PECIIYBJIUKA KPBIM
KPACHOIIEPEKOIICKU PAMMOH
AJIMUHHUCTPAIIUSA
BUIITHEBCKOT O CEJIbCKOT'O MOCEJEHUSA

IHOCTAHOBJIEHHUE

25 oktsa6ps 2019 rona c. BumneBka Ne 174

O6 yTBepX AEHUH AAMUHUCTPATUBHOIO
peryiameHTa o IPEAOCTABICHUIO
MYHHULUIIAJIbHON yCIIYyTH «Bpi1aua
apXMBHBIX CIPABOK, APXUBHBIX BBIIUCOK U
aApXMBHBIX KOIHH MO COLMAIBHO-TIPABOBBIM
3arpocam»

B cootrBercTBuu co crarbeit 13 denepanbuoro 3akona ot 27.07.2010 Ne 210-03
«O0 opraHuzanyyd TPeNOoCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIIYT»,
OenepanpabiM - 3akoHOM 0T  06.10.2003 Ne 131-®3 «O6 oO0mMX MOpUHITUIAX
OopraHu3allid  MeCTHOro  camoymnpaBieHus B Poccuiickoit ~ denepanum»,
PYKOBOJACTBYSICb YCTaBOM MYHHULHUIAIbHOrO oOpa3oBaHMsl BuiiHeBckoe cenbckoe
nocenenne KpacHonepekorickoro paiioHa Pecnybnmuku Kpbeiv, anMuHucTpanus
BuniHeBCKOro cenbCcKoro noceaeHus

ITOCTAHOBJIAET:

1. YTBEpAUTh  OpUIAaraéMbli  aJIMUHUCTPATUBHBIM  pErJlaMEeHT IO
NPEIOCTaBICHUIO MYHHUIIMTAIBHONW yCIyTH «Bblgaua apXuWBHBIX CIPABOK, apXHWBHBIX
BBIMMCOK M apXUBHBIX KOMH 1O COIMAIIBHO-TTPABOBBIM 3aIIPOCAM.

2.1lpegocTaBiieHue MYyHUIUNAILHOW YclIyrd «Bblgaya apXuBHBIX CIPaBOK,
ApPXUBHBIX BBITUCOK ¥ apPXMBHBIX KOMHH 110 COIMATBHO-TIPABOBBIM 3aIIPOCaM)»
OCYIIECTBIISITH B COOTBETCTBHH C YTBEPKICHHBIM PETJIAMEHTOM.

3. Hacrosmee mnocraHoBieHHe OOHApOIOBaTh Ha OQUIMATBLHOM TIOpTaje
[IpaButenscTBa PecmyOmuku Kpeim Ha crpanune KpacHomepekorckoro paiiona
https://krpero.rk.gov.ru B pazuene «MyHHIIUTIATIEHBIC 00pa30BaHUs pailoHa» MOAPa3IeT
«BuniHeBCKOe CeIbCKOe TMOCENIeHHe» W Ha WH(OOPMAIMOHHOM CTEHJE B 3/IaHUU
aIMUHUCTpani BHIITHEBCKOTO CeNbCKOro ToceneHus KpacHomepekomnckoro paiioHa
Pecniy6muku Kpeim o anpecy: 296030 Pecrry6nuka Kpeim KpacHomepekorickuii paiton
c. Bummneska, yin. Jlenuna, 58.

4. Hacrosiee TOCTAaHOBJICHHE BCTYMaeT B CHJIYy C MOMEHTa €ro
oOHapo1oBaHus (OMyOIMKOBAHNSA).

5. KoHTposb 32 HCTIOJTHEHUEM HACTOSIIIIETO TTOCTAHOBIICHHUST OCTABIISIIO 32 COOOM.

[Ipencenarens BUITHEBCKOTO CEIIBCKOTO COBETA -
rJ1aBa aJIMUHUCTPAIMi BUIITHEBCKOTO CEIBCKOTO MOCEICHUS B.B. Kepnyc



AJIMUHHCTPATUBHBIN perjaaMeHT
110 NPEJAO0CTABJCHHI0 MYHUIIUIIAJIBHOM YCJayru «Bplaaua apXuBHBIX CIIPABOK,
APXMBHBIX BBIIIMCOK M APXMBHBIX KONMH M0 COHAJIBbHO-IIPABOBBIM 3aIPOCaM»

. O01IMe mMoJI0KeHUs
1. IlpenmeT peryTHpPOBaHHsI ATMUHUCTPATHBHOIO PerjiaMeHTa

1.1. AAMUHUCTPATUBHBIM pErjaMeHT MPEJOCTaBICHUS MYHUIUIIAILHONW YCIyTH
«BpIjaya apXrMBHBIX CIPABOK, aPXUBHBIX BBIIMCOK U APXUBHBIX KOMUW MO COLMAJIBHO-
IPaBOBBIM 3ampocam» (Jajiee — AAMUHUCTPATUBHBIN PETJIAMEHT) OMPEIEIIsIeT MOPsI0K
U CTaHAApT NPEAOCTABICHUS MYHULUNAIBLHOW YCIYTH, CPOKA M TOCIEA0BATEIbHOCTh
JIEUCTBUM 110 €€ HCIOJHCHUIO aJMUHUCTpAlMU BUIIHEBCKOrO CEJIIBLCKOTO IMOCEIEHUS
(manee — Opran).

Hacrosmuit AIMUHUCTPAaTUBHBIN periaMeHT pa3padoTaH B LEJSX MOBBIIICHUS
KaueCcTBa MPEAOCTABICHUS U UCITOJTHEHUS] MYHUIIMITAIILHON YCIyTH, B TOM YHCIIE:

- YIIOPAIOYEHUS aIMUHUCTPATUBHBIX Mpoueayp (AericTBuil);

- COKpAIlIEHUS KOJIMYECTBA JOKYMEHTOB, MPEIOCTABISEMbIX TpaKJAaHAMM JIJIs
PEOCTABICHUS MYHULIMTIATLHOW YCIIYTH;

- YCTAHOBJIEHHUSI ~ OTBETCTBEHHOCTH  JOKHOCTHbIX  Jull  Oprana,
MPEAOCTARISIIONIUX MYHUIIMIIAIBHYIO YCIYTY, 3a HECOOIIoJieHHe WMH TpeOOBaHUMN
AJMHUHHCTPATUBHOIO pErJIaMEHTa IPU BBIIIOJIHEHUN AJMHUHHCTPATUBHBIX MPOLELYD
(mewcTBUA).

1.2. TemaTuka 3ampoCcOB COIMATBHO-TIPABOBOTO XapaKTepa, OXBaThIBAET
BOIIPOCHI: O TPAXKIAHCKOM COCTOSIHUM, MOATBEPKACHUU TPYAOBOTO CTa)a, pasmMepax
3apabOTHOM TJIaThl, MPOXOXKIEHUU CIYyXObI B BoOOpyXeHHBIX cHaX, Y4acTHH B
Bemuxoit OteuectBenHoi BoitHe 1941 - 1945 rr. m npyrux BOEHHBIX KOH(DIHUKTaX,
HECYACTHBIX CJy4dasX Ha MPOU3BOJCTBE, HArPaXJACHUU TOCYHAPCTBEHHBIMH H
BEJOMCTBEHHbIMU  HarpajgaMy, [PHUCBOCHUM I[OYETHBIX 3BaHHI, MOJYyYEHUU
oOpa3oBaHusA, OINEKYHCTBE, IAaTPOHUPOBAHWUU, O  PEIPECCUsiX, JACMOpTaIuH,
HACWJILCTBEHHOM BBICEJICHUM, TPEOBIBAHUM B KOHIUIArEpsiX, O MOATBEPKIACHUU
MMYILECTBEHHBIX U IPYTUX IIPaB.

Nudopmarus comuanbHO-IPABOBOTO XapakTepa IO 3ampocaM TpaxaaH u
opraHu3anui BbIaeTcsa B (popMe apXWBHOM CIpPaBKH, apXUBHOM KOMUU U ApXUBHOUN
BBIITUCKH.

ApxuBHas crpaBKa - JOKYMEHT, COJEpXallhii apXuBHYI HH(OpMAIUIO O
MpEeIMETE 3amnpoca, C yKa3aHUEM IIOMCKOBBIX JAHHBIX JIOKYMEHTOB, Ha OCHOBAaHUU
KOTOPBIX OHA COCTABJICHA.

ApXxuBHasi KOmusi - JIOKYMEHT, BOCHPOU3BOJAIIMNA TEKCT WM H300paKeHHE
apXMBHOI'O JOKYMEHTA, C YKa3aHUEM €r0 MOUCKOBBIX JIAHHBIX.

ApXvBHas BBINMCKA - JOKYMEHT, JIOCIOBHO BOCHPOM3BOASIINN YaCTh TEKCTA
apXHWBHOTO JOKYMEHTA, OTHOCSIIYIOCA K ONpPEAEIEHHOMY BOMNpOCy, (GakTy WU JULY, C
YKa3aHUEM MOMCKOBBIX JaHHBIX JOKYMEHTA.

NudopmalimonHoe NMUCHbMO — MUCBMO, COCTABJICHHOE Ha OJIAaHKE apXuBa IO
3ampocy MOJb30BaTelNs, CoAepKaliee HHPOPMALIMIO O XPaHAIIUXCS B ApXUBE apXUBHBIX
JIOKyMEHTaXx [0 ONpeJIeICHHON MpooIieMe, TEME.



2. Kpyr 3asiBuTeJieil Ipu npeaocTaBJleHMH MYHMIMIIAIBHON yCJIyIH

2.1. 3agBuTensaMH Ha NPEJOCTABICHUE MYHULMUIAIBHOW YCIYTW SIBISIOTCS
dbu3nUecKue Wi IPUINYECKUE JTUla (Jaee - 3asBUTENb).

OT uMeHu 3asBUTEIEH MOTYT BBICTYNATh UX MPEJCTABUTENH, ACHCTBYIOIINE B
COOTBETCTBHM C TOJTHOMOYMSIMH, MOATBEPKIAEMBIMU B YCTAHOBICHHOM 3aKOHOM
MOPSJIKE.

3. TpeOoBanusi K NOPAAKY MHGOPMHUPOBAHMS O NIPEAOCTABICHUH
MYHUIUNIAJIBHON YCJIYTH

3.1. Tlopsmok mosydyeHuss HH(pOpMAMKU TO BOMpPOCaM MPEIOCTABICHUS
MYHUIIMNAIBHOW  YCIYTM W YCIYI, KOTOpbIE SIBISIIOTCA  HEOOXOAUMBIMH U
00s3aTeNbHBIMU ISl TPEIOCTABICHHUS] MYHUIIUTAIBHON YCIIYTH:

1) myOnaudYHOE NHUCHPMEHHOE KOHCYJIbTHPOBaHHE (MOCPEICTBOM pa3MEICHHSI
UHGOpPMAIIIH):

- Ha oduuuanbHoM BeO - caifte OpranHa u ['ocymapcTBEHHOro OIOMKETHOTO
yupexaenust Pecnyonuku KpbiM «MHOroQyHKIIMOHAIBHBIA HEHTP MPEeI0CTaBICHUS
rOCYy/IapCTBEHHBIX U MYHUIIMNTANBHBIX ycayr» (nanee — ['BY PK «M®L»);

- B (enepanbHON TOCYIapCTBEHHOW HWH(pOpMalUMOHHON cucreme «Eaunbii
NopTai rOCYyJapCTBEHHBIX U MyHUIIMNAIBHBIX ycayr (byHkuuii)» (nanee — EINI'Y) u B
rocylapcTBeHHON uH(popMannoHHOM cucteme «lloprax TrocylapcTBEHHBIX U
MYHHUITUTIANTBHBIX yeiryT Pecniyonmuku Kpeim» (nanee — PIITY);

- Ha MHQOPMAIMOHHBIX CTEH/aX, B MECTax MPEeAOCTaBICHUS MYHHUIUNAIbHOMI
ycayru Oprasa 1 MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa MPEIOCTaBIECHUS TOCYAaPCTBEHHBIX
Y MyHUIMIAJIBHBIX YCIYT (1ajee — MHOTO(QYHKIIMOHANBHBIN LIEHTP);

2) WHAMBUAyallbHOE KOHCYJIBTHPOBAaHHE IO CIPAaBOYHBIM  Tele()OHHBIM
HoMepaMm OpraHa 1 MHOTO(YHKIIMOHAIbHBIN LIEHTP;

3) MHIUBHIYaTbHOE KOHCYJIBTUPOBAHUE MO MOYTE, B TOM YHUCIIE MOCPEICTBOM
AJIEKTPOHHOM NOYTHI (B CiIy4yae MOCTYIIEHUs COOTBETCTBYIOLIETO 3anpoca B OpraH nim
MHOTO()YHKIIMOHAJIbHBIH LIEHTP);

4) mocpencTBOM MHIMBUIYAJIFHOTO YCTHOTO HH(POPMUPOBAHHUS.

3.2. IlyOnuuHO€ NUCHMEHHOE KOHCYJIBTUPOBAHUE OCYIIECTBISETCA IyTEM
pa3MmelieHrs UH()OPMALMOHHBIX MaTepualioB Ha MH(POPMAIMOHHBIX CTEHAAaX B MecTax
NOPEJOCTABICHUS ~ MYHMLIMIAJIBHOW  yCIyrd, NyOnuKauuu  HWHGOPMALMOHHBIX
MaTepuaroB B CpeICTBaX MaccoBOM HH(pOpMaluy, BKIOYas MyONMKALKMIO Ha
odpurmansaHoM caiite Oprana u ['BY PK «M®Ily, EIT'Y, PIIT'Y. KoncynsrupoBanue
nyTeM MyOnukanuu WHQOPMALMOHHBIX MaTepualoB Ha OQUUUMATIBHBIX caiTax, B
CpeACTBaxX MaccoBOI HHPOPMALINK PETUOHAIBHOTO YPOBHS OCylIecTBIsgeTcs Opranom.

Ha wundopmaumonnsix cternax OpraHa, B MecCTax HPeJOCTaBICHUS
MYHUILIMNIATBHON YCIYTH, pa3MelaeTcsl cleayromas nHpopMaIus:

- ¥cuepnbiBarolas UHPOpMALKs O MOPSAKE NMPEAOCTABICHUS MYHHIIMIAIbHON
YCIIYTH;

- BBIJICPKKH U3 AIMMHUCTPATUBHOI'O PETIAMEHTA U IPWIOKEHUS K HEMY;

- HOMEpa KaOMHETOB, B KOTOPBIX MPEIOCTABIISIETCS MYyHHUIMNAIbHAS YCIYyTa;
dbamuiuM, UWMEHa, oOT4yecTBa (MOclHeqHee - MOpU HAIMYMM) U JOJIKHOCTHU



COOTBETCTBYIOIIMNX JOJKHOCTHBIX JIML, PEKUM MPUEMA UMU 3aBUTEIICH;

- ajgpec opuumanbHoro caiita I'bY PK «M®Ll», Ha KOTOPOM MOKHO y3HAaTh
aapec u rpaduku padotel otaeneHuit (enTpoB) 'bY PK «MOIy;

- BBIJIEPKKHU M3 HOPMATHUBHBIX MPABOBBIX aKTOB MO HAaMOOJIEe YaCTO 3a/1aBa€MbIM
BOITPOCAM;

- HCUYEPHBIBAIOIINKN MEepeueHb JOKYMEHTOB, HEOOXOJIHUMBIX B COOTBETCTBUU C
HOPMATHBHBIMU ITPABOBBIMU AKTAMU JJISl PEIOCTABICHUS] MYHUIIUIIAIBHON YCIYTH;

- (hopMBI 3as1BIICHUI;

- IEpeYeHb OCHOBAHUM JJIs1 OTKA3a B IPEJOCTABICHUN MYHULIMIATBHON YCIIYTH;

- TIOPSAJIOK O0YKaJOBaHUS PEIICHUM, AEHCTBUM WM O€3IeUCTBUS TOKHOCTHBIX
JIWLL, TPEeAOCTABIAIONMX MYHUIIUTNTIAITBHYIO YCIIYTY.

Ha wundopMaimoHHbsix cTeHAaXx MHOTO(YHKIMOHAJILHOTO IIEHTPa, B MECTax
NPEIOCTaBICHUS MYHUIIMTAIBHON YCIYTH, pa3MeIlaeTcs cleayromas HHpOopMalus:

- MEPEYCHb MYHUIIUNIAIBHBIX YCIYT, TPEAOCTABICHUE KOTOPHIX OPTraHU30BAHO B
MHOTO()YHKITMOHAJILHOM IIEHTPE;

- CPOKH MPEAOCTABICHUS] MYHUILIUTIAIBHBIX YCIIYT;

- pa3Mepbl TOCYIapCTBEHHOM TMOUIIMHBI U WMHBIX IUIATEXKEH, yIIaunBaeMbIX
3asIBUTEJIEM MPU MOJTYUYECHUN MYHUIUTIAIIBHBIX YCIYT, TOPSIAOK UX YIJIATHI;

- uHboOpMaIUs O JOTOJHUTEIBHBIX (COMYTCTBYIOIIMX) YCIyrax, a Takxke 00
yclIyrax, HeOOXOUMBIX M 0053aTebHBIX JIJI MPEIOCTABICHUS MYHUIIMIATBHBIX YCIIYT,
pa3Mepax v NOpsiAKe UX OIUIaThI;

- IOPSIIOK OOKasloBaHUs AeicTBUM (0e3neicTBHs), a TaKkKe pelIeHUu OpraHoB,
OPENOCTABISIONINX ~ MYHULUNAIBHBIE  YCIYTHM,  MYHHUIMOAJIBHBIX  CIYXKAIlHX,
MHOTO(GYHKIMOHATBHOTO IIEHTPa, pAOOTHUKOB MHOTO( YHKIIMOHAIBHOTO IIEHTPA;

- uHpOpMAlMIO O MPETyCMOTPEHHOM 3aKOHOMATENhCTBOM Poccuiickoi
Oeneparun 1 PecniyOnuku KpbIM  OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI[ OPTaHOB,
NPEIOCTABISIONMX MYHUIUMIIATBHBIE YCIYTH, PaOOTHUKOB MHOTO(YHKIHOHAIHLHOTO
IIEHTpa, pa0OTHUKOB TMPHUBICKAEMBbIX OpraHU3allUii 3a HapylIeHHWE TMOpsIKa
PENOCTABICHUSI MYHULIUIAIbHBIX YCIIYT;

- UHGOPMALIUIO O TOPSJAKE BO3MEIICHUS BpeAa, MPUUUHEHHOTO 3asBHUTEIIO0 B
pesynprare HEHAJIEXKAIIETO VICTIOJIHCHUS 1160 HEHCIIOJIHEH U
MHOTO(QYHKITMOHAIBHBIM I[EHTPOM WJIM €ro pa0OTHHKAMH, a TaKXKE MPUBICKAEMbIMU
OpraHu3alusIMH  WIH WX  paOOTHHUKaMU  OOS3aHHOCTEH,  MPEAYCMOTPEHHBIX
3aKkoHOAaTeNIbcTBOM Poccuiickor denepanuu;

- pexuM paboThl W agpeca WHBIX MHOTO(PYHKIIMOHAIBHBIX IIEHTPOB H
MPUBJIEKAEMbIX OpPraHU3allnil, HaXoasmuxcsa Ha Teppurtopun Pecryonuku Kpbim;

- HHYI0 HH()OPMAIIIIO, HEOOXOMUMYIO JIJISl IOTyYEHUS MYHUIIUTIAILHON YCITyTH.

3.3. UaauBuayansHOE€ KOHCYJIBTUPOBAHUE IO TENE(POHY HE TIOJDKHO MPEBBIMIATH
10 munyT. OTBeT Ha TeNe(OHHBIA 3BOHOK JODKEH HAYMHATHCS C WHGOPMAIMHA O
HauMeHoBaHuu Oprana, MHOTO(DYHKIIMOHAIBLHOTO IIEHTPA, B KOTOPBIA IMO3BOHWII
rpaxkJaanvH, paMUIUU, UMEHHU, OTYECTBE (MPU HAJIWYUU) U JOJKHOCTHU CIICHHAIINCTA,
OCYIIECTBIISIIONIET0 MHIMBUIYaJIbHOE KOHCYJIbTUPOBaHUE MO TesnepoHy. Koncynbranuu
oO1iero xapakrepa (0 MECTOHAXOXAEHUU, Tpaduke paboThl, TpeOYyEeMbIX TOKYMEHTAX)
TaK)Xe TMPEJOCTABIAIOTCA C MCIOJIb30BAHUEM CPEJICTB aBTOUH(POpMUpPOBaHUA (TIpU
HaJIM4yun). I[Ipu  aBromHpOpMHpoBaHMU  0OECHEUMBACTCA  KPYIJIOCYTOYHOE



MPEIOCTaBICHUE CIPABOYHON MH(OPMALIIH.

3.4. nauBuayasbHOE KOHCYJIBTUPOBAHUE MO MOYTE (IO 3JIEKTPOHHOM MOYTE).

[Ipy MHIMBHIYaNbHOM KOHCYJIBTUPOBAHMM [0 IOYTE OTBET Ha oOOpalieHue
3aMHTEPECOBAHHOIO JIMIIA HAIMpPAaBJISETCS MOYTOM B aJpec 3aUHTEPECOBAHHOTO JIMLA.
OTBeT HampaBIsieTCsl B MUCbMEHHOM BHJIE, 3JIEKTPOHHOM NOUTOM 100 uepe3 BeO — calT
Oprana B 3aBUCMMOCTH OT crioco0a oOpaIieHus: 3aMHTEPECOBAHHOTO JIUIA WIIA CIIoco0a
JIOCTaBKM OTBETA, YKa3aHHOIrO B NMUCBMEHHOM oOpamieHuu (B ciaydae oOpaiieHus B
(dopMe DIEKTPOHHOTO JOKYMEHTa B CpPOK, YCTAaHOBJIEHHBIH 3aKOHOAATEIbCTBOM
Poccuiickoit @enepauun). [JaToil momydenust oOpaiieHus sBISETCA J1aTa perucTpaluuu
BXOJs1Iero oopamienus: B OpraHe win MHOTO(YHKIIMOHATBHOM LEHTPE.

3.5. Bpemsi oxupanusi 3agBUTENs NMPU WHIUMBUIYAIbHOM KOHCYJIBTHPOBAHHUU
OpU JTUYHOM OOpaIllEeHUHU HE JOJKHO MPEBBIMIATH 15 MUHYT.

NuauBuayanbHOEe KOHCYJBTUPOBAHUE TIPU JUYHOM OOpALIEHUH KaXA0ro
3asiBUTENS JOJKHOCTHBIM JUIOM OpraHa win pabOTHUKOM MHOTO()YHKIIMOHAJIBHOTO
IIEHTpa He JOJDKHO TpeBbimaTth 10 MuHyT.

Cextop uHGOPMHUPOBAHMUS B MOMENIEHMH MHOTO(QYHKIIMOHAIBHOTO IIEHTpA
COJIEP)KUT HE MEHee OJHOr0 OKHa (MHOTO CHelHalbHO 00OpYIOBaHHOTO pabodero
MecTa), MpeAHa3HAYeHHOro JJjsi HWHOOPMHUPOBAHUA  3asBUTEIEH O  MOPSJAKE
NPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT, O XOAE€ PacCMOTPEHUS
3aMpoCcoOB O MPEIOCTaBICHUH TOCYAAPCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT, a TakKe s
peI0CTaBICHHS NHOW HH(POpMALIUU.

3.6. omxHocTHOe nuiio Oprana, NpeAoCTaBIAIONIET0 MyHUITUTAIBHYIO YCIYTY,
pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA, IIPU OTBETE Ha O0OpaIleHus 3asiBUTENCH

- NIPU YCTHOM OOpallieHuu 3asBuTeNs (Mo TenedoHy WU JMYHO) MOTYT JaTh
OTBET CaMOCTOSITeNIbHO. B cnydasx, xorma poikHocTHOe nuio OpraHa, paOOTHHUK
MHOTO(QYHKIIMOHATIBHOTO IEHTPa HE MOXKET CaMOCTOSATEIbHO OTBETHTh Ha 3aJaHHBIN
npu  TeineOHHOM OOpaIeHUH BOIMPOC, TelnedOHHBI 3BOHOK JOJDKEH OBITh
nepeaapecoBaH (epeBeicH) APYroMy JOJKHOCTHOMY JIMIY WJIM OOpaTUBIIEMYCS JIUILY
cooOmiaercs Tene(OHHBIH HOMEpP, IO KOTOPOMY MOYKHO TOJYYUTh HEOOXOJIUMYIO
uH(dOopMaIHio;

- NIpU OTBETE€ Ha TeJe(POHHbIE 3BOHKU, YCTHBIE M MUCBMEHHBIE OOpalleHUS
JOJKHBI OTBEYATh BEXIIMBO U KOPPEKTHO;

- IpU OTBETE Ha TeNe(OHHbIE 3BOHKHU JOJDKHOCTHOE Jnio OpraHa, paOOTHHK
MHOTO(QYHKIIMOHANBHOIO IEHTPA, OCYIIECTBISAIONIME KOHCYJIBTUPOBAHUE, JOJKHBI
Ha3BaTh (aMUIMIO, HUMs, OTYECTBO (IOCIHEAHEEe - MpPU HAIWYMM), 3aHUMAEMYIO
JNOJDKHOCTh M HamMeHoBaHue Oprana. Ilo pesynbTataMm  KOHCYJIBTUPOBAHMS
JOJKHOCTHOE JIMIIO, OCYIIECTBIISIOIIEE KOHCYJIbTUPOBAHUE, JOHKHO KPAaTKO MOABECTH
UTOTY Y NIEPEUNCIUTH 3asIBUTENIO MEPBI, KOTOPbIE HEOOXOIUMO IPEANPUHSATS;

- OTBEThl Ha MUCHbMEHHBIE OOpalleHUs AAIOTCA B MPOCTOW, YETKON U MOHSATHOU
(dopme B TUCHbMEHHOM BUJI€ U JOJDKHBI COACPKATh:

- OTBETHI HA ITOCTABJIEHHBIE BOIIPOCHI;

- TOJDKHOCTbh, (paMUJIMIO M MHULMAJIBI JIMIA, OJMUCABIIErO OTBET;

- paMuUITMI0 M MTHULIMAIIBI UCTIOJTHUTEIS;

- HAUMEHOBAaHUE CTPYKTYPHOTI'O MOAPA3/1EIECHUSA-UCIIOITHUTENS;

- HOMep TenedOoHa UCTIOHUTEIIS,



- HE BIIPABE OCYILECTBIATH KOHCYJBTUPOBAHHUE 3asSBUTENICH, BBIXOMSIICE 3a
paMku HMHGOPMHUPOBAHUS O CTaHJAPTHBIX TMPOIEAypax ¢ YCIOBUSX OKa3aHUS
MYHHUIUIIAIBHON YCIYTM W BIHSIONIEE MPSMO WM KOCBEHHO HAa WHIWBUAYyalbHbIC
peLIeHUs 3asBUTEIICH.

3.7. Ha EII'Y, PIIT'Y u opunmansHoM caiite OpraHa pasmMeniaercs clieayromas
uHpopMaIms:

1)  WCyepNbIBAIONIMK  MEepeYeHb  JOKYMEHTOB,  HEOOXOIUMBIX  JJIA
MPEJOCTABICHUSI MYHUIMIAIBHOM YCIyru, TpeOOBaHUS K OQPOPMIICHHIO yKa3aHHBIX
JOKYMEHTOB, a TaKXe TMEepeYeHb JOKYMEHTOB, KOTOpbBIE 3asBUTEIb BIIPABE
PEI0CTaBUTH 110 COOCTBEHHOW UHUIIUATHUBE;

2) Kpyr 3asBUTEICH;

3) cpoK mpeaoCcTaBACHUS MYHUIIUTIATBHON YCIYTH;

4)  pe3yabTaThl  NPEJOCTABIACHHS  MYHHUIMIAIBHOW  YCIYI'H, IOPSI0K
OPEACTaBICHUS  JOKYMEHTa,  SIBIAIOLIErOCS  pE3yJbTaTOM  IPEAOCTABIECHUS
MYHUIIMTIAIBHOM yCIIyTH;

5) pasmep TOCYIapCTBCHHOH TONUIMHBI, B3MMaeMOW 3a MPEIOCTaBICHUE
MYHUILIMTIAJIBHON yCIIyTH;

6) McYepIbIBAIOIINK TIEPeYCHb OCHOBAHUM IS IPUOCTAHOBJICHHS MJIM OTKa3a B
NPEOCTABICHUA MYHULIUNIATBHON YCIYTH;

7) o mpaBe 3asBHUTENs Ha A0CyAcOHOE (BHECymeOHOe) 00KajloBaHUE ICHCTBUI
(Oe3meiicTBUS) M pEIICHUM, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEIOCTABICHUS
MYHULUNAIBHOW YCIIYTH;

8) dopmbl 3asBicHUN (YBEIOMJICHHH, COOOIIEHUI), WCIOIb3yeMble TIpHU
IPEAOCTABICHUN MYHULIUIIAIIBHOW YCITYTH.

Nudopmamuss wa EINTY, PIIIY o mnopsake W cpokax MpeaoCTaBICHUS
MYHUIIAIIAJIBHOW YCJIIYTH Ha OCHOBAaHUM CBEJCHUH, cojepxkaiuxcs B (eaepanbHOU
rOCyJapCTBEHHOM nH(pOpPMAITMOHHOM CHCTEME «DenepaibHbIN peecTp
TOCY/IapPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT ((PYHKIIUN)», TPEIOCTABISIETCS 3asIBUTEIIO
OecruiaTHo.

Hoctyn k wuHpOpMalUM O CpPOKaX M TOPAJKE TNPEIOCTABICHHS YCIYyTH
ocymiecTBisieTcsl 0€3 BBIMOJTHEHHS 3asBUTENIEM KakuxX — JuO0 TpeOoBaHU#, B T.4. 0€3
MCITIOJIb30BaHUSI TIPOTPAMMHOTO OOECIeYeHHs, YCTAHOBKA KOTOPOTO HAa TEXHUYECKUE
CpeIICTBA 3asBUTENsI TpeOyeT 3aKITIOYCHUS JIMIIEH3UOHHOTO WM MWHOTO COTJIAIICHUS C
mpaBooOIaaTeieM MPOrpaMMHOTO O0€CTICUeHUs, MPEeayCMaTPUBAIOIIETO B3UMaHUE
IJIAThl, PETUCTPAUMI0 WIM AaBTOPU3ALMIO 3asABUTENS WIM NPEAOCTABICHUE UM
MIEPCOHAIBHBIX JAHHBIX.

3.8. CBelleHHMsI O XOJie NPEAOCTABICHUS MYHUIMIAIBHON YCIyrd 3asBUTEIb
BIIPABE MOJYYUTh MPU JIMYHOM, TUCbMEHHOM oOpanieHnu B Opras, npeaoCTaBIsIONIHMA
YCIIyTY, a Takke mocpencTBoM TenedonHoi cBs3u Oprana. Kpome Toro, cBeaeHus o
XO/I€ TPEAOCTABICHUS MYHUUUIIAIBHOMW YCIYyTHM 3asBUTENb BIPABE IOJYYUTH
nocpeactsom EINY, PIITY (ans 3asBiaenuid, nopaHHbix nocpeactsoMm PIITY),
3JEKTPOHHOUN ouThl Opraxa.

3.9. CmpaBounast wHbOpMaNusl TOJICKHUT 005M3aTETLHOMY pPa3MEIICHUIO Ha
EIT'Y, PIII'Y, odpunumansHoM caiite OpraHa, ONpeloCTaBIAIONIEIO0 MYHUIUNAIbHYIO
YCAYTY MW ABISETCS JOOCTYNMHOW s 3aaButrend. OpraH, NOpenocTaBisSIOINAN



MYHUIUOAIBHYIO YCIYTy OO€cHeurMBaeT pasMEUICHHWE W aKTyalu3alui0 CIPABOYHOMN
uHopManuu B 35ekTpoHHOM Bujae nocpeactBom EINTY, PIIT'Y, odurmansHoro caiita
Oprana.

K cnipaBouHo# nH(pOpMAIUU OTHOCUTCS

- MeCTO HaxoxJeHuss u rpadukd padorel Opra”a, MOPeTOCTABISIONIETO
MYHUIUTIAIBHYIO YCIYTYy, €ro CTPYKTYPHBIX NOAPA3ACICHUN, NPEAOCTABIAIOIINX
MYHULUNAIBHYIO  YCIYTy, TOCYIapCTBEHHbIX M MYHUIMNAIbHBIX OPraHoB U
opraHuzaiui, oOpaiieHue B KOTOPhIE HEOOXOAUMO [JIsi MOJYYCHHUS MYHHIUTNAIbHOU
YCIIYTH, a TaKXKe OTAeIeHUH (IIEHTPOB) MHOTO(PYHKIIMOHAIIBHOTO IIEHTPA;

- cmpaBouyHble  TenedOHBI  CTPYKTYpHBIX  mojpasnenenuit  Oprana,
MPEJOCTABIISIIONIETO MYHHUIMIAIBHYIO YCIYry, OpraHu3alMii, y4acTBYIOIIUX B
NPEJIOCTABICHUNM MYHUIIMIAIBHOM yCIyrd, B TOM 4YHcClIe HoMep TenedoHa-
aBTonH(opMaropa (Ipu HATHUYUH ),

- agpeca odpuuuaibHoro caiita OpraHa, MpeAoCTaBISIONIET0 MYHUIIUNAIBbHYIO
yciyry, pacnosioxkeHHoro Ha [loprane IlpaBurenbctBa PecnyOmmku Kpbim, a Takke
ANEKTPOHHOM ToUTHI U (M) GOpMBI 0OpaTHOU CBsA3U B ceTu «VIHTEpHETY.

Nudopmanuss 0 mpenocTaBIeHUH MYHUIMNAIBHOW YCIYTH JIOJKHA OBIThH
JOCTYITHA J1JIsI UHBAJIUOB.

1. CtranpapT npeaocTaBjieHUs MyYHMIUIIAJIBHOH YCJIYTH

4. HaumeHOBaHUE MYHMIUNIAJIBHOH YCJIYTH
4.1. Brinaua apXWBHBIX CIIPAaBOK, apXHUBHBIX BBIMHCOK U APXUBHBIX KOMHUH IO
COIIMAIbHO-TIPABOBBIM  3allpOCaM IO COLMAJIBHO-TIPABOBBIM W HMMYILIECTBEHHBIM
3ampocam.

5. HamMeHoBaHuUe Oprana, npeaocTaB/sI0NIero MyHUHIUNAIBHYIO YCJIYTY

5.1. MyHHIIMTIANBHYIO YCIYTy MPEAOCTaBIs€T agMUHHUCTpanus BuiiHeBckoro
cenbckoro nocenenus: Kpacnonepekornckoro paitona Pecyonuku Kpbim.

[Ipr mpenocTaBlieHMH MYHUIMIIAIBHOM YCIYIM B3aUMOJCUCTBHE C APYTMMU
OpraHaMu He IIPEIYCMOTPEHO.

5.2. MyHununaibHas yciyra MOXKET MIPEAOCTABIISITHCS B
MHOTO()YHKIIMOHAJILHOM IIEHTPE B YaCTH:

- mpueMa, peructpanuu u nepenaun B OpraH 3asiBI€HUST U JOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEIOCTABICHUSI MyHUITUTIATLHOW YCIYTH;

- BbIJIa4YM pe3yibTara Ipel0CTaBICHUsI MyHUIIUIIAIbHON YCIYTH.

5.3. 3ampemieHo TpebOoOBaTh OT 3asABHUTENS OCYIIECCTBICHUS JCUCTBHI, B TOM
YHCJIC COTJIACOBAHWW, HEOOXOAMMBIX JUIS TOJYYCHHS] MYHHIIMNAIBHOW YCIYTH U
CBSI3aHHBIX C OOpallleHUEM B HWHBIE TOCYAAapCTBEHHbIC OpraHbl W OpraHu3aluu, 3a
UCKIIIOYEHUEM TIOJYyYEeHHS YCIyr M TOJy4YeHHs JOKYMEHTOB U uH(opManuu,
MPEOCTABIISIEMBIX B PpE3yJbTaTe€ MNPEAOCTABICHHUS TaKUX YCIYTr, BKJIIOUYEHHBIX B
MEPEYHHU, YKa3aHHBIC B 4YacTH mepBoi ctaTthu 9 denepanbHoro 3akona ot 27 wurosst 2010
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roga Ne 210-®3 «OO0 opraHu3auMd NOpeNOCTaBICHUS TOCYJApCTBEHHBIX U
MYHULIUTIATBHBIX YCIIYT».

6. Onucanue pe3yabTaTa NpeA0CTABIEHUS MYHUIUNIAJIbHON YCIYTH

6.1. Pe3ynbrarom npenocTaBiaeHUus MyHULUMIIATBHOM YCIYTH SIBISIETCS

- apxuBHble crnpaBku (IIpunoxxenue Nel x HacrosimemMy AJIMHUHUCTPATUBHOMY
pErjlaMeHTy);

- apxuBHble BbIMUCKU (IIpunoxenue No2 x HacrosimieMy AJIMUHUCTPATUBHOMY
pErJIaMeHTy);

- ApXUBHBIE KOMWH;

- TeMaTU4YecKue noAOOPKU KOMUN apXUBHBIX JOKYMEHTOB;

- TeMaTU4YecKkue 0030pbl apXUBHBIX IOKYMEHTOB;

- UH(OPMAITMOHHOE NMHUCHMO;

- YBEJIOMJICHHE O HEBO3MOKHOCTHU MPEAOCTABUTH HHPOPMAIIHIO.

7. Cpok npeaocTaBjieHUss MyHUIMNAJIbHOUH yCIyTd

7.1. O6umii cpok npeaocTaBlieHus MyHUIIMNANBHOU yciayru — 30 KaneHaapHbIX
IHEN co nHs npeactaBieHus B OpraH JOKYMEHTOB, 00s13aHHOCTh MO MPEJO0CTABICHUIO
KOTOPBIX BO3JI0’K€HAa Ha 3asBUTeNsA. [IpU CIHOXKHBIX 3ampocax CpPOK MOXKET ObITh
npojuieH, HO He Oosee yeMm Ha 30 KaleHJapHBIX JHEH C 00S3aTeNbHBIM YBEIOMICHHEM
00 3TOM 3asBUTETISI.

B ciyJae IpeACTaBICHUS 3asIBUTEJIEM JIOKYMEHTOB 4yepes
MHOTO(QYHKIMOHATBHBIM IEHTP WJIM HalpaBJeHHUS 3alpoca B JJIEKTPOHHOM BHJIE,
nocpeactsoMm PIITY, cpok mpenocraBiieHrss MyHULIMIIAIBHOM YCIYTH UCUUCIIETCS CO
IHS IOCTYTUIEHUS (PETUCTPALU) JOKYMEHTOB B OpraH.

MHuorodyHKIIMOHATIBHBIM  1IEeHTp oOecrneunBaeT TMepeAady 3asBlICHUS U
TOKyMEHTOB B Opran B CpOK, HE MPEBBIMAIUX 2 pabdo4yux [HEW, cO IHA HX
NOCTYIUICHUS] B MHOTO() YHKIIMOHATIBHBIHN IIEHTP.

7.2. Cpok Bbaud  (HampaBIIGHUSA)  pe3ysibTara  MPEIOCTaBICHUS
MYHULIMNIATBHON YCIIYTH 3asBUTENIO COCTaBIsAET HE OoJiee 3 KaJeHIapHbIX JHEH cO JHS
IIPUHATHS COOTBETCTBYIOIIETO pemeHuss OpraHom.

7.3. Tlepenayua B MHOTOYHKIIMOHATBHBIM LEHTP pe3yabTara MPeIOoCTaBICHUS

MYHHULUIIAIBHON YCIyTH 1o 3asBJICHUSIM, MOCTYIHUBLINUM qyepes
MHOTO(MYHKITMOHAIBHBIA IIEHTP, OCYIECTBISCTCS HE TO3AHEee 2 pabouyux JTHEH 10
OKOHYAHUSI, YCTaHOBIIEHHOTO JNEUCTBYIOIIAM 3aKOHO/JIATEIILCTBOM Cpoka

MPEAOCTABIEHNS] MYHHUIIUIIAJIBHON YCIIYTH.

MHOTOhYHKITMOHAIBHBIN TIEHTP OCYIIECTBIISET BBIAAUY 3asBUTEIIO PE3yJbTara
MPEAOCTABIEHNAS] MYHULMNAJIBHOW YCIyrMd B TEYEHUH CPOKA XPAHEHUS TOTOBOTO
pesynprara, NOPEAYCMOTPEHHOIO  CONNIAIEHWEM O  B3aUMOACHUCTBUH  MEXAY
MHOTO(YHKIIMOHATBHBIM LIEHTPpOM U OpraHom.

7.4. llpuocTaHOBJIEHHE NPEAOCTABICHUS MYHUIMUIAIBHOW YCIYyrd HeE
MPEyCMOTPEHO.



8. IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PEryJMPYIOIIUX OTHOIIEHHS,
BO3HUKAKOIIME B CBA3H C MPEeI0CTABJICHUEM MYHUIIUNIATBHON YCIYI'H

8.1. IlepeueHb  HOPMATUBHBIX  MPABOBBIX  aKTOB,  PETYIUPYIOIIUX
MpeoCcTaBlIeHue MyHUIIMTIAbHOM yenyru pasmenieH Ha EIITY, PIIT'Y u odpunmansHoM
caiite OpraHna.

9. UcuepnbiBalouiuii nepevyeHb J0KYMEHTOB, HEO0OXOIUMBbIX B
COOTBETCTBHM ¢ HOPMATUBHBIMHU NPABOBBIMHU AKTAMM JJIS MIPEA0CTABJICHUS
MYHHMIUIAJIBHOU YCJIYTH M YCJIYT, KOTOPbIE SIBJISIOTCA HEO0OXOAUMBIMHI U
00513aTeJIbHBIMHY JJIS MPEAOCTABJICHUSI MYHULIMIIAJIBLHON YCJIYTH, MOAJIEKANAX
NMPeA0CTABJICHHUIO 3asiBUTEJIEM, B TOM 4YHCJ€e B 3JIEKTPOHHOH dopme

9.1. IlepeyeHb NOKYMEHTOB, OOS3aTENbHBIX K MPEJAOCTABICHUIO 3asiBUTEIIEM,
JUIS1 IOJTYYE€HUSI MyHULIMTIAIbHOW YCITYTH:

1) 3anpoc Ha mpemocTaBieHHe MyHHUIMManbHOW yciyru, ([Ipunoxkenne Ne3 k
HACTOAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3anpoc I0KEH COAepKaTh CIeAYIONIYI0 HH(DOpMAIHUIO:

- HAaMMEHOBaHUE IOPUJIUWYECKOrO JIMIla - aBTopa 3ampoca (s TpaxiaaH -
dbaMmIuKM, UMEHHU, OTYECTBA, TTPU HATMYHUH TTOCJICTHETO);

- IOYTOBBIN W/WUJTU AIEKTPOHHBIN aJpec, MO0 KOTOPOMY JIOJDKEH OBITh 1aH OTBET;

- CBEIEHMS, HMHTEPECYIONIME TI0JIb30BATENsl W XPOHOJIIOTMYECKHE pPaMKHU
3anpanmBaeMoil ”HGOpMaInH;

- (hopmy monyuyeHus nonb3zoBaTereM uHbopMaluu (MHPOPMAITMOHHOE MHCHMO,
apXvBHas CIIpaBKa, apXUBHAasl BBINMCKA, apXWBHas KOMMS, TEMAaTUYECKUU IEpEUYEHb,
TEMaTUYECKUN 0030p JJOKYMEHTOB);

- JIMYHYIO MOJIKCH aBTOpa 3arpoca (rpaxaaHuHa I TOJ>KHOCTHOIO JIUIA);

- aty.

2) JIOKyMEHT, YJIOCTOBEPSIOIIMNA JUYHOCTh 3asBUTENS (TpeaCcTaBUTENsS
3asIBUTEIS);

3) JloKyMeHT, MOATBEPKIAIOIINN TOTHOMOYHS TPEACTABUTEIS 3asBUTEI,
YIIOJJHOMOYEHHOIO Ha IOAayy JOKYMEHTOB M IIOJY4YEHUE pE3YJbTATOB OKa3aHUs
MYHUIIUNATBHOW yCIyrd (B cioydae oOOpalieHusi TPEACTaBUTENs 3asBUTENS —
JIOBEpEHHOCTh WJIM TPHUKa3 O Ha3HAYCHUW WU W30paHWU Ha JOJDKHOCTh B Clydae
oOpamienus pykooautens B Opran);

4) JIokyMeHTBI, MOATBEPXKAAOIIAE MPAaBO (U3MUYSCKOTO JIMIAa HA MOJyuYeHUE
uHOpMAIIMK O TPEThEM JIWIEe: HOTAPUAIBHO 3aBEpPEHHAs JOBEPEHHOCTDH, JIOTOBOP
(KymuIu-npoJiaxku, JapeHus); peIlIeHHe CyJla; CBUIETEIbCTB: O POXKIEHUU, Opake,
nepeMeHe UMEHH, O TpaBe COOCTBEHHOCTH, O MPABE HACIIEIOBAHMS;

5) coracue 3asBuUTENCH Ha 00pa0OTKY IEPCOHAIBHBIX JaHHBIX.

9.2. Jlnst mosrydeHus apXUBHBIX CIIPABOK COIMATBHO-TIPABOBOTO XapaKTepa:

1) 3assrnenue (Ilpunoxenue Ne5 k Hacrosmemy AJIMUHHUCTPATUBHOMY
pErJIaMeHTy);

2) JIOKYMEHT, YyJIOCTOBEPSIONIMH JUYHOCTh 3asBUTENsA  (IIPESICTABUTEIIS
3asIBUTEJIA);

3) JIOKyMEHT, MNOATBEPIKAAIONIUN ITOJHOMOYHS IPEACTABUTEIS 3asBUTEIIS,



YIOOJIHOMOYEHHOIO Ha IoAady JOKYMEHTOB M TIOJNYYEHHE PE3YyJbTaTa OKAa3aHMS
MYHULUTAIBHON YCIYyTH (B Cilyyae 0OpaleHus MpeCTaBUTEIS 3asIBUTENS);

4) xomusi TPyIOBOW KHIDKKM (P HCIOJHEHHWU 3alPOCOB, KACAIOIIUXCS
MIOATBEPKACHUSA TPYAOBOTO CTAXKA, B TOM YHCJIE JIBTOTHOTO, CIEIUAIBHOCTH, pa3Mepa
3apa0OTHOM IUIATHI, PA3JIMYHBIX HAJ0ABOK W JIBIOT B COOTBETCTBUU C INEHCHOHHBIM
3aKoHOAaTeNbcTBOM Poccuiickoit denepanun);

5) cormacue 3asBuTeNCH Ha 00pAaOOTKY IEPCOHAIBHBIX JaHHBIX.

9.3. 3asBuTenl0 NPEAOCTABISIETCS BO3MOXHOCTH TIOJa4yu  3asBJICHUS B
anexkTpoHHOU popme nmocpenctrom PIIT'Y. [Ipu HanpaBieHuu 3asiBUTENIEM 3asiBJICHUS O
[IPEAOCTABIICHUA MYHULMIIAJBbHOW yciayru mnocpencrsom PIII'Y, 3agBurens Bhpase
IPEAOCTABUTH B BJIEKTPOHHOM BHJIE€ MHBIE JTOKYMEHTHI, MPEAYCMOTPEHHbBIE ITYHKTaMU
9.1. — 9.2. [lpu HampaBieHUH 3asiBUTENEM (TPEACTABUTEIIEM 3asBUTENS) 3asBJICHUS O
IPEAOCTABICHUA  MYHUMUMIIAIBHOM  ycayru  nocpencrsom — PIIIY,  mokymeHT,
YIOCTOBEPSIOIIUN JTMYHOCTh 3afBUTENSI HE TpeOyeTcs, NOKYMEHT, MOATBEPXKAAONINN
MOJTHOMOYHMSI TIPEJICTABUTENS IOJDKEH OBITh MOJANUCAH YCUJICHHOW KBaM(DUIIMPOBAHHOMN
NOJIUCHI0O OpraHa, BBIJABIIETO JOKYMEHT, JiMO0o HoTrapuyca. B ciydae He
IPEAOCTABICHUS BBIIIEYKA3aHHBIX JOKYMEHTOB B JJIEKTPOHHOM BHJIE, 3aABUTEIIO
nocpenactBoM «JIuunoro kabunera» Ha PIII'Y Hanpasnsercs yBeIOMJIEHHE O
HEOOXOJMMOCTH TMPENOCTaBICHUSI TMOJHOTO KOMIUIEKTa JOKyMeHTOB B Oprah,
NPEIOCTABISAIONMA MYHUIIMITAIBHON yCIyry, Ha OyMa)XHOM HOCHTEJNE, COIJIACHO
YCTaHOBJIEHHOI'O CPOKA.

10. UcuepnbiBalonuii nepeyeHb J0KyMEHTOB, HEOOXOAUMBbIX B
COOTBETCTBHM ¢ HOPMATHBHBIMHU MPABOBBIMH AKTAMH JJISl NPEeI0CTABICHUSA
MYHUIUNIAJIBbHOM YCJIYTH, KOTOPbIe HAXOAATCHA B PACIIOPSAKECHUMN
roCcy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIPABJICHHUS U MHBIX
OPraHoOB, YYACTBYIOIIUX B MIPEIOCTABJICHUM MYHUIIMIIAJIbHOMH YCJIYIH, H KOTOpPbIE
3asiBUTe/Ib BIIpaBe NMPeICTABUTh, B TOM YHCJEe B 3JIEKTPOHHO# dopme

[IpenocraBineHne JAOKYMEHTOB, KOTOpPbIE HAXOASATCA B  PaCIOPSKEHUU
rOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPABICHHS W HHBIX OPraHOB,
YYACTBYIOIIUX B MPEJOCTABICHUM MYHHIMNAIBHON YCIYTHM, U KOTOpPbBIE 3asiBUTEIIb
BIIpaBe MPEJICTaBUTh, B TOM YHUCIIE B DJIEKTPOHHOM popme, He TpeOyeTcs.

11. Yka3anue Ha 3anpeT TPpeOOBaTH OT 3asIBUTEJIS

11.1. OpraH, npeaocTaBISIOMINNT MyHUIUIIAIIBHYIO YCIIYTY HE BIIpaBe:

- OTKa3blBaTh B NpPHUEME 3alpoca U HUHBIX JOKYMEHTOB, HEOOXOIUMBIX st
MPEAOCTABICHUS MYHUIUIIAIbHOW YCIYyTH, B Clly4ae, €CJIM 3ampoc M JOKYMEHTHI,
HEOOXOIUMBIE /IS TTPEIOCTABICHUSI MYHHUIIUTIAIIBHON YCIyTH, TIOJIaHbl B COOTBETCTBUH
¢ uH(popmarmuerr 0 cpokax W TOPSAKE MPEIOCTABICHUS MYHUIIUMAIBLHON YCIIYTH,
onyonukoBannoir Ha  EIII'Y, PIII'Y, Hna odwumuaneHom caiite  Oprana,
MPEAOCTABISIONIETO MYHUIMNAIBHYIO YCIAYTY, OpraHu3aluii, ydacTBYIOIIUX B
MPEAOCTaBICHUY MYHUIIMTIATBLHON YCIIYTH;

- OTKa3blBaTh B MPEJOCTAaBICHUM MYHULUNAIBHOW YCIyTM B CIydae, €cCiH
3ampoc M JOKYMEHTbI, HEOOXOJUMbIE JJISI MPEAOCTABICHUS MYHUIUIIAIBHOU YCIYTH,



MOJAaHbl B COOTBETCTBMM C HH(pOpManmued O cpokax M NOPAJKE IpeloCTaBICHUS
MYHUIMOAIBHOU yciyrH, onyonukoBanHoi Ha EINI'Y, PIIT'Y, Ha odunmansHoM caiite
Oprana, npeaoCTaBISIOIEr0 MyHUIUIIAIbHYIO YCIYTy, OpraHu3alui, y4acTBYIOUIUX B
MPEIOCTAaBICHUN MYHULIUNAIBHON YCIIYTH;

- TpeOoBaTh OT 3asIBUTENSI COBEPILECHUS MHBIX JEUCTBUM, KPOME MPOXOXKICHUS
UICHTUPUKALMN U ayTeHTU(HUKAUMU B COOTBETCTBUM C HOPMATHUBHBIMHU IPABOBBIMU
aktamMu Poccuiickonn denepanuy, ykasaHWs LEIU NPUEMA, a TaKKe NPEAOCTaBICHUA
CBEJICHUH, HEOOXOUMBIX JIJISl pacuera JUIMTEIbHOCTH BPEMEHHOTO MHTEpBalia, KOTOPbIN
HEO00X0IMMO 3a0pOHUPOBATH JIJIs PUEMA;

- TpeOoBaTh MpPEACTABICHUS JOKYMEHTOB M MH(OpPMAIMU WM OCYLIECTBICHUS
NEUCTBUM, TMPEACTABICHHE WJIM OCYIIECTBICHHE KOTOPhIX HE MPEeITyCMOTPEHO
HOPMATUBHBIMU TPABOBBIMU aKTaMM, PErYJIUPYIOIIMMH OTHOILIEHUS, BO3HUKAIOIIME B
CBSI3M C MPEJOCTABICHUEM MYHUIIMIIABHBIX YCIYT;

- TpeboBaTh MpPEJCTaBICHUS JIOKYMEHTOB U HMH(POpMalMMU, KOTOphIE B
COOTBETCTBMM C HOPMAaTUBHBIMU TMpaBOBbIMM akTtamMu Poccuiickoit ®enepanuu u
Pecniyonukn  KpblM, MyHUIMDATBHBIMM  TMPABOBBIMM  aKTaMH  HAXOJATCA B
pacnopsbkenun  OpraHa, TNpPeIOCTAaBISIIONIETO0 MYHHUIIMNAIBHYIO — YCIYTy, HWHBIX
rOCY/IapCTBEHHBIX ~ OpPraHOB, OpPraHOB MECTHOTO CaMOympaBieHus ¢ (WiIn)
M0JIBEIOMCTBEHHBIX OpraHu3aliii, y4acTBYIOIINX B MPEIOCTABICHUU MYHHUIIUIATIbHBIX
yCIIyT, 332 UCKJIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaThu / DenepalibHOTO
3akoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTENS MPENOCTABIEHUS TOKYMEHTOB, MOJTBEPKIAOIINX
BHECEHHE 3asIBUTEJIEM IUIATHI 32 MPEIOCTABICHUE MYHULIUIIAIBHOW YCITYTH;

- TpeboBaThb OT 3adABUTENII OCYIIECTBICHUS JIEUCTBUI, B TOM YHCIIE
COTJIaCOBaHMM, HEOOXOAUMBIX JJIsi TIOJyUYECHHUS] MYHUIIUTIATILHOM YCIYTH U CBSI3aHHBIX C
oOpalieHreM B WHBIE TOCYJAapCTBEHHbIE OPTaHbl, OPTaHbl MECTHOTO CaMOYIPaBJICHHUS,
OpraHv3aluy, 3a HCKIIOYEHHEM I[IOJYYEHHS YCIYr U MOJYy4YEHUs JIOKYMEHTOB H
uHpOpMAIINK, TPENOCTaBISIEMbIX B pe3yJbTaTe TMPEAOCTABICHUS TaKUX YCIYT,
BKJIFOUCHHBIX B TIEPEUHHU, yYKa3aHHbIe B yacTh 1 ctatbu 9 depepansHoro 3axkoHa Ne 210-
®3;

- TpeboBaTh OT 3asBUTENsS MPEACTABICHUS JIOKYyMEHTOB M HH(pOpMaIuy,
OTCYTCTBHUE U (WJIH) HELOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIUCH IIPU NIEPBOHAYAIBEHOM
OTKa3e B IpueMe JOKYMEHTOB, HEOOXOIUMBIX JI MPEIOCTABICHUS MYHHIIMIIAIbHON
yciyru, 1100 B MPEOCTaBICHUM MYHUIUMIAIBHON yCIyTH, 32 UCKIIOYEHUEM CIy4acs,
MPEAYCMOTPEHHBIX MOJIYHKTaMU «a» - «I» NyHKTa 4 yactu 1 crateu 7 denepanbHOrO
3akona Ne 210-D3.

12. UcuepnbiBalonuii nepeyeHb OCHOBAHMIA /15l 0TKa3a B mpueMe
AOKYMEHTOB, HEOOXOAUMBIX ISl IPEeI0CTABJICHUA MYHHUIUIIAJIBbHON YCJIYIH

12.1. OcHoBaHMS I OTKa3a B IIpUEME JOKYMEHTOB HEOOXOJHMMBIX JIJIs
MPEI0CTABICHNS MYHUITUTIAIbHON yCITyTH:

1) 3asBHTEIh HE COOTBETCTBYET TpPEOOBAHMSAM, YKa3aHHbIM B 1. 2.1
AJIMUHUCTPATUBHOTO PErIaMeHTa;

2) HaIW4Yue B 3asABJICHUM HEOTOBOPCHHBIX HMCIPABICHUM, CEPHhE3HBIX



MOBPEKICHUN, HE TO3BOJISIONIMX OJHO3HAYHO HCTOJIKOBATh UX COAEpKAHHUE,
MOAYMCTOK JIMOO MPUTIHUCOK, 3a4YEPKHYTHIX CJIOB;

3) TeKCT 3asBJICHMS HE MOIACTCS MPOYTEHUIO;

4) OTCYTCTBHE B 3asIBJICHHH CBEJICHUI O 3asBUTEJIC, MTOAMKUCH 3asiBUTEIIS.

12.2. OcHoBaHueM [JIsi OTKa3a B MpUEME K PACCMOTPEHHUIO OOpalleHus 3a
MOJYYCHUEM MYHHUIIUMNAIBHON YCIYrd B OJEKTPOHHOM BHUJIE SBISAECTCA HAJIUYUE
noBpexAcHUN (ailyia, HE TMO3BOJIAIOIIMX TMOJYYUTh JOCTYNl K HHpopManuu,
COZIEpIKAILENCS B JOKYMEHTE.

13. UcuepnbiBaIMii nepedyeHb OCHOBAHWH /ISl IPUOCTAHOBJIEHUS HJIH
0TKAa3a B NPeJ0CTABJICHUHA MYHUIMIIAJIBHON YCIAYIH

13.1. OcHoBaHusi AJis MPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHUIIMNAIbHOU
YCIYTU OTCYTCTBYIOT.

13.2. OcHoBaHusIMU AJi1 OTKa3a B MPENOCTaBICHUU MYHMIIMIIAJIBHOW YCIyTd
SBJISTFOTCSL:

- OTCYTCTBHE JIOKYMEHTOB B Oprase 1o 3anpaimBaeMoi TEMaTHKE;

- TEKCT 3aIpoca He MOJJIaeTCs MPOUTEHUIO;

- OTCYTCTBHUE B 3aIpoce, 00palleHuu HEOOXOAUMBIX CBEACHHUI NIl IPOBEICHUS
OMCKOBOM padoThI;

13.3. 3asButensb (MpeacTaBUTENb 3assBUTENISI) BIIPABE OTKA3aThCsl OT MOJYyYCHUS
MYHUIIUTAIBHOW  yCIYyTM HAa OCHOBAaHUU JIMYHOTO THUCHBMEHHOTO  3asBICHUS,
HalMCaHHOTO B CBOOOJMHON ¢dopMe HampaBUB TOYTOBBIM  OTIIpaBICHUEM (C
yBEJAOMJIEHHEM) WK 00paTuBIIKCch B Oprax.

13.4. B cmydae oOTCyTCTBUA JOKyMEHTOB B Oprane Mo 3amnpaiinBaeMou
TeMaTUKe, TpH oOiaganuu uHPoOpMalMer o MecTe UuX HaxoxaeHus, Opran
HANpaBJIS€TCS] TUCHMO M0 TPHHAMJICKHOCTH C OOS3aTEIBHBIM  YBEIOMIICHHEM
3asIBUTEIS.

OTka3 B TpeNoCTaBICHUU MYHHUIMNAIBHOW YCIYTM HE TPEMSTCTBYET
MOBTOPHOMY OOpAIIEHUIO 32 MPEIOCTABICHUEM MYHHUIIUTIAIBHON YCIIYTH.

14. Ilepe4yeHsb ycJIyr, KOTOpPbIe SIBJASIIOTCS HEOOXOAMMbBIMU H
00513aTeJIbHBIMMU JIJIS1 IPEA0CTABJEHUSI MYHULIUNIAJIBHOM YCIAYTH
14.1. VYcuyru, HeoOXoaumblie U 00s3aTelbHbIE JUIS  IPEAOCTABICHUS
MYHHUITUTIAIBHON YCIYTH, OTCYTCTBYIOT

15. Ilopsaok, pa3Mep U OCHOBAHUS B3MMAHUA FOCY1aPCTBEHHOM MOMIJIMHBI
WIH UHOHM IUIAThI, B3MMAaeMO# 32 MPeA0CTABJIeHMEe MYHUIIMIIAJIbHON YCIyrH
15.1. Tlnara 3a npeAOCTaBICHUE MYHULIMTIATBHON yCIIyTy HE B3UMAETCS.

16. ITopsinok, pa3Mep U OCHOBAHMS B3MMAaHMS IUIATHI 32 NMPeJ0CTABIEHHE
YCJIYT, KOTOPbIEe SBJISKTCA HEOOXOAUMBIMH U 0013aTeJIbHBIMHU IS
NnpeocTaBjJeHUss MyYHUIMNIAJIbHOH yCIyrH
16.1. Ilnata 3a mpegoCTaBIEHUE YCIYT, KOTOPBIC SBISIOTCS HEOOXOAUMBIMH U



00s3aTeNbHBIMU JUISl IPEIOCTABICHHS] MYHUIIMIAIBHON YCIIYTH, OTCYTCTBYET.

17. MakcuMaJIbHBII CPOK 0KUIAHMS 3asIBUTEJISI B OUepeau NpH moaaye
3ampoca 0 NpeJ0CTABJICHUM MYHUIMIIAJbHOM YCJIYTH M IIPHU MOJTYy4CHUH
pe3yabTaTa NpeaoCcTaBJIeHUS MyYHUIMIIAJIbHON YCIAYyTH

17.1. Bpems oxumaHusi 3asBUTENsI B OYEpeAW IMpU IMoJadye 3ampoca o
MPEJOCTABICHUN  MYHULMNAIBHOM  YCIyrM W TpPU  TOJYYEHUU  pe3yjbTara
PEAOCTABICHUS MYHUIIUTATBHON YCIIYTH HE JIOJDKHO MPEBHIIATh 15 MUHYT.

18. Cpok u nopsiioK perucTpanuu 3anpoca 3asiBUTeNs 0 NPeJ0CTABICHUH
MYHHMIUNIAJIBHOM YCJIYI'H, B TOM 4YHCJ€e B JJIEKTPOHHOM (popme

18.1. Perucrtpanus 3asiBieHus, noctynupiiero B OpraH, OCYIIECTBISIETCS B
TedyeHue 1 pabodero aHs, ¢ JaThl €ro IMOJYYEHHUS JODKHOCTHBIM JuiioM Oprana.
Perucrtpanus ocymiecTBiseTcsi MyTeM MPOCTABICHUS OTMETKH Ha 3asBJICHUM (1aTa
npuemMa, BXOASAUIMA HOMEP) U PETUCTPALINU 3asBJICHUS B dKypHaJIE PErUCTpPaLIH.

18.2. 3asiBiaeHue U JNOKYMEHTHI, MOJIaBacMble 4Yepe3 MHOTO(YHKIIMOHATLHBIN
IeHTp, nepenarorcss B Opran B CpOK, HE MpeBBINAIMMA 2 pabouux JgHEH, |
peructpupyrorcsi OpraHom B 3TOT K€ JI€Hb.

18.3. Ilpu HampaBieHWH 3asBUTENEM 3asBICHHS O MPEAOCTABICHUU
MYHHITAIIAIBHON YCIIYTH B AJIEKTPOHHOU (hopme nocpenactBoM PIITY, Opran B TeueHue
3 paboumx JHEW cO JHS TMOJY4YEHHUS YKAa3aHHOTO 3asBJICHUS HANpPABISAET 3asBUTEIIO
yBeJIOMJICHHE B «IUYHBIM kKabwHeT» Ha PII'Y, 0 HeoOXoauMOCTH TIpEACTaBICHUS B
Opran JTOKyMEHTOB, yKa3aHHbIX B myHKTe 9.1. Hacrosmiero AIMHHHCTPATHBHOTO
pernmaMeHnrta, Ha OyMaXHBIX HOCHUTENSIX C yKa3aHHEeM [J1aThl, BpPEMEHHU UX
PEIOCTABICHUS U MecTa HaxoxaeHus Opraxa.

19. TpeGoBanusi kK NoMeNneHUIM, B KOTOPBIX MPeI0CTABJISIETCS
MYHULMNAJbHAA YCJIYIra, K 3aJ1y 0KUJAAHUS1, MECTAM JIJISl 3AII0JIHEHHS 3aPOCOB 0
NPea0CTABJIEHUM MYHUIUIIAJIbHOH YCJIYId, HH(POPMAIMOHHBIM CTEHAAM C
o0pa3naMu UX 3aN0JHEHHS U TIePpeYHeM JOKYMEHTOB, HE0OXOAUMBIX JIsI
NnpeaoCTaBJeHHsI MYHUIIMNIAJIBLHOM YCJIYITH, B TOM YHCJIe K o0ecnedyeHu1o
JAOCTYNHOCTH JIJIsi MHHBAJIMJI0B YKa3aHHbIX 00bEKTOB B COOTBETCTBUM C
3aKO0HOAATEJbCTBOM Poccuiickoi Deepanuu 0 CONUAIBHOM 3a1I{ATE HHBAJIHUI0B

19.1. B mensax oOecrieueHuss KOHPUIACHIIMAIBHOCTH CBEJICHUN BENETCA MPUEM
TOJILKO OJTHOTO 3asiBuTelsi. OTHOBpEMEHHOE KOHCYJIBTUPOBAHKE U (UJTH) MIPUEM JIBYX U
Oomee 3assBUTEIICH HE TOMYCKAETCS.

Pabouee Mecto cnernumanucta Oprana (CTpyKTypHOTo nojapasaenenus Oprana),
HEIMOCPEICTBEHHO yYaCTBYIOMIETO B IPEIOCTABICHUN MYHUITUTIAIBHOU YCIYTH, TOHKHO
OBITh O0OpPYMOBAHO TIEPCOHATHHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K
HE0OX0IMMBIM WH(GOPMAIIMOHHBIM 0a3aM JaHHBIX, MEYATAIONIUM, KCEPOKOITHPYIONTUM
¥ CKaHHPYIOIINM yCTPOMCTBAMHU, UMETh WH(MOPMAINIO 0 (paMUINK, UIMEHH W OTYECTBE



CTHEIHMATNCTA, OCYIIECTBISIONIETO TIPUEM 3asIBUTEIICH.

Bxon B 3manme Oprana NODKEH OBITh OOOpPYAOBAaH BBIBECKOH C yKa3aHHEM
MOJIHOTO HamMmeHoBaHus OpraHa, agpeca, HoMepa Tele(oHa IS CIPaBOK, MPUEMHBIX
JTHEH.

3asiBuTenu, ooparupimuecs B OpraH, HEMOCPEICTBEHHO HHPOPMHUPYIOTCS :

- 00 wuCcYepIBIBAIOMIEM IEpeYHE JOKYMEHTOB, HEOOXOJMMBIX IS
MIPEIOCTaBICHUS MYHUITUTIATBHOW YCIYTH, UX KOMIUIEKTHOCTH;

- 0 TIOPSAJIKE OKA3aHMsI MYHHUITUTIAIBHOW YCIYyTH, B TOM YHUCJIE O JOKYMEHTax, HE
TpeOyeMBIX OT 3asBHUTEIIS MIPH MPEIOCTABICHUN MYHHUIIMITAIBHON YCITYTH;

- 0 TPaBWIBHOCTH  OQOPMJICHUS  JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTaBICHUS MYHHUITUTIATBHOU YCITYTH;

- 00 UCTOYHMKAX IMOTYYCHHUS JOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTABICHUS
MYHULIUIIAJIBHON yCIIYTH;

- 0 TOpsaKe, Ccpokax OQOPMIICHHS JIOKYMEHTOB, HEOOXOAMMBIX JIJIs
NPEIOCTABICHUS MYHHITUTIAIBHON YCIIYTH, BO3MOKHOCTH UX ITOTYUYCHUS;

- 00 WCUepHbIBAIONIEM IEpEYHE OCHOBAHWW JJI OTKa3a B IPEIOCTaBICHUU
MYHHIIMITAIBHON YCITYTH.

19.2. TTomernieHust, B KOTOPBIX IIPEIOCTABISCTCS MYHHUITUIIAIbHAS yCIIyTa:

- TIPEMTOYTUTEIBLHO Pa3MENIAlOTCS Ha HIKHUX dTakKaxX 37aHUH, WIK B OTIACIBHO
CTOSIINX 3aHMSX, M JODKHBI OBITH 000PYOBaHBI OT/ICIBHBIM BXOJ0M. PacrmooxeHue
BBIIIIE TEpPBOr0 dTa)ka [JOMYyCKaeTcsl TMpU HaJUYMM B 3JaHUM  CHEIHAIbHO
000pyAOBaHHOTO JH(Ta WIM MOJIBEMHHUKA IS MHBAIMIOB U HHBIX MAJTOMOOMIBHBIX
rpynn HaceneHusi. Bxoawsl B momermieHus 000OpYIYIOTCS MaHIyCaMH, PaCUIMPEHHBIMU
POXO0JaMH, MO3BOJSIOIMMU 00eceunTh OeCTpPEensITCTBEHHBIN JOCTYI WHBAIUIOB,
BKJIIOUasi MHBAJIUIOB, UCIIOJIB3YIOIIMUX KpPECaa-KOJSACKY;

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHWYECKUM, MPOTHUBOIIOKAPHBIM
TpeOOBaHUSAM U TPEOOBAaHUAM TEXHUKH OE€30MaCHOCTH, a TakKe O0O0ecreynBaTh
CBOOOJHBIN TOCTYI K HUM MHBAJIHMIOB U MaJIOMOOUJIBHBIX TPYII HACEICHHUS;

- 000pyAYIOTCS CBETOBBIM MH(POPMAIIMOHHBIM Ta0JIO;

- KOMIUIEKTYEeTCS HEOOXOJIMMBIM OO0OpyIOBaHMEM B LENSAX CO3JaHUs
KOM(OPTHBIX yCIOBUH I MOTy4YaTeIe MyHHUIIMITAIbHON yCITyTH;

- JIOJDKHBI OBITH 000PYIIOBAaHBI YCTPONCTBAMM NJisi O3BYYMBAaHUS BU3YaIbHOM,
TEKCTOBOW HHGOpMAIIK, a TaKKe HAJAMWCAMU, 3HAKAMHM M HWHOW TEKCTOBOM M
rpadudeckoii nH(GOpMaIei, BEITOJTHEHHBIMU pPebeHO-TOUeUHbIM TpudToM bpaiins
Y Ha KOHTpacTHOM ()OHE, B COOTBETCTBHH C JCHCTBYIONIMMH CTaHAAPTAMH BBITTIOTHEHUS
W pa3MeIeHWs TaKuX 3HAKOB, a TakKe BHU3YAIbHBIMU  HMHIUKATOPaMH,
peoOpa3yroNMMu 3BYKOBBIE CHTHAJIbl B CBETOBBIC, PEUEBHIE CHTHAIBI B TEKCTOBYIO
oerymryto CTPOKY. ObecneunBaeTcs JIOTTYCK CypIOTIEPEBOTINKA u
TU(DIOCYPAOTIEPEBOTUNKA.

19.3. TpeGoBaHus K 3aTy 0KHJIaHUS.

Mecra oXujaHusi AODKHBI OBITH OOOPYAOBAHBI CTYIBSIMH, KpPECETbHBIMU
CEKIUSIMH, CKAMbSIMH.

KonmdecTBo MecT 0XumIaHMsI ONpEAesieTcs] UCXOAS U3 (DAKTUIECKON HArpy3KH
¥ BO3MOKHOCTEH JIJIS1 UX Pa3MEIICHUS.

19.4. TpeboBanust K MecTaMm IS 3alOJTHEHUS 3alpOCOB O MPEIOCTaBICHUU



MYHULHUNAJIBbHON YCIIYTH.

Mecta niis 3amnoiaHEHUsT TOKYMEHTOB JOJKHBI OBITh OOOPYIIOBAaHBI CTYJBIMH,
cTojiaMH (CTOMKaMM) U oOecreyeHbl oOpa3laMu 3aroJHEHUsl JOKYMEHTOB, OJlaHKaMu
3asBJICHUN U KAHUEISIPCKUMU MPUHAIICKHOCTIMH.

19.5. TpeGoBaHus K UHPOPMAITMOHHBIM CTEHJIaM C 00Opa3llaMy UX 3aMOJHEHUS U
nepeyHeM JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEOCTaBICHUS MYHHUITUTIATbHON YCITYTH.

Mecra gns  uHQOpMHUpOBaHMs, TMpeJHA3HAYCHHBIE JUII  O3HAKOMJICHUS
3asiBUTENEH ¢ MHPOPMALMOHHBIMU MaTepuaiamu, 00OpyayroTcs MHGOPMALMOHHBIMU
CTEHJIaMU.

Ha wundopmanuoHHbIX CcTeHAaX WM  HWHGOPMAIMOHHBIX  TEPMHUHAJIAX
pa3MeniaeTcss BU3yallbHAs, TEKCTOBask U MYJbTUMEIUNHAs HHPOpMAIUI O TOPSIIKE
PEI0CTABICHUS MYHUIIATTATBHOM YCIIYTH. NudopmanmionHsie CTEH/IBI
YCTaHABIIMBAIOTCS B YyJIOOHOM [l TpaxJaH MeECTe€ U JIOJDKHBI COOTBETCTBOBATH
ONTUMAJIBLHOMY 3pUTEIBHOMY U CIYXOBOMY BOCHPUSTHIO 3TOM HH(pOpMAIUU
rpakJIaHaMHU.

19.6. TpeOoBanus Kk oOeCHEYCHUIO JOCTYIMHOCTH JUIsl HWHBAJIWJIOB B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoii Denepannu O COLMAIBHOM 3allUTe
WHBAJIN]IOB:

- YCJIOBHS JJIsl OECHPENATCTBEHHOTO JIOCTyIa K 00BbeKTaM, MeCTaM OTIbIXa U K
MPEIOCTABISIEMBIM B HUX YCIIyTaMm;

- BOBMOYKHOCTh CaMOCTOSITEJIbHOTO MEPEIBUKEHUS IO TEPPUTOPUH, HA KOTOPOU
pacmoyiokeH OOBEKT B IIeNIAX JOCTyNa K MECTY MNpPeNoCTaBiIeHUS MYHHUIMIAIbHOU
yCIIyTH, BXOJ]a B TaKME€ OOBEKTHI U BBIXOJIa U3 HUX, MOCAJKH B TPAHCIIOPTHOE CPENICTBO
¥ BBICAJIKU U3 HETO Mepe]] BXOJOM Ha OOBEKT, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpeciia-
KOJSICKM, B TOM YHCJIE€ C IOMOUIBIO CIEHHAINUCTOB, MPEAOCTABIISIOIINX YCIYTH,
ACCHUCTHUBHBIX U BCIIOMOTaTEJIbHBIX TEXHOJIOTUM, a TAK)KE CMEHHOI'0 Kpeca-KOJISICKH;

- COIIPOBOKJEHUE HWHBAIUIOB, MMEIOIIUX CTOMKHE paccTporcTBa (GyHKIUU
3p€HHsI U CaMOCTOSITEIBHOTO MEPEABUKEHUS IO TEPPUTOPUU  YUPEKICHUS,
OpraHu3aluu, a TAKKe MPH MOJb30BAHUH YCIyraMH, IPEI0CTaBIIEMbIMU UMH;

- COACHCTBHE WHBAIMAY IIpU BXOJE€ B 3JaHUE M BBIXOAE W3 HErO,
MH()OPMHUPOBAHNE MHBAIIN/IA O TOCTYIMHBIX MapIIpyTax OOMECTBEHHOTO TPAHCTIOPTA;

- ayOnupoBaHWE HEOOXOAUMOM [JIi HWHBAJIWIOB 3BYKOBOM U 3pUTEIBHOU
uHdopMaIy, a TakKe HaANUCEeH, 3HAKOB W WHOW TEKCTOBOM M rpadudecKoi
uH(OpMaIIMM 3HAKaMH, BBIMOJHEHHBIMA pelbe(HO-TOYCHHBIM MIpudToM bpaiins,
JIOIYCK CYpJIONIEPEBOIUUKA U TU(DIOCYPIOTIEPEBOTIHKA;

- JIOMyCK Ha OOBEKTHl COOAKHU-TIPOBOJHWKA TIPH HAJIUYHH JOKYMEHTA,
MOATBEPKAAIOIIEr0 €€ CrelraibHoe 00yUYeHUE U BbIIaBaeMoro no (popmMe v B MOps/JIKe,
KOTOpbhIE  OmNpeAensioTcs  (emepanbHBIM  OpPraHOM  HWCIOJHUTEIBHOW  BIIACTH,
OCYHICCTBIISIIONTUM (DYHKITMH TI0 BBIPAOOTKE W peaiM3aIlii TOCYIapCTBEHHOMN MOJIUTHKU
¥ HOPMAaTHBHO-TIPABOBOMY PETYIUPOBAHHIO B c(hepe COIMAIBHOMN 3aIUTHl HACEIICHNUS,

- OKa3aHue€ JOKHOCTHBIMHM JIMIIAMH, MPEJOCTABISIOMIMMHU YCIYTY, MOMOIIU
WHBAJINWJIaM B MPEOJOJICHUH 0aphepoB, MEIIAIOIINX MOJYYECHUIO UMU YCIYT HapaBHE C
JIPYTUMU JTULAMH;

- He MeHee 10 mporeHTOB MecT (HO HE MEHEE OJHOro MecTa) Jjisd OecIuIaTHOM
MapKOBKU TPAHCHOPTHBIX CPENCTB, ympaBisieMblx uHBanugamu |, Il rpymm, a taike



unBanuaamu |l rpynnsl B nopsnke, yctaHoBieHHoM IIpaBurensctBoM Poccuiickoit
®depnepaluu, U TPAHCTIOPTHBIX CPEICTB, MEPEBO3SANIUX TAKUX UHBAIUIOB U (WJIN) EeTeH-
WHBAJIUJIOB;

- HaJJIekalllee pa3MelieHne o0opyJoBaHUsT W HocuTened uHdopMammu,
HEOOXOUMBIX JJIsl 0OecriedeHus: OeCPEnsITCTBEHHOTO JOCTYIa MHBAIUIOB K 00bEKTaM
1 yCJIyraM ¢ y4eTOM OTpaHUYEHUM UX KU3HEJEATSIbHOCTH.

B cayuasx, eciam cymiecTByromue OOBEKTHl COLMAIBHOM, WHXKEHEPHOU U
TPAHCIIOPTHOM HH(PPACTPYKTYP HEBO3MOXKHO TOJHOCTBIO MPHUCIOCOOUTh C YYETOM
MOTpeOHOCTeM WHBAIUIOB, 10 HUX PEKOHCTPYKIMU WIM KalUTAIHLHOTO PEMOHTA,
MPUHUMAIOTCSI COTJIACOBAHHBIE C OJHUM M3 OOIIECTBEHHBIX O0OBEIUHEHUM WHBAJIMJIOB,
OCYIIECTBIISIFOIIUX CBOIO JEATCIbHOCTh HA TEPPUTOPHUM MOCEIICHUS, MYHHUITUTIATBHOTO
palioHa, TOpPOJCKOTO OKpyra, MHUHHUMAaJbHbIE MEphl JJig OOECIeUeHus J0CTymna
WHBAJIUJIOB K MECTYy TMPEAOCTABICHUS MYHHIIUMIAIBHONW YCIyrd Jnubo, Korja 3To
BO3MOKHO, 00€CTICUUTh MPEJAOCTABICHUE HEOOXOAUMBIX YCIYT MO MECTY JKUTEJIhCTBA
WHBAJIW/Ia WK B TUCTAHITMOHHOM PEKUME.

19.7. JlobKHOCTHBIE JMIA, padoTalomue C HWHBAIMAAMH, IPOXOIAT
WHCTPYKTUPOBAHUE WM OOy4YeHHE 10 BOIpOCaM, CBS3aHHBIM ¢ oOecreueHueM
JOCTYITHOCTH JUIsl HUX OOBEKTOB COIMAIBHOM, WHXXEHEPHOW M TPaHCIOPTHOM

UHGPACTPYKTYp U YCIYT.

20. Iloka3zaTeu JOCTYNMHOCTH ¥ KAaYeCTBA MYHHMUIMIIAJIBHON yCIyru

20.1. Tloka3zaTensaMu AOCTYMHOCTH MPEAOCTABICHUS MYHHUIMUIAIBLHON YCIyru
SBJISTFOTCSI:

- TIpU TPEIOCTaBICHUH MYHUIIMTIATBHOW YCIYTH KOJIMYECTBO B3aMMOJEHCTBUI
3asiBUTENSI C JIOJDKHOCTHBIMM JuiiamMu OpraHa, OTBETCTBEHHBIMH 3a IMPEJIOCTaBICHUE
MYHHITAIIAJIBHOW YCIIyTH, He OoJiee 3-X pa3, MPOJ0JDKUTEIIBHOCTD KaXKI0r0 O0paIieHus
HE MPEBBIIIACT 15 MUHYT;

- yclyra MO OJKCTEPPUTOPUAIBHOMY MPHUHIMIY B 000N aJIMHHHCTpAIUU
cenbckoro nocenenus Oprana He MPeoCTaBIsACTCS,

- yciyra mo 3KCTepPUTOPUATBLHOMY MPHUHIUIY Yepe3 MHOrO(yHKIIMOHAIbHBIN
LIEHTP HE MPEIOCTABIIICTCA);

- BOBMOXKHOCTD TIOJTYYEHHsSI CBEICHUI O XOJ/I€ MPENOCTABICHUS MyHUITUTAIBHON
ycinyru nocpeactsom PIIIY u EIIIY (B ciydyae mopauu 3asiBICHUS B 3JIEKTPOHHOM
Buje uepes EIN'Y, PIIT'Y), anekTpoHHO# MOYTHI, a TakKe MO CIPaBOYHBIM TeehoHaM
Oprana, TpenoCTaBISAIONIEr0 MyHUIIUITAIBHYIO YCIYTY U JTWYHOTO nocenieHus: Opraxa,
B yCTaHOBIIGHHOE TpadukoMm paboTel Bpems. [lomydyeHwe CcBeAeHWH O XOJe
MPEIOCTABICHN MYHHULMIIAIBHON YyCayru myteMm wucnoab3oBanua EIY, PITY
BO3MOXHO B JIF000€ BpeMsi ¢ MOMEHTA TI0/Ia4H JIOKYMEHTOB;

- OTCYTCTBYET BO3MOKHOCTh MOJTYYEHUS MYHUITUTAIHHONU YCIYTH TTOCPEICTBOM
3ampoca O TMPEJOCTABICHWHM HECKOIbKAX MYHHUIUMAIBHBIX YCIYT, TOCPEICTBOM
KOMILIEKCHOT'O 3a1poca.

20.2. KadecTBO mpemoCTaBlIeHUsS MYHHUIIMMAIBHONW YCIYTH XapaKTepU3YyeTCs
MPEIOCTABICHUEM MYHUIIUIIATLHON YCIYyTH B COOTBETCTBUM CO  CTaHIAApPTOM
MPEIOCTABICHUS MYHUITUTIATHLHOW YCIYTH, @ TAKKE OTCYTCTBUEM:

- 0€30CHOBATENBHBIX OTKAa30B B TpHUEME 3asBICHUN O TMPEeAOCTaBICHUN



MYHUILIATIATHFHON YCIYyTH OT 3asiBUTENEH U B MPEAOCTAaBICHUHA MYHHUIIUIIATbHOW YCIIYTH;

- HApYIICHUH CPOKOB MPEIOCTABICHUS MyHHUIIUTIATHHON YCITyTH;

- ouepe/ieii pu mpHueMe 3asBICHUNA O TPEIOCTABICHUN MYHHUIIUITATLHOW YCIYTH
OT 3asBHUTEJICH U BbIIaue Pe3yabTaTOB MPEIOCTABICHUS MyHUIIUIATFHON YCIyTH;

- HEKOMIIETEHTHOCTH CIICIIUAINCTOB;

- kano0 Ha neiictBus (Oe3geiicTBuEe) MO0 HEKOPPEKTHOE, HEBHUMATEIbHOE
OTHOIIEHHWE K 3asgBUTENSIM CIENHUAJINCTOB, OCYIIECTBISIONINX MPEIOCTaBICHHUE
MYHULHUNAJIBHON YCIIYTH.

21. Unble TpeOOBaHUSI, B TOM YHCJe YYUTHIBAIOIIME OCOOEHHOCTH
NnpeaocTaBjieHuss MyYHHUIIMIAJIbHOUH YCJIYTH M0 IKCTEPPUTOPHATBHOMY NMPUHIUILY
(B ci1y4yae, ecJid MYHHIIMNIAJIbHAS YCJIYra MpeIocTABJISIETC 10
IKCTEPPUTOPHATHLHOMY NMPUHIIUITY) M 0COOEHHOCTH TMPeT0CTABIEHUS
MYHHMIMIIAJIBHOM YCJIYI'H B 2JIEKTPOHHOH dopme
21.1. Ycayra 1o sKCTeppuTOpHAIIBHOMY MPUHITUITY HE TIPEIOCTABIISICTCS.

21.2. OcoOeHHOCTH MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH B DJEKTPOHHOM
BUJIC.

[IpenocraBieHrne MyHHITUTIATLHON YCIYTH B DJIGKTPOHHOU (popMe, MOCpeICTBOM
PIII'Y, ocymectBisieTca IMOCIEe €€ TepeBOJa B JJIEKTPOHHBIM BHJ B IOPAJIKE,
YCTAHOBJICHHOM JICMCTBYIOIIUM 3aKOHOAATEIbCTBOM.

OO0paieHure 3a MoJIy4eHHEeM MYHHUITMTATBHOW YCIYTH MOXET OCYIIECTBISATHCS C
UCITOJIb30BAHUEM DJIEKTPOHHBIX JOKYMEHTOB, OAMUCAHHBIX AJIEKTPOHHOMN MOJIMNUCHIO B
coOTBeTCTBUHM C TpeboBanusMu denepaibHOro 3akoHa «OO0 IEKTPOHHON MOMUCKHY» OT
06.04.2011 Ne 63-®3 u TpeboBanusamu deaepanpHOro 3akoHa Ne210-D3.

3anmpoc W  UWHBIE JIOKYMEHTBI, HEOOXOJMMbIE IS  MPEAOCTaBICHUS
MYHULUNAIBHOW YCIIYTH, TOANUCAHHBIE TPOCTON 3JIEKTPOHHOM MOANUCHIO U TO/IaHHbBIE
3asgBUTENIEM C COOMIoJieHneM TpeOboBaHui vactu 2 cratbu 21.1 m vactm 1 crateu 5
®denepanpHOro 3akoHa «O0 AIEKTPOHHOW moamucu» U TpeboBanusMu denepaabHOTO
3akoHa Ne210-®3, mnpu3HalOTCs pPaBHO3ZHAYHBIMM 3alpOCy M HMHBIM JOKYMEHTaM,
MOJIMUCAHHBIM COOCTBEHHOPYYHOW TMOJNUCHI0O W TPEACTABICHHBIM Ha OyMa)KHOM
HOCHTENE, 3a HCKIIOYCHHEM CIIy4yaeB, €clid (eAepalbHbIMU 3aKOHAMHU WU WHBIMU
HOPMAaTHUBHBIMU MMPABOBBIMU aKTaMH YCTAHOBJICH 3aIlpET Ha OOpaIIeHHE 32 MOTYYCHHEM
MYHHUITUTIATHHON YCIIYTH B JIEKTPOHHOH (hopme.

B cootBerctBum ¢ myHkTtoMm 2(1) IlpaBumi ompeneicHusl BHIOB SJICKTPOHHON
MOJMKCH, HWCIIOJNIB30BAaHUE KOTOPBIX OMYCKAETCS TPH OOpaIlleHWH 3a TMOJTYyYECHUEM
FOCYJApCTBEHHBIX W MYHUIUMAIBHBIX YCIYTr, VYTBEPKACHHBIX MOCTAaHOBJICHUEM
IIpaButennscTBa Poccuiickoit deneparuu ot 25 mions 2012 r. Ne 634 «O Bupax
ANIEKTPOHHOU TMOJIUCH, HUCIOJB30BAHUE KOTOPBIX JOMYyCKaeTcsl Mpu OOpalleHuH 3a
MOJIyYEHUEM TOCYJAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT» 3asiBUTENb - (DU3UUYECKOE
JUIO BIpPaBE MCHOJB30BATh MPOCTYH JJIEKTPOHHYIO TMOJINUCH B Ciydae, €Ciu
uaeHTU(PUKALMS U ayTeHTU(DUKALUS 3asiBUTENS - (DU3UYECKOTO JIMIA OCYIIECTBISIOTCS
C HCIOJIb30BAHUEM €IMHOM CHUCTEMBbl HACHTU(UKAIMU U ayTeHTU(DUKALHUH, TpU
YCJIOBUHM, YTO MPHU BbIJAYE KIOYA MPOCTOM DIIEKTPOHHOW MOAMUCU JIMYHOCTD
(M3UYECKOro JIMlia YCTAaHOBIICHA MPU JINYHOM MPUEME.

21.3. 3asBieHne ©W MOKYMEHTHI, yKa3aHHble B myHKTe 9.1. HacTosmiero
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AJIMUHUCTPATUBHOIO PErVIaMEHTA, IPEICTaBICHHBIE B (JOPME AIIEKTPOHHOTO TOKYMEHTA
yepe3 EIT'Y, PIII'Y nonnuceiBatoTcs 3asiBUTENEM JIMOO MPENCTABUTENIEM 3asBUTEINS C
HCIIOJIb30BAaHUEM MPOCTOM SJIEKTPOHHOM MOANMUCU (aBTOMATHYECKH) WIM YCHICHHOU
KBUTU(PUIIMPOBAHHOM AIEKTPOHHOM MOAMKUCH 3adBUTENA (IIPEICTABUTENS 3asBUTENS ).

[Ipu npencraBieHur 3asBIEHUS TNpPEACTAaBUTENEM 3asBUTENS B  (opme
AIIEKTPOHHOTO JOKYMEHTa K TaKOMY 3asBJICHUIO MpuUilaraercs HalekaluM o0pa3oM
oopmieHHas JTOBEPEHHOCTb B (oOpME 3JIEKTPOHHOIO JOKYMEHTa, MOANUCAHHOIO
JUIOM, BBIAABIIMM (TOAMHUCABIIMM) JOBEPEHHOCTb, C HCIOJb30BAHUEM YCHICHHOU
KBUIU(DUIIMPOBAHHON AJIEKTPOHHOM moanucu (B ciyyae, €cid HpeJCTaBUTEIb
3asIBUTEIISI IEUCTBYET HA OCHOBAaHUHU JJOBEPEHHOCTH).

1. Cocras, NocJ1e0BaTeIbHOCTh n CPOKH BBINIOJTHEHU S
aJMUHHCTPATHBHBIX MPOIEAYP, TPeOGOBaHUS K MOPSIAKY MX BBINOJHEHU,
0CO0EHHOCTH BBINOJIHEHHS A IMUHUCTPATHUBHBIX MPOLEAYP B IEKTPOHHOI dopme
¥ B MHOTO()YHKIIMOHAJBLHOM ILEHTpe

22. UcuepnbIBalOIIMii epevyeHb aIMUHUCTPATUBHBIX NMPOLEAYP NMPH
NnpeaocTaBjJIeHu MYHHIUNAIBHON yCJIyru

22.1. TlpengocraBieHue MYHHUIIMTIATBLHON YCIyTU BKIIOYACT B Ce0s ClICIYIONINE
aIMUHHUCTPATUBHBIE POLIETYPHI:

1) npueM W perucTpaius 3asBICHHUS M JOKYMEHTOB, OOS3aTelbHBIX K
IPEAOCTABICHUIO;

2) pacCMOTpEHHE MPEICTABICHHBIX JOKYMCHTOR;

3) npuHSTHE PEIICHHUS O MPEIOCTaBICHUU MYHHUIIUIIATBHON YCIIyTH;

4) BBIJAaYa WM HaNpaBJICHUE 3asABUTENIO pe3yJbTaTa MPEIOCTABICHHUS
MYHHIHANAJIbHON YCITYTH.

23. IlpueM u perucTpanus 3asiBjeHHs U JOKYMEHTOB, 00513aTeJIbHBIX K
Npe10CTABICHHUIO

23.1. OcHoBaHWeM [isi Hayana aJIMUHHCTPATUBHON TMPOIEAYPHI SBISETCS
noctymienue B otaen OpraHa, IpeaoCTaBIAIOMEr0 MyHUIMNAIbHYIO YCIYTy (anee —
Otaen), COOTBETCTBYIOUIEIO 3asiBICHUs. 3ampoc (3asiBI€HUE) MPEICTABISACTCA
3asiBUTENEM (TIpeAcTaBUTeNieM 3asiBuTelst) B OpraH, HOCPEICTBOM IMOYTOBOM CBSI3U WM
B 2JIeKTpoHHOM (¢dopme depe3 PIIIY, mmbo mnpu JauyHOM OOpalieHWH B
MHOTO()YHKIIMOHATLHBIN TISHTP.

Cnenuanuct, OTBETCTBEHHBIM 3a MpPHEM U PETUCTPALMIO JIOKYMEHTOB,
MPOU3BOJUT TIPHEM 3asBIICHUS, COTJIACHO YCTAaHOBICHHOW (opMe, W MPUIIOKEHHBIX K
HEMY JOKYMEHTOB JIMYHO OT 3asiBUTEJIA WJIM €ro 3aKOHHOTrO IpejacTaButens. B ciaydae
MIPEACTABICHUS 3asBJICHUS NPHU JIMYHOM OOpAICHUM 3asBUTES WM MPEICTaBUTEIS
3asBUTEN TPEIbIBISIETCS JAOKYMEHT, YAOCTOBEPSIOIIUNA COOTBETCTBEHHO JIMYHOCTD
3asIBUTENISL WM MPEIACTABUTEINS 3asIBUTETIS.

Jlumo, wuMeromiee TMpaBo JCHCTBOBaTh 0€3 JIOBEPEHHOCTH OT HMEHH
IOPUJIMYECKOTO JIUIA, TPEIbABISIET JOKYMEHT, YIOCTOBEPSIOIIUI €ro JWYHOCThb, M
COO0IIAeT PEKBU3UTHI CBUJIETEIBCTBA O TOCYJAPCTBEHHOW PErUCTpaluy IOPUIAYECKOTO



muna (Mmcta 3anmucd ENMHOTO TOCYTapCTBEHHOTO peecTpa HOPUAWYCCKHX JIWIl), a
MIPEICTaBUTEIb IOPUIMYSCKOTO JIUIA MPEABIBISCT TAKKE JOKYMEHT, IIOATBEPKAAIOITUH
€ro TIOJTHOMOYHS JACHCTBOBATh OT UMEHHU ATOTO IOPUAMYCCKOTO JIMIIA, WM KOMHIO 3TOTO
JOKYMEHTA, 3aBEPEHHYIO MMeYarThio (MPH HAJUYHH TI€YaTH) U MOAMUCHI0 PYKOBOIUTESA
3TOTO FOPUINIECCKOTO JIUTIA.

[Ipy mpencraBieHUU 3asBUTENIEM JOKYMEHTOB YCTAHABIMBACTCS JUYHOCTH
3asIBUTENS, TIPOBEPSIOTCS TIOJTHOMOYHS  3asABUTENS, OCYIICCTBISETCS TPOBEpKa
COOTBETCTBUS CBEACHWM, YKa3aHHBIX B 3asBIICHUU, IPEACTABICHHBIM JTOKYMCHTaM,
MOJTHOTA M TIPABHJILHOCTH O(OPMIICHUS 3asBICHHUS.

B xonme mpuema 3asBIICHHS W NpUIaraeMbIX K HEMY JIOKYMEHTOB CICIIUATHCT
OCYIIECTBIISICT MX MTPOBEPKY Ha:

- IPaBUJIILHOCTH O(DOPMIICHHMSI 3asIBJICHHUS,

- KOMIUICKTHOCTh TPHWJIOKCHHBIX K 3asBICHHIO JOKYMCHTOB, yKa3aHHBIX B
nyHkTe 9.1. HacTosMmEero AIMUHACTPATUBHOTO PETJIAMEHTA;

- OTCYTCTBHE B 3asBIICHUM M TPWIAracMbIX K 3asBJIICHUIO JOKYMEHTaX
HCOTOBOPCHHBIX  HCIIPABICHUHN, CEPbE3HBIX IOBPSKJICHHUHA, HE  IO3BOJISIOIIMX
OJIHO3HAYHO HCTOJIKOBATh MX COZACpP)KaHWE, MOJYUCTOK JTUOO TPUITHCOK, 3a4CPKHYTHIX
CJIOB;

- OTCYTCTBHE B 3asIBJICHUM M IPHJIAraeMbIX K 3asBJICHUIO JOKYMEHTaX 3aITHCCH,
BBITIOJTHEHHBIX KapaHIaIIOM.

[Tocne mpoBepku JOKYMEHTOB CIIEIIMAIHMCT Ha OOOPOTHOW CTOPOHE 3asBICHUS
CTaBUT OTMETKY O COOTBETCTBUHU IOKYMEHTOB TPEIBSBISICMBIM TPEOOBaHUIM, TOCTE
4ero 3asBIICHUE PETUCTPUPYETCS B XKypHaJIe ydeTa BXOISIIUX JOKYMEHTOB, Ha HEM
CTaBUTCSI HOMED U J]aTa PETUCTPAIIHH.

3asBurento BeimaeTcs pacnucka (IIpmmokenne Ned x AIMUHUCTPATHUBHOMY
pETIaMeHTY) B MOJIYICHHU OT 3asIBUTENS JOKYMEHTOB C YKa3aHHEM UX IEPEYHS U JaThl
nonydeHus: OpraHoM, MPeIOCTABISIONIAM YCIYyTy, MOPSIKOBOTO HOMEpa, TaKoro XKe,
qro U B KypHane, @O, MOMKHOCTH U TOIMUCHI0 COTPYIHUKA, & TAKXKE C YKa3aHHEM
NepeyHs CBEIECHUH © JOKYMEHTOB, KOTOpbIE OyIyT TOJYYEeHbl IOCPEICTBOM
MEXBEIOMCTBCHHOTO MH()OPMAIMOHHOTO B3aMMOJEHCTBUSA. B citydae mpencraBieHHs
JIOKYyMEHTOB 4epe3 MHOTO(YHKIIMOHATBHBIN IEHTP paclUCKa BBIIACTCS YKa3aHHBIM
MHOTO()YHKIIMOHATBHBIM IICHTPOM.

23.2. Ilpu ycranoBimeHun (HaKTOB OTCYTCTBUS HEOOXOJUMBIX JOKYMEHTOB,
HECOOTBETCTBHS MPEIOCTABICHHBIX TOKYMEHTOB TPeOOBAaHUAM, YKa3aHHBIM B IyHKTax
9.1. — 9.2. AIMUHUCTPAaTUBHOIO perIaMEHTa CIEHHUAINCT YBEIOMIISET 3asBUTEIS
JUYHO O HAIMYHU MPETSATCTBUM JJIA BBIJIAYU aPXUBHBIX CIIPABOK, APXUBHBIX BBITTUCOK H
aApXUBHBIX KOTMHH, OOBSCHAET 3asBUTEIIO0 COJEPKAHHWE BBIABICHHBIX HEJIOCTATKOB B
MPEICTABICHHBIX IOKYMEHTAaX | MpeJyiaraeT MPUHATh MEPHI 10 UX YCTPAHCHHUIO.

23.3. B cnyuae, ecnu 3asBIeHUE W JOKYMEHTHI, yKa3aHHbIe B myHKTax 9.1. —
9.2.. Hacrosmiero AJIMUHUCTPATUBHOTO peMIaMeHTa, TmpeacTtaBieHsl B Opran
MOCPEJICTBOM TIOYTOBOTO OTIMPABICHUS, PACTHCKAa B TOJYYCHHHM TAaKUX 3asBICHUS WU
JTIOKYMEHTOB HarpasisieTcsi OpraHoM 10 yKa3aHHOMY B 3asIBIICHUU ITOYTOBOMY aJIpecy B
neHb nonydenns OpraHoM JTOKyMEHTOB.

23.4. Tlomy4yenne 3asiBICHHs] W JTOKYMEHTOB, yKa3aHHbIX myHKTax 9.1. — 9.2.
HACTOAIIETO  AJIMHHHCTPAaTHBHOTO  pEIIAMEHTa, TMPEICTaBiIsieMbIXx B (opme



AJIEKTPOHHBIX  JIOKYMEHTOB, IMOJITBEPXKAACTCS IyTEM HANpaBICHUA 3asIBUTEIIO
(mpencTaBUTENIO 3aABUTENS]) COOOIICHHUS O TOJNYYCHUU 3asBICHUS U JOKYMEHTOB C
YKa3aHUEM BXOJSILETO0 PEruCTPALMOHHOTO HOMEpa 3asBICHMS, JAaThl MOIYYEHUs
3asIBIICHUS U JOKYMEHTOB, a TAKXXe NepeyeHb HAMMEHOBAaHUN (pailyioB, MPECTaBICHHBIX
B (popMe 3IEKTPOHHBIX TOKYMEHTOB, C YKa3aHUEM UX 00beMma.

CooO1ieHre 0 MOMy4YeHUH 3adBICHUS U JOKYMEHTOB, YKa3aHHbIX B MyHKTE 9.1.
HACTOALIET0 AJIMUHUCTPATUBHOIO pEIJIAMEHTA, HAIMpaBISIeTCs [0 YyKa3aHHOMY B
3asBICHUM AJPECy OHJIEKTPOHHOM TMOYThl MM B JIMYHBIM KaOWHET 3asBUTENs
(npenctaButens 3asBurensi) Ha PIIY B ciydae mnpeacraBieHus 3asiBICHUS U
NOKyMeHTOB yepe3 PIITY.

23.5. 3asiBieHue U JOKYMEHTHI, MPEJCTaBICHHbBIC 3asBUTENIeM (TIpeICTaBUTEIEM
3asIBUTEIIS) yepe3 MHOTO()YHKIIMOHATbHBIH LEHTP nepenaTcs
MHOTO(QYHKIHMOHAIBHBIM LIEHTpoM B OpraH B 3J€KTPOHHOM BHUJE B JI€Hb OOpalleHHs
3asBuTENs  (IpeAcTaBUTENsl  3asBHUTENs1), HAa OyMa)XHOM HOCHUTEJIE B  CpOK,
YCTAHOBJICHHBIM  COIVIAIIEHHEM, 3aKJIIOYEHHBIM  MEXIy AJIMUHUCTpAlued U
MHOTO(YHKIIMOHATBHBIM IIEHTPOM.

[TocTynuBiemy u3 MHOTO()YHKIIMOHAJILHOTO HEHTpA 3asIBIICHUIO
pHUCBAMBAETCsl perucTpalmoHHbId HoMep OpraHa U yKa3bIBaeTCs JAara ero Moy4eHHs.

23.6. Kputeprem NpuHATHS PEIICHUS SBISETCS HAIMYWE 3asBJICHUS U MOJHOTO
KOMIUIEKTa JOKYMEHTOB, 00513aTe€IbHBIX JIsl IPEIOCTABICHHSI MyHUIIMITAIBHON YCIIYTH.

23.7. Pe3ynbraToM WCHOJHEHUS AaJMHHUCTPATUBHON TMPOIEAYPHI SBISETCS
perucrpanusi TOCTYIHUBIIErO 3asBICHUS MW TOJHOIO KOMILIEKTa JOKYMEHTOB,
00s3aTENBHBIX JJIS1 TPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH.

23.8. Cmocobom (Qukcamuu pe3yibTata aAMHUHUCTPATUBHOM MPOIETYpPHI
ABIIIETCS PErucTpanus 3asBiICHUS M JOKYMEHTOB B JKypHaje YydeTa BXOJSIINX
JTIOKYMEHTOB.

23.9. Tlponienypsl, ycraHaBiuBaeMmble myHkTaMu 23.1. — 23.2. OCYIIECTBISIOTCS
B T€UCHHUE 15 MUHYT.

Peructpanus 3asBrneHus noctynuBiiero B Opran oT MHOTrOQyHKIIHOHAIHHOTO
[IEHTpa OCYIIECTBIsETCS B TedeHue 1 pabouero AHS WM HA CIEIYIOUUN N€Hb C
MOMEHTA €ro MocTyIuieHus B Otaen.

24. PaccMOTpeHNe NMPeICTABJIEHHBIX IOKYMEHTOB

24.1. OcHoBaHMeM I Hayajga aJIMHHUCTPATUBHOW TMPOIEAYPHI IO
PACCMOTPEHHUIO MPEACTABICHHBIX JOKYMEHTOB SBJISETCS MOJIYy4YEHUE OTKHOCTHBIM
auniom Otnena, OTBETCTBEHHBIM 3a MpPHUEM JOKYMEHTOB, 3asBJICHUS C KOMIIJIEKTOM
MpUJIaraeMbIX TOKYMEHTOB.

3asBJICHHE PETUCTPUPYETCS B OTJENE JEJONPOU3BOJACTBA M MEpeaaeTcs
HadanebHUKY OTaena uium ynoiHoMoueHHoMmy auny Otnena. Havanpauk OTaena uiu
YIOJITHOMOYEHHOE JUIO0 OTaesa B COOTBETCTBUHM CO CBOECH KOMIIETEHIIMEH MeEpenacT
3asBJICHHE JIJISI UCTIOJIHEHUS TOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a PACCMOTPEHUE
MOCTYMUBIIIETO 3asBICHHUS.

JIoKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a PACCMOTPEHHUE MOCTYMHUBIIETO
3asIBJICHUS



- MpOBEPSET KOMIUIEKTHOCTh MOJIYYEHHBIX JOKYMEHTOB W CBEJICHMI, B HHX
CoJleprKalIUXCs;

3anpoc, HE OTHOCAIIMKCS K COCTaBy XxpaHsaumuxcsi B Oprane JOKYMEHTOB
(HenpouIBHBIM 3ampoc), B TeUYEHHE [ KaJCHIApHBIX JHEH €O JHS pEerucTpauuu
3ampoca HampaBisieTCsl B OpraHu3aldio, TIe MOIYT XpaHUTbCA HEOOXOJIUMBbIE
JOKYMEHTBI C YBEJIOMJIEHUEM 00 3TOM IOJIb30BATEIIS.

B cinywyae oOTCyTCTBUSL OCHOBAaHMM MJisi OTKa3a B IpUEME JIOKYMEHTOB,
MpeaycCMOTpeHHbIX myHkTamu 12.1. u 12.2. HacTosimiero AJAMUHHCTPATUBHOTO
periiamenTa, cnenranuct Otaena, OTBETCTBEHHBIN 3a pacCCMOTPEHHUE MPEICTABICHHBIX
JOKYMEHTOB KOMIUIEKTYET MPEAOCTABIECHHBIE JOKYMEHThI B YUETHOE JI€JIO 3asiBUTEIIS.

24.2. Kpurepuem NpUHATHS pEUICHUS SIBISETCS OTCYTCTBUE OCHOBAHMM st
OTKa3a B MIpUEMe JOKYMEHTOB.

24.3. Pe3ynbTaToM HCHOJHEHUS AaJMHHUCTPATUBHOM TMpPOLEAYPHl SBISETCA
(opMHUpOBaHUE YUETHOTO JeJia 3asBUTES.

24.4. CnocoboM ¢ukcanuu pe3ynbTara aJIMUHUCTPATUBHOM MpOLEAypPHI
ABIIAETCS 3aPETUCTPUPOBAHHOE 3asIBIICHHE.

MakcuManbHBIi  CPOK  BBIIIOJIHEHUS ~ aIMHUHHUCTPATHUBHON  MPOLEAYPHI
cocTaBiisieT 3 pabounx JIHS.

25. IlpuHsiTHE pelIeHUsI O NMPeI0CTABJIEHUN MYHUIIUNIAJIbHOM YCIYTH

25.1. OcHoBaHWeM [yisi Hayaia aJAMUHHCTPATUBHON TMPOIEAYPHI SBISETCS
HaJIM4YME TIOJHOTO TMaKeTa JIOKYMEHTOB, HEOOXOJUMOTO HJisi MpPeIOoCTaBICHUS
MYHULUNATBHONW YCIYTH.

Cnenmanuct Otaena Ha OCHOBAaHUU CBEJECHUN:

- IPUHUMAET PEIICHUE O MPEIOCTABICHUN MyHUIIUIIAIBHOW YCIIYTH;

- MOATrOTAaBIMBAaEeT B JABYX OK3EMIUISIpaX pe3ysbTaT MPEeAOCTaBICHUS
MYHHIANAJIbHON YCITYTH.

CrpaHunbl  JOKYMEHTa, IOATOTOBJIEHHOTO B XOJ€  IPEAOCTABJICHUSA
MYHUIIUTAIBHOW YCIYTH, KOJWYECTBO KOTOPHIX OoJiee OJHOM, JOJKHBI OBITh
MIPOHYMEPOBAHBI.

25.2. ApxuBHble cnipaBku opopMisitoTcs Ha Onanke Oprana (apxuBa Oprana,
opraHu3ainui) ¢ o00o3HaueHWEeM Ha3BaHuWd BuJa JokymeHTa: «APXWBHAJ
CITPABKAW.

ApxuBHas cClpaBKka MOANUCHIBaeTCS pyKoBoautesnem OpraHa WIM HHBIM
YIOJHOMOYEHHBIM UM JOJIKHOCTHBIM JIMIIOM U 3aBEPSETCA MEeYaThbl0 OpraHU3alINH.

ApxuBHas CIIpaBKa, 00bEM KOTOPOM MPEBBIIIAET OJMH JHCT, JOJDKHA OBITH
MIPOHYMEPOBaHa.

B TexcTte apxuBHOM CHpaBKM B XPOHOJIOTHUYECKOW IOCIIENOBATEIBHOCTH
M3TIAraloTCsi COOBITHS C yKa3aHWEM BHUOB HCIOJIB30BAHHBIX JIOKYMEHTOB, MX JaT U
HOMEpOB. B apXuBHOM cripaBKe IOMYCKAETCS IMTHPOBAHUE JOKYMEHTOB.

HecoBnasenue OTOENbHBIX CBEICHUI/JAHHBIX JTOKYMEHTOB CO CBEACHUSIMH,
M3JI0KEHHBIMU B 3aMpoce, HE SIBISETCS MPEMSITCTBUEM JIJIsl BKIIFOUEHUSI UX B aPXUBHYIO
CIpaBKy, €CIM COBIAJEHHUE BCEX OCTAJIbHBIX CBEJICHUI HE BBHI3LIBAET COMHEHUN B
TOIECTBEHHOCTH JIMIIA WK (PAKTOB, O KOTOPHIX TOBOPUTCS B TOKYMEHTAX.



B apxuBHOW crHpaBke JaHHBIE BOCIPOM3BOJATCS TAK, KAK OHU H3JI0KEHBI B
JOKYMEHTaX, a pacXOXICHHUs, HECOBNAJCHUS WM HETOYHBIE HA3BAHUS, OTCYTCTBUE
MMEHH, OTYECTBAa, MHUIMAJIOB WJIM HAJIUYUE TOJIBKO OJIHOTO M3 HUX JOJKHBI OBIThH
OTOBOPEHBI B TEKCTE cHpaBku B ckoOkax: «Tak B gokymeHTe», «Tak B TekcTe
OpUTHHAJIAY.

Cenenusi, UMEIOIIMECS B apXuWBe MO 3ampocy o pabore u (win) yuebe B
HECKOJIBKMX OPraHM3alusIX, KaCaOIMIMECS OJHOTO JIMLA, BKIOYAKOTCS B OJIHY apXUBHYIO
CIIPaBKY.

[lo TexcTy apXUBHOM CHPAaBKU B KAUE€CTBE MPUMEUAHUN MOTYT OBITh OTOBOPEHBI
HEpa300pUYMBO HANMCAHHbIE, WCIPAaBICHHBIE aBTOPOM, HE MOJJAIOIIMECS MPOUYTCHHUIO
BCJIEJICTBUE IOBPEXKIEHUS TEKCTa opuruHaina: «Tak B Tekcre opuruHana», «B tekcre
HEPa300PUUBOY.

B Texcte apXuBHOW CHpaBKM HE JOMYCKAIOTCA W3MEHEHWS, HCIpPaBICHHUS,
CYMMHUPOBAaHUE JIaHHBIX, KOMMEHTapUH, COOCTBEHHBIC BBIBOJBI HCIOJHUTENS IO
COJIEp’)KaHUI0 JOKYMEHTOB, Ha OCHOBAaHHWU KOTOPBIX COCTaBJICHA apXHMBHas CHpPABKA.
[TogurcTKy 1 MOMApKU B ApXMUBHBIX CIIPABKAaX HE JOMYCKAOTCS.

B apxuBHOl crnpaBke MOJDKHBI OBITH MPHUBEICHBI apXUBHBIC MUGPHI U HOMEpPA
JIUCTOB €WHUIL] XPAHEHUS JOKYMEHTOB, UCIIOJIb30BABIINXCS VISl €€ COCTABJICHMUSI.

[To 3ampocy monb30oBaTeNell apXUBHBIE CIPABKA MOTYT BBIJABaThCS B
ANEKTPOHHON (opMe Ha DJJIEKTPOHHOM HOCUTeNne JMOO TepechlIaThCs 10
MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIM CETSIM. DJEKTPOHHBIE apXUBHBIE CIIPABKU
3aBEpAIOTCS  AJIEKTPOHHOW TMOANMUCHIO PYKOBOJMTENSI OpraHM3alMyd WM HHOTO
YIOJIHOMOYEHHOTO UM JIOJKHOCTHOTO JIUIA.

25.3. ApxuBHBIC BBIITUCKH OGOPMIIIOTCS Ha OJaHKe OpraHu3amuu (apxuBa
opraHuzaiui) ¢ o0o3HaueHWeM Ha3BaHui Buja JokymeHTa: «APXMWBHAS
BBIITUCKAW.

B apxuBHOM BBIIMCKE Ha3BaHUE JOKYMEHTa, €ro HOMEp U JaTa
BOCITPOM3BOJIATCS OJIHOCTHIO.

Beinricka mpoOW3BOAUTCS TONBKO U3 JOKYMEHTa, B KOTOPOM COJIEPKHUTCS
HECKOJIbKO OTHAENbHBIX, HE CBA3aHHBIX MEXIy c000W BompocoB. Brimucka momxHa
BOCIPOU3BOJIUTH MOJHBIA TEKCT YaCTU JOKYMEHTA, OTHOCSIIENCS K 3aIpoCy.

N3BneuenneM U3 TeKCTa TOKYMEHTA JTOJDKHBI OBITh HCUEPIIaHbl BCE UMEIOIIECS
JaHHble 1O 3ampocy. Hadaso M KOHEel KaKIOoro W3BJICYEHHMS, a TAKXKE IPOIYCKHU
OTJICTBHBIX CJIOB B TEKCTE JOKYMEHTa 0003HAYAIOTCSI MHOTOTOUYHEM.

B apxuBHO BBIMHUCKE JOMKHBI OBITH CIIETAHBI COOTBETCTBYIOIINE PUMEUAHUS
M OTOBOPEHBI YaCTH TEKCTa OpWTWHajia, HEpa30OpUYMBO HAMHMCAHHBIC, WCIPABICHHBIC
aBTOPOM, HE MOJJAIOLIMECS MPOUYTECHUIO BCIEACTBHE IMOBPEKICHUS TEKCTa U IPYIUM
npuunHaM. OTAenbHBIE CI0BA U BBIPAXKEHUS TOKYMEHTA, BBI3BIBAIOIIME COMHEHHUS B UX
TOYHOCTH, a TAaKXK€ WCIPABICHUS, IIOJYUCTKH, BBI3BIBAIOIIME COMHEHHE B HX
JIOCTOBEPHOCTH, oroBapuBaroTcs: «Tak B TOKyMeHTe», uinu «B Texcte Hepa30opuuBO»,
nmn «Tak B Tekcte opuruHana». llocne TekcTa apXWBHOM BBINKMCKH YKa3bIBAOTCA
apXUBHBIN MKUGP U HOMEpA JTUCTOB €AUHULIBI XPAaHEHUSI apXUBHOTO JIOKYMEHTA.

ApXUBHas BBIMUCKA IMOJIMUCHIBACTCS PYKOBOJAUTENIEM OPraHU3AlMU WIH UHBIM
YIIOJTHOMOYEHHBIM UM JIOJKHOCTHBIM JIMIIOM U 3aBEPSETCS ME€YATHI0 OPraHu3aliy.

Ecnu apxuBHas crpaBka COJEpPKUT HE BCE CBEIECHUS IO 3ampocy, TO, Kak



paBuiIo, HH(pOpMAIUS O TOM, KAKUE CBEJICHUA U 3a Kakue rojabl B Opraie OTCyTCTBYIOT
U T0YeMy, TJI€ MOXHO TMOJYYUTh HEJOCTAIOIIME CBEIECHUA M3JaraiTcs B
COMPOBOJUTEILHOM IHCbME apXHWBa K apXWBHOW CIpPaBKE, KOTOPOE IMedaraercs Ha
OJlaHKe MHUCbMa apXWBa M TOJANMCHIBAETCS PYKOBOJACTBOM apxuBa. Kpome Ttoro, B
COMPOBOJUTENLHOE MHUCHMO BKJIIOYAETCS HHQPOPMalUs O HAJIMYUU WIH OTCYTCTBUHU
CBEJICHUH IO KOJaM BHJOB OIUIAThl TpyAa U yAep>KaHUW U3 3apabOoTHOM IuiaThl (M HX
pacmippoBKe) 3a YKa3aHHBII B apXMBHOW CIIpaBKE MEPHUOJ U O pacliu(ppoBKE KOAOB,
€CJIM BUJIbI OIIAThI TPY/AA JIaHbI IO KOJaM.

25.4. ApxuBHble KomUH OGOPMIIAIOTCS Ha YHCTBIX Juctax Oymaru. Ha
apXUBHBIX KOMMSIX JOKYMEHTOB, Kak Ha OyMaXHOM HOCHUTENE TaK 3JEKTPOHHBIX
HOCHUTENISIX, apXUBHbIE MHU(PBI TPOCTABISAIOTCS HA 000pOTE KaXAOro JIMCTa apXUBHON
KOIIUM, a 3aBepuTeIbHAsl HAJIMUCh U Ie4yaTh - HA 00OpOTEe MOCHEIHEro JUCTa KOMUU
JIOKYMEHTA.

[Ipy HEOOXOAUMOCTH MpPOBEAEHUS O00BbEMHOW pabOThl MO TMOUCKY U
KOITUPOBAHUIO APXUBHBIX JOKYMEHTOB apXMB MUCBMEHHO H3BEHIACT IMOJIb30BATENS O
OPOMEXYTOYHBIX  pe3yibTaTax paboTel. Bua uHGOpPMAIMOHHOTO  JTOKYMEHTA,
MOJICOTABIIMBAEMOT0 aPXMBOM IO 3alpoCy TMOJb30BATENs, COTJIACOBBIBACTCA C HUM,
eciu 00 3TOM He yKa3aHo B 3ampoce.

B apxuBHOI BhIIMCKE Ha3BaHME APXUBHOIO JIOKYMEHTa, €ro HOMEp W JaTa
BOCHPOU3BOJATCA TOJIHOCTHIO. V3BleUeHUsIMU U3 TEKCTOB ApXUBHBIX JOKYMEHTOB
JOJDKHBI OBITh MCUEpIIaHbl BCE MMEIOIIMECs JaHHble IO 3ampocy. Hawanmo m konen
KaX/10r0 M3BJICYEHMsI, a TAK)KE MPOIYCKU B TEKCTE€ apXMBHOTO JOKYMEHTa OTIEJIbHBIX
CJIOB 0003HAYal0TCS MHOTOTOYHEM.

HNHpopMalinoHHOE MHUCHMO 3asIBUTEIIO COCTABISAETCS MPU OTCYTCTBUH B apXUBE
JOKYMEHTOB, HEOOXOAMMBIX Il HCIHOJIHEHHUS 3alpoca COLUAIbHO-IPAaBOBOTO
Xapakrtepa, U uHpopManun 00 UX MECTOHAXOXKJEHUH, B CIlydyae MEPEChUIKH 3ampoca B
npoduIbHYI0 OpraHu3anuio. B mnHcbMe yKa3bIBalOTCS MPUYUHBL, IO KOTOPBIM
3arpallivBaeMble CBEJEHHUS HE ObUIM BBISIBICHBI, M, MO BO3MOXKHOCTH, MpPEIaracTcs
aJITOPUTM JAaJbHEHIIETO MOUCKA.

25.6. OcHOBaHHS JUIs TIOATBEPXKICHUS 3aIIPOIISHHON B 3asiBJICHUN MH(POPMAIUU
OoTpaxkeHbl B «METOOMYECKUX PEKOMEHIALUAX IO MCIOJHEHUIO 3allpOCOB COLMAIBHO-
IIPaBOBOro xapakTepa» denepalbHOro apXUBHOIO areHTCTBa Beepoccniickoro Hay4Ho-
HCCJIEN0BATEIbCKUI MHCTUTYTA JOKYMEHTOBEIECHHS W APXUBHOTO Jena (yTBEPKIEH
denepanbHbIM apXUBHBIM ar€éHTCTBOM, TEKCT JIOKYMEHTA IPUBEIEH B COOTBETCTBHH C
nyOnukanueit Ha caire http://archives.ru/).

25.6. KputepueM NpHHATHS pEIICHUS SBISETCS OTCYTCTBHE OCHOBAHMM IS
OTKa3a B NPEJOCTABIEHUH MYHULIUIIAJILHON YCIyTH.

25.7. Pe3ynbTatoM HCHIOJTHEHUS aIMUHUCTPATHUBHOM MPOLEAYpPHI SBISETCS
MOJAMMUCAHHBIN PE3yIbTaT MPEAOCTABIECHUS MYHUIIMIATBHON yCIIyTH.

25.8. Cnocobom (Qukcanmuu pe3yibTaTa BBITIOJHECHHUS aJIMHHUCTPATUBHOU
MPOLIENYPHI SABIAETCS OTMETKA B KaHUenapuu Oprana, myTeM perucTpaliu B KypHaje
pEerucTpaluy pe3ysbrara MpeaoCTaBIeHNUs MyHULIUMIIATbHOW YCIYyTH.

[Ipouenypa, ycTaHaBaMBaeMash HACTOSAIIMM ITYHKTOM, OCYIIECTBISETCS B
TeueHre 23 KaJeHIapHbIX THEH C MOMEHTA MOCTYIJICHUSI OTBETOB Ha 3alpPOCHI.



26. Boiiaua Wi HanpapJeHue 3asiBUTENI0 pe3y/ibTaTa NpeA0CTABICHUS
MYHUIHMIIAJIBHON YCJIYI'H

26.1. OcHoBaHueM Jisi Hayajga aJAMUHUCTPATUBHOW MPOLIEAYPHI SIBIISIETCS
MOANUCAHHBIN PE3YyIbTaT MPEJOCTABICHUS] MYHUIIUIIATIBHOW YCITYTH.

Cneunanuct OTtAena He MO3JHEE YeM uepe3 3 KaleHIApHbIX JHS CO JHS
MPUHATUST PEIICHUs BbIJACT WIM HaMpaBiseT Mo ajpecy, yKa3aHHOMY B 3asiBJICHHH,
3asBUTEIIO JOKYMEHT, MOATBEPKAAIONTUN MPUHSITHE TAKOTO PEIICHHUS.

[Ipu oOpamienuu 3asgBUTEN WA NPEICTABUTENS 3asABUTENS 3a PE3yJIbTaTOM
OKa3aHusl MyHULIMNAIbHOU yciyru B Opran, criennanuct Otaena:

- YCTaHABIWBACT JIUYHOCTH 3asABUTENS] WIH TPEIACTABUTEINS 3asBUTENSA, B TOM
YHUCJIe IPOBEPSIET JOKYMEHT, YIOCTOBEPSAIONTUN TUIYHOCTH;

- MPOBEPSICT IMOJTHOMOYHUS MPEJCTABUTENS 3asBUTEINS JICHUCTBOBATH OT MMEHU
3asIBUTEJIS TIPU MOJTYYCHUH JTOKYMEHTOB;

- 3HAKOMUT 3aABUTENS WA TIPEJACTABUTENIS 3asIBUTENIS C TIEPEYHEM BbIJaBaeMbIX
JIOKYMEHTOB (OTJIallaeT Ha3BaHUS BbIJaBACMBbIX JOKYMEHTOB);

- BeitaeT 1OKyMEHTHI 3aIBUTEIIO WIIN MPEJICTABUTEIIO 3asIBUTEIIS.

Ha xomuwu 3armpoca jgenaer OTMETKY O BbIIaBaEMbIX JIOKYMEHTaX, C yKa3aHUEM
UX TIEPEYHs, MPOCTABIISAET CBOM MHUIMAJBI, JOJDKHOCTh M moanuck, ®.M.O 3asBurens
WIH €T0 MPEeCTAaBUTENS U MpejiaraeT NpoCTaBUTh MOMUCH 3asBUTEIIS.

26.2. . B ciayuae momauu 3asBiICHUS 4Yepe3 MHOTO(YHKIIMOHAIBHBIN IIEHTD,
Opran He mo3nHee 2 paboumx AHEH A0 OKOHYAHMS, YCTAHOBJIECHHOTO JACHCTBYIOIIMM
3aKOHOJATEIbCTBOM CpOKa MPEIOCTABICHUS MYHULMNAIBHOW YCIYI'M, HaIpaBisieT
(BBII@ET) B MHOTO( YHKIIMOHATIBHBIM COOTBETCTBYIOUIUIN PE3yIbTaT.

MHorohyHKIIMOHATIBHBIN IIEHTP OCYILECTBIISIET BbIauy 3asBUTEIIO pe3yibTaTa
OPEAOCTABICHUS MYHUIUIIAJBHOW YCIYyIM B TEYEHUU CpPOKA XpAHEHUsT TOTOBOIO
pe3yibpTara, IMPEIyCMOTPEHHOrO  COTJIAIIEHHMEM O  B3aUMOJICUCTBUU  MEXKIY
MHOTO(QYHKIIMOHATBHBIM IIEHTPOM B OpraHom.

26.3. B ciayuae momauu 3asBICHUS B 3JEKTPOHHOM Bue rnocpeactsom PIITY,
MOCJIE PETHCTPALMU PE3YJIbTaTa MPEIOCTABICHUS! MYHUIIMIIAIBHON YCIYTHU 3K3EMIUISD,
3aBEPECHHBIN YCUJIEHHOU KBaJIU(PUITMIPOBAHHOM AIEKTPOHHOU MOAIIACHIO
YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA, HAMpAaBIsAETCS 3asBUTEN0 B  «JIMUHBIMI
kabuner» PIIT'Y. Ilpm Hanuuuu B 3asBICHUU YyKa3aHUS O BbIAYe pe3ynbTara
MPENOCTABICHUS MYHHUIIMNIAIBHON YCIyrd Ha OyMa)XKHOM HOCHTENE, JK3EMILIAP
nepeaaeTcs 3asABUTENIO MIPU MPEABSIBICHUN IOKYMEHTA, YIOCTOBEPSAIOMIETO TUYHOCTb.

Bropoii sk3emiuisip pesynbrara NpPeAOCTABICHUS MYHHIMIIAJIBHOM YCIYyTH Ha
OymMa)kHoOM ®  (WJIM)  DJICKTPOHHOM  HOCHTENE,  3aBEPEHHBIM  yCHIJICHHOMN
KBUTH(DUKAITMOHHOW 3JIEKTPOHHOU MOAMKUCHIO YIOTHOMOYEHHOTO JTOJPKHOCTHOTO JIMIIA,
ocTaeTcsl Ha xpaHeHuu B OpraHe, BbAaBUIEM apXUBHYIO CIIPABKY, aPXUBHYIO BBIIIHCKY,
aApXMBHYIO KOTHIO.

26.4. KputepuieM TpPUHSATHS PEUICHUS SBISETCS TOIANUCAHHBIA pPE3yJIbTaT
MPEAOCTABICHUS MYHUITUTIATLHON YCIYTH.

26.5. Pe3ynbTaToM WCIIOTHEHUS AAMUHUCTPATUBHOW MPOIEAYPHI SBISIETCS
BblJ]aya pe3ysbTaTa MPEJOCTABICHUS] MYHULMNAIBHOW YCIYIM WJIM HAMpaBICHUE €ro
3asIBUTEITIO 3aKa3HBIM MUCHMOM C YBEJIOMJICHUEM.



26.6. Cnocobom Qukcanuu pe3yibTaTa BBIIOJHEHUS aJIMHHUCTPATUBHOU
Opoleaypbl  SIBISETCA ~ BBIJA4a  3aABUTENIO  pe3yjibTara  MPEAOCTaBICHHS
MYHULIATIATBHON YCITYTH MOl POCIIUCH, B )KypHaJ€ BBIIAHHBIX PEIICHUH.

27. Ilopsigok ocyumiecTBJIeHUs] AIMUHUCTPATUBHBIX Npoueayp B
JIEKTPOHHOU (popme, B TOM uuciae ¢ ucnoab3dosanuem EIITY, PIIT'Y, a Takke
opuumaabHoOro caiita Oprana

27.1. IlpenocraBjieHHe B YCTAHOBJICHHOM NOPsAAKe HHGOPMALIUHU
3asiBUTEJISIM M o0ecredeHue JOCTyNa 3asiBUTeJ el K CBeIeHUsIM 0 MYHULMIIAJIbLHOM
ycayre

Ha PIIT'Y obGecrnieunBaeTcs:

1) noctyn 3asiBUTENEH K CBEICHUSIM O MyHUIIUNIAIbHBIX YCIYyrax;

2) MOCTYNMHOCTH JJIsi KOMHMPOBAaHHS B 3JEKTPOHHOM (opMe 3ampoca W HMHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl OTYUYCHUS] MYHUIIUTTAIBHOU YCITYTH;

3) BO3MOXXHOCTH IIOJIaYM 3asBUTEJIEM C HCIOJIb30BaHHEM HH(POPMAIIMOHHO-
TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUWA 3ampoca O MPEAOCTABICHUUM MYHUIUMIIAIbHOU
yCIIYyTH;

4) BO3BMOKHOCTbD MOJYYCHHUS 3asIBUTEJIEM CBEJACHUM O XOJI€ BHITIOJIHEHUS 3apoca
O MPEIOCTaBICHUN MYHULIUNAIBLHOW YCIYTH, B CIydae MOJAauy 3alpoca B DJIEKTPOHHOM
BHjE, nocpeacrsom PIITY;

5) BO3MOXHOCTH TMOJYYEHHUS pe3ylbTara MNPEIOCTaBICHUS MYHUIIUNAIbHOU
YCIIYTH B JIEKTPOHHOH (hopme.

27.2. Ilonauya 3asiBUTEJIEM 3aNPOCA U UHBIX JOKYMEHTOB, HEO0XOIUMBIX JIJIsI
NPeI0CTABICHU MYHUIIMIIAJIBbHOM YCJIYTH, H IPHEM TAKHUX 3alIPOCOB U
AOKYMEHTOB

3asBUTENh WMEET IMpaBO TMOJATh 3asdBICHHE B JJIEKTPOHHOU ¢dopme C
ucrons3oBanuem PIITY.

@opMHpOBaHHE  3ampoca  3asBUTEIEM  OCYIIECTBISETCS  IOCPEICTBOM
3allOIHEHUST  ANIEKTpoHHOW (dopmbl  3ampoca Ha PIIIY 06e3 HeobxomumocTu
JIOTIONTHUTENIFHON ToJjaun 3ampoca B Kakoi-nubo wunoit dopme. Ha PIITY, EIITY,
opurmanpbHoM  caiite OpraHa, TPeNOCTaBISAIONMIETO MYHHUIUMIAIBHYIO — YCIYTY
pa3MemalTcs 00pasIlbl 3aMOTHEHUS IEKTPOHHON (OPMBI 3ampoca.

dopmarHO-T0THYecKas MpoBepka chOPMUPOBAHHOTO 3aMpoOca OCYIIECTBISETCS
ABTOMATUYECKU TMIOCJI€ 3alOJIHEHUSl 3asBUTENIEM KaXJOro M3 TMOJIell 3JIEeKTPOHHOU
dopmbr 3ampoca. [Ipu BBISBICHHH HEKOPPEKTHO 3aMOJIHEHHOTO TOJS AJICKTPOHHOM
dbopMBI 3ampoca 3asBUTENb YBEJOMIISACTCS O XapakTepe BBISIBICHHOW OIIMOKU U
MOpsiAKE €€ YCTpaHEHUsT  MOCPEICTBOM  MH(POPMALIMOHHOIO  COOOLIEHHUS
HETMOCPEICTBEHHO B MIEKTPOHHOM opMe 3ampoca.

[Tpu popmupoBaHUM 3ampoca 3assBUTEIO0 00SCIIEUNBACTCS:

a) BO3MOXHOCTb KOIMHPOBAaHUS M COXPAHEHMs 3arnpoca, HEOOXOIUMOTO IS
MPEAO0CTaBICHUS MYHHUIIUNIATbHON YCIYTH;

0) BO3MOXHOCTb Ne4YaTh Ha OyMa)XHOM HOCHTEJIE KOMHUU DJIEKTPOHHOU (HOPMBI
3anpoca;



B) COXpaHEHHUE paHee BBEJICHHBIX B AEKTPOHHYIO (opMy 3ampoca 3HaYEHUH B
000 MOMEHT IO JKEJIAHMIO MOJIB30BATENA, B TOM YUCIIE IPU BOZHUKHOBEHUH OIIHOOK
BBOJIa M BO3Bpare JUIsl IOBTOPHOI'O BBO/IA 3HAUEHUN B ANEKTPOHHYIO (POpMY 3ampoca;

I') BO3MOXHOCTh BEPHYTBHCS Ha JIIOOOW M3 3TAlOB 3alOIHEHUS 3JIEKTPOHHOM
dbopmbl 3anpoca 6€3 MoTepHu paHee BBEICHHOW HHGOpMaIUK;

1) BO3MOXHOCTh jaoctyna 3asButenss Ha PIIIY wnmu oduumanbHOM caiite K
paHee NMOJaHHBIM MM 3alpOCaM B TEYEHUE HE MEHEE ONHOIO T0/d, a TAKKE YACTUYHO
c(opMUpOBaHHBIX 3aMIPOCOB - B TEUCHUE HE MEHEE 3 MECSIICB.

CdopmupoBaHHbBIN 3ampOC, HANPaBISETCS B OpraH MECTHOI'O CaMOYIPAaBICHUS
nocpeactsoM PIITY.

IIpueM u peructpauusi 3asBICHUS OCYLIECTBISIOTCS JOJKHOCTHBIM JIMLIOM
OpraHa MECTHOTO CaMOYyIpPAaBJIEHUS, OTBETCTBEHHBIM 3a IPUEM M PETUCTPALMIO
3asiBIICHUA C JOKYMEHTAMH, HEOOXOINMMBIMU MJI TPEIOCTABICHHUS MYHUIIUNAIbHON
YCIIYTH.

[Tocne peructpanuu 3asiBICHHUE HAIPABISAETCS B CTPYKTYPHOE IOJApAa3/ICIICHHUE,
OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHUIMIIAJIbHON YCIYTH.

[locne npuHATHS 3asBIEHUS JOHKHOCTHBIM JIMLIOM, YIOJHOMOYEHHBIM Ha
IPENOCTABIEHUE MYHUUMIIAJIBHOW YCIYTHM, CTaryC 3ampoca 3asBUTENS B «IMYHOM
kabunere» Ha PII['Y, oOHOBIIsIETCS 1O CTaTyca «IIPUHSATO.

27.3. 3anuch HA ipueM B Oprad, MHOrO(pYHKIIMOHAJILHBIA IEHTP JJIsl
MOJAA4H 32MPOCa O NPEeAOCTABJICHMH MYHUIIUNIAJIBLHOM YCJIYI'M U HHBIX JOKYMEHTOB

B umenmsax mpenocTaBieHUss MYyHULMNAIBHON YCIYTH OCYIIECTBISETCA IMPUEM
3asBUTEJICH N0 MPEABAPUTEILHON 3alUCHU. 3alliCh HA MIPUEM ITPOBOJUTCS MOCPEICTBOM
PIIT'Y.

Opran He BIlpaBe TpeOOBATh OT 3aABUTEINSI COBEPILICHUS UHBIX NEHCTBUI, KpOME
NPOXOXKICHUS UACHTU(PUKAIIMN U ayTeHTU(PUKALUA B COOTBETCTBUU C HOPMATUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickon @enepannu, yKa3zaHUs LEId IPUEMA, a TaKxKe
NPEIOCTaBICHUS CBEJICHUN, HEOOXOAMMBIX JII pacyeTa JIUTEIbHOCTH BPEMEHHOTO
MHTEpBaJia, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH IS TIpUEMA.

[IpenBapurenbHas 3amuch Ha TPUEM B MHOTOPYHKIIMOHAIBHBIA IIEHTP
ocymiecTBisgeTcss Ha oduruansHoM calite ['BY PK «M®IIy.

27.4. IlosryyeHue 3asiBUTEJIEM CBe/IeHHIT 0 X0/1e BHINOJIHEHNSI 3alIpoca 0
NpeIocTaBJIeHU MYHNIUNAJIbHON yCIYrH

3asBUTENIb ~MMEET BO3MOXKHOCTH  TMOJy4YeHUss WHGOpPMAIMM O  XOJe
MPEAOCTABICHUS MYHHUIIUTIATbHON YCIYTH.

Nudopmarust 0 xoae mpenocTaBiIeHUs MYHHUIIMITATIBHON YCIYTH HAMPaBIISCTCS
3asiBuTento OpraHoM B CPOK, HE MpeBbIlIaronuil 1 pabouuil neHb Mociae 3aBepLICHUs
BBITIOJIHEHUS COOTBETCTBYIOIIErO JEWUCTBUS, HA aApec SJIEKTPOHHON MOYTHI WIH
nocpeactom PIIT'Y (B ciyuae, ecinu 3asiBiaeHue nogasanock yepes PIITY).

[Ipu mnpenocraBieHUH MYHUIUIAIBHOW YCIYTM B JJIEKTPOHHOU Qopme
3asIBUTEIIO HAIMIPaBJIsETCS:

a) yBEJIOMJIEHUE O 3alMCH Ha MPUEM B OpraH MECTHOTO CaMOYIPAaBICHUS WU
MHOTO(YHKIIMOHAJIBHBIN IIEHTD;



0) yBeJOMJICHHME O MpHUEME M PETUCTPALMM 3asiBICHUS O TMPEIOCTABICHUS
MYHHULUIIAJIBHON YCIIYTH;

B) YBEJAOMJIEHWE O NPUHATHH PELIEHUS O MPEAOCTAaBICHUU MYHULUIAIBHOM
YCIIYTH;

I') yBEJAOMJIEHWE O NPHUHITUM MOTHUBUPOBAHHOTO OTKa3a B IPEJOCTABICHUU
MYHULHUNAJIBbHON YCIIYTH.

27.5. llosryyeHue 3asiBUTe/IeM pe3yJibTAaTa MpPeIoCTABICHHS
MYHUIUNAJIBHON YCJIYITH
DOK3eMIUISIp, 3aBEPEHHBbI YCHJIEHHOM KBaIM(PUIUMPOBAHHOW 3JIEKTPOHHOM
NOAINCHIO YIIOJHOMOYEHHOI'O JOJDKHOCTHOIO JIMIIA, HAIIPaBIISETCsS 3asiBUTEII0 B
«JInunspiii kabuneT» PIIT'Y. Ilpu Hanuuuu B 3asBJICHUU yKa3aHUs O BblJaue pe3yibTaTa
NPEOCTaBICHUS] MYHHUIMNAIBHOW YyCIyrM Ha OYMa)XKHOM HOCUTENE, HSK3EMIUIP
IIepeIacTCs 3asABUTEII0 IIPU IPEABABICHUN JOKYMEHTA, YAOCTOBEPSIOLIEr0 JUYHOCTb.

27.6. OcyniecTBiIeHHE OIIEHKH Ka4ecTBA NMPeJ0CTABJIEHUSI MYHHIMIAIBHOI
yCayru
3asgBuTENSIM 00€eCIeUnBaEeTCsI BO3MOKHOCTh OLIEHUTh JAOCTYMHOCTh U Ka4eCTBO
IIPEAOCTABIICHUSI MyHULIMIIAIBHOU yciryru nocpeactsoM EINIY u PIITY.

27.7. locynedoHoe (BHecyneOHOe) 00:Ka10BaHue PellleHuil U 1eiic TBUIi
(0e3meiicTBHSI) OpraHa MeCTHOIO CAMOYIIPaBJIeHHs (OPraHU3ALMH), T0JKHOCTHOT O
JIMIIA OPraHAa MeCTHOI'0 CAMOYNPABJIeHUS (OPraHU3aUN) JUOO0 rocy1apCcTBEHHOI 0

WIH MYHHIUNIATBHOIO CJIYKAIEro
3asgBuTensiM  obecnieunBaeTcs  JocyneOHOoe  (BHECyneOHOoe) 00)aloBaHHE
pemeHnid U aencTBui (O0e3melcTBUS) opraHa (OpraHW3alvM), JOHKHOCTHOTO JIHIIA
opraHa  MECTHOTO  CaMOYMpaBieHWUs  JUOO0  MYHHUIIMIAIBHOTO  CIIYXKAIIETo,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAJIBHOTO  IIEHTPA
nocpenacteom EIITY, PIIT'Y, snextpoHHol mouthl ¥ odunuanbHoro caita Oprana,
IIPEIOCTARIISIIONIECTO MYHUIIUITAIBHYIO yCIIyTy, oduruansHoro caiita 'bBY PK «M®I».

28. Ilopsinok BbINOJHEHUS] AIMUHUCTPATUBHBIX Npouenyp (aeiicTBuii)
MHOI 0 YHKIMOHAJIBHBIM LIEHTPOM

28.1. UndopmupoBaHue 3asiBUTE/I€il 0 MOPsI/IKe NMPeI0CTABIECHUS
MYHUIMTIAJbHON YCJIYTd B MHOTO()YHKIIHOHAJIBLHOM IIEHTPE, 0 X0/1€ BbINOJTHEHUS
3anmpoca o nNpeaocTaBjIeHUH MYHMIMNAIBHOIN yCJIyTrd, 0 HHBIM BONPOCaM,
CBSI3aHHBIM C MPeI0CTABIeHHEM MYHHIIMNAIBHON YCIYId, a TaKKe
KOHCYJIbTHPOBaHMeE 3asiBUTeJIell 0 MOPsiAKe NMPeI0CTABIEHNS MYHUIIUNIAIbHOR
yCJAyrd B MHOTO(YHKIIMOHAJIBHOM LEHTPpe

[Tpu obOpamenuu 3asBUTENS B MHOTO(YHKIIMOHATIBHBIN IIEHTP 32 MOJyYCHHUEM
KOHCYJIbTAIlMM TI0 BOTPOCAaM TPEIOCTABICHHUS MYHHUIIUTIATHHOW YCIyTH, PaOOTHHK
MHOTO(QYHKIIMOHATLHOTO  TIEHTPA,  OCYIISCTBISAIONMKA  TPHEM  JIOKYMEHTOB,
UH(QOPMHUPYET 3asIBUTEIIS:

- 0 CpPOKax MPEeIOCTaBICHUSI MYHUITUTIATLHON YCIYTH;



- 0 HEOOXOTUMBIX JOKYMEHTax JUIsl IMOJYYSHHUS MYHHUIUIMAIBLHOW ycIyTru (1o
BUJIaM CIIPaBOK);

- 0 BO3MOXXHOM OTKa3e B MPEJOCTABICHUH MYHHUIIMIAIbHOW YCIyTH, B Clydae
OTCYTCTBHE JOKYMeHTOB B Oprase 1o 3ampamiBaeMoil TeMaTHKE.

[Ipy HEOOXOAUMOCTH TIOJYYCHHSI KOHCYJbTAallMM B THUCBMEHHOH (dopme
pabOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPA PEKOMEHAYET 3asBUTEIIO JIMYHO HAPABUTH
nuchbMeHHoe oOpamenne B OpraH, pa3bsICHUB TPU STOM TOPSAOK PacCMOTPEHHS
MUCHPMEHHOTO OOpallleHusi 3asiBUTENsT B COOTBETCTBHH ¢ DefepaibHBIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHHUs oOparieHud rpaxaaH Poccuiickoi
denepaunumny.

28.2. Ilpuem 3anpocoB 3asiBUTeIeil 0 NPeJI0CTABJIEHUN MYHUIIUNIAJIbHOM
YCJYTH ¥ MHBIX IOKYMEHTOB, HE00XOAUMBIX /IJIsl MPeA0CTABIEHUS
MYHUIIUNIAJIBHOMN YCJAYTrd

B MHOrOQyHKIIMOHATLHOM IIEHTPE OCYIIECTBISCTCS TIPUEM 3asBICHUM W
JIOKYMEHTOB, HEOOXOJUMBIX ISl NMPEJOCTaBICHUS MYHULIMMIAIBHOW YCIYTH, a TakKe
BbIJla4a JIOKYMEHTOB, SIBIISIOIIUXCS PE3YJbTaTOM IMPEIOCTABICHUSI MYHUIIUITATIbHOM
YCIYTU TOJBKO TP JUYHOM OOpalleHHH 3asBUTENS, JIMOO €ro MpelCcTaBUTENs, MPHU
HAJIUYUM  JIOKYMEHTA, YAOCTOBEPSIIONIETO JIMYHOCTh TPEACTABUTENS 3asBUTEIS,
JIOKYMEHTA, YAOCTOBEPSIIONTUNA MTOTHOMOYHS MPEJICTABUTEIIS 3asIBUTEIIS.

[IpyeMm 1OOKyMEHTOB, TMOJYYEHHBIX TIOYTOBBIM OTMpaBlIeHHEM, JHOO B
ANIEKTPOHHOU opMe HE TOMyCKaeTcs.

[Ipu oOpamienny B MHOTO(YHKITMOHATBHBIN LEHTP 3asgBUTENb MPEJOCTABISICT
CJIeIyIOIINE JOKYMEHTHI:

1) 3anpoc Ha mpemocTaBieHue MyHuiunanbHoi yceiyru, (Ilpunoxenue Ne3 k
HACTOAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

3anpoc I0KEH COAepKaTh CIeAYIONIYI0 HH(DOpMAIHUIO:

- HaMMEHOBAaHHWE IOPUIUYECKOTO JIMIa - aBTOpa 3ampoca (s TpakIaH -
(dbaMuIm, IMEHHU, OTYECTBA, MPU HAJTUYUU TTOCIICTHETO);

- IOYTOBBIN W/WJIHM DJIEKTPOHHBIN aJIpec, MO0 KOTOPOMY JIOJKEH OBbITh 1aH OTBET;

- CBEIECHMS, HMHTEPECYIONIME TI0JIb30BATENsl W XPOHOJIOTMYECKHE pPaMKHU
3ampanimBaeMoil ”HGOpPMaIIHH;

- (hopmy monyuyeHus nonp3zoBaTeraeM uHbopMauu (MHPOPMAITMOHHOE MHCHMO,
apXvBHas CIpaBKa, apXWBHAas BBINUCKA, apXWBHas KOMMS, TEMAaTUYECKUU IEpEUYEHb,
TEMaTHYCCKUH 0030p JOKYMEHTOB);

- JIMYHYIO MOJIKCH aBTOpa 3arpoca (rpaxaaHuHa WIH JTOJXKHOCTHOTO JIUIA);

- J1aTy.

2) JIOKyMEHT, YyJIOCTOBEPSIONIMI JUYHOCTh 3asBUTENs (IIPESICTABUTEIIS
3asIBUTEIA);

3) JIOKyMeHT, TOITBEP)KIAAIOIIMNA ITOJTHOMOYHUS MPEICTABUTENS 3asBHTEII,
YIOOJIHOMOYEHHOTO0 Ha TMojady JOKYMEHTOB M TIOJyYeHUE pe3yjbTaTra OKa3aHHs
MYHULIUMAIILHOW YCIYTH (B Cilyyae 0OpalleHus MPeCTaBUTENS 3aIBUTENS);

4) IOKyMEHT, MOATBEPKTAFOIINN TOTHOMOYHS FOPUINICCKOTO JIHUIIA;

9.2. Jlnst mosrydeHus apXUBHBIX CIIPABOK COIMATBHO-TIPABOBOTO XapaKTepa:

1) 3assrnenue (Ilpunoxenue Ne5 k Hacrosmemy AJIMUHUCTPATUBHOMY



pErJIaMeHTy);

2) JIOKyMEHT, YIOCTOBEPSIOMIMNA JUYHOCTh 3asBUTENS (TpEJICTaBUTEIS
3asIBUTEJIA);

3) JloKyMeHT, MOATBEPKIAOIIUN TOTHOMOYMS TPEACTABUTENS 3asBUTEIS,
YIIOJHOMOYEHHOTO Ha T0Jayy JOKYMEHTOB M TIOJyYEHUE pe3ylbTara OKa3aHUs
MYHULIUTTAIBHOM YCIYTH (B Ciyyae 0OpalieHus MpeCTaBUTEIIS 3asIBUTENS);

4) xomusi TPyIOBOW KHIDKKM (IIPU HCIOJHEHHWH 3alPOCOB, KACAIOIIUXCS
MOATBEPXKACHUS TPYJOBOTO CTa)xa, B TOM YHUCIE JIbIOTHOIO, CHEIMAIbHOCTH, pa3Mepa
3apa0OTHOM IUIATHI, PA3JIMYHBIX HAJA0ABOK W JIBIOT B COOTBETCTBUU C IEHCHOHHBIM
3akoHoJaTenbcTBOM Poccuiickoit denepanun).

B xozxe mpuema 1oOKyMEHTOB, HEOOXOIUMBIX JJII OPraHU3alUU MPEJOCTABICHHUS
MYHUIMTAIBHON YCIIYTH, pAOOTHUK MHOTO(YHKIMOHAIBHOTO LIEHTpA:

VYcTanaBiauBaeT JMYHOCTb 3asgBUTENSI WM TPEACTABUTENS 3asgBUTENA, B TOM
yuyciie  OpoBepseT  JOKYMEHT,  yJOCTOBEpPAIONIMH  JUYHOCTb,  JOKYMEHT,
yJIOCTOBEPSIONINI TOJTHOMOYHS MPEACTABUTEINS 3asIBUTEIIS.

B cmywae ecnum He ycTaHOBJEHa JIMYHOCTh JIMIA, OOpaTHBIIETOCs 3a
NOJIy4YeHHEM MYHUIHMIAIBHON YCIYrd, B TOM YHCIIE€ HE MPEIbSIBICH JIOKYMEHT, JIUIIO
NPE/ICTABISIONIEEe 3asBICHHE W TMpujaraéMble K HEMY JOKYMEHTBI, OTKa3aJloCh
OPEeIbsBIATh  JOKYMEHT, yIIOCTOBEPSIOUTUI €ro  JIMYHOCTb, paboOTHUK
MHOTO(QYHKIIMOHAIBHOTO IIEHTPA OTKA3bIBAET B MpPUEME 3asBIICHUSA W MPUIATAEMBIX K
HEMY JIOKYMEHTOB HEIOCPEICTBEHHO B MOMEHT IPEJCTABICHUS TAKOTO 3asBJIICHUS U
JOKYMEHTOB.

[IpoBepsier mnpaBUIBHOCTH O(GOPMIIEHUS 3asIBIEHUS O IPEAOCTaBICHUU
MYHHUIIMIIAIBHON yCIyTH. B ciydae, eciau 3asBHUTENb CaMOCTOSATEIBHO HE 3aIlOJIHMII
GopMy 3asiBIeHHs, MO €ro Mpockde, pabOTHUK MHOTO(YHKIMOHAJIBHOIO LIEHTPA,
3aI0JIHSAET 3asBJICHUE B 2JIEKTPOHHOM BHJIE.

Ecnu B 3asBII€eHNN HE yKa3aH aJpec IEKTPOHHOM NOYTHI 3asBUTENS, IPEAJIAracT
(B yctHOU ¢opMme) ykazaTh B 3asBJICHUU aJpeC DOJIEKTPOHHOW MOYTHI B MLEJAX
BO3MOXXHOCTH YTOYHEHMSI B XOAE IPEAOCTAaBICHUS MYHHUIMIAIBHON  YCIYrd
HEOOXOJMMBIX CBEJCHUN IyTEM HAIpPaBJIEHUS 3JEKTPOHHBIX COOOIIEHHH, a TaKkKe B
HEJSIX HTHPOPMHUPOBAHUS O XO/I€ OKa3aHUSI MyHULIMIAIBHON YCIYTH.

B cimydae mpepocraBieHHMs  3adBUTENEM — NOJJIMHHUKA  JOKYMEHTAa,
NpeJCTaBI€HUEe  KOTOPOro B MOAJMHHMKE  HE  Tpedyercs,  paOOTHHMK
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa CBEpsieT KONMUU IOJUIMHHUKA  JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEJIEM, C NOJJIMHHUKAMHM TaKUX JIOKYMEHTOB, Ha KOIUH
IIPOCTABIISIET OTMETKY O COOTBETCTBUM KOIMU JOKYMEHTA €ro MOJJIMHHUKY 3aBepsis ee
CBOCH TMOAMUCHIO C YKa3aHWEM JOJDKHOCTH, (GaMWwiMu U WHUIUanoB. lloanmuHHUK
JOKYMEHTAa BO3BpAlaeTCsl 3asBUTEN0, a KONUS MpUOOIIAETCs K KOMIUIEKTY
JOKYMEHTOB, IepeaBaeMbix B Opras.

KomnektyeT 3asiBieHHe W HEOOXOIMMBIE IOKYMEHTHI (Jjanee - KOMILJIEKT
JOKYMEHTOB), COCTaBJSii PACIUCKy NPHHATBIX KOMIUIEKTOB JOKYMEHTOB B JIBYX
IK3EMIUISIpAaX, KOTOpas  COAEPKUT MEpEeYeHb MPEJOCTABICHHBIX  3asBUTEIEM
JOKYMEHTOB, C YKa3aHUEM J1aTbl U BPEMEHU UX MPEIOCTaBICHUS, U IPUKPEIUIAET €ro K
3asIBJICHUIO.

BbigaeT 3asBUTENI0 OJMH 3K3EMIUIAP PACIUCKU B MOATBEPKICHUE NPUHATHS



MHOTO(QYHKIIMOHAIBHBIM ~ IICHTPOM  KOMIUJIEKTa JIOKYMEHTOB, TPEJOCTaBICHHBIX
3asgBUTEJIEM, BTOPOM DK3EeMIULIp pacnucku mepenaetcss B Opran ¢ KOMIUIEKTOM
JTOKYMEHTOB.

Coo01aeT 3asiBUTENIO O JaTe MOJyUYeHHs pe3yabTaTa MYHUIUIAIBHON YCIYTH,
kotopas cocraBiser 30 KaneHIapHBIX JHEW co AHS npexncraBineHus B Opran
JOKYMEHTOB, OOS3aHHOCTh IO NPEIOCTABJIEHUIO KOTOPBIX BO3JIOKEHA HA 3asiBUTEINS.
[Ipy cHOXHBIX 3ampocax CpPOK MOXKET ObITh MpojasieH, HO He Oosee ueM Ha 30
KaJICHIAapHBIX THEH ¢ 00s3aTeIbHBIM YBEIOMIICHHEM 00 3TOM 3asiBUTEIIS.

B cpok, He mpeBblmaromuii 2 pabouux AHEH, CIAEAYIOUX 3a JTHEM MpHeMa
KOMIUIEKTa JOKyMEHTOB, JKCIEAUTOPOM MHOTOQYHKIIMOHAIHHOTO IIEHTpAa WM WHBIM
YIIOJTHOMOUYEHHBIM JTUIIOM MHOTO(YHKIIMOHATBHOTO IEHTPa, KOMIUIEKT JOKYMEHTOB,
HEOOXOAMMBIX ISl MPEAOCTaBICHNUS MYHUIIUIATLHON YCIIyTH nepenaercs: B Opras.

[IpueM MOKYMEHTOB OT SKCIEIUTOpPa MHOTO(YHKIIMOHAIHLHOTO IIEHTpa WU
MHOTO YMOJHOMOYEHHOTO JHIla MHOTO()YHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBISACTCS
corpynHukamu OpraHa BHE O4epeu.

B xome mnpumeMa OKyMEHTOB OTBETCTBEHHOe Ji0 OpraHa, MpoBepsieT
KOMIUIEKTHOCTh JOKYMEHTOB B TMPHUCYTCTBUU SKCIEIUTOPAa MHOTO(YHKIIMOHAIEHOTO
[ICHTPa WIA WHOTO YIOJTHOMOYEHHOTO JINIIA MHOTO(QYHKIITHOHATBHOTO [IEHTPA.

B cnyuae oTCyTCTBHSI JOKYMEHTOB, YKa3aHHBIX B pacIMCKe, OTBETCTBEHHOE
muro OpraHa, B TMPHUCYTCTBHH SKCIIEIUTOPAa MHOTO(QYHKIIMOHAIHLHOTO IIEHTpa WU
MHOIO  YHNOJHOMOYEHHOTO  JMIAa  MHOIO(QYHKUMOHAJIBHOTO  IIEHTpa,  JAEJaeT
COOTBETCTBYIOILIYI0 OTMETKY B COIIPOBOJAUTEIBLHOM PEECTpE.

OaMH 3K3eMIUIp CONPOBOJIUTENIBHOIO peecTpa IepelaBaeMbIX KOMIUIEKTOB
JOKYMEHTOB OCTA€TCsi MHOIO(YHKIIMOHAJIBHBIM LEHTPOM C OTMETKOH, TOJKHOCTHOTO
muna OpraHa, OTBETCTBEHHOTO 3a MPEJOCTABICHHE MYHUIMNAIBHOM YCIYIH, O
HOJYYEHHUH, C YKa3aHUEM JaThl, BPEMEHU M MOANMCH JIHIA, IPUHSBILETO JOKYMEHTHI.

B  cnywae otrkaza B mpuemMe  JOKYMEHTOB  OT  JKCIEIUTOpa
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa WIn YIIOJIHOMOYEHHOTO Jauna
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, JNOJDKHOCTHOE Juio OpraHa, He3aMeIJIUTENIbHO, B
OPUCYTCTBUM  JKCIIEAUTOpPAa  MHOTO(QYHKIMOHAJIBHOTO  LEHTpa  WIM  HHOIO
YIOJIHOMOYEHHOTO JIMIIa MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, 3al0JIHAET YBEAOMIICHHE 00
OTKa3e B MpHEME OT MHOTO(QYHKIIMOHAIBHOIO LIEHTPa 3asBJICHHUS U JOKYMEHTOB,
NPUHATHIX OT 3asIBUTENS C yKa3aHUEM MPUYHH(bI) OTKa3a B IPUEME.

28.3. Boigaua 3asiBUTEIIO Pe3yJIbTAaTa NMPe0CTABJEHUs] MYHULIMNIAIBLHOMI
YCJIYTH, B TOM YHCJIe BbI1a4a JOKYMEHTOB Ha O0yMasKHOM HOCHUTeJIe,
NMOATBEPKAAKIIMNX COAEePKAHNE IJIEKTPOHHBIX IOKYMEHTOB, HANIPABJIEHHbIX B
MHOTO(pYHKIMOHAJbHBIA HEHTP M0 Pe3yJbTaTaM NPeA0CTABJIEHUS
rocyJ1apCTBEHHbIX 1 MYHUIIMIIAJBHBIX YCJIYT OPraHaMH, IPeI0CTABISIOIIUMH
rocyJ1apCcTBEHHbIE YCJIYTH, 1 OPraHAMHU, NPEeAOCTABISIOIMMHA MYHUIIUNIATbHbIE
YCJIYTH, a TAKKe BbI1a4a JOKYMEHTOB, BKJII0UYAsl COCTABJICHUE HA OYMaKHOM
HOCHTeJIe U 3aBepeHHe BbINMCOK U3 NH(POPMAIIMOHHBIX CHCTEM OPraHoOB,
MPeI0CTABJAIONIUX IOCYAAPCTBEHHbIE YCJIYTH, U OPraHOB, NMPeI0CTABJSIONIAX
MYHUIIUNIAJbHbIE YCJIYTH

Ilepemaua OpraHoM pe3yJibTaTOB OKa3aHHUS MYHHULMIIAJIBHOM YyCIYyTH B



MHOTO(YHKIIMOHAJIBHOM LIEHTPE O0JIKHA OBITh HE MO3/1HEE pabodero IHs, CIELyIOIIEro
32 JHEM UCTEYEHHs] CpOKa NPHUHATHS pEIIEHUs, HanpaBiseT (BbLAAET) B
MHOTO()YHKIIMOHAJIBHBIN LIEHTP COOTBETCTBYIOIINI pe3yabTaT.

HomxHocTHOe  muno  OpraHa,  OTBETCTBEHHOE 34  IPEIOCTABICHUE
MYHUIMOAIBHOW  YCIOYTd,  MOCPEACTBOM  Tele(OHHON  CBA3M,  YBEAOMIISET
MHOTO()YHKIIMOHAJIBHBIN LIEHTP O TOTOBHOCTU PE3YJIbTaTa MYHULIUNIAILHON YCIYTH;

B cinyyae npuHATHS pelieHUs O NMPUOCTAHOBICHUM, OTKA3€ B NPEIOCTABICHUU
MYHULHANAIBHOW ycayrun OpraHa, TOJKHOCTHOE juuo OpraHa B INUCBMEHHOM BHJIE
YBEIOMJISIET 3asiBUTENISI O TAKOM PELICHUH, C YKa3aHUEM I[PUYUH IPUOCTAHOBIICHUS,
OTKa3a IPEJIOCTABICHUU MYHULIUITAIBHOU YCIIYTH.

HomxHoctHoe nuuo Oprana, neperaer B MHOTOQYHKIHMOHAIBHBIA IEHTP
pe3yJibTaT MYHULMIIAJIBHOW YCIYIM Ha OCHOBAHUU COIIPOBOJIUTEIIBHOIO peecTpa, C
yKa3aHHEeM JaThl, BpDEMEHU U MOJIMUCU KCIEAUTOPAa MHOTO(YHKIIMOHAIBHOTO LIEHTpa
WIM MHOTO YIMOJIHOMOYEHHOTO JIMIIA MHOTO(YHKIHMOHAIBHOTO LEHTPa, MPUHSBIIETO
JOKYMEHTHI.

[Ipu oOpamienuu 3asgBUTEN WA TMPEJCTABUTENS 3asBUTENS 3a Pe3ybTaTOM
OKa3aHMUsS MYHHUIIMNAIBHOW YCIYIM B MHOTOQYHKUMOHAIBHBIA IEHTP, pPaOOTHHUK
MHOTO(QYHKIIMOHATBHOTO IIEHTpA:

- YCTaHaBIMBAECT JIMYHOCThb 3asBUTEIS WIM INPEIACTABUTENS 3aiBUTEISA, B TOM
YUCIIe POBEPSIET JOKYMEHT, YAOCTOBEPSIOIINN JTUYHOCTD;

- IIpoBepsieT MOIHOMOYMS NIPEACTABUTENS 3asBUTEINSA JEHCTBOBATH OT MMEHU
3as1BUTEJIA [IPU NTOJy4YEHUU JOKYMEHTOB;

- 3HaKOMMT 3asIBUTEIIS WIN NPEICTABUTENS 3asBUTENS C IEPEYHEM BbIJaBAEMBbIX
JOKYMEHTOB (OrjlalacT Ha3BaHUs BbIJABAEMBIX JIOKYMEHTOB);

- BeitaeT TOKYMEHTBI 3aIBUTENIO WIIN NIPEACTABUTEINIO 3asIBUTEIIA.

Ha xomnuu 3ampoca genaer OTMETKY O BBIJABAEMBIX JTOKYMEHTAX, C YKa3aHUEM
UX MEpeYHs, NMPOCTABIIIET CBOM MHULMAIBL, TOLKHOCTh U noanucek, O.M.O 3asBurens
WM €T0 MPEACTABUTEI U IIPEJIaraeT POCTABUTh MOANNUCH 3asIBUTEIIA.

MHOroQyHKIIMOHAIBbHBII LEHTp O00ECleYnBaeT XpaHEHUE IIOJYyYEHHBIX OT
OpraHa TOKyMEHTOB, IPEIHA3HAYECHHBIX Ul BBIIAYU 3asIBUTEII0 WU IPEACTABUTEIIO
3asgBUTENS, @ TAK)KE HAMPABIISIOT 110 peecTpy HEBOCTpeOOBaHHbIE JOKYMEHTHI B OpraH,
B CPOKH, OIIPEIEIICHHBIE COTJIAIEHUEM O B3aUMOJCHCTBUH.

28.4. Unble neiicTBUSL, HEOOXOAUMbIE /ISl TIPEeOCTABJIEHHUS
MYHHMIUNAJIBHOMN YCJIYI'H, B TOM YHCJ€ CBA3AHHBIE ¢ MIPOBEPKOM
AEMCTBUTEIBbHOCTH YCHJICHHON KBATH(PUIUPOBAHHOU 3JIEKTPOHHON MOANUCH
3asiBUTEJIsl, HCIIOJIBb30BAHHOM NPH 00pPAallIeHUH 32 MOJy4YeHUeM MYHHIUIIAJIbHOMN
YCJIYI'H, a TAKKe ¢ YCTAHOBJICHUEM IePeYHs CPeICTB YI0CTOBEPHIOUIUX IEHTPOB,
KOTOpbIe I0MyCKAKTCH ISl HCNIOJb30BAHNS B 1eJIsIX 00ecreYeHusl YKa3aHHOM
IPOBEPKH

[Tprem MTOKYMEHTOB, MOJIYYSHHBIX B DJIICKTPOHHOU (hOpMe HE TOTTyCKaeTCsl.

29. Tlopsinok ucnpaBJieHUs] JONMYIIEHHBIX OMEYATOK U OIIUOOK B
BbIJJAHHBIX B pe3yJibTaTe MPeA0CTABJICHUS MYHULMIIAJIBLHOM YCIAYIH JOKYMEHTAaX
29.1. OcHoBanweMm [yisi Hadaja aJAMUHHCTPATUBHOW TMPOIEAYPHI SBISETCS



npejacTaBiieHue (HampaBieHue) 3asBuresieM B OpraH B NpPOU3BOJIBHOW (opMme
3asBJICHUS] 00 UCIPABIECHUM OMEYaTOK W (W) OmMOOK, JOMYIIEHHBIX B BBIJAHHBIX B
pe3ysIbTaTe MPEJOCTABICHHUS] MYHULIMITAIBHON YCIYTH IOKYMEHTaX.

29.2. JIOJDKHOCTHOE  JIMIIO  CTPYKTypHOro  mojapasnuenenust  Oprana,
OTBETCTBEHHOE 32 MPEJOCTABICHHE MYHUILMIAIBHON YCIyTH, paccMaTpHUBAaEeT
3asiBJI€HHE, NPEJICTABIEHHOE 3asiBUTENEM, U MPOBOAUT MPOBEPKY YKA3aHHBIX B
3asiBJICHUM CBEJICHUN B CPOK, HE MPEBBIIIAIOMINKA 2 pabounx AHEH ¢ AaThl perucTpaluu
COOTBETCTBYIOILETO 3asIBJICHUSI.

29.3. Kputepuem MNpUHATUS pelIeHUs MO aAMUHUCTPATUBHOW NpoLEaype
ABJISIETCS] HAJIMYUE WM OTCYTCTBUE TAKUX ONEYATOK U (MJIK) OLIMUOOK.

29.4. B cnyyae BbISBICHHUS JIONYIIEHHBIX ONEYaTOK W (WiIM) OWMOOK B
BBIIAHHBIX B pe3yJbTaTe NPENOCTaBICHUS MYHHUIMIAIBHOW YCIYIM JIOKYMEHTax
JOJKHOCTHOE JIMIO CTPYKTYpHOro mojpaszienenuss OpraHa, OTBETCTBEHHOE 3a
NOpeloCTaBlICHUEe MYHULIMIAIBHON YCIYTrH, OCYLIECTBISIET HCHIPABICHUE W 3aMEHY
yKa3aHHBIX JTIOKYMEHTOB B CpPOK, HE IMPEBBIMIAOIMNNA S5 paboyux JHEH C MOMEHTa
pErUCTpaIui COOTBETCTBYIOIIETO 3asIBIICHMUS.

29.5. B cnydae OTCYTCTBUSI Omne4yaTOK M (WUJaM) OMIMOOK B JOKYMEHTaX,
BBIIAHHBIX B pe3yjbTaTe NPEIOCTaBICHUS MYHHUIIMIAIBHON YCIYrd, JOKHOCTHOE
JUI0 CTPYKTYpHOro mojapazfeneHuss OpraHa, OTBETCTBEHHOE 3a IMPEAOCTaBICHUE
MYHUIIUTAIBHONW YCIYTH, MHCHbMEHHO COOOINAeT 3asBUTENI0 00 OTCYTCTBHUM TaKHUX
OleyaToK U (WJIM) OMMOOK B CPOK, HE MPEBBIMAIINNA S5 pabouux AHEH ¢ MOMEHTa
pPErUCTpAIIU COOTBETCTBYIOIIETO 3asiBJICHHUS.

29.6. PesynpraToM aIMHHHCTPATMBHOW TMpPOLENYpHl SBISETCS  BblJaya
(HampaBlieHHE) 3asBUTENIO HCIPABICHHOTO B3aMEH paHee BBIJAHHOTO JIOKYMEHTA,
SBJIAIONIETOCS] PE3YJIBTATOM MPEAOCTABICHHS] MyHUIIMTAIIBHON YCIIYTH, WIH COOOIIIEHHE
00 OTCYTCTBHUM TaKUX OTICYATOK U (WJIH) OIITHOOK.

B cnydyae BHeceHHs U3MEHEHUN B BBIJIAHHBIN MO PE3YyJIbTATaM MPEAOCTABICHHUS
MYHUIIUTIAIIBHOW YCIYTH JOKYMEHT, HaIlpaBiICHHBIM Ha UCHPABJICHHE OIIUOOK,
JTOMYIIEHHBIX 10 BuHe OpraHa, MHOTOQYHKIIMOHAIBLHOTO IIEHTpa U  (WIN)
nomxHOCTHOTO juia OpraHa, paOOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa, IuiaTta ¢
3asIBUTEIISI HE B3UMAETCH.

V. ®opMbI KOHTPOJIA 32 UCTIOJTHEHHEM AIMUHUCTPATHBHOIO perjiaMeHTa

30. Iopsinok ocyecTBJIEHHUSI TEKYIIEro KOHTPOJIsI 32 CO0JII0/IeHUEM U
HCNOJTHEHHEM JOKHOCTHBIMU JIMIIAMHM MOJI0KEeHHH aAMUHUCTPATUBHOIO
perjiaMeHTa U HHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAIOIIHX

TPeOOBaHUS K MPeI0CTABJIEHUI0 MYHHUIMNIAJIbHOMR YCJIYIH, a TAK)Ke MPUHATHEM
UMM pelieHu

30.1. Tekymuii KOHTPOJb 3a COOJIOACHUEM ITOCIICIOBATCIBHOCTH JCHCTBHM,
OTPENCIICHHBIX  QJIMUHUCTPATUBHBIMH  TIPOIEAypaMH, IO  MPEIOCTABICHHUIO
MYHUIIAITAIBHOW YCIYTH (J1ajiee — TeKYIIUH KOHTPOJIb) OCYIIECTBIISCTCS 3aMECTUTEIICM
IJIaBbl aIMHHUCTPAIIMU BHITHEBCKOTO0 CEIBCKOTO TOCENeHUSA. TeKyIuid KOHTPOJIb
OCYIIECTBIIACTCS IIyTEeM TMPOBEJICHHS TPOBEPOK COONIOACHUS W HUCIIOJTHCHUS
MYHULHITAIBHBIMA  CIIYXKAIllUMHA ~ aJIMHHUCTPATUBHOI'O  perjaMeHTa W  HHBIX



HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAaHABJIMBAIOIIUX TPEOOBaHUS K MPEIOCTABICHUIO
MYHULHUNAJIBbHON YCIIYTH.

31. IlopsiioK M MEPUOAMYHOCTDH OCYLECTBJICHHUS IIAHOBBIX U
BHEIJIAHOBBIX NIPOBEPOK MOJHOTHI U Ka4ecTBA NMPeI0CTABJIEeHU MYHUIUIIAIbHOI
YCJIYI'd, B TOM YHUCJIe NOPSAOK U (pOPMBbI KOHTPOJIA 32 MOJHOTOH U KAa4eCTBOM
Npea0CTABJEHUSI MYHMIMIIAIBHON yCJIyTIH

31.1. KoHTposib 3a MOAHOTOM M KAayeCTBOM MPEAOCTABICHUS MYHUIUIATBHOM
YyCIyrd BKJIIOYAeT B ce0s IMPOBEIEHUE IUIAHOBBIX IPOBEPOK (OCYILECTBISAETCS Ha
OCHOBAaHMM TOJIOBBIX WJIM KBAapTaJbHBIX IUJIAaHOB paboTbl OpraHa) M BHEIJIAHOBBIX
OPOBEPOK, B TOM YHCJIE MPOBEPOK IO KOHKPETHBIM oOOpamieHusiM rpaxiaH. [lpu
IPOBEPKE pacCMaTpUBAIOTCA BCE BOIPOCHI, CBA3AHHBIE C IIPEJOCTaBICHUEM
MYHUIUNAIBHONW YCIYrH, (KOMIUIEKCHAs TMpoBepKa) JUOO0 OTAENbHbIE BOMPOCHI
(TemaTtuueckas mpoBepka). BHemnaHoOBble MPOBEPKU OCYILECTBIAIOTCS HA OCHOBaHUU
pacnopsbkenusi Oprana. [lo pe3ynbratam KOHTpPOJS, TMPH BBISBICHUU JOMYIIEHHBIX
HapylIeHUH, 3aMecTuTeNb TiaBbl OpraHa NpUHUMAET penieHrue o0 WX YCTpaHEHUHU U
MEpbl MO0 HAJIOXKEHUIO JUCIHUIUIMHAPHBIX B3BICKAHHWM, TakKe€ MOTYT OBITh JIaHbI
yKa3aHusi 1O  MOATOTOBKE  MPEMIOKEHUM MO  U3MEHEHHUIO  IMOJIOKEHUH
aIMUHUCTPATUBHOIO PETJIAMEHTA.

Cpok mpoBeeHHs] TaKUX MPOBEPOK HE MOJDKEH MpeBbimath 20 KajaeHAapHbBIX
THEH.

32. OTBeTCTBEHHOCTH A0JKHOCTHBIX Jull Oprana 3a pemieHus u JAeiicTBUs
(0e3neiicTBHE), MPUHUMAaeMBble (OCylIeCTBIsIEMbIe) UMM B X0/1€ NMPeA0CTABJICHHS
MYHMIMIAJBHON yCIayru

32.1. KoHTpoJIb 3a NMpeaoCcTaBICHUEM MYHUILIUITAIIBHOW YCIIYTH BKIIFOYAET B ceOs
NPOBEJICHNE TMPOBEPOK, BHISIBICHWE W YCTpAaHEHUE HaApYIICHUH MpaB 3asiBUTENCH Ha
BCEX JTalax MpPEeJOCTABICHUs] MYHUIIMMAIbHON ycnyru. [IpoBepka mpoBoauTcs 10
KaX7o0il skanmobe rpaxknaHn, mnoctynuBiieii B Opran, Ha peiictBue (06e3neiicTBue)
MYHHUITUTIATBHBIX CIY)KallliX, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHHUIIMTAIbHON
yeiyru. [Ipu mpoBepke (akToB, yKa3aHHBIX B jKajio0Oe, MOTYT pacCMaTpUBaThCS BCE
BOIIPOCHI, CBSI3aHHBIE C IPEJIOCTABICHUEM MYHUIIMIATBHON yCIYTH.

[lepconanbHas OTBETCTBEHHOCTh MYHUIUIIAIBHOTO CIIy>Kalllero,
OTBETCTBEHHOTO 32 MPEOCTABICHUE MYHUIIUIIATLHON yCIYTH, 32 COOIOIEHUEM CPOKOB
W TOpsiKa  TPOBEACHHS  AJMUHUCTPATUBHBIX  MPOILENYpP,  YCTAaHOBJICHHBIX
aIMUHUCTPATHBHBIM PETJIAMEHTOM, 3aKPEIUIACTCS B MX JOKHOCTHBIX HHCTPYKIIHSIX.

JIOJDKHOCTHBIE ML, NPEAOCTaBISIONME MYHHUIUMIIAIBHYIO YCIYry, HECYT
MEPCOHAIBHYIO0 OTBETCTBEHHOCTh 32 HEOKAa3aHHWE MOMOIIM WHBAJIHAAM B MPEOIOJICHUU
O0apbepoB, MEMIAIONTUX TOJYUYCHUIO UMW MYHUIIAIIATBHON YCIIYTH HapaBHE C JIPYTUMU
TUTIAMH.

33. MoJioxkeHNs1, XapaKkTepu3ywiue TpeGoBaHUs K NOPSAAKY U (hpopMam
KOHTPOJIA 32 NPeI0CTABJICHHEM MYHUIUNIAJIBbHOM YCJIYI'H, B TOM YHCJIE CO
CTOPOHBI IPAK/IAAH, UX 00beAMHEHUH U OPraHU3aALMNI



33.1. I'paxxnane, ux OOBEAMHEHHMS] M OPraHU3aLUU MOTYT KOHTPOJIMPOBATH
MPENIOCTAaBICHUE MYHULUNAIBHON YCIYrM IyTeM MOJy4yeHus HUHPOpMalU 110
tenedonam Oprana, Ha oduiuanbHOM BeO — caifte OpraHa, a Tak)Ke HaIpaBJICHUS
MMCBMEHHOT0 oOpauieHust B Opras.

V. locyneOHblii (BHecy1eOHbI) NOPSA0K 005Ka10BaAHUS PelIeHUi U
aecTBUH (0e31eiicTBHUSA) OPraHa, NpPeAoCTABJISIOIIECI0 MYHUIUIIAJIBHYIO YCIYTY,
MHOIO(pyHKIMOHAJBHOI'0 LEHTPA, a TAKKe X J0JKHOCTHBIX JINII,
roCy1apCTBEHHBIX CJIYKallMX, pA00OTHUKOB

34. Undopmanus A 3asiBUTEJIS 0 €ro Npase MoJAaTh xKaa00y

34.1. 3asBuUTENb HMMEET MpPaBO Ha o0XajoBaHUE JEUCTBUN (Oe3aeiCTBUA)
Oprana, a Takke €ro JAOJDKHOCTHBIX JIMII WM MHOTOQYHKIIMOHAJIBHOTO IICHTPA,
paboTHMKAa MHOTO() YHKITMOHATBLHOTO LIEHTPA B J0CYeO0HOM (BHECYI€OHOM) TIOPSIIKE.

34.2. T'paxnaHe HMMEIOT TPaBO OOpaIIaThCs JMYHO, a TakKe HaINpaBsATh
WHAVBUAYAJTbHBIC W KOJJICKTHBHBIC OOpaIlCHUs, BKJIOYAs OoOpaiieHus OO0beAUHCHUHN
rpaXjaaH, B TOM YHCJE IOPUAMYECKUX JIMIl, B TOCYAapCTBCHHBIC OpPraHbl, OPTraHbI
MECTHOTO CaMOYIPaBJICHUs, MHOTO(QYHKIIMOHAIBHBIA IEHTP M HMX JODKHOCTHBIM
JUIIaM, B TOCYIapCTBEHHBIC M MYHHUITUTIATBHBIC YUPESHKICHUS, U MHBIC OPTaHHU3aIluH, Ha
KOTOpPBhIC BO3JI0KCHO OCYIIECTBIICHHE NYOJIMYHO 3HAYMMBIX (YHKIUH, W UX
JOJIKHOCTHBIM JIMIIAM.

34.3. I'paxxnane peanusyroT MpaBO Ha oOpalieHue CBOOOIHO U JO0OPOBOJIBHO.
OcyiecTBieHne rpakJIaHaMH IpaBa Ha oOpallleHue He JOJHKHO HapyliaTh MpaBa U
CBOOOIBI IPYTUX JIUII.

35. IIpeameT :kan00b1

35.1. HapymieHnne cpoka perucTpanuu 3arnpoca (KOMIIEKCHOTO 3ampoca) o
NIPEIOCTaBICHIU MYHHUIIUTIAIBHON YCIIYTH.

35.2. Hapymienne cpoka MpeaoCcTaBiIeHUs MYHUIUNAIBHOW yciuyrd. B
yKa3aHHOM cllydae JocyneOHoe (BHecyaeOHOe) 00KaloBaHHE 3asSBHUTEIIEM PEIICHUN U
JNEUCTBUN (Oe3nmeiicTBUSN) MHOTO() YHKIIMOHATBEHOTO LIEHTpA, paboTHHKA
MHOTO()YHKIIMOHATEHOTO LEHTpa BO3MOXHO B ciyyae, eciu Ha
MHOTO(QYHKIIMOHATBHBIN 1EHTP, peHieHus u AceicTBus (0e3neiicTBHE) KOTOPOTO
00XaTylOTCs, BO3JMOXKEHA (YHKIUA 1O TMPEJAOCTaBICHUIO  COOTBETCTBYIOIICH
MYHHUIIUTIATBHOW YCIYTH B TOJHOM O0BEME B TOPSIKE, OMpEJeTeHHOM dYacThio 1.3
ctathl 16 @enepanpHoro 3akona Ne 210-D3.

35.3. TpeboBanme Yy 3asgBUTENS JOKYMEHTOB WM WHPOPMAMH JHUOO
OCYLIECTBIICHUS] JIEUCTBUN, TPEACTABICHUE WIM OCYIIECTBICHUE KOTOPHIX HE
MPEAyCMOTPEHO HOPMATUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit @enepauuu u (Uin)
PecriyOomukn KpbiM, MyHUIIMTIATBHBIMA TPABOBBIMU aKTaMH [IJIS TIPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

35.4. OTka3 B mpueMe JOKYMEHTOB, MPEAOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOpPMaTUBHBIMH TpaBoBbIMU akTamu Poccuiickoit ®@enepauun u (unu) PecnyOnuku
KpbIM, MyHUTIMTIATFHBIME TIPABOBBIMU aKTaMU IS TIPEAOCTABICHUS MYHHUITUTIAIIBHON
YCIIYTH, Y 3asiBUTES.



35.5. OTka3 B MpenoCTaBICHUM MYHHUIUNAIbHOW YCIYTH, €CJIM OCHOBAHMS
0TKa3a He MPeayCMOTpPEHHI (heepaTbHbIMA 3aKOHAMHU M MPUHITHIMU B COOTBETCTBUU C
HUMU MHBIMH HOPMaTHBHBIMHM NpPaBOBBIMU akTamu Poccuiickoil ®@epepauuu u (Win)
Pecny6nuku KpbiM, MyHUIMNATbHBIMH TPABOBBIMH akTamMH. B ykazaHHOM ciydae
nocyneOHoe (BHecyAeOHOe) O0OKaJloBaHWE 3asgBUTEIEM PEIICHUH U JeHCTBUIMA
(Oe3neiicTBUS) MHOTO(QYHKIIMOHAIBHOTO LIEHTPa, pabOTHUKA MHOTO(YHKIHOHAIBHOTO
[IEHTPa BO3MOXXHO B CIllydae, €CIM Ha MHOTO(YHKIIMOHANBHBIA IIEHTP, PEUICHHUS U
nevictBust  (0e3melCTBUE)  KOTOPOro  OOXKAIYIOTCS, BO3JIOKEHAa  (PYHKUMS  TIO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMMAIBHBIX YCIYT B TOJHOM OOBEME B
nopsijike, onpeneneHHoM 4yactbio 1.3 crarbu 16 @enepanbHoro 3akona Ne 210-D3.

35.6. 3arpeboBaHue ¢ 3asBUTENS MPU MPEAOCTABICHUN MYHULIUMIIAIBHON yCIyTH
IUIaThl, HE TMPEAYCMOTPEHHOW HOPMATHBHBIMH TIPAaBOBBIMH akTamMu Poccuiickoii
®denepanuu u (wm) Pecriyonmuku KpeiM, MyHUITUTIATBHBIME IPABOBBIMU aKTaMH.

35.7. Otka3 opraHa, MpeJOCTaBIAIOIIETO MYHHUIMNAIbHYIO  YCIYTY,
JIOJDKHOCTHOTO  JIMIIa  OpraHa, MPEeAOCTABISIONICT0 MYHHIMIIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, pa0OTHUKAa MHOTO(YHKIMOHATBLHOTO IIEHTpa B
UCTIPABJICHUH JOMYIIEHHBIX MMM OIIEYaTOK W OMHOOK B BBIAAHHBIX B PE3yiIbTaTe
NPEOCTABICHUSI ~ MYHHUIIMNIATBHOW  YCIyI'M  JIOKyMEHTax Ju00  HapylIeHHE
YCTaHOBJIICHHOTO CpOKa TaKWX WCIpaBICHUHA. B ykazaHHOM ciydae nocyaeOHOe
(BHECyneOHOE) OOKaJloBaHUE 3asiBUTENIEM pelieHuid U jAehcTBUil  (0e3aeiicTBuS)
MHOTO(QYHKIMOHATBHOTO  IEHTPa, pabOTHUKAa MHOTO(QYHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B ClIy4ae, €Cii Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTP, PEIICHUs U JEUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TIPEIOCTABIICHHUIO
COOTBETCTBYIOIIMX MYHHUILMUIAIBHBIX YCIyr B TMOJHOM OOBeME B TMOPSJKE,
onpeneneHHoM yacTbio 1.3 cratbu 16 DenepanpHoro 3akoHa Ne 210-D3.

35.8. Hapymienue cpoka wiv mopsika BbIJAYM JOKYMEHTOB IO pe3yJibTaTam
NPEIOCTABICHHS MYHUIIUTAIBHON YCIIYTH.

35.9. TpeboBanue y 3asgBUTEIS MPU MPEIOCTABICHUN MYHUIIMIATBLHON YCIyTH
JOKYMEHTOB WJM WHGOPMAIMK, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJUCh MPHU MEPBOHAYAIHHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTaBICHUSI MYHUIIUIIATBLHOW YCIyrd, JTUOO B MPEIOCTABICHUH MYHUIIUIIATBHON
YCIIYTH, 32 UCKJIIOUEHHEM CIIy4aeB, MPETyCMOTPEHHBIX MYHKTOM 4 uvactu 1 ctateu /7
®denepanpHoro 3akona Ne210-®d3. B ykazanHoM ciydae aocyaeOHOe (BHeCyaeOHOE)
00>KaoBaHUE 3asBUTEIIEM pelIeHun 151 JEUCTBUN (Oe3nelicTBus)
MHOTO(YHKIIMOHATFHOTO  IIEHTpa, pPaOOTHHKAa MHOTO(YHKIIMOHATBHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CIM Ha MHOTO(QYHKIMOHAIHHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKeHA (YHKIUS 110 TIPEIOCTABIICHHIO
COOTBETCTBYIOIIMX MYHHULUNAIBHBIX YCAYr B TIOJHOM oOOBeMe B MOpSJIKE,
ompeneneHHoM yacTthio 1.3 ctaten 16 @enepanbaoro 3akona Ne 210-03.

36. Oprasbl rocyapcTBeHHON BJIACTH, OPraHU3ANUH J0JKHOCTHBIE JINIIA,
KOTOPBIM MOeT ObITh HANIPaBJIeHa Ka100a
36.1. B cnyuae oOkamoBaHusi nelicTBuid (Oe3MeWCTBUSA) WM pemieHus | aBbl
aAMUHHCTpaluy (YIIOJIHOMOYEHHOTO JIUIA), *xano0a Hanpasisiercs B [Ipokypatypy.
B cinyuyae oOGxkanoBanusi nevcTBuid (0e31€UCTBUSI) WM PEIICHUS 3aMECTUTENIS



I'maBpl  agMUHHCTpanuu, JAODKHOCTHOro Jjuua OpraHa, DOpeaoCTaBIISIIOLIETO
MYHUIMOAIBHYIO  YCIyry, Jkajgo0a HampaBiseTcss Ha paccMoTpeHue [aBe
aMAHHCTPALINH.

B Oprane nns 3asBuTenedl NpeayCMAaTpPUBACTCS HAJWYUME HA BUJHOM MECTE
KHUTH JKaJI00 ¥ TIPEIJIOKEHUH.

36.2. B cnyuae oOxamoBaHus JeUcTBUM (Oe3AEHCTBUSI) WM  pELICHUS
PabOTHUKOM MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, OCYIIECTBIISIIOIIETO TPUEM JTOKYMEHTOB,
*anoba HanpasigeTcs Ha paccMoTpenue nupekropy ['BY PK «M®L».

B ciyuae o6xxanoBanus nerictBuil (0e3neicTBrs) iy pemenus aupexkropa ['BY
PK «M®Il» (ynmomHomoueHHOTO Jinila), *xajnoba Hampaisercs Yupeautento ['BY PK
«M®Il» - MunuctepcTBy BHYTPEHHEN MOJIUTHKU, UHPOpMaLUU U cBsi3u PecryOnuku
Kpbim.

B MHOrogyHkuMOHanBbHOM LEHTpPE [UJIs 3asBUTENEH MpeaycMaTpUBAETCS
HaJIMYME HA BUJHOM MECTE KHUTH Kajio0 U MPeAJIOKEHH.

37. Ilopsiiok MOJA4YH ¥ PACCMOTPEHHS KAT00bI

37.1. Xanoba momaercss B NMUCbMEHHON (opMe Ha OYMaKHOM HOCHUTEJE, B
anexktpoHHoi dopme (mocpencrom EINY, PIIT'Y, odumumansHoro caiita Oprana,
AJICKTPOHHON TIOYTHI), IMOYTOBOH CBS3bI0, B XOJAC NPEIOCTABICHHS MYHHIIMIAIBHOU
YCITYTH, TIPU JIAYHOM oOparnieHuu 3asBuTelst B Opran 1 MHOTO(YHKIIMOHAIBHBINA IICHTD,
nocpeacTBOM TenedonHol «ropsiuer TuHUN) CoBeta MUHUCTPOB Pecny6nuku Kpbim.

XKanoba momxkHa conepxaTh:

1) HaWMEHOBaHWE OpraHa, MPEIOCTABISIONIEIO MYHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeIOoCTaBISIONIEr0 MYHHUIMIAIbHYIO YCIYTy, JHO0
MYHUIIUTAIBHOTO CIIYXAaIlero, MHOTO()YHKIIMOHAJIBLHOTO LIEHTPa, €ro pyKOBOAUTENS U
(wm) paboTHUKA, pelieHus U AeiCcTBUS (0e31eHCTBHUE) KOTOPBIX 00KATYIOTCS;

2) bamunuto, umsi, oT4ecTBO (TIOCNIEIHEE - MPH HAJIWYHMHU), CBEACHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (DU3UUECKOTO JMIa JTUOO HAMMEHOBAHHE, CBEIICHUS O MECTe
HAXOXJACHUS 3asBUTENS - OPUIAYECKOTO JIUIA, a TakKe HoOMep (HoMepa) KOHTAKTHOTO
TenedoHa, aapec (aapeca) ANEKTPOHHON MOUTHI (MPU HAJIMYWK) W TTOYTOBBIA ajipec, 1o
KOTOPBIM JIOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBeneHuss 00 O0XKaIyeMbIX PEHICHHUSIX W JelcTBUsAX (Oe3/1eiicTBUN) opraHa,
MPENIOCTABISAIONIET0  MYHUIMIAIBHYIO  yCIYTY, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABISIONIET0 MYHUIIMITAIBHYIO YCIYTy, JUOO MYHUIIMITAJIBHOTO CIY’KaIlero,
MHOTO()YHKIIMOHATFHOTO IIEHTPA, pA0OTHUKA MHOTO(GYHKIIMOHAIBHOTO IIEHTPA;

4) noBOnbI, HA OCHOBAHHMH KOTOPBIX 3asBUTEIIb HE COTJACCH C PEIICHHEM U
neiictBueM (Oe3melicTBHEM) OpraHa, MPEJAOCTaBISIONIETO0 MYHHIIMNAIBHYIO YCIYTY,
JOJPKHOCTHOTO JIMIIA OpraHa, MPEIOCTaBJISIONIEr0 MYHHUIIMIAIBHYIO YCIYyTy, JHO0
MYHHUITUTATBHOTO  CIY)KaIllero, MHOTO(YHKIIMOHAIBHOTO  IIEHTpa, paOOTHHKA
MHOTO()YHKIIMOHATLHOTO IIEHTP. 3asBUTEIEM MOTYT OBITH MPEJACTABICHBI JTOKYMEHTHI
(Ipu HAJIMYKH ), TOATBEPHKIAIOIINE TOBOJIbI 3asIBUTENS, TUOO X KOIIHH.

38. Cpoku paccMOTpPEeHHA KAT00bI
38.1. B cmywae pmocynebHOro (BHecyaeOHOro) oO0KaqoBaHUS 3asBUTEIECM
pemieHUd u naecTBuil (0e3AeiCTBUSI) OpraHa, MPEIOCTABISIONIET0 MYHHUIIUNAIBHYIO



yCIyry, MHOTO(QYHKIMOHAIBHOTO IICHTPA, YUYPEOUTeNs MHOTrO()YHKIMOHAIEHOTO
LEHTpa, Kajoda MOMJIEKUT PACCMOTPEHUIO B TeueHHe 15 pabouux nHEH co JHS ee
perucrpanuy, a B clyd4ae OOKaJloBaHMs OTKa3a OpraHa, MpeJoCTaBIISIOLIETO
MYHUILIUNIATBHYIO YCIYTY, MHOTO(YHKIIMOHAIFHOTO IIEHTPa, B MPHEME JOKYMEHTOB Y
3asgBUTENS JMOO B HMCIPABICHUM JOIMYIICHHBIX OMEYaTOK M OMMOOK WM B Clydyae
00KaoOBaHMs HAPYIICHUS YCTAaHOBJICHHOTO CpPOKa TaKWX UCIPABICHHUI - B TeUeHHE 5
pabouux AHEW co JHS ee perucTpalum.

39. Pe3yabTat paccMOTpeHHS KAJT00bI

39.1. Tlo pesynbpratam pacCMOTpPEHHUS >KajoObl TPUHUMAETCS OJHO U3
CIEIYIOIIMX PELICHUM:

a) xanoba YyJOBIIETBOpSETCS, B TOM uucie B (opMe OTMEHBbI HPHUHITOrO
pElIeH s, UCTIPABJICHUS JOMYIIEHHBIX ONEYaTOK U OMIMOOK B BBIJIAHHBIX B pe3yJibTaTe
NPEOCTaBICHUS] MYHHUIMNAJIBHOW YCIYIM JOKYMEHTax, BO3Bpara 3asiBUTENIO
JIECHEKHBIX CpPEJCTB, B3MMAaHHME KOTOPHIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepanuu u (mim) Pecriydnuku Kpeim;

2) B yIOBJIETBOPEHHH JKAIOObI OTKA3bIBACTCS.

39.2. B ciydae ycTaHOBJEHHUS B XOJ€ WJU IO pe3yjibTaTaM pacCMOTPEHUs
KaoObl MPU3HAKOB COCTAaBA JIMUHUCTPATUBHOIO NMPABOHAPYIIECHUS UM IPECTYIUICHUS
JOJKHOCTHOE ~ JIMIIO0, HAJIEIEHHOE TOJHOMOYHUSMHU TI0 PACCMOTPEHHIO  Kajino0
HE3aMEeUIMTENIBHO HAIIPAaBIISIOT UMEIOIIMECS] MaTEPUAIIBI B OpraHbl IPOKYPATYPHI.

40. ITopsiaok nHpOPMUPOBAHHS 3asIBUTEJIA O Pe3YJIbTATAX PACCMOTPEHHUsI
KAJIO00bI

40.1. He no3Hee JHS, CICIYIOMIETO 3a THEM MPUHATHS PEIICHUS, 3asBUTCIIO B
NUCHBMEHHON (pOpME M TIO JKEIAHWIO 3asSBUTENS B DJIEKTPOHHOU (opMe HaIpaBIsIeTCs
MOTHBHPOBAHHBIN OTBET O Pe3yJIbTaTaX PaCCMOTPEHHUS KAIOObI.

40.2. B cnydyae mpu3HaHHUS KajaoObl MOJICKAIIECH YIOBIECTBOPEHHUIO B OTBETE
3asgBUTENIO, JaeTcs WHPOpMalusi O JSHCTBHSIX, OCYIICCTBISEMBIX OPraHoM,
MPEIOCTABISIONUM MYHHUIIMTAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHBIM IICHTPOM B
[EeIsIX HE3aMEIJIUTENbHOTO YCTPAHEHUS BBISBICHHBIX HApYIICHUH TPU OKa3aHUHU
MYHHUIIUTAIBHOW YCIYTH, a TaKXe TMPUHOCITCS W3BUHEHUSA 3a JOCTABJICHHBIE
HEy/oOCTBA M YKa3bIBaeTCs WHPOpMANKs O JaTbHEWIIUX JEHCTBUAX, KOTOpPHIC
HEO0OXOIMMO COBEPIINUTH 3aSBUTEIIO B IEIISIX MOTYUCHHS] MyHHUIIUITATIBHON YCIIYTH.

40.3. B cnyuae npusHaHHs KaJI0Obl HE MOJJISKAIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO, JAIOTCA AapTyMEHTHPOBAHHBIE PA3hICHEHHS O TMPUYUHAX MPUHATOTO
pElIeHMsI, a TaKKe HHPOPMAIIHS O TIOPSAJIKE 00KATIOBAHUS IPUHSATOTO PEIICHUS.

41. Tlopsinok 00:xaJI0OBAHUS PelIeHHS IO Kaja00e
41.1. Tlpunstoe, Mo pe3ylbTaTaM PACCMOTPEHHS >KAJIOObI, PEIICHUE MOXKET
OBITh 00’KAJIOBAHO B TMOPSJKE, YCTAHOBJICHHOM JIEUCTBYIOUIMM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu u (nnum) Pecnyonuku Kpeim.

42. IlpaBo 3asiBUTeJIs HA NOJIy4YeHUe HHGOPMAIIUM U JOKYMEHTOB,



HE00XO0AMMBIX /1JIs1 000CHOBAHUSA M PACCMOTPEHHS KAJT00bI
42.1. 3asBurens BopaBe obOpatutbes B OpraH, MHOTOQYHKIMOHAIbHBIA LEHTP
3a ToJlydeHueM UuH(OpMalMu U JOKYMEHTOB, HEOOXOAUMBIX Jisi OOOCHOBaHUS U
paccMOTpeHus Kajino0bl, B MUCbMEHHOW (popMe, B TOM YHCIIE NPHU JUYHOM OOpalllEeHUU
3asIBUTEIISI, UJI B AJIEKTPOHHOM BUJIE.

43. Cnoco6bl nHGOpMHUPOBaHNS 3asiBUTEJIeH 0 MOPSAKe MOJAYHU H
paccMoOTpeHHs KaJa00bI
43.1. Undopmamnuio o mopsake MOJa4yd U PAacCMOTPEHMS KanoObl 3asiBUTEINb
BIIpaBe IMOJYYUTh Ha MHPOPMALMOHHBIX CTEHJAX, B MeCTaX MPEJOCTABICHUS
MYHUIIMIAIBHON YCIYTH, MOCPEACTBOM TeJIe(OHHON CBSI3U, MPU JIMYHOM OOpaleHUH,
MOCPEJICTBOM TMOYTOBOM CBsi3u, B 3nekTpoHHOM Buae (EINI'Y, PIT'Y, oduumanbHbii
caiit Oprana, opunuanbubiii calT I'BY PK «M®L», anexkrponnas nouta Opraxa).



(Ha3BaHMeE apXHBa)

(IouTOBBII MHJIEKC, ajIpec,

tenedo, pakc)

ApXHMBHas ClIpaBKa
Ne

(nara)

Ha Ne oT

OcHOBaHUeE:

[Ipunoxenne Ne 1 x

K aJIMUHHCTPATUBHOMY PETJIaMEHTY
MPEI0CTABIICHUS] MYHUILIUITAILHON YCIyTH
«BpI1aua apXUBHBIX CIIPABOK, aPXUBHBIX
BBITIUCOK U apXUBHBIX KOIUM 110
COIMAILHO-TIPABOBHIM 3aIpocam»
AJIMUHHCTpaLIUU

(ampecar)

PYKOBOI[I/ITGJ'H: opraHu3alnuu

Ucnomaurenp

(moamnuce) (pacupoBKa MOAMHCH)

Ileuarn

tenedon




(Ha3BaHMeE apXHBa)

(ouTOBBII MHJIEKC, ajIpec,

tenedo, pakc)

APXHNUBHAS BBITINCKA
Ne

(nara)

Ha Ne oT

OcHOBaHHeE:

[punoxenne Ne 2 k

K aJMUHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTABIICHUS] MYHUILIUITAILHON YCIyTH
«BpIgaya apXUBHBIX CIIPABOK, APXHUBHBIX
BBINIMCOK U aPXUBHBIX KOMUH 110
COIMAILHO-TIPABOBHIM 3aIpocam»
AJIMUHHCTpaLIUU

(ampecar)

PYKOBOI[I/ITGJ'H: opraHu3anuvu

Ucnomaurenp

(moamnuce) (pacunpoBKa MOAMHCH)

Ileuars

tenedon




[punoxenne Ne 3

K a]MUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUS MyHUIIUTIATHHON
yciyru «Beijaua apXuBHBIX CIIPABOK,
APXUBHBIX BBITTMCOK M aPXUBHBIX KOMUH
0 COITUATBHO-TIPABOBBIM 3aIIpOCcaM»
AJIMUHHCTpaLIUU

(®.1.0., tnbo HauMeHOBaHNE
IOPUINYECKOTO JINIIA)

(ampec mMecTa )KUTENIBCTBA, afpec Ul
KOPPECIOH ICHIUH )

(KOHTaKTHBIN Tenae(oH)

(3MeKTpOHHAs MTOYTA)

3ASBJIEHUE
0 MPEeAO0CTaBICHUN apXUBHBIX CIIPABOK

[Tporury nmpeaocTaBuTh /apXUBHYIO CIIPABKY/apXHUBHYIO BBITTUCKY/apXUBHYIO KOITHIO/TEMAaTHYECKUM
(nooyYepKHyms HYHCHOE)

MepeYCHB/TEMATHUECKYIO MOANOPKY/TEMaTUUECKUN

0030p/:

Jist hpU3nvecKoro Juia:
« » 20 I.
(momuck) (pacmudpoBka moanucy)

(IOKyMEHT, MOATBEPKAAOIIUH TpaBa (IOJTHOMOYHS) MIPEICTABUTENS)

JI71s1 FOpUAMYECKOro JIUIa

« » 20 r. PykoBomurens
(HarMeHOBaHUE I0P. JHIIA) (moanucek) (pacumdpoBKa MOAMUCH)
M.IL

(mOKyMEHT, TOATBEPKAAOIIMI TIpaBa (IOJTHOMOYHS) MIPEICTABUTEINSI)



[Ipunoxenne Ned

K aJIMUHUACTPATUBHOMY periiaMeHTy
MPEIOCTABICHUS] MYHHUIIUNIATBHON YCIyTH
«Bpi1aua apXWBHBIX CHPABOK, ApPXUBHBIX
BBIIIUCOK W apXMBHBIX  KOMUH IO
COIMAILHO-TIPABOBHIM 3arpocam»
AJIMUHHCTpaLIUU

PACIIMCKA B ITIOJIYYEHHUU JOKYMEHTOB
Ne oT
(coomeemcmeyem pexsusuman,
VKA3AHHBIM 8 HCYPHAJle pecucmpayui)

Brigana

(D.U.0. 3as6umens)

[lepeyeHb JOKYMEHTOB, NPEACTABIEHHBIX 3asBUTEIEM CAMOCTOSTENIBHO:

NogkrowbdE

[lepeueHb JOKYMEHTOB, KOTOpPbIE OYIyT MOJTYYEHBI [0 MEKBEIOMCTBEHHBIM 3aIIPOCaM (3anOIHAEeMCs 8
ciyyae, eciu makue OOKyMeHmul He Obliu npedcmasieHvl 3aseumenem no cooCmeeHHol UHUyuamuee):

NoogokrowdE

(Oonxcrocmov, D.H.O. 0013#CHOCMHO20 TUYA, NOONUCH 8bLOABULECO PACHUCK))



[Ipunoxenne Ne 5

K a]MUHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTABIICHUS] MYHULIUTTAIbHOM
yciyru «Beijaua apXuBHBIX CIIPABOK,
APXUBHBIX BBITTMCOK M aPXUBHBIX KOMUH
M0 COLIMAJIBHO-TIPABOBBIM 3aIIpOCaM»
AJIMUHHCTpaLIUU

3AIIPOC (OBPANIEHME)
ojsa  oQOpMIIEHMS apxXMBHOM CIPaBKM, APXMBHOM BEINIMCKM, APXMBHOM KONMU
(HyXHOe MNOIOYEPKHYTb) IO OOKyMEHTaM

HaszBaHMre OpraHa

Vubopmanms o IePCOHAJIbHEIX IOaHHBIX XpaHuTca wu obpabaTeiBaeTca C
cobmoIeHreM POCCUMCKOTO 3aKOHONATEJLCTBa O [IePCOHAJIbHEIX HAHHEIX. 3aroJiHIs
IaHHYI aHKeTy, B maeTe coIvlacue Ha 00paboTKy [NepCOHAaJIbHEIX IaHHBIX <*>.

damMunus, VMS, OTUYECTBO awvia,
3anpammMBanero apXUBHYIO CIIPaBKY,
IOaHHBIE IIacrnopTa (cepus, HOMEep, KeM
BEIIIAH, IaTa BHIAUM), IJOBEPEHHOCTH

dammnmsa, VMSA, OTUeCTBO, ron
POXIOeHMA auua, o KOTOPOM
3anpammMBaeTCcsa apxmMBHaL crIpaBka
(yxazarTb BCe crydan V3MEHEHUSA
bamMmmm, MMeHM, OTUyecTBa), yKazaThb
craryc (meHcuHoOHepP, 6es3paboTHEI,

cryxaumyi, paboTHUK, CTYIOEHT)

Ha ube w¥MS BHIIMCHBATH APXUBHYIO
CrpaBKy
Tema 3anpoca (obpaleHm) (HyXHOE

IIONYEPKHYTh) , XPOHOJIOTMYECKME PaMKU
3anpammpaeMoy MHOOpMaLMM :

1. TpymoBOM CTax (HaxoxmeHMre B
IOEeKpeTHOM OTIyCKe; B OTIyCKe IO
yxonmy 3a pe®eHKOM; B IOJII'OCPOYHEIX
KOMaHIMPOBKAX; B Yy4UeOHBIX OTIYyCKax) ;
2. mBapmniara;

3. HaTrpaxzmeHue;

4. panoH KpanHero Cesepa (PKC);

5. IpMMEeHEHMEe PpEelIpeCcCHUuM;

6. IpMBaTU3ALUSA XWUJIbs, OTBOI SBEMJIN;
7. meperMeHOBaHME YJIMILIEL;

8. BHIIEJIEHUE XWJIOW [JIOmAaIM M T.I.

s KaKou e 3anpamyBaeTcs
apxMBHAas CIpaBKa

BeicylaTe MO I[IOYTEe MM IIepenaTb [Ipu
JIMYHOM IIOCelleHUM

Anpec, 1o KOTOPOMY HalpaBUThb
CIIPaBKYy, TesedoH (momamHm”,
pabounit, COTOBEIM)

20 T. [loonucob

(ODaTa) (mommmce MOJIL30BATEJIS)



<*> Cum. @enepanbhbiii 3akoH 0T 22.10.2004 Ne 125-®3 «O06 apxuBHOM paene B Poccuiickoii
Oenepanun» (¢ u3meHenusmu Ha 04.12.2006) // CoOpanue 3akoHojaaTenbCTBa Poccuiickoi
®eneparun. 2004. Ne 43. Cr. 4169 (I1. 3, Cr. 25).
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