AIMUHHUCTPAIIUA
BUITHEBCKOI'O CEJIBCKOI'O IOCEJIEHUA
KPACHOITIEPEKOIICKOI'O PAMOHA
PECIIYBJIMKHU KPBIM

IIOCTAHOBJIEHUE
27 urons 2023 roxga c. Bumneska Ne 93

O06 yrBepkaeHUHM AJMHMHHUCTPAaTUBHOIO peErjaMeHTa
IpelocTaBieHusT MyHHIMNanbHOM ycnyru  «llepeBon
YKUJIOTO MOMEILEHUS B HEXKUIIOE MTOMELIEHUE U HEXKUIIOTO
MOMEIIEHUSI B JKWIOE I[IOMEIIEHHE» Ha TEPPUTOPHH
Bumnesckoro CEJIbCKOI0 MIOCEJICHUS
KpacnHomnepexkornckoro paitona Peciy6muku Kpsim

B cootBerctBUM ¢ denepanbabiM 3akoHOM OT 06.10.2003 1. No 131-D3 «OO6 00mMX MpUHIMAIIAX
OpraHu3ali MECTHOro camoympasiieHus B Poccuiickoit ®@enepauun», ot 27.07.2010 Ne 210-d3 «O6
OpraHMU3aIfy MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHULHUIAIBHBIX YCIYT», PYKOBOJICTBYACH YCTaBOM
MYHHIIMITAJTLHOTO o0Opa3oBaHusi BuIHEBCKOe celbCKOoe ToceneHrne KpacHOMepeKoncKoro paioHa
Pecniybnuku Kpeim, agMuHuCTpaius BUITHEBCKOTO CEIbCKOT0 MOCEICHUS

I[TOCTAHOBJIAET:

1. VtBepauTh AJIMUHUCTPATUBHBINA periaMeHT MPEJOCTaBICHHUS MYHHUIMIAIBLHON yCIyru
«IlepeBoj1 )KUITOTO TTOMEIICHHS B HEKUIIOE TIOMEIICHHE M HEXKHMIIOTO MIOMEIIEHHUS B KHJIOE TTOMEIICHUE)» Ha
TeppuTopuu BumHeBckoro cenbckoro moceneHus KpacHomepekorckoro paiioHa PecmyOnmku Kpbim
(mpuioxeHue).

2. CuuTaTh YTPAaTUBLUIUMU CHITY IOCTAHOBIEHUS aJIMUHUCTpanuu KpacHomepekonckoro paiioHa ot
25.10.2019 Ne 175 «OO6 yTBepKIeHUU AIMUHUCTPATUBHOTO PETIAMEHTa I10 MPEIOCTABICHUIO
MyHULIUTIATbHOU yciayru «llepeBoj >KMIOrO TIOMEHICHHS B HEXKHIOE MOMEIIEHHE WU HEXHIOTO
IIOMEIEHNS B XKWIOE MoMereHne»y», or 26.11.2021 Ne 246 «O BHeceHHH W3MEHEHHI B IIOCTAHOBIICHUE
aIMUHHCTpalMu BumHeBckoro cenbckoro moceneHus oT 25.10.2019 r. Ne 175 «O06 yTBepkIeHUH
aIMUHUCTPATUBHOTO peErilaMeHTa M0 TPEJOCTaBICHUIO MYHHIUNANbHOW ycnyru «llepeBoj »kumoro
MTOMEILICHHS B HEXKUIIOE IMTOMEILICHUE WM HEXKUIIOTO TTOMEILCHHS B KUjIoe momerieHue»», ot 30.12.2021 Ne
335 «O BHeceHMHM W3MEHEHUH B TIOCTAHOBJICHUE aJIMUHUCTPAIMA BUITHEBCKOTO CEITBCKOTO TOCEICHHS OT
25.10.2019 1. Ne 175 «OO0 yTBepKAECHUU AJMHHHUCTPATUBHOIO perjaMeHTa I10 MPeJ0CTaBICHUIO
MYHUITUTIATBHON ycnyru «llepeBoj JKMJIOTO TIOMEIICHHS B HEXKHJIOE TOMEIIEHWE WM HEXUIOTO
MIOMEILCHHS B JKWiIoe momerneHue»», ot 15.04.2022 Ne 89 «O BHeceHMH HU3MEHEHHH B IIOCTaHOBJICHUE
agMuHucTpanuu BummeBckoro cenbckoro moceneHus ot 25.10.2019 r. Ne 175 «OO6 yTBepx)aeHUU
aIMUHHCTPATHBHOTO periaMeHTa IO MPEeAOCTaBICHUIO MYyHUIUMNANbHON ycnyru «llepeBox Kuioro
ITOMEIIICHHS B HEXKHIIOE TIOMEIIICHUE TN HEeXKUIIOTO IMIOMEIICHUS B JKHIIOE TIOMEIIICHUE ).

3. Hacrosmee mnocraHoBIeHHE OOHAapoJOBaTh Ha o¢uIUagbHOM mnoprtane IlpaBuTenscTBa
Peciyonmukn Kpeim Ha crpanune KpacHomepekorckoro paiiona https://Krpero.rk.gov.ru B paszgene
«MyHuunaneHele 00pa3oBaHMs paiioHa» mojapasfen «BHIIHEBCKoe CelbCKoe IOCEIeHHe» M Ha
UHPOPMALIMOHHOM  CTEHJAE€ B 3/JaHUM aJMUHHCTPALMUd BUIIHEBCKOTO  CEIbCKOIO  MOCEICHHUs
Kpacnonepekornckoro paiiona PecnyOnmukun Kpbeim  mo  agpecy: 296030, Pecny6nuka Kpeim
Kpacnonepekonckuii paiioH c. Bumneska, yi. JIenuna, 58.

4. Hacrosiiee NOCTaHOBJIEHUE BCTYHNAeT B CWIy C MOMEHTa €ro OOHapOJOBaHUSA
(omyOnMKOBaHUS).

5. KoHTpo1b 32 HCTIOTHEHWEM HACTOSIIIETO TTOCTAHOBIICHHSI OCTABJISIO 332 COOOH.

[Ipencenarens BUIIHEBCKOTO CEIBCKOTO COBETA-
rjaBa aIMUHUCTPAUY BUIIIHEBCKOTO CEIBCKOTO MOCETIECHUS B.B. Kepnyc



YTBEPXEH

MIOCTAHOBJIEHHEM aIMUHHUCTPALUH
BuirHeBckoro cexbecKoro moceIeH s
Kpacnomnepekornckoro paiiona

Pecny6mku Kpeim
ot 27.06.2023r. Ne 93

AJIMHUHHMCTPATHUBHBIN perjiaMeHT Npea0CTABJIECHUS
MYHUIIUNAJIbHOM yeayru «IlepeBoj xui10ro noMemeHus B HeKUI0€
noMelleHue U HeKUJI0To MoMellleHUs B JKIJioe MoOMellleHHue» Ha
TeppuTOPUN BHUIIIHEBCKOTIO CeJILCKOr0 MoceJeHus
KpacHonepexonckoro paiiona Pecnnyoauxku Kpbim

. O61Iue mMoJ10KeHUus
1. lIpeamer peryiupoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1.AnlMUHHCTpPATUBHBIN pErjJaMeHT NPeJOCTaBICHUS MyHMUIMNaIbHOW ycnyru «llepeBoa
KUJIOTO TIOMEILEHHUsS] B HEXUJIOE MOMEIIEHHE M HEKUJIOTO MOMEIICHUs B JKUJIOe MOMELIeHHue» (Jayee
COOTBETCTBEHHO - aJMUHUCTPATUBHBIM pEriaMeHT, MyHULIMIAJIbHAs yciayra) pa3paboTaH B LEJSIX
MOBBIIICHUS KAa4eCTBa M JOCTYIIHOCTH MPEAOCTaBICHHUS MYHHULUINAIBHON YCIYTH, OIpPENEseT
CTaHJIapT, CPOKM M IOCIEJOBATEIbHOCTh JEHCTBUI  (aAMUHUCTPATUBHBIX HpPOLEAYp) IpH
OCYILIECTBIEHUH IIOJHOMOYMH IO MPEAOCTaBICHUIO MyHHIIMIAIEHON yeiryrH «[lepeBos uIoro HoMeneHus
B HEXKHJIOE TOMEIIECHNE M HEXKMIIOTO MTOMEIIEHHUS B JKIII0€ IOMEICHHE» Ha TEPPUTOPHU BHITHEBCKOTO CENbCKOro
noceneHus KpacHonepexorickoro paiiona Pecrry6mmku Kpbim.

2. Kpyr 3asiBuTeJieii Ipu NpeaocTaBJIeHUH MYHHIIMTIAJTbHOM YCIYTH
2.1. 3asBuUTENEM HA TMOJyY€HHE MYHUIIMITAJIHHON YCIYTH SIBISETCS COOCTBEHHUK IOMEIICHHS B
MHOTOKBAPTHUPHOM JIOME UJIU YIIOJTHOMOYEHHOE UM JIULO (Jlajee - 3aBUTEb).
WHTepecs! 3asBUTENCH MOTYT IPECTABIATh JIHIA, 00JIaJal0Ie COOTBETCTBYIOIIUMHU
MOJTHOMOYHSIMH (J1aJiee — MPEICTABUTED).

3. Tpe6oBaHus Kk NOPAAKY HH(GOPMHUPOBAHMA O NIPEIOCTABJICHUH MYHHIIUNIATbHOM YCIyTH

3.1. Iopsimok mony4yeHust HHGOPMAIMH 110 BOIPOCAM MPEIOCTABICHUS MYHHIIUTIAIBHOW YCITYTH
U YCIIyT, KOTOpPbIE SBISIFOTCS HEOOXOIUMBIMHU U 0053aTeIbHBIMU JUIsl IPEAOCTABICHHUSI MYHUIUITAIbHON
yCIIyTH:

1) HemocpeACTBEHHO MpPH JIUYHOM TIpHEME 3asBUTENS B AJMHHUCTPAlMd BHIIHEBCKOro
cenbekoro nocenenus KpacHonepekorickoro paiiona Pecnyonuku KpbiM (nanee - YoaHOMOUYEHHBIH
OpraH);

2) 10 CIIPaBOYHBIM TeNeOHHBIM HOMepaM Y TOTHOMOYEHHOT'O OpraHa;

3) MUCBMEHHO, B TOM YHCJIC TIOCPEICTBOM JIEKTPOHHOM MOYTHI, (PaKCHMHIBHOM CBSI3H;

4) mocpeICTBOM pa3MelIeHUs B OTKPBITOH U JOCTYITHOH hopMe HH(OpMaLInK:

- B (eaepanbHOH TroCynapcTBeHHON uH(popMaunoHHOW cucreMe «Eaunblii  moprtan
rOCYJapCTBEHHbIX U MYHMUIMNAIBHBIX ycuyr (ynxuuii)» (https:/www.gosuslugi.ru) (manee — EIII'Y,
Enunblit nmopran);

- B rocyaapcTBeHHOM uHpopmanuoHHoW cucrteme «llopram rocyaapcTBEHHBIX U
MyHUIMNanbHBIX yeayr Pecnyomuku Kpbeimy» (https://gosuslugi82.ru) (nanee — PIII'Y, perrnoHanbHbIN
nopran);

- Ha opuIMaTBLHOM caliTe YnomHoMmoueHHoro oprana (https://vishnevskoe.rk.gov.ru/ru/index);

5) mocpencTBoM pasmenieHus: HHGOPMAIUK Ha WHPOPMAIIMOHHBIX CTEHIAX YIOJTHOMOYEHHOTO
oprasa.

3.2. UudopmupoBaHue OCYIIECTBISIETCS 110 BOIIPOCAM, KaCaroIUMCS:

- crmocoOOB ITOJaYH 3asIBJICHU;

- azpeca YIIOJIHOMOYEHHOIO OpraHa, oOpalieHrne B KOTOpPbIii HEe00X0AUMO AJIsl IPENOCTaBICHUS
MYHUITUTIATBHON YCITYTH;

- cpaBOYHOM MH(MOpMAIU 0 padoTe YTIOITHOMOUYEHHOTO OopraHa (CTPYKTYPHBIX MOJIpa3ieiecHUi
Y1I0JIHOMOYEHHOIO OpraHa);



- IOKYMEHTOB, HEOOXOUMBIX JJIs IPEOCTABICHIS MYHUIIUITAILHOW YCITYTH;

- IOpsiIKa U CPOKOB MPEOCTABICHHS MyHUIIUITAILHOW YCIyTH;

- TIOpSJIKa MOJIYYSHHsI CBEICHUH O XOZ€ pacCCMOTPEHUS YBEIOMIICHHSI 00 OKOHUYAHUH
CTPOUTENIBCTBA M O PE3yIbTaTaX MPEJOCTABICHUS MyHUIIUTIAILHON YCITYTH;

- mopsiiKa gocyneoHoro (BHECYNeOHOTr0) 00KanoBaHus AeCcTBH (0€31eHCTBUS) TOKHOCTHBIX
JUI, ¥ TPUHUMAEMbIX UMH PEIICHUN TIPH MPEIOCTABICHUU MYHUITUTIAIBHON YCITYTH.

[Tonyyenne wHGpOpPMALKU TO BOMPOCAM IPEAOCTABICHUS MYHUIUNAIBHOW YCIYI'M W YCIYT,
KOTOpPBIE SIBJISIFOTCSI HEOOXOAUMBIMU U 00sI3aTENIbHBIMU JIJISl IPEIOCTABICHUS! MYHULIUIIAJIbHOU YCIIyTH
OCyIIECTBIsIeTCS OeCIIaTHO.

3.3. Ilpu ycrHOM oOpamieHun 3asBUTENS (JUYHO WM IO TeNePOHY) MOHKHOCTHOE JIHIIO
YTHOIHOMOYEHHOTO OpraHa, OCYUIECTBISIOIINN KOHCYJIbTHPOBAHUE, MOIPOOHO U B  BEKIMBOMN
(koppekTHOit) hopme HHPOPMHUPYET OOPATUBIIUXCS IO HHTEPECYIOITUM BOIIPOCAM.

OtBeT Ha TenedOHHBIN 3BOHOK J0JDKEH HAYMHATHCS ¢ MH(OpMalMu 0 HAUMEHOBAaHUU OpraHa, B
KOTOpPBI O3BOHUI 3asiBUTEINb, (aMHUIINU, UMEHHU, OTYECTBA (IIOCTIEIHEE — IPU HAIMYUK) U JOKHOCTH
CTIEMAINCTA, IPUHSABIIETO Tele()OHHBIN 3BOHOK.

Ecnu gomkHOCTHOE nHII0 YTIOJIHOMOUYEHHOTO OpraHa He MOXKET CaMOCTOSATEIbHO JaTh OTBET,
Te’eOHHBIN 3BOHOK JIOJDKEH OBITh TiepeaapecoBaH (TICPEeBEICH) Ha IPYroe JTOJDKHOCTHOE JIHIIO WITH JKe
oOpatuBIIeMyCsl JHMIy JOJDKEH OBbITh cOOO0IIeH TenedOHHBIH HOMEp, MO KOTOPOMY MOXHO Oynaer
MOJYYUTh HEOOXOAUMYIO HH()OPMAIIHIO.

Ecnu monroroBka orBera TpeOyeT MPOIOIKUTENBHOTO BPEMEHHU, OH MpeasiaraeT 3asBUTEIIO
OJIMH U3 CIIEYIOIUX BAPUAHTOB JajlbHEUIINX NEHCTBHI:

U3II0KUTH oOpallieHrne B TUCbMEHHOU (hopMme;

HA3HAYUTH JIPYroe BpeMsl Ui KOHCYIbTAIIHiA.

JIOMKHOCTHOE JUI0 YTIOJIHOMOYEHHOTO OpraHa He BIpaBe OCYIIECTBIATH WH(OpMHpOBaHHE,
BBIXOJIAIIIIEE 32 PAMKH CTaHJAAPTHBIX MPOLEAYP M YCIOBUH MPEIOCTABICHUS MyHUIIUTIAILHON YCIIYTH, U
BIIUSIOLIEE MPSMO HJIM KOCBEHHO HAa MIPUHUMAEMOE pellieHue.

[TpomomkuTenbHOCTh HHYOPMHUPOBAHUS 1O TeNe(HOHY HE JOJDKHA MpeBbImaTh 10 MUHYT.

NudopmupoBanue ocylecTBIsSETCS B COOTBETCTBUH C Tpa)KOM IpreMa Ipax/iaH.

3.4. Tlo mnuceMeHHOMY OOpAaIIEHHIO JIOJDKHOCTHOE JIMIO YTIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIM 3a TMPEAOCTaBICHHE MYHHUIMNAIBLHON YyCIyrd, MOAPOOHO B THUCHMEHHOW (opme
pa3bsICHACT TpaXXIaHUHY CBEICHHS II0 BOIpPOCAM, YKa3aHHBIM B IyHKTe 3.2. HACTOAIIETO
AJIMUHUCTPAaTUBHOTIO pEriIaMeHTa B IOpsiAKe, ycTaHoBIeHHOM PenepanbHbiM 3ak0HOM OT 02.05.2006Ne
59-®3 «O mopsake paccMoTpeHus oOpamieHuid Tpakaan Poccuiickoir Denepanuun» (mamee —
®denepanbHblifl 3akoH Ne 59-D3).

3.5. Ha EIIT'Y, PIIT'Y u odunmansHOM caiTe YMOIHOMOYEHHOTO OpraHa pa3Mellaercs
cienytoias uHpopManus:

1)  uWcyepmbIBAONIMI  MepevYeHb JOKYMEHTOB, HEOOXOOMMBIX ISl  MPEIOCTaBICHUS
MYHUITUTIATBHON YCITyTH, TpeOoBaHHUA K O(QOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKXe IepedyeHb
JIOKYMEHTOB, KOTOPHIE 3asBUTENH BIIPaBE MPEJOCTABUTH IO COOCTBEHHON HHUIINATUBE;

2) KpyT 3asiBUTEIICH;

3) CpOK MpeOCTaBICHUS MYHHIIUIIATBHOMN YCIYTH;

4) pe3ynbTaThl MPEIOCTABICHUS MYHHUIIUIIATBHON YCIIYTH, MOPSIOK NMPEACTABICHUS TIOKYMEHTA,
SIBIISFOIETOCS PE3yIbTATOM MPEIOCTABICHUS MyHUIIUITATLHON YCIYTH;

5) pasMep TOCYIapCTBCHHOH TMOILJIMHBI, B3MMAaeMOM 3a MPEJOCTaBJICHUE MYHHUIIUNAIBLHON
yCIyTH;

6) wWcYepHBIBAIONIMI TEpeueHb OCHOBAaHMW JUIsl TPUOCTAHOBJICHHWS WJIM OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH;

7) o mpaBe 3asABUTEISA Ha A0CyaeOHOe (BHEeCyaeOHOe) 00XxamoBaHue JeiHCTBHiA (0e31eiCTBHS) U
pEIIeHNH, IPUHATHIX (OCYIIECTBIIIEMBIX) B X0/I€ TIPE0CTABICHUS MYHUITUTTIAIBHON YCIyTH;

8) dopmbl 3asBiieHuit (yBeJOMJIEHHH, COOOIIEHHIA), HCIOIb3yeMble MPHU IPEAOCTABICHHH
MYHUIIUTIAJILHOU YCIYTH.

Nudopmanus wa EINT'Y, PIII'Y o nopsiake U cpokax MpeaoCTaBICHUS MYyHHITUTATBHOW YCIYTH
HAa OCHOBAaHUM CBEJICHUMU, CoOJepKammxcs B (eaepanbHOM TOCyIapCTBEHHOW WH(POPMAIMOHHON
cucreme «®DenepanbHbIi peecTp TOCYJAPCTBEHHBIX M MYHHMIMNAIbHBIX yCIyr (QyHKIMIA)»,
MIPEOCTABIISCTCS 3asIBUTEIIO OECIIaTHO.

Joctyn k uHGOpManuu O CpoKax M MOPSJIKE MPEJOCTaBICHHUS YCIYyTd OCYIIECTBIseTcs 0e3



BBIIIOJIHEHUS 3asBUTEIEM KaKMX — JIMOO TpeOoBaHWIl, B T.4. 0€3 MCIIOJIB30BaHMs IMPOrPaMMHOIO
o0ecreyeHns, yCTaHOBKA KOTOPOIO Ha TEXHHYECKHE CpEJICTBA 3asBUTENs TpeOyeT 3aKIH0ueHHs
JUIEH3MOHHOTO WJIM HWHOIO COIVIalleHHs ¢ IpaBooOJafiaTeleM IpOrpaMMHOIO oOecledyeHus,
[IPEIyCMAaTPUBAIOIIETO B3MMAaHME IUIAThl, PErMCTPAlMI0 WIM AaBTOPHU3ALMI0 3asBUTEINS WIH
IIPEIOCTABIICHUE UM IIEPCOHANIBHBIX JaHHBIX.

3.6. Ha mHpopMannMOHHBIX CTeHJaX YIOJIHOMOYEHHOIO OpraHa, B MeECTax MpeJOoCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, pa3MeIIaeTcs ciaenyromas HHPOopMaLus:

- UCYepIbIBaIONIas HHPOPMALKA O MOPSIKE IPEAOCTABICHUS MyHUIIUIIAILHON YCIIyTH;

- HOMepa KaOMHETOB, B KOTOPBIX MPEAOCTABISACTCA MYHHLMIIAIbHAS yCIyra; (paMuinu, uMeHa,
oTdyecTBa (MOCieAHEe - MPU HATUYMHU) U JOJDKHOCTH COOTBETCTBYIOLIMX JOJDKHOCTHBIX JIUL, PEKUM
npueMa UMM 3asBUTENCH, CpaBOYHBIE TEeNePOHBI CTPYKTYPHBIX MOJpPA3eeHUH YIIOIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a IPEAOCTABICHHE MYHHLMIIAIBHOM YCIIyTH, B TOM 4Hcie HOMep TeledoHa-
aBTOMH(pOpMaTopa (MpH HATUIHNHN);

- azpec O(UIMANBHOTO CaiiTa, a TaK)Ke ANEKTPOHHOU MOuThl U (Min) (HopMbl 0OpaTHON CBS3U
YnonHoMo4ueHHOro oprasa B cetu «MIHTepHET»;

- MCYEPIBIBAIOLINI MepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUM C HOPMATHUBHBIMU
IIPAaBOBBIMU aKTaMU JUJISl IPEJOCTABICHUS MyHULIUTIIAIIBHON YCIIYTH;

- (hopMBI 3asBICHMUIA;

- IIEpEeYEHb OCHOBAHMM JUUIS OTKa3a B IPEIOCTABICHUN MYHUIIMIIAIIBHON YCIIYTH;

- MOpSAOK O0OKaJoBaHUS PEIICHUM, JEeUCTBUM WM Oe3MeUCTBHUS JOJKHOCTHBIX JIHII,
MIPEAOCTABIIOIINX MYHULIUIIAJIBHYIO YCIIYTY.

B 3amax oxwunaHus YIOJIHOMOYEHHOTO OpraHa pa3sMEIal0TCs HOPMATUBHBIE IPAaBOBBIE AKTHI,
PETYJIMPYIOIINE MOPSAOK IPEJOCTABICHUS MyHUIIUNIAIIBHON YCIIyTH, B TOM 4HCII€ AIMUHUCTPATUBHBIN
periIaMeHT, KOTOPBIE 10 TPEOOBAHMIO 3asBUTEIIS TIPEAOCTABIISIOTCS MY ISl O3HAKOMIICHUSI.

3.7. CBeneHus 0 X0 MPEJOCTaBICHUS] MyHULMIAIBHOW YCIYTH 3asBUTENb BIpPABE MOJIYYUTh
IpU JIMYHOM, NMHUCbMEHHOM OOpalleHUH B YIOJHOMOYEHHBIN OpraH, NMpeAoCTaBISIIOIIMM yCIyry, a
TakXke mocpeacTBOM TenedoHHON cBa3u. Kpome TOro, cmemeHuss O XoJe MPEJOCTaBICHUS
MYHHMIMIIAJIBHON YCIYTH 3asBUTENb BIpaBe Moiay4duTh nocpeactsoM EIITY (ans 3asBieHuid, NoJaHHBIX
nocpeactsoM EIITY), PIII'Y (mns 3asBneHuid, moganHbix nocpeactsoM PIITY), anekTpoHHOM MOUTHI
YII0JTHOMOYEHHOT 0 Oprasa.

3.8. CnpaBounas mHpopMauus MOAJISKUT oOs3aTenbHOMY pasMenieHuto Ha EINY, PIITY,
opuIManTbEHOM caiiTe YTOJIHOMOUYEHHOTO OpraHa, IMPeIOoCTABIISIONIEr0 MYHHMIMIAIBHYIO YCIYTY, H
SABJISICTCS. TOCTYIHOW JUIS 3asBUTENA. Y TIOJIHOMOYEHHBIN Opras, NMpeAoCTaBIIIOMIMI MyHULUIIAIBHYIO
yCIIyTy, OO€eCreunBaeT pa3MeIleHne U aKTyaJu3aliio CIPaBOYHON MH(POpPMAIMK B 3JIEKTPOHHOM BUJE
nocpenctsoM EINTY, PIII'Y, opunmansHoro caifta YmoJHOMOUYEHHOI'O OpraHa.

Il. Cranpapr npegocraBjieHusI MyHUIMNIAJIbHON YCIYTH

4. HammeHOBaHHe MYHHIIMIIAJTBHOM YCIYTH
4.1. IlepeBo KHIIOTO MOMEIIEHNS B HEXXHWIIOE ITOMEHIEHUE M HEXWIOrO0 MOMEIICHUS B KUJIOE
ITOMEIIEHUE.

5. HaumeHoBaHue opraHa, npe0CcTaBJIsIIONIEr0 MyYHUIMIAIBHYIO YCJIYTY
5.1. MyHUIIMNIAIIBHYIO YCIIYTY MNPENOCTaBIseTCs YMOJIHOMOYEHHBIM OpraHOM — AJIMUHHUCTpaluein
Bumnesckoro cenbckoro nocenenust Kpacnonepekorickoro paitona Peciyonnku Kpbim.
[Ipu npepocTaBieHH MyHUIMIIATBHOU yeiyru OpraH B3auMoAEUCTBYET (MIPU HEOOXOAMMOCTH)C:
- @epnepanbHas cay0a rocyapCTBEHHOM perucTpaiuu, Kagactpa u Kaprorpapuu;
- OenepanbHas HAJIOTOBasl CIIyk0a;
- CHELUAJIU3UPOBAHHBIE TOCYIAPCTBEHHBIE M MYHULMIIAIBHBIE OpPraHU3alMd TEXHUYECKOU
WHBEHTapHU3aL1H.

5.2. 3ampemeHo TpeOoOBaTh OT 3asBUTENS OCYIIECTBICHHS JCHCTBHI, B TOM YHCIE
COTJIACOBAaHWH, HEOOXOMUMBIX JUIS TIOJIYUCHHUS MYHHUIIUIAIBHOH YCIYTH M CBS3aHHBIX C
06paH_ICHI/IeM BUHBIC I‘OCYIIapCTBeHHBIe OpFaHBI nu OpI‘aHI/I?)aI_[I/II/I, 34 UCKIKOUYCHHUCM HOJIy‘-ICHI/ISI
YCIYI H TIOJYYCHHS JIOKYMEHTOB U WHGOpMAIUH, TPEJOCTABISEMBIX B Pe3yibTaTe
IIPEIOCTABIICHUSI TaKUX YCIIYT, BKJIIIOUEHHBIX B IIEPEYHH, YKa3aHHbIE B 4acCTHU NEPBOM cTaThu 9
®enepanpHoro 3akoHa oT 27 uronst 2010 roga Ne 210-D3 «O6 opranuzamnuu MpeaoCTaBICHUS
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roCyJIapCTBEHHBIX U MYHUITUTIATBHBIX yCIyr» (nanee — DeaepanbHbiii 3akoH No210-D3).

6. Onucanue pe3yabTaTa MPeI0CTABIEHUS MYHUIIUNIAIBHON YCIyTH

6.1. PesynbraroM  mOpenoCTaBIE€HUS ~ MYHHUIMIIANBHOM  YCIYIM  SIBJISIETCS  MPUHATOE
YIIOJTHOMOYEHHBIM OPTraHOM peEIlIeHHe O MEepeBOJie WM 00 OTKa3e B MEPEBOE JKUIOr0 MOMELICHHUS B
HEXXHIIOE MOMEIIEHNE U HeXUIIOTO MTOMEIIEHUS B )KUJI0€ IOMEIICHHE.

dopMa yBeIOMJICHHSI O TIepeBojie (OTKa3e B IMEPEBOJE) >KWIOrO (HEXKUIIOTr0) TMOMEIICHUS B
HeXuoe (KHIoe) MmoMenieHne yrBepxkaeHa nmocranosiaeHueM [IpaBurensctBa Poccuiickoni denepanun
or 10.08.2005 Ne 502 «OO6 yrBepkaeHUH (GOPMBI YBEIOMIICHHS O TEpeBojie (OTKa3e B IEPEBOJIC)
KHWIOTO (HEeXKUIIOTr0) MoMeleHus: B Hexkuiioe (kuioe) nomenienue» (Ilpunoxenue Ne 2 k HacTosiemy
aAMUHUCTPATUBHOMY PETIAMEHTY).

7. Cpok npeaocTaBjieHUsI MyHHUIMNIAJBHOMN YCJIYyTH

7.1. YIOJHOMOYCHHBIH OpPraH NMPUHUMAET PEIICHHE O IEepeBOJe WM 00 OTKa3e B IEPEBOJIC
JKHJIOTO IIOMEIICHHS B HEXKHUIIOC IIOMEIICHUE M HEXKUIIOTO TIOMEIICHHUS B KHUJIOC IIOMEIICHHE HE IMO3IHEE
yeMm uepe3 45 KaneHAApHBIX AHEW cO JAHS TPEACTAaBICHUS B YKa3aHHBI OpraH JOKYMEHTOB,
00s13aHHOCTH 10 TIPEJICTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTECIIS.

B cnywyae nonaun noxkymenros uepe3 EIILY, PIII'Y cpok nmpenocTtaBieHHst HCUUCISIETCS CO THS
IIOCTYIJICHUs B YIOJHOMOYEHHBIM OpraH nokyMeHToB. Hampasnenue npunareix Ha EINIY, PIITY
3asBJICHUN U JOKYMEHTOB OCYILIECTBIISIETCA C UCIOJIb30BAHUEM €IMHON CUCTEMbI MEXBEIOMCTBEHHOTO
ANEKTPOHHOIO0 B3aumojeicTus (qanee — CMOB) u noaxitoueHHo# K Hell pernoHansHoii CMOB.

7.2. Cpok BBIIa4M JOKYMEHTOB, SIBJISIOUIMXCSA PE3YIbTATOM IMPEAOCTABICHUS MYHUIIUINAIbLHOU
YCIIYTH, - HE TIO3HEeE ueM depe3 3 pabounx qHs (TI0CIe OKOHYAHUS TPOIEAYPhl IPUHSITHS PEIICHHS) CO
JTHS TIPUHSATHS pELICHHUS.

7.3. llpuocTaHOBICHWE TPEAOCTABICHHUS MYHUIIUIAIBHONH YyCIyrd 3aKOHOJIATEIhCTBOM
Poccuiickoit denepanuu He NpeyCMOTPEHO.

8. [lepevyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIMPYIOLIUX OTHOLIEHHS, BOSHUKAIOIIHE
B CBSI3M C NPEAOCTABICHNEM MYHHIMIIAJIBHON YCJIYIH
8.1. IlepeueHb HOpPMATHUBHBIX IPABOBBIX AKTOB, pPETYJUPYIOIIUX  HPEIOCTaBICHHE
MyHUIMIanpHOW ycnmyru pasmemieH Ha EINY, PIIIY u odunmanbHoM caiite YIOJIHOMOYEHHOTO
oprasa.

9. HcuyepnbiBarouuii nepevyeHb JOKYMEHTOB, HeO0X0AUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM ISl IPEIOCTABJEHNS MYHHIIUIIAJILHOMN YCJIYTH H YCJIYT,
KOTOpPBIE SIBJISIIOTCS HEOOXOAUMBIMH M 00513aTe/IbHBIMH IS IPEI0CTABJICHUS] MYHUIIUIIAILHOM

YCJIYTH, MOAJIeKALMX MPEeI0CTABICHHIO 3asiBUTEIeM, B TOM YUCJI€e B 2JIEKTPOHHOI (popme

9.1. [lepeveHb JOKYMEHTOB, 00sI3aTEIBHBIX K MPEIOCTABIICHHUIO 3asIBUTEIEM CAMOCTOSTEIHHO:

a) 3asiBJIEHUE O MPEJOCTABIECHUH YCIyTH Mo popMe corinacHo, npuioxkeHuto Ne 1 kK HacTosmemMy
AJIMUHUCTPATUBHOMY pErjIaMEeHTY (Jlajiee - 3asiBICHUE);

B cnywyae nampasnenust 3asBieHuss nocpeactsom EIY, PIII'Y ¢opmupoBanue 3asBieHus
OCYIIECTBISICTCS IOCPEACTBOM 3allOJHEHUsT WHTepakTUBHOM ¢opmbl Ha EIITY, PIITY 0Ge3
HE00XO0IMMOCTH JIOTIOTHUTEIHHON TI0JJauy 3asiBJICHUSI B KaKoi-T1n00 nHOU opme.

B 3asgBneHun Takxke ykasblBaeTCsl OJUH U3 CIEAYIOIIMX CHOCOOOB HAampaBJeHUs pe3yibTara
IIPEIOCTABIICHUS] MyHULIUIIAJIbHON YCIIYTH:

a) B (QopMe DJIEKTPOHHOrO JOKyMEeHTa B Ju4HOM kabunere Ha EIIT'Y, PIIY;
HaOyMa)KHOMHOCHUTEIIEBBUIepaclieyaTaHHOT09K3eMITISIPadIEKTPOHHOTOJJOKYMEHTa B Y TOTHOMOUYEHHOM
Oprase; NO4YTOBBIM OTIIPABICHUEM.

6)  JoxymeHT, YIOCTOBEPSIOUIMI ~ JMYHOCTh  3asABUTENS  WIM  IPEACTABUTENS
3agBUTENA(IIPENOCTABIIACTCABCIYYaCINYHOT000PAIIEHUSBYTIOIHOMOYEHHBIHOPTaH ). B cilydae
HanpasieHusa 3asBiaeHus nocpeactsoMm EIIY, PIIIY cBemeHuss w3 JAOKyMEHTa, YIOCTOBEPSIOLIETO
JUYHOCTh 3asiBUTENS, PEICTABUTENA (POPMUPYIOTCS MPHU TMOATBEP)KICHUH YYETHOW 3anmucu B ExauHoM
cucreMe uaeHTuuKanuu 1 ayreHtTudukanuu (qanee — ECHA) u3 coctaBa COOTBETCTBYIOIIUX JAAHHBIX
YKa3aHHOM y4eTHOH 3allMCHU MOTYT OBITh ITPOBEPEHBI IIyTEM HAIIPABICHMS 3aIIPOCA C MCIIOJIb30BaHUEM
CMDOB.

B) JlOKyMeHT, MOATBEPX IAIONTUN TMOJTHOMOYHUS TPEACTABUTENS 3asBUTENS JEHCTBOBATh OT



UMeHM 3asBUTelNs (B ciydae oOpallleHUs 3a MPEeAOCTAaBICHUEM YCIYTu NpeacTaBuTens 3asButens). B
Clly4yae, eCiau 3asBICHUE IOJAeTcs 4depe3 IpeacraButests 3assurens nocpeacrsoMm EINY, PITY, u
JIOBEPEHHOCTh IPEJCTABUTENS 3asBUTENS HU3TOTOBJIEHA B JIEKTPOHHOU (hopMme, Takas JOBEPEHHOCTh
JOJDKHA OBITh TOANHMCAHA JJIEKTPOHHON TMOANUCHIO, TPeOOBAaHUS K KOTOPOW YCTaHABIMBAIOTCS
3akoHoJaTenbcTBOM Poccuiickoit denepanuu, peryaupyonM OTHOIIEHUS B 00JIACTH UCIOIb30BAHUS
JJIEKTPOHHBIX MOJNUCEH. Y JOCTOBEPEHHAs, COBEPILICHHAS WIM BbIJAHHAs] HOTApUYCOM JOBEPEHHOCTH
IIPEJCTaBUTEIIS 3asBUTEIIS B DJICKTPOHHOH (popMe 10JIKHA COOTBETCTBOBATH TPeOOBaHUAM cTaThu 44.2
OcHoB 3akonoaarenbcTBa Poccuiickoit denepanmu o Hotapuare ot 11 depans 1993 rona Ne 4462-1,

B ciiyuae oOpaiieHus npeicTaBuTeNs 3asiBUTENS TMYHO B YIIOJIHOMOYEHHBIN OpraH:

- 0()OpPMIICHHYIO B COOTBETCTBUHU C 3aKOHO/JATEIHCTBOM Poccuiickoit Deeparuu T0BEpEHHOCTD
(mnst pu3HUYECKUX JTUN);

- ohopmIIEeHHYIO B COOTBETCTBUU C 3aKOHOIATEIbCTBOM Poccuiickoii Denepanuu JOBEpEeHHOCTb,
3aBEPEHHYIO I1€YaThI0 3asBUTEI U NOMINUCAHHYIO PYKOBOIUTEJIEM 3asBUTEIS MU YIIOJTHOMOYEHHBIM
9TUM PYKOBOJUTENIEM JULOM (AJIs1 FOPUAUUECKUX JIULT).

I') IPaBOYCTaHABIMBAIONINE JOKYMEHTBl Ha MEPEBOJMMOE IMOMeIleHHe (B cilay4ae, eCiH MpaBo
COOCTBEHHOCTH 3asiBUTENsI Ha MEPEeBOAMMOE NoMmereHue He 3apeructpupoBano B EI'PH. INomnmmaauk
WM HOTapuaibHO 3aBEPEHHYIO KOIMUIO TAKOTO JOKYMEHTA);

1) TOATOTOBJIEHHBIH U O(QOPMIICHHBI B YCTAHOBJIEHHOM MOPSAJKE MPOEKT IEpeycTpoicTBa U
(unu) TeperyIaHUPOBKU TMEPEBOAMMOIO IOMEIIeHUs (B cllydae, €ClIM THepeycTpOMCTBO U (WIJIH)
NepeIUIaHuPOBKa TPEOYIOTCS [Tl 00eCTIeUeHHs MCTIOIb30BAaHMs TAKOTO MTOMEIICHHUS B KAUECTBE JKUIIOTO
WJIM HEXKHUJIOTO MTOMEILEHUS);

€) MPOTOKOJI OoO0mero coOpaHusi COOCTBEHHHKOB ITIOMEIICHH B MHOTOKBAPTHPHOM JIOME,
CoJIeprKallMii pelieHne 00 UX COrJIaCuu Ha IepPeBO/ )KUIIOTO MOMEIIEHUS B HE)KUIIOE TOMEILIEHUE;

) corjacue KakJoro COOCTBEHHHMKa BCEX IIOMEUICHMH, MPUMBIKAIOIUX K MEPEBOAUMOMY
MIOMEILEHUIO0, Ha [IEPEBO/I )KUIIOTO MIOMEIIECHUS B HEKUIIOE TIOMELICHHE.

B cootBercTBuu ¢ myHkToM 3 ctaThi 36 XXummminaoro kogekca Poccuiickoit @enepanuu
YMEHBIIIEHUE pa3Mepa 0OIIEero UMYyIECTBA B MHOTOKBAPTUPHOM JIOME BO3MOXKHO TOJIBKO C COTJIACHSI
BCEX COOCTBEHHHMKOB ITOMEILIEHUH B IaHHOM JIOME ITyTEM €T0 PEKOHCTPYKIUH.

B cootBerctBuu ¢ myHkToMm 2 crathu 40 XXumumnoro xonmekca Poccuiickoit ®@enepanuu, eciu
PEKOHCTPYKIUS, TMEpeycTpOMCTBO M (WIM) MepelUlaHUpOBKAa IIOMEUIEHUM HEBO3MOXHBI  0e3
MPUCOCANHEHUST K HHM YacTH OOINero WMYyIIecTBa B MHOTOKBAapTUPHOM JOME, Ha Takue
PEKOHCTPYKIIUIO,IEPEYCTPONCTBON (MIIH ) IIEPETIIAaHUPOBKYTOMEILIEH U A0KHOOBITHIIONYYEHOCOTTIac e
BCEX COOCTBEHHUKOB MOMEIIEHHH B MHOTOKBAPTUPHOM JIOME.

9.2. 3asgBUTENs WM €rO IMPEICTABUTENb TPEACTABISACT B YIOJIHOMOYEHHBIH OpPraH MECTHOTO
caMOyMpaBlieHUs 3asBICHHE, a Tak)Ke MpUiIaraeMbple K HEMY JOKYMEHTHI, yKa3zaHHble B myHKTe 9.1.
HACTOAILIEro AJAMUHUCTPATUBHOTO PETJIaMEHTa, OJTHUM U3 CJIEIYIOIIUX CIIOCOOOB 0 BHIOOPY 3asBUTEIS:

a) B aneKTpoHHOU popme nocpeactsom EINTY unu PIITY.

B cnyuae HampaBieHHs 3asBICHUS U MPHIAraeMbIX K HEMY JOKYMEHTOB yKa3aHHBIM CIIOCOOOM
3asiBUTENb (IIPEACTABUTENb 3asBUTENS), MPOMICAIIMM MPOUEAYpbl PErHCTpalyy, HACHTU(UKALIUU U
ayreHTUGUKanuu C ucnoinb3oBanueM ECHUA, 3amonnser ¢GopMy YKa3aHHOTO YBEIOMIICHHUS C
MCIOJIb30BAaHUEM UHTEPAKTUBHON ()OPMBI B SJIEKTPOHHOM BHU/IE.

0) Ha OyMa)>KHOM HOCHTEJIEe OCPEICTBOM JINYHOTO OOparieHus B Y IOJIHOMOYEHHBIH OpraH, 1100
IIOCPEACTBOM IIOYTOBOI'O OTIPABIIEHUS C YBEAOMIIEHHUEM O BPYUYEHHUHU.

9.3. JlokymeHTBI, TpuiaraeMble K 3asBICHUIO, MTPEJCTaBIsieMble B AJIEKTPOHHOU (opme,
HAMPAaBIIAIOTCS B CIEAYIONMX (hopMarax:

a) xml — I JOKYMEHTOB, B OTHOIIEHHWH KOTOPBIX YTBEPXKACHBI (POpPMBI U TpeOOBaHUS TIO
(OpMHPOBAHHUIO AIIEKTPOHHBIX JOKYMEHTOB B Bujie (haiiioB B popmare Xml;

0) doc, docx, odt - 1 JOKYMEHTOB C TEKCTOBBIM COJICPKAHUEM, HE BKIIFOYAIOIIUM (OPMYJIBI,

B) pdf, jpg, Jpeg - ans JHOKYMEHTOB C TEKCTOBBIM COJCPKAHHWEM, B TOM YHCJIC BKJIFOUYAIOIIAX
dbopmynsl 1 (MiaKn) rpadudecKkue n300pakeHus, a TAKKE TOKYMEHTOB € TpapUIeCKUM COIepKAHUEM.

94. B cimywae eciM  OpPUTHHANBl  JIOKYMEHTOB, NpWJIAaraéMblX K  3asBIEHHUIO,
BbI/IaHBIMITOANM CAaHBIYTIOJTHOMOUYEHHBIMOPTaHOMHA0 yMasKHOMHOCHUTEJIE, IOy CKaeTCsi(hOpMUPOBAHUETAK
UX JOKYMEHTOB, IPEICTABISIEMbIX B JIEKTPOHHOH (opMe, ITyTeM CKaHUPOBAHHSI HETTOCPEICTBEHHO C
OpUTHHANa JOKyMeHTa (MCIONb30BaHHE KOMHIM HE JOIMYyCKaeTcsl), KOTOpOE€ OCYILECTBISETCS C
COXpaHEHHEM OpPUCHTAIlMK OpuruHaia fokymenrta Bpaspemienun 300-500 dpi (macmtad 1:1) wu  Beex
ayTEeHTHUYHBIX



MIPU3HAKOBIOITMHHOCTH(TpadUueCKOUTIO AU CHITHIIA, [IEYaTH, yTIIOBOTOIIITaMIIa0JIaHKa ),CHCTIONb30BaH!
€M CIIeIYIOIIUX PEKUMOB:
«4epHO-0embIii» (IIPU OTCYTCTBHH B JOKYMEHTE TpapuuecKuX 300paskeHHid U (M) IIBETHOTO
TEKCTa);
«OTTEHKU ceporo (Ipu HATUYUU B JOKYMEHTE rpauueckux N300pakeHUd, OTIIUNYHBIX OT
[BETHOTOTpaUueCcKoro n300pakeHus);
«UBETHON» WM «PEeXKHUM IOJHOW LBeTornepenaun» (MpH HAIWYUHM B JOKYMEHTE IBETHBIX
rpagu4ecKux n300paKeHN MO0 IBETHOTO TEKCTA).
KonnyectBo ailyioB JOKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXIbIH U3 KOTOPBIX
COJICPKUT TEKCTOBYIO M (MK ) rpadudecKyro HH(OpMaIUIO.

9.5. JlokyMeHTBI, TpHiIaraeMble 3asBUTENEM K 3asBICHUIO, NPEICTAaBIsIEMbIe B DICKTPOHHON
dopme, HOIKHBI 00ECTIeYMBATh BO3MOXKHOCTh HICHTH()ULIUPOBATh JOKYMEHT W KOJMYECTBO JIMCTOB B
JOKyMEHTE.

JIOKYMEHTBI, IO UIeKAIUE PEICTaBICHUIO B hopmaTe xxls, XISX mim 0ds, popmupyroTcs B Buje
OTAETHHOTO JIOKYMEHTa, PECTAaBIIsIEMOTO B SJIEKTPOHHOU (hopme.

9.4. ®opMBbI TOKYMEHTOB Ui 3aIOJHEHUS MOTYT OBITh MOJYYEHBI 3asSBUTEIEM NPU JTHIYHOM
oOpamieHMH B YIIOJTHOMOYEHHBIH OpraH, B OJJCKTPOHHOH ¢(opme Ha o¢unMansHOM BeO-caiiTe
YnonuomouenHnoro oprana, EIIIY, PIIT'Y.

10. UcyepnbiBaomMii nepeyeHb JOKYMEHTOB, HEOOXOAMMBbIX B COOTBETCTBHH €
HOPMATHBHBIMHUIIPABOBBIMHU AKTAMM /ISl IPEIOCTABJEHUS] MYHHMIIUNIAJILHOM YCJIYIH, KOTOpbIe
HAXOATCS B PACIIOPSAKEHUH FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYNIPABJICHUS U

HHBIX OPraHOB, YYACTBYIOIIMX B NPeI0CTABJIeHMN MYHMIMIIAJIbHON YCJIYIH, U KOTOpPbIE
3asiBUTeJIb BIIpaBe NPeACTABUTH, B TOM YHcJe B 3JIEKTPOHHOMH dopme

10.1. [lms  mpeaocCTaBl€HHWs  MYHHULIMIAIBHOW  yCIYI'M,  YIIOJHOMOYEHHBIM  OpPraHOM
3alpalInBalOTCs B MOPSIKE MEKBEIOMCTBEHHOT0 MH(POPMALIMOHHOTO B3aUMOJIEHCTBHS (B TOM YHCIE C
ucnosb3oBanueM enquHot CMOB u noakimtogaeMbIx K Hell peruoHanbHelx CMOB) B rocynapcTBeHHbBIX
OpraHax, OpraHax MECTHOTO CaMOYIPABJIEHHS U IOJBEJOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM M
OpraHaM MECTHOTO CaMOYIIPaBJICHUs OpraHU3alUsiX, B PaclOPsLDKEHUN KOTOPBIX HAXOMAATCS yKa3aHHBIE
JOKYMEHTBl U KOTOpbIE 3asBUTENb BIIPAaBE MNPEACTABUTh MO COOCTBEHHONW WHMUILIMATHBE CIEIYIOLIHE
JOKYMEHTBI U CBEICHHUS:

- IPaBOYyCTaHABJIMBAIOIINE JJOKYMEHTHI Ha MIEPEBOIUMOE [TOMEILIEHUE;

- IUIaH NEPEBOJMMOTO MTOMEILEHUS C €r0 TEXHUYECKUM ONMCAHUEM (B CIIydae, eClH
NEPEBOIMMOE TIOMEILIEHHE SBISAETCS )KUIBIM, TEXHUYECKUN MACcIOPT TAKOT'O IOMEIEHUS);

- MIOATa)KHBIH IIJIaH I0Ma, B KOTOPOM HaXOAUTCS NEPEBOAMMOE IIOMEIIECHHUE.

10.2. 3asgButens BrOpaBe, IO COOCTBEHHOH WHUIIMATUBE TPEAOCTABUTH JIOKYMEHTHI,
perycMOTpeHHbIe MYHKTOM 0.1 ATMUHUCTPAaTUBHOIO PETJIAMEHTA.

Henpencrasienue BbllieyKka3aHHBIX JTOKYMEHTOB HE SIBJISIETCSl MPUYMHOM NI OTKa3a B
MPEIOCTABIEHUU MYHULIUTIATBHON YCIYTH.

11. Yka3aHue Ha 3anpeT Tpe0OBaTh OT 3asiBUTEJIsI

11.1. OpraHn, npeaocTaBIsONNI MyHUIIUTIATBHYIO YCIYTY HE BIIPaBe:

- OTKa3bIBaTh B NpPHUEME 3allpoca M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTaBIICHUS
MYHMIIMIIAJIBHOM YCIIyTH, B Cllyyae, €CiId 3ampoc M JIOKYMEHTbI, HeOOXOIUMBbIE JUIsl MPEAOCTaBICHUS
MYHUIIUNATBHONW yCIYTH, IOJAaHbl B COOTBETCTBMM C MH(popMamued o0 cpokax U TOpsIKe
MPEA0CTaBICHUS] MyHUIIUTIAIBHON yCiyTH, onmyonukoBanHor Ha EIITY, PIIT'Y, va odurnmaasHOM caiite
YIOJIHOMOYEHHOIO  OpraHa, MPEJOCTaBISAIOUIET0  MYyHUIMNAJIBHYIO  YCIYIy,  OpraHu3alui,
Y4acCTBYIOUIMX B MPEIOCTABICHUN MYHULIUIIATIbHON YCIYTH;

- OTKa3bIBaTh B NIPEJIOCTABICHUN MYHHUIUIIAIBHON YCIYry B CIy4ae, €CIIM 3apOoC U JOKYMEHTHI,
HE0OXOIMMBIE [Tl MPEOCTaBICHHSI MyHUIIUTIATBHON YCITYTH, TIOJJaHBl B COOTBETCTBHH ¢ UH(OpMaIHei
0 CpPOKax W MOpSAKE MPEeIOCTaBICHU MYHHLIMIIANBHOM yciyru, onyoaukoBanHoit Ha EIIT'Y, PIIT'Y, Ha
opuIManTbHOM caliTe YTMOJIHOMOYEHHOTO OpraHa, MPEeJOCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYTY,
OpraHM3alMi, yJacTBYIOIIMX B IPEJOCTABIEHUN MYHUIIUTIIAIIBHON YCIIYyTH;

- TpeOOBaTh OT 3asBUTEIISI COBEPIIECHUSI MHBIX ACHCTBUNA, KPOME MPOXOXKIACHUS UACHTU(DUKAIINU
1 ayTeHTH(UKAIMK B COOTBETCTBMU C HOPMATHUBHBIMH NPABOBBIMH akTamu Poccuiickoit deneparum,
yKa3aHU eI PHEMa, a TAaKXKe MPEeIOCTAaBICHUS CBEICHUH, HEOOXOAUMBIX JIJIsl pacueTa JUINTEIbHOCTH



BPEMEHHOI'0 MHTEPBAJIa, KOTOPBIM HEOOX0AUMO 3a0pOHUPOBATH AJIS IPUEMA;

- TpeOoBaTh MpPEJICTABICHUS IOKYMEHTOB W HMH(OPMALMU MM OCYLIECTBICHHS IEHCTBUH,
IIPEJICTaBICHUE WM OCYLIECTBIECHUE KOTOPBIX HE IIPELyCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU aKTAMU,
peryaupyoImKUMHI OTHOIICHNS], BOSHUKAIOIIUE B CBSA3H C IIPEAOCTABICHUEM MYHULIUIIAJIBHBIX YCIIYT;

- TpeOoBaTh MpPEJICTaBICHUS JOKYMEHTOB W HH(pOpMalMM, KOTOpPblE B COOTBETCTBUHU C
HOPMAaTHBHBIMHU MTPaBOBBIMU akTaMu Poccuiickoit @eneparun u Pecriyonuku Kpbiv, MyHUITUTIATBHBIMU
IIPABOBBIMU aKTaMU HAXONATCSA B PACIOPSDKEHHUH YIIOJIHOMOYEHHOTO OpraHa, MpeIoCTaBIIAIOIIErO



MYHHUIIMIIATBHYIO YCIYTY, WHBIX TOCYAApPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CAMOYIPABJICHUSA U
(W1M) MOJBEIOMCTBEHHBIX OpraHU3alliii, y4acTBYIOIIUX B MPEAOCTABICHUHU TOCYIAPCTBEHHBIX WIIU
MYHUIIMIIATBHBIX YCIYT, 32 UCKIIOUYEHUEM JOKYMEHTOB, YKa3aHHbBIX B 4acTu 6 ctaTtbu 7 denepanbHOro
3akoHa Ne 210-P3;

- TpeboBaTh OT 3asABUTENS MPEJOCTABICHHUS JIOKYMEHTOB, TOJITBEPKAAIONIUX BHECCHUE
3asBUTEJIEM IUIATHI 32 MPEAOCTABICHUE MYHULIUIIAIILHON YCIIYTH;

- TpeboBaTh OT 3asBUTENSl OCYIICCTBICHHUS JIEUCTBUI, B TOM YHCJIE COTJIaCOBAaHUH,
HEOOXOMUMBIX I TOJNyYEHUS MYHHIMITATBHOW YCIYTHM W CBS3aHHBIX C OOpaIllcHHEM B WHBIE
rOCyJIapCTBEHHBIC OpraHbl, OpraHbl MECTHOTO CaMOYMpPABJICHHUS, OpPraHU3alUM, 332 HCKIIYECHUEM
MOJIYYCHHUsI YCIyr W TIONy4YeHUs AOKYMEHTOB M HWH(OpMAaIMM, TPEIOCTaBIsSEMBIX B PE3yJbTaTe
MPEIOCTABIICHUS] TAKUX YCIYT, BKIIOUCHHBIX B MEPEUYHH, YKa3aHHbIC B 4acTu | ctaTtbu 9 denepaibHOro
3akoHa Ne 210-P3;

- TpeOoBaTh OT 3asABUTENS MPEICTABICHHUS NTOKYMEHTOB U MH(OpPMAIMU, OTCYTCTBHE W (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJWCh IPU IMEPBOHAYAIBHOM OTKa3e B MPHUEME JTOKYMEHTOB,
HEOOXOMUMBIX JUISI TPEIOCTABICHUS MYHUIMNAIBHOH  yCIyTH, JHMOO B  TIPEIOCTABICHUU
MYHULUIAJIBHON YCIYIH, 3a HCKJIIOYEHHEM CIIydyaeB, MPEAYCMOTPEHHBIX MOMMYHKTAMH «a» - «I»
nyHkrta 4 yactu 1 crareu 7 @enepanbHoro 3akona Ne 210-D3;

- TpeboBaTh OT 3asgBUTENS TNPEJOCTAaBICHUS HAa OyMa)XHOM HOCHUTENE [OKYMEHTOB |
nH(OpMAIINH, IICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM 7.2
gactu 1 crateu 16 ®DenepanpHoro 3axoHa Ne 210-D3 3a UCKIIOYEHHEM CIIy4aeB, €CIM HAHECCHHE
OTMETOK Ha TaKWe JOKYMEHTHI JIN0O WX U3BATHUE SBISACTCS HEOOXOIMMBIM YCIOBHEM MPEIOCTABIICHUS
roCy/IapCTBEHHON YCIyTH, U UHBIX CIy4aeB, YCTAHOBIEHHBIX (eepalbHBIMU 3aKOHAMH.

12. UcuepnbiBawONIuii mepeyeHb OCHOBAHMI /IS 0TKAa3a B MPUeMe JOKYMEHTOB,
HEeOOXO0AUMBIX /IJIfl MPEAOCTABJEHUS MYHULIMIIAJIBHON yCIyrd
12.1. OcHoBaHus a1 OTKa3a B TpPHEME JOKYMEHTOB, HEOOXOIMUMBIX JUIS TMPEIOCTABIICHUS
MYHHUIIMIIAJBHON YCIYTH, 3aKOHOIaTeIbcTBOM Poccuiickoit deaepaium He MpeyCMOTPEHBI.

13. UcyepnbiBaomuii nepeyeHb OCHOBAHUI /151 IPUOCTAHOBJICHUS MJIM 0TKa3a B
NpeAoCTABJIeHUM MYHHIIUTIAJILHOM yCJIYrH

13.1. [IpuocraHoBi€HNE MPEAOCTABICHUS MYHHIMMIAIBHOM  yCIyrM  3aKOHOJATEIbCTBOM
Poccuiickoit denepaiuu He PETYCMOTPEHO.

13.2. WcuepnpiBaromuii nepeyeHb OCHOBAHUM JUIsl OTKa3a B MPEIOCTABICHUN MYHUIUNAIbLHON
YCIIyTHU:

1) 3asBUTENeM He NPEACTABICHBI JOKYMEHTBI, OINpeelicHHble myHKToM 9.1. HacrosIiero
aJIMMHHUCTPATUBHOIO PErJaMeHTa, 00513aHHOCTD M0 MPEICTABICHUIO KOTOPHIX BO3JIO’KEHA HA 3aBUTEI;

2) MOCTYIUIEHHE B YIIOJIHOMOYCHHBI OpraH OTBETa OpraHa rOCyJIapCTBEHHOH BJIACTH, OpraHa
MECTHOTO CaMOYIpPAaBJIEHHs JTMOO MOJBEIOMCTBEHHOW OpraHy rocyAapCTBEHHOM BIIACTH WJIM OpraHy
MECTHOT'O CaMOYTMpPAaBIEHUS OpraHU3alliid Ha MEKBEJOMCTBEHHBIN 3alpoc, CBHJIETENbCTBYIOLIETO 00
OTCYTCTBHM JIOKyMEHTa M (WiHM) WH(POpMAIMU, HEOOXOAUMBIX JJIS MEPEeBOJIAa KUJIOTO MOMEUICHHUS B
HEXHJIOE MOMEIIEHNE WM HEXKUJIOrO MOMEIEHUsI B JKUJI0€ TIOMEUICHHE B COOTBETCTBUU C MYHKTOM
10.1 HacTOsIIEro aJIMUHUCTPATUBHOIO pErJIaMEHTa, €CIM COOTBETCTBYIOIIMN JIOKYMEHT He OblI
MIpe/ICTaBJIeH 3asBUTENIeM MO cOOCTBEHHOW WHHUIMaThBe. OTKa3 B MEPEBOJE KUJIOrO MOMEUICHHUS B
HEXWJIOE MOMEIIEHNE WIN HEKUIIOTO MOMEIIEHUS B JKMJIOE€ MOMEIIEHUE M0 YKa3aHHOMY OCHOBAHUIO
JIOTIyCKaeTcsi B Cily4yae, €cld YIOJHOMOYEHHBII OpraH TIOcjie TMOJy4eHHs OTBeTa  Ha
MEXXBEJOMCTBEHHBIN 3aIpPOC YBEIOMMII 3asIBUTEIS O MOJIYYEHUN TaKOI'O OTBETA, MPEAJIOKUIT 3asIBUTEITIO
MPEACTaBUTh JOKYMEHT W (W) wHGOpMAaIHio, HeOOXOAUMBIEC IS MEPEBOA JKHJIOTO TOMEIIEHUS B
HEXWJIOE IMOMEIICHUE WM HEKUIIOTO MOMEIICHHS B J)KUIIOE TTOMEIIEHNE, IPETyCMOTPEHHBIE ITYHKTOM
10.1 Hacrosimiero aJAMHHHCTPATHUBHOTO perJiaMeHTa, W He TMOJY4YHJI TaKhue JOKYMEHT H (W)
nH(pOpPMaLIKIO B T€UCHHE NMATHAALATH pabouuX JTHEH cO JHS HanpaBiICHUs YBEIOMIICHHUS;

3) mpencraBieHUe JOKYMEHTOB, OMPECICHHBIX TYHKTOM 9.1 HAcTOSIIEro aIMHHUCTPATUBHOTO
periiaMeHTa B HeHalJIeXkKall1uil opras;



4) HecoONOICHHE TMPEIYCMOTPEHHBIX CcTaThedl 22 JKuIMIHOro Kojaekca YCIOBHE IepeBoja
MOMEIICHHUS, 8 UMEHHO:

a). ecIM JOCTYN K IEepPEeBOMMOMY HOMEIICHNIO HEBO3MOXEH 0€3 MCIOJIb30BaHUs OMEIICHUH,
o0ecreYnBaOIUX JOCTYN K JKUJIBIM TIOMEIIEHUSM, WM OTCYTCTBYET TEXHUYECKas BO3MOXHOCTD
000pyIOBaTh TaKOHM JOCTYN K JAaHHOMY ITOMEIICHUIO (IIPU MEPEBOAE KHJIOTO MOMEIICHUS B HEKUIIOE
MTOMEIICHHE);

0). eciy MepeBOAMMOE MMOMEIICHHE SBISETCA YacThIO YKHIJIOTO MOMEIICHHS JH00 HCIIONIb3YeTCs
COOCTBEHHMKOM JaHHOTO ITOMEIIEHHS WJIM HMHBIM TPaXTAaHWHOM B KayeCTBE MeECTa ITOCTOSTHHOTO
MPOXKUBaHUS (IIPU TIEPEBO/IE KUIIOTO MIOMEILEHHSI B HEXXUIIOE TIOMEILICHHE);

B). €CJIM TIPAaBO COOCTBEHHOCTHU Ha MEPEBOMMOE MTOMEIIEHHE OOPEMEHEHO IpaBaMu KaKuX-JIu00
JIHLL;

r). €ClI TIOCJIE NepeBoJa M3 JKWIOro IOMEIIEHUS B HEXHIOE IIOMEIIEHHE HCKIIYeHa
BO3MOXXHOCTh JIOCTyIIAa C HCIIOJIb30BAHUEM ITOMEINEHHH, OOECHEeUMBAIONINX JOCTYIl K IKWJIBIM
MOMEIICHHSM;

7). €CIH TIpU TEpeBOJE KBAapTUPHI B MHOTOKBAPTHPHOM JOME B HEKWJIOE MOMEIICHUE He
COOJTIOJICHBI CIIEAYIOIINE TPEOOBAHUS:

- KBapTUPa PacIoIoKeHa Ha TIEPBOM ATAXKE YKa3aHHOTO J0Ma;

- KBapTHpa pacloloKeHa BBIINIE IIEPBOTO JTaKa YKa3aHHOTO JOMa, HO MOMEMICHUS,
pacnojoKeHHbIE HEMOCPEACTBEHHO 110/ KBAPTUPOH, MEPEeBOJMMOW B HEXWIOE IOMEIICHHE, He
SIBIISTIOTCS! JKUJIBIMH;

€) TaK)Ke He JOIMYCKaeTCs:

- MEepPEeBOJ| XHUJIOrO IMOMEIICHHS B HAEMHOM JOME COIMAJIbHOTO HCIIOIb30BAHUS B HEXKHIIOE
MIOMEIICHHUE;

- MEPEeBOJI JKWJIOTO TIOMEIICHUSI B HEXKMUJIOE MMOMEIIECHHE B IIEJISIX OCYIIECTBICHUS PEIUTHO3HOM
NeSTeIbHOCTH;

- TIEPEBO/I HEXKWIJIOTO MOMEIICHHS B JKWJIOE MOMEIICHHE €CIH Takoe TOMEIIEHHEe HE OTBEYaeT
TpeOoBaHusM, ycTaHoBieHHbIM [locranoBienuem IlpaButensctBa P® ot 28.01.2006 Ne 47 «O6
yrBepkaeHin [looXKeHnss 0 TpPHU3HAHUHM TOMEUICHUS JKUJIBIM ITOMEIICHHEM, JXHIIOTO TOMENICHUs
HEMPUTOAHBIM JJISl MPOXKMBAHUS, MHOTOKBAPTHPHOIO JIOMa aBAPUMHBIM M IOJUIEkKAIUM CHOCY WIIU
PEKOHCTPYKIIMH, CaZ0BOTO JIOMa JKUAJIBIM JOMOM H KHWJIOTO JIOMa CaJOBBIM JJOMOM)» WIJIH OTCYTCTBYET
BO3MOKHOCTh 00€CIIEYNUTh COOTBETCTBHE TAKOT'O OMEIIIEHHUS YCTAHOBJIEHHBIM TPEOOBAaHUM.

5) HeCOOTBEeTCTBHE TMPOEKTa IMEPEyCTPOWCTBA W (WJIM) TEPEIUIAaHMPOBKH MOMEIICHHUS B
MHOTOKBApTHPHOM JOME TPeOOBAaHUSIM 3aKOHOIATEIILCTBA.

13.2. Henony4yeHne WM HECBOEBPEMEHHOE IMOJyYSHHE JTOKYMEHTOB, YKa3aHHBIX B myHKTE 10.1
aJIMUHUCTPATUBHOTO pErjlaMeHTa M 3allpOIIEHHBIX B IOCYJapCTBEHHBIX OpraHax, OopraHax MECTHOIO
CaMOYIIpaBJICHUsI ¥ TIOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIIpaBJICHHUsI OpraHU3ALUAX, B PACHOPSDKEHHMHM KOTOPBIX HAaXOJATCSl YKa3aHHbIE JIOKYMEHTBHI, HE
MOJKET SIBJISATHCS OCHOBAHHEM JUIsI OTKa3a B TIEPEBO/IE )KHUIIOTO IMTOMEIIEHHS B HEXKMIIOE TTIOMEIICHUE WITH
HEXUJIOTO TIOMEIIEHUS B KHJIO€ TIOMEIIEHHE.

13.3.3asBuTens (MpeAcTaBUTENb 3asiBUTENS) BIPABE OTKA3aThCs OT MOTYYECHUS MYyHUITUTATBHON
yCIYrM Ha OCHOBAHUU JIMYHOTO MUCBMEHHOTO 3asBJICHMS, HAITUCAHHOTO B CBOOOIHOW (popMe HampaBUB
MTOYTOBBIM OTITPABIICHHEM (C YBEIOMJICHHEM ) HITH OOPATUBIIKNCEH B Y IOJTHOMOYEHHBIN OpTaH.

OTka3 B IpeAOCTaBICHHH MYHUITUNIAILHONW YCIYTH HE TMPENSITCTBYET OBTOPHOMY OOpaIIeHUIO
3a IPeJI0CTaBIIEHUEM MyHUIIMTIAIEHOW YCITYTH.

14. Tlepe4yeHb yCJyr, KOTOpPHIE SIBJSIIOTCS HEOOXOAUMBIMH U 00S13aTeJIbHBIMH /1151
Nnpea0CcTaBIeHUs] MYHUIIUNIAJIBHOM YCJIYTH

14.1.Ycnyra mo moJAroToBKe MPOEKTa MepeyCTPoiCcTBa U (UJIH) TeperIaHUPOBKU MEPEBOAUMOTO
nmoMenieHus (B ciaydae, eciid MepeyCcTpoOuCTBO U (MJIH) TEpeIUIaHupPOBKA TPEOYIOTCs ISl 0OecTieueHmst
HUCITOJIB30BaHUA TAKOT'O TIOMCIHICHUA B KAYCCTBC KUJIOT'O NJIW HEKUIIOTO HOMCH_IGHI/IH).

Oopawaem éHumanue Ha HEOOXOOUMOCMb GKIIOUEHUA BbIUIEYKA3ZAHHO20 OOKYMEHMmMA 6
«llepeuensv ycaye, Komopule AGNAOMCA HEOOXOOUMBIMU U 00AZAMETLHLIMU O NPEOOCMABNEHUA
MYHUWURATbHBIX yCiye Ha meppumopuu Opzanay



15. llopsiaok, pa3Mep U OCHOBAHMS B3MMAaHUS IOCY1aPCTBEHHON MONLITHHBI WJIN HHOM
IJIAThI, B3MMAaeMOii 32 MpeI0cTaBIeHne MYHHIIUNAJIBLHON yCJIyTH
15.1. IlpenocraBieHue yCIyra OCYIIECTBIISETCS O€3 B3MMaHUs T1aThl

16. Ilopsinok, pa3Mep U OCHOBAaHMS B3UMAHMA IVIATHI 32 MIPeJOCTABJICHHE YCJIYT, KOTOPbIe
SIBJISIIOTCSl HEOOXOAMMBIMH U 00513aTeIbHBIMH /LISl IPEAOCTABICHUS] MYHHIIUNIATBHOM YCJIyIH
16.1. Iopsinok, pa3Mep ¥ OCHOBaHMsI B3UMAHUs IUIAThI 32 IIPEIOCTABIEHUE YCIYTH, YKa3aHHOH B
nyHkre 14.1. HacTOALIEro AaJIMUHUCTPATUBHOTO pErjaMEeHTa, OIpPEAENseTCs OpraHu3alusMU,
IPEJOCTABIIAIOLIMMU JaHHbIE YCIYTH.

17. MakcuMaJIbHBII CPOK OKUTAHUS 3asiBUTEJISI B 0UepeIu NMPH Mojgayde 3ampoca o
NMpea0CTABIEHUH MYHHIIUNAJIBHOM YCJYIy ¥ TPH MOJIyYeHHH pe3yJbTaTa MpeaocTaBIeHus!
MYHHIHIAJIBHOR YCJIYTH

17.1. Bpems oxumaHus 3asBUTCIII B OuYepeId NpPH I0Jadye 3ampoca O IMPeaOCTaBICHUU
MYHHIIMITAIGHOW YCIYTd W TPU TOTYyYCHUH pe3yJsibTaTa MPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYyTH HE
JOJHKHO TIPEBBIIIATh 15 MUHYT.

18. Cpok u nopsiAoK perucTpanuy 3anpoca 3asiBUTENIs 0 MPe10CTABIEHUN
MYHUIMIIAJbHOH YCJIYI'H, B TOM YHCJIe B JJIEKTPOHHOH (hopme

18.1. 3agBneHre O MPEAOCTABICHUM MYHHMIMNAIBHOW YCIYTH, MPEICTABICHHOE 3asBUTEIIEM
JUYHO MO0 €ro MpeACcTaBUTENeM, PETUCTPUPYETCS YIIOIHOMOYEHHBIM OPraHoOM B TedeHue 1 padouero
JIHS C AAThI IIOCTYIUICHHS TAKOTO 3asBJICHUS.

3agBiieHHe, TOCTyNHBIIEe B AJEeKTpoHHOUW Qopme mnocpeacteom EIIY wmm  PIITY
PErUCTPUPYETCS YINOJHOMOYEHHBIM OpPraHOM B JIEHb €r0 IIOCTYIUIEHUS B ClIy4ae OTCYTCTBHS
aBTOMAaTUYECKOM perucrtpanuu 3amnpocos Ha EIINI'Y, PIIT'Y.

3asBieHue, MMOCTyNUBIIEe B Hepabodyee BpeMsi, PErUCTPUPYETCsl YIIOJIHOMOYEHHBIM OpraHOM B
NepBbIi pabouuil 1eHb, CIEAYIONINN 32 JHEM €T0 MOTy4eHHUS.

19. TpeGoBaHus K NOMEIEHUSAM, B KOTOPBIX NMPEI0CTABJAETCS MyYHUIMNAIBHAS YCIyra, K
3aJ1y OKHaHUsA, MeCTaM /ISl 3aI10JIHEHHS 3alPOCOB O NPeA0CTABIEHUM MYHUIIMNIAJILHON YCJIyTH,
HH(OPMALMOHHBIM CTEHJAaM ¢ 00pa3laMH UX 3aM0JHEHUS U NlepedHeM JOKYMEHTOB,
HEO00XOIMMBIX A1l IPEeAOCTABJICHUSI MYHHIIMIIAIbHON YCJIYIH, B TOM YHCJIe K 00ecTe4eHuI0
AOCTYITHOCTH /IS HHBAJIN/I0B YKA3aHHBIX 00beKTOB B COOTBETCTBHH € 3aKOHO1ATeIbCTBOM
Poccuiickoit @enepanyuu 0 COMUAIBHOM 3alllUTe HHBAJIH/IO0B

19.1. MecTononoXeHne aaMHUHACTPATUBHBIX 3MaHUHA, B KOTOPBIX OCYIIECTBISIETCS TPHEM
3afBJICHUA W JOKYMEHTOB, HEOOXOAMMBIX I HPEAOCTAaBICHHUS MYHHIMIIAIBHOM YCIyTH, a Takke
BblJIaya pe3ysIbTaTOB MPEAOCTABICHNUS MYHUIIMIAIBHON YCIYTH, JOMKHO obecreunBaTh ya00CTBO s
rpaXkJaH ¢ TOYKH 3PEHUS MEMIeX0HON TOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA.

B cnyuae, ecnu umeercs BO3MOXHOCTb OpraHM3allid CTOSHKM (IIAPKOBKH) BO3J€ 3IaHUS
(cTpoeHHus), B KOTOPOM pa3MELICHO NOMELIEHUE MpHUeMa U BBbIJAYM JTOKYMEHTOB, OPIaHHW30BBIBAETCS
CTOsTHKA (TTapKOBKA) /ISl TUYHOTO aBTOMOOUIILHOTO TPAHCIIOPTA 3asiBUTENIEH. 3a MOJIB30BaHUE CTOSHKOM
(mapkoBKOM) € 3asBUTEJIEH TJIaTa HE B3UMAETCSI.

JlJis mapKOBKHU CHENHaIbHBIX aBTOTPAHCIOPTHBIX CPEJCTB MHBAJIUIOB Ha CTOSHKE (MApKOBKE)
Bolengercss He Menee 10% wmect (HO He MeHee OJHOTO MecTa) i OeclaTHOM NapKOBKU
TPAHCIIOPTHBIX CPEACTB, ynpasisieMbix nHBaMaamu I, II rpymm, a taxxke naBanuaamu III rpynmsr B
nopsake, ycraHoBieHHOM IlIpaButensctBom Poccuiickoit ®enepanuu, U TpaHCIOPTHBIX CPEICTB,
MEPEeBO3SIINX TAKMX MHBAIUJIOB U (WIN) AeTeH-UHBAIN]IOB.

B memsx oOecrneueHust OecHpensaTCTBEHHOTO JOCTyNa 3asBUTENECH, B TOM  4YHCIe
MEPEIBATAIONINXCA HAa WHBAIMIHBIX KOJSICKaX, BXOA B 3JaHHE€ U IIOMELICHHUS, B KOTOPBIX
NPEJOCTABIIACTCS MYHHMLHMIAIbHAS YCIIyra, OOOpyAyIOTCS MaHAyCaMH, IMOPYYHSMH, TaKTHJIBHBIMU
(KOHTPACTHBIMH) MPEAYNPEKIAIOMIMMU 3JIEMEHTaMH, UHBIMHU CHELMaIbHBIMU IPUCIOCOOIEHUSAMH,



MO3BOJISIIOIIMMU  00ecneunTh OECHpensITCTBEHHBIM JOCTYNl M TNEpeiBMKEHHE HWHBAJIUAOB, B
COOTBETCTBHUU C 3aKOHOAATENBCTBOM Pocculickoint denepanuu 0 COUMaIbHON 3alIUTE HHBAIUIOB.

IlenTpasibHblii BXOA B 34aHUME YIOJHOMOYEHHOIO OpraHa JOJDKEH ObITh 000pynoBaH
nH(OPMAIMOHHON TAOIUYKOM (BBIBECKOI), COAepIKaIIel HH(HOPMAIIHIO:

HAauMEHOBAHMUE;

MECTOHAXOXK/ICHUE U IOPUINYECKUN aJIPEC;

PEeXUM pabOTHI;

rpaduk npuema;

HOMepa Tes1e()OHOB ISl CIIPABOK.

ITomemenus, B KOTOPBIX MPEJOCTABIAETCSI MyHULIMIIANBHAS YCIIYTa, JOJKHBI COOTBETCTBOBATh
CaHUTAPHO-3IUAEMHOIOIMUYECKUM IIPaBUJIaM U HOPMaTHUBaM.

[Tomemienus1, B KOTOPBIX NPEAOCTABISAETCS MyHULIMIIAJIbHAS YCIIyTra, OCHAILIAIOTCS:

IIPOTUBOIIOKAPHOU CUCTEMOM U CPEACTBAMU I10KAPOTYILIEHNUS;

CUCTEMOM OINOBEICHNS 0 BOSHUKHOBEHUY YPE3BbIUAlHON CUTYALlHH;

CPEICTBAMU OKa3aHMs NEPBOY MEIUIIMHCKOM TOMOIIN;

TyaJIETHBIMA KOMHATaMH JUIsl IOCETUTENEH.

3an oxugaHus 3asBUTeNeH O00OpYIyeTcsl CTYJbSMH, CKaMbSIMH, KOJHMYECTBO KOTOPBIX
OTIpeIeNIAeTCS UCX0As U3 (PaKTUUECKOW HArpy3Kd M BO3MOXKHOCTEH IS MX Pa3MEIICHHUS B IOMEIICHHH,
a Takke UH()OPMAIIMOHHBIMU CTEH/IaMHU.

TekcTbl MaTepuanoB, pa3MEIICHHBIX Ha WH(OPMAIIMOHHOM CTEHJE, MeYaTaroTCs YAOOHBIM IS
gyreHus mpudrom, 63 cCIpaBiIeHUH, ¢ BEICICHHEM Han00J1ee BXKHBIX MECT MOIYKUPHBIM MIPU(TOM.

Mecra mJis 3anojiHeHUsI 3asBJIEHUN OOOPYAYIOTCS CTYJbSIMH, CTOJIaMH (CTOMKamM), OJaHKaMu
3asIBJICHUI, TUCbMEHHBIMU MPUHAJIEKHOCTAMHU.

Mecra npuema 3asBuTeneil 000pyayrOTCs MH(GOPMALMOHHBIMU TaOJIWYKaMHU (BBIBECKAMH) C
YKa3aHUEM:

HOMepa KaOMHeTa 1 HaMEHOBaHUS OT/ENIa;

(haMuIMK, UMEHU U 0T4YeCTBa (TIOCIeAHEE — IPU HAIUYHUH ), JOJHDKHOCTH

OTBETCTBEHHOTO JIMIIA 32 IPUEM JOKYMEHTOB;

rpaduka npuema 3asBUTENEH.

PabGouee MecTo KaXIOro OTBETCTBEHHOIO JIMIIA 33 MIPHUEM JOKYMEHTOB, JOJDKHO OBITh
00OpYZI0OBaHO TEPCOHAIBHBIM  KOMIIBIOTEPOM C BO3MOXHOCTBIO JIOCTYNa K HEOOXOJIUMBIM
MH(OPMALIMOHHBIM 0a3aM JIaHHBIX, [€YaTalOIIUM YCTPOMCTBOM (IIPUHTEPOM) U KOMHPYIOIIUM
YCTPOHCTBOM.

JIuo, OTBETCTBEHHOE 3a IpPHUEM JOKYMEHTOB, JOJDKHO MMETh HACTOJbHYIO TaOIUuKy C
yKazaHueM (haMuInM, KIMEHH, OT4eCcTBa (TIOCIeIHEE - IPU HAIMYUHU) U JOJKHOCTH.

[Ipu npenocTaBieHnN MyHUIIMNIAIBHON YCIIYTH MHBAJIN/1aM 00€CIIeUnBaIOTCS:

BO3MOXXHOCTh O€CIPEMSITCTBEHHOIO JOCTyNa K OOBEKTY (3/1aHHI0, MOMELIEHHUI0), B KOTOPOM
MPEIOCTABIISECTCS MyHUILIUTIATbHAS YCIIYTa,

BO3MOXXHOCTh CaMOCTOSITEJIBHOTO TEPEIBHKEHUS 110 TEPPUTOPUH, Ha KOTOPOW PaCHOIO0KEHBI
3/1aHUS U NOMEILEHUs, B KOTOPBIX MPEIOCTaBIsAETCS] MyHUIIMIIANbHAS YCIyra, a TakKe BXOAa B Takue
OOBEKTHI U BBIXOJA U3 HUX, MOCAJKU B TPAHCIOPTHOE CPEACTBO M BBHICAJIKM W3 HEro, B TOM YHCIE C
HCII0JIb30BaHUE KPECIIa- KOJIACKH;

COIIPOBOKICHWE WHBAIMJOB, HMEIOIIMX CTOMKHE paccTpoiicTBa (DYHKIMH 3peHHS H
CaMOCTOSITEIILHOTO NEPEABUKECHHUS;

Ha/IIeKallee pasMelleHue o0opynoBaHMS W HocuTened HH(pOpMaluM, HEOOXOIUMBIX IS
oOecrieueHnss OecnpensTCTBEHHOTO0 JOCTyla WHBAJIUIOB 3JaHUSAM W TIOMELIEHUSIM, B KOTOPBIX
IIPEIOCTABIIAECTC MYHULMNAIbHASA YCIYra, U K MYyHHIMIAIBHOM YCIYre C y4e€TOM OIpaHHYEHHMH HX
KHU3HECSATEIbHOCTH;

ny6nupoBaHre HEOOXOIUMOW AJisi MHBAJIUAOB 3BYKOBOM M 3pUTENbHON MHPOpPMAIUH, a TaKKe
HA/MUCEeH, 3HAKOB M WHOW TEKCTOBOW M rpaduyeckod HHPOpManuu 3HAKAMHU, BBITOJHEHHBIMU
penbedHO-ToueYHBIM pudTOM bpaiins;

JOIMYCK CYpJIOTIEPEBOUMKA M TU(IIOCYPIOTIEPEBOIUNKA;

JOITyCK COOaKU-IIPOBOIHUKA IIPU HAJTMYUM JOKYMEHTA, TOATBEPKIAIOILETO €€



crienuagbHoe 00ydeHue, Ha OOBEKTHI (37aHUWs, TMOMEIICHUS), B KOTOPBIX IPEIOCTABISIOTCS
MYHHIIMITATBHAS YCIYTH;

OKa3aHWE WHBAIMJAM IIOMOIIM B TPEOJOJICHUH OapbepoB, MEUIAIOMIMX MOJYyYEHUI0 HMU
MYHHIIMITAILHONW YCITyTH HApaBHE C APYTUMU JIUIAMH.

- OKa3aHHWE JIOJDKHOCTHBIMHM JIMIIAMH, MPEIOCTABISIOIIMMU YCIYTy, MOMOIIM HHBAIMAAM B
MIPeoI0JICHIH 0apbepoB, MEIIAIOIINX MOJTYYCHUIO UMH YCIIYT HapaBHE C IPYTHUMHU JIUIAMU;

- BbIJIEJICHHE HAa BCEX IMapKOBKax OOIIEro MOJb30BaHUS, OKOJIO OOBEKTOB M MECT OT/AbIXa,HE
MeHee 10 mpoueHTOB MecT (HO He MeHee OJHOro MecTa) JUisi OeCIUIaTHOM MapKOBKH TPaHCHOPTHBIX
CpenCTB, ympaBiseMblx uHBamuAamu |, |l Tpynm, m TpaHCIOPTHBIX CPEACTB, MEPEBO3SAMIUX TAKUX
WHBAIUJIOB W (Wiau) Jnered-uHBanuaoB. Ha rpaxnman w3 uyucna wuHBammoB |l rpymmsr
pacIpoCTPaHAOTCS HOPMbI HACTOSIIEN YaCTH B Mopslke, onpeaenseMoM [IpaBurensctBom Poccniickoit
Oenepaunn. Ha ykazaHHBIX TPaHCIOPTHBIX CPEACTBAX JODKEH OBITh YCTAaHOBJIEH OINO3HABATEIbHBIN
3Hak «HBayma» w wuHOpMammst 00 ITHX TPAHCIOPTHBIX CPEICTBAX JOKHA OBITh BHECEHA B
(benepanbHbIN peecTp UHBATUIOB.

- HaJJexallee pa3MelieHre o0OpydOoBaHUS W HoOcHUTenedl uHpOpMaluu, HEOOXOIUMBIX IS
obecrnieueHrs OECIpenaTCTBEHHOTO JOCTYIa HHBATUAOB K 00BEKTaM U yCIIyraM ¢ Y4eTOM OTrpaHUYeHUN
WX )KU3HEACATEITHHOCTH.

B cnydasx, ecnu cyuiecTByrome 00beKThl HEBO3MOKHO MOJHOCTHIO MPUCIOCOOUTH C YUYETOM
MOTPEOHOCTEH WHBAIUAOB, 0 WX PEKOHCTPYKIMH WJIA KAIUTAILHOTO PEMOHTA, MPHUHUMAIOTCS
COTJIACOBAaHHBIE C OJHUM M3 OOLIECTBEHHBIX OOBEAMHEHUN WHBAIUAOB, OCYLIECTBISIOIIUX CBOIO
NEeSTEIPHOCTh HA TEPPUTOPUU  TOCEJICHUS, MYHHUIMIAIBHOTO paioHa, TOPOJICKOTO OKpyra,
MUHUMAaJbHBIE MEPBI ISl 00ECIeUeHHs TOCTYIIa MHBAINIOB K MECTY MPEAOCTABICHUS MYHUIIUTIATBHON
yCIIyTd 700, KOTZa 3TO BO3MOXKHO, OOECHEYHTh IMPEIOCTABICHUE HEOOXOIUMBIX YCIYr MO MECTY
KUTEIbCTBA MHBAJIU/IA WU B JUCTAHIIMOHHOM PEKUME.

19.2. JlomxHOCTHBIE nHIA, paboTalonlye ¢ MHBAIUIAMH, MPOXOAAT WHCTPYKTUPOBAHUE WIIH
o0y4eHHe MO BOIMPOCaM, CBSI3aHHBIM C OOECIeYeHUEM JOCTYMHOCTH Il HUX OOBEKTOB COIHMAIBHOM,
WHXEHEPHOU U TPaHCMOPTHOM HHAPACTPYKTYp U YCIYT.

20. IToka3aTesin JOCTYNNHOCTH U KA4eCTBAa MyHUIMNAJIBLHON YCJIYTH

20.1. TTokazarensiMu TOCTYITHOCTH TPEAOCTABICHUSI MYHUITUITAIBHON YCITyTH SBIISTIOTCS:

- IPU NPENOCTABICHUH MYHHUIMIAJIBHOW YCIYTM KOJUYECTBO B3aUMOACUCTBHN 3asBUTENS C
JNOJDKHOCTHBIMM ~ JIMIAMH ~ YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMM 3a IIPEIOCTaBICHUE
MYHUIIUNATBHON YCIIyTH, He Oosiee 3-X pa3, IpOJOJKUTEIbHOCTh KaX/10ro 0OpalleHus He MPEeBbIIIaeT
15 munyT;

- JUIS IPEAOCTABIEHHS YCIYTH MO KCTEPPUTOPHATIBHOMY HNPUHIMITY oOecreueHa BO3MOKHOCTh
nogauu 3asiBieHUs B 3JeKTpoHHOM Buze mocpeactBoMm EIITY wmum PIIT'Y, monmyuenue pesynbTaTa B
JMYHBIA KaOMHET 3asBUTENS, MOANMCAHHOTO YCHJIEHHON 3JIEKTPOHHOM MOAMUCHI0 B MAITMHOYUTAEMOMN
¢dbopMe, a Takke MO BbIOOPY 3asBUTENSI TPU HEOOXOJUMOCTH MOJTYYeHHE pe3ybTaTa Ha MaTepHaTbHOM
HOCHUTEJE B YTOIHOMOUYEHHOM opraHe uiau M®IL] (npu Haiuuum COOTBETCTBYIOLIETO COIVIAIIEHMS O
B3aUMOJICHCTBUN);

- TpeACTaBlI€HUE  YCIyruuepe3  MHOrO(pYHKUHMOHAJIbHbIE  LIEHTPhl  MPEJOCTaBICHUS
rOCy/IapCTBEHHBIX M MYyHHUIUNAIbHbIX yciayr PecnyOnmuku KpbIM BO3MOXKHO TMOCHE 3aKIIOYEHUs
cooTBeTCcTBYIOIEro Coryanienys 0 B3auMOAEHCTBUN;

B cootBercTBHM ¢ nmoctaHoBieHueM [IpaButensctBa Poccuiickont @enepanun ot 22.12.2012 Ne
1376 «O0 yrtBepxkaenun IIpaBun opraHuzanuMu AEATEIBHOCTH MHOTO(YHKIMOHAJIBHBIX ILIEHTPOB
MIPEAOCTABIICHNs] TOCYAAPCTBEHHBIX M MYHMIIMIAIBHBIX YCIYI», B LEJAX NPEIOCTaBICHUS YCIYTU B
9JIGKTPOHHOM BHJ€, B MHOTO(QYHKIMOHAIBHBIX LEHTpax IMpPeJOCTaBICHUSI TOCYJapCTBEHHbIX U
MyHUIMNANbHBIX yeayr PecniyOnuku Kpeim obGecnieunBaercs noctyn k EINIY mist 3asButens win ero
IIPEICTaBUTEIS TOCPEACTBOM OKOH CEKTOpa MOJIb30BATENBCKOIO COMPOBOKICHHUS.

- BO3MOYKHOCTb IOJy4EHUs MH(OPMAIMK O XOJ€ MPEJOCTaBICHUS MYHULUIAIBHOW YCIIyTH, B
TOM YHCJIE C UCII0JIb30BAaHNEM MH(POPMALIMOHHO - KOMMYHHUKAI[MOHHBIX TEXHOJIOTHIA;

CBeneHus O XOAE pPACCMOTPEHHUs 3asBJICHUS, HAIPABICHHOIO CIIOCOOOM, YyKa3aHHBIM B
MOJIIYHKTE «@» MyHKTa 9.2. HacTosAIero AJAMUHUCTPATUBHOIO PETVIAMEHTA, AOBOJATCS /10 3asBUTEIS



MyTeM YBEJIOMJICHUSI 00 M3MEHEHUH CTaTyca YBEJIOMJICHHS B JIMYHOM KaOunere 3asButens Ha EINY
nnu PIITY.

CeneHusi 0 XOJle pPacCMOTpPEHHUSI 3asBJICHUS, HANPABICHHOIO CHOCOOOM, YKa3aHHBIM B
noanyHKTe «0» myHkTa 9.2. HacTosmero AJMUHUCTPAaTUBHOTO pErjIaMEHTa, MPEAOCTaBISIOTCS
3asBUTENII0 HAa OCHOBAaHMM €ro YCTHOro (Impu JIMYHOM oOpamieHud Jnubo 1o TenedoHy B
Y1nonHOMOYEHHBIN opraH) 100 MUCBMEHHOTO 3allpoca, COCTABIIIEMOr0 B MPOU3BOJILHOU (opme, O6e3
B3UMaHUs IaThl. [IMCbMEHHBIH 3aITpOC MOKET OBITh TIOJJaH:

a) Ha OyMa)XHOM HOCHTEJIE€ MOCPEACTBOM JIMYHOIO oOpalieHusi B YIOJIHOMOYEHHBIH OpraH, B
TOM YHCJIE TIOCPEJCTBOM IMOYTOBOTO OTIPABJICHUS C OOBSIBIEHHON IEHHOCTBIO NPH €ro IMepechUIKe,
OIHCHIO BJIOKEHUS U YBEJIOMIIEHUEM O BpyUCHUHU;

0) B DJIGKTPOHHOH OpPME MOCPEICTBOM HIEKTPOHHOU TTOUTHI.

Ha ocHoBanum 3ampoca cBeieHUs O XOJIe€ PACCMOTPEHHUS 3asiBICHUS JOBOISATCS JI0 3asBUTEINS B
ycTHOU ¢opMe (MpU JTUYHOM OOpameHuu MO0 1o TenedoHy B YIOTHOMOYCHHBIH OpraH) B J€HBb
oOpartieHusi 3asBUTENsl MO0 B MHCbMEHHON (opme, B TOM 4YHCIE B 3JEKTPOHHOM BHJIE, €CIU 3TO
NPEeIyCMOTPEHO YKa3aHHBIM 3allpOCOM, B Te4YeHHe 2 paboyumx MAHEH CO JHA TOCTYIUICHHUS
COOTBETCTBYIOIIETO 3aMpoca.

- HaJW4yHWe TMOJHOW U TOHATHOM HMH(OpMAIMM O MOPSAKE, CPOKaX U XOAE MPEeAOCTaBICHUS
MYHUIIUTIATBHON YCIYTH B HH(POPMALMOHHO - TEIEKOMMYHHKAIIMOHHBIX CETSIX OOIIETO MOIb30BaHus (B
TOM uncie B cetu «MIHTepHET»), cpeicTBaX MaccoBO MHPOpMAIUY;

- BO3MOXXHOCTH IIONyYCHHs 3asBUTENIEM YBEIOMJICHHH O TPEIOCTABICHUHM MYHHIIMIIAIBHOM
yciyru ¢ nomousro EINNY nmm PIITTY;

- yKazamev 0 603MONCHOCMU/OMCYMCMBUU BO3MONCHOCMU NOJVYEHUS MYHUYUNATbHOU YCIy2U
nOCpeocmeom 3anpoca o0 NpedoCMAasleHU HeCKOIbKUX MYHUYUNATbHBIX YCIVe, NOCPeoCmeom
KOMNIEKCHO20 3anpoca.

20.2. OCHOBHBIMH TTOKA3aTEJISIMU Ka4eCTBA MPEJOCTABICHUS MyHUIIUTIAIEHOW YCIIYTH SIBIISTIOTCS:

- CBOEBPEMEHHOCTh MPEJOCTAaBICHUSI MYHUIMIIAIBHON YCIYTH B COOTBETCTBHU CO CTAHAAPTOM
ee MPe0CTaBIEeHNUs, YCTAHOBIEHHBIM HACTOSIIIUM AJMHUHUCTPATUBHBIM PETIAMEHTOM;

- MHMHUMQJIBHO BO3MOYKHOE KOJIMYECTBO B3aMMOJEHCTBUM TIpaIaHUHA C JIOJKHOCTHBIMH
JIMIIAMH, YYaCTBYIOLIMMHM B IPEJOCTaBIEHUN MyHULIUIIAIBHON YCIYTH.

KayectBo mpenocTaBieHuss MYHHMLMIIAQNBHOM YCIYI'M XapaKTepU3yeTcsl IpeloCTaBICHUEM
MYHUITUTIAIBHON YCIIYTH B COOTBETCTBHUU CO CTaHIAPTOM IPENOCTABICHUS MYHUIIUIAIBHON yCIYyTH, a
TaKXe OTCYTCTBUEM:

- 000CHOBaHHBIX »ayo0 Ha JeicTBus (Oe3neiicTBHE) COTPYIHHKOB U HUX HEKOPPEKTHOE
(HeBHUMATEIbHOE) OTHOLLICHHE K 3aBUTEIISIM;

- HapyIICHUH YCTaHOBJIIEHHBIX CPOKOB B IPOIIECCE MPEOCTABICHUS MyHUITUTIAIBHON YCITyTH;

- 3asBJICHUN 00 OcCrmapuBaHUU pelIeHui, neicTBuil (0e3neicTBUsA) YIIOJIHOMOYEHHOIO OpraHa,
€ro JIOJDKHOCTHBIX JIMII, IPUHUMAEMBbIX (COBEPILICHHBIX) IPU NPEAOCTaBICHUH MyHULIMNIAIILHONW YCITyTH,
M0 WTOTaM pPAaCCMOTPEHHsT KOTOPHIX BBIHECEHBI pEIIeHHS 00 YIOBICTBOPEHHH (YaCTHUYHOM
yIOBIIETBOPEHUH ) TpeOOBaHUH 3asBUTENCH;

- 0€30CHOBATENBHBIX OTKA30B B IPHUEME 3asBICHUN O MPEIOCTABICHUN MYHHIIUTIAILHOW YCITyTH
OT 3asBUTEIICH ¥ B IPEOCTABICHIUH MyHUITUTIATEHON YCITYTH;

- ouepenel TpH MpHEME 3agABICHUNA O MPEJOCTABICHUN MYHHUIIMIIAIBHOW YCIYTH OT 3asBUTENICH
U BbIJJaue pe3yJIbTaTOB NPEAOCTABICHHUSI MyHUIIUIAIIBHON YCIYTH;

- HEKOMIIETEHTHOCTH CHEIUaINCTOB.

21. Nuble TpeOOBAHUS, B TOM YHCJ€ YYUTHIBAIOIINE 0COOCHHOCTH NMPeI0CTABIEHUSA
MYHHIIUTIATbHOM YCJIYTH MO0 YKCTEPPUTOPHATBHOMY NPUHIHUMY (B cJIyYae, ecJIH MYHHIIUNAJbHASA
ycJayra npeaocTaBJisieTcs M0 IKCTEPPUTOPHATLHOMY NPUHIHUIY) U 0COOEHHOCTH NMPeI0CTABIEHUS

MYHHIUNIAJTBHON YCJIYIH B 3JIEKTPOHHOH opMme
21.1. Ykazamo ocobenHocmu npeoocmasnenus — MYHUYUNANbHOU — YCayeu no
IKCMEPPUMOPUATILHOMY NPUHYUNY (8 clyuae, eciu MYHUYUNATbHAS YClyed HpeooCmasnsaemcs no
IKCMEPPUMOPUATLHOMY NPUHYUNY).
21.2. OcoOeHHOCTH MPEOCTABICHUS MYHUIIMTIAIIBHON YCITYTH B AJICKTPOHHOM BHJIC.



OOpamienne 3a  TMOJYYEHHEM  MYHUIUIAIBHON  YCIYI'M MOXET  OCYIIECTBISTHCS  C
MCIOJIb30BAHUEM AJIEKTPOHHBIX JOKYMEHTOB, MOAMMCAHHBIX YJIEKTPOHHOU MOAMNKMCHIO0 B COOTBETCTBUU C
TpeboBanusiMu DenepanbHoro 3akoHa «0O0 syekTpoHHor mnoxmucu» ot 06.04.2011 Ne 63-d3 u
tpeboBanusamu DenepanpHoro 3akoHa Ne2 10-D3.

3anpoc ¥ UHBIE JOKYMEHTBHI, HEOOXOIMMBIC ISl MPEIOCTABICHUS MYHHUIMIAIBHOM YCIYyTH,
MOJIMMCAHHBIC MPOCTOM AIIEKTPOHHOHN MOJIUCKHIO U MOJAAHHBIE 3aIBUTEIIEM C COOIOICHUEM TpeOOoBaHUI
gacti 2 crarbu 21.1 u ywactu 1 cratem 5 denepanpHOro 3akoHa «OO0 2JIEKTPOHHOH MOAMKCH» W
TpeboBanusimMu DenepanpHoro 3akoHa Ne210-D3, mpu3HAIOTCS PaBHO3HAYHBIMHU 3alPOCy M WHBIM
JOKYMEHTaM, TMOAMHCAHHBIM COOCTBEHHOPYYHOW TMOAINUCHI0O W MPEJICTABICHHBIM Ha OyMaXKHOM
HOCHTEJIE, 32 WCKIIOYCHHEM CIy4aeB, eclu (enepalibHBIMU 3aKOHAMH WJIHM WHBIMH HOPMATHBHBIMH
MIPABOBBIMU aKTaMH YCTaHOBJIEH 3allpeT Ha oOOpallleHHEe 3a MOJIYYeHHEM TOCYAapCTBEHHOW WM
MYHHIIMITAILHOU YCITYTH B AJIEKTPOHHOM (popme.

21.3. B cootBerctBun ¢ nmyHkroMm 2(1) IlpaBun omnpeneneHus BHIIOB 3JCKTPOHHOH MOAIKUCH,
UCIOJIb30BaHUE KOTOPBIX JONYyCKaeTcs MpU OOpalleHHMH 3a TMOJYyYEeHHEM TOCYIapCTBEHHBIX U
MYHHIIMITAJIGHBIX YCIIYT, YTBEPXKACHHBIX MOcTaHoBIcHHEM [IpaButenscTBa Poccuiickoii denepanuu ot
25 urons 2012 r. Ne 634 «O BHIax 3J€KTPOHHOM MOANKMCH, UCIIOIB30BAHUE KOTOPBIX JOIYCKAETCS MpU
oOpaleHuu 3a TOJTYYCHHEM TOCYJapCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT» 3asBUTENb - (U3HUECKOEC
JUI0 BIIPaBE HCIIOJIB30BATh MPOCTYIO SJIEKTPOHHYIO MOANKCH B Cily4ae, €Cld HACHTU(UKAIUS U
ayTeHTU(UKANNS 3asgBUTENS - (PU3NYCCKOTO JIMIA OCYIICCTBISIOTCS C HCIOJIb30BAHUEM €IIUHOM
CUCTeMbl WACHTU(UKAIMK ¥ ayTeHTU(UKALMU, TPU YCIOBUHU, YTO MpPHU BbIJaue KIIOYa MPOCTOM
ANEKTPOHHOU TIOITUCH JINYHOCTH (PU3MUECKOTO JIMIIA YCTAHOBJICHA TIPH JIMYHOM TIpHUEME.

21.4. B cootBerctBuu ¢ «llpaBunmamu omnpeneiaeHus: BUAOB JJIEKTPOHHONH MOJIHUCH,
WCIIOJIb30BaHNE KOTOPBIX JIONMYCKAaeTCs TpU OOpameHHH 3a TOJYyYCHHEM TOCYIapCTBEHHBIX |
MYHHIIMIIATBHBIX YCIIYT», yTBepKAeHHbIMU [locTanoBnenuem [IpaButenncrBa Poccuiickoii denepannu
oT 25.06.2012 Ne634 «O Buaax 3J€KTPOHHOW IMOANKCH, MCIOJIB30BaHUE KOTOPBIX AOINYCKAaeTcs Mpu
oOpallleHuu 3a TMOJYYeHHEeM TOCYJapCTBEHHBIX M MYHHIIMIAJIBHBIX YCIYyT», MpPU OOpalleHUuH 3a
MOJIyYUEHHEM MYHHUIIUNAIBHON YCIyrH B OJEKTPOHHOM BHJE 3asBUTENb - IOPUAWYECKOE JIUIIO
WCIIOJIE3YET YCUIICHHYIO KBATH(PHUIIMPOBAHHYIO YJICKTPOHHYIO ITOIHCH.

I11. CocTaB, nocjienoBaTeIbHOCTh M CPOKHU BBINOJHEHUS A AMUHUCTPATUBHBIX NPoOLEaYP,
TpeOOBaHUs K NOPSIAKY UX BbINIOJHEHH S, 0COOCHHOCTH BbINOJHEHUAAAMHHUCTPATUBHBIX
Nnpoueayp B 31eKTPOHHON (popMe U B MHOTOPYHKIIMOHATBHOM LIEHTpe

22. VicuepnbIBalOUIMi TMEpPEeYeHb AJMHUHUCTPATHBHBIX NPOIEAYp TpPH IPEIOCTABICHUU
MYHUIUIIAJIBHON YCIyTH

22.1. TlpenmocraBieHWEe MYHHIMITAIGHOW  yCIyTd  BKJIIOYaeT B ce0s  CIEAYIOIIHe
aJIMMHHUCTPATUBHBIE TPOIIETYPHI:

1) IIpoBepka TOKyMEHTOB U PETUCTPAIIHS 3asIBICHHS,

2) [IlonmydeHuwe CBEOEHHMH TOCPEACTBOM CHCTEMBI MEXKBEIOMCTBEHHOTO 3JICKTPOHHOTO
B3aMMO/ICICTBUS;

3) PaccmoTpeHre TOKYMEHTOB M CBE/ICHHIA;

4) TIpuHsTHE PELICHUS O MPEAOCTABICHHH YCITYTH;

5) Hanpasnenue (Bbigaua) pe3ysibTaTa MpeoCTaBICHUS YCIYTH.

23. llpoBepka TOKYMEHTOB ¥ PerUCTPAIUsI 3asiBJICHH S
23.1. OcHoBaHHWeM JuIsi Havaja aJAMHHUCTPATHBHON TPOLEAYpPHI SBISETCS IOCTYIUICHHE B
(manee — OTaEN)COOTBETCTBYIOUIETO 3asBJICHUS. 3anpoc (3asiBICHUE)
MpesicTaBisieTcsl 3asgBUTeNeM (TIpeCTaBUTENEM 3asBUTENA) B YTIOJHOMOYEHHBIN OpraH MpH JIMYHOM
oOpallleHnH, TOCPEICTBOM MTOUTOBOI CBSA3M WM B 3J1eKTpoHHOMN (opme uepes EINTY nubo PIITY.
OTBETCTBEHHBIM JIOJZKHOCTHBIM JIUILIOM SIBIIIETCS
23.2. OTBETCTBEHHOE JJOJKHOCTHOE JIUIIO:




- YCTaHABIIMBAET JIMYHOCTH 3asBUTENSI HAa OCHOBAaHUU JOKYMEHTA, YIOCTOBEPSIOLIETO €ro
JUYHOCTb, MIPEICTABUTEISI 3asIBUTEIIS - HA OCHOBAHUU JIOKYMEHTOB, YJOCTOBEPSIIONINX €r0 JTUYHOCTh H
MTOJTHOMOYHS (B ClTydae 0OpaIieHus MpecTaBUTeNs);

- TPOBEpSieT CPOK NEHCTBUS JOKYMEHTA, YAOCTOBEPSIOIIEr0 €ro JUYHOCTh M COOTBETCTBHE
JAHHBIX JOKYMEHTA, yIOCTOBEPSIOUIET0 JMYHOCTbD, JAHHBIM, YKa3aHHBIM B 3asBJICHUU U MPHIOKEHHBIX
K HEMY IOKyMEHTaXx.

B xoxe mpuema [OKyMEHTOB OT 3asBUTENSl WM YIOJIHOMOYEHHOTO WM JIMIA CIEHUAIHCT,
OTBETCTBEHHBI 3a MPUEM U BblIauy JOKYMEHTOB, YIOCTOBEPSAETCS, UTO:

1) TeKCT B 3asIBICHHUU O MEPEBOJIC MOMEILCHHS TTOIJACTCS TPOUTCHUIO;

2) B 3asBJICHHMU YKa3aHbl (aMHJIHS, UMsI, OTYECTBO (IIOCIEIHEE - MPH HATHYUH) (PU3UIECKOTO
Juna 160 HauMEHOBaHKE IOPUINUECKOrO JIHIIA;

3) 3asiB/ICHHE MTOIMKCAHO 3asIBUTEIIEM WIIH YIIOJIHOMOYCHHBIM MPEICTABUTEIICM;

4) npuiararoTcs JJOKYMEHTBI, HEOOXOIUMBIE JIJIsI TIPEIOCTABICHHS MyHUIIUITATEHOW YCITYTH.

[Ipn ycraHoBieHuHn (AKTOB OTCYTCTBUS HEOOXOAMMBIX JIOKYMEHTOB, OOS3aHHOCTH 10
MIPEIOCTaBICHUIOKOTOPBIXBO3JI0KEHAHA3ASIBUTEIS, IPUHECOOTBETCTBUUAIIPEICTABIICHHBIX  JIOKYyMEHTOB
TpeOOBaHUSM HACTOSIIETO aJMUHHUCTPATHUBHOTO PErJIaMEHTA - YBEIOMIIAET 3asBUTENS O BBISIBICHHBIX
HE/IOCTATKaX B MPECTABICHHBIX JOKYMEHTAX M MPEIaraeT MPUHITh MEPHI [0 UX YCTPAHEHHUIO.

B cnydae ecnu 3asgBUTENs HACTAaUBACT HA MPHUHITUU TOKYMEHTOB - IPUHUMAET MPEICTABICHHbBIE
3asiBUTENIEM JOKYMEHTHI.

B cnyuae ecnu 3asiBUTENb CAMOCTOSITENILHO PELINIT IPUHATH MEPHI 110 YCTPAHEHUIO HEJAOCTATKOB,
MocJIe UX YCTPAaHEHHS TOBTOPHO OOpaIIaeTcst 3a MPeI0CTaBICHUEM MYHUITUIIAILHON YCIYTH B TTOPSIKE,
MPEelyCMOTPEHHOM HACTOSLIUM aIMUHUCTPATUBHBIM PErIIaMEHTOM.

[Io okoHUaHMM TpueMa 3asBJICHUS W MPUIAraeMbIX K HEMY JOKYMEHTOB, CIEIHaJIHCT,
OTBETCTBEHHBIM 3a MNpHEeM JOKYMEHTOB, BBbIJAeT 3asABUTENIO PACHHCKYy B TMOJIYYECHHH OT HEro
JOKYMEHTOB, C yKa3aHHEM MX NEePeYHs M JaThl UX MOJYYCHHUs yIOJHOMOYEHHBIM OPTaHOM, a TaKXke C
yKa3aHUEM TepeyHs JOKYMEHTOB, KOTOpbIe OYAYT MOTy4eHBI [0 MEKBEJOMCTBEHHBIM 3aIpOCaM.

23.2.1. Tlpu HampaBieHWH 3asBUTEIEM 3asBICHHUS M JTOKYMEHTOB B YIIOJTHOMOYEHHBIH OpraH
MOCPEACTBOM TOYTOBOM CBS3M CHEIHAINUCT YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MpueM u
BBIJIa4y JJOKYMEHTOB:

- TpoBepsieT MPaBWIBHOCTh AJAPECHOCTH KoppecnoHaeHuu. OmmboyHo (HE Mo ajpecy)
MpHUCIaHHBIE TUChMAa BO3BPAIIAIOTCS B OPraHU3AIIMIO TOUYTOBOM CBSA3H HEBCKPHITHIMU;

- BCKpBIBa€T KOHBEPTHI, MPOBEPSICT HATMUME B HUX 3asBJICHUS U JOKYMEHTOB, 0053aHHOCTD 10
MPEIOCTABIIEHUIO KOTOPHIX BO3JI0KEHA Ha 3asBUTEIIS;

- IPOBEPSIET, YTO 3asIBJICHHUE HAMMCAHO pa30op4yHBoO, (haMUIIMH, UMEHA, OTYeCTBA (IIPH HAIUYHH),
HAaUMEHOBAHHE, aJPEC MECTA KHUTEIbCTBA, IPEC MECTOHAX0K/ICHHSI, HATMCAHbBI TTOTHOCTHIO;

- TMPOBOJUT TEPBUYHYIO MPOBEPKY MPEICTABICHHBIX KOMUI JOKYMEHTOB, MX COOTBETCTBHE
JEWCTBYIONEMY 3aKOHOJATENBCTBY, a TAaKKe IMPOBEPSET, UYTO YKa3aHHbIE KONHH 3aBEPEHBI B
YCTAHOBJICHHOM 3aKOHO/IaTeNIbCTBOM MOPSJIKE;

- TIPOBEPSIET, YTO KOIMH JOKYMEHTOB HE HMEIOT MOBPEXKICHHI, HATNYHE KOTOPBIX HE MO3BOJISIET
OJTHO3HAYHO HCTOJKOBATh UX COJIEPIKaHUE, OTCYTCTBYIOT TMOJUYUCTKH, MPUITUCKU, 3aU€PKHYTHIE CJIOBA,
WCTIPaBJICHUSI.

23.3. MaxkcuManpHBId CPOK BBITIOJHEHHUS aJIMUHUCTPATUBHON mpouenypsl coctasiser 1
pabouuii TeHh ¢ MOMEHTA TMOCTYIUICHUS 3asBJICHUs (HE BKIIOYAETCS B OOIIMIA CPOK MPEIOCTaBICHUS
YCIYTH).

23.4. Kputepuii TpHUHITHUS pPEIICHUS: TMOCTYIUICHHWE 3asBIICHUS O IEpPEeBOJIE TOMEIICHUS |
MIPHIOKEHHBIX K HEMY JIOKYMEHTOB.

23.5. Pe3ynbpTaToM OCYyIIECTBIECHUS AIMUHHCTPATHBHOW MPOLEAYpPhl B Clydae MOCTYIUICHUS
3asBnenus mnocpenctsoM EIIIY wmm PIIIY sgBasercs peructpaunus 3asBICHHS W JIOKYMEHTOB
nocpeactBoM [loprama TOCyIapCTBEHHBIX CepBUCOB EAMHOrO mopraga TOCYJAapCTBEHHBIX H
MyHUIUNIATBHBIX yerryT (pynkiuit) (nanee — [1I'C EIIT'Y) (mpucBoenne HoMepa U JaTUPOBAHHME).

B cnywae mnocrymieHuss 3asBieHUs JUYHO B YTOJHOMOYEHHBIM OpraH (B TOM YHCIE
MOCPEJICTBOM TIOUYTOBOM CBSI3U) — PETHCTPALIUS B HCYPHALE BXOOAUUX 3ASA8TEHU.



B nenn peructpanmu 3asiBIEHHS O MIEPEBOC MOMEIIEHHS U IPUIOKECHHBIX K HEMY JIOKyMEHTOB,
CHEIMAIUCT, OTBETCTBEHHBIM 3a TMpUEM JOKYMEHTOB, IepelaeT MOCTYIHUBIIHE JTOKYMEHTHI
JOJDKHOCTHOMY JIMILYy YIOJHOMOYEHHOTO OpraHa Juisi PacCMOTPEHHsI M Ha3HAUCHHS] OTBETCTBEHHOTO
WCTIOJTHUTEIIS TIUYHO, TUOO B JIEKTPOHHOM BUIC (TPY HATUYUHN TEXHUYIECKONH BO3MOKHOCTH).

23.6. Cniocobom (hukcaruu pe3yinbraTa aJMHHACTPATUBHON MPOLEAYPHI SBISETCS PErHCTPALIUs
3asiBieHUs1 U JOKyMeHTOB B [11'C EIII'Y unu 6 scypunane 6xooawux 3as161eHull.

24. TlonyyeHune cBeIeHUIT MOCPEACTBOM CHCTEMBbI MeKBEIOMCTBEHHOI'0 YJIEKTPOHHOT O
B3aHMO/IelicTBUS
24.1. OcHoBaHMEM I Haudaja aJMUHUCTPATUBHON IPOLEIYpPHI SBISCTCS HEMPEICTABICHHE
3asiBUTENIEM JOKYMEHTOB, TMpeaycMoTpeHHbIX mnyHKToM 10.1 HacTosmero aaMUHUCTPATUBHOTO
periiaMeHra.
OTBeTCTBEHHBIN 3a BBIIIOJTHEHHE aIMUHUCTPATUBHOTO JIEHCTBUA:

24.2. JlonscHocmHoe auyo YNoiHOMOYEHHO20 Op2ana(yKazamv OOIHCHOCHb)TIIPU TIONTYy4eHUH
3asiBJICHHS O TIEPEBOJC IMOMEIIEHUs U MPWIOKEHHBIX K HEMY JOKYMEHTOB, MOPYYaeT CIEUATHCTY
COOTBETCTBYIOILIErO OT/ENA IPOU3BECTH UX MPOBEPKY.

B cnyuae, ecnu crenuanrcToM COOTBETCTBYIOIIETO OTAeNa OYyIeT BBIABICHO, YTO B MEpEeyHE
IIPEJICTABICHHBIX 3asBUTEJIEM JOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTHI, IPEAyCMOTpeHHbIE MyHKTOM10.1
HACTOAIIETO  aJIMUHUCTPATUBHOTO  PEIJIAMEHTA, IMPUHUMAETCS  pelleHHe O  HalpaBlICHUU
COOTBETCTBYIOIIUX MEXBEJOMCTBEHHBIX 3aIIPOCOB.

Me:xBe1TOMCTBEHHBIE 3aIIPOCHl HAMPABISIOTCA B CPOK, HE MpeBBIIAIONINI 3 pabouux qHEH co
JHS perucTpanuy 3asBiICHHUS O IMEPEBOJAE IOMEIIEHUS U NPUIOKEHHBIX K HEMY JOKYMEHTOB OT
3asIBUTEIIS.

HanpaBnenne MeXBEIOMCTBEHHBIX 3alpOCOB OCYIIECTBIISIETCS B DIIEKTPOHHOH Qopme ¢
ucrnonb3oBaHueM enMHOMCMOB 1 noakioueHHo K Hel pernoHansHoil CMOB.

CriennanucT COOTBETCTBYIOLIETO OT/ENa, OTBETCTBEHHBIN 3a MOJArOTOBKY JOKYMEHTOB, 00s13aH
NPUHATH HEOOXOJUMBIE MEpbl JUIsl TMOJIy4€HHUsS OTBETa HAa MEXBEIOMCTBEHHBIE 3allpochl B
yCTaHOBJIEHHblE CpokH. HenpezacraBieHne (HECBOEBpPEMEHHOE TPEACTABICHUE) OPraHoM WM
OpraHM3aluel mo MexBeJOMCTBEHHOMY 3alpocy TOKYMEHTOB U MH(OpPMAaIMH, B CPOK, YCTAHOBJICHHBIN
gacteto 3 cratbu 7.2 @DepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT», B YIIOJIHOMOYEHHBIH OpraH HE MOXET
ABJIATBCA OCHOBAaHUEM JUId OTKa3a B MPEAOCTaBICHUM 3asBUTEII0 MYHHUIMNAIBHOM YCIIyTH.
JlomkHOCcTHOE MO M (WiM) pabOTHUK, HE TNPEJCTaBUBIIME (HECBOEBPEMEHHO IIPE/ICTAaBUBIINE)
3allpoOIIEHHbIE M HaXOJAALIMECs B PACHOPsDKEHUH COOTBETCTBYIOIMX OpraHa JIMOO oOpraHu3aluu
JOKYMEHT WM HMHPOpMAIMIO, TMOJIekKaT aAMUHUCTPATUBHOW, JAWCUUIUIMHAPDHOW WM HWHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepannu.

24.3. Kpurepuid TpUHATHS  pEIICHHs: HEMPEJICTAaBICHHE  3asBUTEIEM JIOKYMEHTOB,
MPeyCMOTPEHHBIX MMyHKTOM 10.1 A TMHHHCTPAaTHBHOTO periiaMeHTa, TI0 COOCTBEHHOW MHHUIINATHBE.

24.4. Pe3ynbTaTOM OCYIIECTBICHHUS aJIMHUHUCTPATHBHOMIIPOIEAYPHI SBISIETCS TIONyYEHUE
OTBETOB HAa MEXBEJIOMCTBEHHBIE 3alpOChl, PETUCTPAIMs MOJYYEHHBIX CBEIACHUU B JuuHOM Oene
3as6umers.

Pesynbrar OCYILIECTBIICHUS aJIMMHHUCTPaTUBHON MPOLEAYPHI nepenaeTcs
JUYHO, JMOO0 B DOJEKTPOHHOM BHAE (IIPU HAIMYUHM TEXHUYECKOH
BO3MO>XHOCTH) B JIEHb PETMCTPALUH ITOJTYYEHHBIX CBEACHUMN.

24.5. Cnoco0 ¢uxcanuu: .

Cpoxk ocyuiecTBI€HUs aAMUHUCTPATUBHON IPOLEAYPHI — 10 5 pabouyuX AHEH.

25. PaccMoTpeHne JOKYMEHTOB H CBeeHHUIi
25.1. OcHoBaHumeM i1 Hayaja aJMHUHUCTPATHBHON MpOIEXyphl  SBISETCS  MaKeT
3apErUCTPUPOBAHHBIX IOKYMEHTOB, IOCTYNHUBIINX TOJXKHOCTHOMY JIUILY
OTBeTCTBEHHBIH 32 BBIIOJIHEHNE aIMUHUCTPATUBHOTO IEHCTBHUSA:




25.2. OTBETCTBEHHOE JIOHKHOCTHOE JIUIIO TPOBEPSET COOTBETCTBUE TOKYMEHTOB U CBEICHHI
TpeOOBaHUSM yCTAHOBJICHHBIM KPUTEPHUSAM I IPUHSATHS PEIICHUS.

25.2.1. B cinydae mocTyIjIeHHs] OTBETa Ha MEXBEIOMCTBEHHBIN 3alpOC, CBUICTEIHCTBYIOIIETO
00 OTCYTCTBUM B paCHOPSIKCHHH OpPraHOB (OpraHu3anuii), Yy4YacTBYIOIIMX B IPEIOCTABICHUU
MYHHUIMITAIBHOM YCIIYTH, JOKYMEHTOB (MX KOMHM UM CBEACHUMN, COJIEPKAINXCS B HUX ), HEOOXOTUMBIX
JUIS TPEOCTaBICHUS] MYHULMIAIBHOW YCIYT'H, MPUHUMAIOTCS MEphl 10 YBEAOMJICHHIO 3asBUTENS O
MPEIOCTABIICHUN TaKWX JTOKYMEHTOB W (Wiu) wHpopManuu B TedeHue 15 paboumx nHEl co aHS
HampaBlieHus: yBepomsieHus. [lpu HempencTaBieHUU 3asiBUTENIEM JOKYMEHTOB, HEOOXOIMMBIX IUIs
MPEIOCTABIICHUS MYHHIIMIAIBLHOW YCIYTH, B yKa3aHHOM Cllydae, CIEIHAIMCT COOTBETCTBYIOIIETO
OTJieNIa MOJATOTABIMBACT MPOEKT pEUIeHUs 00 OTKa3e B IMEPEBOJE KHIOTO MOMEUICHHS B HEXKUIIOe
MTOMETIEHUE WITU HEKUIIOTO MTOMEIIECHUS B )KHIIO€ TIOMEIICHHE.

25.3. Kpurepuem npuUHATUS pEIICHUS SIBISETCA: HATUYME WM OTCYTCTBHE OCHOBAaHHUM Jis
OTKa3a B MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIYTH, MPEAYCMOTPEHHBIX MYHKTOM 13.2. HacTOSIIEro
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

25.4. Pe3ynpTaToM OCYIIECTBIICHUS aIMUHUCTPATUBHOM MPOILEIYpHI SIBISIETCS: YCTAHOBIICHUE
(dakTa COOTBETCTBHS/HECOOTBETCTBHUS IPEACTABICHHBIX JOKYMEHTOB TPEOOBAHUSAM JICHCTBYIOIIETO
3aKOHOJATENIHCTRA.

Pesynbrar oCymiecTBICHHS aJIMHHHCTPATHBHOW MPOLEAYpPHI Iepeaaetcs (HAmpaBIIIeTCs)
OTBETCTBEHHOMY JOJDKHOCTHOMY JTHILY JUYHO, MO0 B AJIEKTPOHHOM BuUJIE (MIpHU
HATHYUN TEXHUICCKOU BO3ZMOKHOCTH ).

Crioco6 ¢ukcanuu:

26. [IpunsATHE pelIeHNs O NMPeI0CTABIEHHH YCJIYTH

26.1. OcHoBanueM [UIs Hayajla aJMUHUCTPATUBHOM NPOIEAYpPHl SBISETCS TIOIYYCHUE
YIOJIHOMOYEHHBIM OPraHOM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 10.1. HacTOAIIEr0o aAMUHUCTPATUBHOTO
pernmameHTa, B TOM uyucie Mo kaHaiaMm CMDOB, nu6o wuHbopmanuu, CBUAETENBCTBYIOLIEH 00
OTCYTCTBUM B PAacCHOpPSDKCHMH OpraHoB (OpraHu3ainuii), y4acTBYIOIIUX B  TPEIOCTaBICHUU
MYHHIIMIIATBHOM YCIYTH, TOKYMEHTOB (MX KOMUI WM COAEPKAIIUXCS B HUX CBEJEHHI ), HEOOXOIMMBIX
JUTSI TIPETOCTaBJICHUSI MyHUITUTIATBHOM YCITyTH.

OTBETCTBEHHBIMU JOJKHOCTHBIMH JIMIIAMU SIBJISFOTCS .

26.2. Crienuamuct OT/ena/yIoJTHOMOYEHHAsT KOMECCHSI TPOBOJIUT AaHAIHM3 TIPEACTaBICHHBIX
JOKYMEHTOB Ha HAJIMUKWE OCHOBAHMM JUISl IPUHATUSA PELICHUS, U MOArOTAaBIMBAET MPOEKT PEIICHUS O
MepeBoie Wik 00 0TKa3e B MEPEBOJIC JKUIIOTO TTOMEIICHHS B HEXKUIIOE M HEXXHIIOTO MIOMEIIEHHUS B )KUIIOE
nomeneHue mo ¢opme, yrBepxkaeHHON moctaHoBineHueM [IpaButensctBa Poccuiickoit degepanuu ot
10.08.2005 Ne 502 «O6 yrBepxkaeHuu GOpMbl YBEAOMIICHUS O TIEpEeBojie (0TKa3e B MEPEBO/IE) JKUIIOTO
(HEXKHMIIOTO) TIOMEIIICHHS B HEXXMIIOE (SKUIIOE) TIOMEIIICHUEY.

Pemenne 06 oTka3e »KHIJIOrO ITIOMEIICHHS B HEXKUJIOC ITOMEIICHHUE HIH HEXKUIOTO ITOMEIICHUS B
KHUIIOE TIOMEIICHHE JIOJKHO COJIEPKaTh OCHOBAHMS OTKa3a ¢ 00s13aTEIbHOM CCHUTKON Ha HAPYIIICHHUS.

Pemenue o mepeBosie miam 06 OTKa3e B MEPEBOJIC JKUIIOTO MOMEIMICHUSI B HEXXHIIIOE MTOMEIICHUE
WIM HEXHIOTO0 IIOMEIICHHS B JKIJIOE IIOMEIICHHE IIOANHMCHIBACTCS JIOPKHOCTHBEIM  JIMIIOM
YIOJHOMOYEHHOTO OpraHa B JBYX JK3EMIUISIpaX M IMepeAaeTcsl CHEeUaNNCTy, OTBETCTBEHHOMY 3a
MpUEM-BbIIady IOKYMEHTOB.

26.3. Kpurepruem NpuHATHS PEIICHUS SBIISIETCS HAIMYUE WM OTCYTCTBHE OCHOBAHUU I OTKa3a
B TMPENOCTaBIICHNH MYHHUIUNIAIPHOW YCIYyTH, TPEIyCMOTPEHHBIX IyHKTOM 13.2. HACTOSIIEero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

26.4. Pe3ynbTaTOM aIMUHUCTPATUBHOM TMPOICAYPHI SABISCTCS TOCTYIUICHUE K CICIUAIHCTY,
OTBETCTBEHHOMY 3a IMPHUEM-BBIJAUy JTOKYMEHTOB, PEIICHHS O TEepeBoje WiH 00 OTKa3e B IMEpPEeBOje
JKHJIOTO TIOMEIIEHMS B HEXKIIIOE M HEXKUIIOTO TIOMEIICHHS B JKHIJIOE IIOMEIICHHE.

Pesynmbrar ocCymiecTBiICHUST aJAMHHUCTPATUBHOM TMPOIEAYpPHl TepeaeTcs (HampaBIIsIeTCs)
OTBETCTBEHHOMY JIOJDKHOCTHOMY JIUILY JUYHO, MO0 B JJICKTPOHHOM BHIE (TIpU
HaJUIUHM TEXHHYECKOU BO3MOYKHOCTH).

26.5. Cpok ocyliecTBICHUSI aMHUHUCTPATUBHBIX MPOIEIYP, TPEIYCMOTPEHHBIX MOApa3IeiaMu
25 u 26 nHactosmero AJIMUHUCTPATUBHOTO periamMeHTa cocTtaBisieT — A0 40 kajneHmapHbBIX JHEH




(BxitoUeHBI 15 pabouunx mHEW Ha MPEACTABICHUE TOKYMEHTOB U (W) HH(pOpMaIuu, HeOOXOAUMBIX JJIS
MepeBoja JKUJIOTO TIOMEIICHHS] B HEXKHWIOE IOMEIICHHE WM HEXHUIIOTO TOMENICHHS B JKUJIOE
MOMEIIIEHUE B COOTBETCTBUU C 4acThio 2 crartb 23 JKumumuoro Kojekca, B ciaydae yBeIOMIICHUS
3asiBUTENIS O HEIIOJIyYE€HUU CcBeJeHUI nocpenctsom CMOB).

Cnioco6 ¢ukcanmm:

27. HanpasJiienue (BbI1a4a) pe3y/ibTaTa Npei0CTaBIeHHs YCIYTH.

27.1. OcHoBaHuMeM JJs Hayaja aJMHUHHUCTPATUBHOW NPOLEAYpbl SBISETCA HAIUYUE
C(OPMHUPOBAHHBIX JOKYMEHTOB, ABJISIOIIUXCS PE3YIbTaTOM MPEIOCTABICHNUS MYHUIIMIIATbHOMN yCIyTH.

OTBeTCTBEHHBIH 3a BBIIIOJIHEHNE aIMUHUCTPATUBHOTO ICHCTBHUSA:

27.2. Jlnst OAy4YeHUsl pe3ynbTaToB MPEIOCTABICHUS MyHUIIUIIAIBHON yCIYTd B OyMa>KHOM BUJIE
U (WIH) JUISk CBEPKH 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB C OpUTHHATIAMHU (IIPU HAIMIPABIICHUH 3alpoca Ha
npenocrasinenue ycayru yepe3 EINY, PIITY (npu HaiMyuu TEXHUUYECKOW BO3MOYKHOCTH) 3asIBUTEIh
IIPEABSBIAET CICNYIOLUE JOKYMEHTBI:

1) TOKYMEHT, yJOCTOBEPSIONINI TMYHOCTD 3asIBUTEIIS;

2) JTOKyMEHT, MOATBEPIKIAIOIIUI MTOJTHOMOYHS IPEICTABUTENS Ha MOJIyYCHUE TOKYMEHTOB (eciu
OT UMEHHU 3asBUTEJIS IEUCTBYET MPEICTABUTEID);

3) pacnucka B TIOJIYYSHHUHU JIOKYMEHTOB (IIPH €€ HAJIMYUH Y 3asIBUTEIIA).

Crenpnanuct, OTBETCTBEHHBIM 3a INPUEM U BblIady JIOKYMEHTOB, IIPU BBbIJA4e pe3yibTara
IPEJOCTaBIICHUS YCIYyTH Ha OYMa>KHOM HOCHTEIIE:

1) ycTaHaBIUBACT JIMYHOCTD 3asIBUTEJIS JIMOO €ro MPEACTaBUTEIIS,

2) mpoBepsieT MPaBOMOYHS MPEACTABUTENsI 3asBUTEINS JCHCTBOBATH OT MMEHM 3asBUTEISI MU
IIOJIyYE€HUU JOKYMEHTOB;

3) BbIIACT JOKYMEHTHI;

4) peructpupyer (GaxkT BbIJaYM JOKYMEHTOB B CHUCTEME ODJICKTPOHHOIO JOKYMEHTOOOOpOTa
YIIOJIJHOMOYEHHOT'O OpraHa U B )KypHaJIE PErUCTPALINH;

5) oTka3bIBacT B BbIIaUe PE3yabTaTa MPEAOCTABICHNS MyHHIIUITATBHON YCIYTH B CIydasix:

- 32 Bblgaued JOKYMEHTOB oOOpaTW/OCh JIMIO, HE SBISIOIIEEeCs 3asBUTENEeM (ero
MIPE/ICTaBUTEIIEM);

- oOpaTuBIIeecs JIMII0 OTKA3aJI0Ch IPEIbABUTH JOKYMEHT, YAOCTOBEPSAIOIINN €r0 JINYHOCTb.

B cnyuyae nonmaum 3asBHUTENEM TOKYMEHTOB B 3JIEKTPOHHOM Buje nocpenctsoM EINIY, PIITY u
YKa3aHUU B 3alpoce O IOJYYCHUH pe3ylbTara IPEAOCTaBICHUs YCIYTd B JJIEKTPOHHOM BHJE,
CIELMAJIUCT, OTBETCTBEHHBIN 3a IPUEM U BbIJa4y JTOKYMEHTOB:

1) ycTaHaBIUBAET JIMYHOCTD 3asIBUTEJIS JIMOO €ro MPEACTaBUTEIS,

2) TpoBepsieT MPABOMOYMS MPEICTABUTENS 3asBUTENS JICHCTBOBATh OT MMCHHU 3asBHUTENS TPU
IIOJIyYEHUU JOKYMEHTOB;

3) cBepsieT ANMEKTPOHHBIE 00pa3bl TOKYMEHTOB C OpHTHHajIaMHu (IPU HATpaBICHHU 3ampoca U
JOKYMEHTOB Ha Ipefocrasienue yciayru yepes EITY, PIITY;

4) yBemoMIISieT 3asBHUTENS O TOM, YTO PE3yJIbTaT MPEAOCTABICHHS MYHHIMIAIBHON YCIyrH
Oyznet HampasiieH B inuHbli kabunet Ha EIII'Y, PIII'Y B popme 371eKTpOHHOTO TOKYMEHTA.

[Ipy ycTaHOBIEHMM pPACXOXAEHUH 3JIEKTPOHHBIX OOpa30B JIOKYMEHTOB, HAlpaBJICHHBIX B
3JIEKTPOHHOH (hopMe, ¢ OpUTHHAIAMH, Pe3yJbTaT MPEIOCTABICHUS YCIYTH 3asiBUTEIIO HE HAalPaBIseTcs
yepe3 EIIT'Y, PIIT'Y, o yem cocTaBisgeTcs akT.

B ciydae, ecnu mpUHATO pelIeHUe O NMepeBo/ie WK 00 0TKa3e B IIEPEBO/IE KHUIIOTO MOMEIICHUS B
HEXWUIOE M HEXWIOr0 IOMEIICHHWS B JKWJIOE IIOMEIICHUE, JaHHOE pEIICHWE CKaHUpYyeTCs |
Hanpasisiercs 3asButento yepe3 EIIY, PIII'Y nuGo Hanpasisiercs B hopMe 3JEKTPOHHOTO TOKYMEHTAa,
MOAMMCAHHOTO JJICKTPOHHOW TOANMHUCHIO B JUYHBIA kabwHeT 3assutens Ha EIITY, PIII'Y. Jlannoe
pellieHre BbIJACTCA WJIM HalpaBiIAeTCs 3asBUTEIIO HE TO3JHEe YeM depe3 TpU pabouux THS cO THS
MIPUHSTHS TAKOTO PELIEHUS U MOXKET ObITh 00>KaJIOBaHO 3asBUTEJIEM B CYA€OHOM MOPSAKE.

27.3. Kpurepuii MpUHATHS pEIICHUS: TPUHATHE PEIICHHs O IepeBoJie MM 00 OTKa3e B MEPEBO/IEC
JKUJIOTO MIOMEILEHUS B HEKUJIOE U HEXKUJIOTO TIOMEILEHHUS B )KUAIIOE IIOMELIEHUE.

27.4. Pe3ynpTaToM aIMHHUCTPATHBHOM NPOLEAYpPHI SIBISETCS BblAaYa WM HAIpaBICHHE IO
azipecy, ykazaHHOMY B 3asiBieHuu, mu6o uepe3 EINY, PIIT'Y 3asBuTento JOKyMeHTa,




MTOATBEP>KIAOLLETO IPUHATHE TAKOIO PEIIECHUS.

PesynbpTat BBHINOIHEHUS aIMUHUCTPATUBHON MPOIeyphl (PUKCUPYETCS B CUCTEME DIIEKTPOHHOTO
JOKYMEHTO000POTa YIIOJIHOMOYEHHOI'0 OpraHa U B XKYpHaje perucTpaluu.

MaxkcuManbHbI CPOK BBIIOJHEHHUS JaHHOM aJIMHUHMCTPATUBHOW MpPOLENypbl COCTaBISIET 3
pabouux JIHS CO JHS MPHUHATHUS PELICHHUS O MEPEBOJIE WM 00 OTKa3e B IEPEBOJIE KHUIIOTO MOMEIICHHS B
HEXUJI0€ U HEXWJIOro MOMEIIEHHs] B JKWIOE IOMEIleHHe (1ociie OKOHYaHMs MPOLENYpbl MPUHITUS
pelieHus).

28. Ilopsiiok ocyniecTBJIEeHHsI AIMUHUCTPATHUBHBIX MPOLEAYP B 3J1eKTPOHHOI dopme, B
TOM 4Hucie ¢ ucnoyab3oBanuem EITY, PIIT'Y, a takaxe opunuanbHoro caiitaOprana

28.1. ITosnyuyenne nHgopManuu o NOps/AKe U CPOKaAX MPeIOCTABJICHUS YCJIYTH

[Tocpencteom EII'Y u PIII'Y obGecrieunBaeTcst BO3SMOKHOCTh MH()OPMUPOBAHUS 3asIBUTENS B
YacTH:

1) nocryna 3asBUTENEH K CBEICHUSIM 00 yCIyre,

2) KOMHMPOBAHMsS B DJICKTPOHHOW (hOpME 3ampoca W MHBIX JOKYMEHTOB, HEOOXOIUMBIX JIsI
MIOJIyYEHUS YCIYTH;

3) mojgauM 3asBUTEIEM C HCIOJB30BaHUEM HH()OPMALMOHHO-TEICKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH 3ampoca 0 NPeA0CTaBICHUN YCIYTHU;

4) mony4eHusl 3asBUTEIEM CBEICHUI O XOJIC BBIIOJIHEHHS 3apoca O MPEAOCTABICHUH YCIYTH,
B ClIy4ae IoJayu 3ampoca B 2JIEKTPOHHOM BHe, nocpenctsom EINTY, PIITY;

5) mosryueHus pe3ysbpTaTa Ipe0CTaBICHHS YCIYTH B JJIEKTPOHHOU (opMe;

6) oCyIIeCTBICHHUS OIIEHKU KauyecTBa MPEAOCTABICHUS YCIYTH;

7) nocyne6Horo (BHeCyqeOHOTrO) OOKalOBaHWE peIIeHHH u jaeicTBuil (Oe3meicTBHs)
YIOJIHOMOYEHHOIO OpraHa (OpraHu3aluu), JOJDKHOCTHOTO JiuIa YIIOJIHOMOYEHHOIO OpraHa
(opranuzanuu) 1100 rOCyIapCTBEHHOTO MIIM MYHUILIUMIATHHOTO CITYXKAIIIETo.

Ha oduuuansHoM caiite YIOJHOMOYEHHOTO OpraHa, MpEAOCTaBISIONIETO  YCIYry
obecreunBaeTcsi BO3MOXKHOCTD:

1) nocrymna 3asiBUTENCH K CBEICHUSIM 00 yCIyre;

2) KOMHMPOBaHHS B 3JEKTPOHHOHN (opMe 3ampoca W HHBIX JOKYMEHTOB, HEOOXOIMMBIX JIJIsI
MOJIYYEHUS YCIIYTH;

3) oCyIIEeCTBICHHUS OIIEHKH KauyecTBa MPEAOCTABICHUS YCIYTH;

4) nmocynebHOro (BHECymeOHOrO) oOOKaloBaHWE peUIeHHH U AedcTBuil  (Oe3aeicTBHS)
YNOIHOMOYEHHOTO oOpraHa (OpraHu3ainuu), JODKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa
(opranuzanun) 1100 TOCYAaPCTBEHHOTO WJIM MYHHUIIUIIAIEHOTO CITY>KaIEro.

28.2. ®opMupoBaHHUe 3aMIpoca

dopMHUpOBaHKE 3aSBJIICHHS OCYIIECTBIAECTCS MOCPEACTBOM 3aIOJHEHUS AJICKTPOHHON (POpPMBI
3asBiieHus Ha EIITY, PIII'Y 0e3 HE0OXOAUMOCTH JOIOJHUTEIIHLHOM MOJA4YM 3asBIICHUS B KAKOM-ITHOO
UHOU Qopme.

dopmaTHO-JIIOTHYECKass TMpoBepKa CHOPMHUPOBAHHOTO 3asBICHHUS OCYIIECTBISETCS TOCTE
3aMOJIHEHUs 3asBUTENIEM KaXKJIOro W3 IMoyied 3JIeKTpoHHOM (opmbl 3asBieHus. [Ipu BbIsBICHUH
HEKOPPEKTHO 3allOJIHEHHOTO TOJS DJIEKTPOHHON (OpMBI 3asBICHHS 3asSBUTENb YBEJIOMIISETCS O
XapakTepe BBIIBJICHHOW OMMOKM H TOPSAAKE €€ YCTPAaHEHHS TOCPEICTBOM HH(POPMAIMOHHOTO
COOOIIIEHUsT HETIOCPEICTBEHHO B DJIEKTPOHHOU (popme 3asiBIeHHUS.

[Ipu hopmupoBaHnY 3asBIECHUS 3aIBUTEIIO 00ECIIEINBACTCS:

a) BO3MOXKHOCTh KOIIMPOBAHUSI U COXPAHCHUS 3asBJICHUS M WHBIX JOKYMEHTOB, YKa3aHHBIX B
AJMUHHUCTPATUBHOM pETJiaMeHTe, HEOOXOMMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATFHON YCITYTH;

0) BO3MOXKHOCTh MeYaTH Ha OyMa)KHOM HOCHUTENE KOMTUH JIEKTPOHHOU (hOPMBI 3asIBICHHUS,

B) COXpaHCHHE paHee BBEJICHHBIX B JJICKTPOHHYIO (GOpMy 3asBICHHUS 3HAYCHUH B JHOOOU
MOMEHT TIO JKEJIAaHHWIO TOJB30BaTelIsA, B TOM YHCIIC TPY BOSHUKHOBEHHH OIMMOOK BBOJIA M BO3BpATE ISt
MMOBTOPHOTO BBOJIa 3HAYCHHH B AIEKTPOHHYIO (DOpMY 3asBICHHUS,



T') 3all0JTHEHUE TIOJICH JIEKTPOHHOM (OPMBI 3asBJICHUS 10 Hayalla BBOJA CBEACHUN 3asBUTEIIEM
C UCIOJIb30BaHUWEM cBeleHui, pasmenieHHbix B ECUA, u cBenenuii, omyonukoBanHbix Ha EIIY,
PIIT'Y B wacTu, kacaromieiics cBefeHuil, orcyTcTByromux B ECUA;

1) BO3MOYKHOCTh BEPHYTHCSI Ha JIFOOOH M3 3TANOB 3aMOJHEHUS MICKTPOHHON (DOPMBI 3asiBIICHUS
0e3 moTepu paHee BBEACHHOM HH(POpMAIINK;

€) Bo3MOXHOCTh joctyna 3assurens Ha EIII'Y, PIIT'Y k panee mojaHHBIM UM 3asiBICHUSM B
TEUEHHE HE MEHEE OJTHOTO I'0JIa, a TAK)KE K YACTHYHO C(HOPMUPOBAHHBIM YBEIOMJICHUSM — B TCUCHHE HE
MEHee 3 MecsIIeB.

ChopMupoBaHHOE W TOJIMCAHHOE 3asBJICHUE W WHBIC JOKYMEHTBHI, HEOOXOIUMBIC IS
MPEAOCTABIICHUS] MYHHUIMIIAIBLHON YCIIYTH, HAMpaBJsOTCS B YIIOJHOMOYEHHBIM OpraH IMOCPEICTBOM
EIIT'Y, PIIT'Y.

28.3. Ilpuem u perucrpanusi OpraHom (opraHusanmeii) 3anpoca U HHLIX JIOKYMEHTOB,
He00X0AMMBIX JIsl IPEAOCTABJICHUS YCJIAYTH

YT0IHOMOYEHHBIH Opran o0ecreynBaeT B CpoOK He mo3aHee 1 paboyero JHs ¢ MOMEHTA [10J1a4u
3assieHus Ha EIII'Y, PIII'Y a B cinyuyae ero nmocrymieHus: B HepaOouMii UM Npa3AHUYHBINA J€Hb, — B
CIIEAYIOIIMN 3a HUM NEpBbI pabouuil AeHb NMPUEM JOKYMEHTOB, HEOOXOIUMBIX AJIS MPEJOCTaBICHUS
MYHHULMIAJIBHOW YCIYrdM, W HaIpaBJICHUE 3asBUTENIO 3JIEKTPOHHOIO COOOIIEHHS O MOCTYIJICHUU
3asBJICHHUS.

DNEKTPOHHOE 3asBJIEHUE CTAHOBUTCS JOCTYIHBIM JUIsl TOJKHOCTHOTO JIMLA Y IOJTHOMOYEHHOIO
opraHa, OTBETCTBEHHOI'O 3a IPHEM U PETUCTPALMIO 3asBIIEHUE (Jajlee — OTBETCTBEHHOE JOJKHOCTHOE
muno), nocpenctsom I1I'C EINTY.

OTBETCTBEHHOE AOKHOCTHOE JIULIO:

IIPOBEPSIET HAIMYUE IEKTPOHHBIX 3asBieHui, nocrynusmux ¢ EIIIY, PIII'Y ¢ nepuonom He
pexe 2 pa3 B JICHb;

paccMaTpuBaeT MOCTYIUBIINE 3asBJICHUS U MPUIIOKEHHBIE 00pa3bl TOKYMEHTOB (JJOKYMEHTHI);

MIPOU3BOJIUT JIEHCTBHSI B COOTBETCTBUU ¢ ab3aueM 1 HacTosIero nyHkTa AJIMUHUCTPATUBHOTO
perimameHTa.

28.4. B3aumoeiicTBHe OPraHOB, MPEI0CTAB/ISIOIMX FOCy1apCTBEeHHbIE YCIYTH, OPraHOB,
NPeI0CTABISIOMNX MyHUIMIIAJIbHBIC YCJIYTH, HHBIX TOCYIaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CaMOYIIPABJICHHUS, OPTAHU3A1HI, y4ACTBYIOIIMX B NPEJI0CTABJICHUH NPELyCMOTPEHHBIX
yacTtblo 1 cratbu 1 ®enepanbHoro 3akoHa Ne 210-P3 rocyrapcTBeHHbIX M MYHHIIUIIAJIBHBIX
ycayr

B3aumopeiictBue  OopraHoB, IPEeAOCTAaBISIONIMX  YCIAYyTH, B  YacTH  OCYILECTBICHHS
MEXXBEJOMCTBEHHOI'O JIEKTPOHHOTO B3aMMOJCHCTBUS OCYLIECTBIIAETCS COIVIACHO IyHKTa 2 4acTu 1
cratbu 7 ®enepanbHoro 3akoHa Ne 210-D3, a Takke MperocTaBlIeHNE JOKYMEHTOB U MH(OpMallUU B
ciydae, MpeayCMOTpeHHOM 4acThio 4 crathu 19 ®@enepanbHoro 3akona Ne 210-D3, ocymiecTBiseTcs B
TOM 4YHCIIe B 3JEKTPOHHOH (opme c¢ wucmnonp3oBanuem eauHod CMOB u moakmiouyaemblx K Hei
pernoHanbbix  CMDOB 1o  MEXKBEJOMCTBEHHOMY  3alpocy  YIOJHOMOYEHHOIO  OpraHa,
IIPEIOCTABIISAIOIIErO YCIYry, MOABEAOMCTBEHHOM TOCYJApCTBEHHOMY OpraHy WJIM OpraHy MECTHOTO
caMOyNpaBlieHUs] OpraHU3alliy, y4aCcTBYIOIIEH B MPEIOCTABICHUN MPEAYCMOTPEHHBIX YacThbio 1 cTaThu
1 ®enepanbroro 3akona Ne 210- @3 rocy1apcTBEHHBIX U MYHULIUTIAIBHBIX YCIIYT.

28.5. IlosryueHnue pe3y/abTaTa NPeAOCTABICHUS YCIYTH
3asBUTEIO0 B KAUeCTBE pe3yjbTaTa MPeJOoCTaBICHUS MyHUIIUIAIBLHON ycIayru obecreunBaeTcs
BO3MOXXHOCTDB IMOJIYYCHHUA JOKYMCHTA:
B ¢dopMe DIIEKTPOHHOTO JIOKYMEHTa, TOJIMUCAHHOTO YCHUJIEHHON KBaau(UIIMPOBAHHOMN
NEKTPOHHON TMOJNMCBHI YIOJHOMOYEHHOI'O JIOJDKHOCTHOTO JIMIA YIIOJIHOMOUYEHHOTO OpraHa,
HaIpaBJIEHHOTO 3asIBUTENIO B TU4HBINA kabuHeT Ha EIIT'Y, PIIT'Y.

28.6. IlosryueHnue cBeleHMIi 0 X0/e BHINOJTHEHHS 3apoca



[Tomyyenue nHpopmManuu 0 XOA€ PACCMOTPEHMS 3asBJICHUS U O pe3yJbTaTe MpelOoCTaBICHUS
MYHUIIUNATBHONW YCIyrd HOpou3BoauTcss B JuyHOM kabuHere Ha EIIIY, PIII'Y npu ycnoBum
aBTOpU3aLMU. 3asBUTE]Ib HMMEET BO3MOXKHOCTb IIPOCMAaTPUBATH CTaTyC J3JIEKTPOHHOIO 3asBICHMS, a
TaKKe MHPOPMALUIO O JATbHEHIINX JACHCTBHUIX B JTUYHOM KaOWHETE MO COOCTBEHHOW MHUIMATHBE, B
m000e Bpems.

[Ipu mnpenocTraBiIeHWHM MYHUIUNAIBLHOW YCIYyrH B DJIGKTPOHHOW (opMe 3asBUTEIIO
HaIlpaBJIsCTCA:

a) yBEIOMJICHHE O IPUEME M PEruCTPALlMH 3asBJICHUS U UHBIX JTOKYMEHTOB, HEOOXOAUMBIX JJIS
IIPEJOCTABICHUS] MYHMLUIIAIBHOW YCIYIH, COJAEprkallee CBeleHHs O (pakre mpuema 3asBICHUA U
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTaBICHUS MYHULIUNAIBHOW YCIYTH, W Hadaje MpOLEIypbhI
IIPEIOCTABIICHUS MYHULUIIAIBHOM YCIYI'H, a TakKe CBEIEHUS O JaTe W BPEMEHU OKOHYAHHUS
IIPEIOCTABIICHUS MYHHUIMIAIBHOM YCIyru JIMOO MOTMBHUPOBAHHBIM OTKAa3 B IPHUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIs IPEJOCTABIECHUS MyHULIMIIAILHON YCIIYTH;

0) yBENOMJICHHE O pe3ylbTarax pacCMOTPEHHUS JIOKYMEHTOB, HEOOXOMUMBIX IS
IIPEIOCTABIICHUS MYHULMIAIBHON YCIIYTH, COAEPXKAIlee CBEACHUA O IMPUHATUU II0JIOKHUTEIBHOTO
peuieHuss O INPENOCTaBICHUM MYHULMIAIBHOM YCIYTM W BO3MOKHOCTH IIOJIYYMTh pPE3YyJbTar
IPEJOCTaBICHUS] MYHULUNAIBHOW yCIyrn JinOO MOTHBHpPOBAaTH OTKa3 B  IPEOCTABICHUU
MYHHULIMIIAJBHON YCIYTH.

CratycHas Mozienb JInuyHoro kabunera 3asButens Ha EIITY, PIITY:

- 3asiBJIEHUE OTIPABJICHO B BEJJOMCTBO;

- 3asBIICHUE MTOJIyYE€HO BEIOMCTBOM,;

- 3asBIIEHUE 3apETUCTPUPOBAHO;

- 3asBIICHUE IPUHATO K PACCMOTPEHUIO;

- Ycnyra okaszaHa;

- OTKa3aHO B IIPEIOCTABICHUU YCIYTH.

28.7. OcyuiecTB/IeHHEe OLIEHKH Ka4eCTBA MPeI0CTABJIEHHA YCIYTH
OneHka KadecTBa MPENOCTABICHUS MYHUIMINAIBHON YCIYTM B JIEKTPOHHOM BHUJE JOCTYIHA
U1 3asBuTeneit nocpencrsom EINNY, PIITY.

28.8. llocyneoHoe (BHecyaeOHOe) 00:KajioBaHHe pelleHUil U AelicTBuii (0e3neiicTBus)
oprana (OpraHM3anuM), 10JKHOCTHOIO JIMIA OPraHa (OpraHu3anuu) Judo rocy1apcTBeHHOro0 Wi
MYHUIIMIAJTBHOTO CJIY KAIIero

3agBuTeno 00ecieynBaeTCss BO3MOKHOCTD HAIpaBlICHHs KaJloObl HAa PEIICHUs, JEHCTBUS HIIH
Oe3neficTBMe YIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JMIla YIOJHOMOUYEHHOrO opraHa JuOo
MYHHIIMIIAJIBHOTO CITY’Kalllero B COOTBETCTBMM co cTtartbel 11.2 denepanpHoro 3akona Ne 210-d3 u B
NopsiIKe, YCTaHOBJIEHHOM mnoctaHoBieHueM IlpaBurtensctBa Poccuiickoit ®enepanuu ot 20 HOAOps
2012 roma Ne 1198 «O denepanbHOl TOCy1apCTBEHHONW MH(GOPMAIIMOHHON CHUCTEME, 00eCTICUnBaIOIEH
mporecc JocyaeOHoro, (BHecyneOHOro) oOKaloBaHHs pelmIeHud u  JeicTBuil  (Oe3melicTBus),
COBEPIIEHHBIX NP MPEIOCTABICHUN TOCYAAPCTBEHHBIX H MyHUITUIATBHBIX YCITYT.

29. IlopsiaoK ucnpaBJIeHNs TONYIIEHHBIX 0MeYaTOK U OIIHOOK B BHIIAHHBIX B pe3yJibTaTe
NMPeI0CTABJICHUS MYHUIIUNIAJIBbHOM YCJIYI'M JOKYMEHTAaX

29.1. 3asBuTenb BIpaBe 0OpaTUThCS B Y TOJTHOMOYCHHBIN OpTraH C 3asBlIEHHEM 00 HCIIPaBICHUH
JOTYIIEHHBIX ONEYaTOK U OMMOOK B PEIICHWH YIIOJTHOMOYEHHOTO OpraHa (majee — 3asBIICHHE 00
WCIIPABIIEHUH JOMYIICHHBIX OMEYAaTOK U OMIMOO0K).

B c1ydya€ MOATBCPXKIACHHA HAIW4YWA OOMNYIICHHBIX  OIICYATOK, OIMOOK B PEIICHUU
VYOTHOMOYEHHOTO OpraHa, YIOJIHOMOYEHHBIM OpraH BHOCUT WCIPABIEHUS B paHEe BbIAAHHOE
pemienue. /lata 1 HOMEp BBIJIJAHHOTO PELIEHUS] HE U3MEHSIOTCS, a B COOTBETCTBYIOIIEH rpade perieHus
VY1I0THOMOYEHHOTO OopraHa YKa3bIBACTCA OCHOBAHUC [JI1 BHCCCHHS I/ICHpaBJIeHI/Iﬁ U agaTta BHECCHUA
WCTIPABJICHUM.

Pemenue YoaIHOMOYEHHOTO opraHa ¢ BHCCCHHBIMU UCIPABJICHUAMU NJOMYHNICHHBIX OINNCYATOK U
omuOoK MO0 perieHne 00 0TKa3e BO BHECCHUH WCIIPABJICHUN B PEUICHHE YIMOJIHOMOYEHHOTO OpraHa



HANpaBJsieTCs] 3asBUTENIO CIOCOOOM, YKa3aHHBIM B 3asBICHHM OO0 WCIPABICHUU JOMYIICHHBIX
OIEYaTOK M OIIMOOK, B TeueHHe 5 pabouux AHEW C JaThl MOCTYIUICHHUS 3asBICHHUS 00 HCIIpaBICHUH
JOMYIIEHHBIX OIEYaTOK U OMNOOK.

29.2. VicuepnbIBalOLIMil TEpEeYeHb OCHOBAaHMW MJIi OTKa3a B HCIPABICHUHU JIOMYIIEHHBIX
OIEYaTOK M OIIMOOK B YBEIOMJICHHH O COOTBETCTBUH, YBEOMIICHUH O HECOOTBETCTBUU:

a) HECOOTBETCTBHE 3asBUTEIS Kpyry JIMI, YyKa3aHHOMY B myHkre 2.1. HacTosmero
AJIMHHHCTPAaTUBHOTO PETJIAMEHTA;

0) orcyrcTBHe (pakTa AOMYLICHUS ONEYATOK M OMMOOK B YBEJOMJICHUU O COOTBETCTBUH,
YBEJOMJIEHHH O HECOOTBETCTBHH.

V. (I’()pM]:I KOHTPOJIA 32 HCIIOJIHCHUEM AIMUHUCTPATUBHOI'O perjiaMeHTa

30. ITopsiaok ocymiecTBIEHHS TeKYIIEro KOHTPOJIA 32 cO0JII0/IeHHeM U UCTIOJTHEHHeM
AOJZKHOCTHBIMHM JIMIAMH MOJI0KeHHI aIMUHICTPATHBHOIO PerjiaMeHTa M MHbIX HOPMATHBHBIX
NMPaBOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPeOOBAHNS K MPEIOCTABICHUI0 MYHUIIUTIAIBHOM YCIyTH,

a TaKKe MPUHATHEM UMM PeleHuit

30.1. Texymuii KOHTPOJIb 32 COOJIIOJICHUEM M HCIIOJIHEHUEM HACTOSIIET0 ATMUHUCTPATUBHOTO
periiaMeHTa, MHBIX HOPMaTHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO
MYHHIIMITAIGHOW  YCIIYTH, OCYIIECTBISICTCS HA IIOCTOSHHOW OCHOBE JIOJDKHOCTHBIMH JIMIIAMH
Anmunuctpaiuu (YOJTHOMOYEHHOTO OpraHa), YIOJIHOMOYEHHBIMU Ha OCYIIECTBIIEHHE KOHTPOJIS 3a
MIPEIOCTABIICHUEM MYHUIIUTIATBHON YCIyTH.

JInisi TEKyIEero KOHTPOJIS UCIOJB3YIOTCS CBEACHUS CIY)KEOHOW KOPPECIIOHACHIUHU, YCTHAs |
MUCbMEHHasi MH(OpMANHs CHEIHATUCTOB U JOJHKHOCTHBIX JUI] A MUHHUCTpAH (Y TIOJTHOMOYEHHOTO
oprasa).

31. IlopsinoK U MEPUOIMYHOCTH OCYIIECTBJIEHHS IUIAHOBBLIX M BHENMJIAHOBBIX MPOBEPOK
NOJIHOTHI M Ka4eCTBA NMPeJ0CTABJICHU MYHMIMIIAJIbHON YCIYyI'd, B TOM YK cJie IOPSAAOK U (popMbI
KOHTPOJIA 32 MOJHOTOH M KA4eCTBOM INPeI0CTABICHU MYHUIUNIAJIbHON yCIyru

31.1. Texymuii KOHTPOJIb OCYIIECTBISETCS MyTEM MPOBEACHUS TPOBEPOK:

pelieHuii o npeaocTaBieHnu (00 0TKa3e B MPEAOCTABICHUH) MyHULIUTIATHLHON YCIYTH;

BBISIBJICHUSI U YCTPAHEHUS! HAPYLIEHUI MPaB FPAXKIaH;

paccMOTpeHHMsI, TPHUHITUS pEIIeHUH ¢ TOATOTOBKM OTBETOB Ha OOpalleHus TpakiaH,
coJiep>KaIiue xanoObl Ha pelieHus, AeicTBus (6e3aelicTBre) JOKHOCTHBIX JIHII.

31.2. KoHTpoJib 32 MOTHOTON U KaueCTBOM MPEJOCTABICHUS MyHUIIUTIAIbHON YCIIYTH BKIIOYAET
B ce0s MpOBEACHHE MJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK.

31.3. TlmaHoBBIE TPOBEPKH OCYIISCTBISIFOTCS HAa OCHOBAaHWU TOJIOBBIX IUTAHOB pPabOTHI
YIOTHOMOYEHHOTO OpraHa, YTBEPKIAeMbIX PYKOBOJUTENEM YTOJHOMOYEHHOro opraHa. llpu
IJJAHOBOW TMPOBEPKE TMOJTHOTHI M KayecTBa MPEAOCTaBICHUS MYHUIMIAIBHOW YCIYTH KOHTPOJIIO
MO/JIEXkKAT:

cOONIOZIGHUE CPOKOB  MPEIOCTaBICHHS MYHHMIMIAIBHOM  yCIyTu;

coOJTI0/IEHNE TIOJIOKEHUH HACTOSIIEr0 ATMUHUCTPATUBHOTO PETIIAMEHTA;

MPaBUILHOCTE M OOOCHOBAHHOCTh TPHHITOTO pEHICHHS 00 OTKa3e B MPEIOCTABICHUHN
MYHHUIUTIATILHOW YCITYTH.

OcHoBaHUEM JIJ151 POBE/ICHUS BHETUTAHOBBIX MPOBEPOK SIBJISIOTCS:

MOJIy4e€HUE OT TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYIMpaBlieHUsT HHPOpMAIHH O
MPEANOoNaraéMbIX WM BBIABJICHHBIX HAPYIICHUSX HOPMATHUBHBIX IIPABOBBIX aKTOB Poccuiickoit
®denepanyu, HOPMATUBHBIX TPABOBLIX akTOB PecmyOnmuku KpbIM M HOpMATHBHBIX MPABOBBIX AKTOB
OpPraHOB MECTHOTO caMoyTpaBiieHus (yKazamov HAUMEHOBAHUE MYHUYURATILHO2O 00PA306AHUSL);

oOpareHust Tpak/iaH W IOPUANYECKUX JIMI] Ha HApYIIEHUs 3aKOHOATEeIbCTBA, B TOM YHUCIIE Ha
KaueCTBO MPEJOCTABICHNS MyHUIIMIAIIBHON YCIIYTH.

Cpok npoBeeHUs MPOBEPOK HE JTOJHKEH MPEBbIATh 20 KaJICHIAPHBIX JHEH.



32. OTBeTCTBEHHOCTH J0/LKHOCTHBIX JIMI YTIOJJHOMOYEHHOI0 OPraHa 3a pelleHus 1
aeiicTBus (0e3aeiicTBUe), TPUHMMAaeMble (OCYIIeCTBJAsIeMble) MMM B X0/1€ MPe10CTABICHNS
MYHHIHMNAJIBHON yCJIYrH

32.1. Tlo pe3ynbTaTamM HpPOBEIECHHBIX MPOBEPOK B CIIyyae BbISBICHUS HAPYIICHUH MOJI0XKEHUIN
HACTOAIIETO0 AJMUHUCTPATUBHOTO PErjiaMeHTa, HOPMaTUBHBIX MPABOBBIX akTOB PecrnyOnuku KpbiM u
HOPMAaTUBHBIX IIPABOBBIX AaKTOB Op2aAHO8 MECMHO20 CAMOYNPAGIeHUs (YKazamv HAUMEHOBAHUE
MYHUYURATbHO20 00pA308aHUS)OCYIIECTBISICTCS MPUBICUEHNE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAaTenbcTBOM Poccuniickoit denepanuu.

[lepconanbHass OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 332 MPaBUIBHOCTb U CBOEBPEMEHHOCTH
NPUHITHST PEHICHUS O TpeocTaBiIeHHH (00 OTKa3e B MPEAOCTABICHUM) MYHUIIUNAIBHOW yCIyTU
3aKpeIIsieTCs] B UX JOJDKHOCTHBIX PETJIaMEHTaX B COOTBETCTBUU C TPEOOBAaHUSIMU 3aKOHOIATEIIbCTBA.

33. MoJi0keHUsA, XapaKTepu3ywiue TpedoBaHUs K MOPSIAKY U (opmMaM KOHTPOJIsS 3a
NpPe0CTABJICHNEeM MYHUMIMNIAJBHOMN YCIYyrd, B TOM YHUCJIE CO CTOPOHBI TPAaKIaH, UX 00beIMHEeH Ut
H OpPraHu3anmi

33.1. I'paxxgane, ux OOBEIUHEHHS] UM OPraHH3alMU UMEIOT MPaBO OCYIIECTBIATh KOHTPOJb 3a
MPEIOCTABIICHUEM MYHUIIUTIAIBHON YCIYTH TMyTeM IMOITYYeHHS] WH(OPMAIMK O XOJ€ MPeIOCTaBICHUS
MYHULUIIAJBHON YCIyrd, B TOM YHCIE O CpPOKAaX 3aBEPIICHUS AJIMHUHHCTPATUBHBIX MPOLELYP
(meiicTBuit).

I'paxnane, uX 00beIMHEHUS ¥ OPTaHU3AIMH TAK)KE HMEIOT MPaBo:

HalpaBJsITh 3aMEUaHUsi M TPEMIOKEHUS 10 YIYYIICHUIO JOCTYMHOCTH M  KadecTBa
MPEAO0CTABIICHUS] MYHULIUTIAIbHON YCIIYTH;

BHOCHUTD MPEJIOKEHUSI O MEPaX MO YCTPAaHEHUIO HApYIICHUH HACTOSAMIETO AJIMHUHUCTPATUBHOTO
periiamMeHra.

33.2. JIomKHOCTHBIE JMIa YTOJIHOMOYEHHOTO OpraHa MPUHUMAIOT MEphl K MPEKPalleHUI0
JIOMYIIEHHBIX HApYIICHWH, YCTPAHSIOT MPHUYMHBI M YCIOBHUS, CIOCOOCTBYIOIINE COBEPIICHUIO
HapyLIECHUHN.

Nudopmanus o pe3yapTaTax pacCMOTPEHHUS 3aMEUaHUd W TPEeNoKEHHH TpaxkaaH, HX
O0OBETMHEHWN ¥ OpTaHU3alMil JOBOJUTCA JO CBEACHHUS JIUIl, HANpPaBUBIIMX O3TU 3aMEUYaHUsA U
MPEAJIOKEHUSI.

V. JocyneOHblii (BHecy1e0HbII) MOPSIA0K 00:KaI0BaHMUsl PpellleHUuil U 1elcTBUi
(Oe3neiicTBHUSI) YIIOJTHOMOYEHHOI'0 OPraHa, NPeAOCTABJISIOIIEr0 MyHUIIUNIAJIBHYIO YCJIYTY,
MHOTO()YHKIMOHAJILHOI'O LIEHTPA, a TaK:Ke UX J0J’KHOCTHBIX JIML, TOCY/IaPCTBEHHBIX CJYKAIIUX,
pPadoOTHMKOB

34. Undopmanus AJs 3asiBUTEIA 0 €ro MpaBe NoIaTh Kaja00y

34.1. 3asBuTenb MMeET MpaBO Ha oOkanoBaHWe JeiicTBUU (Oe3neiicTBHA) YTOIHOMOYEHHOTO
opraHa, a TaKxe ero JJOJDKHOCTHBIX JIUI] B JOCYIeOHOM (BHECYZeOHOM) MOPSIZIKE.

34.2. I'paxaane MMEIOT MPaBO 0OpamaTbes JMYHO, a TAKXKe HANpaBJIsATh WHAWBUIYAIbHbIE U
KOJIJICKTHBHBIE OOpalieHus], BKIto4Yas oOpameHnss 00beIMHEHHI TPakJaH, B TOM YHUCIIE FOPUITIECKUX
JIMII, B TOCY/apCTBEHHBIE OpraHbl, OpraHbl MECTHOT'O CaMOYIIPaBJIEHUS U UX JIOJKHOCTHBIM JIMLIAM, B
TOCYJapCTBEHHbIE W MYHHIUTIAIBHBIC YYPESKICHHS, U WHBIC OPraHW3alld, Ha KOTOPBIC BO3JIOKEHO
OCYIIECTBIICHHE MyOINYHO 3HAYMMBIX (QYHKIUH, U UX JOJDKHOCTHBIM JIUIAM.

34.3. I'paxxane peanau3yloT MpaBo Ha oOpalieHue cBoOOJHO U J0OpoBOiIbHO. OcyliecTBIeHHE
rpakJaHaMH TpaBa Ha OOpalleHue He JTOJDKHO HapyliaTh MpaBa U CBOOOIBI IPYTHX JIUII.

35. IIpeamer :kai00b1
35.1. Hapymienne cpoka perucrpamnud 3ampoca (KOMIUIEKCHOTO 3arpoca) O MPeIOoCTaBICHUN
MYHUIIUTIAJILHOU YCIYTH.
35.2. Hapymenue cpoka mpeIocTaBiIeHUs MYHUITUTIATLHON YCIyTH.
35.3. TpeboBanue y 3asBUTEINS JOKYMEHTOB HJIM HHPOPMALUU OO OCYIIECTBICHUS ACHCTBUM,
MIPEJCTaBICHUE UM OCYIIECTBICHNE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU NTPABOBBIMU aKTaMHU



Poccuiickoit ®@enepanuu u (wm) PecnyOnuku KpeiM, MyHHIIMNANBHBIMA TIPABOBBIMH aKTaMH IS
IIPEIOCTABIIEHUS] MYHULIUIIAIbHON YCIIYTH.

35.4. OTka3 B pueMe JOKYMEHTOB, IPEJOCTaBICHIE KOTOPBIX MPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®eneparun u  (wnim) PecnyOnuku KppiM, MyHHULMIATbHBIMU
MIPAaBOBBIMU aKTAMM JUJISl IPEIOCTABICHUS MYHULMIIAIBHON YCIyTH, Y 3aBUTEIIA.

35.5. Otka3z B MpeNOCTAaBICHWHM MYHMUIMIAIBHOW YCIYTH, €CIM OCHOBAaHHS OTKa3a He
NPEeIyCMOTPEHbl (efiepalbHbIMU  3aKOHAMH M TMPHHATBIMA B COOTBETCTBUM C HUMH HMHBIMHU
HOPMATHBHBIMU TIPaBOBbIMH akTamMu Poccuiickoit @enepanuu u  (win) Pecnybmuku  Kpbim,
MYHUIUIIAJbHBIMU IPABOBBIMU aKTaMHU.

35.6. 3arpeboBaHue ¢ 3asBUTENS NPU MPEIOCTABICHUH MYHULIMIAILHONW YCIyTd IUIAThl, HE
MPEeyCMOTPEHHONH HOPMATHBHBIMU MIPABOBBIMH akTamu Poccuiickoit @enepanuu u (wim) PecryOnmmuku
KpbiM, MyHHIIMTIQIBHBIMU [TPABOBBIMHU AKTAMH.

35.7. Ortka3 VYNOJHOMOYEHHOTO OpraHa, MpPEIOCTaBISAIONIEIO0 MYHUIIMIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOI'O OpraHa, MNpeJOCTaBISIOUIEr0 MYHHMLIMIAIBHYIO YCIYry B
UCIPABICHUU JOMYIICHHBIX MMHU OINEYaTOK M OMIMOOK B BBIJAHHBIX B pPE3yJbTaTe MpPEIOCTaBICHUS
MYHUIIUTIAIBHON YCIIYTH JIOKyMEHTaxX JIN0O0 HapyIICHWE YCTAHOBJICHHOTO CPOKA TAKUX MCIIPABICHHN.

35.8. Hapymienue cpoka Wiy Mopsjika BblIa4d JOKYMEHTOB IO pe3yiabTaTaM MpeloCTaBlICHUS
MYHHULIUIIAJBHON YCIYTH.

35.9. IlpuocraHOBIE€HHE TPEAOCTABICHUS MYHUIUIAIBHOW YCIYT'H, €CIH OCHOBaHHS
MPUOCTAHOBIICHHUSI HE TMPEIYyCMOTPEHbI (hefepallbHBIMUA 3aKOHAMU WM TIPUHSTHIMH B COOTBETCTBHH C
HUMU WHBIMM HOPMATHBHBIMH TpPaBOBBIMH akTamMu Poccuiickoii ®epepanuu u (wim) PecmyOnuku
KpbiM, MyHUIIMTIQIBHBIMU TTPABOBBIMHU aKTaMH.

35.10. TpeOoBanue y 3asBUTENS] NPU MPEAOCTABICHUM MYHUIIUIAIBHON YCIyrd JOKYMEHTOB
Wi uHpopManMM, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIUCh NPU
MepBOHAYAIILHOM OTKa3e B MpUeMe JTOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUSI MYHUIIUTIATBHON
yciyrd, Jau00 B MPENOCTAaBIEHUM MYHMLIMIAIBHOW  YCIYTH, 3a MCKJIIOUYEHHUEM CIIydaes,
MpeIycMOTpeHHBIX MyHKTOM 4 yactu 1 ctateu 7 denepanpHoro 3akoHa Ne210 - O3,

36. Opraspl rocy1apcTBeHHOIi, MyHHIUNAJIbLHON BJIaCTH, OPraHU3ALHHU 10JKHOCTHbIE
JIMLA, KOTOPBIM MO:KeT ObITh HANIPaBJIEHA KaJ100a

36.1. B ciyuae oOxanoBaHus JeiicTBUH (O€31€HCTBYS) WITN pelieHHs] AJMUHUCTPAINH jKajio0a
HaIlpaBJIsIeTCs HAa pacCMOTpeHue [ 1aBe aIMUHUCTpALIUH.

B cnywae oOxanoBanusi JedcTBUM (Oe3MeHCTBHUS) WM pelieHHs] 3amecTutens [ maBbl
aJIMMHHCTpALNH, JOHKHOCTHOTrO juia OpraHa, npeJoCTaBisSIoNero MyHUIIMIIAIBHYIO YCIyTy, Kanoba
HaIlpaBJIsieTCsl Ha paccMOTpeHue [ 1aBe aIMUHUCTPALIUH.

B Oprane ans 3asBuTeneldl mpeaycMaTpuUBaeTCs HaTU4YWe Ha BUJHOM MECTE€ KHHUTU JKajiol u
MPEAJIOKEHU .

37. IlopsAaoOK MOAAYM H PACCMOTPEHHS KATO00BI

37.1. XKanoba momaercsi B MUCbMEHHOU (opMe Ha OyMaKHOM HOCHTEJIE, B AJIEKTPOHHOU (opme
(mocpencteom EINT'Y, PIIT'Y, odunuansHOrO caiiTa YIOITHOMOYEHHOTO OpPTaHa, dJIEKTPOHHOU MOYTHI),
MIOYTOBOM CBS3bIO, B XOJ€ MPEAOCTABICHUS MYHULMIAIBHOW YCIYrd, MpPH JUYHOM OOpalieHuu
3agBuTens B Opral, mocpeacTBoM TenedoHHOU «ropsueil auHun» CoBera MUHHUCTPOB PecmyOmmku
Kpbim.

XKanoba nomxHa conepxarb:

1) namMeHOBaHHE YTIOJHOMOYEHHOTO OpraHa, MPEIOCTAaBISIONIEIO MYHHUIMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIa YTIOJIHOMOYEHHOTO OpraHa, MPeJIoCTaBIISIONIEr0o MyHUIMIIAIBHYIO YCIYTY, JTH00
MYHUIIUTATBHOTO CITY>KAIlIero peieHus u 1eicTBus (6e3eiicTBre) KOTOPBIX 00KaIyIOTCS;

2) ¢aMunuio, UMs, OTYECTBO (TIOCIIENHEE - NMPH HAIUYWH), CBEICHUS O MECTE KHTEIILCTBA
3asBUTENs - (U3UYECKOro JHila JUOO0 HAaUMEHOBAaHUE, CBEIEHUS O MECTE€ HaXO)KIEHUS 3asiBUTENS -
IOPUINYECKOTO JIMIA, a TaKkKe HoMep (HoMepa) KOHTAaKTHOro TenedoHa, ajapec (aapeca) 3JIeKTPOHHON
MOYTHI (IIPU HATMYUH) U IOYTOBBIN aJIpec, M0 KOTOPBIM JOJKEH OBITh HApaBJIeH OTBET 3asIBUTEIIO;



3) cBemenuss 00 00XamyeMbIX PEIICHHAX M JeHCTBHAX (Oe37eicTBUH) YIIOJTHOMOYCHHOIO
oprasa, IpPeJOCTABJISIOIIETO0 MYHMIUNAIBHYIO YCIYry, HJOJDKHOCTHOIO JIMLA Y IIOJIHOMOYEHHOI'O
opraHa, MpeJ0CTaBIISIONIET0 MyHUIIUTIAIBHYIO YCIIYTY, JTHO0 MYHHIIUTIAIILHOTO CITYKaIlero;

4) AOBOJIbI, Ha OCHOBAHHWHU KOTOPBLIX 3adBUTCIIb HC COIJIACCH C PCIICHHUCM U HeﬁCTBHeM
(Oe3neiicTBueM)  YIOJHOMOYEHHOTO  OpraHa, MpEJOCTaBIISIONIET0  MYHHIMIIATBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA YTIOJTHOMOUYEHHOTO OpraHa, MPeJOCTaBIIAIONIET0 MYHUIMIIAIBHYIO YCIYyTy, JTH00
MYHHUIIUTIAIBHOTO CITY)Kallero. 3asBUTENIEM MOTYT OBITh NPEACTaBICHBI JOKYMEHTHI (TPU HAIUYHN),
MOATBCPIKAAOIIUEC JOBOJbI 3asIBUTCIIA, HI/I60 HUX KOIIUH.

38. Cpoku paccMOTpeHHS KaJT00bI

38.1. B cnyuae mocynebHOro (BHECYNEOHOTr0) 00KAIOBAaHUS 3asBUTEICM PEIICHUN U JACHCTBHI
(Ge3neiicTBUs) YIOJIHOMOYEHHOTO OpraHa, MPEJOCTABIISIONIET0 MYHUIMITAIBHYIO YCIyry, xaimoba
MOJJIEKUT PACCMOTPEHUI0 B TedeHHe 15 paboumx naHEH co JHSA €€ perucrpanuu, a B Cioydae
00’kaJIOBaHUSI OTKa3a YTIOJIHOMOYEHHOTO OpraHa, MPeJIO0CTABISIONICT0 MYHUIUIAIBHYIO YCIYTY B
IMpUEME NOKYMCHTOB Yy 3adBHUTCIIA 0o B HCIIPAaBJIICHUU JOMYHICHHBIX OICYATOK U OIIMOOK WIH B
ciiydae 00KaJIOBaHHS HAPYIICHHUS YCTAHOBJICHHOTO CPOKA TAaKUX UCIIPABJICHUH - B TCUCHHE 5 PabOYMX
JTHEW CO JIHS €€ PETUCTPalvH.

XKanoba perucrpupyercs B YIOJIHOMOYCHHOM OpraHe B TeueHue 1 pabodero JHs.

39. Pe3yabTaT paccMOTpPeHHS KAJT00bI

39.1. Tlo pe3ynpTaTaM pacCMOTPEHUS KAIOOBI TPUHUMAETCS OHO U3 CIEAYIOIINX PEIICHHIA:

a) ’kasio0a y/10BJIETBOPSIETCS, B TOM 4HCiE B (JOPME OTMEHBI IPUHATOIO PELICHUS, UCIIPABICHUS
JIONYILIEHHBIX ONEYaTOK M OIMIMOOK B BBIAAHHBIX B PE3YyJbTaTe€ IPENOCTABICHUS MYHHUIMIAIbHOU
YCIIyTU TOKYMEHTAX, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE IIPELyCMOTPEHO
HOpPMaTUBHBIMU ITpaBoBbIMU akTaMu Poccuiickoit denepanunu u (unum) Pecniydbnuku Kpoim;

2) B YAOBJIETBOPEHUH kKall00bl OTKA3bIBACTCH.

39.2. B ciiyuae yCTaHOBJIEHHUS B XOJ€ WIM MO pe3yibTaTaM pacCMOTPEHUS KanoObl MPU3HAKOB
cOCTaBa aJIMMHHMCTPAaTHUBHOIO ITPAaBOHAPYLIEHWS WU MPECTYIUIEHHUS JOJDKHOCTHOE JIUIO, HAaJEJICHHOE
MIOJIHOMOYUSIMU IO PAaCCMOTPEHUIO Kano0, He3aMeAIUTEIbHO HANPABIAIOT UMEIOIIHNECS MaTepHalibl B
OpraHbl IPOKYpaTypBHl.

40. Mopsianok nHGoOpMHUPOBAHNS 3asIBUTEJIS 0 Pe3yJIbTATAX PACCMOTPEHHS KAT00bI

40.1. He mo3nHee nHs, CIEAYIOLIETO 3a THEM MPUHSATHS PEIICHUs, 3aSBUTENIO B MUCBMEHHOU
dbopMe U MO JKEJTaHWIO 3asBUTENs B AJIEKTPOHHOM (opMe HampaBiseTCs MOTHBUPOBAHHBIM OTBET O
pe3ynbTaTax pacCMOTPEHHUS KaJIOObI.

40.2. B cirydae npu3HaHus K00kl MOJUIekKAIIEH YIOBICTBOPESHUIO B OTBETE 3asBUTEIIO, TACTCS
nH(pOpMaIUs O JEHCTBUSIX, OCYIIECTBISIEMBIX OPTaHOM, MTPEIOCTABISIONIMM MYHHUIIUTIAIBHYIO YCIYTY B
IeisIX HE3aMCIJIUTCIBbHOTO yCTpaHeHI/ISI BBISIBJICHHBIX HapymeHI/Iﬁ HpI/I OKa3aHnHu MYHHHHHaHBHOfI
YCIyTH, a TaKXkKe MPUHOCATCS U3BUHEHUS 34 JIOCTaBIIEHHBbIC HEYJ0O0CTBA M yKa3bIBaeTCsl WH(OpMALIUS O
H&HBH@ﬁIHHX )I@flCTBI/IfIX, KOTOpBIe HCO6X0)II/IMO COBepIHI/ITB 3ad4BUTCIIFO B IICIIAX HOJ'Iy‘IeHI/IH
MYHUIUIIATBHON YCIYTH.

40.3. B cirygae mpu3HaHUS KajI00bI HE TOJUICKAIICH YIOBICTBOPSHHIO B OTBETE 3asBHUTEIIO,
JAIOTCSl ApTYMEHTUPOBAHHBIE Pa3bsICHEHUS O IPUYMHAX MPHUHSITOTO PEUICHHS, a TaKKe HHPOpMAIHs O
HOprHKe 06)KaIIOBaHI/ISI HpI/IHSITOFO pemeHI/m.

41. Iopsiaok 00:xajI0BaHUsl pellIeHus 10 Kajio0e
41.1. TlpunsTtoe, Mo pe3ynbTaTaM PacCMOTPEHHS KaJ00bl, pelIeHHe MOXKET ObITh 00’KaJIOBaHO B
MOPSAJIKE, YCTAHOBJICHHOM JIEHCTBYIOIIMM 3aKoHonaTenbcTBOM Poccuiickoit @enepanuu U (Win)
Pecniy6nmuku Kpbim.

42. IlpaBo 3asiBUTeJIS HA MOJIy4YeHHe MHGPOPMALMH U JOKYMEHTOB, He00X0AUMBbIX s
000CHOBaHNS U PACCMOTPEHHS KaJI00bI



42.1. 3asBurtenb BopaBe oOpaTuTbcss B OpraHza mojgydeHneM HHEPOPMAIMH U JOKYMEHTOB,
HEOOXOAUMBIX JJ1i 0OOCHOBaHMSI M PAaCCMOTPEHHs >Kajio0bl, B MUCHbMEHHOW (opMe, B TOM UYHUCIE MPH
JMYHOM OOpAIeHUH 3asIBUTEIS, WU B DJICKTPOHHOM BHJIE.

43. Cnoco0bl UH(POPMUPOBAHUS 3asIBUTEIel 0 MOPS/IKe MOJAYH H PACCMOTPEHUSI 2KAJT00bI

43.1. Uudopmanuro o MOPSAIKE MOJAYH M PACCMOTPEHUS KajIo0bl 3assBUTENIb BIIPaBE MOJIYIUTh
Ha WH(OPMAIMOHHBIX CTEHJAX, B MECTaX MPEIOCTABICHUS MYHHIIMITATBLHOW YCIYTH, MOCPEICTBOM
Tele(OHHON CBS3M, NMPHU JUYHOM OOpAalllEeHUH, TOCPEICTBOM MOUYTOBOW CBSI3U, B 3JIEKTPOHHOM BUJE
(EII'Y,  PIIT'Y, odunuanpHblii  caiT  YIOJIHOMOUYEHHOTO  OpraHa, »dJEKTPOHHAs  I0YTa
Y10IHOMOYEHHOT'O OpraHa).

HavanbHMK  (yxasamv cmpyxmyproe noopasoenenue  YnoaHOMOUEHHO20 — Op2aHa)

(noonuce) (OPHO)



ITpunoxxenne Nel

K aJIMMUHHUCTPaTUBHOMY peraameHTy
IPEJOCTaBICHUS] MyHULIUIIAIBHON YCIIyTu
«IlepeBox XKUIIOro MOMEUICHUSI B HEKUIIOE
IIOMEILIEHUE W HEXWIOT0 IIOMELIEHUs B
’KHUII0€ TIOMEILEHUE)

aJIMMUHHCTpaLUH

Pecniyonmuku Kpeim
®opma 3asBJIeHHUs 0 NPEAOCTABIEHUH MYHHIIUNIATbHOM! yCIyru

KOMY:

(naumenosanue YNOTHOMOYEHHO20 opeana MecmHozo
camoynpasnenus)

OTKOTIO:

(nonnoe uaumenosanue, MHH, OI'PH rmopuouuyeckoeo auya)

(KoHmaxkmuwitl meneh)on, INEKMPOHHASL NOUMA, NOYMOBbLU
adpec)

(pamunusa, ums, omuecmso (nociedHee - npu HATUYUU),OAHHBIE
O0oKyMeHma, Yoocmosepsoue2o JUYHOCb, KOHMAKIMHbIL
menegoH, aopec INeKMpPOHHOU NOUMbL YNOTHOMOYEHHO20 TUYQ)

(Oannvle npedcmasumens 3as6uUmess)

3ASIBJIEHUE
0 nepeBo/ie JKUJIOr0 MOMEIeHH B HesKHJI0€ ITOMEeIeHHEe U HeKUJIOT0 MIOMELEeHUs B KH10€
MnoMeIeHue
[Ipoury npe1ocTaBUTh MyHULIIMITAIBHYIO YCIYTY B
OTHOILLIEHUHU ITOMELICHUS, HaX O IALIErocs B

COOCTBEHHOCTH

(ons puzuueckux auy/unoududyarbHuix npeonpunumameneti. ®HO,00kymenm, y0oCcmosepaowuil IULHOCHb  GUO
odoxymenmanacnopm, UHH, CHUJIC, O’ PHUII (055 unousudyanvhvix npeonpunumameneii), O1a0puOULeckux iuy. noiHoe

naumenoeanue ropuduuecrozo muya, OI'PH, HHH)
PACIIOJIOKECHHOI'0 IMoaJgpecCy:

(20po0, ynuya, npocnekm,npoe3o, nepeyiok, wocce)

(Nexgapmupewl, (meKkyujeenaznayeHuenomeweHus (00 Waaniowaos, xCurasnomeueHus) (dcunoe/nexcunoe) niouaon)
u3 (arcunoeo/mesicunoco) nomewernus 6 (Hescunoe/sxcunoe)
(HyoicHoe noOYepKHYmb)

IToamuce

(pacuugposka noonucu)
Hara:







ITpuno>xenne Ne2

K aJIMMHHUCTPaTUBHOMY periaameHTy
IPEJOCTaBICHUS] MyHULIUIIAIBHON YCIIyTu
«IlepeBox XKUIIOro MOMEUICHUSI B HEKUIIOE
IIOMEILIEHUE W HEXWIOT0 IIOMELIEHUs B
’KHUII0€ TIOMEILEHUE)

aJIMMUHHCTpaLUH

Pecniyonmuku Kpeim

Komy

(pamunusa, umsa, omuecmeo -

071 2pasicoan,

noJIHoe HauMeHosarue opeanuzayuu -

0J151 FOPUOUYECKUX JIUL)

Kyna
(noumoagulii unoexkc u aopec
3a5868umens co2NACHO 3aA8NEHUIO
0 nepegooe)
YBEJOMJIEHUE

0 nepesoje (0TKa3e B epeBo/ie) JKUJI0ro (HeKuaoro)
NOMeLIeHHUsI B HeXKW10e (Kuj10e) moMelieHme

(nOJlHOE HaumeHosanue opeana MecntHozco camoynpaeleHus,

ocyuecmeansaoue2o nepesoo NoMeweHs,)
PaccMOTPEB MPEJICTABIICHHBIE B COOTBETCTBUHU € YacThio 2cTaThu23KumuiiHoro kojekca Poccuiickoit
denepaninnI0KyMEHTHIOTIEPEBOICTOMEIICHHS O0IIEH TIOIIaIbI0 KB. M, HAXOJIALIETOCs 10 aJipecy:

(HauMeHOSClHue ZOPO()CKOZO Uik CeibCKo2o I’lOCeﬂeHu}l)

(HaumeHosanUe YAUYDbL, NIOWAOU, NPOCREKma, OYIb8Apa,npoe3da u m.n.)

Kopnyc (BlafieHue, CTPOSHHE)H3 KHIJIOTO (HEKHIIOT0) B HEXMIOe (3KUIT0E)
IOM , JKB. ,

(HeHYIICHOE 3aUepKHYMb) (HEHYICHOE 3a4ePKHYMb)
BICIIAXHUCIIONB30BaHUATIOMCIICHUSA B KAYCCTBEC

(81,{() UCNOJIb306AHUS NOMEWEHUA 6 cOoOmeemcmeuu

€ 3as1811eHueM 0 nepegooe)

PEILNJI ( ):

(HaumeHnosanue akma, 0ama e2o NPUHAMUS U Homep)




1. [TomenieHue Ha OCHOBAHUH MPHUIJIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB:
JKUJIOTO (HEKUIIOTO) BHEXKMIIOE (KHIIOE)

a) MepeBecTH U3 0e3npeIBapUTEIbHBIX YCIOBUM;
(HEeHYIHCHOE 3aUepKHYMb)
0) mepeBeCTH W3 JKWIOTO (HEXWIOT0) BHEXKMIOS(OKHIIOE)IPUYCIOBUU TPOBEICHUS B
YCTaHOBJICHHOM MOPSIKE CIEIYIOIINUX BUIAOB padoT:

(nepeuens pabom no nepeycmpoicmesy

nepenianuposKe) nomeujerus

JU UHBIX HEOOX0OUMBIX pabOm O PEMOHMY, PEKOHCMPYKYUU, PECMABPAYUU NOMEUJeHUs)

2. OTka3aTh B MEPEBOJIE YKA3aHHOTOIIOMEIICHUSN3KUIOTO(HEXKHIIIOT0) B HEXMII0€ ()KUIIOE) B
CBSI3U

C (ocnosa
Hue(s), yemanognennoe yacmoio 1 cmamou 24Kunuwnozo xooexca Poccutickoil @edepayuu)

(Oonicnocms auya, (noonucvw) (pacwiugposka noonucu)
noonucaguiezo ygeoomienue)

« » 20 T.

M.IL



