AJIMAHUCTPALIAA
MATA3MHCKOT'O CEJILCKOT'O MOCEJEHUS
KPACHONEPEKOIICKOT'O PAMOHA PECITYBJINUKH KPBIM

IMOCTAHOBJIEHUE
Ot 23 uronsa 2023 rona c. Maraszunka Ne 91

OO0 yTBep:kIeHUN aIMUHUCTPATHBHOIO PErJIAMEHTA NPEA0CTABICHUS
MYHHMIUNAJBHOI yciayru «IlepeBoa :ku10ro noMenieHus1 B He:KMJ10€ OMELEHHE U
HEKMJIO0T0 NIOMeIIeHUs B ’KIWJI0e NIOMellleHHe» HA TEPPUTOPUH MYHULIMIIAIBHOIO
oOpa3zoBanusa Mara3mHckoe cebckoe nocejienue KpacHonepexonckoro paiiona
Pecny0siuku Kpbim

C menpr0 palMOHAIBHOIO MCIIOJIB30BaHUSA, OXPAHbl U BOCIIPOM3BOJCTBA 3€JIECHBIX
HAaCAKJICHUM, IPOU3PACTAIONINX HA TEPPUTOPUAX MyHUIUIIAIIBHOW YCIIYT'H IO BbIIaye
pPa3pelICHU HAa CHOC 3€JICHBIX HACAXICHHW, B COOTBETCTBHM ¢ DenepaibHbIM 3aKOHOM
or 06.10.2003 Ne 131-®3 «0O6 o0OmUX TPUHIUIAX OpraHU3alUd MECTHOTO
camoymnpasienuss B Poccuiickoit ®epepauun», 3akoHoMm PecnyOmuku KpeiM 0T
21.08.2014 Ne 54-3PK «O0 ocHOBax mMecTHOro camoympasienus B Pecryonuke Kpbimy,
YcTaBoM  MYHHULMINANBHOTO  00pa3oBaHus Mara3sMHCKOE CEIbCKOE  IOCENIEHUE,
AnmMuHUCTpanuss MarasuHCKOro CEIbCKOro MOCEICHUS
HHOCTAHOBJIAET:

1. YTBEepauTh aAMUHUCTPATUBHBIN pPETIaMEHT MPENOCTABICHHUS MYyHULMIIAIIBHON
yenyru «llepeBoa :KWIOro MOMENIEHNs B HEXKWIIOE MIOMEIIECHUE U HEXKWIIOTO TOMENIEHNS
B KWJIO€ TMOMEIICHHE» Ha TEePPUTOPUM MYHULMIAIBLHOTO oOpa3oBaHus Mara3smHckoe
cenbckoe nocenenne KpacHomepekornickoro pailona Pecnyonuku KpsiMm (mpuiaraercs).

2. [IlocrtaHoBiieHMA aIMHUHUCTpPAIMM MarasmHCKOro CEJIbCKOIrO TMOCEIEHUS
Kpacnonepekonckoro paitona Pecnyomuku Kpemm ot 21.10.2019 Nel66 «OG6
YTBEPKICHUHM aJIMHHUCTPATUBHOIO pErIaMEHTa IPENOCTABICHUS MYHHULHIIAIBHON
yeiayru  «IlepeBoj KWJIOro IIOMEUIEHUS B HEXKWJIOE IIOMELIEHUE WIM HEXKHUIIOTO
IIOMEIICHUS B )KWJIOE IOMEIIEHUE» - IPU3HATh YTPATUBLIUM CHILY.

3. OmnyOnukoBaTh HACTOSIIEE ITOCTAHOBJICHME  Ha OQUIMAIBLHOW CTpaHUIIE
MyHHUIIUTIATILHOTO 00pa3oBanus KpacHomnepekornckuii pailon Ha noprane [IpaButenbcTBa
Pecnyonuku Kpeim  Krgv.rk.gov.ru B pasaene «MyHunMnanibHbie 00pa3oBaHus palioHa.
Mara3uHCKOe CenbCKOE IIOCEJIEHHEe» M Ha CTEHAE B 3JaHUM aJMUHUCTPALHH
Mara3uHCKOro cenbCKOro noceyneHus no aapecy: c.Marasunka, yn.bonnaps, a.1A.

4. Hacrosimiee MNOCTaHOBJIEHUE BCTYMAET B CUJIYy CO JHA €ro OQUUIUAIBLHOrO
OmyOJIMKOBAHUSI.
5. KoHTposb 32 BBIMOJIHEHUEM TTOCTAHOBJICHHUS OCTABJISIIO 3a COOOM.

[Ipencenarens Mara3uHCKOro CEJIbCKOrO COBETA — IIaBa
aIMUHHUCTpaui MarasuHCKOTo CEJIbCKOT0 MOCEICHUS H.A. Bapkayckac
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IIpunoxenue
K II0OCTaHOBJICHUIO aIMUHUCTpALUU

MarasuHCKOT0 CeTbCKOTO TTOCETICHUS
ot 23.06.2023 r. Ne91

AJIMMHHCTPATUBHBIN perjiaMeHT Mpea0CTaABIeHUsA
MYHULMNIAABHOH ycayru «llepeBoj :Kuj10ro noMemieHus B He;KMJ10€e OMelleHne U
HE/KMJI0T0 MOMEICHUS B 'KWJI0E MIOMeIeHHe» HA TePPUTOPUHM MYHHIUIIAJILHOI0 00pa30BaHus
Mara3suHckoe cesqbckoe nocejienne Kpacuonepexkonckoro paiiona Pecnnyoiiuku Kpbsim

I. O61me nosoxxkeHust
1. IIpenmer peryjiupoBaHusl AIMUHMUCTPATHBHOIO PerjiaMeHTa

1.1. ADMUHUCTPAaTUBHBIM perjaMeHT NpeIoCTaBIeHUs MyHUIUNaIbHOM ycayru «llepeBon
KUJIOTO TOMEIEHHSI B HEXXUJIOE MTOMELIEHUE U HEXHWJIOro IMOMEIIEHHs B KWIOE IMOMEIleHUe» (Jajee
COOTBETCTBEHHO - aJMUHHUCTPAaTUBHBIM pErjIaMeHT, MYHULUIAIbHAs yciyra) pa3padoTaH B LENAX
NOBBIIIEHUS] KayecTBa M JIOCTYIIHOCTU MPEIOCTABICHUS MYHMLMIAIbHON YCIYrH, ONpeaenseT
CTaHIapT, CPOKM U IIOCIEAOBAaTENbHOCTh JEUCTBUU  (aJIMUHUCTPATUBHBIX MpOLEAYp) IpH
OCYILLIECTBJICHUM IOJHOMOYHUI IO NPEAOCTABICHUIO MYHMLHUNAIBHOW YCIYrM B MYHHLUIAIBHOM
oOpa3oBanuu Mara3uHCKoe celbckoe mocenenue KpacHonepekorickoro paitona Pecyosiuku Kpbim).

2. Kpyr 3asiBuTeJieii pu npeaocTaBieHu MyHHIUNAJILHON yCJIyru
2.1. 3asBUTENEM Ha MOJy4YCHHE MYHUIUIAIBHON YCIYTH SBJISETCA COOCTBEHHUK IOMEIIECHUS B
MHOTOKBAPTHPHOM J0Me ((pHU3MUecKoe WM IOPUAWYECKOE JIUI0) JIUOO YIIOJTHOMOYEHHOE WM JIHIIO
(manee - 3asBUTEIIb).
WHTepechl 3asBUTENCH MOTYT MpPEICTAaBIATh JIMLA, OOJAJAIONINEe COOTBETCTBYIOIIUMHU
MOJTHOMOYMSIMH (J1asiee — MPeCTaBUTENb).

3. TpeGoBaHusi K NOPsiAKY HH(POPMHPOBAHNS O NPEIOCTABJICHUH MYHHIIUIIAJIBHON yCJIYIH

3.1. Ilopsaok nmosyuyeHus: UHGOpPMALMK 10 BONIPOCaM MPEAOCTaBICHHUS] MyHUIIMITATIBHON yCIyru
U yCIIyT, KOTOPBIE SIBJISAIOTCS HEOOXOAMMBIMU M 00513aTeIbHBIMU IS TIPEIOCTABICHUS MyHULIMTIAIbHON
YCIIyTH:

1) HemocpeACTBEHHO NpU JMYHOM IHpUEMe 3asgBUTENs B aIMUHHMCTpaLUMU MarazuHCKOro
cenbekoro noceneHus: Kpacnonepekonckoro paiiona Pecriyonuku KpeiMm (manee - YHoaHOMOYEHHBIH
OpraH);

2) 1o crpaBOYHBIM TeIE(POHHBIM HOMEpPaM Y IOJIHOMOYEHHOI'O OpraHa;

3) NMCBMEHHO, B TOM YHCJIE MTOCPEICTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMHIIBHON CBSI3H;

4) nmocpeaCTBOM pa3MElIeHHs B OTKPBITON U JOCTyNHON ¢popMe HHPOpMaIuu:

- B (enepambHOH TOCYJapCTBEHHON HMHPOpMalmoHHOW cucteme «EnuHbIl  mopTan
rOCy/IapCTBEHHBIX U MYHMIMNAIbHBIX ycayr (¢pyHkuuil)» (https://www.gosuslugi.ru) (manee — EINI'Y,
Enunetit moptan);

- B rocynapctBeHHOW uHGpopManmoHHoN cucreme «llopram  rocynapcTBEHHBIX U
MyHUIUNanbHbIX yeryr Pecyomuku Kpeim» (https://gosuslugi82.ru) (nanee — PIII'Y, pernonanbHbIi
nopran);

- Ha oUIHATTEHOM caiiTe YromHoMmoueHHoro oprana (https:// magazinskoe.rk.gov.ru/ru/index);

5) mocpencTBOM pa3melieHus nHGoOpMaluu Ha MHPOPMAIIMOHHBIX CTEHAAX YTOJIHOMOYEHHOTO
Oprasa.

3.2. UndopmupoBaHme oCyIIECTBISETCS IO BOIIPOCAM, KaCatOIIUMCS:

- crloco0OB 1M0/1a4M 3asBJICHUS;

- azgpeca YTIOJTHOMOYEHHOTO OpraHa, oOpalieHre B KOTOPhIH HEOOXOIUMO ISl TIPEIOCTaBICHUS
MYHHUIMITAJILHON yCITyTH;

- CIIpaBOYHOM MH(pOpMaK 0 padoTe YTOIHOMOYEHHOTO OpraHa (CTPYKTYPHBIX MOApa3aeaeHi
VYTOJIHOMOYEHHOTO OpraHa);




- TOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABJICHUS MYHHUIIMIIAIbHOMN YCITyTH;

- IOPSAJIKA U CPOKOB MPEIOCTABICHUS MYHUIIUTIATBHON YCITYTH;

- TOpsAIKAa TOJYYEHHUS CBEICHHH O XOJIe pacCMOTPEHHUS YBEIOMJICHHS 00 OKOHYAaHUHU
CTPOMUTENHCTBA U O Pe3yIbTaTax MPeJOCTaBICHUS MYHUIIUTIAIBHON YCITIYTH;

- TIopsIKa T0cyneOHoro (BHECYAeOHOT0) 00xkaoBaHus AelcTBU (0e3eHCTBHS) JOKHOCTHBIX
JUI, U TPUHUMAEMbIX UMU PEUICHUI NMPU MPeJOCTaBICHUH MYHUIIMITAILHOW YCIYTH.

[Tony4yenue MHPOpPMALUU MO BOIPOCAM MPEIOCTABICHUS MYHHUIIMIIAJIBHON YCIYTd M YCIYT,
KOTOpBIE SIBJISIFOTCSI HEOOXOJUMBIMU U 00SI3aTEJIbHBIMU JJISl IPEIOCTABICHUSI MYHHUIIMIIABHON YCIYTH
OCYIIECTBISIETCS OECIUIaTHO.

3.3. Ilpu yctHOoM oOpamenun 3asBuTels (JIMYHO WM MO TenedOoHy) IOJHKHOCTHOE JIMIIO
YTOIHOMOYEHHOTO OpraHa, OCYIIECTBIIAIONUI KOHCYIbTHPOBAaHHE, NOAPOOHO W B BEXIUBOU
(koppekTHOit) hopme HHPOPMHUPYET OOPATUBIIUXCS IO HHTEPECYIOIIIUM BOIIPOCAM.

OtBer Ha TeneOHHBIN 3BOHOK JAOJDKEH HAUMHATHCSA ¢ MH(OpMAIMK O HAMMEHOBAaHUH OpraHa, B
KOTOPBI MO3BOHUI 3asiBUTEINb, (JaMHIINU, UMEHU, OTYECTBA (TIOCIeIHee — MPU HAJIMYUU) U TOJKHOCTHU
CTIELUAINCTA, TPUHSABLIETO TeJIe()OHHBIN 3BOHOK.

Ecnu pomkHOCTHOE JIHMIIO0 YTIOJIHOMOYEHHOTO OpraHa HE MOXKET CaMOCTOSITENIbHO J1aTh OTBET,
TeeOHHBIN 3BOHOK JOJDKEH OBITH IepeajpecoBaH (MEpeBECH) Ha IPYTroe JOKHOCTHOE JIUIO WITH JKe
oOparuBILIEMyCsl JIMIYy OJDKEH OBITH COOOIIEH TelneQOHHBII HOMEp, MO KOTOPOMY MOXHO Oyjaer
MOJYYUTh HEOOXOIUMYIO HH(POPMAIIHIO.

Ecnu moaroroBka orBera TpeOyeT MPOJOKUTEILHOTO BPEMEHH, OH MpejiaraeT 3asBUTEINIO
OJIMH U3 CIIEAYIOUIMX BAPUAHTOB JaJbHEHUIINX ECHCTBHMN:

U3JI0KUTH OOpallleHue B MUCbMEHHOH QopMe;

HA3HAYUTh JPYroe BpeMms ISl KOHCYJIbTalUH.

JlomkHOCTHOE NUI0 YTIOJIHOMOYEHHOTO OpraHa He BIIPaBe OCYIIECTBISATh WH(GOPMUPOBAHUE,
BBIXOJSILIEE 32 PAMKHU CTaHJAPTHBIX IPOLEAYP U YCIOBUM NMPENOCTABICHUS MYHUIIMIIAIBHON YCIYTH, U
BIUSIOLIEE MPSMO UM KOCBEHHO Ha MPUHUMAEMOE PEelIeHHE.

[TponomxurensHOCTh HHGOPMUPOBAHUS 110 TeNedOHY HE JOJIKHA MPEBBIMIATh 10 MUHYT.

WNudopmMupoBaHne OCYIIECTBISETCS B COOTBETCTBUH C TPAQHUKOM IMpUEMa TPakIaH.

3.4. Ilo mnucbMeHHOMY OOpAaIlEHUIO JOJKHOCTHOE JIMIO YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIH 3a IPEAOCTaBICHUE MYHULIUNIAIbHOW yCIyrd, MOAPOOHO B NHCBMEHHOH (Qopme
pa3bsCHAET TpaXJaHUHY CBEACHUS [0 BOIpOcaM, YyKa3aHHbIM B IyHKTe 3.2. HACTOSILEro
AJIMAHUCTPATHBHOTO peTjiaMeHTa B MopsKe, ycraHoBieHHOM DenepanbHbM 3akoHOM 0T 02.05.2006Ne
59-®3 «O mopszake paccMOTpeHus oOpameHuil rpaxnaaH Poccuiickoit ®enepauum» (nanee —
®enepanbHblil 3aKkoH Ne 59-D3).

3.5. Ha EII'Y, PII'Y u odunuanbHOM caiiTe YTOJTHOMOYEHHOTO OpraHa pa3Meliaercs
cienytomas nHpopmaus:

1) wucuepnbIBarOIIMK  MEpeYeHb  JIOKYMEHTOB, HEOOXOAMMBIX Ui  IPelOCTaBJICHUs
MYHMIMIIAJIBHOW yCIyru, TpeOoBaHUS K O(QOPMIIEHHIO yKa3aHHBIX JOKYMEHTOB, a TakKe MepedyeHb
JOKYMEHTOB, KOTOPbIE 3asIBUTENb BIIPaBE MPEI0OCTaBUTh 110 COOCTBEHHON MHUIINATHBE;

2) Kpyr 3asBUTENEH;

3) cpok MpeocTaBIeHUs] MyHUIIMIIAIBHON YCIIYTH;

4) pe3yabTaThl NPEAOCTaBICHHUS] MyHUIIUITAILHOW YCIYTH, MOPSAIOK MPEACTABICHUS JOKYMEHTa,
ABJIAIOILErOCs PE3YJAbTATOM IIPEIOCTABIECHUS MyHUIIUIIAIbHON YCIYTH;

5) pasMmep rocydapCTBEHHOH MONIIIMHBI, B3UMAaeMOW 3a MPEJOCTaBICHHUE MYHHUIIMITAIBHOM
yCIIyTH;

6) wucyepmpIBaONIMI TEpeYeHb OCHOBAaHWW JUISI TPUOCTAHOBICHUS WM OTKasza B
IIPEIOCTABIEHUN MYHUIIMIIAIBHOMN YCIIYTH;

7) o mpaBe 3asBHUTEIN Ha JocyAcOHOE (BHEeCyaeOHOe) oOkamoBaHue ACHCTBUM (O€31eiCTBUSA) 1
pelLeHHi, TPUHATHIX (OCYIIECTBISAEMbIX) B X0JI€ MPEI0CTABICHNUS MyHUIIUIIAILHON YCIIYTH;

8) dopwmbl 3asBreHU (yBEIOMJICHUH, COOOIICHWII), HCIOJB3YeMbI€ IPU MPEAOCTABICHUN
MYHHIIUITATEHOW YCITYTH.

Nndopmanusa va EIIT'Y, PIII'Y o nopsinke u cpokax MmpenocTaBleHUss MyHULIUIIAIbHONW yCIyTH
Ha OCHOBaHMM CBEJCHHH, cojaep)kamuxcsi B (eaepanbHOl TocyaapCTBEHHONW MH(OPMAIIMOHHON



cucremMe «PenepanabHBIl  PEEeCTp TOCYJApCTBEHHBIX W MYHHULUUOAIBHBIX  YCIyr (QyHKIHN),
IIPEJOCTABIIAETCS 3asIBUTENIO OECIIaTHO.

Joctyn Kk MHpOpPMaLUMU O CpPOKaxX M MOPSAKE MPEAOCTABICHHUS YCIYTH OCYIIecTBiseTcs 0e3
BBIIIOJIHEHUS 3asBUTEIEM Kakux — JIMOO TpeOoBaHMM, B T.4. 0€3 MCHOIB30BaHUSA IPOrPAMMHOIO
o0ecrieyeHusi, yCTAaHOBKA KOTOPOTO Ha TEXHMYECKHE CPEACTBA 3asBUTENS TpeOyeT 3aKIoYeHHUs
JULEH3MOHHOTO MJIM MHOIO COIVIAIIEHUs C MpaBooOjazaTesieM MpPOrpaMMHOIO obecreueHwus,
IIPEAYCMAaTPUBAIOIIETO B3UMAHMUE IUIATHI, PErUCTPALMIO WM  aBTOPU3ALMIO 3asBUTENSA  WIHU
IIPEIOCTABIICHUE UM IIEPCOHAIBHBIX IaHHBIX.

3.6. Ha mH(pOpMaMOHHBIX CTeHAAaX YTIOJIHOMOYEHHOIO OpraHa, B MECTaxX IpeJOCTaBICHUS
MYHUIUIAIBHON YCIIyTH, pa3MellaeTcs cieayomas HHpopMaus:

- MCUepIbIBarOIIas HHPOPMAIUS O TOPSIIKE MPEIOCTaBICHHIS MyHUIIUIAIBHOW YCIYTH;

- HOMepa KaOWHETOB, B KOTOPBIX IPEAOCTABIAETCS MyHULMIIAIBHAS yCiIyra; (haMuwinu, UMEHa,
oTyecTBa (MOCJIETHEE - MPU HAIWYUHM) U JOJDKHOCTU COOTBETCTBYIOLIMX JIOJKHOCTHBIX JIML], PEXHUM
pueMa UMM 3asBUTEJEH, CIpaBoYHble Telne(OHbI CTPYKTYPHBIX IMOJPA3/ieleHUN YIOJIHOMOUYEHHOIO
opraHa, OTBETCTBEHHBIX 3a MPEJIOCTABICHUE MYHUIIUNAIBLHON YCIYTH, B TOM 4HCIe HOMep TenedoHa-
aBronH(popmaTopa (IIpu HAJTUYUH );

- azipec OQUIMAIBHOTO caiiTa, a TAaKXKE AIEKTPOHHOW MOYTHl U (WiIHM) GOpMbI 0OpaTHOU CBA3U
YnomHoMo4YeHHOro oprana B cetd «MHTepHeT»;

- WCYEPIbIBAIOUINI MepevyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBMM C HOPMAaTHMBHBIMU
IIPaBOBBIMU aKTaMH IS IPEJOCTABICHNSI MyHULIMIIAJIBHON YCIIYTH;

- (hopmbl 3as1BNIEHUI;

- IEpeYEHb OCHOBAHUH /IS OTKAa3a B IPEAOCTaBICHUY MyHULIMIIAJILHON YCIIyTH;

- TOpANOK OOXAJIOBAHHUS pEHICHUH, ACHCTBUH WM O€3IeUCTBUS JOJDKHOCTHBIX —JIWIL,
IIPEIOCTABIIAIOINX MYHUIUIIAIBHYIO YCIIYTY.

B 3anax oxumaHus YTIOJIHOMOYEHHOIO OpPraHa pa3MELIaroTCsi HOPMAaTHUBHBIE IIPAaBOBBIE AKTHI,
pEryJIpyOIIKe MOPSIIOK NPEJOCTaBICHUSI MyHULIMIIAILHOW YCIYry, B TOM 4uClle AJIMUHUCTPATUBHBIN
periaMeHT, KOTOpbIe 10 TPEOOBAHUIO 3asABUTEIIS IPEJOCTABIIAIOTCS MY JIUIsl 03HAKOMJICHHSL.

3.7. CBeneHust 0 XOZ€ MPEAOCTABICHNUS MYHHIIMIIAIBHON YCIYTH 3asBUTEb BIIPABE MOIYYUTh
IpU JUYHOM, NMHUCBMEHHOM OOpalleHHMH B YIOJHOMOYEHHBIM OpraH, HMpeAOCTaBISAIOUIMHA yCIayry, a
TaK)Ke TIOCPeICTBOM Telne@oHHON cBs3u. Kpome Toro, cBeaeHus O XoAe NPeIOCTABICHUS
MYHUIIUNATBHON YCIYTH 3asBUTEINb BIIpaBe MoXy4uTh nocpenctsoM EIIY (s 3asBieHuil, moganHbIX
nocpeacteoM EINTY), PIITY (ans 3asBieHuii, nogaHHbix mocpenctBoM PIITY), aneKTpOHHON MOYTHI
YII0JIHOMOYEHHOT O OpraHa.

3.8. CnpaBounass mH(pOpMaNHs TOUICKUT 00s3aTelbHOMY pasmMenieHuio Ha EINTY, PIITY,
ounmanbHOM caiiTe YIOJHOMOUEHHOTO OpraHa, MpelOCTaBISIONEr0 MYHULUNAIBHYIO YCIYTY, U
SBJISIETCS. TOCTYITHOW JUIA 3asiBUTENSA. YTIOJHOMOYEHHBIN OPraH, IPeIOCTaBISAIOMNAN MyHUIUIIAIbHYIO
yciayry, obecreunBaeT pa3MelleHnue U akTyaau3alHio ClIpaBOYHON MH(OpMaIMK B 3JIEKTPOHHOM BHJIE
nocpeactsoM EINTY, PIII'Y, opuumansHoro caiita Y NOJHOMOYEHHOTO OpraHa.

II. Ctanaapr npeaocTraBieHUs MyHUIIUTIAJIBHOMH YCJIyTH

4. HammeHoBaHMe MYHUIIMNIAJILHOM YCIyTH
4.1. TlepeBoj KMUJIOTO MOMELICHUS B HEXXMJIOE MOMEIICHNWE U HEXUJIOrO MOMELICHUS B KUJI0e
ITOMEIIEHUE.

5. HaumeHoBaHue opraHa, NpeJoCcTaBJIAIOIIEer0 MyHMIMNAIbHYIO YCJIYTy
5.1. MyHHUMIANbHYIO YCIYTy MpeIoCTaBiIsieT AIMMHUCTpAlst Mara3mHCKOro CeIbCKOTro
nocenenus: Kpacuonepexornckoro paiiona Pecniy6nuku Kpbim .
IIpu  mpenocrtaBieHnn  MyHUnunanbHOM  ycnyru  Opran  B3auMmojeicTByeT  (mpu
HEOOXOUMOCTH)C:
- @enepanbHas ciry)x0a rocy1apcTBEHHON perucTpaluy, KajacTpa u kaprorpaduu;
- @epepanbHas HaJoroBast ciyxoa,



- CIEUUATM3UPOBAHHBIE TOCY/APCTBEHHBICH MYHUIIMNAIbHBIE OpPraHU3aAlMK TEXHUYECKOM
MHBEHTapH3aI1H.

5.2. 3ampemeHo TpeOOBaTh OT 3asBHUTENS OCYIISCTBICHUS JIEHCTBUNA, B TOM YHUCIE
COIJIACOBAaHUM, HEOOXOIUMBIX JJISl MOJTYYEHUS] MYHUILIMIIAJIBLHOW YCIYTHM U CBS3aHHBIX C OOpalieHHeM
BUHBIC TOCYJAapCTBEHHbIE OpraHbl W OpraHu3alud, 3a HCKIIOYCHUEM TIOJIYYeHHS YCIyT W
MOJIYYEHUSJOKYMEHTOB W HH(OpMalMU, MNPEAOCTaBISIEMbIX B pe3yJbTaTe MPEIOCTABICHUS TaKUX
YCIIYT, BKJIIOUYEHHBIX B MEPEYHH, YKa3aHHbIE B 4acTU IMepBOM crtarbu 9 DepepanbHOro 3akoHa oT 27
utoiisg 2010 roma Ne 210-03 «O06 opranuzaruy MpeaoCTaBICHHUs TOCYIAPCTBEHHBIX U MYHUIIUITAIbHBIX
yeiyr» (nanee — @eaepanbubiid 3aK0H No210-D3).

6. Onucanue pe3yabTaTa NPeAOCTABIEHUSI MYHHIMNAIbHOMN yCJIyru

6.1. PesympraroM mpenocTaBiCHUsS ~ MYHUIUNAIBHOW  YCIYTH  SIBJISIETCS  TPUHSTOE
YIIOJTHOMOYECHHBIM OPTaHOM pEIIEHHE O MEPEeBOJe MM 00 OTKa3e B MEPEBOC KHIIOTO MOMEIICHUS B
HEXUJIOE TIOMEIIEHHE U HEXKUIIOTO MTOMEIICHHS B )KUJIOE TIOMEIICHUE.

®dopma yBeIOMJICHUSI O TIEpeBojie (OTKa3e B MEPEBOJE) KUJIOTO (HEXKHUIIOr0) MOMEIICHHS B
HeXmI0e (KUII0e) IOMEIICHUE yTBEepKCeHa nmocTanoBieHueM [IpaButensctBa Poccuiickoii deneparyu
or 10.08.2005 Ne 502 «O06 yrBepxkacHuu (GOpMBI yYBEIOMIICHHS O IEpeBojie (OTKa3e B IEPEBOJIC)
KHUIJIOTO (HEXHUIIOT0) MmoMelleHus: B Hexunoe (xmioe) nomemenue» (IIpunoxenue Ne 2 x Hactosmemy
aJIMHHHCTPATHBHOMY PETIIAMEHTY).

7. Cpok npenocTaBjieHUsi MyHUIIUNIAJIbHON YCJIYTH

7.1. YIOTHOMOYEHHBIM OpraH MpPUHUMAET pElIeHUE O MEepeBoje WM 00 OTKaze B IEPEeBOJE
YKUJIOTO MOMENICHUS B HEXKUJIIOE TOMEILICHUE U HEKUIJIOTO MOMENIEHUS B KUJI0€ IOMELIEHHUE HE TTO3/IHEE
yem uyepe3 45 KaleHJAapHBIX JHEH CcO [JHS MPEACTaBICHUS B YKa3aHHbBIM OpraH JOKYMEHTOB,
00513aHHOCTB T10 TPE/ICTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asIBUTEIIS.

B cnyuae nonaun noxymenroB uepe3 EIII'Y, PIII'Y cpok nmpenocTaBiieHHss HCUUCISETCA CO THS
IIOCTYIICHUs B YIIOJHOMOYEHHBIM opraH AoKyMmMeHTOB. Hampasinenue npussarsix Ha EIIY, PIITY
3as1BJICHUN U JOKYMEHTOB OCYLIECTBIISIETCS C MCIOJBb30BAHUEM €UHOW CHUCTEMbI MEXBEIOMCTBEHHOTO
ANEKTPOHHOTO B3auMoeiicTBus (nanee — CMOB) u moakitodeHHOM K Hell pernoHanbHoit CMOB.

7.2. Cpok BBIIAYHM JOKYMEHTOB, SIBJISIFOITUXCSI PE3YIBTATOM MPEAOCTABICHUS] MYHUIUIIATBLHON
yCIyTH, - HE TI03/IHee YeM uepe3 3 pabouux AHA (ITOCle OKOHYAHUS MPOLEAYPHl IPUHATHS PELICHHS) CO
JTHS IPUHSTUS PEIICHHUS.

7.3. IlpuoctaHOBlIeHHE TNPEIOCTABICHUS MYHULMUIIAJBHON YCIYTH 3aKOHOJATEIbCTBOM
Poccuiickoit denepaium He NPETyCMOTPEHO.

8. [lepeyeHb HOPMATHBHBIX MPABOBLIX AKTOB, PETYJIMPYIOIIMX OTHOIIEHHUsI, BOSHUKAIOIINE
B CBSI3HU € NPeJ0CTABIeHHEM MYHUIHNAIbHON YCJIYrd

8.1. TIlepeyeHh HOPMATHUBHBIX TIPABOBBIX AaKTOB, PETYJIUPYIONIMX  TPEJOCTABICHUE
MyHununansHoi ycnyru pasmenieH Ha EIITY, PIIIY u oduumansHOM caiite YHOJIHOMOYEHHOTO
oprasa.

Ilpedocmasnenue MyHUYUNATLHOU YCILy2U OCYWECMBIIemcsl 8 COOMBENMCMEUU C:

- Kunuwynvim Kooexcom Poccutickou @edepayuu,

- @edepanvrvim 3axkonom om 27.07.2010 Ne 210-D3 "O6 opeanuzayuu npedocmasieHus
20CY0apCmeeHHbIX U MYHUYUNATbHbIX Yy,

- nocmanosnenuem Ilpasumenvcmea Poccuiickoii @edepayuu om 26 cenmsaopsa 1994 2. Ne 1086
"0 eocyoapcmeennoul sxcunuwHou uncnekyuu 8 Poccutickou @edepayuu'’;

- nocmanosnenuem Ipasumenvcmea Poccutickou @edepayuu om 10 aszycma 2005 Ne 502 «O6
ymeepicoeHuu hopmvl y8eOOMIeHUsL O nepesooe (OMKa3e 8 Nepesooe) HCUuno2o (HeHCU1020) NomeueHus
8 Hedcunoe (JHcunoe) nomeujerue

- pacnopsicenuem [Ipasumenvcmea Poccutickoii @edepayuu om 17 dexkaops 2009 2. Ne 1993-p
"O6 ymeepoicoenuu c800H020 nepeunsi NnepeooyepeoHbiX 20CYOaApPCMEEHHbIX U MYHUYUNATIbHBIX YCIYe,
npeodoCcmasisiemMvlx 8 21eKmMpOHHOM sude';


consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI

9. UcuepnbiBaouuii nepeyeHb J0KYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH IIPABOBBIMM aKTAMU /ISl IPEAOCTABJICHUS MYHHMIMIIAIbHON YCIAYIH U YCJIYT,
KOTOpbIE SIBJISKOTCH He00X0AUMBbIMHU M 00513aTeIbHBIMH JIl IPEeI0CTABJEHUSI MYHUIUNIAJIbHON
YCJIYTH, MOAJIeKAIIUX NPeI0CTABICHUIO 3asiBUTEIEM, B TOM YHCJIe B 3JIEKTPOHHOI (popme

9.1. IlepedeHb TOKyMEHTOB, 0053aTENLHBIX K MPEJIOCTABICHUIO 3aIBUTEIEM CAMOCTOSTENIBHO:

a) 3asBJICHUE O MPEAOCTABICHUU YCIIYTH 10 (hopMe coriiacHo, mpriokenuto Ne 1 k Hacrosemy
AJIMUHUCTPaTUBHOMY PETJIAMEHTY (Jajiee - 3asBJICHUE);

B cnywyae nanpaBnenus 3asBienus nocpeactsom EIIIY, PIITY dopmupoBanue 3asBieHus
OCYILECTBIISICTCS MOCPEICTBOM 3aloOjHEHHs MHTepakTuBHOM Qopmer wHa EIIY, PITY 06e3
HE0OXOIMMOCTH JIOTIOJIHUTEIHHOMN TO/JauH 3asiBICHUS B KaKOW-TM00 MHOU (opMme.

B cnyusae obOpamenuss yepes EIII'Y, PIII'Y B 3asBIeHUM TakKe YKa3bIBaeTCs OJUH W3
CIIEYIOIIUX CIIOCOO0B HAMpPaBIEHUS pe3yibTaTa IPeI0oCTaBIECHUS MyHULIUTIATbHON YCIYTH:

- B (hopMe IIEKTPOHHOTrO JJOKYMeHTa B TuuHOM kabunere Ha EINTY, PIIT'Y;

- Ha OyMa)XHOM HOCHTENIe B BUJE PAClEYaTaHHOTO SK3EMILIApa AJIEKTPOHHOIO JTOKYMEHTa B
YTOIHOMOYEHHOM OpraHe, MHOTO(pYHKIIMOHATILHOM IIEHTPE;

0) IOKyMeHT, YAOCTOBEPAIOIIUNA JIMYHOCTh 3asBUTENS WM MPEICTaBUTENS  3asBUTENS
(mpenocTaBisieTcs B ciay4yae JUYHOro oOpallleHusl B YIIOJIHOMOYEHHBIN opraH). B ciyuae HanpaBieHus
3asBiieHus nocpencrsom EINNY, PIII'Y cBeneHus H3 [OOKYMEHTA, YAOCTOBEPSIOLIErO JIMYHOCTH
3asBuTens, npeacTaBUTeNs (GOPMUPYIOTCS NMPHU MOATBEPKICHUH YYETHOH 3amucu B EnuHON cucteme
uneHtudukanun u ayreHTupukanuu (manee — ECHA) u3 coctaBa COOTBETCTBYIOLIMX JIaHHBIX
YKa3aHHOM y4eTHOM 3allMCU U MOTYT ObITh IIPOBEPEHBI ITyTEM HAIIpaBJICHUS 3apoca C UCIOIb30BaHUEM
CMDOB.

B) JlOKyMEHT, MOATBEPXAAIOIMUNA IOJHOMOYUS NPEACTaBUTENs 3asBUTENS JEHCTBOBaTb OT
uMeHHu 3asBuTend (B ciiydae oOpaleHHUs 3a IMpeJoCTaBlICHUEM YCIyru MpeacTtaButens 3asButens). B
cly4dae, €CIM 3asBJICHUE MOJAETCS uepe3 mnpeacraButTens 3asBurensa nocpeactsom EINNY, PIITY, u
JIOBEPEHHOCTh TMPEACTABUTENS 3asiBUTEINI M3TOTOBIIEHA B 3JEKTPOHHOHN (dopMme, Takas JTOBEPEHHOCTHh
NOJKHA OBITh TOJIHMCAaHA JIIEKTPOHHOW TMOJMHUCHIO, TPeOOBaHUS K KOTOPOW YCTaHABIMBAIOTCS
3aKoHO/1aTenbCcTBOM Poccuiickoit denepainu, peryaupyromuM OTHOIICHUS B 00JIACTU UCTIOIb30BAHMS
NIEKTPOHHBIX MOANUCEH. Y IOCTOBEPEHHAs, COBEPUICHHAsI WM BBIJAHHAS HOTAPUYCOM JIOBEPEHHOCTH
MPEACTABUTEINS 3asBUTEIS B AJIEKTPOHHOM (popMe NOKHA COOTBETCTBOBATH TPEOOBAHMAM CTaThil 44.2
OcHoB 3akoHoAarenbcTBa Poccuiickoit denepanyu o Hotapuare ot 11 ¢espans 1993 roga Ne 4462-1;

B cnydae oOpartiienust mpeacTaBUTeNs 3asiBUTEINS JIMYHO B Y TOJIHOMOYEHHBIN OpraH:

- 0(hOpPMIIEHHYIO B COOTBETCTBUU C 3aKOHO/ATeNbCTBOM Poccuiickoit deneparuu 10BEpeHHOCTh
(s pu3MYecKuX JuL);

- 0(OPMIIEHHYIO B COOTBETCTBUU C 3aKOHOAATeNbCcTBOM Poccuiickoit deneparyiu 10BepeHHOCTb,
3aBEPEHHYIO MeYaThi0 3asiBUTENSI U MOJNUCAHHYIO PYKOBOJIUTEIEM 3asBUTENS WU YIOJIHOMOYEHHBIM
3TUM PYKOBOJHUTEIEM JIMLIOM (IJIs FOPUIUUECKUX JIMIL).

I') [paBOYCTAHABIIMBAIOIINE JOKYMEHTBl Ha MEPEBOJMMOE MOMEIEeHUE (B cilydae, €Clid MpaBo
COOCTBEHHOCTH 3asiBUTENs Ha NepeBoJuMoe nomenieHue He 3apeructpupoano B EI'PH. IloanuHHMK
WM HOTapuajibHO 3aBEPEHHYIO KOIMHIO TaKOr0 JOKYMEHTA);

J1) MOATOTOBJICHHBI U O(QOPMIICHHBII B YCTaHOBJIEHHOM MOpSAKE MPOEKT MepeycTpoiicTBa u
(uM) TeperIaHUPOBKU TEPEBOJMMOIO MOMEIIeHUs (B ciydae, €ClIM IepeycTpoMcTBO U (WIN)
NeperuIaHupoBKa TpeOyIoTCs st 00eceyeH s UCII0Ib30BaHMs TAKOTO TIOMEIIEHHS B Ka4eCTBE KHUIIOTO
WJIM HEXHWIJIOTO TIOMELICHHUS );

€) IpOTOKOJI o0Imero coOpaHus COOCTBEHHHMKOB IOMEIIEHHH B MHOTOKBAPTHPHOM JIOME,
coJiep Kalliuii pereHrne o0 UX COrjacuy Ha MEPEBOJ] JKUIIOT0 MOMEIIEHHUS B HEXKUIIOE TTOMEILIEHUE;

) CcorjlacMe KaXJoro COOCTBEHHHMKAa BCEX MOMEIIEHHH, MPUMBIKAIOMUX K MEePEeBOJUMOMY
MTOMEILIEHUIO0, Ha TIEPEBOJI HKHIIJIOTO MOMEIIEHHSI B HEXKHUIIOE TIOMEIICHHUE.

BceootserctBuncnynkrom3cratsu3 6)KunnniHorokoaexkcaPoccuiickoii@eiepainnyMeHbIIEHNE
pazMepa oOOIIero MMyILIECTBA B MHOTOKBapTUPHOM JIOME BO3MOXKHO TOJIBKO C COIJIacUsi BCeX
COOCTBEHHUKOB ITOMEIEHHUI B JAHHOM JIOME ITyTEM €r0 PEKOHCTPYKIIUH.

B cootBercTtBumM ¢ myHkToM 2 ctatbu 40 XXumumuoro koaekca Poccuiickoit @eneparuu, eciu
PEKOHCTPYKIMS, TepeyCcTpoiicTBO W (WiIM) MeperulaHupoBKa IOMENIEHUH HEBO3MOXKHBI — 0e3



NPUCOCIUHEHUST K HHMM 4YacTh OOIIero MMyIIecTBa B MHOTOKBAPTHPHOM JIOME, Ha Takue
PEKOHCTPYKIIHIO,1€PEYCTPONCTBOU(WIIN )IEPETIIAHUPOBKYIOMEIIEHUHA0KHOOBI THIIOTY4E€HOCOTIACHEB
CeXCOOCTBEHHUKOB MOMEIIEHHI B MHOTOKBAapTHPHOM JIOME.

9.2. 3asBuTENb WIN €r0 IMPEJICTABUTENb MPEACTABISAECT B YHOJHOMOYEHHBI OpraH MECTHOI'O
CaMOYIIpaBJICHHsI 3asBJICHUE, a TaKXKe MpHIaraeéMble K HEMY JOKYMEHTHI, yKa3zaHHble B myHKTe 9.1.
HACTOSIEro AJIMUHUCTPAaTMBHOTO perjaMeHTa, OJHMM H3 CJIEIyILUX CI0c000B IO BhIOOpPY
3asIBUTEIIA:

a) B asiekTpoHHOH (hopme mocpeactom EINTY umum PIITY.

B ciydae HampaBiieHus 3asBICHHS U IPUIaraéMbIX K HEMY JOKYMEHTOB YKa3aHHBIM CIOCOOOM
3asBUTENb (IIPEICTABUTEINb 3asBUTENS), MPOIICANN HpOLEeaypbl PErucTpaluy, UACHTUPUKALIUUA U
ayreHTU(UKauuu ¢ wucnoip3zoBanueM ECHA, 3anonaser ¢opMy yKa3aHHOTO YBEIOMJICHHS C
UCIOJIb30BAHUEM HUHTEPAKTUBHON ()OPMBI B JIEKTPOHHOM BH/IE.

0) Ha OyMa)XKHOM HOCHTEJE MOCPEICTBOM JMYHOTO OOpalieHUs B YIOJIHOMOYEHHBIA OpraH,
7100 MMOCPEACTBOM [TOYTOBOT'O OTIPABJIEHUS C YBEIOMICHUEM O BPYYEHHUU.

9.3. JlokyMeHTHI, TpWiIaraeéMble K 3asBICHHIO, IPEICTABISEMBIE B 3JEKTPOHHOH (opme,
HaNpaBJSIIOTCA B CIIEAYIOIIMX opMaTax:

a) xml — IS JOKyMEHTOB, B OTHOIIEHHH KOTOPBIX YTBEpPXIEHBI (OPMBI U TPEOOBaHHS IO
(bOopMHPOBAHHUIO IEKTPOHHBIX JOKYMEHTOB B BUJE (aiinoB B hopma Texml;

6) doc, docx, odt - 1151 TOKyMEHTOB C TEKCTOBBIM COAEPIKaHUEM, HE BKIIFOUAIOIINM (DOPMYJIBI;

B) pdf, jpg, jpeg - nis HOKYMEHTOB C TEKCTOBBIM COJAEpKAaHHMEM, B TOM UYHCJIE BKIIOYAIOIIMX
dbopMmyitel 1 (Wn) TpadudecKue H300paKEHUs, a TAKKE JOKYMEHTOB C TPaUIECKHM COICPKAHHEM.

9.4. B cnyyae eciau OpuUrMHajibl JOKYMEHTOB, NpPWJIAraéMblX K 3asBICHUIO, BBIJaHbl U
MOJINMCAHBI YIIOJTHOMOYEHHBIM OPTaHOM Ha OyMa)KHOM HOCHTENE, JONMYCKaeTcsl (OPMHUPOBAHUE TAKHX
JOKYMEHTOB, NPEACTaBISIEMbIX B 3JIEKTPOHHOW (opMe, MyTeM CKaHUPOBAHUS HEMOCPEICTBEHHO C
OpUTMHAJIa JIOKyMEHTa (MCIOJIB30BaHMWE KOMUU HE JOIYCKAETCs), KOTOPOE OCYIIECTBISETCS C
COXPaHEHHEM OpHEHTAllMU OpUruHana JAokymeHTa B paspemenund 300-500 dpi (macmrab 1:1) u Bcex
aAyTeHTUYHBIX INPU3HAKOB IOJUIMHHOCTH (Tpaduyeckod MOAMUCH JIMLA, Me4yaTH, YIJIOBOIO IITamIia
OnaHKa), C NCMOJIB30BAHUEM CIIEIYIOIIUX PEKUMOB:

«4epHO-0enblit» (IPU OTCYTCTBUHU B JOKYMEHTE IpapHuuecKux H300pakeHUil U (WIn) IIBETHOTO
TEKCTa);

«OTTEHKU ceporo» (Mpu HaJIMYMU B JIOKYMEHTE IpadUuecKux H300paXeHUH, OTIMYHBIX OT
LIBETHOT'O IpauecKoro n300paxeHus);

«UBETHOW» WM «pPEXHUM IOJIHOW LBeTonepesauyn» (IpuU HAJIMYMKM B JOKYMEHTE IIBETHBIX
rpaduyeckux u300pa>keHui MO0 IBETHOTO TEKCTA).

KonngectBo (paiiioB JOKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KOXKIBIH U3 KOTOPBIX
COJIEP’KUT TEKCTOBYIO U (MJIN) rpapuecKyro HH(GOPMaLUIO.

9.5.J10KyMEeHTBI, MpUJIaraeMble 3asBUTENEM K 3asBJICHUIO, MPEJCTaBIseMble B AJIEKTPOHHOU
dbopme, TOIHKHBI 00ecTIeYrBaTh BO3MOKHOCTh UIACHTU(MHUIIMPOBATH TOKYMEHT M KOJIMYECTBO JIUCTOB B
JOKyMEHTE.

JIoKyMeHTBI, MmoJyIeKaline npeacTaBieHuio B Gopmarax XIS, xIsx mmm 0ds, ¢popmupyrorcs B
BUJIE OTJIEIBHOTO JOKYMEHTA, MPEACTaBISIEMOTr0 B AJIEKTPOHHOU (opMe.

9.6. ®opMbl TOKYMEHTOB JUIsl 3allOJIHEHUSI MOTYT OBITh IOJYYEHBI 3asBUTENIEM IPH JTUYHOM
oOpaiieHnn B YIOJIHOMOYEHHBIH Oprad, B 3JIEKTPOHHOW ¢opme Ha oduuuanbHOM Beb-caiiTe
YnonuomoueHnHnoro oprana, EINI'Y, PIITY.

10. UcyepnbiBaommii nepe4eHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMHU NIPABOBBIMH AKTAMM /ISl IPEIOCTABJICHUA MYHUIIMIIAJIBHOH YCJIYI'H, KOTOpPbIE
HAXOAATCH B PACHOPSAKEHUH IOCYyJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUA H
HHBIX OPraHOB, YYACTBYIOIIHUX B NPEI0CTABJICHUM MYHHIHMIIAJIBHON YCIYIH, H KOTOpPbIE
3asiBHTE/Ib BIIPAaBe NPEACTABUTDL, B TOM YHCJI€ B DJIEKTPOHHOU dopMe
10.1./ns  mpenmocTaBiCHHUsS  MYHHIUNAIGHOW  YCIYyTH,  YTIOJTHOMOYEHHBIM  OPTraHOM
3aIpalIBaOTCs B MOPAIKE MEXKBEIOMCTBEHHOIO MH(MOPMALIMOHHOTO B3aUMOJCHCTBUS (B TOM YHUCIIE C
ucnosib3oBanueM equHoii CMOB u noaximoyaeMbix K Hel pernoHabHBIX CMOB) B rocyaapcTBeHHBIX



opraHax, OpraHax MECTHOTO CaMOYIIPAaBJICHUS U TOABEIOMCTBEHHBIX T'OCYAAPCTBEHHBIM OpraHaM MU
OpraHaM MECTHOTO CaMOYIIPaBJICHHS OPTaHM3aINIX, B PACIOPSHKEHUH KOTOPBIX HAXOAATCS yKa3aHHBIC
JOKYMEHTHl U KOTOpBIE€ 3asBUTENb BIIpPaBe MPEICTABUTH MO COOCTBEHHOW HMHHUIIMATHUBE CIEAYIOIINE
TOKYMEHTHI U CBEICHUS:

- IPaBOYCTaHABIMBAIOIINE JOKYMEHTHI Ha EPEBOANMOE TOMEIICHHE;

- IUIAaH TEPEeBOJMMOTO MOMENICHHS C €ro TEXHHMYECKHM OIHMCaHHeM (B clydae, €ciu
MIEPEBOIMMOE TIOMEIIEHUE SABISETCS KHIIbIM, TEXHHUECKUH MAacOPT TAaKOTO IOMEIIECHUS);

- IOATAXHBIN IUIAaH JI0Ma, B KOTOPOM HaXOJIUTCS IIEPEBOIMMOE ITOMEIICHHE.

10.2. 3asBurens BhpaBe, MO COOCTBEHHOW WHHUIIMATHUBE TMPEIOCTABUTh JTOKYMEHTHI,
npeaycmorpenHbie myHKToM10.1 AIMHUHHCTPaTHBHOTO periiaMeHTa.

Henpencrasnenne BbllIeyKa3aHHBIX JOKYMEHTOB HeE SBJSIETCS TNPUYMHOW JUIsL OTKa3a B
IPEeA0CTAaBICHINH MYHHIIMIIAIBHOMN YCITyTH.

11. Yka3zanue Ha 3anpeTt TpeOOBATh OT 3asiBUTEJIsI

11.1. Opran, npeaoCTaBISIIONIMN MyHUIIUTAIBHYIO YCIYTY HE BIPABE:

- OTKa3blBaThb B NpPUEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTaBICHUS
MYHHUIMIIAJIBHOW yCIIyTH, B Cily4yae, €CiaH 3alpoc U JOKYMEHTbl, HEOOXOAUMBIE /ISl MPEJOCTaBICHUS
MYHUIUNAIBHON YCIYI'M, HOJaHbl B COOTBETCTBMM C HUHpOpMaLUel O cpokax U TOpsJIKe
MIPEIOCTABIICHUS MYHHIIMITAILHOU yCIIyTH, onmyommkoBarnHoi Ha EIITY, PIITY, Ha odunmansHOM caiite
YIOJIHOMOYEHHOIO ~ OpraHa, INPEAOCTaBISIONIET0  MYHUUMIAIBHYIO  YCIYry,  OpraHU3alui,
Y4aCTBYIOLIUX B MPEIOCTABICHUN MYHULIMIIAIIBHON YCIIYTH;

- OTKa3bIBaTh B IIPEJOCTABICHUN MYHULIUIIAJIbHON YCIYTH B CiIy4ae, €CIHU 3alpoC U JOKYMEHTHI,
HEOO0XOAUMBIE JJISl IPEIOCTABICHHSI MyHHIIUIIATBHOW YCITyTH, ITOIaHbl B COOTBETCTBUH C HH(OpMAaIHen
0 CPOKax M HOpsi/IKE MPEeIOCTaBICHNs MyHULIMIIAIbHON yciyrH, onyoirkoBanHoi Ha EIIT'Y, PIIT'Y, Ha
opunmaneHOM caiiTe YTOJHOMOYEHHOTO OpraHa, HNpPeAOCTABISIONIETO MYHUIUIAIBHYIO YCIYTY,
OpraHM3alyi, y4aCTBYIOIIMX B IPEJOCTABICHUN MYHULIMIIAIILHON YCIIYTH;

- TpeOOBaTh OT 3asBUTEJI COBEPLICHUS MHBIX JEHCTBUH, KpOME IMPOXOXKIACHUS UJIeHTU(DUKALUU
U ayTeHTH(HKAIMA B COOTBETCTBMU C HOPMATHBHBIMH IPaBOBBIMHU akTamMu Poccuiickoit @enepanuu,
yKa3aHMs LeJIM IprUeMa, a TaKkKe IpeoCTaBIeHHs CBECHUH, HEOOXOJUMBIX JJIs pacyeTa JIMTEIbHOCTH
BPEMEHHOI'0 MHTEpBaJa, KOTOPHII HEOOXO0AUMO 3a0pOHUPOBATH JIJIS IPUEMa;

- TpeOoBaTh NPEACTABICHUS JOKYMEHTOB M HH(OpPMAllMM WIM OCYLIECTBICHHUS JEHCTBHUH,
IIPEACTABICHUE WM OCYLIECTBICHUE KOTOPHIX HE IIPETYCMOTPEHO HOPMATUBHBIMU ITPAaBOBBIMHU aKTAMH,
PETYJIMPYIOIIMMHU OTHOLIEHHS, BOZHUKAIOIINE B CBSA3H C IIPEIOCTABIEHUEM MYHUIIMIIAIBHBIX YCIIYT;

- TpeboBaTh NpPEJICTaBICHUS JOKYMEHTOB W HH(pOpMAIUM, KOTOpPblE B COOTBETCTBUU C
HOpPMAaTHBHBIMHU ITpaBOBbIMU akTamu Poccuiickoit denepanyu u Pecyonuku KpbiM, MyHHLIIMTIANBHBIMU
IIPAaBOBBIMM AKTAMHM HAXOIATCA B PACHOPSKEHHM YIIOJHOMOYEHHOIO OpPraHa, IMpeAoCTaBIIAIOLIETO
MYHHUIMIIAJIBHYIO YCIYTy, UHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPAaBJIICHUS M
(W) TOJBEJOMCTBEHHBIX OpraHM3allui, y4acTBYIOIIMX B IPEAOCTaBICHUM TOCYAAPCTBEHHBIX WIH
MYHHMIMIIAIBHBIX YCIIYT, 32 UCKJIFOUEHUEM JOKYMEHTOB, yKa3aHHBIX B 4acTH 6 ctatbu 7 denepanbHOro
3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBUTENI TMPENOCTABICHUS [JOKYMEHTOB, IOJTBEPXKJIAIOIINX BHECEHHE
3asIBUTEJIEM IUIATHI 32 MPEAOCTABICHNE MYHULIUIIAIBHON YCIIYTH;

- TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS JEHCTBUH, B TOM YHCIIE COIIACOBAHMH,
HEOOXOIUMBIX JJISi TOJYyYEHUS MYHULUIMAIbHOM YCIYrH M CBSI3aHHBIX C OOpalleHHeM B HHbIE
rOCy/lapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIIpPaBJIECHMs, OpraHU3allud, 3a HCKIIOUYEHUEM
MOJIyYEHUsI yCAYyr M TMOJY4YeHHs JTOKYMEHTOB U HMHQOpMAIMH, MPEeIOoCTaBIIEMbIX B pe3yJbTaTe
IIPEIOCTABIIEHUS TAKUX YCIIYT, BKIIOYEHHBIX B IEPEYHH, YKa3aHHbIE B yacTu 1 crateu 9 denepanbHOro
3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBUTENS MPEICTABICHHS JIOKYMEHTOB M MH(OPMAILUHM, OTCYTCTBUE M (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU NEPBOHAYAIBHOM OTKa3e B IPHEME JOKYMEHTOB,
HEOOXOAUMBIX  JUIi  MPENOCTaBICHHS MYHHLIMIIAIBHOM  yciayrd, Jub0 B  NpeaoCTaBICHUU
MYHUIMIIAJBHON YCIYrM, 3a HCKIIOYEHHUEM CIIy4aeB, NPEAYCMOTPEHHBIX NOAIMYHKTAMH «a» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3;



- TpeboBaThb OT 3asBUTENs MPENOCTaBICHUS HAa OyMaXHOM HOCHTEJE JOKYMEHTOB U
nH(popMaIuu, 3MEeKTPOHHBIE 00pa3bl KOTOPBHIX paHee OBUIM 3aBEPEHBI B COOTBETCTBUU C IMYHKTOM 7.2
gactu 1 crarbu 16 ®denepanbHoro 3akoHa Ne 210-@3 3a MCKIIOYEHHEM CIIydaeB, €CJIU HAaHECEHUE
OTMETOK Ha TakKue JOKYMEHTHI JTUOO UX U3bATHE SIBISETCS HEOOXOIMMBIM YCIOBUEM IMPEAOCTABICHUS
rOCYJapCTBEHHOM YCIyTH, U UHBIX CIIy4aeB, YCTAHOBJICHHBIX (peiepabHbIMU 3aKOHAMH.

12. UcuepnbiBalomuii nepeyeHb OCHOBAHMIA IJIf1 0TKAa3a B IpHeMe JIOKYMEHTOB,
He00X0MMBbIX /Il IPEeJ0CTABJIEHUSI MyYHUIIMNIAJIbHON yCIyTH
12.1. OcHoBaHusi I OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX IJIsi MPEIOCTABICHUS
MYHUIIMTIAJBHON YCIIYTH, 3aKOHO1aTeNbcTBOM Poccuiickoi denepanviu He TPEAYCMOTPEHBI.

13. UcyepnpiBaomuii nepevyeHb OCHOBAHUIA 1JIsl MPUOCTAHOBJIEHHUS WM 0TKa3a B
NPeI0CTABIEHMHA MYHHIIUNIAJIBHOMN yCJIyTIH

13.1.IlpuocTaHoBNEHNE MPENOCTABICHUS MYHUIUIAIBHOW YCIYI'HM 3aKOHOAATEIhCTBOM
Poccuiickoit denepaium He MPEyCMOTPEHO.

13.2. VcuepnbiBaroliuii mepeyeHb OCHOBaHHM AJIi OTKa3a B MPEIOCTABICHUN MYHHIIUITAIBHOM
YCIIyTH:

1) 3asBUTeNeM HE MpeACTaBICHBI JTOKYMEHTBHI, OMNpeIesieHHble MyHKTOM 9.1. HacTodiero
aJIMMHHUCTPATUBHOIO PETIAMEHTA, 00S3aHHOCTb 110 MPEJCTABICHUIO KOTOPBIX BO3JI0XKEHA HA 3asIBUTEIIS;

2) mocTtyImieHue B YHOJHOMOYEHHBIH OpraH OTBETa OpraHa roCyJapCTBEHHOHM BIIACTH, OpraHa
MECTHOI'O0 CaMOYIIpaBJi€HMs JINOO MOABEAOMCTBEHHOW OpraHy rocyAapCTBEHHOH BJIAacTU WU OpPraHy
MECTHOTO CaMOYIPAaBICHUS OpPraHHU3allMi Ha MEXBEIOMCTBEHHBIH 3amlpoC, CBHAETEIbCTBYIOLIETO 00
OTCYTCTBHH JIOKyMEHTa W (WiIM) WHPOpPMALUU, HEOOXOIUMBIX U TEPEeBOJa JKMUIOTO NOMEIICHUS B
HEXXHUIIOE MOMEIICHUE WIM HEXHIIOTO MOMEIICHHUS B YKUJIOE MOMEIICHHE B COOTBETCTBUU C IMMYHKTOM
10.1 HacToOsImIEro aIMUHHCTPATUBHOTO pETJIAMEHTAa, €CJIM COOTBETCTBYIONIMHA JOKYMEHT HE OBLI
MIPEJICTaBJICH 3asBUTENIEM MO COOCTBeHHOW HHHMIMAaTHBE. OTKa3 B MEPEBOJE KUJIOTO IMOMEIICHUS B
HEXHIIOE MOMEIIEHNE WM HEXKUJIOTO MOMEIIEHUSI B JKUJI0€ MOMEIEHUE M0 YKa3aHHOMY OCHOBAHHIO
JIONyCKaeTcsi B cllydae, €CIM YIOJIHOMOYEHHBIM OpraH Iocie IOJy4eHHs OTBETa Ha
MEKBEJIOMCTBEHHBIN 3aIPOC YBEIOMUII 3aABUTEISI O MOJYYEHUU TAKOTO OTBETA, IPEIIOKHIT 3aBUTEITIO
MPEACTaBUTh JOKYMEHT U (W) UHPOpMAINI0, HEOOXOAUMBIE ISl TIEPEBO/IA JKUJIOTO TOMEIIEHUS B
HEXWIOE TIOMELIEHUE WIN HEKUIOrO IMOMEIIECHUS B XKWJIOE TIOMELIEHUE, NPEAYCMOTPEHHBIE ITYHKTOM
10.1 mHacrosimero aJAMHHUCTPATHBHOTO pETJIAMEHTa, W HE TMONYYHJI Takue JOKYMEHT U (WIIN)
nH(OpMaIIKIO B T€UCHHE MATHAAIATA PaO0UUX JHEH CO JHS HAMpaBJICHHs YBEIOMIICHHUS;

3) npencraBiieHuE TOKYMEHTOB, ONpPEAEICHHBIX MYHKTOM 9.1 HacTosIIero agMUHUCTPATUBHOTO
periiaMeHTa B HeHaJIeXkKalluil opras;

4) HecoOmIO/IeHUE TMPETyCMOTPEHHBIX cTathbe 22 JKumumiHoro Kojekca yCJIOBHM TepeBojia
MIOMEILEHUS, @ UMEHHO:

a).€CM JOCTYN K MEPEeBOJMMOMY MOMENIEHUI0 HEBO3MOXEH 0€3 MCMOJIb30BaHUS MOMEIIECHUH,
00eCreunBaIIUX JOCTYN K JKWJIBIM TOMEIICHUSM, WU OTCYTCTBYET TEeXHHWYecKas BO3MOXKHOCTb
00opyoBaTh TaKOM JOCTYIN K JaHHOMY IOMEUIEHHUIO (IIPHU MEPEBOJE KUIOrO MOMEIIEHHS B HEXUIIOe
MTOMEIICHHE),

0).eciiu epeBOAMMOE MOMEIICHHUE SBJSETCS YacThIO JKUJIOTO MOMELIEHUS MO0 HCIIONb3yeTcs
COOCTBEHHHMKOM JaHHOTO TIOMENICHHs] WJIM WHBIM TPaXJTaHUHOM B KadecTBE MeCTa IOCTOSHHOTO
MPOXKUBAHUS (TIPU MEPEBO/IE KIJIOTO TOMEUICHHS B HEKUIIOE TTOMEIICHHE);

B).€CJIM TPaBO COOCTBEHHOCTH Ha MEPEBOJUMOE MOMELICHHE 0OpEMEHEHO MpaBaMu KaKuX-110o
JINIL;

r).eClld TIOCJIE€ TepeBoJa M3 JKUIOrO TOMEIIEHHS B HEXHJIOEe IOMEIIeHHE MCKII0YeHa
BO3MOXXHOCTh JIOCTyNIa C MCHOJb30BAaHUEM IIOMEUIEHUH, OOECHeunBaomuX AOCTYI K IKHJIBIM
MTOMEIICHUSIM;

N).€CIM TpU TEpeBOJie KBapTUPhl B MHOTOKBAPTUPHOM JOME B HEXWUJIOE IOMEUICHHE He
COOJIIOJICHBI CIIeyIoIue TPeOOBaHUS:

- KBapTHpa pacrojioKeHa Ha MEpBOM 3Ta)xe YKa3aHHOIO JJOMa;



- KBapTHpa paclojO’KE€Ha BBIIE IEPBOTO H3Taka YKA3aHHOIO JOMa, HO IIOMEIIEHUS,
pacrojoKeHHbIe HEMOCPEICTBEHHO TMOJ KBApTHUPOH, MNEPEeBOAMMON B HEXKUJIOE IOMEIICHHUEe, He
SIBIISTIOTCS JKUJIBIMH;

€) TaKk)Ke He JIOMYCKaeTCs:

- MEpPEBOJ >KUJIOTO IIOMEIIEHHUS B HAEMHOM JIOME COLIMAJIBHOIO HCIIOJIb30BAHMSI B HEXKHIIOE
MTOMEIECHUE;

- MIEPEBOJI XKUJIOTO TIOMELIEHUS B HEXKUJIOE MTOMEILEHUE B LEJIAX OCYIIECTBICHUS PEIUTHO3HOM
NesITeNIbHOCTH;

- IIEPEBOJ] HEXKWJIOIO MOMEUICHHS B KHWJIOE IOMEIIEHNUE €CIU TaKoe IOMEUICHUE HE OTBEYaeT
TpeOoBaHusIM, ycTaHoBieHHbIM [locranoBnenuem IlpaButensctBa P® ot 28.01.2006 Ne 47 «O6
yrBepxkaeHUM [lonokeHns O NpPU3HAHUM IIOMEIIEHUS KWIbIM ITOMEIIEHNUEM, JKUJIOr0 IMOMELIECHUS
HEMPUTOJHBIM JI MPOKUBAHMS, MHOTOKBAPTUPHOTO JOMa aBAPUNHBIM M MOAJIEKAIIUM CHOCY WIIU
PEKOHCTPYKIMH, CaJl0BOTr0O JOMa KUJIBIM JIOMOM M >KMJIOTO JOMa CaJOBBIM IOMOM» WJIM OTCYTCTBYET
BO3MOYXHOCTh OOECIIEUNTh COOTBETCTBHE TAKOI'O IOMEIIEHHS YCTaHOBICHHBIM TPEOOBaHUSM.

5) HECOOTBETCTBHE MIPOEKTa TMEepeycTpocTBa M (WJIM) TMEPEIJIAHUPOBKA TOMEILICHUS B
MHOTOKBAaPTHUPHOM JIOME TPEOOBaHUSIM 3aKOHOIATEIbCTBA.

13.2. HenonyyeHue Uiy HECBOEBPEMEHHOE MOIYYEHHE JOKYMEHTOB, YKa3aHHbIX B myHKTe 10.1
aJIMMHHUCTPATUBHOIO periiaMeHTa M 3alpoIIEHHBIX B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYNpAaBJEHUS U IOABEIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MeCTHOTO
CaMOyNpaBleHUS! OpPTraHU3alUAX, B PACHOPSHKEHUHM KOTOPBIX HAXONATCSA YKa3aHHBbIC JOKYMEHTBHI, HE
MOJKET SBJIATbCS OCHOBaHUEM JJIsl OTKa3a B IEPEBOJIE HKHUJIOTO TOMEILIEHUS B HEXKUIIOE IOMEIIEHUE UITU
HEXXHIIOTO TIOMEIICHHS B )KUJI0€ TTOMEIIEHHE.

13.3.3asBuTens (MpencTaBUTeNh 3asBUTENS) BIIPABE OTKA3aTHCS OT MOTYYSHHUS] MYHHIIATIATBHOMI
yCIyTU Ha OCHOBaHHUH JIMYHOTO MUCHMEHHOTO 3asBIICHUS, HATUCAHHOTO B CBOOOAHON (popMe HAIIPaBUB
MOYTOBBIM OTIIPABIICHUEM (C YBEIOMIICHHEM) HJTH OOPaTUBIIKCH B Y TOJIHOMOUYEHHBIN OpraH.

OTtka3 B mpefoCTaBICHUH MYHHUIIMIAIBHON YCIYTH HE MPEMSITCTBYET MOBTOPHOMY OOpAIICHUIO
3a MPeI0CTaBICHUEM MYHUIIUIIAIBLHON YCIYTH.

14. IlepeuyeHsb yciayr, KOTOpPbie ABJASIOTCS HEOOXOAUMBIMHU H 00513aTeIbHBIMH 1151
NMpeaoCTABIEHUSI MyHUIIMTIAILHON YCIayTru
14.1.Ycnyra no moAroToBKe MpoeKTa MmepeycTpoicTBa U (MIIK) MeperiaHupOBKH EPEBOAMMOTO
nmoMenieHus (B ciaydae, eciid MepeycTpoiucTBO U (M) TMEeperiaHupOBKa TPEOYIOTCS JUIsi oOecreueHus
MCIOJIb30BAaHHUS TAKOTO MIOMEIICHHS B KQUeCTBE JKHIJIOTO HIIM HEKUIIOTO MTOMETIIEHUS ).

15. Ilopsok, pa3Mep ¥ OCHOBAHUSI B3UMAHUS TOCYAaPCTBEHHOI MOIIMHbBI MJIH HHOM
NJI1aThl, B3MMAaeMOii 32 Mpe10cTaBJIeHHe MyHHIMNAJIBHON yCJIyTH
15.1. IIpenocTaBiieHue ycIyra OCylecTBIseTcs: 0€3 B3UMaHUs I1aTh

16. Iopsinok, pa3Mep M OCHOBAHHUSI B3BUMAHHS IVIAThI 32 MIPeI0CTaBJIeHNe YCIYT, KOTOpble
SIBJISIIOTCH HE0OXOAUMBIMH M 00513aTeJIbHBIMH /1JI IPEeJ0CTABJICHUSI MYHUIIUNIAIbHON YCIyTH
16.1. [lopsnok, pa3Mep U OCHOBAHUS B3UMaHUs IJIAThI 32 PEAOCTABICHUE YCIYTH, YKa3aHHOU B
nyHkte 14.1. HacTosAmero aJMUHUCTPATUBHOTO pErjaMeHTa, OIpenesseTcsl OpraHu3alusIMu,
IIPEIOCTABIIAIOIMMU JAHHBIE YCIIYTH.

17. MakcuMabHBIH CPOK 0:KHJIAHUSA 3asIBUTEJISI B 0UepeIH MPH Mmojayde 3anpoca o
NMPeI0CTABJICHNHA MYHHMIMIIAJBHON YCJIYIY U IPH MOJYYEeHHH Pe3y/bTaTa Npea0CTABJICHUA
MYHHULIUIIAJTBHON YCJIYIH

17.1. Bpems oxugaHusi 3asBUTENS B O4YEpPEAM IMpPH I[OJaye 3ampoca O MPEeAOCTaBICHUH
MYHULUIIAJBHON YCIYTHM W IIPU MOJYYEHUN PE3yJIbTaTa NMPENOCTABICHUS MYHHMIMIAIBHOW YCIYyI'M HE
JIOJDKHO MPEBBIIATH 15 MUHYT.

18. Cpoxk 1 nopsiI0K perucTpanum 3ampoca 3assBUTeJIsl 0 PeJ0CTABICHUH
MYHHUIUNIAJTbHON YCJIYIH, B TOM YHCJIe B JJICKTPOHHOH (hopme



18.1.3asBrneHne O MPEIOCTABICHUU MYHUIIMIIATBLHOW YCIYTH, MPEACTABICHHOE 3asBUTEIEM
JUYHO MO0 €ro MpeACTaBUTENIEM, PErUCTPUPYETCS YIOJTHOMOYEHHBIM OpPraHoM B TeueHue 1 pabouero
JTHSL C AaThl MOCTYIJICHUSI TAKOTO 3asIBJICHUS.

3asBieHue, TMOCTymHBIIEe B d3JeKTpoHHOH (opme mocpencteom EIY wmm  PITY
PEruCTpUpPYETCsl YIMOJIHOMOYEHHBIM OpraHoM B JI€Hb €ro IMOCTYIUIGHHs B CiIy4ae OTCYTCTBHS
aBTOMAaTUYECKOU peructpauuu 3amnpocos Ha EIIT'Y, PIITY.

3asiBiieHUE, MTOCTYIUBIIEE B Hepabodee BpeMsi, peTUCTPUPYETCS YIOJTHOMOYCHHBIM OPraHOM B
NepBbIld pabounii JeHb, CICIYIOMIHMA 3a THEM €T0 MOTYYEeHHUS.

19. TpeGoBaHus K MOMeleHUSAM, B KOTOPBIX NPeJ0CTABIAETCS MYHHIIUNIAJIbHASA YCJIyra, K
3aJ1y 0’KMJIAHMS, MECTaM /ISl 3al10JTHEHH S 3aIPOCOB 0 MPeA0CTABJICHNH MYHUIMIIAIbHON YCJIyTIH,
HHG(OPMALMOHHBIM CTEHAAM C 00pa3laMHU MX 3alI0JTHEHHUS U NepeYHeM JOKYMEHTOB,
HEe00XOIUMBIX ISl IPEAOCTABJICHUSI MyYHHIMIIAJIbHON yCJIYTH, B TOM YHcJe K 00ecre4YeHH o
AOCTYNHOCTH VISl HHBAJIUA0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUHM € 32KOHOAATE/IbCTBOM
Poccuiickoii @egepauuu 0 COUMAIBHOM 3a1IMTE HHBAJIUI0B

19.1. MecromnonoxeHne aAMHUHUCTPATUBHBIX 3JaHUN, B KOTOPBIX OCYIIECTBISIETCS MPHUEM
3asBIICHUNA W JOKYMEHTOB, HEOOXOJMMBIX ISl TPEAOCTABICHUS MYHHUIMIAIBHOW YCIYTH, a TaKKe
BbIjIaya pe3yJIbTaTOB IMPEIOCTABICHUS MYHHUIIUIAIBLHON YCIYTH, JOHKHO o0ecrneunBarh YA0OCTBO s
Ipa)/1aH ¢ TOYKU 3pEHUS MELeX0JHON JOCTYITHOCTH OT OCTAaHOBOK OOIIIECTBEHHOIO TPaHCIOPTAa.

B cnyuae, ecnu uMeeTcs BO3MOXKHOCTh OpPTaHHM3allMM CTOSHKH (TMApKOBKHU) BO3JE 3IaHUS
(cTpoeHus), B KOTOPOM pa3MEIIEHO MOMEUICHHE MpUeMa U BbIJaud JOKYMEHTOB, OpraHU30BbIBA€TCS
CTOSIHKA (MTapKOBKa) JJIsl TMYHOTO aBTOMOOMIIBHOTO TPAaHCIIOPTA 3asBUTENCH. 3a MOIb30BaHUE CTOSHKOM
(mapkoBKOI) ¢ 3asiBUTEJIEH I1aTa HE B3UMAETCSl.

Jlis mapKOBKM CHENMAaIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIUIOB Ha CTOSHKE (MapKOBKE)
BoiiessieTcs: He MeHee 10% wmect (HO HE MeHee OJHOTO MecTa) Ui OECIUTaTHOW MapKOBKH
TPaHCHOPTHBIX CPEACTB, ynpasiaseMblx uHBanuaamu I, II rpynm, a rakxke naBanupamu III rpynmer B
nopsiake, ycraHoBiaeHHOM IIpaButenbctBom Poccuiickoit ®enepanuu, U TpPaHCHOPTHBIX CPENCTB,
MIEPEBO3SIINX TAKUX HHBAIUIOB U (UJIN) JeTeH-UHBATUIOB.

B mensx oOecneyeHus OecHpensTCTBEHHOTOo JOCTyHa 3asBUTENEd, B TOM YHCIe
NEpe/IBUralolNXcsd Ha WHBAIMIHBIX KOJISICKaX, BXOJ B 3JaHHE M IIOMEIIEHHSA, B KOTOPBIX
MPEIOCTABIIACTCS MYHHUIIMIATIbHAS YCIyra, OOOpYAYIOTCS NaHAyCamH, MOPYYHSMH, TAKTHUIbHBIMHU
(KOHTPACTHBIMHU) MPEAYNPEKIAIOIMIUMHA JIEMEHTAMH, WHBIMH CIEHUAIbHBIMU MPUCIOCOOJIEHUSMH,
MO3BOJIIOMIMMU  00€CHeUnTh OCCHpENnsITCTBEHHBI JOCTYn M TNepeiBWKEHHE HWHBAIUIOB, B
COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccniickoit denepanny 0 CONMAIBHOMN 3aIUTE UHBAIUOB.

IlenTpanpHbBli BXOA B 3/aHHE YTOJIHOMOYEHHOTO OpraHa JOJDKeH ObITh 000pyn0BaH
MH(pOpPMaIIMOHHOM TaOIUYKOH (BBIBECKOH ), copepkaiiei nH(popmaIuo:

HAauMEHOBAHHUE;

MECTOHAXO0XKICHHUE U IOPUINYECKUH a/Ipec;

peXuM paboThl;

rpaduk npuema;

HOMepa Tele(OHOB JIIsl CIIPABOK.

[TomemieHusi, B KOTOPBIX MPEIOCTABISAETCS MyHHUIMNAIbHAS yCIIyTa, JOKHBI COOTBETCTBOBATH
CaHUTAPHO-3MUAEMHOJIOTMUYECKUM IIpaBHJIaM U HOPMaTHBaM.

[TomeneHus1, B KOTOPBIX MPEAOCTABISIETCS MYHUIMITATIbHAS YCIyTra, OCHAIAI0TCS:

IIPOTUBONOXKAPHON CUCTEMOM U CPEICTBAMU NOKAPOTYILIEHUS;

CHUCTEMOM OIOBEIIECHHs O BOSHUKHOBEHNHN YPE3BBIYANHON CUTYaIUH;

CpEJICTBAaMU OKa3aHUs NEPBOM MEIULIMHCKON TTOMOIIIH;

TyaJleTHBIMU KOMHATaMH JUIsl IOCETUTENEH.

3an  oxugaHus 3asBUTENed O00OpYIyeTcsi CTYIbAMH, CKAMbSMH, KOJMYECTBO KOTOPBIX
OTIpe/IeTIIeTCS UCXO U3 (PaKTUUECKOW HAarpy3KH M BO3MOXKHOCTEH /JIsl X pa3MeIleHusl B TOMEUICHHH,
a Taxke HH(HOPMALIMOHHBIMU CTEHIAMHU.

TekcTel MaTepHalioB, pa3MEIIEHHbIX Ha UH(QOPMAIIMOHHOM CTEHJIE, Ie4aTalTcs YAOOHBIM IS
yTeHus mpudrom, 6€3 UCIpaBIeHUH, C BbIIETICHHEM HanboIee BXXHBIX MECT MOIXYKUPHBIM HIPU(TOM.



Mecra 1 3amOJTHEHHSI 3asIBJICHUNA OOOPYIYIOTCSI CTYJBSIMH, CTOJaMH (CTOWKamH), OlaHKaMu
3asBJICHUM, TUCbMEHHBIMU TPUHAJIEKHOCTSIMHU.

Mecrta npuema 3asBuTenell 00OpPYIAYIOTCS MH(POPMALMOHHBIMHU TAaOIMYKaMHU (BBIBECKAMH) C
YKa3aHUEM:

HOMepa KaOMHeTa 1 HAUMEHOBAHUS OT/IENa;

dbamunuy, UMEHU U 0TYECTBA (TIOCIIeHEE — IPU HAJTMYUHU), TI0JDKHOCTH

OTBETCTBEHHOI'O JIMLIA 33 IPUEM JOKYMEHTOB;

rpaduka npuema 3asBUTEIICH.

Paboyee mecTo KakIOro OTBETCTBEHHOrO JIMLA 3a TPUEM JOKYMEHTOB, JOJDKHO OBITH
00Opy/IOBAaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C  BO3MOXKHOCTBIO JIOCTYNa K HEOOXOJIUMBIM
nHPOPMAIMOHHBIM 0a3aM JaHHBIX, IEYaTAIOIUM YCTPOMCTBOM (NPUHTEPOM) M KOMUPYIOIIMM
YCTPOMCTBOM.

JIumo, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOJDKHO HMETh HACTOJNBHYIO TaOJIMYKy C
yKazanueM (haMuInu, UIMEHH, OTYeCTBa (TIOCieIHee - MPU HAIWYUH) U JOJDKHOCTH.

[Tpu npenocTaBieHUH MyHULIUIIAIBHON YCIyTH UHBAJINIAM O00ECIIEUNBAIOTCS:

BO3MOXXHOCTh O€CHpPENITCTBEHHOTO JIOCTyNa K OOBEKTY (34aHMI0, MOMELIEHUIO), B KOTOPOM
IIPEAOCTABIIACTCS MYHULIMIIAIBHAS YCIIYTa;

BO3MOKHOCTb CaMOCTOSITEJIbHOTO MEPEABMKEHUS 10 TEPPUTOPUHU, HA KOTOPOM PACIOJIOKEHBI
3IaHMS U NIOMEUICHUS, B KOTOPBIX MPENOCTABIISIETCS MyHULMIIAIbHAS YCIIyra, a TakKe BXOJa B TaKHE
OOBEKTHI U BBIXOJA U3 HUX, MOCAAKU B TPAHCIIOPTHOE CPEJICTBO M BBICAIKU M3 HETO, B TOM YHCIE C
HCIIOJIB30BAaHUE KpECia- KOJISICKH;

COMPOBOXKACHUE WHBAIHMJIOB, HMEIOIIUX CTOMKHE paccTpoiicTBa (YHKIMU 3peHUS U
CaMOCTOSITEJILHOTO MEPEIBUKEHUS, U OKa3aHUE UM IOMOIIY Ha 00BEKTaX COLMAIBbHOW, MHXKEHEPHOU U
TPAHCIIOPTHON UHPPACTPYKTYP;

Ha/JIeKallee pa3MelleHne OOOpYIOBaHUS M HOCUTENEeH WHQOpMalnuu, HEOOXOAUMBIX IS
obecrniedueHrss OeCTpPEnsITCTBEHHOrO JOCTyNa HWHBAJIWAOB 3[JaHUSM M IOMEIIEHUSM, B KOTOPBIX
MPEAOCTABIIACTCS MYHHUIMIIANbHAS YCIyra, ¥ K MyHUUUIIAJIbHON yCIyre C y4eTOM OIpaHMYEHUU HMX
KU3HEIEATEIBHOCTH;

nyOnupoBaHNEe HEOOXOTUMOW N7 MHBAUAOB 3BYKOBOW M 3pUTENBbHON WH(MOpMAINHU, a TaKke
HaJMUCEeH, 3HAKOB W HMHOW TEKCTOBOW M Trpaduueckoid HHGPOpMalUU 3HAKAMH, BBINOJIHEHHBIMU
penbedHo-ToueuHbIM mpudToM bpaiins;

JIOITYCK CYypAOIEepeBOIUNKA U TU(PIOCYPIONIEPEBOAUNKA;

JIONYCK Ha OOBEKThl COOAKU-TIPOBOJHUKA MPHU HAIMYMM JIOKYMEHTA, MOATBEPKAAIOLIETO ee
crenuagbHOe 00y4eHHE U BbIIaBAEMOT0 10 (pOpMe U B MOPSIIKE, KOTOPBIE OMPENEIIAIOTCS PenepabHbIM
OpPraHOM HCIIOJIHUTENbHON BIIACTH, OCYIIECTBISIONIUM (YHKIMU 1O BBIPAOOTKE W peau3aluu
roCy/1apCTBEHHOMN MOJUTUKH U HOPMAaTUBHO-TIPABOBOMY PETYJIMPOBAHUIO B chepe COLMATIbHOM 3aIUThI
HaceJeHus;

OKa3zaHHWE paOOTHUKAaMH, MPENOCTABIAIOIIMMU YCIYTH HACEJIeHHUIO, MOMOILIM HHBAJIUAAM B
MPeoI0JeHNH 0aphepoB, MEIIAIOIINX MOYUYEHUIO MU YCIYT HapaBHE C IPYTUMH JTUIIAMHU.

- OKa3aHWE€ JOJDKHOCTHBIMH JIMIAMH, IPENOCTABISIOMIMMU YyCIyry, MOMOIIM HWHBAIUIAM B
Mpeo0JeHIH 0aphepoB, MEMIAIOIINX MOTYYEHUIO UMHU YCIYT HapaBHE C IPYTHUMH JTUIAMHU;

- BBIJICJICHHE Ha BCEX MapKOBKax OOILIEro IMoJb30BaHMS, OKOJIO OOBEKTOB U MECT OTIbIXa,He
MeHee 10 mpoleHTOB MecT (HO He MEeHee OJHOro Mecra) i OecIulaTHOW MapKOBKHM TPAaHCHOPTHBIX
CPEICTB, yNpasisieMblx HMHBaMAaMu [, II rpynm, m TpaHCHOPTHBIX CpPENCTB, MEPEBO3SAMIUX TaKHX
MHBAIUJIOB W (wnm) pgereii-uHBamuaoB. Ha rpaxnan w3 uucna wuHBamuaoB I rpynmer
pacpoCTPaHSIOTCS HOPMbI HACTOSIIIEN YacTH B OPSAKe, onpenensiemom [IpaButenscTBom Poccuiickoi
Oenepannn. Ha ykazaHHBIX TPaHCIOPTHBIX CPENICTBAX JOJDKEH OBITh YCTAHOBJIEH OMO3HABATEIbHBIM
3Hak «MHBanua» U uHbopManus 00 STUX TPAHCHOPTHBIX CPEICTBaX JOHKHA ObITh BHECEHA B
(benepanbHBIN peecTp HHBAIHIOB.

- HaJJexalee pa3MelleHne 00OpYyAOBaHMS M HocuTenel uHpopManuu, HEOOXOAUMBIX IS
obecrieyeHus: OecTIpensITCTBEHHOIO JOCTYIa MHBAJINIOB K O0BEKTaM M yCIyraMm C y4eTOM OTpaHUYeHUN
WX KU3HEJAEATEIbHOCTH.



B cnydasx, ecnu cymiecTByrommye 00beKThl HEBO3MOXKHO IMOJHOCTBIO MPHUCIIOCOOUTH C YI€TOM
NOTpeOHOCTEN WHBAIMAOB, 10 HMX PEKOHCTPYKLUHWU WM KAalUTaIbHOIO PEMOHTA, NPUHUMAIOTCS
COTJIACOBAaHHBIE C OJHUM U3 OOIIECTBEHHBIX OOBEIUHEHHN WHBAIHUIOB, OCYIIECTBISIONINX CBOIO
NEeATEIbHOCTh HA TEPPUTOPUU IOCEJICHUS, MYHULUIIAIBHOIO pailoHa, TOpOJCKOrO0 OKpyra,
MUHHMMAaJIbHBIE MEPHI JUIsl 00ecreueHus J0CTya HHBAIMIOB K MECTY MPEA0CTABICHUS] MyHUIIUIIATIbLHOMN
yciyrd aubo, Korja 3TO BO3MOXKHO, OOECIEeYUTh MpeNoCTaBiIeHHE HEOOXOAUMBIX YCIYT MO MECTY
YKUTEJIbCTBA MHBAIUIA WIN B JUCTAHIIMOHHOM PEXUME.

JIOJDKHOCTHBIE JMIA, MPEAOCTABIIAIONIME TOCYJIAPCTBEHHYIO YCIYTY, HECYT IE€PCOHAIBHYIO
OTBETCTBEHHOCTh 3a HEOKa3aHWE I[IOMOIINM HHBAIMAAM B TMPEOJOJICHUM OaphepoB, MEIIAIOIINX
MTOJIyYEHUIO0 MU F'OCYJaPCTBEHHOMN YCIyTry HapaBHE ¢ APYTMMHU JIMIIAMH.

19.2. JloiKHOCTHBIE IUIA, paboTalolue C HHBATUIAMH, MPOXOAAT WHCTPYKTUPOBAHUE WIIH
oOyueHue Mo BOIMPOCaM, CBSI3AHHBIM C O0ECIEUYEeHHUEM JOCTYIHOCTHU AJii HUX OOBEKTOB COIMAIIbHOIM,
WHXCHEPHOW U TPAHCIIOPTHON HHPPACTPYKTYp U YCIIYT.

20. Ioka3aTe/ 1y 1OCTYNHOCTH U Ka4eCTBa MYHUIIMIIATBHOM YCIyTH

20.1. [Toka3aTensiMu JOCTYITHOCTH MPEAOCTABICHUS MyHUIIUIIAIbHON YCIIYTH SBJISIFOTCS:

- NPUA TNPEJOCTABICHUM MYHMIMIAIBHOW YCIYTM KOJWYECTBO B3aAMMOJCHCTBHMM 3asBUTENS C
JNOJDKHOCTHBIMU  JIMLAMU  YTIOJJTHOMOYEHHOIO  OpraHa, OTBETCTBEHHBIMM 3a IIPEJOCTaBIICHUE
MYHHUIMIIAJIBHON ycayTH, HEe Oojee 3-X pa3, MPOJOJIKUTENIbHOCTh KaKJ0ro 00pallleHusl HE MPEBbIIIAET
15 MunyT;

- JUI NIPEOCTABIIEHUS YCIYTH 10 3KCTEPPUTOPUATILHOMY MPUHIUIY o0ecrieueHa BO3MOKHOCTb
nogauu 3asiBIeHUs B 3JeKTpoHHOM Bujae nocpeactBoMm EIIY wmm PIII'Y, nonydyenue pesynbrara B
JIMYHBIN KaOMHET 3asiBUTENS, OJIUCAHHOIO YCUJIEHHOW AJIEKTPOHHOW MOJIUCHI0 B MAalIMHOYUTAEMOMN
dopme, a Tarxke 10 BHIOOPY 3asBUTEIIS IPU HEOOXOAUMOCTH IOJIyYECHHE pe3yJibTaTa Ha MaTepuaIbHOM
HOcHUTENE B YTOJIHOMOYEHHOM opraHe uinu M®L| (npu Hanuyuu COOTBETCTBYIOLIETO COIVIALIEHMS O
B3aUMOJICHCTBUN);

- IpeACTaBJICHHWE YCIYTH uepe3 MHOrO(YHKIMOHAJIbHBIE ILIEHTPbl  IPEIOCTaBICHUS
rOCy/lapCTBEHHBIX M MYHMLIMNAIbHBIX ycuyr PecnyOmuku KpbIM BO3MOXHO IOCHE 3aKIIOUYEHUS
cooTBeTcTBYyIoLEero CornamieHus o B3auMOIEHCTBUN;

B cootrBercTBumM ¢ nocranosnenueM llpaBurensctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne
1376 «O06 yrtBepxxaenuu IlpaBuna opraHu3aluu JAEATENbHOCTH MHOTO(QYHKIHMOHAJIBHBIX LEHTPOB
IIPEAOCTABIICHNS] TOCYAAPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYI», B LEIAX INPEJOCTABICHUS YCIYI'H B
3JIEKTPOHHOM BHJE, B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAaX MPEAOCTABICHHUS TOCYJapCTBEHHBIX U
MyHUIMNAIBHBIX yeayr PecnyOnuku Kpeim obecnieunBaercs nocryn k EINIY s 3asBuTenst wim ero
IIPEICTAaBUTEINS TOCPEACTBOM OKOH CEKTOpa MOJIb30BaTEIBCKOTO COMPOBOKICHMUS.

- BO3MOXKHOCTb IOJIy4€HUsI UHPOPMAIMK O XOJ€ MPEIOCTaBIECHUS MYHUIMIAIbHON yCIyru, B
TOM YHCJI€ C UCIIOJIb30BaHUEM HH(POPMAIIMOHHO - KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

CBeneHuss 0 XoJle pacCMOTPEHHs 3asBJICHHS, HaAIPaBIEHHOTO CIIOCOOOM, YKa3aHHBIM B
MOAIYHKTE «a» IyHKTa 9.2. HacTOAWEro AJIMUHUCTPATUBHOIO PETJIaMEHTa, JOBOIATCS 1O 3asBUTEIS
IyTeM YBEJIOMJIEHUS 00 M3MEHEHUHU cTaTyca YBEIOMJIEHUS B JIMUYHOM KabOuHeTe 3asBurens Ha EIIY
nnu PIITY.

CBeneHuss 0 XoJle pPacCMOTPEHHS 3asBJICHHS, HaIPaBJIEHHOTO CIIOCOOOM, YKa3aHHBIM B
NOJANyHKTEe «0» myHKTa 9.2. Hacrosero AJIMHUHHCTPATUBHOIO pErJaMeHTa, MpPeJOCTaBIAIOTCS
3asBUTENII0 HAa OCHOBAHMM €ro YCTHOro (mpu JUYHOM oOpamieHuun subo 1o TenedoHy B
YTOIHOMOYEHHBIH OpraH) U060 MUCBMEHHOTO 3alpoca, COCTABIsIEMOro B NMPOU3BOJIBHOI (opme, Oe3
B3UMaHus 1maaThl. [lMcbMeHHbIH 3a11poc MOKET ObITh MOJaH:

a) Ha OyMa)XHOM HOCHUTEJIE MOCPEACTBOM JIMYHOTO oOpalieHusi B YTIOJIHOMOYEHHBIH OpraH, B
TOM YHCJIE TIOCPEACTBOM IOYTOBOTO OTIPABJICHUS C OOBSIBICHHON IEHHOCTBIO MPH €ro MepechUIKe,
OIMCBIO BJIOXKECHUS U YBEIOMIICHUEM O BPYYCHUU;

0) B JIeKTpOHHOMU (hopMe MOCPEACTBOM IEKTPOHHOMN MOYTHI.

Ha ocHoBanuu 3ampoca cBeeHUSA O XOAE PAaCCMOTPEHUS 3asBIICHUS JOBOAATCS J0 3asBUTEIS B
ycTHOW (opMme (mpu JUYHOM oOOpameHuu b0 1o TenedoHy B YIOTHOMOYEHHBIM OpraH) B JCHB
oOparieHus: 3asBUTENs JUMOO0 B MHCbMEHHOM (popMe, B TOM 4HCIE B DJIEKTPOHHOM BHJE, €CIU 3TO



NPEeJyCMOTPEHO YKa3aHHBIM 3alpocoM, B TedeHHe 2 pabouumx [HEW Cco MAHA MOCTYIUICHHS
COOTBETCTBYIOIIETO 3aIpoca.

- HaJW4Me TOJHOW W TOHATHON HWHQOpPMAIMHM O TOPSAKE, CPOKaX U XOAE MPEIOCTABICHUS
MYHHUIMIIAIBHOW YCIYTH B HH()OPMALIMOHHO - TEIEKOMMYHUKAIIMOHHBIX CETSIX OOIIEro Mmojb30BaHus (B
TOM 4Hcie B ceTh «MHTEpHET»), CpeICTBAX MaCCOBON MH(POPMALIUY;

- BO3MOXKHOCThb IMOJIYYCHUS 3asBUTENIEM YBEAOMJICHHIl O MpPEeIOCTaBICHUN MYHUIIUIAIBHOMN
yciyru ¢ nomouisto EIINY wmm PIITY;

- BO3MOXKHOCTb IMOJIYY€HUS] MYHUIIUIIAIBHON YCIYT'H MOCPEICTBOM 3aIllpoca O MPEeAOCTaBICHUH
HECKOJIbKUX MYHUITUMNAIBHBIX YCIYT, MOCPEICTBOM KOMILIEKCHOTO 3alIpOca- OTCYTCTBYET.

20.2.0cHOBHBIMU ITOKA3aTENIIMU KauecTBa MPEJOCTABICHUS MYHUIIUITIAIBHON YCIYTH SBJISIOTCS:

- CBOCBPEMEHHOCTh MPEAOCTABICHUS MYHHIMIIAIBHON YCIYTH B COOTBETCTBUU CO CTAHAAPTOM
ee MpeAOCTaBICHHS], YCTAHOBJICHHBIM HACTOSIINM AIMUHUCTPATUBHBIM PETJIAMEHTOM;

- MUHHMAaJbHO BO3MOXXHOE KOJHMYECTBO B3aUMOJCHCTBUN TpaKAaHWHA C JOJDKHOCTHBIMHU
JUI[AMH, YYaCTBYIOIIMMHU B MPEAOCTABICHUN MYHUIIMIIAIbHON YCIYTH.

KadyecTBO mpenocTaBieHUs] MYHUIUNAIBHOW YCIYTHM XapaKTepU3yeTcs MpeAoCTaBICHHEM
MYHHIIMIIAIBHOW YCIIYTU B COOTBETCTBUU CO CTaHIAPTOM MPEIOCTABICHUS MYHUIIMMIAIBLHON YCIyTH, a
TaKXe OTCYTCTBUEM:

- 000CHOBaHHBIX kajgo0 Ha jedcTBus (Oe3melicTBHUE) COTPYAHHKOB M HMX HEKOPPEKTHOE
(HEBHUMATEILHOE) OTHOIICHHE K 3aIBUTEIISIM;

- HapyIICeHUH YCTaHOBJICHHBIX CPOKOB B MPOIIECCe MPEIOCTABICHUSI MyHULIUIIAIbHOU YCIYTH;

- 3asBJICHUI 00 OCIApMBAaHHMU pEIICHUH, NeicTBUl (Oe31eiCTBHsI) YTOJTHOMOYEHHOTO OpraHa,
€ro JOJKHOCTHBIX JIMI, TIPUHUMAEMBIX (COBEPIICHHBIX) MPH MPEAOCTABICHUH MYHUIIUIAIBLHON YCIYTH,
0 UTOTaM PACCMOTPEHHUS KOTOPHIX BBIHECEHBI pemeHus 00 YJIOBIETBOPEHUH (YaCTUYHOM
yIIOBJIETBOPEHHH ) TPEOOBaHUI 3asBUTENIECH;

- 0€30CHOBATENBHBIX OTKA30B B IMPHEME 3asBICHUIN O MPEIOCTaBICHUN MYHUIUTIAIBHON YCIyTH
OT 3asiBUTEJNICH U B MPEJOCTaBICHUH MYHHUIIUITAILHON YCIIYTH;

- ouepenel mpu MpHeMe 3asBICHUN O MPEJOCTAaBICHUH MYHHUIIMIIAIBLHOW YCIYTH OT 3asBUTENEH
Y BBIZIaY€ PE3YJIbTATOB MPEAOCTABICHUS MyHUITUTIAILHON YCITYTH;

- HEKOMITETEHTHOCTH CTIEIIMATUCTOB.

21. Nuble TpeOoBaHUs, B TOM YHCJIE YYUTHIBAIOIIME 0COOCHHOCTH NPe0CTaABIEHHA
MYHHMIMIAJIbHON YCJIYIH 10 IKCTEPPUTOPUAIBLHOMY NPUHIUILY (B ciIy4ae, ecii MyHMIMIAIbHAsA
ycJayra npegocTaBaseTcs M0 IKCTEPPUTOPHAILHOMY NPHHIHUILY) H 0COOCHHOCTH NPeI0CTABICHHA

MYHHIUIIAJIBHON YCJIYTH B 3JIEKTPOHHOM (popme

21.1. MyHununanpHas yciyra 1o 3KCTeppUTOpHaTbHOMY IPUHIIUITY HE IPEJOCTaBIISETCS

21.2. Oco0eHHOCTH MTPEIOCTaBIEHUS MYHULIUTIATBHON YCIYTH B 3JIEKTPOHHOM BH/IE.

OOpamienre 3a MOJYyYEHHEM MYHULMIAIBHOW  YCIYTM  MOXET  OCYIIECTBISATHCS  C
HCIOJIb30BAaHNUEM AJIEKTPOHHBIX JOKYMEHTOB, ITOANUCAHHBIX 3JEKTPOHHON MOANKUCHIO B COOTBETCTBUU C
TpeboBanusiMu DenepanbHoro 3akoHa «0O0 saexTponHHoM moamucu» oT 06.04.2011 Ne 63-03 u
TpeboBanusiMu PenepanbHoro 3akoHa Ne210-D3.

3ampoc ¥ MHBIE JOKYMEHTBI, HEOOXOIMMBbIE Il MPEJOCTaBICHUS MYHUIMIAIBHON YCIyTH,
MO/INKMCAaHHBIE MPOCTOM AIEKTPOHHOM MOJIMUCKHIO U MOJAAHHbIE 3asBUTEJIEM C COOIIOIEHNEM TpeOOoBaHUI
yactd 2 cratb 21.1 m uwactu 1 crarbu 5 @DenepanbHoro 3akoHa «OO0 3JEKTPOHHON MOAMUCH» H
TpeboBanusiMu denepanbHoro 3axkoHa Ne210-®3, mpu3HAIOTCS pPAaBHO3HAYHBIMHU 3alPOCy U HHBIM
JOKYMEHTaM, MOJIIHCAHHBIM COOCTBEHHOPYYHOH IOAMUCHI0 U TPEACTaBIEHHBIM Ha OyMa)KHOM
HOCHUTEJIE, 32 UCKJIIOYEHHEM CIIy4aeB, eciu (efepalbHbIMU 3aKOHAMHU WMJIM UHBIMH HOPMaTHUBHBIMU
NPaBOBBIMU AaKTaMU YCTAHOBJIEH 3ampeT Ha oOpalleHHe 3a IOJIyueHHEeM TOCYAApCTBEHHOM WIn
MYHMIIMIIAILHOM YCIIYTU B JIEKTPOHHOM (hopMe.

21.3. B cootBerctBuM ¢ nmyHkToM 2(1) IlpaBun ompeneneHus: BUAOB 3JIEKTPOHHOM MOJIMHCH,
UCIOJIb30BaHNWE KOTOPBIX JIOMYyCKaeTcsi MpH oOOpalleHWHd 3a TMOJyYeHUEM TOCYIapCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIIYT, YTBEPKIECHHBIX nocTaHoBiIeHUEM [IpaBurenscrBa Poccuiickoit @enepanuu ot
25 uronHs 2012 1. Ne 634 «O BHAax 31€KTPOHHOU MOJIHMCH, UCIIOIb30BaHNE KOTOPBIX JOIYCKAETCs MPH
oOpalleHnu 3a MOJYyYEHHEM TOCYIApCTBEHHBIX W MYHUIMNAIBHBIX YCIIYT» 3asBUTEIb - (U3UUYECKOE



JUIIO BIpaBe HUCMOJIb30BaTh MPOCTYIO 3JCKTPOHHYIO MOANHUCH B ciydae, €ClIM HACHTH(QHUKAIUA U
ayTeHTU(UKALUs 3asABUTENS - (U3UYECKOro JMIA OCYLIECTBISIOTCS C MCIOJB30BaHUEM €IUHOU
CHCTEeMbl WACHTU(HUKAIMU U ayTeHTU(UKAIUM, TPH YCIOBHM, YTO IPH BbAAYE KIIOYa IMPOCTOU
3JIEKTPOHHOMN MOANUCH JIMYHOCTh (PU3NYECKOTO0 JIMIA YCTAHOBJICHA IIPU JIMYHOM IIpUEME.

21.4. B coorBerctBun ¢ «lIpaBuiamMu omnpeneneHuss BUIOB 3JIEKTPOHHOW IOJAIKUCH,
UCIOJIb30BAHUE KOTOPBIX JOMYCKAaeTCsl Npu OOpalleHHH 3a TMOJIyYeHHMEM TIOCYAApCTBEHHBIX U
MYHULUIAIBHBIX yCIyT», yTBepkaAcHHbIMU [locTtanoBnenuem IIpasurenscrBa Poccuiickoit @enepannn
oT 25.06.2012 Ne634 «O BuIax 3JIEKTPOHHOW MOMAMMCH, MCIOJIb30BAHHE KOTOPBIX JIOMYCKAECTCS MPU
oOpalieHny 3a MOJYYEHHEM TOCYJapCTBEHHBIX M MYHUIMIAJIBHBIX YCIyT», TpU OOpaIleHuu 3a
IIOJIyYEHUEM MYHULUNAIBHON YCIYrM B DJJIEKTPOHHOM BHJE 3asABUTENb - FOPUIUYECKOE JIMIIO
UCTOJIB3YeT YCHJICHHYIO KBAJTH(HIIMPOBAHHYIO AJIEKTPOHHYIO TOJIIHCh.

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKH BBLITIOJTHEHUSI AIMUHUCTPATHBHBIX MPOLEAYP,
TPeOOBAHUS K MOPSIIKY UX BHINOJHEHHS, 0COOEHHOCTH BBINOJHEHHS A IMUHHCTPATHBHBIX
npoueayp B YJIeKTPOHHOI ¢opMe U B MHOTO(PYHKIIMOHATILHOM LEHTpe

22. UHcuepnbpiBarommii TepevYeHb aJMUHUCTPATUBHBIX TPOLEAYpP TMPH MPEIOCTABICHUU
MYHULMIIAJIBHON YCIyTH

22.1. IlpemocrtaBieHWe MYHULUIAIBHOW YCIYrH BKIIOYaeT B cebs  cleayrolme
aJIMHHHUCTPATHBHBIC TIPOIICTYPHI:

1) ITpoBepka JOKYMEHTOB M PETHCTPAIlKsI 3asBICHUS;

2) TlonyyeHuwe CBEACHHH MOCPEACTBOM CHCTEMBI MEKBEIOMCTBECHHOIO JJIEKTPOHHOIO
B3aMMOJIEHCTBHS,

3) PaccMoTpenre JOKYMEHTOB M CBEICHUH;

4) TIpuHATHE PEIICHHs O PEIOCTABICHHH YCIIYTH;

5) HampaBnenwue (Bbigaua) pe3ysibTara Mpe0CTaBACHUS YCIYTH.

23. IlpoBepka 10KYMEHTOB M perucTpanus 3asiBJeHusl

23.1. OcHoBaHWeM s Havaja aJMHHHCTPATHBHOW MPOLEAYPHI SBISCTCS IMOCTYIUICHHUE B
aIMHHUCTPAIIAIO CEJbCKOT0 moceneHust (mamee — OTAET)COOTBETCTBYIOMIETO 3asBICHHs. 3ampoc
(3asABIICHUE) TIPEICTABIISIETCS 3aABUTENIEM (TIPEJCTABUTENIEM 3asiBUTENS1) B Y IOJTHOMOUYEHHBIN OpraH Mpu
JTUYHOM OOpaIlleHUH, TOCPEICTBOM TMOYTOBOM CBSI3M WIU B 3NIeKTpoHHOU (dopme yepes EIIY mubo
PIITY.

OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM SIBJSIETCS BEIYIIMM CHEUAIMCT aJIMHHHCTPALUU
CEJIbCKOT'O MOCEIEHUSI.

23.2. OTBETCTBEHHOE JI0JKHOCTHOE JIUIIO:

- YCTaHABJIMBAET JUYHOCTh 3asSBUTENSI HAa OCHOBAaHWUU JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro
JMYHOCTb, MIPEACTABUTEINS 3as8BUTEIA - HA OCHOBAHUM JOKYMEHTOB, YAOCTOBEPSIOIINX €ro JUYHOCTh U
MOJIHOMOYHS (B ciIyyae 0OpalleHus PeCTaBUTENs);

- TpOBEpSIET CPOK JEHUCTBUSI JOKYMEHTA, YJIOCTOBEPSIOUIETO €ro JIMYHOCTh U COOTBETCTBHUE
JAHHBIX JOKYMEHTA, YOCTOBEPSIONICTO JTUYHOCTh, JAaHHBIM, YKa3aHHBIM B 3asBICHUU U MPUIIOKEHHBIX
K HEMY JOKyMEHTaXx.

B xome mpuema JOKYMEHTOB OT 3asBUTENS WA YIOJTHOMOYEHHOTO WM JIMIA CIEIHAIIUCT,
OTBETCTBEHHBIH 3a MIPUEM U BbIIauy JOKYMEHTOB, YIOCTOBEPSIETCS, UTO:

1) TekCT B 3asBJIICHUH O TIEPEBOJIC TTOMEIICHUS TTOIIAETCS TPOUTEHUIO;

2) B 3asBJICHUM yKa3aHbl (aMWIHS, UMsI, OTYECTBO (TIOCIETHEE - MPU HATUYUU) (PUIUIECKOTO
Jua 1160 HauMEHOBAaHKE IOPUANYECKOTO JINIA;

3) 3asiBi€HUE MOANKUCAHO 3asIBUTEIEM HIIM YIOJHOMOUYEHHBIM MIPEACTaBUTENEM;

4) mpunararoTcs JOKYMEHTBI, HEOOXOAUMBIE JIJISl IPEIOCTABICHUS MYHHUITUTIATLHON YCIyTH.

[Ipu ycraHoBneHUU (HAKTOB OTCYTCTBUSI HEOOXOJUMBIX JOKYMEHTOB, OOS3aHHOCTH II0
MPEA0CTABICHUIOKOTOPBIXBO3JI0’)KEHAHA3ASI BUTEIIS, TIPUHECOOTBETCTBUUIIPEICTABICHHBIX  JIOKYMEHTOB
TpeOOBaHUSAM HACTOSIIETO aJMUHHUCTPATHUBHOTO pEriiaMeHTa - YBEJOMIISET 3asSBUTENS O BBISBICHHBIX
HEJIOCTaTKaxX B MPEICTABICHHBIX TOKYMEHTAaX U Mpe/jiaraeT MPUHATh MEPHI 10 UX YCTPAaHEHUIO.



B cnyyae ecnu 3asBUTENh HACTaWBACT HA MPUHITUU JOKYMEHTOB - IPUHUMAET MPECTAaBICHHbIC
3asBUTENIEM JIOKYMEHTHI.

B cnyuae ecnu 3asBUTENb CAMOCTOSITENIEHO PELIMII IPUHSTH MEPBI 110 YCTPAHEHUIO HEJOCTATKOB,
10CJIe UX YCTPAaHEHMs [TOBTOPHO OOpallaeTcs 3a NpeloCTaBIeHUEeM MYHULMIIAIBHON YCIyTH B MOPSAKE,
IIPEyCMOTPEHHOM HACTOSLIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[To oxoHuaHMM mnpHeMa 3asBJIEHUS W NPUIATa€MbIX K HEMY JOKYMEHTOB, CIEIHAJINCT,
OTBETCTBEHHBIM 3a NPUEM JIOKYMEHTOB, BBIJACT 3asABUTENIO0 PACIUCKY B IIOJYyYEHUU OT HETO
JOKYMEHTOB, C YKa3aHMEM HMX INEepe4Hs U JaThl UX NOJYYECHHUs YINOJHOMOYEHHBIM OPIaHOM, a TAKKE C
yKa3aHHEM MEePevHs JOKYMEHTOB, KOTOPBIE OyIyT MOTYYEHBI 10 MEXKBEIOMCTBEHHBIM 3aIIPOCAM.

23.2.1. Ilpu HampaBiieHHH 3asBUTEJIEM 3asBJICHUS M JOKYMEHTOB B YIOJHOMOYEHHBIM OpraH
IIOCPEACTBOM IOYTOBOM CBSA3M CHELHUAJINCT YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a NpueM U
BbIJIa4y JIOKyMEHTOB:

- TNpOBEPSET MPaBUWIBHOCTh AJPECHOCTH KoppecnoHaeHuuu. OmmbouHo (HE MO ajpecy)
IIPUCIIAHHBIE IMCbMa BO3BPAIIAIOTCS B OPraHU3aIMIO IOYTOBOM CBSI3M HEBCKPBITHIMU;

- BCKPBIBA€T KOHBEPTHI, IPOBEPSAET HAINYUE B HUX 3asIBJIICHUSA U JOKYMEHTOB, 0053aHHOCTb I10
IIPEOCTaBICHUIO KOTOPBIX BO3JIO’KEHA Ha 3asIBUTEIIS;

- IPOBEPSIET, UTO 3asiBIIEHUE HAITMCAHO pa300punBo, (haMuiIny, IMEHA, OTYECTBA (IIPU HATUYHH),
HalMEHOBaHUE, aJIpeC MECTa KUTEIIbCTBA, aAPEC MECTOHAX0XK/ICHHSI, HAIIMCAHBbI TIOJTHOCTHIO;

- IPOBOJUT MEPBUYHYIO MPOBEPKY MPEACTABICHHBIX KOMUN JIOKYMEHTOB, UX COOTBETCTBUE
JEUCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TakKXe IpOBEpseT, 4YTO YKa3aHHbIE KOIHUM 3aBEpeHbl B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM IOPSJIKE;

- IPOBEPSIET, UTO KOMUHU JOKYMEHTOB HE UMEIOT MOBPEXKACHUHN, HAJTMUUE KOTOPBIX HE IMO3BOJISET
OJIHO3HAYHO HCTOJIKOBATh UX COJIEP’KaHUE, OTCYTCTBYIOT MOJYUCTKH, NMPUIIUCKHU, 3a4EPKHYTHIE CIIOBA,
UCIPABJICHUS.

23.3. MaxkcuManbpHBI CPOK BBINOJHEHHS AJAMUHUCTPATHBHON MPOIEIyphl COCTaBisieT |
paOouuil 1eHb C MOMEHTa MOCTYIUICHUs 3asBJICHUS (HE BKJIIOYAeTcs B OOLIMI CPOK MperoCTaBIECHUS
YCIIyTH).

23.4. Kputepuil NmpHHATHS pEIICHUS: IMOCTYIUICHHE 3asBJICHUS O IEPEBOJE IOMEUICHHUS U
MPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

23.5. Pe3ynbTatoM OCYyIIECTBICHHUS aJIMUHUCTPATUBHOM MpPOLEAYpHl B Ciydae IMOCTYIJICHUS
3asBnenusa mnocpeactsoM EIIY wumm PIITY sBnsercs peructpaunus 3asBICHUS U JOKYMEHTOB
nocpeactBoM [loprama rocynapcTBeHHBIX cepBUCOB EnWHOro mnoprana rocyiapcTBEHHBIX U
MYHUIUMANBHBIX yenyr (pynkuuii) (nanee — [II'C EIIT'Y) unu B cooTBeTCTBYIONIEH MHGOPMAITMOHHOMN
cucrteMme (IpUCBOEHUE HOMEpaA U JaTUPOBAHUE).

B cnyuae mnocrymienus 3asBieHHsS JIMYHO B YTOJHOMOYEHHBIM opraH (B TOM YHCIe
MOCPEACTBOM TTOYTOBOM CBSI3U) — PETHCTPAIHS B HCYPHAIE 8XOOSUMUX 3A56LEHULL.

B neHp perucrpanuu 3asBiI€HUS O IEPEBOJIE MOMEILEHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB,
CHEINAJIUCT, OTBETCTBEHHBIH 3a TMpUEM JOKYMEHTOB, I€pelaeT MOCTYNHBIINE JOKYMEHTBI
JOJDKHOCTHOMY JIMILYy YIOJHOMOYEHHOIO OpraHa JUulsi PaCCMOTPEHHs M Ha3HAYEHMsI OTBETCTBEHHOI'O
WCIIOJIHUTEIS JIMYHO, TUOO B 3JIEKTPOHHOM BUI€ (IIPU HATMYUU TEXHUYECKONH BO3ZMOXKHOCTH).

23.6. CriocoboM (ukcanuu pe3ynpTaTa aMUHUCTPATUBHON MPOLEAYpHI ABISAETCS PEerucTpalus
3asIBJICHUS U JOKYMEHTOB B KypHaJIe BXOJSAIIUX 3asiBICHUH.

24. MoayvyeHue cBeAeHUIl MOCPEICTBOM CUCTEMBbI MEKBEIOMCTBEHHOI0 YJIEKTPOHHOI0
B3auUMOJeHCTBUA

24.1. OcHoBaHHMeM JUIs Havajda aJIMHHUCTPATUBHON MPOIEAYPHI SBJISCTCS HEMpEACTaBIICHUE
3asBUTEJIEM JIOKYMEHTOB, MpPEAyCMOTpPeHHBIX myHKToM 10.1 Hacrosimero aJIMUHHCTPATUBHOIO
periameHTa.

OTBETCTBEHHBIH 32 BHINOJHEHUE 3 IMUHUCTPATUBHOIO JEHCTBUS: BEAYIIUNA CIICIUATUCT.

24.2. Benymmwii cnenmaiEcT TpPU TIOTYYCHWH 3asBICHUS O TIEPEBOJIE TOMEUICHHS U
MIPUJIOKEHHBIX K HEMY IOKYMEHTOB, [TIOPYYAET CIEUUAIUCTY COOTBETCTBYIOIIETO OTAENA IPOU3BECTH UX
MPOBEPKY.



B ciyuae, ecnu crnenualucTOM COOTBETCTBYIOLIETO OTHENA OYyJeT BBIBICHO, YTO B IepeuHe
IIPEJCTABICHHBIX 3asBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI, IpeycMOTpeHHble MyHKToM10.1
HACTOAILLEr0  aJIMUHUCTPATUBHOIO  perjlaMeHTa, [PUHMMAETCA  pEUIeHHWE O  HaIpaBJICHUU
COOTBETCTBYIOIIMX MEKBEJOMCTBEHHBIX 3alIPOCOB.

MeXBEeJOMCTBEHHBIE 3aIIPOCHl HAPABJISIIOTCS B CPOK, HE MpPEBbILAOMMKA 3 pabouux nHel co
IHS PErucTpalvy 3asBICHHUS O IIEPEBOJAE IOMEUICHHS M IPWIOKEHHBIX K HEMY JOKYMEHTOB OT
3asIBUTEIIS.

HanpaBnenue MeXBEJOMCTBEHHBIX 3allpOCOB OCYLIECTBISIETCA B 3JEKTPOHHOM ¢opme ¢
ucnosp3oBaHueM eanHoii CMOB u noaxitoueHHoOM K HeW pernoHanbHoit CMOB.

CrieanucT COOTBETCTBYIOIIEIO OT/ENa, OTBETCTBEHHBIN 3a MOATOTOBKY JIOKYMEHTOB, 00s3aH
NPUHATH HEOOXOAWMBIE MeEphl JJIsi MOJIyYeHHs OTBETAa Ha MEKBEJOMCTBEHHbBIE 3alpoOChl B
yCTaHOBJIEHHbIE CpokH. HenpencraBieHue (HECBOEBPEMEHHOE MPEACTABIECHUE) OPraHOM  HIIU
OpraHu3aIyei Mo MeXKBEJIOMCTBEHHOMY 3alIpOCy JOKYMEHTOB M HH(OpMAaILUH, B CPOK, YCTAHOBICHHBIN
gacTeto 3 cratbu 7.2 ®DenepambHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYr», B YIIOJHOMOYEHHBIN OPraH HE MOXKET
ABJIATBCA OCHOBAaHMEM I OTKa3a B IPEJOCTABICHUU 3asBUTEII0 MYHULUINAIBHONW YCIYTH.
JloJDKHOCTHOE JUIO | (MiM) pabOOTHHK, HE MPEICTaBUBIINE (HECBOCBPEMEHHO IPE/ICTABHBILIHE)
3allpOIIEHHbIE M HaXOJAIIMECS B PACIOPSIKEHWU COOTBETCTBYIOIIMX OpraHa JMOO OpraHu3anuu
JOKYMEHT WM WH(POPMALHUIO, MOIJIeKAT aJIMHUHUCTPATUBHOW, IUCHMIUIMHAPHON WM WHOH
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENILCTBOM Poccuiickon denepanun.

243. Kpurepuil NOpuUHATUS  pELIEHUS: HENPEICTaBICHUE  3asBUTEIEM  JOKYMEHTOB,
IPEIyCMOTPEHHBIX MYHKTOM 10.1 AIMUHHCTPaTUBHOTO pEryiaMeHTa, 0 COOCTBEHHOW MHHUIIMATHBE.

24.4. Pe3ynabTaToM OCYHIECTBJIEHUS AJMHUHHCTPATUBHOM MpOLIENYphl SBISIETCA IOIY4YEHHE
OTBETOB HA ME)KBEJIOMCTBEHHBIE 3allpOChl, PETUCTpalUs IOJIYYEHHBIX CBEICHHI B JIMYHOM Jeie
3asIBUTEJIS.

Pe3ynbpTar oOCyIleCTBIEHUS aJMHHUCTPATUBHOM MpOLEAYpbl IepefaeTrcs  JU4YHO, JIMOO B
3JIEKTPOHHOM BHJ€ (MPH HAIMYUM TEXHUYECKOH BO3MOYKHOCTH) B JE€Hb PErMCTPALMU IOJIyYEHHBIX
CBEICHHM.

24.5. Cnoco0 ¢ukcanuu: perucTpanus oTBeTa Ha 3ampoc.

Cpoxk ocyiecTBIeHHs aIMUHUCTPATUBHOM MpoLeaypsl — 10 5 pabouux JHEH.

25. PaccMoTpeHnne JOKYMEHTOB U CBeJleHHit

25.1. OcHoBaHMeM Ui Hayajga aJIMUHUCTPATUBHOM MpOLENYpPbl  SABISAETCA  MAKET
3aperuCcTPUPOBAHHBIX TOKYMEHTOB, IOCTYNHBIINX J0JPKHOCTHOMY JIMILY.

OTBeTCTBEHHBIN 3a BBINOJIHEHUE aIMUHUCTPATUBHOIO IEHCTBUSA: BELYLIUI CIIELIUAIUCT.

25.2. OTBETCTBEHHOE ITOJHKHOCTHOE JIUIIO MPOBEPSET COOTBETCTBHE JOKYMEHTOB M CBEICHUI
TpeOOBAHUAM YCTAHOBJIEHHBIM KPUTEPUSM JJIsl IPUHATHS PELICHHUS.

25.2.1. B cinydae mocTymjeHUsl OTBETa Ha MEXBEJIOMCTBEHHBIN 3alpOC, CBUIETEIbCTBYIOIIETO
00 OTCYTCTBMM B paclOpsDKEHHMM OpraHoB (OpraHu3aluii), ydacTBYIOLUIMX B MPEAOCTaBICHUU
MYHHMIIMIIAJIBHON YCIYTH, JOKYMEHTOB (MX KOIHI UM CBEACHUMN, COJIEPIKAINXCS B HUX ), HEOOXOJUMBIX
IUIA TIPEOCTaBICHUS] MYHULUINAIBHONW YCIYTH, NPUHUMAIOTCS MEPBI 110 YBEIOMIICHHIO 3asBHUTENS O
MIPEIOCTABIIEHUN TaKUX JOKYMEHTOB W (wiM) uHopmanuu B TedyeHue 15 paboumx nHed co OHS
HampaBieHus: yBefoMiieHUs. llpu HempencTaBleHHM 3asBUTENEM JOKYMEHTOB, HEOOXOAMUMBIX IS
MPEIOCTABIIEHUS MYHHMIMIIAJBHOM YCIYTH, B YKa3aHHOM cCjyd4ae, CIELHaINCT COOTBETCTBYIOIIETO
OT/ena TMOArOTABIMBAET NMPOEKT pPEHIeHUs 00 OTKa3ze B IMEpPeBOJAE JKUJIOr0 TMOMEIIEHUS B HEXHIIOe
MOMEILEHUE WIIM HEXKUIIOTO MTOMEIIEHHUS B KHUIJIOE TIOMEIIECHHUE.

25.3. KpurepueMm NpUHATHS pEIIEHHs SBISETCS: HAaJIMYUE WIM OTCYTCTBHE OCHOBaHMH IS
OTKa3a B NPENOCTaBICHUM MyHHIMNAIBHOW YCIYTH, IPELyCMOTPEHHBIX IMYHKTOM 13.2. Hacrosmero
AJIMUHUCTPAaTUBHOTO PErJIaMEHTA.

25.4. Pe3ynpTaToM OCYIIECTBJICHHUS! aJIMUHUCTPATHBHOM IMPOIEAYPHI SBISETCS: YCTAHOBIICHUE
(akTa COOTBETCTBHUS/HECOOTBETCTBHS NPEICTABICHHBIX JOKYMEHTOB TpeOOBAaHUSAM JIEHCTBYIOIIETO
3aKOHOJaTEIbCTBA.



Pesynbprar oCyIecTBICHHUS aIMUHUCTPATUBHON MPOIEAYpHl TiepenaeTcs (HampaBiseTcs)
OTBETCTBEHHOMY JOJDKHOCTHOMY JIMILY JIMYHO, TMOO B AJIEKTPOHHOM BHUJE (ITPH HATHYUHM TEXHHYECKON
BO3MO>KHOCTH).

Crioco0 (ukcarym: moAroToBKa MpOeKTa PEIIeHHs.

26. IlpuHsiTHE pelIeHus 0 MPeA0CTABJIEHUH YCIYyTH

26.1. OcHoBanmeM [uii Hayaja aJIMUHHCTPATUBHOW TPOLEAYpPHl SBISAETCS TOIy4YEeHUE
YIOJTHOMOYEHHBIM OPraHOM JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 10.1. HAacTOsIIEro afMUHUCTPATUBHOTO
pernmamenTta, B TOoM uwmcie Mo kaHamam CMDOB, mubo wuHbopManuu, CBHUICTEILCTBYIONICH 00
OTCYTCTBUM B pAacHOpSOKEHHMM OpraHoB (OpraHu3ainuii), y4acTBYIOIIMX B MPEAOCTaBICHUH
MYHUIIUTATBHON YCIYTH, TOKYMEHTOB (MX KOIMUH MM COJEPIKALINXCS B HUX CBEICHHI), HEOOXOTUMBIX
JUIS TIPEIOCTABIICHUS] MyHUIIUIIAIbHON YCIYTH.

OTBeTCTBEHHBIMHU JOHKHOCTHBIMU JIMLIAMH SIBJISIOTCS BEAYIUHN CIELIUATIUCT.

26.2. CneuuanucT OTAesa/ylmoIHOMOYEHHAss KOMHUCCHUSL IMPOBOJUT AaHAIU3 MPEACTaBICHHBIX
JOKYMEHTOB Ha HaJM4W€ OCHOBAHMM JJISl NMPUHATHS PELIEHUS, U MOATOTABIMBAET IIPOEKT PEUICHUS O
MepeBoJie WK 00 0TKa3e B MEPEBO/IC KUIOTO MOMEIEHHUS B HEXKHIIIOE M HEKUIIOTO MTOMEILICHHUS B KUI0E
nomelneHue no ¢opme, yrBepxaeHHON nocraHoBieHueM llpaBurenscrBa Poccuiickoit @enepanuu ot
10.08.2005 Ne 502 «O6 yrBepxaeHuu (HopMbl YBEJOMIIEHUS O TIepeBoje (0TKa3e B MEPEBOJIC) JKUIIOTO
(HE)KMJIOr0) MOMELIEHHS B HEKUII0€ (3KUJI0€) TIOMELIECHHEY.

Pemenne 00 oTkasze KUIOrO MOMEUICHHS B HEXXHIIOE MTOMEIIEHUE UM HEKUJIOT0 MOMEIIEHHS B
KHWIJIOE MIOMEIICHHE JODKHO COJIEpKaTh OCHOBAHUS OTKAa3a ¢ 00s3aTENIbHOM CChUIKON Ha HApYyILLIEHUS.

Pemenne o nepeBojie win 00 OTKa3e B MEPEBOJE KUJIOTO MOMEIICHUS B HEXKUIIOE MOMEIEHUE
WIM HEXWIOr0 IIOMEIIEHHUs B JKUJIOE IIOMEUIEHHE MOJIUCHIBACTCS JOHKHOCTHBIM  JIULIOM
YIIOJTHOMOYEHHOTO OpraHa B JBYX 5K3eMIULIpax U TMepefaercs CHEIHaTUCTy, OTBETCTBEHHOMY 3a
IIpUEM-BbLAYy IOKYMEHTOB.

26.3. KputepueM npUHSITHS PEIIeHUs SBISETCS HATMYKME U OTCYTCTBUE OCHOBAHUM /ISl OTKa3a
B IMpeNOCTaBlIeHUH MyYHUIMNIATBHOW YCIAYTH, MPEAYCMOTPEHHBIX MyHKTOM 13.2. Hacrosmero
AJIMUHHUCTPATUBHOIO PETJaMEHTa.

26.4. Pe3ynbTaTOM aJAMMHUCTPATUBHON NpOLEAYpPHI SIBIAETCS IMOCTYIUIEHHE K CIIELUAIUCTY,
OTBETCTBEHHOMY 3a IMPHEM-BbIJauy JOKYMEHTOB, PEIIEHUs O IMEpeBojie WM 00 OTKa3ze B NEpEBOJE
YKWJIOTO TIOMEUIEHMS B HEXKUIIOE Y HEXKUIIOTO IOMELIEHHS B J)KUJIO€ TOMEILIEHUE.

Pe3ynbrar ocylecTBiIeHMs] aJMUHUCTPATHBHOM NpOLEAYypbl mepenaercss (HampaBisieTcs)
OTBETCTBEHHOMY JOJDKHOCTHOMY JIUILY JIMYHO, TMOO B JIEKTPOHHOM BUJE (IIPU HATMYUHM TEXHUUYECKOU
BO3MO>KHOCTH).

26.5. Cpok ocCylIecTBIEeHUs aAMUHUCTPATUBHBIX MPOLEAYP, NPEAYCMOTPEHHBIX MOJpa3ieiaMu
25 u 26 Hacrosiero AJIMHUHUCTPATUBHOIO perjamMeHTa cocraBiseT — 10 40 kajleHAgapHbIX IHEH
(BximroueHs! 15 pabouunx JHEH Ha MpescTaBlieHHe JOKYMEHTOB U (WK) HH(pOpMAIMK, HEOOXOIUMBIX IS
IepeBoJia KWJIOrO IOMEIIEHUsT B HEXWIOE IIOMEUIEHHE WJIM HEXKWIOro IOMEIIEHUS B JKUII0e
IIOMEILEHNE B COOTBETCTBUU ¢ yacTbio 2 crarbu 23 JKummmuoro Kopekca, B cilydae yBeOOMIIECHUS
3asBUTENISI O HETIOJMYUYEeHUU CBeleHH mocpeactsom CMDB).

Crioco6 (ukcanuu: pemeHust 0 MepeBoje UiM 00 OTKa3e B MEPEBOJE KUIOTO MOMEIICHUs B
HEXHIJIOE U HEXHUIJIOTO TIOMEIICHUS B KUJIO€ TIOMEIIEHHE.

27. HanpaBJjieHue (BbI1a4ya) pe3yJIbTaTa NpeaocTaBIeHUsl YCJIYTH.

27.1. OcHoBaHMeM [uId Hayaja aJMUHUCTPATUBHOM MpoOIEenyphl SBISETCS HaJU4ue
c(OPMHUPOBAHHBIX JOKYMEHTOB, SBIISIOIINXCS PE3yJIbTaTOM MPEAOCTaBICHHS] MyHUIIUIATIBHON YCIIyTH.

OTBeTCTBEHHBIN 32 BHINIOJIHEHUE aJMUHUCTPATUBHOTO JEHCTBUSA: BEYIINI CIIELIUAIIHCT.

27.2. ]Inst morydeHus pe3yabTaToB MPEAOCTaBICHISI MYHHIIUIATBHOW YCITyTH B OyMa)KHOM BH/IE
U (M) JUTS CBEPKH JIEKTPOHHBIX 00pa30B JTOKYMEHTOB C OpUTMHaIaMH (IIpU HAIPaBJIEHUH 3aIipoca Ha
npenocrasinenue ycayru depe3 EINTY, PIITY (npu Hamw4uu TEXHUYECKON BO3MOXKHOCTH) 3asBHTEIb
MPEABSBIIAET CIECAYIOLUE JOKYMEHTBI:

1) AOKYMEHT, YAOCTOBEPSAIOIINI JINYHOCTD 3aABUTEIIS;

2) IOKYMEHT, OATBEPKJAI0LINI TOJTHOMOYHS MIPEACTABUTEINSI HA MTOIYYEHHE TOKYMEHTOB (eCiIu



OT UMEHHU 3asBUTEIIS IEHCTBYET IIPEICTABUTEID);

3) pacnucka B MOJTyYE€HUU JOKYMEHTOB (MPU €€ HAJTUYUH Y 3asiBUTEIS).

Cneunanuct, OTBETCTBEHHBIM 3a NPUEM U BblIady JOKYMEHTOB, IIPU BblJaue pe3yJsbTara
MIPEIOCTABIICHUS YCIYyTU Ha OyMaskHOM HOCHUTEJIE:

1) ycTaHaBIMBaeT JIUYHOCTH 3asIBUTENS MO0 €ro MpeaCTaBUTENS;

2) mpoBepsieT MPaBOMOYHS IPEICTABUTENs 3asSBUTENS J1EWCTBOBATh OT MMEHU 3asBUTENS MpU
IIOJIy4YEHUH JOKYMEHTOB;

3) BBIIAET IOKYMEHTHI;

4) peructpupyer (akT BBIAAYM JOKYMEHTOB B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO00OpOTa
YIIOJIJHOMOYEHHOT'O OpPTraHa U B JKypHAJIe PETUCTPALIUY;

5) oTKa3bIBaeT B BbLAU€ pe3yibTaTa MIPeI0CTABICHUS MyHULIMIIAIILHONW YCIYTH B CIIy4asX:

- 3a BbyIaYel JIOKYMEHTOB OOpaTWioCh JIMIIO, HE sBISIOLIEecs 3asBuUTeneM (ero
MIPEACTABUTEIIEM);

- oOpaTuBIIeeCs JIUI0 0TKA3a10Ch NIPEIBIBUTh JOKYMEHT, YIOCTOBEPSIOUIUI €ro TNYHOCTb.

B cnydae nonaum 3asBUTENIEM JOKYMEHTOB B 2JIEKTPOHHOM Buje nocpeactsom EIIY, PIII'Y u
yKa3aHUU B 3alpoce O INOJY4YEHHHM pe3yjbTaTa INPEIOCTaBICHUS YCIYTHM B 3JEKTPOHHOM BHJE,
CIELMAJIUCT, OTBETCTBEHHBIN 3a IIPUEM U BbIJa4y JOKYMEHTOB:

1) ycTaHaBIMBAET TUYHOCTH 3aBUTENS IMOO €ro MpeaCTaBUTeNs;

2) mpoBepsieT MpaBOMOUHsS IPEACTABUTENS 3asBUTENS IEHCTBOBAaThH OT MUMEHH 3asBUTENS MpPU
MOJIyYEHUH JOKYMEHTOB;

3) cBepsieT JIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTMHajaMu (TIpU HAINpaBIEHUU 3ampoca U
JOKYMEHTOB Ha npenocrasienue yeayru yepes EIIY, PIITY;

4) yBegomisieT 3asBUTEIS O TOM, YTO PE3YJIbTAT IPEIOCTABICHUS MYHHUIMIIAIBHOM YCIyTU
Oyznet HampaBiieH B tnuHblil kabunet Ha EIII'Y, PIII'Y B hopme 31eKTpOHHOTO TOKYMEHTA.

[Ipy ycTaHOBIEHUM PACXOXKACHUN SIIEKTPOHHBIX OOpa30B [OKYMEHTOB, HAlpPaBICHHBIX B
ANEKTPOHHOU (hopme, C OpUrHHANIAMU, PE3YyIbTaT MPEAOCTABICHHS YCIYTH 3asBUTEIIO HE HAIPABIISETCS
yepes EINY, PIIT'Y, o yuem cocraBiseTcs akrT.

B cnyuae, eciiu npUHATO pelIEeHUE O IEPEBOJE WK 00 OTKa3€ B MIEPEBOJIE KUIJIOTO [TOMEILEHUS B
HEXUJIOE€ M HEXWIOrO0 IOMEIIEHUS B JKUJIOE IIOMEILNEHHE, [aHHOE pEUICHUE CKAaHUPYETCA W
HarpasisieTcs 3asButento uepes EINTY, PIITY nubo nanpasmnsiercs B hopMe dJIEKTPOHHOTO JOKYMEHTA,
MOJNUCAHHOTO DJIEKTPOHHOW MOANMUCHI0 B JUUYHBIN kabuner 3assutens Ha EI'Y, PIIT'Y. Jlannoe
pellleHre BbIIAeTCsl WJIM HaNpaBJIseTCsl 3asBUTENI0 HE IMO3[HEE YeM uepe3 Tpu padouux JHSA CO JHS
MPUHATHUS TAKOTO PEIIEHUs] U MOXKET OBbITh 00Ka0BaHO 3asBUTENIEM B CY/I€OHOM MOPSIKE.

27.3. Kpurepuii NpuHATHS peLIeHMs: IPUHATHE PELIECHUS O NEepeBoJie WM 00 OTKa3e B IEPEBOJIE
YKUJIOTO IIOMEIIEHUS B HEKUIIOE U HEKUIIOTO TIOMEILEHHUS B )KUIIOE TIOMEILIEHHUE.

27.4. Pe3ynbTaToM aJMMHHUCTPATUBHOW MpPOLEAYpbl SBISETCS BbIJada WM HalpaBiIeHHUE I10
azpecy, YyKazaHHOMY B 3asBieHuu, Jm6o wuepe3 EIII'Y, PIII'Y 3asButento IOKyMEHTa,
MTOATBEPKIAIOIIETO PUHATHE TAKOTO PEIICHUS.

Pe3ynbTatr BHINOIHEHUS aIMUHUCTPATUBHON MPOLETyphl (PUKCUPYETCS B CUCTEME 3JIEKTPOHHOTO
JOKYMEHTOO00O0pOTa YIIOJTHOMOUYEHHOT0 OpraHa M B JKypHaje perucTpamui.

MaxkcuManbHblii CPOK BBIIIOJIHEHUS JaHHOW aAMMHMCTPAaTHMBHOW MpPOLEAYpBl COCTaBIsAET 3
pabouux JTHS cO JHS MPUHATHS PEUIeHMs O MIepeBO/Ie WM 00 OTKa3e B MEPEBOJIE KUIIOTO MOMEIICHUS B
HEXXMUJIO€ W HEXWJIOTO MOMELICHHUS B XKHJIOE€ MOMEIeHHE (ITOcie OKOHYAHUS TMPOLEAYphl HMPUHATHS
pelieHus).

28. IopsAoK ocylIecTBIEHUS] AIMUHUCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOIT (hopme, B
TOM 4uciie ¢ ucnoan3osanuem EIIIY, PIITY, a takxe opuumnanbHoro caiita Oprana
28.1. ITonyuenune uHGopManuM 0 MOPSAJAKE U CPOKAX NMPEAOCTABICHUS YCIAYTH
[Tocpencteom EIII'Y u PIII'Y obGecneunBaeTcst BO3SMOKHOCTh MH(OPMHUPOBAHUS 3asiBUTENS B
YacTH:
1) nocryna 3asBUTENEN K CBEIEHUSM 00 yciyre;
2) KomMpoBaHMUS B DJEKTPOHHOH (opMe 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MIOJIy4YEHUS YCIIYTH,



3) momauu 3asBUTEIEM C HCIOIB30BaHHEM WH(OPMAIMOHHO-TEICKOMMYHHKAIIMOHHBIX
TEXHOJIOTHUH 3ampoca O MPeJOCTaBICHUH YCIIYTH;

4) momy4yeHHs 3asiBUTENIEM CBEJCHUHN O XOJI€ BHITIOJHEHHS 3alpoca O MPEAOCTaBICHUH YCIYTH,
B clly4ae IoJa4yu 3amnpoca B 3JIEKTpOHHOM Bujie, nocpeactsom EINTY, PIITY;

5) nomyudeHus pe3yabTaTa IpeAOCTaBICHH YCIYTH B 3JIEKTPOHHOM (hopme;

6) ocyIIecTBICHUS OLIEHKHU KauecTBa MPEJOCTaBICHUS YCIYTH;

7) nmocynebHoro (BHecyaeOHOTO) OOKaloBaHWE pEIMICHUH u JeicTBuid (Oe3melicTBUs)
YHoMIHOMOYEHHOTO oOpraHa (OpraHu3anuu), JOJDKHOCTHOTO JHIla YIOJIHOMOYEHHOIO OpraHa
(opranmzanun) 1U00 rocyIapCTBEHHOTO HJIM MYHHUIIMIIATBHOTO CIY)KAIIETo.

Ha odunuanbHoM caiite YMOJIHOMOYEHHOIO OpraHa, MPeJOCTaBISIIOIIETO  YCIYry
o0ecreynBaeTcsi BO3MOKHOCTD:

1) noctymna 3asBuTeENei K CBEACHUAM 00 yCIIyre;

2) KOMHMpPOBaHUS B JJIEKTPOHHON (popme 3ampoca W WHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIyYEHUS YCIYTH;

3) ocy1iecTBIEHUS OLIEHKH KauecTBa MPEJOCTaBICHUS YCIYIH;

4) nocyneOHOro (BHecyneOHOro) oOKalloBaHUE peIIeHUd U JAelcTBUN (Oe3neicTBus)
YTHOIHOMOYEHHOTO oOpraHa (OpraHu3aiyu), JIODKHOCTHOTO JiMIa YTOJIHOMOYEHHOTO OpraHa
(opranuzanuu) 10O rocy1apCTBEHHOTO WM MYHUIIUIAIBHOTO CITYKaIlero.

28.2. ®opmMupoBaHue 3aMpoca

dopmMupoBaHUE 3asBICHHUS OCYIIECTBISETCS MOCPEACTBOM 3aIIOJHEHUS ICKTPOHHOU (OPMBI
sagBienus Ha EIITY, PIII'Y 0e3 HeoOXOAMMOCTH MOIMOJHHUTEIBHON MOJauu 3asgBICHUS B KaKOH-IHOO
uHOU opme.

@dopmaTHO-JIOTHYECKas MpoBepKa C(HOPMHUPOBAHHOTO 3asBICHUS OCYIIECTBISIETCA IOCIE
3allOJIHEHUS 3asBUTEJEM KaKJIOr0 W3 TOJied 3JIeKTpOHHOW (GopMbl 3asBieHus. [lpu BbIABIEHUU
HEKOPPEKTHO 3alOJHEHHOTO TMOJIS JJIEKTPOHHOW (OpMbl 3asBIEHUs 3asBUTENb YBEAOMISIETCS O
XapakTepe BBIABICHHOW OIIMOKM U TIOPSAKE €€ YCTpaHEHHUS IOCPEICTBOM HH(POPMAIIMOHHOTO
COOOIIEHUST HETIOCPEICTBEHHO B 3JICKTPOHHOU (pOpME 3asiBICHHUS.

[Tpu popmupoBaHUY 3asBICHUS 3asIBUTENIO 00ECTIEUNBACTCS:

a) BO3MOXKHOCTh KOTMPOBAHMS U COXPAHECHHS 3asBJICHUS M WHBIX JTJOKYMEHTOB, YKa3aHHBIX B
AJIMUHUCTPATUBHOM periiaMeHTe, He0OXOIMMBIX JJIsl IPEeI0CTaBICHUS! MyHUILIUTIATBbHON YCIYTH;

0) BO3MOXXHOCTD TeYaTH Ha OyMa)KHOM HOCHTEJIEe KOIUU JIEKTPOHHOU (POPMBI 3asiBJICHNUS,

B) COXpaHEHHME paHee BBEIACHHBIX B JIIEKTPOHHYIO (HOpMY 3asiBICHUs 3HAUYE€HUH B OO0
MOMEHT TI0 JKEJIaHUIO TOJIh30BaTENsl, B TOM YHCIIE MPU BOBHUKHOBEHUHU OLIMOOK BBOJA W BO3BpaTe IS
MOBTOPHOTO BBOJIA 3HAYEHUI B ANEKTPOHHYIO (hOpMY 3asBICHUS;

T') 3al0JTHEHUE TIOJICH SJIEKTPOHHOM (POPMBI 3asIBJICHUS 10 Havyasla BBOJIa CBEICHHI 3asiBUTEIIEM
C WCIOJb30BaHUEM cBeleHui, pasmemieHHbIx B ECHUA, u cBenenuil, onybnukoBaHHbix Ha EIIY,
PIIT'Y B wacTu, kacatomelics cBeieHnii, oTcyTcTByromux B ECUA;

1) BO3SMOKHOCTb BEpHYThCSI Ha JIFO0O0M M3 ATAMOB 3aMOTHEHUS dJIEKTPOHHOU POPMBI 3asBICHUS
0e3 morepu paHee BBEIEHHON UH(OpMaIIHH;

€) BO3MOKHOCTh focTtyna 3asButens Ha EIIT'Y, PIII'Y k panee moJaHHBIM MM 3asiBICHUSM B
TeUEHHE HE MEHEE OJTHOTO T0/Ia, a TAKXKE K YaCTUYHO CPOPMUPOBAHHBIM YBEAOMIICHUSIM — B TEUCHUE HE
MeHee 3 MecsIIeB.

CdopMupoBaHHOE W TIOANUCAHHOE 3asBJICHUE W WHBIE JOKYMEHTHI, HEOOXOIUMBIC IS
MPEIOCTABICHUSI MYHULUNAIBHON YCIYTH, HAIPABISIOTCS B YTOJHOMOUYEHHBIM OpPraH MOCPEICTBOM
EII'Y, PIIT'Y.

28.3. IIpueM u perucrpanusi OpranoM (opraHusaiueii) 3anpoca ¥ HHbIX JOKYMEHTOB,
HEO00XOAUMBIX ISl IPEAOCTABJICHUSA YCIYTH
YOTHOMOYEHHBIN OpraH 00eCeYrBaeT B CPOK HE mo3aHee 1 pabodero aHS ¢ MOMEHTA MOJaqH
zagBnenus Ha EINI'Y, PIII'Va B ciydae ero moctyrmjieHus B HepaOOuWil WM Mpa3IHUYHBIA J1€Hb, — B
CIIEYIOIMN 3a HUM MEepBbId pabouuii 1eHb MpUeM JOKYMEHTOB, HEOOXOAUMBIX AJIs MPEJOCTaBICHUS



MYHUIIUNIATBHONW YCIYTH, W HAIpaBICHUE 3asBUTENIO 3JIEKTPOHHOTO COOOMICHHUS O MOCTYIJICHUU
3asIBJICHUS.

DNEKTPOHHOE 3asBJICHUE CTAHOBUTCA JOCTYIHBIM AJIs AOHKHOCTHOIO JIMIa Y TOJIHOMOYEHHOTO
OopraHa, OTBETCTBEHHOI'O 3a IIPUEM M PErUCTPALUIO 3asBJICHUE (Jlajlee — OTBETCTBEHHOE JOJKHOCTHOE
nuno), nocpeacteom [1I'C EIIT'Y/B cooTBeTcTBYIOIIEH HHPOPMATMOHHO cCUCTEME.

OTBeTCTBEHHOE JOKHOCTHOE JIMLIO:

IIPOBEPSIET HAIMYUE JICKTPOHHBIX 3asBieHul, nocrynuBmux ¢ EIII'Y, PIII'Y ¢ nepuonom He
pexe 2 pa3 B JICHb;

paccMaTpUBAET MOCTYNUBIIHNE 3asiBICHUS U MIPUIOKEHHBIE 00pa3bl JOKYMEHTOB (JIOKyMEHTHI);

IPOU3BOIUT AEUCTBHSI B COOTBETCTBUM C ab3aueM | HAacTOSIIEero myHKTa AJMUHUCTPATUBHOTO
periamenTa.

28.4. Bzaumo/ieiicTBHE OPraHOB, MPEI0CTABJISIONINX IOCY1aPCTBEHHbIE YCJIYTH, OPTraHOB,
NPeJ0CTABISIOIIMX MYHHIIUNIAJIbHbIE YCIYTH, HHBIX FOCYJaPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOI'0 CAMOYNPaBJIeHUs, OPraHU3AIHii, yYACTBYIOIIUX B MPeI0CTABJIEHUHU MPEIyCMOTPEHHBIX
yactbio 1 ctatbn 1 PegepanbHoro 3akoHa Ne 210-P3 rocygapcTBeHHbIX M MYHHMIMIIAJIbHBIX
yeayr

B3aumopeiicTBue  OpraHoB, TMPEJOCTaBISIONIMX  YCIYTH, B YacTH  OCYIIECTBJICHUS
MEXXBEJIOMCTBEHHOT'0 3JIEKTPOHHOI'O B3aMMOJIEUCTBUSL OCYILECTBISIETCS COIVIACHO IMyHKTa 2 yacTH |
cratbu 7 ®@enepanbHoro 3akoHa Ne 210-D3, a Takxke mpeaocTaBiIeHUE JOKYMEHTOB U MH(QOpMAIUH B
cirydae, MpeaycMOTpeHHOM 4YacThio 4 ctatb 19 denepanbHoro 3akoHa Ne 210-D3, ocyiiecTBiseTcs B
TOM 4YHCIIe B 3JEKTPOHHOU ¢dopMe c ucnoip3oBaHueM enuHoii CMOB u moakiouaeMbIX K HeEH
peruoHanbHbix  CMODB 1o  MEXBEIOMCTBEHHOMY  3ampocy  YTOJHOMOYEHHOI'O  OpraHa,
MPEIOCTABIIAIONIETO YCIYTy, MOJABEIOMCTBEHHONW TOCYIAapCTBEHHOMY OpraHy WM OpPraHy MECTHOTO
caMOyIpaBJI€HUS OpraHU3alluy, y4acTBYIOIIEH B MPEJOCTAaBICHUH IPEIYCMOTPEHHBIX YacThio 1 cTaTbu
1 ®enepanbroro 3akoHa Ne 210- @3 rocyjapcTBEHHBIX U MyHULIUIIATIBHBIX YCIIYT.

28.5. IlosryyeHue pe3y/1bTaTa NpeA0CTABJICHHS YCIYTH
3asBUTEINIO B KAYECTBE pe3yJbTaTa MpeloCTaBIeHNs MyHULIUIIAIBHON YCIyTu obecreunBaeTcs
BO3MOKHOCTb IIOJIY4EHHS JJIOKYMEHTA:
B (opMe DIEKTPOHHOTO JIOKyMEHTa, MOJMUCAHHOIO YCHJICHHON KBaIM(UIUPOBAHHOM
JNEKTPOHHOM TOAMNMCBIO  YIOJHOMOYEHHOIO JOJDKHOCTHOTO JHIa YIOJHOMOYEHHOrO OpraHa,
HaNpaBJIEHHOTO 3asBUTEINIO B IMYHBIN kaOuHeT Ha EIIT'Y, PIIT'Y.

28.6. IlosryueHue cBeeHHIT 0 X0/1e BHINOJTHEHHS 3anpoca

[Tony4yenue nHpopMaUu O XO/€ PACCMOTPEHHUS 3asBICHUS U O PE3y/lbTaTe MPeAOCTaBICHHUS
MYHUIIMIIATGHON YCIYTH TMpou3BOauTCA B JuyHoM Kabunere Ha EIIY, PIITY mnpu ycnoBum
aBTOpM3alMU. 3asiBUTENb MMEET BO3MOXHOCTb MPOCMATPHBATh CTATyC 3JEKTPOHHOTO 3asiBICHUS, a
TakKe WHPOPMAIUIO O NAITbHEHIINX JEHCTBHUSIX B JMYHOM KaOWHETE MO COOCTBEHHOW WMHHIIMATHBE, B
mo0oe Bpemsi.

[lpy mpemocTaBIeHUH MYHHUIMIIATBHON YCIyTM B JJIEKTPOHHOW (opme 3asBHTENIO
HaIpaBIIAETCS:

a) YBEJIOMIICHHUE O MTPHEME M PErHCTPAIlNU 3asBJICHUS U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTaBICHUs] MYHULMOAIBHOW YCIIYTH, CoJepikallee CBeAeHHs O (akTe MpHeMa 3asBICHUS U
JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHHUS MYHHUIIMITAJBHON YCIyTH, W Hadalle IMPOIEeIayphI
NPEJOCTaBICHUS] MYHUIMNAIBHONW YCIYI'M, a TakKe CBEJCHUS O JaTe U BPEMEHU OKOHYAHHUS
MPEOCTABICHUS] MYHHUIIMITATBHON YCIIyTH JMOO MOTHBHUPOBAaHHBIA OTKa3 B IpHEME JIOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEOCTaBIECHUS] MyHUIIUIIATBHON YCIYTH;

0) yBemOMJIEHHE O pe3yidbTaTax pPACCMOTPEHUS JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEJOCTaBICHUS] MYHUIMIAIBHON YCIYTH, COJEp’Kalllee CBEACHUS O NPUHATHU TOJIOXKUTEIHLHOTO
pemieHusi O TPEAOCTABICHUH MYHUIUIAIBPHOW YCIYTH W BO3MOXXHOCTH TIOJNYYHTH pE3yJbTaT



MPEIOCTABIICHUS MYHULMIMATBHOW YCIYrH JUO0O MOTHBHpPOBaTh OTKa3 B  MPEIOCTABICHUU
MYHUIIUTIAJHOU YCITYTH.

CrarycHas Mojienb JIngyHoro kabunera 3asBurens Ha EIN'Y:

- 3asiBJICHHE OTIPABJIEHO B BEIOMCTBO;

- 3asBJIEHHE [10JIyYEHO BEOMCTBOM,;

- 3as1BJICHUE 3apETUCTPUPOBAHO;

- 3asBJIEHHUE IPUHSATO K PACCMOTPEHUIO;

- Yciyra okaszaHa;

- OTKa3aHO B IIPEIOCTABICHUU YCIYTH.

28.7. OcyiecTBJIeHHE OLeHKH Ka4yecTBa MpeJ0CTaBJIeHHs YCIYrd
Onenka ka4yecTBa IPEJOCTABICHUS MYHULUNAIBHON YCIYTH B JIEKTPOHHOM BHUJE JOCTYIIHA
Juts 3asBuTener nocpeacrsom EINNY, PIITY.

28.8. JllocynedoHoe (BHecy1e0HOE) 00:ka/I0BaHNe PellieHnii U JelicTBuil (0e31eiicTBHA)
opraHa (OpraHu3anum), 10J5KHOCTHOI'O JIMIA OPraHa (OpraHu3anum) Judo rocyiapcTBeHHOro Wi
MYHHUIIUNIAJIBHOTO CJIYKalIero

3asBUTEN0 00ECreurnBaeTCs BO3MOKHOCTh HANPABIICHUS Kajlo0bl Ha pelIeHus, NEHCTBUS WU
Oe3neiicTBre YTOJIHOMOYEHHOTO OpraHa, JJOJDKHOCTHOTO JIMIA YTIOJIHOMOYEHHOTO OpraHa JmOo
MYHULUIIAJIBHOTO CIIYXallero B COOTBETCTBUU cO crartheil 11.2 denepanbHoro 3akona Ne 210-O3 u B
MopsiIKe, YCTAaHOBJICHHOM mocTtaHoBieHueM [IpaButenbctBa Poccuiickoit ®@enepannu ot 20 HOSOps
2012 roma Ne 1198 «O ¢enepanpHOIi rocyqapcTBEHHON MH(OPMALIMOHHON cucTeMe, 00ecreunBaroie
mporecc JaocyaeOHoro, (BHECYINeOHOro) oOKaloBaHWs peUICHWH W JeicTBUil  (Oe3melicTBus),
COBEPIICHHBIX MPH MPEAOCTABICHUN TOCYIaPCTBEHHBIX U MYHHUIIMITATBHBIX YCIIYT.

29. llopsinok HcnpaBJIeHHs AONMYLIEHHBIX 0IIeYaTOK U OIIMOOK B BHIIAHHBIX B pe3yJbTaTe
NPeJ0CTABICHUA MYHUIUIIAJBLHOH YCIYIH JOKYMEHTAX

29.1. 3asBuTEND BIIpaBe OOPATHTHCS B Y TOJTHOMOUYEHHBIN OpPTaH C 3asBJICHUEM 00 MCIPaBICHUN
JOMYUIEHHbIX ONEYaTOK M OLIMOOK B pEHICHWH YIOJHOMOYEHHOIO OpraHa (fajee — 3asBiieHHE 00
WCIPABJIEHUU JIONYLIEHHBIX OMEYaTOK U OLINOO0K).

B cnyyae mnoaTBep)kIeHMS HaJIM4YUS JIONYLIIEHHBIX ONEYaTOK, OMIMOOK B pELICHUU
YIOJIHOMOYEHHOIO OpraHa, YIOJHOMOYEHHBIH OpraH BHOCUT HCHpaBIEHUS B pPaHEE BbIAAHHOE
pemenue. /lata 1 HOMep BBIAHHOTO PEIIEHUS HE N3MEHSIOTCS, a B COOTBETCTBYIOIIEH rpade pereHus
YOJIHOMOYEHHOTO OpraHa yKa3bIBaeTCsl OCHOBAHME U BHECEHUS MCIPABICHUM W JaTa BHECEHUS
UCIIPaBIICHUMN.

Pemenne YnomHOMOYEHHOTO OpraHa ¢ BHECEHHBIMU HCITPABJICHUAMHU JIONMYIICHHBIX ONEYaTOK U
omnOok 1100 pemieHue 00 OTKa3e BO BHECEHMM MCIPABICHUN B pEIICHUE YIMOJHOMOUYEHHOTO OpraHa
HaIpaBJIIeTCs 3asBUTENIO CIOCOOOM, YKa3aHHBIM B 3asBJICHUHM OO0 HCIPABICHUU JONYHICHHBIX
OIeYaTOK M OLIMOOK, B TeueHHe 5 pabouux AHEW C AaThl MOCTYIJICHUS 3asiBICHUS 00 MCIpPABICHUU
JOTYILIEHHBIX OIEYaTOK U OIINOOK.

29.2. HcuepnbIBalolMii IepedyeHb OCHOBAHUM JUIsl OTKa3a B MCIPABICHUM JOMYIIEHHBIX
OTEeYaTOK U OIHUOOK B YBEJOMJIEHUH O COOTBETCTBUH, YBEAOMJIEHHH O HECOOTBETCTBUHU:

a) HECOOTBETCTBHME 3asBHUTENsl KpYry JIMI, YyKa3aHHOMYy B TmyHkTe 2.1. HacTosmiero
AJIMUHUCTPAaTUBHOTO PETJIAMEHTA;

6) orcyrcTBHe (hakTa JONMYIIEHUS OMNEeYaTOK M OMIMOOK B YBEJOMJIEHHH O COOTBETCTBHH,
YBEJOMJIEHHH O HECOOTBETCTBUHU.

IV. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM A/IMUHUCTPATUBHOIO perjiaMeHTa
30. [opsinok ocymecTBJICHHS TEKYIEro KOHTPOJISI 32 CO0JII0eHHeM M MCIIOJTHEHUEeM
AOJIKHOCTHBIMH JIMIIAMH I0JIOKeHU aIMUHUCTPATUBHOIO pPerjiaMeHTa i MHbIX HOPMaTHUBHBIX
NPaBOBBIX AKTOB, YCTAHABJIUBAIOIIMX TPeOOBAHUSA K NPEIOCTABJCHHI0O MYHHIMIIAIbHON YCIyTIH,
a Tak:Ke PUHATHEM UMM pelIeHu i



30.1. Texymuii KOHTPOJIb 32 COOIIOICHUEM M HCIIOJIHEHHEM HACTOSIIET0 AJIMUHUCTPATUBHOTO
periiaMeHTa, MHBIX HOPMaTHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K IPEIOCTABICHHIO
MYHHIIMITAIBHOM  YCIYyTH, OCYIIECTBISIETCS HA TOCTOSIHHOW OCHOBE JIOJDKHOCTHBIMH — JTHUIIAMH
AnmunucTparnyu (YTIOJTHOMOYEHHOTO OpraHa), YIOJHOMOYCHHBIMH Ha OCYIIECTBIICHHE KOHTpOJIS 3a
MIPEIOCTABJICHUEM MYHUIIUTIATHLHON yCIyTH.

Jis TekyIero KOHTPOJS UCIONB3YIOTCS CBEICHUS CIY)KEOHOW KOPPECIIOHACHIMH, YCTHasi U
MUChMEHHasi UH(popManus CHEIUATUCTOB U JOJHKHOCTHBIX JHUI] AnMUHHCTpAuu (YTOJTHOMOYEHHOTO
oprasa).

31. ITopsA0K M NePUOAMYHOCTH OCYIIECTBJICHHS MJIAHOBBIX U BHEIVIAHOBBIX IIPOBEPOK
MOJIHOTHI U Ka4eCTBA NMPeI0CTABJICHNSI MyYHUIIUNIAJIBHOH YCJIYTH, B TOM 4K cJie OPSAAOK U (opMbI
KOHTPOJIA 32 MOJHOTOI ¥ Ka4eCTBOM INPeI0CTABIeHU MYHUIIUTIAJBHON YCIyTH

31.1. Texymuii KOHTPOJIb OCYIIECTBIIICTCS TyTEM MPOBEICHUS TIPOBEPOK:

peleHuit o mpenocTaBieHnu (00 OTKa3e B MPEAOCTaBICHUN ) MyHULIUTIATBHON YCIYTH;

BBISIBJICHUS U YCTPAHECHUS HAPYIICHUH NPaB IpaxaaH;

paccMOTpEHHMsI, TPHUHATHUA PEIIEHUH M TOATOTOBKM OTBETOB Ha OOpalleHHs TpaxaaH,
coJiepKaliue >kaao0bl Ha peleHus, 1eicTBUs (0e3/1eCTBHE) TOJPKHOCTHBIX JIHII.

31.2. KoHTpomb 32 TOTHOTOM M Ka4eCTBOM MPEIOCTABICHUSI MYHUIIUTAIBHON yCIyTU BKIIOYAET
B ce0sl MPOBEICHNE TUTAHOBBIX U BHETUIAHOBBIX TIPOBEPOK.

31.3. I[InaHOBBIE TPOBEPKU OCYLIECTBISIOTCS HA OCHOBAaHUHM TOAOBBIX IUIAHOB pPa0OOTHI
VYIIOTHOMOYEHHOTO OpraHa, yTBEP)KIAE€MbIX PYKOBOJMUTENIEM YTOJIHOMOYEHHOro oprana. Ilpu
IUTAHOBOM MpOBEpPKE IMOJHOTHlL M KauecTBa MPEJOCTaBICHUS MYHUIMNAIBHON YCIYTM KOHTPOJIO
MO/IJIEKAT:

coOJII0ZICHHE CPOKOB MPEIOCTABICHUS MYHUIIUITATILHON YCITYTH;

COOJTI0IEHHE TTOJI0KEHUI HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA;

MPaBUIBHOCTh U OOOCHOBAHHOCTh MPHUHITOTO pelIeHHs 00 OTKa3e B MPEIOCTaBICHUU
MYHHIIMITATEHOW YCITYTH.

OcHoOBaHUEM JIJIs1 TPOBEICHUS BHEIIJIAHOBBIX ITPOBEPOK SBIISIIOTCS:

MOJTy4YeHUE OT TOCYAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIpaBieHUs HHGOPMAIUU O
MPEANOIaraéMbIX WJIM BBISIBICHHBIX HApYIICHUSX HOPMATUBHBIX TMPaBOBBIX akTOB Poccuiickoii
Odenepanyu, HOPMATUBHBIX MPABOBBIX akTOB PecrnyOnmuku KpblM M HOPMATHBHBIX TPABOBHIX aKTOB
OpPraHOB MECTHOI'O caMOyIpaByieHUs MarasmuHCKOro CeJIbCKOTo MOCEICHMUS;

oOpallieHus: TpaXIaH M IOPUIMYECKUX JUI] HA HApYIICHUs 3aKOHOJATEeNbCTBA, B TOM YHCJIE Ha
KaueCTBO MPEAO0CTABICHUS] MYHUIIUTTAIbHON YCITYTH.

Cpok npoBeieHus1 TPOBEPOK HE JOJIKEH MPEBBIATh 20 KaleHAApHBIX THEH.

32. OTBeTCTBEHHOCTh I0JIKHOCTHBIX JIMI YTIOJJHOMOYEHHOI0 OPraHa 3a pelieHus u
neiicreus (0e3aeiicTBUe), MPUHMMAaeMble (OcyllecTB/IieMble) HMHU B X0/€ NPeA0CTABJICHUS
MYHHMUMIIAJTbHON YCJIYIH

32.1. Tlo pe3ynbTaraM MPOBEACHHBIX MPOBEPOK B CIydac BBISBICHUS HAPYIICHHNA TOJOKESHUN
HACTOAIIETO ATMUHUCTPATUBHOTO PETJIaMEHTa, HOPMATHUBHBIX MPaBOBbIX akToB Pecrnybmuku Kpeim u
HOPMAaTHUBHBIX MPABOBBIX aKTOB Mara3mHCKOr0 CEJIbCKOTO0 MOCEJICHUS OCYIIECTBIISIETCS MPUBJICUCHUE
BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickon denepannu.

IlepcoHanbHasi OTBETCTBEHHOCTh JIOJHDKHOCTHBIX JIMI[ 33 MPaBWIBHOCTH M CBOEBPEMEHHOCTH
MNPUHATHST PEIICHUs O TMpeAocTaBieHHH (00 OTKaze B MPENOCTABICHWH) MYHHUIUMAIBHON YCIYTH
3aKpEIUIIETCS] B UX JIOJDKHOCTHBIX PETJIAMEHTaX B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTRA.

33. [oJi0:keHus, XapaKTepu3yolue TpedoBaHus K MOPSIAKY U popMaM KOHTPOJIS 3a
NMpeJoCcTaBJIeHHeM MYHHIMNIAJIBHON yCJIYITH, B TOM YK CJIe CO CTOPOHBI I'PaskAaH, MX 00beIMHEeHU I
U OpraHu3anui

33.1.I'paxxnane, uX oOBEAWHEHHUS] M OpPraHU3alMd MMEIOT MPaBO OCYLIECTBIATH KOHTPOJb 32
MIPEIOCTABJIEHNEM MYHUIMIAIBHON YCIyTH MyTeM MOJy4eHHs] MH(OPMAaLUU O XOJA€ MpPeaoCTaBICHUS



MYHUIUIIATBHON YCIAyrd, B TOM YHCIE€ O CpOKax 3aBEpIICHUS aJIMUHUCTPATHUBHBIX MPOLEIYP
(meiicTBuin).

['paxknane, nx 0ObEAMHEHUS U OPTAHU3AINH TAKXKE UMEIOT MPaBO:

HAIpPaBIATh 3aMEUaHUS W MPEJIOKEHUS 10 YIYYIIEHUIO JIOCTYIHOCTH U KauyecTBa
MPEAOCTABIICHUS] MYHULIUITAIbHON YCITYTH;

BHOCHTb IPEIOKEHHS O MepaxX MO YCTPAHEHUIO0 HAPYIIEHUN HACTOSIIEro AJIMUHUCTPATUBHOTO
periameHTa.

33.2. JlomKHOCTHBIE JUIAa YTIOJIHOMOYEHHOTO OpraHa MPUHUMAIOT MEpbhl K MPEeKpalieHUIO
JOMYIIEHHBIX HAPYIICHWW, YCTPAHSIOT TPUYMHBI W YCJIOBUS, CIHOCOOCTBYIOIIUE COBEPIICHUIO
HapyIICHUH.

Wudopmaiius o pe3yiabTarax pacCMOTPEHHUS 3aMEUaHWUN W TPEUIOKCHHNA TpaKIaH, WX
OOBbEIMHEHUH U OpraHu3aluil JOBOJUTCS JO CBEIACHHS JIMI, HAMpaBUBIIUX OTH 3aMEYaHUS H
IIPEIOKEHUS.

V. locyneOHblii (BHeCyde0HbII) MOPAIOK 00:KaT0BAHUSA PellieHUH 1 IeilicTBUii
(0e3meiicTBUSI) YIIOJTHOMOYEHHOT0 OPraHa, NPeJI0CTABISIIIECI0 MYHHIUNIAJIBHYIO YCJIYTY,
MHOT0(YHKIHOHAJIbHOTO LIEHTPA, a TAKKe UX JOKHOCTHBIX JIML, TOCYJaPCTBEHHbIX CJIYKAIIMX,
padoOTHUKOB

34. Uudopmanus 115 3asiBUTEJISI O €r0 NMPaBe MoAaTh KAJI00y

34.1. 3asgBuTenbp UMEET MpaBO Ha OOKajoBaHME NEHCTBUI (Oe3leHCTBUS) YTIOTHOMOYEHHOTO
opraHa, a TaKKe ero JOHKHOCTHBIX JIUI] B TOCYIeOHOM (BHECYeOHOM) TOPSIIIKE.

34.2. I'paxxnane UMEIOT MpaBO OOpaIIaThCS JIMYHO, a TaKXKe HAMPaBISATh WUHIUBUIAYATbHBIC U
KOJIJICKTHBHBIE OOpaIeHust, BKI04Yas oOpanieHnss 00beTIUHEHUH TPaKIaH, B TOM YHCIIE FOPUIAMYECKIX
JUI, B TOCYAapCTBEHHBIC OPraHbl, OPraHbl MECTHOT'O CAMOYIIPABJICHUS U WX JOJKHOCTHBIM JIMIIAM, B
rOCYJapCTBEHHbIE M MYHHIMIAIBHBIC YYPESKICHHS, U WHBIE OPraHM3alUU, Ha KOTOPHIE BO3JI0KEHO
OCYILIECTBIICHUE MyOIUYHO 3HAYUMBIX (PYHKIIMH, U UX JOHKHOCTHBIM JIMIIAM.

34.3. I'paxxaane peannsyroT MpaBo Ha oOpaieHue cBOOOAHO U J0OpOoBOsbHO. OcCyIiecTBIeHUE
rpakJaHaMu IpaBa Ha oOpalieHne He JOJDKHO HapyIIaTh MpaBa U CBOOO I APYTUX JIHII.

35. ITpeamer kajio0b1

35.1. Hapymenue cpoka perucrpanuu 3ampoca (KOMIJIEKCHOTO 3alpoca) O IMpeloCTaBICHUU
MYHHUIUTTAJHOW YCITYTH.

35.2. Hapy1ieHue cpoka mpeaocTaBiIeHusi MyHUIMIIATbHOM yCIyTru.

35.3. TpeboBanue y 3asBUTENSI JOKYMEHTOB HJIM WH(POPMAIIUK OO OCYIIECTBICHHS IEHCTBHIA,
IIPEACTABJICHUE WU OCYILECTBIEHHE KOTOPBIX HE NMPELyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMUA aKTaMHU
Poccuiickoit ®enepanun u (win) Pecnyomuku KpblM, MyHMIMIATBbHBIMU IPaBOBBIMU aKTaMHU IS
IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH.

35.4. OTka3 B pueMe JIOKYMEHTOB, NPEIOCTABICHNE KOTOPBIX MPEAYCMOTPEHO HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu u  (wim) PecnyOnuku KpbeiM, MyHHIMIATbHBIMU
IIPAaBOBBIMU aKTaMH U1l IPEIOCTABICHUS MYHULIUIIAIILHON YCIYTH, Y 3asIBUTEIS.

35.5. Otka3 B MpeIOCTaBICHUH MYHHMIMIIAIBHOM YCIYr'M, €ClIi OCHOBAaHUS OTKa3a He
MPEeyCMOTPEHbl  (efiepalbHBIMU  3aKOHAMH M TMPUHSATHIMU B COOTBETCTBHM C HUMH HHBIMHU
HOPMATHBHBIMU TpaBOBbIMM akTamu Poccuiickoit ®enepanuu u (uim) Pecnyonuku  Kpbim,
MYHHUIIMITAJIBHBIMU [TPAaBOBBIMU aKTaMHU.

35.6. 3aTpeboBaHue C 3asABUTENS MPH IMPEIOCTABICHUN MYHHUIMIAIBHOM YCIyrH IJIaThl, HE
MpelyCMOTPEHHON HOPMAaTUBHBIMU MPaBOBbIMH akTamu Poccuiickoit @enepanuu u (mnm) PecnyOnuku
KpbIM, MyHMIIMITATIEHBIMU [TPABOBBIMU aKTaMHU.

35.7. Otka3 YMOIHOMOYEHHOTO OpraHa, MpPEJOCTABIISAIONIETO MYHHIHIAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIMI[a YIIOJIHOMOYEHHOIO OpraHa, IpeOCTaBIIAIONIET0 MYHULMIIAIBHYIO YCIYTy B
WCIPABIIEHUU JIOMYIIEHHBIX MMHU OINEYaTOK M OIMMOOK B BBIAAHHBIX B pe3yibTaTe MpPeJoCTaBICHUS
MYHUIIUTATBHON YCIIYTH JOKYMEHTaX MO0 HapylIeHHE YCTAaHOBIEHHOTO CPOKA TaKUX MCIPABICHUH.

35.8. Hapymenune cpoka WM MOpsIKa BBIIAYH JIOKYMEHTOB 10 pe3yjbTaTaM IMPeJOCTaBICHUS
MYHHUIMIIAIIBHON YCIIyTH.



35.9. IlpuocTaHoBieHHE TMPENOCTABICHUS MYHHLIMIIAIBHON yCIyrH, €Cld OCHOBaHUS
IIPUOCTAHOBIICHHUS] HE INPEIyCMOTPEHbl (elepaTbHbIMU 3aKOHAMH M IPUHATBIMH B COOTBETCTBUHU C
HUMH HMHBIMM HOPMAaTHBHBIMH TpaBOBBIMH akTamu Poccuiickoii ®enepanuun u (uim) PecnyOnuku
KpbIM, MyHHLIMIIANBHBIMY IPABOBBIMU aKTaMHU.

35.10. TpebGoBanue y 3asBUTENS HPU MPEIOCTABICHUN MYHHUIMIIAIBHON YCIYTH JOKYMEHTOB
Wi  UMH(QOpMalUK, OTCYTCTBME M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJUCh IIpU
NEePBOHAYAIILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEIOCTABICHUSI MYHHUIUITAIBHON
ycayrd, Jau00 B IPEJOCTaBIEHUM MYHULUIAIBHOW  yCIyrM, 3a MCKJIIOYEHHEM CIIy4yaes,
IIPEyCMOTPEHHBIX MYHKTOM 4 yacTtu 1 ctarbu 7 ®enepanpHoro 3akoHa Ne210 - @3.

36. Opransl rocy1apcTBeHHO, MyHMIUNAJbHOI BJIACTH, OPraHU3AINHU J0JKHOCTHbIE
JIMIA, KOTOPBIM MO:KET ObITH HAaNlPaBJIeHA KaJ100a

36.1. B ciydae oOxkanmoBaHus IEeHCTBUH (O€31CHCTBYSI) WM pelieHUsT A IMUHUCTPAIIMU Kanoba
HaIpaBJIAETCs HA paccMoTpeHue [ 1aBe aqMUHUCTpaAIUY.

B cinydae oOxanoBanus feiicTBuil (Oe3leHCTBHA) WM pelIeHHs 3aMecTurens [ JaBbl
aJIMMHUCTpAINH, JOJHKHOCTHOTO Juia Oprana, mpeJocTaBisIoNero MyHUIUMIIATbHYIO YCIYTY, kKanoda
HaIpaBJIETCs HA paccMOTpeHue [ 1aBe aqgMUHUCTpaLUK.

B Oprane ans 3asBuTenell mpeaycMaTpUBaeTCs HaIUYMe HA BUJHOM MECTE KHUTH Kalod H
MIPEIIOKEHU .

37. Ilopsiiok MoJa4u U pacCMOTPEHHS KaT00bI

37.1. XKanoba nogaercs B TUCbMEHHON (opMe Ha OyMakHOM HOCHUTEIE, B AJIEKTPOHHOU (dopme
(mocpenctom EINIT'Y, PIII'Y, odunmanbHOro caifta YIOJIHOMOYEHHOTO OpraHa, JIEKTPOHHOH MOYTHI),
MIOYTOBOM CBSI3bI0, B XOJ€ MNPENOCTABICHUS MYHHLMIIAIBHON YCIyru, NpH JMYHOM OOpaleHuu
3asButTens B Opral, mocpeAcTBOM TeneoHHOW «ropsueit smHum» CoBeta MUHHCTPOB PecmyOmmku
Kpbim.

XKanoba nomxkHa coepx arh:

1) HaumMeHOBaHHME YTIOJIHOMOYEHHOTO OpraHa, MPEJIO0CTABISAIONICI0 MYHHIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA YIIOJHOMOYEHHOI'O OpraHa, MPeJOCTaBIIAIONEr0 MyHUIIUIAIBHYIO YCIyTy, J100
MYHHMIMIIAJIBHOTO CIYXAIIEro pelieHus u aeicTBus (0e31eicTBrIE) KOTOPBIX 00KalyloTCs;

2) damunuio, UMs, OTYECTBO (HOCJIEIHEe - NPU HAJIWYMU), CBEIACHUS O MECTE XXHUTEIbCTBA
3asBUTENS - (PU3MUECKOTo JMIa JMOO HaWMEHOBAaHHME, CBEJACHHS O MECTe HAXOXKICHHS 3asSBUTENS -
IOPUINYECKOT0 JINIa, a TaKXKe HoMep (HoMepa) KOHTaKTHOTo TenedoHa, aapec (aapeca) 3JIeKTPOHHOU
MOYTHI (MIPH HAIWYHMH) ¥ TTOYTOBEIH ajjpec, M0 KOTOPHIM JIOJKEH OBITh HAaNPaBJICH OTBET 3asBUTEIIO;

3) cBenmeHuss 00 OOXKalyeMbIX pelIeHUSX M JedcTBHAX (Oe3neiicTBUM) YIIOJIHOMOYEHHOTO
opraHa, MpPEJOCTABIISAIONIETO MYHUIUNAIBHYIO YCIYTY, IOJDKHOCTHOTO JIMIA YTIOJTHOMOYEHHOTO
opraHa, peJoCTaBIAIONIEr0 MyHUIIUNIAIBHYIO YCIYTY, JIN00 MYHUIIMIIAIBHOTO CITyXKalllero;

4) noBOABI, Ha OCHOBaHMHM KOTOPBIX 3asBUTEIh HE COTJIACEH C pEIIeHHEM H JeHCTBHEM
(Oe3neiicTBueM)  YIOJHOMOYEHHOTO  OpraHa, MpeJOCTaBISIONIET0  MYHHMLIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA YTIOJIHOMOYEHHOTO OpraHa, MPEeJOCTaBIISAIONIET0 MYHUIIUIIATBHYIO YCIYyTy, JTHOO
MYHUIIUIAIBHOTO CIIy’)Kallero. 3asBUTENEM MOTYT ObITh IPEJCTaBICHbI JOKYMEHTH! (IpU HAJIMYMN),
MOJITBEPKTAIOIIHE JOBOJIBI 3asIBUTEIS, JINOO UX KOTIHH.

38. Cpoxu paccMOTpeHHS KAJT00bI

38.1. B cnyuae nocynebHoro (BHecyAeOHOr0) 00KanoBaHMsl 3asiBUTEIEM PELICHUN U JecTBUI
(Oe3nelicTBUs) YIOJHOMOYEHHOIO OpraHa, MPEJOCTaBISIONIEr0 MYHUIMINAIBHYIO YCIYTy, XKamoda
MOJUIEKHUT PACCMOTPEHHIO B TedyeHue 15 paboumx naHEH co JHS ee perucrpanuu, a B ciydae
00)kaJOBaHUSI OTKa3za YTIOJIHOMOYEHHOTO OpraHa, IMPEIOCTaBISIONIET0 MYHHIHUIIAIBHYIO YCIYTy B
npueMe JOKYMEHTOB y 3asBHUTENs JIMOO B HCHPABICHUHU JOIMYIICHHBIX ONEYaTOK M OIIMOOK WM B
cirydae 00alloBaHUsI HapyIICHHUS YCTAaHOBJICHHOTO CPOKa TAKMX HMCIIPABIICHHUH - B TeUEHUE 5 paboumx
JTHEW CO JHS €€ PEerucTpaIH.

Kamoba peructpupyercst B YIOJJHOMOYEHHOM OpraHe B TeueHue 1 pabouero JHs.



39. Pe3ysbTaT paccMOTpeHus Kaa100bl

39.1. Tlo pe3ynbpTaTam pacCMOTPEHUS KATOObI MPUHUMACTCS OJTHO U3 CIACAYIOIMNUX PEIICHHIA:

a) ')kano0a yJIOBIETBOPSETCS, B TOM YHCIe B OpME OTMEHBI IPUHATOTO PEIICHUS, UCTIPABIICHUS
JIOTMYIIEHHBIX ONEYaTOK M OLIMOOK B BBUIAHHBIX B pe3y/lbTaTe MpPEJOCTaBICHUS MYHUIIUIAIbHON
YCIIyTH IOKYMEHTaX, BO3BpATa 3asBUTENIO JEHEKHBIX CPEJCTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMaTHUBHBIMU IIPABOBBIMH akTaMu Poccuiickoii @enepanuu u (uin) Pecriybmuku Kpbim;

2) B yAOBJIETBOPEHHUH KaJIOOBI OTKA3bIBACTCS.

39.2. B ciayyae ycTaHOBJICHHS B XOJI€ WM IO PE3yJIbTaTaM PacCMOTPEHUs KaJloObl MPU3HAKOB
coCTaBa aJIMMHHUCTPATUBHOI'O IIPABOHAPYIIEHMS WU MPECTYIUIEHUs JOJDKHOCTHOE JIMIIO, HAJEIEHHOE
MOJIHOMOYUSIMU IO PACCMOTPEHUIO Kano0, He3aMETUTEIbHO HANPABIISAIOT UMEIOIIHUECsS MaTepHalbl B
OpraHbl IPOKYpaTypHl.

40. Iopsinoxk MH(POPMHUPOBAHUS 3asiBUTEJISI O Pe3yJIbTATAX PACCMOTPEHHS KAT00bI

40.1. He mo3aHee AHA, CIEAYIOIIETO 32 JHEM NPUHSATHS PEIICHHMS, 3aSBUTEIIO B IMMCHMEHHOM
dopMe M TO KENAHUIO 3asfBUTENS B DJICKTPOHHOH (hopMe HampaBliisieTCsi MOTUBHUPOBAHHBIH OTBET O
pe3ynbTaTax pacCMOTPEHHUS HKaIOOBI.

40.2. B ciyyae npu3HaHUSA KaT0OBI MOJUIEKAIIEH YIOBICTBOPEHUIO B OTBETE 3asIBUTEIIIO, 1ACTCA
uHpOpMAIHA O IEHCTBUAX, OCYIIECTBISEMbIX OPTaHOM, MPEJOCTABISIONINM MYHUIUIIATBHYIO YCIYTY B
oeax HE3aMCIJIMTCIBbHOI0 YCTPAaHCHHA BbIABJICHHBIX Hap}/IHeHI/If/'I IIpU OKa3aHHuH MYHHHHHaHBHOﬁ
YCIIYTH, a TaKKe MPUHOCATCS M3BUHEHHMS 3a JIOCTaBJICHHBIE HEYI00CTBA U yKa3bIBaeTCs HH(POPMALUS O
z[aaneﬁme HeﬁCTBHﬂX, KOTOPELIC HCO6XOI[I/IMO COBCPUIUTL 3adBUTCIIIO B HCIAX IMOJIYYCHHA
MYHHUIAIAIEHON YCIYTH.

40.3. B ciny4yae mpu3HaHUS KaJoOBbl HE MOAJEXkKAIIeH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIIO,
JAI0TCSl apTYMEHTUPOBAHHBIC Pa3bsCHEHUS O MPUYMHAX MPHHATOTO PEIICHHS, a TAK)KE WHPOPMAIHS O
MopAIKe o0 KaoBaHus IIPUHATOr0 PCIICHMA.

41. Iopsiaok 00:kaJT0BAHUS PelIEHUs MO JKajio0e
41.1. TIlpunsiToe, Mo pe3yabTaTaM PaCCMOTPEHUS KaN0Obl, pEILIEHUE MOKET ObITh 00KaJIOBAaHO B
MOpsiIKe, YCTAHOBJICHHOM JIEHCTBYIOUIMM 3akoHojaTenbcTBOM Poccuiickoit ®enepanyu u  (Min)
PecniyOnuku Kppim.

42. IlpaBo 3asiBUTEJISA HA MOJTy4YeHHe HHPOPMALUH H JOKYMEHTOB, HE00X0AMMBbIX /151
000CHOBAHMS M PACCMOTPEHHS KAJI00BbI
42.1. 3asBuTens BhpaBe oOpartutThecst B OpraHza moiydeHHeM HH(POPMALMU M JIOKYMEHTOB,
HEOOXOAUMBIX JJIi 0OOCHOBaHMS M PAaCCMOTPEHHs ’KanoObl, B MUCbMEHHOW (popme, B TOM 4uClie MpU
JMYHOM OOpAILEHUH 3asBUTEINS, WIH B 3JIEKTPOHHOM BHJIE.

43. Crioco0b1 uHGOPMUPOBAHHS 3asiBUTeIEi 0 MOPSIAKE MOJAYH  PACCMOTPEHUS KAJT00bI

43.1. Indopmaruio o mopsiiKe MoJlaud U pacCMOTPEHUS KanoObl 3asBUTENb BIpPaBEe MOITYYUTh
Ha MH(QOPMALMOHHBIX CTEHJAaX, B MECTaxX MPEeAOCTaBICHHUS MYHUIUNAIBHON YCIYrH, MOCPEICTBOM
TeneOHHON CBsI3U, NMPHU JIMYHOM OOpAIleHUH, MOCPEACTBOM IOYTOBON CBS3M, B AJIEKTPOHHOM BHJIE
(EIII'Y,  PIII'Y, odunuanpHplii caT  YNOJHOMOYEHHOTO OpraHa, JJEKTpPOHHAas  IouTa
VIOJIHOMOYEHHOTO OpPraHa).



[Ipunoxenne Nel

K aJIMUHUCTPATUBHOMY pEriIaMeHTy
MIPEIOCTABIICHNS MYHHUIUIAIBHON yCIyru
«IlepeBox KMIIOr0 NMOMEIIEHUSI B HEXUIIOE
[IOMEILIEHUE U HEXWIOro IIOMEUICHUS B
KHJI0€ IOMEIIIEHUE)

aIMUHUCTpaUMd Mara3uHCKOro CejbCKOIo
nocenenus: KpacHonepekonckoro paiioHa
PecniyOnuku Kpeim

(I)opMa 3asiBJICHUSA 0 MIPEAOCTABJICHUHN MyHI/III]/II[aJ'[]:HOﬁ ycayru

KOMY:

(Haumenosanue  YHNOIHOMOUYEHHO20 opeana MecmHo2o
camoynpasnenust)

Ot Koro:

(nonnoe wnaumenosanue, MHH, OI'PH ropuduueckozo auya)

(konmaxmubvilli  mene)on, DIEKMPOHHAS NOUMA, NOYMOBbIL
adpec)

(hamunus, ums, omuecmeo (nociednee - npu HAIUYUU),OAHHBLE
0OKyMeHma, — yOOCmosepsaouje20  IUYHOCMb,  KOHMAKMHbLU
menepoH, aopec INeKMPOHHOU ROYMbL YROTHOMOYEHHO20 TUYQ)

(Oannbie npedcmasumens 3as6umess)

3ASBJIEHHUE
0 nepeBo/e HKUJI0ro MOMEIIEeHUsI B HEKUI10€e TOMelleHHe U HeKUJIOr0 MOMEILeHUs B JKIJ10e
MoMeIIeHue

[porry mpeaocTaBUTh MyHUITUNIATBHYIO YCIYTY
B OTHOIILICHUHU IIOMCUICHU A, HaxXoaAuerocsa B
CcOOCTBEHHOCTH

(0n2 Qusuueckux auy/unousudyarvHuix npeonpunumameneti. ®HUO, 0okymenm, yO0oCcmosepaouuil IUYHOCHb *6U0
Odoxkymenma nacnopm, MHH, CHUJIC, O’ PHUII (0157 unousudyanshvlx npeonpunumamenett), 0as IOPpUOUYECKUX Iuy.

nonnoe naumenosanue ropudueckozo auya, OI'PH, HHH)
PacCIoJIOKECHHOT'O no anapecy:

(20po0, ynuya, npocnekm, npoeso, nepeyiok, uocce)

(Nexsapmupul, (mexkyueenasHadenuenomeueHus (00 Waaniowadb, dCUIAAnoMeweHus) (dcunoe/nemxcunoe) niowaos)
U3 (ACUN020/HEICUN020) NOMeuteHUs  (Hedcunoe/dicunoe)
(HYJICHOE NOOYEPKHYMb)

Iloamuce

(pacwugposxa noonucu)
[ara:




[punoxenne Ne2

K aJIMUHHCTPATUBHOMY peraameHTy
MPEIOCTABIICHUST MYHHUITUIAIBHON yCIyru
«[lepeBon KUJIOrO MOMEUICHHSI B HEXUIIOE
MOMEIIIEHUE W HEXHWIOr0 TOMEUICHHUS B
KHUIJIOE TIOMEIICHHUE)

aIMUHUCTpaUMd Mara3uHCKOro CejbCKOIo
nocenenust KpacHonepekorckoro paiioHa
PecniyOnuku Kpeim

Pecniy6mmmku Kpbim

Komy

(pamunus, umsa, omuecmso -

0181 2padHcOaH,

NnoJiHoe HauMeHoeaHue opeausayuu -

011 FOPUOUYECKUX TUL)

Kyna
(noumoegulii unoekc u aopec
3a588uUmens co2NACHO 3AA6EHUIO
0 nepesooe)
YBEJOMJIEHUE

0 nepesojie (0TKa3e B MepeBo/ie) JKUJI0ro (HeKUJI0ro)
NMOMeEILIeHUs B HeXKUI0e (3Kujioe) moMeuieHme

(noxmoe HAumMernoedarue opeana MecmHoco camoynpaeilerus,

ocywecmeansiowe2o nepesoo NoMeuens,)
paccMOTpEB MPEACTABICHHBIE B COOTBETCTBUU € 4acThio 2 craThu 23Kunumuoro kogekca Poccuiickoit
denepanun JOKYMEHTBI O TEPEBOJIE TOMEIICHUs] OOIIEH IIOMIAIbI0 KB. M, HaxOJAIIErocs IO
azpecy:

(HawweHoeaHue ZOPOOCKOZO Uiu ceilbCKkoco I’lOC@/Z@Hu}l)

(Haumenosanue yauybl, NIOWAOU, NPOCHeKma, Oy1beapa, npoe3oa u m.n.)

KopItyc (BlafieHue, CTpPOSHHE) U3 )KUJIOTO (HEeXHIIOT0) B HEXHII0€ (3KUII0E)

oM s , KB. s

(HenysicHoe 3auepKHyms) (HeHyIICHOe 3aUepKHYMb)

B nesx HCITOJIb30BaHUA IIOMCHICHUA B Ka4deCTBEC

(61/{() UCNOJIb30BAHUSA NOMEWEHUA 6 coomeemcmeuu

C 3as6/1eHUeM 0 nepegooe)

PELINJI ( ):




(HaumeHosanue akma, 0ama e2o NPUHAMuUsL U Homep)
1. [TomemieHue HA OCHOBAHHUH TTPHUIIOKEHHBIX K 3asBIICHUIO TOKYMEHTOB:
YKHUJIOTO (HEXKUJIOTO) B HEXKHIIOE (SKUJIOE)
Q) TIEPEBECTH M3 =======m===mm == e oo 0e3 npenBapUTEIbHBIX YCIOBUH;
(HeHydICHOe 3auepKHYMb)
0) mepeBeCTH U3 JKUJIOr0 (HEXHIOro) B HEXWIOE (KWJIOE) MNPUYCIOBUU TMPOBEACHHUS B

YCTAHOBJICHHOM IOPAAKE CICAYIOIIUX BHI0B pa60T:

(nepeuenv pabom no nepeycmpoucmey

nepenﬂaHupoeke) nomeweHusl

JIU UHBIX HEODXOOUMBIX PAOOM NO PEMOHMY, PEKOHCMPYKYUU, PeCmA8payuu NoOMeweHus)

2. OTka3arhb B IEPEBOJIE YKA3aHHOT'O ITOMEIIEHUS U3 KUIOTO(HEKUIIOT0) B HEXXUIIOE (’KUIIOE) B

CBs3HU C
(ocnosan

ue(sn), ycmanosnennoe uacmoio 1 cmamou 24Kunuwynoeo kooexca Poccuiickou @edepayuu)

(Oonxcnocms auya, (noonucyw) (pacuugpposxa noonucu)
noonucaguie2o ygeoomienue)

« » 20 T.

M.IIL.



