AIMUHHUCTPAIIUA
OPJIOBCKOTI'O CEJIBCKOI'O ITIOCEJIEHUA
KPACHOIIEPEKOIICKOI'O PAMOHA PECITYBJIMKHA KPbIM

MNOCTAHOBJIEHHUE
ot 27 urons 2023 rona c¢. OpinoBckoe Ne 175

00 yTBepIeHUU AIMUHUCTPATUBHOIO PerjiaMeHTa NPeA0CTaABIeHUsI MyYHHIIMNAJILHON yCJIyTru
«IlepeBoj KHJI0T0 MOMeENIEHUSI B HEesKHJ10€ MOMellleHHe M HeKUJIOT0 MOMelleHHs B KIJi0e
NMoMellleHHe» HA TEPPUTOPUU MYHHIIMIIAJIBLHOTO0 00pa3oBanusi OpJioBcKoe ceibCKoe MmoceieHne
Kpacnonepekonckoro paiiona Pecmyoiuku Kpbim

B coorBerctBun ¢ ®enepanpHbiM 3akoHOM 0T 06 okTs0ps 2003 roma Ne 131-®3 «O6 oOmmx
IIPUHLMIIAX OpraHU3allMd MECTHOro camoymnpasiieHHs B Poccuiickonn ®enepanun», denepanbHbIM
3akoHOM OT 27.07.2010 rox Ne 210-®3 «OO0 opraHuzauuy MPEAOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHHULIMIAIBHBIX yCIyr», agMuaucTpanus Opaosckoro cenbekoro nocenenus IOCTAHOBJISAET:

1. VYTBepauTh aJAMMHHUCTPATUBHBIA PpEIVIAMEHT NPEJOCTABICHUS MYHULUIAIBHONU YCIyrd
««llepeBoy JKMIOrO IOMELIEHMS B HEXWIOE IIOMEIIEHUE M HEXWIOrO IIOMEIICHHUS B KHIIOE
[IOMEILEHUE» Ha TEPPUTOPUM MYHUIMNAIBHOTO o0O0pa3oBaHusi OpJOBCKOE CEIbCKOE IOCEJIEHNE
Kpacnonepekormnckoro paiiona Pecriyonuku Kpeim (mpunaraercs).

2. IlocranoBnenust agmMuHucTpauuu OpIIOBCKOTO CENbCKOro mnocenaeHus KpacHonmepekorckoro
paitona Pecniy6muku Kpsim ot 17.10.2019 Ne230 «O06 yTBep>KIeHHH aIMUHUCTPATUBHOTO periiaMeHTa
MPEI0CTaBICHUS MYHUIIMTIAIBHOU yCyTH «llepeBo )KUI0ro mOMEIICHHS B HEXKUII0€ TIOMEILIEHUE WITH
HEXUJIOTO MOMEIIEHHUS B )KUJIO€ IIOMEILIEHUE» - IPU3HATh YTPATUBIINM CHILY.

3. Ony6nukoBaTh HacToOsIlee NMOCTAaHOBJIEHHE Ha OQUIMAILHOM CTpaHHULE MYHUIMIIAIbHOTO
oOpazoBanust KpacHonepekonckuil paifon Ha mnopraie [IpaButenbctBa PecnyOmuku Kpeim
krgv.rk.gov.ru B pa3aene «MyHununaasHbsle 00pa3oBaHus paifoHa. OpIOBCKOE CEIbCKOE MOCEICHUE» U
Ha CTEHJIE B 3JlaHMM aaMuHUCTpanuu OpIOBCKOTO CEJIBCKOIo MOCceIeHus 1o ajapecy: ¢.OpiaoBckoe, yiI.
Kupogsa, nom 34.

4. Hacrosiiiee moCTaHOBIIEHHE BCTYIAET B CHIIY CO JHS €r0 O(UIIMAIBHOTO OMyOJIMKOBAaHUS.
5. KoHTpob 32 BBINOJIHEHHEM TOCTAHOBJICHHUS OCTaBIISAIO 32 COOOM.

[Ipencenarens OpaoOBCKOTo CETBCKOTO
COBETa — INIaBa aAMUHUCTPALUU
Opr0OBCKOr0 CENBCKOTO MOCETIEHUS T.C.HeBoiit


https://bratskoe.rk.gov.ru/ru/document/show/1447
https://bratskoe.rk.gov.ru/ru/document/show/1447
https://bratskoe.rk.gov.ru/ru/document/show/1447

AJIMUHHMCTPATHUBHBIN perjiaMeHT NpPeaoCTABICHUS
MYHUIMNAJIbHOU ycayru «IlepeBos skujioro nomMenieHusi B HeKUJI0e
NnoMelleHne U HesKUJIOT0 MOMEIeHUs B )KIJI0€ NOMellleHue» HA TEPPUTOPUM
MYHHIHMIIAJIBHOTO 00pa3oBanus OpiioBcKoe ceibCKoe MocejieHue
Kpacnonepexonckoro paiiona Pecny0auku Kpbim

I. O01mme mostoxeHUst
1. lIpeamer peryJMpoBaHus aAMUHUCTPATUBHOIO PerjaMeHTAa

1.1. AIMWHUCTPAaTUBHBIA pErJIaMEHT MPEAOCTaBICHUs MyHUUMNanbHON yciyru «llepeBon
YKUJIOTO TIOMEIICHUS! B HEXKUJIOE€ MOMEIICHHE W HEKWJIOTO MOMEIIEHUS B JKHIIOE MOMEIIeHue» (Janee
COOTBETCTBEHHO - aJMUHUCTPATUBHBIM pErjiaMeHT, MYHULUIAJIbHAs yClyra) pa3pabdoTaH B ILeJsiX
MOBBIIICHUS] KAa4ecTBA M JIOCTYIMHOCTH NPEIOCTABICHUS MYHHUIIMNAIBHON YCIYTH, OIpEaAeIseT
CTaHIapT, CPOKM U TIOCIEAOBATEIbHOCTh JEUCTBUU  (aJIMUHUCTPATUBHBIX MPOLEAYp) MpH
OCYIIECTBJICHUU TMOJHOMOYHMI MO TMPEAOCTABICHUIO MYHHUIIUIAIBHOM YCIYyrd B MYHHUIUIIATHLHOM
obpazoBanuu OprioBckoe cenbekoe nocenenne Kpacnonepekonckoro paitona Pecmyonuku Kpbim).

2. Kpyr 3asiBuTeJieil py npeaocTaBJIeHMd MyYHUIIUIIAIbHOM yCJIYyT'H
2.1. 3asBHTENEM Ha MOJyYCHHE MYHUIUIAIBLHON YCIYTH SIBJSIETCS COOCTBEHHUK NMOMEIICHUS B
MHOT'OKBAPTHUPHOM JoMe ((pu3nueckoe WIM IOPUAWYECKOE JIMIO) JIMOO YIOIHOMOYEHHOE UM JIMLO
(manee - 3aIBUTEIID).
WHTepechl 3asBUTENCH MOTYT MpEACTaBIATh JIMLA, O0JaJalolIe COOTBETCTBYIOIIMMHU
IIOJIHOMOYUSIMHU (J1ajiee — PEACTaBUTED).

3. TpeGoBaHus K NOPsiAKY HH(POPMHPOBAHNS O NPEIOCTABJICHUN MYHMIIUIIAJIBHOMN yCJIYIH

3.1. [lopsnok noxydeHus: nHGOpPMALMU 110 BOIPOCAM MPEIOCTABICHUS] MyHULIMIAIILHOW YCIIyTH
U YCIIYT, KOTOpPbIE SBISAIOTCS HEOOXOAUMBIMU U 0053aTENbHBIMU JJISl IPEAOCTABICHNS MYHUIIUIIATbHON
YCIYTH:

1) HenmocpeACTBEHHO MPH JINYHOM MpUEME 3asgBUTENS B aIMUHUCTpaud OpIIOBCKOrO CEIbCKOTO
nocenenust Kpacnonepekorickoro paiiona Pecniyonnku Kpbim (f1anee - YoIHOMOYEHHBIH Opras);

2) 1o crpaBOYHBIM TeIEPOHHBIM HOMEPaM Y TOJIHOMOYEHHOI'O OpraHa;

3) NMCBMEHHO, B TOM YHCJIE TOCPEICTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMHIIBHOMN CBSI3H;

4) nmocpeaCTBOM pa3MEIIeHHs B OTKPBITOM U JOCTYITHON popMe HHPOpMAIUH:

- B (enepambHOH TOCYJapCTBEHHON HMHPOpMalMoHHOW cucteme «EnuHbIl  mopTan
roCyJapCTBEHHBIX M MYHUIIUMTNIATBHBIX ycuyr (dynkumii)» (https:// www.gosuslugi.ru) (manee — EIIT'Y,
Enunetit moptan);

- B rocynapctBeHHOW uHpopManmoHHoON cucreme «llopran rocyaapcTBEHHBIX H
MyHUIUNanbHbIX yeryr Pecnyomuku Kpeim» (https://gosuslugi82.ru) (nanee — PII'Y, pernonanmbHbIi
nopTran);

- Ha oUIMATILHOM caiiTe YIIoJIHOMOUEHHOr0 opraHa (https://orlovskoe.rk.gov.ru/ru/index);

5) mocpencTBOM pa3menieHuss HHGOpMaluu Ha UHPOPMAIIMOHHBIX CTEH/IaX YIOJIHOMOYEHHOTO
Oprasa.

3.2. UndopmupoBaHre OCyIIECTBISIETCS IO BOIIPOCAM, KaCaOIIUMCS:

- crioco0OB 1M0/1a4M 3asIBJICHMUS;

- azgpeca YTOJTHOMOYEHHOTO OpraHa, oOpalieHre B KOTOPhIH HEOOXOIUMO JIJISl TIPEIOCTaBICHUS
MYHHULIMIIAJILHON yCIIyTH;

- cIIpaBOYHOM MH(pOpManuu 0 paboTe YTOIHOMOUYEHHOTO OpraHa (CTpYKTYPHBIX MOpa3ieieHH
VYTOIHOMOYEHHOTO OpraHa);

- JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEIOCTABICHUS MyHUIIMIIAIbHON YCIyTH;

- IOpSAJIKA U CPOKOB IIPEIOCTABICHUS MYHULIMIIAIBHOMN YCIIYTH;




- TOpsAJKA TOJY4EHHUS CBEIEHHH O XOJe pPAacCMOTPEHHUs YBEIOMJICHHS 00 OKOHYAaHUHU
CTPOUTEIBCTBA U O pe3ybTaTax MPeJOCTABICHUS MyHUIIUIIATbHON YCIIYTH;

- TIopsKa A0cyneOHoro (BHECYAeOHOT0) 00xkaoBaHus AelcTBUN (0e31eHCTBHS) JOIKHOCTHBIX
JIUL, ¥ IPUHUMAEMBbIX UMHU PEIICHUI NPU MPEAOCTABIEHUA MYHULUIIAIBHON YCIYTH.

[Tony4yenue MHPOpPMALUHU MO BOIPOCAM MPEIOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH M YCIYT,
KOTOpBIE SIBJISIFOTCSI HEOOXOJUMBIMU U 00S13aTENbHBIMU AJIs MPEAOCTABICHUS MYHUIIUIAIBHON YCIyTH
OCYIIECTBIsIETCS OECIUIaTHO.

3.3. Ilpu yctHOoM oOpamenuu 3asBuTens (JIMYHO WM MO TenedoHY) IOJDKHOCTHOE JIUIO
YTOIHOMOYEHHOTO OpraHa, OCYIIECTBIIAIONUI KOHCYIbTHPOBAaHHE, NOAPOOHO W B BEXIUBOU
(koppekTHOit) hopme HHPOPMHUPYET OOPATUBIIUXCS TI0O HHTEPECYIOIITUM BOIIPOCAM.

OtBer Ha TeneOHHBIN 3BOHOK JAOJDKEH HAUMHATHCSA ¢ MH(OpMAIMK O HAMMEHOBAaHUH OpraHa, B
KOTOPBI MO3BOHUI 3asBUTEINb, PaMHUIINU, UMEHH, OTYECTBA (TIOCIEIHEE — MPU HAJIMYUU) U TOJKHOCTH
CTIELUAINCTA, TPUHSABLIETO TeJIS()OHHBIN 3BOHOK.

Ecnu nomxkHOCTHOE MO YTOJHOMOUYEHHOIO OpraHa HE MOYKET CaMOCTOATENbHO AaTh OTBET,
TeeOHHBIN 3BOHOK JOJDKEH OBITH IepeajpecoBaH (MEPEBEICH) Ha IPYroe JOKHOCTHOE JIUIO WITH Ke
oOparuBILIeMyCsl JIMIYy OJDKEH OBITh COOOIIEH TelneQOHHBI HOMEp, MO KOTOPOMY MOKHO OyIeT
MOJYYUTh HEOOXOIUMYIO HH(POPMAIIHIO.

Ecnu moaroroBka orBera TpeOyeT MPOJOKUTEILHOTO BPEMEHH, OH MpeiaraeT 3asBUTEINIO
OJIMH U3 CIIEAYIOLIMX BAPUAHTOB JAJIbHEHIINX JCHCTBUMN:

U3JI0KUTH OOpallleHue B MUCbMEHHOH QopMe;

HA3HAYUTh JPYroe BpeMms ISl KOHCYJIbTalUi.

JlomkHOCTHOE NUI0 YTIOJIHOMOYEHHOTO OpraHa He BIIPaBe OCYIIECTBISATh WH(GOPMUPOBAHUE,
BBIXO/SIIIEE 32 PAMKHU CTaHJAPTHBIX MPOLEAYP U YCIOBUM NMPENOCTABICHUS MYHUIIMIIAIBHON YCIYTH, U
BIIMAIOIIEE NMPSAMO MUJIM KOCBEHHO Ha IPUHUMAEMOE pELICHUE.

[TpomomKUTETHHOCTh HH(POPMHUPOBAHUSA 10 TeNe(OHY HE JOJDKHA MPeBhIaTh 10 MUHYT.

HudopmupoBaHme OCyIIECTBISETCS B COOTBETCTBUU C IpaUKOM MpHeMa FpaXkaaH.

3.4. Ilo nuCbMEHHOMY OOpAalllEHUIO JOJDKHOCTHOE JIMIO0 YTOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIN 3a MPEAOCTaBICHNE MYHULIUNIATbHON YCIyrd, MOAPOOHO B TNHCBMEHHOH (Qopme
pa3bpACHAET TpPAKIAHWHY CBEIEHUS II0 BOMNPOCAM, YKa3aHHbIM B IYHKTE€ 3.2. HaCTOSILErO
AJIMUHHUCTPAaTUBHOTO perjlaMeHTa B Mopsjke, ycTaHoBiIeHHOM denepanbHbIM 3akoHOM OT 02.05.2006
Ne 59-@3 «O mnopsnake paccMoTpeHus obOpamieHuil rpaxnaH Poccuiickoit ®epepauun» (naiee —
®enepanbHblil 3aKkoH Ne 59-D3).

3.5. Ha EII'Y, PII'Y u odunuanpbHOM caiiTe YTOJTHOMOYEHHOTO OpraHa pa3Meliaercs
cienytomas nHpopmaus:

1) wucuepnbIBarOIIMi  MEpeYeHb  JOKYMEHTOB, HEOOXOAMMBIX s MPEeJOCTaBJICHUS
MYHHMIIMIIAJIBHOW yCIyru, TpeOoBaHUS K O(DOPMIIEHUIO yKa3aHHBIX JOKYMEHTOB, a TaKKe IepeyeHb
JOKYMEHTOB, KOTOPBIE 3asIBUTENb BIIPaBe MPEIOCTaBUTh 110 COOCTBEHHON MHUIINATHBE;

2) Kpyr 3asBUTENEH;

3) cpok mperoCcTaBIEeHUS MyHULIUIIAIbHON YCIYTH;

4) pe3yabTaThl NPEAOCTaBICHHUS] MyHUIIUITAILHOW YCIYTH, MOPSAIOK MPEACTABICHUS JOKYMEHTa,
ABJIAIOILErOCs PE3YJIbTATOM IIPENOCTABIIEHUS MyHUIIMIIAJIbHON YCIIYTH;

5) pasMmep rocydapCTBEHHOH MONILIMHBI, B3UMAeMOW 3a MPEJOCTaBICHHUE MYHHIIMIIAIBHOM
yCIIyTH;

6) WCYEpPNBIBAIOIINK TMEepeYeHb OCHOBAaHWUN JIi TPUOCTAHOBIICHHWS WM OTKa3a B
MPEAOCTaBICHUH MYHULIUIIAJILHON YCIYTH;

7) o mpaBe 3asBHUTEN Ha JocyAeOHOE (BHECyaeOHOe) oOkamoBaHue ACHCTBUM (O€37eiCTBUA) U
peLIeHH, TPUHATHIX (OCYLIECTBISEMBIX) B X0/1€ MPEAOCTABICHUS MyHUIIUTIAIEHON YCITYTH;

8) dopwmbl 3asBreHUi (yBEIOMJICHUH, COOOIICHMII), HCIOJB3yeMbI€ IPU MPEIOCTABICHUN
MYHUIUIIATBHON YCIYTH.

Nndopmanusa va EIIT'Y, PIII'Y o nopsiike u cpokax MpenocTaBleHUss MyHULIUIIAIbHONW yCIyTH
HAa OCHOBAHWH CBEICHHI, CoIepKammxcs B (QeaepalibHON TrocyIapCTBEHHOW WH(HOPMAIMOHHON
cucteme «®DenepanbHbBIE  peecTp TOCYAAPCTBEHHBIX W MYHUIUNAIBHBIX YCIYr  ((QYHKIIHIT)»,
MIPEOCTABIISCTCS 3asIBUTEIIO OECIIaTHO.



Joctyn Kk MHpOpPMaLKMU O CPOKaxX M MOPSAKE MPEAOCTABICHHUS YCIYTH OCYIIecTBiseTcs 0e3
BBINIOJIHEHUS 3asBUTEIEM KakuX — JIMOO TpeOoBaHMH, B T.4. 0€3 MHCHOIb30BAHUSA MPOTrPAMMHOIO
o0ecrieyeHrsi, yCTAaHOBKA KOTOPOTO Ha TEXHUYECKHE CPEIACTBA 3asBUTEIS TpeOyeT 3aKiIoueHHS
JULEH3UMOHHOTO WJIM MHOIO COIVIAIIEHUs C MpaBooOjazaTesieM MpPOrpaMMHOIO olOecreueHwus,
[IPEAYCMAaTPUBAIOIIETO B3UMAHUE ILIAThI, PErUCTPALMI0 WM aBTOPHU3ALMUIO  3asABUTCIS  WIH
IIPEIOCTABIICHUE UM IIEPCOHAIbHBIX IaHHBIX.

3.6. Ha uH(OpManmmoHHBIX CTEHAaX YIIOJIHOMOYEHHOTO OpraHa, B MeECTaxX IPeI0CTaBICHUS
MYHUIUIAIBHON YCIIYTH, pa3MellaeTcs cieayromas HHpopManus:

- McUepIbIBaromas HHPOPMaLUs O TOPSIKE MPEJOCTABICHUS MyHULIUIAIBHOW YCIYTH;

- HOMepa KaOUMHETOB, B KOTOPBIX IPEAOCTABIAETCS MyHULMIIAIBHAS yCiIyra; (haMuiInu, UMEHa,
oTyecTBa (MOCJIETHEE - MPU HAIWYUHM) U JOJDKHOCTU COOTBETCTBYIOLIMX JIOJKHOCTHBIX JIML], PEXHUM
npueMa UMM 3asBUTEJEH, CIpaBouHble TeNe(OHbI CTPYKTYPHBIX IMOJPA3/eNeHUN YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MPEAOCTABICHHE MYHHULIUIAIBLHONW YCIYTH, B TOM YHCIie HOMEp TenedoHa-
aBronH(dopmaTopa (Ipu HAJTUYIHNH);

- azipec OQUIMAIIBHOTO caiiTa, a TAKXKE AIEKTPOHHOW MOYTHl U (W) GOpMbI 0OpaTHOU CBA3U
Y1nosHOMO4YeHHOr0 oprasa B cetd «HTepHeT»;

- WCYEPIbIBAIOUINI MepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBMM C HOPMAaTHMBHBIMU
IIPaBOBBIMU aKTaMH IS IPEJOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

- (hopmpbl 3as1BNIEHUIL;

- IEpeYEHb OCHOBAHUH /IS OTKAa3a B IPEAOCTaBICHUY MyHULIMIIAJIILHOW yCIIyTH;

- TIOPANOK OOXAJIOBAHWS PEIICHUM, ACHUCTBUN WM O€31eUCTBUS JOJDKHOCTHBIX JIHII,
IIPEIOCTABIIAIOIINX MYHUIUIIAIBHYIO YCIIYTY.

B 3anax oxumaHus YTOJHOMOYEHHOIO OPraHa pa3MEIlal0TCsl HOPMAaTHUBHBIEC ITPABOBBIE AKTHI,
pEryJIMpyOIIKe MOPSIIOK NPEJOCTaBICHUSI MyHUIIMIIAILHOW YCIYry, B TOM 4UClle AJIMUHUCTPATUBHBIN
pEerjJamMeHT, KOTOphIE [0 TPEOOBAHUIO 3asIBUTENS IPEIOCTABIISAIOTCSA €MY JUIsl O3HAKOMIICHUSI.

3.7. CBeneHus 0 xolle NMPENOCTABICHUS MYHHULIMINIAIbHON YCIIYT'M 3asBHUTEIb BIPABE MOIYYUTb
IpU JUYHOM, NMHUCBMEHHOM OOpalleHHMH B YIOJHOMOYEHHBIM OpraH, MpeAOCTaBISAIOUIMHA yCIayry, a
TaK)Ke TIOCPEeICTBOM Tene@oHHOM cBa3u. Kpome TOro, cBeneHus O XOA€ MPEIOCTaBICHUS
MYHUIIUNATBHON YCIYTH 3asBUTEINb BIIpaBe Moiay4uTh nocpeactsoM EIIY (s 3asBieHuil, moganHbIX
nocpeactsoM EIIT'Y), PIII'Y (s 3asBnenuii, noganHeix nocpeactsoM PIII'Y), snexkTpoHHONW MOYTHI
YII0JIHOMOYEHHOT O OpraHa.

3.8. CnpaBounas wHpopmarusi MOJISKUT obs3aTenbHOMY pasmemienuto Ha EINTY, PIITY,
opunmanbHOM caiiTe YIOJHOMOUYEHHOIO OpraHa, NpeloCTaBISAIOIIEr0 MYHHMLIHMIAIBHYIO YCIYTry, H
SBJISIETCS. TOCTYITHOW JUIA 3asiBUTENA. Y TIOJHOMOYEHHBIN OPraH, IPeIOCTaBISIOMNAN MyHUIUIIAIbHYIO
yciayry, o0ecreunBaeT pa3MeIleHne U akTyaau3alHio ClIpaBOYHON MH(OpMAIMK B 3JIEKTPOHHOM BHJIE
nocpeactsoM EINTY, PIII'Y, opunmansHoro caiita Y moJHOMOYEHHOTO OpraHa.

II. Ctanaapr npeaocTaBieHUs MyHUIIUTIAJIBHOMH YCIyTH

4. HaumeHOBaHME MYHUIIUNIAJIbHOM YCJIYTH
4.1. IlepeBoa KMIJIOTO MOMEIIEHNUS B HEXWIOE MOMEIEHUE U HEKUIIOIO IMOMELICHUS B JKUJIOE
ITOMEIIEHUE.

5. HaumeHoBaHMe OPraHa, NpeaoCTABJIAIONIEr0 MyHHIHMIIAJBHYIO YCJIYTY
5.1. MyHununagpHyro0 YyciIyry npeaocTtaBiaseT AnMuHuctpauus OpIIOBCKOTO CEIbCKOIo
nocenenus: Kpacnonepexorckoro paitona Peciy6nuku Kpbim .
[Tpu npenocTaBiaeHny MyHUIUIANBHON yciyrd Oprad B3auMoJiecTBYeT (MpH HEOOXOIUMOCTH)

- @enepanbHas ciry)x0a rocy1apcTBEHHON perucTpaluy, Kajactpa u kaprorpaduu;

- @enepanbHas HAJIOrOBasl CITyk0a;

- CIEUUAIN3UPOBAaHHBIE TOCYNAapPCTBEHHBIE M MYHULUIAIbHBIE OPraHU3allMM TEXHUUYECKOMN
MHBEHTapH3allHu.



5.2. 3ampemeHo TpeOOBaTh OT 3asBHUTENS OCYIISCTBICHUS JIEHCTBUNA, B TOM YHUCIE
COTJIaCOBaHUM, HEOOXOIMMBIX JJISl MOJTYYSHHUS] MyHULIMITAILHON YCIYyTH U CBA3AHHBIX C OOpalllEeHUEM B
WHBIE TOCYJApCTBEHHbIC OpPraHbl M OpPraHU3alUH, 32 HCKIIOYCHHEM MOJYYCHHUs YCIyr U HOJy4YCHHUS
JOKYMEHTOB M HH(pOpPMAIMK, TPEAOCTaBIsIEMbIX B pE3yibTaTe IMPEAOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEUHH, YKa3aHHbIE B YAaCTH NepBOM cTaThu 9 denepanbHOro 3akona ot 27 utonst 2010
roga Ne 210-®3 «O06 opraHu3anuu IPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIMITAIBHBIX YCIIYT)
(nanee — @enepanbublii 3aKkoH Ne210-D3).

6. Onucanue pe3yabTaTa NPeAOCTABIEHUSI MYHHIMNAIbHON yCJIyru

6.1. Pe3ynpTaTOM MpEAOCTaBICHUS  MYHUIUIAIBHON  yCIyrd  SIBISETCS  NPHUHSITOE
YIIOJTHOMOYECHHBIM OPTraHOM DEIIEHHE O MEPEeBOJe MM 00 OTKa3e B MEPEBOC KHIIOTO MOMEIICHUS B
HEXHIIOE MOMEIIEHNE U HEKUIIOTO MOMEILIEHUS B )KUIIO€ ITOMEILIEHUE.

®dopma yBeIOMJICHUSI O TIEpeBojie (OTKa3e B MEPEBOJIE) KUJIOTO (HEKHUIIOT0) MOMEIICHHUS B
Hexuoe (KUiioe) moMelieHne yreepikieHa nocranosinenuem [pasutensctBa Poccuiickoit denepanuu
or 10.08.2005 Ne 502 «O06 yrBepxkacauu (HOpMBI YBEIOMIICHUS O TEpeBoje (OTKa3e B MEPEBOJC)
KHUIJIOTO (HEXHUIIOTO) MmoMelleHus: B Hexunoe (xmioe) nomemenue» (IIpunoxenue Ne 2 x Hacrosmemy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

7. Cpok npeaocTaBjieHUsi MYHMIMIAJbHON yCIyru

7.1. YIOJTHOMOYEHHBIM OpraH MpPUHUMAET PElIeHHUE O MEepeBoje WM 00 OTKaze B IEPEeBOJE
YKUJIOTO IMOMEIICHUS B HEXKUIIOE TOMEIICHUE U HEKUIIOTO MOMELIEHUS B KUJI0€ IOMEUIEHUE HE TTO3/IHEE
yem uyepe3 45 KaleHJapHBIX JHEH CcO JHS MPEACTaBICHUS B YKa3aHHbBIM OpraH JOKYMEHTOB,
00sI3aHHOCTH 110 TIPEICTABIICHUIO KOTOPHIX BO3JIOKECHA HA 3asIBUTEIIS.

B cnyuae nonaun noxkymenros uepes EIILY, PIII'Y cpok npenocraBieHust HCUUCISETCA CO JIHSA
IIOCTYIJICHUs B YIIOJHOMOYEHHBIM opraH QokymeHToB. Hanpasnenue npunsateix Ha EIITY, PIIT'Y
3asBJICHUN U JIOKYMEHTOB OCYILIECTBISIETCA C UCIOJIB30BAHUEM €UHON CHUCTEMBbI MEXKBEIOMCTBEHHOIO
ANEKTPOHHOTO B3auMo/eiicTBus (nanee — CMOB) u moakitodeHHOM K Hell pernoHanbHoit CMOB.

7.2. Cpok BBIIAYM JOKYMEHTOB, SBJISIFOIIUXCS PE3YyJIbTATOM MPEIOCTABICHUS MYHUIIUITATbHON
yCIyTH, - HE TI03/IHee YeM uepe3 3 pabouux AHA (ITOCle OKOHYAHUS MPOLEAYPhl IPUHATHS PELICHHs) CO
JTHS IPUHSTUS PELICHHUS.

7.3. IlpuocTtaHOBIIEHHE NPEIOCTABICHUS MYHULUIIAJBHON YCIYTH 3aKOHOJATEIbCTBOM
Poccuiickoit denepaium He NPEyCMOTPEHO.

8. [lepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIHPYIOIIMX OTHOIIEHUs, BOSHUKAIOIINE
B CBSI3HU € NPeJ0CTABJIEHHEM MYHUIHNAIbHON YCJIYrd

8.1. TlepeyeHb HOPMATHUBHBIX TMPABOBBIX AaKTOB, PETYIHPYIONIMX TMPEIOCTABICHHE
MyHUIUnanpHoH ycnyru pasmenieH Ha EIITY, PIII'Y u oduumanbHOoM caiiTe YHOJTHOMOYEHHOTO
oprasa.

IIpedocmasnenue MyHUYUNANbHOU YCIY2U OCYUWECMEIAeMCs 6 COOMBEEMCMEUU C:

- Kunuwnvim Kooexcom Poccuiickou @edepayuu,

- @eoepanvhvim 3akoHom om 27.07.2010 Ne 210-D3 "O6 opeanuzayuu npedocmasieHus
20CY0apCcmeeHHbLX U MYHUYUNANbHbIX Yy,

- nocmanognenuem Ilpasumenvcmea Poccuiickoii @edepayuu om 26 cenmsaopsa 1994 2. Ne 1086
"0 eocyoapcmeennoul sxcunuwHou uncnekyuu 8 Poccutickou @edepayuu'’;

- nocmanosnenuem Ilpasumenoscmea Poccutickou @edepayuu om 10 aseycma 2005 Ne 502 «O6
ymeepicoeHuu hopmvl y8eOOMIeHUsL O nepesooe (OMKa3e 8 Nepesooe) HCUN020 (HeHCU1020) NoMeueHUs
8 Hedcunoe (JHcunoe) nomeujerue

- pacnopsicenuem Ilpasumenvcmea Poccutickou @edepayuu om 17 dexaobps 2009 2. Ne 1993-p
"O6 ymeepowcoenuu c800H020 nepeunsi NepeooyepeoHbiX 20CYOaApPCMEEHHbIX U MYHUYUNATbHBIX VCIYe,
npeodoCcmasisiemMvlx 8 21eKmpOHHOM euoe';

9. UcyepnbiBaOMIUii NepevYeHb J0KYMEHTOB, HE00OX0AMMBIX B COOTBETCTBHHU C
HOPMATHBHBIMH NIPABOBBIMM aKTAMU /ISl NPEAOCTABJIEHUSI MyHHIMNIAJIBHON YCIYIH U YCJIYT,
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KOTOpbIE SIBJISKOTCH He00X0AUMBbIMHU M 00513aTeIbHBIMH IJI1 IPEeI0CTABJIEHUSI MYHUIUNIAJIbHON
YCJIYTH, MOAJIeKAIIUX MPeI0CTABICHUIO 3asiBUTEIEM, B TOM YHCJIe B 3JIEKTPOHHO# (popme

9.1. IlepedeHp TOKyMEHTOB, 0053aTENLHBIX K MPEJIOCTABICHUIO 3aIBUTEIEM CAMOCTOSTENIBHO:

a) 3asBJICHUE O MPEAOCTABICHUU YCIIYTH 10 (hopMe coriiacHo, mprmiokenuto Ne 1 k Hacrosmemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY (Jajiee - 3asBJICHUE);

B cnywyae nampaBnenus 3asBienus nocpeactsom EIIIY, PIITY dopmupoBanue 3asBieHus
OCYIIECTBIISICTCS MOCPEICTBOM 3amojHEHHUs MHTepakTuBHOM ¢Qopmer wa EIY, PIIY 06e3
HE0OXOIMMOCTH JIOTIOJIHUTENBHON TO/JauH 3asiBICHUS B KaKOW-TM00 MHOU (opMme.

B cnyusae oOpamenuss yepes EIII'Y, PIII'Y B 3asBIcHUM TakKe YKa3bIBae€TCs OJUH U3
CJIEYIOIIUX CIIOCOO0B HAMpaBICHUS pe3yIbTaTa MPel0CTaBICHUs MyHUIIUIIAIbHONW YCIyTH:

- B (hopMe IEKTPOHHOTrO JJOKYMeHTa B TnuHOM kabunere Ha EINTY, PIIT'Y;

- Ha OyMa)XHOM HOCHTENle B BUJE PAClEYaTaHHOTO SK3EMILIApa AJIEKTPOHHOIO JTOKYMEHTa B
YTOITHOMOYEHHOM OpraHe, MHOTO(QYHKIIHOHATBHOM IIEHTPE;

0) IoOKyMeHT, YAOCTOBEPAIOIIUNA JIMYHOCTh 3asBUTENS WM MPEICTaBUTENS  3asBUTENs
(mpenocTaBisieTcsl B ciay4yae JUYHOIo oOpallleHusl B YIIOJIHOMOYEHHBINH opraH). B ciyuae HanpaBieHus
3asBiieHus nocpencrsom EINNY, PIII'Y cBemeHus M3 JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTH
3asBUTENSA, TpEICTaBUTEINS (DOPMUPYIOTCS MPU MOATBEPKICHUM Y4eTHOM 3amucu B EnuHoil cucreme
uneHtudukanuun u ayreHTuukanuu (manmee — ECHA) u3 coctaBa COOTBETCTBYIOLIMX JIaHHBIX
YKa3aHHOM y4€THOM 3allMCU U MOTYT ObITh IIPOBEPEHBI ITyTEM HAIIpaBJICHUS 3alpoca C UCIOIb30BaHUEM
CMDOB.

B) JlokymMeHT, MOATBEP>KIAIOLIMNA TMOJTHOMOYHUS MPEACTaBUTENS 3asBUTENsl JIEUCTBOBATH OT
uMeHHu 3asBuTens (B ciiydae oOpalleHHUs 3a IpeaoCTaBlICHUEM YCIyru MpeacTtaButeis 3asButens). B
Clydae, €CIM 3asBJICHUE MOJACTCS uepe3 MnpeacraButTens 3asBuress nocpeactsom EINNY, PITY, u
JIOBEpEHHOCTh MPEACTABUTENS 3asBUTEN M3TOTOBIIEHA B 3JIEKTPOHHOH (hopMme, Takas TOBEPEHHOCTh
JOJDKHA OBITh MOJIHMCAHA JJIEKTPOHHOM TMOJNMCHIO, TPeOOBaHUS K KOTOPOM YCTaHaBJIMBAIOTCS
3akoHoAaTenscTBOM Poccuiickoit denepaiuu, peryivpyruM OTHOIICHHS B 00JIACTH HCIIOIb30BaHUS
AJIEKTPOHHBIX MOJNUCEN. YAOCTOBEPEHHAs, COBEPILICHHAs WM BbIIAHHAS HOTAPUYCOM JOBEPEHHOCTH
MIPEACTABUTEINS 3asBUTEIS B AJIEKTPOHHOM (popMe IOKHA COOTBETCTBOBATH TPEOOBAHMAIM CTaThil 44.2
OcHoB 3akoHoAarenbcTBa Poccuiickoit denepanyn o Hotapuare ot 11 deBpans 1993 roga Ne 4462-1;

B cniydae oOpartiienust mpeacTaBUTeNs 3asiBUTEINS JIMYHO B Y TOJIHOMOYEHHBIN OpTraH:

- opopmIIeHHYIO B COOTBETCTBHH C 3aKOHOAATENhCTBOM Poccuiickoit denepaiinu T0OBEPEHHOCTD
(s pu3MYecKuX JuL);

- 0o(hOopMIIEHHYIO B COOTBETCTBHH C 3aKOHOJIaTENbCTBOM Poccuiickoit denepaiini 10BEpeHHOCTb,
3aBEPEHHYIO TMEYaThIO 3asBUTENS U MOAMHCAHHYIO PYKOBOJUTENEM 3asBUTENSI WU YIOJIHOMOYECHHBIM
3TUM PYKOBOJUTENEM JIUIIOM (JIJIS] FOPUINYESCKUX JIHII).

I') [paBOYCTAHABIIMBAOIINE JOKYMEHTBl Ha MEPEBOJMMOE MOMEIEHUE (B Cilydae, €Clid MpaBo
COOCTBEHHOCTH 3asBUTENs Ha MepeBoanMoe momenleHue He 3apeructpupoano B EI'PH. [MoxmmHHMK
WM HOTapuajibHO 3aBEPEHHYIO KOIMUIO TaKOr0 JOKYMEHTA);

Jl) TIOATOTOBIEHHBIM U OGOPMIICHHBIH B YCTAaHOBJICHHOM MOPSIKE MPOEKT MEePEyCTPONCTBA U
(uM) TeperyIaHUpPOBKU TEPEBOJMMOTO IMOMeIleHus: (B ciay4yae, €clid TNepeycTpolcTBO W (Win)
neperiaHupoBKa TpeOyoTCs sl 00eCTIeUeHUs UCTIOIh30BAHMS TAKOTO TIOMEIICHHS B KAUECTBE KHUIOTO
WJTU HEXXHUIJIOTO TIOMEIIEHU );

€) MPOTOKOJI OO0IIero coOpaHusi COOCTBEHHHKOB IOMEIICHUH B MHOTOKBAapPTUPHOM JOME,
coJiep KallIuii pereHrne o0 UX COrjachy Ha MEPEBO/I JKUIIOTO MOMEIIEHUS B HEXXUIIOE TOMEIIEHHUE;

’K) corjache KaKJoro COOCTBEHHHKAa BCEX IMOMEIICHUN, MPUMBIKAIONMX K MEPEeBOIUMOMY
ITOMELICHUIO, HA TIEPEBOJI JKUJIOTO MOMEIIEHNS B HEKUIIOE TIOMEIIEHNUE.

B coorBerctBun ¢ myHktom 3 crarbu 36 JKunummnoro koxaekca Poccuiickoin ®eneparuun
yYMEHbIIIEHNE pa3Mepa OOIero MMYyIIecTBa B MHOTOKBAapTUPHOM JIOME BO3MOXHO TOJBKO C COTJIACHs
BCEX COOCTBEHHHMKOB ITOMENICHU B JAHHOM JIOME MYyTEM €r0 PEKOHCTPYKIIUU.

B cootBercTtBuu ¢ myHkToM 2 ctratbu 40 XXumumuoro koaekca Poccuiickoit @eneparuu, eciu
PEKOHCTPYKIIUS, TMEpPeyCTPOUCTBO H (WJIM) TMeperUiaHupOBKa TIOMEIICHUH HEBO3MOXHBI  0e3
NPUCOEANHEHUsT K HHUM YacTH OOILIero HMyIlecTBa B MHOTOKBAPTUPHOM JIOM€, Ha TaKue



PEKOHCTPYKIIMIO, TEPEYCTPOMCTBO M (WJIM) NEpPEIUIaHUPOBKY MOMEUICHUNA MOJDKHO OBITH IMOTYyYeHO
corjlacie Bcex COOCTBEHHUKOB IIOMEIEHUI B MHOTOKBapTUPHOM JIOME.

9.2. 3adBUTENs WM €r0 MPEACTABUTENb IPEACTABISAET B YIOJHOMOYEHHBIH OpPraH MECTHOI'O
CaMOYIIpaBJICHHsI 3asBJIEHUE, a TAKXKe NpUiaraeéMble K HEMY JOKYMEHTHI, yKa3aHHble B IyHKTe 9.1.
HACTOSIEro AJIMUHUCTPAaTMBHOTO perjaMeHTa, OJHHM W3 CJIEIYIOIUX CII0CO00B MO BHIOOpY
3asBUTEIIS:

a) B anekTpoHHOI popme mocpeacrsom EINTY wmm PIITY.

B ciyuae HampaBieHMs 3asBIEHUS U NMPUIATAaeMbIX K HEMY JOKYMEHTOB yKa3aHHBIM CIIOCOOOM
3asBUTENb (MIPEICTABUTENb 3asBUTENS), MPOIMICAIINN MPOLEAypbl PETHUCTPAllUU, UACHTU(PHUKAIMUA U
ayreHTHU(uKauuu ¢ ucnoib3zoBanueM ECUA, 3anonsser ¢opMy yKa3aHHOTO YBEJOMIIEHHS C
MCTOJIb30BAHUEM HUHTEPAKTUBHON (POPMBI B 3JICKTPOHHOM BHJIE.

0) Ha OyMa)XHOM HOCHTEJE IOCPEICTBOM JIMYHOIO OOpaleHus B YIIOJHOMOUYEHHBIH Opra,
1100 MOCPECTBOM MTOYTOBOTO OTIIPABJICHUS C YBEIOMJICHHEM O BPYUCHHUU.

9.3. JIOKyMEeHTBI, NpuiaraeMble K 3asBIICHHIO, IPEICTABIsEMblE B 3JIEKTPOHHOH (opme,
HANPaBJISIFOTCA B CIICAYIONINX (opMaTax:

a) xml - A7I8 JTOKYMEHTOB, B OTHOIIEHUHM KOTOPBIX YTBEP)KIEHbI (pOpMBI U TpeOOBaHMS IO
(bopMHPOBAHHUIO IIEKTPOHHBIX JOKYMEHTOB B BHJE (aiiioB B hopmare xml;

0) doc, docx, odt - 17151 TOKYMEHTOB C TEKCTOBBIM COJIEP>KaHUEM, HE BKIIIOUAIOIIUM (OPMYIIBI;

B) pdf, jpg, jpeg - A TOKYMEHTOB C TEKCTOBBIM COJIEPYKAHMEM, B TOM YHCIIEC BKIIOYAFOIINX
dbopmynbl u (Wnn) rpadpudeckue U300paKeHuUs, a TAKKe JOKYMEHTOB C Ipa@UUeCKUM COACPKAHUEM.

9.4. B cnyyae eciam OpHTHHAIBI JOKYMEHTOB, NPWIAraeéMbIX K 3asBICHUIO, BBIJAHBI U
MOJITMCAaHbl YIIOJTHOMOYEHHBIM OpraHOM Ha OyMa)KHOM HOCHTENE, AOIYCKaeTcs: (OPMHUPOBAHUE TAKUX
JOKYMEHTOB, TPEACTaBISIEMbIX B JJIEKTPOHHOW (popme, MyTeM CKaHWPOBAaHHS HEMOCPEICTBEHHO C
OpUIMHaJIa JIOKyMEHTa (MCIOJb30BaHUE KOMUN HE JOMYyCKaeTcs), KOTOPOE OCYLIECTBISAETCS C
COXpaHEHHEM OpHEHTAlMW OpUTHHAaNa JokyMeHTa B paspermenun 300-500 dpi (macmrab 1:1) u Beex
aAyTeHTUYHBIX NPU3HAKOB IOJUIMHHOCTH (Tpaduyeckod MOAMUCH JIMLA, Me4yaTH, YIJIOBOIO IITamIia
0J1aHKa), C UCMIOJIB30BAHUEM CIIEYIOIUX PEKUMOB:

«4epHO-0enbIit» (MPU OTCYTCTBUU B JIOKYMEHTE rpapuuecKuX H300pakeHUil M (MJIM) LIBETHOTO
TEKCTa);

«OTTEHKH ceporo» (MpH HATUYMU B JOKYMEHTE TpapUuecKuX H300paXeHWH, OTIMYHBIX OT
[[BETHOTO TpauuecKoro n300paxxeHus);

«IBETHOW» WM «pPEXHM TMOJIHOW IBeTomepenadn» (MpH HATMYUU B JIOKYMEHTE IIBETHBIX
rpaduuecKux n300paskeHui 1100 [BETHOTO TEKCTA).

KommgectBo (paiiioB JODKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, KOKIBIA U3 KOTOPBIX
COJIEP’KUT TEKCTOBYIO U (MJIN) rpadMuecKyto HH(OPMAIIHIO.

9.5. JIoKyMeHTHI, TpujaraeMble 3asBUTEIIEM K 3asBICHHIO, TPEJICTABISIEMbIE B AJIEKTPOHHOU
¢dopme, TOHKHBI 00ecredrBaTh BO3MOKHOCTh WIACHTU(UIMPOBATH TOKYMEHT M KOJMYECTBO JIUCTOB B
TOKYMEHTE.

JIoKyMeHTBI, mojjiexaliue npeacraBieHuio B ¢opmarax xls, xlsx wium ods, dhopmupyorcs B
BHUJIC OTJICIIBHOTO TJOKYMEHTA, TIPEICTABISIEMOTO B AJIEKTPOHHOU (hopMme.

9.6. ®opMBI JOKYMEHTOB ISl 3allOJIHEHHs] MOTYT OBITh IOJIYYEHBI 3asBUTEJEM IPH JUYHOM
oOpaiieHud B YIOJIHOMOYEHHBIH OpraH, B OJJEKTpOHHOW ¢opMe Ha OQUIMAIbHOM BeO-caiiTe
YnonaomoueHnHnoro oprana, EIII'Y, PIITY.

10. UcuepnbiBaomuii nepedyeHb JOKYMEHTOB, HEO0OX0AMMbIX B COOTBETCTBHH C
HOPMAaTHBHBIMH NPABOBBIMH AKTAMM UISA IPEI0CTABJCHNS MYHMIMNAJIBHON yCJIYIrd, KOTOpbIe
HAXOJATCS B PACNOPSI>KEHHH IOCYyAaPCTBEHHBIX OPraHOB, OPTAaHOB MECTHOI'0 CAMOYINIPaBJIEHUS U
HHBIX OPraHoOB, YYACTBYIOIIHMX B NPEI0CTABJICHNHA MYHULIMNIAIbHON YCIYTH, 1 KOTOPbIE
3asiBUTe/Ib BIIPaBe NMPeACTABUTDH, B TOM YHcJe B 3JIEKTPOHHOI (hopme
10.1. Jlnma npenocTtaBieHUs MYHUIUMNAIBHOM  YCIYIH, YIOJHOMOYEHHBIM  OpPIaHOM
3aIpalMBaOTCs B MOPAJKE MEXBEIOMCTBEHHOIO MH(MOPMALIMOHHOTO B3aUMOJCHCTBUSA (B TOM UYHUCIIE C
ucnosbp3oBaHueM eaquHo CMOB u noaxnrovaeMbix K Hell pernoHasIbHBIX CMOB) B rocyaapcTBeHHBIX
OpraHax, opraHax MECTHOI'O CaMOYIPAaBJIEHUS WM IOJBEIOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM H



opraHaM MECTHOTO CaMOYIPaBJEHUsI OpraHU3AlUAX, B PACIOPSIKEHUH KOTOPBIX HaXOISATCS yKa3aHHbIE
JOKYMEHTBI U KOTOpPBIC 3asBUTEIbh BIIPaBE MPEACTaBUTh MO COOCTBEHHON HWHUIIMATHUBE CIICAYIOIINE
JIOKYMEHTBI U CBEJICHUS:

- MPaBOYCTaHABIMBAIOIIHNE IOKYMEHTHI Ha MIEPEBOIUMOE TIOMEIIICHHUE;

- IUIAaH TIEPEBOJIMMOTO TOMEIIECHUS C €ro TEeXHHYECKUM OINHCAaHHeM (B ciy4yae, eciu
MEePEBOAMMOE ITOMEIIEHUE SBIISCTCS KUIBIM, TEXHUUECKUM MMACTIOPT TAKOTO TIOMEIIICHHUS );

- MMOATAXKHBIN IJIaH JOMa, B KOTOPOM HAXOAUTCS MEPEBOIUMOE TOMEIICHUE.

10.2. 3asBuTens BhOpaBe, IO COOCTBEHHONW WHUIIMATHBE TMPEAOCTABUTh JOKYMEHTHI,
Ipe1ycMOTpeHHbIE MYHKTOM 10.1 AMUHUCTPAaTUBHOIO perjaMeHTa.

HemnpencraBieHue BhIlICeyKa3aHHBIX JOKYMEHTOB HE SIBJISETCS NPUYMHOW I OTKa3a B
MPEAOCTABICHUH MYHULIUIIAILHON YCIYTH.

11. Yka3anue Ha 3anpeT TPeOOBATh OT 3asiBUTEJIs

11.1. Opran, npeaocTaBIAIONIMNA MYHULIMTIATBHYIO YCIYTY HE BIpaBe:

- OTKa3bIBaThb B IIPUEME 3alpoca M UHBIX JIOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTaBICHUS
MYHUIUNAIBHON YCIIyTH, B Cllydae, €ClId 3alpoc U JIOKYMEHTHI, HE0OXOAUMBIE JJIs MPeOCTaBICHUs
MYHUIIUIAIBHON YCIYT'W, TOJAHBI B COOTBETCTBHHM C HWHPOpPMALMEH O CpoKax U TOpSIKe
IIPEJOCTaBICHUS] MyHUIIMIIATbHOH yciyru, onyonukoBanHoi Ha EINI'Y, PIIT'Y, Ha odunmansHoM caiite
YIIOJTHOMOYEHHOTO  OpraHa, IPEJOCTABISIIONIErO0  MYHHULMIAIBHYKO  YCIyry, OpraHu3alui,
Y4YacCTBYIOIIMX B IIPEJOCTABICHUN MYHUIUIIAIIBHON YCIIyTH;

- OTKa3bIBATh B IIPEJOCTABICHUY MYHUIIMNAIBHOW YCIyTH B Cllydae, €CJIU 3aIpoC U JOKYMEHTBHI,
HE00XO0AUMBIE JJIsl IPEJOCTaBICHHUSI MyHULIUIIAIBHOM YCIIyTH, I10/1aHbl B COOTBETCTBUU C MH(pOpMaIien
0 CPOKax M MOPSJIKE MPENOCTABICHNS MyHUIIMIIAILHOW ycIyTH, onyonrkoBanHoi Ha EIITY, PIIT'Y, Ha
ounmanbHOM caiiTe YIOJIHOMOYEHHOIO OpraHa, HpPeAOCTABIAIOLUIET0 MYHUIUMNAIbHYIO YCIYTY,
OpraHu3alyi, y4acTBYIOUIUX B IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

- TpebOBaTh OT 3asBUTEII COBEPLICHUS UHBIX JEHCTBHM, KpOME MPOXOXKIACHUS UJIEHTU(DUKALUU
U ayTeHTHU(HKAIMKU B COOTBETCTBUU C HOPMAaTHBHBIMM IpaBOBBIMHU akTaMu Poccuiickoit @enepanuu,
YKa3aHUs L€ pueMa, a TakyKe IpeJoCTaBIeHUs CBEICHUN, HEOOXOAUMBIX JUIsl pacdyeTa JUINTEeIbHOCTH
BPEMEHHOT'0 HHTEpBaJIa, KOTOPBIA HEOOX0IMMO 3a0pOHUPOBATH JUIsl TPUEMA;

- TpeboBaTh MpPEJICTaBICHUS] JIOKYMEHTOB W HH(GOpPMAalUU WIM OCYLIECTBICHUS JIEHCTBUM,
IIPEACTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE IIPEIYCMOTPEHO HOPMATUBHBIMU IIPAaBOBLIMHU aKTaMU,
PEryIupYOIKUMHI OTHOLIEHHS], BOZHUKAIOIIUE B CBA3H C IIPEIOCTABICHUEM MYHUIMIIAIBHBIX YCIIYT;

- TpeOoBaTh MPEACTaBICHUS JIOKYMEHTOB M MH(OpManUM, KOTOpble B COOTBETCTBHM C
HOPMaTUBHBIMH MpaBoBbIMU akTamu Poccuiickoit @enepaunu u Pecniyonuku KpbiM, MyHUIIUDIANBHBIMU
IIPAaBOBBIMU aKTaMM HAXOIATCA B PACHOPSKEHMM YIIOJHOMOYEHHOIO OpraHa, IMpeAOoCTaBIIAIOIIETO
MYHULUIIAJIBHYIO YCIYTy, MHBIX TOCYAApCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIPABJICHUS H
(W) TOJIBENOMCTBEHHBIX OPraHW3alliii, y4YacTBYIOIIMX B IPEAOCTaBICHUHM TOCYAAPCTBEHHBIX WM
MYHMIMIAIBHBIX YCIIYT, 3 UCKIIFOUEHHUEM JJOKYMEHTOB, YKa3aHHBIX B yacTH 6 ctatbu 7 denepanbHOro
3akoHa Ne 210-D3;

- TpeboBaTh OT 3asiBUTENS] MPEIOCTABICHUS JOKYMEHTOB, IOJTBEPKIAIOIIUX BHECEHUE
3asiBUTEJIEM IUIATHI 3a NIPEAOCTABICHUE MYHUIIMIIAILHON YCIyTH;

- TpeboBaTh OT 3asBUTENs OCYUIECTBICHUS JEHUCTBUH, B TOM YHCIE COIJIACOBAaHUH,
HEOOXOAUMBIX JUISI TOJYYEHHUS MYHUIMMAIBHON YCIYyrM M CBSI3aHHBIX C OOpalleHWeM B HHBIE
rOCYJapCTBEHHBIE OPraHbl, OpraHbl MECTHOIO CAMOYIPaBJIEHHUs, OPraHW3alUy, 3a HCKIIOYEHHEM
MOJyYeHUsI YCIYI W TOJy4eHHUS JOKYMEHTOB M WH(OpMAalMH, TPEeIOCTaBISIEMbIX B pe3yJbTare
IIPEAOCTABIICHUS TAKUX YCIIYT, BKJIIFOYEHHBIX B IEPEYHHU, YKa3aHHbIE B 4acTH | cTathu 9 PenepanbHOro
3akoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTENS NPEACTABIECHUS JOKYMEHTOB M HH(QOpPMAIMH, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTb KOTOPBIX HE YKa3bIBAJIUCh IIPU IEPBOHAYAIBHOM OTKa3€ B IIPUEME JOKYMEHTOB,
HEOOXOIUMBIX S MPEAOCTaBICHHMS MYHHIMNAIbHOM  yciayru, JubOO0 B NIPEIOCTaBIECHUU
MYHHULIMIIAJIBHOW YCIYTH, 3a HCKIIOYEHHEM CIIy4acB, NPEAYCMOTPEHHBIX IOAIYHKTAMHU «@» - «I»
nyHkTa 4 yactu 1 crarbu 7 @eaepanbHoro 3akoHa Ne 210-D3;



- Tpe6OBaTb OT 3adBUTCIIA MNPCAOCTABJICHUA Ha 6yMa)KHOM HOCHUTCJIC HOOKYMCHTOB U
uH(pOpMAINH, >JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B COOTBETCTBUU C ITYHKTOM 7.2
gactu 1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-P3 3a MCKIIOYEHHEM CIIydaeB, €CJIU HaHECEHUE
OTMETOK Ha TaKHe JOKYMEHTHI JTHOO0 MX U3BATHE SBISETCS HEOOXOIUMBIM YCIOBUEM IPEIOCTABICHUS
FOcyHapCTBeHHOﬁ YCIYyIru, 1 UHBIX CIIy4acB, YCTAHOBJICHHBIX q)ellepaJIbeIMI/I 3aKOHaMMH.

12. UcyepnbiBaommii nepeyeHb OCHOBAHMII UIS1 0TKa3a B IpHeMe 10KYMEHTOB,
He00X0MMBbIX /Il IPEeJ0CTABJIEHUSI MyYHUIIMNIAJIbHON yCIyTH
12.1. OcHoBaHus UId OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX MIJIsi IMPEIOCTaBICHUS
MYHHUIIMIIAJTIBHON YCIIYTH, 3aKOHOIaTeNbcTBOM Poccuiickoi denepaliuu He NPeyCMOTPEHBI.

13. UcuepnbiBaroniuii nepeyeHb OCHOBAHUM /IJIsl IPUOCTAHOBJIEHHUS WM 0TKAa3a B
NPeI0CTABIEHMHA MYHHIIUNIAJIBHOMN yCJIyTIH

13.1. IlpuocraHoBieHUE MNPENOCTABICHUS MYHUUUNAIBHON YCIYIrd 3aKOHOJATEIbCTBOM
Poccuiickoit denepaium He NPETyCMOTPEHO.

13.2. WcyepnbiBaromuili nepeueHb OCHOBAHUM JUIsl OTKa3a B MPEJOCTaBICHUM MYHULMIAIbHON
YCIIyTHU:

1) 3asBUTENEeM HE MpEACTaBICHBI JTOKYMEHTBHI, OMpeJelieHHble NyHKTOM 9.1. HacrosIiero
aMUHUCTPATUBHOTO PerjaMeHTa, 00s3aHHOCTh MO MPEACTABICHUIO KOTOPHIX BO3JI0’KEHA HA 3asIBUTEIIS;

2) mocTtymieHue B YHOJHOMOYEHHBIH OpraH OTBETa OpraHa roCyJapCTBEHHOHN BIIACTH, OpraHa
MECTHOTO CaMOYIpaBJICHUSI JTUOO MOJIBEIOMCTBEHHON OpraHy roCyAapCTBEHHOW BJIACTH WM OpraHy
MECTHOTO CaMOYIPAaBICHUS OpPraHHU3allMi Ha MEXBEIOMCTBEHHBIH 3amlpoC, CBHAETEIbCTBYIOLIETO 00
OTCYTCTBUM JOKYMEHTa W (W) uHGOpMAIuu, HEOOXOAUMBIX ISl TEPEBOAA KHJIOTO TOMEIICHUS B
HEXHIIOE MOMEIICHUE WIM HEXHIIOTO MOMENICHHUS B JKUJIOE MOMEUICHHE B COOTBETCTBUU C IYHKTOM
10.1 HacTosImEero aJIMUHUCTPATUBHOTO pEriiaMeHTa, €CJIH COOTBETCTBYIOIIHUN JOKYMEHT HE ObUI
MIPEJICTaBJICH 3asBUTENIEM MO COOCTBeHHOW MHHMIMAaTHBE. OTKa3 B MEpPEBOJE >KUIIOTO IMOMEIIECHUS B
HEXUJIO€ MOMEUICHUE WM HEXUJIOTO MOMEIIEHUS B KUJIO€ MOMENIEHUE MO YKAa3aHHOMY OCHOBAaHHIO
JOMyCKaeTcsli B cllydae, €CJM YIOJHOMOYEHHBIA OpraH TIIOCJ€ TMOJy4YeHHus OTBeTa Ha
MEKBEJIOMCTBEHHBIN 3apOC YBEIOMUI 3asIBUTENS O TIOJYYEHUH TAKOTO OTBETA, MPEIOKHII 3aBUTEITIO
MPEACTaBUTh JOKYMEHT U (Win) WHPOpMAINIO, HEOOXOAUMBIE IS TIEPEBOA JKUJIOTO TMOMEIICHUS B
HEXUJI0€ TIOMEILEHHE WIM HEXWIOrO MOMEIIECHUS B JKUJIO€ MOMEIICHUE, TPEAYCMOTPEHHbIE ITYHKTOM
10.1 Hacrosero aaMUHUCTPATHBHOTO pErjaMeHTa, W HE TMOJyYus TaKue JOKYMEHT U (WJIH)
nH(OpMAIIKIO B T€YCHHE MATHAAIATH paOb0UUX JAHEH CO JHS HAMpaBICHHS YBEIOMIICHUS;

3) mpeacTaBiieHHE TOKYMEHTOB, ONPEACICHHBIX MYHKTOM 9.1 HACTOSIIEro aAMUHUCTPATHBHOTO
periiaMeHTa B HeHaJIeXkKalluil opras;

4) HecoOmIO/IeHUE MPETyCMOTPEHHBIX cTatheil 22 JKumumiHoro Kojekca yCJIOBHM TepeBojia
MMOMEUIEHUS, @ UMEHHO:

a). €CJIM JIOCTYM K MEePEBOUMOMY TMOMEIICHUIO HEBO3MOXKEH 0€3 MCIOJIb30BaHUs IMOMEIIEHUH,
00eCreunBaOIIUX JOCTYN K JKWJIBIM TIOMEIICHUSM, WM OTCYTCTBYET TEXHHWYEeCcKas BO3MOXKHOCTb
000pyI0BaTh TaKOW JOCTYN K JAHHOMY MOMENIEHUIO (TIpU TEPEBOJIC JKUIOTO MOMEIICHUS B HEXHUIIOE
MTOMEIICHHE),

0). eciu MepeBOAMMOE TIOMEIICHHE SIBJISIETCS YaCThIO JKHIJIOTO MTOMEIIEHUST JTUO0 UCIIOIb3YEeTCs
COOCTBEHHHMKOM JIaHHOTO TOMEIICHHS] WM HWHBIM TPaXJIaHUHOM B KadeCTBE MeCTa IOCTOSHHOTO
MPOKUBaHUS (TIPH MEPEBOJIE KUIIOTO TTOMEIICHHS B HEXXIIIOE TTIOMEIICHHE);

B). €CIIM MPaBO COOCTBEHHOCTH Ha MEPEBOJUMOE IMOMEIICHNE 0OpEMEHEHO MpaBaMu KaKUX-TH00
JINIL;

r). eclau Tocje TepeBoJa W3 KHUIOTO TOMEUICHHS B HEXHWIOE TOMEIICHHE HCKII0UueHa
BO3MOXKHOCTh JIOCTyIIa C HCIOJIB30BAaHUEM IIOMEIICHUH, OOECIEeUHBAIONIUX JOCTYIl K JKHAIIBIM
MTOMEIICHUSIM;

J). €CIW TpU TEPEeBOJIC€ KBAPTUPbI B MHOTOKBAPTUPHOM JOME B HEXHIOE TOMEIICHHE HE
COOJTFOICHBI CIIEAYIONIUE TPEOOBAHNUS:

- KBapTHpa pacrojioKeHa Ha MEPBOM 3Ta)xKe YKa3aHHOIO JOMa;



- KBapTHpa pacloJIO’)KEHa BBIIIE IEPBOIO H3Ta)ka YKAa3aHHOTO [OMa, HO IIOMELICHHUS,
pacrojoKeHHbIe HEMOCPEJCTBEHHO TMOJ KBAapTHPOH, MEepeBOAMMON B HEXWIOE IOMEIIEeHUEe, He
SBIISTIOTCS JKUJIBIMH;

€) TaKk)Ke He JIOMYCKaeTCs:

- MEpPEBOJ >KUJIOTO IIOMEIIEHHUS B HA€MHOM JIOME€ COLIMAJIBHOIO MHCIIOJIb30BAHUSI B HEKHIIOE
MTOMEIECHUE;

- MIEPEBOJI XKUJIOTO TIOMELIEHUS B HEXKUJIOE MTOMEILEHUE B LEJIAX OCYIIECTBICHUS PEIUTHO3HOM
NesITeNIbHOCTH;

- IIEPEBOJ] HEXKWIIOIO MOMEUICHMsS B KHWJIOE MOMEIEHUE €CIU TaKoe MOMELICHHE HE OTBEYAET
TpeOoBaHusIM, ycTaHoBieHHBIM I[locraHoBinenueM IIpaButenbctBa P® ot 28.01.2006 Ne 47 «O6
yrBepxkaeHUM [lonokeHns O NpPU3HAHUM IIOMEIIEHUS KWIbIM ITOMEIIEHNUEM, JKUJIOr0 IMOMELIECHUS
HEMPUTOJHBIM JI MPOKUBAHMS, MHOTOKBAPTUPHOTO JOMa aBAPUNHBIM M MOJJIEKAUIUM CHOCY HWIIH
PEKOHCTPYKIMH, CaJl0BOT0O JOMA KUJIBIM JIOMOM M KHMJIOTO JIOMa CaJOBBIM JIOMOM» WM OTCYTCTBYET
BO3MOYXHOCTh OOECIIEUNTh COOTBETCTBHE TAKOI'O IOMEIIEHHS YCTaHOBICHHBIM TPEOOBaHUSM.

5) HECOOTBETCTBHE MIPOEKTa TMEpPEeyCTpOMCcTBA M (WJIM) TMEpPEryIaHUPOBKU TOMEIIEHUS B
MHOTOKBAaPTHUPHOM JIOME TPEOOBaHUSIM 3aKOHOIATEIbCTBA.

13.2. Henony4yeHue Ui HECBOEBPEMEHHOE MOTYyYEHUE JOKYMEHTOB, YKa3aHHbIX B myHKTe 10.1
aJIMMHHUCTPATUBHOIO periiaMeHTa M 3alpoIIEHHBIX B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYNpAaBJIEHUS U IOABEIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MeCTHOTO
CaMOyNpaBlieHUS! OpPTraHU3alUSX, B PACHOPSHKEHHHM KOTOPBIX HAXOASTCS yKa3aHHbIE JOKYMEHTHI, HE
MOJKET SBJIATbCS OCHOBaHUEM JJIsl OTKa3a B IEPEBOJIE HKHUJIOTO TOMEILIEHUS B HEXKUIIOE IOMEIIEHUE UITU
HEXXHJIOTO TIOMEIICHHSI B )KUJIOE TIOMEIICHHE.

13.3. 3asButens (npeacTaBUTeNb 3asiBUTENS) BIIPABE OTKA3aThCsl OT MOIYyYEHUS] MyHULIMIIAIbHON
yCIyTU Ha OCHOBaHUH JIMYHOTO MUCHMEHHOTO 3asBIICHUS, HATMCAHHOTO B CBOOOIHON (popMe HAIIPaBUB
MOYTOBBIM OTIIPABIICHUEM (C YBEIOMIICHHEM) HITH OOPATHBILUCH B Y TOJITHOMOUYEHHBIN OpraH.

OTtka3 B mpefoCTaBICHUH MYHHUIIMIAIBHON YCIYTH HE MPEMSITCTBYET MOBTOPHOMY OOpAIICHUIO
3a IpeJ0CTaBIEeHNeM MYHULIMIIAILHON YCITYTH.

14. Ilepedyens ycayr, KOTOpbIe SIBJAAIOTCA HEOOXOAMMBIMHU H 00513aTeIbHBIMH IJI
NnpeioCTaBIeHUs] MyHUIMNAJIBHON yCJIyTH
14.1. Yeayra o moaroToBKe MpoeKTa MepeycTporucTBa U (WIK) NeperyiaHupOBKH IEPEBOIUMOTO
noMenieHus (B ciaydae, €ciid MepeycTporMCcTBO U (WJIU) MEpeTUIaHupOBKa TPEOYIOTCs JIJIsi 00eCTICUeHHs
MCIOJIb30BAaHUS TAKOTO MOMEIIEHHSI B KAYeCTBE KMJIOT0 WJIM HEXKUIJIOTO TOMELICHNUS ).

15. Ilopsinok, pa3Mep ¥ OCHOBAHUS B3UMAHMS FOCYAAPCTBEHHOM MONINHBI WJIM HHOM
IUIAThl, B3MMaeMOH 32 NpeA0oCcTaBJIeHue MYHUIIUNIAJIbHOMH yCIAyTH
15.1. IlpenocraBneHue yCiayra OCyIeCTBIsIeTCs 0€3 B3UMaHUS TIJ1aThl

16. Ilopsanok, pasMep ¥ OCHOBAHHUSI B3MMAaHMS IJIATHI 32 IIPEAOCTABJICHHE YCJIYT, KOTOPbIe
SIBJISIIOTCH HE0OXOAUMBIMHM M 00513aTeJIbHBIMH 1/l IPEeJ0CTABJIEHUSI MyHUIIUNIAILHON YCIyTH
16.1. Ilopsanok, pasMep U OCHOBAHMS B3UMaHUS IUIATHI 32 IPEIOCTABIICHUE YCIYTH, YKa3aHHOU B
nyHkTe 14.1. HacToAmIEro aJMUHUCTPATUBHOTO pErjaMeHTa, OIpeAesseTcsl OpraHu3alusIMHu,
IIPEIOCTABIIAIOIMMU JAHHBIE YCIIYTH.

17. MakcuMaJIbHBIN CPOK 0KUIAHUSA 3asIBUTEJISA B 0YepeaH MPH Mojade 3ampoca o
NMPeA0CTABJICHUM MYHHMUMIIAJABHON YCJIYIH U IIPH NMOJYYCHUH Pe3y/ibTaTa NpPea0CTaBIeHUs
MYHHULIUIIAJTBHON YCJIYIH

17.1. Bpems oxujgaHus 3asBUTENsT B O4YEpeAu NpH IMOJadye 3ampoca O MPEJOCTABICHUHU
MYHUIMIIAJBHON YCIYIHM W IIPU MOJYYEHUN PE3yJIbTaTa MPEIOCTABICHUS MYHMIIMIAIBHOW YCIYTH HE
JIOJDKHO MPEBBIIATH 15 MUHYT.

18. Cpok u mopsAA0K perucTpanuy 3anpoca 3assBUTEJISA 0 MPeI0CTABJICHNH
MYHHUUMIAJIbHON YCJIYITH, B TOM YHCJIe B JJIEKTPOHHOU (popme



18.1. 3asBieHne O NPEAOCTaBICHUHM MYHUIUNAIBHON YCIYrH, NPEICTABIECHHOE 3asBUTEIEM
JUYHO JTMOO €ro MpeACTaBUTENEeM, PETUCTPUPYETCS YIOJIHOMOYEHHBIM OPraHoM B TeueHue 1 pabouero
JIHSL C AaThl TOCTYIJICHUSI TAKOTO 3asIBJICHUS.

3asBieHue, TMOCTymHBIIEe B d3JekTpoHHOH (opme mocpeactBom EIIY wmm  PITY
pPErucCTpUpyeTCsl YIMOJIHOMOYEHHBIM OpraHoM B JE€Hb €ro IMOCTYIUIGHUS B CiIy4ae OTCYTCTBUS
aBTOMAaTUYECKOU peructpauuu 3amnpocos Ha EIIT'Y, PIITY.

3asiBiieHUE, MTOCTYIUBIIEE B Hepabodee BpeMsi, peTUCTPUPYETCS YIOJTHOMOYCHHBIM OPraHOM B
TIePBbII pabouMii IeHb, CIACAYIOMINN 32 JIHEM €T0 IMOTyYCHUS.

19. TpeOoBaHusi K MOMeIIEHUSIM, B KOTOPBIX NMPEA0CTABJISETCS MYHUIUNIAJIbHAS YCIYra, K
3aJ1y 0’KMJIAHMS, MECTaM /ISl 3al10JTHEHH S 3aIPOCOB 0 MPeA0CTABJICHNH MYHUIMIIAIbHON YCJIyTIH,
HH(OPMALMOHHBIM CTEHJAAM ¢ 00pa3laMM MX 3al0JHEHHs U IlepeYHeM J0KYMEHTOB,
HEe00XOAUMBIX ISl IPEAOCTABJICHUSI MyHHIMIIAJIbHON yCJIYTH, B TOM YHcJIe K 00ecreYeHuIo
JAOCTYIHOCTH /15l HHBAJIM/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUH C 3aKOHOAATE/1bCTBOM
Poccuiickoii @enepanuu 0 CONUAILHON 3a1MTe HHBAJIH/I0B

19.1. MecrononoxeHue aJIMUHUCTPATUBHBIX 3[aHHUM, B KOTOPBIX OCYILECTBISAETCS IPUEM
3asBIICHUNA W JOKYMEHTOB, HEOOXOAMMBIX /ISl MPEAOCTABICHUS MYHHIMIIATBHON YCIYyTH, a TaKkKe
BbIJIauya Pe3yJbTaTOB MPEJOCTABICHUS MYHUIUIAIBHON YCIYTH, TOJKHO Oo0ecreunBarh yao0CTBO IS
IpaX/1aH ¢ TOYKU 3pEHUS MEIEeX0JHON JOCTYITHOCTH OT OCTAHOBOK OOILIECTBEHHOI'O TPAHCIIOPTA.

B cnydae, ecnu umeercss BO3MOXHOCTb OpraHM3allMd CTOSHKM (IApKOBKU) BO3JIE 3JaHUSA
(cTpoeHus), B KOTOPOM pa3MEIIEHO MOMEUICHHE MpUeMa U BbIJaud JOKYMEHTOB, OpraHU30BbIBA€TCS
CTOSIHKA (TTapKOBKa) JJIsl IMYHOI'O aBTOMOOMIJIBHOTO TPAHCHOPTA 3asiBUTENEH. 3a MOJIb30BAHNE CTOSTHKON
(mapkoBKOM) C 3asiBUTEJIEH I1aTa HE B3UMAETCS.

JU1 MapKOBKHU CIIELMAJIbHBIX aBTOTPAHCHOPTHBIX CPEICTB MHBAIMJOB Ha CTOSHKE (TIapKOBKE)
BoifiessieTcs: He MeHee 10% wmect (HO HE MeHee OJHOTO MecTa) JUisl OecriaTHOM MapKOBKU
TPaHCHOPTHBIX CPEACTB, ynpasiaseMblx uHBanuaamu I, II rpynm, a rakke naBanupamu III rpynner B
nopsake, ycraHosieHHOM IIpaBurensctBom Poccuiickoit ®enepanuu, M TPaHCIOPTHBIX CPEICTB,
MEPEBO3SIINX TAKUX WHBAIHUIOB U (UJIN) JeTeH-UHBATUIOB.

B mensx oOecneyeHus OecHpensiTCTBEHHOro JOCTyNa 3asBUTENeH, B TOM  4YHCIe
NEPEe/IBUraloNXcs Ha MHBAIMIHBIX KOJIACKaX, BXOJ B 3JlaHUE M TIIOMEIIEHHS, B KOTOPBIX
NPEOCTAaBIIAETCS MYHULMNAIbHAS yciyra, OOOpYyIylOTCS MaHIyCcaMH, HOPYYHSMH, TaKTHUJIbHBIMU
(KOHTPACTHBIMHU) MPEAYNPEKIAIOIMUMHA JIEMEHTAMH, WHBIMHM CHEIUAJIbHBIMU TPUCIOCOOICHUSIMH,
MO3BOJISIOMIMMU  00€CHeUnTh OECHpEemsITCTBEHHBIH JOCTYl M NEepeABI)KEHHE WHBAIUIOB, B
COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccniickoit denepanny 0 CONMAIBHOMN 3aIUTE UHBAIUOB.

LlenTpanbHbIi BXOA B 3JaHUE YTMOJIHOMOYEHHOTO OpraHa JOJDKeH ObITb 000pyaOBaH
MH(pOpPMaIIMOHHOM TaOIUYKOH (BBIBECKOH ), copepkaiiei nH(popmaIuo:

HAauMEHOBAHHUE;

MECTOHAXO0XKIECHHUE U IOPUINYECKUH a/Ipec;

peXuM paboThl;

rpaduk npuema;

HOMepa TeNe(OHOB JIJIsI CIIPABOK.

[TomemieHusi, B KOTOPBIX MPEIOCTABISAETCS MyHHUIMNAIbHAS yCIIyTa, JOKHBI COOTBETCTBOBATH
CaHUTAPHO-3MUAEMHOJIOTMUYECKUM ITpaBHJIaM U HOpMaTHBaM.

[TomeneHus1, B KOTOPBIX MPEAOCTABISIETCS MyHUIUIIAbHAS yCIyra, OCHAIIA0TCA:

IIPOTUBONOXKAPHON CUCTEMOM U CPEICTBAMU NOKAPOTYILIEHUS;

CHUCTEMOM OIOBEIIECHHs O BOSHUKHOBEHNHN YPE3BBIYANHON CUTYaIUH;

CpEJICTBAaMU OKa3aHUs NEPBOM MEIULIMHCKON TTOMOIIIH;

TyaJleTHBIMU KOMHATaMH JUIsl IOCETUTENEH.

3an oxupgaHus 3asBUTENEeH 0OOpYyIyeTcsl CTYNIbSMH, CKaMbsSMH, KOJHYECTBO KOTOPBIX
OTIpe/IeTIIeTCS UCXO U3 (PaKTUUECKOW HAarpy3KH M BO3MOXKHOCTEH /JIsl X pa3MeIleHusl B TOMEUICHHH,
a Takke UH()OPMAIIMOHHBIMH CTCHIAMH.

TekcTbl MaTepuasoB, pa3sMELICHHbIX Ha MHPOPMALIMOHHOM CTEHJE, N1€4aTaloTcsl yIO0OHBIM JUIs
yreHus mpudrom, 6€3 UCIIpaBICHUH, C BbIIEIEHUEM Haubo0Iee BaKHBIX MECT IOJIYKUPHBIM HIPUPTOM.



Mecra 1 3amOJTHEHHSI 3asIBJICHUNA OOOPYIYIOTCSI CTYJBSIMH, CTOJaMH (CTOWKamH), OlaHKaMu
3asBJICHUM, TUCbMEHHBIMU TPUHAJIEKHOCTSIMHU.

Mecrta npuema 3asBuTesiell 000pYyIOyIOTCS HMH(POPMALMOHHBIMU TaOJMYKaMU (BBIBECKAMH) C
YKa3aHUEM:

HOMepa KaOMHeTa 1 HAUMEHOBAHUS OT/IENa;

dbamunuy, UMEHU U 0TYECTBA (TIOCIIeHEE — IPU HAJTMYUHU), TI0JDKHOCTH

OTBETCTBEHHOI'O JIMLIA 33 IPUEM JOKYMEHTOB;

rpaduka npuema 3asBUTEIICH.

PabGoyee mecTo KaXIOro OTBETCTBEHHOIO JIMLA 3a IPUEM JOKYMEHTOB, JOJDKHO OBITh
00Opy/IOBAaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C  BO3MOXKHOCTBIO JIOCTYNa K HEOOXOJIUMBIM
nH()OpPMAMOHHBIM 0a3aM JaHHBIX, [E€YATAIOIIUM YCTPOHUCTBOM (IPUHTEPOM) U  KOIMUPYIOIIUM
YCTPOMCTBOM.

JIumo, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOJDKHO HMMETh HACTOJBHYIO TaOJIHWYKy C
yKazanueM (haMujInu, UMEHH, OTYeCTBa (TIOCIeIHee - MPU HAIUYUH) U JOJKHOCTH.

[Tpu npenocTaBieHUH MyHULIMIIAIBHOW YCIYyTU UHBAJINAM 00ECIIEUNBAIOTCS:

BO3MOXXHOCTh OECHpPENSITCTBEHHOTO OCTyNa K OOBEKTYy (3AaHHI0, MOMEIICHUI0), B KOTOPOM
IIPEAOCTABIIACTCS MYHULIMIIAIBHAS YCIIYTa;

BO3MOKHOCTh CaMOCTOSITEJIbHOTO MEPEABMKEHUS 10 TEPPUTOPUHU, HA KOTOPOM PACIOIOKEHBI
3IaHMS U NIOMEUICHUS, B KOTOPBIX MPENOCTABIISIETCS MyHULMIIAIbHAS YCIIyra, a TakKe BXOJa B TaKHE
OOBEKTHI U BBIXOJA U3 HUX, MOCAIAKU B TPAHCIIOPTHOE CPEIICTBO W BBICAIKU M3 HErO, B TOM YHCIE C
HCIIOJIb30BAaHUE KPECIIa- KOJIICKH;

COMPOBOXKACHUE WHBAIHMJIOB, HMEIOIIUX CTOMKHE paccTpoiicTBa (YHKIMU 3peHUS U
CaMOCTOSITEJILHOTO MEPEIBUKEHUS, U OKa3aHUE UM IOMOILIM Ha O0BEKTaX COLMAIBbHOW, MHKEHEPHOU U
TPaHCIOPTHON UHPPACTPYKTYD;

HaJJIeXKallee pasMelieHue 00OpYyJOBaHMS W HOCUTesed HHPoOpManuu, HEOOXOIUMBIX IS
obecrniedueHrss OeCTpPEnsITCTBEHHOrO JOCTyNa HWHBAJIWAOB 3[JaHUSM M IOMEIIEHUSM, B KOTOPBIX
MPEAOCTABIIACTCS MYHHUIMNANbHAS yCIyra, ¥ K MYHUIMIAIBHON yCIyre C y4eTOM OrpaHU4YeHHH uX
KU3ZHENIECATEIBHOCTH;

nyOnupoBaHUE HEOOXOTUMOM JJisSi MHBATUAOB 3BYKOBOM M 3pUTENBbHON WMH(pOpMAIUU, a TaKke
HaJMUCEeH, 3HAKOB W HMHOW TEKCTOBOW M Trpaduueckoid HHGPOpMalUU 3HAKAMH, BBINOJIHEHHBIMU
penbedHo-ToueuHbIM mpudToM bpaiins;

JIOITYCK CYpAOIEpPEeBOIUNKA U TU(PIOCYPIOTIEPEBOAUNKA;

JOTYCK Ha OOBEKTHl COOAKU-TPOBOJHMKA TPU HATUYUU JIOKYMEHTa, MOATBEPKAAIOIIETO e
crenuagbHOe 00y4eHHE U BbIIaBAEMOT0 10 (pOpMe U B MOPSIIKE, KOTOPBIE OMPENEIIAIOTCS PenepabHbIM
OpPraHOM HCIIOJIHUTEIbHON BIIACTH, OCYIIECTBISIOMUM (YHKIMU MO BBIPAOOTKE H peaTu3aluu
roCy/1IapCTBEHHOM MOJIMUTUKH U HOPMaTUBHO-TIPAaBOBOMY PETYJIMPOBAHUIO B chepe COLMaIbHOM 3aIIUThI
HaceJeHus;

OKa3zaHHWE paOOTHUKAaMH, MPENOCTABIAIOIIMMU YCIYTH HACEJIeHHUIO, MOMOILIM HHBAJIUAAM B
MIPeoI0JeHNH O0aphepoB, MEIIAIOIINX MOYUYEHUIO MU YCIYT HapaBHE C IPYTUMU JIUIIAMHU.

- OKa3aHWE€ JOJDKHOCTHBIMH JIMIAMH, IPENOCTABISIOMIMMH YCIYry, IOMOIIM HWHBAJIUAAM B
MPeoI0JeHIH 0aphepoB, MEIIAIOIINX MOTYYEHUIO UMU YCIYT HapaBHE C IPYTHUMH JTUIAMHU;

- BBIJIEJICHHE Ha BCEX MapKOBKax OOILEro MOJb30BaHUS, OKOJIO OOBEKTOB U MECT OT/AbIXA, HE
MmeHee 10 mpoueHTOB MecT (HO HE MeHee OJHOro MecTa) Al OecrulaTHOW MapKOBKU TPAHCIOPTHBIX
CpPEeACTB, ympaBisieMblx HHBaMUaamu [, Il rpymnm, m TpaHCHOPTHBIX CPENCTB, MEPEBO3AMIUX TaKHX
MHBAIUJIOB W (wnm) pgereii-uHBamuaoB. Ha rpaxnan w3 uucna wuHBamuaoB Il rpynmer
pacpoCTPaHIIOTCS HOPMbI HACTOSIIIIEN YacTH B OpsAKe, onpenensiemMoM [IpasurensctBoM Poccuiickoit
Oenepannn. Ha ykazaHHBIX TPaHCIOPTHBIX CPENICTBAX JOJDKEH OBITh YCTAHOBJIEH OMO3HABATEIbHBIM
3Hak «MHBanua» U uHbopManus 00 STUX TPAHCHOPTHBIX CPEICTBaX JOHKHA ObITh BHECEHA B
(benepanbHBIA peecTp UHBATUIOB.

- HaJJIexallee pa3MellleHne 00OpYyAOBaHHUS M HOcUTeNed HHPOpMalHu, HEOOXOAWMBIX IS
obecrieyeHus: OeCTIpensITCTBEHHOTO JOCTYIa MHBAJIUIOB K O0BEKTaM M yCIyram ¢ y4eTOM OTpaHUYeHUN
WX KU3HEACATEIbHOCTH.



B cnydasx, ecnu cymiecTByOmue 00beKThl HEBO3MOXHO MOJTHOCTHIO MPUCTIOCOOUTH C yYETOM
NOTpeOHOCTEN WHBAJIMAOB, 1O HMX PEKOHCTPYKLUWH WM KalUTalIbHOIO PEMOHTA, NPUHUMAIOTCS
COTJIACOBAHHBIC C OJHUM U3 OOIIECTBEHHBIX OOBECIUHEHHH WHBAIHUJOB, OCYIIECTBISIONINX CBOIO
NesTeNIbHOCTh Ha TEPPUTOPUU  TOCENEHUS, MYHUIUNAIBHOIO pailoHa, TOPOJCKOTO OKpyra,
MUHUMAJTBHBIE MEPBI JUIsl O0ECTICUEHUs TOCTYIa HHBAIHIOB K MECTY MPEIOCTABICHUS MYHUITUTIAILHON
yciyrd aubo, Korja 3TO BO3MOXKHO, OOECIEeYUTh MpeNoCTaBiIeHHE HEOOXOAUMBIX YCIYT MO MECTY
KUTEIHCTBA NHBAIH/IA WIIA B JUCTAHIIMOHHOM PEKUME.

JIOMKHOCTHBIE ML, MPEIOCTABIAIOIINE TOCYJAPCTBEHHYIO YCIYTY, HECYT NEpCOHAIbHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHHWE IOMOIIM WHBAIUIAM B MPEOJOJICHUH OaphepoB, MEIIAIOINUX
MOJIYYEHUIO0 UMHU TOCYJapPCTBEHHOM YCIYT'H HapaBHE C IPYTHUMHU JTULAMH.

19.2. JlomkHOCTHBIE JHIla, padoTarolIMe C WHBAIUIAMHU, MPOXOASIT HWHCTPYKTUPOBAHUE WIU
oOyueHue Mo BOIMPOCaM, CBSI3aHHBIM C OOECIEeUEHHUEM JIOCTYMHOCTU JJIsi HUX OOBEKTOB COIHMAIbHOM,
WHXCHEPHOW U TPAHCIIOPTHON HHPPACTPYKTYp U YCIIYT.

20. IToxazaTes i JOCTYNHOCTH U KA4eCTBA MYHHIIUIIAJILHOM YCJIYIH

20.1. IToxazarensiMu TOCTYITHOCTH IIPEJOCTABIECHUS MyHULIUIIAIbHON YCIYTH SIBJISIOTCS:

- MpU NPEJOCTABICHUM MYHUIMNAIBHOM YCIYrd KOJHMYECTBO B3aUMOJECHCTBUI 3asBUTENS C
JNOJDKHOCTHBIMU  JIMLAMU  YTIOJJHOMOYEHHOIO  OpraHa, OTBETCTBEHHBIMM 3a IIPEJOCTaBIICHUE
MYHHUIMIIAJIBHON ycayTu, He 6ojiee 3-X pa3, MPOJOJIKUTENIBHOCTh KaKJ0ro 00pallleHusl HE MPEBbIIIAET
15 MunyT;

- JUIS NIPEIOCTABIIEHUSl YCIYTH 10 3KCTEPPUTOPUATILHOMY NMPUHIUIY o0ecrieueHa BO3MOKHOCTb
nogauu 3asiBIeHUs B 3JeKTpoHHOM Bujae nocpeactBoMm EIIY wmm PIII'Y, nonydyenue pesynbrara B
JIMYHBINA KaOMHET 3asiBUTENS, OJIMUCAHHOIO YCUJIEHHOM 3JIEKTPOHHOW MOJIMUCHI0 B MAalTMHOYUTAEMOMN
dopme, a Tarxke 10 BHIOOPY 3asBUTEIIS IPU HEOOXOAUMOCTH IOJIyYECHHE pe3yJibTaTa Ha MaTepuaIbHOM
HOcHUTENE B YTOJIHOMOYEHHOM opraHe uinu M®L| (npu Hanuyuu COOTBETCTBYIOLIETO COIVIALIEHMS O
B3aUMOJICHCTBUH);

- TpeACTaBlI€HHWE YCIYTM uepe3 MHOrO(YHKIHMOHAJIbHBIE ILIEHTPbl  IMPEJOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHMIMNAIBHBIX ycuyr PecnyOmuku KpbIM BO3MOXHO TMOCHE 3aKIIOUYEHUS
cooTBeTcTByIOLEero CornamieHus 0 B3auMOJIEHCTBIN;

B cootBercTBuM ¢ nocranosnenueM llpaBurenscrBa Poccuiickoit @enepanuu ot 22.12.2012 Ne
1376 «O06 yrtBepxxkaenun IlpaBun opraHu3anuu JIEATEIBHOCTH MHOTO(QYHKIMOHAIBHBIX IIEHTPOB
MIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYI», B LIEISAX NPEIOCTABIEHUS YCIYyTU B
3JIGKTPOHHOM BHJE, B MHOTO()YHKIIMOHAJIBHBIX IIEHTpax HPEAOCTaBIEHUS TOCYAAPCTBEHHBIX MU
MyHUIMNAIBHBIX yeayr PecnyOnuku Kpeim obecnieunBaetcst noctyn k EIIIY nns 3asButens uiau ero
IIPEICTAaBUTEINS TOCPEACTBOM OKOH CEKTOpa MOJIb30BaTEIBCKOTO COMPOBOKICHMUS.

- BO3MOXKHOCTH IOJIy4€HUsI MHPOPMAIMK O XOJ€ MPEIOCTABIECHUS MYHUIMIIAIBHOW YCIYyTrH, B
TOM YHCJIE€ C UCTIOJIb30BaHUEM HH(POPMAIIMOHHO - KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

CBeneHuss 0 XoJle pacCMOTPEHHs 3asBJICHHS, HaAIPaBIEHHOTO CIIOCOOOM, YKa3aHHBIM B
MOAINYHKTE «a» MyHKTa 9.2. HacTOSAMEro AJIMUHUCTPATUBHOIO PETJIaMEHTa, JOBOJATCS 1O 3asBUTEIS
MyTeM YyBEJIOMJIEHUs 00 M3MEHEHUHU CTaTyca yBEIOMJIEHUS B JUYHOM KaOuHeTe 3asButens Ha EIITY
nmu PIITY.

CBeneHuss 0 XoJle pPacCMOTPEHHS 3asBJICHHS, HaIPaBJIEHHOTO CIIOCOOOM, YKa3aHHBIM B
NOJANyHKTEe «0» myHKTa 9.2. Hacrosero AJIMHUHHCTPATUBHOIO pErJaMeHTa, MpPeJOCTaBIAIOTCS
3asBUTENII0 HAa OCHOBAHMM €ro YCTHOro (mpu JUYHOM oOpamieHuun ubo mo TenedoHy B
YTOIHOMOYEHHBIH OpraH) U060 MUCBMEHHOTO 3alpoca, COCTABIsIEMOro B NMPOU3BOJIBHOI (opme, Oe3
B3UMaHus 1maaThl. [lMcbMeHHbIH 3a11poc MOKET ObITh MOJaH:

a) Ha OyMa)XHOM HOCHUTEJIE MOCPEICTBOM JINYHOTO OOpallieHus: B YTOJIHOMOYEHHBIH OpraH, B
TOM YHCJIE TIOCPEACTBOM ITOYTOBOTO OTIIPABJICHUS C OOBSIBICHHON IIEHHOCTBIO MPH €ro MEepechUIKe,
OIIHCHIO BJIOKEHHUS U YBEIOMIIEHUEM O BpPYyUEHUH;

0) B JIeKTpOHHOMU (hopMe MOCPEACTBOM IEKTPOHHOMN MOYTHI.

Ha ocHoBanum 3ampoca CBEIEHUsI O XO/€ PACCMOTPEHUS 3asBJICHUS JOBOASITCS 10 3asBUTEINS B
ycTHOW (opme (mpu JuYHOM OOpamieHun Jubo mo TenedoHy B YIIOJTHOMOYECHHBIM OpraH) B JICHBb
oOparieHus: 3asBUTENS JUOO0 B MHCbMEHHOM (popMe, B TOM 4YHCIE B 3JIEKTPOHHOM BHJE, €CIU 3TO



MPEeIyCMOTPEHO yKa3aHHBIM 3alpocoM, B Te4YeHHe 2 pabouyux [HEH Cco [JHS TOCTYIJICHUS
COOTBETCTBYIOIIETO 3aIpoca.

- HaJW4Me TOJHOW W TOHATHON HWHQOpPMAIMKM O MOPSAKE, CPOKaX W XOAE IMPEIOCTABICHUS
MYHHUIMIIAIBHON YCIYTH B HH()OPMALIMOHHO - TEIEKOMMYHUKAIIMOHHBIX CETSIX OOIIEro mojb30BaHus (B
TOM uucie B cetu «MHTepHET»), CpelICTBaX MacCOBOM MH(OpMAIIHH;

- BO3MOXKHOCTb IOJIYYCHHUS 3asBHUTEIEM YBEAOMJICHHM O MPEIOCTABICHUU MYHHIIMIIAIBHOM
yciyru ¢ nomousro EIINY mmm PIITY;

- BO3MOXKHOCTb IMOJIYY€HUS] MYHUIIUIIAIBHON YCIYT'H MOCPEICTBOM 3allpoca O MPeAOCTaBICHUH
HECKOJIbKUX MYHHIIMITABHBIX YCIYT, MOCPEICTBOM KOMILJIEKCHOTO 3aIpoca - OTCYTCTBYET.

20.2. OCHOBHBIMH IOKa3aTENIIMU KaueCTBA MPEJOCTABICHHS MYHUIIUIAIBHOMN YCIYTH SBIISIOTCS:

- CBOEGBPEMEHHOCTh MPEAOCTABICHHUS MYHHUIIUTIATBHONW YCIYTH B COOTBETCTBHH CO CTaHIAPTOM
ee MpeAOCTaBICHHS], YCTAHOBJICHHBIM HACTOSIINM AIMUHUCTPATUBHBIM PETJIAMEHTOM;

- MHUHHUMAJBHO BO3MOXXHOE KOJHMYECTBO B3aUMOJICHCTBUI TpakJaHWHA C JOJKHOCTHBIMH
JUI[AMH, YYaCTBYIOIIMMHU B MPEAOCTABICHUN MYHHUIIMIIAILHON YCITYTH.

KauecTBO mpemocTaBiieHUss MYHUIIUTAIBHONH YCIYTH XapaKTepPU3yeTcs IPEIOCTaBICHUEM
MYHHIIMIIAIHOM YCIIYTU B COOTBETCTBUU CO CTAHIAPTOM NPEJOCTABICHUS MYHUIUIAIBHON yCIyTH, a
TaK)Ke OTCYTCTBHEM:

- 000CHOBaHHBIX ’kajo0 Ha nedcTBus (Oe3melicTBHE) COTPYOHHMKOB W UX HEKOPPEKTHOE
(HEBHUMATEILHOE) OTHOIICHHE K 3aIBUTEIISIM;

- HapyUICHUH YCTaHOBJICHHBIX CPOKOB B MPOIIECcCe MPEIOCTABICHUSI MyHULIUIIAIbHON YCIYTH;

- 3asiBJICHUN 00 OCHapHBaHWUU PEIICHUN, NEUCTBUI (Oe3/eiCcTBUsI) Y TIOJITHOMOYEHHOTO OpraHa,
€ro JOJKHOCTHBIX JIMI, TIPUHUMAEMBIX (COBEPIICHHBIX) MPH MPEAOCTABICHUH MYHUIIUIAIBLHON YCIYTH,
[0 HWTOTaM pPACCMOTPEHHS KOTOPHIX BBIHECCHBI pEIICHHS 00 YIAOBICTBOPEHUH (YACTHIHOM
yIIOBJIETBOPEHUH ) TpeOOBaHUI1 3asBUTEIECH;

- 0€30CHOBATEIHHBIX OTKA30B B MIPHEME 3asBIICHUN O MPEAOCTABICHHH MYHHUIIUNIATBHON YCITYTH
OT 3asiBUTEJNICH U B MPEJOCTaBICHUH MYHHUIIUITAILHON YCIIYTH;

- ouepenel mpu MpHeMe 3asBICHUN O MPEJOCTaBICHUH MYHHUIIMIIATBLHOW YCIYTH OT 3asBUTENEH
Y BbIJIa4e PE3YJIbTATOB MPEAOCTABICHHSI MYHUITUTIAIILHON YCITyTH;

- HEKOMITETEHTHOCTH CTIEIIMATUCTOB.

21. Uuble TpeOOBaHNsl, B TOM YHCJIe YYUTHIBAIOIIME 0COOCHHOCTH NPEI0CTABJICHHUS
MYHHMIMIAJIbHON YCJIYIH 10 IKCTEPPUTOPUAIBLHOMY NPUHIUILY (B ciIy4ae, ecii MyHMIMIAIbHAsA
ycJayra npegocTaBiaseTcs 0 IKCTEPPUTOPHAIbLHOMY NPHUHIHUILY) H 0COOCHHOCTH NPeI0CTABICHHSA

MYHHIUIIAJIBHON YCJIYTH B 3JIEKTPOHHOM (popme

21.1. MyHununanbHas yciyra 1o 3KCTEppUTOPHATIbHOMY NPUHIUITY HE IPEIOCTABIISAETCS

21.2. Oco0eHHOCTH MPEIOCTAaBIEHUS MYHULIUIIATBHON YCIYTH B 3JIEKTPOHHOM BUJE.

OOpamienre 3a MOJYyYEHHEM MYHULMIAIBHOW  YCIYTM  MOXET  OCYIIECTBISATHCS  C
HCIOJIb30BAaHNUEM AJIEKTPOHHBIX JOKYMEHTOB, ITOANUCAHHBIX 3JEKTPOHHON MOANKUCHIO B COOTBETCTBUU C
TpeboBanusimu dDenepanbHoro 3akoHa «O0 saekTpoHHOM moxamucu» or 06.04.2011 Ne 63-O3 u
TpeboBanusiMu DenepanbHoro 3akoHa Ne210-D3.

3ampoc ¥ HMHBIE JOKYMEHTBI, HEOOXOIUMBIE Il MPEJOCTaBICHUS MYHUIMIAIBHON YCIIyTH,
MO/INKMCAaHHBIE MPOCTOM AIEKTPOHHOM MOJIMUCKHIO U MOJAAHHbIE 3asBUTEJIEM C COOIIOIEHNEM TpeOOoBaHUI
gactd 2 crath 21.1 m uwactu 1 crarbu 5 @DenepanbHoro 3akoHa «OO0 SIEKTPOHHOH MOANMUCH» H
TpeboBanusiMu denepanbHoro 3axkoHa Ne210-D3, mpu3HAIOTCS pPAaBHO3HAYHBIMHU 3alPOCy U HHBIM
JOKYMEHTaM, MOJIIHCAHHBIM COOCTBEHHOPYYHOH IOAMUCHI0 U TPEACTaBIEHHBIM Ha OyMa)KHOM
HOCHUTEJIE, 32 UCKJIIOYEHHEM CIIy4aeB, eciu (efepaibHbIMU 3aKOHAMU WM HUHBIMH HOPMAaTUBHBIMU
NPaBOBBIMU AaKTaMU YCTAHOBJIEH 3ampeT Ha oOpalleHHe 3a IOJIyueHHEeM TOCYAApCTBEHHOM WIn
MYHMIIMIIAILHOM YCIIYTU B JIEKTPOHHOM (hopMe.

21.3. B cootBerctBuu ¢ myHktoM 2(1) IlpaBun ompeneneHusi BUIOB 3JIEKTPOHHOW IMOJIHUCH,
UCIOJIb30BaHNE KOTOPBIX JIOMYCKAaeTcs TMpH OOpalleHWHd 3a TOJyYEeHHEM TOCYIapCTBEHHBIX U
MYHUILUIIAIBHBIX YCIIYT, YTBEPKICHHBIX NocTaHoBIeHUEM [IpaButenscrBa Poceniickon denepanuu ot
25 nroHda 2012 r. Ne 634 «O Bugax 3J€KTPOHHOM MOJIMKUCH, UCTIOJb30BAHUE KOTOPBIX JOMYCKAECTCS MPHU
oOpalleHnn 3a MOJYyYCHHEM TOCYJApCTBEHHBIX W MYHUIMMNAIBHBIX YCIYr» 3asBUTENb - (U3UYECKOE



JUIIO BIpaBe HUCMOJIb30BaTh MPOCTYIO 3JCKTPOHHYIO MOANHUCH B ciydae, €ClIM HACHTH(QHUKAIUA U
ayTeHTU(UKALUs 3asABUTENS - (U3UYECKOro JMIA OCYLIECTBISIOTCS C MCIOJB30BaHUEM €IUHOU
CHCTEMbl WACHTU(HUKAIMU W ayTeHTU(UKALUWHU, MPH YCIOBHM, YTO MPH BBIAa4Ye KIOYA IMPOCTOU
3JIEKTPOHHOMN MOANUCH JIMYHOCTh (PU3NYECKOTO0 JIMIA YCTAHOBJICHA IIPU JIMYHOM IIpUEME.

21.4. B coorBerctBun ¢ «lIpaBuiamMu omnpeneneHuss BUIOB 3JIEKTPOHHOW IOJAIKUCH,
UCIOJb30BAHUE KOTOPBIX JONYCKaeTcsl NpU OOpalleHHH 3a MOJIYyYE€HHEM TOCYJapCTBEHHBIX MU
MYHULUIAIBHBIX yCIyT», yTBepkaAcHHbIMU [locTtanoBnenuem IIpasurenscrBa Poccuiickoit @enepannn
oT 25.06.2012 Ne634 «O BuIax 3JIEKTPOHHOW MOMAMMCH, MCIOJIb30BAHHE KOTOPBIX JIOMYCKAECTCS MPU
oOpalieHny 3a TOJYYEHHEM TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYr», MpH OOpaIleHuu 3a
IIOJIyYCHUEM MYHULUNAIBHON YCIYrM B DJJIEKTPOHHOM BHJE 3asBUTENb - FOPUIUYECKOE JIMIIO
UCTOJIB3YeT YCHJICHHYIO KBAJTH(HIIMPOBAHHYIO AJIEKTPOHHYIO TOJIIHCh.

I1I. CocraB, nocj1e10BaTeIbHOCTh U CPOKH BBINOJTHEHUS] AIMUHUCTPATHBHBIX NPoLeayp,
TpeOOBaHUS K NOPAAKY MX BbIIIOJHEHHUs], 0COOEHHOCTH BBINOJTHEHHUS a/IMUHHCTPATHBHBIX
Npoueayp B 3JIeKTPOHHOH ¢opMe H B MHOTO(pYHKIIMOHAJILHOM LIEHTpe

22. HcuepnplBalOIlMi IEpeuyeHb aAAMUHUCTPATHUBHBIX NPOLEAYpP MpU MPEIOCTABICHUU
MYHHMLMIIAJIBHON yCIIyTH

22.1. TlpenocraBieHue MYHMIIMNAIBHOW  YCIYrH  BKJIIOYaeT B ce0s  Clenyrolme
aJIMMUHHUCTPAaTUBHBIE IIPOLIEAYPHI:

1) IIpoBepka JOKYMEHTOB U PETUCTPALIUS 3asIBICHNUS;

2) [IlonmyueHue CcBeIEHMH IOCPEICTBOM CHUCTEMbl MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O
B3aMOJICHCTBUS;

3) PaccmoTpeHue 10KyMEHTOB U CBE/ICHUI;

4) [IpunsTHE pelieHus o NpeaoCTaBICHUN YCIYTH;

5) Hampasnenue (Bblaaua) pe3ysbTara NpeioCTaBICHUs YCIYTH.

23. IIpoBepka 10KYMEHTOB M perucTpanus 3asiBjJeHus

23.1. OcHoBaHWeM i Hayala aJMUHHCTPATUBHOW MPOLEAYpHl SIBISIETCA TMOCTYIUICHHE B
QIMUHUCTPAIUIO CENbCKOro moceneHust (namee — OTHeN) COOTBETCTBYIOIIETO 3asBICHUSA. 3ampoc
(3as1BJICHNE) TIPECTABISAETCA 3asiBUTENEM (TIpeCTaBUTENIEM 3asBUTENS) B Y TOTHOMOYEHHBIN OpraH Mpu
JUYHOM OOpaIleHHH, MOCPEACTBOM TOUTOBOM CBS3M WM B AjekTpoHHOU (opme yepe3 EIIY nubo
PIIT'Y.

OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM SIBJISIETCS BENYIIUH CIHEIHUAINCh aJMHUHUCTPAIAN
CeJIbCKOTO MOCEIECHUS.

23.2. OTBETCTBEHHOE IOJHKHOCTHOE JIUI[O:

- YCTaHaBJIMBAaeT JIMYHOCTh 3asBUTENS HAa OCHOBAaHUM JOKYMEHTa, YAOCTOBEPSIOLIETO €ro
JIMYHOCTB, MPEJICTABUTEINS 3asBUTEINS - HA OCHOBAaHUH JOKYMEHTOB, yIOCTOBEPSIONINX €T0 JIUYHOCTh U
MOJTHOMOYHS (B Cilydae oOpallieHus MpecTaBUTeNs);

- TIpOBEpSAET CPOK JEHCTBUS JOKYMEHTa, YIOCTOBEPSIOIIErO €ro JUYHOCTh M COOTBETCTBHE
JTAHHBIX JOKYMEHTA, YOCTOBEPSIONIETO JIMYHOCTD, TaHHBIM, YKa3aHHBIM B 3asBIICHUU U TPUIIOKEHHBIX
K HEMY JIOKyMEHTaX.

B xonme mpueMa IOKYMEHTOB OT 3asBUTENS WJIM YIOJIHOMOYEHHOTO MM JIHIAa CIEIMAaJIHCT,
OTBETCTBEHHBII 33 IPUEM H BbIJIa4y IOKYMEHTOB, YAOCTOBEPSIETCS, YTO:

1) TeKcT B 3asBJIECHUU O TIEPEBO/IE MOMELICHHS MTOIAETCsl TPOUYTEHUIO;

2) B 3asBJICHUH yKa3aHbl (aMMINs, UMs, OTYECTBO (TOCIEIHEE - MPU HAJTUYUU) (PU3UUECKOTO
nuna 1100 HaMMEHOBAHKE FOPUMUECKOTO JIUIIA;

3) 3asiBNIeHUE MOMMCAHO 3aSBUTEIEM WU YIIOJHOMOYEHHBIM IPEICTaBUTENIEM;

4) nmpuiiararoTcsi JOKyMEHTBI, HEOOXOAUMBIE JIJIsl TPEOCTABICHISI MyHUIIUTIAIBHON YCITYTH.

[lpu ycraHoBneHMH (HAKTOB OTCYTCTBHS HEOOXOAWMBIX JIOKYMEHTOB, OOS3aHHOCTH TIO
NPEJOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asBUTENs, INPH HECOOTBETCTBUU IPEACTABICHHBIX
JOKYMEHTOB TPEOOBAaHUSM HACTOALIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA - YBEIOMJISIET 3asBUTENS O



BBISIBJICHHBIX HEOCTATKaX B TPEJCTABICHHBIX JOKYMEHTaX W TpeiaracT MPUHATh MEPhl MO0 UX
YCTPaHEHHUIO.

B ciydae ecnu 3agBUTENs HACTAUBAET HA IPUHATUU JOKYMEHTOB - IPUHUMAET NPEICTABICHHbBIC
3asiBUTENIEM JTOKYMEHTHI.

B cnyuae eciu 3asiBUTENb CAMOCTOSITENILHO PELIMII IPUHSITH MEPBI [10 YCTPAHEHUIO HEJOCTATKOB,
MOCJIe UX YCTpaHEHUs MOBTOPHO 0OpaIiaercs 3a Npe0CTaBICHUEM MYHHUIIUIAIBHON YCIYTH B MOPSIKE,
IIPEyCMOTPEHHOM HACTOSLIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[Io oxoHuaHuUM TmpueMa 3asBJICHHUS U IMPWIAraéMbIX K HEMY JOKYMEHTOB, CHEIHAJIUCT,
OTBETCTBEHHBIM 3a IPUEM JIOKYMEHTOB, BBIJACT 3asABUTENIO0 PACIUCKY B IIOJyYEHUU OT HETO
JOKYMEHTOB, C YKa3aHHEM UX MEepeyHs U JIaThl UX MOIYYCHHs YIOJTHOMOYEHHBIM OPIaHOM, a TaKkKe C
yKa3aHHEM MEepevHs JOKYMEHTOB, KOTOPBIE OyIyT MOTYYEeHBI 10 MEXKBEIOMCTBEHHBIM 3aIIPOCAM.

23.2.1. Ilpu HampaBiieHHHU 3asBUTEJIEM 3asBJICHUS M JOKYMEHTOB B YIOJHOMOYEHHBIM OpraH
IIOCPEACTBOM IIOYTOBOM CBA3M CHELUUAINUCT YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a NpPUEM U
BbIIaYy JOKYMEHTOB:

- TIPOBEpSAET MPABWIBHOCTh aJAPECHOCTH KoppecnoHaeHnuu. OmuboyHo (HE 1O aapecy)
MpHUCIaHHBIE TUChMa BO3BPAILAIOTCS B OPraHU3AIMIO TTOYTOBOM CBSI3U HEBCKPBITHIMU;

- BCKpPBIBA€T KOHBEPTHI, MPOBEPSIET HAINYNE B HUX 3asBJICHHUS U JOKYMEHTOB, 00S3aHHOCTH 110
MIPEIOCTABIICHUIO KOTOPBIX BO3JI0XKEHA HA 3asIBUTEJIS;

- IPOBEPSIET, UTO 3asiBIICHUE HATMCAHO pa30opunBo, (haMuiIny, IMEHA, OTYECTBA (IIPU HAITUYHH),
HAaUMEHOBAHME, a/IPEC MECTa KUTEIbCTBA, aJ[peC MECTOHAX0K/ICHUS, HAMCAHBI TOJTHOCTHIO;

- TPOBOJUT TEPBUYHYIO IMPOBEPKY IPEACTABICHHBIX KOMUN JOKYMEHTOB, UX COOTBETCTBHE
NEHCTBYIOLIEMY 3aKOHOJIATENbCTBY, a TaKXKe IPOBEpseT, YTO YKa3aHHbIE KOIMU 3aBEPEHBl B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM IOPSJIKE;

- IPOBEPSET, YTO KONMUU JOKYMEHTOB HE HUMEIOT MOBPEXKICHUN, HAIMYUE KOTOPBIX HE MO3BOJISET
OJIHO3HAYHO HCTOJIKOBATh X COJIEpP’KaHUE, OTCYTCTBYIOT MOJYUCTKH, NMPUIIUCKHU, 3a4EPKHYTHIE CIIOBA,
WCIIPABJICHUS.

23.3. MakcuManbHbIl CpPOK BBIIIOJIHEHHS aIMUHHCTPATUBHOW NPOLEAYpPHI cOcTaBiseT |
pabounii JeHb ¢ MOMEHTA IMOCTYIUUIEHHsI 3asiBI€HUs (HE BKJIIOYAeTCsl B OOLIUI CPOK MPENOCTaBICHUS
yCIyTH).

23.4. Kputepuil NpUHATHS PEUICHUS: IMOCTYIUICHHE 3asBJICHUS O TEPEeBOJIC TOMEIICHUs |
IIPWJIOKEHHBIX K HEMY JJOKYMEHTOB.

23.5. Pe3ynbpTaToM OCYyIIECTBICHHUS aJIMUHUCTPATUBHOM HPOLEAYPHl B CiIydae IMOCTYIJICHUS
3asBnenusa mnocpeactsom EIIY wumm PIITY sBnsercss peructpanus 3asBiI€HUS U JOKYMEHTOB
nocpeactsoM [loprama rocymapcTBeHHBIX cepBUCOB EnMHOro mnoprana rocylaapCTBEHHBIX U
MYHUIUMANBHBIX yenyr (pynkuuii) (nanee — [II'C EIIT'Y) unu B cooTBeTCTBYIONIEH HHGOPMAITMOHHOMN
cucreMme (IprcBOEHNE HOMEPA U JATUPOBAHUE) .

B cnyuae mnocrymieHus 3asBieHHsS JIMYHO B YTOJHOMOYEHHBIM opraH (B TOM YHCIE
MIOCPEACTBOM ITOUTOBOM CBSA3H) — PETUCTPALUS B HCYPHAE BXO0AUUX 3ASAGTIEHUU.

B nenb peructpanuu 3asiBi€HUs O IEPEBOJIE MOMEIIEHNS M IPUIOKEHHBIX K HEMY TOKYMEHTOB,
CHEIHNAIUCT, OTBETCTBEHHBIH 3a TpPHEM JIOKYMEHTOB, IM€pelaeT IOCTYNHBIINE JOKYMEHTBI
JOJDKHOCTHOMY JIMILY YIOJHOMOYEHHOIO OpraHa JUuisi PaCCMOTPEHHs M Ha3HAYEHMs] OTBETCTBEHHOI'O
WCIIOJIHUTEJIS JIMYHO, TUOO B 3JIEKTPOHHOM BUI€ (IIPU HATMYUU TEXHUYECKOW BO3ZMOXKHOCTH).

23.6. CnocoboM ¢uKcanuu pe3ysibTaTa aAMUHUCTPATUBHOMN MPOLEAYPHI ABISETCS PEerucTpaIus
3asiBieHUuss U JokyMeHtoB B [II'C EII'Y/coomsemcmesyroweli un@opmayuoHHou cucmeme uiu 8
JHCYPHATIE BXOOAWUX 3ASA8TIEHUL.

24. IlosryyeHnue cBeieHUI MOCPEICTBOM CHCTEMbI MEKBeIOMCTBEHHOTI 0 3JIEKTPOHHOT' O
B3auMOJeHCTBHSA
24.1. OcHoBaHMEM I Hayala aJIMHHUCTPATUBHOW MPOLEAYPHI SIBISETCS HEMPEICTaBICHUE
3asBUTENIEM JIOKYMEHTOB, TMPEAyCMOTPEHHBIX TyHKTOM 10.1 HacTosImero aJaMUHHCTPATUBHOTO
periiamMeHra.
OTBETCTBEHHBIN 32 BBIMIOJIHEHUE aIMUHUCTPATUBHOTO AEHCTBUS: BEAYIIUI CICIIUAIIHUCT.



24.2. Benymuil coenqualucT IpU  IOJYYEHHHM 3asBJICHHS O TIEPEeBOAE IOMEIEHUsS U
MIPUJIOKEHHBIX K HEMY IOKYMEHTOB, IOPYYaeT CIEHUAIUCTY COOTBETCTBYIOIIErO OT/IENa MTPOU3BECTH UX
IIPOBEPKY.

B cnyuae, ecnu cnenuaiucTOM COOTBETCTBYIOUIETO OT/eNa OyJIeT BBISIBJICHO, YTO B IEpEUHE
MPEACTABICHHBIX 3asIBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI, IPEAyCMOTpeHHbIe MyHKTOM 10.1
HACTOAILETO  aJIMUHUCTPATUBHOIO  periiaMeHTa, MPUHUMAETCS  pelIeHHe O  HalpaBlIEHUU
COOTBETCTBYIOIIMX MEKBEJOMCTBEHHBIX 3alIPOCOB.

MesxBe1IOMCTBEHHbBIE 3alPOCHl HAMPABISIOTCS B CPOK, HE MPEBBIMIAIOMINNA 3 paboynx AHEH co
JIHSL PETUCTpaAllMU 3asiBJICHUS O IEPEBOJEC IMOMEIICHUS U MPUIIOKEHHBIX K HEMY JTOKYMEHTOB OT
3asIBUTEIIS.

HanpaBienne MeXBEIOMCTBEHHBIX 3allpOCOB OCYIIECTBISICTCS B DJIEKTPOHHOH (opme ¢
KcnoJib3oBanueM eauuoi CMOB 1 noakiItoueHHON K Hel peruoHaisHoi CMOB.

CrienanucT COOTBETCTBYIOIIETO OTJENa, OTBETCTBEHHBIN 3a MOATOTOBKY JOKYMEHTOB, 00s3aH
OPUHATh HEOOXOJUMbIE MEphl JJIs TMOJy4YeHUs OTBETa Ha MEKBEJOMCTBEHHBIC 3alpochl B
yCTaHOBJIEHHbIE Cpoku. HemnpezacraBienue (HECBOEBPEMEHHOE IPEACTABIECHUE) OPraHoOM WU
OpraHm3alyei mo MexBeJOMCTBEHHOMY 3alpocy JOKYMEHTOB U MH(OpMAIUU, B CPOK, YCTAHOBIICHHBIH
yacteto 3 crateu 7.2 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzauuu
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYr», B YTIOTHOMOYEHHBIN OpraH HE MOXKET
SABJIATBCA OCHOBaHMEM JJISi OTKa3a B NPEJOCTABICHUU 3asABUTENI0 MYHULUNAIBHON yCIyTH.
JlomkHocTHOEe nuil0 U (WiKM) paOOTHUK, HE MpeACTaBUBIINE (HECBOEBPEMEHHO MPEICTABHUBIINE)
3alpoIlEHHbIE M HAXOJALIMECS B PacHOPsDKEHUHM COOTBETCTBYIOIMX OpraHa JuOO oOpraHusanuu
JOKYMEHT Wi HHQOpMAIHIO, MOANeKaT aJAMUHUCTPATUBHOW, ITUCHUIUIMHAPHOW WM HMHOMN
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENLCTBOM Pocculickoit denepanuu.

243. Kpurepuil NOpUHATUS  pELICHUS: HENPEICTaBICHUE  3asBUTEIEM JOKYMEHTOB,
MPEAYCMOTPEHHBIX TYHKTOM 10.1 AIMUHUCTPATUBHOTO periaMeHTa, 0 COOCTBEHHON MHUITUATHBE.

24.4. Pe3ynbTaToM OCYIIECTBICHUS AAMHHHCTPATHBHOM MPOLEIYpPHl SBISIETCA IONTY4YCHUE
OTBETOB HA MEXXBEJIOMCTBEHHBIE 3alpOChl, PETUCTpalUsl IOJIYYEHHBIX CBEACHHII B JIMYHOM JIENIe
3asiBUTEIIS.

Pesynbrar ocymiecTBieHus aIMHUHHCTPATHBHOW MpPOLEAYphl MepeaaeTcss  JUYHO, JTUOO0 B
AJIEKTPOHHOM BHj€ (MPU HAIMYUUA TEXHUYECKOM BO3MOXKHOCTH) B JIEHb PETHCTPAlUM TMOTYyYEHHBIX
CBEJCHU.

24.5. Crioco0 (hukcanuu: perucTpaius OTBETa Ha 3ampoc.

Cpox ocyiiecTBICHHs aIMUHUCTPATUBHOM MPOLEAYPHl — 10 5 pabounx JHEH.

25. PaccmoTpeHne JOKYMEHTOB U CBeJACHUH

25.1. OcHoBaHMeM i1 Hayaja aJMUHUCTPAaTUBHON MpoOLENyphl  SBISETCS  IaKeT
3apErUCTPUPOBAHHBIX TOKYMEHTOB, IIOCTYNHBIINX JOJDKHOCTHOMY JIMILY.

OTBeTCTBEHHBIN 3a BHINOJIHEHHE aJMUHUCTPATUBHOTO JEHCTBUS: BEAYIINI CIIEUAIKCT.

25.2. OTBETCTBEHHOE [IOJKHOCTHOE JIMLIO IIPOBEPSIET COOTBETCTBUE JOKYMEHTOB U CBEICHHMU
TpeOOBaHUSAM YCTAaHOBJIEHHBIM KPUTEPHSIM JIJISl IPUHSATHUS PELLICHUS.

25.2.1. B ciydae mocTymjieHUsl OTBETA Ha MEXKBEIOMCTBEHHBIN 3aIpOC, CBUIETEILCTBYIOIIETO
00 OTCYTCTBUM B pacHOpsSOKEHHUM OpraHoB (OpraHu3aluii), y4acTBYIOIIMX B MPEIOCTABICHUU
MYHUIIUNATBHON YCIYTH, JOKYMEHTOB (MX KON MM CBEACHUH, COIEPIKAIINXCS B HUX ), HEOOXOJIMMBIX
JUISL TIPEAOCTABIICHNUST MYHMIIMNAIBHOW YCIYTH, NPUHUMAKOTCA MEPHI 10 YBEIOMIICHHIO 3asSBHUTENS O
NPEJOCTaBICHUN TAaKUX JOKYMEHTOB M (M) MH(popManuu B TedeHue 15 paboumx aHeH co aHA
HampaBlieHus1 yBenomusieHus. [Ipu HempeacTaBieHUM 3asBUTENEM JOKYMEHTOB, HEOOXOIUMBIX JJIs
IIPEIOCTABIICHUSI MYHHMLIMIAIBHOW YCIYTH, B YKa3aHHOM Ciyd4ae, CIELUaINCT COOTBETCTBYIOLIETO
OTJieNIa MOJArOTaBIMBAET MPOEKT pEUIeHHs 00 OTKa3e B IMEPEeBOJE KUJIOTO IMOMEIIECHUS B HEXHIIOE
IIOMELICHUE WIM HEKUJIOTO IIOMEILEHHUs B )KAJIOE IIOMEIIEHUE.

25.3. KputeprueMm NpUHATHUS PELICHUS SBISETCS: HAJIWYAE WM OTCYTCTBHE OCHOBAHWM ISt
OTKa3a B IPEIOCTAaBICHUM MYHUIMNAIBHON YCIYI'H, IPENyCMOTPEHHBIX NMYHKTOM 13.2. HacToAero
AJIMAHHUCTPAaTUBHOIO PErJIAMEHTA.



25.4. Pe3ynpTaToM OCYIIECTBICHUS aIMHUHHCTPATHBHOW IMPOLEAYPHI SBISETCS: YCTAaHOBICHUE
(dakTa COOTBETCTBHS/HECOOTBETCTBHSI TPEICTABICHHBIX JTOKYMEHTOB TPEOOBAHUSAM JIEHCTBYIOIIETO
3aKOHOJIATEIIbCTBA.

Pesynmbrar ocymiecTBiICHHS aIMHHUCTPATHBHON TPOLEAYPHl TepenaeTcst (HampaBisieTcs)
OTBETCTBEHHOMY JIOJKHOCTHOMY JIMITY JIMYHO, THOO B 3JEKTPOHHOM BUAEC (IIPH HATUYUU TEXHUUICCKOM
BO3MOJKHOCTH).

Crioco6 ¢ukcaruu:

26. [IlpunsiTHe pelieHNs 0 MPEeIOCTABJIEHUHN YCIYTH

26.1. OcHoBaHueM Il Hayajga aJMUHUCTPATUBHOM TIPOLEAYpPHl SBIAETCS TOJYyYEHHUE
YIOJIHOMOYEHHBIM OPraHOM JOKYMEHTOB, yKa3aHHbIX B MyHKTe 10.1. HacTosIero aiMMHUCTPATUBHOTO
periiaMeHTra, B TOM uwmciie 1o kaHaiam CMDB, mmb6o wuHpoOpManum, CBUIACTEIBCTBYIOIICH 00
OTCYTCTBUM B PAaCHOpSDKEHWU OpPraHoB (OpraHu3ainuil), yd4acTBYIOHNIMX B IPEIOCTaBICHUU
MYHHUIIMIIAIBHOM YCIYTH, TOKYMEHTOB (MX KOMHUM WM COAEPIKALIUXCS B HUX CBEACHMIA), HEOOXOUMBIX
JUTS TIPETIOCTABICHUSI MyHUITUTIATBHOM YCITYTH.

OTBeTCTBEHHBIMU JOKHOCTHBIMU JIULIAMU SIBIISFOTCS BEAYILIUI CIIEIIUAIIHUCT.

26.2. Cnenmanuct OT/eNa/yrnoJHOMOYEHHAsT KOMHUCCHS TPOBOAMT aHAJIN3 MPEICTAaBICHHBIX
JOKYMEHTOB Ha HaJM4We OCHOBAHWN JAJIS MPUHSTHS PELICHUS, U MOATOTABIUBACT MPOEKT PELICHHS O
IepeBOJIE WK 00 OTKa3€ B MEPEBOJIE KUIJIOTO IOMELIEHHUS B HEXKHMIIOE M HEKUIIOTO [TOMEILIEHU S B JKUJI0€
nometeHue mo ¢opme, yrBepxaeHHON mocraHoBieHueM [IpaButenbctBa Poccuiickoit denepanuu oT
10.08.2005 Ne 502 «O6 yrBepxacauu (HOpMBI YBETOMIICHUS O TIepeBojie (0TKa3e B MEPEBOJIC) JKUIIOTO
(HEXKHJIOTO) TIOMEIICHHS B HEXXMIIOE (KHIIOE) TTOMEILICHUEY.

Pemenne 06 oTkase )KMIIOTO MOMEIIEHHUS B HEXKMIIOE TOMEIICHNE MM HEXXHUIIOTO TIOMEIICHHS B
KHUIIOE TIOMEIICHNE JOHKHO COJEPKaTh OCHOBaHUS OTKa3a ¢ 003aTeNIbHOM CChUTKON Ha HApYyIICHUS.

Pemenune o mepeBose wim 00 OTKa3e B MEPEBOJIE JKMIIOTO TOMEIIECHHS B HEXKHUIIOE ITOMEIICHHUE
WIM HEXWIOT0 TIOMEIICHHUS B JKUIOE€ TMOMEUICHHE [MOMAMUCHIBACTCS JOHKHOCTHBIM  JIMIIOM
YIOJHOMOYEHHOIO OpraHa B JABYX 3JK3EMIUIpaX M MEpeAaeTcsl CIEHUAINCTYy, OTBETCTBEHHOMY 3a
MpUeM-BbIIauy TOKYMEHTOB.

26.3. Kputeprem NpUHSTHS PELIEHUS ABISIETCS HAIMYKUE WU OTCYTCTBUE OCHOBAHUM JUIsl OTKa3a
B TMPEIOCTaBICHUH MYHHMIIMNAIBHOM YCIYTH, MPEIYyCMOTPEHHBIX TyHKTOM 13.2. HacTosIiero
AJIMUHUCTPATUBHOTO periiaMeHTa.

26.4. Pe3ynpTaTOM aJAMUHUCTPATHBHON MPOLEAYpPHI SBISETCS MOCTYIUICHHE K CICIHAHCTY,
OTBETCTBEHHOMY 3a IMPHEM-BbIJa4y JOKYMEHTOB, PEIICHUS O IMepeBoJie¢ MU 00 OTKa3e B MEPeBOJE
YKUJIOTO TIOMEIIEHUS B HEXKUIIO€ M HEKUIIOTO TIOMEIIICHUSI B )KMJIOE TIOMEIIICHHE.

Pe3ynbprar ocCyiecTBiIeHHMs aJIMUHUCTPATUBHON MPOLEAYpHl TiepenaeTcss (HampaBiseTcs)
OTBETCTBEHHOMY JOKHOCTHOMY JIMITYy JIMYHO, TUOO B JIEKTPOHHOM BHUJE (TPU HAIMYNUU TEXHUYECKON
BO3MOKHOCTH).

26.5. Cpok OCyIIEeCTBIECHUs aJIMUHUCTPATUBHBIX MPOILENYp, MPELYCMOTPEHHBIX MOApa3aAenaMu
25 u 26 Hacrosiuero AJMHHUCTPATHUBHOTO perilaMeHTa cocTaBisieT — 10 40 KaJeHIapHBIX JHEH
(BKiIOYEHBI 15 pabounx qHEH Ha MpencTaBiIeHHe JOKYMEHTOB U (WiIK) HH(OpMaluu, HEOOXOJUMBIX JIJIs
nepeBofa KWJIOrO0 IMOMEMICHUS B HEXUJIOE€ TOMEIICHHE WM HEXUJIOTO IOMEUIEHUSI B JKUJIOE
MOMEIIIEHUE B COOTBETCTBUU C 4acThio 2 crarb 23 JXummmuoro Konekca, B ciaydae yBEeIOMIICHHS
3asiBUTENSI O HETIOJIyUYeHUH CBeAeHui mocpeactsom CMOB).

Cnoco6 ¢ukcauu: pemnieHnsi o0 MepeBoJie Wi 00 OTKa3e B MEPEBOJIC JKUJIOTO MOMEIICHHS B
HEXUJI0€ U HEXKUJIOTO MIOMEIIEHHUS B JKUJIO€ TIOMEILEHHUE.

27. HanpasJieHune (Bblia4a) pe3y/ibTaTa NPeA0CTaBJICHUS YCIYTIH.
27.1. OcHoBaHmeM [UIi Hayaja AaJIMHHUCTPATHUBHOM HPOLEAYpbl SBISETCA HAIM4YHE
c(hOPMHUPOBAHHBIX TOKYMEHTOB, SBIISIOIINXCS PE3YIbTATOM MPEIOCTABICHHUS] MYHHUIIUITATILHOW YCIIYTH.
OTBETCTBEHHBIN 3a BBIMIOJIHEHUE aIMUHUCTPATUBHOTO AEHUCTBUS: BEAYIIUI CICIIHAIIHCT.
27.2. 1nsg noXy4eHHsI pe3yIbTaTOB PEOCTABICHUSI MyHHUIIUITATLHON YCIIYTH B OyMakKHOM BUJIE
1 (WIM) I CBEPKH AJIEKTPOHHBIX 00pa30B JJOKYMEHTOB ¢ OpUTHHAIAMH (TIpY HAMPaBICHUH 3amipoca Ha
npeaocrasienue ycayru dyepe3 EINTY, PIITY (npu Hanu4yuu TEXHUYECKON BO3MOKHOCTH) 3asBUTEIb



MPEABSBIIAET CICAYIOLUE JOKYMEHTBI:

1) TOKyMEHT, YIOCTOBEPSIOIINI JINYHOCTh 3asBUTEIIS,

2) TOKYMEHT, IOATBEP K IAIOLIUI TOJTHOMOYHS MIPEACTABUTENS HA MOJIYYEHHE TOKYMEHTOB (eciu
OT UMEHU 3asiBUTENS IEHCTBYET MIPEICTABUTEND);

3) pacnucka B IOJIy4€HUU JOKYMEHTOB (IIPU €€ HAJIMYUH Y 3aBUTEIIS).

Cnennanucr, OTBETCTBCHHBIM 3a INPUEM U BblIady JOKYMEHTOB, IIPH BblJade pe3yJibTara
IIPEIOCTABIICHUS YCIYyTy HAa OyMa)kKHOM HOCHUTEJIE:

1) ycTaHaBIMBAaeT JIMYHOCTD 3asiBUTENS JTMOO €ro NpeAcTaBUTes;

2) mpoBepsieT MPaBOMOUUS IIPEICTABUTENS 3asBUTENS JEHCTBOBATb OT MMEHM 3asBUTENS IPU
IIOJIy4E€HUU JOKYMEHTOB;

3) BBIIAET TOKYMEHTHI;

4) peructpupyer (akT BbIJAYU JOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO JIOKYMEHTO000pOTa
YIIOJIJHOMOYEHHOI'O OPTraHa U B KypHAJIe PETUCTPALIUH;

5) oTKa3bIBaeT B BblJaue pe3yJbTaTa IPeJoCTaBIeHUs] MyHULIUIIAIBHONW YCIYTH B CIlydasx:

- 3a BbLIaYell JIOKYMEHTOB OOpaTWjoCh JIMIIO, HE SBISIOLIEECsS 3asBUTENeM (ero
IIPEJICTaBUTEIIEM);

- oOpaTuBIIEECs JUIO 0TKA3a10Ch NIPEIBIBUTH JOKYMEHT, YIOCTOBEPSIOLUIUI €r0 TNYHOCTb.

B cnydae nmonauu 3asBuTENIeM JOKYMEHTOB B JJIEKTPOHHOM BuJe nocpeactsoM EINTY, PIITI'Y u
YKa3aHUM B 3alpoce O IOJYYEHUM pPE3yJbTara IPEAOCTaBICHUsS YCIYIM B JJIEKTPOHHOM BHJIE,
CIIELIMAJIUCT, OTBETCTBEHHBIN 3a IPUEM U BBIIa4y JOKYMEHTOB:

1) ycTaHaBIMBaeT JIUYHOCTH 3asIBUTENS MO0 €ro MpeACTaBUTENS;

2) npoBepsieT MpPaBOMOYUS NPEACTABUTENS 3asBUTENs JAEHCTBOBATH OT UMEHM 3asBUTENS IpPU
IIOJIy4YEHUH JOKYMEHTOB;

3) cBepsieT 3IEKTpPOHHBIE 00pa3bl JOKYMEHTOB C OpUrMHajamMH (MpU HaIpaBIeHUU 3ampoca U
JOKYMEHTOB Ha npenocrasienue ycayru yepes EIIY, PIITY;

4) yBenOMJISICT 3asBHUTEIsI O TOM, YTO PE3YJIbTaT INPEIOCTABICHUS MYHULUNAIBHOM YCIyru
Oyner HarpasiieH B TuuHblid kabuneT Ha EIIT'Y, PIII'Y B ¢popme 351eKTpOHHOTO TOKYMEHTA.

[Ipy ycTaHOBIEHUM PACXOXKACHUNA 3JIEKTPOHHBIX OOpPa30B JOKYMEHTOB, HAlpaBICHHBIX B
3JIEKTPOHHOH (hopMe, ¢ OpUTHHAIAMH, PE3yJIbTaT MPEIOCTABICHUS YCIYTH 3asBUTEII0 HE HAIIPABISAETCS
yepe3 EIII'Y, PIIT'Y, o yem cocraBisieTcs akT.

B cnydae, eciau npuHSTO pelieHue 0 IepeBoie UM 00 OTKa3e B IEPeBO/Ie )KUIOr0 MOMEIIEHUS B
HEXKWIOE M HEXWIOr0 IOMEIICHHs B JKWJIOE IIOMEIIECHHE, JaHHOE pEUICHUE CKAaHUPYETCS H
Hanpasisiercs 3asButento yepe3 EIIT'Y, PIII'Y nu6o HampasnseTcs B popMe 37eKTPOHHOTO JOKYMEHTA,
MOATMMCAHHOTO JJIEKTPOHHON MOJMUCHIO B JMYHBbIA KaOuner 3asButens Ha EINI'Y, PIITY. lannoe
pellieHre BbIJAeTCs WIM HalpaBIIeTCs 3asBUTENIO HE MO3HEEe 4eM depe3 TpH pabouux AHS CO JHS
MPUHSATHSI TAKOTO PEILIEHUS U MOXKET ObITh 00KalIOBaHO 3asBUTENIEM B CYy/1I€0HOM IMOPSIJIKE.

27.3. Kpurepuii NpuHATHS pellieHUs: MPUHATHE PELISHUs O epeBoJie UM 00 0TKa3e B epeBojie
JKUJIOTO MOMEIIEHNS B HEKUIIOE M HEKUJIOTO TIOMEILIEHHUS B )KHJIOE TIOMEILICHHE.

27.4. Pe3ynbraTroM aJAMMHMCTPAaTHUBHOW HPOLEAYpPHl SBISETCS BbIJA4a WM HAIPABIEHUE IIO
aapecy, yKazaHHOMYy B 3asBieHuu, subo uepe3 EIII'Y, PIII'Y 3asBurento JAOKyMEHTa,
MTOATBEPKIAIOLLEr0 IPUHATHE TAKOTO PELIEHUS.

Pe3ynbrar BHINOSHEHUS aIMUHUCTPATUBHOMN MPOIeNypbl PUKCUPYETCS B CUCTEME 3JIEKTPOHHOTO
JOKYMEHTO000pOTa YIIOJTHOMOYEHHOT'0 OpraHa U B KypHaJle perucTparim.

MakcuMalIbHBIN CPOK BBIMOJIHEHWS JAHHOW aJIMHUHUCTPATUBHOM MPOLEAYpPHl COCTABISET 3
pabouux JHS €O JHS MPUHATHUS PELICHUs O epeBoJie WK 00 OTKa3e B MEPEBOE KUIOTO OMEIIECHHUS B
HEXHWJIOE W HEXWIOrO MOMEIICHUs B JKWIOE IMOoMelleHue (Iociie OKOHYAHUS MPOLEAYphbl MPUHSATHUS
pelieHnus).

28. Ilopsinok ocymiecTBJICHNS AAMUHUCTPATHBHBIX NPOLEAYP B 3J1eKTPOHHOI (popme, B
TOM 4ucJje ¢ ucnoabzoBanuem EIITY, PIIT'Y, a Takike opuumaabHoro caiita Oprana

28.1. Ilonnyuenue uHGopMauum o NOPsiAKe U CPOKAX NMPETOCTABJICHUSA YCJIYTH



[Tocpencteom EINI'Y u PIII'Y obGecneunBaeTcst BO3SMOKHOCTh MH(OPMHUPOBAHUS 3asIBUTENS B
YacTHu:

1) nocryma 3asiBUTENEH K CBEJICHUSIM 00 yCIyTe;

2) xomMpoBaHMUS B DJEKTPOHHOH (opMe 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIs
MIOJIyYEHUS YCIYTH;

3) mnopaud 3asBUTEIEM C HCIOIb30BaHHEM HH(GOPMAILIMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTUH 3a1poca O IPeJOCTAaBICHUU YCIIYTH;

4) nomy4yeHHs 3asiBUTENIEM CBEJICHUI O XOJ€ BBINOJHEHHS 3alpoca O MPEAOCTaBICHUN YCIYTH,
B Cllydae II0AAa4H 3a1poca B AIEKTPOHHOM Bue, mocpencrsoM EINNY, PIITY;

5) monmy4yeHus pe3ynbTara MpeloCTaBlIEHUs YCIYTU B 3JIEKTPOHHOH (opMe;

6) oCyIIeCTBIEHUS OLIEHKH KauecTBa MPEJOCTaBICHUS YCIYIH;

7) nocynebHOro (BHECYneOHOTO) OOXaJIOBaHWE pelmIeHUH W JehcTBUU (Oe31eicTBHS)
YIOJIHOMOYEHHOIO oOpraHa (OpraHu3aluu), JOJDKHOCTHOIO JHIla YIOJHOMOYEHHOI'O OpraHa
(opranuzanuu) 1100 rocy1apCTBEHHOTO WM MYHUIIMIAIBHOTO CIIYKallero.

Ha o¢unuansHoM caiite  YNOJIHOMOYEHHOTO OpraHa, MPEeAOCTaBISIOUIET0  YCIYry
o0ecrneunBaeTcss BO3MOKHOCTB:

1) noctyna 3asBuTeneil K CBEACHUAM 00 yCIyre;

2) KOmMpOBaHMUS B DJEKTPOHHOH (hopMe 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIOJIyYEHUS YCIYTH;

3) ocyliecTBIEHUS OLIEHKHU KauecTBa MPEJOCTaBICHUS YCIYTH;

4) nocynebHOro (BHECymeOHOro) oOXKallOBaHWUE pEIICHWA W JelcTBUi  (0Oe3meicTBus)
YHoMHOMOYEHHOTO oOpraHa (OpraHusaluu), JOJDKHOCTHOTO JMIla YTMOJIHOMOYEHHOIO OpraHa
(opranuzanun) 1M00 rOCyIapCTBEHHOTO HJIM MYHUIIUIIAILHOTO CITYXKAIIETO.

28.2. ®opmMupoBaHue 3anpoca

dopMupoBaHUE 3asBICHUS OCYILIECTBISETCS MOCPEACTBOM 3aMOTHEHUS IEKTPOHHOU (POPMBI
sagBienns Ha EIITY, PIII'Y 0e3 He0OXOAMMOCTH MOIMOJHHUTEIBHON MOMaYM 3agBICHHS B KaKOH-IHOO
UHOU opme.

dopmaTHO-JIOTHYECKas MpoBepKa C(HOPMHUPOBAHHOTO 3asBICHUSI OCYIIECTBISETCA IOCIe
3alOJIHEHUS 3asBUTENIEM KaKJIOTO0 W3 TOoJied 3IeKTpoHHOW ¢GopMbl 3asBieHus. [lpu BbIABIEHUU
HEKOPPEKTHO 3aMOJHEHHOTO TMOJSI SJEKTPOHHOW (OpMBI 3asBIIEHUS 3asSBUTENb YBEIOMISETCS O
XapakTepe BBISIBJICHHOW OMIMOKA W TIOPSAKE €€ YCTPAHEHUs TMOCPEACTBOM HHGOPMAITHOHHOTO
COOOIIIEHHUSI HEMOCPEACTBEHHO B DJIEKTPOHHOU popMe 3asiBICHHUS.

[Tpu dhopmupoBaHUY 3asBICHUS 3asBUTEIIO0 00ECTICUNBACTCS:

a) BO3MOKHOCTh KOMUPOBAHUS U COXPAaHEHUS 3asBICHUS M MHBIX JOKYMEHTOB, YKa3aHHBIX B
AJIMUHHUCTPATUBHOM pETJIaMEHTe, HEOOXOAUMBIX JJIS MPEOCTABICHHS] MYHUITUTAIBHOU YCIIYTH;

0) BO3MOXHOCTh TIe4aTH Ha OyMa)KHOM HOCHUTEIE KOMUH 3JIEKTPOHHOM (POpPMBI 3asBICHUS;

B) COXpaHEHME paHee BBEACHHBIX B JJIEKTPOHHYIO (OpMY 3asBIIEHUS 3HAUYE€HUN B JIOOOMU
MOMEHT TI0 JKE€TIaHUIO MOJIh30BaTeNsl, B TOM YHCIE MPU BOSHUKHOBEHUHU OIIMOOK BBOJA M BO3BpATE IS
MMOBTOPHOTO BBOJIA 3HAYCHHH B DJICKTPOHHYIO (hOPMY 3asIBJICHUS;

T') 3alI0JTHEHHE MOJeH dTEKTPOHHOM POPMBI 3asIBICHUS 10 HaYaia BBOJA CBEACHH 3asBUTEIEM
C WCIOJIb30BaHWEM cBeneHuii, pasmenieHHbIx B ECUA, u cBenenuit, onyonukoBanubix Ha EII'Y,
PIII'Y B wacTh, kacaroueiics cBeieHnil, orcyrcrByromux B ECUA;

1) BOBMOXXHOCTh BEPHYTHCS Ha JTFO0O0M M3 3TAMOB 3aMOJIHEHHS JIEKTPOHHOHN (DOPMBI 3asBIICHUS
0e3 moTepu paHee BBEICHHON HHPOpMAIIHH;

€) BO3MOXXHOCTh moctyna 3assurtens Ha EIIIY, PIII'Y k panee mogaHHBIM MM 3asiBJICHUSM B
TE€YCHHE HEe MEHEE OJTHOTO Iojia, a TAKXKE K YaCTUYHO C(HOPMUPOBAHHBIM YBEIOMIICHUSM — B TEUCHHE HE
MeHee 3 MecCsIIEB.

CdopmupoBaHHOE U TOANMHUCAHHOE 3asBJICHHE W WHBIE JOKYMEHTHI, HEOOXOIMMBIE s
MPEOCTABICHUS MYHUIUNAIBHON YCIyTH, HANpAaBJISIIOTCS B YTOJHOMOYEHHBIM OpPraH IMOCPEICTBOM
EIIT'Y, PIITY.



28.3. IIpuem u perucTpanus opraHom (OpraHusanmeii) 3aMpoca U HHbBIX IOKYMEHTOB,
HeO00XOAUMBIX /Il IPEeJOCTABJIEHHUS YCIYTH

Y10JIHOMOYEHHBIN OpraH 00ecIeYnBacT B CPOK HE Mo3aHee 1 paboyero JHS ¢ MOMEHTA MOIa4yH
sasBieHus Ha EIITY, PIII'Y a B cimydae ero mocTyruieHUs B HEpaOOUMA WIIM MPA3IHUYHBIN JICHb, — B
CIICYIOIINK 32 HUM TEpBBIA pabovwii JCHb MPUEM JOKYMEHTOB, HEOOXOAMMBIX IJIsI MPEAOCTABICHUS
MYHHUIIMIIATIBHOM YCIYTH, M HamnpaBieHUE 3asBUTEII0 AJIEKTPOHHOTO COOOUICHHS O TMOCTYIJICHUU
3asIBJICHUSI.

DNEKTPOHHOE 3asBJICHUE CTAHOBUTCS JOCTYIHBIM JJIs1 JOHKHOCTHOTO JIUIa Y TOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOT'O 3a IIPUEM U PETUCTPAIMIO 3aiBJICHHE (JlaJiee — OTBETCTBEHHOE JIOJKHOCTHOE
nuo), mocpeacteom [1I'C EIIT'Y/B cooTBeTcTBYIOMEH HHPOPMAITMOHHON CHCTEME.

OTBeTCTBEHHOE JOKHOCTHOE JIMLIO:

MPOBEPSAET HAIMYME DJICKTPOHHBIX 3asiBiieHui, noctynuBux ¢ EINTY, PIII'Y ¢ nepuoaom He
pexe 2 pa3 B JICHb;

paccMaTpuBaeT MOCTYNUBIINE 3asBICHUS U MPUIOKEHHBIE 00pa3bl JOKYMEHTOB (JOKYMEHTHI);

MIPOU3BOJUT JCHCTBUSA B COOTBETCTBUU C ab3alieM | HAcTOAIIEro MyHKTa AJIMUHUCTPATUBHOTO
perimameHTa.

28.4. BzanMojeiicTBHE OPraHoOB, IPEAOCTABJSIIOIIMX IOCYIapCTBEHHbIE YCIYTH, OPraHOB,
NPeJ0CTABISIOIMMX MyHUIIUTIAJbHBIE YCIYTH, HHBIX TOCYAaPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOI'0 CAMOYIPAaBJICHHS, OPraHU3AIHil, y94aCTBYIOIIUX B MPeI0CTABJICHUHU MPEAYyCMOTPEHHBIX
yactblo 1 ctatbu 1 ®PenepaibHoro 3akona Ne 210-P3 rocyrapcTBeHHbIX M MYHUIIUIIAJIBHBIX
yeJayr

B3aumoneiicTBue  OpraHoB, IPEJOCTaBISIOLIMX  YCIYTM, B YacTH  OCYILIECTBJICHHUS
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJIEUCTBHUS OCYILIECTBIISIETCSl COIVIACHO MYyHKTa 2 4dactu |
crateu 7 @enepanpHoro 3akoHa Ne 210-D3, a Taxke mpeaocTaBlIeHUE TOKYMEHTOB U WH(pOpMAaIuU B
ciiy4ae, MpeaycMOTPEeHHOM 4YacThio 4 cratb 19 denepanbHoro 3akona Ne 210-D3, ocyuiecTBisiercs B
TOM 4YHCIIe B DJJEKTPOHHOU ¢dopMe ¢ ucnoip3oBaHueM enuHoi CMOB UM moakiouaeMbIX K HeEH
permoHambHpix  CMDB 1o  MEXBEIOMCTBEHHOMY  3ampocy  YTOJHOMOYEHHOTO  OpraHa,
IIPEIOCTABIISAIOIIETO YCIYTy, MOJABEIOMCTBEHHON T'OCYJapCTBEHHOMY OpraHy WM OpPraHy MECTHOIO
caMOyNpaBJIeHUS] OpraHU3alluy, yJacTBYIOIIEH B MPEJOCTAaBICHUH PETyCMOTPEHHBIX YacThio 1 cTaTbu
1 ®enepanbroro 3akona Ne 210- @3 rocyjapcTBEHHBIX U MYHULIUIIATBHBIX YCIIYT.

28.5. ITosryuenne pe3yabTara NPegOCTABICHUS YCIYTH
3asiBUTENIO0 B KAUECTBE Pe3yJIbTaTa MpPeA0CTaBICHHUs] MyHULIUIIAIbHON YCIyTH o0ecrieunBaeTcs
BO3MO>XHOCTB TIOJTyYEHHS TOKYMEHTA:
B (¢opMe DIIEKTPOHHOTO JIOKYMEHTa, TMOAMUCAHHOTO YCWJICHHOW KBaJU(DHUIIMPOBAHHON
NIEKTPOHHON TMOJMNKMCHIO  YIOJHOMOYEHHOIO JIOJDKHOCTHOTO JHIla YIOJHOMOYEHHOI'O OpraHa,
HaIpaBJIEHHOTO 3asiBUTENIO B TMUHbINA kKabunet Ha EINT'Y, PIITY.

28.6. Ilosryyenne cBeeHUI 0 X0J€ BBINOJTHEHHS 3a1IPOca

[Tony4yenne nHpopMaLuu O XO/€ PACCMOTPEHHUS 3asBICHHS U O PE3yIbTaTe MPEAOCTABICHHUS
MYHUIUNATBHOW yCIyrd Npou3BoauTca B JmuHoM Kabunere Ha EIII'Y, PIII'Y npu ycnoBuu
aBTOpHU3alMU. 3asBUTENb MUMEET BO3MOXXHOCTh MPOCMATPUBATh CTATYC AJIEKTPOHHOIO 3asBJIICHHA, A
TakXke MHQOPMAIUIO O JAIbHEHIINX JEHCTBHUIX B JMYHOM KaOMHETe MO COOCTBEHHON MHHIIMATHBE, B
mo00e Bpemsl.

[Ipy mpenocTaBlIeHUH MYHUIMMAIBHONH YCIyrM B 3JEKTPOHHOM (opme 3asBUTEINIO
HaIlpaBJIsAETCSA:

a) YBEJIOMJIEHHUE O MTpUEME M PEruCTPALlMU 3asBJICHUS U UHBIX IOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIIEHNS MYHULIMIAJIBHOW YCIYTH, COJAepKallee cBeleHus o (akTe mpuema 3asBICHUS U
JOKYMEHTOB, HEOOXOMUMBIX ISl HPEAOCTAaBICHHUS MYHUIMIAIBHON YCIYrW, W Hayaje MpOLEAYpHI
IIPEIOCTABIICHUS MYHULMIAIBHOM YCIYTH, a TaKXKe CBEACHHSA O Jare M BPEMEHHM OKOHYaHUS



MPEIOCTABIICHUS MYHHIIMITAILHOW YCIYTH ITHOO MOTHBUPOBAaHHBIM OTKa3 B TpHUeMe JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHS MyHUIIUIAIBHOMN YCIIYTH;

0) YVyBEIOMJICHHE O pe3yslbTaTaXx pacCMOTPEHHUS JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUS MYHUIMIAIBHON YCIyrd, COJAEp)Kalllee CBEACHUS O MPHUHATHH TOJOKUTEIBHOTO
pelieHusT O TMPEJOCTABICHUU MYHHUIIMNAIBHOW YCIYTM M BO3MOXHOCTH TOJYYUTh PE3YJbTaT
MPEIOCTABIICEHUS MYHULUINAIbHOW YCIYrH JUOO MOTHUBHUpPOBATH OTKa3 B  IPEIOCTABICHUU
MYHHULUIIAJIBHONU YCIYTH.

CrarycHas MOJIeNIb TUYHOTO KabuHeTa 3asButens Ha EIITY:

- 3asiBJICHUE OTIPABJICHO B BEIOMCTBO;

- 3asBJI€HHE MTOJIyYE€HO BEJOMCTBOM,;

- 3asiBJICHUE 3apETUCTPUPOBAHO;

- 3asBJIeHHE IPUHSITO K PACCMOTPEHUIO;

- Yciyra okaszaHa;

- OTKa3aHo B MPEIOCTABICHUU YCIYTH.

28.7. OcymiecTB/IeHHE OLIEHKH KAa4eCTBA NPe10CTABJICHUS YCIYTH
OrneHka Ka4yecTBa MPEIOCTaBICHUS MYHHUIIMIAIBHOM YCIYTH B DJIEKTPOHHOM BHUJE JTOCTYITHA
115 3asiButeneit mocpeactsom EINTY, PIITY.

28.8. JlocynedHoe (BHecyaeOHOe) 00:xa10BaHue pelieHUil U AelicTBUil (0e31eiicTBUs)
oprana (OpraHu3anmm), 10J’KHOCTHOI0 JINLIA OpraHa (OpraHu3anum) Judo rocyiapcTBeHHOr0 UJIH
MYHUIMIIAJTBHOIO CJIYKALLero

3asBUTENI0 00ECTIEYMBACTCS BOZMOKHOCTh HAIPaBIICHUS KATOOBI HA PEIICHHsS, NEHCTBHS MU
Oe3zeiicTBe YTOJIHOMOYEHHOIO OpraHa, JOJDKHOCTHOIO JMLA YIOJIHOMOYEHHOro oOpraHa Jubo
MYHMIMIIAJIBHOTO CIYXAaIlIero B COOTBETCTBUU co craTheil 11.2 denepanbHoro 3akoHa Ne 210-O3 u B
NOpsiIKe, YCTaHOBJIIEHHOM IocTaHoBieHueM llpaButenscrBa Poccuiickoit ®@enepauuu ot 20 HoA0ps
2012 roga Ne 1198 «O ¢enepanbHoOil rocyaapcTBeHHON MHPOPMALIMOHHON cucTeMe, obecrieunBarouen
nporecc JaocyaeOoHoro, (BHeCyAeOHOro) oOkajJoBaHUs pEIICHUM W JelcTBU  (Oe3nercTBHs),
COBEPILIEHHBIX MPU NPEAOCTABICHUH TOCYAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

29. Ilopsinok ucnpaBJieHUs JONYIIECHHBIX ONIEYAaTOK U OINHOOK B BBIJAHHBIX B pe3yJbTaTe
NpeAoCTABJIEHUS MyHUIMNIAIbHON YCIYT'M JOKYMEHTaX

29.1. 3asBUTENb BIIpaBe OOPAaTUTHCS B YIIOJTHOMOUEHHBIN OpraH ¢ 3asBiIeHHEM 00 UCIPaBICHUU
JIONYIIEHHBIX OIEeYaTOK M OIIMOOK B pElIEHUU YIIOJIHOMOYEHHOTO opraHa (najee — 3asBieHHE 00
WCIPABJICHUH JIOMYILEHHBIX OMeYaTOK U OLINOOK).

B cnywae nonarBepikIeHUS HamuMuMs JONYIIEHHBIX OIEYaToK, OHIMOOK B pelIeHUU
YIOJHOMOYEHHOIO OpraHa, YIIOJHOMOYEHHBI OpraH BHOCUT HCIPAaBIEHUS B DPAHEE BBIIAHHOE
pemienue. Jlata 1 HOMep BBIJAHHOTO PELICHHs] HE U3MEHSIOTCS, & B COOTBETCTBYIOIIEH rpade perieHus
YIOJIHOMOYEHHOIO OpraHa yKa3bIBa€TCsl OCHOBAHME I BHECEHUS MCIPABICHUM M JaTa BHECCHUS
VCIIPABJICHUM.

Pemenne YnoiHOMOYEHHOTO OpraHa ¢ BHECEHHBIMU HUCIIPABJICHUSAMHU JIONYLIEHHBIX ONEYaTOK U
omnO0oK 1100 penieHre 00 OTKa3e BO BHECEHHWHU HCIIPABJICHUN B pelIeHHE YIOJIHOMOYEHHOI'O opraHa
HaMpaBJIsIeTCsl 3asgBUTENI0 CIIOCOOOM, YyKa3aHHBIM B 3asBIEHHMH OO0 WCHPABICHUU JOMYIICHHBIX
OleYaTOK U OIIMOOK, B TeueHHue 5 paboumx AHEW C JaThl MOCTYIUICHUS 3asBJIEHUs 00 HCHpaBICHUHU
JOMYIIEHHBIX ONEYaTOK U OIIUOOK.

29.2. HcuepnbIBaOMii NEpeYeHb OCHOBAaHWW JUIsl OTKa3a B MCIPABICHUM JOIYIIEHHBIX
OIEYaTOK U OIMOOK B YBEJOMJIIEHUH O COOTBETCTBHH, YBEJOMJIEHUN O HECOOTBETCTBHM:

a) HECOOTBETCTBUE 3asBUTENs KpYry JIML, YKa3aHHOMY B NyHKTe 2.1. Hacrosiero
AJIMUHUCTPAaTUBHOT'O PETJIaMEHTA,

0) orcyrctBue (hakTa JOMYIICHHS OIMEYaTOK W OIMMOOK B YBEIOMJIICHHH O COOTBETCTBUU,
YBEAOMJIEHUH O HECOOTBETCTBHH.

IV. ®opMBbI KOHTPOJIA 32 HCIIOJTHEHHEM aIMHUHUCTPATHBHOIO perjiaMeHTa



30. ITopsiiok ocymieCTBICHUSA TEKYLEr0 KOHTPOJIS 32 COOJII0leHHEM M UCTIOJTHEHHEM
JAOJIKHOCTHBIMHM JIMI[AMM MOJIOKEHU aIMUHUCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATHUBHBIX
NMPaBOBBIX AKTOB, YCTAHABJIUBAIINX TPeOOBAHHUS K MPEIOCTABJIEHNI0 MYHHIMNIAILHON YCJIyTIH,
a TakiKe NPUHATHEM UMHU peleHuit

30.1. Tekymuii KOHTPOJIb 3a COOIIOJIEHUEM U MCIIOJHEHUEM HACTOSIIET0 AJIMUHHUCTPATUBHOTO
perJamMeHTa, MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHHUIO
MYHHUIIMIIAIBHOM  YCIYyTH, OCYIIECTBISIETCS HA TOCTOSIHHOW OCHOBE JIOJDKHOCTHBIMH  JIUIIAMH
Anvunuctpanuu (YTOJIHOMOYEHHOTO OpraHa), yImOJHOMOYEHHBIMU Ha OCYIIECTBICHHE KOHTPOJISA 32
MPEIOCTaBIIEHUEM MYHUIIUIIAIbHON YCIYTH.

JIIst TeKyIero KOHTPOJSI HCIOJIB3YIOTCS CBEACHUS CIIY)KEOHOW KOPPECTIOHICHIIMH, YCTHAas U
MUCbMEHHasi WH(oOpMalMs CHEHUATUCTOB U JOJKHOCTHBIX JUI] AJMUHHCTpaAnuH (YTOJIHOMOYEHHOTO
oprasa).

31. IlopsinoKk ¥ NepHOANYHOCTD OCYIIECTBJICHNUS IVIAHOBBIX H BHEIJIAHOBBIX NIPOBEPOK
MOJIHOTHI M Ka4eCTBA NMPeJI0CTABJICHNS MYHUIIUNIAJIbHOH YCJIYTH, B TOM YHcJIe OPAIOK U (opMbI
KOHTPOJISA 32 OJIHOTOM ¥ Ka4eCTBOM NpeoCTABICHUS MYHHIIUIIAJIBHON yCJIYyrH

31.1. Tekyumuii KOHTPOJIb OCYILECTBISAETCA IIyTEM ITPOBEACHUS IPOBEPOK:

pelieHnii o npeaocTaBieHuy (00 0TKa3e B MPEJOCTaBICHUH ) MyHULIUIIAIbHON YCIIYTH;

BBISIBJICHUS U YCTPAHEHUS HAPYILIECHUH IIPaB IpaXk1aH;

pacCMOTpEHMs], MPHUHATHS pEIIeHUH M IOATOTOBKM OTBETOB Ha OOpalleHus TpakiaH,
coJIep>KaIlre *KanoObl Ha pelieHus, AeicTBus (0e3aeiicTBre) JOIKHOCTHBIX JHUII.

31.2. KoHTpob 32 MOJTHOTOM M KaYeCTBOM NPEAOCTABICHHUSI MyHULIUIIATbHON YCIIYTH BKJIIOYAET
B ce0sl MPOBE/ICHNE TUIAHOBBIX U BHEIIAHOBBIX MPOBEPOK.

31.3. IlnaHoBBIE TPOBEPKH OCYIIECTBISIOTCS HAa OCHOBAaHMM TOJOBBIX IUIAHOB pPabOTHI
YIOTHOMOYEHHOTO OpraHa, yYTBEP)KIAEMbIX PYKOBOJMUTENEM YIOJIHOMOYEHHOro oprasa. llpu
IUIAHOBOM MPOBEPKE IMOJHOTHI M KauyecTBa IPEJOCTABICHUS MYHULUNAIBHON YCIYTHM KOHTPOJIO
MO/JIeKAT:

cO0JII0JIEHHE CPOKOB MPEIOCTABICHUS MYHUIIMITAIBHON YCIIYTH;

coOII0ICHHE MTOJIOKEHUI HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTa;

OPaBUWIBHOCT M OOOCHOBAaHHOCTh HPUHSATOIO pelIeHHs 00 OTKa3e B MpeloCTaBICHUU
MYHHUIUTTAJHOW YCITYTH.

OcHoBaHMEM JUIsl TPOBEIEHNUS BHEIUIAHOBBIX IPOBEPOK SIBJIIOTCS:

MOJIy4YE€HUE OT FOCYAapCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO CaMOYIpaBJIeHUs HHPOPMAIIUU O
IIPEAIIOJIaracéMblX WJIM BBISBICHHBIX HAapyHNIEHMSX HOPMAaTUBHBIX IIPAaBOBBIX akTOB Poccuiickoin
®denepan, HOPMATUBHBIX NMPaBOBBIX akToB PecnyOnuku KpblM M HOPMATHBHBIX IPABOBBIX aKTOB
OpPraHOB MECTHOTO CaMOYIPaBJIeHUs (yKazams HAUMEHO8AHUE MYHUYUNATIbLHO20 00pA306aHUsl);

oOpallleHusl rpaKaaH U IOPUIMYECKUX JIMI HAa HapyIIEeHHs 3aKOHOJATENIbCTBA, B TOM YHCJIE Ha
KaueCTBO MPEIOCTABIICHNS MyHULIUIIAJIbHON yCIyTH.

Cpok mpoBeIEHUS TPOBEPOK HE JOJKEH MpeBbIaTh 20 KaJeHIapHbIX JHEH.

32. OTBETCTBEHHOCTH AOJIKHOCTHBIX JIHI YIIOJTHOMOYEHHOI'0 OPraHa 3a pelieHus U
neiicTBus (0e3neiicTBue), NpMHNMaeMble (OCyLIeCTBJIAeMbIe) HMH B X0/1€ IPEeA0CTABJICHUS
MYHMUIMIIAJTBHON YCJIYTH

32.1. Ilo pe3ynbTaTam NMPOBEAEHHBIX MPOBEPOK B CIIydae BHISBICHUS HApYLIEHUU MOJIOKEHUI
HACTOSIIETO AJIMUHHCTPATUBHOTO PETJaMeHTa, HOPMATHBHBIX MPaBOBBIX akToB PecmyOmmku Kpeim u
HOPMATUBHBIX TMPABOBBIX AaKTOB OpP2AHO8 MEeCmHO20 CAMOYNpAGIeHus (YKazams HAuMeHOBAHUe
MYHUYUNATBbHO20 00pA306aHus) OCYIIECTBISETCS MPUBJICYCHHE BUHOBHBIX JIUI[ K OTBETCTBEHHOCTH B
COOTBETCTBHUHU C 3aKOHOJATENbCTBOM Poccuiickon denepannu.

IlepcoHanbHasi OTBETCTBEHHOCTh JIOJHDKHOCTHBIX JIMI[ 33 MPaBWIBHOCTH M CBOEBPEMEHHOCTH
OPUHATHS PENICHUs O MpeAocTaBieHHH (00 OTKa3ze B MPEAOCTABICHUM) MYHUIIUTAIBHON YCIyTH
3aKpEIISieTCs B UX JOJKHOCTHBIX PErJIaMEeHTax B COOTBETCTBHM C TPEOOBaHUSIMH 3aKOHOIATENIbCTBA.



33. IloJs10:xeHHsA, XapaKTepU3yIHe TPeOOBAHUS K NOPAAKY U (popMaM KOHTPOJIA 32
NpeJoCTaBJIeHHeM MYHHIMIIAJIBHON YCJIYITH, B TOM YHCJIe CO CTOPOHBI I'Pa’KAaH, HX 00beIMHEHH I
M OpPraHu3anmi

33.1. I'paxxnane, ux OObEAMHEHUS M OpPraHU3ALMK UMEIOT MPABO OCYLIECTBIATh KOHTPOJb 3a
MPEJOCTaBICHUEM MYHUIUIIAIBHON YCIYTH IyTEM MOJy4eHHs MH(POPMAIUU O XOJ€ MPEeIOCTaBICHUS
MYHHULMIIAJIBHOW yCIyrd, B TOM 4YHCIE O CPOKAaX 3aBEpUICHHUS aJMUHUCTPATUBHBIX IPOLELYP
(meiicTBuit).

I'paxxnane, X 00bEIMHEHUS M OPraHU3aLUU TAKXKEe UMEIOT PaBo:

HAIpaB/IATh 3aMEUYaHUS W MPEJIOKEHUS 10 YIYYIIEHUIO JIOCTYIIHOCTH U KauyecTBa
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH;

BHOCHUTb IIPEJUIOKEHHS O MEpPaAX IO YCTPAHEHUIO HAPYIIEHUH HACTOSIEro AJIMUHUCTPATUBHOIO
periameHTa.

33.2. JloJKHOCTHBIE JuIa YIIOJIHOMOYEHHOI'O OpraHa IPUHHUMAIOT MEpPbl K MPEKPaIICHUIO
JONYUIEHHbIX HAapyUIeHUH, YCTPaHSIOT MPUYMHBI M YCJIOBHUS, CIIOCOOCTBYIOIIME COBEPIICHUIO
HapyLICHUHN.

Nudopmanus o pe3yiabTarax pacCMOTPEHHs 3aMEYaHUNl M MpeUIOKEHUH TrpaxaaH, HX
OObEIUHEHUH W OpraHu3alMii JOBOAWTCS JO CBEICHUS JIMI, HANPAaBUBIIMX JTH 3aMEYaHHUA U
IIPEIIOKEHUS.

V. locyneOHblii (BHeCyAeOHBbIH) MOPAIOK 00:Ka10BAHUS PeLICHUH 1 1elicTBUIA
(0e3aeiicTBUSI) YIIOJTHOMOYEHHOI0 OPraHa, NPeJ0CTABJISIONero MyHHIMIIAIbHYIO YCIYTY,
MHOT0O()YHKIMOHAJIBbHOIO LIEHTPA, a TAK:Ke UX JO0JLKHOCTHBIX JIMI, FOCYAAPCTBEHHBIX CJAY/KALIHUX,
padoTHUKOB

34. Undopmauus 1Jis 3asiBUTEJIS 0 €ro NpaBe MoJaTh Kajao0y

34.1. 3asBuTens MMeEET MpaBO Ha OOXKaloOBaHUE JEHCTBHUM (Oe3aeiCTBUS) YTIOTHOMOYEHHOTO
OpraHa, a TaKxe ero JOJHXKHOCTHBIX JIUI] B JOCY/1I€OHOM (BHECYA€OHOM) MOPSIKE.

34.2. I'pakiane UMEIOT TPaBO OOpaImIaThbCsl JIUYHO, a TAKXKE HAMPABISTh UHAUBUIYaTbHBIE U
KOJIJIEKTHBHBIE 0OpalleHus], BKJIto4yas oOpalieHuss 00beIMHEHUH Tpak]jaH, B TOM YHUCIIE IOPUIUUECKUX
JIMII, B TOCY/IapPCTBEHHBIC OPTaHbI, OPraHbl MECTHOTO CaMOYIIPABIEHUS U WX JOJHDKHOCTHBIM JIMIAM, B
rOCYJJapCTBEHHbIE U MYHMUMIAIbHBIE YUYPESKICHHs, U UHbIC OPraHU3alMU, Ha KOTOPbIE BO3JI0XKEHO
OCYIIECTBIICHHE MyOIMYHO 3HAYUMBIX (YHKIIUH, U MX JOJDKHOCTHBIM JIHIIAM.

34.3. I'paxkiane peanusyroT IpaBo Ha oOpaleHre cBOOOAHO M 100poBOJIbHO. OCyIiecTBIEHNE
rpakJaHaMu IpaBa Ha oOpalieHne He TOJDKHO HapyIIaTh MpaBa U CBOOO I APYTHX JIHII.

3S. Ilpeamer xkasi00bl

35.1. Hapymenue cpoka perucrpanuu 3ampoca (KOMIUIEKCHOTO 3allpoca) O IMpeJoCTaBICHUU
MYHHUIUIIAJBHON YCIYTH.

35.2. HapymeHune cpoka nIpeloCcTaBIeHUsI MyHULIUIIAIbHON YCIYyTH.

35.3. TpeGoBanue y 3asBUTENS JOKYMEHTOB WM MH(GOpMAIUU JTUO0 OCYIIECTBIICHUS JIEHCTBUM,
IIPEICTAaBICHUE WIN OCYIIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU aKTaMH
Poccuiickoit ®enepauuu u (win) PecnyOomuku KpbiM, MyHMIIMIATbHBIMU IPABOBBIMU aKTaMHU IS
IIPEIOCTABIIEHUSI MYHULIUIIAJIbHON YCIIYTH.

35.4. OTka3 B mpueMe TOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMHU
npaBoBeIMU akTamu Poccuiickoit ®eneparuu u  (wnm) PecnyOmuku KppiM, MyHMIMNANbHBIMU
IIPAaBOBBIMU aKTaMH ISl IPEIOCTABICHUS MYHULMITAIBbHON YCIYTH, Y 3asBUTEIIS.

35.5. OTtka3 B MNpeAoCTaBICHMM MYHUIUNAIBHON YCIYI'M, €CIM OCHOBaHMs OTKa3a HeE
MPEeTyCMOTPEHbl  (eepallbHBIMU  3aKOHAMH M TMPUHATBIMA B COOTBETCTBUM C HUMH HHBIMHU
HOPMAaTHBHBIMU TpaBOBbIMM akTamu Poccuiickoit ®enepanuu u (uim) Pecnybonuku  Kpbim,
MYHUIIMITAJIbHBIMU ITPABOBBIMH aKTaMH.

35.6. 3arpeboBaHue C 3asBUTENS MPH IMPEIOCTABICHUM MYHHIMIIATBHOM YCIYrH IJIaThl, HE
MPEAYCMOTPEHHOW HOPMAaTUBHBIMU TPaBOBbIMHU akTamMu Poccuiickoit deneparuu u (win) PecryOmuku
KpbiM, MyHMIIMTTATIEHBIMU [TPABOBBIMU aKTaMHU.



35.7. Otka3 VYNOJIHOMOYEHHOTO OpraHa, MPEJOCTABISAIOLIETO MYHULMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIa YIOJHOMOYEHHOTO OpraHa, IMpeJOCTaBISIONIEr0 MYHUIMNAIbHYIO YCIYry B
WCTPABJICHUU JOMYIICHHBIX MMM OINEYAaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe IMPEIOCTABICHHUS
MYHULUNAIBHON YCIIYTU JOKYMEHTaX JIM00 HapylIeHHe YCTaHOBIEHHOTO CPOKA TAKUX UCIIPABIICHUI.

35.8. Hapymenue cpoka WM MOPsAAKAa BbIIAYM JTOKYMEHTOB IO pe3yibTaTaM MpPeJOCTaBICHUS
MYHULUIIAIBHON YCIIyTH.

35.9. [IlpuocraHoBieHHE MPEJOCTABICHUS MYHHLIMNAIBHOM yCIYrH, €CId OCHOBaHUS
IIPUOCTAHOBIICHHUS] HE MNPENLyCMOTPEHbl (elepaTbHbIMU 3aKOHAMH WU HPUHATBIMH B COOTBETCTBUU C
HUMH HMHBIMH HOPMAaTHBHBIMH TPaBOBBIMH akTamu Poccuiickoit @enepanuu u (unn) PecryOnmku
KpbIM, MyHHLIMTIAIBHBIMY IPABOBBIMHU AKTAMHU.

35.10. TpeboBaHnue y 3asBUTENS MPU MPEAOCTABICHUU MYHULMIAIBHOW YCIYI'M JAOKYMEHTOB
Wi  MH(QOpPMaluK, OTCYTCTBME M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJUCh IIpU
NEPBOHAYAIILHOM OTKa3€ B MPHEME JIOKYMEHTOB, HEOOXOUMBIX /ISl IPEJOCTaBICHUS MyHULIUTIAILHON
ycayrd, au00 B IMPEJOCTaBIEHUM MYHHULMNAIBHOW  yCIYI'M, 3a MCKIIOYEHHEM CIIy4yaes,
MPEAYCMOTPEHHBIX TYHKTOM 4 yacTu 1 cratbu 7 @enepanbHoro 3akona No210 - O3.

36. Opranpl rocy1apcTBeHHOH, MyHHIIMTIAJLHOMN BJIACTH, OPTaHU3ALMHU J0JIKHOCTHbIE
JIMIA, KOTOPBIM MO:KET ObITh HANMIPABJIEHA KAaJ100a

36.1. B cinyuae oOkanoBaHus IeHCTBUH (OS3ACHCTBHS) WIIM PEIICHUS AMUHUCTPAIIUH Kanoba
HaIpaBIIeTCs HAa paccMOoTpeHue [ 1aBe aqMUHUCTpaIUH.

B cnyuae oOkanmoBaHus nmedcTBUN (Oe3MEHCTBUS) WM  pEHICHHS 3aMecTUTeNns [ IraBbl
aJIMMHHCTpPAINH, JOHKHOCTHOTO juia OpraHna, mpeoCTaBisoNIero MyHUIUIIATBHYIO YCIYyTy, XKanoda
HaIpaBJIeTCs HA paccMOTpeHue [ 1aBe agMUHUCTpaLUK.

B Oprane ans 3asBuTenell mpeaycMaTpuBaeTCs HaIUYMe HA BUJHOM MECTE KHUTH Kalod H
MIPEIIOKEHUH.

37. IlopsinoK mMoJa4u M paccMOTPEHHA KAT00bI

37.1. ’KanoOa noxaercs B NMCbMEHHON (popmMe Ha OyMaKHOM HOCHTEJIE, B 3JIEKTPOHHOMN (opme
(mocpencteom EIN'Y, PIIT'Y, odunmansHOrO caifta YIOJTHOMOYEHHOTO OpraHa, 3JeKTPOHHOM MOYTHI),
MIOYTOBOM CBS3bIO, B XOJE IMPENOCTABJIEHUS MYHUIUNAIbHONW YCIYI'M, HOpHU JIMYHOM OOpalleHuu
3agBuUTeNs B Opral, MocpeAcTBOM TeneGoHHOW «ropsueit nuHum» CoBeta MUHHMCTpOB PecnyOnuku
Kpbim.

XKanoba nomkHa coepxKarh:

1) HauMeHOBaHUE YIIOJIHOMOYEHHOTO OpraHa, MPEeJOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOI'O OpraHa, MPeJOCTaBIIAIONIEr0 MyHUIIUIAIBHYIO YCIyTy, J100
MYHMIMIIAJIBHOTO CIYXAIIEro pelieHus u aeicTBus (0e31eicTBrIE) KOTOPBIX 00KaTyloTCs;

2) damunuio, UMs, OTYECTBO (HOCJIEIHEEe - NPU HAJIWYMU), CBEIACHHUS O MECTE XXHUTEIbCTBA
3asBUTENs - (U3WYECKOro JMIA JIMOO0 HAaMMEHOBAaHUE, CBEACHHUS O MECTe HaXOXKIACHMS 3asgBUTENS -
IOPUIMYECKOT0 JINIa, a TaK)Ke HOMep (HoMepa) KOHTaKTHOTo TeiedoHa, ajpec (aapeca) JIeKTPOHHOU
MOYTHI (TP HAJMYMHU) U TOYTOBBIN apec, M0 KOTOPBHIM JOHKEH OBbITh HAIpaBJIeH OTBET 3asBUTEIIO;

3) cBenmeHust 00 OOKalyeMbIX peLICHUSX M JedcTBHAX (Oe3eiicTBUU) YIIOJIHOMOYEHHOTO
OpraHa, NpPEIOCTaBISIONIEI0 MYHULHUIAIbHYIO YCIYry, ITOJKHOCTHOTO JUIA YTOJHOMOYEHHOIO
oprasa, MpeJoCTaBIAIONIEr0 MYHUIIUIIAIBHYIO YCIIYTY, JIN00 MYHUIIMIIAIBLHOTO CIYXKAaIlero;

4) noBonbl, HA OCHOBaHMHM KOTOPBIX 3asBUTEIb HE COIVIACEH C pPEIICHHEM U JIeHCTBUEM
(Oe3neiicTBueM)  YIOJHOMOYEHHOTO  OpraHa, MpeJOCTaBIAIONIET0  MYHHMIHMIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIA YTIOJIHOMOYEHHOTO OpraHa, MPeJIoCTaBIIAIONIEr0o MyHULIMIIATBHYIO YCIYTY, JU00
MYHUIIUTAIBHOTO CIIY’)Kallero. 3asBUTENEM MOTYT OBbITh MPEJCTaBICHbI JOKYMEHTH! (MpU HAJIMYMN),
MOATBEP>KIAOIIUE T0BO/IBI 3asBUTENS, TMOO UX KOIUH.

38. Cpoku paccMOTpeHHS KAJT00bI
38.1. B cimywyae nocyneOHOTO (BHECYAEOHOT0) 00KATOBAaHUS 3asiBUTENIEM PEUICHUN U JEHCTBUIA
(6e3neiicTBUsA) YTMOJTHOMOUYEHHOTO OpraHa, MPEIOCTAaBJISIONICT0 MYHHITUIAIBHYIO YCIYTy, >XKajoba
MOAJNIC)KUT PACCMOTPEHUIO B TedeHue 15 pabouumx JHEH co JHS €€ PEerucTpalud, a B Ciydae



00XaJloBaHUSI OTKa3a YTOJIHOMOYEHHOTO OpraHa, MPEeAOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTy B
npueMe JAOKYMEHTOB Yy 3asBUTENs JUOO B UCHPABICHUM JOIMYIICHHBIX ONEYaTOK M OUIMOOK WM B
ciiyyae 00)alloBaHMs HapyLICHHUsS YCTAaHOBJICHHOTO CPOKa TaKMX HMCIIPABICHHUH - B Te4eHUE 5 paboumx
JTHEH CO JTHA €€ PErHCTPaLUH.

XKanoba perucrpupyercst B YIOJTHOMOYSCHHOM OpraHe B TeueHue | pabouero .

39. Pe3ysbTaT paccMOTpPEeHHS KaJI00bI

39.1. Ilo pe3ysnbTaramM pacCMOTPEHHS KAIOOBI MPUHUMAETCS OJTHO M3 CIICIYIONIUX PEIICHUMN:

a) ’)kano0a y/I0BIETBOPSAETCS, B TOM YKCIIE B (JOPME OTMEHBI IIPUHATOTO PEUICHHUS, UCTIPABICHUS
JOTMYIIEHHBIX ONEYaTOK M OLIMOOK B BBUIAHHBIX B pe3y/lbTaTe MNPEIOCTaBICHUS MYHUIUIAIbHON
YCIIyTH IOKYMEHTaX, BO3BpATa 3asBUTENIO JEHEKHBIX CPEJCTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMaTHUBHBIMU IIPABOBBIMH akTaMu Poccuiickoii ®enepanuu u (uin) Pecriyonuku Kpbim;

2) B yAOBJIETBOPEHHUH KaJIOOBI OTKA3bIBACTCS.

39.2. B ciiy4yae ycTaHOBJIEHUSI B XOJI€ WJIM MO pe3yJbTaTaM pacCMOTPEHUS >KajoObl MPU3HAKOB
cocTaBa aJIMMHHUCTPATUBHOIO IPABOHAPYIIEHUS] WU MPECTYIUIEHUs] JOJDKHOCTHOE JIMIIO, HAJEJIEHHOE
MOJIHOMOYHSIMU IO PACCMOTPEHUIO Kan00, He3aMEATUTENIbHO HANPABIISAIOT UMEIOIINECs MaTepHalbl B
OpraHbl IPOKYpaTyphl.

40. Iopsinoxk uHPpOPMHUPOBAHUS 3asiBUTEJISI O Pe3yJILTATAX PACCMOTPEHHS KAT00bI

40.1. He no3gHee nHA, CIEIYIOLIETO 3a JHEM IMPUHATUS pEIIEHHs, 3aSBUTENI0 B MUCbMEHHOU
dbopMe M TO JKENAaHWIO 3asBUTENSI B DJIEKTPOHHOH (hopMe HampaBlisIeTCsi MOTUBHUPOBAHHBIH OTBET O
pe3yabTaTax pacCMOTPEHUS KaJlOOBI.

40.2. B cnyyae npu3HaHMs 5Kai00bl OAJIEXKAIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIIO, JaeTCs
uHpopMalus 0 ASUCTBUAX, OCYLLECTBIIAEMBIX OPTaHOM, IPEJOCTABIIAIOUIMM MYHHIIUIIATBHYIO YCIYTY B
HENAX HEe3aMeIUTEIBbHOTO YCTPAHEHUS BBISBICHHBIX HApYIIEHUH NpPHU OKAa3aHWW MYHHIUIAIBHON
YCIYTH, a TaKKe MPUHOCATCS U3BUHEHMS 3a JOCTaBJIEHHbIE HEYJOOCTBA U yKa3blBaeTcs MH(OpMaIus o
JambHEMIINX JEeHCTBHUSIX, KOTOpble HEOOXOAMMO COBEPIIUTh 3asBUTENI0 B ILENAX MOJyYeHHUs
MYHHUIUTIAJBHOW YCIYTH.

40.3. B cnyyae mpu3HaHUA KajJoObl HE IMOJUIeXkalleil yJOBIETBOPEHHIO B OTBETE 3asBUTEIO,
JAr0TCs apTYMEHTHPOBAaHHBIC PAa3bsCHEHUS O MPUYMHAX MPHUHSATOTO PEIICHHS, a TakKe WH(POpMAIHS O
nopsiike 00kaJloBaHUs MPUHATOTO PELICHHUS.

41. Ilopsinok 00:xaJIOBAHUS PelIeHUs 0 xKajun00e
41.1. Ilpunsaroe, Mo pe3ysibTaTaM pacCMOTPEHHUS Kaj00Bbl, pEIIeHHE MOXKET ObITh 00KalOBaHO B
NOpsiIKe, YCTAHOBJICHHOM JIEHCTBYIOUIMM 3akoHojaTenbcTBOoM Poccuiickoit ®enepanuu v (Win)
PecniyOnuku Kppim.

42. IlpaBo 3asiBuTEJIs1 HA NOJy4eHHe MHGOPMALMH U IOKYMEHTOB, He00X0AUMBIX LISl
000CHOBAHMS M PACCMOTPEHMS KaJI00BbI
42.1. 3agButens BOpaBe oOpatutbes B OpraH 3a mnoiydeHHeM HHGOpPMalMu U JOKYMEHTOB,
HEOOXOAUMBIX JJI1 00OCHOBaHMS M PAacCMOTPEHHs >Kajao0bl, B MUCBbMEHHOW (Gopme, B TOM UHUCIIE MPH
JTUYHOM OOpAILEHUH 3asBUTEINS, WIH B 3JIEKTPOHHOM BHJIE.

43. Cnoco0b! HH(pOpMUPOBaHUS 3asiBUTeJ/IeH 0 MOPS/IKe MOJAYH M PACCMOTPEHHUS KaT00bI

43.1. Uadopmanuio o mopsake Mojadd U pacCMOTPEHUs HKajao0bl 3asBUTENb BIIPABE MOJIYYHUTh
Ha WH(GOPMALMOHHBIX CTEHJAaX, B MeCTaxX MPEeAOCTaBICHHUS MYHUIUMNAIBHON YCIYrH, MOCPEICTBOM
TeneOHHOHN CBSI3M, NMPHU JIMYHOM OOpAIleHUH, MOCPEACTBOM IOYTOBON CBS3M, B AJIIEKTPOHHOM BHJIE
(EIII'Y,  PIII'Y, odunuanpHplii calT  YNOJIHOMOYEHHOTO OpraHa, »JJEKTpPOHHAas  IouTa
YII0JIHOMOYEHHOI'O OpraHa).



[Ipunoxenne Nel

K aJIMUHUCTPATUBHOMY  pErJaMeHTy
IIPEIOCTABIIEHUS] MYHHUIMIAIBHON yCIyru
«IlepeBox KMIIOr0 NMOMEIIEHUSI B HEXUIIOE
IOMEIIEHUE M HEXKUIIOro IOMEIIEHUsS B
KHJI0€ TOMEIIEHUE

aaMuHucTpanu  OpIIOBCKOTO  CEIbCKOTO
nocenenus: KpacHonepekornckoro paiioHa
PecniyOnuku Kpeim

(I)opMa 3asiBJICHUSA 0 MIPEAOCTABJICHUHN MyHHIIHHaJIbHOﬁ ycayru

KOMY:

(Haumeno8anue  YHNOIHOMOUYEHHO2O0 opeana MecmHo2o
camoynpasnenus)

OT KOrI'o:

(nonnoe wnaumenosanue, MHH, OI'PH topuduueckozo nuya)

(konmaxmubvii  mene)on, SIEKMPOHHAS NOUMA, NOYMOGHIL
adpec)

(hamunus, ums, omuecmso (nocieonee - npu HAIUYUU), OAHHbIE
QOKyMeHma,  YOOCMOSepsaoue20  TUYHOCHb,  KOHMAKMHbIU
menepoH, aopec INeKMPOHHOU ROYMbL YROTHOMOUEHHO20 TUYQA)

(Oarnnbie npedcmasumensi 3as6umess)

3ASBJIEHHUE
0 nepeBo/e HKUJIOro MOMELIEHUsI B HEKUI10€e ITOMeleHHe U HeKUJIOT0 MOMELeHUs B JKIJ10e
NnoMeleHue

[Tpomy npenocTaBUTh MyHULIMNIATIBHYIO YCIYTY
OTHOIICHUU MOMEIEHUS, HaxXOoJAIIerocs B COOCTBEHHOCTHU

(015 pusuneckux auy/unousudyarbvix npeonpunumameneti. ®UO, ookymenm, y00Cmosepaiowull IUUHOCMb. 6UO
ooxymenma nacnopm, MHH, CHUJIC, OI' PHUII (015 unousudyanvhwvix npeonpunumameneil), 0ist i0puOU4ecKux auy:

noanoe naumenosanue ropuouieckozo auya, OI'PH, MHH)



PacIoioKEHHOTO o azapecy:

(eopoo, ynuya, npocnekm, npoe3o, nepeyiox, wocce)

(Ne keapmupul, (meKkyujee HazHaueHue nomeujenus (00wan NIOWAdb, HCULAS NOMeUeHUs) (KHcunoe/neaxcuioe)
nI0OWAOD) U3 (ACULO2O/HENCUTI020) NOMEUeHUs 8 (HedcUuLoe/dHcuoe)
(HYJICHOE ROOUYEPKHYMb)

IToamuce

(pacwiugposka noonucu)

Mara: I_ l

[Tpunoxenue No2

K aJMUHHCTPATUBHOMY periaameHTy
IPEOCTaBICHUs] MYHUIMIIAIBHON YCIyTru
«[lepeBon KUJIOrO MOMEUIEHUSI B HEXKUIIOE
IIOMEIIEHUE M HEXWJIOro IOMEIICHUs B
KHUIJIO€ TIOMELICHHUE)

aagMuHHCcTpanuu  OpIIOBCKOTO  CEIBCKOTO
nocesieHns: KpacHonepeKkonckoro paiioHa
Pecniy6nuku Kppeim

PecniyOnuku Kppim

Komy

(pamunus, ums, omuecmso -

0n1s epasicoan;

noJIHoe HauMeHOo8aHue opeanusayuu -

07151 OPUOUHECKUX UY)

Kyna
(noumosyiii unoexc u aopec
3an6UMenst CO2NACHO 3As6JIEHUIO
0 nepegooe)
YBEJOMJIEHUE

0 nepesojie (0TKa3e B MepeBo/ie) KUI0ro (HeKUJI0ro)
NMOMellleHHsl B HEXKIWI0€e (PKHJ10€) TIoMenIeHne

(I’lOﬂHO@ HaumeHosarnue opeana Mecmmnozco camoynpaejienus,

ocyujecmenauie2o nepesoo NoMeweHus,)
paccMOTpEB MPEACTABICHHBIE B COOTBETCTBUU € YACThIO 2 cTaTthu 23 XKunmuimHoro kojaekca Poccuiickoi
denepanuu JOKYMEHTHI O TMEPEBOJE MOMEIICHUs OOIIeH TUIONIAIbI0 KB. M, HaxOJSLIErocs IO
aapecy:

(Hal/lMeHOG‘aHZ/le ZOPO()CKOZO Uiu CceibCKkoco nOC@]leHM}Z)




(HaumeHosaKUe YIUYbL, NIOWAOU, NPOCheKmA, OYabeapa, npoe3oa u m.n.)

Kopmyc (BlIaJieHue, CTpOEHHUE) 13 JKUJIOTO (HEKUJIIOTO) B HEXMIIOE (SKHITOE)
JIOM , , KB. ,
(HeHyIICHOe 3auepKHYMb) (HeHyIICHOe 3aUepKHYMb)
B HEIsIX UCIIOJIb30BaHUS MIOMEIICHUS B Ka4yecTBe

(6‘1/{() UCNOJIb306AHUSL NOMEWEeHUA 6 coomeemcmeuu

¢ 3as61eHueM o0 nepegooe)

PEHINJI ( ):
(HaumeHo8aHUe aKkma, O0ama e2o NPUHIMuUs U Homep)
1. [TomerieHue Ha OCHOBAHUHU MTPHUIIOKEHHBIX K 3asBJICHUIO TOKYMEHTOB:
KHWIOTO (HEKUIIOr0) B HEXKUIIOE (KUII0E)
a) MepeBECTH U3 --- 0e3 mpeBapUTENbHBIX YCIOBHIA;
(HeHydICHOe 3a4epKHYMb)

0) mepeBecTH U3 JKUJIOrO (HEXKHIOr0) B HEXWioe (KUIIO€) MPH YCIOBUU MPOBEICHUS B

YCTaHOBJICHHOM TOPSIKE CIICTYIOIINX BUIO0B PaboT:

(nepeuenv pabom no nepeycmpoucmay

(nepennanupogxe) nomeujenus

UNU UHBIX HEOOXOOUMBIX pabOm RO PEMOHMY, PEKOHCIMPYKYUU, Pecaspayu noMeujeHus)

2. OTka3aTh B IEPEBOJIC YKA3aHHOTO MOMEIICHUS U3 KUIOTO(HEXHUIIOT0) B HEXIIOE (KUIIOE) B

CBA3HU C
(ocnosanue(s), ycmanosnennoe yacmoio 1 cmamou 24 Kunuwynoeo kooexca Poccuiickoii @edepayuu)

(OondxcHocmob auya, (noonucyw) (pacuugpposxa noonucu)
noonucaguie2o ygedomierue)

« » 20 T.

M.IL



