PECITYBJIMKA KPBIM
AIMUHHUCTPALIUA ®PUITATOBCKOI'O CEJBCKOI'O ITOCEJIEHUA
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IMOCTAHOBJIEHUE
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00 YTBCPKACHUN aIMHUHUCTPATUBHOI'O PCriIaMCHTA I10
MpcaoCTaBJICHUIO MYHPIHI/IHaJILHOI;'I YCIIYyI'u «BBII[&‘I&
APXUBHBIX CIIPABOK, APpXHUBHLIX BBIIIMCOK M APXHBHBIX
KOITMH 10 COLMMAJIBHO-IIPABOBBIM 3aIIpOCaM»

B cootBerctBun ¢ @enepanbubiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6
OpraHu3allMd TOCYJApCTBEHHBIX M MYHULHIAIBHBIX yciIyr», @enepaabHbIM
3akoHOM OT 06.10.2003 Ne 131-®3 «O6 oOumx NpUHLKINAX OPTraHU3ALMH MECTHOTO
camoynpasieHns B Poccuiickon @enepanum», aaMuHACTpanus ©OHUIIATOBCKOTO
cenbckoro nocenenus Kpacnonepekonckoro paiiona Pecniyonuku Kpbim

INOCTAHOBJISAET:

1. YTtBepauth  aAMMHUCTPATUBHBIA  pEerjJaMeHT MO0  MPEJOCTaBICHUIO
MYHULMIAIBHON YCIYTH «Bplada apXuBHBIX CIIPAaBOK, APXHUBHBIX BBIITUCOK U
apXUBHBIX KOMHI MO COLMAIbHO-TIPaBOBbIM 3anpocam» (IIpunoxenue).

2. CyuTaTh yTpaTUBLUIMMHU CUTTY:

2.1. TlocranoBnenme ot 02 wmapra 2015 Ne 11 «O6 yTBepxaeHUU
aJIMUHUCTPATUBHOTO periiaMenTa o MPEIOCTABICHUIO
aIMUHUCTpALIUEN dunaToBckoro CEJILCKOT'O MOCEJICHUS
Kpacnonepekonckoro paiiona PecnyOnuku KpbiM MyHULIHMNATBEHON
yciyr «Beiiaua konuii apXMBHBIX TOKYMEHTOBY;

2.2. Tloctanosnenue ot 26 HosiOpst 2018 Ne 102 «O BHECeHUN N3MEHEHUH B
nocta”oBiienne ot 02 mapra 2015 roma Ne 11 «OO6 yTBepx)aeHUU
aJIMUHUCTPATHUBHOTO periiaMenTa o IIPENOCTABICHUIO
aIMUHHUCTpaILeu dunaToBCKOTO CCJILCKOI'O HOCEJICHUS
Kpacnonepekonckoro paiiona PecnyOmuku KpbiM MyHULIUITATBEHOMN
ycnyru «Bbelgaya Konuii apXuBHBIX JOKYMEHTOB)

3. Hacrosiiee moctaHoBi€eHHE BCTyHaeT B CHIY CO JHS €ro o(UIHMaIbHOTO
OmyOMKOBaHUS HAa ODHUIIMAIBHON CTpaHUIE MYyHHUITUTIATHLHOTO 00Opa30BaHUS
KpacHonepekonckuii pailoH Ha mopTajie IpaBUTENbCTBA pecnyonuku Kpbim
krga.rk.gov.ru B pazgene «MyHunumnaigbHble 0Opa3oBaHUsS — paiioHa.
PUIATOBCKOE CEIIBCKOE MTOCETICHUEY.

4. KOHTpoIb 3a BBIIIOJIHEHUEM HACTOSIIETO MOCTAHOBJIEHUS OCTaBJISIIO 3a COOOIA.

[Ipencenarens OUnaToOBCKOTO CEINBCKOTO
COBETa- IIaBa aIMUHUACTPALUA
DuaTOBCKOro CENbCKOTO MOCETIEHUS T.1O. Hukomaenko



[Ipunoxenue

K TMIOCTAHOBJICHUIO A IMUHUCTPAITAH
OuUIaTOBCKOTO CEMLCKOT0 MOCETICHHUS
KpacHonepexkorickoro paiiona
PecniyGnuku Kpbim

oT 29 oktsa0ps 2019 roma Ne 132

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTABIEHUA MYHMIMIIAIBHON ycayru «Bbliaya apXuBHBIX CIIPABOK,
ApPXMBHBIX BBINMHCOK M APXMBHBIX KOMH M0 CONMATBHO-TIPABOBBIM 3aMPOCaM))

1. O01mune nmojioKeHUA
1. IlpeameT peryjiMpoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa

1.1. AIMMHUCTpPaTUBHBIA PpETJAMEHT MPEIOCTABICHUS MYHHULIMIAIbHON
yciayru «Bprgada apXMBHBIX CIIPABOK, aPXHMBHBIX BBIIIMCOK M apXUBHBIX KOIHMH IO
COLIMAJIBHO-TIPABOBBIM  3ampocam» (fajee — AJMUHUCTPATHUBHBIM PETrJIaMEHT)
OIPENEIIAET MOPALOK U CTAaHAAPT MPEIOCTABICHUS MYHULMIIAIILHON YCIIYI'H, CPOKH
U IOCJIENOBATEIIBHOCTh JEUCTBUM 10 €€ WCIOJHEHUI0 aIMUHHMCTpALUen
®dunaToBcKOro ceibckoro noceneHuss KpacHonepekonckoro paiiona PecrmyOnuku
Kpsim (manee — Opran).

Hacrosimuii  AIMHUHHCTpAaTMBHBIA  perjamMeHT pa3paboTaH B IEJX
NOBBILICHUS KayeCcTBa MPEJOCTABICHUs U HUCIIOJHEHHUS MYHULMIIAJBHON YCIYTH, B
TOM YHCIIE:

— YHOPSIIOYEHUS aIMUHUCTPATUBHBIX NPOUEAYP (IEUCTBHI);

— COKpauleHUs KOJIMYECTBA JOKYMEHTOB, IPEAOCTABISAEMBIX IPAKIAHAMU IS
IIPEAOCTAaBICHNS MYHULUIIAJIBHON YCIIYTH;

— YCTaHOBJIEHHUS! OTBETCTBEHHOCTH JIOJKHOCTHBIX Jul] Oprana,
IPEIOCTABIISAIOMUNX MyHUIIUTIAIBHYIO YCIYTY, 32 HECOOIIOACHUE UMU
TpeOOBaHU AIMUHUCTPATUBHOIO PErJIaMEHTA NP BHIMOJHEHUU
aJIMUHUCTPATUBHBIX Mpoueayp (AeicTBuil).

1.2. Temaruka 3ampocOB COLHUAIBHO-TIPABOBOIO XapaKTepa, OXBATHIBAECT
BOIIPOCBHI: O TPAXKJAHCKOM COCTOSIHMHM, TOJATBEPKICHUM TPYAOBOTO CTaxa,
pa3Mmepax 3apaOOTHOM MJaThl, MPOXOXKIECHUU CIyk Obl B BoopyXKeHHBIX cHIaXx,
ydyactuu B Benmukoit OreuectBeHHON BoMHE 1941 - 1945 rr. M Ipyrux BOEHHBIX
KOH(JMKTaX,  HECYACTHBIX  CiIy4yasX Ha  MPOU3BOJICTBE,  HArpaxJACHUU
rOCYJapCTBEHHBIMU M BEJOMCTBEHHBIMM HarpajgaMu, IPUCBOCHUU ITOYETHBIX
3BaHMM, MOJYy4eHUH O0Opa30BaHUs, ONEKYHCTBE, MAaTPOHUPOBAHUHU, O PENPECCHUSX,
JenopTalluyd, HACHJILCTBEHHOM BBICEJICHHUH, NpPeObIBAHUM B KOHIUIArepsx, o
ITOATBEPKIACHNN UMYILECTBEHHBIX U IPYTHUX IPAB.

Nudopmanus conuaibHO-IPABOBOTO XapakTepa MO 3ampocaM TpakaaH U
OpraHu3alfii BeIIaeTCsl B pOpME apXUBHOM CIIPABKHU, apXUBHOM KOMIMH U apXUBHOM
BBIIIUCKH.



ApXuBHas CHpaBKa - JOKYMEHT, COAEpKAIlUi apXUBHYIO HMH(OPMALUIO O
MpEeAMETE 3aMpoca, C YKa3aHHUEM MOMCKOBBIX JTaHHBIX JOKYMEHTOB, HA OCHOBAHHH
KOTOPBIX OHA COCTABJICHA.

ApXUBHAas KOIHUS - JOKYMEHT, BOCIPOU3BOISIINM TEKCT WM M300pa’keHue
aApXMBHOI'O JOKYMEHTA, C YKa3aHUEM €0 MOMCKOBBIX JAHHBIX.

ApxuBHas BBIIIACKA - JOKYMEHT, JOCIOBHO BOCIPOU3BOIAIINN YaCTh TEKCTa
apXMBHOTO JOKYMEHTa, OTHOCSIIYIOCS K OIpPEACIICHHOMY BOIpOCY, (akTy WIH
JUIY, C YKa3aHUEM IMOUCKOBBIX TAHHBIX JOKYMEHTA.

NudopmanmonHoe MUcbMO — MUCHMO, COCTaBIICHHOE Ha OJaHKE apXuBa IO
3amnpocy TMOJb30BaTeNsl, cojiepkaiiee HH(POpMAIUI0O O XpaHAIIUMXCS B apXuBe
apXMBHBIX JIOKYMEHTaX 10 ONpeesIeHHOM mpobiieMe, TeMe.

2. Kpyr 3asiBureJieil Ipu NpeaoCcTaBJIeHUM MYHHIMIIAJIbHON YCIAYyIH
2.1. 3agBuUTENSIMH Ha NPEIOCTABICHHE MYHMIUIIAJBHOW YCIYTH SIBIIFOTCS
dbu3nYecKre WM IPUANIECKUE JIUIIA (J1aee - 3asiBUTEIIb).
OT nMeHU 3asBUTENIEW MOTYT BBICTYIIATh UX IPEACTABUTEIN, JICHCTBYIOIIUE B
COOTBETCTBUM C MOJHOMOYHUSIMH, NOATBEPKAAEMBIMU B YCTAHOBJIEHHOM 3aKOHOM
MOPSIKE.

3. TpeOoBaHus K NOPAAKY HH(POPMUPOBAHUS O NIPEIOCTABJICHUH
MYHHUIHMIIAJIbHOU yCIYyTH

3.1. Tlopspgok mnonyuyeHUss HHGOPMALKMK IO BOIpPOCAM MPENOCTaBICHUS
MYHULIMNAJIBHOW YCIYTM U YCIYT, KOTOpbIE SIBJISIOTCS HEOOXOJUMBIMU H
00s13aTeNbHBIMHU IS IPEIOCTABICHNS MyHULIUITAIBHONW YCITyTH:

1) nmyGaryHOEe MUCbMEHHOE KOHCYJIBTHPOBaHHME (IIOCPEACTBOM pPa3MEIICHUS
uHpopmanun):

— Ha oduuuanbHoM BeO - caiite Oprana u l'ocynapCcTBEHHOro OHOIKETHOTO
yupexaeHuss PecnyOnuku  KpbiMm  «MHOrOQYHKIIMOHAJIBHBIA — LIEHTP
MPEIOCTABIEHUS TOCYJaPCTBEHHBIX U MYHUIIMNIAJIBHBIX ycayr» (manee — ['BY
PK «M®L»);

— B (emepanbHO TrocyqapCTBEHHOW HHPOpPMaMOHHON cucteme «Enunbii
MOpTaj TOCYAAPCTBEHHBIX W MYHUIIMIAIBHBIX yCIyT ((GyHKIUN)» (manee —
EII'Y) m B rocynapctBeHHOW uH(opManmonHot cucreme «llopran
rOCyAapCTBEHHBIX M MYHMIMNANbHBIX ycayr PecnyOmuku Kpeim» (manee —
PIIT'Y);

— Ha MHGOPMALIMOHHBIX CTEHAAX, B MECTax MPeAO0CTaBIICHUS MYHHUIIMIAIbHON
yciayru  OpraHa W MHOTO(QYHKIMOHAQJIBHOTO IIEHTpAa MPEIOCTaBICHUS
roCyJapCTBEHHBIX " MYHUIUTAIBHBIX yCIIyr (manee —
MHOTO()YHKIIMOHATILHBIN [ICHTP);

2) UHOUBUAYalbHOE KOHCYJIbTUPOBAHHUE IO CIPABOYHBIM TeIe()OHHBIM
HoMmepaMm Oprana ¥ MHOTO(YHKIITMOHATLHBIA LEHTP;

3) MHAMBHIyAJIbHOE KOHCYJIBTUPOBAHME 10 [TOYTE, B TOM YHUCJE NOCPEACTBOM
AJIEKTPOHHOM MOYTHI (B ClIydae MOCTYIIEHUSI COOTBETCTBYIOLLIEro 3amnpoca B Opran
WM MHOTO(YHKIIMOHAJIBHBIN LIEHTD);

4) IOCPEICTBOM MHIUBUIYATHLHOTO YCTHOTO HH()OPMUPOBAHHSI.



3.2. IlyOnuuHO€ NHCHMEHHOE KOHCYIBTUPOBAHUE OCYIIECTBISETCS MyTEM
pa3MmernieHus MHQPOPMAIIMOHHBIX MaTepuajoB Ha HWH(GOPMAIMOHHBIX CTEHIaX B
MecTax MPelIOCTaBICHUS MYHHUIIMIIATLHOM yCIyTH, MyOIUKAIUl HHPOPMAIIMOHHBIX
MaTepHalioB B CPEACTBAX MaccoBOW HH(OpMAIuu, BKIIOYas MyOIMKAIUIO Ha
odummansaoMm caiite Oprana u I'bY PK «M®Ly, EINT'Y, PIIT'Y. KoncynsTupoBanue
nyTeM myOiauKanud WHGOPMAIMOHHBIX MaTepualioB Ha OQUIMAIBHBIX CalWTax, B
CpelICTBax MAacCOBOM MHQPOpPMAIMU PETHOHAIBLHOTO YPOBHS OCYIECTBISAETCS
Opranowm.

Ha wundopmanmonnsix crengax OpraHa, B MecTax MNpelOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, pa3MeIlaeTcs cleayromas nHPopMalus:

- ucuyepmnbiBawomas — uHbopManMs O  TOpPAIKE  MPEIOoCTaBICHUS
MYHULUNAIBHON YCITyTH;

- BBIICPKKHU U3 AJIMUHUCTPATUBHOTO PETJIAaMEHTA U MIPUJIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEIOCTABIISIETCS MyHULMIIAIbHAS yCIIYTa;
dbammwiuy, wuMeHa, oT4ecTBa (MOCIeAHEE - TNPU HAJIUMYUH) U JIOJKHOCTH
COOTBETCTBYIOIIMX JOJKHOCTHBIX JIML, PEKUM ITPUEMA UMU 3asIBUTENEH;

- anpec odurmanbHoro caiita ['bY PK «M®ILl», Ha KOTOpOM MOKHO y3HaTh
anpec u rpaduku pabotsl otaeneHuit (ieHTpoB) I'bY PK «M®I»;

- BBIJIEP)KKM U3 HOPMATUBHBIX TMPABOBBIX AaKTOB 10 Hauboiee Yacrto
3a/1aBa€MbIM BOIPOCAM;

- WUCUEPIBIBAIONIUHN MEepeUeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU ISl TPEAOCTABICHUS MYHULIUIIATBHON YCIyTH;

- (hopMBbI 3as1BIICHNUN;

- TIepeYeHb OCHOBAHUM [JIs OTKa3a B MPEJOCTABICHUH MYHUIUMAIbHOU
YCIIYTH;

-  TOpSANOK OO0XajdoBaHUS  PEIICHWM, JeUCTBUA WM  Oe3nercTBUs
JOJIKHOCTHBIX JIMLI, TPEIOCTABISIOINX MYHUIIMITAIBHYIO YCIIYTY.

Ha uHdopmManmoHHbIX CTE€HAaX MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, B MECTax
MPEA0CTABIICHUS MyHULIMTIAJILHOM YCIIYTH, pa3MeliaeTcs cieayronas nHhopmarus:

- IepeYeHb MYHULIMMTAJIBHBIX YCIYT, MPEA0CTABICHHE KOTOPhIX OPraHU30BaHO
B MHOTO(DYHKIIMOHAJILHOM LIEHTPE;

- CPOKH MPEI0CTABICHUSI MyHUIIUTIATbHBIX YCIYT;

- pa3Mepbl TOCYJapCTBEHHON MOIUIMHBI U MHBIX IUIATEKEU, YIJIaunBAEMBbIX
3asIBUTEJIEM MPH MOJYYCHUU MYHULIUITAIBHBIX YCIIYT, MOPSAIOK UX YIUIAThI;

- uH(opMaNKs O JOMOTHUTEIBHBIX (COMYTCTBYIOIINX) yCIIyTraX, a Takke 00
yCiIyrax, HEOOXOAMMBIX M O00S3aTeIbHBIX IS TPEIOCTABICHUS MYHUITUTATHHBIX
YCIYT, pa3Mepax U NOPSIIKE UX OIJIATHI;

- TIOpSIIOK OOXasjoBaHWs JedcTBUML (O€3MCUCTBUS), a TakKe pelieHui
OpraHoB, MPEJOCTABIAIONIMX  MYHUIUNAIbHBIE  YCIYTH, MYHHUIIUTIAIbHBIX
CITyXKaIIuX, MHOTO()YHKIIMOHATLHOTO LEHTpA, pabOTHUKOB
MHOTO()YHKIIMOHAJILHOTO LIEHTPA;

- uHpoOpManMIO O MPETYCMOTPEHHOM 3aKOHOAATENILCTBOM Poccuiickoit
@®enepanuu u Pecyonuku KpbiM OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMI] OPraHOB,
PEIOCTABISIOMIUX MyHUIIUTIAIbHBIEC YCIYTH, pA0OTHUKOB MHOTO(GYHKIIMOHATBHOTO
LEHTpa, paOOTHUKOB MPHUBIEKAEMBbIX OpraHU3alMii 3a HapylIeHHEe MOopsaKa
MPEAOCTABICHUS] MyHUIIUIIAIBHBIX YCIIYT;



- UH(OPMALIMIO O TIOPSAKE BO3MEIIECHUS Bpena, MPUYNHEHHOTO 3asBUTEIIO B
pe3yabrare HEHAJJIeKAILErO WCITOJIHEHHUS 1100 HEHUCITOJIHEHHUSI
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM WJIM €r0 pabOTHUKAMH, a TaK)Ke MPUBICKAEMbIMH
OpraHM3alMsIMM WM WX pabOTHUKaMH OOS3aHHOCTEH, MPEeIyCMOTPEHHBIX
3aKkoHOoHaTenbCTBOM Poccuniickon denepanny;

- pexuM paboThl M ajapeca HHBIX MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB U
IPUBJIEKAEMBIX OpraHU3alNMA, HaXOASUXCs Ha TeppuTopuu Pecriyonuku Kpbim;

- UHYIO uHGOpMAIHMIO, HEOOXOAUMYIO MJii TMOJYYEHUS MYHUILIUIAIbHON
YCIIyTH.

3.3. HunuBuayanbHOE€ KOHCYJIBTHPOBAHHE 1O TelaehOHYy HE JIOKHO
npeBbimiath 10 mMuHyT. OTBEeT Ha Tele(OHHBIH 3BOHOK JOKEH HAYMHATHCSA C
uHpopManuu O HauMeHoBaHuHW OpraHa, MHOIO(YHKIHMOHAJIBHOTO IIEHTpa, B
KOTOpPBIM TMO3BOHWJI TPaKJaHWH, (paMUINM, UMEHU, OTYECTBE (MpU HAIUYUHU) U
JOJKHOCTH CIIELMAIIMCTA, OCYLIECTBISIOIIEr0 HHINBUIYaIbHOE KOHCYJIbTUPOBAHUE
no tenedony. Koncynbpranuu obmiero xapakrepa (0 MECTOHaXOXKJIECHUH, rpaduxe
paboThl, TPeOYEeMbIX HTOKYMEHTAX) TaKkKe MPEIOCTaBIISIIOTCS C HMCIOJIb30BaHUEM
cpenctB aBTouHpopMmupoBanus (npu Hamuuuu). Ilpu aBTOMH(OPMUPOBAHHUM
o0ecreynBaeTcs KpyriioCyTOYHOE MPEJOCTABICHHE CIIPABOYHOU MH(DOPMALUH.

3.4. VuauBuayanbHOE KOHCYJIBTUPOBAHME MO TMouTe (IO 3JIEKTPOHHOU
1oure).

[Tpy MHOMBUYaTbHOM KOHCYJIBTUPOBAHUU IO MOYTE OTBET Ha OOpalleHHue
3aMHTEPECOBAHHOTO JIMLIA HAIIPABIISIETCA MOYTOM B apec 3aUHTEPECOBAHHOTO JIUIIA.
OTBeT HampaBiseTcs B MUCBMEHHOM BHJIE, 3JIEKTPOHHOM mouToi 100 4yepe3 BeO —
caiit Oprana B 3aBUCUMOCTH OT CII0co0a 0OpalleHusl 3aMHTEPECOBAHHOTO JINLA WU
croco0a JOCTaBKM OTBETAa, YKA3aHHOTO B TMHUCHMEHHOM oOOparieHuu (B ciydae
oOpaienust B ¢GopMme DIJIEKTPOHHOTO JOKYMEHTa B CPOK, YCTaHOBJICHHBIN
3akoHoJaTenbcTBOM Poccuiickoit ®enepauun). Jlatoid mnonydeHus oOpaiieHus
ABJISIETCSl  JaTa PErucTpaluu  BXojsdmero ooOpamenus B Oprame uim
MHOTO()YHKIITMOHAJIbHOM LEHTPE.

3.5. Bpems oxwunanusi 3asiBUTENS MPH MHIWBUIYaTbHOM KOHCYJIBTHPOBAHUU
MIpH JINYHOM OOpallleHHH HE JOJDKHO MPEBbIIATh 15 MUHYT.

NuauBuayanibHOe KOHCYJBTUPOBAHUE IPHU JHUYHOM OOpAIllEHUH KaxKIOTO
3asiBUTENIS JOJKHOCTHBIM JUIIOM Oprana 170071 paboTHUKOM
MHOTO(YHKIIMOHAJIBHOTO LEHTPA HE JOJDKHO MpeBbImaTh 10 MUHYT.

Cektop uMH(GOPMUPOBAHMS B MOMEIIEHUHM MHOTO(YHKIMOHAIBLHOTO LIEHTpPA
COJICP)KUT HE MEHEEe OJHOTO OKHa (MHOTO CHElHaTIbHO 000pYI0BAaHHOIO paboyero
MecTa), NpeIHA3HAYeHHOro i MHGPOPMUPOBAHUS 3asBUTENCH O MOpsaKe
NPEIOCTABICHUSI TOCYJApCTBEHHBIX M  MYHHMIMIAIBHBIX YCIYyI, O XOfe
PacCMOTPEHHUSI 3aIIPOCOB O MPENOCTABIECHUU TOCYAAPCTBEHHBIX U MYHUIIUIATbHBIX
YCIIYT, @ TAaKXKe JUIsl IPEeOCTaBICHUSI MHOW MH(POPMaLIUU.

3.6. JlomxHocTtHOoe muio OpraHa, NPeAOCTaBIAIONIET0 MYHUIIMIATBHYIO
yCIIyry, paOOTHUK MHOTO(YHKIIMOHAILHOTO IEHTpa, MPU OTBETE Ha OOpalleHHs
3asBUTEJICH:

— TMpHU yCTHOM oOpaleHuu 3asBuTens (1o TenedoHy WM JUYHO) MOTYT JaTh

OTBET CaMOCTOATENbHO. B ciywasx, xorga noipkHOcTHoe Jsmno Oprasa,

pabOTHUK MHOTO()YHKIMOHAJIBHOTO IIEHTpa HE MOXET CaMOCTOATEIbHO



OTBETUTH Ha 3aJIaHHBIM MpHU TeIePOHHOM OOpaIlEeHUH BOMPOC, TeaehOHHbBIN

3BOHOK JIOJDKEH OBITh IEepeajpecoBaH (IEPEBEAECH) APYroMy JOHKHOCTHOMY

JUIy WM OoOpaTUBIIEMYCS JMIYy COOOHIAaeTCs TeNePOHHBIA HOMEp, IO

KOTOPOMY MOKHO MOJIYYUTh HEOOXOUMYI0 HHPOPMAIIHIO;

— TpU OTBETE Ha TeJeOHHbIC 3BOHKH, YCTHBIE U MUCHbMEHHBbIE OOpalleHus
JOJKHBI OTBEYATh BEXKIMBO U KOPPEKTHO;

— TMpU OTBETE Ha TeJePOHHBIE 3BOHKU JODKHOCTHOE Juio OpraHa, pabOTHHUK
MHOTO(YHKIIHOHATBHOTO IIEHTPa, OCYIIECTBISIONINE KOHCYJIbTUPOBAHHE,
JOJKHBL Ha3BaTh (PaMUJIMIO, UMs, OTYECTBO (TIOCJIEHEE - MPHU HAIUYUH),
3aHMMAaeMYI0 JIOJDKHOCTh W HauMmeHoBaHue Oprana. I[lo pesynpTaTam
KOHCYJbTUPOBaHUS JOJKHOCTHOE JULIO, OCYLIECTBIISIOLIEE
KOHCYJbTUPOBAaHUE, JODKHO KpAaTKO TMIOJABECTH HTOTH M TEPEUUCIHUTDH
3asBUTEIIO MEPHI, KOTOPHIE HEOOXOAUMO MPEATIPUHSTS;

— - OTBEThl Ha MNHCbMEHHBIE OOpAalllEHUS MAAIOTCSI B NPOCTOW, YETKOW U
HNOHSTHOHN (popMe B MMCbMEHHOM BUJE U JOJHKHBI COAEPKATh:

* OTBEThI Ha IOCTABJIEHHBIE BOIPOCHI;

*  JIOJKHOCTb, (DaMUJIMIO M MHULIMAJIBI JIULIA, TIOJIUCABIIETO OTBET;
* (aMUINIO U UHUIUAIIBI UCTIOHUTES,

* HAMMEHOBAHUE CTPYKTYPHOT'O MOJIPa3/ICICHUSA-UCIIOTHUTEIS;

* HoMmep TenedoHa UCTIOTHUTENS;

— HE BIIPaB€ OCYIIECTBIATh KOHCYJIBTHUPOBAaHUE 3asBHUTENEH, BBIXOJAIIEE 3a
pamMKu MHQOPMHUPOBAHUS O CTAHJAPTHBIX MPOLEAYPaX U YCIOBUSIX OKa3aHUS
MYHULIMNAIBHOW YCIYTM U BIMAIOIIEE TMPSMO MJIM KOCBEHHO Ha
WH/IMBUIyaJIbHbIE PEIICHUS 3asiBUTEIECH.

3.7. Ha EIT'Y, PIII'Y u odumuansaom caite Oprana pasmeniaercs
cienyroas nHpopMarus:

1) wucuepnmbIBalOLMii  MEpedYeHb  JOKYMEHTOB, HEOOXOAMMBIX  JJif
PEIOCTaBIECHUS] MyHUIIUNAIBHON yCcIyru, TpeOoBaHus K 0(hOPMIICHUIO YKa3aHHbBIX
JOKYMEHTOB, a TakKXX€ IepeuYeHb JOKYMEHTOB, KOTOpbIE 3asgBUTENIb BIPABE
MPEAOCTABUTh 110 COOCTBEHHOW MHULIUATUBE;

2) Kpyr 3asiBUTEJIEH;

3) cpOK mpeaoCTaBICHUS] MyHUIIUTIAIBHON YCIIYTH;

4) pe3ydabTaThl TMPEAOCTABICHHUS MYHHUIMIAIBHOW  YCIYTH, MOPSIOK
NOpEICTaBICHUS  JOKYMEHTA, SIBJSIOLIErOCS  pe3ylbTaTOM  MPEAOCTABICHUS
MYHHIIMIIAJIBHON yCIyTH;

5) pa3mep ToCyJapCTBEHHOW MOUUIMHBI, B3UMAEMOU 3a MpPEIOCTABICHUE
MYHHIIMIIAJILHON yCIyTH;

6) McUepIbIBAIOIIMIA TepeYeHb OCHOBAHUN JIJIsl IPUOCTAHOBJICHHS MJIM OTKa3a
B IIPEIOCTABICHUU MYHULIUTIAIIBHOMN YCITyTH;

7) o mpaBe 3asiBUTENS Ha gocyacOHoe (BHecyaeOHoe) o0KaaoBaHUE AEHCTBUI
(Oe3neiicTBUs) M PELICHU, MPUHATHIX (OCYILIECTBIISIEMBIX) B XOA€ MPEAOCTABICHHUS
MYHUIUTIATBHON YCIIYTH;

8) dopmbl 3asBiaeHUN (yBEIOMJIEHUN, COOOINECHMI), HCMOJb3yeMbIE TMPH
PEI0CTaBICHUU MYHUIIUTIATBHON YCIIYTH.



Nudpopmanus na EITY, PIII'Y o mopsake M cpokax NpeAoCTaBICHHUS
MYHHIIMIIAJFHOW yCIyTH HAa OCHOBAaHHWM CBEJICHUH, CoAepKalmxcs B deaepaibHOM
rocygapcTBeHHOW  HMHpopManuoHHOW  cucteme  «DenepanbHblid  peecTp
rOCyJapCTBEHHBIX W MYHULMIAIBHBIX YCAyr ((QyHKIUII)», NOpeaoCTaBiIIeTCs
3asIBUTENIO OECIUIATHO.

Hoctyn k wuHbOpMalMM O CpOKaxX M MOPSAKE NPEIOCTaBICHUS YCIYTU
OCYUIECTBJISIETCS O3 BBIMIOJIHEHUS 3asBUTEJIEM KakuxX — JIMOO TpeOoBaHUH, B T.4.
0e3 HCMOJb30BAHUSI MPOrPAMMHOrO O0O€CleueHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPE/ICTBA 3asIBUTEINS TPEOYET 3aKIIOUCHUS JTUIICH3MOHHOTO UJIM MHOTO
COTJIALLICHUS c npaBooOagaTeneM IPOTrPaMMHOTO oOecrieueHus,
OpEeAyCMaTPUBAIOIIETO B3WMAHUE IUIaThl, PETUCTPALMIO WA aBTOPU3ALUIO
3asIBUTENS WIH NIPEAOCTABICHUE UM ITIEPCOHAIIBHBIX JAHHBIX.

3.8. CBenenust 0 xo/ie MPEAOCTABICHHUSI MYyHHUIIMITAJLHOW YCIYTH 3asiBUTEIb
BIIpaB€ TMOJY4YUTh TMpPU JHUYHOM, NHUCBMEHHOM oOpamenun B  Opran,
MPEAOCTABIIIOMIMA YCIYry, a TaKXe MOCpeNcTBOM TeneoHHON cBsi3u Oprana.
Kpome Toro, cBereHus 0 Xo/1€ NpeIoCTaBICHUS MyHUIIMIIAIbHOM YCIYTH 3asSBUTED
BrpaBe nonayuuth nocpeactsom EIIY, PIITY (ana 3asBieHuid, MNOJAaHHBIX
nocpenctsoM PIITY), snexkrponHoii moutsl Opraxa.

3.9. CnpaBouHas nH(MOpMAaLUs MOMAJIEKHUT 00S3aTEIBHOMY Pa3MEIICHUIO Ha
EIT'Y, PIIT'Y, odpunuanbaoMm caitte Oprana, mpeaoCTaBIIsSIONIero MyHUITUTATbHYIO
YyCIyTy W SBII€TCA JOCTyHHOM g 3agButess. Oprad, NpeqoCTaBIISFOLIUMA
MYHULIMINAIBHYIO YCIYTy 0OecreunBaeT pa3MelieHne U aKTyaaIu3aluio CIpaBOYHOM
uHbopmaIuu B AeKTpoHHOM Buje nocpeactsom EINTY, PIITY, odurnumansHOro
caiita OpraHa.

K cnipaBouHO# nHpOpPMAIIUK OTHOCUTCS:

- MECTO HaxoxaeHuss W rpaduxu pabotel OpraHa, NPEIOCTABISIOLIETO
MYHULIMNAIBHYK YCIYTy, €r0 CTPYKTYPHBIX HOJAPA3ACICHUM, MPEIOCTaBISIIOIINX
MYHULIMNAIBHYK) YCIYry, TOCYAapCTBEHHBIX M MYHUUUIAIBHBIX OpPraHOB U
opraHuzainuii, oOpamieHue B  KOTOpble  HEOOXOAUMO  JJIsi  TOJYyYCHUS
MYHUIUNAIBHON YCIYyTH, a TaKKe OTIEIEHUI (IEHTPOB) MHOTO(YHKIIMOHATIBLHOTO
LIEHTPA;

- chpaBouyHble  TeneOHBI  CTPYKTYpHbIX  mojnpazgeneHuii  Oprana,
MIPEAOCTABISIOIIET0 MYHULHUIIAJIBHYIO YCIYTy, OpPraHW3alMii, y4YacTBYIOIIHUX B
MPEIOCTABICHUH MYHHMIMIAIBLHOM YCIYrH, B TOM YHCIE HOMEp TenedoHa-
aBTomH(popmMaTopa (Mpy HATUYUHN);

- ajgpeca  oduumanpHOoro  caira  OpraHa,  NpeAOCTaBIISIIOIIETO
MyHULMIAIBHYIO  yCIyry, pacnojoxkeHHoro Ha [loprame IlpaButenscTtBa
PecriyOmuku KpbiM, a Takke 3J€KTPOHHON MOYTHI U (W) GOpMBI OOpaTHOM CBSI3H
B ceTu «HTEpHETY.

Nudopmanuss 0 mpegocTaBieHUM MYHULMIAIBHON YCIYrd AOJKHA OBITh
NOCTYIIHA JJIsI THBAJIUIOB.

II. Ctanaapr npeaocraBjieHUs MyHUIIMNIAJIbHON YCJIYTH

4. HamMeHOBaHMe MYHMIMIIAJBHOMN yCIyTH



4.1. Beinaya apXuBHBIX CIPABOK, aPXUBHBIX BBIMHCOK U APXUBHBIX KOMUH 10
COLIMAJIBHO-TIPABOBBIM 3aIIPOCAM.

5. HammMeHOBaHuUe Oprana, npeaocTaBJIsomero MyHMIMIAJIbHYI0 YCIYIy

5.1 MyHUIMTTATBHYIO YCIYTY MPEIOCTABIISET aIMHUHUCTPALIUS
dunatoBckoro cenbckoro mnocenenus KpacHomepekonckoro paiiona PecryOnuku
Kpbim.

[Ipu mpenocTaBieHUN MYHULIMIAIBLHON YCIYTH B3aUMOJICUCTBHE C JPYTUMHU
opraHaMu He TIPelyCMOTPEHO.

5.2. MyHununaibHas yciyra MOJKET PEI0CTABISATHCA B
MHOTO(YHKIIMOHAJILHOM IIEHTPE B YACTH:

— IpueMa, perucrpauud W nepenadn B OpraH 3asBICHHS U JOKYMEHTOB,

HEOOXOIUMBIX JIJISl IPEIOCTABIECHUS MyHULUIIAIBHON YCIYTH;

— BBLJAUU pPe3yibTaTa MPEeA0CTABICHNUS MYHULUITAILHON YCIYTH.

5.3. 3anpenieHo TpeOOBaTh OT 3asBUTEINS OCYILIECTBICHUS JEHCTBUIl, B TOM
YlCJI€ COIJIACOBaHUM, HEOOXOAMMBIX Ui MOJYyYEHUS MYHULUIAIbHOM YCIYIM U
CBSI3aHHBIX C OOpallleHHEM B MHbIE IOCYJapCTBEHHBbIE OpraHbl M OpraHU3aluH, 3a
UCKJIIOYEHHEM [IOJIyY€HUs YCIYyT W IOJIy4€HUs JOKYMEHTOB M HH(OpMaINH,
PENOCTABISAEMBIX B PE3YyJIbTaTe IPEJOCTABICHUS TaKUX YCIYT, BKIOYEHHBIX B
[IEPEYHH, YKA3aHHBIC B YaCTH IEpBOM cTaTbu 9 DenepanbHOro 3aKOHA OT 27 IO
2010 roga Ne 210-®3 «OO0 opraHu3aluu HpPEIOCTaBICHUS TOCYAAPCTBEHHBIX M
MYHULUTAIBHBIX YCIYT».

6. Onucanue pe3yJbrara Npea0CTaBICHUS MYHUIUNIAIBHON YCJIYTH

6.1. Pe3ynpraTtom npenocTaBieHus MyHULIUNAIBHOW YCIIYTH SIBJSETCS:

— apxuBHble crnpaBku (IIpunoxenue Nel k HacrosimiemMy AIMHHUCTPATUBHOMY
peryiaMenTy);

— apxuBHble BbIUCKU (IIpunoxkenne No2 k HacTosieMy AJIMHHUCTPATUBHOMY
pEryiaMeHTy);

— apXUBHBIE KOIHH;

— TeMaTU4YecKHe MOJO0OPKU KON apXUBHBIX JOKYMEHTOB;

— TeMaTH4ecKue 0030pbl apXUBHBIX JOKYMEHTOB;

— uH()OPMAIMOHHOE MUCHMO;

— YBEJOMIIEHHE O HEBO3MOXHOCTH MPEJOCTABUTH HHPOPMALIHIO.

7. Cpok npeaocTaBjieHUsi MYHUIIUNIAJIBLHON YCJIYTH
7.1. OOmuii CcpoK TpemaocTaBieHUs MyHUnUNanpHot yenyru — 30
KaJICHIAPHBIX JTHEHW cO JHs mpeacTaBieHuss B Oprad JOKyMEHTOB, 00S3aHHOCTD 10
MPEOCTABICHUIO KOTOPBIX BO3JI0OKEHA HA 3asiBUTENIS. [IpH CIOXKHBIX 3ampocax CpoK
MOKET OBITh MPOJIJICH, HO HEe OoJiee ueM Ha 30 KaJIeHIapHBIX JHEW ¢ 00s3aTeIIbHBIM
YBEJIOMJIEHHEM 00 3TOM 3asIBUTEJIS.

B ciyvae MPEJCTABIICHUS 3asIBUTEJIEM JIOKYMEHTOB yepes
MHOTO(YHKIIMOHAJBHBIN [IEHTP WM HaNpaBJIeHHs 3allpoca B 3JEKTPOHHOM BUJE,
nocpeactsom PIIT'Y, cpok mpenocTaBieHUs] MyHULIMITAIBHOW YCIYTH UCUYUCIISIETCS
CO JIHA MOCTYIUIEHUs (perucTpanuu) 10KyMeHToB B OpraH.
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MHoOroQyHKIMOHANBHBIN [EHTp OOECHeunBaeT Mepeaady 3asBICHUS U
IokyMeHTOB B OpraH B CpOK, HE MPEBBIMIAIOIMNX 2 pabo4yux AHEH, cO JHA UX
MOCTYIUICHUS B MHOTO()YHKITMOHATBHBINA LIEHTP.

7.2. Cpoxk Bblmaud (HampaBleHUs)  pe3yibTara  MPEAOCTaBICHHUS
MYHULMINIATIBHOM YCIIYTH 3asBUTEIIO0 COCTABIIIET HE Oosee 3 KaJleHAapHbIX AHEH cOo
JIHS IPUHATHS COOTBETCTBYIOLIErO penieHus: Oprasom.

7.3. Ilepenaya B MHOTO()YHKIIMOHAJIBHBINA LIEHTP pE3yibTaTa NpeaoCTaBICHUS
MYHULIATIAJIbHOU yCIyTu o 3asBJICHUSM, HOCTYIHUBIIUM qyepes
MHOTO()YHKIIMOHAJIBHBIA IIEHTP, OCYLIECTBISIETCS HE MO3AHEE 2 paboumx JHEH 10
OKOHYaHHUsS, YCTAHOBJIEHHOIO  JCWCTBYIOIIMM  3aKOHOJATEIBCTBOM  CpOKa
IPEJOCTABIECHUS MyHUIIUIIAJIbHON YCITYTH.

MHOroyHKIIMOHANBHBIA ~ LEHTP  OCYLIECTBISIET  BbLAAYy  3asBUTEIIO
pe3yapTara MpefaoCTaBICHUS MYHUUUIAIBHON YCIYIM B TE€UYEHUU CPOKa XpaHEHUs
TOTOBOIO pe3ynbrara, MPeIyCMOTPEHHOIO COMIAIIEHUEM O B3aUMOJIECUCTBUN MEXKIY
MHOTO(YHKIMOHATBHBIM LIEHTPOM U OpraHoM.

7.4. IlpHOCTaHOBIEHUE MPEAOCTABICHNUS MYHULHUNAIBHOW YCIYIM HE
IIPEyCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYOIIHAX
OTHOLLCHUSI, BOSHUKAIOUIHUE B CBA3M C NIPEI0CTABJICHUEM MYHUIMIIAIbHON
yCJIYyTrH

8.1. IlepeyeHb HOpPMATHUBHBIX MPABOBBIX AaKTOB, PETYIUPYIOIINX
IIPEIOCTABIEHNE MYHHUMIIAIBHOM ycnyru pasmemeHr Ha EIIIY, PITY wu
odurmanpHoM caiite Oprana.

9. UcuepnbiBalOuuii nepevyeHb J0KYMEHTOB, HEO0OX0AUMbIX B
COOTBETCTBHHM C HOPMATHUBHBIMH NMPABOBbIMH AKTAMU JIJIs1 PEI0CTABJIEHUS
MYHUIUNIAJIBHON YCJIYTH M YCJIYT, KOTOPbIE SIBJISIOTCS HEOOXOAUMBIMH U
00513aTeILHBIMM J/1JI51 TPE0CTABJICHUSI MYHUIIUNIAJIBLHOM YCJIYTH, MOAJIEKAIMNX
NPeI0CTABJIEHHUIO 3asiBUTEIEM, B TOM YHCJIE B JJIEKTPOHHOI (popme

9.1. TlepedeHb TOKYMEHTOB, 00sI3aTEIBHBIX K MPEIOCTABICHUIO 3asBUTEIIEM,
JUTSI TIOJTyY€HUS MyHUITUTIATLHON YCIYTH:

1) 3anpoc Ha mpegocraBiaeHre MyHUIMNaIbHOU yenyru, (IIpunoxkenne Ne3 k
HAcCTOAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3anpoc AOKEH COAEPKATh CISAYIONIYI0 HH(POPMAIIUIO:

— HaWMEHOBAaHHWE IOPUAMYECKOTO JHIla - aBTopa 3ampoca (s rpaxnaH -
dbaMuITIY, IMEHH, OTYECTBA, TIPH HAJTUIHUH ITOCIICTHETO);

— TOYTOBBIN W/WIIN DJIEKTPOHHBIN ajpec, MO0 KOTOPOMY JIOJKEH OBbITh 1aH OTBET;

— CBEJICHMsSI, WHTEPECYIOIIUE TIOJb30BAaTeNII M XPOHOJOTHYECKHUE pPaMKU
3arpairBaeMoi HHPpOpMaIH;

— (opmy nomydenus moap3oBaresieM nHpopmaiuu (MHOOPMAITMOHHOE MUCHMO,
apXvBHAasl CIpaBKa, apXMBHAsl BBINHUCKA, APXWUBHAs KOMMS, TEMATHYECKHM
nepevyeHb, TEeMAaTUYECKUI 0030p IOKYMEHTOB);

— JUYHYIO MOJMUCH aBTOpPa 3amnpoca (rpakJaHuHa WIK JOJKHOCTHOTO JIMIA);



— jary.

2) JIOKyMEHT, yAOCTOBEPSIOIIMU JIMYHOCTh 3asgBUTENS (MpPEACTaBUTENS
3asIBUTEIIS);

3) JlokyMeHT, MOATBEPKIAIOIIUI MOTHOMOYHUS IPEICTAaBUTENS 3asiBUTEIS,
YIOJIHOMOYEHHOIO0 Ha MOJady JOKYMEHTOB M IOJYYEHHUE PE3yJIbTATOB OKa3aHUS
MYHUIIUNAIBHOW ycayru (B ciiydae oOpamieHus MpeACTaBUTENs 3asBUTENS —
JIOBEPEHHOCTh WJIM MPUKA3 O Ha3HAYEHUU WM U30paHUU Ha JOJDKHOCTH B Cilydae
oOpartueHust pykoBoaurens B Opran);

4) JIokyMEeHTBI, IOJITBEPKAAIONIME TIPaBO (PU3HUECKOTO JIUIA HA MOJyYeHUe
uH(POpPMAIIMK O TPEThEM JUIE: HOTApUaJIbHO 3aBEpEHHAsl JOBEPEHHOCTD; JOTOBOP
(KyIUIM-TIpOJIaXKu, ApEHUsl); PEUICHUE Cy/Aa; CBHUJIETEIBCTB: O POXKICHHUH, Opake,
nepeMeHe UMEHH, O MpaBe COOCTBEHHOCTH, O MPABE HACIEIOBAHUS;

5) cornacue 3agBUTENEH Ha 00pabOTKY NMEPCOHANBHBIX TAHHBIX.

9.2. 11 moJy4eHUsl apXUBHBIX CIIPABOK COLMAIIBHO-TIPABOBOTO XapaKTepa:

1) 3agsnenne (IIpunmoxenne Ne5 k HacTosiieMy AJIMHHUCTPATUBHOMY
pEeriiaMeHry);

2) JIOKyMEHT, YJIOCTOBEPSIOUIMM JIMYHOCTh 3asBUTENA (IIPEICTaBUTEIS
3asiBUTENA);

3) JlokyMeHT, MOATBEPKAAIOIIUN TMOJTHOMOYMS IMPEICTABUTENS 3asBUTENS,
YIOJHOMOYEHHOTO Ha I0Jadyy JOKYMEHTOB M IIOJIyYEHHE pPE3yJIbTaTa OKa3aHHUs
MYHULIMIIATIBHON yCIyTH (B ciyyae oOpalleHus NpeACTaBUTENs 3asBUTENS);

4) komus TPYAOBOM KHMKKH (MPH MCIOJHECHHH 3alpOCOB, KacCarOIIUXCs
MOATBEP)KIAEHUSI TPYIAOBOIO CTa)ka, B TOM YHCIIE€ JbIOTHOTO, CHEUAIbHOCTH,
pasmepa 3apabOTHOM IUIATHI, PA3JIMYHBIX HAJA0ABOK M JBIOT B COOTBETCTBUM C
MIEHCUOHHBIM 3aKOHOAaTeNbcTBOM Poccuiickoit denepannn);

5) cornacue 3agBuUTeNEH Ha 00pabOTKY NMEPCOHANBHBIX TaHHbIX.

9.3. 3asgBUTEN0 NPEAOCTABISIETCS BO3MOXKHOCTH TOJAYM 3asBIICHUS B
anexkTpoHHod ¢opme mnocpenctsom PIII'Y. Ilpu HampaBieHun 3asBUTEIEM
3asBJICHUSI O TPENOCTABICHUM MYHMIMIAIBHOM ycinyru mnocpenctsom PIITY,
3asiBUTEIb BIIPaBE€ NPENOCTABUTH B JJEKTPOHHOM BHJAE HWHBIE JOKYMEHTHI,
npenycMoTpeHHble  nmyHktamu 9.1, — 9.2, Ilpum HampaBieHUU 3asBUTEJIEM
(npencraBuTENnEM 3asBUTENSA) 3aABJICHUS O NPEIOCTABICHUM MYHULMINAIBHON
ycayru nocpenctsom PIITY, nokyMeHT, y1oCTOBEPSIIOIINN TUYHOCTD 3asIBUTENS HE
TpeOyeTcsi, JOKYMEHT, MOATBEPKAAIOMIMNA TOJTHOMOYMS MPEICTaBUTENS JOJKEH
OBITh MOANKMCAH YCWJIEHHOW KBaJIM(UIMPOBAHHON MOANUCHIO OpPraHa, BbIIABILIETO
JIOKYMEHT, MO0 HOoTapuyca. B ciydae He MNpeAoCTaBlICeHHs BbIIICYKa3aHHBIX
JOKYMEHTOB B 3JIEKTPOHHOM BHJI€, 3asBUTEIIO MOCPEICTBOM «JIMUHOTO KaOMHETa»
Ha PIIT'Y nanpasnsiercst yBeqoMIIEHHE O HEOOXOIUMOCTH MPETOCTABICHUS TTOJIHOTO
KOMIUJIEKTa JJOKyMEHTOB B Opras, MpeaoCTaBIsAIOMNA MyHULUIIATBHON YCIyTy, Ha
OyMa)KHOM HOCHTEJIE, COTJIaCHO YCTAaHOBJIEHHOTO CPOKa.

10. UcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEO0OX0AUMBbIX B
COOTBETCTBUM ¢ HOPMATHBHBIMH MPABOBLIMH AKTAMM VISl PEA0CTABJIECHUS
MYHUIMNAJIbHOH YCJIYTH, KOTOPbIe HAXOASATCS B PACHOPSKEHUU
rocyJ1apCcTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJIEHUS U MHBIX



OpPraHoB, YYaCTBYIHOUIUX B MPeI0CTABJICHMH MYHUIMIIAIbHON YCIyTH, U
KOTOpbI€e 3asiBUTEJIb BIIPaBe NMPeJACTABUTh, B TOM YHCJIe B 3JIEKTPOHHOM (hopme
[IpenocraBiieHne JOKYMEHTOB, KOTOpPbIE HAXOIATCA B PacHOpsKEHUU
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABJIEHUSI U UHBIX OPraHOB,
YYACTBYIOIIMX B MPEAOCTABICHUNA MYHULUIIAIIBHON YCIIYTH, U KOTOpPbIE 3asBUTEIb
BIIpaBE MPEACTaBUTh, B TOM YHCIIE B JJIEKTPOHHOU (opMe, HE TpeOyeTcs.

11. Yka3anue Ha 3anpeTr Tpe0OBATh OT 3asBUTEJIS

11.1. Opran, npeaocTaBIAIONMNA MyHULIUNAIBHYIO YCIIYTy HE BIIPABE:

- OTKa3bIBaTh B IMPHEME 3alpoca U HUHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
PEAOCTABICHUS MYHMIIUMIIAJBHON YCIYTH, B CIy4ae, €CJIM 3alpoc U JOKYMEHTHI,
HEOOXOUMbIE JUISI TPEJOCTABJICHHUS MYHUIIMNAIBHOW YCIYyTH, TOJaHbl B
COOTBETCTBMM C HWH(poOpManuend O Cpokax U TOPSAJIKE MPEJOCTABICHHUS
MyHULMNAIBHOW yciyru, onmyonukoBanHod Ha EINI'Y, PIIIY, Ha oduuumaisHOM
caute Opra"a, NPEIOCTABISIOMIETO MYHULHMNAIBHYI) YCIYry, OpraHU3aLuM,
YYaCTBYIOIIMX B MPEIOCTABICHUN MyHULIUTIAIBHOW YCIIYTH;

- OTKa3bIBaTh B IPEAOCTABJICHWHA MYHULHNAIBHOW YCIYIM B CIIy4ae, €CIIH
3ampoc W JOKYMEHTBI, HEOOXOAHMMBIE [JIsl MPEIOCTaBICHUS MYHHULUIAIbHOM
yCIyrd, TMOJaHbl B COOTBETCTBHMM C MHQOpMALUEl O cpokax U MOpPSAKe
IPEIOCTaBICHUS MYHUIIMIIATLHON yciyru, onyonukoBanHoi Ha EIIIY, PIIT'Y, Ha
opumanbHoM caite OpraHa, NTPeIOCTABJISIONIET0 MYHUIUMIAIBHYIO YCIYTY,
OpraHu3alnii, y4aCTBYIOIIHNX B NPEIOCTABICHUN MyHULIMITAIIBHOW YCIYTH;

- TpeboBaThb OT 3asABUTENSI COBEPIICHUS WHBIX JICUCTBHH, Kpome
NPOXOXKJEHUS UIACHTUDUKAIMU ¢ ayTeHTU(UKAIMU B  COOTBETCTBHUU C
HOPMAaTHBHBIMM NpaBOBbIMU akTaMu Poccuiickon @enepanuu, ykKaszaHus UEIU
npueMa, a TaKXe NPeIoCTaBIeHUsl CBEICHUI, HEOOXOAMMBIX JJII pacyera
JUTUTEJIbHOCTH BPEMEHHOIO MHTEpBaJIa, KOTOPbIA HEOOXOAUMO 3a0pOHHPOBATH IS
IIpUEMA;

- TpeboBaTh MpPEACTABICHUS JOKYMEHTOB W  HUH(OpManuu Wi
OCYILIECTBJICHUSI JACUCTBHUM, NPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE
NPEIyCMOTPEHO  HOPMATHUBHBIMM  MPABOBBIMH  AKTaMH,  PETYJIUPYIOIIUMHU
OTHOULIEHHSI, BO3HUKAIOIIUE B CBA3U C MPEIOCTABICHUEM MYHULUITAIBHBIX YCIIYT;

- TpeboBaTh MPEACTABICHUS JOKYMEHTOB W WHGOpPMAIMK, KOTOpPHIE B
COOTBETCTBMM C HOPMAaTMBHBIMHU ITpaBOBbIMH akTamu Poccuiickoii denepauuu u
PeciyOmuku  KpbIM, MyHUIIMITaJbHBIMU TMPABOBBIMH  aKTaMW HAaXOASTCS B
pactiopsikeHun  OpraHa, TPEAOCTABISIONIET0 MYHUIMOAIBHYIO YCIYTy, HWHBIX
rOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO caMOymnpaBieHus U (WIn)
MOJBEJOMCTBEHHBIX  OpraHHW3alMi,  Yy4acTBYIOIIMX B IPEIOCTABIEHUN
MYHULHANAIBHBIX YCIYT, 3a HCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTh 6
cratbu 7 @enepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBUTEIIA MPEJOCTABICHUS TOKYMEHTOB, MOATBEPKIAIOIINX
BHECEHUE 3asIBUTEJIEM ILIATHI 32 NPEIOCTABICHUE MYHULIUIIAIIBHON YCIIYTH;

- TpeOoBaTh OT 3aABUTENS] OCYLIECTBICHUS JEUCTBUI, B TOM YHCIE
COrJjacoBaHUM, HEOOXONUMBIX I TMOJYYEHUsS MYHULUNAIBHON YCIyTH H
CBSI3aHHBIX C OOpallleHueM B MHbIE TOCYIAapPCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO
CaMOyIIPaBJICHUsl, OpPraHNU3aluy, 3a UCKIIOYEHUEM IOJIYYEHHUs YCIYyT U IOJTYy4YECHUS



JOKYMEHTOB W HH(OpMaIMH, MPEAOCTaBISIEMBIX B PE3ylbTaTe MNPEAOCTaBICHHUS
TaKUX YCIYyr, BKJIIOYEHHBIX B I[IE€PEYHM, YKa3aHHble B 4YacTh | crtateu 9
®enepanpHOro 3akoHa Ne 210-P3;

- TpeOoOBaTh OT 3asgBUTENS MPEACTABICHUS JOKYMEHTOB M HH(OpMammu,
OTCYTCTBUE€ UM (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPH
NEpPBOHAYAJIbBHOM  OTKa3¢ B  IpUEME JOKYMEHTOB, HEOOXOAMMBIX  JUIs
OPEJOCTAaBICHUSl ~ MYHUUUMOAIBHONM  yciyru, JmbOO0 B NPEJOCTaBICHUU
MYHULIMNAJIBHOW  YCIYT'M, 3a HCKIIOYEHHEM CJIy4aeB, IPEeAyCMOTPEHHBIX

NOAYHKTaMH «a» - «r» MyHKTa 4 yactu | craren 7 @enepanpHoro 3axkoHa Ne 210-
3.

12. UcyepnbIiBalOIIMiA IepeYeHb OCHOBAHNH VISl 0TKA3a B IpUeMe
AOKYMEHTOB, HEO0XO0AMMBIX JJIf MPEI0CTABICHUA MYHULUIIAJIbHOM YCJIYI'H

12.1. OcHoBaHug Uisl OTKa3a B IMpUEME JOKYMEHTOB HEOOXOAMMBIX s
MIPENOCTABIECHNS MYHHUIUITIAJBbHON yCIIYTH:

1) 3asBUTENH HE COOTBETCTBYET TpeOOBaHMSM, YKa3aHHbIM B 1. 2.1.
AJIMMUHUCTPATUBHOTO PETJIAMEHTA;

2) HanuuMe B 3aABJICHHM HEOTOBOPEHHBIX HCIIPABICHUN, CEPbE3HBIX
IIOBPEXKIACHUN, HE IO3BOJIAIOIIMX OJHO3HAYHO HCTOJIKOBATh MX COAECPIKAHUE,
HOJYUCTOK JHOO0 MPUIUCOK, 3aU€PKHYTHIX CJIOB;

3) TeKCT 3asBJICHUS HE MOAJAETCS IPOUTEHUIO;

4) oTCYTCTBHE B 3asBJICHUM CBEACHUI O 3asIBUTEINE, TOAIUCH 3aIBUTEII.

12.2. OcHoBaHMeM JIsi OTKa3a B MpPHUEME K PACCMOTPEHUIO OOpaIlleHUs 3a
[OJIyYeHHEM MYHULMIIAJBHOM YCIYIM B JIEKTPOHHOM BHJE SBISETCS HaJIU4Me
HoBpexaAeHUl (¢aina, HEe MO3BOJSIIOMIMX TMOJIYYUTh JOCTYHN K UHGOpMaIMH,
cozepIKaliencs B JOKYMEHTE.

13. UcuepnbiBaloliii nepedyeHb OCHOBAHUM VISl IPUOCTAHOBJICHUS MJIH

0TKAa3a B NPeJI0CTABJIEeHMH MYHHIIUNIAJIBHON YCJIYyTIH

13.1. OcHOBaHuA I MPUOCTAHOBIICHUS MPENOCTABIECHUS MYHULANAIBHOU
YCIIYTH OTCYTCTBYIOT.

13.2. OcHOBaHMSIMH JJI OTKa3a B NPEIOCTABICHUU MYHHMIIMNAIBHONW YCIIYTH
SABJISIFOTCS:

- OTCYTCTBHE JJOKYMEHTOB B OpraHe 1o 3anpammBaeMoi TEMaTUKE;

- TEKCT 3aIIpoca He MOJIaeTCs MPOYTEHUIO;

- OTCYTCTBHE B 3ampoce, OOpalleHWd HEOOXOTUMBIX CBEACHUN s
MIPOBEICHUS TTOMCKOBOM paboTHI;

13.3. 3asgBurens (mpeacTaBUTENb 3asiBUTENs]) BIIPAaBE OTKAa3aTbCsi OT
NOJIYYCHHUS] MYHMUIMIAIBHOM YCIYTM Ha OCHOBAaHUU JIMYHOTO MHUCHMEHHOIO
3asiBJICHUS, HAIMCAHHOTO B CBOOOAHOW (hopMe HAIpaBUB MOYTOBBIM OTHPABICHUEM
(c yBegomiieHHMEM) MU 0OpaTUBIIMCH B OpraH.

13.4. B cayuyae oTcyTcTBUS JOKYMEHTOB B OpraHe mo 3ampamuBaeMOn
TEMaTHKEe, NpU oOsagaHuu uHpopManuell o MecTe HuX HaxoxzaeHus, Oprad
HaNpaBJsEeTCs IMUCBMO MO MPUHAIIEKHOCTH C O05A3aTEIbHBIM YBEIOMIICHUEM
3asIBUTEJIS.



OTka3 B NPEAOCTAaBICHWM MYHULUIAIBHON YCIYTM HE MPEnsTCTBYET
MTOBTOPHOMY OOPAILEHUIO 32 IPEIOCTABICHUEM MYHUIIUIIATBHON YCIIYTH.

14. Ilepe4yeHb ycJayr, KOTOpPbIe IBJISIIOTCS HEOOXOAMMbBIMU H
00513aTeILHBIMM JIJI51 IPEJOCTABJICHUSI MYHUIIUNIAJIBHON YCJIYTH
14.1. VYcayru, HeoOXoauMble H 00s3aTeNbHBIE ISl MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, OTCYTCTBYIOT

15. Ilopsiiok, pasMep M OCHOBAHNS B3UMAHUSA TOCYAapPCTBEHHOM
NOULJIMHBI WJIM WHOM IJIATHI, B3MMAaeMOH 32 NMPeAoCTaABIeHHe MyHUIMIIAJIbHOM
YCJIYIH
15.1. Ilnara 3a npeaocTaBI€HUE MYHHUIIUNIATLHON YCIIYTH HE B3UMAETCS.

16. Ilopsiaok, pa3mep U OCHOBAHUS B3MMAaHHUSA IUIATHI 32 PeA0CTABJIEHUE
YCJIYT, KOTOPbIE SIBJISIIOTCA HEOOXOAMMBIMH U 00513aTeJIbHBIMHU JIJISI
NpeaoCTABIEHNS] MyYHUIMIIAJIbHON yCIYyrH

16.1. I1naTa 3a mpen0oCTaBICHUE YCIYT, KOTOPbHIE SBISIOTCS HEOOXOUMBIMU U
00s13aTeIbHBIMU JIJIs IPEIOCTABIICHUS] MyHUITUIIAIBHOW YCIYTH, OTCYTCTBYET.

17. MakcuMaJIbHBIA CPOK 0KMIAHMS 3asIBUTEJISI B OUepeaH MPH Mmogave
3a1poca 0 NpPeIoCTABJICHUN MYHULMIIAJIbHOM YCJIYITM U IPU NOJYYEHUH
pe3yJibTara npeaoCTaBJICHU MYHUIUNAJIBHON YCJIYI'H

17.1. BpeMst oxujgaHusi 3asBUTEIS B OYEpEeAM MpU IOJAYE 3amnpoca o
IIPEIOCTABIEHUA MYHULMNAJIBHOW YCIYyIM W TpU TIOJIYYEHUU pe3yJibTaTa
NPEeAOCTABICHUS MYHUIIMNIATBLHON YCIYTH HE JOJDKHO NPEBBIIATE 15 MUHYT.

18. Cpok 1 nmOpsAAOK perucTpanum 3amnpoca 3assBUTes 0
NPeI0CTABJICHUH MYHHMIUNIAJIbHON YCJIYIH, B TOM YHCJIe B JJIEKTPOHHOM (popme

18.1. Perucrpanus 3asBieHus, noctynusiiero B OpraH, OCyIIECTBISETCSA B
TedyeHue 1 pabodero nHs, ¢ AAaThl €ro MOJYyYEHHs OJDKHOCTHBIM JuioMm Oprana.
Perucrpaius ocyuecTBisieTcs MyTeM MPOCTaBICHUS OTMETKU Ha 3asBJICHUU (JaTa
[pUeMa, BXOJALIUI HOMEP) U PETUCTPALIMH 3asBJICHUS B )KypHAJIE PETUCTPALUU.

18.2. 3asBiieHHe U TOKYMEHTHI, TI0JlaBaeéMble uyepe3 MHOTO(DYHKIIMOHATHHBIN
IEHTp, TepemaroTcss B OpraH B CpPOK, HE TMPEBBIMIAIONUN 2 pabouux JHEU, |
peructpupyrorcsi OpraHoM B 3TOT K€ JEHb.

18.3. Ilpm HampaBieHUM 3asiBUTENIEM 3asiBJICHUS O MPEIOCTABICHUH
MYHUITUTIAJIBHOW YCIyTd B 3JIeKTpoHHOU ¢dopme mocpeactBom PIITY, Opran B
TeueHue 3 paboumx AHEW CO JHS MOJYYeHHs] YKa3aHHOTO 3asBJICHUS HalpaBisieT
3asBUTENIIO yBEJIOMJICHHWE B «JIMUHbIA kabuHer» Ha PIII'Y, o HeoOxoaummocTu
npeacTtaBieHuss B OpraH JOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.1. Hacrosmero
AJMUHUCTPATUBHOTO pErjlaMeHTa, Ha OyMaXKHBIX HOCUTENSIX C YKa3aHHUEM JaThl,
BPEMEHM UX MPEIOCTABIICHUS U MecTa HaxoxAeHus OpraHa.

19. TpeGoBaHus K MOMENIEHUAM, B KOTOPBIX MPEI0CTABISIETCSA
MYHUIHMNAJbHAS YCJIYTra, K 321y 0:KUAaHNs, MeCTaM JIJIfl 3a10JITHEHUS 3aMPOCOB
0 MpPeI0CTABJICHUN MYHUIMIIAJIbHOU YCIYTd, MHPOPMAIMOHHBIM CTEHIAM C



o0pa3maMu uX 3aM0JIHEHUS U NepevHeM JOKYMEHTOB, He00X0AUMBbIX JIJIsl
NpeIoCTABJIEHUS MYHHUIMNIAJIbHOH YCJIYTd, B TOM YUCJIe K 00ecreyeHulo
AOCTYIHOCTH IJISi HHBAJIMI0B YKA3aHHBIX 00bE€KTOB B COOTBETCTBHH C
3aK0HOAaTeabCTBOM Poccuiickoit degepauyu 0 COUMAILHOM 3aLIUTE
WHBAJIU/I0B

19.1. B nensx obecnedeHrs KOHPUACHIIMATLHOCTHA CBEICHUM BEIETCS TIPUEM
TOJNBKO OAHOTO 3asBUTENS. OJTHOBpPEMEHHOE KOHCYJIbTUPOBAHWE U (WJIM) TpPHEM
NBYX M O0Jiee 3asBUTENICH HE JIOITyCKAaCeTC .

PabGouee mecro cnernumanucra OpraHa, HEMOCPEJACTBEHHO Y4YacTBYIOIIETO B
NPEAOCTaBICHUM  MYHHUIIUMAJIBHOM  YCIYrd, JOJDKHO OBITh  000pYJAOBaHO
MEePCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOJAUMBIM
uHpopMaIMOHHBIM ~ 0a3aM  JaHHBIX, IIEYATAIOIMIUM, KCEPOKONHUPYIOIIUM |
CKaHUPYIOIIUM YCTPOUCTBaMH, UMETh HHPOPMAITUIO O (paMUITUU, UMEHHU U OTUYECTBE
CIIEMAIIUCTA, OCYIIECTBIISIONIETO MIPUEM 3asBUTENCH.

Bxon B 3manne Oprana noymkeH ObITh 000pYAOBaH BBIBECKOM C yKa3aHUEM
MoJaHOrO HaumMeHoBaHusi OpraHa, ajapeca, HoMepa TenedoHa sl CIPABOK,
IIPUEMHBIX JHEH.

3asBuTenu, oopatusiiuecs B OpraH, HEMOCPEACTBEHHO HHPOPMUPYIOTCS:

— 00  wuWcYepmbIBAIOMIEM  IepeYyHe  JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS] MYHULIMTIAJIBHOW yCIIYTH, X KOMIUIEKTHOCTH;

— O MOPSAKE OKa3aHWS MYHUIUIIAJIIBHOM yCJIYTH, B TOM YHCJI€ O TOKYMEHTAX, HE
TpeOYEMBIX OT 3asIBUTEJIS PU MPETOCTABICHUN MYHUITUTIATLHON YCIIYTH;

— O TpaBUIBHOCTA  OQOPMIICHHS  JIOKYMEHTOB,  HEOOXOJIMUMBIX IS
MpeA0CTaBICHUS MYHUITUTIATLHON YCIIyTH;

— 00 MCTOYHHKAX MOJIYYCHHUS TIOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUS
MYHUIIUITATBHOMN YCITyTH;

— O TOpsAaKe, Cpokax OQOpMIICHHS JTOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH, BO3MOKHOCTH UX MOJTYYCHHUS;

— 00 wHcUeplbIBaIOIIEM MEPEUYHE OCHOBAHUM JJISI OTKa3a B IPEIOCTABICHUU
MYHHUIUITAIBHON YCIIYTH.

19.2. Tlomemnienusi, B KOTOPBIX MPEAOCTABISACTCS MyHHUITUTIATbHAS yCITyTa:

— TPEANOYTUTENIPHO pa3MEIIaloTCsd Ha HIWKHUX JdTaXax 3JaHuil, WM B
OTJIEJILHO CTOSIIIUX 3JaHMSIX, U JODKHBI OBITh 000PYIOBAaHBI OTACITHHBIM
BXOJ0M. PacrosnokxeHue BblIlli€ MEPBOTO 3Ta)ka JIOMYCKAECTCS MPU HAIUYHUK B
3MaHUU  CICHAIBHO O00OpYJOBaHHOTO JU(Ta WIM TMOJBEMHHMKA IS
WHBAJIWJOB U WHBIX MaJOMOOWIBHBIX Tpynn HaceleHus. Bxoasl B
MOMEIIEeHUsT  O0OpYAYIOTCS MaHAyCaMH, pacUIMPEHHBIMH  MPOXOJaMH,
MO3BOJISIONIMMU  00ECIIEUUTh OECTPENATCTBEHHBIA JTOCTYIl HMHBAJIHJIOB,
BKJIIOYAs UHBAJIUOB, UCIIOJIB3YIOIINX KPECIa-KOJISICKH;

— JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTHEHUYECKUM, MPOTHBOMOKAPHBIM
TpeOOBaHUSAM U TPEOOBAHUSAM TEXHUKH 0€30MacHOCTH, a TaKKe 00ecreYnBaTh
CBOOOHBIN TOCTYIT K HUM MHBAJINIOB U MaJIOMOOUIILHBIX TPYIITT HACEICHUS;

— 000pynyIOTCS CBETOBBIM MH(POPMAITMOHHBIM TA0JIO;

— KOMIUJIEKTYETCSI HEOOXOJUMBIM  OOOpYyJOBaHMEM B IEJISIX  CO3JaHUS
KOM(OPTHBIX YCJIOBUH JJIsI MOJydaTes el MyHUITUIIATIbHON YCIYTH;



— JOJKHBI OBITh 00OpPYIOBaHbl yCTPOMCTBAMM JJII O3BYYMBAHUSI BU3YaJIbHOM,
TEKCTOBOW MH(POPMAIINH, a TAK)Ke HAAMUCIMHU, 3HAKAMH U WHOW TEKCTOBOU U
rpadudeckoii  mHPOpMaInMen,  BBHIMOJHEHHBIMH  pelbeHO-TOUCTHBIM
mpudtom bpaiinis W  Ha KOHTpacTHOM (oOHE, B COOTBETCTBUU C
JNEWCTBYIOIIMMH CTAaHJAAPTAMU BBINIOJIHEHUS U Pa3MEIICHUS TAKUX 3HAKOB, a
TaK)K€ BU3YyaJIbHBIMH MHAMKATOPAMHU, MPEOOPa3yIOIIMMH 3BYKOBbIE CHUTHAJIbI
B CBETOBbIE, pEYEBbIE CHUTHAJIBI B TEKCTOBYIO OErYIIyl0 CTpPOKY.
ObecnieunBaeTcs AOMYCK CypIONEPEeBOIUMKA U TU(PIIOCYpIOTIEPEBOTUNKA.
19.3. TpeGoBaHus K 3aTy OXKUIAHUS.

MecTa oOXugaHHUS JOJKHBI OBITH OOOPYIOBAHBI CTYJbSIMH, KpPECEIbHBIMU
CEKLIMSIMHU, CKAMBSMH.

KonuuecTBO MecT OXHAAHHUS OINpeAenseTcss HceXoAs H3  (aKTHYECKOM
Harpy3Ku ¥ BO3MOKHOCTEN JUIsl KX Pa3MEIEHUS.

19.4. TpeGoBaHusl K MeCTaM I 3alOJHEHUS 3alPOCOB O MPEIOCTaBICHUU
MYHHUIUMIAIBHON YCITYTH.

MecTa 17151 3a0JHEHUS TOKYMEHTOB JIOJKHBI ObITh 000PYOBaHbI CTYJIbIMH,
ctonamu (cToiikamMu) u oOecreueHbl O0pas3laMH 3allOJIHEHUS JIOKYMEHTOB,
OJIaHKaMU 3asBJICHUN U KaHUEISIPCKUMU MTPUHAIIICKHOCTSIMHU.

19.5. TpeboBanus Kk uUHGOPMALMOHHBIM CTEHJAM C oOOpa3laMu uX
3allOJIHEHUS M TMEpPEeYyHEeM JIOKyMEHTOB, HEOOXOJMMBIX JJisi MPEeAOCTaBICHUS
MYHULANTAIBHON YCITyTH.

Mecta pans uHpOpMUpOBaHUS, TMpPEIHA3HAUYCHHBIE IS O3HAKOMIICHUS
3asiBUTENEH C UH(OPMaIMOHHBIMU MaTrepuaiami, 000pyayrOTCS
MH()OPMAIMOHHBIMH CTEHIAMHU.

Ha wuH(poOpMallMOHHBIX CTEHAAaX WM MH(QOPMAIIMOHHBIX TEepMHUHAJaX
pa3Melaercs BU3yallbHasi, TEKCTOBAs U MyJIbTUMeAUITHAs UH(GOpMAIUS O MOPSIKE
MPEAOCTABICHUS  MYHMIMOAIbHOW  yciayrd.  MH@opManumoHHbBIE  CTEHABI
YCTaHABJIMBAIOTCS B yAOOHOM i TPaXKJaH MECTe€ U JOJDKHBI COOTBETCTBOBATH
ONTHUMAJIbHOMY 3pUTEIBHOMY M CIYXOBOMY BOCIHPHUATHIO 3TOH HMHGOpMALIH
rpakJIaHaMHU.

19.6. TpebGoBaHus K OOECIEUCHHIO JOCTYITHOCTH IS HWHBAJIUAOB B
COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon @enepaunii O COLHMATBHOM
3aIATE NHBAJIUOB!

— ycnoBHS JUIsl OeCTIpensITCTBEHHOIO IOCTyIa K 00beKTaM, MecTaM OTAbIXa U K
MPEIOCTABIISIEMBIM B HUX YCIIyTaM;

— BO3MOXKHOCTb CaMOCTOSITEJIBHOIO TEpPEBUKEHUS [0 TEPPUTOPUH, Ha
KOTOPOHM pacroioXkeH OOBEKT B HENsIX AOCTyNa K MECTY NpeloCTaBlICHUs
MYHHUITUTIATFHOM YCITyTH, BXOJa B TAKUE OOBEKTHI U BHIXO/A U3 HUX, MMOCATKU
B TPAHCIOPTHOE CPEJCTBO M BBICAJAKK M3 HErO Mepe]] BXOJOM Ha OOBEKT, B
TOM YHUCJIE C UCIOJIb30BAaHUEM KpECIa-KOISICKA, B TOM YHCIIE C MOMOLIBIO
CHELUATHNCTOB, MPEI0CTABISIOIIMX YCIIYTH, ACCUCTUBHBIX u
BCIIOMOTI'aTEJIbHBIX TEXHOJIOTHI, a TAK)KE CMEHHOI'O KpECa-KOJISICKH;

— COMPOBOXICHHE WHBATUAOB, HMEIOLIUX CTOMKHE PpACCTPOMCTBA (PYHKIIUH
3pEHHS U CaMOCTOSITEJIbHOTO TEPEABUIKEHUSI N0 TEPPUTOPUU YUPEKICHHUS,



OpraHu3allMy, a TakKe MPU MOJb30BAHUM YCIYraMH, MPEJOCTaBISIEMbIMU

VMU,

— COJICCTBME WHBAIUIAy TIPpU BXOJE B3JaHWE U BBIXOJE W3 HETO,
MHOOPMHUPOBAHME HWHBAIUAA O JOCTYIHBIX MaplIpyTax OOIIECTBEHHOTO
TPaAHCIIOPTAa;

— nyOnmupoBaHME HEOOXOAUMOM JUIsi WHBAJIMIOB 3BYKOBOM M 3pUTEIHHOU
nHpopMaruu, a TaKke HaAMUCEH, 3HAKOB U MHOM TEKCTOBOM M rpaduueckoi
uH(OpMAIIMU 3HAKaMH, BBIIIOJTHCHHBIMA PENTbePHO-TOYCUHBIM IIPUDHTOM
Bpaitnis, nonyck cypaonepeBoAUrKa U TU(PIOCYPAONEPEBOIUMKA;

— JIOMYCK Ha OOBEKTHI COOAKU-TIPOBOJHMKA TMPU HAJIMYAHM JOKYMEHTAa,
MOATBEPIKIAIONIETO €€ CIeIHaIbHOe 00yUeHUE U BBIIaBAeMOTO 110 (hopMe H B
MOPSJIKE, KOTOphIE onpeenstorcs deaepalbHbIM OpraHOM HCIIOJHUTEIbHON
BJIACTH, OCYHIECTBISIOMUM (GYHKIMA 1O BBIPAOOTKE U peanu3aluu
rOCyJJapCTBEHHON MOJUTUKA W HOPMATUBHO-IIPABOBOMY PETYJIHMPOBAHHUIO B
cdepe colruanbHOM 3alUThl HACEECHUS;

— OKa3zaHue JOJDKHOCTHBIMH JIMIIAMH, MPEAOCTABISIONIMMU YCIYTy, HMOMOIIH
WHBaJIMJaM B TMPEOAOJCHUN OapbepoB, MEIIAIOUIUX MOJYYEHUIO UMHU YCIYT
HapaBHE C IPYTUMU JIUIAMU;

— He MeHee 10 mporeHToB MecT (HO HE MEHEEe OJTHOTO MeCTa) JIsl OeCIIaTHOM
MAapKOBKHU TPAHCIIOPTHBIX CPEJCTB, ynpapisieMbix uaBamuaamu I, |l rpynm, a
takke uHBanuaamu Il rpynmel B nopsiake, ycranoBieHHoM [IpaButenbcTBoM
Poccuiickon @enepaunu, U TPAHCHOPTHBIX CPEACTB, NEPEBO3AIIMX TAKUX
WHBAJIMJIOB U (WJIM) I€TEH-UHBAJIN/IOB;

— HaJIeKAIlee pa3MEIICHUE OOOpyAOBaHUS U HOCHUTENIeH uWHOOpMAINH,
HEOOXOIMMBIX JIJIs1 00ecTieueHus: OeCPENsITCTBEHHOTO I0CTyIa HHBAIUOB K
00BEKTaM U yCIyraMm ¢ Y4€TOM OTPAHUUCHUMN UX KU3HEEATCIIBHOCTH.

B cnydasx, eciu cymiecTBYIOIIHME OOBEKThl COLMAIBHOM, WHXKEHEPHOU U
TPAHCIIOPTHON UH(PPACTPYKTYP HEBO3MOXKHO MOJHOCTHIO MPUCTIOCOOUTH C YUETOM
MOTPEOHOCTEN WHBAIUAOB, 0 MX PEKOHCTPYKIIMU WA KalUTAIBHOTO PEMOHTA,
MPUHUMAIOTCSI COTJIACOBAHHBIE C OJHMM U3 OOIIECTBEHHBIX OOBEIUHEHUN
WHBAJIUJOB, OCYIIECTBIISIIOIIUX CBOIO JAESATEILHOCTh HAa TEPPUTOPHUM TOCEIECHUS,
MYHULIMOAIBHOTO pailoHa, TOPOACKOrO0 OKpyra, MHHUMAJbHbIE MEpbl IS
oOecrieueHrs JOCTyNa WHBAJIWIOB K MECTYy NPEIOCTaBICHUS MYHUIUTIATHLHOM
yCiyru ub0, KOTrja 3TO BO3MOXKHO, OOECMEeYUTh MPEIOCTaBIeHNE HEOOXOIMMBIX
YCIYT 110 MECTY KUTEIbCTBA MHBAJIM/IA WU B JUCTAHIIMOHHOM PEKHUME.

19.7. JloJbKHOCTHBIE JHIla, paboTalolmue ¢ HWHBAIMJIAMH, IPOXOJAT
WHCTPYKTUPOBAHUE WJIM OOy4YeHHE IO BOIpPOCAM, CBSI3aHHBIM C OOECIEeUCHHEM
JOCTYITHOCTH [IJI1 HUX OOBEKTOB COIMAIBbHOW, WH)XEHEPHOHW M TPaHCIOPTHOM

UH(GPACTPYKTYpP U YCIYT.

20. IToxa3areju JOCTYITHOCTH U Ka4eCTBA MYHHIMIIAJIBHON yCIyrH
20.1. Tloka3zaTensiMu TOCTYIHOCTH IPEJOCTABICHUS MyHUIIMIIAIBHON yCIyTu
SABJISIFOTCS:
— MPH NPEAOCTABICHUY MYHHUIIMIAIBHON YCIYTH KOJIUYECTBO B3aMMOACHUCTBUM
3asiBUTENS € JOJDKHOCTHBIMH Jinnamu OpraHa, OTBETCTBEHHBIMH 3a



OpEeIOCTaBIEHUE  MyHHUIMNAIbHOM  yciyru, He Oomee 3-x  pas,

IPOJOJKATEIBHOCTD KaXKI0r0 00paleHus: He IpeBbIaeT 15 MUHyT;

— ychyra 1o 3KCTePPUTOPUATBLHOMY NMPUHIUITY Yepe3 MHOTO(YHKIIMOHAIBHBIHI
LEHTP HE MPENOCTABIISAETCS ;

— BO3MOXXHOCTb  IIOJIyYEHHsS  CBEAEHUW O  XOAE€  MPEIOCTABICHUS
MyHuIMnaisHou yciyru nocpeactsoM PIITY u EII'Y (B ciywae momaum
3asiBIIeHMs B 3JeKTpoHHOM Bujie uepe3 EIITY, PIITY), snexkTpoHHON MOYTHI,
a Takke 1Mo crpaBoyHbIM TenedoHam OpraHa, MpeIOCTaBIAIONIETO
MYHUIUMOAIBHYIO YCIYTy W JIMYHOTO nocenieHuss OpraHa, B yCTaHOBJIEHHOE
rpajuxkom paboTsl Bpems. [lomydeHue cBeaeHHI O XOJ€ MPEAOCTABICHHUS
MYHULANAIBHON ycinyru mytem ucnosb3oBanus EINNY, PIIT'Y Bo3MoxkHO B
J11000€ BpeMsi C MOMEHTA MOAa4r JOKYMEHTOB.

20.2. KadecTBO mpemocTaBieHUs MYyHHUITUNIATBHOW YCIIYTH XapaKTEePU3YeTCs
IIPEIOCTABICHUEM MYHULMIAIBHOW YCIYTM B COOTBETCTBUU CO CTaHAApTOM
IIPEIOCTABJIEHNS] MyHULIMIIAJIBHOW YCIIYTH, & TAKKE OTCYTCTBUEM:

— 0e30CHOBATENIbHBIX OTKa30B B TIPUEME 3asBIICHUNA O MPEeAOCTaBICHUU
MYHULMIIAIBHON  YCIAYTM  OT 3asBUTENEM W B  IPEIOCTABICHUU
MYHULHANIAIBHOU YCIIYTH;

— HapyLIEHHW CPOKOB NPEIOCTABICHUS MyHULIUIAIBHOU YCIIYTH;

— ouepencd NOpu MNpUEME 3asBICHUNA O MPEIOCTABICHUM MYHULIHMNAIbHOU
YCIAyTM OT 3asgBUTEINEM MW  BbLAAYE  PE3yJIbTATOB  IPEIOCTABICHUS
MYHULUNAIBHOWN YCITYTH;

— HEKOMIIETEHTHOCTH CIELUAIINCTOB;

— kayo0 Ha aeiicTBus (Oe3aeiicTBHE) MO0 HEKOPPEKTHOE, HEBHUMATEIHLHOE
OTHOILICHHE K 3asIBUTEIISIM CIIEUAIIACTOB, OCYILECTBIISIFOIINAX
MIPEAOCTABIEHNE MYHULIMTIIATbHON YCITYTH.

21. Nnble TpeOGOBaHNSI, B TOM YHCJE YYUTHIBAKOIINE 0COOEHHOCTH
NpeaoCTABJICHUA MYHHIMIIAIBHON YCJIYIH 10 YJKCTEPPUTOPUHATBHOMY
NpuHUUNY (B cJIy4ae, ecJJM MYHHIMIIAJbHAA YCJIYra npeaocTaBlIseTcs 1mo
IKCTEPPUTOPHATBHOMY NIPUHLMILY) H 0COOCHHOCTH NPeI0CTABICHUSA
MYHUIMIIAJIBHOH YCJIYIH B JJIEKTPOHHOH (popme

21.1. MyHununanbHas yciayra MO JKCTEPPUTOPHAIBHOMY HPHUHLHUITY He
IIPENOCTABIISAETCS.

21.2.  OcoOeHHOCTH  TPENOCTaBICHUS  MYHHUIMNAIbHOW  YCIYyrM B
AIEKTPOHHOM BHJIE.

[IpenocraBieHre MYHULMOAIBHOM YCIYrM B 3JIEKTPOHHOM  (opmMme,
nocpenctsoMm PIII'Y, ocyliecTsiisieTcs mociie €€ nepeBoja B JIEKTPOHHBIM BUI B
NOPSIAKE, YCTAHOBIEHHOM JICHCTBYIOIIUM 3aKOHOAATEIbCTBOM.



OOpamenue  3a  MOJAYYEHUEM  MYHULHIAIBHON  YCIYIM  MOXET
OCYLIECTBJIATBCA C HMCHOJIb30BAHUEM 3JIEKTPOHHBIX JOKYMEHTOB, MOJIMMCAHHBIX
AJIEKTPOHHOM MOJIUCBIO B COOTBETCTBUU C TpeboBaHusMu PDenepanbHOro 3akoHa
«O06 oanektponHor mnoxamucu» 0T 06.04.2011 Ne 63-O3 u TpeGoBaHUAMU
®enepanpHOro 3akoHa Ne210-D3.

3anpoc W HHBIE JOKYMEHTHI, HEOOXOJUMBbIE [UJIi MPEIOCTaBICHUS
MYHULANAIBHON YCIYTH, TMOJAMNHUCAHHBIE NPOCTOM 3JIEKTPOHHOM MOANUCHIO U
MOIaHHBIC 3asBUTENIEM C COOIOZIeHneM TpeboBaHui yactu 2 ctaTh 21.1 u yactu 1
ctatbu 5 DenepanbHoro 3akoHa «OO0 3JIEKTPOHHOW MOANMUCHY» W TPeOOBAHUSIMU
®epnepanbHoro 3akoHa Ne210-D3, npu3HarOTCS paBHO3HAYHBIMM 3aIPOCY U UHBIM
JIOKyMEHTaM, MOANUCAaHHBIM COOCTBEHHOPYYHON MOJIKUCHIO U MPEACTABICHHBIM Ha
OyMa)XHOM HOCHTEJIE, 32 HUCKIIOYEHHEM CIy4yaeB, €cliu (eepalbHbIMU 3aKOHAMU
WJIM UTHBIMH HOPMATUBHBIMU IIPABOBBIMH AKTaMHU YCTAHOBJIEH 3alpeT Ha oOpalieHue
3a MOJYyYEHUEM MYHUIMIIATBHOM YCIYTH B 3JIEKTPOHHOU (popMme.

B cootBerctBuu ¢ myHkroM 2(1) IIpaBun onpeneneHuss BUJOB AIEKTPOHHON
MOJAMKCH, UCIIOJIb30BaHUE KOTOPBIX JOIMYCKAETCA NpH OOpaIIeHUH 33 MOJyYEHHUEM
roCyJapCTBEHHbIX M MYHUUUNAIBHBIX YCIYT, YTBEPXKICHHBIX ITOCTAHOBJIECHUEM
[IpaBurensctBa Poccuiickont @eneparun ot 25 urons 2012 r. Ne 634 «O Bumax
AJIEKTPOHHON MOJIUCH, UCIIOJIb30BAHUE KOTOPBIX JOMYCKAEeTCs MPU OOpallleHUH 3a
[OJIyYEHUEM TOCYJApPCTBEHHBIX M MYHULMIAJIBHBIX YCIyr» 3asBHUTEIb -
(u3nyecKoe JUIO BIIpaBe UCMOIb30BaTh MPOCTYIO AIEKTPOHHYIO MOANKCH B CIyyae,
ecnu  uaeHTU(UKAIUS W ayTeHTU(UKAIUs 3asaBUTENS - (U3UUECKOro JUIa
OCYIIECTBIISIFOTCA C HCIOJb30BAaHUEM €IUHOW CHCTEMbl UACHTU(DUKAIMH U
ayTeHTU(UKALUY, MPU YCIOBHM, YTO MPHU BbIAAUE KIIOYa MPOCTOM 3JIEKTPOHHOM
HOJMUCH JIMYHOCTh (PU3UYECKOTO JIMIA YCTAHOBJIEHA IIPU JIMYHOM IpUEME.

21.3. 3asBneHne W OKYMEHTHI, yKa3aHHble B MyHKTe 9.1. HacTosmiero
AJIMUHUCTPAaTUBHOTO PpEMIAMEHTAa, TMPEACTABICHHbIE B (OpME BIEKTPOHHOIO
nokymenta yepe3 EII'Y, PIII'Y noanuceiBatorca — 3asBUTENEM  JIHOO
MPEICTABUTENIEM 3asBUTENI C HMCIOJIb30BAHMEM MPOCTON AIIEKTPOHHOM MOANUCH
(aBTOMaTHMYECKM) WM YCUIEHHOW KBAIM(DHUIIMPOBAHHON 3JIEKTPOHHOM MOANKMCH
3asiBUTEIISI (MPEICTABUTENS 3asIBUTEIIS).

[Ipu mnpencraBieHUU 3asiBICHUS MPEACTABUTEIEM 3asBUTENS B (opme
AJIEKTPOHHOTO JOKyMEHTa K TAaKOMY 3asBICHUIO NPWIAraeTcs HaJJIeKaIuM
oOpa3oM o¢opMIIEHHas JOBEPEHHOCTh B (OpME 3JIEKTPOHHOIO JOKYMEHTa,
MOANKCAHHOIO  JIMIIOM,  BBLAABUIMM  (MOANMCABLIIMM)  JIOBEPEHHOCTh, C
WCIIOJIb30BAaHUEM YCWJICHHOW KBaTU(UIIMPOBAHHOW JJICKTPOHHOW TMOANHCH (B
clIy4ae, €CJIM MPEACTaBUTENb 3asBUTEINS JEHCTBYET HA OCHOBAaHUH JOBEPEHHOCTH).

I11. CocTas, mocsieq0BaTeIbHOCTh U CPOKH BbITIOJTHEHUSA
aIMMHUCTPATHBHBIX MPOILEAYP, TPEOOBAHNS K MOPAIAKY UX BbHINOJTHEHMS,
0CO0CHHOCTH BBINOJHEHUS] A/AMUHUCTPATHUBHBIX MPOLEAYP B 3JIEKTPOHHOH
¢opme 1 B MHOTOPYHKIIHOHAIBHOM LIEHTPE

22. UcuepnbIBalOLIUii IepeyeHb aIMUHUCTPATUBHBIX NPOLEAYP NPHU
Npea0CTABJIeHUH MYHHIIUNIAJIBbHON yCJIYrd
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22.1. IlpenocrtaBieHWe MYHUIMNAIBHOW YCIYTM BKIKOYAeT B ce0s
CJIeIyIOIIUE aIMUHUCTPATUBHBIE MPOLIEAYPHIL:

1) mpueM wu perucrtpauusi 3asBJICHHS W JOKYMEHTOB, OO0S3aTEIbHBIX K
IIPEIOCTABIICHUIO;

2) pacCMOTpPEHHUE MPEACTABICHHBIX TOKYMEHTOB;

3) npuHATHE PELICHUS O IPEIOCTaBICHUN MyHUILIMIIAIBHON YCIYTH;

4) Bblgaua WIM HaIpaBJICHUE 3asBUTENIO peE3yJbTaTa MPEAOCTaBICHMUS
MYHULIUNIATBHON YCIYTH.

23. IlpueM u perucrpanus 3asiBJIeHUS U JOKYMEHTOB, 0013aTeJIbHbBIX K
MPeI0CTABJICHUIO

23.1. OcHoBaHueM I Hayaja aJMUHUCTPATUBHOMN MPOILIEIYpPHI SIBISETCS
noctymienue B otnaen OpraHa, NpeaoCTaBISIIONIEr0 MYHHUIIMOAIBHYIO YCIYTy
(nanee — OtTgen), COOTBETCTBYIOUIETO 3asBJICHUS. 3anpoc (3asBJicHUE)
MIPECTABIIAETCS 3asiBUTENEM (IpencTaBuTesieM 3asaButensi) B OpraH, MOCpeacTBOM
MIOYTOBOM CBSI3W WJIM B 3JEKTpOHHOM (opme wyepe3 PIIIY, nubo nmpu mmyHOM
oOpallleHU1 B MHOTO(DYHKIIMOHAJIBHBIN LIEHTP.

Crneunanuct, OTBETCTBEHHBIM 3a MNPHUEM M PETUCTPALUIO JIOKYMEHTOB,
IPOU3BOJIUT MIPUEM 3asIBJICHHUS, COTJIACHO YCTAHOBJICHHON (hopMe, U MPUIIOKEHHBIX
K HEMY JOKYMEHTOB JIMYHO OT 3asBUTENS WJIM €ro 3aKOHHOrO IpeacTaBureld. B
cllydae TpEACTaBICHUS 3asBJICHUA TMPU JUYHOM OOpaICHUU 3asBUTENS WM
NPEACTABUTENSI  3aABUTENSL  MPEABSABIAECTCS  JOKYMEHT,  YIOCTOBEPSIOUIUI
COOTBETCTBEHHO JINYHOCTD 3asBUTEJS WM MPEJICTABUTENS 3asIBUTEISI.

Jlumo, wuMerolee MpaBO JIEWCTBOBaTH 0€3 JOBEPEHHOCTH OT HWMEHU
IOPUJIMYECKOTO JIUIA, NPEIBABISIET TOKYMEHT, YIOCTOBEPSIOMINI €ro JUYHOCTh, U
CcoOOIIaeT PEKBU3UTHI  CBHUJIETEIBCTBA O TOCYIAPCTBEHHOM  pPETUCTpaliU
IOpUIMYECKOro Jihna (Jucta 3anucu  EAMHOro rocynapcTBEHHOIO — peecTpa
IOpUIMYECKHUX JIMI[), a MPEACTABUTENb HOPUAMYECKOrO JIMIA MPEAbSIBISIET TAKXKe
JOKYMEHT, TOJATBEPKAAIOIINI €ro MOJHOMOYMS JIeCTBOBAaTh OT HMMEHHU 3TOTO
IOPUMYECKOrO JIMIA, WM KOMHIO 3TOT0 JOKYMEHTA, 3aBEPEHHYIO0 Nedarbio (Tpu
HaJIMYMH 1€YaTH) U MOJANUCHI0 PYKOBOIUTEINS 3TOTO FOPUAMYECKOTO JIUIIA.

[Ipu mpencTaBieHUM 3asgBUTEIEM JIOKYMEHTOB YCTAHABIMBAETCS JIMYHOCTh
3asIBUTEIISl, TMPOBEPSAIOTCS TOJHOMOYMS 3asIBUTENIA, OCYIIECTBISIETCS MPOBEpPKA
COOTBETCTBHUSI CBEJICHUI, YKAa3aHHBIX B 3asBJICHUM, MPEACTABICHHBIM JIOKYMEHTAaM,
MOJIHOTA ¥ MPABWJIBHOCTH O(hOPMIICHHUS 3asIBIICHHUSI.

B xone npuema 3asiBIICHUS U NMPUIATa€MbIX K HEMY JOKYMEHTOB CIIEI[UATUCT
OCYLIECTBJISIET UX ITPOBEPKY HA:

— MPaBUWILHOCTH OPOPMIICHUS 3asBIICHHUSI,;

— KOMIUJIEKTHOCTh TPHUJIOKEHHBIX K 3asBJICHUIO JTOKYMEHTOB, YyKa3aHHBIX B
nyHkTe 9.1. HacTosiero AJIMUHUCTPATUBHOTO PETIIAMEHTA;

— OTCYTCTBHE B 3asiBICHMM U TPUIAraéMblX K 3asBICHUIO JOKYMEHTaXx
HEOTOBOPEHHBIX HCIIPABIEHUH, CEPbE3HBIX MOBPEKIEHUM, HE MO3BOJISIOMINX
OJTHO3HAYHO HCTOJIKOBATh HMX COJEp’KaHUE, MOJYUCTOK JHOO MPHUIHCOK,
3a4EPKHYTBIX CJIOB;

— OTCYTCTBHE B 3aBJICHUU U NPUJIATAEMbIX K 3asIBJECHUIO JOKYMEHTAX 3aIuCeu,



BBIIIOJIHEHHBIX KapaHIAIIoOM.

[Tocne nmpoBepKU JOKYMEHTOB CHEUAINCT HA 0OOPOTHOW CTOPOHE 3asiBJICHUS
CTaBUT OTMETKY O COOTBETCTBHUU JOKYMEHTOB NPEIBABIIEMbIM TPEeOOBaHHUSM,
IIOCJIE YEro 3asBJICHUE PErMCTPUPYETCS B KypHAJE ydyeTa BXOISALIUX JTIOKYMEHTOB,
Ha HEM CTaBUTCA HOMED M J1aTa PErucTparuu.

3asButento BbigaeTcs pacnucka (IIpunoxkenue Ned k AAMHUHUCTPAaTHUBHOMY
pEriiaMeHTy) B MOJYYEHUU OT 3asiBUTENSI JOKYMEHTOB C YKa3aHUEM UX IMEpEedHs U
natel mosiydeHus OpraHoM, MPENOCTAaBISIONIMM YCIYTry, MOPSAIKOBOIO HOMEpA,
TaKoro e, 4To U B )KypHaie, P10, 101KHOCTH U NOJANKUCHI0 COTPYAHUKA, a TAKKE
C yKa3aHWeM TIepeuHs CBEACHUN M JOKYMEHTOB, KOTOpble OyAyT MOJIy4YEeHBI
MOCPEJICTBOM MEKBEIOMCTBEHHOI'0 MH(OPMAIIMOHHOTO B3auMojieicTBUs. B ciydae
OpPEICTaBICHUS JIOKYMEHTOB 4Yepe3 MHOTO(QYHKIMOHAIbHBI IIEHTp pachucka
BBIJIAETCS YKa3aHHBIM MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM.

23.2. Ilpu ycraHoBiIeHUU (PAKTOB OTCYTCTBHUS HEOOXOAMMBIX JTIOKYMEHTOB,
HECOOTBETCTBUSL MPEAOCTABICHHBIX JIOKYMEHTOB TpEOOBAHMSM, YKa3aHHBIM B
nyHkrax 9.1. — 9.2, AIMMHUCTPAaTMBHOIO PETJIAMEHTA CIEHHUAIUCT YBEAOMIISET
3asBUTENS JIMYHO O HAJIWMYMM MPEMATCTBUA JUIsl BBIJAYM apXHMBHBIX CIPABOK,
ApXMBHBIX BBIMHCOK W ApPXMBHBIX KONUH, OOBSACHSAET 3asBUTENIO COJEp KAHHE
BBISIBJICHHBIX HEJOCTATKOB B IPEJCTABICHHBIX JOKYMEHTaX WU MPEJIaracT MpHUHSThH
MEpBI 10 UX YCTPAHEHHUIO.

23.3. B ciyuae, ecnu 3asBiI€HUE U JOKYMEHTBI, YKa3aHHbIC B MyHKTax 9.1. —
9.2.. Hacrosero AJIMUHUCTPATUBHOTO perjiaMeHTa, MpejacTaBieHsl B Oprax
IOCPEICTBOM MOYTOBOTO OTIIPABJICHMS], PACIIMCKA B MOJYYCHUM TAKUX 3asBICHUS U
JOKYMEHTOB Hampasisiercss OpraHoM 1O yKa3aHHOMY B 3asBJIC€HUM ITOYTOBOMY
aapecy B JAeHb noiydeHHst OpraHoM TOKyMEHTOB.

23.4. Tlomyuenue 3asiBIEHUS U JOKYMEHTOB, yKa3aHHBIX myHKTax 9.1. — 9.2
HACTOSIIET0 AJIMUHUCTPATUBHOIO periaMeHTa, MNpeACTaBIsieMbIX B (opme
AJIEKTPOHHBIX JTOKYMEHTOB, TMOATBEPKAACTCS IIyTEM HANpPABICHUS 3asIBUTEIIO
(IpencTaBUTENIO 3aABUTENS) COOOIIECHUS O TOTYYEHUU 3asBJIICHUSI U JOKYMEHTOB C
YKa3aHUEM BXOJSIIET0 PETUCTPALMOHHOIO HOMEpPA 3asBICHUS, JaThbl MOIYYEHUS
3asBJICHUS W JIOKYMEHTOB, a TakXe TIepeyeHb HauMEHOBaHMW (haisIoB,
MPECTABICHHBIX B (DOpPME ANIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX 00beMa.

Coo01ieHre 0 MOMY4YeHUU 3asiBICHUS U JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
9.1. HacTosiero AIMUHUCTPATUBHOIO PEITIAMEHTA, HAMPABIISIETCA M0 YKa3aHHOMY B
3asBJICHUU aJpecy OHJIEKTPOHHON NOYTHl WM B JUYHBIA KaOMHET 3asBUTENS
(mpencraButensa 3asButensi) Ha PIIIY B chmydae mnpencTaBieHUs] 3asiBICHUS U
nOKyMeHTOB uepes PIITY.

23.5. 3asBneHue W JOKYMEHTBI, MPEICTABICHHBbIE  3asBUTEIEM
(npencraBuTeneM 3asBUTENS) yepe3 MHOTOQYHKUMOHAIBHBIA LIEHTP MEpenaroTcs
MHOTO(YHKIIMOHAJIBHBIM LIEHTpOoM B OpraH B D3JEKTPOHHOM BHJ€ B JICHb
oOpaiieHust 3asBuTeIs (TIPEACTaBUTENS 3asBUTENs), HA OyMa)XHOM HOCHTENIE B
CPOK, YCTAaHOBJICHHBI COMNIAILICHUEM, 3aKJIFOUCHHBIM MEXIYy AJIMHUHUCTpAUUEH U
MHOTO()YHKIIMOHAJILHBIM LIEHTPOM.

[loctynuBmiemy  ¥3  MHOTOQYHKUIMOHAJIBHOTO  IIEHTpa  3asBJICHUIO
IIPUCBAaUBAETCS PETUCTPAllMOHHBbIA Homep OpraHa u ykas3bIBaeTcsi Jara €ero
MOJIyYECHHUSI.



23.6. KputepueM MNpUHATUS PEIICHUS SBISETCS HAIUYUE 3asiBICHUS U
MOJIHOTO ~ KOMILJIEKTAa  JIOKYMEHTOB, OOS3aTE€NbHBIX NIl  MPEAOCTaBICHHUS
MYHHUIUMIAIBHON YCIYTH.

23.7. Pe3ynbTaTOM HCIIOJIHEHUs AJIMUHUCTPATHBHOM NPOLIEAYPHI SBISETCS
perucTpanrs MOCTYNHBILIETO 3asBJICHUS M IOJHONO KOMIUIEKTa JOKYMEHTOB,
00s3aTeNbHBIX JJIS IPEAOCTABICHUS MYHUIIUIIATLHON YCIYTH.

23.8. CnocoboM @Qukcanuu pe3yibTaTa aIMUHUCTPATUBHON MPOLIETYpPhI
ABJISIETCSl PETMCTpallds 3asBJICHHUS W JIOKYMEHTOB B JKypHalieé ydeTa BXOMSIIMX
JIOKYMEHTOB.

23.9. Ilpouenypsl, ycTaHaBJIMBaeMble TyHKTamu 23.1. — 23.2.
OCYUIECTBJISIIOTCS B TEUEHUE 15 MUHYT.

Peructpanus 3asBienus noctynusiiero B Oprad oT MHOTO(QYHKIIMOHAIBHOTO
LIEHTpa OCYIIECTBIISIETCS B TeUeHHE | pabodero NHsS WM Ha CIEAYIOIIUN JEHb C
MOMEHTA €ro noctyrieHus B Otaen.

24. PaccMoTpeHMe IpPeACTABICHHBIX IOKYMEHTOB

24.1. OcHoBaHWeM [JIs Hayaja aIMUHUCTPATHBHOM MPOLEIYypHl IO
PacCMOTPEHUIO NPEACTAaBICHHBIX  JOKYMEHTOB  SIBIIAETCS MOJIyYEHUE
JOJDKHOCTHBIM JiioM OTena, OTBETCTBEHHBIM 33 IPUEM JTOKYMEHTOB, 3asIBICHUS
C KOMIUIEKTOM IPHJIAraeMbIX JOKYMEHTOB.

3asBIICHUE PETUCTPUPYETCA B OTAENE JACJIONPOU3BOACTBA M IEpPEAAcTCs
HayanbHUKYy Otaena wian ynoaHomoueHHomy juny Otaena. Havansauk Otnena
WIM YIIOJHOMOYEHHOe Juuo OThena B COOTBETCTBUHM CO CBOEH KOMIIETEHLMEH
nepeaaeT 3asBJICHUE JUISl UCIOJHEHHS JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
paccMOTPEHNE MMOCTYIUBIIETO 3asIBJICHHUS.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 PAaCCMOTPEHUE MOCTYIHUBILETO
3asIBJICHUS:

- IPOBEPSIET KOMIUIEKTHOCTh MOJYYEHHBIX JOKYMEHTOB U CBEJCHHUH, B HUX
COJIepIKaILUXCS;

3anpoc, HE OTHOCAIIMWCS K COCTaBy xpaHsAmuxcsi B OpraHe ITOKYMEHTOB
(HempouIBHBIN 3ampoc), B T€UEHUE 7 KaJICHAAPHBIX JHEH CO JIHS PETHCTpaluu
3arpoca HampapseTCsl B OpPraHU3alUio, € MOTYT XPaHUThCS HEOOXOIUMBbIE
JOKYMEHTBI C yBEIOMJICHHEM 00 3TOM TOJIb30BaTES.

B caydae OTCyTCTBHMA OCHOBaHMW JJIsl OTKaza B IPUEME JIOKYMEHTOB,
NpEeyCMOTPEHHBIX MyHKTamu 12.1. m 12.2. Hacrosimiero AJIMUHHUCTPATUBHOTO
permamenTa, cnenuanuct — Otxaena,  OTBETCTBEHHBIA 32  PACCMOTPEHHE
MIPEACTABIECHHBIX JIOKYMEHTOB KOMIUIEKTYET MPEIOCTABICHHbBIE JOKYMEHTHI B
YYETHOE JI€JIO 3asIBUTEIIS.

24.2. Kpureprem NMPUHATHS PEUIEHUS SIBISETCS OTCYTCTBHE OCHOBAHHUM IS
OTKa3a B [IpUEME IOKYMEHTOB.

24.3. Pe3ynbTaTOM HCIOJIHEHUS AJMUHUCTPATUBHOM NPOLEAYPHI SIBISETCS
(opMUpOBaHUE YYETHOIO J€1a 3asABUTEIIS.

24.4. CnocoboM ¢ukcanuu pe3yibTaTa aJIMUHUCTPATUBHOW TMPOIEAYPHI
ABJISIETCS 3aPETUCTPUPOBAHHOE 3asIBIICHUE.

MaxkcuMmanpHbIE  CPOK  BBINIOJHEHUS AIMHHUCTPATHUBHOM  IPOLIEAYPHI
COCTaBIIAET 3 pabouux JHS.



25. IIpuHsATHE pelIeHus 0 MPEAOCTABJICHMH MYHUIUNIAJIBHON YCJIYI'H

25.1. OcHOBaHMEM i1 Hayajla aAMUHUCTPATHBHOW MPOLEIYpPHI SIBISETCS
HaJU4Me IIOJIHOTO NAaKeTa JOKYMEHTOB, HEO0OXOAMMOro JUisl MPEAOCTABICHHUS
MYHHUIUMIAIBHON YCIYTH.

Cnenumanuct Otena Ha OCHOBAaHUH CBEJCHUM:

- IPUHUMAET PELICHUE O MPEIOCTABICHUN MYHUIIUIIAIBHOW YCIYTH;

- TOATOTaBIMBAET B [JIBYX OJK3EMIULIpAX pe3yJbTaT MPEAOCTABICHUS
MYHULANAIBHON YCITyTH.

Crpanuipl AOKYMEHTa, MOJATOTOBIEHHOTO B XOJAE€ IPEAOCTABJICHUSA
MYHHUIIUNAIBHOW YCIYTH, KOJMYECTBO KOTOPBIX OoJiee OJHOM, MOKHBI OBITh
IPOHYMEPOBAHBI.

25.2. ApxuBHble cnpaBku odopmisitoTcss Ha Onanke Oprana (apxuBa
Oprana, opranu3zanuu) ¢ 0003HaueHUEM Ha3BaHuA BuJa TokyMeHTa: «APXMBHASA
CITPABKA».

ApxuBHasi CHpaBKa NOANHUCHIBAETCA pyKoBoauteneM OpraHa Wi HHBIM
YIOJIHOMOYEHHBIM UM JOJKHOCTHBIM JIMIIOM U 3aBEPSETCS NEYaThbl0 OpraHU3aLHH.

ApxuBHas cripaBka, 00beEM KOTOPOM MPEBBIIIAET OAUH JHCT, TOJKHA OBITh
IPOHYMEPOBaHa.

B TekcTe apXuMBHOM CHPABKH B XPOHOJIOIMYECKOM IOCIEA0BATEIBHOCTH
U3JaraTcs coObITHS C YKa3aHUEM BHUJIOB MCHOJIb30BAaHHBIX TOKYMEHTOB, UX J1aT U
HOMEPOB. B apXuBHOI1 cripaBKke AOIYCKAETCS HIUTHPOBAHUE JOKYMEHTOB.

HecoBnaneHnue oTaenbHBIX CBEIEHUI/AAHHBIX JOKYMEHTOB CO CBEICHUIMH,
U3JI0)KEHHBIMA B 3alpoce, HE SBIISIETCS NPENSATCTBUEM Ui BKJIIOYEHUS HX B
ApXMBHYIO CIIPAaBKY, €CJIM COBIIaJICHUE BCEX OCTAJbHBIX CBEIACHUI HE BbI3BIBACT
COMHEHMH B TOXJIECTBEHHOCTH JIMIA WU (PaKTOB, O KOTOPHIX TOBOPUTCSA B
JOKYMEHTaXx.

B apxuBHOH clipaBKe JaHHbIE BOCIPOU3BOAATCS TaK, KAK OHU W3JIOKEHBI B
JOKYMEHTaX, a pacXOKJEHHUs, HECOBMAJICHUS M HETOYHbIE HAa3BaHHUS, OTCYTCTBUE
MMEHHU, OTYECTBA, MHUIIMAIOB WJIM HAaJU4YHE TOJBKO OJHOIO M3 HUX JOJDKHBI OBITH
OFOBOPEHbI B TEKCTE CNpaBku B ckoOkax: «Tak B gokymente», «Tak B TekcTe
OpUTHHAJIay.

CBeneHusi, UMEIOIMECS B apXuBE IO 3ampocy o pabore u (wim) yduebe B
HECKOJIBKMX OpraHU3alMIX, KACAIOUIMECS OJHOTO JIMIA, BKIIOYAKOTCA B OJHY
ApPXMBHYIO CIIPABKYy.

[To TexcTy apXWBHOW CHOpaBKH B KayeCTBE MPUMEYaHUH MOTYT OBITh
OTOBOPEHBI HEPA30OPUMBO HAMKMCAHHBIE, UCIIPABIIEHHBIE aBTOPOM, HE MO/IJAI0LIHECS
IIPOYTEHUIO BCJEACTBHE TOBPEXKIEHUsI TeKcTa opuruHana: «Tak B Tekcre
opuruHana», «B Texkcre Hepaz0opUnuBOY.

B Texcre apXuBHOU CHpaBKM HE JOIMYCKAIOTCS W3MEHEHUSs, UCIpaBJICHUS,
CYMMHUPOBAHHE JIaHHBIX, KOMMEHTapHUHU, COOCTBEHHBIE BBIBOJbI HCHOJHUTENS IO
COJIEP’KAHUIO TOKYMEHTOB, HA OCHOBAHMM KOTOPBIX COCTABJICHA apXHWBHAs CIpPaBKa.
[ToguncTkn 1 MOMapKy B ApXUBHBIX CITPABKax HE JOIYCKAKOTCS.

B apxuBHOHM crpaBke AODKHBI OBITh MPUBEACHBI ApXMBHBIE MIU(PHI U
HOMEpA JIMCTOB €IWHUL XPAaHEHUsA JOKYMEHTOB, HCIIOJIb30BABIIUXCS JUIS €€
COCTABJICHUS.



[Io 3ampocy mnosib30BaTeneld apXWBHBIE CHOPABKA MOTYT BBIIABaThCS B
ANIEKTPOHHON (opMe Ha DJJIEKTPOHHOM HOCUTEIE JMOO TepechUIaThCs II0
MH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHBIM ~ CETSIM.  JJICKTPOHHBIE  apXWUBHBIC
CIIPABKHU 3aBEPSIIOTCS AJIEKTPOHHOW MOANUCHI0 PYKOBOIAUTEINSI OPTaHU3AlWH WJIU
WHOTO YIOJITHOMOYEHHOTO UM JIOJKHOCTHOTO JIMIA.

25.3. ApxuBHbIE BBITUCKU OGOPMIISIOTCS Ha OJIaHKE OpraHU3alMK (apXuBa
opraHuzanuu) ¢ o0O3HaueHWEeM Ha3BaHMs Buja JgokyMeHTa: «APXVMBHASA
BBIITUCKA».

B apxuBHOI BBINHCKE HAa3BaHUE JOKYMEHTa, €ro HOMEp H Jara
BOCIIPOU3BOJISITCS MTOJTHOCTBIO.

Brimucka npou3BOOUTCA TOJBKO M3 JTOKYMEHTA, B KOTOPOM COAEPIKHUTCS
HECKOJIbKO OT/EJIbHBIX, HE CBSI3aHHBIX MEXIY cO00i BOMpocoB. Brimucka AomkHa
BOCIIPOU3BOAUTH MOJHBIA TEKCT YaCTU JOKYMEHTA, OTHOCAIIEHCA K 3aIpocCy.

N3BneyeHneM u3 TEKCTa JOKYMEHTa JOJDKHBI OBITh HCYEpIaHbl BCE
HMMEIOIIMECA TaHHBIE IO 3arpocy. Havamo u KoHel KaKI0ro W3BICUCHUS, a TAKKE
MPOMYCKU OTACIBHBIX CJIOB B TEKCTE JJOKYMEHTAa 0003HAYaIOTCs MHOTOTOUYHEM.

B apxuBHOW BBINIUCKE JOMKHBI OBITh CHEJIaHbl COOTBETCTBYIOIIHE
MIPUMEUYaHMSI U OTOBOPEHBl YaCTH TEKCTAa OpUTHHAJIA, HEPA30OPUMBO HAIMCAHHBIE,
VCIIPABJICHHBIE aBTOPOM, HE IMOJJAIOIINAECS MPOUYTEHUIO BCIIEACTBUE MOBPEXKICHUS
TEKCTa W JpyruMm npuunHam. OTAENbHBIE CI0Ba U BBIPAKEHUS JOKYMEHTA,
BBI3BIBAIOIINE COMHEHHUS B HMX TOYHOCTH, a TaKXe€ HCIIPABJICHUS, [OIYUCTKH,
BBI3BIBAIOIIME COMHEHHE B MX JIOCTOBEPHOCTH, OrosapuBaroTcsa: «Tak B
ToKyMeHTe», uin «B Texcre HepazOopumBo», win «Tak B TEKCTE OpUTHHAIIAY.
[Tocne TekcTa apXUBHOM BBINTMCKU YKa3bIBAIOTCS apXUBHBIN MUGP U HOMEPA JTUCTOB
€MHUIbI XPAHEHUS] aPXUBHOI'0 JOKYMEHTA.

ApXUBHasl BBINKACKA TMOJMKUCHIBACTCS PYKOBOJMUTEIEM OpPTraHU3ALUUHN WIIH
VHBIM YIOJHOMOYEHHBIM KM JOJDKHOCTHBIM JIMIIOM M 3aBEPSETCS IE€YaThIO
OpraHu3alyu.

Ecnu apxuBHas cnpaBka COIEPXKUT HE BCE CBEACHHS IO 3ampocy, TO, Kak
MpaBwyio, UHPOpMAIMs O TOM, KaKhe CBEICHUS U 3a Kakue roapl B OpraHe
OTCYTCTBYIOT U MOYEMY, I'JI€ MOKHO MOJYUYHUTh HEJIOCTAIOIINE CBEICHUS U3J1aratloTCs
B COIIPOBOAMUTEIIBHOM MHCbME apXMBa K apXUBHOW CIIPABKE, KOTOPOE ME€YATAETCS Ha
OJlaHKe MHUChMa apxXWBa M TMOAMUCHIBACTCS PYKOBOJACTBOM apxuBa. Kpome Toro, B
COTIPOBOAMTENILHOE TTUCHMO BKJIIOUAETCS MH(OpMAIUs 0 HATMYUU WIIA OTCYTCTBUH
CBEJICHUH IO KOJaM BHJIOB OIUIATHl TPYyJa U YAEp>KaHWN u3 3apabOTHOM TUIaTh (U
WX pacmm@poBKe) 32 YKa3aHHBIH B apXWBHOW CIPaBKE MEPUOI M O paciu(poBKe
KOJIOB, €CJIM BUJIbI OIUIATHI TPYAA JaHbI [10 KOJaM.

25.4. ApxuBHble KomuH OGMOPMIISIIOTCS Ha YHUCTHIX JUCTax Oymaru. Ha
apXMBHBIX KOMHSAX JTOKYMEHTOB, Kak Ha OyMa)KHOM HOCHUTEJIE TaK SJIEKTPOHHBIX
HOCUTEJISAX, apXUBHBbIC MMMUQPPHI MPOCTABIAIOTCI Ha O000POTE KaXJa0ro JHCTa
apXMBHOW KOIWH, a 3aBEpUTENIbHAs HAAMKUCh U Ie4YaTh - Ha 00OpOTE IMOCIEIHETO
JIMCTA KOMUU JOKYMEHTA.

[Ipyu HeoOXOoAMMOCTH TpPOBEACHHUS OOBEMHOW pabOThl MO TMOUCKY U
KOIHUPOBAHUIO APXUBHBIX JOKYMEHTOB apXWB MUCbMEHHO U3BEIIAET MOJIH30BATEIIS O
MPOMEXKYTOUHBIX pe3ynbTatax paboTel. Bum wuHpOpmanmoHHOr0 MTOKyMEHTa,



MTOATOTaBIMBAEMOI'0 apXHUBOM IO 3aIIPOCY MOJIb30BATEINSI, COTJIACOBBIBAETCS C HUM,
ecii 00 ATOM HE YKa3aHO B 3aIpoce.

B apxuBHOU BBINMCKE HAa3BaHHWE ApXMBHOTO JOKYMEHTA, €T0 HOMEp M JaTa
BOCITPOU3BOJATCS MOJHOCTBIO. V3BI€UEHUSAMH U3 TEKCTOB apXMBHBIX JOKYMEHTOB
JOJDKHBI OBITh MCYEPIIaHbl BCE UMEIONIIMECS JAaHHbIE MO 3anpocy. Hayano u koHen
KKJIOTO W3BIICUCHHS, a TaKKE€ MPOMNYCKM B TEKCTE€ apXUBHOIO JIOKYMEHTa
OTJIETLHBIX CJIOB 0003HAYAIOTCSI MHOTOTOYHEM.

NudopmanimoHHOE MUCHMO 3agBUTENIO COCTaBIAECTCS IMPU OTCYTCTBUU B
apXyMBe JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MCIOJIHEHHS 3alpoca COLUAIBHO-
IpPaBOBOrO XapakTepa, W HUHMOpMalMu 00 UX MECTOHaXOXKJACHHH, B cllydae
NEPEChUIKA 3arpoca B MpOPWIbHYIO oOpraHuzaiuio. B mucbMe yka3bIBaloTCs
OPUYMHBI, MO KOTOPHIM 3alpaiivBaeMble CBEJACHUS HE ObUIM BBISBICHBI, H, IO
BO3MO>KHOCTH, MIPEJIAracTCs AITOPUTM JATBHEUIIETO MTOUCKA.

25.6. OcHoBaHug ISl TOATBEP)KICHUS 3alpOLICHHONM B  3asBICHUU
uHpopmManuu oTpaxeHbl B «METOOUYECKUX PEKOMEHJIAUUSIX M0 HCHOJHEHHUIO
3aIpPOCOB COLIMAIBHO-IIPABOBOTO Xapakrtepa» denepaqbHOr0 apXMBHOTO areHTCTBA
Bcepoccuiickoro Hay4HO-HCCIIEIOBATENBCKAM HWHCTUTYTa JOKYMEHTOBENCHUS U
apxuBHoro nena (yrBepxkaeH DenepanbHbIM AaAPXUBHBIM areHTCTBOM, TEKCT
JIOKyMEHTa MPUBEJICH B COOTBETCTBUU C IMyOIMKaiuen Ha caire http://archives.ru/).

25.6. KputepueM npuHSATHS pEeUICHUs SIBISETCS OTCYTCTBUE OCHOBAHUN IS
OTKa3a B MPEJOCTaBICHUHA MYHHUIIMNIATbHON YCIIyTH.

25.7. Pe3ynbTaTOM UCIOJHEHUSI a[IMUHUCTPATUBHON MPOLEAYPHI SIBISETCS
NOANMCAHHBIN PE3YJIbTAT NPEAOCTABICHUS MYHULIMIIATbHOW YCITYTH.

25.8. Cnocobom (ukcanuu pe3ysbTaTa BBIIOJIHEHUS aJIMUHUCTPATUBHOMN
IpoLEaypbl ABJISETCS OTMETKa B KaHuensipun OpraHa, MyTeM pETHCTpalyHd B
KypHaJle perucTpaluu pe3ynbTara NpegoCTaBICHHUS] MYHULIMTAIbHON YCITYTH.

[Ipouenypa, ycraHaBivBaeMas HACTOSIIMM ITYHKTOM, OCYUIECTBJISIETCS B
TeUCHHUE 23 KaJICHAAPHBIX THEN C MOMEHTA MOCTYIUICHUSI OTBETOB HA 3aIMPOCHI.

26. Briiaya uim HanpaBJIeHHE 3asIBUTEII0 Pe3y/IbTaTa NMPeIoCcTaBJIeHHUs
MYHUIMIAJIbHOH yCJIyTH

26.1. OcHoBaHueM i Havalla aJMUHHUCTPATHUBHON MPOLEIYpPHl SBISETCS
MOANMCAHHBIA PE3YyJIbTAT MPEIOCTABICHHUS MyHUIIUITAIIBHOW YCIYTH.

Cnenuamuct Otnena HE MO3JHEE YeM dYepe3 3 KaJeHIApHBIX JTHA CO JHS
MPUHATHS PELICHUS BBIIACT WM HAIPaBJIsieT MO aJIpecy, YKa3aHHOMY B 3asiBJICHUU,
3asIBUTEIIO JOKYMEHT, TOATBEPKAAIOIINNA MPUHITUE TAKOTO PEILICHHUS.

[Tpu oOpaiieHny 3asBUTENS WIA TPEACTABUTEINS 3asIBUTENS 32 PE3YJIbTATOM
OKa3aHWs MYHHUIMNIATLHOM yciuyru B OpraH, CleHAJIUCT:

— YCTaHABJIMBACT JIMYHOCTH 3asABUTENS WU TPEACTABUTEINSI 3asBUTENSA, B TOM

YHUCJIe IPOBEPSIET JOKYMEHT, YI0CTOBEPSIONIUN TUYHOCTH;

— TMpPOBEPSIET MOJHOMOYMS MPEACTABUTENS 3asgBUTENS ACHCTBOBaTH OT MMEHHU
3asIBUTEJISI IPU MOJTYUYEHUHN JOKYMEHTOB;
— 3HAKOMUT 3asiBUTENSl WU MPEACTABUTENS 3asBUTENSI C [EPEYHEM

BbIJIaBA€MbIX JOKYMEHTOB (OIJIallIaeT Ha3BaHUs BbIIaBA€MbIX JOKYMEHTOB);

— BBIJAET JOKYMEHTHI 3aABUTENIO WIH NMPEACTABUTENIO 3asIBUTEISL.



Ha komnunu 3anpoca aenaer OTMETKY O BBIAABAEMbIX JOKYMEHTAX, C YKa3aHUEM
UX TMIEepEeYHs,, NPOCTABIICT CBOM WHHULHMAJBL, JOLKHOCTh M moamnuch, D.J.0
3asIBUTENS WIIM €T0 MPEACTAaBUTENS U MpeiaraeT MpoCTaBUTh MOIIUCH 3asIBUTEIS.

26.2. B cmyuae momaum 3asBIEHHUS 4Yepe3 MHOTO(YHKIMOHAIBHBIA LIEHTD,
Opran He no3nHee 2 pabouynx JTHEW 10 OKOHYaHUs, YCTAHOBJIEHHOIO JIEHCTBYIOIIUM
3aKOHOAATEIBCTBOM CPOKA MPENOCTABICHUS MYHUUUIAIBHOW YCIIyTH, HAIpaBiseT
(BpIIaeT) B MHOTO(YHKIIMOHATBHBIN COOTBETCTBYIOLIUHN pPe3yJIbTar.

MHOroQyHKIIMOHATBHBIM  IEHTP  OCYIIECTBISET  BbIJAYY  3asBUTEIIO
pe3yabpTara NpeaoCTaBICHU MYHULUIIAIBHOW YCIYTM B TEUEHHHM CPOKa XpaHECHUS
TOTOBOTI'O PE3YJbTaTa, MPEIYCMOTPEHHOTO COMVIAIEHUEM O B3aUMOJICHCTBUU MEKY
MHOTO(YHKIIMOHAJLHBIM IIEHTpOoM U Opranom.

26.3. B citydae momauu 3asiBICHUS B DJIEKTPOHHOM BHjie Ttocpenctsom PIITY,
MOCJE€ PErucTpalMi pe3yjibTaTa MPEJOCTaBICHUS MYHHUIMNAIbHOW  YCIIYTH
AK3EMIUISP, 3aBEPEHHBIN YCUIIEHHON KBaTU()UIIMPOBAHHOM AJIEKTPOHHOM MOIUCHIO
YIOJHOMOYEHHOTO JOJKHOCTHOTO JIMIIA, HAIpaBisIeTCsl 3asiBUTENIO B «JIMUHBIN
kabunet» PIII'Y. [lpu Hamuuuu B 3asBJICHUM YKa3aHUs O BBIJAYEe peE3yibTaTa
MPEIOCTABICHNUS MYHULMIIAIBHON YCIyrd Ha OyMa)XHOM HOCHUTENE, 3K3EMILISP
MEpEeNaeTcsl 3asBUTENI0 TMPU TNPEABSIBICHUM JOKYMEHTa, YIOCTOBEPSIOLIETO
JIMYHOCTb.

Bropoli sxk3emMIusip pe3yisrara MpeaoCTaBICHUs] MyHULIUIIAJIIBHON YCIyTy Ha
OyMa)XHOM ¥ (WJIM) DJIEKTPOHHOM  HOCHTEJNE, 3aBEPEHHBIM  YCHIIEHHOM
KBaJIM(UKALMOHHON 3JIEKTPOHHOM MOANUCHIO YHOJHOMOUYEHHOTO JOJKHOCTHOTO
JMLa, ocTaercs Ha XxpaHeHuu B OpraHe, BBIJABIIEM APXUBHYIO CIPABKY, apPXHUBHYIO
BBIIIMCKY, ADXUBHYIO KOIIHIO.

26.4. KpurepueM NpUHSTHS PEIICHHs SBISETCS MOAMHCAHHBIA pPe3yJabTaT
MPEA0CTABICHUS MyHULIMTIAJBHON YCITYTH.

26.5. Pe3ynpraToOM HCHOJIHEHWS aAMUHHMCTPATUBHOM IMPOLENYPHI SBISETCA
BblJlauya pe3yJibTaTa MpPeIOCTaBICHUS MYHHUIMIAIBHOM YCIYrd WJIA HampaBiICHHE
€ro 3asIBUTENIO 3aKa3HbIM TUCBMOM C YBEIOMJICHUEM.

26.6. CnocoboM ¢ukcauu pe3ysibTaTa BBIMOJHEHUS aJMUHUCTPATUBHOU
NpoLeAypbl  SIBJAETCS  BblAauya  3asABUTENI0  pe3yibTaTa  MpPeJOoCTaBICHUS
MYHULMIIATBHOM YCIIYT'H O] POCIIKCH, B )KypHAJIE BbIIAHHBIX PELICHUM.

27. llopsiioK OCyHIeCTBJICHUS A AMUHUCTPATUBHBIX POLIEAYP B
3JIEKTPOHHOU (popme, B TOM umcJe ¢ ucnojn3oBanuem EIIT'Y, PIIT'Y, a takke
opuumaabHoro caira Oprana

27.1. IlpenocraBijieHue B YCTAHOBJIEHHOM NMOpsaKe HHGOPpMALIMHU
3asiBUTEJISIM M o0ecriedeHHe J0CTynAa 3asiBUTeJIeil K CBeIeHHIM 0
MYHULMIAIBHOU yCayre

Ha PIII'Y oGecneunBaeTcs:

1) nocTyn 3asiBUTENEH K CBEACHUSM O MYHULIUNIAJIBHBIX YCIIyrax;

2) AOCTYIHOCTH JJisi KOIMPOBAHUSI B 3JIEKTPOHHOU (hopMme 3ampoca U MHBIX
JIOKYMEHTOB, HEOOXOITUMBIX JIJIsl TOJTYyYEHUS] MyHULIMIIAILHON YCIYTH;



3) BO3MOXHOCTh TIOJJauW 3asIBUTETIEM C HCIIOJIb30BaHUEM WH()OPMAIIOHHO-
TEJIICKOMMYHUKAIIMOHHBIX TEXHOJIOTMH 3arpoca O TPEAOCTABICHUA MYHULIMNIATBHOM
YCIYTH;

4) BO3MOXHOCTb TOJYYCHHS 3asBUTEJIEM CBEIACHUNU O XOJE BBHIMIOJHEHUS
3ampoca O MPEAOCTABIECHUH MYHHIMIIAIBHOM YCIYyTH, B CIy4ae MOJa4yu 3ampoca B
3JIEKTPOHHOM BUJE, mocpeacTsoM PIITY;

5) BO3MOXKHOCTh TOJYYEHHS pe3yibTara MPEIOoCTaBICHUS MYHUIMMIATbHOMN
YCIIYTH B 3JIEKTPOHHOH (hopme.

27.2. Ilonaya 3asiBUTEJIEM 3aNPOCA U HHBIX JOKYMEHTOB, HE00X0IUMBIX
JJIS1 IPEeIOCTABJICHUS MYHUIIUNIAJIBLHOM YCJIYTH, U IPUEM TAKHX 3alPOCOB U
AOKYMEHTOB

3asBUTENb UMEET MPABO MO/IATH 3asBJICHHUE B AJIEKTPOHHOU popMe C
ncnosib3oBanueM PIITY.

@dopMuUpOBaHHE 3ampoca 3asABUTENIEM OCYHIECTBISETCA IOCPEICTBOM
3aMoJHEHUsT DJIEKTpOHHOU QopMbl 3ampoca Ha PIITY 6e3 HeoOxomumocTu
JOTIOJIHUTENIBHOW TMOAauu 3ampoca B Kakou-nmubo uHoit ¢opme. Ha PIITY, EIITY,
opunnanbHoM caite OpraHa, MOPEJOCTABISIONIETO0 MYHUIUNAIBHYIO YCIYTy
pa3MenaroTcst 00pasibl 3ar0THEHUS AIEKTPOHHOM (POpMBI 3ampoca.

DopMaTHO-IOTUYECKas IpOBEPKA c(hopMUPOBAHHOTO 3amnpoca
OCYILIECTBISIETCS] aBTOMAaTHYECKH MOCIIE 3aMOTHEHUS 3aABUTEIEM KaXKI0r0 U3 MOJei
ANEKTpOHHOM (hopmbl 3ampoca. [Ipu BISIBICHHH HEKOPPEKTHO 3arOIHEHHOTO OIS
AIIEKTPOHHOM (HOPMBI 3armpoca 3asBUTENb YBEIOMIIAECTCS O XapaKTepe BBISBICHHOM
OIUOKHA U TIOPSIIKE €€ YCTPaHEHUs! MOCPEICTBOM MH(GOPMAIIMOHHOTO COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOU (hopMe 3arpoca.

[Ipu popmupoBanuu 3ampoca 3asiBUTENO0 00ECTICUNBACTCS:

a) BO3MOXXHOCTh KOTIMPOBAHUS M COXPAHEHHS 3ampoca, HEOOXOIUMOTO IS
MPEAOCTaBICHUS] MyHUITUTIAILHON YCITYTH;

0) BOBMOXHOCTh MI€4aTH Ha OyMa>KHOM HOCHUTEJE KOMUU ANEKTPOHHON (HOPMBI
3anpoca;

B) COXpaHEHHE paHee BBEICHHBIX B 3JIEKTPOHHYIO (JOpMY 3ampoca 3HAYEHUN B
M000i1 MOMEHT M0 JKEJIaHWIO TIOJB30BaTeNsl, B TOM YHCJIE NMPU BO3HUKHOBECHUU
omuOOK BBOJIAa M BO3BpATE ISl TOBTOPHOTO BBOJA 3HAYCHHI B AJIEKTPOHHYIO (hopmy
3anpoca;

T') BOBMOXKHOCTh BEPHYTHCS Ha JI0OO0W M3 ATANOB 3alOJHEHUS JJICKTPOHHOU
¢dbopMeI 3ampoca 6e3 moTepu paHee BBEICHHON WH(OPMAIIHH;

1) BOBMOXKHOCTh Joctyna 3asButens Ha PIII'Y wnm oduumansHOM caiite K
paHee MOoJaHHBIM UM 3alpocaM B TEUEHHUE HE MEHEE OJIHOTO rojia, a TAKXKE YaCTUYHO
c(opMHUPOBaHHBIX 3alIPOCOB - B TEUYCHUE HE MEHEE 3 MECSIICB.

ChopMHpoBaHHBIM  3ampoc,  HaNpaBsIETCS B~ OpraH  MECTHOTO
camoymnpaniieHus nocpeactsom PIITY.

[Ipuem m perucrtpauus 3asBICHUS OCYIIECTBISIOTCS JOJKHOCTHBIM JIMLIOM
OpraHa MECTHOTO CaMOYIIPaBJEHHUs, OTBETCTBEHHBIM 3a NPUEM M PETUCTPALUIO
3asBJICHUI C TOKYMEHTaMU, HEOOXOJUMBIMU JIJIsl IPEAOCTABICHHUS] MyHUIIUTIATLHOM
YCIYTH.

[locme  perucTtpauuu  3asBJIGHHE  HAMNpAaBISIETCA B CTPYKTYpHOE



MOJIpa3/IeIeHHE, OTBETCTBEHHOE 3a MIPENO0CTABIEHNE MyHULMIIATBHOM YCIYTH.

[locne mpuHATHS 3adBJICHUS JOJDKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM Ha
MPEIOCTABIEHNE MYHULMIAIBHON YCIYrH, CTaTyC 3ampoca 3asBHUTEN B «IMYHOM
kabunere» Ha PIII'Y, 0OHOBIIsIETCS 10 CTaTyca «IPUHATOY.

27.3. 3anucek Ha npuemM B Oprad, MHOrO(p)yHKIIHOHAJIbHBIA HEHTP JJIs
MOJA4M 3a1pOoca 0 NPEeAOCTABJICHNH MYHUIIUNIAJIbHOM YCJIYTH U HHBIX
AOKYMEHTOB

B mensx mpenoctaBieHUs MYHULMNAIBHOW YCIYTH OCYIIECTBISIETCS MPUEM
3asBUTENIEM II0 TPEABAPUTEIIPHONM 3allUCH. 3alucCh Ha IPUEM MPOBOAUTCS
nocpeactsom PIITTY.

Opran He BmpaBe TpPeOOBATh OT 3asBUTEINII COBEPIICHHUS WHBIX JCHCTBUH,
KpOM€ TPOXOXKJCHHUS HWICHTUPUKAIMU U ayTeHTU(UKAIMA B COOTBETCTBUM C
HOPMAaTUBHBIMU IPAaBOBbIMM akTamu Poccuiickonn ®enepanuu, ykazaHus LeEIu
npueMa, a TakKXke TMPEJOCTaBICHUS] CBEICHUM, HEOOXOAUMBIX JUIs pacyeTa
JUTUTEILHOCTA BPEMEHHOTO MHTEpBaJia, KOTOPhIA HEOOXOAMMO 3a0pOHUPOBATH ISt
npuema.

[IpenBaputenpHas 3amMch Ha MPUEM B MHOTO(YHKIIMOHAIBHBIM IIEHTP
ocymecTBisercs Ha opuiranbHoM caiite I'BY PK « M®ILy.

27.4. IlosryyeHune 3asiBUTEJIEM CBeICHUI O X0/Ie BBINIOJIHEHUSI 3a1Ipoca 0
Npea0CTABJICHUM MYHHIMIIAJIBHON YCIYyT'H

3asBUTENIb HMMEET BO3MOXHOCTH IOJIy4YeHHs HH(OpManuu O Xofe
IIPENOCTABICHNS MYHULUMITAJIIBHON YCIIYTH.

Nudopmamuss o0  Xome  NPEOOCTAaBICHUS  MYHULUINAIBHOW  YCIYTH
HanpasisieTcs: 3asiBuTento OpraHoM B CpOK, He NpeBblmarouii 1 pabouuii neHb
[OCJIE 3aBEPIICHUS BBINIOJIHEHUS COOTBETCTBYIOUIETO JIEWCTBUSA, Ha aJpec
ANEKTPOHHOM TouThl WM TnocpeactBom PIITY (B cimydae, ecnu 3asBieHUe
noaasajock yepes PIIT'Y).

[Ipn mnpenocTaBieHHMM MYHUIMOAIBHOM YCIyrH B 3JIEKTPOHHOU (dopme
3asBUTEIIIO HAIIPABJISAETCS:

a) YBEIOMJICHHME O 3allCH HAa IIPHUEM B OPTaH MECTHOTO CaMOYIIPaBICHUS WU
MHOTO(YHKIMOHAJIbHBIN LIEHTD;

0) yBeIOMJIEHHE O MpHEME W PErHCTpaluu 3asBICHUS O MPEIOCTaBICHUS
MYHULUIIATIBbHON YCIYTH;

B) YBEIOMJIEHUE O IPUHATUU PELIECHUS O IPEJOCTABIEHUN MyHUIIMIAIBHON
YCIYTH;

I') YBEAOMJIEHUE O NMPUHATUM MOTUBUPOBAHHOIO OTKa3a B MIPEI0CTABICHNUN
MYHULUTNIAJIBHON YCITYTH.

27.5. IlosydyeHue 3asiBUTEJIeM Pe3yJabTaTa MPeaoCcTaBIeHHS
MYHHUIMIAJIbHOH YCJIYTH
DK3eMIUISIp, 3aBEPEHHBIM YCUJICHHOM KBaJIU(UIIMPOBAHHOW 3JIEKTPOHHOM
MNOJINKCHIO YIMOJIHOMOYEHHOIO JIOJDKHOCTHOTO JIMIA, HAIpAaBISIETCS 3asBUTENIO B
«Jluunbiit kaOuner» PIITY. Ilpu Hamuuuu B 3asBICHUM YKa3aHUS O BblAade
pesynbraTa MPEeNoCTaBICHUS] MYHHUIMIIAIBHOM yCIyrd Ha OyMa)KHOM HOCHTEJE,



SK3EMIUIAp  MEepedaeTcs  3asBUTENI0  IPU  OPEAbSIBICHUUM  JOKYMEHTA,
YAOCTOBEPSAIOIIETO JIUYHOCTb.

27.6. OcyuiecTB/IeHHE OLICHKH KA4eCTBA NMPeA0CTABICHHUS
MYHHUIUNIAJIBbHON YCJIYTH
3asBUTENSIM 00ECIEUUBACTCS BO3MOXKHOCTH OILIGHUTH JOCTYIHOCTh U
Ka4yeCTBO IIPEAOCTABICHUSI MyHULIMITAJIBHOMN yciryru nocpeactsoM EINNY u PIITY.

27.7. JocynedHoe (BHecyneOHOe) 00kaI0BaHNe pellIecHNH U AeiicTBUI
(0e3neiicTBHSI) OPraHa MeCTHOTO CaMOyNpaBJIeHUusl (OPraHu3aInuu),
TOJIKHOCTHOTO JIMIIA OPraHa MEeCTHOI0 CaMOyIpaBJieHHsl (OpraHu3anuu) Judoo
rOCyIapCTBEHHOI0 WM MYHUIIUNIAJIBLHOTO CJIYKallero

3asBUTENsIM  oOecrieunuBaeTcsl JocyneOHoe (BHecyneOHOe) oOkanioBaHUE
peuieHuid u nelcTBuit (0e3aeiicTBUs) opraHa (opraHu3aluu), JOJKHOCTHOTO JIMIA
opraHa MECTHOTO CaMOYIpaBJICHHS JIMOO MYHMIMOAIBHOIO  CIYXallero,
MHOTO()YHKIIMOHAIBHOTO LIEHTPa, PAa0OTHHKAa MHOTO(QYHKIIMOHAJIBHOIO LIEHTpa
nocpenctsoM EINT'Y, PIIT'Y, snekrponHOM nmouThl U odunmanbHoro caira Opraxa,
MPEAOCTABISAIONIET0 MYHUIIMNAIBHYIO yciyry, oduuuansHoro caita I'BY PK
«MOLy.

28. ITopsinoK BHINMOJIHEHUSI AAMUHUCTPATHUBHBIX MPOLEAYpP (AedCTBHI)
MHOTO(YHKIMOHAJIbHBIM IEHTPOM

28.1. MudopmupoBaHue 3asiBUTEI€l 0 MOPsIAKe MPeI0CTABJIEHUS
MYHHUIHMNAJIbHOH YCJIYTH B MHOTO(YHKIIHOHAJIBHOM LIEHTPeE, 0 X0/1e
BbITOJIHEHHS 3aMPOCA 0 MPEJ0CTABJIEHUM MYHUIIUNIAJIBLHOM YCJIYT'd, 10 MHBIM
BOIIPOCAaM, CBSI3AHHBIM C MPe0CTABJIEHUEM MYHUIMNIATBHON YCIYIH, a TAKKe
KOHCYJIbTHPOBaHHUE 3asiBUTEJIEH 0 MOPsIIKe NMPeI0CTABIEHUS MYHUIMNIAJIbHOM
YCJIYIT'¥M B MHOTO(YHKIMOHAJBLHOM IIEHTPe

[Ipu oOpatieHnu 3asiBUTENSE B MHOTO(PYHKIIMOHAJIBHBIN IIEHTP 3a MOJTYyYEHUEM
KOHCYJIbTAIlMK 10 BOMPOCAM MPEJOCTABICHUS MYHUIIMTAIBLHON YCIyrd, paOOTHHUK
MHOTO(DYHKITMOHAJILHOTO ~ IICHTPA, OCYIICCTBIAIONIMN  MPUEM  JIOKYMEHTOB,
uH()OpPMUPYET 3asIBUTEIS:

- 0 CpOKax MpeAoCTaBICHUS MYHHUIIUTIATbHOM YCIIYTH;

- 0 HEOOXOIUMBIX IOKYMEHTaX JJisi TOJIYYCHHUS] MYHHUIIUTAIBHON yCIyTH (IO
BUJIaM CIIPABOK);

- 0 BO3MOKHOM OTKa3€ B MPEJOCTABICHUH MYHUIIMIIAIIbHOW yCIIyTH, B Clly4ae
OTCYTCTBUE JOKYMEHTOB B OpraHe mo 3anpanmBaeMoil TEMaTHKE.

[Ipy HEOOXOAMMOCTH TIOJY4YEHUs] KOHCYJIbTAallUM B MHCBMEHHOU ¢opme
pabOTHUK MHOTO(PYHKIIMOHAJIIBHOTO IIEHTpa PEKOMEHAYET 3asgBUTEII0 JIMYHO
HampaBuTh MUCbMEHHOE oOpaiieHue B OpraH, pa3bsCHUB IMPU 3TOM MOPSIAOK
pPacCMOTpPEHUsSI TUCBMEHHOIO OOpallleHusl 3asgBUTENsI B  COOTBETCTBUHM C
®enepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsigke paccMOTpeHUs
obOpaienuii rpaxaan Poccuiickoit deaeparumy.



28.2. IlpueM 3anpocoB 3asiBUTEJICH O MPEIOCTABICHMHA MYHUIIUNIAIbHOM
YCJIYTH M MHBIX IOKYMEHTOB, He00X0AMMBIX Il IPeJ0CTABJICHUS
MYHUIMIAJIbHOU yCIYyTH

B MHOroQyHKIIMOHAIHLHOM IEHTPE OCYIIECTBIISICTCS MpPUEM 3asBICHUN H
JOKYMEHTOB, HEOOXOJUMBIX [UIsl NPEIOCTaBICHUS MYHULUNAIBHOW YCIYyru, a
TaKK€ BblJaya JOKYMEHTOB, SBISIIOIIMXCS  PE3YJIbTaTOM  MPEIOCTaBICHUS
MYHHUIIUNAIBHOW YCIYTH TOJIBKO TPHU JIMYHOM OOpallleHUH 3asBUTENS, JIMOO €ero
OPEACTABUTEINS, TPU HAIAYAA JTOKYMEHTA, YJIOCTOBEPSIOMIETO  JMYHOCTh
OPEACTABUTENSI  3asBUTENS,  JOKYMEHTa,  YJOCTOBEPSIOMIMN  MOJIHOMOYMS
NPEACTABUTEIIS 3aIBUTENS.

[IpyeM [TOKyMEHTOB, TMOJYYEHHBIX TIOYTOBBIM OTIpaBICHUEM, JUOO B
AJIEKTPOHHOM (hopMe HE JTOMYCKaETCsl.

[Tpu oOpamnieHnr B MHOTO(YHKIIMOHAJIBHBIN LIEHTP 3asIBUTENb IPEIOCTABISET
CJIeIyIOIIUE JOKYMEHTBI:

1) 3anpoc Ha npegocTaBiaeHUe MyHUIIUNIaIbHOU yeinyru, (IIpunoxkenne Ne3 k
HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3anpoc A0HKEH COAEPKATh CAEAYIONIYI0 HHPOPMALIUIO:

- HAaMMEHOBAHUE IOPUIMYECKOro JHIa - aBTopa 3ampoca (A1 rpaxaaH -
dbaMuu, IMEHH, OTYECTBA, MPU HAJTUIHUH TTOCIICTHETO);

- MOYTOBBIA W/WIM BJICKTPOHHBIA aJpec, MO KOTOPOMY JIOJDKEH OBITH JaH
OTBET;

- CBEJICHUs, HMHTEPECYIOIIME II0JIb30BAaTENII W XPOHOJOTMYECKUE PAMKHU
3ampaimBaeMon nHpopmaiuy;

- QopMmy mnonydeHus moab3oBareneM uHMopmanuu (MHGOPMAIIMOHHOE
NMCbMO, apXHUBHAs CIIPABKA, apXUBHAs BBINKMCKA, apXHBHAs KOMUS, TEMATUYECKUI
NepevyeHb, TEMATHYECKUI 0030p TOKYMEHTOB);

- IMYHYIO NOJIUCH aBTOpa 3ampoca (rpaxxaaHuHa WIH JOJKHOCTHOTO JIMIA);

- JaTy.

2) JIoKyMEHT, yAOCTOBEPSIOIIMN JUYHOCTh 3asgBUTENsS (MpeacTaBUTENs
3asIBUTENS);

3) JoxyMeHT, MOITBEPKIAOIIUN TMOJTHOMOYHUS MPEACTaBUTENST 3asBUTENS,
YIOJIHOMOYEHHOIO Ha MO0Jady JOKYMEHTOB M IMOJYYEHUE pe3ysibTaTa OKa3aHUs
MYHUITUTIAJILHOW YCIIYTH (B Cllydae oOpaiieHus MpeaCcTaBUTENs 3asBUTEIIN);

4) JIokyMEeHT, NOATBEPKAAFOIINI MOJTHOMOYMS FOPUINIECKOTO JINILIA;

9.2. 15 mojiy4eHusi apXUBHBIX CIIPABOK COLIMAIBHO-IIPABOBOTO XapaKkTepa:

1) 3asenenne ([Ipunoxkenume No5 k HacrosmieMy AJIMUHHUCTPATUBHOMY
perjiamMeHTy);

2) JIOKyMEHT, YJIOCTOBEPSIONIMI JUYHOCTh 3asBUTENSA (MpeICTaBUTENS
3asiBUTENS);

3) JloKyMeHT, MOATBEPKIAIOIIUNA TMMOJTHOMOYMS TPEICTABUTENST 3asiBUTEII,
YIOJIHOMOYEHHOIO0 Ha MOJadyy JOKYMEHTOB W TIOJIyYEHUE pe3yJibTaTa OKa3aHHs
MYHUIIUTIATBHON YCIIyTH (B cliydyae 0OpallleHus PEACTABUTEINS 3asBUTEIIS);

4) komusi TPYAOBOM KHMXKKH (MPH MCIIOJHEHHH 3alpOCOB, KAaCAFOIIUXCS
NOATBEPKACHUS TPYIOBOIO CTaXa, B TOM 4YHUCJIE JbIOTHOrO, CIEIUAIbHOCTH,
pa3Mepa 3apaOOTHOM IJIAaThl, PA3NUYHBIX HAAOABOK M JIbIOT B COOTBETCTBUH C
MIEHCUOHHBIM 3aKOHOJ1aTeNIbcTBOM Poccuiickoit denepaiun).



B xome nmnpuemMa JOKYMEHTOB, HEOOXOIMUMBIX [UIsI  OpraHHU3aINH
MPEIOCTABICHUSI MYHULUMATBHONW YCIYTH, paOOTHHK MHOTO(YHKIHMOHAIBHOTO
LEHTpa:

VYcTaHaBIMBAET JIMYHOCTD 3aSBUTEIN WM MPEACTABUTENS 3asBUTENSA, B TOM
Yyyclie  MpOBEpSeT  JOKYMEHT, YIOCTOBEPSIOIIMA  JIMYHOCTb,  JIOKYMEHT,
YIOCTOBEPSIOIIUI TOJTHOMOYHS IPEIACTAaBUTENS 3aIBUTEIIS.

B ciywae ecaum He ycTaHOBJIEHAa JMYHOCTh JIMIA, OOpaTHBIIErocs 3a
[OJIy4YCHUEM MYHMIMIAIBHON YCIYTM, B TOM YHWCJE HE NPEIbSABICH JOKYMEHT,
JIMLO IPEICTABISONIEE 3asBJICHAE U MPUJIAracMble K HEMY JOKYMEHTBI, OTKa3aJI0Ch
OPEaBSABIATh  JOKYMEHT,  YIOCTOBEPSIOIIMM  €ro  JIMYHOCTh,  pabOTHUK
MHOTO(YHKIIMOHAIBHOI'O LIEHTPa OTKA3bIBAECT B MPUEME 3asiBICHUS U IIPUIIaracMbIX
K HEMY JOKYMEHTOB HEMIOCPEACTBEHHO B MOMEHT IIPEICTABIICHUS TAKOTO 3asBJICHHUS
Y JOKYMEHTOB.

[IpoBepsieT mpaBUIBLHOCTH OQOPMIICHUS 3asBICHUS O NPEIOCTaBICHUU
MYHULMNAIBHON yciiyTH. B ciyuae, eciu 3aBUTENb CAMOCTOSITENIBHO HE 3alOJHUII
(dopMy 3asiBIEeHHs, TO €ro Mpochde, pabOTHUK MHOTO(YHKIMOHAJIBLHOTO LEHTPA,
3aMOJHAET 3asBJICHHUE B JIEKTPOHHOM BHUJIE.

Ecnu B 3adBiIeHMM HE YyKa3aH aJpec HJIEKTPOHHOM TMOYTHI 3asABUTEII,
npeiaraeT (B yCTHOM opMme) yka3aTh B 3asBJICHUU aJpPEC AJIEKTPOHHOM MOYTHI B
LEJISX BO3MOKHOCTU YTOUHEHHS B XOJ€ IIPEAOCTABICHUS MYHULUIIAIBHON YCIyTH
HEOOXOMMBIX CBEACHUM IyTEM HalpaBJICHUs 3JIEKTPOHHBIX COOOIEHUH, a TaKXE B
LeJIIX MTHPOPMUPOBAHUS O XOJI€ OKa3aHUSI MyHUIIMIATbHON YCIYTH.

B cnydae npenoctaBieHus — 3asBUTENEM  IIOJUIMHHMKA  JIOKYMEHTA,
NpelCTaBlieHHe  KOTOpPOro B TMOMJMHHUKE HE  Tpebyercsa, paOOTHUK
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa CBEpsieT KONUM MOJJIMHHUKA JOKYMEHTOB,
MPE/ICTABICHHBIX 3asBUTEIEM, C MOJIMHHUKAMU TaKUX JOKYMEHTOB, Ha KOIHH
MPOCTABIISIET OTMETKY O COOTBETCTBUM KOIUU JTOKYMEHTA €r0 MOMJIMHHUKY 3aBepsis
€€ CBOEH MOAMUCHIO C YKa3aHUEM JOJDKHOCTH, (pamMuinu 1 uHUIMaioB. IlonmuHuuk
JOKyMEHTa BO3BpalllaeTcsl 3asBHUTENI0, & KOMUA MNPUOOIIAETCSs K KOMIUIEKTY
JOKYMEHTOB, nepeaaBaeMbix B OpraH.

KomMmmiektyeT 3asBiieHHEe W HEOOXOJIMMBIE JTOKYMEHTHI (Jajee - KOMILJIEKT
JOKYMEHTOB), COCTaBJISIl PACHUCKY HPHUHATBHIX KOMIUIEKTOB JOKYMEHTOB B JIBYX
DK3EMIUISIpAX, KOTOpas COJEPKUT IE€pEeYeHb NPEIOCTABICHHBIX 3asBUTENIEM
JOKYMEHTOB, C YKa3aHHEM JaThl U BPEMEHU HMX MPEIOCTABICHUS, U MPUKPEIUISIET
€ro K 3asBJICHUIO.

BblgaeT 3asBUTENIO OOUH 3K3EMILIAP PACIHUCKU B MOATBEPKACHUE TPUHITHUS
MHOTO(QYHKIIMOHAJIBHBIM IIEHTPOM KOMIUIEKTa JOKYMEHTOB, IPEIOCTaBICHHBIX
3asIBUTEJIEM, BTOPOM HK3EMIUISP paclucku mepenaercss B OpraH ¢ KOMIUIEKTOM
JIOKYMEHTOB.

Coo0111aet 3asBUTENIO O AaTe MNOJYyYEHHUs pe3yIbTaTa MyHUIIMIAIbHON YCIIYyTH,
KoTopas cocrasisier 30 KaJeHAApHBIX IHEW cO AHA IpexacrasieHus B Opras
JOKYMEHTOB, 00513aHHOCTb 110 ITPEIOCTABJICHUIO KOTOPBIX BO3JIOKEHA HA 3asiBUTEIIS.
IIpu ciaoXHBIX 3ampocax CpPOK MOXKET ObITh MpOJJIEH, HO He Oonee yem Ha 30
KaJICHIapHbIX JTHEH C 00513aTENbHBIM YBETOMIIEHUEM 00 3TOM 3asiBUTEJISL.

B cpok, He mpeBblmaronmii 2 pabouux AHEH, CASAYIOUINX 3a JHEM MpHeMa
KOMIUIEKTa JOKYMEHTOB, HKCIEAUTOPOM MHOTO(QYHKIIMOHAIBHOTO IIEHTpa WU



WHBIM YIOJHOMOYEHHBIM JIMIIOM MHOTO(QYHKIIMOHATBHOTO LEHTPA, KOMIUIEKT
JOKYMEHTOB, HEOOXOAWMBIX JUIsi TPEAOCTaBICHUS MYHUIUNAIBHON YCIyTH
nepenaercs B Opras.

[Tprem TOKyMEHTOB OT JKCHEAUTOPa MHOTO(MYHKIIMOHATHHOTO IEHTpPa WU
WHOTO YHOJHOMOYEHHOTO JINIa MHOTO(QYHKIIHOHATIBFHOTO HEHTPa, OCYIIECTBISETCS
coTpyaHukamMu OpraHa BHE O4epeau.

B xone mnpuema OKyMEHTOB OTBETCTBEHHOE o OpraHa, HpoBepsieT
KOMILJIEKTHOCTh IOKYMEHTOB B IIPUCYTCTBUH SKCIIEAUTOPA MHOTO(DYHKIIMOHATIHLHOTO
[IEHTPa UM UHOTO YIIOJHOMOYEHHOTO JIMIIa MHOTO()YHKIIMOHATBHOTO LIEHTPA.

B cnyyae oTCyTCTBUSI JOKYMEHTOB, yKa3aHHBIX B PacluCKe, OTBETCTBEHHOE
oo OpraHa, B NPUCYTCTBUU 3KCIEAUTOPA MHOTO(PYHKIMOHAIBHOTO LEHTpa WIN
MHOTO  YNOJIHOMOYEHHOTO JHIla MHOTO(QYHKIMOHAJIBHOTO IEHTpa, Jejaer
COOTBETCTBYIOILYIO OTMETKY B COIIPOBOJIUTEIILHOM PEECTPE.

OnuH 3K3eMIUIIp COMPOBOJUTEIHHOIO pEecTpa MeperaBaeMbIX KOMIUIEKTOB
JOKYMEHTOB  OCTaeTCi  MHOTO(YHKIIMOHAJIBHBIM  I[EHTPOM C  OTMETKOW,
JI0IHKHOCTHOTO Juia OpraHa, OTBETCTBEHHOTO 32 MPEAOCTAaBICHHE MyHHUITUTIAIBHOM
YCIIyTH, O TIOJY4YEHHUH, C YKa3aHHEM JaThl, BPEMEHU U TIOJIUCH JIUIA, IPUHSBILIETO

OOKYMCHTHEI.
B cilydac OTKas3a B IIpUCMC AJOKYMCHTOB oT OKCIICAUTOPA
MHOFO(bYHKI_[I/IOHaJIBHOFO LHCHTpa NN YIIOJIHOMOYCHHOTI'O JIh1a

MHOTO(YHKIIMOHAJILHOTO IIEHTPA, TOJBKHOCTHOE Jnuilo OpraHa, He3aMeNIMTEIbHO, B
NPUCYTCTBUM  DKCIEAUTOpPAa MHOTOQYHKIIMOHAJIBLHOTO IIEHTpa WM  MHOTO
YIOJHOMOYEHHOTO  JIMIla  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa,  3aIOJIHSET
yBeJOMJICHHE 00 OTKa3e B MIpUEME OT MHOTO(PYHKITMOHAIIBHOTO [IEHTPA 3asBJICHUS U
JIOKYMEHTOB, MPUHATHIX OT 3aABUTEIIS C YKa3aHUEM PUUKH(bI) OTKa3a B IPUEME.

28.3. Boigaua 3asiBUTEJII0 Pe3yJIbTATa NPEeA0CTABICHUS MYHULUNIAJIBHON
yCJIyT'H, B TOM YHCJ/Ie BbIIa4a JOKYMEHTOB Ha OyMasKHOM HOCHTeJIe,
MOATBEPKAAOIIUX COAEPIKAHUE IJTEKTPOHHBIX JOKYMEHTOB, HANIPABJIEHHBIX B
MHOTO()YHKIMOHAJIBHBIN LEHTP MO pe3yabTaTaM NMpeaocTaBIeHHs
rocy1apCcTBEHHBIX 1 MYHUIIUNIAJIBHBIX YCJIYT OpraHaMu, NpeaoCcTaBIAIOIMMH
rocy/1apcTBeHHbIE YCJIYTH, H OPraHAMHU, NPeJ0CTABISIOIIUMHI
MYHHMIMNAJIbHbIE YCIYTH, 2 TAKJKe BbI1a4a JOKYMEHTOB, BKJIIOYasl
cocTaBJ/ieHHEe HA OyMaKHOM HOCHTeJ/Ie U 3aBepeHHe BhINUCOK U3
MH(OPMALMOHHBIX CHCTEM OPTraHOB, MPEJI0CTABISIONIUX rOCYI1aPCTBEHHbIE
YCJIYT'H, M1 OPTaHOB, PEIOCTABJSIIOIIUX MYHMIHMNIAJIbHbIE YCJIYTH

[lepenaua OpraHom pe3yabTaTOB OKa3aHWS MYHULMIAIBHOW YCIYIH B
MHOTO(YHKITMOHAJILHOM IICHTPE JODKHA OBITh HE To37Hee pabouero mHs,
CJIEYIOIIETro 3a JHEM MCTEYCHUS CPOKA MPHUHATHS PEIICHUs, HarpaBisieT (BbIIAeT)
B MHOTO(YHKIIHOHABHBIN IIEHTP COOTBETCTBYIOIIUHN pe3yibTar.

HomxaoctHoe smno OpraHa, OTBETCTBEHHOE 3a  TPEJOCTaBICHHE
MYHUIIANIATHPHOW  YCIYTH, TIOCPEICTBOM  TEJIC(POHHON  CBS3U, yBEIAOMIISICT
MHOTO(YHKIIMOHATBHBIN IIEHTP O TOTOBHOCTH pe3yJIbTaTa MyHHUIIUITAILHOW YCITYTH;

B cnywae TpuHATHA ~pelIeHHMs O TPUOCTAHOBICHUH, OTKa3e B
MPEIOCTaBICHUH MYHUIIMNANBbHON ycimyru OpraHa, HoJpKHOCTHOE nuio OpraHa B



MMCbMEHHOM BUJE YBEAOMIIET 3aBUTEIA O TAKOM PEIICHHUH, C YKA3aHUEM MPUYHH
MIPUOCTAHOBJIEHUS, OTKAa3a MPEAOCTABICHUA MyHULIMIIAIbHON YCIYTH.

JomwxHocTHOEe nuno OpraHa, nepeaaer B MHOTO(YHKIIMOHAJIBHBINA LIEHTP
pe3ynbTaT MYHULIMIAIIBHOM yCIIYTH HAa OCHOBAHHWH COIPOBOJUTEIBHOIO PEECTpa, C
yKa3aHUEM JaThl, BPEMEHH U TMOAMHUCU DKCHEAUTOPa MHOTO(YHKIMOHAIBHOTO
[EHTpAa WM HHOTO YIOJIHOMOYEHHOTO JHIa MHOTO(QYHKIMOHAJIBHOTO LEHTPA,
IPUHSABILIETO JOKYMEHTBHI.

[Tpu oOpaiieHun 3asiBUTENS WIM MPEACTABUTENS 3asiBUTEINS 32 PE3yJIbTaTOM
OKa3aHUsl MYHHUIMNAJIBHOM YCIYIM B MHOTO(QYHKUIMOHAJIBHBIA LIEHTP, PaOOTHUK
MHOTO(YHKIIMOHAIBHOI'O LIEHTpA:

- YcTaHaB/IMBAET JIMYHOCTD 3asBUTENS WIM NPEICTABUTEINS 3asBUTENS, B TOM
YHCJIE POBEPSIET TOKYMEHT, YIOCTOBEPSIOLINI JINYHOCT;

- [IpoBepsieT NOTHOMOYMS IPEACTABUTENA 3asIBUTENS IEUCTBOBATh OT UMEHU
3asIBUTENS TIPU MMOTYUYEHUU JOKYMEHTOB;

- 3HaKOMUT 3asBUTENS WJIA TNPEJICTABUTENS 3aABUTENIA C IEPEUYHEM
BBIJJAaBAEMbIX JOKYMEHTOB (OIJIaIaeT Ha3BaHUS BbIIABAEMBIX JOKYMEHTOB);

- Briaer JOKyMEHTBI 3asIBUTEIIO WM MPEICTABUTEIIO 3asIBUTEIIS.

Ha komnuu 3anpoca aenaeT OTMETKY O BbIAaBA€MbIX JOKYMEHTaX, C YKa3aHUEM
UX IIEPEYHs, NPOCTABISAECT CBOM HWHULMANBL, JTOJDKHOCT, M mnoxanuch, O.M.0
3asIBUTENS WIH €T0 NMPEACTAaBUTENS U MpeiaraeT MPOCTaBUTh MOIINCH 3asIBUTEIIS.

MHOroQyHKIIMOHANBHBIN LEHTP OOECHEeYrMBAECT XpPAaHEHHE MOIYYEHHBIX OT
Oprana JOKyMEHTOB, NpPEIHAa3HAYECHHBIX JUIA  BBIJAYM  3aABUTENIO WM
OPEICTABUTEIIO 3asBUTENSA, a TAKXKE HAIPaBIISIIOT MO PEecTpy HEBOCTPEOOBAHHBIE
NOKyMeHThI B OpraH, B CPOKH, ONPEJIEIEHHBIE COVIAIIEHUEM O B3aUMOAEHCTBUN.

28.4. nble nelicTBUs, HEOOXOAUMBbIE /Il IPEAOCTABICHUS
MYHHMIMIIAJIBbHOM YCJIYTH, B TOM YHCJIE CBA3aHHbIE € IPOBEPKOM
AEMCTBUTEJBbHOCTH YCHICHHOH KBAJIN(PUIMPOBAHHOM JIEKTPOHHOM MOANMCH
3asiBUTEJIS, HCI0JIb30BAHHOM NPHU 00pallieHUH 32 MOJIy4YeHHeM
MYHHUIMIAJIBHOH YCJIYTH, 4 TAKAKE ¢ YCTAHOBJICHUEM IePeYHs CPeACTB
YAOCTOBEPHIOIIMX HEHTPOB, KOTOPHIE I0IYyCKAKTCH AJIA HCIOJIb30BAHUS B
eJAxX o0ecneyeHus1 yKa3aHHOM NPOBEPKHU

[Tpriem TOKYMEHTOB, MOTYYEHHBIX B AIEKTPOHHOU (hopMe HE TOMyCKaeTCsl.

29. llopsigok ucnpaB/ieHUs TONMYIIEHHBIX ONMEYATOK U OIUOOK B
BbI/IAHHBIX B pPe3yJIbTATe NMPeI0CTABJICHUA MYHUIIMNIAJIbHOU YCIYyTH
JOKYMEHTAaX

29.1. OcHoBaHueM il Havalla aJMUHHUCTPATHUBHON MPOLEIYpPHl SBISECTCS
npeAcTaBieHue (HampaBlieHHe) 3asButesieM B OpraH B Npou3BOJIbHOU (opme
3asBJICHUS] 00 UCTIPABJIICHUU OIEYaTOK U (WJIM) OMIHUOOK, JOMYIIEHHBIX B BBIJIAHHBIX
B PE3YJIbTATE MPEIOCTABICHUS MyHULIUITAIBHOW YCIYTH TIOKYMEHTAX.

29.2. JIOJDKHOCTHOE JIMII0O CTPYKTYpHOro moapazaenenus  Opraxa,
OTBETCTBEHHOE 3a IMPEIOCTABICHUE MYHHULMNAIBHON YCIYyTH, pPacCMaTpUBAET
3asBJICHHUE, MPEJCTABICHHOE 3asABUTEIEM, W MPOBOAUT IPOBEPKY YKAa3aHHBIX B
3asBIICHUM CBEIACHHM B CPOK, HE MPEBBILAIONIMN 2 padouumx JHEH C JAaThl
pErucTpanuu COOTBETCTBYIOIIETO 3asIBJICHHUSI.



29.3. KpurepueM HOpUHATHS PELICHHUS IO AaJIMHUHHCTPATUBHOM MpPOLEAYype
ABIISIETCS HAIMYME UM OTCYTCTBHUE TAKUX OMEYATOK U (UITU) OMIHOOK.

29.4. B ciy4ae BBISIBICHHS JOIMYIICHHBIX OINEUYATOK W (WJIM) OIMUOOK B
BBIJJAHHBIX B PE3yJbTATE€ MPEJOCTABICHHUS MYHHULMIAIBHOM YCIYyTH JTOKYMEHTax
JOJDKHOCTHOE JIMLO CTPYKTYpHOro mnojpasfeneHuss OpraHa, OTBETCTBEHHOE 3a
PEJOCTAaBIECHUE MYHULMNAIBHON YCIYTH, OCYIIECTBISET MCIPABICHUE U 3aMEHY
yKa3aHHBIX JOKYMEHTOB B CPOK, HE NPEBBIMIAOMUNA 5 pabouux IHEH C MOMEHTa
PETUCTPALIMU COOTBETCTBYIOIIETO 3asIBICHHUS.

29.5. B cnywyae OTCyTCTBHSA ONEYAaTOK M (Miau) OMMOOK B JOKYMEHTax,
BBIIaHHBIX B pe3yjbTaTe MPEJOCTaBICHUS MYHULIUIIAIbHOU YCIYTH, TOJKHOCTHOE
JMIO CTPYKTYpPHOro mnoppasjeieHus OpraHa, OTBETCTBEHHOE 3a IPEIOCTABIICHUE
MYHULIUNIATIBHON YCIIYTH, MUCbMEHHO COOOIIAeT 3asBUTEII0 00 OTCYTCTBHM TaKUX
OMEYaToK U (WJM) OIIMOOK B CPOK, HE MPEBBIMIAIONINI 5 pabounx AHEH ¢ MOMEHTa
pPEruCTpaly COOTBETCTBYIOIIETO 3asBICHHUS.

29.6. PesynpraroM aIMUHHCTPATUBHOM NIPOLIEAYPHI SBISIETCA BblIaya
(HampaBiIeHHE) 3asBUTENIO MCIPABICEHHOTO B3aMEH paHEe BBIIAHHOIO JOKYMEHTAa,
ABJISIIOIIETOCS  PE3yJIbTATOM MPENOCTaBICHUS MYHUIMNAIBHOW YCIYyTH, WU
coo0l1IeHrEe 00 OTCYTCTBUU TaKUX ONEYATOK U (WJIM) OIIMOOK.

B cnywae BHeceHMS WM3MEHEHHH B  BBIJAHHBIA [0  pe3yibTaTam
OPENOCTABICHUS MYHHMIMNAJIBHOW  YCIYyTM JOKYMEHT, HaIIpaBJICHHBIM Ha
UCIPaBJIE€HUE OIIMOOK, JOMYIIEHHBIX MO BUHE OpraHa, MHOTOQYHKIHMOHAJIbHOTO
neHTpa u (W) JomKkHOCTHOTO juia OpraHa, paboTHUKAa MHOTO(GYHKIIMOHATHHOTO
LEHTpA, [J1aTa C 3aBUTEIISI HE B3UMAETCS.

V. ®opmMbl KOHTPOJISI 32 UCTIOJIHEHHEM AJIMUHUCTPATUBHOTO
perjiaMmeHTa

30. ITopsiaok ocylecTBJICHHUS TEKYILEro KOHTPOJIA 3a COOJII0IeHHuEeM U
HUCIOJIHEHUEM J0JIKHOCTHBIMY JINIIAMM T0JI0KEHU A IMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIIHX

TpeOOBaHMS K MPEI0CTABIEHUI0 MYHUIMNIAJIbHOMN YCJIYTH, a TAKKe MPUHATHEM
UMHU peleHui

30.1. Texymuit KOHTPOJIb 3a COOJIIOJICHUEM TOCIIEAOBATEILHOCTH JCHCTBUMH,
ONpPENCIICHHBIX  AaJIMUHUCTPATUBHBIMU  MPOUEAYypaMH, IO MPEIOCTABICHUIO
MYHULIMOAIBHON  yCcIyru (majgee — TEKyIIM KOHTPOJb) OCYIIECTBIISIETCS
3aMECTUTENIeM TJiaBbl aaAMUHUCTpanuu DUIaTOBCKOrO CENbCKOrO0 MOCEIEHUS
Kpacunonepekonckoro paiiona PecnyOmuku  Kpeim.  Tekymuit  KOHTPOJb
OCYIIECTBJISIETCS. TMYyTEM TPOBEJICHUS TIPOBEPOK COOMIOACHUS M HUCHOJHCHUS
MYHULUMAIBHBIMU  CIYXKAIIUMU  aIMUHUCTPATUBHOTO pErjlaMeHTa U  HWHBIX
HOPMATUBHBIX  MPABOBBIX  AaKTOB,  YCTAaHAaBJIMBAKOIIMX  TpeOOBaHUS K
NPEAOCTABIECHUIO MyHUIIUMITAJIbHON YCITIYTH.

31. IlopsioKk ¥ NEPHOANYHOCTD OCYLIECTBJICHHS MJIAHOBBIX U
BHEIVIAHOBBIX NIPOBEPOK MOJHOTHI M KA4eCTBA MPeA0CTABJICHUS
MYHUIHUIAJIBHON YCIYTH, B TOM YHCJIe NOPAAOK U (GOPMBI KOHTPOJIA 32
MOJIHOTOM M Ka4eCTBOM MPeJ0CTABJICHUS] MyHHUIIHUIIAJIbHOM YCJIYyT'H



31.1. KoHTpoib 32 MOJHOTOM U KAYECTBOM IPENOCTABIECHUS MYHULUITAILHON
YCIyTH BKJIIOYAET B ce0si MPOBEJCHHUE MIIAHOBBIX MPOBEPOK (OCYIIECTBISETCS Ha
OCHOBAaHHMM T'OJIOBBIX WJIM KBapTaJbHBIX IUIAHOB padoThl OpraHa) M BHEMJIAHOBBIX
IIPOBEPOK, B TOM YHUCJIE MPOBEPOK IO KOHKPETHBIM OOpalieHusaM rpaxzaaH. [lpu
IIPOBEPKE PAaCCMATPUBAIOTCSA BCE BOIPOCHI, CBA3AHHBIE C IIPEIOCTABICHUEM
MYHULIMNIAJIBHON yCIIyTH, (KOMIUIEKCHAsi MpPOBEpKa) JMOO OTAEIbHBIE BOIPOCHI
(Tematnyeckass MpoBepka). BHeEIIaHOBbIE MPOBEPKH  OCYIIECTBISIOTCA Ha
ocHOBaHMM pacnopsbkeHuss Oprana. [lo pe3ynbratam KOHTpPOJIS, NPU BBISBICHHUH
JOIYIEHHBIX HapYLIEHUH, 3aMECTUTENb I1aBbl Oprana NpUHUMAET peleHnue 00 ux
YCTPAaHEHHH W MEPHI 110 HAJIOKCHUIO JTUCLHMIUIMHAPHBIX B3BICKAHWM, TAKKE MOTYT
ObITh JaHbl YKa3aHUA MO IOATOTOBKE MPEIIOKEHUN 10 M3MEHEHHUIO MOJIO0XKEHUM
aIMUHHUCTPATUBHOI'O PEIVIAMEHTA.

Cpok IpoBeNEHUs TAKUX MPOBEPOK HE JOJDKEH IpeBbIaTh 20 KaJICHIapHBIX
JTHEH.

32. OTBeTCTBEHHOCTh JO/KHOCTHBIX Jinll OpraHa 3a pemeHus u
aeiicTBus (0e31eicTBUE), IPUHUMAaeMble (0CyLeCTB/IIeMbIe) UMU B X0/€
NMPeA0CTABJICHUS] MYHULIMIIAJIBLHOMU YCIYTH

32.1. KoHTpoJib 3a MpeI0CTaBICHUEM MYHULIMNAIBHON YCIYyTH BKIIOYAET B
ceOs TpOBENCHHE TPOBEPOK, BBIABICHUE M YCTPAHEHHWE HAPYIICHUM TIpaB
3asBUTEIICH HAa BCEX ATallax MPEIOCTABICHUS MYHHUIMIIAIBHOU yciyru. IIposepka
IIPOBOJUTCS MO KaXIOM kaynobe rpaxkaaH, nmoctynusiied B OpraH, Ha JeHCTBHE
(6e3neiicTBE) MYHMIIMMAIBHBIX CIY)KAIllUX, OTBETCTBEHHBIX 3a MPEIOCTABICHHE
MyHHUIIUNANbHOU yciayru. I[lpu mpoBepke ¢akToB, yKa3zaHHBIX B KajloOe, MOTYT
paccMaTpUBaThCS BCE BOIPOCHI, CBSA3AHHBIE C MPENOCTABICHUEM MYHUILIMIIAIBHOU
YCIYTH.

[TepconanbHas OTBETCTBEHHOCTH MYHHUIUITATBHOTO CITy>Kallero,
OTBETCTBEHHOTO 3a MPEJOCTaBJICHUE MYHHUIUMIIAIBLHONW YCIyrH, 3a COOJIOJACHUEM
CPOKOB M TMOpPAJIKA MPOBEACHUS AJIMHUHUCTPATUBHBIX MPOLEAYP, YCTAHOBJIECHHBIX
aIMUHUCTPATUBHBIM  PEIJIAMEHTOM,  3aKpeIuIsieTcsi B HUX  JIOJDKHOCTHBIX
WHCTPYKLHSX.

JIOMKHOCTHBIE JIMIIA, MPEIOCTABISIONIME MYHUIHNAIBHYIO YCIYTy, HECYT
IIEPCOHAIIBHYIO  OTBETCTBEHHOCTbH 32  HEOKA3aHWE MOMOIIM  WHBAJIMJIaM B
MPEOJIOJICHNH OapbepoB, MEMIAIONMIUX MOJYYCHUI0 UMH MYHHUITUNATBHOU YCIyTH
HapaBHE C APYTUMU JTULAMH.

33. Ilos10:keHUs1, XapaKTepUu3yoLue TPeOOBaAHNUS K MOPAAKY M (popMam
KOHTPOJISI 32 MPEI0CTABJICHMEM MYHMIMIIAILHOMN YCJIYI'H, B TOM YHCJIe CO
CTOPOHBI IPAKIAH, UX 00beAMHEHNH U OPraHu3aNUil

33.1. I'paxxnane, ux OObEIMHEHUS] M OPraHU3ALMH MOTYT KOHTPOJIUPOBATH
IPEJOCTABICHUE MYHHULMIIAJBHON YCIYrd IyTeM IOJydYyeHUs HHPOpMalUH IO
teneonam OpraHa, Ha ouuManbHOM BeO — caiite OpraHa, a Takke€ HalpaBJICHUS
NUCbMEHHOTO0 oOpaieHus B Opras.

V. JlocyneOHblii (BHeCyAeOHbIN) MOPSAA0K 00:KAJOBAHMS PelIeHUI U
neiicTBuii (0e3eiicTBUSI) OPraHa, NPpeA0CTABJISIOIEr0 MyHUIIUNIATbHYIO



ycayry, MHOI‘O(l)yHK]_lI/IOHa.]'ILHOI‘O HEeHTPAa, a TAKKE UX TO/’KHOCTHBIX JIMII,
rocyaiapCcrTB€HHbLIX CJIYysKalllNX, paGOTHI/IKOB

34. Undopmanus Ajs1 3asiBUTENIS 0 €r0 Npase MoAaTh xKajao00y

34.1. 3asBuTenp MMEET MpaBO Ha OOKaJOBaHWE NeWCTBHA (Oe3MeHCTBUN)
Oprana, a TaKke €ro JMOJDKHOCTHBIX JIMI[ WM MHOTO(QYHKIIMOHAJIBHOTO IEHTpA,
paboTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa B J0CyleOHOM (BHECYJIeOHOM)
HOpSJIKE.

34.2. I'paxknaHe MMEIOT MPaBO OOpamiaTtbes JMYHO, a TaKKe HaAIpaBiIsaTh
UHAUBUIYaJIbHBIE M KOJUIGKTMBHBIE  OOpalleHus, BKIOYas  oOpalleHus
00ObEIMHEHUN TpaxJaaH, B TOM YHUCIE OPUAMYECKUX JHI, B TOCYJapCTBEHHBIC
OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHUS, MHOTO(YHKIIMOHATIBHBIM IIEHTP U UX
JOJDKHOCTHBIM JIMIIAaM, B TOCYIApCTBEHHBIE W MYHHIMIAIBHBIC YUPESKICHUSA, H
WHBIC OPTaHMU3AINH, HA KOTOPHIE BO3JIOKEHO OCYIIECTBIICHUE IMyOJIUYHO 3HAYMMBIX
(GYHKIIAN, ¥ UX TOJDKHOCTHBIM JIUIIAM.

34.3. I'paxxnane peaau3yroT MpaBo Ha oOpalieHue CBOOOHO U TOOPOBOJIBHO.
OcymiecTBieHrEe TpakIaHAMU MIpaBa Ha OOpallieHNe HEe TOJDKHO HapylIaTh MpaBa
CBOOO/IbI IPYTUX JIUII.

35. Ilpeamer kano0bI

35.1. Hapymenue cpoka perucrpaiuu 3ampoca (KOMIJIEKCHOTO 3ampoca) O
IPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH.

35.2. HapymeHue cpoka MperoCTaBICHUs MYHHUIMIAIbHOW yciuyru. B
yKa3aHHOM cliydae JiocyneOHoe (BHeCy1e0HOe) 00KalOBaHHUE 3asBUTENIEM PEIICHHIM
U geidctBuii  (Oe3meiicTBUs) MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJILBHOTO ~ LIEHTpa  BO3MOXKHO B cly4yae, €ciId  Ha
MHOTO(DYHKIIMOHAJIbHBIN LIEHTp, peuieHuss U JeicTBUs (Oe3aeiCTBHUE) KOTOPOro
00XanyrTcs, BO3JIO)KeHa (YHKIMS MO0 MPEAOCTABICHUIO COOTBETCTBYIOIICH
MYHUIUTNIATBHON YCIYTH B MOJHOM O0BEME B MOPSAIKE, ONPENEIEHHOM YacThio 1.3
cratbu 16 @enepanbHOro 3axkona Ne 210-P3.

35.3. TpeboBanue y 3agBuUTENsl AOKYMEHTOB WM UHGpopMauu aubdo
OCYIIECTBJICHUS JCHCTBUM, MNpEACTaBIEHUE WIM OCYIIECTBICHHE KOTOPHIX HE
MPEIyCMOTPEHO HOPMATHBHBIMHU INPAaBOBbIMU akTaMu Poccuiickor depepaunu u
(wmm) PecnyOnuku  KpbiM, MyHUIIUTATBHBIMA  TPABOBBIMH  aKTaMH  JISI
MIPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH.

354. Otkaz B 1pueMe JTOKYMEHTOB, MPEIOCTABICHHE  KOTOPBIX
MPEyCMOTPEHO HOPMATHUBHBIMU INPaBOBbIMU akTaMu Poccuiickor depepaunu u
(wmm) PecnyOnuku  KpbiM, MyHUIIUDATBHBIMA  TPABOBBIMH  aKTaMH  JISI
PEeIOCTaBICHUSI MyHUIIUNATBHON YCIIYTH, Y 3asABUTEIS.

35.5. Orka3 B mpeAoCTaBJICHUA MYHULHMNAIBHOM YCIYTH, €CIM OCHOBAHMS
OTKa3a HE TMPeayCMOTpPEeHbl (efepadbHbIMU 3aKOHAaMM M TMPUHATBIMU B
COOTBETCTBMM C HMMU WHBIMU HOPMATUBHBIMU NPAaBOBBIMH aKkTamu Poccuiickoit
Oenepanuu 1 (wn) Pecriybnuku KpbiM, MyHUIIMTIATBHBIMY ITPAaBOBBIMU akTamu. B
yKa3aHHOM clly4ae JocyieOHoe (BHeCy1e0HOe) 00KaloBaHNe 3asBUTEIIEM pPEIIeHUN
u gedctBuii  (Oe3meCTBUS) MHOTO(DYHKIIMOHAIBHOTO IIEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHAJIBHOTO  IEHTpa  BO3MOXKHO B  Cllyyae, €cld  Ha



MHOTO(QYHKIIMOHAJIBHBIA IIEHTp, pelieHuss u AeicTBus (Oe3nericTBHE) KOTOPOTO
00XaIIyIOTCS, BO3JOXKEHa (YHKIHMS 1O TMPEAOCTaBICHUIO COOTBETCTBYIOIIUX
MYHULUIAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONPENEIEHHOM YacThio 1.3
ctateu 16 @enepanpHoro 3akona Ne 210-D3.

35.6. 3arpeboBaHMe C 3asBUTENS MPU MPEAOCTABICHUHM MYHULHIIAIBHON
yCIyru IaTel, HE MPEIyCMOTPEHHOM HOPMATHUBHBIMM IIPABOBBIMH aKTaMH
Poccuiickoit Deneparun u (wim) PecnyOnuku  KpblM, MyHUIHMNAIBHBIMHU
[IPABOBBIMH AKTaMH.

35.7. Orka3z oprasHa, MpeIOCTABIAIOIIEIO0 MYHULUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIJA OpraHa, IMpeIoCTABIAIOIIEr0 MYHULIUNAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIBHOIO LEHTpPa, pabOTHHKAa MHOTO()YHKLIHMOHAJIBHOIO ILIEHTpa B
UCIPABJIEHUM JOIMYIICHHBIX UMH ONEYAaTOK M OMIMOOK B BBIAAHHBIX B PE3yjbTaTe
MPEIOCTABICHUS MYHULUIIAJBHON YCIyrd JOKyMEHTax JMOO HapylleHHe
YCTaHOBJICHHOIO CpOKa TAaKUX HUCHpaBieHHl. B ykazanHoMm ciiydae nocyneOHoe
(BHecyneOHOe) 0o0XajloBaHUE 3asiBUTENIEM pelleHUM u JeicTBuil (0e3aeicTBUs)
MHOTO(DYHKIIMOHAJIBHOTO LEHTpa, pPabOTHMKAa MHOTO(QYHKIMOHAIBHOIO LEHTpa
BO3MOYKHO B CITy4yae, €CJIM Ha MHOTO(DYHKIIMOHAJIbHBIN HEHTP, PELICHUS U TEHCTBHS
(Oe3neiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (PYHKIMS MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIUNAIbHBIX YyCIAYyr B TOJHOM oOOBEME B MOPSJIKE,
onpenesieHHOM 4actbio 1.3 crateu 16 @enepanproro 3akona Ne 210-D3.

35.8. Hapyuienne cpoka wiM MopsiaKa BblAA4Yd JOKYMEHTOB IO PE3YJIBTATAM
IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

35.9. TpeOGoBanue y 3asBUTENS NpPU NPEIOCTABICHUH MYHHUIMIIAIBLHON
yCIyrd JOKYMEHTOB WM HH(OpPMAalMH, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKAa3bIBAIKMCh IPU MEPBOHAYAIBHOM OTKAa3€ B IPHEME JOKYMEHTOB,
HEOOXOAMMBIX Ui  TMPEJOCTABICHHUS MYHHMIMOAIbHOW  yCIyr'H, Ju0O B
MpPEJAOCTAaBIENd  MYHUUMUIAIBHOM  YCIyrd, 3a  HCKJIIOYEHHEM  CIIy4aes,
MPENyCMOTPEHHBIX TyHKTOM 4 yactu | craren 7 @enepanbHoro 3axkoHa Ne210-D3.
B ykazanHoMm ciywyae pocyneOHoe (BHecylneOHOe) o00KalloBaHUE 3asiBUTEIEM
peieHuii U aecTBuil (0e3aecTBUSl) MHOTO()YHKIIMOHAIBLHOTO LEHTPa, paOOTHUKA
MHOTO(YHKIIMOHAJILBHOTO ~ LIEHTpa  BO3MOXHO B cly4yae, €ciId  Ha
MHOTO()YHKITMOHAJILHBIN TIEHTp, pelieHuss U JedcTBus (Oe3aeicTBUE) KOTOPOTO
O0XaJIyIOTCS, BO3JIOXKEHa (YHKIMS 1O TMPEAOCTaBICHUIO COOTBETCTBYIOLIUX
MYHHIIMIIAJIBHBIX YCIYT B MOJHOM OObEME B MOPSIKE, OMPEICIEHHOM 4acTbio 1.3
ctatbu 16 @eaepanbHoro 3akoHa Ne 210-03.

36. Opranbl rocyiapcTBeHHOM BJIACTH, OPraHU3AIUH J0KHOCTHbIE
JINIA, KOTOPBIM MOKeT ObITh HANIPABJIEHA KAaJ100a

36.1. B cnyuae oOxanoBanusi AevicTBuil (0e3neicTBUs) Uinu pemeHus [ naBbl
aMUHUACTpayH (YIIOJTHOMOYEHHOTO JIUIIA), )Kano0a HampaBsSeTCs B BBIIIECTOSIINE
OpraHbl M OpraHu3allii B JA0CYIeOHOM MOPSIKE, B COOTBETCTBUU C JIEHCTBYIOIIUM
3aKOHO/IATEITHCTBOM.

B cnydae oGxxaioBaHus nevcTBUM (0€31€HCTBUS) WM PEIICHUS 3aMECTUTENS
['maBbl aIMUHUCTpANMK, MOJDKHOCTHOTO Jmna OpraHa, MOpegoCTaBisIONIEro
MYHHUIIMIIAJIBHYIO YCIyTy, JKajo0a HampaBisieTcss Ha paccMoTpeHue [7ase
aJIMUHUCTPALIHH.



B Oprane s 3asBUTENEH NpelyCcMaTpPUBAETCS HAJIMYME HAa BUJIHOM MECTE
KHHUTH Kan00 ¥ Tpe/I0KESHUH.

36.2. B cmywae oOxamoBaHus JACHCTBUN (O€3MEUCTBHS) WM PEIICHUS
pabOTHUKOM  MHOTO(DYHKIMOHAJIBHOTO  IICHTpPA, OCYIIECTBISIOUIETO  IpUEM
JOKYMEHTOB, >Kajoba HampaBisieTcs Ha paccMoTpenue aupektopy ['BY PK
«MOLy.

B cnydae oGkamoBaHusl neMCTBUM (O€3MCUCTBUS) WU PEIICHUS TUPEKTOpa
I'BY PK «M®II» (yrnosHOMOYEHHOIO JHIIA), Kajloba HarpaBisieTcss YUpeauTelnto
I'bY PK «M®Il» - MuHHUCTEpCTBY BHYTPEHHEH MOIUTUKH, HHOOPMAIIMM U CBS3U
Pecniy6nuku Kpbim.

B MHOroQyHKUMOHANIBHOM ILIEHTPE I 3asBUTENEH MperycMaTpUBaETCs
HaJIM4YME HA BUJTHOM MECTE KHUTH KaJlo0 U MPEIJIOKESHH.

37. Illopsaaok Mogaum U pacCMOTPEHHS KAJT00bI

37.1. Kanoba mogaercs B MUCbMEHHON (opMe Ha OyMa)KHOM HOCHUTENE, B
anexkTpoHHo gopme (mocpenctom EIITY, PIIT'Y, odbunmansHoro caifta Oprana,
AJIEKTPOHHOM MOYTHI), TIOYTOBOM CBS3bIO, B XOJI€ MPEJOCTABICHHUS MYHULIUIIAIbHOM
YCIIyTH, IpU JUYHOM OOpaiieHuu 3asButedas B Opral U1 MHOTO(QYHKIMOHAJIbHBIN
LEHTP, TMOCPEACTBOM TeneoHHOM «ropsyel mauHuM» CoBeTa MHHHCTPOB
Pecniy6iuku Kpbim.

XKanoba nomkHa coaepKaTh:

1) HamMeHOBaHWE OpraHa, MNPEJOCTABISAIOMIET0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeAO0CTaBISIONIET0 MYHUIIUMAIBHYIO YCIYTY, JH00
MYHHUITUTIATBHOTO CITY’KaIllero, MHOTO(YHKITMOHAIBHOTO IIEHTPA, €T0 PYKOBOIUTEIS
U () paOOTHUKA, PelIeHUs U eHCcTBUS (0e3/1eCTBHE) KOTOPHIX 00KATYIOTCS,

2) bamunuro, UMsl, OTYECTBO (MOCIEIHEE - PU HAJIMYWU), CBEJICHUSI O MECTE
KUTEIbCTBA 3asBUTENSI - (PU3MYECKOro JHIa JIMOO HAMMEHOBAHHUE, CBEACHUS O
MECTE€ HaxXOXXJICHUS 3asBUTENS - IOPUIMYECKOrO JIMIA, a Takke HoMep (HoMepa)
KOHTAKTHOTO TenedoHa, aapec (aapeca) SJAEKTPOHHOW MOYTHI (MIPU HAIUYUHU) U
MOYTOBBIN a/pec, O KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEITIO;

3) cBenenust 00 0OXKATyeMbIX PEHICHUSIX U AeHCTBUAX (0€3eiCTBUN) OpraHa,
MPEIOCTABISAIONIEIT0 MYHUIUMNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIAa OpraHa,
MIPEIOCTABIISIONIETO MYHUITUTIATBHYIO YCIYTY, MO0 MYHUIIMITAIGHOTO CITY>KAIlero,
MHOTO()YHKITMOHAJILHOTO IIEHTPa, pA00THUKA MHOTO(GYHKIIMOHATBHOTO IICHTPA;

4) moBOJIBI, HA OCHOBAaHWU KOTOPBIX 3aABUTEIb HE COIVIACEH C PEUICHUEM U
neiictBueM (Oe3aeiicTBUEM) OpraHa, MpeIoCTaBISIONIEr0 MyHULIUIIAIbHYIO YCIIYTY,
JIOJDKHOCTHOTO JIMIIA OpTraHa, MPEeAO0CTaBISIONIET0 MYHUIIUMAIBLHYIO YCIYTY, JTH00
MYHUITMTIAJIBHOTO ~ CTY’KaIlero, MHOTOQYHKIIMOHAIBHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJLHOTO  IEHTpP. 3asBUTEIEM MOTYyT OBbITh  MPEJCTABICHBI
JOKYMEHTHI (IIPY HAJIMYUH ), TOATBEPKIAIOIIKE JOBOIbI 3asABUTENS, TMO0 UX KOTIHH.

38. Cpoku paccMOTpeHMS KAJT00bI
38.1. B cunywyae gocyneOHOro (BHecyAaeOHOro) o0OKallOBaHHS 3asBUTEIIEM
pelIeHnit u neicTBri (0e31elCTBIS) Oprana, MPeI0CTaBISIONIET0 MyHUITUTIATBHYIO
YCIIyTy, MHOTO(YHKUIHMOHAJIBHOTO ILIEHTPa, YYPEAUTENS MHOrO(YHKIMOHAIBHOTO
LEHTPA, ’kajio0a MOJJIeKUT PACCMOTPEHHUIO B TeueHue 15 paboumnx gaHei co THS ee



perucTpanuy, a B ciydae OO0XKaJOBaHUS OTKa3a OpraHa, HpPEJOCTaBIISIONIETO
MYHHIIMIIATBHYIO YCIYTy, MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA, B IPHEME JOKYMEHTOB
y 3asgBHUTENS TUOO B UCTIPABICHUH JOMYIIEHHBIX OMEYaTOK U OMIMOOK WU B CIy4yae
00’kajI0BaHUsI HAPYIICHHS] YCTAHOBJIEHHOIO CPOKAa TAKMX HCHPABICHUN - B TE€YEHUE
5 paGouux HEH CO JHS €€ PeruCTPalUU.

39. Pe3yabTar pacCMOTPEHHUSA KAJIO0bI

39.1. Tlo pe3ynbTaTam paccCMOTPEHHsI KaldoObl MPUHUMAETCS OJIHO U3
CHEAYIOUIUX PELICHUI:

a) ’kaymoba yIOBJIETBOPAETCS, B TOM 4uciie B (OpMe OTMEHBI MPUHSATOTO
pEelIeHUs, WCIpPABIEHUS JOMYIICHHBIX OMEYaTOK M OIMMOOK B BBIJIAHHBIX B
pe3ynbTare NpPEeNOCTaBICHUS MYHULUIIAIBHOM YCIyrH JIOKyMEHTaxX, BO3BpaTa
3asBUTEII0 JICHEKHBIX CpPEJCTB, B3MMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHUBHBIMH MPABOBLIMU akTamu Poccuiickoit @enepanuu u (wim) PecyOnuku
Kpbim;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

39.2. B ciiyyae yCTaHOBJIEHHS B XOJE WM IIO PE3yibTaTaM pPacCMOTPEHHS
XanoObl MPHU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO MPABOHAPYILICHHUS WM
PECTYIUIEHUS JOJDKHOCTHOE JIMLIO, HAJECJIIEHHOE ITOJIHOMOYMSMU 10 PACCMOTPEHUIO
KaoO He3aMeUINTEIbHO HAMNpaBislOT HMMEIOUIMECSs MaTepuajibl B OpIaHbI

IPOKYpaTyphI.

40. opsiaok nHGOPMUPOBAHKS 3asIBUTEJISA 0 pe3yabTaTax
pPaccMOTPEHUS KaJa00bl

40.1. He no3niHee aHs, CAEAYIONIETO 3a IHEM MPUHATHS PEUICHUS, 3aIBUTEIIO
B MUCBMEHHON (opMe U MO IKEJIaHWIO 3asgBUTENsT B DJIEKTPOHHOU dopme
HaIpaBJIsieTCss MOTUBUPOBAHHBIA OTBET O PE3YJIbTaTaX PACCMOTPEHHUS 3KaOOBbI.

40.2. B cnyyae npu3HaHUS KajJo0bl MOAJIEkKAIIEH yIO0BIETBOPEHUIO B OTBETE
3asBUTENIO, Jnaerca uHpopMmanmuss O JACHCTBUSAX, OCYIIECTBISIEMbIX OPraHoM,
MPEAOCTABIISAIOMINM MYHULUIIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAJIBHBIM LEHTPOM B
LEJIAX HE3aMENJIMTEIbHOr0 YCTPAHEHHS BBIABICHHBIX HAPYIICHHH MPU OKa3aHUU
MYHUITUTIAJTBHOM YCIYTH, a TakKe MPUHOCATCS W3BHHEHUS 3a JIOCTaBJICHHBIC
HEyI00CTBa W YyKasbiBaeTcsd WH(OpMaIus O MadbHEHIMX JEHCTBUSX, KOTOPHIC
HEO0OXOMMO COBEPIIUTH 3aBUTEIIO B IEJISAX MOJTYUYCHHS] MYHUIIUITAIbHON YCITYTH.

40.3. B ciyuyae mpu3HaHUs >KajgoObl HE TOJJIeKAIleld YAOBICTBOPEHHUIO B
OTBETE 3asSBUTENIO, JAIOTCS AapPTyMEHTHPOBAHHBIE PA3hICHEHHS O TMPUYMHAX
MIPUHSTOTO PEIIEHUs, a TaKkKe MHPOpMAIUS O TOPSAIKE 00KaTOBAHUS MPHUHSATOTO
peuieHus.

41. Ilopsinok 00ka/I0BAHUS PELICHHS 110 KaJ100e
41.1. Ilpunstoe, Mo pe3ynbTaTaM PacCMOTPEHHUS KOOI, PEIICHUE MOMKET
OBITH 00’KaJIOBAaHO B MOPSIIKE, YCTAHOBJICHHOM JICHCTBYIOIIMM 3aKOHOIATEIECTBOM
Poccuiickoit @enepanuu u (nnu) Pecyonuku Kpbim.

42. IlpaBo 3asiBUTeJISA HA MOJy4YeHUue HHpopMaH U TI0OKYMEHTOB,
HEe00XO0AUMBIX /151 000CHOBAHMS U PACCMOTPEHUS KAJI00bI



42.1. 3asBuTens BnpaBe oOpatutbesa B Oprad, MHOTO(QYHKIMOHAIBHBIN LIEHTP
3a MmoJiyueHueM WHGOpMalluu U JTIOKyMEHTOB, HEOOXOAMMBIX JIsi OOOCHOBaHHS H
paccMOTpeHHs KaloObl, B THUChbMEHHOW (opme, B TOM UHCIE NPU JTUIHOM
oOpanieH!u 3asBUTEIIS, WU B 3JIEKTPOHHOM BUJE.

43. Cnnoco0b1 nHGOPMHUPOBAHNS 3asiBUTEJIEH O MOPAIAKE MOJAYHN H
PaccMOTpeHHus KAJI00bI

43.1. Undopmanuio o MopsaKe MoJauyd U pacCCMOTPEHUS KaloObl 3asBUTEIH
BIIpAaBE TMOJIYYUTh HA HUH(POPMALMOHHBIX CTEHAAX, B MECTaxX TMPEJOCTABICHHUS
MYHUIIUNATBHOW  yCIYTH, TIOCPEJICTBOM Telle(OHHON CBSA3M, TMpPU JIMYHOM
oOpallleHUH, TTOCPEICTBOM TOYTOBOM cBs3H, B 3nekTpoHHoM Bujae (EIITY, PIITY,
odpuimansHeiii cailt Oprana, opuimansasiii caiit ['BY PK «M®Ly», snexTponHas
nouta Oprana).

[Ipencenarens @UIATOBCKOIO CEIBCKOTO
COBETA- IJIaBa AJIMUHUCTPALIUU
DdunaToBCKOro CENbCKOTO MOCEIIEHUS T.}O. Hukomaenko



[Tpunoxxenne Ne 1

K aJMHUHHMCTPATUBHOMY PEIJIaMEHTY MPEI0CTABICHMUS
MYHUIUNATBHOW  yciyrn  «Bbimaga — apXUBHBIX
CIPaBOK, apXUBHBIX BBIIMCOK U APXHUBHBIX KOMUH IO
COLIMAJIbHO-IIPABOBBIM 3aIIPOCaM>»

(Ha3BaHME apXUBa)

(IIOYTOBBIIT UHIEKC, aJpec,

TenedoH, (akc)

ApXHMBHaA CIIPpaBKa
Ne

(ampecar)

(mata)

Ha Ne oT

OcHoOBaHUeE:

PykoBoaurens opranuzanuu

Hcnomanrenns

(noznuce) (pacumdpoBKa MoJITHCH)

TlevaTn

TenedoH




ITpunoxxenne Ne 2

K aJIMUHUCTPATUBHOMY periaMeHTy
IIPEIOCTABIICHUSI MyHULIUIIAIBHON YCIYTH

«BpI1aya apXyUBHBIX CIPaBOK, APXUBHBIX BBIIUCOK U
apXUBHBIX  KONMMH IO  COLMAJIbHO-IIPaBOBBIM
3arpocam»

(Ha3BaHME apXUBa)

(TOYTOBBIH MHJEKC, aJpec,

TenedoH, hakc)

APXHUBHAS BBIIIUCKA
Ne

(nara)

Ha Ne OT

OcHOBaHUE:

(anpecar)

PykoBoautens opranuzanuu

Ucniomautensp

(moznuck)

TlevaTn

(pacunpoBKa MOAMKCH)

TenedoH




ITpunoxxenne Ne 3

K aIMHUHUCTPATUBHOMY periaMeHry
MPEOCTaBIICHUS MYHULUIIAJIBbHON YCIIyTH
«Bpltaya  apxXMBHBIX  CIPaBOK,  apXUBHBIX
BBIIIMUCOK U ApPXHUBHBIX KOIMUM TI0 COLIMaJIbHO-
IIPABOBBIM 3aIIPOCAM»

(®.1.0., tnbo HaMMEeHOBaHNE
IOPUAMYECKOTO JINIIA)

(ampec MecTa )KUTEIBCTBA, aJPEC
JUTSL KOPPECTIOHACHITNH )

(KOHTaKTHBIN TenedoH)

(37EeKTpOHHAs 1I0YTa)

3ASBJIEHUE

O MMpCAOCTABJICHUH apXHUBHBIX CIIPABOK

[Ipoy npeaocTaBUTh /apXUBHYIO CIIPaBKY/apXUBHYIO BBITUCKY/apXUBHYIO KOITUIO/TEMAaTUUYECKUI

(nOOYEepKHYMb HYICHOE)

MepeyeHb/TeMaTHUECKYIO MOANOPKY/TEMaTUYECKHUI

o030p/:

Jnsa husnydeckoro numa:

«

20 T.

(moamuce) (pactmmdpoBKa MOAMUCH)

(IOKyMEHT, TOITBEP K IAIOIIUH MpaBa (MIOJTHOMOYHNS) IPECTABUTENS)

JI71s FopUAMYECKOro JInla

«

20 r. PykoBoaurens

(HaMeHOBaHUE 0. JIUIIA) (moanucek) (pacumpoBKa MOIIUCH)

M.IL

(IOKyMEHT, OITBEP K IA0IIUH MpaBa (MIOJTHOMOYHNS) IPECTABUTENS)



[Ipunoxenne Ned

K aJIMUHUCTPATUBHOMY pEriIaMeHTy
MIPEIOCTABJICHUSI ~ MYHULIMINAJIBHOW  yCIYrH
«Bblgaya  apXuBHBIX CIPAaBOK, APXHUBHBIX
BBIIIMCOK M apXMBHBIX KONUI MO COLIMAIBHO-
IPaBOBBIM 3aIPOCAM»

PACIIMCKA B IOJIYYEHUU JTOKYMEHTOB
Ne oT
(coomseemcmeyem peKsusuman,
VKA3AHHBIM 6 JHCYPHATle pecUCmpayuu)

Brinana

(D.U.0. 3aa6umens)

IlepedyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSTEBHO:
1.

2.

7.

[lepeueHb JOKYMEHTOB, KOTOpbleé OyAyT TIOJIy4E€Hbl [0 MEXBEIOMCTBEHHBIM 3alpocam
(3anonusemcs 6 ciyuae, eciu maxue OOKYMeHmyvl He Obliu npeocmasienvl 3daseumenem no

cobcmeeHHoU unuyuamuee):
1.

2.

(Oondcrocmv, @.U.O. dondcHocmHo2o auya, NOONUCh 8bl0ABULE20 PACNUCKY)



ITpunoxenue Ne 5

K aIMUHHUCTPATUBHOMY perIaMenTy
MPEaOCTaBIICHUS MYHULUIIAJIBbHON yCIIyru
«Bpltaya  apxXMBHBIX  CIPaBOK,  apXUBHBIX
BBIIIMUCOK U ApPXHUBHBIX KOIMUM TI0 COLIMaJIbHO-
IIPABOBBIM 3aIIpocam»

3AIIPOC (OEPAIIEHVE)
onsa  obopMIIEHMS APXMBHOM CIPAaBKM, APXMBHOM BHIIMCKM, aAPXMBHOM KOIUU
(HyXHOe TOIYEpPKHYTh) II10 IOKYyMeHTaM
HaszBaHMe OpraHa
VubopMaums o IepPCOHAJIbHEIX IOAaHHEIX XpaHUTCa u obOpabaTelBaeTcs C

cobJyogeHMeM POCCUMMCKOT'O 3aKOHOIATEJNIbCTBAa O I[IePCOHAJIbHEIX HOAaHHBEIX. 3aloJiHAS
OaHHYI0 aHkKeTy, B @naeTe corjiacue Ha o0Opab®oOTKy INEePCOHAJIbHBIX INAaHHBIX <*>.

dammnmsa, UMS, OTUYECTBO auua,
3anpalrpeanmero apxXMUBHYIO CIPaBKYy,
IOaHHEIE IIacnopTa (cepuda, HOMEp, KeM
BEIIAH, IaTa BHIAUYM), IOBEPEHHOCTDH

damunmsa, M4, OTUYeCcTBO, ron
POXIOEeHUSA auua, e} KOTOPOM
3anpaimpaeTCcs apxXuUBHadg crnpaBka
(yxazaTb BCE craydau U3MEeHEeHUS
bamMmnmu, MMEeHM, OTUecTBa), YyKas3aThb
cTraryc (meHCcHOHEP, tes3paboTHE,

cryxaumy, paboTHUK, CTYIEHT)

Ha ube w¥MS BHIMCHBATH APXUBHYIO
CrpaBKy

Tema 3anpoca (obpaumeHus) (HyXHOe
IOOUEPKHYThH) , XPOHOJOTMUECKUE PpaMKU

3anpamyBaeMoy mHbopMaLmM :

1. TpynoBOoM cCTax (HaxoxIeHMe B
OIEKPETHOM OTIIYCKeE; B OTIIYyCKe I10
yxony 3a peOeHKOM; B IOJIIOCPOUHBIX
KOMaHIMPOBKAX; B yueOHBIX OTIyCckax) ;
2. 3apnjuara;

3. HarpaxmeHue;

4. pavion KpawmnHero Cerepa (PKC);

5. IpMMeHeHMe penpeccun;

6. InpuBaTMBaAUUL XWUJIbS, OTBOI 3eMJMU;
7. nepeuMeHOBaHME YJIULEL;

8. BHIIEJIEHME XWJIOM MJIOWAaIM M T.I.
s Kakom nesmn 3alpalmBaeTcs

apxXmMBHaAd CIlIipaBKa

BeICcJlaTe O NOUTE MAM [epelaTb IIpHu
JIMYHOM IIOCEUIEHUN

Anpec, 1o KOTOPOMY HalpaBUTh
CHOpaBKy, TesedoH (moMamHmM,
paboumyi, COTOBREINM)

20 T. [lomnuceb

(ODaTa) (mommnmMche IIOJIB30BATEJIS)

<*> Cwm. @enepanbHblil 3ak0H 0T 22.10.2004 Ne 125-D3 «O06 apxuBHOM jene B Poccuiickoi

Oenepannny (¢ m3menenusimu Ha 04.12.2006) // Cobpanue 3akoHOmaTenbcTBa Poccuiickoii
@eneparn. 2004. Ne 43. Crt. 4169 (I1. 3, CT. 25).
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