PECIYBJIUKA KPbIM
KPACHOIIEPEKOIICKU PANOH
AJIMUHUCTPALIASA
BPATCKOI'O CEJbCKOI'O MOCEJEHUSA

INOCTAHOBJIEHHUE
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OO0 yTBep:KIeHMN AIMUHUCTPATHBHOIO PerjaMeHTa NPeaoCTABJICHHUS
MYHUIUIIAJBHOM YCJIYIru «Bpigaua Konuii MyHMIMIIAJbHBIX IPABOBbIX AKTOB
aIMUHHUCTPALMHU, HAXOAALIHUXCSH HA XPAHCHHUHN

B cootBerctBuM ¢ denepanbubiM 3akoHOM OT 06.10.2003 Noel31-®3 «O6 ol6mux
NPUHIUNIAX OpTraHU3allMd MECTHOTO CcaMOyIpaBlieHus», DenepanbHBIM 3aKOHOM OT
27.07.2010 No210-®3 «OO opraHuzalui MpeAOCTaBICHUS TOCYIApCTBEHHBIX U
MYHUIIMTIATBHBIX  YCIYT», PYKOBOACTBYACH YCTaBOM MYHHIIMITAILHOTO OOpa30BaHMUS
Bbparckoe cenbckoe mocenenne KpacHomepekorckoro paiiona PecmyOmukm Kpbiwm,
aMUHHCTpanus bpaTckoro cenbckoro rmoceneHuss KpacHOMEpeKoncKoro paiioHa
Pecniy6nuku Kpbiwm,

IHOCTAHOBJIAET:

1. VTBepauTh aAMUHUCTPATUBHBIA PErIAMEHT MPENOCTABICHUS MYHHUIUIAIBHON
yeayru  «Bblgaya  komuii  MyHHIIMOAQJIBHBIX — IPABOBBIX  AKTOB  aIMUHUCTpAIUH,
HaXOASAIINXCA Ha XpaHEHUMN (IIPUIIaraeTcs).

2. Hacrosmee mnocraHoBieHne oOHapoaoBaTh Ha moptaie [IpaBurenbcTBa Ha
ouIMaNbHON CTpaHUIle MYHHUIIMNAIBHOTO oOpa3oBaHus bparckoe cenbckoe IMoceseHue
- (https://bratskoe.rk.gov.ru/), B pasmene «JlOKyMEHTBI», B CETEBOM H3IaHHUH
«OdunraIbHBIA UHTEPHET-TMIOPTA MYHUITUIIATLHOTO 0Opa3oBanus KpacHomepekomnckuit
paiton PecnyOnuku Kpbim»- (https://krperosmi.ru) B pasnmene «CenbCKue MOCEICHHUS
Kpacnonepexorckoro paitona, bpaTckoe cenbckoe mocejaeHue» U Ha HHPOPMAIMOHHBIX
cTeHaax bpaTckoro ceabCKOro MmoceneHus.

3. KoHTponb 3a HCTIOMHEHHEM HACTOSIIET0 MOCTAHOBJICHHS OCTaBIISIO 32 COOOM.

4. Hacrosimiee MOCTaHOBJICHHE BCTYIMAeT B CWIY MOCIE JHA €ro OopUIHUaILHOTO
OITyOJIMKOBaHUSI.

IIpeacenarennb bpaTckoro ceabCKOro cosera-
rjiapa aiMuHUcTpanuu bparckoro
CeJILCKOI0 MmocejeHus N.H.MycyaeBckast



[Ipunoxenne Nel
K IOCTaHOBJICHUIO
agMuHHUCTpauuu bpatckoro

CCIIBCKOT'O ITOCCIICHU
ot «08»okTs0pst 2024r. Ne 214

AJIMHUHHUCTPATUBHBIN perjiaMeHT NMPeaoCTaABJIeHUS MYHUIMIIAJIbHOU YCJIYIH
«BbIgaya KONuil MyHHIMIIAJbHBIX IPABOBBIX AKTOB aIMMHUCTPALMH, HAXOAS LI XCS
HA XpaHeHHI)

I. O61mme nosio:keHust
IpeaMet peryJupoBaHus

1.1. AAMUHHUCTPATUBHBIN pErIaMeHT MPEJOCTABICHUS MYHUIUMAIBHON YCIyTU
«Bblgaua Konvii MyHUIMNAJIbHBIX MPABOBBIX AKTOB aJAMUHHUCTPALUM, HAXOJAIIMXCS Ha
XpaHeHUun» (nanee — AJMUHUCTPATUBHBIM PErjiaMeHT) pa3padoTaH B ILIEJISX MOBBIIMICHUS
KauecTBa W JIOCTYMHOCTH NPEAOCTaBJIICHUS, ONpEAECIseT CTaHIapT, CPOKHU U
MOCJIEIOBATENIBHOCTh JICUCTBUN (aMUHHUCTPATUBHBIX MPOIEAYP) MPU OCYIIECTBICHUU
MOJTHOMOYMM 10 NPEJOCTABJICHUIO MYHUIMINAIbHOM yciuyru «Bpigaya  konuit
MYHUIIAIAJIBHBIX TTPABOBBIX aKTOB aJIMUHUCTPAIIMK, HAXOJSAIIMUXCS Ha XpaHEHUW» (l1anee
— VYcnyra, MyHHUIIMIIANBbHAS YCIIyTra) aJMUHUCTpalued BbpaTckoro ceiabCKOro mocesieHus
Kpacnormnepexkorckoro paitona Pecniy6oiuku KpeiM (m1anee - YmoJIHOMOYEHHBIH Opram).

Kpyr 3asiBuresen

1.2. 3asgBuTensMuU Ha TPENOCTaBICHHWE MYHHUIIMIIAIBHONW YCIYTU SBISIOTCS
dusznueckre WA, OPUAUYECKUE JIUIA, WHAUBUAYyaJbHbIE MPEINPUHUMATEIH,
oOpaTuBIIMEeCS B YIOJHOMOYEHHBIH OpraH 3a BblIaueld UM KOMUN MYHHUIUHAIbHBIX
IPaBOBBIX AKTOB YTIOJHOMOYEHHOTO OpraHa, Ybd MpPaBa U MHTEPECHl HEMOCPEICTBEHHO
3aTparvBalOTCd B 3alpallMBAa€MbIX MYHULMNAIBHBIX MPABOBBIX akTax (mamee -
3asIBUTENN ).

OT MMeHM 3asiBUTENS C 3asBJICHUEM O MPEAOCTABICHUM MYHULMNAIBHON YCIYTH
MOXXET OOpaTUThCS TPEICTABUTENb 3asBUTENS, HAJCICHHBIA 3asBUTEJIEM B MOPSIKE,
YCTaHOBJIEHHOM  3aKOHOJAarelbcTBOM  Poccuiickor — @Penepaunv, NOJTHOMOYUSIMHU
BBICTYIIATh OT MMEHM 3asABUTEISI NPU B3AUMOJIECUCTBUM C COOTBETCTBYIOIIUMHU
rOCY/IapCTBEHHBIMU OpraHAMU, OPraHAMU MECTHOTO CaMOYIIPABIICHUS, YUPEKICHUSAMU U
OpraHU3alUsIMH MPU MPEJOCTABICHUH MYHULUNAIBHOW yCIYTH ([ajnee — NpeICTaBUTEb
3asBUTE).

TpeOoBaHus K NOPSAAKY HH(POPMUPOBAHUA O MPEIOCTABJICHUN MYHULMIIAIbHON
yCJIyru

1.3. MadopmupoBaHue 0 MOPSIAKE MPETOCTABICHUS Y CIIYTH OCYIIECTBIISCTCS :
1) HemocpeaCTBEHHO MPH JIMYHOM IpUEME 3asiBUTENS B YTMOJHOMOYEHHOM OpraHe



WIM  MHOTNO(QYHKIMOHAJIBHOM  LEHTPE  MPEJOCTABICHHUS  TOCYJAapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT (Aajiee - MHOTO()YHKIIMOHATIBHBIN LIEHTP);

2) no TenedoHy YHOIHOMOUYEHHOTO OpraHa WK MHOTO(YHKIIMOHAJIBHOTO IEHTPA;

3) NMUCBMEHHO, B TOM YHUCJIE MOCPEACTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMUIBLHOUN
CBSI3H;

4) mocpeacTBOM pa3MelieHus B OTKPBITON U JOCTYHHOM dhopme nHpopManmu:

- B (enepanbHOil TOCYAapCTBEHHOW HH(POPMALMOHHON cucteMe "ENuHBIN mopTal
TOCYJapCTBEHHBIX M MYHUIMNAIbHBIX ycuyr (pynkumin)” (https://www.gosuslugi.ru/)
(manee - EIN'Y);

- Ha [lopTane rocynapcTBEHHBIX U MYHUIMNANBHBIX yciyr (QyHkuuit) PecriyOnuku
Kpeim (https://gosuslugi82.ru/) (manee — pernoHaabHBIN MOPTAN);

5) mocpeAcTBOM pa3MelleHHs HHPOpMalMM Ha HH()OPMAIMOHHBIX CTEHJAxX
VY10JIHOMOYEHHOT'0 OpraHa Wi MHOTO(PYHKIMOHAIBHOTO LIEHTPA.

1.4. ndopmupoBaHue OCYIIECTBISIETCS MO BOMPOCAM, KACAIOIIUMCS:

- c11oco0OO0B MO/1a4YM 3asIBICHUSI O MIPEIOCTABICHUU Y CIIYTH;

- aznpecoB YIOJIHOMOYEHHOIO OpraHa M MHOTO(QYHKIHMOHAIBHBIX LEHTPOB,
oOpaiiieHre B KOTOpble HEOOXOAMMO JIJIsl IPEIOCTaBICHUS Y CIIYTH;

- cripaBOYHOM MH(pOpMaIK 0 padoTe YOJIHOMOUYEHHOI'O OpraHa;

- TOKyMEHTOB, HEOOXOAUMBIX ISl PEIOCTABICHUS Y CIYTH;

- IOPsIIKA ¥ CPOKOB TMPEIOCTaBICHUS Y CIYTH;

- IOPsI/IKA TIOJTYYEHUsI CBEACHHI O X0Jie pACCMOTPEHHUS 3asBJICHUS O TIPEIOCTaBICHUU
VYenyru u o pe3yapTaTax €€ npeoCTaBIeHMS;

- 0 BOMNpOCaM IPEJOCTaBIEHUS YCIYyr, KOTOpBIE SIBIAIOTCS HEOOXOAMMBIMU U
00s3aTeNbHBIMU 11 TIpeJoCTaBiIeHUss Yciayrd (BkiIouyas UHGPOPMUPOBAHUE O
JOKYMEHTaX, HEOOXOAUMBIX JUIsl PEAOCTaBICHUSI TAKUX YCIIYT);

- mopsaka JgocyaeOHoro (BHecyneOHOro) o6jkajaoBaHUs JAeWCTBUN (Oe3neiicTBHs)
JOJDKHOCTHBIX JIML[ YTIOJIHOMOYEHHOI'O OpraHa, pabOTHUKOB MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB U MPUHUMAEMbIX UMU IIPU MIPEIOCTABICHUN Y CIIYTU PELIECHUI.

[Tomyuenue uHpOpMALMK 110 BONPOCAM NMPEAOCTABICHUS YCIYTH U YCIYT, KOTOPbIE
ABIISAIOTCS HEOOXOIMMBIMM U 0O0SA3aTENBbHBIMU JJISl MPENOCTABICHUS MYHHUIMIAIBHOM
YCIIyTH, OCYIIECTBISIETCS OECIUIaTHO.

1.5. IIpu yctHOM oOpamieHun 3asBuTens (JIMYHO WU TIO TENEPOHY) TOIKHOCTHOE
JUIO  YTOJTHOMOYEHHOTO OpraHa, pa0OTHUK MHOTO(YHKIIMOHAJIBHOIO  IEHTPA,
OCYIIECTBIISIIONIUN KOHCYIbTHPOBAaHUE, MOJPOOHO M B BEKIMBOU (KOPPEKTHOH) (hopme
uHGOPMUPYET OOPATUBIIUXCS 110 HHTEPECYIOIIUM BOIIPOCAM.

OTBeT Ha Tene(OHHBIN 3BOHOK JOJIKEH HAYUHATHCS ¢ HH(OpMAaLlMi O HAUMEHOBAaHUH
opraHa (HoMepe MHOTO(QYHKIMOHAIBHOTO IICHTPA), B KOTOPBIM ITO3BOHII 3asBHUTEIb,
(¢ammwinu, UMeHH, oT4ecTBa (MOCIEAHEe - NMPU HAIWYUHU) U JIOJDKHOCTU CIIELHAIHUCTA,
MPUHSABLIETO TENEPOHHBINA 3BOHOK.

Ecnmu 10oiKHOCTHOE JMIIO YIIOJIHOMOYEHHOIO OpPraHa He MOXKET CaMOCTOSITENIBHO
JaTh OTBET TeJIe(POHHBIM 3BOHOK JOJDKEH OBITH MepeaapecoBaH (TMEpeBEleH) Ha JIPYyroe
JOJHKHOCTHOE JIMLIO MIIM K€ OOpaTUBLIEMYCS JHUIY AOJKEH OBITh COOOIIEH Tesne(OHHBIH
HOMEp, M0 KOTOPOMY MOXHO OyJeT MOIYyYUTh HEOOX0IUMYIO HHPOPMAIUIO TIO3/IHEE.

Ecnu nmoaroToBka orBeTa TpedyeT NPOAOIKUTEIBHOIO BPEMEHU JOJKHOCTHOE JIULIO
YIOJIHOMOYEHHOIO  OpraHa, pabOOTHUK MHOrO(QYHKIMOHAJIBHOIO LEHTPA  MOXKET


https://gosuslugi82.ru/

MPEIOKUTH 3asBUTEIO U3JI0KUTh 0OpalleHre B TUCbMEHHOU G opme.

JIOJOKHOCTHOE  JIMLO  YTOJHOMOYEHHOTO oOpraHa HE BIPaBe OCYLIECTBIATH
nHQOpMHUpPOBAaHUE, BBIXOASIIEE 3a paMKU CTaHAAPTHBIX MPOLEAYP U  YCIOBUM
MIPEIOCTaBICHUS Y CIIYTH, U BIUAIOIIEE NPSIMO WIM KOCBEHHO HAa IPUHUMAEMOE PEIIECHHUE.

[IponomxuTenbHOCT, WH(POPMUpPOBaHUS MO TeledOHY HE JOJDKHA mpeBbimath 10
MUHYT.

NudopmupoBaHue OCyleCTBISIETCA B COOTBETCTBUHU € TpapKOM MpHUeMa rpak/iaH.

1.6. Ilo nucrkMeHHOMY OOpAILIEHUIO TOJPKHOCTHOE JUIO YTOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEJOCTABICHUE Y CIYrH, MOAPOOHO B MUCbMEHHOU (pOpMe pa3bsICHAET
IrpaXJIaHUHY CBEJICHHS [0 BOMNpPOCaM, YyKa3aHHbBIM B TMyHKTe 1.3 HacTosIIero
AJIMUHHCTPATUBHOTO pErjaMeHTa, B TMOpsiaKe, ycTaHOBIeHHOM denepanbHbIM 3aKOHOM
ot 02.05.2006 Ne 59-®3 «O mopsimke paccMOTpeHust oOpaiieHuit rpaxaan Poccuiickoit
denepaunumny.

1.7. Ha EIII'Y pa3Mmemarorcs cBeaeHUs, MnpeaycMoTpeHHbie [lonoxkenuem o
dbenepanpHO rocymapcTBeHHON wuHpoOpManroHHOW cucteme «DdenepanbHbii peecTp
TOCYJApCTBEHHBIX W MYHUIUNAIBHBIX  ycuyr  (QyHKuwmid)»,  yTBEpXKIACHHBIM
noctanoBieHueM [IpaButensctBa Poccuiickoit @enepannu ot 24.10.2011 Ne 861.

Joctyn k uHpOpMamuu O CpoKax M MOPSIKE MPEAOCTABICHUS MYHUIIUTATHHOM
YCIYTU OCYIECTBIIACTCA O€3 BBIMOJIHEHUS 3asiBUTENIEM KaKUX-THOO TpeOOBaHM, B TOM
yuciie 0e3 MCIOJAb30BaHUS MPOTPAMMHOIO OOECIEYEeHHs, YCTAaHOBKA KOTOPOrO Ha
TEXHUYECKUE CPEICTBA 3asgBUTENIA TpeOyeT 3aKIIOYEeHHs JMIICH3MOHHOTO WA HMHOTO
corjamieHusi ¢ npaBooOiajaTesieM MPOrpaMMHOI0 oOecreueHus, MPeayCMaTpUBAIOIIETO
B3UMaHHUE IUIAThI, PETUCTPALUIO WIIM aBTOPHU3ALMIO 3asIBUTEIS WU MPEAOCTABIECHUE UM
NEPCOHAIBHBIX JAHHBIX.

1.8. Ha O¢dunmanbHbIX caifTax, CTEHIaX B MeCTax MpeJa0CTaBiIeHUs Y CIyTU U YCIYT,
KOTOpPBIE SIBJIIIOTCS HEOOXOUMBIMHU U 00S3aTENBHBIMU JJI TIPEIOCTaBICHUsT Y CIyTH, U B
MHOTO(YHKIIMOHATHHOM IIEHTPE pa3MelIaeTcs Cieaytomias crpaBouyHas HHQOpMaIus:

- MECTO HaxOXIeHuss W rpapuk paboThl YMOIHOMOYEHHOTO OpraHa © UX
CTPYKTYPHBIX MOJIpa3/IeJICHHUI, OTBETCTBEHHBIX 3a IMPEAOCTABICHUE YCIyTH, a TaKKe
MHOTO(YHKIIMOHATBHBIX IIEHTPOB;

- CIIpaBOYHbIE TeNEePOHBI CTPYKTYPHBIX MOJApaA3IeICHUN YTIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 32 TMPEJOCTABICHHE YCIyrd, B TOM 4ucie HoMmMep TenedoHa
aBrorHpopMaropa (Mpu HATUYNN );

Anpeca OduiuanbHBIX CaWTOB, a TaKXKe DJIEKTPOHHOW MOYTHl U (Win) (HOpMBI
oOpaTHO CBsI3M YTIOJTHOMOYEHHOTO OpraHa B MH(POPMAIMOHHO-TEIEKOMMYHUKAITHOHHON
cetu «MHTEpHETY.

1.9. B 3anax oxumanus YTOJTHOMOYEHHOTO OpraHa pa3MenialoTcs HOPMATHBHBIC
MIPaBOBbIE AKThI, PETYIUPYIOIINE MOPAIOK MPEIOCTAaBICHUA Y CIYTd, B TOM YUCJE KOMUS
aJIMUHHUCTPATUBHOTO PETJIAMEHTA €€ MPEJOCTABICHHUS, YTBEPKIECHHOIO B YCTAHOBIEHHOM
®enepanbibiM 3aKk0HOM OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MNpeaocTaBICHUS
rOCYJapCTBEHHBIX U MYHULIMNAIBHBIX yciayr» (manee — denepanbHblil 3akoH Ne 210-D3)
MOPsIAKE, KOTOPBIE MO TPEOOBAHUIO 3asIBUTEIIS MPEIOCTABIISIOTCS MY JJIsl 03HAKOMJICHUSI.

1.10. Pa3memenue wHpOpPMAUA O TIOPSAAKE TPENOCTABICHUS YCIyrd Ha
MHQOPMALIMOHHBIX ~ CTEHJAaX B  MOMEIIEHUH  MHOTO(DYHKIMOHAJBHOIO  ILIEHTpa
OCYLIECTBIISIETCSI B COOTBETCTBUM  C  COTJIAIICHHUEM,  3aKIIOYEHHBIM  MEXIY



MHOTO()YHKIIMOHAJBbHBIM LEHTPOM U YTOJHOMOYEHHBIM OpPraHOM B COOTBETCTBUHU C
TpeOOBaHUSAMH, YCTAHOBJIEHHBIMM MocTaHoBieHHeM [IpaBurensctBa Poccuiickoi
®enepanuu ot 27.09.2011 Ne 797 «O B3auMoaeHCTBUN MEXKY MHOTO()YHKIIMOHAIbHBIMU
LEHTPAaMH  NPEAOCTABICHUS TOCYAApPCTBEHHBIX W  MYHHLMOAIBHBIX  YCIyT U
(denepanbHBIMU  OpraHaMHM HWCIIOJHHUTENIbHOM BJIACTH, OpraHaMU TOCYAAapCTBEHHBIX
BHEOIOJKETHBIX (DOHIOB, OpraHamMu TOCYAapCTBEHHOM BIAacTU cyObeKkTOB Poccuiickoi
@denepauuu, OpraHaMd MECTHOI'O CaMOYINpaBIEHUSA», C Y4yeToM TpeOOBaHUU K
MH()OPMUPOBAHUIO, YCTAHOBICHHBIX HACTOSIIMM AJIMUHUCTPATUBHBIM PErJIAMEHTOM.

1.11. Uudopmanus 0 Xo0/1€ pacCCMOTPEHHUS 3asIBJICHUS O MPEAOCTABIECHUN Y CIYTU U O
pe3yibTatax €€ MpeJOCTaBICHHUS MOXKET ObITh TMojdy4yeHa 3asgBuTeleM  (ero
npejacTaBuTeneM) B audHoM kaOunete Ha EIII'Y, a Takke B YINOJTHOMOYEHHOM OpraHe
npu 0OpaIlEHUH 3asIBUTEINS JIMYHO, 0 TeJe(OHy MOCPEACTBOM 3JEKTPOHHON MOYTHI.

II. CtanaapT npeaocTaBjieHUsI MYHMIUNIAIBHON YCIYIH
HaumeHoBaHHe MYHHMIMIIAJIBHOM YCIAYITH

2.1. «Bbmaqa KOnui MYHUIUIIAJIBHBIX  IIPABOBBIX AKTOB aJIMHWHUCTpPALIUH,
HaxXooAIUXCA Ha XpaHCHUN.

HanmeHoBaHue oprana MecTHOI0 CaMOyIpaBJIeHHUsl, PeI0CTABIAIOIIET0
MYHUIMNAIbHYI0 YCIYTY

2.2. MyHuuunagpHas yciyra HpeIoCTaBisieTCs YIOTHOMOYEHHBIM OpPraHOM -
agMUHHCTpauuel bpaTckoro cenbckoro mocesieHus KpacHOIepeKonckoro paioHa
Pecniy6nuku Kpbim.

2.3. B npenocTaBieHUN MyHULUNIAIBHOW YCITyTH IPUHUMAIOT YYacTUe:

- CTPYKTYpPHBIE MOJIpa3IelICHHs] Y TOJIHOMOUYEHHOIO OpraHa;

- MHOTO()YHKITMOHAJIbHBIN TIEHTP.

2.4. Tlpu npenocTaBI€HUM MYHULHNAIBHON YyCIyrd YIMOJTHOMOYEHHOMY OpraHy
3ampeniaeTcsi TpeboOBaTh OT 3asBUTENS OCYIIECTBICHHS JEHCTBUM, B TOM YHCIIE
COTJIaCOBaHMM, HEOOXOMUMBIX [JIsl TOJNYYECHHS] MYHHUIIMIAIBHOW YCIYTH M CBSI3AHHBIX C
oOpalieHreM B HWHBIE TOCYJAapCTBEHHBIC OpPraHbl W OPTraHHU3aIlMH, 33 HCKIIOYCHUEM
MOJIYYCHHSI YCITYT, BKJIIOYEHHBIX B TIEPEUEHB YCIYT, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U
00s13aTENBHBIMU TSI IPEIOCTABICHNUS] MYHUIIUITAIbHON YCITYTH.

Onucanue pe3yabTara npeaocTaBjieHUus MyYHHIMNAJIbHOH YCJIYTH

2.5. Pe3ynpTaToM NpeaoCTaBIEHNS MYHULIIMIIAIBHONW YCIIYT Y SBJISECTCS:

- BbIJIaua KOMHHU (BBIMUCKH) MYHUIIMTIATBHOIO MPABOBOI'0 aKTa;

- BblJJaya MUChMa 00 OTKa3e B MPEIOCTABICHUU KOMUU MYHULIMIAIBLHOTO ITPaBOBOIO
aKTa;

- BbIJaya MUChMa OO0 OTCYTCTBUM 3alpalldBa€MOr0 MYHHIIMIAIBHOTO IMPaBOBOTO
aKTa;

- BbIJIaua NOHUCbMa 00 OMNYyOJMKOBAaHMM B CPEJACTBAX MAaccOBOM HHQpOpMaIuu



3arpalruBacMOro MyHNMIUIIaJIbHOI'O ITPAaBOBOI'0 aKTa, MMCIOIICTO HOpMaTHBHBIﬁ XapakTep.

Cpoxk npenocTaBjieHUs MYHHIIUIIAIBHON YCJIYITH, B TOM YHCJIe C Y4eTOM
HEe00X0AMMOCTH O0palIeHHsI B OPraHU3alMH, YYACTBYIOLIME B PEA0CTABJICHHH
MYHUIHMIIAJIBHOM YCJIYI'H, CPOK NPHOCTAHOBJICHUSA MPEI0CTABICHUA
MYHUIHMIIAJIBHOM YCJIYI'H, CPOK BbIAAYH (HANIPABJICHHM 1) JOKYMEHTOB, SIBJIAIOIIMXCS
pe3yIbTaTOM MPeI0CTABJICHUA MYHUIIUIIAJBHON YCJIYTH

2.6. Cpok mpenocTaBieHHMs MYHHUIIMOAIbHOW yCIyru He JoJkeH mnpesbimars 10
pabouux JHEW C MOMEHTa PETruCTpaluy MOCTYIHUBILErO 3asBJICHUS C MPUIOKEHUEM
JOKYMEHTOB, HEOOXOAMMBIX JUIsl TNPEJOCTAaBICHUS MYHULIMNAIBHOM  YCIYrM B
YII0JIHOMOYEHHOM OpraHe.

Cpox  IpPHUOCTAHOBJIEHUS  MPEAOCTaBICHUS  MYHUIMNAIBHOW  YCIYrH  HeE
PEyCMOTPEH.

Cpox  BblgauM  (HampaBlieHHUs)  JOKYMEHTOB,  SBISIONIMXCS  PE3yJbTaTOM
pEeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH - 2 pabo4ux JAHS.

HopmaTnBHBIE NPpaBOBbIEe AKThI, peryJIupylolue NpeaocTaBjieHue
MYHUIMNAJIbHON yCIAYyTH

2.7. IlepedyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOLUIUX PEIOCTABICHUE
MYHUIIUTAIBHON YCIYTH (C yKa3aHHEM HX PEKBU3UTOB U HCTOYHHKOB OQPHUIIUATBHOTO
ONmMyOJIMKOBaHUs), pa3MenieH B ¢eaepalbHOil TocyAapCTBEHHON HWHOOPMAIMOHHON
cuctreMe «®DenepanpHblii PEECTp TOCYJAPCTBEHHBIX M  MYHUUMUIAIBHBIX  YCIYT
(bynkuwmit)y», va EIIT'Y.

HocyneOHbiii  (BHECYACOHBIN) TOPSAOK OOXajJoBaHUS pEIICHUH U JeUCTBUUI
(Oe3nmeiicTBUsl) YTIOJIHOMOYEHHOIO OpraHa, a TakkKe ero JODKHOCTHBIX — JIMII,
MYHUIUNAIBHBIX CIYKAIIUX COAEPKUTCS B paziene V HacTosAEro AJIMUHUCTPATUBHOIO
periiaMeHTa.

HcuepnbiBaonuii nepevyeHb J0KYMEHTOB, HEOOXOAHUMbIX B COOTBETCTBHH €
HOPMATHBHBIMHU NMPABOBLIMHU AKTAMH JIJIf MPeI0CTABJIEHUSI MYHUIIUNAJIBLHOM
YCJIYTH B YCJIYT, KOTOPbIE ABJISKTCHA HEO0OX0AUMMBbIMH U 00A13aTeJIbHBIMHU J1JISI

NpeocTaBIeHU MYHUIIMNIAJbHOM YCJIYTH, MOAJIEKAIINX MPeICTABICHUIO
3asiBUTeJIEM, CIIOCO0bI UX MOJyYeHUs 3asiBUTEIeM, B TOM YHCJIe B 3JIEKTPOHHOM
(¢opme, MOPAAOK UX MpeaCTABICHUS

2.8. IlepeyeHb MOKYMEHTOB, 00s3aTEIbHBIX K TIPEIOCTABJICHHUIO 3asBUTEICM, IS
MOJTyYEHUS] MYHUITUTIAIbHON YCIyTH

1) 3asBIEeHNE O BBIJIaYe KOMHMH MYHHMITUTIAJIBHBIX IMPABOBBIX aKTOB, COCTABICHHOE I10
dbopmMe corslacHO MPUIIOKEHHIO | K HacTosAmmeMy AJIMUHUCTPATUBHOMY peryiaMeHTy (JIs
(GU3UYECKUX JIUI, WHANBUAYAIBHBIX MPEANPUHAMATENICH) U Ha OJaHKE OpraHU3aIuy 3a
MTOAHUCHIO YIIOJTHOMOYSHHOTO JTUIA (JUIT FOPUANICCKHUX JIHUIT).

B 3agBieHun yka3piBaeTCs BU, Ha3BaHUE, HOMED, J1aTa MyHHUITUIIAJLHOTO TIPABOBOIO
akTa (Ipu HAJTUYUU UHPOPMALINY Y 3aBUTES).



2) TOKYMEHT, YAOCTOBEPAIOINNA JTUUHOCTD 3asBUTENS (MPEACTABUTENS 3asIBUTEIS);

3) [IOKYMEHT, MOATBEPKIAIOIMUA TMOJHOMOYUS MPEICTABUTENS  3asIBUTEN,
YIOOJIHOMOYEHHOIO Ha IMOJayy JOKYMEHTOB M IIOJYYEHHE pEe3yJIbTATOB OKa3aHUs
MYHHULUIIAJIBHON YCIIYTH.

2.9. 3agBneHuss M TpuUaraéMble JOKYMEHTBI, YyKa3aHHble B MyHKTe 2.8
AJIMUHUCTPATUBHOTO pErJIaMEeHTa, HANpaBJstoTcs (1oaatoTcs) B hopme:

- JIOKyMEHTa Ha OyMa)XKHOM HOCHTEJIE MOCPEICTBOM IIOYTOBOTO OTIIPABICHUS C
OMMCBHIO BIOKEHHS U YBEJOMIIECHUEM O BPYUYECHUH;

- IOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE MPHU JUYHOM OOpalieHUH B Y TOJTHOMOYEHHBIN
OopraH Wi MHOTO(YHKIIMOHAJIBHBIN LIEHTP;

- DJICKTPOHHOI'O IOKyMEHTa ¢ ucnoiibzoBanuem EITY;

- DJIEKTPOHHOI'O IOKYMEHTA C UCIOJIb30BAHUEM PETHOHAIBHOIO MOPTaja.

2.10. 3asBnenue B (opme TOKyMeHTa Ha OyMa)XHOM HOCHUTENE MOAMHCHIBACTCS
3asIBUTEJIEM.

3asBieHre B (OpMe DIIEKTPOHHOIO JOKYMEHTa TMOJIMUCHIBACTCS AJIEKTPOHHOMN
NOANMUCHIO, BHJ KOTOPOM OIpENensieTcss B COOTBETCTBUM C 4acThlo 2 cratbu 21.1
®enepanbHOro 3axkona Ne 210-P3.

2.11. B cnywae HampaBneHus 3agBienus nocpeactsoMm EII'Y, peruonanbHOro
noprana (opMUpOBaHHE 3asABICHHUS OCYIIECTBISETCS IOCPEICTBOM  3alOJHEHUS
MHTEPAKTUBHON (POPMBI, KOTOpasi MOKET TaK’Ke BKIIIOYaTh B ce0s OMpocHyto (popmy s
OTpeJIeNICHUs] UHIAUBHAYATbHOTO HA0Opa ITOKYMEHTOB U CBEACHHWH, 00S3aTEeNbHBIX IS
IOpeJOCTaBICHUs] YyCIAyrd (Jajee - HHTEpakTHBHas ¢opma), 0e3 HeoOXOAUMOCTH
JIOTIOJIHUTENIBHOM Moauu 3asBJIE€HUs B KaKoW-1100 UHOH opMe.

2.12. B ciiydae npeJCTaBIE€HUs 3asIBICHUS MIPU JMYHOM OOpalleHuH 3asiBUTENIs WIH
IPEICTABUTENS 3asiBUTEINSI IPEABIBISAETCS JOKYMEHT, YIOCTOBEPSAIOIINI COOTBETCTBEHHO
JIMYHOCTB 3asiBUTENS WIH NIPEACTABUTENS 3asiBUTEIIS.

B cnydae HampaBieHMs B 3JEKTPOHHOM ¢opMe 3asBIE€HUS NpPEICTaBUTENIEM
3asBUTENs,  JOKYMEHT,  IOATBEPXKAAIOIIMI  ITOJIHOMOYMSI  IIPEACTABUTENd  Ha
IpEJCTaBIICHUE HHTEPEcOB 3asBUTENS BbLAAH HOTAPUYCOM, JAOJDKEH OBITH MOANKCAH
YCWICHHON KBadU()UITMPOBAHHON 3JIEKTPOHHOW MOAMHUCHI0O HOTapuyca. B MHBIX ciaydasx
IIpPEACTaBICHUS 3asIBJICHUS B DJICKTPOHHOU (DOopMe - MOAMMCAHHBIA ITPOCTOM AIEKTPOHHOM
HOJINCHIO.

2.13. Ilpm mnonmaye 3asdBIEHUS M NpPUIATa€MbIX K HEMY JOKYMEHTOB B
VY10JIHOMOYEHHBIN OpraH 3asBUTEINb IPEAbIBISET OPUTHHAIIBI TOKYMEHTOB JJII CBEPKHU.

B ciydae nanpaBnenus 3asBieHust nocpeactsom EIII'Y cBeneHust U3 JOKyMEHTa,
YIOCTOBEPSIOLIET0  JMYHOCTh  3asBUTENS, MpEACTaBUTENss  (QOPMHUPYIOTCA  MpHU
MOJITBEPKICHUH YUeTHOH 3anucu B EnnHol cucreMe uaeHTuUKa U ayTeHTU(QUKALIH
(manee - ECHUA) u3 cocTtaBa COOTBETCTBYIOIIMX JAHHBIX YKA3aHHOW YYETHOW 3aluCH U
MOTYT OBITH NPOBEPEHBI IyTEM HAMpPAaBJICHHUs 3alpoca C HCIOJIb30BAHUEM CHCTEMBI
MEKBETOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOIEUCTBUS.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBHH €
HOPMATHBHBIMH NMPABOBbIMH AKTAMHU /1JIsl PEI0CTABJIEHUA MYHHIMIAIBHOM
YCJYTH, KOTOpPbIe HAXOAATCSH B PACHOPSKEHUHU IOCYAaPCTBEHHBIX OPTraHOB,
OPraHOB MECTHOI0 CAMOYIPABJIEHUS U MHBIX OPraHOB, YYACTBYHOIIHX B



NnpeaoCcTaBJCHHUMA IOCYyIapCTBECHHBLIX WJIN MYHUIUIIAJbHBIX YCJIYI

2.14. JlokyMeHTbl, HEOOXOANMBIE B COOTBETCTBUM C HOPMATUBHBIMHU IPaBOBBIMU
akTaMyd I TPEJOCTABICHHUS MYHULUINAIBHOW YCIyrd, KOTOpble HAXOIATCA B
pacnopsKEHUU TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS U WHBIX
OpraHoB, YYacCTBYIOUIMX B MPEJOCTABICHUH TOCYAAPCTBEHHBIX WJIM MYHHUIIMIAIbHBIX
YCIIYT, OTCYTCTBYIOT.

2.15. Tlpu mpenocTaBieHUM MYHUIIMIAIBHON YCIYTH 3ampeliaercss TpeOoBaTh OT
3asIBUTEIIS:

1) mpencraBineHuss JOKYMEHTOB M HMH(OpMalMU WM OCYIIECTBICHUS JEHCTBUM,
NpE/ICTaBJIEHNE WM OCYILIECTBICHUE KOTOPBIX HE TMPEAyCMOTPEHO HOPMATHUBHBIMU
OPAaBOBBIMH aKTaMH, pPEryJUPYIOIIMMH OTHOIIECHHS, BO3HMKAIOIIME B CBSI3U C
peIOCTaBICHUEM MYHUIIMIIAIbHON YCIIYTH;

2) npencTaBlieHUS JOKYMEHTOB H  HWH(MOpPMAIMU, KOTOpble HAXOJsATCAd B
pacnopsbkKeHur YTOJHOMOYEHHOTO OpraHa, MHBIX TOCYJapCTBEHHBIX OPraHoB, OPraHOB
MECTHOTO CaMOYMpaBlieHUs JHUOO MOJBEJOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaMm WM
opraHaM MECTHOT'O CAaMOYIPABJICHHs] OpraHW3allMi, yYacTBYIOIIMX B MPEAOCTABICHUU
OpeayCMOTPEHHBIX 4acThio 1 cratem 1  @DenepanbHoro 3akoHa Ne 210-@3
MYHUIUNAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATUBHBIMH TIPABOBBIMH aKTaMHU
Poccuiickoit denepanuu, HOPMATUBHBIMU TMpaBOBbIMU akTamu PecrnyOmuku Kpbim,
MYHUIIUTIAIBHBIMUA MPABOBBIMU aKTaMH, 32 MCKIIOUYEHUEM JTOKYMEHTOB, BKIIIOUEHHBIX B
ompeaereHHbId yacThlo 6 crtatbu 7 DepepanpHoro 3akoHa Ne 210-O3 mnepeueHb
JIOKYMEHTOB. 3asgBUTENIb BIIpaBe MPEJCTaBUTh yKa3aHHbIE JOKYMEHTHI U MH(OpMAIUIO B
VY10oJIHOMOYEHHBIN OpraH M0 COOCTBEHHOW MHUITMATHUBE;

3) ocymiecTBieHUs ACHCTBUN, B TOM YHCIE COTJIACOBAHUU, HEOOXOAUMBIX ISt
NOJIYYeHUS MYHMIMMNAIbHBIX YCIYT M CBSI3aHHBIX C oOpalieHueM B  HHBIC
rOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJEHHUs, OpraHu3aluu, 3a
UCKITIOYEHUEM TIONY4YeHUs YCIYyr U TOJy4YeHUs JOKYMEHTOB U HWH(opmaiuu,
IPEAOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIIOUYEHHBIX B IIEPEUYCHb
YCIIyT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH M 00s3aTE€IbHBIMH JJIS TIPEIOCTaBICHUS
MYHULUNAIBHBIX ~ YCIAYI,  YTBEPKICHHBII  HOPMATUBHBIM  IPABOBbIM  aKTOM
IPEACTABUTEIBHOIO OpraHa MECTHOI'O CaMOYTIPABIICHUS;

4) nmpencrtaBieHUsS ~JOKYMEHTOB H  WHGOpMAIMH, OTCYyTCTBHE U  (WIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH IPU IEPBOHAYAIBHOM OTKa3e B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTaBICHUS MYHHUIMIAIBHOW yciayru, au0o B
IIPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOLIIUX CIy4aeB:

- WU3MEHEHHE TpeOOBAHMII HOPMATHUBHBIX IIPABOBBIX AKTOB, KAaCAOLIUXCS
IIPEIOCTABICHUS MYHULIUIIAJIBHOM YCIIYT'H, IIOCJI€ IEPBOHAYAIBHON MOJAYM 3asBICHUS O
MIPEIOCTABICHUN MYHUIIMIIAIIBHON YCIyTH;

- HaJnyue OIMMOOK B 3asBJICHUU O MPEAOCTABICHUUM MYHULUNAIBHON YCIYI'M M
JOKYMEHTaX, IIOJAHHBIX 3asABUTEJIEM [OCIE IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX MJIi MPEJOCTaBICHUS MYHHMIMIIAIbHOW YCIyrd, Ju00 B
[IPEIOCTABICHUN MYHUILIMIIAJBHON YCIYTM M HE BKJIIOUEHHBIX B IIPEICTABICHHBINA paHee
KOMIUJIEKT JOKYMEHTOB;

- UCTEYEHHE CpOKa JEWCTBHUS JOKYMEHTOB WM H3MEHEHHE HH(OpMAIMH I0Cie
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MEPBOHAYAJILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX JJISl IPEIOCTaBICHUS
MYHUIUOAIBHON YCIYTH, TMOO B MPEJOCTABICHUH MYHULIUITAIbHON YCIYTH;

- BBISABJIICHHE JOKYMEHTAJIbHO MOATBEPKIECHHOTO (pakTa (IPU3HAKOB) OIMIMOOYHOTO
WM MPOTUBOINPABHOIO AeHCTBUSA (0€31eHCTBUS) TOKHOCTHOrO JIMLA Y TOJIHOMOYEHHOTO
opraHa, MYHULMIAJIBHOIO CHYy’)Kalero, pabOTHUKa MHOTO(QYHKIMOHAJIBHOIO LIEHTpA,
pabOTHUKA OpraHU3allNK, IPeayCMOTPEeHHOM yacThio 1.1 ctatbu 16 denepaabHOTO 3aKOHA
Ne 210-®3, npu nepBoHa4YaJIbHOM OTKa3€ B NpPHUEME JIOKYMEHTOB, HEOOXOIHUMBIX MJis
MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYrd, JIMOO B MNPEJOCTABICHUM MYHUIIMIIAIBHON
yCIyTH, O YeM B NUCBMEHHOM BHJE 32 MOANKMCHIO PYKOBOAUTENS Y IIOJIHOMOYEHHOTO
opraHa, pyKOBOJIUTENSI MHOTO()YHKIIMOHAJIBLHOTO LIEHTpa MpPU MEPBOHAYATBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JJIS TPEIOCTaBICHUS! MYHULIUIIAIBbHON YCIYTH, JTUOO
PYKOBOJIUTENSI OpraHu3aluu, MnpeaycMoTpeHHo vactbio 1.1 crateum 16 denepanbHOro
3akoHa Ne 210-@3, yBenomisieTcsi 3asiBUTEIb, a TaKXe€ MNPUHOCITCA H3BUHEHUS 3a
J0CTaBJIEHHbIE HEY100CTBA.

5) mnpenocraBieHHMs Ha OYMa)XKHOM HOCHUTENE JOKYMEHTOB M UH(pOpMAIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C IYHKTOM 7.2
yactu 1 crarbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUYEHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKue JOKYMEHTBI JUOO UX H3bITHE SBISETCS HEOOXOIUMBIM
yCIOBUEM MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYT'H, U MHBIX CIIy4aeB, YCTAHOBIICHHBIX
dbenepaabHBIMU 3aKOHAMU.

HcyepnbiBaroimii nepevyeHb OCHOBAHMH JJIA 0TKAa3a B IpUeMe JOKYMEHTOB,
HEeO00XO0AMMBIX JJISl IPeI0CTABJICHUA MYHUIIMIIAJIbHOM YCJIYyTH

2.16. OcHoBaHusAMH [JI1 OTKaza B IIpUEME K PACCMOTPEHHUIO OKYMEHTOB,
HEOOXOUMBIX VISl IPEIOCTABICHHS] MYHUIIUIIAIIbHON YCIIYTH, SIBJISIIOTCS

- HETIOJIHOE 3aloJHEeHue mojei B ¢hopMe 3asBICHUS, B TOM YHUCIE B MHTEPAKTUBHOMN
dopwme 3asBiaenus Ha EIITY;

- TIoJlaya 3asBJIEHUS O MPEJAOCTABICHUU YCIYTH M JOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTaBICHUS YCIYTH, B DJJIEKTPOHHON (opMe C HapyUIEHHUEM YCTaHOBIICHHBIX
TpeOOBaHUM;

- PEJICTABIICHUE HEMOJIHOTO KOMILJIEKTa JOKYMEHTOB;

- JOKYMEHTHI COJEpKaT MOBPEXKICHUS, HAINYUE KOTOPBIX HE MO3BOJSET B IMOJHOM
o0BeMe HCIOIb30BaTh MHPOPMALIMIO M CBENCHUS, COJACp)KAIIMecs B JOKYMEHTaX st
MPEAOCTABICHUS YCIYTH;

- IpEACTaBJICHHBIE 3asBUTEIEM JOKYMEHTBHI COAEpKaT MOAYUCTKA M HCHPABICHUS
TEKCTa, HE 3aBEPEHHBIC B IOPSAKE, YCTAHOBJICHHOM 3aKOHOAATEIBCTBOM Poccuiickon
denepanuu;

- TIpEACTaBJIEHHbIE JOKYMEHTHI YTPATHJIM CHJy HA MOMEHT OOpallleHHs 3a YCIyrou
(IOKYMEHT, YJIOCTOBEPSIOIINI JIMYHOCTh; JOKYMEHT, YIOCTOBEPSIOLUIUNA TMOJTHOMOYHMS
MpPEICTaBUTENS 3asBUTENIS, B CIydae oOpalieHus 3a MpeJoCTaBICHUEM YCIYTH YKa3aHHBIM
JIALIOM);

- HaJIW4he NPOTHUBOPEUMBBIX CBEJCHUM B 3aABJICHUM WU MPHIOKEHHBIX K HEMY
JIOKyMEHTaX.

2.17. Pemenme 00 oOTKaze B TNpHeMe JOKYMCHTOB, HEOOXOAUMBIX IS
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MPEAOCTABICHUS MYHUIIMIIAIIBHOW YCIyTH, HAMpPaBISETCS B JUYHBIM KaOWMHET 3asiBUTENS
Ha EIIT'Y.

2.18. Otka3 B TmpueMe JOKYMEHTOB, HEOOXOJUMBIX [JIsi MPEJAOCTABICHUS
MYHULIUMAIIBHOW YCIyTU, HE TMPENATCTBYET MOBTOPHOMY OOpallleHHI0 3asBUTEINS 3a
MPEe0CTaBICHUEM MYHUIIUTIATLHON YCIIYTH.

HcyepnbiBaoimmii nepevyeHb OCHOBAHUHM 11 IPUOCTAHOBJICHUS UM 0TKA3a B
NMPea0CTABICHUM MYHUIUIIAJIbHOU YCJIYTH

2.19. OcHoBaHusl AJi1 MPUOCTAHOBIEHUS MPEAOCTABICHUS MYHULUIAIBHON YCIyrU
3aKOHOJATENBCTBOM HE MPEyCMOTPEHO.

2.20. OcHOBaHus 7151 0OTKa3a B MPEAOCTABICHUN MYHUIIMIIAIBHON YCIYTH.

B npepocraBieHMM MYHUIMIIAIBHOM YCIYTH 3asBUTENIO OTKAa3bIBA€TCsS B Cllydae
IPEACTABICHUS JOKYMEHTOB, YKAa3aHHBIX B IyYHKTE 2.8 HAacTOALIEr0 AJIMUHUCTPATUBHOTO
perjamMeHTa, JMIOM, HE UMEIOLUM HaJeKalluM 00pa3oM 0QOPMIIEHHBIX OJTHOMOYHH.

Ilepedens ycuayr, KOTOpbIe ABJISIOTCH HEOOXOAMMBIMH M 00513aTeJIbHBIMH 111
NpeIoCcTABICHUA MYHUIIMIIAJBHOM YCJIYI'H, B TOM YHCJIe CBeIeHUS O IOKYMEHTe
(1oxymeHTax), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3ALMAMHU, YYACTBYOIIMMH B

NpeIoCcTaBJIeHUH MYHHIUNIATBHON YCIYIH

2.21. Ycnyru, HeoOXoIUMbIe M 00s13aTeNIbHBIC )T TPEAOCTABICHUS MYHHUITUTIATbHON
YCIIYTH, OTCYTCTBYIOT.

IMopsinok, pasMep U OCHOBAHUS B3MMAHUSA IOCYAAPCTBEHHON MOULIMHBI HJIA UHOM
OILIAThI, B3MMAaeMOM 32 NMpPeI0CTaBJIeHHe MYHUIIMIIAJIbHOM YCJIYyT'H

2.22. IlpenocraBiieHre MYHUITUIIAIBHONW YCIYTH OCYIIECTBIsAETCS O€CIUIaTHO.

Iopsinok, pa3Mep M OCHOBaHMSI B3UMAHMS IJIATHI 32 NIPeI0CTABIEHHE YCJIYT,
KOTOpPbIE ABJATCSA HEO0XOAUMBIMHU M 00513aTeJIbHBIMU JIJISI IPEA0CTABJIEHH S
MYHHMIUNAJIBHOH YCJIYI'H, BKJIOYasi HHPOPMALMIO 0 METOAMKE pacyeTa pa3mepa
TaKOH IJIAThI

2.23. 3a 1mpeAocTaBiICHUWE YCIYr, HEOOXOOUMBIX M  O0sA3aTEIBHBIX IS
MPEA0CTABICHUS MYHUITUTIAIBLHON YCIIYTH HE MPEyCMOTPEHA IIaTa.

MakcuMaJbHBbI CPOK OKUAAHNS B OYepelH NMPHU noaaye 3asiBJICHUSA O
NnpeaoCcTABJIEHUH MYHUIUNIAJIbHON YCIYrd U IPH MOJy4eHHHU pe3yabTaTa
NnpeaocTaABJeHUs MyYHHIIUNIAIbHOM YCJIYIH

2.24. MaxkcuManbHBIA CPOK OXHUJAHUS B OUYEpeNW TpHU Tojade 3asBICHUS O
MPEAOCTaBICHUN MYHHUIIUTIAJIBHON YCIYTHU U IPU MOJTYYEHUH Pe3ysbTaTa MpeaoCTaBICHHUS
MYHULUNAIBHOW yCIYrM B YTOJHOMOYEHHOM OpraHe WIH MHOTO(YHKIIMOHAIBHOM
LIEHTpE COCTaBisieT He Oosee 15 MUHYT.



Cpok u nmopsI0K perucTpauuy 3anpoca 3assBUTeNs 0 PeI0CTABJICHUHI
MYHUIHMIIAJIBHOM YCJIYI'H, B TOM YHCJIe B JJIEKTPOHHOM (popme

2.25. CpoK perucTpauuy 3asBICHUS O HPEIOCTaBICHUU MYHUIUMNAIBHOW YCIYrd
MOJJIekKAT PETUCTpaIlMi B YTIOJHOMOUYEHHOM OpraHe B TeueHue 1 pabodero AHS cO AHS
MOJIyYeHHs] ~ 3asBJICHUS W  JIOKYMEHTOB, HEOOXOJMMBIX Il  MPEJOCTaBICHUS
MYHULHUNAJIBHON YCIIYTH.

TpeGoBaHus K NoMelIeHNSIM, B KOTOPBIX NPeI0CTABIAETCH MYHUIIMIIAJIbHAS
ycayra

2.26. MecTomoI0KeHHe aJIMUHUCTPATUBHBIX 3/JaHUN, B KOTOPBIX OCYIIECTBIISICTCS
pUEM 3asiBJICHUN U JIOKYMEHTOB, HEOOXOIUMBIX IJIsi MPEJOCTABICHUS MYHUIIMTAIBHON
YCIIYTH, a TAKXKE BblJlaua pe3yJbTaTOB MPEAOCTABICHUS MYHUIIMNIAIBHOW YCIYTH, JOJKHO
obecrnieurBaTh yA00CTBO JUIsl TPaXXJaH C TOUKU 3PEHUS MEIIeXOJAHOM JTOCTYMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

B cnydae, ecnum mMeeTcsi BO3MOXKHOCTh OpraHHU3allMM CTOSIHKUA (MapKOBKU) BO3JIE
31aHus (CTPOCHMS), B KOTOPOM pa3MEIIeHO MOMENIEHUEe MpueMa U BbIJIaud JIOKYMEHTOB,
OpPraHU30BBIBAETCA CTOSIHKA (MapKOBKa) [JIs JIMYHOTO aBTOMOOMJIBHOTO TpPaHCIIOpPTa
3asBUTENEH. 3a MOJIb30BAHKUE CTOSTHKOM (ITAapKOBKOM) C 3asiBUTENICH IJlaTa HE B3UMAETCHI.

JIns1 MapKOBKM CIELHMAIBHBIX aBTOTPAHCHOPTHBIX CPEICTB MHBAJIHMIOB HA CTOSHKE
(mapkoBke) Bblmensiercs He MeHee 10% wect (HO He MeHee OJHOr0 MecTa) s
OecruiaTHOM MapKOBKU TPAHCIIOPTHBIX CPEACTB, ynpasisiembix uHBanuaamu I, I rpymm, a
Takke uaBanuaamu I rpynmel B nopsiake, ycraHoBieHHOM [IpaBurtenbscTBoM Poccuiickoi
denepanvy, U TPAHCIOPTHBIX CPEICTB, MEPEBO3SANIUX TAKUX WHBAIUIOB U (WJIM) JIeTeM-
WUHBAJIN]IOB.

B uemsx oOecrneuenuss OecnpensaTCTBEHHOTO OCTyIa 3asBUTENCH, B TOM YHCIE
NEPEABUTAIOIINXCA HA MHBAJIUHBIX KOJISICKaX, BXOJ B 3JaHUE U MOMEUIEHUSA, B KOTOPBIX
NPEIOCTaBISICTCS MYHHUIIMIANbHAS yCcayra, OOOpYIOyIOTCS TaHAyCaMH, MOPYYHSIMHU,
TAKTWJIBHBIMU  (KOHTPACTHBIMH)  NPEAYNPEKTAOMMUMU  DIEMEHTaMU, WHBIMU
CHEIUATBHBIMUA TTPUCTIOCOOICHUSIMY, TO3BOJISIOMUMHE O00ECTICUUTh OeCIpEensITCTBE HHBIN
JNOCTYIl U NMEPEABUKECHUE UHBAIUI0B, B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoin
denepanuu 0 COUUAIBHON 3alIUTE UHBAIUOB.

LlenTpasbHBIN BXOJ B 3/1aHHE Y TTOJTHOMOYEHHOT'O OpraHa JOJKEH ObITh 000py/10BaH
nH(OPMAITMOHHON TaOIMYKON (BBIBECKOH ), Co/leprkaiiel nH(opMaIuio:

HaNMEHOBAHUE;

MECTOHAXO0K/ICHUE U IOPUIUYECKUH aJpec; PEKUM padOThI;

rpaduk npuema;

HOMepa Tenae(OHOB ISl CIIPABOK.

[ToMemienns, B KOTOPBIX NPENOCTABISICTCS MYHULMINAJIbHAS YCIYyra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3ITHIEMUOJIOTMYECKUM [TPaBUIaM U HOPMaTHUBaM.

[ToMemnieHuns, B KOTOPBIX MPEAOCTABISAETCS MyHULMITANIbHAS YCIyTa, OCHAIAOTCS:

MIPOTUBOMOXKAPHON CUCTEMOM U CPEICTBAMM MOKAPOTYIICHUS;

CHUCTEMOM ONOBELICHUS O BO3HUKHOBEHUHN YPE3BBIYAMHOW CUTyalMU; CPEICTBAMH



OKa3aHusl EPBOM MEAULIMHCKOW TTOMOILIH;

TyaJeTHBIMU KOMHATaMU JJIsl TOCETUTENECH.

3anm  oxuzaHus 3agBUTENEd O000pyNyeTCs CTYJIbSIMH, CKaMbsIMH, KOJIMYECTBO
KOTOPBIX OMpeaenserca UcXols U3 (PaKTUYECKOW HArpy3Kd M BO3MOXKHOCTEH ISl UX
pa3MelnieHus B IOMEIICHUH, a Takke MHPOPMAITMOHHBIMU CTEHIAMH.

TexcTel MaTepuanoB, pa3MELIEHHbIX HAa HH(POPMALMOHHOM CTEHJE, Ie4YaTaroTCs
yIOOHBIM JjIsi yTeHus ImpudTom, 06€3 UCTHpaBICHUHN, C BBIJEICHUEM HamOo0Jiee BaXKHBIX
MECT MOJTY>KHUPHBIM IIPUDTOM.

Mecta 1151 3amofdHEHUs 3asBJICHUN O00OPYIYIOTCS CTYJIbSIMH, CTOJaMU (CTOMKaMM),
OJlaHKaMHM 3asBJICHUHN, TUCbMEHHBIMHU TIPUHAJICKHOCTSIMU.

Mecra mnpuema 3asButeneid 00oOpyAyrOTCS HWHMOOPMAUMOHHBIMU TaOJIUUYKAMU
(BBIBECKAMU) C yKa3aHUEM:

HOMepa KaOMHETa 1 HAMMEHOBAHUS OT/IENa;

dbamuiuu, WMEHH € OT4ecTBa (MOCIEaHEEe — TPU HaJW4YUHU), JOJDKHOCTH
OTBETCTBEHHOTO JIMLIA 33 IPUEM JJOKYMEHTOB;

rpaduka npuema 3asBUTEINEH.

PaGouee MecTO KaXKJJ0ro OTBETCTBEHHOTO JIUIIA 32 TPUEM JOKYMEHTOB, JIOJKHO OBITH
000pyA0BaHO MEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYyMa K HEOOXOIUMBIM
uHQOpMaIIMOHHBIM 0a3aM JaHHBIX, TI€YATAIOIIUM YCTPOUCTBOM (IIPUHTEPOM) H
KOIUPYIOIIUM YCTPONCTBOM.

JIu1o, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JOJKHO UMETh HACTOJIbHYIO TaOJIUUKY
C yKazaHueM (pamMuiiny, UMeHHU, OT4ecTBa (MoclieIHee - TPU HATMYUH) U JJOJTKHOCTH.

[Ipu npegocTaBiIeHMN MYHULIUIIATIBHON YCIyTH HHBAJIMAM 00€CTIeunBatOTCS:

BO3MOKHOCTb OECIPENSTCTBEHHOTO JOCTYyNa K OOBEKTY (3aHUI0, MOMEIICHUIO), B
KOTOPOM IPEJOCTABIISIETCS MyHULIUTIAJIbHAS YCIIYTa;

BO3MOKHOCTh CaMOCTOSITEJIbHOIO TMEPEABMKEHUSI 10 TEPPUTOPHUH, HA KOTOPOU
pPacCIlONIOKEHbl 3[aHUS M IOMELIEHUS, B KOTOPBIX MPEAOCTABISIETCA MYHULMNAIbHAsS
yclyra, a Takke BXOJla B TaKh€ OOBEKThI M BBIXOJA U3 HUX, MOCATKU B TPAHCHOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM UHKCIIE C UCIIOJIB30BAHUE KpecCiia- KOJISICKU;

COTPOBOK/ICHUE MHBAIHIOB, UMEIOLIUX CTOMKHE paccTpoiicTBa (DYHKIMHU 3pEHUS U
CaMOCTOSITEIbHOTO MEPEIBUKECHUS;

HaJyIeKalIee pa3MeIIeHrue 000pya0BaHus U HOocuTeaeH nHPOpPMAITUU, HEOOXOMMBIX
JUTsE o0ecrieueHus: OECPEensITCTBEHHOTO JOCTYIa WHBAIMIOB 3/IaHUSIM M TIOMEIICHHSIM, B
KOTOPBIX MPEIOCTABIACTCS MYHHIUIAJIbHAS yCIyra, U K MYHHUIUMIAIbHOW YCIyre c
Y4E€TOM OTPaHUYEHUN UX KUZHEACATEIbHOCTH;

nyOarpoBaHre HEOOXOIUMOM I HHBAJIUIOB 3BYKOBOM U 3pUTEIBHON HHPOPMAIIHH,
a TakXKe HAJNMUCEH, 3HAKOB M MHOW TEKCTOBOW W Tpaduyeckod MHMOpMAIUU 3HAKAMH,
BBHITIOJTHEHHBIMU pelibe(hHO-ToUeYHBIM mpudTOM bpaiins;

JIOIYCK CYpJIONIEPEBOIUNKA U TU(DIOCYPAOTIEPEBOIINKA;

JNOMYCK COOaKu-TIPOBOJAHMKA IMPU HAJIMYMKM JIOKYMEHTA, MOATBEPKIAIOIIETO €€
crienualiibHOe 00yUeHHe, Ha OOBEKTHI (371aHusl, TIOMEILEHHUS ), B KOTOPBIX MPEI0CTABIISIIOTCS
MYHULIUNAIbHAS YCIYTH;

OKa3aHUE€ MHBAJIMJAM [OMOIIU B MPEOJOJIEHUU O0apbepoB, MEUIAOIINX MOTYYECHHIO
MMM rOCYJIapCTBEHHBIX U MYHUIIUNIATIBHBIX YCIYT HApaBHE C APYTUMU JTULAMH.



Ioka3aTeju JOCTYIHOCTH U KA4eCTBA MYHHMUIMIIAJIbHOH YCJIYI'H

2.27. OCHOBHBIMH TOKAa3aTeNsIMU JOCTYIMHOCTH MPEAOCTABICHUS MYHHIIUIIAIbHOM
YCIYTHU SIBISIOTCS:

2.27.1. Hanmuuue moSHOW M TOHATHOM HH(pOpMAIMU O MOPSIKE, CpOKaX M XOJe
MPEIOCTaBICHUS] MYHUIIUIAIBbHON B WH(GOPMAIMOHHO- TEJICKOMMYHUKAIIMOHHBIX CETAX
obmiero monb3oBaHuA (B ToM uwnciae B cetu «VHTepHET»), CpeacTBax MacCOBOM
uH(pOpMaIu.

2.27.2. BO3MOXHOCTb TOJy4YEHUsl 3asBUTENIEM YBEIOMJICHUHA O MPEIOCTaBICHUU
MYHHULUIIAJIIBHON yciyru ¢ nomoiusto EITNY.

2.27.3. Bo03MOXHOCTb TOJNy4eHUs UHGOpPMAIMM O XOJ€ NPelOoCTaBICHUS
MYHUIIMTIATBHONH YCIAYTH, B TOM UHCJIE€ C HCIOJIb30BaHUEM HH(POPMAIIOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH.

2.28. OCHOBHBIMH TOKa3aTesIMH KauecTBa TPEJOCTABICHHUS MYHHUIUIAIBHOMI
YCIIYTH SIBISIFOTCSL:

2.28.1. CBOEBpEMEHHOCTD MPEIOCTABICHUSI MYHHUIIUITATIEHOW YCIYTH B COOTBETCTBUH
CO CTaHAAPTOM €€ TPEJOCTaBJICHHS, YCTAHOBJICHHBIM HACTOSAIIUM AJIMHHHCTPATHBHBIM
perIamMeHToM.

2.28.2. MuHUMaIILHO BO3MOXXHO€ KOJHMYECTBO B3aUMOJICHCTBUN TpakIaHWHA C
JTOJDKHOCTHBIMU JIMIIAMH, YIaCTBYIOIIMMH B TIPEIOCTABICHUN MYHUITUTIAIIBHON YCITYTH.

2.28.3. OTcyTcTBHE 000CHOBAHHBIX kano0 Ha JercTBus (0e31eCTBUE) COTPYTHUKOB
U UX HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOIICHUE K 3asIBUTEIISM.

2.28.4. OrtcyTcTBME  HApyUIEHHH  YCTAaHOBJICHHBIX CPOKOB B  IpOIECCe
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

2.28.5. OTcyTcTBHE 3asBJICHUM 00 OCIIapUBaHUU PEIICHUH, NeUCTBHM (0e31eicTBUS)
VYTOJIHOMOYEHHOTO OpraHa, €ro JIOJLKHOCTHBIX JIUI, TPUHUMAEMBIX (COBEPIIEHHBIX) MPHU
PeIOCTaBICHUN MYHUIIMTIATBHOM YyCIYTH, 10 UTOT'aM PACCMOTPEHUSI KOTOPBIX BHIHECEHBI
pernieHus 00 yIOBIETBOPEHUHU (YACTUYHOM yJIOBJIETBOPEHNUHN ) TPeOOBaHMIA 3asiBUTEIICH.

HNubie TpedoBaHMsl, B TOM 4YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH NMPEA0CTABICHUS
MYHUIUIIAJIBbHOM YCJIYIM B MHOTOQYHKIIMOHAJIbHBIX IECHTPAX, 0COOEHHOCTH
NpeoCcTaBJIeHU MYHUIIUNIAJBbHOM YCJIYTH 110 IKCTEPPUTOPUATIBLHOMY NPUHIIUITY U
0CO0EHHOCTH NPEeJOCTABJIEHNSI MYHMIUNIAJIBHON YCJIYTH B 3JIECKTPOHHOI (popme

2.29. [llpenoctaBieHre MYHUIIMNAIBHON yCIYTH IO 3KCTEPPUTOPHATBHOMY
MPUHIMITY OCYIIECTBIAETCS B YacTH OOECIEYCHHS] BO3MOXKHOCTH TMOJAud 3asiBICHUUN
nocpeacreom  EIII'Y  w  monydeHust pesynbTaTa MYHULMUIAIBHOW  YCIyTH B
MHOTO()YHKIIMOHATFHOM IIEHTPE.

2.30. 3asButensM 00ECNEYMBACTCS BO3MOXKHOCTh TMPEACTABICHUS 3asBICHHUS U
MPUJIAraeMbIX JOKYMEHTOB B ()OpME AJIEKTPOHHBIX TIOKYMEHTOB TocpeacTBoM EINTY.

B sromM cnywae 3adBUTENb WM €ro MpeacTaBUTeNb aBropuszyercs Ha EIII'Y
MOCPE/ICTBOM TOATBEPKACHHOM yueTHOM 3amucu B ECHA, 3amonHseT 3asBICHUE O
MPEIOCTABICHUN MYHUIIUTIAIILHON YCIYTH C UCIOJIb30BAaHUEM HHTEPAKTHBHOU (HOPMBI B
3JIEKTPOHHOM BHJIE.

3anoJIHEHHOE 3asBJICHUE O MPEIOCTABICHUU MYHUIUMAIBHOW YCIYTH OTIPABIISIETCS



3asiBUTEJIEM BMECTE€ C MPUKPEIUIEHHBIMU 3JEKTPOHHBIMU 00pa3aMu JIOKYMEHTOB,
HEOOXOUMBIMU JUISI TPEIOCTaBICHUS MYHULMINAIBHOW YCIYrd, B YIOJIHOMOYEHHBIN
opras. IIpu aBropusanuu B ECHUA 3asBneHue o npeaoCcTaBIeHU MyHULIUNIAIBHON YCIIYTH
CYUTAETCS MOAIUCAHHBIM IIPOCTOU JJIEKTPOHHOM IMOIINKCBHIO 3asiBUTEIIS, IIPEACTaBUTEIL,
YIIOJTHOMOYEHHOI'0 Ha IOANKUCAHUE 3asiBJICHUS.

PesynbTaThl mpenocTaBieHUs MYHMIIMIIAJIBHOM YCIYTH, yKa3aHHblE B IYHKTE 2.5

HACTOSIIETO AJMUHUCTPATUBHOTO periaMeHTa, HaIPABIAIOTCSA 3asBUTEIIIO,
npejcTaBuTeNto B JUuyHbIM kabuHer Ha EII'Y B ¢opme 3EKTPOHHOTO TOKYMEHTA,
[OAITMCAHHOIO YCUJIICHHOU KBAJIU(PUIIMIPOBAHHOMN 3JIEKTPOHHOMN MOJAIUCHIO

YIIOJTHOMOUYEHHOTO  JIOJDKHOCTHOTO  JIMIIa  YTOJHOMOYEHHOTO OpraHa B Ciy4ae
HaIlpaBJICHUs 3asBiIeHUs rtocpeactsoM EINTY.

B cnyuyae namnpasnenus 3assnenus nocpeacrsom EINNY pesynbprar npenocrasieHus
MYHHIUTIAIBHON YCIIYTH TaKXKe MOYKET OBITh BBIJIaH 3asiBUTEIIIO0 HA OyMa)KHOM HOCHUTEJIC B
MHOTO()YHKIIMOHAIBHOM IIEHTPE B TOPSAKE, MPETyCMOTPEHHOM ITYHKTOM 6.3 HACTOSIIETO
AJIMUHUCTPATHBHOTO pErIaMCHTA.

2.31. DJeKTpOHHBIE JOKYMEHTHI MOTYT OBITh MPEIOCTABICHB B CIEAYIOIUX
dopmarax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

JlomyckaeTcst (OpMUPOBAHHE JJIEKTPOHHOTO JOKYMEHTa IyTeM CKaHHUPOBAHUS
HETIOCPEJICTBEHHO C OpHTMHANa JIOKYMEHTa (MCIOJb30BaHHWE KOIMWH HE JOIMYCKaeTCs),
KOTOpPOE€ OCYIIECTBISIETCSI C COXPAaHEHHWEM OpHEHTAIlMM OpWUTHHAlla JIOKYMEHTa B
paspemennu 300 - 500 dpi (macmtad 1:1) ¢ UCIONB30BaHUEM CIICIYIONIUX PEKUMOB:

- «4epHO-OenbIi» (MpU OTCYTCTBUU B JOKYMEHTE rpadUyecKuX H300paKeHHil u
(WIKM) BETHOTO TEKCTA);

- «OTTEHKU ceporo» (IpH HAIMYMKA B JOKyMEHTE TpadUuecKuXx H300paKeHUuM,
OTJIMYHBIX OT I[BETHOTO TPaPUUECKOr0 U300paKeHHU);

- «UBETHOW» WM «PEXKUM TOJHOM IBeTornepeAaaun» (Mpu HAIUYUU B JTOKYMEHTE
IIBETHBIX TpauiIeCKUX N300paKeHNM JTNOO IBETHOT'O TEKCTA);

- COXpaHEHHEM BCE€X AayTEHTUYHBIX MPU3HAKOB TMOUIMHHOCTH, a WMEHHO:
rpaduyYecKOr MOMMCH JIMIIA, TTIeYaTH, YTII0BOTO IMITaMIa OJIaHKa;

- KOJIMYECTBO (HaiiJIOB MOJKHO COOTBETCTBOBATH KOJIMYECTBY JTOKYMEHTOB, KaXKIIbIH
U3 KOTOPBIX COAEPIKUT TEKCTOBYIO U (WIH) rpadyuuecKyro HH(popMaIuio.

DNEeKTPOHHBIE JOKYMEHTHI JOJIKHBI 00€CTICUnBATh:

- BOBMOXKHOCTh HICHTU(PUITUPOBATH TOKYMEHT U KOJIMYECTBO JIUCTOB B IOKYMEHTE;

- 711 IOKYMEHTOB, COJICPIKAIINX CTPYKTYPUPOBAHHBIE 110 YaCTSAM, IJ1aBaM, pasjeiam
(mompasaenam) qaHHBIC W 3aKIaK1, 00€CIIeUNBAOIIHE TIEPEXOIbI TI0 OTJIABIICHUIO U (HJTHN)
K COZIEp>KalUMCs B TEKCTE€ PUCYHKAM U TabJIMIIaM.

JIoKyMeHTBI, Tonajiexalmue TnpencraBieHuo B (opmartax xlIs, xIsx wmm ods,
(GopMupyIOTCS B BUE OTACIBHOTO 3JIEKTPOHHOTO TOKYMEHTA.

2.32. MyHUIMnanpHas yciyra He PeI0CTaBIsICTCS B YIIPEKIAIOMIEM (IPOAKTUBHOM )
pexuMe, MpeycCMOTpeHHOM YacTbio 1 ctathu 7.3 denepanbHoro 3akona Ne 210-D3.

III. CocTaB, nocJjie10BaTEILHOCTh U CPOKHU BHINIOJHEHHSI AAM MHUCTPATUBHBIX
npouenyp (aeMcrBuii), Tpe0OBaHUs K NOPSAKY UX BHINOJIHEHHS, B TOM 4YHCJIe
0CO0EHHOCTH BBHINOJHEHNSI AAMUHUCTPATUBHBIX NMPOLEAYP B 3JIeKTPOHHOM dopme



HcuepnbiBaomuii nepevyeHb aAMUHUCTPATUBHBIX POLEAYP

3.1. IlpenocraBieHre MYHHUIIMTAIBHON YCIyTH BKJIIOYAeT B ce0s CIEAYIOIIHe
aIMUHHACTPATUBHBIE POLETYPBI:

1) npuem wu perucTtpanusi 3asABICHUS U JOKYMEHTOB, OOS3aTENbHBIX K
IIPENOCTABIEHUIO;

2) pacCMOTpEHHUE MPEACTABICHHBIX IOKYMEHTOB U MIPUHATUE PELLICHNUS;

3) BbaYa WM  HANpaBlICHHE 3asBUTENIO  pe3yJibTata  MpeaoCTaBIEHUs
MYHULHUNAJIBbHON YCIIYTH.

3.1.1. Tlpuem u perucTpaius 3asBieHUS W JIOKYMEHTOB, 00s3aTEIbHBIX K
IPEIOCTABICHUIO.

OcHoBaHMEM [J1s1 HA4aJla aIMUHACTPATUBHOMN MPOLEAYPHI SIBISETCS MOCTYIUIEHUE B
YHOJIHOMOYEHHBI ~ OpraH, COOTBETCTBYIOLIErO 3asBICHHS. 3amnpoc (3asBICHUE)
NpeJCTaBIseTCs 3asBUTENIeM (MpPEACTaBUTENIEM 3asBUTENS) B YTIOJHOMOUYEHHBIM OpTraH,
OCPEJICTBOM MOUYTOBOM CBSI3M WU B 3NeKTpoHHOU (hopme yepe3 EINT'Y nubo npu auuHom
oOpalieH B MHOTO(PYHKIIMOHAIbHBINA HEHTP.

CnenuanucT, OTBETCTBEHHBIN 32 MPHUEM U PETUCTPALUIO JOKYMEHTOB, MPOU3BOJIUT
OpueM 3asBJICHUS, COIJIACHO YCTAHOBIEHHOM (opMe, U TMPUIOKEHHBIX K HEMY
JOKYMEHTOB JIMYHO OT 3asBUTENS WM €r0 YHOJHOMOYEHHOI'O IpeacTaButensa. B ciydae
NpECTaBICHUS 3asBJICHUSl MPU JIMYHOM OOpaleHUU 3asBUTES WU TPEACTaBUTENS
3asBUTENS TPEABIBISAETCS JTOKYMEHT, YAOCTOBEPAIOLIUN COOTBETCTBEHHO JIMYHOCTH
3asBUTEIIS WIN MPEICTABUTEINS 3asIBUTEIIS.

JIuto, uMerolee MpaBo JEHCTBOBaTh 0€3 JOBEPEHHOCTH OT MMEHHU IOPUIUYECKOTO
muna (MHAUBUAYAJIBLHOTO MPENNPUHUMATENIS), PEAbIBISIET JOKYMEHT, YI0CTOBEPSIOMIUN
€ro JUYHOCTh, U COOOIIAET PEKBU3UTHI CBUACTENIHCTBA O TOCYIaPCTBEHHOMN perucTpanuu
IOPUAMYECKOTO JHIa (JIUucTa 3anucu EquHOro rocynapCTBEHHOIO peecTpa FpUANYECKUX
JUl), a TPEACTAaBUTENIb IOPUIUYECKOTrO JIMLIA NPENBSBISIET TAKXKE JIOKYMEHT,
MNOJATBEPKIAAIOIINI €r0 MOJHOMOYHUS JIEUCTBOBaTh OT MMEHH 3TOTrO FOPUIUYECKOrO JIMIA
(MHAMBUYANBHOTO MpPEANPUHUMATENS), WM KOIMUIO 3TOr0 JOKYMEHTA, 3aBEPEHHYIO
nevyarbio (Ipy HAJIUYUK TI€YaTH) U MOANKUCHIO PYKOBOIUTENS ATOTO IOPUINYECKOTO JIULIA.

[Ipu npencraBieHuUr 3asBUTENIEM JOKYMEHTOB YCTAHABIMBAETCS JIMYHOCTD
3asBUTENSA, MPOBEPSIOTCS  MOJHOMOYMS  3asBUTENS, OCYLIECTBIAETCS  IPOBEPKA
COOTBETCTBUS CBEICHUW, YKA3aHHBIX B 3asBICHUU, NPEACTABICHHBIM JIOKYMEHTaM,
MOJTHOTA M MPABUILHOCTH O(OPMIICHUS 3asIBICHHUS.

B xome mpuema 3asdBi€HHS M IPUIAraéMbIX K HEMY JOKYMEHTOB CHELHAIHUCT
OCYLIECTBIIAET UX IIPOBEPKY HA:

- IPAaBUJILHOCTH O(DOPMIICHHUS 3asIBIICHUS;

- KOMIUIEKTHOCTh MPWIOKEHHBIX K 3asBJIICHUIO JOKYMEHTOB, YKa3aHHBIX B IIYHKTE
2.8 Hacrosmero AIMUHUCTPATUBHOTO PETIIaMEHTA,

- OTCYTCTBHE€ B 3asBJIICHUM W TMPWIATaeMbIX K 3asBJICHUIO JOKYMEHTax
HEOIOBOPEHHBIX MCIIPABICHUM, CEPbE3HBIX MOBPEXKIACHUMN, HE TO3BOJSIONIUX OJHO3HAYHO
UCTOJIKOBAaTh X COJEPKaHUE, MTOAUYNCTOK JINOO MPUIHUCOK, 3a4YEPKHYTHIX CJIOB;

- OTCYTCTBUE OCHOBAHHMM, NPEAYCMOTPEHHBIX NyHKTOM 2.16 HacTosmero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

[lociie mpoBepKHM JOKYMEHTOB CHELUAIMCT HA OOOPOTHOM CTOPOHE 3asiBICHHS




CTaBUT OTMETKY O COOTBETCTBUH JOKYMEHTOB MPEIbABISIEMbIM TPEOOBAHUAM, MIOCIIE YETO
3asBJICHUE PETUCTPUPYETCSA B JKYpPHAJE ydeTa BXOIAIIMX TOKYMEHTOB, HA HEM CTaBUTCS
HOMEP U JaTa PETUCTPALIUH.

3asButento Bblgaercss pacnucka ([lpunoxenme 2 K AJMUHUCTPaTUBHOMY
perjiaMeHTy) B MOJYyYEHUU OT 3asBUTENSl TOKYMEHTOB C YKAa3aHHUEM HMX MEepeyHs U JaThl
MOJIyYEHNs YIIOJTHOMOYEHHBIM OpPraHOM, MPEIOCTABISIOIIMM YCIYTy, IOPSAKOBOIO
HOMEpA, TAKOTO XK€, 4To U B KypHane, PHO, AOKHOCTH M MOANMUCHIO COTPYIHHKA. B
Clly4ae MpEJCTaBICHUs JTOKYMEHTOB 4Yepe3 MHOIO(QYHKIMOHAJIBHBIA LEHTP paclucka
BBIJIAETCS YKa3aHHBIM MHOTO() YHKITHOHATBLHBIM [IEHTPOM.

IIpu  ycraHoBieHun  (HAKTOB  OTCYTCTBHSL ~ HEOOXOJIHMMBIX  JIOKYMEHTOB,
HECOOTBETCTBUS MPEAOCTABICHHBIX IOKYMEHTOB TPeOOBaHUSIM, YKa3aHHBIM B MyHKTE 2.8
HACTOSEr0 AJMUHHUCTPATUBHOTO PErJIaMEHTa, HAJIMYMS OCHOBAaHMM, MPETYyCMOTPEHHBIX
NyHKTOM 2.16 Hacrodimero AAMUHUCTPATUBHOIO PETJIAMEHTA, CIECIUAIUCT YBEIOMIISIET
3asIBUTENS JIMYHO O HAJWYUU NPENSATCTBUM ISl IPEAOCTABICHUSI MYHULIUITAIBHOW YCIIYTH,
OOBSCHSAET 3asBUTENIO0 COJEpPXKAHUE BBISBIEHHBIX HEJOCTATKOB B IMPEACTaBICHHBIX
JOKYMEHTAaX W Mpejjaraer MpUHATh MEpbl MO MX YCTPAHEHHUIO JIMOO TOTOBHUT IMPOEKT
pemieHuss 00 OTKaze B TNpUEME JTOKYMEHTOB, HEOOXOAMMBIX I MpPEeJa0CTaBICHUS
MYHUILIMTIAJTIBHOM YCITYTH.

B cnydae, ecnu 3asBieHue U JIOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.8 HACTOSIIETO
AIMUHHCTPaTUBHOIO  perJlaMEHTa, MPEJICTABICHbl B  YIOJIHOMOYEHHBI  OpraH
NOCPEICTBOM IIOYTOBOIO OTIIPABIEHHUS, PACHUCKa B TOJYYEHUM TaKHUX 3asBICHUS H
JOKYMEHTOB HAMNpaBISIETCS YMOJTHOMOYEHHBIM OpPraHOM IO YKa3aHHOMY B 3asiBICHUU
IIOYTOBOMY aJIpECY B J€Hb MOJTYyUYEHHS YITOJTHOMOYEHHBIM OPraHOM JOKYMEHTOB.

[lonydyenue 3asgBieHUS W JOKYMEHTOB, YyKa3aHHBIX TMyHKTEe 2.8 HACTOSIIETO
AJIMUHUCTPATUBHOTO PEIAMEHTA, MPEACTABISAEMbIX B (DOpME IEKTPOHHBIX JOKYMEHTOB,
NOATBEPKIAETCA IyTeM  HalpaBiIeHUS  3asBUTENIO  (MIPEICTABUTENIO  3asBUTEIS)
COOOIIEHUS] O TIOJyYEHUM 3asBJICHUS W JOKYMEHTOB C YKa3aHHEM BXOJIAIIETO
PETUCTPAllMOHHOTO HOMEpA 3asiBICHUS, N1aThl MOJIYYEHUS 3asBICHUS U JOKYMEHTOB, a
TaK)K€ IMEepPEUYeHb HAMMEHOBAHWM (haliIoB, NPEJCTABICHHBIX B (OpME BIEKTPOHHBIX
JTOKYMEHTOB, C YKa3aHUEM UX 00bema.

CooOmieHue o TONYYEHUU 3asBICHHS W JOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.8
HACTOSIIIETO AJIMHUHHCTPATUBHOTO pEIJIaMEHTa, HANpaBisIeTCd IO YKa3aHHOMY B
3asBICHUM aJ[peCy OJCKTPOHHOW TOYTHl WJIM B JUYHBIA KaOWHET 3asBUTENSA
(npencraButens 3aautesns) Ha EIII'Y, B ciiydae npenctaBieHus 3asBICHUS U JOKYMEHTOB
yepes EITY.

3asBiIeHUE W JOKYMEHTBI, NIPEACTABICHHbIE 3asBUTENEM (IIpEeACTaBUTEIEM
3asIBUTEINSI) Yepe3 MHOTO(PYHKIIMOHAIBHBIN IEHTP MEepenaroTcss MHOTO(MYHKIIMOHAILHBIM
LHEHTPOM B YIOJIHOMOYEHHBIH OpraH Ha OyMa)XHOM HOCHTEJE, a Tocje oOecrneueHUs
TEXHUYECKOM BO3MOXHOCTH, - W B DJJIEKTPOHHOM BHJ€, B CpPOK, YCTaHOBJICHHBIN
COITIALLICHUEM, 3aKIIFOYCHHBIM MEXKITY YNOITHOMOYEHHBIM OpraHom 151
MHOTO(QYHKITHOHATBHBIM IIEHTPOM.

Kpurepuem npuHATHS pelleHUs SBISIETCS HalW4Yd€ 3asBICHHUS M IOJHOIO
KOMILIEKTa JOKYMEHTOB, 00513aTeIbHBIX JJIS1 TPEAOCTABICHUS MYHUIIMIAIBHON yCIyTH.

Pe3ynpraTtoM HCHONIHEHUS] AAMUHHUCTPATUBHOM MPOLEAYPHI SBISIETCS PETUCTPALUS
MOCTYNUBIIErO 3asiBJICHUS U IMOJHOTO KOMIUIEKTa JOKYMEHTOB, O0s3aTElbHBIX MJIs



MPEAOCTaBICHUS MYHHUIUMIAIBLHOW Yycayru JubOo penieHue 00 OTKa3e B MOpueMe
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUSI MYHULIUTTAIIBHON YCITyTH.

CnocoboM (Qukcauuu pesynbTaTa aAMUHUCTPATHUBHOW MPOUEAYpHl SBISETCA
perucTpanus 3asBJICHUA U JOKYMEHTOB B JKYpPHAJIE YUETa BXOASIIUX JOKYMEHTOB.

[Ipouienypsbl, yCTAHOBJICHHBIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIFOTCS B TeUeHue 15
MUHYT, pelieHrne 00 OTKa3e B MpUEMEe JTOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHULIUITAIBHOM YCIIYTU HAMNpaBisIeTCS 3asBUTENI0 B TeueHue 1 pabouero JgHS CO JHS
pErucTpalu 3asiBIICHUSA B Y IOJJHOMOYEHHOM OpPTraHe.

Peructpamua 3asgBieHus, TMOCTYIMBIIETO B  YTOJIHOMOYEHHBIA OpraH oOT
MHOTO(YHKIIMOHAJIBHOTO IIEHTPAa OCYIIECTBISECTCS B TeueHWe 1 pabouero OHA WU Ha
CJIEYIOLIUM JEHb C MOMEHTA €ro MOCTYIUICHUS B Y IOJITHOMOYEHHBIN OpraH.

3.1.2. PaccMoTpeHue npe/ICTaBICHHBIX JOKYMEHTOB U IPUHSATHE PEIICHUS.

OcHoBaHueM ISl Hayaja aJAMUHUCTPATUBHOW MPOLEAYPHI SIBIAETCS MOIYyUYEHUE
JOJKHOCTHBIM ~ JIMLIOM ~ YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IIPUEM
JOKYMEHTOB, 3a4BJICHUS C KOMIUJIEKTOM MPUIAaraeMbiX JOKYMEHTOB.

JIOMKHOCTHOE JIUIO0, OTBETCTBEHHOE 32 PACCMOTPEHHUE MOCTYMHUBIIErO 3asBICHUS
OCYUIECTBJISIET MNPOBEPKY CBEIACHUH, COJEP)KAIIUXCA B 3asBJICHUM M JIOKYMEHTaXx,
IPEACTABICHHBIX 3asiBUTENIEM (TIPEJCTABUTENIEM 3assBUTEIISI) C IEJIbIO OTIPEACIICHUS

- TIOJTHOTBI U JIOCTOBEPHOCTH CBEIICHUM, COAEPKAIIMXCA B MPEACTABICHHBIX
JOKYMEHTax;

- COIJIaCOBAaHHOCTHU TMPEJCTABICHHOW HH(POpPMALIMM MEXAY OTHICIbHBIMU
JOKYMEHTaMH KOMILJIEKTa;

- HQJIMYUs OCHOBAaHWUM U OTKa3a B IIPEJOCTABICHUM MYHULMNAJIBHOW YCIYIH,
peayCMOTPEHHBIX MyHKTOM 2.20 HacTosmero AAMUHUCTPATUBHOTO PETJIaMeHTa.

[Ipy Hanuuuu OCHOBAaHUU I BBIAAYM KOIMU MYHULMNAIBHOI'O IPABOBOTO aKTa
JNOJKHOCTHOE JIAIO0, OTBETCTBEHHOE 3a PAaCCMOTPEHHUE MOCTYIUBILETO 3asBIICHUS,
OCYIIECTBIIIET MOATOTOBKY KOIMUU (BBIMUCKA) MYHHUIIMIAJIBHOTO IMPAaBOBOTO aKTa H
COITPOBOJUTEIIBHOTO MMCbMa, KOTOPOE HAIIPABIISAET HA MMOAIUCH.

Konus (Beimucka) 3anpaninBaeMoro MyHUIUMIIAIBHOTO MPABOBOT0O aKTa 3aBEPSIETCS
B COOTBETCTBUU C JIEMCTBYIOIIUM 3aKOHOIATEIBbCTBOM.

Brimucka 1mpenmocraBisiercs B TOM - Cllydae, KoOrja B 3alpalliiBacMOM
MYHHULUIAIBHOM IIPAaBOBOM AaKT€ IIOMMMO CBEJICHUW O 3asiBUTENIE COAECPKATCA
[IEPCOHAJIbHBIEC JAHHBIE APYTUX JIULI.

IIpn HanuumMKu OCHOBAaHUU JJIs1 OTKa3a B NPEIOCTABICHUH MYHULIMIIAJIBHOW YCIyTH
JNOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a PAaCCMOTPEHHE MOCTYIHBILIETO 3asBICHUS,
TOTOBHT MUCHMO 00 OTKa3e B MPEJOCTABICHUH MYHHUIUIAIBHOW YCIYTHM C yKa3aHUEM
IIPUYMH OTKa3a.

B ciydae orcyrctBus B YIOJHOMOYEHHOM OpraHe  3ampaninBaeMoOro
MYHHUIHANAJIBHOTO IPABOBOI'O aKTa JOJKHOCTHOE JINIO0, OTBETCTBEHHOE 33 PACCMOTPEHHUE
MOCTYMHBIIETO 3asBJICHUS, TOTOBUT OTBET 3asIBUTEIIO 00 OTCYTCTBUM MYHHIIUTIATHLHOTO
MPaBOBOTO AKTA.

B ciydae, ecnu 3ampamuMBaeMblil 3asBUTEIIEM MYHULMIAJIbHBIA ITPABOBOW AaKT
HOCHUT HOPMATUBHBIM XapakTep M paHee pas3Memalcs B CPEACTBAX MacCOBOU
uHpopmanum, ITOTKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PACCMOTPEHUE MOCTYIMHUBIIETO




3asBJICHUS, TOTOBUT OTBET 3aABUTEIIIO C YKa3aHWEM HAUMEHOBAaHUS CPEICTBA MacCOBOMU
nH(popmalum, €ro HoMepa u JaThl ONMyOJIMKOBaHUS MYHULIMIAIBLHOTO IIPABOBOTO aKTa.

JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 PACCMOTPEHUE MOCTYIHUBIIETO 3asBJICHUS,
HampaBisieT TMOJATOTOBJICHHBIM 3asBUTEII0 OTBET HA TMOJAMUCH PYKOBOJAUTEIIO
VYII0JIJHOMOYEHHOTO Oprasa.

B cnydae Hecoriacusi ¢ MOATOTOBICHHBIM OTBETOM 3asBUTEINIO, OOHAPYXKEHHUS
OMMUOOK W HEIOYEeTOB B HEM, 3aMeYaHUsl HCIPABISIIOTCS JIOJKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 32 PACCMOTPEHHE TMOCTYNMUBIIETO 3asBICHUS, HE3aMEIJIUTEIILHO B
TEUEHHE CPOKa aJIMUHUCTPATUBHOU MPOLICAYPHI.

[lonmucaHHbIi ~ PYKOBOAMUTEIIEM  YIIOJJHOMOYEHHOTO  OpraHa,  pe3yabTar
PEOCTABICHUS MYHUITUITAIBHON YCIYTH PETUCTPUPYIOTCS B YCTAHOBJIEHHOM TOPSIAKE.

[IpogoKUTENLHOCTh aAMUHUCTPATUBHON TMPOIENYPhl COCTaBIIsIET 7 pabodyux
JTHEH.

PesynpraTtoM agMUHUCTPATUBHOW MPOUEAYpPHl SBISIIOTCS O(DOPMIICHHBIN U
3apETUCTPUPOBAHHBI B  YCTAHOBJIGHHOM TMOPSAJIKE PE3YyJIbTaT MPEIOCTABICHUS
MYHUIIMTIATLHOU YCIYTH.

3.1.3. Bbiaua wWiM HampaBJICHUE 3asBUTEII0 Pe3yJbTaTa MPEIOCTABICHUS
MYHUIIANIATIBHOW YCIYTH.

OcHoBaHHEM JJIsl Hauajga aJMUHUCTPATUBHON MPOIEAYPHI SBJISICTCS MOIMUCAHHBIN
pe3yabTaT MPEeJOCTaBICHNUS MYHHUITUTIATBHON YCITYTH.

JIOJDKHOCTHOE JTUII0, OTBETCTBEHHOE 32 PACCMOTPEHHUE TMOCTYIMUBILIETO 3asBICHUS
HE TI03/IHEE YeM yepe3 2 pabouux JHS CO JHS MPUHITHS PEIIeHUs BhIAACT WU HaIlPaBJseT
0 aJapecy, YKa3aHHOMY B 3asBIICHUM, 3asBUTEII0 JOKYMEHT, IOATBEPKIAAIOIINIA
NPUHSATHE TAKOTO PEIIEHUS.

[Ipu oOpaieHun 3asBUTENS WIM TPEACTABUTENS 3asBUTENS 3a PE3yJbTaTOM
OKa3aHusi MYHHIIMIAJIBHONM YCIYyrM B YIIOJHOMOYEHHBIM OpraH, IJOJDKHOCTHOE JIWILIO,
OTBETCTBEHHOE 33 PACCMOTPEHUE MOCTYMUBILETO 3asIBICHUS :

- YCTaHABJIMBAET JIMYHOCTD 3asIBUTEIIS WU NPEACTABUTENS 3asBUTENS], B TOM YHUCIIE
IPOBEPSIET JOKYMEHT, YI0CTOBEPSAIONINN TUYHOCTD;

- TPOBEpPSET IOJIHOMOYHUS NPEACTABUTEINS 3asBUTENSL NEMCTBOBATh OT HMEHU
3asIBUTEJIA MIPU MOJTYYEHUHN JOKYMEHTOB;

- 3HAKOMUT 3asIBUTEIIS WIM MPEICTABUTENS 3asiBUTENSL C MEPEYHEM BbIJABAEMBIX
JOKYMEHTOB (OTJIalllaeT Ha3BaHUS BbIJABAEMbIX JOKYMEHTOB);

- BBIJIA€T JOKYMEHTBI 3asIBUTEIIO WU IIPEACTABUTEIIO 3asIBUTENS.

Ha xomnuu 3ampoca fienaer OTMETKY O BbIIABA€MbIX JOKYMEHTaX, C YKa3aHUEM HUX
MEepPEeYHs, MPOCTABISET CBOM (HaMHIMIO W WHUIHATBI, JODKHOCTh M moanuch, ®.N.0O
3asIBUTEJIS WK €0 MPEACTABUTENS U MpeiaracT IPOCTaBUTh MOANUCH 3asBUTEIIA.

[lepenaua B MHOTOMYHKIMOHAJIBHBIN IIEHTP pe3yibTaTa MPEJOCTABICHUS
MYHHUITUTIATHHONW YCIYTH IO 3asSBICHUSM, MOCTYIMUBIIUM Yepe3 MHOTO(])YHKITMOHATbHBIN
LEHTP, OCYIIECTBISETCS HE MO3AHEe 2 paboumX AHEH, CIASAYIOMMNX 3a JHEM OKOHYAaHUS,
YCTAHOBJIEHHOTO  JCHCTBYIOIIMM  3aKOHOJATEIbCTBOM  CpPOKa  MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

MHOTO(MOYHKIIMOHATBHBI TIEHTP OCYIIECTBISET BbIAAUY 3asIBUTEIIO PE3yJbTaTa
MPEAOCTaBICHUS MYHMIIMIAIBHON YCIYTM B TEUYEHHM CpPOKa XpPaHEHUsI TOTOBOTO




pe3yiabrata,  OPEAYCMOTPEHHOIO  COTJIAIIEHWEM O  B3aUMOJCHCTBUU  MEXIY
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM M Y IOJTHOMOUYEHHBIM OPT'aHOM.

B cnywyae mopmauum 3asBiieHMSA B DJIEKTPOHHOM Buue mocpexnctsoMm EINNY mocie
perucTpanuu  pesyinbrara [PEIOCTaBICHUS MYHULMIIAIBHOM  YCIYIM  DK3EMIULID,
3aBEPEHHBI YCUJICHHON KBaIU(pUUUPOBAHHOW HJIEKTPOHHOM MONMUCHIO PYKOBOAUTEIS
VYoJIHOMOYEHHOTO OpraHa, Hampasisercs 3asButento B «Jluunwiii kaOuner» Ha EIITY.
IIpy Hamuuuu B 3as4BICHUM YKa3aHUs O BblOaye pe3yaprara IIPEAOCTaBIICHUS
MYHHUIMIATBHOW YyCIyTd Ha OyMaKHOM HOCHUTEJNE, IK3EMIUIAP MEepeaacTcs 3asBUTEIO MPU
IIPEABSABICHUN TOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTD.

Bropoii ak3emiuiip pesynbrara IpeAOCTABICHUS MYHULMNAIBHOW YCIYI'M Ha
OyMa)XHOM U (WJIM) BIIEKTPOHHOM HOCHUTEJE, 3aBEPEHHBIN YCUJIEHHON KBaJIU(pUKAIIMOHHON
JNIEKTPOHHOW TMOANMCHIO PYKOBOAMTENSA YIIOJIIHOMOYEHHOIO OpraHa, OCTaeTcs Ha
XpaHEHUU B YIOJHOMOYEHHOM OpraHe, BBbIAABIIEM AapXHUBHYIO CIIPABKY, ApPXUBHYIO
BBIIIUCKY, aPXUBHYIO KOIIUIO.

Kpurepuem  mpuHATHS ~ pemieHus  SABIAETCS  NOANMCAHHBIA  pE3yJbTaT
IIPEAOCTABIICHUS MYHULIUIIAIBHON YCIYTH.

PesynpTraToM HCIONHEHUS AJAMUHUCTPATUBHOW MPOLEAYPHI SBISIETCS BblIaya
pe3yJibTaTa IpEeAOCTaBICHUS MYHULMIIAIIBHON YCIIYTM WM HAIIPaBJIICHUE €r0 3asBUTEIII0
3aKa3HBIM [IMCbMOM C YBEJIOMIICHUEM.

CnocoboMm (ukcaruu pe3yibTaTa BBIIOJHEHHUS aJAMUHUCTPATUBHOM TNPOLEAYPbI
SBJIIETCS BbIAYA 3aBUTEIIO PE3yJIbTaTa MPEIOCTABICHUS] MYHULMIAIBHOW YCIYTH IO
POCIIUCH, B )KYPHAJIE BBIIAHHBIX PELICHUN.

IlepeyeHb aAMUHUCTPATUBHBIX NPoLeRYyP (IeliCTBUIT) MPH NPeAOCTABJICHUH
MYHULMIAJIBHON YCJIYI'H YCJIYT B 3JIEKTPOHHOM hopme

3.2. Ilpu mpenoCTaBICHUM MYHHUIIMNAIBHOW YCIYIM B OJIEKTPOHHOU (opme
3aSBUTEIIO 00ECTICUNBAIOTCS:

nojiyueHue HH(OpMAIMU O TOPSAKE W CPOKaX MPEAOCTABICHUS MYHUIIMITATLHON
YCITYTH;

dbopMupoBaHUE 3asIBICHNUS,

PUEM U pEerucTpanus Y MOJHOMOYEHHBIM OPraHOM 3asiBICHHS U MHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH;

MOJIYYCHHE pe3ysIbTaTa MPEIOCTABICHHS MyHUIIUTAIBHON YCIIYTH;

MOJIYYCHHE CBEJICHHUM O XOJI€ PACCMOTPEHUS 3asIBICHUS;

OCYIIECTBJIICHHE OIEHKH Ka4eCTBa MPEIOCTaBICHUS MYyHHUIIUITAIIBHON YCIIYTH;

nocyneoHoe (BHecyneOHOE) oOkajdoBaHHWE pEIICHUH W JeHCTBHM (Oe31erCTBHUA)
YrnonHoMO4YeHHOTO opraHa JnuOo jeiictBus (Oe3aeiicTBUE) MODKHOCTHBIX — JIWIL
YTIOTHOMOYEHHOTO OpraHa, MPEeJOCTaBISIONIEr0 MYHUIUIAIBHYIO YCIyTY, JH00
MYHHUITUTIATBHOTO CITYKaIIEro.

IMopsimox ocyniecTBIEHUSI AAMUHUCTPATHUBHBIX NMpoueayp (aecTBuii) B
3JIEKTPOHHOU opme

3.3. ®opMHUPOBAHUE 3ASIBICHU.



DopMUPOBAHUE 3AABJICHUS OCYIIECTBIISIETCS MTOCPEACTBOM 3aMIOJTHEHUS AIEKTPOHHOMN
dbopmnl 3asBienust Ha EIIT'Y 6e3 HE0OXOAMMOCTH JOMOIHUTEIBHON MOAa4YH 3asBJICHUS B
Kakou-1160 uHou opme.

dopmaTHO-JIOTHYECKass TpPOBEpKa CHOPMHUPOBAHHOTO 3asBICHUSI OCYIECTBIISICTCS
MOCJIE 3aMOJIHEHMSI 3asIBUTETIEM KaXJO0ro M3 MOJIEH 3IIEKTPOHHOU (popmel 3asBienus. [Ipu
BBISIBJICHUU HEKOPPEKTHO 3aMOJTHEHHOTO MOJIS 3JIEKTPOHHOU (POPMBI 3asBJIICHUS 3asIBUTEIIb
YBEJIOMJISIETCS O XapaKTepe BBISIBICHHON ONIMOKU U TIOPSAJIKE €€ YCTPaHEHHUs MOCPEICTBOM
MH()OPMAIIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B 3JIEKTPOHHOU (popMe 3asiBIICHUS.

[Ipu dhbopmupoBaHUM 3agBICHUS 3aIBUTEII0 00€CTICUYMBACTCS :

a) BO3MOKHOCTb KOMHUPOBAHUS M COXPAHEHUs 3asiBJICHUS W HHBIX JOKYMEHTOB,
yYKa3aHHBIX B MyHKTax 2.8 HACTOSIEro AJMHHUCTPATUBHOIO periiaMeHTa, He0OXO0IUMBIX
JUIS1 IPEIOCTABJICHUSI MyHULIMTIAJIBHOW YCIIYTH;

0) BO3MOXHOCTH I€YaTU Ha OYMa)XKHOM HOCHUTEJE KOMUU DJICKTPOHHOU (opMbI
3as1BJICHUS,

B) COXpaHEHHE paHee BBEJCHHBIX B AJIECKTPOHHYIO (OpMY 3asiBIICHUs] 3HAUCHUU B
000 MOMEHT M0 JKEJIAaHHWIO T0JIb30BaTelIs, B TOM YKCJIC TIPU BO3HUKHOBEHHUM OIIMOOK
BBOJIa ¥ BO3BpaTe JIsl MOBTOPHOTO BBOJIa 3HAUCHUH B JICKTPOHHYIO (POpMY 3asiBIICHHUS;

') 3al0JIHCHHE TOJIeH 3JIEKTPOHHOU (hOPMBI 3asBJICHHS J10 Havalla BBOJla CBEJICHUIA
3asBUTEJIEM C MCIIOJIB30BAaHUEM CBeAeHMH, pa3menieHHbix B ECUA, u cBeneHuid,
onyonukoBanHbIX Ha EIII'Y, B yactu, kacaromieiics ceeneHuii, orcyrctByroniux B ECUA;

J1) BO3MOXXHOCTh BEPHYTBHCSI Ha JIFOOOM M3 ATAIOB 3alOJIHEHUS AJIEKTPOHHON (hOPMBI
3asiBJIeHHs 0€3 OTepH paHee BBEACHHOU MH(OpMaIuy;

€) BO3MOKHOCTh JocTyna 3asButeist Ha EII'Y k paHee moJJaHHBIM UM 3asBJICHUSIM B
TEYCHHE HE MEHEee OJHOr0 ToJla, a Tak)Ke YAaCTUYHO CPOPMHUPOBAHHBIX 3asBJICHUN — B
TEYEHUE HE MEHEE 3 MECSILIEB.

CdopmupoBaHHOE M TOJANUCAHHOE 3asBICHUE U HHBIE JIOKYMEHTBI, HEOOXOIUMBbIE
IUTsl TPEAOCTABIICHUSI MYHULIMTIIAIBHOM YCIIYTH, HATPABISIOTCSA B Y IOJITHOMOYEHHBIN OpraH
nocpeactsom EINY.

3.4. YnoiiHOMOUYEHHBI OpraH o0eclieyuBaeT B CPOK HE mo3aHee 1 pabouero mHs ¢
MoMmeHTa nonauu 3asBiueHus Ha EIN'Y, a B ciiyyae ero moctyruieHus B HepaOOUHil MiH
pa3IHUYHBIN JCHb, — B CICAYIOIIUHN 32 HUM NIEPBbIN pabouuii 1eHb:

a) MpUeM JOKYMEHTOB, HEOOXOANUMBIX JJIs MPEAOCTABICHNS MYHUIIUTIATIBHON YCIIYyTH,
Y HAIIPABJICHHUE 3asBUTEIIO AJIEKTPOHHOTO COOOIIEHUS O MOCTYIUICHUN 3asIBJICHHUS;

0) perucTpanuio 3asBJICHUS U HAMPABICHUE 3asIBUTEIIO YBEAOMIICHUS O PETUCTPAIIU
3asBJIE€HUS MO0 00 OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOAUMBIX AJISI MPEIOCTABICHHUS
MYHHULUITAJIBHON YCIIYTH.

3.5. DneKTpoHHOE 3asBIIEHWE CTAHOBUTCS JOCTYIMHBIM ISl JOJDKHOCTHOTO JIHIIA
VY10THOMOUYEHHOr0 OpraHa, OTBETCTBEHHOI'O 3a MPUEM U PETUCTPALIUIO 3asdBJICHUs (Ianee
— OTBETCTBEHHOE JOJKHOCTHOE JIMIIO), B TOCYAApPCTBEHHONW MH(OPMAIIMOHHON CHUCTEME,
HCMOJIB3YEMOW YTIOJITHOMOYEHHBIM OPraHOM U MPEAOCTAaBICHHS MYHHIUIIAIBHON
yeanyru (nanee — 'UC).

OTBETCTBEHHOE JOJKHOCTHOE JIUIIO:

MPOBEPSET HAIMYKE AIEKTPOHHBIX 3asBieHUM, nocrynuBmux ¢ EIIY, ¢ nepuogom
HE pexe 2 pa3 B JICHb;

paccMaTpuUBaeT IOCTYIUBILIKME 3asBJICHUS U MPUIIOKEHHbIE 00pa3bl JOKYMEHTOB



(IOKYMEHTHI);

NPOU3BOAUT  JECHUCTBUSA B  COOTBETCTBMM C IYHKTOM 3.4  HACTOAIIETO
AJIMUHUCTPATUBHOTO PETIAMEHTA.

3.6. 3adBUTENIO0 B KAa4eCTBE pPE3ysbTaTa NMPEIOCTABICHHUS MYHHLIMIAIBHON YCIyTH
obecrieurBaeTCs BO3MOKHOCTD MOJTYYEHHUsI TOKYMEHTA!

B dbopme 3JIEKTPOHHOTO JIOKYMEHTA, MO CAHHOTO YCUJIEHHOU
KBATU(UIIMIPOBAHHON 3JEKTPOHHON MOJAMHUCHI0 YMOJHOMOYEHHOIO JOJKHOCTHOIO JIUIA
Y10JIHOMOYEHHOTO OpraHa, HalPaBJIEHHOI'O 3asBUTENIO B IMYHbIN KabuHeT Ha EIITY;

B BHUJE OYMa)XHOTO JOKYMEHTA, IMOJTBEPKIAIOIIETO COACPKAHUE BJIECKTPOHHOTO
JIOKyMEHTa, KOTOPbIN 3asiBUTEIb MOJIYyYaeT MPH JUYHOM OOpalieHuu B Y TOJTHOMOYEHHbBIN
oprat (MHOro()yHKIIMOHAIBHBIN LIEHT)).

3.7. Tlonyuyenue uHpOpPMAIUU O XOJ€ PACCMOTPEHUS 3asBIICHUS U O PE3yJbTaTe
PEIOCTABICHUS! MYHUIIMTIATBLHON YCIYTH MPOU3BOIUTCS B JIMUyHOM kaOuuere Ha EIITY,
Py YCJIOBUU AaBTOpPU3ALUM. 3asABUTENIb HMMEET BO3MOXXHOCTh MHPOCMATPUBATH CTATYC
AJICKTPOHHOTO 3asBJICHUSI, a TaKKe UHPOPMAIUIO O JATbHEUIINUX ACHUCTBUSIX B JUYHOM
KaOHMHETe M0 COOCTBEHHOM UHUITMATUBE, B JIIOOOE BPEMSI.

[Ipu nmpenocTaBieHUM MYHUIUINIATIBHOW YCIYTH B DJEKTPOHHOU (popMe 3asiBUTEIIO
HaIpaBJISETCS:

a) YBEIOMJICHME O TPUEME W PETrUCTpallUd 3asBJICHUS W HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsi TIPEAOCTABICHUS MYHUITUTIAIBLHON YCIYTH, COJIepXkKaIlee CBEICHUS O
dakTe mpueMa 3asgBJICHUS U JIOKYMEHTOB, HEOOXOIUMBIX JUIsI TPEAOCTaBICHUS
MYHUIUINAIBHON YCIYTH, U Hayaje MpoLeaypbl MPEeAOCTABICHUS MYHULIUTIATBHON YCIIyTH,
a TaKXe CBEICHMS O JaT€ M BPEMEHU OKOHYAHUS NPEJOCTABICHUS MYHULHUINAIBHOU
ycIyru JM00 MOTHBUPOBAHHBIA OTKAa3 B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
IPEAOCTABICHUS MYHULIUTIATBHON YCIIYTH;

0) yBeJIOMJIEHHE O pe3yJbTaTax PACCMOTPEHHS TOKYMEHTOB, HEOOXOAMUMBIX st
IPEAOCTABICHUS MYHULMNAIBHOM YCIYI'M, COJEpXkallee CBEICHHS O [MPUHATHH
MOJIOKUTEIBHOIO PEIICHHS O MPEAOCTABICHUN MYHHUIIMIIAIBHON YCIYTd U BO3MOYKHOCTH
MOJIYYUTh PE3YyIbTaT MPEJOCTABICHHUS MYHHUIIMIAIBHONW YCIYTH JUOO MOTHBHPOBAHHBIN
OTKa3 B IPEJOCTABICHUN MYHULIUIAIBHON YCIYTH.

3.8. OueHka KauecTBa MPEAOCTABICHUS MYHUIIUIIATBHON YCIYTH.

OueHka KayecTBa MPEAOCTABICHUS MYHHIMNAIBHON YCIYTH OCYIIECTBISETCA B
cootBeTcTBUH ¢ [lpaBunamu oleHKH TrpaxnaHaMu S(GPEKTUBHOCTH NIEATEILHOCTH
PYKOBOJIUTEJEH TEPPUTOPUAIBHBIX OpPraHOB (enepaibHbIX OPraHOB HCIIOTHUTEIBHON
BJIACTU (MX CTPYKTYpPHBIX MOAPA3JECICHUN) C y4ETOM KauecTBa MPEJOCTABICHUS HMH
FOCY/IApCTBEHHBIX YCIYI, a TaKKe€ IMPUMEHEHUS PE3YJbTATOB YKAa3aHHOW OLEHKH KakK
OCHOBAaHMS JUIsl MNPUHATHS PEUIEHUA O JIOCPOYHOM NPEKPALICHUH HCIOJIHEHHUS
COOTBETCTBYIOIIMMHU  PYKOBOJIUTENISIMU  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEpKACHHBIMA  nocTaHOBieHMeM [IpaBurenbcTBa Poccumiickoin @Penepauuu  OT
12.12.2012 No 1284 «O06 omenke TrpaxkgaHaMmd dS(PPEKTUBHOCTH JEATEILHOCTH
PYKOBOJIUTEJIEH TEPPUTOPHAIBHBIX OpPraHOB (emepalbHbIX OPTaHOB HCIOJHUTEIHHOM
BIaCTU  (MX  CTPYKTYPHBIX  MOJpPA3AeeHUl) W  TEPPUTOPUATBHBIX  OpPraHoB
TOCY/IapCTBEHHBIX BHEOIO/KETHBIX (DOHIOB (WX PETHOHANBHBIX OTIEICHUN) C y4ETOM
Ka4yeCcTBa MPEIOCTaBICHUS rOCYJapCTBEHHBIX YCIYT, PYKOBOAUTETEH
MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEIOCTABICHHS TOCYIaAPCTBEHHBIX U MYHUIIUIIATbHBIX



yCIYr C Y4Y4eTOM KauecTBa OpraHu3alld NpelOoCTaBICHUS TOCYJAapCTBEHHBIX U
MYHUIMOAIBHBIX YCIYT, @ TaKXKE€ O NMPUMEHEHHH PEe3yJbTaTOB YKa3aHHON OLEHKH Kak
OCHOBAaHMS U1 MNPUHATHS PEIIEHUH O JOCPOYHOM MPEKPALIEHUU HCIIOTHEHUS
COOTBETCTBYIOIIMMH PYKOBOJUTEISIMU CBOUX JIOJKHOCTHBIX O0S13aHHOCTEM ».

3.9. 3asgBuTento obecrneunBaeTcsi BO3MOKHOCTh HAIPABJICHUS JKaJIoObl HAa pelIeHus,
nercTBus WM Oe3neiicTBUEe  YIOJHOMOYEHHOTO  OpraHa, JOJDKHOCTHOIO — JIMIIA
Y1OJIHOMOYEHHOTO oOpraHa JH0O0 MYHHUIMNAIBHOTO CIYXaIlero B COOTBETCTBHUU CO
cratbeit 11.2 ®epepanpHoro 3akoHa Ne 210-®3 u B mnopsake, YCTaHOBIECHHOM
noctanoBiienueM I[IpaButensctBa Poccuiickoit @epepauuu ot 20.11.2012 Ne 1198 «O
dbenepanbHOI TOCyIapCcTBEHHOW MH(POPMAITMOHHON cHUCTeMe, 0OecTiedyrBaroIIe mporece
nocyne0Horo, (BHeCyIeOHOTO) o0XaloBaHUSI pEIIeHUH U JeicTBui (Oe3aehcTBus),
COBEpIIEHHBIX MPHU MPEJAOCTABIECHUN TOCYJApPCTBEHHBIX W MYHUUMIAIBHBIX YCIyr» (B
cilydae, eciii Y IOJJHOMOUYEHHBIN OpraH MOJKIII0UEH K YKa3aHHOU cucTeMe).

Iopsiiok UcTIpaBJIeHNs JONMYIEHHBIX ONMEYATOK M OIIM0OOK B BbI/IAHHBIX B
pe3yJbTaTte NpeI0CTABJIEHU MYHUIMNAJIBLHOH YCJAYI'H JOKYMEHTAX

3.10. B ciy4ae BbISBICHUS OMEYATOK M OMIMOOK 3asiBUTEIb BIIpaBe OOpaTUTHCA B
VYoJIHOMOYEHHBIN OpraHa C 3asBJICHUEM C MPWIOKEHHEM JIOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.8 HACTOSIIET0 AJJMUHUCTPATUBHOTO PErJIaMEHTA.

3.11. OcHoBaHus OTKa3a B MpUEME 3asBJICHUS 00 UCIPABICHUH OTNIEYAaTOK U OUITHOOK
yKa3aHbl B MyHKTE 2.16 HacTosmero AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.12. UcnpaBieHue AOMYIICHHBIX OMEYATOK M OIIMOOK B BBIIAHHBIX B pE3yJIbTaTe
NPEAOCTABICHUSI MYHULUIAIBHOW YCIYIM JTOKYMEHTaX OCYIIECTBISETCA B CIEAYIOIIEM
HOPSIIKE:

3.12.1. 3asgBuTens Mpu 0OHAPYKEHUH OIEYaTOK U OIMIMOOK B IOKYMEHTaX, BhIIAHHBIX
B pe3ysibTaTe TMPEAOCTaBICHUS MYHULMIAIBLHON yciayrd, oOpamiaercss JIMYHO B
YTOTHOMOYEHHBIN OpraH C 3asBICHHEM O HEOOXOAMMOCTH HCIPABICHUS OMNEYaTOK U
OIIMOOK, B KOTOPOM COJIEPKUTCS YKa3aHUE HA UX OMMCAHUE.

3.12.2. VYHoONHOMOYEHHBId OpraH MNOpH T[OJIYYEHUH 3asBICHUSA, YKAa3aHHOIO B
noanyHkTe 3.12.1 mynkra 3.12 HacTosIIero mojapasjeina, paccMaTpuBaeT HEOOXOIUMOCTh
BHECEHHUS! COOTBETCTBYIOUIMX HM3MEHEHUN B JOKYMEHTHI, SIBJISIOIIUECA PE3YJIbTaTOM
MPEAOCTABICHUS MYHUIIUNIATbHON yCIIYTH.

3.12.3. YoIHOMOYEHHBIN OpraH 00eCIeUnBaeT yCTPAaHEHHUE OMEYaTOK U OMHMOOK B
JOKYMEHTaX, SIBIIAIOIIUXCS PE3YIbTATOM MPEAOCTABICHUS MYHUIIMTIATBbHON YCIIYTH.

3.12.4. Cpok ycTpaHEHHsS OINEYATOK M OIIMOOK HE MOJDKEH MPEBBIMAaTh 3 (Tpex)
pabouux THEW ¢ JAaThl PETUCTPAIlMU 3asBICHUS, YKa3aHHOTO B moAnyHkTe 3.12.1 myHKTa
3.12 HacTos1ero noapaszena.

IV. ®opMbI KOHTPOJISA 32 HCIIOJTHEHHEM AJMHUHUCTPATHBHOIO PerjiaMeHTa

HOpﬂI[OK OCYIIECTBJICHUA TCKYIIEIr0 KOHTPOJIA 3a COﬁ.]IIOIlCHI’IeM N UCIIOJTHEHHUEM
OTBETCTBEHHBIMH J0J’)KHOCTHBIMH JIMIIAMH MOJI0KEHH I peraiaMmeHTa 1 HHbIX
HOPMATHBHBLIX IIPABOBLIX AKTOB, YCTAHAB/INBAKOIIIHUX TpCﬁOBaHI’IH K
npeaocraBJICHUIO MYHI/IIII/IHaJIbHOﬁ YCIYyru, a TakK€ IPUHATUHEM UMHU pelHeHI/Iﬁ



4.1. Texkymuii KOHTpPOJIb 3a COOJIOJEHHEM UM MCIHOJHEHHEM HACTOSLIErO
AJIMUHUCTPAaTUBHOIO  pPErjaMeHTa, HWHbIX  HOPMATUBHBIX  IPABOBBIX  AKTOB,
YCTaHABIMBAIOIIKUX TPEOOBaHMS K  MPEJOCTABICHUIO MYHUUMNAIBHOM  YCIYTH,
OCYIIECTBIISIETCSI HA IOCTOSIHHOM OCHOBE JODKHOCTHBIMHU JHUIAMHU Y IOJTHOMOYEHHOTO
opraHa, YHOJHOMOYEHHBIMU Ha OCYLIECTBICHHE KOHTPOJIS 3a THPEIOCTaBICHUEM
MYHULHUNAJIBbHON YCIIYTH.

JUist TeKyIero KOHTPOJIA MCHOJIB3YIOTCS CBEACHHUS CIYXEOHOW KOpPPECHOHIEHLUH,
yCTHasE W  THUCbMEHHas uWHQpOpMalMs  CHEHHAIMCTOB M JOJDKHOCTHBIX  JIUI]
VYII0JIHOMOYEHHOT O OpraHa.

Texymuii KOHTPOJIb OCYILIECTBIISAETCA IYTEM MTPOBEICHUS POBEPOK:

peleHuid 0 TmpeaocTaBieHMd (00 OTKaze B MPEJOCTaBICHWU) MYHUIMNAIBHOM
YCIIyTH;

BBISIBJICHUS U YyCTpaHEHUs1 HApYyILIEHUH IpaB IpaxaaH;

pPaccMOTpEHUs, MPUHATHS PEIICHUI U MOATOTOBKHU OTBETOB Ha OOpallleHUs Tpa)aaH,
coJieprKallre Kano0bl Ha pelieHust, TeucTBus (0e31eCTBUE) TOMKHOCTHBIX JIHII.

IMopsaaok 1 NepMOAMYHOCTDH OCYLIECTBJIEHUS MIAHOBBIX U BHEILUIAHOBBIX MPOBEPOK
NMOJHOTHI M KAYeCcTBAa NMPeA0CTABJICHNSI MyHUIIUNIAJIbHON YCIYTH, B TOM YHCJIe
NnopsiIoK U GopMbI KOHTPOJIA 32 MOJHOTON M KAaUeCTBOM NPeI0CTABIEHUS
MYHUIMNAJIbHON yCIAyTH

4.2. KoHTposb 32 MOJHOTOM M Ka4€CTBOM IPEAOCTABICHUS MYHULUNAIBHON YCIyTH
BKJIIOUAET B ce0s MPOBE/ICHUE MIJIAHOBBIX M BHEIIJIAHOBBIX MPOBEPOK.

4.3. IlnanoBbIe MPOBEPKU OCYIIECTBISIIOTCS HA OCHOBAHWU T'OJOBBIX IIAHOB pabOThHI
VYII0OTHOMOYEHHOT0 OpraHa, yTBEPKAAEMbIX PYKOBOJAMTENIEM YIIOJIHOMOYEHHOTO OpraHa.
[Ipu muIaHOBOM MPOBEPKE MOJHOTHI M KauyecTBa MPEJOCTABICHNUS] MYHUIIMIATBHON YCIyTH
KOHTPOJIIO TTO/IJIEKAT:

COOJIOJIEHNE CPOKOB TIPEJOCTABICHUS MYHUIIUINAIBHON yCIyrH; COOJI0eHNe
MOJIOKEHUW HACTOSIIETO AIMUHUCTPATUBHOIO PETJIaMEHTa;

NPaBIWJIBHOCTh U 0OOCHOBAHHOCTH MPUHATOTO PEIICHHs 00 OTKa3e B MPEJOCTABICHUN
MYHHIHANAJIbHON YCIIYTH.

OcHoBaHKEM IJisl TPOBEICHUS BHEINIAHOBBIX ITPOBEPOK SBIISIIOTCS

MOJy4eHUE OT TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYNPABJICHHS
uHDOpMAIIMM O TPENANONaraéMbIX WM BBISBICHHBIX HAPYIICHUSX HOPMATHBHBIX
MpaBOBBIX akTOB Poccuiickoit denepanuu, HOPMATUBHBIX MPABOBHIX aKTOB PecmyOnuku
KpbIM 1 HOpMaTHBHBIX MPAaBOBBIX aKTOB OPraHOB MECTHOI'O caMoymnpasieHus bpaTckoro
cenbckoro nocenenus: Kpacuonepekonckoro paitona Pecniy6nmku Kpbiwm;

oOparieHus rpaX/iaH U IOPUINYECKHUX JIMIl Ha HAPYIICHUS 3aKOHOIaTEIhCTBA, B TOM
YUCJIE HA Ka4€CTBO NPEAOCTABICHUS MYHULIMIIATBHONW YCITYTH.

OTBEeTCTBEHHOCTH JOJKHOCTHBIX JIMII 32 PellieHU U aeicTBus (0e3xeiicTBUe),
NpUHUMAaeMble (0CYIIeCTBJIsIeMble) MMHU B X0/€ NPeI0CTABJIEHUS MYHUIUNIAIbHOU
yCJayru



4.4. Tlo pe3ynpTaTaM MpPOBEACHHBIX NPOBEPOK B CIIy4yae BBISBICHUS HapyLIEHUN
IIOJIOKEHUM HACTOAIIEr0o AJMUHHMCTPATUBHOIO PErJaMEHTa, HOPMATHBHBIX IPAaBOBBIX
aktoB PecnyOnuku KpbiM M HOpPMAaTHUBHBIX MPaBOBBIX AKTOB OpPraHOB MECTHOI'O
camoympasieHuss bparckoro cembckoro moceneHus KpacHOIEpEKOICKOro paiioHa
Pecniy6niuku KpbiM ocyliecTBisieTcsi MpUBJI€YEHUE BUHOBHBIX JIMIL K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAAaTeIbCTBOM Poccuiickon denepanuu.

IlepconanpHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMLI 3a IPaBUJIBHOCTH W
CBOEBPEMEHHOCTh MPUHATHUS PELIEHUs O IPeIOoCTaBiIeHUH (00 0TKa3e B MPEIOCTaBICHHH )
MYHULHANIAIBHOW YCIYTH 3aKPEIUISETCA B UX JOJKHOCTHBIX PETJaMEHTaX B COOTBETCTBUU
C TpeOOBaHUAMU 3aKOHOIATENIbCTBA.

TpeOoBaHus K NOPSAAKY U (pOpMaM KOHTPOJIA 32 MPeI0CTABICHUEM
MYHHMIUNIAJIBHOU YCJIYT'H, B TOM YHCJIE CO CTOPOHBI IPAXK/IAH, UX 00beIMHEHU 1
OpraHM3anui

4.5. Tpaxnane, ux OOBEIUHECHHUS W OPraHU3AIMU UMEIOT MPaBO OCYIIECTBISATH
KOHTPOJIb 32 MPEIOCTABICHHEM MYHUITUIIAIILHON yCIYTH MyTEeM MOJydeHUs] HHGOPMAILIUK
0 XOJI€ MPEAOCTABICHUS MYHUIIMNAIBHON YCIyTrH, B TOM YHUCJIE O CPOKax 3aBEpIICHUS
aIMUHUCTPATUBHBIX TPOLEAYD (ACHCTBUIA).

I'paxxnane, X 00ObeIMHEHUS U OPTAaHU3AIMH TaKKE UMEIOT IIPaBo:

HaIpaBJIATh 3aME€YaHUd U NPEJIOKEHUS MO YIYUYIIEHUIO JOCTYMHOCTH M KadecTBa
IPEAOCTABICHUS MYHULIUTIATBHON YCIIYTH;

BHOCUTh TIPEJIOKEHHSI O Mepax [0 YCTPAHEHUIO HApyIIEHUH HACTOSIIErO
AJMHUHHCTPATUBHOTO PErJIAMEHTA.

4.6. JIOWKHOCTHBIE JMIAa YTOJHOMOYEHHOTO OpraHa NPUHUMAIOT MeEpbl K
OPEKPALIEHNUIO  JOMYIICHHBIX HAPYLIEHWW, YCTPAaHAKT TMPUYMHBI U  YCIIOBHS,
CIIOCOOCTBYIOIINE COBEPUICHUIO HAPYIIICHU.

Nudopmanus o pesynpTaTax pacCMOTPEHHs 3aMEUYaHUN M NPEIIOKEHUN T'pakIaH,
uX OOBEAMHEHWI W OpraHu3aluii JOBOJIUTCS N0 CBEICHUS JIUI, HAIMPABUBIIUX OTHU
3aMe4aHus U MPEJI0KECHHUS.

V. JdocyneOHblii (BHeCy1eOHBII) MOPAAOK 005KAJTOBAHUA PelIeHUH U 1eCTBUIH
(0e3meiicTBHsI) OpraHa, NpeAOCTABIAIEr0 MYHUIIUNAJIBHYIO YCIYTY, a TAKKe UX
AOJKHOCTHBIX JIML, MYHUIHMIIAJIbHBIX CJIYKAIIUX

5.1. 3asBuTens HWMeEET MpaBO Ha OOXajJoBaHWE pelIeHWs U (WIK) IEUCTBUI
(6e3neficTBus) YIIOTHOMOYECHHOTO OpraHa, JOJDKHOCTHBIX JIMII YTIOJHOMOYEHHOTO
opraHa, MYHHUIIMIAIbHBIX CIYKallldX, MHOTO(QYHKIIMOHATHLHOTO IIEHTpPa, a TaKkKe
paboTHMKa MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MpPU MPEIOCTABICHUH MYHUIUIAIbHON
YCIIYTH B 10Cy1e0HOM (BHECY1IeOHOM) MOopsiaKe (j1anee — xxanoba).

3asgBUTEIIb MOYKET OOPATHTHCS C Kaja000i B CICIYIOMNUX CIydasX:

1) mnHapylieHwe cpoka pErucTpaluu 3amnpoca 3asBUTENS O MPEeAOCTaBICHUU
MYHHIMITAJIBHON YCIIYTH, 3ampoca, YKa3aHHOro B cratbe 15.1 PenepanbHOro 3axoHa Ne
210-D3;

2) HapylleHUE CpoKa MPENOCTABICHUS MYHULMIAIBHOW yciayrd. B ykazaHHOM
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ciayyae jgocyneOHoe (BHecyneOHOe) oO0KalloBaHME 3asBUTEIEM pEIICHUN U JACHCTBUM
(Oe3nmeiicTBUsI) MHOTO(YHKIIMOHAJIBHOTO WLEHTpa, PaOOTHHUKA MHOTIO(]YHKIIMOHAIBHOIO
LEHTPa BO3MOXKHO B Ciyyae, €ClMd Ha MHOTO(YHKIHMOHAJIBHBIM LEHTp, PELICHUS H
nerctBusi  (Oe3neicTBHE)  KOTOPOro  OOXalyloTCs, BO3JIOK€Ha  (QYHKIUSA 1O
MPEIOCTAaBICHUI0O MYHULIUIIAJIBHON YCIyTry B MOJHOM 00bEME B MOPSAJIKE, ONPEACIIEHHOM
yacTeto 1.3 ctateu 16 denepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHMEe y 3asBUTENS JOKYMEHTOB WIM MHPOpMALMH JUOO OCYLIECTBICHUS
NEUCTBUM, TPEACTAaBICHUE WM  OCYIIECTBIEHHWE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTHBHBIMM  [PaBOBbIMM akTaMu Poccuiickon @enepanuy, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku KpbiM, MyHUIIUNAJIBHBIMU TPABOBBIMU aKTaMU JIJIsi
peIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

4) oTkaz B MpUEeME JIOKYMEHTOB, MpPEAOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU TIpaBOBbIMU  akTamMu Poccuiickoit ~ denepauuu, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku KpbiM, MyHUIIMNATbHBIMH MPABOBBIMU aKTaMU IS
PEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH, Y 3aSBUTEIS;

5) oTka3 B MpeAOCTaBICHUM MYHUIUIAIBHON YCIyrd, €CJIu OCHOBAHHUS OTKaza He
peayCMOTPEHHI (heiepalibHBIMU 3aKOHAMH U MPUHSITBIMU B COOTBETCTBUU C HUMHU WHBIMU
HOPMAaTHUBHBIMU TPAaBOBbIMU akTamMu Poccuiickoit ®denepanuu, 3aKOHAMU U HHBIMHU
HOPMATUBHBIMU MPAaBOBBIMU akTaMu PecniyOnuku KpbeiM, MyHUIIUTTAIBHBIMU TTPABOBBIMHU
aktaMd. B yka3zaHHOM cnydae jaocyaeOHoe (BHecyneOHOe) 00KalloBaHHUE 3asiBUTENIEM
pemieHuii U AedcTBui (Oe3deiicTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKA
MHOTO(GYHKIIMOHATBHOTO HEHTPa BO3MOXKHO B CiIy4ae, €CJIM Ha MHOTO(YHKIIMOHAIbHBIN
LEHTp, peuIeHusl U NelcTBUs (Oe3/elicTBHE) KOTOPOro 00KaIyrOTCs, BO3JIOKEeHa ()yHKIIHS
0 TMPEJOCTABICHUIO MYHUIMNAIBHOM YCIYTd B TIOJHOM OO0BEME B TMOPSIKE,
omnpeaeraeHHOM 4acThio 1.3 ctathu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpe0oBaHUE C 3asIBUTEINS MIPU MPEAOCTABICHUNA MYHUIIUTAIBHON YCIYTH TUIATHI,
HE IMPEIYCMOTPEHHOM HOPMATHMBHBIMM MPAaBOBBIMM akTaMu Poccuiickon Penepaumu,
HOPMAaTHMBHBIMHU MPABOBBIMU akTamMu PecryOnuku KpbiM, MyHUIIUTTATEHBIMU TTPAaBOBBIMU
aKTaMu;

7) oTKa3 ymoOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIUIIa YIIOJTHOMOYEHHOTO OpraHa,
MHOTO(YHKIIMOHAJILHOTO  IIeHTpa, pabOTHHKAa  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpAa,
OpraHu3anui, IpeaycMOTpeHHbIX YacTbio 1.1 ctateu 16 denepanbHoro 3axoHa Ne 210-
@3, unmu ux pabOTHUKOB B HCIPABICHWU MOMYIIEHHBIX HUMH OMNEYaTOK W OMHMOOK B
BBJIAHHBIX B PE3yJIbTaTe€ MPEIOCTABICHUS MYHUIIUTIATBLHOW YCIYTd JOKYMEHTaX MO0
HapyllleHWE YCTAHOBICHHOTO CpOKa TaKUX WcHpaBieHuid. B ykazaHHOM ciydae
nocyneoHoe (BHecymeOHOE) oOXajdoBaHHWE 3asgBUTEICM PCIICHHWH W JICHCTBUM
(6e3meiicTBUsl) MHOTO(DYHKITMOHAJIIBHOTO IIEHTpa, pabOTHHWKA MHOTO(]YHKITMOHAIBHOTO
IIEHTPa BO3MOXKHO B Ciy4yae, €Cld Ha MHOTO()YHKIIMOHAIBHBIM LIEHTP, PEHICHUS H
neiictBuss  (Oe3meicTBHE)  KOTOPOrO  OOXKAIYIOTCS, BO3JIOKEHa  (QYHKIHS 110
[IPEIOCTABICHUIO MYHULIUIIAJIBHON YCIyTrH B MOJHOM O00BbEME B MOPSAJIKE, ONPEACICHHOM
yacThto 1.3 ctateu 16 @enepanbuoro 3akoHa Ne 210-D3;

8) HapylleHHWe CpoKa WIM TOpsSAKa BbIIAYM JOKYMEHTOB 10 pe3yJbTaTam
MPEAOCTaBICHUS MYHUIIUTIATbHON YCIIYTH;

9) mpuocTaHOBIIEHHE NPEAOCTABICHUS MYHUIIMNAIBHOM YCIYTd, €ClId OCHOBAaHUS
MPUOCTAHOBJICHUSI HE TMPEAyCMOTPEHbl (enepaqbHbIMU 3aKOHAMU U TPUHATHIMH B
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COOTBETCTBUM C HHMH HWHBIMA HOPMAaTUBHBIMU TIPAaBOBBIMH aKTaMu Poccuiickoit
®denepanuu, 3aKOHAMU U UTHBIMU HOPMAaTUBHBIMH MIPaBOBbIMU akTaMu PecriyOnuku Kpbim,
MYHHUIMIAIBHBIMUA MPAaBOBBIMH akTaMu. B ykazaHHOM citydyae gocyaeOHoe (BHECYaeOHOE)
00’kalloBaHUE 3asiBUTENIEM PElICHUN U nercTBuil (0e31eicTBYs) MHOTO() yHKIIMOHATIBHOTO
LEHTpa, paOOTHMKAa MHOTO(PYHKIMOHAJIBHOTO IIEHTPA BO3MOXHO B Clydae, €clid Ha
MHOTO(YHKIIMOHAJIbHBIM LEHTp, peleHuss u jaeictBus (0e34eicTBUE) KOTOPOro
00KayIoTCsl, BO3JIOXKE€HAa (YHKIUS MO MPEJOCTaBICHUIO MYHUIIMIAIBLHON YCIyTH B
MOJIHOM 00BbEME B MOPSIIKE, onpeneaeHHoM dacTbio 1.3 ctateu 16 denepaibHOro 3aKoHa
Ne 210-@3;

10) TpebGoBaHue y 3asBUTENs MPU NPEAOCTABICHUU MYHUIMNAIBHOW YCIYrU
JIOKYMEHTOB WM WH(OpMalWK, OTCYTCTBHE M (WIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh MPU TMEPBOHAYATBLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS] MYHHUIIMNAIBHONW YCIYTH, JIMOO B MPEJOCTABICHUM MYHUIIMIIAIBHON
YCIyTH, 32 MCKIIOYEHHEM Cclly4aeB, MPEeIyCMOTPEHHBbIX MyHKTOM 4 yactu | cratbu 7
®denepanbHoro 3akoHa Ne 210-®d3. B ykazanHoM ciyyae nocyaeOHoe (BHecyneOHOe)
00’kaJloBaHUE 3asBUTENIEM PEIICHUN U JercTBui (06e31eicTBrs) MHOTO() yHKIIMOHAIBHOTO
LEHTpa, pa0OTHHKA MHOTO(YHKI[MOHAJIIBHOIO IIEHTpa BO3MOXKHO B Ciydae, €Cld Ha
MHOTO(YHKIIMOHAJIHBIA IIEHTP, peIIeHuss | JelcTBus (0e37eicTBHE) KOTOPOTO
00XaTylTcs, BO3JIOK€HAa (GYHKIMS MO MPEJOCTaBICHUI0O MYHHMIMNAIBHOW YCIYyTrU B
MOJIHOM 00beMe B MOPsJIKE, onpeieIeHHOM yacThio 1.3 cratbu 16 denepanbHOro 3aKoHa
Ne 210-@3.

5.2. Kanoba momkHa COIepKaTh:

1) HauMeHOBaHHE HCIOJHUTEIHLHO-PACIIOPSIAUTEIHHOTO OpPraHa MYHHIIMIAIBHOTO
o0Opa3oBaHus, JOHKHOCTHOTO JUIA YIOJHOMOYEHHOI'O OpraHa, WM MYHHUIUIAIBLHOTO
CIIy’Kalllero, MHOTO(YHKIIMOHAJIIBHOTO IEHTpa, €ro pykoBoAuTens U (win) paboTHUKA,
penieHus u neicTus (0e3/1eiicTBUE) KOTOPHIX 00XKaTYIOTCS;

2) damuauo, uUMs, OTYECTBO (TOCJIEAHEE - TMPU HAIWYMU), CBEACHUS O MECTE
KUTEIIbCTBA 3asiBUTENS - (PU3MUECKOro Jula JHOO HAaMMEHOBAaHHUE, CBEJACHHUS O MECTE
HAXOXJACHUS 3asABUTENA - IOPUIUUYECKOTO JHIA, a TakKKe HOMEp (HoMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) JAESKTPOHHON TMOUYTH (IIPW HAJIWMYHMK) M TMOYTOBBIA anpec, Mo
KOTOPBIM JIOJDKEH OBITh HAMPABIIECH OTBET 3aSBUTEIIO;

3) cBemeHuss 00 OOXKaJIyeMBIX pCEIICHHAX W JelcTBUAX  (0e3aeiCTBUM)
YIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIWIA, YIOJHOMOYEHHOTO OpraHa, JIu0o
MYHHUIIUIAIBHOTO  CIYXKallero,  MHOTO(QYHKIIMOHAJIBLHOTO  IEHTpa,  pabOTHHUKA
MHOTO()YHKIIMOHATLHOTO IIEHTPAa, UX PAOOTHUKOB;

4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3afABUTEIb HE COIVIACEH C PEHICHUEM H
nerctBusiMA  (0e3l€iiCTBUEM)  YIOJHOMOYEHHOTO  OpraHa, JOJDKHOCTHOIO — JIMIA
YIOJHOMOYEHHOTO OpraHa WJIM MYHHUIIMIIAIBFHOTO CIIYKAlllero, MHOTO(PYHKIIMOHAIBHOTO
[eHTpa, paboTHUKa MHOTO(YHKIIMOHAIBHOTO TIICHTpa. 3asBUTEIEM MOTYT OBITh
MPEICTABICHBI JOKYMEHTHI (IIPY HAIMYHH), TOATBEPKIAIONINE TOBOIBI 3asIBUTENS, MO0
UX KOIUU.

3asiBUTENH UMEET MPABO HA TOJy4YeHHE MHPOPMAIUUA U JOKYMEHTOB, HEOOXOIMMBIX
1151 0OOOCHOBAHMS U PACCMOTPEHUS KaTOOBbI.

5.3. Tlo pe3ynbpTaTaM pacCMOTPEHHS KaJlOObl MPUHUMAETCA OJHO U3 CIEAYIOLIUX
pELICHUI:
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1) sxano0a ynoBIETBOPSAETCS, B TOM 4YKCIe B JOpME OTMEHBI MPUHATOTO pEUICHUS,
UCIIpaBJICHHUS] JOMYLIEHHBIX OINEYaTOK M OWIMOOK B BBIIAHHBIX B pe3yJbTaTe
MPEeIOCTaBICHUS! MYHHUIIMIIAIBHOM YCIYTM JAOKYMEHTAaX, BO3BpaTa 3asiBUTENIO JI€HEKHBIX
CPEICTB, B3UMAHUE KOTOPBIX HE MNPETyCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU aKTaMH
Poccuiickoit ®enepanuu, HOPMAaTUBHBIMU MpaBOBbIMU akTaMu Pecnyonuku KpbiMm,
MYHULIUTTAIBHBIMY TIPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH >KaJIOObI OTKA3bIBAETCH .

5.4. OcHOBaHMSIMU AJI OTKa3a B YJOBJIETBOPEHUU KAIOOBI SABIISIOTCS:

1) npuszHaHue NpPaBOMEPHBIMU pelieHus u (uiu) jAedcTBuil (Oe3meiicTBUs)
YyIIOJHOMOYEHHOTO  OpraHa, JIOJDKHOCTHBIX  JIML, MYHUUMIAIBHBIX  CIYXKaIlUX
YIOJTHOMOYEHHOTO oprasa, MHOTO()YHKIIMOHATBHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIMOHAIBHOTO IEHTPA, YYaCTBYIOUIMX B MPEAOCTABICHUHM MYHHULUIAIbHON
yCIIyTH,

2) HaJIM4Me BCTYIHMBILETO B 3aKOHHYIO CHJIY PEIICHHs cya MO kKajnobe O TOM Ke
OpeMEeTe U MO TEM K€ OCHOBAHUSIM;

3) nmonaya xaynoObl JTUIOM, MOJTHOMOYHMS KOTOPOIO HE MOATBEP>KIECHBI B MOPSJIKE,
YCTAaHOBJIEHHOM 3aKOoHOAaTenbCcTBOM Poccuiickon denepanuu.

5.5. He no3nHee nHs, CHEAYIOWIETO 3a JHEM NPUHATHS PEIICHUS, 3asBUTEIIO B
NUCBMEHHON (opMe U MO >KEJAHWIO 3asBUTENS B AJICKTPOHHOW (opme HampamisieTcs
MOTHBUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHUS KAIOOBI.

B ciyyae mpusHaHus kanoObl Mojyiekanield yA0BIETBOPEHUIO B OTBETE 3asBUTEIIO
naetcss uHGOpMAIUs O JCUCTBUSX, OCYIIECTBISEMBIX YIOJIHOMOYEHHBIM OPTaHOM,
MHOTOQYHKIMOHATBHBIM ~ IIEHTPOM, B  HEISIX  HE3aMEMJIUTEIbHOTO  YCTpaHEHUs
BBISIBJICHHBIX HApYyILIEHUH MPU OKAa3aHUHW MYHULUINAIBHOW YCIYTH, & TaKK€ MPUHOCATCS
M3BUHEHUS 3a JOCTaBJIEHHBbIE HEyq00CTBa M yKa3biBaeTcs MHGOpMAIMsS O AATbHEUIINX
NEUCTBUSAX, KOTOpPbIE HEOOXOIUMO COBEPUIUTH 3afABUTENIO0 B IEISIX [OJIYYEHUs
MYHULUNATBHONW YCIYTH.

B cnywae mnpusHaHus KanoObl HE TOMAJIEXKAIIeH YJOBICTBOPEHHUIO B OTBETE
3asBUTEIIO TAIOTCS apIYMEHTHUPOBAHHBIE PAa3bsICHEHUS O MPUYMHAX MPUHITOTO PELICHMUS,
a Taxke HHPOPMAITUS O TIOPSIIKE 00KAIIOBAHUS TIPUHSATOTO PEIICHHUS.

Opraibl MECTHOTO CaMOYNPABJIeHNs, OPTAHU3ALMN U YIIOJHOMOYEHHbIE HA
paccMOTpeHue xKaja00bl JTULA, KOTOPBIM MOeT ObITh HAIIPaBJIeHA KaJ100a
3asiBUTEJISl B 10CYAe0HOM (BHECY1e0HOM) MOPsIAKe

5.6. B nocynebHoM (BHecyaeOHOM) TOpSJKE 3asgBUTENb (IIPEICTaBUTENb) BIIPABE
oOpaTUThCS C >Kamoboi B mMHChbMEHHOW ¢opMe Ha OyMaXHOM HOCUTENE WIH B
AIEKTPOHHOU opMme:

B YNOJHOMOYEHHbI OpraH — Ha pemieHue W (wim) aeiictBus (Oe3nericTBUE)
JOJKHOCTHOTO JIMIA, PYKOBOJUTENSI CTPYKTYPHOIO MOAPA3JAEICHUS Y TOJIHOMOYEHHOTO
opraHa, Ha peuieHue u JedctBus  (Oe3dedcTBUE) YIOJIHOMOYEHHOIO Oprasa,
pPYKOBOJUTENS YTIOTHOMOUYEHHOTO OpPraHa;

B BBILIECTOAIINM OpraH Ha penieHue u (uiu) aeructus (0e31eicTBUE) TOTKHOCTHOTO
JULa, PyKOBOAUTEINSI CTPYKTYPHOIO MOJIpa3AesieHHs] Y TOJIHOMOUYEHHOI'O OpraHa;

K PYKOBOJUTENII0 MHOTO()YHKIIMOHATBHOTO IIEHTpAa — HAa PEIICHUS W JeHCTBUA



(Oe3neiicTBre) paOOTHHKA MHOTO( YHKIIMOHAJIBHOTO LIEHTPA;

K YYpPEIUTEeNI0 MHOTO(QYHKIMOHAIBFHOTO LIEHTpa — Ha peHmIeHHEe W JACWCTBUA
(6e3nelicTBre) MHOTO(YHKIIMOHATIBHOTO IIEHTPA.

B VYnomHomoueHHOM opraHe, MHOTO()YHKIHOHAJIBHOM IIEHTPE, Y YUYpEAUTEIS
MHOTO(YHKIIMOHAIBHOTO [EHTPa OMPEICISIIOTCS YIOJTHOMOUYEHHBIE Ha PacCMOTPEHHE
&Kayo0 JTOHKHOCTHBIE JTULA.

Cnoco0b1 nH(popMuUpOBaHUS 3asiBUTEICH 0 MOPSAKE MOAAYH U PACCMOTPEHUS
7KaJI00bI, B TOM YHCJIe C MCI0JIb30BaHueM EQnHOro noprajia rocyiapcTBeHHbIX U
MYHUIHMIAJIBHBIX YCJayT (PyHKIMIT)

5.7. Undopmarus o mopsake MojJayd U PacCMOTPEHUs KajoObl pa3Melaercs Ha
MH(GOPMAIIMOHHBIX CTEH/IaX B MECTaX MPEAOCTABICHUS MyHUIIMNIATBHOM yCIyry, Ha caiTe
VYnonnomouennoro oprana, EIN'Y, a Takxke mnpepocraBisieTcss B YCTHOM ¢opMme Mo
teneoHy W (WIM) HAa JUYHOM TIpueMe JM00 B THUCbMEHHOW ¢GopMe TOYTOBBIM
OTIIPaBJICHUEM IO aJIpECy, YKa3aHHOMY 3asiBUTENIEM (IIPEICTABUTEIIEM ).

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJMPYIOIINX NOPATOK
aocyneOHoro (BHecya1e0HOro) 00:kajoBaHus aeicTBuii (0e3aeiicTBUs) M (UJIH)
pellleHuii, MPUHSATHIX (OCYIIEeCTBIEHHBIX) B X0/1€ MPe0CTABJIEHUS MYHUIIUNATBHOI
yCayru

5.8. Tlopsmok mocyneOHOTO (BHECYIEOHOTr0) OOKaJOBaHUS PEIICHUA W JIEUCTBUUN
(Oe3meiicTBHs) YTIOJIHOMOYEHHOTO OpraHa, MpeloCTaBISIIONIEr0 MYHULIUTIAIBHYIO YCIYTY,
a TaKXke ero JOHKHOCTHBIX JIUI] PEeryJIupyeTcs:

®enepanbHbIM 3aK0HOM Ne 210-D3;

noctaHoBienueM IlpaButenbctBa Poccuiickoit depepanun ot 20.11.2012 No 1198
"O (¢enepanbHON TOCYJAPCTBEHHOW HWHQPOPMAIMOHHON CcHCTEME, OO0eCTIeUHBAIOIICH
npoiecc  gocyneOHoro  (BHecyaeOHOro) oOKajloBaHHWS  pEIICHUH U JICHCTBUMA
(Oe3meiicTBUs),  COBEPIICHHBIX  MPU  TPEIOCTABICHUM  TOCYJAPCTBEHHBIX U
MYHULIMTIAJIBbHBIX YCIYT .

VI. Oco0eHHOCTH BbINOJIHEHHUS AIMUHIUCTPATUBHBIX Npoueayp (neiicTBuii) B
MHOI0()YHKIMOHAJIBHBIX LEHTPaX NPeI0CTABJICHUA IOCYIaPCTBEHHBIX U
MYHHUUMIAJIBHBIX YCJIYT

HcuepnbiBaromuii nepevyeHb aAMUHUCTPATUBHBIX PoLeayp (1edcTBU) PU
NPeA0CTABJICHMH MYHUUIUNIAJIBHOH YCJIYIH, BbINOJIHIAEMbIX
MHOT0(YHKIMOHAJIbHBIMU HEHTPAMH

6.1 MHOroyHKIIMOHATbHBIN LIEHTP OCYILECTBIISET:

WHOOPMUPOBAHKE 3asBUTEIICH O MOPSAKE MPEAOCTABICHUS MYHHUIIUIIATLHON YCIyTH
B MHOTO()YHKIIMOHAJIBLHOM LIEHTPE, [0 MHBIM BOIMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHHUIMIIAJIBHOM  yCIYTH, a TAaKX€ KOHCYJbTHPOBAHUE 3asIBUTEIIEH O TMOPSIIKE
MPEAOCTABICHUSI MYHUIIMNIAIBHON YCIYTH B MHOTO()YHKIIMOHATIBHOM LIEHTPE;



BbIJJaYy 3asfBUTENIO PE3yJbTaTa IPEJOCTABICHUS MYHULUINAIBHOW YCIyTH, Ha
OyMa)KHOM HOCHTEJNE, MOATBEPKIAAIOLIUX COJEPKAHUE DIIEKTPOHHBIX JOKYMEHTOB,
HaIlpaBJICHHBIX B MHOTO(YHKLIHMOHAJIBHBIM WLEHTp MO pe3yJbTaTaM MpeIOoCTaBICHUS
MYHULANIAIBHOW YCIYyIM, a TaKXe BblJada JOKYMEHTOB, BKIIOYas COCTAaBICHUE Ha
OyMa)KHOM HOCHUTEJE€ M 3aBEPEHHME BBIIUCOK U3 UH(OPMAIMOHHBIX CHCTEM OPTraHOB,
MPEIOCTABISAIOIUX TOCYIapCTBEHHbIE (MYyHUIIUNIAIbHbBIE) YCIYTH;

WHBIE MPOLEAYPBI U JEUCTBUS, NpeaycMoTpeHHble DenepanbHbiM 3akOHOM Ne 210-
@3.

B coorBerctBuu ¢ uvacteio 1.1 crateu 16 ®depepansHoro 3akona Ne 210-D3 g
peanu3anuu CBOUMX (PYHKUMNA MHOTO(YHKI[MOHAJIbHBIE LEHTPHl BIIPABE MPUBIEKATH UHBIC
OpraHU3alu.

NupopmupoBanue 3assBUTEIEH

6.2.  UudopmupoBanue  3asBUTENsT  MHOrOQYHKUHMOHAIBHBIMH  LIEHTpaMHu
OCYIIECTBIISIETCS CJIETYIOUIMMU CIIOCO0aMMu:

a) TOCPEJCTBOM TIPUBIICUYCHHUSI CPEICTB MAacCOBOM HHQOpPMAIMH, a TaKXKe IyTeM
pasMmenieHuss WHGOpMAlMU Ha OQUIMATBHBIX calWTax W WHPOPMAIMOHHBIX CTEHIIAX
MHOTO()YHKIIMOHAIBHBIX [IEHTPOB;

0) npu oOpamieHuu 3asBUTENS] B MHOTO(DYHKIMOHAIBHBIM [EHTP JWYHO, TIO
TesnehoHy, TOCPEACTBOM TOYTOBBIX OTIPABICHUH, THOO TIO AIEKTPOHHOM MmoYTe.

[Ipu nuyHOM oOOpaieHnu pabOTHUK MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa MOAPOOHO
UHGOPMUPYET 3asiBUTEJEH [0 MHTEPECYIOUIUM MX BOINPOCaM B BEXKJIMBON KOPPEKTHOMN
dopMe c UCHONB30BaHUEM O(UIIMATIBLHO-IEIOBOTO CTWUJIS peud. Pexomenayemoe Bpems
NPEIOCTaBICHUS] KOHCYJIbTAllMK — HE Oosnee 15 MUHYT, Bpemsi OXXKHMIaHUA B Oouepeau B
CEeKTOpe MHPOPMHUPOBAHUS HJIA MOJTy4yeHUs UHPOPMAIIMKU O MYHUIIMITAJIBHBIX YCIyrax He
MOJKET MPEBBIIATh 15 MUHYT.

OtBeT Ha TeneOHHBIN 3BOHOK JIOJKEH HAUMHATHCS ¢ MHPOPMALIMA O HAUMEHOBAHUHU
opraHuzanuy,  (aMuiIdd,  UMEHH,  OTYeCTBE W  JODKHOCTH  pabOTHHUKaA
MHOTO(GYHKIIMOHATBHOTO IEHTpa, MPHUHSIBIIEro TenedOHHBIN 3BOHOK. MHAMBUIYyambHOE
YCTHOE KOHCYJIbTHPOBAHHE TIPpH OOpaIlieHUH 3asBUTENS 10 TeleoHy pabOTHUK
MHOTO(QYHKIIMOHATBHOTO IIEHTPa OCYIIECTBIsET He O6osee 10 MUHyT;

B cnywae ecnu 111 moAroToBKH OTBETa TpeOyeTcsa Oojiee MPOoIOIKUTENLHOE BpeMs,
pabOTHUK MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, OCYLIECTBISIOMINNA HHANBUAYAIbHOE YCTHOE
KOHCYJIbTUPOBAHUE 110 Tene(OHY, MOKET MPEJI0KUTH 3asIBUTEIIO:

U3JIOKUTh OOpalleHre B MUCbMEHHOM (opMme (OTBET HampaBiseTcss 3asBUTEIIO B
COOTBETCTBHH CO CITIOCOOOM, YKa3aHHBIM B OOpAIICHHH);

HA3HAYUTh JPYTroe BpeMs JIJIsl KOHCYJIbTaIUH.

[Ipy KOHCYNbTHPOBAaHMM TI0 THUCHBMEHHBIM OOpalIeHHUsIM 3asBUTEIECH OTBET
HampaBJsieTcs] B MUCbMEHHOM BHJIE€ B CPOK He mo3aHee 30 KaneHAapHbIX JHEH ¢ MOMEHTa
peructpauun obpaiieHus B (opMe 3IEKTPOHHOTO JOKYMEHTa IO aApecy 3JIEKTPOHHOM
MOYTHl, YKa3aHHOMY B OOpaIlleHHH, MOCTYNHBIIEM B MHOTO(QYHKIMOHAJIbHBIA IICHTP B
Gopme SIEKTPOHHOTO JOKYMEHTa, W B IMHUCBMEHHOW (opMe MO MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpallleHWu, TOCTYNUBIIEM B MHOTO(QYHKIHMOHAIBHBI ILEHTP B
MUCHbMEHHOH (popme.



Brigaua 3asiBUTEJII0 pe3y/IbTATA NPEAOCTABJICHUS MYHHMIUNIAJIbHON YCIAYyTH

6.3. Illpyu Hanuuuum B 3a4BICHUM O MNOPEAOCTABICHUM MYHULIHUNAIBHOW YCIYTH
yKa3aHUs O BbIJjaye PE3yJIbTaTOB OKa3aHUS YCIYTH uepe3 MHOT0() YHKIIMOHAIBHBIN LEHTD,
YIIOTHOMOYEHHBI OpraH MepenaeT MOKYMEHThl B MHOTO(YHKIMOHATBHBIA LEHTP IS
MOCJIEAYIONICH BbIIauu 3asIBUTEIIO (IIPEACTABUTEIIIO) CIIOCOOOM, COTJIACHO 3aKIIOUEHHBIM
COTJIAIIEHUSAM O B3aMMOJCUCTBUM 3aKIIOUCHHBIM MEXAY Y TOJIHOMOYEHHBIM OPraHOM M
MHOTO(YHKIIMOHAJIBHBIM ~ LIEHTPOM B  TIOPSJIKE, YTBEPXKICHHOM IOCTAaHOBJICHHEM
[IpaButennctBa Poccuiickoit ®@enepanuu ot 27.09.2011 Ne 797 "O B3aumonelcTBUU
MEXIy MHOTO(YHKIIMOHATBHBIMU IIEHTPAMHU TMPEIOCTABICHUS TOCYJapCTBEHHBIX W
MYHUIUINIATIBHBIX YCIYT U (DeiepabHBIMU OpraHaMU UCIIOJTHUTEILHON BIACTH, OpraHaMu
TOCYJapCTBEHHBIX BHEOIKETHBIX (DOHJIOB, OpraHaMu TOCYAapCTBEHHOW BIIACTH
cyonrektoB Poccuiickoit denepanuu, opraHaMud MECTHOTO caMmMoOyIpaBieHus' (nanee —
IToctanosaenne Ne 797).

[Topsimox u cpoku mnepenaun YTMOJTHOMOYEHHBIM OpPraHOM TaKUX JIOKYMEHTOB B
MHOTO(QYHKIIMOHAJIBHBIA IEHTP ONPEACISIIOTCS  COTJIallieHUEM O B3aUMOJCHCTBHH,
3aKJIIOYEHHBIM UMU B NTOpsiAKe, ycTaHOBIEHHOM [loctanoBnenuem Ne 797.

6.4. Ilpuem 3asBuTENCH Ui BBIJAYU JOKYMEHTOB, SBISIOIIUXCS PE3YJIbTaTOM
MYHULIMTIATBHOW YCIYTH, B MOPSIAKE OYEPEIHOCTU MPU MOJYYEHUH HOMEPHOTO TajJoHa U3
TEPMHUHAJIa 3JIEKTPOHHOW oOuYepea, COOTBETCTBYIOLIErO LEIM oOpalieHus, Jubo 1o
IpeABAPUTEIBHON 3aMHCH.

PaGoTHHK MHOTO(YHKIIMOHATIBFHOTO IIEHTPA OCYIIECTBISET CISAYIONINE JECHCTBUS:

YCTaHABIIMBAET JINYHOCTh 3asIBUTEIISI HA OCHOBAaHUU JOKYMEHTA, YIOCTOBEPSIOILIETO
JUYHOCTH B COOTBETCTBUU C 3aKOHOAATENIbCTBOM Poccuiickoit @enepanuu;

OpoBEpsieT TMOJIHOMOYMS TpEACTaBUTENS 3asBUTeNs (B ciaydae oOparieHus
IpEeACTaBUTENS 3asBUTEINS);

OMpENEIIAET CTATYC UCTIONHEHU 3asaBieHus 3assureis B [ C;

pacrieyaTblBa€T pe3yJbTaT MPEAOCTABICHUS MYHULMNAIbHON YCIyrd B BUIE
HK3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM HOCHTENE M 3aBepseT €ro ¢
UCIIOJIb30BAaHUEM T€YaTH MHOTO(YHKIIMOHAIBHOTO IIEHTpa (B MPEAyCMOTPEHHBIX
HOPMAaTUBHBIMM TIPAaBOBbIMU akTaMu Poccuiickoi @enepanuu ciaydasx — Me4aTH C
nzobpaxxkenueM ['ocynapcrBenHoro repda Poccuiickoii @enepanun);

3aBepsieT JK3EMIUIIp DJIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTENE C
WCIIOJIb30BAaHUEM T€YaTH MHOTO(PYHKIIMOHAIBHOTO IIEHTpa (B MPEAyCMOTPEHHBIX
HOPMAaTHBHBIMM NPaBOBbIMU akTaMu Poccuiickot ®depepauuu ciydasx — nOe4yaThd ¢
nzoopaxkenuem ['ocynapctBenHoro repda Poccuiickoii @enepanmn);

BBIJIACT JIOKYMEHTBHI 3asBUTENIO, MPH HEOOXOIMMOCTH 3amlpailiiBaeT y 3asBUTEIS
MOJIMUCH 32 KKAbIN BbIIAHHBIN JOKYMEHT;

3ampallrBaeT COIJIaCUe 3asiBUTENSI Ha y4acTHE B CMC-OINpPOCE JJIsl OLIEHKH KauyecTBa
MPEAOCTABICHHBIX YCIYT MHOTO()YHKIIMOHAIbHBIM LIEHTPOM.



[Ipunoxenne Ne 1

K AJIMUHHCTPAaTUBHOMY DPETJIAMEHTY
IIPEI0CTaBIICHUS MYHUIUMTATBHON
YCIIYyTH «Bblmaua KOIU
MYHUILIMINIAJIBHBIX ~ MPABOBBIX  AKTOB
aIMUHUCTPALlUM, HAXOISAUIUXCSA  Ha
XpaHEHUN»

B Aamunuctpanmuio  bparckoro - cenbckoro
IIOCEJICHUs
oT

(®.1.0. pusnueckoro nuna, HHANBUIYATEHOTO
npeIpUHUMATETIS)
JOKYMEHT, YIOCTOBEPSIOIINN JINYHOCTD:

cepust HOMeEp
KEM U KOTJIa BBIJIaH:

ajpec:

TECII.
OJICKTPOHHAA 1moyTra:

3ASBJIEHUE

[Ipoury npegocTaBUTh KOMUIO

(yka3bIBaeTcs BUJl M1 HAUMEHOBAHUE 3alPalIiBAEMOT0 MYHUIIUTIATBHOTO TPABOBOT0O aKTa)
Ne (yka3pIBaeTcs JaTa U HOMEpP MYyHULIUIIATHHOTO TPABOBOTO aKTa)

B LIEJIAX

(yka3bIBaeTcs 1L1e/b MOJTY4YEeHHUs KOMUU TPABOBOTO aKTa)

» 20 T. /

d.1.0. Iloanuce 3asaBuTENA



Brinana

[Ipunoxenne Ne 1

K AJIMUHHCTPAaTUBHOMY DPETJIAMEHTY
IIPEI0CTaBIICHUS MYHUIUMTATBHON
YCIIYyTH «Bblmaua KOIU
MYHUILIMINIAJIBHBIX ~ MPABOBBIX  AKTOB
aIMUHUCTPALlUM, HAXOISAUIUXCSA  Ha
XpaHEHUN»

PACIIMCKA B IIOJIYUEHUU JOKYMEHTOB

(COOTBeTCTByeT PEKBU3UTAM, YKa3aHHBIM B JXYpHAJIC peFI/ICTpaHI/II/I)

(®.1.0. 3asBurens)

HepequL AOKYMCHTOB, IIPCACTABJICHHBIX 3aBUTCIICEM CaAMOCTOATCIIBHO!

1.

2.
3.
4

(momxHOCTH, ®.1.O. 1OHKHOCTHOTO JIUIIA, TIOIITHCH BBIJABIIIETO PACIIHCKY)



