBiierd B OpraH, Ha neiictBue (0e3eiicTBuEe) MYHUITUITATIBHBIX CITyXKAIIUX, OTBETCTBEHHBIX
3a MpeJocTaBiIeHe MyHULIUNIanbHOU yeiyru. [Ipu npoBepke (akToB, yKa3aHHBIX B kKalloOe, MOTYT
paCCManI/IBaTI)Cﬂ BCEC BOHpOCI)I, CBA3aHHBIC C HpeI[OCTaBJIeHI/ICM MyHI/IIIHHaJIBHOI;'I yCJIyFI/I.

[lepconanbHasi OTBETCTBEHHOCTh MYHHUIIMIAIBHOTO CIYXAIlIero, OTBETCTBEHHOTO 3a
MPEIOCTABIICHUE MYHHUIIMIIATBHOW YCIYyTH, 332 COOJIOJICHUEM CPOKOB W TIOPSIKA IPOBEICHUS
aJIMHUHHUCTPATUBHBIX MPOLIEAYP, YCTAHOBICHHBIX aIMUHUCTPATUBHBIM PETJIaMEHTOM, 3aKPEILIsSeTCs
B UX JOJKHOCTHBIX I/IHCTPYKHI/ISIX.

JIOMKHOCTHBIE JIMLA, MPEAOCTABISAIONINE MYHHUIIMIAIbHYIO YCIYTY, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHHE MMOMOIIM WHBAaTUAAM B TPEOJOJICHUH OaphepoB, MEMIAIONINX
MIOJIY4EHUIO0 UMM MYHULIAIIAJIBHON YCIYTH HAPABHE C IPYTUMU JIULAMU.

33. IloJ10KeHUsl, XapaKTepu3ylolue TpedoBaHUs K MOPAAKY U (popMaM KOHTPOJIS 32
NpeAocTaBIeHHeM MYHHIIUNIAIbHOM YCIyTH, B TOM YHCJIe CO CTOPOHBI I'PakIaH, UX
o0beJUHeHHIl U OpraHu3auui

33.1. Jlns oOcCyIIeCTBIEHUS KOHTPOJS 3a MPEJOCTaBICHUEM MYHUIMNAIBHON yCIyru
rpaxaHe, X OObEAMHEHUS W OpPraHU3allyd UMEIOT MPaBO HAINPaBIATh B OpraH WHAWBUIYaIbHBIC
U KOJUIEKTHBHBIE OOpallleHHs C MpeUIOKEHUSAMH, PEKOMEHAALUSAMHU IO COBEPIIEHCTBOBAHHIO
Ka4ecTBa U TOPSAIKA MPEIOCTABICHUS MyHUIIMTIAIILHOW YCITYTH, a TaKXKe 3asBJICHUS M KAIOObI C
cooOlieHneM O HapylleHuu crneuuanuctamu OpraHa, TMOJIO)KeHHM Permamenta u  MHBIX
HOPMATHUBHBIX  TIPAaBOBBIX  aKTOB, YyCTaHABIWBAIOMIMX TPeOOBaHHMA K  MPEJOCTABICHUIO
MYHHUIATATBHON YCIYTH.

33.2. KoHTpomp 3a mpenocTaBIeHHEM MYHHIUIAIBHOW YCIYTH CO CTOPOHBI TpakIaH
OCYILECTBIISICTCS MyTeM MOJy4eHHs WHPOpMalUK O HAIWYMM B JeMcTBUAX cnenuaniuctoB Oprana
HapyIICHUH TOJIOKEeHUH PeriaMenTa  MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX
TpeOOBaHUS K MPEAOCTABICHUIO MYHULIMTIAIEHON YCITYTH.

33.3. KoHTpousb 3a mpemaocTaBIeHHEM MYHUIUIAIBHBIX YCIYT CO CTOPOHBI OOBEAMHEHUI
rpaXJaH W OpraHu3alfii OCYLIECTBISETCS B Cllyyae MpPEJCTAaBICHHUS STUMHU OOBEIUHEHUSMH U
OpraHu3aIUsIMH HHTEPECOB 3asABUTEIICH ITyTeM IMOydeHHs] HHPOPMAIUN O HAIWYHH B JEHCTBHIX
cnemanicroB OpraHa HapymIeHWH IMONOXEHWH PerinaMeHTa W WMHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB, YCTAaHABIIMBAIOUINX TPEOOBAHMS K MPEIOCTABICHUIO MyHHIIUIIAIBHOMN YCIYTH.

V. JlocyneoHblii (BHeCy1eOHbI) MOPSAIOK 00:KaT0BAHUS PellieHUH 1 AeiicTBUii
(Oe3neiicTBHS) OpPraHa, NPeAOCTABJSIOIIECI0O MYHHIIUTIAJIBHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBLHOTO EHTPA, a TAKKe UX J0JKHOCTHBIX JHUII, FTOCYAaPCTBEHHbIX
CJIyKaIMX, pa00OTHHKOB



34. Undopmanms 1J15 3asiBUTEJISA 0 €ro MpaBe MoAaTh KaJI00y

34.1. 3asBuTens UMeEET MpaBo Ha OOKaloBaHME AeWCTBUI (Oe3neiicTBust) Oprana, a Takxe
€ro JOJHKHOCTHBIX JIUL WM MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, paOOTHUKA MHOTO()YHKIIHOHAILHOTO
[IEHTPa B JOCY1eOHOM (BHECYI€OHOM) TIOPSIKE.

34.2. I'paxkane UMEIOT IPaBoO 00paIlaThCs JIMYHO, a TAKKE HAMPABJIATh MHAUBUIYabHBIEC U
KOJJICKTHBHBIE OOpaleHus, BKJIOYas OOpamieHusi OObEIMHEHWI TIpaxaaH, B TOM YHUCIE
IOPUAMYECKUX JIMI, B TOCYAApCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHUS,
MHOTO(YHKIIMOHAJIBHBIA LEHTP W WX JOJDKHOCTHBIM JIMIIAaM, B TOCYJapCTBEHHBIE U
MYHULIUTIAJIbHBIE YUPEKICHHS, U MHBbIE OpPraHU3allud, Ha KOTOPHIE BO3JIOKEHO OCYIIECTBIICHUE
nyOJIMYHO 3HAUYUMBIX (DYHKIMH, U UX TOJKHOCTHBIM JIMIIAM.

343. TI'paxnmane peanu3yloT TIpaBO Ha oOpaiieHne CBOOOJHO H  JOOPOBOJIBHO.
OcymiecTBieHrne TpakIaHaMU IpaBa Ha oOpalleHue HE JOJDKHO HapyllaTh MHpaBa M CBOOOIBI

JIPYTUX JIULI.

35. IlpeameT xan00bI

35.1. Hapymenue cpoka perucrpaiuu 3amnpoca (KOMIUIEKCHOTO 3aIpoca) O MpeoCTaBICHIN
MYHHULIMIIAJILHOU YCITyTH.

35.2. Hapymienne cpoka mpenocTaBiIeHUsT MyHHIUTIAIBHOW yciyru. B ykazanHom ciydae
nocyneOHoe (BHecyneOHOoe) oO)kaloBaHHE 3asBUTENIEM peLIeHUH u AeicTBuil (Oe3aeiicTBus)
MHOTO(QYHKIIMOHAIBHOIO IIEHTpa, pabOTHMKAa MHOIO(pYHKLIHMOHAJIBHOIO LIEHTpa BO3MOXXHO B
cilyyae, eclii Ha MHOTO(YHKIIMOHAJIBHBINA LIEHTP, pelleHus u aedcTus (Oe3neiicTBue) KOTOPOro
00XaJIyIOTCS, BO3JIO’)KEHA (PYHKLMSI IO IPENOCTABIEHUIO COOTBETCTBYIOIEH MYHUIMIAIBHON
yCIyrd B OJHOM 00bEMe B MOPSIJIKE, ONpeieIeHHOM yacTbio 1.3 cratbu 16 depepanbHOro 3aKoHa
Ne 210-@3.

35.3. TpeGoBaHue y 3asgBUTENS JOKYMEHTOB MWJINM HHPOpPMALUU JIMOO OCYLIECTBICHHS
JENCTBUH, MPENCTaBICHUE WM OCYLIECTBIECHHE KOTOPBIX HE IPENYCMOTPEHO HOPMaTHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®@enepanuu u (unm) Pecny6muku KpbeiM, MyHUIUTATbHBIMU
IIPABOBBIMU aKTaMH JUIS IPEOCTaBICHHS] MyHULIUIIAIIBHON YCIIYTH.

354. Orkaz3 B mnpueMe JOKYMEHTOB, IIPEJOCTaBJIEHUE KOTOPBIX MPEAyCMOTPEHO
HOPMAaTHBHBIMU TpaBOBbIMH akTamu Poccuiickoir @enepanun u (wim) Pecny6nuku Kpbiwm,
MYHUIIMNIAJbHBIMA IPABOBBIMU aKTaMH I TPEJOCTaBICHUS MYHULUNAIbHOM YyCIyrH, ¥y
3asIBUTEIIS.

35.5. OTka3 B MNpenOCTaBIEHWH MYHULMIAILHONW YCIyrd, €CIM OCHOBAaHMS OTKa3a He
NPEIyCMOTPEHBI (efepalbHbIMU 3aKOHAMH M MPHUHATBIMA B COOTBETCTBUM C HUMH HWHBIMHU
HOPMaTUBHBIMM TpaBOBbIMU akTamMu Poccuiickoit ®enepauuu u (wnim) Pecnybmuxu Kpbim,
MYHUIIUTAJbHBIMU TPAaBOBBIMM aKTaMH. B yka3aHHOM ciydae pgocyneOHoe (BHecyaeOHOe)
o0xkaloBaHUE 3asBUTEJIEM pEIIeHUN U JeicTBuil (6e3aeiicTBHS) MHOTO(GYHKIIMOHAIBHOTO LEHTPA,
paboTHHKA MHOTO(YHKIIMOHAJILHOTO IIEHTPa BO3MOXKHO B ClTy4yae, €Clii Ha MHOTO()YHKITMOHAIbHBIN
LEHTp, pelleHus U JedcTBus (0e37eiicTBHE) KOTOPOTo OOXKaIyTCS, BO3JOKe€Ha (YHKIUS IO
NPEJOCTABICHUIO COOTBETCTBYIOIMX MYHHUIMIIAIBHBIX YCIYr B IOJHOM OObEME B TOPSJIKE,
onpeaeneHHoM yacTeio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHue C 3agBUTENS NPU MPEAOCTABICHUNA MYHHUIMIIAIBHON yCIyTH IUIAThl, HE
MPElyCMOTPEHHONH HOPMAaTUBHBIMHM IpaBOBbIMU akTamu Poccuiickoil ®enepanuu u  (WIIH)
Pecny6nuku KpbsiM, MyHHIIMTIAIEHBIMU TIPABOBBIMHU aKTaMHU.

35.7. Otka3 opraHa, IpeIOoCTaBISAIOIIEr0 MYHUIUIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIHIA
OpraHa, TpEAOCTaBIAIONIET0 MYHULIMNAIBHYIO YCIYry, MHOTO()YHKIIMOHAIBHOTO ILIEHTPA,
pabOTHHKAa MHOTO()YHKI[MOHAJIBHOTO LIEHTPAa B HCIPABICHUU JAONYIICHHBIX UMM OIEYaTOK MU
OMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHS MYHUIMIAIBHON yCIyrH JHOKyMEHTax JH00
HapylICHUE YCTAHOBJIIEHHOI'O CpPOKAa TaKUX HCHpaBieHuil. B yka3zaHHOM ciydae nocyneOHoe
(BHecyneOHOE)  oOkanoBaHHME  3asABUTENEM  pemieHud W jgedcTBuil  (Oe3melicTBus)
MHOIO()YHKIIMOHAJILHOTO IIEHTpa, paOOTHHKA MHOTOQYHKLIMOHAJIBHOIO LEHTPAa BO3MOYKHO B
cllyyae, eclii Ha MHOTO(YHKIMOHAJIBHBINA LIEHTP, pelieHust U neiicTBus (0e3eiicTBUE) KOTOPOTo



00XaIyIOTCSI, BO3JIOXKEHA (QYHKIUS MO TMPEJOCTABICHUIO COOTBETCTBYIONIMX MYHHITUIATHHBIX
YCIIYT B TIOJTHOM O00OBEME B TIOPSJIKE, OMpeaesieHHOM 4acThio 1.3 ctaThu 16 denepanbHOTO 3aKOHA
Ne 210-@3.

35.8. Hapymenne cpoka wWiIM TMOpsAIKa BbIJJaYd JOKYMEHTOB IO pe3yjbTaram
IIPEIOCTABIEHUS MYHULIUIIAIbHON YCIYTH.

35.9. IlpuocraHoBieHHE MPEIOCTABICHUS MYHULMUIMAIbHOW YCIYrH, €CIM OCHOBaHUS
MPUOCTAHOBIICHUSI HE TIPEyCMOTPEHBI (peiepabHBIMU 3aKOHAMH U MPUHATHIMUA B COOTBETCTBHH C
HUMU UHBIMU HOPMATHBHBIMHM IpaBOBbIMH akTamMu Poccuiickoit @enepanuu u (min) Pecny6onuku
KpbIM, MyHUIIUITaBHBIMH TIPAaBOBBIMH aKTaMu. B yka3zaHHOM citydae aocyneOHoe (BHecyneOHoe)
o0xkaioBaHUE 3asBUTEJIEM pEIICHUN U AeicTBuil (6e3aeiicTBHS) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA,
paboTHHKA MHOTO(YHKIIMOHATILHOTO IIEHTPa BO3MOXHO B Cllydyae, €Clii Ha MHOTO()YHKITMOHAIbHBIN
LEHTP, pelIeHus] W JercTBHs (0e37eiCTBHE) KOTOPOro OOKaIyrOTCS, BO3JIOKEHA (QYHKIHS IO
NPEJOCTABICHUIO COOTBETCTBYIOIIUX MYHHIMIIAIBHBIX YCIYr B IIOJIHOM O0bEME B TOPSJIKE,
onpeaeneHHoM yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210 — @3.

35.10. TpebOoBanme y 3asgBUTENS TNPU TNPEAOCTABICHHH MYHUIUNAIBHONW YCIYTH
JIOKYMEHTOB WJIH MHGOpPMAIUU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIKCH
Ipyd TEPBOHAYAIBHOM OTKa3e B TIpUEME JIOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBICHUS
MYHULIMIIATBHOW YCIyrd, JAu00 B MPEIOCTaBICHWH MYHUIIMIAIBHOW YCIIYTH, 332 HCKIIOUYECHUEM
CIIy4aeB, MPEeayCMOTPEHHBIX MyHKTOM 4 vactu 1 ctathu 7 ®enepanbHoro 3akoHa Ne210 - 3. B
YKa3aHHOM cllydae jaocyneOHoe (BHecyleOHOe) 00karioBaHUE 3asBUTENIEM PEHICHWH W JeWCcTBUN
(Ge3neiicTBUSl) MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, pPaOOTHHKA MHOTO(PYHKIHMOHAIBHOTO MEHTpa
BO3MOXKHO B Cllydae, €CJIM Ha MHOTO()YHKIIMOHAIBHBIN LEHTp, pelleHus U neicTBus (6e3aeiicTre)
KOTOpOro  O0XKanyroTcs, BO3JOKE€HAa (YHKIMS IO HPEJOCTABIECHUIO COOTBETCTBYIOIHX
MYHUIIMIIATBHBIX YCIAYr B MOJIHOM OO0BbEeMe B MOpPSAKE, OlpeneieHHOM dYacTbio 1.3 crateu 16
®enepanbHoro 3akoHa Ne 210 - @3.

36. Opransbl rocy1apCcTBEHHOM BJIACTH, OPTAaHU3ALUH T0KHOCTHBIE JINIA, KOTOPbIM
MO:KeT ObITh HANPABJIEHA Ka100a

36.1. B cuywuae oOxanoBaHusi jeiicTBuii (Oe3melicTBUsA) WM pemieHUs [ 1aBbl
aMUHHMCTpAIMK (YIIOJTHOMOUYEHHOTO JIMIA), Kajoba HaIpaBisieTCs B BBIIIECTOSIINE OpPraHbl U
OpraHu3aliy B JOCYyJeOHOM MOPSIKE, B COOTBETCTBUU C JEHCTBYIOIUM 3aKOHOAATEIbCTBOM.

B cnydae oOGxanoBanusi AeiicTBuil (Oe3leHCTBUSI) WIM peUIeHHs] 3aMecTuTens [naBbl
aAMMHHMCTpAUK, JOJDKHOCTHOro juna OpraHa, IPeIOoCTABISAIOIIEr0 MYHHIMIAIBHYIO YCIYTY,
’ayoba HalpaBJIIeTCs Ha paccMOTpeHue [ 1aBe aIMUHUCTpaLIUK.

B Oprane nns 3asBuTeneil npegycMaTpuBaeTcs HaJIMunMe HAa BUJHOM MECTe KHUTH )Kainod U
IIPEIOKEHU .

36.2. B caywyae oOxanoBaHusi JeHCTBUM (0e3A€CTBUS) WM pEIICHUS PaOOTHUKOM
MHOTO(YHKIIMOHAJIBHOTO 1IEHTPa, OCYIIECTBISIOIETO MPUEM JOKYMEHTOB, kKajno0a HampaBiseTcs
Ha paccmotpenue qupektopy ['BY PK «M®IL».

B cnyuae oOxanoBanusi aeiictBuil (Oe3neiictBusi) unu pemenus aupekropa I'BY PK
«M®ILl» (ymosHOMOYEHHOro JHMIA), ’kanoba Hampasisercs Yupemuteno ['BY PK «MOLly -
MuHHCTEpCTBY BHYTPEHHEN MOJUTUKU, HHPOpMaIK U cBsa3u Pecryonuku Kpbim.

B MHOrodyHKIMOHANIPHOM IIEHTpe Ul 3asBUTENEl MpenycMaTpuBaeTCsl Halu4yhe Ha
BHUJIHOM MECTE€ KHHUTH XKaJI00 U MPEITIOKSHUMN.

37. IlopsAoK Moga4YM U PACCMOTPEHMS KAJT00bI
37.1. XKanoba momaercs B MUCbMEHHON ¢dopMe Ha OyMa)kHOM HOCHUTENE, B DIIEKTPOHHOU
dopme (mocpeacrBom EIITY, PIIIY, odunmansHoro caiita OpraHa, 3JE€KTPOHHOW TIOUTHI),
MOYTOBOW CBSI3bI0, B XOJI€ MPEIOCTABICHUS MYHUIIUIAIBHON YCIyTH, MPH JHYHOM OOpaImieHuu
3asiBuTenss B OpraH W MHOTO(DYHKIIMOHAIBHBINA IIEHTP, IOCPEICTBOM TEICPOHHOU «Tropsue
muaun» CoBeta MUHHCTPOB PecryOmuku Kpbim.
Kanoba momkHa copepKaTh:



1) HamMeHOBaHWE OpraHa, MPEIOCTABISIONIETO MYHUIIUMAIBHYIO YCIYTY, JOJDKHOCTHOTO
JUIa OpraHa, MpPeAOCTaBISIONIET0 MYHULIUNIAIBHYIO YCIYTy, TUO0 MYHUIIMIAIBHOTO CIYXallero,
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, €ro PyKOBOAUTENs U (Wian) paOOTHUKA, pEHICHUS U JCHCTBUS
(6e3neiicTBHE) KOTOPBIX 00KAITYIOTCS;

2) ammiuio, UMs, OTYECTBO (IOCIEIHEE - NMPH HAJTUYWHU), CBEACHUS O MECTE KUTEIbCTBA
3asgBUTENS - (PU3MUECKOTO JUIA TUO0 HAMMEHOBAaHUE, CBEJICHUS O MECTEe HaXOXKJICHUS 3asBUTENS -
IOPUIMYECKOTO JIMIIA, a TaKXke HoMep (HOMepa) KOHTakTHoro TteiedoHa, aapec (ampeca)
AJIEKTPOHHOU TOYTHI (MPU HAIWYMM) M MOYTOBBIM ajpec, M0 KOTOPBIM JOJKEH ObITh HaIlpaBlieH
OTBET 3asBUTEITIO;

3) cBeaeHuss 00 OOXKAIyeMbIX PpEIMICHUSX | JeHCTBUAX (Oe3lelCTBMHM) Oprasa,
NPEJOCTABIISAIONIETO MYHHIUIAIBHYIO YCIYTy, AOKHOCTHOTO JIMIA OpraHa, MPEeJIoCTaBISIONIETO
MYHULIUINIATIBHYIO YCIYTY, TUO0 MYHHUIIMIIAIBLHOTO CIYXAalllero, MHOrO(QYHKIIMOHAIBHOTO LEHTPA,
paboTHHKA MHOTO(QYHKIIMOHATIBHOTO IIEHTPA;

4) noBOAbI, HA OCHOBAHHUU KOTOPBIX 3asBHUTEIb HE COTJACEH C PEIIeHHWEeM M JAeHCTBUEM
(Oe3neiicTBUEM) oOpraHa, MPEAOCTABIAIONICTO MYHHUIMIAIBHYIO YCIYTy, IOJDKHOCTHOTO JIHIA
OpraHa, MpPeIOCTABISAIONIEIO0 MYHUILHUIAIBHYIO YCIYry, JTUO0O0 MYHHUIMIAIHHOTO CIYXKAIlero,
MHOTO()YHKIIHOHAJILHOTO IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IEHTP. 3asBUTEIIEM MOTYT
OBITH MIPENICTABICHBI JOKYMEHTHI (MPU HAIMYKH), TOATBEPKAAIOIINE JOBOBI 3asiBUTENS, JIUOO UX
KOITHH.

38. Cpoxu paccMOTpeHUs KaJI00bI

38.1. B cmywae nocynebHoro (BHecyneOHOro) OO0XKaloOBaHMs 3asBUTENIEM pEIICHUN U
JEHCTBHAN (Oe3neiicTBusN) oprasa, [IPEIOCTaBIIAIOLIETO MYHUIUIIAIBHYIO yCayry,
MHOTO(QYHKIIMOHATBHOTO IIEHTpPa, Yy4YpeauTedass MHOTrO(QyHKIIMOHAIBHOIO IIEHTpa, kaioba
MOJJIE)KUT PACCMOTPEHHUIO B TedueHwe 15 paboumx AHEW co JHA ee PEerucTpaluu, a B clydae
00aoBaHus OTKa3a Oprasa, IIPEIOCTABIISIONIETO MYHHUIMIIAIBHYIO yCIyry,
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, B IpUEMe JOKYMEHTOB Yy 3asBUTENs JUOO B MHCIpPABICHUU
JIOTIYIIIEHHBIX ONEYaTOK M OLIMOOK UM B CiIy4ae 00kajJIoBaHUs HAPYLIEHUS! YCTAaHOBJIEHHOTO CPOKa
TaKUX UCIPABJICHUH - B TeUeHHE 5 pabouuXx JHEN CO JAHA €€ perucTpariH.

39. Pe3yabTaT pacCMOTPEHHS KAJI00bI

39.1. Ilo pe3ymbraram pacCMOTPEHHS KaloObl TPUHUMAETCA OJHO U3 CJEAYIOIIUX
PELIEHUI:

a) kaymo0a yJIOBJIETBOpPSIETCA, B TOM 4uCl€ B (GopMe OTMEHbl NPUHATOTO pEIICHHUS,
UCTIPABJIEHUs] JOMYIICHHBIX ONEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yibTaTe MpPeJOCTaBICHUS
MYHUIIMNIAJIbHOW YCIYTM JOKYMEHTaX, BO3BpaTa 3asBHUTENIO JIEHEKHBIX CPEICTB, B3MMAaHHE
KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMH NPaBOBbIMU akTaMu Poccuiickoit deneparuu u (Win)
PecniyOnuku Kppim;

2) B yIOBJIETBOPEHUH KAIOObI OTKa3bIBAETCS.

39.2. B cinydae ycTaHOBIIEHHS B XOJ€ WM IO pe3yabTaTaM pPacCMOTPEHHUs >KaioObl
IIPU3HAKOB COCTaBa aJMHMHHMCTPAaTUBHOIO IIPAaBOHAPYIICHHS WJINM TPECTYIUIEHUS IOHKHOCTHOE
JUI0, HAJENIEHHOE IOJIHOMOYHUSIMU IO PACcCMOTPEHMIO 3Kajo0 He3aMeJIMTENbHO HaNpaBIsioOT
MMEIOLINECS] MaTEPUAIIBl B OPTraHbl IPOKYPATYPHI.

40. ITopsinox nHGOPMHUPOBAHNS 3aIBUTEJIA O Pe3y/IbTATAX PACCMOTPEHHUS KAT00bI

40.1. He mno3nHee naHsA, CIEAYIOHNIETO 3a JIHEM TMPUHATHS PELICHUS, 3asBUTEIIO B
NUCbMEHHOW (opMe U MO JKENaHHIO 3asBUTENs] B JJIEKTPOHHOW (opMe HampaBisercs
MOTUBUPOBAHHBIN OTBET O PE3YIbTATAX PACCMOTPEHUS KAJIOOBI.

40.2. B crmyyae mpu3HaHUS KaloObl MOAJIEKAIIEH YIOBIETBOPEHHIO B OTBETE 3asBUTEIIO,
naercs  MHGOpManus O JAEHCTBMSIX, OCYIIECTBISIEMBIX  OPraHOM,  IMPEAOCTABISIOIIMM
MYHUIUNATBHYIO YCIYTy, MHOTO(YHKIIMOHQJIBHBIM IIGHTPOM B IENIAX HE3aMeIJIUTEIHHOIO
YCTPAHEHUS BBIABIECHHBIX HApyIIEHUH @pU OKa3aHUUM MYHULUNAIBHOW YCIyTH, a Takke
NPUHOCATCS U3BUHEHMS 32 JIOCTaBJICHHbIE HEY100CTBA M YKa3bIBaeTCA MH(OpMAIHS O JaTbHEHIINX



JEHCTBUAX, KOTOpPbIE HEOOXOIMMO COBEPIIUTH 3asBUTENIO B LEISAX MOMYYCHUS MYHHULIUNAIBHOU
YCIIYTH.

40.3. B cmyyae npu3HaHUA XKanoObl HE MOAJIEKAIIEH yIOBICTBOPEHUIO B OTBETE 3asBUTEIIIO,
JIAIOTCS  apTyMEHTHPOBAHHbBIE pPAa3bACHEHUS O NPUYMHAX TPHHATOTO pEIICHHsS, a TaKxKe
uHpOpMaLus 0 opsiAKe 00XKaTOBaHUS IPUHATOTO PEIICHUS.

41. Ilopsinok 00:xa/IOBaHUsI pelIeHus N0 xKajao0e
41.1. llpunsaroe, MO pe3ylbTaTaM pPAcCMOTPEHHs KajloObl, pEUICHHE MOXKET ObITh
00’kajoBaHO B TIOPSAJIKE, YCTAHOBJIEHHOM JCHCTBYIOUIMM 3aKOHOJATEIhCTBOM Poccuiickoii
Oenepannn u (uan) Pecnyonuku Kpbim.

42. IIpaBo 3asiBUTEISI HA MOJIyYeHre HH(OPMAIIUN U IOKYMEHTOB, HEO0OXOAMMBbIX 1JIs
000CHOBAHMS U PACCMOTPEHUS KATO0bI
42.1. 3asButens BrpaBe o0patuThcss B Oprad, MHOTOQYHKIIHMOHATBHBIA LIEHTP 3a
noytydeHueM HHGOpPMAIM U JOKYMEHTOB, HEOOXOIUMBIX JUIsi OOOCHOBAHUSI U PACCMOTPEHUS
XKanoObl, B MUChbMEHHOW (opme, B TOM UMCIE MNPU JUYHOM OOpALIECHUH 3asBUTENS, WU B
AJICKTPOHHOM BHJIE.

43. Cnoco0b1 HH(pOpMUPOBaHUS 3asiBUTeJIeH 0 MOPS/IKe MOJAYU M PACCMOTPEHHUS
7KAJT100b1
43.1. Nudopmanuio 0 MOpAIKE MOJAYd M PACCMOTPEHHS >KAIOOBI 3asBUTEIbh BIPABE
MOJy4YUTh Ha WHGOPMALMOHHBIX CTEHJAX, B MECTaX MPEJOCTaBICHHUS MYHHUIMNAIBbHON YCIyTru,
MIOCPEJCTBOM TeNe(POHHOW CBS3HM, NMPU JHMYHOM OOpAIICHUH, MOCPEACTBOM IIOYTOBOM CBS3HU, B
anektponHoMm Buzae (EIY, PIIT'Y, odummaneuelii caiit Oprana, odumnuaneheiii caiit I'BY PK
«M®IIy, anektponHas nouyta Oprana).

3amecTuTeNb TJ1aBbl aIMUHUCTPALIIU T.B. Bukynuna



[Tpunoxenue Ne 1

K aIMHUHHCTPATHBHOMY permamMeHTy MPEIOCTABIICHUS
MYHHUIIMIIAIBHOW YyCIyru «Bpllaya apXWBHBIX CHPABOK, apXHBHBIX
BBIMICOK U apXHMBHBIX KOMHI MO COIMAIHHO-TIPABOBBIM 3aIpocam»
AJMUHUCTpALUU OuUIaTOBCKOTO CEJIbCKOTO MOCeNICHUS
Kpacnomnepekornckoro paiiona Pecriy6muku Kpsim

(Ha3BaHME apXUBa)

(mouToBBIi MHAEKC, anpec,

TenedoH, pakc) (ampecar)

ApXHBHas CIIpaBKa
Ne

(mara)

Ha Ne oT

OcHoBaHUe:

PykoBonutens opranuszanuu

(moznucsk) (pacmmndpoBKa noAnUCH)

Ieuats

Hcnomaurens

TenedoH




[Ipunoxenne Ne 2

K aJIMMHUCTPAaTUBHOMY pEIJIAMEHTY IpelOCTaBJICHUS
MYHUIUNATBHOW ycnyrd «Bblgaya apXMBHBIX CIIPABOK,
apXMBHBIX BBIIMCOK M apXMBHBIX KONHMH I10 COLMAIBHO-

MPaBOBBIM  3aIpocam»
CEJIbCKOTO  ITOCEJICHHS

PecniyOnunku Kppim

(Ha3BaHHE apXUBa)

(mouToBBIi MHAEKC, anpec,

Anvunuctpauud  dunaToBCKOro
KpacHomnepekornckoro

TenedoH, pakc)

APXMWBHAS BBIITUCKA
Ne

(nara)

Ha Ne oT

OcHoBaHue:

(anpecar)

PykoBoaurens opranuzanuu

(moanuck)

Ieuats

HUcnoaaurein

(pacmudpoBKa MOAIHCH)

TenedoH

paiioHa



[Tpunoxxenne Ne 3

K aIMHHHUCTPAaTUBHOMY  pErJIaMEHTy  MpPEeJOCTaBICHUS
MYHHUIMNAIBHON ycayrn «Bplmada apXuBHBIX —CIIPABOK,
ApXMBHBIX BBIHCOK M APXHUBHBIX KOIHWH IO COLUAJIBHO-
paBOBBIM  3ampocam» AjaMuHUCTpanuu — DPHIATOBCKOTO
cenmbckoro  moceneHust — KpacHomepekorckoro — paiioHa
Pecniy6onmuku Kpsim

(®.1.0., tnb0 HauMEHOBaHHE FOPHUINYECKOTO JIUIIA)

(ampec MecTa KUTEIbCTBA, aJpec AJ KOPPECIOHICHIIUH )

(KOHTaKTHBIN TeNEe(OH)

(37IeKTpOHHAs 110YTA)

3ASBJIEHUE
0 IIPEIOCTABJIICHUN aPXUBHBIX CIIPABOK

[Tpoury npe1ocTaBUTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIIUCKY/apXHUBHYIO KOITUIO/TEMaTHUYECKHUM
(noouepkuyms HydcHoe)
NepevYeHb/TeMaTHYECKYI0 IOIOPKY/TeMaTudeckuii 0030p/:

Jns pusmueckoro nuuna:
« » 20 T.
(moamuce) (pacmudpoBKa MOAMKCH)

(TOKyMEHT, IOJATBEP K QIO IpaBa (MIOJTHOMOYNS) MPECTABUTES)

I[J'IH HOPUINYCCKOIO JIMIa

« » 20 r. PykoBomurens
(HaMMeHOBaHUE 10P. JIHIA) (moanucek) (pacupoBKa MOIIHCH)
M.IL

(TOKyMEHT, IOITBEP K A0 ITpaBa (MIOJTHOMOYMS) PEJCTABUTEIS)



[Tpunoxenue Ne 4

K  aJIMUHUCTPATUBHOMY  pErjaMeHTy MPEeIOCTaBICHUS
MYHHULIMNIAJBHOW ycliyrd «Bblgaya apXuBHBIX —CIIPaBOK,
APXUBHBIX BBIMMCOK W APXHMBHBIX KOMHA TIO COIMAIBHO-
MPAaBOBBIM  3ampocaM»  AJMUHHCTpauu  DUIATOBCKOTO
cesibckoro  mnoceneHus — KpacHomepekorckoro — paiioHa
Pecniyommmku Kpbim

PACIIMCKA B IIOJIYYEHUU JOKYMEHTOB

Ne

oT

(coomeemcmeyem peksusumam,
VKA3AHHBIM 8 JHCYPHATLE pecucmpayuil)

Brinana

(D.1.0. 3as6umens)

HepequL AOKYMCHTOB, IIPEACTABJICHHBIX 3aABUTCIIEM CAMOCTOATCIIBHO!

1.

2.

IlepeyeHb JTOKYMEHTOB, KOTOpBIE

OyIyT TIOJy4eHbl 1O MEXBEJOMCTBEHHBIM 3alpocam

(SCZI’ZOJZH}len’lC}Z 6 cjaydae, eciu maxKue OOKyMeHmbl He Oblau npedcmaeﬂeubl 3ajieumejiem no

cobcmeeHHol unuyuamuee):
1.

2.




(Oonocnocmov, D.U.O. 0odcHOCMHO20 TUYA, NOONUCH 8bIOABULE2O PACNUCKY)

IIpunoxenune Ne 5

K aIMHHHUCTPAaTUBHOMY  pErJIaMEHTy  MpPeJIOCTaBICHUS
MYHHUIMNAIBHON ycayrn «Bplmada apXuBHBIX —CIIPaBOK,
ApXMBHBIX BBIIHCOK M APXHUBHBIX KOIHUH IO COLUAIBHO-
IpaBOBBIM  3ampocam» AjaMuHUCTparuu — DOHIATOBCKOTO
cembckoro — moceneHust — Kpachomepekorckoro — paiiona
Pecniy6nmuku Kpsim

3AIIPOC

UIst O(OPMIICHHSI apXUBHOM CIIpaBKU, apXUBHOU BBHITUCKU, ApXUBHOW KOMUU (HYKHOE

MOAYEPKHYTH) TIO TOKYMEHTaM

Wudopmanus o mnepcOHaIbHBIX
POCCHICKOTO 3aKOHOAATENbCTBA O IT

Ha3BaHue OpraHa
JMAHHBIX XpaHUTCA M 00OpabaThIBaeTcs C COOIIOACHUEM
epCOHAIbHBIX JAHHBIX. 3allOJIHAS JaHHYIO aHKeTy, Bbl naere

coryiacie Ha 00paboTKy MEePCOHATBHBIX JAHHBIX <*>,

Ddamuus, UMs, OTYECTBO 3asIBUTEII,
JlaHHBIE TIacropTa (cepusi, HOMEp, KEM BBIJaH,

JlaTa BbIJAuH)

Howmep u nara noBepeHHOCTH
( IpY HAJTMYHH )

damunys, UMs, OTYSCTBO, JHIA, O

3alIpalinBacTCsa apXHuBHasA BBIHI/ICKa)

KOTOPOM

Tema 3ampoca :
MpUBaTU3aLUs JKUJIbS, OTBOJ
BBIJICTICHUE 3€MENBHOTO

MNEPCUMCHOBAHUC YJIUIbI; IIPHUCBOCHUC a/IpeCa,
BBIZICIICHUE KHJION TUIOMAIN , OIICKa " T./.

(Hy’)KHO€ TOJTYEPKHYTB)

3eMJIH;
y4acTKa,

PexBu3uThI 3arpamrnBacMbIX AOKYMCHTOB
‘HOMCDp U J1aTa pCUICHUA , IIPOTOKOJIAa ,IIpUKa3a

Jnsg kakoll wmenu 3ampaiimBaeTCs
CIIpaBKa

ApXUBHAA

Crnoco0 monydeHus oTBeTa Ha 3arpoc( JUYHO,

MOYTOMN)

Anpec peructparuu(TIponucky) , TeaehoH

Croco0 moiry4eHus OTBeTa Ha 3aIpoc

Jnist kakoit nenu oopmIsieTcs 3ampoc

. I[Toonmuce

(momnmMchk IIOJIL30BATEJII)
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K aJIMUHUCTPaTUBHOMY perinaMeHTy IIPEJOCTaBIICHUS
MYHUIIMIIAIBHONH — ycinyrn  «Bplgjaya  apXHMBHBIX — CIIPaBOK,
apXMBHBIX BBIIUCOK M AapXMBHBIX KONUH IO COILHAJIBHO-
NpaBoBBIM  3ampocam»  AnmuHucTpauud — DUIaTOBCKOTO
cenbcKoro noceneHust Kpacnonepekonckoro paiiona Pecryoniku
Kpsim

3AIIPOC

Ui OOPMIICHUS apXUBHOM CIIpaBKU, apXUBHOM BBHIITUCKHU, APXUBHONU KOMUU (HYKHOE OTYEPKHYTh)

110 JOKYMEHTaM

Wudopmanus o mNEpCOHANBHBIX JAaHHBIX XpaHUTCI M 0oOpabaThiBaeTCs C COOIIOACHUEM
POCCHICKOIO 3aKOHOJATENILCTBA O NMEPCOHAIBHBIX JaHHBIX. 3aNOIHS JaHHYIO aHKeTy, Bbl naere

Ha3BaHue Oprana

coryiacie Ha 00paboTKy MEePCOHATBHBIX JAHHBIX <*>.

damumus, M, OTYECTBO (TOTHOCTBIO)
3asBUTEIIS.

- JaTta poxaeHun.

-/lanHbie nacrnopTa (KeM BbIaH, cepusi, HOMEp, JAaTa
BBIJAYH).

- Craryc (meHcuoHep , 0e3pabOTHEIH, CITy KaIui,
pabOTHUK, CTYJICHT)

damunus, ums, OTYECTBO  JIMIIA,
3aMpamyBaoLIero  chnpaBky  (IpU  HaJIWYUH
JIOBEpEHHOCTH);

AaTa 1 HOMCP JOBCPCHHOCTHU.

N3menenune aMuinu, UMEHHU, OTYSCTBA 3asSBUTEIS
C YKa3aHHeM JIaT (3a 3ampaninBaeMblil IEPHO])

Tema 3ampoca (oOparieHus):

1. TpynmoBoi crax :

-TI0JTHOE Ha3BaHUE OPTaHM3ALMU COTJIACHO 3aITUCH B
TPYZIOBOM KHUXKKE;

-HOMEpAa U JaThl PUKA30B O MIPHEeMe U YBOJIbHEHNUH,
HaxOXXJICHUU B JIOJITOCPOYHBIX KOMAHAHPOBKAX, B
y4eOHBIX OTITyCKaX.

2. 3apmiara:

-TI0JTHOE Ha3BaHWE OpTaHHU3AIlNN;

-KpallHME J1aThl 3aIpalliiBa€MbIX CBEJICHU;
-Ha3BaHUE OTJEJOB M JOJDKHOCTEH COIJIaCHO
3anuceil B TPYJOBOM KHUXKKE B XPOHOJOTMYECKOU
MOCIIE0BATENIEHOCTH ( 3a 3ampammBaeMbIif
TIepUOI)

Jatbl poxaeHus aeTeil U BpeMsl HaXOXKJCHUS B
OTIlyCKE  TI0  yxomy 3a  peOeHkoM  (3a
3arpanivBaeMblid IEPHO/)

Anpec peructpaunu (IpONKCKU) TesneoH

Anpec (haKkTHIECKOT0 POKUBAHUS

Hns  xakod  uenu 3ampanimBaeTcsl apXuBHas
crpaBKa

Crioco0 mosy4eHus: (JUYHO, TOYTON)

20 T

(Hara)

Tloamuce

(ToamMCh MOTb30BATETIS)




