PECIIYBJIHUKA KPbIM
KPACHOIIEPEKOIICKUM PAMOH
AJIMUHUCTPALIUSA

HOBOITABJIOBCKOI'O CEJIBCKOI'O IOCEJIEHUSA

INOCTAHOBJIEHUE

29.09.2020 roma c. HoBonasioBka Ne 196

OO0 yTBEp)KACHUM aIMUHUCTPATUBHOIO perjiaMeHTa
IPEJOCTaBICHUS] MYHUIMNAIbHON yciayru «Beinaua
apXMBHBIX CIIPaBOK, ApXUBHBIX BBIIMCOK M apXMBHBIX
KON 110 COLMaNbHO-IIPABOBBIM 3aIIpOCaM»

B cootBerctBuM co cratbeir 13 ®dexpepanmpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHM3allK MPeIOCTABIEHUSI TOCYJAapCTBEHHBIX U MYHUIIMNAJIBHBIX yCIyr», denepaibHbIM 3aKOHOM
or 06.10.2003 Ne 131-®3 «O6 oO0muX MNpUHLUIAX OPraHU3allid MECTHOI'O CaMOYINpPABJICHUS B
Poccuiickoit @eaepanum», pykoBOJACTBYSICh YCTaBOM MYyHULIMIAIbLHOrO oOpa3zoBaHus HoBonaBioBckoe
cenbckoe mocenenue  KpacHomepekomckoro —paifona PecnyOnuku — KpblM,  agMuHHCTparus
HoBonaBi10BCKOTr0 CEIbCKOTO MOCEICHHUS
IHOCTAHOBJISAET:

1. VTBepauTe mnpwiIaraeMblii NpPeIOCTaBICHUS MYHHIUNAIBHOW YyCiIyru «Bpimaua apXHWBHBIX
CIIPAaBOK, aPXUBHBIX BBIMMCOK U APXUBHBIX KOIHI 110 COLMAIBHO-IIPABOBBIM 3aIIpOCamM».

2. TloctanoBnenue anmuauctpanuu HoBonasnoBckoro cenbekoro nocenenust ot 28.10.2019 r. Ne
169 «OO0 yTBepXIeHUH AAMHUHHCTPATUBHOTO pErjlaMEHTa MpPeIOCTABICHUS MYHUIUNAIBHON YCIyru
«BpI1aga apXWBHBIX CIpPABOK, APXWBHBIX BBIMUCOK M apPXWBHBIX KOMWH MO COIHAIBHO-TIPABOBBIM
3arpocam» - CYUTaTh YTPATUBILUM CUITY.

2. IIpenocraBiieHe MyHUIIMNAIBHOW yCciayru «Bpliaua apXMBHBIX CHPABOK, APXUBHBIX BBITHUCOK
U apXHUBHBIX KONHUH 1O COLHUAIBHO-NIPABOBBIM 3allpocam» OCYILECTBIATH B COOTBETCTBUU C
YTBEPKICHHBIM PETJIaMEHTOM.

3. Hacrosimee mnocraHoBieHre OOHapoaoBaTh Ha oduiHaabHOM mopTane IIpaBurenbcTBa
Pecnyonuku KpeiMm Ha crpanune KpacHomepekorckoro paiiona https:/krpero.rk.gov.ru B pasnene
«MyHUIIMNaTbHBIE 00pa3oBaHus paiioHa» mozapasnen «HoBOMaBIOBCKOE CEIIbCKOE IMOCEICHHE» U Ha
WHPOPMAIIMOHHOM CTEHJC B 3[JaHUHM aJMHHUCTpAri HOBOMABIIOBCKOTO CEIBCKOTO MOCEICHUS
Kpacnomnepekornickoro paiiona Pecnyommuku Kpeim mo  ampecy: 296035 Pecnybnuka Kpbim
Kpacnonepekornckuii paiton c. HoBonasnoska, yi. Habepexnas, 3.

4. Hacrosiiee NOCTaHOBJIEHHWE BCTYNaeT B CHJIYy C MOMEHTa €ro OOHapoJ0BaHMS
(ommyOIMKOBaHUA).



5. KoHTpOIIb 32 UCTIOIHEHUEM HACTOSIIEr0 TTOCTAHOBJICHUS OCTABIISAIO 32 COOOM.

IIpencenarens HoBOMaBIOBCKOrO CEIBCKOTO COBETA -
riiaBa aAMMHHUCTpalui HoBONaBIOBCKOIO CEIbCKOTO MOCENIEHUS A.A. ApremoBa

YTBepxkeH IIOCTAHOBJICHUEM
aIMUHHACTPALAA HoBomasinoBckoro
CEJIbCKOTrO HOCEJIEHUS
Kpacnonepekornckoro paiioHa
Pecniy6muku Kpbim ot 29.09.2020 Ne196

AJIMUHHUCTPATHUBHBIN perjaMeHT
NpeaoCTaBICHU MYHUIUNIAJIBHON YCIYIH

«Bbigaua APXMBHBIX CIIPABOK, aPXUBHBIX BBIIMMHCOK U APXHBHBIX KONHUM 10 COMUATIBHO-
IPpaBOBLIM 3allpocamM»

I. O0mue moJ1oxeHus

1. HpeleeT PeryjaiupoBanusi aIMUHUCTPATUBHOIO pErjiaMEeHTa

1.1. AnMUHHCTpPAaTHBHBI perjJaMeHT NpPeJOCTaBICHUS MYyHHUIUNAIbHON yciayru «Bblgaua
apXUBHBIX CIIPABOK, APXMBHBIX BBIMMCOK U apXUBHBIX KOIMUH MO COLMAILHO-TIPABOBBIM 3arpocam» (J1ajnee
— AJZIMMHHUCTPaTUBHBIN PETJIaMEHT) OIpeNeNsieT MOPSIOK U CTaHAapT MPEAOCTaBICHUS MYHUIIMITAIBLHON
YCIIYTH, CPOKH U MOCIIEI0BATEIBHOCTD JIEHCTBUH MO €€ UCTIOIHEHHUIO aqMuHuCcTpauu HoBomasnoBckoro
cenbckoro nocesnenus Kpacnonepexorickoro paiiona Pecniyonuku Kpeim (anee — Opran).

Hacrosaumii AAMMHHMCTpaTUBHBIA perjamMeHT pa3zpaboTaH B IeJIIX IOBBIIIEHHUS] KadyecTBa
MIPEAOCTABIICHNS M UCTIOJHEHUS MYHULIMITAJIBHON YCIyTH, B TOM YHCIIE:

- YIOPSAA0YEHHS aIMUHUCTPATUBHBIX IpoLeAyp (AeicTBHif);

- COKpAILEHHs KOJIMYECTBA JOKYMEHTOB, IIPEIOCTABISAEMBIX TpaKAaHaMHU Ul IIPEAOCTaBIICHUS
MYHULUITAJIBHON YCIYTH;

- YCTAQHOBJICHUSI  OTBETCTBEHHOCTHM JOJKHOCTHBIX Jidll  OpraHa, MOpeIoCTaBISIONIUX
MYHHUIMIIAIBHYIO YCIYTY, 3a HECOONIofeHHEe UMM TpeOoBaHMM AJMHUHHUCTPATUBHOIO perjaMeHTa Mpu



BBITIOJTHEHUH aIMUHUCTPATUBHBIX IpOLeAyp (AeCTBHIA).

1.2. TemaTHka 3apoCcOB COLMAILHO-TIPABOBOTO XapaKTepa, OXBAThIBAET BOIPOCHL: O FPAXKAAHCKOM
COCTOSIHUH, MOATBEPKACHUU TPYAOBOTO CTa)ka, pa3Mepax 3apabOTHOM IUIAThI, IPOXOKICHUH CIYKObI B
Boopyxennbix cunax, yuactuu B Benukoit OreuectBeHHoi BoiiHe 1941 - 1945 rr. u npyrux BOEHHBIX
KOH(MIMKTaX, HECYACTHBIX CIIy4asX Ha TPOU3BOJCTBE, HArpaXJIECHUU TOCYIapCTBCHHBIMU H
BEJIOMCTBCHHBIMH HArpajiaMu, MPUCBOCHUM MMOYETHHIX 3BaHHM, MOJyYEHUU OOpa30BaHMSI, OTICKYHCTBE,
MAaTPOHUPOBAHUHU, O PEIPEeCcCHUsX, ICTOPTAlMHM, HACUIHLCTBEHHOM BBICCJIICHUH, TMPEOBIBAHUU B
KOHIIarepsix, 0 MOJATBEPKICHUU UMYIIECTBEHHbBIX U APYTUX MPaB.

WNudopmanus coruaabHO-TIPaBOBOIO XapakTepa 1o 3apocaM IpakJaH U OpraHM3aluil BbIIACTCS
B (hopMe apXUBHOM CIIPAaBKU, apXUBHOM KOITUH U apXUBHOM BBIITUCKH.

ApxuBHAsI CTpaBKa - JOKYMEHT, COJCpPKaIMi apXUBHYIO WH(POPMAIIUIO O MPEAMETEe 3arpoca, C
YKa3aHUEM MTOUCKOBBIX JIaHHBIX JIOKYMEHTOB, HA OCHOBAaHMH KOTOPBIX OHA COCTABJICHA.

ApxuBHas Komusi - JOKYMEHT, BOCIPOM3BOISIINN TEKCT WIM HW300pakeHUEe apXUBHOTO
JIOKYMEHTA, C YKa3aHUEM €0 ITIOMCKOBBIX JAHHBIX.

ApXMBHasl BBIIMCKAa - JOKYMEHT, JOCJIOBHO BOCIIPOM3BOJSILIMN YacTh TEKCTa apPXUBHOIO
JTOKYMEHTa, OTHOCSIIYIOCS K ONpPEIeICHHOMY BOMpOCY, (pakTy WM JUIy, C yKa3aHHEM MOHMCKOBBIX
JAHHBIX IOKYMEHTA.

HNudopmannoHHOoe NHCBMO — THCBMO, COCTaBJIEHHOE Ha OlaHKe apxuBa II0 3alpocy
MOJIb30BATENs, COJeprKalliee HHPOPMAIMI0 O XPAHSAMIMXCS B apXUBE AapXUBHBIX JOKYMEHTax IIO
orpezieNIeHHON mpobiieMe, TeMe.

1.
2. 2. Kpyr 3asBuTeJieil npu npe1ocTaBJIeHNd MYHUIMIAJIBHOM YCIYIH

2.1. 3asgBuTensAMU Ha IPEJOCTABICHIE MYHULIUNIATbHON YCIIYTH SIBISIIOTCS (pU3NUECKHUE WU
IOpUINYECKUE JTUTIA (J1aJiee - 3asBUTEIIb).

OT uMeHH 3asBUTENeH MOTYT BBICTYIATh UX MPEACTABUTENH, IEHCTBYIOIINE B COOTBETCTBUU
C IMOJTHOMOYHAMMU, IMTOATBCPKIAACMBIMHA B YCTAHOBJICHHOM 3aKOHOM ITOPAIKE.

3. TpeGoBaHusi K NOPsiAKY HH(POPMHUPOBAHMS O NPEIOCTABJICHUH MYHHIIUIIAJIBbHOMI
yCIyru
3.1. ITopspok momyyeHus nHGOpMAIMK IO BOIIPOCAM MPEIOCTABICHUS MyHUITUNIATIBHON YCIYTH U
YCIyr, KOTOPBIC ABJIAKOTCA HCO6X0)II/IMI)IMI/I 1 00s3aTeNIbHBIMU IJid IMPEAOCTABIICHUA MYHHHHHaHBHOfI

YCIIYyTHU:
1) ny0nuuHOE MUChMEHHOE KOHCYIBTUPOBaHUE (TIOCPEICTBOM pa3MeIIeHUS HHPOPMAITUH ):

- Ha o¢unuaabHoM BeO - caiite Oprana u ['ocymapcTBeHHOro OO/DKETHOTO YUPEKICHHUS
PecnyOonmukn  KpbiM  «MHOTOQYHKIIMOHAIBHBIA ~ LIEHTP MPEJOCTaBIEHUS TOCYAAPCTBEHHBIX U
MYHUIMIATBHBIX yeiayr» (aanee — ['BY PK «M®Ly);

- B (Qenepa’dbHOH TOCyAapCTBeHHOW uH(pOpManMOHHON cucremMe «Eauupii moprain
TOCYJapCTBEHHbIX M MYHHMLMNAIBHBIX ycnyr (dyHkuwmii)» (mamnee — EINI'Y) m B rocymapcTBEeHHOMH



nHpopMmanmonHoi cucteme «llopran rocyaapcTBEHHBIX U MYHUIMMAIBHBIX ycayr PecnyOnuku Kpbivy»
(manee — PIII'Y);

- Ha MH(GOPMALMOHHBIX CTEHJaX, B MECTax NPEeAOCTaBICHHUsS MyHMLHMINANbHOW ycinyru Oprana u
MHOTO()YHKIITHOHAJIFHOTO LIEHTPa MPEJOCTaBICHUS TOCYJAPCTBEHHBIX U MyHULIUTIAIBHBIX YCIYT (Jayee —
MHOTO()YHKITHOHAJIBHBIN IIEHTD);

2) UWHOUBUAYAIbHOE KOHCYJIBTHPOBAHUE IO CIpPAaBOYHBIM TeneoHHbIM HOMepam OpraHa u
MHOTO( YHKITUOHATLHBIN IICHTP;

3) UHAMBUAYAIbHOE KOHCYJIBTHPOBAHUE IO IOYTE, B TOM YHCJIE IMOCPEICTBOM JIIEKTPOHHON
MouThl (B cllydyae IMOCTYIUIEHHS COOTBETCTBYIOLIEro 3ampoca B OpraH win MHOro(yHKIHOHAJIbHBIHN

LEHTP);
4) mocpeaCTBOM MHIUBUAYAIBHOTO YCTHOTO HH(POPMUPOBAHUS.

3.2. Ily6in4yHoe mNHMCbMEHHOE KOHCYJIbTHPOBAHHUE OCYLIECTBISETCS IyT€M pa3MELIeHUs
MHGOPMALIMOHHBIX ~MaTepUalioB Ha MHMOPMAIMOHHBIX CTEHJaX B MecTaXx HpeAOoCTaBICHUS
MYHULUOAIBHOW yCIyrd, NyOJuKauuu HH()OPMAIMOHHBIX MaTepualoB B CpPEACTBAX MacCOBOH
uHbopManuy, BKIOYas myOnukanuio Ha odunuansHoM caiite Oprana u ['BY PK «M®lly, EIITY,
PIIT'Y. KoncynpTHpoBaHUE IyTeM MNyONMKanuu HH(OPMALMOHHBIX MaTEpUajoB Ha OQUIUAIbHBIX
caiiTax, B CpeACTBaX MacCOBOM MH(OPMAIMK PETHOHAIBHOTO YPOBHS OCYIIECTBIIsIETCSI OpraHoM.

Ha undopmammonnsix crengax Oprana, B MeCTax NPEIOCTABICHUS MYHHUIIMIIAIBHON YCIyTH,
pasMeniaercs cienyrouias HHpopMarus:

- UCUCPIIBIBAIOIIAA I/IH(I)OpMaI_[I/IH O MMOPAAKE MTPEAOCTABICHUA MyHHHHHaHBHOﬁ YCIYyIu;
- BBIZICPIKKHU U3 AI[MI/IHI/ICTpaTI/IBHOl"O perilaMCHTa U NPUIIOKCHHUA K HEMY,

- HOMCpa Ka6I/IHeTOB, B KOTOPBIX HNPCAOCTABIACTCA MYHUIUIIAJIBHAA YCJIYTa, (l)aMI/IJ'II/II/I, HUMCHa,
OTUYCCTBa (HOCJ'ICI[HGC - IIpu HaJ'II/ILII/II/I) U JOJZKHOCTH COOTBCTCTBYHOIIUX JOJIZKHOCTHBIX JIML, PCKUM
IprueMa uMu 38.5IBHTCJICI>’I;

- anpec odpunmansHoro caiita I'bY PK «M®Il», Ha KOTOPOM MOKHO Y3HaTh ajjpec U rpaduku
paboThl MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

- BBIICPKKU U3 HOPMATUBHBIX IIPABOBBIX aKTOB MO0 HanboJee YacTo 3aJaBaeMbIM BOIIPOCaM;

- I/IC'—IepHI)IBaIOH_[I/II\/'I MNEPECUCHb JOKYMCHTOB, HGO6XOJII/IMI)IX B COOTBCTCTBHMU C HOPMAaTUBHBIMU
IIPaBOBBIMU aKTaMU IJIA IPEAOCTABIICHUS MYHHHHHaHBHOﬁ YCIYTH;

- (hopmpbl 3asiBNIEHMIT;
- IepeYeHb OCHOBAHUH JJIs1 OTKAa3a B MPEIOCTABICHUN MYHUIIUIIAIBHON YCIIyTH;

- HOpsAdOK 00’xaJIoBaHUs peLHeHHﬁ, JEeHUCTBUI WM 663HCﬁCTBHH JOJDKHOCTHBIX  JIMII,
npeaAOCTABIAIONNX MYHUIIUITIAJIBHYIO YCIIYTY.

3.3. CexTop HHPOPMUPOBAHUS U OKUIAAHUS MHOTO(YHKITMIOHATHHBIX IIEHTPOB BKIIFOYAET B CeOs:

a) UH(QOPMAaLIMOHHBIE CTEH/IbI MJIM WHbIE UCTOYHUKN UH(GOPMUPOBAHHUS, COJIEPKAIINe aKTYalbHYIO



Y MCYEPIBIBAIOIIYI0 HH(OPMALIKIO, HEOOXOIUMYIO JJIsl MOJyYEHUs TOCYIapCTBEHHBIX M MYHUIIUTIATbHBIX
yCIIyT, B TOM YHCJIE:

- IIepeYeHb TOCYAAPCTBCHHBIX M MYHHMIMUNAIBHBIX YCIYr, IIPENOCTaBICHUE KOTOPBIX
OpPTraHU30BaHO B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

- CPOKH IMPEAOCTABIICHHUA I'OCYAAPCTBCHHBIX U MYHUIIUITIAJIBHBIX YCIIYT,

- pa3MEpEL FOCY,HapCTBeHHOﬁ INOHNIJIMHBI M HWHBIX HJ'IaTG)KefI, YIIa4MBACMbIX 3asABUTCIIEM IIpU
IMOJIYUYCHHH I'OCYJAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT, IIOPAAO0K UX YILIATHI,

- uHpOpPMAIMIO O JOMOJHUTENbHBIX (COMYTCTBYIOIIMX) Yyciayrax, a Takke o0 yciyrax,
HEOOXOUMBIX M 00S3aTENbHBIX ISl MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIMHAIBHBIX YCIYT,
pa3Mepax U HOpSAKE UX OIIaThI;

- MOpsAmoK  oOkajmoBaHUs — AedcTBUM  (Oe3melCcTBHsI), a TakKe PEIICHHH  OpraHoB,
MPEOCTABIISIONIUX TOCYIAPCTBEHHBIC YCIYTH, U OPraHOB, MPEIOCTABIISIONINX MyHUIIUTIAILHBIC YCIIYTH,
TOCYJapCTBCHHBIX M MYHHIMIAIBHBIX CIY)XallMX, MHOTO(YHKIMOHAIBHBIX IIEHTPOB, PaOOTHHUKOB
MHOTO()YHKITHOHAIBHBIX IICHTPOB;

- “HQOpPMAIIHIO O MPEAYCMOTPEHHOU 3aKoHOAaTenbCcTBOM Poccuiickoit @enepauuu u PecriyOmnnku
KpbIM OTBETCTBEHHOCTH OJKHOCTHBIX JIMI[ OPraHOB, IMPEAOCTaBISIOIIMX TOCYJAapCTBEHHBIE YCIIYTH,
JNOJDKHOCTHBIX ~ JIMI[  OPraHOB,  MPEAOCTABISIIONIMX  MYHHUIUMNAIbHbIE  yCIyrd, pPaOOTHHUKOB
MHOTO(YHKITHOHATHHOTO IIEHTPa, PaOOTHUKOB MPUBIEKAEMBbIX OpraHW3aIlMi 3a HapyIICHUE MOPSIKa
MPEAO0CTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUIAILHBIX YCIIYT;

- uHbOpMaLMIO O TMOpSAKE BO3MEIIEHUS BpEeAa, NMPUUYMHEHHOIO 3asBUTEII0 B pe3yJbTaTe
HEHAQ/JIeXKAIllero HMCIOJHEHUs! JINOO HEUCHOJHEHUS MHOTO()YHKIHMOHAIBHBIM LIEHTPOM WM €ro
pabOTHUKAaMHU, a TaKK€ INPUBJIEKAEMBIMH OPraHU3aLMAMHU WIM WX pabOTHUKAMU OOsS3aHHOCTEH,
MIpelyCMOTPEHHBIX 3aKoHOAaTenbcTBOM Poccuiickoit denepannu u Pecyonuku Kpbim;

- pexuM paboThl W ajapeca HUHBIX MHOIO(DYHKIMOHAJIBHBIX IIEHTPOB U TMPUBIEKAEMBIX
OpraHm3aluii, Haxosmuxcs Ha Tepputopun Pecyonnku Kpbim;

- MHYI0 WH(pOpMaIMIO, HEOOXOJUMYIO Ui IOJYYEHHUS TOCyJapCTBEHHOH W MYyHHULMNAIBHOU
yCIIyTH;

0) He MeHee OJIHOTO OKHa (paboyero mecra), 000PYIOBAHHOTO MEPCOHATBHBIM KOMITBIOTEPOM C
BO3MOKHOCTBIO JTOCTYIa K HH()OPMAIIMOHHBIM CHCTEMaM, NIeUaTaroIIiM U CKaHUPYIOIIHM yCTPOHCTBOM,
AJNIEKTPOHHON CHCTEMOM YIpaBJIeHUs OYepebI0 U MpeJHa3HAYEHHOTO /Ul HHPOPMUPOBAHUS 3asBUTENIEH
O TIOpSIIKE TIPEIOCTABICHHUS TOCYAApPCTBEHHBIX W MYHHIMIIAIBHBIX YCIYr, O XOJ€ PacCMOTpPEHHS
3alpOCOB O MPEIOCTABICHUH TOCYIapCTBEHHBIX I MYHHUIIUIIATBHBIX YCIYT, a TAKXKe JUTSI TIPETOCTABIICHHS
WHOW WH(OpPMAIMU, B TOM YHWCIIE yKa3aHHOH B TOJITYHKTE «a» Hactosmiero nmyHkra. OxHa (pabouue
MeCTa), CO3JJaHHbIE B COOTBETCTBUU C HACTOSIIUM MOJIIYHKTOM, HE SBJISIOTCS OKHaMU IIpUeMa U BbIIauu
JOKYMEHTOB;

B) NPOrpaMMHO-aMNIapaTHbIi KOMILIEKC, obecnieunBatouii qoctyn 3assureneit k EINTY, PIIT'Y, a
TaKkke K HHGOpMAIMM O TOCYNAapCTBEHHBIX M MYHUIUNAIBHBIX YyCIyrax, HpPEAOCTaBISEMBIX B
MHOTO()YHKITHOHAJILHOM IICHTPE;



T) CTYJbsl, KpECEIbHbIE CEKIMU, CKaMbH (OaHKETKH) W CTOJBI (CTOMKH) 1 odopMieHUs
JOKYMEHTOB C pa3MelnieHHueM Ha HuX (opm (OIaHKOB) JOKYMEHTOB, HEOOXOIMMBIX IS TMOJIy4CHUs
roCcyadapCTBCHHBIX U MYHUIIUIIAJIbHBIX YCIIYT,

1) JIEKTPOHHYIO CUCTEMY YIIPABJICHUSI OUEPEIbIO.

3.4. UnauBuyallbHOE KOHCYJIBTUPOBAHKE 110 TeleOHY He TODKHO npeBbimaTh 10 muayT. OTBET
Ha TenedOHHBIM 3BOHOK JOJDKEH HayMHAaTbes ¢ uHGopMauud o HauMeHoBaHuu Oprana,
MHOTO()YHKIITHOHAJILHOTO IIEHTPA, B KOTOPBII MO3BOHWI TPaKIAHWH, (PaMHIIMU, UMEHH, OTYECTBE (TIPH
HaJIM4YUU) U JOJDKHOCTH CHELUAINCTA, OCYLIECTBIIAIOIIEIO0 WHAMBUAYAJIbHOE KOHCYJIBTUPOBAHUE IIO
tenepony. Koncynpramum obmero xapakrepa (0 MECTOHAaXOXJIEHUH, rpaduke paboOThl, TpeOyeMbIX
JOKYMEHTaX) TaKKe MPEOCTaBISIOTCS C HCIOIb30BAaHUEM CpEACTB aBTOMH(GOPMUpPOBaHUSA (TIpU
Hanuuun). [lpu aBronHbOpMUpOBaHUN 0OECTIEYUBACTCS KPYIIIOCYTOYHOE MPEAOCTABICHUE CIIPABOYHOM
nHpopMaIuu.

3.5. UnpuBuayanbHOE KOHCYJIbTUPOBAHUE 110 NOYTE (I10 3JIEKTPOHHOM 1oyre).

[Tpu mHAMBHUAYaAIbHOM KOHCYJBTUPOBAHUU IO MOYTE OTBET Ha OOpallleHHE 3aMHTEPECOBAHHOIO
JUIa HAIpPAaBIISETCS MOYTON B aJpec 3amHTepecoBaHHOro Jymna. OTBET HAIMpaBISICTCS B MHCHMEHHOM
BHJIE, JJICKTPOHHOU mMouToi OO0 yepe3 BeO — caT OpraHa B 3aBUCMMOCTH OT croco0a oOpaleHus
3aWHTEPECOBAHHOIO JIMIIA WM CII0CO0a JOCTaBKM OTBETA, YKAa3aHHOTO B IMHMChMEHHOM OOpamieHuu (B
ciiyyae oOparieHuss B opMe JIEKTPOHHOTO JOKYMEHTa B CPOK, YCTAHOBIICHHBIN 3aKOHOIATEIbCTBOM
Poccuiickoit ®enepanuu). Jlaroir moiydyeHus OOpaimieHHs SBISETCS JaTa PErHCTPAIMU BXOISIIETO
oOpartenust B Oprane wiv MHOTO(QYHKIIMOHATBHOM IIEHTpE.

3.6. Bpems oxuIaHus 3asBUTENS NpPU HHIUBUAYAJIBHOM KOHCYJIbTHPOBAHHUU TPH JIMYHOM
oOpallleHnu He JJOJKHO MPEBIATh 15 MUHYT.

WNHnuBuyallbHOE  KOHCYJABTHPOBAaHHWE IPH  JIMYHOM  OOpALIEHMH  KaXIOro  3asBUTENA
JOJDKHOCTHBIM  JiurioM OpraHa win paOOTHUKOM MHOTO()YHKIIMOHAJIBHOTO ILIEHTpAa HE JOJDKHO
npesbimiaTh 10 MUHYT.

3.7. HomxHoctHoe nuuo OpraHa, MpeIOCTaBISIIOIIEI0 MYHHULIMIAIBHYIO YCIYyry, paOOTHHUK
MHOTO()YHKIIHOHAJILHOTO LIEHTPa, IPU OTBETE Ha OOpaIlleHUs 3asiBUTENEH:

- NpU YCTHOM OOpaleHuH 3asBUTENs (MO TenepoHy WM JIMYHO) MOTYT JaTh OTBET
caMmocTosTenbHO. B cimywasx, korjma AoymkHOcTHoe juuno OpraHa, paOOTHHK MHOTO(YHKIHOHAJIHHOTO
LIEHTpa HE MOXET CaMOCTOSTEIbHO OTBETUTh HAa 3aJJaHHBIM NpH Tene(OHHOM OOpaIleHUuH BOIPOC,
Tese()OHHBIM 3BOHOK JIOJKEH OBITh MepeagpecoBaH (MEpeBEICH) JIPYroMy IOJDKHOCTHOMY JIUILY WIIH
oOpartuBILIEMYCsl JUILYy cO00mIaeTcsl TeleOHHbBIN HOMEP, IO KOTOPOMY MOXHO HOJYYUTh HEOOXOIUMYIO
nH(pOpMaIIIO;

- mpu OTBeTe Ha TelnedOHHBIE 3BOHKH, YCTHBIE M MUChMEHHBbIC OOpAIIeHUs JTOJDKHBI OTBEYATh
BEXJIMBO Y KOPPEKTHO;

- Tpu OTBeTe Ha TeleQOHHbIE 3BOHKH JODKHOCTHOe Jio Oprana, pabOTHUK
MHOTO()YHKITHOHAJILHOTO IIEHTPA, OCYIIECTBISIONINE KOHCYIBTUPOBAHHE, MOJKHBI Ha3BaTh (haMIIIHIO,
UMs, OTYECTBO (TOCienHee - MPH HAIWYUM), 3aHUMAaeMyI0 JOJDKHOCTh M HauMmeHoBaHue Oprana. Ilo
pe3ylbTaTaM KOHCYJIBTUPOBAHUS JOJDKHOCTHOE JIMIO, OCYIIECTBIIAIONIEE KOHCYJIbTHPOBAHHE, JOJKHO



KpaTKO IMOJABECTHU UTOT'U U IIEPCUUCTIUTD 3adBUTCII0 MEPBI, KOTOPLIC HCO6XOI[I/IMO MNPCAIPUHATD,

- OTBEThl Ha NHUCbMEHHBbIE OOpallleHHs IAlOTCS B IPOCTOW, YETKOW W MOHATHOM ¢dopme B
MMCbMEHHOM BHJIE U JIOJKHBI COJIEPKATh:

OTBCTHI HAa ITIOCTABJICHHBIC BOIIPOCHI;

JOJIXKHOCTD, q)aMI/IJII/IIO W MHUIMAJIbI JIMIA, IIOAIIHNCABIICTO OTBET,
q)aMI/IJII/IIO N MHUIHMAJIbI UCIIOJITHUTCIIA,

HAaMMCHOBAHUC CTPYKTYPHOI'O NOAPA3ACICHUA-UCITIOJTHUTCIIA
HOMCDp Teﬂe(l)OHa HCIIOJTHUTCIIA,

- HC BIpPaBC€ OCYHICCTBJIATH KOHCYJIbTHPOBAHUC SaﬂBHTeHeﬁ, BBIXO/AIICC 3a paMKH
HH(bOpMHpOBaHHH 0 CTAHAApPTHBIX HpouHecAypax M YCIOBUAX OKA3AHUA MYHPII_IHHaHLHOﬁ yCiayru u
BJIMAOIICC MMPAMO UM KOCBECHHO HA HHAUBUAYAJIbHBIC PCIICHUS 3asiBUTEIICH.

3.8. Ha EII'Y, PIII'Y u odpunuansHoM caiite Oprana pazMeniaercs cienyromnas uHpopmars:

1) wucuepnbIBalONIMK  TEPEUEHb  JOKYMEHTOB, HEOOXOJAMMBIX JUIA  MPEJOCTaBICHUS
MYHHUIIMIIATBHOM yCIyrd, TpeOoBaHHS K O(QOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TakKe IepeuyeHb
JOKYMEHTOB, KOTOpBIE 3asBUTEIb BIIPaBE MPEJOCTABUTh MO COOCTBEHHON MHUIINATUBE;

2) Kpyr 3asBUTENEH;
3) cpok mpeoCcTaBIeHUsI MyHULIUTIATbHON YCIYTH;

4) pe3yabTaThl NMPEAOCTaBICHUS] MYHULIUIIAIbHOW YCIYTH, OPSAIOK MPEACTAaBICHHUS JOKYMEHTa,
SIBJISIFOLLETOCS PE3YIbTAaTOM MPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

5) pa3mep rocyapCcTBEHHOH MOIIIMHBI, B3MMaeMOH 3a MPeI0CTaBIeHNE MyHUIIMIIATbHON YCIyTH;

6) ucuepnbIBaIOIIMI NepeyeHb OCHOBAHUHN IS IPUOCTAHOBJICHUS MM OTKa3a B MPEOCTaBICHUN
MYHUIIUTATBHON YCIIYTH;

7) o mpaBe 3asBUTENS Ha AocyneOHoe (BHecyaeOHoe) oOxanoBaHue AeicTBuil (Oe3neicTBuUs) U
pElIeHU, TPUHATHIX (OCYIIECTBISIEMBIX) B X0/I€ MPEOCTABICHIS MYHUITUTIAIBHON YCIIYTH;

8) ¢dopmbl 3asBieHU (yBEIOMJIEHMH, COOOILEHHI), HCHOJIb3yeMble INpPU MPEAOCTABICHUU
MYHHIIUITATEHOW YCITYTH.

WNndopmanus Ha EINTY, PIII'Y o nopsiake u cpokax NpeaoCTaBIeHUsS MyHUIIUNAIBHOM YCIyrd Ha
OCHOBAHMU CBEJCHMH, COAEpKaIIMXCs B (enepaabHON rocylapcTBEHHOW HH(OPMAIMOHHOW cHuCTeMe
«DenepanbHBIl peecTp TOCYAAPCTBEHHBIX W MYHHULMOAIBHBIX yCIyr (QyHKUMN)», MPEIOCTaBiISETCs
3asBUTEIIO OECIIaTHO.

Joctyn x uHbOpMalMU O CpPOKAaxX U TOPSJKE MPEJOCTaBICHUS YCIYTH OCYIIecTBiseTcs 0e3
BBITOJIHEHUST 3asBUTENIEM KaKMX — JUO0 TpeOoBaHWM, B T.4. 0€3 HCHOJIB30BAHUS IPOrPAMMHOIO
o0ecrieyeHnsl, YCTaHOBKAa KOTOPOTO Ha TEXHHUYECKHE CpEICTBa 3asBUTENs TpeOyeT 3aKIroueHUs
JUIEH3MOHHOTO MJIM HMHOTO COTJIAIIEHHs C IpaBooOiajgaTeieM MPOrpaMMHOTIO OOECIeUYeHHUs,



npeaycMarpuBarOIero  B3WMMAHHUC  IUIAThbl, PEruCTpauilo HWJIKM  aBTOPHU3AlMUIO  3aABUTCIIL WU
npeaoCTaBJICHUC UM ITCPCOHAJIBHBIX JaHHBIX.

3.9. CBeneHus 0 X0€ NPENOCTABICHNS MyHULIMIIAILHON YCIIYTH 3asiBUTEIIb BIIPABE MOJIYYUTh IPU
JUYHOM, THCbMEHHOM oOpamenuu B OpraH, NperoCTaBISIOIIUN YCIYry, a TakkKe IOCPEICTBOM
tenedonnoit cBs3u Oprana. Kpome Toro, cBeneHHsl 0 XOJ€ MPEIOCTABICHUS MYHHIMIIATBHON YCIyrH
3asiBUTENb BIpaBe NoayuuTh nocpeactsoMm PIIIY (s 3asBieHuii, nomanHbeix mnocpexnctsom PIITY),
3NEKTPOHHOU nouThl Opraxa.

3.10. CnopaBounast wH(pOpMaIus MOUICKUT obs3arensHOMY pasmenieHuto Ha EIITY, PIITY,
odunmansHoM caiite Oprana, mpeoCTaBISIONIEr0 MYHUITUTIATBHYIO YCIYTY U SBISICTCS TOCTYITHOM IS
3agButend. OpraH, NPerOCTABISIOMNNA MYHHIMIAIBHYIO YCIyry OOecneuuBaeT pa3MeuieHne |
aKTyallu3allii0 CIpPaBOYHOM wuHQOpMaMM B SJEKTpoHHOM BHae mnocpeactsom EINY, PIITY,
odunmansHoro caiira Oprana.

K cnpaBouHO¥ HHPOPMALIUK OTHOCUTCS:

- MECTO HaxOoxJeHHs U rpaduku padorel Oprana, MperoCTaBISAIONIEr0 MYHUIMIIATBHYIO YCIYTY,
€ro CTPYKTYPHBIX IOAPA3JIEICHUN, MPEIOCTABISIOMINX MYHULIUNAIbHYIO YCIYTy, FOCYIapCTBEHHBIX U
MYHHUIMIIAJIBHBIX OPraHOB M OpraHu3aluii, oOpalleHHe B KOTOpble HEOOXOIUMO [UIsl IOJY4EHHUS
MYHULUNIAIBHON YCIIYTH, a TAaKXKe OT/eIeHUH (LeHTPOB) MHOTO(YHKIIMOHAIBHOI'O LIEHTPA;

- CIpaBOYHBIE TeNeQOHBI CTPYKTYpHBIX TozapasfeneHuii OpraHa, NpPeAOCTABISIONIETO
MYHHULMIAJIBHYIO YCIYTy, OpraHu3aluii, y4acTBYIOIIMX B NPEAOCTaBICHUM MYHULUIAIbHOM YCIYTH, B
TOM 4HcIie HoMep TenedoHa-aBTonH(popMaTopa (Ipu HAJTMYUK);

- azgpeca oduuuanbHOro cairta OpraHa, MOPeIOCTABIAIOIIET0 MYHULUNAIbHYIO YCIYTY,
pacrnionioskeHHoro Ha Iloprane IlpaButensctBa PecriyOnuku Kpbim, a Takxke 3J€KTPOHHOMN MOYTHI U (WIIH)
¢dopmbl 00paTHOH cBsi3U B ceTH «HTEepHET».

Wudopmanus o0 MNpefoCTaBICHUM MYHUIMIAIBHOM YCIYrH JOJDKHA OBITh JOCTYNHA JUId
VHBAJIAJIOB.

I1. Ctanpapr npeaocTraBjieHUs MyHUIIUTIAJIBLHOMH YCJIyTH

4. HammeHoBaHMe MYHUIIUNIAJILHOH YCIIYTH

4.1. Brigaua APXUBHLBIX CIIPABOK, APXWUBHBIX BBIIIMCOK W APXUBHBIX KOIIMI MO COIHaIbHO-
IIpaBOBLIM 3aIIpOCaM.

5. HaumeHoBaHHe OpPraHa, NpeI0CcTaBIAI0IIEer0 MyHHIHNAJIBHYIO YCJIYIy



5.1. MyHUIIMNIATIBHYIO YCIIYTY TPENOCTaBISgeT aaMUHUCTpanus HOBOMABIOBCKOrO CEIbCKOTO
nocenenust Kpacnonepekorickoro paiiona Pecriyoimku Kpbim.

5.2. MyHuInanpHas yciiyra MO>KeT MpeA0CTaBIATHCS B MHOTO()YHKIIMOHATILHOM IIEHTPE B YaCTH:

- MpUeMa, perucTpauuud u nepefaud B OpraH 3asBi€HHUS U JOKYMEHTOB, HEOOXOJIMMBIX MJIsi
MPEIOCTABIICHUS MYHULIUIIAJILHON YCIYTH;

- ”HQOPMHUPOBAHHUS O NOPSIIKE IPEJOCTABICHUS] MyHULIUIIAIBHOM YCIYTH, O XO/I€ BBIIOJIHEHUS
3amnpoca o NPeJOCTABICHUN MYHULIMIIAIBHON YCIIYTH;
- BBIJIa4YM pe3yJIbTaTa IIPEAOCTABICHNS MYHULIUIIAIBHON YCIIyTH.

5.3. 3anpemieHo TpeOOBaTh OT 3aABUTENS OCYLIECTBICHUS EHCTBUIA, B TOM YHCIIE COTJIaCOBaHUM,
HEOOXOJMMBIX Ui TIOJNyYeHHs MYHUIMIIAIBHON YyCIYrH M CBSI3aHHBIX C OOpalleHWEeM B HHEIC
rOCYJapCTBEHHbIE OpraHbl W OpTraHW3allMH, 3a HCKIIOYCHWEM TIOJYYEHHUS YCAYr | IIOJIy4eHHs
JOKYMEHTOB W HWH()OpPMAlMU, MPEJOCTABISIEMBIX B pE3ylIbTaTe IMPEJOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEUHH, YKa3aHHbIE B YacTu nepBoi crateu 9 denepanpHoro 3akona ot 27 utons 2010

roga Ne 210-®3 «O06 opranuzanuu npeaocTaBIeHs TOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT».

6. Onucanue pe3yIbTaTa NPEAOCTABJICHUSI MyYHMIMIIAIbHON yCIYTH

6.1. Pe3ynpTaTom npenocTaBieHuss MyHULMIIAIBHON YCIYTH SIBIISETCS:

- apxuBHbIe cripaBku ([Ipunoxxenne Nel x HacTosmeMy AIMUHUCTPATUBHOMY PETJIaMEHTY);
- apxuBHble BeIUCcKH ([Tpunoxenne Ne2 k HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY);
- apXMBHbIE KOIHH;

- TeMaTU4YeCKHEe NOJOOPKH KO apXUBHBIX JOKYMEHTOB;

- TeMaTU4YeCKHe 0030pbl APXUBHBIX JOKYMEHTOB;

- HH(OpPMALIMOHHOE TUCHMO;

- YBEIOMJIEHHE O HEBO3MOXKHOCTH MPEIOCTaBUTh MH()OPMAILIHIO.

7. Cpok npegocraB/aeHUsi MyHUIMNAJILHON YCIyTH

7.1. OOmwmii cpoK MpeAOCTaBICHUS MYHHMIMMAIbHOM ycnyru — 30 KaJeHJapHbIX JHEH co JIHs
npencrasieHus B OpraH JOKYMEHTOB, OOS3aHHOCTh IO MPEAOCTABICHHIO KOTOPBIX BO3JIOXKEHAa Ha
3agBuTeNA. [Ipu CIOXKHBIX 3arpocax CpPOK MOXKET ObITh MPOAJICH, HO He Oojee yeM Ha 30 KajeHIapHBIX
THEW ¢ 00s3aTeIbHBIM YBEIOMIICHHEM 00 3TOM 3asiBUTEISL.


consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI

B cnywae mpencraBieHus 3asBUTENEM JOKYMEHTOB 4Yepe3 MHOTO(QYHKIMOHAIBHBIM LIEHTP WM
HalpaBJICHUs 3ampoca B DJJIEKTPOHHOM Buzae, mnocpeactsom PIII'Y, cpok mnpenocraBieHus
MYHHUIMIIAJIBHON YCIYTU UCUUCISETCS CO IHS ITOCTYIUIEHUS (PETUCTpaliin) T0KyMEeHTOB B OpraH.

MHoroyHKIIMOHAJIBHBIA [EHTP OOecleurBaeT Mepenady 3asBiIeHUS U JOKyMeHTOB B OpraH B
CpPOK, HE TMpEBBIIIAIOMUX 2 padoynmx JHEW, CIeOyIoUMX 3a JHEM TIpueMa JIOKyMEHTOB B
MHOTO()YHKITHOHAJIEHOM IIEHTpE.

7.2. Cpok BblAauM (HAmpaBJICHHWs) pe3yJbTaTa MPEJOCTABICHUS MYHUIUIAIBHONH YCIyTH
3asBUTENIO COCTABJsIET HE Oosiee 3 KaJeHIAPHBIX AHEH CO JHS MPHHATUS COOTBETCTBYIOLIETO PEIICHUS
Opranom.

7.3. Ilepenaya B MHOTO()YHKIIMOHAIBHBIA HEHTP pe3yibTaTa MPEeJAOCTaBICHUS MYHUIIUIATBHON
YCIYTH MO 3asiBICHHUSM, NOCTYNUBIIAM Yepe3 MHOTO(DYHKIMOHAIBHBIA IIEHTP, OCYIIECTBISETCS HE
no3aHee 2 paboumx [HEH, CHEeAyONMX 3a JTHEM OKOHYaHHS, YCTaHOBJIEHHOTO JCHCTBYIOIIUM
3aKOHOAATEIBCTBOM CpPOKa MPEAOCTaBICHNUS MyHUIIUIIAILHON YCIyTH.

MHoOropyHKIIMOHAIbHBIA LIEHTP OCYLIECTBIIAET BblAauy 3asBUTEII0 Pe3yJbTaTa MpPeJOCTaBICHUS
MYHULUIIAJBHON YCIYTM B TEYEHUE CpOKa XPAaHEHHs TOTOBOrO pe3ynbTaTa, IPEeLyCMOTPEHHOIO
COIJIALLIEHUEM O B3aUMOAEHCTBUM MEXAY MHOIO(YHKIIMOHAIBHBIM LIEHTPpOM U OpraHom.

7.4. [lpuocraHoBiI€HNE IPEOCTABICHUS MYHUIIUIIAIBHON YCIYTH HE MIPELYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIHPYIOIIMX OTHOLICHHS, BOSHUKAKOIIUE
B CBSI3H C NIPEJOCTABJICHHEM MYHHMIHIIAJIBHON yCJIyrd

8.1. IlepeyeHb HOPMATUBHBIX NPAaBOBbIX aKTOB, PETYJUPYIOIIUX  IPEIOCTaBIECHUE
MyHHIMNaIbHON yenmyru pa3menteH Ha EIITY, PIITY u opunmansHoM caiite Oprana.

9. UcyepnbiBalommii nepeyeHb JOKYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHH C
HOPMATHBHBIMM MPABOBBIMHM AKTAMM /ISl IPEIOCTABJIEHNS] MyYHHIMNAJbHON YCJIYIH H YCJIYT,
KOTOpPBIe SIBJSAIOTCH HE00X0AMMBIMH U 00513aTeJIbHBIMH 1JISl IPEI0CTABICHH MYHUIIUNIAJIbHOH
YCJIYTH, HOAJIC/KALUX MPEeJOCTABJICHUIO 3asBUTEJIeM, B TOM YHCJIe B JJIEKTPOHHOI (hopMme

9.1. TlepeyeHb NOKYMEHTOB, OO0s3aTENbHBIX K IPEIOCTABICHUIO 3asBUTEIEM, IS MOJYUYCHHUS
MYHUIIUTATBHON YCIIyTH:

1) 3anpoc Ha mpemocTaBieHHe MyHUIMNaIbHOH yciyrH, (IIpunmoxkenue Ne3 k Hacrosmemy
AJMUHUCTPATUBHOMY PETJIAMEHTY).
3anpoc JOMKEeH COePKATh CIASAYIONIYI0 HH(OPMAIIHIO:

- HAaMMCHOBAHUC KOPpHUANYCCKOI'0 JiMIla - aBTOpa 3alpoca (IIJ'IH rpaxxziaH - (I)aMI/IJ'II/II/I, HUMCHU,
OTUCCTBA, IPpHU HAJIMIUU HOCJ'ICI[HGPO);

- IOYTOBBIA H/UIN BHCKTpOHHLIﬁ aapec, 10 KOTOpOMY HOJIZKCH OBITH JaH OTBCT,

- CBEIEHHS, HWHTEPECYIOIINE II0JIb30BATENsl W XPOHOJOTHMUYECKHE pPAaMKH 3alpalinBacMOu
nH(popManuu;



- (opmy momydeHus TmoJib30oBaTeneM HHpopManuu (MHGOPMAITMOHHOE TMCHMO, apXHUBHAS
CIpaBKa, apXWBHAs BBITUCKA, apXWBHAs KOMHWS, TEMATHYECKUW TEPEeYCHb, TEMATHYECKH 0030p
JTOKYMEHTOB);

- IMYHYIO TIOJIIUCH aBTOpa 3anpoca (rpaxaaHuHA WK JOJDKHOCTHOTI'O JIMLA);
- JaTy.

2) IOKyMEHT, YAOCTOBEPSIOIINN TUUYHOCTD 3asBUTENS (IPEICTABUTEIIS 3asiBUTEIS);

3) JJloxyMeHT, MOATBEPKAAIOIINNA TOJTHOMOYHS IPEACTaBUTENS 3asBUTENS, YIIOJTHOMOYEHHOTO Ha
1ojiayy JOKYMEHTOB U MOJY4YeHHE PE3yJIbTaTOB OKa3aHUSI MYHUIIUIIATBHON YCIYyTH (B Cilydae oOparieHus
MIPEJICTAaBUTEISI 3asBUTENS — JIOBEPEHHOCTh WJIM MPHUKA3 O Ha3HAUYEHUU WIM M30paHUU Ha JOJKHOCTH B
ciy4ae oOpatieHus pykooautens B Opran);

4) JIoKyMEHTBI, TOATBEPKIAIONIME MPaBO (PU3UYECKOTO JHUIlA Ha MOJydeHHuEe WH(popManuu o
TPEThEM JIMIIC: HOTAPHAIBHO 3aBEPEHHAS JOBEPEHHOCTh; IOTOBOP (KYIUIU-TIPOJAXKH, JTAPEHHS); pEIIeHUE
Cyla; CBHUJAETEIbCTB: O POXKACHUM, Opake, IepeMeHe MMEHH, O IpaBe COOCTBEHHOCTH, O IIpaBe
HACJIeIOBaHMUS;

5) cornacue 3asBuUTeNeH Ha 00PAOOTKY MEPCOHATBHBIX JAHHBIX.

9.2. Jlnst mostydeHust apXUBHBIX CIIPABOK COI[MATIBHO-IIPABOBOT0 XapaKTepa:
1) 3anpoc (Ilpunoxxenue Ne5, Ne6 k HacrosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) JJoKyMEHT, YIOCTOBEPSIIOITUHN JIMUYHOCTE 3asiBUTENS (MPECTABUTEIIS 3asIBUTEIIS );

3) JoxyMeHT, MOATBEPKAAIOIINN TOTHOMOYHS PEACTaBUTENs 3asBUTENS, YIIOJTHOMOUYEHHOIO Ha
1o/1ayy JIOKYMEHTOB U IMOJIy4€HHE pe3yibTaTa OKa3aHUs MyHUIMIAIBHOHN yciyru (B ciydae oOpalleHus
MIPEICTaBUTEISI 3asIBUTEIS);

4) xomus TpymoBoi KHUKKM (IpM HMCHOJHEHHM 3aldpOCOB, KACAIOIIMXCA MOITBEPKICHUS
TPYAOBOTO CTa)ka, B TOM 4YHCJ€ JbIOTHOTO, CHEIHMAIbHOCTH, pa3Mepa 3apabOoTHOM MiaThbl, pa3lTu4HbIX
HaJ0aBOK U JIbIOT B COOTBETCTBUU C IIEHCHOHHBIM 3aKOHOAATeIbCTBOM Poccuiickoit denepanun);

5) cornacue 3asBUTENEH Ha 00pabOTKY NEPCOHATBHBIX JIAHHBIX.

9.3. 3agBUTENIO TPENOCTABISIETCS BO3MOXHOCTH I0a4YM 3asBICHUS B 3JEKTPOHHOM Qopme
nocpeactsom PIIT'Y. Ilpu HanpaBineHuw 3asiBUTENEM 3asBJICHUS O MPEAOCTABICHUH MYHHIIMIIAIbHOU
ycayru nocpenctsoM PIII'Y, 3asBuTens BopaBe NpeloCTaBUTh B AIEKTPOHHOM BHJIE MHBIE TOKYMEHTHI,
npeaycMoTpeHHbie myHkTamu 9.1. — 9.2. Tlpu HanpaBieHHu 3asBUTENEM (TPEACTABUTEIIEM 3asBUTEIS)
3asBJICHUS O MPEAOCTAaBICHHMM MyHMIMNAIbHOW yciayru mnocpeactsom  PIITY,  nokymeHr,
YIOCTOBEPSIOUIMIA JIMYHOCTh 3asgBUTENsSI HE TpeOyercs, JOKYMEHT, MOATBEP)KIAIOIIUN IMOTHOMOYUS
NPEJCTaBUTENS JIOJDKEH OBITh MOJMNKMCAH YCUJICHHOM KBaNIM(UIIMPOBAHHOM TOAMUCHIO OpraHa,
BBIJIABIIETO JIOKYMEHT, MO0 HOTapuyca. B ciiyuae He mpenocTaBieHNs BBIIICYKAa3aHHBIX TOKYMEHTOB B
AJIEKTPOHHOM BHUJE, 3asABUTENIO0 TMocpencTBoM «JIuunoro xkaOunera» Ha PIII'Y HanpaBisercs
yBEIOMJICHME O HEOOXOAMMOCTH TMPENOCTAaBICHUs TIIOJHOTO KOMIUIEKTa JOKyMeHToB B Opran,
MIPEIOCTABIIAIOMNNA MyHUIIUIIAIBLHON yCIyry, Ha OyMa)kHOM HOCHTEJE, COTJIaCHO YCTAaHOBIIEHHOTO CPOKa.

@opMbl JOKYMEHTOB JJIsi 3alOJIHEHHs MOTYT OBITh MOJYYEHbI 3asBUTENIEM MpPU JUYHOM
oOpamtenuu B Oprad win MHOTO(QYHKIIMOHAJIBHBIN LEHTp, B 3JIEKTPOHHOH (opme Ha odunnaabHOM BeO-
caiite Oprana, EIII'Y, PIIT'Y.



10. UcuepnpiBaomuii nepedyeHb J1OKYMEHTOB, HEO0OX0AMMbIX B COOTBETCTBHH C
HOPMATHBHBIMM IPABOBbIMM AKTAMU /1JIsl NPEA0CTABJIEHUSI MyYHHIMIIAJIBHOMN yCJIYyI'H, KOTOpPbIE
HAXOJSATCS B PACHOPSI>KEHUH TOCY1aPCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'0 CAMOYIPABJIEHUS U
HHbIX OPraHoOB, YYACTBYIOIIHUX B MPEA0CTABJICHUN MYHUIUNIAJIbHON YCJIYTH, H KOTOPbIE 3asiBUTE/Ib
BIIPaBe NPeICTABUTH, B TOM YHCJIe B JJIEKTPOHHOI hopme

[TpenocraBneHne JOKYMEHTOB, KOTOPBIE HAXOSATCS B PACTIOPSHKCHUH TOCYJaPCTBEHHBIX OPTraHoB,
OpraHOB MECTHOTO CaMOYNPABICHUS W HHBIX OPraHoB, YyYacTBYIOIIUX B MPEAOCTaBICHUH
MYHUIIUTIAIBHOW YCIIYTH, W KOTOPBIC 3asBHUTEIb BIIPaBE NPEJCTaBUTh, B TOM YHCIC B JJICKTPOHHOM
dbopme, HE TpedyeTcs.

11. Yka3anue Ha 3anpet Tpe0OBaTh OT 3asiBUTEJIs

11.1. Opran, npeoCcTaBISOMNUNA MYHULUIIAJIBHYIO YCIIYTY HE BIIPABE:

- OTKa3bplBaTh B IpPUEME 3alpoca M HMHBIX JOKYMEHTOB, HEOOXOOUMBIX Ul INPEIOCTaBICHUS
MYHHUIMIIAJIBHOM YCIYTH, B Cly4yae, €Cld 3alpoc U JIOKYMEHTbI, HEOOXOJUMBIE ISl MPEIOCTABICHUS
MYHUIIUIATBHON YCIIYTH, TIOJaHbl B COOTBETCTBUU C HH(OPMAIME 0 CPOKax U MOPSIKE MPETOCTABICHH S
MYHUIIUNATBHONW ycimyrH, omyOnukoBanHo Ha EINIY, PIITY, na odunmansHOM caiite Oprana,
[IPEIOCTABIIAIOIEI0 MYHULIUIAIBHYIO YCIYTy, OpraHM3aluil, y4YacTBYIOLIMX B IPEAOCTaBICHUU
MYHULMIIAJIBHON YCIyTH;

- OTKa3bIBaTh B IIPEAOCTABICHUNA MYHULMIIAJBLHON YCIyTU B ClIydae, €CJIM 3alpoC U JTOKYMEHTHI,
HE0OXO0IMMBIE JJI IPEIOCTABIEHUSI MYHULIUIIATbHON YCIYTH, MOJIaHbl B COOTBETCTBUU C MH(OpManuen
0 CpOKax U MOpsJIKEe NPeAoCTaBIeHUs] MyHULIMNIAIBHOW yciayry, onyonaukoanHoi Ha EINIY, PIIT'Y, Ha
opunmaneHoM caiite OpraHa, NpPeJOCTABIAIOLIET0 MYHHUIMNAIbHYIO  YCIYr'y, OpraHM3alui,
Y4acTBYIOIIMX B IPEJOCTABICHUY MYHULIMIIAIIBHON YCIIYTH;

- Tpe6OBaTB OT 3asiBUTCIISI COBCPIICHUA NHBIX HeﬁCTBHﬁ, KpOME ITPOXOKACHU A I/IIICHTI/ICI)I/IKaI_[I/II/I u
aYTCHTI/Iq)I/IKaI_II/II/I B COOTBCTCTBUU C HOPMATHBHBIMU IIPABOBBIMH AKTaAMH Poccuiickoit CDeL[epauI/n/I,
YKa3aHud [CJIU MPUEMa, a TAKKE MMPCAOCTABJICHUA CBe,Z[eHI/II\/'I, HCO6XOJII/IMBIX IJIg pacucTa JINTCIBHOCTU
BPEMCHHOT'O UHTCPBAJIA, KOTOpHﬁ HGO6XOI[I/IMO 3a6pOHI/IpOBaTB IJIsL IpueMa,

- Tpe6OBaTI> MNpEACTAaBJICHUA JOKYMCHTOB H I/IH(I)OpMaI_II/II/I I  OCYHICCTBJICHUSA HeﬁCTBHP’I,
MpEACTABJICHUC WUJIN OCYIICCTBIICHUC KOTOPBIX HC NPCAYCMOTPCHO HOPMATUBHBIMHA MPABOBBIMU AKTaMHU,
PEryjinpyromyMn OTHOICHUSA, BOSHUKAIOMIUC B CBA3U C MMPEAOCTABJICHUEM MYHUIIUITIAJIBHBIX YCIIYT,

- TpeOoBaTh MpPEJICTaBICHUS JOKYMEHTOB M HWH(pOpMAIMK, KOTOpble B COOTBETCTBHM C
HOpPMAaTHBHBIMU NPaBOBBIMU akTamu Poccuiickoit ®enepanuu u Pecnyonuku KpbiM, MyHUIIUTIATBHBIMU
IIPaBOBBIMHU aKTaMH HAXOAATcs B pacnopsbkeHnn Oprasa, NpeaocTaBISIFOIIEr0 MyHULIUIIAIbHYIO YCIYTY,
MHBIX TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAaMOYIpaBieHHs U (WJIM) IOJIBEJOMCTBEHHBIX
opraHmauHﬁ, Y4JaCTBYIOHIUX B IPEAOCTABIICHUHY MYHHUIIUITIAJIBHBIX YCIIYI, 3a HCKIIFOYCHUEM JOKYMCHTOB,
YKa3aHHBIX B yacTu 6 crarbu 7 @enepanbHoro 3akoHa Ne 210-03;

- TpeboBaTh OT 3asABUTENS NPEJOCTABICHUS JOKYMEHTOB, IOJATBEPKIAIONINX BHECEHUE
3asBUTEJIEM IUIATHI 32 PEAOCTABICHHE MYHULIUIIAIBHON YCIIYTH;



- TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS ACHCTBHUI, B TOM YHCIIE COTJIACOBAHHUN, HEOOXOANMBIX
JUISL IOJTYYEeHUSI MYHUITUITATIBHON YCIIYTH U CBSI3aHHBIX C OOpPAIIEHHEM B MHBIE TOCYJapCTBEHHBIC OPraHbl,
OpraHbl MECTHOTO CaMOYIpaBJICHUs, OpPraHU3alld, 32 WUCKIIOUEHHEM IOJIyYeHHs YCIYT U IOJyYeHHS
JOKYMEHTOB U HMH()OpPMALUHU, MPEJOCTABIAEMBIX B pE3ylbTaTe IMPEJOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHH, YKa3aHHbIe B yacTH 1 crarbu 9 denepanbHoro 3akona Ne 210-D3;

- TpeOOBaTh OT 3asSBUTENS MPEACTABICHHS JOKYMEHTOB M WH(OpMAIUU, OTCYTCTBUE W (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MPHU IMEPBOHAYATIBLHOM OTKa3e B IpPHEME JIOKYMEHTOB,
HEOOXOUMBIX IS MPEIOCTABICHUS MYHUIIMTIIAIIBHON YCIYTH, JTUOO B MPEIOCTaBICHUN MYHUIIMIIATIBHON
YCIIYTH, 32 UCKIIOUEHHUEM CITydaeB, MPEYCMOTPEHHBIX MOAIMYHKTAMH «a» - «I» MyHKTa 4 yact 1 cTatbu
7 ®enepanbHoro 3akoHa Ne 210-D3.

12. UcyepnbiBalomii nepevyeHb OCHOBAHUI /ISl 0TKa3a B IpHeMe JOKYMEHTOB,
HEe00XOAUMBIX /ISl IPEA0CTABIEHUSI MyYHHIMIAJIbHOMN yCIyru

12.1. OcHoBaHus AJ1 OTKa3a B IpPHEME JOKYMEHTOB HEOOXOIUMBIX JUJIsl IPEAOCTaBICHUS
MYHHULIMIIAJIbHON YCIYTHU:

1) 3asBuTENb HE COOTBETCTBYET TpeOOBaHMUSAM, yKazaHHbIM B M. 2.1. AJIMHHHCTPATUBHOTO
pErIaMeHTa;

2) HaiuyuMe B 3aABJICHUM HEOTOBOPEHHBIX MWCIIPABICHUN, CEPbE3HbIX IIOBPEXKIECHUN, HE
MO3BOJISIIOIIMX OJHO3HAYHO HMCTOJIKOBAThb UX COJEpYKaHUE, MOJYUCTOK JINOO MPHUIIHMCOK, 3aU4EPKHYTHIX
CJIOB;

3) TeKCT 3asBJICHUS HE MOIJACTCS IPOUTEHUIO;
4) oTcyTCTBUE B 3asBIICHUM CBEACHUH O 3asBUTENE, MOANUCH 3asiBUTEISL.

12.2. OcnHoBaHuem AJig OTKaza B IPUEME K pPACCMOTPCHURO 06paH_[eHI/I}I 3a IMOJYUYCHUCM
MYHI/IL[I/IHaJIBHOﬁ yCIyru B DOJCKTPOHHOM BHUAC SBJIISACTCA HAJIUYUC HOBpC)K)ICHI/Iﬁ (baﬁna, HC
MO3BOJIAIOIUX TTOJYYUTh JOCTYII K PIH(I)OpMElI.[PIH, CO,[[Gp)KElH.ICﬁCH B TOKYMCHTC.

12.3. OcHoBaHueM JIIA OTKa3sa B npueme HAOKYMCHTOB 3asABUTCIIA pa6OTHI/IKOM
MHOFO(I)YHKI_II/IOHS.J'IBHOFO LHCHTpa SABJIACTCA OTCYTCTBUC 00 OTKa3 B MpEeAOCTAaBJICHUN 3asABUTCIIEM
opuruHajgia AJOKYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTH 3asdABUTECIIA, MPCACTABUTCIIA 3adABUTCIIA, d TAKKC
mpeaoCTaBJICHUC HelleﬁCTBI/ITeHBHOFO JOKYMCEHTA, YAOCTOBCPAIOIICTO JIUYHOCTDE 3aABUTCIIA.

13. UcyepnbiBaromuii nepe4eHb OCHOBAHMI I IPUOCTAHOBJICHUS WM 0TKa3a B
NPeA0CTABICHHH MYHHIMIIAJBHON yCayru

13.1. OcHOBaHMs AJI1 MPUOCTAHOBIICHUS PEIOCTABICHUS MyHUIIMNAIBHONW YCIYTH OTCYTCTBYIOT.
13.2. OcHOBaHUAMM JJ1s1 OTKa3a B MPEJOCTABICHUN MYHUIIUTIAIBHON YCIYTH SIBJISIIOTCS:

- OTCYTCTBUE TIOKyMEHTOB B Oprase o 3amnpaniiBaeMoil TEeMaTHKe;



- TCKCT 3aIpoca HE NOAHACTC MPOUYTCHUIO,

- OTCYTCTBHE B 3ampoce, OOpalleHUH HEOOXOMUMBIX CBEICHHH JUIsi MPOBEICHUS MOUCKOBOM
paboTsI;

13.3. 3agBurens (MpeAcTaBUTENb 3asBUTENS) BIIPaBE OTKA3aThbCs OT MOJIYYEHHUS MYHMIMIIAJIBbHOU
yCIYrd Ha OCHOBAHMHU JIMYHOTO MHUCHMEHHOTO 3asBJICHHS, HAIIMCAaHHOTO B CBOOOIHON (popMe HampaBuB
MOYTOBBIM OTIIPaBJICHUEM (C YBEIOMIICHHEM) MM 0OpaTUBIIUCH B OpraH.

13.4.B cnydae oTcyTcTBHs JOKYyMEHTOB B OpraHe 1o 3ampaniiBaeMol TeMaTHKe, pu 00JIa aHuN
uHpopmanued 0 Mecre uX HaxoxacHus, OpraH HampaBisieTcs MHCHMO 110 TPHHAIJICKHOCTH C
00s13aTeTbHBIM YBEIOMIICHHEM 3asiBUTEIIS.

OTka3 B MpeI0CTaBICHUY MYHHUIIMITAILHOW YCIYTH HE MPEIMATCTBYET MOBTOPHOMY OOpAIICHHIO 32
MPEIOCTABIICHUEM MYHUIIUITAIbHOW YCIYTH.

14. Ilepevensb yciayr, KOTOpbIe SIBJSIOTCH HEO0OX0AUMBbIMU H 0013aTeIbHBIMHU J1JI1
Npea0CTaBJIeHUs] MYHUIUNIAJIbHOM YCJIYTH
14.1. Yciyru, HeoOXoaumble W 00s3aTeNbHBIC UIS TPEAOCTABICHUS MYHHIMIIATBHON YCIYyTH,

OTCYTCTBYIOT

15. Ilopsinok, pa3mep ¥ OCHOBAHUS B3UMAHMS FOCYAAPCTBEHHOM MONINHBI WM HHOM
IUIATHI, B3MMAaeMo¥i 3a peAocTaBieHHe MYHHIMIAJIbHOMN yCJIyru
15.1. Ilnara 3a npegocTaBieHe MYHUIIMTIAIBHON YCIIYTH HE B3UMAETCA.

16. HOpﬂIlOK, pPasMeEp 1 OCHOBAHUS BJUMAHUA IJIATHI 34 IIPEA0CTABJICHUE YCIYI', KOTOPbLIE
ABJIAIOTCA H606X0)_II/IMLIMI/I H 00513aTeJIbHBIMH AJISl IPEA0CTABJICHUA MyHl/IIII/II[aJII)HOﬁ yYaiayru

16.1. Ilnara 3a MMPEaOCTaBJICHUC YCIYI, KOTOPLIC SABJISAIOTCA HCO6XOI[I/IMBIMI/I U 00s3aTeNbHBIMU
AJIg IPEAOCTABICHUA MYHI/IHI/IHaJIBHOﬁ yCIIyru, OTCyTCTBYCT.

17. MakcuMaJIbHBIH CPOK 0KH/IaHUS 3asIBUTENIS B OYepead NPH Nojave 3anpoca o
NPeI0CTABICHHH MYHHIMIIAIBHON YCJIYIH U IPH MOJIY4YE€HHH Pe3y/IbTaTa NpeJoCTaBIeHUA
MYHUIUNIAJTBHOM YCJIYIH

17.1. Bpemsa oxugaHus 3asBUTENS B OUYEpEeaU IIpU IOJaye 3ampoca O IMPEeAOCTaBICHUU
MYHUIUTATBHONW YCIYTM M NPH TOJXYYEHUH pPe3ysbTaTa MPelOCTAaBICHUsS MYHULUNAIBHOW YCIyTH He
JOJKHO IIPEBBIIATH 15 MUHYT.

18. Cpok u mopsiIoK perucTpamum 3anpoca 3asiBUTeJIs 0 NMPeI0CTaABJIEHUN MYHUIMIIATbHOI
YCJIYI'H, B TOM YHCJe B 3JIEKTPOHHOI (popMme



18.1. Perucrpanus 3asBieHus, noctynuBiiero B Opran, ocymecTBisieTcss B TedeHue 1 padouero
JHS, C JIaThl €ro IMOJIy4eHUs AODKHOCTHBIM JuioMm Oprana. Peructpanus ocyliecTBiIsieTcs MyTeM
MPOCTABJICHUS] OTMETKU Ha 3asBJICHUM (JaTa MpUeMa, BXOMASIIUM HOMEp) U PETUCTpALlMU 3asiBICHUS B
KypHaJe perucTpaiuu.

18.2. 3asaBiieHne U TIOKyMEHTBI, [10/1aBaeMble Yyepe3 MHOTO(YHKIIMOHAIBHBIN LIEHTp, MepelatoTcs
B Opras B CpoOK, HE IPEBBIIAIOIINI 2 pabouuX JHEH, CO JHS UX MOCTYIUICHUS B MHOTO(YHKIIMOHAIbHBIN
LIEHTP, U perucTpupyrorcss OpraHom B 3TOT XK€ JIEHb.

18.3. [lpu HampaBieHUU 3asBUTEIEM 3asiBICHUS O MPEAOCTABICHUH MYHHUIMIIAIBHOW YCIyTH B
anekTpoHHOU (opme mocpenctBom PIITY, Opran B TeueHue 3 pabouux AHEH CO JTHS TOyYCHUS
YKa3aHHOI'O 3asIBJIICHUS HaIlpaBiIsIeT 3asBUTENIO YBEJIOMIIEHHE B <«IMYHBIM kabuner» Ha PIII'Y, o
HEOOX0AMMOCTH TpencTaBieHuss B OpraH JOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1. Hacrosmiero
AJIMUHUCTPAaTUBHOIO perjaMeHTa, Ha OyMa)KHbIX HOCHUTEISIX C YyKa3aHWEM JaTbl, BPEMEHU UX
MPEAOCTaBIICHUS U MeCcTa HaxoxaeHus: OpraHa.

19. TpeGoBaHusi K MOMeEIIEHUAM, B KOTOPBIX MPEI0CTABIAETCS MYHHITUNAIBHAS YCJIYyra, K
3aJ1y 0KHIAHUA, MECTaM ISl 3aII0JIHEHUS 3aMPOCOB 0 MPeI0CTABJIEHMH MYHUIMIIAJIbHOM YCJIYTH,
HHG(pOPMANIMOHHBIM CTE€HaM C 00pa3laMu MX 3aM0JTHEHHUS U NepeYHeM JOKYMEHTOB, HE00X0JUMbIX
AJISl IPEAOCTABJIEHUSI MyHHMIMIIAJBHON YCJIYI'H, B TOM YHCJIe K 00eCleYeHUI0 T0CTYITHOCTH sl
HHBAJH/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATEJIbCTBOM Poccuiickoit @exepauun
0 COHMAJILHOM 3alIUTEe HHBAJIN/I0B

19.1. B memsax obecrnieueHus: KOH(DHUICHITMAIBHOCTH CBEIACHHUIA BEICTCS MPHEM TOJIBKO OJHOTO
3asBuTeNss. OJHOBPEMEHHOE KOHCYJIbTHUPOBAaHME U (MIM) TOpUeM JByX U Ooisiee 3asBUTENEH He
JIOITYCKaeTCsl.

Pabouee mecto crieninanucra Oprana (CTpYKTypHOTO nofpaszaenenuss Oprana), HEOCPEACTBEHHO
Y4acTBYIOUIETO B IPEIOCTABIEHUN MYHUILIUIIAJIbHON YCIYTH, AOKHO OBITH 000pYI0BaHO MEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyMa K HEOOXOJUMBIM HH(MOpPMAlMOHHBIM 0a3aM JaHHBIX,
MeYaTaIUM, KCEPOKOMUPYIOMUM U CKaHUPYIOIIUM YCTPONCTBaMH, UMETh MH(MOPMALIUIO O (haMUIHH,
MMEHU U OTYECTBE CHEIHANCTA, OCYIIECTBIISIONIETO MPUEM 3asBUTENCH.

Bxon B 3manue OpraHa JOJIKCH OBITH O60py,[l0BaH BBIBECKOH C YKa3aHHuEM II0JIHOT'O
HanMCHOBAaHUA OpraHa, aapeca, HoMepa TCJ'IC(I)OHa AJIg CIIPABOK, IPUEMHBIX JHEH.

3asButenu, ooparusmuecs B Opra, HEMOCPEACTBEHHO HH)OPMUPYIOTCS:

- 00 wucyepmbpIBalOIIeM IEpeYHe JIOKYMEHTOB, HEOOXOAMMBIX JJIsl  IPEIOCTaBIICHUS
MYHULUIIAJIBHON YCIYTH, UX KOMIUIEKTHOCTH;

- O MOPAJIKE OKa3aHHUs MYHUIMIAIBHON YCIyTH, B TOM YHCJE O JTIOKYMEHTaX, HEe TpeOyeMbIX OT
3asiBUTENISI IPU MIPEIOCTABIEHUN MYHULIUTIATBHON YCIYTH;



- 0 TMpaBWIBHOCTH O(OPMIIEHUS JOKYMEHTOB, HEOOXOAMMBIX [ MpPEelOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

- 00 UCTOYHUKAX NOJY4YEHUs JOKYMEHTOB, HEOOXOIUMBIX Ul IPEAOCTABICHHUSI MyHUIIUIIATIbHON
YCIIYTH;

- 0 IIopsAake, CpoKax O(bOpMJ'IeHI/IH JOKYMCHTOB, HCO6XO,Z[I/IMI)IX A [IpCeaAOCTaBIICHUS
MYHHHHHaﬂbHOﬁ YCIYI'd, BO3BMOXHOCTH UX ITOJTYUYCHH,

- 00 ucuepmbIBAIOIIEM I€peuHEe OCHOBAHUU IS OTKa3a B IPEIOCTABICHUU MYHULIUIMAIHHON
YCIIyTH.

19.2. Tlomenienusi, B KOTOPBIX MPEIOCTABIISAETCS MyHULIUIIATbHAS YCIIyTa:

- OPCANOYTUTCIBHO PasMCIIAOTCA Ha HHXXHHUX OJTaXXax 3I[aHI/II\/JI, WiIn B OTACIBbHO CTOAIIUX
3JaHUuAX, U JOJDKHBI OBITH O60py,I(OBaHbI OTJCIbHBIM BXOJOM. Pacrnono)keHue BBIIIC IICPBOro 9Ta)xKa
AOIYCKACTCA IPpHU HAJIUMYUHU B 3JaHHUU CICHHUAIBHO O60py,I[OBaHHOFO J'II/I(I)Ta nin InoABCMHHUKA HJIA
HHBaAJIMA0B U NHBIX MaJIOMOOUIBHBIX TPYIIII HACCJICHMUA. Bxospl B momenieHus O60py,Z[YIOTC${ InmaHaycamu,
PaCIUPCHHBIMU IIPOXOJaMH, I103BOJIAIOIHUMHA 00ecIeYnThb 66CHpCHHTCTB€HHHﬁ AOCTYIl HWHBAJINIOB,
BKJIIOYasA MHBAJIWI0B, UCIIOJIB3YIOIINUX KPCCIIa-KOJIACKH,

- JIOJDKHBI COOTBETCTBOBaTb CAHUTAPHO-TUTMEHUYECKUM, HPOTHBOIOXAPHBIM TPeOOBaHUAM H
TpeOOBAaHUAM TEXHUKU OE30MACHOCTH, a TaKKe oOecrneunBaTh CBOOOJHBIN AOCTYN K HUM MHBAJIUAOB U
MaJIOMOOUJIBHBIX TPYIIIT HACEJICHUS;

- 000pYAYIOTCS CBETOBBIM MH(POPMALIMOHHBIM Ta0I10;

- KOMIUIEKTYETCs HE0OXOAUMBIM 000py/IOBaHHEM B LIENAX CO3JaHUs KOMGOPTHBIX YCIOBHH JUIs
nojryyaresned MyHUIIUIaIbHON YCIIyTH;

- JIOJDKHBI OBITH OOOpYIOBaHBI YCTPONCTBAMHU [UIsl O3BYUMBAaHUS BU3YAJIbHOH, TEKCTOBOU
uH(poOpMalUK, a TaKKe HAJMUCAMHU, 3HAKAMH W HHOM TEKCTOBOW M Trpaduueckoid HHPOpMAIHEH,
BBHITIOTHEHHBIMU peNibe(hHO-ToueuHbIM HIpudTOoM bpaiing u Ha KOHTpacTHOM (hoHE, B COOTBETCTBUH C
JEHCTBYIOIMMHU CTaHIAPTAMH BBITIONIHEHUS U pa3MENIEHUS TaKWX 3HAKOB, a TakKKe BHU3YyaIbHBIMU
WHIUKATOpaMH, MPeoO0pa3yIolMMU 3BYKOBBIE CUTHANbl B CBETOBBIE, PEUYEBBIE CHTHAIBI B TEKCTOBYIO
oerymryro ctpoky. ObecnieunBaeTCs AOMYCK CYpAONIePEBOAUYNKA U TH(HIOCYPAOTIEPEBOUHKA.

19.3. TpeGoBaHus K 3a1y OKHMIAHHS.
MecTa 0Ku1aHus T0JIKHBI OBITh 000PYAOBaHBI CTYNbSIMU, KPECEIbHBIMU CEKITUSIMH, CKaMbSIMH.

KonudecTBO MecT 0XHMIaHUS ONpeAessieTcs] HCXoAsd u3 (aKTHIECKOW HArpy3Kd U BO3MOXKHOCTEH
JUISL UX Pa3MeEICHUs.

19.4. TpebGoBanust K MecTaMm [UIsl 3alOJIHEHUS 3allPOCOB O MPEIOCTABICHUH MYHHUIMIAIbHOU
YCITYTH.

Mecrta AJIg  3alOJIHCHUSA JOKYMCHTOB JOJIXKHBI OBITH O60py210BaHI)I CTyJIbsMH, CTOJIaMH
(croiixamu) u oOecredeHbl OOpa3llaMH 3aloOJHEHUs JOKYMEHTOB, OJaHKaMH 3asBJICHUN U
KaHICIAPCKUMU IMTPUHAAJICIKHOCTAMU.



19.5. TpebGoBanus kK MHPOPMAIMOHHBIM CTEHIAM ¢ OOpa3llaMH WX 3aIlOJIHCHHS W TEePEYHEM
AOKYMCHTOB, HGO6XOI[I/IMBIX AJIg IPEAOCTAaBJICHHU A MyHHHHHaHBHOﬁ YCIYyTH.

Mecta s WHQOPMUpPOBAaHUS, TpEJHA3HAYEHHBIE JUII O3HAKOMIICHMS 3asBUTEICH C
MH(GOPMAIIMOHHBIMH MaTepHaiaMu, 000pyIyI0TCs HHPOPMALIMOHHBIMUA CTEHIAMH.

Ha undopmanmoHHbIX CTeHIaX WM WHOOPMALMOHHBIX TEPMHUHAJIaX pa3MeIlaeTcs BU3yalbHas,
TEKCTOBask M MyJIbTUMeIuitHas HH(OpMalnus O MOpSJIKE MPEeIOCTABICHUS MYHULUIMAIbHONW YCIYTH.
NudopmanronHpie CTEHABl yCTAHABIMBAIOTCS B YAOOHOM JUIsl TpakJaH MECTe€ H  JIOJDKHBI
COOTBETCTBOBATH ONTUMAIBHOMY 3PHUTEILHOMY W CIyXOBOMY BOCHPHSTHIO JTOH WH(MOpMAIUU
rpakJ1aHaMH.

19.6. TpeboBanus K OOECHEUEHUIO MAOCTYIMHOCTH JUIS WHBAIMIOB B COOTBETCTBUU C
3aKkoHOJaTenbcTBOM Poccuniickoin denepanniv 0 CONMAIbHOM 3aIUTE HHBAJIUIOB:

- yciloBusa  AJIA 6CCHpeHHTCTBeHHOFO AOCTYyIla K O6’beKTaM, MECTaM OTAbIXa H K
IpeaoCTaBIACMbIM B HUX YCIIyIaM,

- BO3MOXHOCTb CaAMOCTOATCIIbHOI'O IICPCABMIKCHUA II0 TCPPHUTOPHH, HaA KOTOpOﬁ PacCIIOJIOKECH
06’[)€KT, BXOJa B TaKuC OOBEKTEI B BbIXOJla U3 HHUX, IMOCAAKHU B TPAHCIIOPTHOC CPCACTBO U BBICAAKH H3
HETro, B TOM YUCJIC C UCIIOJIb30BAHUCM KPCCJIa-KOJISICKHU,

- COIIPOBOXACHUEC HHBAJIMAOB, HNMCHOIIUX CTOMKHE paCCTpOﬁCTBa q)YHKI_[I/II/I 3pCHUsA H
CaMOCTOATCIIBHOI'O NCPCABMIKCHUSA, 1 OKa3aHWEC UM IIOMOIIN Ha 06"I>€KT€;

- COJEHCTBHE WHBAJIMAY HpHU BXOAC B 3JaHUC U BBIXOJC U3 HETO, I/IH(I)OpMI/IpOBaHI/IC HHBaJInga O
AOCTYIIHBIX MapHipyTax 06H_ICCTB6HHOFO TPAHCIIOPTA,

- TyOnupoBaHue HEOOXOIUMOH Uil WHBAINIIOB 3BYKOBOW M 3pUTENIbHONW MH(pOpMAIMH, a TaKXKe
Ha/IMUCeH, 3HaKOB U NHOW TEKCTOBOW U rpaduueckoil MHGOpMAIIUN 3HAKaMHU, BBITOJTHEHHBIMU pPeIbepHO-
TOoue4HbIM HIpUdTOM bpailins, gonyck cypaonepeBoUuKa U TH(GIOCYpAONEPEBOIUHKA;

- JIONyCK Ha OOBEKTHl COOAKU-TIPOBOJHHMKA IMPH HAIWYMM JOKYMEHTA, MOATBEP)KIAIOLIETO ee
crienManbHoe 00ydeHre U BbIaBaeMoro mo GopMe U B MOpsAIKE, KOTOPbIE ONpeaestoTces peaepanbHbIM
OpPraHOM HCIOJHMUTENbHOM BJIACTH, OCYIIECTBISIONIMM (QYHKIMU IO BbIpaOOTKE M peanu3aluu
roCy/1lapCTBEHHON IMOJIMTUKU U HOPMATHBHO-TIPAaBOBOMY PETYJIHPOBAHUIO B chepe colnaabHOW 3alluThl
HAaCeJIeHUS,

- OKa3aHWE€ JOJDKHOCTHBIMM JIMIIAMH, MIPEIOCTaBISIOUIMMHU YCIyTy, MOMOIIM WHBaJIUAaM B
MpeoI0JeHNH 0apbepoB, MEIIAIOIINX MOJYYEHUIO MU YCIYT HapaBHE C IPYTUMHU JTULAMU;

- BBIJICJIEHME Ha BCEX MapKOBKaxX OOLIEro MOJb30BaHUS, OKOJIO OOBEKTOB M MECT OTIbIXa, HE
MeHee 10 mpoiueHTOB MecT (HO HE MEHee OJHOro Mecra) A OeCIUIaTHOM MapKOBKH TPAaHCIOPTHBIX
CpeICTB, ympaBisgeMmblx HMHBanugamu I, Il rpynm, W TpaHCHIOPTHBIX CPENCTB, NEPEBO3SILUX TaKHX
MHBAINJOB U (W1IK) AeTted-uHBanuoB. Ha rpaxkaan u3 uncna uaBanuaos 1l rpynmsl pacrpocTpaHsioTcs
HOPMBI HACTOSIEW YacTH B mopsjake, onpenenseMoM lIpaBurensctBom Poccuiickoit denepanuu. Ha
yKa3aHHbBIX TPAHCHOPTHBIX CPEACTBAX JIOJKEH ObITh YCTAHOBJIEH OIO3HABaTeNbHbIN 3HaK «HBamum» U
uHpopmanusg 00 STUX TPaAHCHOPTHBIX CPEIACTBaX JOJDKHA OBITh BHECEHA B (enepanbHBIA peecTp
VMHBAJIU/IOB.



- HaJUIekaliee pasMelieHrue Oo0OpyIOoBaHHS M HOCUTeNned uH(OpManuu, HEOOXOIUMBIX s
obecrniedeHns OecrnpensTCTBEHHOTO JOCTyIa WHBAJIUAOB K 00bEKTaM U YCIyraMm C y4eTOM OTpaHH4YeHUN
WX JKU3HEIESATEIBHOCTH.

B cnyuasix, eciau cyuiecTByronue 0OBbEKThl HEBO3MOXHO IMOJHOCTHIO MPUCIIOCOOUTH C YYETOM
MOTPEOHOCTEH WHBAIMIOB, JO WX PEKOHCTPYKIHHA WM KalUTAIBHOTO PEMOHTA, NPUHUMAIOTCS
COIJIACOBAaHHBIE C OJHMM M3 OOIIECTBEHHBIX OOBEIUHEHHI HWHBAIUIOB, OCYLIECTBIISIOIMIUX CBOIO
NEeSTEIbHOCTh Ha TEPPUTOPHUH MTOCEIICHHUSI, MyHHIIUITAILHOTO pailOHa, TOPOJICKOTO OKPYTra, MUHUMAITbHBIC
Mepbl sl o0ecriedeHusl JOCTyNa MHBAIUIOB K MECTY MPEAOCTaBICHUS MYHULIUIAILHONU YCIYrd Ju0O0,
KOTJIa 3TO BO3MOKHO, OOECIEYHTHh IMPEIOCTABICHUE HEOOXOIMMBIX YCIYT IO MECTy KHUTEIbCTBA
WHBAJIN/Ia WIA B JUCTAHIIMOHHOM PEXUME.

19.7. JlomKHOCTHBIE IMIla, padOTaloNUe C WHBAJIUAAMHU, TPOXOAST HHCTPYKTUPOBAHHUE WIIH
oOyueHue Mo BOMpPOCAaM, CBSI3aHHBIM C OOECHEYEHHEM JOCTYIHOCTH AJisi HUX OOBEKTOB COLMAIBHOM,
WHXCHEPHOU U TPAHCIIOPTHON UH(PPACTPYKTYP U YCIIYT.

20. IToxa3aTesn 1OCTYNNHOCTH U Ka4yecTBAa MYHMIMIIAJIbHON yCJIyTH
20.1. [Toka3aTensiMi TOCTYITHOCTH TPEAOCTABICHHUS MyHUITUTIAILHON YCITYTH SIBJISIFOTCS:

- IOpU TPEAOCTABICHUM MYHUIMIAIBHON YCIYTH KOJUYECTBO B3aUMOJCHCTBUN 3asBUTENS C
JOJDKHOCTHBIMU JiuiiaMu OpraHa, OTBETCTBEHHBIMM 32 NPEAOCTABICHHE MYHUIMIAJIBHON YCIyrH, He
Oosee 3-X pa3, MPOAOIDKUTEIHLHOCTh KaXKI0T0 0OpalieHus He IpeBbimaeT 15 MuHyT;

- BO3MOXXHOCThb MOJYYEHHsS] CBEACHUH O XOA€ MPEJOCTaBICHUS MYHULHUIAIBHON YCIyTH
nocpeactsoM PIII'Y (B cnyuae mojmaum 3asiBieHHs] B 3JeKTpoHHOM Bujae yepe3 PIIIY), snextponHOIM
MIOYTHI, a TAaKXKe IO CIpaBoYHbIM TenedoHam OpraHa, NpeAOCTaBISIIONIET0 MYHUIIMNIAIBHYIO YCIYTy H
nuyHOTro nocenieHus: OpraHa, B ycTaHOBJIEHHOE rpadukoM paboTel BpeMs. [lomydenne cBeaeHuii o xoze
MIPEIOCTABIIEHUS MYHULIMIIAJIbHOW ycinyru myteM ucnoib3oBaHus PIII'Y Bo3moxHO B ir060€ Bpems c
MOMEHTA [T01a4N JOKYMEHTOB,;

- MyHUIOUNAJIbHAaA ycClIyra npcaoCTaBIIACTCA IMOCPEACTBOM MHOFO(i)yHKHI/IOHaIII)HBIX LHECHTPOB B
COOTBETCTBUU C )I€I>'ICTBYIOHIHM COorjjalmi€cHueEM o BSaI/IMOI[eI\/JICTBI/II/I, 3aKIIIOYCHHOM MCXKIY OpFaHOM n
I'BY PK «M®IL»;

- BO3MOKHOCTh TMOJIYYEHHS] MYHULIMNAJIBHON YCIYTM MOCPEACTBOM 3aMpoca O MPEIOCTABICHUU
HECKOJIBKUX MYHUIMITAJIIBHBIX YCIYT, TOCPEACTBOM KOMILJIEKCHOTO 3alIpoca OTCYTCTBYET.

20.2. KadecTBO TIpeIOCTABICHUS MYHHUIIUTIAIBHON YCIYTH XapaKTepHU3yeTCsl MPeA0CTaBICHHEM
MYHHIIMITAIGHOW YCITYTH B COOTBETCTBHH CO CTaHIAPTOM IPEJIOCTABICHUS MYHHIIMITAILHOW yCIYTH, a
TaK)Ke OTCYTCTBHEM:

- 0€30CHOBATENbHBIX OTKA30B B MpUEME 3asBICHUN O MPEIOCTaBIEHUN MYHULUIAIBHONW YCIYTH
OT 3asiBUTEJNIEH U B MPEJOCTaBICHUH MyHUIIMIIAILHON YCIIYTH;

- HAPYIIEHUI CPOKOB MPEAOCTABIICHNUS] MyHUIIMIIAIIBHON YCIIYTH;

- oqepe;[ei/'l IIpu IMpueme 3asBJIICHUI O MpeaoCTaBJICHUN MYHHHHHaHLHOf/'I yCiyru oT 3asBUTEIICH U
BbIAAYC PC3YJIbTATOB MMPCAOCTABJICHUA MyHHHHHaHLHOﬁ YCIyruy;

- HCKOMIICTCHTHOCTH CIICIIMAJINCTOB,



- xamo0 Ha neictBus (Oe3meiicTBuE) MO0 HEKOPPEKTHOE, HEBHHMATEIIBHOE OTHOIICHHE K
3asBUTENSM CIIELIUATIMCTOB, OCYILIECTBISIONINX IPEAOCTABIEHNE MYHUIIUMITAIbHONW YCIYTH.

21. Unble TpeOOBaHMSI, B TOM YHCJI€ YYUTHIBAIOIIHE 0COOCHHOCTH NMPeI0CTABICHUSA
MYHHUIUIIAJIbHON YCJIYTH M0 3KCTEPPUTOPHAIBHOMY NPUHLMITY (B CJIy4Yae, eCJii MyHUIIUNIAJIbHAS
yCJIyra npeaocTaBJ/isieTcsl 10 IKCTEPPUTOPUAIBLHOMY NIPUHIUAIY) M 0COOCHHOCTH MPEA0CTABJICHUS

MYHHIUIIAJIBHOM YCJIYIH B JIEKTPOHHOM (popme

21.1. MyHuuunan€bHas yeiIyra o 3KCTeppUTOPUATILHOMY MPUHIUITY HE MPEI0CTaBISAETCS
21.2. OcoOeHHOCTH TPEIOCTABICHUS MYHHUITUIIAILHON YCIYTH B 3JICKTPOHHOM BHJIE.

[IpenocraBieHre MYHHUIMIAIBHONH YCIyrHm B OSJIEKTPOHHOH ¢opme, mocpeactsom PIITY,
OCYILIECTBIISIETCS TIOCJE €€ MEepPeBOJa B AICKTPOHHBIA BUJ B IOPSAIKE, YCTAHOBJIEHHOM JEHCTBYIOIIUM
3aKOHOAATEIBCTBOM.

OO6paiieHue 3a MOJy4YeHUEM MYHUIIUMIATILHON YCIIYTH MOKET OCYIIECTBIISITHCS C UCIIOIb30BAHUEM
ANEKTPOHHBIX JOKYMEHTOB, MOIMHCAHHBIX 3JEKTPOHHON MOIMUCHI0 B COOTBETCTBHM C TPeOOBaHUSIMHU
OenepanbHoro 3akoHa «00 »snexTponHOM moamucu» oT 06.04.2011 Ne 63-®3 u TpebGoBaHHUIMU
®denepanbHoro 3akona Ne210-03.

3anpoc U HHBIE JOKYMEHTHI, HEOOXOAMMBIC MIJii MPEAOCTABICHUS MYHUIMIAIBHON YCIYyTH,
MTOJINMMCAHHBIC TTPOCTOM AIEKTPOHHOU MOMIKMCHI0 U TIOJIAHHBIC 3asIBUTEIIEM C COOJIIOJICHUEM TPeOOBaHUM
yactu 2 cratbu 21.1u gactu 1 crateu 5 @DepepanbHoro 3akoHa «OO0 3IEKTPOHHOW MOAMHCHY» U

TpeboBanusiMu denepanbHoro 3akoHa Ne210-d3, mpuzHaroTCs paBHO3HAYHBIMU 3alPOCy M HHBIM
JOKYMEHTaM, IOANMCAHHBIM COOCTBEHHOPYYHOM TOJNMChI0 M MPEICTaBICHHBIM Ha OyMa)KHOM
HOCHUTEJIE, 332 HCKJIIOYEHHEM CIy4daeB, eciM (QenepajbHbIMH 3aKOHAMHU WM WHBIMH HOPMAaTUBHBIMHU
IIPaBOBBIMU aKTaMM YCTAHOBJIEH 3alpeT Ha oOpallleHHe 3a IMOJIyueHHEM MYHMLUNAIbHOW YCIyrH B
3JIEKTPOHHOHU (opMme.

B coorBerctBum ¢ mnynkrom 2(1) IlpaBun onpeneneHus BHUIOB 3IEKTPOHHOM TMOAIHUCH,
UCTOJb30BAHUE KOTOPBIX JIONyCKaeTcs Npu OOpalleHWH 3a TOJYyYeHHEM TOCYAApCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIIYT, YTBEPKIEHHBIX NocTaHoBieHUEM [IpaBurenscrBa Poccuiickoit ®denepanuu ot
25 nronsa 2012 r. Ne 634 «O Bugax s1eKTpOHHOW MOJINCH, MCIOIb30BaHUE KOTOPBIX JOIYCKAETCS IPU
oOpallleHuH 3a MOJIyYeHUEM TOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT» 3aBUTENb - GU3NYECKOE JTUIO
BIIpaBE MHCIIOJIB30BaTh MPOCTYIO AJIEKTPOHHYIO TMOANUCH B cCllydyae, €ClIM UIACHTHQHUKAus U
ayTeHTU(UKALNS 3aBUTEINS - PU3NYECKOTO JINA OCYHIECTBIISIOTCS C UCIIOIb30BAaHUEM €MHON CUCTEMBI
UICHTUQUKAIMN U ayTeHTU(UKALWU, MPU YCIOBUM, YTO MPHU BbIJA4e KIIOYa MPOCTOH 3IEKTPOHHOU
MOJIMTUCH JIMYHOCTh (PU3MUYECKOTO JIMIA YCTAHOBJIEHA P JIMYHOM IIPHEME.

21.3. 3asBieHUE U TIOKYMEHTHI, yKa3aHHble B myHKTax 9.1., 9.2 HacTosmero AJIMUHUCTPATHBHOTO
periiaMeHnTa, TpeAcTaBieHHbIe B (opme ayekTpoHHOTo mokymeHTa depe3 PIII'Y moamuceiBatotcst
3asBUTENIEM JIMOO NpEACTABUTENIEM 3asBUTENS C HCIOJIb30BAHHWEM IPOCTON HIIEKTPOHHOM MOANUCH
(aBTOMAaTHYEeCKM) WJIM  YCWJIEHHOW  KBaJHM(PUUMPOBAHHOM  DBJEKTPOHHOM  TOANMUCH  3asiBUTEIN
(mpencraBUTENS 3asBUTENSA).

[Tpu npencTaBiaeHnn 3asBICHUS IPEICTABUTENIEM 3asBUTEINS B (POPME IJIEKTPOHHOTO TOKYMEHTA K
TAaKOMY 3asBJICHHIO MpUJIaraeTcs HaJuiexamuM o0pa3oM odopMIIeHHas JOBEPEHHOCTh B (opme
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UIEKTPOHHOIO JIOKYMEHTa, MOJNMCAHHOIO JIMLOM, BBIAABIIUM (IOJIMCABIIMM) JOBEPEHHOCTb, C
WCTOJB30BAHUEM YCHJICHHOH KBAIM(UIMPOBAHHOM AJIEKTPOHHOW moamucu (B cioy4ae, €cCliu
IIPEICTaBUTEIND 3asiBUTEIIS JEMCTBYET HA OCHOBAHUU JJOBEPEHHOCTH).

I11. CocTaB, nocjie10BaTeIbHOCTh U CPOKH BbINOJTHEHHSI AIMUHUCTPATHBHBIX IIPOLEeayP,
TpeOOBaHUS K NOPAIKY UX BbIIIOJIHEHHUsI, 0COOEHHOCTH BBINOJTHEHUS AIMUHUCTPATHBHBIX
Nnpoueayp B 3JIeKTPOHHOI ¢opMe U B MHOTO(YHKIIMOHAJIBHOM LIEHTpe

22. UcyepnbIBaOIIMHA NepeYeHb A/IMUHUCTPATHBHBIX MPOUEAYP MPH NMPeI0CTABIEHUH
MYHMIHMNAJIbHON yCJIyru

22.1. IlpenocraBieHwe MYHULMIAJIBHOW  YCIYrM  BKIOYaeT B ceOg  cleayolue
aJIMMHHUCTPATUBHBIC TPOIEAYPHI:

1) npuem u perucTpanus 3asBJI€HUS U JOKYMEHTOB, 0053aTEIbHBIX K IPEJOCTABICHUIO;
2) paccMOTpEHUE IPEICTaBICHHbBIX JOKYMEHTOB;
3) npuHATHE PELIECHUS O IPEJOCTaBICHUN MYHUIIMIIAIIHON YCIIYTH;

4) BblJla4a UJIN HAITPABJICHUEC 3adBUTCIIIO PE3YyJibTaTa IIPEAOCTABICHU A MYHHHHHaHLHOﬁ yCiayru.

23. le/leM H perucrpaunus 3asiBJICHUS U TOKYMEHTOB, 00513aTeILHBIX K NnpeaoCTaBJICHUIO

23.1. OcHOBaHMeM JIJIsl HAvajla aIMUHUCTPATUBHON MPOIETYPHI SABIsieTCs ocTyruieHne B Opras,
COOTBETCTBYIOIIETO 3asBJICHUS. 3ampoc (3asBJICHHUE) TMPEJCTABISETCS 3asBHUTENIEM (MPEACTaBUTEIEM
3asBuTeNs) B Oprad, MOCpeICTBOM MTOYTOBOM CBSA3HM WJIM B AJIEKTpOHHOH (popme yepes PIIT'Y, nubo npu
JMYHOM OOpAIEHUH B MHOTO(YHKIIMOHAIBHBIN LIEHTP.

Cneuuanuct, OTBETCTBEHHBIM 3a MpPUEM U PEruCTpPalio JOKYMEHTOB, IPOU3BOJUT IPUEM
3asIBJICHHUS, COTJIACHO YCTAaHOBJIECHHOU (pOpMe, M MPUIOKEHHBIX K HEMY JOKYMEHTOB JIMYHO OT 3asiBUTEIIS
WU €ro YIOJHOMOYEHHOIO IpeacTaBuTens. B ciaydae npencraBlieHUs 3asBICHUA IIPU JMYHOM
OOpallleHnu 3asBUTEN WIM TPEICTABUTENS 3aABUTENS NPEIbABISETCS JITOKYMEHT, YAOCTOBEPSIOIIUI
COOTBETCTBEHHO JINYHOCTD 3asBUTEIIS] WIIU IIPEACTABUTEINS 3aBUTEIIA.

Jlumo, wmMeromee MNpaBo JelcTBOBaTh 0e€3 JOBEPEHHOCTH OT HMMEHH HOPUIMYECKOro JIUIa,
NPEIbSBISAET JOKYMEHT, YIOCTOBEPSIOUIMHM €ro JMYHOCTh, M COOOIIAeT PEKBU3HUTHI CBHUJETEIILCTBA O
rOCy/lapCTBEHHON PETUCTPAlMM FOPUAMYECKOro Juua (Jincra 3amucd EAMHOrO rocynapCTBEHHOIO
peecTpa OPUANYECKUX JIMI[), a MPEACTABUTENb FOPUIUYECKOrO JIMIA MPEIBABISET TAKKE JTOKYMEHT,
MMOATBEPKIAOIINN €r0 MOJHOMOYMS JEHCTBOBATh OT MMEHM 3TOr0 FOPHIMYECKOTrO JIMIA, WA KOIIHIO
3TOr0 JOKYMEHTA, 3aBEPEHHYIO MedaThbio (MpU HAJIWYUHM TeYaTH) U MOJIUCHI0 PYKOBOAMUTENS ATOrO
IOPUANYECKOTO JIMIA.



HpI/I MNpEaACTaBJICHUU 3adBUTCICEM JOKYMCHTOB  YCTAHABJIMBACTCA JIMYHOCTH  3asABUTCIIA,
IMPOBEPAIOTCA ITOJTHOMOUYMA 3aABUTCIIA, OCYIICCTBIIAACTCS IIPOBEPKA COOTBCTCTBUA CBGHCHHﬁ, YKa3aHHBIX B
3a4BJICHUU, ITPCACTABIICHHBIM JOKYMCHTAM, IMOJIHOTA U IPABUJIbHOCTb Oq)OpMJIeHI/ISI 3adABJICHUA.

B xozne npuema 3asBiieHUs U NPUIIATAEMBbIX K HEMY JOKYMEHTOB CHELIMAIUCT OCYILIECTBISET UX
IIPOBEPKY HA:

- IPpaBUJIbHOCTDb O(l)OpMJ'IeHI/IH 3asBJICHHUA,

- KOMIUICKTHOCTb IIPUIIOKCHHBIX K 3as4BJICHUIO JOKYMCHTOB, YKAa3aHHbIX B IIYHKTC 9.1.
HaCTOAIICIO A,I[MI/IHI/ICTpaTI/IBHOFO pEeriiaMeHTa,

- OTCYTCTBHEC B 3as4ABJICHUM W IpHJIaracMbIX K 3asiBJICHHUIO JOKYMCHTaX HCOT'OBOPCHHBIX
HCHpaBHeHHﬁ, CCPBbC3HBIX HOBpG)KI[GHHﬁ, HC ITO3BOJIAIOINHUX OJHO3HAYHO HCTOJIKOBATb MX COACPIKAHUC,
IIOAYHCTOK 0o IMPUIINCOK, 3aUCPKHYTBIX CJIOB,

- OTCYTCTBUC B 3asiBJICHUU W NpUIAra€MbIX K 3agBJICHHUIO JOKYMCHTaAX SaHI/Iceﬁ, BBIITOJIHCHHBIX
KapaH/JalioM.

ITocne IMPOBEPKHU JOKYMCHTOB CIICHUAIMCT Ha O60pOTHOI71 CTOPOHC 3a4BJICHUA CTABUT OTMETKY O
COOTBCTCTBUU JOKYMCHTOB IPCAbABIISICMbIM Tpe60BaHI/I$IM, MOCJIC 4YCro 3adBJICHHUC PETUCTPUPYCTCS B
JKYPHAJIC YyUCTa BXOAAIHNX JOKYMCHTOB, Ha HEM CTaBUTCS HOMCEpPp M JaTa pCrucrpanunm.

3asButento Bbigaercs pacnucka (Ilpunmokenue Ned k AJMUHUCTPAaTHBHOMY periaMeHTy) B
MOJIyYEHUU OT 3asABUTENS JOKYMEHTOB C YKa3aHMEM HUX MepeyHs M JaTbl noiydeHus OpraHom,
MPEAOCTABIIAIONINM YCIYTYy, HOPSIKOBOIO HOMEPA, TAKOTO K€, 4TO U B kypHane, ®UO, gomxHOCTH U
MOAMKUCHI0 COTPYAHHMKA, a TaKXKe C YKa3aHHEM IEpEYHs CBEACHUU M JIOKYMEHTOB, KOTOpble OYyAyT
MOJTYYEHBI TOCPEACTBOM MEXBEIOMCTBEHHOTO HMH(GOPMAIIMOHHOTO B3auMoOJieicTBUs. B ciyuae
MIPEACTABICHUS JIOKYMEHTOB dYepe3 MHOTO(QYHKIIMOHAJIBHBIN IIEHTP pPACIHCKa BBIIACTCS YKa3aHHBIM
MHOTO()YHKITHOHAIHHBIM LIEHTPOM.

23.2. Ilpu ycranoBiaeHuUU (HAKTOB OTCYTCTBUS HEOOXOIAMMBIX JIOKYMEHTOB, HECOOTBETCTBHS
MIPEIOCTABIIEHHBIX JTOKYMEHTOB TPEOOBaHUAM, YKa3aHHBIM B MyHKTax 9.1. — 9.2. AQMUHHCTPAaTUBHOTO
periJamMeHTa CHelHaluCcT YBEAOMIISIET 3asBUTENS JIMYHO O HAJMYUU MPENATCTBUM JUIsl BBIIAYM apXHUBHBIX
CIPAaBOK, apXUBHBIX BBIUCOK M ApPXMBHBIX KOMHI, OOBSACHSET 3asBUTENIO COJIEP)KAHUE BBISBIEHHBIX
HEJ0CTaTKOB B IIPEJCTABJICHHBIX JOKYMEHTaX U NPEUIaracT MPUHATh MEPHI I10 UX YCTPAHEHMUIO.

23.3. B ciydae, ecnu 3asBIIeHHE M JOKYMEHTHI, yKa3aHHbIe B MyHKTax 9.1. — 9.2.. HacTosmiero
A}IMI/IHI/ICTpaTI/IBHOFO periaME€HTa, MPECACTAaBJIICHLI B OpraH MMOCpEACTBOM IIOYTOBOI'0 OTIIPABJICHUA,
pacmucka B TOJYYEHHHM TaKuX 3asBICHHS M JIOKYMEHTOB HampamisieTrcs OpraHoM Mo yka3aHHOMY B
3asBJICHUH NIOYTOBOMY aJIpecy B JIeHb NoxydeHuss OpraHoM JTIOKyMEHTOB.

23.4. TlonmydyeHue 3asBICHHUS W JOKYMEHTOB, yKa3aHHBIX mOyHKTax 9.1. — 9.2, Hacrosmiero
AJZIMUHUCTPAaTHBHOTO  pErJIaMEHTa, MpPEJCTaBIseMbIX B  (oOpME  DIEKTPOHHBIX  JIOKYMEHTOB,
MOJITBEPKIACTCS IyTEM HAIlPaBICHUS 3asIBUTENIO (MPEICTABUTENIO 3asBUTENIS1) COOOIICHHUS O TOTYYEeHUN
3afBJICHUS M JIOKYMEHTOB C YKa3aHHEM BXOJAIIET0 PEruCTPAlMOHHOTO HOMeEpa 3asBICHMS, aThl
MOJTyYeHHUs 3asBJCHUS M JJOKYMEHTOB, a TAaK)Ke IepeueHb HauMEHOBAaHHWH (hailioB, MPEACTABICHHBIX B
(hopme IIEeKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX o0bheMa.



Coo01eHne 0 MOJy4YeHMH 3asBJICHUS M JOKYMEHTOB, yKa3aHHbIX B MyHKTe 9.1. HacTosmiero
AJIMUHUCTPAaTUBHOIO pErJaMeHTa, HalpaBiseTcsl M0 YKa3aHHOMY B 3asBICHUM aJpecy 3JIEKTPOHHOU
MOYTHl WIM B JIMYHBIA KaOuHeT 3asBUTENs (mpenctaBurens 3asButens) Ha PIIIY B cioywae
MPEJICTABICHUS 3asBJICHUS U JOKYMEHTOB uepe3 PIITY.

23.5. 3asBieHue U JOKYMEHTBI, IPEACTaBICHHbBIC 3asBUTENIEM (IIPEACTABUTEIEM 3asiBUTEIS) Yepes
MHOTO(YHKITUOHAJIBHBIA [EHTP MEePEAA0TCsT MHOTO(DYHKIIMOHABHEIM IIeHTpoM B OpraH Ha OyMa)XHOM
HOCHTENIE, a Toclie O0EeCIeueHUs TEeXHUYECKOW BO3MOXKHOCTH, - M B JJICKTPOHHOM BHJE, B CpOK,
YCTAHOBJICHHBIN COTJIAIICHUEM, 3aKI0UeHHBIM Mexy Opranom u I'BY PK «M®IL».

23.6. KputepueM NpuHATUS pELICHMs SBISETCS HAJUYME 3asBJICHUS U IIOJHOTO KOMIUIEKTa
JOKYMEHTOB, 00513aTeIbHBIX JJIS IPEI0CTABICHUS MyHUIIUIIAILHON YCIIYTH.

23.7. Pe3ynbraroM WCHOJHEHUS ATMUHUCTPATUBHON MPOUEAYPHl SBISETCS PETHCTPALIUS
MOCTYIMHUBIIETO 3asBJICHUS M TOJHOTO KOMIUIEKTa JOKYMEHTOB, OO0S3aTENbHBIX ISl MPEAOCTaBICHUS
MYHHUIUITAJILHOW YCIYTH.

23.8. CriocoboM ¢uKcanuu pe3yabTara aIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS PETHCTPALUs
3asBIICHUS U JIOKYMEHTOB B )KypHaJI€ y4eTa BXOIIIINX TOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiauBaeMble myHKTamu 23.1. — 23.2. OCyIIECTBISIIOTCA B TedeHHE 15
MUHYT.

Peructpanus 3asBieHuss nocrymmBiiero B OpraH oT  MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA
OCYIIIECTBIISICTCS B TeueHUe | pabouero MHS WM Ha CICIYIOIIUN JIEeHbh ¢ MOMEHTA €ro MOCTYIUICHHS B
Otxen.

24. PaccMmoTpeHue npeacTaBJIeHHbIX J0OKYMEHTOB

24.1. OcHoBaHWeM Ui HavaJlla aIMUHUCTPATHUBHON TIPOIEAYypPhl IO PACCMOTPECHHIO
MPECTaBICHHBIX JOKYMEHTOB SIBJIIETCS MOJYy4€HUE JNOKHOCTHBIM JulioM OpraHa, OTBETCTBEHHBIM 3a
MIpUEM IOKYMEHTOB, 3asIBJIEHUS C KOMILIEKTOM IPHUJIaraéMbIX JOKYMEHTOB.

3asBieHue peructpupyercs B Oprane u nepefaercs ynoJHOMOYeHHOMY Juiy Oprasa.

YnonaomouyeHHoe nuio OpraHa B COOTBETCTBUU CO CBOEH KOMIETEHIMEHW MepeaaeT 3asaBICHUE
JJIST UCITOJTHCHU ST I{OJ’I)KHOCTHOMy J'II/IHy, OTBeTCTBeHHOMy 3a paCCMOTpeHI/Ie HOCTyHI/IBH_IeFO 3ad4ABJICHUA.

ZIOJ'DKHOCTHOG JIMIO, OTBETCTBCHHOC 3a PACCMOTPCHUEC IMOCTYIMUBIICTO 3asABJICHUA:
- HPpOBCPACT KOMIIJICKTHOCTD IMOJITYUYCHHBIX NOKYMCHTOB U CBCI[GHHIZ, B HUX COACPIKAIIUXCA,

3arpoc, He OTHOCSIIMICS K COCTaBy XpaHAIUXcs B OpraHe T0OKyMEHTOB (HEMPO(QHIbHBIN 3a1poc),
B TEUEHHUE 7 KaJIEHJAPHBIX JHEN CO JHS PETUCTPALMU 3allpOCa HAMPABIISETCS B OPraHU3ALNIO, TJ€ MOTYT
XPaHUTbCS HEOOXOIUMbIE TOKYMEHTHI C YBEIOMIIEHHEM 00 3TOM I10JIb30BaTeIsl.



B cnydae oTcyTcTBUS OCHOBaHMHM [ OTKa3a B IpUEME JIOKYMEHTOB, IPETyCMOTPEHHBIX
nynkramu 12.1. m 12.2. Hacrosdmero AJIMHUHHUCTPATUBHOIO perjaMeHTta, cneuuanuct Otaena,
OTBETCTBEHHBII 3a PacCMOTpPEHHUE MPEICTABIECHHBIX JOKYMEHTOB KOMIUIEKTYET IIPEIOCTaBICHHBIE
JOKYMEHTBI B YUETHOE JIEJI0 3asIBUTEIS.

24.2. KputeprueM NPUHATHS PELLEHUs SBJISETCSI OTCYTCTBHE OCHOBAHMM I OTKa3a B IpUEME
JIOKYMEHTOB.

24.3. Pe3ynbTaTOM HWCHOJHEHUS aJIMUHHCTPATUBHOW TpOLEAYpbl sBIseTcs (opMupoBaHUE
YUYETHOTO JI€N1a 3asiBUTEIIA.

244. Cnocobom (¢ukcarmuum  pe3yiabTaTa  aJIMUHHCTPATUBHOM  TPOLEAYpPHI  SBISETCS
3apEruCTPUPOBAHHOE 3asIBIICHUE.

MakcuMaJibHBIN CPOK BBIIIOJIHCHU a,Z[MI/IHI/ICTpaTHBHOﬁ npoueaypbl COCTABIISICT 3 pa6oq1/1x JHA.

25. IlpuHsiTHE pelIeHNs O MPeJ0CTABJICHMH MYHMIMIAJIbHON yCJIyIH

25.1. OcHoBaHMEM JUIsl Hayaja aJMUHUCTPATUBHOM NPOLEAYpbI SBISETCS HAJIUYMUE IOJIHOIO
[aKeTa JOKYMEHTOB, HEOOXOIMMOT0 JUIsl IPEAOCTaBIECHNUS MyHULIMITAIbHOW YCIIyTH.

CHGI_II/IaJ'II/ICT OT,Z[CJ'IS. Ha OCHOBAHHUM CBEICHUI:
- IPUHUMACT pCHICHUC O MMPEAOCTABICHUN MYHI/II_II/IHaJ'ILHOI\/'I YCIyru;
- IOATOTABJIMBACT B ABYX 3K3CMILISIpAX PE3yJIbTaT IIPEAOCTABIICHHUA MYHHHHHaHLHOﬁ YyCIyru.

CrpaHuubl JTOKyMEHTa, MOATOTOBJIEHHOTO B XOJ€ MNPEJOCTaBICHHUS MYHHUIMNAIbHON yCIyrw,
KOJIMYECTBO KOTOPBIX 00JIee OAHOM, TOKHBI ObITh IPOHYMEPOBAHBI.

25.2. ApxuBHble cripaBku odopmisitorcst Ha Onanke Oprana (apxuBa Oprana, opraHu3aiiu)
o0o3HaueHuem Ha3Banus Buaa nokymenta: «KAPXMBHASA CITPABKA».

ApXI/IBHaH CIIpaBKa IOAIIHUCBIBACTCA PYKOBOJUTEIICM OpraHa HJIM UHBIM YIIOJJHOMOYCHHBIM UM
AOJIDKHOCTHBIM JIMIIOM M 3aBEPACTCA IMEYATHIO OPraHu3aiuu.

ApxuBHas cripaBKa, 00beM KOTOPOI MPEBbIIIAET OJIUH JIUCT, T0JKHA ObITh IPOHYMEPOBAHA.

B Tekcrte apXPIBHDfI CIIpaBKU B XpOHOJ'IOI’H‘-ICCKOfI IOCIACO0OBATCIbHOCTH M3J1araroTCsAa COOBITHS C
YKa3aHuEM BHIOB HUCIIOJIB30BAHHBIX NOKYMCHTOB, UX JaT U HOMCPOB. B apXHBHOﬁ CIIpaBKEC JOITYCKACTCA
MUTUPOBAHUEC TOKYMCHTOB.

HecoBnanenue OTnenbHBIX CBEACHMIA/TAHHBIX JOKYMEHTOB CO CBEIEHHUSMHU, W3IIOKEHHBIMH B
3amnpoce, He SBJIAETCS MPEMSTCTBUEM ISl BKJIIOYEHHUS UX B apXHMBHYIO CIIPaBKY, €CJIM COBIAJEHUE BCEX
OCTAJIbHBIX CBEJICHUM HE BBI3BIBACT COMHEHHUW B TOXKJICCTBEHHOCTH JHIA WU (PAKTOB, O KOTOPBIX
TOBOPUTCA B JOKYMEHTAaX.



B apXI/IBHOI\/'I CIIpaBKC JAaHHBLIC BOCIPOU3BOIATCA TaK, KaK OHH H3JIOKCHBI B AJOKYMCHTaX, a
PacCXoXKACHUA, HCCOBIIAACHHUA W HCTOYHBLIC Ha3BaHUA, OTCYTCTBUC HMCHHU, OTUCCTBA, MHUIHAJIIOB HJIA
HaJIWMYHUC TOJIBKO OJHOI'O M3 HHUX JOJI?KHBI OBITH OIOBOpPCHBI B TCKCTC CIIPABKU B ckoOkax: «Tak B
AOKYMCHTCY, «Tak B TekcTe OopuruHasa.

CeeneHusi, UMEIONIMECS B apxuBe MO 3ampocy o pabore u (wiu) ydebe B HECKOIBKUX
OpraHu3aIMsIX, KacarolIUuecs: OJIHOTO JIUIA, BKIIOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

[To TekcTy apXMBHOI CHpaBKM B KaueCTBE NMPUMEUYAHH MOTYT ObITb OrOBOPEHBI HEPa30OPUMBO
HaIlUCAHHbIC, UCIIPABJIICHHBIE aBTOPOM, HE IOAJAIOIIMECS IPOYTCHUIO BCIEACTBUE NTOBPEKICHUS TEKCTa
opuruHana: «Tak B TekcTe opuruHaia», «B Tekcre Hepa300punuBO».

B Tekcre apXWBHOM CHpPaBKH HE JONYCKAlOTCS W3MEHEHMs, WCIPABICHUsS, CYMMHUPOBAHUE
JAHHBIX, KOMMEHTapuM, COOCTBEHHBIE BBIBOJbI MCIIOJIHUTEIS 10 COJAEP’KAHUIO JOKYMEHTOB, Ha
OCHOBAHMH KOTOPBIX COCTABJICHA apXMBHAas cIpaBKa. [I0JYMCTKM M IOMApKU B ApXMBHBIX CIIPABKaxX HE
JOITYCKAKOTCA.

B apxuBHO# cIipaBKe JODKHBI OBITh NMPUBEICHBI apXUBHBIC MHU(PPHI U HOMEpA JHCTOB €IHMHMIL
XPaHEHMS JOKYMEHTOB, UCIIOJIb30BABIINXCS ISl €€ COCTaBIICHUS.

ITo 3ampocy mosib3oBaTeneil apXUBHBIE CIPABKUM MOTYT BbIAABaThCsl B JIEKTPOHHOM (opMe Ha
AJIEKTPOHHOM HOCHUTENE JHOO0 TepechulaThCcs MO0 HH(POPMALNOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETSIM.
3JI€KTpOHHBIe APXWBHBIC CIIPABKH 3aBCPAIOTCSA BHCKTpOHHOﬁ MMOATIMCBIO PYKOBOAUTECIIA OpraHru3ali UJIn
MHOTO YIOJHOMOYEHHOI'0 MM JOJKHOCTHOTO JIMLIA.

25.3. ApxuBHBIE BBIIUCKH OGOPMIISIOTCS Ha OJIaHKE OpraHuM3allMy (apXuMBa OpraHM3alMM) C
o0o3HaueHneM HazBaHus Buja gokymeHTa: «KAPXMBHAS BBIITUCKA».

B apXHBHOfI BBIITMCKE HA3BAHUEC JOKYMCHTA, €0 HOMCP U JaTa BOCIPOU3IBOAATCA ITOJTHOCTBIO.

Brinucka mpou3BOAUTCS TOJBKO M3 JOKYMEHTa, B KOTOPOM COAEPKUTCS HECKOJIBKO OTIEIbHBIX,
HC CBA3AaHHBIX MCKIY coOoit BOITPOCOB. Bremucka AO0JDKHa BOCIIPOU3BOJUTDH HOJHEBEIM TEKCT 4YacTu
JIOKYMEHTa, OTHOCSIIIEICS K 3ampocy.

H3BnedeHneM H3 TEKCTa AOKYMCHTA JOJIZKHBI OBITh ncyepIanbl BCC MMCHOIIUCCA HAaHHBIC I10
3arpocy. Hagamo m KOHEIl KaXJIoro H3BJICHCHHUA, a TaKXKC IMPOMYCKH OTACIBbHBIX CJIOB B TCKCTC
JOKYMCHTA 0003HAYarOTCSI MHOTOTOYHEM.

B apXHBHOﬁ BBIITUCKE JOJIXKHBI OBITH CACIaHbl COOTBETCTBYIOUIUC NPUMCUAHUA WU OT'OBOPCHBI
JaCTH TEKCTa OpHUIruHalia, Hepa36opq1/1130 HAIlMMCaHHBIC, HWCIPABJICHHBIC ABTOPOM, HE MNOJJAFOIIHECH
IMPOYTCHUIO BCJIICACTBHUC MOBPCKACHUA TCKCTA U APYTUM IIPpHUYHUHAM. OTI[GJ'H)HBIC CJIOBA W BBIPAXKCHUA
JAOKYMCHTA, BBI3BIBAIOIIIUE COMHCHHA B UX TOYHOCTHU, a4 TAKXKE HCIIPABIICHHA, ITOJYNUCTKH, BBI3BIBAIOIINC
COMHCHHE B UX JOCTOBCPHOCTH, OrOBAPUBAIOTCA: «Tak B JOKYMEHTE», UIIN «B TekcTe Hep3360qu/IBO»,
nnn «Tak B TekcTe OpUTHHAJIa». ITocne Tekcra apXHBHOﬁ BBIIIMUCKN YKA3bIBAIOTCSA apXHBHBIﬁ I_I_II/I(i)p u
HOMCEpa JIMCTOB CAUHHUIIBI XPAaHCHUS apXUBHOT'O JOKYMCHTA.

ApXI/IBHaSI BBIITMCKAa NOANUCBIBACTCA PYKOBOJUTECIICM OpraHnu3alliv WKW UHBIM YIIOJIHOMOYCHHBIM
UM JOJIKHOCTHBIM JIMIIOM U 3aBCPSACTCA MCYATbIO OPraHu3aluu.



Ecnu apxuBHas cripaBka COAEp>KUT HE BCE CBEJEHUS I10 3arpocy, TO, Kak MpaBuiio, HHGOpMaIus
O TOM, Kakue CBEJEHHMS M 3a Kakue roapl B OpraHe OTCYTCTBYIOT M IIOYEMY, I'IE MOYKHO IOJYYUTh
HEJOCTAIOUINE CBEJIEHUSl HM3JIaraloTcsi B CONPOBOAMUTEIBLHOM IIMCbME apXuBa K apXUBHOM CIIpaBKe,
KOTOpOE TeyaTaercsl Ha OJaHKe MUChMa apXHuBa U MOJIMUCHIBACTCS PYKOBOJICTBOM apxuBa. Kpome Toro, B
COIIPOBOJIUTENFHOE TMCbMO BKIIFOYAETCS MH(POPMALMs O HATMYMU WM OTCYTCTBUU CBEIEHUH MO KOJaMm
BUJIOB OIUIaThl TpyJda U yIepKaHUW u3 3apab0OTHOM MiaThl (M MX paciiudpoBKe) 3a yKa3aHHBIH B
apXUBHOM cIipaBKe MEPUOA U O paciinu(PpoBKe KOAOB, €CIIM BUbI OIUIATHI TPYAA JaHBI MO KOJaM.

25.4. ApxuBHble KomHMHM O(OPMISIOTCS Ha YHMCTBIX JiMCTax Oymaru. Ha apXWBHBIX KOMHSX
JOKYMEHTOB, KaKk Ha OyMaXHOM HOCHUTEJE TaK »3JCKTPOHHBIX HOCUTENSX, apXUBHbIE MMHUQPHI
MIPOCTABJISIIOTCS. HA 000POTE Ka)XJI0ro JIMCTAa apXUBHOM KOIWH, a 3aBepUTENIbHAS HAJIKNCh U MeYaTh - Ha
000pOTe MOCIIETHETO JINCTA KOIHMU JJOKYMEHTA.

HpI/I HCO6XO)II/IMOCTI/I IMPOBCACHUS 00BeMHOI pa6OTbI II0 IMOUCKY U KOIMNPOBAHHIO APXHBHBIX
AOKYMCHTOB apXWB NNHUCbMCHHO HM3BCINACT IMOJIb30BATCIIAI O MMPOMCKYTOUYHBIX PE3yJibTaTax pa6OTbI. Bun
HH(bOpMaHHOHHOFO AOKYMCHTA, nIoAroTaBJIMBacMoOro ApXHUBOM 110 3aI1pocy I10JIB30BAaTCIIA,
COrjIaCoBbIBAa€TCA C HUM, €CIIN 00 3TOM HE YKa3aHoO B 3aIIpocCe.

B apXHBHOﬁ BBIIIMCKEC HA3BAHUC APXHUBHOI'O HOKYMCHTA, €0 HOMCP M JaTa BOCIPOU3BOIATCA
MOJHOCTBIO. [3BIEUEHUSIMH U3 TEKCTOB APXUBHBIX HOKYMCHTOB HOJIKHBI OBITE HCUCpIIaHbl BCC
HMCIOIIUECA OJAaHHBIC IO 3aIIpoCy. Hagano 1 xoHer Kaxxgoro H3BJICUYCHUSA, 4 TAKIKC IIPOIIYCKHU B TCKCTC
APXHUBHOI'O JOKYMCHTA OTACIIBHBIX CJIOB 0003HAYaI0TCA MHOTOTOYHEM.

WNHpopMallMOHHOE MUCHMO 3asBUTEIIO COCTABISIETCS NMPU OTCYTCTBUM B apXHMBE JOKYMEHTOB,
HEOOXOJIMMBIX JJIsl MCIIOJIHEHHs 3alpoca COLMAIbHO-IIPABOBOIO Xapakrepa, M HMHopmanuu o0 ux
MECTOHAaXOXJEHUHM, B Ciydae IE€pPEeCcChbUIKM 3ampoca B MpoduipHyl0 opraHuszanuio. B muceme
YKa3blBalOTCA MPUYMHBI, 1O KOTOPHIM 3alpallMBacMble CBEJIEHUS HE ObUIM BBIABIEHBI, U, IIO
BO3MOKHOCTH, TIPEJIAraeTcsl alrOPUTM JAIbHENIIIETO TTOUCKA.

25.6. OcHOBaHus U1l MOJTBEP)KJEHUS 3alpOIIEHHON B 3asBICHUM HHQOpPMalMM OTPAKEHbI B
«MeToaMYeCcKX pPEeKOMEHIAIMIX 110 KCIONHEHHWIO 3allPOCOB  COLMAIBHO-TIPABOBOTO  XapaKTepay»
denepanbHOr0 apXMBHOTO AareHTCTBa BCepocCHiiCKOro  HAayYHO-HCCIIENOBATEIbCKUNH  HMHCTUTYTA
JOKYMEHTOBEJIEHUs] M apXuBHOro nena (yrBepkleH DenepaibHbIM apXUBHBIM areHTCTBOM, TEKCT
JIOKYMEHTa MPUBE/IEH B COOTBETCTBHHM € MyOIuKaluei Ha caifte http://archives.ru/).

25.6. Kputepmem TpUHATHS peIICHUS SBISETCS OTCYTCTBHE OCHOBAHHM JUIsI OTKa3a B
MIPEAOCTABICHUA MYHULIUIIAIBHON YCIIYTH.

25.7. Pe3ynpTaTOM HCHOJHEHUS AaJAMUHHUCTPATHUBHOM MPOLEAYpPHl SBIAETCS IOANMCAHHBINA
pe3ynbTaT NpeloCTaBIeHUS MyHUIIUTAIbHON YCIIYTH.

25.8. Cnocobom (puxcanuu pe3yiabTara BBHIITOJIHEHHS aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
oTMeTKa B KaHnemspun OpraHa, IIyTeM pETHCTpPAllMd B IKypHalle pErUCTpalii pe3yibTara
MPEJOCTaBICHUS MYHHUIIMIIATBHOMN YCITyTH.

[Ipouenypa, ycraHaBnuBaeMas HACTOSIIIUM ITYHKTOM, OCYIIECTBJISIETCS B TedeHue 23
KaJICHJIapHBIX JHEH C MOMEHTA MOCTYIUIEHHUS] OTBETOB HA 3aIIPOCHI.



26. Bbi1aua Wi HanpapJieHHe 3asiBUTEJII0 Pe3yJIbTaTa NMpeIocTaBJIeHus] MyHU U AJIbLHOM
yCIayru

26.1. OcHoBanueM Juisi HadaJla AJMUHUCTPATUBHOM MPOUEAYpbl SBISETCS MOANMUCAHHBINA
pe3yiabTaT MPeIOCTaBICHUS MYHUITUIIAILHON YCIYTH.

Cnemmamuct OTaena He Mo37HEE 4YeM depe3 3 KalleHIAPHBIX THS CO JHS TPUHSTHS PEIICHHS
BBIJIACT WJIM HAIIPABIIIET TI0 aJIpeCy, YKa3aHHOMY B 3asBJICHUH, 3asBUTEIIO TOKYMEHT, ITOATBEPIKIAIOIINAN
MIPUHATHE TAKOTO PEIICHHUS.

IIpu oOpamieHun 3asgBUTEIS WM TPEACTABUTENSI 3asgBUTEISI 3a PE3yJbTaTOM OKa3aHUs
MyHULUIAIBHOH yciayru B Opras, cnennanuct Otaena:

- YCTaHaBJIMBACT JIMYHOCTL 3asABUTCIIA WA MPCACTABUTCIIA 3asBUTCIIA, B TOM YHCIIC IIPOBEPSCT
HAOKYMCHT, y,Z[OCTOBepHIOI_HI/Iﬁ JIMYHOCTD,

- HOPOBEPACT NOJHOMOUYUA NPCACTABUTCIIA 3aABUTCIIA HGfICTBOBaTB OT MMCHU 3adBHUTCIIA IIPU
MOJIYYCHHUU NOKYMCHTOB;,

- 3HAKOMUT 3asBUTEJSI WM NPEICTABUTEIN 3asBUTENSA C IIEPEYHEM BBIIABAEMBIX JOKYMEHTOB
(oryamaet Ha3BaHMSI BbIJAaBAEMbIX TOKYMEHTOB);

- BI)II[aeT AOKYMCHTHI 3aABUTCIIIO UJIN MTPEACTABUTCIIIO 3adBUTCIIA.

Ha xomun 3arnpoca ACIacT OTMCTKY O BLIJABACMBIX IOOKYMCHTAX, C YKAa3aHUCM HX IICPCYUHA,
IMPOCTABJIICT CBOU q)aMI/IJ'H/IIO N HWHHUIOHUAIBI, AOJDKHOCTh H IIOAIIMCH, ®.MN.0 3agBuTens WIH €ro
NpEACTABUTECIIA U MPEAIAracT rnmpoCTaBUTh MOANNUCH 3aABUTCIIA.

26.2. [lepenaya B MHOTOQYHKIIMOHAJIbHBIA LIEHTP pe3yJibTaTa MPEeJ0CTaBIECHUS MyHUIIUIIAIbHON
YCIIYyTU MO 3asBICHUSIM, MOCTYNHUBIIMM 4Yepe3 MHOTO(YHKIMOHAJIBHBIM LEHTP, OCYIIECTBISETCS HE
no3aHee 2 pabo4yux JHEH, CIEOyIIUX 3a JIHEM OKOHYaHHWS, YCTAaHOBJIEHHOIO JI€HCTBYIOIIUM
3aKOHOAATEIBCTBOM CPOKa MPEAOCTABICHNUS MYHUIIUIIATILHON YCIyTH.

MHoOropyHKIIMOHAIBHBIA LIEHTP OCYLIECTBIISET BblAauy 3asBUTEIIO Pe3yJbTaTa MPeJOCTaBICHUS
MYHUIUIIAJBHON YCIYTM B TEYEHUM CpPOKA XPAHEHHS TOTOBOIO pe3yibTaTa, IMPEeIyCMOTPEHHOIO
COTJIALIEHUEM O B3aUMOJAEMCTBUM MEXAY MHOTO(YHKIIMOHAIBHBIM IIEHTPpOM U OpraHom.

26.3. B cimyyae momaun 3asBICHHS B 2JIEKTPOHHOM Buje mocpenctsom PIIT'Y, mocie perucrpanun
pe3yibpTaTa OPENOCTABICHUS  MYHULHNAIBHOM  YCIYTM  JK3E€MIUIAP, 3aBEPEHHBIM  YCHICHHOU
KBIN(UIIMPOBAHHON 3JIEKTPOHHOM MOANUCHIO YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA, HAIpaBisieTcs
3agBuTeN0 B «JInunbiii kabuner» PIIIY. Ilpu Hamuuuu B 3asBICHMM YKa3aHUs O BbAAYe pe3yibTara
MPEJOCTaBICHUS] MYHUIIUNIAIBHON YCIyrd Ha OyMa)KHOM HOCHTENE, SK3EMIUIIP MepesacTcsi 3asBUTENIO
IIPU TIPEABABICHUN TOKYMEHTA, YAOCTOBEPAIOIIETO JIMYHOCTD.

Bropoii sx3eMIuIsp pesyibTara MpelocTaBiIeHNss MyHHIIUIIATBHON yCIyr Ha OyMaXHOM U (WJIH)
9JIGKTPOHHOM HOCHTEINIE, 3aBEPEHHBIH YCHJICHHOM KBAIM(UKAIMOHHOW AJIEKTPOHHOU IMOJIMHUCHIO
YIIOJTHOMOYEHHOT'O JIOJDKHOCTHOI'O JIMLIA, OCTaeTcsl Ha XpaHeHuu B OpraHe, BbAABIIEM apXHUBHYIO
CIIPaBKY, apXHUBHYIO BBIIIUCKY, ApXUBHYIO KOIIHIO.



26.4. KpurtepueMm NpHUHATHSA pELICHUS SBJSETCS MOAMUCAHHBIA pPe3yibTaT MpPerIOoCTaBICHUS
MYHHULIUITAJILHOU YCIYTH.

26.5. Pe3ynpTaToOM HCIOJHEHHS aJMUHUCTPATHUBHOM MpOLEIyphl ABISIETCS Bbllaya pe3yibTaTa
MPEAOCTABIICHUS] MYHUIMIIAJBLHON YCIYTM WM HaNpaBJIICHHE €ro 3asBUTENI0 3aKa3HbIM IMHCbMOM C
YBEIOMIICHUEM.

26.6. Cnoco6oM (ukcanuu pe3ysibTaTa BBIIIOJHEHUS aJMHUHUCTPATUBHOU MPOIETYPHI SBIISICTCS
BblJlaya 3asBUTEIIO0 PE3yJIbTaTa IPEIOCTABICHUS MYHUUMIIAIBHOW YCIyrHM IOJ POCHUCH, B KypHAJE
BBIJIaHHBIX PELICHUN.

27. llopAAoK ocyliecTBJICHUS aAMUHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOH (popme, B TOM
yucie ¢ ucnoabzoBanueM EITY, PIIT'Y, a takxke opununanabHoro caiita Oprana

27.1. Hosyyenne nHGpoOpMaALMHU O OPSIAKE H CPOKAX MPeI0CTABJICHHUS YCJIYTH

[TocpenactBom EIII'Y u PIII'Y obGecneunBaeTcsi BO3MOKHOCTh MH(DPOPMHPOBAHUS 3asBUTENS B
4acTu:

1) mocryma 3asBUTENEH K CBEIEHUSIM 00 yciyre,

2) KOMMPOBAaHUS B AJIEKTPOHHOM (opMe 3ampoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX s
MOJIy4EHUs YCIyTH;

3) nogadyd 3asABHUTCICEM C  HUCIHOJIB30OBAHUCM HH(bOpMaHHOHHO'TCJ'ICKOMMYHI/IKEU_[I/IOHHLIX
TEXHOJIOTHI 3arpoca O NMMpEeAOCTAaBICHNUU YCIIYT'HU;

4) momyuyeHusl 3asBUTENIEM CBEJICHHUH O XO/€ BBIIIOJIHEHUS 3alpoca O NpeoCTaBIeHUH YCIIyTH, B
ClIy4ae I0JIayu 3arpoca B 3JIEKTPOHHOM BuJe, nocpeactsom EINY, PIITY;

5) nonyudeHus pe3yabTaTa NpeAOCTaBIEHHs YCIYTH B 3JIEKTPOHHOM (hopme;
6) ocyIIeCTBICHUS OLIEHKU KauecTBa MPEAOCTaBICHUS YCIYTH;

7) mocyneOHOro (BHECyneOHOTO) OOXKaJIOBaHHME DPEIICHWM W JeWCTBHM (Oe31eiicTBUsI) opraHa
(opranmzanuu), JOJDKHOCTHOTO JHMIa opraHa (OpraHu3anud) JuO0O0 TOCYJapCTBEHHOTO  WIIU
MYHUIUIIAJIBHOTO CIIY>KaIICro.

Ha odpunuansHOM caiiTe oprana, IpeAoCTaBISIOLIEr0 yCIyry 00ecleunBaeTcs BO3MOKHOCTb:
1) noctymna 3asBuTeneil K CBEACHUIM 00 yCIIyre;

2) KOMMPOBAaHHUS B AIIEKTPOHHOH (opMe 3ampoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MIOJIy4EHUs yCIyTH;

3) ocy1iecTBIEHHS OLEHKH KauecTBa MPEAOCTaBICHMS YCIIYTH;



4) nocyne6Horo (BHecyneOHOro) oOkajoBaHWE peIIeHUH W JeicTBUN (Oe31eCTBUS) OpraHa
(opranuzanmu), JOJDKHOCTHOTO JiMIIa oOprana (opraHm3anuu) 00 TOCYJapCTBEHHOTO WU
MYHUIUIIAJIBHOTO CIY’KAIICTro.

27.2. 3anuch HA IpUEM B OPraH (OPraHu3anmio), MHOTO(PYHKIMOHAJIbHbIE IIEHTPbI
NpeJ0CTABIEHHUS ITOCYAAPCTBEHHBIX 1 MYHHLIMIAIbHBIX YCJIYT AJs MOIAa4H 3a1Ipoca 0
NMPeI0CTABJICHNH YCJIYTH

[IpenBapuTenbHas 3amuch Ha MpPUEM B MHOTOQYHKIIMOHAJIbHBIE LIEHTPHI OCYIIECTBISIETCS Ha
opurnmansHom caite I'BY PK «M®I». MHorogyHKImoHanbHbIE IIEHTPHI HE BIpaBe TpeOOBaTh OT
3asBUTENISI COBEPILEHUS WHBIX JICHCTBUH, KpOME MPOXOXKICHUS WACHTH(PHUKAIMKA M ayTeHTH()HUKALUU B
COOTBETCTBUM C HOPMATUBHBIMH IIPAaBOBBIMM akTaMH Poccuiickoit @enepanny, ykazaHus LeIU [IpUemMa, a
TaK)Xe MPEOCTABIICHUS CBEICHUIH, HEOOXOIUMBIX ISl pacyeTa JUTMTEIBHOCTH BPEMEHHOTO WHTEpBala,
KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIs IIpUEMA.

27.3. ®opMupoBaHue 3anpoca

dopmupoBaHue 3arpoca 3asgBUTEIEM OCYILECTBISETCS MOCPEICTBOM 3aMOIHEHUS JIEKTPOHHOMN
¢dopmel 3ampoca Ha PIIT'Y 6e3 HeoOX0auMOCTH TOMOIHUTEIHHON MOJaun 3ampoca B KaKoW-TuO0 MHOM

dopme.

dopmaTtHo-JI0THYecKas MpoBepka c(hOPMUPOBAHHOTO 3aMpoca OCYLIECTBISAETCS aBTOMAaTHUECKU
1IOCJIe 3alOJIHeHUS 3asBUTENIEM Ka)KJOrO M3 TOJeH 3JIeKTpOHHOH (opmbl 3ampoca. [Ipu BeLIBICHHH
HEKOPPEKTHO 3aIOJIHEHHOTO TIOJIS AJIEKTPOHHON (OPMBI 3ampoca 3asBUTENh YBEAOMIIIETCS O XapaKTepe
BBISIBIICHHOHW OMIMOKA ¥ TIOpSAIKE €€ YCTPaHEHHWsS IOCPEACTBOM WH(GOPMAIMOHHOTO COOOIIEHUS
HETIOCPEJICTBEHHO B AJIEKTPOHHOHU (hopMe 3arpoca.

[Tpu hopmupoBaHuH 3ampoca 3asBUTEIO 00ECIIEYNBAETCS:

a) BO3MOXXHOCTb KONHPOBAaHHUS M COXPaHEHMs 3ampoca, HEOOXOAMMOTO JAJs MPEeJOCTaBICHUS
yCIIyTH;

0) BO3MOXHOCTb I1€4aTH Ha OyMa>kHOM HOCHUTEJIE KOIIMHU AJIEKTPOHHOH (OpMBI 3ampoca;

B) COXpaHEHHUE paHee BBEJICHHBIX B AJIEKTPOHHYIO (OopMy 3ampoca 3HaYCHHH B 1000 MOMEHT
[0 JKEJIAaHUIO TMOJb30BaTes, B TOM YHWCIE IMPH BO3HUKHOBEHHM OIIMOOK BBOJA M BO3BpaTe s
MOBTOPHOT'O BBOJIA 3HAYCHUH B 3JIEKTPOHHYIO (hopMy 3ampoca;

') BO3MOYKHOCTh BEPHYTbCS Ha JII000 M3 3TAaNOB 3alOJIHEHUS SJIEKTPOHHOM (opMbI 3ampoca 0e3
MOTEpU paHee BBeIEHHON MH(pOpMaIuy;

I[) BO3MOJXHOCTb OOCTYIIa 3asABUTCIIA Ha PIII'Y k paHee MMOJaHHBIM UM 3alpoCaM B TCUCHHUC HEC
MECHCC OAHOI0 roaa, a TakKXxXe 4aCTH4YHO C(I)OpMI/IpOBaHHLIX 3aIpoOCOB - B TCUCHUC HC MCHCC 3 MCCAILICB.

CdopmupoBaHHBIH W TOAMUCAHHBIN 3ampoc mocpenactBom PIII'Y HampaBnsercs B opras,
MPEIOCTABIISAIOMINN YCIYTY, KOTOPBIA 00€CIIeYrBaEeT PETHCTPAIIHIO 3aMpoca.



[Ipu obpaieHUU 3a MOJYYCHHUEM YCIYTH TPEACTABUTENS 3asBUTENS, K 3alpOCy MPUIaraeTcs
HaJIeXaIuM o0pa3oM oopmIleHHasT JTOBEPEHHOCTh B (DOpPME 3JIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO
JIUIIOM, BBIaBIIUM (TIOJTUCABIINM) JOBEPECHHOCTD, C HCIIOIH30BAaHUEM YCHUJICHHON KBaTU(UITUPOBAHHON
JIEKTPOHHOW MoANUCH (B Cllydae, €CIM MPEACTaBUTENIb 3asBUTENA JCHCTBYeT HAa OCHOBAaHUHU
JOBEPEHHOCTH ), JINOO HOTAPUYCOM.

27.4. Ilpuem u perucTpanus opraHom (opraHusanmeii) 3anmpoca U HHbIX IOKYMEHTOB,
HEeO0XO0AUMBIX /IJISl MPEAOCTABJIEHUS YCJIYTH

3asBUTEHF UMEET IIPABO MOJIATh 3asIBJICHUE B DJIIEKTPOHHOM (opme ¢ ucroiab3oBanuem PIITY.

dopMHpPOBaHUE 3aIIPOCa 3asIBUTEIIEM OCYILIECTBISAETCS MOCPEACTBOM 3aMOIHEHUS 3JEKTPOHHOU
dbopmel 3anpoca Ha PIIT'Y 6e3 HE0OXOAMMOCTH JTOMOJHUTEIBLHOMN MOAAYM 3ampoca B KaKOH-T1M00 MHOU
dopme. Ha PIIT'Y, EIII'Y, odunmansHOM caiite Oprana, NpeaoCTaBISIONIETO YCIYTY pa3MellatoTcs
00pas31bl 3aIOIHEHMS AIEKTPOHHON (POPMBI 3ampoca.

dopmartHo-0rnYeckas mpoBepka chOpMUPOBAHHOTO 3alpoca OCYLIECTBISETCS aBTOMATHUECKU
MoCJIe 3arOJIHEHHSI 3asBUTENIEM KaKJOTO W3 TOJeH 3JeKTpOHHOH (opmbl 3ampoca. [Ipu BeisBIeHHH
HEKOPPEKTHO 3aMIOJHEHHOTO IOJIS 3JIEKTPOHHOM (OPMBI 3aIrpoca 3asiBUTENb YBEIOMILIETCS O XapaKTepe
BBISIBJICHHOM OIIMOKM M TIOpSAKE €€ YCTPaHEHHUs IOCPEACTBOM HH(OPMALMOHHOTO COOOIIEHUS
HETIOCPEJICTBEHHO B 3JIEKTPOHHOM (hopme 3ampoca.

CdopmupoBaHHBIi 3anpoC, HANPABISAETCS B OpPraH, MPEAOCTABISIIOIIMM YCIyry MOCpPEACTBOM
PIIT'Y.

[Ipuem wu peructpanusi 3asBICHUS OCYIIECTBISIOTCS JOJKHOCTHBIM JIMIIOM OpraHa
MIPEIOCTABIISAIONIETO YCIAYry, OTBETCTBEHHBIM 3a NPUEM M PETUCTPALMIO 3asBICHUNU C JIOKYMEHTAMH,
HEO0OXOIMMBIMHU ISl IPEIOCTABIICHUS YCIYTH.

[Tocne perucrpanuu 3asBICHUE HANPABISETCA B CTPYKTYPHOE MOApA3JEIICHUE, OTBETCTBEHHOE
3a IPEJOCTABICHUE YCIYTH.

ITocne MNPUHATHA 3adBJICHUA OOJDKHOCTHBIM JIMIIOM, YIOJHOMOYCHHBIM Ha IIPCAO0CTAaBJICHUC
YCIIYTH, CTaTyC 3ampoca 3asBUTENS B «IM4HOM KaOunere» Ha PIII'Y, oOHOBisieTcss no craryca
«TIPUHSTON.

27.5. B3anmopeiicTBHe OPraHOB, IPEIOCTABJISIIOIINX FOCY1aPCTBEHHbIE YCJIYIH, OPraHoB,
NPeJ0CTABISIOIMMX MyHUIUTIAJbHBIE YCIYITH, HHBIX FOCYAapPCTBEHHBIX OPIaHOB, OPIaHOB
MEeCTHOI'0 CAMOYINPaBJIEHUsI, OPraHU3AUMH, yYACTBYIOIIUX B MPeJI0CTABJICHUHU NMPe1yCMOTPEHHbIX
yacTbio 1 craten 1 ®@eaepanbHoro 3akoHa Ne 210-@3 rocyaapcTBeHHbIX U MYHHIMIIAJBHBIX YCJIYT

B3aumopeiictBue  OpraHoB, NOpPENOCTaBISIOMIMX  YCIYTH, B  4YacTH  OCYUIECTBJICHUS
MCKBCIAOMCTBCHHOI'O J3JICKTPOHHOI'O BSaHMOHeﬁCTBHﬂ OCYIICCTBIIACTCA COINIAaCHO ITYHKTaA 2 gactu 1
cratbu 7 ®enepanbHOro 3aKkoHa Ne 210-D3, a Takyke mpemocTaBieHHE JOKYMEHTOB M MH(OpMaIuu B
ciydae, mpeaycMOoTpeHHOM 4acThio 4 ctathu 19 denepanbHoro 3akona Ne 210-D3, ocyiiecTBisieTcs B
TOM 4YHCI€ B DJJIEKTPOHHOM (opMe C UCHOJIB30BaHUEM €IMHONM CHCTEMBI MEXBEIOMCTBEHHOTO



JIEKTPOHHOIO B3aUMOJEHCTBUS M MOJKIIOYAEMbIX K HEH PErMOHANbHBIX CHCTEM MEXBEJOMCTBEHHOI'O
3JIEKTPOHHOI'O B3aUMOJIEHCTBHS MO MEXBEIOMCTBEHHOMY 3allpOCy OpPraHa, MPEeAOCTABISAIONIErO yCIyry,
I10/IBEIOMCTBEHHON TOCYAapCTBEHHOMY OpPraHy WJIM OpraHy MECTHOTO CaMOYIPAaBJIEHUS OpPraHU3alUH,
YUYacTBYIOIIEH B IIPEIOCTABICHUH IPEyCMOTPEHHBIX YacThio 1 cratbu 1 denepanbHoro 3akoHa Ne 210-
@3 rocy1apCTBEHHBIX 1 MYHUITUTIATBHBIX YCIYT, TM00 MHOTO(YHKIIMOHAIBHBIX IIEHTPOB.

27.6. Omiara FOCYJIapCTBeHHOﬁ MOLIJIMHBI 3a MPEA0CTABJCHUE YCIYI U YIUIaTA UHBIX
nnaTemeﬁ, B3MMAaeMbIX B COOTBETCTBHH C 3aKOHOAATEALCTBOM Poccuiickoii (I)e;lepamm

Omara FOCYHapCTBeHHOﬁ IMOHIJIMHBI 3a MPEAOCTABIICHHUC YCIYI' U YyIlJIaTa HMHBIX IaTexe He
B3UMAcCTCA.

27.7. IlosryyeHue pe3yabTaTa NPeAOCTABJIEHUS YCIYTH

B ciayuyae Hanuuus BO3MOKHOCTH, pe3yJIbTaT NPEIOCTaBICHUS YCIYTU, 3aBEPEHHbIA YCUIICHHON
KBTU(UIIUPOBAHHON SJIEKTPOHHOM MOANUCHIO YIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIMIA, HAIPaBIISETCS
3asBUTeNIO B «Jlnunsiii kabuner» PIII'Y. B unbIX ciyyasx Bblgaya pes3yibTaTa MPEJOCTABICHUS YCIYTH
OCYIIECTBISIETCS HAa OyMa)KHOM HOCHUTETIE.

27.8. IlosryyeHne cBeJeHUI 0 X0/¢ BBIIIOJIHECHHS 3aIIpoca
3asBUTENb UMEET BO3MOXKHOCTH MOJIy4eHHs HH(POPMALIUU O XOJ€ MPEJOCTaBICHUS YCIIyTH.

Nudopmarnius o0 Xome MNPEAOCTABICHHS YCIYTHM HANpPABISIETCS  3asBUTEIIO0  OPraHoM,
MIPEAOCTABIIAIONINM YCIYTY B CPOK, HE TIPEBBIMIAIONINI 1 pabounii AeHb MOCIe 3aBEPIICHUS BHITOTHEHUS
COOTBETCTBYIOIIETO JACHCTBHS, Ha aJpec dIEKTPOHHOI mouThl uiu nocpeactsom PIITY (B ciydae, ecnu
3asiBiieHue nojaBanock uepe3 PIITY).

[Ipu mnpenocraBnenun yciuyru nocpeactsom PIII'Y B juuHOM kaOuHeTe 3asBUTENs
0TOoOpaXkaroTCsl CTaTyChl 3ampoca:

a) 3adBJIEHME  3apETUCTPUPOBAHO — UHGPOpPMALMOHHAs  CHUCTeMa OpraHa  BIAcTd
3aperucTpupoBaia 3asBieHue (MPOMEKYTOUHBIN CTATYC);

0) 3asgBieHHME MPUHATO K PACCMOTPEHMIO - 3asBJIEHHE TPUHATO K PACCMOTPEHHIO
(ITpomexyTOUHBIH CTATYC);

B) MPOMEXYTOUHBIE PE3yJbTaThbl IO 3asBJICHUI0 — BBHIIOJHEHHE IPOMEXKYTOUHBIX ATAloB
paccMOTpeHHUs 3asiBIeHUs (TPOMEKYTOUHBIN CTaTyC);

) yciIyra oKa3aHa — yCiyra MCrosHeHa. PesynpraT mepeman B «JImuHbIi KaOWHET» 3asBUTENS
(puHanbHBIM cTaTyC);

71) OTKa3aHO B NPEAOCTABICHUM YCIYTH - OTKAa3aHO B INPEIOCTaBICHUU YCIyrd ((pUHAIBHBINA
CTaTyc).
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JlomonHUTENbHO K CTaTyCy, MH(pOpPMAIMOHHAs CHCTEMa OpraHa, MpPeJOCTaBISIOLIETO YCIYTY,
MOXET MepeaBaTb KOMMEHTaPHil.

Ecnu 3asBuTens nmonasai 3asBKy Ha mpenocraBieHue yciyru yepe3 PIHIY, To undopmanuio o
XO/JI€ TIPEJIOCTABIICHHUS YCIIYTH 3asIBUTENIb MOKET TOCMOTPETh B «JImunom kabunere» Ha PIITY.

Jlnst mpocMOTpa CBEICHHH O X0J1€ U PE3YJIbTAaTe MPEAOCTABICHHS YCIyTH Yepe3 JTMIHbIA KaOUHET
PIIT'Y 3agBuTEN0 HEOOXOAUMO:

a) aBropuzoBaThcs Ha PIITY (BOWTH B JIMUHBIN KaOUHET);

0) HATH B JINYHOM KaOWHETE COOTBETCTBYIOIIYIO 3a5BKY;

B) MPOCMOTPETH HHPOPMALIUIO O XOZE U Pe3yJIbTaTe MPEJOCTABICHUS YCIYTH.
27.9. OcyuiecTBiIeHHe OLIEHKU Ka4eCTBa NMPeA0CTABIEHUS YCJIYTH

3asgBUTENAM 00€CIIeYNBAETCS BO3MOXKHOCTh OLIEHUTh JOCTYMHOCTh U KaY€CTBO MPEJOCTaBICHUS
ycayru nocpenctsoM PIIT'Y, opunmansHoro caiita opraia, IpeAoCTaBIsSIOLIET0 YCIyry.

27.10. JocynedHoe (BHecy1eOHOE) 00:Ka/I0BAaHNE pellleHnid U 1eiicTBui (0e3aeiicTBUs)
oprana (OpraHu3anum), 10J5KHOCTHOI'O JIMIA OPraHa (OpraHu3anum) Judo rocyiapcTBeHHOro Wi
MYHHIHMNAJIBHOIO CJIYKaIIero

3agBuTensM oOecreurBaeTcss BO3MOXHOCTb JIOCYleOHOro (BHeCyneOHOro) 00KajJoBaHUS
pemieHuid W nedcTBuil  (Oe3meiicTBUs) opraHa (OpraHHW3aluu), JOJDKHOCTHOTO JIMIlA OpraHa
npenoctasisomero ycuyry nocpeactsom EINTY, PIITY, snekTpoHHOM MOYTH ¥ OQUIIMATBLHOTO caiiTa
oprasa, peJoCTaBIAONLIEero ycuyry, opunuanssoro caiita 'bBY PK «M®Ly.

28. IlopsAoK BBINOJHEHUS] AIMHUHUCTPATHBHBIX NpoLeayp (aeicTBHIl)
MHOT0()yHKIMOHAJIBHBIM HEHTPOM

28.1. UuopmupoBanue 3asiBUTE/ICH 0 MOPSAKE NPEIOCTABICHUS MYHUIIUIIAIBHOM YCJIYIH B
MHOT0()yHKIMOHAJIBLHOM LIEHTPE, 0 X0/1¢ BbINOJHEHHS 3alpPoca 0 MPeI0CTaABJICHUHU
MYHHIUIIAJIBbHON YCJIYTH, 10 HHBIM BOIIPOCAM, CBS3AHHBIM C IIPEJ0CTABJICHUEM MYHUIIUNIATbHOM
YCJIYIH, a TAaK:Ke KOHCY/JIbLTHPOBAHHE 3asiBUTE/IEH 0 MOPSAKe NPEeN0CTABJICHUS MYHHIMIIAIbHOI
YCJIYIrd B MHOTO(pyHKIIMOHAJILHOM LIEHTpeE

[Tpu oOpareHnyn 3asBUTENS B MHOTO(YHKIIMOHAIBHBIM HEHTpP 3a MOJy4YeHHEM KOHCYJIbTAllMU MO
BONpPOCAaM IMPEJOCTaBICHUS MYHULUUIAIBHOW YCIyrH, paOOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
OCYIIECTBISIONINNA TPUEM JIOKYyMEHTOB, HH(POPMUPYET 3asiBUTEIIS:

- 0 CpPOKax MpeJOCTABIICHNUS] MyHULIMIIAIILHON YCIIYTH;

- 0 HEOOXOAMMBIX JTOKYMEHTaX JUIsl MOTYYeHUS] MyHUIIUIATIbHOM ycIyTH (TI0 BUJaM CIIPaBOK);
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- 0 BO3MOXHOM OTKa3e¢ B MPEAOCTaBICHUM MYHMIIMIIAJLHOM YCIyrH, B Cllydae OTCYTCTBHE
NOKyMeHTOB B Oprase 1o 3alpaiiBaeMoil TEMaTHKE.

IIpy HEOOXOAMMOCTH IOJIyY€HHMs KOHCYJIbTallMM B HNUCbMEHHOW QopMme pabOTHHK
MHOTO()YHKIIHOHAJIFHOTO IIEHTPa PEKOMEHAYET 3asSBUTEIIO JIUYHO HANPaBUTh MUCbMEHHOE 00paleHne B
Opran, pa3bsCHUB TMPU OSTOM MOPSAJOK PACCMOTPEHUS MNUCHBMEHHOIO OOpalleHHsl 3asBUTENs B
cootBeTcTBUM ¢ PenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTPEHHs
oOpamenuit rpaxknan Poccuiickoit denepamnum.

28.2. Ilpuem 3anpocoB 3asiBUTEJIeH 0 NPeI0CTABJIEHUN MYHUIIUNIAJIBLHON YCJIYIM M HHBIX
JOKYMEHTOB, HEOOXOAUMBIX /Il IPEeIOCTABJIEHU MYHHMIMIIAJIbHON yCIyru

B MHOFO(l)y'HKI_[I/IOHaJ'IBHOM HOCHTPEC OCYLICCTBIIACTCA IIPpUEM 3asBJICHUN U JAOKYMCHTOB,
H606XOI[I/IMBIX A IIpCaOCTaBIICHUA MYHHHHHaHBHOﬁ yCiIyru, a TaKXE Bbldada JOKYMCHTOB,
SABJIIIOINUXCS PE3YJIbTATOM NPECAOCTABIICHHUA MYHHHHHaJIBHOﬁ YCIyru TOJIBKO IpHU JIUYHOM o6pa1ueH1/H/1
3asABUTCIIA, 1100  ero NpeaACTaBUTCIIA, IIPpU HAJIWYUHA OOKYMCHTA, YAOCTOBCPAIOUWICTO JIMYHOCTDH
MNpCACTABUTCIIA 3adBUTECIIA, JOKYMCHTA, yIIOCTOBCp?IIOHII/H\/JI IMOJIHOMOYMA IMPEACTABUTECIIA 3aABUTCIIA.

[IpyieM OKyMEHTOB, IOJIyYEHHBIX IOYTOBBIM OTIIpaBJICHHUEM, JHOO B ANIEKTPOHHOU (opme He
JOITYCKAaeTCsl.

[lpu oOpamennn B MHOTO(DYHKIMOHAIBHBIA IIGHTP 3asBUTENb HPEIOCTABISET JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 9.1. - 9.2. HacTOALIEro aIMUHUCTPATUBHOIO PETJIAMEHTA

B xozne npuema 10KyMEHTOB, HEOOXOIMMBIX ISl OpraHU3alUuy MIPEI0CTABICHUSI MYHUIIUTIAIbHOMN
yCIIyTH, pa0OTHUK MHOTO()YHKIIMOHAJILHOTO LIEHTpa:

YcranaBauBaeT JUYHOCTH 3aSBUTENIS HIIH MNpEACTAaBUTECIIA 3adBHUTCIIA, B TOM YHUCIIC MPOBCPIACT
AOKYMCHT, YI[OCTOBepﬂIOHII/Iﬁ JIMYHOCTb, JOKYMCHT, YJIOCTOBepﬂIOHII/If/'I IMOJIHOMOYHA MPCACTABUTCIIA
3asABHUTCIIA.

B cnywae ecnu He ycTaHOBIEHAa JUYHOCTH JHIa, oOpaTuBIIerocs 3a noiaydeHueM OCHOBaHHEM
JUISL OTKa3a B MIpUEME JIOKYMEHTOB 3asiBUTENST paOOTHUKOM MHOTO()YHKITMOHAIBHOTO IIEHTpa SIBISETCS
OTCYTCTBHE JMOO OTKa3 B NPEJOCTABICHUHM 3asBUTEIEM OpUTHHANA JOKYMEHTa, YIOCTOBEPSIOIIETO
JUYHOCTh 3asiBUTENS, MPEACTaBUTENS 3asBUTENSA, a TaKKe MPEJOCTaBICHUE HEIECHCTBUTEIBHOIO
JIOKYMEHTA, YJIOCTOBEPSAIOIIETO JIUYHOCTh 3asIBUTEINS.

[TpoBepsieT nmpaBUIBLHOCTH O(GOPMIICHHS 3asBIECHUS O MPEAOCTABICHUH MYHUIUIAIBHON YCIYTH.
B cnyuae, ecnu 3asgBUTENb CAaMOCTOSATENILHO HE 3alOMHMI (GOpPMY 3asBICHHS, IO €ro Mpockde, pabOTHUK
MHOTO()YHKITHOHAJIBHOTO LIEHTPA, 3ar0JIHAET 3asiBIIEHUE B SJIEKTPOHHOM BUJIE.

Ecin B 3adBlIeHMM HE yKa3aH aApec SJEKTPOHHOM IOYTHI 3asBUTENS, NpeanaraeT (B YCTHOU
¢dopme) ykazaThb B 3asBICHHH aJIpeC JJIEKTPOHHOW IOYTHI B IIENAX BO3MOXKHOCTH YTOUHEHHUS B XOJ€
MPEJOCTaBICHUS] MyHUIIMTIATILHONW YCIIYTH HEOOXOAMMBIX CBEJCHHH IMyTeM HalpaBJIEHUS 3JIEKTPOHHBIX
COOOIIeHNH, a TaKKe B IeNAX HHPOPMHUPOBAHUS O XOJI€ OKA3aHUsI MyHULIUTIAIIBHOW YCIYTH.

B ciywae mpenocraBieHusi 3asBUTEIEM IOMJIMHHHUKA JOKYMEHTA, MPEACTABICHUE KOTOPOIO B
MOJUIMHHUKE HE Tpebyercs, paOOTHUK MHOTO(QYHKIMOHAJIHHOTO LIEHTPA CBEPsieT KOMHMU MOJTMHHHUKA



JOKYMEHTOB, IIPEACTABJIICHHBIX 3asABUTEIEM, C MOJIMHHUKAMHM TaKUX JOKYMEHTOB, Ha KOIIUU
IIPOCTABJISIET OTMETKY O COOTBETCTBUM KOIMM JOKYMEHTA €r0 IOUIMHHUKY 3aBepsis €€ CBOCH IOANNUCHIO
C yKa3aHHeM JOJDKHOCTH, (haMWIMU ¥ MHUIUANOB. [I0IMHHUK JOKyMEHTa BO3BpAIaeTCs 3asBUTEIO, a
KOIHS MPHOOIIAeTCs K KOMIUICKTY JIOKYMEHTOB, IiepeaaBaeMbix B Opras.

Kommiektyer 3asBieHHME M HEOOXOOUMBIE IOKYMEHTHI (Jajiee - KOMIUIEKT JIOKyMEHTOB),
COCTaBJISII PACIUCKY IPUHATHIX KOMIUIEKTOB JOKYMEHTOB B JIBYX JK3EMIUIIpax, KOTOpas COACPKUT
[IEpEYEeHb IPEIOCTABICHHBIX 3asBUTEIEM JIOKYMEHTOB, C YyKa3aHMEM JaTbl W BpPEMEHH HX
[IPEAOCTABIICHUS, U IPUKPEIUIAET €T0 K 3asBICHUIO.

Bpimaer  3asBUTEN0O  OAMH  OK3EMIUISIP  PAaCHMCKU B TOATBEPXKACHUE  NPUHATHS
MHOTO(YHKITHOHATBHBIM IIEHTPOM KOMIUIEKTa JOKYMEHTOB, IMPEIOCTABICHHBIX 3asBUTEIIEM, BTOPOM
9K3EMIUISIP pacucKu nepenaercsa B Oprad ¢ KOMIUIEKTOM JOKYMEHTOB.

Coo01aer 3asiBUTEI0 O JaTe MOJIy4eHHs pe3ysibTaTa MyHULMIAIBHON YCIYTH, COIVIACHO ITYHKTY
7.1. HacTosIILIero AIMUHUCTPATUBHOTO perjlaMeHTa.

B cpok, He mpeBblmammuii 2 paboyux [HEH, CIENYIOUMX 3a JHEM IMpHeMa KOMIUICKTa
JOKYMEHTOB, AKCIEAUTOPOM MHOTO(DYHKIIMOHAIBHOTO IEHTPA WJIM WHBIM YIOJTHOMOYCHHBIM JIUIIOM
MHOTO(YHKITHOHATHHOTO IIEHTPA, KOMIUIEKT JIOKYMEHTOB, HEOOXOJMMBIX [UISI TPEIOCTABICHUS
MYHULMIIAJIBHOHN yciayru nepegaercs B Opras.

[IpueM JOKYMEHTOB OT 3KCHEIUTOpa MHOTOQYHKIMOHAJIBHOTO LEHTpa WJIM HHOIO
YIOJHOMOYEHHOTI'O JIMLa MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OCYLLECTBISIETCSl COTpyIHUKaMu OpraHa BHeE
ouepeau.

B Xo4€ TImpue€Ma OOKYMCHTOB OTBCTCTBCHHOC JIMIIO OpraHa, MMPOBEPACT KOMIIIICKTHOCTDH
HAOKYMCHTOB B MNPpUCYTCTBUU IKCIICAUTOpa MHOFO(I)YHKL[I/IOHEUH)HOFO HEHTpa NN HHOTI'O
YIIOJIHOMOYCHHOTI'O JInla MHOI"O(l)YHKLII/IOHaHBHOFO LHECHTpa.

B cJ1ydyac OTCYTCTBHA JOKYMCHTOB, YKAa3aHHBIX B PACIHHUCKE, OTBETCTBCHHOC JIHIO OpraHa, B
MNPUCYTCTBUU OJKCIICAHUTOPA MHOFO(i)YHKI_II/IOHaHLHOFO OEHTpa WM HWHOTO YHOJHOMOYCHHOI'O JIMIA
MHOFO(I)YHKI_[I/IOHS.J'IBHOFO LHEHTpa, ACJIacT COOTBECTCTBYIOIYIO OTMETKY B COIIPOBOAUTCIIBHOM PEECTPE.

OI[I/IH OK3EMILIAP COMMPOBOJUTCIBHOI0 peeCTpa IMEPCaAaBa€MbIX KOMIIJICKTOB HJOKYMCHTOB
OCTacTCA MHOFO(I)YHKI_[I/IOHaJIBHBIM LECHTPOM C OTMeTKOﬁ, JAOJDKHOCTHOT'O JIMIIa OpraHa, OTBCTCTBCHHOI'O
3a IpCAOCTABIICHUC MyHHHHHaHBHOﬁ yCiIyru, 0 mnoOJYUCHUH, C YKa3aHHUCM JaTbl, BPCMCHU U ITOAIUCHU
Jinna, IpuHABIICTO JOKYMCHTHI.

B cnyuyae oTkaza B mpuemMe JOKYMEHTOB OT 3KCIEJUTOPAa MHOTO(QYHKIHMOHAIBHOTO IIEHTpa MU
YIIOJIHOMOYEHHOTO  JIMLA  MHOTO(QYHKIMOHAJIBHOTO  LEHTpa, JOoJbKHOcTHoe o  Opraxa,
HE3aMeJUINTENbHO, B TPHUCYTCTBUM D3KCIEIUTOPA MHOTO(PYHKIIMOHAIBHOTO IEHTpa WJIM HHOTO
YIIOJIHOMOYEHHOTO JIMIa MHOTO(YHKIIMOHAIBHOTO IIEHTPA, 3aMlOJHAET YBeIOMIIEHHE 00 OTKa3e B IIpueMe
OT MHOTOQYHKIIMOHAJIBHOI'O LEHTpPA 3asBJICHUS U JOKYMEHTOB, MPHUHSTHIX OT 3asABUTENS C yKa3aHUEM
npuyurH(bl) OTKA3a B IPUEME.



28.3. Boinauya 3asiBUTEII0 Pe3yJibTaTa NPeA0CTABJICHU MYHUIMIIAJIbHON YCJIYIH, B TOM
4yHc/ie BbI1a4ya JOKYMEHTOB HA OyMaKHOM HOCHTeJIe, OATBEP:KIAI0NIUX COepKAHUe
3JIEKTPOHHBIX IOKYMEHTOB, HANIPABJIEHHBIX B MHOTO()YHKIIHOHAJIbHBIN IIEHTP MO pe3yJbTaTaM
NMPeI0CTABJIECHUS FOCY1aAPCTBEHHBIX H MYHHMUIMNAJBHBIX YCJIYT OPraHaMM, MPea0CTABIAIOIUMHA
rocy1apcTBeHHbIE YCJIYTH, © OPraHAMM, NPeI0CTABISIIIUMHA MYHUIMNAJbHbIE YCJIYTH, a TAKKE
BbIJ1a4a JOKYMEHTOB, BKJIIOUYAsl COCTABJIEHHEe HA 0yMa:KHOM HOCHUTeJle U 3aBepeHHe BHINMCOK U3
HH(OPMANMOHHBIX CHCTEM OPraHOB, MPEI0CTABISIONINX IOCy1apCTBEHHbIE YCJIYIH, H OPraHOB,
NPeIoCTABISIONIMX MyHUIIUNIAJIbHbIE YCIYTH

[lepenaua Opranom pe3yiabTaTOB OKa3aHWS MYHULIUIAIBHOW YCIYIM B MHOTO(QYHKIIMOHATHHOM
LEHTPE OCYIIECTBIIECTCS HE T03/1HEee 2 pabovuX JHEH, CleIyIoNHX 32 THEM OKOHYaHHSI, YCTAHOBJICHHOTO
JEHCTBYIOIUM 3aKOHOIaTEICTBOM CPOKa MPEIOCTABIICHUS MyHULIUIIAIbHON YCIyTH.

HomxHoctHOe nmio OpraHa, OTBETCTBEHHOE 3a NPEOCTaBICHHME MYHUIMMIAIBHOM YCIyTH,
IIOCPEJICTBOM TesIe(hOHHOH CBSI3U, YBEAOMIISIET MHOTO(YHKIIMOHAIBHBIA LIEHTP O TOTOBHOCTH pe3yJbTaTa
MYHULUNIAIBHON YCIIYTH;

B CJIydac IMPUHATUS PCHICHUS 00 OTKaze B IpeaoCTaBICHUHU MYHHHHHaHLHOﬁ yciayru OpraHa,
JOJDKHOCTHOC JIMIIO OpraHa B MIMICBMCHHOM BHJC YBECAOMIIACT 3a4BUTCIISL O TAKOM PCHICHUU, C YKA3dHUCM
IIPpUYHUH ITPHOCTAHOBJICHHA, OTKa3a IIpCAOCTABICHUN MYHHHHHaHLHOﬁ ycCiIayru.

I[OJ'I)KHOCTHOG JIU1Io OpraHa, nepcaact B MHOFO(I)YHKLII/IOHEUILHHﬁ LOCHTPp pE3yJibTaT
MYHHHHHaHBHOﬁ yCIyru Ha OCHOBAHUU COIIPOBOJUTCIIBHOI'O PEeCTpa, ¢ yKa3aHUEM 4aTbl, BpCMCHU U
IOAIIMCH  JKCIICAUTOpa MHOFO(i)YHKI_II/IOHaHBHOFO OCHTpa WJIX HWHOI'O YIHIOJHOMOYCHHOTO JIMIA
MHOFO(l)YHKHI/IOHaJ'II)HOFO HEHTpAa, IPUHABIICTO JOKYMCHTHI.

[Ipu oOpameHnn 3asgBUTENS WM TPEICTaBUTENS 3asBUTENsl 3a pPeE3yJIbTaTOM OKa3aHUs
MYHUIIUNATBHON YCIYTH B MHOTO(YHKIIMOHATIBHBIN LIEHTP, paOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTpa:

- YcTaHaBIMBaEeT JUYHOCThH 3aSBUTEIS WU MMPEACTABUTCIIA 3asABUTCIIA, B TOM YHUCIIC IIPOBCPACT
HAOKYMCHT, y,I[OCTOBepHIOIJ_II/Iﬁ JIUMYHOCTD,

- HpOBepHeT IMOJIHOMOYM MPEACTABUTCIIA 3adABUTCIIA JIECTBOBAaTh OT HMMEHH 3asSBUTEINS Ipu
MOJIYYCHHUU NOKYMCHTOB;,

- 3HAKOMUT 3asBUTENSA WU MNPpEACTAaBUTCIIA 3asBUTCIIA C HNCPCHHEM BBIAABACMBIX HOKYMCHTOB
(ornamaeT Ha3BaHMsA BblJaBaCMBbIX I[OKYMCHTOB);

- BI)I,ZIaeT JOKYMCHTHI 3aABUTCIIIO UJIN MTPEACTABUTECIIIO 3asiBUTCIIA.

Ha xonum 3ampoca aenaeT OTMETKY O BBIIAaBa€MbIX JTOKYMEHTAaX, C yKa3aHHEM HUX TepeyHs,
MPOCTABISIET CBOM (PaMWIMI0O W WHUIMAJBL, JOJDKHOCTH W moanuch, ®.JM.O 3asButens wim ero
MPEICTaBUTENS U MPEJIaracT NPOCTaBUTh MOAMMUCH 3asBUTES.

Ecnmu  npu  nmosydeHMM — 3asBUTENEM — pe3ysibTarTa  MYHMIMNAIBHOM  YCIyTH B
MHOTO(QYHKIIMOHAJIBLHOM LIEHTpPE, 3asgBUTENIEM MM IPEACTABUTEIEM 3asBUTENS BBISIBIECHBI ONEYATKH U
(umn) omMOKM B BBIJAHHBIX B pe3yjibTaTe MPENOCTABICHUS MYHUIMNAIBHON YCIyrd TOKYMEHTaX,
pabOTHUK MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MpeagaracT 3asBUTENI0 OOPAaTUTHCS 3a HCIPaBICHHEM
OIeYaToK M (MJIM) OIMOOK HermocpeAcTBeHHO B OpraH, Mpe0CTaBUBIINHA YCIyTYy.



Ecnu 3asBuTeNns WM TPEACTAaBUTENb  3asBUTENS  OTKA3bIBAETCA IMOJy4aTh Pe3yibTar
MYHHL[HHaJIBHOfI YCIyru, a TaKXKXC OTKa3bIBACTCA IPOCTABJIATL CBONO IMOAMNWCH B MNOATBCPIKACHHUC
MOJTyYEHHUs, PE3YNIbTAT YCIYyTU He BhlAaeTcs. PaGoTHUK MHOTO(YHKIIMOHAIBHOTO [IEHTpa MPOCTABIAET Ha
OIMCH OTMETKY 00 OTKa3e MOJy4YeHHUs pe3yiibTaTa MyHHIUIIATBHON YCIyTH, ¢ yKa3aHHEeM IPUYHHBI, 100
00 0TKa3e B IMPOCTABJICHUH 3asIBUTEIIEM CBOCH MOJIIUCH, YKa3bIBast CBOIO JOHKHOCTE, ©.M.O. u moanuce.

MHoroQyHKIIMOHATBHBINA EHTP 00ecreunBacT XpaHeHHE MOTy4eHHBIX 0T OpraHa JOKYMEHTOB,
MpeAHa3HAYEHHBIX ISl BbIJA4YM 3asBUTENIO WM MPEACTABUTENIO 3asBUTENS, a TaKXKE HaIpaBISIOT IO
peecTpy HeBocTpeOOBaHHBIE JOKYMEHTHI B OpraH, B CpPOKH, OIIPEACIICHHBIC COTJAIICHUEM O
B3aHMOJICIICTBHU.

28.4. Unble geiicTBHsl, HEOOXOAUMbIE [IJIA IPEeIOCTABJIEHUA MYHHUNNIAJIBHON YCIYrd, B TOM
YK cJie CBSI3aHHbIE ¢ MPOBEPKOM 1eliCTBUTEILHOCTH YCUICHHON KBAJTU(PUIIUPOBAHHOM
3JIEKTPOHHOM MOANMUCH 3asIBUTEJIS, MCIIO0JIH30BAHHON NP 00pallleHUM 32 NMoJIy4YeHUueM
MYHUIIUNIAJTBbHOH YCJIYTH, 4 TAKKe C YCTAHOBJICHHEM IePevyHsi CPeICTB yI0CTOBEPAIIINX HEHTPOB,
KOTOpbIE J0MYCKAKTCH AJIsl HCIIO0Jb30BAHUSA B LeJIsIX o0ecredeHNsl YKA3aHHOM NPOBEPKHU

[TprieM TOKYMEHTOB, MOJTYYCHHBIX B AJICKTPOHHOU (hOpME HE JIOIyCKAeTCS.

29. HOpﬂ)IOK HUCIIPABJICHUS NOMMYIICHHBIX OII€CYATOK U OIMOOK B BbIJAHHBIX B pe€3yJjbTaTe
NMpeaoCTaBJICHUA MyHHHHHaﬂbHOﬁ YCIYId 10OKyMEHTaxX

29.1. OcHoBaHMeM [JIs Hayaja aJMHHUCTPATHUBHOM MpOLEAYpbl SBISETCA IPEACTABICHHUE
(manpapyienne) 3asButTeneM B Oprad B NMpOU3BOJIBHON (opMe 3asBiIeHUS 00 MCIPABJICHUH ONEYATOK U
(wnu) ommOOK, JOMYIICHHBIX B BBIIAHHBIX B PE3YJIbTaTe€ MPEIOCTABICHUS MYHHUIIUMAIBHOW YCIYTH
JIOKYMEHTAaX.

29.2. JIOKHOCTHOE JIMII0O CTPYKTYpHOTO mojapasfeneHuss OpraHa, OTBETCTBEHHOE 3a
MPEOCTaBIEHUE MYHUIIMIIAILHOW YCIIYTH, pacCMaTpUBaeT 3asiBICHUE, TPEACTABICHHOE 3asBUTENIEM, U
MIPOBOANT MPOBEPKY YKa3aHHBIX B 3asBJICHUU CBEJCHHUI B CPOK, HE NMPEBBIMLAIONMN 2 padouux IHEH ¢
JaThl PETUCTPAIIUU COOTBETCTBYIOIIETO 3asBICHUS.

29.3. KpurepreM NpUHATHA PELICHUS 110 aIMUHUCTPATUBHON MPOLIEAYPE ABISIETCS HATNYUE WIH
OTCYTCTBHE TaKHX OINEYATOK M (WJIN) OMIHUOOK.

29.4. B cinyyae BBISIBICHUS JOMYIIEHHBIX ONEYaTOK U (MJM) OIMOOK B BBIJAHHBIX B pe3yibTaTe
MPEAOCTABICHUs]  MYHULHWIIAJBHOM  YCIYIM  JIOKYMEHTax  JOJDKHOCTHOE  JIMIO  CTPYKTYpHOTO
nonpasaeneHns OpraHa, OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHHUIUINAIBHOM YCIYTH, OCYIIECTBIISET
HCTPaBJICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIMIAIOMINN 5 pabouux IHEH ¢ MOMeHTa
PErucTpanyy COOTBETCTBYIOLLETO 3asIBICHUS.

29.5. B ciiyuae OTCYTCTBUS ONeYaTOK U (WJIM) OMIMOOK B JOKYMEHTaX, BBIIAHHBIX B pe3ylbTare
IIPEIOCTABIICHUSI MYHULMIIAIBHON YCIYTH, JTOJDKHOCTHOE JIMIO CTPYKTYpHOro nonpaszaeneHus Oprasa,
OTBETCTBEHHOE 3a MPEAOCTABICHHE MYHHUIIMIAIBHON YCIyrd, MUCBMEHHO COOOIIaeT 3asBUTEI0 00



OTCYTCTBUM TaKHUX OIEYATOK U (WJIM) OMHMOOK B CPOK, HE MPEBBIMAIOIMNNA 5 pabovnx JHEH C MOMEHTa
PETHUCTPAIH COOTBETCTBYIOIIETO 3asIBIICHHUS.

29.6. Pe3ynbraToM agMUHUCTPATUBHON MpOLIEAYpHI SBISETCS BblJava (HampaBiIeHUE) 3asBUTEIIO
HCIIPABJIEHHOTO B3aMEH paHEE BBIJIAHHOTO JOKYMEHTA, SIBJISIIOIIETOCS PE3yJIbTaTOM IPEAOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, M COOOIIEHUE 00 OTCYTCTBUHU TAKHUX OINEYATOK U (MJIH) OIIHOOK.

B ciyuae BHeceHHsI M3MEHEHHI B BBIAAHHBINA IO pe3yJIbTaTaM HPEAOCTaBICHHUS MYyHUITUTIATEHON
YCIYI'M JOKYMEHT, HallpaBJIEHHBbII Ha WCHpaBIEHUE OIIMOOK, IOMylIeHHbIX 1o BuHEe Oprana,
MHOTOQYHKITMOHATBHOTO  TIeHTpa W (Wiam)  JobKHOcTHOro — juma  Oprana,  paOoTHHKA
MHOTO(YHKITHOHATHHOTO IIEHTPA, TUIaTa C 3asSBUTENSI HE B3UMACTCH.

V. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM A/IMUHUCTPATUBHOIO perjiaMeHTa

30. ITopsigok ocymecTBJIEHHA TEKYIIEro KOHTPOJIsI 32 CO0JII0leHHeM H HCIIOTHEHHEeM
TOJKHOCTHBIMH JIMIAMH MOJI0KeHHIT aIMUHUCTPATHBHOTO PErjiaMeHTa M HHBIX HOPMATHBHBIX
NMPaBOBBIX AKTOB, YCTAHABJIMBAKIINX TPeOOBAHHUS K NMPEAOCTABICHUI) MYHHIIUTIAIbHOM YCIyTH, a
TaK:Ke MPUHATHEM UMU PelleHui

30.1. Texyumii KOHTpPOJb 3a COOJIIOJIGHUEM TOCIEI0BATEIIbHOCTH JEHCTBUI, OMpeIeIeHHbIX
aJIMMHHUCTPATUBHBIMU MPOIIEypaMH, MO MPEIOCTABICHUI0O MYHUIIUINIATBHONU YCIYTH (Jajee — TEeKYIIHi
KOHTPOJIb) OCYIIECTBISIETCS 3aMECTHTENEM TJIaBbl aIMHHHUCTPAIIMH BUIITHEBCKOTO CENbCKOTO MOCEICHHUS.
Texymuit KOHTPOJb OCYIIECTBISIETCS ITYyTEM MPOBEACHHUS MPOBEPOK COONIONCHUS U HCIOIHEHUS
MYHUIUTIATEHBIMU  CITYKAIIUMH  aIMUHUCTPATUBHOTO pPErjaMeHTa M WHBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB, YCTAHABJIMBAIOIINUX TPEOOBAHMS K TTPEIOCTABICHUIO MYHUIIUTIAILHON YCITYTH.

31. IlopsinoOK M NEPHOAUYHOCTDH OCYIIECTBJICHHUS IVIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK
MOJTHOTHI M Ka4eCTBa NPeJ0CTaBAeHUA MYHUIUIIAJIBLHOM YCIYTH, B TOM YHCJIe MIOPSAA0K U (popMbI
KOHTPOJIA 32 MOJHOTOI M KAa4eCTBOM IPeI0CTABIECHU MYHUIIUTIAJIBLHOMH YCIyrH

31.1. KoHTpob 3a OJHOTON M KaYECTBOM NPEAOCTABICHNUS MyHUIIMIIAIBHON YCIyry BKIIOUYAET B
ce0si MpOBEJCHNUE IIAHOBBIX NMPOBEPOK (OCYIIECTBISIETCS Ha OCHOBAHWU TOJOBBIX WM KBapTaJbHBIX
1aHoB paboTel OpraHa) M BHEIUIAHOBBIX MPOBEPOK, B TOM YHCJIE MPOBEPOK MO KOHKPETHBIM
oOpameHusiM rpaxaH. [Ipu npoBepke paccMaTpuBaroTCsS BCE BOMPOCHI, CBSI3aHHBIE C MPEIOCTaBICHUEM
MYHHUIMIIAIBHON  YCIIyrH, (KOMIUIEKCHAasi MpoBepKa) JMOO OTAelbHbIE BONPOCHl (TeMaTHYecKast
mpoBepka). BHemaHoOBbIE MPOBEPKHU OCYIIECTBISIOTCS Ha OcHOBaHWM pacmopstkeHuss Oprana. Ilo
pe3ysbTaTaM KOHTpOJI, IPU BBIABJICHUU JONYLUICHHBIX HapylIEHUH, 3amMecTuTens TInaBbl Oprana
NPUHUMAET peleHne 00 UX YCTPaHEHUH M MEpbl M0 HAJIOKEHHUIO JUCIUIIMHAPHBIX B3bICKAHUM, TaKKe
MOTYT OBITh JIaHBl yKa3aHWs [0 T[OATOTOBKE TMPEAJOKEHUH IO H3MEHEHHUIO TOJ0KEHUH
aJIMMHHUCTPaTUBHOTO PETJIAMEHTA.

Cpok npoBeAeHHsI TAKUX IPOBEPOK HE AOJKEH NpeBbIIaTh 20 KaJeHAApHBIX JHEH.



32. OTBETCTBEHHOCTD J0JKHOCTHBIX Jinl Oprana 3a peumienusi u aeiicrpus (0e3aeiicTeue),
NpUHUMaeMble (oCcylecTBIsieMble) HMH B X0/1€ PeA0CTABJeHUsI MYHUIMTIAJBHON yCIyru

32.1. KoHTposb 3a mpeaocTaBiICHUEM MYHUIIMITAJILHONW YCIYrd BKJIIOYaeT B ceOs MPOBEICHUE
MIPOBEPOK, BBISIBIICHWE W YCTpaHEHUE HApYIICHUN IMpaB 3asBUTENICH Ha BCEX ATamax MpPeAOCTaBICHUS
MyHHULIMNANBHOM yciyru. [IpoBepka mpoBoauTes Mo Kaxaol kanoOe rpaxaad, nocrynusiueid B Opras,
Ha geiictBue (0e31eHCTBUE) MYHUIIMMNAIBHBIX CIYXKallMX, OTBETCTBEHHBIX 3a IIPEIOCTaBICHUE
MyHHIHUMATBHOW yciyru. [Ipu mpoBepke ¢GakToB, yKa3aHHBIX B KalloOe, MOTYT pacCMaTpHUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHUIIMTIIAIIBHON YCIIYTH.

[lepconanbHas  OTBETCTBEHHOCTh  MYHHUIMIIAIBHOTO  CIYXAaIIero, OTBETCTBEHHOIO  3a
MPEAOCTABICHUE MYHHUIIUNIAIBHON yCIyrd, 3a COOJIOJIEHUEM CPOKOB U TOpsJKa MPOBEACHUS
aIMUHUCTPATUBHBIX MPOIEAYP, YCTAHOBICHHBIX aJIMUHUCTPATUBHBIM PETJIAMEHTOM, 3aKPEIUISIETCS B UX
JOJDKHOCTHBIX MHCTPYKITUSIX.

JIOJDKHOCTHBIE  JIMIA, IPENOCTABIAIOIME MYyHHULMIIAIBHYIO YCIYry, HECYT IEPCOHAIbHYIO
OTBETCTBEHHOCTb 32 HEOKa3aHHE IIOMOIM HMHBAIWJIAM B NPEOAOJIEHUM OapbepoB, MEIIAIOLINX
MIOJIYYE€HHUIO MU MYHULIUIIAIbHON YCIYrd HApABHE C IPYTUMHU JIMLAMHU.

33. [los10:xeHnsl, XapaKkTepu3ylolue TpeGOBaHUS K MOPAAKY U (popMaM KOHTPOJIS 3a
npeaocTaBjieHneM MYHUIMNAJBHOMN YCJIYTd, B TOM YHCJ€ CO CTOPOHBI IPAXKIaH, UX 00beIUHEeHUH 1
OpraHu3anui

33.1. lns ocymiecTBIE€HUSI KOHTPOJIS 3@ IPEIOCTaBICHUEM MYHUIIMIIAIBHON YCIYTH IpakJiaHe, uX
Oo0BEIMHEHNS U OPTraHM3allMd UMEIOT MpaBo HampasisaTh B OpraH MHIMBUAYAJIbHbIE M KOJUIEKTHBHBIE
oOpallleHusi ¢ NPeUIOKEHUSIMH, PEKOMEHAALMSIMU 110 COBEPIICHCTBOBAHMIO KauyecTBa U MOpsIKa
MIPEIOCTABIIEHUSI MYHULIUNIAJIbHOW YCIYTH, a TaK)Ke 3asBJICHUS U 5KaJOObl ¢ COOOILEHUEM O HapyIIEHUH
cnenuanuctamu  OpraHa, mnosnoxeHWd PernmamMeHTa W MHBIX HOPMAaTHBHBIX IIPABOBBIX — aKTOB,
yCTaHaBJIMBAIOUIMX TPEOOBaHMS K MPEJOCTABICHUI0 MYHHUIIUIIATBHON YCIyTH.

33.2. KoHTponp 3a MpelOCTABIEHWEM MYHUIMNAIBHON yCIyrM CO CTOPOHBI Tpa)aaH
OCYILECTBISICTCA MYyTEM MOJy4YeHUus HMH(OpManuu O HaIW4YMM B JAEUCTBUAX crneuuanuctoB Oprana
HapyleHU TMoyiokeHU PersiamMeHTa W MHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTaHABIUBAIOIIMX
TpeOOBaHUS K MPEAOCTABICHUIO MyHUIIUTIAIEHON YCITYTH.

33.3. KoHTposib 3a npeocTaBIeHHEM MYHUITUIAIBHBIX YCIYT CO CTOPOHBI OObETMHEHUH TpaskKaaH
Y OpraHu3alMil OCYIIECTBISAETCS B Cllyyae NMPEACTaBICHUS 3TUMHU OOBEIUHEHUSMH M OpraHU3alUsMHU
MHTEPECOB 3asBUTENEH MyTeM MoyiydeHUs] HH(OpMAIMKU O HAJIMYMU B JEHCTBUAX crenuanuctoB OpraHa
HapylLIeHUH MOJO0XEeHU PermameHTa M MHBIX HOPMAaTHBHBIX IIPABOBBIX AaKTOB, YCTAHABIWBAOLIUX
TpeOOBaHUs K MPEIOCTABICHNIO MyHUIIMITAILHOW YCITYTH.



V. JlocyneoHblii (BHecy1e0HbII) MOPSI0K 00KAT0BAHUS PellIeHUI U JeldcTBUii
(0e3neiicTBHUS) Oprana, NpeaoCTABIAIONIEr0 MYHHIMIIAJIBHYIO YCJIYTY, MHOTO(PYHKIIMOHAIBHOTO
LHEHTPA, a TAKKe UX J0JKHOCTHBIX JIML, FOCYIAPCTBEHHBIX CJIY:KAIIUX, PA0OTHUKOB

34. Uudopmanus 1Jis1 3asiBUTEJIS 0 €r0 MpaBe MoAaTh KaJI00y

34.1. 3agBUTENH UMEET MPABO Ha oOkayoBaHue AeicTBUi (Oe3aeiicTBusa) OpraHa, a TakKe €ro
JOJKHOCTHBIX JIMIL UJIM MHOTO(YHKIIMOHAJIBHOTO 1IEHTPa, pa0OTHUKA MHOTO()YHKIIMOHAILHOTO IIEHTpa B
T0CyeOHOM (BHECYIEOHOM) MTOPSIAKE.

34.2. T'paxxgaHe UMEIOT MpaBO O0OpaIlaThbCs JIMYHO, a TAaKXKE HAIpPaBISTh WHIAUBUAYAJIbHBIE U
KOJUIEKTUBHBIE OOpallieHusi, BKIItouasi oOpamieHusi 00beMHEHUI TpaXkaaH, B TOM YHCIIe FOPUINUYECKUX
JIUI, B TOCYJIaPCTBEHHbBIE OPTaHbl, OPraHbl MECTHOT'O CAMOYIIPaBJICHUsI, MHOTO() YHKIIMOHABHBIN LIEHTP U
WX JIOJDKHOCTHBIM JIUIAM, B TOCYAapCTBEHHBIC U MYHULIUIIATbHBIC YUPEIKICHHS, U UHBIE OpTraHU3aIuH, Ha
KOTOPBIC BO3JIOKEHO OCYIIECTBICHUE MyOIMYHO 3HAYUMBIX (DYHKIIUN, ¥ UX JIOJDKHOCTHBIM JIMIIAM.

34.3. I'paxxnane peanus3yroT MpaBo Ha oOpaiieHue cBoOOAHO H M00poBOIBHO. OcCylecTBICHHE
rpakJaHaMu MpaBa Ha oOpalieHue He JOHKHO HapyIIaTh MpaBa U CBOOOIBI IPYTUX JIHII.

35. IlpeaMeT xan00b1

35.1. Hapymienue cpoka perucTpaiuu 3ampoca (KOMIUIEKCHOTO 3ampoca) O MpeaoCTaBICHUH
MYHHIIMITATEHOW YCITYTH.

35.2. HapymieHue cpoka MpeaoCTaBI€HUs MYyHHUIMIAIbHOW ycinyru. B ykazanHom ciydae
nocyneOoHoe (BHecyneOHOe) oOajloBaHHE 3asBUTENIEM pEIIeHHuH ©  JedcTBUi  (Oe3nencTBHs)
MHOTO()YHKIIMOHAJILHOTO LIEHTpPa, pabOTHHKAa MHOTIO(QYHKIMOHAJIBHOIO LEHTpa BO3MOXHO B CIydae,
€CIIM Ha MHOTO(QYHKLMOHAJbHBIN LEHTP, pelleHus U AelcTBus (O6e31eiCTBIE) KOTOPOro 00XKalyroTcCs,
BO3JI0’KE€HA (PYHKLUS MO IPEAOCTABICHHIO COOTBETCTBYIOIIEH MYHUIUIIAIBHON YCIYTH B IIOJIHOM 00beMe
B IIOPAJIKE, ONIpeAeIeHHOM 4acThio 1.3 crateu 16 denepanbHoro 3akoHa Ne 210-D3.

35.3. TpeGoBaHue y 3asgBUTENS JOKYMEHTOB WM MH(pOpMAIMU JHOO0 OCYIIECTBIECHUS AECHCTBU,
IIPE/ICTABICHUE WIN OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IPAaBOBBIMU AKTAMHM
Poccuiickoit @eneparun u (unu) PecnyOnmuku KpbiM, MyHUIMIATbHBIMH IPABOBBIMU aKTaMU JJIs
MIPEI0CTABIIEHUSI MYHUIIUTIAJIbHON YCITyTH.

35.4. Otka3 B nnpuemMe JAOKYMEHTOB, NPEAOCTaBICHUE KOTOPHIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enepaunu u (unm) PecnyOnuku  KpblM, MyHUIUTATbHBIMHU
MIPAaBOBBIMU aKTaMH JUISl IPEIOCTABICHUS MYHULIUIIAIBHON YCIIYTH, Y 3aBUTEIIA.

35.5. Otka3 B TMpenoCTaBIEHUH MYHUIUNAIBHOW YCIIYTH, €CJIM OCHOBaHUS OTKa3za He
MPEeIyCMOTPEeHBl  (pelepalibHBIMU  3aKOHAMHU UM TPHUHSITBIMH B COOTBETCTBUU C HHUMH HWHBIMH
HOPMAaTUBHBIMM TIpaBOBbIMH akTaMu Poccuiickoit @enepaunu u (unu) PecnyOnmuku  Kpoiwm,
MYHUITUIIAILHBIMU TPABOBBIMU aKTaMH. B ykazaHHOM ciydae mocyaeOHoe (BHecyneOHoe) 00kamoBaHue
3asBUTENIEM peUIeHUd W JaelcTBuil  (0e3meicTBHUs) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKA
MHOT0(YHKIIMOHAJIHHOTO LIEHTPA BO3MOXKHO B Cy4ae, €ciIi Ha MHOTO()YHKIMOHAIbHBIN LIEHTpP, PeLICHHS



u jaectBus (0e3€MCTBHE) KOTOPOTO OOXKANYIOTCS, BO3J0KEHAa (YHKIMS 10 TPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHHUIIMIAIBHBIX YCIYT B MOJHOM OOBEME B MOPSJAKE, ONPEISICHHOM 4YacThio 1.3
ctarbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHue ¢ 3asABUTENS MPH NPEJOCTABICHUH MYHUIMIIAIBHONH YCIyrH IUIAThI, HE
MIPEIyCMOTPEHHONH HOPMATHBHBIMHU MPAaBOBbIME akTaMu Poccuiickoit @enepanuu u (wim) PecrmyOnuku
KpbiM, MyHMIIMTTATIEHBIMU [TPABOBBIMU aKTaMHU.

35.7. OTka3 oprana, NpeOCTaBIISAIONIET0 MYHUITUIAIBHYIO YCIYTY, JODKHOCTHOTO JIMIA OpraHa,
MPEJOCTABIISAIONIETO  MYHHUIMIAJIBHYIO  YCIYry, MHOTO(QYHKIMOHAJIBHOTO IEHTpa, pabOTHHKA
MHOTO(YHKITHOHAJIHLHOTO IICHTPA B UCTIPABICHUH JOMYIIEHHBIX MU OMEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3yabTare MPEeAOCTaBICHHUS MYHUIMNAIBLHONW YCIYTH JAOKYMEHTaxX Ju0O HapylleHHE YCTaHOBJICHHOTO
CpOKa TaKuX WCIpaBiieHUi. B ykazaHHOM ciydae jocyneOHoe (BHeCyneOHOE) 00KaIOBaHHUE 3asIBUTEIICM
pereHui u JIEHCTBUM (6e3neiicTBUA) MHOTO(YHKIIHOHATBHOTO IIEHTpA, paboTHHKA
MHOTO()YHKITHOHAJILHOTO [IEHTPa BO3MOXKHO B CJy4ae, €Clii Ha MHOTO()YHKIITMOHAIBHBIN LIEHTP, PEIICHUS
u geiictBusi  (Oe3neiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIHS 10 TPEIOCTaBICHHIO
COOTBETCTBYIOIIUX MYHHUIIUIIATBHBIX YCIYT B IOJIHOM O0OBEME B MOPSJIKE, ONPEISICHHOM 4YacThio 1.3
ctarbi 16 @enepanbHoro 3akoHa Ne 210-D3.

35.8. Hapymienue cpoka WM MOpsAKa BbIJAYM JOKYMEHTOB IO PE3yJbTaTaM IpPEeAO0CTaBIICHUS
MYHHUIUITAJILHOW YCIYTH.

35.9. IlpuoctaHOBIEHHE TPEJOCTABICHUS MYHULMIAIBHOM YCIYTdM, €CIM OCHOBaHUs
IIPUOCTAHOBIICHUS HE TPEAYCMOTPEHbI (peliepaibHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUHM C HUMHU
WHBIMM HOpPMaTHBHBIMHM NpaBoBbIMHM akTaMu Poccuiickont ®enepanun u (unu) Pecnybmuxu Kpbiwm,
MYHUIUIIATLHBIMU PABOBBIMU aKTaMH. B ykazaHHOM ciydae nocyaeOHoe (BHecyneOHoe) 00kamoBaHue
3asBUTENIEM pelleHuid u JeictBuil (0e3melicTBUs) MHOTO(QYHKIIMOHAJIBHOTO IEHTpa, pabOTHUKA
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA BO3MOXKHO B CIIy4yae, €Ciid Ha MHOTO()YHKIIMOHAJIBHBIHN LIEHTp, peIIeHUs
u geiictBus (Oe3neiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMA 1O NPEIOCTaBICHHIO
COOTBETCTBYIOLIMX MYHUIMNAIbHBIX YCIYr B MOJHOM OOBbEME B HOpsJKE, ONpele]IeHHOM 4YacThio 1.3
crateu 16 @enepanbHoro 3akoHa Ne 210 — 3.

35.10. TpeGoBaHue y 3asBUTEINS NP MPEIOCTABICHUN MYHUIIUTIAIBLHON YCIYTH JOKYMEHTOB WIIH
uHboOpMalnY, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH MPH MEPBOHAYAIBHOM
OTKa3e B INpHEMEe JOKYMEHTOB, HEOOXOAMMBIX JJS MPEAOCTABICHUS MYHHULMNAIBHOW YCIyru, TUO0 B
IIPEIOCTABIIEHUN MYHMIMIIAJIBHOW YCIYTHM, 3@ UCKIIOYEHHEM CIIydaeB, NMPEAYCMOTPEHHBIX IYHKTOM 4
gactu | crateu 7 ®enepanpHoro 3akona Ne210 - 3. B ykazanHoM citydae qocyneOHoe (BHECYIeOHOE)
o0XaJloBaHUE 3asiBUTENIEM peuleHuil u aedcTBuil (Oe3neicTBUS) MHOTOQ YHKIMOHAIBHOTO LIEHTPA,
paboTHUKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B CiIydae, €ClIM Ha MHOTO(YHKIHMOHAJIbHBIH
LEHTp, pelleHus U JedcTBus (0e3aelicTBHE) KOTOpPOro OO0XKalyroTCs, BO3JIOKEHAa (YHKIMS IO
MPEJOCTABIEHUIO COOTBETCTBYIOIIMX MYHHUUIMNAIBHBIX yCIAYyr B TOJHOM 00BeME B TOpSJKe,
omnpezaeneHHoM 4acTbio 1.3 crateu 16 denepanpHoro 3akona Ne 210 - @3.

36. Opranspl rocy1apcTBeHHOI BJIACTH, OPraHU3AIMHU J0KHOCTHBIE JIUIA, KOTOPbIM MOKET
ObITH HANIPABJIEHA KaJ100a



36.1. B cimyuae oGxanoBaHusi JnedcTBU (Oe3A€MCTBUS) WU pernieHus [J1aBpl aIMUHHCTpAIIIN
(YMOJTHOMOYEHHOTO JIUI[a), JKaJIo0a HAMpaBIsSeTCss B BBHIMICCTOSIIME OpraHbl W OpraHU3aluu B
J0Cy1eOHOM MOPSAKE, B COOTBETCTBUU C ACHCTBYIOIIUM 3aKOHOIATEIIECTBOM. .

B cnywae oOxanoBaHus paeiicTBuid (Oe3MEHCTBUSI) WM PEIICHUS 3aMECTUTENs | JaBbl
aJMMHUCTpALMM, JODKHOCTHOrO juna OpraHa, NpefoCTaBisSIONIEr0 MyHULIMIAIBHYIO YCIyry, kajio0a
HaIpaBJIsieTCsl Ha paccMoTpenue [ 1aBe aAMUHUCTpALIUH.

B Oprane s 3asButeneil mpeaycMaTpUBaeTCs HAJMYME HA BUIAHOM MECTe KHHMTH JKanod M
MIPEIIOKEHUH.

36.2. B cuywae oOxamoBaHus JAeUCTBUN (O€3MCHCTBUSA) WM  pelieHUus pPaOOTHUKOM
MHOTO()YHKITHOHATHLHOTO IEHTPA, OCYIISCTBISIONICIO MPHEM OKYMEHTOB, jKajo0a HampaBseTcs Ha
pacemotpenue agupekropy ['bY PK «MPL».

B cnyuae oOxanoBanusi neiictBuii (OesnmeiicTBusi) wiu pemenus nupektopa ['BY PK «MO®L»
(YnmosTHOMOYEHHOTO JHIa), *ajoba Hampasisercs Yupenurenio ['BY PK «M®Il» - MwunucrepctBy
BHYTpPEHHEH MOJIUTUKH, HH(OpMaIiu 1 cBsi3u PecrryOmuku Kppim.

B MHOrO(QyHKIMOHAIEHOM IIEHTpE AJISi 3asBUTENECH MpeaycCMaTpUBACTCs HAJMYWE HAa BUIHOM
MeCTe KHUTH KaJl00 U MPEJIOKEHHH.

37. Ilopsinok mMoJa4u M paccCMOTPEHHUSA KAT00bI

37.1. Kanoba nomaercst B mMcbMeHHON (hopmMe Ha OyMa)XHOM HOCHUTEJIE, B 3JEKTPOHHOU (popme
(mocpeactBom EINIT'Y, PIIT'Y, opurnmansHoro caifta Oprasa, 3J1€KTPOHHOU MOYTHI), TOYTOBOM CBS3bIO, B
XOJle TPEAOCTAaBICHUS MYHMLHUIAIBHOW YCIyru, Hpu JUYHOM oOpameHuu 3asBurenas B OpraH u
MHOTO()YHKIIMOHAJIBHBIA LIEHTP, IMOCPEACTBOM TenedoHHOM «ropsiuedl nauHum» CoBeTa MHMHHUCTPOB
Pecny6nuku Kpbim.

Kanoba AOJI’KHA COACPKATh:

1) HanMeHOBaHUE OpraHa, MPEIOCTABISIONIEIO MYHHIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
OpraHa, TpPEJOCTABISIOMIET0 MYHHIMMAIBHYIO  YCIyry, JHOO MYHHUIMIIAIGHOTO  CIY’)Kallero,
MHOTO(QYHKIIHOHAJIBHOTO IIEHTPa, €ro pyKoOBOAWTeNs W (Win) paOOTHHKA, PEIICHHS W JICHCTBHS
(Oe3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) damunamio, UMs, OTYECTBO (MOCIENHEE - MPH HAIWYMU), CBEIEHUS O MecTe >KUTEIbCTBA
3asgBUTENA - (PU3UYECKOro Julla JM0O0 HAaMMEHOBaHHE, CBEIEHUS O MECTE€ HaXOXKICHUS 3asBUTENS -
IOPUINYECKOT0 JIMIIA, a TaKke HoMep (Homepa) KOHTAKTHOTo TenedoHa, aapec (aapeca) 3JIEKTPOHHOH
MOYTHI (ITPYU HAJIMYMHU) U TOYTOBBIN ajpec, M0 KOTOPBHIM JOJHKEH OBbITh HAalpaBJieH OTBET 3asBUTEIIIO;

3) cBeneHust 06 00XkKayeMbIX pelIeHUsIX U AeUcTBUAX (0e3aeiicTBUN) opraHa, Ipea0CTaBISIOIETO
MYHHUIMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIA OpraHa, NMpEeAOoCTaBISIIOIIET0 MyHULUIAIBHYIO YCIYTY,
160 MYHHUIUIIAJIBHOTO CITy’KalIlero, MHOTO(YHKIIHOHATBHOTO LIEHTpA, paboTHUKa
MHOT'0()yHKIIMOHAJILHOTO LICHTPAa;



4) noBOABI, Ha OCHOBAaHMU KOTOPBIX 3asfBUTENb HE COIJACeH C pEHIeHHeM M JCHCTBHEM
(Ge3nmeiicTBHEM) OpraHa, MpPEOCTABISIONIET0 MYHUIUNAIbHYIO YCIYTy, AOJDKHOCTHOTO JIMIIA OpraHa,
MPEJOCTABIISAIONIETO MYHUIUTATBHYIO yCIyTY, mmbo MYHUIIUIIAIEHOTO CITy’KalIero,
MHOTO()YHKIITHOHAJIBHOTO LEHTpa, pabOTHHKAa MHOTO()YHKIIMOHAJILHOTO HEHTP. 3asiBUTEIEM MOTYT OBITH
MPECTABICHBI IOKYMEHTHI (IIPH HAIWYHH), TIOATBEPKAAIOIINE JOBOABI 3asIBUTENIS, THOO0 UX KOIHH.

38. Cpoku paccMOTpeHus Kaa00bl

38.1. B cayuae mocyaebHoro (BHecyaeOHOro) oOkajgoBaHUS 3asABUTEIIEM PCUICHUN U JTCUCTBHUI
(Ge3neiicTBUs) OpraHa, MPEJIOCTABISIONICTO MYHUIUIIAIBHYIO YCIYTY, MHOTO(YHKITHOHAIBHOTO LIEHTpA,
ydpeauTess MHOTOQYHKIIMOHATBHOTO IIEHTPa, jKajao0a MOAJEKHUT PAaCCMOTPEHUIO B TeueHue 15 paboumnx
IHEW cO MJHS €€ pEerucTpalud, a B CiIydae OOXalloBaHMS OTKa3a OpraHa, IPeIOCTaBIISIONIErO
MYHHIHITAIGHYIO YCJIYTY, MHOTO()YHKIIMOHAIEHOTO IIEHTPa, B IPHEME JOKYMEHTOB Y 3asBHUTENS MO0 B
WCIPABJICHUU JIONYIMICHHBIX OINEYaTOK W OMHMOOK WIM B CiIy4ae OOXaJOBaHUS HapPYIICHUS
YCTAHOBJICHHOTO CPOKA TAKUX UCIIPABJICHUH - B TCUCHHE 5 pabOYMX JHEU CO JIHS €€ PETUCTPAIIHH.

39. Pe3yabTaT paccMOTpPEeHHUs KaJ00bI
39.1. [lo pe3yabTaraM pacCMOTPEHUS KAIOObI IPUHUMAETCS OJTHO U3 CICAYIONIMX PEHICHUH:

a) xanoba yJOBJIETBOPSETCS, B TOM YHCIE B (pOpME OTMEHBI IPUHATOTO PELICHHUs, UCIIPABICHUS
JIOMYIIEHHBIX ONEeYaTOK M OIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHUS MYHUIMIAIBHON yCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JACHEKHBIX CpPEICTB, B3MMAaHHME KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTUBHBIMU NPaBOBBIMU akTaMu Poccuiickoit @enepanuu u (wim) Pecyonuku Kpbim;

2) B YAOBJICTBOPCHUN ’KaJI00bI OTKA3bIBACTCS.

39.2. B cnyyae ycTaHOBJIEHMS B XOJ€ WM IO pe3yjbTaTaM PacCMOTPEHHS KalnoObl MPU3HAKOB
coCcTaBa aJIMMHHUCTPATUBHOI'O IPAaBOHAPYLICHUsS WU IPECTYIUIEHUS MOJDKHOCTHOE JIMIIO, HAICIIEHHOE
MOJTHOMOYHUSIMM TI0 PAacCCMOTPEHMIO Kajo0 He3aMeUINTENIbHO HAINpaBIIIOT WMEIOIIHMEcs MaTepHalibl B
OpraHsl IPOKYPATYpPHI.

40. ITopsinoxk nHGOPMHUPOBAHNS 3aABUTEJIA 0 Pe3y/IbTATaX PACCMOTPEHHUS KAT00bI

40.1. He mo3gHee nHS, CIAEAYIOUIErO 3a JHEM NPUHATHS PEIICHUS, 3asBUTENI0 B MUCbMEHHOMN
dbopMe U TO JKENAHUIO 3asABUTENS B JJCKTPOHHOW (opme HampaBisieTcs MOTHBUPOBAHHBIM OTBET O
pe3ynbTaTax pacCMOTPEHHS KaT00bI.

40.2. B cnydae npu3HaHUS Ka00bI TOJIEKAIIECH YIOBIETBOPEHUIO B OTBETE 3asSBHUTEIIO, JACTCS
nH(popMaIUg O JACUCTBUAX, OCYIIECTBISIEMBIX OPTraHOM, MPEIOCTABISIONIMM MYHHUIIUIAIBHYIO YCIYTY,
MHOTO(YHKITHOHATHLHBIM IIEHTPOM B ILENSAX HE3aMEeUIMTEILHOTO YCTPAHECHHs BBISBICHHBIX HAPYIICHUN
IIPU OKa3aHUM MYHUIIUTAIBHON YCIIYTH, a TAKXKe MPUHOCITCS W3BUHEHHS 3a JOCTaBJICHHbIE HEY100CTBa U
yKa3bIBaeTCsl MHPOpPMALUs O JaTbHEHIINX NEHCTBUSAX, KOTOphle HEOOXOAMMO COBEPIIUTH 3asBUTEIIO B
LETISAX TOYYCHUSI MYHUIIMITAIBHON YCITYTH.



40.3. B cnywae mpusHaHHS >KaqoObl HE TOJICKAIICH YIOBJICTBOPEHUIO B OTBETE 3asSBUTEIIO,
JAl0TCsA apryMEHTUPOBAHHBIE PAa3bACHEHHS O NMPHUYMHAX MPHHATOTO PELICHHUs, a TakKe MHPopMauus o
NopsAJIKE 00KaNoBaHUs IPUHSITOIO PELLIECHUS.

41. Ilopsaaok 00:xa10BaHMsl PeLIEHUS 110 Kaj100e

41.1. IIpunsiToe, Mo pe3yabTaTaM pacCMOTPEHUS KalloObl, pelIeHne MOKET ObITh 00XKaJIOBAaHO B
MOPSIIKE, YCTAaHOBJICHHOM JICUCTBYIOIIMM 3aKOHOJATeabCcTBOM Poccuiickoit Deneparuun u - (WMiIH)
Pecry6mmuku Kpbim.

42. IlpaBo 3asiBUTE/IS1 HA MOJyYeHHe HH(OPMALIH U IOKYMEHTOB, HE00X0AMMBbIX J1JIsl
000CHOBAHMSI M PACCMOTPEHUS KAJT00bI

42.1. 3asBuTens BIpaBe oOpatuThcst B OpraH, MHOTO(QYHKIIMOHAIBHBIA LEHTP 32 MOJTYyYCHHUEM
nHGOPMAIUY U TOKYMEHTOB, HEOOXOAUMBIX 11 0OOCHOBAHHS M PACCMOTPEHUS KaJOObI, B THCHBMEHHOMN
¢dbopme, B TOM UUCIIE TIPU JINYHOM OOpaIlleHUH 3asiBUTEIS, WIN B 3JIEKTPOHHOM BH/IE.

43. Cnoco0b1 MH(pOpMUPOBaHUS 3asiBUTEJIeH 0 MOPS/IKe MOJAYH H PACCMOTPEHHUS KaT00bI

43.1. Uudopmanuio o nopsijiKe MojJadu U pacCMOTPEHUS KaJ00bl 3asBUTEIb BIIpaBe MOJIY4YUTh Ha
MH(OPMALIMOHHBIX CTEHJAaX, B MECTaX NpPEJOCTaBIEHUS MYHHIMNAIbHON YCIyrH, IOCPEACTBOM
Teae(QOHHON CBSI3U, MPU JMYHOM OOpaIeHHH, MOCPEACTBOM IMOYTOBOM CBSI3M, B AJIEKTPOHHOM BUJE
(EIT'Y, PIII'Y, opunmansusiii cait Oprana, opunuanshbiil caiit [BY PK «M®L», anexkTpoHHas nodra
Oprana).

HpC,Z[CCI[aTCJ'IB HoBonapiaoBCKOIo CeIbCKOI0 COBETA -

riaBa aiMUHUCTpanu HoBOMaBIOBCKOTO CETBCKOTO MOCEIICHUS A.A. AptemoBa



[Tpunoxenne Ne 1 k

K aJMUHUCTPATUBHOMY PEIVIAMEHTY
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIyTH
«Bbl1aua apXUBHBIX CIIPABOK, aPXHUBHBIX
BBIIIMCOK U apPXUBHBIX KOIIUH 110 COLIMAIIBHO-
IIPaBOBBIM 3aIIpocam» A IMUHUCTPALUN

(Ha3BaHME apXUBa)

(IIOYTOBBIIT HHIEKC, aJpec,

tenedoH, daxc)

(anpecar)

ApXHMBHaf CIIpaBKa

No

(nara)

Ha Ne oT




OcHoBaHUeE:

PYKOBOI[I/ITCJ'IB OopraHu3anuu

(rmomHMcs) (pacmmdpoBKa MoITHCH)

TlevaTs

Ucnomaurens

TenedoH

ITpunoxenne Ne 2 k
K aJIMUHUCTPAaTUBHOMY PEIIaMEHTY
IIPEA0CTABICHNS] MYHULIUITAIBHON YCIIYTH

«Bbmaqa APXUBHBIX CIIPAaBOK, apXHWBHBIX
BBIITMUCOK U apXUBHBIX KOIIMI IO conualibHO-
IMPaBOBLIM 3aIlIpoCaM»

AJMUHHCTpALIIU




(Ha3BaHME apXHBa)

(IIOYTOBBIIT HHAEKC, aJpec,

TenedoH, (akc)

(agpecar)

APXHUBHAS BBIIIUCKA
No

(mata)

Ha Ne oT




OcHoOBaHUE:

PYKOBO,ZII/ITCJIL opraHu3anunuun

Ucnionmaurenp

tenedon

(ToAmucs) (pacuudpoBKa MOAIKUCH)

Ileuyats

[Tpunoxxenue Ne 3

K aIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABIECHUS] MYHULIUTTAIbHON YCIyTH
«BpI1aua apXUBHBIX CIIPaBOK, apPXHUBHBIX
BBIITMCOK U apXUBHBIX KOIMUMU 110
COIIMAIbHO-TIPABOBBIM 3aIpOCcCam»
AJIMUHHCTpalUU

(®.1.0., tnbo HauMEeHOBaHHE
FOPUIMYECKOTO JIUIA)

(ampec MecTa )KUTENIbCTBA, aAPEC IS
KOPPECIOH IEHIIUH )

(KOHTaKTHBIN TeIe(oH)

(37eKTpOHHAs TIOYTA)



3ASBJIEHUE

O IMPEAOCTABJIICHNHU aPpXUBHBIX CIIPAaBOK

[Ipomury npenocTaBuTh /apXUBHYIO CIIPABKY/apXUBHYIO BHIMHUCKY/apXUBHYIO KOIIHIO/TEMaTHYECKHHA
(nooduepkHymo HyHCcHOE)

MepeyeHb/TeMaTHUECKYI0 TOIIOPKY/TeMaTuuecKui 0030p/:

g pusnyueckoro nuna:

« » 20 T.

(moamuce) (pacmmdpoBKa MOAMNUCH)

(IOKyMEHT, OATBEP K IA0IU I MpaBa (MOJTHOMOYHNS) IPEACTABUTENS)

JI71s FopuAMYECKOro JInla

« » 20 r. PykoBogurens
(HaMeHOBaHUE 0. JIUIIA) (moanucek) (pacmmpoBKa MOIMIICH)
ML.IL

(TOKYMEHT, TOATBEPKIAIOIIHM MpaBa (IMTOJTHOMOYHS ) MPEICTABUTEIIS)



Brinana

[Tpunoxxenne Ne4

K aJMUHUCTPATUBHOMY periiaMeHTy
IPEAOCTABICHU. ~ MYHULMIAIBHOW  YCIYI'H
«Bpltaya  apXMBHBIX CIIPABOK, apXHBHBIX
BBIIIMCOK M apXMBHBIX KOIUK II0 COLMAIBHO-
IIPaBOBBIM  3ampocam»  AJIMUHUCTpPALUU

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB

(coomeemcmeyem pekesusumam,

VKA3AHHBIM 8 JHCYPHATIe pecucmpayuil)

(D.1.0. 3aa6umens)

[IepedyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSTENBHO:

1.

2.




Hepequb JOKYMCHTOB, KOTOPBIC 6y,HYT IMOJIYYC€HBI 110 MEXKXBECAOMCTBCHHBIM 3allpocaM (3an01m;zemc;z 6
ciaydae, eciu maxKue OOKyMeHWZbl He Oblau npedcmaeﬂenbz 3aseumenem no cobcmeenHou uHuuuamuee):

1.

2.

(Oonarcnocms, D.H.O. 0on2cHOCMHO20 TUYa, NOONUCH 8bLOABUESO PACNIUCK))

IIpunoxenune Ne 5



K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS] MYHULIUITAIBHON YCIIYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBINIMCOK U apXUBHBIX KOIHUM 110
COIIMAIbHO-TIPABOBBIM 3aIpOCcCam»
AJIMUHHCTpaLIUU




3AITPOC
Ui 0(hOpPMIICHUSI apXWUBHOMW CIPAaBKH, apXMBHOM BBIMHMCKH, ApXUBHON KOMUH (HYXKHOE IMOAYEPKHYTH) IO
JIOKyMEHTaM

Ha3Banue Oprana
Wudopmanvs 0 NEpCOHATBHBIX JaHHBIX XpaHUTCS W 00pabarhiBacTcs € COONIOJICHUEM
POCCHIICKOTO 3aKOHOJATENILCTBA O MEPCOHAIBHBIX JAaHHBIX. 3aIONHSS JaHHYIO aHKeTy, Bbl qaere
corjacue Ha 00pabOTKy MEePCOHAIBHBIX JTaHHBIX <*>,

damunus,  UMA, OTYECTBO 3asiBUTEIS,
JaHHbIE Tacnopra (cepusi, HOMEp, KEM BbIJaH,
JlaTa BbIIaun)

Howmep u 1ata noBepeHHOCTH
( IpY HAJTUYHH )

@amunus, UM, OTYECTBO, JIMLA, O KOTOPOM
3anpammMBaeTCs apXUBHAs BBIIHICKA)

Tema 3ampoca :

NPUBATU3AIMS KW, OTBOJ  3EeMJH;
BbIJIEeJIEHUE 3€MeJIbHOTO y4acTka,
NepEeMMEHOBAHKE YIUIIBI; IPUCBOCHUE apeca,
BBIJICIIEHUE JKUIIOH TIIOMIAH , OTIeKa U T. .
(Hy’kKHO€ TIOJTYEPKHYTh)

PexBu3utThI 3arpamrBaCMbIX JOKYMCHTOB
HOMCD U JiaTa pCHICHUA , IPOTOKOJIA ,IIpUKa3a

JInsg KakoM Lenu  3anpamuBaeTcs apXUBHAS
CIpaBKa

Cnioco6 momydyeHus: oTBeTa Ha 3ampoc( JUYHO,

MTOYTOM)




Anpec peructpauu(Iponucky) , reaeox

Crioco0 nony4yeHus OTBETa Ha 3a1poc

Jliis kaKoii ey ohopMIISIETCS 3aIPOC

Ilopnmce

(momnmche IOJIL30BATEJIS)

[Tpunoxenue Ne 6

K aJIMHHHCTPAaTUBHOMY PEIIaMEHTY
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH
«BpI1aya apXUBHBIX CIIPaBOK, apPXHUBHBIX
BBIIIMCOK U apXUBHBIX KOIIUH 110 COLIMAIIBHO-
IIPAaBOBBIM M UMYILECTBEHHBIM 3aIIPOCaM»



3AITPOC
Ui 0(hOpPMIICHUSI apXWUBHOW CIPaBKH, apXMBHOM BBIMHCKH, ApXUBHON KOIUH (HY>KHOE IOJYEPKHYTH) 110
JIOKyMEHTaM

Ha3Banue Oprana
Wudopmanvs 0 NEpCOHATBHBIX JaHHBIX XpaHUTCS W 00pabarhiBacTcs € COONIOJICHUEM
POCCHIICKOTO 3aKOHOJATENILCTBA O MEPCOHAIBHBIX JAHHBIX. 3aNONHSS JAaHHYIO aHKeTy, Bbl qaere
corjacue Ha 00pabOTKy MEePCOHABHBIX TaHHBIX <*>,

damunus, uMsA, OTYECTBO  (ITOJIHOCTBHIO)
3asIBUTEIIS.
- Jlara poxneHuu.

-JlanHbIe TacriopTa (KeM BBIJIaH, CEPHsl, HOMEP,
JaTa BbIJIavyn).

- Craryc (meHcuoHep , 6e3paboTHBIN,
CIIy>Kalui, pabOTHUK, CTYJCHT)

damunus, M, OTYECTBO JIWIIA,
3aMpamnmBaroIIero CHOpaBKy (IpU HAIUYUHU
JIOBEPEHHOCTH);

JlaTa 1 HOMEp J10BEPEHHOCTH.

W3venenne  damMuiuy, WMEHH, OTYECTBA
3asiBUTEIA c yKa3aHueM JaT (3a
3aIpalIMBaeMblii IepUon)

Tema 3ampoca (oOpaiieHus):

1. TpynoBou cTax :

-I0JIHOE  Ha3BaHME OpraHU3alldd  COTJIACHO
3aIMCH B TPYAOBOU KHUXKKE;

-HOMCpa W JaTbl TIIPUKA30B O IIpUEMC U
YBOJIbHCHHUH, HAXOXICHHU B JOJTIOCPOYHBIX
KOMaHIUPOBKax, B y‘Ie6HI)IX OTITYCKax.

2. 3apruiara:
-II0JIHOE Ha3BaHUE OPraHU3ALMNY;
-KpaiHUE JaThl 3alpallliBAEMbIX CBEICHHUIL;

-Ha3BaHUE OTIEJOB U JOJDKHOCTEH COIJIacHO
3anucen B TPYJIOBOMI KHIKKE B
XPOHOJIOTUYECKON TOocieaoBaTebHOCTH (32
3anpaiMBacMblil IEPUOJ)

JlaTel poKaeHHS AeTel U BpEeMs HaXOXKJICHHS B
OTIIyCKE 1O yXxomy 3a pebeHkoM (3a
3arpamuBaeMblil Iepuon)

Anpec peructpanuu (IpoMUcKH) TeaeoH




Anpec GpakTHYECKOTO MPOKUBAHUS

JInst KakoW IenW  3ampaliuBacTcs apXHBHAsS
CIIpaBKa

Crioco0 nony4deHus: (JMYHO, TOYTOM )

20 T
(Hara)

Ilonnuce

(moamuch MoNb30BaTes)




