AJIMUHUCTPALIHS
BPATCKOI'O CEJIbCKOI'O MOCEJIEHUSI
KPACHOIIEPEKOIICKOTI'O PAITOHA
PECNYBJIMKU KPbIM

ITOCTAHOBJIEHUE

ot 17 oxts10ps 2019rona c.bparckoe Nel26

OO yTBepKIeHUN aIMUHUCTPATUBHOTO perIaMeHTa
MIPEA0CTABIICHNUS] MyHULIUITAIBHON yciyru «Beinaya
aApXUBHBIX CIPABOK, ApPXUBHBIX BBIMMCOK U apXUBHBIX
KOIIM 110 COLMAJIBHO-ITPABOBBIM 3aIIPOCAM)

B cootBercTBHHM ¢ penepanbHbiM 3akoHOM OT 06.10.2003 1. N 131-D3 «O6 o0uux mpuHIMAIAX
OpraHm3aIii MECTHOTO camoytpasieHus B Poccuiickoit denepanuny, ot 27.07.2010 Ne 210-D3 «O6
OpraHu3alMy MPeIOCTaBICHUS TOCYAAPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT», 10 HOPYUYECHHUIO
[Tpokyparypsl PecniyOmuku KpbIM ¢ 1ienbro peain3anuy MEpONPHSITHIA TT0 TUTTU3AINHA MYHHITAITATEHBIX
yeiyr B Pecrrybnmuke Kpeim ucx. Ne 16/01-34/1169/11 ot 21.05.191 , pykOBOACTBYSCh Y CTaBOM
MYHHIIMIIATEHOTO 00pa3oBanus bpatckoe cenbckoe nocenenue KpacHonepekonckoro paifona
PecniyOnuku KppiM, anMunuctpanust bpatckoro cenbckoro noceaeHus

INHOCTAHOBJISIET:

1. VrBepautb AIMUHUCTPATUBHBINA PErJIaMeHT MIPEIOCTABIECHUS MyHULIUIIAIbHON yeiayru «Boinaua
apXUBHBIX CIPABOK, APXUBHBIX BBIMHMCOK U apXUBHBIX KOMHI 110 COLMAIbHO-TIPABOBBIM
3anpocam»

2. IlpenocraBneHue MyHHLMIIAIBHON ycayru «Bplaya apXMBHBIX CIPABOK, AaPXHUBHBIX BBIITUCOK U
ApPXUBHBIX KOIIMH 110 COLMAIBHO-IIPABOBBIM 3aIIpOCaM» OCYLIECTBIIATH B COOTBETCTBUU C
YTBEPKJICHHBIM PErJIAMEHTOM.

3. Hacrosmee noctaHoBieHrne 0OHapo10BaTh, HA caiite AaMuHUCTpanuu KpacHomnepeKkonckoro
paifoHa pa3menieHHOM Ha opuuuaibHoM noprane [paButenscrBa Pecniy6oinku Kpsim no anpecy
http://krpero.rk.gov.ru/ru/structure/162 B paznene, (Mynunumnansubsie 00pasoBanus / bparckoe
CeJIbCKOE TIOCETIEHNE), M Ha UH(POPMALIMOHHOM cTeHAe AIMUHUCTpaluu bparckoro cenbekoro

nocenenus: Kpacnonepexorickoro paiiona Pecriyonuku Kpeim o anpecy: PecniyOnmka Kpbim,
Kpacnonepekorickuii paiioH, c. bparckoe, yi. Jlenuna,18.

4. Hacrosmiee nocTaHOBJIEHHUE BCTYIAET B CHITy C MOMEHTa O(HUIIUAIBHOTO 00HAPOIOBAHMUS.

5. KoHTposib 32 HCIIOTHEHNEM HACTOSIEr0 NOCTAaHOBJIEHUS OCTABIISAIO 32 COOOM.

[Ipeacenarens bparckoro cenbckoro
COBETa — IV1aBa aAMUHUCTPALIUN
Bparckoro cenbckoro noceneHus N.H. MycyneBckas


http://krpero.rk.gov.ru/ru/structure/162

AIMUHHMCTPATHBHBIN perjiaMeHT
Npea0CTABJICHU MYHMIMIIAJIBHON yCayru «Bbliaya apXuBHBIX CIIPABOK,
apPXMBHBIX BBIIIMCOK M APXMBHBIX KON 110 CONMATBHO-IIPABOBBIM 3a1POCaM»

I. O0mue moJ1o:xeHus
1. llpeamer peryiMpoBaHus A IMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AIMHMHUCTPATHUBHBIM pErJaMEHT MPEIOCTABICHUS MYHMIUMIAIbHOU yciayru «Bpimaua
ApXUBHBIX CIPABOK, APXUBHBIX BBIIMCOK U aPXUBHBIX KOIIUH IO COLIMAIILHO-TIPABOBBIM 3a1pocaM» (z1ajnee
— AJZIMMHHUCTPATUBHBIN PETJIAMEHT) OIpeNessieT MOPSI0K U CTaHAapT MPEAOCTaBICHUS MYHHUIIUIAIbHOMN
YCIYyTH, CPOKHM M IIOCIEI0BATEIBHOCTh JECUCTBUM IO €€ HCIOJHEHUIO aJMUHHCTpanuu bparckoro
cenbckoro noceneHuss KpacHomnepekorckoro paiiona Pecriyommku Kpeim (manmee — Opran). Hacrosmuii
AJIMUHHCTPAaTUBHBIN perjiaMeHT pa3paboTaH B LENSAX MOBBIIICHUS KauyecTBa NPEAOCTABICHHUS U
WCIIOJTHEHUS! MyHUIIMNIAIBHOU YCIIYTH, B TOM YHUCIIE:

- YIOPSAA0YEHMS aIMUHUCTPATUBHBIX IpoLEeAyp (AeHCTBU);

- COKpaleHUs1 KOJIMYECTBA JOKYMEHTOB, MPEJOCTABISEMBIX TIpaKJaHaAMHU I IPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

- YCTAHOBJIEHUS ~ OTBETCTBEHHOCTH  JIOJDKHOCTHBIX  Jiul  OpraHa,  NpeaoCTaBISIOMIMX
MYHHUIMIAJIBHYIO YCIYTy, 3a HECOOJIOJeHUE UMHU TpeOOBaHUI AJMHUHMCTPATUBHOTO pErjlaMeHTa IpH
BBITIOJTHEHUH aIMUHUCTPATUBHBIX IPOLEAYp (ACHCTBHIA).

1.2. TemaTHka 3apocoOB COLMAIBLHO-IIPABOBOI0 XapaKTepa, 0XBAThIBAET BOIIPOCHL: O MPaXKAAHCKOM
COCTOSIHMH, MOATBEPKACHUU TPYAOBOTO CTa)ka, pa3Mepax 3apabOTHOMN IIAaThl, MPOXOXKIECHUHU CIYKOBI B
Boopyxennbix cunax, yaactuu B Benukoit OteuectBeHHOM BoiiHe 1941 - 1945 rr. u npyrux BOEHHBIX
KOH(MIMKTaX, HECYaCTHBIX CJIy4asX Ha MPOU3BOACTBE, HArPAKICHUU TOCYJapCTBEHHBIMU U
BEJOMCTBEHHBIMH Harpajamu, MPUCBOCHUU TOYETHBIX 3BaHMM, MOJYYCHUU OOpa30OBaHMS, ONEKYHCTBE,
MAaTPOHUPOBAHUHU, O peIpeccusx, AeNOopTalluyd, HACUIbCTBEHHOM BBICEJIICHUU, MPEObIBAHUU B
KOHIIarepsix, 0 MOATBEPKICHUU UMYIIIECTBEHHbBIX U APYTUX MPaB.

Nudopmanus coruanbHO-IPaBOBOTO XapakTepa Mo 3anpocaM rpakJaH U OpraHu3aIiil BblIaeTcs
B (hopMe apXUBHOM CIIPAaBKH, ApXUBHOM KOITUHM U apXUBHOM BBITTCKH.

ApxuBHasl CrpaBKa - JOKYMEHT, COJAEp>KaIINi apXUBHYIO MH(GOPMAIUIO O MPEAMETEe 3ampoca, C
YKa3aHHEM MTOMCKOBBIX JIAHHBIX JOKYMEHTOB, HA OCHOBaHMH KOTOPHIX OHA COCTABJICHA.

ApxuBHasE KOMUS - JOKYMEHT, BOCHPOM3BOJSAIIUNA TEKCT WM H300paKeHHEe apXHWBHOTO
JIOKYMEHTA, C YKa3aHUEM €ro IIOUCKOBBIX JTAHHBIX.

ApxuBHasg BBIIIMCKA - JOKYMEHT, JOCJIOBHO BOCIPOM3BOJSIIMN YacThb TEKCTa apXUBHOIO
JIOKYMEHTa, OTHOCSIIYIOCS K ONPEIEIEHHOMY BONpOCY, (akTy WIM JHIY, C YKa3aHHEM IOMCKOBBIX
JAHHBIX TOKYMEHTA.

WupopmalilnoHHOE MHUCBMO — TMHCHbMO, COCTaBJIEHHOE Ha OJlaHKe apxuBa IO 3alpocy
MOJIb30BATENs, COJAepKaliee HMHPOPMAIMI0 O XPAHSAMIMXCS B apXHBE AapXUBHBIX JOKYMEHTax IO
oTpesieIeHHON MpobiieMe, TeMeE.

2. Kpyr 3asiBuTesieii npu npeaocTaBjJieHUH MyYHUIUNIAIbHOM YCIyTH
2.1. 3agBUTENSIMU Ha MPEAOCTABICHUE MYHUIIUTIAIILHON YCIYTH SIBISIOTCS (PU3HUECKUE UITU
IOpUIMYECKUE JTUTIA (J1ajiee - 3asBUTEIb).
OT uMeHH 3asBUTENEH MOTYT BBICTYINATh UX MPEJCTaBUTENH, IEHCTBYIOIINE B COOTBETCTBUU
C MOJTHOMOYHUAMMH, MMOATBEPKAACMBIMU B YCTAHOBJICHHOM 3aKOHOM IMOPAOKE.

3. TpeboBanus K NOpsiAKY MHPOPMHUPOBAHKS O PEAOCTABJICHUM MYHULIUIIAJIBHON
ycayru
3.1. Tlopsimok nonyveHus UHGOPMAILIMK 110 BOIPOCaM MPEJOCTaBICHUS MyHUIIUIIAIbHON YCIYyTH U
yCIYT, KOTOpBIE SBISIOTCS HEOOXOAMMBIMU U 00SA3aTENbHBIMM ISl TPEAOCTABICHHUS MYHHUIIMIIATbHOM
yCIIyTH:
1) my6nu4HOE MUCHMEHHOE KOHCYJIBTUPOBAHKE (TIOCPEACTBOM pa3MelleHus] HH()OpMAaIiH):
- Ha oduuuarbHOM BeO - caiite OpraHa u ['oCynapcTBEHHOTO OIOKETHOTO YUpEXKJIEHUs



PecnyOonmukn  KpsiM  «MHOTOQYHKIIMOHAIBHBIA ~ LEHTP NPEJOCTABICHUS TOCYIapCTBEHHBIX |
MYHUITUTIATBHBIX yeryr» (nanee — ['BY PK «M®Ily);

-B  (exepatpHONW  TOCYHAapCTBEHHOH  uH(poOpManmMoHHONH cucteme «EnauHbli  moprain
rOCYJapCTBEHHBIX W MYHUIMMNAIBHBIX yciyr (pynkmuii)» (mamee — EIIIY) m B rocymapcTBeHHOM
uHpopMannoHHO# cucteme «llopran rocynapcTBeHHBIX M MyHULIMNAIBHBIX yciyr PecnyOmuku Kpbivy»
(manee — PIIT'Y);

- Ha UH(GOPMAIMOHHBIX CTEHJAaX, B MECTaxX MPEAOCTABICHUS MyHHUIHUNAIbHOW ycimyrn Oprana u
MHOT0(YHKIIMOHAJIBHOTO IIEHTPa MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MyHHUIIMIAIBHBIX YCIYT (Janee —
MHOTO()YHKITHOHAJIbHBIN IIEHTD);

2) UHOUBUAYAIbHOE KOHCYJIbTHPOBAHHE MO CIPaBOYHBIM TejdepoHHbBIM Homepam OpraHa u
MHOTO() YHKITHOHAJIbHBIN IICHTD;

3) UMHAMBUAYAIbHOE KOHCYJIbTHUPOBAHUE MO IOYTE, B TOM YHCIE MOCPEACTBOM AJIEKTPOHHOU
nouThl (B ciyyae IOCTYIUICHHS COOTBETCTBYIOIIETo 3ampoca B Opran HMiIM MHOTO(QYHKIMOHATIHHBIHN
LCHTD);

4) moCcpeCTBOM UHIUBUIYATbHOTO YCTHOTO HHDOPMUPOBAHUSL.

3.2. IlybnuyHoe TMNHCbMEHHOE KOHCYJABTHUPOBAHHME OCYILECTBISETCS IyTeM pa3MelleHus
WH(POPMALIMOHHBIX MaTepHajioB Ha HWHPOPMALMOHHBIX CTEHJAX B MeECTaX IPEAOCTaBIICHUS
MYHHUIIMIIAIBHON  yCIYrd, MyONUKaluu WH(OOPMAIMOHHBIX MaTepUalioB B CPEACTBAX MacCOBOM
nHpOpMaInH, BKIIOYas MyOonnKanuio Ha opunuansHoM caiite Oprana u ['BY PK «M®Ly, EIITY, PIIT'VY.
KoncynsrupoBanue myreM MyOnuKanuu WHOOPMAIMOHHBIX MaTepUaloB Ha O(HUIMAIBHBIX caiiTax, B
CpeICTBaxX MaccoBO MH(POPMALIMK PETHOHAIIBHOTO YPOBHSA OCylIecTBiseTCs: OpraHom.

Ha undopmarnmonnsix crennax Oprana, B MecTax HpPEJOCTaBICHUS MYyHHUIUIAIBHON YCIyTH,
pasmemnaercs cieayromas nHHOPMAaIHsL:

- cyeprbIBaromias uHGpopmanus o HopsAKe MPeJOCTaBICHHSI MyHUITUIAIBHON YCIIyTH;

- BBIACPKKU U3 AJIMUHUCTPATUBHOTO PETJIaMEHTA U IPUIIOKEHUS K HEMY;;

- HOMepa KaOMHETOB, B KOTOPBIX MPEAOCTaBISETCS MyHHUIMNAIbHAS yciayra; pamiiid, UMeHa,
oTyecTBa (IOCIEAHEE - NMPU HATUYMMU) M JOJDKHOCTU COOTBETCTBYIOIIMX JOKHOCTHBIX JIMI, PEKUM
IpreMa UMU 3asBUTENICH;

- aapec opuuumanbHoro caiita ['bY PK «M®Il», Ha KOTOpOM MOHO y3HaTh ajpec U rpaduku
pabotsl otneneHuit (ieHTpoB) ['BY PK «M®IL»;

- BBIIEPKKU U3 HOPMATUBHBIX IIPABOBBIX aKTOB MO0 HauboJjee YacTo 3aJaBa€MbIM BOIIPOCaM;

- WCUEpIbIBAIOIIMN MepeyeHb JOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBUM C HOPMATHUBHBIMU
MIPaBOBBIMU aKTaMH JIJIsl IPEJOCTABICHUS MyHULIUIIAIBHON YCIIYTH;

- (hOopMBI 3asIBICHU;

- IepeueHb OCHOBAHUH /1711 OTKa3a B MPEAOCTaBICHUN MyHUIIUIIAJILHON YCIIyTH;

- TOpSAAOK OOXKAJOBaHUS peIIeHUM, AeWcTBUM wniaM Oe3aeHCTBUS  JODKHOCTHBIX  JIHII,
MPEIOCTABIIAIOMINX MYHUIIUNAIBHYIO YCIIYTY.

Ha uHpOpManMOHHBIX CTEHJIaX MHOTO(QYHKIHMOHAJIBHOIO LEHTpa, B MECTax MpPEeJOCTaBIICHUS
MYHHUIMIIAJIBHON YCITyTH, pa3MelaeTcs cieayromas nHpopMarus:

- [epeuYeHb MYHMLIMIAIBHBIX  YCIYyI, IPEJOCTABIEHUE KOTOPBIX  OpPraHU30BaHO B
MHOT0(YHKIIUOHAJIbHOM LIEHTPE;

- CPOKH NPENOCTABICHNS] MyHULIUIIAIBHBIX YCIIYT;

- pa3Mephl TroCyJapCTBEHHON NOLUIMHBI M HWHBIX IUIaTeXeW, YIIaunBaeMbIX 3asBUTENEM IpHU
MOJy4eHUU MYHHUIIMIIAIBbHBIX YCIIYT, OPSI0OK UX YIUIAThI;

- uHpOpMAIMA O JIOMOJIHUTEIBHBIX (COMYTCTBYIOIIMX) YyCIyraX, a Takxke o0 yciyrax,
HEOOXOIMMBIX U 00s3aTeIbHBIX IS MPEAOCTaBICHUS MYHULMIAIBHBIX YCIYT, pa3Mepax M MOpsAKe UX
OTLJIaThI;

- TOpsAnoK oOxanmoBaHus  JedicTBuid  (Oe3meHCTBHsI), a TakkKe pElIeHWH  OpraHos,
MPEOCTABNIAIOMINX MYHHUIUNAIbHbIE YCIYTH, MYHUIUNAIBbHBIX CIY)XalUX, MHOTO(YHKIHOHAJIHLHOTO
HEHTpa, pa0OTHUKOB MHOTO(YHKIIMOHAIILHOTO IIEHTPA;

- nH(OpMaITHIO O TIPETyCMOTPEHHOH 3akoHOAaTeILCTBOM Poccutickoit deneparnuu u PecryOnmku
KpbIM OTBETCTBEHHOCTH [OJKHOCTHBIX JIMLl OPIraHOB, INPENOCTABISIIOIIMX MYHUIMIAIBHBIE YCIIYTH,



pabOTHUKOB MHOTO()YHKIIHOHAJILHOTO IIEHTpa, paOOTHUKOB MPUBJIEKAEMBIX OpraHU3alui 3a HapyIIeHHe
HOpsAKA MIPEJOCTABIECHUS MyHUIMIIAIbHbBIX YCIYT;

- uHpOpMALMIO O TOPSJIKE BO3MELICHHSA Bpena, NPUUYMHEHHOTO 3asBHTENIO B PE3yIbTare
HEHAJUIeXkKAlllero HCHOJIHEHUs JIMOO HEHMCIIONHEHUS MHOIO(QYHKUIMOHAIBHBIM LIEHTPOM WM  €ro
paOOTHUKAMH, a TaKKe TMPHUBICKAEMBIMH OpraHM3alMAMU MJIM HX paboOTHUKaMHU OOS3aHHOCTEH,
MPEyCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoit denepanuy;

- pexuM paboTBl W agpeca HMHBIX MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB U IPUBIEKACMBIX
OpraHu3aiuii, Haxoaauuxcs Ha Tepputopun PecyOnuku KpbiM;

- HHYI0 UH(POPMAITUIO, HEOOXOAMMYIO JUTS MTOTyYSHHUS MyHUIIUTIAIIBHONW YCIYTH.

3.3. UnauBuyanbHOE KOHCYJIBTUPOBAHUE 10 TeledOHY He JOKHO npeBbimath 10 munyt. OTBET
Ha TeneOHHBI 3BOHOK JOJDKEH HauumHaTtbess C wuHpopMmamuu o HaumMmeHoBanuu Oprana,
MHOTIO()YHKIIMOHAJILHOTO IIEHTPA, B KOTOPBIN MO3BOHWI T'PaKIaHUH, (paMWINU, UMEHH, OTYeCTBE (IpU
HaJIMYMU) U JOJDKHOCTH CHELHUAIMCTa, OCYHIECTBIISIOIIEIO MHAMBUAYAJIbHOE KOHCYJBTUPOBAHUE IIO
tenedony. KoHcynpTamuu oOmiero xapakrepa (0 MECTOHAXOXACHHH, Tpaduke padoThl, TpeOyeMbIxX
JOKYMEHTaX) TaKKe NPEAOCTABISAIOTCS C WCHOJIb30BAHUEM CPEICTB aBTOMH(OPMHpOBaHHS (TIpU
Hanimuun). [lpu aBTOMHpOpMHpPOBaHNN 00ECIEUMBAETCS KPYIIIOCYTOYHOE IPEAOCTaBICHUE CIIPAaBOYHOM
uHpOpMaLnu.

3.4. UnuBuayalibHOE KOHCYJIBTUPOBAHHE 1O MOYTE (0 3JIEKTPOHHOM 110YTe).

[Tpr MHAMBUIYaTHLHOM KOHCYJIBTHPOBAHUM IO TOYTE OTBET HA OOpaIIeHHE 3aWHTEPECOBAHHOTO
JMIa HaIpaBisieTcs MOYTOW B ajpec 3auHTepecoBaHHOro Jinna. OTBET HampaBiseTcss B NMHUCbMEHHOM
BHJIE, DJICKTPOHHOU MouTOM OO0 vepe3 BeO — calT OpraHa B 3aBUCMMOCTH OT croco0a oOpalieHus
3aMHTEPECOBAHHOIO JIMLA WJIM Croco0a JOCTaBKM OTBETAa, YKAa3aHHOIO B NHCBMEHHOM OOpalieHuu (B
ciyyae oOpamieHusi B (opMe 3JIEKTPOHHOTO JOKYMEHTa B CPOK, YCTaHOBIJICHHBIH 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepaunu). Jlaroil momyyeHus oOpallleHMs SBISETCA JaTa PErucTpaldd BXOASIIETO
obpamienus: B Oprane wim MHOTO(QYHKIIMOHATIHHOM LIEHTpE.

3.5. Bpems oxuzaHus 3asgBUTENS IpPU HHIUBUAYAJIbHOM KOHCYJIbTHMPOBAHUU IPH JIUYHOM
00palieHny He JODKHO MPEBHIIaTh 15 MUHYT.

WHnuBUayalbHOE  KOHCYJIbTHPOBAHHWE IPU  JIMYHOM  OOpAIIEHWH  KAXAOr0  3asBUTEINA
JNOJLDKHOCTHBIM JinioM OprasHa wid paOOTHUKOM MHOTO(YHKLIHMOHAJBHOTO LIEHTPA HE JOJKHO
npeBbiuarh 10 MUHYT.

CexTop MH(pOpPMHUPOBaHMS B MOMEIIEHUH MHOTO(YHKIIMOHAIBHOIO LIEHTPa COJEPKUT HE MEHee
OJHOTO OKHa (MHOTrO CIEeIHaJbHO O0OpYAOBAaHHOIO pabouero MecTa), MpeIHa3HAUYEHHOIO JUIs
MH(OPMUPOBaHUSI 3aABUTENICH O OPSAIKE MPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIMIIAJILHBIX YCIYT,
O XOJIe¢ pacCMOTPEHHs 3allpOCOB O NPENOCTABIECHUU TOCYJAapCTBEHHBIX M MYHULUIAIBHBIX YCIYT, a
TaKKe JJIs IPEeI0CTaBIeHUs] HHOW MH(pOpMaInu.

3.6. JomxHocTtHoe suio OpraHa, MpeIOCTaBISIONIET0 MYHUIUMNAIBHYIO YCIYTy, pPaOOTHUK
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA, IPU OTBETE HAa 00pallleHUs 3asiBUTEIEH:

- NpU YCTHOM oOOpaleHuH 3asBuTENs (MO0 TenepoHy MM JIMYHO) MOTYT JaTh OTBET
camocCTosITeNbHO. B ciyyasx, korga JomKHOCTHOe nuio OpraHa, paOOTHUK MHOTO(QYHKIIMOHAJIBHOTO
LIEHTpa HE MOXET CaMOCTOSTEIbHO OTBETUTh Ha 3aJaHHBIM NpH TeaeOHHOM OOpALIEHUH BOMIPOC,
TeleQOHHBII 3BOHOK JOJDKEH OBbITh IepeagpecoBaH (IIEPEBEAEH) IPYroMy IOJKHOCTHOMY JIMIY WM
oOpaTtuBIIeMycs JIMIYy cooOuiaercss Tene(oHHbI HoMep, IO KOTOPOMY MOXKHO MOJYYUTh HEOOXOIUMYIO
uH(pOpMaILIO;

- NP OTBEeTE Ha TeleOHHbIE 3BOHKH, YCTHBIE M NMHUCbMEHHbIE OOpalleHHs JOJDKHBI OTBEUYaTh
BEXJIMBO U KOPPEKTHO;

- mpu oOTBeTe Ha TenedOHHbIE 3BOHKM JOJDKHOCTHOe Jjuuo OpraHa, paOOTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OCYLIECTBIISIIOIINE KOHCYJIbTUPOBAHUE, JOJDKHBI HA3BaTh (PaMUIIHUIO,
UMs, OTYECTBO (IOcienHee - MPU HATUYWHU), 3aHMMAeMyl0 JTOJDKHOCTh M HamMmeHoBaHue Oprana. Ilo
pe3ysibTaTaM KOHCYJbTUPOBAHHUS JOJKHOCTHOE JIMIIO, OCYHIECTBIIAIONIEE KOHCYJIBTUPOBAHHE, TOJKHO
KpaTKO MOJBECTHU UTOTH U MEPEUUCIIUTH 3asIBUTEIIO MEPHI, KOTOPbIE HEOOXOIUMO MPEATPUHSTS;

- OTBeThl Ha NHCbMEHHbIE OOpallleHus HArTCs B MPOCTOM, YETKOW U MOHSATHOM ¢dopme B
IIMCBMEHHOM BHJIE U IOJKHBI COJIEP/KATH!



OTBETHI Ha [TOCTABJIEHHBIE BOIIPOCHI;

JOJDKHOCTh, (PaMUIIMIO YU MHULIMAIBI JIUIA, TOJMHUCABIIEr0 OTBET;

(bamMHUIUIO ¥ MHUIMAJIBI HCTIOTHUTEIIS;

HAaUMEHOBAHHE CTPYKTYPHOTO MOAPA3ACICHNS-UCIIOTHUTEIIS;

HOMeEp TeneOHa UCTIOTHUTEIIS;

- HE BIIpaB€ OCYIIECTBISATH KOHCYJIbTUPOBAaHUE 3asiBUTEICH, BBIXOJMAIIEE 3a paMKHU
MH(GOPMHUPOBAHUS O CTAaHAAPTHBIX MpOIEaypax M YCIOBHUAX OKa3aHWA MYHULIUNAIBHOW YCIYTH H
BIIUSIOLIEE NPSAMO MM KOCBEHHO Ha MHJIMBUyaJIbHBIC PEILICHUS 3aBUTEIICH.

3.7. Ha EIII'Y, PIIT'Y u opunmansHoM caiite Oprana pa3meniaercs cieayromas nHpopManus:

1) wucyepnbIBarOIIMH  MEpeyeHb  JIOKYMEHTOB, HEOOXOOMMBIX  JUId  MPEAOCTABICHUS
MYHUIIUTIATBHONW yCIyrd, TpeOoBaHHMS K OQOPMIICHHIO YKAa3aHHBIX JOKYMEHTOB, a TaKXe IepeucHb
JOKYMEHTOB, KOTOPbIE 3asIBUTENb BIIPABE MIPEIOCTABUTh 10 COOCTBEHHON MHULIMATHUBE;

2) Kpyr 3asBUTENEH;

3) cpok npeocTaBiIeHUs] MyHULMIIAIbHON YCIyTH;

4) pe3yabTaThl NPEAOCTaBICHUS] MyHULIUIIAIbHONW YCIYT'H, HOPSAIOK IPEICTaBICHUs JOKYMEHTa,
ABJIAIOILErOCs PE3yJIbTaTOM IIPEIOCTABICHUS MyHUIIMIIAIbHON YCIIYTH;

5) pa3mep rocy1apCcTBEHHON MOLUIMHBI, B3UMAEMOM 3a MPEI0CTABICHNE MYHUIIUTIIATbHON YCIYTH;

6) ncuepnbIBarOIIMi IepeyeHb OCHOBAHUHN IS IPUOCTAHOBJIEHUS WM OTKa3a B MPElOCTAaBICHUU
MYHULMIIAJIBHON YCIYTH;

7) o mpaBe 3asBUTENS Ha AocynedHoe (BHecyaeOHoe) oOxanoBaHUe AeicTBHil (Oe3nelcTBUs) U
pelIeHN, IPUHATHIX (OCYLIECTBIISIEMBIX) B X0/I1€ PEAOCTaBICHHSI MyHUIIMIIAIILHON YCIIYTH;

8) ¢opmbl 3asBreHuil (yBEAOMJICHHH, COOOILEHHUI), HCIOJIb3yeMble MpPH MPEIOCTaBICHUN
MYHHUILIMIIAJBHON YCIYTH.

HNudopmanus na EINTY, PIII'Y o nopsiake u cpokax MpeaoCTaBICHUS MyHUITUIAIBLHON yCIyry Ha
OCHOBAHWHU CBEJCHHA, COACPKAIIMXCS B (enepaabHON rocylapcTBEHHONW HH(OPMAIMOHHOW CHCTEME
«DenepanbHbll peecTp TOCYAAPCTBEHHBIX W MYHULUNAIBHBIX ycayr ((QpyHKUUI)», HpeaocTaBiseTcs
3asIBUTEII0 OECIIaTHO.

Hoctyn x uHpopManmMu O CpPOKax U TMOPSJKE MPEJOCTaBIECHUS YCIYrM OCYyLIeCTBIseTcs 0e3
BBITIOJIHEHUS] 3asBHUTEJIEM KaKMX — JHOO TpeOOoBaHWIl, B T.4. 0€3 HCHOJIB30BAHUS IMPOTPAMMHOIO
o0ecreyeHusi, YCTaHOBKAa KOTOPOTO Ha TEXHMYECKHE CpPEICTBAa 3asBUTENS TpeOyeT 3aKiIIOYeHMs
JUIEH3MOHHOTO WJM MHOIO COTJIAIIEHHs C IpaBooOiajgaTesieM MporpaMMHOro obOecreueHus,
IIPEyCMAaTPUBAIOIIETO  B3MMAHHUE IUIATBI, PETUCTPALMIO MM  aBTOPHU3ALUIO  3asBUTENS  WIN
MIPEIOCTABIIEHNE UM IEPCOHATIBHBIX TaHHBIX.

3.8. CBeneHust 0 X0/1€ MPEOCTABICHNU MyHUIIUIIAIBHON YCIIYTH 3asBUTEIb BIIPAaBE MOJIYYUTh IPU
JUYHOM, NHCbMEHHOM oOpameHun B OpraH, NOpefoCTaBISIONIMI YCIyry, a TakKe IOCPEICTBOM
teneoHHolt cBa3u Oprana. Kpome Toro, cBeieHusi 0 Xojie NMpelIoCTaBICHNUsS MYHUIMIAIBHON YCIIyTH
3asBUTENb BIpaBe nonyduth nocpeactsoMm EINY, PIITY (ans 3asBieHui, MOAaHHBIX MOCPEICTBOM
PIII'Y), sanekTponHoi#l mouTsl Opraxa.

3.9. CnpaBounass uHpoOpManus MOMISKUT obOs3arenbHOMYy pasmenieHuto Ha EINIY, PIITY,
ounmansHoM caifre Oprana, MpeJOCTaBIAIONIET0 MyHULIIUIIAIBHYIO YCIYTY M SBISETCS JAOCTYMHOM JUIs
3asgBuTens. OpraH, NpefoCTaBIAIOMINN MYHMIMNAIBHYIO YCIYry oOecnedyuBaeT pa3MelleHHe U
aKTyalM3allii0 CHOpPaBOYHOW HMHGpOpMaLUMU B 3JEKTpOHHOM Bujae mnocpenctsom EIITY, PIITY,
odunmansHoro caiira Oprana.

K cnpaBouHO HHPOPMALIUN OTHOCUTCS:

- MECTO HaxOXJeHus U rpadguku pabotsl Oprana, NpeaoCTaBISIONIEr0 MYHUIIUIAIBHYIO YCIYTY,
€ro CTPYKTYPHBIX INOAPA3JEICHUN, NMPEAOCTABISIIOIINX MYHUIMIAIBHYIO YCIYry, FOCYAApCTBEHHBIX U
MYHHMIIMITAJIBHBIX OPraHOB M OpraHu3alui, oOpalleHue B KOTOpble HEOOXOIUMO [UIsl TOJY4YEHHUS
MYHUIIUTATBHON YCIIYTH, a TAaKXkKe OT/IeJIeHUH (IIEeHTPOB) MHOTO(MYHKIIMOHAIBLHOTO IIEHTPA;

- CHpaBOYHblE TeNeQOHbl CTPYKTYpHBIX mofpaszaeneHuii OpraHa, MperOCTaBISAIONIETO
MYHHUIMIIAJIBHYIO YCIYTy, OpraHU3aluii, y4acTBYIOIIMX B NPEAOCTaBICHUN MYHUIMNAIBHON YCIYTH, B
TOM uucie Homep TenedoHa-aBTonHpopmaropa (Ipyu HATUYUN);



- azgpeca odunmanbHOro caiita OpraHa, OPEIOCTABIAIONICTO MYHUIUMATBHYIO YCIYTY,
pacniosioxenHoro Ha [Toprane [IpaButenscTBa PecyOmuku KpbiM, a Takke 37€KTPOHHOM MOYTHI U (MITH)
(hopMbI 00paTHOI cBsI3U B ceTu «MHTEepHETY.

Wudopmanus o mnpeaocTaBiICHUM MYHUIMNAIBHON YCIyrn [oJDKHa OBbITh JOCTYIHA st
WHBAJIUJIOB.

I1. Cranpapr npenocTraBjieHUss MyHHIIUIIAJIBHOM yCJIYIH

4. HaumeHoBaHMe MYHUIIMNIAJLHOH YCIYTH
4.1. Bblraya apXuBHBIX CHPAaBOK, APXMBHBIX BBIIMCOK M APXMBHBIX KOMUH M0 COLMAIBHO-
IIPaBOBBIM 3aIIPOCaM IO COLIMAIbHO-TIIPABOBBIM U UMYILECTBEHHBIM 3aIIPOCAM.

5. HaumeHoBaHuUe OPraHa, NpeJoCTABJIAIOIIEr0 MYHHIHNAJIBHYIO YCJIYry

5.1. MyHuUUNAJIbHYIO  YCIAyry  MpenocTaBiseT  bpaTckoro  ceabCKOTO  MOCENEHHUS
Kpacnonepekornckoro paitona Pecriyonuku Kpbsim

[Ipu mpenocTtaBlieHWHM MYHUIUNAIBHON YCIYTM B3aMMOJECHCTBHE C JPYrUMH OpraHamMH He
IIPEyCMOTPEHO.

5.2. MyHununanpHas yciayra MO>KeT IPeJOCTaBIATHCSA B MHOTO( YHKIIMOHATIHLHOM LIEHTPE B YaCTH:

- npuema, perucrpauuu v nepenaud B OpraH 3asBICHHUS U JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTaBICHUS MyHUIIUIIAILHOU YCIYTH;

- BBIIAYM pe3yiIbTaTa NpeoCTaBICHUS MyHULIMIIAIbHON YCIYyTH.

5.3. 3ampemieHo TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JEHCTBUIL, B TOM YHCIIE COTJIACOBAHUM,
HEOOXOAWMBIX Uil TONyYeHHs] MYHUIMIIAJIBHON YyCIYrH M CBSI3aHHBIX C OOpalieHHeM B HHEIC
rOCy/IapCTBEHHbIE OpraHbl M OpTraHU3alli{, 3a HCKIIOYEHWEM IMIONYy4YeHUsS YCIYyr U MOJydyeHUus
JOKYMEHTOB W HWH()OpPMAlUHU, MPEJOCTABIIEMBIX B pE3ylbTaTe IMPEJOCTABICHUS TaKUX YCIYT,
BKJIFOYEHHBIX B IIEPEYHU, YKa3aHHbIE B YaCTH MepBoi crtaTtbu 9 denepanbHoro 3akona ot 27 urois 2010
roga Ne 210-®3 «O6 opraHu3zanyu NpeaoCTaBICHIs TOCYJapCTBEHHBIX U MYHHUIIMITATBHBIX YCIIYT».

6. Onucanue pe3yabTaTa NPEAOCTABJICHUSI MYHMIMIIAIbHON yCIYTH
6.1. Pe3ynpTaTom npenocTaBieHuss MyHULUMIIAIBHON YCIIYTH SBJISAETCS:
- apxuBHble cripaBku (IIpunoxxenue Nel k HacTosAEMy AIMUHUCTPATUBHOMY PETJIAMEHTY);
- apxuBHbIe BeITUCKH (ITpunoxenne Ne2 k HacToseMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY);
- ApXUBHBIE KOIIUU;
- TeMaTUYeCKHUEe NOJOO0PKH KOIUI apXUBHBIX JOKYMEHTOB;
- TeMaTH4eCKHe 0030pbl ApXHUBHBIX JJOKYMEHTOB;
- "H(GOPMALIMOHHOE MTUCHMO;
- YBEJIOMJICHHE O HEBO3MOXHOCTH IIPEIOCTaBUTh NH(OPMALIHIO.

7. Cpok npegocTaB/jieHUs MYHHIUNIAIbHON YCIyTH
7.1. OOmMii CpoK MpeAOCTaBICHUS MYHMUIMNAIbHOW ycnyru — 30 KajJeHJapHbIX JHEM co JHs
npencrasieHus B OpraH JOKYMEHTOB, OOS3aHHOCTb IO MPEJOCTAaBIEHUIO KOTOPBIX BO3JIOKEHAa Ha
3asiBUTeNs. [IpH CIIOKHBIX 3ampocax CPOK MOKET OBITh MPOJJICH, HO He Oosiee yeM Ha 30 KaJlleHJapHBIX
JHEN ¢ 00s13aTeIbHBIM YBEIOMIIEHEM 00 3TOM 3asiBUTEISL.

B ciywae mpencraBieHus 3asBUTENEM JOKYMEHTOB 4Yepe3 MHOTO(PYHKIIMOHATBHBIA HEHTP WU
HamnpaBJIeHUs 3ampoca B OJEKTPOHHOM BuJe, mnocpeactBom PIIIY, cpok mpenocTtaBieHus
MYHUITUTATBHON YCIIYTH UCUUCIISIETCS CO THS IMOCTYIUICHUS (PETHCTpanni) JOKYMeHTOB B OpraH.

MHoro(yHKIIMOHAIBHBINA IIEHTp oOecreunBaeT nepenady 3asBiIeHUsS U JOKyMeHTOB B OpraH B
CpPOK, HE TIPEBBIMIAIUX 2 pabo4ynx JHEH, CO THS UX IMOCTYIUICHUS B MHOTO(QYHKIIMOHATHHBIN IEHTP.

7.2. Cpok BblAauM (HAmpaBJCHHUs) pe3yJibTaTa MpPEJOCTaBICHUS MYHUIHUIAIBHON YCIyTH
3asBHUTENIO COCTaBJIsIET He Ooyiee 3 KaJeHOAPHBIX JHEH CO JHS MPHHSATHS COOTBETCTBYIOIIETO PEIICHUS
Opranowm.
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7.3. Tlepenaua B MHOTO()YHKIIMOHAJIBHBIA HEHTP pe3y/bTara MPeJoCTaBICHUS MYHHULUIAIbHON
YCIYrd IO 3asBICHHSIM, MOCTYHNHUBIIUM Ye€pe3 MHOTO(YHKIHMOHAJIBHBIA LIEHTP, OCYLIECTBISAETCS He
no3nHee 2 pabouux AHEH 0 OKOHYAHUS, YCTAHOBJICHHOTO JCHCTBYIOIIMM 3aKOHOJATEIBCTBOM CpOKa
IIPEOCTABJICHNS MyHUIIMIIAJILHOM YCIIYTH.

MHoropyHKIMOHATIBHBIN IEHTP OCYLIECTBISET BhIAAYY 3asBHTEIIO PE3yJbTaTa MPEeIOCTaBICHHS
MYHHULMIIAJIIBHOM YCIYTM B TEYEHHH CPOKAa XPAaHEHUS TIOTOBOIO pe3yibrara, NPeAyCMOTPEHHOIO
COIVIALIICHUEM O B3aUMOACHCTBUU MEXKAY MHOTO(PYHKIIHOHAIBHBIM HIEHTPpOM B OpraHom.

7.4. IlpuocTaHoBIIEHNE IPEJOCTABICHUS MYHULIMIIAIBHON YCIYTH HE IPENYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PErYJIHPYIOIIMX OTHOLIEHHS, BO3SHHKAIOIIIHNE
B CBSI3M C NIPe0CTaBJIeHHEM MYHMIUNAIBLHON yCayru
8.1. IlepedeHp HOPMATHBHBIX TIPaBOBBIX  AaKTOB, PETYIHPYIOIIUX  IPEIOCTABICHUE
MyHUIMNansHOU yciyru pasmenieH Ha EINIY, PIIT'Y u odunmansHoMm caiite Oprana.

9. UcyepnbiBarommii nepeyeHb JOKYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NIPABOBBIMH AKTAMM /IJIsl IPEIOCTABJICHUS MYHUIMIIAJIBHOM YCJIYTH H YCJIYT,
KOTOpbIe SIBJISAITCS He00X0AMMBbIMH U 00513aTeJIbHBIMM /1JIS1 IPeI0CTABJIeHUS MYHUIIUNIAJIbHOM
YCJIYTH, HOAJIeKAIMX NPeA0CTABICHUIO 3asiBUTEJIeM, B TOM YHcJje B 3J1eKTPOHHOM (hopme

9.1. TlepeyeHbp INOKYMEHTOB, OOS3aTENBHBIX K IPEIOCTABICHUIO 3asBUTENEM, IS TOTYYCHHS
MYHUIUIAIBHON YCIIyTH:

1) 3ampoc Ha mpenocraBiieHne MyHununanbHoi yciyru, (Ilpunoxenue Ne3 k Hacrosiemy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY).

3anpoc AOKEH COJIEPKATh CICAYIONTYI0O HHPOPMAIIHIO:

- HAaUMEHOBaHME IOPUIMYECKOIo JIMIA - aBTopa 3ampoca (s TrpaxiaH - (aMHIUU, UMEHH,
OTYECTBA, IPU HATMYHUH [TOCIIETHETO);

- IOYTOBBIM W/WIIM AIIEKTPOHHBIN apec, 10 KOTOPOMY JJOJDKEH OBbITh JJaH OTBET;

- CBEJCHMS, HUHTEPECYIOIIME II0JIb30BATENS] WU XPOHOJIOIMYECKME PAMKH 3amnpaliiBacMoin
nHpopManuu;

- ¢opmy momydeHHs TOJb30BareneM wuHpopmanuu (MHPOPMALIMOHHOE MHUCHMO, apXUBHAS
CIpaBKa, apXWBHAs BBIIMCKA, apXMBHAas KOMMSA, TEMaTHUYECKUIl IepedeHb, TeMaTHYecKuil 0030p
JIOKYMEHTOB);

- IMYHYIO TIOJMKCh aBTOpa 3arpoca (rpaxJaHHHA WIN JOJDKHOCTHOTO JIUIA);

- 1aTy.

2) JIOKyMEHT, y1I0CTOBEPSIOLINI TMUYHOCTh 3asBUTENS (IIPEICTABUTEINS 3asIBUTEN);

3) JJloxyMeHT, MOATBEPKAAIOIINN TOTHOMOYHS IPEACTaBUTENS 3asBUTENS, YIIOJTHOMOYEHHOTO Ha
1oJ1a4y JOKYMEHTOB U MOJIy4YE€HUE pe3yIbTaTOB OKa3aHUs MYHUIUIAIBHON YCIIyTH (B ciaydae oOpaleHus
MIPE/ICTaBUTEINS 3asBUTENSI — JIOBEPEHHOCTh WJIM MPUKA3 O Ha3HAUYEHUU WIM M30paHUM Ha JIOJKHOCTDH B
ciryyae obpateHust pykopoautens B Opran);

4) JloxyMeHTbI, MOATBEPXkAAIOIIKE MpaBo (PU3MUECKOTro JHIla Ha IOJydeHHe HH(OpMaluu O
TPEThEM JIMIIe: HOTApUAIbHO 3aBE€pEHHAas JOBEPEHHOCTh; IOTOBOP (KYIUIM-TIPOAAXKH, JapPEHNUs); pellICHUE
Cyla; CBHUJAETEIbCTB: O POXICHUM, Opake, IepeMeHe HMMEHHM, O IpaBe COOCTBEHHOCTH, O IpaBe
HacJle/I0BaHMs;

5) cornacue 3asBuTENEH Ha 00pabOTKY MEPCOHATBLHBIX JIAHHBIX.

9.2. J1n4 nosy4eHus apXUBHBIX CIIPABOK COLMAIBHO-TIPABOBOT0O XapaKTepa:

1) 3assnenue (Ilpunoxenue NS k HacTosiieMy AJIMUHUCTPATUBHOMY PErJIaMEHTY);

2) JIOKyMEHT, yI0CTOBEPSIOLINI TMUYHOCTh 3asBUTENS (IIPEICTABUTEINS 3asBUTENIA);

3) JlokyMeHT, TOATBEPKAAIONTNI TIOTHOMOYHUS TIPEACTABUTEINS 3asBUTENS, YIIOTHOMOYEHHOTO Ha
noJjiauy JOKYMEHTOB U IOJIydY€HHE pe3yJibTaTa OKa3aHWs MYHHUIMIIATbHOM yCIyru (B ciiyyae oOpalieHus
MIPEICTaBUTEISI 3asIBUTEIIA);

4) xomus TpymoBoH KHWKKM (MpM HMCIOJHEHMH 3alpOCOB, KACAIOIIMXCA MOATBEPKICHUS
TPYJOBOI'O CTaka, B TOM YHUCIJIE JbIOTHOTO, CHEIHATIbHOCTH, pa3Mepa 3apabOTHOM IJIaThl, pa3Iu4HbIX
Ha/10aBOK U JIbIOT B COOTBETCTBHMHU C MIEHCHOHHBIM 3aKOHOAATeIbCTBOM Poccuiickoit denepanun);



5) cornacue 3asButesneit Ha 06pabOTKyY MEPCOHATBHBIX JAHHBIX.

9.3. 3asgBUTENIO0 TMPETOCTABISICTCS BO3MOXKHOCTH TOJA4M 3asBJICHHS B JJICKTPOHHOU ¢dopme
nocpeactsom PIIT'Y. Ilpu HanpaBieHHM 3asBUTENEM 3aSBICHUS O NPENOCTABICHUM MYHHIMITAIIBHOU
yciyru nocpenctsoM PIIT'Y, 3asBuTens BopaBe NpeloCTaBUTh B AJIIEKTPOHHOM BHJIE MHBIE JOKYMEHTHI,
npenycMoTpernbie myHkTamu 9.1. — 9.2. [lpu HampaBieHuu 3asButeneM (TPEACTaBUTENIEM 3asSBUTEINS)
3asBJICHUSI O  MPENOCTABICHMU  MYHMIUNAIbHOM  ycimyrm  mocpeactBom  PIIIY,  mokymeHr,
YAOCTOBEPSIIOIIMNA JIMYHOCTb 3asBUTEN HE TpeOyeTcs,, IJOKYMEHT, IOATBEP)KIAIOLUINI ITOJIHOMOYHUS
MPEJICTAaBUTENS JODKEH OBbITh TOAMHMCAaH YCUJICHHOW KBaJU(HUIMPOBAHHOW TIOANKCHIO OpraHa,
BBIJIABIIETO JOKYMEHT, JM00 HOTapuyca. B ciydae He mpenocTaBieHus BbIIICYKa3aHHBIX JIOKYMEHTOB B
ANIEKTPOHHOM BHJIE, 3asBHUTENIO MocpeacTBoM «Jluunoro kabunera» Ha PIII'Y HanpaBisercs
YBEIOMJICHHE O HEOOXOJMMOCTH TIPEAOCTABICHHUS IIOJIHOTO KOMIUIEKTa J0KymMeHToB B Opraw,
MPEIOCTABIIAIOMINNA MYHULIUIIATBHON yCIyry, Ha OyMa)kHOM HOCHTEIE, COTJIACHO YCTAaHOBJIEHHOTO CPOKa.

10. McuepnbIBaIOLIii MIepeYeHb JOKYMEHTOB, HE00X0IUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH AKTAMM JIJISl IPEIOCTABJIEHUS] MYHHIIUTIAJILHOM YCJIYTH, KOTOpbIe
HAXOJATCS B PACHOPSZKEHUH TOCY/1aAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOT0 CAMOYIIPABJICHUS 1
HHBIX OPTraHOB, YYACTBYIOIIUX B MPEI0CTABJIEHHH MYHHIIUTIAIBHOM YCJIYyTH, H KOTOpbIE 3asiBUTEIb
BIIpaBe NMPeJICTABUTH, B TOM YHCJIe B 3JIEKTPOHHOI dopme
[IpenocraBiieHre JOKYMEHTOB, KOTOPbIC HAXOAATCS B PACIOPSHKEHHH MOCYIapCTBEHHBIX OPTaHOB,
OpraHoB MECTHOT'O CaMOYyIIpaBJICHUA n HHBIX OpraHoB, Y4aCTBYIOIIUX B npeaoCTaBJICHUU
MYHHUIIUTIATGHON YCIYTH, W KOTOPbIC 3asBUTEIb BIpPABE IMPEACTAaBHTh, B TOM YHCJIE B JJIEKTPOHHON
dbopme, HE TpeOyeTcs.

11. Yka3anue Ha 3anpeT TpeOGOBaTh OT 3asiBUTEJIs

11.1. Opran, npeoCcTaBISOMNNA MYHULUIIAJIBHYIO YCIIYTY HE BIIPABE:

- OTKa3blBaTh B INpHEME 3alpoca M HMHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIS TPEIOCTABICHUS
MYHUIUNAIBHON YCIYrH, B Cllydae, €cli 3alpoc U JOKYMEHThI, HEOOXOAMMBIE JUIsl MPEAOCTaBICHHUS
MYHUIIUTIATBHON YCIIYTH, TIOJJAHbI B COOTBETCTBHUHU C HH(OPMAIME 0 CpOoKax M MOPSIKE MPETOCTABICHHS
MYHULMNAIBHON yciyrd, omyOnukoBanHod Ha EIII'Y, PIII'Y, nHa odunumansHOM caiitre Oprana,
MIPEAOCTABIIONIETO MYHHULIMIAIBHYIO YCIyTy, OpraHM3aluid, YYacTBYIOUIMX B IIPEIOCTaBICHUU
MYHHULIMITAJILHON YCIIyTH;

- OTKa3bIBaTh B MPEAOCTABICHUHA MYHULUIIAJBHON YCIyTH B Clydae, €CIIM 3alpoc U JOKYMEHTHI,
HEOO0XOAMMBIE /TS MIPEIOCTABICHUSI MYHUIIMIIATBHOM YCIyTrH, TOJaHbl B COOTBETCTBUU ¢ MH(OpMaLueil
0 CpOKax M MOpsAKe MPeJOCTaBICHUS MyHUIIMNAIBHON ycinyru, onyonukoBanHoi Ha EIIT'Y, PIIT'Y, Ha
opunmansHoM caiite OpraHa, MpeIOCTABIAIONIET0 MYHULUNAIbHYIO  YCIYry, OpraHu3alui,
Y4YacCTBYIOIIMX B IIPEIOCTABIEHUN MYHUIIUTIIAIIBHON YCIIYTH;

- TpeOOBATh OT 3asIBUTEJISI COBEPILIEHUS UHBIX JIEUCTBUMN, KpPOME MPOXOXKAECHUS UIEHTUPUKALUU U
ayTeHTU(UKALUU B COOTBETCTBHMM C HOPMAaTHBHBIMM NpaBOBBIMH akTaMu Poccuiickoil ®eneparum,
YKa3aHUs LENU IpHUeMa, a TaKKe MPelOCTaBIeHUs CBEICHUN, HEOOXOAUMBIX JJIsl pacyera JIUTEeIbHOCTH
BPEMEHHOT'0 HHTEpBaJIa, KOTOPBIA HEOOX0IMMO 3a0pOHUPOBATH JUIsl TPUEMA;

- TpeOoBaTh MNPEACTABIECHUS JOKYMEHTOB M HH(OPMALMM WIM OCYIIECTBIEHUS JAEUCTBUM,
IIPEICTAaBICHUE WU OCYILECTBICHHE KOTOPBIX HE MPELyCMOTPEHO HOPMAaTUBHBIMU ITPAaBOBBIMU aKTaMH,
PEryaupyOIKUMHI OTHOLIEHHS], BOZHUKAIOIIUE B CBA3H C IIPEIOCTABICHUEM MYHUIMIIAIBHBIX YCIIYT;

- TpeOoBaTh MpPEACTaBIEHHUS JOKYMEHTOB W WH(OpMAlMUU, KOTOpble B COOTBETCTBHU C
HOPMaTUBHBIMH NpaBOBBIMU akTaMu Poccuiickoit @enepaunu u PecriyOnuku KpeiM, MyHUIIMTATbHBIMU
IIPaBOBBIMU aKTaMH HaXoAATcs B pacnopsbkeHnn OpraHa, NpeocTaBiIsoNIEro MyHUIUIIAIbHYIO YCIYTy,
UHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYIpaBJieHUsS U (WJIHM) MOJABEJOMCTBEHHBIX
OpraHM3alMii, y4acTBYIOIIUX B MIPEIOCTABICHUN MYHUIMIIAIBHBIX YCIYT, 32 UCKIIOUEHUEM JOKYMEHTOB,
YKa3aHHBIX B yacTu 6 crareu 7 @enepanpHoro 3akoHa Ne 210-D3;

- TpeOoBaTb OT 3adBUTENS MPEJOCTABIECHUS JOKYMEHTOB, IOJITBEPXKAAIOUINX BHECCHHE
3asBUTEJIEM IUIATHI 32 MPEAOCTABICHHE MYHULIUIIAILHON YCIIYTH;



- TpeOOBaTh OT 3asABUTEINS OCYIIECTBICHUS JCHCTBHI, B TOM YHCJIE COrJIACOBaHUM, HEOOXOIMMBIX
IS TIOJTyYEeHUS] MyHUIIUITATBHON YCIIYTH M CBSI3aHHBIX C OOpaIlieHNeM B HHBIE TOCYIapCTBEHHBIE OPTaHbl,
OpraHbl MECTHOTO CaMOYIpaBJICHHs, OpPraHU3alld, 332 WCKIIOUEHHEM IOJyYeHHs YCIYT U IOJyYeHHS
JOKYMEHTOB W HWH(OPMAIMH, IPEIOCTaBISIEMBIX B pE3ylIbTaTe IPENOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHH, YKa3aHHbIE B yacTH 1 crarbu 9 denepanbHoro 3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asBHUTEINISA NPEACTABICHUS IOKYMEHTOB W HMH(POPMAIMH, OTCYTCTBHE W (WJIN)
HE/IOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJUCh IMpPHU IEPBOHAYAIBHOM OTKa3e B MNpHUEME JOKYMEHTOB,
HEOOXOMMBIX JIUIS TIPEIOCTABICHNS MYHUIMITAIBHON YCIIYTH, JINOO B MPEAOCTABICHINH MYHUIIUITATbHON
YCIIyTH, 32 HCKIIFOYCHHUEM CITy4aeB, MPETYCMOTPEHHBIX MOAIMYHKTAMHU «a» - «I» MyHKTa 4 yacTu 1 cTarbu
7 ®enepanbHOro 3akoHa Ne 210-D3.

12. UcyepnbiBaommii nepeyeHb OCHOBAHMII UIS1 0TKa3a B IpHeMe 10KYMEHTOB,
He00XO0IMMBIX LISl IPEA0CTABICHUSI MYHUIIMNIAJIBHOM YCJIyIH

12.1. OcHoBaHus AJ1 OTKa3a B IPUEME JAOKYMEHTOB HEOOXOAUMBIX ISl IPEAOCTaBICHUS
MYHUIUIAIBHON YCIIyTH:

1) 3asBHUTENb HE COOTBETCTBYET TPEeOOBAaHWSAM, YyKa3aHHbBIM B 1. 2.1. AJIMHUHUCTPaTHBHOTO
periaMeHTa;

2) HaiMyMe B 3aABJIICHUM HEOTOBOPEHHBIX MWCIIPABICHUN, CEPbE3HbIX IIOBPEXKICHUN, HE
MO3BOJISAIOIIMX OJHO3HAYHO HCTOJKOBATh UX COZAEp)KaHUE, MOJYUCTOK JIMOO MPUIIUCOK, 3aUEPKHYTHIX
CIIOB;

3) TeKcT 3asBJIEHUS HE MOJAeTCsl IPOUTEHHUIO;

4) oTCyTCTBUE B 3as1BJICHUH CBEICHUHN O 3asiBUTENIE, IOANNCH 3asiBUTEIIS.

12.2. OcHoBaHMeM M OTKa3a B IpUEME K PACCMOTPEHUIO OOpalleHHs 3a IOJydYeHHEM
MYHUIIUTIAIBHOW YCIAYTH B OJCKTPOHHOM BHJE SIBISICTCS HalU4Me NOBpPeXICHHWU (hailma, He
MO3BOJISIIOIIMX MOJYYUTh AOCTYH K MH(POPMAIMH, COAEPIKAIIENHCs B IOKYMEHTE.

13. UcuepnbiBaroniuii nepedeHb OCHOBAHUM /1JIsl IPUOCTAHOBJIEHHUS I 0TKAa3a B
NpeJ0CTABJIEHUN MYHHIIUNIAJIBHOM YCJIYyrH

13.1. OcHoBaHus AJIs NPUOCTAHOBJIECHUS PEAOCTABICHUS MyHUIIUIIAIHON YCIIYTH OTCYTCTBYIOT.

13.2. OcHOBaHMSIMM JUIsl OTKA3a B MIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH SIBISIOTCS:

- OTCYTCTBHUE TIOKYMEHTOB B Oprase 1o 3anpaimBacMoil TEMATHKE;

- TEKCT 3aIpoca He MOJIaeTCsl IPOUTEHHUIO;

- OTCYTCTBHME B 3alpoce, OOpallleHMH HEOOXOIUMBIX CBEIEHHUH A MpPOBEIEHUS MOUCKOBOM
paboTHI;

13.3. 3asBurens (npeacTaBuTeNb 3asBUTENs) BIIPaBe OTKA3aThCsA OT MOJIyYEHUS] MyHULUIAIBHON
YCIIyTH Ha OCHOBAHUHU JIMYHOTO MUCHMEHHOTO 3asiBICHUS, HAIIMCAHHOTO B CBOOOJHON (popMe HamnpaBUB
MIOYTOBBIM OTIIPaBJIEHHEM (C yBEIOMJIEHHEM) UM 0OpaTUBIIUCH B OpraH.

13.4.B ciryuae otrcyTcTBUSI JOKYMEHTOB B OpraHe 1o 3amnpaiirBaeMoi TeMaTHKe, PH 00JIaJaHuN
uHpopManuel o MecTe HX HaxoxaeHus, OpraH HamnpaBisSeTcsi MHCbMO [0 MPUHAIJIEKHOCTH C
00s13aTeIbHBIM YBEIOMIICHUEM 3asiBUTEIIS.

OTka3 B Npel0CTaBICHUH MYHUIUIAIBHON YCIYTH HE MPEMATCTBYET HOBTOPHOMY OOpAIICHHUIO 3a
MIPEIOCTABJIEHUEM MYHUIIUIIAIbHON yCIyTH.

14. Ilepedensb yciayr, KOTOpbIe SIBJISIOTCH HEOOX0AUMBbIMU H 00513aTeIbHBIMHU 1JI1
NpeaoCTaBJIeHUS MYHUIUNIAJIBHOM YCJIYTH
14.1. Ycnyru, HeoOXonMMbIe U 00s3aTeNbHBIE ISl MPEIOCTABICHUS MYHUIIUTIAIBHON YCIIyTH,

OTCYTCTBYIOT

15. Iopsinok, pa3Mep ¥ OCHOBAHUS B3MMAHMS I'OCYIaPCTBEHHOM MOMIJIMHBI WJIH MHOMI
IUIATHI, B3MMAaeMOH 3a PeAoCTaBJIeHHe MYHHIMIIAIbHON yCJIyTH
15.1. Tlnara 3a npegocTaBieHe MyHHIIMIIAIBHON YCIIYTH HE B3UMAETCS.



16. Iopsinok, pa3Mep ¥ OCHOBAHUS B3MMAHMS IUIATHI 32 MPEA0CTABJIEHNE YCJIYT, KOTOpbIe
SIBJISIIOTCSI HEOOXOAUMBIMU M 00513aTeJILHBIMHM JIJIAl IPEI0CTABIEHUA MYHUIMNIAJBHON yCIyru
16.1. Ilnara 3a mpegocTaBiIeHUE YCIYT, KOTOPbIE SIBISIOTCS HEOOXOAMMBIMH U 00s3aTeNbHBIMU
AJI IPpEAOCTaBJICHUA MYHI/ILII/IHaJIBHOfI yCiI1yru, OTCyTCTBYCT.

17. MakcuMaJIbHBIN CPOK 0KUIAHUSA 3asIBUTEJISA B 0UepeaH MPH Mojade 3ampoca o
NpeJoCTaBIeHHH MYHHIIUNIAJIBHOM YCJYIH H IIPH NOJIYYeHHH pe3yJibTaTa NpeaocTaBIeHHsA
MYHMUIMIAJIbHON yCJIYru

17.1. Bpemsa oxunaHus 3asBUTEIS B OYEpeau IIpU I0Jaye 3ampoca O IPEeAoCTaBICHUU
MYHHUIIMIIAIBHOM YCIYTH M IpPU MOJIYYEHHH pe3ysbTara MPEeJAOCTaBICHUS MYHUIUMIAIBHON YCIyTU HE
JOJKHO IIPEBBIIATH 15 MUHYT.

18. Cpok M nOpsiI0K perucTpanuy 3anpoca 3assBUTeIs 0 MPeI0CTABIeHMN MYHMIMIIAIbHOMN
YCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOI (popMme

18.1. Peructpanus 3asBieHus, noctynusiiero B Oprad, OCyliecTBIsIeTcsl B TeueHue 1 padodero
IHS, C JaThl €ro IOJIy4eHHs AOJDKHOCTHBIM JuuoMm Oprana. Perucrpanus ocylecTBisieTcs IIyTeM
IIPOCTaBJIEHMSI OTMETKM Ha 3asBJICHUU (JlaTa MpUeMa, BXOIALIUN HOMEpP) M PErUCTpalMM 3asiBICHUS B
YKypHaJe perucTpauuu.

18.2. 3asBiieHHE U TOKYMEHTBI, [10/1aBa€MbI€ Yepe3 MHOTO(PYHKIIMOHAIbHBIN LIEHTp, EPEAAI0TC
B OpraH B CpOK, HE MpeBbIIamui 2 pabounx AHel, 1 perucTpupyroTcss OpraHoM B 3TOT K€ JCHb.

18.3. Ilpu HampaBiieHUU 3asBUTEJIEM 3asBICHUS O NMPEAOCTaBICHUM MYHMLMIIAIBLHOW yCIyTd B
anekTpoHHOU (opme mocpeactsom PIITY, Opran B TeueHue 3 pabouux AHEW cO JHS MOIyYEHUS
YKa3aHHOI'O 3asIBJICHUS HaIlpaBiIsIET 3asBUTENIO YBEJOMJIEHHME B «IM4YHBIM kabuner» Ha PIII'Y, o
HEOO0XO0AUMOCTH IpejcTaBieHuss B OpraH JOKYMEHTOB, YyKa3aHHbIX B IyHKTe 9.1. HacTosiiero
AJIMUHUCTPAaTUBHOTO pErjlaMEHTa, Ha OyMaKHbIX HOCHUTEISX C YKa3aHWEM JaTbl, BPEMEHU UX
IIPEIOCTABIICHUS U MeCTa HaxoxaeHus Opraxa.

19. TpeGoBaHusi K MOMeNIeHUSIM, B KOTOPBIX MPeA0CTABJIsAETCS MYHHIIUNIAJIbHASA YCJIyra, K
3aJIy 0KHIAHMSI, MECTaM /IJIsl 3aMI0JTHEHHS 3aNPOCOB 0 MPEA0CTABJIEHUN MYHUIIUNIATbHOM YCJIYTH,
HH(OPMANMOHHBIM CTEHIaM ¢ 00pa3aMM UX 3aM0JHEHHUS U NepeYyHeM IOKYMEHTOB, He00X0AUMBIX
AJIS1 MPEA0CTABJIEHUSI MyYHHMIMIIAJIBHON YCJIYT'H, B TOM YHCJI€e K 00ecnedyeHU 0 T10CTYIHOCTH AJIsl
HHBAJH/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATENbCTBOM Poccuiickoii @enepanun
0 COLMAJILHOI 3aIIMTe MHBAJINI0B

19.1. B nmemsx obecrneueHus: KOH(PHUIAESHIIMAILHOCTH CBEIACHHM BeIETCS MPHUEM TOJBKO OJHOTO
3asBuTeNnss. OJHOBpPEMEHHOE KOHCYJIbTHPOBAaHHME W (WIM) HpuUeM JBYX U OoJiee 3asBUTENEH HE
JIOTTYCKAETCsI.

Pabouee mecto crieninanucra Oprana (CTpyKTypHOTO mojapaszaenenus Oprada), HEOCPEACTBEHHO
YYaCTBYIOIIETO B MPEJOCTABICHUN MYHUIIUTIATBHON YCIYTH, TOJDKHO OBITh 000PYIOBAaHO MEPCOHATHHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOAMMBIM HH(GOPMAlMOHHBIM 0a3aM JaHHBIX,
MeYaTauM, KCEPOKOMUPYIOIMIUM U CKAaHUPYIOIIUM YCTPOHCTBAMHU, UMETh MH(popManuio o haMuinm,
MMEHH U OTYECTBE CIEIHAINCTA, OCYIIECTBISIONIETO MPUEM 3asBUTEIICH.

Bxon B 3manme Oprana [omkeH OBITh OOOpPYIOBaH BBIBECKOM C yKa3aHHEM IOJTHOTO
HanMmeHoBaHus OpraHa, aapeca, Homepa TenedoHa sl CIPaBOK, MPUEMHBIX JHEH.

3asButenu, ooparusiuecs B Opran, HEMOCPEACTBEHHO HHPOPMUPYIOTCS:

-00 UWCYEpNBIBAIOIIEM TEepeYHe  JOKYMEHTOB, HEOOXOJAMMBIX JUIsl  TPEAOCTaBIICHUS
MYHHIIUITATLHOU YCITYTH, X KOMIUIEKTHOCTH;

- 0 TIOPSIZIKEe OKa3aHWUsI MYHHIIMTAIHHOW yCIyTH, B TOM YHCJE O JOKyMEHTaX, HE TpeOyeMbIX OT
3asiBUTENS IPH MIPEIOCTABICHUN MYHULIUTIATBHON YCIYTH;

-0 TPaBUIBHOCTH  OQPOPMIICHUS JOKYMEHTOB, HEOOXOIMUMBIX JUISI  TMPEAOCTaBIICHUS
MYHHIIUITATLHOU YCITYTH;



- 00 MCTOYHUKAX TONYyYEHUS! JOKYMEHTOB, HEOOXOIUMBIX IJIS MPEIOCTABICHUS MYHUIIUIIATHLHON
yceayru;

-0 Tmopsake, Ccpokax odopmIIeHUS JOKYMEHTOB, HEOOXOIMMBIX JUIsl IPEIOCTABIICHUS
MYHHUIMIAIEHON YCIYTH, BO3MOKHOCTH UX MOJTYYCHHUS;

- 00 McuUepmHbIBaIOLIEM IIE€PEUYHE OCHOBAHWM Il OTKa3a B MPEIOCTaBICHUUM MYHHUIIMIAIBHOU
YCIIyTH.

19.2. TlomenieHust, B KOTOPBIX MPEIOCTABIISCTCS MYHUIIUTIATBHAS YCITyTa:

- MPEANOYTUTEIBHO Pa3MEIIAOTCS Ha HUKHHUX JTaKax 3JaHUN, WIM B OTIEIBHO CTOSIIUX
3IaHUSIX, U JIOJDKHBI OBITH OOOpPYAOBaHBI OTAEIBHBIM BXOJIOM. PacmosioikeHue BbIIIE MEPBOrO dTaxka
JOMYCKAeTCsl MpU HAJIMYUU B 3[aHUM CIEHHUaIbHO OOOPYAOBAaHHOTO JU(TA WM MOABEMHHUKA JUIS
WHBAJIMJIOB U WHBIX MAJIOMOOMIIBHBIX TPYII HACEICHUS. BX0bI B TOMEIeHUsT 000pYAYIOTCS MaHAyCaMH,
pacIIMpeHHBIMU TPOXOJaMH, MO3BOJIAIOIIMMU O0ECHEeUUTh OECTPEensTCTBEHHBIH JOCTYIl HHBAIHJIOB,
BKJIIOYAsi MHBAJIMIOB, UCIOJIB3YIOIIUX KPECcaa-KOJISICKU;

- JOJDKHBI COOTBETCTBOBAaTh CAHUTAPHO-TMTMEHUYECKHM, MPOTUBOMOXKAPHBIM TPeOOBaHUSAM U
TpeOOBaHUSM TEXHHKHU OC30MACHOCTH, a TaKKe 00ECIeunBaTh CBOOOTHBIN JTOCTYN K HUM WHBAIHIIOB U
MaJIOMOOUIIBHBIX TPYIIN HACEICHHUS;

- 000pyayIOTCS CBETOBBIM MH(OPMAIIMOHHBIM Ta0JI0;

- KOMILIEKTYeTCS HEOOXOAUMBIM 000pYAOBaHUEM B LIETISX CO3/IaHUS KOM(OPTHBIX YCIOBUN IS
IoJTy4aTesIe MyHUIIMIIAIBHON YCIIYTH;

- JIOJDKHBI OBITH OOOpYIOBaHBI YCTPONCTBAMHU [UIsi O3BYUMBAaHHSA BU3YAJIbHOH, TEKCTOBOU
uHbOpMalMK, a TaKKe HAIMHCAMH, 3HAKaMH W HWHOM TEKCTOBOM H rpaduueckoil uH(pOpMammeHn,
BBHITIOJTHEHHBIMU pelibe(hHO-ToueuHbIM IpudToM bpaiinis u Ha KOHTpacTHOM (oHE, B COOTBETCTBHH C
NEUCTBYIOIIMMHU CTaHJIAPTaMU BBITIOJIHEHUS W Pa3MEUIEHUsT TaKUX 3HAKOB, a TaKXKe BU3YyaJbHBIMU
WHUKATOpaMH, MPeoO0pa3yIoluMU 3BYKOBbIE CUTHAJbl B CBETOBBIC, PEUEBBIC CHUTHAIBI B TEKCTOBYIO
Oerymryro cTpoky. ObecrneunBaeTcs JOMYCK CypA0NePeBOIMKA B TU(DIOCYPIOTICPEBOTUHKA.

19.3. TpeboBaHus K 3aI1y OKUAAHUS.

Mecra oxuIanus 10HKHBI OBITh 000PYIOBAHBI CTYJIBSIMU, KPECEIBHBIMHU CEKIIUSIMH, CKAMbSIMH.

KonnuecTBo MecT 0XUAAHUS OMPENENIeTcs UCXOAs U3 (PaKTUUEeCKOH Harpy3Kd M BO3MOXKHOCTEH
JUTSL X Pa3MEILCHUS.

19.4. TpeboBanust K MecTaMm sl 3alOJHEHUS 3aMPOCOB O MPEIOCTABICHUU MYHHIIMIAIBLHOM
YCIIyTH.

Mecta ans 3amoidHEHUS JOKYMEHTOB JOJKHBI OBITh OOOpPYIOBaHBI CTYJBbSIMHU, CTOJIAMHU
(crotikamu) u oOecredeHbl oOOpa3llaMH 3arloJHEHUs JOKYMEHTOB, OJlaHKaMu 3asBICHUU U
KaHIEISIPCKUMU TPUHAAIIEKHOCTSIMHU.

19.5. TpebGoBanus Kk HMHPOPMAIMOHHBIM CTEHJaM C OO0pa3laMHd HMX 3alOJHEHUS U TIEPEUHEM
JOKYMEHTOB, HEOOXOIUMBIX IS MIPEIOCTABICHUS MYHHUIIUITAILHOW YCIIYTH.

Mecrta s UHPOPMUPOBAHUSA, TMpEAHA3HAYCHHBIC JUISI O3HAKOMJICHHSI 3asgBUTENECH ¢
nH(OPMAIIMOHHBIMU MaTepuaiaMu, 000pyAyroTcs HH()OPMAIIMOHHBIMU CTEHIAMHU.

Ha unHdopManuoHHbIX cTeHaax Wid WH(OOPMAIIMOHHBIX TEPMHHAJIAX pa3MeENIaeTcsl BU3yajbHas,
TEKCTOBask M MYJIbTUMEIUNHAs HHPOpMAIUS O TOPSAKE MPEAOCTaBICHHS MYHHIIUMAIBLHON YCIIyTH.
NudopManinonHble CTEHJBl YCTAHABIMUBAIOTCA B YAOOHOM Uil TpPaXKJaH MeECT€ | JOJIKHBI
COOTBETCTBOBATh ONTHMAIbHOMY 3pPUTEIILHOMY U CIYXOBOMY BOCIPHSTHIO OTOW HH(POpPMAIHH
rpaKJIaHaMHU.

19.6. TpeboBanus K OOECHEUEHUIO MAOCTYMHOCTH Ui MWHBAIMIOB B COOTBETCTBUU C
3akoHOJaTenbcTBOM Poccuiickoit denepany 0 ColManbHOM 3alMTE NHBAJIUJIOB:

- ycIoBuUs Jisi O€CIPensITCTBEHHOTO JOCTYIa K 00heKTaM, MECTaM OT/IbIXa U K MPEAOCTaBISIEMBIM
B HHUX yCIIyTaM;

- BO3MOXXHOCTb CaMOCTOSITEJIbHOTO MEPENBMKEHHUS MO TEPPUTOPUHU, HA KOTOPOM pPacHoIOXKeH
00BEKT B IENSIX JIOCTYMa K MECTY MPEIOCTABICHUS MYHHUITUTIATLHON YCIyTH, BXOAa B TaKU€ OOBEKTHI U
BBIXOJIa U3 HUX, TIOCAJKU B TPAHCIIOPTHOE CPEICTBO U BBICAAKHU U3 HETO Mepe]] BXOJIOM Ha 00BEKT, B TOM
YHUCJIE C UCTIOJIB30BAHUEM KPECa-KOJSICKHA, B TOM YHCIIE C TIOMOIIBIO CIIEIUATTUCTOB, MPEI0CTABIISIFOIITIX
YCIIYTH, aCCUCTHUBHBIX U BCIIOMOTaTeJIbHbIX TEXHOJIOTUH, a TAKKE CMEHHOTO Kpeciaa-KOJISACKH;



- CONpPOBOXXJCHHE WHBAIMJOB, HUMEIOIIUX CTOWKHE pPAcCTpoiicTBa (YHKUMU  3pEHHUS U
CaMOCTOSITEJIPHOTO IIEPEIBIKCHUS 110 TEPPUTOPHHM YYPEXKACHHUs, OpraHu3alud, a TaKke IIpH
10JIb30BAHUH YCIyTraMu, IPEJOCTaBIsIEMbIMU UMU;

- COJIEMCTBHME MHBAJIMJY NPHU BXOJE B 3/laHUE U BBIXOJE U3 HEro, MHGpOPMUPOBAHUE MHBAIMIA O
JOCTYIHBIX MapIIpyTax OOIECTBEHHOTO TPAHCIIOPTA;

- 1y0nupoBaHue HEOOXOIUMOMN Ul MHBAIMJOB 3BYKOBOM M 3pUTENIbHOM MH(OpMAIMM, a TaKxkKe
HA/IMMCEH, 3HAKOB ¥ MHOW TEKCTOBOM U Tpaduueckoil HHPOPMALIUU 3HAKAMH, BHIITOJIHEHHBIMH pellbe(HO-
TOuYe4HbIM HIpuGTOM bpailis, nqonyck cypaonepeBoaurKa U TUPIOCYpIOIIEPEBOAUHKA;

- JIONyCK Ha OOBEKTHl COOAKU-TIPOBOJHHMKA MPH HATMYUHM JOKYMEHTa, MOATBEP)KIAIOIIETO ee
crienuanbHoe 00ydeHHe U BbIJaBaeMOro 1o popMe U B MOPSAJIKE, KOTOPbIE ONpenenstoTcs GerepaabHbIM
OpPraHOM HCHOJHHUTEIBHON BIIACTH, OCYIICCTBIAIOMIUM (YHKIMU MO BBIPAaOOTKE M pealu3alnuu
rOCyJapCTBEHHOM MOJIMTUKUA U HOPMATHUBHO-IIPABOBOMY PErYJIMPOBAaHUIO B c(epe COLUANbHOMN 3alluThl
HaCEJICHNUS;

- OKa3aHWE€ [OJDKHOCTHBIMM JIMLAMM, IPEIOCTaBIAIOIIUMHU YCIYry, IIOMOIIM WHBAJIWJAM B
MIPEOI0JICHNH 0apbepoB, MEIIAIONINX MOTYYCHUIO0 UMH YCIIYT HapaBHE C APYTHUMH JHIIAMHU;

- He meHee 10 mporeHTOB MecT (HO HE MEHEe OJHOTO MecTa) JUisl OecIIaTHOW IMapKOBKH
TPaHCIIOPTHBIX CPEACTB, ynpapisgeMbix uHBanugamu |, Il rpymm, a taxke muBamumamu |l rpynmer B
nopsake, ycraHosieHHOM IIpaBurensctBom Poccuiickoit ®Penepanuu, M TpPaHCHOPTHBIX CPEICTB,
[IEPEBO3SIINX TAKUX MHBAIMIOB U (UJIN) J€TEH-UHBAINIOB;

- HajJexaniee pasMelleHue oOOpyloBaHHsS W HocuTenedl uHdopManuu, HEOOXOAUMBIX IS
obecriedeHrst OECIPENATCTBEHHOTO JTOCTYIAa HHBAJIUIOB K O0BbEKTAaM M yCIyraM ¢ Y4eTOM OTpaHUYCHUN
UX JKU3HEIEATEIBHOCTH.

B cmydasx, ecim cymecTByomue OOBEKTHl COLMANBHOW, HWHXKEHEPHOW M TPAHCIOPTHOM
MHPPACTPYKTYP HEBO3MOKHO IOJIHOCTBIO MPUCIOCOOUTH C Y4ETOM MOTPEOHOCTEH MHBAIMIOB, 10 MX
PEKOHCTPYKIMHU WIN KaUTAJIBHOTO PEMOHTA, IPUHUMAIOTCS COIJIACOBAaHHBIE C OJAHUM U3 OOLIECTBEHHbIX
O0bEIUHEHUH WHBAJIUAOB, OCYIIECTBISIIOIIMX CBOK JIEATEIBHOCTh Ha TEPPUTOPUU IOCEJICHUS,
MYHMIMIIAJIBHOTO paiioHa, TOPOACKOTO0 OKpyra, MHUHHMAajlbHble Mephl Uil oOecleueHus JocTyna
MHBAJINJOB K MECTY IPEJOCTaBIECHUS MyHULIUIIAIBHON yciayru au0o, KOraa 3TO BO3MOXKHO, 00eCIeuuTh
IIPEIOCTABIIEHNE HEOOXOAUMBIX YCIIYT [0 MECTY >KUTEIbCTBA UHBAJIUA WU B IUCTAaHIIMOHHOM PEXHUME.

19.7. JlomxHOoCTHBIE JUIA, paboTarollde C HHBAJIUAAMH, MPOXOASIT HHCTPYKTUPOBAHHE WU
oOyueHue Mo BOMNpOCaM, CBSI3AHHBIM C OOECHEYEHHEM JIOCTYMHOCTU Il HUX OOBEKTOB COLIMAIBHOM,
MH)XEHEPHOU U TPaHCTIOPTHOU MHPPACTPYKTYp U YCIIYT.

20. IToxa3aTesn JOCTYNHOCTH U Ka4eCTBA MYHHMIMIIAJIbHON yCJIyTH

20.1. TToka3zaTensiMi TOCTYITHOCTH TPEIOCTABICHISI MyHUITUTIAILHON YCITYTH SIBJISTFOTCSL:

- NpU NPEAOCTaBICHUH MYHULHUIIAIBHON YCIYTH KOJHMYECTBO B3aUMOJCUCTBUHN 3asABUTENS C
JOJKHOCTHBIMU JMiaMu OpraHa, OTBETCTBEHHBIMHU 3a INPEAOCTaBICHHE MYHUIIMINAJIbHOW YCIYrH, HE
6osee 3-X pa3, MPOAOIKUTEIBHOCTD KaXKA0r0 0OpallleHus! He MPEBbIaeT 15 MUHYT;

- yciayra 1o 3KCTeppPUTOPHAIbHOMY MPHUHIMITY B JIFOOON aJMHUHHCTPAILMN CEJIbCKOIO MOCEJIEHUS
Oprana He IPe10CTABIIAETCS.

-yclIyra IO 3KCTEppPUTOPHAIBHOMY TMPUHLHUIY 4Yepe3 MHOrO(QYHKIMOHAIbHBIM LIEHTp He
IIPEAOCTABIIACTCS,

- BO3MOXKHOCTb IIOJIY4EHHUS CBEICHHM O XOA€ MPEJOCTAaBICHUS MYHULMIIAIBHON YCIyTH
nocpencrsoM PIII'Y u EIII'Y (B ciaywyae nomaun 3asBieHus B 3neKTpoHHOM Buae uepes EIN'Y, PIITY),
AIIEKTPOHHOM TMOYThI, a TaKKe IO CHpaBOYHbIM TeiepoHam OpraHa, MNPeaOCTABISIONIETO
MYHUIUNAIBHYIO YCIYTY W JHYHOro mocenieHus: OpraHa, B yCTaHOBJIEHHOE IrpadukoM paboThl Bpems.
[Tonyyenue cBeneHH O XOA€ NMPENOCTABICHUS MyHULHUNIAIIBHON YCIYI'M IyTeMm ucnosb3oBanus EINY,
PIIT'Y BO3MOXHO B JI000€ BpeMsi C MOMEHTA 1101a4H JOKYMEHTOB,

- OTCYTCTBYET BO3MOXXHOCTb IIOJIy4€HHs MYHULHIAIBHOM YCIYTH IIOCPEACTBOM 3ampoca o
IIPEAOCTABIEHUH HECKOJIBKUX MYHULIUIIAJIBHBIX YCIYT, [IOCPEACTBOM KOMIIJIEKCHOIO 3aIIpoca.



20.2. KadecTBO mpenOCTaBICHUS MYHUIIUTIAIBHON YCIYTH XapaKTepU3YyeTCs MPeAoCTaBICHHEM
MYHHUIIMIIAILHOM YCIyTH B COOTBETCTBHM CO CTaHAAPTOM IPEIOCTABICHUS MYHULUIAIBHOW yCIYTH, a
TaK)Ke OTCYTCTBHEM:

- 0€30CHOBATEIBHBIX OTKA30B B IpHUEME 3asBJICHHUI O MPeJOCTaBICHUH MYHUIUIMAIbHON YCIyTH
OT 3asiBUTEJICH U B MPEAOCTABICHUHA MYHHUIIUITAILHOU YCIIYTH;

- HapyUICHUI CPOKOB MPEIOCTABICHUS MYHUIIUIIATILHOM YCIIYTH;

- ouepezer Ipy MPUEME 3asBJICHUN O IPEAOCTABICHUH MYHULIMIIATBHOM YCIYTH OT 3asBUTEIEH U
BbIJIaY€ Pe3y/IbTaTOB MPEIOCTABICHUS MyHULIUIIATbHON YCIYTH;

- HEKOMIIETEHTHOCTH CIICIIUAJINCTOB;

-kano0 Ha peicTBusa (Oe3neiicTBHE) MO0 HEKOPPEKTHOE, HEBHUMATEIIBHOE OTHOIICHHUE K
3asIBUTEIISIM CIIEIIHAIMCTOB, OCYIIECTBIISIOMINX MPEAOCTABICHHE MYHHUIUITAILHOW YCIIYTH.

21. Unble TpeOOBaHNsl, B TOM YHCJIe YYUTHIBAKOIIME 0COOEHHOCTH NPeI0CTABJICHHUS
MYHHIHMIAJIBHOHN YCJIYIH 110 IKCTEPPUTOPHAIBLHOMY NPHHIMITY (B ci1y4Yae, ecJId MyHHIHMIIAIbHAS
ycJIyra npeaocTaBJisieTcsl 0 IKCTePPUTOPHAIbLHOMY NPUMHIMILY) M 0COOCHHOCTH NPeI0CTaABIeHHSA

MYHHMUIHMIAJIbHON YCJIYITM B 3JIEKTPOHHOU (popMme

21.1. ycmyra 1o 3KCTeppUTOPHATBHOMY PUHIIUITY HE TIPEAOCTABIISETCS

21.2. OcoOeHHOCTH MPeIOCTABICHNS MYHUIIMIIAIBHON YCIIYTH B 3JIEKTPOHHOM BH/IE.

[IpenocraBnenre MYHHUIMIAIBHON YCIYyTH B DJIEKTPOHHOH ¢opme, mocpeactsom PIITY,
OCYILIECTBIISIETCS TOCJIE €€ IEePeBOJa B DJIEKTPOHHBINA BUJ B MOPSJAKE, YCTAHOBICHHOM JCHCTBYIOIIUM
3aKOHOAATEIbCTBOM.

OOparieHue 3a MoJlyueHueM MyHULIUIAIBHONW YCIYTH MOXKET OCYILECTBIIATHCS C UCIIOJIb30BaHHEM
AJIEKTPOHHBIX JTOKYMEHTOB, MOJNMCAHHBIX JJIEKTPOHHON MOJIIMHCHI0 B COOTBETCTBHU C TPEOOBAHUSMHU
OenepanbHoro 3akoHa «00 »snexTpoHHOM moamucu» oT 06.04.2011 Ne 63-®3 u TpeboBaHHUIMU
®enepanpHoro 3akoHa Ne210-d3.

3ampoc M HHbBIE JOKYMEHTbI, HEOOXOAMMBIE A NPEAOCTABIECHUS MYHHUIMIIAIbHON YyCIyTH,
MOJINMCAHHBIC TIPOCTOM ANEKTPOHHOW TOIHCHIO U TOJAAHHBIC 3asSBUTENIEM C COONIOJICHHEM TPeOOBaHUI
gyactu 2 cratbu 21.1u wactu 1 crarbm 5 @DepepanbHoro 3akoHa «OO0 3JICKTPOHHOW MOAMHCH» U
TpeboBanusiMu DenepanpbHoro 3akoHa Ne210-d3, mpusHAIOTCS pPaBHO3ZHAYHBIMU 3alpocy W HHBIM
JOKYMEHTaM, HOJNUCAHHBIM COOCTBEHHOPYYHOH MOJNUCHIO M IPEJICTABICHHBIM Ha OyMa)XHOM
HOCHUTEJIE, 32 MCKIIIOUEHUEM CIIy4aeB, €clii (enepaibHbIMH 3aKOHAMHM WJIM MHBIMH HOPMAaTHUBHBIMU
IIPaBOBBIMU aKTaMM YCTAHOBJIEH 3alpeT Ha oOpallleHHe 3a IMOJIyueHHEM MYHMLUNAIbHOW YCIYr'H B
AIIEKTPOHHOHU (hopMme.

B coorBerctBunm ¢ myHktoM 2(1) IlpaBun onpeneneHuss BHIOB DIIEKTPOHHOM IIOJINUCH,
UCIIOJIb30BAaHNUE KOTOPBIX JOMYyCKAaeTcsl Mpu OOpalleHWH 3a TOJYyYEeHHEM TOCYJapCTBEHHBIX H
MYHHMIMIIAJIBHBIX YCIIYT, YTBEPKIEHHBIX MocTaHoBieHHuEM [IpaBurenscrBa Poccuiickoit denepanyu ot
25 urons 2012 r. Ne 634 «O Bugax 31eKTpPOHHOW MOJIMUCH, HCIOIb30BaHHE KOTOPHIX JOMYCKAETCs MpU
00pallleHnH 3a NOJIYYeHHUEM rOCYyIapCTBEHHBIX M MYHULIUIIANBHBIX YCIYT» 3asBUTENb - PU3MUECKOE JHII0
BIIpaB€ MHCIIOJIb30BaTh MPOCTYIO AJIEKTPOHHYIO TMOJANUCH B clydyae, €ClIM UACHTUPUKAIUS U
ayTeHTU(UKALUS 3asBUTENS - (PU3NYECKOTO JIMIA OCYIIECTBIISIOTCS C UCTIOIb30BAHUEM €IMHON CUCTEMBI
UICHTUPUKAUN U ayTeHTU(UKALMU, MPU YCIOBUHM, YTO NPU BblJaye KIIOYa MPOCTON 3JIEKTPOHHOM
MOJIMTMCH JIMYHOCTh (PU3MUYECKOIO JIMLA YCTAHOBJIEHA PU JIMYHOM IIpHEME.

21.3. 3asBieHHME W JOKYMEHTHI, yKa3zaHHble B TyHKTe 9.1. HacTosimero AIMHUHHCTPAaTHBHOTO
peramMeHTa, MpeacTaBiIeHHbIE B (hopMe AeKTpoHHOro JokymeHTta uepe3 EINY, PIII'Y nmoanucekiBaroTcs
3asBUTENeM JHMOO MpEACTaBUTENEM 3asBUTENS C HCIOJIb30BAaHHEM IPOCTOM AIIEKTPOHHON MOAMHCH
(aBTOMarM4ecky) WIM  YCWJICHHOH  KBaIM(PUUIUPOBAHHOM  SJEKTPOHHOW  MMOAMHMCH  3asgBUTEINA
(mpencTaBUTENS 3aABUTENS).

[Tpu mpencTaBiaeHnn 3asBICHUS IPEICTABUTENIEM 3asBUTENA B (pOopMe AIIEKTPOHHOTO IOKYMEHTa K
TaKkoOMy 3asBJICHUIO TpUJaraeTcs HaIexkanmM oOpa3oM oQopMieHHas JOBEPEHHOCTh B ¢opMme
SNIEKTPOHHOIO JIOKYMEHTa, IOAMUCAHHOTO JIMIIOM, BBIJABIIMM (TIOJMHCABIIUM) JOBEPEHHOCTb, C
UCIIOJIb30BAaHUEM  YCHUJICHHOW KBaJM(UIMPOBAHHON SIEKTPOHHOM MOANMCH (B cllyyae, eciH
NPEJCTaBUTEIb 3asBUTEIIS IEUCTBYET HA OCHOBAaHUH JIOBEPEHHOCTH).
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I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKH BbITIOJTHEHUS] AIMUHUCTPATHBHBIX MpoLeayp,
TpeOOBaHUs K NOPSIAKY UX BbINOJHEHHSI, 0COO€HHOCTH BHINOJTHEHUS AIMUHUCTPATHBHBIX
MPoueayp B 3JeKTPOHHOH opMe U B MHOTOPYHKIIMOHAJILHOM IIEHTPe

22. UcyepnbIBaKOIIMHA NepeYeHb A/IMUHUCTPATHBHBIX MPOUEAYP MPH NMPeI0CTABIECHUH
MYHUIHMNATbHON yCJIYrd
22.1. IlpenmocraBieHre MYHULIMIAJIBHOW  YCIAyrH  BKJIOYaeT B ce0a  cleayromme
aJAMUHUCTPATUBHBIE MPOLEAYPHI:
1) npuem u perucTpanus 3asBieHUs U TOKYMEHTOB, 0053aTeIbHBIX K MPEAOCTaBICHHUIO;
2) paccMOTpEHNE IPEICTaBICHHbBIX JOKYMEHTOB;
3) npuUHATHE PELUICHUS O IPEIOCTaBICHUN MYHUIIUNIAIBHOMN YCIIyTH;
4) BblAUa WM HAIIPABJICHUE 3asBUTEIIO PE3Yy/bTaTa IPEI0CTaBIECHUS MyHULIUIIATbHON YCIyTH.

23. IlpueM u perucrpanus 3asiBJeHHS U JOKYMEHTOB, 00513aTe/JIbHBIX K IPE0CTABICHUIO

23.1. OcHoBaHMEM JJI Hayala aAMUHUCTPATUBHON IPOLIETYPHI ABJISETCSA MOCTYIJICHUE B OTJEI
Oprana, npeAOCTABIAIONIETO MYHHUIMIAIBbHYIO Yycayry (mamee — Otaen), COOTBETCTBYIOILIETO
3asgBJICHMS. 3ampoc (3asBIEHUE) MpEACTaBIAETCS 3asBUTENEeM (IIpelacTaBuTeneM 3asBuTens) B Oprad,
IIOCPEACTBOM [TOYTOBOM CBSI3U MM B 3JIEKTPOHHOM popme uepe3 PIITY, nubo npu nuyHoM oOpailieHuu B
MHOT'O()YHKIIMOHAJIbHBIN LIEHTD.

Cneuuanuct, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUIO JOKYMEHTOB, IPOU3BOJUT IPUEM
3asBJICHUS, COTJIACHO YCTAHOBJIEHHON (hopMe, M MPUIIOKEHHBIX K HEMY JOKYMEHTOB JINYHO OT 3asiBUTEJS
WIM €ro 3aKOHHOIo IpejacTaButTens. B ciydae mpeacraBieHUs 3asBiI€HUS NpPU JMYHOM OOpaleHUU
3asBUTEIIS WIN NPEJICTAaBUTENS 3asiBUTENS IPEAbABISAETCSA TOKYMEHT, YIOCTOBEPSIOUINIl COOTBETCTBEHHO
JIMYHOCTH 3asBUTENS WM IPEACTABUTENS 3aIBUTEIIS.

Jluo, uMmeromiee MpaBo JieficTBOBaTh 0Oe€3 JOBEPEHHOCTH OT HUMEHHM IOPUIUYECKOro JIUIa,
NPEIBABISET JOKYMEHT, YAOCTOBEPSIOIINN €ro JIMYHOCTh, W COOOIIAeT PEKBH3HUTHI CBUICTEIHCTBA O
rOCYJIapCTBEHHOHN perucTpaluy IpUIMYECcKOro Jula (iucTa 3anucu EnnHoro rocygapcTBeHHOro peectpa
IOpUANYECKUX JIMI[), @ I[PEICTaBUTENb IOPUIUYECKOrO JIMIA MPEAbABISET TaKXKe JIOKYMEHT,
HOATBEP)KJAIOIIMI €ro MOJHOMOYHMS JIeHCTBOBaTh OT MMEHHU 3TOr0 IOPUAWYECKOro JIMIA, WM KOIHUIO
3TOr0 JOKYMEHTa, 3aBEPEHHYIO Ie4arbio (MpU HAJUMYMM T€4YaTH) U MOJIUCHI0 PYKOBOAMTENS 3TOTO
IOPUANYECKOTO JIUIIA.

[Ipu mnpexncraBaeHUM 3asBUTEIEM JOKYMEHTOB YCTAHABIMBAETCS JIMYHOCTb 3asBUTEIS,
IIPOBEPSIIOTCS MTOJHOMOUNS 3asIBUTENISA, OCYLIECTBIIAETCS IPOBEPKA COOTBETCTBUS CBEJICHUH, YKa3aHHBIX B
3asIBJIEHUH, NPEICTABICHHBIM JOKYMEHTaM, [TOJIHOTA U IPABUIIBHOCTH O()OPMIIEHHUSI 3asIBIICHHUS.

B xone mpuema 3asBI€HUS U MPWIAraéMbIX K HEMY JOKYMEHTOB CIIELMAIMCT OCYLIECTBIISIET UX
IIPOBEPKY Ha:

- IPaBUIIBHOCTH 0(OPMIICHUS 3asIBICHUS;

- KOMIUIEKTHOCTh TPUJIOKEHHBIX K 3asABJICHHMIO JIOKYMEHTOB, YKa3aHHbIX B MyHKTe 9.1.
HACTOALIET0 AJIMMUHHUCTPATUBHOIO PETJIAMEHTA;

- OTCYTCTBHUE B 3asBJIGHHHM M MPUJIAraeMbIX K 3asBJIEHUIO0 JIOKYMEHTaX HEOTOBOPEHHBIX
WCIIPABIICHUH, CEPbE3HBIX MOBPEXKACHUN, HE MO3BOJISIONIMX OJHO3HAYHO MCTOJKOBAaTh UX COJEPIKAHUE,
MOIYUCTOK JIMOO MPUITHCOK, 3aUEPKHYTHIX CJIOB;

- OTCYTCTBUE B 3asBJICHUM M INPWJIAracéMbIX K 3asBJICHHMIO JOKYMEHTAX 3aIllUCEl, BBITOJHEHHBIX
KapaHJallloM.

[Tocne mpoBepku JOKYMEHTOB CHEIMAIMCT HAa 00OPOTHOM CTOPOHE 3asBICHUS CTABUT OTMETKY O
COOTBETCTBUM JOKYMEHTOB MPEIbIBISIEMbIM TpeOOBaHUSAM, IOCIE YEro 3asiBICHUE PETUCTPHUpPYETCsS B
KypHaJle yueTa BXOASIINX JOKYMEHTOB, Ha HEM CTaBUTCS HOMEp M JlaTa pErUCTpaLH.

3asButento Bbigaercs pacnucka (Ilpunoxenue Ned k AJMUHHUCTPAaTUBHOMY peErjlaMeHTY) B
MIOJIyYEHUU OT 3asBUTEN JAOKYMEHTOB C YKa3aHMEM HUX NepeuHs M jAarel nosydeHus OpraHom,
MPEIOCTABIIAIONIINM YCIYTy, MOPSIKOBOTO HOMEPA, TAKOTO K€, 4TO U B kypHaie, PO, nOIKHOCTH U
MOJINUCHIO COTPYIHUKA, a TaKKe C yKa3aHHEM IEepedyHsl CBEJIEHHH M JTOKYMEHTOB, KOTOpble OynyT



MOJTyYeHbl IMOCPEACTBOM MEXKBEIOMCTBEHHOTO HMH()OPMALMOHHOTO B3auMojeiicTBui. B cimyuae
IPEJCTAaBICHNUS JOKYMEHTOB 4Yepe3 MHOIO()YHKIMOHAIBHBIM IIEHTP PACHUCKa BBINACTCA yKa3aHHBIM
MHOTO() YHKIITHOHAJIEHBIM IIEHTPOM.

23.2. Ilpu ycraHoBieHHH (AKTOB OTCYTCTBHS HEOOXOJUMBIX JTOKYMEHTOB, HECOOTBETCTBUS
MPEJOCTaBICHHBIX JOKYMEHTOB TPEOOBaHMSM, YKa3aHHBIM B myHKTax 9.1. — 9.2. AQIMHHUCTPaTHBHOTO
perinaMeHTa CIelUalIuCT YBEJOMIISET 3asBUTENS JIMYHO O HAJMYUU MPENATCTBUM IS BbIIa4X apXUBHBIX
CIPaBOK, apXHMBHBIX BBITUCOK M APXUBHBIX KOMH, OOBACHSCT 3asBUTENIO COJCPKAHHUE BBISIBICHHBIX
HE/I0CTAaTKOB B IIPE/ICTABJICHHBIX JJOKYMEHTAX U IpeAaraeT MpUHATh MEPHI [0 UX YCTPAHEHUIO.

23.3. B cnyyae, ecnu 3asBICHHME M JOKYMEHTHI, YKa3aHHbIe B MyHKTax 9.1. — 9.2.. HacTosmero
AJZIMUHUCTPAaTUBHOIO perjlaMeHTa, IpeicTaBieHbl B OpraH HOCPEICTBOM IOYTOBOIO OTIIPABICHMS,
pacnucka B IOJIYYEHUU TaKUX 3asBJICHUS U JOKYMEHTOB Hampasisercs OpraHoMm IO YKa3aHHOMY B
3asBJICHUU TIOYTOBOMY aJipecy B J€Hb MoaydeHus OpraHomM JOKYMEHTOB.

23.4. IlonmydyeHnue 3asBICHHUS M JOKYMEHTOB, yKa3aHHBIX myHkTax 9.1. — 9.2. nHacrosmero
AJZIMUHUCTPAaTUBHOTO  pEIIaMEHTa, IMPEACTaBIsIeMbIX B  (OpME  IEKTPOHHBIX  JOKYMEHTOB,
MOATBEP)KIACTCS TyTEM HAIPABJICHUS 3aIBUTENIO (IIPEICTABUTEINIO 3asSBUTENS) COOOIICHUS O TOIYYCHUH
3adBJI€HUA M JOKYMEHTOB C YKa3aHHMEM BXOJALIETO PEruCTPAallMOHHOIO HOMEpa 3asBJICHHUSA, ATkl
MIOJIyYEHUs 3asBJICHUS U JOKYMEHTOB, & TaKXe IepeueHb HauMEHOBaHUM (haiiioB, IPEICTABIECHHBIX B
(dopmMe FNEeKTPOHHBIX JJOKYMEHTOB, C YKa3aHHEM UX 00beMa.

Coo01mieHne o TMONydeHHH 3asBICHHS W JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 9.1. Hacrosiero
AJIMMHHCTPAaTUBHOIO perJIaMEeHTa, HAIPaBISAETCS IO YKa3aHHOMY B 3asBICHUHU aJapecy JIEKTPOHHOMH
MOYThl WMJM B JIMYHBIA KaOuHeT 3asBuTens (mpexacraButens 3assButens) Ha PIII'Y B ciyuae
IIPEACTABIICHUS 3asABJICHUS U JOKyMEHTOB yepe3 PIITY.

23.5. 3asgBieHUE U IOKYMEHTBI, IPE/ICTABICHHbIE 3asiBUTENEM (IIPEACTABUTENIEM 3asiBUTEIISA) YEPE3
MHOTO()YHKIIMOHAJIBHBIN LEHTP MepeJaroTcss MHOTO(QYHKIMOHAIBHBIM HEHTPOM B OpraH B 3JIEKTPOHHOM
BHUJI€ B JICHb OOpamieHusi 3asBUTENs (MPEACTABUTENSL 3asBUTEINSI), HA OyMa)XHOM HOCHTENIE B CPOK,
YCTAQHOBJICHHBIM COIVIALIIEHUEM, 3aKIIOUYEHHBIM MEXIy AJIMHUHHCTpalued U MHOTrO(QyHKIHOHAJIBHBIM
LEHTPOM.

[ToctynuBmieMy  u3 ~ MHOTOQYHKLIHMOHAJIBHOIO  LEHTpa  3asdBJICHMIO  IPUCBAMBAETCS
perucrpanroHHbIii Homep OpraHa U yka3bIBaeTcs JlaTa €ro HoJayyeHusl.

23.6. KputepueMm NpUHATHS pPEUICHUs SBIAETCS HAJWYME 3asBJICHUS U IIOJHOTO KOMILIEKTa
JIOKYMEHTOB, 00s13aTEJIbHBIX JUISl IPEAOCTABICHHUSI MyHUIIUTIATILHON YCIIYTH.

23.7. Pe3ynpTraTOM WCHOJIHEHMS aJAMMHHMCTPAaTUBHOM IIPOLIEAYpBl SBJISETCS PETUCTpaLus
MOCTYIUBIIETO 3asBJICHUS W IOJHOTO KOMIUIEKTa JOKYMEHTOB, OOS3aTEIbHBIX JI INPEAOCTaBICHUS
MYHUIIUTIAIBHON YCIIyTH.

23.8. Cnocobom (ukcanuu pesyabTaTa aJMUHUCTPATUBHOW MPOLEAYPHI SIBISIETCS PETUCTpalus
3asBJICHUS U JOKYMEHTOB B )KypHaJIe y4eTa BXOAAIINX TOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiauBaeMble myHKTamu 23.1. — 23.2. OCyIIECTBISIIOTCS B TedeHHE 15
MUHYT.

Peructpanus 3agBnenuss mnoctynuBimiero B OpraH oT MHOIO(YHKIHMOHAJIBHOTO IIEHTpa
OCYIIECTBIsIETCA B TeueHue 1 pabouero AHA WM Ha CIEAYIOIIUH JEHb ¢ MOMEHTAa €ro MOCTYIUICHUS B
Otpnen.

24. PaCCMOTpeHI/Ie NMpeacTaBJaCHHbIX JOKYMCHTOB

24.1. OcHoBaHHEM JJIL Haydaja aHMHHHCTpaTHBHOﬁ npouneaypbel 1Mo  pacCMOTPCHURO
MpEACTABJICHHBIX JOKYMEHTOB ABJIACTCA IMOTYYCHUC OOJIKHOCTHBIM JIMIIOM OT)IGJ'Ia, OTBETCTBCHHBIM 3a
MMprueM DOKYMCHTOB, 3a4BJICHUS C KOMIIJICKTOM MMPpHJIara€MbIX TOKYMCHTOB.

3asBiacHNE PETUCTPUPYETCA B OTACIIC ACIOMPOM3BOACTBA M NCPCAACTCA HAYAIBHUKY OT}IeJ'Ia
HJIM YIIOJIHOMOYCHHOMY JIMIY OT,[[GJ'Ia. HauvanpHnk OT)IGJ'Ia HJIKM YIIOJIHOMOYCHHOC JIUIO OTI[GJ'Ia B
COOTBETCTBHUM CO CBOCH KOMIICTCHITUCH nepeaacTt 3adBJICHUC JIA HUCIOJHCHHUA JOJDKHOCTHOMY JIMIY,
OTBCTCTBCHHOMY 3a paCCMOTPCHUC MOCTYNUBIICTO 3aABJICHUS.

ZIOJ'DKHOCTHOG JIMIO0, OTBETCTBCHHOC 3a PACCMOTPCHUEC IMOCTYIMHUBUICTO 3asABJICHUA:

- HPOBCPACT KOMIIJICKTHOCTD ITOJIYUYCHHBIX TOKYMCHTOB U CBCﬂGHHﬁ, B HUX COACPIKAIIUXCA,



3ampoc, He OTHOCSAIIMICS K COCTaBy XpaHAIuUXcs B OpraHe TOKyMEHTOB (HEMPO(HIbHBIN 3a1poc),
B TeUEHHE 7 KaJCHJApHBIX JHEW CO JHS PETUCTPALlMU 3alpoca HAMpPaBIseTCs B OpraHU3alNIo, TJe MOTYT
XPaHUTHCS HEOOXOIUMBIE IOKYMEHTHI C YBEIOMJIEHHEM 00 3TOM I0JIb30BaTEesl.

B cnydae oTcyTrcTBUSI OCHOBaHMM i OTKa3a B IpUEME JOKYMEHTOB, MPEIyCMOTPEHHBIX
nyakramu 12.1. m 12.2. Hacrosmero AJIMHUHHUCTPAaTUBHOIO perjaMmeHTa, cneuuanuct Otxena,
OTBETCTBEHHBIII 3a PacCMOTpPEHHE TMPEJICTABICHHBIX JOKYMEHTOB KOMIUJIEKTYET MpEeA0CTaBlIECHHbIE
JOKYMEHTBI B YUETHOE JIEJI0 3asIBUTEISL.

24.2. KputepueM NpUHATUS PEUICHUS SIBJISAETCS OTCYTCTBME OCHOBAHUMW IS OTKa3a B IpUEME
JIOKYMEHTOB.

24.3. Pe3ynbTaTroM UCIOJHCHHS aJIMHHHCTPATUBHOM TMPOIEAYPHI sBIAETCS (GopMUpoBaHHE
YUETHOTO Jiej1a 3asiBUTEISL.

244. Cnocobom (¢ukcarmuu  pe3yiabTaTa  aJIMUHHCTPATUBHOM  MPONLEAYPHl  SBISACTCS
3apEruCTPUPOBAHHOE 3asIBIICHUE.

MakcuMalIbHBIN CPOK BBIMOJIHEHUS aAMUHUCTPATUBHON MPOIIEAYPHI COCTABISIET 3 pabOUYuX JTHS.

25. llpunHsiTHE penieHns 0 MPeA0CTABJICHUN MYHUIMIIAJIbHON YCJIYyTH

25.1. OcHoBaHuEM [UIsl Hayaja aJMUHHCTPATUBHOW NpOLEAYpbl SBISETCS HAJIU4YUE IIOJHOIO
Makera JOKYMEHTOB, HEOOXOIUMOTO sl MPEAOCTaBICHHUS MyHUIIUIATILHON YCIIYTH.

Crneunanmuct OTaena Ha OCHOBaHUM CBEJCHUI:

- IPUHUMAET PEUICHUE O MPEJOCTABICHUN MYHULIMIIAIbHON YCIIYTH;

- IOATOTABJIMBAET B ABYX 3K3EMIUIPAX PE3YNbTAT MIPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH.

CrpaHulbl JTOKYMEHTa, MOJATOTOBJIEHHOIO B XOZAE MPEJOCTABICHHUS MYHULMNAIBHOW YCIYTH,
KOJIMYECTBO KOTOPBIX 00JI€€ OAHOM, TOJIKHBI OBITh IPOHYMEPOBAHBI.

25.2. ApxuBHble crpaBku odopmisitorcss Ha Onanke Oprana (apxuBa OpraHa, opraHu3aluu) C
obo3HaueHneM Ha3BaHus Buaa qokymenta: «KAPXMUBHAS CITIPABKA».

ApxuBHas cIIpaBKa IOJIMUCBHIBaeTCA pykoBoauteneM OpraHa WM MHBIM YIOJHOMOYEHHBIM UM
JOJKHOCTHBIM JIMIIOM U 3aBEPSIETCS [1€YaThl0 OpraHU3aliHy.

ApxuBHas cripaBKa, 00beM KOTOPOI MPEeBbIIIAET OJUH JIUCT, 10JKHA ObITh IPOHYMEPOBAHA.

B Tekcre apXMBHOHM CHpaBKHA B XPOHOJOTHYECKOW IMOCIEIOBATEIBLHOCTH HM3JIaraloTCsi COOBITHS C
yKa3aHUEM BHUJIOB UCIIOJIb30BaHHBIX JOKYMEHTOB, UX JaT U HOMEpPOB. B apXuMBHOU cpaBKe JOIyCKaeTcs
LUTUPOBAHUE TOKYMEHTOB.

HecoBnasienue OTAEIbHBIX CBEICHMI/TAHHBIX JOKYMEHTOB CO CBEACHUSAMH, W3JI0O)KEHHBIMU B
3arpoce, He SBJISETCS MPENsATCTBUEM JJI BKJIIOUYEHHUS UX B apXUBHYIO CIPaBKY, €CJIM COBIAJCHHE BCEX
OCTaJIbHBIX CBE/ICHUI HE BBI3BIBAET COMHEHHMH B TOXKJIECTBEHHOCTH JIMLA WM (DAKTOB, O KOTOPBIX
TOBOPUTCA B JOKYMEHTAaX.

B apxuBHOW cHpaBKe AaHHBIE BOCIIPOM3BOAATCS TAaK, KaK OHM M3JIOKEHBI B JIOKYMEHTax, a
pacxok/ieHusl, HECOBMAJACHHUSI U HETOYHbIE Ha3BaHMs, OTCYTCTBHE HWMEHHU, OTYECTBA, MHMIIMAJIOB WM
HaJIMYME TOJBKO OJHOTO W3 HUX JOJDKHBI OBITh OrOBOPEHBI B TEKCTE CIpaBKU B ckoOkax: «Tak B
JNOKyMeHTe», «Tak B TeKCTe OpUrHHaIa».

CBenieHus, MMeOLIMECs B apXuBe IO 3ampocy O pabore u (win) ydebe B HECKOJIBKHUX
OpraHM3alMsIX, Kacarollrecsl OAHOIO JIMIIA, BKIIOYAIOTCS B OJIHY apXUBHYIO CIIPaBKY.

ITo TekcTy apXMBHOI ClpaBKM B KauecTBE NMPUMEUYaHH MOTYT ObITh OrOBOpPEHBI HEpa30OpPUUBO
HalMCaHHbIE, UCIPABICHHbIE aBTOPOM, HE MOJIAIONINECS POUYTEHUIO BCIEACTBUE MOBPEXKACHUS TEKCTa
opuruHana: «Tak B TekcTe opuruHaia», «B Tekcre Hepa300punuBO».

B Tekcre apXuMBHOM CHpaBKM HE [OIMYCKAIOTCS W3MEHEHHs, HCIpPABIEHUS, CYMMHUpPOBaHUE
JAHHBIX, KOMMEHTapHH, COOCTBEHHBIE BBIBOJIBI HCIOJHUTENS IO COAEPKAHUIO JOKYMEHTOB, Ha
OCHOBaHUHU KOTOPBIX COCTaBJ€HAa apXUBHas crpaBka. [loq4MCTKM M MOMapKu B apXHUBHBIX CIIPAaBKaX He
JOITYCKaIOTCS.

B apxuBHO# cnipaBke JOKHBI ObITH MPHUBEACHBI apXHUBHbIE MU(PHI U HOMEPA JHCTOB €IUHHUIL
XpaHEHUs JOKYMEHTOB, UCIIOJIb30BaBIINXCS ISl €€ COCTABIICHUS.

[To 3ampocy mosib3oBareneil apXuUBHBIE CIIPaBKHM MOTYT BbIIaBaThCS B AJIEKTPOHHOM (opMe Ha
3JIEKTPOHHOM HOCHTeNIe JHOO0 MepechuiaTbes M0 MH()OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETSM.



DNEKTPOHHBIE apXUBHBIE CIIPABKU 3aBEPAIOTCS JEKTPOHHOM MOANKUCHIO PyKOBOIUTEIS OpraHU3alluy WIn
MHOTO YIOJHOMOYEHHOTO UM JIOJKHOCTHOT'O JIMIIA.

25.3. ApxuBHBIE BBIMUCKK O(GOPMIISIOTCS Ha OJIaHKE OpPraHM3aluM (apXuBa OpPraHU3AIMH) C
o6o3HaueHneM Ha3BaHus Buaa nokyMmeHnTa: «APXVMBHAS BBITIMCKA».

B apxuBHOI BbINKMCKE Ha3BaHUE JOKYMEHTA, €T0 HOMEP U JaTa BOCIPOU3BOISATCS ITOJTHOCTBIO.

Brimucka mpou3BOIUTCS TOJIBKO M3 AOKYMEHTa, B KOTOPOM COJIEPIKUTCS HECKOJIBKO OTAENBHBIX,
HE CBSI3aHHBIX MEXJy CO000H BONPOCOB. BhIMMCKa 10JKHA BOCIPOU3BOJAUTH IOJIHBIH TEKCT YacTH
JOKYMEHTAa, OTHOCAIIEICS K 3alpocy.

W3BneueHneM M3 TEKCTa JOKYMEHTa JOJDKHBI OBITh MCUEPIIAHbl BCE HMMEIOIMECS JaHHBIE I10
3anpocy. Hauano W KOHEI KaKIOro H3BJICUEHUS, a TaKKe IPOIMYCKU OTAEIbHBIX CIOB B TEKCTE
JOKYMEHTa 0003Ha4yat0TCsl MHOTOTOUUEM.

B apxuBHOI1 BBIIHCKE JTOJKHBI OBITH CJEJIaHbl COOTBETCTBYIOIIHME MPUMEYAHHUSI U OTOBOPEHBI
YacTH TEKCTa OpHUIMHAaja, HEepa30OpYMBO HAINMCAHHBIC, HCIPABICHHBIC aBTOPOM, HE IOAJAIOIINECS
MIPOYTEHUIO BCIICJCTBUE MOBPEKICHUS TEKCTa U ApyruM npuunHaMm. OTIenbHBIE CIOBAa U BBIPAKCHUS
JIOKYMEHTA, BBI3BIBAIOILIE COMHEHHUS B UX TOYHOCTH, a TAK)K€ UCIPABIEHUS, MIOJYUCTKH, BbI3bIBAIOIINE
COMHEHHE B MX JOCTOBEPHOCTH, oropapuBatoTcsi: «Tak B qokymeHTe», uian «B Tekcte HepazOopuuBo»,
i «Tak B Texcre opuruHana». [lociie TekcTa apXMBHOM BBIMMCKH YKa3bIBAIOTCS apXUBHBIM MIUQp U
HOMeEpa JINCTOB €IMHUIIBI XPAHEHUSI ApXUBHOTO IOKYMEHTA.

ApXUBHas BBIIKUCKA MOJIUCHIBAETCS PYKOBOAUTENEM OpraHU3aluy WIK UHBIM YIIOJIHOMOYEHHBIM
UM JIOJKHOCTHBIM JIMLIOM U 3aBEPSETCS IIeUaThi0 OpraHu3aluu.

Ecnu apxuBHas cripaBka COJAEPKUT HE BCE CBEJEHUS I10 3arpocy, TO, Kak MpaBuiio, HH(pOpMalus
O TOM, KaKkue CBEJCHHMS U 3a Kakue roabl B OpraHe OTCYTCTBYIOT M MOYEMY, IJ€ MOKHO MOJIYyYUTh
HEOCTAIOUINE CBEJEHUS HU3JIaraloTcs B CONPOBOJUTEIBHOM IIMChbME apXuBa K apXUBHOM CIIpaBKe,
KOTOpO€ meyaTaeTcs Ha OJaHKe MUChbMa apXuBa U MOJINHCHIBAETCS PYKOBOACTBOM apxuBa. Kpome Toro, B
COIPOBOJIUTENIFHOE THCHMO BKIIFOYAETCS MHPOPMALUS O HAIMYUU WM OTCYTCTBHU CBEICHUH IO KOJaM
BUJIOB OIIaThl TpyJda M yJep:KaHUW W3 3apabOTHOM IUIaThl (M MX pacmu@poBKE) 3a YKa3aHHBIH B
apXMBHOH CIIPaBKe MEPHOA U O pacu(poBKe KOAOB, €CIH BU/IBI OIJIATHI TPYAA AAHBI IO KOJAM.

25.4. ApxuBHble KOmHH OGOPMISIOTCS HA YUCTBIX JucTax Oymaru. Ha apXMBHBIX KOMHX
JOKYMEHTOB, Kak Ha OYMaXHOM HOCHTENE TaK »JJIEKTPOHHBIX HOCHUTENSAX, AapXWBHBIE IUQPHI
MIPOCTABJISIOTCS HA 000pPOTE Ka)I0ro JIMCTa apXUBHOM KOIWU, a 3aBepUTENbHAS HAINCh U MeYaTh - Ha
000pOTE MOCIETHETO JINCTA KOMUH JOKYMEHTA.

IIpu HEoOxoauMOCTH TpoBeneHUs 00BEMHON paboThl MO MOUCKY M KOMMPOBAHUIO apXMBHBIX
JOKYMEHTOB apXUB MHCbMEHHO M3BELIAET IMOJIb30BATENS O MPOMEXKYTOUHBIX pe3yibTaTax padoTel. Bua
MH(POPMALIMOHHOTO  JOKYMEHTa, IMOJrOTaBIMBAaEMOTO apXUBOM [0  3alpocy  I0JIb30BaTels,
COTJIACOBBIBAETCS C HUM, €CIIM 00 3TOM HE YKa3aHO B 3aIpoce.

B apxuBHOI BBINKMCKE Ha3BaHME APXMBHOIO JOKYMEHTA, €T0 HOMEpP M JlaTa BOCIPOM3BOIATCS
MOJIHOCThIO. V3BNEeYeHHsAsMH M3 TEKCTOB apXMBHBIX JIOKYMEHTOB JIOJKHBI OBbITh HCUEpHaHbl BCe
MMEIOLIUECS JaHHBIE 10 3ampocy. Hagamo u KoHel KaXJ0ro M3BJICUEHMS, a TAKXKE MPOIYCKH B TEKCTE
aApXUBHOTO JIOKYMEHTa OTJIEIbHBIX CJIOB 0003HAYAIOTCS MHOTOTOUYHEM.

WNHpopMallMoHHOE MUCHMO 3asBUTENIO COCTABIISAETCS MPH OTCYTCTBUM B apXHMBE JOKYMEHTOB,
HEOOXOJIMMBIX ISl MCIIOJIHEHHS 3allpoca COLMAIbHO-IIPABOBOIO XapakTepa, M HMHpopmanuu o0 uX
MECTOHAXOKJACHWU, B Cllydyae IIE€pPEeChUIKM 3ampoca B NpodWIbHYIO OpraHusauuio. B mnuceme
YKa3bIBAlOTCA MPUYMHBI, 1O KOTOPHIM 3alpalliBacMble CBEIEHUS HE OBLIM BBISIBICHBI, H, IO
BO3MO>XHOCTH, NIPEAJIAraeTCsl AITOPUTM JAJIbHENIIIErO MOUCKA.

25.6. OcHOBaHMsI JUTsl TIOATBEPKIEHUS 3alpPOIICHHOW B 3asBICHWH HH(GOPMAIMH OTPa’KEHHI B
«MeTon4ecKuX pEKOMEHJALMAX IO HCHOJHEHUIO 3allpOCOB COLUAIBHO-IIPABOBOIO XapaKTepay
@denepallbHOTO apXUBHOTO AareHTCTBa BcepoccHiCKOro HayyHO-HCCIEIOBAaTENbCKUIT  MHCTUTYTA
JOKYMEHTOBEJIeHUsT M apXxuBHOro nena (yrBepxkaeH @DenepanbHbIM apXWBHBIM areHTCTBOM, TEKCT
JIOKyMEHTAa TIPUBEJICH B COOTBETCTBHH C ITyOJIMKaIuen Ha caiite http://archives.ru/).

25.6. KputepueM TmNpuHSATUS pEIICHUS SBISIETCS OTCYTCTBHE OCHOBAaHUM [UIsi OTKa3a B
MIPEI0CTABJIEHUU MYHULIUTIATbHON YCIYTH.



25.7. Pe3ynpTaTOM HCHOJHEHUS AaIMMHMCTPATUBHOM MpOLIEAYpPHl SIBJISETCS IOANMCAHHBIN
pe3ynbTaT NpeIOCTaBICHUS MYHUIIUIIAIBHON YCIIYTH.

25.8. CriocoboM ¢uKcanuu pe3ysibTaTa BHIIOJHEHUS aJMUHUCTPATUBHOMN MPOLEIYPHI SBISETCS
oTMeTKa B KaHuemsspun OpraHa, NyTeM pPErMCTpallMd B JKypHAJle PErHCTpallUd  pe3yibTaTa
IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH.

IIpouenypa, ycraHaBiuBaeMasi HACTOSILIUM IIyHKTOM, OCYHIECTBJIAETCI B TedeHHe 23
KaQJICHJIapHBIX JHEH C MOMEHTA IIOCTYIUIEHUS] OTBETOB HA 3aIIPOCHI.

26. Boiiaua niiy HanpasJieHHe 3asiBUTEII0 pPe3yJIbTaTa NpelocTaBJIeHNs] MyHHIIUNIAJIbHOI
yCJIyru

26.1. OcHoBaHueM U1 Hayaja aJIMUHUCTPATUBHON NPOLEAYPHl SBISAETCS IOANMCAHHBIN
pe3yiabTaT NPeAOCTABICHHS MyHULIMIIAILHON YCITYTH.

Cneunamuct Othena He MO3J1HEE 4YeM uepe3 3 KaJeHAapHbIX JHS CO JHS HPHUHSITHUS PELICHUS
BBIJIACT UJIM HAIIPABJISAET 110 aJIpecy, yKa3aHHOMY B 3asBJIICHUH, 3asIBUTENIIO JJOKYMEHT, ITOATBEPK A0
IIPUHATHE TAKOTO PELICHMUS.

IIpu oOpamieHnn 3asgBUTENS WM IPEICTABUTENS 3asBUTENS 3a PE3yJbTaTOM OKAa3aHUsA
MyHHMLIMIAIbHOU ycnyru B Opran, cienuanuct Oraena:

- YCTaHaBJIMBACT JIMYHOCTh 3asBUTENSl WIM NPEACTABUTENS 3asBUTENS, B TOM YHCIE MPOBEPSET
JIOKYMEHT, YAOCTOBEPSAIOIINNA JTUYHOCTD;

- NpOBEpsieT MOJHOMOYHUS NPEACTABUTENs 3asBUTEN JEHCTBOBaTb OT MMEHHU 3asBUTENs IpU
MIOJIyYE€HUU JOKYMEHTOB;

- 3HAKOMMT 3asiBUTEJS WIM NPEACTABUTENS 3asBUTENSI C MEPEYHEM BBIJABAEMBIX JIOKYMEHTOB
(oryamaet Ha3BaHMSI BbIJJABAEMbBIX JIOKYMEHTOB);

- BeltaeT OKyMEHTBI 3asIBUTEII0 WIN IPEACTAaBUTEIIO 3asBUTEIIS.

Ha xonum 3ampoca nenaer OTMETKY O BBIJABa€MbIX JOKYMEHTaX, C yYKa3aHHEM HUX IEpeyHs,
IIPOCTABISCT CBOM HMHULMAIBI, JOKHOCTh M noanuch, ®.M.O 3asBuTens UiaM ero mpeacTaBUTENs U
IpejiaraeT NpoCTaBUTh MOANUCH 3asIBUTENS.

26.2. . B cnydae nmojiayu 3asBJICHHs uyepe3 MHOTO(YHKIMOHAIBHBIN IeHTp, Opran He mo3aHee 2
paboumx JgHEH 1O OKOHYAHHUS, YCTAaHOBJICHHOTO JCHWCTBYIOIIMM 3aKOHOJATEIbCTBOM  CpPOKa
IPEJOCTaBIEHUs] MYHMLMNAIBHOW  yCIyrW, HampaBiseT (BblJIAaeT) B  MHOTO(QYHKLIHOHAJIbHBIHN
COOTBETCTBYIOIIUN pe3ysIbTarT.

MHoro¢yHKIMOHAIBHBIN LIEHTP OCYIIECTBIISIET Bblauy 3asSBUTENIO pe3yibTara MpeaoCTaBICHUS
MYHHMIMIIAJIBHOM yCIyrd B TEYEHMM CPOKAa XpaHEHUs TOTOBOTO pe3ylibTaTa, IpelyCMOTPEHHOIO
COTJIAIIEHUEM O B3aMMOAECHCTBUHM MEX1y MHOTO()YHKIIMOHAIBHBIM LIEHTPOM U OpraHoM.

26.3. B cirydae momauu 3asiBIEHHs B JIEKTPOHHOM BHe ocpencTBoM PIIT'Y, mocne perucrpanun
pe3ynbrara NPEAOCTABICHUS  MYHHULUIAIBHOW  yCIYyTH  DK3EMIUIIP, 3aBEPEHHBIM  YCHIEHHOU
KBJIM(ULIMPOBAHHOM 3JEKTPOHHON TMOAMUCHI0 YHIOJIHOMOYEHHOTO JOXKHOCTHOTO JIMIIA, HaIlpaBIIseTCs
3agBUTENO B «JImunelii kabuner» PIII'Y. Ilpu Hanmuuuum B 3asBIEHUM yKa3aHHUs O BblAAYe pe3yiabrara
MIPEIOCTAaBJIEHNs MYHUIMIIAIBHON YCIYIM Ha OyMa)kHOM HOCHTENIE, IK3EMIUISp NEpeaeTcsl 3asBUTEIIO
IIPY NIPEABSABICHUH JOKYMEHTA, YOCTOBEPSIOIIETO TUYHOCTD.

Bropoii sx3eMIuIsip pe3ynbrara MpeloCcTaBlIeHUss MyHUIMITAIBHON yCIIyru Ha OyMa)XHOM M (WJIH)
SNIEKTPOHHOM HOCHUTENIE, 3aBEPEHHBIH YCHJICHHOH KBaJM(PUKAIMOHHON »HIEKTPOHHON MOAMUCHIO
YIOJIHOMOYEHHOTO JOKHOCTHOTO JIMIIA, OCTaeTcsi Ha XpaHeHnu B OpraHe, BbIJAaBIIEM apXHBHYIO
CIIPaBKY, apXUBHYIO BBIIIACKY, aDXUBHYIO KOIIHIO.

26.4. KpurepueM TMpHHATUS pEIICHUS SBISETCS TOANUCAHHBIN pPE3yIbTaT IPEeIOCTABICHUS
MYHHMIMIIAIIBHON YCIIYTH.

26.5. Pe3ynpTaToOM UCIONHEHWs aIMHHHCTPATUBHOW MPOLIEAYpPHI SABIISIETCS BbIJaya pe3yibTaTa
IIPEIOCTABIICHUS] MYHUIMNAIBHON YCIyTM WM HaIlpaBJICHHUE €ro 3asBUTEII0 3aKa3HbIM IHCBMOM C
YBEIOMJICHHEM.

26.6. CriocoboM (puKcanuu pe3yibTaTa BHINOJIHEHUS aJMHUHUCTPATUBHON MPOLETYPHI SABISETCS
BblIaya 3asBUTEII0 pe3yjbTaTa IMPEJOCTaBICHUS MYHHUIMIAIBHON YCIYTM IMOJA POCIHCH, B KypHale
BBIIAHHBIX PEILIECHUI.



27. llopsiioK OCylIeCTBJIEHHSI AAMUHUCTPATUBHBIX MPOIEAYP B 3JIEKTPOHHOH (popMe, B TOM
yucie ¢ ucnouan3osanuem EIIT'Y, PIIT'Y, a takxe opunnanbHoro caiita Oprana

27.1. IlpenocTaBiieHre B YCTAHOBJIEHHOM MOPsi/IKe HH(OPMAMU 3aABUTE/ISIM U 00ecniedeHue
JAOCTYIA 3asiBUTeJell K CBeJeHUSIM 0 MyHHIIUNIAJIBHOM yciayre

Ha PIII'Y obecnieunBaercs:

1) moctyn 3asiBUTENCH K CBEJCHUSAM O MYHUIUIIATIBHBIX YCIYTax;

2) JOCTYNHOCTH JJIsi KONUPOBAaHHWS B DIEKTPOHHOH (opme 3ampoca M HMHBIX JIOKYMEHTOB,
HEOOXOAMMBIX ISl TIOJTyYEeHUS] MyHULUIIATBHON YCIIYTH;

3) BO3MOYKHOCTb [oJlauu  3asiBUTENIEM C UCIIOJIb30BaHUEM UH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH 3aIpoca O MPe0CTaBIeHIH MyHHIIMIAIBHON YCIYTH;

4) BO3MOXHOCTh TIOJyYCHHUsl 3asBUTEIIEM CBEIACHUI O XOIE€ BBIIOJHEHHs 3ampoca o
IPE0CTaBICHNH MyHUIMIIAIILHON YCITYTH, B ClTydae MO/auy 3arpoca B JIEKTPOHHOM BHJIE, TOCPEICTBOM
PITY;

5) BO3MOXHOCTH TIIOMYYEHHsS pe3ylbTaTa NPENOCTABICHUS MYHUIUIAJIBHOW YCIyrH B
ANEKTPOHHOM (hopMme.

27.2. llopaua 3asiBUTEJIEM 3alIPOCA U MHBIX JIOKYMEHTOB, HE00X0AUMBIX ISl IPE10CTABICHUS
MYHHIHMIAJIbHON YCJIYIH, U IPHEM TAKHX 3aIIPOCOB M IOKYMEHTOB

3asiBUTENIb UMEET MPABO 10/1aTh 3asBJICHHE B AEKTPOHHOM (opMe ¢ ucronb3oBanueM PIIT'Y.

DopMHUpOBaHHUE 3aIPOCa 3aASBUTEIIEM OCYIIECTBIISIETCS MOCPEACTBOM 3aIOJHEHUS DJIEKTPOHHOU
dopmer 3anpoca Ha PIII'Y 6e3 HE0OXOMUMOCTH MTOTIOTHUTEIHLHOW MOJa4YH 3alpoca B KaKOH-THO0 WHOM
¢dopme. Ha PIIT'Y, EII'Y, opuunansHoM caiite Oprana, IpeaoCcTaBIsSIOLIET0 MyHULUIIAIbHYIO YCIYTy
pa3MeriaTcst 00pasiibl 3a0HEHHS IEKTPOHHON (POPMBI 3arpoca.

dopMaTHO-JIOrMYECcKasi MPOBepKa CHOPMUPOBAHHOIO 3alpoca OCYILECTBIIAETCS aBTOMATHYECKU
MOCTIE 3alOJIHEHHSI 3asBUTENEM KaKJI0TO M3 TOJNEH 3JIeKTpOHHOH (opmer 3ampoca. [Ipu BbIsIBIEHUH
HEKOPPEKTHO 3all0JIHEHHOI'O MOJIsI 3JIEKTPOHHON (hOpMBI 3ampoca 3asBUTEIb YBEIOMIIAETCS O XapakTepe
BBISIBICHHOM OMIMOKA M TOPAOKE €€ YCTPaHEHUs TOCPEACTBOM HH(OPMALMOHHOTO COOOIICHHS
HEMOCPEICTBEHHO B AJIEKTPOHHOH (opMme 3ampoca.

[Tpu popmupoBaHuHM 3aripoca 3asiBUTENI0 00ECTIEUNBAETCS:

a) BO3MOXKHOCTb KONHMPOBAHUS M COXPAHEHHUS 3arpoca, HEOOXOAMMOTro sl HpPEeAOoCTaBICHUS
MYHULMIIAJIBHON YCIyTH;

0) BO3MOXKHOCTD I€4aT Ha OyMa)KHOM HOCHUTEJIe KOMMHU AIIEKTPOHHOM (popMBI 3ampoca;

B) COXpaHEHUE paHEe BBEJCHHBIX B JIEKTPOHHYIO (hOpMY 3ampoca 3HAYCHUH B JIFOOOM MOMEHT 110
KEJTAHUIO TOJIb30BaTells, B TOM YHCJIE NMPU BOZHUKHOBEHMH OLIMOOK BBOJA M BO3BpATe Ul MOBTOPHOIO
BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (OpMY 3arpoca;

I') BOSMOXKHOCTb BEPHYThCS Ha JIHOOOH M3 3TaroB 3aloJIHEHHs JIEKTPOHHOM (GopMBbI 3arpoca 0e3
MOTEpH paHee BBEACHHON MHPOpMaLINY;

1) BO3MOXKHOCTB Joctyna 3asButens Ha PIII'Y wnu odunmansHoM caiite K paHee MOJaHHBIM UM
3arpocaM B TEYEHHE HE MEHEE OJHOIO rojia, a TakyKe YaCTUYHO C(POPMHUPOBAHHBIX 3alPOCOB - B TEUECHUE
HE MEHeEe 3 MECSIIIEB.

CdopmupoBaHHBIN 3alpoC, HANPABISETCS B OpraH MECTHOTO CaMOYIPAaBIEHHUS IOCPEICTBOM
PIIT'V.

IIpueM m peructpanus 3asBJICHHsI OCYIIECTBISIOTCS JOJDKHOCTHBIM JIMIIOM OPTraHa MECTHOTO
CaMOYIpPaBJIeHHUs, OTBETCTBEHHBIM 32 MPUEM U PETUCTPALIMIO 3asIBICHUH ¢ JOKyMEHTaMU, HEOOXOTUMBIMU
JUTSI IPEIOCTABIEHUS MYHULIMITAIBHON YCIYTH.

ITocne perucTpanuu 3asBICHUE HAIPABIIACTCS B CTPYKTYPHOE IMOAPA3ACICHUE, OTBETCTBEHHOE 3a
MIPENOCTABICHNE MYHULIUITAIIBHON YCIIYTH.

[Tocne npuHATUSA 3asBJICHUS JOJDKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM Ha IpPENO0CTaBICHHE
MYHHUIMIIAIBHOM YCIIYTH, CTaTyC 3ampoca 3asBHUTENs B «IMYHOM kaOunere» Ha PIII'Y, obHOBIsieTcs 1o
cTaryca «IpHHSITO.



27.3. 3anuchb Ha npueM B Oprad, MHOro(pyHKIIMOHAJIbHBIN LEHTP JJIA MOJAAa4YH 3ampoca o
NPeJoCTABJICHUM MYHUIIUIIAJIBHOM YCIYT'M M HHBIX JOKYMEHTOB

B memsx npenocraBiieHHs MYHULMIIAIBHOW YCIYI'M OCYIIECTBISETCA IPUEM 3asiBUTEIEH IO
IIpeIBapUTEIbHON 3aMKcu. 3auch Ha pueM npoBoautcs nocpeactsom PIITY.

Opran He BrpaBe TpeOOBATh OT 3asSBUTENS] COBEPILICHUS HHBIX JNCHCTBUI, KpOME MPOXOKIACHUS
UACHTU(DUKAIMY U ayTCHTU(UKAIUN B COOTBETCTBUU C HOPMATUBHBIMHU MPABOBBIMU akTamMu Poccuiickoii
Oenepanny, ykazaHus LEId MpHEMa, a TaKKe MPEAOCTaBICHUSl CBEIEHUH, HEOOXOIMMBIX JIsl pacuera
JUTUTENTFHOCTH BPEMEHHOTO MHTEPBaa, KOTOPbI HE0OX0IUMO 3a0pOHUPOBATH IS IpHUEMA.

[IpenBapurenbHasi 3amuch Ha MpPHUEM B MHOTO(PYHKIIMOHAJIBHBIM ILIEHTP OCYIIECTBISAETCS Ha
odurmansaoMm caiite ['BY PK «M®OIL».

27.4. IlosyyeHne 3asiBUTeJIeM CBeleHHI O X0/1e BBINIOJTHEHHS 3alIPOCa 0 MPeI0CTaBJICHUHU
MYHHUIHMIAIbHON YCJIYIH

3asBUTENF WMEET BO3MOXXHOCTH TMOJYYEHHS HMHPOPMAIMM O XOI€ IPENOCTABICHUS
MYHHULMIIAJIIBHOM YCIIYTH.

Nudpopmanuss o Xoie MNPeAOCTaBICHUS MYHULMIAIBHOW YCIYTW HAIpaBIsAETCS 3asBUTEIIO
Opranom B Cpok, He mpeBbluarmMi 1 pabouuit JAeHb MOCHE 3aBEPUICHHS  BBIIOJIHEHUS
COOTBETCTBYIOIIETO JEHCTBUS, HAa aApec AIEKTPOHHOM nouThl uiau nocpeacrsom PIITY (B ciayuae, ecinu
3asiBIieHUE nofaBasiock uepes3 PIITY).

[Tpu npexocTaBeHNH MyHUIMTIAILHON YCIIYTH B DJIEKTPOHHOH (pOpMe 3asSBUTEIIO HAIIPABIISCTCS:

a) YyBEIOMJEHME O 3allMCM Ha [pUEeM B OpraH MECTHOIO CaMOYIpaBJI€HUS WIH
MHOTO(YHKIIMOHATIBHBIN LEHTP;

0) yBemoOMJIEHHME O HpHUEME U PEerucTpaluy 3asBICHHs O IPEJOCTaBICHUS MYyHHULUIAIbHOM
YCIIYTH;

B) YBEIOMJICHHE O IPUHATUH PEILEHHsI O IPEJOCTABICHUN MYHUIIUIIAIBHON YCIIyTH;

I') YBEIOMJIEHHE O IPUHATUH MOTUBUPOBAHHOIO OTKAa3a B MIPEIOCTABICHUN MyHUIIUIIAJILHOM
YCIIyTH.

27.5. llosryueHne 3asiBUTEJIeM pe3y/ibTaTa MpeIoCcTaBIeHUs MyYHUIIUNIAJBHOH YCIYTH

OK3eMIUIsp, 3aBEPEHHBIH  YCUJIEHHOM  KBaIM(UIUPOBAHHOM  3JEKTPOHHOW  MOJIMCHIO
YIOJIHOMOYEHHOTO JOKHOCTHOTO JIMLA, HampaBisieTcs 3asBuTento B «JInunblii kabuner» PIII'Y. Ilpu
HaJIW4YMU B 3asBJICHUN YKa3aHMs O BblAA4Ye pe3ylbTara MPEJOCTaBICHUS MYHULHUIAIbHOW YCIYIM Ha
OyMa)XHOM HOCHUTENE, DSK3EMIULIp [epelaeTcsl 3asBUTENI0 MpU  MPEAbABICHUM JIOKYMEHTa,
YAOCTOBEPAIOLIETO JINYHOCTD.

27.6. OcymecTBIeHHEe OLCHKH Ka4eCTBA NMPEA0CTABJICHIS MYHHIMIAJIBHON yCIyru
3asiBUTENSIM 00€CIEeYMBAETCSI BO3MOKHOCTh OLIEHUTH JTIOCTYIHOCTh M Kau€CTBO IMPEIOCTaBICHUS
MyHULUIIAIBHON ycayru nocpeacrsoM EINNY u PIITY.

27.7. locynedHoe (BHecyneOHOe) 00:xa10BaHue pelliecHUH U JAelicTBUil (0e31eiicTBHUS) OpraHa
MECTHOI0 CaMOyNpaBjieHUs (OPraHu3aunu), 10J1KHOCTHOIO JINLA OPraHa MeCTHOI0
camMoynpaBjeHHus (OPraHu3anuu) Ju00 rocyiapcTBeHHOI0 MM MYHHIHMIIAJIbHOIO CJIYKALero

3asButensiM obecrieunBaeTcst nocyneOHoe (BHeCyneOHOe) O00KaloBaHWE PEIICHUM W ACHCTBUUN
(Oe3neiicTBus) opraHa (opraHu3anuu), JOJKHOCTHOIO JIMIIA OpraHa MECTHOrO CaMOYHpaBJieHHUs JHO0
MYHHUIIMIIAIBHOTO CITYXAalllero, MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHMKAa MHOTO(YHKIMOHAIBEHOTO
neHrpa mnocpeactsom EINY, PIITY, osnexkTpoHHOM mouthl W odunuanbHoro caiita Oprana,
MPEI0CTABIISIONIETO MYHHIIUTIAIBHYIO YCIyTy, odunranbaoro caiita ['BY PK «M®Iy.

28. Ilops10K BHINOJHEHHUS aAMUHUCTPATHBHBIX Npoueayp (aerMcTBHii)
MHOTO(pYHKIHOHAJIBHBIM LIEHTPOM
28.1. UupopmupoBaHue 3asiBUTE/ICH O MOPSIKE NPEI0CTABJICHHS MYHUIUNIAIbHON YCJIYIH B
MHOIO()YHKIIMOHAJIBLHOM LIEHTPE, 0 X0/1¢ BbINOJHEHN 3a1Ip0ca 0 IPeI0CTaBJIeHUHU



MYHHIHMOAJIbHON yCJIYTH, 0 HHBIM BONPOCAM, CBS3aHHBIM C MPEI0CTABJICHHEM MYHUIIMTIAILHOM
YCJIYTH, a TAK:Ke KOHCYJIbTHPOBAHMeE 3asiBUTeJIell 0 MopsiAKe NPeJ0CTaBIeHUsI MyHUIIMNIAIbHON
YCJIYT'M B MHOTO()YHKIIHOHAJIBLHOM LIeHTpe

[Tpu obparienuu 3asiBUTENST B MHOTO(QYHKIIMOHAIBHBIN [IEHTP 32 MOJy4YeHHUEM KOHCYIbTAllUU IO
BOMPOCAaM MPEJOCTABICHUS MYHULUUNAIBHOW YCIyrH, paOOTHUK MHOTO()YHKIIMOHAJIBLHOTO LIEHTPA,
OCYILIECTBISIOUINI MPUEM T0KYMEHTOB, THGOPMUPYET 3asBUTEIIS:

- 0 CpOKax IMPEJI0CTaBICHNS MyHULIUIIAJIbHON YCIIyTH;

- 0 HEOOXOAMMBIX JTOKYMEHTaX JUIsl MOTYYeHUS] MyHUIIMIATBbHOM yCIIyTH (110 BUaM CIIPaBOK);

- 0 BO3MOXHOM OTKa3¢ B MPEAOCTaBICHUM MYHMIMIIAJBHOM yCIyru, B CIy4ae OTCYTCTBHE
nokyMeHToB B Oprase 1o 3anpamiBaeMoil TeMaTHKe.

[Ipy  HEOOXOAMMOCTH TOJNYYEHHS KOHCYJIbTAallMM B NUCBMEHHOW Qopme pabOTHHK
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa PEKOMEH]IyeT 3asBUTENI0 TUYHO HAIPaBUTh MUChbMEHHOE OOpalleHue B
OpraH, pa3bsICHUB IPH 3TOM TOPSJIOK PACCMOTPEHUS MUCHBMEHHOTO OOpalleHUs 3asBUTENS B
coorBercTBUU ¢ DenepanbHbiM 3akoHOM 0T 02.05.2006 No 59-®3 «O mnopsnke paccMOTpeHUs
oOpamenuit rpaxxkaan Poccuiickoit denepamnum.

28.2. IIpuem 3anpocoB 3asiBUTeIel 0 IPeAOCTABJICHNH MYHUIMIIAIBHON YCJIYTH M HHBIX
JAOKYMEHTOB, HCOOXOAUMBIX /Il IPEAOCTABJICHUS] MYHHIMIIAIbHON YCJIYIH

B MHOroQyHKIIMOHaIBLHOM IIEHTPE OCYLIECTBIIAETCS MpUEM 3asBICHUM U JOKYMEHTOB,
HEOOXOAUMBIX JJsl TPENOCTAaBICHHUS MYHULUNAIBHOW YyCIYrM, a TaKXKe BblJaya JOKYMEHTOB,
SBIISTIOIIMXCST PE3YJIBTATOM MPEIOCTABICHUS! MYHUIIUIAIBHONH YCIYTH TOJNBKO IMPH JINYHOM OOpaIieHuu
3asBUTENSA, JUOO €ro IpeACTaBUTENs, NP HAIMYMU JIOKYMEHTA, YAOCTOBEPSIOLIEr0 JHMYHOCTh
IIpEICTaBUTEIS 3asiBUTENISA, JOKYMEHTA, YI0CTOBEPSAIOLIMI TOJTHOMOYHUS [IPEICTABUTEIS 3asiBUTEIS.

[IpreM HOKYMEHTOB, IMOJyYEHHBIX MOYTOBBIM OTIPABJICHUEM, JUOO B AJIEKTPOHHOH (Gopme He
JIOITYCKaETCsl.

Ilpu oOpamieHnn B MHOTO(QYHKLUMOHAJbHBIM LEHTpP 3asiBUTENIb IPEIOCTABISECT CIEAYIOLIHNE
JIOKYMEHTBI:

1) 3anpoc Ha mpepoctaBieHHe MyHULIMNaIbHOH yciuyrH, (IIpunoxkenue Ne3 k Hacrosmemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

3arpoc J10JKEeH COAepKaTh CIEAYIONIYI0 HH(POPMAIHUIO:

- HaUMEHOBAaHHUE HOPHUJIMYECKOro JIMLA - aBTopa 3ampoca (i rpaxiaaH - (QamMuiInu, UMEHH,
OTYECTBA, IPH HATUYHMH MOCIIETHETO);

- IOYTOBBIA W/WJIHM 3JIEKTPOHHBIN ajpec, 0 KOTOPOMY JI0JIKEH OBITh 1aH OTBET;

- CBEJCHMS, HWHTEPECYIOLIME IIOJIb30BATENsl M XPOHOJIOIMYECKME PAMKH 3alpaniuBacMon
nH(popMaLuu;

- (¢opmy mnonaydyeHHs Tojb30BareneM HHpopManuu (MHGOPMALMOHHOE MHCbMO, AapXHUBHas
CIpaBKa, apXMBHAasl BBIIUCKA, apXHBHas KOMHWSA, TEMAaTUYECKUN NepedeHb, TeMaTHUYeCKUil 0030p
JIOKYMEHTOB);

- IMYHYIO TIOJIUCH aBTOpa 3anpoca (rpaxaaHuHA WM JOJKHOCTHOTO JIUIA);

- JaTy.

2) IOKyMEHT, YAOCTOBEPSIOIINNA TUUHOCTD 3asBUTENS (IPEICTaBUTENS 3asiBUTENS);

3) loKyMeHT, MOATBEPKAAIOLINI NOTHOMOYMS NpeACTaBUTENs 3asBUTENs, YIIOJIHOMOYEHHOIO Ha
1ojiayy JIOKYMEHTOB U IMOJIy4€HHUE pe3yibTaTa OKa3aHUs MyHUIMIAIBHON yciyru (B ciydyae oOpalieHus
NIPEJCTaBUTEIIS 3asBUTEIIA);

4) IoKyMEHT, NOATBEP>KAAIOIINHA MOJIHOMOYHS IOPUINYECKOTO JIUIIA;

9.2. /114 nosty4eHus apXUBHBIX CIIPABOK COLMAIBHO-TIPABOBOI'0 XapaKTepa:

1) 3assnenue (Ilpunoxenue NeS k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIaMeHTy);

2) JIOKyMEHT, yI0CTOBEPSIOLINI TMUYHOCTh 3asBUTENS (IPEICTABUTENS 3asIBUTENS);

3) JlokyMeHT, TOATBEPKAAIONTNI TIOTHOMOYHUS TIPEACTABUTEINS 3asBUTENSA, YIIOTHOMOYEHHOTO Ha
1oJlauy JOKYMEHTOB U IOJIydY€HHE pe3yJibTaTa OKa3aHWs MYHHIMIIATbHOM yCIyru (B ciiydae oOpalieHus
MIPEICTaBUTEISI 3asIBUTEIIA);



4) xomus TpymoBol KHWKKM (IpM MCHOJHEHHH 3apOCOB, KACAIOMIMXCSA IOATBEPKICHHUS
TPYAOBOTO CTa)ka, B TOM YHCJE JbIOTHOTO, CHEIHMAIbHOCTH, pa3Mepa 3apabOTHOM IIAThl, Pa3THYHBIX
Ha/10aBOK U JIBIOT B COOTBETCTBHMHU C IIEHCMOHHBIM 3aKOHOZaTenbcTBOM Poccuiickoit denepannn).

B xozne npuema 10KyMEHTOB, HEOOXOAUMBIX U1l OpraHU3alUuU [IPEIOCTABICHNS MYHULIMIIAIBHON
yCIIyrd, pabOTHUK MHOT'O()YHKIIMOHAJIBHOTO LIEHTpA:

VYcTaHaBIMBACT JUYHOCTh 3asBUTENS WU INPEACTABUTENS 3asBUTEISA, B TOM YHUCIE INPOBEPSET
JOKYMEHT, YIOCTOBEPSAIOIIMA JMYHOCTb, JOKYMEHT, YJOCTOBEPSIOIIMM IIOJIHOMOYMS IIPEICTaBUTEIS
3asiBUTEIIS.

B ciydae ecnu He ycTaHOBJIEHA JIMYHOCTb JIMIA, OOPAaTUBIIErOCs 3a MOJTy4eHUEM MyHULIMIAIbHON
YCIIYI'H, B TOM YHUCJIE HE NPEIBABIEH JTOKYMEHT, JIMLO NPEJCTABIIAIONIEE 3asBJICHUE U IIpUilaracMble K
HEMY JOKYMEHTbI, OTKAa3aJloCh MPEABABIATH JTOKYMEHT, YIOCTOBEPSIOUIMM €ro JUYHOCTb, PAOOTHUK
MHOTO()YHKITHOHAJIFHOTO IIEHTPA OTKA3bIBACT B MIPUEME 3asBICHHS U MPUIAraeMbiX K HEMY JOKYMEHTOB
HENOCPEACTBEHHO B MOMEHT IIPEJICTaBJICHHs TAKOT'O 3asBJICHUS U JIOKYMEHTOB.

[TpoBepsieT mpaBWIBHOCTH OPOPMIICHHS 3asiBICHHUS O MPEAOCTaBICHHH MYHHIUTAIBHONW YCIYTH.
B cnyuae, ecinu 3asgBUTENb CAMOCTOSTENLHO HE 3alI0JHUI (OpMy 3asiBIEHHUS, 110 €ro Npockde, paboTHUK
MHOTO(YHKIIMOHAJIHHOTO LIEHTPA, 3aIOTHSET 3asBICHUE B 3JICKTPOHHOM BHJIE.

Ecnu B 3asBineHMM He yKa3aH ajJpec 3JEKTPOHHOM MOYTHI 3asBUTENs, IpelaraeT (B yCTHOU
¢dopme) ykazaTh B 3asBICHHH aJpec IJIEKTPOHHOW IMOYTHI B IIEISAX BO3MOXKHOCTH YTOYHEHHS B XOJ€
[IPEJOCTaBICHUS] MyHUIIUIIAILHONW YCIYTH HEOOXOAMMBIX CBEJCHMH ITyTeM HalpaBlIEHUs 3JIEKTPOHHBIX
COOOIICHNUH, a TaKKe B IeAX HHHOPMHUPOBAHUS O XOJI€ OKA3aHHUsI MyHUIIUTIAIIEHOW YCITYTH.

B cnywae npenocTtaBieHMs 3asBUTENIEM IOJUIMHHHMKA OKYMEHTA, MPEICTABIEHUE KOTOPOro B
MOJUTMHHUKE HE TpeOyercsi, paOOTHUK MHOTO(QYHKIMOHAJIHHOTO LIEHTPA CBEPSICT KOMHU TMOJTUHHHUKA
JOKYMEHTOB, MPEICTABJICHHBIX 3asBUTENIEM, C MOJIMHHUKAMU TaKUX JOKYMEHTOB, Ha KOIIMHU
IIPOCTABJISIET OTMETKY O COOTBETCTBUM KOIMM JOKYMEHTA €ro NOUIMHHUKY 3aBepsis €€ CBOCH NOANNCHIO
C yKa3aHHeM JOJDKHOCTH, (aMMIMU U MHULMAIOB. [10UIMHHUK JOKyMEHTa BO3BpallaeTcs 3asBUTEIIO, a
KOIUS IPUOOILAETCs K KOMIUIEKTY IOKYMEHTOB, IlepeiaBaeMbIX B OpraH.

KommnekTyer 3asBieHME M HEOOXOIUMBIE JOKYMEHTHI (Jajiee - KOMIUIEKT JIOKyMEHTOB),
COCTABJISISI PACHMUCKY IPUHATHIX KOMIUIEKTOB JOKYMEHTOB B JIBYX JK3EMIUIIpAaX, KOTOpas COACPKUT
[IEpEUEHb IPENOCTABICHHBIX 3asBUTEJIEM JIOKYMEHTOB, C YKa3aHMEM JaThl M BPEMEHM HX
IIPEAOCTABIICHHUS, U IPUKPEIUISAET €0 K 3asBICHUIO.

Breimaer  3adBUTENI0O  OJMH  DK3EMIUIIP  PAaclNMCKM B TOATBEPKACHHE  IPUHATHA
MHOTOQYHKIIMOHAJIbHBIM LEHTPOM KOMIUIEKTa JOKYMEHTOB, IPEIOCTABJICHHBIX 3asBUTENEM, BTOPOU
AK3EMILIIP pacnucKu nepenaercs B Oprad ¢ KOMIUIEKTOM JOKYMEHTOB.

CooOmraer 3asBUTENI0 O JlaT€ IMOJYYEHHUsS pe3yjbTaTa MYHULMINAIBHOW YCIYTH, KOTOpas
coctaBisieT 30 kaleHAAapHBIX JHEH co aHA mpencraBieHus B OpraH JOKYMEHTOB, OOS3aHHOCTH IO
MIPEIOCTABIIEHUIO KOTOPBIX BO3JIOXKEHAa Ha 3asBuTend. llpu CIOXHBIX 3ampocax CpPOK MOXKET ObITh
npojasieH, HO He Oojee yeM Ha 30 KaleHJapHBIX AHEH ¢ 0O0s3aTEIbHBIM YBEJIOMJICHHMEM 00 3TOM
3asIBUTEIS.

B cpok, He mpeBblmaronuii 2 pabouyux JHEH, ClIeAyroIIMX 3a JHEM IpHeMa KOMILJIEKTa
JOKYMEHTOB, 3KCIEIUTOPOM MHOTO(YHKIMOHAJIBHOIO LEHTPAa WM HMHBIM YIOJHOMOUYEHHBIM JIHMIIOM
MHOTOQYHKIIMOHAJIBHOTO IEHTPa, KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEAOCTaBICHUS
MYHHMIMIIAJIBHON yciyru nepenaercst B Opras.

[IpyeM [OKYMEHTOB OT 3KCHEIWTOpa MHOTO(QYHKIIMOHAJIbHOIO ILIEHTpa WM  HHOTO
YIIOJIHOMOYEHHOTO JINI[a MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, OCYIIECTBISIETCS cOTpyAHIKamMu OpraHa BHe
ouepenu.

B xonme mnpuemMa [OKyMEHTOB OTBETCTBEHHOE Jmio OpraHa, OpoBepseT KOMIUIEKTHOCTh
JOKYMEHTOB B  TPUCYTCTBUM  HKCHEAUTOPAa  MHOTOQYHKIMOHAJIBHOTO I[EHTpa WM  HHOTO
YIIOJIHOMOYEHHOTO JINIa MHOTO(YHKIIMOHAJIBHOTO IIEHTPA.

B cnydae OTCyTCTBHS JOKYMEHTOB, YKa3aHHBIX B PACIHMCKE, OTBETCTBEHHOE Jmno OpraHa, B
NPUCYTCTBUHM DKCIEIUTOpPAa MHOTO(YHKIMOHAJIBHOTO IIEHTpa WM HHOTO YHNOJHOMOYEHHOTO JIMIA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, AENAET COOTBETCTBYIOUIYIO OTMETKY B COIIPOBOJAUTEIHLHOM PEECTPE.



OauH 95K3eMIUIp COMPOBOTUTEIILHOTO pEecTpa IepelaBaeMbIX KOMIUJIEKTOB JIOKYMEHTOB
ocTaeTcss MHOTO(MYHKITMOHAIBHBIM [IEHTPOM C OTMETKOM, JOJDKHOCTHOTO Jiniia OpraHa, OTBETCTBEHHOTO
3a MPEIOCTABJICHUE MYHHIIMITAILHOW YCIYTH, O MOJYYCHUHU, C YKAa3aHHEM JIaThl, BDEMCHH W TOJAIUCU
JIMIIA, TIPUHSBIIETO JOKYMEHTHI.

B ciydae orkaza B mpueMe JOKYMEHTOB OT JKCIEIUTOpPa MHOTO(YHKIIMOHATHHOTO IICHTPA WIIH
VIIOJITHOMOYEHHOTO ~ JIMIIa  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, JOJDKHOcTHoe Jmio  Oprana,
HE3aMEeUIUTEIHbHO, B TMPUCYTCTBUU JKCIEAUTOPA MHOTOPYHKIIMOHAIBHOTO IICHTpA WM HWHOTO
YIIOJITHOMOYECHHOTO JIUI[a MHOTO(QYHKIIMOHATBHOTO IICHTPA, 3aIllOJHIET YBEIOMIICHHE 00 OTKa3e B IIpUeMe
OT MHOTOQYHKIIMOHAJIHHOTO IEHTPA 3asBJICHUS U JOKYMEHTOB, IPHHSITHIX OT 3asABUTENS C yKa3aHUEM
npu4rH(bl) OTKa3a B MpHUEME.

28.3. Boinaua 3asiBUTEJII0 pe3yJibTaTa NPea0CTABJIEHUS MyYHUIMNIAJIBHON YCJIYT'H, B TOM

YyHcIIe BbIIa4a JOKYMEHTOB Ha OyMaKHOM HOCUTeJ e, HOATBEePKIAI0IINX CO/lep:KaHne

3JIEKTPOHHBIX IOKYMEHTOB, HANPABJIEHHbIX B MHOIO()YHKIIHOHAJIBbHBIN LEHTP 10 pe3yJabTaTaM

NpeJ0CTABJICHHUS ITOCYAAPCTBEHHbIX H MYHHIMIAJIbHBIX YCJIYT OPraHaMu, NPeI0CcTAB/ISIIOIIUMHA

roCyAapCcTBeHHbIE YCJIYITH, H OPraHAMM, NPeI0CTABIAIIIUMHA MYHHIMIIAJbHbIE YCJIYTH, a TAKKE

BbI1a4a JOKYMEHTOB, BKJIIOUYAsl COCTABJIEHHE HA O0yMaKHOM HOCHUTeJIe M 3aBepeHHe BbINMCOK U3

HH(OPMALMOHHBIX CHCTEM OPraHOB, IPEeJOCTABJISIIOIIMX rOCYAapCTBEHHbIE YCJIYTH, H OPraHOB,
NPeJoCTABIAIOIMX MyHUIIUNIAJIbHBIE YCIYTH

[lepenaua Opranom pe3yabTaTOB OKa3aHWS MYHUILUIATBHOW YCIYTHM B MHOTO(QYHKIIMOHATHHOM
LEHTPE J0JDKHA ObITh HE MO3JHEE pabodero JAHs, CIACAYIOUIEro 3a JTHEM HCTEUYEHHUs CpoKa MPUHATHUS
pellieHus, HampaBisieT (BbAAeT) B MHOTO() YHKIIMOHATBHBIN IIEHTP COOTBETCTBYIOIIUN pe3yibTar.

JomxHocTtHOe nmuo OpraHa, OTBETCTBEHHOE 3a IPENOCTABIECHWE MYHULUINAIbHOM YCIYIH,
MOCPEACTBOM TeJIe(POHHOMN CBSA3H, YBEJOMIISIET MHOTO(QYHKIIMOHATIBHBIN LIEHTP O TOTOBHOCTH Pe3yibTaTa
MYHULMIIAJIBHON YCIYTH;

B ciiyyae npuHsATHA pelieHus O MPUOCTAHOBJIEHUH, OTKa3€ B MPEJOCTABICHUN MYHULUIIAIbHON
yeiyru Oprasa, AOKHOCTHOE auuno OpraHa B NUCbMEHHOM BHJIE YBEIOMIISIET 3asiBUTENE O TaKOM
pelIeHny, ¢ yKkazaHueM MPUYMH NPUOCTAHOBJIEHUS, OTKa3a MPEA0CTaBICHUH MYHULIUIIAIbHON YCIyTH.

HomxunoctHoe gmuo Oprada, nepegaer B MHOIO(DYHKUIMOHAQJIBHBIM IEHTP pe3yJabTaT
MYHULUIIAJBHON YCIYTU Ha OCHOBAaHWU CONPOBOJUTEIBHOTO PEECTpa, C yKa3aHHEM JAaThl, BpDEMEHU U
MOJANUCH AKCHEAUTOpPa MHOTO(QYHKIMOHAJIBHOTO IIEHTpa WM HWHOIO YIOJHOMOYEHHOIO JIMIA
MHOT'O()YHKIIHOHAJILHOTO [IEHTPa, IPUHABIIETO JOKYMEHTBI.

[Ipu oOpameHun 3asBUTENs WM TPEACTaBUTENS 3asBUTENS 32 pE3yJIbTaTOM OKa3aHUs
MYHUIIUNATBHON YCIYTH B MHOTO(QYHKIIMOHAIBHBIN LIEHTP, paOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTpa:

- YcTaHaBIMBaeT JUYHOCTh 3asBUTEINS WIM MPEICTABUTENS 3asiBUTEINS, B TOM YHCIE MPOBEPSET
JOKYMEHT, YAOCTOBEPSAIOIINN JTUUYHOCTD;

- IIpoBepsieT mOMHOMOYMS MPEICTABUTENS 3asABUTENS JAEWCTBOBATH OT MMEHHU 3asBUTENS MU
MIOJIyYE€HUH JOKYMEHTOB;

- 3HaKOMHUT 3asBUTENSI WIM TPEICTaBUTENsl 3asABUTENSI C MEPEUYHEM BBIJABAEMbIX JTOKYMEHTOB
(ornamaet Ha3BaHUS BbIJJABAEMBIX JOKYMEHTOB);

- BoigaeT TOKyMEHTBI 3asIBUTEIIO WU TPECTABUTEIIO 3asiBUTEIS.

Ha xomuu 3ampoca Jenaer OTMETKY O BBIJABAa€MbIX JOKYMEHTAX, C YKa3aHHMEM HX IEpedHs,
MIPOCTABJISIET CBOM WHHULMANIbI, TOJKHOCTh M mnonanuck, ®.M.O 3asBuTens winM ero npeacTaBUTeNsl U
IIpeyiaraeT NpoCTaBUTh MOANNCH 3asIBUTENS.

MHoOroQpyHKIMOHAIBHBIN LIEHTP 0oOecrneuynBaeT XpaHeHHe MOJIy4eHHbIX oT OpraHa JOKYMEHTOB,
IIPEIHA3HAYEHHBIX JJI BbIaYM 3asBUTEII0 WIM MPEACTABUTEIIO 3asBUTENSA, a TAK)XKE HAIMPABISIIOT IO
peecTpy HeBOCTpeOOBaHHBbIE JOKYMEHTHl B OpraH, B CpOKH, ONpEICIICHHbIE COIJIAIIEHHUEM O
B3alMOJIEICTBUH.

28.4. Nuble geiicTBusi, HEOOX0AUMBbIE /Il IPEJ0CTABICHUS MYHUIUNIAJBHOH YCIYT'H, B TOM
YyHcJIe CBSI3AHHBIE C IPOBEPKOI 1efiCTBUTEIbHOCTH YCHJICHHON KBAJIU(PUIUPOBAHHOM
3JIEKTPOHHOM MOANKCH 3asiBUTEJIS, HCII0JIb30BAHHOM NIPH 00pallieHNH 32 MO0Jy4YeHHeM



MYHHUIUNIATBHOH YCJIYIH, 4 TAKKe ¢ YCTAHOBJICHHEM IePeYHs CPeICTB yI0CTOBEPHIOLIUX LHEHTPOB,
KOTOpPbIE JONYCKAITCS I HCII0Ib30BAHUSA B LeJAX 00ecneYeHns YKa3aHHOM NPOBEPKH
[Tprem 1OKyMEHTOB, OTYYEHHBIX B AJIEKTPOHHON (pOpME HE JIOMYCKAETCS.

29. Ilopsiiok ucnpaB/ieHHsl JONYLIEHHBIX OIIeYAaTOK ¥ OIIN0OK B BbIIAHHBIX B pe3yJbTare
NpeAoCTABICHUS] MYHUIIMIIAJIBHOM YCJIYIH IOKYMEHTAaX

29.1. OcHoBaHueM [UIs Hayaja aJIMUHUCTPATUBHON IpoOLENYyphl SBISIETCSA IPEICTaBICHUE
(nampaBnenue) 3asureneM B OpraH B IPOU3BOJILHOW (GopMe 3asBieHUsl 00 MCIPABIEHUM ONEYaTOK U
(unmu) ommMOOK, JONMYHICHHBIX B BBIIAHHBIX B PE3yJIbTaTe IMPEIOCTABICHUS MYHUIUNAIBHOW YCIYTH
JOKYMEHTaX.

29.2. JIOJDKHOCTHOE JIMLO CTPYKTYpHOro nmojpasfeneHus OpraHa, OTBETCTBEHHOE 3a
IIPEJOCTaBIEHNE MYHUIIMIIAIBHON YCIIYTH, pacCMaTpUBAET 3asBICHUE, NPEJCTABICHHOE 3asBUTENEM, U
IIPOBOAUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEICHHUI B CPOK, HE NMPEBBILAIOUINI 2 pabouux JIHEH ¢
JaThl PETUCTPALIMA COOTBETCTBYIOLIETO 3asBJICHMSL.

29.3. KputepueM NpUHATUS pELICHUs N0 aAMUHUCTPATUBHON IPOLEAYpPE SABISETCS HAIUUME WIN
OTCYTCTBHE TaKUX OIEYATOK U (HMJIN) OIIHUOOK.

29.4. B cinyuae BBISIBICHUS JOIMYIIEHHBIX ONEYAaTOK U (MJM) OUIMOOK B BBIJAHHBIX B PE3yibTaTe
IPEJOCTaBICHUS] ~ MYHUIMNAJIBHOMH  YCIYTM  JOKYMEHTaX JIOJDKHOCTHOE JIMIO  CTPYKTYPHOTO
nonpaszaenenus OpraHa, OTBETCTBEHHOE 3a NPEJOCTaBICHHUE MYHHUIMIAIBHOM YCIYTH, OCYILECTBISET
UCIPABJICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE IIPEBbIIAOIINI 5 pabounx IHEH ¢ MOMeHTa
perucTpany COOTBETCTBYIOIIETO 3asiBICHHUS.

29.5. B ciyyae OTCYTCTBUS OINEYaTOK M (WIM) OIIMOOK B JOKYMEHTAaX, BBIIAHHBIX B pe3yJbTare
[IPEIOCTABIICHUSI MYHULUMIIATBHON YCIIYTH, JOJDKHOCTHOE JIMIO CTPYKTYpHOro mnonpaszzienenus Oprasa,
OTBETCTBEHHOE 3a MPEJ0CTAaBICHUE MYHHIMIAIbHON YCIyrd, HMHUCbBMEHHO COOOLIAeT 3asBUTEN0 00
OTCYTCTBHH TAaKHX OIEYAaTOK W (MJIM) OMIMOOK B CPOK, HE MPEBBIMIAOIUN 5 pabounx JHEH ¢ MOMEHTa
perucTpanyy COOTBETCTBYIOIIETO 3asiBICHUS.

29.6. Pe3ynbTaroM aJMUHUCTPATUBHON MpOLIEypHl SABISETCS Bblaaya (HalpaBiICHUE) 3aBUTEIIO
HCIPABJICHHOIO0 B3aMEH paHee BbIIAHHOI'O JOKYMEHTA, SBJISIOIIErOCs pPe3ysbTaTOM HpPeOCTaBIICHUS
MYHHMIMIIAJIBHON YCIYTH, WIK COO0IEeHNEe 00 OTCYTCTBUM TaKMX OIEYATOK U (MJIK) OLIMOOK.

B cnyuae BHeceHMsI H3MEHEHMH B BBIAAHHBIN IO pe3ysibTaTaM IpPeAOCTaBICHUS MyHUIIUIIATbHON
YCIIyTU JIOKYMEHT, HAaIllpaBJICHHbI Ha UCHOpaBleHUE OIIMOOK, AOMylIeHHbIX 1o BUHe Oprana,
MHOTO(YHKIIMOHAJILHOTO ~ LeHTpa M (wiM)  jgokHocTHoro  smna — OpraHa,  paOoTHUKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, TIaTa C 3asBUTEINSI HE B3UMAETCS.

V. (I)OprI KOHTPOJIsA 32 UCITOJTHEHHEM A/IMUHUCTPATUBHOTO pErjiaMeHTa

30. Iopsigok ocymecTBJEHHS TEKYIIEro KOHTPOJIS 32 CO0JII0IeHHEeM U HCTIOTHEHHEM
AOJIKHOCTHBIMY JIMIIAMH TOJIOKEHUI aAMUHUCTPATUBHOIO PerJiaMeHTa U HHbIX HOPMATHBHBIX
NMPAaBOBBIX AKTOB, YCTAHABJIUBAIOIINX TPEOOBAHHUS K MPEI0CTABJICHHI0O MYHHIIMTIAJIbHON yCJIyTH, a
TaK:Ke MPUHATHEM UMU peleHni

30.1. Tekyumuii KOHTPOJb 3a COOJIIOJACHUEM TIOCIEIOBATEIHHOCTH JEHCTBUM, OMpENeeHHbIX
aJIMMHHUCTPATUBHBIMU MPOIIEypaMU, MO MPEAOCTABICHUIO MYHUIIUNIATBLHOW YCIYTH (Janee — TEeKYIIH
KOHTPOJIb) OCYIIECTBISIETCS 3aMECTUTENIEM TJIaBbl AJMHUHUCTpAIMM BpaTcKOro CEembCKOTO TOCEIICHUS
Kpacnonepekonckoro paifona Pecnyomuku Kpbim Tekymuii KOHTPONb OCYIIECTBISETCS IMYTEM
MIPOBEJICHUS TTPOBEPOK COOJTFOICHUS U UCTIOJTHEHUS MyHHUIIHITATLHBIMA CITYKAIUMHU aIMHUHUCTPATUBHOTO
perIamMeHTa U WHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIUBAIONIUX TPEOOBAHUS K MPEIOCTABICHUIO
MYHHUIUTIATILHOU YCITYTH.

31. llopsinoK ¥ NepHOAUYHOCTD OCYIIECTBJIEHHUSI IVIAHOBBIX U BHENJIAHOBBIX NPOBEPOK
MOJIHOTHI U Ka4eCcTBa NMPeJ0CTaBJAeHUA MyYHUIUNIAJBHON YCIYTH, B TOM YHCJIe NOPSIAOK 1 (pOPpMBI
KOHTPOJIA 32 MOJIHOTOI M Ka4eCTBOM IPeI0CTABIeHU MYHUIIUTIAJIBLHOMH YCIyr i



31.1. KoHTpo:b 3a OJHOTON M KaYECTBOM NPEAOCTABICHNUS MyHUIIMIIAIBHON yCIyry BKIIOYAET B
ce0s1 MpOBEJEHHUE IUIAHOBBIX NMPOBEPOK (OCYLIECTBISETCS Ha OCHOBAHMHU T'OJIOBBIX WJIM KBapTaJbHBIX
1aHoB paboTsl OpraHa) W BHEIUIAHOBBIX MPOBEPOK, B TOM YHCJE IPOBEPOK IO KOHKPETHBIM
oOpanieHusM rpaxnaad. [Ipu nmpoBepke paccMaTpuBarOTCsl BCE BOIPOCHI, CBA3aHHBIE C IIPEJOCTaBIECHUEM
MYHUIIUNATBHONW yCIyrd, (KOMIUIEKCHas TpoBepKa) JuOO OTHAENbHbIE BONPOCH (TeMaTHUYECKas
IpoBepKa). BHemaHOBbIE NPOBEPKM OCYILECTBIIAIOTCS Ha OCHOBAaHUHM pacnopsbkeHuss Oprana. Ilo
pe3ysibTaTaM KOHTpOJI, IPHU BBIABICHUM JONYLICHHBIX HApyLIEHUH, 3amMecTuTenb TIiaBel Oprana
IIPUHUMAET pelieHre 00 UX YCTPAaHEHUH M MEphl M0 HAJI0XKEHUIO JUCLUIUIMHAPHBIX B3bICKAHUHM, TaKkKe
MOTYT OBITh JaHBl yKa3aHWS [0 T[OATOTOBKE TMPEAJIOKEHUNA IO H3MEHEHHIO ITOJIOXKEHUH
aJIMUHUCTPATUBHOT'O pErIaMEeHTa.

Cpok npoBeieHus1 TAKUX TPOBEPOK HE JOJKEH MpeBhIlaTh 20 KaJleHIapHbIX JTHEH.

32. OTBeTCTBEHHOCTH A0JLKHOCTHBIX Jinl Oprana 3a peueHus u Aeiicreus (0e3aeiicTue),
NpHHUMAaeMble (0CylecTB/IsieMble) HMHU B X0/1€ NIPeI0CTABJICHUA MYHHIIUIIAJIBHOM YCIYTH

32.1. KoHTpoab 3a IpenocTaBICHUEM MYHULIMINAIBHOW YCIYI'M BKIIIOYAeT B ce0s NpOBEIECHUE
IIPOBEPOK, BBIABICHUE M YCTPAaHEHUE HAPYLICHWM IpaB 3asBUTENECH HAa BCEX dTalax NpPEeAOCTaBICHUS
MyHHULIMIAIBHON yciyru. IIpoBepka mpoBoauTes Mo Kaxaol jkanole rpaxiaad, nocrynusiueid B Opras,
Ha JjelicTBue (Oe3leiCTBHE) MYHUIMNAIbHBIX CIYXKalMX, OTBETCTBEHHBIX 3a IPEJOCTaBJICHUE
MyHULIMNAIbHOW yciyru. Ilpu mpoBepke (akToB, ykazaHHBIX B *ajloOe, MOTYT paccMaTpuBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C [IPEIOCTABICHUEM MYHULIUIIAIbHON YCIYTH.

[lepcoHasibHass ~ OTBETCTBEHHOCTh ~ MYHUIMIAIBHOIO  CIIY)Kallero, OTBETCTBEHHOIO  3a
IPEJOCTaBIIEHUE MYHHUIMIAIbHON YCIyru, 3a CoONIOJIEHMEM CPOKOB U IOpsAAKa IpPOBEACHUs
aJIMMHHUCTPATUBHBIX MPOLIEYp, YCTAHOBJIEHHBIX aMUHUCTPATUBHBIM PETJIaMEHTOM, 3aKPEIUIIETCS B UX
JOJDKHOCTHBIX MHCTPYKIIMSIX.

JIOJOKHOCTHBIE  JIMLA, MPENOCTABISAIOIINE MYHULIUNAIBHYIO YCIYTY, HECYT IEpCOHAJIbHYIO
OTBETCTBEHHOCTb 32 HEOKa3aHUE IIOMOIIM HUHBAJIUAAM B MPEOJOJEHUH OapbepoB, MELIAOIINX
MIOJIYYEHHUIO MU MYHULIUIIAJIBHON YCIIYTH HApaBHE C APYTUMU JIMLIAMHU.

33. IloJsi0:xeHHsA, XapaKTepU3y0OIKue TPeOOBAHUS K NOPAAKY U popMaM KOHTPOJIA 32
NpeaoCcTaBIeHHEeM MYHHIIUNIAIbHOM YCJIyTH, B TOM YHCJIe CO CTOPOHBI I'PaKIaH, X 00beIMHEHUI 1
OpraHu3anui

33.1. I'paxxnane, ux OOBEIUHEHHS M OPTraHU3ALMM MOTYT KOHTPOJHUPOBATH MPEAOCTABICHHE
MYHHMIMIIAJIBHON yCIyTH IMyTeM IosydeHus nHpopManuu no teneponam Oprana, Ha opuIMaIbHOM BEO
— caiite Oprana, a Tak)ke HaIrpaBJIeHHs MIMCbMEHHOT0 oOpatieHust B Opras.

V. locynedublii (BHecyaeOHbIIT) MOPSAI0K 00:Ka10BaAHUS PellleHUil U AeiicTBU
(0e3neiicTBUS) Oprana, NpeaoCTABIAIONIEr0 MyHHIMNAJBHYIO YCJIYTY, MHOTO()YHKIIHOHAJIBHOIO
LHEHTPA, a TAKKe UX J0JKHOCTHBIX JIML, FOCYIAPCTBEHHBIX CJIYKAIINX, PA0OTHUKOB

34. Undopmanus A5 3a9BUTENS O €r0 NPaBe MOAATH KAJI00y

34.1. 3asBUTENL MMEET MpaBO Ha oOkajmoBaHue AeicTBuil (Oe3nelicTBusi) OpraHa, a TakXke €ro
JOJDKHOCTHBIX JIMI] WJIM MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, paOOTHUKA MHOTO(QYHKIIMOHAIBHOIO IIEHTpa B
nocyneOHOM (BHECYIEOHOM) MOPSIAKE.

34.2. I'paxxgaHe MMEIOT MpaBO OOpaIlaThCs JIMYHO, a TAKXKE HANPABIATh MHIMBUAYaJIbHbIE U
KOJUICKTUBHBIC OOpaIIeHus, BKIoUYas oOparieHus o0beAMHEHUN TPaXkJaaH, B TOM YHUCJIE FOPHINYECKHX
JIMII, B TOCYIapCTBEHHBIE OPTaHbl, OPraHbl MECTHOT'O CaMOYIIPaBJIEHHs, MHOTO(QYHKIIMOHAIBHBIN LIEHTP U
HUX JOJDKHOCTHBIM JIMIAM, B TOCYAJAaPCTBCHHBIC U MYHHUIUITAJIBHBIC YUPCKIACHNA, 1 UHBIC OpraHu3alun, Ha
KOTOPBIE BO3JIOKEHO OCYIIECTBICHUE MYOJINYHO 3HAUUMBIX (DYHKITHI, M UX TOJHKHOCTHBIM JIMIIaM.

34.3. I'paxxmane peann3yrOT TpaBO Ha oOpaimieHne cBOOOAHO U J00pOBOJIBHO. OCyIIECTBICHHE
rpaxJaHaMu IpaBa Ha oOpalleHre He TOJHKHO HapyIIaTh MpaBa U CBOOOIbI JPYTUX JIMII.

35. lIpeamer kai00bl



35.1. Hapyuienue cpoka perucTpaiuu 3ampoca (KOMIUIEKCHOTO 3ampoca) O MpeaoCTaBlICHUU
MYHUIIUTIAJILHOU YCITYTH.

35.2. HapyumieHue cpoka IpeaoCTaBIE€HUS MYHHUIMIAIbHOW yciyru. B ykazaHHoMm ciydae
nocyneoHoe (BHecyaeOHOe) oOajloBaHWE 3asBUTEIIEM pEHICHHWH u  JedcTBHid  (Oe31eicTBHS)
MHOTO()YHKIIHOHAJIFHOTO ILIEHTPa, Pa0OTHHKAa MHOTO(QYHKIMOHAJIBHOTO IEHTpa BO3MOXKHO B CiIydae,
€clii Ha MHOTO(QYHKIIMOHAJBHBIM LEHTP, pelIeHUus U JedcTBus (0e3eicTBUE) KOTOPOro 00KalyroTcs,
BO3JIO’KEHA (PYHKIHUS 10 IPEAOCTABICHUIO COOTBETCTBYIOIICH MYHUIIUITAIBHON YCIIYTH B IIOJIHOM 00BeMe
B MOpPSAJIKE, ONPEACICHHOM YacThio 1.3 ctatbu 16 denepanbHoro 3akona Ne 210-D3.

35.3. TpeGoBanue y 3asgBUTENSI TOKYMEHTOB WM WH(POPMAUU JTHUOO OCYIIECTBICHUS JCHCTBHM,
MIPEJICTAaBJICHUE MM OCYLIECTBIEHHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU MPABOBBIMU AKTAMHU
Poccuiickoit @enepanun u (unn) PecnyOnmku KpbiM, MyHUIMIATbHBIMA TPAaBOBBIMH aKTaMHU JUIS
MIPEIOCTABIICHUSI MYHUILIUIAJIbHON YCIYTH.

35.4. Otka3 B npuemMe AOKYMEHTOB, NPEAOCTaBICHUE KOTOPHIX MPEITYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enmepanuu u  (wm) PecnyOonuku  KpbiM, MyHUIMIAIBHBIMU
IIPAaBOBBIMU aKTaMU JIJIsl IPEJOCTABICHUS MyHULUIIAIBHON YCIIYTH, Y 3asBUTEISL.

35.5. Otka3 B NPEIOCTaBICHUM MYHUUMNAIBHONW YCIYrd, €CIM OCHOBaHUA OTKaza He
IPEeIyCMOTPEHbI  (eepaTbHBIMU  3aKOHAMH M TPUHATBIMH B COOTBETCTBUHM C HUMH HWHBIMH
HOPMAaTUBHBIMH TIpaBOBbIMH akTamu Poccuiickoit ®enepaunu wu (unu) Pecnmy6muku Kpbim,
MYHHIIMITAILHBIMA TIPABOBBIMH akTaMd. B ykazaHHOM ciydae nocyacOHoe (BHeCyneOHOoe) 00KaloBaHue
3asBUTENIEM pelleHuid u JeiicTBuil (6e3aeiicTBUsA) MHOTO(YHKIIMOHAIBHOTO LEHTpa, pabOTHUKA
MHOTO()YHKIITHOHAJILHOTO [IEHTPa BO3MOXKHO B CiIy4ae, €ClId Ha MHOTO() YHKITMOHAIBHBIH EHTP, PEIICHUS
u JeicTBus (0e3deiicTBHE) KOTOPOro OOKadyloTCs, BO3JIOKEHA (YHKIUS [0 MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIMIAIbHBIX YCIYTI B IOJHOM OOBEME B MOPSAKE, ONPEIEICHHOM 4YacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHue ¢ 3asABUTENS MPH NPEAOCTABICHHH MYHHUIIMIIAIBHON YCIYrH IUIaThI, HE
MPelyCMOTPEHHONH HOPMATHUBHBIMU NMPaBOBbIMU akTamMu Poccuiickoit @enepanuu u (wnm) PecnyOnuku
KpbiM, MyHHIIUITATEHBIMA TTPABOBBIMU aKTaAMHU.

35.7. OTka3 oprana, IpeaoCTaBISIONIEr0 MYHUIIUTIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA OpraHa,
[IPEIOCTABIIAIOIIEIO0  MYHULUIAIbHYIO  yCIyry, MHOTOQYHKIMOHAJbHOTO LEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPAa B UCIPABICHUU JOMYIIEHHBIX UMH OIEYaTOK U OMIHUOOK B BBHIIAHHBIX B
pe3ysibTaTe MpeJOCTaBICHUS MYHUIMNAIBHON YCIYrM JOKYMEHTax JMOO HapylIeHHE YCTaHOBJIECHHOTO
CpOKa TakuX HclpaBieHUi. B ykazaHHOM ciydae nocynebHoe (BHecyneOHOe) 00xkalloBaHHE 3asiBUTEIEM
peeHuin u JIEHCTBHAN (Oe3nericTBUA) MHOT0(YHKIIHOHAJIBHOT'O LIEHTpA, paboTHHKA
MHOT'O()YHKIIHOHAJILHOTO [IEHTPa BO3MOXKHO B Ciy4ae, €ClId Ha MHOTO() YHKITMOHAIBHBIN HEHTp, peIIeHHs
u jaeictBusi (0e3l€MCTBHE) KOTOPOro OOKamyrOTCs, BO3J0KE€HAa (QYHKIMS 10 TMPEIOCTaBICHUIO
COOTBETCTBYIOLIMX MYHUIMNAIbHBIX YCIYr B IOJHOM 0OBeMe B MOPsIKE, ONpeAeIeHHOM vacThio 1.3
crarbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.8. Hapymenue cpoka WM MHOpsiAKa BblIa4M AOKYMEHTOB IO PE3yJIbTaTaM IPEIOCTABIICHUS
MYHHUIUTIAJBHOU YCIYTH.

35.9. TpeGoBaHue y 3asgBUTENS NMPH NMPEIOCTABICHUN MYHUIUIAIBLHON YCIYrH JTOKYMEHTOB WM
nH(pOpMalLUU, OTCYTCTBHE M (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKMCH IPH NEPBOHAYATBHOM
OTKa3e B NpHEME JOKYMEHTOB, HEOOXOAMMBIX AJIS MPEAOCTABICHUS MYHULMNAIBHOW yCIyr, au0o B
MIPEIOCTABIIENN MYHUIIMINIAJIBHOW YCIIYTH, 32 HCKIIOYEHUEM CIIydaeB, MPEAYCMOTPEHHBIX IYHKTOM 4
gactu 1 crateu 7 ®enepanpHoro 3akoHa Ne210-®3. B ykazanHoMm ciydae gocynebHoe (BHecyaeOHOe)
oOkajioBaHWE 3asBUTENIEM pEIICHUH © JedcTBuid (0e31eicTBHUs) MHOTO(YHKIITMOHAJIIBHOTO IIEHTpA,
pabOTHHKAa MHOTO()YHKIIMOHAJIILHOTO LEHTpa BO3MOXKHO B Cllyyae, €CiIM Ha MHOTO()YHKIIMOHAIbHBIN
LIEHTp, pelleHuss U JedcTBus (0e3melicTBHE) KOTOPOro O0XKalyloTCs, BO3JIOXKEHAa (QYHKUIMS IO
MPEJOCTABIEHUIO0 COOTBETCTBYIOIIMX MYHHUUMIAIBHBIX yCIAYr B TOJHOM 00OBEME B MOPSJIKE,
onpeneneHHoM JacTeio 1.3 crareu 16 @enepanpHoro 3akona Ne 210-D3.

36. Opranbl rocy1apcTBeHHOI BJIACTH, OPraHM3aIMHU J0/KHOCTHBIE JIUIA, KOTOPbIM MOKET
OBITH HAIIPABJICHA 7KA7100a



36.1. B cmyuae oGkanoBaHus nedcTBUi (Oe3melicTBUs) WM pelieHus [ TaBel aqMUHUCTpAIIUN
(YnoJTHOMOYEHHOTO JIMIIA), jkajo0a HampaisieTcss B AAMHUHHUCTPAIIO bpaTckoro ceiabCKOro MmoceieHus
Kpacnonepekornckoro paiiona Pecriyonuku Kpbim.

B cnyuae oOxamoBaHus JgedcTBHA (O€3MEHCTBUS) WM pEIIEHUS 3aMecTHTeNs [ J1aBwI
aJIMUHUCTPAIMHU, TOJHKHOCTHOrO juna OpraHa, MperocTaBiSIONIEro MyHHIMIIATBHYIO YCIYTy, jkajnoda
HaIpaBIIeTCs Ha paccMOTpeHue [ 1aBe aqMUHUCTpAIUH.

B Oprane s 3asBuTeneil mpeaycMaTpUBAETCs HAJMYME HA BUAHOM MECT€ KHHMTH JKalod
MPEJI0KEHU .

36.2. B cnyuae oOxanmoBaHusi JedcTBUH (Oe3A€HUCTBHUS) WM pEIICHHS PaOOTHHUKOM
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OCYIIECTBISAIOIIEIO MPHEM JIOKYMEHTOB, kajo0a HampaBliseTcs Ha
paccmotpenue aupekropy ['bBY PK «M®L».

B ciydyae oGkanmoBanust nerictBuil (Oe3aeiicTBus) uinu perieHus: gupekropa I'bY PK «M®I»
(YnoiaHoMo4YeHHOTO JnHIa), kanoba Hampasisiercs Yupenutento ['BY PK «M®L» - Munucrepcry
BHYTpPEHHEH MOJUTHKY, UH(popManuu u cBsa3u Pecriybnuku Kpbim.

B MHOro(yHKIIMOHAIEHOM IIEHTpE AJIS 3asBUTENCH MpeaycMaTpUBaeTCs HalM4We HAa BUIHOM
MECTE KHUTH K00 U MpeIoKEHHI.

37. Ilopsaiok moga4m U paccCMOTPEHNS KAT00bI

37.1. Kanoba momaercst B mMCbMEHHOW (hopmMe Ha OyMa)XHOM HOCHUTEJIE, B SJIEKTPOHHOU (popme
(mocpencteom EINT'Y, PIIT'Y, odpunmansuoro caiita Oprana, 3J1eKTpOHHON MOYTHI), TOYTOBOU CBSI3bIO, B
X0Jle MpPENOCTAaBICHUs MYHULMIAIbHON yCIyru, HNpU JUYHOM oOpamieHuu 3assutens B OpraH u
MHOTO(YHKLIMOHAJIbHBIN LEHTP, IMOCPEACTBOM TenepOoHHOW «ropsueil nauHunm» CoBeTa MHMHHUCTPOB
PecniyOnnku Kppim.

XKanoba nomxkHa coepxarb:

1) HauMeHOBaHHME OpraHa, MPEAOCTABIISIONIEr0O MYHULHUIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
opraHa, IpeJOCTaBISIOIIEr0 MYHHUIMIAIbHYIO  YCIYry, JUOO MYHHUIMIAIBHOIO  CIIy’Kalllero,
MHOTO()YHKIIHOHAJILHOTO IIEHTpa, €ro pyKoBoAWTedss M (Win) paOOTHHKA, PEIICHWS W JCHCTBUS
(Oe3nelicTBHE) KOTOPBIX 00KATYIOTCS;

2) ¢amunuio, UM, OTYECTBO (IOCIEAHEE - IMPU HAJIUYMU), CBEJCHUS O MECTE >KUTEIbCTBA
3asBUTENA - (PU3UYECKOro Jula J1M00 HAaMMEHOBaHHME, CBEIEHUS O MECTE€ HaXOXKICHUs 3asBUTENS -
IOpUANYECKOro JIMIA, a Takke HOMep (HoMmepa) KOHTakTHOro tenedoHa, ajapec (aapeca) JIEKTPOHHOU
MOYTHI (MIPU HATMYMK) U ITOYTOBBIH ajjpec, M0 KOTOPBIM JIOJKEH ObITh HAalPaBJIeH OTBET 3asBUTEIIO;

3) cBeneHust 00 00XKaTyeMbIX PEIICHUsX U IeHCTBUAX (0e37eiicTBIM) opraHa, MPe10CTaBIISIOIIErO
MYHHULIMIIAJIBHYIO YCIYTY, JOJKHOCTHOIO JIMIIA OpraHa, NMPEeAOoCTaBIISIIOIIEr0 MyHUIUNAIBHYIO YCIYTY,
160 MYHHUIUIIAJIBHOTO CITy’aulero, MHOTO(YHKIIHOHATBHOTO LIEHTpA, paboTHuKa
MHOT'O()YHKIIMOHAJIBHOTO IIEHTPA;

4) noBOJBI, HAa OCHOBAaHMM KOTOPBIX 3afBUTEIb HE COTJIACEH C pELIEHHUEM M JeHCTBUEM
(Oe3neiicTBueM) oprasa, NMperoCTaBISIONIEr0 MYyHMLIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIAa OpraHa,
MIPEIOCTABIISAIOIIETO MYHHUIMIATBHYIO yCIIyTYy, 60 MYHUIUIAIBHOTO CITy’Kallero,
MHOTO()YHKIIMOHAJILHOTO IEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAJIBLHOTO LEHTp. 3asBUTEIEM MOTYT ObITh
MIpe/ICTaBJICHbI JOKYMEHTHI (IpU HAIMYUH ), TOITBEPKAIOIINE TOBOJIBI 3asIBUTENS, JIUOO UX KOMHH.

38. Cpoku paccMOTpeHus Kaja00bl

38.1. B cnyuae mocyneOHOro (BHecyneOHOT0) o0XkaloBaHUS 3asSBUTENEM pPEUICHUH W JeWCTBUN
(6e3meiicTBUA) opraHa, MPEIOCTABISIONIET0 MYHUIIMITAIILHYIO YCIYTY, MHOTO(YHKITHOHATBLHOTO IIEHTPA,
ydpenuTens MHOTO(QYHKIIMOHATBHOTO IIEHTPA, jKajno0a MOJIeKUT PACCMOTPEHHIO B TeueHue 15 pabounx
JHEH CcO JHS ee pEerucTpaluH, a B cliydae OO0KaJOBaHHMS OTKa3a oOpraHa, IPeIOCTABIISIONICTO
MYHHIIMITATBHYIO YCIYTY, MHOTO()YHKIIMOHAILHOTO 1IEHTPa, B IpUeMe JOKYMEHTOB Yy 3asBUTENs JIMOO B
WCIPABIICHUU JIONYINICHHBIX ONEYaTOK W OMHOOK WIM B ClIy4ae OOXAJIOBaHUS HapPYIICHUS
YCTaHOBJICHHOTO CPOKA TaKWX MCIIPABJICHUIA - B TEUEHUE 5 pabounx JHEH Co JHS €€ PeruCTPallUu.

39. Pe3yabTaT paccMOTPEeHHs! KAI00bI



39.1. Io pe3yabTataM pacCMOTPEHUS JKAI0ObI IPUHUMAETCS OJTHO U3 CIEAYIOUINX PELICHUH:

a) *xanoba yJOBIETBOPSAETCS, B TOM YUCIIE B (JOPME OTMEHBI IPUHATOIO PELICHUS, UCIIPABICHUS
JOMYIICHHBIX ONEeYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIIUIAIBLHON YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3MMAaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOpPMAaTHBHBIMU NIPaBOBBIMU akTamu Poccuiickoit @eneparun u (uam) Pecryonuku Kpoiwm;

2) B yAOBJIETBOPEHUH KaJI00bl OTKa3bIBACTCSL.

39.2. B cnyyae yCcTaHOBJICHHS B XOJ€ WM IO Pe3yjbTaTaM PacCMOTPEHHUS KAIOObl MPU3HAKOB
COCTaBa aJMUHUCTPATHBHOIO IPABOHAPYLIEHHUS WJIN NPECTYIUICHUs JOJDKHOCTHOE JIMIO, HAJEJICHHOE
MOJTHOMOYHUSIMH TI0 PACCMOTPEHMIO Kalo0 He3aMeUIMTENIbHO HAINpPaBIIIOT WMEIOIINECS MaTepHalibl B
OpraHbl IPOKYpaTyphl.

40. ITopsinoxk uHGOPMHUPOBAHUSA 3aAIBUTEJISI O Pe3yJIbTATAX PACCMOTPEHHUSA KAT00bI

40.1. He mo3nHee AHs, CIEAYIOLIETO 3a JIHEM IMPHUHATHUS PELICHUs, 3aSBUTENI0 B MHCbMEHHOU
dbopMe M TO JKEJIAaHWIO 3asBHUTENII B JJICKTPOHHOH (hopMe HampaBisIETCS] MOTHBHPOBAHHBIM OTBET O
pe3ylibTaTax pacCMOTPEHHS JKATOOBI.

40.2. B ciiydae npu3zHaHUS jKa00bl TOJICKAIICH YIOBISTBOPEHUIO B OTBETE 3asBUTEIIO, JTACTCS
nH(pOpMALUS O JCUCTBUAX, OCYIMIECTBISIEMBIX OPTaHOM, MPEIOCTABISIFONIMM MYHHUIIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIM IIEHTPOM B LIENSAX HE3aMEUIMTEIHLHOTO YCTPAHEHHs BBISBICHHBIX HApyIICHUN
MIPU OKA3aHUHM MYHUIIMTIAIILHOW YCIIYTH, a TAK)KE MPUHOCATCS] U3BUHEHUS 32 JOCTABJICHHBIC HEY100CTBA U
yKa3bIBaeTcsl MH(GOpMalKa O JadbHEHIINX ACHCTBUSIX, KOTOPble HEOOXOAMMO COBEPIIUTH 3asBUTEIIO B
LETISAX MOTyUYEeHUS] MYHULIMTTAIbHON YCITYTH.

40.3. B cnydae mpu3HaHHs KaloObl HE TMOJIeXKAIleld YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
JAIOTCS apTYMEHTHUPOBAHHBIC PA3bACHEHHS O MPUYUHAX MPUHATOTO PEIIEHUs, a Takke MHMOpMaIus o
nopsiiKe 00)KajaoBaHUs IPUHATOTO PEIICHHUS.

41. Ilopsaaok 00:xa10BaHKsl PeLIEHUS 10 Kaj100e
41.1. IlpunsiToe, MO pe3yapTaTaM PacCMOTPEHUS HKaJIoO0bl, peIIeHNe MOKET ObITh 00XKallOBaHO B
HOpsiIKe, YCTAHOBJICHHOM JICHCTBYIOUIMM 3aKoHOJaTeNnbCTBOM Poccuiickoit ®enepauuu u  (uwin)
PecniyOnnku Kppim.

42. IlpaBo 3asiBUTEJIS1 HA NOJyYeHHe HHGOPMALMH U 1I0KYMEHTOB, He00X0AUMBIX /IJIf
000CHOBAHMS 1 PACCMOTPEHHS KAJI00BbI
42.1. 3asBuTenb BOpaBe oOpaTuThCcsi B OpraH, MHOTO(QYHKIIMOHAIBHBIM LIEHTP 32 MOJyYEeHUEM
MHpOpMaLUU U TOKYMEHTOB, HEOOXOIUMBIX JJ11 000CHOBaHMS M PaCCMOTPEHUS KajJo0bl, B MHUCbMEHHOM
¢dbopMe, B TOM YHCIIE MPU JIUYHOM OOpAIIeHUN 3asiBUTENS, WIIK B SJIEKTPOHHOM BUJIE.

43. Cnoco0bl MH(pOopMUPOBaHUS 3asiBUTEJIeH 0 MOPSAKe MOJAYH U PACCMOTPEeHHS KAJI00bI
43.1. Uadopmanuio o nopsijike MoAayl U pacCCMOTPEHUS )Kajo0bl 3assBUTEIb BIIPaBe MOJIYYUTh Ha
MH(OPMALIMOHHBIX CTEHJIaX, B MECTaX NPEJOCTaBICHUS MYHHIMNAIBHOM YCIYrH, IOCPEACTBOM
TeneOHHON CBS3M, NPU JIMYHOM OOpallleHHH, MOCPEACTBOM IOYTOBOM CBSI3M, B DJIEKTPOHHOM BHJIE
(EIT'Y, PIII'Y, opunmansubiii caiit Oprana, opunuansueiil caiit I'BY PK «M®1l», snektpoHHas moura
Oprana).



(Ha3BaHME apXHBa)

(IOYTOBBII HHIEKC, aJpec,

TenedoH, daxc)

ApXHMBHaf ClIpaBKa
Ne

(mata)

Ha Ne oT

OcHoBaHUeE:

ITpunoxxenne Ne 1

K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH
«BbI1aya apXuBHBIX CIIPABOK, apXMBHbIX
BBIIIMCOK U PXUBHBIX KOIUH 110 COLUAIbHO-
IIPaBOBBIM 3aIpocaM» A IMUHHCTPALUU

(anpecar)

PykoBoautens opranuzanuu

HUcnomanrens

(TIoAmcs) (pacmndpoBKa MOAHCH)

TlevaTn

tenedoH




ITpunoxxenne Ne 2 x

K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH
«BbI1aya apXuBHBIX CIIPABOK, apXMBHbIX
BBIIIMCOK U PXUBHBIX KOIUII 110 COLUAIBHO-
IIPABOBBIM 3aIIPOCAM»

AJIMUHHCTpaLIUU
(Ha3BaHME apXUBA)
(TOYTOBBIH MHIEKC, aJpec,
TenedoH, akc) (anpecar)
APXHWBHAS BBIIIUCKA
No

(nara)
Ha No oT
OcHoBanue:
PykoBoaurens opranuzanuu

(oammcs) (pacmndpoBKa MOANCH)

Ucniomaurens

IleuaTts

TenedoH




ITpunoxxenne Ne 3

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEA0CTABICHUS] MYHULIUTTAIbHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBINIMCOK U apXUBHBIX KOIHUM 110
COIMAIbHO-TIPABOBBIM 3aIIpOCaM»
AJIMUHHCTpaLIUU

(®.1.0., nnbo HaMMEeHOBaHUE
FOPUJIMYECKOTO JIUIA)

(ampec MecTa )KMTEIBCTBA, aJIpeC IS
KOPPECTIOHICHIIUHN )

(KOHTaKTHBIN TeIe(OH)

(371eKTpOHHAs 110YTA)

3ASBJIEHUE
0 MPEIOCTaBICHUU apXUBHBIX CIIPABOK

[Tpoury npenocTaBuTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIMUCKY/apXUBHYIO KOITHIO/TEMaTUICCKUN
(nOOYepKHYMb HYHCHOE)
MepPEeUeHBb/TEMATHYECKYIO TIOIOPKY/TeMaTHIECKU 0030p/:

Jnsa husnueckoro numna:
« » 20 I.
(moamuce) (pacmmdpoBKa MOAMNUCH)

(IOKYMEHT, TOITBEP K IAIOIIU MpaBa (MIOJTHOMOYHS) IPECTABUTENS)

JI71s FopUAMYECKOro JINLa

« » 20 r. PykoBoautenn
(HauMEeHOBaHUE 0. JIUIIA) (moanuce) (pacmuppoBKa MOIIUCH)
M.IL

(IOKyMEHT, MOITBEP K IAI0IIUH MpaBa (MOJTHOMOYHS) IPEACTABUTENS)



ITpunosxenne Ne4

K aJIMUHUCTPATUBHOMY periaMeHTy
IIPEIOCTABJICHUSI ~ MYHULIMNAJIbHOW  yCIyTU
«Bbliaya  apXUBHBIX CHpPaBOK, AapPXHUBHBIX
BBIIIMCOK U apXMBHBIX KOIMI 10 COLUMAIBbHO-
IPaBOBBIM  3ampocam»  AJMUHUCTpalUU

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB

Ne oT

(coomsemcmeyem pexeusumam,
VKA3AHHBIM 8 JHCYPHATle pecucmpayuil)

Brinana

(D.U.0. 3aa6umens)

IlepedyeHb JOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSATEIIBHO:

agrwOdpE

S

IlepeyeHb TOKYMEHTOB, KOTOPbIE OyAyT MOIYYEHBI 110 MEXKBEJOMCTBEHHBIM 3allpOCaM (3aNOAHAEMCs 6
cnyuae, eciu maxkue OOKyMeHmyl He Obliu npedcmagienvl 3aseumenem no cOOCMEenHOU UHUYUamuee).

NogakrowhE

(Oonarcnocms, D.H.O. 00n2cHOCMHO20 TUYa, NOONUCH 8bLOABULE20 PACNUCKY)



ITpunoxxenue Ne 5

K aJIMUHHUCTPATUBHOMY PErIIAMEHTY IIPEJOCTABICHUS
MYHUIIMIAIBHOR ycIyru «Bblada apXuBHBIX CIIPABOK,
apXUBHBIX BBINUCOK U apXUBHBIX KO 10 COL[MANIBHO-
[IPaBOBBIM 3alpocamM» AJIMHUHUCTPALUU

3ANPOC (OBPAIIEHUE)
0Ja  OQOPMIIEHMA AaPXMBHOM CIPAaBKM, APXMBHOM BHIIMCKM, apPXMBHOM KONUM
(HyXHOe MONUEPKHYTE) IO IOOKyMeHTaM

HaszpaHue OpraHa

VNubopmanms o IePCOHAJIbHBIX IaHHBIX XpaHuTcsa wu obpabaTeHBaeTcd C
cobJiIeHeM pPOCCUMCKOTO 3aKOHONATEJBCTBA O I[ePCOHAJIbHEIX MAaHHBIX. 3aroJiHAag
IDaHHYK aHKeTy, B maeTe corjiacve Ha oOpaboTKy MMepPCOHAJIBHBEIX OAaHHBIX <*>.

dammnms, VMs, OTUYECTBO auua,
3anpalmrBampmero apxXUBHYIO cIpaBKy,
IOaHHEE IIaclopTa (cepus, HOMEpP, KeM
BBHIIAH, IaTa BHIOAUM), ILOBEPEHHOCTHb

dammnms, VM, OTUYEeCTBO, TOon;
POXIeHUs auua, o KOTOPOM
3anpamrBaeTcs apXUBHASA crnpaBKka
(yxazarTb BCE ciaydau U3MEeHeHUS
bamMmaMM, ¥WMeHM, OTUecTBa), YyKasaThb
crTaTyc (meHCHOHED, Be3paboTHEIM,

cayxamuii, paboTHUK, CTYIEHT)

Ha ube M4 BHIIIMICEIBATH APXUMBHYIO
CHpaBKy

Tema 3anpoca (obpameHusa) (HyxHOE
HOﬂqepKHyTb) ;y XPOHOJIOTMYECKME PaMKM

3anpamrepaeMoy MHbOoOpMaLUM :

1. TpymoBOoM cTax (HaxoxIeHUe B
IOeKpPeTHOM OTIyCKe; B OTIyCKe IO
yxony 3a peBeHKOM; B JOJITOCPOYHEIX
KOMaHIVMPOBKAaX; B ydeOHBIX OTIyCKax) ;
2. Bapnuara;

3. HarpaxzmeHue;

4. parion Kpawmnero Cerepa (PKC);

5. npuMeHeHUEe pPenpeccuu;

6. npuBaTMU3aUUS XUJIbS, OTBOL BeMIIU;
7. IepeVMeHOBAaHMUE YJIMLE;

8. BHIEJIEHMVE XWUJIOW IJIomany M T.I.

Ii1s KaKoM’ e 3anpammMBaeTCs
aApXMBHASA CIpaBKa

BricsiaTe IO IOUTEe MU rnepenarTb npn
JIMYHOM IIOCelleHUM

Apnpec, o KOTOPOMY HanpaBUTh
CIIPaBKYy, TenedoH (momamumi,
paboumit, COTOBEIM)

20 T. [onnmuchb
(ODaTa) (mommmMch IOJIE30BATEJIS)

<*> Cwm. ®epepanbublii 3akoH 0T 22.10.2004 Ne 125-®3 «O06 apxuBHOM nene B Poccuiickoit @enepauumn» (¢ usmenenusimu Ha 04.12.2006) //
CobOpanue 3akoHozaarenscrBa Poccuiickoit @enepanuu. 2004. Ne 43. Cr. 4169 (I1. 3, Cr. 25).
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