AIMUHUCTPALIUA
NJIBUHCKOI'O CEJBCKOI'O NOCEJIEHUSA
KPACHOITEPEKOIICKOI'O PATOHA
PECITYBJIMKU KPBIM
INOCTAHOBJIEHUE
ot 29.09.2020 roxa c. Unbunka Ne 227
OO0 yTBep:kIeHNM AJIMHHHCTPATHUBHOIO perjaMeHTa
NMPeI0CTABIeHUS MYHUIIUNIAJIbHOM ycayru « Beliaua apXuBHBIX CIPABOK, APXUBHBIX BHITUCOK U
apXMBHBIX KONMIi 110 COUMAIBLHO-TIPABOBBIM 3aNPOCaM»

B cootBerctBun ¢ ®enepanbubimM 3akoHOM OT 06.10.2003 Ne 131-@3 «O6 o0mux npuHIUTAX
OpraHu3anyy MeCTHOro camoynpasieHuss B Poccuiickonn denepanun», denepanbHblM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opraHu3auuu MPEeJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIUMAIBHBIX
yenyry, @enepanbHbiM 3akoHOM OT 28.12.2013 Ne 443-03 «O ¢enepanbHoil nHDOpMAIIMOHHOMN
aJIpeCHOM cHCTEME M O BHECCHMHM H3MeHeHWi B DenepanbHblii 3akoH «O0 OOMmMX NPUHIMIIAX
OpraHu3alMy MECTHOrO caMmoynpasieHuss B Poccuiickon ®enepanumn», pyKOBOACTBYSCh Y CTaBOM
MYHULUNAIbHOrO oOpa3oBaHus  WibuHCKOE cenbckoe mnoceneHne KpacHomepekorckoro paiioHa
Pecniy6nuku Kpbim, agmunancTtpanus MIbMHCKOTO CelbCKOTIO MOCEISHUS
ITIOCTAHOBJIAET:

1. VTBepauTh aJAMMHUCTPaTHBHBIA PErIAMEHT NPENOCTABIEHHS MyHHIMIAILHONW yciayru «Bbinaua
aApXUBHBIX CIIPABOK, APXUBHBIX BBIIMCOK M APXMBHBIX KONHH IO COLMAIBHO-IIPABOBBIM 3alpOCAM»
(mpunaraetcsi).

2. TlocTaHoBIeHHE aMUHHCTpPAlUK MIIBMHCKOTO CENbCKOro mocesieHus KpacHonepekonckoro paifoHa
Pecnyomuku Kpemm ot 07.10.2019 roma Ne 84 «AAMHUHUCTpATHBHBIN pErJIaMEHT MPEJOCTaBICHUS
MYHUIMIAIBHON yciyTu «Bblgadya apXMBHBIX CIPaBOK, AapXUBHBIX BBINIMCOK U apXHBHBIX KONMMIi

N0 CONHATBbHO-NIPABOBBIM 3aNPOCAM) CUUTATh YTPATHBIIMM CHITY.
3. OOHapomoBaTh HACTOsAINIEE TIOCTAHOBJICHHE Ha O(HUIIMAIBPHOM  calTe aJIMUHHUCTPAIUU
KpacHonepekorickoro paiioHa B WH()OPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHONW cetn  «lHTepHeT»
https://krpero.rk.gov.ru (MyHHLIMIIATbHbIE o0pa3oBaHUs paiiona/MnpuHCKOE CeIIbCKOe
MOCENICHHE/HOPMAaTHBHBIE  NPABOBBIE  JOKYMEHTBI/TIOCTAHOBIICHUSI  aJIMHHUCTpanuu MimbrHCKOTO
CETbCKOTO TOCENICHHs), a TakXKe pPa3MECTUTh Ha CTEHJEC B 3/JaHHHM aJIMHHUCTPALUU CEILCKOTO
MIOCEJICHHSI, PACIIONIOKEHHOM 110 azpecy: C. WnbnHka yin.I'arapuna 1.16

4.Hacrosmiee ocTaHOBJIEHUE BCTYIAET B CHITY CO JHS €r0 O(QUIIHATBHOTO Oy OJIIMKOBAHUSL.
5.KoHTpoITh 32 MCIIOTHEHNEM HACTOSIIIETO ITOCTAHOBJICHHST OCTABIISIO 32 COOOM.

IIpencenarens NMbUHCKOTO CENBCKOTO COBETA-
riaBa aIMUHUCTpauuu MnbuHCKOTO
CEIBCKOT0 MTOCEIECHUS JL.W.Inunosckas


https://krpero.rk.gov.ru/

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeI0CcTaABIeHUA MYHMIMIIAJIBHON yCIyTrn
«Bbl1a4ya apXUBHBIX CNMIPABOK, APXUBHBIX BHINNCOK U APXUBHBIX KOMHUIi 10
COIHAILHO-TIPABOBBIM 3aIPOCaAM»»

1. O01mue mo10KeHus
1. ITpenmeT peryiupoBaHusi a/AIMUHUCTPATHBHOIO PerjiaMeHTa

1.1. AAMMHHMCTpPaTHBHBIA pErJaMEHT IIPEIOCTABICHUS MyHUUUNAIBHOM yciyrn «Bsinaua
apXUBHBIX CIPABOK, apXUBHBIX BBINUCOK M APXMBHBIX KOMUU IO COLMAJIBHO-TPABOBBIM 3alpOCaM»
(ranee — AJIMUHHMCTPATUBHBIA pEriaMeHT) ONpeAesseT NOpsJOK M CTaHJapT MpeloCTaBICHUs
MYHULUIIAJIBHON  yCIyI'M, CpPOKM M IIOCIE€IOBAaTEIbHOCTh JEHCTBHM 1O €€ HCIOJHEHHIO
(ﬂaﬂee - OpFaH) (yKa3amb HaumeHnoedarnue opeanad mecmmnoco
camoynpasieHus MyHuyunampnoz2o obpazoganus Pecnyonuku Kpovim, ynonnomouennoeo Ha npedocmasgieHue OAHHOU
MYHUYUNATLHOU YCTLyeu)

Hacrosimuii AZMUHUCTpPaTUBHBIM periaMeHT pa3pa0oTaH B LENsAX IOBBILIEHHS KayecTBa
MIPEIOCTABIICHUS U UCIIOJHEHNSI MyHUIUIIAILHOM yCIIyTH, B TOM YHCIIE:

- YIIOPSAI0YEHHS IMUHUCTPATUBHBIX MpoLeyp (neicTBuil);

- COKpaIlleHUsI KOJMYECTBA JOKYMEHTOB, IPEJOCTABISEMBIX IpaKIaHaMH Il IPEJOCTaBIICHUS
MYHULMIIAIBHON YCIIyTH;

- YCTAHOBJICHUSI ~ OTBETCTBEHHOCTH  JIOJDKHOCTHBIX  Jvil  OpraHa, IperoCTaBIISIOMINX
MYHULUNAIBHYIO YCIyTy, 32 HECOOJII0/IeHHEe UMU TpeOOBaHUH ATMHHHMCTPATUBHOIO perjaMeHTa Ipu
BBITIOJTHEHUH aIMUHUCTPATUBHBIX IpoLeaAyp (IeicTBHi).

1.2. Temaruka 3ampocoB COLUUAIBHO-TIPABOBOTO  XapaKTEPa, OXBATHIBAET BOINPOCHI: O
IPaX/JIaHCKOM COCTOSIHMM, TOATBEPXKACHUM TPYIOBOTO CTaXka, pa3Mepax 3apabOTHOM IIaThl,
MIPOXOXKICHUH CIIy>kObl B BoOpy:KeHHBIX cuiax, ydactuu B Bemukoil OteuecTBeHHON BoitHe 1941 -
1945 rr. u JOpyrux BOEHHBIX KOH(JIMKTaX, HECYACTHBIX CIydyasX Ha IPOU3BOJICTBE, HarpakJIeHUU
rOCy/lapCTBEHHBIMU U BEIOMCTBEHHBIMH Harpajgamu, NPUCBOCHHM IIOYETHBIX 3BaHUM, IOJyYEHUU
oOpa3oBaHMs, OINEKYHCTBE, MaTPOHUPOBAHWU, O PENPEeccUsik, ACMOPTAlUK, HACHIbCTBEHHOM
BBICEJICHNH, IPEObIBAHUN B KOHIUIArePsX, O MOATBEPKACHUN UMYIIECTBEHHBIX U JIPYTHUX MIPaB.

Wndopmaninsg conuanbHO-MPAaBOBOTO XapakTepa IO 3ampocaM TpaxJaH W OpraHuzalui
BbIJIaeTCA B (pOpME apXUBHOM CIPAaBKH, apXUBHOM KOMTUHM U APXUBHOM BBIITHCKH.

ApxHBHasl CIIpaBKa - JOKYMEHT, COJIEpKAlllui apXUBHYIO MH(OpPMALIKIO O MPEeAMETE 3ampoca, ¢
YKa3aHHEM IIOMCKOBBIX JTaHHBIX IOKYMEHTOB, HA OCHOBAHMH KOTOPBIX OHA COCTaBJICHA.

ApxuBHasl KOIHUSA - JOKYMEHT, BOCIPOM3BOJAAIIMN TEKCT WM H300paK€HHE apXHUBHOIO
JOKYMEHTA, C YKa3aHUEM €0 IOMCKOBBIX JJAaHHBIX.

ApxXuBHasl BBIIUCKAa - JIOKYMEHT, JOCJIOBHO BOCIPOM3BOJSIIUN YaCTh TEKCTa AapXUBHOIO
JOKYMEHTa, OTHOCALIYIOCS K OMNpEIeNIEHHOMY BOIpPOCY, (aKTy WU JIMIY, C YKa3aHHUEM IOMCKOBBIX
JAHHBIX JOKYMEHTA.

NHdpopmallmoHHOE NHCBMO — TIHMCbMO, COCTaBJICHHOE Ha OJaHKe apxuBa IO 3alpocy
NI0JIb30BATENs, COAeprKallee HMHOOPMAIMIO O XpaHAIMXCA B apXMBE AapXMBHBIX JIOKYMEHTax IIO
orpeJieieHHON ipolieme, TeMe.




2. Kpyr 3asiBuTesieil pu npeaoCcTABJIEHUN MYHUIUNIAJIBHON YCJIYTIH
2.1. 3asBUTENSAMU HA TPEJOCTABICHIE MYHHUIIUIIATHHONU YCIYTH SBISIOTCS (PU3UYECKHE WIH
IOpUIMYECKHE JUTIA (J1ajiee - 3asBUTEIIb).
OT uMeHHU 3asiBUTENICH MOTYT BBICTYNaTh UX MPEICTABUTENH, ACHUCTBYIOUIUE B COOTBETCTBUU
C MOJHOMOYHUSAMHU, TOJITBEPKIAEMBbIMU B YCTAHOBJICHHOM 3aKOHOM IOPSIZIKE.

3. TpeOoBanusi K MOpsiAKY HHGOPMHUPOBAHMS O NPEAOCTABJIEHUN MYHUIMIIAJIbHOMI
yCIyru

3.1. Ilopsanok noxy4eHus: nH(GOpPMALMHU 110 BOIPOCAM MPEJOCTaBIECHUS MyHULIIMIAIBHON YCIIyTH
U yCIIyT, KOTOPbIE SBJIAIOTCS HEOOXOAMMBIMH M 00S3aTEIbHBIMU IS MPEJI0CTABICHNS MyHHIIMIIATbHON
YCIIyTH:

1) myGnudHOE MUCEMEHHOE KOHCYJIbTUPOBAaHUE (TIOCPEICTBOM pa3MEIIeHUS HHPOPMAITUH ):

- Ha oduuuaibHOM BeO - caiite OpraHa u l'ocynapcTBEHHOro OOJKETHOIO YUpPEXIECHUS
Pecny6mukn  KppiM  «MHOTOQYHKIIMOHAIBHBIA ~ LEHTP TPEAOCTABICHHUS TOCYJAapCTBEHHBIX U
MYyHHUIMMIANBHBIX yerayr» (ganee — [BY PK «M®Ly);

- B (enepadbHOH TOCYJapCTBEHHOH WH(POpMAUMOHHOW cucteme «EmuHBI  mopTan
rOCy/IapCTBEHHBIX M MYHHUIMMAIBHBIX ycayr (dyHkiuil)» (manee — EIII'Y) u B rocynapcTBeHHOMH
nHpopMannoHHo# cucreme «I[lopTan rocyjapCcTBEHHBIX U MyHHIMIAIBHBIX yeiayT PeciyOmuku Kpeiv»
(manee — PIIT'Y);

- Ha MTHQOPMALMOHHBIX CTEHJIaX, B MECTaxX MPEAOCTaBICHUS MyHUIUTIAIBHON yciryru OpraHa u
MHOTO()YHKIIMOHAJIBHOTO ILIEHTpa NPEeAOCTaBIECHHs IOCYJapCTBEHHBIX M MyHULIMIIAIBHBIX YCIyT (Hajnee
— MHOTO(YHKIITMOHAJILHBIN LIEHTD);

2) UHIUBHIyalbHOC KOHCYJIBTHPOBAHHE IO CIPAaBOYHBIM TeliepOHHBIM HOMepam OpraHa u
MHOTO(YHKITMOHAIEHBIN IICHTD;

3) uHAMBHIYalIbHOE KOHCYJIBTUPOBAaHME IO IOYTE, B TOM YHUCIE MOCPEACTBOM 3JIEKTPOHHOM
noyThl (B Cily4ae MOCTYIUIEHUs] COOTBETCTBYIOLIEro 3ampoca B OpraH WM MHOTO(QYHKIIMOHAJIbHBIN
LEHTP);

4) nocpeCTBOM MHIMBUAYAIBHOTO YCTHOTO HH(OPMHUPOBAHUSI.

3.2. IlyOnnyHOE€ MHUCHPMEHHOE KOHCYJbTUPOBAHUE OCYIIECTBISETCS MYTEM pa3MeEIICHUs
MH(POPMALIMOHHBIX MaTepUaloB Ha HMHMOPMALMOHHBIX CTEHJAaX B MeECTax MPeAOCTaBICHUS
MYHHUIMIAIBHOW YCIyrd, NyOJUKanuM HMHMOPMALIMOHHBIX MAaTepUajoB B CpPEICTBAX MacCOBOM
uHbopManuu, BKIoYas myOnukanuio Ha oduuumansHoM caiite Oprana u I'BY PK «M®ILy», EIIT'Y,
PIIT'Y. KoncynpTHpoBaHuE MyTeM MyOIMKauu HH(OPMALMOHHBIX MaTepHajoB Ha O(UIHATbHBIX
caiiTax, B Cpe/ICTBaX MacCOBOM MH(pOpMaIMK PETHOHAIBHOTO YPOBHs ocyliecTBisercss OpraHom.

Ha undopmanmonssix crengax OpraHa, B MecTax HpPEIOCTaBIECHUS MYHHMIMIAIbLHOW YCIIYTH,
pasmeraercs cieayromas HHGopMarus:

- KcyepInbIBaroIiasi HHGpopmaus o IopsAKe MPeJOCTAaBICHUS MyHUIIUIIAIBHON YCIYTH;

- BBIACPKKHU U3 AJMUHUCTPATUBHOTO PETJIAMEHTA U IPUIIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX MPEIOCTaBISETCS MyHUIIMIIAIbHAS yciayra; GaMuInM, UMEHa,
oTuecTBa (MOCJIEAHEE - MPU HAIWYUHM) U JTOJDKHOCTH COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIML, PEXUM
IIpUEMa UMH 3asIBUTETIEN;

- aapec o¢unmansHoro caiita 'BY PK «M®ILl», Ha KOTOPOM MOXHO y3HATh aJipec U TpapuKu
paboThl MHOTOQYHKIIMOHAIBHBIX LIEHTPOB;

- BBIJICP’KKU U3 HOPMATUBHBIX ITPABOBBIX aKTOB MO HanOoJIee YacTo 3a/1aBa€MbIM BOIIPOCAM;

- HMCYEpIbIBAIOUINI MepedyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C HOPMAaTHBHBIMH
IIPaBOBBIMU aKTaMH JJIsl IPEJOCTABIEHUS MyHULIMIIAIBHON YCIYTH;

- (hopmpbl 3asiBNIEHMIT;

- [IEpeYEHb OCHOBAHUH /I OTKa3a B MPEAOCTaBICHUN MyHUIIUIIAIILHON YCIIyTH;

- TIOPANIOK OOXAJOBAaHWS PEIICHHWH, ACHCTBUN WM O€3MeUCTBUS JOJDKHOCTHBIX JIHII,
IIPEIOCTABIIAIOINX MYHULIMIIAIBHYIO YCIIYTY.

3.3. CexTop nHDOPMUPOBAHUS U OKUIAHUS MHOTO(DYHKITMOHAIBHBIX IIECHTPOB BKJIIOYAET B CEOS:

a) wuH(OpMAIMOHHBIE CTEHIbl WIM WHBIE WCTOYHMKH HH()OPMUPOBAHMS, coOJAEpKaliue
aKTyaJbHYIO0 M HCUEPIBIBAIOILYI0 MH(OPMAIMIO, HEOOXOAUMYIO Ul MOJIY4YEHUs TOCYAAPCTBEHHBIX U



MYHULUIIAJIBHBIX YCIYT, B TOM YHUCIE:

IEepeYeHb T[OCYJApCTBEHHBIX W  MYHUIMNAIBHBIX YCIYyr, MPEAOCTaBICHHE KOTOPBIX
OpPraHU30BaHO B MHOTO(YHKIIMOHAIBHOM IIEHTPE;

CPOKH IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT;

pa3Mepbl rOCyJapCTBEHHOM MOLUIMHBI M HHBIX IUIATEXKEH, YIUIAYMBAEMBIX 3asBUTEIEM IPHU
II0JIyYE€HUHU TOCYIaPCTBEHHBIX U MYHUIIUIIATIbHBIX YCIIYT, OPAIOK UX YIUIAThI;

UH(GOPMALIMI0O O JONOJHUTENBHBIX (CONMYyTCTBYIOIIMX) YCIyrax, a Takke 00 yciyrax,
HEOOXOJUMBIX U O00S3aTENbHBIX Ui MPEAOCTABICHHUS TOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT,
pa3Mepax ¥ NOpsJKE UX OIUIATHI;

MOpSOK  OOanoBaHUsl  JeHCTBU  (Oe3melCTBUSA), a Takke pEIICHHH  OpraHoB,
MPEAOCTABIIAIOIINX FOCYJaPCTBEHHBIE YCIYTH, U OPraHOB, PEJOCTABISAIOIINX MyHUIIMIAIbHBIE YCIYTH,
TOCYJapCTBEHHbIX W MYHHIMNAIBHBIX CIY)KallUX, MHOTO(QYHKIMOHAIBHBIX LIEHTPOB, PAOOTHHKOB
MHOTO(YHKIIMOHAJIbHBIX IIEHTPOB;

uH(pOPMAIIHIO 0 IPEyCMOTPEHHOM 3aKoHOoIaTenbcTBOM Poccuiickoii @eneparuu u Pecryonuku
KpbIM OTBETCTBEHHOCTH JTOJKHOCTHBIX JIMLl OPTaHOB, MPEAOCTABIAIONIMX TOCY/IapCTBEHHbBIEC YCIIYTH,
JNOJDKHOCTHBIX ~ JIMI]  OPraHoB, NPEAOCTABISMIONIMX  MYHUIUMNAJIbHBIE  YCIyTH, pPaOOTHUKOB
MHOTO(YHKIIMOHAJIHHOTO LIEHTPa, paOOTHUKOB MPUBIEKAEMbIX OpraHU3aluil 3a HapyUICHHE MOpPsIKa
IIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MyHULIMITAJIBHBIX YCIIYT;

uH(GOpMALIMI0O O TOPSAAKE BO3MELIECHUS Bpela, NPUUYMHEHHOTO 3asBUTEII0 B peE3ylbTaTe
HEHAJUIeKAIIETO HCIOMHEHUS JHUO0O0 HEHCIIONHEHUsI MHOTO(QYHKIMOHAIBHBIM HEHTPOM WM €ro
paboTHUKAaMHU, a TaKKe MPUBICKAEMBIMU OpPraHU3alUsIMU WIM HMX pPaOOTHUKAMH OO0S3aHHOCTEH,
MPEIyCMOTPEHHBIX 3aKOHOAaTeNbcTBOM Poccuiickoit @enepanuu u Pecniyonmku Kpoiw;

peKUM paboThl W agpeca HHBIX MHOTO(QYHKIIMOHAIBHBIX IEHTPOB U MPHUBIEKAEMBIX
OpraHu3aIyii, HaXoAmuXcs Ha TeppuTopun Peciyonmku Kpoiwm;

MHYI0 MHPOpMAIUIO, HEOOXOAMMYIO ISl TOJYYEHHsS TOCYJAapCTBEHHON M MYHHUIIMIAIbHON
yCIIyTH;

0) He MeHee OJTHOTO OKHa (pabouero Mecra), 000pyA0BAaHHOTO MEPCOHATHHBIM KOMITBIOTEPOM C
BO3MOXKHOCTBIO JOCTyHa K MH(OPMAIMOHHBIM CHCTEMaM, [E€YaTalollUM U  CKaHUPYIOLIUM
YCTPOWCTBOM, JJEKTPOHHOM CHUCTEMOM  YINPABIEHUS OYEPENbI0 W  NPEAHA3HAYEHHOTO ULt
MHGOPMHUPOBAHUS 3asBUTENIEH O MOPAAKE IMPENOCTABICHUS TOCYJAapCTBEHHBIX W MYHUIUNAIbHBIX
YCIIYT, O XOJ€ PacCMOTPEHHMsI 3allpOCOB O MPEIOCTABIEHUU TOCYAAPCTBEHHBIX W MYHHUIMMAIbHBIX
yCIIyT, a TaKXke IJI MpeJoCTaBIeHUs WHOM MH(pOpMaIlMK, B TOM YHCJIE YKA3aHHON B MOJIMYHKTE «a»
Hacrosiero myHkra. OxHa (pabodne mecTa), CO3JaHHBIE B COOTBETCTBUU C HACTOSIIUM TMOAIYHKTOM,
HE SIBJIAIOTCS OKHAMHM MPUEMA U BbIAAYU JOKYMEHTOB;

B) IIpOrpaMMHO-aIlIapaTHbIN KoMILIeKe, o0ecnieunBaromuii foctyn 3assureneit k EIITY, PIITY,
a TakKke K WH(POPMAlMU O TOCYJApCTBEHHBIX W MYHHIIMIIAJIBHBIX YCIyraxX, MPeIOCTaBIISIEMBIX B
MHOTO(YHKIIMOHAJIBHOM LEHTPE;

T) CTyNbs, KpecelbHble CEKIIMH, CKaMbu (OAHKETKH) W CTOJBI (CTOMKM) anst odopmiieHus
JIOKyMEHTOB C pa3MenieHrueM Ha HuX ¢GopM (OJaHKOB) TOKYMEHTOB, HEOOXOIUMBIX IS TIOTyYCHHS
roCyJapCTBEHHBIX U MyHUIIUIIATbHBIX YCIIYT;

1) 3JIEKTPOHHYIO CUCTEMY YIIPABIIEHUS OUEPEIBIO.

3.4. VlnnuBuayaibHOE KOHCYJIBTHPOBaHME MO Tele(oHy He JODKHO mHpeBblmarh 10 MUHYT.
OtBer Ha TeneOHHBIM 3BOHOK JODKEH HauuMHAThCs ¢ WHGopmanuu o HamMeHoBaHuu Oprana,
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, B KOTOPbIM MO3BOHWII I'paXJaHUH, (aMUIINH, UMEHH, OTYECTBE (IIpU
HaJIMYUU) U JOKHOCTH CIEHUANNCTA, OCYLIECTBISIIOIIET0 WHIWBUIYaJbHOE KOHCYJIBTHPOBAHUE I10
tenedony. Koncynbramum obmiero xapakrtepa (0 MECTOHAXOXJAEHUH, rpaduke paboThl, TpeOyeMbIX
JOKYMEHTaX) Tak)Ke IPeIOCTaBIAIOTCS C MCIONIb30BaHUEM CpEACTB aBTOMH(OpMHpOBaHUS (TIpU
Haymyun). [Ipu aBTOMHGOPMHUPOBAHUHU 00ECTIEUMBAETCS KPYTJIOCYTOYHOE MPEAOCTABICHUE CITPABOYHOM
nH(pOpMaLINH.

3.5. UHnuBuyanbHOE KOHCYJIBTUPOBAHUE 110 NOUTE (I10 DJIEKTPOHHOM 1oYTe).

[Tpu MHAMBUAYATHHOM KOHCYJIBTHPOBAHHUH I10 IOYTE OTBET HA OOpaleHHe 3aMHTEPECOBAHHOTO
JMIa HalpaBJsIeTCs MOYTOM B aJpec 3auHTepecoBaHHOro juna. OTBET HalpaBisIeTCs B MUCbMEHHOM
BHJIC, DJICKTPOHHON MOYTOM MO0 Yepe3 BeO — cailt OpraHa B 3aBUCHMOCTH OT CIoco0a oOpalieHus



3aMHTEPECOBAHHOTO JIHMIAa WM CHOc00a JOCTAaBKM OTBETA, YKa3aHHOI'O B NMHCbMEHHOM OOpalieHuu (B
ciydae oOpamieHusi B (hopMe 3IEKTPOHHOTO JTOKYMEHTAa B CPOK, YCTAHOBICHHBINH 3aKOHOATEIIHCTBOM
Poccutickoit ®enepanun). JlaToii mosydeHHs OOpamieHusi SBISICTCS JaTa PErHCTPAllUd BXOSIIETO
oOpamenust B Oprane wiv MHOTO(QYHKIIHOHATBHOM IICHTpE.

3.6. Bpemsa oxunaHusi 3asBUTENS NpPU WHIUBUAYATbHOM KOHCYJIBTUPOBAHUU TPU JTHUYHOM
oOparlieHuu He TOJDKHO MPEeBBIIaTh 15 MUHYT.

WuauBuayanbHOE KOHCYJIBTUPOBAHME TPU JIMYHOM  OOpAlllEHUH KaKIOTO  3asBUTENS
JNOJKHOCTHBIM JiiiioM Oprana win paOOTHUKOM MHOTO(YHKIMOHAJIILHOTO IIEHTpa HE JOJKHO
npeBbiath 10 MUHYT.

3.7. HomxuHoctHoe nuuo OpraHa, MPEAOCTABISIONIETO MYHUIUIAIBHYIO YCIYTy, PaOOTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, IPU OTBETE Ha OOpallleHUs 3asBUTENICH:

- mpu ycTHOM oOpamieHuu 3asButeds (1Mo TelepOoHy WIM JIMYHO) MOTYT JaTh OTBET
camocTosITenbHO. B ciydasx, korna nomkHocTHOe nuio OpraHa, paGOTHUK MHOTO(GYHKIIMOHAJIBHOTO
[[EHTPa HE MOXET CaMOCTOSITEIIbHO OTBETUTh HA 3aJaHHBIA TPH TelIePOHHOM OOpalIeHHH BOMPOC,
Te’eOHHBII 3BOHOK JOJKEH OBITh IepeagpecoBaH (MEepeBefeH) APYroMy TOKHOCTHOMY JIMILY WITU
oOpatuBIIEMYCsl JIUITy cooOIIaeTcs TeneOHHBIN HOMED, TT0 KOTOPOMY MOYKHO TOJTyYUTh HEOOXOTUMYFO
nHpopMaIuo;

- Ipu OTBETE Ha Tese(DOHHBIC 3BOHKH, YCTHBIC M MUCHMEHHBIC OOpAIECHUS OJKHBI OTBEYATh
BEXJIMBO U KOPPEKTHO;

- mpu OTBETE Ha TelIePOHHBIC 3BOHKH JIOJDKHOCTHOE Juio OpraHa, paOOTHUK
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, OCYIIECTBIISIONINE KOHCYJIBTUPOBAHUE, AOJKHBI HA3BaTh (PaMUIIUIO,
HMs, OTYECTBO (TIOCTIEIHEE - MPU HAIMYUM), 3aHUMAEMYyI0 JOJDKHOCTh M HaumMmeHoBaHue Oprana. Ilo
pe3ysibTaTaM KOHCYJIbTUPOBAHHUS JOJDKHOCTHOE JIMIIO, OCYIIECTBIISIONIEE KOHCYJIBTUPOBAHUE, JOIHKHO
KpPAaTKO MOJBECTH UTOTU U MIEPEUUCIUTD 3asIBUTEIIIO MEPBI, KOTOPbIE HEOOXOAUMO MPEIPUHSTS;

- OTBEThl HA MHUCHMEHHBIE OOpAIlEHUs NAIOTCA B MPOCTOM, YETKONM W MOHATHOW ¢opme B
MMCEMEHHOM BHJIE U JIOJKHBI COJIEPKATh:

OTBETHI HA MOCTABJIEHHBIE BOTIPOCHI;

JOJKHOCTh, (PaMIIIUIO U MHUITUAIIBI JIUIA, TOAMKICABIIETO OTBET;

(baMUITHI0 ¥ UHUIHAIIBI UCTIOJTHUTETIS

HAaMMEHOBAHHE CTPYKTYPHOIO MOAPA3AEICHUSI-UCTIOIHUTEIS;

HOMED TenedoHa UCTIOTHUTEIIS,

- HE BIpPaBE OCYLIECTBIATh KOHCYJIbTUPOBAaHUE 3asBUTENICH, BBIXOMSIIEE 33 pPaMKH
MH(QOPMUPOBAHUSI O CTAaHAAPTHBIX MPOIEAYpaX W YCIOBHUSAX OKa3aHUS MYHHUIMIAIBLHOW YCIYTH H
BIIMAIOIIEE MPSAMO UM KOCBEHHO Ha MHAMBUAYAIBHBIE PELICHUS 3asBUTETICH.

3.8. Ha EIII'Y, PIII'Y u odpunmansHOM caiite Oprana pazMeriaercs cienyromnias HHGpopmarus:

1) wcuepnmbIBalOlUi  TepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX Ui  TPeaoCTaBICHUS
MYHUIIMIIATBHON YCIyTH, TpeOoBaHUS K O(DOPMIICHHIO yKa3aHHBIX JOKYMEHTOB, a TakKKe IepeuyeHb
JOKYMEHTOB, KOTOPBIE 3asBUTEINb BIIPaBE MPEJOCTABUTh MO COOCTBEHHOIN MHUIINATUBE;

2) KpyT 3asBUTENEH;

3) cpOK mpeIoCTaBICHUS MyHULIUTIATBHON YCIYTH;

4) pe3ynbTaThl TPEIOCTABICHUS MyHUITUTIATLHON YCIIYTH, MOPSAOK MPEICTaBICHUS JOKYMEHTA,
SIBJISIFOLLETOCS PE3YIbTATOM MPEJOCTABICHUS MyHUIIUNIATBHOU YCIYTH;

5) pa3Mep TrOCyIapCTBEHHOW TMONUIMHBI, B3WUMaeMOW 3a TMPEIOCTABICHHE MYHUIIUIIATIBLHON
YCIIyTH;

6) WCYEpPNBIBAOIINK TMepeYeHb OCHOBAaHWUN JIi TPUOCTAHOBIICHHWS WM OTKasa B
MPEAO0CTABICHUH MYHULIUTTAIbHON YCIIYTH;

7) o mpaBe 3asBHUTENA Ha J0CyaeOHOE (BHECYIeOHOE) 0OkamoBaHue ACHCTBUN (Oe3aeiCTBUSA) U
pElIeHUH, TPUHATHIX (OCYIIECTBISIEMBIX) B X0/I€ TIPEOCTABICHUS MYHUIIMTIATHHON YCIYTH;

8) dopwmbl 3asBreHU (YBEIOMJICHUH, COOOIICHHIT), HCIOJb3yeMbIE TPU MPEIOCTABICHUH
MYHULHUIIAIBHON YCIYTH.

Nudopmanus va EINT'Y, PIIT'Y o mopsiake u cpokax MpemaoCcTaBiIeHUsS MYHHUIIUIIATLHON YCIyTH
HAa OCHOBAHWH CBEICHHI, CoOIepKalmxcs B (QeaepalibHON TrocyaapCTBEHHOW WH(HOPMAIMOHHON
cucreme «®denepanbHbIi peecTp TOCYAAPCTBEHHBIX W MYHUIUNAIBHBIX YCIyr  ((QYHKIIHI)»,



MIPEIOCTABIIAETCS 3aABUTEIIO OECTIIATHO.

Joctyn Kk mHpOpPMaLKMU O CPOKaxX M TOPSAKE MPEAOCTABICHHUS YCIyT'M OCyIIecTBisiercs 0e3
BBITIOJTHEHUS 3asBUTENEM KakuxX — JH00 TpeOoBaHuiM, B T.4. 0€3 HCIOJIb30BaHUSA MPOrPAMMHOIO
o0ecrieyeHrsi, YCTAaHOBKA KOTOPOTO Ha TEXHUYECKHE CPEIACTBA 3asBUTEIS TpeOyeT 3aKIIoueHHS
JUIEH3MOHHOTO WM MHOTO COIVIalleHWsl C MpaBooOjajareieM MporpaMMHOrO oOOecreueHus,
[IPElyCMAaTPUBAIOLLETO B3MMAaHME IUIAaThl, PErHCTpPAllMI0 WJIM aBTOPU3ALMIO 3asBUTENSl WU
MIPEIOCTABIIEHUE UM IEPCOHATIbHBIX JIaHHBIX.

3.9. CBenenus 0 xo/e MPEAOCTaBIECHUS MYHHUIMIIAJbHOW YCIYTH 3asBUTENb BIPABE IOJIYYUTh
IpU JTUYHOM, NMUCbMEHHOM oOpamienuu B OpraH, NpeoCTaBiSIOUINI yCIIyTy, a TakKe MOCPEeICTBOM
teneorHoit cszu Oprana. Kpome Toro, cBeneHust 0 XOJe MPeIOoCTaBICHNUS MyHULIUIAIBHONW yCIyTH
3asBUTEb BIIpaBe MOJy4YuTh mocpeactBom PIIY (mns 3asBienwii, mogaHHbIX mocpenactsoM PIITY),
JEKTPOHHOMN NouThl Opraxa.

3.10. CnpaBounas uHbopmaIus MOMISKUT o0s3aTeibHOMY pasmenieHuto Ha EIITY, PIITY,
ounmaneHoM caiite Oprana, IpeJOCTaBIISIONIETO MyHHIIUIIAIBHYIO YCIIYTY U SBISETCS JOCTYITHOW ISt
3asBuTenss. OpraH, NPeAOCTaBISAIONIMN MYyHUIUMIAIBHYIO YCIyry OO0ECIeYHBaeT pa3MelleHue |
aKTyaJIM3aldi0 CIPAaBOYHON WHGOpMAMu B IJIEKTpOHHOM Buue mocpeactsom EINTY, PIITY,
odunmansHoro caiira Oprana.

K cnpaBouHO¥ HHPOPMALIUK OTHOCUTCS:

- MECTO HaXOXXJeHUs U rpaguku padboTsl Oprana, NpeAoCTaBISIONIET0 MyHULIUTIATBHYIO YCIIYTY,
€ro CTPYKTYpPHBIX MOJpPa3/eiIeHUM, NPEAOCTaBISIIOIIMX MyHUIIUIAIBHYIO YCIYTy, TOCYJapCTBEHHbBIX U
MYHHIIMIIAIBHBIX OPraHOB W OpraHu3anuii, oOpaiieHHe B KOTOpbIe HEOOXOAUMO ISl TOTydYeHUS
MYHUIUTIATEHON YCIYTH, a TAKXKe OT/IEIeHUH (IEHTPOB) MHOTO(YHKIIMOHAILHOTO IICHTPA;

- cropaBoYHble TeneOHbI CTPYKTYypHBIX mojapasfeneHuid OpraHa, MOpeAoCTaBISIONIETO
MYHUIMIAIBHYIO YCIYTY, OPraHu3alni, YyYacTBYIOIIUX B NPEAOCTaBICHUN MYHHUIMIIAJBLHOW yCIIyTH, B
TOM 4YHcCIIe HoMep TenedoHna-aBTonHpopmaropa (Ipu HAIUYUHN);

- azapeca odwunuanbHoro caira OpraHa, NOPeAOCTABISIONIETO MYHHUIMIAIBHYIO YCIYTY,
pacnosnoxenHoro Ha Iloprane IlpaButennbcrBa PecnyOnmku KpbiMm, a Takxke 3JIEKTPOHHON IMOYTHI U
(umm) hopmbl 0OpaTHOM cBsI3U B ceTH «HTEpHET».

Wudopmanusgs o mNperocTaBIeHUU MYHMIMINAIBHOW YCIyrM JOJDKHA OBbITh JOCTyIHA JJIs
WHBAJIUJIOB.

* Cnpasounasa undopmauyus He NPUGOOUMCA 8 MEKCMeE PeNlamMeHma u nooiexicum
obs3amenvHoOMy pazmewieHuro Ha oguyuanvrom cavme OpeaHa, npedocmasiaioueco MyHUYUNAIbHy0
yeayey, pacnonodcennozo Ha Ilopmane Ilpasumenvcmea Pecnyoiuku Kpviv, 6 edepanvrotl
2ocyoapcmeenHol  uHgopmayuonnol cucmeme «Dedepanvhvlil peecmp 20CYOAPCMBEHHBIX YClye
(pyuxyuit)»  (https://frgu.gosuslugi.ru) (Oanee - @edepanvhvili peecmp), HA COOMEEMCMBYIOWEM,
MYHUYUnaioHom ypoeHe, a maxoce Ha EIII'Y uw PII'Y, o uem ykasvieaemca 6 mekcme
aomMuHucmpamuenozo  pecnamenma. Opean, _npedoCMANAIOUWUIL __MYHUUURAILHYIO _ YCIY2Y,
obecneuueaem 6 yCMAHOGIEHHOM NOPAOKE pA3MEWieHUe U aKmyaiu3auui) cnpagoyHoul
undopmayuu 6 coomeemcmeyouiem pazdene ghedepanpHozo peecmpa.

II. Crangapr npeaocTaBjieHUs MyHHIIUNIIAJIBHOM YCJIyTH

4. HammeHoBaHMe MYHUIIMNIAJIBLHOH YCIIYTH
4.1. Bpinaya apXuBHBIX CIIPaBOK, apXUBHBIX BBITMCOK U ApPXUBHBIX KOMUN IO COLMAIbHO-
IIPaBOBBIM 3aIIpoCaM.

5. HaumeHoBaHMe OPraHa, NpeA0CTABJAOIIECr0 MyYHHIHMIIAIBHYI0 YCIAYTY

5.1. MyHUIIMTIATBHYIO YCIIYTY MPEIOCTaBISET (ykazamo
HAUMEHOBAHUE OP2AHA MECMHO20 CAMOYNPABIEHUsE MYHUYURAIbHO20 0bpazosanus Pecnybnuku Kpvlm, yRoIHOMOUEHHO20 HA
npedocmasnenue OAHHOU MyHUYUNATLHOU YCyeu)




CtpykTypHOE nojipasziesieHue Oprana MIPEIOCTABIISIONIETO MYHUIUTATBHYIO
yCIyry.

5.2. MyHununaneHasi yciyra MOXET MNpPeAOCTaBIsATHCS B MHOTO(QYHKIMOHAJIBHOM IIEHTPE B
4acTHu:

- mpuemMa, peructpauuu M mnepenadud B OpraH 3asiBI€HUS U JOKYMEHTOB, HEOOXOTUMBIX IS
IIPEIOCTaBIICHNS MyHUIIMIIAJIBHON YCIIyTH;

- HH(OPMUPOBAHUS O MOPSIIKE MIPETOCTABICHUS MYHUIIUIIATLHONU YCIIYTH, O XO/1€ BBIMOTHEHHUS
3arpoca 0 NpeA0CTaBICHNN MyHUIIMIIAIBHON YCIyTH;

- BBIIAYM pE3yJIbTaTa NPeJ0CTaBICHUS MyHULUIIAIbHON yCIIyTH.

5.3. 3ampemeno TpeOoOBaTh OT 3asBUTEIS OCYIICCTBICHHS JICUCTBHUH, B TOM YHCJE
COTJIACOBAaHUH, HEOOXOIUMBIX ISl MOYYEHUSI MyHUIIUIIAIBHON yCIYTH U CBA3aHHBIX C OOpaIleHHuEM B
UHBIE TOCYJapCTBEHHbIE OpPraHbl W OpraHU3alluH, 32 HCKIIOUEHUEM MOJYyUYEHHUS YCIYyT U IOTy4YeHUs
JOKYMEHTOB M HWH(GOpMAIUU, TPEAOCTABISEMBIX B pE3yJbTaTe TMPEIOCTABICHUS TaKUX YCIyT,
BKJIFOYEHHBIX B MIEPEYHU, YKa3aHHbIE B YaCTH NEpBO cTaThu 9 DenepanbHoro 3akoHa ot 27 uroins 2010
roga Ne 210-®3 «O6 opranu3zanyu npeaoCTaBICHIs TOCYIaPCTBEHHBIX U MYHHUIMITATBHBIX YCIYT».

6. Onucanme pe3ynbTaTa NpeAOCTABJICHUSI MYHMIMIIAJIbHON yCJIyTH

6.1. PesynpTaToM npeocTaBieHUsl MyHULIUIIATbHON YCIYTH SIBISIETCS:

- apxuBHble cripaBku (IIpunoxenue Nel k HacTosAeMy A IMHUHUCTPATUBHOMY PETJIAMEHTY);
- apxuBHbIe BbIUCKU ([Tpunosxenue Ne2 k HacToseMy AIMUHUCTPATUBHOMY PEIJIAMEHTY);
- apXUBHbIE KOIIUY;

- TEMaTHYECKHE MTOA00PKH KOMIUN apXUBHBIX JOKYMEHTOB;

- TeMaTU4YeCKue 0030pbl APXUBHBIX JOKYMEHTOB;

- HH(OPMALIMOHHOE TUCHMO;

- YBEJIOMJICHHE O HEBO3MOXHOCTH MPEIOCTaBUTh HH(OPMALIHIO.

7. Cpok npenocTaBjaeHUsi MyHUIUNIAJBLHOH YCIYTH

7.1. O6muit cpok HpeAocTaBleHUs] MyHUIMNAIbHON yciayru — 30 KaJleHJapHBIX AHEH cO JHS
npencraBieHuss B OpraH JOKYMEHTOB, OOS3aHHOCTh IO TNPEAOCTaBICHMIO KOTOPBIX BO3JIOXKEHA Ha
3agBUTENA. [IpH CIIOKHBIX 3aIIpocax CPOK MOXKET OBITh MPOAJIEH, HO He Oosee yeM Ha 30 KaneHJapHBIX
IHEN ¢ 00s13aTeIbHBIM YBEIOMIIEHUEM 00 3TOM 3asiBUTEISL.

B cnyuae npencraBieHus 3asBUTENEM JOKYMEHTOB 4Yepe3 MHOTO(DYHKLIMOHAIbHBIN LEHTP WU
HalpaBJI€HUs 3ampoca B JJEKTPOHHOM Buje, mnocpeactsom PIII'Y, cpok mnpegocraBiieHHst
MYHULUNAIBHON YCIYTH UCUUCIIAETCS CO JIHS MOCTYIUIEHUS (perucTpaiun) 10KyMeHToB B Opras.

MHoropyHKIIMOHaIbHBINA LIEHTp OOecleunBaeT nepenady 3asBileHUs U T0KyMeHTOB B OpraH B
CpPOK, HE TMpEBBIIAIMX 2 pabdouyux [JHEH, CIeAyomMX 3a JHeM IpuemMa JIOKYMEHTOB B
MHOTO(QYHKIIMOHAJIBHOM LIEHTpE.

7.2. Cpok BblAauM (HampaBleHMs) pe3yJibTaTa MPENOCTABICHUS MYHHMIMNAIBHOW YCIyTH
3asIBUTEIII0 COCTaBJIsIeT He OoJiee 3 KaJleHAapHBIX THEH CO JHS MPHUHSITHS COOTBETCTBYIOIIETO PELICHUs
Opranom.

7.3. Ilepenaya B MHOTO(YHKITMOHAIBHBIA [IEHTP pe3yJibTaTa MPEAOCTaBICHUS MYHHUITUITAILHON
YCIOYTH 10 3asiBICHUSM, MOCTYNUBIIMM Yepe3 MHOTO(QYHKIMOHAIbHBIM LEHTP, OCYLIECTBISETCS HE
no3aHee 2 pabouux JHEH, CleIyroHmMX 3a JHEM OKOHYAHHS, YCTAHOBJIIEHHOTO JEHCTBYIOLIUM
3aKOHOJATEIBCTBOM CPOKA IIPENOCTABIICHHUS] MyHULIUIIAIBHON YCIIYTH.

MHuoroyHKIMOHANBHBIN LIEHTP OCYLIECTBIISET BbIauy 3asBUTEINIO PE3yJIbTara MpeaoCTaBIeHHs
MYHULUIIAJIBHON YCIYTd B TEYEHHE CpPOKa XPAHEHUS TOTOBOIO pPE3yibTrara, IMpPeLyCMOTPEHHOIO
COIVIAIIEHWEM O B3aUMOACHCTBUH MEXAY MHOTO(YHKIMOHAIBHBIM IEHTpoM U OpraHom.

7.4. IlpnocTaHoBIIEHNE IPEOCTABIECHUS MyHULIUIIAIBHON YCIYTH HE NPEAYCMOTPEHO.
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8. [lepeueHb HOPMATHUBHBIX NPABOBBIX AKTOB, PeryJIHPYIOIINX OTHOIIEHHUS, BOSHHUKAIOIINE
B CBSI3M € NPeI0CTABJIEHHEM MYHHIHMIIAJBHON yCJIyIru

8.1. IlepeyeHp HOPMATHUBHBIX TPABOBBIX AaKTOB, PETYJHUPYIOIIUX  MPEIOCTABICHUE
MyHUIIUNIaIbHOHN yermyru pasmetieH Ha EINTY, PIIT'Y u odpunmnansaom caiite Oprana.

** [lepeuenb HOpMAMUBHBIX NPABOBLIX AKMOB, Pe2yIUPYIOUUX NPedoCmasieHue MyHUYUNaIbHOUyCLy2u
(c yKkazanuem ux peKU3UMO8 U UCMOYHUKOS OQDUYUATLHO2O ONYOIUKOBAHUS), NOOLEHCUM
obs3amenvHoMy pasmewieHuro Ha oguyuanvrom catime OpeaHna, npedocmasnaioue20 MyHUYUNAIbHY0
yenyey, pazmewennozo Ha I[lopmane Ilpasumenscmea Pecnyonuxu Kpvim, 6 ¢pedepanvnom peecmpe, na
EIIT'Y, PITY. Ilepeuenb HOpMAMuSHvIX NPABOGLIX AKMOBG, peSyIupyiowux npeoocmasieHue
MYHUYUNATBHOU YCIIYeU, He NPUBOOUMCSL 8 MeKCcme AOMUHUCMPAMUBHO20 pe2llaMeHmd.

B oannom noopaszoene aomunucmpamusrnoco peanamerma 00INHCHO COOEPAHCAMbCsl YKA3aHUe Ha
coomeemcemayioujee pazmeujenue nepeyHs YKazaHublx HOPMAmueHbIX NPAOGbIX aAKMos, pecyIupyioujux
npedocmagienue MyHuyunaivrou yciyeu. Coomeemcmeyuiuil_nepeyenb HOPMAmugHbLX NPAGOEbIX
aKNo6 8 meKche AOMUHUCIMPAMUGHO20 Pe2laMeHMa He NPUBOOUMCA .

Opzan, _npedocmagnanuiuil _MYHUYURAIbHYI) _YCay2y, ofecneuusaem _pasmeuieHue u
AKMYAIu3auul) _nepeuHs HOPMAmuGHblX NpPAOGLIX AKMO8, pecyIupyiouux npedocmasgieHue
MYHUYURATBHOU — YClyeu, Ha ceoem  ouyuanvbHom caiime, pacnonodceHnom Ha Ilopmane
IIpasumenvcmea Pecnyoruxu Kpvim, a maxoce 8 coomeemcmeyioujem pazoene GedepanbHoco
peecmpa,

Ilepeyenv HOpMAMUBHLIX NPABOBbIX AKMOS, De2VIUPYIOWUX Npedocmasienue MYHUYUNATLHOU
yenyeu, — noonexcauwull  0bsa3amenvHoMy  pasmeujenuro  Ha  oguyuanvwom  caume  Opeana,
npeodocmasnaue20  MyYHUYUNAIbHYio  ycavey, pasmewennoeo Ha Ilopmane [lpasumenvcmea
Pecnyonuxu Kpvim, 6 pedepanvrom peecmpe, na EINTY u PIIT'Y:

- Koncmumyyueii Poccutickoti @edepayuu om 12.12.1993 («Poccutickas eazema» 25.12.1993,
Ne 237);

- @edepanvuvim sakonom om 06.10.2003 Nel31-DP3 «O6 obwux npuHyunax opeaHuzayuu
Mecmuoco camoynpasnenus 8 Poccuiickoi @edepayuuy (Cobpanue 3axonooamenvcmea Poccutickou
Dedepayuu, 06.10.2003, Ne40, cm. 3822);

- @eodepanvHvim 3akonom om 27.07.2010 Ne2l0-D3 «0O6 opeanuzayuu npeoocmasieHus
20Cy0apcmeenHulx U Mynuyunaivusix yeayey (Cobpanue saxonooamenscmea Poccutickoii @edepayuu,
02.08.2010, Ne 31, cm. 4179.);

- @edepanvubim sakonom om 02.05.2006 Ne59-D3 «O nopsadke paccmompenus obpawjeHuil
epaxcoan  Poccuiickoti  @edepayuuy (Cobpanue 3axonooamenvcmeéa Poccuiickoii  ©edepayuu,
08.05.2006, Ne19, cm. 2060),

- Dedepanvuvim 3axonom om 24.11.1995 Ne 181-D3 «O coyuanvuou 3awume UHBANUOOE 8
Poccuiickoii ®@edepayuuy («Cobpanue 3axonodamenvcmea Poccuiickoi ®@edepayuuy, 27.11.1995,
Ne 48, cm. 4563);

- @eoepanvuvim 3axonom om 27.07.2006 Ne 152-D3 (ped. om 31.12.2017) «O nepconanvHuix
Ooanmnvixy («Poccutickas eazema», Ne 165, 29.07.2006, «Cobpanue 3axkonodamenvcmea PDy,
31.07.2006, Ne 31 (1 u.), cm. 3451, «llapramenmckas eazemay, Ne 126-127, 03.08.2006);

- Deoepanvrvim 3akonom om 22.10.2004 Ne 125-D3 «06 apxusnom Oene 6 Poccutickoii
Dedepayuuy (c uzmenenuamu, 8 peoaxkyuu om 28.12.2017) (Cobpanue 3axonodamenscmea Poccuiickoii
Deoepayuu, 2004. Ne 43. Cm. 4169),

- Ilocmanosenenuem Ilpasumenvcmsea Poccuiickoti @edepayuu om 26.03.2016 Ne236 «O
Tpebosanusix Kk npedocmasienuio 8 NeKMpOHHOU opme 20CyOapCmMBEHHbIX U MYHUYUNATILHBIX YCYe»
(Oduyuanvueiii unmepnem-nopman npagosou ungopmayuu http:// www.pravo.gov.ru, om 05.04.2016

2.);

- Pacnopsoicenuem Ilpasumenscmea Poccuiickou @edepayuu om 25 oexabpsa 2013 2o00a
No2516-p «O6 ymeepoicoenuu Konyenyuu pazeumus Mexanusmos npedocmasienusi 20Cy0apCmeeHHbuIX U
MYHUYUNATbHLIX  YCye 6 dnekmponHom eudey (Oduyuanvuviti unmepHem-nopman npasoeou
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unghopmayuu http://www.pravo.gov.ru, 30.12.2013, «Cobpanue 3axonooamenvcmea Py, 13.01.2014,
Ne 2 (wacmos II), cm. 155);

- Ilpuxazom Munxyremypoer Poccuu om 31.03.2015 Ne 526 «0O6 ymeepoicOeHuu npasui
opeaHusayuy XpameHus, KOMNJIEKMOBAHUs, yuema U UCHOIb308AHUL OOKYMeHmos Apxusnozo ¢onoa
Poccutickoii @edepayuu u Opyeux apxusHwvix OOKYMEHMO8 6 O0p2aHax 20CyO0apCmeEeHHOU 61acmu,
OpeaHax mecmuoeo camoynpagienus u opeanuzayusaxy (Oguyuanvhelli unmepHem-nopman npagosoll
unghopmayuu http.//www.pravo.gov.ru, 10.09.2015);

** [Iynkm s61semcsi UHQOpMayuoHHbIM, 8 meKkcme AOMUHUCMPAMUBHO20 Pe2llaMeHma He NPUBOOUMCSL

- Ilpuxazom Munucmepcmea Kyibmypbl U MAccogblx Kommynukayuii Poccutickoil @edepayuu
om 03.03.2020 Ne 24 «O6 ymeepowcoenuu [Ipasun opeanuszayuu XpaneHusi, KOMNJIeKMOBAHUsA, yiema u
ucnov3osanusi 0okymenmos Apxuenoco Gonoa Poccuiickou @edepayuu u Opyeux apxueHvix
OOKYMEHMO08 8 20CY0APCMBEHHbIX U MYHUYUNAILHBIX APXUBAX, MY3€eaX U OUOIUOMeKaAX, Op2aHUu3AyUsax
Poccuiickoii  akademuu nayk» (21.05.2020 na Odguyuanvhom unmeprnem-nopmaie npagosoil
unpopmayuu);

- «Memoouueckue pexomenoayuu no UCNOIHEHUIO 3ANPOCO8 COYUATbHO-NPABOBO20 XAPAKMEPa»
DedepanvHo2o apxusHozo azenmcmea Bcepoccuiickoeo HayuHo-uccredosamenvbekull  UHCMuUmMyma
0OKYyMeHmoBeOeHUs. U apxueHozo oena (ymeepacoen DedepanbHbiM aApXUBHbIM A2eHMCMBOM, MeKCMm
O00KyMeHma npueedeH 8 coomeemcmauu ¢ nyonuxayuei na catime http://archives.ru/);

- Koncmumyyueti Pecnyonuxku Kpoiv om 11.04.2014 («Kpvimckue useecmusy, 12.04.2014,
No68),

- 3axonom Pecnyonuxu Kpvim om 14.08.2014 Ne 50-3PK «0O6 apxuenom ¢honde Pecnybnuxe
Kpvimy (c usmenenuamu om 15.12.2014 No 32-3PK/2014 «O 6necenuu usmeHeruti 8 HeKOmopwvle 3aKOHbl
Pecnyonuxu Kpvimy) (Kpvimckue uzeecmus, Ne 165, 19.08.2014);

- 3axonom Pecnyonuxu Kpvim om 09.12.2014 Ne 28-3PK/2014 "O wnaoenenuu opeanos
MECMHO20 CAMOYNPABNEHUsT MYHUYUNATbHBIX obpazosanuii 8 Pecnybnuxke Kpvim omoenbHbiMu
2ocyoapcmeenubimu noaHomouusmu Pecnyonuxu Kpviv 6 cghepe apxusnoco dena" (¢ uzmenenusmu, 6
peoakyuu om 26.12.2018)(Kpvimckue uzeecmus, Ne37, 24.12.2014);

- Yemasom mynuyunanvrnozo oopasosanus

(yrkazams noanoe naumenosanue Opeana)

- UHBIMU HOPMAMUBHLIMU Npagosvimu akmamu Poccuiickou @edepayuu, Pecnyonuxu Kpvim u
MYRUYUNATIBHBIMU NpABO6bIMU AKMAMU MYHUYUNAIbHO2O O6pa30661Huﬂ (yka3amb HaumMeHoeanue opeaHa
MeCmHO20 CamMOYnpasieHus MyHUYUnaIbno2o obpaszosanus Pecnybnuxu Kpeiv), pe2yaupyrouwjux npasoomHoulenus,
603HUKAWue 6 Ce4A3uU ¢ npe()ocmaeﬂeHueM MyHul{ul’lCl]leOﬁ yciyeu.

9. UcyepnbiBaommii nepeyeHb J0KYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH NNPABOBBIMHU AKTAMM VISl IPEI0CTABJICHHS MYHHIIMIIAJIBLHOMN YCJIYTH U YCIYT,
KOTOpbIe SIBJISIIOTCS He00X0AMMBIMH U 00513aTeJIbHBIMH /1JIsl IPe0CTABJICHUSI MYHUIMNIAIbHON
YCJIYTH, HOAJIC/KALIMUX NPEeJ0CTABJICHUIO 3asBUTEJIeM, B TOM YHCJIe B JIEKTPOHHOI (popMme

9.1. TlepeyeHb AOKYMEHTOB, O0S3aTENbHBIX K MPEAOCTABICHUIO 3asBUTEIEM, JJIS MOJIY4YECHHUS
MYHUIUTAIBHON YCITyTH:

1) 3anpoc Ha mpenocraBieHue MyHuULUNandbHOW yciyrH, (I[Ipunoxkenue Ne3 k HacTosiemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

3arpoc 10JKEeH COAEePKATh CIEAYIOUIYI0 HHPOPMALHUIO:

- HaMMEHOBaHWE IOPHJIMYECKOro JIMIA - aBTopa 3ampoca (s rpaxiaH - (GaMuwinu, UMEHH,
OTYECTBa, IPU HAJTMYHUH [TOCIIETHETO);

- TOYTOBBIN W/WJIM AIIEKTPOHHBIN aJpec, 10 KOTOPOMY JTOJKEH ObITh JaH OTBET;

- CBEJCHHS, WHTEPECYIOLIHE I0JIb30BaTeNsl M XPOHOJOTHYECKHME paMKH 3arpaiinuBacMoi
uH(pOpMaINH;
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- (opmy momydeHus mnosb3oBareraeM wuHbopmaruu (MHPOPMAIMOHHOE TMHCHMO, apXHBHAs
CIpaBKa, apXWBHAs BBIMHUCKA, apXWBHAs KOMHWs, TEMATHMUECKUU TMEpeueHb, TEMAaTUYECKUU 0030p
JIOKYMEHTOB);

- IMYHYIO IOJIUCH aBTOpa 3amnpoca (rpaxaaHuHa WU JO0JKHOCTHOTO JIMLA);

- Jlaty.

2) JoKyMeHT, YJIOCTOBEPSIIOLIUHN JIMUYHOCTD 3asiBUTENS (MPECTABUTENS 3asIBUTEIIS );

3) JlokyMeHT, MOATBEPKIAIOIIUI MOTHOMOYHUS MPEICTaBUTENs 3asiBUTENS, YIIOJTHOMOUYEHHOTO
Ha I0ayy JOKYMEHTOB M IIOJIy4EHHUE pe3yJbTaTOB OKa3aHWsS MYHULMIAIbHOW YCIyru (B ciydae
oOpallleHusi PEeACTaBUTENS 3aBUTENSI — TOBEPEHHOCTh WM MPUKA3 O Ha3HAUCHUU WU W30paHuM Ha
JOJDKHOCTH B ClTydae oOpareHus: pykoBoauteis B Opran);

4) JlokyMeHTbI, MOATBEPXKIAIOLINE MPaBO (PU3NYECKOro JIMIA Ha IMOJy4YeHHEe HHPOpPMAIHUH O
TPETbEM JIMIE: HOTAapUAJIbHO 3aBEPEHHAs JOBEPEHHOCTh; JOTOBOp (KYIUIM-TIPOJAXH, JapEHUs);
pellIeHre Cy1a; CBUIETENbCTB: O POXKJIEHUH, Opake, IepeMeHe UMEHH, O MpaBe COOCTBEHHOCTH, O MpaBe
HacJIeIOBaHMS;

5) cornacue 3asBuTeNeH Ha 00paOOTKY MEPCOHATBHBIX JAHHBIX.

9.2. Jlnst mosty4eHus: apXUBHBIX CIIPABOK COIMATBLHO-IIPABOBOT0 XapaKTepa:

1) 3ampoc (ITpunoxenue Ne5, Ne6 k HacTosiieMy AJIMUHUCTPATUBHOMY PETIAMEHTY );

2) IOKyMEHT, yAOCTOBEPSIOIINNA TUUHOCTD 3asBUTEINS (IPEICTAaBUTENS 3asIBUTENS);

3) JlokyMeHT, MOATBEP KAAIOIIUN MOJTHOMOYHS IMPEACTABUTENS 3asBUTEINS, YIOTHOMOYEHHOTO
Ha 1oJady JOKYMEHTOB M TIOJYy4Y€HHE pe3yibTaTa OKa3aHWs MYHHUIMNAIBbHOM YyCIyru (B ciyyae
oOpallieHus: IPEICTaBUTENS 3asIBUTENIA);

4) xomus TpyaoBoi KHUKKH (IIpH HMCIIONHEHMH 3alpPOCOB, KACAIOLIUXCA IIOATBEPKICHUS
TPYJIOBOTO CTa)ka, B TOM YHCIE JbIOTHOIO, CIEUATBHOCTH, pa3Mepa 3apabO0THOM IUIaThl, pa3TUYHbBIX
HaJ0aBOK U JIbTOT B COOTBETCTBUU C TICHCUOHHBIM 3aKOHOAaTeNbcTBOM Poccuiickoit deneparun);

5) cornacue 3asBuTENEH Ha 00PAOOTKY MEPCOHATBHBIX TAHHBIX.

9.3. 3asgBUTENIO MPENOCTABISIETCS BO3MOXHOCTh IOJAaud 3asiBICHUSI B AJIEKTPOHHOU (opme
nocpeactsoMm PIITY. Ilpu HampaBieHuu 3asBUTENIEM 3a4BJIECHUSA O NMPEAOCTABICHUM MYHULHUNAIbHON
yeinyru nocpeacrsom PIIIY, 3asButens BIpaBe NpeOCTaBUTh B 3JIEKTPOHHOM BUJIE UHBIC IOKYMEHTHI,
npexycMoTpernbie myHktamu 9.1. — 9.2, Ilpu HanpaBneHuu 3asBUTeNeM (IIPEICTABUTENIEM 3asiBUTEIIS)
3asBJICHUS O IIPENOCTABICHWM MYHULHMIIAIBHOM  yciayru nocpexnctsoM — PIITY,  mokymeHT,
YAOCTOBEPSIONINI JTMYHOCTh 3asBUTENs HE TpeOyercs, MOKYMEHT, MOATBEPKAAIOUINN MOTHOMOYHMS
MPEJICTaBUTENST JODKEH OBbITh MOJANUCAaH YCWJIEHHOM KBaJM(UUIMPOBAHHOM MOANUCHIO OpraHa,
BBIJIABILIETO JOKYMEHT, JINOO HOTapuyca. B ciydae He MmpenocTaBleHus BbIIEYKa3aHHBIX JOKYMEHTOB B
AJIEKTPOHHOM BHUJE, 3asABUTENI0 TocpenacTBoM «Jluunoro kabunera» nHa PIII'Y HanpaBnsercs
YBEJIOMJICHME O HEOOXOJUMOCTH IMPEJOCTaBIEHUsI IIOJIHOTO KOMILUIEKTa JOKyMeHToB B OpraH,
MPEIOCTABIAIOINNA MYHULIMIIATBHON YCIyry, Ha OyMa)KHOM HOCHTENE, COTJIaCHO YCTaHOBJIEHHOTO
CpOKa.

@opMBl JOKYMEHTOB JIJIsl 3alOJHEHUS MOTYT OBITh IOJY4YEeHbl 3asBUTEIEM IMPH JIUMYHOM
obpamtenuu B Oprad win MHOTO(YHKIIMOHANBHBIA LEHTpP, B AJEKTPOHHOU (hopMe Ha OPHUIIMATEHOM
BeO-caiite Oprana, EIII'Y, PIITY.

10. UcuepnbiBawouuii nepevyeHb JOKYMEHTOB, HEOOXOAMMBbIX B COOTBETCTBHH €
HOPMATUBHBIMHU MPABOBLIMUA AKTAMHU AJIA NMPEAOCTABJICHUA MyHHHHHaﬂbHOﬁ YCiIyru, KOTopbie
HAXOASITCA B PACHOPSIZKEHUHN FOCY1aPCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOI'0 CAMOYNPABJICHUS U
HHBIX OPraHOB, YYACTBYIOLIIMX B NIPECA0CTABJICHUN MyHHHHHaﬂbHOﬁ YCiayru, 1 KOTopbie
3asiBUTE/Ib BIIPaBe NPeACTABUThH, B TOM YHCJEe B JJIeKTPOHHOI ¢opme
Hpe}IOCTaBHeHI/Ie JOKYMCHTOB, KOTOPBIC HAXOAATCA B PACIHOPAKCHHUU TOCYyAapCTBCHHBIX
OpraHoB, OPTaHOB MECTHOI'O CaMOYMPABICHHUS M HMHBIX OPraHOB, YYaCTBYIOIIMX B MPEAOCTaBICHUU
MYHULMIIAJBHON YCIIYI'M, U KOTOpPBIE 3asBHUTENIb BIIPaBE INPEJACTaBUTh, B TOM YHUCIE B JJIEKTPOHHOU
dbopme, HE TpeOyeTcs.

11. Yxa3anue Ha 3anpeT TPeOOBaTh OT 3asiBUTEJIsI



11.1. Opran, npeaocTaBiIsAIONMKA MyHUIIMIIATBHYIO YCIYTY HE BIIPaBe:

- OTKa3bIBaThb B NpHEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTaBICHUS
MYHHIIMIIAIBHOM yCIyTH, B Clydae, €Ci 3alpoc U JOKYMEHTBI, HEOOXOAMMbIE AJSl MPEeJOCTaBICHUS
MYHULUNATBHOW YCIYTH, MOJAHBI B COOTBETCTBHM C HWHpOpMAamMed O CpoKax U MOpsKe
MIPEA0CTaBICHNUS] MYHUIIMIIAIBHON yCiyrH, omyonukoBanHoi Ha EIN'Y, PIIT'Y, Ha odpunmanbHOM caiite
Oprana, MpelOCTABJIAIOIIET0 MYHHMLIMIAIbHYIO  YCIyry, OpraHu3aluid, Yy4acTBYIOIIUX B
MPEAOCTABIEHUH MYHULIUITAJIBHON YCIIyTH;

- OTKa3bIBaTh B IIPEJIOCTABICHUN MYHULIMIIAJBLHONW YCIIYTH B CIy4ae, €CIU 3allpoc U JTOKYMEHTHI,
He0OXOUMBIE [Tl MPEOCTaBICHHUS] MyHULIMTIAIBHON YCIyTH, MOJaHbl B COOTBETCTBUU ¢ MH(pOpMaluei
0 CPOKax M MOps/IKE MPEIOCTAaBICHNUS MyHHIIUIIAIBHON yciyTH, onyonukoBanHoi Ha EIII'Y, PIIT'Y, Ha
opunmansHoM caifte OpraHa, NpPeJOCTaBISIONIEIO0 MYHUIUNAIBHYIO YCIyry, OpraHu3aiuii,
Y4aCTBYIOLIUX B IIPEIOCTABIEHUN MYHULIUIIAIbHON yCIIyTH;

- TpeOOBaTh OT 3asIBUTEIISI COBEPIICHUS UHBIX EHCTBUM, KpOME MPOXOKACHUS UACHTUDUKAIIH
U ayTeHTHU(HUKAIMU B COOTBETCTBUU C HOPMAaTHUBHBIMHU MPAaBOBBIMU akTaMu Poccuiickoii @enepanumy,
yKa3aHUs LeIH pUeMa, a TakKe MpeOoCTaBICHHS CBEICHUN, HEOOXOAUMBIX JIJIS pacdyeTa JUINTeIbHOCTH
BPEMEHHOI'0 MHTEPBaJIa, KOTOPHII HEOOXOAUMO 3a0pOHUPOBATH JIJIs IPUEMa;

- TpeboBaTh MpPEJCTaBICHUS JTOKYMEHTOB W HWH(OPMALMU WM OCYIIECTBICHUS JIEHCTBUH,
IIPEJICTABICHUE UM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTaMH,
PEryJaupyromMI OTHOLIEHUS, BOZHUKAIOIIUE B CBS3U C IPEIOCTABICHUEM MYHULIMIIAJIbHBIX YCIIYT;

- TpeOoBaTh TPEACTABICHUS JIOKYMEHTOB M HH(OpPMAIUU, KOTOpbIE B COOTBETCTBUHU C
HOPMAaTUBHBIMH MPaBOBbIMU akTamu Poccuiickoit @enepannu u Pecnyonuku KpbiM, MyHUTIUTIATBHBIMU
[IPaBOBBIMU aKTaMH HaxoAATcs B pacnopsbkeHun OpraHa, NPEeOCTaBISIIOIIET0 MYHUIMIAIbHYIO
yCIyry, HHBIX TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOylpaBlieHus u (WiIH)
[I0/IBEIOMCTBEHHBIX OpraHM3alMil, Y4YacTBYIOIIMX B NPEJOCTABICHUM MYHMIMIAJIbHBIX YCIYT, 3a
HCKJIFOYEHHEM JIOKYMEHTOB, YKa3aHHbIX B 4yacTH 6 ctateu 7 denepanbHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTENS MPEIOCTABICHUS JIOKYMEHTOB, MOATBEPKAAIOIINX BHECEHUE
3asiBUTEJIEM IUIATHI 3a MPEIOCTaBICHUE MyHUIIMITAIbHOM YCIIyTH;

- TpeOoBaTh OT 3asBUTENS OCYLIECTBICHMUS JEHCTBUH, B TOM 4HCJIE COTJIacCOBaHMIA,
HEOOXOIUMBIX JJIsl TOJyYEHUS MYHULMIAIBHOM YCIYyTM M CBS3aHHBIX C OOpalieHWeM B WHbIE
rOCy/lapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIIPAaBJICHMs, OpraHU3allud, 3a HCKIIOUYEHUEM
MOJIyYE€HUsI YCIYyr W TOJY4YeHHs JIOKYMEHTOB W HMH(pOpMaIUH, IPEIOCTaBISIEMbIX B pe3yJibTare
IIPEIOCTABIIEHUS TAKUX YCIIyT, BKIIOYEHHBIX B IEPEYHH, YKa3aHHbIE B 4acTh 1 crateu 9 denepalibHOTO
3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTENS IMPEJICTABICHHUS JTIOKYMEHTOB M MH(OpMAILUH, OTCYTCTBHUE U (WJIH)
HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCH IPH MEPBOHAYAIbLHOM OTKa3e B IMpHEME JOKYMEHTOB,
HEOOXOIUMBIX JUIi  MpPEeNOCTAaBICHHUS MYHHLIMIAIbHOM  yciayru, Jub0 B  MpPEeAOCTaBICHUU
MYHHUIMIIAIBHON YCIyTH, 3a HCKIIOYEHHEM CIy4yaeB, MPEIyCMOTPEHHBIX MOANMYHKTAMHU «a» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

12. UcyepnbiBalouuii nepevyeHb OCHOBAHUM VIS 0TKAa3a B pUeMe J0KYMEHTOB,
He00XO0AMMBIX A1 IPEeJOCTABJICHUS] MyYHUIIUNIAIbHON YCIyTH

12.1. OcHoBaHus UIsi OTKa3a B MPUEME JTOKYMEHTOB HEOOXOIUMBIX IJsi TPEJOCTaBICHHS
MYHHIIMTIAJbHON YCIYTH:

1) 3asBUTENh HE COOTBETCTBYET TpeOOBaHUSAM, yKa3aHHBIM B M. 2.1. AJIMUHUCTPAaTHBHOTO
periiaMeHTa;

2) Hanuyue B 3a8BJICHUM HEOTOBOPEHHBIX WCHPABICHHUM, CEpPbE3HBIX MOBPEKICHUN, HE
MTO3BOJISIONIMX OJTHO3HAYHO MCTOJKOBATh WX COZEp)KaHUE, TOMYUCTOK JTMOO TPUITHCOK, 3a9€PKHYTHIX
CJIOB;

3) TeKCT 3asABIEHUS HE MOAIAETCS MPOYTCHHIO;

4) OTCYTCTBHUE B 3asIBJICHUU CBEJCHUN O 3asBUTEIIC, TOAMKICH 3asBUTEIIA.



12.2. OcHOBaHMEeM JUIsi OTKa3a B TPUEME K PACCMOTPEHHIO OOpaIleHHs] 3a IOITyYeHUEM
MYHHIIMITAILHON yCIyTH B JIIGKTPOHHOM BHJIE SIBISCTCS HAIWYUE MOBpPSXKICHWH (daiina, He
MO3BOJIAIONIMX MOJYYUTh JOCTYN K HHPOPMALIUU, COAepKAILENHCs B JOKYMEHTE.

12.3. OcHoBanueM Jis OTKa3a B TMpHEME JOKYMEHTOB 3asBUTENsE PaOOTHHUKOM
MHOTO(QYHKIIMOHAJIBHOTO 1LIEHTpa SIBISETCA OTCYTCTBHE JIMOO OTKa3 B NPEJOCTABICHUU 3asBUTEIEM
OpUTMHaja JOKYMEHTa, YAOCTOBEPSIOIIErO JUYHOCTh 3asBUTENISA, MPEACTABUTEINS 3asBUTEIISA, & TaKXKe
MpeI0CTaBIeHNE HEIeHCTBUTENBHOIO IOKYMEHTA, YIOCTOBEPSIOLIETO TUYHOCTh 3asIBUTEIIS.

13. UcuepnbiBaoniuii nepedyeHb OCHOBAHUM /IJIsl IPUOCTAHOBJIEHHUS WJIH 0TKa3a B
NPeI0CTABJIEHMHA MYHHIIUNIAJIBHON yCJIyTIH

13.1. OcHoBaHMs i1 IPUOCTAHOBJIEHUS IIPEIOCTABICHUS MYHUIMNAIBHOM  YCIyru
OTCYTCTBYIOT.

13.2. OcHoBaHMSIMM JUIsl OTKAa3a B MIPEIOCTABICHUN MYHUIIUIIAJIbHON YCIIYTH SABIISIOTCA:

- OTCYTCTBUE JIOKYMEHTOB B Oprase 1o 3anpanBaeMoi TEMaTUKE;

- TEKCT 3aIpoca He MOJAAETCs IPOUYTEHHUIO;

- OTCYTCTBHE B 3ampoce, OoOpalleHud HEeOOXOAMMBIX CBEICHMH AJIs NMPOBEICHUS IOUCKOBOM
paboTsr;

13.3. 3asBuTens (mpeacTaBUTeNb 3asiBUTENS) BIIPaBe OTKA3aThCsl OT MOMYUYEHUS] MYHULIUTIATBHON
YCIIyT'H Ha OCHOBAHUU JIMYHOT'O MMCbMEHHOTO 3asBJICHUS, HAIIMCAaHHOI'O B CBOOOHON (popMeE HAIIpaBUB
MIOYTOBBIM OTIIPaBJIEHUEM (C yBEIOMJICHHEM) U 00paTUBIIUCH B OpraH.

13.4.B cnygae otcyTcTBUS [OKyMEHTOB B OpraHe Mo 3ampaiivBaeMoil TeMaTHKe, IpU
obnaganuu uHGopManueil 0 MecTe ux HaxoxJieHust, Oprad HarpasJseTCs MUCbMO 0 PUHAJICKHOCTH
c 00s13aTeIbHBIM YBEIOMIIEHUEM 3asIBUTEIIS.

OTka3 B NpeAOoCTaBICHUY MyHULUIIAIBHONW YCIyrH HE MPENsTCTBYET OBTOPHOMY OOpalleHUI0
3a IPeJ0CTaBIEHUEM MyHUIIUIIAIBHONW YCIYTH.

14. Ilepedyens ycuayr, KOTOpbIe SIBJAIOTCH HEO0XOAMMBIMHU H 00513aTeIbHBIMH JIA
NpeAoCTaBJIeHUs] MyHUIMIIAIbHON yCJIyTH
14.1. Ycnyru, HeoOXoauMble U 00s3aTeibHble Uil NPEAOCTaBICHUS MYHUIUNAIBLHON YCIYyTH,
OTCYTCTBYIOT

15. Ilopsinok, pa3Mep U OCHOBaHUSI B3MMAHMS ITOCY1aPCTBEHHOM MOLJIMHBI WJIM MHOM
IUIATHI, B3MMAaeMOH 3a NpeJ0CTaBJIeHHe MYHUIMIIAIbHON YCIyTH
15.1. Ilinara 3a npegocTaBieHe MyHHIMIIAIBHON YCIIyTH HE B3UMAETCS.

16. ITopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS IJIATHI 32 PeA0CTABJIEHUE YCJIYT, KOTOpPbIe
SIBJIAIIOTCA HEOOXOAMMBIMH U 00513aTeJIbHBIMU JISl IPEAOCTABJICHUSI MYHUIIMIIAIBHOM yCJIYyT'H
16.1. Tlnara 3a mpenocTaBiIeHUE YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U 00s13aTeTbHBIMU
JUTSl IPEIOCTaBIACHUSI MyHUIIUTIATbHOM YCIYTH, OTCYTCTBYET.

17. MakcuMaJIbHBIH CPOK 0KHAAHUS 3asIBUTE/ISI B O4epeaH NPH MoAa4e 3anpoca o
NnpeaocTaBJIcHUN MyHHHHHaﬂbHOﬁ YCIYIrd 4 IPpU MOJIYYEHHUH pe3yJibTaTa NPea0oCTaBJICHUSA
MYHHUIUNIAJTBHON YCIYIH

17.1. Bpems oxunaHus 3asBUTENs B OYepedu IpU MOJade 3ampoca O NPEeJOCTaBICHUU
MYHULHUIIAJIBHON YCIYTH W MPHU MOJYYEHHH PE3yJbTaTa MPEJOCTABICHUS MYHHULMIIAIBHON YCIYyTH HE
JIOJKHO IIPEBBIIATH 15 MUHYT.

18. Cpok u mopsAA0K perucTpanuy 3anpoca 3assBUTEJIA O MPeI0CTABICHNH
MYHHUIHMIAJIbHON YCJIYITH, B TOM YHCJIe B 3JIEKTPOHHOM (popMme



18.1. Peructpamnus 3asBiaeHus1, mocTynuBiiero B Oprax, ocymecTBisieTcs B TeueHue 1 padbodero
JIHSI, C JaThbl €ro MOJY4YEHHUs JOJDKHOCTHBIM smioM Oprana. Perucrpanusi ocyliecTBISIETCS TyTeM
MPOCTaBJICHMs] OTMETKU Ha 3asBICHUHU (JaTa MpueMa, BXOASIINNA HOMEp) U PErUCTPAllUU 3asiBICHUS B
KypHaJIe PETUCTPALIUH.

18.2. 3asiBneHue U TIOKyMEHTBHI, IOJjaBaeMble Yepe3 MHOTO()yHKIMOHAIBHBIN LIEHTP, ePeIatoTCs
B Opran B CpOK, HE TMpeBBIIAOIMA 2 padoynx MAHEH, CO JHS HX TOCTYIUICHHS B
MHOTO(YHKIIMOHATIBHBIN IIEHTP, U perucTpupytoTcsi OpraHoM B 3TOT K€ JCHb.

18.3. Ilpu HampaBiaeHUM 3asBUTENIEM 3asiBICHUS O MPEIOCTABICHUN MYHULUIAIBHON YCIyru B
anekTpoHHor (opme mocpeactBom PIII'Y, Opran B Tedyenwe 3 paboyux IHEW CO JIHS TOTyYEHUS
YKa3aHHOTO 3asiBIICHHUS HANpaBiIAeT 3asBUTENIO YBEJOMJICHHE B «IM4YHBIA kabuHer» Ha PIII'Y, o
HeoOxoauMocTH TmpenacTaBieHuss B Opran JOKYMEHTOB, YKa3aHHBIX B HyHkTe 9.1. HacTosiero
AJIMHHHCTPAaTUBHOTO pETrJIaMEHTa, Ha OyMaXHBIX HOCHUTENSX C YyKa3aHHEM JaTbl, BPEMEHH HX
MIPEAOCTABIICHUS U MeCTa HaxoxaeHuss Opraua.

19. TpeGoBaHusi K MOMelIeHUSAM, B KOTOPBIX MPeI0CTABJIsIeTC MYHUIIUNIAJIbHASA YCJIyra, K
3aJIy 0KHIAHMSI, MeCTaM /1JIsl 3210 THEHUS 3aNPOCOB 0 MPEAOCTABJIEHUN MYHUIIUNIAJIbHOM YCIYTH,
HH(OPMAIMOHHBIM CTEHJAaM ¢ 00pa3uaMM UX 3aM0JHEHHUS U NepeYyHeM IOKYMEeHTOB,
HEeO0XO0AUMBIX /IJISl MPEAOCTABJEHUSI MYHHULIMIIAJIBLHON YCJIYyTId, B TOM YHUCJIe K 00ecneyeHuIo
JAOCTYIHOCTH /1JI5l HHBAJIN/IOB YKA3aHHBIX 00b€KTOB B COOTBETCTBHM € 3aKOHOIATEIbCTBOM
Poccuiickoii @egepauuu 0 COUMAIBLHOM 3a1IUTEe HHBAJIUI0B

19.1. B mensx obecriedyeHUs] KOH(PUICHIIMATHHOCTH CBEICHUN BEIETCS NMPHUEM TOJIBKO OJHOTO
3asBuTenss. OJHOBpEMEHHOE KOHCYJIbTHpPOBaHHE U (WJIM) MpueM JAByX U Oojee 3asBUTENEH HE
JIOITyCKaeTCsl.

Pabouee mecto cmenumanucra Oprana  (cTpykrypHoro — moapasaenenus — Oprana),
HEMOCPEJACTBEHHO YYacTBYIOLIETO B MPEIOCTABICHUH MYHUIUNAIBHON YCIyTHU, JIOJDKHO OBITh
000pYyIOBaHO TEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTyna K HE0OXOJAMMBIM
nH(OpMallMOHHBIM ~ 0a3aM  JaHHBIX, [E€YATAIONIMM, KCEPOKOMUPYIOIUM U  CKaHUPYIOUIUM
YCTpOWCTBaMH, UMETh MH(POPMAIIKIO O PaMUINN, UMEHU U OTYECTBE CHEIUATNCTA, OCYIECTBIISIONIETO
MIpUEM 3asiBUTENEH.

Bxon B 3manue OpranHa O0mKeH OBITh OOOPYIOBaH BBIBECKOW C yKa3aHUEM IOJIHOTO
HaumeHoBanust Oprana, aapeca, Homepa TenedoHa ams CIpaBoOK, TPUEMHBIX THEH.

3asBuTenu, oopaTuBiuecs B Opran, HEOCPEACTBEHHO HHPOPMUPYIOTCS:

-00 uWcYepIbIBAIOIIEM TMepeYHe JOKYMEHTOB, HEOOXOAMMBIX [UIsl  MPEAOCTaBICHHUS
MYHUIIUIIATBHON YCITYTH, UX KOMIUIEKTHOCTH;

- 0 TIOPSIIKE OKa3aHMsI MyHHUIMMAIBHON YCIyTH, B TOM YHCIE O JOKYMEHTaX, He TpeOyeMbIX OT
3asBUTENISI IPU MPETOCTABICHUN MYHHUIIUTIAIBHON YCIIYyTH;

-0 TMpaBUIBHOCTH O(OpMIIEHHS JAOKYMEHTOB, HEOOXOMUMBIX M  MPEJOCTaBICHUS
MYHUIIUTIATEHON YCITyTH;

- 00 UCTOYHUKAX MONyYEHHUsI JOKYMEHTOB, HEOOXOIUMBIX JIs IPEIOCTABICHUS MYyHHUIUITATBEHOM
YCIIyTH;

-0 Tmopsake, cpokax oQopmIleHHs JOKYMEHTOB, HEOOXOMUMBIX JJs TMPEJOCTaBICHH
MYHUIIUTIATIEHON YCITyTH, BO3MOYKHOCTH UX MOTYYEHNS,

- 00 WCYepHbIBAIOIIEM IEepPeYyHe OCHOBAHHMM JUIsi OTKa3a B MPEIOCTABICHUU MYHHUIIUIAIBHON
YCIIYTH.

19.2. TlomernieHusi, B KOTOPBIX MPEIOCTABISETCS MYHUIIUIIATBHAS YCIIyTa:

- TPEANOYTUTEIFHO Pa3MEMIAIOTC HAa HIKHUX JTaXax 37aHUN, WIH B OTIEIBHO CTOSIIIHX
3IaHUSAX, U JOJDKHBI OBITh 00OPYIOBaHBI OTIEIHHBIM BXOJOM. PacronoskeHue BhIIIE TEPBOTO dTaxka
JIOTYCKAEeTCsl MPU HAIMYUU B 3JIaHUM CHEIUATBHO 000PYIOBAaHHOTO JU(Ta WIM TOIBEMHHKA JIJIS
WHBAJUJOB ¥ HWHBIX MaJIOMOOWJIBHBIX TPYyNN HAaceleHus. BXoapl B MOMeEIIeHHs O000pyAyroTCs
MaHAyCcaMH, PacIIMPEHHBIMU IMPOXOJaMH, MO3BOJSIONIMMH 00ECHeYUTh OECHpEensITCTBEHHBINH OCTYI
WHBAJIUJIOB, BKJIIOYAsi HHBAJIHMJIOB, UCIIOIB3YIOIIUX KPECIa-KOJSACKH;



- JIOJDKHBI COOTBETCTBOBATh CAaHUTAPHO-TUTHEHHUYECKUM, MPOTHBOIMOXKAPHBIM TPEeOOBaHUSIM U
TpeOOBaHUSIM TEXHUKH OE30MACHOCTH, a TaKKe 00ecrieunBaTh CBOOOIHBIN TOCTYN K HUM WHBAIHIOB H
MaJIOMOOUIIBHBIX TPYIIN HACEJICHNUS;

- 000pYIyIOTCSl CBETOBBIM MH(POPMALIMOHHBIM Ta0I10;

- KOMIUIEKTYETCSl HeOOXOIMMBIM 000pYAOBaHUEM B LENSIX CO3JaHUSI KOM(POPTHBIX YCIOBHM AJist
IIOJTy4yaTesie MyHUIMIIAIBHON YCIIYTH;

- JOJDKHBI OBITH O0OPYZOBAaHBI YCTPOMCTBaAMH JUIsi O3BYYMBAHMSI BHU3YyaJbHOM, TEKCTOBOM
uHbOpMalMK, a TaKKe HAINHCAMHU, 3HAKAMH M WHOW TEKCTOBOW M Tpaduueckoil uHopmanuei,
BBITIOJTHEHHBIMU pesibepHO-ToYeuHbIM HipudToM bpaitng u Ha KoHTpacTHOM (OHE, B COOTBETCTBUH C
JNCHCTBYIOIMMHU CTAaHAAPTAMH BBHIMOTHCHHSI M Pa3MEIICHUS TAaKUX 3HAKOB, a TAKXKE BU3YaJIbHBIMHU
UHIUKATOpaMH, MpeoOpa3yroliuMHU 3BYKOBbIE CHUTHAJIbl B CBETOBBIC, PEUEBbIE CUTHAJBI B TEKCTOBYIO
Oerymryro cTpoky. ObecrneunBaeTcs A0MyCK CypAONEePeBOINKA B TU(DIOCYpIOTIEpEBOTUHKA.

19.3. TpeboBaHus K 32Ty OKUIAHUSA.

MecTta oxuIaHus JOIHKHBI OBITH 000PYIOBaHBI CTYIBSIMHU, KPECETbHBIMU CEKIIUSIMH, CKAMbBSIMH.

KonnuecTBo MecT oxkuaHus onpeaensercs ucxoas u3 (akTUYECKON Harpy3Ku U BO3MOKHOCTEH
JUTSL UX pa3MEIEHUSI.

19.4. TpeGoBaHusi K MecTaM JUJIsl 3alOJIHEHHUS 3alpOCOB O MPEAOCTABICHUM MYHUIIUIMATHHON
YCIIyTH.

Mecta myis 3amoyiHeHUs JOKYMEHTOB JOJDKHBI OBITh OOOpPYAOBaHBI CTYJBSMH, CTOJIAMU
(croiixamn) W oOecriedyeHbl OOpa3aMH 3alOJHEHUS JOKYMEHTOB, OJIaHKaMH 3asBICHUH U
KaHILIETSIPCKUMU MPUHAATIC)KHOCTIMHU.

19.5. TpeboBanusi kK UHPOPMALMOHHBIM CTEHJIaM C 00pa3laMy MX 3aMOJHEHUS U TMEePEeYHEM
JOKYMEHTOB, HEOOXOIUMBIX JJIs IPEIOCTABICHUSI MyHHUIIUIIATLHON YCIYTH.

Mecra st uHGOpPMHpOBaHWS, TpPEIHA3HAYCHHBIC JJISI O3HAKOMJICHHS 3asBUTCIICH C
nH(OPMALIMOHHBIMU MaTepuatamMu, 000pyaytoTcs HH()OPMALIMOHHBIMU CTEHIAMHU.

Ha un@opMaIMoHHbIX CTeHAaX WKW MHPOPMAIMOHHBIX TEPMUHAIAX Pa3MEIlaeTcsl BU3yallbHas,
TEKCTOBasT M MyJbTHUMeIuiiHAs WHGOPMAIUS O TMOPSJIKE MPEAOCTABICHUS MYHUIUIAIBLHOW YCITYTH.
NudopmaniionHple CTEHIbl YCTAaHABIMBAIOTCS B YIOOHOM Ui TpakJaH MeCTe U JOJIKHBI
COOTBETCTBOBATh ONTHMAJIBHOMY 3pPUTEIIBHOMY U CIIYXOBOMY BOCIPHUSATHIO 3TOW WHGPOpMAIUU
rpa)xJ1aHaMu.

19.6. TpeboBaHusi K OOeCEUEeHUIO JOCTYNHOCTH JUIsi MHBAJIWIOB B COOTBETCTBUU C
3akoHoJarenbeTBOM Pocceniickon denepanyiv 0 CONMAIBHOM 3alUTE UHBAJIUIOB:

- yCIIOBUSL JUIsI  OECHPENSATCTBEHHOTO JIOCTynma K OOBEeKTaM, MecTaM OTIblXa U K
MPEIOCTABISEMbIM B HUX YCIyTram;

- BO3MOXKHOCTh CaMOCTOSITEIPHOTO IEPEIBIKEHUS 10 TEPPUTOPUU, HA KOTOPOU PaCIIOIOKEH
O00BEKT, BXOJa B Takue OOBEKTHI U BBIXOJAA U3 HUX, MMOCAJKH B TPAHCIIOPTHOE CPEACTBO U BBICATKU U3
HETO0, B TOM YHCJIE C HCIIOJIb30BaHUEM Kpecia-KOJSICKH;

- COMPOBOXICHHE WHBAIUAOB, HMEIOIIMX CTOWKHE paccTpoiicTBa (GYHKIUH 3pEHUS U
CaMOCTOSITEITLHOTO TePEABMKCHUS, U OKa3aHUE UM ITOMOIIH Ha 00BEKTE;

- COJICHCTBUE WHBAIHUAY MPHU BXOJIE B 3/1aHUE U BBIXOJE U3 HET0, MHPOPMHUPOBAHUE WHBATUIA O
JOCTYITHBIX MapIIPyTax OOMIECTBEHHOTO TPAHCIIOPTA;

- nyOnupoBaHHe HEOOXOIUMON I MHBAIHU/IOB 3BYKOBOW U 3pUTENHHON HH(POPMAINH, a TaKXKe
HaJMKUCeH, 3HAaKOB W HWHOW TEKCTOBOM W rpaduyeckoil WHGOpPMALUM 3HAKAMH, BBIITOJHEHHBIMU
penbedHo-ToueuHbIM mpudTOoM bpaiins, nqomyck cypaonepeBounka u Tu(IocypIonepeBounKa;

- JIOMYCK Ha OOBEKTHI COOAKW-TIPOBOJHMKA TPU HAJIHYHUW JIOKYMEHTA, MOJATBEPIKIAIOIETO ee
crienragbHOe 00yUYeHHE U BBIAABAEMOTro 10 OpMe U B MOPSIIKE, KOTOPBIE ONPELISIOTCS (eaepaTbHbIM
OpPraHOM HCITOJIHUTEIPHON BJIACTH, OCYIICCTBIISIOMUM (QYHKIMH TIO BBIPAOOTKE W peau3aIiuu
rOCy/IapCTBEHHON MOJTUTUKN U HOPMAaTUBHO-TIPABOBOMY PETYJIUPOBAHUIO B cpepe COIMATBbHOMN 3alTUThI
HACEJICHHS,

- OKa3zaHHWe ODKHOCTHBIMU JIMIIAMH, MPEAOCTABISIIONIMMH YCIYTY, MOMOIIM HWHBAJIAIAM B
Mpeo0JeHNH 0apbepoB, MEIIAIOIINX MOJYUYEHUI0 MU YCIYT HapaBHE C IPYTUMU JIULIAMU;

- BBIJICTICHHE HA BCEX MapKOBKax OOIIETO IMOJB30BAHMS, OKOJIO OOBEKTOB U MECT OT/AbIXA, HE
MeHee 10 mpoiueHTOB MecT (HO HE MEeHee OJHOro MecTa) AJisi OecIyIaTHOW MapKOBKU TPaHCHOPTHBIX



CpPEeACTB, ympaBisieMblx HHBaMUAamu I, Il rpymnm, m TpaHCHOPTHBIX CPENCTB, MEPEBO3AIMIMX TaKUX
MHBAIUIOB W (wnm) pgered-uHBamuaoB. Ha rpaxnan w3 uucna wuHBanmuaoB Il rpymmbr
pacnpoCTPaHSIOTCSI HOPMbI HACTOSIIEH YacTu B Opsiake, onpenaensiemom [IpaBurensctBoM Poccutickoit
@denepannu. Ha yka3aHHBIX TPAHCIIOPTHBIX CPEICTBaX JOJDKEH OBITh YCTAHOBJICH OIMO3HABATEIIBHBIN
3HaK «MHBamuma»y u wuHPOpManus 00 ATHUX TPAHCHOPTHBIX CPEICTBaX JAOHKHA OBITh BHECEHA B
(benepanbHBIN peecTp HHBAIHIOB.

- HaJUIeKaIee pa3MelleHre oOOpYyIOBaHUS M HOCUTENeH WHMOpMAIMu, HEOOXOIUMBIX IS
obecrniedeHurst OECIIPENITCTBEHHOTO JOCTYIIa HHBAIUIOB K 00BEKTaM U YCIIyTaM ¢ YYeTOM OTpaHHYSHUI
X KU3HEACITEIIFHOCTH.

B ciydasix, ecnu CymiecTBYrOINUE 0ObEKTHl HEBO3MOYKHO IMOJIHOCTBHIO MPHUCIIOCOOHUTH C yUETOM
MOTpeOHOCTEH WHBAIHMAOB, JO HMX PEKOHCTPYKIMH WM KamUTAIBHOTO PEMOHTA, IPUHUMAIOTCS
COTJIACOBAaHHBIC C OJHUM U3 OOIIECTBEHHBIX OOBEIUHEHHN WHBAIHUIOB, OCYIICCTBISIONINX CBOIO
NEATEeIbHOCTh Ha TEPPUTOPUU  TOCEJICHUS, MYHUIMIAIBHOTO paiioHa, TOPOACKOr0 OKpyra,
MUHHMMAaJIbHBIE MEPHI JUIsl 00ecreueHus J0CTya HHBAJIMIOB K MECTY MPEAOCTABICHUS MYyHUIIUTIATBHOM
yciyru aubo, Korja 3TO BO3MOXKHO, OOECIEYHTh MPEAOCTaBICHHE HEOOXOIUMBIX YCIyr MO MECTy
YKUTEJIbCTBA NHBAIUIA WIN B JUCTAHIIMOHHOM PEXKUME.

19.7. JloJoKHOCTHBIE JIMIIa, paOOTaIOIIME ¢ WHBAIMAAMH, MPOXOIAT HHCTPYKTUPOBAHUE WIIH
o0ydeHue 1Mo BOIMPOCaM, CBSI3aHHBIM C OOECIICUCHHUEM JIOCTYITHOCTH JJII HUX OOBEKTOB COIMAIBHOM,
WHXEHEPHOW U TPAHCIIOPTHON UH(PACTPYKTYp U YCIIYT.

20. IToka3aTesin JOCTYIIHOCTH M KA4eCTBA MYHMIMIIAJIbHOM yCIyrd

20.1. [Toka3aTensiMu TOCTYITHOCTH TPEAOCTABICHHUSI MyHUIIUTIAILHON YCITYTH SIBIISIFOTCS:

- IpU TMPEJOCTABICHUM MYHUIUNAIBHOM YCIYyrH KOJIHMYECTBO B3aUMOJCHCTBUN 3asBUTENS C
JOJKHOCTHBIMU JtMiiaMu OpraHa, OTBETCTBEHHBIMM 3a NPEAOCTaBICHHE MYyHULMNAIBHON YCIyrW, He
6ozee 3-x pa3, MPOJOIKHUTELHOCTh KaKI0TO 0OpaIeHHs He IPEBbIIaeT 15 MUHyT;

- BO3MOYKHOCTh IIOJIyYEHUsI CBEJIECHHUW O XOA€ MNPEJOCTaBICHUS MYHULMIIAIBHONW YCIyTH
nocpezncteoM PIII'Y (B ciywae momaum 3asiBieHus: B IeKTpoHHOM Buae uepe3 PIIIY), snexkrponHOl
MOYTHI, @ TAK)Ke MO CHPaBOYHBIM TenedoHam OpraHa, MpeoCTaBISIOIEr0 MyHHIUIIATBHYIO YCIYTy U
JU4HOro mnoceuieHuss OpraHa, B yCTaHOBIEHHOE rpaduxoM pabotTsl Bpems. [lomyueHue cBeneHuil o
X0Z€ MPEJOCTaBIEHUS] MYHHIMIIAIBHOM ycnyru myTteM ucnosnb3oBaHus PIII'Y Bo3MokHO B mroboe
BpEMs C MOMEHTA MoJauu JOKYMEHTOB,;

- MyHUIUNAJIbHAS yCIyra MpeAoCTaBiseTcs NOCPEICTBOM MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB B
COOTBETCTBUM C JECHCTBYIOLIMM COTJIAIIEHUEM O B3aWMOJAEWCTBUHU, 3aKIIOYEHHOM Mexay OpraHom u
I'BY PK «M®I1»;

- BO3MOYKHOCTb IOJIy4EHUsS] MyHUIIMIIAIBHON YCIYTH MOCPEACTBOM 3aIllpoca O MPEeAOCTaBICHUU
HECKOJIbKUX MyHUIMIIAJIBHBIX YCIYT, IOCPEICTBOM KOMILIEKCHOTO 3aIIpOCa OTCYTCTBYET.

20.2. KauecTBO TpeI0oCTaBICHUST MyHUITUIIAILHON YCIYyTH XapaKTepU3yeTcsl MPeIOCTaBICHUEM
MYHHIMIIAJIBHON YCIYyTH B COOTBETCTBUU CO CTaHJAPTOM IPENOCTABICHUS MYHULUIAIBHON YCIyTH, a
TaK)X€ OTCYTCTBHEM:

- 0€30CHOBATENIBHBIX OTKA30B B MPHEME 3asBJICHUI O MPEJOCTaBICHNN MYHUIIUIAIBLHON YCIyTH
OT 3asiBUTEJNIEN U B PEAOCTaBICHUN MyHHUIIMITAIbHON yCITyTH;

- HapYLIEHUI CPOKOB NPENOCTABICHNS MyHUIIUIIAJILHOMN YCIIyTH;

- ouepeier MpU MpUeMe 3asiBJICHUH O MPEIOCTaBICHUN MYHULIMIAIBHON YCIIYyTH OT 3asBUTEIEH
U BbIJ1a4y€ PE3yJIbTATOB NPEJOCTABICHHUS MyHULIMIIAIBHON YCIYTH;

- HEKOMIIETEHTHOCTH CIIELIUAINCTOB;

- Kano0 Ha jaedcTBus (Oe3nelcTBHE) MO0 HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOIIEHHE K
3asiBUTEIISIM CHEIHAIMCTOB, OCYIIECTBISIONIUX MPEAOCTaBICHUE MyHUIIMITAIbHONW YCITyTH.

21. Unble TpeOOBaHMS, B TOM YK CJIe YYUTHIBAONIHE 0COOCHHOCTH MPeI0CTaABJIEeHUS
MYHHMIHMIAJIBHON YCJIYIH 110 IKCTEPPUTOPHAIBLHOMY NPUHIUILY (B ciIy4ae, ecJIi MyHMIHMIAIbHAsA
yCJIyra npeaocTaBJ/isieTcsl 10 IKCTEPPUTOPUAIBLHOMY NPUHIUIY) M 0COOCHHOCTH NMPEAOCTABJICHUS

MYHUIMIIAJbHOM YCJIYI'H B 3JIEKTPOHHOH opMme
21.1. MyHuuunan€bHas ycliyra o SKCTeppUTOpUATILHOMY MPUHIUIY HE IPEIOCTABISAETCS



21.2. OcoGeHHOCTH PENOCTABICHUS MyHHUITUTIAILHON YCITYTH B 3JIEKTPOHHOM BHJIC.

[IpenocraBneHre MyHUIMIIAILHOM YCIyrH B 3JeKTpoHHOU Qopme, mocpenctom PIITY,
OCYLIECTBJISIETCSL MOCIIE €€ MEPEBOJIa B ANEKTPOHHBIA BUJ B MOPSAJKE, YCTAHOBIECHHOM JEHCTBYIOLIUM
3aKOHOAATEIBCTBOM.

OOpamienre 3a TOMYyYEHHEM  MYHHUIMNAIBHOM  yCIyTH  MOXET  OCYIIECTBIATHCS  C
HCII0JIb30BAaHUEM AJIEKTPOHHBIX JOKYMEHTOB, ITOANNCAHHBIX IEKTPOHHON MOANNCHIO B COOTBETCTBUU C
tpeboBanusiMu DenepanpHoro 3akoHa «O0 smekTpoHHON moamucw» OT 06.04.2011 Ne 63-®3 u
tpeboBanusamu denepanpHoro 3akoHa Ne210-@3.

3anpoc ¥ UHBIE JOKYMEHTBI, HEOOXOAMMBIE Ui MPEAOCTaBICHHUS MYHULMUIAIbHON YCIyTH,
MOJITMCAHHBIE TPOCTOM AIIEKTPOHHOM MOAMKCKHIO U MOJAHHbIE 3asBUTEIEM C COOII0IeHUEM TpeOOBaHUI
gact 2 cratbu 21.1m wactm 1 crateu 5 dDenpepanpHoro 3akoHa «OO0 3JIEKTPOHHON MOAMHCHY» H
TpeboBanusimu DenepanpHoro 3akoHa Ne210-D3, mpuzHAIOTCS PAaBHO3HAYHBIMU 3aIPOCYy M HHBIM
JOKYMEHTaM, TOAMHCAHHBIM COOCTBEHHOPYYHOW TMOJMUCHI0O M MPEACTAaBICHHBIM Ha OyMa)kKHOM
HOCHUTEIIe, 32 MCKIIIOYCHHEM CJyd4aeB, eciu (efepalibHbIMUA 3aKOHAMHU WM WHBIMH HOPMAaTHBHBIMU
MIPABOBBIMU aKTaMH YCTAHOBJIEH 3allpeT Ha oOpalleHue 3a MOJIyYeHHEeM MYHUIUIAIbHON yCIIyTU B
AIIEKTPOHHOHU (hopme.

B cootrBerctBuu ¢ mynkrom 2(1) IlpaBunm ompeneneHuss BHIOB JJIEKTPOHHOW IMOAIMMKCH,
HCIIOJIb30BAaHUE KOTOPBIX JIOMYCKAaeTcs Ipu OOpalleHWH 3a IOJyYEHUEM TIOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT, YTBEPKICHHbIX MocTaHOoBIeHUEM [IpaButenscTBa Poccuiickoit denepanuu ot
25 urons 2012 1. Ne 634 «O Buax 2JI€eKTPOHHOW MOJIMCH, UCIIOJIb30BaHUE KOTOPBIX JOIYCKAETCs MPU
oOpallleHuu 3a MOJTY4YeHHEeM TOCYAapCTBEHHBIX W MYHHIIMIAIBHBIX YCIyr» 3asBUTENb - (DU3HUECKOE
JUIO0 BIIPaBE€ HCIIOJIb30BaTh IPOCTYI0 AIEKTPOHHYIO MOJANUCH B Cilydae, €Cld HJAECHTU(UKALUS U
ayTeHTU(UKAUS 3asBUTENs - (PU3NYECKOTO JHIAa OCYIIECTBISIOTCS C HCHOJBb30BAHUEM EIMHOMN
CUCTEMbl HUACHTH(UKAIMM U ayTeHTHU(QUKALUH, NPU YCIOBUM, YTO IpPH BBIJAYE KIIOYA IMPOCTOM
ANEKTPOHHON MOJMUCH IMYHOCTh (PU3UYECKOTO JIUIA YCTAHOBIICHA IPU JIUYHOM MIPUEME.

21.3. 3agBneHue U JOKyMEHTHI, yKazaHHele B mnyHkrax 9.1, 9.2 mnHacrosmero
AJIMUHUCTPAaTUBHOTO PEITIAMEHTA, MPE/ICTaBIeHHbIE B (OpME EKTPOHHOIO JoKyMmeHTa uepe3 PIITY
NOJMMCHIBAIOTCS  3asBUTEJEM JIMOO TpENCTaBUTENEM 3asBUTEN C HCIOJIB30BaHMEM IPOCTON
AJIEKTPOHHOM MOANUCH (aBTOMATUYECKHU) WM YCUJIEHHOM KBalIU(PUIMPOBAHHON 3NIEKTPOHHOM MOAMUCU
3asBUTENA (TIPEACTABUTENS 3asIBUTENS).

[Tpu npencraBiieHny 3asiBIECHUS PEACTABUTEIEM 3asBUTENS B (POpME AIEKTPOHHOTO JOKYMEHTA
K TakoMy 3asBJICHMIO TNpHJIAraeTcss HaJJexaluM o0pa3oM ohopMIIeHHas JOBEPEHHOCTh B (opme
AJIEKTPOHHOTO JOKYMEHTa, MOJAMNUCAHHOTO JIMIOM, BbIJIABIIUM (TIOANMCABIINM) JOBEPEHHOCTh, C
UCMOJb30BaHUEM YCHJICHHON KBalIM(UIMPOBAHHOM 3JIEKTPOHHOW moAnucu (B cioy4ae, eciu
MIpEJICTaBUTEINb 3asiBUTEIIS JEHCTBYET Ha OCHOBAaHUHU JOBEPEHHOCTH).

I11. CocTaB, nocjieq0BaTeIbHOCTH M CPOKH BBINOJHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP,
TPe0OBaHUs K NOPSIAKY HX BBINOJHEHHS, 0COOCHHOCTH BBINOJHEHHUS A/IMUHUCTPATHBHBIX
npoueayp B 3JIEKTPOHHOH (popMe U B MHOTO(PYHKIIMOHAJILHOM LIEHTpe

22. UcyepnbIBalOIMi NepevYeHb aIMUHUCTPATHBHBIX NIPOLEAYP NPH NPEIOCTABICHUH
MYHHIHMIAJIBHON yCJIYTH
22.1. TlpenocraBicHWe MYHHIHIIAIHPHOW  YCIYrH  BKJIOYAaeT B ceOs  CIEIyrONIue
aJIMMHHUCTPAaTUBHBIE TIPOLIEYPHI:
1) npuem u perucTpanus 3asBieHUs U T0KyMEHTOB, 0053aTeIbHBIX K MPEJOCTaBICHHIO;
2) paccCMOTpPEHNE NPEICTaBIECHHbBIX JOKYMEHTOB;
3) npuHATHE pelIeHHs O IPEeJOCTaBICHUN MyHUIIUNIAIBHON YCIYTH;
4) BbIAAUa WIIM HAIIPABJICHUE 3aBUTENIO PE3yJIbTaTa NIPEI0CTaBIECHUS MyHULIUIIATbHON YCIyTH.

23. IlpueM u perucTpanus 3asiBJeHHs U JOKYMEHTOB, 00513aTeJIbHBIX K MPEI0CTABJIEHUI0
23.1. OcHoBaHMeM /sl Hayaia aJMUHUCTPATHBHON TPOLEAYPHl SBISIETCS TOCTYIUICHHE B
(manee — Otnen), COOTBETCTBYIOLIETO 3asBJICHUs. 3anpoc (3asBICHUE)
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IpeJCTaBisieTcs 3asgBUTENEM (TpeacTaBuTeNeM 3asBuTens) B Opras, HocpeICTBOM IOYTOBOM CBSA3H MIIH
B AJIEKTpOHHOH Gopme yepe3 PIITY, mubo npu muyHOM 00paiieHud B MHOTO(YHKITMOHAIBHBIA LEHTP.

Crienuanuct, OTBETCTBEHHBIM 3a NPUEM U PEruCTPaLUIO0 JOKYMEHTOB, MPOMU3BOIUT IPHUEM
3asfBJICHHS, COTJACHO YCTAaHOBJCHHOW (opMe, M TNPUIOKEHHBIX K HEMY JOKYMEHTOB JIMYHO OT
3asBUTENI WJIM €ro YHOJIHOMOYEHHOIO IpelCTaBuUTeNd. B ciydae npencraBieHust 3asBiI€HUS IPH
JUYHOM OOpAalleHWW 3asABUTENS WM TPEACTABUTENS 3asABUTENS TNPEABABISICTCS JIOKYMEHT,
YIAOCTOBEPSIIOIUI COOTBETCTBEHHO JIMYHOCTD 3asBUTENIS WIIU NIPEICTABUTENS 3asIBUTEIIS.

JIuo, uMeromiee IpaBoO JEHCTBOBaTb 0€3 JOBEPEHHOCTH OT MMEHHU HOPUAMYECKOIO JIUIIA,
NPEIbABISACT JJOKYMEHT, YAOCTOBEPAIOLINI €ro JIMYHOCTh, U COOOIIAET PEKBU3UTHI CBUAETENHCTBA O
rOCyAapCTBEHHOW pErUCTpaluy OPUIMYECKOro Juua (JIucTa 3amucu EQuHOro rocynapcTBEHHOIO
peecTpa IOPUIMYECKUX JIUI[), @ IPEJCTABUTENb IOPUAMUYECKOTO JIUIA MPEIbIBIAET TAKKe JOKYMEHT,
MOATBEPKIAOIIMM €r0 MOJIHOMOYMS JIE€HCTBOBaTb OT MMEHU 3TOr0 IOPUAMYECKOrO JIUIA, WM KOIHIO
3TOr0 JOKYMEHTA, 3aBEPEHHYIO IeyaTblo (MpU HAJIWYMU TE€4aTH) M HOAMNHUCHIO PYKOBOAUTENS 3TOrO
IOPUINYECKOTO JIULA.

[Ipu mnpexacraBieHUM 3asgBUTENEM JIOKYMEHTOB YCTaHABIMBAETCS JIMYHOCTb 3asBUTEI,
IIPOBEPSIOTCS MTOJIHOMOYHUS 3asBUTENS], OCYIIECTBISETCS IPOBEPKA COOTBETCTBUS CBEJICHUH, YKa3aHHBIX
B 3a51BJICHUH, [TPEJICTABJICHHBIM JOKYMEHTaM, ITOJIHOTA U IPaBUILHOCTh O()OPMIICHUS 3asiBICHUSL.

B xone npuema 3asBieHUs U NPUIAraeMblX K HEMY JOKYMEHTOB CIIELIMAJIUCT OCYLIECTBIISET UX
IIPOBEPKY Ha:

- IPaBUIILHOCTH O(OPMIICHHS 3asIBIICHHS,

- KOMIUIEKTHOCTh TIPWJIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB, yKa3aHHbIX B IyHKTe 9.1.
HACTOALIEr0 AJIMUHUCTPATUBHOI'O PETJIAMEHTA;

- OTCYTCTBUE B 3asBJICHMM M NPUWIATa€MbIX K 3asBJICHUI0 JOKYMEHTaXx HEOTOBOPEHHBIX
UCIPABIICHUH, CEPbE3HBIX MMOBPEKICHUH, HE MO3BOJIAIOIINX OJHO3HAYHO MCTOJIKOBATh UX COJIEPIKaHUE,
[OTYUCTOK JIMOO MPUIHCOK, 3a4YEPKHYTHIX CJIOB;

- OTCYTCTBUE B 3asBJICHUU U NPUJIAraeéMbIX K 3asBJICHUIO JOKYMEHTAX 3alKcel, BBITOJHEHHbIX
KapaHJIaIlIoM.

[Toce mpoBepkH TOKYMEHTOB CIIEIUATUCT Ha 00OPOTHON CTOPOHE 3asIBJICHUS CTABUT OTMETKY O
COOTBETCTBUM JJOKYMEHTOB IPEABSABISIEMbIM TpeOOBaHUIM, MOCIE YETO 3asiBICHHUE PErMCTPUPYETCS B
KypHase yuyeTa BXOJIIIUX JOKYMEHTOB, Ha HEM CTaBUTCS HOMEp U JaTa perucTparim.

3asButento BelgaeTcs pacnucka (IIpunoxenne Ne4 xk AIMUHUCTPATHUBHOMY PpEIJIaMEHTY) B
IIOJIyYEHUN OT 3asBUTENSA JOKYMEHTOB C YKa3aHMEM HX NEpe4yHs M JaTel nonydeHus OpraHow,
MIPEIOCTABIISAIOIINM YCIYTy, MOPAIKOBOTO HOMEpa, TAaKOTo ke, 4To U B xypHaine, PUO, nomkHOCTH U
MOJIMCHIO COTPYIHMKA, a TaKXKe C yKa3aHUEM NepedHs CBEJIeHUH M JOKYMEHTOB, KOTOpble OyIyT
MOJIy4€HbI TOCPEJICTBOM MEKBEJOMCTBEHHOIO HMH(GOPMAIlMOHHOTO B3auMmozeicTeus. B  cmyuae
NPEJCTaBICHU JOKYMEHTOB 4epe3 MHOTO(QYHKIHMOHAJIBHBIA LEHTP pAcHUCKa BbIIAETCS yKa3aHHBIM
MHOTOQYHKIIMOHAJIbHBIM LIEHTPOM.

23.2. Ilpu yctaHoBieHUH (HAKTOB OTCYTCTBHS HEOOXOIUMBIX JOKYMEHTOB, HECOOTBETCTBUS
MIPEIOCTABIIEHHBIX JTOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B MMyHKTax 9.1. — 9.2. AIMUHUCTPAaTHBHOTO
periaMeHTa CHIEUATUCT YBEAOMIIAET 3asBUTENS JUYHO O HAJIWYMK MPENATCTBUA Ul BBLAAYM
aApXUBHBIX CIIPaBOK, APXUBHBIX BBIMHUCOK M ApPXUBHBIX KOIMHUH, OOBSACHSAET 3asBUTENIO COAEpKaHHE
BBISIBICHHBIX HEJIOCTAaTKOB B IPEJACTABICHHBIX JOKYMEHTaX M Ipe/araeT NpPUHATh Mepbl M0 HUX
YCTPaHEHHUIO.

23.3. B cnyuae, ecnu 3asBIeHME U JIOKYMEHTHI, yKa3aHHbIE B MyHKTax 9.1. — 9.2.. HacTos1Iero
AJMUHUCTPAaTUBHOTO pEIVIaMEHTa, MpelcTaBieHsl B OpraH MOCPEICTBOM IMOYTOBOTO OTIPABIEHUS,
pacrucka B MOJYYEHUU TaKuX 3asBICHHUS M JIOKYMEHTOB Harpapisercs OpraHoM Ho yKa3aHHOMY B
3asIBIIGHUU TIOYTOBOMY aJIpeCy B JIeHb MoxydeHus Opranom JOKyMEHTOB.

23.4. TlomyueHue 3asBIE€HUS M JOKYMEHTOB, YKa3aHHBIX MyHKTax 9.1. — 9.2, Hacrosmiero
AJIMUHHUCTPAaTUBHOTO  perIaMeHTa, NpPEACTaBIsieMbIX B  (opMe DIEKTPOHHBIX  JOKYMEHTOB,
MOATBEP)KIACTCS MyTEeM HAIlpaBJICHHUS 3asgBUTENIO (IPEACTABUTENIO 3asBUTENsS) COOOLIEHHS O
MOJIyYEHUH 3asIBJIEHUS U JOKYMEHTOB C YKa3aHHEM BXOJSIIEr0 PErHCTPAlMOHHOIO HOMEpa 3asiBIICHUS,
JaTel TONyYeHHsI 3asBICHUS M JIOKYMEHTOB, a TakKe IepeyeHb HaMMEHOBaHUN (hailyios,
IPEICTABICHHBIX B (JOpPME 3JIEKTPOHHBIX JOKYMEHTOB, C yKa3aHUEM HX 00beMa.



CooOuieHre 0 MOMy4YeHUH 3asBICHHUSI M JOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.1. Hacrosiiero
AJIMUHHUCTPATUBHOIO pEIJIaMEHTa, HAIPaBJIsETCs MO0 YKa3aHHOMY B 3asBIICHUM aJpECy AJIEKTPOHHOMN
MOYTHl WJIM B JIMYHBIM KaOWMHET 3asBuTeNs (mpeactaButTens 3asButens) Ha PIIIY B cioydae
IIPEACTABIICHUS 3asBJICHU U JOKyMEHTOB uepe3 PIITY.

23.5. 3asBiICHHE W JIOKyMEHTBI, TPEICTABICHHBIC 3asBUTENEM (IIPEACTABUTEIIEM 3asBUTEIIS)
yepe3 MHOTO(YHKIIMOHAIBHBIN IEHTP MepeaarTcs MHOTO(QYHKIMOHANBHBIM IIeHTpoM B OpraH Ha
OyMa)KHOM HOCHUTENE, a Mocjae 00ecrneuyeHns TEXHUYECKOH BO3MOXKHOCTH, - U B AJIEGKTPOHHOM BHUJE, B
CPOK, YCTAHOBJICHHBIN coryialieHreM, 3akitoueHHbIM Mex Ty Opranom u ['BY PK «M®IL».

23.6. KputepueM OpuUHATHUS pEIICHUs SBISETCS HAWYHME 3asBICHUS W TMOJHOTO KOMILJIEKTa
JOKYMEHTOB, 0053aTeIbHBIX JJIS IPEIOCTABICHUS MYHUIIUITAILHON YCIIYTH.

23.7. Pe3ynbTaToM WCHOJHEHUS aJIMHHUCTPATUBHOM MPOUEAYPhl SBISIETCA PErucTpanus
IIOCTYIIMBUIETO 3asBJICHUS U IOJHOI'O KOMILJIEKTA JOKYMEHTOB, 00s3aTEIbHBIX Ul MPEAOCTaBICHUS
MYHHIMIIAIBHON YCITyTH.

23.8. Cnocob6oM ¢ukcanuu pe3ynbraTa aAMHUHACTPATUBHON MPOLEAYPHI SABISETCS PETHCTPaLUs
3asiBJICHUS U JOKYMEHTOB B KypHAJIe yueTa BXOASIINX JOKYMEHTOB.

23.9. [Ipouenypsl, ycraHaBiuBaeMbie myHKTamu 23.1. — 23.2. ocymiecTBISIIOTCA B TeueHue 15
MUHYT.

Perucrpanus 3asBnenus mnoctynuBmero B OpraH OT MHOTO(YHKIIMOHAJIBHOTO IIEHTpA
OCYyIIECTBISIETCS B TeueHue 1 pabouero AHsS UM HA CIEAYIOUIMI €Hb C MOMEHTA €ro MOCTYIUICHUS B
Otpnen.

24, PaCCMOTpeHI/Ie NMpeacTaBJICHHBIX JOKYMCHTOB

24.1. OcHoBaHueM Ui Hayaja aJIMUHHCTPATUBHOW TMPOIEIYyphl IO PACCMOTPEHUIO
IIPEACTABJICHHBIX JOKYMEHTOB SBJIAECTCS IOJIy4EHHE AOJDKHOCTHBIM JULOM OTaena, OTBETCTBEHHBIM
3a IpUEM JOKYMEHTOB, 3asBJICHUS ¢ KOMIIJIEKTOM IIPHJIAraeMbIX JOKYMEHTOB.

3asBJICHUE PETUCTPUPYETCA U TepeaeTcs Otnena
WM YIIOJTHOMOYEHHOMY jauiy Otnena.

Otpena unu ynoiHoMoueHHoe nuio OTaena B COOTBETCTBUM CO
CBOEH KOMIIETCHLIMEN NEepEeNacT 3asiBICHUE AJI1 MCIOJHEHUS JOJDKHOCTHOMY JIUIYy, OTBETCTBEHHOMY
3a pACCMOTPEHHUE MOCTYIUBILETO 3asIBJICHUS.

JIOJIKHOCTHOE U0, OTBETCTBEHHOE 32 PACCMOTPEHHE MTOCTYNMBIIIETO 3asBJICHUSA:

- IpOBEPSET KOMIUIEKTHOCTh MOJYYEHHBIX IOKYMEHTOB U CBEJCHUHN, B HUX COJEPIKALIUXCS;

3ampoc, He OTHOCSIMIiCS K CcOCTaBy XpaHsmuxcsi B OpraHe JTOKYMEHTOB (Hempo(uIIbHbIHM
3arpoc), B TeUeHUe 7 KaJeHAApHBIX THEH CO JAHS PETUCTpalliy 3alpoca HalpaBiseTcsl B OpraHU3aluio,
IJle MOTYT XpaHUTBCSI HEOOXOIUMBIE JOKYMEHTHI C YBEAOMIIEHUEM 00 3TOM IOJIb30BATEIS.

B ciyuyae oTcyTcTBHS OCHOBaHMI JJisi OTKaza B IpHEME JOKYMEHTOB, IPEIyCMOTPEHHBIX
nyHktamu 12.1. mw 12.2. nHactosimero AJIMUHUCTPATHUBHOIO periaMeHra, crneunanuct Ortaena,
OTBETCTBEHHBII 3a pacCMOTpEHHUE MPECTaBICHHBIX JTOKYMEHTOB KOMIUIEKTYET MpPEIOCTaBICHHbIE
JOKYMEHTBI B YYETHOE JIEJI0 3asIBUTEINS.

24.2. KputepueM NpUHATHS PEIIEHUs SBISETCS OTCYTCTBHE OCHOBAHMM I OTKas3a B IpHEME
JOKyMEHTOB.

24.3. Pe3ynbTaTOM HCHOJHEHHUS aIMUHUCTPATUBHOM mpoueaypsl sBisercd (OpMUpPOBaHUE
YUETHOTO JIeNa 3asiBUTENIS.

24.4. Cnocobom ¢ukcauud pe3yibraTa aJMHHHUCTPAaTHUBHOM  MpPOLEAYpPhl  SABISETCS
3apETUCTPUPOBAHHOE 3asIBIICHUE.

MakcuMallbHBI CPOK BBIMOJHEHUS aJIMUHHMCTPATUBHOW MPOLEAYphl COCTaBIsieT 3 pabouyux

JTHA.

25. IlpuHsiTHE pelIeHust 0 MPeI0CTABJICHNH MYHHIMIIAIbHON YCIyTH

25.1. OcHOBaHueM Il Hayajga aAMUHHCTPATUBHOW MPOUEAYpPHI SBISIETCA HAJIW4YUE IOJTHOTO
MMakeTa JOKyMCHTOB, HGOGXOIII/IMOF O 11 MPCAOCTAaBJIICHUA MYHI/IL[HHaJILHOﬁ YCIIyru.



Conemmanuct OTaesnra Ha OCHOBAaHUHU CBEICHUN:

- IPUHUMAET PELIeHHUE O MPEJOCTaBICHNH MyHULIMTIAILHON YCIyTH;

- IOATOTABIIMBAET B ABYX 3K3EMIUIPAX pe3yibTaT MPel0CTaBICHUS MyHHUIIUIIaIbHON yCIyTH.

CrpaHuupbl TOKyMEHTA, MOJATOTOBIEHHOTO B XOZE IPENOCTABICHUS MYHULMIAIBHOWH YCIYTH,
KOJIMYECTBO KOTOPBIX 00Jiee OAHOM, TOJKHBI OBITh TPOHYMEPOBAHHbI.

25.2. ApxuBHbIE cripaBKku odopMIistoTcss Ha Onanke Oprana (apxuBa Oprana, opraHU3aIuu) C
o0o3HaueHneM Ha3BaHus Buaa nokyMmenTta: K APXVMBHAS CITPABKAY.

ApxuBHasl cIipaBKa IMOANHUCHIBAETCS pykoBoauTesneM OpraHa Wid WHBIM YIOJIHOMOYEHHBIM UM
JOJKHOCTHBIM JIMIIOM U 3aBepsieTcs MeYaThlo OpraHu3aliiy.

ApxuBHas crpaBka, 00beM KOTOPOH MPEBBIIIAET OJMH JIHCT, TO0JKHA OBITh TPOHYMEPOBaHA.

B Tekcre apXuBHOM cripaBKM B XPOHOJIOTMYECKOH MOCIIE0BATEIbHOCTH U3J1araloTcsi COOBITHUS C
yKa3aHUEM BHJIOB HCIIOJNBb30BAHHBIX JOKYMEHTOB, WX Jar W HOMEpoB. B apxuBHOI cIpaBke
JIOIYCKAeTCs IUTUPOBAHUE TOKYMEHTOB.

HecoBnasienne OTAENbHBIX CBEICHHI/IaHHBIX JTIOKYMEHTOB CO CBEICHHSIMM, W3JIOKCHHBIMHU B
3arpoce, He SBJSETCS MPEMSITCTBUEM JJIsl BKIIOUCHHS UX B apXUBHYIO CIIPABKY, €CJIM COBIAJCHUE BCEX
OCTaJIbHBIX CBEJICHUI HE BbI3bIBAET COMHEHMH B TOKIECTBEHHOCTH JMIA WU (AKTOB, O KOTOPBIX
TOBOPHUTCA B JOKYMEHTaX.

B apxuBHOH crpaBKe JaHHbIE BOCIPOU3BOJATCSA TaK, KaK OHU M3JI0KEHBI B JIOKYMEHTaX, a
pacxokJIeHusl, HECOBIAJICHUSI U HETOYHbIE Ha3BaHUS, OTCYTCTBHE HMMEHHU, OTYECTBA, WHUIIMAIOB WU
HaJIMYue TOJIBKO OJIHOTO M3 HHUX JIOJDKHBI OBITH OrOBOPEHBI B TEKCTE CIpaBKU B ckoOkax: «Tak B
JIOKyMeHTe», «Tak B TeKCTe OpUrHHAaIIa.

CeeneHusi, MMeEIOLIMECS B apXuBe MO 3ampocy o pabore M (wiM) ydeOe B HECKOJIBKUX
OpraHM3alysIX, Kacaroluecs: OAHOIO JIUIIA, BKIIIOYAIOTCS B OJTHY apXUBHYIO CIIPABKY.

[To TekcTy apXWBHOM CHpPaBKU B KaueCTBE MPUMEYaHUN MOTYT OBITh OTOBOPEHBI HEPa30OPUHBO
HanucaHHbIE, UCIIPABICHHBIE aBTOPOM, HE MOAJIAIOUINECS MPOYTEHUIO BCIEACTBUE MOBPEKICHHS TEKCTa
opurunana: «Tak B TekcTe opurunaia», «B Tekcte HepazoopUnuBOY.

B Ttekcrte apxuBHOW CHpaBKHM HE JOIMYCKAIOTCS W3MEHEHHUs, HCIPABJICHUS, CyMMHMpOBaHHE
JAHHBIX, KOMMEHTApHH, COOCTBEHHBIE BBIBOJbl HCIOJIHMUTENS IO COJAEPKAHHIO JIOKYMEHTOB, Ha
OCHOBAaHWHU KOTOPBIX COCTaBJIEHA apXMBHasl cripaBka. [[oMYMCTKH M MOMApKH B apXHMBHBIX CIIPaBKaxX HE
JIOITyCKaOTCA.

B apxuBHO# cnpaBKe JOJDKHBI OBITH MIPUBEICHBI apXWBHBIE MH(PBI 1 HOMEPA JIMCTOB €IWHUIL
XpaHeHHUs JOKYMEHTOB, NCIIOIb30BABIINXCS /ISl €€ COCTABIICHUSL.

[To 3ampocy nosb30Bareneil apXxuUBHBIE CIIPAaBKM MOTYT BBIJABAaThCS B 3JIEKTPOHHOM (Qopme Ha
3JIEKTPOHHOM HOCHUTENIEe JIMOO MepechlaThess MO HH(OPMAIMOHHO-TENEKOMMYHHKAIIMOHHBIM CETSM.
DNEeKTPOHHBIE apXUBHBIE CIIPaBKU 3aBEPSAIOTCS 3JIEKTPOHHOW IMOANUCHIO PYKOBOIUTENS OpraHU3allU
WJIA UHOTO YITOJTHOMOUYEHHOI'0 UM JIOJPKHOCTHOTO JIMLIA.

25.3. ApxuBHbI€ BBIMMCKH OQOPMISIOTCS Ha OJaHKE OpraHu3aluy (apXyWBa OpPraHU3alMM) C
obo3HaueHneM Ha3BaHus Buja qokyMeHTa: «KAPXVBHAS BBIITUCKA».

B apxuBHO# BbINKCKE Ha3BaHUE IOKYMEHTa, €r0 HOMEP U JaTa BOCIPOU3BOISATCS MOTHOCTHIO.

Brinucka npou3BOAUTCS TOJIBKO U3 JOKYMEHTA, B KOTOPOM COJIEPIKUTCSI HECKOJIBKO OT/EIbHBIX,
HE CBS3aHHBIX MEXIy c000i BompocoB. Brimucka 1okHA BOCIPOM3BOAMUTH IMOJIHBIM TEKCT 4YacTH
JIOKYMEHTA, OTHOCSIILIENCS K 3a1pocy.

W3Bneuennem U3 TekcTa JOKYMEHTa JOJDKHBI ObITh MCUEpHaHbl BCE MMEIOLIMECS JaHHbIE IO
3ampocy. Hawano M KOHeIl KaKIOro W3BJICYEHHS, a TAKXKe HPOMYCKU OTHAENbHBIX CJIOB B TEKCTE
JOKYMEHTa 0003Ha4al0TCsI MHOTOTOYHEM.

B apxuBHOH BBIMUCKE JOJDKHBI OBITH CHEJIaHBl COOTBETCTBYIOLIME MPUMEUYAHUS M OTOBOPEHBI
YacTW TEKCTa OpWUrHHalla, Hepa300puMBO HANMCAHHBIE, HCIPABJICHHBIE aBTOPOM, HE MOJJAIOLINECs
MPOYTEHHUIO BCIIEACTBUE MOBPEXICHHUS TEKCTa M APYrMM npuunHaMm. OTAeNIbHbIE CIIOBA U BBIPAXKEHUS
JOKYMEHTa, BBI3BIBAIOIINE COMHEHUS B UX TOYHOCTH, a TAK)KE MCIIPABIICHHS, MTOTIMCTKH, BBI3BIBAIOIIIHE
COMHEHHE B UX JIOCTOBEPHOCTH, OroBapuBatoTcs: «Tak B JOKyMeHTe», uiu «B TekcTe Hepa30opunBo»,
nmu «Tak B TekcTe opurnHanay. [locine TekcTa apXMBHOW BBIITMCKH YKA3bIBAIOTCS apXUBHBIA mUA(p H
HOMEpa JIMCTOB €MHUILIbI XPaHEHUS apXUBHOTO JTOKYMEHTA.



ApxuBHas  BBINMCKA  MOJMNHCHIBACTCS  PYKOBOAWTENEM  OpraHU3alMd  WJIM  HHBIM
YIOJIHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM U 3aBEPsIeTCs TIeYaThio OpraHu3alty.

Ecnu apxuBHas cripaBka COJCPIKUT HE BCE CBECHHMS TI0 3aIpOCy, TO, KaK MPaBMIIO, HH(GOpManus
O TOM, Kakue CBEICHHS U 3a Kakue rojapl B OpraHe OTCyTCTBYIOT U HOYEMY, I/I€ MOXKHO HOJIYYHTb
HEJIOCTAIONINE CBEICHHS W3J1araloTcsi B COINPOBOAMTEIBHOM IHMChbME apXWBa K apXWBHOW CIpaBKe,
KOTOpOE IeyaTaeTcsi Ha OJlaHKe MUChMa apXvBa U MOJAIMUCHIBAETCS PYKOBOACTBOM apxuBa. Kpome Toro,
B COINPOBOJUTENHHOE MUCHMO BKJIIOYAeTCS MH(POpMaNMs O HATMYUHM HIM OTCYTCTBUHM CBEICHHUH IO
KOJIaM BHUJIOB OIUIATHI TPyAa U yAep KaHUH U3 3apaboTHOI miaTel (M MX paciin(poBKe) 3a YKa3aHHBIN B
apXMUBHOH CIIpaBKe NEPHO U O pacuIn(pOBKE KOJOB, €CIIM BH/BI OIUIATHI TPYAA JAAHBI 110 KOAAM.

25.4. ApxuBHbIE KOMHU O(QOPMIISIOTCS HAa YUCTHIX JHcTax Oymaru. Ha apXuBHBIX KOMHSIX
JTOKyMEHTOB, KaK Ha OyMaXHOM HOCHTEJE TaK »JJEKTPOHHBIX HOCHUTENSNX, AapXUBHBIC HIM(PEI
MPOCTABIISIOTCS HAa 000POTE KAXKI0TO JIUCTa apXUBHOW KOIMH, a 3aBEpUTENIbHAs HA/IMUCh U TIeYaTh - Ha
000pOTE MOCIIETHETO JINCTA KON JIOKYMEHTA.

[Tpu HEOOXOIMMOCTH TPOBEJCHUS O0BEMHOM PabOTHI MO MOMCKY M KOMUPOBAHHIO APXUBHBIX
JOKYMEHTOB apXHB IMMCHbMEHHO M3BEIIACT ITOJIH30BATEIISI O TIPOMEXKYTOUHBIX pe3yibTaTax padoTel. Bun
MHPOPMAIMOHHOTO  JOKYMEHTAa, TOATOTaBIMBAEMOT0 apXWMBOM IO  3alpocy  IOJb30BaTEIs,
COTJIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE yKa3aHO B 3alpoce.

B apxuBHOH BBIIMCKE Ha3BaHUE APXUBHOTO JIOKYMEHTA, €r0 HOMEp M JaTa BOCHPOH3BOJISATCS
MOJHOCTHIO. 3BIEYEHMSIMH W3 TEKCTOB apXHMBHBIX JOKYMEHTOB JOJDKHBI OBITh HCUCpHAHBI BCE
MMEIOIIMecs JaHHbIe Mo 3ampocy. Hagano u KoHel KaKA0ro M3BJICYCHHUS, a TAKKE MPOITYCKH B TEKCTE
apXUBHOTO IOKYMEHTA OTJEIbHBIX CJIOB 0003HAYAIOTCS MHOTOTOUHEM.

WudopmanmoHHOE MUCHMO 3aSBUTEIIO COCTABISETCS MPU OTCYTCTBHUH B apXHBE JOKYMEHTOB,
HEOOXOIMMBIX JUIS MCIIOJHEHUS 3alpoca COLHAIbHO-TIPABOBOTO XapakTepa, M MHpOpMamuu o0 ux
MECTOHAXOXKACHWU, B Cllydyae IEPEChUIKA 3ampoca B NPOPHIBHYIO OpraHu3anuioo. B mmceMme
YKa3bIBAIOTCS NPUYMHBI, 10 KOTOPBHIM 3arpamiiBaeMble CBEJICHHS HE OBUIM BBISBICHBI, H, IO
BO3MO)KHOCTH, TIPE/IJIaraeTcsi aTOPUTM JaTbHEUIIIEro MOUCKa.

25.6. OcHoBaHUA AJi1 TOJATBEPKICHUS 3alpPOIICHHON B 3asBICHUN MHQOpPMAIMK OTPaXKEHbI B
«MeToanuecKuX PpEeKOMEHJAIMIX [0 MCIOJHEHUIO 3allpOCOB COLMAIBHO-IIPABOBOIO XapaKTepa»
@enepalbHOrO0 APXMWBHOTO AareHTCTBA BCEpOCCHMUCKOTO HAy4YHO-HCCIIEIOBATENBCKUIA HHCTUTYTA
JOKYMEHTOBEJIEHUs] U apXMBHOTO Jena (yTBepkaeH DelepaibHbIM apXUBHBIM areHTCTBOM, TEKCT
JIOKyMEHTa TIPUBECH B COOTBETCTBHHM C IMyOIMKanuen Ha cairte http://archives.ru/).

25.6. Kpurepuem TmpHHATUS pEIIEHUs SBISETCS OTCYTCTBHE OCHOBAaHMH JUIsl OTKa3a B
MPEOCTaBICHUN MyHHUIIUTTAIIEHONW yCITYTH.

25.7. Pe3ynapTatoM HCHOJIHEHHUS aIMUHHCTPATUBHOW MpPOLEAYpHl SBISETCS MOJIHCAHHBIN
pe3yJIbTaT MPeOCTaBICHIS MyHUIIUTIAIBHON YCITyTH.

25.8. CnocoboMm ¢Qukcanuu pe3ysbTaTa BBIIOJHEHUS AJAMMHUCTPATUBHON MPOLENYpHI
ABIIIETCS OTMETKA B KaHUespuu OpraHa, MyTeM PETrHCTPallid B JKypHAJIe PETHCTpallH pe3yJbTara
MPEJOCTaBICHUS] MyHHUIIUIIAIBHOM yCIyTH.

[Iponienypa, ycraHaBmuBaeMmas HACTOSIIUM IIYHKTOM, OCYIIECTBISeTCS B TedeHHe 23
KaJICHJapHBIX JTHEH ¢ MOMEHTa MOCTYIJICHHUsI OTBETOB Ha 3alPOCHI.

26. Boitaua njm HanpasJIeHHe 3asiBUTE/II0 Pe3yJIbTaTa NpPeAoCTABJCHHS MYHHMIUIIAJTbHOMN
yCJIyru

26.1. OcHoBaHMEeM I Hayajla aAMUHUCTPATUBHOM IPOLEAYPBI SBISAETCA IOANMCAHHBIA
pe3ysIbTaT NPeJOCTaBIECHUS MyHUIIUIIAIBHON YCIYTH.

Crneunamuct Otzaena He MO3/HEE YeM uepe3 3 KaJeHAApHBIX THS CO JHSA NPUHATHSA PELICHUS
BBIACT WM HANpaBiIseT MO aApecy, YKa3aHHOMY B 3asdBJICHUHU, 3aBUTEII0 JOKYMEHT,
MOITBEPKIAIOIIU I MPUHATUE TAKOTO PEIICHUS.

[Ipu oOpameHun 3asBUTENS WIM MPEJICTABUTENS 3asBUTENS 3a pe3yJbTaTOM OKa3aHUs
MYHHIMIIATBbHOU ycayru B Opras, cnenuanuct Otaena:

- YCTaHaBJIUBAET JMYHOCTH 3asBUTENS WIN MPEACTABUTENS 3asBUTENSI, B TOM YMCIIE IPOBEPSIET
JOKYMEHT, YIOCTOBEPSIOIUI JINYHOCTb;



- IPOBEPSIET IMOJHOMOYMS MPEACTABUTENS 3asBUTENSI JEHCTBOBATH OT UMEHH 3asABUTENS IPHU
MOJIyYEHUU JOKYMEHTOB;

- 3HAKOMHUT 3asiBUTENISl WJIM IPEICTABUTEINS 3asBUTEINS C MEPEYHEM BBIIABAEMBIX JOKYMEHTOB
(ornamaer Ha3BaHUS BbIJJABAEMbIX JIOKYMEHTOB);

- BritaeT JOKyMEHTBI 3asIBUTEITIO WM MIPEACTABUTEINIO 3asiBUTEIISL.

Ha kxomuum 3ampoca nemaer OTMETKY O BbIJABaEMbIX JOKYMEHTAaX, ¢ YKa3aHHEM HX NEPEUHS,
MPOCTaBJIsIET CBOU (PaMHIMI0O U HMHULMAJBIL, JODKHOCTH W moanuck, ®.M.O 3asgButens uium ero
MPEICTaBUTENS U MPEJIAaracT NPOCTaBUTh MOAIMUCH 3asBUTEIS.

26.2. [lepenaya B MHOTOGYHKIIMOHATIBHBINA LIEHTP pe3yJibTaTa MPEeI0CTaBICHUS MyHUIIUIATBHOM
YCIIYTH TI0 3asBICHUSM, MOCTYMHBIIUM 4Yepe3 MHOTO(YHKIIMOHAIBHBIA IEHTP, OCYIICCTBISETCS HE
no3aHee 2 pabouux JHEH, CleayloIIUX 3a JHEM OKOHYaHUS, YCTaHOBIEHHOTO JACHCTBYIOLIUM
3aKOHOJIaTEIbCTBOM CPOKA MPEIOCTABICHUS MyHULIMNIAJIbHON YCIYTH.

MHoOroQyHKIMOHATBHBIN IIEHTP OCYIIECTBISET Bblauy 3asiBUTEIIO PE3yJIbTaTa MPel0CTaBICHUs
MYHHIMIIAJBHOW YCIYI'M B TEUYEHUM CPOKAa XPaHEHHS T'OTOBOIO PE3YJbTaTa, MNPEAYyCMOTPEHHOIO
COTJIALIEHUEM O B3aUMOJCHCTBUM MEXIY MHOTO(YHKIIMOHATHHBIM HEHTPOM 1 Opranom.

26.3. B ciywyae momauu 3asBICHUS B O3JCKTpOHHOM Buae mocpenctsom PIITY, mocrie
perucTpaluu pe3yjbTara MPEAOCTABICHHUS MYHULMIAIBHOW YCIYyTH DK3EMIULIP, 3aBEPEHHBII
YCHJICHHON KBaJM(UIIMPOBAHHOW AJIEKTPOHHON TMOAMMUCHIO YIIOJIHOMOYEHHOTO TOKHOCTHOTO JIMIIA,
HanpaslsieTcs 3asBuTento B «JInunbiii kabuner» PIITY. [Ipu Hanuuuu B 3asBICHUM YKa3aHHs O BbIIaue
pe3yJbTara MpeaoCTaBICHUs MyHUIIUIAIBHOM yCIYTH Ha OyMa)KHOM HOCHUTENE, SK3EMIUISP MepeaacTcs
3asIBUTEJIIO [IPU IIPEIbSABICHUN JOKYMEHTA, Y10 CTOBEPSIOLIETO JINYHOCTD.

BTopoii sx3emIuisip pe3ysabTara nIpeoCcTaBlIeHus MyHUIIUTAIBHOW YCIyryd Ha OyMaKHOM | (MJIH)
AIIEKTPOHHOM HOCHUTEINE, 3aBEPEHHBIH YCUJICHHON KBAIM(DUKAIIMOHHOW DJIEKTPOHHOM TMOAMUCHIO
YIIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIIA, OCTAaeTCs Ha xpaHeHuu B OpraHe, BBIJAABIIEM aApPXUBHYIO
CIPaBKY, ApXUBHYIO BBIIIUCKY, aDXUBHYIO KOIIHUIO.

26.4. KpurepreM NpHUHITHUS pPEIIEHUS SBISETCS MOAMMCAHHBIM pe3ylbTaT MPEAOCTaBICHUS
MYHHIIMIIAJIbHON YCIYTH.

26.5. Pe3ynbTaToOM MCIIOJHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS BblAada pe3ysbTara
MPEIOCTABICHUSI MYHUIMIIAJIBHOW YCIYTH WM HANpaBJICHUE €ro 3asBUTENI0 3aKa3HbIM MHUCbMOM C
YBEIOMIICHUEM.

26.6. CnocoboM (Qukcanuyu pe3yjabTaTa BBIIOJHEHUS aJMHHHCTPATUBHONW MPOLEAYPHI
SIBJSIETCSI BblJaya 3asBUTENIO PE3yJIbTaTa MPEJOCTABICHHUS MYyHUIUIAIBHON YCIyTH MOJ POCIHCH, B
YKypHaJie BEIIAHHBIX PEIICHUM.

27. Ilopsaok ocyuiecTBJIeHUs] A AMMHUCTPATUBHBIX NPOLEAYP B 3JIeKTPOHHOI dopme, B
TOM 4ucie ¢ ucnoan3osanuem EIITY, PIIT'Y, a Takike opuunnaabHoro caiita Oprana

27.1. Moayyenune nHGpopMannu 0 MOPsSIIKe U CPOKAX MPETOCTABJICHHUS YCJIYTH

[Tocpeacteom EINI'Y u PIII'Y obecneunBaercss BO3MOKHOCTh MH(POPMHUPOBAHUS 3asBUTENS B
JacTu:

1) noctymna 3asiBUTENEHN K CBEACHUIM 00 yCIyTe;

2) KomHMpOBaHUS B DIEKTPOHHOH (hopMe 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX s
TIOJTyYCHHUS yCIYTH;

3) momauu 3asBUTEIEM C HCIOJB30BaHHEM HWH(OPMAIMOHHO-TEIEKOMMYHHKAIMOHHBIX
TEXHOJIOTUH 3a1poca 0 MPeAOCTaBICHHH yCIYTH;

4) nonydeHus 3asBUTENIEM CBEACHUH O XO/€ BBIIOJIHEHHUS 3a1poca O MPeAOCTaBICHUH YCIIYTH,
B clly4ae MmoJauyu 3anpoca B JIEKTPOHHOM BHjie, mocpeactsom EINTY, PIITY;

5) nonydeHus pe3ysibTaTa IpeJOCTaBICHUS YCIyTH B 3JIEKTPOHHOI (popme;

6) OCyIIeCTBICHHS OIIEHKN Ka4eCTBa MPEIOCTABICHHS yCIYTH,

7) mocynebHoro (BHecyAeOHOT0) oOXkaloBaHWE pEHICHUN U JeHCTBUM (Oe37eiicTBHsI) oprana
(opranuzanuu), JOJDKHOCTHOTO JHMIla opraHa (opraHu3anmu) JU0O TOCYAapCTBEHHOTO  HWJIM
MYHHIIUITATEHOTO CITYKAIIIETo.

Ha odunmansHOM caiiTe oprana, npeoCTaBiIsIONIero YCIyry 00ecreunBaeTcss BO3MOKHOCTE!



1) moctyrma 3asBUTENEH K CBEICHUSIM 00 yCITyTeE;

2) KOomHMpOBaHUS B DJIEKTPOHHOH (hopMe 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX st
TOJTyYCHHUS YCITYTH;

3) ocy1ecTBIEHUS OLEHKH KauecTBa MPEAOCTaBICHUS YCIyTH;

4) mocyneb6HOro (BHECYIeOHOTO) 00KaJIOBaHHWE PEIICHWH M ACHCTBUN (Oe31eCTBUS) opraHa
(opranuzanmu), JOJDKHOCTHOTO JIMIIAa OpraHa (OpraHu3anuu) Ju00 TOCYIapCTBEHHOTO WM
MYHHUITUTIAIBHOTO CITY’KaIlero.

27.2. 3anuch HA PUEM B OpraH (OpraHu3anuio), MHOrO(pYHKIHOHAJIbHbIE IIEHTPbI
NMpeI0CTABIEHHA ITOCYy1APCTBEHHBIX H MYHUIIMNAJIBHBIX YCJIYT 1JIs1 OAa4H 3aMpoca 0
Npea0CTABJIEHUH YCJIYTH

[IpenBapuTenbHas 3alych Ha MPUEM B MHOTOQYHKIIMOHAIBHBIC IICHTPBHI OCYIIECTBISETCS Ha
opurnmansaom caiite I'BY PK «M®Il». MHorodgyHKIIMOHANBHBIE IIEHTPHl HE BIpaBe TpeOOBaTh OT
3asiBUTEIIS COBEPIICHUS WHBIX JCUCTBUN, KPOME MPOXOXKICHUS UACHTU(DUKAINKA U ayTCHTH()HUKAIIIN B
COOTBETCTBUM C HOPMaTUBHBIMU MPAaBOBbIMU akTamu Poccuiickoit denepanuu, ykazaHus LeIH Mpuema,
a TakKe IMPENOCTABICHHUS CBEACHHI, HEOOXOJMMBIX IS pacuera JUIMTEILHOCTH BPEMEHHOTO
WHTEpBaJa, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH JJISl IPUEMA.

27.3. ®opMupoBaHHe 3anpoca

DopMHUpPOBaHKE 3aIPOCA 3ASIBUTEIIEM OCYLIECTBIISAETCS ITOCPEICTBOM 3aII0JIHEHHUSI DJIEKTPOHHOU
¢dopmel 3anpoca Ha PIIT'Y 0e3 HeoOX0qUMOCTH JAOMOIHUTENBHOM M0AaYu 3anpoca B Kakon-1100 UHOM
dopme.

®opMaTHO-I0TrUYECKas IIpOBEpKa c(hOpMHUPOBAHHOTO 3amnpoca OCYLLECTBIISIECTCA
ABTOMATHYECKH TIOCIIE 3aII0THEHUS 3asBUTEIIEM KaXI0TO U3 MOJIeH 2IIeKTpOHHOH (hopMbI 3ampoca. [lpu
BBISIBJICHMHM HEKOPPEKTHO 3aIOJIHEHHOTO MOJIsS JIEKTPOHHON (OpMBI 3arpoca 3asBUTENb YBEAOMIISETCS
O XapakTepe BBISBICHHOW OIIMOKM M TOpSAAKE €€ YCTpaHEHUS MOCPEACTBOM HH(POPMAIIOHHOTO
COOOIIIEHUsT HEMOCPEICTBEHHO B 3JIEKTPOHHOU (popme 3ampoca.

[Tpu popmupoBaHKH 3ampoca 3asBUTEII0 00ECTIeYNBAETCS:

a) BO3MOXXHOCTh KOMHMPOBAHMS U COXPAaHEHHUs 3alpoca, HEOOXOIMMOTO JUIsl MPEeIO0CTaBICHUS
YCIIyTH;

0) BO3MOXKHOCTbD TeYaTH Ha OyMa)KHOM HOCHUTEJIE KOIIUU AJIEKTPOHHOU (DOPMBI 3ampoca;

B) COXpaHEHME paHee BBEJICHHBIX B JIEKTPOHHYIO (pOpMY 3ampoca 3HaueHUil B 11000 MOMEHT
[0 JKEJAaHWIO I0JIb30BaTes, B TOM 4YHUCJIE€ NpPU BO3HMKHOBEHHWM OIIMOOK BBOJAa M BO3BpaTe s
MOBTOPHOT'O BBO/IA 3HAYEHUH B 3JIEKTPOHHYIO (pOpMy 3armpoca;

I') BOBMOXXHOCTh BEPHYTHCS Ha JIIOOOM W3 ATANOB 3aMOJIHEHUS JIEKTPOHHOM (HOpPMBI 3ampoca
0e3 moTepu paHee BBEICHHOW HHPOpPMaLINY;

1) BO3MOKHOCTB JjocTymna 3asButens Ha PIII'Y k panee momaHHbIM UM 3ampocaM B TEUEHUE HE
MEHee OJTHOTO T'0/1a, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIX 3alIPOCOB - B TEUCHHE HE MEHEe 3 MeCSIIEB.

CdopmupoBanHblii U noAmnucaHHblil 3anpoc nocpenactsoMm PIII'Y nampasnsercs B opras,
MPEOCTABIISAIONINH YCIyTy, KOTOPBI 00ecreynBaeT perucTpalmio 3amnpoca.

[Tpu oOpaiieHuu 3a MOJYyYEHUEM YCIyTU MPEACTABUTENS 3asBUTENS, K 3alpocy IMpHiiaraercs
HaJIexamuM  oOpa3oM  odopMIIeHHas JIOBEPEHHOCTb B (opMe DJIEKTPOHHOTO JOKYMEHTa,
MOJNKCAHHOTO JIMIIOM, BbIIAaBIIUM (MOJAMUCABUINM) JOBEPEHHOCTh, C HCIIOJIb30BAHUEM YCUJIEHHOMN
KBaJTM(HUIMPOBAHHON 3JIEKTPOHHOM MOAMMCHU (B Cllydyae, €ClIU MPeICTaBUTENb 3assBUTEINA JACHCTBYET Ha
OCHOBaHUU JIOBEPEHHOCTH ), 100 HOTAPUYCOM.

27.4. TlpueM u perucTpanus OpranoM (opraHusaiueii) 3anpoca M HHLIX JOKYMEHTOB,
HeO0XO0AUMBIX /Il MPEeAOCTABJIEHUS YCJIYTH
3asBUTETHF UMEET IIPABO MOJIATh 3asIBJICHUE B JIEKTPOHHOU dopme ¢ ncronp3oBanuem PIITY.
®opMupOBaHUE 3aIIpOca 3assBUTEIEM OCYIIECTBIISETCS IOCPEICTBOM 3alI0JHEHMS 3JIEKTPOHHON
dhopmsl 3ampoca Ha PIIT'Y 6e3 HE0OX0MUMOCTH JAOTIOTHUTEIBHON MOJa4M 3ampoca B KaKOW-THO0 WHOM
¢dopme. Ha PIIT'Y, EIII'Y, odpunmansHom caiite Oprana, nperocTaBisIONIEro YCIyry pa3MeIIaoTcs
00pa3Ibl 3aMoJTHEHUS AICKTPOHHON (DOPMBI 3ampoca.



®opMaTHO-IOrMYeCKas IIPOBEPKa c(OpMHUPOBAHHOTO 3arpoca OCYLIECTBIIAETCS
aBTOMATHYECKH TI0CIIE 3aI0JHEHUS 3assBUTENIEM KaXKI0TO U3 MOJIeH 3eKTpoHHOU (hopMmel 3amnpoca. [Tpu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOTO IOJIS AJIEKTPOHHON (OPMBI 3arpoca 3assBUTENb YBEJOMIISETCS
O XapakTepe BbIBIECHHOW OIIMOKM M TOpPAIKE €€ YCTPAaHEHHsS IOCPEACTBOM HH()OPMAITMOHHOTO
COOOIIEHUsI HETIOCPEACTBEHHO B 3JIEKTPOHHOM (popMe 3arpoca.

CdopmupoBaHHBIi 3ampoc, HAMPABISAETCS B OpraH, MPEIOCTaBISIONIUN yCIyTry MOCPEACTBOM
PIIT'Y.

IIpueM wu perucrpanus 3asBICHUS OCYLIECTBIAIOTCS JOJDKHOCTHBIM JIMIIOM OpraHa
IIPEIOCTABIIAIOIIEIO YCIyTy, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALMIO 3asBJICHUN C JOKYMEHTAMH,
HEOOXOIMMBIMU JIJIs IPEIOCTABICHUS YCITYTH.

ITocne perucrpanyy 3asBJICHUE HAIIPABIIAECTCA B CTPYKTYPHOE MOAPA3EICHUE, OTBETCTBEHHOE
3a IPEIOCTABIICHUE YCIYTH.

[Tocne mpuHATHSA 3asBJICHUS IOJDKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM Ha IPEIOCTAaBICHUE
YCIyTH, CTaTyC 3ampoca 3asBHTENS B «IMYHOM Kabunere» Ha PIII'Y, oOHoBnsieTrcs 10 craryca
«TIPUHATO».

27.5. B3aumoaeiicTBMe OPraHoB, PeJ0CTABJSIIOIIMNX FOCY1apCTBEeHHbIE YCIYTH, OPraHOB,
NPeJ0CTABISIOINX MyHUIIUNIAJIbHBIE YCIYTH, HHBIX TOCYAaPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOI0 CaMOYIIPaBJIeHHsl, OPraHN3AL Ui, YYACTBYIOLIUX B NPEA0CTABJICHUM NPe1yCMOTPEHHbIX
yactbio 1 ctatbu 1 ®enepaibHoro 3akona Ne 210-P3 rocyrapcTBeHHbIX M MYHUIIUIIAJIBHBIX
ycayr

B3aumopeiictBue  OpraHoB, IPEJOCTaBISIONIMX  YCIYT'M, B YacTH  OCYIIECTBJICHHUS
ME)XBEJJOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOJICHCTBUS OCYIIECTBIISIETCS COIVIACHO IyHKTa 2 YacTu |
crateu 7 @expepanpHoro 3akoHa Ne 210-D3, a Taxke MpegocTaBIeHUE TOKYMEHTOB W WH(pOpMAIWU B
ciiyyae, MpeaycMOTpeHHOM 4YacThio 4 ctatbu 19 denepanbHoro 3akoHa Ne 210-D3, ocyuiecTBisercs B
TOM 4YHUCIIe B JJIGKTPOHHOM (opMe ¢ HCHOJIb30BAHUEM EIUHOW CHUCTEMbI MEKBEIOMCTBEHHOTO
AJIEKTPOHHOT'O B3aUMOJCHCTBUS U MOAKIIOYAEMbIX K HEH PETMOHAJIBHBIX CUCTEM MEXXBEJIOMCTBEHHOTO
JIEKTPOHHOTO B3aUMOJIEHCTBHS 110 MEXBEIOMCTBEHHOMY 3alpOCy OpraHa, peI0CTaBIIAIOIIErO YCIYTY,
[10/IBEIOMCTBEHHON T'OCYJJapCTBEHHOMY OpraHy WJIM OpraHy MECTHOI'O CaMOYMpaBJIe€HUS OpraHU3allly,
YYacTBYIOIIEW B IPENOCTABIECHUU IPEIyCMOTPEHHBIX 4yacThio | ctarbu 1 PenepanbHOro 3axoHa Ne
210- @3 rocynapcTBEHHBIX U MYHHUIUITATIBHBIX YCIYT, THOO MHOTO()YHKIIHOHAIBHBIX IEHTPOB.

27.6. OnJaTta rocy1apCcTBEHHOI MONJIMHBI 32 MPEIOCTABJIEHNE YCJIYT U YIJIATA HHBIX
IJI1aTeKeH, B3MMaeMbIX B COOTBETCTBHH € 3aKOHOAaTe1bCTBOM Poccuiickoit denepanun
OrmnaTa rocy1apCTBEHHOW TOINIIUHBI 3a MPEIOCTABICHUE YCIYT U yIUIaTa WHBIX TUIaTeXeW He
B3UMAaETCH.

27.7. llosryyeHue pe3y/abTaTa NpPeA0CTABJICHUS YCJIAYTH
B cinydae HamuuuMs BO3MOXKHOCTH, pe3yJibTaT MPEAOCTaBICHHS YCIyTd, 3aBEpEHHBIN
YCUJICHHON KBaJU(HUIMPOBAHHON 3JEKTPOHHON MOJIMHUCHIO YIOJIHOMOYEHHOTO JOJDKHOCTHOIO JIMIIA,
HampasisieTcss 3asBUTEN0 B «JInunbiii kabuuer» PIII'Y. B wHBIX ciayuyasx BbIada pe3yJsibTara
MPEOCTABIICHUS YCIIYTH OCYIIECTBISETCA HAa OyMa)>KHOM HOCHUTEIIE.

27.8. IlosryueHue cBeeHHIi 0 X0/€e BbINOJTHEHHS 3anpoca

3asBUTETF UMEET BO3MOXKHOCTh TOJIyYeHHS HH(GOPMAIINH O X0J1€ TTPEA0CTABICHUS YCIYTH.

Wudopmanius o0 XoAe TMPEAOCTABICHUS YCIYTM HAMpaBisieTCs 3asBUTENIO  OPTraHoM,
MPEAOCTABIAIONINM YCIYyTy B CpPOK, HE TpEBBIMAImMMi 1 padoumii [eHb TOCIEe 3aBEPIICHHS
BBITIOJIHEHUS] COOTBETCTBYIOLIETO ICUCTBUS, HA aJIpec JIEKTPOHHOM mouThl uiu nocpeacrsom PIITY (B
ciIydae, ecliv 3asiBjeHue moaaBayiock yepes PIITY).

[Ipu npenocraBienun yciyru mnocpeactsom PIIIY B juyHOM KabuHeTe 3asBUTENS
0TOOpakaroTcs CTaTyChl 3aIpoca:

a) 3asBIEHUE 3apeTUCTPUPOBAHO — UH(OpPMANMOHHAS CHUCTEMa OpraHa BJIACTH
3apeTUCTPUPOBAJIa 3asgBJICHHUE (POMEXKYTOUHBIN CTATYC);
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0) 3asBIEHHE TMPHUHATO K PACCMOTPEHHMIO - 3asBJICHHE MPHUHITO K PACCMOTPEHHUIO
(ITpomexyTOUHBIN CTATYC);

B) NPOMEXKYTOUYHBIE PE3yJIbTAaThl IO 3aSBJICHUIO — BBIMNOJHEHHE IMPOMEXKYTOUHBIX STArOB
paccMOTpeHHUs 3asBIEHMSI (ITPOMEKYTOUHBIHN CTaTyC);

) yciyra oka3aHa — yciyra ucnoiineHa. Pesynbrar nepenan B «JIMuHblil kKaOuHET» 3asgBUTENS
(puHaNBHEIA cTaTyC);

1) OTKa3aHO B IMPEJOCTABJICHUU YCIYTH - OTKAa3aHO B MPEIOCTaBICHUH YCIyru ((UHATbHBII
CTaTyc).

JlononHUTENBHO K CTaTycy, MH(OPMALMOHHAs CUCTeMa OpraHa, MpPeAOCTaBISIONIEr0 yCIyry,
MOJKET IIEpejaBaTh KOMMEHTAPHIL.

Ecnu 3asBuTens nmogaBan 3asBKy Ha npenocTtasieHue ycayru uepes PIITY, To nndopmanuro o
XOJI€ MPEAOCTABICHHSI YCIIYTH 3asBUTENb MOKET TOCMOTPETh B «JInanoM kabuHete» Ha PIITY.

Jns mpocMmoTpa CBEIEHMI O XOJe W pe3yJibTaTe MNpPEJOCTaBICHUS YCIYTH 4Yepe3 JIMYHBII
kabunet PIII'Y 3asBuTento Heo6X0UMO:

a) aBropusoBaThcs Ha PIITY (BoiTH B JIMUHBIN KaOUHET);

0) HaliTH B JINYHOM KaOMHETE COOTBETCTBYIOLIYIO 3as1BKY;

B) MPOCMOTPETh HH(POPMALIMIO O XOZE U Pe3yJIbTaTe MPEAOCTABICHUS YCIIYTH.

27.9. OcymecTB/ieHHE OLEHKH Ka4yecTBA MPeI0CTaABJeHHA YCIYTH

3asBUTENsIM  OOECIEUMBAETCS  BO3MOXKHOCTb  OLIGHUTh  JIOCTYIHOCTh M KauyeCTBO

npenocraBieHus yciayru mocpenctsom PIIIY, odunmansHoro caiita oprana, HpemoCTaBIISIOLIETO

yCIyTy.

27.10. JocyneoHoe (BHecyneOHOE) 00:KkaI0BaHue pellleHUIl U AeiicTBUii (0e3aelicTBUS)
opraHa (opraHu3anum), 10J2KHOCTHOT'O JIMLA OpraHa (OpraHu3anum) Judo rocyapcTBeHHOr0 Win
MYHHUIUIIAJIBHOIO CJIyKallero

3asBUTENsIM OOECHEeUYMBAECTCd BO3MOXKHOCTH JIOCYJeOHOTO (BHECYAeOHOTo) 0OKanoBaHUs
pemieHnid W gAeiictBuil  (Oe3zmelicTBUA) opraHa (opraHM3alniu), JODKHOCTHOTO JIMIla OpraHa
npenoctasisomero ycayry nocpeacrsoM EINTY, PIITY, snekTpoHHON MOYTH H OPUIIMATBHOTO caifTa
Oprasa, IpeJoCTaBIsIoNIEero yciayry, opunuansaoro caiita 'BY PK «M®IL]».

28. Ilopsinok BBINOJHEHHS A/IMUHUCTPATUBHBIX NpouUeaAyp (aeiicTBHil)
MHOTO()YHKIHOHAILHBIM LHEHTPOM

28.1. Uudopmuposanue 3asiBUTE/ICH 0 MOPAJKE NPEAOCTABJICHUS MYHHIMIIATbHON yCIYTH
B MHOTO()YHKIIMOHAJILHOM LIEHTPE, 0 X0/1¢ BBINOJTHEHHS 3a1POCa 0 NPEeA0CTABJICHUH
MYHHMIHMIAJIBHON yCJIYIH, 10 HHBIM BONIPOCAaM, CBA3AHHBIM C NPEJI0CTABJICHHMEM MYHHIMIIATbHOM
YCJIYTH, 2 TAK/Ke KOHCY/JIbLTHPOBAHHE 3asiBUTe/Iel 0 MOPsSIAKe NPEeA0CTABJICHUS] MYHHIMIIAIbHON
YCJIYI'M B MHOTO(YHKIIHOHAJIBLHOM LIEHTpe

[Tpu o6paieHnu 3asBUTENS] B MHOTO(QYHKIIMOHATBHBIN LHEHTP 3a MOJTYyYEeHHEM KOHCYJIbTALUU IO
BONPOCaM MPEJOCTaBICHUS MYHUIUMNAIBHOW YCIyrH, pabOTHMK MHOTrO(QYHKIHMOHAJIBHOTO IEHTpa,
OCYIIECTBIISIOUINI MpUEM TOKYMEHTOB, HH()OPMUPYET 3asiBUTEIIS:

- 0 CpOKax MPENOCTABIECHNS MyHUIIUIIAILHON YCIIyTH;

- 0 HEOOXOAMMBIX JOKYMEHTaX JUIsl MOTy4YeHHs] MyHUIIMIAIbHOM yCiIyru (110 BUJaM CIIPaBOK);

- 0 BO3MOXXHOM OTKa3€ B IPENOCTABJICHUN MYHHUIMIAIBHOM YCIYI'W, B CIydae OTCYTCTBUE
JNOKyMEHTOB B Oprase 1o 3arnpammBaeMoi TEMaTHKeE.

[Ipy HEOOXOAMMOCTH TOJYYEHHUS KOHCYJbTAalMM B TNHCbMEHHOH (opme pabOTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa PEKOMEHYET 3asBUTENIO JINYHO HAIPaBUTh MUCbMEHHOE oOpaleHue
B OpraH, pa3bsCHMB INPH 3TOM TOPSJIOK PACCMOTPEHUS MUCHBMEHHOrO OOpalleHHs 3asBUTENs B
cootBercTBUM ¢ DenepanbHpiM 3akoHOM oOT 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTPEHHs
oOpamenuit rpaxkan Poccuiickoit denepanum.

28.2. Ilpuem 3anpocoB 3asiBUTe/ el 0 IPeAOCTABJICHHHM MYHUIMNIAIbHON YCJIYIH M HHBIX
JAOKYMEHTOB, He00XO0IMMBIX /ISl IPEI0CTABIeHUS] MYHHIIUNIAJILHOMN YCIyri
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B MHOroQyHKIHMOHaIbHOM IIEHTPE OCYILECTBIAETCS MPUEM 3asiBICHMA M JIOKYMEHTOB,
HEOOXOJUMBIX JJISi TPEJOCTABICHUS MYHUIMNAIBHOM YCIYrH, a TakXe BblJaya JOKYMEHTOB,
SBJISIIOLIMXCS PE3YJIbTaTOM MPEIOCTABICHNUS MyHHULMIIATBHON YCIYIH TOJIBKO MPHU JIMYHOM OOpallleHUH
3asBUTENSA, JIMOO €ro TPEeACTAaBUTENs, MPH HAIMYUMA JOKYMEHTA, YIOCTOBEPSIOUIETO JIUYHOCTD
IIPECTAaBUTEINS 3asIBUTEIISA, JOKYMEHTA, YAOCTOBEPSAIOIIUI IIOJTHOMOYHSI IIPEACTABUTEIS 3asIBUTEIIA.

[IpreM NOKYMEHTOB, MOJYYCHHBIX MMOYTOBBIM OTIIPABICHHEM, JHOO B AJIEKTPOHHOU (popme He
JOITyCKaeTCsl.

[Ipu oOpamieHnn B MHOTO(GYHKIMOHAIBHBIM HEHTP 3asABUTENb IMPEIOCTABISACT JAOKYMEHTHI,
yKa3zaHHble B myHKTax 9.1. - 9.2. HacTosIIero aAMUHUCTPATUBHOTO perjaMeHTa

B xome nmpuema JOKyMEHTOB, HEOOXOAMMBIX JJI OpraHMU3alMM  IPEIOCTABIICHUS
MYHULUNAIBHON YCIyTrH, paOOTHUK MHOTO(QYHKIMOHAIBHOTO LIEHTpA:

YcraHaBIMBACT JUYHOCTD 3asBUTEIS WIM NPEICTABUTEIS 3asABUTENS, B TOM YHCIIE IIPOBEPSET
JOKYMEHT, YJOCTOBEPSAIOIIANA JUYHOCTh, JOKYMEHT, YAOCTOBEPSIOIIUN IOJHOMOYMS IPEACTABUTENS
3asIBUTEJIA.

B cnydae ecnu He ycTaHOBIIEHA JIMYHOCTH JiMla, oOpaTtuBLierocs 3a noiaydeHneM OCHOBaHHEM
IUI OTKa3a B MPHEMeE JIOKYMEHTOB 3asiBUTENs] paOOTHUKOM MHOTO(QYHKIMOHAIBHOTO IIEHTPA SBISETCS
OTCYTCTBUE JIMOO OTKa3 B NPEJOCTABICHUU 3asBUTEIEM OpUTMHANA JOKYMEHTA, YJOCTOBEPSIOIIEro
JUYHOCTh 3asBUTENSA, IPEIACTABUTENSA 3asiBUTENA, a TaKXKe IPEAOCTABICHHE HEICHCTBUTEIBLHOTO
JOKYMEHTA, YJOCTOBEPSAIOIIETO JUYHOCTD 3asBUTEIIA.

[TpoBepsieT npaBUIBHOCTH O()OPMIIEHUS 3a8BJICHUS O IPEJOCTABICHUN MYHULIUIIAIbHON YCIIYTH.
B ciyudae, ecnu 3asBUTENh CAMOCTOSTENIBHO HE 3a0OJIHUI (OPMY 3asBJIEHHUS, IO €ro npocboe, paboTHUK
MHOTO(YHKIIMOHAJIHFHOTO LIEHTPA, 3aIOTHSET 3asBICHUE B 3JICKTPOHHOM BHJIE.

Ecnu B 3asBieHHMH He yKa3aH agpec 3JIEKTPOHHOM HOYTHI 3asiBUTENs, Npeasaraer (B yCTHOM
¢dopme) ykazaTb B 3asBICHUU aapec DJICKTPOHHOH IMOYTHI B IEISAX BO3MOXHOCTH YTOYHEHHS B XOJ€
[IPEJOCTABICHUS] MyHULIMIIAIBHONW YCIIyI' HEOOXOIMMBIX CBEJACHUM IyTEM HAIPaBJIEHHs JIEKTPOHHBIX
COOOIIEHNUH, a TaKKe B 1eNAX HHPOPMHUPOBAHUSA O XOJ€ OKa3aHHUsI MyHULIMIAIBHON YCIyTH.

B cnywae npenocraBineHus 3asBUTENEM IOUIMHHMKA JOKYMEHTA, IPEICTABICHHE KOTOPOro B
MOJUIMHHUKE HE TpeOyeTcs, paOOTHUK MHOTO(QYHKIIMOHAJIBHOTO IEHTpa CBEpseT KOMUU MOJIMHHHUKA
JOKYMEHTOB, IPEACTaBICHHBIX 3asBUTENIEM, C IIOJUIMHHUKAMH TaKUX JIOKYMEHTOB, Ha KOIIMH
IIPOCTABJISIET OTMETKY O COOTBETCTBUU KOIMU JOKYMEHTA €ro MOJJIMHHUKY 3aBepsisd €€ CBOCH IOAIUCHIO
C YKa3aHUEM JIOJDKHOCTH, (paMUINU U MHULIMANIOB. [10yIMHHKK TOKyMEHTa BO3BpAIaeTCs 3asBUTEINIO, a
KOIMs MPHOOIIAeTCsl K KOMIUIEKTY JOKYMEHTOB, NlepeaaBaeMblx B Opras.

Kommiektyer 3asBieHMe W HEOOXOJUMBbIE JOKYMEHTHI (/ajee - KOMIUIEKT JOKYMEHTOB),
COCTaBJISASl PACIUCKY IPHUHATBIX KOMIUIEKTOB JOKYMEHTOB B IBYX JK3EMIUIpaX, KOTOpas COAEPIKUT
IIEpeYEeHb MPEJOCTABICHHBIX 3asABUTEIEM JIOKYMEHTOB, C YKa3aHHEM JaTbl W BPEMEHH UX
IIPEAOCTABIICHUS], U IPUKPEIUIAET €r0 K 3asBICHUIO.

Bpimaer  3agBUTENI0O  OOMH  OK3EMIUIIP  PACIMCKA B TOJATBEPXKIACHUE  IPUHATHUSA
MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM KOMIUIEKTa JOKYMEHTOB, MPEJOCTaBIECHHBIX 3asBUTENEM, BTOPOIl
9K3EMIUISIP pacUCKU nepenaercs B Oprad ¢ KOMIUIEKTOM JOKYMEHTOB.

Coo0lmaer 3asBUTENIO O JaTe MOIy4YeHUs pe3yIbTaTa MyHULIMIAIBHON YCIIyTH, COTJIACHO MYyHKTY
7.1. HacTosIero AIMUHUCTPATUBHOTO PETJIaMEHTAa.

B cpok, He mpeBpimaromuii 2 pabouux JHEW, CIEAYIOUIMX 3a JHEM IpueMa KOMIUIEKTa
JOKYMEHTOB, SKCIEAUTOPOM MHOTO(YHKIIMOHAJIBHOTO LIEHTpPAa WJIM HHBIM YIOJIHOMOYEHHBIM JIUIIOM
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX Il TPEIOCTaBICHHS
MYHULMIIAJIBHON yciyTH nepeaaercs B Opras.

[IpueM JOKYMEHTOB OT SKCIEAMTOpAa MHOTO(YHKIMOHAIBHOTO IEHTpa WJIM HHOTO
YHOJHOMOYEHHOI'O JIMIa MHOTO(YHKIIMOHAIBHOTO IIEHTpa, OCYILIECTBISIETCS coTpynHukamu OpraHa
BHE OYEpEIH.

B xozme mnpuema IOKYMEHTOB OTBETCTBEHHOE€ Jmno OpraHa, npoBepseT KOMIUIEKTHOCTh
JOKYMEHTOB B  IPHUCYTCTBMH  OSKCIEAUTOpAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa WJIM  HHOTO
YIOJIHOMOYEHHOTO JIMIIa MHOTO()YHKIIMOHAJILHOTO IIEHTpA.



B cnyuyae oTcyTCTBHSI TOKYMEHTOB, YKa3aHHBIX B pacIUCKe, OTBETCTBEHHOe juuo OpraHa, B
NPUCYTCTBUU SKCIEIUTOPa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa WJIM HHOTO YIOJHOMOYEHHOTO JUIA
MHOTO(YHKIIMOHATIHHOTO LIEHTPA, AENAET COOTBETCTBYIOLIYIO OTMETKY B COIIPOBOJAUTEIHLHOM PEECTpeE.

OauH 3K3eMIUIp CONPOBOJUTENIBHOTO pEecTpa IEPEeJaBaeMbIX KOMIUIEKTOB JOKYMEHTOB
ocTaeTcsi MHOTO()YHKIIMOHABHBIM LIGHTPOM C OTMETKOMU, JOKHOCTHOTO Juia Oprana, OTBETCTBEHHOTO
3a IPEJOCTaBICHUE MYHULIMIIAJIbHONW YCIYIH, O MOJYYEHHH, C YKa3aHUEM JaTbl, BpDEMEHU U IOJIUCU
JUIa, PUHSIBIIETO IOKYMEHTHI.

B ciydae oTkaza B mpreMe JOKyMEHTOB OT IKCHEIUTOpa MHOTO(YHKIIMOHAILHOTO IIEHTPa WX
YHOOJHOMOYEHHOTO  JIMLa MHOTO(QYHKIIMOHAJIBHOIO  LEHTpa, JAobKHOCTHoe Jmno  Oprana,
HE3aMEUINTENbHO, B TPUCYTCTBHM OJKCIEIUTOPA MHOTO(QYHKIMOHAJIBHOIO LIEHTPAa WM HWHOTO
YHIOJHOMOYEHHOI'O JIMIIa MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpa, 3arlojHSAeT YBeAOMJIEHHE 00 OTKa3e B
npueMe OT MHOTO()YHKIIMOHAJIBHOTO IIEHTpa 3asBICHHUS M JOKYMEHTOB, MPHHATHIX OT 3asBUTEINS C
yKa3aHHeM MpUUKH(bl) OTKa3a B pUEMeE.

28.3. Bbi1aua 3asiBUTENNI0 pPe3y/ibTaTa NPeJ0CTABJICHU MYHMIMIIAJIBbHON YCIyrd, B TOM

YyHcIe BbIIa4a IOKYMEHTOB Ha OyMa:KHOM HOCHUTeJIe, OATBEePKIAIIINX CO/iepKaHue

3J1eKTPOHHBIX JOKYMEHTOB, HANIPABJIEHHBIX B MHOTO()YHKIIMOHAIbHBII LEHTP MO pe3yJibTaTamM

NPeJ0CTABJIEHUS TOCYAAPCTBEHHBIX U MYHMIMIAJIbHBIX YCJIYT OPraHaMH, NPeJ0CTaBISIOINMHA

rocyJ1apcTBeHHbIe YCJIYIH, H OPraHaMu, PeJI0CTABISAIONIMMHA MyHHIHMNIAJIbHBIE YCIYTH, a TAKKe

BbI1a4a JOKYMEHTOB, BKJIIOUYAsl COCTABJIEHHE HA OyMAaKHOM HOCHTeJIe U 3aBepeHHe BhINCOK U3

HH(GOPMALMOHHBIX CHCTEM OPIraHOB, NPEAOCTABIAIOIIUX rOCYyJapCTBEeHHbIE YCJIYIH, H OPTaHOB,
NPeJoCTABJIAIIINX MyHUIIUNIAJIbHBIE YCIYTH

[Tepenaua OpraHoM pe3yJIbTaTOB OKa3aHUs MYHHUIMNAIbHON yCIyrd B MHOTO(YHKIIMOHAIEHOM
[EHTpE OCYHIECTBISETCS HE TMo3aHee 2 pabouumx [HEH, CIeAyIoUmMX 3a JHEM OKOHYaHUS,
YCTAQHOBJICHHOTO JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM CPOKA MPEAOCTABICHUS MyHULIUIIAIBHON YCIYyTH.

JomxnoctHOe nuuo OpraHa, OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHULUINAIBHON YCIIyIH,
MOCPEACTBOM TeNE(POHHON CBSI3M, YBEAOMIISIET MHOTO(YHKIMOHAJIBHBIM LIEHTP O TOTOBHOCTH
pe3yJsibTaTa MyHULUIIAIBHON YCIYTH;

B cnyuae npunsTus pemeHus 006 oTkasze B MPEAOCTaBICHUMM MyHUIMNANbHON yciyru Oprasa,
NOJDKHOCTHOE suio OpraHa B NIHCBbMEHHOM BHJIE YBEAOMIISIET 3asBUTENSI O TAaKOM pEIIEHUU, C
yKa3aHHEM MPUYMH IPUOCTAHOBJICHMSI, 0TKa3a MPEI0OCTaBICHUU MYHULIUIIATBHON YCIyTH.

HomxHoctHoe muuno OpraHa, mnepenaeT B MHOTOQYHKIMOHAIBHBIM IIEHTp pe3yJbTar
MYHHIMIIAIBHON YCIYrM Ha OCHOBAHUU CONPOBOJUTENBHOIO peecTpa, C yKa3aHWEM JaThl, BpEMEHU U
MNOJINUCH HKCHEIUTOpPa MHOTO(QYHKUIMOHAIBHOTO IIEHTpAa WJIM HMHOIO YHOJHOMOUYEHHOIO JInIa
MHOTO(YHKIIMOHATIBHOTO LIEHTPA, IPUHSABILETO JOKYMEHTHI.

[Ipu oOpamieHun 3asBUTENS WIM MPEJICTABUTENS 3asBUTENsl 3a pe3yJbTaTOM OKa3aHUs
MYHHIMIAIBHON YCIYyTH B MHOTOQYHKIIMOHAJIBHBIN LEHTP, paOOTHUK MHOTO(QYHKIIMOHAJILHOTO IEHTpa:

- YcTaHaBIMBaeT JIMYHOCTD 3asBUTEINS WM NPEACTABUTENS 3asBUTEINSI, B TOM YUCIIE IIPOBEPSIET
JOKYMEHT, YJOCTOBEPSIOIINNA TUYHOCTb;

- IIpoBepsieT monHOMOUNS NPEACTABUTENS 3asABUTENSA JEHCTBOBATH OT UMEHM 3asABUTENS IIPU
MOJIy4E€HUHU JOKYMEHTOB;

- 3HAKOMMT 3asBUTEJSI WIH IPEICTABUTENS 3asBUTENSA C MEPEUYHEM BBIIABAEMBIX JOKYMEHTOB
(ornamraet Ha3BaHMSI BbIJJABAEMbIX IOKYMEHTOB);

- BljaeT TOKYMEHTBI 3asIBUTEINIO WM TIPEICTABUTEIIO 3asIBUTENIS.

Ha komuum 3ampoca nenaer OTMETKY O BbIIaBA€MbIX JTOKYMEHTAX, C yKa3aHHEM HUX IepeydHs,
NPOCTABISET CBOM (aMMIMIO M HMHULMAIBL, AODKHOCT, M moamnuck, ®.M.O 3asBurens uimm ero
MIPeJICTaBUTEINS U MpeiiaraeT MpOCTaBUTh MOANKCH 3asiBUTENS.

Ecim  mpu  modmydeHMM — 3asBUTENIEM  pe3yjbTaTa  MYHULUUNAIBHON  YCIyrM B
MHOTO(QYHKIIMOHAJIBLHOM LIEHTPE, 3asBUTEJIEM WJIU MPEICTABUTENIEM 3asBUTEINS BBISBIICHBI ONEYaTKU U
(unn) OomMOKM B BBIAAHHBIX B pe3yJibTaTe IMPEIOCTaBICHUS MYHHUIUNAIBHON YCIyTH IOKyMEHTaX,
paOOTHUK MHOTIO(QYHKIIMOHAJIBHOIO IIEHTpAa NpeAsaraeT 3asBUTENI0 OOpPATUTHCS 3a HCIPABICHUEM
oreyaTok u (Win) omuOOK HemocpeACTBeHHO B OpraH, MpeI0CTaBUBIIHA YCIIYTY.



Ecnu 3asBuTens WM OpEACTAaBUTENb 3asBUTENSI OTKA3bIBA€TCA MOJy4aThb PE3YJIbTaT
MYHHIMIIAJBHOW YCIYTM, @ TaKXE€ OTKAa3bIBA€TCsl MPOCTABIIATH CBOK IOAINUCH B IOITBEPKICHHUE
MOJTYYEHUSI, PE3YNIbTAT YCIYTH HE BbIaeTCs. PAOOTHMK MHOTO(YHKIIMOHAIBHOTO IIEHTPA MPOCTABIISIET
Ha OMKUCHU OTMETKY 00 OTKa3e MOJIyYeHUsl pe3yJibTaTa MyHULIIMIAIBHON YCIYTH, C YKA3aHUEM MPUYUHBI,
160 00 OTKa3e B MPOCTABJICHUU 3asBUTENIEM CBOCH MOJIMCH, YKa3bIBas CBOIO JOKHOCTH, @.M1.0. u
MOJIITHCE.

MHuoro(dyHKITMOHAIbHBIN IIEHTP 00ecIeunBaeT XpaHeHHE MOIydYeHHBIX oT OpraHa T0KyMEHTOB,
MPEIHA3HAYCHHBIX I BbIJAYM 3aABUTEIIO WA NPEACTABUTENIO 3asIBUTENISA, @ TAKKE HAIPABIISIIOT IO
peecTpy HeBoCTpeOOBaHHBIE JOKyMeHThI B OpraH, B CpPOKH, ONpPEACICHHBIE COTJAIICHUEM O
B3aMMOJICHCTBHH.

28.4. Unble neiicTBUsl, HEOOXOAUMBbIE ISl TIPEIOCTABIEHU MYHHIUNIAJIbHON YCJIYTH, B TOM
yucJie CBSI3aHHbIE ¢ POBEPKOM 1efiCTBUTEIbHOCTH YCUJIEHHOH KBAJIU(PUIMPOBAHHOM
3JIEKTPOHHOM MOANMUCH 3asIBUTEJIS, MCIIO0JIb30BAHHOM NP 00pallleHU! 32 NMOJIy4YeHUeM

MYHHUIIUNIAJTbHOH YCJIYTH, 4 TAK/KE C YCTAHOBJICHHEM IMePevyHs CPeICTB yI0CTOBEePHIOIIUX
LHEHTPOB, KOTOPbIE I0IMYCKAIOTCA [IJIA NCIOJIb30BAHMS B LeJAX 00ecneyeHUus1 YKa3aHHOi
NPOBEPKH

[TprieM TOKYMEHTOB, IMOTYYCHHBIX B AJICKTPOHHOU (hOpME HE JIOIyCKACeTCS.

29. Ilopsinok ucnpaBJieHHs JONYLIEHHbIX 0IIeYaTOK U OIIM0OK B BbI/IAHHBIX B pe3yJbTaTe
NpeAoCTABICHUS] MYHUIIMIIAJIBHOM YCJIYIH IOKYMeHTaX

29.1. OcHoBaHMeM /s Hayaja aJAMMHHUCTPATHUBHOW MPOLEAYpHI SBISETCS IPEACTaBICHUE
(nampaBnenue) 3asButenaeM B Oprad B MPOU3BOJILHON (hopMe 3asiBiIeHUs] 00 UCHPABICHUU ONEYaTOK U
(unu) ommMOOK, JONMYIIEHHBIX B BBIAAHHBIX B pE3yJIbTaTe MPEAOCTaBICHUS MYHHULMIAIBHOW YCIYIH
JOKyMEHTaXx.

29.2. JIOIKHOCTHOE JIMLIO CTPYKTYpHOro mozpasieneHuss OpraHa, OTBETCTBEHHOE 32
MIPEIOCTABIIEHNE MYHUIIMNIAIBHON YCIYTH, pacCMaTpUBaeT 3asiBJICHHE, IIPEJICTABICHHOE 3asBUTENIEM, U
MPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asBJICHUM CBEIECHUI B CPOK, HE MPEBBINIAIONINI 2 pabouux AHEH ¢
JIaThl PErUCTPALlUU COOTBETCTBYIOILIETO 3asBJICHUSI.

29.3. KputepueM NpUHSTHS PELICHUS 110 aIMUHUCTPATUBHOM MPOLIEyPeE ABJISAETCSA HAIUNYUE WIN
OTCYTCTBHE TaKMX OIEYaTOK U (MJIN) OLUINOOK.

29.4. B ciyuyae BbISBJICHHS JOIMYIIEHHBIX OMEYaTOK U (WIM) OMMOOK B BBIIAHHBIX B pe3yJbTaTe
MPEOCTABIIEHNUS MYHUIUMNAIBHON  yCIyrd JOKYMEHTaX JIOJDKHOCTHOE JIMIIO  CTPYKTYPHOTO
nozapaszaenenns OpraHa, OTBETCTBEHHOE 3a IPENOCTABICHNE MYHULUINAIBHON YCIYTH, OCYLIECTBISET
UCIPABJIEHUE U 3aMEHY YKa3aHHbBIX JOKyMEHTOB B CPOK, HE MPEBBIMIAIOMNN 5 pabounX JHEH ¢ MOMEHTa
PETUCTPALIMK COOTBETCTBYIOLIETO 3asBICHHUS.

29.5. B ciiydae OTCYTCTBHSI OMEYaTOK U (MJIM) OMIMOOK B JOKYMEHTaX, BBIIAHHBIX B pe3yibTare
IIPEIOCTABIICHUSI MYHULIUIIAIBHON YCIYTH, JODKHOCTHOE JIMLO CTPYKTYPHOro noapasaeneHus Opraxa,
OTBETCTBEHHOE 3a MPEJOCTaBICHHUE MYHUIMNAIbHON YCIYrH, MHCbMEHHO COOOIIAeT 3asBUTEN0 00
OTCYTCTBUM TaKUX OMNEYAaTOK M (MJIM) OMMOOK B CPOK, HE MPEBBIIIAIOIMINN 5 paboyux IHEH ¢ MOMEHTa
pEerucTpalnmy COOTBETCTBYIOIIETO 3asIBICHMUS.

29.6. PesynpraToM aJAMHUHUCTPATMBHON NpoLENYpbl SBISETCA BblAaya (HaImpaBJIeHHE)
3asBUTENII0 HCIIPABICHHOTO B3aMEH paHEe BBIJAHHOTO JOKYMEHTA, SBIISIIOIIETOCS pe3yJlbTaToOM
MPEJOCTaBICHUS] MyHULIUTIAIBHOW YCIYTH, WIN COOOIIeHHe 00 OTCYTCTBHUHM TaKUX ONEYaTOK M (WIIH)
OLIMOOK.

B ciydae BHeceHus: N3MEHEHUH B BBIAAHHBIN 110 pe3yJIbTaTaM IPEJ0CTaBIEHUSI MyHULIUIAIbHON
YCIyTH JOKYMEHT, HampaBJIeHHBI Ha HCHOpaBlieHWe OMMOOK, JOMyHIeHHbIX o BuHe Oprana,
MHOTO(YHKIIMOHAJILHOTO ~ LeHTpa W  (uwiau)  JoibkHocTHoro  juma  Oprana,  paboTHHMKa
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA, TIaTa C 3asBUTEINS HE B3UMAeTCS.

IV. ®opMBbI KOHTPOJIS 32 MCTIOJTHEHHEM a/IMUHUCTPATUBHOIO pPerjiaMeHTa



30. ITopsiiok ocyiecTBICHUSA TEKYIEr0 KOHTPOJIS 32 COOJII0leHHeM M UCIIOJTHEHUEM
AOJKHOCTHBIMH JINIIAMH MOJI0KEeHUH aIMUHUCTPATUBHOIO PErjiaMeHTa U MHBIX HOPMATHBHBIX
NMPaBOBbIX AKTOB, YCTAHABJMBAIOIIUX TPEeOOBAHHS K MPEI0CTABJIEHUI0 MYHHIUNIAJIbHOM YCJIYTH,
a TaKyke MPUHATHEM UMH pelleHuit

30.1. Tekymuii KOHTpOJIb 3a COOJIOJICHHEM IIOCJIeIOBATeILHOCTH JACHCTBUM, OMpEIeICHHBIX
aJMUHUCTPATUBHBIMU MPOLEAYpPaMH, MO MPEAOCTABICHUIO MYHUIIMIAIIBHON YCIyTH (Aajiee — TeKYIIUi
KOHTPOJIb)  OCYIIECTBJISICTCS . Tekymmit
KOHTPOJIb ~ OCYILIECTBIIIETCS  IyTE€M MPOBEICHHS  MPOBEPOK  COOJIOJICHUS U HUCIIOJHECHHS
MYHUIIUIIATEHBIMU  CITYKAIIUMKA aIMAHUCTPATUBHOTO PETJaMEHTa M HMHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, YCTAHABJIMBAIOIINUX TPEOOBAHUS K MPEIOCTABICHUIO MyHUIUTIAILHOW YCITYTH.

31. [lopsaA0K U MEPUOAUYHOCTH OCYIIECTBJIECHHUS MJIAHOBBIX U BHEIJIAHOBBIX NMPOBEPOK
MOJIHOTHI M Ka4eCTBA NMPeI0CTABIeHHsSI MYHUIIUNIAJIBHOH YCJIYTH, B TOM YK CJIe MOPSIOK U opMbl
KOHTPOJIA 32 MOJHOTOI U Ka4eCTBOM MPeJ0CTABJIEHUA MYHUIMIIAJIbHON YCIyri

31.1. KoHTpoJb 3a MOTHOTON U KaYECTBOM MPEAOCTABICHHUS] MyHULIUIIAJbHON YCIYTH BKIFOUAET
B ce0s1 MPOBEACHUE TUIAHOBBIX MPOBEPOK (OCYIIECTBISAETCS Ha OCHOBAHUU T'OJIOBBIX WMJIM KBapTaJbHBIX
IJIaHOB paboThl OpraHa) W BHEIUIAHOBBIX IIPOBEPOK, B TOM YHCJE TPOBEPOK IO KOHKPETHBIM
oOpameHusM rpaxaad. [Ipu mpoBepke paccMaTpUBAIOTCS BCE BOMPOCHI, CBI3aHHBIC C TIPEIOCTABIICHUEM
MYHHIIMIIATBHON YCIYTH, (KOMILIEKCHAsh TMpoBepKa) MO0 OTAeIbHBbIE BOIPOCH (TeMaTudeckas
npoBepka). BHeruiaHoBble MPOBEPKH OCYIIECTBISIIOTCS Ha OCHOBaHuMU pacropstkeHus Oprana. Ilo
pe3yabpTaTaM KOHTPOJIsSl, IPH BBISBJICHUM JOMNYIIEHHBIX HapyLIEHWH, 3aMecTUTEeNb IaBel OpraHa
MIPUHUMACT PEIICHHE 00 MX YCTPAHEHUU U MEPhI TI0 HAIOKCHHUIO JUCIMILTUHAPHBIX B3BICKAHUH, TAaKKE
MOTYT OBITh JaHbl yKa3aHWsi MO TMOATOTOBKE MPEIJOKEHUN [0 HW3MEHEHHIO TMOJOKEeHUN
aAMUHUCTPATUBHOTO PETJIaMEeHTa.

Cpok nmpoBeJIeHUs TAKUX MTPOBEPOK HE JOJKEH MpeBbIIaTh 20 KaJleHAAPHBIX JTHEH.

32. OTBeTCTBEHHOCTH 10JLKHOCTHBIX Jinl Oprana 3a peumieHus u Aeiicreus (0e3aeiicTeue),
NpHUHAMAaeMble (OCylIecTBJIsieMble) HMHU B X0/1¢ IPEI0CTABJICHHS MYHHIIUIIAJIBHON yCJIYTH

32.1. KoHTposnb 3a mpefocTaBiIeHUEM MYHHUIMNAIbLHOW YCIYTH BKJIIOYAaeT B ceOs MpoBeJIeHUE
IIPOBEPOK, BBIABIICHHE U YCTpaHEHUE HApYLICHUH IPaB 3asBUTEIEH Ha BCEX JTalax IPEeAOCTaBIICHUS
MYHUIIUIIATBEHOHN yeinyTH. [IpoBepka mpoBoaUTCS MO KaKI0# *Kano0e rpaxkaaH, nocrynusiieid B Opras,
Ha jeiicTBue (Oe3nelCTBHE) MYHMUIMNAIBHBIX CIYXKalllUX, OTBETCTBEHHBIX 3a IPEIOCTaBICHUE
MyHHUIMIanbHOU ycnyru. IIpu npoBepke (akToB, yka3aHHBIX B kano0e, MOTYT paccMaTpUBaTbCs BCE
BOIIPOCHI, CBA3aHHBIE C NIPEAOCTABIIEHUEM MYHULIMIIAIBHON YCIIyTH.

IlepcoHasibHAast ~ OTBETCTBEHHOCTh ~ MYHHIMIIAIBHOIO  CIY’KalIero, OTBETCTBEHHOTO  3a
NPEJOCTaBIEHUE MYHUIMIAIbHOW YCIyrd, 3a COONIOJIEHUEM CpPOKOB M TIOpsIKa TPOBEICHHS
aAMUHUCTPATUBHBIX NPOLEAYD, YCTAHOBIECHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM, 3aKPEIUIAETCS B UX
JOJDKHOCTHBIX UHCTPYKIUAX.

JIOJDKHOCTHBIE JIMIIA, NPENOCTABISAIOIMINE MYHULUIIAIbHYK YCIYTy, HECYT IE€PCOHAIBHYIO
OTBETCTBEHHOCTb 32 HEOKa3aHUE MOMOILIM WHBAJIUAAM B TMPEOJOJICHUH OapbhepoB, MEIIAOIINX
MTOJIyYEHUIO UMM MYHHUIIMITAJIBHON YCIIYT'M HAPAaBHE C IPYTUMH JIULAMU.

33. IloJsi0:xeHUsA, XapaKTepU3yolliHe TPeOOBAHUS K MOPAAKY U opMaM KOHTPOJIA 32
NpeJoCTABJIeHHEM MYHHMIMNIAJIBHON YCJIYIH, B TOM YHCJe CO CTOPOHBI I'Pa’KAaH, HX 00beIMHEHU I
U OpraHu3anui

33.1. JIns ocyiecTBiIeHUs KOHTPOJIS 3a MPEJI0CTaBICHUEM MYHHUIMIAIBHON YCIIyTH TpakIaHe,
UX OOBEIMHEHMs] W OpraHu3allMd UMEIOT MpaBo HampaBisdTh B OpraH HMHIUBUIYyalbHBIE U
KOJIJISKTHBHBIE OOpAIeHHs C MPEUIOKEHUSIMH, PEKOMEHIAIUSIMH IO COBEPILICHCTBOBAHMIO KayecTBa U
MOpSAJIKAa MPEIOCTABICHUSI MyHUIIMIAIBHON YCIIyTH, a Tak)Ke 3asBJICHMS U KaJoObl C COOOIIEHHEM O
HapylLleHuH crienuainiucramMu Oprasa, nojlokeHnui PernmaMeHTa u MHbIX HOPMaTUBHBIX NTPaBOBBIX aKTOB,
YCTaHaBJIMBAIOLIMX TPEOOBAHMS K NIPEIOCTABICHUIO MyHULIMIIAILHON YCIYTH.

33.2. KouTponp 3a mpeAOCTaBICHHEM MYHHUIMIAIBHONH YCIYTH CO CTOPOHBI Tpa)aaH
OCYILLECTBIISICTCA IMyTEeM IMOJydeHHs MH(OpMalMM O HAIUYMU B AEHCTBUAX cnenuanucroB OpraHa



HapylIeHUH NoJIoKeHUN PernameHTa W MHBIX HOPMATHMBHBIX IPABOBBIX AaKTOB, YCTaHABJIMBAIOIIUX
TpeOOBaHUS K MPEIOCTABICHUIO MyHHUIIUITAIEHOW YCITyTH.

33.3. KoHTponp 3a mpenocTaBI€HUEM MYHHUIMMNAIBHBIX YCIYI CO CTOPOHBI OOBEAMHEHUN
rpaXJaH W OpTraHU3alMil OCYIIECTBIAETCS B CIy4yae NpPEACTABICHUS ASTHUMU OOBEIUHECHUSMH U
OpraHu3alys Ml HWHTEPECOB 3asBUTENICH IMyTeM IMOJy4eHUS HHPOpMAIMK O HAIUYUU B JIEHCTBUAX
cnenuanucToB OpraHa HapylleHUN MOJOKeHUM PeriiameHTa u MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
YCTaHABJIMBAIOIIUX TPEOOBAHHUS K MPEIOCTABICHUIO MyHUIIUIAIBHOMN YCITyTH.

V. JlocyneoHblii (BHeCY1e0HbII) MOPSI0K 00:KAT0BAHUS PellieHUil U AelicTBUii
(0e3meiicTBUS) OPraHa, Npeao0CTABJIAIONIEr0 MYHHIUIIAJIBHYIO YCJIYTY, MHOTO()YHKIIMOHAJIbHOTO
HEHTPA, a TAK)Ke UX J0JKHOCTHBIX JIMI, TOCYIaPCTBEHHBIX CJIY:KalIUX, PA0OTHUKOB

34. Uudopmanus 1Jisl 3asiBUTEJISA 0 €ro Npase MoAaTh Kajaody

34.1. 3agBuTens UMEET MPaBO Ha oOkanoBaHue JeicTBUM (Oe3meiicTBusi) Oprana, a TakxKe ero
JOJKHOCTHBIX JIMI] MJIM MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO LIEHTpa
B JI0Cy1IeOHOM (BHECY1eOHOM) TIOPSIIKE.

34.2. I'paxknane MMEIOT MPaBO OOpaIaThCS JIMYHO, a TAK)KE HAIpPABIATh WHAWUBUAYAIbHBIE U
KOJIJICKTUBHBIC 06pameHH${, BKJIFOYasda O6paIIICHI/I$I 06T>GI[I/IH€HI/Iﬁ rpaxziad, B TOM 4YHCJIC IOPUAUICCKUX
JIUI, B TOCYJapCTBEHHbIE OPTaHbl, OPraHbl MECTHOTO CaMOYIPaBIIEHUsI, MHOTO(QYHKIIMOHAILHBIN LEHTP
U HUX OOJDKHOCTHBIM JIMIAM, B TOCYAAPCTBCHHLIC W MYHHUUIIAIBHBIC YUYPCKIACHUSA, KW HHBIC
OpraHM3aliii, Ha KOTOpBhIE BO3JIOXKEHO OCYIIECTBICHHE MyOIMYHO 3HAUYMMBIX (YHKIHH, U HUX
JOJI’KHOCTHBIM JIUI[aM.

34.3. I'paxnane peaqu3yloT MpaBo Ha oOpalieHre cBOOOIHO U A00poBoNIbHO. OCyllecTBICHNE
rpaXkJITaHaMU TIpaBa Ha oOpaleHre He TOJDKHO HapyIaTh MpaBa ¥ CBOOOIBI JPYTHX JIUII.

35. Ilpeamer xan00b1

35.1. Hapymienue cpoka permcrpanuu 3ampoca (KOMIUIEKCHOTO 3ampoca) O MpeaoCTaBICHUU
MYHMIMIIAJIBHON YCIIyTH.

35.2. Hapymenue cpoka NpefoCTaBICHUS MYHULIMNAIbHOW yciyru. B ykaszaHHoOM ciyuae
nocyneOHoe (BHecyneOHOe) oOKalmoBaHWE 3asBUTENEM pelieHud u jaelictBuil  (Oe3melcTBus)
MHOTOQYHKIIMOHAJIBHOTO IIEHTpa, padOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpPa BO3MOJKHO B Cllyyae,
€clIi Ha MHOTO()YHKIIMOHAJIBHBINA LIEHTp, pelieHns U AeicTBUs (0e31eiicTBUE) KOTOPOro 00XKalyroTcs,
BO3JIO’)K€HA (DYHKIMSI IO IPEIOCTABIEHUIO COOTBETCTBYIOIIEH MYHULMIAIBHOM YCIYTM B IOJHOM
o0BeMe B MOpsIZIKe, ompeeieHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.3. TpeOoBaHue y 3adBUTENS JOKYMEHTOB WM MHGOPMAIUU MO0 OCYILIECTBIICHUS IEUCTBUH,
IIPEICTAaBICHUE WIN OCYIECTBICHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMH aKTaMU
Poccuiickoit ®enepanun u (wim) PecnyOnuku KpbiM, MyHUIMIANbHBIMU INPAaBOBBIMU aKTaMU IS
IIPEIOCTABIICHUS MyHUIIMIIAILHOU YCIIYTH.

35.4. OTka3 B mpueMe TOKYMEHTOB, IIPEIOCTaBIEHUE KOTOPBIX MPETyCMOTPEHO HOPMATUBHBIMU
npaBoBeIMU akTamu Poccuiickoit ®eneparuu u  (wnm) PecnyOmuku KppiM, MyHMIMIANbHBIMU
MIPaBOBBIMU aKTaMU JJIsl IPEJOCTABICHUS MyHULUTIATbHON YCIYTH, Y 3asBUTES.

35.5. OTtka3 B mNpeAoCTaBICHUMM MYyHUIUNAIBHON YCIYTHM, €CIM OCHOBAaHUS OTKa3za He
MPEeyCMOTPEHbl  (efiepalbHBIMU 3aKOHAMH M TMPUHATHIMU B COOTBETCTBHM C HUMHU HHBIMHU
HOPMATHBHBIMU TpaBOBbIMM akTamu Poccuiickoit ®enepanuu u (uiam) PecnyOmuku  Kpbim,
MYHHIIUIAIGHBIMA  MPAaBOBBIMH ~ aKTaMH. B yKa3aHHOM ciy4ae jocyaeOHoe (BHecCyeOHOe)
o0)kaJlOBaHUE 3asBUTENIEM pelleHuil u naedcTBuil (Oe3neicTBUs) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHUKAa MHOTO(YHKIMOHAJIBHOTO IIEHTpAa BO3MOXKHO B Cllydae, €CIM Ha MHOTO(YHKIIMOHAIbHBIN
LEHTp, peuleHuss U JeicTBus (Oe3elCTBHE) KOTOPOro OOXKaIyrOTCs, BO3JOXKEHa (YHKIUS IO
MPEIOCTABIIEHUIO COOTBETCTBYIOIIMX MYHMIMIAIBHBIX YCIYr B TOJHOM OObeMe B TMOpPSIKE,
onpeaeneHHOM 4acTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-P3.

35.6. 3arpeboBaHue C 3asBUTENSA MPU MPEAOCTABICHUH MYHHMIIMIAIBHOW YCIYTH IUIaThl, HE
MPeyCMOTPEHHONH HOPMATHBHBIMU MPaBOBBIMH akTamu Poccuiickoit @eneparuu u (wim) PecryOnuku
KpbIM, MyHUIIMITAIEHBIMH ITPAaBOBBIMU aKTaMHU.



35.7. OT1ka3 opraHa, NpeaoCTaBJISIONIEr0 MyHUIUITAIIBHYIO YCIIYTY, JOJKHOCTHOIO JIMIIA OpraHa,
NPEJOCTABIISAIONIETO  MYHHUIMIAIBHYIO  YCIYry, MHOTO(YHKIIMOHAJIFHOTO LEHTpPa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IEHTPa B MCIPABICHUU JOMYIIEHHBIX MU OIEYaTOK U OUIMOOK B BBIJAHHBIX
B pe3yibTaTe MpPEJOCTaBICHUS MYHHLIUIAIBHOW YCIyrH JOKyMEHTax Ju0O HapylleHHe
YCTaHOBJIEHHOT'O CpOKa TakKuX HchpaBieHuil. B ykazanHHoM ciyyae pgocynebHoe (BHecyneOHOE)
00aJlOBaHUE 3asABUTENIEM pEIICHUH u JeicTBuil (Oe3aeiicTBHs) MHOTO(YHKIIMOHAIBHOTO IICHTPA,
paboTHMKAa MHOTO(YHKIIMOHAJIHLHOTO IIEHTPAa BO3MOXKHO B Cllydae, €CIM Ha MHOTO(YHKIIMOHAIbHBIN
LEHTp, peUIeHuss U JeicTBUs (Oe31eHCTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEHa (QYHKIHUS IO
MPEIOCTABIIEHUIO COOTBETCTBYIOIIMX MYHHIMIIAIbHBIX YCIYr B TIOJHOM 0O0beMe B MOpSIKE,
onpezaeneHHoM 4acTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-03.

35.8. Hapymenue cpoka wiM mopsika BblAaud TOKYMEHTOB IO pe3yibTaTaM MpeAOCTaBICHUS
MYHULUTATBHON YCITYTH.

35.9. IlpuocraHoBiieHWE TPEJOCTABICHUS MYHUIIMINAIBHOW YyCIyrd, €cld OCHOBaHUS
MPUOCTAHOBIICHHUSI HE TPEIyCMOTPEHBI (elepaTbHBIMU 3aKOHAMH W TPUHATHIMH B COOTBETCTBUU C
HUMHU HHBIMH HOpPMaTHBHBIMU TNpaBOBbIMU akTamu Poccuiickoit denepanuu u (unu) PecnyOmuku
KpbiM, MyHHIMITaTBPHBIMA TIPABOBBEIMH aKTaMH. B yka3zaHHOM ciydae nocyieOHoe (BHecymeOHOE)
o0XaJloBaHUE 3asBUTENIEM pelIeHU u AeicTBuil (6e3aeiicTBUS) MHOTO(YHKIMOHAIBHOTO IIEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B CIlydae, €ClIM Ha MHOTO(YHKIHMOHAIbHBIHN
LIEHTp, peuieHuss U JeicTBus (0e3AeiicTBHE) KOTOPOTO OO0XKamyroTCs, BO3JOXKeHa (YHKIUS 10
MPEJOCTABICHUIO COOTBETCTBYIONIMX MYHHUIMIIAIBHBIX YCIyr B TIOJHOM O0beME B MOpSIKE,
omnpeaeeHHoM YacThio 1.3 ctatbu 16 @enepanpHoro 3akoHa Ne 210 — @3,

35.10. TpeOGoBanue y 3asBUTENS NPU MPEIOCTABICHUN MYHHUIMIIAIBHON YCIYTH TOKYMEHTOB
win uHpopManuu, OTCYTCTBUE€ U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCh IPU
[IEpBOHAYAJIbHOM OTKa3€ B IPHUEME JTIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS MyHULUIIAIbHON
yciyrd, Jaub0 B  TOPEJOCTaBICHHUM MYHUIUNAIBHONM  yCIOyrd, 3a UCKIIOYEHHEM CIy4aes,
IIPEyCMOTPEHHbIX NMyHKTOM 4 vactu 1 craten 7 ®epepanbHoro 3akoHa Ne2l10 - @3. B yka3anHoM
ciydae nocynebHoe (BHecyneOHOe) 00KalloBaHME 3asiBUTEIIEM PEIICHUN W JeUcTBUil (Oe3mencTBUs)
MHOTO()YHKIIMOHAJIBHOTO 1IEHTpPa, pabOTHUKA MHOTO()YHKIIMOHAJIBHOTO LIEHTPAa BO3MOXKHO B Cllyyae,
€CJIi Ha MHOTO(QYHKIIMOHAJIbHBIN IIEHTpP, pelIeHus U aeicTBus (0e3aeiicTBIE) KOTOPOTro 00XKaIyroTCs,
BO3JIOKEHA (YHKIMS IO MPEIOCTABICHUI0 COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIyr B IIOJIHOM
o0BeMe B MopsiKe, onpeaerneHHoM JyacTeio 1.3 cratbu 16 @enepanbuoro 3akona Ne 210 - O3,

36. Opransl rocy1apcTBeHHOI BJIACTH, OPraHU3ALMHU T0JKHOCTHBIE JIHIA, KOTOPBIM
MOKeT OBITH HAIIPpaBJIeHA KaJ100a
36.1. B ciayuae oOxanoBaHus neWcTBuil (0e3neiicTBusl) win petieHus ['aBbl aAMUHUCTpAUU
(YNOJTHOMOYEHHOTO JM1a), Kanoba HarnpaBJseTcs B

B cnywae oOxanoBanus neiicTBuil (Oe3meiicTBHsI) WM pelIeHus 3aMecTuTens [ naBbl
aJIMMHHCTpAIH, JOHKHOCTHOrO juiia Oprana, npeJoCcTaBisIoONero MyHUIUIIAIbHYIO YCIIyTY, Kanoba
HaIpaBJIsieTCsl Ha paccMoTpeHue [ naBe aAMUHUCTpALIUH.

B Oprane mnsa 3asButeneil mpeaycMaTpuBaeTCs HaJIMYWe HAa BUJIHOM MECTE KHHUTH KaJloO U
MPEIJIOKEHUN.

36.2. B cunywae oOxanoBaHus JeiicTBuil (Oe3geicTBHs) WM pelieHHus pabOTHUKOM
MHOTO(YHKITMOHATFHOTO LIEHTPA, OCYIIECTBIAIONIETO MPUEM JOKYMEHTOB, *kaloba HampaBisgeTCs Ha
paccmotpenue gupekropy I'BY PK «M®IIy.

B cnyuae oOxanoBanust neiictBuii (6e3neiicTBust) unu pemenus aupektopa I'bY PK «MO®IL»
(ymomHOMOYEHHOTO JMIa), *anoba HampaBnsercs Yupenutento ['BY PK «M®ILl» - MunucrepctBy
BHYTpEHHEH MOMUTHKY, UHpopMmanmu u cBszu Pecrryonuku Kpeim.

B mHOrOGyHKIMOHATFHOM IIEHTPE IS 3asBUTENEH MPEeAyCMaTpUBACTCS HAIWYWME HAa BHIHOM
MECTE KHUTH K00 U MPeI0KEHHUH.

37. Ilopsiiok mMoga4Yu U PpacCMOTPEHHSI KAT00bI



37.1. XKanoba nmomaercs B MUCbMEHHOU (hopMe Ha OyMa)KHOM HOCHUTENIE, B AJICKTPOHHOU (hopme
(mocpenctom EINT'Y, PIII'Y, opunmansHoro caiita Oprana, 3JeKTPOHHOM MOYTHI), TOYTOBOM CBSI3BIO,
B XOJ€ MpPEIOCTABIICHUS MYHUIIUIAIBHOW YCIYTH, MPH JUYHOM oOpamieHuu 3asButens B Opran u
MHOTO(YHKIMOHAJBHBIN HEHTP, MOCPEACTBOM TeneOHHON «ropsuell nuHum» CoBeTa MUHHUCTPOB
Pecry6nuku Kpbim.

XKanoba nomkHa conepxKarh:

1) HanMeHOBaHUE OpraHa, MPEAOCTABISIONIEr0 MYHHUIMIIAIBHYIO YCIYTY, AOJKHOCTHOTO JIUIA
opraHa, MpeJOCTABIAIOMIEIO MYHHUIMIAIBHYIO YCIyry, JHOO MYHHUIMIAIBHOTO  CIY’KaIlero,
MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpa, €ro pyKoBOauTeNs H (wiu) paOOTHHMKA, PEUICHUS W JEHCTBUS
(Ge3neiicTBHE) KOTOPBIX 00KATYIOTCS;

2) damunuio, UMs, OTYECTBO (TOCienHee - MPU HAJIM4YMHU), CBEIEHUS O MECTe >KUTEIhCTBA
3asgBUTENA - (PU3MUECKOro JMia 00 HaWMMEHOBAaHWE, CBEJCHHMS O MECTe HAXOXKACHUS 3asBUTENS -
IOPUANYECKOro JIMIA, a TakkKe HoMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (agpeca) 3JI€KTPOHHON
MOYTHI (MIPH HATWYHMH) ¥ TTOYTOBBIH ajjpec, M0 KOTOPBIM JIOJKEH OBITh HAalPaBJICH OTBET 3asBUTEIIO;

3) cBemeHus 00 oOXalyemblX peHIeHHSX ¢ JedcTBusX  (Oe3melicTBUM)  Oprasa,
MPEJOCTABISIONIETO MYHUIMIIATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa, IPEeJIO0CTaBISIONIETO
MYHHUIMIAIBHYIO YCIOyry, JTUO00 MYHHIMIIAIBHOTO CIYy’Kallero, MHOTO(YHKIMOHAIBHOTO IEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJILHOTO IIEHTPA;

4) nmoBOIBI, Ha OCHOBAaHMHM KOTOPBIX 3asBUTENb HE COIJIACEH C pEIIeHHWEM U JeiCTBHEM
(Ge3neiicTBUEM) opraHa, MPeIOCTABISIOIIET0 MYHHUIMIIATBHYIO YCIYTY, HOJDKHOCTHOTO JIMIA OpraHa,
MIPEIOCTABIISAIONIETO MYHHIIUTIATBHYIO yCIyry, 6o MYHUIIUTIATHHOTO CIIy’Kallero,
MHOTO(YHKIIHOHAJIEHOTO LEHTPa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTP. 3asiBUTEIIEM MOTYT OBITh
MIPeJICTaBJICHBI JOKYMEHTHI (MIPY HAIUYUH ), TOITBEPKIAIOIIIE TOBOBI 3asIBUTENIS, JTUOO UX KOTHH.

38. Cpoxu paccMOTpeHus KaJI00bI

38.1. B ciyuyae nocyaeOHoro (BHecyAeOHOr0) 00kajaoBaHUs 3asiBUTENIEM PELICHUN U JeWCTBUN
(Oe3nelicTBUsl) oOpraHa, MNPEAOCTABISIONIETO MYHULUNAIBHYIO YCIYTY, MHOTO(QYHKIHMOHAJIHLHOTO
[EHTPA, yUpeauTeasi MHOTO(YHKIIMOHAILHOTO IIEHTpPA, jkano0a MOIJIeKUT PACCMOTPEHHUIO B TeueHHue 15
paboumx JTHEH co JHS €€ PErHCTpalrH, a B claydae 00KaJloOBaHHS OTKa3a OpraHa, MPeI0CTABIISIONICTO
MYHHIMIATBHYIO YCIYTY, MHOTO(YHKIIMOHALHOTO IIEHTPA, B IPUEME IOKYMEHTOB y 3asBUTENS OO0 B
WCIIPABIICHUU JIOMYIIEHHBIX OINEYaTOK ¥ OMHMOOK WM B CiIy4ae OOKaJIOBaHUS HAPYIICHUS
YCTaHOBJICHHOTO CPOKA TAaKWUX MCIPABJICHHUI - B TeUeHUE 5 pabounx JTHEH COo JHS ee PEerUCTpallii.

39. Pe3yibTaT pacCMOTpPEHHsI AKAT00bI

39.1. o pe3ynbTaTam pacCMOTPEHHS KAJIOOBI MPUHUMAETCS OJHO U3 CIECTYIONTUX PEIICHUN:

a) ’kano0a y/10BIETBOPSAETCS, B TOM YHCie B (OPME OTMEHBI IPUHATOIO PELICHHUs, UCTIPABICHUS
JIONYIIEHHBIX OINEYaTOK M OLIMOOK B BBIIAHHBIX B pe3yjbTaTe€ MpPEIOCTAaBICHUS MYHULUIAIbHON
YCIIyTU TOKyMEHTAX, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3UMaHHE KOTOPBIX HE IPELYyCMOTPEHO
HOPMaTUBHBIMH NPaBOBBIMU akTaMu Poccuiickoit @enepannu u (unm) Pecybnuku Kpbim;

2) B yZOBJIETBOPEHUH >KaJIOObI OTKA3bIBACTCS.

39.2. B ciyyae yCcTaHOBJICHHS B XOJIe WUIH IO Pe3yJIbTaTaM PacCMOTPEHUS KAIOObI IPU3HAKOB
coCTaBa aJIMMHHUCTPATHUBHOI'O IIPABOHAPYLIEHMsI WM MPECTYIUIEHUS JOLKHOCTHOE JIMLIO, HAJEJIEHHOE
MTOJIHOMOYHSIMU 110 PACCMOTPEHMIO Kalio0 He3aMeIMTEIbHO HANpPaBIIsAIOT UMEIOLINECs] MaTepuaibl B
OpraHbl IPOKYpPaTyphl.

40. ITopsinox nHGOPMHUPOBAHNS 3aIBUTEJISA O Pe3yJIbTATAX PACCMOTPEHHUS KAT00bI

40.1. He no3aHee mHs, CIEAYIOMIErO 3a THEM MPHUHSTHS PELICHHS, 3aIBUTEII0 B MUCbMEHHOMN
dbopmMe M TO KENAHUIO 3asBUTEINS B DJICKTPOHHOH (opMme HampaBiisieTcsi MOTUBHUPOBAHHBIN OTBET O
pe3yabpTaTax pacCCMOTPEHHUS KATOOBI.

40.2. B ciryuae npu3HaHMs *Kajlo0bl MoJIeKalei y0BJIETBOPEHUIO B OTBETE 3asIBUTEIIO, TAeTCs
uH(popMalusg 0 AEHCTBUAX, OCYIIECTBISIEMBIX OPraHOM, MPEJOCTABISIONIMM MYHULIUIAIbHYIO YCIYTY,
MHOTO(YHKITMOHATHHBIM IICHTPOM B IEJIAX HE3aMEIJTUTEILHOTO YCTPAHECHHUS BBISIBJICHHBIX HApyIICHUN
P OKa3aHUHM MYHULUTIAIBHON yCIyTH, a TaKKe MPUHOCITCS U3BUHEHUS 3a I0CTaBIIEHHBIE HEY00CTBa



U yKa3bpIBaeTcsa MHGOpMaIus O JaJbHEHIINUX NEHCTBUSAX, KOTOPble HEOOXOAMMO COBEPIIUTH 3asBUTEIIO
B LIEJISIX TIOJYYEHHS] MyHUIIUTIAIBHOU YCIIYTH.

40.3. B cnyuae mpu3HaHUA *KaloObl He MOJJIeXKAalled yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
JAaI0TCs apryMEHTHPOBAHHBIEC PAa3bsCHEHUS O MPUYMHAX MPUHATOTO PELICHUs, a TaKkKe UHPOpMaLus o
nopsKke 00KanoBaHUs MPUHITOTO PELICHUS.

41. Ilopsaok 00:xajI0BAHNS PeLIEHHS 10 KAT00e
41.1. IlpunsToe, MO pe3yabTaTaM PacCMOTPEHUS KaJIOObI, peICHHEe MOXKET OBITh 00KaJl0BaHO B
HOpsiIKEe, YCTAHOBJIEHHOM JIEHCTBYIOLIMM 3akoHojaTenbcTBOM Poccuiickoit ®epepauun u  (UiH)
Pecny6muku Kpbim.

42. IlpaBo 3asiBuTEJIs1 HA NTOJIy4eHHe HHGOPMALUM M TOKYMEHTOB, HeO0X0AUMBIX LI
000CHOBAHMSI M PACCMOTPEHUS KAT00bI
42.1. 3asBurens Brpase oOpatuthest B Opran, MHOTO(YHKIIMOHAIBHBIA HEHTP 3a MOJIy4YeHUEM
uHboOpMallUd W JOKYMEHTOB, HEOOXOJUMBIX JUIsI OOOCHOBAaHUS M PACCMOTPEHHUS KajloObl, B
MUCHMEHHOM (hopMe, B TOM YHCIIE TIPU JIMYHOM OOpAIICHUH 3asIBUTENIS, WA B DJIEKTPOHHOM BHJIE.

43. Cnoco0b1 HH(OpMUPOBAHUS 3asiBUTe/ICH 0 MOPSAIKe MOJAYU H PACCMOTPEHUS KAT00bI

43.1. Uudopmanuio o nopsake 1mojadu U pacCMOTPEHUs Kajao0bl 3asBUTENb BIpPaBE MOIYYHUTh
Ha MH(QOPMALMOHHBIX CTEHJAaX, B MECTaxX IPEJOCTaBICHUS MYHULUIAIbHON YCIyTd, HOCPEICTBOM
Tene(OHHON CBSI3U, NMPHU JIMYHOM OOpaIleHUH, MOCPEACTBOM IOYTOBOM CBS3M, B JJIEKTPOHHOM BHJIE
(EII'Y, PIT'Y, odpunmaneueiii caidt Oprana, opummansueii caiit ['BY PK «M®Ly», anekrpoHHAs
nourta Oprana).

HavanbHMK (ykazamv cmpyxmypuoe noopasdenenue Opzana)

(noonucw) (OHO)



(Ha3BaHME apXHUBa)

(110YTOBBII UHAEKC, aJpec,

TenedoH, (akc)

ApXHMBHaf CIpaBKa
Ne

(mata)

Ha Ne oT

OcHoBaHue:

[Tpunoxenne Ne 1 k

K aIMUHHUCTPATUBHOMY PErIaMEHTy
MIPEIOCTABIICHUSI MyHUIIUIIAJIbHON yCIyTH
«Bp11aya apXUBHBIX CIIPaBOK, aPXUBHBIX
BBIMHMCOK U apXUBHBIX KON 10 COLUAIbHO-
IIPaBOBBIM 3a1Ipocam» AJIMUHUCTPALNN

(ampecar)

PykoBogutens opranuzanuu

Hcnomanrens

(moxnuce) (pacunpoBKa MOAMKCH)

TlevaTs

tenedoH




[Tpunoxenue Ne 2 k

K aIMUHHUCTPATUBHOMY PErIaMEHTy
MIPEIOCTABIICHUSI MyHUIIUIIAJIbHON yCIyTH
«Bp11aya apXUBHBIX CIIPaBOK, aPXUBHBIX
BBIMHMCOK U apXUBHBIX KOMUII 110 COLUATIBHO-
MIPaBOBBIM 3aIIPOCAM

AnMuHUCTpALIIU
(Ha3BaHME apXUBa)
(TOYTOBBIH MHJEKC, aJpec,
TenedoH, pakc) (agpecar)
APXNBHAS BBIIIMCKA
No

(nara)
Ha Ne oT
OcHoBaHue:
PykoBoaurens opranuzanuu

(moamnuce) (pacindpoBKa MOIIUCH)

Ucnomaurens

IleuaTts

tenedoH




ITpunoxxenne Ne 3

K aJIMUHHCTPATUBHOMY PETJIaMEHTY
MPEAO0CTABICHUS] MYHUIIMTAIIBHON yCIIyTH
«Bp11aua apXUBHBIX CIIPABOK, apXHUBHBIX
BBIMIMCOK U apXUBHBIX KOIHUM 110
COIIMAILHO-TIPABOBBIM 3aIIPOCam
AJIMUHHCTpaLIUU

(®.1.0., nubo HaMMEeHOBaHUE
IOPUAMYECKOTO JINIIA)

(ampec MecTa )KUTEIbCTBA, aJPEC AJIs
KOPPECTIOHICHIINH )

(KOHTaKTHBIN TeneoH)

(37EeKTpOHHAs 1IOYTa)

3ASBJIEHUE
0 NIPEAOCTaBICHUH aPXUBHBIX CIIPABOK

[Tpoury npenocTaBuTh /apXUBHYIO CIIPABKY/apXUBHYIO BBITHCKY/apXUBHYIO KOTIHIO/TEMAaTHUECKUI
(noouepkHymu HydHcHOE)
NepevYeHb/TeMaTHYECKYIO MOAMOPKY/TeMaTHUeCKuil 0030p/:

Jnsa husnyueckoro numna:
« » 20 T.
(moamuce) (pacmmdpoBKa MOAMKUCH)

(IOKyMEHT, TOATBEP K IA0IUH MpaBa (TIOJTHOMOYHNS) IPEICTABUTENS)

J71st FopUAMYECKOro JINa

« » 20 r. PykoBogureinb
(HaMeHOBaHUE 10p. JIUIIA) (moamuce) (pacumdpoBKa MOAMHCH)
M.IL

(IOKyMEHT, MOATBEPKIA0IUH MpaBa (TOJTHOMOYHS) IPEICTABUTEIS)



[Tpunoxenue No4

K aIMUHUACTPATUBHOMY periiaMeHTy
MPEIOCTABICHUS MYHUIUMNAIBHON yCIIyTU
«Bpl1aua apXMBHBIX CIpPaBOK, apPXHUBHBIX
BBIMHICOK U apXUBHBIX KOIUH MO COLMAIBLHO-
MpaBOBbIM  3ampocam»  AJIMHHHUCTpPALUU

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB
Ne oT
(coomseemcmeyem peKsusuman,
VKA3AHHBIM 8 JHCYPHATIe pecUCmpayuu)

Brigana

(D.1.0. 3aa6umens)

HepequL JAOKYMCHTOB, IIPCACTABJIICHHBIX 3aABUTCIIEM CAMOCTOATCIIbHO:
1.

2.

IlepeyeHb NOKYMEHTOB, KOTOpPBIE OyayT MOJYYEHBI 10 MEKBEIOMCTBEHHBIM 3alIPOCaM (3aNOIHAEMCA 8
cnyuae, eciu maxkue 0OKyMeHmyl He Obliu npedcmagienvl 3aseumenem no cOOCMEenHOU UHUYUAmuee).

1.

2.

(Oondcrocms, @.H.O. dondcHocmHo20 auya, NOONUCh 8bl0ABULE20 PACNUCKY)



3AITPOC

i oOpMIICHUS] apXWBHOW CIPABKU, ApXUBHOM BBIMHUCKH, ApXUBHOM KONHUH (HY>KHOE TIOYEPKHYTh)

10 JOKYMCHTaM

ITpunoxenune Ne 5

K aJIMUHHCTPATUBHOMY PETJIaMEHTY
MPEAO0CTABICHUS] MYHUIIMTAIIBHON yCIIyTH
«Bp11aua apXUBHBIX CIIPABOK, apXHUBHBIX
BBIMIMCOK U apXUBHBIX KOIHUM 110
COIIMAILHO-TIPABOBBIM 3aIIPOCam
AJIMUHHCTpaLIUU

Ha3Banue Oprana

Wudopmanmss 0 NepCcOHANbHBIX JAaHHBIX XPaHUTCA M 0OpabaThiBaeTCs C COONIIOJCHUEM
POCCHIICKOTO 3aKOHO/ATENILCTBA O MEPCOHATIBHBIX JAHHBIX. 3aMONHS JaHHYIO aHKETy, Bbl 1aete
coriacue Ha 00pabOTKY MEePCOHANBHBIX JAaHHBIX <*>,

damuins, UMs, OTYECTBO 3aBUTEIIS,
JaHHBIE Macrmopra (cepus, HOMEp, KEeM BBIIaH,
JaTa BbIaum)

Howmep u nata noBepeHHOCTH
( mpu HANTMYMHK)

damMuius, UMs, OTYECTBO, JIMIA, O KOTOPOM
3ampallrMBaeTCsl apXWBHAs BBIMHCKA)

Tema 3ampoca :

MpUBaTH3ALUS KUIIbS, OTBO/J 3eMIIH;
BBIJICTICHUE 3€MEJIBHOTO y4acTka,
NeperMEHOBAaHUE YIIMIIbl; IPUCBOEHUE aJipeca,
BBIJICJICHUE KUJIOH TUIOIAIH , OIIEKa U T.1.
(Hy»HO€ IOTYEPKHYTh)

PexkBu3uTHI  3ampammBaeMbIX  JOKYMEHTOB
:HOMEp U JaTa peuieHus , IpoToKoJja ,IpruKa3a

JInst kakoWl 1enu  3amnpammBaeTcs apXWBHAs
CIpaBKa

Crnoco6 mosydeHus: oTBeTa Ha 3anpoc( JHMYHO,
MIOYTOMH)

Anpec perucTpauu(Iponuckm) , reaepox

Cnoco0 TOJIYUCHUA OTBCTA HA 3aIlIpOC

Jlist kako# 1iesu opopMIISIeTCs 3aImpoc

I[Toonuce

(moammce IOJIB30BATEJIS)



ITpunoxxenne Ne 6
K aIMUHUCTPATUBHOMY PETIIAMEHTY
IIPEAOCTABIICHNUS] MyHULIIMIIAIIBHON yCIIyTH
«BpI1aya apXUBHBIX CIIPaBOK, aPXHUBHBIX
BBIITMUCOK U apXHUBHBIX KOITHH 10 COIIMaJIbHO-
IMMPaBOBbBIM U UMYIICCTBCHHBIM 3aIlIpOCaM»
3AITPOC
i oOpMIICHUSI apXWBHOW CIPAaBKU, apXMBHOM BBIMHMCKH, ApXUBHOM KOMTUH (HY>KHOE TIOYEPKHYTh)
0 JIOKyMEHTaM

Ha3Banue Oprana
Wudopmanmss 0 mNepCcOHANbHBIX JMAaHHBIX XPaHUTCA M 0OpabaThIBaeTCs C COONIIOJCHUEM
POCCHIICKOTO 3aKOHO/ATENILCTBA O MEPCOHATIBHBIX JAaHHBIX. 3aMONHS JaHHYIO aHKeTy, Bl naete
coryiacue Ha 00pabOTKY MEePCOHANBHBIX JaHHBIX <*>.

damunysg, UM, OTYCCTBO (MOJTHOCTHIO)
3asIBUTEIIA.

- Jlara poxneHuu.

-JlanHbie macnopTa (KeM BbIIaH, CEpUsl, HOMEP,
JaTa BbIJIavyn).

- Craryc (meHcuoHep , 6e3paboTHBIN,
CITy’Kalllui, pabOTHHK, CTYICHT)

damunus, ums, OTYECTBO JIMIIA,
3aMpamvBaloIlero CopaBkKy (IIpU HaJIUYUU
JIOBEPEHHOCTH);

AaTra 1 HOMCp JOBCPCHHOCTH.

W3menenne  Qamunuy, WMEHH, OTYECTBa
3asiBUTENS c yKa3aHHEeM JaT (3a
3aIpalMBaeMblii mepuon)

Tema 3ampoca (oOpareHus):

1. TpynoBoi crax :

-[I0JJHOE€ Ha3BaHHE OpraHU3alMd  COTJIACHO
3aIUCH B TPYZAOBON KHUXKKE;

-HOMEepa U JaTbl NpPHUKa30B O IpUEME U
YBOJIbHEHUH, HAXOXACHUHU B JIOJITOCPOUYHBIX
KOMaHJUPOBKAX, B Y4EOHBIX OTITYCKaX.

2. 3apruiara:

-[I0JIHOE Ha3BaHUE OpraHU3alllY;

-KpaiiHHE JaThl 3allpallliBaeMbIX CBEACHMI;
-Ha3BaHUE OTAEJIOB M JOJKHOCTEH COIJIaCHO
3anucen B TPYIOBOM KHUKKE B
XPOHOJIOTHYECKON MocneaoBarenbHocTd (32
3anpaiyBacMblil IEPUOJ)

J1aThl poXIaeHUs I€Tel U BpeMsl HaXO0XKJICHUS B
OTIlyCKE MO0 yXxoay 3a pebeHkoMm (3a
3anpaiMBaeMbli Iepuo)

Anpec peructpanuu (IponucKu) Teaeox

Anpec GhakTUYECKOT0 MPOKUBAHUS

JInsg Kakoil wLenu 3amnpaniuBaeTcs apXHBHAs
cripaBKa

Crnoco0 nonyueHus: (JMYHO, TOYTOH)

20 T Tloamuce
([ara) (moxnuck MoIB30BATENS)




