AJIMUHHACTPALINS
®UJIATOBCKOI'O CEJIbCKOI'O NOCEJIEHMS
KPACHONEPEKOIICKOI'O PAHOHA PECIIYBJIMKU KPbIM

INIOCTAHOBJIEHUE
27 urons 2023 rona c. dunaroska No 84

00 yTBepKIeHUN AIMUHUCTPATUBHOIO PerjiaMeHTa MPeA0CTABIeHUsI MyYHUIIUNIAJIbHOU YCJIYTH
«IlepeBoj *KU10T0 MOMeNIeHUs] B HE:KUJI0€ TIOMeIleHUe U HEesKHJI0r0 MOMelIeHUsI B JKUJI0€e
noMelleHne» HA TEPPUTOPUN MYHUIIUNIATBHOTO o0pa3oBannsi PUIATOBCKOE CeJIbCKOE MoceTeHne
Kpacnonepexonckoro paiiona Pecnnyosinku Kpbim

C uenpio panMoHaIbHOIO MCIMOJIb30BaHUS, OXpaHbl U BOCIPOM3BOJICTBA 3€JICHBIX HACAKICHUIM,
MIPOU3PACTAIOIINX Ha TEPPUTOPUAX MyHUIIMTIAIILHON YCIYTH MO BbIJIa4ye pa3pelIeHU Ha CHOC 3eJI€HBIX
HacaxJeHu#, B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O06 o06mmx
NpPUHIMIAX OpraHU3allMd MeCTHOro camoympasieHuss B Poccuiickoit ®enepanun», 3aKoHOM
Pecrry6ommuku Kpeim ot 21.08.2014 Ne 54-3PK «O6 ocHOBax MecTHOTO camoympasieHus: B PecryOnuke
Kpeim», YcraBom MyHHITUTIATEHOTO 00pa3oBanus OUIATOBCKOE CETBCKOE MOCEICHUE, AMUHUCTPAITUS
@OUIIaTOBCKOTO CENBCKOT0 MOCEICHUS

IMNOCTAHOBUJISIET:

1. VYTBepauTh aIMHHHCTPATUBHBIA pPErJIAMEHT MPEJOCTABICHUS MYHHIMNAIBHOW YCIIYTH
««[lepeBon JKHMJIOrO NOMEIIEHUS B HEXWIOE IIOMEIICHHE M HEXWIOIO IOMEIICHHS B KHIOE
MIOMEUIEHUE» Ha TEPPUTOPUM MYHUIMNAIBHOrO oOpa3oBaHus DuiaToBckoe ceabCKOe MOCENeHue
Kpacnonepekorickoro pariona Pecriyonuku Kpeim (pumnaraercs).

2. [TocranoBnenus agMuHUCTpaur OUIIATOBCKOTO CENBCKOTO MoceneHusi KpacHOMmepeKkoncKoro
pariona Pecnyomuku Kpeim ot Ne 133 ot 29.10.2019 «OO6 yrBepkIeHUHM aAMUHHUCTPATHBHOTO
periamMeHTa MpeAoCTaBICHUS MYHULHUNAIbHOU ycinyru «llepeBon >KMIIOro MOMeIlIeHUs: B HEXKUIIOe
MOMEILIEHNE WA HEXXHUIIOTO MOMEIICHHUS B )KIJIOE IIOMEIICHUE» - IPU3HATH YTPATUBILIUM CHILY.

3. OnyOnuKoBaTh HACTOAIIEE MOCTAHOBJIEHHWE HAa OQHUIMAIBLHON CTpaHHUIE MYHHIMIATIBLHOTO
oOpazoBanusi KpacHomepekonckuii paiion Ha mopraine [IpaButenbctBa Pecnybnuku Kpbim
krgv.rk.gov.ru B paszene «MyHHUIIUTIATbHBIE 00pa3oBaHus paiioHa. DUITATOBCKOE CEBLCKOE TOCEICHUE
U Ha CTEHJE B 3/1aHUU aAMHUHUCTpau DUIATOBCKOTO CEIbCKOTO MOCeNIeHus 1o ajpecy: ¢. PuiaroBka,
yi1. Kpeimckast, nom 18.

4. Hacrosiiiee mOCTaHOBJIEHHE BCTYIAET B CHIIY CO JHS €0 O(HUIIMAIBHOTO OMyOIMKOBaHUS.
5. KoHTpoJib 3a BBHITIOJHEHUEM TTOCTAHOBIICHHS OCTABIISIIO 32 COOOM.

[Ipencenarens @uIaToBCKOTO CEILCKOTO
CcOBeTa — IV1aBa aJIMUHUCTPALUU
DuraToBCKOr0 CEIBLCKOT0 ITOCEICHUS T.}O. Hukomaenko


https://bratskoe.rk.gov.ru/ru/document/show/1447
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AIMUHHCTPATUBHBIN perjiaMeHT NPeA0oCTABICHUS
MYHUIHMIAJIBHOM yeayru «IlepeBon xKu10ro noMemieH|us: B HEKHI10€
NOMeLIeHHEe U HEKUJIOr0 IIOMELCHHS B JKUJI0€ IIOMELIeHUEe» HA TePPUTOPHH
MYHUIMIIAJIBHOr0 00pa3oBaHus @UIATOBCKOIO CeJIbLCKOE MOceIeHne
Kpacnonepexonckoro paiiona Pecnyosmmku Kpsim

I. O6me nosnoxxennst
1. Ilpeamer pery/iupoBaHusi AIMUHUCTPATHBHOIO perjaMeHTa

1.1. AAMMHHMCTpPaTHBHBIA pErjJaMeHT NpPeNOCTaBICHUS MyHHUMNanbHON ycnyru «llepeBon
YKUJIOTO TOMEILEHNS B HEXWIOE MOMEIIEHUE U HEXUJIOro MOMEIIEHNs B JKWIOE MOMEIleHne» (naiee
COOTBETCTBEHHO - aJMUHHUCTPAaTUBHBIM perjiamMeHT, MyHULMINANbHAs yciyra) pa3padoTaH B LEIAX
MOBBIIIEHUSI KAauyecTBa M JOCTYIHOCTH IPEAOCTABIIEHUS MYHUIMNAIBHON YCIYrd, OIpeaesseT
CTaHIapT, CPOKM U IMOCIEAOBATENbHOCTh JEHCTBUU  (aJIMHUHUCTPATUBHBIX HpoOLEAyp) MpH
OCYILIECTBJICHUM TMOJHOMOYMHA [0 NPEJOCTABICHUI0 MYHULUINAIbHOW YCIAYTd B MYHHUIMIAIbHOM
oOpazoBanun OuUIaTOBCKOE cenbckoe nocenenne Kpacnomnepekorckoro paiiona Pecriyomuku Kpbim).

2. Kpyr 3asiBuTeJieii npu npeaocTaBjieHH MyHHIUNAJBHON yCJayru
2.1. 3agBuTeNneM Ha MOJy4Y€HHUE MYHULIUIAIBHOW YCIYTU SBISETCS COOCTBEHHUK MOMELIECHUS B
MHOTOKBApTUPHOM JoMe ((u3nyecKkoe WIH IOPUAWYECKOE JIUIO) JUOO YHNOJHOMOYEHHOE UM JIMIIO
(manee - 3asIBUTEIID).
WnTepechl 3asBUTENE MOTYT MPEACTaBIATh JiMLA, OOJaJalolue COOTBETCTBYIOIIUMU
MTOJIHOMOYUSIMU (J1ajiee — MPEeICTaBUTEND).

3. TpeOoBaHusl K NOPSIAKY HHPOPMUPOBAHMS O MPEIOCTABJIEHMH MYHUIIMIIAJIbHOM YCJIYTH

3.1. Tlopsimox mony4deHus: HHOOPMAITUH IO BOTIPOCAM MPEIOCTABICHUS MYHHIIUTATHHOW yCIyTH
U YCIIYT, KOTOPbIE SIBJISIFOTCSI HEOOXOAUMBIMU U 00s13aTENbHBIMU TSl TPEIOCTABIICHUS! MYHUIIMITATIEHOM
YCIIyTHU:

1) HemocpeACTBEHHO MpH JIMYHOM I[IpUEME 3asBUTENs B aJAMHUHUCTpauuu DUIaTOBCKOTrO
cenbckoro moceneHuss KpacHomepekornckoro paiiona Pecryonuku Kpeim (manee - YmoaHOMOUYEHHBIH
opras);

2) 1o crpaBOYHBIM TeJIe(OHHBIM HOMEpaM Y TIOJIHOMOYEHHOTO OpraHa;

3) NUCBMEHHO, B TOM YHCJIE IOCPEACTBOM JIEKTPOHHOM MOYTHI, PaKCUMUIBHOM CBSI3H;

4) mocpeaCcTBOM pa3MeElIeHUs B OTKPBITON U AOCTYMHOMN dopme HHPOpMAITIH:

- B (enepanpHOl TrocymapcTBeHHOW HWH(POPMAMOHHONW cucTteMe «EauHBIM  mopTan
roCyJapCTBEHHBIX U MYHHIMNAIBHBIX yCuyr (dbyukmuii)» (https:// www.gosuslugi.ru) (manee — EIITY,
Enunsiit mopran);

- B rocyaapcTBeHHOW wuH(popMannoHHOW cucremMe «llopram rocymapcTBEHHBIX H
MyHUIMMIANbHBIX yeruyr PecnyOnuku Kpeim» (https://gosuslugi82.ru) (manee — PIIT'Y, perunonanbHbIN
mopTan);

- Ha o(uIanEHOM caiite YronnomouenHoro oprana (https:/filatovskoe.rk.gov.ru/ru/index);

5) mocpeacTBOM pa3menieHus nHGopMalud Ha HHPOPMAIIMOHHBIX CTEHAAX YIIOJIHOMOUYEHHOTO
oprasa.

3.2. udopmupoBaHue OCYIIECTBISIETCS IO BOMPOCaM, KacaIOLTUMCSI:

- cII0co00B MOJAYM 3asiBIICHUS,

- azipeca YIOJHOMOYEHHOI'0 OpraHa, oopaiieHne B KOTOpbI He00X0AUMO ISl IPEe0CTaBIECHUS
MYHHIIMIIATEHON YCITYTH;

- CTIPaBOYHOM HHPOpMAIIIH 0 paboTe YTOTHOMOYEHHOTO OpraHa (CTpYKTYPHBIX MOApa3eieHui
Y10JIHOMOYEHHOTO OpraHa);

- IOKyMEHTOB, HEOOXOAUMBIX IS IPEAOCTABICHUS MyHULIUTIATHLHON YCIYTH;

- IOPSIIKA U CPOKOB MPENOCTABICHUSI MYHUITUTIATBHON YCITYTH;

- TOpsAIKa TOJYYEHHUS CBEIEHHH O XOJe pPacCMOTPEHHUs YBEIOMJEHHS 00 OKOHYAaHUU
CTPOUTENBCTBA U O Pe3yabTaTaxX MPeJOCTABICHUSI MYHUIIUTIATHHON YCIYTH;




- MOpsZIKa J0CyAeOHOTro (BHECYEOHOTO) 00KanoBaHus AecTBUI (0e3eHCTBUS) JTOMKHOCTHBIX
JIUL, U IPUHUMAEMbIX UM PELIEHUH TP NPEA0CTaBICHUH MyHULIUIIAIbHOM YCIyTH.

[Tonmydenne wHGOpPMALKK TO BOMPOCAM IPEAOCTABICHUS MYHULIUNAIBHOW YCIYTH U YCIYT,
KOTOpPBIE SBJISIOTCA HEOOXOAMMBIMU U 0053aTENBbHBIMU JUIS MIPEIOCTABICHUSI MYHHUIIMIIATBHON YCIyTH
OCYIIIECTBIIsIETCS OECIUIaTHO.

3.3. Ilpu yctHOM oOpamenuu 3asBUTENs (JIMYHO WIM MO TelaedoHy) NOHKHOCTHOE JIHIIO
YIOJIHOMOYEHHOTO OpraHa, OCYILECTBISIOUIMN KOHCYJIbTUPOBaHUE, MOJPOOHO U B BEXKIMBOU
(xoppekTHOIT) popme HHPOPMHUPYET OOPATHBILUXCS TI0 HHTEPECYIOIIUM BOIIPOCAM.

OTBer Ha TeneOHHBIN 3BOHOK JOJDKEH HAUMHATHCS ¢ MH(OPMAIMK O HAMMEHOBAaHUH OpraHa, B
KOTOPBIH MO3BOHWII 3asBUTENb, (haMIIINHN, IMEHH, OTYECTBA (TIOCIIEHEE — MPH HAIMYHUN) U JOJDKHOCTH
CHEIHaINCTa, IPUHSABLIETO T€IE(POHHBIN 3BOHOK.

Ecnu nomkHOCTHOE MO YIIOJIHOMOUYEHHOIO OpraHa HE MOXET CaMOCTOSITENbHO J1aTh OTBET,
Te’aeOHHBII 3BOHOK JIOJDKEH OBITh MepeaapecoBaH (MEepeBeAeH) Ha Ipyroe JOJLKHOCTHOE JIMIO WM XKe
oOpaTuBIIEMYyCs JIMIy JOJDKEH OBbIThb COOOILIEH TelepOHHBII HOMEp, MO0 KOTOPOMY MOXHO Oyner
MOJTYYUTh HEOOXOAUMYI0 HH(POPMAITHIO.

Ecnu nonroroBka otBera TpeOyeT MPOJOJDKUTENBHOTO BPEMEHH, OH IpenaiaraeT 3asBUTEIIO
OJMH U3 CIICYIOIINX BAPUAHTOB aJbHEHIINX ICUCTBUMN:

M3JI0KUTH OOpaIieHue B TUCbMEHHOU popme;

HA3HAYUTH JAPYroe BpeMs JJisl KOHCYJIbTalUH.

JIOJMKHOCTHOE JUIO YIIOJIHOMOYEHHOIO OpraHa He BIIpaBe OCYLIECTBISATh MH(GOPMHUPOBAHUE,
BBIXOJISIIIEE 32 PAMKHU CTaHJIAPTHBIX MPOLEAYP U YCIOBHM MPENIOCTABICHUS MYHUIIUTIATbHON YCIYTH, U
BIIUSIOLIEE MPSAMO HIJIM KOCBEHHO Ha PUHUMAEMOE PEelleHUE.

[IponomxuTensHOCTh HH(DOPMHUPOBaHHUS 110 TeledOoHY HE T0JKHA IpeBbImaTh 10 MUHYT.

NudopmupoBaHe ocyiecTBIsSeTCs B COOTBETCTBUU C IpaQUKOM MpHeMa rpak/aH.

3.4. Tlo mnucebMeHHOMY OOpAIICHWIO JOJDKHOCTHOE JIMIIO YTIOJJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIH 3a MPEOCTaBICHHE MYHULIMIIATBHOW YCIYrH, MOAPOOHO B MHCbMEHHOW (opme
pa3psACHSET TpaXJaHUHY CBEIEHUS IO BOMNpOcaM, YyKa3aHHbIM B TNyHKTe 3.2. HACTOSIIETO
AJIMAHHCTPATUBHOTO pErjlaMeHTa B MOpsake, yctaHOBIeHHOM DenepanbHbiM 3akoHOM OoT 02.05.2006
No 59-®3 «O mopsimke paccMoTpeHHs oOpamieHuii rpaxman Poccmiickoit ®deneparun» (manee —
®denepanbHbIil 3aK0H No 59-D3).

3.5. Ha EIIl'Y, PIII'Y u odunmasibHOM caiiTe YMNOJHOMOYEHHOTO OpraHa pa3MeniaeTcs
cienymomas nHGopMarus:

1) wucuepnbIBalOIIMKA  MEpeYeHb JOKYMEHTOB, HEOOXOOUMBIX Uil  IPEIOCTaBIICHUS
MYHHUIIMIIAIBHON yCIyru, TpeboBaHUsA K O(QOPMIICHUIO yKa3aHHBIX JOKYMEHTOB, a TaKXKe MepedyeHb
JOKYMEHTOB, KOTOPbIE 3asBUTEIb BIIPABE IPEIOCTABUTD M0 COOCTBEHHON MHUIIMATUBE;

2) Kpyr 3asBUTEIICH,

3) CpoK MpeAOCTaBICHNU MyHULIUTIATBHON YCITYTH;

4) pe3ynbTaThl NMPEAOCTABICHHS MYHULIUIIATBHOM YCIYTH, TOPSAIOK MPEACTABICHUS JOKYMEHTA,
SIBJIIOIIETOCS PE3YABTATOM IMPEIOCTABICHUS MyHULIUIIATBLHON YCIYTH;

5) pa3mep rocyAapCTBEHHOU MOUUIMHBI, B3UMAEMOW 3a MPEJOCTaBICHHUE MYHHIIMIIATbHOM
yCIYyIy;

6) WuCcUepHbIBAOIIMK TEepeYeHb OCHOBAHMW Il TMPUOCTAHOBJICHHWA WJIM OTKa3a B
NIPEJOCTaBIEHUU MyHULIMTIAILHON YCIIYTH;

7) o mpaBe 3asBUTENS Ha JocyneOHoe (BHecyaeOHoe) oOkanoBaHue AecTBUil (Oe3aelcTBUS) U
peleHu, IPUHATHIX (OCYIIECTBISIEMbIX) B X0/1€ MPEIOCTABICHUS MYHUIUIIAIbHON YCIyTH;

8) ¢opmbl 3asBieHuil (yBeIOMIICHHUIl, COOOIICHHUIT), UCIOJB3yeMble MPH IPEIOCTABICHUN
MYHUIUTATBHON YCIIYTH.

WNudopmanus Ha EINTY, PIII'Y o nopsake u cpokax MpeaoCTaBIeHHUsI MyHUIIUIATBLHONU YCIIyTH
Ha OCHOBAaHMM CBEJIEHHH, cojaepkammxcs B (enepaqbHOM TOCYAapCTBEHHOM WH(POPMALIMOHHO I
cucremMe «®PenepaibHbIl peecTp TOCYJapCTBEHHBIX W MYHUIUNAIBHBIX YCIyr (GyHKUIHN),
MIPEJOCTABIISIETCS 3aBUTEIIO OECIUIATHO.

JlocTyn K MHQOpPMALUMU O CpOKax M TMOPSJIKE MPEIOCTABICHUS YCIYrH OCYIIECTBIseTcs 0e3
BBIMIOJTHEHUS 3asBUTEJIEM KaKUX — JIMOO TpeOoBaHM, B T.4. 0€3 HCIOJIb30BaHUSA MPOTPaAMMHOTO



oOecrieyeHns, yCTAaHOBKA KOTOPOTO HAa TEXHUYECKHE CpPEICTBA 3asBUTENS TpeOyeT 3aKIOYeHHUs
JUIEH3MOHHOTO WJIM HWHOTO COIJIAIEHUsT C TpaBooOiazaTesieM MpPOTPaMMHOTO oOecredeHus,
[IPEyCMAaTPUBAIOLIET0 B3UMAHME IUIAThl, PErHCTpallMi0 WJIM aBTOPU3ALMIO 3adBUTENS  WIH
IIPEIOCTABJIEHUE UM IIEPCOHATIBHBIX JIaHHBIX.

3.6. Ha mHpOpMAaLMOHHBIX CTEHAAX YIIOJHOMOUYEHHOTO OpraHa, B MECTaxX MpeJOCTaBJICHUS
MYHUIIUIATBHON YCIIYTH, pa3MeIIaeTcs caenyronas nHpopMarus:

- ¥cueprbIBarouias HPOpMaIUs 0 HOPSAIKE NPEJOCTaBICHHUS MyHUIUIAIBHON YCIyTH;

- HOMepa KaOWHETOB, B KOTOPBIX MPEIOCTABIACTCS MYHHUIMIIATbHASA yCIyra; (paMuinm, UMeHa,
oTuecTBa (MOCienHee - MPU HAIMYMHU) U JIOJDKHOCTU COOTBETCTBYIOLIUX JIOJKHOCTHBIX JIUL], PEXHUM
npreMa UMM 3asBUTEJICH, CIPaBOYHbIE TeIe(OHBI CTPYKTYPHBIX MOJpPAa3NeeHH YIIOJIHOMOYEHHOTO
OopraHa, OTBETCTBEHHBIX 3a MPEJIOCTABICHHE MYHUIIUIIAIBLHON YCIYTH, B TOM YHCIIe HOMEp TenedoHa-
aBTOMH(pOpMaTopa (MPH HATUYIHH);

- agpec o(UIMANBHOTO CaiTa, a TAaKKe 3JIEKTPOHHOUM MmouThl U (Uiu) GopMbl OOpaTHOM CBS3U
YnosnHoMoueHHOro opraHa B cetu «MIHTepHeT»;

- MCUEpNbIBAIOLIUN TepeYeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUM C HOPMATHBHBIMU
MIPaBOBBIMU aKTaMU JJIsl IPEIOCTABIEHUS! MYHUIIUIIAIILHOM YCIIYTH;

- (popMBI 3asIBIECHUN;

- IepevYeHb OCHOBAHUM JJIs 0TKa3a B MPEIOCTAaBICHUN MyHUIIMITAIbLHOM YCIyTH;

- TOpSAOK OOKajJoBaHUsSI peNIeHUH, ACHUCTBUHA WM O€3JCHCTBUA JTOJDKHOCTHBIX JIWII,
MPEIOCTABIISIOMNX MYHUIIUTAIBHYIO YCIIYTY.

B 3anax oxunanus YHOJHOMOYEHHOTO OpraHa pa3MELaloTCs HOpMAaTHBHBbIE IPABOBHIE aKTHl,
perynupymoire nopsaoK IpeaoCcTaBIeH!s] MyHULIUIIAJbHOW YCIYTH, B TOM 4ucie AJIMUHUCTPAaTUBHBIN
periiaMeHT, KOTOpbIE 10 TPEOOBAHUIO 3asIBUTEIS IIPEIOCTABIIAIOTCS MY JUIsl O3HAKOMJICHUSI.

3.7. CBeneHust 0 XOJ€ TMPEAOCTABICHUS MYHHIIMTIAILHOW YCIYTH 3asBUTENh BIPABE MOJYIHThH
IpU JINYHOM, MUCHbMEHHOM OOpalleHud B YTOJHOMOYEHHBIH OpraH, MPeIOCTaBISIONIUN YCIyry, a
TaKke TmocpeacTBoM TenedoHHOM cBsi3u. Kpome Toro, cBeaeHus O XoA€ MPENOCTaBICHUS
MYHUITUTIAILHON YCIIYTH 3asiBUTENb BIpaBe MoryduTh nocpeactsoM EINTY (s 3asBiaeHuil, mo1aHHBIX
nocpeactom EINTY), PIIT'Y (mns 3asBiaeHwmii, mogaHHbX mocpeactBoM PIIT'Y), smekTpoOHHON MOYTHI
YNOJHOMOYEHHOTO OpraHa.

3.8. CmpaBounas mHpopmaius TOMISKHUT oOs3aTenpbHOMY pasmerieHuto Ha EITY, PIITY,
opUIMAIBHOM caiiTe YIOJIHOMOUYEHHOIO OpraHa, HpPeJOCTaBISIONIEr0 MYHHIMNAIBHYIO YCIYTY, U
SIBJISIETCS. JIOCTYIHOW JUIsl 3asiBUTENS. YTIOJJHOMOYEHHBINM OpraH, MpeaoCTaBISIOMNN MyHUIIUIAIbHYIO
yCIIyry, oOecreurnBaeT pa3MelleHue U aKTyaau3aluio ClIpaBOuYHON MH(QOpPMAIMK B 3JIEKTPOHHOM BH/JIE
nocpeacteom EINTY, PIIT'Y, odpunmanbHoro caita YmoJHOMOYEHHOTO OpraHa.

I1. CtangapT npeaocraBjieHHsi MYHUIIUNIAJIBHON YCJIYTH

4. HaumeHOBaHHE MYHUIIMIIAJIBHOH YCJIYTH
4.1. IlepeBos *WJIOTO MOMEIIEHUS B HEXUIIOE NMOMEUICHUE U HEXUIIOTO MOMELIEHHS B XKHUIIOEe
[IOMELICHHUE.

5. HaumeHoBaHMe Oprana, npeocTaBJIsIIONIEr0 MyHUIMIIATBHYIO YCJIYIy
5.1. MyHUIMNAJIbHYIO YCIYry IMpeaocTaBiser AaMuHucCTpainus OuiaToBCKOro CeabCKoro
nocenenus Kpacnonepekorickoro paitona Pecriyonuku Kpbim.
[Ipu npenocraBneHny MyHUIUMNANBHON yciayrd OpraH B3auMoJieiicTByeT (Ipu HE0OX0AUMOCTH)

- MepepanbHas cayx0a rocy1apcTBEHHOM perucTpaluy, KajacTpa U Kaprorpagpuu,

- MenepanbHast HaloOroBas ciyxoa,

- CHELMAIM3UPOBAHHBIE T'OCYNAapCTBEHHBIE WM MYHULMIAIbHBIE OpPraHU3alUM TEXHUYECKOU
WHBEHTAPHU3AIHH.

5.2. 3ampemeHo TpeboBaTb OT 3asgBUTENS OCYILIECTBJIECHUS JECWCTBUH, B TOM 4YHCIeE
COTJIACOBAHMH, HEOOXOAUMBIX ISl TIOTyYEHHs] MyHULIMIIAIBHON YCIIYTH U CBSI3aHHBIX C OOpallieHHeM B
UHBIE TOCYJAPCTBEHHBIE OpPraHbl M OpPraHU3alH, 3a HCKJIIOUEHUEM IIOJIyUYEHUS YCIYT M HOJy4eHUS



JOKYMEHTOB M HH(GOpMAIMK, TNPEAOCTABISEMBIX B pe3ylbTaTe IMPEIOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEYHH, YKa3aHHbIC B 4aCTHU IepBoi cTaThu 9 denepanbHoro 3akoHa ot 27 urons 2010
roga Ne 210-®3 «OO0 opraHu3anuu NPEeIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT»
(nanee — denepanbhblii 3akoH Ne210-D3).

6. Onucanue pe3yabTaTa NPeAOCTABIEHUSI MYHHIIUNIAIbHOMN yCIyru

6.1. PesynpTaTOM TpEAOCTaBICHHWS  MYHUIUIAIBHONW  yCIYI'H  SIBJISICTCS  TPUHSATOC
YIIOJTHOMOYEHHBIM OPTaHOM pEIIeHHE O TepeBoJie WM 00 OTKa3e B MEPEBOJAE JKMUIOTO MOMEHICHHUS B
HEXUJIO€ MOMEIIEHNE U HEKUIIOTO MOMEIIEHUS B KUJIO€ ITOMEIICHUE.

dopma yBeIOMIICHHSI O TIEpPEeBOJEC (OTKa3e B MEPEBOJE) KWIOTO (HEXKHIOr0) MOMEIICHUS B
HeXuoe (KIioe) nmomMenieHue yreepkaena nocranoniennem [IpaBurensctsa Poccutickoii deneparuun
ot 10.08.2005 Ne 502 «O06 yrBepxkacauu (HOpMBI YBEIOMIICHHS O TMEpeBOJie (OTKa3e B TEPEBOJIC)
KUIOTO (HEeXKUIJIOTO) TTOMEIIeHUsI B Hexmiioe (kwioe) nmomemenuey (IIpunoxenue Ne 2 x HacTosmeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

7. Cpok npenocraBjieHHs MyHUIIUNIAIbHOH YCIYTH

7.1. YHnonHOMOYEHHBI opraH NPUHUMAET pElIeHUEe O MEepeBoJie WM 00 OTKa3ze B IEPEBOJE
YKUJIOTO MTOMEIIEHUS B HEXKMIIOE TTOMEIIEHNE U HEKUIIOTO TMOMEIIEHUS B KUJIO€ TIOMELICHUE HE M03/JHEE
yeM uepe3 45 KaJIeHIApHBIX JHEW CO JHS MPEACTABICHUS B YKa3aHHBIM OpraH JOKYMEHTOB,
0053aHHOCTH MO MPEJICTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asiBUTEIS.

B cnywyae nomaun nokymentoB uepe3 EIII'Y, PIII'Y cpok mpenocTaBiieHHs] UCUUCISETCS CO THS
IIOCTYIJIEHNs B YIOJHOMOYEHHBIM opraH JokyMeHToB. Hampasinenwe npuuareix Ha EIII'Y, PIITY
3asIBJICHUN M IOKYMEHTOB OCYILECTBJISIETCS] C UCIIOJIb30BAaHUEM €IMHON CHUCTEMbI MEKBEIOMCTBEHHOTO
ANIEKTPOHHOTO B3auMoieicTBus (nanee — CMOB) n nmoaxmoueHHo# K Hel pernoHanpHOM CMOB.

7.2. CpoK BbIIAYU JOKYMEHTOB, SIBJSIOIIUXCS PE3YJbTATOM MPEAOCTABICHUS MYHULIMIATbHOU
YCIIyTH, - HE TI03Hee YyeM depe3 3 pabouux AHs (MOocae OKOHYaHUSI MPOLeIyphl IPUHATHUS PELIEHHUs) CO
JHSI IPUHSATUS PEIICHHUS.

7.3. IlpuocTaHOBJIEHHE TMPEIOCTABICHUS MYHHUIMIAIBHOM YCIYrd 3aKOHOJATEIbCTBOM
Poccuiickoit denepaiu He NPETyCMOTPEHO.

8. [lepeyeHb HOPMATHUBHBIX IPABOBLIX AKTOB, PEryJIMPYIOIIMX OTHOLIEHN S, BOSHUKAKOIINE
B CBSI3H C MpeJ0CTaBJIeHHeM MYHMIHMNAIbHON yCJIyru

8.1. IlepeueHp HOpPMATHBHBIX IPABOBBIX AaKTOB, PETYIUPYIOUIMX MPEJOCTaBICHUE
MyHUIMNaIsHON ycmyru pasmemern Ha EIIIY, PIII'Y u odumuansHOoM caiite YMOITHOMOYEHHOTO
oprasa.

IIpeoocmaenenue MyHUYUNAIbLHOU YCyeu OCYWecmeasiencs 8 COOmMeemcmaui C:

- Kunuwnvim Kooexcom Poccutickoit Dedepayuu;

- @edepanvhvim 3akoHom om 27.07.2010 Ne 210-D3 "O6 opeanuzayuu npedocmasieHus
20CY0apCmeeHHbIX U MYHUYUNATbHBIX yeaye";

- nocmanosnenuem Ilpasumenvcmea Poccutickoii @edepayuu om 26 cenmsaops 1994 2. Ne 1086
"O eocyoapcmeennotl sxcunuyHol uncnekyuu 6 Poccutickou @edepayuu”’;

- nocmanosneruem Ilpasumenvcmea Poccutickou @edepayuu om 10 aszycma 2005 Ne 502 «06
ymeepaicoenuu hopmul y8eOOMIEHUs. O nepesooe (OmKa3e 8 Nepedooe) HCUN02o (HeNHCUI020) NOMeUeHUs.
8 Hedxculloe (Jicunoe) nomeweHuey»

- pacnopsaxcenuem [Ipasumenvcmea Poccuiickoii @edepayuu om 17 oexkabps 2009 2. Ne 1993-p
"O6 ymeepocoeHUuu c800HO20 Nepeuts NepeoouepeoHblx 20CYO0APCMEEHHbIX U MYHUYUNATbHLIX VY2,
npedoCcmasisieMvlx 8 2JIeKMpoOHHOM sude';

9. UcuepnbiBaomuii nepeyeHb J0KYMEHTOB, HEOOXOIMMBbIX B COOTBETCTBHM C
HOPMATHBHBIMM MPABOBBIMHM AKTAMM /Il IPeIOCTABJIEHUS MYHUIMIAJIBHON YCIYTH H YCJIYT,
KOTOpbIe ABJISIOTCH He00X0AMMBbIMH 1 00513aTeJIbHBIMHM JIsl IPEI0CTABICHUS] MYHHIIHIIAJIBHOM
YCJIYI'H, HOJJIe;KALIUX MPEA0CTABICHUIO 3asiBUTEJIeM, B TOM YHCJIe B JJICKTPOHHOMH dopme

9.1. IlepevyeHb JOKyMEHTOB, 0053aTENIBHBIX K MPEIOCTABICHUIO 3asBUTENIEM CAMOCTOSITEIIBHO:
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a) 3asiBJICHUE O MPEJOCTABICHUH YCIyrd M0 (opMme coracHo, npuinokeHuto Ne 1 k HacTosemMy
AJIMUHUCTPAaTUBHOMY pErjlaMeHTy (aajiee - 3asBJICHUE);

B cnydyae nampaBnenust 3asBienus nocpeacrsom EINNY, PIIIY ¢dopmupoBanue 3asBieHHS
OCYIIECTBIISICTCS TOCPEACTBOM 3alojHeHUs HHTepakTuBHOM Gopmer Ha EINY, PIIY 06e3
HE00X0AMMOCTH JIOTIOJHUTEIILHON MOJauu 3asBJICHUS B KaKO#-1100 nHOU (hopme.

B cnysae oOpamenuss uepes EII'Y, PIII'Y B 3asBneHUM TakKe YKa3blBaeTCS OJUH U3
CJIEYIOIIMX CII0COO0B HapaBJIEHUs pe3yJsibTaTa NPeJ0CTaBICHUS MyHUIIUIAIBHOMN YCIIyTH:

- B (hopMme 2IeKTpPOHHOTO JOKYMeHTa B JIndHOM Kabuuere Ha EINTY, PIIT'Y;

- Ha OyMa)XHOM HOCHTEJIC B BHJIE PACIEYaTaHHOTO AK3EMIUIApa DJIEKTPOHHOTO JOKyMEHTa B
VY1101HOMOYEHHOM OpraHe, MHOTO(YHKIIMOHAIIBHOM LIEHTPE;

0) JlokyMeHT, yIOCTOBEPSIONINIA JIMYHOCTh  3asABUTENS WJIM MPEICTABUTENS  3asBUTEIsS
(mpenocraBisieTcs B cllydae JUYHOIO OOpallleHusl B YIIOJHOMOUYEHHBINA opraH). B ciyuae HampaBieHUs
3asBnenus nocpeacrsom EIIIY, PIII'Y cBeneHns u3 JTOKyMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTH
3asBuTens, npeacTaBuTens GOpMUPYIOTCS NpPU MOATBEPXKACHUU Y4eTHOM 3amucu B EauHoll cucreme
uaeHtudukarmun U ayreHtudukanuu (mamee — ECHMA) w3 cocraBa COOTBETCTBYIOIIMX JIAHHBIX
YKa3aHHOM y4ETHOM 3aliCH U MOTYT ObITh IPOBEPEHBI ITyTEM HAIIPaBJIECHMSI 3aIIpOCa C UCIOIb30BaHUEM
CMD3B.

B) JlokyMeHT, MOATBEpXKIAIOIIUNA TIOJHOMOYHUS MpeICTaBUTENs 3asBUTENS JEHCTBOBATH OT
uMeHu 3asBuTeNs (B ciydae oOpallleHusl 3a MPelOoCTaBICHUEM YCIyru NpejacraButens 3asButens). B
ciydae, €Ciau 3asBJIEHUE TOAAEeTCs 4depe3 mpeacraButens 3asBurtens nocpeactsoMm EINNY, PIITY, u
JIOBEPEHHOCTh MPEICTaBUTENS 3asiBUTENI M3TOTOBJIEHA B JJIEKTPOHHOU (opme, Takas JOBEPEHHOCTh
JOJKHA OBITh TOJNHUCaHa JJIEKTPOHHOW MOJMNMCHIO, TpeOOBaHUS K KOTOPOM YCTaHABIIMBAIOTCS
3aKoHOaTenbCcTBOM Poccuiickoit deneparuii, peryaupyOIM OTHOIIIEHUS! B 00JIaCTH MCIIOJIH30BAHUS
AJIEKTPOHHBIX MOANUCEN. YIOCTOBEPEHHAsl, COBEPIIEHHAs WM BbIAAHHAs HOTapUYyCOM JOBEPEHHOCTh
MPEACTABUTEINS 3asBUTENS B SJIEKTPOHHOUW (popmMe TOHKHA COOTBETCTBOBATH TPEOOBAHMAM CTaThu 44.2
OcHoB 3akoHonarenscTBa Poccuiickoit deneparuu o Hotapuare oT 11 deBpans 1993 roga Ne 4462-1;

B cnydae oOpaiieHus mpeacTaBUTeNs 3asiBUTENS JIMYHO B Y TOJTHOMOYCHHBIM OPTaH:

- 0(hOpPMIJICHHYIO B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit denepanun J0BEPEHHOCTh
(mns pusnyeckux Ju);

- 0(pOpMJIEHHYIO B COOTBETCTBHH C 3aKOHOIATENHCTBOM Poccuiickoit denepannu J0BEpEHHOCTD,
3aBEPEHHYIO €YaThIO 3asIBUTENSA U MOANUCAHHYIO PYKOBOJIUTENEM 3asBUTENS WM YIOJTHOMOYEHHBIM
STUM PYKOBOJUTEJIEM JIMLIOM (JIJ151 FOPUINYECKHX JIMIL).

') [PaBOYCTaHABIMBAIOIIUE JTOKYMEHTHI Ha MEPEBOJMMOE IMOMEIIeHUE (B Cilydae, €clid IpaBo
coOCTBEHHOCTH 3asBUTENISl Ha MepeBoAuMoe nomenleHue He 3apeructpupoaHo B EI'PH. [loamuuauk
WM HOTapuajibHO 3aBEPEHHYIO KOIMUIO TAKOTO JJOKYMEHTA);

1) TOATOTOBJIEHHBIM U O(OPMIICHHBIN B YCTAHOBJICHHOM MOpPSIKE MPOEKT MepeyCTPONCTBA U
(WM) TeperyaHUpPOBKHU TEPEBOJMMOTO MOMEIIeHHs (B ciydae, €ClIM MepeycTpOMCTBO U (WIJIH)
neperiaHupoBKa TpeOyroTes sl 00ecredeHns UCTIOIb30BAHUS TAKOTO TOMEIIEHHUS B KQUeCTBE KHUJIOTO
WM HEXUJIOTO TIOMEIICHHS ),

€) MPOTOKOJ oOIIero coOpaHusi COOCTBEHHHKOB IIOMEIIEHWH B MHOTOKBAapTUPHOM JIOME,
coJiepKaluil perieHre o0 UX COrJacHH Ha MEPEBO/I KUJIOTO MOMELIECHHUS B HEXKUIIOE TIOMEIICHHE;

) corjlacMe KaKJIorT0 COOCTBEHHHMKAa BCEX IOMEIICHHH, MPUMBIKAIOUIUX K IEPEBOJIUMOMY
IIOMEILEHHUIO, Ha IIEPEBOJL KUJIOTO TIOMEUICHHSI B HEXUIIOE TIOMELICHHUE.

B cootBerctBun ¢ myHkrom 3 crathu 36 JKunmmmHoro koxaekca Poccuiickoit deneparuu
YMEHBIIIEHHE pa3Mepa OOLIer0 MMYILECTBAa B MHOTOKBAPTUPHOM JIOME BO3MOKHO TOJBKO C COTJIACHs
BCeX COOCTBEHHHUKOB MOMEIIEHUH B TAHHOM JIOME ITYTeM €ro PeKOHCTPYKLIUH.

B cootBerctBum ¢ nynktom 2 crateu 40 JXwimniHoro konekca Poccuiickoit @enepanuu, eciu
PEKOHCTPYKIMS, MEpeycTpoiicTBO M (WiIM) MEepelUIaHupOBKAa TIOMEIEHUH HEBO3MOXXHBI 0e3
NPUCOEIMHEHUS K HHMM YacTH OOLIero MMyI[ecTBa B MHOTOKBapTUPHOM JIOM€, Ha TakKue
PEKOHCTPYKIIMIO, TEePEyCTPOMCTBO M (WIM) NEepEeIUIaHUPOBKY MOMEIIEHHH JIOJDKHO OBITh IMOJydeHO
COrJIacue BceX COOCTBEHHUKOB MOMEIIEHUH B MHOTOKBAPTUPHOM JIOME.

9.2. 3asBUTENH WIM €r0 MPEACTaBUTENb NPEICTABIsET B YMOJHOMOYEHHBIH OpraH MECTHOTO
CaMOYIIpaBJICHUsI 3asBJCHUE, a TAKXKe MpUiIaraeMble K HEMYy JOKYMEHTHI, yKa3aHHble B myHKTe 9.1.



HACTOSIIEr0 AJMUHUCTPAaTHMBHOTO pEIJaMeHTa, OJHHUM W3 CIEAYIOIUX CIOCOO0B MO BBIOOpPY
3asIBUTEIIA:

a) B anekTpoHHoi popme mocpencreom EINTY umm PIITY.

B ciyuae HampaBieHHs 3asBICHHS U IPUIAraeéMbIX K HEMY JOKYMEHTOB YKa3aHHBIM CIIOCOOOM
3asgBUTENb (MIPEICTABUTENb 3asBUTENS), MPOIICAMINN MPOIELypbl PETUCTPAMH, WIACHTU(DUKALMUA H
ayreHTu(UKauu ¢ ucnoib3zoBanueM ECHA, 3anonaser ¢(opMy YKa3aHHOTO YBEIOMIICHHS C
WCIIOJIb30BAHNEM HHTEPAKTUBHON (DOPMBI B 3JICKTPOHHOM BHJIE.

0) Ha OyMa)XHOM HOCHTEJE MOCPEICTBOM JIMYHOTO OOpamieHus B YIOJHOMOYEHHBIH Opra,
100 MOCPEACTBOM ITOYTOBOTO OTIPABJICHUS C YBEIOMIICHHEM O BPYUCHHH.

9.3. JlokyMeHTHI, TpujaraeMmple K 3asBJICHHIO, IPEICTABIIIEMbIE B JIIEKTPOHHOH (opme,
HaIPaBJIAIOTCS B CIAEAYIOIIMNX (opMaTax:

a) xml - 11 JTOKYMEHTOB, B OTHOIIEHUH KOTOPBIX YTBEPXKACHBI (POpPMBI M TpeOOBaHHS MO
(bOpMHPOBAHHUIO JICKTPOHHBIX JIOKYMEHTOB B B (haitioB B popmate Xml;

0) doc, docx, odt - 151 TOKYMEHTOB € TEKCTOBBIM COJEPKAHUEM, HE BKIIFOUYAIOIIUM (POPMYIIbL;

B) pdf, jpg, jpeg - AN NOKYMEHTOB C TEKCTOBBIM COJEpPKAHUEM, B TOM 4YHCJIE BKIIIOYAIOUINX
dbopmynsl u (unn) rpaduyeckue n300pakeHus, a TAKXKe JOKYMEHTOB ¢ TpadUueCcKUM COJIEPKAHUEM.

9.4. B ciyyae ecny OpUTHHAIBI JIOKYMEHTOB, MpPHJIAraeMbIX K 3asBICHUIO, BBLIAHBl H
MOANKCAaHbl YIOJHOMOYEHHBIM OpraHOM Ha OyMa)KHOM HOCHTENIE, TOIycKaeTcss (OpMHUpPOBAHUE TAKHX
JOKYMEHTOB, MPEACTaBISEMBIX B JJIEKTPOHHOW (QopMme, MyTeM CKaHUPOBAHUS HEMOCPEICTBEHHO C
OpUTrMHajla JOKyMEHTa (WCIIOJIb30BaHME KOMUH HEe JIOMYCKaeTcsl), KOTOpPO€ OCYIIECTBISETCS C
COXpaHEHHEM OpHEHTAllUM OpUruHaia AokymeHta B paspemienun 300-500 dpi (macmrab 1:1) u Bcex
ayTeHTUYHBIX MPU3HAKOB MOJIMHHOCTU (rpaduyeckoil MoAnucH JUIa, Me4aTd, YrjaoBOro MITamIia
0JlaHKa), C UCTIOJB30BAHUEM CIISTYIOIIHNX PEKUMOB:

«YepHO-O€embIi» (MPU OTCYTCTBUM B JOKYMEHTE rpaduuecKuX H300pa’keHui U (MJIK) IBETHOTO
TEKCTa);

OTTEHKU ceporo» (Mpu HAIMYUU B JIOKyMEHTE TrpapUuecKux H300paxKeHHH, OTIMYHBIX OT
IBETHOTO TpauueCcKOro U300paskeHMs);

«UBETHOM» WM «pPEeXUM TIOJHOM IBeromepenaun» (MpU HaIUYUKM B JIOKYMEHTE I[BETHBIX
rpaduIecKux H300paKeHU TUO0 IBETHOTO TEKCTA).

KonunuectBo ¢aiinoB JOMKHO COOTBETCTBOBATH KOJUYECTBY TOKYMEHTOB, KaXKIBbIH M3 KOTOPBIX
COJICPXKUT TEKCTOBYIO U (WH) Tpaduueckyro HHGOPMAIIHIO.

9.5. JlokymMeHTBI, IpujiaraeMble 3asBUTENIEM K 3asBJICHUIO, MPEICTABISEMbIE B AJIEKTPOHHOU
dbopme, OKHBI 00ecredyBaTh BOZMOKHOCTh UACHTU(PUIMPOBATH TOKYMEHT M KOJMWYECTBO JIUCTOB B
JOKYMEHTE.

JIOKyMeHTBI, MOJyIeKaIne npeacTaBicHuio B (opmarax XIS, xIsx wiu 0ds, ¢popmupyrorcs B
BUJIE OT/JEJILHOTO JIOKYMEHTAa, MIPEJICTaBIsIEMOr0 B AIEKTPOHHOU opme.

9.6. ®opMBl TOKYMEHTOB JJIsl 3allOJIHEHUS MOTYT OBITh IOJYY€HBI 3asgBUTENEM MpPH JIUYHOM
oOpamieHnd B YIOJIHOMOYEHHBIH OpraH, B OJEKTpOHHOW ¢(opMe Ha o¢uIUaIbHOM BebO-calTe
YnonnoMmoueHHoro oprana, EIITI'Y, PIITY.

10. UcyepnpiBaomumii nepevyeHb JOKYMEHTOB, HEO0X0AMMbIX B COOTBETCTBHH C
HOPMATHBHBIMH NIPABOBbIMHM AKTAMH /ISl NPEAOCTABJICHUSI MYHMIMIIAJBHON YCIYTH, KOTOpbIE
HAXOIATCHA B PACHOPSKEHUH FOCYIAPCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNIPABJICHUS U
HHBIX OPraHOB, YYACTBYIOIIUX B MPEAOCTABJICHMHA MYHUIMIIAJIbHON YCJIYTH, H KOTOpPbIE
3asiBUTE/b BIIPaBe NPeACTABUTh, B TOM YUCJIE B JJIEKTPOHHOH (popme
10.1. [JIns mnpenoctaBieHHs MYHHUIMOAIbHOM  yCIyrd, YTOJHOMOYEHHBIM  OPraHOM
3aMpaninBaroTCs B MOPSIKE MEKBEIOMCTBEHHOTO HH(GOPMAITMOHHOTO B3aUMOACUCTBUS (B TOM UYHUCIE C
ucrnoJyib3oBanueM enuHot CMOB u noakimrodaeMbix K Helt pernoHanbHbIx CMOB) B rocymapcTBeHHBIX
OpraHax, OopraHax MECTHOT'O CaMOYIPaBJICHHS W IOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM M
OpraHamM MECTHOT'O CaMOYIIPABJIEHUSI OPraHU3alUsAX, B PACIOPSIKEHUN KOTOPBIX HAXOMATCS YKa3aHHbIE
JOKYMEHTBl M KOTOpBIE 3asBUTENb BIIPABE IMPEACTABUTh MO COOCTBEHHOW WHUIIMATHBE CIEAYIOLIUE
JOKYMEHTBI U CBEJCHUS:
- IPAaBOYCTaHABIIMBAOIINE JOKYMEHTHI HA MIEPEBOAUMOE TTOMEILECHHUE;



- IUIaH IIEPEeBOJUMOrO IIOMEIIEHHS C €ro TEXHWYECKUM OIMCaHHEeM (B ciydae, €ciH
[IEPEBOIUMOE [TOMEILIEHUE SABISAETCS KUIBbIM, TEXHUYECKUN [TaCIOPT TAKOTO IMOMEILIEHHUS);

- MIOATAKHBIN IJ1aH I0Ma, B KOTOPOM HAaXOJUTCS IEPEBOAUMOE IIOMELICHHE.

10.2. 3asgBurens BmpaBe, MO COOCTBEHHOW WHUIIMATUBE MPEIOCTABUTH JTOKYMEHTHI,
npenycMorpeHnbie myHKToM 10.1 AMHUHHUCTPAaTHBHOTO perjiaMeHTa.

Henpencrasinenue BblllIeyKa3aHHBIX JIOKYMEHTOB HE SIBJISIETCS IPUYMHOM JJi1 OTKasa B
MIPEIOCTaBICHUN MYHULIUIIATbHON YCIYTH.

11. Yka3anue Ha 3anpeT TPeOGOBaTh OT 3asiBUTEJIsI

11.1. OpraHn, npenoCTaBISIOMUNA MyHHITUTATHHYIO YCIYT'y HE BIIpaBe:

- OTKa3bIBaTh B IPHEME 3alpoca M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX JISi MPEAOCTaBICHUS
MYHHULMIIAJIIBHON yCIyTH, B Cllyyae, €CiIu 3ampoc U JOKYMEHTbI, HEOOXOJAUMbIE AJIsl MPEJOCTaBICHUS
MYHHUIMIIAJIBHOM YCIyTH, TOJAHBI B COOTBETCTBUM C HHGPOpMalued o Ccpokax M MOpsIKe
MPEAOCTABJICHHUS MyHUIIUTIAIBHOU yCiryrH, omyonukoBanHoi Ha EINI'Y, PIIT'Y, na odumnmansHoM caiite
YIOJIHOMOYEHHOTO  OpraHa, MpEeAOCTaBISIONIET0  MYHUIMNAJbHYIO  YCIYry, OpraHu3alui,
YYacCTBYIOIIMX B MIPEIOCTABICHNN MYHUIIUTIANBHOMN YCIIYTH;

- OTKa3bIBaTh B MPEIOCTABIEHUN MYHUILIUIIAJILHOW YCIYTH B ClIy4yae, €Clii 3alpoc U JOKYMEHTHI,
HE0OX0IMMBIE JUIsl IPEJOCTaBICHHUS] MyHUIIMIIAIIBHOM YCIIYTH, ITOJAHbl B COOTBETCTBUU C MHPOpMaIHen
0 CpOKax M MOpAJIKe MPeA0CTaBICHHUs] MyHUIIUNIAIBHOM yciayru, onyonukoBanHoil Ha EINI'Y, PIITY, na
opUIMATIBHOM caiiTe YTMOJIHOMOYEHHOTO OpraHa, IPEeAO0CTaBISIONIEr0 MYHUIIMIAIbHYIO YCIYTY,
OpraHu3aliii, yyacTBYIOIIHUX B IPEJOCTABICHUN MyHUIIUIIAILHON YCIIyTH;

- TpeOOBaTh OT 3asIBUTEIIS COBEPUICHUS MHBIX NEHCTBUHN, KpOME MPOXOXKICHUS WACHTHUPUKAIIUU
U ayTeHTU(UKAIIMK B COOTBETCTBUU C HOPMATHUBHBIMM IPAaBOBBIMHM akTaMu Poccuiickoit ®@enepanuu,
yKa3aHUs LEeIH MpUueMa, a TakKe MPeI0CTaBIIEHUs CBEIEHNN, HEOOXOAUMBIX JUIsl pacdyeTa JJIUTEIbHOCTH
BPEMEHHOTI'0 HHTEpBaa, KOTOPbIH HEOOX0IMMO 3a0pOHHUPOBATH JUISl IPUEMA;

- TpeOoBaTh MpPEACTABICHHUS JOKYMEHTOB M HMH(OPMalMM WIM OCYILECTBJIECHUS JAEHCTBHIH,
IIPEICTaBICHUE WM OCYILECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTaMH,
PETYIUPYIOIIMMHA OTHOLICHHMS], BOSHUKAIOIINE B CBA3H C IIPEJOCTABICHUEM MYHULIMIIAIBHBIX YCIYT;

- TpeboBaTh MpPEACTABICHHUS JOKYMEHTOB M HH(OpPMalUHM, KOTOpblE B COOTBETCTBUM C
HOPMaTUBHBIMU MPaBOBbIMU akTamu Poccutickoit @enepanuu u Pecryonuku KpbiM, MyHUIIMTIATBHBIMHU
IIPABOBBIMU AKTaMU HaXOAATCA B PACHOPSDKEHUU YIIOJHOMOYEHHOIO OpraHa, IMpeIoCTaBIIIOIErO
MYHHULMIIAIBHYIO YCIYr'y, UHBIX IOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPABJICHUSA H
(uM) MOJBEJOMCTBEHHBIX OpPraHM3alUi, Y4acTBYIOIIMX B IPEIOCTABICHUU TOCYAApPCTBEHHBIX WIIU
MYHHMLMIIAIBHBIX YCIYT, 32 HCKIIOUEHUEM JOKYMEHTOB, yKa3aHHBIX B 4acTH 6 ctatbu 7 denepanbHOro
3akoHa Ne 210-D3;

- TpeboBaThb OT 3asBUTENS MPEIOCTABICHUS JOKYMEHTOB, IOJTBEP)KIAIOIIUX BHECEHUE
3asiBUTEJIEM IUIATHI 3a MPEJOCTaBICHUE MyHULIUIIAJIbHON YCIYTH;

- TpeOoBaTb OT 3asBUTENS OCYLUIECTBICHMUS JCHCTBUH, B TOM 4MCJIE COTJIACOBAHHA,
HEOOXOJUMBIX JUISI TOJY4YEHHUS MYHHUIMNAIBHONH YCIYyrM M CBA3aHHBIX € OOpalleHHeM B HHbIE
rOCylapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO CaMOYIPABJICHMs, OpraHU3allud, 3a MCKIIOUEHUEM
NOJIydeHUsl YCIYT W TOJY4eHHUs JOKYMEHTOB M MH(pOpMAalMM, NPEIOCTAaBIsEMbIX B pe3yibTare
IIPEIOCTABJICHNS TAKUX YCIIYT, BKIOUYEHHBIX B IIEPEYHH, yKa3aHHbIE B 4acTu 1 ctateu 9 denepanbHOro
3akoHa Ne 210-®3;

- TpeOoBaTh OT 3asBHUTENS MPEICTaBICHUS JOKYMEHTOB W MH(POPMALUHU, OTCYTCTBUE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJINCH IPU IEPBOHAYAIBHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXOJUMBIX Ui  TMPEAOCTAaBICHMS MYHMIMNAIbHOM  ycIyru, Jub0 B  HPeOCTaBICHUH
MYHHULIMIIAJIBHON YCIYTH, 3a HCKIIOYEHHEM CIIy4acB, NPEAYCMOTPEHHBIX IMOAMYHKTAMHU «a» - «I»
nyHkTa 4 yactu | craten 7 @enepanbHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTEN MPEAOCTABICHUA Ha OyMaXHOM HOCHUTENE JOKYMEHTOB U
nH(pOpMAIINH, SIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHbI B COOTBETCTBUHU C MYHKTOM 7.2
gactu | crareu 16 denepanpHoro 3akoHa Ne 210-P3 3a UCKIIOYEHHEM CIIy4aeB, €CIM HAHECEHUE
OTMETOK Ha Takue JOKYMEHTHI JIMOO UX U3bATHE SBJISETCS HEOOXOIMMBIM YCIOBHEM INPEIOCTABICHUS
rOCyJapCTBEHHOM YCIyTH, U UHBIX CIIy4aeB, YCTAHOBJIEHHBIX (pefiepabHbIMU 3aKOHAMU .



12. UcyepnbiBawmmii nepeyeHb OCHOBAHMII 111 0TKA3a B pHeMe J0KYMEHTOB,
HEeO0XO0IMMBIX /IJIsl MPEJ0CTABJIEHUSI MYHMUHMIIAJBHON YCIyru
12.1. OcHoBaHus ans OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOJWMBIX ISl MPEAOCTABICHHUS
MYHULUIIAJIBHOHN YCIyrd, 3aKOHOAaTenbCTBOM Poccuiickoi denepanuu He IpeyCMOTPEHBL.

13. McuepnbiBaomuii nepevyeHb OCHOBAHMI VISl MPUOCTAHOBJIEHUS UJIH 0TKa3a B
NpeI0CTABIEHNH MYHMIMIIAJIBHON yCayru

13.1. TIlpwocTaHOBIEHHE MPEJOCTABICHUS MYHHIMIIAIBHOW YCIYTH 3aKOHOJATEIhCTBOM
Poccuiickoit deaepanuu He NPEyCMOTPEHO.

13.2. WcuepnpiBaromuii mepeyeHb OCHOBAaHUHN Uil OTKa3a B MPEJOCTABICHUH MYHHIIUIAIBHOM
YCIIyTH:

1) 3asBUTENEM He MpeACTaBIEHbl JOKYMEHTBI, ONpEJEeNEeHHble MyHKTOM 9.1. HacTosero
aJIMMHHUCTPATUBHOIO PErjaMeHTa, 00S3aHHOCTb 10 MPECTABICHUIO KOTOPBIX BO3JI0KEHA Ha 3asBUTEIIS;

2) MOCTYIUICHHE B YIIOJHOMOYCHHBIH OpraH OTBETa OpraHa rocyIapCTBEHHOW BIACTH, OpraHa
MECTHOTO CaMOYIIpaBJieHUsI JINOO MOJBEAOMCTBEHHOW OpraHy rocyAapCTBEHHOH BJIACTU WM OpraHy
MECTHOTO CaMOYIpPAaBJICHUsS] OpraHU3alMy Ha MEXBEJIOMCTBEHHBINH 3alpocC, CBUAETEILCTBYIOUIETO 00
OTCYTCTBUM JOKYMEHTa W (Wiu) umH(OpMaIu, HE0OOXOAUMBIX ISl MEpPEeBOJa KUJIOTO TOMEIICHUS B
HEXWJIOE TMOMEIICHHE WM HEXHUJIOTO TMOMEIICHHS B KUJIO€ MOMENICHHE B COOTBETCTBUU C ITYHKTOM
10.1 HacTOsIIETO aIMUHHCTPATUBHOTO pETJIAMEHTAa, €CJIM COOTBETCTBYIOIIMK JOKYMEHT HE OBLI
MIpe/ICTaBJIeH 3asBUTENIEM IO COOCTBEHHOW MHHIMAaTHBe. OTKa3 B MEpeBOJE >KUIJIOTO IMOMENIEHHUS B
HEXWJIOE MOMEIIeHNE WIM HEKUJIOTO MOMEIEHUS B JKUJIO€ MOMEUIEHHE M0 YKa3aHHOMY OCHOBAHHIO
JOTyCKaeTcsi B clydyae, €ClIM YINOJHOMOYEHHBIM OpraH TMocie TOJy4eHHs OTBeTa Ha
MEXBEJJOMCTBEHHBIH 3aIpOC YBEIOMUJI 3asBUTENS O MOJIYYEHUU TaKOTO OTBETA, MPEATIOKUI 3aBUTEIO
MPEACTaBUTh JOKYMEHT W (W) WH(POPMAIHMIO, HEOOXOAUMBIE ISl TIEPEBOIA JKUJIOTO TOMEIICHHS B
HEXHWJIOE TOMEUICHHE WM HEeXHUJIOro MOMEIIEHUS B J)KHIJIO€ TIOMENIeHHE, MPEAYCMOTPEHHbIE MyHKTOM
10.1 Hacrosmiero aJAMHHUCTPATUBHOTO pErJIaMeHTa, W HE TMOJYYMJI TakKue JOKYMEHT u (WIH)
nH(pOpMaLIKIO B TEUCHHE MATHAAIATA paboUnX THEH CO JHS HamnpaBJeHHs yBeIOMIICHUS;

3) nmpencTaBieHUe JOKYMEHTOB, ONPEAENEHHBIX MyHKTOM 9.1 HacTOAIIEro agMUHUCTPATUBHOTO
periamMeHTa B HEeHaJUIekKalluii opras;

4) HecoOmoeHUE TMPETyCMOTPEHHBIX cTaThei 22 JKuauImHOro koaekca yCIOBHM TEpeBojia
MOMEILIEHHUS, @ UMEHHO:

a). eciu JOCTYI K MEepeBOJMMOMY IMOMEIICHUIO HEBO3MOXKEH 0e3 MCIOJIb30BaHUSl MOMEIECHUM,
o0ecreunBarOMX JOCTYH K KWJIBIM TOMELIEHHUSIM, WM OTCYTCTBYET TEXHHYECKas BO3MO>KHOCTb
00opynoBaTh TaKOM MOCTYI K JAHHOMY HMOMEIIEHHUIO (IIPH MEpPEBOJIE KUJIOTO MOMEIICHUS B HEXUIIOEe
MTOMEIIEHHUE);

0). eciu MepeBOAMMOE TOMEIICHHE SIBIISETCS YacThIO JKUIIOTO MOMEIICHUS MO0 HCIOIB3YeTCs
COOCTBEHHHUKOM JAaHHOTO TOMEUICHHUS WM WHBIM TPaXJTaHUHOM B KayecTBE MecTa IOCTOSIHHOTO
MPOXKUBaHUS (TIPU MEPEBOIE KUJIOTO TTOMEIICHHSI B HEKUIIOE TIOMEIICHHE);

B). €CJIM MPaBO COOCTBEHHOCTH Ha MEPEBOJAUMOE MIOMEIICHHE 0OpEMEHEHO MpaBaMU KaKuX-JIn0o
auL;

r). ecad Tocje TepeBoJa M3 JKHIOr0 TIOMEIICHHsS B HEXHIOE IMOMEIICHHE HCKIIoYeHa
BO3MOXHOCTh JIOCTyIIa C UCIOJIb30BAHUEM TMOMEIIEHUHN, OOECHeUnBaOIIUX JOCTYIl K IKUJIBIM
MTOMEUIEHUSIM;

7). €ClId TpHU TepeBOjAe KBAPTHPhI B MHOTOKBAPTUPHOM JIOME B HEXKMIIOE TIOMEIICHHE He
COOJIIOJICHBI ClIeAyIoNUe TPeOOBaHMSL:

- KBapTHpa PaclojIOKEeHa Ha IEPBOM ITAKE YKA3aHHOTO JAOMa;

- KBapTHUpa pAcCMHOJIO’)KEHa BBIIIE MEPBOTO ATaka YKA3aHHOTO JIOMa, HO IOMEUIEHUS,
PacroJIOKEHHBIE HEMOCPEICTBEHHO MOJ KBApTHPOH, NEPEBOAMMON B HEXKUIOE IOMEIEHUE, HE
SIBIISTFOTCS JKUJIBIMU;

€) TaKXkKe He JI0IYCKaeTCs:

- TEPEeBOJI KUJIOrO MOMEUIEHUS B HAEMHOM JIOME COIMAJIbHOTO HCIOJIb30BAHMS B HEXUIIOE
IIOMEILEHNUE;



- TIEPEBOJ KUJIOTO MOMEIIEHUS B HEXKMIIOE NMOMEIIEHUE B LENSIX OCYILECTBICHUS PETUTHO3HOMN
NESITENIbHOCTH;

- MIEPEBOJI HEXKUIIOTO NMOMEILIEHUS B JKUJIOE MOMEIIEHHUE €CIIM TaKOe NOMEILIEHUE HE OTBEYACT
TpeboBaHusaM, ycraHoBieHHBIM IloctanoBnenuem IlpaBurensctBa P® ot 28.01.2006 Ne 47 «O6
yTBepkJaeHUN [loJ0XKeHnusT O NPU3HAHMM TOMEIIEHHS KUJIBIM TOMEIICHHEM, >XHIJIOTO TMOMEIICHUS
HEMPUTOAHBIM JJISi MPOKUBAHUS, MHOTOKBAPTUPHOTO JIOMa aBAPUHHBIM M TOJICKAIIUM CHOCY WU
PEKOHCTPYKIMH, CaZ0BOT0O JIOMA >KUJIBIM JIOMOM M JKMJIOTO JOMa CaJOBBIM JIOMOM» WM OTCYTCTBYET
BO3MOXHOCTh OOECIIEYNTh COOTBETCTBUE TAKOI'O OMEIIEHUS! YCTAHOBJIEHHBIM TPEOOBAaHUSM.

5) HECOOTBETCTBHE IIPOCKTa IMEPEyCTPOMCTBA U (WJIM) TMEPEryIaHUPOBKUA IOMEIIEHUs B
MHOTOKBApTUPHOM JIOME TPEOOBaHUSAM 3aKOHO/1aTEIbCTBA.

13.2. HenonyueHue Uiy HECBOEBPEMEHHOE MOJIyYEHHUE JTOKYMEHTOB, YKa3aHHbIX B myHKTe 10.1
aJIMMHHUCTPATUBHOIO pErjlaMeHTa U 3allpOLIEHHBIX B IOCYIapCTBEHHBIX OpPraHax, OpraHax MECTHOTO
CaMOYNpaBJIEHUS U TMOJBEAOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIMpAaBJIECHUS OpPraHU3alMsIX, B PACHOPSIKEHUH KOTOPBIX HAXOATCS yKa3aHHbIE JOKYMEHTHI, He
MOJXKET SIBJISITHCSI OCHOBAaHUEM JJIsl OTKa3a B MEPEBO/IE KHUJIOTO MOMEIIEHHUS B HEXKUIIOE TOMEIIEHNE UITH
HEXHWJIOTO TIOMEIIEHUS B )KUJI0€ TIOMEIIEHHE.

13.3. 3asBuTens (MpencTaBuTENb 3assBUTENS ) BIIPaBE 0TKA3aThCs OT MOJTYYECHUS] MYHHUIIMIIATBHON
yCIIyTH Ha OCHOBAHUU JIMYHOTO NMHCbMEHHOTO 3asIBJIEHUS, HATMCAHHOTO B CBOOOJHON (pOopMeE HAaIpaBUB
MTOYTOBBIM OTHPABICHUEM (C YBEJOMJIEHHEM ) MU OOPaTUBLINCH B Y IOJTHOMOYEHHBIIN OpraH.

OTka3 B MpeJoCTaBICHUH MYHHUIMIAIBLHON YCIYTU HE MPEMSITCTBYET MOBTOPHOMY OOpAaIll€HUIO
3a MPEIOCTaBICHUEM MYHUIIMIIAIBHON YCIIYTH.

14. IlepeuyeHsb yciayr, KOTOpbIe AIBJISIOTCA HEO0OXOAMMBIMH U 00513aTeIbHBIMM JJIs1
nmpeaocTaBJacCHUA MyHI/[III/[HaJIbHOﬁ yciayru
14.1. Ycnyra mo moaroToBKe MpoeKTa MepeycTporcTBa U (MIIH) MEePErIaHUuPOBKHU TTEPEBOIUMOTO
nmoMenieHus (B ciydae, €clid MepeycTpOruCTBO U (MJIH) TEPEeTUIaHUPOBKA TPEOYIOTCS ISl 0OCCTICUCHHS
WCTIOJIb30BAHUS TAKOTO TIOMEIIEHHS B KAYECTBE )KMUJIOTO HITM HEXHUIIOTO TOMEIICHHUS).

15. Ilopsinok, pa3Mep ¥ OCHOBAHUSI B3UMAHMS TOCYAAPCTBEHHOM MONUIMHBI HJIM WHOM
IJIaThl, B3MMAaeMOii 32 NpeiocTaBJIeHe MyYHUIMNAJIBbHOMH YCJIYTH
15.1. IIpenocraBieHue yCIyru OCYIIECTBISAETCS 0€3 B3UMAHHMS TUIAThI

16. Ilopsiiok, pa3Mep U OCHOBAHMS B3UMAHUS IUIATHI 32 NMPeJ0CTaBJIeHUE YCJIYT, KOTOpPbIe
SIBJISIIOTCSI HEOOXOUMBIMH M 00513aTeJIbHBIMHU /ISl IPEJ0CTABJIEHUSI MYHUIIUNIAILHOM YCJIYyr U
16.1. [lopsok, pa3Mep U OCHOBAHUS B3UMaHUS IUIATHI 32 MIPEIOCTABIICHUE YCIYTH, YKa3aHHOU B
nyHkte 14.1. HacTOALEro aaMUHUCTPATUBHOTO peErjaMeHTa, OIpeAesseTcss OpraHu3alusIMHu,
MIPEIOCTABIISIOIIUMU JAHHBIE YCIYTH.

17. MakcuMaJbHBIi CPOK 0:KMIAHUSA 3asiBUTE/IA B 0YepeIu NPH Mojaye 3a1poca o
NpeAoCTABJICeHNH MYHHIUNIAIbHOM YCJIYTH M IIPH NOJIYyYeHHH pe3yJibTaTa NpeJocTaBJeHHs
MYHHIUNAJIBHON yCIyTH

17.1. Bpems oxujaHus 3asBUTEIS B OuyepeAM HIpPU MOAade 3ampoca O IpeloCTaBICHUU
MYHUIUNAIBHOW YCIYTH U MPHU MOJYYEHUH pe3yibTara MpeloCTaBICHUsS MYHULUNAIBHOW YCIYyru He
JOJKHO MPEBBIATh 15 MUHYT.

18. Cpok 1 nmopsiAoK perucTpauuy 3anpoca 3asgBUTeJIsl 0 NPeA0CTABJICHUH
MYHUIUNIATBHOH YCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOM (hopme

18.1. 3asBneHne O MPENOCTABICHUHM MYHUIMNAIBHON YCIYyTH, MpPEICTAaBICHHOE 3asBUTENIEM
JIMYHO JIUOO €ro MpeACTaBUTENIEM, PETUCTPUPYETCS YIIOJTHOMOYEHHBIM OpraHoM B TeueHue 1 pabouero
JHS C ATl IOCTYIIJICHUS TAKOTO 3asIBJICHHUS.

3asBieHue, TMOCTyNMUBIIEe B 3JIEeKTpoHHOW ¢opme mnocpeactsom EIIY wmm PITY
PErucTpUpyeTCs YIOJIHOMOYEHHBIM OpPraHoM B JE€Hb €ro IOCTYIUIEHUS B CIly4ae OTCYTCTBUSA
aBTOMAaTUYECKOU perucrpauuu 3amnpocos Ha EIITY, PIIT'Y.



3asBreHNe, MMOCTYNUBIIEE B HEpaboyee BpeMs, PErHCTPUPYETCS YIMOJHOMOYEHHBIM OPraHOM B
NepBbIi pabounii 1eHb, CIECAYIOMINN 32 JHEM €T0 MOJTyYSHHUS.

19. TpeOGoBaHusi K NOMeLEHUSIM, B KOTOPBIX NMPEAOCTABIAETCA MyYHULIIMNIAJIbHAS YCJIYra, K
3aJ1y OKHaHUSs, MeCTaM /ISl 3210 THEHHsI 3a1POCOB O NMPeA0CTABJIeHUH MYHUIINNIAJILHOM YCIyTH,
HH(OPMAIMOHHBIM CTEHJAM C 00pa3laMM UX 3aN0JHEHUSs U NlepeYHeM I0KYMEHTOB,
He00XO0AMMBIX /UISl PeAOCTABJICHUS] MYHHIMIIATbHON YCJIYyTH, B TOM YHcJ/ie K odecrnevye HUI0
AOCTYIHOCTH /ISl HHBAJIN/I0B YKA3aHHBIX 00beKTOB B COOTBETCTBUM C 3AKOHOAATE1bCTBOM
Poccuiickoii Pegepanyu 0 COUAIBHON 3a1MTe HHBAJIUI0B

19.1. MecromnonoxeHue aJIMUHUCTPATHBHBIX 3JIaHH, B KOTOPBIX OCYIIECTBISETCS IPUEM
3asBJICHUH U JOKYMEHTOB, HEOOXOJMMBIX JUISl MPEJOCTABJICHUS MYHMLMIIAJBHOM YCIyTH, a TakKke
BblJaua pe3y/bTaTOB MPEAOCTaBICHUSI MyHULIMIIAILHOM YCIyrH, JOJKHO oOecneunBaTh yA00CTBO JUis
IpaXKJaH ¢ TOUKU 3pEHUs MElIeX0JHOU JOCTYITHOCTH OT OCTAaHOBOK OOIIECTBEHHOI'O TPAHCIIOPTA.

B cnyuae, ecnu umeercs BO3MOXHOCTb OpraHM3allid CTOSIHKM (TIApKOBKM) BO3JIE 3/IaHUS
(cTpoeHust), B KOTOPOM pa3MEIICHO MOMEIIEHHE NMpUueMa M BbIJAYU JOKYMEHTOB, OPraHU30BbIBAECTCS
CTOSIHKA (TTapKOBKa) AJIsl JMYHOTO aBTOMOOMIILHOTO TPAaHCIOPTa 3asiBUTENIEH. 3a M0JIb30BAHUE CTOSIHKOM
(mapkoBKoOI) ¢ 3asiBUTEJIEH I1aTa HE B3UMAETCH.

JlJig mapKOBKHU CIEHMAJIbHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAIUIOB Ha CTOSHKE (TTapKOBKE)
BeIZIesieTcs: He MeHee 10% wmect (HO HE MeHee OJIHOTO MecTa) IS OeCIUTaTHOW TapKOBKHU
TPAHCIIOPTHBIX CPEACTB, ympasiseMblx MHBaMaaMu I, II rpymm, a taxxe wmaBanumamu III rpynnosr B
nopsiake, ycraHoBiaeHHoOM lIpaButensctBom Poccuiickoit ®enepanuv, W TPaHCHOPTHBIX CPENCTB,
MEePEeBO3SIMIMNX TAKUX WHBAIUIOB U (UJIN) JeTeH-UHBAIUI0B.

B nmenmsx obecriedenusi OecHpensTCTBEHHOTO JIOCTyMa 3asBUTENEW, B TOM  4YHCIE
MEPe/IBUralONINXC Ha UWHBAIMJIHBIX KOJIACKaX, BXOJ B 3JaHUE M T[OMEIIEHHsS, B KOTOPBIX
IPEJOCTaBIIETCS MYyHHULUINAIbHAs yciayra, OOOpYAYIOTCS MaHAYyCaMM, MOPYYHSIMH, TaKTHJIbHBIMU
(KOHTPACTHBIMH) NPEAYNPEKJAIOINUMU 3JIEMEHTAMH, HWHBIMH CIIEHUAIBHBIMU IIPHCIIOCOOICHUSIMH,
MO3BOJIAIOIIMMU  00ecreunTh OCeCHpEemsTCTBEHHBIM JOCTYH M IEpEABM)KEHHUE WHBAIMIOB, B
COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu 0 COUUATBHOM 3allUTe MHBAIUIOB.

lenTpanpHBIi BXOJA B 34aHHE YIOJHOMOYEHHOTO oOpraHa JOJDKEH OBITh 000pyJIoBaH
MH(POPMAITMOHHOMN TabIUYKOH (BBIBECKOM), CoZleprKalel nH(opmaIuo:

HaUMEHOBAaHMUE;

MECTOHAXOKICHHUE U IOPUAUYECKUH aJIpec;

pexuM paboThI;

rpaduk npuemMa;

HOMepa Tene(OHOB IS CIIPaBOK.

[IomereHuns1, B KOTOPBIX NMPEAOCTABIAETCS MyHULUIIAIbHASL YCIIYTa, JOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-3MUAEMHOIOIMYECKHUM [TPaBUJIaM U HOpMaTHBaM.

[Tomerenus, B KOTOPBIX NPEAOCTABIAETCS MyHULMIIAIBHAS yCIIyra, OCHAIAI0TCS:

IIPOTUBOIIOKAPHON CUCTEMOM U CPEACTBAMM MOKAPOTYILICHUS;

CUCTEMOH OIOBELICHMSI O BOSHUKHOBEHUH YPE3BbIYAHON CUTYalUH;

CpEICTBaMH OKa3aHUs IEPBON MEIULIMHCKOMN IIOMOILH;

TyaJIETHBIMH KOMHATaMU JIJIsl TIOCETUTEIIEH.

3an  oxunaHus 3asBUTeNnel 000pylIyeTcss CTYNIbsSMH, CKaMbsSMH, KOJIMYECTBO KOTOPBIX
olpenensercss ucxos U3 (pakTUYECKONW Harpy3KH M BO3MOXKHOCTEH Ul UX pa3MEIIeHUs B TOMELICHHUH,
a Takke MH(POPMAIMOHHBIMU CTEHIAMH.

TexcTbl MaTepHanoB, pa3MelleHHbIX Ha MH(POPMALMOHHOM CTEHJE, NeYaTaloTCs yIO0OHBIM IS
gyTeHus mWpudrom, 63 UCIIpaBIEHUH, C BbIIETIEHHEM Hanboiee BXXHBIX MECT HOIYKUPHBIM HIPU(TOM.

Mecra Ui 3amoJIHEHHs! 3asBJICHUNA 000PYIYIOTCS CTY/IbSIMM, CTOJIaMHU (CTOMKamu), OJlaHKaMu
3asIBJICHUH, TMCbMEHHBIMU MPUHAAIEKHOCTAMU.

Mecra npuema 3asButeneil 00OpyIayIOTCs MHPOPMAIMOHHBIMM TaOMUYKaMU (BBIBECKAMH) C
yKa3aHUEM:

HOMepa KaOMHeTa 1 HAMMEHOBaHUsI OT/IENa;

(bamMuIuM, UMEHH U 0TYECTBA (MOCceIHee — IPU HATMYUH ), JOJKHOCTH



OTBETCTBEHHOIO JIMLA 32 IPUEM JJOKYMEHTOB;
rpaduka npuema 3asiBUTEICH.

Paboyee MecTo KaXJ0ro OTBETCTBEHHOTO JIMIA 3a IPUEM JOKYMEHTOB, JOJDKHO OBITh
00OpYZOBaHO TEPCOHANBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNIa K HEOOXOJIUMBIM
MHPOpPMAIMOHHBIM 0a3aM JaHHBIX, NEYaTAIOIUM YCTPOMCTBOM (NPHHTEPOM) M  KOIUPYIOIIUM
YCTPOMCTBOM.

JIuo, OTBETCTBEHHOE 3a TPUEM JOKYMEHTOB, MOJDKHO HMMETh HACTOJBHYIO TaOJIMYKy C
yKazaHueM (paMIIInU, UIMEHH, OTYECTBA (TIOCIICAHEE - IPH HAIMYHN) U JJOJDKHOCTH.

[Ipu npegocraBieHMH MyHULIUIIAIBHONW YCIYI MHBAJINIAM 00ECIIEUnBAIOTCS:

BO3MOXHOCTh O€CIPEMSITCTBEHHOTO J0CTyNa K OOBEKTY (3JaHHI0, MOMEIIEHHI0), B KOTOPOM
MIPEIOCTABIISIETCA MyHULIMIIAIbHAS YCIIYTa;

BO3MOHOCTb CaMOCTOSITEJIBHOTO MEPEIBUKEHUS [0 TEPPUTOPUM, HA KOTOPOH pPacloIOkKeHbI
3/1aHUSl U MOMEIIEHHUS, B KOTOPbIX MPEAOCTaBIsAETCd MyHHUIMNATbHAS YCIyra, a TakKe BX0Ja B TaKHe
O0OBEKTHl U BBIXOJA U3 HUX, MOCAJKU B TPAHCIOPTHOE CPEACTBO M BBICAJKH U3 HETO, B TOM YHUCIIE C
HCII0JIb30BAHUE KPECIIa- KOJIACKH,

CONPOBOXJCHUE WHBAIMJOB, HMEIOLIUX CTOMKHE paccTpoicTBa (QYHKIMHM 3pEHUS W
CaMOCTOSITEJIBHOTO MEPEABIKEHNUS, U OKa3aHUE UM MOMOIIM Ha O0OBEKTaX COLMAIbHOU, MHKEHEPHOU U
TPaHCIOPTHON UHPPACTPYKTYD;

HaJuiexallee pasMmelleHue o0opydoBaHMs M HocuTened uHGoOpMaluu, HEOOXOIUMBIX s
obecrieueHHs OECHpPEnsITCTBEHHOTO JOCTYNla WHBAIUIOB 3/aHUSM M TOMEIIEHUSIM, B KOTOPBIX
MPEIOCTABISIETC MYHHUIMIANbHAS yCIyra, U K MYHUUUIAIbHOW yCIyre ¢ y4eTOM OrpaHHYEHHH HX
KHU3HEJESITeNbHOCTH;

nyO6nupoBaHuEe HEOOXOAMMOMW JJIsi MHBAJIUAOB 3BYKOBOM M 3pUTENBbHON MH(pOpMallUH, a Takxke
HaJMKUCeW, 3HAKOB W WHOW TEKCTOBOM U Tpadpuueckoid WHGOpMalUU 3HAKaMHU, BBHIMOJIHEHHBIMHU
penbedHO-ToueyHBIM mpudTOM bpaiins;

JOIYCK CypAONEpeBOAYNKa U TU(IIOCYPIOTIEPEBOIUMKA;

JOIyCK Ha OOBEKThl COOAKU-NIPOBOJHUKA NPU HAIWYMKM JOKYMEHTA, MOJTBEPXAAIOLIETO €e
CreManbHOE 00YyUEHHE U BbIIaBAEMOTIo 10 (OpME U B MOPSJIKE, KOTOPBIE ONPENeNtoTcs (enepaabHbIM
OpraHOM MHCIIOJHUTEIBHON BJIACTH, OCYIIECTBISIOIIMM (QYHKIMHM IO BbIpaOOTKE M peanu3aliu
roCyJapCTBEHHOH MOJUTUKHA U HOPMAaTHUBHO-IIPABOBOMY PETYIUPOBAHUIO B chepe COLMaTIbHOMN 3aIUTHI
HACEJICHNUS;

OKa3aHue pabOTHHKAMH, NPEAOCTABISAIONIMMU YCIYI'M HACEIEHHUIO, NOMOINM HHBAIWJIAM B
IIPE0A0JIEHUH OapbepoB, MELIAIOIIUX OJYYEHUIO UMH YCIYT HapaBHE ¢ APYIrMMHU JIHIIAMHU.

- OKa3aHW€ JOJDKHOCTHBIMU JIMLIAMH, NPENOCTaBISIOIIMMH YCIyry, MOMOIIM WHBAJIAJAM B
IIPE00JIEHUH OapbepoB, MELIAIOIIUX OJYYEHUIO UMH YCIYT HapaBHE C IPYTHMU JIMLAMU;

- BBIJIEJICHHE Ha BCEX MapKOBKaX OOIIEro IMOJIb30BaHMs, OKOJIO OOBEKTOB W MECT OT/AbIXa, HE
MeHee 10 mpoueHTOB MecT (HO He MEHee OJHOro MecTa) AJsi OecIulaTHOM MapKOBKU TPAHCHOPTHBIX
CpeICTB, ymnpaBiseMblx uMHBanuaaMmu I, II rpymm, M TpaHCHOPTHBIX CPEINCTB, NEPEBO3SILUX TaKUX
UHBAIWJOB M (wiau) gerei-uHBanuaoB. Ha rpaxgan w3  uucna uHBanuaoB Il rpymmsl
pacnpoCTpaHsAIOTCS HOPMbI HACTOSIIEH YacTH B Iopsiike, onpenensemoM [IpasutensctBom Poccuniickoi
@enepanun. Ha yka3aHHBIX TpaHCIOPTHBIX CPEICTBaX JOJKEH OBbITh YCTAHOBJIEH OIO3HABATEJIbHBIN
3Hak «MHBanna» u uHopMamus 00 ATUX TPAHCIOPTHBIX CPEACTBAaX JOJDKHA ObITh BHECEHA B
(enepanbHbIN peecTp UHBAIHJIOB.

- HaJyIexalee pasMellieHue o0OpyaoBaHUS U HocuTeneil umH(opManuu, HEOOXOAUMBIX IS
oOecrieyeHns OeCTIpensTCTBEHHOTO JOCTYIa MHBAJIMIOB K OOBEKTaM M yCIyraM ¢ y4eTOM OrpaHMYeHUN
UX KU3HEEATEIBHOCTH.

B cnywasx, ecnu cymiecTByromuye 0ObeKThl HEBO3MOKHO TMOJIHOCTBIO MPHUCIIOCOOUTH C YyU4ETOM
noTpeOHOCTEH HMHBAIUAOB, A0 HUX PEKOHCTPYKIUHM WM KamUTaJIbHOIO PEMOHTA, HPUHUMAIOTCA
COTJIACOBAHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEIMHEHMH WHBAJIMJIOB, OCYIIECTBIISIONIUX CBOIO
NESITEIbBHOCTh Ha TEPPUTOPUU  IOCENEHUS, MYHUIUNAIBHOIO pailloHa, TOPOJCKOTO OKpYyra,
MUHHUMaJbHBIE MEpHI T 0OecrieueHus: JOCTyNa HHBAJIMAOB K MECTY MPeIOCTaBICHNUs MyHULIUIIAIbHOM
yciayru Jubo, KOrja 3TO BO3MOKHO, OOECHEeUYUTh MPEeJOCTaBICHHE HEOOXOAMMBIX YCIYr MO MECTY
YKUTEJIbCTBA MHBAJIN/IA WM B JUCTAHLIMOHHOM PEKUME.



JIOJDKHOCTHBIC JIMIIA, TPENOCTABISIIONINE TOCYAAPCTBEHHYIO YCIYTY, HECYT HEpCOHAIBHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHHWE IIOMOIIY WHBAIUIAM B MPEOJOJICHUU OaphepoB, MEMIAIONIUX
MOJIyYEHUIO0 UMU TOCYJAPCTBEHHOH YCIIYTH HapaBHE C IPYTHUMHU JIUIIAMHU.

19.2. JlomxHOCTHBIE JHIa, pabOTAIIUE C WHBAIHIAMH, NPOXOISIT WHCTPYKTUPOBAHHE WIIU
oOydeHue Mo BOMPOCaM, CBS3aHHBIM C OOECIedYeHHEM JOCTYIMHOCTH Jii HUX OOBEKTOB COIMAILHOM,
WHXEHEPHOU U TPAHCIIOPTHON HHPPACTPYKTYP U YCIYT.

20. IToka3aTeJu JOCTYNHOCTH M KAYeCTBA MYHHIIUNIAJIBLHOMH YCJIYTH

20.1. TTokazarensiMu IOCTYITHOCTH TIPEIOCTABICHUS MYHHUITUTIAIILHOMN YCIIYTH SBIISTFOTCS:

- IpPU NPEIOCTABICHUM MYHUIIMIIAJIBHOW YCIYTH KOJUYECTBO B3aUMOJCHCTBUN 3asBUTENS C
JOJDKHOCTHBIMU ~ JIMUAMHM  YTIOJJHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIMM 32 IPEIOCTABICHUE
MYHUIMIIAILHON YCIyru, He OoJiee 3-X pa3, MpoAO0LKUTEIIBHOCTh KaKI0TO OOpaIieHus] HE MPEBBIIIaeT
15 munyT;

- 71l IPEIOCTABIICHUSI YCIYTH TI0 SKCTEPPUTOPHATBHOMY MPUHIMITY 00ecrieueHa BO3MOKHOCTh
nojaun 3asBieHUs B dJeKTpoHHOM Buje nocpeactBoMm EIITY wmm PIIT'Y, momydenue pesynbTaTa B
JUYHBIN KaOMHET 3asiBUTEIS, TOMMCAHHOTO YCHJICHHOW 3JIEKTPOHHOM MOMUCHI0 B MAITUHOYHUTAEMOM
dbopme, a TakKe MO BBIOOPY 3asABUTENS NMPU HEOOXOIMMOCTHU TIOJydeHUE pe3yabTaTa Ha MaTepuagIbHOM
HOCHUTENE B YTNOJIHOMOYEHHOM opraHe uiau M®IL] (npu HaliuyuMu COOTBETCTBYIOILETO COTJIAIIEHUS O
B3aUMOJICHCTBUN );

- TPENCTaBIICHHE YCIYyrd 4epe3 MHOTO(PYHKIIMOHAIBHBIE IEHTPHI  MPEAOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHIIUNAIBHBIX yciyr PecnyOmuku KpblM BO3MOXXKHO TIOCHE 3aKITIOUCHUS
cooTBeTcTBYIOIEro CornameHus o B3auMOJEHCTBUY

B cootBerctBHM ¢ noctanoBieHueM IlpaButensctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne
1376 «OO6 yrBepxkaenun IIpaBun opraHuzanuu AEATEIHHOCTH MHOTO(PYHKIIMOHAIBHBIX IIEHTPOB
MIPEAOCTABICHNS] TOCYAAPCTBEHHBIX W MYHHULIMNAIBHBIX YCIYT», B LEIAX MPEAOCTABICHUS YCIYTH B
AIIEKTPOHHOM BHJIE€, B MHOTO(YHKIIMOHAJIBHBIX IEHTPax IMPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIUTIATBHBIX yeryr Pecryomuku Kpeim ob6ecnieunBaetcst moctyn k EINIY nnst 3asButens uimu ero
MIPEACTABUTENS OCPEACTBOM OKOH CeKTOpa MOJIb30BaTENBCKOTO COMPOBOXKICHHUS.

- BO3MOXHOCTH IOJIy4€HUs UHPOPMAIUU O XOJ€ MPEIOCTABICHUS MYHUIIMNAIbHON YCIyTrH, B
TOM YHCJI€ C UCIOJIb30BaHNEM NH(POPMAIIMOHHO - KOMMYHHUKAIIHOHHBIX TEXHOJIOTHA;

CeneHusi 0 XOJie pPacCMOTpPEHUsSI 3asBIICHHS, HaIlPaBICHHOTO CIOCOOOM, YyKa3aHHBIM B
MOJIYHKTE «a» MyHKTa 9.2. HAcTOSIIEro AJMUHUCTPATUBHOTO PErVIAMEHTA, JOBOJATCA A0 3asBHUTENS
MyTeM YyBEIOMIICHHs 00 M3MEHEHHUU CTaTyca yBEIOMIICHUS B JIMUYHOM KaOuHeTe 3asButens Ha EIIY
nmu PIITY.

CeneHusi 0 XOJIe PacCMOTpPEHHUS 3asBJICHMS, HAIMPABJICHHOTO CIOCOOOM, YyKa3aHHBIM B
MOANMYHKTe «0» myHKTa 9.2. HactosAumero AJIMUHUCTPATUBHOTO pEriIaMeHTa, MPEeI0CTaBISIIOTCS
3asiBUTENII0 HAa OCHOBAHMM €ro YCTHOro (mpu IJUYHOM oOpamieHud b0 mo TenedoHy B
YnosiHOMOYEHHBIH OpraH) 100 MUCHMEHHOTO 3ampoca, COCTABISIEMOTO B MPOU3BOJILHON (opme, Oe3
B3UMaHus miathl. [ITuCbMEHHBIN 3a1TPOC MOKET OBbITH MMOaH:

a) Ha OyMa)XHOM HOCHUTENle TIOCPEICTBOM JIMYHOTO OOpalleHus B YTOJIHOMOYEHHBIH OpraH, B
TOM YHCIIE TOCPEACTBOM IOYTOBOTO OTIIPABIICHUS C OOBSBIEHHOW LIEHHOCTHIO MPU €r0 IMEPECHUIKE,
OIHUCBIO BIIO)KEHUS U YBEJIOMJICHUEM O BPYUECHHH;

0) B JIEKTPOHHOU (hopMe MOCPEACTBOM AIIEKTPOHHOU MOYTHI.

Ha ocHoBaHuu 3ampoca cBeIeHUs1 0 X0J€ pPacCMOTPEHUS 3asIBJICHUS JOBOJATCA 10 3asBUTENS B
ycTHOU ¢opme (IpH JUYHOM oOpamnieHnu Ju0o 1Mo TeiaedoHy B YMOJIHOMOYEHHBIH OpPraH) B JEHBb
oOpaiieHus 3asBUTENs TUO0 B MHUCHMEHHOUW (opMe, B TOM UHUCIe B DJIEKTPOHHOM BHJE, €CIH 3TO
MPEeIyCMOTPEHO VYKa3aHHBIM 3alpoCcoOM, B Te4YeHHe 2 padouumx JHEH Cco [HS TOCTYIJICHUS
COOTBETCTBYIOLIETO 3aMpoca.

- HaIW4Me TOJIHOM W TMOHATHOW WHQPOpPMAIMU O TOPSAIKE, CPOKAX M XOJe MpPeaOCTaBICHUS
MYHHIIMITATEHOW YCIIYTH B UH()OPMAIIMOHHO - TEIEKOMMYHUKAIIMOHHBIX CETSIX OOIIEro mojap30BaHus (B
TOM uucie B ceTu «HTepHeT»), CpeacTBaX MacCOBOM HH(OPMAIINU;

- BO3MOXXHOCTb IOJIyY€HMs 3asBUTEJIEM YBEIOMIIEHHI O MNPEJOCTaBICHUU MYHULIUMATIBHOU
yeiryru ¢ nomouiero EINNY wnu PIITY;



- BO3MOYKHOCTb MOJY4YEHHUsS] MYHUIMIAIBHON YCIYrd MOCPEACTBOM 3arpoca O MPel0CTABICHUU
HECKOJIbKUX MYHULIUIIAJIBHBIX YCIIYT, IOCPEACTBOM KOMILIEKCHOTO 3aIpOca - OTCYTCTBYET.

20.2. OcHOBHBIMH MTOKa3aTENSIMHU KaueCTBA MPEJOCTABICHUS MyHULIUTIAIHON YCITYTH SIBIISIOTCSL:

- CBOEBPEMEHHOCTb NPEJOCTABICHUS MYHUIIMIIAIBHON YCIYyTM B COOTBETCTBUM CO CTaHIAPTOM
€€ MPeA0CTaBICHUS, YCTAHOBICHHBIM HACTOSAIIMM A IMUHUCTPATUBHBIM PETJIAMEHTOM;

- MHUHHMMAQJIbHO BO3MOYKHO€ KOJMYECTBO B3aUMOJEHCTBUN TpaXJaHWHA C JIOJDKHOCTHBIMM
JUIAMH, YYaCTBYIOIIMMHU B NPEAOCTaBICHUHY MYHULIUIIAJIBHOMN YCIYTH.

KauecTBo mpenocTaBieHuss MYHUIUNAIBHOM YCIYTH XapaKTEpU3yeTcs IPeloCTaBICHUEM
MYHHMIMIIAJIBHOM YCIYTH B COOTBETCTBUM CO CTaHIAPTOM IIPEIOCTABJIECHUS MYHUIUMNAIBHON yCIYyTH, a
TaK)X€ OTCYTCTBHEM:

- 000CHOBaHHBIX Xayno0 Ha JeWcTBUs (Oe3AeHCTBUE) COTPYIHHUKOB W HMX HEKOPPEKTHOE
(HEBHUMATEIBHOE) OTHOILIEHUE K 3aABUTEIISM;

- HapYyIIEHUI YCTaHOBJIEHHBIX CPOKOB B MPOIIECCE MPETOCTABICHNS MyHUIIUTIATbHON YCIYTH;

- 3asiBJICHUN 00 OCMapuBaHUU pelleHui, neicTBuil (0e31eicTBUsA) YTIOJHOMOYEHHOTO OpraHa,
€ro JOJDKHOCTHBIX JIML, TPUHUMAEMBIX (COBEPIIEHHBIX) MPU NPEJOCTABIEHUN MYHUIIUIIAIIBHON YCIYTH,
[0 WTOTaM pacCMOTPEHMsSI KOTOPBIX BBIHECEHBI peHIeHUs 00 YAOBIETBOPEHUU (YACTHUHOM
YIOBJIETBOPEHUH ) TpeOOBAaHUH 3asBUTEIEH;

- 0€30CHOBATENBHBIX OTKA30B B MpUEME 3asBJICHUNA O MPEIOCTaBICHUN MYHUIIMIAIBHON yCIyru
OT 3asiBUTEJNIEH U B MPEAOCTAaBICHUN MYHULIUIIAIbHOM YCIYTH;

- ouepeiel MpU NMpUeMe 3asBICHUN O MPEIOCTABICHUA MYHULIIMIAIBHOW YCIYTH OT 3asiBUTEINEH
U BblJIa4ye pe3yNIbTaTOB MPEJOCTaBICHUS MyHUIIUIIAILHOM YCIIyTH;

- HEKOMIIETEHTHOCTHU CIEIMATUCTOB.

21. Nnble TpeOOBaHHUS, B TOM YHCJ/Ie YYUTHIBAIONINE 0COOEHHOCTH MPeEI0CTABIEHUS
MYHUIUNATBHOH YCJIYTH M0 IKCTEPPUTOPHAIBHOMY NPUHLIMILY (B CiIy4ae, eCJIM MyHUIIUNIAJIbHAS
yCJIyra npeaocTaBJsieTcsl M0 IKCTEPPUTOPUATIBLHOMY IPHHIIUAIY) H 0COOEHHOCTH NMPEA0CTABICHHUS

MYHHMUIUNAJIBHON YCJIYTH B 3JIEKTPOHHOU popme

21.1. MyHununanbHasl ycryra mo 3KCTEPPUTOPHATILHOMY MPUHIIUITY HE MPEA0CTABISICTCS

21.2. OcobeHHOCTH TIPEAOCTABICHUS MYHHUITUTIATLHON YCIYTH B 3JIEKTPOHHOM BHJIC.

OOpamienne 3a TOJYyYEHHEM  MYHHUIMIIANBHOM  yCIAYrM  MOXET  OCYIIECTBISITBCS  C
HCIIOJIb30BAHUEM JJIEKTPOHHBIX JIOKYMEHTOB, ITOJIUCAHHBIX IEKTPOHHOU MOJIUCHIO B COOTBETCTBUU C
TpeboBanusmMu DenepanpHoro 3akoHa «OO0 snexkrtpoHHOM moanucu» oT 06.04.2011 Ne 63-d3 u
TpeboBanusamu DenepanbHoro 3akoHa Ne210-D3.

3anpoc ¥ UHBIE JOKYMEHTHI, HEOOXOAMMBIE IJii TMPEAOCTaBICHHUS MYHULIUIAIBHOU YCIIYTH,
MOANKUCAHHBIE MPOCTOM AIIEKTPOHHOM MOIMUCHIO U MOJAaHHBIEC 3asSBUTEIEM C COOJIIOIEHUEM TPeOOBaHMIA
gact 2 crarbu 21.1 m ywactu 1 crarbm 5 ®DenepanpHoro 3axkoHa «OO0 AICKTPOHHOW MOAMUCHY» H
TpeboBanusamMu DenepanbHoro 3axkoHa Ne210-d3, mpusHalOTCsd PABHO3HAYHBIMHU 3alpoOCy U HHBIM
JOKYMEHTaM, TMOJAMHCAHHBIM COOCTBEHHOPYYHON TOJNUCHI0O M MPEACTAaBIECHHBIM Ha OyMaKHOM
HOCHUTENE, 3a UCKIIOYEHHEM CiIydaeB, eciau (enepaibHbIMU 3aKOHAMU WM HHBIMH HOPMATHBHBIMHU
MPaBOBBIMU aKTaMU YCTAHOBJIIEH 3ampeT Ha oOpalleHue 3a MOJydYeHHEM TOCYAapCTBEHHOW WU
MYHHIIMIIAIBHOM YCIYTH B AJIEKTPOHHOH (hopMme.

21.3. B cootBerctBuM ¢ nmyHktoMm 2(1) IlpaBun ompeneneHus BHIOB AJIEKTPOHHON MOJIHUCH,
UCIOJb30BAHUE KOTOPBIX JIOMyCKAaeTCsl Npu OOpalIeHMH 3a IMOJydeHHEM TIOCYJapCTBEHHBIX U
MYHULMIAIBHBIX YCIYT, YTBEPKJIEHHbIX MocTtaHoBieHneM [IpaBurensctBa Poccuiickoit @eaepannun oT
25 nrons 2012 r. Ne 634 «O Buaax 2JI€eKTPOHHOW MOIMKMCH, UCTIOIB30BAHUE KOTOPBIX JOIyCKAeTCs IPH
oOpallleHny 3a TMOJy4YeHHEM T'OCYAapCTBEHHBIX M MYHHIIMIIATBHBIX YCIYTr» 3asBUTENb - (DPU3HUECKOE
JUI0 BIIPaBE€ HCIIOJIb30BATh MPOCTYIO JIIEKTPOHHYIO MOMANUCH B Clyyae, €ClIH WIACHTU(PHUKAIUS U
ayTeHTU(UKAIUA 3asBUTENS - (U3NYECKOTO JIMIA OCYLIECTBISIOTCS C MCIIOJIB30BAaHUEM €IMHOM
CUCTeMbl WJCHTH(PHUKAIMK M ayTeHTU(UKAIWH, MPU YCIOBUH, UYTO MPH BBHIJAYE KIHOYA MPOCTOM
AIIEKTPOHHOU TOIMUCH JIMYHOCTh (PU3UYECKOTO JIUIA YCTAHOBJICHA MIPH JIMYHOM TIpHEME.

21.4. B coorBerctBun ¢ «llpaBunamu omnpeneneHus BHUAOB DJIEKTPOHHOM MOAIMMCH,
UCIOJb30BAHUE KOTOPBIX JIOMYCKAaeTCsl Npu OOpalleHHH 3a IMOJydeHHEeM TOCYJapCTBEHHBIX U
MYHULUIIAIBHBIX YCIyr», YTBepkAcHHbIMU [locTtanoBnenuem IIpaBurenscrBa Poccuiickon denepanuun



oT 25.06.2012 Ne634 «O Bugax 2JIEKTPOHHOW IOAIHKCH, MCIOJIb30BAHUE KOTOPBHIX JOIYCKAETCs IpPU
oOpamieHny 3a TOJYYEHHEM TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT», TpU OOpalleHuHn 3a
MOJIydeHHEM MYHHIMIAIBHON yCIYrH B DJCKTPOHHOM BHJE 3asBUTENb - HOPUAWYECKOE JIHIIO
UCTIOJB3YeT YCHJICHHYIO KBATH(PUIMPOBAHHYIO 3JIEKTPOHHYIO ITOITHCh.

I11. CocraB, nocjieq0BaTeIbHOCTh M CPOKHU BBINOJITHEHHS] A AMMHUCTPATHBHBIX NPoLeayP,
TPeOOBaHUS K MOPSAKY UX BbINOJHEHHUS], 0CO0EHHOCTH BBINOJTHEHUS] A/IMUHUCTPATHBHBIX
Npoueayp B 3JIeKTPOHHOMH ¢gopMe U B MHOTOQYHKIIMOHAJIBHOM LIEHTpe

22. UVcdepnbIBaromuii IEpeYeHb aJMUHHCTPATHBHBIX TNPOIEAYp TPH TMPEIOCTABICHUU
MYHULUIIAJIBHON yCIyry

22.1. TllpenocraBieHWe MYHULUINATBHOW  YCIYrH  BKJIIOYAaeT B  ce0S  CIEAYIOIIHE
aJIMHHHUCTPATHBHBIC TTPOIIETYPHI:

1) IIpoBepka JOKYMEHTOB U PETHCTPAIIUS 3asBICHNUS;

2) [IlonyueHue CBEOCHUN TIOCPEJCTBOM CHCTEMbI MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3anMMOJICHCTBUS;

3) PaccMoTpeHue JOKYMEHTOB M CBECHUH;

4) [puHsATHE peLICHHS O MPEIOCTABICHUHN YCIYTH;

5) Hampaginenue (Bblaua) pe3ysbTata MpeI0CTaBICHHS YCIYTH.

23. IIpoBepka TOKYMEHTOB M PerucTpaIusi 3asiBJIeHHs

23.1. OcHoBaHWeM i1 Hayalla aJMUHHCTPATHBHOW IPOLEIYPHl SIBJISETCS IOCTYIUICHHE B
aIIMHHUCTPAIIAIO CEIbCKOTo moceneHus (manee — OTOEn) COOTBETCTBYIOIIETO 3asBIICHHS. 3ampoc
(3asBJICHHEC) MTPENCTABISICTCS 3asBUTENEM (ITPEICTABUTEIIEM 3asiBUTEIISI) B Y TOJITHOMOUYEHHBIN OpraH Mpu
JUYHOM OOpaIleHUH, TIOCPEACTBOM TMOYTOBOM CBS3W WM B dJeKTpoHHOU (opme uepe3 EIIY mmbo
PIIT'Y.

OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM SIBJSICTCSL BEAYIIUH CIICIMATNCh aIMHHUCTPAIIH
CEITLCKOTO MOCEIICHUS.

23.2. OTBETCTBEHHOE TOJKHOCTHOE JIUIIO:

- YCTaHaBIMBACT JIMYHOCTh 3asBUTEIs] HAa OCHOBAHUHM JOKYMEHTA, YAOCTOBEPSIOIIErO €ro
JIMYHOCTD, MPEJICTABUTENSI 3asIBUTENS - HA OCHOBaHHH JJOKYMEHTOB, YJOCTOBEPSIONINX €TI0 JINYHOCTh U
MOJTHOMOYHS (B CiTydae oOpalieH s MpeICTaBUTEIIs);

- MPOBEPSIET CPOK JCUCTBUS JOKYMEHTA, YIOCTOBEPSIOUIETO €r0 JHMYHOCTh M COOTBETCTBUE
JTaHHBIX JOKYMEHTA, YIOCTOBEPSIOUIETO JINYHOCTD, TAHHBIM, YKa3aHHBIM B 3asBJICHUU U MPHIIOKEHHBIX
K HEMY JIOKyMEHTaX.

B xonme mpuema JOKYMEHTOB OT 3asBHTENS WM YIMOJHOMOYEHHOTO MM JIUIA CICIHAJIHNCT,
OTBETCTBCHHBI 33 IPUEM H BbIJIa4y JOKYMEHTOB, YIOCTOBEPSIETCS, YTO:

1) TEKCT B 3asBJICHUU O TIEPEBO/IC MIOMEIIEHHSI TI0UIAETCS TPOUYTECHUIO;

2) B 3asBJCHHUM yKa3aHbl (amMIIns, UMs, OTYECTBO (TOCIEIHEe - MPU HATWYHH) (PU3NYECKOTO
nuIa Ju00 HaMMEHOBAHKE IOPUIMYECKOTO JIUIIA,

3) 3asBJICHUE TIOAMKUCAHO 3asSBUTEIIEM HIIH YIIOJTHOMOYCHHBIM MIPECTABUTEIIEM;

4) mpunararoTcst JOKYMEHTBI, HE00XO0IUMBIC JIJIS IPEIOCTABICHUSI MYHHUIIUIIATBHOMN YCIYTH.

IIpu ycranoBieHuun (HaKTOB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB, OOS3aHHOCTH IIO
MPEIOCTABICHUIO KOTOPBIX BO3JIO)KEHAa Ha 3asBHUTENS, MPU HECOOTBETCTBUU TMPEICTABICHHBIX
JOKYMEHTOB TPeOOBAHUSM HACTOSIIEro aJMHHUCTPATUBHOTO PETJIaMEHTa - YBEAOMIISIET 3asBUTENS O
BBISIBICHHBIX HENOCTATKaX B TPEJCTABICHHBIX JOKYMEHTAaX M MpeajiaraeT MPHHITh MEpbhl MO HUX
yCTpaHEHHIO.

B cnyuae ecnu 3asgBUTENs HACTAaMBACT Ha MPUHATUU TOKYMEHTOB - MPUHUMAET MPEJCTaBICHHBIE
3asiBUTENIEM JOKYMEHTHI.

B cnyuae ecnu 3asiBUTENh CAMOCTOSITENILHO PEIIHIT IPUHATH MEPHI 10 YCTPAHEHUIO HEJOCTATKOB,
MOCJIe UX YCTPaHEHUs MOBTOPHO OOpamiaercs 3a Npe0CTaBICHHEM MYHHUIIUIIATBLHON YCIYTH B MOPSIIKE,
MPEeyCMOTPEHHOM HACTOSIINM aIMUHUCTPATUBHBIM PEriiaMEeHTOM.



[Io oxkoHYaHMM TpueMa 3asBICHUS W NPUIaraéMbIX K HEMY JIOKyMEHTOB, CIEIHAaJINCT,
OTBETCTBEHHBIM 3a MpPHEM JOKYMEHTOB, BBIJIACT 3asSBUTENIO0 pACIHUCKYy B TOJIYYEHHH OT HETO
JOKYMEHTOB, C YKa3aHHEM UX MEPEYHs U JAThl UX MOJYYECHHUS yIMOJIHOMOYEHHBIM OPraHOM, a TaKXKe C
yKa3aHHEM IepeydHsi JOKYMEHTOB, KOTOpbIE OyyT MOJIY4eHbI IO MEKBEIOMCTBEHHBIM 3aIIpOCaM.

23.2.1. Ilpu HampaBieHUM 3asBUTEJIEM 3asBICHHUS U JOKYMEHTOB B YIOJIHOMOYEHHBIN Oprax
IIOCPEJCTBOM IMOYTOBOM CBSA3U CHELUUAINUCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NpUEM U
BbI/Ia4y JIOKyMEHTOB:

- TpOBEpSET TPABHILHOCTH aJIPECHOCTH KoppecrnoHAcHuu. Omuboyno (He TO azpecy)
MPUCITaHHBIE TUChMAa BO3BPALIAIOTCS B OPTaHU3AIMIO TIOYTOBOM CBSI3M HEBCKPBITHIMHU;

- BCKpPBIBa€T KOHBEPTHI, IPOBEPSET HATMYNE B HUX 3aSBJICHUS U JIOKyMEHTOB, O0S3aHHOCTH TI0
MIPEIOCTABJIEHNUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTENS;

- TIPOBEPSIET, YTO 3aSBJIICHUE HAIMMCAHO Pa300punBO, PaMUIINK, UMEHA, OTYECTBA (TIPH HATHYHH),
HauMEHOBaHHeE, aJJpec MECTA KUTEJIbCTBA, a/IPEC MECTOHAXO0K/IEHHUS1, HAITMCAHbl TIOJTHOCTHIO;

- TPOBOJHT IEPBUYHYIO IPOBEPKY IMPEICTABICHHBIX KOMHUK JOKYMEHTOB, MX COOTBETCTBHE
NEUCTBYIOLIEMY 3aKOHOJATENbCTBY, a TaKXe IIPOBEPSET, UYTO YKa3aHHbIE KOIMHU 3aBEPEHbl B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSJIKE;

- TIPOBEPSIET, YTO KOTHU JOKYMEHTOB HE MMEIOT MOBPEXKICHHI, HATNYHE KOTOPHIX HE MO3BOJISIET
OJTHO3HAYHO MCTOJIKOBATh UX COJIEpP)KaHHE, OTCYTCTBYIOT MOJYUCTKH, MPHUIMCKH, 3a4epPKHYTHIE CIIOBA,
WCIIPABIICHUS.

23.3. MaxkcumanpHBI CpPOK BBINIOJIHEHUS aJMAHUCTPATHBHOM MPOIEIyphl COCTaBisieT |
pabounii 1eHb ¢ MOMEHTa MOCTYIUICHHs! 3asBleHUs (HEe BKIIIOYAETCS B OOLIMI CPOK MPEeI0oCTaBICHUS
YCIIyTH).

23.4. Kputepuii NpUHSATHS pEIICHUS: IOCTYIUICHHE 3asBICHUS O TEpPEBOJIE TMOMEIICHHUS M
MIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

23.5. Pe3ynbTaToM OCYHIECTBJICHUS QJIMUHUCTPATUBHOW MPOUEAYpbl B CIydae MOCTYIJICHUS
3agBnenusa nocpeactBoMm EINY wumm PIITY sBugercs peructpanusi 3asiBICHUS W JOKYMEHTOB
nocpenctBoMm IlopTtama rocymapcTBEHHBIX cepBUCOB EnWHOTO mopTalia rocylAapCTBEHHBIX U
MyHUIUNIATBHBIX yeayr (Gynkiuit) (nanee — [1II'C EITY) unu B cooTBETCTBYIONIEH MHPOPMAIIMOHHON
cucteMe (TpUCBOCHUE HOMEpa U JATHPOBAHMUE) .

B cnydsae mnocrymienust 3asBiICHUS JMYHO B YIIOJTHOMOYEHHBIM OpraH (B TOM 4YHCIE
MOCPEICTBOM TIOYTOBO# CBS3U) — PETHUCTPALIUS B JHCYPHALE BXOOAUSUX 3ASGNEHUIL.

B nenp peructpanuu 3asBieHUs O IEPEBOJIC MOMEIIECHUS U MPUIIOKEHHBIX K HEMY JTOKYMEHTOB,
CHEIHMAIUCT, OTBETCTBEHHBIH 3a TMpUEM JOKYMEHTOB, IIE€peJaeT MOCTYMUBIINE JOKYMEHTHI
JOJKHOCTHOMY JIMITYy YIOJHOMOYEHHOIO OpraHa Jjisi pacCMOTPEHMS M Ha3HAa4YeHHs] OTBETCTBEHHOTO
WCIIOJIHUTEJS JIMYHO, TUOO0 B AJIEKTPOHHOM BUJE (MPU HATMYUHN TEXHUYECKONH BO3MOKHOCTH).

23.6. Cniocobom (ukcanuu pe3yiabTara aAMUHUCTPATUBHOM MPOLEAYPHI SBISETCS pEruCTpalus
3agBieHUsT U JokyMeHTOB B III'C EIIl'Y/coomeemcmeyiowei ungopmayuonnou cucmeme uiu 6
JHCYpHANE 8XO0AUIUX 3AS18ICHUII.

24. TlosyueHue cBeeHHIi MOCPEICTBOM CHCTEMbI MeKBEJOMCTBEHHOI0 3J1€KTPOHHOI0
B3aMMOJEHCTBUSA

24.1. OcHoBaHWeM [Js Hadaja aJMUHUCTPATUBHON MPOIEAYpHl SIBJISETCS HEIPE/ICTaBICHHE
3asBUTENIEM JIOKYMEHTOB, MpPEIyCMOTpPEHHbIX mnyHKTOM 10.1 Hacrosimero aJaMHUHHCTPATUBHOTO
periaMeHTa.

OTBETCTBEHHBIH 32 BBINOJHEHNUE aIMUHUCTPATUBHOTO ACHCTBUSA: BEAYIIUN CIICIUATUCT.

24.2. Benymuii cnenuaiucT TpPH TOJYYEHUU 3asBICHHUS O TMEpeBOje TMOMEIICHUs U
MPUJIOKEHHBIX K HEMY JTOKYMEHTOB, OPYUYaET CIEHAIUCTY COOTBETCTBYIOIIETO OT/IEa MPOU3BECTH UX
MIPOBEPKY.

B cnyuae, ecnu crenuanucToM COOTBETCTBYIOIIETO OT/eNa OyJAeT BBISIBICHO, YTO B IMEpPEYHE
MIPEJICTAaBICHHBIX 3asBUTENEM JIOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI, MpeaycMoTpeHHbIe myHkToMm 10.1
HaCTOSIEr0  aJMUHUCTPATUBHOTO  pErjaMeHTa, NPUHUMAETCS  pEIIeHHEe O  HalpaBJICHUU
COOTBETCTBYIOIINX MEKBEIOMCTBEHHBIX 3alIPOCOB.



Me:xBeIOMCTBEHHBIE 3aIllpOChl HAIPABJISAIOTCA B CPOK, HE IMpEBbILIAIONIMN 3 pabouux AHEH co
JIHSl PErucTpalyy 3asBiICHHUS O IEpPEBOJAE IOMEUICHUS M IPWIOKEHHBIX K HEMY JOKYMEHTOB OT
3asIBUTEIIS.

HanpaBnenne MeXBEIOMCTBEHHBIX 3allpOCOB OCYIIECTBISIETCS B AJIEKTPOHHOW (dopme ¢
ucnoJib3oBanueM eauHoit CMOB u noaxitoueHHoOM K Hel pernonansHoit CMOB.

CrnenuanicT COOTBETCTBYIOIIETO OT/ENA, OTBETCTBEHHBIN 3a MOJATOTOBKY JOKYMEHTOB, 00s3aH
IPUHATH HEOOXOJUMBIE MEpbl JUIsl MOJYyYEHUS OTBETa Ha MEXKBEJIOMCTBEHHbIE 3alpochl B
yCTaHOBJIEHHbIE cpokHu. HenpencraBieHne (HECBOEBPEMEHHOE MPEACTABIECHHUE) OpPraHOM WM
OpraHu3aIuen Mo MeKBEAOMCTBEHHOMY 3allpoCy JOKYMEHTOB U HH(POPMALIUH, B CPOK, YCTaHOBIICHHBII
yactbto 3 crateu 7.2 @epepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opranuzauuu
IIPEIOCTABJICHNS FOCYJapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYr», B YIIOJHOMOYEHHBIN OpraH HE MOXET
SBJIATbCSA OCHOBaHUEM Ui OTKa3a B IIPEIOCTABICHUU 3asBUTEII0 MYHHUIMNAIBHON YCIyTH.
JomxHocTHOE MO0 U (WiKM) pabOTHUK, HE IMpeJICTaBUBIIME (HECBOEBPEMEHHO IPE/ICTAaBUBILNE)
3alpolIEHHbIE W HAaXOJALIUECS B PacCHOPSHKEHMHM COOTBETCTBYIOIIMX OpraHa Ju0O opraHu3aluu
JOKYMEHT WJIM HMHPOpPMAIUIo, MOAJIeKAT aJIMUHUCTPATUBHOM, IUCHUIUIMHAPHON WM HHOU
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATENBLCTBOM Poccuiickon denepanun.

24.3. Kpurepuil NOpUHATUS  pELICHUS: HENPEICTaBICHHUE 3asBUTENEM JIOKYMEHTOB,
MPeAYCMOTPEHHBIX TYHKTOM 10.1 AIMUHUCTPATUBHOTO PETIaMEeHTa, TI0 COOCTBEHHON MHUITUATHUBE.

24.4. Pe3ynpTaTOM OCYHIECTBICHUS AaJIMHUHHCTPATUBHOM NPOLENYPHl SBISETCA IOJy4EHUE
OTBETOB Ha MEXBEJIOMCTBEHHBIE 3alpOChl, PETHUCTpPAlUsl MOJIyYEHHBIX CBEACHUNW B JIMYHOM Jeie
3asiBUTEIIS.

Pe3ynbrar ocymiecTBiieHHs aIMUHUCTPATUBHOM MpoLEAypbl MepenaeTcss  JUYHO, JIMOO B
AJIEKTPOHHOM BHJE (MIPH HAJWYUHU TEXHUYECKOM BO3MOXKHOCTH) B JIEHb PETUCTPALUU MOTYyYECHHBIX
CBEJICHUM.

24.5. Crioco6 ¢ukcanuu: perucTparys OTBETa Ha 3ampoc.

Cpoxk ocymiecTBIeHUS aIMUHUCTPATUBHON MTPOIIEAYPHI — A0 5 pabovux JHEH.

25. PaccMoTpeHHe TOKYMEHTOB U CBeleHHii

25.1. OcHoBaHWeM [ Hayaja QJMUHUCTPATUBHOM TMPOLEIYpPHl  SBJSETCS  IMaKeT
3aperuCcTPUPOBAHHBIX JOKYMEHTOB, OCTYNUBIIUX JIOJDKHOCTHOMY JIMILY.

OTBeTCTBEHHBIN 32 BHINIOJHEHHE a]MUHUCTPATUBHOTO JICHCTBUS: BEIYIINI CIIELIMATIUCT.

25.2. OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO MPOBEPSET COOTBETCTBHUE NOKYMEHTOB M CBEACHUU
TpeOOBaHUAM YCTAHOBJICHHBIM KPUTEPUSIM JIJISl IPUHSATHUS PELICHHUSL.

25.2.1. B ciyyae moCTyIUIEHUSI OTBETa HAa MEXKBEIOMCTBEHHBIA 3alpOC, CBUIETEIIbCTBYIOLIECTO
00 OTCYTCTBMM B pacHOpsSHKEHHUM OPraHoB (OpraHu3aluii), y4acTBYIOLUIMX B TMPEJOCTaBICHUU
MYHHUIMIIAIBHOM YCIYTH, JOKYMEHTOB (MX KOTHIA WM CBEIEHUHN, COAEPIKAIIMXCS B HUX), HEOOXOAUMBIX
JUI TPEJOCTaBICHUS MYHULIMIAIBHONW YCIYTH, MPUHUMAIOTCS MEpPbl MO YBEJOMIICHUIO 3asBUTENS O
MIPEIOCTABICHUN TaKUX JOKYMEHTOB U (WiaM) uHpopmaimu B TedeHwe 15 pabouux AHEH co IHS
HampaBlieHUs yBenomusieHus. [Ipu HempeacTaBieHHHM 3asBUTENEM JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABJICHNUS MYHHUIIMIIAJBLHOM YCIYyTd, B YKa3aHHOM Cilydae, CHEIMAIUCT COOTBETCTBYIOIIETO
OTJieNa MOATOTABIMBAET MPOEKT pelIeHUs 00 OTKa3e B IMEPEBOJE JKHUIIOTO TMOMEIICHUS B HEXHUIOE
MOMEIIIEHNE WA HEXXHUIIOTO MOMEIICHUS B KUIJIOE TIOMEIICHHE.

25.3. KpurepuieM NpuHATHS pELICHUS SBISETCS: HAIMYUE WIM OTCYTCTBHE OCHOBaHUUN s
OTKa3a B MPEIOCTaBICHUN MyHHIMMATBLHON YCIYTH, MPEAYCMOTPEHHBIX MYHKTOM 13.2. HacTOsIIero
AJMUHUCTPATUBHOTO periiaMeHTa.

25.4. Pe3ynbTaToM OCYILECTBICHHUS aJMUHHCTPATUBHON MPOLEAYpPHI SBISETCS: YCTaHOBJIICHHE
(dakTa COOTBETCTBHUSI/HECOOTBETCTBHUS MPEICTABICHHBIX JOKYMEHTOB TpEOOBaHUSM JEHCTBYIOIIETO
3aKOHOJATEIhCTBA.

Pesynbprar ocymiecTBiIeHHs aJAMUHHUCTPATHBHON MpOLEAYphl TMepenaeTcs (HampaBIseTcs)
OTBETCTBEHHOMY JOJKHOCTHOMY JIUITYy JIMYHO, TUOO B DJIEKTPOHHOM BUAE (IIPH HAIUYUU TEXHUUIECKOU
BO3MOYHOCTH).

Crnioco0 ¢ukcanuu:




26. IlpuHsATHE PEllIeHUs O MPEIOCTABIEHUH YCIYTH

26.1. OcHoBaHueM [Uisi Hadajda aJMHHHCTPATUBHOW TMPOLEIYPHl SBISICTCS TOJNYyYCHHE
YIOJIHOMOYEHHBIM OPraHOM JOKYMEHTOB, yKa3aHHbIX B yHKTe 10.1. HacTosiero aiIMMHUCTPATUBHOTO
permameHTa, B TOM 4wcie mo kanamam CMDOB, nubo wuHbOpManuu, CBUICTEILCTBYIOMICH 00
OTCYTCTBUM B PACHOpPSDKEHUM OpPraHoB (OpraHu3anuii), y4acTBYIOIIMX B IPEIOCTaBICHUU
MYHHIIMITAILHOW YCIIYTH, TOKYMEHTOB (MX KOTIUH WJIM COACPIKAIUXCS B HUX CBEACHMUI), HEOOXOJMMBIX
JUTSI TIPETIOCTABIICHUS MYHUITUTIATBHOM YCITYTH.

OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMIIAMH SIBJISIOTCS BEAYIIUN CIICIIMAIIUCT.

26.2. Crnenmanuct OT/Aena/yrnoJHOMOYEHHAasT KOMHUCCHS TPOBOAUT aHAM3 MPEACTaBICHHBIX
JOKYMEHTOB HAa HAJIMYME OCHOBAHWM JUIsl MPUHSATHUS PELICHUS, ¥ MOATOTABIUBACT MPOEKT PEIICHUS O
IIepeBo/ie WU 00 0TKa3€ B MEPEBOJIE KUIIOTO TOMELIEHUS B HEXKIIOE U HEKMIIOTO TOMELEHU S| B )KUJIO€
nomelleHue no (¢opme, yreepxaeHHON nocraHoBieHueM llpaBurenscrBa Poccuiickoit denepanuu ot
10.08.2005 Ne 502 «O6 yrBepxkaeHun (GopMbl yBETOMJIEHUS O MEPeBOJie (0TKa3e B MEPEBOJIC) KUIOTO
(HE)KUIIOT0) OMEIIEHHS B HEXKUII0€ (JKUJI0€) TIOMEIIEHUEY.

Pemenne 06 oTkaze KMJIOTO MOMEIIEHUS B HEKMWIOE TIOMEIIEHUE WM HEXWIOTO MOMEIIEHUS B
KHUIJIO€ TIOMEIIEHHE JOJDKHO COJIEPKaTh OCHOBAHUSI OTKa3a ¢ 0043aTebHOM CChUIKOM Ha HApYIIEHMUS.

Pemenne o nmepeBojie win 00 OTKa3e B NEPEBOJIE KUIIOTO MOMEIIEHHS B HEKUIIOE MOMEIIEHNE
WM HEXKWIOTO TMOMENICHUST B JKWJIO€ TIOMEIICHUE TIOJMUCHIBACTCA JIOJDKHOCTHBIM — JIUIIOM
YIOJHOMOYEHHOTO OpraHa B JBYX 3K3eMIUIIpax M Iepefaercs CHEelHalNCTy, OTBETCTBEHHOMY 3a
MpUeM-BbIJIady TOKYMEHTOB.

26.3. KputepueM NpUHATHS PEUICHHS SBIISIETCS HAJTMYME WA OTCYTCTBHE OCHOBAHMI I OTKa3a
B INPENOCTaBICHWM MyHHIMNAIBHOW YCIYrM, HPEAYCMOTPEHHBIX IyHKTOM 13.2. HacTosmero
AJIMAHHUCTPAaTUBHOIO PEIrJIAMEHTA.

26.4. Pe3ynpTaToM agMUHUCTPATHBHOW IMPOLEIYPHI SIBISICTCS IMOCTYIUICHWE K CICIHAIUCTY,
OTBETCTBEHHOMY 3a IMPHUEM-BbIIauy JOKYMEHTOB, PEIIECHHs O IMEpeBoje WU 00 OTKa3e B IepeBojie
YKUJIOTO TIOMEIEHHUS B HEKWIIOE M HEKUIIOTO TIOMEILIEHHUS B )KUIIOE MIOMEILIEHNE.

Pesynbrar ocymiecTBieHHs aIMUHUCTPATUBHON MpoLeAypbl ImepenaeTcs (HampaBiseTcs)
OTBETCTBEHHOMY JIOJKHOCTHOMY JIUIYy JIMYHO, JTUOO B 3JIEKTPOHHOM BUAE (IIPH HAIUYUHU TEXHUYECKOM
BO3MOJKHOCTH).

26.5. Cpok OCYIIECTBJICHUS aJIMUHUCTPATUBHBIX MPOLENYP, IPEIyCMOTPEHHBIX MOJpa3ieiaMu
25 u 26 Hactosmiero AJIMUHHUCTPATUBHOTO perjaMeHTa coctaBisier — A0 40 KajJleHAapHbIX JHEH
(BxiroueHbI 15 pabouux nHEH Ha MPEACTABICHUE JOKYMEHTOB U (M) HH(OpMAIUU, HEO OXOTUMBIX IS
IepeBoJia KUJIOr0 IOMENICHUS B HEXWJIOE€ IOMEIICHHE WM HEXWIOro0 IOMENICHUS B JKWIOE
IIOMEUIEHUE B COOTBETCTBMM C 4acThio 2 crartbu 23 JXunumnoro Kopaekca, B ciydae yBenOMIICHUSA
3asBUTENIS O HETIOJMYYEHUHU CBeIeHHH nocpeactsom CMDOB).

Crnioco0 (ukcanuu: pemieHus o MmepeBoje WM 00 OTKa3e B MEpPEBOJE KUJIOTO MOMEUICHHUS B
HEXUJIO€ U HEKUJIOTO OMEILEHHUS B )KUJIO€ IIOMELIEHHUE.

27. HanpaBJjienue (Bbl1a4ua) pe3yabTaTa NpeI0CTABJEHUS YCJIYTH.

27.1. OcHoBanueMm I Hayajga aJIMUHUCTPATUBHOM MpOLEAYpbl SBISETCS HaIU4He
c(OpPMHUPOBAHHBIX JOKYMEHTOB, SIBIISIFOIIUXCS PE3YJIbTaTOM MPEJOCTaBICHUS MYHHIIUIATBLHOM YCIYTH.

OTBETCTBEHHBIN 32 BBINOJHEHNUE aJMUHUCTPATUBHOTO ACHCTBUA: BEAYIIUN CIICUATUCT.

27.2. ]Ins monydeHus pe3ylbTaToOB MPEI0CTaBIEHUSI MyHULIUTIATHHON YCITYyTH B OyMa)KHOM BUJIE
U (WIH) U CBEPKH JIEKTPOHHBIX 00pa30B JOKYMEHTOB C OpUTHHANIaMU (TIpU HAIpaBlIEHUH 3alpoca Ha
npenoctaBienue ycayru dyepes EINTY, PIITY (npu Hammyuu TEXHUYECKOW BO3MOKHOCTH) 3asBUTEINb
MPEABSABISIET CIAEAYIOIINE JOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSIOIIUN TUYHOCTD 3asIBUTEJIS;

2) NOKYMEHT, MOATBEPKIAIOUTUI TTOTHOMOYHS TPEICTABUTENSI Ha MOTy4YeHUE TOKYMEHTOB (eciu
OT UMEHHM 3asBUTEIIS IEUCTBYET MPEJICTABUTEND);

3) pacmucka B MOJTy4YE€HUU JOKYMEHTOB (IIPH €€ HATUYUH Y 3aIBUTEIS).

Cneunanuct, OTBETCTBEHHBIM 3a MpPUEM M BbIIayy JOKYMEHTOB, NpPHU BbIJAYe pe3yibTaTa
MIPEIOCTABJICHUS YCIyrd Ha OyMa)KHOM HOCHUTEIE:

1) ycraHaBIMBAET TMYHOCTh 3aABUTENS JIMOO €ro MpeCTaBUTEIs;



2) mpoBepsieT MPaBOMOYMS MPEJICTABUTENS 3asBUTENSL JIEHCTBOBATH OT MMEHM 3asBUTEIS MPU
MOJYYSHUH JOKYMEHTOB;

3) BbIIa€T JOKYMEHTHI;

4) peructpupyeT (axkT BBIIAYM JOKYMEHTOB B CHUCTEME 3JICKTPOHHOTO JOKYMEHTOOOOpOTa
YIOJIHOMOYEHHOT'O OpPraHa U B KypHaJe perucTpaluu;

5) OTKa3bIBACT B BbIIaU€ Pe3yJibTaTa MPEJOCTABICHHUS MYHUIIMTIAIBHON YCIIYTH B CIIy4asiX:

- 3a BblJaued JOKYMEHTOB oOOpaTWjoCh JIMIIO, HE sBJAIOLIEeCs 3asBUTENEM (€ero
IIPEJICTAaBUTEIIEM);

- oOpaTuBIIIeeCs JTUI0 0TKA3aJI0Ch MPEIBSIBUTEH JOKYMEHT, YIOCTOBEPSIONIUN €Tr0 JTNIHOCTb.

B cnyuae nmonaum 3asBuUTENIEM JOKYMEHTOB B 3JIEKTPOHHOM Buje nocpencrsoM EIIY, PIITY u
YKa3aHUU B 3alpoce O INOJYyYEeHMM pe3yJbTaTa MPEJOCTaBICHHUS YCIYTM B JJIEKTPOHHOM BHJIE,
CHEIUAIUCT, OTBETCTBEHHBIN 3a MPUEM U BbIJJa4y JOKYMEHTOB:

1) ycraHaBIMBAET JIMYHOCTD 3aBUTENS JIMOO €ro NpeCTaBUTENS;

2) mpoBepsieT MPaBOMOYHS MPEICTABUTEINS 3asBUTENs JIEHCTBOBAThH OT MMEHU 3asBUTENS TPHU
MOJTYYCHUH JOKYMEHTOB;

3) cBepsieT AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpHTMHajaMu (TIPW HAMPABIICHWU 3ampoca U
JIOKYMEHTOB Ha npegocrasienue ycayru yepes3 EINTY, PIITY;

4) yBenmoMJIsieT 3asBUTENST O TOM, YTO PE3yJbTaT MPEAOCTABICHUS MYHUIIUITAIbHOM YCIyru
Oyzaet HampasiieH B auuHbli kaOuneT Ha EII'Y, PIII'Y B opme 31eKTpOHHOTO JOKYMEHTA.

[Ipn ycTaHOBIEHUHM PACXOXKJACHHM JIIEKTPOHHBIX O0O0pa30B JOKYMEHTOB, HANpPAaBJICHHBIX B
ANIEKTPOHHOU (pOopMe, C OPUTHUHATIAMH, PE3YIbTAT MPEJOCTABICHUS YCIYTU 3aSBUTEII0 HE HAIIPABIISAET CSI
yepe3 EIIT'Y, PIIT'Y, o yem cocTaBisieTcs akT.

B cnyuae, ecnu nmpuHSTO pelieHre O epeBojie Wi 00 0TKa3e B NMEPEBO/IE )KUIIOTO TIOMEIICHHUS B
HEXHUJIO€ W HEXHUIOTO TIOMEIICHHWS B JKWAJOE TIOMEIICHHWE, JaHHOE pelIeHHEe CKAaHUpPYeTCsS W
Harpasiisiercs 3assutento yepes EIITY, PIITY nubo nanpasnsercst B popme 3IEKTPOHHOTO TOKYMEHTA,
MOJIMUCAHHOTO JJICKTPOHHOW TOMANMUCHIO B JMYHBIN KaOuHer 3asButens Ha EINY, PIITY. Jlannoe
pellleHre BbIIAeTCS WIM HANpPaBIIAETCS 3asBUTENIO HE IMO3JHEE YeM depe3 Tpu pabodux JHS CO JTHS
MIPUHSATHS TAKOTO PELIEHUSI K MOXKET ObITh 00KalI0BAHO 3asBUTEJIEM B Cy/IeOHOM MOPSIIKE.

27.3. Kpurtepuii puHATUS pEIICHUS: IPUHATHE PEIICHUS O TIEPEBOJIe WM 00 0TKa3e B TIEPEBOJIC
YKHUJIOTO TIOMEUICHUS B HEXKUJIO€ M HEXKUJIOTO MTOMELICHHS B JKUJIO€ TIOMEIEHHE.

27.4. Pe3ynbTaToOM aJAMUHHUCTPATHUBHOM MPOLEAYpPHl SIBIACTCS BblJaya WM HAIpPaBJICHUE 10
ajpecy, yKazaHHOMY B 3asBieHuH, au0o uyepe3 EIII'Y, PIII'Y 3asgBurento JTOKyMEHTa,
MOATBEPHKIAIOLIETO IPUHATHE TAKOTO PEIICHUS.

Pe3ynbTatr BBINOJHEHUS aAMUHUCTPATUBHON MPOLEAYpPhI (PUKCUPYETCS B CUCTEME AJIEKTPOHHOTO
JOKYMEHTOO0O0pOTa YIIOJTHOMOYEHHOTO OpraHa M B )KypHaJle perucTpaliyH.

MakcumanbHblii CpPOK BBINOJHEHUSI JITAHHOW AJIMUHHUCTPATUBHOW MpPOLEAYPbl COCTaBIIIET 3
pabouux THS CO THS MPHUHITHUS PEUICHHs O TIepeBOie HIIM 00 OTKa3e B MEPEBO/IC KUJIOTO MOMEIICHUS B
HEXHWJIOE W HEXWIOTO MOMEIICHUS B JKWJIOe MOMEIleHHe (IOclie OKOHYAHUS MPOLERypbl MPUHATHUS
perieHus).

28. Ilopsinok ocyuiecTBJIeHUs AAMUHUCTPATHBHBIX NPOLEAYP B 3J1eKTPOHHOII (hopme, B
TOM 4ucJje ¢ ucnoab3oBanuem EIITY, PIIT'Y, a Tak:ke opunmaabHoro caiita Oprana

28.1. ITosryuyenne nHGoOpManHMHU 0 OPSIAKE H CPOKAX NPEJOCTABICHHUA YCIYTH

ITocpenctBom EINI'Y u PIII'Y obGecneunBaeTcst BO3MOXKHOCTh MH(OPMUPOBAHUS 3asiBUTENS B
YacTH:

1) noctyna 3asBuUTENEH K CBEACHUSAM 00 yciyre;

2) KONHpOBaHMs B UEKTPOHHOU (opme 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
[IOJIy4YECHUS YCIIYTH,

3) momauM 3agBUTENEM C UCMHOJb30BaHUEM HHPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTMH 3aI1poca O MPEIOCTaBICHUU YCIYTH;

4) mosyyeHust 3asBUTENIEM CBEACHUI O X0JI€ BBIMOJIHEHH 3a1poca O NMPelO0CTaBICHNUN YCIYTH,
B Clly4dae IT0Ja4y 3aIpoca B dJIEKTPOHHOM BHJie, ocpenctsoM EINNY, PIITY;



5) noxydeHus pe3yabTaTa IpeA0CTaBICHUS YCIYry B 3JIEKTPOHHOM (hopme;

6) OCYIIECTBIICHUS OLICHKH KayeCTBa MPEAOCTABIICHUS YCIYTH;

7) nocynebHoro (BHecyneOHOTO) oOXajJoBaHWE pEIMIEHUH u JeicTBuid  (Oe3meicTBYs)
YNOJHOMOYEHHOTO oOpraHa (OpraHu3aluu), JOJDKHOCTHOTO JIMIAa  YTOJHOMOYEHHOTO OpraHa
(opranuzarmu) 1u60 rocy1apCTBEHHOTO WIIM MYHHUIIMIIATBHOTO CIY)KAIIeTo.

Ha oduuuansHoM caiite  YTHOJIHOMOYEHHOTO OpraHa, MpPEJOCTaBIIAIONIETO  YCIYTY
obecreunBacTCss BO3MOXHOCTb:

1) nocrymna 3asiBUTENEN K CBEACHUSIM 00 yCIyre;

2) KONMMpPOBaHMS B AJIEKTPOHHOW (opmMe 3ampoca W MHBIX JOKYMEHTOB, HEOOXOJWMBIX IS
MIOJTy4YEHUS YCITYTH;

3) ocylIecTBICHHUS OLIEHKH KayeCcTBa MPEAOCTABIICHUS YCIYTH;

4) nocynebHOro (BHeCyneOHOTrO) oOKallOBaHWE pEIICHUH U JeHCTBUE (Oe3aeicTBHS)
YTOTHOMOYEHHOTO oOpraHa (OpraHu3aliiu), JOJDKHOCTHOTO JIMIA  YTIOJHOMOYEHHOTO OpraHa
(opranuzanmu) TU00 TOCYAAPCTBEHHOTO WJIM MYHHUIIUTIAILHOTO CITYXKAIIETo.

28.2. ®opmupoBaHue 3anpoca

dopMHUpOBaHUE 3aSBJICHUS OCYIIECTBISETCS MOCPEICTBOM 3aIMOJHEHHS AJIEKTPOHHOU (HOPMBI
sagBiaeHusa Ha EIITY, PIII'Y 6e3 HeoOXOAMMOCTH JIONOJHUTEIBHON MOoJauu 3asgBJICHUS B KaKOH-IHOO
UHOU Qopme.

dopMaTHO-JIOTHYECKass TPOBEpPKa CHOPMHUPOBAHHOTO 3asBICHUS OCYIIECTBISAECTCS TOCIHE
3alOJIHEHUS 3asBUTENIEM KaKJOTro W3 TOJell 3IeKTpoHHOW ¢opmbl 3asBieHus. [Ipu BbIsBICHUH
HEKOPPEKTHO 3arlOJHEHHOTO TIOJISI DJIEKTPOHHOW (OPMBI 3asBIICHUS 3asABHUTENb YBEAOMIISETCS O
XapaKkTepe BBISABICHHON OMMOKA W TIOPSAKE €€ YCTPaHEHUs IOCPEACTBOM HHGOPMAIIMOHHOTO
COOOIIIEHUS HEMOCPEACTBEHHO B 3JIEKTPOHHOU popme 3asiBICHHUS.

[Ipu hopmupoBaHuy 3asBICHUS 3aIBUTEIIO 00CCTICUNBACTCS:

a) BO3MOKHOCTh KOTIMPOBAHMSI U COXPAHCHHS 3asBJICHUS M WHBIX JOKYMEHTOB, YKa3aHHBIX B
AJIMUHHCTPATUBHOM pErjlaMeHTe, He0OXOAMMBIX JIJIsl TPEA0CTABIICHHUS] MYHUIIUITAILHON YCITyTH;

0) BO3MOXKHOCTD Te4aTH Ha OyMa)KHOM HOCHTEJIC KOITUH JICKTPOHHOU (POPMBI 3asIBJICHNUS,

B) COXpaHECHHE paHEe BBEJCHHBIX B 3JEKTPOHHYIO (OPMY 3asBIICHHS 3HAYEHUU B JHOOOU
MOMEHT TIO JKEJIAaHHIO TIOJIb30BaTEelIsA, B TOM YHCJIC TIPH BOSHUKHOBEHUH OIMOOK BBOJA U BO3BpATE JIJIs
MTOBTOPHOTO BBOJIa 3HAYCHHH B DJIEKTPOHHYIO (hOPMY 3asBIICHUS,

T') 3aM0JTHEHUE TI0JIeH 3JIEKTPOHHOM (JOPMBI 3asiBJICHHS 0 Hadaja BBOJIA CBEICHUN 3asBUTEIIEM
C HCIIOJIb30BaHWEM cBejleHMM, pasmenieHHbIX B ECUA, u cBenmenuii, onyonukoBanHbix Ha EIIY,
PIII'Y B wactu, Kacaroieiicst cBeieHui, oTcyTcTByIomuX B ECUA;

1) BOBMOXXHOCTh BEPHYTHCSI Ha JIFOOOM M3 3TAIOB 3al0JIHCHUSI JICKTPOHHOH (hOPMBI 3asBICHUS
0e3 moTepu paHee BBEJICHHON HH(OpMaIuu;

€) Bo3MOkHOCTh jaoctyna 3assutens Ha EIN'Y, PIII'Y k panee moJaHHBIM UM 3asiBIICHUSM B
TE€YCHHE HE MEHEee OJIHOTO T'0/ia, a TAaKXKe K YaCTUYHO c(hOpMHUPOBAHHBIM YBEIOMIICHUSIM — B TCUCHUE HE
MEHee 3 MeCsIIeB.

ChopmupoBanHOEe ¥ MOANKUCAHHOE 3asABJICHHE W HWHBIE JIOKYMEHTBHI, HEOOXOIUMBIEC IS
MPEAOCTABICHUS] MYHULUIIAJBHON YCIIYTH, HAIpaBiSIOTCS B YIOJIHOMOYEHHBIA OpraH IMOCPEICTBOM
EIITY, PIIT'Y.

28.3. IlpueM u perucrpanusi OpraHoM (OpraHusanmeii) 3anpoca 1 HHbIX IOKYMEHTOB,
HEe00XOAUMBIX /UISl PEAOCTABJICHUS YCIYTH

YT0JIHOMOYEHHBIH opraH o0ecreyrBaeT B CpoK He Mo3/Hee 1 paboydero AHA C MOMEHTA MOJa4YH
3agBnenust Ha EIII'Y, PIII'Y a B ciyyae ero mocTyruieHds B HepaOOUYMi WM Mpa3IHUYHBIA JIeHb, — B
CIIEAYIOIIMN 3a HUM TEpBbIH pabouuii 1eHb NpueM JOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTaBIIECH s
MYHUIUNATBHOW YCIYTM, W HalpaBieHHUE 3asBUTENIO0 SJIEKTPOHHOTO COOOIIEHHS O MOCTYIUICHUU
3asBJICHUA.

DNEKTPOHHOE 3asiBJIEHUE CTAHOBUTCS JOCTYIIHBIM JUIS IOJDKHOCTHOTO JIMLA Y IOJJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOI'O 3a IPUEM U PETUCTPALIMIO 3asBJICHUE (Jajleeé — OTBETCTBEHHOE JOJDKHOCTHOE
nuio), nocpencteoMm I1I'C EINTY/B cooTBeTCTBYIOIICH HHPOPMAIIMOHHOW CUCTEME.



OTBeTCTBEHHOE JOHXKHOCTHOE JIULIO:

IIPOBEPSIET HAIMYUE JICKTPOHHBIX 3asBiaeHul, nocrynusmux ¢ EIII'Y, PIII'Y ¢ nepuonom He
pexe 2 pa3 B JICHb;

paccMaTpUBaeT MOCTYIHBIIUE 3asIBICHUS U MIPHIJIOKEHHbBIE 00pa3bl JOKYMEHTOB (IOKYMEHTHI);

IIPOU3BOJUT AEUCTBHS B COOTBETCTBUU € a03aieM 1 HacTosero nmyHkTa AJMUHUCTPATUBHOTO
peryiaMeHTa.

28.4. BzauMo/ieiicTBie OPraHoB, MPeI0CTABJSIIOIMX FOCyIapCTBeHHbIE YCIYTH, OPraHOB,
NPeJoCTABIAIOIMMX MyHUINNIAJIbHBIE YCIYT'H, HHBIX T'OCYAapPCTBEHHBIX OPIaHOB, OPTAHOB
MECTHOI'0 CaMOYyNpPAaBJIeHUS, OPraHNu3alMii, y4aCTBYIOIIMX B NPeI0CTABJICHUH NPeIyCMOTPEHHbIX
yacTtblo 1 cratbu 1 @enepaiabHoro 3akoHa Ne 210-P3 rocyaapcTBeHHBIX M MYHHIIUIIAJIBHBIX
yeayr

B3aumoneiictBue  OpraHoB, TPEJOCTaBISIONIMX  yCIYTH, B  YacTH  OCYLIECTBIICHHUS
MEXBEJJOMCTBEHHOT'0 JIEKTPOHHOTO B3aWMOJEWCTBUS OCYILIECTBIISIETCS COTJIACHO IyHKTa 2 yacTu |
cratbu 7 ®@enepanbHoro 3akoHa Ne 210-D3, a Taxke mpeocTaBiieHHE JOKYMEHTOB U MH(opmaluu B
citydae, mpeaycMOTpeHHOM YacThio 4 ctathu 19 denepanbHoro 3akona Ne 210-D3, ocymecTBisercs B
TOM 4YHCJIE B DJIGKTPOHHOW ¢opMe ¢ ucmnoiib3oBanueM enuHo CMOB u moakmrodaembix K HeEl
permoHaibHbix  CMOB 1o  MEXBEAOMCTBEHHOMY  3ampocy  YTOJHOMOYEHHOTO  Oprasa,
MPEIOCTABIISIIOIIETO YCIYry, MOABEIOMCTBEHHONW TOCYJapCTBEHHOMY OpraHy WM OpraHy MECTHOIO
caMOYTNpaBJIEHUS! OpraHU3aly, yIacTBYIOIIEH B MPEJOCTaBICHIUH IPETyCMOTPEHHBIX YacThio 1 cTaThu
1 ®enepanbHOro 3akoHa Ne 210- @3 rocyaapCcTBEHHBIX 1 MyHHIIMIAIBHBIX YCIYT.

28.5. IosryueHue pe3yabTaTa NpeaocTaBIeHUs YCIYTH
3asBUTENIO B KAYECTBE Pe3ysibTaTa MpPeJoCTaBIeHUs] MyHULIUIIAILHON YCIyru obecreunBaeTcs
BO3MOYHOCTh MOJY4YEeHHsI TOKYMEHTA!
B (¢opmMe »JIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO YCHJIEHHOW KBaIu(UIIMPOBAHHOM
AIIEKTPOHHOW TOJNHUCHIO YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JiuIla YTOJHOMOYEHHOIO OpraHa,
HaIpaBJICHHOTO 3asBUTENIO B TUYHBIA kabunet Ha EII'Y, PIIT'Y.

28.6. [ToryueHue cBeeHHi 0 X0/1e BHINMOJHEHHUS 3aMpoca

[Tonyuenue muHpopmManuu 0 X0Ja€ PACCMOTPEHHUS 3asBICHUS M O pe3yJbTaTe IMPeJ0CTaBIICHUS
MYHUITMIIATLHON YCIYTM TMPOW3BOIUTCA B JudHOM kabunere Ha EIII'Y, PIII'Y npu ycnoBum
aBTOpPU3alUU. 3asBUTENb MUMEET BO3MOKHOCTh IPOCMATPUBATh CTATyC 3JEKTPOHHOTO 3asBICHUS, a
Takke MH(pOpMALMIO O JaJbHEHIIUX JEHCTBUAX B JUYHOM KaOMHETE MO COOCTBEHHOW WHUIMATHBE, B
m000€ BpeMsl.

[Ipy mpenocTaBieHUH MYHHUIMIATBHOW YCIYTH B DJJIEKTPOHHOM (dopMe 3asBUTEINIO
HaIpaBJIseTCs:

a) yBEJIOMJICHUE O MPUEME U PETUCTPALIMU 3asIBICHUS U UHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABJICHUS MYHUIIMIAIBHOW YCIYTH, COJEpKallee cBeleHus o (akre mpueMa 3asBIICHUS U
JOKYMEHTOB, HEOOXOIUMBIX Ul NPEJOCTABICHUS MYHHIIMIIAJBHOW YCIYTH, W Hayalle MpOLeIypbl
MPEAOCTABICHUS] MYHULMIIAIBHON YCIYI'M, a TakKe CBEICHUS O JaTe€ U BPEMEHU OKOHYAHUSA
MPEIOCTABICHNUS MYHHUIIMIIATBbHOW YCIyrH ITUOO MOTHBUPOBAaHHBIM OTKa3 B TMpHUeMe JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEIOCTABICHUSI MYHUITUTIAILHON YCIIYTH;

0) yBemOMJIEHME O pe3yabTaTaX pacCMOTPEHHs] JTOKYMEHTOB, HEOOXOJAUMBIX IS
MPEAOCTABICHUS] MYHHUIIMIAIBHON YCIYTH, COJAEpXKaIlee CBEICHUS O MPUHATUU TOJOXKHUTEIBHOIO
pelieHuss O TNPeIOCTaBICHUM MYHUIMNAIBHOW YCIYTM M BO3MOXHOCTH TOJYYUTh PE3YJbTaT
MPEIOCTABICHUS MYHUIMIANBHOW YyCIYyrM JUOO0 MOTHBHPOBATH OTKa3 B  MPEAOCTaBICHUU
MYHUIUIIAIBHON YCIYTH.

CratycHast Mojienb JIMYHOTO KabuHeTa 3asButens Ha EINY:

- 3asiBJI€HUE OTIIPABJIEHO B BEJOMCTBO;

- 3asiBJI€HUE MOJTYYEHO BEJOMCTBOM;

- 3asiBJI€HUE 3aPETUCTPUPOBAHO;



- 3asBJIeHUE IPUHSATO K PACCMOTPEHHUIO;
- Ycayra okasaHa;
- OTKa3aHO B NPEJIOCTABIECHUHN YCIYTH.

28.7. OcymiecTBJIeHHE OLEHKH Ka4ecTBA MPeI0CTABIEHHUS YCIyTH
OneHka KadyecTBa IPEJOCTABIICHUS MYHUIMNAIBHON YCIYTH B 3JIEKTPOHHOM BUJE JOCTYIIHA
Juts 3asBuTenen nocpencrsom EIINY, PIITY.

28.8. llocynedoHoe (BHecy1e0HO€E) 00:ka10BaHNe PelIeHUid U TelicTBUIl (0e31eiicTBHS)
opraHa (opraHu3anuu), 10JEKHOCTHOIO JIMIA OPraHa (OpraHu3ammumn) JJu6o rocyiapcTBeHHOr0 Win
MYHHIUTIAJIBHOTO CJIYKALEro

3asBuTeN0 00eCIeYMBACTCsS BO3MOXKHOCTD HAINIPABIICHHS )KaJOObl HA pPEIIEeHUs, JACHCTBHS WA
Oe3zelicTBUEe YIIOJHOMOYEHHOIO OpraHa, JOJKHOCTHOIO JMIa YTOJIHOMOYEHHOTO OpraHa Jju0o
MYHHMIMIIAJIBHOTO CITYXAaIllero B COOTBETCTBUM co craThell 11.2 ®enepanbHoro 3akoHa Ne 210-O3 u B
MopsiZIKe, YCTaHOBJIEHHOM TmocTaHoBieHUeM IlpaButenbctBa Poccuiickoit ®denepanuu ot 20 HOSOps
2012 roga Ne 1198 «O denepanpHoil rocy1apcTBEHHON MHYOPMAIIMOHHON cucTeMe, oOecrieunBaroneit
mporecc JIocyaeOHoro, (BHECYIAeOHOro) oOXKajloBaHUS pEIICHWH W JAercTBUil  (Oe3nercTBus),
COBEPIIECHHBIX MTPH MPEIOCTABICHIH TOCYAaPCTBEHHBIX M MyHUITUITAIBHBIX YCIYT.

29. Topsinox McpaBJieHHs AONYIIEHHBIX ONMEYaTOK M OIIM0OK B BHIIAHHBIX B pe3yJbTaTe
NpeJoCTABIEeHUSI MyYHUIIMNIAJBLHON YCIYT'H JOKYMEHTAaX

29.1. 3asBuTENH BIpaBe OOPATUTHCS B YTIOJIHOMOUYEHHBIN OpPTaH ¢ 3asBICHHEM 00 UCTIPaBICHUN
JIOTIYIIEHHBIX OIEYaTOK W OMIMOOK B pEIIeHHWH YIOJIHOMOYEHHOTOo opraHa (nanee — 3asBieHHE 00
WCIIPABJICHUH JOMYIIEHHBIX ONEYaTOK U OIINOO0K).

B cinydae mnoarBepxkaeHMs Halu4uMsA  JIONYIIEHHBIX OINEYAaTOK, OHIMOOK B  pelIeHUH
VYOJIHOMOYEHHOTO OpraHa, YTOJIHOMOYEHHBIH OpraH BHOCUT MCIIPABJIEHHS B paHEe BbIJIAHHOE
peurenue. /lata 1 HoMep BBIJAHHOTO PEIICHUs] HE U3MEHSIOTCS, a B COOTBETCTBYIOIIEH rpade pereHus
VYIOJTHOMOYEHHOTO OpraHa YKa3bIBaeTCs OCHOBAHUE JUIsl BHECEHMs HCIPABJIECHUN M J1aTa BHECEHUs
HCTIPABJICHUM.

Pemenne YnoJHOMOUYEHHOTO OpraHa ¢ BHECEHHBIMH MCIIPABICHUSIMU JOMYIEHHBIX ONEYaTOK U
omnoOoK 1100 pemieHue 00 O0TKa3e BO BHECEHUM WUCIPABICHUN B PELICHHE YIIOJHOMOYEHHOIO OpraHa
HaMpaBJsIeTCsl 3asBUTENI0 CHOCOOOM, YyKa3aHHBIM B 3asBJIEHUM OO HCIHPABICHUU JOIYLICHHBIX
OlleYaToOK M OLIMOOK, B Te€YeHUE S5 pabouux JHEH C JaThl MOCTYIJIEHUs 3asiBICHHs 00 HMCIpaBlICHUU
JOITYIIEHHBIX OIIEYaTOK U OLINOOK.

29.2. VcuepnblBaroUIMil INepeyeHb OCHOBAaHMM JUIsI OTKa3a B MCIPABICHUM JOMYIEHHBIX
OIIEYaTOK M OIIMOOK B YBEJOMJIEHUH O COOTBETCTBHHM, YBEIOMJIEHUN O HECOOTBETCTBHH:

a) HECOOTBETCTBHE 3asBUTENSl KpYry JIML, YyKa3aHHOMY B ImyHkre 2.1. HacTosiero
AJIMUHUCTPAaTUBHOI'O PEriaMeHTa;

0) orcyrcTBue (hakTa JIOMYIIEHUS ONEYaTOK M OMMOOK B YBEIOMJIEHHU O COOTBETCTBHH,
YBEJIOMJICHHH O HECOOTBETCTBUM.

IV. ®opMbI KOHTPOJIS 32 HCTIOJTHEHHEM A/IMUHUCTPATUBHOIO PerjiaMeHTa

30. ITopsiaok ocyliecTBICHUS TEKYLEro KOHTPOJIS 32 CO0JII0AeHHeM M MCIIOJIHEHHEeM
AOJIKHOCTHBIMM JINIAMH MOJI0KeHHI aAMHMHUCTPATHBHOIO PerjiaMeHTa M HHbIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIMBAIIIMX TPeOOBAHHUS K MPeJI0CTABICHHI0O MYHUIIMIIATIBLHOM YCJIYIH,
a TaKyke NPUHATHEM UMM peleHu i

30.1. Tekyuuit KOHTPOJIb 32 COONIIOJIEHHEM U MCHOJHEHUEM HACTOSIIEro AJIMUHUCTPATUBHOTO
periaMeHTa, MHbIX HOPMaTHUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHHIO
MYHHULIMIIAJIBHOM yCIYTHM, OCYLIECTBIISIETCS HA IIOCTOSIHHOM OCHOBE JIOJDKHOCTHBIMHM  JIMIIAMH
Anvmunnctpanuu (YTIOJTHOMOYEHHOTO OpraHa), YHOJHOMOYEHHBIMU Ha OCYILECTBIEHUE KOHTPOJIA 3a
IIPEIOCTABIEHUEM MYHULIUIIAJIbHON YCIyTH.



JUisi TEeKyliero KOHTPOJISI MCHOJB3YIOTCS CBEIEHUS CIY)KEOHON KOPPECIOHACHINH, YCTHAs U
IINCbMCHHAas I/IH(l)OpMaLII/I}I CIICIINAJINCTOB U NOJDKHOCTHBIX JINIY AI[MI/IHI/ICTpaI_II/II/I (yHOHHOMO‘-IeHHOFO
oprasa).

31. IlopsiaAoK M MePHOANYHOCTD OCYIIECTBJIEHHS MJIAHOBBIX H BHENJIAHOBBIX MPOBEPOK
MOJIHOTHI M Ka4ecTBa NpeJ0CcTaB/JIeHHs1 MyHUIUNIAIbHON YCIYyT'H, B TOM YHCJIe NOPSAOK 1 (DOPMBbI
KOHTPOJIS 32 OJIHOTOM ¥ Ka4eCTBOM IPeI0CTABJIeHUA MYHUIIUNIAJBHON YCIyrU

31.1. Tekymuuii KOHTPOJIb OCYIIECTBISIETCS ITyTEM IPOBEICHHS TPOBEPOK:

pelieHuii o npeaocTaBieHuy (00 0TKa3€e B IPEAOCTABICHNN) MYHUIIMIIAIILHOMN YCIIYTH;

BBISIBJICHUS M YCTPaHEHUsI HAPYLICHUH MpaB IpaxaaH;

paccMOTpEHMs, NPHUHITHS PEIIeHUd M MOATOTOBKM OTBETOB Ha OOpalleHHs TIpax/aH,
coJIep KaIiue kano0bl Ha pelieHust, 1eicTBUs (0e3/1eCTBHE) TOJDKHOCTHBIX JIHUII.

31.2. KoHTpOJb 3a MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUSI MyHUITUITATIBHON YCIYTH BKITFOUAET
B ce0s MpOBECHNE IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.

31.3. IlmaHOBBIE TIPOBEPKH OCYIIECTBISIFOTCS HAa OCHOBAaHMM TOJOBBIX IUIAHOB pabOTHI
YIOJIHOMOYEHHOTO OpraHa, YTBEPXAAEMbIX PYKOBOJHUTENEM YIOJIHOMOYEHHOro oprasa. [lpu
IUIAHOBOM MpOBEPKE IMOJHOTHI M KauyecTBa NPEAOCTaBICHUS MYHMIMIIAJBLHOM YCIyTrd KOHTPOJIIO
MO/JIeXKAT:

coOJI0IeHHEe CPOKOB MPENOCTABICHUS MyHUIIUTIATBHON YCITYTH;

coOr0IeHNE TOJIOKEHUH HACTOAIIEero AJIMUHUCTPAaTUBHOTO PErJIaMeHTa,;

MPaBMWJIBHOCTh W OOOCHOBaHHOCTh MPHUHSTOrO pelieHus o0 OTKaze B MPeI0CTaBICHUU
MYHHUIIUTIATBHOU YCITYTH.

OcHoBaHMeM ISl TPOBEIEHHUS BHEIUIAHOBBIX IIPOBEPOK SIBIISIFOTCS:

MOJIyY€HUE OT FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJIeHUs WH(GOpPMaIUU O
MPEANOJIaraéMbplX HWJIM BBISBJICHHBIX HapYLIEHUSX HOPMATHBHBIX IMPAaBOBBIX akTOB Poccuiickoi
Oenepanyy, HOPMAaTUBHBIX NMPaBOBBIX akTOB PecryOnuku KpbIM M HOpPMAaTHBHBIX HPABOBBIX aKTOB
OpraHoOB MECTHOTO CaMOYIpaBIICHHS (YKa3amb HAUMEHOBAHUE MYHUYUNATbHO2O 00PA306AHUSL);

oOpallleHus rpaKJaH U IOPUANYECKUX JIUI] HAa HapyLIEeHUsl 3aKOHOJATeNbCTBA, B TOM YHCIIE Ha
KaueCTBO MPEJOCTABICHNS MyHULIUITAIBHON YCIIYTH.

Cpok nmpoBeZieHUs NPOBEPOK HE JOJKEH MpeBbIarh 20 KaleHIapHbIX THEH.

32. OTBETCTBEHHOCTD JIOJLKHOCTHBIX JIMI Y MOJJTHOMOYEHHOT0 OPraHa 3a peleHust 1
neiicTBus (0e3neiicTBUE), NPUHUMAaeMble (0CylIeCTBJIsieMble) HMH B X0/1€ NMPeI0CTABJIEeHUS
MYHUIIUNIAJIBHOM yCJIyTH

32.1. Tlo pe3ynbpTaTaM MPOBEIECHHBIX IPOBEPOK B CIIy4ae BBISABJICHHS HAPYIICHUN TMOJIOXKEHUN
HACTOSIIEro AJIMUHHCTPATUBHOTO PErjlaMeHTa, HOPMATHUBHBIX MPAaBOBBIX akTOB PecnyOnuku Kpeim u
HOPMATHBHBLIX IIPABOBBIX AKTOB Op2caHO6 MeCmHO2O Camoynpasilenus ()/KCZS’CZWZb HAumeHoBeaHue
MYHUYURATBbHO20 00pa306amusi) OCYIIECTBISICTCS MPUBJIEYCHHE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOJATEIbCTBOM Poccuiickoit deneparumu.

[TepconanpHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 3a MPABUJIBHOCTP M CBOEBPEMEHHOCTH
NPUHATHS pElIeHUs O NpenocTaBieHUH (00 OTKa3ze B MPEAOCTaBICHHM) MYHULUMAIBHOU YCIYTU
3aKpEIUIIETCS B UX JIOJDKHOCTHBIX PETJIAMEHTAX B COOTBETCTBUU C TPeOOBAHUSIMH 3aKOHOATEIIbCTBA.

33. IoJ10:keHUs1, XapaKTepu3ylolue TpedGoBaHus K MOPSAKY U popMaM KOHTPOJIS 3a
NpeaocTaBJIeHneM MYHUIUNIAJIbHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAKIaH, UX 00beIMHEeHUI
U OPraHu3auMu

33.1. I'paxxnane, ux OObEIMHEHUS M OPraHU3alMUd MUMEIOT MPaBO OCYIIECTBIATH KOHTPOJb 3a
MPEeIOCTaBICHUEM MYHHUIIUIAIBHON YCIyTH MyTeM MOMy4YeHHUs WHGOpMALUU O XOJ€ MPEeIOCTaBICHUS
MYHULUIIAJBHON YCIYyrd, B TOM UYHCI€ O CpPOKax 3aBEepUICHUs aJMUHUCTPATUBHBIX MPOLEAYP
(meticTBuif).

I'paxnane, nx oObeAMHEHUS U OPTAHU3AINH TAK)KE HMEIOT MPaBO:

HalpaBJsATh 3aMEUaHUsi M NPEIJIOKEHHs 10 YIAYYIIEHUIO JOCTYITHOCTM U KadecTBa
MPEAOCTABICHHS] MYHULIUTIAIbHON YCITYTH;



BHOCHUTb IIPEJUIOKEHUS O MEPAX IO YCTPAHEHUIO HAPYILIEHUH HACTOAIIET0 AJIMUHUCTPATHBHOTO
periamenTa.

33.2. JIoKHOCTHBIE JIMIAa YTIOJTHOMOYEHHOTO OpraHa MPHUHUMAIOT MEphl K IPEKpaIleHUIo
JOTYIIEHHBIX HApYIIEHUH, YCTPAHSIOT NPUYMHBI U YCJIOBUS, CIIOCOOCTBYIOLIME COBEPLICHUIO
HapyILIECHUHN.

Wudopmanust o pe3yiabTaTax pacCMOTPEHHsI 3aMEUYaHUH M MPEUIOKCHUH TpakaaH, HX
OObeIMHEHNH W OpraHu3alyii JOBOAMTCS 10 CBEIEHHS JIMI, HANPAaBUBIIMX JTH 3aMEYaHHsi U
IIPEIIOKEHUS.

V. docyneoHblii (BHecy1eOHbIH) MOPSIOK 00KAT0BAHUSA PellieHUH U el cTBHIA
(0e3aeiicTBUS]) YIIOJJTHOMOYEHHOI0 OPraHa, NPeJ0CTABJISI0IEer0 MyHUIUNIAJIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHOT0 IEHTPA, a TAKKe UX JOJKHOCTHBIX JINL, TOCYAAPCTBEHHBIX CJIYKAIIUX,
padoTHUKOB

34. Uudopmanusi /IS 3asiBUTEJISA O €r0 MpaBe MoJATh KAJI00y

34.1. 3asBUTENh WMEET MPaBO HA OOKaJOBaHWE JCUCTBHU (Oe3MeiCTBUSA) YTIOJIHOMOYCHHOTO
oprasa, a TaKXe ero JOLKHOCTHBIX JIUI B 10CYJeOHOM (BHECYAEOHOM) MOPSIIKE.

34.2. I'paxnaHe MMEIOT TMPaBO 00pamaThCs JUYHO, a TAKXKE HAIPABIATH MHIUBUAYaJIbHBIC H
KOJUIEKTHBHBIE OOpalleHus], BKIoYasi oOpalieHusi 00beIMHEHUI TPaXIaH, B TOM YHCIE IOPUITYECKUX
JIMII, B TOCY/IapCTBEHHBIC OpraHbl, OPraHbl MECTHOTO CaMOYIPABIICHHSI U UX IOJDKHOCTHBIM JIUIAM, B
rOCyJapCTBEHHbIE M MYHHIIMTIAIILHBIC YUPEKACHUS, W WHBIC OpPraHU3aIlUH, Ha KOTOPHIC BO3JIOKEHO
OCYIIECTBIICHHE MyOINYHO 3HAYMMBIX (YHKITHH, U X JTOJDKHOCTHBIM JTUIIAM.

34.3. I'paxxaane peanu3yroT MpaBO Ha oOpamieHrue CBOOOJHO M J00poBOJIBHO. OCyIecTBICHHUE
rpakJaHaMH TIpaBa Ha oOpaleHne He JOJDKHO HapyIiaTh MpaBa v CBOOOIBI APYTUX JTUII.

35. [IpeaMer xkano0bl

35.1. HapymieHnne cpoka peructpamuu 3ampoca (KOMIUIEKCHOTO 3ampoca) O IPeIoCTaBICHUHU
MYHHUIIUTIATBHOU YCITYTH.

35.2. Hapymienue cpoka mpeaoCcTaBiICHUS] MyHUIIUTTIAIIBHON YCITYTH.

35.3. TpeboBanue y 3asBUTENS JOKYMEHTOB WM WH(pOpMaIUu OO OCYIIECTBICHUS TCHCTBUH,
MIpPEJICTaBJICHUE WM OCYILIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoit @enepanuu u (unu) Pecrmybnmuku KpbiM, MyHHITMTIATBHBIMH TTPABOBBIMH aKTaMH ISt
MPEIOCTABJICHUS MyHULIUTIATBHON YCIYTH.

35.4. OTka3 B nmpueMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoii ®enepanmu u  (wm) Pecnybnmuku KpbeiM, MyHUIIMTAIBHBIMU
MIPaBOBBIMU aKTaMU JJISl IPEIOCTABICHUS MYHUIIUTIAIBHOM YCIIYyTH, Y 3asiBUTEIIS.

35.5. Otka3 B NpPeNOCTaBICHHH MYHUIMNAILHOW YCIYI'M, €CIH OCHOBaHUS OTKa3a He
pelycMOTpeHbl  (eiepalibHBIMU  3aKOHAMU M NPUHATBIMA B COOTBETCTBHM C HUMHU HHBIMHU
HOPMAaTUBHBIMH TpaBOBbIMU akTamu Poccuiickoit ®egeparuun u  (unu) Pecnyonuku  Kpeim,
MYHHIIMITATEHBIMU [TPABOBBIMU aKTaMHU.

35.6. 3arpeboBaHue C 3asBUTENS MPU MPEIOCTABICHUM MYHHIIMIIAIBLHOM YCIyrd IUJIaThl, HE
MpelyCMOTPEHHONH HOPMATHBHBIMH MPaBOBbIMU akTamu Poccuiickoit ®enepanuu u (unu) PecryOnuku
KpbiM, MyHUIIMTTATEHBIME TTPABOBBIMU aKTAMHU.

35.7. Otka3z VYNOJTHOMOYEHHOTO OpraHa, MPeIOCTaBIAIONIET0 MYHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA YTOJTHOMOYEHHOTO OpraHa, MNPEJOCTABISIIONIEI0 MYHULMIAIBHYIO YCIYry B
WCIPABIICHUU JOTMYIICHHBIX UMHU OMNEYaTOK U OMIMOOK B BBIIAHHBIX B pE3yabTaTe MPeI0CTaBICHUS
MYHHIIMIIATEHON YCIYTH JOKYMEHTaX 100 HapyIIeHUEe YCTAaHOBJIEHHOTO CPOKA TAKUX UCIPABIICHUH.

35.8. Hapymienue cpoka Wi MOpsIKa BBIJAYM JOKYMEHTOB MO pe3ylbTaTaM MpeAoCTaBICHUS
MYHUIUIIATBHON YCIYTH.

35.9. [IlpuocraHOBIIeHHE TPEIOCTABICHUS MYHUIIMNAIBHON YCIYTH, €CIH OCHOBaHUS
MIPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (heepanbHbIMU 3aKOHAMU U TPUHSATHIMH B COOTBETCTBUU C
HUMU WMHBIMH HOPMATHUBHBIMU TPAaBOBBIMH akTamu Poccuiickoii ®@enepanuu u (winm) PecmyOnuku
KpbiM, MyHUIIUTTATEHBIME TTPABOBBIMU aKTAMHU.



35.10. TpeOGoBanue y 3asBUTENS NPU NPEIOCTABICHUH MYHHLUIAIBHON YCIyTrd JOKYMEHTOB
Wi MHQOPMALMK, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh NpHU
MEPBOHAYAIBHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEJOCTaBICHUS! MyHULIUTAILHON
yciayru, 1u00 B IPEAOCTABICHUM MYHUIUMNAJIBHOM  yCIyrM, 3a MCKIIOUYCHHEM CIIy4aeB,
IIPEyCMOTPEHHBIX MYHKTOM 4 yacTu 1 ctatbu 7 ®enepanbHoro 3akoHa Ne210 - @3.

36. Opransl rocyiapcTBeHHOH, MyHUIIUTIAJIBHOI BJIACTH, OPraHU3AIUH I0)KHOCTHbIE
JIHIA, KOTOPBIM MOKET ObITh HANIPABJIEHA KAJ100a

36.1. B ciryuae oOxaioBaHUS IeHCTBUH (O€3MCHCTBYS) WM pPeIIeHUsT AIMUHUCTPAIIAN JKajlo0a
HAaIpaBJsieTCsl Ha paccMoTpenue [ 1aBe aIMHUHUCTPALIUY.

B cimyuae oOxamoBanus pAeWcTBUil (Oe3MeCTBHSA) WM pEIICHWS 3aMecTUTeNs | J1aBbl
aIMHHUCTPAIINH, JOJDKHOCTHOTO Jiiia OpraHa, MpeoCTaBISIONIer0 MYHUIIUITATBHYIO YCIYTy, jKano0a
HAIpaBIseTCs Ha paccMoTpenue [ aBe aMHUHUCTPALIUY.

B Oprane s 3asBUTENel NpeaycMaTpUBAeTCS HAIMYME HA BHIHOM MECTC KHHUTH JKaloO |
MIPEIIOKEHUM.

37. Ilopsiaok MoxaYu U PacCMOTPEHUS KAT00bI

37.1. Kanoba moxaercst B mucbMeHHOH (popMe Ha OyMa)KHOM HOCHTEIE, B dJIEKTPOHHOH (hopme
(mocpenctom EINT'Y, PIIT'Y, odunmansHOro caifra YOJIHOMOYEHHOTO OpraHa, 3JeKTPOHHOM MOYTHI),
MOYTOBOM CBSI3bI0, B XOJ€ TPENOCTABICHUS MYHHIUIMAIBHOW YCIIyTH, TPH JIMYHOM OOpamieHun
3asBuTens B Opras, mocpeacTBoM Tene@oHHOUM «ropsyeit auHun» CoBera MUHUCTPOB PecmyOnuku
Kppim.

XKanoba nokHa coaepKaTh:

1) HanMeHOBaHWE YTIOJIHOMOYEHHOTO OpraHa, MPEAOCTABISIONIETO MYHHIMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA YTIOJTHOMOUYEHHOTO OpraHa, MpeAoCTaB/ISIIONIEr0 MyHULUIIATbHYIO YCIYTY, JTHO0
MYHUITUIIAILHOTO CITYKAIIeTo PeleHus U eicTBHs (0e31eCTBUE) KOTOPBIX 00XKaTyIOTCS;

2) damunuio, UMs, OTYECTBO (TIOCIETHEE - MPH HAJIMYHMH), CBEJICHUS O MECTE >KUTEIbCTBA
3asiBUTENA - (U3UYECKOro JHIla JMOO HAaMEHOBAaHUE, CBEICHHS O MECTe HAXOXKICHHS 3asBUTENS -
IOPUIMYECKOTO JIMIIA, a Takke HOMep (Homepa) KOHTaKTHOTO TeiedoHa, aapec (aapeca) dIEKTPOHHOM
MOYTHI (TP HAJMYKK) U IOUYTOBBIN ajpec, 0 KOTOPBHIM JIOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

3) cBemenust 00 OOKaTyeMBIX PEHICHHAX M JIeHCTBHAX (Oe3AeiicTBUH) YIIOJIHOMOYEHHOTO
opraHa, MpPeIOCTABIAIONIEr0 MYHUIUNAIbHYIO YCIYry, TOJDKHOCTHOTO JUIA YTOJHOMOYEHHOTO
oprasa, mpe0CTaBIIAIONIEr0 MyHUITUIIAIBHYIO YCIYTY, TM00 MYHUIIUIIATHHOTO CIIY)KalIEero;

4) noBOABI, HA OCHOBAaHUHM KOTOPBIX 3asBUTENh HE COTJACeH C pEIICHHEM U JIeHCTBUEM
(Oe3nelicTBueM)  YIOJHOMOYEHHOTO  OpraHa, MPEeAOCTaBiSIONIET0  MYHUIMNAIBHYIO  YCIYTY,
JOJIKHOCTHOTO JIMIA YTIOJTHOMOUYEHHOTO OpraHa, MpeAOoCTaB/ISIIOIIEr0 MyHUIIMIIATBHYIO YCIYTY, JH00
MYHHIIMIIAIBHOTO CIIYKallero. 3asBUTENIEM MOTYT OBbITh MPEJCTABICHBI JOKYMEHTHI (IIPU HATUYHH),
MOATBEPKIAOIIUE TOBOIBI 3aBUTENS, TUOO X KOMHH.

38. Cpoku paccMOTpeHus KAJI00bI

38.1. B cnyuae nocyneOHoro (BHECYAeOHOTO) 00KaIOBaHMsl 3asBUTEIIEM PELICHUN U NEeHCTBUI
(Oe3nelicTBUsA) YIOJHOMOYEHHOTO OpraHa, HPEJOCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYTy, X)anoba
MOJICKUT PACCMOTPEHHUI0 B TedeHHe 15 pabounmx OHEH co JHS ee perucTpaluu, a B clydae
o0kanoBaHUsl OTKa3a YTOJHOMOYEHHOTO OpraHa, MpPeJOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTy B
npreMe JOKYMEHTOB Y 3asBHUTENs JIMOO B MCIPABICHHH IOIMYIIEHHBIX OMEYaTOK W OIMIMOOK WM B
ciydae 00KalOBaHUS HapyIIEHUs YCTAaHOBJICHHOTO CPOKa TaKWX HCIPABJICHUH - B TeUEHHE 5 paboumx
JTHEH co JHA ee PeTUCTpaIiu.

XKanoba peructpupyercs B YIOJIHOMOUYEHHOM OpraHe B TeueHue 1 paboyero aHS.

39. Pe3yabTar paccMoTpeHUs! &KaJI00bI
39.1. Ilo pe3yabTaTaM pacCMOTPEHUS 5KaI00bI MPUHUMACTCS OJHO U3 CIIETYIOLUIUX PEIICHU:
a) ’kano0a yJIOBJIETBOPSETCS, B TOM YUCIIE B (JOPME OTMEHBI IIPUHATOTO PEIICHHUs, UCTIPABICHUS
JOMYIIEHHBIX OMNEYaTOK W OIMOOK B BBIAAHHBIX B pE3yJbTaTe MNPEAOCTABICHUS MYHUIIUNAIbHON



yCIyTu TIOKYMEHTAX, BO3BpATa 3asBUTENIIO JIEHEKHBIX CPEICTB, B3UMAHUE KOTOPHIX HE MPELYCMOTPEHO
HOPMAaTUBHBIMU NpaBoBbIMU akTaMu Poccuiickoit denepaunu u (win) Pecydnuku Kppim;

2) B y/I0BJIETBOPEHUH KaI00bI OTKA3bIBACTCSL.

39.2. B ciryyae ycTaHOBIJIEHHS B XOJi€ WIM IO Pe3yibTaTaM PacCMOTPEHHUS >KanoObl MPU3HAKOB
COCTaBa aJMHHHMCTPATUBHOIO IPABOHAPYIIEHUSI WM MPECTYIUIEHUS JOHKHOCTHOE JIMIIO, HAJEJIEHHOE
MOJIHOMOYHSIMH TI0 PACCMOTPEHHUIO Kajlo0, He3aMeIUIUTEIbHO HANpPaBIIAIOT UMEIOIINECs MaTepHalbl B
Oprasbl IPOKYpaTyphl.

40. ITopsaaok nHpopMUPOBaHUS 3asiBUTE/IS O Pe3yJILTATaX PACCMOTPEHUS KAT00bI

40.1. He mo3nnee nHs, CIEQYIOUIETO 3a JHEM MPUHATHS PELICHHS, 3asBUTEIIO B MHCbMEHHOMN
dbopMe U TO JKENaHWIO 3asBUTENS B DJICKTPOHHOH (hOopMe HAIpaBIseTCS MOTHBHPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHHS HKAJIOOBI.

40.2. B ciryuae npu3HAHHS KAT00BI MOJJISKAIIEH YAOBICTBOPCHUIO B OTBETE 3asBUTEITIO, ACTCS
nHpopmalus 0 JeHCTBUAX, OCYHIECTBIIIEMbIX OPraHOM, MPEJOCTABISIONINM MYHUIIUTIAIbHYIO YCIIYTY B
oeiax HE3aMCJIMTCIBHOI0 YCTPAHCHUS BBISABJICHHBIX Hap}IIHeHI/Iﬁ Ipu OKazaHHH MYHI/IIII/IHEUIBHOI\/II
YCIIyru, a TakiKe IMPUHOCATCSA U3BUHCHUA 3a JOCTABJIICHHBLIC HCYI[06CTBa M YKa3bIBaACTCs I/IH(l)OpMaHI/Iﬂ (6]
I[aJ'IBHGI\/JIIHI/IX HCﬁCTBHHX, KOTOPEIC HGO6XOI[I/IMO COBCPLIUTE 3adBUTCIIIO B HCIAX TMOJTYUCHUA
MYHHUIIMIIATBHON YCITYTH.

40.3. B ciygae mpu3HaHHA KaJo0bl HE IMOJJICkKAINIEH YHIOBICTBOPEHUIO B OTBETE 3asBHUTEINIO,
AAa0TCA apryMCHTUPOBAHHBIC PA3BACHCHUA O MPUYMHAX IMPUHATOrO PCIICHHSA, a TaKKC I/IH(l)OpMaHI/Ifl (0}
nopsaake o0OKaoBaHUs IMPUHATOT0 PCIICHHA.

41. Iopsiaok 00:kajI0BaHUS pelIeHus M0 xKajio0e
41.1. IlpunsAToe, MO pe3yabTaTaM pacCMOTPEHHUS Kajlo0bl, pelIeHHe MOXKET ObITh 00XKaJIOBaHO B
MOPSIZIKE, YCTAHOBJICHHOM JCHCTBYIOIIMM 3aKOHOJATeIbCcTBOM Poccmiickori denmeparuun u  (win)
Pecryonuku Kpbim.

42. IlpaBo 3asiBUTEJIA HA MOJyYeHHe HHGpOpPMALUM U T0KYMEHTOB, He00X0AMMBbIX A5
000CHOBAHMS M PACCMOTPEHUS KAJT00bI
42.1. 3asButenp BrnpaBe oOpaTtuThes B OpraH 3a mosrydeHHeM HHGOPMAIMM U JOKYMEHTOB,
HEOOXOIUMBIX Isi OOOCHOBAHUSI U PAaCCMOTPEHUS KajnoObl, B MUCbMEHHOH (hopMe, B TOM YHUCIIE MPU
JUYHOM OOpaIlleHUH 3asBUTEIS, UM B SJIEKTPOHHOM BUJIE.

43. Cnoco0bl HH(POPMUPOBAHUS 3asiBUTEJIEH 0 MOPSI/IKe MOJAAYH U PACCMOTPEHHS JKAJT00bI

43.1. udopmanuio o nopsake mojaadyd U pacCMOTPEHHUsI JKaJo0bl 3asBUTENb BIPABE MOTYYUTh
Ha WHGOPMALMOHHBIX CTEHAAaX, B MeCTaxX MpPeIOoCTaBICHUS MYHHIMIAIBLHOM YCIYyTH, MOCPEICTBOM
TeaeOHHON CBS3M, MPU JHUYHOM OOpAaIEHHH, TOCPEICTBOM IMOUYTOBOW CBSI3U, B SJEKTPOHHOM BHIE
(EIIT'Y, PITY, odunuanbHelii caliT  YNOJTHOMOYEHHOTO  OpraHa, dSJEKTPOHHAas  IO4Ta
VOJIHOMOYEHHOTO OpraHa).



[Ipunoxenne Nel

K aJIMMHHUCTPATUBHOMY periaMeHTy
IIPEIOCTABJIEHNS MYHULMIAIBHON YyCIyru
«[lepeBoa KMUIOTO TOMEUIEHUS B HEXUIIOE
IIOMEIIEHUE ¥ HEXWIOro IMOMEIICHUs B
KUIOE  TOMEIIEHUE»  aJIMUHUCTpaLUU
®uUIaTOBCKOTO  CEIbCKOTO  IOCEJICHUs
Kpacnonepekonckoro paitona

PecniyOnuku Kpbim

d)opMa 3asAiBJICHUSA O MIPEAOCTABJICHUH MyHI/IIII/IHaJIbHOﬁ yaiayru

KOMY:

(HaumeHnoganue  YNOTHOMOUEHHO20 opeaHa MecmHo20
camoynpasnenus)
OT KOro:

(noanoe naumenosanue, MHH, OI'PH wopuduueckozo muya)

(KOHMAaKmuwill  menepon, INEKMPOHHASL NOUMA, NOYMOBbLIL
aodpec)

(Ppamunus, umsa, omuecmeo (nocieduee - npu HATUYUU), OAHHbLE
O00KyMeHma,  YO00CmOoeepaowje20  IUYHOCMb,  KOHMAKMHbLU
meneghon, aopec 2NeKMPOHHOU NOYMbL YAOIHOMOYEHHO20 TUYQ)

(Oanmnvie npeocmasumens 3aa68umest)

3ASBJIEHUE
0 nepeBojie )KUJIOT0 NMOMeIllleHHsI B HEKUJI0e MoMellleHHe M HEXKHJIOT0 TOMeIlleHHsI B JKHJ10e
noMelenne

[Ipoury nmpenrocTaBUTh MyHULIUIIATIBHYIO YCIYTY
B OTHOIICHUU MOMEIIEeHUS, HAXOSIIErocs B COOCTBEHHOCTH

(0151 pusuneckux auy/unOUBUOYaILHLIX npednpunumamenei: ®HUO, dokymenm, YOoCmosepsiouuil IUUHOCHb: GUO
odoxymenma nacnopm, MHH, CHUJIC, OI' PHUII (017 unousuoyanvhsix npeonpunumameneti), O IOPUOUYECKUX TUY.

NnoJIHOe HaumeHosaHue ropuduieckozo auya, OI' PH, HHH)
PAacCIIOJIOKCHHOTI'O 10 aapecy:

(20po0, ynuya, npocnekm, npoe3o, nepeyiok, uocce)

(Ne keapmupbl, (meKywee Ha3HaYeHUe nomeujeHus (00was nowaob, HCunas nomeujerus) (dHcunoe/Hexcunoe)
NI0UWAOs) U3 (HCUNO20/HEHCUL020) NOMEULeHUs 8 (Hedrcunoe/KHcunoe)
(HyoiCHOE NOOYEePKHYMY)

Iloamuce

(pacwugposka noonucu)
Jara:




[punoxenne No2

K aJIMMHHUCTPATUBHOMY periaMeHTy
IIPEIOCTABJIEHNS MYHULMIAIBHON YyCIyru
«[lepeBoa KMUIOTO TOMEUIEHUS B HEXUIIOE
IIOMEIIEHUE ¥ HEXWIOro IMOMEIICHUs B
KUIOE  IOMEILEHUE»  aJIMUHUCTpaLUU
®uUIaTOBCKOTO  CEIbCKOTO  IOCEJICHUs
Kpacnonepekonckoro paitona

PecniyOnuku Kpbim

Komy

(hamunus, ums, omuecmao -

s 2paxcoan;

NnoJjiHoe HauMeHoeaHue opeanusayuu -

0131 FOPUOUYECKUX JUY)

Kyna
(noumoswlil uHoexc u aopec
3a5A6UMENS CO2NACHO 3AAGNEHUIO
0 nepesooe)
YBEJOMJIEHUE

0 nepeBojie (0TKa3e B MepeBo/ie) )KUJI0ro (HeKHJI0ro)
noMeueHus1 B HesKnJ10e (5K1J1oe) nmomMeleHmne

(I’lO/ZHOB HaumMeHnoearnue opeana Mecmnoco camoynpaeilernus,

azpecy:

ocywecmsisioue2o nepesoo nomeujens)
paccMOTpEB MPECTAaBICHHBIE B COOTBETCTBUHU C YaCThIO 2 cTaThi 23 XKuimiHoro kojekca Poccuiickoi
denepanuu JOKYMEHTBI O TIEPEBOJIC MOMEIICHHs OOIICH IIIONIa b0 KB. M, HaXOHSIIErocs II0

(Hawwenogcmue 20p00CK020 Ujiu cenvbCKkoco noceﬂeHuﬂ)

KopIyc (BlaJeHue, CTPOCHHE)

(HaumeHo8anUe YIuYbl, NIOWAOU, NPOCHeKma, Oyab8apa, npoe3oa u m.n.)

13 JKUJIOTO (HEXKUJIOTO) B HEXKHIIOE (SKHIIOE)

JIOM , KB. ,
(HeHYIHCHOe 3auepKHYmb) (HeHyIHCHOe 3aUepKHYMb)
B OeiIAax HUCIIOJIB30BaHUA IIOMCHICHUA B Kad€CTBC
(8UO UCNOTIL30BAHUS NOMEWEHUS 8 COOTNBEMCINGUN
¢ 3as61eHuemM o nepegooe)
PEHINJI ( ):

(HaumeHoBaKUe aKmMa, 0ama e20 NPUHAMUS U HOMED)
1. HOMCH_ICHI/IC Ha OCHOBAHWH MPUIIOKCHHBIX K 3asdBJICHUIO JOKYMCHTOB:



YKUJIOTO (HEXKUJIIOTO) B HEXKHIIOE (SKUIIOE)
@) TIEPEBECTH U3 --==-============mmmmmmmmmmmemmoeee --- -- 0€3 IIpeIBapUTEIbHBIX YCIOBHIA;
(HeHYIHCHOe 3auepKHYmb)
0) mepeBeCcTH W3 JKMJIOro (HEXHIOT0) B HEXWJIOe (KWIOE) MPH YCIOBUU IPOBEACHUS B
YCTaHOBJICHHOM TOPSAIKE CIEAYIOIUX BUOB padoT:

(nepeuensb pabom no nepeycmpoucmay

(nepennanuposke) nomeuenus

WU UHBIX HEOOXOOUMBIX pabOm HO PEMOHMY, PEKOHCIMPYKYULU, PECAspayuy nomMeujeHus,)

2. OTKa3aTh B IEPEBOJIC YKA3aHHOTO TIOMEIIECHUS U3 )KHJIOTO( HEKUIIOTO) B HEXXIIIOE (BKUJIOE) B
CBSI3H C

(ocnosanue(s), yemarnosnennoe uacmoto 1 cmamou 24 JKunuwnoeo xodexca Poccuiickoii @edepayuu)

(Oonarcnocmo auya, (noonucwv) (pacuugposka noonucu)
noonucasuie20 yeeoomieHue)

« » 20 I.

M.IL
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