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OO0yTBepKICHUUAIMUHUCTPATUBHOT OpETIamMme
HTAIpeI0CTaBICHUS MYHUIIUTIATBHON YCIyTU
«Bpimaya apxXMBHBIX CHOPABOK, apXHBHBIX
BBIITMCOK M apXUBHBIX KOMHM MO COIMAIBHO-
IIPABOBBIM 3aITPOCAM)

B cootBerctBuM co cratheil 13 ®depepanpHOoro 3akoHa ot127.07.2010Ne210-
O3«O00praHn3alMHUIPEI0CTABICHHUITOCYIAPCTBEHHBIXUMYHUIIMIAIBHBIXYCITYT», Deaepa
IbHBIM3aKOHOMOT06.10.2003Ne131-03
«O000mMXIIpUHIMIIaXOpraHu3auuuMecTHorocamoynpasieHussBPoccuiickoii®eneparm»
,PYKOBOJICTBYSICb Y CTaBOM MYHHILMIIAIILHOIO 00pa3oBaHusd BHIIIHEBCKOE CEIbCKOE
nocenenne KpacHomepekornckoro paiiona PecnyOnuku KpbiM, agMuHucTpanms
BHIIIHEBCKOTO CEIBCKOIONOCEICHUS
IHOCTAHOBJISAET:

1.YTBepauThIIpuIaraeMpIliIpeI0CTaBICHUsI MYHHULIMIIAJIIBHOM  yciyrd  «Bprgada
apXMBHBIX CIPABOK, APXUBHBIX BBIIHCOK W aPXMBHBIX KONMWN IO COLMAJIBHO-IIPABOBBIM
3ampocamy.

2. IlocraHoBieHME aJIMHUHHUCTpALMU BHIIHEBCKOTO CEJIIBCKOTO MOCEIEHUs OT
25.10.2019 1. Ne 174 «OO0 yTBepKAECHHHM aJIMHHHCTPATUBHOIO pErjiaMeHTa IO
MPEJIOCTABICHUI0O MYHHUIIMNAIBHOW ycnyrun «Bblzaya apXuBHBIX CIPaBOK, apXHBHBIX
BBIIIUCOK W AapXMBHBIX KOMHMM 1O COLMAJIBHO-TIPABOBBIM 3alpocaM»» - CUYUTaTh
YTPATUBILIHUM CHITY.

2.1IpenocraBineHne MYHMIMIIAJBHOW YCIyTH «Bblgada apXuBHBIX —CIIPAaBOK,
ApXMBHBIX BBIIUCOK W AapXUBHBIX KONUH 10 COLUAIBHO-IIPABOBBIM 3alpocam»»
OCYULIECTBJIATh B COOTBETCTBUU C YTBEPKIACHHBIM PETJIAMEHTOM.

3.HacrosmeenocranoBienneooHapooBaThHa0puItmaibHoMnopTanel [paButenscTs
aPecnyonmukuKpeimHactpanuiieKpacuonepekornckoropaionahttps://krpero.rk.gov.ruspasa
ene«MyHuUIIMNIATLHBIEOOpa30BaHUsIpalioHanoapas3aei« Bumnesckoe
CeJIbCKOETOCeIEHUEHNHANH(OPMaLlMOHHOMCTEHIEB3JaHUH aAMUHUCTPALIMH
Bumnesckoro
cenbckoromnocenenusiKpacnonepekornckoropaiionaPecnyonukuKpeivnoanpecy: 296030Pe
cnyonukaKpsiMKpacHonepekornckuiipaiion c. Buineska, yi. Jlenuna, 58.

4.

HacrosiieenocTaHoBIE€HUEBCTYIAETBCUITY CMOMEHTAEr000HAPO,10BaHUS(OITyOJIMKO
BaHUS).
5. KoHTpoJ1b3anucnoIHeHHEMHACTOSAIET ONTIOCTAHOBIEHUSIOCTABIIAI03aCO00M .



IIpencenarens BUIIHEBCKOTO CEIIBCKOTOCOBETA-

IJIaBaaIMUHUCTPALIMU BUIIIHEBCKOTO CEIBCKOTONOCENEHUS B.B. Kepnyc
YTBepxkacH
MTOCTAHOBJICHUEMAAMUHUCTPALINU
BuniHeBCcKOrocenbckoro
noceneHuaKpacHONepeKoncKkoro
pationa Peciy6auku Kpbim
0129.09.2020 Ne 230

AIMUHHMCTPATHUBHBIN perjiaMeHT
NPeaoCTABJCHUS MYHHMIMIIAJIbHON YCIAYTH
«Bbl1aya apXuBHBIX CIIPABOK, APXUBHbIX BbINMCOK H APXUBHbIX KOIUI 110
COLMATBLHO-IIPABOBbIM 3aIIPOCaM))

I. O01Ine mosro:KeHUA
1. llpeamer peryjiMpoBaHusl AAMUHUCTPATHBHOIO PerjiaMeHTa

1.1. AAQMHHHCTpAaTHBHBIA perjlaMeHT MpPEeJOCTaBIECHNUsS MYHUIUNAIbHON ycinyru «Bpinaua
apXMBHBIX CIPABOK, ADXUBHBIX BBIIIMCOK U APXUBHBIX KOMHUM O COLMAILHO-IIPABOBBIM 3aipocam» (Jaiee
— AJZIMMHHUCTPaTUBHBIN PETJIAMEHT) OIpENEseT MOPSIOK U CTAaHAAPT MPEAOCTaBICHUS MYHUIUIAIbHOM
YCIIyTH, CPOKHM U IOCIJIEAOBATEIBHOCTh IEHUCTBUM IO €€ HCIIOJHEHUIO aJIMUHHUCTpalMd BUIIHEBCKOro
cesibekoro nocenenus: Kpacuonepexornckoro paifona Pecniyonuku Kposim (nanee — Opran).

Hacrosimuit AIMUHHCTpPAaTUBHBIA perylaMeHT pa3pabdoTaH B LEISIX IOBBIILEHUS KayecTBa
MIPEIOCTABIICHUS U UCTIOTHEHUSI MyYHUIIUIAIIBHOM YCIIyTH, B TOM YHCJIE:

- YIIOPA0YEHUS aAMUHUCTPATUBHBIX Ipoleyp (neicTBuil);

- COKpAIlleHHs KOJMYECTBA JIOKYMEHTOB, IPENOCTABIIAEMbIX TpakJaHaAMH i MPEAOCTaBICHUS
MYHMLMIIAJILHON YCIIyTH;

- YCTaHOBJIEHHS  OTBETCTBEHHOCTH  JOJDKHOCTHBIX Jul OpraHa, MNpeaoCTaBIISIOIIMX
MYHUIUNAIBHYIO YCIYTY, 3a HECOONIoleHue MMM TpeOOBaHMH AJMHMHUCTPATHUBHOIO pErJIaMEHTa IpH
BBITIOJTHEHUH aIMUHUCTPATUBHBIX IpOLEAYp (IeHCTBHIN).

1.2. TemaTnka 3anpoCcOB COLMAIBLHO-IIPABOBOI0 XapaKTepa, OXBATHIBAET BOIIPOCHL: O MPaXKAAHCKOM
COCTOSIHMH, MOATBEPKIACHUN TPYAOBOTO CTa)Ka, pa3Mepax 3apabOTHOM MJIAaThl, TPOXOXKACHUU CIIYkKObI B
BoopyxeHHbIX cunax, ygactuu B Bemukoit OtedectBenHOM BoiiHe 1941 - 1945 rr. M Apyrux BOCHHBIX
KOHQUIMKTaX, HECYAaCTHBIX CJIy4asX Ha IPOMU3BOJCTBE, HArpaXJCHUM TOCYJapCTBEHHBIMH U
BEJJOMCTBEHHBIMHM HAarpajiaMu, MNPUCBOCHUM IOYETHBIX 3BaHMM, MOJy4€HUU OOpa30BaHUSI, ONEKYHCTBE,
NaTPOHUPOBAHUM, O PENpeccHsix, JAeNopTallid, HACUIbCTBEHHOM BBICEJIEHHM, MpeObIBaHUU B
KOHIIarepsix, 0 MOJATBEPKIEHUU UMYIIECTBEHHBIX U APYTUX MPaB.

WNudopmanus colraabHO-IPaBOBOIO XapakTepa 0 3arpocaM I'pakJaH U OpraHu3aluil BelaeTcs
B (hopMe apXMBHOM CHPaBKH, apXUBHON KOMHMH U apXUBHOM BBIITUCKHU.

ApxuBHas crpaBKa - JOKYMEHT, COJAepXalluil apXUBHYI0 MH(POPMALHUIO O MpEeaMeTe 3arpoca, C
YKa3aHHEM MTOMCKOBBIX JIAHHBIX JOKYMEHTOB, HA OCHOBaHHH KOTOPBHIX OHA COCTABJICHA.

ApxuBHas Komusi - JOKYMEHT, BOCIPOU3BOISIIMN TEKCT WIM H300pakeHHEe apXHBHOTO
JIOKYMEHTA, C YKa3aHUEM €ro IOUCKOBBIX JTAHHBIX.

ApXMBHasl BBIIMCKAa - JOKYMEHT, JOCJIOBHO BOCIPOM3BOASIIMN YacTh TEKCTa apXUBHOIO
JOKYMEHTa, OTHOCSIIYIOCS K ONpEIeIEeHHOMY BONpocy, (akTy WIM JHIY, C YKa3aHHEM IOMCKOBBIX
JAHHBIX TOKYMEHTA.

WupopmalinoHHOE MHUCBMO — THCHbMO, COCTaBJIEHHOE Ha OJlaHKe apxuBa IO 3alpocy
MOJIb30BATENsl, COJepiKallee MHPOPMALMI0O O XPaHAIMXCS B apXUBE AapXMBHBIX JOKYMEHTaX II0
oTpesieNIeHHOH MpobiieMe, TeMe.



2. Kpyr 3asiBuTeJIeil pH NpeIoCcTaBIeHUA MYHUIIUNIAJIBHOMH YCJIYyTH
2.1. 3asBUTENAMH Ha MPEIOCTABICHUE MYHUITUTIATBLHON YCIIYTH SBIISIOTCS (PU3MUECKHUE WITH
IOpUJIMYECKUE TTUIA (J1aJiee - 3asBUTEIIb).
OT uMeHH 3asBUTENEeH MOTYT BBICTYIATh UX MPEICTABUTENH, IEHCTBYIOIINE B COOTBETCTBUU
C MOJIHOMOYUAMMU, IMOATBCPKAACMBIMU B YCTAHOBJICHHOM 3aKOHOM ITOPAJKE.

3. TpeGoBaHus K NOPsiAKY HH(POPMHPOBAHHS O NPEJIOCTABJICHMN MYHHMIMIIAIbHOMN
yCayru

3.1. [Hopsnok momyueHust UHGOPMAIMH IO BOIIPOCAM MPEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH U
yCIIyT, KOTOpbIE SIBJIAIOTCA HEOOXOAMMBIMM M 00S3aTEIbHBIMHU JJIS MIPEJOCTaBICHUS MYHUIUIAIbHON
YCIIYTH:

1) mybiryHOE MUChbMEHHOE KOHCYJIbTUPOBaHUE (TIOCPEICTBOM pa3MelieHus: nH(opmaIun):

- Ha o¢unuanbHoM BeO - caiite Oprana u l'ocymapcTBeHHOro OFO/PKETHOTO YUPEKIACHUS
Pecny6mukn  KpbiM  «MHOroyHKIIMOHAJIBHBIA ~ LEHTP HNPEJOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIMNAIBHBIX yeuyr» (nanee — 'BY PK «M®Ly);

- B (enmepasbHOM TOCyAapCcTBeHHOM WH(pOpMarmoHHOW cucreMe «EnuHBIA — mopTan
TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX ycnyr (¢yHkumii)» (mamee — EINI'Y) m B rocymapcTBeHHOM
uHpopMalnoHHOH cucteme «llopran rocynapcTBeHHBIX M MyHMLIMNAIBHBIX ycuyr Pecny6iuku Kpeim»
(manee — PIII'Y);

- Ha MH(GOPMALIMOHHBIX CTEHJaX, B MECTax MPeAOCTaBICHUS MyHHLMNAIbHOHN yciyru OpraHa u
MHOTO()YHKIITHOHAJIFHOTO LIEHTPa MPEJOCTABICHUS TOCYJApCTBEHHBIX U MyHULIMTIAIIBHBIX YCIYT (Jajee —
MHOTO(YHKITMOHATIBHBIN IICHTP);

2) MHIWBUAYaTbHOE KOHCYJIBTUPOBAHHE IO CIPAaBOYHBIM TeleOHHBIM Homepam OpraHa u
MHOTO()YHKIIMOHAJIbHBIN LIEHTD;

3) uHAMBUAYaAJbHOE KOHCYJIbTHPOBAHUE IO IOYTE, B TOM YMCJIE IOCPEACTBOM 3IEKTPOHHOMU
noyTsl (B ciyyae IOCTYIUIEHHs COOTBETCTBYIOLIEro 3ampoca B OpraH MM MHOTO(QYHKLIHOHAJIbHBIN
LEHTP);

4) nocpeICTBOM MHIMBUAYAIBHOIO YCTHOIO HHPOPMHUPOBAHUS.

3.2. Ily6im4yHOe TNHChMEHHOE KOHCYJIBTHPOBAHWE OCYIIECTBISICTCS IIYyTEM pPa3MEUICHHUS
MHPOPMALIMOHHBIX ~MaTepUaJoB Ha HH(MOPMAIMOHHBIX CTEHIAX B MecTaXx MpeAOoCTaBICHUS
MYHHUIMIIAJIBHOM YCIYTM, MyOJUKauuW HH(OPMALMOHHBIX MAaTepualoB B CpEACTBaX MacCOBOM
uHpopManuy, BKIoYas nmyOnukanuioo Ha oduuuanbHoMm caiite Oprana u I'BY PK «M®L», EITY,
PIII'Y. KoncynbTHpoBaHHEe MyTeM NyOIMKanU¥ WHGOPMALMOHHBIX MaTepUanoB Ha OQHUIIHATBbHBIX
caiiTax, B CpeACTBaX MacCOBOM MH(pOpMAIMK PETHOHAIILHOTO YPOBHA OCyIIecTBsgeTcs: OpraHoM.

Ha undopmanumonnsix crenaax OpraHa, B MecTax HpeIOCTaBIECHUS MYHUIMIAIbHOW YCIYTH,
pasmenaercs cieayromias HHGopMarus:

- KcyepInbIBaroIiast UHpopmanus o HopsAKe NPeJOCTaBICHHUS] MyHUIIUIAIBHON YCIIyTH;

- BBIACPKKHU U3 AJMUHUCTPATUBHOTO PETJIAMEHTA U IPUIIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX NMPEAOCTaBIsIETCS MyHHUIMNAIbHAs yciayra; (amMuing, UMeHa,
oTdyecTBa (MocjienHee - MPH HAJIWYMK) U JIOJDKHOCTH COOTBETCTBYIOUIMX JIOMKHOCTHBIX JIUI, PEXHUM
IIpUeMa UMH 3asIBUTETIEN;

- anpec o¢punmansHoro caiita I'bY PK «M®ILl», Ha KOTOPOM MOXXHO y3HaTh ajpec U rpaduku
paboThl MHOTOQYHKIIMOHAIBHBIX LIEHTPOB;

- BBIJICP’KKU U3 HOPMATUBHBIX NIPABOBBIX aKTOB MO HanOoJIee YacTo 3a/1aBa€MbIM BOIIPOCAM;

- HCYEpIbIBAIONIMM TepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHM C HOPMATHUBHBIMU
IIPAaBOBBIMU aKTaMH JUJIsl IPEJOCTABICHNS MyHULIMTIIAIILHON YCIIYTH;

- (hopmpbl 3asiBNIEHMIT;

- IEpeYEHb OCHOBAHUH /ISl OTKa3a B PEAOCTaBIEHUN MYHUIIUIIAIIBHON YCIIyTH;

- TIOPSAOK OOXKaJIOBaHUSI PEIICHWW, JEHCTBUA WM O€3IeUCTBUS  JOJDKHOCTHBIX  JIHII,
IIPEIOCTABIIAIOINX MYHUIIUNIAIBHYIO YCIIYTY.

3.3. CexTop nHGOPMHUPOBAHUS B OXKUIAHUS MHOTO() YHKIIMOHATIBHBIX IIEHTPOB BKIIFOYAET B CEOs:

a) nH(GOPMAIIMOHHbBIE CTEH/IbI MM WHBbIE UICTOUHUKU MH(POPMUPOBAHUS, COJIEPKAINE AKTYAIbHYIO



Y MCUEPIIBIBAIONIYI0 HH(OPMAIIHIO, HEOOXOAUMYIO JUIS TTOJIyYEHHsI TOCYIapCTBEHHBIX U MyHUITUTIAIBHBIX
YCIIYT, B TOM YHUCJIE:

- [epeuYeHb TOCYJApCTBEHHbIX W MYHHULIMNAIBHBIX YCIYr, MPEIOCTABIEHUE KOTOPBIX
OpPraHU30BaHO B MHOTO(PYHKIIMOHAIBHOM IIEHTPE;

- CPOKH NPEAOCTABIEHUS FOCYIAPCTBEHHBIX U MYHULUIIAJIBHBIX YCIYT;

- pa3mepbl rOCyJapCTBEHHOM IOIUIMHBI M WHBIX IUIATEXKEH, YIJIa4YMBAa€MbIX 3asBUTEIEM IpPU
II0JIyYE€HUU TOCYJapPCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT, HOPSAAOK UX YIIAThI;

- uHpOpPMAIMIO O JOMOJHUTENbHBIX (CONYTCTBYIOIIMX) yciayrax, a Takxke o0 ychyrax,
HEOOXOJUMBIX W 00s3aTeNbHBIX JUIS MPEAOCTABICHHS TOCYAAPCTBEHHBIX W MYHHMLMMAIBHBIX YCIYT,
pa3Mepax U NOpsAJIKE UX OIUIATHI;

-  TOpANOK oOOKalmoBaHWsI  JEHCTBUEM  (Oe3deiicTBHs), a TakKe pEIICHWH  OpraHoB,
MPEAOCTABIIAIOIINX FOCYJaPCTBEHHBIE YCIYTU, U OPraHOB, MPEJOCTABIISIIOIIUX MYHULIUIIAIBHBIE YCIYTH,
TOCYJapCTBEHHbIX M MYHHLIHMIMAIBHBIX CIY)XallMX, MHOTO(YHKIMOHAJIbHBIX IIEHTPOB, PAOOTHUKOB
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB;

- “H(OpPMAIIHIO O MPEAYCMOTPEHHON 3aKoHOAaTeIhcTBOM Poccuiickoit denepanuu u Pecybnuku
KpbIM OTBETCTBEHHOCTH [OJKHOCTHBIX JIML[ OPraHOB, IPEJOCTABISAIOIIMX TOCYJAapCTBEHHBIE YCIIYTH,
JNOJDKHOCTHBIX ~ JIMII  OpPraHoB,  IPENOCTABIAIOIIMX  MYHHMLIMIAJIbHBIE  YCIYI'M, paOOTHHUKOB
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, PaOOTHUKOB MPUBIEKAEMBbIX OpraHH3alMil 3a HapyllIeHHE MOpsIKa
IIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;

- uHpOpMalIMIO O TOpSAAKE BO3MEIICHHS Bpela, MPUYUHEHHOTO 3asBUTENIO B pe3yibTare
HEHAJUIeKAIETO HCIOJHEHHUS JHMOO HEHCIOMHEHHS MHOTO(YHKIIMOHATBHBIM IIEHTPOM WJIH  €ro
paboTHUKaMHU, a TakKe IPUBIEKAEMbIMH OpPraHU3alMsSIMU WIM HUX PaOOTHUKAMH O0O0sI3aHHOCTEH,
MPEIyCMOTPEHHBIX 3aKOHOAaTeIbcTBOM Poccuiickoii @enepanun u Pecniyonmku Kpoiw;

- pexuM paboThl W aapeca HWHBIX MHOTO(YHKIMOHAIBHBIX IIEHTPOB U TMPUBIEKAEMBIX
OpraHu3aIyii, HaXoIAmuXcst Ha Tepputopun Pecriyonuku Kpoiwm;

- UHYI0 uHOOpMaIMI0, HEOOXOAUMYIO HJSl TMOJYYEHHs] TOCYJapCTBEHHOW M MYHUIUMAIbHOU
YCIIYTH;

0) He MeHee OJHOro okHa (pabodero mecra), 000PYAOBaHHOTO MEPCOHAIBHBIM KOMIBIOTEPOM C
BO3MOKHOCTBIO JIOCTYIa K HH()OPMAIIMOHHBIM CUCTEMaM, MEYaTaOIIUM U CKaHUPYIOIUM YCTPOHCTBOM,
ANEKTPOHHON CHCTEMOM YIPaBJICHUS OYEPEbI0 U MPeIHA3HAYSHHOTO JIIsl UH(GOPMUPOBAHUS 3asBUTEICH
O TOpSAJKE NPEJOCTaBICHMS] TOCYJAapCTBEHHBIX W MYHUIMNANBHBIX YCIYr, O XOJI€ PacCMOTPEHUS
3aIpOCOB O IPEJOCTABIEHNH IOCYIapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIIYT, a TAKXKE JUIsl IPEJOCTABICHUS
WHOW WH(OpMaIMK, B TOM YHWCJIE YKa3aHHOW B MOAMYHKTE «a» Hacrtosmero myHkra. OkHa (pabouune
MECTa), CO3JaHHbIE B COOTBETCTBUM C HACTOSALIUM IOIIYHKTOM, HE SBJIAIOTCS OKHAMM IIPUEMA U BbIAAYU
JIOKYMEHTOB;

B) MpOTrpaMMHO-aNnapaTHbII KoMILIeKe, o0ecrieunBaromuii goctyn 3assuteneit k EIITY, PIITY, a
Takke K MHQOpPMAIMM O TOCYJApCTBEHHBIX M MYHUIUNAIbHBIX YCIyrax, IpeJOCTaBIsEMBbIX B
MHOT'O()YHKIIHOHAJILHOM IIEHTPE;

I) CTyJbsl, KpECEJbHbIE CEKIMM, CKaMbu (OaHKETKH) M CTOJBI (CTOWMKM) 17 O(OpMIICHUS
JOKYMEHTOB € pa3MelleHHeM Ha HuX ¢opM (OJIaHKOB) JOKYMEHTOB, HEOOXOAMMBIX AJIS MOTYy4EHUs
roCy/1IapCTBEHHBIX U MYHUIIMIIAJIBLHBIX YCIIYT;

1) 2JIEKTPOHHYIO CCTEMY YIPaBJIEHUS 0UYePEeIbIO.

3.4. nnuBuyanbHOE KOHCYJIBTUPOBAHKE MO TeaedOoHy He NOJKHO npeBbimarh 10 munyt. OTBET
Ha Tene(OHHBI 3BOHOK JOJDKEH HauuMHaTbes C uHpopMmanmuu o HauMmeHoBaHuu Oprana,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, B KOTOPBIM MO3BOHWJ TpakKJaHUH, (aMUINKM, UMEHH, OT4ecTBe (Tpu
HAIMYUK) U JIOJDKHOCTH CIEHUAINCTA, OCYLIECTBISIONIEr0 WHIUBUAYaJbHOE KOHCYJIBTHPOBAHHUE IIO
tenedony. KoHcympTamuu oOmiero xapakrepa (0 MECTOHAXOXACHHH, Tpaduke padoThl, TpeOyeMbIX
JOKYMEHTaX) TaKKe NPeOCTaBIAIOTCS C HCIOJIb30BaHUEM CpEACTB aBTOMH(GOPMHUpPOBaHUS (TIpU
Hanuuun). [lpu aBToMHpOpMUpPOBaHNUN 0OECTIEYMBAETCS KPYTJIOCYTOYHOE MPENOCTaBIEHUE CIIPaBOYHOM
uHpopMaluu.

3.5. UnnuBuayanbHOE KOHCYIbTHPOBAHUE 110 TOYTE (IO 3IEKTPOHHOU 1oYTe).

[Tpr MHAMBUIYaTHLHOM KOHCYJIBTHPOBAHUH IO TOYTE OTBET Ha OOpalleHHEe 3aUHTEPEeCOBAHHOTO



JMIa HAIpaBJseTCsl MOYTOM B aJpec 3auHTEpecoBaHHOro Jinna. OTBET HaIpaBiAeTCs B NUCbMEHHOM
BHJIC, JJICKTPOHHOU mouToi b0 vepe3 BeO — caT OpraHa B 3aBUCHMOCTH OT CIoco0a oOparieHus
3aWHTEPECOBAHHOIO JIMIIA WJIM Croco0a JOCTaBKM OTBETAa, YKAa3aHHOTO B NMHUCBMEHHOM OOpamieHuu (B
ciiyyae oOparieHuss B (opMe UIEKTPOHHOIO JOKYMEHTa B CPOK, YCTAHOBJICHHBIH 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepaunu). Jlaroil momydyeHus oOpamieHHs SBISETCS JaTa PETHCTPALlMH BXOJSIIETO
obpanienus B Oprase uiu MHOrO(pyHKIMOHAIbHOM LIEHTpE.

3.6. Bpems oxugaHusi 3asBUTEN] IPU HWHIUBUAYAIBHOM KOHCYJIBTHUPOBAaHUHM IIpU JINYHOM
o0pallleHnu He JOJKHO MIPEBBILATh 15 MUHYT.

WuauBuayalbHOE  KOHCYJIBTHPOBAHME NPU  JIMYHOM  OOpallleHUH  KaXKJIO0ro  3asBUTEIA
JOJDKHOCTHBIM JiuiioM OpraHa win paOOTHUKOM MHOTIO(YHKIMOHAJIBHOIO LIEHTpAa HE JOJDKHO
npesbimiaTh 10 MUHYT.

3.7. HomxnoctHoe suuo OpraHa, NpeJOCTaBISIONIEI0 MYHUIUNAIBHYIO YCIYry, paOOTHHUK
MHOTO()YHKITHOHAJILHOTO IIEHTPA, IPU OTBETE HA OOpAIIeHNUs 3asBUTENCH:

- NpUd YCTHOM OOpalleHuH 3asBUTENs (1O TeaepoHy WM JIMYHO) MOTYT JaTh OTBET
camocTosTeNnbHO. B cimywasix, kornma gommkHocTHoe juno Oprana, paOOTHUK MHOTO(YHKIHMOHAIHHOTO
LIEHTpa HE MOXET CaMOCTOSTEIbHO OTBETUTh Ha 3aJaHHBIM NpH TeaeOHHOM OOpalleHUH BOIPOC,
Tene()OHHBII 3BOHOK JIOJDKEH OBITh IepeaapecoBaH (TIEpeBeeH) APYroMy MODKHOCTHOMY JIMILY HIIH
oOpaTtuBIIeEMycs JIMIYy cooOuiaercs Tene(oHHbI HOMep, IO KOTOPOMY MOXKHO MOJYYUTh HEOOXOIUMYIO
nH(OPMAIIHIO;

- NP OTBETE Ha Tele(OHHbIE 3BOHKH, YCTHBIC M NMHCbMEHHbIE OOpaIleHUs JOJDKHBI OTBEYATh
BEXJIMBO U KOPPEKTHO;

- npu oOTBeTe Ha TeineOHHblE 3BOHKM JOJDKHOCTHOe Jsuuno OpraHa, paOOTHUK
MHOTO()YHKITHOHAJIFHOTO LIEHTPA, OCYHIECTBISIOMINE KOHCYJIbTUPOBAHHE, AOJDKHBI HA3BaTh (HaMIIIHUIO,
UMS, OTYECTBO (IIOCJeIHee - MPU HAJIUYMU), 3aHMMAEMYI0 JNOJDKHOCTh M HauMmeHoBaHue Oprana. Ilo
pe3ysibTaTaM KOHCYJIbTUPOBAHHUS JIOJKHOCTHOE JIMIO, OCYLIECTBIIAIOIIEE KOHCYJIbTHUPOBAHHE, IOJKHO
KpaTKO MOJBECTU UTOTH U MEPEUUCIIUTh 3asIBUTEIIO MEPbI, KOTOPbIE HEOOXOJUMO HPEATPUHSTS;

- OTBETHl HA MHCHMEHHBIC OOpAIIEHUs NAIOTCS B IMPOCTOW, YETKOW W TOHSATHOM Qopme B
IIMCBMEHHOM BHJIE U IOJDKHBI COJIEPIKATH!

OTBETHI Ha [1OCTABJIEHHBIE BOIIPOCHI;

JOJDKHOCTh, (PaMUJIMIO ¥ MHULIMAIBI JIUIA, TIOJMHUCABIIEr0 OTBET;

(baMUINIO U MHUIUAIIBI UCTIOTHUTEIIS;

HAaUMEHOBAHME CTPYKTYPHOTO MOJAPA3AEICHUS-UCIIOTHUTES;

HOMEDp TenedoHa UCTIOTHUTETIS;

- HE BIIPpaB€ OCYIIECTBIATh KOHCYJIbTUPOBAHUE 3asBUTEJIEH, BBIXOJMAIIEE 3a paMKHU
MH(OPMUPOBAHMSI O CTAHIAAPTHBIX MpOLEAypax M YCIOBHUAX OKa3aHWs MYHUIUNAIBHOM YyCIyrd U
BIIUSIOLIEE NPSMO MM KOCBEHHO Ha MHJIMBUyaJbHbIEC PEILICHUS 3asBUTEIICH.

3.8. Ha EIII'Y, PIII'Y u odpunmansHOM caiite Oprana pazMeriaercs ciaeayrouas HHpopMarus:

1) wucyepnbIBarOIIMKA  TMEpeYeHb  JIOKYMEHTOB, HEOOXOOMMBIX Ui  NPEAOCTaBICHUS
MYHHUIMIIAJIBHOW YCIYyrH, TpeOoBaHMsS K O(OPMIIEHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXe IepeueHb
JOKYMEHTOB, KOTOPBIE 3asIBUTENb BIIPaBe MPEIOCTaBUTh 110 COOCTBEHHON MHUIINATHBE;

2) Kpyr 3asBUTENEH;

3) cpok mpeocTaBiIeHUs] MyHUIMITAIbHON YCIyTH;

4) pe3yabTaThl NMPEAOCTaBICHUS] MyHULIUIIAIbHONW YCIYTH, HOPSAIOK IMPEICTaBICHUs JOKYMEHTa,
SBJIAIOILErOCs PE3YJIbTATOM IIPEIOCTABICHUS MyHUIIUIIAIbHON YCIYTH;

5) pa3mep rocy1apCTBEHHON MOLUIMHBI, B3UMAeMOM 3a MPEJIO0CTaBICHNE MyHULIUTIATIbHON yCIyTH;

6) McuepnbIBAIOLINI TEpeUeHb OCHOBAHUM Uil IPUOCTAHOBJIEHUS WM OTKa3a B IIPEIOCTABICHUN
MYHULMITAJIBHON YCIYTH;

7) o mpaBe 3asBUTENS Ha AocyneOHoe (BHecyaeOHoe) oOxkamoBaHue AeicTBuil (Oe3neicTBuUs) U
pelIeHni, TPUHATHIX (OCYIIECTBISIEMBIX) B X0/1€ IPEIOCTABIEHUSI MYHUIIUTIATbHON YCIYTH;

8) ¢dopmbl 3asBieHUN (yBEIOMJICHMH, COOOILEHHIl), MCIONIb3yeMble NpU TMPEAOCTABICHUN
MYHHUIUTIATILHOW YCITYTH.

WNudopmanus Ha EIII'Y, PIIT'Y o nopsizike u cpokax MpeoCTaBIeHUs] MyHUIMIIATBHOM yCIyTy Ha



OCHOBaHUU CBEJICHUH, coaepxamuxcs B (eneparbHON rocynapcTBEHHOW WHGOPMAIMOHHON CHCTEME
«DenepanbHbIl peecTp TOCYJAPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT ((QYHKIMIT)», HpeaocTaBisieTcs
3asBUTEIIO OECIIIATHO.

Hoctyn k mHbOpManud O CpoKax U MOPSAIKE IMPEIOCTABICHUS YCIYTU OCYIIECTBIsieTcs 0e3
BEITIOJTHEHUS 3asBUTEIIEM KakKuxX — JMOO TpeOOoBaHWiA, B T.4. 0€3 HCIOJB30BAHUS MPOTPAMMHOTO
o0OecrieueHuns, yCTaHOBKAa KOTOPOTO Ha TEXHHYECKHE CpPEJICTBA 3asBHUTENs TpeOyeT 3aKiIIoueHus
JUIIEH3MOHHOTO WJIM HMHOTO COTJIAIIEHHs C MpaBooOiajaTreiaeM MPOrpaMMHOIO OOECIeUYEeHHUs,
MPEAYCMAaTPUBAIOIIET0 B3UMAHME IUIAThl, PErUCTPAlMI0 WIM  aBTOPU3ALMIO  3asBUTENS  WJIHU
IIPEIOCTABIIEHUE UM IIEPCOHATIbHBIX IaHHBIX.

3.9. CBeneHus 0 X0/1€ MPEAOCTABICHNUS] MyHUIIMIIAIBHOW YCIIYTH 3asiBUTENb BIPABE MOJIYYUTh IIPH
JUYHOM, THCbMEHHOM oOpamenuud B Oprad, NPeIOCTaBISIONIMN YCIYry, a TaKkKe IOCPEICTBOM
tenegonHoit cesa3u Oprana. Kpome Toro, cBeneHus o xojie MPeJOCTaBICHUS MYHUIIMIAIBHON YCIyru
3asBUTENb BIpaBe NOay4yuTh nocpenacrsoM PIIIY (mist 3asBieHuit, nopanHeix mnocpenctsom PIITY),
3JIEKTPOHHOM nmouThl Oprana.

3.10. CnopaBounast wH(pOpMaIUs TMOJUICKUT 00s3aTeNbHOMY pasmemnieHuto Ha EIITY, PIITY,
odunmansHoM caiite Oprana, NpeoCTaBISIONIEr0 MyYHUIIUIAIBHYIO YCIYTY U SIBISETCS AOCTYIHOMN NSt
3asgBuTens. OpraH, NpeOCTaBIAIOMINN MYyHMIMIAIBHYIO YCIYry oOecneduuBaeT pa3MelleHHe U
aKTyallu3allii0 CIpaBOYHOM wuHQOpManMu B SJIEKTpoHHOM Buae mnocpeactsom EIY, PIITY,
ounmansroro caiita Oprana.

K cripaBouHoii nH(DOpPMALIUKU OTHOCUTCS:

- MECTO HaxoxJeHHs U rpaduku padotel Oprana, MperoCTABISIONIEI0 MYHUIUIIATBHYIO YCIYTY,
€ro CTPYKTYPHBIX MOAPA3AEICHUN, NMPEJOCTABISIIOUIMX MYHHUIMNAIBHYIO YCIYTY, FOCYJapCTBEHHBIX U
MYHHMIMIAJIBHBIX OPraHOB M OpraHu3alui, oOpalleHue B KOTOpble HEOOXOIUMO [UIsl IOJY4EHHUS
MYHHIIMIIATLHOM YCIYTH, a TAK)Ke OTIIENeHU (IEHTPOB) MHOTO() YHKIIMOHATILHOTO 1IEHTPA;

- CIOpaBOYHBIE TeNeQOHBI CTPYKTYpHBIX mozapasfeneHuii OpraHa, NpeAOCTABISIONIETO
MYHULUIAJIBHYIO YCIYTY, OPraHU3aluid, y4aCTBYIOIIUX B MPEIOCTaBICHUM MYHULIMNAIBHOW YCIyTH, B
TOM YHcie HoMmep TenedoHa-aBronHpopmaTopa (TIpy HAJIMYUH);

- azgpeca odunuanpHOro caita OpraHa, OPeIOCTABIAIOIIET0 MYHULUNATBHYIO YCIYTY,
pacnonoxxenHoro Ha [loptane [IpaButenscrBa Pecrydmuku KpbiM, a Takke JIEKTPOHHOW MOYTHI U (HJTH)
(dbopMbI 00paTHOI cBsI3U B ceTu «MHTepHETY.

Wudpopmanus o0 mnpeaocTaBICHUM MYHUIUNAIBHON YCIYrM [JoOJDKHA OBbITh JOCTYNHA st
WHBAJIUJIOB.

II. Crangapr npeaocTaBiaeHUs MyYHUIUNIAJIBHOH YCIyTH

4. HaumeHoBaHMe MYHUIIMNIAJILHOH YCIIYTH
4.1. Bpigaua apXMBHBIX CIIPABOK, ApXMBHBIX BBIMIUCOK M apXHUBHBIX KOMUN MO COLMAIBHO-
IIPaBOBBIM 3aIIpoCaM.

5. HanmeHoBaHHe OpPraHa, Npea0CcTaBJISIONIEr0 MyHHIMIAIBHYIO YCJIYTY

5.1.MyHUIIMIANbHYIO ~ YCIYTY  IPENOCTaBJIS€TaAMUHUCTpalusi  BHIIHEBCKOTO  CEIbCKOro
nocenenus: Kpacnonepekorckoro paiiona Pecryonuku Kpbim.

5.2. MyHHIIMTIABHAS YCITyTa MOXKET TPEIOCTABIATHCS B MHOTO(DYHKIIMOHAIEHOM IIEHTPE B YaCTH:

- mpuema, peructpanuu u nepenaun B OpraH 3asBICHHUS U JIOKYMEHTOB, HEOOXOMUMBIX IS
MPEAOCTABIICHUS] MyHUIIMTIAIBHOW YCIIYTH;

- ”H(OPMUPOBAHHUS O TIOPSIIKE MPEIOCTABICHUS MyHHUIIUITAIEHOW YCIIYTH, O XO/1€ BBITIOTHEHHUS
3amnpoca o NPeJOoCTaBICHUN MyHUIIUIIAIbHON YCIYTH;

- BBIJIAYM PE3YJIBTATA MPEIOCTABICHUS MYHUIUIIAIIBHON YCIYTH.

5.3. 3anpemieHo TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JEHCTBHIA, B TOM YHCII€ COTJIACOBAHUH,
HEOOXOMUMBIX [IJISl TIOJNIYYCHHS MYHUIMIMATBHONW YCIYIM U CBS3aHHBIX C OOpalieHHeM B HHbBIC



rOCy/lapCTBEHHbIE OpraHbl M OpraHU3alli{, 3a MCKIIOYEHHWEM IIOJIYy4E€HUS YCIYr U IOJIyuyeHUus
JOKYMEHTOB M HH(OpPMalU{, NPEeJOCTaBIseMBbIX B pe3yjibTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B [IEPEUHH, YKA3aHHbIE B 4acTu nepBoi cratbu 9 denepanpHoro 3akoHa ot 27 utons 2010
royia Ne 210-®3 «O06 opraHu3aiuy npeaoCcTaBiIeHUs TOCYAapPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYTY.

6. Onucanme pe3yJbTaTa NpPea0CTABJCHUS MYHUINIIAJIbHON YCJIYTH

6.1. Pe3ynbTaToM npeaoCcTaBICHUS] MyYHUIIUNIAIBHON YCIIYTH SIBJISICTCSA:

- apxuBHble cripaBku (IIpunoxxenne Nel x HacTosAmEMYy AIMUHUCTPATUBHOMY PEIVIAMEHTY);
- apxuBHble Beinucku ([Tpunosxkenne Ne2 k HacTosAeMy AIMHUHUCTPATUBHOMY PETJIaMEHTY);
- apXMBHBIE KOIHH;

- TeMaTUYECKHE MOA0OPKH KOMUN apXUBHBIX JOKYMEHTOB;

- TEMaTU4YeCKHUe 0030pbl APXUBHBIX JOKYMEHTOB;

- “H(OPMALIMOHHOE TUCHMO;

- YBEIOMJICHHE O HEBO3MOXXHOCTH MPEIOCTAaBUTh HH()OPMAIIHIO.

7. Cpok npegocTaBjieHUsi MyHUIMNAJIBHON YCIyTH

7.1. OOumwmii CpoK MPEAOCTABICHUS MYHUIMNAIBHOW yciyrn — 30 KaleHZapHBIX JHEW CO JHS
npencraBiaeHus B OpraH JOKYMEHTOB, OOS3aHHOCTb IO IPEIOCTABICHHIO KOTOPBIX BO3JIOKEHAa Ha
3asgBuTENA. [Ipy CIOXKHBIX 3ampocax CPOK MOXKET OBITh MPOJIeH, HO He Oojee yeM Ha 30 KaJeHIapHBIX
JHEH ¢ 00s13aTeIbHBIM YBEIOMIIEHEM 00 3TOM 3asiBUTEISL.

B cnydae npexacraBineHus 3asBUTENEM JOKYMEHTOB 4epe3 MHOIO(YHKUMOHAJIbHBIN LEHTp WIH
HamnpaBjIeHUs 3ampoca B  3JIEKTpoHHOM Bujae, mnocpeactBoM PIIIY, cpox mpenocraBieHus
MYHHUIMIIAJIBHON YCIIYTU UCUUCIISETCS CO IHS MTOCTYIUIEHUS (PETUCTpaliin) TOKyMEeHTOB B OpraH.

MHoro¢pyHKIIMOHAIBHBIN LIEHTp OOeclieunBaeT Inepefady 3asBlICHUs U JOKyMeHTOB B OpraH B
CpPOK, HE TPEBBIIAIIUX 2 paboynx [HEH, CIHenylmuxX 3a JHEM I[pHeMa JIOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE.

7.2. Cpok BblAauM (HANpaBJICHHWs) pe3yJibTaTa MPEJOCTABICHUS MYHUIUIIAIBHON YCIyTH
3asBUTEII0 COCTaBJsIeT He Oosiee 3 KaJeHJapHBIX JHEH CO JHS MPUHATUS COOTBETCTBYIOIIETO PEILEHHUS
Opranom.

7.3. Tlepenaya B MHOTrO()yHKIIMOHAJIBHBIA IIEHTP pe3y/abTaTa MpeloCTaBICHUS MYHHLUIAIbHON
YCIyTH MO 3asBICHUSM, NOCTYNHMBIIMM 4Yepe3 MHOTOQYHKIIMOHAJIbHBIA IIEHTP, OCYILECTBISETCS HE
no3nHee 2 pabouux JHEH, clenylommx 3a JHEM OKOHYaHUs, YCTaHOBJIEHHOTO J€HCTBYIOLIMM
3aKOHOJATEIbCTBOM CPOKA MPEAOCTABICHUS MYHUILIUTIATbHON YCIyTH.

MHOroQyHKIIMOHANBHBIA LIEHTP OCYIIECTBISET BbIAAYY 3asBUTENIO pe3ylbTara MpeJoCTaBICHUs
MYHHUIMIIAJIBHOM YCIYTM B TEYEHHE CpOKa XpaHEHUS TOTOBOTO pe3yabTara, MpeayCMOTPEHHOTO
COIVIALIIEHHEM O B3aUMOAECHCTBUU MEX 1y MHOTO()YHKIIMOHAIBHBIM IIEHTpOM U OpraHom.

7.4. [IpnocTaHoBIIEHNE IPEOCTABICHUSI MYHUIIUTIAIBHON YCIYTH HE MIPETyCMOTPEHO.

8. Hepeqeﬂb HOPMATHUBHBLIX NMIPABOBLIX AKTOB, PErYJIMPYIOIIHUX OTHOIICHUHA, BOSGHUKAKOIIUE
B CBSAI3HM C MPEAOCTABJICHUEM MyHHHHHaJIbHOﬁ ycayru

8.1. IlepeyeHb  HOpPMATUBHBIX TPAaBOBBIX  AaKTOB,  PETYJIUPYIOLIUX  IPEIOCTABICHUE
MyHHUIMNaIbHOU yermyru pa3menteH Ha EIITY, PIITY u opunuansaoM caiite Oprana.

9. UcuepnbIBaOUIUii IEpeYeHb JOKYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHMH €
HOPMAaTHBHBIMH NPABOBBIMHU AKTAMM VISl IPEIOCTABJICHHS MYHHIIUNIAJIBLHOMN YCJIYTH U YCIYT,
KOTOpbIe SIBJISAIOTCS He00X0AMMBbIMU U 00513aTeIbHBIMHM /1JIS1 IPe10CTABJIeHUS MYHUIIUNIAJIBHOM
YCJIYTH, HOAJIC/KALIUX NPEeJ0CTABJICHUIO 3asBUTEJIeM, B TOM YHCJIe B JJICKTPOHHOH dopme

9.1. TlepeueHb NOKYMEHTOB, O0S3aTENbHBIX K MPEIOCTABICHHUIO 3asgBUTEIEM, JJS MOJy4YEHUs
MYHHUIMIIAJIbHOW yCITyTH:
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1) 3ampoc Ha mpenocraBieHne MyHununanbHou yciyrd, (Ilpunoxenue Ne3 k Hacrosmemy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY).

3arpoc T0JKEH CoJepKaTh CICAYIONIYI0 HH(POPMAITHIO:

- HAaUMEHOBaHME IOPUAMYECKOIo JIMIA - aBTopa 3ampoca (s rpaxaaH - (aMHIuU, UMEHH,
OTYECTBA, [IPU HAJTMYMH [TOCIIETHETO);

- IOYTOBBIM W/WIIN AIIEKTPOHHBIN apec, 10 KOTOPOMY JOJDKEH OBITh JJaH OTBET;

- CBEJCHMS, HUHTEPECYIOLIME II0JIb30BATENSl MU XPOHOJIOIMYECKME PAMKH 3alpaliuBacMon
nHpopManuu;

- ¢opMmy momydeHHs TOJdb30BareneM uHpopManuu (MHGOPMALMOHHOE MHCHMO, AapXHWBHAs
CIpaBKa, apXMBHAs BBIIMCKA, apXUBHas KOMNMs, TEMaTHYECKUH IepeyeHb, TEeMaTHYeCKUd o0030p
JIOKYMEHTOB);

- IMYHYIO OJIKCh aBTOpa 3arpoca (rpaxJaHHMHA WIN JOJDKHOCTHOI'O JIMIA);

- 1aty.

2) JIOKyMEHT, y1I0CTOBEPSAIOLINHI TMUHOCTh 3asBUTENS (IIPEICTABUTEIIS 3asBUTEIIA);

3) JJoxyMeHT, IOATBEPKAAIOIINNA TOJTHOMOYHMS IIPEICTABUTEINS 3asiBUTENS, YIIOJHOMOYEHHOIO Ha
10J1a4y JOKYMEHTOB U MOJIy4Y€HHUE pe3yJbTaTOB OKAa3aHUs MYHULMIAIBHON YCIIyTH (B ciay4ae oOpaleHus
IIPEICTAaBUTEINS 3asBUTENSI — JIOBEPEHHOCTh WM MPUKA3 O Ha3HAUYEHUU WIM U30paHUU Ha JOJLKHOCTH B
ciryyae oOpaieHust pykooautesns B Opran);

4) JIOKyMEHTBI, TOATBEPKIAIONINE MPaBO (PU3UYECKOTO JHUIA Ha MOJydeHHue HHpopManuu o
TPEThEM JIMIIe: HOTApUAJIbHO 3aBE€pEHHAas JOBEPEHHOCTh; TOTOBOP (KYIUIM-IIPOAAXKH, JapEHNUs); peLICHUE
Cyla; CBHUJAETEIbCTB: O POXKACHUU, Opake, IepeMeHE MMEHH, O IpaBe COOCTBEHHOCTH, O IIpPaBe
HacJeI0BaHus;

5) cornacue 3asBuUTENEH Ha 00pAOOTKY MEPCOHATIBHBIX JAHHBIX.

9.2. JIns mostyueHust apXUBHBIX CIIPABOK COLIMAILHO-TIPABOBOr0 Xapakrepa:

1) 3ampoc (ITpunoxenue Ne5, Ne6 k HacTosiieMy AJJMUHUCTPATUBHOMY PETIIAMEHTY);

2) JIOKyMEHT, y1I0CTOBEPSAIOLINI JTMUHOCTh 3asiBUTENS (IIPEICTABUTEINS 3asBUTEIIA);

3) JJoxyMeHT, MOATBEPKAAIOIINN TOTHOMOYMS IPEACTaBUTENS 3asBUTENS, YIIOJTHOMOYEHHOTO Ha
1oJlauy JOKYMEHTOB U IOJIy4Y€HHE pe3yJibTaTa OKa3aHWs MyHHIMIIAIbHOM yCIyru (B ciiyyae oOpalieHus
IIPEICTaBUTEIIS 3asIBUTEIIA);

4) xonus TpymoBOil KHWKKH (IIPU HCIOJHEHHMHM 3alpOCOB, KACAIOIIMXCH IIOATBEPKICHUS
TPYIOBOTO CTaka, B TOM YHUCIJIE JHIOTHOTO, CHEIHAIbHOCTH, pa3Mepa 3apabOTHOM MaThl, pa3TUYHbBIX
HaJ0aBOK U JILTOT B COOTBETCTBUU C TICHCHOHHBIM 3aKOHOAaTeNbcTBOM Poccuiickoit deneparun);

5)cornacue 3asBuTeNCH Ha 00PaOOTKY MEPCOHATBHBIX TaHHBIX.

9.3. 3asgBUTENIO NPEIOCTABISAETCS BO3MOXKHOCTh MOJAuM 3asBICHHUS] B DJIEKTPOHHOH (opme
nocpeactsoMm PIII'Y. Ilpu HanpaBieHuM 3asBUTENEM 3asBICHUSI O NPENOCTABICHUM MYHMIUIIAIILHOU
yciyru nocpenctsoM PIIT'Y, 3asBuTens BopaBe NpeIOCTaBUTh B AJIEKTPOHHOM BHJIE MHBIE JTOKYMEHTHI,
npenycMoTpennbie nmyHkTamu 9.1. — 9.2, Ilpu HampaBnenuu 3asButeneM (TpeACTaBUTENEM 3asBUTEINS)
3asBJICHUS O IPENOCTAaBICHWHM  MYyHUIMIIAIBbHOM  ycinyrm  nocpeactsom — PIIIY,  nokymeHr,
YAOCTOBEPSAIOIINN JIMYHOCTh 3asBUTENsE HEe TpeOyeTcs, AOKYMEHT, MOATBEPKIAIOIIMA TMOIHOMOUUS
MPEJCTAaBUTENS JOJKEH OBbITh TOAMMCAaH YCUJICHHOW KBaJM(UIIMPOBAHHOW TMOAMUCHIO OpraHa,
BBIJIABIIETO JIOKYMEHT, JU00 HOTapuyca. B ciydae He mpenocTaBieHus BbINICYKa3aHHBIX IOKYMEHTOB B
ANEKTPOHHOM BHJIE, 3asBUTENIO TMocpenacTBoM «Jluunoro kabuHera» Ha PIII'Y HampaBmsercs
YBEJIOMJICHHE O HEOOXOAMMOCTA TIPEAOCTaBICHUS IIOJHOTO KOMIUIEKTa JIOKyMEHTOB B Opras,
MPEIOCTABIISAIOMINN MyHUIIUTIATHLHON yCIyTry, Ha OyMa)kHOM HOCHTEJE, COTJIIACHO YCTAaHOBIIEHHOTO CPOKA.

®opMBl TOKYMEHTOB ISl 3allOJIHEHHUS MOTYT OBITh TIOJNYYEHBI 3asBUTEIIEM TIPU JIMYHOM
obpamtenuu B Oprad uix MHOTO(QYHKIIMOHAIBHBIN LIEHTP, B AJIIEKTPOHHOU (popme Ha oduIraaTsHOM BeO-
caunre Oprana, EIII'Y, PIII'Y.

10. UcyepnbiBaoumii nepevyeHb J0KYMEHTOB, HE00X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMHMIIPABOBBIMH aKTaMH JJIfl IPEAOCTABJICHUS MYHHIMIIAIbHOM! YCJIYI'H, KOTOpbIE
HAXOJSATCH B PACHOPSIKEHUHN IOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U



HHBIX OPraHOB, YYACTBYIOIIHUX B MPEI0CTABJICHUM MYHUIUNIAJIbHON YCIYTH, H KOTOPbIE 3asiBUTE/Ib
BIIPpaBe NMPEJACTABUTH, B TOM YHCJ€e B 3JIEKTPOHHOI (popMme
[IpenocrapieHue TOKYMEHTOB, KOTOPbIE HAXOSATCS B PACTIOPSKEHUU T'OCYIaPCTBEHHBIX OPTaHOB,
OpraHOB MECTHOTO CaMOYMpAaBJIEHUS W HHBIX OpPraHoB, YYacTBYIOIIUX B IPEIOCTABICHUU
MYHUIUIIAILHON YCIyTHd, U KOTOpPbIE 3asiBUTEIb BIIpaBE MPEACTaBUTh, B TOM YHUCIE B AJIEKTPOHHOU
dbopme, HEe TpedyeTcs.

11. Yka3anue Ha 3anper TPe0OBATH OT 3asiBUTEJIA

11.1. Opran, npeaocTaBIsAIONIMNA MYHULIMTIAIBLHYIO YCIYTY HE BIpaBe:

- OTKa3blBaTh B INpHEME 3alpoca M HMHBIX JOKYMEHTOB, HEOOXOOUMBIX JUIS TPEIOCTABICHUS
MYHULUIAIBHON YCIYrH, B Cllydae, €cld 3alpoc U JOKYMEHTbI, HeOOXOAMMBIE JUIsl MPEAOCTABICHHUS
MYHUIIUTATBHON YCIYTH, IOJAaHbl B COOTBETCTBHHU C MH(POPMALIUEH 0 CpOKaxX U MOPSIKE MPEAOCTABICHHS
MYHUITUINIATLHON yciyrH, omnyonukoBanHod Ha EINIY, PIII'Y, Ha odummansHOoM caiite Oprana,
IIPEIOCTABIIAIOIIEI0 MYHUIUNAIBHYIO YCIYTy, OpraHM3aldii, Y4YacTBYIOIIUX B IPEIOCTaBICHUU
MYHMLIMIIAJILHON YCIIyTH;

- OTKa3bIBaTh B MPEJOCTABICHUN MYHHUIMIAIBHON YCIYTH B ClIydae, €CJIM 3alpoc U JOKYMEHTHI,
HE00XO0AUMBIE /IS MTPEIOCTABICHUSI MYHULIMIIAIBHOM yCIyry, MOJAaHbl B COOTBETCTBUU ¢ MH(OpMaIuei
0 CpOKax M MOpsAKEe NPeJOCTaBICHUS MYHUIMIAIBHON ycinyru, onyonukoBanHoi Ha EIII'Y, PIII'Y, Ha
opunmaneHoM caiite OpraHa, NOpPeJOCTaBJIAIOLIET0 MYHUIMNAIbHYIO  YCIyry, OpraHu3alui,
Y4acCTBYIOUIMX B IIPEIOCTABIEHUU MYHUIIUTIIAIBHON YCIYTH;

- TpeOOBaTh OT 3asBUTEJIS COBEPIICHUS UHBIX ACUCTBHM, KpOME MPOXOKAECHUSI UACHTUPHUKALIMU U
ayTeHTU()UKAIMU B COOTBETCTBMM C HOPMAaTHBHBIMH IpPAaBOBBIMH akTamu Poccuiickoit ®enepanum,
yKa3aHMs LeJd [IpUeMa, a TakKe MPeJOCTaBICHUs CBEICHUH, HEOOXOAUMBIX I pacueTa JAJIUTEIbHOCTH
BPEMEHHOI'0 MHTEPBaJIa, KOTOPHII HEOOXO0AUMO 3a0pOHUPOBATH JIJIs IPUEMa;

- TpeboBaTh MpPEJICTaBICHUS JOKYMEHTOB M HH(OpMAlMM WIM OCYLIECTBICHUS JIeHCTBUM,
[IPEJICTABICHUE WU OCYILECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMHM AKTAMH,
PETYJIMPYIOIIMMHU OTHOLIEHHS, BOZHUKAIOIIUE B CBSA3H C IIPEIOCTABICHUEM MYHULIMIIAIBHBIX YCIIYT;

- TpeOoBaTh MpPEACTABICHHUS JIOKYMEHTOB W WH(OpPMAlMH, KOTOPbIE B COOTBETCTBHH C
HOpPMAaTHBHBIMU IIPpaBOBbIMU akTaMu Poccuiickoit ®enepanuu u Pecnybauku KpbiM, MyHUIIMTIATBHBIMU
MIPaBOBBIMU aKTaMU HaXoAsdTcs B pacnopsbkeHnu OpraHa, NpeoCTaBiIsIONIEr0o MyHUIIUNIAIbHYIO YCIYTy,
MHBIX TOCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIpaBlieHHs U (MJIM) MOJBEIOMCTBEHHBIX
OpraHM3alyii, y4acTBYIOIIUX B MIPEIOCTABICHUN MyHUIIUIAIBHBIX YCIIYT, 3@ UCKIIOYEHHEM JT0KYMEHTOB,
yKa3aHHBIX B 9acTu 6 crateu 7 PenepanbHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asgBUTENS NPEJOCTABICHUS JOKYMEHTOB, IIOJITBEP)KIAIOUINX BHECEHHUE
3asiBUTEJIEM IUIATHI 3a NIPENOCTABICHUE MYHUIIMIIAJIbHON YCIIyTH;

- TpeOOBaTh OT 3asBUTEJNS OCYILECTBICHUS JEMCTBHI, B TOM YMCIIE COTJIaCOBaHUN, HEOOXOIMMBIX
111 IOJIYYEeHUsl MYHULIMIAIBHON YCIIYTH U CBSI3aHHBIX C OOpaIlleHueM B MHbIE TOCYJapCTBEHHbBIE OPraHbl,
OpraHbl MECTHOT'O CaMOYIPAaBJIECHMs, OPraHMU3alUM, 3a UCKIIOYEHHEM IOIY4YEeHHs YCIYr U MOJy4yeHUs
JOKYMEHTOB M HMH(OpPMAaIlUM, MpPEJOCTaBIsAEMBbIX B pe3ylbTaTe MPEJOCTaBIECHUS TaKHUX YCIYT,
BKJIFOUEHHBIX B NIEPEYHH, YKa3aHHbIe B yacTH 1 cratbu 9 denepanbHoro 3akoHa Ne 210-D3;

- TpeOOoBaTh OT 3asBUTEJNI NPEACTABICHUS JOKYMEHTOB M WH(OpMalMU, OTCYTCTBUE U (MIIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAUINCh IPHU INEPBOHAYAIBHOM OTKa3e B IMpUEME JTOKYMEHTOB,
HEOOXOAUMBIX ISl TPEIOCTABICHUSI MYHULIMIIAILHON YCIYTH, JINOO B MPEAOCTABICHUHN MYHHUIIUIIAIBHOM
YCIIYTH, 32 UCKJIIOUEHHUEM CIy4aeB, MPEIyCMOTPEHHBIX MOANYHKTAMH «a» - «I» MyHKTa 4 yactu 1 cTtaTbu
7 ®enepanbHoro 3akoHa Ne 210-D3.

12. UcyepnbiBaommii nepedeHb OCHOBAHMII UIS1 0TKAa3a B IpHeMe 10KYMEHTOB,
HCOﬁXO)Il/IMI)IX AJIA MIPEa0CTaABJICHUA MyHl/IIII/IHaJIBHOﬁ yciayru

12.1. OcHoBaHms nJsi OTKa3a B TpHUEME JOKYMEHTOB HEOOXOIUMBIX ISl TMPEIOCTABICHHS
MYHHULIMIIAJIBHON YCIIYTHU:



1) 3asBUTENb HE COOTBETCTBYET TpPeOOBAaHUSAM, YKa3aHHBIM B 1. 2.1. AJIMHUHHCTPaTUBHOTO
periaMeHTa;

2) HaiMyMe B 3aABJICHUM HEOTOBOPEHHBIX MWCIIPABICHUN, CEPbE3HBIX IIOBPEXKIECHUN, HE
MO3BOJISIOIIMX OJHO3HAYHO HCTOJKOBATH UX COJIEp)KAaHUE, MOJYUCTOK JIMOO IMPUIIUCOK, 3a4E€PKHYTHIX
CJIOB;

3) TekcT 3asBJIEHUS HE NOAJAETCS IPOUTEHHUIO;

4) oTCyTCTBUE B 3asBJICHUH CBEJICHUHN O 3asiBUTENE, IOAINCH 3asiBUTEIIS.

12.2. OcHoBaHMeM a1 OTKa3a B IpUEME K pPACCMOTPEHUIO OOpalleHHs 3a IOTy4YeHUEM
MYHUIIUIAIBHOW YCIAYTH B OJEKTPOHHOM BHJE SIBIISCTCS HalUM4Me NOBpPeXICHUU (hailma, He
MO3BOJISIIOIIMX MOJYYUTh AOCTYH K MH(OPMAIMH, COAEPIKAILENHCs B IOKYMEHTE.

12.3.  OcHoBanwem Juisi OTKaza B IMpHEME JOKYMEHTOB  3asBHUTENs  PaOOTHUKOM
MHOTO(YHKLIMOHAJIBHOIO LEHTpa SIBISETCS OTCYTCTBUE JMOO OTKa3 B IPENOCTABICHUM 3asBUTENIEM
OpUTMHAJIA JIOKYMEHTA, YJOCTOBEPSIOIIETO JIMYHOCTh 3asBUTENS, NPEACTABUTENS 3asiBUTEINSA, a TaKKe
IIPEOCTaBIECHUE HEACHCTBUTEIBHOIO IOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTD 3asiBUTEII.

13. UcuepnbiBaronuii nepedyeHb OCHOBAHUI /IJIsl IPUOCTAHOBJIEHUS UJIH 0TKa3a B
NpeI0CTABJIeHMH MYHUIIUNIAJIBHOM YCJIYyT'H

13.1. OcHoBaHusI 1Sl IPUOCTAHOBJICHUS [IPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYyTU OTCYTCTBYIOT.

13.2. OcHoBaHMsAMU U1l OTKa3a B IPEAOCTABICHUA MYHULIUIIAJIBHON YCIYTU ABJISIFOTCS:

- OTCYTCTBUE JIOKYMEHTOB B Oprase 1o 3anpaiiiBaeMoil TEMAaTUKE;

- TEKCT 3arpoca He NOJIaeTCsl IPOUTEHUIO;

- OTCYTCTBHE B 3ampoce, oOpalieHHH HEOOXOIUMBIX CBEICHHH JJIsl TPOBEIEHHS IOMCKOBOU
paboTHI;

13.3. 3agBurens (MpeacTaBUTeNb 3asBUTEINS) BIPABE OTKA3aThCs OT MOJYYEHUS MYHHUIMIAIbHOU
yCIYrd Ha OCHOBAaHMHU JIMYHOI'O MMCbMEHHOTO 3asBJICHMS, HAIIMCAHHOI'O B CBOOOJHON (hopMe HAIpaBHB
MIOYTOBBIM OTIIPABIICHHEM (C YBEIOMIICHHEM) MM 0OpaTHBIIUCH B OpraH.

13.4.B ciydae oTcyTcTBUA 10KyMeHTOB B Oprase o 3ampamnBaeMoi TeMaTHKe, Ipu 001aJaHuu
uHpopManueli o MecTe WX HaxoxjaeHus, OpraH HampaBiIeTCs NHCBMO 10 TPUHAIJICKHOCTH C
00s13aTeNIbHBIM YBEJIOMIICHUEM 3asIBUTEIIS.

OTka3 B Mpel0CTaBIEHUH MYHUIIMIIAILHOM YCIIYTH HE MPENATCTBYET IOBTOPHOMY OOpaIleHHIO 32
IIPEIOCTABJIEHUEM MYHULIUIIAJIbHON YCIYTH.

14. Ilepeyens yciayr, KOTOpble IBJISIOTCA HEOOXOAMMBIMHU H 00513aTeIbHBIMH 11
NMpeJ0CTABICHUA MYHUIIUIIAJBHOH YCIYTH
14.1. Ycnyru, HeoOXonuMble U 00si3aTeNbHbIE JUISI MPEIOCTABIECHUS MYHUIMIAIBHON YCIIYTH,
OTCYTCTBYIOT

15. Ilopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS TOCYAAPCTBEHHOM MOUINHBI MJIM HHOM
IJ1aThl, B3MMAaeMOM 32 NMPeA0CTaBJIeHHe MYHUIIUIIAJIbHOM YyCIYyTH
15.1. Ilnara 3a npegocTaBieHe MyHUIIMIAIBHOW YCIIYTH HE B3UMAETCSL.

16. ITopsinok, pa3Mep U OCHOBaHUSI B3MMAHMA ILIAThHI 32 MIPEIOCTABJICHHE YCIYT, KOTOpPbIE
SIBJISIIOTCH HE00XO0AUMBIMH M 00513aTeJIbHBIMH /ISl IPeJ0CTABJICHUSI MYHUIMIIAIbHON YCIYTH
16.1. [lnara 3a mpenocTaBieHUE YCIYT, KOTOPBIE SIBISIOTCS HEOOXOJUMBIMU U 00s3aTeIbHBIMU
JUIS TIPEIOCTABIICHUS MyHUIIMITAIBHOW YCITyTH, OTCYTCTBYET.

17. MakcuMaJIbHBIH CPOK 0KH/IaHUS 3asIBUTENIS B OUepeau NPH Nojave 3anpoca o
NpeaoCcTaBJICHUNA MYHPIIII/lHaJII)HOﬁ YCIYIrd 1 NPy MOJYYCHHUHU pe3yjabTaTa NpPpeaoCTaBJICHUSA
MYHHUIUNATbHOH YCJIYIH



17.1. BpeMmsa oxunaHus 3asBUTEIS B OYEpEeaU IIpU IoJaye 3ampoca O IMPEeAOoCTaBIECHUU
MYHULUIIAJBHON YCIIYTM W NpU TOJIYYEHUU pe3yibTaTa MPEAOCTABICHHUS MYHULUIIAIbHON yCIYTH HE
JIOJDKHO IIPEBBIIATH 15 MUHYT.

18. Cpok u nops/I0K perucTpanuy 3anpoca 3assBUTEJISA 0 MPeI0CTABJICHNH MYHUIMIIAIBHOMI
YCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOI (popMme

18.1. Perucrpanus 3asBieHus, MOCTyNHBINEro B Opran, OCymecTBiIseTcss B TeueHue 1 padouero
IHS, C JIaThl €ro IOJIy4eHMs AODKHOCTHBIM JinioMm OpraHa. Peructpanus ocyliecTBIsIETCS IyTEM
MIPOCTaBJICHHUsS] OTMETKH Ha 3asBJIEHUU (llaTa MpUEMa, BXOIALIUN HOMEpP) M PErUCTpalMM 3asiBICHUS B
KypHaJle PETUCTPALIUH.

18.2. 3asBneHue U JOKYMEHTHI, II0JIaBaeMble Yepe3 MHOTO(YHKIIMOHAILHBIA LEHTp, MepelatTcs
B OpraH B CpoK, HE MPEBBIMAIONIUN 2 pabo4nX JHEH, CO JHS UX TMOCTYIUICHUSI B MHOTO() YHKITHOHATHHBIN
LIEHTP, U pErUCTpUpYyrOTCs OpPraHoM B 3TOT K€ JI€Hb.

18.3. Ilpu HampaBiieHUU 3asBUTEJIEM 3asBICHUS O NMPEAOCTaBICHUM MYHMLMIIAJBLHOW yCIyrd B
anekTpoHHoU ¢opme mocpenctBoM PIIIY, Opran B Teuenue 3 paboumx AHEH CO AHS TOTYYCHUS
YKa3aHHOI'O 3asIBJICHUS HaIlpaBiIsIET 3asBUTENIO YBEJOMJIEHHME B «IM4YHBIM kabuner» Ha PIII'Y, o
HeoOxonuMocT TpencTaBieHus B Opran JOKYMEHTOB, YKa3aHHbIX B MyHKTe 9.1. HacTosiero
AJIMHHHCTPAaTUBHOTO periaMeHTa, Ha OyMaXHBIX HOCHTEISIX C YKa3aHHEM JaTbl, BPEMEHU HX
MPEAOCTaBIICHUs U MeCcTa HaxoxaeHus: Opraua.

19. TpeGoBaHus K MOMeNIEHUSIM, B KOTOPBIX MPeI0CTABJIsAETCS MYHHIIUNIAJIbHASA YCJIyra, K
3aJIy 0KUIAHMSL, MECTaM JIJIsl 3al10JTHEHHS 3aNPOCOB 0 MPEJ0CTABJIEHUN MYHUIIUNIAJIbHON YCJIYTH,
HH(OPMANMOHHBIM CTEHJIaM ¢ 00pa3laMM UX 3aM0JJHEHHS U NepeYyHeM J0OKYMEHTOB, He00X0AUMBIX
AJIS1 MPEA0CTABJIEHUSI MYHHMIMIIAJBHOMN YCJIYI'H, B TOM YHCJIe K 00ecieYeHU 0 J10CTYITHOCTH JIsl
HHBAJH/I0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATeIbCTBOM Poccuiickoit @enepanun
0 COHAJILHOM 3aIUTe HHBAJIHI0B

19.1. B memsax oOecneueHus] KOH(PHICHIMATHHOCTH CBEICHHI BENETCS IMPUEM TOJBKO OJHOTO
3agBUTENA. OJHOBPEMEHHOE KOHCYJIbTHpPOBaHME M (MJIM) INpHeM JBYX U Oojee 3asBUTENel He
JIOTTYCKaETCsl.

Pabouee mecto cnenuanucra Oprana (CTpyKTypHOro nojpasjaenenus OpraHa), HEmocpeICTBEHHO
Y4acTBYIOUIETO B IPEIOCTABIEHUN MYHULIUIIAIbHON YCIYTH, JOKHO OBITH 000PY/I0BAaHO NMEPCOHATIBHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOIUMBIM HMH()OPMAIMOHHBIM 0a3aM JaHHBIX,
MeYaTaolUM, KCEPOKONMUPYIOIKUM U CKaHUPYIOIIUM YCTPOWCTBaMHU, UMETh MH(OpMaluio o haMuiny,
MMEHU U OTYECTBE CHEUAINCTA, OCYLIECTBIIAIOIIETO TPUEM 3asIBUTEIICH.

Bxon B 3manme Oprana mobkeH OBITh OOOPYJOBaH BBIBECKOM C yKa3aHHUEM IIOJHOTO
HauMeHoBaHusa Oprasa, ajgpeca, Homepa TejedoHa Ui CIpaBoOK, IPUEMHBIX JHEH.

3asiBuTenu, ooparuumecs B Oprad, HenocpeACTBEHHO NHPOPMUPYIOTCS:

- 00 wuWcYepmbIBAIOLIEM [EpeYHe JOKYMEHTOB, HEOOXOIUMBIX JUIs  TpelOCTaBICHUS
MYHUIIMNAIBHON YCIIYTH, X KOMIUIEKTHOCTH;

- 0 TOpsI/IKE OKa3aHUS MyHHUIMIIAJIbHON YCIyTH, B TOM YHCJE O JOKYMEHTax, He TpeOyeMbIX OT
3asiBUTENISI IPU MIPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH;

- 0 TMpaBWIBHOCTH O(OPMIIEHUS JOKYMEHTOB, HEOOXOAMMBIX JJs  TPEIOCTaBICHUS
MYHULUITAJIBHON YCIYTH;

- 00 UCTOYHHUKAX MOJYYeHUS JOKYMEHTOB, HEOOXOAMUMBIX Ul MPEIOCTABICHUS] MyHULIUTIAIBHON
YCIIyTH;

- O TMOpsaaKe, cpokax oQopMIeHHS JTOKYMEHTOB, HEOOXOAMMBIX [UIi TMPEAOCTABICHUS
MYHMIIMITAILHON YCIYTH, BO3MOKHOCTH UX MOJTYUYCHHUS;

- 00 WcYepmbIBaIOIIEM I[EpeYHEe OCHOBAHHMM Ul OTKa3a B NPEAOCTABICHHMM MYHHULMIAIBLHOU
YCIIYTH.

19.2. Tlomernienusi, B KOTOPBIX NMPEIOCTABISETCS MYHUIMIIAIbHAS yCIyTa:



- MPEINOYTUTENIbHO Pa3MELIAIOTCS Ha HIDKHUX dSTaXax 3JaHuM, WIM B OTIEIbHO CTOSAILIUX
3IaHUSAX, U JOJDKHBI OBITH 0OOPYAOBaHBI OTHAEIBHBIM BXOJOM. PacmosoxeHue BbIII€ MEPBOrO 3Taxa
JOMYCKAeTCsl MPH HAJIMYUM B 3JaHUHM CHENHATBHO OOOPYAOBAaHHOTO JM(pTAa WM MOIABEMHUKA IS
MHBAJINI0B U UHBIX MAJIOMOOWJIBHBIX TPYIII HaceneHus. Bxoapl B moMenieHus: 000pyayroTcs MaHAyCcaMu,
pacIIMpeHHBIMU MIPOXOJAaMH, IO3BOJISIOUIMMH O0ECTIEYUTh OECHpPEeNsSTCTBEHHBIH JOCTYI WHBAIHUIOB,
BKJIIOYAsi HHBAJIHJIOB, UCIIOIB3YIOIIUX KpPecla-KOJSACKH,

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHHUYECKUM, MPOTHBOMOXKAPHBIM TPEOOBAaHHUSIM U
TpeOOBaHUSM TEXHHKHU OE30MAaCHOCTH, a TaKKe oOecrneuynBaTh CBOOOJHBIN TOCTYN K HUM MHBAIHUIOB U
MaJIOMOOMJIBHBIX TPYIIN HACEIICHHUS,

- 000pynyIOTCS CBETOBBIM HH(POPMAIIMOHHBIM TabJ10;

- KOMIUIEKTYETCS HEOOXOAUMBIM 000pYIOBaHUEM B HENSAX CO3MaHHUS KOM(MOPTHBIX YCIOBHH JUIS
MoJy4daresiell MyHUIIUNAIbHON yCIIYTH;

- JIOJUKHBI OBITH OOOPYZOBaHBI YCTPOWCTBAMHU MJIsi O3BYYMBAHHS BHU3YaJbHOH, TEKCTOBOU
uH(popMalUK, a TaKKe HAJMUCAMHU, 3HAKAMH U HHOM TEKCTOBOW M rpaduueckoil HHOpMaLMei,
BEITIOJTHEHHBIMU pelibe(hHO-ToYeuHbIM mpudToM bpaiinis u Ha KOHTpacTHOM (OHE, B COOTBETCTBUH C
JNCHCTBYIOIMMHU CTaHJIAPTAMH BBINIOJHEHUS U pa3MELIECHUS TaKuX 3HAKOB, a TaKXKe BU3YyalIbHBIMU
MHJUKAaTOpaMH, MPeoOpa3yolMMU 3BYKOBBIE CUTHAJbl B CBETOBBIC, PEUEBBIE CUTHAJIBI B TEKCTOBYIO
Oeryinyro ctpoky.O0ecneunBaercs JOMYCK CypAONepeBOIYNKA U TU(IOCYPAONIEPEBOAUHKA.

19.3. TpeboBaHusl K 3a11y OXKUAAHUS.

Mecta oxxuiaHusi JOKHBI ObITh 000PYIOBaHbI CTYJIBSIMHU, KPECEIbHBIMU CEKIIUSIMH, CKAMbSIMH.

KonnuecTBo MecT OXUAAHUS ONPENENIeTCs UCXOA U3 (PAKTUUECKON Harpy3Kud M BO3MOXHOCTEH
JUISL UX pa3MeIeHusl.

19.4. TpeboBanust K MecTaMm JUIsl 3alOJHEHHUS 3alIPOCOB O MPEIOCTABIECHUU MYHHUIMIAIBLHOU
YCIyTH.

Mecrta i 3anoJHEHUS JOKYMEHTOB JOJDKHBI OBbITh 00OpYHOBaHbl CTYJbSIMH, CTOJAMHU
(croiixamu) u oOecrieyeHbl oOpa3laMu 3aloOJHEHUS JIOKYMEHTOB, OJlaHKamMH 3asBICHUN |
KAHLEJISIPCKUMU PUHAIIEKHOCTIMHU.

19.5. TpebGoBanus k MH(DOPMALMOHHBIM CTEHAAM C OOpa3llaMH HMX 3aloJIHEHUS U TepeUYHEM
JIOKYMEHTOB, HEOOXOIUMBIX IS [IPEIOCTABICHNS MyHULIMITAIbHON YCIIYTH.

Mecra ansa  uHGOPMUPOBaHHUA, TMpeJHA3HAUYCHHbIE JUIS O3HAKOMIIGHUS 3asBUTEIEH C
MH(OPMALIMOHHBIMU MaTepuaiaMu, 000pyAyrTcs HH(POPMALIMOHHBIMU CTEH/IAMHU.

Ha unHpOpManMOHHBIX CTeHIaX WM MH()OPMAIMOHHBIX TEPMHUHANIAX pa3MellaeTcs BHU3yalbHas,
TEKCTOBask M MYJIbTUMEIUNHAs HHQOpMAIMS O MOpSAKE NPEAOCTaBICHHMS MYHHIMIAIbHOM YCIIyTH.
NudopmaniioHHbple CTEHABl yCTAHABIMBAIOTCA B YIAOOHOM [UIsl TpaXkJaH MeECTe U JIOJDKHBI
COOTBETCTBOBATh OINTHUMAJIbHOMY 3pUTEIIBHOMY W CIYXOBOMY BOCIHPHUSTHIO 3TOW HMH(QOpMAaLUH
rpa)xKIaHaMu.

19.6. TpeboBanusi K o0OeCEUEHUIO JIOCTYMTHOCTA JUISI WHBAJIUJIOB B COOTBETCTBHU C
3akoHoJarenbCcTBOM Poccniickon denepanyu 0 CONMAIbHOM 3alUMTE HHBAJIUJIOB:

- ycII0BUs 1Sl O€CIIPENSITCTBEHHOIO JOCTYyIa K 00beKTaM, MECTaM OT/AbIXa U K IIPEIOCTABISEMbIM
B HUX YCIIyTaM;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO MEpPEABMKEHUS [0 TEPPUTOPUU, HAa KOTOPOH PpacroioKeH
OOBEKT, BXOJla B TakKhe OOBEKTHI M BHIXOJAa U3 HUX, MOCAAKU B TPAHCIIOPTHOE CPEICTBO M BHICAJKHU U3
HEro, B TOM YHCJI€ C UCII0JIb30BAHUEM KPECHa-KOJSICKU;

- CONpPOBOXJEHHUE WHBAIUAOB, HUMEIOIIUX CTOHKHE paccTpoiicTBa (YHKIMM 3peHUs U
CaMOCTOSITENILHOTO MEePEABMKEHUS, U OKa3aHUE UM ITOMOIIN Ha 00BEKTE;

- COJIeHiCTBME MHBAIMY MPHU BXOJE B 3JaHHE U BBIXOJE W3 HEro, MHGOPMUPOBAHNE WHBAIHA O
JOCTYIHBIX MapIIPyTax OOIIECTBEHHOTO TPAHCIIOPTA;

- nyonmupoBaHrUe HEOOXOIUMOU AJIsi MHBATUAOB 3BYKOBOW M 3pUTENHHOM MH(OpPMAINH, a TAKXKe
HaJMKICEN, 3HAKOB U MHOM TEKCTOBOM U rpaduueckoil nHpopMay 3HaKaMu, BHITOJTHEHHBIMU pelibeHO-
To4eYHBIM HIpudTOM bpaiins, nomyck cypaonepeBoaunka u TUPIOCYpAONIEPEBOIHNKA;

- JIOMYCK Ha OOBEKThl COOAKU-NPOBOJHUKA IMPH HAIWYMM JTOKYMEHTA, MOJTBEPKIAIOLIEr0 ee
crienuanbHoe 00ydeHHe U BhIJaBaeéMoro o popme U B MOPSAIKE, KOTOPbIE ONpenensioTcs enepaabHbIM



OpraHOM HCIOJIHUTENBHON BIACTH, OCYIISCTBISIOMMM (YHKIIMH TIO0 BBIPAOOTKE U peau3aliu
roCy/IapCTBEHHON MOJIUTUKH U HOPMATHBHO-TIPABOBOMY PETYIMPOBAHUIO B cpepe COLMATBLHON 3aIIUThI
HaceJIeHus;

- OKa3aHuE€ JODKHOCTHBIMHU JIMIIAMH, MPEJOCTABISIIOUIMMU YCIyry, HOMOILIM HWHBajdugaMm B
peooJeHIH O0aphepoB, MEIIAIOIINX MOJYUSHUIO MU YCIYT HapaBHE C IPYTUMU JIUIAMU;

- BBIJICJIEHHE Ha BCEX MapKOBKax OOLIEro MOJb30BaHUS, OKOJIO OOBEKTOB M MECT OTIbIXa, HE
meHee 10 mpoueHTOB MecT (HO HE MEHEe OJHOr0 MecTa) sl OeCIUIaTHOW MapKOBKH TPAHCIIOPTHBIX
cpelncTB, ympasiseMbix uHBanuaamu I, Il rpynm, ¥ TpaHCHOPTHBIX CPEACTB, NEPEBO3AIIMX TaKUX
WHBAJIUJIOB U (Wn) nerer-unBanuoB. Ha rpaxaan u3 uncna uaBanuaos I rpymnmsl pacipocTpanstoTcs
HOpPMBI HacToOsIEd YacTu B mopsiake, onpenensemom lIpaBurensctBoM Poccuiickoit ®enepannu. Ha
YKa3aHHBIX TPAHCIOPTHBIX CPEACTBAX JODKEH OBITh YCTAHOBJICH OMO3HABATENBbHBIN 3HAK «HBamum» u
uHpopmanug 00 ITHX TPAHCIOPTHBIX CPEJCTBaX JOJDKHA OBITh BHECeHa B (elaepaibHBIA peecTp
WHBAJIUJIOB.

- HaJUIeallee pasMenieHue OOOpyIOBaHUS W HOCHUTENeH HHQpOpMAIMM, HEOOXOAUMBIX [T
obecrniedeHrs OECIPENATCTBEHHOTO JTOCTYIa HHBAIUIOB K OOBEKTaM M yCIyraM C Y4eTOM OTpaHUYCHHH
UX KU3HEAEATEIbHOCTH.

B cnydasx, ecnu CymecTBYOINUE OOBEKTHI HEBO3MOXKHO TOJHOCTBIO MPHUCIIOCOOHUTH C Y4€TOM
MOTpEeOHOCTEN WHBAIMIOB, 10 HUX PEKOHCTPYKLIHMHM WM KalUTAIbHOTO PEMOHTAa, MPUHHUMAIOTCS
COTJIACOBAaHHBIC C OJHHM W3 OOIICCTBCHHBIX OOBCIUHCHUH WHBAIWIOB, OCYIICCTBIISIFOIIUX CBOIO
NEeATEIbHOCTh HA TEPPUTOPUU MOCEJICHUS], MyHUIIMIIAIBHOTO paiiOHa, TOPOJICKOT0 OKpyra, MUHUMAaJIbHbIE
Mephl g o0ecrieueHus J0CTyla MHBAIUIOB K MECTY MPEAOCTaBICHUS MYHHUIIUNAIBHON yCIyTH JHOO,
KOTJla 3TO BO3MOKHO, OOECIEYHTh MPEAOCTABICHUE HEOOXOIUMBIX YCIYI MO MECTy >KUTEIIbCTBA
WHBAJIWJIA WM B JUCTAHIIMOHHOM PEXHUME.

19.7. JlomxHOCTHBIE nuIla, paboTarolye ¢ WHBAIMIAMHU, MPOXOAST WHCTPYKTUPOBAHUE WU
oOydeHue 1Mo BOMPOCAM, CBSI3AHHBIM C OOECIEYCHHEM JIOCTYITHOCTH JIJIi HUX OOBEKTOB COIMATBHOM,
WHXCHEPHOU U TPAHCIIOPTHON UHPPACTPYKTYP U YCIIYT.

20. IToka3aTe1u JOCTYNNHOCTH ¥ KA4eCTBA MYHHIUIIAJIbHOM YCJIYTH

20.1. [Toka3aTensiMu TOCTYITHOCTH TPEAOCTABICHUS MyHUITUTIATHON YCITYTH SIBIISIFOTCS:

- IpU TNPEAOCTaBICHUM MYHHULMIIAJBHOW YCIYyTM KOJIMYECTBO B3aUMOJCHCTBUHI 3asBUTENS C
JOJKHOCTHBIMU JMiaMu OpraHa, OTBETCTBEHHBIMHM 3a INPEAOCTaBICHUE MYHUIIMINIAJIBHOW YCIYrH, HE
6onee 3-X pa3, MPOAOIKUTEILHOCTh KaXKIOr0 OOpallleHusl He IPeBbIaeT 15 MUHYT;

-BO3MOKHOCTb TIOJIyYCHHsI CBEICHUNM O XOJ€ TMPEJOCTaBICHUS MYHHUIMIAIBHONW YCIyTH
nocpenctoM PIIIY (B cinywae momauu 3asiBIE€HUS B 3IEKTpOHHOM Buje uepe3 PIITY), snexTpoHHOI
MOYTHI, a TAKXKE IO CIpPaBOYHbIM TenedoHaMm OpraHa, MPeIOCTABISIONIETO MYHUIUNIAIBHYIO YCIYry U
auyHoro nocemeHust Opraxa, B ycTaHOBIIEHHOE IpadukoM paboTsl Bpems. [lonyuenue cBenenuii o xone
MIPEIOCTABIICHUSI MYHUIMNAIBHON ycnyru nyTteM ucnoiib3oBaHusPIII'Y Bo3MoxkHO B moboe Bpems ¢
MOMEHTA II0a4U JOKYMEHTOB,

- MYHUIMIAJIbHAS YCIIyra IpPEJOCTaBISETCS MOCPEICTBOM MHOTOQYHKIHMOHAJIBHBIX IIEHTPOB B
COOTBETCTBUM C JEHCTBYIOIIMM COTJIAIIEHHEM O B3aUMOJEHCTBUH, 3aKIIOUYEHHOM Mexay OpraHom u
I'BY PK «M®IL]»;

- BO3MOXKHOCTb IIOJIyYEHHs MYHULMIIAIBHON YCIYTH IOCPEACTBOM 3aIpoca O MPEeAOCTaBICHUH
HECKOJIBKMX MYHULIUITAJIBHBIX YCIYT, IOCPEACTBOM KOMIIJIEKCHOTO 3aIIpOCa OTCYTCTBYET.

20.2. KavecTBO mpenocTaBIeHUs MYHHUIMIAIBHOM YCIYTM XapaKTepu3yeTcs MpeoCTaBlIeHHEM
MYHUIUIIAJBHON YCIYTM B COOTBETCTBHUM CO CTAHAAPTOM IPEAOCTABICHHS MYHULHIIAJIBHOM YCIYTH, a
TaKXKe OTCYTCTBUEM:

- 0€30CHOBATENbHBIX OTKA30B B MpUEME 3asBJICHUN O MPEIOCTaBIECHUN MYHULUIAIbHON YCIyTu
OT 3asiBUTEJIEH U B NIPEAOCTABICHUN MYHULIUITIAJILHON YCIYTH;

- HAPYIIEHUI CPOKOB MPEAOCTABICHNUS] MyHUIIMIIAIIBHON YCIIYTH;

- OuepezcH IIpU MpUueMe 3asBJICHUN O MPEIOCTaBICHUN MYHULIUIIAIIBHON YCIYIH OT 3asiBUTEIIEH U
BbIJ]a4€ PE3yJIbTATOB IPEIOCTABICHUS MYHULIUIIAIBHON YCIYTH;

- HEKOMIIETEHTHOCTH CIIELIUAIUCTOB;



- kano0 Ha aedcTBus (Oe3melcTBHE) MO0 HEKOPPEKTHOE, HEBHUMATEIBbHOE OTHOIICHHE K
3aSBUTEISIM CIIEIIUAIICTOB, OCYIIECTBIISIONINX PEIOCTaBICHNE MYHHUIIUITATBHON YCITyTH.

21. Unble TpeOOBaHMSI, B TOM YHCJI€ YYUTHIBAIOIIHE 0COOCHHOCTH NMPEI0CTABIECHHS
MYHUIUNIAJIbHOH YCJIYTH M0 3KCTEPPUTOPUATBHOMY NPUHIMILY (B cJIy4ae, ecJId MyHHIMNAJbHASA
ycayra npeaocTaBiisieTcsl 0 IKCTePPUTOPUAIbLHOMY NPUHIMILY) M 0COOEHHOCTH NPeJ0CTABIeHUS

MYHUIIMNIAJBHOH YCJIYTM B 3JIeKTPOHHO opme

21.1. MyHununanbHas ycliyra o SKCTeppUTOpUAILHOMY MPUHIUIY HE MPEJOCTaABISAETCS

21.2. OcoGeHHOCTH TTPEIOCTABIICHUSI MYHUIIUTIATHHON YCIYTH B 3JIEKTPOHHOM BH/IC.

[IpenocraBieHre MYHHUIUIIAIBHON YCIYTH B JJEKTpoHHOUW ¢dopme, mocpenctBom PIITY,
OCYIIECTBJISIETCSl MOCJIE €€ MEePEeBOJia B AJEKTPOHHBIN BUJ B MOPSJIKE, YCTAHOBIECHHOM JCHCTBYIOIIUM
3aKOHOAATEIHCTBOM.

OO6paiiieHue 3a MOJIY4YeHUEM MYHULIUIIAILHON YCIIYTH MOKET OCYIIECTBIISITHCS C UCIIOIb30BAHUEM
AIEKTPOHHBIX JOKYMEHTOB, MOAMMCAHHBIX 3JEKTPOHHOM MOIMHCHI0 B COOTBETCTBUU C TPEOOBAHUAMU
@OenepanbHoro 3akoHa «0O0 snekTponHoU moamucku» ot 06.04.2011 Ne 63-O3 u TpebOoBaHHSIMU
®enepanbHoro 3akona Ne210-03.

3anpoc M HHBIE TOKYMEHTBHI, HEOOXOIWMMBIE UIsI TPEJAOCTABICHUS MYHHIMNAIBHOU YCIIYTH,
MOJANKCAHHBIE TPOCTOM INEKTPOHHOU MOJMIMKUCKHI0 U TIOJIAHHBIEC 3asIBUTENIEM C COOIO/IEHUEM TpeOOBaHUN
gactu 2 cratbu 21.1m wactm 1 cratem 5 DenepanmbHOoro 3akoHa «OO0 SIEKTPOHHOW NOIIHCH» U
TpeboBanusimu DenepanbHoro 3akoHa Ne210-d3, mpu3HalOTCs PaBHO3HAYHBIMU 3alPOCy M HHBIM
JOKYMEHTaM, IIOAMKMCAHHBIM COOCTBEHHOPYYHOH TIOAMHUCHI0 M TMPEICTAaBICHHBIM HAa OyMaKHOM
HOCHUTEJIE, 32 MCKIIIOUEHUEM CIIy4aeB, €clid (elepalibHbIMH 3aKOHAMHM WJIM MHBIMH HOPMAaTUBHBIMU
MPAaBOBBIMU aKTaMH YCTAHOBJIEH 3allpeT Ha OOpalleHHEe 3a MOJIYYCHHEM MYHUIUIIAIBLHON YCIyTH B
ANEKTPOHHOHU (opMme.

B coorBerctBun ¢ nynktom 2(1) IlpaBun ompeneneHusi BHAOB AJIEKTPOHHOM IOJIUCH,
UCIIOJIb30BaHUE KOTOPBIX JOIMYyCKaeTcss Mpu OOpalleHuHd 3a TONyYeHHEM TOCYJapCTBEHHBIX H
MYHUIUIIATBHBIX YCIYT, YTBEPKIEHHBIX MoctaHoBieHueM l[IpaButensctBa Poccuiickoit denepanuu ot
25 uroHs 2012 1. Ne 634 «O Buaax 37€KTPOHHOM MOJIUCH, UCIOJIB30BAHUE KOTOPBIX JOIMYCKAaeTCs MpU
oOpalleHuu 3a MOJIy4eHUEM TOCYIaPCTBCHHBIX M MYHHUITUTIAIBHBIX YCIIYTY 3asBUTEIH - (GU3NUYECKOE JTUIIO
BIIpaBE MHCIIOJIB30BATh MPOCTYIO OJIGKTPOHHYIO TMOMAMUCH B clydae, €ClIM UACHTUPHUKAIUS U
ayTeHTU(PUKAIHS 3asIBUTENS - (PU3NUECKOTO JIMIA OCYIIECTBISIFOTCS C UCTIOJIb30BAHUEM €TMHON CHCTEMBI
UICHTU(PUKAIIMN U ayTeHTU(UKALWU, TPU YCIOBUH, YTO MPU BbIJade KIIOYa MPOCTON IIEKTPOHHOM
MOAMHUCH JINYHOCTH (PU3UUECKOTO JIMIIA YCTAaHOBJICHA MPU JTUYHOM TIpUEME.

21.3. 3agBneHue U AJOKYMEHTHI, yKa3aHHble B TyHkTax9.1., 9.2 HacTosmero AAMUHUCTPATUBHOTO
pernamMeHTa, TpeICTaBlIeHHbIE B (opMe HIEKTpOHHOTO JokymeHta depe3 PIIIY monmuceiBatoTcs
3asiBUTENeM JHOO TMpPEACTaBUTENEM 3asBUTENS C HCIOJIH30BAHMEM TMPOCTON HIEKTPOHHON MOAMHUCH
(aBTOMaTH4EeCKHM) WJIM  YCHWJICHHOW  KBAIM(DHUIIMPOBAHHOW  DIEKTPOHHOW  TMOANHUCH  3asBUTENS
(mpeacTaBUTENS 3aIBUTENS).

[Ipu pencraBiieHny 3asBICHUS MPEICTABUTENEM 3asBUTENS B (HOPME DIEKTPOHHOTO JTOKYMEHTa K
TakOMYy 3asBJICHHIO TMpUJIaraeTcs HaJJIexaumM o0pa3oM odopMiaeHHas JTOBEPEHHOCTh B (opme
ANIEKTPOHHOTO JOKYMEHTa, TOAMUCAHHOTO JIMIIOM, BBIJABIIUM (TIOAMUCABIIMM) JIOBEPEHHOCTh, C
WCIIONb30BAaHUEM  YCUJICHHOW KBaJIM(UIMPOBAHHON DINEKTPOHHOM TOAMHCH (B clydae, eciH
MIPECTaBUTENb 3aBUTEIIS IEHCTBYET HA OCHOBAHUU JJOBEPEHHOCTH).

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbITIOJTHEHUS] AIMUHUCTPATHBHBIX Mpoueayp,
Tpe0OBaHUS K NOPAAKY MX BbINOJHEHNS, 0COOEHHOCTH BBHINOJTHEHHS AIMHUHHCTPATUBHBIX
npoueayp B 3JIEKTPOHHOH (popMe U B MHOTO(pyHKIIMOHAJILHOM LEHTpe

22. UcuepnbiBalomuii nepeyeHb aIMMHUCTPATHBHBIX NIPOLEAYP NPH NPEI0CTABICHHH
MYHHUIUNATbHOH YCJIYIH
22.1. TlpenocraBieHre  MYHUIMIAJIBHOW  YCIAyrM  BKJIIOYaeT B ce0a  cIeayromme
aJMUHUCTPATUBHBIE IIPOLENYPHI:
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1) mpuem u peructpanus 3asBICHUS U JOKYMEHTOB, 00s3aTEIbHBIX K MIPEJOCTaBICHUIO;

2) paccMOTpeHHE MPEICTaBICHHBIX JOKYMEHTOB;

3) npuHATHE PELIEHUS O IPEJOCTaBIEHUN MYHUIIMIIAIILHOMN YCIIYyTH;

4) BblIaua WIK HAIPaBIIEHUE 3aSBUTENIO pe3yiibTaTa MIPeI0CTaBICHUS MyHULIUIIATbHOM YCIyTH.

23. [Ipuem u perucTpanus 3asiBJeHUs] U JOKYMEHTOB, 0013aTeJIbHbIX K NPEI0CTABJIEHUIO

23.1. OcHoBaHMeM sl Ha4ala aIMUHUCTPATUBHOM MPOLEAYpHI ABISETCA NOCcTyIuieHue B Opras,
COOTBETCTBYIOLIETO 3asBIEHUs. 3anpoc (3asBieHHE) NpeACTaBisieTcs 3asBUTENeM (IpeAcTaBUTENIEM
3asgBuTens) B Opras, MOCPEACTBOM MOYTOBOM CBS3M MM B AJIEKTPOHHOH (opme yepes PIITY, mubo npu
JMYHOM OOpALEHUH B MHOTO(YHKIMOHAIBHBIN LIEHTP.

Cneunanuct, OTBETCTBEHHBIM 3a IPUEM U PErUCTPALUI0 JOKYMEHTOB, NPOU3BOAMT IIPUEM
3asBJICHUS, COIVIACHO YCTAHOBJIEHHOW (popMe, U IMPUIIOKEHHBIX K HEMY JJOKYMEHTOB JIMYHO OT 3asBUTEIS
WIM €ro YIOJHOMOYEHHOIO MpeAcTaBUTeNsA. B ciydae npeiacraBieHUs 3asBICHUS IPU JMYHOM
OOpallleHuu 3asBUTENS WM IPEICTABUTENS 3asABUTENS IMPEIbABIACTCS JIOKYMEHT, YIOCTOBEPSIOLIMMA
COOTBETCTBEHHO JINYHOCTb 3asIBUTEIISI UIIH NIPEACTABUTENS 3aBUTEISL.

Jluo, ummeromiee MpaBo JieficTBOBaTh 0Oe€3 JOBEPEHHOCTH OT HUMEHHM IOPUIUYECKOro JIUIA,
NPEIBIBISET JOKYMEHT, YAOCTOBEPSIOIIUN €ro JIMYHOCTh, U COOOINAeT PEKBU3UTHI CBHUJETEIHCTBA O
rOCYJIapCTBEHHOH perucTpaluy pUaMIecKoro Juma (Jiucra 3anucu EnnHoro rocyjapcTBeHHOIo peectpa
IOPUANYECKUX JIMI[), @ IMPEICTAaBUTENb IOPUIMYECKOrO JIMIA MPEABbABISET TaKXKe JOKYMEHT,
MOATBEPKIAIOIIMM €r0 MOJHOMOUMUS JIEHCTBOBATH OT MMEHHU 3TOr0 HOPHIMYECKOrO JIMIA, WIM KOIHUIO
9TOr0 JOKYMEHTa, 3aBEPEHHYIO Ie4arbio (MpU HAJUYUM T€YaTH) U IOANUCHIO PYKOBOIUTENS 3TOTO
IOPUANYECKOTO JIUIIA.

[Ipu nmnpexncraBaeHUM 3asBUTEIEM JOKYMEHTOB YCTAHABIMBAETCS JIMYHOCTb  3asBUTEIS,
IIPOBEPSIOTCS MTOJHOMOUUS 3asIBUTENISA, OCYIIECTBIIAECTCS IPOBEPKA COOTBETCTBUS CBEACHNUMN, YKa3aHHBIX B
3asIBJICHUH, NIPEICTABICHHBIM JOKYMEHTaM, [IOJIHOTA U IPaBUIIBHOCTh O(POPMIICHUS 3asIBJICHMUSL.

B xone mpuema 3asBiI€HUS U NMPWIAraéMbIX K HEMY JOKYMEHTOB CIIELIMAIMCT OCYLIECTBIISIET UX
IIPOBEPKY Ha:

- IPaBUIIBHOCTH O(OPMIICHHS 3asIBJICHMUS;

- KOMIUJIEKTHOCTb MPWJIOKEHHBIX K 3asBJICHHUIO JIOKYMEHTOB, YyKa3aHHbIX B nyHKTe 9.1.
HACTOALEr0 AJIMUHHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBHE B 3asBJICHUM U MPUIATaeMbIX K 3asBICHHUI0O JOKYMEHTaX HEOTOBOPEHHBIX
WCIIPABIICHUH, CEPbE3HBIX NMOBPEXKACHNUN, HE MO3BOJISIIOIIMX OJAHO3HAYHO MCTOJIKOBATH MX COACpKAHUE,
MOIYUCTOK JIMOO MPUITHCOK, 3aUEPKHYTHIX CJIOB;

- OTCYTCTBHME B 3asBJICHUU M INPWIAracMbIX K 3asBJICHHUIO JOKYMEHTaX 3allUCEH, BBITOJIHEHHBIX
KapaHJallIOM.

[Tocne npoBepkH AJOKYMEHTOB CHEIMAIUCT HAa 00OPOTHOM CTOPOHE 3asBICHUS CTABUT OTMETKY O
COOTBETCTBUM JOKYMEHTOB NPEIbIBISIEMbIM TPeOOBaHUSAM, IOCIE YEro 3asiBICHUE PETUCTPUPYETCS B
KypHaJle yueTa BXOASIINX JOKYMEHTOB, Ha HEM CTaBUTCSl HOMEp M JlaTa pErUCTPaLH.

3asButento Bbigaercss pacnucka (Ilpunoxkenue Ned k AJMHUHHUCTPaTUBHOMY peErjlaMEHTY) B
IIOJIyYEHUU OT 3asBUTEN AOKYMEHTOB C YKa3aHHMEM HUX IepeuHs M JAarbl nosydeHus OpraHow,
MIPEIOCTABIIAIOIIUM YCIYTY, MOPAIKOBOIO HOMEpA, TaKOro ke, 4To U B kypHaine, ®UO, nomxHOCTH U
MOJIMCHIO COTPYJIHHUKA, a TaKKe C yKa3aHMEM IEepedyHsl CBEJIEHHH M JTOKYMEHTOB, KOTOpble OynyT
MIOJIyYEHBbl TOCPEJICTBOM MEKBEJOMCTBEHHOIO HH(OPMAlMOHHOIO B3auMojeiicTBus. B ciydae
NPEJCTaBICHUS JOKYMEHTOB 4Yepe3 MHOTO()YHKIMOHAIBHBIM IIEHTpP pPACHUCKa BbINACTCS yKa3aHHBIM
MHOTO0(YHKIINOHAJIbHBIM LEHTPOM.

23.2. Ilpu ycraHoBieHUH (HAKTOB OTCYTCTBHUS HEOOXOJMMBIX JOKYMEHTOB, HECOOTBETCTBHS
MIPEIOCTABIIEHHBIX JIOKYMEHTOB TPEOOBaHUSAM, YKa3aHHBIM B MyHKTax 9.1. — 9.2. AQMUHHCTPAaTUBHOTO
perIamMeHTa CIeNUAIUCT YBEAOMIISIET 3aIBUTENS JIMYHO O HAJIUYMUU NPENATCTBUHI JUIsl BBIIaYM apXHUBHBIX
CIPaBOK, apXUBHBIX BBIMCOK M ApPXUBHBIX KOMHM, OOBSCHSIET 3asBUTENIO COJIEP)KaHUE BBISIBIECHHBIX
HEJ0CTaTKOB B MPEJCTABJIECHHBIX JOKYMEHTAaX U IpelaracT PUHATh MEPHI I10 UX YCTPAHEHMUIO.

23.3. B cnyyae, ecnu 3asBICHHE W JIOKYMEHTHI, YKa3aHHBIe B MyHKTax 9.1. — 9.2.. HacTosImero
AJIMUHUCTPAaTUBHOIO pEIVIaMEHTa, IpeacTaBieHsl B OpraH IMOCPEICTBOM IOYTOBOTO OTIPABICHUS,



pacnucka B IOJIYYEHUU TaKUX 3asBICHUS W JOKYMEHTOB HampasiseTcss OpraHoM MO yKa3aHHOMY B
3asBJICHUU TIOYTOBOMY aJIpECy B JACHb NMONy4eHUs OpraHoM JOKYMEHTOB.

23.4. IlonmydyeHnue 3asBICHHUS M JOKYMEHTOB, yKa3zaHHBIX mnyHkTax 9.1. — 9.2. nHacrosmero
AJIMUHUCTPAaTUBHOTO  pEIIaMEHTa, IPEACTaBIsIeMbIX B  (OpME  IEKTPOHHBIX  JOKYMEHTOB,
MOATBEPKIACTCS TyTEM HAIPABJICHUS 3asIBUTENIO (IIPEICTABUTEINIO 3asSBUTENS) COOOIICHUS O TOITYYCHUH
3a8BJICHUS M JOKYMEHTOB C YKa3aHHMEM BXOIAILIETO PETUCTPALIMOHHOIO HOMEpa 3asBIICHHs, AAThI
MOJIy4EHHUsI 3asBJICHUS M JOKYMEHTOB, a TaK)Ke IepeYeHb HAMMEHOBAHUU (aiijioB, MPEACTABICHHBIX B
(opmMe FEKTPOHHBIX JJOKYMEHTOB, C YKa3aHHEM UX 00beMa.

Coo01enne o MoNydyeHHH 3asBICHHUS W JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 9.l. Hacrosiero
AJMUHUCTPAaTUBHOTO PENIAMEHTA, HAINPaBIIAETCA 110 YKAa3aHHOMY B 3asBICHHM aJpecy 3JIEKTPOHHOU
MOYTHl WJIM B JUYHBIA KaOWMHET 3asButTens (mpenacraBurens 3asBurensi) Ha PIIIY B cioywae
MPEJCTABIICHUS 3asBJICHUS U JOKyMeHTOB yepe3 PIITY.

23.5. 3asBieHUE U TIOKYMEHTBHI, IPEJICTABICHHBIC 3asBUTENEM (IIPEICTABUTEIIEM 3asiBUTENS) Yepes
MHOTO(YHKIMOHAJIbHBIN IIEHTP MepelatoTcsi MHOIOQYHKIMOHAIBHBIM IIEHTpOM B Opran Ha OyMa)KHOM
HOCHUTENE, a Iocie O0eCleYeHHUs TEXHUYECKOW BO3MOXKHOCTH, - U B 3JIEKTPOHHOM BHJE, B CpOK,
YCTAHOBJICHHBIN comialieHueM, 3akiitoueHHbIM Mexay Opranom u I'BY PK «M®I]».

23.6. KputepueM NpuHATUS pELICHUs SBISETCS HaJIU4YMe 3asBJICHUS U IOJHOIO KOMIUIEKTA
JOKYMEHTOB, 00513aTeNIbHBIX AJIS IPEI0CTABICHNUS MYHUIUIIAIBHON YCIIyTH.

23.7. Pe3ynpTaTOM MCHOJIHEHUS] AJAMMHHMCTPAaTUBHOM IpOLIEAYpPhl SBJISETCS PETUCTpaLus
MOCTYIUBUIETO 3asBJICHUS M IOJHOTO KOMIUIEKTA JOKYMEHTOB, 00s3aTelbHbIX Ul IMPEIOCTaBIECHUS
MYHHUILIMIIAJbHON YCIYTH.

23.8. CnocoboM ¢ukcanuu pesyiabTara aJMUHUCTPATUBHONW MPOLEAYpPHI ABISETCS PErucTpanus
3asIBJICHUS U JOKYMEHTOB B )KypHaJle yuyeTa BXOISAIINUX T0KYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiauBaemble myHKTamu 23.1. — 23.2. oCylIeCTBISIIOTCA B TeuyeHue 15
MUHYT.

Perucrpanus 3asBieHust noctynuBumiero B Opran oT MHOrO(yHKIIMOHAJIBHOTO IEHTpa
OCYILIECTBISIETCSl B TeueHue | pabouero JHS WM Ha CIEAYIOIIMN JI€Hb ¢ MOMEHTa €ro NMOCTYIUIEHUS B
Otpnen.

24. PaccmoTpenne npeacTaBIeHHbIX JOKYMEHTOB

24.1. OcHoBaHMeM [uIsi Hayajla aJMMHUCTPATUBHOM MpOLENyphl IO PacCMOTPEHHIO
MIPEACTABICHHBIX JJOKYMEHTOB SIBJIIE€TCS MOJyY€HHE JOJKHOCTHBIM JUIIOM OpraHa, OTBETCTBEHHBIM 32
IIPUEM JOKYMEHTOB, 3asBJICHUS C KOMIIJIEKTOM IPUJIaraéMbIX JOKYMEHTOB.

3asBieHue peructpupyercs B Oprane u nepenaercs ynoJHOMO4YeHHOMY Jinny Oprasa.

YnonaoMmodeHHoe nuio Opra"aa B COOTBETCTBUM CO CBOEH KOMIIETEHIIMEN MEpENAcT 3asBICHUE
JUTSl UCTIOJTHEHUS JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a PaCCMOTPEHHUE MOCTYNUBILIETO 3asBICHUS.

JIOJIKHOCTHOE JTUI0, OTBETCTBEHHOE 3a PACCMOTPEHHE ITOCTYNMBIIETO 3asIBJICHUS:

- IpOBEPSET KOMIUIEKTHOCTh MOJYYEHHBIX IOKYMEHTOB U CBEJCHUH, B HUX COJEPKALIUXCS;

3arpoc, He OTHOCSAILIMICS K COCTaBy XpaHAIuXcs B OpraHe T0KyMEHTOB (HEMPO(QHIbHBIN 3a1poc),
B TeUEHHE 7 KaJCHJApHBIX JHEU CO JHS PErHCTPALMU 3alpoca HAlpaBiseTcsl B OPraHu3alnio, Ie MOTyT
XPaHUTHCS HEOOXOIUMBIE TOKYMEHTBI C YBEIOMJIEHHEM 00 3TOM I10JIb30BaTesl.

B cinydae orcyrcTBUsS OCHOBaHUM Jisl OTKa3a B IpUEME JOKYMEHTOB, INPEIyCMOTPEHHBIX
nynktamu 12.1. u 12.2. Hacrosmero AJIMHUHUCTPATUBHOTO perjiamMeHTa, crnenuaiuct Ortnena,
OTBETCTBEHHBIM 3a paccMOTpEHHE MPEICTABIECHHBIX JOKYMEHTOB KOMIUIEKTYET IIPElIOCTaBIECHHBIE
JOKYMEHTBI B YUETHOE JIEJI0 3asIBUTEINS.

24.2. KputepueM NpUHATHS PELICHUs SABIISIETCS OTCYTCTBHE OCHOBAHMH JUI OTKaza B IIpUEME
JOKYMEHTOB.

24.3. Pe3ynbTaToOM HCHOJHEHUS AaIMUHUCTPAaTUBHOM Mpoueaypsl sBisercs (HopMHUpPOBaHHE
YUETHOTO JIENIA 3asIBUTENIS.

24.4. Cnocobom (ukcauuu  pesyinbTaTa aJAMHUHHCTPATUBHOW  MPOLEAYpPHl  SIBISETCA
3apETUCTPUPOBAHHOE 3asIBIICHUE.



MaxkcruMabHBIN CPOK BBIMOJTHEHUS aIMUHUCTPATUBHOM MPOLIEYPHI COCTABISAET 3 pabounx JHS.

25. IlpuHsiTHE peLIeHNs O MPeJI0CTABJICHMH MYHMIMIAIbHON yCJIyIH

25.1. OcHoBaHueM Jyisi Hayaja aJMUHUCTPATUBHOM MPOLEAYPHl SIBISETCS HAJIUMYHUE MOJHOTO
Makera JOKYMEHTOB, HEOOXOIUMOTO sl MPEAOCTaBICHHUS MyHUIIUIATIBHON YCIIYTH.

Crneunamucr OTaena Ha OCHOBaHUM CBEJCHUI:

- IPUHUMAET PEUIEHUE O MPEAOCTABICHUN MYHULIUIIAIbHON YCIIYTH;

- MIOJITOTABIIUBACT B JIBYX AK3EMIUISIpaxX Pe3yJibTaT MPEJOCTABICHUS MyHUIIUTIATHHOM YCIYTH.

CrpaHuubl JTOKYMEHTa, MOJATOTOBJIEHHOIO B XOJA€ MPEAOCTABICHUS MYHULMIAIBHOM YCIYTH,
KOJINYECTBO KOTOPBIX 00JIee OJTHOM, TOJKHBI OBITh IPOHYMEPOBAHBI.

25.2. ApxuBHble cripaBku odopmisitorcs Ha Onanke Oprana (apxuBa OpraHa, opraHu3aIiu) C
obo3HaueHneM Ha3BaHus Buaa qokymenta: «KAPXVUBHAS CITIPABKAy.

ApxuBHas clipaBKa MOJIHUCHIBaeTCA pykoBoauteneM OpraHa WIM WHBIM YIOJHOMOYEHHBIM UM
JOJDKHOCTHBIM JIMIIOM U 3aBEpsIieTCs Ie4aThl0 OPraHu3alii.

ApxuBHas cripaBKa, 00beM KOTOPOI MPEBbIIIAET OJIUH JIUCT, 10JKHA ObITh IPOHYMEPOBAHA.

B Tekcre apXMBHOHM CHpaBKHA B XPOHOJOTHYECKOW IMOCIEIOBATEIBLHOCTH HM3JIaraloTCsi COOBITHS C
YKa3aHUEM BHUJIOB HCIIOJIb30BAHHBIX JTOKYMEHTOB, UX JIaT U HOMEPOB. B apXuBHOM cripaBke J10MycKaeTcs
LUTUPOBAHUE JOKYMEHTOB.

HecoBrniasenne OTHENbHBIX CBEACHMIA/TAHHBIX JOKYMEHTOB CO CBEICHHUSMHU, W3JIOKCHHBIMH B
3amnpoce, He SBIIAETCS NPEMSITCTBUEM JUIsl BKIIOUYEHHS UX B apXHMBHYIO CIIPaBKY, €CIIM COBIIAJICHUE BCEX
OCTAJIbHBIX CBEJICHUM HE BBI3BIBAET COMHEHUW B TOXIECTBEHHOCTH JHIA WM (PAKTOB, O KOTOPBIX
TOBOPUTCSA B IOKYMEHTaX.

B apxuBHOI crmpaBke AaHHBIE BOCHPOU3BOAATCS TaK, KaK OHU M3JIOKEHBI B JIOKYMEHTax, a
pacxoKJIeHUsl, HECOBNAJACHUS M HETOYHBbIE HAa3BaHUA, OTCYTCTBHE HMMEHH, OTYECTBA, WHUIMAJIOB WU
HaJU4he TOJHKO OJHOTO M3 HHMX JOJDKHBI OBITh OTOBOPEHBI B TEKCTE CIpaBKUM B CkoOkax: «Tak B
NOKyMeHTe», «Tak B TEKCTE OpUTHHAIIAY.

CBenenusi, UMEIOIIMECST B apXWBE IO 3ampocy O padore u (win) ydeOe B HECKOIBKHUX
OpraHu3alMsIX, KacaroLMecss OJHOIO JULA, BKIIFOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

[To TexcTy apXWBHOW CIpaBKH B KaueCTBE MPUMEYAHUH MOTYT OBITH OTOBOPEHBI HEpa3OOpUYUBO
HallMCaHHbIE, UCIIPABJICHHbIE ABTOPOM, HE MOJJIAIOIIMECS MPOUYTEHUIO BCIEACTBUE MOBPEXKICHUS TEKCTa
opurnHana: «Tak B TekcTe opuruHaiay, «B tekcre HepazoopuUnBO».

B Tekcre apXMBHOW CHpaBKM HE JOMYCKAlOTCS HW3MEHEHHMs, HCHPABICHUS, CYMMHUPOBAHUE
JTAHHBIX, KOMMEHTapuUHU, COOCTBEHHBIC BBIBOJBI HCIIOJHHUTENS 110 COJACPXKAHUIO JIOKYMEHTOB, Ha
OCHOBaHHMH KOTOPBIX COCTABIIEHA apXWBHas cipaBka. [[oJUMCTKHM U OMapKu B apXUBHBIX CIPABKax HE
JIOTTYCKaIOTCA.

B apxuBHO# cnpaBke JOKHBI ObITh MPHUBEACHBI apXHUBHBIE MU(PHI U HOMEPA JHCTOB €IUHUIL
XpaHEHUs JOKYMEHTOB, UCIIOJIb30BABIIUXCS JIIsl €€ COCTABIICHUSI.

[To 3ampocy monb3oBaTeneil apXUBHBIE CIIPABKHM MOTYT BBIAABaThCS B JJIEKTPOHHON (opme Ha
AJIEKTPOHHOM HOCHUTeNe JH00 mepechbuiaThesi M0 MHGOPMAIMOHHO-TEIIEKOMMYHHUKAIMOHHBIM CETSIM.
DNEeKTPOHHBIE APXUBHBIE CIIPABKU 3aBEPSAIOTCS SJIEKTPOHHOM MOAMUCHIO PYKOBOAUTENSI OPraHU3aluy U
MHOTO YIOJJHOMOYEHHOI'O UM JIOJKHOCTHOT'O JIMIIA.

25.3. ApxuBHBIE BBIMTUCKA OGOPMISIOTCA Ha OJaHKE OpraHW3allH (apXwBa OpPraHU3AIMH) C
ob6o3HaueHneM HazBanus Buaa nokymenTta: «APXMBHAS BBITIMCKA».

B apxuBHOI BBIIUCKE Ha3BaHUE JOKYMEHTA, €r0 HOMEP U JaTa BOCIIPOU3BOJAATCS MOTHOCTBIO.

Brimucka mpou3BOAUTCS TOJIBKO M3 JOKYMEHTA, B KOTOPOM COJIEPKUTCS HECKOJIBKO OTACIBbHBIX,
HE CBS3aHHBIX MEXIy CO000H BOMPOCOB. Brimucka M0MKHA BOCHPOU3BOJIUTH IONHBIA TEKCT YacTd
JIOKYMEHTa, OTHOCSIIIECICS K 3a1pocy.

W3BneueHneM W3 TeKcTa JOKYMEHTa JOJKHBI OBITh HCUEPIIAaHBl BCE HMMEIOIIMECS JaHHBIE IO
3anpocy. Hauano M KOHell KaXXIOro H3BJIEUEHHUs, a TaKXKe MPOMYCKH OTAENbHBIX CJIOB B TEKCTE
JOKyMEeHTa 0003Ha4at0TCI MHOTOTOYHEM.



B apxuBHO# BBINMKCKE OMKHBI OBITH C/AETAHBI COOTBETCTBYIOLIUE NPUMEYAaHUS U OTOBOPECHBI
YacTH TEKCTa OpHUIMHaja, Hepa30OpYMBO HAIMCAHHBIE, HCIPABIECHHBIE ABTOPOM, HE IOAJAIOIINECS
MIPOYTEHHUIO BCIIEACTBUE MOBPEXKACHUS TEKCTAa M APYruM npuuuHaMm. OTIEeNbHBIE CIOBa U BBIPAKEHUS
JOKYMEHTA, BbI3bIBAIOIIME COMHEHUS B UX TOYHOCTH, a TAK)K€ MCIIPABJICHUS, NOJYUCTKHU, BBI3bIBAIOIIME
COMHEHHE B HMX JIOCTOBEPHOCTH, OroBapuBarorcs: «Tak B JOKyMeHTe», Wi «B TekcTe Hepa30opIuBO»,
wn «Tak B Tekcre opuruHanay. [locine TekcTa apXUBHOM BBIIMCKHM YKa3bIBAIOTCS apXUBHBIA MIUGP U
HOMEpa JIMCTOB €MHUIIBI XPaHEHHUS apXUBHOTO JTOKYMEHTA.

ApxuBHasl BBIITUCKA NOJANMCHIBAECTCS PYKOBOJUTENEM OPraHU3alMK UM UHBIM YIIOJHOMOUYEHHBIM
UM JIOJDKHOCTHBIM JIMIIOM U 3aBEPSETCS MeYaThio OpraHu3alny.

Ecnu apxuBHas crpaBka COAEP)KUT HE BCE CBEJCHMS 10 3arpocy, TO, Kak MpaBuiio, HHGopmanus
O TOM, Kakue CBEIEHHUS M 3a Kakue rojasl B OpraHe OTCYTCTBYIOT M NOYEMY, TJ€ MOXHO IOJYYHTb
HE/IOCTAIOIIME CBEACHUS M3J1aratoTcs B COINPOBOJUTENBLHOM IIMCbME apXWBa K apXUBHOW CIIpaBKe,
KOTOpOE TeyaTaeTcsi Ha OJaHKe MUchMa apXHuBa U MOJMUCHIBACTCS PYKOBOJICTBOM apxuBa. Kpome Toro, B
COIIPOBOJIUTENILHOE MMCbMO BKJIOYAETCs MH(POPMALUSA O HAJIMYUU WM OTCYTCTBMU CBEIECHUH 10 KoJam
BUJIOB OIUIATHl Tpylda M yJepKaHWW u3 3apab0oTHOM miatsl (M MX pacmu@poBKe) 3a yKa3zaHHBIH B
apXMBHOH CIIpaBKe NMEPHOA U O pacIU(pOBKe KOAOB, €CIM BUJBI OIUIATHI TPY/AA AAHBI 1O KOJAM.

25.4. ApxuBHble KONHMH O(QOPMIISIOTCS Ha YHUCTBHIX JHcTaXx Oymaru. Ha apXuBHBIX KOMUSIX
JOKYMEHTOB, Kak Ha OyMaXHOM HOCUTeNE TakK »JJIEKTPOHHBIX HOCHUTENSAX, AapXHUBHbIE IMHU(PHI
MPOCTABIISIOTCS HA 000POTE KAKAOTO JIMCTA apXMBHOM KOIMH, a 3aBEpUTENIbHAs HAIMKUCh U Me€YaTh - Ha
000pOTe MOCIIEAHErO JINCTA KOTUHM JOKYMEHTA.

[Ipu HEOOXOMUMOCTH TpOBeneHUs OO0BEMHOH PabOTHI MO TOUCKY M KOMHPOBAHUIO apXHBHBIX
JOKYMEHTOB apXHMB IMHMCbMEHHO M3BELIAET MOJb30BATENs O MPOMEXKYTOUHBIX pe3ysbTaTax padoTel. Bun
UH(QOPMAIIMOHHOTO  JOKYMEHTa, IIOATOTAaBIMBAEMOIO  apXHMBOM 10  3alpocy  IOJIb30BaTEl,
COI'JIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE YKa3aHO B 3aIrpoce.

B apxuBHOI1 BBITMCKE Ha3BaHUE APXMBHOTO JOKYMEHTA, €T0 HOMEpP M JaTa BOCIPOM3BOASTCS
MOJTHOCThIO. VI3BJI€UEHHUSMH U3 TEKCTOB AapPXUBHBIX JOKYMEHTOB [OJDKHBI OBITh HCYEpHaHbl BCE
MMEIOIIMecs TaHHbIe 1o 3anpocy. Hayano W KOHel KakJoro M3BJICUYEHUS, a TAaK)KEe IMPOITYCKH B TEKCTE
apXMBHOI'0 JIOKyMEHTa OT/IEJIbHBIX CJIOB 0003HAYAKOTCSI MHOTOTOUYHEM.

WudpopManmoHHOE TMUCHMO 3asBHTEIIO COCTABIISACTCS MPH OTCYTCTBHHM B apXWBE JTOKYMEHTOB,
HEOOXOAUMBIX Ul MCIIOJIHEHHs 3allpoca COLMAIbHO-NIPABOBOTO XapakTepa, W HMHpopMamuu o0 HX
MECTOHAXOKIACHWH, B CIIydae IIePECBUIKH 3ampoca B NpOoQWIbHYI0 OpraHuM3anuio. B mmceme
YKa3bIBAlOTCS TPUYMHBI, MO KOTOPBIM 3alpalllBaeMble CBEIECHUS HE OBUIM BBIABIEHBI, M, IIO
BO3MOKHOCTH, TIPEJIaraeTcs aJlTOPUTM JAIbHEHIIETro MMOMCKa.

25.6. OcHOBaHMS A MOATBEPXKIEHUS 3alpOIIEHHON B 3asBICHUM MH()OPMAIUM OTPa’KEHBI B
«MeToAMYEeCKMX PEKOMEHJIAIMIX 110 WCIOIHEHHIO 3allPOCOB  COIMAIBHO-TIPABOBOTO  XapaKTepay»
denepanbHOr0 apXMBHOTO areHTCTBa BceepoccHiickoro Hay4HO-MCCIIEOBATENbCKUNA  MHCTUTYTA
JTOKYMEHTOBENIEHUsI W apXuBHOro nena (yrBepkiaeH DenepanbHBIM apXUBHBIM areHTCTBOM, TEKCT
JIOKYMEHTa MPUBE/IEH B COOTBETCTBUH C IMyOaMKaluen Ha caiite http://archives.ru/).

25.6. Kputepmem mnpuHATHS pelICHUS SBISIETCS OTCYTCTBHE OCHOBAHMW JUIS OTKaza B
MPEJOCTaBIEHUN MyHULIUTIAIEHON YCITYTH.

25.7. Pe3ynapTaTOM HCHOJHEHUS AaJIMMHHMCTPATUBHOM MpOLEAYpPHl SBJISIETCS MOANHMCAHHBIN
pe3yabTaT NPeJOCTaBICHHUS MyHUIIUIATIBbHOW YCIYTH.

25.8. Cnocobom (puxcanuu pe3yapTaTa BbIIOJHEHUS aAMUHUCTPATUBHON MPOLIEYpHI SIBISETCS
OTMeTKa B KaHuemsipun OpraHa, MOyTeM peTUCTpallMd B OKypHalle PpErucTpanuu pes3yibTara
MPEIOCTABICHUS] MYHHUIIUIIATBHOMN YCITyTH.

[Iponienypa, ycTaHaBIuBaeMas HACTOSAIIMM ITYHKTOM, OCYIIECTBJISIeTCS B TedeHue 23
KaJICHIAPHBIX JTHEH ¢ MOMEHTA MOCTYIJICHHS OTBETOB Ha 3aIPOCHI.

26. Boigaua niim HanpasJieHHe 3asiBUTENI0 Pe3y/IbTaTa NPeA0CTABJICHUS] MyYHHIHMIIAIbHOMN
yCayru



26.1. OcHoBaHueM U1 Hayala aJIMUHUCTPATUBHON NPOLEAYPHI SBISAETCS IOANMCAHHBIN
pe3yJIbTaT NPEJOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH.

Cneunamct Othena He MO3JHEE 4YeM uepe3 3 KaleHJIApHbIX JHA CO JHS NPUHATUS pELICHUS
BBIIACT WM HAIIPABJIAET 110 aApeCcy, YKa3aHHOMY B 3asBJICHUH, 3aSBUTENIO JOKYMEHT, IOATBEPKAAOIINAN
IIPUHATHE TAKOTO PELICHMUS.

IIpu oOpameHnn 3asBUTENS WM [PEICTaBUTENS 3asBUTENsl 3a pPE3YylbTaTOM OKa3aHMs
MyHHULIMNAIBHON yenyru B Opran, cienuanuct Oraena:

- YCTAaHABJIMBAECT JIMYHOCTD 3aSBUTENS WU NPEACTABUTENS 3asBUTENSI, B TOM YHCIE MPOBEPSAET
JOKYMEHT, YAOCTOBEPSAIOIINN JTUUYHOCTD;

- NPOBEPSAET IOJHOMOYMS IPEACTABUTENS 3asBUTEIS ICHCTBOBATH OT MMEHM 3asBUTENS IPU
IIOJIyYE€HUH JTOKYMEHTOB;

- 3HAKOMHT 3asBUTENSI WM IPEACTABUTENS 3asBUTENSA C NEPEUHEM BBIJABAEMBIX JIOKYMEHTOB
(oryamaet Ha3BaHMsI BbIJJABAEMBIX IOKYMEHTOB);

- BolgaeT TOKyMEHTBI 3asIBUTEIIO WU IPEICTABUTEIIO 3asIBUTEIIS.

Ha xonum 3ampoca nenaer OTMETKY O BBIJABa€MbIX JOKYMEHTaX, C YKa3aHHEM HUX IE€pEuHs,
IIPOCTABISACT CBOM (aMWIMI0 M HUHHMLHKANBI, AOKHOCTE M noamuck, ®.J.O 3agButens uam ero
MIPEICTaBUTEIS U IIpeIaraeT MpOCTaBUTh MOANKCH 3asiBUTENS.

26.2.Ilepenaua B MHOTO(YHKLIMOHAJIBHBINA LIEHTP pe3yJibTaTa MpPeAOCTaBICHUsI MyHHULMIAIBHON
YCIYyTH 10 3asBICHHUSM, NOCTYMUBIIMM Yepe3 MHOTO()YHKIIMOHAIBHBIM IEHTP, OCYIIECTBIISETCS HE
no3aHee 2 palOouux [JHEH, CleayoUMX 3a JHEM OKOHYaHMs, YCTaHOBJIEHHOI'O JEHCTBYIOIIUM
3aKOHOAATEIBCTBOM CpPOKa MPEJAOCTABICHNUS MyHULIUIATILHOMN YCIIYTH.

MHoro¢yHKIMOHAIBHBIN LIEHTP OCYIIECTBIISIET Bblauy 3asBUTENIO pPe3yibTaTa MpeaoCTaBICHUS
MYHHULMIAJIBHOM YyCIYyrd B TEYEHMM CpPOKAa XpaHEHUs TOTOBOTO pe3yjbTaTa, IpelyCMOTPEHHOIO
COIJIAIIEHUEM O B3aMMOJAECHCTBUHN MEX/1y MHOTO(YHKIIMOHAIBHBIM LIEHTpOoM U OpraHom.

26.3. B cirydae nogauu 3asiBIEHHs B JIEKTPOHHOM BHe nocpenctBoMm PIIT'Y, mocne perucrpanun
pesynbrara NpPEAOCTAaBIEHUS  MYHHULUINAIBHOW  yCIYyTH  OK3EMIULIP, 3aBEPEHHBIM  YCHJIEHHOU
KBaJTM(UIIMPOBAHHON SJIEKTPOHHOM IMOIIHCHI0 YIIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA, HAIPABIISETCS
3asBuTento B «JIuunpiii kabunet» PIII'Y. [lpu Hanmuuuu B 3asBJICHHM yKa3aHUs O BbIJAYe pe3yibTara
MIPEIOCTaBJICHNS MYHUIIMIIAIBHON YCIYTH Ha OyMa)KHOM HOCHUTEJIE, SK3EMIUIP IepeaacTcs 3asBUTEII0
IIPY NIPENBSABICHUM JOKYMEHTA, YOCTOBEPSIOIIETO TUYHOCTD.

Bropoii sx3eMIuIsip pe3ynbTara NpelocTaBlIeHUs] MyHUIMIAIBHON yClIyrd Ha OyMa)XXHOM U (WJIH)
SNIEKTPOHHOM HOCHUTENE, 3aBEPEeHHBIH YCHJICHHOH KBaIM()PUKALMOHHOW 3JIEKTPOHHOW IOJIIHCHIO
YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIIA, OCTaeTcsi Ha XpaHeHuu B OpraHe, BbIJaBIIEM apXHBHYIO
CIIPaBKY, apXUBHYIO BBIIIACKY, aDXUBHYIO KOIIHIO.

26.4. KpurepueMm TMpHHATUS pEIICHUS SBISETCS TOANMUCAHHBIN pPE3ylIbTaT IPEeIOCTABICHUS
MYHHMIMIIAIIBHON YCIIyTH.

26.5. Pe3ynpTaToOM HCIIOJHEHHS aJMUHUCTPATUBHOM MpOLETyphl SBISETCS Bbllada pe3yibTaTa
IIPEIOCTABIICHUSI MYHUIMNAIBHON YCIYTM WJIM HallpaBJICHHE €r0 3asBUTENI0 3aKa3HbIM IHCbMOM C
YBEJOMJICHUEM.

26.6. CriocoboM (puKcanuu pe3ynbTaTa BhIMOIHEHHUS aAMUHUCTPATUBHOMN MPOLEyphl SBISETCS
BblIaya 3asBUTEIIO pe3yjbTaTa IMPEAOCTaBICHUS MYHHUIMIAIBHON YCIYTM IOJA POCIHCH, B XKypHale
BBIIAHHBIX PEILICHUI.

27. Ilopsinok ocylecTBJICHUS] AIMUHHCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOI (hpopMe, B TOM
yucie ¢ ucnoaszosanueM EIITY, PIIT'Y, a takke opunuaabHoro caiita Oprana

27.1. osryyeHue uH(GOPMAIUH O MOPSIIKE M CPOKAX MPEIOCTABIEHUS YCIYTH
[Tocpencteom EIIT'Y u PIII'Y obGecnieunBaeTcsi BO3MOXXKHOCTh MH(MOPMHUPOBAHUS 3asBUTEINS B
YacTH:
1) nocryna 3asBUTENEN K CBEIEHUSM 00 yciyre;
2) KONWpOBaHMS B DJEKTPOHHOH (opMe 3ampoca W HHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS
MIOJIy4YEHUS YCIIYTH,



3) momaum 3asgBUTENEM C HCIOJIB30BAaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH 3a1poca 0 NPeAOCTaBICHUH YCIYTH;

4) mony4deHwus 3assBUTEIIEM CBEACHHIA O XO/JI€ BHITIOTHECHHSI 3aIIpoca O MPEAOCTABICHUH YCIYTH, B
cilydae MoJiayu 3ampoca B 3JIEKTpOHHOM Buje, nocpeactsom EINTY, PIITY;

5) momyudeHus pe3yabTaTra IpeAOCTaBICHHs YCIYTH B 3JEKTPOHHOU (hopme;

6) ocyliecTBICHUS OLIEHKN Ka4eCTBa MPEIOCTABICHUS YCIYTH;

7) mocynaeOHOTO (BHECYmeOHOro) OOKajloBaHHWE PENICHWA W JeHcTBHiA (Oe3meiCTBUs) opraHa
(opranm3anmu), JODKHOCTHOTO JIMIIA OpraHa (opraHW3anuu) Ju0O0 TOCYJapCTBEHHOTO WM
MYHHIIMITAIEHOTO CITYXAaIIEeTo.

Ha odunmansHOM caiiTe oprana, IpeAoCTaBISIONIETO YCIAYTy 00eCIIeYMBaETCs BO3SMOKHOCTD:

1) noctyma 3asiBUTENEH K CBEJICHUSIM 00 yCIyTe;

2) KOMHMPOBAaHUS B JIIEKTPOHHOH (opMe 3ampoca W HHBIX JOKYMEHTOB, HEOOXOJMMBIX JIJIs
MOJIy4eHUS YCIYTH;

3) ocymiecTBICHHS OIICHKU Ka4eCTBa MPEIOCTABICHUS YCIYTH;

4) nocynebHOro (BHECYAcOHOTO) OOXallOBaHUE pPEIICHUN W JedcTBUil (Oe3melicTBUs) opraHa
(opranm3anmu), JODKHOCTHOTO JIMIA OpraHa (OpraHW3anuu) JH0O0 TOCYJapCTBEHHOTO WM
MYHHIIHITAIEHOTO CITYXKAIIero.

27.2. 3anuch HA MpUeM B OpPraH (OpraHU3anMuio), MHOro(p)yHKIMOHAJIbHBIE IIEHTPbI
NPeJO0CTABJICHUS IOCYAAPCTBEHHBIX H MYHHIMIIAJABbHBIX YCJIYT AJIS MOJA4YH 3a1Ipoca 0
Npea0CTaBJIEeHUH YCIAYTH

[IpenBapuTenpHas 3aluchb Ha IPUEM B MHOTO(QYHKLMOHAJIbHbIE IIEHTPbl OCYILECTBIISAETCS Ha
opunmanenom caiite ['BY PK «M®L|». MHorogpyHKIHOHaIbHBIE IIEHTPHI HE BIpaBe TPeOOBaTh OT
3asBUTEJI COBEPILEHMS] MHBIX NEHCTBUH, KpOME NPOXOXKIACHUS HIEHTHU(DUKALUU U ayTeHTU(UKALUU B
COOTBETCTBUM C HOPMATUBHBIMM IIPABOBBIMM aKTaMu Poccuiickont denepannm, ykasaHus LEIU IIpUeMa, a
TaKXe NPEeJOCTaBlICHUs CBEIECHUI, HEOOXOIUMBIX AJISl pacyeTa JUIMTEIbHOCTH BPEMEHHOIO MHTEpBaia,
KOTOpBI HE00X01MMO 3a0pOHUPOBATH ISl IPUEMA.

27.3. ®opMupoBaHHUe 3aMpoca

®opMHpOBaHUE 3aIIPOCa 3asIBUTEIIEM OCYILIECTBISAETCSA IMOCPEACTBOM 3allOIHEHUS 3JEKTPOHHOM
dbopmsl 3ampoca Ha PIITY 6e3 HE0OX0AMMOCTH OMOJHUTEIBHOM MOJAauM 3ampoca B KaKOW-TMO00 MHOU
dopwme.

®opmaTHO-JIOrHuecKas MpoBepka cOPMHUPOBAHHOIO 3alIPOCa OCYIIECTBISETCS aBTOMAaTHYECKH
1ocje 3aroJIHEHUs 3asBUTENIEM KaKJOro W3 Tojed 3JIeKTpoHHOH (opmel 3ampoca. [Ipu BeigBIEeHHH
HEKOPPEKTHO 3all0JHEHHOTO MOJIsl JIEKTPOHHOM (OPMBI 3arpoca 3asiBUTENb YBEAOMIISIETCSI O XapaKTepe
BBISIBIEHHONH OHIMOKM M TOpSAJKE €€ YCTPaHEHHs IOCPEACTBOM WH(POPMAIIMOHHOTO COOOIEHUs
HENOCPEACTBEHHO B 3JIEKTPOHHOM Qopme 3ampoca.

[Tpu popmupoBaHKH 3ampoca 3asBUTEI0 00ECTIEYNBAETCS:

a) BO3MOXXHOCTh KOIIMPOBAaHUS M COXPaHEHMs 3alpoca, HeOOXOIMMOIO JUIsl MpeloCTaBIICHUS
ycIyru,

0) BO3MOXKHOCTbD TeyaTu Ha OyMa)KHOM HOCHUTEJIE KOIIUU JIEKTPOHHON (DOPMBI 3ampoca;

B) COXpaHEHUE paHee BBEJICHHBIX B AJIEKTPOHHYIO (OopMy 3ampoca 3HaYEHHH B 1000 MOMEHT
[0 >KEeJIaHUIO I0JIb30BaTess, B TOM 4MCIE NpPU BO3HUKHOBEHUHM OIIMOOK BBOJA W BO3Bpare ISl
MOBTOPHOT'O BBO/IA 3HAYEHUH B 3JIEKTPOHHYIO (hOpMy 3arpoca;

T') BO3BMOXXHOCTh BEPHYTHCS Ha JII0OOOH M3 ATAIOB 3allOTHEHUS dJIEKTPOHHOU (POPMEBI 3ampoca 06e3
MOTEpU paHee BBeIEHHON HH(pOpMaIuy;

1) BO3MOXHOCTB AocTymna 3assurens Ha PIII'Y k panee moiaHHbIM UM 3ampocaM B T€YEHHE HE
MEHee OJTHOTO T'0/1a, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIX 3aIIPOCOB - B TEUCHHE HE MEHEe 3 MEeCSIIEB.

CdopmupoBanHblii ¥ moAnucaHHbIA 3ampoc nocpenctBom PIIIY wnampaBnsercs B opraw,
MPEJOCTABIISIONINH YCIYTy, KOTOPBIA 00eCcTIeYrBaET PErHCTPALIMIO 3aIpoca.

[Tpu oOpamieHuu 3a MOJyYEHUEM YCIYTH NPEICTaBUTENs 3asBUTENS, K 3alpocCy IMpHIaraeTcs
Ha/IIeKaIUM 00pa3oM opopMIiIeHHas! JOBEPEHHOCTh B (POpPME 3IEKTPOHHOTO TOKYMEHTA, IMOANUCAHHOTO



JUIIOM, BBIIaBIIUM (TIOJTUCABIINM) JOBEPEHHOCTD, C UCIIOIH30BAHUEM YCHIICHHON KBaTU(UIIUPOBAHHOM
ANIEKTPOHHOW moAnucu (B ciay4yae, €ClIM MPEICTaBUTENIb 3asBUTENS JEHCTBYeT Ha OCHOBaHUU
JOBEPEHHOCTH), THO0 HOTAPUYCOM.

27.4. IlpueM M perucTpauus oOpranoM (opraHusanmeii) 3anpoca u UHbIX JOKYMEHTOB,
He00XO0AUMBIX JISl IPEAOCTABJICHUS YCJIYIH

3asiBUTENIb UMEET MPABO MOAATH 3asBJICHHUE B AJIEKTPOHHON (hopMe ¢ ucmonb3oBanuem PIITY.

DopMHUpPOBAaHUE 3aIIPOCA 3asIBUTEIIEM OCYIIECTBISAETCSA IMOCPEACTBOM 3aIlOIHEHUS IEKTPOHHOM
dopmel 3ampoca Ha PIITY 6e3 HE0OXOUMOCTH OMOTHUTEIBHON MOJAaYu 3ampoca B KaKoW-TuO0 WHOM
dopme. Ha PIII'Y, EIII'Y, odbunmansHoM caiite OpraHa, mpeaoCTaBISIONIETO YCIYTy pa3MEIaroTCs
00pas3Ilbl 3aMOTHEHUS YIEKTPOHHON (hOPMEI 3ampoca.

®opmaTHO-JIOrHYecKas MpoBepka chOPMUPOBAHHOTO 3aMPOCa OCYIIECTBISETCS aBTOMAaTUYECKH
MOCJIe 3aIMOJIHEHMSI 3asBUTENIEM KaKJOr0 M3 TOJeH 3IeKTpOoHHOH (opmer 3ampoca. [Ipu BbIsIBIEHUU
HEKOPPEKTHO 3aIllOJHEHHOTO MOJIsl JIEKTPOHHON (OPMBI 3ampoca 3asiBUTENIb YBEIOMIISIETCS O XapakTepe
BBISIBIICHHOW OMIMOKM M TOPSAJKE €€ YCTPaHEHHs IOCPEACTBOM WH(POPMAIMOHHOTO COOOIIEHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOI opme 3ampoca.

CdopmupoBaHHBIH 3ampoc, HANpaBIsSeTCS B OpraH, MPEJOCTABISIONINA YCIYTY TOCPEICTBOM
PIIT'Y.

[Ipuem wu peructpauusi 3asBICHUS OCYIIECTBISIOTCA JOJDKHOCTHBIM JIMIIOM OpraHa
MPEAOCTABIIAIOIIETO YCIYry, OTBETCTBEHHBIM 3a IPHEM M PErUCTPALMIO 3asBJICHUN C JOKYMEHTaMHU,
HEOOXOAMMBIMU JIJIS TIPEIOCTABIICHUS YCITYTH.

[locne perucrpanuu 3asBIICHUE HANPABISIETCS B CTPYKTYPHOE MOAPA3IACICHHE, OTBETCTBEHHOE
3a [PEIOCTAaBJIEHUE YCIYTH.

[locne npuHATUS 3adBJICHUS] JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha IPEIOCTaBICHUE
yCIIyTH, CTaTyC 3ampoca 3asBUTENs B <«JIM4HOM kabuHere» Ha PIII'Y, oOHoBusiercs 1o craryca
IIPUHATO».

27.5. B3aumoaeilicTBMe OPraHoB, MPeJ0CTABJSIIOIIMX rOCy1apCTBeHHbIE YCIYTH, OPTaHOB,
NPeJ0CTABISIOIMX MyHUIUTIAJbHBIE YCIYTH, HHBIX FOCYAapPCTBEHHBIX OPTaHOB, OPraHOB
MECTHOI'0 CaMOYINIPABJICHUS, OPraHU3alMii, y4aCTBYIOIIUX B NIPEIOCTABJICHHH NPEAYCMOTPEHHBIX
yacTtbio 1 ctatbu 1 @PenepanabHoro 3akoHa Ne 210-P3 rocyrapcTBeHHBIX M MYHHIUNIAJIBHBIX YCJIYT

B3aumopneicTBue  OpraHoB, NPENOCTaBISAIOIIUX  YCIYTM, B  4YacTH  OCYILECTBICHHS
MEXXBEJIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJICHCTBHUSl OCYIIECTBISIETCS COTJIAaCHO MyHKTa 2 Yactu 1
crateu 7 ®dexnepanpHoro 3akoHa Ne 210-@3, a Takke nperocTaBieHUE JOKYMEHTOB M MH(pOpPMAaLUU B
ciydae, IpeayCMOTPEHHOM 4YacThio 4 ctathu 19 denepanshoro 3akona Ne 210-d3, ocymecTBisercs B
TOM 4YHCI€ B O3JEKTPOHHOM (opMe C HCHOIB30BAHMEM €IMHOW CHCTEMbl MEXBEJOMCTBEHHOTO
AJIEKTPOHHOT'O B3aMMOJEHCTBHS U MOJKIIOYAEMbIX K HEW PETMOHAJIBHBIX CHCTEM MEKBEIOMCTBEHHOI'O
AJIEKTPOHHOTO B3aUMOJEHCTBHUS MO0 MEXBEAOMCTBEHHOMY 3aIllpOCy OpraHa, IpeJOCTaBISAIOLIETO YCIYTy,
[I0/IBEIOMCTBEHHON TOCYAapCTBEHHOMY OpPraHy WJIM OpraHy MECTHOTO CaMOYIpPaBJIEHUS OpraHU3alluy,
Y4YacTBYIOIIEH B MIPENOCTABICHUH IPEyCMOTPEHHBIX 4acThio 1 craten 1 @enepanbHoro 3akoHa Ne 210-
@3 rocy1apCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT, TU00 MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB.

27.6. OnJaTa rocy1apCcTBEHHOI MOLIJIMHBI 32 MPEIOCTABJIEHHE YCJIYT U YIJIaTa HHBIX
IJIaTeXKeH, B3MMaeMbIX B COOTBETCTBUHM € 3aKOHOAaTeaAbCTBOM Poccuiickoit denepanun
Ormiara rocyJapCTBEHHOM MOILIMHBI 33 MPEIOCTABICHUE YCIYyTr W YIJIaTa WHBIX IJIATEKEW He
B3HMAaeETCH.

27.7. IlosryyeHue pe3y/ibTaTa NMpeAoCTABJICHUS YCJIAYTH
B ciydyae Hanuuus BO3MOXHOCTH, Pe3yJIbTAT MPEJOCTABICHUS YCIYTH, 3aBEPEHHBINA YCUIIEHHON
KBAJIM(HUIIMPOBAHHON SJIEKTPOHHOM MOJIHMCHIO YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIUIIA, HAlpaBIseTCs
3asBuTeNtO B «JInunblii kabuner» PIII'Y. B uHbIX cimyuyasix Bbaua pe3ysibTara NpeAoCTaBICHUs YCIyTU
OCYIIECTBISIETCA HAa OyMa)KHOM HOCHUTEJIE.



27.8. Iloayuenue cBegeHN 0 X0/1e BBINIOJHEHHS 3aNpoca

3asiBUTEIIb UMEET BO3MOXKHOCTD MOJTydeHUST HHPOPMAITUH O XOC MPEAOCTABICHUS YCIYTH.

Wudopmans o0 XoAe MPENOCTAaBICHUS YCIYyTd HANpaBIsSeTCS 3asBUTEII0  OPraHOM,
MIPEIOCTABIISIONINM YCIIYTY B CPOK, HE TMPEBIMAIMUN | pabounii 1eHb MOCIe 3aBEPIICHHSI BBIMOJTHCHUS
COOTBETCTBYIOIIETO JCUCTBUS, HA aJpec MIEKTPOHHOU mouThl wim rnocpeactBom PIITY (B ciydae, ecnu
3asiBJeHUE noaasaiiock yepes PIITY).

IIpu mpenocraBmenun yciayra nocpeactBom PIIIY B jguyHOM KaOuHeTe 3asBUTENS
0TOOpaXKaroTCsl CTaTyChl 3ampoca:

a) 3asBJICHHE  3aperUCTpUpPOBaHO — UHGPOPMALMOHHAs CHCTeMa oOpraHa BJAcTU
3aperucTpupoBala 3asBieHHe (IPOMEXKYTOUHBIN CTATYC);

0) 3asgBieHHME MPUHATO K PACCMOTPEHUIO - 3asBICHHE TMPUHATO K PACCMOTPEHHIO
(ITpomexxyTOUHBIH CTATYC);

B) IPOMEXYTOYHBIE  PE3yJNbTaThl MO  3asABJICHUIO  —BBIIOJHEHHE  MPOMEKYTOUHBIX

3TarlOBPAaCCMOTPEHMSI 3asIBJICHUSI (IIPOMEKYTOUHBIHN CTaTyC);

I) yclIyra okazaHa — yciyraucrnoiHeHa. Pesynbrar mepefan B «JIuuHbIil kKaOuHET»3asBUTENS
(bunanpHBIM cTATyC);

)  OTKa3aHOB  TMPENOCTABICHHWUM  YCIYI'H  -OTKa3aHO B MPEAOCTaBICHUUYCIYTU
(punanbpHBIICTATYC).

JlononHUTeNbHO K CTaTyCy, MH(pOpPMAIMOHHAsA CHCTEMa OpraHa, MpPeJOCTaBISIONIETO YCIYTY,
MOJKET IIepejaBaTh KOMMEHTAPHI.

Ecnu 3asBuTens monaBai 3asBKy Ha mpenocraBieHue yciyru yepe3 PIIIY, To undopmanmio o
XOJI€ TIPEJIOCTABJICHHSI YCIIYTH 3asIBUTEIIb MOKET TIOCMOTPETh B «JImuHom kabunaere» Ha PIITY.

Jlis mpocMOTpa CBEACHUI 0 XO/1€ U pPe3yibTaTe MPeI0CTaBICHUS YCIyTH Yepe3 TUUHbIN KaOuHeT
PIIT'Y 3asBuTento HE0OX0AUMO:

a) aBTopusoBaThcs Ha PIITY (BoiTH B JIMUHBIN KaOUHET);

0) HaliTH B JINYHOM KaOMHETE COOTBETCTBYIOILYIO 3asIBKY;

B) MPOCMOTPETHh UH(POPMALIHIO O XOJ€ U Pe3yabTaTe MPEIOCTABICHUS YCIYTH.

27.9. OcymecTB/IeHHE OLIEHKH Ka4yecTBA MPeI0CTABIEHUS YCIyTH

3asBUTENSAM 00ECIeUnBaETCsl BO3MOKHOCTD OLIEHUTH JOCTYMHOCTh M Ka4eCTBO MPEJOCTABICHUS

yenyru nocpeactsoM PIIT'Y, opunmansHoro caiita oprana, IpeJoCTaBisIONIEro0 YCIyTy.

27.10. Jocyneonoe (BHecyneOHOE) 00KaI0BaAHME pPellleHUi U AeiicTBHii (0e31elicTBUSN)
oprasHa (OpraHu3anmm), 10J’KHOCTHOI0 JINLIA OpraHa (OpraHu3anum) Judo rocyapcTBeHHOr0 UK
MYHHMIMIAJIBHOIO CJIyKalero

3agBuTeNAM oOeCIeYrBaeTCs BO3MOXKHOCTh JOCY/NeOHOro (BHeCyneOHOro) o0KajJoBaHUS
pemieHnid W nedcTBuil  (Oe3neiicTBUs) opraHa (OpraHu3alUu), JOJDKHOCTHOTO JIMIIa OpraHa
npenoctasisomero ycuyry nocpeactsom EIITY, PIITY, snekTpoHHOM TOYTH U oQUIIMATIBLHOTO caiiTa
oprasa, mpeIoCTaBJstonero ycuyry, opunuansaoro caiita ['BY PK «M®IL».

28. IlopsiioK BBINOJHEHUS] AIMUHUCTPATUBHBIX Npoueayp (aeicTBHil)
MHOTO(YHKIHOHAJIBHBIM LIEHTPOM

28.1. UudopmupoBanue 3asiBUTEICH 0 MOPS/AKE NPEAOCTABJICHUSI MyYHHIMIIATbHON YCJIYyIH B
MHOT0()yHKIMOHAJIBLHOM LIEHTPE, 0 X0/1¢ BbINOJHEHHS 3apoca 0 NPeI0CTABICHUHU
MYHUIMNIAJTbHOH YCJIYI'H, 10 HHBIM BOIIPOCAaM, CBA3AHHBIM C IIPeJI0CTaBJIeHHEM MYHHIHMIIAIBHOK
YCJIYI'H, a TAKKe KOHCYJbTHPOBAHUE 3asiBUTEICH 0 MOPAIKe NPeI0CTABJICHUA MYHULIMIIAIbHOI
YCJIYrd B MHOTO(pyHKIIMOHAJILHOM LIEHTpeE

[Tpu obparienuu 3asiBUTENST B MHOTO(QYHKIIMOHAIBHBIN [IEHTP 32 MOJy4eHHUEM KOHCYJbTAllUU 10
BOMpOCaM MPEJOCTaBICHUS MYHULIUNAIBHONW YCIyrd, paOOTHUK MHOTO(YHKIIMOHAJIBHOTO ILIEHTPA,
OCYILIECTBISIOUINI MpUEM T0KYMEHTOB, THGOPMUPYET 3asBUTEIS:

- 0 CpPOKax MpeOCTABICHNUs] MyHULIMIIAIILHON YCIIYTH;
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- 0 HEOOXOAMMBIX TOKYMEHTaX ISl MOTYYCHHUS] MyHUIIUTATBLHON YCIIyTH (TI0 BUJAaM CIIPABOK);

- 0 BO3MOXHOM OTKa3¢ B TMPEAOCTAaBICHUH MYHUIUIAIBHONW YCIyTH, B ClIydae OTCYTCTBHE
nokyMeHToB B Oprase o 3anpamnmBaeMoil TeMaTHKe.

I[Ipy HEOOXOAMMOCTH TIOJYYCHHS KOHCYJbTAlMM B MHChbMEHHOM ¢opMe pabOTHUK
MHOTO(YHKITHOHATHHOTO IIEHTPA PEKOMEHIYeT 3asBUTEIIO TUYHO HAIMPABUTHh MUCHMEHHOE OOpaIllcHHE B
OpraH, pa3bsCHUB TIPH OSTOM TMOPSJOK PACCMOTPEHHS IMHCHbMEHHOTO OOpaIieHHusl 3asBUTEIS B
cooTBeTcTBUM ¢ PepepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTPEHHUs
oOparmeHut rpaxxaad Poccuiickoit denepanumy.

28.2. [Ipuem 3anpocoB 3asiBUTEJIeH 0 NPeI0CTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH M HHBIX
JOKYMEHTOB, HEOOXOAUMBIX /IJIfl IPEeIOCTABJIEHU MYHMIMIIAJIbHON yCIyru

B MHOroQyHKIMOHAIbHOM ILIEHTPE OCYIIECTBISETCS TMpPUEM 3asBICHUA UM JOKYMEHTOB,
HCO6XOI[I/IMLIX 41 IIpeaoCTaBJICHUA MYHI/II_II/IHaJIbHOﬁ yCiyru, a TakKiKXe BblJa4a JOKYMCHTOB,
SIBJIAIOIINXCST PE3yJAbTATOM MPEAOCTaBICHHUS] MYHUIIUIAIBHONW YCIYTH TOJBKO MPH JIMYHOM OOpalieHUH
3a4BUTCIIA, JII/I6O €ro npcACTaBUTCIIA, IIPU HaAJIWYUKU JOKYMCHTA, YAOCTOBCPAIOMICIO JIMYHOCTDH
MIPEJICTaBUTEIS 3asIBUTENISA, JOKYMEHTA, YIOCTOBEPSAIOIINI MOJTHOMOYHS [IPEICTABUTEINS 3asIBUTEIIS.

[IpreM HOKYMEHTOB, MOJIyYE€HHBIX IOYTOBBIM OTIPABICHHEM, JIMOO B AIIEKTPOHHOU (opme He
JIOTTYCKAETCs.

[lpu oOpamennn B MHOTO(YHKIIMOHAIBHBIA IIGHTP 3asBUTENb MPEAOCTABISACT JTOKYMEHTHI,
yka3aHHble B myHKTax 9.1.-9.2. HacToAIIEero aIMUHUCTPATUBHOTO PETJIAMEHTA

B X0[€ npueMa JO0KyMCHTOB, H€O6XOZII/IMI)IX AJIg OpraHu3anuy npeaoCTaBJICHUA MyHHHHHaHLHOfI
yCIyTu, paOOTHUK MHOTO()YHKIITMOHATILHOTO LIEHTPA:

YcraHaBaWBaeT JIMYHOCTH 3asSBUTEIIS HITH NpEaACTaBUTCIIA 3adBUTCIIA, B TOM YHCJIC HPOBCPACT
JOKYMEHT, YIOCTOBEPSIONIMA JUYHOCTb, JOKYMEHT, YJOCTOBEPSIOIIMMA IOJTHOMOYHUS MPEICTaBUTENS
3asIBUTEIIS.

B cnydae ecnu He ycTaHOBIEHa JMYHOCTH JIHIIA, OOpaTHUBIIErocs 3a mnonydeHueM OCHOBaHUEM
AJId OTKasa B INPpUEMC JOKYMCHTOB 3asBUTCIIA pa6OTHI/IKOM MHOFO(I)YHKHI/IOHB,JII)HOI‘O LHCHTpa SABJIACTCA
OTCYTCTBHE JHOO OTKa3 B MPEJOCTABICHUH 3asSBUTEIEM OpPUTHMHANA JIOKYMEHTA, YAOCTOBEPSIOIIETO
JIMYHOCTb 3asABUTCIIA, MNPCACTABUTCIIA 3adBUTCIA, A TaKKE IMPCAOCTABJICHUC HeﬂeﬁCTBHTCHLHOFO
JOKYMEHTA, YAOCTOBEPSIOIIErO JUUYHOCTD 3asIBUTEIIS.

[TpoBepsieT npaBUIBLHOCTH O(OPMIICHHS 3asBJIECHUS O MPEAOCTaBICHUH MYHUIMIAIBHON YCIYTH.
B cnyuae, ecnu 3asBUTEIh CaMOCTOSTENBHO HE 3allOJHUT (popMy 3asBICHHUS, MO €ro mpochde, paboTHUK
MHOTO(YHKIIMOHATILHOTO IIEHTPA, 3alI0JIHAET 3asIBJICHUE B DJICKTPOHHOM BHJIE.

Ecnu B 3asBneHuMM He yKaszaH aJpec DIEKTPOHHON MOYTHI 3asBUTENs, MpeanaraeT (B YCTHOU
dbopme) ykazaTh B 3aABJICHHH aJpeC AJIEKTPOHHOW IMOYTHI B ILEJAX BO3MOXKHOCTH YTOYHEHHS B XOJI€
MPEIOCTABIICHUSI MYHUIIUTIANBHON YCIYTH HEOOXOIUMBIX CBEJIEHUH MyTeM HaMpaBlIEHUs JIEKTPOHHBIX
COOOIIIEHUH, a TaK)Ke B IeJIIX MHPOPMUPOBAHUS O X0JI€ OKa3aHUSI MyHUIIUNIAIBHON YCIYTH.

B cnydae mpepoctaBiieHHMs 3asgBUTENEM MOJJIMHHUKA JTIOKYMEHTA, IPEICTaBIIEHUE KOTOPOro B
MOJJIMHHUKE HE TpeOyercs, paOOTHUK MHOTOQYHKIIMOHAJIBHOTO ILEHTpa CBEpSET KONUM IOJJUHHUKA
JOKYMEHTOB, TIPEACTABJICHHBIX 3asBUTENEM, C MOJJIMHHUKAMM TaKMX JOKYMEHTOB, Ha KOIUHU
MMPOCTABJIICT OTMETKY O COOTBCTCTBHH KOIIMKU JOKYMCHTA €T0 MOJIMHHUKY 3aBEPAd €€ cBOEH IIOAITUCHIO
C YKa3aHHeM JOJDKHOCTH, (paMUIuu v MHUIMANOB. [[oAIMHHUK JOKYMEHTa BO3BpAIAETCs 3asBUTEINO, a
KOIIuA npno6maeTca K KOMILUICKTY JOKYMCHTOB, IIEPC1aBaCMbIX B OpraH.

KommuiekTyeT 3asBieHHe M HEOOXOIWMbIe MOKYMEHTHI (Jlajee - KOMILIEKT JIOKYMEHTOB),
COCTaBJIsAA PACHUCKY IMPHHATBIX KOMIUICKTOB JOKYMCHTOB B ABYX OJOK3CMILIApPAX, KOTOpas COACPIKHUT
MepevYeHb MPEAOCTABICHHBIX 3asBUTEIEM JIOKYMEHTOB, C VyKa3aHMEM JaThl M BpPEMEHH HUX
MPENOCTABIIEHNS, U IIPUKPEIIAET €r0 K 3asIBJICHUIO.

Bpimaer  3agBUTENI0O  OOUMH  OK3EMIUISIP  PACIHMCKA B MOATBEPXKACHUE  IPUHATHS
MHOFO(i)YHKHI/IOHaJ'II)HI)IM HEHTPOM KOMIUICKTa AOKYMCHTOB, HNPCAOCTAaBJICHHBIX 3asABUTCIIEM, BTOpOfI
AK3EMIUISIP paclUCKu nepenaercs B OpraH ¢ KOMIUIEKTOM JTOKYMEHTOB.

CooOm1aer 3asgBUTENIO O J1aTe MOJyYeHUsl pe3ysibTaTa MyHUIIUIAIbHON YCIYrd, COIVIACHO MYHKTY
7.1. HacTosIIer0 AIMUHUCTPATUBHOTO PETIaMEeHTa.



B cpok, He mnpeBblmaromuii 2 pabouux [THEH, CIENyIOMMX 3a JHEM IpHeMa KOMIUICKTa
JOKYMEHTOB, ASKCIEAUTOPOM MHOTO(QYHKIMOHAIBHOTO LEHTPA WJIM HHBIM YIOJHOMOYEHHBIM JIUIIOM
MHOTO()YHKIIHOHAJILHOTO ~IIEHTPa, KOMILIEKT JOKYMEHTOB, HEOOXOAWMBIX [UIS MPEJOCTaBICHUS
MYHULHMIIAIBHON ycayru nepeaaercs B Opras.

[lpuemM JOKYMEHTOB OT OKCHEIUTOpPa MHOTO(QYHKIMOHAIBHOTO LEHTpa WIH  HMHOTO
YIOJTHOMOYEHHOT'O JIMI[a MHOTO(YHKIIMOHAJILHOTO LEHTPA, OCYIIECTBISIETCS coTpyaHukamu Oprana BHE
ouepen.

B xozme mnpuema JOKYMEHTOB OTBETCTBEHHOE JMuo OpraHa, npoBepsieT KOMIUIEKTHOCTh
JOKYMEHTOB B  TPUCYTCTBHHM  JKCHEIUTOpPa  MHOTO(QYHKIMOHAIBHOTO IIEHTpa WM  HHOTO
YIOJTHOMOYEHHOTO JINLIa MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

B cnywyae oTcyTcTBUS JOKYMEHTOB, YKa3aHHBIX B pAacIIMCKe, OTBETCTBEHHOE juuo OpraHa, B
MPUCYTCTBUU HKCIEAUTOPa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpAa WJIM HMHOTO YIOJHOMOYEHHOIO JIHIa
MHOTO()YHKIIHOHAJILHOTO LIEHTPA, JeNaeT COOTBETCTBYIOIIYIO OTMETKY B COIIPOBOJUTEIHHOM PEECTPE.

OauH SK3eMIUISIp CONPOBOAMUTEIIBHOIO pEecTpa IEPEelIaBacMbIX KOMIUIEKTOB JOKYMEHTOB
0CTaeTcss MHOTO(YHKIIMOHAIBHBIM [EHTPOM C OTMETKOM, JOJDKHOCTHOTO Juija OpraHa, OTBETCTBEHHOTO
3a MPEJOCTaBICHUE MYHUIMIAIBHOM YCIYTH, O MOJYYEHHUH, C YKa3aHUEM JaThbl, BPEMEHHU U MOJIUCU
JIMLA, IPUHABIIETO JOKYMEHTHI.

B cnydae oTkaza B mpueme JOKYMEHTOB OT IKCHEAUTOPA MHOTO(YHKIIMOHAIBHOTO LIEHTPA WU
YIOJHOMOYEHHOIO  JIMLIa  MHOTOQYHKIIMOHAJIbHOIO  LEHTpa, JODKHOCTHoe Jsmuo  Opraxa,
HE3aMEeUINTEIbHO, B MPUCYTCTBUU JKCHEAUTOPa MHOTOPYHKIMOHAIBHOTO IIEHTpAa WM HHOTO
YIIOJTHOMOYEHHOTO JIUI[a MHOTO(YHKIIMOHATIBHOTO IICHTPA, 3allOJHSIET YBEIOMIIEHHE 00 OTKa3e B IIpHeMe
0T MHOTO(YHKIIMOHAJIBHOTO HEHTpPa 3asBIICHUS U JOKYMEHTOB, IPHUHSATHIX OT 3asBUTENA C yKa3aHUEM
puyurH(bl) OTKa3a B IPUEME.

28.3. Beinaua 3asBUTe10 pe3yJIbTaTa MPeJI0CTABICHUS MYHUIIUIIAJIBHON YCJIYId, B TOM

YHCJIe BbIAa4a JOKYMEHTOB Ha O0yMaKHOM HOCHTeJIe, HOATBEePKIAI0IINX COep:KaHue

3JICKTPOHHBIX IOKYMEHTOB, HANPABJIEHHbIX B MHOIO()YHKIIHOHAJIBHBIN LEHTP 110 pe3yJabTaTaM

NPeJ0CTABJICHHUA IOCYJAPCTBEHHBIX H MYHHIMIIAJIbHBIX YCIYT OPraHaMH, NPeJ0CTAB/ISIOIIUMHA

roCcy1apCTBEHHbIE YCJIYI'H, H OPraHaMHu, NPeI0CTABIAIOIIUMHE MYHHIMIIAJIbHbIE YCJIYTH, a TAKKe

BbI12a42 JOKYMEHTOB, BKJIIOYasl COCTABJICHHE HA 0yMaKHOM HOCHTeJIe H 3aBepPeHHe BbINMCOK U3

HH(OPMALMOHHBIX CHCTEM OPraHOB, IPEI0CTABJIAIOIIMNX rOCYAAPCTBEHHBIE YCJIYIH, H OPTraHOB,
NPeJ0CTABISIOIMMX MYHUIUNIAJIbHBIC YCIYTH

[lepenaua OpraHom pe3yJabTaTOB OKa3aHWS MYHULIMIAIBHOW YCIYIM B MHOTO(QYHKIIMOHAIbHOM
LIEHTPE OCYIIECTBISIETCS He Mo3/Hee 2 pabouux JHEH, CIeAyIoIuX 3a THEM OKOHYaHMs, YCTaHOBJIEHHOTO
JNENCTBYIOIIMM 3aKOHOIaTEIbCTBOM CPOKA MPEIOCTaBICHUS MyHUIIUIIATBHON YCIYTH.

JomxaocTtHOEe Mo OpraHa, OTBETCTBEHHOE 3a MPENOCTABICHUE MYHULUINAIBHOM YCIYIH,
MIOCPEACTBOM TEJIEPOHHOM CBSA3H, YBEJOMIISIET MHOTO(QYHKIIMOHAJIBHBIN LIEHTP O TOTOBHOCTH pe3yibTaTa
MYHHUIMIIAJILHON YCIIyTH;

B cnyuae npunatusa pemieHuss o0 OTKasze B MPENOCTaBICHWHM MYyHUIIMIAIbHOW ycimyru Oprana,
JOJLKHOCTHOE U0 OpraHa B MICBMEHHOM BHJIE€ YBEIOMIISIET 3asIBUTEINS O TAKOM PELICHUH, C YKa3aHUEM
IIPUYMH NPUOCTAHOBJICHUS, OTKAa3a MIPEAOCTABICHNHA MYHULIUIIAJILHON YCIYTH.

HomxHoctHoe smuo Oprana, mnepegaer B MHOTO(YHKIMOHAIBHBIM LEHTP pe3ysbTaT
MYHUIUIIAJIBHON YCIYTH Ha OCHOBAaHWU COIPOBOJUTEIBHOTO PEECTpa, C YKa3aHWEM JAaThl, BpEMEHU U
MOJNUCH AKCHEeIUTOpa MHOTO(YHKIIMOHAJIBHOIO IIEHTpa WIM HWHOTO YIOJHOMOYEHHOIO JIuIa
MHOTO(YHKIIMOHATIBHOTO EHTPA, IPUHSABILETO JOKYMEHTHI.

[Ipu oOpameHun 3asgBUTENS WM TPEICTaBUTENS 3asgBUTENS 3a pPE3YyJIbTaTOM OKa3aHHUs
MYHHUIIMIIAJIBHON YCIYTH B MHOTO(YHKIIMOHAIBHBIN [IEHTP, pAOOTHUK MHOTO(PYHKIIMOHAIBHOTO LIEHTpA!

- YCTaHaBIMBAET JMYHOCTD 3asBUTENS WINM MPEICTABUTENS 3asBUTENS, B TOM YHCIE MPOBEPSET
JNOKYMEHT, YAOCTOBEPAOUINI JIMYHOCTB;

- IIpoBepsieT MOJHOMOYMS NPEACTABUTENSA 3asABUTENS ACUCTBOBATH OT MMEHHU 3asBUTENS NPU
ITOJIy4YEHUH JOKYMEHTOB;



- 3HaKOMHUT 3asBUTENSI WIH TPEICTABUTEINS 3asSBUTENS C MEPEUYHEM BBIJABAEMBIX JOKYMEHTOB
(ormamraet Ha3BaHUS BBIJITABAEMBIX JJOKYMEHTOB);

- Boitaet JOKyMEHTBI 3asIBUTEITIO UITU TIPEICTABUTEIIIO 3asBUTEIIA.

Ha xomuu 3ampoca fenaer OTMETKY O BbIJABAaEMbIX JOKYMEHTaX, C YKa3aHUEM HX MepeyHs,
MPOCTABJISICT CBOM (AMIIMIO W WHUIMANBI, JODKHOCTh H moamnuch, ®.MN.O 3asBurens uimm ero
MIPEJICTaBUTEINS U MIpejiaraeT MPOCTaBUTh MOAMKUCH 3asiBUTEIIS.

Eciu  npu  mosydeHuM — 3asBUTENEM  pe3yJibTara ~ MYHULIMOAIBHOW  YCIYyrd B
MHOTO(YHKIIMOHAJIBLHOM LEHTpPE, 3aABUTEIIEM MM MPEICTABUTEIEM 3asiBUTEINS BbISBICHBI ONEUATKU U
(wmu) ommOKM B BBIAAHHBIX B PE3yJabTaTe MPEIOCTABICHUS MYHHIIMITAIBLHOW YCIYTH JOKYMEHTaX,
pabOTHUK MHOTO(QYHKIIMOHAIBHOIO IIEHTpa MpeajiaraeT 3asBUTENI0 OOpaTUTHCA 3a HCIPABICHHEM
OIMeYaToK U (WiIK) OMOOK HemocpeACTBEHHO B OpraH, Mpe10CTaBUBIINMN YCIYTY.

Eciu 3asBUTENnh WM TOpENCTaBUTENb 3asBUTENS  OTKA3bIBAETCs IMOJIydaThb  pe3ysbTar
MYHUIUIIAIBHON YCIYrHM, a TaKXe OTKa3bIBA€TCS IPOCTABIATH CBOKO IOJNUCH B MOATBEPKICHUE
MOJIyYeHUsl, Pe3yIbTaT YCIYTH He BblaeTca. PaGOTHUK MHOTO(YHKIIMOHAIBHOTO [IEHTPa MIPOCTaBIISIeT HA
OIMHCH OTMETKY 00 OTKa3e MOJIy4YeHHUs pe3ysibTaTa MyHUIIUTIAIBHON YCIYTH, C YKa3aHHEeM MTPUYUHEI, THOO
00 oTKa3e B MPOCTABJICHUH 3aIBUTEJIEM CBOEH MOJIIUCH, YKa3blBasi CBOIO AOKHOCTH, ®.1.O. u noanucs.

MHoOToQyHKIIMOHATBHBINA IEHTP 0OecreunBacT XpaHCHHE MOTy4eHHBIX 0T OpraHa JOKYMEHTOB,
MpeHa3HAYEHHBIX JJIS BbIaYM 3asBUTEII0 WM MPEACTABUTEIIO 3asSBUTENS, a TAK)KE HAIMPABISIIOT IO
peecTpy HeBOCTpeOOBaHHbIE JOKYMEHTbl B OpraH, B CpPOKH, OIPEICICHHbIE COIJIAIIEHUEM O
B3aMMO/ICHCTBUH.

28.4. Unble geiicTBusl, HEOOXOAUMBbIE I IPEeJIOCTABJICHUS MYHMUHMIIAJIBHON YCIyrd, B TOM
YK cJie CBSI3aHHbIE € MPOBEPKOM 1eliCTBUTEILHOCTH YCUICHHON KBAJTU(PUIUPOBAHHOM
3JICKTPOHHOM MOANUCH 3aIBUTEJIS, HCII0JIb30BAHHOM NPH 00pALlICHUH 32 MOJIy4YeHHeM
MYHHMUHMNAJIBHON YCJIYIH, 2 TAKXKe ¢ YCTAHOBJICEHUEM IepevyHs CPeCTB YA0CTOBEePSIOIINX LEeHTPOB,
KOTOpbIE J0NYCKAKTCS AJIsl MCIIO0Jb30BAHUSA B Le/IsIX o0ecredeHNsl YKA3aHHOM NPOBEPKHU
[Ipuem nOKYMEHTOB, MOJTYYEHHBIX B JIEKTPOHHOM (JopMe HE JOITyCKaeTCsl.

29. Ilopsinok ucnpaB/ieHHs JONYIIEHHBIX OIIeYaTOK U OIIM0OOK B BbI/IAHHBIX B pe3yJibTare
NpeAoCTABICHUS] MYHULIIMIIAJIBHOM YCJIYIH IOKYMeHTaXxX

29.1. OcHoBaHueM [UIs Hayajla aJIMUHUCTPATUBHON MpoLENyphl SBISIETCS NPEICTaBICHUE
(nampaBnenue) 3asgBureneM B OpraH B MPOU3BOJILHONW (GopMe 3asBieHUss 00 MCIPABICHUU ONEYaTOK M
(unu) omwMOOK, NOMYIIEHHBIX B BBIJIAHHBIX B pE3yNbTaTe IMPEIOCTABICHUS MYHHUIUNAIBbHON YCIyru
JOKYMEHTaX.

29.2. JIOMKHOCTHOE JIMII0O CTPYKTYypHOTrO mojapasfenenus OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABIIEHNE MYHULMIIAIBHON YCIYT'H, PACCMaTpPUBACT 3asBJICHUE, NPEACTABIECHHOE 3asBUTEIEM, U
IIPOBOAMT MPOBEPKY YKa3aHHBIX B 3aBJICHUU CBEICHHM B CPOK, HE MPEBBIIAIOUINI 2 pabounx JHEH ¢
JaThl PETUCTPALlMU COOTBETCTBYIOLIETO 3asBICHUS.

29.3. KputepueM NpUHATUS PELICHUs [0 aAMUHUCTPATUBHOM MpPOLEAYpe ABISETCS HATUUYUE WIH
OTCYTCTBHE TaKUX OMNEYaTOK U (MJIM) OIIMOOK.

29.4. B cinyyae BBISIBICHUS JOMYIIEHHBIX ONEYAaTOK U (MJM) OMIMOOK B BBIJAHHBIX B PE3ylbTaTe
IIPEOCTABIIEHUSI ~ MYHULUNAJIBHOM  yCIyrd  JOKYMEHTaxX JIOJDKHOCTHOE JIMIO  CTPYKTYPHOTO
nonpazaenenus OpraHa, OTBETCTBEHHOE 3a NPEIOCTABIEHUE MYHHUIMNAIbHON YCIyTH, OCYLIECTBIISIET
UCIPABJICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIMIAIOIINN 5 pabounx IHEH ¢ MOMeHTa
pEerucTpalny COOTBETCTBYIOIIETO 3asiBICHHUS.

29.5. B ciydae OTCYTCTBHUS ONEYATOK M (WJIM) OMIMOOK B JIOKYMEHTaX, BBIIAHHBIX B PE3yJIbTaTe
MIPEIOCTABIIEHUSI MYHUIIMIIAIBHON YCIYTH, JOJDKHOCTHOE JIUIIO0 CTPYKTYpHOTro mojnpaszenenust Oprana,
OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHHIMIAIBHON YCIYrH, MHUCbMEHHO COOOIIAeT 3asBUTENI0 00
OTCYTCTBMM TaKHX OINEYAaTOK M (MJIM) OMIMOOK B CPOK, HE MPEBBIMIAOIMUNA 5 pabounx THEH ¢ MOMEHTa
pPETUCTpALMKM COOTBETCTBYIOIIETO 3asIBICHHUS.



29.6. Pe3ynbpTaToM agMUHUCTPATUBHOM MpOLENYpHI SBISETCS BblAaya (HalpaBiICHHUE) 3aIBUTEIIO
UCIPABICHHOIO B3aMEH paHee BBIIAHHOIO JOKYMEHTA, SBIISIOLIETOCs Pe3yJbTaToM IpeAoCTaBIICHUS
MYHUIIUTATBHON YCIIYTH, HIIU COOOIIEHHE 00 OTCYTCTBUM TaKUX OTMEYaTOK U (MJIM) OIIMOOK.

B cinyuae BHeceHMsI H3MEHEHMH B BBIAAHHBINA IO pe3ysibTaTaM IPeAOCTABICHHUS MyHUIIUIIATIbHON
YCIyrd JIOKYyMEHT, HAaIllpaBJICHHBI Ha WCIpaBiIeHHE OIIMOOK, MJOMyIIeHHBIX 1o BuHe Oprana,
MHOIO(QYHKIIMOHAJILHOTO ~ LeHTpa M (wiM)  jgopkHocTHoro  Jsmna  OpraHa,  pabGoTHHMKa
MHOTO()YHKIITHOHAJILHOTO [IEHTPA, IIaTa C 3asiBUTEIIS HE B3UMAETCSI.

V. (I)OpMLI KOHTPOJIA 32 UCITOJTHEHUEM AIMUHUCTPATHBHOI'O PErjiaMeHTa

30. ITopsinok ocylIeCTBJIEHHUSI TEKYIIEro KOHTPOJIA 32 CO0JII0IeHHEM U UCTIOTHEHHEM
AOJZKHOCTHBIMM JIMIAMH MOJI0KeHHIT aIMUHIUCTPATHBHOIO PerjiaMeHTa M MHbIX HOPMATHBHBIX
NMPaBOBBIX AKTOB, YCTAHABJIUBAKIIMX TPeOOBAHHUS K MPEIOCTABJIEHHI0O MYHHIIMTIAJIBHON yCJIyTH, a
TaK:Ke MPUHATHEM HMHU pelleHui

30.1. Tekyuuii KOHTPOJb 3a COOJIIOACHUEM IOCIIEIOBATEIHLHOCTH JIEUCTBUM, OIPEICICHHBIX
aJIMUHUCTPATUBHBIMH TPOLIEAYPaMH, TIO TPEIOCTABICHUIO MYHUIIMITAJIBHON YCIYTH (Jajiee — TeKyIIUui
KOHTpOJH)) OCYHICCTBJIACTCA 3aMCCTUTCIIEM T'JIaBbl a/IMUHUCTPALlUA BUIIHEBCKOTO CEIBCKOTO ITOCEICHHU.
Tekymmii KOHTPOJIb OCYIIECTBISCTCS IyTEM IPOBEICHUS MPOBEPOK COONIOJNCHHUS W HUCIIOJHEHUS
MYHUIUIIAJIBHBIMU CIIYKaIUMA  AJIMUHHUCTPATUBHOTO PErilaMCHTA W HHBIX HOPMATHBHLIX IIPAaBOBBIX
aKTOB, YCTAaHABIIUBAIOIINX TPEOOBAHUS K PEAOCTABICHHIO MYHUIIUTIAIILHOW YCITYTH.

31. ITopsiaoK ¥ NePHOANYHOCTH OCYIIECTBJIEHHS NJIAHOBBIX U BHEIIJIAHOBBIX POBEPOK
MOJIHOTHI U KayecTBa NPeJ0CTaBJIeHHsI MyHUIIMNIAJIbHON YCIYyTH, B TOM YHcJ/ie NOPSAAOK U (pOpMBbI
KOHTPOJIS 32 MOJTHOTOI M Ka4eCTBOM NPeA0CTABICHUS MyYHULIIMIIAJIBHON YCJIYIH

31.1. KoHTpo:b 3a OJHOTON M KaYECTBOM NPEAOCTaBICHNUS MyHULIUIIAIBHOMN yCIyry BKIIOYAET B
ce0s1 MpOBEJCHHUE IIAHOBBIX NPOBEPOK (OCYLIECTBISETCS Ha OCHOBAHMHU TOJIOBBIX HJIM KBapTaJbHBIX
I1aHoB paboTel OpraHa) M BHEIUIAHOBBIX IPOBEPOK, B TOM YHCJIE IPOBEPOK IO KOHKPETHBIM
oOpamieHusM rpaxzaad. [Ipu nmpoBepke paccMaTpuBarOTCsl BCE BOIPOCHI, CBA3aHHBIE C MIPEJOCTaBIECHUEM
MYHHULMIAIBHON YCIyrd, (KOMIUIEKCHAs NpOBepKa) JMOO OTAENbHbIE BONPOCH (TeMaTHyecKas
IpoBepKa). BHemnaHOBbIE NPOBEPKM OCYILECTBIIAIOTCS Ha OCHOBaHUU pacnopsbkeHuss Oprana. Ilo
pe3ysbTaTaM KOHTpOJI, IpPHU BBIABICHUM JONYLICHHBIX HApylIEeHUH, 3amecTuTenb TIiaaBel Oprana
NPUHUMAET pelleHre 00 UX YCTPaHEHUH M MEephl MO HAIOKEHUIO AUCHUIUTMHAPHBIX B3BICKAHUI, Takxke
MOTyT OBITh JaHbl yKa3aHUs [0 TOJATOTOBKE MPEAJOKEHUH IO HW3MEHEHHUIO IOJIOKEHUN
aJIMMHHUCTPATUBHOIO PETJIAMEHTA.

Cpok npoBeieHus1 TAKUX TPOBEPOK HE JOJDKEH MpeBhIaTh 20 KaJIeHIapHbIX THEH.

32. OTBeTCTBEHHOCTH JA0LKHOCTHBIX Jinl Oprana 3a peueHust u Aelicreus (0e3aeiicTeue),
NpUHUMAaeMble (OCylIecTB/IsieMble) HMHU B X0/1€ PEI0CTABJICHUA MYHHIIUNIAJIBHOM YCIyTH

32.1. KoHTpoab 3a mpeaocTaBl€HUEM MYHMIIMIAIbHOW YCIYI'M BKIIIOYaeT B ceOs MpOBEACHUE
IIPOBEPOK, BBISABICHUE U YCTpaHEHUE HAPYILUCHWI IIpaB 3asBUTEIEH Ha BCEX JTalax IPEeIOCTaBICHUS
MyHHUIIMNaNbHON ycnyru. [IpoBepka mpoBoauTes Mo Kaxao# kanoOe rpaxaaH, nocrynusiueid B Opras,
Ha JelcTBue (Oe3aelCTBHE) MYHUIMNAIBHBIX CIYXalldX, OTBETCTBEHHBIX 3a IPeJOCTaBIECHUE
MyHULIMNANbHOW ycnyru. [Ipu mpoBepke ¢akToB, yKa3aHHBIX B kajio0e, MOTYT paccMaTpUBaThCsl BCE
BOIIPOCHI, CBSI3aHHBIE C MIPEAOCTABIEHUEM MYHULIMIIAIIBHON YCIIYTH.

IlepcoHasibHAastT ~ OTBETCTBEHHOCTh ~ MYHMIMIIAIBHOTO  CIYXKallero, OTBETCTBEHHOIO  3a
NPEJOCTaBIIEHUEe MYHHUIMIAIBHON YCIyrd, 3a CcoONIOJIEHHEM CpPOKOB U TMOpsAJKa MpPOBEIEHUS
aMUHUCTPATUBHBIX NPOLEAYDP, YCTAHOBIECHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM, 3aKPEIUIIETCS B UX
JOJDKHOCTHBIX UHCTPYKIUSAX.

JIOJDKHOCTHBIE JIMIA, MPEAOCTABIAIONIME MYHULIHNAIBHYIO YCIYyTy, HECYT NEPCOHAJIBHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHUE IMOMOIIM HWHBAJIUAAM B IPEOJOJCHUU OapbepoB, MEIIAIOMINX
MTOJIYYEHUIO0 UMM MYHULIUITAJIBHON YCIIYTH HAPABHE C IPYTUMU JTULAMU.



33. IloJ10:xeHHsA, XapaKTepU3yOIHe TPeOOBaHUS K MOPAAKY U popMaM KOHTPOJIS 32
NpeJoCTaBJIeHHeM MYHHIMIIAJIBHON YCJIYIH, B TOM YHCJI€ CO CTOPOHBI I'PAXKIAAH, HX 00beJUHEHUH 1
OpraHu3anui

33.1. Jlnst ocymiecTBiI€HNs: KOHTPOJIA 3a MPEI0CTaBICHUEM MYHUIMIIAIBHON YCIIyTH TpakJaHe, uX
O00BbEIUHEHNSI ¥ OPTaHM3alMU MMEIOT MpaBo HamparisaTh B OpraH MHIMBUAYAJIbHBIE M KOJUICKTUBHBIC
oOpalleHuss ¢ MNPEeATJOKEHUSAMH, PEKOMEHIALMSIMU II0 COBEPLICHCTBOBAHMIO KauecTBa M HOpsaKa
IIPEIOCTABIICHUS MYHULIUIIAJIbHOW YCIYTH, a TAaK)Ke 3asBJICHUS U JKal00bl ¢ COOOLIEHUEM O HApyLIEHUU
cnenuamuctamu  Oprana, mnosnoxkeHuid PernmamMeHTa M MHBIX HOPMAaTMBHBIX IIPaBOBBIX  AKTOB,
YCTAHABJIMBAIOIIUX TPEOOBaHUS K IIPEIOCTABICHNIO MYHUIIMIIAILHON YCIIYTH.

33.2. KoHTponab 3a MperoCTaBICHUEM MYHULUNAIBHOM YCIYIM CO CTOPOHBI TIpaKAaH
OCYIIECTBIISICTCA IyTEM MOJy4eHUs HMH(OpMAlMM O HAIWYMM B JACUCTBHUAX creunuanuctoB Oprana
HapyLICHUH MOJOXEHUM PermameHTa M MHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, YCTaHABIWBAIOIIUX
TpeOOBaHUS K MPEAOCTABICHUIO MYHULIUTIAIIBHONW YCITYTH.

33.3. KoHTpoub 32 IpeJocTaBIeHUeM MYHUIIMIIAIBHBIX YCIYT CO CTOPOHBI O0bEIMHEHNH TpaKIaH
U OpraHM3alyil OCYLIECTBISIETCS B Cllydae IPEACTaBICHUS 3TUMH OObEIMHEHUSIMU U OpPraHU3ALMSIMU
MHTEPECOB 3asBUTENCH MyTeM IMoJlydeHus: HH(OpMalMK O HAJIM4YMU B JecTBUAX cnenuanuctoB OpraHa
HapylLIeHUH MOJOXEHUM PernameHTa M MHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUS K NPEAOCTABICHUIO MyHULIUIIAIBHONW YCIYTH.

V. locyneoublii (BHecy1eOHbIIT) MOPSAI0K 00:ka10BaAHUS PelleHUil U AeiicTBU
(0e3neiicTBHUS) Oprana, NpeaoCTABIAIONIEr0 MyHHIMIAJIBHYIO YCIYTY, MHOTO()YHKIIHOHAJIBHOIO
LHEeHTPAa, a TAKKe UX J0JKHOCTHBIX JIHII, TOCYJaAPCTBEHHBIX CJIYKAIIMX, PA0OTHUKOB

34. Undopmanus 1Jis 3assBUTEJIS 0 €ro Npase MoAaTh Kaj100y

34.1. 3asBuTENb MMEET NMpaBO Ha oOkajoBaHue AelcTBuil (Oe3nelicTBusi) OpraHa, a Takke €ro
JOJHKHOCTHBIX JIMII UM MHOTO(YHKIIMOHATBHOTO LIEHTPa, pab0THUKAa MHOTO(YHKIIMOHATIBHOTO IIEHTpa B
nocyne0HOM (BHECYIeOHOM) TIOPSIIIKE.

34.2. T'paxxgane UMEIOT MpaBo O0OpaliaThCs JIMYHO, a TaKXKe HAMpPaBlIATh WHAMBHUAYaJbHbIE U
KOJIJICKTUBHBIC 06pameHI/151, BKJIIO4Yas O6paH_I€HI/I$I O6T)€III/IHGHI/II‘/JI TpaXxjaH, B TOM YHCJIC HOPUANYCCKUX
JIUI], B TOCYJIaPCTBEHHBIE OPTaHbl, OPraHbl MECTHOT'O CaMOYIPaBJICHUS, MHOTO(YHKIIMOHATILHBIN IIEHTP U
HUX JOJLDKHOCTHBIM JIMLAM, B TOCYJAPCTBECHHBLIC U MYHHUIUIIAJIBHBIC YIPCIKIACHUA, U UHBIC OpraHyU3allun, Ha
KOTOPBIE BO3JIOKEHO OCYIIECTBICHUE MYOJIMYHO 3HAUUMBIX (DYHKIIHI, U UX TOJDKHOCTHBIM JIMLIAM.

34.3. I'paxxnane peaM3yrOT IpaBO Ha OOpaileHue CBOOOJHO M JO0OpPOBOJIbLHO. OCYIIECTBICHUE
rpax<JIaHaMu TIpaBa Ha oOpallieHre He TOHKHO HapyIIaTh MpaBa U CBOOOBI APYTUX JIUII.

35. Ilpeamet #kano0bl

35.1. Hapymienue cpoka perucTpaiuu 3ampoca (KOMIUIEKCHOTO 3ampoca) O MPeaoCTaBICHUU
MYHHMIMIIAIIBHON YCIIyTH.

35.2. Hapymenue cpoka NpenOoCTaBICHUS MYHULMIAIBbHON ycnyru. B ykazaHHOM crydae
nocyneOHoe (BHecyleOHOE) oOaloBaHUE 3asBUTENEM peUIeHHH u  JedcTBuil  (Oe3aeiicTBus)
MHOTOQYHKIIMOHAJIBHOTO 1IEHTpa, pa0OTHHKA MHOIO(YHKIHMOHAJIBHOTO LEHTPa BO3MOXHO B Clydae,
€ClIM Ha MHOTO(YHKIMOHAIbHBIN LEHTpP, pelleHns U AecTBus (0e3aelcTBIE) KOTOPOro 00KaayroTcs,
BO3JI0’K€HA (PYHKIIHS 110 IPEJOCTABIEHUIO COOTBETCTBYIOIIENH MYHUIIUNIAILHOW YCIYyTH B IOJTHOM 00beMe
B MOpsAKE, onpeaeneHHoM yacThio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

35.3. TpeboBanue y 3asgBUTENS JOKYMEHTOB WM MH(OpMAIMK JTUOO OCYIIECTBIECHUS AEHCTBHIA,
IIPEJICTABICHUE WM OCYLIECTBIEHHE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATUBHBIMHU IIPaBOBBIMU aKTaMHU
Poccuiickoit ®enepanun u (wim) Pecnybmuku KpbIM, MyHUIMDANBHBIMM TNPAaBOBBIMU aKTaMU JJis
IIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIIYTH.

35.4. OTka3 B mpueMe AOKYMEHTOB, IPEIOCTaBIECHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enepaumu u (uim) Pecnybnuku  KpbiM, MyHUIMNAIBHBIMH
MIPABOBBIMU aKTaMU JIJIsl IPEJOCTABICHHUS MyHUIIUIIAIBHON YCIIYTH, Y 3asBUTEISL.



35.5. Otka3 B NpPENOCTAaBICHUM MYHHMIMIAIBHON YCIYI'M, €CIIM OCHOBaHUS OTKa3a HeE
MPEeIyCMOTPEHbl  (pelepaibHBIMM  3aKOHAMU M TPHUHATBIMH B COOTBETCTBUM C HHMH HWHBIMU
HOPMAaTHUBHBIMU TpaBoBbIMU akTtamMu Poccuiickoit ®enepanuun u  (wim) Pecnyonuku KpbiMm,
MYHHIIMITAJIGHBIMU TPABOBBIMH akTaMu. B ykazanHoM ciyyae nocyzaeOHoe (BHeCyneOHOe) 00kaloBaHue
3asBUTENIEM pEIICHUH H JeUCTBHH (Oe3AelCTBUS) MHOTO(QYHKIMOHATBHOTO IIEHTpa, pabOTHHKA
MHOT0(YHKIIMOHAJIHHOTO LIEHTPA BO3MOXKHO B Cily4ae, €CiIi Ha MHOTO() YHKIIMOHAIBHBIHN LIEHTp, PEIICHUs
u geiictBusi (Oe3neiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (YHKIMS IO MPEJOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIMIAIBHBIX YCIYT B IMOJHOM O0OBbEME B MOPSAKE, OMPECICeHHOM 4acThio 1.3
ctarbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHue C 3asgBUTENSI MPU TPEAOCTABICHUHM MYHHIIMIAIBHOW YCIYTH IUIATHI, HE
IPEeyCMOTPEHHOM HOPMAaTUBHBIMU TPaBOBBIMH akTamu Poccuiickoit ®enepanmnu u (wiu) Pecmyonuku
KpbiM, MyHHIIMTTATEHBIMU [TPABOBBIMU aKTAMHU.

35.7. OTka3 oprasna, IpeJOCTaBISAIOET0 MYHUIIMIIAIBHYIO YCIYTy, JOJKHOCTHOIO JIMIIA OpraHa,
MPEIOCTABIIAIONIET0  MYHULUMAIbHYIO  yCIyry, MHOTO(QYHKIIMOHAJIbHOIO  IIEHTpa, pabOTHUKA
MHOTO()YHKIIHOHAJILHOTO LIEHTPA B UCIIPABIICHUH JIOMYIIEHHBIX UMH OIIEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTaTe MpeJoCTaBICHUSI MYHUIIMIAIBHON YCIYrH JOKYMEHTax JMOO HapylleHHE YCTaHOBJIECHHOTO
CpOKa TaKuX UCHpaBlieHUH. B ykazanHOM cirydae pocyneOHoe (BHeCcyaeOHOe) 00KaTOBaHUE 3asBUTEICM
pereHui u JIeHCTBUIMA (6e3neiicTBus) MHOTO(YHKIIOHAJIBHOTO LIEHTpa, paboTHHKA
MHOTO()YHKIITHOHAJILHOTO [IEHTPa BO3MOXKHO B CiIy4ae, €ClId Ha MHOTO() YHKITMOHAIBHBIH EHTP, PEIICHUS
u JeicTBus (0e3deiicTBHE) KOTOPOro OOKaldyloTCs, BO3JIOKEHAa (YHKIHUS [0 MPEIO0CTaBICHHUIO
COOTBETCTBYIOIIUX MYHHUIIMTIAIBHBIX YCIYT B IMOJIHOM O0OBEME B IMOPSJAKE, OMPEISIICHHOM 4YacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.8. Hapymenue cpoka miM HopsakKa BblIadd JOKYMEHTOB IO pe3yJibTaTaM IpelOCTABIICHUS
MYHHIIUITATEHOW YCITYTH.

35.9. IIpuocTaHOBJIEHHE TPEAOCTABICHHUS MYHUIUIAIBHOH  YCIYTH, €CIH  OCHOBAHHS
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (heiepaibHBIMU 3aKOHAMH U MIPUHSTHIMU B COOTBETCTBHH C HUMU
MHBIMM HOpPMaTUBHBIMHU NpaBOBbIMM akTamMu Poccuiickoit @enepanuu u (niaum) PecnyOnuku Kpeim,
MYHHIIMITATFHBIMUA TIPABOBBIMH akTaMU. B ykasaHHOM ciiydae nocynebHoe (BHecyneOHoe) 00kanoBaHue
3asBUTENIEM pEIICHWA © JeHCTBH (Oe3AelCTBUS) MHOTO(QYHKIMOHAIBHOTO IEHTpa, pabOTHHKA
MHOTO(YHKITMOHAJIHHOTO LIEHTPA BO3MOXKHO B CiIy4ae, €CiIi Ha MHOTO() YHKIIMOHAIIBHBIN LIEHTP, PEIICHUs
u jaeictBusi (0e31E€MCTBHE) KOTOPOTO OOXKANyIOTCs, BO3J0K€HAa (QYHKIHS 10 TMPEIOCTaBICHUIO
COOTBETCTBYIOLIMX MYHUIMNAJIbHBIX YCIYr B MOJHOM 0OBbeMe B MOPSJAKE, ONpee]eHHOM 4YacThio 1.3
crarbu 16 @enepanbHoro 3akoHa Ne 210 — @3.

35.10. TpeGoBanue y 3agBUTENS IPU MPETOCTABICHUN MYHULUIAIBHONW YCIYTH JOKYMEHTOB HIIU
nH(pOpMalLUU, OTCYTCTBHE M (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH MPH NEPBOHAYAIBHOM
OTKa3e B NpHEME JOKYMEHTOB, HEOOXOAMMBIX AJIS MPEAOCTABICHUS MYHULMNAIBHOW yCIyr, au0o B
MIPEIOCTABIIEHUN MYHMIMIAIBHOM YCIYTH, 3a HCKIIOYEHHEM CIIy4aeB, MPEAYyCMOTPEHHBIX MYHKTOM 4
gactu 1 crateu 7 @enepanbHoro 3akoHa Ne210 - @3. B ykazanHoM ciydae aocynedHoe (BHecyaeOHoe)
oO>kajloBaHUE 3asBUTENIEM pEIICHUN © JedcTBuil (0e31eicTBUs) MHOTO(YHKIIMOHAJIIBHOTO IIEHTpA,
pabOTHHKAa MHOTO()YHKIIMOHAJIBHOTO LIEHTpa BO3MOXKHO B Cllyyae, €CiM Ha MHOTO()YHKIIMOHAJIbHBIN
LEHTp, pelleHuss U JedcTBus (0e3nelicTBUE) KOTOPOro OO0XKalyloTCs, BO3JIOXKEHAa (QYHKIMS 1O
MPEJOCTABIEHUI0 COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YyCIAYr B TOJHOM 00BeME B IOPSJIKE,
omnpezaeneHHoM 4acTbio 1.3 crateu 16 denepanpHoro 3akona Ne 210 - @3.

36. Opransl rocy1apcTBeHHOI BJIACTH, OPraHU3ALMHU T0JKHOCTHDIE JIUIA, KOTOPBIM MOKeT
OBITH HANIPABJICHA 7KA7100a

36.1. B cnyuae oGanoBaHus nedcTBui (Oe3nelcTBUSA) WK pelleHus [aBel agMUHUCTpaLUU
(YNOJTHOMOYEHHOTO JMIla), >kajioba HampaBisieTcs B BBIMIECTOSAIIME OpPraHbl M OpPraHM3aluu B
10cy1e0HOM TMOPsIJIKE, B COOTBETCTBUH C IEHCTBYIOIIUM 3aKOHOAATEIbCTBOM. .

B cnywae oOxanoBaHus geiicTBuii (Oe3MEWCTBUS) WM pEHICHHUS 3aMecTUTens [ JaBel
aJIMMHHCTpAILNH, JOHKHOCTHOTrO juua OpraHa, MpeAoCTaBiIsIONIET0 MyHUIIMIAIBHYIO YCIYTy, jkajno0a
HaIIpaBJIETCs HAa pacCMOTpeHue [ naBe aiMUHUCTpaLIMH.



B Oprane s 3asBuTeneil mpeaycMaTpUBAETCs HAJUMYME HAa BUIAHOM MECT€ KHHUTH JKalod u
MPEJI0KEHU .

36.2. B cnyuae oOxanmoBaHusi JedcTBUi (Oe3AEHUCTBHUS) WM pEIICHHS PaOOTHHUKOM
MHOTO(YHKIIMOHAJIBHOTO LEHTPA, OCYIIECTBISIONIEIO MPHEM OKYMEHTOB, jkajo0a HampaBlsieTcss Ha
paccmotpenue aupekropy ['bY PK «M®L».

B ciydyae oGkanmoBanust nerictBuil (Oe3aeiicTBus) uinu pereHus gupekropa I'bY PK «M®I»
(YnoiaHomMo4yeHHOTo JnuIa), >kanoba nHampasisiercs Yupenutento ['BY PK «M®L» - Munucrepcry
BHYTpEHHEH NMOJUTHKY, UH(popManuu u cBa3u Pecriybnuku Kpbim.

B MHOro(yHKIIMOHAIEHOM IIEHTpE AJIS 3asBUTENCH MpeaycMaTpUBAeTCs HaMYWe HAa BUIHOM
MECTE KHUTH KaJ00 U MpeIoKEHHI.

37. Ilopsaiok moga4m U paccCMOTPEHNS KAJT00bI

37.1. Kanoba momaercst B mMcbMeHHOU (hopMe Ha OyMa)XHOM HOCHUTENE, B 3JIEKTPOHHOU (opme
(mocpenctrom EIIT'Y, PIIT'Y, odumnmansHoro caiita Oprana, 3JIeKTPOHHOM MOYTHI), TOYTOBOM CBS3BIO, B
XO0Jie MPENOCTABJICHUS MYHULMIAIBHON yCIyru, NpU JHMYHOM oOpamieHuu 3assutens B OpraH u
MHOTO(QYHKIMOHAJIBHBIM LEHTP, MOCPEACTBOM TenedoHHOW «ropsyeit nuHuM» CoBeTa MHUHHUCTPOB
PecniyOnnku Kppim.

Kanoba nomkHa cogepxarh:

1) HauMeHOBaHHWE OpraHa, MPEAOCTABIISIONIEr0O MYHULHUIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA
OpraHa, MpPeIOCTABIAIONIET0 MYHUIUMNAIBHYIO YCIyTy, JIHOO MYHUIMUIAIBHOTO  CIY’KAIero,
MHOTO()YHKIIHOHAJILHOTO IIEHTpa, €ro pyKOBOAWTENs M (W) paOOTHHKA, PEIICHUS W ACUCTBUS
(Oe3nelicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢amumnuio, UMs, OTYECTBO (IOCIEAHEE - IMPU HAJIUYMU), CBEJCHUS O MECTE >KUTEIbCTBA
3asBUTENs - (U3MUYECKOro Jinla Ju00 HAaMMEHOBAaHUE, CBEACHUS O MECTE€ HaXOXKICHHs 3asBUTENS -
IOPUMYECKOTO JIMIA, a TakKe HOMep (HoMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca) dICKTPOHHOM
MOYTHI (TP HAJMYWU) U TOYTOBBIN apec, M0 KOTOPHIM JOJDKEH OBbITh HAIPaBIIEH OTBET 3asBUTEIIO;

3) cBeneHmst 00 00XKaTyeMbIX PEHICHUAX U AeUCTBUX (Oe31eiicTBUN) OpraHa, pea0CTaBISIONIETO
MYHHIIMIAIBHYIO YCIYTY, JAOJKHOCTHOTO JIMIIAa OpraHa, MPEeAOCTaBISIIONIET0 MYHUIIMNAIBHYIO YCIYTY,
1100 MYHULIUIIAJIBHOTO CIIy>Kallero, MHOTO(YHKIIMOHAJIbHOI'O LIEHTpa, paboTHuKa
MHOTO(YHKITMOHAJILHOTO LIEHTPA;

4) noBOJBI, HAa OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJACeH C pEUIeHHWEM U JelcTBUEM
(Oe3neiicTBueM) opraHa, MpeIOCTaBISIONIEr0 MYHULUNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa,
MIPEIOCTABIISAIOIIETO MYHHUIMIATBHYIO yCIIyTYy, 60 MYHUIUIAIBHOTO CITy’Kallero,
MHOTO()YHKIIMOHAJILHOTO IEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAJIBLHOTO LEHTp. 3asBUTEIEM MOTYT ObITh
MIpe/ICTaBIEHbI JOKYMEHTHI (U HAIMYUH ), TOATBEPKIAIOLINE JIOBOJIbI 3asIBUTEIS, TMO0 X KOIHH.

38. Cpoku paccMOTpeHus Kaja00bl

38.1. B cnyuae mocyneOHOro (BHecyneOHOT0) o0XkaloBaHUS 3asSBUTENEM pPEUICHUH W JeWCTBUN
(Oe3nelicTBUs) OpraHa, NPeAOCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYTy, MHOTO(YHKIIMOHATIBHOTO LIEHTPA,
yupeauTesns MHOro(yHKIIMOHAIBHOTO LIEHTPA, )Kano0a MoAeKUT PACCMOTPEHUIO B TeueHue 15 pabounx
IHEW CcO MJHS €€ pEerucTpanmud, a B ciydae OOXaJlOBaHWs OTKa3a OpraHa, MNpPEJOCTaBIISIONIETO
MYHHUIIMIIATBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO 1IEHTPa, B MPUEME TOKYMEHTOB y 3asiBUTENs OO0 B
WCTIPABJICHUU JIOMYIIEHHBIX OINEYaTOK W OMHOOK WIM B CiIy4ae OOKaJIOBaHUS HapyIICHHUS
YCTAHOBJICHHOTO CPOKA TAKUX UCIPABJICHUH - B TeUeHHE 5 pabounXx AHEH CO JIHS €€ PerUCTPalMH.

39. Pe3yabTaT paccMOTpPEeHHs! AKAI00bI

39.1. o pe3ynbpratamM pacCMOTPEHHS KAIOOBI MPUHUMAETCS OJHO U3 CICTYIOIIUX PEIICHUH:

a) *xanoba yJOBJIETBOPSETCS, B TOM 4YUCIE B (pOpME OTMEHBI IPUHATOTO PEIICHUs, UCIIPABICHUS
JIOTYIIEHHBIX OMEYaTOK M OMMOOK B BBIIAHHBIX B Pe3yJbTaTe MPEJ0CTAaBIECHUS MYHUIIUNAIBHON yCIyru
JOKYMEHTaX, BO3BpaTa 3asBUTENI0 JIEHEXHBIX CPEACTB, B3MMAaHHME KOTOPBIX HE MPEAYCMOTPEHO
HOPMaTUBHBIMH NPaBOBbIMU akTaMu Poccuiickoit @enepanuu u (win) Pecyonuku Kpbim;

2) B yAOBJIETBOPEHUH KaJIOObI OTKa3bIBACTCS.



39.2. B cnyyae ycTaHOBJEGHMS B XOJi€ WU IO pe3yibTaTaM PACCMOTPEHHUs KAIO0Obl MPU3HAKOB
COCTaBa aJMUHUCTPATHBHOIO IPABOHAPYLIEHHUS WIN NPECTYIJICHUS AOJDKHOCTHOE JIMIO, HAAEJIEHHOE
MOJTHOMOYHUSIMH TI0 PACCMOTPEHMIO Kal00 He3aMeUIMTENIbHO HAINpPaBIISIOT WMEIOIINECS MaTepHalibl B
OpraHbl IPOKYpaTyphl.

40. ITopsinoxk uHGOPMHUPOBAHUSA 3aASIBUTEJIS 0 PE3YJbTATAX PACCMOTPEHUS KAJT00bI

40.1. He mo3nHee AHs, CIEAYIOLIETO 3a JIHEM IMPHUHATHUS PELICHUs, 3aSBUTENI0 B MHCbMEHHOU
dbopMe U TO KEJNAHUIO 3asBUTENA B SJICKTPOHHOW (popme HampaBisieTcs MOTHUBHUPOBAHHBI OTBET O
pe3ylibTaTax pacCMOTPEHHUS JKATOOBI.

40.2. B ciiydae npu3zHaHUS jKa00bl TOJICKAIIECH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO, JTACTCS
uH(pOpMaNUS O JCUCTBUSAX, OCYIIECTBISIEMBIX OPTraHOM, MPEIOCTABISIIONIMM MYHUIIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM B LIENSAX HE3aMEUIMTEIHLHOTO YCTPAHEHMs BBISIBICHHBIX HApyIICHUN
[P OKA3aHWH MYHHUIUTIAIEHOW YCIIYTH, a TAKKE MPUHOCITCS H3BUHEHUS 32 JIOCTABJIICHHBIC HEYI00CTBA H
yKa3bIBaeTcsi UH(popManus o AaTbHEHIIUX NEHCTBUSIX, KOTOPbIe HEOOXOJUMO COBEPIIUTH 3asBUTENIO B
LEJISX MOMYyUYEeHUS] MYHULIMTTAIbHON YCITYTH.

40.3. B cnyvae mpusHaHHS >KajloObl HE IOJICKAIIEH YTOBICTBOPCHHUIO B OTBETE 3asBUTEIIO,
JAIOTCS apTyMEHTHPOBAHHBIC PA3bICHEHUS O MPUYMHAX MPHHITOTO PEHICHHS, a Takxke WH(OpMAIUs O
nopsAIKe 00KanoBaHUs MPUHITOTO PELICHUS.

41. Ilopsaaok 00:xa10BaHMsI PeLIEHHS 10 Kaj100e
41.1. IlpunsiToe, Mo pe3yabTaTaM pacCMOTPEHUS >Kalo0bl, pelIeHne MOKET ObITh 00KajJOBaHO B
NOpsiIKe, YCTAHOBJICHHOM JIEHCTBYIOUIMM 3aKoHOJATeNnbCcTBOM Poccuiickoir ®Penepauuu u  (Win)
PecniyOnnku Kppim.

42. IlpaBo 3asiBUTEJIS1 HA NOJIy4YeHHe MHGOPMALMH U 10KYMEHTOB, He00X0AUMBIX JIJIf
000CHOBAHMSI M PACCMOTPEHUS KAJT00bI
42.1. 3asButenp BrpaBe oOparuthesi B OpraH, MHOTOQYHKIIMOHAIBHBIA HEHTP 33 MOJTYyYCHUEM
uHpOpMaLUU U JTOKYMEHTOB, HEOOXOIUMBIX AJ1s1 000CHOBaHMS M PACCMOTPEHUS KajJo0bl, B MUCbMEHHOM
¢dbopme, B TOM YKCIIE TIPU JINYHOM OOpAIEHUH 3asiBUTEIIS, WIIM B JICKTPOHHOM BHJIE.

43. Cnoco0bl MH(popMUPOBaHUS 3asiBUTEJIeH 0 MOPS/AKe MOJAYH U PACCMOTPEHMS KAJT00b1
43.1. Uudopmanuio o nopsijike MoAayl U pacCCMOTPEHUS )Kaj00bl 3asiBUTEIb BIIPaBe MOJIYYUTh Ha
MH(OPMALIMOHHBIX CTEHJIaX, B MECTaX NPEJOCTaBICHUS MYHHIMNAIBHOM YCIYrH, IOCPEACTBOM
TeneOHHON CBS3M, NPU JIMYHOM OOpallleHHH, MOCPEACTBOM IOYTOBOH CBSI3U, B JJIEKTPOHHOM BHJIE
(EIT'Y, PIII'Y, opunmansubiii caiit Oprana, opunuansueiii caiit I'BY PK «M®1l», snektponHas moura
Oprana).

[Ipeacenarens BuiHeBCKOro ceapCcKOro cOBeTa -
rJaBa aIMHUHUCTPAUKY BUIIHEBCKOTO CEIBCKOTO MOCETECHUS B.B. Kepnyc



(Ha3BaHME apXHUBa)

(IOYTOBBII HHIEKC, aJpec,

TenedoH, ¢akc)

ApXHMBHasA ClIpaBKa
Ne

(nara)

Ha Ne oT

OcHoBaHUeE:

ITpunoxxenne Ne 1

K aIMUHHCTPAaTUBHOMY PETIaMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH
«Bpl1aua apXUBHBIX CIIPABOK, APXUBHBIX
BBINIMCOK U apXUBHBIX KOMUN MO COLIMAIBHO-
IIPaBOBBIM 3aIIpocam» A JIMHUHUCTPALUU
BuUIITHEBCKOrO CENBbCKOIO MOCENEHUS
Kpacnonepekornckoro paiiona Pecrryomuku
Kpsim

(agpecar)

PykoBoaurens opranuzanuu

Hcnomanrens

(noznuce) (pacumdpoBKa 10JITHCH)

TlevaTn

tenedon




(Ha3BaHME apXHUBa)

(IOYTOBBII HHIEKC, aJpec,

TenedoH, ¢akc)

APXHUBHAS BBIIIUCKA
No

(nara)

Ha Ne oT

OcHoBaHUeE:

ITpunoxxenne Ne 2 x

K aIMUHHCTPAaTHBHOMY PEIrJIaMEHTY
NPEOCTaBICHUS] MyHUIIUTIAIBHOW YCIYTH
«BpI1aua apXUBHBIX CIIPABOK, APXUBHBIX
BBINKCOK M aPXUBHBIX KOMHIA IO COLUAIBHO-
IPaBOBBIM 3aIIPOCaAM»

AnMuHHCTpau BUITHEBCKOTO CEIBCKOTO
nocenennss KpacHonepekomnckoro paifona
Pecniy6nmuku Kpsim

(agpecar)

PykoBoaurens opranuzanuu

Hcnomanrens

(noznuce) (pacumdpoBKa 10JITHCH)

TlevaTn

tenedon




ITpunoxxenne Ne 3
K aJMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS MyHULIUIIATIBHON YCIYTH
«Bbl1aua apXUBHBIX CIIPABOK, aPXHUBHBIX
BBIIIMCOK U @PXUBHBIX KO 110 COLUAIBbHO-
IIPABOBBIM 3a1Ipocam» A IMUHUCTPALUN
BHIITHEBCKOTO CEIBCKOrO MOCEIECHUS
Kpacnonepexkorickoro paiiona Pecriyonuku
Kpbim

(®.1.0., nnbo HaMmMEeHOBaHUE
FOPUIMYECKOTO JIUIA)

(ampec Mecra )KMTEIBCTBA, aApeC I
KOPPECTIOHICHIIUHN )

(KOHTaKTHBIN TeIE(POH)

(371eKTpOHHAs 110YTA)

3ASBJIEHUE
0 MPEIOCTaBICHUU apXUBHBIX CIIPABOK

[IpourynpenocTaBuTh /apXMUBHYIO CIIPABKY/apXUBHYIO BBITHUCKY/apXUBHYIO KOITHEO/TEMaTHUYCCKUN
(noouepkHymov HYHCHOE)
MepPEeUCHB/TEMATHYECKYIO TIOIOPKY/TeMaTHIeCKUd 0030p/:

Jnsa ¢husnueckoro numa:
« » 20 I.
(moamuce) (pacmmdpoBKa MOAMUCH)

(IOKyMEHT, TOITBEP K IAIOIIUH MpaBa (TIOJTHOMOYHS) IPECTABUTENS)

JI71s FopUAMYECKOro JINLa

« » 20 r. PykoBoautenn
(HaMeHOBaHUE 0. JINIIA) (moanucek) (pacmuppoBKa MOJIUCH)
M.IL

(IOKyMEHT, OITBEP K IAI0IIU I MpaBa (MOJTHOMOYHS) IPEICTABUTENS)



ITpunosxenne Ne4

K aIMUHHCTPAaTUBHOMY PETIaMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH
«Bpl1aua apXUBHBIX CIIPABOK, APXUBHBIX
BBINIMCOK U apXUBHBIX KOMUN MO COLIMAIBHO-
IIPaBOBBIM 3aIIpocam» A JIMHUHUCTPALUH
BuUIITHEBCKOrO CENBbCKOIO MOCENEHUS
Kpacnonepekornckoro paiiona Pecrryomuku
Kpsim

PACIIMCKA B IOJIYYEHUU TOKYMEHTOB
Ne oT
(coomeemcmeyem pexsusuman,
VKA3AHHBIM 8 HCYPHATIe PecUCmpayuuL)

Brimana

(D.U.0. 3aa6umens)

HepequL JAOKYMCHTOB, IIPCACTABJICHHBIX 3asABUTCIIEM CaMOCTOATCIIBHO:

arONE

IS

HepequL AOKYMCHTOB, KOTOPBIC 6y,HYT MMOJIYYCHBI IO MEKBCAOMCTBCHHBIM 3allpOCaM (3CZI’ZOJZH}1€H’ZC}Z 6
caydae, eciu maxKue ()OKyMeHmbl He Oblu npe()cmaeﬂenbz 3aseumenem no coOCMeeHHouU uHuuuamuee)Z

NogakrowhE

(Oonarcnocmos, .U.O. 0onxcHOCMHO20 TUYA, NOONUCH 8bIOABULE20 PACHUCKY)

ITpunosxenne Ne 5

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEAO0CTaBIECHUS] MYHULIUTTAIbHON YCIYTH
«Bpl1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBINIMCOK U apXUBHBIX KOIMHUMN 11O
COI[MAIbHO-TIPABOBBIM 3aIpOcCam»
AJIMUHHCTpaLIUU

3AIIPOC
Ui OOPMIIEHHS apXUBHOM CIIpaBKU, apXUBHOM BBIMTUCKHU, ApXUBHOW KOMUU(HYKHOE TTOJYEPKHYTH) 110
JIOKyMEHTaM




Ha3zBaHue Oprana
Nudopmanusi 0 TMEepCOHAIBHBIX JAHHBIX XPAaHUTCS U 00pabaThIBacTCS CCOOMIOJCHUEM
POCCHIICKOTO 3aKOHOAATENILCTBA O MEPCOHATBHBIX TaHHBIX. 3allOMHSSAIaHHYIO aHKETY, Bbl naete
corjacue Ha 00paboOTKy MEPCOHABHBIX TAHHBIX <*>,

damuius, UM, OTYECTBO 3asIBUTES,
JaHHBIC Macropra (cepusi, HOMEP, KEM BbIIaH,
JaTa BeIIaun)

Homep u nata nosepeHHOCTH
( IpY HATTUYHH )

damMmins, UMs, OTYECTBO, JIMLA, O KOTOPOM
3ampaiiMBaeTCsl apXWBHAs  BBIMHCKA)

Tema 3ampoca :

OpUBaTH3ALMs  OKWIbs,  OTBOJX  3EMIIH;
BbIJICJICHUE 3€MEJIBHOTO y4JacTka,
NeperMEHOBAaHKE YIIUIIBI; IPUCBOCHHUE aJIpeca,
BBIJICTICHUE JKHJIOW TUIOIMIAAN, OTIeKa U T.1.
(Hy’>KHO€ IOJTYEPKHYTh)

PexBu3utn 3arpamrBaCMbIX JAOKYMCHTOB
HOMCPp M AaTa pCIICHUsA , IIPOTOKOJIA ,IIPHUKa3a

JIns Kakoil menu  3ampamuBaeTcs apXUBHAs
cIIpaBKa

Crnioco6 momydeHus: oTBeTa Ha 3anpoc( JUYHO,
IIOYTOIN)

Anpec perucTpanuu(IponucKm) , Teaeox

Cnocob IMOJIy4CHHA OTBCTA HaA 3aIlIpocC

Jnst kakoit nenu oopmitsieTcst 3anpoc

20 T. Iloanmchb
(OaTa) (moOmmce MOJIL30BATEJIS)
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K aIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEAOCTABIICHNUS] MYHULIUITAIBHON YCIIYTH
«BpI1aua apXUBHBIX CIIPABOK, aPXUBHBIX
BBIITMUCOK U apXUBHBIX KOITHH TI0 COoIIMaJIbHO-
MMPpaBOBbBIM U UMYIICCTBCHHBIM 3aIlIpOCaM>»

JUIst O(OPMIICHHSI apXUBHOM CIIpaBKU, apXUBHOM BBHIMTUCKU, ApXUBHOM KOMUU(HYKHOE MOTYEPKHYTH)

110 JOKYMEHTaM

Ha3BaHue OpraHa
Nudopmanus o NEepCOHANBHBIX JAaHHBIX XPAHUTCS W 00padaThIBaeTCsl CCOOIIOIACHHEM
POCCHIICKOTO 3aKOHOJATENILCTBA O MEPCOHAIBHBIX AHHBIX. 3aNOTHSSIIaHHYIO aHKETY, Bl naete
coriacue Ha 00pabOTKY MEePCOHATBHBIX TAHHBIX <*>,

damunus, UMs, OTYECTBO (TTOJTHOCTHIO)
3asIBUTECIIS.

- Jlata poxaeHuu.

-JlanHbIe MaciopTa(keM BBIIAH, CEPHsi, HOMED,
JaTa BbIJIAvn).

- Craryc (neHcuosep , 0e3pabOTHBIH,
CIIy)Kaiui, pabOTHUK, CTYJCHT)

damunus, UM, OTYECTBO JIHIIA,
3ampamnmBaroIIero ChpaBky (MpH HAIUYUU
JIOBEPEHHOCTH);

JaTa 1 HOMEPp TOBECPCHHOCTH.

W3venenne  Qamuiauu, WMEHH, OTYECTBa
3asBUTEIIS c yKa3zaHHEeM nar (3a
3anpanvBaeMblil IEPUOJ)

Tema 3ampoca (oOparmieHus):

1. TtpynoBoii crax:

-[IOJJHOE€ HAa3BaHME OPraHMU3alMM  COIVIACHO
3aIMCH B TPYAOBOU KHUXKKE;

-HOMEpa M JaTbl IPHUKA30B O IIPUEME H
YBOJIbHEHUH, HAXOXIEHUM B JOJTOCPOYHBIX
KOMaHJIUPOBKaX, B y4eOHBIX OTITYCKaX.

2. 3apruiara:

-II0JJHO€ Ha3BaHUE OpPraHU3AlNY;

-KpalHue JaThl 3alpallliBAEMbIX CBEICHUM;
-HAa3BaHUE OTACJIOB M JOJDKHOCTEH COIIACHO
3anucen B TPYIOBOM KHUKKE B
XPOHOJIOTUYECKOH MOocieaoBaTeNbHOCTH (32
3anpamBaeMblil IEpUOJ)

JlaTbl poKIeHUS IeTeil U BpeMs HaXOKJIeHUs B
OTIIyCKE MO0 yXOoay 3a pebeHkoM (3a
3anpanBaeMblil IEpUOJ)

Anpec peructpanuu (MpomUcKn) TernedoH

Anpec GpakTHUECKOro IPOKUBAHUS

JInsg kakoM 1enu  3anpamuBaeTcs apXUBHAS
CIpaBKa

Crnioco0 nony4yeHus: (JIMYHO, TOYTOM)

20 T IToamuce

(Hata) (ToAMCH MOTB30BATEIIA)



