AIMUHHUCTPAIIUA
NJIBUHCKOTI'O CEJIBCKOI'O HOCEJIEHUA
KPACHOITIEPEKOIICKOI'O PAMOHA
PECIIYBJIMKHU KPBIM

IIOCTAHOBJIEHHUE
ot 07.10.2019 rona c¢. Lnbunka Ne 84

OO0 yTBepxIeHUN AJMHHUCTPATHBHOIO perjiaMeHTa
NMPeI0CTABIEHNS MYHUIIUNIAIBbHOU ycJIyru « Boliaua apXuBHBIX CIPABOK, APXUBHBIX
BBINIUCOK U APXMBHBIX KOMUIA 110 COLUATBHO-TIPABOBBIM 3aIPocamM»

B coorBerctBun ¢ ®enepanpapiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O06 o6mmx
IOPUHIMUIAX  OpraHu3alMM MECTHOro camoymnpaBieHuss B Poccuiickoiri  ®enepauuuny,
®enepanbHbiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opraHu3anmuu TpeIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYyHULMNAIBHBIX yCiIyr», PenepaibHbiM 3ak0HOM 0T 28.12.2013 Ne 443-
O3 «O d¢denepanbHOil MHPOPMAIMOHHON aapecHON cHcTeMe M O BHECEHMM W3MEHEHUU B
@enepanbHblil 3ak0H «O0 OOHMIMX NPUHLIMIIAX OPraHU3allMM MECTHOIO CaMOYIpPAaBICHHS B
Poccuiickoit ~ ®denepanumn», pyKOBOJACTBYACh YCTaBOM MYHHUIMNAIBHOIO  00pa3oBaHUsA
Wnbunckoe cenbckoe mocenenne KpacHomepekorckoro paiiona PecnyOmukum — Kpbim,
aaMHUHMCTpanus MIIBUHCKOTO CENbCKOro MOCEIeHUs
I[TOCTAHOBJIAET:

1. YIBepauTh aIMMHHCTPATHUBHBIA DETJIAMEHT MPEAOCTABICHUS MYHHIMIAILHON yCIyTH
«Bp11aya apXUBHBIX CIIPaBOK, APXUBHBIX BBIUCOK U aPXUBHBIX KOMHM 110 COLUATbHO-IIPABOBBIM
3ampocamy (mpusiaraercs).

2. TlocTaHOBIEHWE aIMUHMCTPAMK WILHHCKOTO CENbCKOro ToceneHns KpacHomepekonckoro
paiiona Pecny6onuku Kpbmm ot 03.08.2015 roma Ne 44a «AIMUHHUCTPATUBHBIM peryiaMeHT
NpPEJOCTaBIEHUs] MyHHIMNAIbHOM yciyrn — «Bbpmaga — komuit  (qyOJIMKaToB) apXUBHBIX

JOKYMEHTOB, ITOJITBEPKAAIONINX MTPAaBO Ha BIIaJICHHUE 3€MJICH» CUNTATh YTPATHBIINM CHITY.

3. OOHapomoBaTh HACTOSIEE ITOCTAHOBICHHE Ha O(QUIMATBHOM CalTe aJIMUHHCTPAIlH
KpacHonepekorckoro paiioHa B WH(POPMAIMOHHOTEIEKOMMYHHKAIMOHHON ceTn «HTepHeT»
https://krpero.rk.gov.ru  (MyHununambHbie  oOpa3oBaHusi  padioHa/MIIbHHCKOE — CEIbCKOE
HOCGJ’IGHHG/HOpMaTI/IBHI)IG ITIpaBOBLIC )IOKYMGHTI)I/HOCTEIHOBJ'IGHI/H[ AIMUHHUCTpAIN Mnnunackoro
CEJIbCKOTO TOCENICHUs ), a TaKXKe Pa3MECTUTh Ha CTEHJIE B 3[JaHUM aJIMUHHCTPAIUN CEIbCKOTO
MIOCEJICHHMSI, PACTIOIOKEHHOM TI0 afipecy: C. Wnpuuka yn.I'arapuna 1.16

4.Hacrosiiee NOCTaHOBJIEHHUE BCTYNAET B CUITY CO JHS €ro 0(UIIMaIbHOTO OMyOIMKOBAHHUS.

5.KoHTpoh 32 UCTIOJIHEHUEM HACTOSIIETO MTOCTAHOBJICHHS OCTaBJISIO 332 COOOM.

IIpencenarens NbUHCKOTO CEIBCKOTO COBETA-
riasa afiMUHUCTpauuu MnbuHcKoro
CEJIbCKOI'0 ITOCEJICHUS JI..IIunoBckas


https://krpero.rk.gov.ru/

AJIMMHUCTPATUBHBIN perjiaMeHT
NnpeI0CcTaBIeHH MYHUIIUNIAJBHOM YCayru « Bbijaua apXuBHBIX CIIPABOK, APXHUBHBIX
BBINIUCOK U APXMBHBIX KOMUIA 10 COLUATBHO-TIPABOBBIM 3aIPoCcamM»
1. OGmmme monoxeHust
1. [IpenmeT peryaupoBaHus aAMUHUCTPATUBHOTO PerjaMeHTa
1.1. AAMHHHCTpPaTHBHBIA pEraMEHT MPEIOCTABICHUS MYHUIUNAIBLHON ycnyru «Bsimada
ApPXUBHBIX CIPAaBOK, AapXWUBHBIX BBIMHCOK M APXUBHBIX KONHUI [0 COLMAJIHHO-IPABOBBIM
3anpocam» (najgee — AJMUHUCTPATUBHBIM pPETJIAMEHT) ONpEeAeNseT MNOpAJOK M CTaHJapT
MPEIOCTABIICHUS MYHUILIMIAIBHOW YCIYTH, CPOKM M IOCJIEI0BATeNbHOCTh JCHCTBUI MO €&
UCTIOJIHEHUIO aJMHUHUCTpaniMu  VITBMHCKOTO CeNBbCKOTO TmoceneHus KpacHomepekonckoro
paiiona Pecniy6nuku Kpeim (nanee — Opran).
Hacrosimuii AQMUHHCTPATUBHBIA periaMeHT pa3pa0doTaH B IENSX IOBBIIICHUS KadecTBa
MPEIOCTABIICHUS U UCIIOHEHUSI MyHUIUIATLHOM YCIIyTH, B TOM YHCIIE:
- YIOPSAOYCHHS aIMUHUCTPATUBHBIX IPOLEAYD (ICHCTBHIA);
- COKpaIlleHUsI KOJIMYECTBA JOKYMEHTOB, MPEIOCTaBISEMbIX IPpaKIaHAMH IJI MPEJOCTaBICHUS
MYHHIIUITATILHOU yCITyTH;
- YCTAaHOBJICHUSI ~ OTBETCTBEHHOCTH  JIOJDKHOCTHBIX  Jjuil  OpraHa, MpeIoCTaBIISIOMIUX
MYHUIIUTIATBHYIO YCIYTY, 32 HECOOII0IeHuEe UMY TPEOOBaHM A IMHUHUCTPATHBHOTO periiaMeHTa
IIPU BBITIOJTHEHUH aIMUHUCTPATUBHBIX MPOLEAYp (AeHCTBHIA).
1.2. TemaTuka 3ampocoB COLMAIBHO-IIPABOBOIO XapaKTepa, OXBAThIBAET BOIPOCHL O
IPaXTAaHCKOM COCTOSTHUH, IMOATBEPXKACHUU TPYAOBOTO CTa)xa, pazMepax 3apabOTHON IIIAThI,
MPOXOXKACHUH CITy’)KObI B BOOpykeHHBIX cuiax, ydactuu B Bemmkoit OTeuecTBEHHOW BOIHE
1941 - 1945 rr. u Apyrux BOCHHBIX KOH(MIMKTaX, HECUYACTHBIX CIIy4asX Ha IPOU3BOCTBE,
HarpaXJICHUU TOCYNapCTBCHHBIMH W BEJIOMCTBEHHBIMH HAarpajgamu, MPUCBOCHHUU ITOYETHBIX
3BaHMM, MMOJYyYeHUH 0Opa30BaHUsl, OMIEKYHCTBE, MaTPOHUPOBAHUHU, O PEIPECCHSIX, NEHOPTAILIHH,
HACWJIBCTBEHHOM BBICEIICHUH, TIPEOBIBAHUH B KOHIIATEPSX, O MOATBEPKICHUN UMYIIECTBEHHBIX
U IPyTUX MPaB.
Wudopmanus conuaibHO-TIPABOBOTO XapaKkTepa II0 3ampocaM TpaxJaH H OpTraHu3aIfi
BbI1aeTcsl B opMe apXUBHOI CIIPaBKU, ApXUBHOM KOMUU U apXUBHOW BHITTUCKHU.
ApxuBHas CIpaBKa - JOKYMEHT, COJICPKAIINN apXUBHYIO HH(OPMAIHIO O TIPEAMETE 3arpoca, ¢
yKa3aHHEM MOMCKOBBIX JJAHHBIX TOKYMEHTOB, HA OCHOBAaHHH KOTOPBIX OHA COCTABIICHA.
ApXHWBHasE KOIHUS - JOKYMEHT, BOCIPOHM3BOJSAIINN TEKCT WM H300paKEHUE apPXUBHOTO
JIOKYMEHTa, C YKa3aHHEM €ro TOMCKOBBIX JTaHHBIX.
ApXWBHAsl BBITUCKA - JIOKYMEHT, JOCJIOBHO BOCIPOHM3BOJSIIMN YacTh TEKCTa apXHUBHOTO
JIOKYMEHTa, OTHOCSINYIOCS K ONpPEIEICHHOMY BOMpocy, (akTy WM IuIly, C yKa3aHHeM
MTOWCKOBBIX JJAHHBIX JIOKYMEHTA.
WudopmalinoHHOE MHCBMO — TMHCHBMO, COCTaBIEHHOE Ha OJlaHKe apxuBa IO 3ampocy
MIOJTB30BATEINSI, CoJepkKaliee HHPOPMAIMIO O XPAHSIIUXCS B apXHBE apXWUBHBIX TOKYMEHTAX I10
oTpeieIeHHON pobieme, TeMe.

2. Kpyr 3agButeneil npu NpegocTaBIeHUH MyHULIMIIAIBHON YCIIyTH

2.1. 3agBUTENSIMH Ha MPEIOCTABIEHHE MYHUIMNAIBHON YCIYTH SIBISIIOTCS (U3NYECKUE WU
IOpUJIMYECKUE I (Aajee - 3asiBUTEb).

OT nMeHM 3asBUTENEN MOTYT BBICTYNAaTh MX IPEICTABUTEINN, EHCTBYIOIIHNE B COOTBETCTBUU C
MIOJIHOMOYMSIMU, TIOATBEPKIAEMBIMU B YCTAHOBIEHHOM 3aKOHOM IIOPSIKE.

3. TpeGoBanus K MOPSAAKY HHPOPMHUPOBAHUS O MPEAOCTABICHUY MYHUIIUNIAILHON YCIyTH

3.1. Ilopsaok nmosydyeHus: UHGOpPMAIMK IO BOTIPOCaM MPEAOCTaBICHHUS] MyHUIIUIIAIbHONW YCIYTH
U YCIyr, KOTOpBIC SBIISIOTCS HEOOXOTUMBIMH M 00s3aTelIbHBIMH Ul IPEJOCTaBICHUS
MYHHIMIIAIBHON yCITyTH:

1) my6nu4HOe MUCHMEHHOE KOHCYIBTUPOBAaHKE (TIOCPECTBOM pa3MeIIeHUsT HHPOPMALIUH ):



- Ha odunmarmbHOM BeO - caiite Oprana u ['ocymapcTBEHHOTO OFO/KETHOTO YUPEKIACHUS
Pecny6iukn KpbiM «MHOTOQYHKIMOHANBHBIN LEHTP MPENOCTABICHUS TOCYAapCTBEHHBIX U
MYHUITUTNIATBHBIX yeryr» (nanee — I'BY PK «M®Iy»);

-B  (exepanbHOW TOCYAApCTBEHHOW uHpOpManMOHHOM cucteme «Exuubni mopran
rOCYJIapCTBEHHBIX U MyHUIIUITAJIbHBIX YCIYT (pyHKImA)» (nanee — ETIT'Y) u B rocyaapcTBeHHOM
uHpopMannoHHOM cucreme «llopTan rocyapcTBeHHBIX U MyHHUIMIIATBHBIX yCIyr Pecryomuku
Kpeim» (manee — PIITY);

- Ha MTHPOPMALMOHHBIX CTEHJIaX, B MECTaxX MPEAOCTaBICHUS MyHUIMNIANbHON yciyru OpraHa u
MHOTO(YHKIIMOHATBHOTO IEHTPa MPEIOCTABICHUS TOCYAapPCTBEHHBIX U MyHUIIUTAIBHBIX YCIYT
(masee — MHOTO(YHKIIMOHATILHBIN LIEHTD);

2) UHOUBUIYaJbHOE KOHCYJIBTHPOBAHMUE IO CIPABOYHBIM TelePOHHBIM HoMmepaM OpraHa u
MHOTO()YHKIIHOHAJILHBIN IIEHTD;

3) UHOUBUIYaJbHOE KOHCYJIBTUPOBAHHME MO MOYTE, B TOM YHUCJIE MOCPEACTBOM 3JIEKTPOHHOM
noutel (B cily4ae IOCTYIUIEHMsSI  COOTBETCTBYyIoulero 3ampoca B Opran  wim
MHOTO(YHKIIMOHATbHBIN IIEHTP);

4) ocpencTBOM HHIUBULYaTbHOTO YCTHOTO HH)OPMUPOBAHUSI.

3.2. IlybmuyHoe mNHCbMEHHOE KOHCYJIBTUPOBAHHUE OCYIIECTBISETCS MyTeM pa3MEelIeCHHs
UH(POPMAITMOHHBIX MaTepUANIOB Ha HWH()OPMAIMOHHBIX CTEHJAX B MeECTaX MpPEIOCTaBICHUS
MYHHIIMIIATBHOM yCIyTH, MyOIuKauu WH()OPMAIMOHHBIX MaTepUaioB B CPEICTBaX MacCOBOM
uHpOpMaIK, BKIOYas myOnukanuio Ha oduuumansHoM caiite Oprana u ['BY PK «M®Ly,
EIIT'Y, PIII'Y. KoucynbTHpoBaHUE MyTeM NyOIWKalud HHPOPMAIMOHHBIX MaTepuajoB Ha
opuIMaNbHBIX caiTaX, B CPEICTBAX MaccOoBOM WH(OpMANMKM pPErHOHAIBHOTO YPOBHS
ocyuectBisercss Opranom.

Ha wndopmanumonnsix crenaax OpraHa, B MecTax MPEAOCTABICHUS MYHHIMIAIBHOW YCIYTH,
pasMerniaercs cienyromnias tHpopmarus:

- KcyepnbIBaroIiast HHGpopMaus o IopsSAKe NPEeJOCTAaBICHHUSI MyHUIIUIIAIBHON YCIYTH;

- BBIACPKKHU U3 AJMUHUCTPATUBHOTO PETJIAMEHTA U IIPUIIOKEHUS K HEMY;

- agpec odpunmanbHoro caiita I'bY PK «M®ILl», Ha KOTOpOM MOXKHO y3HaTh ajpec U rpaduku
pabotsl otnenenunii (ieHTpoB) ['BY PK « M®I»;

- BBIIEPKKU U3 HOPMATUBHBIX IIPABOBBIX aKTOB IO HanOoJee YacTo 3aJaBa€MbIM BOIIPOCaM;

- HCYEpIbIBAIOIINN TepeueHb JTOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU C HOPMAaTHBHBIMHU
IIPABOBBIMU aKTaMH ISl MPEJOCTABICHHS] MyHULIUIIAIBHON YCIYyTH;

- (hOopMBI 3asIBICHU;

- IepeueHb OCHOBAHUH /71 OTKa3a B MPEAOCTaBICHUN MyHUIIUIIATILHON yCIIyTH;

- TOpAIOK 00XaloBaHMs pELIeHUH, AeUCTBUM HiaM Oe3AeWCTBUS  TOJDKHOCTHBIX JIMIL,
MPEIOCTABISAIOMIUX MYHUIIUIAIBHYIO YCIYTY.

Ha uHpopManMoOHHBIX cTeHAaX MHOrO(YHKIIMOHAJIBHOIO IIEHTpa, B MeCTaxX MpeaOoCTaBICHUS
MYHMIIMIIAJILHON yCITyTH, pa3MelaeTcs cieayromas nHhopMarus:

- [epeuYeHb MYHULUNAIBHBIX YCIyI, IPEIOCTABIEHUE KOTOPbIX OPraHU30BaHO B
MHOTO(YHKIIMOHAJIBLHOM LEHTPE;

- CPOKH NPENOCTABICHNS] MyHULIUTIAIBHBIX YCIIYT;

- pa3Mepbl TOCYIapCTBEHHOW MOUUIMHBI M HMHBIX IUIATeXKEH, yIUIauMBaeMbIX 3asBUTEIEM IpU
MOJIyYEHUH MYHUIIUIAIBHBIX YCIYT, TOPSIOK UX YILIATHI;

- uH(opMalusg O JONOJHUTENBHBIX (CONMYTCTBYIONIMX) YCIyrax, a Takke 00 yciyrax,
HEOOXOMUMBIX U 00s3aTeNIbHBIX JUISI MPEJOCTaBICHUS MYHHUIMIIAIBHBIX YCIYI, pa3Mepax u
MOPSJIKE UX OTIATHI;

- TOpsAAOK oOkajoBaHWA JAeWcTBUil  (Oe3neicTBHsA), a TakkKe pelIeHUil  OpraHos,
MPETOCTABIISIOMNX MYHHIIMIIAJIbHbIE YCIIyTH, MYHHIIMITATBHBIX CITy>KalluX,
MHOTO()YHKIIHOHAJIBHOTO [IEHTpa, pa0OTHUKOB MHOTO(YHKIIMOHAJILHOTO IIEHTPA;

- uHbOpPMALIMIO O TPETyCMOTPEHHON 3aKoHOmaTeNnbCTBOM Poccwmiickoit deneparuu  u
Pecny6nmukn  KpbIM  OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI] OPraHOB, IPEJOCTaBIISIONINX



MYHULUNAIbHBIE  YCIyI'H, pPAaOOTHUKOB MHOIO(YHKIMOHAJIBHOTO LEHTpa, pabOTHUKOB
IIPUBJIEKAEMbIX OpraHMU3alMil 3a HAPYILLIEHUE MTOPSIJIKAa IPEJOCTABICHUS MyHUIIMIIAJIBHBIX YCIIYT;

- uH(oOpMalIMIO O MOpPAJKE BO3MELICHHS Bpela, NPUUYMHEHHOTO 3asBUTENIO B pPE3yJbTare
HEHAJUIeKAIIETO MCIIONHEHHS JIMOO HEUCIIONHEHHsSI MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM WA €r0o
pabOTHUKaMM, a TaKXKe MPUBJIEKAEMbIMU OPraHU3ALUAMHU WM X PaOOTHUKaMU 0Os3aHHOCTEH,
MPENYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanuu;

- pexuM paboThl W ajapeca HHBIX MHOTO(QYHKLUMOHAIBbHBIX LIEHTPOB M IPHUBICKAEMbIX
OpraHu3aiuii, Haxoagumxcs Ha Tepputopun Pecnyonuku Kpbim;

- HHYI0 HH(OPMALIMIO, HEOOXOAUMYIO /ISl TOJTyYeHHs] MyHULIMIAIBHONW yCIyTH.

3.3. NnnuBuayanbHOe KOHCYJIBTUPOBAHHE MO Teiae(oHy He IODKHO mpeBbimarth 10 MUHYT.
OtBer Ha TeneOHHBIH 3BOHOK JIOJDKEH HauMHaThcsA ¢ MHPOpPMALUU O HauMeHoBaHuM Oprasa,
MHOTO()YHKIIHOHAJIEHOTO IIEHTPA, B KOTOPBIi MO3BOHUII TPAXKAaHUH, (DaMUINK, UIMEHH, OTYECTBE
(mpy  HanMuuMM) M JOJDKHOCTH  CIELHMAINCTA, OCYLIECTBIAIOLUIET0  HHAMBHUIYyaJIbHOE
KOHCYJIbTUPOBAHHE 110 TesIe(OHY.

3.4. UnuBuayanbHOEe KOHCYJIBTUPOBAHHE IO MOYTE (10 3JIEKTPOHHOM 10YTe).

[Tpu MHAMBUAYaTbHOM KOHCYJIBTHPOBAHUU I10 IOYTE OTBET Ha OoOpallleHue 3aUHTEPECOBAaHHOIO
JMIa HampaBisIeTcss MOYTOM B ajpec 3auMHTEpPEecOBaHHOTo Juia. OTBET Hampasisercs B
NUCHbMEHHOM BHUJE, DJIEKTPOHHOH mouToi nmbo uepe3 BeO — caiit OpraHa B 3aBUCUMOCTH OT
crioco0a oOpallleHus] 3aMHTEPECOBAHHOIO JIMLIA MM CIIOC00a JOCTaBKU OTBETA, YKA3aHHOTO B
NUCHbMEHHOM oOpameHnn (B ciiydae oOpamieHus B (opMe SJIEKTPOHHOTO JOKYMEHTa B CpPOK,
yCTaHOBJIEHHbIN 3aKoHOAaTesbcTBOM Poccuiickoit denepanun). [artoil nonydenus obpaiieHus
ABJIIETCS JlaTa PErUCTpallMU BXoZsiiero odpameHus B OpraHe wiM MHOTO(QYHKIIMOHAJIbHOM
LIEHTpE.

3.5. Bpemsa oxujgaHusi 3asBUTENS NPU HHAUBUAYAIbHOM KOHCYJIbTHUPOBAaHUM IMpPU JIMYHOM
oOpalleHny He JODKHO MPEBILATh 15 MUHYT.

WuauBuayanbHOE KOHCYJIBTUPOBAaHME TIPU  JIMYHOM  OOpAlllEHUH KaXKIOro  3asBUTENs
JOJDKHOCTHBIM JinioM OpraHa uiau pabOTHUKOM MHOTO()YHKIIMOHAJIBHOTO IIEHTpa He JOJKHO
npesbimath 10 MUHYT.

Cekrop MH)OPMUPOBaHUS B MOMEIIEHMH MHOTO(YHKIIMOHAIBHOTO IIEHTPA COAEP)KUT HE MEHee
OJIHOTO OKHa (MHOTO CHEIUaIbHO 00OpYAOBAaHHOTO paboyero Mecra), MpeIHa3HAYeHHOTO IS
UHPOPMHUPOBAHUS  3asBUTENEH O  TOpSAKE  NPEAOCTaBICHHS  TOCYAAPCTBEHHBIX U
MYHMIMIAIBHBIX YCIYT, O X0JI€ paCCMOTPEHUS 3alPOCOB O MPEJOCTABICHUHN rOCYAapCTBEHHBIX
U MyHHUIMIIAIBHBIX YCIIYT, a TAaKXKe Ul PeJOCTaBIeHUs] HHOM HH(pOpMAaIHH.

3.6. HdomxHoctHoe suuo OpraHa, NpPeJOCTaBISIONIET0 MYHUIUNAIBHYIO YCIYTy, paOOTHHK
MHOT0()yHKIIHOHAJILHOTO IIEHTpa, IPU OTBETE Ha OOpallleHus 3asBUTeNei:

- Ipu YCTHOM oOpaiieHun 3asBuUTeNs (IO TeAePOHYy WIM JIMYHO) MOTYT JaTh OTBET
camocTosiTenbHO. B cimywasx, korma  pomxHOcTHoe — smno — OpraHa,  paOOTHHK
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa HE MOXET CaMOCTOSITENIbHO OTBETUTh Ha 3aJaHHbI Npu
Tese()OHHOM OOpallleHMH BOMNpPOC, TeNePOHHBIH 3BOHOK JODKEH OBITh IepeagpecoBaH
(mepeBefieH) ApPYyroMy JOJDKHOCTHOMY JIMIly WJIM OOpaTHBIIEMYCS JIMIy COOOIIAeTCs
Tese()OHHBIM HOMEp, 0 KOTOPOMY MOKHO MOJYYHTh HE00X0IUMYIO HH(OPMAIIHIO;

- IpHU OTBETE Ha Tese(OHHBIE 3BOHKH, YCTHBIE M MUCbMEHHBIE OOpAIllEHUs! TOJKHBI OTBEYATh
BEXJINBO U KOPPEKTHO;

- mpu OTBeTe Ha TenedOHHbIE 3BOHKM JOKHOCTHOe Juio Oprana, pabOTHHUK
MHOTO()YHKIIHOHAJIBHOTO IIEHTPA, OCYLIECTBISIONINE KOHCYJIBTUPOBAHME, TOJDKHBI Ha3BaTh
dbamunuio, WMd, OTYECTBO (IOCJelHEee - TpU HAIWYMM), 3aHUMAEMYI0 JOJDKHOCTh U
HaumeHoBaHue Oprana. Ilo pe3ynpTaTaM  KOHCYJIBTUPOBAHMSA  JOJDKHOCTHOE — JIMIIO,
OCYHIECTBIISIIOIIEE KOHCYJIbTUPOBAHHUE, JIOJDKHO KpaTKO IIOJIBECTH WTOTH M MEPEYUCIIUTH
3asBUTEIIO MEPbI, KOTOPbIE HEOOXOIMMO MPEANPUHSATS;

- OTBETHl Ha MHChbMEHHBIE OOpalleHWs MAIOTCA B MPOCTOW, YETKOM W TOHATHOW (opme B
MMCBbMEHHOM BHJIE U JIOJIKHBI COJIEPKATh!

OTBETHI Ha NTOCTABJIEHHbIE BONIPOCHI;



JOJDKHOCTB, (PaMUJIMIO MU MHULIAAIBI JIUIA, TOJMHUCABIIErO OTBET;

(bamMHUIUIO ¥ MHUIMAJIBI HCTIOTHUTEIIS;

HOMep Tesie(hOHA UCTIOIHUTEIS;

- HE BIpPaBE OCYILIECTBIATH KOHCYJBTHUPOBAaHUE 3asBUTENICH, BBIXOAAIIECE 3a pPaMKHU
MH(GOPMHUPOBAHUS O CTAHJAPTHBIX MIPOLEAYPAX U YCIOBUAX OKa3aHHUsI MyHULIUIAIBHONW YCIyTH U
BIIUSIIOLIEE MTPSMO UM KOCBEHHO Ha UHJIMBU/yaJbHbIEC PELLIEHUS 3asBUTEIICH.

3.7. Ha EIII'Y, PIIT'Y u odurmmansHOM caiite Oprana pazMeniaeTcs cieayromas HHPOpMaIus:
1) wucuepmbIBarOIIMKA  MEPEYEHb  JOKYMEHTOB, HEOOXOAMMBIX JJISi  MPEJOCTaBICHUS
MYHULUNAIBHON YCIIyTH, TpeOoBaHUS K O(GOPMIICHMIO YKa3aHHBIX JIOKYMEHTOB, a TaKke
[epeYeHb JOKYMEHTOB, KOTOpbIE 3asBUTENb BIPAaBE MPEAOCTABUTh 10 COOCTBEHHOM
VMHUIMATHUBE;

2) KpyT 3asBUTENEH;

3) cpok npeocTaBiIeHUs] MyHULMIIAIbHON YCIIyTH;

4) pe3yabpTaThl NPEAOCTABICHHUS MyHUIMIIAIBHON YCIYTH, MOPAIOK MPEACTABICHUS TOKYMEHTA,
ABJIAIOLLErOCs PE3YyJIbTaTOM IIPEIOCTABICHUS MyHUIIMIIAJIbHON YCIIyTH;

5) pa3Mmep rocyJapCTBEHHOH IONUIMHBI, B3MMAaeMOM 3a NPEJOCTAaBIECHUE MYHULMIAIbHON
YCIIyTH;

6) ucuepnbIBaIOLIUI IE€peuYeHb OCHOBAaHUM JUIsl [PUOCTAHOBJIEHUS WJIM OTKasa B
IIPEIOCTABICHUN MYHULMIIAIBHON YCIYTH;

7) o mipaBe 3asABUTENS Ha J0oCyneOHOoe (BHeCcyaeOHOe) oOkanoBaHue aeicTBuid (0e31elCTBUSA) U
peLIeHUH, TPUHATHIX (OCYLIECTBISEMbIX) B X0/I€ MPEIOCTABICHNUS MyHUIIUIIAIbHON YCIIyTH;

8) dopmbl 3asBneHHMN (yBEIOMJICHHH, COOOIICHWH), HCIIOJIB3YEMbIE IPH MPEJOCTABICHUH
MYHMIIMIIAJIBbHON yCITyTH.

WNndpopmanus Ha EIII'Y, PIII'Y o nopsiike n cpokax MpenocTaBlIeHUss MyHULIUIIAIbHONW YCIyTH
Ha OCHOBaHUM CBEJCHHUH, cozepkaliuxcs B (efepalbHOM rocy1apcTBEHHON MH(OPMAIMOHHON
cucreme «®denepanbHblii peecTp TOCYAAPCTBEHHBIX M MYHMIMIAIBHBIX YCIyr (QyHKIU)»,
IPEJOCTABIISETCS 3asIBUTENIO OECIIaTHO.

Joctyn k mHpoOpManuu O CpokKax M MOPSAJIKE MPEJOCTaBICHHS YCIyTH OCYIIEeCTBIseTcs 0e3
BBITTOJIHEHUS 3asBUTENIEM KaKUX — JINOO TpeOoBaHUH, B T.4. O€3 HCHOIB30BAHUS NPOrPAMMHOI0
o0ecrnevyeHns, yCTaHOBKa KOTOPOTr0 Ha TEXHUYECKHE CPEACTBA 3asBUTEINS TPEOyeT 3aKII0UCHUS
JMIIEH3MOHHOTO WJIM MHOTO COIVIAIIEHUs ¢ MpaBooOiazaTesneM MpOrpaMMHOro olOecredeHus,
IIPEAYCMAaTPUBAIOIIETO B3MMAaHHUE IUIATHI, PETMCTPALMIO WM ABTOPU3ALMIO 3asBUTENS WIIN
IIPEIOCTABIIEHUE UM IIEPCOHAIbHBIX IaHHBIX.

3.8. CeneHust 0 X07€ MPEAOCTABICHUS MYHUIMIIATBHON YCIYTH 3asBUTENb BIIPABE MOIYYHUTh
OpyU JIMYHOM, HUCbMEHHOM oOpameHun B OpraH, NOpeIoCTaBISIOMMN YyCIyry, a TaKxke
nocpeacTBoM Tene@oHHO# cBsizu Oprana. Kpome Toro, cBeneHuss o Xoie MNPeJOCTaBICHUS
MYHUIIUIAIBHON YCIyTW 3asBUTENb BOpaBe MonyduTh mnocpeiactsom EINIY, PITY (ans
3asBIIeHUH, mofgaHHbIX nocpeactsoM PIITY), anektponHoit moutsl Oprana.

3.9. CmpaBounas uHpopMainus TOUICKUT obs3arensHOMY pasmenieHuio Ha EINY, PIITY,
opuianbHoM caite OpraHa, NpPeAOCTaBISIIONIET0 MYHHUIMNAIbHYIO YCIYTYy M SBISETCS
JOCTYIHOM AJist 3asBuTens. Opra, MpeaoCcTaBIsONUi MyHUIIMIAIBHYIO YCIYTy o0ecreunBaeT
pa3MelieHne U aKTyalu3allio CIpaBOYHONW HMH(GOpPMalMU B 3JIEKTPOHHOM BHJIE MOCPEACTBOM
EIT'Y, PIIT'Y, odunmansHOTO caiita Oprana.

K cnpaBouHoii nH(OpPMALIUKU OTHOCUTCS:

- MECTO HaxoXXAeHus U rpaduxu padotsl Oprana, NperoCcTapiIsgIONIEr0 MyHUITUTATBHYIO YCIYTY,
rOCY/IapCTBEHHBIX W MYHHUIUNAIbHBIX OPraHoB W OpraHu3anuid, oOpalieHne B KOTOphIE
HEOOXOIUMO Ui TOMYYEeHUs MYHUIHUNAIBHOM YCIyTH, a TakXke OTJeJeHU (LEeHTPOB)
MHOTO(YHKIIMOHATBHOTO LIEHTPA;

- cripaBouHbIi TenedoH OpraHa, MPeAOCTABISAIONIET0 MYHUIMIAIBHYIO YCIyTy, OpraHU3aluid,
Y4acTBYIOUIMX B IIPEIOCTABICHUU MYHULIMIIAIBHON YCIYTH.



- ampeca odunHambHOrO caiita OpraHa, NPEIOCTABISAIONICTO MYHHIUMAIBHYIO YCIyTY,
pacrionokenHoro Ha [lopraine IlpaButensctBa PecriyOmuku KpbiM, a Takke 37€KTPOHHOM MOYTHI
u (wn) popmbl 00paTHOM CBsA3U B ceTu «HTEpHET».

Wudopmanus 0 NpeIOCTaBICHUM MYHUIUNAIBHOW YCIYTH JOJDKHA OBITH JIOCTYNHA ISt
WHBAIUJIOB.

II. CtangapTt npeaocraBjieHHsi MYHUIIUNIAJbLHOM YCJIYTH

4. HaumeHOBaHKE MYHUIIUIAIIBHOMN yCIIyTH
4.1. Bpimaua apXWBHBIX CIPABOK, APXMBHBIX BBIMHCOK W APXUBHBIX KOMUW IO COLHUAILHO-
IIPABOBBIM 3aIIPOCAMIIO COI[MAILHO-TIPABOBBIM U UMYIIIECTBEHHBIM 3aIIPOCAM.

5. HaumeHnoBaHue oprana, mpeoCTaBIsOIIEr0 MyHUIIUIIATbHYIO YCIYTY

5.1. MyHMUMDQIBHYIO YCIOYry MpeaoCTaBisieT  aaIMUHHUCTpauus WIBMHCKOIO CelbCKOro
nocenenus Kpacnonepekorickoro paiiona Pecry6nnku Kpbim.

IIpn npenocTaBIeHMM MYHULMIIAIBHOM YCIYyTM B3aUMOJACHCTBHME C APYI'MMH OpraHaMu He
IPEeTyCMOTPEHO.

5.2. MyHunmnansbHash yciayra MOXET IPEIOCTaBIAThCS B MHOTO(QYHKIMOHAIBHOM ILIEHTPE B
YaCTH:

- IpuemMa, peructpauuu M nepenauud B OpraH 3asiBI€HUS U JOKYMEHTOB, HEOOXOIUMBIX IS
Ipe0CTaBICHUS MyHUIIUIIAIEHON YCITYTH;

- BbIJa4HX pE3yJibTaTa MpCaAOCTaBICHUA MyHHHHHaJIBHOﬁ YCIIyru.

5.3. 3ampemeHo TpeOoBaTh OT 3asiBUTENs OCYIIECTBICHUS JEeWCTBUH, B TOM 4YHCIeE
COIIacOBaHUM, HEOOXOMUMBIX JUISI MOJIyY€HHS MYHULUIAIbHONM YCIYTM M CBA3aHHBIX C
oOpallleHreM B MHbIE TOCYJapCTBEHHbIE OpPraHbl U OPraHU3alllM, 32 UCKIOYEHUEM MOTy4YEeHUS
yCiayr MW IOJIY4YCHHA OOKYMCHTOB H I/IH(l)OpMaHI/II/I, NpeaoCTaBIsAEMBIX B PE3YJILTATC
NPEOCTAaBIEHUS] TAKUX YCIYT, BKJIIIOUCHHBIX B MEPEYHH, YKa3aHHbIE B 4acTH MEPBOM cTaThu 9
®enepanpHoro 3akoHa oT 27 urong 2010 roga Ne 210-®3 «O6 opraHuzanu nperocTaBIeHUs
rOCYJJapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIyI».

6. Onucanue pe3ysbTara Npe0CTaBIeHUs MyHUIIUTIATBHON YCIyTH

6.1. PesynpTaTOM Ipe1ocTaBIeHUsI MyHULIUIIAIBHON YCIYTH SIBISIETCSA:
- apxuBHble cripaBku ([Ipunoxxenne Nel k HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY );

7. CpOK NpeaoCTaBIEHUS MyHUIIMNAIBHON YCIYTH

7.1. OOmui CpoK MPETOCTABICHUS] MYHUIIUITAIIBHON yciyru — 30 KajeHJIapHBIX JHEH CO JHS
npenactaBieHuss B Opral JOKYMEHTOB, 00S3aHHOCTh MO MPEAOCTaBICHUIO KOTOPBIX BO3JIOXKEHA
Ha 3asBUTeNs. [Ipu CIIOXKHBIX 3ampocax CPOK MOKET OBITh MpOJJieH, HO He Oonee yeM Ha 30
KaJICHJIapHBIX JTHEH ¢ 005S3aTeNbHBIM YBEIOMIIEHHEM 00 3TOM 3asBUTETIS.

B cnyuae mpencraBieHus 3asBUTENEM JOKYMEHTOB 4depe3 MHOTO(QYHKIIMOHAIBHBIN IEHTP WU
HalpaBJI€HUsl 3ampoca B B3JIEKTpOHHOM Bujue, nocpeactBom PIIIY, cpok mnpenocraBieHus
MYHUITUTIATLHON YCIYyTH HWCYHUCISIETCS CO JHS TIOCTYIUICHUsS (pEerHuCTpariii) JTOKYMEHTOB B
Opran.

MHuoro(yHKITMOHAIBHBIN IEHTP OOeCIeYrBaET Mepeaady 3asBICHHUS U JTOKyMeHTOB B OpraH B
CPOK, HE TPEBBIMIAIINX 2 pabouux THEH, CO JHSA WX MOCTYIUICHUS B MHOTO(QYHKIIMOHATHHBIN

HEHTP.
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7.2. Cpok BbIIauu (HAmpaBleHUs) pe3yJbTaTa MPEJOCTABICHUS MYHUIUIIAIBHON YCIyTH
3asgBHUTENIO COCTABIACT HE Ooyiee 3 KaJeHOApHBIX JHEW CO JHS MPHHATUS COOTBETCTBYIOIIETO
peuienust OpraHom.

7.3. Ilepenaya B MHOTO(YHKITMOHAIBHBIM LIEHTP pe3yJibTaTa MpeAOoCTaBICHUS MYHUIUIIAIbLHON
YCIIYTU MO 3asIBIICHUSIM, MOCTYNHBIIUM Y€pe3 MHOTO(PYHKIMOHAIBHBIN HEHTP, OCYIIECTBISACTCS
HEe Tmo3gHee 2 pabouyumx JOHEW 0  OKOHYAHHS, YCTAaHOBIEHHOTO JICHCTBYIOIIUM
3aKOHO/IaTEIbCTBOM CPOKa IIPENOCTABIECHNS MyHULIMIAIIBHON YCIIyTH.

MHoropyHKIMOHAIBHBIN HEHTP OCYLIECTBISET BhIAYy 3asBUTEINIO PE3yIbTara MpeJoCTaBICHUs
MYHULUIIAJIBHON YCIIyTH B TEYEHUHM CPOKa XPaHEHUsS TOTOBOIO Pe3ysbTara, IpeayCMOTPEHHOIO
COIVIAIICHHEM O B3aUMOJICHCTBUU MEXKAY MHOTO(PYHKIIMOHAIBHBIM [IEHTPOM B OpraHom.

7.4. llpuocTraHoBiIeHUE NPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH HE IPEAYCMOTPEHO.

8. IlepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, PErYJIUPYIOLIMX OTHOLICHHs, BO3HUKAIOIIUE B
CBSI3U C IIPEIOCTABICHUEM MYHULIUITIAIBHON YCIyTH

8.1. IlepeyeHp HOPMATHUBHBIX TPABOBBIX AaKTOB, PETYJUPYIOUIUX  IPEJOCTABICHHE
MYyHHIMINATbHOU yeryru pa3metteH Ha EIITY, PIITY u odunmansHoM caiite Oprana..

9. HUcuepnbiBaromiuii nepevyeHb JTOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBUHM C HOPMATUBHBIMU
IIPABOBBIMU aKTaMH JJISl [IPEIOCTABICHNUS MYHULIUIIATBHON YCIIYTH U YCIYT, KOTOPBIE SBISIOTCS
HEOOXOUMBIMU U 00s3aTeNbHBIMHU JIJISI IPEOCTABICHUS MYHULIUTIATBHON YCIYTH, TOJUIekKAIINX
IIPEJIOCTABIICHUIO 3asiBUTEIIEM, B TOM UHCJIE B 3JIEKTPOHHOU popme

9.1. IlepeyeHb AOKYMEHTOB, OOS3aTENbHBIX K MPEAOCTABICHUIO 3asBUTEIEM, AJS MOJIYYECHUS
MYHMIMIIAJIBbHON yCITyTH:

1) 3anpoc Ha mpemoctaBieHue MyHuuunaidbHou yciyru, (I[Ipunoxkenune Ne3 k HacTosiemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY).

3anpoc JOMKEeH COoIepKaTh CIAeAYIONTYI0 HHPOPMAIIHIO:

- HAaMMEHOBAaHME IOPHUJMYECKOro JIMIA - aBTOopa 3ampoca (A7 rpakiaH - (pamMuwiud, UMEHH,
OTYECTBA, IPH HATMYUH [TOCIIETHETO);

- IOYTOBBIA W/WUJIH 3JIEKTPOHHBIN ajpec, 10 KOTOPOMY JO0JKEH ObITh 1aH OTBET;

- CBEJCHMS, HHTEPECYIOLIUE II0JIb30BATENs M XPOHOJOTMYECKHE paMKH 3alpaninBacMon
uH(pOopMaLnu;

- ¢opMmy mnosydeHUs Mojb3oBareneM HH(popMarun (MHGOPMAIMOHHOE THCHBMO, apXUBHAs
CIIpaBKa, apXMBHAsl BBIIIMCKA, apXUBHAs KOMUS, TEMAaTUYECKUI MepeueHb, TeMaTuuecKuii 0030p
JIOKYMEHTOB);

- TMYHYIO MOJIKUCH aBTOpa 3ampoca (rpaxxaaHrHA Wi TOJKHOCTHOT'O JIMLA);

- IaTy.

2) IOKyMEHT, yAOCTOBEPSIOIINNA TUUYHOCTD 3asBUTEINS (IPECTaBUTENS 3asiBUTENS);

3) JlokyMEHT, MOATBEPKIAIOIIUN TOJTHOMOYHS MPEICTABUTENS 3asiBUTENSA, YIIOJTHOMOUYEHHOTO
Ha MoJlayy JTOKYMEHTOB U IOJIyY€HHE Pe3yJIbTaTOB OKa3aHUSI MyHHUIIUIIAJIbLHOU YCIyTH (B cilydae
oOpamieHuss NpeACTaBUTENs 3asBUTENS — JOBEPEHHOCTb WJIM TpPUKAa3 O HA3HAUYCHUH WU
n30paHUU Ha JIOJDKHOCTD B ciIyyae oOparieHus pykoBoautesns B Opran);

4) JIoKkyMeHTbI, MOATBEP)KIAIOIIME MPaBO (U3UUECKOro JIMIA Ha MOIy4YeHHE MHPOPMALUU O
TPEThEM JIMIE: HOTApUAIbHO 3aBEpEHHasi JOBEPEHHOCTD; JOTOBOP (KYIUIM-TIPOJIAaXH, TapeHHs);
pelIeHne cy1a; CBUJETEIbCTB: O POXKICHUH, Opake, IepeMeHe UMEHH, O NPaBe COOCTBEHHOCTH, O
IIpaBe HacJel0BaHUs;

5) cornacue 3asBuTeNeil Ha 00pabOTKY NMEPCOHATBHBIX JaHHBIX.

9.2. J1ns moy4eHHs: apXUBHBIX CIIPABOK COI[MATIBLHO-TIPABOBOT0 XapaKTepa:

1) 3asBnenue (IIpunoxenue Ne5 k HacToseMy AIMUHUCTPATUBHOMY PETJIaMEHTY);

2) JIoKkyMeHT, YIOCTOBEPSIIOITUH JTMYHOCT 3asBUTENS (MPEICTABUTENS 3asIBUTEIS );



3) JIOKyMEHT, MOATBEP KON TTOJTHOMOYHUS MPEACTaBUTENS 3asiBUTENS, YIIOTHOMOYEHHOTO
Ha 1ojja4yy JOKYMEHTOB U IMOJIy4YEHHE pPe3yJibTaTa OKa3aHWs MyHMIMIIAJIbHOW yCIyru (B ciayyae
oOpallieHus: IpeICTaBUTEIS 3asiBUTENS);

4) Komusi TPYJIOBOW KHIKKH (TP WMCIOJHEHUHM 3aIllPOCOB, KACAIOIIMXCS IMOJITBEPIKICHUS
TPYJOBOIO CTaXka, B TOM YHCJE JIbIOTHOTO, CHEIHAIbHOCTH, pa3Mepa 3apabOTHOW ILIATHI,
pa3IMYHBIX HAZ0AaBOK U JIBIOT B COOTBETCTBHH C IEHCHOHHBIM 3aKOHOJATEIHCTBOM Poccuiickoi
denepanun);

5) cornacue 3asBuTENEi Ha 00pPabOTKY MEPCOHATBHBIX JAHHBIX.

9.3. 3asgBUTENIO MPEAOCTABISIETCA BO3MOXHOCTH IOJAud 3asBICHHUSI B O3JCKTPOHHOU (opme
nocpeactsoMm  PIII'Y. Ilpu HampaBiieHMM 3asBUTENIEM 3asBJICHUS O NPEAOCTABICHUU
MyHULMIIAIBHOMN ycimyru nocpenctsoM PIITY, 3asBuTens BopaBe MpeaoCTaBUTh B AIEKTPOHHOM
BUJIC MHBIC JJOKYMEHTBI, TPEelyCMOTpEeHHbIE TyHKTaMu 9.1. — 9.2. [Ipu HanpaBieHun 3asiBUTEIIEM
(mpexcraBUTENeM 3asBUTENsA) 3asABICHHUS O TMPEJOCTABICHUM MYHUIMIAIBHON yCIyTH
nocpenctBoM PIII'Y, nokymeHT, ymOCTOBEpPSIIOLIMK JIMYHOCTh 3asgBUTENSI HE Tpeodyercs,
JIOKYMEHT, MOJITBEPKIAIOIINI TOTHOMOYUS MPEICTABUTENS JOKEH ObITh MOMMCAH YCUIICHHOU
KBaJTM(UIMPOBAHHOH MOAIUCHIO OpraHa, BBIAABIIETO JOKYMEHT, TM00 HoTapuyca. B ciydae He
MIPEIOCTABIICHUS BBILICYKA3aHHBIX JOKYMEHTOB B 3JIEKTPOHHOM BHJIE, 3asIBUTEIIO IIOCPEICTBOM
«JImgynoro kabunera» Ha PIII'Y HanpaBnsercss yBeJOMJIEHHME O HEOOXOAMMOCTHU
NPEAOCTABICHNUS  IOJIHOTO  KOMIUIEKTa  JOKyMEHTOB B  Oprad, mpeIocTaBiIsSIOLINN
MYHMIMIIAJIBHON yCIIyTy, Ha OyMaXXHOM HOCHUTEJIE, COTJIACHO YCTaHOBJIEHHOI'O CPOKa.

10. I/IC‘-IepHI)IBaIOHII/If/'I nepCUYCHb JOKYMCHTOB, H€06XOI[I/IMI>IX B COOTBETCTBUH C HOPMATHUBHBIMHA
NPaBOBBIMU aKTaMHU Ul TPEJOCTABJICHUS MYHHIMIAIBHOW YCIYT'H, KOTOPBIC HAaxXOISITCS B
PaCHOpsKEHUN TOCYJApCTBCHHBIX OpPraHOB, OPraHoB MCECTHOTO CaMOYIIPABJICHUSA HW HHBIX
OpPraHOB, Y4YacTBYIOIIMX B TPEAOCTABICHHUH MYHHUIIUIAIBLHONW YCIyTH, U KOTOpBIC 3asBUTEIH
BIIPaBE MPEACTaBUTh, B TOM YHCIIE B AJIEKTPOHHOU (hopme

[IpenocraBneHue ITOKYMEHTOB, KOTOpBIE HAaXONIATCS B PACIOPSDKEHUU TOCYJapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOI'O CAaMOYIIPaBJICHHUS W HHBIX OpPraHOB, Y4YacCTBYIOIIMX B
MPEIOCTaBIEHUU MYHUIIMIAIBHON yCIyTH, U KOTOpbIE 3asSBUTENb BIIpaBe MPEACTABUTH, B TOM
YUCJIE B 3JIEKTPOHHOU dopme, He TpeOyeTcsl.

11. Yka3anue Ha 3anpeT TpeOOBaTh OT 3asIBUTEIIS

11.1. Opran, npeaocTaBIsSIOUINN MyHUIIUIAIBHYIO YCIYTY HE BIIpaBe:

- OTKa3bIBaTh B NpPHEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTaBICHUS
MYHHUIMIIAJIBHOW yCIIyTHW, B Cly4ae, €ClIM 3alpoc M JOKYMEHTbI, HEOOXOAWMBbIE JUIs
NPEOCTaBICHUS] MyHUIMIIAIBHON YCIyTH, OJJaHbl B COOTBETCTBUU C MH(OpMAaIuei o cpokax u
MOpSAJKE MPEIOCTaBIEHUS MYHULMMNAIbHON yciayru, onmyOnukoBanHod Ha EINI'Y, PIII'Y, na
opunmansHoM caiite OpraHa, HpPeAOCTABISAIOUIETO MYHHIMNAIBHYIO YCIYTy, OpTraHU3aIui,
Y4acTBYIOIIUX B MPEJOCTABICHUN MYHUIIUIIAIBHON YCIYTH;

- OTKa3bIBaTh B IIPEJOCTABICHUY MYHUIUNIAIBLHOW YCIYTH B CIy4dae, €CIU 3alpoC U JOKYMEHTHI,
HEOOXOJUMBbIE ISl MPENOCTAaBIEHUS MYHUUUNAIBHON YCIYyTH, MOJAHBI B COOTBETCTBUU C
uHpopMalrei 0 cpokax U MopsIKe MPeA0CTaBICHUSI MyHUIMTIATBHON YCIyTH, Oy OIMKOBaHHOM
Ha EIII'Y, PII'Y, na oduumanbHOM caifte OpraHa, NpeaoCTaBISIIOIIETO MYHHUIMNAIbHYIO
yCIIyT'y, OpraHu3alui, y4aCTBYIOIIUX B IIPEIOCTABICHUN MyHULIUIIAIbHON YCIYTH;

- TpeOOBaTh OT 3asIBUTENISI COBEPIIECHUS UHBIX EHCTBUM, KpOME MPOXOXKACHUS UACHTU(PUKAIIIH
U ayTeHTU(UKAMM B COOTBETCTBMM C HOPMATHBHBIMHM NPaBOBBIMH aKkTamMu Poccuiickoit
®denepanny, ykazaHus IeJd MpUeMa, a TaKKe MPEJOCTaBIEHUSI CBEIEHUH, HEOOXOAUMBIX ISt
pacyera JUIMTENBHOCTH BPEMEHHOI'O WHTEpBaia, KOTOPHIH HEOOXOIUMO 3a0pOHHMpOBATH IS
IIpUEMa;

- TpeOOBaTh NPEACTABICHUS IOKYMEHTOB M HH(GOpPMAIMM WIA OCYIIECTBICHHUS JEHCTBHIA,
IIPEJICTaBICHUE MM OCYIIECTBICHHE KOTOPBIX HE IIPELyCMOTPEHO HOPMATHUBHBIMH ITPaBOBBIMU



aKTaM{, PEryJHUPYIOIIMMUA OTHOIIEHWS, BO3HUKAIOIMIME B CBSI3M C MPEIOCTABICHUEM
MYHUIUIIATBHBIX YCIIYT;

- TpeboBaTh MpEACTaBICHUSA JAOKYMEHTOB M HWH(OpManuud, KOTOPHIE B COOTBETCTBUU C
HOPMAaTUBHBIMUA TIPaBOBBIMH akTamMu Poccuiickoii ®@enepaumu u Pecnybmuku  Kpeim,
MYHUIIMTIAJGHBIMA ~ TPAaBOBBIMH  aKTaMU  HaxojsATcs B pacnopsbkeHun — Oprana,
MPEAOCTABISAIONIETO MYHHUIUMIAIBHYIO YCIYTY, WHBIX TOCYJapCTBEHHBIX OpPraHoB, OpPraHOB
MECTHOTO CaMOYIpaBieHUs W (WJIU) IIOJBEJOMCTBEHHBIX OpraHU3alMi, y4YacTBYIOIIHX B
MPEAOCTABICHUN MYHUIIUTIATBHBIX YCIYT, 32 UCKIIIOUEHHEM JIOKYMEHTOB, YKa3aHHbBIX B 4acTH 6
cratbu 7 denepanbHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTENS MPEIOCTABICHUS JIOKYMEHTOB, IOATBEPXKIAMOIINX BHECCHUE
3asIBUTEJIEM IUJIaThI 3a MPEJOCTABICHUE MyHUIIUTIAIIBHOMN YCIIyTH;

- TpeboBaTh OT 3asgBUTENS OCYIIECTBICHUS JEHCTBUH, B TOM YHCIE COTJIACOBAaHUH,
HEOOXOAMMBIX IS TOJYYCHHUS MYHHUITUIIATBHOW YCIIYIH U CBS3aHHBIX C OOpalllcHHEM B HHbBIC
rOCYJJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIIPABIIECHHUs, OPTaHU3AIMH, 32 UCKIIOUCHUEM
MOJTyYeHHUsl YCIYT U MOJIYYeHHs JOKYMEHTOB M MH(OpPMAIUH, MPEAOCTaBISIEMbIX B PE3ylbTaTe
MPEAOCTaBICHUS] TAaKUX YCIYyT, BKIIOUEHHBIX B IEPEYHHU, yKa3aHHble B 4actu 1 crtatbu 9
®enepanbHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB M HH(OPMAIMH, OTCYTCTBUE U (W)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJUCh IIPU IIE€PBOHAYAILHOM OTKa3e B IIpUEME
JIOKYMEHTOB, HEOOXOJIMMBIX JUIsl TPEJOCTABICHUS MYHHIMNAIBHOW YyCIyTH, JUOO B
MPEAOCTABICHUH MYHHUIMNAIBHOW YCIYTH, 3a MCKIIOUYEHHEM CIy4aeB, MpPeayCMOTPEHHBIX
HNOJIYHKTaMU «a» - «m» NyHKTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3.

12. VcuepnbiBaronuii nepedeHb OCHOBaHMUM Ui OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAMMBIX
JUISl TIPETOCTABJICHUSI MyHULIMITAJIBHON YCIyTH

12.1. OcHoBaHMs UIsl OTKa3a B INpUEME JIOKYMEHTOB HEOOXOJUMBIX JJIsi MPEJOCTaBICHUS
MYHMIIMIIAJIBbHON yCITyTH:

1) 3asBUTENb HE COOTBETCTBYET TpPeOOBaHUSAM, yKa3aHHbBIM B M. 2.1. AJIMUHUCTPAaTHBHOIO
perjIamMeHTa;

2) HaiMyue B 3asBICHUM HEOTOBOPEHHBIX MWCIIPABICHUN, CEpPbE3HBIX MOBPEKIACHUM, HE
NO3BOJISAIOIIMX OJHO3HAUYHO MCTOJKOBAaTh WX COJAEp)KaHHE, MOTYUCTOK JIMOO MPUIUCOK,
3aUEpPKHYTHIX CJIOB;

3) TekcT 3asBJCHUS HE MOJACTCS POUTEHHUIO;

4) oTCyTCTBUE B 3asIBJICHUH CBEJICHUH O 3asBUTENE, TOAMNCH 3asiBUTEIS.

12.2. OcHOBaHMeM JUIsl OTKa3a B IpUEME K PAacCMOTPEHHIO OOpalleHHUs 3a IOyuyeHHEM
MYHMIIMIIAJIBHOM YCIIYyTU B AJIEKTPOHHOM BUJE SBISETCS HaIM4YuEe TOBpEeXJIeHUH ¢aina, He
MO3BOJISIFOIMX MOTYYUTh AOCTYI K MH(OPMAIIMH, COIeprKaIlIeics B TIOKYMEHTE.

13. I/IC‘IepHLIBaIOH_II/Iﬁ MEpCUCHDb OCHOBaHMI AJid TIPUOCTAHOBJICHUA WK  OTKa3a B
MMpeaoCTaBICHUN MYHHHHHaHBHOﬁ yCiayru

13.1. OcHoBaHug i1 TPHUOCTAHOBIEHUS MPEJOCTABICHUS MYHHULHIIAIBHOM  YCIYTH
OTCYTCTBYIOT.

13.2. OcHOBaHMSIMH [Tl OTKa3a B MPEIOCTABICHUN MYHUIIUIIATbHON YCIYTH SIBISIOTCS:

- OTCYTCTBHUE TOKyMEHTOB B OpraHe 1o 3anpaiuBacMoil TEMATUKE;

- TEKCT 3aIrpoca He MOJAeTCsl IPOUYTEHHUIO;

- OTCYTCTBHE B 3ampoce, OOpalleHud HEOOXOAMMBIX CBEJICHMH MJsl MPOBEACHUS MOUCKOBOM
paboTHI;



13.3. 3asBuTtens (MpeacTaBUTENb 3asiBUTENS) BIIPaBE OTKA3aThCs OT MOJTYUYEHUS MYHUIIUITAILHON
YCIYTrd Ha OCHOBAHMHU JIMYHOTO MHCbMEHHOTO 3asBJICHMSA, HAIMCAHHOTO B CBOOOAHOHN (opme
HAIPaBUB MMOYTOBLIM OTIPABIICHUEM (C YBEIOMIICHHEM) WK 0OpaTUBIIKCh B OpraH.

13.4. B cnyuyae orcyTrcTBHs J0KyMeHTOB B OpraHe IO 3alpallliBaéMOil TEMAaTHKe, IpHU
oOnamanuu wuHpOpMAIMe o MecTe uX HaxoxjaeHus, OpraH HampaBieTcs HTHUCHBMO IO
NPUHAIIICKHOCTH C 00513aTEIbHBIM YBEIOMJICHUEM 3asBUTEIIS.

OTtka3 B npeoCcTaBiICHUH MYHUIIUIAIBHON YCIYrH HE MPENSTCTBYET MOBTOPHOMY OOpAaILICHUIO
3a NIPEeAOCTaBICHUEM MYHUIMIIAIIBHOW YCIIyTH.

14. Tlepeyenp ycayr, KOTOpble SBISIOTCS HEOOXOAMMBIMH M OOs3aTeNbHBIMH  JUIS
IPE0CTaBICHHUS MyHUIUITAIBHON YCITYTH

14.1. Ycnyru, HeoOXoauMble U 00s3aTeNbHbIe Ui TMPEAOCTABICHUS MYHUIIUIAIBLHON YCIYTH,
OTCYTCTBYIOT

15. Tlopsinok, pasMep M OCHOBAaHHS B3MMAHMs I'OCYIApCTBEHHOM MOLUIMHBI WM WHOW ILIATHhI,
B3MMAaeMOH 3a IPEJOCTAaBIEHUE MyHULIMIIAIBHON YCIYT !
15.1. Ilnara 3a npe1ocTaBIeHUE MYHULIUIIATIBHON YCIYTH HE B3UMACTCS.

16. HOpH,Z[OK, pa3Mep U OCHOBAHUSA B3UMaHUA IIJIATBI 3a IPEAOCTABJIICHHUC YCIYI, KOTOPBIC
SABIAKOTCA HGO6XOI[I/IMI)IMI/I H 00s13aTCILHBIMU AJI IPEAO0CTAaBJIICHHUA MyHHHHHaHLHOﬁ yCiiyru
16.1. IInara 3a MpeaAOCTABJICHUC YCIIYT, KOTOPBIC SABJIAOTCH HCO6XO,Z[I/IMLIMI/I 1 00s3aTeIbLHBIMU
AJI ITPEAOCTAaBJICHUA MYHI/IIII/IHaJII)HOﬁ YCIIyru, OTCyTCTBYCT.

17. MakcuManbHbIll CpPOK OXHJAHHUS 3asBUTENII B OdYepead IpH IoJauye 3ampoca o
MPEIOCTABIEHUN MYHMIMIAJIBHOW YCIyIM M TpHU IOJYYEHUU pe3ysibTaTa MNpPeoCTaBICHUS
MYHUIUTAIBHON YCIyTH

17.1. Bpemsa oxunaHus 3asBUTENs B OYepedu IpU IOJAade 3ampoca O NPEeJOCTaBICHUU
MYHULMIIAJIBHON yCIYyIM W TNPH TOJYYEHHHM pE3yJIbTaTa IPEIOCTaBICHUS MYHHUIIMIAIBHON
YCIIyTH HE JOJKHO NMPEBBILATh 15 MUHYT.

18. Cpok M mOpsAOOK perucrpanuu 3ampoca 3asBUTENS O NPEJOCTABICHUM MYHULMIAIBHON
YCIIyTH, B TOM YHCJIE B JIEKTPOHHOM opMme

18.1. Peructpanus 3asiBiaeHus1, MOCTynuBIIero B Oprax, ocymecTBiseTcs B TeueHue 1 padodero
JHS, C J1aThl €ro IMOJY4YEeHMsl JOJDKHOCTHBIM JmnoMm Oprana. Perucrtpanus ocymectBisercs
MyTeM MPOCTaBJICHUs] OTMETKH Ha 3asBJIEHUU (JaTa IMpHeMa, BXOSIINI HOMEp) U PErUCTpaluu
3asBJICHUS B )KypHAJIe PETUCTPALIUH.

18.2. 3asiBeHre U JOKYMEHTBI, I10JIaBaéMble Yepe3 MHOTO(QYHKIIMOHAIbHBIN IIEHTpP, NEPEaatoTCs
B OpraH B CpOK, HE MpeBbIIIAOMUN 2 pabounx AHEH, U perucTpupyrorcst OpraHoMm B 3TOT ke
JIEHb.

18.3. Ilpu HampaBiIeHUM 3asBUTENIEM 3asBICHUS O MPEAOCTABICHUNA MYHUIMNAIBHON YCIyrH B
anexkTpoHHOU popme mocpencteoM PIIT'Y, Opran B Teuenue 3 pabounx JHEH CO THS MOTYUEHUS
YKa3aHHOT'O 3asBJICHUS HAIIPABIISET 3asiBUTEIIO YBEIOMJICHHUE B «JINYHbIN kabuneT» Ha PIII'Y, o
HeoOXoauMocTH TnpezacTaBieHuss B Oprad JOKyMEHTOB, YKa3aHHBIX B IMyHKTe 9.1. HacTosero
AJIMUHHCTPAaTUBHOTO perjaMeHTa, Ha OyMa)KHBIX HOCHUTENAX C YKa3aHHEM JaThl, BPEMEHH HUX
IIPEIOCTABIEHNs U MeCTa Haxox1eHus1 OpraHa.

19. TpeboBaHusl K MOMELIEHUSM, B KOTOPBIX MPEIOCTABIAETCS MYHHUIIUINIAIbHAS YCIyra, K 3aly
OXKHMJIAaHMSI, MECTaM [UJIsl 3alOJHEHUsl 3alpOCOB O MPEAOCTABICHUM MYHULMIAIBHON YCIyTH,
MH(OPMALIMOHHBIM CTEHJaM C o0pa3laMl HX 3allOJIHEHUS U TepeYHEeM JOKYMEHTOB,



HEOOXOAMMBIX I TIPEIOCTABICHUS MYHHUITUIIAIHHOW YCIYTH, B TOM YHCJIE K OOCCIICUCHHIO
JOCTYITHOCTH JUIsl MHBAIHJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanyy o colaibHOM 3allIMTE NHBAJIUIOB

19.1. B mensx oOecrnieyeHuss KOH(PUACHIMAIBHOCTH CBEJICHUN BEIETCS MPHUEM TOJBKO OJHOTO
3asBuTeNs. OTHOBPEMEHHOE KOHCYJIBTUPOBAaHUE W (WIIM) MPHUEM JBYX W OoJjiee 3asBHUTENCH He
JIOTTY CKaeTCsl.

PaGouee mecto cnemmanmucra  Oprana  (cTpykTypHOro  mojapazaenenuss  Oprana),
HEIOCPEICTBEHHO YYaCTBYIOIIETO B IMPEAOCTABICHHH MYHHUIIMIAIBHOW YCIIYTH, JTOJDKHO OBITH
000pYyI0BaHO TEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTYNa K HEOOXOJIMMBIM
nH(pOpMaIMOHHBIM 0a3aM JIaHHBIX, TI€YATAIOIINM, KCEPOKOMHUPYIOIMUM ¢ CKaHUPYIOUUM
yCTpoOCcTBaMH, UMETh HHPOpMAIMIO O ¢GaMWIMK, WUMEHH W OTYECTBE CIICHHUAIKCTA,
OCYIIECTBIISIONIETO MPUEM 3asBUTEIICH.

Bxox B 3manme Oprana JomKeH OBITh O00OOpYJOBaH BBIBECKOW C YKa3aHHUEM IOJTHOTO
HanMeHoBaHus OpraHa, ajpeca, Homepa TejedoHa I CIPaBOK, IPUEMHBIX JTHEH.

3asBuTenu, ooparuBmuecs B Opra, HEMOCPEACTBEHHO HHPOPMUPYIOTCS:

-00 uHcYepIbIBAIOIIEM TMEpeYHe JOKYMEHTOB, HEOOXOAMMBIX [UIsl  MPEAOCTaBICHHUS
MYHHIIUITAILHON yCITyTH, X KOMIUICKTHOCTH;

- 0 TOPSIIKE OKa3aHWsI MyHUIUMIAIBLHON YCIyr, B TOM YHCIE O JOKYMEHTaX, He TpeOyeMbIX OT
3aSIBUTEIIS MIPH MIPEIOCTABICHUN MYHHIIUITAILHON yCITyTH;

-0 TMpaBUIBHOCTH O(OpMIIEHHS JOKYMEHTOB, HEOOXOJUMBIX JJS  MPEJOCTaBICHHS
MYHHIIUITATILHOU YCITyTH;

- 00 UCTOYHHKAX MOMyYEHUsI JOKYMEHTOB, HEOOXOIMMBIX IS MPEA0CTaBICHHS MYHUIIUTTIATBHON
YCIIyTH;

-0 Tmopsake, cpokax odopmileHHs JAOKYMEHTOB, HEOOXOJUMBIX [IJIsl MPEAOCTaBICHHUS
MYHHIIUITATLHOW YCITyTH, BO3MOKHOCTH X TTOTYUYCHUS;

- 00 WcYepnbIBaIOIIEeM MEpeyHe OCHOBAHHMM Ui OTKa3a B MPEJOCTaBICHUH MYHHUIIUIAIBHOM
YCIIyTH.

19.2. TlomernieHusi, B KOTOPBIX MPEIOCTABISETCS MYHUIIUTIATbHAS YCIIyTa:

- pa3Memniaercs B OJHOITAKHOM 3aHUU CEIHCKOTO MOCEICHHS,

- UMeeTCs  KHOIMKAa BhI30BA CHEIHAIUCTa aIMUHUCTPALMU TOCEICHUS Ui MaTOMOOUIBHBIX
TPYIIN HACETEHNs,

- COOTBETCTBOBYET CAHUTAPHO-TUTUEHUYECKUM, TPOTHBOIMOXKAPHBIM  TpeOOBaHUSAM U
TpeOOBaHUSAM TEXHUKH O€30MAaCHOCTH, TaKkke oOecreueH CBOOOIHBIN JOCTYI K HUM WHBAJIUIOB
¥ MaJIOMOOMJIBHBIX TPYII HACENICHUS;

- 000pyAyOTCS CBETOBBIM MH(OPMALIMOHHBIM Ta0JI0;

- YKOMIUIEKTOBAaHO HEOOXOAMMBIM O00OpYAOBaHHWEM B IENSIX CO3AaHHUS KOM(OPTHBIX YCIOBUMN
JUISL TIOJTydaTesied MyHUIUITaJIbHON YCITyTH;

19.3. TpeboBaHusI K 3aJ1y OKUJAAHUS.

MecTta oxuIaHus JOHKHBI OBITH 000PYI0OBaHBI CTYIBSIMHU, KPECETbHBIMUA CEKIIUSIMH, CKAMbBSIMH.
KonruecTBo MecT OKHIaHUS ONPEACIIAeTCS UCXOA U3 (aKTHISCKOW Harpy3KH H BO3MOXKHOCTEH
JUTSL UX pa3MeIeHUsI.

19.4. TpeGoBaHusi K MecTaM JUIsl 3allOJIHEHHS 3alpOCOB O IMPEAOCTaBICHUM MYHHLMIMATbHON
YCITyTH.

Mecta i 3allOJIHEHUS JIOKYMEHTOB JIOJDKHBI OBITH O0OpPYJOBaHBI CTYJBSMH, CTOJIAMU
(croitkamu) u oOecredyeHbl oOpa3llaMy 3aloOTHEHHs] JOKYMEHTOB, OJaHKaMH 3asBICHUN U
KaHIICIAPCKUMHU MPUHAICKHOCTIMHU.

19.5. TpeboBanus Kk MH(POPMAIMOHHBIM CTEHIaM C OOpa3laMH WX 3alOJIHEHUS U TEpPEeYHEM
JIOKYMEHTOB, HEOOXOAUMBIX IS MTPEIOCTABICHUS MyHUIUIIATbHON YCIIyTH.

Mecra st uHGOpPMHpOBaHWS, TpeIHA3HAYCHHBIC JJIS O3HAKOMJICHHS 3asBUTENCH C
WH(pOPMAITMOHHBIMHU MaTepHallaMu, 000PYyIyIOTCS HHPOPMAIIMOHHBIMU CTEHIAMHU.



Ha nHpopManMoHHBIX CTEHIaX WM MH()OPMAMOHHBIX TEPMUHAJIAX Pa3MELIaeTCsl BU3yasbHas,
TEKCTOBass ~ MHGOpMAIMst O  MOPAAKE  MPEJOCTaBICHUS  MYHHUIUMNAIBHOW  YCIyTH.
WNHpopMalMOHHbIE CTEHIbl YCTaHABIUBAIOTCS B YJOOHOM JUIsl IpaXkJaH MECT€ U JOJDKHBI
COOTBETCTBOBATH ONTHMAJIbLHOMY 3PUTEIBLHOMY M CIyXOBOMY BOCHPHUSTHIO 3TOH HH(OpMaIuu
rpaxkJlaHaMH.

19.6. TpeGoBanusi K 00ECHEUYEHUIO JIOCTYIHOCTH JJIsi WHBAIMIOB B COOTBETCTBHH C
3aKoHOJaTenbCcTBOM Poccuiickoit denepannivi 0 CONMAIBHOM 3alIUTE HHBAJIUIOB:

- ycnmoBHS JUIA OECHpEemsITCTBEHHOrO JOCTynma K OO0BbeKTaM, MeCcTaM OTIblXxa H K
IPEJOCTABIIAEMBIM B HUX YCIIyTaMm;

- BO3MOYKHOCTb CaMOCTOSITEJIbHOI'O INEPEABMKEHUS 110 TEPPUTOPUM, Ha KOTOPOM pacroioKeH
00BEKT B LEIAX JOCTyIa K MECTy NPEAOCTAaBICHHUsS MYyHHMLMIAIBHOW YCIYTH, BXOJa B TaKHe
OOBEKTHl U BBIXO/A M3 HMX, MOCAJKH B TPAHCIIOPTHOE CPEJICTBO U BBICAJKU M3 HETO IEpEN
BXOJIOM Ha OOBEKT, B TOM YUCJIE€ C UCIOJIBb30BAHUEM KPECIa-KOJISICKH, B TOM YHCJE C TOMOILBIO
CIEIMAJINCTOB, NPEIOCTABIISIIOIINX YCIYTH;

- CONpPOBOXKJCHME HWHBAJIUAOB, MMEIOLINX CTOMKHE paccTpoiCTBA (DYHKIUM 3peHHs U
CaMOCTOSITEJILHOTO TEPEIBUKEHUSI 110 TEPPUTOPUM YUPEKICHUS, OpraHU3alMM, a TAKXKe Mpu
HOJIb30BaHUHU YCIyIaMu, IPE10CTaBISIEMbIMU MU;

- COZICHCTBME MHBAIMIY IPU BXOJE B 3/IaHUE U BBIXOZE U3 HET0, HHOOPMUPOBAHHE MHBAIUAA O
JOCTYITHBIX MapIIpyTax OOIIECTBEHHOTO TPAHCIIOPTa;

- nyOnmpoBaHre HEOOXOAUMOM s MHBAJUIOB 3BYKOBOH M 3pUTEIHHON HH(DOpMAINH.

- JIONIyCK Ha OOBEKThl COOAKM-NIPOBOJHUKA IPU HAIMYMU JOKYMEHTA, HOJATBEPIKIAIOIIEro ee
crenuanbHOe OOy4YeHHE W BbBIIaBaeMoOro mo ¢GopmMe M B THOPSAKE, KOTOPBIE OMPEACISIOTCS
(benepaabHbIM OPraHOM UCIOJIHUTENBHOM BJIACTH, OCYILECTBISAIONIMM (DYHKIIUH 110 BBIpAOOTKE U
peanu3aniy rocyJapCTBEHHOW MOJIUTUKA U HOPMAaTHBHO-TIPAaBOBOMY PETYJIHMPOBAaHUIO B chepe
COLIMAJIbHOM 3allUThI HACEJICHUS,

- OKa3zaHWE€ JOJDKHOCTHBIMHU JIMLAMH, MPEAOCTaBISIONIMMH YCIyry, MMOMOIIM HHBalIMJIaM B
Peo10JIeHNH 0apbepoB, MEMIAIONINX MOTYYSHUIO UMH YCIIYT HapaBHE ¢ APYTHUMHU JIHLAMHU;

- He meHee 10 mporeHTOB MecT (HO HE MEHee OJHOTO MecTa) Uil OECIUTaTHOW MapKOBKU
TPAHCHOPTHBIX CPENCTB, ympaBisieMblx MHBamuaamu |, |l rpynm, a rtaxxe unBamuzamu |1l
Irpynmsl B Iopsake, ycraHoBiaeHHOM [IpaBurensctBoM  Poccuiickon @epepanuu, U
TPAHCHOPTHBIX CPEACTB, NEPEBO3SIIUX TAKUX HHBAIUIOB U (WIN) 1€TeH-UHBAINIOB;

- HaJJexallee pa3MelleHne o0O0pyIoBaHHMs U HocuTenel uHpopManuu, HEOOXOIUMBIX IJis
oOecrieyeHns OeCHpPENsATCTBEHHOrO0 JOCTyNa WHBAJIUAOB K OOBEKTaM M ycCIyraM C Yy4eToM
OTpaHUYEHUHN UX KUZHEACITEIbHOCTH.

B cnydasx, ecium cymiecTByromue OOBEKTHI COLUAIBHOW, HHXKEHEPHOW M TPaHCIOPTHOM
MH(QPACTPYKTYp HEBO3MOXKHO IOJIHOCTBIO MPHUCIOCOOUTH C YYETOM MOTPEeOHOCTEN WMHBAINAOB,
JI0 UX PEKOHCTPYKIMM WM KallUTaJIbHOIO PEMOHTA, IPUHUMAIOTCS COIVIACOBAHHBIE C OJIHUM U3
OOLIECTBEHHBIX OOBEIMHEHUN WHBAJINAOB, OCYUIECTBISIONIUX CBOIO JESATENbHOCTh Ha
TEPPUTOPUU TIOCETIECHMSI, MyHUIIMIIAJLHOTO pailoHa, TOPOACKOr0 OKpYyra, MUHMMAJIbHBIE MEpbI
JUTsl o0ecriedeHus TOCTya HHBAJINIOB K MECTY NMPEAOCTaBICHNUS MyHULUIIATBHON YCIIyTH N0,
KOTJ]a 3TO BO3MOXKHO, 00€CIeUUTh MPEeAOCTaBICHHE HEOOXOUMBIX YCIIYT 110 MECTY KHUTEIbCTBA
MHBaJIN/1a WIHK B JUCTAHIIMOHHOM PEXHUME.

19.7. HomxHocTHBIE JnIa, paboTarolle ¢ MHBAJIUAAMHU, MPOXOJAT WHCTPYKTHPOBAHUE HIIU
oOydeHrne MO BOIIPOCaM, CBSI3aHHBIM C OO0ECHEeUYeHUEM JOCTYMHOCTH [UIsi HUX OOBEKTOB
COLMAJIbHOM, MH)KEHEPHON M TPAHCIIOPTHOM MH(PACTPYKTYp U YCIYT.

20. [loka3zaTenu TOCTYMHOCTH U Ka4€CTBa MyHULIMIIAIbHOW YCIIYTH

20.1. TToka3zaTensiMHi TOCTYITHOCTH TPEAOCTABICHHISI MyHUITUTIAIHON YCITYTH SIBIISTFOTCSL:

- NpPU TMPEJOCTABICHUN MYHUIUMNAIBHOM YCIYyTd KOJMYECTBO B3aUMOJACHCTBUN 3asBUTENS C
JOJDKHOCTHBIMM JinaMu  OpraHa, OTBETCTBEHHBIMH 3a IPEJOCTABICHUE MYHHUIMNAIBHON
yciyrH, He Ooiee 3-X pa3, IPOJOIKUTEIBHOCTD KaX/I0r0 00OpalieHus He MPEBBIIAET 15 MUHYT;
- IOJIYYHUTh YCIYTY BO3MOXHO B aJIMUHHCTPAIIMU CEIbCKOTO MOCEIICHHUS);



- yCllyTa Mo 3KCTePPUTOPUATILHOMY IMPUHIUIY Yepe3 MHOTO(YHKIMOHAIBHBIN LIEHTp HE

- BO3SMOXKHOCTh TOJIYYEHHUsI CBEJIIGHUM O XOA€ NPEIOCTaBICHUS MYHHIMNAIbHOU YCIyTH
nocpencteoM PIITY u EII'Y (B cityyae mogauum 3asBiieHHs B 3JeKTpoHHOM Buje depe3 EINY,
PIIT'Y), 21eKTpOHHOM MOYTHI, & TAKXe MO CIIPaBOYHBIM Tenedonam Oprana, IpeaoCTaBIAIOLIETO
MYHUIIMIIAIBHYIO YCIYTY U JU4HOTO noceuieHuss Oprana, B yCTaHOBJIEHHOE IpadukoM padoThI
Bpems. [lonmyyeHue cBeneHUM O XO0J€ MPEAOCTABICHUS MYHULMIAIBHONW YCIYyTH IyTEM
ucnonb3oBanus EINTY, PIII'Y Bo3MokHO B 1t000€ BpeMsi ¢ MOMEHTA T10/1a4H JIOKYMEHTOB;

- yCIYry BO3MOXHO IOJYYUTh MOCPEICTBOM 3ampoca O MPEIOCTaBICHUU HECKOJIbKHUX
MYHHIIMIIATIBHBIX YCIYT, IOCPEICTBOM KOMIUIEKCHOTO 3ampoca.

20.2. KauecTBO mpeqoCTaBlIeHUs MyHUITUIAILHON YCIYyTH XapaKTePU3yeTCsl MPEI0CTaBICHUEM
MYHHIIMIIAJBHOW YCIYTM B COOTBETCTBHHM CO CTaHAAPTOM MPEAOCTaBICHHS MYHHUIUIATbHON
YCIIYTH, a TAK)KE OTCYTCTBUEM:

- 0€30CHOBATEIBHBIX OTKA30B B MIPHEME 3asBJICHUN O MPEAOCTaBICHUH MYHUIIUIIAIbHOU YCIYTH
OT 3asBUTEJICH U B NMPEJOCTABICHUH MYHUIIMITAIIbHON YCIIYyTH;

- HapYUICHUI CPOKOB MPEAOCTABICHUS MyHHUIIUIIATILHON YCIIyTH;

- ouepeer Mpu MpUEMe 3asBJICHUN O MPEIOCTABICHUH MYHMIIUMIIAIBHOW YCIYTH OT 3asiBUTEIICH
U BbIJIa4€ PE3yJIbTaTOB MPEAOCTABICHUS] MyHUIIUNAIBLHOMN YCIIyTH;

- HEKOMIIETEHTHOCTH CICIIUAINCTOB;

- kano0 Ha newictBus (Oe3neiicTBUE) MO0 HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOIICHHE K
3asIBUTEIISIM CIIEIMAIIMCTOB, OCYIIECTBIISIONIUX MPEIOCTaBICHUE MYHUITUTIATBHOU YCIYTH.

21. HWuble TpeOoBaHUS, B TOM 4YHCIE YYUTHIBAIOIIME OCOOEHHOCTH MPENOCTaBICHUS
MYHULUNAIBHON YCIYTH 110 SKCTEPPUTOPHAIBHOMY NPUHLMITY (B ClIy4yae, eClii MyHULUIAIbHas
ycllyra  NpPEJOCTaBIseTCs 0  SKCTEPPUTOPUATIBHOMY  IMPUHLIMILY) U OCOOEHHOCTHU
IPEOCTaBIICHUS] MyHULIUIIAIIBHONW YCIYTH B 3JIEKTPOHHOHN (opme

21.1. OcobGeHHOCTH IPENOCTABICHUS MYHULIUIIAIBHON YCIYyTH B 3JIEKTPOHHOM BUJIE.
[IpenocTaBneHre MyHUIMNAIBHOM YCIyrH B 3JIeKTpoHHOH Qopme, mnocpenctsom PIITY,
OCYIIECTBIISIETCSl TIOCJIE €€ IMEepeBoJa B AJIEKTPOHHBIM BHUJA B TMOPSJAKE, YCTaHOBJIEHHOM
JENCTBYIOINM 3aKOHOATENBCTBOM.

OOpamienre 3a TOJYyYEHHEM  MYHUIUNAIBHOM  yCIYyIM MOXET OCYIIECTBISATHCS €
WCIIOJIb30BAHUEM DJIEKTPOHHBIX JIOKYMEHTOB, IIOJNUCAHHBIX JJEKTPOHHOM MOANKMCHIO B
COOTBETCTBUU C TpeboBaHusMu DenepaqbHOro 3akoHa «0OO0 53IEKTPOHHOM MOJMUCH» OT
06.04.2011 Ne 63-®3 u TpedboBanusiMu PenepanabHoro 3akona Ne210-d3.

3anpoc ¥ UHBIE JOKYMEHTbI, HEOOXOAMMBIE IJisi NMPEAOCTaBICHHUS MYHUIMNAIBHON YCIyTH,
HOJNKMCAaHHbIE MPOCTON 3JIEKTPOHHON MOAMMCHIO U TMOJAHHBIE 3asABUTENEM C COOJIOACHUEM
TpeboBanuit yactu 2 ctateu 21.1 u vactu 1 crateu 5 @enepanbHoro 3akoHa «O0 MEKTPOHHOM
noanucu» U TpeboBanusmMu DenepanbHoro 3akoHa Ne210-d3, mpusHaIOTCS paBHO3HAYHBIMU
3apocy W UHBIM  JOKYMEHTaM, IOJIMUCAaHHBIM COOCTBEHHOPYYHOM TMOJIMUCHIO U
IPECTaBICHHBIM Ha OyMa)KHOM HOCHTENE, 3a HCKIIOUEHHEM CIy4yaeB, eciH (eaepaTbHbIMU
3aKOHaMHU WJIM WHBIMH HOPMATHBHBIMHU IPAaBOBBIMHM aKTaMH YCTaHOBJIEH 3alpeT Ha oOpalleHue
3a MOJyYeHHEM MYHUIMIIAIbHOMN YCIIyTH B 3JIEKTPOHHOI hopme.

B cootrBerctBuu ¢ mnynkrom 2(1) IlpaBun ompeneneHuss BHUIOB 3JIEKTPOHHOM MOJIIUCH,
UCIIOJIb30BaHUE KOTOPBIX JOMYCKaeTCsl MPH OOpaIleHUH 3a MOJYYEHHEM T'OCYIapCTBEHHBIX U
MYHHUIMIIAJIBHBIX ~YCIYT, YTBEPXKAEHHBIX IMocTaHoBiIeHHeM [lpaBurensctBa Poccuiickoit
®enepanuu ot 25 uroHsa 2012 r. Ne 634 «O Bugax 3J€KTPOHHON MOJIMUCH, UCIOJIb30BaHUE
KOTOPBIX JOIYCKaeTcsl MpH oOpallleHHuH 3a MOJyYEeHUEM TOCYNapCTBEHHBIX U MYHHIMIIAIbHBIX
YCIyT» 3asiBUTENb - (PU3HUECKOE JIMIIO BIIPABE UCIOIB30BaTh MPOCTYIO JIEKTPOHHYIO MOAMUCH B
ciy4ae, eciM HIeHTUGUKAUUsg U ayTeHTHUQUKAIUsS 3asBUTENS - (U3MYECKOTO JIMLa
OCYILECTBIISIFOTCS C UCHOJIB30BAHUEM E€IMHOM CHUCTEMbl MACHTU(UKAIMU U ayTCHTU(UKAIIH,
IPU YCJIOBUM, YTO IPU BbIAAYE KIHOYA MPOCTOM AJIEKTPOHHOM MOAMUCH JIUYHOCTh (PU3NYECKOTO
JMIa YCTaHOBJIEHA IPU JINYHOM IIPUEME.
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21.2. 3asBneHue W JAOKYMEHTHI, yKa3aHHble B myHKTe 9.1. HacTosmero AJIMHHHCTPATHBHOTO
periiaMeHTa, MpelncTaBiIeHHbIE B (opMe 3IeKTpoHHOTro mAokymeHTa dyepes EITY, PIITY
MOJIUCHIBAIOTCS 3asiBUTENIeM JHOO MpeCTaBUTENEM 3asBUTENS C HCIOIb30BAHHEM IPOCTOM
SIIEKTPOHHON MOAMUCH (aBTOMAaTHUYECKU) WM YCHJICHHOW KBaTU(HUIMPOBAHHOW SJIEKTPOHHOU
MOJITUCH 3asIBUTEINS (IIPEICTABUTENS 3asIBUTEs).

[Tpu npencTaBneHNN 3asiBICHUS PEACTABUTENIEM 3asBUTEINS B ()OPME IEKTPOHHOTO TOKYMEHTA
K TaKOMY 3asIBJICHHIO MpUiIaraeTcs Ha/ijIekauum oopa3om oopmiieHHas TOBEPEHHOCTh B (hopme
AJIEKTPOHHOIO JOKYMEHTA, IOANMCAHHOIO JIMIIOM, BbIIaBIIUM (IIOJIMCABIINM) 1OBEPEHHOCTb, C
HCIIOJIb30BaHUEM YCHJICHHOW KBaJU(UIIMPOBAHHOW 3JEKTPOHHOM moimucu (B ciayyae, eciu
IIPEICTaBUTEIDb 3asIBUTENS AEHCTBYET HA OCHOBAaHUU JIOBEPEHHOCTH).

I11. CocrTaB, nocjieq0BaTeIbHOCTH U CPOKH BBINOJTHEHHUS] AIMUHUCTPATHBHBIX NIPOLeAYP,
TpeOOBaHUS K NOPAAKY UX BbIIIOJIHEHHUsI, 0COOEHHOCTH BBINOJTHEHHS AIMUHUCTPATHBHBIX
Nnpoueayp B 3JeKTPOHHOMH ¢opMe U B MHOTO(YHKIIMOHAJILHOM LIEHTpe

22. UcyepnbIBaOmMii nepeyeHb AJIMHHHCTPATHBHBIX NPOUEIYP NPH TNPeI0CTABJIEHHH
MYHHIUIAJIbHON’ YCIyTrH

22.1. IlpenocraBieHue MYyHHIUIAIBHOW  yCIyr'Wm BKJIIOY4aeT B ce0s  clieayromue
aJIMUHNCTpPaTUBHBIE [IPOLIEAYPHI:

1) mpuem u perucTpanus 3asBICHUS U JOKYMEHTOB, 0053aTeIIbHBIX K MPEIOCTABICHUIO;

2) paccMOTpEHNE IPEICTaBICHHbBIX JOKYMEHTOB;

3) mpuHATHE pEIICHHs O TPEIOCTaBICHHN MyHHLIUITAIBHON YCIIyTH;

4) BblJla4a UJIW HAITPABJICHUEC 3adBUTCIIIO PE3YJIbTaTa IMPEAOCTABICHUA MYHHHHHaHLHOﬁ YCIIyTru.

23. [IpueM M perucTpanus 3asiBJeHUs U JOKYMEHTOB, 00513aTeJIbHBIX K NMPeI0CTABIEHUIO
23.1. OcHoBaHMeM JUIsl Hayasla a]MUHUCTPATUBHON MPOLEAYPHI ABISIETCS MOCTYIJICHUE B OTAEI
Oprana, mpeaoCTaBIAIONIEr0 MyHUIIMNAIBHYIO0 yeayry (manee — OTaen), COOTBETCTBYIOIIETO
3asBleHMs. 3anpoc (3asBiICHHE) NPEACTaBISIeTCs 3asBUTENEM (IPEACTABUTENEM 3asBUTEINS) B
OpraH, MocpeacTBOM IMOYTOBOW CBSI3M WM B 3JIEKTpOoHHOM Qopme uepe3 PIITY, nubo npu
JUYHOM OOpAIEHNH B MHOTO(QYHKIIMOHAIBHBIN LEHTP.

Crienanict, OTBETCTBEHHBIM 3a TPUEM W PErHCTPALHUIO0 JOKYMEHTOB, MPOU3BOAWUT IIPUEM
3asBJICHHS], COTJIACHO YCTaHOBJIEHHOW (hopMe, M MPUIIOKEHHBIX K HEMY JOKYMEHTOB JIMYHO OT
3asgBHUTENS WM €ro 3aKOHHOTO TIpeJCTaBUTENs. B cimyuyae mpencraBieHHs 3asiBICHHS IPH
JUYHOM OOpallleHUH 3asBUTEIS. WM MPEICTABUTENS 3asBUTENS HPEAbSBISAETCS JTOKYMEHT,
YAOCTOBEPSFOIINI COOTBETCTBEHHO JIMYHOCTH 3AsBUTEIIS FITH TPEIICTABUTES 3asIBUTEIIS.

Jluno, uMeroliee MpaBo JAEHCTBOBaTh 03 JOBEPEHHOCTH OT HMEHM IOPUAMYECKOro JIHIA,
NPEAbSBISET JTOKYMEHT, YAOCTOBEPSIONIMA €ro JIMYHOCTh, M COOOMIAeT PEKBU3UTHI
CBHUJIETEJIBCTBA O TOCYJAPCTBEHHOM PEeruCTpaliy IOpHIMYEcKoro Juia (Jaucra 3anucu ExuHoro
TOCYIapCTBEHHOTO peecTpa IOPUIMYECKHUX JIUI[), a TMPEICTaBUTEIbh IOPUIANYECKOTO JIHIA
OPEbABISET TAaKXKe TOKYMEHT, MOATBEPXKAAIOUINM €ro MOJHOMOYMS JeHCTBOBaTh OT MMEHU
ATOTO IOPUIUYECKOTO JIMIA, WM KOIHIO 3TOTO JOKYMEHTA, 3aBEPEHHYIO TeUarhio (MIPH HAINIHN
1eyaTu) U NOANUCHI0 PYKOBOAMUTEINS STOTO FOPUANYECKOTO JIHIIA.

[lpu mnpencTaBieHUW 3asBUTENEM JIOKYMEHTOB YCTAaHABIHMBACTCS JIMYHOCTh 3asBHUTEIS,
IPOBEPSIOTCS TOJTHOMOYMS 3asBUTENS, OCYLIECTBISIETCS NPOBEPKAa COOTBETCTBUS CBEICHMIA,
yYKa3aHHBIX B 3asBJICHUHW, TIPEICTABICHHBIM JOKYMEHTaM, TIOJHOTa W TPaBWIBHOCTh
oopmiIeHHUs 3asBICHUS.

B xone mpuema 3asBICHUS] M TPUIIaraeéMbIX K HEMY JTIOKYMEHTOB CIIEIIMAIACT OCYIIECTBIISIET HX
IPOBEPKY Ha:

- IPaBMWJIBHOCTH O(hOpMIIEHUS 3asBICHUS;

- KOMIUIEKTHOCTh TPHJIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB, yKa3aHHbIX B MyHKTe 9.1.
HACTOALIET0 AJIMUHHUCTPATUBHOIO PETJIAMEHTA;



- OTCYTCTBUE B 3asBICHUM W IPUJIAraeMbelX K 3asABICHUI0 JOKYMEHTaX HEOTOBOPCHHBIX
WCIPABJICHUM, CEPbE3HBIX IOBPEXKICHUN, HE MO3BOJIAIOIIMX OJHO3HAYHO HCTOJKOBAaTh MX
coJiepKaHue, MOAYUCTOK JINOO MPUIMCOK, 3a4€PKHYTHIX CJIOB;

- OTCYTCTBHUE B 3asiBJICHUU U NPUIAraeMbIX K 3asBJICHHUIO JOKYMEHTaX 3aIllMCEll, BBIIOJIHEHHBIX
KapaHJalIoM.

[Tocne mpoBepKH TOKYMEHTOB CIICIIUATUCT Ha 0OOPOTHOW CTOPOHE 3asBJICHUSI CTABUT OTMETKY O
COOTBETCTBUM  JOKYMEHTOB HpPEIbABISEMbIM TpeOOBaHUSAM, IIOCIE€ YEero 3asiBJICHUE
pPETUCTPUPYETCA B KYpHAJIE ydeTa BXOASIIMX JOKYMEHTOB, Ha HEM CTaBUTCS HOMEpP M Jara
PETUCTPALIMH.

3asButento Belgaercs pacnucka (IIpunoxenne Ne4 x AJMUHUCTPAaTHUBHOMY PpEIJIaMEHTY) B
IIOJIy4YE€HUU OT 3asiBUTEIA JOKYMEHTOB C YKa3aHMEM MX IEpedHs M JaTel nonydeHus Oprasom,
IIPEIOCTABISAIONIUM YCIyTy, IMOPSAKOBOIO HOMEpa, TaKoro e, 4To U B KypHaie, ®PUO,
JOJDKHOCTH M TIOJIIUCBHIO COTPYAHMKA, a TAK)KE C YKA3aHUEM IIEPEUHs] CBEICHUM U TOKyMEHTOB,
KOTOpble ~ OyAyT TOJy4eHBbl  IOCPEACTBOM  MEXBEIOMCTBEHHOTO  HMH()OPMAIIHOHHOTO
B3auMoJieiicTBus. B ciyuae npencTaBieHusl JOKYMEHTOB 4epe3 MHOTO(QYHKLIMOHAIbHBIN LEHTP
pacnucKa BbIJIaeTCsl YKa3aHHBIM MHOTO(QYHKIIMOHATIbHBIM HEHTPOM.

23.2. Ilpu yctaHoBieHUM (HAKTOB OTCYTCTBHS HEOOXOIUMBIX JOKYMEHTOB, HECOOTBETCTBUS
NPEJOCTABICHHBIX JOKYMEHTOB TpeOOBaHUSAM, yKa3aHHbIM B myHkrtax 9.1. — 9.2,
AJMUHUCTPAaTUBHOIO perjlaMeHTa CIELUAINCT YBEAOMISET 3asABUTENS JIMYHO O HAJIUYHUU
IOPENnsITCTBUNA 7S BbIAAYU ApXUBHBIX CIPABOK, AapPXMBHBIX BBIMMCOK M apXUBHBIX KOIUH,
OOBSICHSET 3asIBUTEIIO CO/IEP/KAHUE BBISIBICHHBIX HEOCTATKOB B IIPEJCTABICHHBIX JTOKYMEHTaX
U TIpeJyIaraeT NpUHATh MEPBI 10 UX YCTPAHEHHUIO.

23.3. B ciyuae, ecnu 3asBlI€HUE M JTOKYMEHTHI, YKa3aHHbIe B MyHKTax 9.1. — 9.2.. Hacrosiero
AJMUHUCTPAaTUBHOIO perIaMeHTa, IMpeacTaBieHbl B OpraH MOCPEICTBOM  [OYTOBOTO
OTIIPAaBJICHHUS, PACIIUCKA B MOJIYYEHUM TAaKUX 3asBJICHHUS U JOKYMEHTOB HampasiseTcss Opranom
10 YKa3aHHOMY B 3asIBJIEHUU IOYTOBOMY aJIpeCy B JIeHb NoixydeHust Opranom JTOKyMEHTOB.

23.4. TlomyueHue 3asBIE€HUS M JOKYMEHTOB, yKa3aHHBIX MyHKTax 9.1. — 9.2, Hacrosmiero
AJMUHUCTPAaTUBHOIO pEINIaMEHTa, MPEICTaBIsIeMbIX B (OpPME 3JIEKTPOHHBIX JOKYMEHTOB,
HOATBEP)KIAETCS MyTEM HANpaBICHUS 3asgBUTENIO (MIPEICTABUTENIO 3asBUTENs1) COOOLIEHUS O
MOJlyYEHUU 3asiBIICHUS U JIOKYMEHTOB C YKa3aHMEM BXOJSIIEr0 PErMCTPallMOHHOIO HOMeEpa
3asBJICHUSA, JaTbl IOJyYEHUs 3asBICHHUS M JOKYMEHTOB, a TaKK€ IE€peUeHb HAUMEHOBAHMM
¢aiinoB, NpeaCcTaBIEHHBIX B (OpME IEKTPOHHBIX TOKYMEHTOB, C YKa3aHUEM UX 00beMa.
Coo01eHne 0 MOJy4YeHHUU 3asBICHHUS M JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.1. Hactosiiero
AJMUHUCTPAaTUBHOIO pEIVIaMEHTa, HaNpaBseTcsl 10 YKa3aHHOMY B 3asBIE€HUHM aJpecy
AIIEKTPOHHOM MOYTHI MM B JIMYHBIN KaOUHET 3asBUTeNs (mpeacraBuTens 3asButens) Ha PIITY B
ClIy4ae IPeICTABIICHUs 3asBICHUS U JOKyMEeHTOB yepe3 PIITY.

23.5. 3asBieHHME W JOKYMEHTHI, NpPEACTaBICHHBIE 3asBUTENEM (IPEACTABUTENIEM 3asBUTEIIS)
yepe3 MHOTO(YHKIIMOHAIBHBIHN LIEHTP MepeaaroTcsi MHOTO(QYHKIMOHABHBIM IEHTpoM B OpraH B
SIIEKTPOHHOM BHUJIE B JIeHb OOpalleHus 3asBUTEINs (IIPECTABUTENS 3asBUTENS), HA OyMaKHOM
HOCHUTEJE B CPOK, YCTAHOBJICHHBIN CONIAIIEHUEM, 3aKIOYEHHBIM MEXIYy AIMUHUCTpaHed H
MHOT'O()YHKIIHOHAJIEHBIM IIEHTPOM.

[ToctynuBmiemy  #u3  MHOTOQYHKIMOHAJIBHOTO  IEHTpa  3asABJICHHUIO  IPHUCBAaWBAETCS
peructpanvoHHbl HoMep OpraHa U yka3bIBaeTcs JaTa €ro MoJaydYeHHs.

23.6. KputeprieM NpHUHATHS PELICHHS SIBISETCS HAJIWYME 3asBJICHUS WU IOJHOTO KOMIUIEKTa
JIOKYMEHTOB, 00s13aTeIbHbIX JJIS PEI0CTABICHUS MyHUIIUTIATBHON YCIyTH.

23.7. Pe3ynbraroM WCHOJHEHHS aJMUHUCTPATHUBHOM MpOLIEAYpBl SBISAETCA pErucTpanus
IOCTYNHUBLIETO 3afBJICHMS W TOJHOTO KOMIUIEKTa JOKYMEHTOB, 0Os3aTeNbHbIX s
MPEIOCTABICHUSI MyHUIIUIIAIbHON yCITyTH.

23.8. CniocoboM ¢ukcanuu pe3yibraTa aAMUHUCTPATUBHOMN MPOLEAYPHI ABISETCS PErHCTpaLus
3asBJICHUS U JOKYMEHTOB B )KypHAaJIe y4eTa BXOASIINX TOKYMEHTOB.

23.9. [lpouenypsl, ycraHaBinuBaeMble myHKTamu 23.1. — 23.2. ocymiecTBisitOTCA B TeueHue 15
MUHYT.



Peructpamus 3asBneHuss mnoctynuBmiero B Opran OT MHOTMOQYHKIMOHAIBHOTO IEHTpa
OCyLIECTBIIsIETCS B TeueHHe | pabodero AHA WJIM Ha CIEAYIOUIMM JI€Hb C MOMEHTa €ro
noctyruienus B Otzern.

24. PaccMoTpeHue NpeacTaBJIEeHHbIX TOKYMEHTOB

24.1. OcHoBaHMeM JUIs Hayala aJMHHMCTPAaTUBHOM HpPOLEAYypbl IO PACCMOTPEHUIO
IPEACTABICHHBIX JIOKYMEHTOB SBJISETCA IOJy4YEHHE JOJDKHOCTHBIM JjunoMm Ortnena,
OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB, 3asBJICHHS C KOMILJIEKTOM IIPUJIAraeMbIX JOKYMEHTOB.
3asBICHUE PErUCTPUPYETCS B OTAEIE JAEIONPOU3BOJCTBA U INepefaeTcs HadyanpbHUKy Otaena
wid ynogHoMmodeHHoMmy Jjuny Ortnena. HawanbHuk Othena Moy yrnoJIHOMOYEHHOE JIMIIO
Otnena B COOTBETCTBUM CO CBOEH KOMIIETEHIMEH IepenaeT 3asiBICHUE JI1 HCIOJIHEHUS
JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a PaCCMOTPEHHE MOCTYIHUBILETO 3asIBICHUS.
J10JIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 PACCMOTPEHHUE MTOCTYNHBILIETO 3asiBJICHU:

- IPOBePsIeT KOMIUIEKTHOCTb IOJIy4EHHBIX JOKYMEHTOB U CBEJICHHH, B HUX COAEpKALIUXCS;
3ampoc, HE OTHOCSIIMKCS K CcOCTaBy XpaHsammxcss B OpraHe JOKYMEHTOB (HENpPOQMIbHBINA
3alpoc), B TeueHHe 7 KaJeHIAapHbIX AHEH cO JHS perucTpalyy 3amnpoca HampaBisercs B
OpraHM3alHIo, IJIe€ MOTYT XPaHWUTbCS HEOOXOAMMBIE JOKYMEHTBI C YBEJAOMJIEHHEM 00 3TOM
H0JIb30BATENs.

B ciyuae oTcyTcTBHS OCHOBaHMM UIsl OTKa3a B IpUEME JOKYMEHTOB, IPEILYCMOTPEHHBIX
nyHktamu 12.1. u 12.2. Hacrosmero AIMUHUCTPATUBHOIO periaMenTta, cnenuanuct Otaena,
OTBETCTBEHHBII 33  PAcCMOTPEHUE  NPEJICTABICHHBIX  JOKYMEHTOB  KOMIUIEKTYET
IPEI0CTaBIEHHbIE JOKYMEHTBI B yUE€THOE JIEJI0 3asIBUTEIIS.

24.2. KpurepreM NpUHATUS PELIECHUs ABISETCS OTCYTCTBUE OCHOBAHMI JJis OTKa3za B IpUEME
JIOKYMEHTOB.

24.3. Pe3ynbTaTOM HCHOJHEHHUS aIMUHUCTPATUBHOM mpoueaypsl sBisercd (OpMUPOBaHUE
YYETHOTO JIeJia 3asiBUTEIIS.

24.4. Cnocobom ¢ukcauud pe3yibraTa aJMHUHUCTPATUBHOM  MHpPOLEAYpbl  SBISETCS
3aperuCTpUPOBAHHOE 3asIBJIICHNUE.

MakcumanbHbli CPOK BBIMOJHEHUS aJAMUHHCTPATUBHOW MIPOLEAYpPbl COCTAaBISIET 3 pabouyux
JTHSL.

25. IlpuHsiTHE pelIeHus 0 MPeJI0CTABJICHMH MYHHIMIIAIbHON yCJIyTH

25.1. OcHOoBaHMEM [Js1 Hayajla aAMUHUCTPATUBHON MNPOUEAYpHI SBISIETCS HAJIWYUE IOJHOIO
MakeTa JIOKYMEHTOB, HE0OXOIMMOTO JIJIsl TPEI0CTABICHUS MYHULIUTTAIbHON YCITyTH.
Crnenmanuct Otzena Ha OCHOBAHUM CBEACHUI:

- MPUHUMAET PEIICHHUE O MPEA0CTABICHUH MYHUIIUTIAILHON YCITyTH;

- MOJrOTaBJIMBAET B JIBYX 3K3EMIUISIPAX PE3YJIbTAT MPEAOCTABICHNUS] MyHUIIMIAIBHON YCITYTH.
CrtpaHuIlbl TOKYMEHTA, MOATOTOBJICHHOTO B XOJI€ MPEIOCTABICHUS MYHHUIIMIIAIBLHON YCIyTH,
KOJIMYECTBO KOTOPBIX 0OJIee OHOM, TOJKHBI OBITh TPOHYMEPOBAHHBI.

25.2. ApxuBHbie cripaBku odopmisitorcst Ha Onanke Oprana (apxuBa Oprana, opraHu3aiiun) ¢
ob0o3HayeHreM HazBaHus Buaa fokyMeHnTa: «KAPXMBHAS CITIPABKAW.

ApxuBHas CrpaBKa MOAMUCHIBACTCS pykoBoauTenaeM OpraHa WM WHBIM YIIOJTHOMOYEHHBIM UM
JIOJKHOCTHBIM JIMLIOM U 3aBEPSAETCS eUaThi0 OpraHu3aliH.

ApxuBHas clipaBKa, 00beM KOTOPOI MPEBHIIIAET OJUH JIUCT, TOJKHA ObITh IPOHYMEPOBaHA.

B Tekcre apXuBHOI CIpaBKU B XPOHOJOTHYECKOW MOCTIEIOBATEIBHOCTH HU3JIararoTCsl COOBITHS C
yKa3aHHEM BHUJIOB HCIOJIB30BAaHHBIX JOKYMEHTOB, UX JaT U HOMEpPOB. B apXuBHOW cHpaBke
JIOTYCKAEeTCsl HUTUPOBAHUE TOKYMEHTOB.

HecoBnanenue oTHEIbHBIX CBEICHHI/IaHHBIX JTOKYMEHTOB CO CBEICHHUSIMH, M3JIOKEHHBIMH B
3ampoce, HE SBIAETCS MPENsATCTBUEM JUIsl BKJIIOYEHUST HMX B AapXUBHYIO CIpPaBKy, €CIU



COBMAJIEHUE BCEX OCTaJbHBIX CBEJICHUIN HE BBI3BIBAET COMHEHHI B TOKJIECTBEHHOCTH JIMLA WU
($akToOB, O KOTOPBIX TOBOPUTCS B JIOKYMECHTAX.

B apxuBHO# cnpaBke JaHHBIE BOCIIPOU3BOJATCA TaK, KaK OHM H3JIOKEHBI B JOKYMEHTaX, a
pPacXoXIeHUs, HECOBMAJACHUS U HETOUYHbIC Ha3BaHUS, OTCYTCTBUE UMEHH, OTYECTBA, MHUIIMAJIOB
WIM HAJIMYHE TOJIBKO OJHOTO M3 HUX JOJDKHBI ObITH OTOBOPEHBI B TEKCTE CIPAaBKH B CKOOKax:
«Tak B nokyMeHTe», «Tak B TEKCTE OpUTHHAIIAY.

CBeneHUs, MMEIONIMECS B apxXuBe IO 3ampocy o pabore u (wim) ydebe B HECKOJIBKUX
OpraHu3aIMsIX, Kacaroluecs: OJHOTO JIUIA, BKIIOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

[To TekcTy apXMBHOM CHpPaBKH B KaueCTBE MPUMEYAHUM MOTYT OBITH OTOBOPEHBI HEPA3OOPUUBO
HaIlMCaHHbIE, UCIIPaBICHHBIE aBTOPOM, HE MOIIAIOIIUECS MPOUYTEHUIO BCIICCTBUE MTOBPEKACHUS
TekcTa opuruHana: « Tak B TekcTe opuruHaia», «B Tekcre HepazoopuruBoOY.

B Tekcrte apXxuBHOW CHpaBKM HE JOIMYCKAIOTCS W3MEHEHUs, HCIPABICHUS, CYMMHPOBAHUE
JAHHBIX, KOMMEHTapHH, COOCTBEHHBIE BBIBO/bI UCIIOJHUTENS MO COACPKAHUIO JTOKYMEHTOB, Ha
OCHOBaHUHU KOTOPBIX COCTABJICHA apXWBHas copaBka. [loguuMcTKM W TOMapKd B apXHUBHBIX
CIIPaBKaXx He JOIMYyCKAIOTCA.

B apxuBHOI cripaBKe TOJDKHBI OBITh MPUBEICHBI apXUBHBIC MH(PHI 1 HOMEpA JIMCTOB €IHHHIL
XpaHeHUs1 JOKYMEHTOB, UCIIOJIb30BABIIUXCS JIsl €€ COCTABICHUSI.

[To 3ampocy mosib30BaTeNeii apXUBHBIC CIPABKH MOTYT BBIIABATHCS B AJICKTPOHHOU (opme Ha
AJIEKTPOHHOM HOcUTEJe JUOO TMepechuiaThCs MO MHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM
CeTsIM. DJICKTPOHHBIC apXWBHBIC CIPABKU 3aBEPSIOTCS JIEKTPOHHOM IMOIMUCHI0 PYKOBOJIUTEIS
OpTraHU3aIH{ UM HHOTO YIIOJTHOMOYEHHOTO UM JIOJKHOCTHOTO JIUIIA.

25.3. ApxuBHBIC BBIMHCKH O(GOPMIISIIOTCS Ha ONaHKE OpraHu3aluM (apXWBa OpraHU3aINH) C
o0o3HayeHuneM HazBaHwus Buja JokyMeHTa: «K APXMBHAS BBIIITMCKA.

B apxuBHO# BBITIMCKE HA3BAHKUE IOKYMEHTA, €0 HOMEP U J]aTa BOCIIPOU3BOISITCS MOJHOCTHIO.
Brinucka npous3BOAUTCS TOJBKO U3 JOKYMEHTA, B KOTOPOM COJAEPIKUTCS HECKOIBKO OTAENbHBIX,
HE CBSI3aHHBIX MEXIy C000W BOMPOCOB. BEHIMHCKA MOKHA BOCHPOU3BOJUTH TMOJHBIM TEKCT
YacTH JIOKYMEHTa, OTHOCSILENCS K 3aIpocy.

W3BnedyeHnnemM u3 TeKCTa JOKYMEHTa JOJDKHBI OBITH MCUEpIIaHBI BCE MMEIOIIMECS JTaHHbBIE IO
3anpocy. Hadano u koHell Kaxa0ro U3BJICUYEHHS, a TAKKe MPOMYCKU OTAEIbHBIX CIOB B TEKCTE
JIOKyMeHTa 0003HaYar0TCs MHOTOTOUHUEM.

B apxuBHOI BBINHCKE MOMXKHBI OBITH CAETaHBl COOTBETCTBYIOIINE MPUMEUYAHUS M OTOBOPEHBI
YacTH TEKCTa OpUrMHaia, Hepa30OpuMBO HAIMKMCAHHBIC, WCHPABICHHBIE aBTOPOM, HE
MO//IAI0IIMECS IPOUYTEHHUIO BCJIEICTBHE MOBPEXKACHUS TEKCTa U APYruM npuunHaMm. OTaenbHbIe
CJIOBa W BBIPAXEHHUs JOKYMEHTA, BBI3BIBAIOIINE COMHEHHS B WX TOYHOCTH, a TaKke
WCIIpaBJIEHUs, TOAUYUCTKH, BbI3bIBAIOIINE COMHEHHE B UX JOCTOBEPHOCTH, oroBapuBatorcs: «Tak
B JIOKyMeHTe», uin «B Texcre Hepaz0opunBoy, win «Tak B Tekcte opurunanay. [locne Texcra
ApPXUBHOM BBIMHUCKH YKA3bIBAIOTCS ApXUBHBIM mU(p U HOMEpa JHCTOB EAMHHIIBI XpaHEHUS
ApXUBHOTO JIOKYMEHTA.

ApxuBHasg  BBIHCKA  MOAMHUCHIBAETCS  PYKOBOJIMTEIEM  OpraHU3allMM  WIM  WHBIM
YIIOJITHOMOYEHHBIM UM JIOJDKHOCTHBIM JIUIIOM M 3aBEPSETCS MEeUaThIO OPraHU3allniH.

Ecnu apxuBHas cripaBKa COJIEPKUT HE BCE CBEACHHS 110 3aMpocy, TO, Kak MPaBUIIO, HHPOPMAIUI
0 TOM, KakWe CBEJCHHUs M 3a Kakue roapl B OpraHe OTCYTCTBYIOT M TOYEMY, TJI€ MOKHO
MOJIYYUTh HEJOCTAIONINE CBEACHHUS W3JIaraloTcs B COMPOBOAUTEIBHOM IHCbME apXuBa K
apXUBHOM CIIpaBKE, KOTOpOE IeyaTaeTcsi Ha OJIaHKE MHCbMa apXWBa W TOIMUCHIBACTCS
PYKOBOJCTBOM apxuBa. Kpome TOro, B COMPOBOIUTENHHOE MUCHMO BKJIIOYAETCs MHPOPMAIUS O
HaJUYMM WM OTCYTCTBUM CBEICHHWN IO KOJaM BHJIOB OIUIATHl TPyJAa W yACpXKaHUN U3
3apaboTHOM mnaTel (M MX pacmMdpoBKe) 3a yKa3aHHBIH B apXWMBHOHM CIpaBKe MEPHOJ U O
pactdpoBKe KOJOB, €CJIM BUIBI OTUIATHI TPYa JaHbBI IO KOJIAM.

25.4. ApxuBHbIe KONMUU OGOPMISIOTCS HAa YUCTBIX JHCTax Oymaru. Ha apXWBHBIX KOMHSX
JOKYMEHTOB, KaKk Ha OyMa)KHOM HOCHUTEJNE TaK 3JEKTPOHHBIX HOCHUTENSNX, apXHUBHbIE HIUGPHI
MIPOCTABIISIFOTCS. Ha 000pOTE KAXKAOTO JINCTA apXMBHOW KOMHH, a 3aBEpUTENbHAS HAANKNCHh U
neyvarthb - Ha 000pOTe MOCIEIHEro JUCTa KO TOKYMEHTA.



[Tpu HeoOXxomaMMOCTH TMpoBeneHUs 00BEMHOM paboOThl MO MOUCKY M KOMHMPOBAHHUIO apXUBHBIX
JOKYMEHTOB apXWB TMHCHMEHHO W3BEIAeT II0JH30BATENsI O MPOMEXKYTOUHBIX pe3yJIbTaTax
pabotel. Bun wuHQOpMaNMOHHOTO JOKYMEHTa, MOATrOTaBIMBAEMOIO apXWBOM II0 3ampocy
MI0JIb30BATEJsI, COTJIACOBBIBACTCS C HUM, €CIIH 00 3TOM HE yKa3aHO B 3aIpoce.

B apxuBHOI BbINKMCKE HAa3BaHME APXUBHOTO JOKYMEHTa, €r0 HOMEp U JaTra BOCHPOU3BOISTCS
HOJTHOCTHIO. V3BIICUEHUSIMH U3 TEKCTOB apXUBHBIX JTOKYMEHTOB JOJDKHBI OBITh MCYEPIAaHbI BCE
UMeIoLIecs JaHHbIe 1o 3anpocy. Hayano v KoHel KaXa0ro U3BJICUYCHHUs, a TaKKe MPOIYCKH B
TEKCTE apXUBHOTO JOKYMEHTA OTAEIBHBIX CIIOB 0003HAYAIOTCS MHOTOTOYHEM.
HNudopmalinoHHOE MUCHMO 3asiBUTENI0 COCTABISETCS MPU OTCYTCTBHUH B apXHBE JOKYMEHTOB,
HEOOXOIMMBIX JUIsl MCIIOTHEHMS 3allpoca COLMAbHO-IIPABOBOTO XapakTepa, U uHpopMauu 0o
UX MECTOHAXOKJEHHUH, B CIyyae MEepechUIKU 3ampoca B NpoduiIbHYyI0 opraHu3anuio. B nmuceme
YKa3bIBAIOTCS MPHUYUHBI, 10 KOTOPHIM 3alpalliBacMble CBEACHUS HE ObUTM BBIABICHBI, H, IO
BO3MOXKHOCTH, MPEAJIAraeTCsl AITOPUTM JajJbHEHIIIero MmouckKa.

25.6. OcHOBaHUS [UIS TOATBEPIKICHHS 3alPOIICHHONW B 3asBICHUH MH(YOPMAIIUN OTPaKEHBI B
«MeToanuecKux PeKOMEHIAIUAX 110 UCIIOTHEHUIO 3allPOCOB COIHMAILHO-TIPABOBOTO XapaKTepay
®denepaabHOr0 apXMBHOIO areHTCTBa BCEpOCCUICKOro Hay4YHO-HUCCIIEIOBATENBCKUI HHCTUTYTA
JOKYMEHTOBEACHUST W apXuBHOro jena (yTBepxaeH DenepalibHbIM apXHUBHBIM areHTCTBOM,
TEKCT JOKYMEHTA MPUBEJICH B COOTBETCTBUH C TyOIHMKaIien Ha caiite http://archives.ru/).

25.6. Kpurepuem mpHHATHS pEIICHUs SBISETCS OTCYTCTBUE OCHOBAaHUM [IJs OTKa3a B
NPEOCTABICHNH MyHUIIUTIAIEHON YCITYTH.

25.7. Pe3ynpTaToM UCHOJIHEHUSI AAMHUHUCTPATUBHOW MPOLEAYpHl SBISETCA IMOJIUCAHHBIN
pe3yNbTaT NPea0CTaBICHUS MYHUIIUIAIBHON YCIIyTH.

25.8. CnocoboM ¢ukcanuu pe3yinbTaTa BBIIOJIHEHHUS aAIMUHUCTPATUBHOM MPOLEIYPHI
SBIISIETCS. OTMETKa B KaHuensipuun OpraHa, MyTeM PETUCTpPAlMKd B JKypHAJIe pPErHCTpAIluu
pe3ylibTaTta NpeoCTaBICHH MyHUIIUIAIBHON YCIyTH.

[Ipouienypa, ycraHaBiuBaemasi HACTOSIIUM IYHKTOM, OCYIIECTBIsI€TCS B TeueHue 23
KaJICHJapHBIX JHEH C MOMEHTA MOCTYIICHUS! OTBETOB Ha 3ampOCHl.

26. Boitaua uim HanpapJ/eHUe 3asiBUTENII0 Pe3yJibTaTa NPeJI0CTABJeHU MYHHIUNIAIbHOMI
ycayru

26.1. OcHoBaHueM i1 Hauyaja aJMHUHHUCTPATUBHOM MpOLEAYpHl SBISETCS MOJIUCAHHBIN
pe3yJIbTaT NPEJOCTABIECHUS MyHULIUIIAIBHON YCIIyTH.

Cneunamuct Otzaena He MO3/HEE YeM uYepe3 3 KaJeHAAapHBIX THS CO JHSA NPUHATHSA PELICHUS
BBIIACT WJIM HalpaBJIIeT IO aJapecy, YKa3aHHOMY B 3asBJICHHUM, 3asBUTENIO JOKYMEHT,
MOJITBEP K IAOLIU I MPUHATHE TAKOTO PEILICHUSI.

[Ipu oOpameHun 3asBUTENS WM MPEJICTABUTENS 3asBUTENS 3a pE3yJbTaTOM OKa3aHMs
MYyHULMIIAIBHOM ycayru B Opras, ciennanuct Otaena:

- YCTaHaBJIUBAET JIMYHOCTH 3asBUTENS WIN MPENCTABUTENS 3asBUTENSI, B TOM YHCIIE IPOBEPSIET
JIOKYMEHT, YJIOCTOBEPSIIOIINNA JTUYHOCTb;

- TPOBEpPSIET NOJHOMOYMS IPENCTAaBUTENS 3asBUTENS JEHCTBOBATb OT MMEHU 3asBUTENA NPU
MOJTy4YE€HUHU JTOKYMEHTOB;

- 3HAKOMMT 3asiBUTEJI WIM NPEACTABUTENS 3aABUTENS C MEPEUHEM BBIIABAEMBIX JOKYMEHTOB
(oryamnraet Ha3BaHUS BbIIABAEMbIX IOKYMEHTOB);

- BljaeT TOKYMEHTBI 3asIBUTEINIO WM TIPEICTABUTEIIO 3asIBUTEIIS.

Ha komuum 3ampoca nenaer OTMETKY O BbIIaBa€MbIX JOKYMEHTaX, C yKa3aHMEM MX IEpeyHs,
IIPOCTABJISIET CBOM MHULMAIBL, JOJDKHOCTH W mnoamnuch, P.JM.O 3agBurens win ero
MPEJICTaBUTEINS U IIpejlaraeT MPOCTaBUTh MOANKCH 3asiBUTEIS.

26.2. . B ciyuae nojauu 3asiBIE€HUS Yepe3 MHOTO(YHKIIMOHAIBHBINA 1IeHTp, Opran He mo3aHee 2
pabounx IHEW 1O OKOHYAHHUS, YCTAaHOBJIEHHOIO JEMCTBYIOIIMM 3aKOHOAATENIbCTBOM CpOKa
NPEOCTaBICHUS] MYHUIUIAIBHON YCIYTH, HampaBiseT (BblaeT) B MHOTO()YHKIIMOHAJIBHBINA
COOTBETCTBYIOIUI pe3yIbTar.



MHoOroQyHKIMOHANIBHBIN IIEHTP OCYIIECTBISET BbIIady 3asBUTEIIO Pe3yJbTaTa MPel0CTaBICHUS
MYHMIMIIAJIbHONW yCIyTH B TEUYEHUHM CPOKa XPAaHEHUsS TOTOBOIO PE3yjbTaTa, IPeSyCMOTPEHHOTO
COTJIAIlIEHUEM O B3aUMOCHCTBUH MEXAY MHOTO(PYHKIIMOHATIBHBIM HEHTPOM 1 Opranom.

26.3. B ciywyae momauu 3asBIEHUS B O3JCKTpOHHOM Buae mocpenctsom PIITY, mocrie
perucTpaluu pesyiabrata MpedoCTaBICHUS MYHULMIMAIBHONW YCIYTH SK3EMIUISp, 3aBEPEHHBIN
YCUJICHHOH KBaJU(HUIMPOBAHHON 3JIEKTPOHHOW IOAMHUCHIO YMOJIHOMOYEHHOTO JOJDKHOCTHOTO
JuIa, HampasiseTcs 3asButento B «Jluunblii kabwaer» PIIIY. Ilpu Hanuumu B 3asBICHUU
yKa3aHHs O BblJau€ pe3ysbTara IPEJOCTABICHUS MYHULUIAIbHOM YCIyrM Ha OyMa)XHOM
HOCHUTENE, DOK3EeMIULIp  MepeJaeTcss  3asBUTEI0  NpPU  MPEABbSBICHHUH  JIOKYMEHTa,
YAOCTOBEPSIOIIETO JIMYHOCTD.

Bropoii sx3eMIuIsip pesysbrara IpeoCcTaBIeHUus] MyHUIIUIIATBHOM YCIyTd Ha OyMa>kHOM U (UJTH)
AIIEKTPOHHOM HOCHTEJE, 3aBEPEHHBIA YCUICHHOW KBATU(PHUKAIIMOHHON 3JIEKTPOHHON MOANHUCHIO
YIOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIA, OcCTaeTcss Ha xpaHeHuun B OpraHe, BblJaBIIEM
apXUBHYIO CIPaBKY, apXUBHYIO BBIIIUCKY, APXUBHYIO KOIIHIO.

26.4. KpurepueMm NpHUHITHUS pEIIEHUs SBISETCS IMOAMMCAHHBIN pe3ynbTaT MpeaoCTaBICHUS
MYHHULIMTNIAIBHON YCIYTH.

26.5. Pe3ynbraroM HCIOTHEHUS! aJIMUHUCTPATUBHOMN MPOIEAYPHI SBISETCS Bblaua pe3yibTara
IIPEIOCTABIICHUSI MyHUIIMIIAJIbHONW YCIIYTH WM HAIIPaBJIEHUE €r0 3asBUTEIIO 3aKa3HbIM MMCbMOM
C YBEJIOMJICHUEM.

26.6. CmocoOoMm ¢uKcanuu pe3yiabTaTa BBIIOJHEHUS AJAMHHHUCTPATUBHON MPOIEAYpPHI
ABJISIETCSl BblJaua 3asABUTENIO pe3yJbTaTa NPEJOCTaBICHHUS MYHHIIMIAIbLHOW YCIYTH TMOJ
pOoCIUCh, B )KypHaJIe BbIIAHHBIX PELICHUM.

27. Ilopsigok oCylIeCTBJIEHHSI AJIMMHMCTPATHUBHBIX MPOUEAYP B JIeKTPOHHOI ¢opme, B
TOM uyHcJie ¢ ucnoab3oBanneM EIY, PIIT'Y, a takke opunuaiabHoro caiita Oprana

27.1. IlpemocraBjieHHMe B YCTAHOBJICHHOM MNOpsAAKe HHGOpPMALUM 3aABUTENAM H
olecreyeHMe JOCTYNA 3asiBUTeJIeH K CBeJeHUAM 0 MyHUIIUNIAJBHOH yciayre

Ha PIIT'Y oGecmneunBaercs:

1) noctyn 3asBuTENEN K CBEACHUSIM O MYHULIUIIATIbHBIX YCIyrax;

2) NOCTYHHOCTh JUIsl KOIIMPOBaHMS B DIEKTPOHHOM (opme 3ampoca M HHBIX JJOKYMEHTOB,
HEOOXOAMMBIX JUISl MOTYYEHHS] MyHHULUITATIbHON YCIIyTH;

3)  BO3MOXHOCTH  MOJAUM  3asgBUTENEM  C  UCIOJb30BaHMEM  HH(POPMAIMOHHO-
TEJIEKOMMYHHKAI[MOHHBIX TEXHOJIOTMH 3a11poca O MPeA0CTABICHUY MYHUIIMIIAIBHON YCIIyTH;

4) BO3MOXHOCTb TIIOJyYEHMs 3asBUTEJEM CBEIEHUH O XOjie BBINOJHEHHUsS 3ampoca o
IIPENOCTABICHHH MYHULMIIAJIBHOM YCIYyTH, B ClIy4yae IOAAYu 3ampoca B 3JIEKTPOHHOM BHJE,
nocpencrsom PIITY;

5) BO3MOXHOCTH TOJMYYEHHUS pe3yJbTara NpPeJOCTaBIECHUS MYHULMUINAIBHOW YCIyTd B
AIIEKTPOHHOU (opme.

27.2. Ilomaya 3asiBUTeleM 3ampoca M HMHBIX JOKYMEHTOB, HeOOXOAMMBIX sl
NpeIoCTABIEHU MYHHIMNIAJIbHON YCJIYT'H, U IPHEM TAKHUX 3aNPOCOB U IOKYMEHTOB
3asiBUTENb UMEET MPABO MO/IaTh 3asBICHHE B AIIEKTPOHHON opMe ¢ ucrnonb3oBanuem PIITY.
dopMupoOBaHUE 3aMpoca 3asBUTEIIEM OCYIIECTBIISIETCS MTOCPEICTBOM 3arOTHEHUS JICKTPOHHOU
dopmel 3anpoca Ha PIIT'Y 6e3 HeoOXoquMOoCTH TOTOTHUTEIHHOM MMOIa4H 3aMpoca B KaKoH-T1u00
uHoit ¢opme. Ha PIIY, EINIY, odunuansHom caiite OpraHa, mnpeaocCTaBIIsIONIETO
MYHHIIMTIATFHYIO YCIYTY pa3MeIatoTcs 00pa3iibl 3a0THEHUS YIEKTPOHHOM OpMBI 3ampoca.
®dopMaTHO-TTOTUYECKas TTPoBepKa CHOPMHUPOBAHHOTO 3aMpOca OCYIICCTBIISETCS aBTOMAaTHUECKU
MOCIIe 3allOJIHEHUsSl 3asBHUTENIEM KaXKJIOTO0 W3 TMOJeH SIeKTpOHHOW ¢opmbl 3ampoca. [Ipu
BBISIBJICHUH HEKOPPEKTHO 3allOJHEHHOTO TOJS D3JIEKTPOHHOM (opMbl 3ampoca 3asBUTENb
YBEIOMIIICTCS O XapaKTepe BBISIBICHHOW OMIMOKU W TOPSAIKE €€ YCTpaHEHHUs IMOCPEICTBOM
WH()OPMAITMOHHOTO COOOIIEHHUST HETTOCPEICTBEHHO B 3JICKTPOHHOM (popme 3ampoca.



[Tpu dhopMupoBaHuH 3ammpoca 3asiBUTETI0 00€CTICUnBACTCS:

a) BO3MOXXHOCTh KOIUPOBAHUS M COXPAHEHHS 3alpoca, HEOOXOAMMOTO HJsi MPEAOCTaBICHUS
MYHULUIIAJIBHON YCITyTH;

0) BO3MOXKHOCTH Ie4yary Ha OyMa)KHOM HOCHUTEJIE KOITUH ICKTPOHHOU (hOPMBI 3ammpoca;

B) COXpaHEHHUE paHee BBEJIEHHBIX B AJIEKTPOHHYIO (hOpMy 3ampoca 3HaYeHHH B J1I0OOH MOMEHT
M0 JKEJAHHWIO TOJh30BaTels, B TOM YHCIIe NPU BO3HUKHOBEHUH OIIMOOK BBOJA M BO3BpAre JUIs
MOBTOPHOT'O BBOJIa 3HAYEHUI B 3JIEKTPOHHYIO (popMy 3ampoca;

') BO3SMOXHOCTh BEPHYThCS Ha JIIOOO0M M3 ITAOB 3alOJTHCHHSI SJICKTPOHHOM OpMBI 3arpoca 6e3
MOTEPH paHee BBEACHHOI HHPOpMALINH;

1) BO3MOXHOCTD JocTyna 3assutens Ha PIITIY unu opunuaibHOM caiiTe K paHee TOJaHHBIM UM
3arpocaM B T€YEHHE HE MEHEe OJHOTO T0jla, a TAK)KE YaCTUYHO CPOPMHUPOBAHHBIX 3aMIPOCOB - B
TEYCHHUE HE MEHEe 3 MEeCSIIIEB.

CdopmupoBaHHBIN 3ampoC, HANPABISETCS B OpPraH MECTHOTO CaMOYIPABJICHHsS MOCPEICTBOM
PIITY.

[IpueM u peructpanusi 3asBICHUS OCYIIECTBIISIIOTCA JIOJKHOCTHBIM JIMIIOM OpraHa MECTHOIO
CaMOYIIpaBJICHUsI, OTBETCTBEHHBIM 32 IMPUEM M PETUCTPALUIO 3asBICHUN C JIOKyMEHTaMHU,
HEOOXOAMMBIMU JJIs1 TPEJOCTABICHUSI MYHULIUTIATHHON yCIyTH.

[Tocne peructpanuu 3asiBICHUE HAMPABISAETCS B CTPYKTYPHOE IMOMpa3eiICHUE, OTBETCTBEHHOE
3a MPEAOCTaBICHUE MYHHUIIUIAIbHOU YCIIYTH.

[locne mpuHATHS 3asBICHUS JTOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha TMPEIOCTaBICHUE
MYHHIIMIIAIBHOM yCIyTH, CTaTyc 3ampoca 3asBUTeNsd B «IMYHOM KaOuHete» Ha PIITY,
OOHOBJISIETCS JIO CTaTyca KIPUHSITO.

27.3. 3anuck Ha npuem B Oprad, MHOTO()YHKIIHOHAJBHBIH LHEHTP AJs MOJA4YHU 3ampoca o
NPeJ0CTABJICHUN MYHHIIUIIAJIBHOM YCJIYI'H U HHBIX JIOKYMEHTOB

B nensx mpenocTtaBiaeHUs MYyHULHINAIBHOM YCIYI'M OCYIIECTBISICTCS IPHEM 3asBUTENEH 110
IIPEBAPUTEIBLHON 3aMUCU. 3alIUCh Ha IIPUEM NpoBoauTcs nocpeactsoM PIITTY.

Opran He BIpaBe TpeOOBATh OT 3asBUTEJNISI COBEPILEHUSI MHBIX JEHCTBUM, KpOME MPOXOKIECHUS
UJCHTUPUKAIMA U ayTEeHTU(HUKAIMA B COOTBETCTBUM C HOPMATHBHBIMHM IPABOBBIMH aKTaMHU
Poccuiickoit ®@enepanuu, ykaszaHds LEIM NOpHeMa, a TaKKe MPEJOCTABICHUS CBEJICHUM,
HEOOXOIUMBIX JUIsl pacueTa AJUTEIbHOCTH BPEMEHHOIO HHTEpBasla, KOTOPBI HEoOX0JMMO
3a0pOHUPOBATH JIJIsl IPUEMA.

[TpeaBaputenbHas 3amuch Ha MpPUEM B MHOTO(YHKIIMOHAIBHBIA LEHTP OCYIIECTBISETCA Ha
odpunmansaoMm caiite I'BY PK «M®IIy.

27.4. Ilony4yeHne 3asBUTEJEM CBECHHI O X0J¢ BBINOJHEHHS 3a1POca O MPeJ0CTaBJICHUH
MYHUIMNIAJTbHOU YCIYIH

3asBUTENb HMMEET BO3MOXKHOCTh IONyuyeHUss HHGOpMauu O XOJe NPeJOCTaBIICHUS
MYHULUIIAJIBHON YCIIYTH.

Wudopmamus o xole MperoCTaBICHUS MYHUIUIAIBLHOW YCIyrM HampaBiseTcs 3asBUTENIO
OpraHoMm B CpOK, He MpeBblLatomuid 1 paboumii JeHb TOCJe 3aBEpUICHUS BBITIOTHEHUS
COOTBETCTBYIOILIETO JEHCTBHS, Ha aJpec IEKTPOHHOW mouThl uiau mnocpeactsom PIIIY (B
cilydae, eciu 3asBieHHe nogasaiock uepe3 PIITY).

[Ipy mnpenocTaBneHUM MYHMIMNAIBHOM YCIYrH B  OJIEKTPOHHOM (opMe  3asBUTEINIO
HaIPaBJISIETCA:

a) YyBEIOMJIGHHE O 3allMCM Ha TMpPHEM B OpraH MECTHOTO CaMOYMpaBICHUS WU
MHOTO(YHKINOHATbHBIA HEHTP;

0) yBeZOMIJICHHE O IpHEME U PErucTpaluy 3asBICHHs O MPEIOCTaBICHUS MYHUIUMIAIbHON
YCIIyTH;

B) YBEIOMJICHHE O IPUHATUH PEILEHHsI O IPEIOCTABICHUN MyHHUIMIIAIbHOM yCIIyTH;

I) YBEIOMJIEHHUE O MPHUHATHM MOTHBHPOBAHHOI'O OTKa3a B IIPEIOCTaBICHUHM MYHHULIUINAIbHOU
YCIIyTH.



27.5. IlosyyeHne 3asiBUTEJIEM pe3yJIbTaTa NPeJoCTABJIeHUsI MyHUIMNIAIbHON YCJIYTH
DK3eMIUIp, 3aBEPEHHBIM  yCWJICHHOW  KBaJU(UIMPOBAHHON  AJIEKTPOHHOH  IMOAMKCHIO
YIOJIHOMOYEHHOTO JOPKHOCTHOTO JIMIIA, HAlpaBiseTcs 3asBUTeNto B «JInunbiil kabuner» PIITY.
IIpy Hamuuuuy B 3asBJICHUU YKa3aHUs O BbLAAYE pe3yJsbTara MPEeAOCTABICHUS MYHULUIIAIbHON
yCIyrd Ha OyMa)KHOM HOCHTENE, OSK3eMIULIp MEepeAaeTcss 3asBUTENI0 NPU TMPEIbSBICHUH
JIOKYMEHTA, Y10CTOBEPSIOIIErO JUYHOCTD.

27.6. OcymecTBiIeHHE OLIEHKH KAa4eCTBA NMPeI0CTABJIEHUSI MYHHUIIUNIAJIBLHOM YCJIYTH
3asBUTENSIM 00ECIIEUNBACTCS BOBMOXKHOCTh OIEHUTH JOCTYIMHOCTh M Ka4€CTBO MPEAOCTABICHUS
MyHHULMTIATbHOU yeayru nocpenctoM EINIY u PIITY.

27.7. JocynedoHoe (BHecyneOHOe) 00:Ka10BaHKMe pellleHuii u aeicTBril (0e3aeiicTBUs) oprana
MECTHOI0 caMoylnpaBjieHusi (OpraHu3amnuu), JAOJKHOCTHOIO JIMIA OpPraHa MeCTHOIO
camoynpapjieHuss (opraHusanuu) Ju00 TOCYIapCTBEHHOr0 WJIM MYHHUIMNAJIbHOIO
CJIyKAIIero

3asBuTensaM oOecreunBaeTcs aocynaeOHoe (BHecylneOHOe) 00aloBaHUE pEIICHUN U JIeHCTBUI
(Oe3neiicTBus) oprana (opraHu3aliu), JOJPKHOCTHOTO JIMIA OpraHa MECTHOTO CaMOYyIIPaBJICHUS
aub0  MYHMIMIIANBHOTO  CIY’XKAlllero, MHOTO(QYHKIHMOHAJIBHOTO  IIEHTpa, pabOTHHUKa
MHOTO(MyHKIIMOHAIBHOTO 1eHTpa mocpeactBom EINY, PIITY, »snekTpoHHON TOYTHI U
odummansHoro caira OpraHa, MPeIOCTABIAIOIIETO MYHUIUINAIBHYIO YCIYTY, OGUIUATBHOTO
caiita I'BY PK «M®IL]».

28. IHopsinoxk BbINOJIHEHHU aJIMHHHCTPATUBHBIX npouenyp (neiticTBHI)
MHOT0(pyHKIIMOHAIBHBIM LEHTPOM

28.1. UndopmupoBanue 3asiBUTe/eil 0 MOPsAAKe NMPeJ0CTaBJIEHUA MYHUIIUNIATBHOMH yCJayru
B MHOIO(YHKIHOHAJIBHOM ILEHTpPe, O XOJ€ BBINOJHEHHs 3alpoca O NpPeJoCTABJICHUH
MYHHIMIATbHONH YyCJIYIM, 10 HHBIM BOIPOCaM, CBSI3aHHBIM € IIPEeJOCTaBJICHHEM
MYHHLIUNAJIBHOM YCJIYIHM, a TaKiKe KOHCYJIbTHPOBAHHE 3asiBUTeleld O TMOpsaKe
NpeJ0CTaBACHU MYHUIIUIIAJBHOH YCJIYTH B MHOTO()YHKIIMOHAJIBLHOM LIEHTPe

[Tpu oOpaieHny 3asBUTENS] B MHOTO(QYHKIIMOHATIBHBIN HEHTP 3a MOJIYyYEeHHEM KOHCYJIbTALUU I10
BONpPOCAaM MPEAOCTABICHUS MYHHUIMIIAIBHOM yCIyrH, pabOTHUK MHOTO(QYHKIHOHAIHLHOIO
LEHTPa, OCYIIECTBISIOUINI MpUeM T0KyMEHTOB, UHPOPMHUPYET 3asBUTEIIS:

- 0 CpOKax MPEIOCTABICHNS MyHUIIMIIAIbHON yCIIyTH;

- 0 HEOOXOAMMBIX JOKYMEHTaX JUIsl MOTY4YeHHs] MyHUIIUIAIbHOM yCiIyru (110 BUJaM CIIPaBOK);

- 0 BO3MOXXHOM OTKa3e B IIPEIOCTaBICHUM MYHHULUIIAIIBHON YCIYyI'M, B CIy4ae OTCYTCTBUE
JIOKyMeHTOB B Oprase I10 3anpanmmBaeMoi TEMaTHKE.

[Ipy HEOOXOAMMOCTH TOJY4YEHHUS KOHCYJIbTAllMM B IHUCBMEHHOM ¢dopmMe pabOTHUK
MHOTO(QYHKIIMOHATIBHOIO IIEHTpAa PEKOMEHAYET 3asBUTEN0 JIMYHO HANpaBUTh MNHCbMEHHOE
oOpamienue B OpraH, pa3bsICHUB MPH 3TOM HOPSIOK PACCMOTPEHHUS MUCBMEHHOTO OOpalieHUs
3asBUTENs B cooTBeTcTBUM ¢ DenepanbHbiM 3ak0oHOM OT 02.05.2006 Ne 59-®3 «O mopsiake
paccMoTpeHust ooparieHuii rpaxaan Poccuiickoii @eneparum.

28.2. Ilpuem 3anpocoB 3asiBUTEJCH O NMPeJIOCTABJICHHH MYHHMIMIAJIbHON YCJYIrH W HHBIX
AOKYMEHTOB, He()ﬁXOZII/[MI)IX AJIA IPEAOCTaABJICHUA MyHI/IIII/IHaJII)HOﬁ yYdiyru

B MHOroQyHKIMOHAIBLHOM LEHTPE OCYILECTBIISAETCS NpPUEM 3asBICHUA M JIOKyMEHTOB,
HeO6XOHI/IMI)IX AJId MPEAOCTABIICHUA MYHI/II_[I/IHaJ'IBHOI\/'I YCIyru, a Tak>KE€ BblJjJadya OTOKYMCHTOB,
SBJISIOIIMXCST PE3YJBTATOM MPEJOCTABICHUS MYHUIMIIAJIBHON YCIyTHM TOJIBKO TNPH JUYHOM
oOpaleHny 3asiBUTENS, JINOO €ro MPeICTaBUTENs, IPH HATMYUH JTOKYMEHTA, YIOCTOBEPSIOIIETO
JINYHOCTDb MpEeaACTaBUTCIIA 3asABUTCIIA, AOKYMCHTA, y,Z[OCTOBCpSIIOH_[I/Iﬁ IIOJIHOMOYHA
IPE/ICTaBUTEIS 3asIBUTEIIS.



[TpreM NOKyMEHTOB, MOJIYYEHHBIX ITOYTOBBIM OTIIPABIECHHEM, JHUOO B 3JEKTPOHHOH (Gopme He
JIOITYCKaeTCsl.

ITpu oOpamieHnn B MHOroQyHKIMOHAJIbHBIA LIEHTP 3asBUTENb IPEJOCTABIIAET CIEAyIOIINe
JIOKYMEHTBI:

1) 3ampoc Ha mpenocraBieHre MyHHIMOanbHOW yciyrH, ([Ipumokenwe Ne3 k HactosmeMmy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

3arpoc 10JKEeH COAepKaTh CIEAYIOUIYI0 HHPOPMALUIO:

- HaMMEHOBaHWE IOPHIMYECKOTO JIMIA - aBTOpa 3ampoca (s rpaxiaaH - (GaMuwinu, UMEHH,
OTYECTBA, IPH HATMYUH [TOCIIEIHETO);

- IOYTOBBIN W/WIJIH AIIEKTPOHHBIN aJpec, 10 KOTOPOMY JTOJKEH OBITh JaH OTBET;

- CBEJICHUS, HHTEPECYIOIIME I0Jb30BaTeNIl M XPOHOJIOTMYECKHE PpaMKHU 3alpaiiuBacMoi
uHpOpMaLnu;

- ¢opMmy mnoslydeHUs MoJb3oBareneM HH(opMauu (MHGOPMAIMOHHOE IHUCHbMO, apXUBHAs
CIIpaBKa, apXMBHAsI BBIIIMCKA, apXUBHAs KOIMS, TEMAaTUYECKHUI MepeueHb, TeMaTUuecKuii 0030p
JIOKYMEHTOB);

- IMYHYIO NOJIUCH aBTOpa 3ampoca (rpaxaaHuHa WM TOJKHOCTHOTO JIMLA);

- JaTy.

2) IOKyMEHT, yAOCTOBEPSIOIINNA TUUHOCTD 3asBUTEINS (IPEICTABUTENS 3asIBUTENS);

3) JlokyMeHT, NOATBEPKIAOIIMNA TOTHOMOYMS MIPEACTaBUTENs 3asBUTEINSA, YIIOJHOMOUYEHHOIO
Ha Mojja4yy JOKYMEHTOB U MOJYy4YEHHE pe3yJibTaTa OKa3aHHUsl MyHULMIAIbHON yciiyru (B ciydae
oOpaleHns IpeCTaBUTEIIs 3asBUTEIIA);

4) JlokyMeHT, TOATBEP>KIAIOIINN TOJTHOMOYHS IOPUINIECKOTO JINIIA;

9.2. Jlns mosty4eHusi apXUBHBIX CIIPABOK COLIMAIbHO-TIPABOBOr0 XapakTepa:

1) 3aasnenue (Ilpunoxenue NeS k HacrosieMy AJIMUHUCTPATUBHOMY PEIJIAMEHTY);

2) JIOKyMEHT, y10CTOBEPSAIOLINI TMUYHOCTh 3asBUTENS (IIPEICTABUTEINS 3asBUTEIA);

3) JlokyMeHT, MOATBEPKIAIOLIUI TOJTHOMOYUS MpPEICTaBUTENs 3asiBUTENS, YIIOJTHOMOUYEHHOTO
Ha 10/1a4y JIOKYMEHTOB M IOJlyuyeHHEe pe3ysibTaTa OKa3zaHHs MyHULUNAILHOU YCIyTHd (B cilydae
oOpallieHus: IpeICTaBUTEIs 3asiBUTENS);

4) komusi TPYIOBOH KHIXKKH (IPU MCIOJHEHWH 3alpPOCOB, KACAFOLIMXCS IOJTBEPIKICHUS
TPYJOBOIO CTaka, B TOM YHCJE JBIOTHOTO, CHELMAIBbHOCTH, pa3Mepa 3apabOTHOM IIAThI,
pas3IMYHBIX HaJ0aBOK U JIbIOT B COOTBETCTBUHU C IIEHCHOHHBIM 3aKOHOJATENbCTBOM Poccuiickoit
denepanyn).

B xonme mpuemMa JOKYMEHTOB, HEOOXOIUMBIX JJIsi OpPraHM3aLUU  IPEJOCTaBICHUS
MYHHMIMIIAJIBHON YCIIyTH, pa0OTHUK MHOTO()YHKIIMOHAJILHOTO LIEHTpa:

VYcTaHaBnMBaeT JIMYHOCTD 3asBUTENS WM MPEACTABUTENS 3asBUTENSI, B TOM YHCIE MPOBEPSAET
JOKYMEHT,  yJOCTOBEPSIIOLIUN  JINYHOCTh, JOKYMEHT, YJOCTOBEPSIOIIMM  MOJHOMOYHS
IIPEJICTABUTEIS 3asIBUTEIIS.

B ciaywae ecnm He ycCTaHOBJIEHa JIMYHOCTh JIMLA, OOpaTHUBIIErocss 3a TOJyYEeHUEM
MYHHMIMIIAJBHOW YCIYTHM, B TOM YHCJIE HE MNPEIbSBICH JOKYMEHT, JMIO IPEACTABISAIOLIEE
3agBJICHUE M TMpUJIaraéMble K HEMYy JIOKyYMEHTBI, OTKa3ajJoCch MpPEIbABIATh JTOKYMEHT,
YIOCTOBEPSIOUINA €ro JUYHOCTh, PAaOOTHUK MHOTO(YHKIMOHAJIBHOIO IIEHTpPa OTKAa3bIBaeT B
pUeMe 3asdBJIEHUS. M TMpHJIaraéMblX K HEMY JOKYMEHTOB HEMOCPEJCTBEHHO B MOMEHT
IIPEJICTaBICHUS] TAKOTO 3asBJICHUS U IOKYMEHTOB.

[TpoBepsieT mpaBUIBLHOCTH O(OPMIIEHUS 3asBIICHUS O PEIOCTABICHUN MYHUIIUIIATbHON YCIIYTH.
B cnyuae, ecnu 3asBUTENIh CAaMOCTOSITENIFHO HE 3alOJHMI (POpPMY 3asiBJICHHUS, MO €ro Mpockoe,
pabOTHUK MHOTO(YHKIIMOHAILHOTO LIEHTPA, 3alOIHSIET 3asiBICHNE B JJIEKTPOHHOM BUJIE.

Ecnu B 3asBIeHMH HEe yKa3aH aJpec AJIEKTPOHHOW IMOYTHl 3asBUTENd, Mpeuiaraer (B yCTHOH
dbopMme) ykazaTh B 3asBJICHHUH aJlpec 3JIEKTPOHHOM MOYTHI B LIENSAX BO3MOKHOCTH YTOUHEHHUS B
X0/l TPEOCTaBICHUS] MyHULIMIAIBHONW YCIyTH HEOOXOJMMBIX CBEJIEHHH MyTeM HalpaBiIeHUs
JJIEKTPOHHBIX COOOIIEHUH, a Takke B LeJAX HHOOPMUPOBAHUS O XOJA€ OKa3aHMs
MYHMIUIIAJIBHON yCITyTH.



B cnydae npenocTaBieHus 3asBUTENEM IOJUIMHHUKA JOKYMEHTA, MPEACTABICHUE KOTOPOro B
NO/UIMHHUKE HE TpedyeTcs, paOOTHHUK MHOTO(MYHKIHMOHAIHHOTO IIEHTPAa CBEpPSET KOIUU
HOJUIMHHUKA JOKYMEHTOB, IIPEJCTABICHHBIX 3asBUTENIEM, C OUIMHHUKAMH TaKUX J1OKYMEHTOB,
Ha KOIIMM IPOCTABJIAET OTMETKY O COOTBETCTBUM KOIMH JIOKYMEHTA €r0 MOAJNHHUKY 3aBEpsis ee
CBOEH NOJIMCHIO C yKa3aHHEM JOJDKHOCTH, (pamumnuu M uHunuManoB. [1oJUIMHHUK JOKyMeHTa
BO3BPALIAETCS 3aSBUTEIIO, a KOMUS MPUOOIIACTCS K KOMILIEKTY JOKYMEHTOB, MEpeaBacMbIX B
Opran.

Kommektyer 3asBieHHE U HEOOXOAMMBbIE JOKYMEHTHI (lanee - KOMIUIEKT JOKYMEHTOB),
COCTaBJIAsl PACIMCKY IPHHATBIX KOMIUIEKTOB JOKYMEHTOB B JIByX JK3eMIUIIpax, KOTopas
COJICPKUT IIEPEUEHB IIPEIOCTABICHHBIX 3asBUTEIIEM JOKYMEHTOB, C YKa3aHUEM JIaThl U BPEMEHU
UX IPEJOCTaBIICHUS, U IPUKPEIUISET €ro K 3asBJICHUIO.

Boimaer  3asgBuTeNnto  OAMH  3K3EMIUIIp  pPaclMCKU B IOATBEPXKIEHUE  NPUHATHUSA
MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM KOMIUIEKTa JOKYMEHTOB, IPEJOCTaBIECHHBIX 3asBUTEIEM,
BTOPOI 3K3eMIUISIp pacnucku nepenaercss B OpraH ¢ KOMIIJIEKTOM JOKYMEHTOB.

Coo0maer 3asBUTENI0O O JaTe NOJIY4YEeHUs pe3ysibTaTa MYHULUUNAIBHOW YCIyTH, KOTOpas
cocrapisieT 30 KajeHIapHBIX JHEN co IHA npencTtaBieHust B Oprad JOKyMEHTOB, 00S3aHHOCTh
IO MIPEJOCTABJIEHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENs. [IpH CIOXKHBIX 3aIpocax CPOK MOXKET
OBITH MPOJIJICH, HO He Oojee yeM Ha 30 KaJeHIapHBIX JHEH C 00s3aTCIIbHBIM yBEIOMIICHHEM 00
3TOM 3asiBUTEIIS.

B cpok, He mpeBpmmaromuii 2 pabouyux IHEW, CIEAYIONMX 3a JHEM IpueMa KOMIUIEKTa
JIOKYMEHTOB, 3KCIIEAUTOPOM MHOTO()YHKIMOHAIBHOTO LEHTpa WM HMHBIM YIOJIHOMOYEHHBIM
JUIOM  MHOTO(YHKIIMOHAIBHOTO [EHTPA, KOMIUIEKT JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEeOCTaBIICHUs] MyHULIMIIAIBHON yciyru nepenaercs B Opras.

[lpuem JOKYMEHTOB OT OKCIEAWTOpAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa WM HHOTO
YIOJIHOMOYEHHOI'0 JIMIAa MHOTO(YHKIHMOHAIBHOIO LIEHTPA, OCYLIECTBISAETCS COTPYIHUKAMU
Oprana BHE o4epe.

B xonme mpuema JOKyMEHTOB OTBETCTBeHHOe suio OpraHa, HpoBepseT KOMIUIEKTHOCTh
JOKYMEHTOB B TPUCYTCTBUU SKCIEIUTOPAa MHOTO(PYHKIMOHAJIBHOTO IIEHTpAa WM HWHOTO
YIOJIHOMOYEHHOTO JIMIIa MHOTO(YHKIIMOHAJILHOTO IIEHTPA.

B cimydae oTcyTCTBUS JOKYMEHTOB, YKa3aHHBIX B paclMcCKe, OTBETCTBeHHoe juio OpraHa, B
HOPUCYTCTBUHM HKCHEAUTOpPAa MHOTO(YHKIMOHAJIBHOTO LIEHTPAa WM HMHOTO YIOJIHOMOYEHHOTO
auna  MHOTOQYHKUMOHAJBHOTO  IIEHTpa,  JelaeT  COOTBETCTBYIOIIYIO  OTMETKY B
COINPOBOJUTEIILHOM PEECTPE.

OauH SK3eMIUIp CONPOBOJUTENILHOTO pEecTpa IepelaBaeMbIX KOMIUJIEKTOB JIOKYMEHTOB
ocTaercs MHOTO(YHKIMOHAJIbHBIM IIEHTPOM C OTMETKOH, JoybKHOcTHoro muma Oprasa,
OTBETCTBEHHOT'O 32 MPEI0CTABIIEHNE MYHHUIIMIIAJIbHON YCIIYTH, O MOJIYYEHUH, C YKa3aHUEM JaThl,
BpPEMEHU U MOJITUCH JIMLIA, IPUHSBILETO JTOKYMEHTHI.

B ciydae oTkaza B mpueMe JOKYMEHTOB OT 3KCIEIUTOpa MHOTO(YHKIIMOHAIBHOIO IIEHTpa WU
YIOJIHOMOYEHHOI0 JIMI[a MHOTO(QYHKIMOHAJIBHOTO IIEHTpa, JOJDKHOCTHOe Juio Oprana,
HEe3aMe/UINTEIbHO, B MPUCYTCTBUU HKCIEAUTOPA MHOTO(YHKUIMOHAIBLHOTO IEHTpa WJIM HHOTO
YIOJHOMOYEHHOT0 JIMIIa MHOTO(YHKIIMOHAJILHOTO [IEHTpPa, 3aM0JIHAET yBeIOMIIeHHE 00 OTKa3e B
preMe OT MHOTO(YHKIIMOHAJIBHOTO IIEHTpa 3asBJICHUS U JOKYMEHTOB, IPUHATHIX OT 3asBUTENS
C YKa3aHueM NpHUYuH(bI) OTKa3a B IpHeEMeE.

28.3. Brinaua 3asiBUTEJII0 pe3y/ibTaTa NPeJOoCTABJICHUA MYHMIMNAJBHON YCJIYIH, B TOM
yHcie BbIJa4ya JOKYMEHTOB Ha OyMasKHOM HOCHTeJe, NMOATBEP:KIAIIIMX CoJep:KaHue
3J1eKTPOHHBIX [0KYMEHTOB, HANPaBJEHHbIX B MHOroQyHKUMOHAJIbHbI LEHTP MO
pe3yJbTaTaM NPeAOCTABJIEHUS] TOCYJIAPCTBEHHBIX M MYHHIUNAJBHBIX YCJIYI OPraHamu,
NPeJOoCTABISIOIMMMHA TOCYAAPCTBEHHBbIE YCIYIH, H OpraHaMi, HpeJoCTaBJISIOIINMHA
MYHULIMIAJIbHBIE YCIYTH, a TaKiKe BbIAaya JAOKYMEHTOB, BKJIIOYasi COCTaBJICHHME HA
OyMa’KHOM HOCHTeJe W 3aBepeHHe BBINHMCOK W3 HHPOPMALMOHHBIX CHCTEM OPIaHOB,



NPEeJOCTABJIAIINX TIOCYJAaPCTBEHHbIE YCJAYIH, M  OpPraHoB, IPeJO0CTABJIAIOLIHNX
MYHHUMIAJTbHbIE YCJIYTH

[Tepenaua OpraHoM pe3yJIbTaTOB OKa3aHUs MYHHUIMNAIbHON yCIyrd B MHOIO(YHKIIMOHAIBHOM
IEHTpe JOJDKHA OBITh HE IMO3/JHEE pabodero THs, CIEIYIOIIEro 3a JHEM HCTEYECHHUs CpOKa
IPUHATHS PELICHUs, HalpaBiiseT (BbIAAET) B MHOMO()YHKIIMOHAJIBHBIA LIEHTP COOTBETCTBYIOIUI
pe3yJibTar.

JomxnoctHOe o OpraHa, OTBETCTBEHHOE 3@ IPEJOCTABICHUE MYHULUIAIBHOM YCIIyIH,
MOCPEICTBOM TelIe(hOHHOM CBSI3M, YBEAOMIIIET MHOTO(YHKIIMOHAIBHBIA LEHTP O TOTOBHOCTH
pe3yJibTaTa MyHULUIIAIBHON YCIIYTH;

B CJIy4dac NMpUuHATUA PCIICHUA O MPUOCTAHOBJICHNU, OTKA3€ B NMPCAOCTABJIICHUN MYHHHHHaHBHOﬁ
yciyru Oprana, nospkHOCTHOe nuio OpraHa B NMCBMEHHOM BMJIE YBEIOMIIET 3asBUTENA O
TaKOM pCHICHHWH, C YKAa3aHUCM TIpUYHMH [PUOCTAHOBJICHHUA, OTKa3a MNOpCAOCTaBJICHUUN
MYHHIMIIAIBHON YCITyTH.

JomxHoctHoe Jmno OpraHa, mnepegaer B MHOTO(QYHKIIMOHANBHBIA LEHTP pe3yjbTar
MYHMIMIIAJIBHOW YCIyTH Ha OCHOBAaHUHU COIPOBOAMTEIBHOIO pEECTpa, C yKa3aHUEM JaThl,
BpEMCHHA u Imoanucu SKCIeauTopa MHOFO(l)yHKHI/IOHaJILHOFO LOCHTpa 201041 HHOTO
YIOJIHOMOYEHHOT0 JIM1Ia MHOTO(YHKIIMOHATIBHOTO LIEHTPA, IPUHSBILET0 TOKYMEHTHI.

[Ipu oOpaieHun 3asBUTENS WIM MPEACTABUTENS 3asBUTENS 3a Ppe3yibTaTOM OKa3aHUs
MYHUIUNAIBHON YCIyTH B MHOTO()YHKIMOHAIBHBIM HEHTP, pA0OTHUK MHOTO(QYHKIHOHAIBHOIO
LEHTpa:

- YcTaHaBIMBaeT JIMYHOCTD 3asiBUTEIIS WM NPEACTABUTENS 3asBUTEINSI, B TOM YUCIIE IIPOBEPSIET
JIOKYMEHT, YJI0CTOBEPSIOIINNA JINYHOCTb;

- IIpoBepsieT monHOMOYMs NPEACTABUTENS 3asABUTENSA JEHCTBOBATH OT UMEHHU 3asBUTENS IIPU
MOJIYYCHHNUN NJOKYMCHTOB,

- 3HAKOMMT 3asBUTEJS WIA IPEICTaBUTEINS 3asBUTENSA C MEPEUHEM BBIIABAEMBIX JOKYMEHTOB
(oryamraet Ha3BaHUS BbIIABAEMbIX IOKYMEHTOB);

- BeljaeT TOKYMEHTBI 3asBUTEINIO WM IIPEACTABUTEIIO 3asIBUTEIIS.

Ha xommm 3arpoca ACIacT OTMETKY O BbIJABACMBIX HOKYMCHTAX, C YKa3aHUCM HUX ICPCHUHA,
IIPOCTABJISIET CBOM MHULMAIBL, JOJDKHOCTE W mnoamnuchk, P.JM.O 3agBurens wim ero
NpeaACTaBUTEIA U ITPpEAIAaracT mpoCTaBUTh NMOANNCH 3aABUTCIIA.

MHoro¢yHKIMOHATBHBIN LEHTP 00ecreunBaeT XpaHeHne MoyuyeHHbIX oT OpraHa J10KyMEHTOB,
NpE€aAHa3HAYCHHBIX [JId BbIAA4YMW 3adBUTCIIO MWW MPCACTABUTCIIO 3asdBUTCIIA, a TaKKe
HaMpaBJIIOT MO0 peecTpy HEBOCTpeOOBaHHBIE JTOKyMEHTHl B OpraH, B CpOKH, OIpe/eleHHbIe
COTJIALIIEHUEM O B3aNMOJCHCTBHH.

28.4. Unble neiicTBUS, HEOOXOAUMbIE JJI51 MPEIOCTABJEHUA MYHHIMNAJIBHON YCJIYTH, B TOM
4yHucjle CBA3AHHbIE € IPOBEPKOM JeHCTBUTENLHOCTH YCHJICHHOM KBAJIM(PUIUPOBAHHOM
JJIEKTPOHHOH MNOANMCH 3asiBUTE/Isl, MCIOJIb30BAHHON NpPH O0palieHUW 32 MOJYyYEeHUEeM
MYHUIMNIAJTBHOH YCJIYIH, 4 TAK/Ke C YCTAHOBJICHHEM IepeYHsi CPEACTB yA0CTOBEPHAIOLIUX
LHEHTPOB, KOTOPbIE I0NMYCKAKTCHA IJIs MCIOJb30BAHUA B LEJAX 00ecrevyeHUs1 YKa3aHHOM
NPOBEPKH

[TprieM TOKYMEHTOB, MOJTYYEHHBIX B 3JIEKTPOHHOU (hOpME HE T0IMyCKaeTCs.

29. Ilopsinok UcnpaBJIeHUsI JONYILIEHHBIX ONEYaTOK U OIIMOOK B BBIAAHHBIX B pe3yJbTaTe
NPEeI0CTABICHHA MYHUIIUINIAIbHOH YCJIYI'H JOKYMEHTAX

29.1. OcHoBaHMEM i Hadyajla aJMUHUCTPATUBHON MNPOLEAYpHI SIBISETCS NPEICTaBICHUE
(HanpaBnenue) 3asButesnieM B OpraH B NpOHM3BOJIBHON (hopMe 3asBieHHs 00 HCIpaBICHUH
orneyaTok W (wiM) OmMOOK, JOMYIIEHHBIX B BBLAAHHBIX B pE3yJIbTaTe MpPEIOCTABICHUS
MYHULUIIAIBHON YCIyTH JOKYMEHTAX.

29.2. JIoMKHOCTHOE JMIO CTPYKTYpHOro mnojapaszaeneHus OpraHa, OTBETCTBEHHOE 3a
IIPEAOCTABICHUE MYHHULMIIAIBHOW YCIYTM, pPAacCMaTpUBAcT 3asBIICHUE, IIPEICTABICHHOE



3asBUTENIEM, W TIPOBOAUT IPOBEPKY YKA3aHHBIX B 3asABJICHUM CBEICHUH B CpPOK, HeE
NPEBBIMIAIOIMINN 2 paboYHX JAHEH C JaThl pETUCTPAIIMH COOTBETCTBYIOILETO 3asIBICHUSI.

29.3. KpurepueM NpUHATHSA PELIEHUs 110 aAMUHUCTPATUBHON NpOLEAYpE ABISIETCA HATMUNE WU
OTCYTCTBHE TaKHX OIEYATOK W (MJIH) OIMIUOOK.

29.4. B cityuae BbISBJICHMsI JOIYLIEHHBIX ONEYaTOK U (WIM) OMMOOK B BBIIAHHBIX B PE3yJIbTaTe
IPEOCTABICHUS] MYHHLIMNAIBHOW YCIYTM JOKYMEHTaX JOJDKHOCTHOE JHIIO CTPYKTYpPHOTO
nonpasnenenuss OpraHa, OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHHUIMIIAIBHON YyCIyrH,
OCYILECTBIISICT MCHPABICHUE M 3aMEHY YKAa3aHHBIX JOKYMEHTOB B CPOK, HE IPEBBIMIAIOMINN 5
pabouux AHEH C MOMEHTa PEeruCTPallii COOTBETCTBYIOIIETO 3as1BICHHUS.

29.5. B ciydae OTCYTCTBHSA OIEYATOK U (WJIM) OMIMOOK B IOKYMEHTAX, BBIIAHHBIX B PE3yJbTaTe
IPEJOCTABIICHUS] MyHULIUIIAIBHOW YCIYT'H, JOJDKHOCTHOE JIMIO CTPYKTYPHOIO IOJpa3/ieieHus
Oprana, OTBETCTBEHHOE 3a MPEAOCTABICHHE MYHHUIMIIATBHON YCIYT'H, MUCbMEHHO COOOIIaeT
3afBUTENI0 00 OTCYTCTBUM TaKUX OIEYaTOK M (WIM) OWMOOK B CPOK, HE IpPEBbILIAOIIUN 5
pabounx JHEH ¢ MOMEHTa PErHCTPALUU COOTBETCTBYIOLIETO 3asBJICHHUS.

29.6. PesynpTaToM aJAMHUHUCTPATMBHON HpoLENYpbl SBISETCA BblAaya (HaIpaBJICHHE)
3asBUTENIO MCIPABIEHHOTO B3aMEH paHee BBIIAHHOTO JOKYMEHTA, SIBJISIOIIErOCs Pe3ylIbTaToOM
IPEOCTaBICHUS] MYHUIIMIIAIBHON YCIYTH, WM COOOIIeHne 00 OTCYTCTBMM TaKUX OINEYaTOK U
(unm) onOoK.

B ciydae BHeceHUs: n3MEHEHUH B BbIIAHHBIN 110 pPe3yJbTaTaM MPel0CTAaBICHUs MyHUUIIAIbLHON
YCIYTH JTIOKYMEHT, HalpaBJICHHBI HAa UCIpABJICHUE OMIMOOK, AOMYIIEHHBIX 1Mo BHHE Oprana,
MHOIO(QYHKIIMOHAJILHOTO  LIeHTpa M (uwiau) jgospkHocTHoro Jjuna OpraHa, paOoTHUKa
MHOTO(YHKITHOHAJILHOTO [IEHTPA, TIaTa C 3asBUTEIIS HE B3UMAETCSI.

V. (I)OprI KOHTPOJIA 32 UCITOJTHEHUEM AIMUHUCTPATUBHOI'O PEIJIaMEHTaA

30. IMopsinok ocymiecTBJEHHs TeKYIIero KOHTPOJIsi 3a COO0JIIOIeHMeM M HCHOJIHEeHHEeM
AOJUKHOCTHBIMHM  JIMIIAMHU  TIOJIOKEHUI aJIMHUHUCTPATHBHOIO perjaMeHTa W HHBIX
HOPMATHBHBIX NMPABOBBIX AKTOB, YCTAHABJIHUBAKWIIUX TPeOOBAHHA K NPEIOCTABIECHUIO
MYHHUIHMIAJIbHON yCJIYTH, a TAK/Ke NPUHATHEM HMH peleHuit

30.1. Tekymuii KOHTPOJIb 3a COOJIOJIEHUEM IOCIEN0BATEILHOCTH JACHCTBUMN, OMpEaeIeHHBIX
aIMUHHUCTPATUBHBIMU TPOIIETypaMH, MO MPEIOCTaBICHUI0 MYHHUIIMIAIBHON yCIyTU (Janee —
TEKYIIUH KOHTPOJIb) OCYIIECTBISIETCS 3aMecTHTe]eM TiaBbl OpraHa (ykazamv HAUMEHOBAHUe
0peaHa MeCcmHO20 CAMOYNPAGNeHUs MYHUYUnaibHo2o obpasogsanus Pecnyonuku Kpoim).
Texkymuit KOHTPOJIb OCYIIECTBIISIETCS ITyTEM MPOBEJCHUS MPOBEPOK COOIOACHUS U UCTIOTHEHUS
MYHHIIMIIATBHBIMUA ~ CIY)KAllIUMU  aIMUHUCTPATUBHOTO pErjaMeHTa W WHBIX HOPMATHUBHBIX
IMPAaBOBbLIX AKTOB, YCTAHABJIWBAIOIIUX Tpe6OBaHI/I${ K Ip€AOCTaBJICHHUIO MYHHHHHaHBHOﬁ YCIIyTH.

31. IlopsiAok M MEPHOAMYHOCTH OCYHIECTBJIEHUS] IJIAHOBBIX M BHEIUIAHOBBIX INPOBEPOK
MOJIHOTHI U Ka4yecTBa NMPeJ0CTABJICHUS] MYHUIMNIAJILHONH YCIYTH, B TOM YHCJIe MOPSAAOK U
(hopMBbI KOHTPOJIS 32 MOJIHOTON U Ka4eCTBOM NMPe0CTABJEHNS MYHUIIUIIAJIbHOMN yCJIYru
31.1. KoHTpoab 32 MOTHOTOM M Kau€CTBOM MPEJOCTABIECHUS MyHUIIMIIAIBHON YCIYTy BKJIIOYAET
B ce0si MpoBeNEHHE IIAHOBBIX MNPOBEPOK (OCYIIECTBISETCS HAa OCHOBAHMM TOAOBBIX WIIU
KBapTAJIbHBIX IJIAHOB paboThl OpraHa) U BHEIUIAHOBBIX MPOBEPOK, B TOM YHUCIIE MPOBEPOK I10
KOHKpPETHBIM oOOpalieHusM rpaxiad. I[Ipu mpoBepke paccMaTpuBalOTCSI BCE BOIPOCHI,
CBSI3aHHBIE C MPEJOCTABICHHMEM MYHHUIMIIAIbHOM YyCIyru, (KOMIUIEKCHAs IpoBepka) JMOo
OTJIeNbHBIE BOIPOCHI (TeMaTHYecKasi MpoBepka). BHermaHoBble MPOBEPKH OCYIIECTBISIOTCS Ha
OCHOBaHUU pacnopspkeHuss Oprana. I[lo pe3ynbratam KOHTpOJIS, IPU BBISIBJIEHUN JONYIIEHHBIX
HapylLIeHU, 3aMecTuTeNb IMaBbl OpraHa IpUHUMAET pelieHue 00 MX YCTpaHEHUU U Mephl 10
HAJIOKEHUIO JUCIUITTIMHAPHBIX B3BICKAaHHWM, TaKkke MOTYT OBITh JaHbl YKa3aHUS 10 MOATOTOBKE
HPEJIOKEHHH 110 N3MEHEHMIO MTOJIOKEHUH aIMUHUCTPATUBHOTO PETIaMEHTa.

Cpok npoBeeHHsI TAKUX IPOBEPOK HE AOJKEH NMpeBbIIaTh 20 KaJeHAapHBIX THEH.



32. OTBEeTCTBEHHOCTDH J0JKHOCTHBIX Jiull Oprana 3a peumieHusi U AelicTBus (0e3neiicTBue),
NPUHUMAaeMble (0CylIecTBJIsieMble) MMM B X0/1€ IPeI0CTABJIEHU MYHMUMIIAJIbHON yCIyru
32.1. KoHTpoJsib 3a MpeaocTaBIeHHEM MYHUIMIAIBHOW YCIYT'H BKJIIOYAeT B ceOs MPOBEACHUE
IIPOBEPOK, BBISIBJICHUE W YCTpaHEHHME HapyILIEHUH I@IpaB 3asBUTENIEd Ha BCEX JTalax
MPEIOCTaBICHUSI MyHUIIUIAIBbHOUM yciayru. [IpoBepka mpoBoAUTCA MO KaXKIOW Kanode rpax/iaH,
nocrynuBuier B Opran, Ha jeictBue (0e31€HCTBHE) MYHUIMNAIBHBIX CIIyKaIlIWX,
OTBETCTBEHHBIX 3a TMpEAOCTaBICHHE MyHUIUNAIbHOM yciayru. Ilpu mnpoBepke ¢GakToB,
yKa3aHHBIX B ajio0e, MOTYT pacCMaTPUBATHCS BCE BONPOCHI, CBSI3aHHBIC C MPEIOCTABICHUEM
MYHHIIUIIAJILHON yCITyTH.

IlepcoHasibHass ~ OTBETCTBEHHOCTb  MYHMIMIIAJIBHOTO  CIIy’Kalllero, OTBETCTBEHHOIO  3a
MPEIOCTaBIIEHUE MYHHUIMNAIBHON yCIyru, 3a COONIOACHHEM CPOKOB W MOpsAKa MPOBEICHUS
aIMUHUCTPATUBHBIX  MPOLEAYP, YCTAHOBJIEHHBIX  AJIMUHUCTPATUBHBIM  PErJIAMEHTOM,
3aKpEIUISeTCS B UX JOJDKHOCTHBIX HHCTPYKLHUSX.

JIOJKHOCTHBIE  JIMIA, NPEJOCTABISIONIME MYHMIMIAIbHYIO YCIyry, HECYT IEpPCOHAIbHYIO
OTBETCTBEHHOCTH 32 HEOKa3aHWE NMOMOIIM MHBAIUIAM B MPEOJOJICHUH OaphepoB, MEMIAOIIMX
MOJIyYEHHUI0 UMU MYHULIMIIATBHON yCIyTY HApaBHE C APYTUMU JINLIAMHU.

33. IlonoxkeHusi, XapakTepusyluue TpeOoBaHHS K NOPSAKY U (opMaM KOHTPOJsA 3a
NpeJoCcTaBAeHHeM MYHHUIHMNAJIBHOH YCJIYIrH, B TOM YHCJI€ €O CTOPOHBI TpPakKaaH, HX
0o0beUHeHMIT U OpraHu3anui

33.1. I'paxxnane, ux OOBEAMHEHUS U OpPraHU3ALMM MOTYT KOHTPOJIMPOBATh IPENOCTaBICHUE
MYHMLMIAJIBHOW YyCIyrd IMyTeM MojdydyeHuss uHopmauuu 1o TenepoHam OpraHa, Ha
opuuunansHOM BeO — caiite OpraHa, a TaK)ke HalpaBJIeHUs! MMCbMEHHOro oOparienus B Opras.

V. Jocyneonblii (BHecy1eOHBIIT) MOPSI0K 00:KaJI0BAHUS PellleHUil U TeiicTBUii
(Oe3aeiicTBUSI) OpPraHa, NpeAOCTABJSIOLIET0 MYHHIIUNIAJIBHYIO YCJIYTY,
MHOT0(pYHKIIMOHAJIBHOI'0 IEHTPA, 2 TAKKE UX JOJKHOCTHBIX JIHI, TOCYIAPCTBEHHbBIX
CJIy:KalMuX, pad0OTHUKOB

34. Undopmauus 1Jis 3asiBUTEJISA 0 €ro NMpaBe MoJaaTh Kajaody

34.1. 3agBuTens UMEET MPaBO Ha oOkanoBaHue NeicTBUM (Oe3znmeiicTBusi) Oprana, a TaKke ero
JOJKHOCTHBIX JIMI] WM MHOTO()YHKIITMOHAJILHOTO IIEHTPa, pabOTHIUKA MHOTO(QYHKITHOHATEHOTO
[EHTpa B JoCyAeOHOM (BHECY1€0HOM) TIOPSAKE.

34.2. T'paxkiane UMEIOT TPaBO OOpaIIaThCs JIMYHO, a TAKXKE HANPABIATh WHIAUBUIyaAJIbHBIE U
KOJUIEKTUBHBIE OOpalleHus, BKIouas oOpalieHus OObeIWHEHUl TpaxaaH, B TOM YHCIE
IOPUIMYECKAX JIMI, B TOCYJapCTBEHHBIC OpPTaHbl, OpraHbl MECTHOTO CaMOYIPABJICHUS,
MHOTO(QYHKIIMOHATBHBIA IIEHTP W HX JODKHOCTHBIM JIMIIaM, B TOCYJapCTBEHHBIE U
MYHHIIMITATIBLHBIC YAIPSKICHUS, U UHBIC OpTaHW3aI[ii, Ha KOTOPHIC BO3JIOKEHO OCYIICCTBIICHUE
MyOJIMYHO 3HAYUMBIX (DYHKIUN, ¥ UX JTOJKHOCTHBIM JTUIAM.

34.3. I'paxxmane peanu3yroT paBo Ha oOparieHue CBOOOIHO U 100poBOIbHO. OCyIEeCTBICHNE
rpakIaHaMH MIpaBa Ha oOpalleHre He TOJDKHO HapyIIaTh MpaBa U CBOOOIBI JPYTHX JIHII.

35. lIpeamer kaj100bI

35.1. Hapymienue cpoka permcrpanud 3ampoca (KOMIUIEKCHOTO 3ampoca) O MPeIoCTaBICHUU
MYHUIIUTIAIBHON YCITyTH.

35.2. HapymieHnue cpoka IpeAOCTaBICHHs MYHHIUMNAIBHOW yciayru. B ykazaHHOM citydae
nocyaeOHoe (BHecyneOHOe) oOkalloBaHWE 3asBHUTENIEM pEIICHW U JercTBHil (Oe3aeiicTBHS)
MHOTO(QYHKIIMOHATIBHOTO II€HTpa, pabOTHHKAa MHOTO(QYHKIMOHAJIHHOTO IIEHTpAa BO3MOXHO B
cilydae, eciii Ha MHOTO(YHKIMOHAJIBHBIN LIEHTp, pellieHus U JieiicTBus (Oe3/1eiicTBIE) KOTOPOTro
00anyroTcsi, BO3JIOKeHa (PYHKIMS MO MPEJOCTaBICHHIO COOTBETCTBYIOIIEH MYHUILIMIMAIBHON
yCIYTd B TOJHOM OObEeMe B MOpsAKe, ompeaeiacHHOM dacThio 1.3 crathu 16 depepanbHOro
3akoHa Ne 210-D3.



35.3. TpeboBanue y 3asiBUTENS JOKYMEHTOB MW UH(POPMAIMK MO0 OCYIIEeCTBICHUS JICHCTBUM,
IIPEJICTaBICHUE UM OCYILECTBICHUE KOTOPHIX HE IPETyCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMU
aktamu Poccuiickoit ®@enepanuu u (wnn) Pecmyonmuku KpbiM, MyHHIIMTQIBHBIMHA TPABOBBIMU
aKTaMu JJIs IPEIOCTAaBIECHUS MyHULIUIIAIbHON YCIYyTH.

35.4. Otka3 B npueMe IOKyMEHTOB, NPEAOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepannu u (wim) Pecny6muku KpbiM, MyHUIIMTIATEHBIMU
IIPABOBBIMU aKTaMH JIJIsl MPEJOCTABICHHS MyHUIIUTIAIBHON YCIYTH, Y 3asBUTEIIS.

35.5. Otka3 B mNpeAoCTaBICHUMM MYHULMNAIBHON YCIyr'M, €CJIM OCHOBAaHMS OTKa3a He
peyCMOTPEHbI (efepaabHbIMA 3aKOHAMHM U MPUHSATBIMU B COOTBETCTBHM C HUMH HHBIMU
HOPMAaTUBHBIMH TIPaBOBbIMH akTamMu Poccuiickoit @enepanmu u (wim) Pecrybmuku Kpeiwm,
MYHHIIMIIAJbHBIMUA TPAaBOBBIMU aKkTamMH. B ykazaHHOM ciydae nocyiaebHoe (BHecyleOHOe)
o0)kajoBaHUE 3asBUTENEM pelleHuil u JeiicTBuil (0e3neiicTBrs) MHOTO(QYHKIHOHAIHLHOTO
LEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa BO3MOXKHO B Cily4yae, €cClIM Ha
MHOTO(QYHKIIMOHAIbHBINA IIEHTP, pEeLIeHUs U JeHCcTBUS (0e31elcTBHE) KOTOPOro 00XKalyroTcs,
BO3JI0’K€Ha (YHKITUS IO MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIUTIAIBHBIX YCIYT B MIOJTHOM
0o0beMe B MopsiaKe, onpeneaeHHoM dyactbio 1.3 crateu 16 @enepanbroro 3akona Ne 210-D3.
35.6. 3arpeboBaHue C 3asABUTENS MPU MPEJOCTABICHUM MYHUIIUNAIBHOW YCIyTd IUIaThl, HE
IIPEelyCMOTPEHHONM HOPMATHBHBIMU MpaBOBbIMU akTaMu Poccuiickoit ®enepanuu u (win)
PecnyOnuku KppiM, MyHULIUTIATBHBIMU TIPABOBBIMH aKTaMH.

35.7. OTKa3 opraHa, peI0CTaBIISIOIIEr0 MyHUIUIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIAa OpraHa,
MPEIOCTABISIONIEI0 MYHHIIMIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOIO IEHTPAa B MCIPABICHUM JOINYIIEHHbIX UMH ONEYAaTOK M OMIMOOK B
BBIIaHHBIX B pe3yJbTaTe IMPEAOCTABICHUS MYHHIMIIAIBHOM YCIyTd JOKYMEHTax JHubo
HapyIlIeHHE YCTAaHOBJICHHOTO CPOKa TAaKMX HCIpaBlieHWH. B yka3zaHHOM ciydae aocyneOHOe
(BHecyneOHOe)  oOkajoBaHHME — 3asBUTENEM  pelmleHHMH u  JedcTBuil  (Oe3aeicTBus)
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa, pabOTHMKAa MHOTOQYHKIMOHAJIBHOTO IIEHTPAa BO3MOXHO B
cilydae, ecii Ha MHOTO(YHKIMOHAJIBHBIN LIEHTp, pelieHust 1 1eHcTBUs (Oe31elCTBIE) KOTOPOTo
00XayIoTcsl, BO3J0XKEeHa (YHKIMS MO MPEIOCTABICHUI0 COOTBETCTBYIOUIMX MYHHUIMMATbHBIX
yCIyr B MOJHOM O0beMe B MOpsjKe, ompenaesreHHOM uacTbio 1.3 crateu 16 dexpepanbHOro
3akoHa Ne 210-@3.

35.8. Hapyumenue cpoka miM NopsikKa BblIAud JTOKYMEHTOB IO pe3yibTaTaM NPENOCTaBICHUS
MYHHULIMTIAIbHON YCIYTH.

35.9. TpeboBanue y 3asBUTENS MPU MPEIOCTABICHUN MYHUIUIAIBHON YCIYTH JTOKYMEHTOB MU
uH(poOpMallMu, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IpPU
NEpBOHAYAJILHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JUI IPeOCTAaBICHUS
MYHHMIMIAILHOW YCIYTH, JTUOO B MPEAOCTaBICHUN MYHHUIMIIAIBbHOW YCIYTH, 32 MCKIIOUYEHUEM
CIIy4aeB, MIPeayCMOTPEHHBIX TYHKTOM 4 yactu 1 ctateu 7 @enepanbHoro 3akoHa Ne210-D3. B
YKa3aHHOM CiIydae Jocyie0Hoe (BHECY1e0HOe) 00KaIoBaHUE 3asIBUTEIIEM PEIICHUN U JeHCTBUN
(Oe3neiicTBUSI) MHOTO(QYHKIMOHAJIBHOTO IIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO LIEHTpa
BO3MOXKHO B Clly4ae, €CiIM Ha MHOTOQYHKIMOHAJIbHBIA ILIEHTP, pEUIeHUs W JeHCTBUS
(Oe3meiicTBUE) KOTOPOTO  OOXKAIyIOTCS, BO3JOXEeHa (QYHKIMS 1O  MPEJOCTaBICHUIO
COOTBETCTBYIOIIUX MYHMIIMIIAJIbHBIX YCIYr B IOJHOM OObEME B TMOPSJAKE, ONpeleIeHHOM
qacTeto 1.3 crateu 16 denepanbHoro 3akona Ne 210-P3.

36. Opranbl rocyiapCcTBeHHOH BJIACTH, OPraHHM3aLMU JOJKHOCTHbIE JIHMIA, KOTOPBHIM
MO:KeT ObITH HANIPABJIEHA KaJ100a

36.1. B cnyuae obGxanoBaHus aeWicTBui (Oe3neiicTBUS) WK pemieHus [ 1aBpl aIMUHUCTpALIUN
(YIIOTHOMOYEHHOTO JHIa), >kajmoba HampapiseTcss B KpacHOMEPEKOTICKYI0 MEXpalOHHYIO
IIPOKYpaTypy_.

B cnywae oOxkanoBanus jaeWcTBuM (O€3MEHCTBUSA) WM pEIICHHUs 3amMecTuTess [ aBbl
aJIMUHHUCTPAINH, JOHKHOCTHOrO nuia OpraHa, MpeAoCTaBISIIONIET0 MyHUIIUNAIBLHYIO YCIyTy,
’aso0a HampaBJIsieTcsl Ha paccMoTpeHue [ 1aBe aMUHUCTpAIUH.



B Oprane ans 3asBuTenell npeaycMaTpUBaeTCs HaTU4YME HA BUJAHOM MECTE KHHMIHU Kalod U
IIPEIIOKECHUH.

36.2. B cnyuae oOxamoBaHus JedcTBHM (0€3M€UCTBUS) WM peUIeHUS PaOOTHHKOM
MHOTO(YHKIIHOHAJIFHOTO ~ IIEHTpa,  OCYIIECTBIIIOIIETO  TMPHEM  JOKYMEHTOB, JKanoba
HamnpasJsieTcsa Ha paccmoTpenue aqupektopy I'bY PK «M®Iy.

B ciyuae oOxanoBanusi neiictBuii (6e3nericTBusi) wiu pemenus aupektopa I'BY PK «MO®Ll»
(YIOTHOMOYEHHOTO JIMIa), Jkajmoba Hampasiserca Yupenutemto I[BY PK  «MOL» -
MunucTepcTBY BHYTPEHHEW NOTUTUKH, HHPOpMaIuK U cBsizu Pecryomuku Kpbim.

B MHOroyHKIMOHANBEHOM LIEHTpE IS 3asBUTEJCH NpeaycMaTpUBAeTCs HalWude Ha BUAHOM
MecTe KHUTH KaJo0 U MPEI0KEHUH.

37. IlopsinoK mMoJa4u M paccMOTPEHHUS KAT00bI

37.1. Xanoba nomaercs B MUCbMEHHOU (hopMe Ha OYMa)KHOM HOCHTEIIE, B SJIEKTPOHHOU (Gopme
(mocpenctom EINT'Y, PIIT'Y, odunmansHoro caiita Oprana, 3J1€KTPOHHOW TOYTHI), TOYTOBOM
CBS3bIO, B XOJI€ MPEJOCTABICHUS MYHUIIMIAIBHON YCIyTH, IPU JIUYHOM OOpaIleHUU 3asBUTEISA
B Opran ¥ MHOTO(QYHKIIMOHAIBHBIA LIEHTpP, MOCPEICTBOM TeNe(HOHHON «Tropsuedl JIMHUN»
Cosera munuctpos Pecryonuku Kpbim.

Kanoba nomkHa cogepxarh:

1) HauMeHOBaHUE OpraHa, MPEAOCTABISIONIEr0 MYHHUIMIIAIBFHYIO YCIyTy, AOKHOCTHOTO JUIA
OopraHa, HpeJOCTABIISIONIETO MYHUIUIAIBHYIO YCIYTy, JIMOO MYHHUIMIIAIBHOTO CIIY’>Kallero,
MHOTO(YHKIIMOHATBHOTO IIEHTPA, €r0 PYKOBOJAUTENS U (WiIH) paOOTHHUKA, PEIICHUS U NEHCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMs, OT4ECTBO (TOCieNHee - MPU HAJIWYWHU), CBEIEHUS O MECTe >KUTEIhCTBA
3asiBUTENA - (PU3MUECKOT0 JIMILA TUOO HAUMEHOBAHUE, CBEACHUS O MECTE HAXOXK/ICHUS 3asBUTEIIS
- IOpUJIUYECKOTO JIMIIA, a Takke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AIIEKTPOHHOM MOYTHI (MTPHU HAJIMYWH) ¥ TIOYTOBBINA apec, MO0 KOTOPHIM JIOJDKEH OBITh HalpaBiieH
OTBET 3asIBUTEITIO;

3) cBemeHus 00 oOXalyeMmblX pelIeHUAX U JedcTBusAX  (Oe3nelicTBUM) — Oprasa,
IPEOCTABIISAIONIET0 MyHUIMTIAIBHYIO YCIYTY, TOJKHOCTHOTO JIUIIA OPTraHa, PeI0CTaBIISIONIEro
MYHHUIMNAIBHYIO YCIOYry, JUO00 MYHHMIMIAIBHOTO CIy’Kallero, MHOTIO(pYHKIIMOHAIBHOTO
LIEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA;

4) noBOnbI, HA OCHOBAaHMU KOTOPBIX 3asABUTENb HE COIJIACEH C pEUICHHWEM M JIeHCTBHEM
(Ge3neiicTBUEM) OpraHa, MPEIOCTaBIAIONIET0 MYHHIMIIAIBHYIO YCIYTy, JAOJDKHOCTHOIO JIMIA
opraHa, MHpPEeJOCTaBISIOLIEr0 MYHUIUNAIBHYIO YCIYry, JUOO MYHHULMNAIBHOIO CIIY>Kallero,
MHOTO()YHKIIHOHAJILHOTO IIEHTpa, pa0OTHHKAa MHOTO(YHKIHMOHAIBHOTO LEHTp. 3asBUTEIEM
MOTYT OBITh TPEACTaBJICHBI JOKYMEHTHI (TIPU HAIWYHH), TOATBEPKAAIONINE JOBOIBI 3assBUTEIIS,
1100 X KOIHUH.

38. Cpoxu paccMOTpeHU KAJT00bI

38.1. B ciywyae mocyneOHOro (BHECYJeOHOT0) 00’KaJIOBAaHUS 3asBUTENIEM PEIICHUN M JTEUCTBUI
(Ge3melicTBUS) OopraHa, MPEIOCTABISIONIET0 MyHHIIMITATBHYIO YCIYTY, MHOTO(QYHKIIMOHATEHOTO
[EHTPA, YUPEIUTEIs] MHOTO(DYHKIIMOHAIBHOTO IIEHTpa, kajio0a MOJJICKHT PACCMOTPCHHIO B
TedeHue 15 pabouux THEH co JHS ee PerucTpalud, a B CiIydae 00XalloBaHUSI OTKa3a OpraHa,
MpeaOCTaBIAOIICIO MYHHUUIIAIBHYIO YCIIYTY, MHOFO(l)YHKI_[I/IOHa.HBHOFO HEHTpA, B IIPUCMC
JIOKYMEHTOB Yy 3asBUTEJISI TMOO B HCTIPABICHUH JIOMYIICHHBIX OMEYaTOK U OMMUOOK WM B CITydae
00>aJloBaHUsl HapyIICHHUs YCTAaHOBJIEHHOI'O CPOKa TaKMX MCIPABIEHUH - B TeueHue 5 pabouux
JTHEH co JHSI €€ PeTUCTpallnu.

39. Pe3yabTaT paccMOTpeHHUSs KAT00bI

39.1. 1o pe3ynbTaTamMm pacCMOTPEHHS KAIOOBI MPUHUMAETCS OHO U3 CIICTYIONTUX PEIICHU:

a) ’kano0a yI0BJIETBOPSAETCS, B TOM YHCie B (JOPME OTMEHBI IIPUHATOTO PEUICHHUS, UCTIPABICHUS
JOTIYIICHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJIbTAaTEe MPEIOCTABICHUS MyHHUIIUITATbLHON



YCIYrd JOKYMEHTaX, BO3BpaTa 3asBUTENIO JACHEXKHBIX CPEACTB, B3MMAHHME KOTOPBIX HE
MpPEeAyCMOTPEHO HOPMATUBHBIMHM IpaBOBbIMU akTamMu Poccuiickoit ®eneparuun u  (Win)
Pecry6omuku Kpbim;

2) B yAOBJIETBOPEHUH KAJIOOBI OTKA3bIBACTCS.

39.2. B ciyyae yCTaHOBJICHUS B XOJI€ WM IO Pe3ysibTaTaM PacCMOTPEHUs KaJloObl MPU3HAKOB
COCTaBa aJMUHUCTPATUBHOIO IPABOHAPYLICHWs WIM NPECTYILICHUS [JOJDKHOCTHOE JIMIIO,
HAJICJICHHOE TMOJHOMOYMSAMU 10 PACCMOTPEHHUIO >Kajlo0 He3aMeUIMTEIbHO HAMpaBisioT
MMEIOLINECS] MaTEPHAJIbl B OPraHbl IPOKYpPaTypBhl.

40. ITopsinok nHGOPMHUPOBAHMS 3asIBUTEJISI 0 Pe3yIbTaTaX PACCMOTPEHUS KATOObI

40.1. He no3anee aHs, CIEAYIOMIErO 3a JIHEM MNPHUHSTHS PELICHMS, 3aIBUTEII0 B MUCbMEHHOMN
dbopMe U 10 KEeTAHUIO 3asIBUTEIIS B 3JICKTPOHHOUN OopMe HAMPaBISETCS MOTUBHPOBAHHBINA OTBET
0 pe3yJibTaTax pacCMOTPEHUS KAIOOBI.

40.2. B cnydae npu3HaHUS KaJI0O0BI MOUISKAIIEH yIOBIETBOPEHHUIO B OTBETE 3asBUTEIIO, TACTCS
uH(poOpMalsg O JEHCTBUAX, OCYIIECTBISIEMBIX OPraHoOM, MPEAOCTABISIONIMM MYHUIIUTAIBHYIO
yCIIyry, MHOTO(DYHKIIMOHQJIBHBIM LIEHTPOM B IEJIAX HE3aMEIJIUTEIbHOTO YCTpaHEHUS
BBISIBJICHHBIX HApYyIIEHUH NpU OKa3aHUM MYHHUIMMAIBHOM YCIyrW, a TakXKe HPUHOCSITCS
W3BUHCHHS 32 JIOCTaBJIICHHBIE HEYJ00CTBAa W YKa3bpiBaeTCs WHGOpMAIUMsS O JabHEHIIHX
NENCTBUAX, KOTOPbIE HEOOXOAUMO COBEPIIUTH 3asBUTEINIO B IENIAX MMOTYYCHHUS] MYHHIIUIIAIbHON
YCIIyTH.

40.3. B crnydae mpu3HaHMs KajJoObl HE MOJUIEKAIIeH yAOBIECTBOPEHUIO B OTBETE 3asBUTEIIO,
JAIOTCSI  apTYMEHTHPOBAHHBIC PA3bsCHEHHUS O NPUYMHAX MPUHATOTO pEIICHUs, a TakkKe
nHpopMaIus 0 mopsaKe 00’KaTOBaHUS MPUHATOTO PEIICHHMS.

41. llopsaaok 00:xa10BaHMsl pelIEHUS 110 Kajn00e

41.1. Ilpunsaroe, Mo pe3ysbTaTaM pacCCMOTPEHMS KaJl00bl, pelIeHHe MOXKET ObITh 00KaJI0BaHO B
HOps/IKE, YCTAaHOBJIEHHOM JICHCTBYIOIIMM 3aKOHO/aTeNIbcTBOM Poccuiickoit denepannu u (nim)
Pecniy6nuku Kpbim.

42. IlpaBo 3asBUTe/Ns HAa NoJy4YeHHe MH(OpPMAIUM M JAOKYMEHTOB, HEOOXOAUMBIX s
000CHOBaHMS U PACCMOTPEHHS KATO0bI

42.1. 3asButens BrpaBe o0paTUThCs B OpraH, MHOTOQYHKIIMOHATIBHBIA LEHTpP 3a MOIYyYEHHEM
UHPOPMALIUU U JOKYMEHTOB, HEOOXOIUMBIX JIi OOOCHOBAaHUS U PACCMOTPEHUS >KajloObl, B
NUCbMEHHOU (popme, B TOM 4HCIE MpPU JUYHOM OOpPALECHUM 3asBUTENS, UM B AJIEKTPOHHOM
BUJIE.

43. Crioco0b1 HHGOPMHUPOBaHMS 3asiBUTeJIeH 0 MOpsiAKe MOJAYH H PACCMOTPEHHUS KAT00bI
43.1. Mudopmaruio o mopsiiKe MOAaud U PaCCMOTPEHHUSI JKaJIOObI 3asiBUTEH BIIPaBE MOJTYYUTH
Ha UWHQPOPMAIMOHHBIX CTEHJAaX, B MeCcTaXx MPEJOCTaBICHUS MYHHUIMIAIBHON YyCIyTH,
MOCPEACTBOM TeNe(OHHON CBSI3M, MPU JIMYHOM OOpAallleHUH, MOCPEACTBOM MOYTOBON CBSI3U, B
anexktpoHHoM Buze (EIITY, PIIT'Y, odunmaneubiii caiit Oprana, opuuuansheiii cailt I'bY PK
«M®Ily, snextpornas moura Oprana).

IIpencenarens NnpMHCKOTO CETBCKOTO COBETA-
IJ1aBa agMUHUCTpanuu MnenHackoro
CEJIbCKOTO ITOCETIEHUS JL.A.IInnoBckast



(Ha3BaHME apXUBa)

(TTOYTOBBIN MHIIEKC, aJIpec,

[Tpunoxenue Ne 1

tenedoH, dakc) (ampecar)
ApXuBHasi cipaBKa
Ne
(mara)
Ha Ne oT
OcHoBaHue:
PykoBoauTens opranuzanuu
(moamuce) (pacmmdpoBKa MOAMHUCH)

Ileuatn

Hcnomuurenns

TenedoH




(Ha3BaHME apXUBa)

(TTOYTOBBIN MHIIEKC, aJIpec,

[Tpunoxenue Ne 2

tenedoH, dakc) (ampecar)
APXHNBHASI BBIIIUCKA
Ne
(mara)
Ha Ne oT
OcHoBaHnue:
PykoBoauTens opranuzanuu
(moamuce) (pactmmdpoBKa MOAMHUCH)

Ileuatn

Hcnomuurenns

tenedoH




[Tpunoxenue Ne 3

(®.N.0., nnbo HaMMEHOBaHUE IOPUANIESCKOTO JTUIA)

(ampec MecTa KHUTEIIbCTBA, aapec JUTSt
KOPPECIOH ICHITNH )

(KOHTaKTHBIN TeNeOH)

(37IeKTpOHHAs 110YTA)

3ASIBJIEHUE
0 MPeT0CTABJIEHUHN APXHUBHBIX CIIPABOK
[Mporry NPeJ0CTaBUTh /apXUBHYIO CIPaBKy/apXHBHYIO BBINKCKY/apXUBHYIO
KOTIMIO/TeMaTHIeCKU I
(noduepKkHymu HyJHCHOE)
nepevYeHb/TeMaTHIECKY IO HOJIOPKY/TeMaTHYECKHH
0030p/:

s pusmueckoro nuuna:
« » 20 T.
(moamuce) (pacmudpoBKa MOAMUCH)

(TOKyMEHT, OITBEP K IAI0IUI MpaBa (MIOJTHOMOYHS) IPEICTABUTEIS)

Jns ropuamdyeckoro Jimia

« » 20 r. PykoBomurens
(HaMMEHOBaHUE IOP. JIHIA) (moamucek) (pacmudpoBKa MOIICH)
M.IL.

(ITOKyMEHT, TTOITBEP K TAIOIINH MpaBa (MIOJTHOMOYHS) TIPECTABUTENS)



[Tpunoxenue No4
PACIIUCKA B IIOJYYEHUU JOKYMEHTOB

Ne oT
(coomeemcmeyem peKeusumam, YKa3aHublmM 8 HCypHale pecucmpayuu,)
Brimana

(D.U.0. 3aa6umens)

HepequL JOKYMCHTOB, ITPCACTABJIICHHBIX 3aABUTCIIEM CAMOCTOATCIIBHO!:
1.

2.

[lepevyeHb JTOKYMEHTOB, KOTOpbIe OyIyT TIOJXy4eHbI TI0 MEXBEIOMCTBEHHBIM 3arpocam
(3anonnsemcs 6 cuyyae, eciu maxue OOKYMEHMbl He Obliu NpeocmasieHvl 3aseumenem no
CcOOCMBEHHOU UHUYUAmuee).

1.

2.

(Oonarcnocms, .H.0O. donxcHocmHo20 1uya, NOONUCH 8b10A8ULE20 PACNUCK))

MpunoxeHune Ne 5



3AIPOC (OBPAIIEHUE)
oysa  obpopMIIeHMA apPxXMBHOM CIPaBKM, aPXMBHOM BHINMCKM, APXMBHOM KONMM
(HyXHOe MNOOUEPKHYTh) IO OOKYyMeHTaM

HazspaHMe OpraHa

Vubopmalusg o IepPCOHAJbHEIX OaHHBIX XpaHuTca wu obpabaTeiBaeTcad C
COBJIIIeHNEM POCCUMCKOTO 3BaKOHONATEJIbCTBA O I[IePCOHAJIbHEX NAaHHBIX. BaroJiHAd
OaHHYI aHKeTy, Bl maeTe coIJlacue Ha OBpaboTKy MEePCOHAJbHEIX MOAHHEX <*>.

damMnnms, nMms, OTUEeCTBO avua,
3amnpamyBamnlero apxXUBHYI crpaBKy,
IOaHHEIE IIaclopTa (cepus, HOMEpP, KeM
BBHIIAH, IaTa BHIOAYM), INOBEPEHHOCTb

damMmnms, nMms, OTUeCTBO, Tonm
POXIOEeHUSA amuua, o KOTOPOM
3anpamyBaeTCcs apxyBHaSA crpaBka
(ykazaTb BCE crydau U3MEHEHUS
baMmamm, ¥WMeHM, OTUeCcTBa), YyKasaThb
craryc (meHcHoOHEpP, Oe3paboTHLM,

cnyxaumyi, paboTHUK, CTYIEHT)

Ha ube MA BHIIIMICEIBATH APXMBHYIIO
CIpaBKYy

Tema 3anpoca (obpaumeHus) (HyxHOE
HOqupKHyTb) ;y XPOHOJIOTMYECKME PaMKM

3anpamreaeMoy MHOoOpMaALUM :

1. TPYLOBOM CTax (HaxoxmeHMue B
OeKpeTHOM OTIyCKe; B OTIyCKe IO
yxony 3a peBeHKOM; B IOJITOCPOUHEBIX
KOMaHIMPOBKAX; B Yy4UeOHBIX OTIIyCKax) ;
2. Bapnuara;

3. HarpaxneHue;

4. pamnon Kpamuero Cerepa (PKC);

5. HnpuMeHeHUEe pPenpecCuu;

6. mpuBaTU3aLMUS XUJIbS, OTBOI 3eMJIM;
7. HepeVMeHOBaHMUE YJIMLEH;

8. BHIOEJIEHME XMJIOM IJomalyM M T.I.

Irs KaKoM e 3anpammBaeTCcs
apxMBHAas CIpaBKa

BricyoiaTe IO IIOUTE WMIIM rnepernaTb npn
JIMYHOM IIOCeElleHUN

Anpec, 1o KOTOPOMY HanpaBUThb
CIPaBKYy, TejiedoH (momamum”,
paboumnit, COTOBLIM)

20 . [Nonomnucob
(ODaTa) (momnmMche IIOJIL30BATEJIS)

<*> Cm. PepepanbHbii 3akoH oT 22.10.2004 Ne 125-®3 «06 apxuBHOm gene B Poccuiickom
depepauun» (¢ usmeHeHnamm Ha 04.12.2006) // CobpaHue 3aKkoHomaTenbcTBa Poccuitickoi
depnepauunn. 2004. Ne 43. C1. 4169 (M. 3, Ct. 25).
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