PECIIYBJIMKA KPBIM
AIMUHUCTPALIMA OPJIOBCKOI'O CEJBCKOTI'O ITOCEJIEHUSA
KPACHOIIEPEKOIICKOI'O PAMOHA
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YTBCPKACHUN AAMUHUCTPATUBHOI'O pPEriiaMCHTa II0

IMpEeaO0CTaBJICHUIO MYHHHHHaHBHOﬁ yCIIyru «Bpigaua
APXHUBHBIX CIIPABOK, apXHUBHbBIX BBIIIMCOK N aPXUBHBIX KOITMI
M0 COMAJIBHO-TTPABOBBIM 3aITpOCaM»

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6

OpPraHM3allii TOCYAAPCTBEHHBIX M MYHHIMMAIBHBIX YCIyr», DemeparbHbIM 3aKOHOM OT
06.10.2003 Ne 131-P3 «O6 001muUX IpUHLIMIIAX OPraHU3alMK MECTHOTO CaMOYIIPABJICHUS B
Poccuiickoit ~ @enepauun», agMuHUCTpanuss  OpIOBCKOTO  CEIBCKOTO  IOCEICHHUS
Kpacnomnepekornckoro paitona Pecriyonuku Kpbim

l.

IHOCTAHOBJISIET:

YTBepAUTh aJAMUHHCTPATUBHBIN pETJIaMEHT IO MPEAOCTAaBICHUI0 MYHULIUIAIBLHOU
ycinyru «Bbigadya apXuBHBIX CIPABOK, apXWMBHBIX BHIMTMCOK U aPXUBHBIX KOMHM MO
COLIMANILHO-TIPABOBBIM 3aripocam» (IIpunoxenue).

CuntaTh yTpaTUBIIMNM CHIIy TlocTaHOBJIeHHE OT 17 oktsOps 2019 roma Ne 229 «O6
YTBEPKAECHUU aIMUHUCTPATUBHOTO perjlaMeHTa MpeA0CTaBICHUS MYHULIUIIAIbHOU
ycinyru «Bpiaya apXuBHBIX CHPABOK, APXMBHBIX BBIUCOK U APXMBHBIX KOMHUH MO
COLIMAJIBHO-TIPABOBBIM 3aIIpOCaM».

Hacrosiiiee mocTaHoBJIeHHE BCTYMaeT B CHIY CO JHS €ro OQUIUAIbHOIO
OMmyOJIMKOBaHUSI Ha OQUUUAIBHOW CTPaHUIE MYHHUIMIAIBHOTO 0Opa3oBaHUs
KpacHomepekorickuii pailoH Ha mopTalie MpaBUTENbCTBA pecnyonuku Kpbim
krga.rk.gov.ru B pasnene «MyHununaiabHbie oOpa3zoBaHusi paiioHa. OpJoBCKOe
CEJIbCKOE MOCEJICHUE.

4. KoHTpoib 32 BBITIOJIHEHUEM HACTOSIIIIETO MOCTAHOBIIEHHUSI OCTABIISIIO 32 COOOA.

[Ipencenarens OpaOBCKOTO CEIBCKOTO
coBeTa- IiiaBa aAMUHUCTpauu OpioBCKOTO
CEJILCKOTO ITOCEIeHUS T.C.HeBour



IIpunoxenue

K ITOCTAaHOBJICHHUIO aIMUHUCTPALIUN
OpJI0BCKOTO CEJIbCKOTO TOCENICHUS
Kpacnonepekornckoro paiiona Pecrryomuku
Kpeim ot 29.09.2020 roga Ne 257

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTaBJIeHUA MYHMIMIIAJIBHON yCIyru
«Bbl1a4ya apXUBHBIX CNIPABOK, APXUBHBIX BHINUCOK M APXUBHBIX KONM
10 COIHAIBLHO-TIPABOBBIM 3aMPOCAM»

I. O61me nosoxxkeHust
1. IIpeamer peryjiupoBaHus AIMUHHCTPATHBHOIO PerjiaMeHTa

1.1. AIMUHHCTpATUBHBIN PETJIAMEHT MPENOCTABJICHUS MyHMLIMHNAIbHON ycinyru «Bwinaua
apXMBHBIX CIPABOK, aPXMBHBIX BBIUCOK M aPXUBHBIX KOMUHU 110 COLMATBHO-IIPABOBBIM 3aIIpOCam»
(ranee — AJIMUHUCTPATHUBHBIN PErJaMEHT) ONpPENENseT MOPSAOK M CTaHIApT IPeJOCTaBICHUS
MYHUIUNAIbHON YCIyrd, CPOKM U IOCJIEIOBATEIbHOCTh JEHUCTBHM 1O €€ UCIIOIHEHUIO
aaMmuHMcTpanueit OprioBckoro cenbckoro nocenenus Kpacnonepekonckoro paiiona PecnyOnuku
Kpbivm_(nanee — Opran).

Hacrosmuii AQMUHUCTPAaTUBHBIM perjiaMeHT pa3pa0oTaH B LENSIX IMOBBIIIEHUS KauyecTBa
IPEOCTAaBIICHUS U UCTIOJIHEHUS! MyHULIUIIAIIBHOM YCIYTH, B TOM YHUCIIE:

— YHOpsAIOYEHUS aJIMUHUCTPATUBHBIX NPOLERYp (IEeHCTBUN);

— COKpalleHHs  KOJMYECTBAa  JIOKYMEHTOB,  INPEJOCTaBISEMbIX  IpakJaHaMH  JUIs
MIPEIOCTABIIEHUS MyHULIUIIAJIbHON YCIYTH;

— YCTAHOBJIEHMSI OTBETCTBEHHOCTH JOJDKHOCTHBIX Jull OpraHa, NpenoCTaBIsSIOMINX
MYHUIUNAIBHYIO YCIYTYy, 3a HecoOlIoJeHue HMMU TpeOOBaHUM AJMHHUCTPATUBHOIO
periJamMeHTa MpH BBIIOJIHEHUU a/IMUHUCTPATUBHBIX NPOLERYp (IEHCTBUIN).

1.2. Temaruka 3ampocoB COLMAIBHO-IIPABOBOIO XapaKTEpa, OXBAaTBHIBAET BOMPOCHL: O
IPaXXAAHCKOM COCTOSIHMM, MOJITBEP)KIEHUU TPYJOBOIO CTa)ka, pa3Mepax 3apabOTHOM IUIATHI,
POXOXKJIEHUHU CIIyXObl B BoopyskeHHbIX cuiax, ydactuu B Benukoit OteuectBeHHOH BoitHe 1941 -
1945 rr. u Ipyrux BOEHHBIX KOH(IMKTaX, HECUACTHBIX CIIydasx Ha MPOU3BOJICTBE, HArpakJI€HUU
rOCy/IapCTBEHHBIMU M BEJAOMCTBEHHBIMM HarpajaMi, NPUCBOCHHUH MOYETHBIX 3BAHUM, MOJYYEHUU
o0pa3oBaHMsl, ONEKYHCTBE, NaTPOHMPOBAHUM, O PENPECCHUsX, AEMOPTAalUU, HACUIbCTBEHHOM
BBICEJICHUH, TPEObIBAHNYU B KOHIUIArepsxX, O MOJATBEPKIEHUH UMYIIECTBEHHBIX U APYTUX MpPaB.

WNHupopmanysg couuanbHO-IPABOBOIO XapakTepa IO 3ampocaM TpaxJaH M OpraHu3aiui
BbIJIaeTCs B )OpMe apXUBHOW CIPaBKU, apXMBHOM KOMUK U apXUBHOM BBIIMCKH.

ApXxuBHasg cHpaBKa - JIOKYMEHT, COJEp’KallMii apXWBHYIO HMH(QOpPMAIMIO O MpeaMeTe
3arnpoca, ¢ yKazaHUEM ITOMCKOBBIX JAHHBIX JOKYMEHTOB, HA OCHOBAaHHUHU KOTOPBIX OHA COCTaBJICHA.

ApXuBHasg KOMNHS - JOKYMEHT, BOCIPOM3BOMASIIUN TEKCT WU H300paK€HHE apXUBHOTO
JIOKYMEHTA, C YKa3aHUEM €0 IOMCKOBBIX JIaHHBIX.

ApXUBHas BBINHUCKA - JOKYMEHT, JAOCJIOBHO BOCIPOU3BOJSIIMM YacTh TEKCTa apXHBHOTO
JIOKYMEHTa, OTHOCSIIYIOCS K ONpPEAEICHHOMY BONpPOCY, (PaKkTy WIH JIUIY, C YKa3aHHEM ITOMCKOBBIX
JAHHBIX IOKYMEHTA.

NudpopmanmoHHOE NHCBMO — IUCHMO, COCTaBJIIEHHOE Ha OJaHKE apXuBa IO 3ampocy
M0JIb30BATENs, COJeprKalliee MHPOPMAIMIO O XPAHAIIMXCA B apXUBE apXMBHBIX JOKYMEHTaX IO
oTpeieIeHHON pobieme, TeMe.

2. Kpyr 3asBuTeseii IpM NPeA0CTABJICHUM MYHUIUNIAJBHOH YCIyTH
2.1. 3asgBuTeNnsAMU Ha IPEJOCTaBICHINE MYHULIUNIATbHON YCIYTH SBISIOTCS (pU3NUECKHe Win
IOpUIMYECKUE JTULA (J1aliee - 3asBUTEIIb).
OT uMeHH 3asBUTENIEH MOTYT BBICTYIIATh UX NPEACTABUTEIN, IEHCTBYIOIINE B COOTBETCTBUU
C IIOJIHOMOYMSIMHU, TIOATBEPKAACMBIMYA B YCTAHOBIIEHHOM 3aKOHOM IOPSIAKE.



3. TpeboBanusi kK mopsiaAKy HHGOPMUPOBAHMS O NMPEAOCTABJIECHNH MYHUIIMIIAJIbHON
YCIyrd

3.1. Ilopsinok mosyyeHMss MHPOPMALUU IO BONPOCAM IPEJOCTABICHUS MYHMLMIAIBHON
YCIAYTH U YCIYT, KOTOpBIE SBISAIOTCS HEOOXOAWMBIMU M OOS3aTEIBHBIMH JUISL MPEIOCTaBICHUS
MYHHULIMIIAJILHOU YCITyTH:

1) myGnu4HOE MMChMEHHOE KOHCYJIbTUPOBaHKE (TIOCPECTBOM pa3MeIieHust HH(popMaIum):

- Ha o¢unuanbHoM BeO - caifte OpraHa u ['ocynapcTBEHHOrO OFOJDKETHOIO YUPEXKICHHS
Pecny6muku Kpbeim  «MHOTOGYHKIIMOHATIBHBIA IIEHTP MPEJOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHHUITUTIATBHBIX yeiryry (nanee — I'BY PK «M®ILy);

- B (enepanbHOl TOCYZapCTBEHHOW MH(pOpPMaMoHHOW cucremMe «Eauupii mopran
TOCYJAapPCTBEHHBIX ¥ MYyHUIIMNAIBHBIX yeuyr (dbyHkumid)» (mamee — EIII'Y) u B rocyaapcTBeHHOM
uHpopMannoHHON cucteme «llopTan rocygapcTBEHHBIX M MYHHUIMIAIBHBIX YCIyr PecrmyOmuku
Kpbim» (manee — PIITY);

- Ha WH()OPMAIMOHHBIX CTEHIAX, B MECTaxX NPEAOCTABICHHUS MYHHLIUNAIBHOW YCIYTH
Oprana 1 MHOTO()YHKIIMOHAJILHOTO LIEHTPA NPEAOCTABICHHSI TOCY1aPCTBEHHBIX U MYHULIUIIAIBHBIX
yCIyT (anee — MHOTO(QYHKIIMOHAIBHBIN LEHTP);

2) MHIUMBUAYAIbHOE KOHCYJIbTHPOBAHUE 110 CIIPaBOYHBIM TenedoHHbIM HOMepaMm OpraHa u
MHOTO(YHKIIMOHAJIbHBIN LIEHTP;

3) UHAMBUYAIIbHOE KOHCYJIBTUPOBAHUE TI0 MTOYTE, B TOM YUCIIE TOCPEICTBOM 3JIEKTPOHHOM
HOYTHI (B Cllyyae MOCTYIUIEHHUs] COOTBETCTBYIOLIETO 3anpoca B Oprad Uil MHOTO(QYHKIIMOHAIbHbIN
LCHTD);

4) nocpeACTBOM MHANBUAYAIBHOIO YCTHOTO HH(POPMUPOBAHUS.

3.2. Ilybnu4HOe HUCbMEHHOE KOHCYJIBTHUPOBAHHME OCYLIECTBISETCA IyTEM pPa3MELICHUS
WHPOPMALIMOHHBIX MaTepHajioB Ha WH(GOPMAIMOHHBIX CTEHJaX B MeECTaxX MPeJOCTaBICHUS
MYHUIUNAIBHON yCIyrH, MyOauKaluu HH(OPMALMOHHBIX MAaTEpHUaloB B CPEICTBAX MAacCOBOM
uHpopMalny, BKIoYas nmyoiaukanuo Ha opunmansHoM caiite Oprana u ['BY PK «M®L», EINT'Y,
PIIT'Y. KoHcynpTupOBaHue MyTeM MyOJIMKalMK HH()OPMALIMOHHBIX MAaTEpHaIOB Ha OQHUIIMAIbHBIX
caiftax, B CpeAcTBaX MaccoBOi MH(OpMAIMK PETHOHAIBHOTO YPOBHS ocyIiecTBisercss OpraHom.

Ha wundopmanumonnsix creHaax OpraHa, B MecTax IpeIOCTaBICHUS MYHHUIUNAIbHOU
YCIIYTH, pa3MelaeTcs cleayromas HHpopMaLus:

- HcuepIbIBaroiasi UHGopMalys o IopsAaKe IPeOCTaBICHUSI MyHUIIMIIAIBHON YCIIYTH;

- BBIICPKKU U3 AIMUHUCTPATUBHOIO PETJIAMEHTA U IPUIIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX IPEIOCTaBISETCS MYHULUIAIbHAs yCiayra; (paMWInuu,
UMEHa, OTYeCTBa (TOCIeAHEee - IPU HAJTMYUH) U JOJDKHOCTH COOTBETCTBYIOIIMX JOJKHOCTHBIX JIMIL,
PeXHUM IpueMa UMH 3asiBUTEIIEH;

- agpec o¢unmansHoro caiita I'bY PK «M®ILl», Ha KOTOpOM MOXXHO Y3HaTh ajpec U
rpaduku paboTbl MHOTO(QYHKIIMOHAJIBHBIX [IEHTPOB;

- BBIJIEP’KKU U3 HOPMATUBHBIX NIPABOBBIX aKTOB MO HanOoJiee YacTo 3a/1aBa€MbIM BOIIPOCaM;

- HMCUEpPNbIBAIOLUIMN TepeyeHb JIOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH ITPaBOBBIMU aKTaMU JJIsl IPEJOCTABIEHUSI MyHULIUIIAIbHON YCIIyTH;

- (hopmpbl 3asBNIECHUN;

- IEpEYEHb OCHOBAHMUH /JIs OTKa3a B MPEJOCTAaBICHUN MYHUIIUIIAILHON YCIIyTH;

- TOPSAOK OOXAJTOBAaHHS PEIICHUN, JACHUCTBUN WM O€31eUCTBUS JOJDKHOCTHBIX JIHII,
IIPEIOCTABIIAIOMNX MYHUIIUNIAIIBHYIO YCIIYTY.

3.3. CexTop nHMOOPMUPOBAHKS M OKUJAHUS MHOTO(YHKITMOHAIBHBIX IIEHTPOB BKJIIOYAET B
ceost:

a) UMHGOpPMAIMOHHBIE CTEHJIbl WJIM HMHBIE HCTOYHUKU HHGOPMHUPOBAHHUA, COAEpIkKallue
aKTyaJIbHYIO U MCUEPIBIBAIOILIYI0 HH(POPMAINIO, HEOOXOAUMYIO JIJIsl OJYyYEHUS TOCYAapCTBEHHBIX
Y MYHUIUTIAIBHBIX YCIYT, B TOM YHCJIIE:

[IepeueHb TOCYAAPCTBEHHBIX M MYHULUIAIbHBIX YCIYT, MPENOCTABIEHUE KOTOPBIX
OpPraHU30BaHO B MHOTO(QYHKIIMOHAIBHOM LIEHTPE;

CPOKH IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;



pa3Mepsl TOCyIapCTBEHHON MOLUIMHBI U MHBIX IJIATEKEH, YIUIAaUuMBAEMBIX 3asiBUTENIEM IIPU
NOJIy4EHUHU TOCYAaPCTBEHHBIX M MyHULIMIAIBHBIX YCIYT, MOPAIO0K UX YIIAThI;

nH(OPMALIUIO O JOIMOJHUTENBHBIX (COMYTCTBYIONIMX) YCIyrax, a Takke 00 yciyrax,
HEOOXOAUMBIX M 0053aTeNbHBIX AJIS IPEAOCTABIECHHUS ITOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT,
pa3Mepax U MOPSAKE UX OIJIaThl;

MOPSIZIOK ~ OOKasloBaHUs — AceicTBUM  (O€37CHCTBUA), a TakKe pEIICHHH OpraHoB,
IPEIOCTABISAIONINX TOCYAAPCTBEHHBIE YCIYTH, U OPraHoB, IMPEAOCTABIISIIOIMIMX MYHUIUIAIbHbIE
YCIYrH, TOCYIapCTBEHHBIX U MYHUIMNAIBHBIX CIYXAIIUX, MHOTO()YHKIMOHAJIBHBIX IIEHTPOB,
pabOTHUKOB MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB;

nHpOpMANIUIO O TPEAYCMOTPEHHOW 3aKOHOJATENhCTBOM Poccuiickoit denepanuu wu
Pecny6nukn  KpbIM  OTBETCTBEHHOCTHM  JOJDKHOCTHBIX —JIMI OPTaHOB, MPEJOCTAaBIISIONINX
rOCyJapCTBEHHbIE YCIYIH, JOJDKHOCTHBIX JIMI[ OPraHOB, HPEJOCTABIIAIOLIMX MYyHHMLUIAIbHbIE
yCIyrH, pabOTHUKOB MHOTO(YHKIIMOHAIBHOTO IIEHTPa, pAaOOTHUKOB MPHUBIECKAEMBIX OpraHU3aIHi
3a HapyLIeHHE NOPsIIKA IPEJOCTaBIEHHUS FOCYy1apCTBEHHBIX U MYHUIIMIIAIbHbBIX YCIYT;

nHGOPMALMIO O TIOPSIKE BO3MELICHHS Bpena, MPUYMHEHHOTO 3asSBUTENIO B PE3YJbTaTe
HEHAJUIeXKAIEero HMCIOJHEHHUs] MO0 HEUCHOJHEHHUS MHOTO(YHKIMOHAJIBHBIM LEHTPOM WIIHM €ro
paboTHHKAaMHU, a TaK)KE MPHUBIECKAEMBIMH OPraHU3ALUSAMH WIM UX PaOOTHUKAMHU OOsS3aHHOCTEH,
IPEeIyCMOTPEHHBIX 3aKOHOAaTeNbcTBOM Poccuiickoit ®@enepanun u Pecniyonuku Kpbiv;

pexuM paboTBl M ajpeca WHBIX MHOTO(QYHKIHMOHAJIBHBIX IEHTPOB W TPUBICKAEMBIX
opraHu3zaiuii, Haxoagumxcs Ha Teppuropun Pecriy6mnuku Kppim;

MHYI0 HH(OPMAIHIO, HEOOXOIUMYIO ISl TIOTYYCHHUS TOCYJAapCTBEHHONH U MYHHUIIMITAIHHON
ycayru,

0) He MeHee OJHOrO OKHa (pabouero wmecra), OOOPYIOBAaHHOTO MEPCOHATBHBIM
KOMIIBIOTEPOM C BO3MOKHOCTBIO JOCTYyNa K HH(GOPMAIlMOHHBIM CHUCTEMaM, Ie€4YaTalolUM U
CKAHMPYIOIIMM  YCTPOWCTBOM,  DJICKTPOHHOM  CHUCTEMOM  YIpaBICHHS  OYEPEOpl0 W
OpeJHAa3HAYCHHOTO  Ais  MH(GOpPMUpOBaHUS  3asgBUTENCH O  NOpsAKEe  IpeloCTaBICHUs
rOCYIapCTBEHHBIX U MYHMIIMIIAIBHBIX YCIYT, O XOJI€ PACCMOTPEHHS 3alpOCOB O MPENOCTABICHNUN
rOCy/IapCTBEHHBIX M MyHUIIUNAIbHBIX YCIYT, a TaKXKe JJIs NpeJoCTaBiIeHs] UHOM UH(pOpMaly, B
TOM YHCJIE YKa3aHHOH B MOJIYHKTE «a» HacTosAulero nmyHkra. OkHa (paboune MecTa), CO3/laHHbIE B
COOTBETCTBUU C HACTOSIILIUM HOJITYHKTOM, HE SIBJISIFOTCSI OKHAMHU IIPUEMa U BbIJIaYH JOKYMEHTOB;

B) MPOrpaMMHO-aNMapaTHbIil KOMIUIEKC, o0ecrneunBaromuii gocryn 3assureneil k EINTY,
PIITY, a Takke K uWHQOpPMALIMM O TOCYJApPCTBEHHBIX W MYHULMUIMAIBHBIX YCIyrax,
IPEOCTABIIAEMBIX B MHOTO()YHKIIHOHAJILHOM LIEHTPE;

I') CTYyJbsl, KpECEJIbHbIE CEKIIMH, CKaMbU (OaHKETKH) W CTOJbI (CTOMKHM) A odopmiieHus
JIOKYMEHTOB C pa3MelleHHeM Ha HUX (GopM (O6J1aHKOB) TOKYMEHTOB, HEOOXOAUMBIX AJIsl OJTYUYEeHHUs
rOCy/IapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT;

1) SJIEKTPOHHYIO CCTEMY YIPaBJIEHUS 0YePEIbIO.

3.4. UnauBuayaibHOE KOHCYJIBTHPOBAHUE 1O Tene(dOoHY HE AOHKHO MpeBblmaTh 10 MUHYT.
OtBer Ha Tene(OHHBIN 3BOHOK JIOJDKEH HAaYMHATBHCS ¢ MHpOpMauuu o HauMeHoBaHuM Oprasa,
MHOTO(QYHKIIMOHAIBHOIO IIEHTPa, B KOTOPBINA MO3BOHWI T'pa)KIaHWH, (paMUINN, UMEHHU, OTYECTBE
(mpy  HaJNMYUM) W JOJDKHOCTH  CIELHUATUCTa,  OCYLIECTBISIONIETO0  WHAMBHUIYyalbHOE
KOHCYJIbTHpOBaHHE 1o Tenedony. KoHcympTamuu oOmiero xapaktepa (0 MECTOHAXOXICHUH,
rpaduke paboThl, TpeOyEeMBIX JOKYMEHTaX) TaKkKe MPEeJOCTaBIAIOTCS C UCIOJIb30BAHUEM CPE/ICTB
aBTouHQopmupoBanusi  (npu  Hamuuuu). Ilpu  aBTOMH(pOpMUpOBaHMM  OOecleynBaeTCs
KPYIJIOCYTOYHOE MTPEIOCTABICHUE CIIPABOYHOIN MH(OpMAIIHIH.

3.5. UnauBuayanbHOE KOHCYJIBTUPOBAHUE MO MOUTE (10 3JIEKTPOHHOM 1moyre).

IIpy WHAMBHIYalbHOM KOHCYJABTHMPOBAHMM IO TOYTE OTBET Ha  oOpalleHue
3aMHTEPECOBAHHOrO JIMIA HANpaBIsSETCS MOYTOM B aJpec 3auMHTepecoBaHHOro jauma. OTBer
HalpaBiseTcss B MHCbMEHHOM BHUJE, AJIEKTPOHHOW MouTOM Jmbo uvepe3 BeO — caldT Oprana B
3aBHCHUMOCTH OT CIocoba oOpalleHHs 3aMHTEPECOBAHHOTO JIMLA WM CIoco0a JIOCTaBKU OTBETA,
yKa3aHHOTO B MMCbMEHHOM oOpaiieHu# (B cirydae odpaimieHust B popMe 3JIeKTPOHHOTO JOKYMEHTa
B CpOK, YCTaHOBJIEHHBIM 3akoHomarenbcTBoM Poccuiickoit ®deneparuu). [laTtoit momydeHus
oOpamieHuss  sBISETCA  JaTa perucTpaluu  Bxojsmiero oOpamenus B OpraHe  wim



MHOTO()YHKIIMOHAJILHOM IICHTpE.

3.6. Bpems oxunaHus 3asBUTENs NIPU MHAWBUAYAJIbHOM KOHCYJIBTUPOBAHUH IPHU JINYHOM
oOpallleHuU HE T0JKHO MPEBBIIATh 15 MUHYT.

WuauBuayanbHOE KOHCYJIBTUPOBAHUE IMIPH JIMYHOM OOpAalIEHUH KaXJ0ro 3asBUTEIS
JOJDKHOCTHBIM JuiioM Oprana wian pabOTHMKOM MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa HE JOJDKHO
npeBbiath 10 MUHYT.

3.7. JomxHocTHOE 1o OpraHa, NpeaoCTaB/ISIIOLIEr0 MYHUIUMIIAIBHYIO YCIyTry, paOOTHUK
MHOTO(YHKIIMOHATIBHOTO LIEHTPA, IPU OTBETE HA OOpallleHUs 3asBUTEICH:

- ImpH yCTHOM oOpameHuu 3asButens (Mo TenedoHy WIM JHYHO) MOTYT JaThb OTBET
camocrosiTennbHO. B ciywasx, korma  gomkHOcTHoe — Juno  Oprana,  paOOTHHMK
MHOTO()YHKIIMOHAJILHOTO IIGHTpa HE MOXKET CaMOCTOATENBHO OTBETUTh HA 3aJaHHBIA TpU
TeneOHHOM 00paIlleHuH BOMPOC, TeaehOHHBIN 3BOHOK JOJDKEH OBIThH MmepeaapecoBaH (IepeBecH )
JIPYyromMy JOJDKHOCTHOMY JIMILy WJIM OOpaTHBIIEMYCS JIMIY cooOmaercs TeneOHHBIM HOMEp, MO
KOTOPOMY MOYKHO IMOJIYYUTh HE0OX0IUMYI0 HH(OpMAIIHIO;

- IpU OTBETE Ha TEJNCPOHHBIE 3BOHKM, YCTHbIE U NUCbMEHHBIE OOpallleHUs TOJIKHBI
OTBEYaTh BEXKJIUBO U KOPPEKTHO;

- mpu OTBeTe Ha TenedOHHBIE 3BOHKM JIOJDKHOCTHOe muio OpraHa, pabOTHHK
MHOTO(YHKIIMOHATBHOTO IIEHTPA, OCYIIECTBISIONIME KOHCYJIbTUPOBAHUE, TOJKHBI Ha3BaTh
bamMunnio, UMs, OTYECTBO (TIOCIIEIHEE - IPU HAJTUYUHN), 3aHUMAEMYI0 JOJKHOCTh U HAMEHOBaHUE
Oprana. Ilo pe3ynbraram KOHCYJIbTUPOBAHUS JOJDKHOCTHOE JIMIIO, OCYLIECTBIISIOIIEE
KOHCYJIbTUPOBAHUE, JIOJKHO KPaTKO MOJBECTU UTOTH U NEPEUUCIIUTDH 3asBUTENIO MEPBI, KOTOPbIE
HEOOXO0UMO MPEANPUHSITD;

- OTBEThl Ha MHCbMEHHbIE OOpalIeHUs Al0TCS B IPOCTOW, YETKOM M NMOHATHOU (hopme B
MMCbMEHHOM BHJI€ U JOJDKHBI COAEPIKATh:

OTBETHI HA [TOCTABJIEHHBIE BOIIPOCHI;

JOJKHOCTH, (JaMIIIMIO U MHUITMAIIBI JTUI[A, TOANKUCABIIETO OTBET;

(baMUIUIO M MHUIMAIIB! UCTIOTHUTEIIS;

HauMEHOBaHME CTPYKTYPHOTI'O MOIpa3AeeHUs-UCTIOTHUTENS;

HOMep Tese(hOHa UCTIOTHUTEIS;

- HE BIPaBE OCYUIECTBIATH KOHCYJIbTUPOBAHUE 3asBUTENEH, BBIXOJAILIEE 3a paMKU
UH(POPMHUPOBAHUS O CTaHIAPTHBIX MPOLEAYpaX M YCIOBUSAX OKa3aHUS MYHUIUNAIBLHOW YCIyTH U
BIIUSIIOLIEE MTPSMO UM KOCBEHHO Ha MHJIUBU/yalbHbIE PELICHUS 3asSBUTEIEH.

3.8. Ha EIII'Y, PIII'Y u o¢unuansHoM caiite OpraHa pasmemaercs Ccieayromuas
uH(popMaLus:

1) wucuepnbIBarOIMi TepedyeHb JOKYMEHTOB, HEOOXOIMMBIX Ui HPEJOCTaBICHUS
MYHUIIMNIAJIBHONW YCIYTH, TpeOOBaHUS K OOPMIICHUIO YKa3aHHBIX JTOKYMEHTOB, a TaKXe MepeyeHb
JIOKYMEHTOB, KOTOpBIE 3asBUTENb BIPaBe MPEIOCTaBUTh M0 COOCTBEHHONW MHULIMATHBE;

2) Kpyr 3asBUTENEH;

3) cpok npenocTaBiIeHNs MyHUIIUIIAILHON YCIIyTH;

4) pe3ynabTaThl MPEAOCTaBICHHUS MYHHMIMIIAIBHOM YCIYTH, MOPSAIOK MPEACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM IPEAOCTaBICHNUS MyHUIIMIIAILHON YCIIYTH;

5) pa3mep rocynapCTBEHHOM MOUUIMHBI, B3UMaeMON 3a MPEIOCTaBIE€HHE MYHUIMIAIBHON
yCIIyTH;

6) WCUEpNBIBAIONIMNA TIEpeUeHb OCHOBAHMM IS TPUOCTAHOBJIEHUS WM OTKa3a B
IIPEIOCTABIEHUN MYHUIIMIIAIILHON YCIIYTH;

7) o mpaBe 3asBUTENs Ha JocyneOHoe (BHecyaeOHOe) oOkamoBaHHWE JACHCTBUMN
(Oe3neiicTBUSI) M peEUICHUH, NPUHATHIX (OCYIIECTBISAEMBIX) B  XOJ€ MPEAOCTABICHHS
MYHUIUIIAJIBHON YCIYTH;

8) ¢opmsbl 3asBieHUil (yBeIOMIICHUN, COOOIIEHUH), UCTIONb3YeMbIE TPHU MPEIOCTABICHUN
MYHUILIMTIAJTbHON YCIYTH.

Wudopmanusa wa EINT'Y, PIII'Y o mopsake UM cpokax MpPeAOCTaBICHUS MYHUIIUIAIBHON
YCIYTM Ha OCHOBAaHWU CBEACHHWH, coaepxammxcs B (QeaepanbHONl  TOCyIapCTBEHHOU
uHPOPMALMOHHON cucteMe «DenepaiabHbI peecTp rocylapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT



(pynKITHiT)», TpEegOCTaBIACTCS 3asIBUTENIO OCCIIaTHO.

JlocTyn K MH(POPMALIUU O CPOKaX U MOPSAJKE MPEJOCTABICHUS YCIYyTU OCYILECTBIIsETCs 0e3
BBITIOJIHEHUS 3asiBUTEIEM KaKUX — JHO0O0 TpeOOBaHU, B T.4. 0€3 MCIOIB30BaHUS MPOrPAMMHOIO
o0ecreyeHns, YCTAaHOBKAa KOTOPOrO0 Ha TEXHUYECKUE CPEJCTBA 3asiBUTEINs TpeOyeT 3aKIrOueHUs
JMIIEH3MOHHOTO WJIM WHOTO COTJAIICHWs C MpaBooOJiafaTeneM IPOrpaMMHOrO obecreueHus,
IIPEyCMATPUBAIOLIETO B3MMAHME ILIAThI, PETUCTPALMI0 WM aBTOPU3ALUIO 3asBUTEN WU
IIPEIOCTABJIEHUE UM I1E€PCOHAIbHBIX TAHHBIX.

3.9. CeengeHuss O XoIe NPENOCTABICHUS MYHMIMIIAJBHOW YCIYTH 3asBUTEIb BIIPABe
MOJYYHUTh NP JIUYHOM, TUCBMEHHOM oOpamieHun B OpraH, MpeIoCTaBISIONIMNA YCIyTy, a TaKkKe
nocpeacTBoM TenedoHHoM cBa3u OpraHa. Kpome Toro, cBemeHuss 0 XoJe MpPeJOCTaBICHUS
MYHULIMIIAJIbHOW YCIYI'M 3asBHUTEIb BIIpaBe NOAyduTh mocpenacrsoM PIIIY (ana 3asBienuid,
nogaHHbIx ocpeactsoM PIITTY), snexkrponHoit moutsl Oprana.

3.10. CnpaBounas uHpOpMAaIHs TOUICKUT 00s3aTenpHOMY pa3menienuto Ha EIITY, PIITY,
opununansHoM caiite Oprana, IpeoCTaBIIAIOLIEr0 MyHULIIUIIAIBHYIO YCIYTY U SIBJISIETCS JOCTYITHON
Juist 3asBuTens. Oprad, NpeJoCTaBIAIOMMNA MyHUIIMIAIBHYIO YCIyry o0ecreunBaeT pa3MelleHue U
aKTyallM3allui0 CIpaBOYHOW WHGOpManuu B 3JeKTpoHHOM Buue mocpernctsom EINY, PIITY,
oduimanpHoro caiira Oprasa.

K cnpaBouHO# HHpOpPMALIUU OTHOCUTCSL:

- MECTO HaxOoXAeHUs U rpapuku padorsl Oprasa, MperoCTaBIISIOIIEr0 MYHUIIUIAIbHYIO
YCIyTy, €ro CTPYKTYpPHBIX IOAPA3JIEICHUM, MNPEJOCTaBIAIONIMX MYHULIUNAIBHYIO YCIYTy,
rOCY/IapCTBEHHBIX M MYHUIMIAIbHBIX OPraHoB M OpraHu3aluid, oOpalleHue B KOTOpbIE
HEOOXOAUMO ISl TOJYYEHUs MYHHMLMIIAIBHOM YCIyrH, a Takke OTJesleHUuil (LIeHTPOB)
MHOTO(YHKIIMOHAIBHOIO LIEHTPA;

- cIpaBouYHble Tese(OHBI CTPYKTYPHBIX HojpasfeneHuit OpraHa, MpeaoCTaBISIOLIETO
MYHULIMIIAJBHYIO YCIYTy, OpTraHU3aliii, Y4acTBYIOIIUMX B MPEAOCTaBICHUM MYHULUIATbHON
YCIIYTH, B TOM 4nciie HoMep TeseoHa-aBTouH(popmaropa (Ipu HaIUYUH);

- azapeca odunmanpHoro caiira OpraHa, IpPeJOCTaBIISIOLIETO MYHUIUMNAIBHYIO YCIYTY,
pacnonoxxenHoro Ha [loprane IlpaBurenscTBa PecniyOnuku KpbiM, a Takke 3J€KTPOHHOM MOYTHI U
(umm) hopmbl 0OpaTHOM CBsI3U B ceTH «HTEepHET.

WNudopmanvsg o mpeaocTaBieHUd MYHULUINAIBHOM YCIYTM JOJKHA OBITH JOCTYNHA AJIs
VHBAJIUJIOB.

II. Cranpapr npenocraBjieHHs] MYHHIHMIIAJTbHON yCJIyIH

4. HammeHOBaHMEe MYHULIIMNIAJIbHOM YCIYTH
4.1. Bpiraua apXMBHBIX CIIPaBOK, aPXMBHBIX BBITUCOK M apXMBHBIX KOMHU MO COIMAIBHO-
IIPaBOBBIM 3aIIpOCaM.

5. HaumeHoBaHMe OPraHa, NpeaoCTABJAOMIEr0 MyYHHIHMIIAIBHYI0 YCIAYTY

5.1.MyHUIIMNIAJIBHYIO yCIIYTY MpPENoCTaBiIsgeT aaMUHUCTpauus OpIoBCKOro CEIbCKOIro
nocenenust Kpacuonepexorckoro paifona Pecniyonuku Kpbim.

5.2. MyHuLMDAJIbHAS yCIIyra MOXET MPeA0CTaBIATHCS B MHOTO()YHKIIMOHAJIBHOM IIEHTPE B
YacTH:

- IpUeMa, perucTpauuu u nepenadu B Opras 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX /IS
MPEIOCTABIICHUS] MyHULIUIIAJIbHON YCITyTH;

- HUHGOPMHUPOBAHUSA O TOPSAJKE TMPEIOCTABICHUS MYHULUNAIBHOW YCIYrH, O XOje
BBITIOJTHEHUS
3arpoca o0 IpeAoCTaBIEHUN MyHUIIMIIAIBHON YCIIYTH;

- BBIJIAYM pe3ysbTara NpeJoCTaBIeHUs! MyHULIUTIATbHON YCIyTH.

5.3. 3ampemeHo TpeOOBaTh OT 3asABUTENS OCYIISCTBICHHUS JCWCTBUN, B TOM 4YHCIIC
COIVIACOBAHUHM, HEOOXOAMMBIX JJIs TONYYEHUS MYHHLIMIAIBHOM YCIYTM M CBA3aHHBIX C
oOpalieHreM B UHBIE T'OCYJAapCTBEHHBIE OpPraHbl M OpraHM3allld, 33 HCKIIIOYCHHEM IOJIyueHHS



YCIYT U MOMYyYeHUs JOKYMEHTOB M UH(OpMAIIHH, TPEAOCTABISAEMBIX B PE3YNbTATE MPEIOCTABICHHUS
TaKUX YCIIyT, BKIIIOYEHHBIX B IEPEUHH, yKa3aHHBIC B YAaCTH MEPBOM cTaThy 9 PeneparbHOrO 3aK0HA
or 27 wnrona 2010 roga Ne 210-®3 «OO0 opraHuszanuu IpeaOCTaBICHUS TOCYAapCTBEHHBIX U
MYHHIATAIBHBIX YCITYT.

6. Onucanue pe3yjbTaTa NPea0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH

6.1. PesynpTaToM npeocTaBaeHUs] MyHULIMNIAIBHON YCIYTH SIBISIETCSA:

- apxuBHble cripaBku (IIpunokenue Nel x HacTosieMy AJIMUHUCTPAaTUBHOMY PEIJIaMEHTY);

- apxuBHble BbiUcKU (IIpunoxennme Ne2 k HacTosdmeMy AJIMHUHUCTPATUBHOMY
perJiaMeHTy);

- apXUBHBIC KOIINH;

- TeMaTU4YecKue NoJOOPKHU KOIMM apXUBHBIX JJOKYMEHTOB;

- TeMaTU4ecKre 0030pbl APXUBHBIX IOKYMEHTOB;

- nH(OPMALIMOHHOE MTHUCHMO;

- YBEIOMJICHHE O HEBO3MOXKHOCTH MPEIOCTAaBUTH HH(OPMAIIHIO.

7. Cpok npeaocTaBjieHUsi MyHUIMIIAIbHON yCJIYyTH
7.1. O0uuit cpoK MperoCcTaBlIeHUs MyHUIIUNAIBHON yenyru — 30 KaneHAapHbIX THEH co THS
npejcraBieHus B Oprad 10KyMEHTOB, 00S3aHHOCTh IO MPEAOCTaBICHUIO KOTOPBIX BO3JIOKEHA Ha
3asBUTENA. [Ipu CHOXKHBIX 3alpocax CpPOK MOXKET ObITh MpOJUIEH, HO He Oosiee uyem Ha 30
KaJICHIApHBIX JHEN ¢ 00513aTebHBIM YBEIOMIIEHUEM 00 3TOM 3asBUTEJIS.

B cinyuae mpencraBiieHUs 3asBUTENEM JOKYMEHTOB 4epe3 MHOTO(QYHKLIMOHAIbHBIN LEHTP
WM HaIpaBJICHUS 3ampoca B JJIEKTPOHHOM Buae, nocpeactsom PIIIY, cpok mpenocraBieHus
MYHUIUTIAIBHON YCIIYTH UCUUCIIAETCS CO JHS MOCTYIUICHHs! (PErucTpaluu) JOKyMeHTOB B OpraHs.

MHoro¢hyHKIIMOHAIEHBIN LEHTP 00eCIIeunBaeT repeaady 3asBiIeHus U JOKYMEeHTOB B Opran
B CpPOK, HE INPEBBIIAIOIIMUX 2 pabouux [HEH, CIEAYIOIIMX 3a JHEM IpHeMa JIOKyMEHTOB B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE.

7.2. Cpok Bblauu (HampaBiieHUs) pe3yjbTaTa MPENOCTABIECHUS MYHHUIMNAIBHON yCIyru
3asgBUTENIO COCTaBisieT He Oojiee 3 KaJleHAApHBIX JHEW CO JHS HMPUHATHS COOTBETCTBYIOIIETO
pemienus Oprasom.

7.3. Ilepemayua B  MHOrOQYHKIMOHAJIBHBI LIEHTP pe3yiaprara MpeloCTaBICHUS
MYHUILIMNIAJIBHOM YCIYTU MO 3asBICHUSIM, MOCTYNHMBIIUM 4Yepe3 MHOrOo(yHKIMOHAJIBHBIM LEHTP,
OCYILIECTBIIIETCS HE MO3/1Hee 2 pabouux JHEH, CIeAYIOMHMX 3a THEM OKOHYAHUS, YCTaHOBIEHHOIO
JEHCTBYIOIINM 3aKOHOJIATEIbCTBOM CPOKa MPEIOCTABICHNUS MyHUIIUITAILHOM YCIIyTH.

MHOropyHKIIMOHANBHBIM ~ IEHTp  OCYHIECTBISET  BblJauy  3asBUTENIO  pe3yibrara
IPEIOCTABIICHUS MYHHUIMIAJIBHON yCIyrM B TEUYEHHWE CpPOKAa XPaHEHHs TOTOBOTO pEe3yJbTara,
HPEAYCMOTPEHHOTO COIVIAILIEHHEM O B3aUMOJAEHCTBUM MEX]y MHOTO(QYHKIMOHAJIBHBIM LIEHTPOM U
Opranom.

7.4. IlpnocTtaHoBIEHHE IPEOCTABIEHUS MYHULIUIIAIBHON YCIYTH HE IPELYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIHPYIOIINX OTHOLICHUS,
BO3HHMKAIOLIMeE B CBSAI3M C MIPe0CTaABIeHHEM MYHUIIUTIAJBHOM YCIyri
8.1. IlepeueHpb HOpPMAaTHBHBIX IIPABOBBIX AaKTOB, PETYJHUPYIOIIUX IPEIOCTABICHUE
MyHHULIMTIaTbHOU yeimyru pasmetteH Ha EIITY, PIITY u opunumansaom caiite Oprana.

9. UcuepnbiBaouuii nepevyeHb JOKYMEHTOB, HEO0OX0AMMbIX B COOTBETCTBHHU C
HOPMATHBHBIMH NPABOBbIMHU AKTAMH VISl PEAOCTABJICHUA MYHULMIIAJIBHOM YCIAYTH U YCJIYT,
KOTOpPbIEe SIBJISIOTCH HE00X0AUMBIMHU U 00513aTeJIbHBIMHU [IJISl IPEA0CTABJICHUSA
MYHHMUMNAJIbHON YCJIYTH, NOMJIEKAIUMX MPEI0CTABJICHUIO 3asiBUTEJIEeM, B TOM YHCJIe B
3JIEKTPOHHOM (popMme

9.1. [TepedeHb JOKYMEHTOB, 00SI3aTEIBHBIX K MPEAOCTABICHUIO 3asBUTEIIEM, ISl TIOTy4EHUS
MYHULMIIAJIBHON YCIyTH:
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1) 3anpoc Ha npenocTaBiaeHre MyHUIMIANbHOW ycnyry, (IIpunoxxenne Ne3 k Hactosmiemy
AJMMHUCTPAaTUBHOMY PEIJIAMEHTY).

3arnpoc T0JKEeH COAepKaTh CIEAYIOUTYI0 HHPOPMALHUIO:

- HAaMEHOBAaHME FOPUIMUYECKOrO JIMLA - aBTOpa 3ampoca (Ui rpaxaaH - GaMUINKU, UMEHHU,
0TYECTBA, NMPU HATUYUHU [TOCIIEIHETO);

- IOYTOBBIM /WM IEKTPOHHBIN aJIpec, 10 KOTOPOMY JIOJKEH ObITh JaH OTBET;

- CBEJICHUS, MHTEPECYIOIME IO0JIb30BaTENsl U XPOHOJIOTMYECKUE PAaMKH 3alpalinBacMon
nHpopmanuu;

- (hopmy modydeHHs TOJIb30BaTeneM HH(popMaruu (MHPOPMALMOHHOE MHCHMO, apXUBHAS
CIpaBKa, apXMBHAas BBINHMCKA, apXWBHAs KOIMs, TEMaTHMYECKUI IepedyeHb, TeMaTU4eCKUi 0030p
JIOKYMEHTOB);

- IMYHYIO NOJIIKCh aBTOpa 3anpoca (rpaxaaHuHa WM JOHKHOCTHOTO JIMLA);

- JaTy.

2) JIoKyMEeHT, y10CTOBEPSAIOLINI JTMUHOCTh 3asBUTENS (IIPEICTABUTEINS 3assBUTEIIA);

3)  JoxkyMmMeHT, TOATBEPXKIAIONMIMKA  TOJHOMOYHS  TPEACTaBUTENS  3asBUTENS,
YIIOJJTHOMOYEHHOT'O Ha I0Jady JOKYMEHTOB M IOJIy4EHHE PE3yJIbTaTOB OKa3aHUS MYHULUNAIBLHOU
yciyru (B ciiydae oOOpallleHMsl NpPEJCTaBUTENs 3asBUTENS — JOBEPEHHOCTh WIM IpPUKA3 O
Ha3HAYEHUH WIM NU30paHUM Ha JIOJDKHOCTD B Cilydae oOpalleHus pykoBoautens B Opran);

4) JIOKyMEHTBI, TOJITBEPKAAIOIIHE MTPaBO (PU3UYECKOTO JIMIA Ha MOTydeHHe HH()OPMAIIH O
TPEThEM JIMIE: HOTapUAIbHO 3aBEpEHHAs JOBEPEHHOCTh; JOrOBOP (KYIUIM-NIPOJAXKH, ApeHus);
pelIeHNe Cy/1a; CBUJIETENbCTB: O POKICHUH, Opake, IepeMeHe UMEHH, O MpaBe COOCTBEHHOCTH, O
IIPaBe HACJIEeIOBaHUS;

5) cornacue 3asBUTENCH HAa 00paOOTKY NEPCOHABHBIX JaHHbBIX.

9.2. [Ins nony4eHus apXUBHBIX CIIPABOK COLUAIBHO-IIPABOBOIO XapaKTepa:

1) 3anpoc (ITpunoxxenue Ne5, Ne6 k HactosiiieMy AAMUHUCTPATUBHOMY PETJIAMEHTY);

2) JIoKyMEeHT, y10CTOBEPSAIOLINI JTMUHOCTh 3asiBUTENS (IIPEICTABUTEINS 3asIBUTEIIA);

3)  JoKyMmMeHT,  MOATBEPXKAAIOUIMM  TMOJHOMOYMS  NpPEACTAaBUTENs  3asBUTEN,
YIIOJTHOMOYEHHOTO Ha IM0/1ayy JOKYMEHTOB U IOJIyY€HUE pe3ylbTaTa OKa3aHUs MYHULUIMATbHON
ycIyrH (B ciiydae oOpallleHus IpeICTaBUTENs 3asiBUTEN);

4) xomusi TPyHOBOH KHMKKM (IIPU HCIIONHEHHMH 3allpOCOB, KACAIOIIMXCS MOITBEPKICHHUS
TPYAOBOIO CTa)ka, B TOM 4YHCJE JIbIOTHOTO, CHELHAIbHOCTH, pa3Mepa 3apabOTHON IUIATHI,
pa3IMYHbIX Ha/0aBOK U JIBIOT B COOTBETCTBMM C NMEHCHOHHBIM 3aKOHOJATENbLCTBOM Poccuiickoit
denepanun);

5) cornacue 3asBuTeNnel Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX.

9.3. 3asgBuTENIO MpPEAOCTABISAETCS BOZMOXKHOCTD MOJIa4M 3asiBICHUS B JIEKTPOHHOU hopme
nocpenctsoM  PIII'Y. Ilpu wHampaBieHuM 3asBUTENEM  3asABICHHUS O  IPEAOCTABICHUU
MyHULMIIAIBHON ycnyru nocpeactsoMm PIIIY, 3asButens BipaBe IMPEAOCTaBUTH B 3JIEKTPOHHOM
BUJIE UHBIE JIOKYMEHTHI, IPEyCMOTpEeHHbIE TyHKTamMu 9.1. — 9.2. Ilpu HanpaBneHun 3asBUTENEM
(mpencTaBUTENIEM 3asBUTENS) 3asBICHUS O MPEIOCTABICHUN MYHUIIUIIAIBHON YCIyTH MOCPEACTBOM
PIII'Y, 1OKyMEHT, YIOCTOBEpSIOUIMA JUYHOCTb 3asBUTENs] He Tpelyercs, IOKYMEHT,
MOATBEP)KAAIOMIMMA  MOJIHOMOYMS  MPEICTAaBUTENST  JIOJDKEH OBbIThb  IOJAMUCAH  YCUJIEHHON
KBaJM(HUIIMPOBAHHON MOANKCHIO OpraHa, BBIJABIIEro JOKYMEHT, TUO0 HoTapuyca. B cimyuyae He
MIPEIOCTABIICHUS BBILICYKa3aHHBIX JIOKYMEHTOB B 3JIEKTPOHHOM BHJE, 3asBUTEIIO IOCPEICTBOM
«JInunoro xabunera» Ha PIII'Y HampaBisiercss yBeIOMJICHHE O HEOOXOAMMOCTHU IMPEIOCTaBICHUS
MOJIHOTO KOMIUIEKTa JOKYMEHTOB B OpraH, NperoCTaBISIOMIMNA MYyHUIMIAIBHOM yCIyry, Ha
OyMa)KHOM HOCHUTEIIE, COTIACHO YCTaHOBJIEHHOTO CPOKa.

@opMbl TOKYMEHTOB IS 3aIllOJIHEHUSI MOTYT OBITh IMOJIyYEHBI 3asBUTENEM IMpU JUYHOM
oOpamiennn B Opral niv MHOTO(QYHKIIMOHAIBHBIM LIEHTP, B 3JEKTPOHHOH Gopme Ha opUIIHaATEHOM
BeO-caiite Oprana, EIII'Y, PIIT'Y.

10. UcuepnbiBawiuuii nepevyeHb JO0KYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMHU AKTAMM [JISl IPe10CTABJIEHUS] MYHHIIUNIAJIBHOM YCIyIH,
KOTOpPbIe HAXOIATCS B PACIIOPAKEHUHU I'OCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0



CaMOYMNPAaBJIEHUSI U HHBIX OPraHOB, YYACTBYIONIIUX B MPEI0CTABICHHH MYHUIIMTIAILHOM
YCJIYTH, M KOTOpPbIe 3asiBUTE/Ib BIIPaBe NMPeICcTaBUTh, B TOM YHCJIe B 2JIEKTPOHHOI hopme
[IpenocraBiienne AOKYMEHTOB, KOTOPBIE HAXOISATCS B PaCHOPSHKEHUH TOCYIApCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CAMOYIIPABIICHHS U MUHBIX OPTaHOB, YYaCTBYIOIIUX B MPEIOCTABICHUN
MYHHIIUITAJILHONW YCIYTH, ¥ KOTOPBIC 3asBUTEIb BIIPABE MPEACTABUTh, B TOM YHCJIE B 3JIEKTPOHHOMN
dbopme, He TpeOyeTcsl.

11. Yka3aHnue Ha 3anpeT TPe0OBATH OT 3asiBUTEJISI

11.1. Opran, npenocTaBisSIOMIUA MYHULIUIIAIBHYIO YCIIYTY HE BIIPaBe:

- OTKa3bIBaTh B IIPUEME 3aIllpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTABICHUS
MYHULIMIIAJIBHOW YCIYI'M, B Cily4yae, €ClId 3amIpoc U JIOKYMEHTHI, HEOOXOOuMbIE JUIS
IPEJOCTaBJICHUS] MYHUIIUIIAIBLHON YCIYrH, MOJAaHbl B COOTBETCTBUU ¢ MH(pOpMaiueil o cpokax U
HOpsiIKE TPEAOCTAaBICHUS MYHHIMIIAIBHON yciyru, omyonukoBannoi Ha EIIIY, PIII'Y, Ha
opunmansHom caiite OpraHa, NPeJOCTaBISIONIEI0 MYHHLIMIAIbHYIO YCIYTy, OpraHH3alui,
Y4YacCTBYIOIIMX B IIPEIOCTABICHUN MYHUIIUIIAIILHOMN YCIIYTH;

- OTKa3blBaTh B MPEAOCTAaBICHUM MYHULMIAIBHOW YCIYyTH B CIy4dae, €Cld 3alpoc HU
JIOKYMEHTbI, HEO0OXOAWMBbIE JJsi MPEJOCTABJIECHUS MYHMLMIIAJBHOW YCIYrW, IIOJAHBI B
COOTBETCTBUM C MH(OpMaIMeil o cpokax M IMOpsAIKE NPEAOCTaBIECHUS MYyHHIMIAIbHON YCIyry,
onybonukoBannoii Ha EIIT'Y, PIII'Y, na odumumansHOoM caiite Oprana, NOpeaoCTaBISIONIETO
MYHHULIMIIAJBHYIO YCIyry, OpTraHM3alMi, Y4YacTBYIOIIUMX B IPEAOCTaBICHUM MYHULUIIAIbHON
YCIIYT'H;

- TpeboBaTh OT 3asBUTENS COBEPIICHUS MHBIX JACHCTBHM, KpOME IPOXOXKIAECHUS
UICHTUQUKAIIMA W ayTeHTH(UKAIUU B COOTBETCTBUM C HOPMATHBHBIMH IPABOBBIMH aKTaMHU
Poccuiickoit ®enepanuu, ykasaHUs LEJIM IPUEMa, a TaKXKE IPEJOCTaBICHUS CBEACHUH,
HEOOXOJUMBIX JJIsl pacyera JJIUTEJIbHOCTH BPEMEHHOIO WHTEpBajla, KOTOPbIH HEOOXOAMMO
3a0pOHMPOBATH /Il IPHEMA;

- TpebOoBaTh MPEJICTABICHUS AOKYMEHTOB M MH(GOPMALUU WM OCYLIECTBIEHHS IEHCTBUI,
IPEJICTAaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU IPABOBBIMHU
aKTaMH, pPETyJUPYIOIIUMU OTHOLIEHWS, BO3HUKAIOIME B CBA3M C IPEJOCTABICHUEM
MYHUIIMTIAJIbHBIX YCIIYT;

- TpeGoBaTh MPEACTaBIECHUS JOKYMEHTOB M HH(OPMALMU, KOTOPbIE B COOTBETCTBHM C
HOpPMaTUBHBIMM MpaBoBbIMU akTamMu Poccuiickoit ®enepauun u PecnyOonmuku  Kpeim,
MYHMIIMIIAJbHBIMU NTPAaBOBBIMU aKTaMU HaxoOJATCS B pacnopsbkeHnn Oprasa, IpefoCTaBIISIOLIErO
MYHUIIMNIAJIBHYIO YCIYTY, UHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYMPaBIEHUS U
(MnM) TOABEOMCTBEHHBIX OpTraHU3alMi, Y4YacTBYIOIIMX B MPEIOCTABICHUHM MYHHULUNAIBHBIX
YCIIYT, 3a UCKIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B 4yacTu 6 cratbu 7 denepanbHoro 3akoHa Ne
210-93;

- TpeOoBaTh OT 3asBUTENI NPEJOCTABIEHUS JTOKYMEHTOB, MOATBEPKAAIOIINX BHECEHUE
3asIBUTEJIEM IUIATHI 3a MPEAOCTABICHNE MYHUIIMIIAILHON YCIIyTH;

- TpeboBaTh OT 3asBUTENSI OCYLIECTBICHMS JI€HCTBUN, B TOM 4YHUCIIE COTJIACOBAHUU,
HEOOXOJUMBIX JUIS MOJMYYEHHUS MYHUIUMAIBHONM YCIYTH M CBSI3aHHBIX C OOpallleHHeM B HHbIE
TrOCYJapCTBEHHbIE OpraHbl, OPraHbl MECTHOI'O CaMOYIPABJICHMS, OpraHU3alMM, 3a HUCKIIOYEHHEM
MOJYyYEeHUsI YCIYT M TOJy4YeHHs JOKYMEHTOB M WH(pOpMAalMHU, MPEeJOCTaBISIEMbIX B Pe3yibTaTe
MPEIOCTAaBIIEHUSI TaKUX YCIYI, BKIIOUEHHBIX B TEpEYHH, YKa3aHHble B 4acTH 1 crtatbu 9
®epnepanbHoro 3akoHa Ne 210-D3;

- TpebOBaTh OT 3asBUTEINS MPECTABICHUS JOKYMEHTOB U MH(POPMAIUH, OTCYTCTBHE U (MIJIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKMCH IIPH NIEPBOHAYAIBHOM OTKA3€ B IPUEME JOKYMEHTOB,
HEOOXOMUMBIX JJISi TPEJOCTaBICHUS MYHUIUNAIbHOM YyCIyrd, JUOO B MPErOCTaBICHUU
MYHMIIMIIAJBHOW YCIYTH, 32 MCKJIIOUEHUEM CIy4acB, IPEIyCMOTPEHHBIX MOAIMYHKTAMH «@» - «I'»
nyHkra 4 yactu 1 crareu 7 @enepanbHoro 3akoHa Ne 210-D3.



12. UcyepnbiBaromuii nepeyeHb OCHOBAHUI 1JIs1 0TKa3a B IpHeMe I0OKYMEHTOB,
He00X0IMMBIX /ISl IPEAOCTABJICHUS] MyYHUIMNIAJIBLHON yCJIYIH

12.1. OcHoBaHus AJs1 OTKa3a B IpUEMe JOKYMEHTOB HEOOXOAMMBIX JUISl MPEIOCTABICHUS
MYHUIUIAIBHON YCIIyTH:

1) 3asBUTENHh HE COOTBETCTBYET TPEOOBaHMSM, YKa3aHHBIM B 1. 2.1. AJIMUHUCTPATHBHOTO
periiaMenTa;

2) Hanu4Me B 3asBJICHUHM HEOTOBOPEHHBIX WCIIPABJIEHUMN, CEPbE3HBIX INOBPEXACHUN, HE
HO3BOJISIOIIMX  OJHO3HAYHO HCTOJIKOBAaTh MX COZAEp)KaHUE, MOMYMCTOK JHMOO IPUIIUCOK,
3aUEpKHYTHIX CJIOB;

3) TeKcT 3asBIEHUS HE MOAJAETCS IPOUTCHHUIO;

4) oTCYTCTBUE B 3asiBJICHUM CBEJICHUH O 3asBUTENIE, IOANMCH 3asIBUTEIS.

12.2. OcHoBaHueM A OTKa3a B NpPHEME K PacCMOTPEHMIO OOpalleHHs 3a HOJIy4EHUEM
MYHUIIUIAIBHOW YCIYyrd B JJIEKTPOHHOM BHJE SIBIISICTCS HaJW4Me MOBPEXICHHH Qaiina, He
HO3BOJISIFOIIUX MOJIYYUTh AOCTYI K MH(OpMaLMU, coeprKalleics B JOKYMEHTE.

12.3. OcHoBanmeM [uii OTKa3a B TIpUeMe JIOKYMEHTOB 3asBUTENsI PaOOTHUKOM
MHOTIO(YHKIMOHAJIBHOIO 1LIEHTpa SABISIETCS OTCYTCTBUE JMOO OTKA3 B MPEJOCTABICHNUH 3asiBUTEIEM
OpUTMHAJIa JIOKyMEHTA, YIOCTOBEPSIOLIET0 JMYHOCTb 3asBUTENS, MPEACTABUTENS 3asBUTENS, a
TaKXe MPEJOCTaBIEeHUE HECHCTBUTENBHOIO IOKYMEHTA, YI0OCTOBEPSIOIIETO JINYHOCTh 3asiBUTE.

13. UcuepnbiBaomuii nepedyeHb OCHOBAHUI /IJIs1 IPUOCTAHOBJIEHHSI WJIN 0TKA3a B
NPeI0CTABIEHMHA MYHHIIUNIAJIBHOMN yCJIyTIH

13.1. OcHoBaHusi I NPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHULMNAIBHONW YCIYT'H
OTCYTCTBYIOT.

13.2. OcHOBaHMSMU AJI1 OTKa3a B IPEIOCTABIECHUN MYHUIMIIATIBHON YCIYTH SIBJISFOTCS:

- OTCYTCTBUE JIOKYMEHTOB B Oprase 1o 3anpaimiBaeMoil TEMaTHKE;

- TEKCT 3arpoca He MOAAaeTCs MPOUYTCHHUIO;

- OTCYTCTBHE B 3ampoce, 0OpalieHnu HeoOXOAUMBIX CBEICHHM I IPOBEACHHS TOMCKOBOM
paboThI;

13.3. 3asButens (HpeAcTaBUTENb 3asBUTENA) BOpPaBE OTKA3aTbCsi OT  IOJYYCHHS
MYHUIIMTIAJTFHON YCIyrd Ha OCHOBAaHWUU JIMYHOTO THCHMEHHOTO 3asBJIECHUS, HAIMMCAaHHOTO B
cBOOOAHON (hopMe HampaBUB MOYTOBBIM OTMPABICHHEM (C YBEJOMIIEHHEM) MU OOPAaTHUBIIUCH B
Opras.

13.4.B cinydyae OTCyTCTBHS JOKyMEHTOB B OpraHe MO 3ampalinBacéMOil TeMaTuke, MpU
obnmamanun wuHOpManmed o MecTe HUX HaxoxaeHus, OpraH HampapiseTcs MHUCHBMO TIO
MPUHAJJIEKHOCTH € 0053aTeIbHBIM YBEIOMIICHUEM 3asiBUTEIIS.

OTkaz B TPENOCTaBICHUHW MYHHUIIMNAIBHOM YCIYTH HE TMPENATCTBYET ITOBTOPHOMY
oOpallleHuIo 3a MPEIOCTaBICHUEM MYHUIIUTIATHLHON YCIYTH.

14. Ilepedensb yciayr, KOTOpbIe IBJASIOTCH HEO0X0AUMBbIMHU M 00513aTeJILHBIMM JIJISI
NPeI0CTABJICHUS MYHUIIUNIATBHOH YCJIYIH
14.1. VYcnyru, HeoOXoauMble W oO0s3aTelbHBIC IS TMPEAOCTABICHUS MYHUIIUTATHHOU

YCIIYyTH, OTCYTCTBYIOT

15. Ilopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS TOCYAAPCTBEHHOM MOUINHBI UJIM HHOMI
IJIaThl, B3UMAEMOI1 32 NpeJ0CTaBJIeHHe MyYHHMIMIIAJIBHON yCIyru
15.1. Ilnara 3a npegocTaBieHNe MYHUIIMTIAIIBHON YCIIYTH HE B3UMAETCA.

16. ITopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS IUIATHI 32 IPeJ0CTABJIEHUE YCIYT,
KOTOPbI€ ABJAIOTCHA HCOﬁXO[[I/IMI)IMPl H 00513aTeJILHBIMHA AJIA IPEA0CTABJICHUA
MYHHUIUNIAJTbHOU YCJIYTH
16.1. Ilnmatra 3a mpemocTaBiICHHUE YCIYT, KOTOpPbIE SBISIOTCA HEOOXOIUMBIMH U
00s13aTeIbHBIMU JJIS IPEIOCTABIICHUS MYHUIUITAIBHON YCIIYTH, OTCYTCTBYET.



17. MakcuMaJIbHBIH CPOK 0KUAAHUSI 3asIBUTE/IS B OUepeau NPH Nojaave 3anpoca o
NPeJOoCTABJICHUH MYHHIUNIAJIBLHOM YCJIYTH U NPH NMOJTY4eHHH Pe3y/IbTaTa NpeJocTaBIeHHA
MYHHUIUIIAJTBHON YCIYIH

17.1. Bpems oxupaHus 3asBUTENS B O4YEpeOU INPU I0JA4e 3arpoca O IMPENOCTABICHUU
MYHHUIUIIAJIBHON YCIYyTU U IIPU MOJYYEHUU PE3YJIbTATa MPEJOCTABICHUS MYHUIUIIAIBHOU YCIyry
HE JIOJDKHO MPEBBINIATh 15 MUHYT.

18. Cpox u nopsiioK perucTpamum 3anpoca 3asiBUTEJIs 0 MPeI0CTaABJIECHUH
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOI dopme

18.1. Peructpanus 3asBieHusi, nocrynuiiero B OpraH, OCyHIECTBISIETCS B TeueHHE |
pabouero nHsA, € JaTbl €ro IOJIy4€HUs JOJDKHOCTHBIM JinnoMm Oprana. Peructpanus
OCYIIIECTBIISICTCS ITyTeM MPOCTaBJICHUS OTMETKU Ha 3asBJICHUU (AaTa nmpuema, BXOIAIINI HoMep) U
pPErUCTpalluK 3asiBJICHUS B )KypHaJle PETUCTPaIUU.

18.2. 3asBreHHe W JOKYMEHTHI, IIOJaBaeMble Yepe3 MHOTO(DYHKIIMOHAJIBHBIA IICHTP,
nepenaroTcss B Opran B CpoK, HE MPEBBIMIAIONINN 2 pabo4yux AHEH, CO JHS UX TMOCTYIUICHHUS B
MHOTO(YHKIIMOHATBHBIN [IEHTP, U PETUCTPUPYIOTCst OpraHoM B 3TOT K€ JCHbD.

18.3. Ilpu HampaBiieHUM 3asBUTEIEM 3asBICHHUA O IMPEAOCTABICHUU MYHULUINAIbHON
yciyru B ayeKTpoHHOU ¢opme mocpenctBom PIIT'Y, Opran B Teyenue 3 pabouyux IHEH co IHSA
MIOJIyYEHUs! YKa3aHHOI'O 3as1BJICHUS HAIIPaBIISIET 3asBUTEII0 YBEJOMJICHUE B «JIMYHbIN KaOMHET» Ha
PIII'Y, o HeoOxoaumocTH mpeacTaBieHuss B OpraH JOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1.
HACTOSIIIETO AJIMUHHCTPATUBHOTO pErjaMeHTa, Ha OYMa)KHBIX HOCHUTENISIX C yKa3aHHEM JaThl,
BPEMEHU UX IPEIOCTaBICHUS U MecTa HaxoxaeHus: Opraxa.

19. TpeGoBaHuA K NOMeELIEHUSIM, B KOTOPBIX NPeI0CTABJIACTCH MYHHIHMIIAIbHAA
yeJIyra, K 3aj1y 0:KHJAaHUs, MeCTaM /ISl 3aI0JTHEHUs] 3alIPOCOB O NMPeI0CTABICHUH
MYHMUIMNAJIbHON yCJIYyrd, HH(POPMAIIMOHHBIM CTEH/IaM ¢ 00pa3laMH UX 3aM0JTHEeHHUS 1
nepeYyHeM JOKYMEHTOB, HEOOXOAUMBIX ISl MPeI0CTABJICHU MYHMIMIIAJBHON YCIyrd, B TOM
yucsie K o0ecrnevyeHu o J0CTYMNHOCTH VIS HHBAJIUA0B YKAa3aHHBIX 00beKTOB B COOTBETCTBUM C
3akoHoAaTeIbCTBOM Poccuiickoit dexepauuu 0 COUMAIBLHON 3a1MTE HHBAJIMI0B

19.1. B uensx obecrieueHuss KOH(QUIEHIIMATLHOCTH CBEICHUN BENETCA IMPUEM TOJIBKO
onHoTO 3asBuTens. OQHOBpEMEHHOE KOHCYJIBTUPOBaHKE U (WJIM) IPUEM ABYX U Oosee 3asBUTeNEH
HE JIOMYCKaeTCs.

PabGouee mecto cnemmanucra OpraHa (CTpyKTypHOro mnojpasaeneHus Oprana),
HETMOCPEICTBEHHO YYaCTBYIOIIETO B MPEIOCTABICHUU MYHHUIMIIAIBLHON YCIYTH, JODKHO OBITH
000py/ZI0BaHO TMEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYMa K HEOOXOAMMBIM
nHQOpMAIMOHHBIM  0a3aM JIaHHBIX, [I€YATAIONIMM, KCEPOKOMHUPYIOUIUM U CKaHUPYIOIIUM
ycTpoiicTBaMH, HMeTh HHPopManuioo o (amMuIuu, WMEHH U OTYECTBE CHEIHAlIUCTa,
OCYIIECTBIISIONIETO MPUEM 3asiBUTEIICH.

Bxon B 3manme Oprana JomkeH OBITh 00OpYAOBaH BBIBECKOW C yKa3aHHUEM IOJIHOTO
HanMeHoBaHus OpraHa, aapeca, Homepa TenedoHa I CIPaBOK, MPUEMHBIX JTHEH.

3asBuTenu, ooparusmmecs B Oprat, HEMOCPEACTBEHHO HHPOPMHUPYIOTCS:

- 00 WCYepIBIBAIOIMIEM TMEepeYHEe JOKYMEHTOB, HEOOXOIUMBIX JUISI TPEJOCTABICHHS
MYHUIUTIAIBHON YCIYTH, UX KOMIUIEKTHOCTH;

- 0 TIOPSIJIKE OKa3aHUSI MYHHUIIUTIAIBHOW YCIyTH, B TOM YHCJIE€ O IOKYMEHTax, HEe TPEOyeMbIX
OT 3asIBUTEJIS NIPU PEIOCTABIECHUN MYHUIIUTIATBHON YCIyTH;

-0 TPaBWIBHOCTH OGOPMIICHHUS] JTOKYMEHTOB, HEOOXOIWMBIX ISl TPEJOCTABICHHS
MYHUIUIIATBHON YCIYTH;

-00 WCTOYHMKAX TMOJIYyYEHUS JOKYMEHTOB, HEOOXOJAMMBIX IS MPEJOCTABICHHS
MYHUIUIIATBHON YCIYTH;

-0 TopsiAKe, Cpokax odopmiIeHHS JOKYMEHTOB, HEOOXOIWMBIX I MPEIOCTABICHUS
MYHUIUIIAIBHON YCIYTH, BO3MOXHOCTH MX MOJYYECHUS;

- 00 McuUepnbIBAIOIIEM [TEpeUHe OCHOBAHUM 71l OTKAa3a B MPEIOCTAaBICHUN MYyHUIIUNIAIbHON

YCIIYTH.



19.2. ITomenieHus1, B KOTOPBIX MPEAOCTABISIETCA MyHUIIMIIAJIbHAS yCIIyTa:

- TIPEINOYTUTENFHO Pa3MEIIaloTCs HAa HIDKHUX 3Ta)KaxX 3[JaHHM, WM B OTAEIBHO CTOSIIUX
3/1aHUSAX, U JOJDKHBI OBITH 00OPYI0BaHbI OT/IEIbHBIM BX0JI0M. PacrionoxeHue Bbllle IEPBOro 3Taxa
JIOITYCKaeTCsl MpH HAJIWYUHU B 3JaHUU CIIELHUAIbHO 00OPYJOBAaHHOTO JNU(TA WM MOIBEMHHUKA JUIS
MHBAJIUAOB U HMHBIX MAJIOMOOWMJIBHBIX TPYNI HaceleHus. Bxomasl B momemeHus o0opyayroTcs
NaHAycaMH, PAacUIMPEHHBIMH MPOXOAAMH, TIO3BOJSIONIMMH OOECHEeUUTh OeCHpensaTCTBEHHBbIH
JIOCTYN MHBAJIMJOB, BKJIIOYAsi HHBAJINMJIOB, UCIIOJb3YIOIIUX KPECIa-KOJSCKY;

- TOJKHBI COOTBETCTBOBATh CAHUTAPHO-TUTUEHUYECKUM, TPOTUBOMOXKAPHBIM TPEOOBAHUAM
U TpeOOBaHMSAM TEXHUKUM OE30MACHOCTH, a TaKkke oOecrednBaTh CBOOOJHBIN JOCTYNl K HHM
WHBAJINI0B U MAJIOMOOWIBHBIX TPYII HACEICHHUS;

- 000pyayIOTCSl CBETOBBIM HH(POPMALIMOHHBIM Ta0JI0;

- KOMIUIEKTYETCSl HeOOXOIMMBIM 000pYIOBaHUEM B IENIAX CO3JaHUS KOM(OPTHBIX YCIOBUN
JUIS TIOJTydaTesed MyHULUIIAJIbHON YCIyTH;

- JIOJDKHBI ObITH O0OpPYIOBaHBI YCTPONCTBAMH AJi O3BYUYHMBAHHS BU3YalbHOW, TEKCTOBOU
UHpOpPMALIUKU, a TaK)Ke HAIIMHCAMHU, 3HAKAMHA M WHOW TEKCTOBOW M rpaduveckoil nHpopmammen,
BBIMIOJTHEHHBIMU pelibe(pHO-ToYeuHbIM mipudToM bpaiinsg u Ha KOHTpacTHOM (OHE, B COOTBETCTBUH
C JEMCTBYIOLIMMH CTaHapTaMH BBIIIOJIHEHUS U pa3MELICHMs TAKUX 3HAKOB, a TAKXKE BU3YyaJIbHBIMU
WHAUKATOpaMH, NpeoOpa3yrolIMMH 3BYKOBbIE CHTHajbl B CBETOBBIC, PEUEBBIC CHUTHAIBI B
TEKCTOBYIO oerymryto CTPOKY. OGecrnieunBaercs  JIONYCK  CYpJONEPEBOIYMKA U
TU(DIOCYpIOTIEPEBOIUHUKA.

19.3. TpeGoBaHuUs K 32Ty OXKHIAHHSL.

MecTta oXUAaHUA JOJDKHBI OBITh OOOPYIOBAaHBI CTYJbSIMH, KPECENbHBIMH CEKIUSMHU,
CKaMbSIMH.

KonnuecTBo MecT oOXugaHUS oOmpenensercs ucxons u3 (akTHUecKod Harpy3ku U
BO3MOXKHOCTEH JUJIsl UX Pa3MEILEeHUsI.

19.4. TpeGoBaHMs K MECTaM JJIsl 3aIIOJIHEHHUSI 3aIIPOCOB O MPEIOCTABICHUN MYHHUIIUIIATHLHOM
YCIIYTH.

MecTa 115 3amoNHEHUs JTIOKYMEHTOB JOJDKHBI OBITH OOOPYJOBAaHBI CTYJbSMHU, CTOJAMHU
(croiikamu) u obecrieyeHbl oOpa3llaMu 3allOJIHEHUS JOKYMEHTOB, OJIaHKamMH 3asBICHUA U
KaHLETSAPCKUMU MPUHAIIEKHOCTIMHU.

19.5. TpeboBaHus K HHPOPMALMOHHBIM CTEHAAM C 00pa3llaMU UX 3allOJHEHUS U MepeuHeM
JIOKYMEHTOB, HEOOXOIMMBIX IS [IPEIOCTABICHUS MyHUIIMITAILHOW YCIIYTH.

Mecra 11t uHGOPMHPOBAHHUS, TpeIHA3HAUYEHHBbIE JUIsI O3HAKOMJICHHS 3asBUTENCH C
MH(OPMaLIMOHHBIMU MaTepuanaMu, 000pyaAyOTCs HH(OOPMALIMOHHBIMU CTEHIaMHU.

Ha wuHpOpMalMOHHBIX CTeHAaX WM HMHQOPMAIMOHHBIX TEPMHMHANAX pPa3MellaeTcs
BU3yalbHas, TEKCTOBas M MyJbTUMEIUiiHas HHQOpMalMs O TMOpsSAKE MpeaoCTaBICHUS
MYHUIUNATBHON ycayru. H(popMalMoHHbIE CTEH/bl YCTAHABIMBAIOTCS B YIOOHOM JUIsS Tpa)aaH
MECTE U JIOJIKHBI COOTBETCTBOBATh ONTUMAIbHOMY 3PUTEIHHOMY M CIIYXOBOMY BOCHPHUATHIO 3TOM
UH(POPMALIUU TPaKAAHAMH.

19.6. TpeboBanus k oOeCHnEYEeHHUIO IOCTYMHOCTH [UJIsi WHBAJIUIOB B COOTBETCTBHM C
3aKoHoAarenbCcTBOM Poccuiickoit denepanuu 0 COLUAIBHOMN 3aUTE UHBAIUIOB:

- ycrmoBUS Uil OeclpensiTCTBEHHOro JOCTynma K OOBbeKTaM, MecTaM OTAbIXxa H K
IPEJOCTABIIIEMBIM B HUX YCIIyram;

- BO3MOYKHOCTb CaMOCTOSITEJIbHOTO TMEPEe/BIKEHUS 10 TEpPpUTOpUH, Ha KOTOPOH
pacroyio’keH 0ObEKT, BX0J1a B TaKUe OOBEKTHI U BBIXOJIa U3 HUX, TIOCA/IKH B TPAHCIIOPTHOE CPEJCTBO
U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM KPECHa-KOJSICKH;

- CONPOBOXJEHUE HHBAIUIOB, MMEIOIINX CTOWKHE pPaCCTpoicTBa (YHKIHM 3pEHHUS U
CaMOCTOSITENIbHOTO MEePeIBUKEHHS], U OKa3aHUE UM ITOMOIIY Ha 0OBEKTE;

- cojeiicTBHE HMHBATUAY INpPH BXOJAE B 3JaHUE M BBIXOJAE U3 HEro, MHPOPMHPOBAHUE
MHBaJIN/Ia O JOCTYITHBIX MapuIpyTax OOLIECTBEHHOI'O TPAHCIIOPTA;

- nyOonupoBaHHe HEOOXOAMMOW Ui MHBAJIUAOB 3BYKOBOH M 3pUTENbHON HH(OpMaIuu, a
TaKKe HAANMHUCEeH, 3HAKOB W WHOM TEKCTOBOWM ® rpaduyeckod uHOpMAIMM 3HAKAMU,



BHITIOJTHEHHBIMU ~ penbe(HO-TOUCUHbIM IpudToM bpaiinsd, AOomyck CypAonepeBOdYHMKA |
TA(IIOCYpIOTIEPEBOTINKA;

- IOTTYCK Ha 00BEKThI COOAKU-TIPOBOJHUKA MPH HATUMYUH JIOKYMEHTA, TOATBEPKIAIOIIETO e
crenuanbHoe 0o0ydeHHe U BbIJaBaeMoro mo (opme u B MOpPsAKE, KOTOPHIE OIMpEAeNstoTcs
(denepaabHBIM OpPraHOM HCIOJHHUTEIBHON BIIACTH, OCYMIECTBISIIOIIUM (DYHKIIMHM IO BBIPAOOTKE U
peaM3allii TOCYAapCTBEHHON MOJUTHUKUA U HOPMATHUBHO-IPABOBOMY PETYJIHpPOBaHHUIO B cdepe
COIIMAILHOM 3aIlIUTHI HACEIICHUS;

- OKa3aHWE JOJDKHOCTHBIMU JIMIIAMH, IPEIOCTABISAIOIIUMH YCIyTY, IIOMOIIM MHBAJIUIAM B
IIPEOA0IEHUH 0apbepOB, MELIAOIINX MOJYUYEHUIO MU YCIYT HApaBHE C IPYTUMHU JINLAMU;

- BBIJICJICHHME Ha BCEX MApKOBKaxX OOIIET0 IOJb30BaHUS, OKOJIO OOBEKTOB U MECT
otnbeixa, He MeHee 10 mpoIeHTOB MecT (HO HE MEHee OJHOro MecTa) Uit OeCIUTaTHON MapKOBKHU
TPAHCHOPTHBIX CPEACTB, yIpasisieMblx MHBanngamu I, Il rpynm, M TpaHCHIOPTHBIX CPEACTB,
MEepPEBO3AIINX TAaKUX WHBAIMIOB W (WiM) nerer-uHBainioB. Ha rpaxnan u3 yucia uaBanuaos 111
CPYIIIBI PACHPOCTPAHSIIOTCS HOPMbI HACTOSIILIEH YaCTU B MOpsAKe, onpeaensieMoM [IpaBurenbcTBoM
Poccuiickoit @enepannu. Ha yka3aHHBIX TpaHCIIOPTHBIX CPENCTBaX JOJDKEH OBITH YCTaHOBJICH
OMoO3HaBaTeNnbHbIA 3HAK «MHBamua» U uHpopMaus o0 3THUX TPAHCIOPTHBIX CPENICTBAX JIOJDKHA
ObITh BHECEHA B (heiepasIbHBINA PEECTp MHBAIU/IOB.

- HaJyIexkalee pa3MelleHne 000pyaoBaHus U HOocuTened nHpopMalui, HEOOXOAUMBIX IS
obecrieyeHnss OECTIPENATCTBEHHOTO JIOCTYIIa WHBAIMJIOB K OOBEKTaM H yCIyraM C Y4eToM
OTpaHUYEHUH UX KU3HEACITEIbHOCTH.

B cnywasx, ecnu cymiecTByroUMe OOBEKTHl HEBO3MOXHO IOJHOCTBIO IPUCIOCOOUTH C
y4eToM TMOTpeOHOCTeH WHBAIMIOB, [0 WX PEKOHCTPYKIUU WM KalUTAIbHOTO PEMOHTA,
IPUHUMAIOTCSL  COTJIACOBAHHBIE C OJHUM M3 OOILECTBEHHBIX OOBEIMHEHUN WHBAIUAOB,
OCYLIECTBISIIOIIUX CBOKO JEATEIbHOCTh HAa TEPPUTOPUU IOCEJICHUs, MYHHMIIMIAIBHOTO pailoHa,
TOPOACKOTO OKpyra, MHHHUMAJIbHBIE MEphl JUIs OOeCHeueHHsl JIOCTyla HWHBAIUAOB K MECTY
MPEIOCTaBICHUs MYHUIMNAIBHON  ycinyru 1ubo, Korga dTO  BO3MOXHO, OO0ECHeuuTh
MPEeIOCTaBIeHUE HEOOXOMUMBIX YCIYr MO MECTY >KUTENbCTBA MHBAIWIA WIH B JAUCTAHIIMOHHOM
pexume.

19.7. JlomKHOCTHBIE JHIIa, paboTalolue ¢ HHBAIUIAMU, TPOXOIAT UHCTPYKTUPOBAHUE HIIN
oOydyeHHne 10 BOIpOCaM, CBA3aHHBIM C OOECHEYEHHUEM JOCTYHMHOCTU [UIsi HUX OOBEKTOB
COLIMATILHOM, HH)KEHEPHOU U TPAHCIOPTHOU MHPPACTPYKTYP U YCIYT.

20. IToxazaTes JOCTYNNHOCTH M KA4eCTBA MYHHIIUIIAJIbHOH yCJIYIH

20.1. ITokazarensiMu 1OCTYITHOCTH IIPEIOCTABIEHUSI MyHULIUIIAIbHON YCIYTH SIBISIOTCS:

- IIPY IIPEIOCTABIEHUN MYHUIUNIAIBHON YCIyTH KOJIMYECTBO B3aUMOACHCTBUM 3assBUTENS C
JOJKHOCTHBIMU JiniiamMu OpraHa, OTBETCTBEHHBIMH 3a MPEOCTaBICHHE MYHULIUINAIBHON YCIIYTH,
He Oosiee 3-X pa3, NPOJIOJDKUTEIBHOCTD KaXJ10r0 00palieHNus He MPEeBbIIIaeT 15 MUHyT;

- BO3MOYKHOCTb IIOJYyYEHHUsI CBEICHHUM O XOJ€ IPEAOCTABICHHUS MYHULMIIAIBHON YCIIYyI'M
nocpernctBom PIII'Y (B crmyuae mnomaun 3asiBIeHHs B dJeKTpoHHOM Buje uepe3 PIITY),
ANIEKTPOHHOM TMOYTHL, a TakXke MO0 chnpaBoyHbIM TenedoHam OpraHa, OpeIOCTaBIAIONIETO
MYHUIIUTIAIBHYIO YCIYTy W JU4YHOro mnocemieHus OpraHa, B yCTaHOBJIEHHOE TIpaduMKoOM pabOThI
Bpems. IlonmydeHne cBeneHM O XOJ€ MNPEIOCTABICHUS MYHULIMNAIBHONW YCIYTM IyTEM
ucnonb3oBanus PIIT'Y Bo3MoxHO B 11000€ BpeMs ¢ MOMEHTA MOy IOKyMEHTOB;

- MyHUIIMTNIAJIbHAS YCIIyTa MPEJI0CTABIISIETCS MOCPECTBOM MHOTO()YHKIIMOHAIBHBIX LIEHTPOB
B COOTBETCTBHUHM C JCUCTBYIOIIUM COTJIALICHUEM O B3aUMOACUCTBUM, 3aKIOYEHHOM MEXAY
Opranom u I'bY PK «M®ILI»;

- BO3MOXHOCTb IIOJYy4Y€HUs MYHULHUIIAJBHON YCIyTH IIOCPEACTBOM  3ampoca o
IIPEJOCTABICEHNH HECKOJIBKAX MYHMIIMIAIBHBIX YCIYI, IOCPEACTBOM KOMIUIEKCHOTO 3ampoca
OTCYTCTBYET.

20.2. KayecTBO  NpENOCTaBICHUS  MYHULUIAIBHOM  yCIYyTH  XapaKTEepPU3YeTCs
IIPEIOCTABIEHUEM MYHULIMINAJIBHOW YCIYTH B COOTBETCTBUM CO CTAaHJAPTOM IIPEIOCTaBICHUS
MYHHIIMIIAJILHON YCIIYTH, a TAK)KE OTCYTCTBUEM:



- 0€30CHOBATENBHBIX OTKAa30B B INPHEME 3asBICHUN O MPEAOCTABICHUM MYHHUIIMIAIBHON
YCIIYTH OT 3asiBUTEJNICH U B MPEJOCTABICHUN MYHHUIMITAILHON YCIYTH;

- HapyIIEHUI CPOKOB MPETOCTABICHUS MYHUITUTIAIBHON YCITYTH;

- ouepeneil mpu mpueMe 3asBICHHH O MPEJOCTAaBICHHH MYHUIMIAIBHOH YCIYyIH OT
3asBHUTENEH U BbIIaYe Pe3yIbTaTOB MPEIOCTABICHUS MYHUIUIIAILHON YCIIyTH;

- HEKOMIIETEHTHOCTH CICLIUAIIICTOB;

- xano0 Ha neiictBus (6e3neicTBre) 100 HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOILICHHE K
3asBUTEISIM CIICLHATMCTOB, OCYIIECTBISIONINX PEIOCTABICHUE MYHUITUITATBHON YCITyTH.

21. Unble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAIOIIHE 0COOCHHOCTH MPeI0CTABIECHMS
MYHHUIMIAJIbHON YCJIYTH 110 JKCTEPPUTOPHAIBHOMY NIPUHIHMIY (B ciIy4ae, eciiu
MYHHUIUIIAJIbHASA YCJIYTra MpeAoCTAB/seTCs 110 IKCTEPPUTOPHATBHOMY IPUHIUILY) H
0COO0CHHOCTH NPeI0CTABICHHS MYHHIIUNIAJILHOM YCJIYTH B 3J1eKTPOHHOH (hopme

21.1. MyHununanpHas yciayra no 3KCTEppUTOPUAIBHOMY HNPUHIIUITY HE IPEAO0CTaBIIAETCA

21.2. Oco0eHHOCTH PEAOCTABICHUS MYHUIIUIIAILHON YCIYTH B 3JIEKTPOHHOM BHJIE.

[IpenocraBienne MyHUIIMNANBHON YCIYTM B JJIEKTpOHHON (opme, mocpeactBom PIITTY,
OCYIIECTBJISIETCSl IIOCIE €€ TEepeBOAa B DBJIEKTPOHHBIM BHJI B TMOPSJIKE, YCTAaHOBIECHHOM
JIEHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

OOpamieHue 3a [MOJIyYEHHEM MYHUIUNAIBHOM YCIYIM MOXET OCYIIECTBIATHCA C
UCIIOJIb30BAHUEM  JJIEKTPOHHBIX  JOKYMEHTOB, TIOJANHMCAHHBIX 3JEKTPOHHOW MOJIMUCHIO B
COOTBETCTBUU ¢ TpeboBaHusiMu DenepanbHoro 3akoHa «O0 anexkTponHoi nmoanucu» ot 06.04.2011
Ne 63-®3 u TpeboBanusimu denepanpHoro 3akoHa No210-D3.

3anpoc U UHbIE JOKYMEHTBI, HEOOXOUMBIE /I IPEIOCTABICHUS MYHULIUIIATbHON YCIYyTH,
MOJMUCAaHHBIE TPOCTOM JIEKTPOHHOW MOMANUCHI0O W TOJAHHBIC 3asBUTENEM C COOJIOJIEHUEM
TpeboBanuii yactu 2 cratbu 21.1u ywactu 1 crarem 5 denepanbHoro 3akona «O0 3IEKTPOHHOU
noanucu» u TpeboBanusmMu DenepanbHoro 3axkoHa Ne210-D3, npusHaTCS pPaBHO3ZHAYHBIMU
3arpocy W UHBIM JIOKYMEHTaM, MOANUCAHHBIM COOCTBEHHOPYYHOH MOANUCHIO U MPEACTAaBICHHBIM
Ha OyMa)XHOM HOCHTEIIE, 32 MCKJIIOUEHUEM CiIydaeB, eciiu (peepaJbHbIMU 3aKOHAMHU WJIM MHBIMHU
HOPMAaTUBHBIMM TIPABOBBIMH aKTaMU YCTaHOBIIEH 3ampeT Ha oOpalleHHue 3a TOIy4YeHUEM
MYHUIIMIIAJILHOW YCIYTH B AJIEKTPOHHOM (opMe.

B cootBerctBun ¢ nynktoMm 2(1) IlpaBun onpeneneHus BHJIOB 3JIEKTPOHHOW MOJIHCH,
UCIIOJIb30BaHUE KOTOPBIX JIOMYCKaeTcsl Mpu OOpallleHuu 3a MOJy4YEeHHUEM TOCYAApCTBEHHBIX U
MYHUIUIAIBHBIX ~ YCIYT, YTBEpXKIEHHBIX mocTaHoBieHueM lIpaButensctBa Poccuiickoit
®enepanyu ot 25 uroHs 2012 r. Ne 634 «O Bugax 31eKTpOHHON MOAINKCH, UCTIONb30BaHHE KOTOPBIX
JOTTYCKaeTcsl TpU OOpalleHHH 3a TMOJIYYSHHEM TOCYAAPCTBEHHBIX U MYHUIUMAIBHBIX YCIYT)»
3asiBUTEIb - (U3NYECKOE JIUIO BIPABE MCIOIb30BaTh IMPOCTYIO 3JEKTPOHHYIO MOANUCH B CIIydae,
eclu WJeHTH(UKaLus M ayTeHTH(QUKaIMs 3asBUTENsA - (PU3MUECKOro JIMLA OCYHIECTBISIOTCS C
UCIIOJIb30BaHUEM €IMHOW CUCTEMbl MJIEHTU(UKALWUU U ayTeHTU(UKALMU, TPU YCIOBHUU, UYTO MPHU
BbIJIau€ KJII0Ya MPOCTON AJIEKTPOHHON MOANUCH JIMYHOCTH (PU3UYECKOro JIMIA YCTAaHOBJIEHA MPHU
JMYHOM NpUEMe.

21.3. 3asBneHWe W JOKYMEHTBI, YKa3aHHble B myHKkrax 9.1, 9.2 Hacrosmero
AJMUHUCTPATUBHOTO PpEIIAMEHTA, IMpPEJICTaBICHHbIE B (OpME 3JEKTPOHHOIO JOKYMEHTa uepe3
PIII'Y nonnuceIBatoTCs 3asBUTENIEM JINOO MPEICTABUTENIEM 3asiBUTENS C UCIIOIb30BAaHUEM MPOCTON
ANIEKTPOHHOM TMOANUCH (aBTOMAaTHYECKH) WM YCHJIEHHOM KBaJIM(DUUIMPOBAHHOM SJIEKTPOHHOM
HOATMUCH 3asIBUTENS (IIPEACTABUTENS 3aBUTENS).

[Ipn npeacraBneHUM 3asBICHUS NPEICTaBUTENEM 3asBUTENS B (OpMe 3JIEKTPOHHOTO
JIOKYMEHTA K TaKOMY 3asiBJICHUIO MTpHUJIaraeTcs HauiexaluM oopa3zoM opopMiieHHas 10BEpPEHHOCTh
B (opMe ODIEKTPOHHOIO JOKYMEHTAa, MOJMUCAHHOTO JIMIIOM, BBIIABUIMM (TIOAMHCABIINM)
JIOBEPEHHOCTb, C MCIIOJIb30BAaHUEM YCUJIEHHOW KBaTU(UIIMPOBAHHOW SIEKTPOHHOH moamucHu (B
cllydae, €CJH MpeJICTaBUTENb 3asBUTENS IEHCTBYET HA OCHOBAHUHU JJOBEPEHHOCTH).
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III. CocTaB, noc/jieq0BaTeJIbHOCTh H CPOKH BBINOJHEHUS A IMUHICTPATHBHBIX
npoueayp, Tpe6oBaHus K MOPSAKY UX BbINOJHEHHs], 0COOEHHOCTH BbINOJIHEHUS
aJIMHUHHUCTPATUBHBIX MPOLEAYP B 3J1eKTPOHHOI1 (popMe U B MHOTOPYHKIMOHATIBHOM LEHTpe

22. UcuepnbiBaouuii nepedyeHb A/AIMMHACTPATHBHBIX NPOLEYP NMPHU MPeA0CTABJIEHUN
MYHHIHMNAJIbHON yCJIYTH

22.1. [IlpemocraBieHWe MYHUIMIAIBHONH YCIYI'H BKJIIOYaeT B ce0s  Cleayrolue
aJIMUHHUCTPATUBHBIC IPOLEAYPBHI:

1) npuem u peructpanus 3asBICHUS U TOKYMEHTOB, 00s3aTEIbHBIX K IPEIOCTABICHHIO;

2) paccMOTpEHHE MPEICTABICHHBIX TOKYMEHTOB;

3) OpUHSATHE PELIEHUS O IPEJOCTABICHUU MYHUIIMIIAIBHOMN YCIIYTH;

4) BbIJAauYa WM HANpaBliEHUE 3asBUTEIIO pe3yJibTaTa MpPEJOCTaBICHUS MYHUIIUINAIbLHON

YCIIYTH.

23. Ilpuem u perucTpanms 3asiBJIeHUs] M JOKYMEHTOB, 00513aTeJIbHbIX K
NPeJ0CTABJICHUIO

23.1. OcHoBaHMeM Ui Hadajga aJMUHUCTPATUBHOMN IMPOLELYpHl SBJISETCS MOCTYIUICHUE B
OpraH, COOTBETCTBYIOLIETO 3asBJICHUA. 3ampoc (3asBIEHUE) MPEACTABIAETCS 3asBUTEIEM
(mpencraButeneM 3asButelnsi) B Oprad, MOCPeICTBOM MOYTOBOM CBSI3HM WM B 3JIEKTPOHHOU (hopme
yepes PIIT'Y, nubo npu muunom obparieHn B MHOTOGyHKITMOHATIBHBINA LEHTP.

Criennanuct, OTBETCTBEHHBIN 3a MPUEM M PETUCTPALUIO JOKYMEHTOB, MPOU3BOAMUT MPUEM
3asBJICHUS, COIJIACHO YCTAaHOBJEHHOH (opMme, M NPUIOKEHHBIX K HEMY JOKYMEHTOB JIMYHO OT
3asiBUTEJII WK €r0 YIOJIHOMOYEHHOrO IpeJAcTaBuTeNsd. B ciyuyae mpeactaBieHUs 3asBICHUS MIPU
JUYHOM OOpAaILeHUH 3asBUTEN WM TPEACTaBUTENS 3asABUTENS HNPEAbABISAETCS JOKYMEHT,
YAOCTOBEPSIOIINNA COOTBETCTBEHHO JIMUHOCTD 3asIBUTEIISI UJTU MIPEACTABUTENS 3asBUTEIIS.

JIuno, mmerolee MnpaBo JAEHCTBOBaTh 0€3 JOBEPEHHOCTH OT MMEHM HOPHIAWYECKOro JIHLA,
HpPEAbABISAET JOKYMEHT, YIOCTOBEPSIOIINN €ro JMYHOCTh, M COOOIAET PEKBU3UTHI CBUIETEIILCTBA O
rOCYyAapCTBEHHOW PETrMCTpalMy IOpUAMYECKOro juma (IucTa 3anucu EJAMHOro rocynapcTBEHHOTO
peecTpa IOpUANYECKUX JIHIL), a IPEJCTABUTENb IOPUANYECKOTO JHIA MPEAbSBIIAET TAKKE TOKYMEHT,
MOATBEPKAAIOIINNA €ro MOJTHOMOYHS 1eHCTBOBATh OT UMEHU 3TOT0 IOPUANYECKOTO JIHUIA, WIH KOIIHIO
3TOTO JOKYMEHTA, 3aBEPEHHYIO Meyarbio (MPH HAIWYUM NeYaTH) U MOJNUCHI0 PYKOBOAMUTENS ATOTO
IOPUAMYECKOTO JIUIIA.

IIpn mpexncraBieHMHM 3asBUTENEM JOKYMEHTOB YCTAHABIMBACTCS JIMYHOCTH 3asBUTEIS,
IPOBEPSIIOTCS  TIOJTHOMOYMS 3asBUTENS, OCYILIECTBISIETCSl IMPOBEPKAa COOTBETCTBUSI CBEIEHUH,
yKa3aHHbBIX B 3asBJICHUU, MPEACTABICHHBIM JIOKYMEHTaM, MOJHOTa U MPAaBUIBHOCTh O(POPMIICHHUS
3asIBJICHUS.

B xone npuema 3asBieHUs U IPWJIAraéMbIX K HEMY JOKYMEHTOB CIIELIMATIUCT OCYILECTBIISET
UX MPOBEPKY HAa:

- IPaBUIILHOCTH O(OPMIICHUS 3asIBICHUS;

- KOMILJIEKTHOCTh TPUJIOKEHHBIX K 3asBJIEHUIO JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 9.1.
HACTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBUE B 3asBJICHUM U MpPUJIAraéMbIX K 3asBJICHHUIO JOKYMEHTaX HEOrOBOPEHHBIX
WCIPABJICHUN, CEPbE3HBIX IOBPEKIACHUI, HE TMO3BOJSAIONIMX OJHO3HAYHO HCTOJKOBAaTh HX
coJiep’KaHue, MOJUYUCTOK JINOO MPUIHUCOK, 3a4EPKHYTHIX CJIOB;

- OTCYTCTBME B 3asBJI€HMM U TMPWIAraéMbIX K 3asBJICHUIO JIOKyMEHTax 3allliceH,
BBIMIOJTHEHHBIX KapaHaIlIoM.

ITocne mpoBepkH IOKYMEHTOB CIEIHATUCT Ha OOOPOTHON CTOpPOHE 3asBIECHUS CTaBUT
OTMETKY O COOTBETCTBHUU JIOKYMEHTOB IpPEAbSBISAEMbIM TpeOOBaHUSIM, IOCIE YEro 3asBlIEHUE
pPETUCTPUPYETCA B JKypHAJ€ ydeTa BXOASIIMX JOKYMEHTOB, Ha HEM CTAaBUTCS HOMEp M Jara
perucTpanmi.

3agBuremo BbiaeTcs pacnucka (IIpunosxenne Ne4d k' AIMUHHCTPaTHUBHOMY PETJIAMEHTY) B
IIOJIyYEHUHU OT 3asBUTENs NOKYMEHTOB C YKa3aHMEM MX IE€pedYHs M JaThl nosydeHus OpraHom,
IIPEIOCTABIISAIONIUM YCIYTY, IOPAIKOBOTO HOMEpaA, TAKOIo XK€, 4yTo U B kypHaie, DMO, nomxkHoCTH



U TIOJIMCHIO COTPYIHMKA, a TAKXKE C YKa3aHUEM IMepeyHs CBEICHUI U JOKYMEHTOB, KOTOpPBIE OYIyT
HOJy4EeHbl MOCPEICTBOM MEXBEJIOMCTBEHHOIO HH()OPMALMOHHOIO B3aumojeicTtBusa. B ciyuae
NPEeJCTaBICHUS JOKYMEHTOB Yepe3 MHOTO(YHKIIMOHAIBHBINA EHTP PAaCIMCKa BBIIACTCS YKa3aHHBIM
MHOTI'0()yHKIIMOHAJIHBIM IIEHTPOM.

23.2. Ilpu ycraHOBIEHHH (PAKTOB OTCYTCTBHSI HEOOXOAUMBIX TOKYMEHTOB, HECOOTBETCTBUS
MIPEIOCTaBICHHBIX  JIOKYMEHTOB  TpeOOBaHHWSAM, yKa3aHHbIM B nyHKTax 9.1. — 9.2,
AJMUHUCTPAaTUBHOIO pErjaMeHTa CIEUUAINCT YBEIOMIIAET 3asBUTENS JIMYHO O HAJIUYUU
HPENATCTBUN Ul BbIIAYM APXUBHBIX CIPABOK, APXUBHBIX BBIMHUCOK M apXUBHBIX KOIHH, OOBSICHSIET
3asIBUTEIIIO COJIEP’KAHUE BBISIBIIEHHBIX HEJOCTAaTKOB B IIPEJCTaBIECHHBIX JOKYMEHTaX U MpeaJiaraet
IIPUHATH MEPBI 110 UX YCTPAHEHHUIO.

23.3. B cinywae, ecinu 3asBII€HHE U JOKYMEHTBI, yKa3aHHble B IyHKTax 9.1. — 9.2.
HACTOAIIEr0 AJMMHHMCTPAaTHBHOIO PEIVIaMEHTa, MpeAcTaBieHbl B OpraH mocpencTBOM IMOYTOBOIO
OTIIPAaBJICHUS, PACIIMCKA B MIOJyYEHUU TAKUX 3asBJICHMS U JIOKyMEHTOB HampasisieTcss OpraHom 1o
YKa3aHHOMY B 3as1BJICHMH [104TOBOMY aJpeCy B JAEHb NoydeHuss OpraHoM JOKYMEHTOB.

23.4. Ilomyuenue 3asBICHUSI U JOKYMEHTOB, YKa3aHHbIX NyHKTax 9.1. — 9.2. Hacrosiero
AJIMMHHCTPAaTUBHOIO pEIIaMEHTa, IMpPEACTaBIseMbIX B (OpME SIEKTPOHHBIX JOKYMEHTOB,
NOATBEP)KAACTCS IYyTEM HaIpaBJICHUS 3asBUTENIO (IIPEICTABUTENIO 3asBUTENS) COOOILIEHUS O
IIOJlyYEHUU 3asBJICHUS M JOKYMEHTOB C YKa3aHUEM BXOILIETO PETMCTPAlMOHHOTO HOMEpa
3asBIICHUS, JaThl MIOJYYCHHS 3asBJICHUS U JOKYMEHTOB, a TAKXKe IePeUCHb HANMEHOBAHHH (aiiioB,
IPEACTaBICHHBIX B (JOPME IEKTPOHHBIX IOKYMEHTOB, C YKa3aHUEM UX 00beMa.

CooO1ieHue o MOoNMy4eHNUHU 3asBICHUS U JOKYMEHTOB, YKAa3aHHbIX B ITyHKTE 9.1. HacTos1iero
AJMUHUCTPAaTUBHOIO PpEIIaMEHTA, HANpaBSIETCS 10 YKa3aHHOMY B  3asBJIICHUU  alpecy
AJIEKTPOHHOM IMOYTHl WM B JIMUHBIM KaOMHET 3asBuUTeNs (npencraButens 3asBurtens) Ha PIITY B
Clly4dae MpeICTaBICHUs 3asBICHUSA U JOKYMEHTOB uepes PIITY.

23.5. 3asBneHre U JOKYMEHTHI, MPEICTABICHHBIC 3asBUTEIEM (IIPEACTABUTEIEM 3asiBUTEIIs)
yepe3 MHOTO(QYHKIIMOHAIbHBIN LEHTP NepeAatoTcss MHOTO(QYHKIIMOHAIBHBIM LIEeHTpoM B OpraH Ha
OyMa)XHOM HOCHUTeNe, a ocje 00ecredeHnsl TEXHUYECKOW BO3MOKHOCTH, - U B JIEKTPOHHOM BHUJIE,
B CPOK, YCTAHOBJICHHBIH comaieHuem, 3akinoueHHbIM Mex 1y Opranom u I'BY PK «M®L».

23.6. KputepueM NpUHATUSA PELICHUS ABIIACTCSA HAIMYME 3asBJICHUS U IOJHOIO KOMIUIEKTa
JIOKYMEHTOB, 00513aTeNbHBIX JUIS PEAOCTaBICHHS] MyHUIIUIATIBbHOM YCIIYTH.

23.7. Pe3ynpTaToM HCHOJHEHUS aJMUHHCTPATUBHOW IPOLELYPHI SABIAETCS PETUCTPALUS
MOCTYMUBIIETO 3asiBJICHUS U MOJHOTO KOMILJIEKTa JOKYMEHTOB, 0043aTeNbHbIX JJIs IPEIOCTABICHUS
MYHHUIIMIIAJILHOW YCITyTH.

23.8. CnocoOoMm (Qukcanuu pe3yibraTa aJIMHUHUCTPATUBHOM MpOLENyphl SBISETCS
perucTpanys 3asBICHNs U JOKYMEHTOB B JKypHaJI€ y4€Ta BXOJALUINX JOKYMEHTOB.

23.9. Ilpouenypsl, ycTaHaBiuBaeMble MyHKTamMu 23.1. — 23.2. oCyIlIEeCTBIAIOTCS B TEUEHUE
15 munyT.

Perucrpanus 3asBieHus noctynusiiero B OpraH OT MHOTO(QYHKIIMOHAJIBHOIO LEHTpa
OCYILECTBIIsIeTCS B TedeHue | pabouero JHs WK Ha CIEAYIOMIUN JeHb C MOMEHTA €ro MOCTYIUICHUS
B Otnern.

24. PaccmoTpeHue NpeacTaBJIeHHbIX TOKYMEHTOB

24.1. OcHoBaHMeM i Hayajga aJMHUHUCTPATUBHOM MPOLEAYPHl IO PACCMOTPEHUIO
IPEACTABICHHBIX  JIOKYMEHTOB  SIBIII€TCA  IOJy4YeHUE JODKHOCTHBIM JjmunoM  Oprana,
OTBETCTBEHHBIM 3a NPUEM JOKYMEHTOB, 3asBJI€HUS C KOMIIJIEKTOM IIPHJIaraeMbIX JOKYMEHTOB.

3asBIEHUE PETUCTPUPYETCS U NEPEAETCS YIIOTHOMOYEHHOMY iy OpraHa.

YnonaomoueHHoe smno OpraHa B COOTBETCTBUM CO CBOEH KOMIETEHIMEN NepenaeT
3asBJIECHUE JJI1 UCIOJHEHHS JIOJDKHOCTHOMY JIMI[y, OTBETCTBEHHOMY 3a pPacCMOTpPEHHE
MOCTYIHUBIIETO 3asBJICHHUS.

JIOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 PACCMOTPEHNE OCTYIHUBILETO 3asBJICHUS:

- MpOBEpsAET KOMIUIEKTHOCTh TOJYYEHHBIX JOKYMEHTOB W CBEIECHMH, B HHUX
coJiepKaImxcs;



3ampoc, He OTHOCSIIMICS K COCTaBy Xpassmuxcs B OpraHe HOKyMEHTOB (HENmpohUIbHBIN
3ampoc), B TEUCHHE 7 KaJCHIAPHBIX JHEH CO JHSA PErHCTpallud 3ampoca HaIpaBiseTcs B
OpTaHM3aINIo, TJAC MOTYT XPAaHUTHCS HEOOXOJWMBIC ITOKYMEHTHI C YBEIOMIIGHHEM 00 JSTOM
MOJIb30BaTEIA.

B cinyuae orcyTcTBUSI OCHOBaHMH JjIsi OTKa3a B IPUEME JIOKYMEHTOB, MPEyCMOTPEHHBIX
nyHktamu 12.1. u 12.2. Hactrosimiero AIMHHUCTPATUBHOTO perjaMeHTa, crnenuanuct Otaena,
OTBETCTBEHHBIN 32 PACCMOTPEHHUE MPEICTABICHHBIX JOKYMEHTOB KOMIUIEKTYET MPEIOCTABICHHBIC
JIOKYMEHTBI B YYETHOE JIJI0 3asIBUTEIIS.

24.2. Kpurepuem NpUHATHS PELIEHMs SIBISETCS OTCYTCTBME OCHOBAHMM JUIsl OTKasza B
npueMe T0KyMEHTOB.

24.3. Pe3ynpTaTOM HCIIOJIHEHUS aIMUHUCTPATUBHOW MPOIECIYpPHI ABIsICTCS (OPMUPOBAHUE
YYETHOTO JIeja 3assBUTEIIA.

24.4. CnocoboM ¢ukcanuu pe3yiabTaTa aJMUHUCTPATHBHOM MPOIEIypHl  SIBISETCS
3apErUCTPUPOBAHHOE 3asIBIICHUE.

MakcuMallbHBI  CPOK  BBITMOJHEHHUS aJMUHUCTPATUBHON TMPOLIEAYPHl COCTaBIsIET 3
paboumx JHS.

25. IIpuHsATHE PelIeHus 0 NPeA0CTABIeHUH MYHHIUIIAIbHON yCIyTrH

25.1. OcHoBaHMEM 7151 Ha4ajia aIMUHUCTPATUBHON MIPOLEAYPHI SBJISETCS HAIMUYUE IIOJTHOTO
HaKeTa JJOKYMEHTOB, HEOOXO0AUMOTO Ul NIPEAOCTABICHHUSI MyHULIMIIAIILHON YCITYTH.

Cneunamuct Ot/ena Ha OCHOBaHUM CBEJICHUM:

- IPUHUMAET PELIeHNE O NPEAOCTaBICHUH MyHUIIUIIAIBHON YCIIYTH;

- INOJrOTaBIMBAET B JBYX 3K3EMIULIpPAax pe3ylbTaT MPEJOCTaBICHUS MYyHHUIMIAIbHOM
YCIIyTH.

CrpaHuipl JOKYMEHTa, IOATOTOBIEHHOTO B XOJA€ MPEAOCTaBICHUS MYHHUIMIAIbHOM
YCIIYT'H, KOJIMYECTBO KOTOPBIX 00Jiee OHOM, JOIKHBI ObITh TPOHYMEPOBAaHBI.

25.2. ApxuBHble cripaBku opopmisitorces Ha Onanke Oprana (apxuBa OpraHa, OpraHu3alum)
¢ o0o3HaueHuemM Ha3Banus Buja nokymenrta: «KAPXMBHAS CTIPABKA».

ApXHBHas CIIpaBKa MOAMMCHIBAETCS pykoBoauTesneM OpraHa Wiy UHBIM YIIOJHOMOYEHHBIM
UM JIOJDKHOCTHBIM JIMLIOM U 3aBEpSETCS MeUaThio OpraHu3aliu.

ApxuBHas cripaBka, 00beM KOTOPOH MPEBBIIIAET OJUH JIKCT, 10JIKHA OBITh IPOHYMEPOBaHA.

B Tekcre apxuBHOW CHpaBKM B XPOHOJIOTMYECKOW IOCIENOBATEIbHOCTH W3JIararoTcs
COOBITUS C YKa3aHHUEM BUJOB MCIIOJIb30BAaHHBIX JIOKYMEHTOB, MX JaT M HOMepoB. B apxuBHOM
CIIPaBKE JIONyCKAaeTCs HUTUPOBAHUE JOKYMEHTOB.

HecoBnasenue oT/eNbHBIX CBEICHHUI/TaHHBIX JOKYMEHTOB CO CBEACHUSMH, U3JI0KEHHBIMU
B 3aMpoce, HE SBJIAETCS MPEMSITCTBUEM /71l BKIIIOUEHHUS UX B apXUBHYIO CIIPABKY, €CJIM COBIAJICHUE
BCEX OCTAJIbHBIX CBEJCHHUN HE BBI3BIBAET COMHEHHMH B TOXXJIECTBEHHOCTH JHMIA WIH (PAKTOB, O
KOTOPBIX TOBOPUTCS B JOKYMEHTAX.

B apxuBHOl cnpaBKe JaHHBIE BOCIIPOU3BOIATCS TaK, KAK OHM M3JI0KEHBI B JOKYMEHTAX, a
pacxXoKJIeHUsl, HECOBIAJIEHUS! U HETOYHbIE Ha3BaHUS, OTCYTCTBME€ MMEHM, OTUECTBA, MHUIMAJIOB
WIN HAJIMYKMEe TOJIBKO OJTHOT'O M3 HUX JIOJDKHBI OBITh OTOBOPEHBI B TEKCTE CIPAaBKH B cKOOKax: «Tak
B JJOKYMeHTe», «Tak B TEKCTe OpUTHHAJIa.

CBeneHus, MMeOILIMecs B apxHBe IO 3ampocy o pabdore u (mim) yuyebe B HECKOIBKUX
OpraHMu3aIMsIX, Kacaroluecs OJHOIO JHIa, BKIIIOUAIOTCS B OJIHY apXUBHYIO CIIPABKY.

[To TekcTy apXMBHOM CIpaBKM B KadyecTBE MPUMEYAaHUH MOTYyT OBITh OI'OBOPEHBI
HEepa300pUMBO HAIMCAaHHBIE, HCIPABICHHbIE aBTOPOM, HE MOJJAIOIIMECS MPOYTEHUIO BCIE/ICTBUE
MOBPEXJICHNS TEKCTa OpurnHana: «Tak B TeKCTe OpUruHaiay, «B Texcte Hepa300pUrBO».

B TekcTe apXMBHOH CHpaBKH HE JIOMYCKAIOTCS M3MEHEHHUS, MCIPABICHHS, CYMMHUpPOBaHUE
JTAHHBIX, KOMMEHTapUH, COOCTBEHHbIE BBIBOABI HMCIOJHHUTENS MO COAEP)KAHUIO JIOKYMEHTOB, Ha
OCHOBaHUHU KOTOPBIX COCTaBJE€HA apXUBHasl cripaBka. [IoMYMCTKH U TOMapKy B apXUBHBIX CIIpaBKax
HE JI0ITyCKaroTCsl.

B apxuBHO# cnpaBke MOJIKHBI ObITh IPHUBEJNCHBI apXHMBHbIE MIHU(PBI U HOMEpaA JIMCTOB
€MHMI XpaHEHUS JOKYMEHTOB, UCIIOJb30BaBIINXCA Ul €€ COCTABIICHHUS.



ITo 3ampocy mnosib3oBareneil apXUBHbIE CIIPAaBKM MOTYT BBIJABaThCs B DJIEKTPOHHOH (Gopme
Ha 3JIEKTPOHHOM HOCHTENIE JINOO NepechUIaTbesi MO MHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIM
CeTsIM. DJEKTPOHHBIE apXUBHBIE CIIPABKH 3aBEPSIOTCSA 3JIEKTPOHHOW MOJIUCHIO PYKOBOIMTENS
OpraHM3al1y UM UHOTO YIIOJTHOMOYEHHOIO UM JOJDKHOCTHOTO JIMLA.

25.3. ApxuBHBIE BBIITUCKU OQOPMIISIOTCS Ha OJaHKEe OpraHu3aliy (apXuBa OPraHU3aAINH) C
ob6o3HaueHneM Ha3BaHus Buaa nokyMeHnTa: «APXVMBHAS BBITIMCKA».

B apxuBHOI BBIIMCKE Ha3BaHUE [JOKYMEHTa, €ro HOMEp M JlaTa BOCIPOU3BOIATCS
IIOJIHOCTBIO.

Boeinucka mpou3BOIUTCS TOJNBKO M3 JIOKYMEHTA, B KOTOPOM COAEPKHUTCS HECKOJIBKO
OTJENIbHBIX, HE CBA3AHHBIX MEXJy c000il BOpocoB. Brinucka A0KHA BOCIIPOU3BOAUTE IOJIHBIN
TEKCT 4aCTU JOKYMEHTA, OTHOCSILEHNCS K 3aIlpocy.

M3BneueHneM U3 TeKCTa JOKYMEHTA JOJDKHBI ObITh MCUEpPIIaHbl BCE UMEIOIMECS JTaHHBIE 10
3anpocy. Hauano m KoHel KakJIoro W3BJIEUEHUS, a TAKXKE IPOIYCKH OTHENIbHBIX CIOB B TEKCTE
JIOKYMEHTa 0003HAYar0TCsl MHOTOTOYHEM.

B apxuBHOI BBINHMCKE JOJKHBI OBITH CIEJIAHBl COOTBETCTBYIOLME IIPUMEUYaHUS U
OTOBOPEHBI YaCTH TEKCTa OpPUIMHAja, HEpa30OpPUMBO HANKCAHHbIC, HCIPABICHHBIC aBTOPOM, HE
NOJJJAIOIINECs] POYTEHUIO BCIEACTBHE MOBPEXKJIEHUS TEKCTa W ApyruM npuyuHaMm. OTaenbHble
CJIOBA W BBIPAXKCHMsI IOKYMEHTA, BBI3BIBAIOIINE COMHEHMS B MX TOUYHOCTH, a TAK)XKE HUCIIPABIICHUS,
MOIYMCTKH, BBI3BIBAIOIINE COMHEHHE B UX JIOCTOBEPHOCTH, OroBapuUBalOTCs: «Tak B JOKYMEHTE,
win «B Tekcre Hepaz0opunBo», UM «Tak B TekcTe opuruHanay. I[locie Tekcra apxMBHOM BBITUCKU
YKa3bIBAIOTCS apXUBHBIN (P 1 HOMEpa JUCTOB €AUHUIIBI XPaHEHHS apXUBHOTO JOKYMEHTA.

ApXMBHAs  BBIIMCKA IOANUCHIBAECTCA PYKOBOAWUTEIEM OpPraHM3alMM WIM  HHBIM
YIOJTHOMOYEHHBIM UM JTOJIKHOCTHBIM JIMIIOM U 3aBEPSIETCS 1€YaThI0 OpraHU3al|Hy.

Ecin apxuBHas copaBKa COACPKHUT HE BCE CBEACHMs IO 3ampocCy, TO, Kak IpaBuUIIo,
uH(popMalsg O TOM, KakM€ CBEJIEHUS U 3a Kakue roabl B OpraHe OTCYTCTBYIOT U IOYEMY, IJe
MOKHO TOJIYYUTh HEIOCTAIOIINE CBEACHMS M3JIaraloTCsi B COIPOBOJUTEIILHOM IIMCbME apXHBa K
apXMBHOM CIIpaBKe, KOTOpOe IieyaTaeTrcss Ha OJaHKe NHCbMa apXMBa M IOJINHMCHIBAECTCS
PYKOBOJACTBOM apxuBa. Kpome TOro, B CONpOBOAUTENBLHOE MHUCHMO BKIIIOYAETCS MHPOpMaIus O
HaJIMYUU UM OTCYTCTBUU CBEICHUH 1O KOAAM BHUJIOB OIUIATHl TPYyAa U yAEp>KaHUM U3 3apaboTHOM
w1athl (M uX pacimpoBKe) 3a YKa3aHHBIN B apXUBHOW CIpaBKe NEPUOA U O pacuInppoBKe KOAOB,
€CJIM BUJIBI OIUIAThI TPYZA aHbI 110 KOJAM.

25.4. ApxuBHbIe KONTUU ODOPMIISIOTCS HA YUCTHIX JiMcTax Oymaru. Ha apXuBHBIX KOMUSX
JIOKYMEHTOB, KaKk Ha OyMa)KHOM HOCHUTENE TaK JJIEKTPOHHBIX HOCUTEINSAX, apXUBHBIE LIU(PHI
IIPOCTABJISIIOTCS. HA 000POTE KaXKJI0T0 JIMCTAa apXUBHOM KOMHH, a 3aBepUTENIbHAs HAAMKUCh U TeYaTh
- Ha 000POTE MOCIEIHEro JIUCTAa KOMHUU JOKYMEHTA.

[Ipy HeoOXoIMMOCTH NPOBEAEHUS OO0BEMHON paboThl IO TMOUCKY M KOIHUPOBAHHUIO
ApXUBHBIX JOKYMEHTOB apXMB NHMCbMEHHO U3BEIIAET IOJb30BATENI O IMPOMEKYTOUHBIX
pe3ynbrarax paboTel. Bupa uHpOpManMOHHOrO AOKyMEHTa, MOATrOTaBIMBAEMOrO0 apXUBOM IIO
3arpocy MoJIb30BaTesl, COTJIACOBBIBACTCS C HUM, €CII 00 3TOM HE yKa3aHO B 3ampoce.

B apxuBHOW BBIIHCKE Ha3BaHUE AapPXMBHOIO JOKYMEHTAa, €ro HOMEp M Jara
BOCTIPOM3BOSATCS MOJIHOCTBIO. M3BNIECUEHUSIMU U3 TEKCTOB apXUBHBIX JOKYMEHTOB JIOJIKHBI OBITH
ycyepnaHbl Bce MMEIOIIUECs JaHHbIe 1Mo 3anpocy. Hauano u koHeln Ka)koro U3BJIECUYEHUS, a TaKkKe
NPOMYCKHU B TEKCTE apXUBHOTO JOKYMEHTA OTJENBHBIX CJI0B 0003HAYAIOTCSI MHOTOTOUHEM.

WudopMalilnoHHOE TNHUCHBMO 3asBUTENIO COCTAaBISIETCS TPUH OTCYTCTBUM B  apXHBE
JIOKYMEHTOB, HEOOXOMUMBIX JUISI MCIIOJIHEHHs 3alpoca COLMAIbHO-NPABOBOTO XapakTepa, H
uHpopManu 00 KX MECTOHAXOXKIEHUH, B Ccllydae TMEpechlUIKU 3ampoca B MNPOPHIbHYIO
opranu3zaiyio. B nuceme yka3pIBaroTCs IPUYMHBI, IO KOTOPHIM 3alpalinBaeMble CBEICHHs He ObLTH
BBISIBJICHBI, U, IO BO3MOXHOCTH, MpeJlaraeTcs ajlropuT™ JalbHENUIIEro MouckKa.

25.6. OcHOBaHUS IS TOATBEP>KACHUS 3alPOLICHHON B 3aABICHUM UH(OPMAIMH OTPaXKEHbI
B «MeToAnuecKUX PeKOMEHJAIMIX M0 MCIOJHEHHUIO 3alIPOCOB COLMAIBHO-IIPABOBOIO XapaKTepay
®denepanbHOrO0 apXMBHOIO areHTCTBa BCepoCcCHIICKOrO HaydHO-UCCIEAOBATEIIBCKUNA WHCTUTYTA
JOKYMEHTOBE/IEHUSI ¥ apXUBHOro Jena (yrBepxaeH DenepaabHbIM apXUBHBIM areéHTCTBOM, TEKCT
JIOKYMEHTa IPUBE/ICH B COOTBETCTBUH ¢ IyONMuKaluei Ha caite http://archives.ru/).



25.6. KpurepueM NpUHATHS pEUICHUS SBISETCS OTCYTCTBUE OCHOBAaHUM IJisi OTKa3a B
IIPEIOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

25.7. Pe3ynbTaTOM HCIIOJIHEHUS aJIMUHMCTPATUBHON IPOLEAYPHI SIBISETCS MOANUCAHHBIN
pe3ynbTaT NPEeJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH.

25.8. Cnocobom (ukcanuu pe3yibTaTa BBIMOJIHEHHUS AIMHHHUCTPATHUBHOW IPOIEIYpHI
ABJIIETCSl OTMETKa B KaHuexsspun OpraHa, IyTeM perucTpalud B JKypHaje€ perucrpanuu
pe3yJibTaTa NpeaoCTaBICHUs] MyHULIUIIAIBHON YCIIYTH.

ITpouenypa, ycraHaBiuBaeMash HAaCTOSLIMM ITYHKTOM, OCYLIECTBIIIETCS B TeueHue 23
KaJICH/IApHBIX JHEH C MOMEHTA IOCTYIIJIEHUS] OTBETOB Ha 3alpOCHI.

26. Boiiaua njiM HanpasJieHHe 3asiBUTEJII0 Pe3y/1bTATa NPeA0CTaBJICHUSs
MYHHIHMIAJIBHON YCJIYTH

26.1. OcHoBaHMeM JJs Hayajla aJIMUHUCTPATUBHOMN IPOLELYpHl SBJISETCS MOANMCAHHBIN
pe3yJIbTaT NPefoCTaBICHUS MyHULIUIIAIBHON YCIIYTH.

Crneunanuct Oprana He N03/1HEE YeM uepe3 3 KaJleHAapHbIX JHS CO JHS NPUHSATUS PEIICHUs
BBIIAaCT WJIM HalpaBJIsIeT 10 aJpecy, YKa3aHHOMY B 3asBICHUM, 3asABUTEIIO JIOKYMEHT,
MOJTBEP K IAIOLIUI PUHATUE TAKOI'O PEILICHUSI.

IIpu oOpamieHun 3asBUTENs] WIM NPEACTABUTENS 3asBUTENS 3a PE3yJbTaTOM OKa3aHUs
MyHULIMTNIATIbHON yeiyru B OpraH, crienuanuct Oprasa:

- YCTAaHaBIMBAET JIMYHOCTb 3asBUTENSl WIM IPEICTaBUTENA 3asBUTENS, B TOM 4YHCIE
IIPOBEPSIET TOKYMEHT, yIOCTOBEPSIOLINI TNYHOCTb;

- IPOBEPSIET MOJTHOMOYHMS MPEACTABUTENS 3asIBUTENIS IEHCTBOBATh OT MMEHHU 3asiBUTEIIS IIPU
MOJIyYE€HUU JIOKYMEHTOB;

- 3HAaKOMMT 3asBUTENSl WM TNPEICTaBUTEN 3asABUTENA C IIEPEYHEM BBIJABAEMBIX
JIOKYMEHTOB (OIJIallaeT Ha3BaHUsI BbIABAEMbIX IOKYMEHTOB);

- BolgaeT TOKyMEHTBI 3asIBUTEINIO WM IIPEACTABUTEIIO 3asIBUTEIIS.

Ha xonmu 3ampoca Jenaer OTMETKY O BbIAIABAEMBIX JOKYMEHTaX, C yKa3aHHEM UX NEpeyHs,
IPOCTaBJISIET CBOM (aMWIMIO M WHUIMANbI, AOKHOCTh M noanuch, ®.J.O 3asBurens uiam ero
IIPEJICTABUTEINS U IIPEIaraeT MPOCTABUTh MOANNCH 3asIBUTEIS.

26.2. Ilepemaya B MHOrO(QYHKIMOHANbHBI LIEHTp pe3yibTaTa IPelOoCTaABICHUS
MYHUIUTIAIBHON YCIYTH MO 3asBJICHUSAM, MOCTYNUBIIMM 4Yepe3 MHOrO(YHKIIMOHAIbHBIM IEHTD,
OCYIIIECTBIISIETCS. HE MO3HEee 2 paboyux THEH, CIeAyIOIHX 32 JHEM OKOHYaHHUS, YCTaHOBIEHHOTO
JENCTBYIOIUM 3aKOHOIATENBCTBOM CPOKA IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH.

MHOropyHKIIMOHANbHBIA  LIEHTP  OCYLIECTBISIET  BbIJA4y  3asfBUTEII0  pe3yibTara
IIPEIOCTABICHUSI MYHMIMIIAJBHOW YCIYTM B TE€YEHMM CpOKa XpaHEHMsI TOTOBOTO pe3yibTara,
IPElyCMOTPEHHOI'O COTJIAIIEHUEM O B3aWMOJAECUCTBUM MEX]y MHOTO(QYHKIIMOHAIbHBIM LIGHTPOM U
Oprasom.

26.3. B cnyuae monmaudm 3asBiIEHUS B 3JeKTpoHHOM Bujae mnocpeactBom PIIT'Y, mocne
pEruCTpalMy pe3yiabTrara IpeJOoCTaBICHNUS MYHULMNAIBHON YCIYIM DJK3EMIUISpP, 3aBEPEHHBIN
YCUJIEHHOW KBaJTU(UIUPOBAHHOW 3JIEKTPOHHOM MOAMHUCHIO YIOJIHOMOYEHHOIO JOKHOCTHOTO
JM1Ia, HarpaBiseTcs 3asBuTento B «JInunbiit kabunet» PIITY. Ilpu Hann4uu B 3asBICHUN yKa3aHUS
0 BblJadye pe3yibTraTta NPeJOCTaBICHUS MYHULMINAIBHOW YyCIyrd Ha OyMa)kKHOM HOCHUTEINE,
AK3EMILIAP NEPENAETCS 3aIBUTEIIO IIPU IPEIBABICHUN JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD.

Bropoii ax3eMmuisip pe3ynbTara mpenoCcTaBIeHNus MYHUIIUTIAIBHOW YCIyrd Ha OyMaKHOM U
(M) DJEKTPOHHOM HOCHUTENE, 3aBEPEHHBIM YCHUJICHHOM KBaJU(UKAIIMOHHON 3JIEKTPOHHOMN
MOJIUCHIO YIIOJHOMOYEHHOTO JOJDKHOCTHOIO JIMIIA, OCTaeTcsl Ha XpaHeHuu B OpraHe, BbIIaBIIEM
ApXUBHYIO CIIPaBKY, ApXUBHYIO BBIIIUCKY, aDXUBHYIO KOIIHIO.

26.4. KpurepreM NpUHATHS PEIIEHUS SBISIETCS NOANUCAHHBIA PE3YNbTaT MPEIOCTABICHUS
MYHUILIMIIAJILHON YCITyTH.

26.5. Pe3ynpTaroM WUCHONHEHUsS aIMUHHUCTPATHBHOM TIPOLEAYpPHl SBISETCS BblAAayda
pe3yJspTaTa peloCTaBICHNs MyHUIIMIIAIBHON YCIIYTH WM HAllpaBJIEHUE €T0 3asBUTEIIO 3aKa3HBIM
IIMCBMOM C YBEIOMIJICHHEM.



26.6. Crnocobom (ukcanuu pe3yiabTaTa BBIOJHEHUS aJIMUHUCTPATUBHOM MPOIEAYpPbI
SBIISIeTCS BbIJada 3asBUTEIIIO Pe3yiIbTaTa MPeI0CTaBICHIS MyHUIUTIAIBHOM YCIYTH IO POCIINCH, B
JKYpHaJe BbIIaHHBIX PEILICHHH.

27. llopsiok ocyliecTBJIEHUS A IMUHIUCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOM dopme, B
TOM 4Hucie ¢ ucnoab3oBanuem EITY, PIIT'Y, a Takxke opuumaabHoro caiita Oprana

27.1. llonyuyenue uHGopMaALUM 0 MOPSI/IKE H CPOKAX NMPEAOCTABICHUSA YCIAYTH

IMocpencteom EII'Y u PII'Y obecreunBaercss BO3MOXXHOCTh HMH()OPMUPOBAHHSA
3asBUTENS B YACTH!

1) nocryna 3asgBuUTENEH K CBEIEHUSIM 00 yciyre;

2) KONUPOBAHUS B AJIIEKTPOHHON (popMe 3ampoca U UHBIX JTOKYMEHTOB, HEOOXOAUMBIX JJIs
MOJIyYEHUS YCIIYTH;

3) mojgauu 3asBHUTEIEM C MCIOJIb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHH 3arpoca O MPeIOCTaBICHUN YCITYTH;

4) mony4yeHUs 3asBUTENIEM CBEJIEHUN O XOJIe BBIMOJIHEHUS 3ampoca O MPeJoCTaBICHUU
YCIIYTH, B ClIy4ae II0Ja4yH 3arpoca B 3JIEKTPOHHOM BuJE, nocpeacrsom EINY, PIITY;

5) mony4yeHus pe3ynbTara mpeIoCTaBIeHUs YCIYTH B 3JIEKTPOHHOH (opMe;

6) ocyI1eCTBIEHUS OLIEHKU KauecTBa MPEJOCTaBICHUS YCIYTH;

7) nocynebHoro (BHecyneOHOro) oOKaloBaHWE pEUICHUH M JaelcTBUi (Oe3neicTBus)
oprana (opraHu3aIyM), TOJLKHOCTHOTO JIMIA OpraHa (opraHu3aium) JIMO0 TOCYAapCTBEHHOTO WM
MYHUIIUIIAJIBHOTO CITYXAIIETo.

Ha odunmansHom caiite opraHa, MNperoCTaBISIIOIIEIO yCIAyry oOecreuuBaeTcs
BO3MO>XHOCTb:

1) nocryna 3asBuUTENEH K CBEIEHHUSIM 00 yciyre;

2) KOMUPOBAHUS B AJIIEKTPOHHON (PopMe 3ampoca U UHBIX TOKYMEHTOB, HEOOXOIUMBIX IS
HOJIy4YEHUs YCITYTH;

3) ocy1iecTBIEHUS OLIEHKU KauecTBa MPEJOCTaBICHUS YCIYTH;

4) nmocyneOHOro (BHECyAeOHOTo) OOkKajlOBaHWE pEIICHUN u JeHCTBUM (Oe3aeicTBus)
opraHa (opraHu3aIyM), TOHKHOCTHOTO JIUIA OpraHa (opraHu3amuu) JIU00 TOCYyAapCTBEHHOTO WIIH
MYHUIIUTAIBHOTO CITY>KallEero.

27.2. 3anuch HA NpHeM B OPraH (OPraHU3anMI0), MHOTO(QYHKIIMOHAIbHbIE EHTPHI
MpeI0CTaBJICHHUS TOCYAAPCTBEHHBIX H MYHHMIMIIAIBHBIX YCJIYT JUIS NI0Aa4H 3a1Ipoca 0
NPeI0CTABJICHHHU YCIYIH

[IpenBapuTenbHas 3anuch Ha MPUEM B MHOTO(QYHKIIMOHAIbHBIE HEHTPHI OCYIIECTBISIETCS
Ha ounmansHoM caiite 'BY PK «M®ILl». MHOrogpyHKkuMoHanbHbIE LIEHTPBI HE BIIpaBe TPeOOBaTh
OT 3asBUTENS] COBEPUICHHUS MHBIX JCUCTBUH, KpOME TPOXOXKACHUS WIECHTUPUKALUU U
ayTeHTU(UKALIMU B COOTBETCTBUM C HOPMAaTUBHBIMH IPaBOBBIMHU akTamu Poccuiickoit denepanuu,
yKa3aHusd Ielu MpHeMa, a TakKe IPEeJAOCTaBICHUs] CBEACHUN, HEOOXOTUMBIX Ui pacyera
JUINTENIbHOCTH BPEMEHHOTO MHTEpPBaja, KOTOPbIH HE00X0AUMO 3a0pOHUPOBATH JJIS IPUEMA.

27.3. ®opmMupoBaHue 3anpoca

dopmupoBaHuE 3amnpoca 3asBUTEIEM OCYIIECTBISETCS IOCPEICTBOM  3allOJIHEHUS
aNeKTpoHHOK GopMbl 3ampoca Ha PIIT'Y 6e3 He0OX0AMMOCTH JOMOIHUTENBHON MOJa4u 3arpoca B
Kakoi-nm0o uHoU (hopme.

dopmaTHO-JIIOTHYECKass  TpoBepka  CHOPMUPOBAHHOTO  3ampoca  OCYIIECTBISIETCS
ABTOMATUYECKHU TOCJIE 3al0IHEHUsSI 3asiBUTENIEM KaKJI0TO M3 IMOJIeH AJIEeKTPOHHON (OpMBI 3arpoca.
[Ipy BBISIBICHHH HEKOPPEKTHO 3aMOJHEHHOTO OIS JJIEKTPOHHON (OpMBI 3ampoca 3asBHUTEh
YBEJOMIISIETCSI O XapaKTepe BBISIBICHHOW OMMMOKM W TIOPSAJKE €€ YCTPAHEHHsI IOCPEICTBOM
WH(OPMAIIMOHHOTO COOOIIEHHUsI HEMOCPEACTBEHHO B 3JIEKTPOHHOU popme 3ampoca.

[Ipu hopmupoBaHmM 3ampoca 3asIBUTEITI0 00SCTICUHBACTCS:



a) BO3MOXXHOCTh KONHPOBAaHUS M COXpPAHEHHUS 3ampoca, HEoOXOIUMOro s
MIPEAOCTABIICHUS YCIYTH;

0) BO3MOXKHOCTh TI€UaTH Ha OyMa)KHOM HOCHUTEIIE KOTIHH JICKTPOHHOU (DOPMEI 3arpoca;

B) COXpaHEHHE paHee BBEJEHHBIX B JJIEKTPOHHYIO (OopMy 3ampoca 3Hau€HUN B J1t00OI
MOMEHT IO JKEJIaHHUIO TOJIb30BaTels, B TOM YHCJIe IPHU BOSHUKHOBEHHH OIMIMOOK BBOJA U BO3BpATE
JUTsl IOBTOPHOTO BBOJIa 3HAYEHH B AJIEKTPOHHYIO (OpMY 3arpoca;

I') BO3MOXXHOCTb BEPHYTbCS Ha JII0OOW M3 STAloOB 3allOJHEHHUS AJIEKTPOHHOU (OpMEI
3arpoca 6e3 oTepH paHee BBeIEHHOM HHpOpMaIny;

1) BO3MOXHOCTB AocTyna 3asButens Ha PIII'Y k panee nogaHHbIM UM 3ampocaM B TEUEHHE
HE MEHee OJIHOrO rojia, a TakkKe YaCTUYHO C(HOPMUPOBAHHBIX 3alPOCOB - B TEUCHHE HE MeHee 3
MECSLIEB.

CdopmupoBaHHbIi U MOANKCAHHBIN 3anpoc nocpeactom PIIY HampaBnsieTcs B opras,
IIPEIOCTABISAIOIINN YCIYTry, KOTOPBIH 00ecneunBaeT PErucTpaLuio 3anpoca.

[Ipu oOpameHun 3a MOJMYYEHHEM YCIYTH TMPEICTaBUTENS 3asBUTENS, K 3alpocy
npuiaraeTcs HaJUIekamuM o0pa3oM  opopMIIEHHass JOBEPEHHOCTh B (OPME AIIEKTPOHHOTO
JIOKYMEHTA, MOJAMHUCAHHOTO JIULIOM, BBIIABUINM (TIOAMMCABIINM) JOBEPEHHOCTh, C UCIIOJIb30BAHUEM
YCHJICHHOW KBaJTU(UIIMPOBAHHON JJIEKTPOHHOW moamuch (B ciaydae, €ClId TIPEJCTaBUTEIb
3asBUTENS ACHCTBYET HA OCHOBAHUU JOBEPEHHOCTH), TUOO HOTAPHYCOM.

27.4. IlpueM u perucTpanusi OpraHom (OpraHusanmeii) 3apoca U MHbIX IOKYMEHTOB,
HEeOO0XOAUMBIX /IJIsl MPEA0CTABJIEHUS YCJIAYTH

3agBUTENh MMEET MPaBO MOJATh 3asABJICHHE B SJIEKTPOHHOW (opMe ¢ HCIONIb30BAaHHEM
PIITY.

®opMUpoBaHUE 3ampoca 3asBUTEIEM OCYUIECTBISETCA IOCPEICTBOM  3alOJHEHUs
IeKTPOHHON (opMbI 3ampoca Ha PIIT'Y 6e3 HeoOX0MMMOCTH JOMOHUTEIBHON TOJa4d 3arpoca B
kakoi-mubo unoit ¢popme. Ha PIII'Y, EII'Y, odunuansHoM caiite Oprana, mpeaocTaBisIOIEro
YCIIYTY pa3MenaloTcsi 00pa3Iibl 3aM0THEHUS AIEKTPOHHON (hOpMBI 3ampoca.

dopmaTHO-JIoTHYECKass  MpoBepka  CHOPMUPOBAHHOTO  3ampoca  OCYLIECTBIISIETCA
ABTOMATUYECKHU TOCJE 3aMOTHEHUS 3asiBUTENIEM KaXKJIOTO M3 TOJIeH AJIeKTPOHHON (OpPMBI 3arpoca.
[Ipu BBISBICHUM HEKOPPEKTHO 3aIlOJIHEHHOTO TMOJS JJIEKTPOHHOM (OpMBI 3ampoca 3asBUTEINb
YBEAOMJISIETCSI O XapaKTepe BBIABICHHOW OIIMOKM M TIOPSAJKE €€ YCTPaHEHHS MOCPEICTBOM
MH()OPMAIMOHHOTO COOOIIEHHS HEMOCPECTBEHHO B MJIEKTPOHHOM (hopme 3ampoca.

ChopmupoBaHHBIii  3ampoc, HANPAaBIsSETCS B OpraH, MPEIOCTABISIOMIUNA  yCIyTy
nocpencrsoM PIITY.

[IpueM wu peructpanus 3asBICHHUS OCYIIECTBIAIOTCA JOHKHOCTHBIM JIMIIOM OpraHa
MIPEIOCTABIISAIONIETO YCIYTY, OTBETCTBEHHBIM 32 TIPUEM U PETUCTPAITUIO 3asIBJICHUN C TOKYMEHTaMH,
HEOOXOUMBIMU IS TIPEIOCTABIICHUS YCIYTH.

[locne perucTpauuu 3asBI€HHE HaANpaBle€TCs B CTPYKTYpPHOE MOJpa3/elieHue,
OTBETCTBEHHOE 32 MPEAOCTABICHUE YCIYTH.

ITocne mpuHATHS  3asABIEHUS  JOJDKHOCTHBIM  JIMIIOM,  YIOJHOMOYEHHBIM  Ha
MPEIOCTaBIEHUE YCIYTH, CTATyC 3ampoca 3asBUTENS B «TMuYHOM Kabunere» Ha PIIT'Y, obHoBHsIeTCS
JI0 CTaTyca «IPUHSITOY.

27.5. BzaumopeiicTBHe OPraHoB, PEAOCTABJISIIOIIMX IOCY1apCTBEHHbIE YCIYTH,
OPraHoB, NPeJOCTABJIAIIMX MYHUIUNIAJbHBIC YCJIYTH, HHBIX TOCY1apPCTBEHHBIX OPIraHOB,

OPraHoB MECTHOI0 CaMOYNpPaBJeHUs, OPraHU3alNii, Y4ACTBYIOIIHX B NPeA0CTABICHUH

NpeayCMOTPeHHBIX YacThi0 1 ctaTtbu 1 PenepanbHoro 3akona Ne 210-P3 rocyrapcTBeHHBIX B
MYHMUIMIAJIbHBIX YCJIYT

B3aumoneicTBue OpraHoB, MPENOCTABIAIOIIMX YCIYTH, B YaCTH OCYLIECTBICHHUS
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMO/IEUCTBUS OCYLIECTBIIIETCS COTJIACHO MyHKTA 2 yacTu 1
cratbu 7 deaepanpHoro 3akoHa Ne 210-d3, a Takke npeAocTaBIeHHE TOKYMEHTOB U HHpOpMaLUU
B clly4ae, MOpeayCMOTpeHHOM dacThio 4 cratbu 19 @enepanbHoro 3akoHa Ne 210-D3,
OCYILIECTBIISICTCSI B TOM YHCIIE B DJCKTPOHHOH (OpMe C HCIOJIBb30BaHUEM EIHMHON CHCTEMBI



MEXBETOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJEHCTBUS M IMOAKIIOYAEMBIX K HEHl PETMOHAIBHBIX
CHCTEM MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOAEHUCTBUS MO MEXBEIOMCTBEHHOMY 3aIpoCy
OpraHa, IpeAOoCTABISAIONIETO YCIYry, IOABEJOMCTBEHHON IOCYyJapCTBEHHOMY OpPraHy WIH OpraHy
MECTHOI'O0 CaMOYIIPABJICHHs OpPraHU3allM, YYacTBYIOLIEH B IPEJOCTaBIEHUU IPEIYCMOTPEHHBIX
qacTeto 1 crareu 1 @enepanpHoro 3akoHa Ne 210- @3 rocyaapCcTBEHHBIX U MyHULIUNIAIbHBIX YCIIYT,
71100 MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB.

27.6. OniiaTa rocy1apCcTBeHHOM NMOUJIMHBI 32 NPeI0CTABJIEHNE YCJIYT M YIUIATA HHBIX
iaTexei, B3MMaeMbIX B COOTBETCTBHU € 3aKOHOAaTeabCTBOM Poccuiickoii Menepanun
Omuara rocy1apCTBEHHOW MOIUIMHBI 32 MPEJOCTaBICHUE YCIYT M yIlaTa MHBIX IUIaTeXen
HE B3UMAETCHl.

27.7. llosryyeHne pe3yibTaTa NPeg0oCTABICHUS YCIYTH
B ciyyae Hamuuuss BO3MOXKHOCTH, PE3YJbTaT MPEIOCTABICHUS YCIYTd, 3aBEPEHHbBIN
YCUJICHHOW KBaJU(UIIMPOBAHHOW AIIEKTPOHHOW TOAMMCHI0 YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO
JUIa, HaTlpaBIsgeTcs 3aaBUTeNto B «JInunbiii kabunet» PIII'Y. B uHbIX ciydasix Bbliaua pe3yibTara
MPEIOCTABIICHUS YCIYTH OCYIIECTBIISETCS HA OYMaKHOM HOCHUTEIIE.

27.8. IlosryueHne cBeleHNii 0 X0/1e BbINIOJIHEHHS 3alIpoca

3asBUTENIb UMEET BO3MOXKHOCTb [T0JIy4eHHs HHPOPMALMU O XOJ€ IPEJOCTaBIECHUS YCIIyTH.

Wudopmanms o0 Xoxe NPEAOCTABICHHS YCIYyTHd HAMpaBIACTCS 3asABUTEIIO OPTaHOM,
HPEJOCTABIIAIOUIMM YCIYTY B CpOK, He MpeBblIaomuil 1 paboumii AeHb Imociie 3aBeplieHus
BBIIIOJIHEHMSI COOTBETCTBYIOLIETO JEWCTBHUSA, HA AAPEC SJIEKTPOHHOM IOYTHI WIM ITOCPEACTBOM
PIIT'Y (B cyuae, ecnu 3asBieHue nogasainock uepes PIITY).

[Ipu npenocrtaBnenun ycayru nocpenctsom PIII'Y B ynyHoM kaOuHeTe 3asiBUTENS
0TOOpa)karoTCsl CTAaTYChl 3aIpoca:

a) 3asBJIEHHE 3aperucTpUpOBaHO — MH(POpPMAIMOHHAs CHUCTEMa OpraHa BIJACTH
3aperucTpupoBaia 3asBieHue (IPOMEXYTOUHBIN CTaTyC);

0) 3asBICHME MPHHATO K PACCMOTPEHHUIO - 3asiBJICHHE MPHHATO K PACCMOTPEHUIO
(ITpomexxyTOUHBIH CTATYC);

B) MIPOMEKYTOUHBIE PE3yJbTaThl MO 3asBJIECHUIO — BBINOJIHEHUE MPOMEXYTOUHBIX 3TAIOB
paccMOTpeHHUs 3asBICHUS (IPOMEXKYTOUHBIH CTaTycC);

I) ycilyra Oka3aHa — yclyra ucnojHeHa. Pe3ynbrar nepenan B «JIM4yHbIH KaOuMHET»
3assBUTeNs ((UHANBHBIN CTATyC);

1) OTKa3aHO B TNPEAOCTABIEHUM YCIYTM - OTKa3aHO B MPEIOCTAaBICHUU YCIYIH
(punanbHBIM cTaTyC).

JIONOJHUTENBHO K CTaTycy, MH(QOPMALMOHHAs CUCTEMa OpraHa, MPeAOCTABISIOIIETO
YCIIYT'y, MOXKET IepelaBaTh KOMMEHTAPHIl.

Ecnn 3asBurens mnonxasanm 3asdBKy Ha IpenocrasiieHue ycayru depes PIIIY, To
MH(pOpMALIMI0O O XOJ€ IMPENOCTAaBICHUS YCIYyTrU 3asBUTENb MOXET NOCcMOTpeTh B «JIuuHom
kabunere» Ha PIIT'Y.

Jlnst mpocMOTpa CBEIEHHM O XOJ€ M pe3ysbTaTe MPENOCTABICHMS YCIYT'H 4epe3 JTUYHBIA
kabunet PIII'Y 3asBuTento HEOOXOUMO:

a) apropusoBatbes Ha PIII'Y (BoifTu B Tu4HbIN KaOUHET);

0) HaliTU B INYHOM KaOMHETE COOTBETCTBYIONLIYIO 3asBKY;

B) IPOCMOTPETHh HUH(POPMAIIHIO O XOJ€ U pe3yJbTaTe NMPEAOCTaBICHUS YCIYTH.

27.9. OcymiecTB/IeHHE OLICHKH Ka4eCTBA NPeI0CTaBJICHHUS YCIyTH
3agBuTensiM 00eCHeunBaeTCs BO3MOXKHOCTh OLIEHUTh JIOCTYIHOCTb U KadeCTBO
npenocrasieHust yciyru nocpenctsom PIITY, odunmansHoro caiita oprana, nmpeaocTaBisIOLIETO

yeyry.
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27.10. JocynedHoe (BHecy1eOHOE) 00:KaI0BaHNEe pellleHnid 1 1eiicTBUi (0e3aeicTBHS)
oprasna (OpraHu3amnum), 10JKHOCTHOIO JIMIA OPraHa (OpraHu3amnuun) Judo rocy1apcTBeHHOro
WA MYHHIHMIAJBHOTO CJIYKAIEero

3asBUTENSIM 00ECTICUMBACTCS BO3MOXKHOCTh JI0CYA€OHOTO (BHECYACOHOr0) 00KaTOBaHUS
pemieHuid u gAeiicTBuii (Oe3medcTBUS) opraHa (OpraHM3alyM), TOJHKHOCTHOTO JIMIIA OpraHa
npeaocrasisoniero ycayry nocpeactsom EINNY, PIITY, snekTpoHHOW MOYTH M O(PHUITHATBHOTO
caiiTa oprana, MpeJIOCTABIISIFOIIETO YCIyTy, opuimanbaoro caiita ['BY PK «M®IL]y.

28. IlopsinoK BBINOJHEHHS A/IMUHUCTPATHBHBIX NpoLeaAyp (aeiicTBHil)
MHOI0()YHKIMOHAJILHBIM LEHTPOM

28.1. UndopmupoBaHue 3asiBUTE/I€l 0 MOPSAKE NMPeI0CTABJIEHUS MyYHUIUIIAJIbLHOM
YCJIYI'M B MHOTO(YHKIIHOHAJIBHOM LIEHTPe, 0 X0/1¢ BbINIOJHEHHS 3alIPOca 0 Npe10CcTABJICHHH
MYHHMUIMIAJIbHON YCJIYTH, 10 HHBIM BONPOCAM, CBA3aAHHBIM C MPe10CTABIeHHEM
MYHMIMIAJIbHON YCJIYIH, a TAKKe KOHCYJIbTHPOBaHUe 3asiBUTeJIeH 0 MopsKe
NnpeaocTaBIeHUsI MyYHUIIMNIAJBHON YCJIYId B MHOTO()YHKIIHOHAJIBLHOM IeHTPe

[Ipu oOpamennn 3asBUTENS B MHOTO(DYHKIIMOHANBHBIM LEHTP 32 TOJIYYCHHUEM
KOHCYJbTAllMM 10  BOMNpPOCAM  MPEAOCTABICHUS  MYHHUIMMNAIBHOM  yciyrd, paOOTHHK
MHOTO()YHKIIHOHAJIFHOTO ~ LIEHTPA, OCYIIECTBISIONIMIA TPHEM JOKYMEHTOB, HWH(POPMHPYET
3asBUTEIIS:

- 0 CpOKax MpeA0CTaBICHNUS MyHUIIMIIAJIbHOW YCIIYTH;

- 0 HEOOXOIMMBIX JOKYMEHTaxX /jsi MOJY4YeHHs MYHULUMAIbHOW Yyciayru (1o BHaM
CIIPABOK);

- 0 BO3MO’XHOM OTKa3e B MPEAOCTaBICHUU MYHUIUIAIBHON YCIYTH, B Cllydae OTCYTCTBUE
JIOKyMeHTOB B Oprase 110 3anpaiinBaeMoil TeMaTHKE.

[Ipy HEOOXOAMMOCTH TMOJy4E€HHS KOHCYIbTallMM B MHCbMEHHOH Qopme pabOTHUK
MHOTO()YHKIIMOHAJILHOTO IIEHTPa PEKOMEHIYeT 3asBUTENI0 JIMYHO HANpaBUTh MHCbMEHHOE
oOpaiienue B OpraH, pa3zbsCHUB IPU ITOM MOPSAJOK PACCMOTPEHHS] MHCbMEHHOIO OOpalleHus
3asBUTENI B cOOTBETCTBUU C PenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-@3 «O mnopsinke
paccMoTpeHust oOpanieHui rpaxaad Poccuiickoit @enepauny.

28.2. [Ipuem 3anpocoB 3asiBUTeJIel 0 NPeAOCTABJICHHH MYHULIIMNIAJBHON YCIYTH U

HHBIX JOKYMEHTOB, HE00X0AMMBIX JJIsl IPeJ0CTABJICHUS MYHUIUIIAJBHONH YCIyTH

B MHOropyHKIIMOHAIBLHOM LEHTPE OCYIIECTBISETCS NpUEM 3asBICHUN U JOKYMEHTOB,
HEOOXOJUMBIX JUIsl MPEJOCTaBJICHUS MYHMLMIAIBHOM yCIyrM, a TakXke BblAada JOKYMEHTOB,
ABJIAIOIIMXCSl PE3YJIbTaTOM IMPENOCTABICHNUS MYHMIMIAIBHOW YCIYyTH TOJIBKO MpPU JINYHOM
oOpalleHnn 3asBUTENSA, JTUOO €ro MpeJCTaBUTEINs, NPU HAJIWYMU JIOKYMEHTA, YIOCTOBEPSIOILETro
JMYHOCTh MPEICTaBUTENS 3asiBUTENSA, JOKYMEHTA, yIOCTOBEPSIIONINI MOJTHOMOYMS MPEICTaBUTENS
3asIBUTEIIS.

[Iprem TOKYMEHTOB, MOJYYEHHBIX MOYTOBBIM OTIIPABIIEHUEM, JINOO B 3JIEKTPOHHOU hopme
HE JI0IyCKaeTCs.

[Ipu o6pameHn B MHOTO(QYHKIIMOHAIBHBIN IIEHTP 3asgBUTEb MPEIOCTABISIET JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 9.1. - 9.2. HacTOALIET0 aIMUHUCTPATUBHOTO PErJIaMEHTa

B xonme mnpuemMa JOKyMEHTOB, HEOOXOJUMBIX JJIsi OpraHMU3allMM MPEIOCTaBIICHUS
MYHUIIUIAIBHON YCIIyTH, paOOTHUK MHOTO()YHKIIMOHATBHOTO LIEHTpA!

VYcTaHaBnuBaeT JMYHOCTb 3asBUTENS WJIM NPEICTaBUTENs 3asBUTENS, B TOM 4YHUCIE
IIPOBEPSET JNOKYMEHT, YAOCTOBEPSIOLIUN JIMYHOCTh, JOKYMEHT, YAOCTOBEPSIOIIUN IMOJIHOMOYMS
MIPEJICTaBUTEIIS 3asIBUTEIS.

B cnyuae ecim He yCTaHOBJEHAa JMYHOCTh JIMIA, OOpPATUBIIErocs 3a IOJy4YECHHEM
OcHoBaHMeM JUIs OTKa3a B MpHEMe JOKYMEHTOB 3asBUTENS] paOOTHUKOM MHOTO()YHKIIHOHAIBHOTO
IIEHTpa SABISETCA OTCYTCTBUE JTMOO OTKAa3 B MPEAOCTABICHUH 3asBUTEIIEM OpPUTHHAJA JOKYMEHTa,
yJIOCTOBEPSIOLIETO JIMYHOCTh 3asBUTENS, NPEACTABUTENS 3asABUTENSA, a TaKXKe IPeAOCTABICHHE
HEJEWCTBUTEIBHOTO JOKYMEHTA, YAOCTOBEPSAIOILEIO JUUYHOCTD 3asIBUTENIS.



[TpoBepsieT NpaBUILHOCTH OGOPMIICHHUS 3aSBJICHUS O IPENOCTABICHUU MYHUIUIIAIBLHON
ycayru. B ciydae, ecnu 3asBUTENh CAMOCTOSITEIBHO HE 3aloNHWI (hopMy 3asiBIEHHs, MO €ro
npocb0e, pabOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPA, 3aMOJTHSET 3asSBICHUE B 3JICKTPOHHOM BHUJIE.

Ecnu B 3asBiIeHUH HE yKa3aH aJipec JIEKTPOHHOM MOYTHI 3asBUTENIA, IIpeyIaraeT (B yCTHOM
¢dopme) ykazaTh B 3asBJICHUU AAPEC SJICKTPOHHOM MOUTHI B LIEISIX BO3MOXXHOCTH YTOYHEHUS B XOJI€
IPEJOCTABICHUs] MYHHMIMIAIbHOM YCIyrM HEOOXOAMMBIX CBEICHMHM IyTeM HalpaBJIeHUs
AIIEKTPOHHBIX COOOIICHUH, a TaKXKe B IeNAX WHPOPMHUPOBAHUS O XO/€ OKA3aHUS MYHUIUIIAIHHON
YCIIyTH.

B cnydae npenocraBieHus 3asBUATENEM MOJJIMHHUKA JOKYMEHTA, IIPEACTaBICHUE KOTOPOTO
B TOJIMHHMKE He TpelOyercsi, paOOTHUK MHOIO(YHKIIMOHAJIBHOTO IIEHTpa CBEpsAeT KOIUU
IIO/VINHHUKA JOKYMEHTOB, IIPEACTABICHHBIX 3asSBUTEIIEM, C IIOJJIMHHUKAMU TAKUX JOKYMEHTOB, Ha
KOIIMU IPOCTABIIAET OTMETKY O COOTBETCTBMM KOIMM JOKYMEHTA €ro IOJUIMHHHUKY 3aBepsisi ee
CBOCH TMOAINMUCHIO C YKa3aHUEM JOJDKHOCTH, (paMWiIMM M MHUALOUAIOB. [IOATMHHMK JOKyMEHTa
BO3BPALIAETCS 3asBUTENI0, a KOMUSA NMPHUOOINAETCd K KOMIUIEKTY JOKYMEHTOB, IE€pe/laBacMbIX B
Opras.

Kommiektyer 3asiBieHHe W HEOOXOAMMBIE JOKYMEHTHI (Jjajiee - KOMIUIEKT JOKYMEHTOB),
COCTAaBJISISl PACIIUCKY IIPUHATHIX KOMIUIEKTOB JIOKYMEHTOB B JBYX 9K3E€MIUIAPAX, KOTOPAsk COAEPKUT
IIEPEUYCHb IPEIOCTABICHHBIX 3asBUTEIEM JIOKYMEHTOB, C YKa3aHMEM JaTbl U BPEMEHU HX
IIPENOCTABIICHNUS, U IPUKPEIUISAET €0 K 3asBICHUIO.

Beigaer  3agBUTENI0O  OOMH  JK3EMIUILP PAcHMCKM B IOATBEP)KIEHUE  IPUHATHSA
MHOTO(QYHKIIMOHAJIbHBIM LIEHTPOM KOMIUIEKTa JOKYMEHTOB, IIPEIOCTABJIECHHBIX 3asBUTEIIEM,
BTOPOH 3K3EMIULIP PacUCKU nepenaercs B OpraH ¢ KOMIIEKTOM JOKYMEHTOB.

CooOmraer 3asBUTENIO O JaTe IMOJYyYCHUS Pe3ysibTaTa MYHUIMNAIBHOW YCIYTH, COTJIACHO
IYHKTY 7.1. HacTosiero AJMUHUCTPATUBHOIO pErjlaMeHTa.

B cpok, He mpeBblmaronuii 2 pabouux JHEH, CIeAYIOIUX 3a JHEM IpHeMa KOMIUIEKTa
JOKYMEHTOB, S3KCIEAUTOPOM MHOTO(QYHKLIMOHAIBHOTO ILIEHTPA WIM HHBIM YIOJIHOMOYEHHBIM
JUIIOM  MHOTO(QYHKIMOHAIBHOTO  LIEHTPA, KOMIUIEKT JIOKYMEHTOB, HEOOXOIUMBIX  JUIs
IIPEIOCTaBIEHUSI MyHULIUTIAIbHON yCIyru nepeaaercsa B Oprax.

IIpueM JOKYMEHTOB OT O3KCHEAUTOpa MHOTO(YHKIMOHAJIBHOIO LEHTpa WM HHOIO
YIOJHOMOYEHHOTO JIMLAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OCYIIECTBIAETCS COTPYJHUKAMU
Oprana BHE o4epenu.

B xonme mpuema OKyMEHTOB OTBETCTBEHHOE JHL0 OpraHa, mpoBepsieT KOMIUIEKTHOCTb
JOKYMEHTOB B TPHUCYTCTBHUM HKCHEIUTOpPAa MHOTO(YHKIIMOHAJIBHOIO IIEHTpa WM HHOTO
YIOJIHOMOYEHHOTO JIMIla MHOTO(YHKIIMOHAIBHOT'O IIEHTpA.

B cnydae oTCyTCTBHS JOKYMEHTOB, YKa3aHHBIX B PACIIHUCKE, OTBETCTBEHHOE 10 Opraxa, B
IPUCYTCTBUH IKCIEIUTOPAa MHOTO(PYHKIMOHAIBHOTO LEHTPa WJIM MHOIO YHOJHOMOYEHHOIO JIMIa
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, JAENaeT COOTBETCTBYIOIIYIO OTMETKY B CONPOBOJUTEIHHOM
peectpe.

OavH 9K3eMIUIIp COMPOBOJUTENBHOIO PEECTpa NEPENABAEMBIX KOMIUIEKTOB JIOKYMEHTOB
ocTaercsi MHOTO(QYHKIMOHAJIBHBIM IIEHTPOM C OTMETKOW, JOJDKHOCTHoro muma Opraxa,
OTBETCTBEHHOT'O 3a IMPENOCTABICHUE MYHUIUIAIBHON YCIyrd, O MOJY4YEHHUH, C YKa3aHUEM JaThl,
BPEMEHHU U MOJINKUCH JINLIA, TPUHSABIIETO JOKYMEHTHI.

B cnydae oTkasza B mpueme JOKyMEHTOB OT HKCHEIUTOpPa MHOTO(YHKIIMOHAIBHOTO IEHTPa
WIA YIOJIHOMOYEHHOIO JIMIA MHOTO()YHKIIMOHAJIBHOIO LEHTpa, AOJKHOCTHOe iuuno Oprasa,
HE3aMeJUIMTENbHO, B MPUCYTCTBUHM SKCIEAUTOPAa MHOTO(QYHKIMOHAIBHOTO ILIEHTpa WM HHOTO
YIOJIHOMOYEHHOTO JINI[a MHOTO()YHKIIMOHAJIIBHOTO IIEHTpPA, 3allOJIHAET yBEIOMIICHHE 00 OTKa3e B
nprueMe OT MHOTO(YHKIIMOHAIBHOTO IIEHTpa 3asBJICHUS U TOKYMEHTOB, MIPUHSATHIX OT 3asBUTENS C
yKa3zaHueM npuuuH(bl) OTKa3a B IPUEME.

28.3. Beiiaua 3asiBUTENI0 pe3y/ibTaTa NPEeA0CTABJICHUSI MYHHMIMIIAJBHON yCJIYIH, B
TOM 4YHCJIe BbIIa4a JOKYMEHTOB Ha 0yMa:KHOM HOCHTeJIe, IOATBEP KAAI0IIUX COAepKaHue
3J1eKTPOHHBIX I0KYMEHTOB, HANIPABJICHHBIX B MHOTO()YHKIIHOHAIBHBIH LEHTP M0
pe3yJbTaTaM NpPeAoCTaBJICHHUs TOCYIAPCTBEHHBIX M MYHHIIUNIAJIBHBIX YCJIYI OpraHaMH,



NMPeI0CTABISKIIUMHY FOCYAAPCTBEHHbIE YCJIYTH, M OPraHaMM, NPeI0CTABJSIOIMMU
MYHHMIHMNAJbHbIE YCIYTH, 4 TAK/Ke BbI1a4a JOKYMEHTOB, BKJII0Yasl COCTABJIEHHE HA
OyMa:KHOM HOCHUTeJIe U 3aBepPeHHe BbINMCOK U3 HH(POPMALMOHHBIX CHCTEM OPraHoOB,
NPeI0CTABISIONIMX IOCyJapCTBEHHbIE YCIYTH, 1 OPTaHOB, NIPEA0CTABJISIIOIIUX
MYHUIIUNIAJIbHBIE YCIYTH

[lepenava  Opranom  pe3yjibTaToB  OKa3aHUS  MYHHUIMIAIBHOW  YCIYIM B
MHOTO()YHKIIMOHAJILHOM LIEHTPE OCYILIECTBISICTCS HE MO3AHEe 2 pabouMx JHEH, CIeAYIOIUX 3a
JTHEM OKOHYaHHS, YCTaHOBJIEHHOTO JEWUCTBYIOIIMM 3aKOHOJATEIbCTBOM CpPOKa MPEIOCTaBIICHUS
MYHULIMTIAJBbHOW YCIYTH.

JomxkHocTHOoe nuio OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHHUIUIIAIBLHON YCIYyTH,
MOCPEACTBOM TeNe(OHHON CBSI3H, YBEAOMIISIET MHOTO()YHKIMOHAIBHBIM IIEHTP O TOTOBHOCTH
pe3ysibTaTa MyHUIIUIIAIBHOHN YCIIYTH;

B cnydae mpuHsATHS pemieHuss 00 OTKa3e B MPEIOCTABICHUH MYHHUIUIAIBHON YCIyTH
Oprana, aomwkHocTHOe auno OpraHa B MHCbMEHHOM BHJE YBEIOMIISET 3asBUTENSI O TaKOM
pelieHur, C yKa3aHWeM MPUYUH MPUOCTAHOBJICHHS, OTKa3a MPEJAOCTABICHUA MYHHUIUIAIBLHOMN
YCIIYTH.

JomxkHocTtHOoe o OpraHa, nepefaeT B MHOIO(DYHKUHMOHAJIBHBIM LEHTP pe3ysbTar
MYHUIIMIIAJTLHON YCIIYTH Ha OCHOBAHHUH COIPOBOIUTENHLHOTO PEECTPa, C YKa3aHHEM J1aThl, BpEMEHH
U TOJIHCH DKCIEAUTOPA MHOTO(PYHKIIMOHAIBHOTO IIEHTPAa WM WHOTO YIIOJHOMOYEHHOTO JTHIA
MHOTO(YHKIIHOHATBHOTO [EHTPA, IPUHSBILETO JOKYMEHTHI.

[Ipu oOpamieHun 3asBUTENS WM TIPEIACTABUTENS 3asBUTENSI 32 PE3yJbTATOM OKa3aHUs
MYHUILIUIIAJTLHOW YCIYTH B MHOTO(YHKIIMOHANBHBIM LEHTP, PaOOTHUK MHOTO(YHKIIMOHAIBHOTO
LEHTpa:

- YcTaHaBIMBaeT JTUYHOCTh 3asBUTEN WU MPEICTABUTENS 3asBUTENS, B TOM YHUCIE
MIPOBEPSIET IOKYMEHT, yIOCTOBEPSIIOLIUIN JTUYHOCTB;

- [IpoBepsieT MOJHOMOYUS IPEICTABUTEINS 3asBUTEINS IEHCTBOBATh OT UMEHH 3aBUTENS MIPU
MOJIy4YEeHUH JOKYMEHTOB;

- 3HaKOMHUT 3asABUTENS WA TMPEJACTABUTEIS 3asgBUTEISI C TIEPEUYHEM BBIJABAEMbIX
JTOKYMEHTOB (OTJIalllaeT Ha3BaHUsSI BHIIABAEMbBIX IOKYMEHTOB);

- Beitaer 1OKyMEHTHI 3asBUTEITIO WK TIPEICTABUTEIIIO 3asIBUTEIIA.

Ha xonuu 3ampoca genaer OTMETKY O BbIJaBAEMBIX JOKYMEHTAX, C YKA3aHUEM MX NEPEyHs,
MPOCTABJISIET CBOM (PAMUJIMIO M WHUIMAIBI, JOKHOCTh W moanuck, ®.MN.O 3asButens umm ero
MPEACTABUTEINS U MPEJIaraeT MpoCTaBUTh MOANKCH 3asSBUTEIIA.

Ecim  mpu  momydeHunm — 3asBHTENeM — pe3yidbTaTa  MYHUIMMNAIBHOW  YCIYyTd B
MHOTO(QYHKIIMOHATHHOM IIEHTpPE, 3asBUTENEM WM MPEICTAaBUTEIIEM 3asBUTENS] BBISBICHBI
omnevaTrku U (WIM) OMMOKUA B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIIMIAIBHOU YCIyTH
JIOKyMEHTaX, paOOTHUK MHOTO(YHKIIMOHAILHOTO IIEHTpa MpeaaraeT 3asBUTEN0 OOpaTUThCS 3a
WCIIpaBJICHUEM OIEeYaTOK U (MJIH) OIIMOOK HermocpeacTBeHHO B OpraH, MpeI0CTaBUBIIUMA YCIIYTY.

Ecnn 3asBUTENh WM TPEACTABUTENb 3asBUTENI OTKA3bIBACTCS IMOJy4aThb pe3yJbTaT
MYHHUITUTIATFHON YCIYTH, a TaKKe OTKA3bIBAETCS MPOCTABJISITH CBOIO TOJIMUCH B IMOJTBEPIKICHHE
MONTyYeHUs, pe3ylabTaT YCIyTd He BbIAaeTcsa. PabOTHUK MHOTOQYHKIIMOHAIBHOTO IEHTpa
MPOCTAB/ISIET HAa OMHCH OTMETKY 00 OTKa3e MOJy4YeHMsl pe3yjbTaTa MYHHUIMIAIbHOM YCIyTH, C
yKa3aHWeM TMPUYHHBI, OO0 00 OTKa3e B MPOCTABJICHUU 3asBUTEIEM CBOEH MOAMUCH, YKa3bIBas
CcBOIO JOomKHOCTH, ®.1.0. 1 MoaICE.

MHOropyHKIIMOHATBHBIA I[EHTp OOecleynBaeT XpaHEHHWEe TMoyydeHHbIX oT Oprana
JIOKYMEHTOB, MPETHA3ZHAYCHHBIX JIJIs1 BBIAAYN 3asBUTEIIO WM MPEJCTABUTEIIO 3asIBUTENS, a TAKKe
HANPAaBISIOT IO pPEecTpy HeBOCTpeOOBaHHBIE TOKyMEHTHI B OpraH, B CpPOKH, OIpEIeICHHbBIE
COTJIAaIEHUEM O B3aNMOJECHCTBHH.

28.4. Unble gecTBUS, HEOOX0AMMBIE JISl IPEA0CTABJCHUS] MYHHMIMIIAJBHON yCIyIrd, B
TOM YHCJIe CBA3aHHbIE C IPOBEPKOM 1eCTBUTEIbHOCTH YCHJICHHON KBAJIU(PUIUPOBAHHOM
3JIEKTPOHHOM MOANKUCH 3asIBUTEJISA, UCIOJIH30BAHHOW NPH 00pALEHUN 32 MOJTy4YeHHeM
MYHHIHMIAJTbHON yCJIYIH, a TAKKE C YCTAHOBJICHHEM NepeYHsl CPeICTB YA0CTOBEPSIOIIHX



LHEHTPOB, KOTOPbIE I0NYCKAIOTCA 1JIsl HCI0JIB30BAHNS B 1eJIIX 00ecledeHUusl YKa3aHHOM
NPOBEPKH
[Tpuem 1OKyMEHTOB, TIOJTYYE€HHBIX B AJIEKTPOHHON (hOpME HE JIOITYCKACTCH.

29. llopsiok McHpPaBJIeHUs AONMYLIEHHBIX 0M€YaTOK U OIINOOK B BHIIAHHBIX B
pe3yJbTaTe MpeJ0CTaBJIeHH MYHHIUIIAIbHON yCJIyTH JOKYMEeHTaxX

29.1. OcHoBaHMEM /Ui Hadaja aJIMHUHUCTPATUBHOM MPOLIETYpHl SABISETCSA IPEICTABICHUE
(HanpaBieHue) 3asBuTeneM B Oprad B IPOU3BOJILHON (hopMe 3asiBJI€HUS 00 UCIPABICHUN OIIEYaTOK
U (unu) omuOOK, AONYHICHHBIX B BBIIAHHBIX B pE3yJbTaTe MPEJOCTABICHUS MYHUIUIAIBHON
YCIYTH JOKYMEHTaX.

29.2. JIomKHOCTHOE JIMLO CTPYKTYpHOro mnoapasjeneHus OpraHa, OTBETCTBEHHOE 3a
IpPEJOCTaBIEHUE MYHUIMNAIbHOM  yCIYr'M, paccMaTpUBaeT 3asBICHHE, IPEJCTaBICHHOE
3asBHUTEJIEM, U MPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEIACHUN B CPOK, HE MPEBBIMAIOIINN
2 pabouux JHEN ¢ JaThl PErUCTPali COOTBETCTBYIOIIETO 3asBICHUS.

29.3. KpureprueM NpuHSATHS pEIICHUS 110 aIMUHICTPATUBHON MPOIEype SIBISCTCS HATMUNE
WM OTCYTCTBHUE TaKHX OMEYaTOK U (MJIHM) OIIHUOOK.

29.4. B ciydae BBISIBICHHS JAONYLIEHHBIX ONEYAaTOK M (W) OomMOOK B BbIAAHHBIX B
pe3yibTare MPEeAOCTABICHUS MYHULUNAIBHOW yCIYrM JIOKYMEHTax JOJDKHOCTHOE JIUIO
CTPYKTypHOro mnojapaszzaeneHuss OpraHa, OTBETCTBEHHOE 3a MPENOCTaBICHHE MYHUIMIAIbHON
YCIIYTH, OCYIIECTBIISIET UCIIPABICHUE U 3aMEHY YKa3aHHbIX JJOKYMEHTOB B CPOK, HE IIPEBbIILIAOIINN
5 pabounx JHEW ¢ MOMEHTA PErHCTPAIIH COOTBETCTBYIOIIETO 3asBICHHMS.

29.5. B ciydae OTCYTCTBHMs oOmne4yaToKk M (Wid) omMOOK B JOKYMEHTaX, BBIJAHHBIX B
pe3yibTare IMpeloCTaBICHUS MYHUIUNAIBbHON YCIyrd, JMAOJDKHOCTHOE JIMIIO CTPYKTYpPHOTO
noapasnenenuss Oprana, OTBETCTBEHHOE 33 MPEAOCTaBIEHHNE MYHUIIUIAIBLHON YCIIyTH, MMCBMEHHO
COOOIIAET 3asBUTEIIO0 00 OTCYTCTBUHU TAKUX OMNEYATOK U (MJIM) OMHUOOK B CPOK, HE TIPEBBIIIAIOIINMA
5 paboumx AHEH ¢ MOMEHTa PErUCTPallMi COOTBETCTBYIOLIETO 3asIBICHHS.

29.6. PesynpTaToM aJIMUHHCTPATUBHOW IpOLENyphl SBISETCS BblAaya (HAIpaBJeHUE)
3asIBUTEIII0 MCIPABICHHOIO B3aMEH paHee BBLAAHHOIO JOKYMEHTA, SIBJISIOLIETOCs pPe3yIbTaToM
NPEJOCTaBICHUs] MYHULUNAIBHOW YCIYTM, WM COOOIIEHHEe 00 OTCYTCTBUM TaKHUX OMNEYaTOK M
(unm) onooK.

B cnyyae BHeceHMs U3MEHEHHMH B BbUIAHHBIH 10 pe3yiabTaTaM MpPeJOCTaBICHUS
MYHUIUIATBHON YCIYTH JOKYMEHT, HalpaBJICHHBIH Ha HCIPABICHHE OIIMOOK, JOMYIIEHHBIX IO
BuHe OpraHa, MHOrO(QYHKIIMOHAJIBHOTO LIEHTPa U (MJIM) JODKHOCTHOTO juua OpraHa, paboTHUKA
MHOTO(YHKIIMOHAIBHOI'O LIEHTPA, IJ1aTa C 3asBUTEINSI HE B3UMAeTCS.

IV. (I)OpMI)I KOHTPOJIA 32 HCITOJTHEHUEM A/IMUHUCTPATUBHOI0 pErjiaMmeHTa

30. [Topsinok ocyniecTBIEHUS TEKYIEr0o KOHTPOJIsI 32 CO0/II0IeHueM U UCTIOJIHEHHeM
AOJKHOCTHBIMH JIMIIAMH MOJI0KEHUH aIMMHUCTPATUBHOIO PerjiaMeHTa U MHbIX
HOPMATHBHBIX PABOBBIX AKTOB, YCTAHABJIUBAIOIIMX TPEOOBAHUSA K NMPET0CTABIEHUIO
MYHUI[UNIAJTbHOH YCJIYTH, 4 TAKKe NIPUHATHEM UMH pelleHu i

30.1. Texymuii KOHTPOJIb 32 COOIOACHUEM TTOCIICIOBATEIFHOCTH ICUCTBHH, ONPEICIICHHBIX
aIMUHUCTPATUBHBIMU TPOIEAYpaMH, IO MPEJOCTABICHUI0 MYHULUNAIBHOW YCIyru (najnee —
TEKYIIUHA KOHTPOJb) OCYIIECTBISETCS 3aMECTHTENIeM TJaBbl aaIMHUHHUCTpanuu OpIOBCKOTO
CENbCKOro TMoceNeHusl. TeKyluid KOHTPOJIb OCYHIECTBISIETCS NYTEM MPOBEAEHUS IPOBEPOK
COOJTIOICHHST ¥ MCTIOJTHEHUSI MYHUIIMITAIIbHBIMU CITYXKaIllTUMHA aIMUHUCTPATUBHOTO PErjlaMeHTa U
WHBIX HOPMATHUBHBIX TIPABOBHIX AaKTOB, YCTAaHABIMBAIONIMX TpeOOBaHUS K TPEJOCTABICHHUIO
MYHUILIMTIAJTbHON YCIYTH.

31. [lopsiA0K ¥ MEPUOAUYHOCTH OCYIECTBJIEHUS MJIAHOBBIX M BHENJIAHOBBIX IPOBEPOK
MOJIHOTHI M Ka4eCTBA NMPeI0CTABJICHNSI MyYHUIIUNIATbHOMH YCJIYTH, B TOM YK CJIe OPSI0K U
(opMBbI KOHTPOJISI 32 OJTHOTON U Ka4eCTBOM NpPeA0CTaBJIeHUSI MyHHIMIAIbHON yCJIyTH



31.1. KoHTponb 3a MOJHOTOW M KayeCTBOM IIPEIOCTABICHUS MYHHULMIAJIBHOW YyCIyru
BKJIIOYAET B ce0s1 MPOBEJCHHUE MJIAHOBBIX MIPOBEPOK (OCYIIECTBIISAETCS HA OCHOBAHUU T'OJIOBBIX HIIU
KBapTaJbHbIX IUIAHOB paboThl OpraHa) ¥ BHEIUJIAHOBBIX IIPOBEPOK, B TOM YHCJE IIPOBEPOK I10
KOHKPETHBIM oOpateHusiM rpaxkaad. [Ipu nposepke paccMaTpuBarOTCs BCE BOIPOCHI, CBSI3aHHbBIE C
IPEOCTaBICHUEM MYHHIMIIATBHON YCIIyrH, (KOMIUIEKCHAsI MPOBEpKa) MO0 OTJENbHBIE BOIPOCHI
(remaTuyeckass IpoBepka). DBHemIaHOBBIE NPOBEPKM  OCYIIECTBISIIOTCS HAa  OCHOBAHUU
pacniopsbkeHus Oprana. Ilo pe3ynpraTam KOHTpOJIS, IPU BBISBICHUM JOIYIIEHHBIX HapyIICHUH,
3aMecTUTeNb TIaBbl OpraHa NPUHUMAET pelleHue 00 MX YCTPaHEHUH U MEpbl 10 HaJIOKEHHIO
JUCHUTUTMHAPHBIX B3BICKAHUM, TaK)K€ MOTYT OBITh JaHbl yKa3aHUS 1O MOATOTOBKE MPEIJIOKECHHUH
110 U3MEHEHHUIO MOJIOKEHUH aJIMUHUCTPATUBHOIO PETJIAMEHTA.

Cpok npoBeicHUs] TAaKUX POBEPOK HE JOJIKEH MpeBbiaTh 20 KaJleHIapHbIX JTHEH.

32. OTBeTCTBEHHOCTH A0/LKHOCTHBIX Jinl Oprana 3a pemeHus u AeiicTBUs
(0e3neiicTBUE), NPUHUMAeMble (OCYlIeCTBJISIeMble) UMM B X0/1€ IIPeI0CTABJIECHUS
MYHMIHMNAJIBHON yCJIYTH

32.1. KoHTponb 3a mpenocTaBIeHHEM MYHULUNAIBHOW YCIyrM BKJIIOYaeT B cels
IIPOBEJICHUE MIPOBEPOK, BHISBICHUE W YCTPAHEHUE HApYILIEHUM NpaB 3asBUTEIEH Ha BCEX 3Tarax
IPEOCTaBIIEHUs] MyHULMNIAIBHONW yciayru. IlpoBepka mpoBOIUTCS MO KaKAOHM jkanobe rpakiaH,
noctrynusiield B OpraH, Ha aelicTBue (0e3/1eHCTBUE) MyHULIMITAJIBHBIX CIYXKAIIUX, OTBETCTBEHHBIX
3a MpeloCcTaBIeHne MyHULIMNalbHON ycinyru. Ilpu npoBepke (akToB, yKa3aHHBIX B ’kajio0e, MOT'YT
paccMaTpuBaThCs BCE BOIPOCHI, CBSI3aHHBIE C IPEIOCTABIIEHUEM MYHULIUIIAIbHON YCIYTH.

IlepcoHanbHass OTBETCTBEHHOCTh MYHUIMIAIBHOIO CIYXallero, OTBETCTBEHHOIO 3a
NPEOCTaBICHNE MYHHLIUIAIBHOW YCIYrH, 3a COOJIOJEHHEM CPOKOB M TIOPSIKA IPOBEACHUS
a/IMUHUCTPATUBHBIX MPOLEAYP, YCTAHOBIEHHBIX aJJMUHUCTPATUBHBIM PErIIAMEHTOM, 3aKpernsiercs
B UX JIOJDKHOCTHBIX UHCTPYKIIUSX.

JIOJDKHOCTHBIE JIMIA, MPEJOCTaBIAIONME MYHHLMIIAIBHYIO YCIYTY, HECYT NEpCOHAIbHYIO
OTBETCTBEHHOCTb 32 HEOKa3aHHUE IMOMOIIM HHBAJIMJAM B TMPEOJOJCHUH OapbepoB, MEIIAIOLINX
MOJIyYEHUIO0 MU MYHULIMIIATBHON YCIyTH HapaBHE C APYTUMU JINLIAMHU.

33. IloJ10:keHus1, XapaKTepu3yolue TpeOOBaHusl K MOPSAKY U (popMaM KOHTPOJIS 3a
NpeJoCTaBJIeHHeM MYHHIIMIIAJIbHOM YCJIYIH, B TOM YHCJI€e CO CTOPOHBI I'PAMKIAH, HX
o0beJUHeHHIl U OpraHu3auui

33.1. Jlna ocymiecTBIE€HHs KOHTPOJSA 3a IPENOCTABICHUEM MYHHUIUNAIBHON yCIyru
rpaxaaHe, uX oObeIMHEHUS U OpraHU3alMi UMEIOT MPaBO HANpaBisATh B OpraH WHIUBUAYaIbHbIE
U KOJUIEKTHBHBIE OOpallleHHs C MpeUIOKEHUSAMH, PEKOMEHAALUSAMHU IO COBEPIIEHCTBOBAHHIO
KayecTBa W MOpsi/IKa MPEeIOCTaBIEHUSI MyHUIIMIAIBHON YCIIyTH, a TaKKe 3asBJIECHUS U KaJoObl C
cooOuieHneM © HapyuleHuu cnenuanucramu OpraHa, mnonoxkeHuidt PerinameHTa M MHBIX
HOPMAaTUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TpeOOBaHHA K  IMPEJOCTaBICHHUIO
MYHUILIMIIAJILHON YCITyTH.

33.2. KoHTponp 3a MNpEAOCTABICHHEM MYHHLUIIAIBHOM YCIYTHM CO CTOPOHBI Tpa)KaaH
OCYILECTBIISICTCS MyTeM MOJy4eHUs MHPOpPMAIMK O HAIWYMM B JeHcTBUsAX creruaniuctoB Oprana
HapyILIeHUH MOoJIoKeHUH PermameHTa U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTaHABIIMBAIOIINX
TpeOOBaHUS K MPEAOCTABICHUIO MYHULIMTIAIEHON YCITYTH.

33.3. KoHTponb 3a mpeAocTaBiIeHHMEM MYHHUIMIAIBHBIX YCIYT CO CTOPOHBI OOBEAMHEHUMN
rpaXJaH W OpraHu3alfii OCYLIECTBISETCS B Cllyyae MPEACTABICHHUS THUMU OOBEIUHEHUSMH U
OpraHMu3alUsIMU UHTEPECOB 3asBHUTENCH MyTeM IMONy4eHHUs MHPOPMAIMK O HAJUYUU B JEUCTBUAX
cnenuanuctoB OpraHa HapylmIeHMM TMONOXeHUM PerimameHTa M MHBIX HOPMAaTHBHBIX IPAaBOBBIX
aKTOB, YCTaHABJIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHNIO MYHUIIMIIAILHON YCIIYTH.

V. JocyneOHblii (BHeCy1eOHbINH) MOPSIA0K 00/KAJTOBAHUSA PellIeHUI U AeilcTBUl
(Oe3neiicTBHS) OpPraHa, NPeAOCTABJSIOIIECI0O MYHHIIUTIAJIBHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBLHOTO EHTPA, a TAKKe UX J0JKHOCTHBIX JHUII, FTOCYAaPCTBEHHbIX
CJIyKaIMX, pa00OTHHKOB



34. Undopmanms 1Ji5 3asiBUTEJIA 0 €ro NMpaBe MoAaTh KaJI00y

34.1. 3asBuTens UMeEET MpaBo Ha OOKaloBaHME AeWCTBUI (Oe3neiicTBust) Oprana, a Takxe
€ro JOJHKHOCTHBIX JIUL WM MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, paOOTHUKA MHOTO()YHKIIHOHAILHOTO
[IEHTPa B JOCY1eOHOM (BHECYI€OHOM) TIOPSIKE.

34.2. I'paxkane UMEIOT paBoO 00paIaThCs JIMYHO, a TAKXKE HAMPABJIATh UHIWBUIyaIbHBIEC U
KOJJICKTHBHBIE OOpaleHus, BKJIOYas OOpamieHusi OObEIMHEHWI TIpaxaaH, B TOM YHUCIE
IOPUAMYECKUX JIMI, B TOCYAApCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHUS,
MHOTO(YHKIIMOHAJIBHBIA ~LEHTP W WX JIOIDKHOCTHBIM JIMLAM, B TOCYyJapCTBEHHBIE U
MYHULIUTIAJIbHBIE YUPEKICHHS, U MHBbIE OpPraHU3allud, Ha KOTOPHIE BO3JIOKEHO OCYIIECTBIICHUE
nyOJIMYHO 3HAUYUMBIX (DYHKIMH, U UX TOJKHOCTHBIM JIMIIAM.

343. TI'paxnmane peanu3yloT TIpaBO Ha oOpaiieHne CBOOOJHO H  JOOPOBOJIBHO.
OcymiecTBieHne TpakJaHaMu TpaBa Ha oOpalleHue He JOJDKHO HapyllaTh IpaBa U CBOOOJBI
JIPYTUX JINLI.

35. IlpeameT xan00bI

35.1. Hapymenue cpoka perucrpaiuu 3amnpoca (KOMIUIEKCHOTO 3aIpoca) O MpeoCTaBICHIN
MYHHULIMIIAJILHOU YCITyTH.

35.2. Hapymienue cpoka mpenocTaBiIeHUsT MyHHITUNIAIBHOW yciyrd. B ykazaHHOM ciydae
nocyneOHoe (BHecyneOHOoe) oO)kaloBaHHE 3asBUTENIEM peLIeHUH u AeicTBuil (Oe3aeiicTBus)
MHOTO(QYHKIIMOHAIBHOIO IIEHTpa, pabOTHMKAa MHOIO(pYHKLIHMOHAJIBHOIO LIEHTpa BO3MOXXHO B
cilyyae, eclii Ha MHOTO(YHKIMOHAJIbHBINA LIEHTP, pelieHust u JeiictBus (0e3aeiicTBue) KOTOpOro
00KayloTCsl, BO3JIOKEHA (PYHKIHMS MO TPEAOCTABICHHIO COOTBETCTBYIOIIEH MYHUIMITAIHHON
yCIyrd B OJHOM 00bEMe B MOPSIJIKE, ONpeieIeHHOM yacTbio 1.3 cratbu 16 depepanbHOro 3aKoHa
Ne 210-@3.

35.3. TpeGoBaHue y 3asBUTENsS JOKYMEHTOB WJIH HHPOpPMALUU JIMOO OCYLIECTBICHUS
JNENCTBUH, MPENCTABICHUE WM OCYLIECTBJICHHE KOTOPBIX HE MPENYCMOTPEHO HOPMaTUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®@enepanuu u (unm) Pecny6muku KpbeiM, MyHUIUTATbHBIMU
IIPABOBBIMU aKTaMH JUIS IPEOCTaBICHHS] MyHULIUIIAIIBHON YCIIYTH.

354. Ortka3 B mnpuemMe JOKYMEHTOB, IPEJOCTaBICHHE KOTOPBIX IPELYCMOTPEHO
HOPMAaTHBHBIMU TpaBOBbIMH akTamu Poccuiickoir @enepanun u (wim) Pecny6nuku Kpbiwm,
MYHUIIMNIAJbHBIMA IPABOBBIMU aKTaMH I TPEJOCTaBICHUS MYHULUNAIbHOM YyCIyrH, ¥y
3asIBUTEIIS.

35.5. OTka3 B MNpeAOCTaBICHWH MYHULMIAIBHOW YCIyTH, €CIM OCHOBaHHUS OTKa3a He
NpPeIyCMOTPEHbI (efepabHBIMU 3aKOHAMH M TMPHUHATBIMH B COOTBETCTBUM C HUMH WHBIMHU
HOPMaTUBHBIMM TpaBOBbIMU akTamMu Poccuiickoit ®enepauuu u (wnim) Pecnybmuxu Kpbim,
MYHUIUNAIbHBIMU TPAaBOBBIMM aKTaMH. B  yka3aHHOM ciydae pgocyneOHoe (BHecyaeOHOe)
00xajloBaHuE 3asBUTEJIEM pEIIeHUN U JeicTBui (6e3aeiicTBHS) MHOTO(QYHKIIMOHAIBHOIO LIEHTPA,
paboTHHKA MHOTO(YHKIIMOHAJILHOTO IIEHTPa BO3MOXKHO B ClTy4yae, €Clii Ha MHOTO()YHKITMOHAIbHBIN
LEHTp, pelleHus U JedcTBus (0e37eiicTBHE) KOTOPOTo OOXKaIyTCS, BO3JOKe€Ha (YHKIUS IO
IPEOCTABICHUIO COOTBETCTBYIOIIMX MYHHIMMAJIBHBIX YCIYT B TOJHOM OOBEME B MOpSJKe,
onpeaeneHHoM yacTeio 1.3 cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3.

35.6. 3arpeboBaHue C 3agBUTENS NPU MPEAOCTABICHUNA MYHHUIMIIAIBHON yCIyTH IUIAThl, HE
MPEelyCMOTPEHHONM HOPMATHUBHBIMHU IpaBoBbIMU akTamMu Poccuiickoit ®enepauuu u  (Uin)
Pecny6nuku KpbsiM, MyHHIIMTIAIEHBIMU TIPABOBBIMHU aKTaMHU.

35.7. Otka3 opraHa, IpeIOoCTaBISAIOIIEr0 MYHUIUIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIHIA
OpraHa, TpEAOCTaBIAIONIET0 MYHULIMNAIBHYIO YCIYry, MHOTO()YHKIIMOHAIBHOTO ILIEHTPA,
paboTHMKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa B HCHPABICHUU JOMYIICHHBIX MMM OIEYaTOK H
OMOOK B BBIJAHHBIX B pe3yJibTaTe MPEAOCTABICHHUS MYHUIMIAIBHON yCIyrH JOKyMEHTax JH0o
HapylIeHHE YCTAaHOBIIEHHOTO CpOKa TakuX ucHpasieHuil. B ykasanHoMm ciydae nocyneOHoe
(BHecyneOHOE)  oOkanoBaHHME  3asABUTENEM  pemieHud W JedctBuil  (Oe3meiicTBus)
MHOIO()YHKIIMOHAJILHOTO IIEHTpa, paOOTHHKA MHOTOQYHKLIMOHAJIBHOIO LEHTPAa BO3MOYKHO B
cllyyae, eclii Ha MHOTO(YHKIMOHAJIBHBINA LIEHTP, pelieHust U neiicTBus (0e3eiicTBUE) KOTOPOTo



00XaIyIOTCSI, BO3JOXKE€Ha (QYHKIUS MO TPEJOCTABICHUIO COOTBETCTBYIOMIMX MYHHIIHITAIEHBIX
yCIIYT B TIOJTHOM O00OBEME B TIOPSIZIKE, ONpeACcICHHOM YacThio 1.3 ctateu 16 deaepanbHOro 3aKoHa
Ne 210-@3.

35.8. Hapymenne cpoka wWiIM TMOpsAIKa BbIJJaYd JOKYMEHTOB IO pe3yjbTaram
IIPEIOCTABIEHUS MYHULIUIIAIbHON YCIYTH.

35.9. IlpuocraHoBiieHME NPEAOCTaBICHUS MYHULMNAIBHON YCIYTH, €CJIM OCHOBaHUSA
MPUOCTAHOBIICHUSI HE TIPEyCMOTPEHBI (peiepabHBIMU 3aKOHAMH U MPUHATHIMUA B COOTBETCTBHH C
HUMU UHBIMU HOPMATHBHBIMHM IpaBOBbIMH akTamMu Poccuiickoit @enepanuu u (min) Pecny6onuku
KpbIM, MyHUIIUIIaBHBIMH TIPAaBOBBIMH aKTaMu. B ykazaHHOM citydae pocyzneOHoe (BHecyneOHOe)
o0xkaioBaHUE 3asBUTEJIEM pEIICHUN U AeicTBuil (6e3aeiicTBHS) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA,
paboTHHKA MHOTO(YHKIIMOHATILHOTO IIEHTPa BO3MOXHO B Cllydyae, €Clii Ha MHOTO()YHKITMOHAIbHBIN
IEHTP, peIIeHHs W JercTBHs (Oe37eHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HAa (YHKIUS TI0
NPEJOCTABICHUIO COOTBETCTBYIOIIUX MYHHIMIIAIBHBIX YCIYr B IIOJIHOM OOBbEME B TOPSIKE,
onpeaeneHHoM 4yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210 — @3.

35.10. TpeboBanue y 3agBUTENS MpPU NPEJOCTABICHUM MYHULIUNAIBHON yCIyrU
JIOKYMEHTOB WM MHGOpPMAIUU, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH
Ipyd TEPBOHAYAIBHOM OTKa3e B TIpUEME JIOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBICHUS
MYHULIMIIATBHOW YCIyrd, JAu00 B MPEIOCTaBICHWH MYHUIIMIAIBHOW YCIIYTH, 332 HCKIIOUYECHUEM
CIIy4aeB, MPEeayCMOTPEHHBIX MyHKTOM 4 vactu 1 crarbu 7 @exepanbHoro 3akona Ne210 - 3. B
YKa3aHHOM cllydae jaocyneOHoe (BHecyleOHOe) 00karioBaHUE 3asBUTENIEM PEHICHWH W JeWCcTBUN
(Ge3neiicTBUSl) MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, pPaOOTHHKA MHOTO(PYHKIHMOHAIBHOTO MEHTpa
BO3MOXKHO B Cllydyae, €CJIi Ha MHOTO()YHKIIMOHAIBHBIN IIEHTp, pellieHus U aencTBus (0e3aeiicTBue)
KOTOpOro  O0XKanyroTcs, BO3JOKE€HAa (YHKIMS IO HPEJOCTABIECHUIO COOTBETCTBYIOIHX
MYHUIIMIIATBHBIX YCIAYr B MOJIHOM OO0BbEeMe B MOpPSAKE, OlpeneieHHOM dYacTbio 1.3 crateu 16
®enepanibHoro 3akoHa Ne 210 - @3.

36. Opransbl rocy1apcTBeHHOM BJIACTH, OPTAHU3ALNH J0JIKHOCTHBIE JINIA, KOTOPBIM
MO:KeT ObITh HANPABJIEHA Ka100a

36.1. B cnywsae oOxanoBaHusi jeiictBuii (Oe3melicTBUsA) WM pemieHUS [ 1aBbl
aMUHHMCTpAIMK (YIIOJTHOMOUYEHHOTO JIMIA), Kajoba HaIpaBisieTCs B BBIIIECTOSIINE OpPraHbl U
OpraHu3aliy B JOCYJ€OHOM MOPS/IKE, B COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHO1aTEIbCTBOM.

B cnydae oOGxanoBanusi AeiicTBuil (Oe3leHCTBUSI) WIM peUIeHHs] 3aMecTuTens [naBbl
aAMMHHMCTpAUK, JOJDKHOCTHOro juna OpraHa, IPeIOoCTABISAIOIIEr0 MYHHIMIAIBHYIO YCIYTY,
’aoba HalpaBIIsieTCs Ha paccMOTpeHue [ 1aBe aIMUHUCTPALINH.

B Oprane nns 3asBuTeneil npegycMaTpuBaeTcs HaJIMunMe HAa BUJHOM MECTe KHUTH )Kainod U
IIPEIOKEHU .

36.2. B cnywyae oOxanoBaHusi JeHCTBUM (0e3A€CTBUS) WM pEIIeHUs PaOOTHUKOM
MHOTO(YHKIIMOHAJIBHOIO 1IEHTPA, OCYIIECTBISIOLIETO MPUEM JOKYMEHTOB, jkajio0a HampaBlseTcs
Ha paccmotpenue nupekropy ['BY PK «M®IL».

B cnyuae oOxanoBanusi aeiictBuil (Oe3neiictBusi) unu pemenus aupekropa I'BY PK
«M®ILl» (ymosHOMOYEHHOro Juna), >kanoba Hampasiserca Yupeaurento ['BY PK «M®Ly» -
MuHHNCTEpCTBY BHYTPEHHEN MOJUTUKU, HHPOpMauu U cBsi3u Peciyonuku Kpbim.

B MHOrodyHKIMOHANIPHOM IIEHTpe Ul 3asBUTENEl MpenycMaTpuBaeTCsl Halu4yhe Ha
BHUJIHOM MECTE€ KHHUTH XKaJI00 U MPEITIOKSHUMN.

37. IlopsAoK Moga4YM U PACCMOTPEHMS KAJT00bI
37.1. XKanoba nonaercs B MUCbMEHHOW (hopMe Ha OyMa)kHOM HOCHUTEINE, B IJIEKTPOHHOMN
dopme (mocpeactBom EIITY, PIITY, odunmansHoro caita OpraHa, 3JIE€KTPOHHOW TOYTHI),
MOYTOBOW CBSI3bI0, B XOJI€ MPEIOCTABICHUS MYHUIIMTAIBHON YCIyTH, MPH JUYHOM OOpaImieHuu
3asBuTenss B OpraH ¥ MHOTO(QYHKIMOHAJBHBIN IEHTP, MOCPEICTBOM Telne(OHHON «ropsien
muaun» CoBeta MUHUCTPOB Pecyonuku Kpbim.
Kanoba momkHa copepKaTh:



1) HamMeHOBaHWE OpraHa, MPEIOCTABISIONIETO MYHUIIUMAIBHYIO YCIYTY, JOJDKHOCTHOTO
JUIa OpraHa, MpPeAOCTaBISIONIET0 MYHULIUNIAIBHYIO YCIYTy, TUO0 MYHUIIMIAIBHOTO CIYXallero,
MHOTO()YHKIIMOHAJILHOTO LEHTPa, €ro pykKoBoauTens U (Win) paOOTHHKA, PEIICHUS U JIeHCTBHUS
(6e3neiicTBHE) KOTOPBIX 00KAITYIOTCS;

2) amminio, UMs, OTYECTBO (MOCIEIHEE - NMPH HAJIMYWHU), CBEACHUS O MECTE KUTEIbCTBA
3asgBUTENS - (PU3MUECKOTO JUIa TUO0 HAMMEHOBAaHUE, CBEJICHUS O MECTE€ HaXOXKJICHUS 3asBUTENS -
IOPUMYECKOTO JIMIa, a Takxke HoMep (HOMepa) KOHTakTHoro TteinedoHa, aapec (ampeca)
AJIEKTPOHHOU TOYTHI (MPU HAIWYMM) M MOYTOBBIM ajpec, M0 KOTOPBIM JOJKEH ObITh HaIlpaBlieH
OTBET 3asBUTEITIO;

3) cBeaeHuss 00 OOXKAIyeMbIX PpEIMICHUSX | JeHCTBUAX (Oe3lelCTBMHM) Oprasa,
NPEOCTABIISAIONIET0 MYHHIUIIAIBHYIO YCIYTy, HOKHOCTHOTO JIMIIA OpraHa, MpeloCTaBIISIOIIEIO
MYHULIUINIATIBHYIO YCIYTY, TUO0 MYHHUIIMIIAIBLHOTO CIYXAalllero, MHOrO(QYHKIIMOHAIBHOTO LEHTPA,
paboTHHKA MHOTO(QYHKIIMOHATIBHOTO IIEHTPA;

4) noBoAbI, HA OCHOBAHHWU KOTOPBIX 3asBHUTEIb HE COTJIACEH C PEIIEHHWEM U JIeHCTBHEM
(Oe3neiicTBMEM) OpraHa, INPEIOCTABISIONICTO MYHUIUMAIBHYIO YCIYTY, IOJDKHOCTHOTO JIMIA
OpraHa, MpPeIOCTABISAIONIEIO0 MYHUILHUIAIBHYIO YCIYry, JTUO0O0 MYHHUIMIAIHHOTO CIYXKAIlero,
MHOTO()YHKIIHOHAJILHOTO IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IEHTP. 3asBUTEIIEM MOTYT
OBITH MIPENICTaBICHBI JOKYMEHTHI (MPU HAIMYUH), TOATBEPKAAIONINE JOBOAbI 3aABUTENS, TNOO UX
KOITHH.

38. Cpoxu paccMOTpeHUs KaJI00bI

38.1. B cmywae nocynebHoro (BHecyneOHOro) OO0XKaloOBaHMs 3asBUTENIEM pEIICHUN U
JEHCTBHAN (Oe3neiicTBusN) oprasa, [IPEIOCTaBIIAIOLIETO MYHUIUIIAIBHYIO yCIyry,
MHOTO(QYHKIIMOHATBHOTO IIEHTpa, YYPEIUTeNs MHOTO(PYHKIIMOHAIBHOTO IIEHTpa, kajola
HNOJJIE)KUT PACCMOTPEHHUIO B TedueHue 15 pabouumx JHEM co JHA €e PErucTpalud, a B ciydae
00xanoBaHus OTKa3a oprasa, MIPEA0CTABIISAIOIIETO MYHULHUIAIbHYIO yCIIyTY,
MHOrO()YHKIIMOHAJILHOTO IIEHTpa, B MpHUEME JIOKyMEHTOB Yy 3asBHUTENs JUOO B HCIpPaBICHUU
JIOTIYIIIEHHBIX ONEYaTOK M OLIMOOK UM B CiIy4ae 00kajJIoBaHUs HAPYLIEHUS! YCTAaHOBJIEHHOTO CPOKa
TaKUX UCIPABJICHUH - B TeUeHHE 5 pabouuX JHEH CO JAHA €€ perucTparim.

39. Pe3yabTaT pacCMOTPEHHS KAJI00bI

39.1. Ilo pe3ymbpraramM pacCMOTPEHHS KaloObl TPUHUMAETCS OJIHO M3 CIEIYIOUIUX
PELIEHUI:

a) kaymo0a yJIOBJIETBOpPSIETCA, B TOM 4uCl€ B (GopMe OTMEHbl NPUHATOTO pEIICHHUS,
UCTIPABJIEHUs] JOMYIICHHBIX ONEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yibTaTe MpPeJOCTaBICHUS
MYHUIIMNIAJIbHOW YCIYTM JOKYMEHTaX, BO3BpaTa 3asBUTENIO JECHEXKHBIX CPEACTB, B3MMaHUE
KOTOPBIX HE MPEAyCMOTPEHO HOPMaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickoit deneparnuu u (win)
PecniyOnuku Kpeim;

2) B yIOBJIETBOPEHUH KAIOObI OTKa3bIBAETCS.

39.2. B cinydae ycTaHOBJIEHHS B XOJA€ WM IO pe3yabTaTaM pPacCMOTPEHHUS >KaIoObI
IIPU3HAKOB COCTaBa aJMMHHUCTPAaTHUBHOIO IPABOHAPYILIEHUS WM IPECTYIUIEHHUS JOJKHOCTHOE
JUI0, HAJENIEHHOE IOJIHOMOYHUSIMU IO PACcCMOTPEHMIO 3Kajo0 He3aMeJIMTENbHO HaNpaBIsioOT
MMEIOLINECS] MaTEPUAIIBl B OPTraHbl IPOKYPATYPHI.

40. ITopsinox nHGOPMHUPOBAHMSA 3asIBUTEJISI O Pe3yJIbTATAX PACCMOTPEHHUS KAT00bI

40.1. He mno3nHee naHs, CHEAYIOHNIErTO 3a JIHEM TMPUHATHS PEUICHUS, 3asiBUTEII0 B
NUCbMEHHOW (opMe U MO JKENaHHIO 3asBUTENs] B JJIEKTPOHHOW (opMe HampaBisercs
MOTHUBHUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHMS KATOObI.

40.2. B cimyyae nmpu3HaHUS *KaloObl MOJIEKAIIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
naetcst  MHQOpMamus O  JEHCTBUSX, OCYIIECTBIIIEMBIX  OPraHOM,  IPEIOCTABIISIOIIUM
MYHUIUNATBHYIO YCIYTy, MHOTO(YHKIIMOHQJIBHBIM IIGHTPOM B IENIAX HE3aMeIJIUTEIHHOIO
YCTPAHEHUS BBIABICHHBIX HApyIIEHUM @pU OKa3aHUU MYHULUIAIBHOW YCIyrd, a TaKxke
NPUHOCATCS U3BUHEHHMS 32 JIOCTABJICHHbIE HEYyJ00CTBA M YKa3bIBaeTcs HH(POpMANUs O JaTbHEHIITNX



JEHCTBUAX, KOTOpPbIE HEOOXOIMMO COBEPIIUTH 3asBUTENIO B LEISAX MOMYYCHUS MYHHULIUNAIBHOU
YCITYTH.

40.3. B cnyuae npu3HaHHS KaI00bI HE TIOJIJICKAIICH YAOBICTBOPEHUIO B OTBETE 3asBUTEIIO,
JAIOTCS  apTYMCHTUPOBAHHBIC pa3bsCHCHHS O NPUYHHAX TPUHATOTO PEHICHUs, a TaKKe
uHpOpMaLus 0 opsiAKe 00XKaTOBaHUS IPUHATOTO PEIICHUS.

41. Ilopsinok 00:xa/IOBaHUsI pelIeHus N0 xKajao0e
41.1. llpunsaroe, MO pe3ylbTaTaM pPAcCMOTPEHHs KajloObl, pEUICHHE MOXKET ObITh
00’kajoBaHO B TIOPSJIKE, YCTAHOBJIEHHOM JCHCTBYIOLIUM 3aKOHOJATEIhCTBOM Poccuiickoit
Oenepannn u (uan) Pecnyonuku Kpbim.

42. IIpaBo 3asiBUTEISI HA MOJIyYeHre HH(OPMAIIUN U IOKYMEHTOB, HEO0OXOAMMBbIX 1JIs
000CHOBAHMS U PACCMOTPEHUS KATO0bI
42.1. 3asButenp BhnpaBe oOpatuTbcss B Oprad, MHOTO(QYHKIIMOHAJIBHBIA IIEHTP 34
noytydeHueM HHGOpPMAIM U JOKYMEHTOB, HEOOXOIUMBIX JUIsi OOOCHOBAHUSI U PACCMOTPEHUS
XKanoObl, B MUChbMEHHOW (opme, B TOM UMCIE MNPU JUYHOM OOpALIECHUH 3asBUTENS, WU B
AJICKTPOHHOM BHJIE.

43. Cnoco0b! HH(pOpMUPOBaHUS 3asiBUTeJIeH 0 MOPS/IKe MOJAYH M PACCMOTPEHUSA
KAJI00BI
43.1. Vuadopmanmio o MOpsAKE MOJAYA M PACCMOTPEHHUS >KaIOOBI 3asBUTEIb BIIPABE
MOJy4YUTh Ha WHGOPMALMOHHBIX CTEHJAX, B MECTaX MPEJOCTaBICHHUS MYHHUIMNAIBbHON YCIyTru,
MOCPEJICTBOM TeNe(OHHOW CBS3HM, MpPHU JHYHOM OOpAIICHUHU, TOCPEIACTBOM IIOYTOBOW CBS3H, B
anektponHoMm Buzae (EI'Y, PIIT'Y, odunmaneueiii caiit Oprana, opunuansueiii caiit I'BY PK
«M®I1y, snextponnas nouta Opraxa).



ITpunoxxenune Ne 1

K aJIMHUHHUCTPATUBHOMY pernameHTy MPEIOCTaBIICHUS
MYHUIIUIIATBHON yciiyru «Bblaya apXuBHBIX CIPABOK, apXUBHBIX
BBIMHMCOK U apXMBHBIX KOMHIl MO COLMAIHHO-IIPABOBBIM 3aIpOCam»»
AJIMUHHCTpaLIUU OpJitoBckOro CEJIBCKOro MOCEICHUS
KpacHonepekonckoro paiiona Pecriyomuku Kpbsim

(Ha3BaHME apXUBa)

(1104TOBBIH MHAEKC, anpec,

TenedoH, daxc) (ampecar)

ApXHBHaA CIPaBKa
Ne

(mara)

Ha Ne oT

OcHoBaHUe:

PykoBonutens opranuzanuu

(moznucek) (pacmmndpoBKa noANMCH)

[euats

Hcnomaurenn

TenedoH




[Ipunoxenne Ne 2

K aAMMHUCTPAaTUBHOMY pEIJIAMEHTY IpelOCTaBICHUs
MYHHMLMIIAIBHON yciayru «Bblgaua apXMBHBIX CIPaBOK,
apXMBHBIX BBIMMCOK M apXMBHBIX KONHMH I10 COLMAIBHO-

IIpaBOBbLIM 3arpocam»
CEJIBCKOI'O ITOCCJICHU A

PecniyOnunku Kpeim

(Ha3BaHHE apXUBa)

(IIO4TOBBII MHAEGKC, aapec,

AJIMUHHCTpaIUU
KpacHomnepekornckoro

TenedoH, pakc)

APXMWBHAS BBIITUCKA
Ne

(nara)

Ha Ne oT

OcHoBaHue:

(anpecar)

PykoBoauTens opranu3anuu

(moznucek)

[euats

HUcnoaaurein

(pacmudpoBKa MOAIKCH)

TenedoH

OpJiioBCKOTO
paiioHa



ITpunoxxenne Ne 3

K  aAMHUHUCTPAaTUBHOMY  DEIJIAMEHTY  MPEAOCTABICHMUS
MYHHULIMIIAJbHOW yciyru «Bblgaua apXuBHBIX —CIIPaBOK,
apXUBHBIX BBIIMCOK M APXUBHBIX KOMUH IO COLMAIBHO-
IIPaBOBBIM  3ampocam»  AnMuHuctpauuun  OpJoBCKOro
cenbckoro  moceneHus — KpacHomepekomckoro — paiioHa
Pecniy6onmuku Kpsim

(®.1.0., tnb0 HauMEHOBaHHE FOPHUINYECKOTO JIUIIA)

(ampec MecTa )KUTEIbCTBA, aJPec AJI KOPPECIOHICHIIUN )

(KOHTaKTHBIN TeNEe(OH)

(37IeKTpOHHAs 110YTA)

3ASBJIEHUE
0 IIPEIOCTABJIICHUN aPXUBHBIX CIIPABOK

[Tpomury mpenocTaBuTh /apXUBHYIO CIIPABKY/apXUBHYIO BHIMUCKY/apXUBHYIO KOITHIO/TEMaTHYECKHHA
(noouepkuyms HydicHoe)
nepeyeHb/TEMAaTHUECKYIO TOAMOPKY/TeMaTHUecKuii 0030p/:

Em (bU3UYECKOTO JIHIIA:
« » 20 I.
(moamuce) (pacmm@poBKa MOANHUCH)

(TOKyMEHT, IOJITBEP K QIO IpaBa (TIOJTHOMOYNS) PECTABUTEIS)

I[J'IH HOPUINYCCKOIO JIMIAa

« » 20 r. PykoBomurens
(HaMMeHOBaHUE 10P. JIHIIA) (moanucek) (paciupoBKa MOJIUCH)
M.IL

(TOKyMEHT, IOATBEPK A0 ITpaBa (MIOJTHOMOYMS) MPECTABUTEIS)



ITpunoxxenne Ne 4

K  aAMHUHUCTPAaTUBHOMY  DEIJIAMEHTY  MPEAOCTABICHMUS
MYHHULIMIIAJbHOW yciyru «Bblgaua apXuBHBIX —CIIPaBOK,
apXUBHBIX BBIIMCOK M APXUBHBIX KOMUH IO COLMAIBHO-
IIPaBOBBIM  3ampocam»  AnMuHuctpauuun  OpJoBCKOro
cenbckoro  moceneHus — KpacHomepekomnckoro — paiioHa
Pecniy6onmuku Kpsim

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB

Ne

oT

(coomeemcmeyem pekeusumam,
VKA3AHHBIM 8 JHCYPHAILe pecucmpayuil)

Brigana

(D.U.0. 3aa6umens)

IlepedyeHb TOKYMEHTOB, IIPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSATEIBHO:

1.

2.

HepequL JAOKYMCHTOB, KOTOPBIC

6y,ILYT MOJIYYCHbI 11O MCKBCIAOMCTBCHHLBIM  3allpocamM

(3Cll’lOJZH}l€mC}i 6 ciaydae, eciu maxue OOKyMeHWlbl He Obliu npe()cmaeﬂeHbl 3adeumeiiem no

COOCMBEHHOU UHUYUAMUBE):
1.

2.

(Oonocnocmov, D.U.O. 0ondcHocmHo20 1uya, NOONUCh 8bl0ABULE20 PACIUCKY)



ITpunoxenune Ne 5

K  aAMHUHUCTPAaTUBHOMY  DEIJIAMEHTY  MPEAOCTABICHMUS
MYHHULIMIIAJbHOW yciyru «Bblgaua apXuBHBIX —CIIPaBOK,
apXUBHBIX BBIIMCOK M ApPXUBHBIX KOMMH IO COLMAIBHO-
IIPaBOBBIM  3ampocam»  AnMuHuctpauuun  OpJoBCKOro
cenbckoro  moceneHus — KpacHomepekomnckoro — paiioHa
Pecniy6onmuku Kpsim

3AIIPOC

UIst O(OPMIICHHSI apXMBHOM CIIpaBKU, apXUBHOM BBHITUCKU, ApXUBHOW KOMUU (HYKHOE

[OYEPKHYTH) 110 JOKYMEHTaM

Ha3BaHue Oprana

Wudopmanus o mNEpCOHANBHBIX [AaHHBIX XpaHUTCI U oOpabaThIBaeTcs C COOIIOAECHUEM
POCCHICKOIO 3aKOHOJATENIbCTBA O MEPCOHAIBHBIX JAHHBIX. 3alIOIHA JaHHYIO aHKeTy, Bbl naere

coryiacie Ha 00paboTKy MEPCOHATBHBIX JAHHBIX <*>,

damunus,

nms,
JlaHHBIE TIacropTta (cepusi, HOMEp, KEM BBIJIaH,

JlaTa BbIJIauH)

3as1BUTCIIA,

Howmep u nara noepeHHOCTH

( IpY HAJTMYHH )

damunys, ©UMs, OTYSCTBO, JIHIA, O
3ampaliuBaeTCsd apXHWBHAs  BBINMKCKA)

KOTOPOM

Tema 3ampoca :
IpUBaTU3aLMs

BBIZIEICHIE

3eMEeNIbHOTO
NepeuMeHOBaHKe YIUIIbl; IPUCBOECHUE apeca,
BBIJIEJICHNE JKIJION TUIOIIAN , OTIEKa U T.JI.
(Hy’)KHO€ TOJTYEPKHYTB)

3eMJIH;
y4acTKa,

PexBU3UTEHI

3arpamrnBacMbIX
‘HOMCDp U J1aTa pCUICHUA , IPOTOKOJIAa ,IIpUKa3a

JIOKYMEHTOB

Jls  xakoi 1enu

cripaBKa

3alpammrBacTCA apXruBHasA

Cnoco0 monydeHus oTBeTa Ha 3anpoc( JUYHO,

MOYTOMN)

Anpec peructpau(TIponucku) , TeaehoH

Croco0 moiry4eHust OTBeTa Ha 3aIpoc

Jnist kakoit nenu oopmIsieTcs 3ampoc

(HDara)

. I[Tognmuce

(mommmce MOJIB30BATEJIS)



[Ipunoxenne Ne 6

K aJIMMHHUCTPATUBHOMY peraamMeHTy MIPEI0OCTaBIICHUS
MYHUIMIIATBHON  yciiyrd  «Bbljaua  apXuBHBIX — CIPABOK,
ApXUBHBIX BBIUCOK M AaPXUBHBIX KOMHH IO COLMAIBHO-
IIpaBOBBIM 3arpocam» AnMUHUCTpauuu OpIIOBCKOTO CEJIBCKOIO
nocenenus Kpacnonepekornckoro paiiona Peciyonmku Kpbim

3AITPOC

st oOpMIIEHUSI apXWUBHOW CIPABKU, ApXUBHOM BBIMHUCKH, ApXUBHOM KONMHUH (HYKHOE TIOAYEPKHYTh)

M0 IOKYMCHTaM

Nudopmanus o mnepcoHANbHBIX [JaHHBIX XpaHUTCS U oOpabarbiBaeTcs ¢ COOMIOACHHEM
POCCHICKOIO 3aKOHOJATENbCTBA O IEPCOHAIBHBIX JAHHBIX. 3aIl0JIHAS JaHHYIO aHKeTy, Bbl qaere

Ha3Banue Oprana

corjacue Ha 00pabOTKy NMEePCOHAIBHBIX JTAHHBIX <*>,

damuus, M5, OTYECTBO (TIOJTHOCTBIO)
3asIBUTEIISI.

- [lara poxaeHumu.

-JlanHbie nacmopTa (KeM BbIJIaH, Cepysi, HOMEP, JaTa
BBIJIAYH).

- Craryc (meHcuoHep , 0e3pabOTHBIH, CITyKalui,
pabOTHHK, CTY/ISHT)

dammus, UMSL, OTYECTBO  JIMIIA,
3aMpalvBaKoIIero  crnpaBKky  (Ipu  HAIWYHAH
JIOBEPEHHOCTH);

JlaTa U HOMEP JOBEPEHHOCTH.

V3menenne GaMuimy, UMEHH, OTYECTBA 3asBUTEIS
C YKa3aHueM Jar (3a 3ampalinBaeMbli IEPHO)

Tema 3ampoca (oOparienus):

1. TpymoBo#l cTax :

-TI0JTHOE Ha3BaHUE OPTaHM3AINN COTIIACHO 3aITUCH B
TPYJOBOH KHUXKKE;

-HOMEpA U JaThl MPUKA30B O MPHEME U YBOJIbHEHUH,
HaXO0XJICHHU B JOJTOCPOYHBIX KOMAaHIUPOBKAX, B
Y4eOHBIX OTITYCKaX.
2. 3apruiara:

-TI0JTHOE Ha3BaHHE OpTaHU3allNN;

-KpaliHue J1aThl 3alpaIluBaeMbIX CBEJICHUI,
-Ha3BaHHE OTJEJOB M JOJDKHOCTEH COIJIacHO
3anuced B TPYAOBOM KHMXKKE B XPOHOJOTHMUECKOMH
MOCIIEI0BATENIEHOCTH ( 3a 3ampammBaeMbIii
nepuo)

JlaTel POXICHUSA JeTed W BpeMs HAXOXKICHHS B
OTIlyCKE 1O  yxoay 3a  pebenkoMm  (3a
3anpamyBaeMblid EPHUOJ)

Anpec peructpanuu (IPOMHCKH) TelieoH

Anpec pakTHUeCKOro MpOo>KUBaHUS

Jns  kakod menu — 3ampaliuBaeTCs apXHBHAs
crpaBKa

Crioco6 momydenust (JIMYHO, TOYTON)

20 T

(Hata)

TTonmnuce

(ToAmMCH MONIL30BATEIIS )




