PECIIYBJIUKA KPBIM
KPACHOIIEPEKOIICKUM PAMOH
AJIMUHUCTPALIMSI BOMHCKOI'O CEJIBCKOT'O IOCEJIEHUS

IMOCTAHOBJIEHUE
21.10.2024 ron c.Bounnka Ne314

00 yTBepKIeHNM AIMUHUCTPATUBHOIO PerjiaMeHTa MpPeIoCTABICHUSA
MYHULUMNAJIBHOM  ycayrm «Bplmaya KomvMd  MYHMIUIAJIbHBIX
NPABOBBIX AKTOB A[IMMHUCTPALNH, HAXOASAIINXCH HA XPAHCHUID)

B cootBerctBun ¢ deaepanbHbiM 3akoHOM OT 06.10.2003 Nel31l-d3 «O6 obmux
MPUHIIMIIAX OpPTaHM3AIlMM MECTHOTO caMoymnpaBieHus», denepanbHbiM 3aKOHOM OT
27.07.2010 No210-®3 «OO6 opraHuMzanud TNPEAOCTABICHHUS TOCYIapCTBEHHBIX U
MYHHIIMNIATBHBIX yCIYT», PYKOBOJCTBYSICh YCTaBOM MYHHUIIMIAIBHOTO 00pa30oBaHUs
Bounckoe cenbckoe mnocenenne KpacHomepekonckoro paiiona PecnyOnuku Kpbiwm,
agMUHUCTpalsi BOMHCKOro cenbCckoro rmocesieHuss KpacHOmepeKoncKoro painoHa
Pecny6niuku Kpbim,

IHOCTAHOBJISAET:

1.YTBepAuTh aIMUHUCTPATUBHBIA PETJIAMEHT MPENOCTABICHUS MYHUIUTIAILHOU YCIYTH
«Bpimaua koMMt MyHHMIIUTAIBHBIX MPABOBBIX AKTOB aAMUHUCTpPAIMH, HAXOASIIMXCA HA
XpaHeHun» (TIpUIaraeTcs).

2.0ny6imkoBaTh (0OHApOI0OBATh) MOCTAHOBIIEHHWE Ha OduIMaIbHOM caiite BouHCKOTO
cenbckoro  mocenenuss Ha  Iloprane  IlpaButenbctBa  PecnyOnmuku — Kpbim
https://voinka.rk.gov.ru/ , Ha WHPOPMAIIMOHHOM CTCHJIE aJIMHUHHUCTpalud BOHMHCKOTO
CEJIbCKOTO TOCeNeHus, B oduiraibHOM ceTeBOM m3aanuu «OQuimanbHblii WHTEPHET-

MopTaj MyHUIIMTNIATLHOTO 00pa3zoBanust KpacHonepexornckuii paiton Pecrryomuku Kpeim»-
(https://krperosmi.ru) B pazaene «Cenbckue noceneHuss KpacHomnepekonckoro paioHa.

3.KoHTpoI1b 32 HCIIOTHEHHE HACTOSIIECTO TIOCTAHOBIICHHSI OCTABIISIO 32 COOOM.

4. Hacrosimiee MOCTAaHOBIEHHWE BCTYMaeT B CHUJy TMOCIE JOHA €ro oQuIMaIbHOTO
OmnyOJIMKOBAHUSI.

IIpencenarens BOMHCKOTro CEJILCKOTO COBETA-
rJ1aBa aJIMUHUCTPALIMA BOMHCKOTO CEIIbCKOTO MOCEICHUS M.B.Tumnmna


https://voinka.rk.gov.ru/

[Tpunoxenue Nel

K IOCTAaHOBJICHUIO aAMUHUCTpALIMU
or 21.10.2024r. Ne 314

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIOCTABJCHUS MYHHUIMIIAJIBbHOM YCIAyrd « Boiiaya KONMi MyHUIMITAJIbHBIX
IPAaBOBBIX AKTOB aIMHHHMCTPALMH, HAXOAALIUXCH HA XPAHCHUN»

I. O0mue moJs10:keHUs
IIpeamer peryaupoBaHus

1.1. AIMHMHHUCTPAaTHUBHBIA PErJIaMEHT MPEJOCTABICHUS MYHHUIMNAIBHOU YCIYTH
«Bplgaya KONvil MyHHUIIMNAIBHBIX MPABOBBIX aKTOB AaJIMHHUCTpALMW, HAXOJALIMXCA Ha
XpaHeHun» (fanee — AJMUHUCTPATUBHBIM perjaMeHT) pa3paboTaH B LEJSAX MOBBIMICHUS
KauyecTBa M JIOCTYNIHOCTH IPEAOCTABIICHUs, ONpPEAENsAeT CTaHIapT, CpPOKH H
MOCJIE0BATEIBHOCTh JEUCTBUN (aIMUHUCTPATUBHBIX MHPOLEAYpP) IPHU OCYIIECTBICHUU
IIOJJHOMOYHMM IO MPEIOCTABICHUI0 MYHULHWINAIBHOW ycnyru «Bbplmaua konuu
MYHULUIAIBHBIX MTPABOBBIX aKTOB aJIMUHUCTPALMHU, HAXOISAIIMXCA Ha XpaHEHUN» (Jajnee
— Ycayra, MyHUIIMTNIANBHAS YCIyra) aJMHHHACTpaHeld BOMHCKOTO CEIIbCKOTO MOCEIICHUS
Kpacnomnepekornckoro paiiona Pecrryoauku KpeiM (naee - YIoJIHOMOYSHHBIN OpraH).

Kpyr 3asBurenen

1.2. 3asgBuTenssMM Ha MPEAOCTABICHUE MYHHUIIUNAIBHOW YCIYyTU SBISIOTCS
buznueckue JMIa, OPUAMYECKHE JIMIA, WHIUBHAyaJIbHBIE MPEINPUHUMATEIH,
oOpaTtuBIIHecs B YIOJIHOMOYECHHBIA OpraH 3a BbIJA4e WM KOIMHU MYHHUIUIATBHBIX
IIPABOBBIX AKTOB YIIOJJHOMOYEHHOI'O OpraHa, YbM IPaBa U MHTEPECHl HEMOCPEACTBEHHO
3aTparuBalOTCsl B 3alpallMBaeMbIX MYHULHMINAIbHBIX IPABOBBIX aKTax (maiee -
3aSBUTEIIN).

OT uMeHM 3asBUTENA C 3asBJICHUEM O MPEIOCTABICHUM MYHHUIMIAIBHON YCIyTH
MOXET OOpaTUThCA MPEACTABUTENb 3asBUTENS, HAJEICHHBIA 3asBUTEIEM B TOPSJIKE,
YCTAaHOBJIEHHOM  3aKOHOJATeNbCTBOM  Poccuiickoit ~ @enepaiuu,  MOJTHOMOYHUSIMU
BBICTYIaTh OT WMEHHU 3asBUTENS IMPU B3aUMOACHUCTBUM C COOTBETCTBYIOIIMMU
roCy1apCTBEHHBIMH OpPTraHaMH, OpraHaMH MECTHOTO CaMOYIIPABJICHUS, YUPEKICHUIMUA U
OpraHu3alUsIMU MPU MPEIOCTABICHUN MYHUIIMNAIBHON yCIyru (ajiee — MpeacTaBUTENb
3asIBUTESA).

TpebdoBanus k nopsiaAky MHGOPMHUPOBAHNS O NMPEAOCTABJICHUHA MYHUIIUNIAJILHOM
ycayru

1.3. UadopmupoBaHue 0 MOPSIAKE MPETOCTABICHUS Y CIIYTH OCYIIECTBISICTCS:

1) HEmocpeACTBEHHO TMpHU JIMYHOM MpHEeMe 3asBUTENs B YTOJHOMOYEHHOM OpraHe
WIM  MHOTO(QYHKIIMOHAJIbHOM  IIEHTPE  MpPENOCTAaBJICHUS  TOCYJapCTBEHHBIX U
MYHUIUTNIATBHBIX YCIyT (Aajiee - MHOTO(YHKIIMOHATIBHBIN LIEHTp);

2) o tenedoHy YOITHOMOUYEHHOTO OpraHa WJId MHOTO(YHKIIMOHAIBHOTO IICHTPA,;

3) TUCHbMEHHO, B TOM YHCJIE€ TMOCPEICTBOM DJEKTPOHHOW IMOYTHI, (PaKCUMUIBHON
CBSI3H;

4) mocpencTBOM pa3MeIleHUs B OTKPBITOM U JOCTYITHOM opMe nHpopManuu:



- B denepaabHON rocyaapcTBEHHOW WMHMOPMAIMOHHOW cucteMme "EauHbIN mopTan
TOCYJapCTBEHHBIX M MYHUIMNANBHBIX ycuyr (pynkuumid)” (https://www.gosuslugi.ru/)
(manee - EII'Y);

- Ha [lopTane rocyapCTBEHHBIX M MyHUIIMNAIBHBIX yciuyT (pynkuuit) PecryOnnku
Kpeim (https://gosuslugi82.ru/) (namee — pernoHaIbHBINA TOPTAN);

5) mocpencTtBoM pasMenieHuss WHGOpMalnMd Ha WHOOPMALMOHHBIX CTEHAAX
YOIHOMOYEHHOTO OpraHa Wik MHOTO(QYHKIITMOHAIBLHOTO LIEHTpA.

1.4. UndopmupoBaHHe OCYLIECTBIIIETCS IO BOIIPOCAM, KaCarOIIUMCSL:

- CIIOCOOOB I0/1aYM 3asBJICHUS O IPEIOCTABICHUH Y CIIYTH;

- aJapecoB YIOJHOMOYEHHOIO OpraHa M MHOTO(YHKIMOHAJIBHBIX LEHTPOB,
oOpallieHue B KOTOpblE HEOOXOAUMO AJIsi IPEIOCTABICHUS Y CIIyTH;

- CIIpaBOYHOM MH(popManuu o padboTe YIOJIHOMOUEHHOTO OpraHa;

- TOKYMEHTOB, HEOOXOAUMBIX IS IIPEIOCTABIICHUS Y CIIYTH;

- IOPAJIKA U CPOKOB IPENOCTABICHUS Y CIIYTH;

- IOPSAJIKA MOJTYYEHHUs CBEJICHUI O XOJIe pACCMOTPEHUS 3asBICHUS O IPEIOCTABICHUT
VYcayru u o pe3ynbratax €e npeaoCTaBIeHUs;

- 10 BOMNpPOCaM TPEIOCTABICHUS YCIHYT, KOTOPBIC SBIAIOTCS HEOOXOAMMBIMU U
o0sA3aTeNbHBIMA ISl  TPENOCTaBIEHUS YcCayrd (BKIo4Yas HHQOPMUPOBAHUE O
TOKYMEHTaX, HEOOXOJUMBIX JJIsl IPEOCTABICHUS TaKUX yCIyT);

- mopsiaka gocyneOHoro (BHecyneOHOro) oOkanoBaHus AeHCTBHI (Oe3aeiicTBUS)
JOJDKHOCTHBIX JIMIL YTIOJTHOMOUYEHHOTO OpraHa, pabOTHHUKOB MHOTO(YHKIIMOHAJIbHBIX
LEHTPOB U IPUHUMAEMBIX UMH NIPU NPEAOCTABICHUH Y CIYTH PELICHUM.

[Tonyuenne uHpopManuu MO BOIpPOCaM MPEAOCTaBICHUS Y CIYTH U YCIIyT, KOTOpbIE
ABIIIIOTCS. HEOOXOAMMBIMU U O0SI3aTENBbHBIMU JJII MPEAOCTaBICHHUS MYHULUIATbHON
YCIIyTH, OCYIIECTBIsETCS OECIIaTHO.

1.5. [Ipu ycTtHOM OOpaienun 3asBuTeNs (JUYHO WIH MO TeledOoHY) JAOHKHOCTHOE
IO  YTOJHOMOYEHHOTO OpraHa, paOOTHUK MHOTO(YHKIIMOHAJIBHOIO  IIEHTpA,
OCYUIECTBJISIOMNA KOHCYJIBTUPOBAHUE, MOJAPOOHO M B BEXKIMBOM (KOPPEKTHOW) (opme
nH(popMUpyeT 0OpaTUBIIUXCS MO MHTEPECYIOIIUM BOIPOCAM.

OTBeT Ha TeJaeOHHBII 3BOHOK JIOJDKEH HAUMHATHCS ¢ HHPOPMAIIMN O HAUMEHOBAHUU
opraHa (Homepe MHOTO(YHKIIMOHAJIBHOTO IIEHTpa), B KOTOPBIM MMO3BOHWI 3asBUTEINb,
(dbaMuMu, UMEHH, OT4ecTBa (MOCJIENHEE - MPU HAJIUMYMHM) U JIOJDKHOCTH CHEIUAINCTA,
MPUHSIBIIETO TEIEPOHHBIN 3BOHOK.

Eciu pgomkHOCTHOE MO YIOJIHOMOUYEHHOTO OpraHa HE MOXET CaMOCTOSITEIbHO
JaTh OTBET TeNe(hOHHBIM 3BOHOK JOJKEH OBITh TepeanpecoBaH (MEPEeBElCH) Ha JAPYroe
JOJHKHOCTHOE JIMIIO WIIM K€ OOpaTHUBIIEMYCS JHUILY JOJKEH OBITh COOOIIEH Tele(pOHHBIH
HOMEp, M0 KOTOPOMY MOKHO OyJeT MOJIYYUTh HEOOX0AUMYIO HH(POPMAIUIO MTO3/THEE.

Ecnu noaroroBka orBera TpeOyeT MPOJOKUTEIBHOIO BPEMEHHU JOKHOCTHOE JIUIO
YIOJTHOMOYEHHOTO  opraHa, paOOTHUK MHOTO()YHKIHMOHAJIBHOTO IIEHTpAa  MOXKET
NPEJIOKUTH 3asBUTENIO U3JI0KUTH OOpallieHne B MMCbMEHHOU (hopMme.

JIOJKHOCTHOE  JMIIO0  YTIOJIJHOMOYEHHOIO OpraHa HE BIPaBE OCYIIECTBIATH
nHOPMUPOBAHMUE, BBIXOAIICE 3a paMKH CTaHIAPTHBIX TPOIEAYp U yCIOBUH
MPEIOCTaBIICHUS Y CITyTH, M BIUAIOIIEE IPSIMO WJIM KOCBEHHO Ha MPUHUMAEMOE pPeIlICHHE.

[TponomxurensHOCTh MHGOPMUPOBAHUSA TIO TenedoHy HEe MoMKHa mMmpeBbimaTh 10
MUHYT.

WNHupopmupoBaHue OCyIIECTBIIETCS B COOTBETCTBUU C IPaQUKOM NpUEMA IPakK]IaH.


https://gosuslugi82.ru/

1.6. Ilo nucekMeHHOMY OOpaIlleHHUIO AOHKHOCTHOE JIUIO YTIOJJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a MPEAOCTaBICHUE Y CIYrd, NOIPOOHO B MUCEMEHHOU OpME pa3bICHSIET
IrPOXJAHUHY CBEJIEHUS [0 BOIpPOCAM, YKa3aHHbIM B MNyHKTe 1.3 HacTosiero
AJIMUHHCTPAaTUBHOIO PEIVIAMEHTA, B MOpsAAKE, ycTaHOBIEHHOM (DenepanbHbIM 3aKOHOM
ot 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHs oOpaiieHuii Tpaxmaan Poccuiickon
Oenepanum.

1.7. Ha EIII'Y pa3memarorcss cBeaeHus, mnpeaycMoTpeHHbie [lomoxxeHueM o
dbenepanbHON TOCYZapCTBEHHOM WHGpOpMAIMOHHON cucteMe «®dDenepanbHblii peecTp
rOCyJapCTBEHHBIX M  MYHUIMOAIBHBIX  ycayr  (QyHKOuil)»,  yTBEpKICHHBIM
nocranoBieHueM IIpaBurenbctBa Poccuiickoin @enepanuu ot 24.10.2011 Ne 861.

Joctyn k uHPOpMAllMM O CPOKAaX M MOPSJKE MPEAOCTABICHUS MYHHUIMNATbHOU
YCIIYT'H OCYIIECTBIISIETCS] 0€3 BBIMIOJHEHUS 3asBUTENIEM KaKuUX-TMOO TpeOoBaHUM, B TOM
yycie 0e3 MCHOJIb30BaHUsl MPOrpPaMMHOTO OOECleyYeHusl, YCTaHOBKa KOTOPOTrO Ha
TEXHUUYECKHUE CPEICTBA 3asBUTENS TpPeOyeT 3aKIIOUEHUs JUIEH3MOHHOIO WM HHOIO
COrJIAllIeHHs] C MPaBOOOJIaJaTeNeM MNPOrpPaMMHOrO OOeCredeHus, IpelycMaTPUBAIOLIErO
B3UMaHUE IUIAThl, PETUCTPALIMIO WJIM aBTOPU3ALUIO 3asBUTEIS WM MPEJOCTABICHUE UM
MEPCOHAJIbHBIX TAHHBIX.

1.8. Ha OdunmanbHbix caiiTax, CTeHIaX B MECTaxX MPEAOCTaBICHHUS Y CIyTH U YCIYT,
KOTOpBIE SIBJSIOTCA HEOOXOAUMBIMU M 00513aTE€IBbHBIMU JIJIs1 IPEOCTABICHUS Y CIYTH, U B
MHOTO()YHKIITMOHAJIbBHOM LEHTPE pa3MeIaeTcs CleAyolas clipaBoyHas nH(opManus:

- MECTO HaxoXJeHus u rpaduk paboThl YTNOTHOMOYEHHOTO OpraHa W HX
CTPYKTYPHBIX MOJpa3JeICHU, OTBETCTBEHHBIX 3a IPEAOCTABICHHUE YCIYI'HM, a TakKkKe
MHOTO(YHKIIMOHAJIbHBIX [IEHTPOB;

- CIIpaBOYHbBIE TeJNEe(POHBI CTPYKTYPHBIX MOAPA3IEICHUN YTIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIX 3@ MpENOCTaBIeHUWE YCIyrd, B TOM 4YHClIe HoMep TenedoHa
aBTomH(popmMaTopa (Mpy HATUYUHN);

Anpeca OduimaibHbIX CaWTOB, a TaKXKe SJIEKTPOHHOM MOYTHl W (Win) (HOPMBI
0o0paTHOM CBsI3M YTOJIHOMOYEHHOTO OpraHa B MH(POPMalMOHHO-TEIEKOMMYHUKAITUOHHON
cetu «MHTEpHETY.

1.9. B 3amax oxwumaHuss YTOJTHOMOYEHHOTO OpraHa pa3MENIaloTCcs HOPMAaTHBHBIC
MIPaBOBBIE AKTHI, PErYJIUPYIOLINE MOPSAOK MPEIOCTaBICHUS Y CIyrd, B TOM YHCIE KOMUs
aMUHUCTPATUBHOTO PEIIAMEHTA €€ MPEIOCTaBICHUS, YTBEPKACHHOIO B YCTAHOBICHHOM
®enepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaocTaBICHUs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIyr» (nanee — deaepanbHblil 3akoH Ne 210-D3)
NopsJKe, KOTOPbIE MO TPEOOBAHUIO 3asBUTENSI MPEAOCTABISIOTCS €MY JUISI O3HAKOMJIICHHUSL.

1.10. Pasmemenue wuHGOpPMAIIMK O TIOPAJKE TMPEAOCTaBICHUS YCIyrH Ha
WHOOPMAIIMOHHBIX  CTEHJAaX B  MOMENICHUH  MHOTOQYHKIMOHAJILHOTO  IIEHTpa
OCYLIECTBJISIETCSI B COOTBETCTBMM C  COIVIAILIEHHWEM,  3aKJIIOYEHHBIM  MEXAY
MHOTO(QYHKIIMOHAJIBHBIM LEHTPOM U YTOJHOMOYEHHBIM OpPraHOM B COOTBETCTBUU C
TpeOOBaHUSMHU, YCTAHOBJICHHBIMH TlOcTaHOBIeHHeM [IpaButenscTtBa Poccuiickoii
®enepanuu ot 27.09.2011 Ne 797 «O B3auMoeHCTBUN MEXAY MHOTO(QYHKIIMOHATbHBIMU
LIEHTpaMu  NPEIOCTaBICHUS TOCYHAapCTBEHHBIX W  MYHHUIMOAIbHBIX  YCIOYyT U
(denepaibHBIMU ~ OpraHaMd  MCHOJHUTEIBHOM BJIACTH, OpPraHaMH TOCYJapCTBEHHBIX
BHEOIO/IPKETHBIX (POHJIOB, OpraHaMu TOCYJapCTBEHHOW BiacTh cyObekToB Poccuiickoit
@denepanMy, OpraHaMM MECTHOTO CaMOYIMpABICHUS», C Y4YE€TOM TpeOOBaHMA K
UH(OPMHUPOBAHUIO, YCTAHOBJIECHHBIX HACTOSIIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.



1.11. Uudopmariust 0 X07€e pacCCMOTPEHUS 3asBJICHUS O NPEIOCTABICHUN Y CIYTH U O
pe3ynbTaTax €€ MPEJOCTaBICHUS MOXET ObITh ToNydeHa 3asBureneM  (ero
npeacTaBuTeNnieM) B audHOM kabuuere Ha EIIIY, a Ttakke B YMOITHOMOYEHHOM OpraHe
Ipu 00pallleHUH 3aABUTENS TUYHO, 1O TeAe(OHY TOCPEACTBOM AJIEKTPOHHOMN MOYTHI.

I1. Cranpaprt npegocTaB/jieHusi MyHUIIUNIAJTbHOM YCJIYTH
HanMeHoOBaHHe MYHHIIUIIAJIBHOM YCJIYTH
2.1. «Bplmaya xomMii MYHHMIMIAJIBHBIX IPAaBOBBIX AKTOB aJMHMHHUCTpALMH,
HaXOJSILUXCS HA XPaHEHUN.

HanMeHoBaHHe OpraHa MeCTHOIO CaMOYyIPaBJICHHs, IPEAOCTABJISIOLECT0
MYHUIHUIAIBHYIO YCIYTy

2.2. MyHumMnaibHas yciyra IpeJOCTaBIIETCS YIIOJHOMOYEHHBIM OPraHoM -
aAMUHUCTpanre BOMHCKOro cenpckoro rmnoceneHus KpacHONEepeKoncKoro paioHa
PecnyOnuku Kpbim.

2.3. B npenocTaBieHu MyHULIMNIAIBHON YCIyTH IPUHUMAIOT Y4aCTHE:

- CTPYKTYPHBIE IOAPA3ACIECHUSA Y IOJTHOMOYEHHOTO OPraHa;

- MHOTO()YHKIIMOHAJIBHBIN LEHTP.

2.4. Tlpu npenocTaBIeHUHM MYHULMNAIBHOM YCIYrM YIIOJHOMOYEHHOMY OpraHy
3anpemaercss TpeOoBaTh OT 3asBHUTEN OCYLIECTBICHHUS JIEWCTBHI, B TOM YHCIIE
COTJIACOBAaHUM, HEOOXOAUMBIX ISl MOJIYYEHHUS] MyHULMIAIbHON YCIYTHM M CBSI3aHHBIX C
oOpallleHueM B HUHbIE TOCYJApCTBEHHbIE OpraHbl W OPTraHU3allM{, 3a HCKIIOYEHHEM
MOJIyYEHUS YCIIYT, BKIIFOUEHHBIX B II€PEUYEHb YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU U
00s13aTeIbHBIMU JJIs1 TPEIOCTABIICHUS MYHULIUTIATBHON YCIYTH.

Onucanue pe3yabTara NPeAOCTABJICHUS MYHMIMIIAJIbHON YCIYyTH

2.5. Pe3ynbraToM mpeaocTaBlieHUs] MyHUIIMIIATBHON YCIYTH SIBIISIETCS:

- BbIJIaua KOMUU (BBIMTUCKH) MYHHUITUTIAJILHOT'O MPABOBOTO aKTa;

- BbIJlaua TTMCbMa 00 OTKa3e B MPEJIOCTABICHUU KOMWHA MYHULIMIAIHHOTO TIPABOBOIO
aKTa;

- BbIJa4a MUChbMa OO0 OTCYTCTBHM 3alpalllMBA€MOr0 MYHUIMIIAJILHOTO MPaBOBOIO
aKTa;

- BblJaya NuCbMa 00 ONyOJMKOBAaHMM B CPEICTBAX MaccoBOW uHGPOpMAIUU
3ampammBaeMoro MyHUIUMIIAIIBHOTO MPABOBOTO aKTa, UMEIOIIETO HOPMATUBHBIN XapakTep.

Cpoxk npeaocraBieHus] MyHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIE € Y4€eTOM
He00X0AMMOCTH 00pAllCHUS B OPraHM3AUMHU, YYACTBYIOIIHE B IPEAOCTABJICHUM
MYHULIUNIAJIBHON YCJIYTH, CPOK NPHOCTAHOBJICHUS NPEI0CTABICHUS
MYHULIUNIAJIBHON YCIYTH, CPOK BbIAA4U (HANPABJICHNS) JOKYMEHTOB, SIBJISIOLIUXCS
pe3yJIbTATOM MPeI0CTABJCHUSI MyYHHMIMIIAJIBHON yCJIyTIH
2.6. Cpox mnpenocTaBieHHs] MyHUIMINAIBHON yCIyrM He JoJbkeH mnpebimars 10
pabouux JHEW C MOMEHTa PErucTpaluy MOCTYNHBIIETO 3asBJICHUS C MPUIIOKEHUEM
JOKYMEHTOB, HEOOXOJMMBIX JJisi MPEAOCTABICHUS MYHMIMNAIbHOW  YCIYTM B
YII0JIHOMOYEHHOM OpTraHe.
CpoKk  TNpPUOCTAHOBIEHHUS  IPENOCTABJICHUS  MYHULUINAIBHOM  YCIYrM  HE
PEyCMOTPEH.



Cpox  BbiJauu  (HampaBjieHHs]))  JOKYMEHTOB,  SIBJISIIOLIUXCS  PE3YJIbTATOM
MPEIOCTABICHUSI MyHULIUTIAJIBLHON YCIYTH - 2 pabouux THS.

HopmaTuBHbIe IPaBoOBbIE AKTHI, peryJIUpYyOlIUe NpeI0cTaBIeHHe
MYHHMIHNAJIBHON yCJIYTH

2.7. llepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYJIHPYIOIIHUX IPEIOCTABICHUE
MYHHIIMIIAJBHOW yCIyru (C yKa3aHHEM HX PEKBHU3UTOB M HCTOYHUKOB OQPHUIIHMAIBHOTO
OMyOJIMKOBaHUsA), pa3MeleH B ¢eaepalbHON TrocyJapCTBEHHON WHOOPMAIMOHHON
cucteMe «®DenepanbHblii  peecTp TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX  YCIYT
(bynkmuit)y», Ha EIIT'Y.

JlocyneOHbIl  (BHECYAEOHBIN) TMOPSAIOK OOKaJOBaHHWS PEIICHWH U JAeHCTBHM
(Oe3nmeiicTBUsl) YMOJTHOMOYEHHOTO OpraHa, a TakkKe €ro JIOJDKHOCTHBIX — JIHII,
MYHHUIIUTIATBHBIX CIYKAIUX COACPIKUTCS B pazziene V HaCTOSIIEero AJIMUHUCTPATUBHOTO
perjameHTa.

HcuepnbiBaronuii nepevyeHb 10KYMEHTOB, HEOOX0IMMBIX B COOTBETCTBHH C
HOPMATHUBHBLIMH NMPABOBLIMH AKTAMH ISl PEA0CTABJIEHNSI MyHUIUNIATbHOI
YCJIYIM U YCIYT, KOTOPbIE SIBJISIIOTCS HEOOXO0AMMBIMH U 00s513aTeJIbHBIMH JIJIsI

NpeIoCcTABJEHUS MYHUIMNAJIbHOH YCJIYTH, MOJJIEKAMUX NPeACTABICHUI0
3asiBUTEJIEM, CIIOCOOBI UX MOJYYEHUS 3asiBUTEIEM, B TOM YHCJIE B JIEKTPOHHOI
dopme, NOpsiIOK UX MpeaCTABIEHUS

2.8. IlepedyeHb JOKYMEHTOB, O0S3aTENbHBIX K IPEJOCTABICHUIO 3asgBUTENEM, IS
MOJIYYEHHUS] MyHUIIUTIAIBHON YCIIYTH:

1) 3asiBeHNE O Bblau€ KOMUM MyHHUIIMIIAIbHBIX MPABOBBIX aAKTOB, COCTABIEHHOE IO
dbopme cormacHo MpUIoKEHUI0 | K HAcTosIeMy ATMUHUCTPATUBHOMY pErJIaMeHTy (s
bu3nyuecKux JUl], MHAUBUAYAIbHBIX MpeINpUHUMATEIe) U Ha OlaHKe OopraHU3aluu 3a
MOANKUCHIO YIIOJTHOMOYEHHOTO JIHIA (1Sl OPUANYECKUX JIUIT).

B 3adBnenun yka3biBaeTcs BUJ, HA3BaHHE, HOMEP, AaTa MyHUIIMIAIBHOTO MPAaBOBOIO
akTa (Ipv HATMYUU MHPOPMALIMH Y 3aIBUTEIIS).

2) TOKYMEHT, YIOCTOBEPAIOIINI JIMYHOCTD 3asBUTENS (IIPEICTABUTENS 3asIBUTEIS);

3) [OKyMEHT, MOATBEPKIAIOIIMA TOJHOMOYMS MPEACTABUTENS  3asiBUTEINS,
YIOJHOMOYEHHOTO Ha MOJadyy JAOKYMEHTOB U TMOJYy4Y€HHUE pe3yJbTaTOB OKa3aHUs
MYHULMIIATBHON YCIIYTH.

2.9. 3asgBneHus U TpuUiIaTaeMble JIOKYMEHTBHI, YyKa3aHHble B MyHKTe 2.8
AJIMUHHUCTPATUBHOTO PETJIaMEHTa, HAIPABJISIOTCS (TI0/1at0TCs1) B hopMe:

- JOKYMEHTa Ha OyMa)XHOM HOCHTEJE MOCPEACTBOM IIOYTOBOT'O OTIPABJICHUS C
OMKCBHIO BIOKEHHS U YBEJOMIIEHHEM O BPYUYEHHH;

- IOKyMEHTa Ha OyMa)KHOM HOCHTEJE MpHU JTUYHOM OOpalieHUy B Y TOJHOMOYEHHBIN
OpraH WX MHOTO(YHKIIMOHAIBHBIA EHTP;

- DJICKTPOHHOI'0 JOKYMEHTa ¢ ucnosib3oBanuem EINTY;

- BJIEKTPOHHOT'O JOKYMEHTA C UCIOJIb30BaHUEM PETMOHAIBHOTO MOPTAaIa.

2.10. 3asBnenue B QopMe JOKYMEHTa Ha OyMa)KHOM HOCUTEJE MOJIUCHIBACTCS
3asIBUTEJIEM.

3asBieHue B (OpME DIIEKTPOHHOIO JOKYMEHTa IOJIUCBIBAETCA AJIEKTPOHHON
HOJIUCHIO, BUJI KOTOPOM OHNpeNeisieTcss B COOTBETCTBMM C 4acTbio 2 craThu 21.1



®denepanbHOro 3akoHa Ne 210-D3.

2.11. B cnyuyae HampaBneHus 3asBieHusi nocpeactsom EINY, pernonanbHOro
noprana (GOpMUPOBAHUE 3asBJICHHUS OCYIIECTBISETCS IOCPEICTBOM  3aIlOJIHEHUS
MHTEPAKTUBHON (OPMBI, KOTOpasi MOKET TaKkKe BKJIIOYATh B ce€0sl OMPOCHYIO opMy IS
OTIpe/IeNICHUs] MHIMBUIYaJbHOTO Habopa NOKYMEHTOB U CBEICHHUH, 00S3aTeNbHBIX IS
MPEIOCTaBIICHUs YCIyru (Jamee - WHTEpakTHBHas ¢opma), 0e3 HEeOOXOIUMOCTH
JIOTIOJTHUTEIPHON TTO/Tauy 3asIBJICHUS B KaKOW-TNOO0 HHOM (hopme.

2.12. B cnydae npeAcTaBieHUs 3asBJICHUS MPU JIUYHOM OOpaIieHUu 3asBUTENS WU
NPEACTABUTEIS 3aABUTENS NPEABIBISACTCS TOKYMEHT, YAOCTOBEPSIOMINI COOTBETCTBEHHO
JMYHOCTh 3asBUTEIS WM IPEICTABUTENS 3asBUTENS.

B cayuae HampaBieHHs B DJIEKTPOHHOM (opme 3asiBlieHUsS MpeICTaBUTENIEM
3asBUTENS, JOKYMEHT,  IOATBEPXKIAIOMIAM  IOJHOMOYMS  MPEICTABUTENS  Ha
NpEICTaBlICHUEe HHTEPECOB 3asBUTENs BBIJAH HOTApUYCOM, AOJKEH OBITh IMOJIUCAH
YCUJICHHON KBaU(UIIMPOBAHHOM 3JEKTPOHHOM MOJMUCHI0O HOTapuyca. B MHBIX ciydasx
MIPEICTABICHUS 3asIBJICHUS B AJIEKTPOHHOM (POpME - OANKUCAHHBIN MPOCTOU 3JIEKTPOHHOM
MTOJIUCHIO.

2.13. Ilpm momaue 3asBiICHUS U TMpPWIAraéMblIX K HEMY JOKYMEHTOB B
YTIOJIHOMOYEHHBIN OpraH 3asBUTEIb NPEIbIBISIET OPUTUHAIIBI JOKYMEHTOB JUISl CBEPKH.

B cnyuae nanpasnenust 3asBieHus nocpenctsoM EIIIY cBeneHust M3 OKyMeEHTA,
YAOCTOBEPSIOIIET0  JIMYHOCTh  3asBHUTENA, MpeICTaBUTENs  (QOPMHUPYIOTCA  IpH
MOATBEPKJIEHNU YUEeTHOM 3anucu B EnnHoM cucreMe naeHTU(GUKAIUU U ayTeHTUPUKALIUN
(manee - ECHA) u3 cocraBa COOTBETCTBYIOIIMX JaHHBIX YKa3aHHOW yYETHOW 3aIllMCU U
MOTYT OBITh NPOBEPEHb IyTEM HAIpPaBJICHUs 3alpoca C HCIOIb30BAHHUEM CHCTEMBI
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJECHCTBHUS.

HcuepnbiBaouuii nepeyeHb 10KYMEHTOB, HE00X0IUMbIX B COOTBETCTBUHM C

HOPMATHUBHBIMH NMPABOBBIMH aKTAMH /ISl IPEAOCTABJICHNSI MyYHHIMIIAIbHOMI

YCJIYT'H, KOTOPbIE HAXOASTCS B PACHOPSI:KEHNH IOCY/1APCTBEHHBIX OPraHoB,

OPraHoOB MECTHOT'0 CAMOYINPABJIEHHUS U MHBIX OPTaHOB, YYACTBYIOIIUX B
NPeI0CTABJIEHUH IOCYAaAPCTBEHHBIX MM MYHUIIUNIAJIBHBIX YCJIYT

2.14. JIokyMeHTBI, HEOOXOIUMBIC B COOTBETCTBHH C HOPMATHBHBIMH ITPABOBBIMHU
akTaMu I8 TPEAOCTAaBICHUS MYHUIUNAIBHOM YCIYTH, KOTOpPbIE HaXOJATCS B
pacropsiKEHUU TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBJICHUSI U MHBIX
OpraHoB, YYacTBYIOIIUMX B MPEAOCTABICHUU TOCYAAPCTBEHHBIX WM MYHUIUIAIbHBIX
YCIYT, OTCYTCTBYIOT.

2.15. Tlpu mpemocTaBieHUHM MYHUITUMTIAIBLHOW YCIYTH 3ampemiaeTcss TpeboBaTth OT
3asIBUTEJIS:

1) mpexacraBieHuss JOKYMEHTOB W HMH(POPMAIMA WM OCYIIECTBICHUS JEWCTBUM,
MPEJCTABICHUE WIH OCYUIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMM  aKTaMH, PETYJHPYIOIIMMU OTHOIIEHUS, BO3HUKAIOUIME B CBS3U C
MPE0CTaBICHUEM MYHUITUIIAILHON YCITYTH;

2) TmpencTaBieHUs JOKYMEHTOB U HMHGOpMAIMU, KOTOpPbIE HAXOIATCS B
pacropsHKeHUH YTIOJTHOMOUYEHHOTO OpraHa, WHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPaBJICHUSI JIMOO MOJIBEOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WU
opraHaM MECTHOT'O CaMOYIpaBJeHHUs OpraHu3allvii, y4acTBYIOIIMX B MPEIOCTaBICHUU
NpeayCMOTPpEeHHBIX 4YacThto 1 crateu 1 @enepanbHoro 3akoHa Ne 210-®3
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MYHUIMNAIBHBIX YCIyTI, B COOTBETCTBUM C HOPMAaTUBHBIMU IIPAaBOBBIMM aKTaMU
Poccuiickoit ®denepanyy, HOPMATHBHBIMU TPABOBBIMH akTamMu PecmyOnuku KpbiM,
MYHULMINAIbHBIMA MPAaBOBBIMA AKTaMH, 332 HUCKIIOYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B
onpeneneHHbld 4actbio 6 crarbn 7 DenepambHoro 3akoHa Ne 210-O3 nepeuyeHb
JOKYMEHTOB. 3asBUTEJb BIPaBe MPEACTABUTh YKa3aHHBIE JOKYMEHTHI M MH(GOpPMAIUIO B
YTOTHOMOYEHHBIN OpraH o cOOCTBEHHON MHUIIMATUBE;

3) ocymecTBieHHs ACHCTBUNA, B TOM YHCJIEC COTJIACOBAHHM, HEOOXOMUMBIX IS
[OJyYeHUs MYHULUINAIBHBIX YCIYI M  CBSI3aHHBIX C OOpalleHMEM B  HHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOIO CaMOYIIPaBJICHHUS, OpraHW3alud, 3a
UCKIIOYEHHEM IIOJIyYE€HHs YCIYI U IMOJIy4€HUsS JOKYMEHTOB M HMH(pOpMauH,
[IPEIOCTABISIEMBIX B PE3YyJIbTaTe MPEJOCTABICHHS TAKUX YCIIYT, BKIIOUCHHBIX B IIEPEUCHb
yCIyT, KOTOpBIE SBISIIOTCS HEOOXOAUMBIMM M OO0S3aTEIbHBIMU ISl TPEJOCTABICHUS
MYHUIMNAIBHBIX  YCIyI,  YTBEPXKACHHBI  HOPMAaTUBHBIM  IIPaBOBBIM  aKTOM
IIPEACTABUTENBHOIO OPraHa MECTHOTO CaMOYIIPABIICHUS;

4) npencraBieHuss JOKYMEHTOB W MH(pOpMalMH, OTCYTCTBUE U (WIJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IPU IEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX Il MNPEJOCTABICHUS MYHULMUIAIBHON YCIyrd, Jubo B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 3a UCKIIOUYEHUEM CIEAYIOIIHUX CITyYaeB:

- HU3MEHEHHE TpeOOBaHUI HOPMATHBHBIX IPABOBBIX AaKTOB, KaCaIOIIUXCS
MPEAOCTABIECHUS MYHHUIIMIIAIIBHOM YCIIYTH, MOCJIE NEPBOHAYAIBHOM MO/Iayu 3asiBJICHUS O
IIPEIOCTABICHUN MyHULIUIIAIBHON YCIIYTH;

- Hanuuue OmMOOK B 3asBJICHUM O MPEAOCTaBICHUM MYHUIUNAIBHON YCIYyrd U
JNOKYMEHTaX, IOAAHHBIX 3asABUTEIEM IIOCJIE IIEPBOHAYAIBHOIO OTKAa3a B IpPHUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIs NPEJOCTaBICHUS MYHUIMNAIbHOM ycioyru, jJudo B
IIPEAOCTABICHUN MYHMIMIAIBHONW YCIYTH M HE BKIIIOUEHHBIX B ITPEICTABIICHHBIN paHee
KOMIUJIEKT IOKYMEHTOB;

- UCTEUEHHUE CpoKa JCHCTBUS JOKYMEHTOB WM H3MEHEHHE HH(POpMaluu Iocie
MEPBOHAYAJILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIs MPEAOCTaBICHUS
MYHUIUTNIATBHOW YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

- BBISIBJICHUE JOKYMEHTAJIBHO MOATBEPKIECHHOTO (pakTa (MPU3HAKOB) OLIMOOYHOIO
WJIM IPOTUBONPABHOIO JAeHCTBUA (0€3AeHCTBUS) TOIKHOCTHOTO JIMLA Y TOJITHOMOYEHHOTO
opraHa, MYHHUIMIAJIBHOIO CIy)Kalllero, padOTHUKAa MHOrO(QyHKIHMOHAJIBLHOTO IIEHTPA,
paboTHUKA OpraHu3aluy, IpeaycMoTpeHHon yacThio 1.1 crateu 16 denepanbHOro 3aKkoHa
No 210-®3, mpu mepBoHayaJbHOM OTKa3e B MpHEME JOKYMEHTOB, HCOOXOMMMBIX JIJIs
MPEIOCTABJICHUS MYHHULUIAIBHOW YCIyrd, JuOO B MPEIOCTABICHWH MYHULIMMATbHON
YCIYI'M, O Y€M B NHCbMEHHOM BHJE 32 IMOANUCHIO PYKOBOAMTENS Y IOJTHOMOYEHHOTO
Oprana, pyKoBOJUTENsI MHOTO(YHKIMOHAIBFHOTO IEHTpa MpHU MEPBOHAYAIBHOM OTKAa3€ B
npueMe JT0KyMEHTOB, HEOOXOIMMBIX ISl IPEIOCTABICHUS! MyHUIIUIIATILHON YCIYTH, JTHO0
PYKOBOJUTENSI OpraHU3alliu, MpeaycMoTpeHHol yacthio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210-@3, yBemomisieTcsl 3asBUTENb, a TaKXKE NPUHOCATCA W3BUHEHUS 3a
JIOCTABJICHHbIE HEY100CTBA.

5) mnpegocraBieHuss Ha OyMaXHOM HOCHUTENE JOKYMEHTOB W HMH(POPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUM C IYHKTOM 7.2
yacth 1 crateu 16 denepanbHoro 3axkoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4aeB, €CIU
HaHECEHHE OTMETOK Ha TaKhe JOKYMEHThI JIMOO WX U3bATHE SIBISETCS HEOOXOIMMBIM
YCIIOBUEM IPEAOCTABICHNS MYHULUIIAIbHON YCIYI'M, U WUHBIX CIy4acB, YCTaHOBJICHHBIX
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(benepaibHbIMU 3aKOHAMH.

HcyepnbiBarouuii nepeyeHb 0CHOBAHMI /11 0TKAa3a B IIpUeMe JOKYMEHTOB,
HEO0XOIMMBIX /IJIfl IPEeI0CTABJEHUS MYHUIIMNIAJIbHOH yCJIYyTH

2.16. OcHoBaHMSIMH [IJIi OTKa3a B TMpUEME K PACCMOTPECHHIO JOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MyHULIMTIAIBHON YCITYTH, SIBJSIOTCS:

- HETIOJTHOE 3arojHeHue 1moJiel B (hopMe 3asBJICHUS, B TOM YKCIIC B HHTEPAKTUBHOU
¢dbopwme 3asBnenus Ha EINTY;

- TIo/1aya 3asBJICHUS O MPEAOCTABICHUU YCIYTU U JOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTaBICHUSl YCIYTHM, B OJJEKTPOHHOM (opMe ¢ HapylleHHeM YCTaHOBJIECHHBIX
TpeOOBaHUIA;

- IPEJICTABJIEHUE HEMOIHOTO KOMIUIEKTa JOKYMEHTOB;

- JOKYMEHTBI COJIEpKAT MOBPEKACHUS, HATUYHE KOTOPBIX HE MO3BOJSET B MOJHOM
o0beMe HCMOJIb30BaTh MHGOPMAIIMIO W CBEJACHHS, COJEepKalluecss B JOKyMEHTaxX s
MPEI0CTABIICHUS YCIIYTH;

- TpEACTaBJICHHbIC 3agBUTENIEM JOKYMEHTHI COAEPKAT MOAYUCTKU U HMCHPABICHUS
TEKCTa, HE 3aBEPECHHBIC B MOPSAKE, YCTAHOBJIECHHOM 3aKOHOJATEILCTBOM Poccuiickon
Oenepanuu;

- TIPEJCTABJICHHbIC JOKYMEHTHI YTPaTUJIU CHJIy HA MOMEHT OOpallleHHusl 3a YCIyrou
(IOKYMEHT, YJIOCTOBEPSAIONIUN JUYHOCTh; JOKYMEHT, YJOCTOBEPSIOUIUNA IMOTHOMOYMS
MIpEICTaBUTEINS 3asBUTENIA, B ClTydae 0OpaleHus 3a NpeJOCTaBICHUEM YCIYTH YKa3aHHBIM
JIUTIOM);

- HaJM4Me MPOTUBOPEUYMBBHIX CBEJICHHN B 3asBJICHUA W NPUIOKEHHBIX K HEMY
JOKYMEHTaX.

2.17. Pemenue 00 oOTKaze B IpUeME JOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTABIICHUS MYHHUIIMIAIBHONW YCIYTH, HAMPABIACTCS B JIMYHBIM KaOWHET 3asBUTEIS
Ha EIIT'Y.

2.18. Otkaz B mpuweMe JOKYMEHTOB, HEOOXOIWMBIX I TPEIOCTaBICHUS
MYHULIMNATBHON YCIyTH, HE MPENITCTBYET MOBTOPHOMY OOpallleHhi0 3asBUTENS 3a
MPEOCTaBICHUEM MYHUIUIIAIbHON YCITYTH.

HNcyepnbiBaoimii nepeyeHb OCHOBAHM M /IJIsl IPUOCTAHOBJICHUS WIH 0TKA3a B
NMpeaoCTABJIEHUN MYHUIIUNIAJIbHON YCJYTH

2.19. OcHoBaHMs 1Ji1 MPUOCTAHOBIICHHUS TPEIOCTABICHUS MYHUIIMITAIBHON YCIyTH
3aKOHOJIATEILCTBOM HE MPETyCMOTPEHO.

2.20. OcHOBaHus JJ1s1 0OTKa3a B MPEAOCTABICHUNA MYHUITUTIATLHOW YCITYTH.

B mpenocraBneHMM MyHUITUMTIATBLHOW YCIYTH 3asgBUTENIO OTKA3bIBAETCS B CiIydae
MIPEICTABJICHUS JOKYMEHTOB, YKA3aHHBIX B MMyHKTE 2.8 HACTOSAIIETO AJIMHUHUCTPATUBHOTO
periamMeHTa, JUIOM, He UMCIOIIUM HaJJIeKaIuM 00pa3oM 0(OPMIICHHBIX ITOTHOMOYHA.

IlepeyeHb yciayr, KOTOpbIe SABJISIIOTCS HEOOX0IUMBIMHU H 00513aTeIbHBIMHU J1JI51
NMpeaocTaB/IeHUs] MYHHIMTAJIBHON yCJIyTd, B TOM YHCJIe CBeIEHUsI 0 JIOKYMeHTe
(moxymeHTax), BblIaBaeMOM (BbIIABAEMbIX) OPraHU3ALUSIMH, YYACTBYIOLIMMHU B

NMpea0CTABJIEHUN MYHUIIUNIAJIbHON YCJIYTH
2.21. Ycayru, HeoOX0AUMBIE U 00s13aTeIbHBIC ISl IPEAOCTABICHUS MYHUIIUTTAIbHON
YCIIYTH, OTCYTCTBYIOT.



IHopsaok, pasMep U OCHOBAHUS B3UMAHUA FOCYAAPCTBEHHON MOIJIMHBI WM HHOH
OILIAThI, B3MMAEeMOii 32 MPeA0CTABIeHEe MYHUIMIIAJIbHON yCIyTH
2.22. IlpenocraBiieHre MyHUITUTIATLHON YCIYTH OCYIIECTBIISETCS OSCIUIaTHO.

IHopsinok, pa3Mep ¥ OCHOBAHUSA B3UMAHMS IJIATHI 32 MPeAOCTABJIEHUE YCJIYT,
KOTOpbI€ SIBJIAIOTCS HEOOXOAMMBbIMH U 00513aTeJILHBIMHM ISl IPEI0CTABIEHUSA
MYHUIUNAJIbHON YCJIYTH, BKJIKYasa HHPOPMAIHIO 0 METOAMKe pacueTa pa3mepa
TAKOM IJIAThbI
2.23. 3a 1mpenocTaBiIe€HHUE YCIYr, HEOOXOAWMBIX M  OOS3aTENbHBIX IS
IIPEIOCTaBICHUS MyHUITUIIATBHON YCIIYTH HE MPEyCMOTpPEHA TIaTa.

MakcuMaJIbHBIH CPOK 0KUJAAHUS B 0UepeIu NPH Mojaye 3asiBJIeHH 0
NPeA0CTABJICHUM MYHHIIUNIAJIBHON YCJIYTH U NP NOJYYeHUH pe3yJbTaTa
NpeaoCcTABIEHUSI MyHUIIMTIAJIbHON YCIyTH
2.24. MaxkcuManbHBIH CPOK OXHAAHUSA B OYEpeOd MpH TMOojade 3asBICHHUS O
MPEIOCTABICHUN MYHHUIIMITATLHOW YCIYTH U TIPY MOJIYYCHUN PE3yJIbTaTa MPeI0CTaBICHUS
MYHHUIIMIIAJPHOW YCIyTH B YTIOJHOMOYEHHOM OpraHe WIM MHOTO()YHKIMOHATEHOM
LIEHTPE COCTaBIIAET HE OoJiee 15 MUHYT.

Cpox 1 mopAA0K perucTpanum 3anpoca 3asiBUTEIs1 0 MPeA0CTABICHNH
MYHHIUIIAJIBHON YCJIYId, B TOM YUCJI€ B JJIEKTPOHHOU popme
2.25. CpoK perucTpaiuu 3asBJICHUS O MPEIOCTaBICHWU MYHUIUIAIBLHOU YCIYTU
MOJ/IJIeXKAT PETUCTPAllMK B YTIOJITHOMOYEHHOM OpraHe B TeueHue 1 pabodero aHs cO JTHS
MOJIyYeHHUS]  3adBJICHUS]T U JOKYMEHTOB, HEOOXOAMMBIX JJIi  MPEJAOCTaBICHUS
MYHHUUUITAIBHON YCIYTH.

TpeGoBanus K NOMelLIEHUSIM, B KOTOPBIX NPeI0CTABJISAETCH MYHHIIUNIAIbHAS

ycayra

2.26. MecTOmnoNoKeHne aJIMUHUCTPATUBHBIX 3aHUN, B KOTOPBIX OCYIIECTBISETCS
MpUEM 3asBJICHUNA U JIOKYMEHTOB, HEOOXOAUMBIX JJI MPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIIYTH, @ TAK)K€ Bbllaya pe3yIbTaTOB MPEAOCTABICHUS MYHUIIMIAIIBHON YCIYTH, JOJKHO
o0OecreunBaTth yIA0OCTBO ISl TPaKJaH C TOYKHU 3PEHUS MEMIEXOJHOW JOCTYIMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B cnydae, ecnu MMeeTcsi BO3MOXKHOCTb OpPTaHU3ALMM CTOSHKHM (ITApPKOBKH) BO3JIE
31aHUs (CTPOEHMS), B KOTOPOM Pa3MEILIEHO MOMEIIEHHUE NPUEMa U BbIJAYM JTOKYMEHTOB,
OpPraHM30BBIBAETCS CTOSIHKA (MapKOBKA) MJii JIMYHOTO aBTOMOOMJIBHOTO TpaHCIOpTa
3asBUTEJICH. 3a MOJIb30BAaHUE CTOSTHKOM (IMTAPKOBKOW) C 3asiBUTEJICH IJIaTa HE B3UMAETCHI.

JUIsi MapKOBKHM CHELMAIbHBIX ABTOTPAHCHOPTHBIX CPENCTB MHBAIUIOB HA CTOSHKE
(mapkoBke) BblzensieTcs He MeHee 10% wmect (HO HE MeEHee OJHOTO MecTa) IS
OecruiaTHOM MapKOBKU TPAHCIOPTHBIX CPEACTB, yrpasisieMbix uHBanugamu I, 11 rpynmn, a
takxke nHBaaamu III rpynnel B nopsiake, ycranosieHHoM lIpaBurensctBoM Poccuiickoi
®denepanvy, U TPAHCIIOPTHBIX CPEACTB, MEPEBO3AIIMX TAKMX HWHBAIUIOB U (WJIM) JIETEH-
MHBAJIUJIOB.

B nenax obGecrneueHuss OeCHpensTCTBEHHOIO AOCTYyNa 3asBUTEECH, B TOM YHUCIE
[EPEIBUTAIOIINXCS HA MHBAJMIHBIX KOJSCKAX, BXOJ B 3/JaHHE U IOMEILEHHUS, B KOTOPBIX



NPEeNIOoCTaBIsCTCs MYyHUIUINAIbHAs yciyra, OOOpYIyIOTCS TNaHIyCaMH, MOPYYHSIMU,
TaKTUJIbHBIMA  (KOHTPACTHBIMH)  MPEAYyNPEXKJAOMUMHA  3JIEMEHTaMHu,  WHBIMU
CHEIHATbHBIMA MPUCIIOCOOICHUSIMH, TO3BOJISIOIIMMU O0ECIeUnTh OeCHpensTCTBEHHBIH
JOCTYI U MIEPEABHKEHUE WHBAIIAJIOB, B COOTBETCTBUU C 3aKOHOAATEIBCTBOM Poccuiickon
denepanuu 0 COMANBHON 3aIUTE NHBAIUIOB.

[leHTpanpHBINA BXOJ B 3AaHUE YTIOJJHOMOYEHHOTO OpraHa JIOJDKEeH ObITh 000pyAOBaH
nH()OPMAITMOHHON TaOIMUKON (BBIBECKOM ), CozlepKaliei nHpopMaIno:

HAaNMEHOBAHUE;

MECTOHAXO0XKICHUE U IOPUIMYECKUN aJIpec; peKuM paboThI;

rpaduk npuemMa;

HOMepa TeaeOHOB /ISl CIIPaBOK.

[ToMemieHnsi, B KOTOPBIX NPEAOCTABISAETCA MYyHULHMNAIbHAS YCIyra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-AMUAEMHUOJIOTHUECKUM MIPABUIIAM U HOPMATUBAM.

[ToMemienusi, B KOTOPBIX MPEAOCTABISACTCS MyHUIIMIIAJIbHAS YCIIyTa, OCHAIIAKOTCA:

ITPOTUBOITOKAPHOU CUCTEMOM U CPEACTBAMM MOKAPOTYIICHUS;

CHUCTEMOU OIOBEIICHUS O BO3HMKHOBEHUM YPE3BBIYAWHOW CHUTYyallMH; CPEICTBAMH
OKa3aHMs MEPBOM MEIUIIMHCKOMN MTOMOIIIH;

TyaJIETHBIMU KOMHATaMU JUIsl IOCETUTENEH.

3an oxungaHus 3asBUTENCH 00OpPyAyeTCsl CTYJbsIMU, CKaMbsIMU, KOJIMYECTBO
KOTOPBIX OMNpPEAENSIETCS UCXO0Id M3 (DAKTUYECKON HArpy3Kd M BO3MOMKHOCTEH JUISI UX
pa3MelleHUs B OMEIIEHUH, a TaKKe HHHOPMAIIMOHHBIMU CTEHIAMH.

TexcTbl MaTepuasioB, pa3MEIICHHBIX Ha WH(GOPMAIIMOHHOM CTEHJIE, Ie4YaTaloTcs
yIOOHBIM JJisi YyTeHUsl mpudToM, 0€3 HCHIPABICHUN, C BBIJCICHHUEM Han0o0Jiee BaKHBIX
MECT TOJIY>KHPHBIM HIPUPTOM.

Mecra ais 3amnoiaHeHus 3asBICHUNA O0OPYAYIOTCS CTYJbSIMH, CTOJIaMU (CTOWKaMHU),
OJIaHKaMU 3asBJICHUM, MUCbMEHHBIMU MPUHAIICKHOCTIMU.

Mecra mnpuema 3asButeneid 0o0OpyayroTCs HHOOPMAIMOHHBIMU  TaOIUYKaAMU
(BBIBECKAMHM ) C YKA3aHUEM:

HOMEpa KaOMHeTa 1 HAMMEHOBaHUS OT/ENa;

dbammwiMy, WMEHM U OT4YecTBa (MOClIeaHEee — TPU HAIWYUU), JOJHKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JIOKYMEHTOB;

rpaduka nmpuema 3asiBUTENECH.

Pabouee MecTo KakJ10ro OTBETCTBEHHOTI'O JIMIA 33 PUEM JJOKYMEHTOB, JIOJKHO OBITh
000py1I0BaHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JJOCTYNa K HEOOXOIUMBIM
uHDOpMAIIMOHHBIM 0a3aM JTaHHBIX, T[I€YATAIONIUM YCTPOMUCTBOM (NIPUHTEPOM) H
KOIMPYIOIIHUM YCTPOHCTBOM.

JInmo, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, TOJDKHO UMETh HACTOJIBHYIO TaOIHUKY
C yKa3zaHueM (pamMuiIny, UMEHH, OTYECTBA (TTOCTIEAHEE - TPU HAIWNYUH) U IOJDKHOCTH.

[Ipu npemocTaBICHUN MYHUITUITAIBHON YCITYTH WHBAJIAIaM 00€CTICUnBAIOTCS:

BO3MOKHOCTh O€CIPENSITCTBEHHOTO JOCTyIa K OOBEKTY (34aHMIO, NMOMEIICHUIO), B
KOTOPOM MPENOCTABISETCA MyHULIMIIATbHAS YCIIYTa;

BO3MOXHOCTh CaMOCTOSITEJIBHOTO TIEPE/IBIXKEHHSI 10 TEPPUTOPUH, Ha KOTOPOM
pacnoJioKeHbl 3JaHUS W TMOMEUICHUS, B KOTOPBIX MPEAOCTABISETCS MYyHHUIUMIATIbHAsS
yciyra, a Takke BXOJa B Takue OOBEKThl M BBIXOAA M3 HUX, MOCAJAKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKHU U3 HETO, B TOM YHCJIE C UCMOJb30BAHUE KPECa- KOJISCKHU;

COMPOBOXK/ICHHE WHBAJIUIOB, UMEIOIIUX CTOMKHE PACCTPOIMCTBA (PYHKIUMU 3PEHUS U



CaMOCTOSATENIBHOTO NIEPEIBUKCHMUS;

HaJJIexKalee pa3MelieHne 000pyI0BaHus 1 HOCUTENe nH(popMalu, He0OX0IMMBIX
i obecrieueHus: OeCTpensITCTBEHHOTO JOCTyNa MHBAIWIOB 3JaHHUSIM M MOMEUICHUSIM, B
KOTOPBIX NPEIOCTABISAETCS MYHULMIAIbHAS YCIAyra, U K MYyHULUIAIBHOM YyCIyre c
Y4E€TOM OTPAaHUYEHUH UX KU3HEAEITEIbHOCTH;

AyOnupoBaHHe HEOOXOAUMOM JJIsi MHBAJIHMIOB 3BYKOBOHM U 3pUTENBHON HHPOpMAIIHH,
a TaKKe HaJIuCcell, 3HAKOB M MHOW TEKCTOBOW M Tpaduyeckoil MHOOpPMALUU 3HAKAMHU,
BBIINIOJIHEHHBIMU pelbe(HO-TOUEUHBIM IIpudpTOoM bpaiins;

JOIYCK CYpAOIEPEBOIUHNKA U TU(DIIOCYPIOTIEPEBOTUNKA;

JONYCK COOAKU-NIPOBOJIHUKA MpPU HAJUYMU JIOKYMEHTa, IOATBEPXKIAIOIIEIO €€
CHelMalIbHOE 00yUYeHHE, HAa OOBEKTHI (3aHMs], TIOMEILEHUS ), B KOTOPBIX MIPEIOCTABIISAIOTCS
MYHMIMIAIbHAS YCIYTH;

OKa3aHWE MHBAJIUAAM MOMOUIM B IPEOAOJICHUH OaphepOB, MEIIAIOUIUX MOJYYEHUIO
VMU rOCyZapCTBEHHBIX 1 MyHUIIMIIAIBHBIX YCIYT HApaBHE C IPYTUMH JIMLAMHU.

Iloxka3aTeu AOCTYNHOCTH U Ka4eCTBa MYHHLIMIIAJIbHOM yCIyTrH

2.27. OCHOBHBIMHU TIOKa3aTeNIMU JOCTYMHOCTH MPEJOCTABICHUS MYHHIIUIAIHHOU
YCIIYTH SIBIISIOTCS:

2.27.1. Hanuuue MONMHOW W TOHATHOH WH(MOpPMAIMU O TOPSIKE, CPOKax W XOJe
MPEIOCTABIICHUSI MYHUIIMTIATBHON B WMH(OPMAIMOHHO- TEIEKOMMYHHUKAIIMOHHBIX CETAX
oOuiero mnonb3oBaHus (B TOM uucie B cetu «VHTepHET»), cpeAacTBaXx MaccOBOM
uHdopmaiuu.

2.27.2. BO3MOXHOCTh TOJYYEHHUS 3asBUTEIEM YBEJOMJICHHUH O MpPEIOCTABICHUU
MYHHULUIIAUIBHOM yciayru ¢ nomousro EINTY.

2.27.3. BO3MOXHOCTH TMOJy4YeHUsT UWHGOpPMAIMU O XOJIe MPEIOCTaBICHUS
MYHHUIIMIIAJIbHOW  yCIyTM, B TOM YHCI€ C HCIOJb30BAaHHUEM HH(OPMALMOHHO-
KOMMYHMKAI[MOHHBIX TEXHOJIOTHH.

2.28. OCHOBHBIMHM TIOKa3aTeJIsIMH KadyecTBa MPEIOCTABICHUS MYHHUIUATHHON
YCIIYTH SIBIISIOTCS:

2.28.1. CBOEBpEMEHHOCTD MPEAOCTABICHNUS MYHUITUTIAIBHON YCIYTH B COOTBETCTBUU
CO CTaHJApTOM €€ MPEAOCTaBJICHHs, YCTAHOBICHHBIM HACTOSIIIUM ATMUHUCTPATUBHBIM
perIaMeHTOM.

2.28.2. MuHUMaJIbHO BO3MOYKHOE KOJUYECTBO B3aWMMOJICHCTBUN TpakJaHWHA C
JOJKHOCTHBIMU JIMLIAMU, YYaCTBYIOIIMMHU B MIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH.

2.28.3. OtcyrcTBre 000CHOBAHHBIX kKallo0 Ha JeicTBUs (0€37eiCTBIE) COTPYIHUKOB
U UX HEKOPPEKTHOE (HEeBHUMATEIbHOE) OTHOILIEHUE K 3aSBUTEIISIM.

2.28.4. OrtcyTcTBHE  HaApyIICHMHA  YCTAaHOBJIEHHBIX CpPOKOB B  Ipolecce
MPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCIYTH.

2.28.5. OrcyTcTBUE 3agBJICHHUN 00 OCTIapUBaHUU pelIeHUN, neicTBrid (6e31eiCTBYS)
VYOJTHOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIML, TPUHUMAEMbIX (COBEPILIEHHBIX) MPU
MPEIOCTABIICHUU MYHHIIMITATILHOW YCIIYTH, TI0 UTOTaM PACCMOTPEHHSI KOTOPBIX BHIHECEHBI
penieHus 00 yIOBJIETBOPEHUH (YACTUYHOM YIO0BJIETBOPEHUH ) TPEOOBaHUH 3asBUTEIIEH.

HNHuble TpedGoBaHUs, B TOM YHC/I€ YYUTHIBAIOLINE 0COOEHHOCTH NPEI0CTABJICHUS
MYHULIUNAJIBHON YCJIYTH B MHOTO(PYHKIIMOHAJIBHBIX IEHTPAX, 0COOEHHOCTH
NpeaoCcTaBJIeHU MYHHIMIIAJIBHON YCIYTH 110 IKCTEPPUTOPHATBHOMY NPUHLIMILY U



0C00EHHOCTH MPea0CTABJICHUSI MYHUIIUIIAIbHON YCJIYTH B 3JIEKTPOHHOI dopme

2.29. [llpenocraBieHne MyHHUIMIAIBHOM YCIYTH TIO 3KCTEPPUTOPUATHLHOMY
MPUHUUIY OCYILIECTBIISIETCS B YacTH OOECHEYeHUS BO3MOXKHOCTH MOJAYM 3asIBICHUIMA
nocpeacteoM  EIII'Y w  mnomydeHus  pesynpTara MYHULMIAIBHOW  YCIYTH B
MHOTO(YHKITHOHATIBHOM I[EHTPE.

2.30. 3asButensM oOecreynBacTCsl BO3MOXKHOCTb TMPEACTABICHUS 3asBICHUS U
MpUJIaraéMbIX JOKYMEHTOB B (hOopMe AJIEKTPOHHBIX JOKYMEHTOB mocpenctsom EINTY.

B arom cimywae 3asgBuTens WIM €ro mnpeacraBurTenb asropusyercs Ha EINY
[IOCPEJCTBOM IOATBEPKICHHON ydeTHOM 3anucu B ECHA, 3anosiHAeT 3asBICHHE O
IPEJOCTABICHUN MYHHUIMIIAJIBHOW YCIYTM C MCIIOJIb30BAHUEM HHTEPAKTUBHON (hOpPMBI B
AJIIEKTPOHHOM BHJIE.

3anoJHEHHOE 3asBJICHUE O NPEIOCTABICHUN MYHUIUMIAIBHONW YCIYT'HM OTIIPABIISACTCA
3asBUTEJIEM BMECTE€ C IPUKPEIUICHHBIMU JJIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB,
HEOOXOJUMBIMU Ul TPENOCTABICHUS MYHMIMIAIBLHOW YCIyrd, B YTOJHOMOYEHHBIH
oprad. [Ipu aBropusanun B ECHA 3asBneHue 0 nperocTaBlIeHU MyHUIANAIBHON YCIyTH
CUMTAETCA TMOJINMCAHHBIM MPOCTOM AJIEKTPOHHOU MOIIHKCHIO 3asBUTEINS, MPEICTABUTEN,
YIIOJITHOMOYEHHOTO Ha NOANMCAHNE 3asBJICHUS.

PesynbraTel mpenocTaBieHUs MYHUUMIIAIBHOW YCIYTH, YKa3aHHbIE B NYHKTE 2.5

HACTOSIIETO AJIMUHHUCTPAaTUBHOTO  PEIJIaMEHTA, HAMPABJISIOTCS 3asBUTEITIO,
npeAcTaBUTEN0 B JinuHbld kaOuHeT Ha EII'Y B ¢dopMe »3IEKTpOHHOrO JIOKYMEHTA,
MOJIKUCAHHOIO YCUJICHHOMN KBTU(PUITUPOBAHHON AIIEKTPOHHOMN ITOJITUCHIO

YIOJIHOMOYEHHOTO  JIOJDKHOCTHOTO  JMI]a YIOJHOMOYEHHOTO OpraHa B  clly4ae
HanpasJieHUs 3asBieHus nocpeactsom EINTY.

B cnyudae nanpasnenus 3assiieHus nocpeactsoM EIIIY pesynbrar npenocraBieHus
MYHUITUTIATBHOM YCIYTH TaK)K€ MOXKET OBITh BBIJIaH 3asBUTEIIO0 HA OyMa)KHOM HOCHUTENIE B
MHOTO(YHKITMOHAJILHOM LIEHTPE B MOPSIKE, MPETyCMOTPEHHOM MTYHKTOM 6.3 HACTOSIIIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.31. DNeKTpOHHBIE JOKYMEHTBHI MOTYT OBITh TPEIOCTABICHBI B CICAYIOIINX
dbopmarax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Jlonyckaetrcst (popMHpOBaHHE SIEKTPOHHOIO JOKYMEHTa NyTeM CKaHUPOBaHUS
HETOCPEJCTBEHHO C OpUTMHala JOKyMEHTa (MCIOJIb30BaHUE KOMUN HE JOIMYyCKaeTcs),
KOTOPOE OCYIIECTBISETCS C COXPAaHCHHEM OpUCHTAIlMM OpUTHHAIa JOKYMEHTa B
paspemennu 300 - 500 dpi (macitad 1:1) ¢ UCTIOIB30BAHUEM CIICIYIOIINX PEKUMOB:

- «4epHO-Oenblit» (IpU OTCYTCTBUU B JOKYMEHTE Tpaduueckux H300paxeHud u
(M1M) LBETHOTO TEKCTA);

- «OTTEHKH ceporo» (MpW HAJIWMYUM B JOKYMEHTE TpapUUYECKUX H300paKECHUI,
OTJIMYHBIX OT IBETHOT'O TPaPUIECKOTO N300paKeHNs);

- UBETHOW» WM «PEXUM IMOJHOW LBeTomepenaun» (IpyU HAIMYUM B JOKYMEHTE
IIBETHBIX TpadUIECKUX N300pakeHUl JTUOO IBETHOTO TEKCTA);

- COXpAaHEHHMEM BCEX AayTEHTUYHBIX NPU3HAKOB TNOMJIMHHOCTH, a WMEHHO:
rpaduyecKoM MOMUCH JIUIIA, TIEYaTH, YIJIOBOTO ITamIia OJ1aHKa;

- KOJUYECTBO (palijioB JOJKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, KaXIbIH
13 KOTOPBIX COJICPIKUT TEKCTOBYIO U (Min) rpadudeckyro HHGOpMAaIIUIO.

DJIEKTPOHHBIC IOKYMEHTHI IOJKHBI 00ECIIeYynBaTh:

- BO3MOKHOCTb UACHTU(HHUIIMPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B JOKYMEHTE;

- U IOKYMEHTOB, COJIEp>KallluX CTPYKTYPUPOBAHHBIE 110 YACTSM, IJIaBaM, pasjeiam



(monxpaszaenam) TaHHbIC M 3aKJIaIKH, 00€CTICYMBAIOIIUE TIEPEX0/IbI IO OTJIABJICHUIO U (UJIH)
K COZIEpKAIIUMCS B TEKCTE PUCYHKAM U TaOJIUIaM.

JIOKyMEHTBI, MOJAJEXKaIlMe TNpeAcTaBieHut0o B ¢opmatax xls, xIsx wmm ods,
bopMHUpPYIOTCS B BUJIE OTJEIBHOTO JIEKTPOHHOTO TIOKYMEHTA.

2.32. MyHuunanbHas yciiyra He IPe0CTaBIISIETCS B yIPEXKAao1eM (IPOAKTUBHOM)
pexuMe, IPEeTyCMOTPEHHOM YacThio 1 crateu 7.3 @eaepanbHoro 3akona Ne 210-03.

II1. Cocras, nocj1e10BaTEJIbHOCTh U CPOKH BBINOJIHEHUS A IMUHUCTPATUBHBIX
npoueayp (aelcTBuii), Tpe0OBAHUA K MOPAAKY UX BbINOJHEHHUS, B TOM YHCJIE
0C00EHHOCTH BBINOJHEHUSI AAMUHUCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOH popme

HcuepnbiBaonuii nepeyeHb AAMUHUCTPATHBHBIX MPOLIEAYP

3.1. IlpenocraBiieHHe MYHHUIMNAIBHOW YCIYTHM BKJIIOYAET B ce0s CIEAyIolIue
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) mpuem wu peructpanus 3asBJICHUS U JOKYMEHTOB, O00s3aTEIbHBIX K
MPE0CTaBIICHUIO;

2) paccMOTpPEHHE MPE/ICTABICHHBIX TOKYMEHTOB U MIPUHATHUE PELICHUS,

3) BBJaYa WM HANpPABJICHHWE 3aABUTEII0  PE3ysibTaTa MPEIOCTABICHHUS
MYHHUIUITAIBHON YCIYTH.

3.1.1. Tlpuem u perucrpanusi 3asBICHUS W JIOKYMCHTOB, 00S3aTEIbHBIX K
[PEIOCTABIEHUIO.

OcHoBaHueEM [J11 HaYaJIa aAMUHUCTPATUBHOM MPOLETYPHI SBISETCS MOCTYIUIEHUE B
YIOJIHOMOYEHHBIH ~ OpraH, COOTBETCTBYIOIIETO 3asiBICHHS. 3amnpoc  (3asBICHHE)
MPEACTABISACTCS 3asBUTENEM (IIPEACTABUTENEM 3asBUTENS) B YIOJTHOMOYEHHBIN OpPraH,
MOCPEJICTBOM TTOYTOBOM CBSI3U WJIH B 3JIEKTpoHHOU dopme uepes EINY mbo npu nuaHOoM
oOparieHru B MHOTO(GYHKIIMOHATIBLHBIN IIEHTP.

Cnenuanuct, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALMI0 JOKYMEHTOB, MPOU3BOJAUT
MpueM 3asBJICHUS, COIJIAaCHO YCTAaHOBJIEHHOW (opMe, U NPWIOKEHHBIX K HEMY
JIOKYMEHTOB JIMYHO OT 3asBUTENS WM €r0 YIOJHOMOYEHHOTrO TMpeAcTaButelns. B ciyuae
MpEACTABICHUS 3asBICHUS] TMPU JIMYHOM OOpalllEeHUM 3asBUTENIS WU MPEICTaBUTEIIS
3asBUTEIISI TIPEABSABISACTCS JOKYMEHT, YAOCTOBEPSIOMIUA COOTBETCTBEHHO JIMYHOCTH
3asIBUTEJISI WUIM MIPEJICTAaBUTENS 3asIBUTEIIS.

Jlutio, uMeronee MpaBo JIEUCTBOBaTh 0€3 JTOBEPEHHOCTH OT UMEHU HOPUIUUYECKOTO
muna (MHAMBUIYATBHOTO MPEANPUHUMATENS ), PEABIBISET JOKYMEHT, Y0CTOBEPSIOIIHIA
€ro JIMYHOCTb, U COOOIAET PEKBU3UTHI CBUICTEIHCTBA O TOCYIAPCTBEHHON pEeTUCTpaIiuu
IOPUIMYECKOTO Jula (JIMCTa 3anucu EIMHOTO rocy1apCTBEHHOTO peecTpa FOPHUINYECKUX
JUl), a MPEACTABUTENb HOPUANYECKOTO JIMIA MNPEABSABISET TaKXKe JOKYMEHT,
MOATBEPKAAIOUIUN €ro MOJHOMOYHSI JE€MCTBOBATh OT UMEHH 3TOTO IOPUIAYECKOTO JIUIa
(MHAUMBHUYaTbHOTO MPEANPUHUMATENSA), WM KOMHUIO 3TOT0 JOKYMEHTA, 3aBEPEHHYIO
neyarbio (MpY HAJIMYUU TIeYaTH ) U MOANUCHI0 PYKOBOAUTENS 3TOTO FOPUANYECKOTO JIUIIA.

[Ipu mpencTaBaeHUUd 3asBUTENEM JOKYMEHTOB YCTAHABIMBACTCS JIMYHOCTh
3asBUTEJISI, TPOBEPSIOTCS  TOJHOMOUMS  3asBUTENS, OCYIISCTBISETCS  MPOBEpPKa
COOTBETCTBHSI CBEJICHMM, YKa3aHHBIX B 3asBJICHUHU, TMPEJCTABICHHBIM JOKYMEHTaM,
MOJTHOTA U MPAaBUIILHOCTH 0()OPMIICHUS 3asIBJICHHUS.

B xoxe mpuema 3asBIEHUS WM TNPUIATAEMBIX K HEMY JOKYMEHTOB CIELUATIUCT
OCYILIECTBIISIET UX IIPOBEPKY Ha!




- IPaBUJIBHOCTh O()OPMJIICHUS 3as1BJICHUS;

- KOMIUIEKTHOCTb IPUJIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.8 HacTosIIero AJIMHUHUCTPATUBHOTO PETJIaMEHTa;

- OTCYTCTBHE B 3aBJICHUM M [NPWIATa€MbIX K 3asBICHUIO JIOKYMEHTax
HEOIOBOPEHHBIX MCIIPABIICHUM, CEPbE3HBIX IMOBPEKICHUM, HE MMO3BOJISIOMNX OJHO3HAYHO
MCTOJIKOBATh UX COJAEPKAHUE, TOTUUCTOK JIMOO MPUITHCOK, 3aYEPKHYTHIX CIJIOB;

- OTCYTCTBME OCHOBAHWM, MPEAYCMOTPEHHBIX MyHKTOM 2.16  HacTosIero
AJMUHHCTPAaTUBHOTO PETJIaMEHTa.

[Tocne mpoBepkHM AOKYMEHTOB CIELMAIUCT HAa OOOPOTHOM CTOPOHE 3asBICHUS
CTaBUT OTMETKY O COOTBETCTBUH JOKYMEHTOB IPEIbIBISIEMbIM TPEOOBAHUAM, IIOCIIE YETO
3a51BJICHUE PETUCTPUPYETCA B JKypPHAJIEC y4yeTa BXOISIIHUX JOKYMEHTOB, HA HEM CTaBUTCS
HOMED U JjaTa PErUCTPALMH.

3asButento Bblgaetcs pacnucka (IIpunoxenne 2 Kk AJAMHUHHCTPATUBHOMY
pErIaMeHTy) B MOJYYEHHH OT 3asBUTEII JOKYMEHTOB C YKAa3aHHMEM MX IEPEYHsI U JAThI
MTOJYYEHHsS] YIIOJHOMOYEHHBIM OPraHOM, HPENOCTABISIOMIAM YCIYTy, TMOPAIKOBOTO
HOMEpa, TAKOro Ke, 4To U B )xypHaie, PO, no/KHOCTH M MOAINUCHIO COTPpyIHHKA. B
Cllydae NpEICTaBICHUS JIOKYMEHTOB Ye€pe3 MHOTO(YHKIMOHAJIBHBIA LEHTP paclHcKa
BBIJIAETCS YKa3aHHBIM MHOTO()YHKIIMOHAJIbHBIM LIEHTPOM.

[Ipu  ycraHoBieHMHM  (PAKTOB  OTCYTCTBUS  HEOOXOOUMBIX  JTOKYMEHTOB,
HECOOTBETCTBUS MPEJOCTABICHHBIX TOKYMEHTOB TPEOOBaHUSAM, yKa3aHHBIM B MMyHKTE 2.8
HACTOSIIETO AJMUHUCTPATUBHOTO PETJIAMEHTA, HAJIMYUS OCHOBAHUM, IIPELYCMOTPEHHBIX
IIyHKTOM 2.16 HacTosmero AJIMHUHUCTPATHUBHOIO PErIaMEHTa, CHELUAINCT YBEIOMIISET
3asIBUTENS JIMYHO O HAIMYUU MPENATCTBUN IS IPEAOCTABICHNUS] MyHUIIMIIAIIBHON YCIIYTH,
OOBSICHSIET 3asBUTENIO COJEpXKAHHE BBISBICHHBIX HEIOCTATKOB B MPEACTaBICHHBIX
JOKYMEHTax W TMpeJylaraeT MPUHATh MEPhl MO HUX YCTPAHEHHIO JHOO0 TOTOBUT IPOEKT
peuieHuss o0 OTKa3e B NpHUEME JIOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTaBICHUS
MYHULUIIATBHON YCIIYTH.

B cnyuae, ecnu 3asBieHHE W JOKYMEHTHI, yKa3aHHbIE B MyHKTE 2.8 HACTOSIIEro
AJMMHUCTPAaTUBHOIO  pEIIaMEHTa, MPEACTABICHbl B  YIIOJHOMOYEHHBIM  OpraH
IIOCPEACTBOM TOYTOBOTO OTHPABICHUS, PACIMCKAa B IIOJYYECHHM TAaKUX 3asBICHUS U
NOKYMEHTOB HANpPABISIETCA YIOTHOMOYEHHBIM OpPraHOM II0 YKa3aHHOMY B 3asBJICHUU
IIOYTOBOMY QJIPECY B JIEHb MOJyYEHUSI YIIOJTHOMOYEHHBIM OPTaHOM JJOKYMEHTOB.

[Tonyuenue 3asBIEHUS W JOKYMEHTOB, YKa3aHHBIX MyHKTe 2.8 HACTOSIIEro
AJMUHUCTPATUBHOTO PEIIaMEHTa, MPEACTABISAEMbIX B (JOPME ANIEKTPOHHBIX JOKYMEHTOB,
MOATBEPKAACTCS  IYTEM  HANpPABICHUS  3asBUTENI0  (MPEACTABUTEIIO  3asIBUTEIS)
COOOIIEHUS O TOJAYYCHHHM 3asiBICHUS M JOKYMEHTOB C YKa3aHHEM BXOJAIIETO
PErUCTPALlMOHHOIO HOMEpa 3asBJICHUs, NAThl ITOJYYEHUs 3asABJIICHUSA U JOKYMEHTOB, a
TaK)Ke€ NEepeYeHb HaWMEHOBaHWN (DaiiyioB, MPEACTAaBICHHBIX B (OpME DBIEKTPOHHBIX
JOKYMEHTOB, C YKa3aHHEM UX 00beMa.

Coo0mieHne 0 MOMYYeHHM 3asBICHUS U JOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.8
HacTOSIWEro AJMUHUCTPATUBHOTO pENIAMEHTAa, HAINpPABIETCS [0 YKa3aHHOMY B
3asBJICHUM aJpecy DdJEKTPOHHOW TMOYThl WJIM B JIMYHBIM KaOMHET 3asBUTENS
(npencraBurens 3asButens) Ha EII'Y, B cnydae npeacTaBieHus 3asBICHUS U JOKYMEHTOB
yepes EINTY.

3asBICHUE M JIOKyMEHTbI, [IpPEACTaBICHHbIC 3asBUTENEM (IIPEACTABUTEIEM
3asBUTENS1) Yepe3 MHOTOQYHKIMOHAIBHBINA LEHTP MEpPEeJatoTCsi MHOTO(YHKIIMOHAIbHBIM



IIEHTPOM B YIOJHOMOYEHHBIM OpraH Ha OyMa)KHOM HOCHUTEJe, a IOcje O00eCTeUeHHs
TEXHUYECKOW BO3MOXHOCTH, - WU B OJJIEKTPOHHOM BHJE, B CpPOK, YCTaHOBJICHHBIU
COTJIallICHUEM, 3aKJIFOUEHHBIM MEXKITY VI0JIHOMOYEHHBIM OpraHoM "
MHOTO(YHKITHOHATHHBIM IIEHTPOM.

Kputepuem npuHATHA pelieHUs] SBISETCS HAIW4YWE 3asBICHUS W ITOJHOTO
KOMIUIEKTa JJOKYMEHTOB, 00s13aTEIbHBIX JJIsl IPEOCTABICHUSI MYHUIUIIATLHON YCIIYTH.

Pe3ynpTaTtoM HCHONMHEHHS] AAMUHHUCTPATUBHOM NPOLEAYPHI SBISETCS PETUCTPALUS
MOCTYMUBILEr0 3asABJICHUS MW IIOJHOTO KOMIUJIEKTa JOKYMEHTOB, OO0s3aTeIbHBIX IS
NpPEAOCTABICHUS MYHHUIIMIIAJILHOW yciayrn Jmbo pelnieHne o0 OTka3e B IIpUeMe
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MYHHUITUTIAILHON YCIIyTH.

Cnocobom  (ukcaruu pesyjbTrara aIMUHHCTPATHBHON MPOIEAYPHl  SIBISCTCS
perucTpaius 3asaBJICHUS U JOKYMEHTOB B KypHaJI€ ydyeTa BXOAIINX JIOKYMEHTOB.

[Ipouienypbl, yCTAaHOBJIEHHBIC HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIOTCS B TeUeHUE 15
MUHYT, pellieHHe 00 OTKasze B MpHUEeME JOKYMEHTOB, HCOOXOAUMBIX ISl IPEAOCTABICHUS
MYHULIMIATBHON YCIIYTHM HampaBisieTCsl 3asBUTENIO B TedeHue 1 pabodero NHS cO JHS
pETUCTpAIUU 3asBJIEHUS B Y IOJJHOMOYEHHOM OPTaHE.

Peructpanust 3asBiieHMs, TOCTYNHMBIIETO B  YTOJHOMOYEHHBIM OpraH oOT
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa OCYIIECTBISECTCS B TedeHue | pabodero AHS WIM Ha
CJIEQYIOIINMI JEHb C MOMEHTA €r0 MOCTYIUIEHUS B Y IOJIHOMOYEHHBIN OPTaH.

3.1.2. PaccMoTpenne npeacTaBIeHHbIX JIOKYMEHTOB U PUHITHE PEIICHHSL.

OcHoBaHueM /Jis Hadyajla aAMUHUCTPATUBHOW MPOLEAYPHI SIBJISIETCS TMOIYyYEHUE
JOKHOCTHBIM ~ JIMIIOM  YTIOJJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IIpUEM
JIOKYMEHTOB, 3asIBJICHUS C KOMIIJICKTOM MpPUJIaraéMbIX JOKYMEHTOB.

JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a PACCMOTPEHUE MOCTYIUBIIETO 3asIBICHUS
OCYILIECTBIIAET IPOBEPKY CBEACHHUH, COJNECPKAINMXCS B 3aABJICHUA M JTOKYMEHTaX,
MIPEJICTaBICHHBIX 3asBUTEEM (TIPEACTABUTEIIEM 3asIBUTEIIS) C IICIBIO ONMPEICIICHUS:

- TIOJIHOTBI M JOCTOBEPHOCTH CBEIACHUW, COJCPXKAIIMXCA B IPEACTABICHHBIX
JOKYMEHTAaXx;

- COIVIaCOBAHHOCTH MPEJACTaBICHHOW HHGOpPMAMU MEXAY OTACIbHBIMU
JTOKYMEHTAMH KOMILJICKTA;

- HAJIMYUsS OCHOBAHWMW IS OTKAa3a B MPEIOCTABICHUM MYHUIIMIAIBHOW YCIYTH,
MPEeTyCMOTPEHHBIX MyHKTOM 2.20 HacTosmero AIMIUHUCTPATUBHOTO PETJIAMEHTA.

[Ipy HanuuMu OCHOBAHUM JJIs1 BbIIAYM KOIMWU MYHHIMIAIBHOTO MPABOBOIO aKTa
JNOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PACCMOTPEHHME MOCTYMHUBIIETO 3asBJICHUS,
OCYIIECTBIISIET IMOJATOTOBKY KOMUHU (BBIMUCKHA) MYHHUIMNAILHOIO MPAaBOBOIO aKTa H
COIMPOBOJIUTEIILHOTO MUChMa, KOTOPOE HAMPABJISAET HA MOMNHUCH.

Konwus (BeimuCcKa) 3anpalinBa€MoOro MyHHIUIIAIBHOTO MPABOBOTO aKTa 3aBEpPsIeTCA
B COOTBETCTBUH C AEHUCTBYIOLIAM 3aKOHOATEIbCTBOM.

Brimucka mipegocraBisieTcss B TOM  cllydae, KOrJa B 3alpaiiiBaeMoM
MYHHUIUMIIAJIBHOM TMPaBOBOM AaKT€ IOMHMO CBEICHUH O 3asBUTENEC COAEPKATCS
MEPCOHAJIBHBIE JAHHBIE JPYTUX JIUII.

[Ipy HanMuMK OCHOBAHUM JJIsi OTKa3a B MPEIOCTABICHUH MYHULIMTIAIIBHON yCIyTH
JTOJKHOCTHOE JIUI[0, OTBETCTBEHHOE 3a PACCMOTPEHUE TOCTYMUBIIErO 3asiBICHUS,
TOTOBUT MUCHMO OO0 OTKa3e B MPEAOCTABICHUU MYHHUIIUNAIBHON YCIYyTH C yKa3aHUEM
MPUYMH OTKa3a.




B cimywae orcyrcTBHA B YIIOJHOMOYEHHOM OpraHe  3alpaliMBaeMoro
MYHHUIUITAIIBHOTO IPABOBOI0 aKTa JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a PACCMOTPEHUE
MOCTYIHUBILETO 3asBJICHUS, TOTOBUT OTBET 3aABUTENIO 00 OTCYTCTBUU MYHUIIUIIAIHHOTO
IIPaBOBOT'O AKTA.

B cmywae, ecnu 3ampammBaeMblil 3asSBUTEIEM MYHUIMIIAIBHBIM IMPABOBOM aKT
HOCAT HOPMATUBHBIM XapakTep M paHee pasMeIancs B CPEeACTBaX MacCOBOU
uH(popMaIK, TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PACCMOTPEHHUE TOCTYMHBIIETO
3asBJICHUs], TOTOBUT OTBET 3asABUTEIIO C YKa3aHMEM HAaWMEHOBAHUS CPEICTBA MacCOBOM
nH(pOpMaILMK, €r0 HOMEpPA U J1aThl ONyOJMKOBAHMSI MYHUIIUIIAILHOTO IIPABOBOTO AKTA.

JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a PACCMOTPEHME NOCTYNMBILIETO 3asBJICHMUS,
HaIlpaBJIsIeT IOATOTOBJICHHBIM 3asBHUTENI0O OTBET HAa MOJINUCh PYKOBOJIUTEIIO
Y II0JTHOMOYEHHOI'O OpraHa.

B ciydae Hecormacus ¢ HMOATOTOBJIEHHBIM OTBETOM 3asBUTEINI0, OOHApYXEHUS
OIIMOOK M HEJOYETOB B HEM, 3aME4yaHHUsl MCHPABIAIOTCS JOJDKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 32 PACCMOTPEHHE TOCTYNMBILIETO 3asBJICHUSA, HE3aMEJIUTEIBHO B
TEUYECHHUE CPOKA AIMUHUCTPATUBHOMN IIPOLIEAYPHI.

[lonnucanHpld  PYKOBOJAUTEIEM  YIOJIHOMOYEHHOIO  OpraHa,  pe3yJbTar
MIPEIOCTABIEHNS MyHULIUNIAIBHON YCIYTU PETUCTPUPYIOTCS B YCTAHOBIICHHOM IOPSIJIKE.

[IpoAOMmKUTENBHOCT, AAMUHUCTPATUBHON MPOLIEAYPHl COCTaBISET 7 pabodyux
JTHEMN.

Pe3ynpTaToM aJAMMHHCTPATUBHOM MpOLEAYpbl SBIAIOTCS OQOPMIIEHHBIN U
3apETUCTPUPOBAHHBII B YCTAaHOBJIECHHOM IIOPAAKE pe3yJbTaT IMPEAOCTaBICHUS
MYHULIAIIAIBHON YCIIYTH.

3.1.3. Bplmaua wiM HamnpaBieHUE 3asBUTENIO0 pe3yJbTaTa MPEJIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH.

OcHoBaHueEM JUIsl Ha4Yajla aAMUHUCTPATUBHON NPOLEAYPHI SBISETCS MOANMCAHHBIN
pe3yJabTar NpeIOCTaBICHUS MyHULIUITAIIBHONW YCIIYTH.

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a PACCMOTPEHHUE IMOCTYIIMBIIETO 3asBIICHUS
HE TI03/IHee YeM 4yepe3 2 pabouux JIHS CO THS MPUHATHS PEIICHUS BBIIACT WM HAPABISET
[0 aApecy, YKa3aHHOMY B 3asBJICHUH, 3aSBUTENIO JOKYMEHT, NOATBEPKIAOLIUN
MIPUHATHE TAKOT'O PELICHUS.

[Ipn oOpaieHun 3asBUTENS WM MPEACTABUTENS 3asBUTENS 32 pE3yJIbTaTOM
OKa3aHWs MYHUUMIIAJBHOMW YCIYTM B YIIOJHOMOYEHHBIM OpraH, IOJDKHOCTHOE JIMLO,
OTBETCTBEHHOE 33 PACCMOTPEHHUE MTOCTYIIMBIIETO 3asIBJICHNUS

- YCTaHABJIMBAECT JIUYHOCTH 3aSBUTENS WIH NIPEACTABUTEINS 3aABUTENS, B TOM YUCIIE
IIPOBEPSET JOKYMEHT, YAOCTOBEPAIOIINM JINYHOCTD;

- TPOBEPSET IIOJHOMOYMS IPEACTABUTENS 3asBUTENsSl ACHCTBOBaTbH OT HMEHHU
3asBUTEJIS IPU MOJyYEHUU JOKYMEHTOB;

- 3HAKOMMWT 3asBUTENISI WM NPEACTABUTENS 3asIBUTENA C MEPEYHEM BBIIABAEMBIX
JOKYMEHTOB (OIJIalIaeT HA3BAHMS BbIIABAEMBIX JIOKYMEHTOB);

- BBIIAECT TOKYMEHTHI 3aIBUTEIIO WIIN MPEACTABUTENIO 3asIBUTEIIA.

Ha xomnmu 3ampoca femaer OTMETKY O BBIIABAEMBIX JTOKYMEHTAX, C YKa3aHUEM HX
MEepPEeYHsl, MPOCTABISET CBOM (PaMWIMI0O W HMHMIMAIBI, JAOHKHOCTh M moanuch, ®.N.0
3asBUTEIISI WIIM €0 NIPEACTABUTENA U MPEJIaracT IPOCTABUTh MOANUCH 3asBUTENS.

Ilepenaya B MHOrOQYHKIMOHAJIbHBIA LIEHTP pe3ysibTaTa MPEJOCTaBICHUS
MYHULIMNIATIBHON YCIYTH IO 3asiBICHUSM, MOCTYNMBIIUM Y€pe3 MHOIO(YHKIIMOHAIbHBIN




LIEHTP, OCYIIECTBIISIETCS] HE MO3/IHEe 2 pabouyux AHEH, CIeIyIoUMX 3a IHEM OKOHYaHUS,
YCTaHOBJIEHHOIO  JICMCTBYIOIIMM  3aKOHOJATEJIIbCTBOM  CpOKa  MOPEAOCTABIICHUS
MYHULIMIAIBHOMN YCIIyTH.

MHoOTO(YHKIIMOHATBHBIN IIEHTP OCYIIECTBISCT BBIIAYy 3asBUTEIO pe3yibTaTa
MPEIOCTABJICHNUS] MYHHIUIIAIBHON YCIYTM B TEUYEHUHU CPOKA XPAHEHUS TOTOBOIO
pe3ysibTaTa,  OPEAYCMOTPEHHOTO  COTJIAIEHWEM O  B3aMMOACHCTBUHA  MEKIY
MHOTO()YHKITHOHAILHBIM IIECHTPOM U Y TOJTHOMOYEHHBIM OPTaHOM.

B cinyuae momaum 3asBieHUs B JJIEKTPOHHOM Buue nocpencrsom EIIIY mocie
perucTpauyyd pe3ysibrara MPEJOCTABICHHUS MYHULUIAIBHOW YCIYTH  3K3EMILLAP,
3aBEPEHHBIA YCUJICHHON KBaIU(UIUPOBAHHOM AIIEKTPOHHON MOANMKUCHIO PYKOBOJIUTEIS
VYIoJIIHOMOYEHHOTO OpraHa, HampasisieTcs 3asBuTento B «JIuunbiii kaObuner» Ha EIN'Y.
[Ipy Hanmuuuu B 3asBJICHUM YKa3aHUsA O BBIAAYE PE3yJbTaTa IPEIOCTABICHUS
MYHUIIUTIATBHOW YCIYTrd Ha OyMa)KHOM HOCHUTEJE, DK3EMILIAP MepeaacTcs 3asiBUTENIO MPU
MPEABABICHUN TIOKYMEHTA, YI0CTOBEPSAIOLIETO JINYHOCTD.

Bropoii sk3emiuisp pesynbrara NPEAOCTABICHUS MYHHIMIIAIBHOM YCIYTd Ha
OyMa)XHOM H (MJIM) JIIEKTPOHHOM HOCHUTEJNE, 3aBEPEHHBIN YCUIEHHON KBaIU(UKALIMOHHON
ANEKTPOHHOM TOAMMUCHIO PYKOBOAUTENA YIOJIHOMOYEHHOTO OpraHa, OCTaeTcs Ha
XpaHCHUM B YIOJIHOMOYECHHOM OpraHe, BBIJABIIEM AapXHWBHYIO CIPAaBKy, apXUBHYIO
BBIIMMCKY, aPXUBHYIO KOTIHIO.

Kputepuem  npunHsATHS ~ pelIeHUS  ABISETCS  MOANUCAHHBIA  pe3ysbTar
[IPEIOCTABJICHUS] MyHULIUIIAJIBHOW YCIIYTH.

Pe3ynbpraToM WCIIOJNHEHUS AIMHUHUCTPATUBHOW IPOLIEAYPHI SBISIETCS BblAada
pe3yJibTaTa MPEIOCTABICHNUS] MYHULIUIIAIBHONW YCIYTH WJIM HAIPABJICHUE €TI0 3asBUTEII0
3aKa3HbIM IIMCbMOM C YBEJOMJIEHHUEM.

Cnocobom ¢ukcaruu pe3yibTaTa BBIIIOJHEHUS aIMUHUCTPATUBHOM MPOIETYpPhI
SABIIAETCS BblAA4a 3asBUTENIO PE3yJbTara MPEJIOCTaBICHUS MYHULIMNAIBHOW YCIYTH IMOJ
POCIIHCB, B )KYPHAJIE BBIJAHHBIX PELICHUM.

IlepeyeHb aAMMHHUCTPATHBHBIX NPOLEAYP (ACHCTBUIT) IPU MPEAOCTABICHUH
MYHHUIMIIAJIBHOH YCJIYTH YCJIYT B 2JIEKTPOHHOM (popme

3.2. Ilpm mnpemocTaBieHWM MYHULUMATBHOW YCIYTH B OJJIEKTPOHHOH dopme
3asIBUTEII0 00€CTIEUNBAOTCS:

nolydyeHue MHPOpMALMK O TOPAJIKE M CPOKax MNpPeIOCTaBICHUS MYHHUIIMNAIbHON
YCIIyTH;

dbopMupoBaHue 3asABICHHS,

IIPUEM M perucTpauust Y NOJHOMOYEHHBIM OPraHOM 3asIBJIEHUS U MHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHUIIUTIAIBHOMN YCIIyTH;

MOJIyYEHHUE PEe3yJIbTaTa NIPeI0CTaBICHUS MyHULIUIIATBHON YCIIYTH;

MIOJIyYEHHUE CBEIAEHUI O X0JI€ PACCMOTPEHUS 3asIBJICHUS;

OCYLIECTBJIEHUE OLICHKU KauyeCcTBA MPEAOCTABIECHNS MyHULUIIAIbHON YCIYTH;

nocyneOHoe (BHecyAeOHOe) o0OKaJloBaHME pelIeHUM W JeUCTBUN (0e31eiCTBU)
YnonHomoueHHOro opraHa Jubo JedcTBus  (0e3meicTBUE)  TOJKHOCTHBIX — JIUIL
VYIOJIHOMOYEHHOTO  OpraHa, MpeJoCTaBISIONIET0 MYHULMNAIBHYIO YCIyry, JH00
MYHUIIMNIATBHOTO CITY>KAILIETO.



ITopsnok ocymiecTBIEHUS AIMMHUCTPATUBHBIX NPoueaAyp (1elcTBU) B
3JIEKTPOHHOM opme

3.3. ®opMHUpPOBaHHUE 3aASIBICHUS.

DopMHUpOBaHUE 3aBICHUS OCYIIECTBIISICTCS MTOCPEICTBOM 3AMIOTHECHUS SJICKTPOHHOM
dbopwmel 3asBierns Ha EINI'Y 6e3 HEOOXOAUMOCTH TOTIOJHUTEILHON MOa4uM 3asBICHUS B
Kakoi-mbo nHoM opme.

dopMaTtHo-JIorHYeckasi MmpoBepka CHOPMHUPOBAHHOTO 3asBJICHUS OCYLIECTBISETCS
MoCJIe 3allOJIHEHMSI 3asIBUTEIIEM KaXI0T0 U3 MOJIeH 3JIeKTpOoHHOUM (hopmbl 3asBienus. [Ipu
BBISIBJICHUU HEKOPPEKTHO 3aIMIOJIHEHHOTO MOJIS AJIEKTPOHHOM (hOPMBI 3asBIICHUS 3aBUTEIb
YBEAOMIIETCS O XapaKTepe BBISIBJICHHOW OMIMOKHU U MOPAJIKE €€ YCTpaHEHUs TOCPEICTBOM
UH(OPMAITMOHHOTO COOOIIEHHUSI HEMTOCPEICTBEHHO B AJIEKTPOHHOU (popMme 3asBIICHHUS.

[Tpu dhopmupoBaHUY 3asIBICHUS 3aIBUTENIO 00ECIEYNBACTCS:

a) BO3MOYKHOCTb KONUPOBAaHUS M COXPAHEHUS 3asBICHUS M HMHBIX JIOKYMEHTOB,
YKa3aHHBIX B MyHKTaX 2.8 HACTOAIIET0 AJMUHUCTPATUBHOTO PETiIaMeHTa, HEOOXOMMBIX
JUISL IPEJIOCTABIICHHUS] MYHULIUITAIBHOM YCIIYTH;

0) BO3MOXKHOCTb I€YaTH Ha OyMa)KHOM HOCHUTEJE KOMHUH 3JIEKTPOHHOU (HhOPMBI
3as1BJICHUS;

B) COXpaHEHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (OpMy 3asBICHUS 3HAUCHUU B
0001 MOMEHT MO KEJIaHUIO TMOJIb30BATElIsl, B TOM YHUCJE MPU BOZHUKHOBEHUU OLIMOOK
BBO/JIa U BO3BpaTe Il IOBTOPHOT'O BBOJIA 3HAUCHUM B SJIEKTPOHHYIO (POPMY 3asBJICHHUS;

I') 3al0JHEHUE TOJICH AJIEKTPOHHON (DOPMBI 3asBICHHS O Havalla BBOJA CBEIACHHIA
3asBUTEIIEM C HCIOJb30BAHUEM CBEIEHUM, pasmenieHHbix B ECHUA, u cBeneHui,
onybnukoBanHbIX Ha EIII'Y, B yacth, kacaromieiics ceeaeHuit, orcyrcrByronmx B ECUA;

71) BO3MOKHOCTh BEPHYThCSI Ha JIIOOON M3 ATANOB 3aMOJIHEHUS JIEKTPOHHOU (HOPMBI
3asiBJICHUS 0€3 OTepu paHee BBEICHHON HH(POpMAIINH;

€) BO3MOKHOCTH JtocTyna 3asButens Ha EII'Y k paHee mogaHHBIM UM 3asiBJICHUSIM B
TEUCHHE HE MEHEe OJHOr0 rojia, a TakKe YaCTUYHO C(HOPMHUPOBAHHBIX 3asBIICHUM — B
TEUEHHE HE MEHEE 3 MECSLIEB.

CdopmupoBaHHOE U TOAMMCAHHOE 3asBJICHUE W WHBIE JOKYMEHTBI, HEOOXOIUMBbIE
JUISL IPEIOCTABIICHUSI MYHUIIMITAIBHON YCIIYTH, HAMMPABJISIOTCA B Y IOJITHOMOUYEHHBIN OpraH
nocpeactsoM EINTY.

3.4. YoJIHOMOYEHHBI OpraH 0o0ecrneynuBaeT B CPOK He mo3jaHee 1 pabouero AHs ¢
MomMmeHTa nogaun 3assienus Ha EIIIY, a B caydyae ero moctymieHus B HepaOOUHil miu
MIpa3THUYHBIN JI€Hb, — B CICAYIONIHMI 32 HUM TIEPBBIA pabouuii ACHb:

a) MpyUeM JOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHHS MyHHUIIUITAIIBHON YCITYTH,
Y HAIIPaBJICHHUE 3aSBUTEIIO AJICKTPOHHOTO COOOIIEHUS O MOCTYIUICHUH 3asIBJICHUS;

0) perucTpaiuio 3asBICHUS ¥ HAMPABIICHNUE 3asSBUTEIIO0 YBEIOMJICHHS O PETUCTPALUN
3asiBJICHUST MO0 00 OTKa3ze B MpUeMe JOKYMEHTOB, HEOOXOJIUMBIX ISl TIPEIOCTABICHUS
MYHULIMIIAIBHOMN YCIIyTH.

3.5. DNEeKTpOHHOE 3asBICHHE CTAHOBUTCA MOCTYMHBIM ISl JOJLKHOCTHOIO JIMIIA
YOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a MPUEM U PETUCTPAIIMIO 3asBJICHUS (J1asiee
— OTBETCTBEHHOE JIOJHKHOCTHOE JIMII0), B TOCYJapCTBEHHON MH(OPMAIIMOHHOW CHUCTEME,
HCMOJIb3YEMOW YTIOJTHOMOYEHHBIM OpPraHOM [iJI1 TPEIOCTABICHUS MYHHIUIIAIBHOMN
ycayru (nanee — FUC).

OTBETCTBEHHOE TOKHOCTHOE JIULIO:



MPOBEPSAECT HAIMYME JIEKTPOHHBIX 3asBieHHM, noctynuBimx ¢ EIIIY, ¢ nepuogom
He pexe 2 pa3 B JICHb;

paccMaTpuBaeT MOCTYMHBIIHNE 3asSBICHHUS W TPUIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYyMEHTHI);

MPOU3BOJIUT  JICMCTBUSI B  COOTBETCTBMU C NYHKTOM 3.4  HaCTOAILIEro
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

3.6. 3agBUTENI0 B KAueCTBE pe3yJibTaTa MPEJOCTABICHUS MYyHUUMIAIBHON YyCIyru
o0ecreynBaeTcsi BO3MOKHOCTD MOJIYYeHUS JOKYMEHTA:

B dbopme AIEKTPOHHOTO JOKYMEHTA, NOAMUCAHHOTO YCUJIEHHOMN
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHOW TOJIMUCHIO YIOJIHOMOUYEHHOIO JIOJKHOCTHOTO JIMIA
VYT0JIHOMOYEHHOT'0 OpraHa, HalpaBJIeHHOTO 3asBUTEIIO B INYHBIN kabuHeT Ha EIITY;

B BHjEe OyMaXHOTO JOKYMEHTa, MOJTBEPXKAAIOIIETO COACpNKAHUE BICKTPOHHOIO
JOKYMEHTa, KOTOPBIN 3asBUTEIb MOIYYaeT NMPHU JIMYHOM OOpalIeHUU B Y TIOJTHOMOYEHHBIH
oprad (MHOTO(YHKIIMOHATBHBIN LIEHTP).

3.7. Tlonyuyenue uHpOpPMALUU O XOJE€ PACCMOTPEHMS 3asBICHUS U O PE3yJbTaTe
MPEAOCTABICHUS MYHULUIIAIILHON YCIyTH NMPOU3BOAUTCS B TMYHOM KabuHete Ha EINY,
MPA YCJIOBUU ABTOPU3ALMU. 3asIBUTENIb HMMEET BO3MOXHOCTH IPOCMATPUBATH CTATYC
AJIEKTPOHHOTO 3asBJICHUS, a Takke MHGOPMAIMIO O NalbHEUIINX NEUCTBUSAX B JIMUHOM
KaOuHeTe 1o COOCTBEHHOM MHUIIMATUBE, B J1I000€ BpeMms.

[Ipu mpenocTaBlieHUH MYHUIUNAIBHOU YCIYTH B 3JEKTPOHHOU (OpME 3asiBUTEIIO
HaIpaBJISIETCS:

a) YBEOOMJICHME O IMPUEME U PErUCTpalMy 3asBICHUS W HHBIX JTOKYMEHTOB,
HEOOXOJAMMBIX JJIsi IPEIOCTABICHUS MYHUIIMTIATBHOW YCIYTH, COJEpKallee CBEJICHUS O
dakTe mnpuema 3asBIEHUS U JOKYMEHTOB, HEOOXOMUMBIX [JIsi TIPEIOCTaBICHUS
MYHULIMNAIBHOMN YCIYTH, U Ha4aJle MPOUEAYPbl IPEAOCTABIECHNUS MYHHUIUIIATbHON YCIIYTH,
a TaK)Ke CBEJICHHS O JaTe€ M BPEMEHU OKOHYAHUS MPEAOCTABICHUS MYHULIMNAIbHOU
yCIyrd 700 MOTHMBHUPOBAHHBIM OTKa3 B TMpHUEME JOKYMEHTOB, HEOOXOIUMBIX MJis
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

0) yBeIOMJIEHHE O pe3yJibTaTaX PacCMOTPEHHUS JTOKYMEHTOB, HEOOXOIUMBIX ISl
MPEIOCTABJICHUS] MYHUIIMIIAJIBHON  YCIYTH, COJIEp)KAICE CBEACHUS O MNPUHATHU
MOJIOKUTEIIBHOTO PEIICHUS O MPEAOCTABICHUA MYHUIMIIAIIBHON YCIYTH U BO3MOKHOCTH
MOJYYUTh PE3yJIbTAaT MPEAOCTABICHUS MYHUIMNAIBHON YCIyrd JIMOO MOTUBUPOBAHHBIN
OTKa3 B MPEAOCTABJICHUN MYHUIIUTIATLHON YCIYTH.

3.8. OueHka KauecTBa MPeJOCTABICHHUS] MyHUIIUIIAIbHOW YCITYTH.

OueHka KayecTBa MPEIOCTABICHUS MYHHUIUIAIBHOMW YCIYTHM OCYIIECTBISETCS B
cootBeTcTBUM ¢ [lpaBunmamu OIEHKH TpaxkaaHaMu dS(PPEKTUBHOCTU ACATEIHHOCTH
PYKOBOJIUTENEH TEPPUTOPUANBHBIX OpPraHoB (enepaibHbIX OPraHOB HCIOJHUTEIBHON
BJIACTH (MX CTPYKTYpPHBIX MOJpa3/EJICHU) C y4eTOM KadyecTBa MPEIOCTaBICHUS HMU
rOCYJIJapCTBEHHBIX YCIIYT, a TAaK)X€ NPUMEHEHHs Pe3yJbTaTOB YKa3aHHOW OILICHKH Kak
OCHOBaHHUS JUIsl TPUHATHS PEUIEHUA O JOCPOYHOM IMPEKPAIICHUH HWCIOTHEHUS
COOTBETCTBYIOIIIMMH  PYKOBOAMUTEISIMH  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
yTBEPKACHHBIMU  TTocTa”HoBieHueM [IpasurensctBa Poccuiickon ®denepanuy  OT
12.12.2012 Ne 1284 «O6 ouenke rpaxaaHaMu 23G(YEKTUBHOCTH JEATEIBHOCTH
PYKOBOJUTENIEH TEPPUTOPUATILHBIX OpPraHoB (enepalbHbIX OPTraHOB HCIOJHUTEILHON
BJacTM  (MX  CTPYKTYpPHBIX  TMOJApA3leNeHUud) U  TEPPUTOPUAIBHBIX  OPraHOB
roCcyJapCTBEHHBIX BHEOIOKETHBIX (OHAOB (MX PETMOHAJBHBIX OTACICHHUH) C YYETOM



KauyecTBa MpPeI0CTaBICHUS rocyAapCTBEHHBIX YCIIYT, pyKoBoAUTENEH
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUITUTIATHHBIX
yCIYr C Y4YEeTOM KadecTBa OpraHu3alid NpeJOoCTaBICHUS TOCYJAapCTBEHHBIX U
MYHULIMIATBHBIX YCIYT, a TaKKe O MPUMEHEHUU PE3YIbTATOB YKa3aHHOM OILICHKU Kak
OCHOBaHHUS JUIsl TPUHATHS PEUIEHUA O JOCPOYHOM TMPEKPAIICHUH HCIIOTHEHUS
COOTBETCTBYIOIIMUMHU PYKOBOAUTEISIMUA CBOUX JOJKHOCTHBIX 00SI3aHHOCTEM .

3.9. 3asgBuTento 00eCeYnBAETCS BO3MOKHOCTh HaIlpaBJICHUS KajJoObl HA PEIICHHS,
HNedcTBUA uiu  Oe3neicTBUEe  YTOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO — JIMIA
VY1OJIHOMOYEHHOTO0 OpraHa Jau00 MYHHMIIMIAIBHOTO CIYXKAlIero B COOTBETCTBUH CO
cratbeii 11.2 ®enpepanbHoro 3akoHa Ne 210-O3 u B mnopsake, yCTaHOBIEHHOM
noctanoBieHueM [IpaButenbctBa Poccuiickoit ®deneparuu ot 20.11.2012 Ne 1198 «O
benepalibHON TOCyJapCTBEHHON MH(MOPMAIMOHHON CHCTEMe, 00eCIIeUMBaIOIIe MpOoIece
nocyneoHoro, (BHeCyIeOHOTO) oOXKajJoBaHUS peEIIeHUH U JercTBui (0e3nercTBus),
COBEPILIEHHBIX MPU MPEJOCTABICHUM TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YyCIyr» (B
ciiydae, eciid Y TOJIJHOMOYEHHbBIN OpraH MOJIKJIFOUYEH K YKa3aHHON CUCTEME).

Iopsaok ncnpaBiaeHns TOMYHIEHHBIX ONEYaTOK U OIIMOOK B BbIJAHHBIX B
pe3yJbTaTe NPeAoCTABJICHUSI MYHUIIUNIAJIbHOM YCJIYTH JOKyMEHTax

3.10. B cnmyuyae BBISBICHHS OMEYATOK M OIIMOOK 3asBUTEIHh BIPAaBE OOPATUTHCSA B
VYIOITHOMOYEHHBI OpraHa C 3asBJIICHUEM C MPUIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B
IIyHKTE 2.8 HACTOSIIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.11. OcHoBaHus OTKa3a B MpueMe 3asBJICHUs 00 UCIPABICHUH OIEYaTOK U OIIMOOK
yKa3aHbl B yHKTE 2.16 HacTos1mero AAMUHUCTPATUBHOIO PETJIaMEHTA.

3.12. UcnpaBnenue AOMYIICHHBIX OMEYATOK W OMIMOOK B BBIIAHHBIX B PE3yJIbTaTe
IIPENOCTABIICHUS MYHHIMIAIBHON YCIYTM JOKYMEHTaX OCYLIECTBISETCS B CIEAYIOLIEM
MOPSIZIKE:

3.12.1. 3asBuTens IpU OOHAPYKEHUU ONIEYATOK M OIMIMOOK B JJOKyMEHTaX, BHIJJTAHHBIX
B pe3yibTaTe MPEJOCTABICHUS MYHHMIMNAIBHOW YCIyrH, OOpamaercs JUYHO B
YTOIHOMOYEHHBI OpraH ¢ 3asBJICHUEM O HEOOXOJMMOCTH HCIPABJICHHS OINEYATOK M
OIIHUOOK, B KOTOPOM COJIEPKUTCS YKa3aHHUE Ha UX OMHCAHHE.

3.12.2. YDONHOMOYEHHBIA OpraH MpHU TOJYYEHHUH 3aSBJICHHUS, YKAa3aHHOIO B
noanyHkre 3.12.1 mynkra 3.12 HacTosero nojapasjieina, pacCMaTpuBaeT HEOOXOIUMOCTh
BHECEHMSI COOTBETCTBYIOIIMX M3MEHEHUW B JOKYMEHTBI, SBISIONIMECS PE3YNbTaTOM
IIPEAOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

3.12.3. YotHOMOYEHHBI OpraH 00eCreYrBaeT YCTPAHCHHUE OINEYaTOK M OITUOOK B
JOKYMEHTAaX, SBIIIOIIMUXCS PE3YJIBTATOM MTPEAOCTABICHUS MYHULIMITIAIBHOM YCIIYTH.

3.12.4. Cpok ycTpaHeHHUs OMEYAaTOK W OMMOOK HE JIOJDKEH MpPEBBIMATH 3 (Tpex)
pabounx AHEW ¢ AaThl perucTpaliy 3asBJICHUs, YKa3aHHOTO B nmoamyHkre 3.12.1 myHkTa
3.12 nacrosiero nojapasaena.

IV. ®opmbI KOHTPOJIS 32 HCIIOJTHEHHEM AIMUHHUCTPATUBHOIO PerjiaMeHTa

Iopsaok ocymecTB/IeHUs] TEKYIIEro KOHTPOJIA 32 COOJII0IeHHEM U MCIIOJIHEHHEM
OTBETCTBEHHBIMHM JI0JIKHOCTHBIMHM JIMIAMH MOJI0OKEHU I perjiaMeHTa U MHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJMBAIONIUX TPeOOBAHUSA K
NpeI0CTABJIEHUI0O MYHUIIUNIAJIbHOM YCJIYTH, a TaK:Ke IPUHATHEM UMHU pellleHui



4.1. Texkymuii KOHTpOJb 3a COOJIIOJICHUEM U HCIOJIHEHHEM HACTOSIIEro
AJIMUHUCTPATUBHOTO  pEIrVIaMEHTa,  HMHBIX  HOPMATUBHBIX  MPABOBBIX  AKTOB,
YCTaHABIMBAIOIMNX TPEOOBaHUS K MPEJOCTABJICHUIO MYHHUIIMIIATBLHON  yCIIYTH,
OCYILIECTBIISIETCS HAa TMOCTOSSHHOW OCHOBE JIOJDKHOCTHBIMM JIMIAMH Y TOJTHOMOUYEHHOTO
opraHa, YIOJHOMOYEHHBIMA Ha OCYLIECTBJIEHUE KOHTPOJS 32 NPEIOCTaBICHUEM
MYHHUIUIIAIBHON YCIYTH.

Jlis TeKyIero KOHTPOJS HCIOJIBb3YIOTCS CBEACHUS CIYKEOHON KOPPECTIOHICHIINH,
yCTHasT M TUCbMEHHas UWH(OpManus CHEUANINCTOB U JIOJDKHOCTHBIX  JIWIL
YOIHOMOYEHHOTO OpraHa.

Tekymuii KOHTPOJIb OCYIIECTBISETCS MYTEM MPOBEACHUS TPOBEPOK:

pemieHnii o mpemocTaBieHnd (00 OTKa3e B MPEJOCTABICHUM) MYHHUIUIAIBLHOM
YCIIYTH;

BBISIBJIICHUS U YCTPAHEHUSI HAPYUIEHUI MPAB IPa)KJaH;

PacCMOTPEHHUSI, TPUHITHUS PEHICHUI 1 MOJArOTOBKH OTBETOB Ha OOpallleHus TpaXkiaaH,
COJIeprKalllke >KaloObl HA pelieHus, TelcTBus (0e31eCTBIE) JOPKHOCTHBIX JIUII.

IopsAIOK U NEPUOAUYHOCTD OCYIIECTBJICHUSA IVIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK

MOJIHOTHI M Ka4eCTBA NMPeI0CTABJICHU MYHUIIUIIAJIBLHON YCJIYTHd, B TOM YHCJIe

NOPAAOK U (GOPMBI KOHTPOJIA 32 MOJTHOTON U KA4eCTBOM INPEA0CTABJICHUS
MYHHUIUNAJIbHON YCJIYTH

4.2. KoHTpoJb 32 OJHOTONW M KauyeCTBOM MPEOCTaBICHUSI MyHUIIUTIAIBHON YCIyTH
BKJIFOYAET B ceOsl MPOBEJICHUE TUIAHOBBIX M BHETUIAHOBBIX MPOBEPOK.

4.3. IlnanoBbie MPOBEPKU OCYIIECTBISIOTCS Ha OCHOBAHUH T'OJIOBBIX TUIAHOB PabOTHI
YTOJIHOMOYEHHOTO OpraHa, yTBEPKAAEMbIX PYKOBOAUTENIEM YIOJHOMOYEHHOIO OPraHa.
[Ipy 1aHOBOM NPOBEPKE MOJHOTHI M KAYECTBA MPEIOCTABICHUS MYHULIMIIAJIBHON YCIyTH
KOHTPOJIIO MTOJJIEHKAT:

COOJIIO/ICHNE CPOKOB TMPEAOCTABICHUS MYHUIIMIAIBHONW YCIyTH; COOJ0/ICeHNE
MOJIOKEHUN HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA;

MPaBUJIBHOCTh U 00OCHOBAHHOCTD MPUHSTOTO PEIICHUSI 00 0TKa3€ B MPEIOCTABICHUU
MYHHUIUITAIBHON YCIYTH.

OcHoBaHMEM [IJ151 POBEACHUS BHETUIAHOBBIX MTPOBEPOK SIBJISIFOTCSL:

MOJyYEHUE OT TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYITPaBJICHUA
nHpopMaluu O TMpEeaNojaracéMbIX WM BbBISBICHHBIX HAPYIICHUSX HOPMATHUBHBIX
mpaBoBBIX akTOB Poccuiickoit denepariy, HOPMATUBHBIX MPABOBBIX akTOB PecmyOmimku
KpbpiM 1 HOpMaTHUBHBIX MTPABOBBIX AKTOB OPraHOB MECTHOI'O CAMOYHpaBJIeHUs BOMHCKOTO
cenbckoro nocenenus KpacHomnepekornickoro paitona Pecriyonuku Kpbim;

oOparieHus rpakJIad U IOPUANYECKUX JIUI] Ha HApYyIICHUS 3aKOHOJIaTeIhCTBA, B TOM
YUCJIE HA KAYE€CTBO MPEIOCTABIEHNS] MyHULIMIIAJIBHON YCIIYTH.

OTBeTCTBEHHOCTD JI0JIKHOCTHBIX JIMIL 32 pelnieHus U aeiicTBus (0e3aeiictBue),
NpUHUMAaeMble (0CYyLIeCTBJIsIeMbIe) MMH B X0/I€ MPeA0CTABJICHUS MYHUIIUTIAIbHOM
yCJIyrd
4.4, Tlo pe3ynbraTaM MPOBEJICHHBIX IMPOBEPOK B CiIydyae BBISBICHUS HapYIICHUI
MOJIOKEHUM HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA, HOPMATHUBHBIX MPABOBBIX
aktoB PecnyOmuku KpbiM M  HOpPMATHUBHBIX MPABOBBIX AaKTOB OPraHOB MECTHOTO
caMmoyImpaBjeHusi BoMHCKOro cenbckoro mnocenaeHus KpacHONepeKomnckoro paitoHa



PecniyOnuku KpbiM ocyiiecTBiasieTCsl NIpUBI€YEHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B
COOTBETCTBMHM C 3aKOHOATENBLCTBOM Poccuiickon Penepanumn.

IlepcoHanbHasi OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 3@ IPAaBWIBHOCTh U
CBOEBPEMEHHOCTh MPUHATHS PELICHUS O MPEA0CTaBICHNU (00 OTKa3€e B MPEAOCTABICHNUH)
MYHULIMIAIBHON YCIYTH 3aKPEIUIAETCS B UX JTOJDKHOCTHBIX PETJIAMEHTAX B COOTBETCTBUU
¢ TpeOOBaHMSAMHU 3aKOHOZATEIbCTBA.

TpedoBaHus K MOPAAKY U (pOPpMaM KOHTPOJISA 32 MPeI0CTABICHUEM
MYHHIHMIAJIbHOH YCJIYTH, B TOM YHCJIE €O CTOPOHBI IPAXKAAH, X 00beIMHEHN A 1
OpraHu3anu

4.5. I'paxnane, ux OOBEIMHEHUS U OPTaHMU3AIMU HMEIOT IMPABO OCYIIECTBISATH
KOHTPOJIb 32 MPEJOCTABICHUEM MYHULIUIIATBLHON YCIYTH MyTeM MOJIy4eHUs] HHPOpMalluu
0 XOJI¢ MPEIOCTABJICHUS MYHULHIIAIBHOW YCIYI'HM, B TOM YHCIE O CPOKAX 3aBEPILICHUS
aIMUHUCTPATUBHBIX TIpoLeayp (AercTBuil).

I'paxxnane, uX 00bEAMHEHUS U OPTAaHU3AIMHU TAK)KE UMEIOT MPABO:

HANpaBJIATh 3aMEUYaHMS W MPEIJIOKCHUS IO YIYUYIICHUIO JOCTYITHOCTH M KadeCTBa
MPEIOCTABJICHNS] MYHULIUITAIIBHOMN YCIIYTH;

BHOCUTh TMPEMIOKECHUS O Mepax MO0 YCTPAHECHHUI) HAPYUIEHHH HACTOSIIETO
AJIMAHUCTPATUBHOTO PETJIAMEHTA.

4.6. JIoKHOCTHBIE JMIIa YTIOJHOMOYECHHOTO OpraHa NPWHUMAIOT MeEphl K
MPEKPALICHUIO  JONYLICHHBIX HApYLIEHUW, YCTPAHAKT MPUYMHBI U  YCIOBU,
CIIOCOOCTBYIOIIUE COBEPIICHUIO HAPYIIICHUM.

Nudopmanusa o pesyapTaTax pacCMOTPEHHs 3aMEUYaHUN M MPEUIOKEHUN Tpa)KaaH,
uX OOBEIUHEHUW W OpraHu3aluil JOBOJIUTCA JIO CBEICHHUS JIMI, HANPaBUBIIUX OTH
3aMEUYaHUs U NMPEIIOKECHUS.

V. Jocyneonblii (BHeCya1eOHbII) MOPSIAOK 00:KAJT0BAHUS PellleHUd U el CTBUH
(0e3neiicTBHs) OpraHa, NpeAOCTABJISIOIIECT0 MYHUIIUNIAJIBHYIO YCJIYTY, 2 TAKKe UX
AOJIKHOCTHBIX JIMI, MYHUIMIAJIbHBIX CJIYKALHX

5.1. 3agBuTen, HMeeT MpaBO Ha oOkajoBaHUE peuieHus U (WiM) AeUCTBUH
(6e3nelicTBusl) YTMOJTHOMOYEHHOTO OpraHa, JAOJDKHOCTHBIX JHI[ YTOJHOMOYEHHOTO
OpraHa, MYyHHUIMIAIbHBIX CIYXKalluX, MHOTO(QYHKIIMOHAJIBHOTO IIGHTpa, a TaKxkKe
paboTHHKAa MHOTO(YHKIIMOHAIFHOTO IIEHTpa MPHU MPEAOCTABICHUA MYHHUIIUTIATBHON
YCIIYTH B 1oCcyAeOHOM (BHECYAeOHOM) TIOpsIKe (anee — yKamoba).

3asiBUTENb MOKET 00OPaTUTHCS C 7KajJ000i B CIAEAYIONINX CITyqasiX:

1) HapyumieHMe CpoKa perucTpaluy 3ampoca 3asBUTENs O MPelOoCTaBICHUU
MYHULMIIAIBHOM YCIIyTH, 3ampoca, yKa3aHHOro B cratbe 15.1 ®enepanbHoro 3akona Ne
210-93;

2) HapylleHHE cpoKa IMpPeJOoCTaBICHHUS MYHULUIAIbHON yciayrn. B yka3zaHHOM
ciydae nocyneOHoe (BHecyneOHOoe) oOkajJoBaHUE 3asBUTENIEM pEIICHWH U JCHCTBUN
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOIO IEHTpa, PabOTHHKA MHOTO(YHKIIMOHAIBHOIO
LIEHTpa BO3MOXKHO B CJyyae, €clidi Ha MHOTO(YHKIMOHAJIbHBIA LIEHTp, pELIECHUs H
nerctBua  (Oe3meiicTBME)  KOTOPOro  OOKaNyrOTCS,  BO3JOXKEHAa  (QYHKUUS IO
MPEAOCTABICHUIO MYHUIIMITAIbHON YCIYTH B TIOJTHOM OOBbEME B MOPSAKE, ONPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asBUTENs JOKYMEHTOB WIM HH(OpPMALMU JTUOO OCYIIECTBIICHUS
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JNEUCTBUM, IMPENCTAaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE IPEILyCMOTPEHO
HOPMAaTUMBHBIMM IIPpaBOBBIMM  akTamMu Poccuiickon @Denepanuu, HOPMAaTUBHBIMU
paBoBbIMU akTaMu PecnyOmuku KpbIM, MyHHMIMOQIbHBIMA IPAaBOBBIMU aKTaMU IS
MIPEIOCTABICHUS MyHULIMIIATBHON YCIIYTH;

4) oTka3 B OpHEME JOKYMEHTOB, IMPEIAOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIPAaBOBBIMM  akTaMu Poccuiickon @Denepanuu, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu PecnyOmuku KpbIM, MyHHIMNAJIbHBIMA HPABOBBIMH AKTaMHU IS
IPEIOCTaBIECHUS] MyHUIIMIIANBHOMN YCIIYTH, Y 3asBUTEIS;

5) oTka3 B NpEeAOCTaBICHUHM MYHHUIMNAIBHOM YCIYI'M, €CIM OCHOBAaHHUS OTKa3a HE
peTyCMOTPEHBI (eiepaibHBIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUHM C HUMU UHBIMU
HOpMaTUBHBIMU NpaBOBbIMU akTamu Poccuiickoit ®enepanuu, 3akoHaMU U HHBIMU
HOpPMaTUBHBIMU IpaBOBbIMU akTamMu PecryOnmuku KpbiM, MyHUIIMTIQIBHBIMU TPAaBOBBIMU
akTamMu. B ykazanHoM ciydae aocyneOHoe (BHecyaeOHoe) oOkalloBaHHE 3asBUTEIEM
pemieHud u AeictBuil (06e3aeicTBUS) MHOTO(QYHKIIMOHAIBHOIO IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Cllydae, €Clid Ha MHOTO()YHKIIMOHAJIbHBIN
LEHTp, pelIeHus U JeicTBUA (0e31eCTBUE) KOTOPOTro 00XKaIyIOTCs, BO3J0KEHA (DYHKIIHS
[0 TNPEIOCTABICHUI0 MYHULMIIAJBHON YCIyrH B TOJHOM oOOBEeME B MOpPSIKE,
onpeneneHHoM vacTthio 1.3 crtateu 16 denepanbHoro 3axkoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPU NPEIOCTABICHUN MYHULMIIAIBHON yCIYTH TUIaThl,
HE MNPEIyCMOTPEHHOM HOPMAaTHBHBIMHU IPAaBOBBIMM akTamMu Poccuiickon Pexneparum,
HOPMAaTUBHBIMU NPaBOBBIMU akTamMu Pecrybnmuku KpbiM, MyHUIIMDIANBHBIMU TPaBOBBIMU
aKTaMu;

7) oTKa3 yNoJIHOMOYEHHOTO OpraHa, JOHKHOCTHOIO JIMIA YIIOJHOMOYEHHOI'O OpraHa,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, paboTHHKAa MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpA,
OopraHu3alui, MpeycMOTpeHHbIX YacThio 1.1 crateu 16 ®@enepanbHoro 3akona Ne 210-
@3, uiu ux paObOTHUKOB B HCIIPABJIECHUU JOMYIICHHbIX WMU ONEYAaTOK U OIIMOOK B
BBIIAHHBIX B PE3yJbTaTe MPEAOCTaBICHUS MYHHUIMIIAIBLHOM YCIyrd AOKYMEHTax JH0o
HapyllEHWE YCTAHOBJIEHHOTO CpOKa TAaKWX HCIpaBiieHnd. B  ykazaHHOM ciydae
nocyneOHoe (BHecyaeOHOe) oOKajloBaHHWE 3asBUTEJIEM pElleHud U JeHCTBUH
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOTO WEHTpa, PAaOOTHHKA MHOTO(PYHKIHMOHAIBHOIO
LIEHTpa BO3MOXXHO B CJy4yae, €clidi Ha MHOTO(YHKIIMOHAJIbHBIA LIEHTpP, PELIEHUs H
neiictBua  (Oe3neiicTBME)  KOTOPOro  OOXKalmyrOTCS, BO3JIOXKEHAa  (PYHKUUS 1O
MPEAOCTABICHNUIO MYHULIMITAJIbHON YCIYTH B MOJHOM OOBbEME B MOPSAKE, ONMPEAEICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03;

8) HapylmieHuMe CpoKa WIM TNOpsSAKAa BbIJa4u JOKYMEHTOB IO pe3yibTaTam
MIPEIOCTABIEHUS MyHULMIIAJBHON YCIYTH;

9) nmpuocTaHOBIIEHHE MPENOCTABICHUS] MYHHLIMIAIBHONW YCIIYI'M, €CIIM OCHOBAHUS
NPUOCTAHOBJICHUS HE MPEAYyCMOTpPEHbl (eaepaqbHbIMU 3aKOHAMH U TNPUHSATBIMU B
COOTBETCTBMM C HHMHM HWHBIMH HOPMAaTHBHBIMH IPAaBOBBIMM akTaMu Poccuiickoi
®enepanyu, 3aKOHaAMU U UHBIMA HOPMAaTUBHBIMU MPaBOBbIMU akTamu Pecriybnuku Kpbim,
MYHUILIMTIATBHBIMU MPABOBBIMU akTaMU. B ykazaHHOM ciydae pocyaebHoe (BHECY1e0HOE)
o0>kajoBaHMUE 3asBUTEJIEM pEUICHUHN U AeicTBUM (0e31eicTBYS) MHOTO(PYHKIIMOHAIBHOTO
LIEHTpa, paOOTHUKAa MHOrO(QYHKIHOHAIHHOTO IEHTpa BO3MOXHO B cllydyae, €clid Ha
MHOTO(DYHKIIMOHAJIbHBIA LIEHTp, pEHIeHuss W JeucTBus (0e3aeicTBUE) KOTOPOro
00XaJIyIOTCSl, BO3J0K€HA (YHKLUSA [0 MPEIOCTaBICHUIO MYHULUIAIbHOM YCIyTH B
IIOJJHOM 00BbEME B MOPSAKE, ONpeAesieHHOM YacTbio 1.3 cratbu 16 @enepanbHOro 3akoHa
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No 210-D3;

10) TtpeboBaHue y 3asBUTENs NpHU MPEIOCTABICHUHM MYHULIMIMAIBHON YCIyTU
JOKYMEHTOB WM HWHGOPMAIMK, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKNCh MU MEPBOHAYAIBHOM OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHULUIAIBHOW YCIYrH, JUOO B MPEIOCTABICHWU MYHUIUTAIBHON
YCIyTH, 32 UCKIIOYCHHEM CIIy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 dactu 1 crtatbu 7
OepnepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyyae nocyaecOHoe (BHeCyaeOHOE)
00’kaJIoBaHME 3asBUTEIIEM PCIICHUN U JAeHCTBHM (0e31eMCTBUS) MHOTO(GYHKITMOHAIBLHOTO
[EHTpa, paOOTHUKA MHOTO(PYHKIMOHAIBHOTO IIEHTpA BO3MOXHO B Clydyae, €Cld Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelieHuss u JedcTBus (0e3aeiicTBUE) KOTOPOIo
00XaIyloTcsi, BO3JIO)KeHa (YHKIMS MO MPEAOCTABICHUIO MYHHUIIUNAIBHOW YCIyTd B
MOJIHOM 00BbEME B MOPSIIKE, ONpeieIeHHOM YacThio 1.3 ctathu 16 deaepanbHOTrO 3aKOHA
Ne 210-®3.

5.2. XKanoba nomkHa CoIepKaTh:

1) HauMeHOBaHHME HCIIOJHUTEIBHO-PACTIOPSIIUTEIBHOTO OpraHa MYHHUIIUMIATHHOTO
o0Opa3oBaHusl, JODKHOCTHOTO JIHMIA YIOJHOMOUYEHHOTO OpraHa, WM MYHHIIUIAJIHHOTO
CITy’Kalllero, MHOTO(YHKIIMOHAJILHOIO LIEHTpa, €ro PyKOBOAUTENS U (Wiu) pabOTHUKA,
peuieHus u 1eucTBus (0e31eiCTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢amunuio, UM, OT4ECTBO (IOCIEAHEE - TPU HAIWYUHU), CBEACHUS O MECTe
KHUTEIbCTBA 3asfBUTENS - (PU3MUECKOTO IMIAa JTUOO HAMMEHOBAHME, CBEJACHHUS O MECTe
HAXOXXJICHUSI 3asBUTENS - IOPUAUYECKOr0 JIUIA, a Takke HoMep (HoMmepa) KOHTAKTHOTO
tenedoHa, agpec (ampeca) dMEKTPOHHOM MOYTH (MPU HAJTUYMHM) U MOYTOBBIM ajapec, IO
KOTOPBIM JIOJI’KEH ObITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBemeHusi 00 OOXKaIyeMbIX pEIIEHUAX U JACHCTBUAX  (Oe3mercTBUM)
YIOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIMIA, YIOJHOMOYEHHOI'O OpraHa, Ju0o
MYHUIIUTIAJTBHOTO  CIY’)KaIllero,  MHOTO(YHKIIMOHAJILHOTO  I[EHTpa,  pabOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, NX PaOOTHUKOB;

4) noBOABI, HAa OCHOBAaHMHM KOTOPBIX 3asBUTEIh HE COTJACEH C pEIICHHEM U
nevictBusiMu  (0e37eHCTBMEM)  YIOJHOMOYEHHOTO  OpraHa, JOJDKHOCTHOTO — JIMIIA
YIOJHOMOYEHHOTO OpraHa WM MYHHIIMIIAIBHOTO CITYXAallero, MHOTO(PYHKIIMOHATHHOTO
IeHTpa, paboTHHMKAa MHOTO(DYHKIMOHATFHOTO IEHTpA. 3asBUTEIEM MOTYT OBITh
MPEe/ICTaBICHBI JOKYMEHTHI (IIPH HAJIWYHH), TOATBEPIKIAIONINE JOBOABI 3asSBUTENS, TUOO
WX KOTIUH.

3asBUTEIH UMEET MPABO HA MOJIyYCHHE MH(POPMAIUUA U JOKYMEHTOB, HEOOXOIMUMBIX
JUTsE 0OOCHOBAHMSI 1 PACCMOTPEHHSI JKaJI0OBbI.

5.3. [lo pe3ynapTatam paccMOTpPEHHUs XKajJoObl MPUHHUMAETCS OAHO M3 CIEAYIOIINX
pPELICHUN:

1) xao6a ymoBIETBOPSIETCS, B TOM 4HCiIe B (OpME OTMEHBI MPHUHITOTO PEIICHMUSI,
WCIIPaBJICHUS JIOMYIIEHHBIX ONEYaTOK ¢ OMMUOOK B BBAAHHBIX B PE3yJIbTaTe
MIPEIOCTABIICHUS MYHHUIIUIAIBHONW YCIYTH JTOKYMEHTAaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEICTB, B3MMaHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMHM TIPABOBBIMH aKTaMH
Poccuiickoii ®epepannyd, HOPMAaTHBHBIMU TNpaBOBbIMH akTamu PecnyOnuku Kpbim,
MYHHUITUTIATLHBIMY IIPABOBBIMU aKTaMH,

2) B yAOBJIETBOPEHUU KaAIOOBI OTKA3bIBACTCS.

5.4. OcHOBaHUSMU AJI OTKa3a B YJIOBJIETBOPEHUHU KATOOBI SIBISIFOTCS:

1) mnpu3HaHue TpaBOMEpPHBIMU pelieHuss u (Wwid) AekcTBUi (Oe3aercTBUA)



YIIOJIHOMOYCHHOT'O oprana, JOJDKHOCTHBIX JINII, MYHUIUIIAJIBHBIX ClIyKalux

YIOJITHOMOYEHHOTO oprasa, MHOTO(YHKIIHOHATBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, YYAaCTBYIOIIUX B MPEJOCTABICHUH MYHULUIMAIbHON
yCIIyTH,

2) HaJM4YKMe BCTYMUBILIETO B 3aKOHHYIO CUJIy PEIICHUS CyAa MO Kalobe O TOM XKe
MPEJIMETE U MO TEM K€ OCHOBAHUSIM;

3) mojaya >kanoObl JUIIOM, MMOJTHOMOYMSI KOTOPOTO HE MOJTBEPKIEHBI B MOPSJIKE,
YCTAaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickon denepauu.

5.5. He mo3nHee nHs, CIEAYIONIErO 3a JHEM NPUHITUSA PEUICHUS, 3aIBUTEIIO B
NMCbMEHHON (opMe W M0 KEeJaHWIO 3asgBUTENS B DJICKTPOHHOM (opMe HampaBiseTcs
MOTHBHPOBAHHBIN OTBET O pe3yJibTaTaX PacCMOTPEHHUS JKAIOOBI.

B ciaydae nmpusHaHus xanoObl MOJICKAIEH YIOBIETBOPEHUIO B OTBETE 3asIBUTEIIO
naercs uHGOpMaALUSI O JCHCTBHUSX, OCYIICCTBISAEMBIX YIIOJHOMOYEHHBIM OPTraHOM,
MHOTO(QYHKIIMOHAIBHBIM ~ IIEHTPOM, B IEISIX  HE3aMEIJIUTEIIBHOTO  yCTPaHEHUS
BBISIBICHHBIX HAPYLICHUN MPU OKA3aHUM MYHUIIMNAIBHOW YCIYTH, a TAK)KE MPUHOCITCS
W3BUHEHMS 3a JOCTaBJICHHbIC HEYJIOOCTBA M yKa3bIBaeTCs MH(OpMalMs O JadbHEUIINX
NEUCTBUSAX, KOTOpbIE HEOOXOAMMO COBEPIIUTh 3asSBUTEIIO B MLEISIX MOJy4YCHUS
MYHHUIUTAIBHON YCIYTH.

B cnydae mnpusHaHus kamoObl HE MOJJIeXallel yAOBJIETBOPEHUIO B OTBETE
3asIBUTEIIO TAIOTCSl apTyMEHTUPOBAHHBIEC PA3bsICHEHUS O NPUYMHAX MPUHIATOTO PEUICHHS,
a Taxke HHGOPMAaIUS O TTOPSIAKE 00KaTOBaHUS MIPUHIATOTO PEIICHUS.

Opranbl MECTHOTO CAMOYNIPABJIEHHUS, OPTaHU3ANMHU U YIIOJTHOMOYEHHbIE HA
paccMOTpeHue KaJ00bI JINIA, KOTOPBIM MOKeT ObITh HANPABJIEHA KA100a
3asiBUTEJIA B 10CyAeOHOM (BHeCy1eOHOM) MOPAIKe

5.6. B nocyne6HoM (BHECYIeOHOM) MOpPSAKE 3asBUTEIb (MPEICTABUTENH) BIIpaBe
oOpaTuThCs C kKanoOoil B THUCbMEHHOW (opmMe Ha OyMaKHOM HOCHUTENE WIH B
AIEKTPOHHOU (hopme:

B YIOJIHOMOYEHHBIA OpraH — Ha pemeHue U (uiam) nerctBust (Oe3nencTBHe)
JIOJHKHOCTHOTO JIMIA, PYKOBOAMTENS CTPYKTYPHOTO TMOAPA3NEICHUs Y TTOTHOMOYEHHOTO
opraHa, Ha peuieHue u JeictBua (Oe3nelicTBUE) YTMOJHOMOYEHHOTO Oprasa,
PYKOBOAMTENS Y TOJTHOMOYEHHOTO OpraHa;

B BBILIECTOSIIIIUNA OpPraH Ha penieHue u (Win) aeicTBus (0e3aeicTBre) JOIKHOCTHOTO
JM1a, PYKOBOAUTENS CTPYKTYPHOTO MOApa3ieieHus Y TOJIHOMOUYEHHOTO OpraHa;

K PYKOBOJIUTEIIO MHOTO(YHKIIMOHAIIBHOTO IIEHTpPAa — HAa PEIICHHWS W JIeHCTBUS
(6e3neiicTBUE) pabOTHIKA MHOTO()YHKIIMOHAILHOTO IIEHTPA;

K YYpEIUTeTr0 MHOTO(YHKIIMOHAJILHOTO IICHTpA — Ha pelIeHue | JIeUCTBHS
(6e3neiicTBUE) MHOTODYHKITMOHAIBHOTO IICHTPA.

B VYnonHomoueHHOM opraHe, MHOTO(QYHKIMOHAJIbHOM IIEHTpE, Y YUpPEIUTels
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa OIpPENesIOTCS YIOJHOMOUYEHHbIE HAa PacCMOTPEHHE
&Kano0 JOHKHOCTHBIE JIMIIA.

Cnoco0b1 uHGOpMUPOBaHKS 3asiBUTEJIeH 0 MOPSAAKE MOJAYH U PACCMOTPEHUA
7KaJI00bI, B TOM 4YHCJIe C HCN0JIb30BaHueM EAnHOro moprasna rocy1apcTBeHHbIX
MYHHIUNAIbHBIX YCAYT (GyHKIIMA)



5.7. Nudopmanus o mopsake Mmoaadyd MU PacCMOTPEHHUs KaJoObl pa3MellaeTcs Ha
MH()OPMAITMOHHBIX CTEHIAX B MECTaX MPEIOCTABICHUS MyHUITUTIATLHOW YCIyTH, HA CaliTe
YmnomaomouernHoro oprana, EIN'Y, a Ttakxke mpemocraBmsieTcss B yCTHOW (opme 1o
tenehoHy W (WIM) HA JIMYHOM TIpHeMe JMO0O0 B MHUCHbMEHHOW (OpME TOUYTOBBIM
OTIPABJIEHUEM 10 a/IpECy, YKa3aHHOMY 3asiBUTEJIEM (MPEICTABUTEIIEM ).

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PErYJIHPYIOIIHX MOPAIOK
aocyae0Horo (BHeCy1eOHOr0) 00kaioBanms AeiicTBUi (0e3geiicTBHSI) M (WJIH)
penieHuii, MPUHATHIX (0CYLIECTBJEHHBIX) B X0/1€ MPeA0CTABJIEHNS MYHUIIUNIAJIbHOM
yCJIyTH

5.8. Tlopsaok gocyneOHOro (BHeCyneOHOro) o0XajloBaHUS PEUICHUM W JEUCTBUN
(6e3neiicTBuUs) YTIOITHOMOYEHHOTO OpraHa, IPeI0CTaBISAIONIET0 MyHUIIUTAIBHYIO YCIIYTY,
a TaK»Xe €ro JOHKHOCTHBIX JIUI] PETyJIUPYeTCs:

®denepanbHbIM 3aKOHOM Ne 210-D3;

nocrtanoBiieHneM IlpaBurensctBa Poccniickonn @enepannu ot 20.11.2012 Ne 1198
"O (denepanbHON TOCYJAPCTBEHHOW HHQPOPMAIMOHHON cHCTEME, OO0eCIeunBaroeu
mporecc  JocyaeOHoro  (BHeCyneOHOro) o00XajdoBaHUS  PEIICHUWH W JIEUCTBUH
(O6e3meicTBUSA),  COBEPIICHHBIX  MPHU  NPEAOCTABICHWHW  TOCYNApCTBEHHBIX U
MYHHUITUTIATBHBIX yCIyT" .

VI. Oco0eHHOCTH BbINOJHEHUS AIMUHUCTPATUBHBIX NpoueaAyp (aeiicTBUii) B
MHOTO()YHKIMOHAJIBHBIX HEHTPAX MPEAOCTABICHUS TOCYAPCTBEHHbBIX H
MYHHIIUTAIbHBIX YCJIYT

HcuyepnbiBaomuii nepeyeHb aAMUHUCTPATUBHBIX NPoueayp (aeiicTBuil) npu
NPeI0CTABJIEHNHA MYHHIIUNAJIBHOMN YCJIYT'H, BbINOJIHSEMbIX
MHOTO(pyHKIMOHAJbHBIMU HEHTPAMM

6.1 MHOropyHKIIMOHAIBHBINA HEHTP OCYILIECTBIISACT:

MH(POPMHUPOBAHUE 3asIBUTEINICH O MOPSIAKE MPEIOCTABICHUS MyHUIIUTAIIBHOW YCIyTH
B MHOTO(DYHKIIMOHAJILHOM IIEHTPE, MO0 UHBIM BOMPOCAM, CBSI3aHHBIM C MPEAOCTABICHUEM
MYHULIMOATBHOM  YCIyTH, a TakKKe KOHCYJbTUPOBAHUE 3asBUTENIEH O TOPSJIKE
MPE0CTaBIECHUS MYHUITUTIATBLHON YCIYTH B MHOTO()YHKITMOHATIBHOM IIEHTPE;

BbIJIaUy 3asBUTEI0 pe3yJbTaTra MPEJOCTABICHUS MYHULUMAIBHOM YCIyTH, Ha
OyMa)XHOM HOCHUTENE, TMOATBEPKAAONINX COACPKAHUE DJICKTPOHHBIX JOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(DYHKIIMOHAIBHBIN IIEHTP M0 pe3yJbTaTaM MPeJOCTABICHUS
MYHULIMOAIBHON YCIYyTH, a TaKXe€ BblJaya JOKYMEHTOB, BKJIIOYas COCTaBJICHUE Ha
OyMa)XKHOM HOCHUTEJNIE W 3aBEPEHHE BBIMHUCOK W3 HWH(POPMAIMOHHBIX CHUCTEM OPraHOB,
MPEJOCTABISIONINX TOCYIApPCTBEHHbIEC (MYHULIUTTAIBHBIC) YCIYTH;

WHBIE MPOLENYPhl U JEUCTBUs, NpeaycMoTpeHHble denepanbubiM 3aKkoHOM No 210-
@3.

B cootBerctBun ¢ uvacteio 1.1 craten 16 depepanpHoro 3akoHa Ne 210-D3 nna
peanu3aiuu cBoux (PyHKIIUM MHOTO(YHKIIMOHAJbHBIC LIEHTPHI BIPaBe MPUBJICKATh UHBIC
OpraHU3alUH.

HNudopmupoBanue 3asaBuTeICH
6.2.  HNudopmupoBaHue  3asBHUTENsE  MHOTO(QYHKIMOHAJIBHBIMU  LIEHTpaMU



OCYUIECTBJISIETCS CIEAYIOIMMHU CIIOCOOAMMU:

a) TMOCPEICTBOM MPUBICUEHHS] CPEICTB MAcCOBOM HH(pOpMAaLUU, a TaKXKe MyTeM
pasMenienuss uWH(pOpMalnMd Ha OQUIMANBHBIX caiiTax M HMHOOPMALMOHHBIX CTEHAAX
MHOTO(YHKIIHIOHAJIBHBIX IIEHTPOB;

0) mpu oOpalieHud 3asgBUTENST B MHOTO(PYHKIIMOHAIBHBIA ILEHTP JWYHO, IO
TenedoHy, TOCPEICTBOM MMOYTOBBIX OTIIPABICHUH, TNOO MO IEKTPOHHOM MOYTE.

[Ipu muuHOM oOOpameHnn pabOTHUK MHOTO(YHKITMOHAIBHOTO IIEHTpa TMOIPOOHO
UHGOPMHUPYET 3asiBUTENIEH 10 MHTEPECYIOUIUM HMX BOIPOCAM B BEXIMBOW KOPPEKTHOU
dbopme ¢ HUCIONb30BaHUEM O(DHUIIMAIBHO-IEIOBOTO CTHIIA peud. PekomeHmyeMoe Bpems
PeIOCTaBICHUSl KOHCYJIbTAlMM — He Oojiee 15 MUHYT, Bpemsi OXHJIaHUS B Oodepeau B
ceKTope MHPOPMUPOBAHUSA /ISl TIOJydeHHs] MHOPMALIMK O MyHUIIMIIATBHBIX yCIyTrax He
MOJKET MPEBBINIATH 15 MUHYT.

OTtBet Ha TenehOHHBIN 3BOHOK JOHKEH HAUUMHATHCS ¢ MHGOPMAIIMK O HAMMEHOBAaHUU
opraHumszanuy,  ¢aMwiMM,  HMEHHM, OT4YECTBE U  JIOJDKHOCTH  pPaOOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, MPUHABIIETO TeleQOHHBIA 3BOHOK. MHIMBHIyanbHOE
YCTHOE KOHCYJIBTHUPOBaHUE TMpHU OOpallleHuH 3asBUTENd 10 TelaedoHy pabOTHUK
MHOTO(YHKIITMOHAILHOTO IIEHTPa OCYIIECTBIsAET He Oosiee 10 MUHYT;

B cnydae ecnu niis HOATrOTOBKM OTBETa Tpedyercs 0oJiee MPOIOKUTEILHOE BpEMS,
pabOTHUK MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, OCYIIECTBISIOMNA UHIMBUIYAIbHOE YCTHOE
KOHCYJIbTHPOBAHHUE M0 TeJIE(POHY, MOKET MPEITIOKHUTH 3aBUTEITIO:

U3JI0KUTh OOpalleHne B MUCbMEHHOM (opMme (OTBET HampaBiiseTcs 3asBUTENIO B
COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B OOpallleHUN);

Ha3HAYUTh JPYroe BpeMs J1JIsl KOHCYIbTALUM.

[Ipy KOHCYIbTHMPOBAaHMM IO MHUCBMEHHBIM OOpallleHUsIM 3asiBUTENIEH OTBET
HaIpaBJIETCs B MMCbMEHHOM BHUJE B CPOK He mo3aHee 30 KaneHAapHbIX JHEH ¢ MOMEHTa
peructpauuu obpauieHust B GopMe 3JIEKTPOHHOTO JOKYMEHTa MO aapecy 3JIEKTPOHHOM
MOYTHl, YKa3aHHOMY B OOpallleHUH, MOCTYNHUBIIEM B MHOIO()YHKUHOHAJIbHBIM LEHTP B
(dbopme 3IIEKTPOHHOTO JAOKYMEHTa, U B NUCBMEHHOH (hopMe MO MOYTOBOMY ajpecy,
YKa3aHHOMY B OOpalieHud, TOCTYyNHBIIEM B MHOTO(QYHKIIMOHAJIBHBIA IIEHTP B
MUChbMEHHOH (hopme.

Brigaua 3asiBUTE/II0 pe3yJIbTATA NMPeI0CTABICHUS MYHUIMIIAJIbHON yCIyru

6.3. Ilpy HanuMuuu B 3a4BJICHUHA O MPEIOCTABICHUM MYHHUIMIAIBHOM YCIyTH
yKa3aHus O BbIJaye Pe3yJIbTaTOB OKA3aHMsI YCIYTH Yepe3 MHOTO(YHKIIMOHAIBHBIN TIEHTD,
VYTOJIHOMOYEHHBI OpraH TepenaeT JOKYMEHTHl B MHOTO(YHKIIMOHAJILHBIN ILEHTP s
MOCJIEAYIOLEH BbIaun 3asBUTENIO (IIPEICTABUTENIO) CIIOCOOOM, COTIACHO 3aKIOYCHHBIM
COTJIALLICHUSIM O B3aUMOJICUCTBUU 3aKJIIOUCHHBIM MEXKAY YIOJTHOMOYEHHBIM OPraHOM H
MHOTO(YHKIITMOHAILHBIM ~ [IEHTPOM B TOPSIAKE, YTBEPKIACHHOM TOCTAHOBJICHUEM
IIpaButennctBa Poccuiickoii @enepauuu ot 27.09.2011 Ne 797 "O B3aumopeicTBuuU
MEXIy MHOTO(YHKIIMOHAIIbHBIMU I[EHTPAMH TPEIOCTABICHHUS TOCY/IapCTBEHHBIX U
MYHUIUMNIATBHBIX YCIYT U (QeepadbHbIMU OPraHAMK KCIIOJHUTEIbHON BIACTH, OpraHaMu
roCyJapCTBEHHBIX BHEOIO/UKETHBIX (POHJIOB, OpraHamMM TOCYJAapCTBEHHON BIJIaCTH
cyobekToB Poccuiickoit deneparuy, opraHaMd MECTHOTO caMOyIpaBiieHus (najiee —
ITocranosnenue Ne 797).

[lopsimok ¥ cpoku mepefadyd YTMOJIHOMOYEHHBIM OpPraHOM TaKMX JOKYMEHTOB B
MHOTO(YHKIIMOHAJBHBI LIEHTP OINPEAENSIIOTCS COTrJAllleHHeM O B3aUMOJICHCTBUH,



3aKJIOYEHHBIM UMU B MOPSAKE, yCTaHOBIEHHOM IlocTtanoBinenuem Ne 797.

6.4. llpuem 3asBUTENE UIsI BBIJAYM JOKYMEHTOB, SIBISIOIIUXCS PE3YyIbTaTOM
MYHULMINIATBHON yCIIYTH, B MOPSAJAKE OUYEPEAHOCTU MPU MOJIYYEHUH HOMEPHOTO TaJOHAa U3
TEpMHHAJIA DJEKTPOHHON OdYepea, COOTBETCTBYIOIIETO LEeNIH oOpamieHus, au0o 1o
MpEeIBapUTEIBHON 3aIHCH.

PaboTHMK MHOTO()YHKIIMOHAIBHOTO HEHTPA OCYIIECTBIIAET CAEAYIOIIHE IEHCTBHUS:

YCTaHABJIMBAET JIMYHOCTh 3asBUTEISI HA OCHOBAHUM JIOKYMEHTA, YIAOCTOBEPSIOIIETO
JIMYHOCTh B COOTBETCTBUH C 3aKOHOAATENBCTBOM Poccuiickoit denepanuuy;

OpOBEPSIET IOJIHOMOYMS MpEACTaBUTENS 3asBUTENs (B ciydyae oOpalleHus
IPEICTaBUTEIS 3asIBUTENS);

ONpPENENAET CTaTyC UCIIOJIHEHHUS 3asBieHus 3assurens B [ IC;

pacneqaTslBacT pe3yibTaT MPEJOCTABICHUS MYHHUIMIAIBHOW YCIYTH B BHUJIC
AK3EMILIApa 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCUTENE U 3aBEpsieT €ro C
UCIIOJIb30BaHUEM I[€4aTH MHOIO(YHKIMOHAJIBHOTO ILEeHTpa (B MPeayCMOTPEHHBIX
HOPMAaTUMBHBIMM MNpPaBOBbIMM akTamu Poccuiickot denepanmu ciydasx — IE€YaTH C
n3o0paxxenuem ['ocynapctBeHHoro repoa Poccutickoit @enepaiium);

3aBepsIeT OK3EMIUISP AJIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XKHOM HOCUTENE C
UCIIOJIb30BAaHUEM T€YaTH MHOrO(QYHKIMOHAJBHOTO LEHTpa (B MPEIyCMOTPEHHBIX
HOPMAaTUMBHBIMM MNpPaBOBbIMM akTamu Poccuiickot denepanmu ciydasx — IE€YaTH C
n3o0paxxenuem ['ocynapctBeHHoro repoa Poccutickoit @enepaiium);

BbIIaE€T JOKYMEHTBI 3asBUTENIO0, NMPU HEOOXOJUMOCTU 3alpalluBaeT y 3asBUTEIS
ITOJNMCH 32 KaXKIbI BBIJAHHBIN TOKYMEHT;

3aMpalrBaeT COIVIACHE 3asBUTENSI HA Y4aCTHE B CMC-OIPOCE JJIA OLICHKM KadecTBa
MPEIOCTABJIEHHBIX YCIYT MHOIMO(YHKIIMOHAIBHBIM LIECHTPOM.



[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY PEIrJIAMEHTY
MPEIOCTABJICHUS MYHULUIATbHON
YCIIyTH «Bpl1ayua KONUU

MYHUIIMIIAJIBHBIX  MPABOBBIX
aAMUHUCTPALMH,  HAXOISAIIMXCA
XPaHEHUI

B AJIMUHUCTpALUIO Bounckoro CEJILCKOI'0

TIOCCJICHU A
oT

(®.1.0. pusnueckoro auna, UHANBUIYAITLHOTO

IpeIIPUHUMATETIS)
JOKYMEHT, YAOCTOBEPSIOIINN JINYHOCTD:

cepus HOMED

KEM U KOoT'la BblIaH:

azpec:

TCII.

QJICKTPOHHAJA IMo4Ta:

3ASBJIEHUE

[Ipomry mpenocTaBuTh KOMUIO

(YKa3BIBa€TC$[ BUJ 1 HAUMCHOBAHHME 3allpallinBacMOro MyHuIunaJabHOT O IIPaBOBOTO aKTa)
oT N‘_) (YKaSBIBaeTCH JAaTta U HOMCP MYHUIUIIAJIIBHOTO ITPaBOBOI'O aKTa)
B LICTIAX

(YKa3BIBaeTCSI LECJIb TOJYUCHUSA KOIINU ITPABOBOI'O aKTa)

« » 20 T. /
d.1.0. [Monamuce 3agBuTes




Brinana

[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY PEIrJIAMEHTY
MPEIOCTABJICHUS MYHULIMTATBHOMN
YCIIyTH «Bpl1ayua KONUU
MYHULIMOAIbHBIX ~ IPaBOBBIX  aKTOB
aIMUHUCTPALIMK, HAXOJSIIIMXCA  HA
XPaHEHUW

PACIIMCKA B ITIOJIVYEHNN JTOKYMEHTOB

(COOTBETCTBYET PEKBU3HUTAM, YKa3aHHBIM B JKypHAJIE PETUCTPALIIHN)

(®.1.0. 3aaBuTEINSA)

IlepeueHb TOKYMEHTOB, IPEACTABIEHHBIX 3aIBUTEIEM CAMOCTOSATEIIBHO:

1.

2.
3.
4

(momxHOCTH, @.M.0. OTKHOCTHOIO JIMLIA, TOJMUCH BBIJABIIETO PACIIUCKY)



