AJIMUHUCTPALIHS
BPATCKOI'O CEJIbCKOI'O MOCEJIEHUSI
KPACHOIIEPEKOIICKOTI'O PAITOHA
PECNYBJIMKU KPbIM

ITOCTAHOBJIEHUE

29 cents6ps 2020 roxa c. bparckoe Ne 209

OO0 yTBep>KIeHUH aIMUHUCTPATUBHOTO pErjiaMeHTa

MPEI0OCTaBIICHUS] MyHULIUIIATLHON ycIyru «Bpliada apXUBHBIX CIIPaBOK,
aApPXUBHBIX BBITUCOK U apXMBHBIX KOMHUH MO COIMATBHO-TIPABOBBIM
3arnpocam»

B cootBercTBum ¢ @enepanbabiM 3akoHOM OT 06 okTs0pst 2003 roma Ne 131-D3 «O6 oOmmx
NPUHIMIIAX OpPraHu3allid MECTHOTO camoynpasieHus B Poccuiickoit @enepannmn», OenepaibsHbiM
3akoHOM 0T 27.07.2010 rox Ne 210-@3 «O06 opraHu3anuy Npea0CTaBICHUS TOCYJAPCTBEHHBIX U
MYHHUIHTAIBHBIX YCIIYT», C HENbI0 peaar3aiui MEPONIPHATHH M0 THITU3AIMN MYHUIIUITATBHBIX YCIYT,
0 MIPEJOCTABICHUIO YCIIYT COTJIACHO MPUHIIUITA SKCTEPPUTOPHATILHOCTH HA TeppUTOpHH PecmyOmnku
Kpobv, agmunuctpanus bparckoro ceabcKoro noceneHus

IHOCTAHOBJISAET:

1. YTBepauTh aAMUHUCTPATUBHBIN PErIIaMEHT IPEI0CTaBICHUS MYHHIUIIAIBHON YCIIyTH
«BpI1aya apXMBHBIX CIIPaBOK, APXUBHBIX BBIMMMCOK M APXUBHBIX KOMHA MO0 CONUATBHO-TIPABOBBIM
3ampocam» (IMPUII0KECHHUE).

2. [IpenocraBiieHre MyHHIIMTIAIBHOW yCITYTH «BbIadua apXuBHBIX CIPABOK, apXUBHBIX
BBIITUCOK M aPXUBHBIX KOMHH 110 COIMAIBEHO-TIPABOBBIM 3aIpOCaM» OCYIIECTBISTh B COOTBETCTBUH C
YTBEP)KJICHHBIM PETIIAMEHTOM.

3. [TocranoBnenue agMuuaucTpanuu bparckoro cenapckoro mocenenus KpacHornepekonckoro
paitona Pecrry6mmku Kpeim ot 17 okTsi0pst 2019 roga Ne 126 «O06 yTBepkIeHHH aIMUHUCTPATHBHOTO
periiaMeHTa MpeA0CTaBICH!US] MyHUIIMITAILHON YCIyru «Bblgada apXvBHBIX CIIPABOK, apXUBHBIX
BBINKACOK M aPXUBHBIX KOTHIA MO CONMATBHO-TIPABOBBIM 3aIIpOCaM» CUUTATh YTPATUBIINM CHITY.

4. OO6HapoaoBaTh HacToslIee OCTaHOBJIEHUE Ha caifte [IpaButenscTBa PecnyOinku
Kprim Ha cTpanune KpacHonepekorckoro paiiona MyHHIMIIAIbHOE 00pa3oBanue bpaTrckoe cenbckoe
nocenenune http: // krpero.rk.gov.ru. u Ha cterae oObsIBICHUN aMHUHUCTpaUK bpaTckoro ceapckoro
MOCEJICHUS pacnoioskeHHO 1o aapecy: 296050. Pecniyonuka KpsiM, KpacHonepekornckuii paiioH,
c.bparckoe ynuna Jlenuna, tom 18.

5. Hacrosiiee mocTaHOBIIEHNE BCTYIIAET B CHITY TIOCIIE €r0 O(HUITHATEHOTO
00HapoJ0BaHMUS.

6. KoHTpoub 3a MCTIOTHEHHEM HACTOSIIIETO IIOCTAHOBIICHHUS OCTABIISIO 33 COO0H

[Ipencenarens bpaTckoro cenbckoro copera-
rJ1aBa aIMMHHUCTpauuu bparckoro
CEIBCKOT0 MTOCEIEHUS N.H. Mycynesckas


http://pervmo.rk.gov.ru/

IIpunoxenue
K ITIOCTaHOBJICHUIO aIMAHUCTPALAN

bpaTckoro ceapCKoro noceneHus
ot 29.09.2020r Ne 209

AJIMUHUCTPATUBHBIH pPerjiaMeHT
NpeaoCcTABJIEHUS MYHUIHMIAILHON yCJIyTrn
«Bbl1a4ya apXUBHBIX CNIPABOK, APXUBHBIX BHINUCOK U APXUBHBIX KOMHUIi 110
COIHAILHO-TIPABOBBIM 3aIPOCaAM»

I. O0mue moJs1o:xeHus
1. llpeamer peryiMpoBaHus AAMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AAQMHHHCTpAaTHBHBIH pErjlaMEHT IPENOCTABJICHNUS MYHUIMNAIbHON yciyru «Bplnaga
apXMBHBIX CIPABOK, ADXUBHBIX BBIIIMCOK U APXUBHBIX KOMHUH IO COLMAILHO-IIPABOBBIM 3aipocam» (Jaee
— AJZIMMHHMCTPaTUBHBIN PETJIAMEHT) OIpENEseT MOPSI0K U CTAaHAAPT MPEAOCTaBICHNUS MYHUIIUIAIbHOM
YCIYT'H, CPOKM U IOCIEIOBATEIbHOCTh JEHCTBUH 10 €€ HCHOJHEHHIO aJMuHHCTpauus bparckoro
cenbekoro nocenenust Kpacuonepexorckoro paifona Peciyonuku Kpsim(nanee — Opran)

Hacrosimuit AIMUHHCTpPAaTUBHBIA perylaMeHT pa3pabdoTaH B LENSIX IOBBIILEHUS KayecTBa
IIPEIOCTABIICHUS U UCIIOJIHEHHSI MyHUIIMIIAILHOM yCIIyTH, B TOM YHCJIE:

- YIIOPA0YEHUS aAMUHUCTPATUBHBIX Ipolieyp (neicTBuil);

- COKpallleHUs] KOJIMYECTBA JOKYMEHTOB, IPEJOCTABISEMBIX TpakJaHaAMH JUIsl IPEIOCTABICHUS
MYHULUNIAIBHON YCIIYTH;

- YCTAaHOBJICHUSI ~ OTBETCTBEHHOCTH  JOJDKHOCTHBIX  Jiul — OpraHa, NpeJoCTaBISIOLINX
MYHULUMNAIBHYIO YCIYTY, 32 HEecoONIoieHue MMM TpeOOBaHUH AJMMHUCTPATHUBHOIO pErJIaMEHTa IpH
BBIIIOJTHEHUH aIMUHUCTPATUBHBIX IpoLeaAyp (AeHCTBU).

1.2. TemaTHKa 3a1poCcOB COLUAIBHO-TIPABOBOTO XapaKTepa, 0XBAaThIBAET BOMPOCHI: O I'PakJaHCKOM
COCTOSIHMM, MOATBEPKACHUN TPYAOBOIO CTa)Kka, pasMepax 3apabOTHOM IUIAThl, IPOXOKICHUM CIYKObI B
Boopyxennbix cunax, yyactuu B Benukoit OteuectBeHHOM BoiiHe 1941 - 1945 rr. u npyrux BOEHHBIX
KOH(JIMKTaX, HECYaCTHBIX CJIy4asgX Ha MPOU3BOJACTBE, HArpaKJE€HUU TOCYJapCTBEHHBIMU U
BEJOMCTBEHHbIMH Harpajamu, MpUCBOCHUN MOYETHBIX 3BAaHHM, MOJIY4eHUH OOpa3oBaHMs, ONEKYHCTBE,
NAaTPOHUPOBAHUHU, O pEIpeccusx, JAeNOopTalluy, HaCUIbCTBEHHOM BBICEJIIEHUH, IpPEObIBAHUU B
KOHIIarepsix, 0 MOATBEP)KIEHUU UMYIIECTBEHHBIX U APYTUX NIPaB.

WNndopmanins counanbHO-IPaBOBOTO XapakTepa M0 3aIpocaM IpaxaaH U OpraHu3aluil BblIaeTcs
B (hopMe apXUBHOM CIPaBKU, apXUBHOM KOITUHM U apXUBHOM BBIITUCKH.

ApxHBHasl crpaBKa - JOKYMEHT, COJAEp KAl apXUBHYIO MH(POpPMAIMIO O MpEAMETE 3arnpoca, C
yKa3aHHEM IIOUCKOBBIX JaHHBIX JIOKYMEHTOB, HA OCHOBAHMH KOTOPBIX OHA COCTABJICHA.

ApxMBHasE KONUS - JOKYMEHT, BOCHPOM3BOSIIMNA TEKCT WIM H300paKeHHE apXUBHOTO
JOKYMEHTA, C YKa3aHUEM €r0 IIOUCKOBBIX TaHHBIX.

ApxMBHasl BBIIMCKAa - JOKYMEHT, JOCJIOBHO BOCIPOM3BOJSIIMN YacTh TEKCTa ApXUBHOTO
JOKYMEHTa, OTHOCSINYIOCS K ONpEIeN€eHHOMY BONpocy, (akTy WM JHUIy, C yKa3aHHEM MOHMCKOBBIX
JAHHBIX IOKYMEHTA.

NHdpopmanlnoHHOE MHCBMO — THCBMO, COCTaBI€HHOE€ Ha OJaHKe apXuBa IO 3arpocy
MOJIb30BATENs, COJepKaliee HMHQOPMAIMI0 O XPaHSAMIMXCS B apXMBE AapXUBHBIX JOKYMEHTax IIO
OIpezIeICHHON pobieMe, TeMe.

2. Kpyr 3asBuTe el Npu NpeaoCcTaBJIeHUM MYHUIUNIAILHONH YCIyTH
2.1. 3asBUTENAMHU HA MPEJOCTaBICHIE MYHULIUNIATBHON YCIYTH SBJISIOTCS (pU3NUECKHe WIn
IOpUINYECKHE JINIA (Jajee - 3aIBUTENb).
OT uMeHH 3asBUTENENH MOTYT BBICTYNATh UX MPEJCTABUTENH, IEUCTBYIOIINE B COOTBETCTBUU
C TIOJIHOMOYHSIMH, IIOATBEPKAAEMBIMUA B YCTAHOBIEHHOM 3aKOHOM ITOPSIZIKE.



3. TpeOoBanus K MOPSAAKY HHGOPMHUPOBAHKS O NPEAOCTABJICHUN MYHUIMIIAJIbHOI
yCIyru

3.1. Ilopspok nosyyeHus nHGOpPMAIMK IO BOIIPOCAM IIPEOCTABIECHUS MyHUIIUIIAIHON YCIYTH U
YCIyT, KOTOPBIE SIBIISIOTCS HEOOXOAMMBIMH M OO0S3aTENbHBIMHU ISl MPEJOCTABICHUS MYHUIIUIAIBHON
YCIIyTH:

1) ny0nuyHOE MUCEMEHHOE KOHCYJIbTUPOBAaHUE (TIOCPEICTBOM pa3MEIICHUS HHPOPMAITUH ):

- Ha o¢unuanbHoM BeO - caiite Oprana u ['ocymapcTBeHHOro OOJPKETHOIO YUPEKIACHUS
Pecnyonmukn  KppiM  «MHOTOQYHKIIMOHAJIBHBIA ~ LEHTP MPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX yeryr» (nanee — ['BY PK «M®Ily);

- B (QenepadbHOH TOCYAapCTBEHHOW wuH(pOpManMOHHONH cucreme «Eauupni moprain
rOCYJapCTBEHHBIX W MYHHUIMMNAIBHBIX yciyr (pynkmuii)» (mamee — EIIIY) m B rocymapcTBeHHOM
uHpopMannoHHOH cucteme «llopTan rocyaapcTBEeHHBIX M MyHHIMIAIBHBIX ycuyr PecriyOmuku Kpbivy»
(manee — PIIT'Y);

- Ha UH(GOPMAIMOHHBIX CTEHJaX, B MECTax MPEAOCTABICHUS MyHHUIHUNAIbHOW ycimyrn Oprana u
MHOT'O()YHKIIMOHAJIBHOTO LIEHTPa MPEJOCTaBIEHUS TOCYJApCTBEHHBIX U MyHULIMIAIBHBIX YCIYT (Jajiee —
MHOTO()YHKITHOHAJIBHBIN IIEHTD);

2) MHIUMBUAYaJbHOE KOHCYJIBTUPOBAHHE IO CIpPaBOYHBIM TelleOHHBIM HoMmepam OpraHa u
MHOTO() YHKITHOHAJIbHBIN IICHTD;

3) MHIMBUAYaAbHOE KOHCYJIBTUPOBAHHE I10 IOYTE, B TOM YHCJIE IOCPEICTBOM 3JIEKTPOHHOU
nouThl (B Clydae IOCTYIUICHHsSI COOTBETCTBYIOIIETO 3ampoca B OpraH wWin MHOTOQYHKIMOHAJIBHBIN
LCHTD);

4) mocpeaCcTBOM HHIUBUAYAILHOTO YCTHOTO HHPOPMHUPOBAHUSI.

3.2. Ily6in4yHOoe mNHMCbMEHHOE KOHCYJIbTHPOBAHHWE OCYLIECTBISETCA IyTeM pa3MELIeHUs
WHPOPMAIMOHHBIX ~MaTepUAIOB Ha HMH(MOPMAIMOHHBIX CTEHIAX B MecTaX IMpPeAOCTaBICHHS
MYHUIUOAIBHOW yCIyrd, MNyOJMKauud HMH(GOPMAIMOHHBIX MaTepUaloB B CpPEACTBAaX MacCOBOM
uHbopManuy, BKIOYas myOnukanuio Ha odunuanbHoM caiite Oprana u ['BY PK «M®lly, EIIY,
PIII'Y. KoHcynbTupoBaHHE IMyTeM IYyOJMKAlMU HH()OPMAIMOHHBIX MaTepHajJoB Ha O(QUIHUAIBHBIX
caiiTax, B CpeICTBaX MacCOBOM MH(OPMAIMK PETHOHAILHOTO YPOBHS OCYIIECTBIIsIeTCsI OpraHoM.

Ha wundpopmanmonnsix crengax OpraHa, B MeCTax IpeJOCTaBICHUS MyHHMLMIIAIBHOM YyCIyrH,
pasMeniaercs cienyrouas tHQopMarus:

- YcueprbIBaromas HHGOpMaLs 0 IOPsIKEe MPEJOCTaBIECHUS] MyHULIUIIAIBHON YCIyTH;

- BBIACPKKU U3 AJIMUHUCTPATUBHOTO PETJIaMEHTa U MPUIIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEAOCTABISAETCS MYHUIMNAJIbHAS ycayra; (paMuinu, UMeHa,
oTyecTBa (MOCNEAHEE - MPU HATUYMM) M JOJKHOCTH COOTBETCTBYIOIIMX JOKHOCTHBIX JIMI[, PEXKUM
IIpYeMa UMU 3asBUTENEH;

- aapec odpunmanbHoro caiita ['bY PK «M®Il», Ha KOTOpOM MOXHO Y3HATh ajpec U rpapuku
paboThl MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

- BBIIEPKKU U3 HOPMATUBHBIX IIPABOBBIX aKTOB MO0 HanboJjee YacTo 3aJaBa€MbIM BOIIPOCAM;

- HCUEpIIbIBAIOIIMN TMepeyeHb JOKYMEHTOB, HEOOXOAWMBIX B COOTBETCTBUM C HOPMATHBHBIMU
MIPaBOBBIMU aKTaMH JIJIsl IPEJOCTaBICHNSI MyHUIIUIIAIIbHOMN YCIIYyTH;

- (hOpMBI 3asIBJICHUH;

- IepeYeHb OCHOBAHUM /I OTKa3a B IIPEIOCTABICHUN MYHULIMIIAIBHON YCIyTH;

- TOpSAAOK OOXKAJOBaHUS peIIeHUM, AeWcTBUM wniaM Oe3AeHCTBUS  JODKHOCTHBIX  JIHII,
MPEAOCTABIIIOIINX MYHULIAIAJBHYIO YCIIYTY.

3.3. Cexrop MH(POPMUPOBAHUS U OKUIAHUS MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB BKJIIOYAET B ceO:

a) UH(pOpPMAaIIMOHHBIE CTEH/IbI WJIM MHbIE UCTOYHUKU MH(GOPMUPOBAHUS, COJIEPKAIINE aKTYaIbHYIO
Y UCUEPIIBIBAIOLIYI0 HH(OPMAIIHNIO, HEOOXOAUMYIO JUIS ITOJIYYEHHSI TOCYIapCTBEHHBIX U MYHHIIUIIAIBHBIX
YCIIYT, B TOM YHUCJIE:

NEpPEYEHb FOCYAAPCTBEHHBIX U MYHULIUINIATIBHBIX YCIIYT, IPEAOCTaBICHUE KOTOPBIX OpPraHM30BaHO
B MHOTO()YHKIIMOHAJIbHOM LIEHTPE;

CPOKH IIPENOCTABJIEHUS TOCYIaPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT;



pa3Mepbl TOCY[IapCTBEHHOW MONUIMHBI M MHBIX IUIATEXEH, YIUIauMBAaE€MbIX 3asBUTENIEM IIpU
MOJyYEHUHU TOCYAAPCTBEHHBIX M MyHULIMIIAJIBHBIX YCIIYT, MOPSAA0K UX YIJIAaThI;

uH(MOpMAIIMI0O O JIOTIOJHHUTENBHBIX (COMYTCTBYIONIMX) yCIyrax, a Takxke o0 ychyrax,
HEOOXOAMMBIX U 00s3aTeNbHbIX JUIsl HPEAOCTABICHHUSI T'OCYAAPCTBEHHBIX W MYHMLUIAIBHBIX YCIYT,
pa3Mepax U HOpSAKE UX OIJIaThl;

HOPSIOK 00XaJloBaHUs JIelcTBUI (Oe31eHCTBHSA), @ TAK)XKE PEIIEHU OpraHoB, MPEeIOCTaBISIOINX
rOCy/1IapCTBEHHbIE YCIYTH, U OPraHOB, PEAOCTABIISIONINX MYHULIMIIAJIBHBIE YCIYTH, TOCYAapPCTBEHHBIX U
MYHULUNAIBHBIX CIIYXKAIIUX, MHOIOQYHKIMOHAJIbHBIX LIEHTPOB, paOOTHUKOB MHOTO(YHKIMOHAIBHBIX
LIEHTPOB;

nH(pOpMaIKI0 0 MPEAYCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoit deaepannu u PecryOnuku
KpbIM OTBETCTBEHHOCTH JOHKHOCTHBIX JIML[ OPraHOB, IPENOCTABISIONIMX TOCYAAPCTBEHHBIE YCIIYIH,
JOJDKHOCTHBIX ~ JIMI]  OpPraHoB,  HPEJOCTAaBIIAIOLIMX  MYHUIUIAIbHBIE  yCIyr'd, paOOTHUKOB
MHOTO()YHKIIHOHAJILHOTO IEHTpa, pabOTHUKOB MPHUBJIEKAEMBIX OpraHU3alMii 3a HapyLIICHHE MOpsaKa
IIPEJOCTABIICHUS FOCYIapCTBEHHBIX U MYHUIMIIAIbHBIX YCIYT;

UHPOPMALIMIO O TIOPSIKE BO3MEIICHUS Bpelna, NPUYMHEHHOTO 3asBUTENI0 B pe3yibTare
HEHAJUIeXkKAllero HCHOJHEHHUS JHMOO0 HEHUCIOJHEHHS MHOIO(QYHKIHMOHAIBHBIM LIEHTPOM WIH €ro
paOOTHHKaMHU, a TaKkKe TMPHUBICKAEMBIMH OpraHU3alMsIMUA WM HX pabOTHHKaMU OO0s3aHHOCTEH,
IPeyCMOTPEHHBIX 3aKOHOAaTesIbeTBOM Poccuiickoii ®@enepanun u Pecniyonuku Kpbiwm;

PEXUM pabOTHI U aipeca HHBIX MHOTO()YHKIIHOHAIBHBIX IIEHTPOB M MPUBJICKAEMBIX OpPTaHU3AIHiA,
HaxoAaguumxcs Ha Teppuropun Pecriyonuku Kpbiwm;

UHYI0O WHPOPMALHUIO, HEOOXOMUMYIO MJIsl TOJyYeHHs TOCYIapCTBEHHOW M MYHHIUTAIBHOW
ycayru,

0) HE MEHee OJHOro OKHa (pabodero mecra), 000PYAOBAHHOTO MEPCOHATBHBIM KOMITHIOTEPOM C
BO3MOKHOCTBIO JIOCTYyIa K UH(OPMAIIMOHHBIM CUCTEMaM, [I€YaTaloIlUM U CKaHUPYIOLUM YCTPOHCTBOM,
AJIEKTPOHHON CHCTEMOU YIpPaBJICHUS OYEPEbI0 U MpeIHA3HAYEHHOT0 Ui HH)OPMUPOBAHUS 3asBUTEIICH
O TOpSJIKE MPEAOCTAaBICHUS TOCYJApCTBEHHBIX W MYHULMNAIBHBIX YCIYr, O XOJI€ PacCMOTpPEHUs
3aMpoCOB O MPEIOCTABIEHUH IOCYIaPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT, a TAKXKE JUIsl IPEJOCTAaBICHUS
MHOU MH(pOpMaLUU, B TOM YHUCIIE yKa3aHHOH B MOAMYHKTE «a» Hacrosiero nyHkra. OxHa (paGouue
MeECTa), CO3JJaHHbIE B COOTBETCTBUH C HACTOSALIUM MOJIIYHKTOM, HE SIBJISIFOTCSI OKHaMU IIpUeMa U BblIauu
JOKYMEHTOB;

B) IpOrpaMMHO-aNnapaTHbIi KoMIieke, odecnieunBaromuii goctyn 3assureneit k EIIIY, PIITY, a
Takke K MH(OpMamuM O TOCYAapCTBEHHBIX M MYHHULUNAIBHBIX YCIyrax, HpeIOCTaBIsEMbIX B
MHOTO(YHKIIMOHAJIbHOM LEHTPE;

I') CTyNbsl, KpecelbHblEe CEKIUH, CKaMbM (OaHKETKH) M CTOJBl (CTOWKM) Uii OGhOpMIIEHUS
JOKYMEHTOB C pa3MelleHHeM Ha Hux (opm (O6IaHKOB) JOKYMEHTOB, HEOOXOIMMBIX JI IMOJIy4EHUs
roCylapCTBEHHBIX U MYHHUIIMITAJIBHBIX YCIIYT;

1) 3JIEKTPOHHYIO CUCTEMY YIIPABIEHUS OYEPEIBIO.

3.4. UnnuBuyanbHOE KOHCYIBTHPOBAHUE MO TeaedoHy He AOJDKHO mpeBbimuaTth 10 munyt. OTBET
Ha TeneOoHHBIH 3BOHOK JOJDKEH HayuMHaTbed ¢ uMHGpopMauuu o HamMeHoBaHuu OpraHa,
MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, B KOTOPbII MO3BOHMI TpaKAaHUH, (paMHIUU, UMEHH, OTYECTBE (MU
HaJIM4YUU) U JOJDKHOCTH CHEIHAJIMCTa, OCYUIECTBIISIONIET0 WHIAMBUAYAIbHOE KOHCYJIBTHUPOBAHHE IIO
teneony. KoHcynpranuu oOmiero xapakrepa (0 MECTOHAXOXAEHUH, Tpaduke pabOThl, TpeOyeMbIX
JOKYMEHTaX) Tak)Ke NPEJOCTaBISAIOTCS C HCIOJIb30BAHUEM CpPEJICTB aBTOMH(GOPMHUPOBAaHUA (IIpH
Hanimuun). [lpu aBTOMHPOPMHUPOBAHUU OOECTIEUMBAETCS KPYIJIOCYTOYHOE MPEJOCTaBIIEHHE CIIPaBOYHOM
nH(pOpMaLINH.

3.5. UnnuBuayaibHOE KOHCYJIBTUPOBAHHE O MOYTe (0 3JIEKTPOHHOM 1oYTe).

[Tpu mHAMBHUAYaAIbHOM KOHCYJIBTUPOBAHUU MO MOYTE OTBET Ha OOpallleHHe 3auHTePECOBAHHOIO
JMIa HAIpaBJIsETCs MOYTOM B aJpec 3amHTEpecoBaHHOrO juna. OTBET HANpaBiseTCs B NMHCbMEHHOM
BHJIC, JJICKTPOHHOU MOYTOM OO vepe3 BeO — caT OpraHa B 3aBUCHMOCTH OT croco0a oOpaieHus
3aWHTEPECOBAHHOIO JIMIIAa WM Crocoba JOCTaBKM OTBETAa, YKAa3aHHOTO B NMHUCHBMEHHOM OOpalieHuu (B
ciydae oOparieHust B (opMe 3JIEeKTPOHHOTO JOKYMEHTa B CPOK, YCTAHOBJIEHHBIN 3aKOHO/JATEIbCTBOM
Poccuiickoit ®enepaunu). Jlaroil momyyeHus oOpalieHMs SBISETCA JaTa PErucTpaldd BXOASAIIETO



obparnienus B Oprane wim MHOTO(QYHKIIMOHAIBHOM LIEHTpE.

3.6. Bpems oxunaHus 3asBUTENS IPU HHIUBUAYAJIbHOM KOHCYJIBTHPOBAHUU IPH JIMYHOM
00palIeHny He JODKHO MPEBIAaTh 15 MUHYT.

WNHpuBUyallbHOE  KOHCYJIbTHPOBAHHWE IPU  JIMYHOM  OOpAIEHUH  KAXKAOr0  3asBUTEINA
JIOJDKHOCTHBIM JunioM OpraHa win paOOTHUKOM MHOTO(YHKIIMOHAJIBHOTO LIEHTpAa HE JOJDKHO
npeBbimarh 10 MUHYT.

3.7. HomxnoctHoe nuno OpraHa, MpeIoOCTaBISIONIEr0 MYHHLIMNAIBHYIO YCIyry, paOOTHHUK
MHOTI0()yHKIIMOHAJILHOT'O LIEHTPa, IPU OTBETE Ha OOpallleHus 3asiBUTeNeH:

- NpU YCTHOM oOpameHuu 3asBUTENs (MO TenegoHy WM JIMYHO) MOTYT JaTh OTBET
caMmocTosTeNbHO. B ciywasx, korna gosmkHocTHoe jauuno OpraHa, paOOTHUK MHOTO(QYHKIMOHAJIBLHOIO
[EHTpa HE MOXET CaMOCTOSTEIbHO OTBETUTh Ha 3aJaHHBIM NpH TeleOHHOM OOpaIIeHUH BOIPOC,
Tesne(OHHBII 3BOHOK JOJDKEH ObITh IepeajipecoBaH (IepeBelieH) APYroMy AOJDKHOCTHOMY JIMILY WIIU
oOpaTuBIIEMYCs JIMIYy cooOmIaercs: Tene(oHHbI HOMEp, IO KOTOPOMY MOXKHO MOJYYHTh HEOOXOAUMYIO
nHpopMaIuio;

- NIpH OTBETE Ha Tele(OHHBIC 3BOHKU, YCTHBIC M NMHCbMEHHBIE OOpaIleHUs! JOJDKHBI OTBEYATh
BEXJIUBO U KOPPEKTHO;

- npu OTBeTe Ha TenedOHHbIE 3BOHKH JOJDKHOCTHOE Jmio Oprana, paOOTHUK
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, OCYLIECTBISAIOIINE KOHCYJIbTUPOBaHME, NOJDKHBI Ha3BaTh (haMuiivio,
HUMs, OTYECTBO (TIOCJIEIHEE - MPHU HAIMYMUM), 3aHUMAEMYIO JIOJDKHOCTh M HamMeHoBanue Oprana. Ilo
pe3yabTaTaM KOHCYJIbTUPOBAHMS JOJDKHOCTHOE JIMIIO, OCYLIECTBISIOIIEE KOHCYJIbTHUPOBAHUE, JOJIKHO
KpPaTKO MOJBECTH UTOTH U NIEPEUUCIUTD 3aBUTEII0 MEPBI, KOTOPbIE HEOOXOAUMO MPEAIPUHSATS;

- OTBEThl HA NHMCbMEHHBbIE OOpAIlleHUs NAIOTCS B IMPOCTOH, YETKOW M TMOHATHOM Qopme B
MIMCbMEHHOM BHJIE U JIOJIKHBI COJIEPKATh!

OTBETHI Ha I1OCTABJICHHBIE BONIPOCHI;

JOJKHOCTD, (PaMUITHIO M MHHUIIAAIIBI JIUIA, TIOIIMCABIIETO OTBET;

(bamMUINIO ¥ MHULHMAIBI UCIIOJTHUTEIIS;

HAaUMEHOBAHUE CTPYKTYPHOTO MOPA3A€ICHUSI-UCIIOTHUTEIS;

HOMep Tesie(hOHA UCTIOTHUTEIIS;

- HE BIIpaB€ OCYIIECTBIATh KOHCYJIbTUPOBAaHUE 3asBUTEJIEH, BBIXOJIIEE 3a paMKu
MHGOPMHUPOBAHUS O CTAHAAPTHBIX MpOLENypaXx M YCIOBHUAX OKa3aHUS MYHULUIAIBHOW YCIYrHM H
BIIUSIOLIEE MPSMO UM KOCBEHHO Ha MH/IMBUyaJbHbIE PEILICHUS 3asBUTEIICH.

3.8. Ha EIII'Y, PIIT'Y u opunmansHoM caiite Oprana pazMeriaercs cienyromas HHpopMarus:

1) wucuepnblBalOLMK  MEpeYEeHb  JOKYMEHTOB, HEOOXOOUMBIX  JUIsl  MPEAOCTaBJICHHUS
MYHUIUNATBHON yCIyru, TpeOoBaHMS K O(QOPMIICHHMIO YyKa3aHHBIX JIOKYMEHTOB, a TaKXe IMepeueHb
JIOKYMEHTOB, KOTOpbIE 3asiBUTEIb BIIPaBE MPEJOCTaBUTh IO COOCTBEHHOI MHUIINATUBE;

2) KpyT 3asBUTENEH;

3) cpok mpeocTaBIeHUSI MyHULIUTIAIbHON YCIYTH;

4) pe3ynbTaThl MPEJOCTaBICHUS MYHUIIMIAIBHON YCIYTH, HOPSIOK MPEJICTaBICHUs JOKYMEHTA,
SIBJIAIOILErOCs PE3yIbTAaTOM MPEIOCTABIEHUSI MyHUIIUIIAIbHON YCIYTH;

5) pa3Mep rocyjapCTBEHHOM MOIIIMHBI, B3MMaeMOH 3a MPeA0CTaBICHUE MYHUIIMIIAIBHON YCIIyTH;

6) “cuepIbIBAIOUINI NTepeueHb OCHOBAHUM JI IPUOCTAHOBJICHUS WM OTKa3a B MPEIOCTABICHUU
MYHUIUTATBHON YCIIYTH;

7) o mpaBe 3asBHUTENA Ha MocylneOHoe (BHecyaeOHoe) oOxkaoBaHue AeHCTBUN (Oe31eCcTBUs) U
peLIeHH, TPUHATHIX (OCYLIECTBISEMBIX) B X0/1€ MPEAOCTABICHUS MyHUIIUTIAILHON YCITYTH;

8) dopmbl 3asBieHU (yBEIOMJICHUH, COOOIICHMII), HWCIOJB3yeMbIe MPU MPEAOCTABICHUN
MYHUIIUTIAIBHON YCIIyTH.

WNndpopmanusg Ha EINTY, PIII'Y o nopsiake u cpokax NpeaoCcTaBlIeHUs MyHUIIUNAIBHON YCIyry Ha
OCHOBAHHU CBEJCHMH, CoAepKaluxcs B (enepaabHOi rocynapcTBEHHOW HH(OPMAIMOHHOW cHuCTeMe
«DenepanbHbIl peecTp TOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT ((QYHKIHI)», IpeaocTaBiseTcs
3asBUTEIIO OECIIaTHO.

Joctyn x mHbopManuyu O Cpokax U MOPSAIKE IMPEIOCTABICHUS YCIYTH OCYILIECTBisieTcs 0e3
BBITIOJIHEHUS 3asBUTENIEM KaKMX — JUMO0 TpeOoBaHWM, B T.4. 0€3 HCHOJIB30BAHUS IPOrPAMMHOIO



o0ecrieyeHusi, YCTaHOBKAa KOTOPOTO Ha TEXHMYECKHE CpEICTBAa 3asgBUTENS TpeOyeT 3aKIroueHUs
JUIEH3MOHHOTO WM MHOIO COTJIAIIeHHs C MpaBooOiajgaTesieM MpOrpaMMHOIO obecreueHus,
[IPEyCMAaTPUBAIOLIET0  B3MMAHHUE IUIAThl, PETUCTPALMIO WM  aBTOPHU3ALUIO  3asBUTENS  WIU
MPEIOCTAaBIIEHUE UM IEPCOHATIBLHBIX TaHHBIX.

3.9. CezneHus 0 X0/€ PENOCTABIECHNS MYHUIIUIIAILHOM YCIIYTH 3asiBUTEIIb BIIPaBe MOJIYYUTh IpU
JUYHOM, NHCbMEHHOM oOpameHud B OpraH, NpeAoCTaBISAIONIMI YCIyry, a TakKe IOCPeICTBOM
teneorHoit cBsa3u Oprana. Kpome Toro, cBeneHusi 0 XoJe NMPEIOCTABICHUS MYHUIMIIAIBHON YCIIyTH
3asBUTEIL BIpaBe MoaydnuTh nocpenctBoMm PIITY (mns 3asBnenuid, momaHHbIX mocpenctsoM PIITTY),
JIEKTPOHHOM NouThl Opraxa.

3.10. CnpaBounass mHpoOpMamus MOJICKHUT o00s3aTeIpHOMYy pasmenieHuto Ha EIITY, PIITY,
opunmansHoM caiire Oprana, MpeIOCTaBIAIONIET0 MyHULIIUIIAIBHYIO YCIYTY U SBISETCS JOCTYIHON JUIs
3asBuTeNss. OpraH, MNPeAOCTABISIONINA MYHHIMNAIBHYIO YCIYry oOecredynBaeT pa3MelleHHe U
aKTyallu3allii0 CIpPaBOYHOW wH(OpMamuu B DJICKTPOHHOM BHae mocpeactsom EINY, PIITY,
odunmagpHoro caiita Oprana.

K cnpaBouHO¥ HHPOPMALIUN OTHOCUTCS:

- MECTO HaxOXJeHus u rpaguku padotsl Oprana, IpeaOCTaBIAIOMEI0 MYHULIUIIATBHYIO YCIYTY,
€ro CTPYKTYPHBIX IMOAPA3JIEICHUN, MPEIOCTABIAIOMINX MYHULIUNAIbHYIO YCIYTY, TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX OPTaHOB M OpraHu3alui, oOpalleHHe B KOTOpble HEOOXOIUMO [UIsl TMOJTY4EeHHUS
MYHUILIMIIAJILHON YCIIYTH, a TAK)KE OTJENEHUN (IIEHTPOB) MHOTO()YHKIIMOHAJILHOTO LIEHTPA;

- CcopaBoYHble TeleQOHBI CTPYKTYpHBIX moapaszaeneHuii OpraHa, MpelIOCTaBIISAIONIETO
MYHHULMIIAJIBHYIO YCIYTy, OpraHu3aluii, y4acTBYIOIIMX B NPEAOCTaBICHUN MYHULMNAIBHON YCIIyTH, B
TOM 4YHcCJIe HoMep TeneoHa-aBTonHpopmaropa (Ipu HATUYUN);

- agpeca oduuuanpHOro caira OpraHa, TPEeIOCTABIAIONIETO MYHUIUIAIBHYIO YCIYTY,
pacnonoxenHoro Ha [loptane [IpaButenbctBa Pecybnuku KpbiM, a Takxke 37IeKTPOHHON MOYTHI U (UITH)
(dhopMBI 00paTHOI CcBsI3U B ceTu «MHTEepHETY.

Wudopmaiis o0 mNOpefoCTaBICHUH MYHHUIIMNAIBHON YCIYrH [OJDKHA OBITh JOCTYNHA JUIS
WHBAJIUJIOB.

I1. Cranpapr npenocraBjieHuss MyHHIIUIIAJIBHOM YCJIyTH

4. HammeHoBaHMe MYHUIIMNIAJLHOH YCIYTH
4.1. Belaua apXUBHBIX CHPABOK, APXUBHBIX BBIMMCOK M APXUBHBIX KONHUM MO COLMAIBHO-
IIPaBOBBIM 3aIIpocaMm.

5. HanmeHoBaHHe OpPraHa, NpeI0CTABJISIONIEr0 MyHHIIUNAIbHYIO YCIYTY

5.1. MyHUIIMTTIAIBHYIO YCIIYTY TPEIOCTaBIseTaIMUHUCTpalUs BpaTcKoro ceiabCKOro MOCENeHUs
Kpacnonepexkornckoro paitona Pecriy6nuku Kpeim

5.2. MyHHIIMTIABHAS YCITyTa MOXKET TPENOCTABIATHCS B MHOTO(YHKITMOHAIEHOM [IEHTPE B YaCTH:

- MpHeMa, perucTpanuu U nepegaud B OpraH 3asBiI€HHS U JOKYMEHTOB, HEOOXOIUMBIX [UIs
MIPEIOCTaBJICHUS MyHUIIUITAJIbHOM YCIIyTH;

- ”H(OPMHUPOBAHUS O MOPSJIKE MPETOCTABICHHUS MyHUIIUNIAIHON YCIIYTH, O XO/I€ BBITIOJTHEHUS
3arpoca o0 NpeA0CTaBICHUN MyHUIIUTIAIBHON YCIIyTH;

- BBIJIAYM PE3yibTaTa NPEJOCTaBICHUS MyHULIUIIATIbHON YCIyTH.

5.3. 3anpemieHo TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JIEHCTBHIA, B TOM YHCJIE COTJIACOBAHUM,
HEOOXOAUMBIX Ui TOJNyYeHHs] MYHUIMNAIBHON YyCIYyrM M CBSI3aHHBIX C OOpallleHHEeM B HHBbIE
rOCy/lapCTBEHHbIE OpraHbl M OpraHU3alli{, 3a HCKJIIOYEHHWEM IIOJIyYE€HUS YCAYyr W TOJIy4YEeHHUS
JOKYMEHTOB U HMH(OpPMAIlUM, MPEJOCTaBIAEMBbIX B pe3ylbTaTe MPEJOCTaBICHUS TaKUX YCIYT,
BKJIFOYEHHBIX B IIEPEYHU, YKA3aHHBIE B 4aCTH NepBou cTaTen 9 PenepanbHOro 3akona ot 27 uroins 2010
roga Ne 210-®3 «O6 opranu3zayy NpeaoCTaBIeHHs FOCYyJapCTBEHHBIX U MYHHUIIMITATbHBIX YCIIYT».

6. Onucanme pe3yIbTaTa NPEAOCTABJICHUS MYHHIMIIATbHON yCIYTH
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6.1. Pe3ynbTaTomM npeaocTaBIeHUs] MyHUIIUNIAIbHON YCIIYTH SIBJISIETCS:

- apxuBHble cripaBku (IIpunoxxenne Nel x HacTosAEMYy AMUHUCTPATUBHOMY PEIJIAMEHTY);
- apxuBHbIe BeITUCKY (ITpunoxenne No2 k HacTosAmeMy AJJMUHUCTPATUBHOMY PETJIAMEHTY);
- apXUBHbIE KOIHH;

- TeMaTU4YEeCKHUE NOJOOPKH KON apXUBHBIX JOKYMEHTOB;

- TEMaTU4YeCKHUEe 0030pbl APXUBHBIX JOKYMEHTOB;

- ”H(GOPMALIMOHHOE NTUCHMO;

- YBEIOMJICHHE O HEBO3MOXXHOCTH MPEIO0CTaBUTH HH(OPMAIIHIO.

7. Cpok npegocraBjieHUsi MyHUIMNAJILHON YCIyTH

7.1. OOumwmii CpoK MpeAOCTaBICHUS MYHUIMNAIbHOW yciyrn — 30 KaleHAapHBIX JHEW CO JHS
npencrasiaeHus B OpraH JOKYMEHTOB, OOS3aHHOCTb IO IPEJOCTAaBICHHIO KOTOPBIX BO3JIOKEHAa Ha
3asBUTENsA. [Ipy CIOXKHBIX 3ampocax CPOK MOKET OBITh MPOJICH, HO He Ooliee yeM Ha 30 KaJleHJapHBIX
IHEN ¢ 00s13aTeIbHBIM YBEIOMIIEHMEM 00 3TOM 3asiBUTEIISL.

B cnywae mpencraBiieHus 3asBUTENEM IOKYMEHTOB 4epe3 MHOTO(QYHKIMOHAIBHBIA HEHTP WU
HamnpaBjIeHUs 3ampoca B  3JEKTpPOHHOM Buje, mnocpeactBom PIIIY, cpok npenocrtaBieHus
MYHUITUTATBHON YCIIYTH UCUUCIISIETCS CO THS MOCTYIUICHHS (PErHCTpannn) JOKyMeHTOB B OpraH.

MHoro¢pyHKIMOHAIBHBIN LEHTp OOeclieunBaeT nepeaady 3asBiICHUsS U JOKyMeHTOB B OpraH B
CpPOK, HE TpEeBBINAIINUX 2 paboynx [THEH, CIeIylmmMxX 3a JJHEM I[pHeMa JIOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE.

7.2. Cpok BblHauM (HANpaBJICHHWs) pe3yJibTaTa MPEJOCTABICHUS MYHUIHUIIAIBHON YCIyTH
3asBUTEII0 COCTaBJsIeT He Oosiee 3 KaJeHJApHbIX AHEH CO JHS NMPHUHATUSA COOTBETCTBYIOLIETO pPEIIEHUs
Opranom.

7.3. Ilepenaua B MHOTrO()yHKIIMOHAJIBHBIA LEHTP pe3yibTara MpeJoCTaBICHUS MYHHULUIAIbHON
YCIYTH 1O 3asBICHHSIM, TOCTYINHBIIUM Yepe3 MHOTO()YHKIMOHAJIBHBIA LEHTP, OCYLIECTBISETCS HE
no3nHee 2 pabouux JHEH, claeaylomux 3a JHEM OKOHYAHHUS, YCTAHOBJIEHHOIO JEHCTBYIOLIUM
3aKOHOJATEIbCTBOM CPOKA MPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

MHOroQyHKIIMOHANBHBIM LIEHTP OCYIIECTBISET BbIAAYY 3asBUTENIO pe3ynbTara MpeJoCTaBICHUs
MYHHUIIMIIAJIBHOM YCIYITM B TEYEHHE CpOKa XpaHEHUS TOTOBOTO pe3yabTara, MpeayCMOTPEHHOTO
COIVIALIIEHHEM O B3aUMOAECHCTBUU MEX1y MHOTO()YHKIIMOHAIBHBIM IIEHTpOM U OpraHom.

7.4. IlpuocraHoBiI€HNE PEOCTABICHUS MYHUIIUTIAIBHON YCIYTH HE MIPETyCMOTPEHO.

8. Hepeqeﬂb HOPMATHUBHBIX NMIPABOBLIX AKTOB, PErYJIUPYIOIIUX OTHOIICHUS, BOSHUKAIOIIIUE
B CBSAI3U C MPEAOCTABJICHUEM MYHI(IIII/IHaJ'leOﬁ yciayru

8.1. llepeyeHb HOPMATUBHBIX IPABOBBIX  aKTOB, PETYJUPYIOIIUX  IPENOCTABICHUE
MyHHIMNaIbHON yenyru pasmenteH Ha EIITY, PIITY u opunmansaom caiite Oprana.

9. UcyepnbiBalommii nepe4eHb JOKYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH AKTAMM /JISl IPEIOCTABJICHUS MYHUIIUNIAJBHOM YCJIYTH U YCIYT,
KOTOpPBI¢ SIBJSAIOTCH HE00X0AMMBIMH U 00513aTeJIbHBIMH 1JIsl IPEI0CTABICHH MYHUIIUNIAJIbHOM
YCJIYTH, MOAJIesKAIUX NPeJ0CTABICHUIO 3asiBUTeJIeM, B TOM YHCJIe B 3JIeKTPOHHOMI dopme

9.1. TlepeyeHb NOKYMEHTOB, OO0s3aTE€NbHBIX K IPEIOCTABICHUIO 3asBUTENEM, AJIS MOJIYUYECHUs
MYHUIUIIAJIBHON YCIyTHU:

1) 3anpoc Ha mpemoctaBieHHe MyHUIMNAIbHOH yciyrH, (IIpunoxkenue Ne3 k Hacrosmemy
AJMUHUCTPATUBHOMY PETJIAMEHTY).

3anpoc JOMKEeH COAePKATh CIASAYIONIYI0 HH(OPMAIIHIO:

- HaUMEHOBAaHHWE IOPHUJIMYECKOro JIMLa - aBTopa 3ampoca (g rpaxiaaH - (QamMuiInu, UMEHH,
OTYECTBA, IPH HATMYHMH [TOCIIETHETO);

- IOYTOBBIA W/WJIHM 3JIEKTPOHHBIN apec, M0 KOTOPOMY JI0JKEH ObITh 1aH OTBET;



- CBEIEHHs, HMHTEPECYIOIIMEe II0Jb30BaTeNsl W XPOHOJOTMYECKHE pPaMKH 3aIllpalinBaeMOu
nH(popManuu;

- ¢opMmy momydeHHs TOJdb30BareneM uHpopManuu (MHPOPMALMOHHOE MHCHMO, AapXHWBHAs
CIpaBKa, apXWMBHAs BBIIMCKA, apXMBHAasg KOMNMsA, TEMaTHUYECKUI IepedeHb, TeMaTHYecKuil 0030p
JIOKYMEHTOB);

- IMYHYIO OJIKCh aBTOpa 3anpoca (rpakJaHMHA WIN JOJPKHOCTHOTO JIMLA);

- J1aty.

2) JIOKyMEHT, y1I0CTOBEPSAIOLINMI TMUYHOCTh 3asBUTENS (IIPEICTABUTEIIS 3asBUTEIIA);

3) JOoKyMeHT, MOATBEPKAAIONINI OTHOMOYHS MPEACTaBUTENS 3asBUTENS, YIIOJIHOMOYEHHOTO Ha
110/1a4y JOKYMEHTOB U MOJIy4€HUE pe3yIbTaTOB OKAa3aHUs MYHULMIIAIBHOHN YCIIyTH (B cilyyae oOpalieHus
MIPEJCTaBUTEIIS 3asIBUTENSI — JOBEPEHHOCTh WJIM MPHKA3 O Ha3HAYCHWU WM W30paHUU Ha JTOJKHOCTDH B
ciryyae oOpaieHus pykopoautens B Opran);

4) JIOKyMEHTBI, TMOATBEPKIAIONIME MPaBO (U3MUECKOro JHIA Ha TMOIyuyeHHe HH(OpMAIMH O
TPEThEM JIMIIE: HOTApUAIILHO 3aBEPEHHAs JOBEPEHHOCTD; 10r0BOP (KYIUIM-IIPOAAXKH, JapPEHNUs); PELICHUE
Cyda; CBUAETENBCTB: O pOXICHHM, Opake, NepeMEeHEe HMEHH, O TIpaBe COOCTBEHHOCTH, O IIpaBe
HacJIeI0BaHMs;

5) cornacue 3asBuUTENEH Ha 00pAOOTKY MEPCOHATIBHBIX JAHHBIX.

9.2. JIns nostyueHust apXUBHBIX CIIPABOK COLIMAIBHO-IIPABOBOr0 Xapakrepa:

1) 3ampoc (ITpunoxenue Ne5, Ne6 k HacTosiieMy AJJMUHUCTPATUBHOMY PETIIAMEHTY);

2) JIOKyMEHT, y1I0CTOBEPSIOLINHI TMUYHOCTh 3asBUTENS (IIPEICTABUTEIIS 3asBUTEIIA);

3) JOKyMeHT, MOATBEPKAAIONINI OTHOMOYHS PEACTABUTENS 3asiBUTENS, YITOJTHOMOYEHHOT'O Ha
1oJlauy JOKYMEHTOB U IMOJIy4Y€HHE pe3yJibTaTa OKa3aHWs MYHHLMIIAIbHOM yClIyru (B ciiyyae oOpalieHus
MIPEICTABUTEIIS 3asBUTEIIA);

4) xomus TpymoBOW KHWKKM (DM MCIHOJHEHMH 3alpOCOB, KACAIOMIMXCS IOATBEPKICHHUS
TPYAOBOIO CTa)ka, B TOM 4YHCJE JBIOTHOTO, CHELMAIbHOCTH, pa3Mepa 3apabOoTHOM IJaThl, Pa3lIMYHbIX
HaJ0aBOK U JIbIOT B COOTBETCTBUU C IEHCHOHHBIM 3aKOHOAaTeNbCTBOM Poccuiickoil @enepanun);

5) cornacue 3asBuTeneil Ha 00pabOTKY EPCOHATBHBIX TAHHBIX.

9.3. 3asBHUTENIO TPENOCTABISIETCS BO3MOXHOCTH IIOJAa4YM 3asiBICHUS B O3JCKTPOHHOH (opme
nocpeacrsoM PIII'Y. Ilpu HampaBneHuu 3asBUTENEM 3asBJIECHUS O NPENOCTAaBICHUM MYHHULIUIAIbHOU
yciyru nocpencrtsoM PIII'Y, 3asBuTens BopaBe NpeIOCTaBUTh B MIEKTPOHHOM BHJIE MHBIE JOKYMEHTHI,
npeaycMoTpeHHble myHkTamu 9.1. — 9.2. Tlpu HampaBieHuu 3asBUTENEM (TIPEICTaBUTEIEM 3asBUTENs)
3asBJI€HUS O IPENOCTAaBICHWHM  MYyHUMIMIIAIbHOM  ycinyrm nocpeactsom — PIIIY,  nokymeHr,
YIOCTOBEPSIOIINI JIUYHOCTh 3asBUTENSl HE TpeOyeTcs, JOKYMEHT, MOATBEP)KIAIOIIUN ITOJHOMOYMS
MPEJCTAaBUTENS JODKEH OBbITh NOANMCAaH YCUJICHHOW KBaJU(UIMPOBAHHOW TIOANKCHIO OpraHa,
BBIJIABIIIETO JIOKYMEHT, 1100 HoTapuyca. B ciiydae He mpeqocTaBiieHUs BBIIEYKa3aHHBIX JJOKYMEHTOB B
JJIEKTPOHHOM BHJE, 3asgBUTENIO TMocpeactBoM «Jlumynoro kabunera» Ha PIII'Y wampaBnsercs
YBEIOMJICHME O HEOOXOAMMOCTH TIPEJOCTAaBICHUS IOJHOTO KOMIUIEKTa JOKyMeHToB B Opran,
MIPEIOCTABIIAIOMNN MyHUIIUIIATBHON yCIyry, Ha OyMa)kHOM HOCHTEJE, COTJIACHO YCTAaHOBJIEHHOTO CPOKa.

@opMbl JOKYMEHTOB JJIsi 3allOJIHEHHs MOTYT OBITh IOJYYEHBbI 3asBUTENIEM MpPU JUYHOM
obpamiennu B Opran WM MHOTOQyHKIIMOHAJIBHBIN LEHTp, B AJIEKTPOHHOH (hopMme Ha odurmaibHOM BeO-
caifre Oprana, EIIT'Y, PIIT'Y.

10. UcuepnbiBaouii nepeyeHb J0KYMEHTOB, HE00XOAMMBbIX B COOTBETCTBHU €
HOPMATHBHBIMHU MPABOBHIMU AKTAMM ISl PEIOCTABJIEHUSI MYHHIMNAJIbHOI yCJIYrd, KOTOpPbIe
HAXOJSITCSA B PACHOPSI:KEHUH TOCY1aPCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'0 CAMOYNPABJIEHUS U
HHbIX OPraHoOB, YYACTBYIOIIHMX B MPEA0CTABJICHUM MYHUIUNIAJIbHON YCIYTH, H KOTOPbIE 3asiBUTE/Ib
BIIPpaBe NMPEACTABUTH, B TOM YHUCJ€e B 3JIEKTPOHHOI (popMme
[IpenocraBieHre TOKYMEHTOB, KOTOPbIE HAXOIATCS B PACTIOPSKEHUH T'OCYIaPCTBEHHBIX OPTaHOB,
OpraHOB MECTHOTO CaMOYIpPAaBJIEHWS W HHBIX OpPraHoB, YYACTBYIOIIMX B TIPEIOCTaBICHUU
MYHULUIAIBHON YCIYyTHd, U KOTOpPbIE 3asBUTEIb BIIpaBE MpPEACTABUTh, B TOM YHUCIE B AJIEKTPOHHOU
dbopme, HEe TpedyeTcs.



11. Yka3anue Ha 3anpeT TPeOOBATh OT 3asiBUTEJIs

11.1. Opran, npeoCTaBISIOMIUN MYHUIIMIIATBHYIO YCIYTY HE BIIPABE:

- OTKa3bplBaTh B IpPUEME 3alpoca M HMHBIX JOKYMEHTOB, HEOOXOOUMBIX Ul IPEIOCTaBICHUS
MYHUIIUNIAIBHON YCIYTH, B ClIydae, €cli 3alpoc M JOKYMEHTHI, HeOOXOAMMBIE ISl MPeAOCTaBIICHUS
MYHUIUIAIBHON YCIYTH, IOJaHbl B COOTBETCTBUU ¢ MH(OPMaLMEH 0 cpoKax U MOPsIKE IPeA0CTaBICHUS
MYHUIUOATBHON ycimyru, omyOnukoBanHod Ha EINIY, PIITY, na odunmansHoM caiite Oprana,
IIPEIOCTABIIAIOIIEI0 MYHULIUIAIBHYIO YCIYTy, OpraHM3alii, YYacTBYIOIIMX B IPEIOCTABICHUU
MYHUILUIIAJIBHON YCIYTH;

- OTKa3bIBaTh B IPEJOCTAaBICHUY MYHHULMIIAIBHOW YCIYTH B CIIy4ae, €CJIH 3alpoC U JOKYMEHTHI,
HEOO0XOAUMBIE JIJIs TIPEIOCTABICHUSI MYHHIIMIIATBHON YCIYTH, TOAaHbl B COOTBETCTBUH C MH(OpMaIUei
0 CPOKax W MOPAJIKE MPEIOCTABICHUS MYHHUITUNIAIBHON yciyru, omyonukoBannoi Ha EIITY, PIIT'Y, Ha
opunmaneHom caiite OpraHa, TPEJOCTABIAIONIETO MYHUIMIAIBHYIO  YCIYry, OpraHH3alui,
Y4acTBYIOUIMX B IIPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH;

- TpeOOBaTh OT 3asBUTEIISI COBEPIICHUS UHBIX JACUCTBHM, KPOME MPOXOKACHUSI UACHTUPHUKAINN U
ayTeHTU(UKALUU B COOTBETCTBUM C HOPMAaTHBHBIMH IIPaBOBbIMU akTamMu Poccuiickoit ®enepauuu,
yKa3aHUs [eNM MPUEeMa, a TaK)Ke MPEJOCTABICHUS CBEICHUN, HEOOXOAMMBIX JUIS pacdeTa JINTebHOCTH
BPEMEHHOI'0 MHTEPBaJIa, KOTOPBIA HEOOX0IMMO 3a0pOHHUPOBATH ISl TPUEMA;

- TpeOOBaTh MPEICTABICHUS JOKYMEHTOB M HWH(OpMAIMM WM OCYIIECTBICHHUS ICHCTBUH,
IIPEJICTABICHUE UM OCYILECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMM AKTAMH,
PEryJIUPYIOIIMMU OTHOLIEHHU S, BOZHUKAIOIINE B CBSA3H C IIPEIOCTABIEHUEM MYHUIIUNIANBHBIX YCIIYT;

- TpeOoBaTh MpPEACTABICHHUS JOKYMEHTOB U HHGOpPMAlMH, KOTOPble B COOTBETCTBHU C
HOPMaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickoit @enepanuu u PecriyOnuku KpeiM, MyHULIMTTaIbHBIMU
IIPaBOBBIMHU aKTAMU HAXOAATCA B pacnopsbkeHnH Oprasa, NpeoCcTaBiIsoNIero MyHUIUIIAIbHYIO YCIYTy,
UHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CAaMOYIpaBICHUS M (WJIM) IOJIBEJOMCTBEHHBIX
OpraHM3alyii, y94acTBYIOIUX B IIPEIOCTABICHUN MyHULMIIAIBHBIX YCIIYT, 3a UCKIOYEHUEM JTOKYMEHTOB,
YKa3aHHbIX B yacTu 6 cratbu 7 @eaepanbHoro 3akoHa Ne 210-P3;

- TpeOoBaTb OT 3asABUTENs MPEJOCTaBJIECHUS JOKYMEHTOB, IIOATBEP)KAAIONIUX BHECEHUE
3asiBUTEJIEM IUIATHI 3a NPEIOCTaBICHUE MYHUIIUIIAIbHON YCIyTH;

- TpeOOBaTh OT 3asBUTEINS OCYILIECTBICHUS JICHCTBUN, B TOM YHCIIE COTJIAaCOBAaHHM, HEOOXOAMMBIX
JUIS TIOJTY4E€HUS MYHUIIUIIAILHOM YCIIYTH U CBA3aHHBIX C 0OpallleHHeM B UHbBIE TOCYJapCTBEHHbIE OPraHbl,
OpraHbl MECTHOT'O CAaMOYIIPABJIECHMS, OPTaHU3AlMM, 3a UCKIHOYECHHEM IOJY4YEHHs YCIYr U IOJyYEHUs
JOKYMEHTOB M HH(OpPMalMM, NPEIOCTaBISEMBIX B pe3yjibTaTe IPEIOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHM, YKa3aHHbIE B yacTH 1 crareu 9 denepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBUTEINSI MPEACTaBICHHUS TOKYMEHTOB M WH(OpPMAalN{, OTCYTCTBUE M (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCHh IPU IEPBOHAYAJIBHOM OTKa3e B INPUEME JJOKYMEHTOB,
HEOOXOIUMBIX JUIsl IPEIOCTAaBIEHUS MYHUIIUIATILHON yCciayru, 1100 B MPeAOCTaBICHUH MYyHULIUIATbHON
YCIIyTH, 32 UCKIIFOUEHUEM CIIY4aeB, IPEAYCMOTPEHHBIX MOAMYHKTAMH «@» - «I» IIYHKTa 4 yactu 1 crarbu
7 ®enepanbHoro 3akoHa Ne 210-03.

12. UcyepnbiBalommii nepedeHb OCHOBAHMI UIs1 0TKAa3a B IpHeMe 10KYMEHTOB,
HEe00XOAUMBIX JJISl IPEAOCTABJIEHUSI MyHHIMIIAJIbHON yCJIyTH

12.1. OcHoBaHms 15 OTKa3a B TpHEME JOKYMEHTOB HEOOXOIUMBIX IS TPEIOCTABICHUS
MYHHULIMIIAJIBHON YCIIYTHU:

1) 3asBUTENF HE COOTBETCTBYET TpeOOBaHMIM, yKa3aHHBIM B 1. 2.1. AJIMHHHCTPAaTUBHOTO
periamMeHra;

2) HaiMyMe B 3aABJIIEHUM HEOTOBOPEHHBIX MWCIPABICHUN, CEpPhE3HbIX TOBPEXKIECHUN, HE
MO3BOJISIFOIINUX OJHO3HAYHO HMCTOJKOBATh UX COJAEp)KaHUE, MOMYUCTOK JIMOO TPUITHUCOK, 3aU4epPKHYTHIX
CIIOB;

3) TeKCT 3asBIE€HUS HE MOAIAETCS MPOUYTECHUIO;



4) oTCyTCTBUE B 3asBJICHUH CBEICHUN O 3asiBUTENE, IOAINCH 3asiBUTEIIS.

12.2. OcHoBaHmeM Il OTKa3a B MPUEME K PACCMOTPEHHUIO OOpalieHHus] 3a IMOJyYCHHEM
MYHUIUNAIBHOW YCIAYTH B OJCKTPOHHOM BHJE SIBIISCTCS HalUM4Me NOBpeXICHUU (hailma, He
MO3BOJIAIONIUX MOJIYYUTh JOCTYI K MHPOPMALIUU, COAEpIKAILEHCs B JOKYMEHTE.

12.3.  OcHoBaHnueM JUIsi OTKa3a B TIpUEME JIOKyMEHTOB 3asBUTEISI  PaOOTHHKOM
MHOTO(QYHKIIMOHAJIILHOTO LIEHTpa SIBISETCS OTCYTCTBHE JHOO OTKa3 B MPEJOCTABICHUU 3asBUTEIEM
OpUTMHAJIA JIOKYMEHTA, YJOCTOBEPSIOIIETO JIMYHOCTh 3asBUTENS, NPEACTABUTENS 3asBUTEINSA, a TaKKe
MIpeI0CTaBIeHNE HEIeHCTBUTENBHOIO IOKYMEHTA, YIOCTOBEPSIOLIET0 TUYHOCTh 3asBUTEIIS.

13. UcuepnbiBaronuii nepedyeHb OCHOBAHUI /IJIsl IPUOCTAHOBJIEHHUS UJIH 0TKa3a B
NMPe0CTABJICHNH MYHUIMNIAJIBHON yCIyru

13.1. OcHoBaHuUsI 1Sl IPUOCTAHOBJIEHUS [TPEIOCTABIIEHUSI MyHULIUIIAJIBHON YCIYyTU OTCYTCTBYIOT.

13.2. OcHOBaHUsAMU ISl OTKA3a B IPEAOCTABICHUA MYHULIUIIAJIBHON YCIYTH ABJISIFOTCS:

- OTCYTCTBUE JIOKYMEHTOB B Oprase 1o 3anpaimBaeMoi TEMAaTHKE;

- TEKCT 3arpoca He NOJaeTCsl IPOUYTEHUIO;

- OTCYTCTBHE B 3ampoce, oOpalieHHH HEOOXOIUMBIX CBEICHHH JJIsl MPOBEIEHHS IOMCKOBOU
padoTHI;

13.3. 3agBurens (MpeacTaBUTeNb 3asBUTEINS) BIPABE OTKA3aThCs OT MOJYYEHUS MYHHUIMIAIbHOU
yCIYrd Ha OCHOBAaHMHU JIMYHOI'O MUCbMEHHOIO 3asBJICHMS, HAIIMCAHHOI'O B CBOOOJHON (hopMe HAIlpaBHB
MOYTOBBIM OTIIPABIICHHEM (C YBEIOMIICHHEM) MM 0OpaTHBIIUCH B OpraH.

13.4.B ciydae oTcyTcTBUA 10KyMeHTOB B Oprase o 3ampamnBaeMoi TeMaTHKe, Ipu 001a aHuu
uHbopManmelr o MecTe WX HaxoxjaeHus, OpraH HampaBigeTCs NHCBMO II0 TPUHAIICKHOCTH C
00s13aTeNIbHBIM YBEJIOMIICHUEM 3asiBUTEIIS.

OTka3 B Ipel0CTaBIIEHUN MYHULIMIIAJILHOM YCIIYTH HE MPENATCTBYET IOBTOPHOMY OOpAaIlleHHIO 32
[IPEJOCTaBIEHUEM MYHULIMIIAILHON YCITYTH.

14. IlepeyeHnb ycJayr, KOTOpble SIBJIASIOTCS HEOOX0IMMbIMHU U 00513aTeIbHBIMHU /1A
NpeI0CcTaBIeHNsI MYHHIIHIAJbHOM yCJIyTrH
14.1. Yciyru, HeoOXoaumble W 00s3aTeNbHBIC Ul TPEAOCTABICHUS MYHHIMIIATBHON YCIYTH,
OTCYTCTBYIOT

15. Ilopsinok, pa3mep M OCHOBAHUSI B3UMAHMS TOCYAAPCTBEHHOM MOUINHBI MJIM HHOM
IJ1aThl, B3MMAaeMOM 3a NMPeA0CTaBJIeHHe MYHUIIUIIAJIbHOM yCIYyTH
15.1. Ilnara 3a npegocTaBieHe MyHUIIMIAIBHON YCIIYTH HE B3UMAETCS.

16. ITopsinok, pa3Mep U OCHOBaHUSI B3MMAHMA ILIAThHI 32 MIPEIOCTABJICHHE YCIYT, KOTOpPbIE
SIBJISIIOTCH HE0OXO0AUMBIMH M 00513aTeJIbHBIMH /ISl IPEJ0CTABJICHUSI MYHUIMIIAIbHON yCJIYTH
16.1. [lnara 3a mpenocTaBieHUE YCIYT, KOTOPBIE SIBISIOTCS HEOOXOJUMBIMU U 00s3aTeIbHBIMU
JUIS TIPEIOCTABIICHUS] MyHUIIMIIAIBHOW YCIIyTH, OTCYTCTBYET.

17. MakcuMaJIbHBIH CPOK 0KH/IaHHS 3asBUTENSA B 0YepPea NPH NoJave 3anpoca o
MpeaoCcTaBJIeHUH MYHUIIUIIAJIBHOM YCJIYIM U NPHU MOJIy4YeHHH Pe3yabTaTa NPeAoCTaBICHUS
MYHHUIUNATBHOH YCJIYIH

17.1. Bpemsa oxugaHus 3asBUTENS B OYEpEeaU IIpU IOJaye 3ampoca O IMPEeAoCTaBICHUU
MYHUIUIIAJBHON YCIIYTM W IIpU TOJIYYEHUN pe3yibTaTa MPEJOCTABICHUS MYyHULMIIAJBHON YCIyTH HE
JOJKHO IIPEBBIIATH 15 MUHYT.

18. Cpok u mops/A0K perucTpanuy 3anpoca 3assBUTeJIs 0 MPeI0CTABJICHNH MYHUIMIIAIBHOMI
YCJIYTH, B TOM YHCJIe B JJIEKTPOHHOU hopme



18.1. Perucrpanus 3asBieHus, MOCTyNHBINEro B OpraH, OCymecTBiIseTcsl B TeueHue 1 padouero
IHS, C JIaThl €ro IOJIy4eHMs AODKHOCTHBIM JinioMm OpraHa. Peructpanus ocyliecTBIsIETCS IMyTeM
MIPOCTaBJICHMUsS] OTMETKH Ha 3asBJIEHUU (llaTa MpUEMa, BXOIALIUN HOMEpP) M PErUCTpallM 3asiBICHUS B
KypHaJle PETUCTPALIUH.

18.2. 3asBneHue U JOKYMEHTHI, II0JIaBaeMble Yepe3 MHOTO(YHKIIMOHAIBLHBIA LEHTp, MepelatoTcs
B Opras B CpoK, HE IPEBBIIAOIINI 2 paboyuX JHEH, CO JHS UX MOCTYIUICHHUS B MHOTO(QYHKIMOHATBHBIH
LIEHTP, U pErUCTpUpPYrOTCs OpPraHoM B 3TOT K€ JI€Hb.

18.3. Ilpu HampaBiieHUU 3asBUTEJIEM 3asBICHUS O NMPEAOCTaBICHUM MYHMLMIIAJBLHOW yCIyru B
anekTpoHHoU ¢opme mocpenctBoM PIIIY, Opran B TeueHue 3 paboumx AHEH CO AHS TOTYYCHUS
YKa3aHHOI'O 3asIBJICHUS HaIlpaBJISIET 3asBUTENIO YBEJOMJIEHHME B «IMYHBIM Kabuner» Ha PIII'Y, o
HeoOxonumMocTu mpencTtaBieHus B Opran JOKYMEHTOB, YKa3aHHbIX B HyHKTe 9.1. HacTosiero
AJIMUHHCTPAaTUBHOTO periaMeHTa, Ha OyMaXHBIX HOCHTEISIX C YKa3aHHEM JaTbl, BPEMEHU HX
MIPEAOCTABIICHUS U MeCcTa HaxoxaeHus: Opraua.

19. TpeOboBaHus K MOMeIIEHUSIM, B KOTOPBIX NPeA0CTABJISIETCS MyYHHIUNIAJIBHAS yCJayra, K
3aJIy 0KHIAHMSI, MECTaM /IJIsl 3alI0JTHEHHS 3aNPOCOB 0 MPEJ0CTABJIEHUN MYHUIIUNIAJIbHON YCJIYTH,
HH(OPMANMOHHBIM CTEHIaM ¢ 00pa3laMM UX 3aM0JHEHHS U NepeYyHeM I0KYMEHTOB, He00X0AUMBIX
AJIS1 MPEA0CTABJIEHUSI MYHHMIMIIAJBHOMN YCJIYTI'H, B TOM YHCJIe K 00ecieYeHU 0 T0CTYITHOCTH JIsl
HHBAJH/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATeAbCTBOM Poccuiickoit ®@enepanun
0 COLMAJILHOI 3aIIMTe MHBAJINI0B

19.1. B memsax obecneueHus] KOH(PHICHIMATHHOCTH CBEICHHN BENETCS NMPUEM TOJBKO OJHOTO
3agBUTENA. OJHOBPEMEHHOE KOHCYJIbTHpPOBaHME M (MIM) INpHeM JBYX U Oojee 3asBUTENel He
JIOITYCKaETCsl.

Pabouee mecto cnenuanucra Oprana (CTpyKTypHOro nojpaszaenenus OpraHa), HEmoCpeICTBEHHO
Y4acTBYIOUIETO B IPEIOCTABIEHUN MYHULIUIIAJIBHON YCIYTH, JOKHO ObITH 000PYI0BAaHO NEPCOHATIBHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOIUMBIM HMH()OPMAIMOHHBIM 0a3aM JaHHBIX,
MeYaTaOIINM, KCEPOKOUPYIONIMM M CKAaHHPYIOIIUM yCTPOHCTBAMH, UMETh MH(pOpManuio o (pamuimy,
MMEHU U OTYECTBE CHELUAINCTA, OCYLIECTBIIAIOIIETO IPUEM 3asiBUTEIICH.

Bxon B 3manme Oprana gobkeH ObBITH OOOPYZOBaH BBIBECKOM C YKa3aHHUEM IOJHOTO
HauMeHoBaHus Oprasa, ajgpeca, Homepa TejedoHa JUIs CIpaBoK, IPUEMHBIX JHEH.

3asiBuTenu, ooparuumecs B Oprad, HenocpeACTBEHHO NHPOPMUPYIOTCS:

-00  WCUepIbIBAIOLIEM IEpeyHe JOKYMEHTOB, HEOOXOAMMBIX s  INpeloCTaBICHUS
MYHMIIMNAJIBHON YCIIYTH, X KOMIUIEKTHOCTH;

- 0 TIOPSIJIKEe OKa3aHUS MYHHUIMIAJIbHON YCIYTd, B TOM YHUCIE O JOKYMEHTaX, He TpeOyeMbIX OT
3asiBUTENISI IPU MIPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH;

-0 MpaBUIBHOCTH  O(GOPMIIEHHS  JOKYMEHTOB, HEOOXOOUMBIX JJIs  INPelOCTaBICHUS
MYHULMIIAJIBHON YCIYTH;

- 00 UCTOYHUKAX IMOJIy4YeHHs TOKYMEHTOB, HEOOXOAUMBIX Il MPEAOCTABICHHUSI MyHULIUTIAIBHON
YCIIyTH;

-0 TopsaKe, cpokax oQGOpMIIEHHS JOKYMEHTOB, HEOOXOIUMBIX JJisi TpelOCTaBICHUS
MYHHUIMIIAJIHON YCIyTH, BO3MOKHOCTH UX MOJTYYECHHUS;

- 00 McYepnbIBAIOIIEM IepeuyHe OCHOBaHMH ISl OTKa3a B IPEJOCTaBICHUM MYHULMIAIbHOU
YCIIYTH.

19.2. TlomernieHusi, B KOTOPBIX MPEIOCTABISIETCS MYHHUIMIIAIbHAS yCIyTa:

- MPEANOYTUTENBHO pPa3MEIIAOTCd Ha HWKHHUX JTaKax 3JaHUN, WIM B OTIEIbHO CTOSAIIUX
3IaHUSIX, U JOJDKHBI OBITH OOOPYAOBaHBI OTAEIBHBIM BXOJOM. PacnosoxeHue BbIIIE MEPBOrO 3Taxa
JIOTIYCKaeTCsl MpU HAJIMYUU B 3J@HUM CIEHHaIbHO OOOPYAOBAHHOTO JHU(TA WM MOABEMHHUKA JUIS
MHBAJINJIOB U MHBIX MAJTOMOOMIIBHBIX TPYII HaceleHus. BXo/bl B momenieHust 000pyayroTcs MaHayCaMH,
pacIIMpeHHBIMU TPOXOJaMH, MO3BOJIAIOMIMMU OOECHeunuTh OeCTpensTCTBEHHBIH JOCTYNl WHBAIHJIOB,
BKJIIOYAsl MHBAINJIOB, UCIIOJIb3YIOIIUX KPECIa-KOJISACKH;



- JOJDKHBI COOTBETCTBOBATh CAHUTAPHO-THTMEHUYECKHM, MPOTHUBOMOXKAPHBIM TpPeOOBaHUSM U
TpeOOBaHUSIM TEXHUKHU O€301aCHOCTH, a Tak)kKe 00ecreuynBaTh CBOOOTHBIN JOCTYI K HUM WHBAJIUIOB U
MaJIOMOOUITLHBIX TPYIIN HACEICHHUS,

- 000pynyIOTCS CBETOBBIM MH(POPMAIIMOHHBIM Ta0J10;

- KOMIUIEKTYETCS HEOOXOAMMBIM 000pY/OBaHHUEM B LETSX CO3/IaHUsT KOM(OPTHBIX YCIOBUN JUIS
MoJy4daresiell MyHUIUNAIbHON yCIIYTH;

- JIOJDKHBI OBITH OOOPYIOBaHBI YCTPOHCTBAMHU JUIsi O3BYYMBAHUS BU3YAIbHOH, TEKCTOBOU
nH(popMalUK, a TaKKe HAJMUCAMHU, 3HAKAMH M HHOM TEKCTOBOM M rpaduueckoil HHOpMaLMei,
BEITIOJTHEHHBIMU pelibe(hHO-ToYeuHbIM mpudTOoM bpaiinsg u Ha KOHTpacTHOM (OHE, B COOTBETCTBUH C
JCHCTBYIOIMMHU CTaHJAPTAMU BBINIOJHEHUS U pa3MELIECHUS TaKuX 3HAKOB, a TaKKe BU3YyalIbHBIMU
WHJMKATOpaMH, NpeoOpa3yroIIMMU 3BYKOBbIE CUTHAJIbI B CBETOBBIC, PEUYEBHIC CHUTHAJBI B TEKCTOBYIO
Oeryinyto cTpoky. ObecrneunBaercsi AOMYCK CypAONEpeBOUNKA U TU(DIOCYpI0TIEpEeBOUNKA.

19.3. TpeboBaHuUsl K 3a11y OKUAAHUS.

Mecta oxxuiaHusi JOHKHBI ObITh 000PYIOBAHbI CTYIIBSIMHU, KPECEIbHBIMU CEKIIUSIMH, CKAMbSIMH.

KonndecTBo MeCT 0XKMAAHUS OMpPEEAeTCsl NCX0Ad U3 (PaKTHUECKOM Harpy3Ku U BO3MOXKHOCTEH
JUISL UX pa3MeIeHUsI.

19.4. TpeboBanust K MecTaMm JUIsl 3alOJHEHHUS 3alPOCOB O IPEIOCTABIECHUU MYHHUIMIIAIBbHOU
YCIyTH.

Mecra mna 3amnojHEHUsT JAOKYMEHTOB JOJDKHBI OBITh OOOPYIOBaHBI CTYJBSIMH, CTOJAMU
(croiixaMu) wu oOecriedeHbl oOOpa3laMu 3aloOJIHEHUS JIOKYMEHTOB, OJlaHKaMH 3asBICHUA U
KaHIEJSIPCKUMU TTPUHAIIICKHOCTSIMHU.

19.5. TpebGoBanus k MH(DOPMALMOHHBIM CTEHAAM C OOpa3llaMH HMX 3aloJHEHUS U TepeUYHEM
JTIOKYMEHTOB, HEOOXOIMMBIX JIJIsl TPEIOCTABICHUS MYHULIUITAIbHON YCITYTH.

Mecra ans  uHGOPMUPOBaHHUA, TMpeJHA3HAUYCHHbIE JUIS O3HAKOMIICHHUS 3asBUTEIEH C
nH()OPMAMOHHBIMU MaTepraiaMu, 000pyAyIOTCsS HH()OPMAIIMOHHBIMUA CTEH/IAMHU.

Ha uH(popManMoHHBIX CTeHIaX WM MH()OPMALMOHHBIX TEPMHUHAJIAX pa3MellaeTcs BHU3yalbHas,
TEKCTOBasT M MYJIbTHUMEIUHHAS WHPOpPMAIMS O TOPSAKE MPEAOCTABICHHS MYHHIIUIAIBLHOW YCITYTH.
NudopmaniioHHple CTEHABl yCTAHABIMBAIOTCA B YAOOHOM [UIsl TpaXIaH MeECTe U JIOJDKHBI
COOTBETCTBOBATh ONTUMAIBHOMY 3pPUTCIILHOMY H CIYXOBOMY BOCIHPHSTHIO JTOW HH(POPMAIHH
rpa)x1aHaMu.

19.6. TpeboBanusi K 00O€CNEUEHUIO JIOCTYMHOCTA JUISI WHBAJIUJIOB B COOTBETCTBHU C
3akoHoJarenbCcTBOM Poccniickon denepanyu 0 CONMAIBbHOM 3aIUMTE HHBAJIUJIOB:

- yCIOBHSI JJisi  OSCHpEmnsTCTBEHHOTO JOCTyla K OO0BEKTaM, MeCTaM OTAblIXa U K
MPEAOCTABIIIEMbIM B HUX yCIIyTram;

- BO3MOXXHOCTb CaMOCTOSITEJIbHOTO TEPEIBIXKCHHUS 0 TEPPUTOPUHU, HA KOTOPOH PACIOIOXKEH
OOBEKT, BXOJla B TakKhe OOBEKTHI M BHIXOJAa U3 HUX, MOCAAKU B TPAHCIIOPTHOE CPEICTBO M BHICAJKHU U3
HEro, B TOM YHCJIE C UCIIOJIb30BAHUEM KPEeCia-KOJSICKH;

- CONPOBOXJCHHE WHBAIUIOB, HUMEIONIMX CTOWKHE pacCTpoicTBa (QYHKIMH 3peHHS U
CaMOCTOSATENLHOTO TIEPEABUKEHHS, U OKA3aHHE UM ITOMOIIN Ha OOHEKTE;

- CcoJlelCTBHE MHBAIMY MPHU BXOJE B 3JaHHE U BBIXOJE W3 HEro, MHGOPMUPOBAHUE WHBAIHAA O
JOCTYITHBIX MapIIpyTax oOIIECTBEHHOTO TPAaHCIIOPTA;

- nyonmupoBaHrWe HEOOXOIMMOM AJIi MHBATUAOB 3BYKOBOW M 3pUTENHHOM MH(OpPMAINH, a TaKXKe
HaJMKCEN, 3HAKOB U MHOW TEKCTOBOM U rpaduyeckoil MHpopMaly 3HaKaMH, BHITOJTHEHHBIMU pelibeHO-
To4e4yHBIM HIpudTOM bpaiins, nonyck cypaonepeBoaunka u THPIOCYpAONIEPEBOTINKA;

- JIOMyCK Ha OOBEKTHI COOAKH-TIPOBOJHHMKA TMPH HAJTUYHH JOKYMEHTa, TMOATBEP)KIAIOIIETO €€
crenranbHoe 00ydeHre W BbIIaBaeMoro 1o (opme u B MOPSAIKE, KOTOPBIE OMPEeNstoTcs (heaepaabHbIM
OpraHOM HCITOJTHUTEIIBHOW BJIACTH, OCYIIECTBISIOMUM (GYHKIMM TIO BBIPAaOOTKE U pealn3anuu
rOCy/IapCTBEHHON MOJUTUKH ¥ HOPMATHBHO-TIPABOBOMY PETYIHPOBAHUIO B cepe CONMATBLHON 3aIIUThI
HaceJIeHUs;

- OKa3aHUE€ JOHDKHOCTHBIMU JIMIIAMH, MPEJOCTABISIONIMMU YCIyTy, MOMOUIM HHBAJIMAAM B
MPEO0I0JICHNN 0apbepOB, MENIAOIINX MOTYYECHUIO UMH YCIYT HapaBHE C APYTHUMH JIMIIAMH;



- BBIJIEJICHHE Ha BCEX IMapKOBKaX OOIIEro MOJb30BAHHUSA, OKOJIO OOBEKTOB M MECT OTIbIXa, HE
MeHee 10 mporeHTOB MecT (HO HE MEHEE OJIHOTO MecTa) JJIA OCeCIIaTHOW MapKOBKH TPaHCIOPTHBIX
CPEICTB, ymlpaBisgeMblx HHBanuaamu I, II rpymnm, M TpaHCHIOPTHBIX CPEICTB, MEPEBO3ALIMX TAKUX
WHBaJINA0B U (UiH) AeTer-uHBanuaoB. Ha rpaxxaan u3 uucna unsanuaos Il rpynnsl pacnpoctpanstores
HOPMBI HACTOSIEW 4acTH B mopsnake, onpenenseMoM IlpasurensctBom Poccuiickont denepanuu. Ha
YKa3aHHBIX TPAHCIOPTHBIX CPEACTBAX JODKEH OBITh YCTAHOBJIEH OMO3HABATENbHBIN 3HaK «HBamun» u
uHpopmanus 00 3TUX TPAHCHOPTHBIX CPEICTBaX JOJDKHA OBITH BHEceHAa B (pelepanbHBI peectp
MHBAJIUIOB.

- HaJUIeKallee pasMenieHue OOOpYyNOBaHUS W HOCHUTENCH HWHQOpMAIMH, HEOOXOJUMBIX IS
oOecrniedeHns OecpensTCTBEHHOTO TOCTyNa MHBAIUIOB K O0ObEKTaM U yCIyraM C Y4eTOM OrpaHUYCHHM
UX JKU3HEJEATEIbHOCTH.

B cnywasix, eciau cyuiecTByromue 0OBbEKThl HEBO3MOXHO IMOJHOCTHIO MPUCIIOCOOUTH C YYETOM
noTpeOHOCTEH HMHBAJIMIOB, OO WX PEKOHCTPYKUMH WIM KAaOUTAIbHOTO PEMOHTA, NPHUHUMAIOTCS
COIJIACOBAaHHBIE C OJHMM W3 OOIIECTBEHHBIX OOBEIUHEHHN HHBAIUIOB, OCYLIECTBIISIOIMIUX CBOIO
JESTENIbHOCTh Ha TEPPUTOPUH ITOCEJICHUS, MyHULIUIIAJIbHOIO palioOHa, FOPOJICKOI0 OKpYra, MUHUMAJIbHbIE
Mepbl sl 00ecredeHust JOCTyNa MHBAIUIOB K MECTY IMPEIOCTaBICHUS MYHUIUIAIBHON YCIyru JIM6o,
KOTJ]a 3TO BO3MOXKHO, OOECIEYUTHh NPEIOCTaBICHUE HEOOXOAWMBIX YCIYr IO MECTY J>KUTEIbCTBA
WHBAJIN/Ia WIHA B TUCTAHIIMOHHOM PEXHUME.

19.7. JlomkHOCTHBIE NHUIA, pabOTaroIlIMe C WHBATUAAMHU, MPOXOAST WHCTPYKTUPOBAHHE WU
oOyueHue Mo BOMPOCAM, CBSI3AHHBIM C 00ECMEYeHHEM JOCTYIMHOCTHU Il HUX OOBEKTOB COLIMATIBHOM,
WH)XEHEPHOU U TPAHCIIOPTHON MH(PACTPYKTYpP U YCIYT.

20. [Moka3aTe1u JOCTYNMHOCTH ¥ KAa4€CTBA MYHHIIUNIAJIbHOM YCJIYTH

20.1. IToka3zaTensaMu JOCTYIMHOCTH MPEAOCTABICHUS MYHUIIUTIAIBHON YCIYTH SIBISIFOTCS:

- MpPU TPEAOCTABICHUM MYHUIMIAIBHON YCIYTH KOJMYECTBO B3aUMOJCUCTBUUN 3asgBUTENS C
JNOJKHOCTHBIMU JinllaMu OpraHa, OTBETCTBEHHBIMHU 3a IMPEAOCTaBICHHE MYHUIIUINAIBHOW YCIYTH, HE
6oree 3-x pas, MPOIOJKUTEILHOCTD KKIOTO OOpaIIeHUs He TIPEeBhIIaeT 15 MUHYT;

- BOBMOXKHOCTh TIOTYYEHHsS] CBEIEHUH O XOIe NPEJOCTAaBICHUS MYHHIIMIAIBHOW YCIyTU
nocpeactsoM PIII'Y (B ciyuae momauum 3asiBiieHUs: B 3J1€KTpoHHOM Buje uepe3 PIIIY), anexTponHON
MOYTHI, a TAaKXKe IO CIpaBOYHbIM TenedoHam OpraHa, MPEIOCTABISIONIETO MYHULUIAIBHYIO YCIYTy U
au4Horo nocemenus OpraHa, B ycTaHOBJIEHHOE rpadukoM pabotsl Bpems. [lomyuenue cBeneHuit o xozae
MIPEIOCTAaBIICHUs MYHUIIUIIAIBLHONW yCcIyru myTeM ucrnoib3oBanusi PIII'Y Bo3moxHO B 1r0060€ Bpems C
MOMEHTA T0/IaYu JOKYMEHTOB;

- MYHHIIMIAJIbHAS YCIIyra MpPeIOCTaBISETCS MOCPEICTBOM MHOTO(GYHKIHMOHAIBHBIX IIEHTPOB B
COOTBETCTBUH C JICUCTBYIOIIMM COTJIAIIEHUEM O B3aMMOJICUCTBHUH, 3aKIIOYEHHOM MeXay OpraHoMm u
I'BY PK «M®I1y;

- BO3MOXXHOCTH TMOJYYEHUS] MYHUIIMITAJILHON YCIYTH TOCPEACTBOM 3aIpoca O MPEeA0CTaBICHUN
HECKOJIbKUX MYHHIIMITATBHBIX YCIYT, MOCPEICTBOM KOMILJIEKCHOTO 3aIpOca OTCYTCTBYET.

20.2. KadecTBO TpenOCTaBIICHUS MYHUIIUTIAIBHON YCIYTH XapaKTepU3YyeTCs IMPEeA0CTaBICHHEM
MYHHIIMIIATBHOW YCITYTH B COOTBETCTBHM CO CTAaHAAPTOM MPENOCTABICHUS MYHUIIMIAIBHOU yCIYTH, a
TaKXe OTCYTCTBUEM:

- 0€30CHOBATEIBHBIX OTKA30B B MpUeMe 3asBICHHUI O MPeJOCTaBICHUH MYHUIUTATHHONU YCIyTH
OT 3asiBUTEJICH U B MPEAOCTABICHUNA MYHUITUTIATLHON YCIYTH;

- HapyIIeHUH CPOKOB MPEIOCTABICHUS MYHHUIIUIIATLHOU YCITYTH;

- ouepezier Py MpUeMe 3asBJICHUN O MPEAOCTABICHUH MYHULIMIIATBLHON YCIYTH OT 3asABUTENEH U
BbIJIau€ Pe3ybTaTOB MPEIOCTABICHUS MyHUIIUTIATHHOU YCIYTH;

- HEKOMIIETEHTHOCTH CTICIIHAINCTOB;

- kanob Ha jelictBus (Oe3nmelicTBME) THMOO HEKOPPEKTHOE, HEBHUMATEIHHOE OTHOIICHHE K
3asBUTEIISIM CITEIIUATIMCTOB, OCYIIECTBISIIONTUX MPEIOCTaBICHUE MYHUITUTIATHHOM YCITYTH.

21. Unble TpeOOBaHMSI, B TOM YHCJI€ YYUTHIBAIOIIHE 0COOCHHOCTH NPeI0CTABICHMS
MYHUIHNIAJIBHOH YCJIYTH M0 3KCTEPPUTOPUATBHOMY NPUHLIMILY (B cJIy4ae, ecJId MyHHIHMIAJIbHASA



yCJIyra npeaocTaBJisieTcsi 0 IKCTEPPUTOPHAIbLHOMY NPHMHIMILY) M 0COOCHHOCTH NPeI0CTABICHHSA
MYHHMIHMIAJIbHON YCJIYIH B 3JIEKTPOHHOH (popMme

21.1. MyHumunanpHas yciyra 1o 3KCTeppUTOPHATbHOMY IPUHIIUITY HE TIPEAOCTABISAETCS

21.2. OcoOeHHOCTH PEIOCTABICHUS MYHHUITUIIATLHON YCIYTH B AJICKTPOHHOM BHJIE.

[IpenocraBnenre MYHHUIMIAIBHOH YCIyrHm B OSJIEKTpOHHOH ¢opme, mnocpeactsom PIITY,
OCYILIECTBIISICTCS TOCJIE €€ MEepeBoJa B AJIEKTPOHHBIM BUJ B MOPSAKE, YCTAHOBICHHOM JCHCTBYIOIIUM
3aKOHOAATEIbCTBOM.

OO6parienue 3a NOJYyYEHUEM MYHULIUIIATBHON YCIYTH MOKET OCYIIECTBIIATHCS C UCIIOJIb30BAHUEM
ANEKTPOHHBIX JOKYMEHTOB, MOANMCAHHBIX 3JEKTPOHHOM MOJIMCHI0 B COOTBETCTBUM C TPEeOOBaHUSIMU
®denepanpHoro 3akoHa «0O0 ayekTpoHHod moamucw» ot 06.04.2011 Ne 63-O3 u TpebOOBaHUSAMU
®enepanpHoro 3akoHa Ne210-d3.

3anpoc W HHBIE JOKYMEHTBI, HEOOXOJUMbIEC Uil TMPEAOCTaBICHHUS MYHUIUNAIBHON YCIyTH,
MOJITMCAHHBIE TIPOCTOM ANEKTPOHHON MOJMMCHIO U MOJAHHBIC 3asSBUTENIEM C COOIIOJICHHEM TpeOOBaHUIA
gyactu 2 cratbu 21.1m wactu 1 crarbm 5 @DepepanbHoro 3akoHa «OO0 3JIEKTPOHHOW MOAMHCH» U
TpeboBanusiMu DenepanbHoro 3akoHa Ne210-d3, mpusHAIOTCS PaBHO3ZHAYHBIMU 3alpocy M HHBIM
JOKYMEHTaM, IMOANMHUCAHHBIM COOCTBEHHOPYYHOM TOJNUCHI0 M MPEJICTaBICHHBIM Ha OyMa)XKHOM
HOCHUTEJIE, 32 MCKJIIOUEHUEM CIIy4aeB, €ClIi (elepaibHbIMU 3aKOHAMU WM WHBIMH HOPMaTUBHBIMU
MIPaBOBBIMU aKTaMU YCTAHOBJIEH 3ampeT Ha oOpallleHue 3a MOTYYeHHEeM MYHUIMNAIbHON YyCIyru B
AIEKTPOHHOHU (hopme.

B coorBerctBuun ¢ mynkrom 2(1) IlpaBun ompeneneHuss BHAOB DIIEKTPOHHON TMOJIHUCH,
UCTOJB30BAHUE KOTOPBIX JIOIyCKAeTcs MpH OOpameHHH 3a TOJYYEHHEM TOCYAapCTBEHHBIX W
MYHHIIMITATBHBIX YCIIYT, YTBEPKIEHHBIX MocTaHoBleHueM lIpaBurtennbctBa Poccuiickoii @enepanuu ot
25 utons 2012 r. Ne 634 «O Bugax 371€KTPOHHOM MOANKCH, UCIIOJIb30BAHUE KOTOPBIX JIOMYCKAETCS MPU
oOpallleHUH 32 MOJIyYeHHUEM TOCYIaPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT» 3asBUTENb - (PU3UYECKOE JTUIO
BIIPaBE€ HCIIOJIB30BaTh NPOCTYIO OJIIEKTPOHHYIO TOANKCH B ClIydae, €clId WACHTUDUKAIHUS |
ayTeHTU(UKALNA 3asBUTEINA - PUINYECKOTO JIMIA OCYIIECTBIISIOTCS C UCIOJIb30BAHUEM €MHON CUCTEMBbI
UACHTUPUKAIMA ¥ ayTeHTH(HKAIWW, MPH YCIOBUHU, YTO IMPH BbIJA4e KI0Ya MPOCTOU DIEKTPOHHOM
MOAIKUCH JIMYHOCTh (PU3MUYECKOTO JIMIA YCTAHOBJICHA IIPU JIMYHOM MpUEME.

21.3. 3asBneHne U JOKYMEHTHI, yKa3aHHble B myHKTax 9.1., 9.2 Hacrosmero A MHHHCTPATUBHOTO
periaMeHTa, NpeAcTaBlieHHble B (opme snekTpoHHOro aokymeHta uepe3 PIII'Y mnoxmuceiBaroTcs
3asBUTENeM JHMOO NPEACTaBUTENEM 3asBUTENS C HUCIOIb30BAaHUEM IPOCTOM AIIEKTPOHHON MOANHCH
(aBTOMaTM4ecku) WIM  YCWJICHHOH  KBaIM(PUUUPOBAHHOM  DIEKTPOHHON  TMOANMUCH  3asBUTENS
(mpencTaBUTENS 3asIBUTETIS).

[Tpu mpencTaBiaeHnn 3asBICHUS IPEACTABUTENIEM 3asBUTENS B (hOpME IEKTPOHHOTO JOKYMEHTA K
TaKkoOMy 3asBICHUIO TpUJIaraeTcs HaIexanmM o0Opa3oM oQopMiIeHHas JOBEPEHHOCTh B ¢opMme
ANIEKTPOHHOIO JIOKYMEHTa, IOANUCAHHOIO JIMIIOM, BbIIABIIMM (TIOANMCABIINM) JOBEPEHHOCTb, C
UCIOJIb30BAaHUEM YCUJIEHHOM KBaJM(UUIMPOBAHHON OSJIEKTPOHHOM moamucu (B ciayyae, €cliu
NPEJCTaBUTEIb 3asBUTEIIS IEUCTBYET HA OCHOBAaHUU JIOBEPEHHOCTH).

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKH BBINOJTHEHHS AIMUHUCTPATHBHBIX NPOLEAYP,
TPeOOBaHUS K MOPSAKY UX BbINOJHEHUS, 0COOEHHOCTH BbINOJHEHUS] AIMUHUCTPATHBHBIX
NnpoueaAyp B 2JIEKTPOHHOH (popMe U B MHOIO(pYHKIIHOHAILHOM LEHTpeE

22. UcyepnbIBalOIMii NepeyeHb aIMUHUCTPATHBHBIX NMPOLe1yP NPHU NPe10CTaABICeHUH
MYHHIIUTIATbHOM YCIYTH
22.1. IlpemocraBneHMe MYHMLMIIAIBHOM  yCIyrd  BKIIO4aeT B ceds  cieaylomme
aJIMUHUCTPATUBHBIC TIPOIICTYPHI:
1) mpuem u peructpanus 3asBICHUS U JOKYMEHTOB, 00s3aTeIbHBIX K MIPEJOCTaBICHUIO;
2) pacCMOTpEHUE MPENICTABICHHBIX TOKYMEHTOB;
3) npuHsTHE pEIIeHuUs O MPEAOCTABICHUN MYHUIUIIAIBHON YCIIyTH;
4) BBITaYa WIIM HANpaBIICHUE 3asIBUTEIIO PE3yJIbTaTa MPEI0CTABICHNAS MYHUITUITAIBHON YCITYTH.
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23. IlpueM u perucTpanms 3asiBJeHHs U JOKYMEHTOB, 00513aTeJIbHBIX K NMPeI0CTaABJICHHIO

23.1. OcHoBaHueM [yl Hayaja aJAMMHUCTPATHUBHOM MpOLEAYpbl SBISAETCS MOCTYIJICHHE B
aaMuHucTparuio (nanee — OTaeln), COOTBETCTBYIOLIETO 3asBJICHU. 3apoc (3asBICHUE) MPEACTaBISIETCS
3asgBUTENEM (TIpescTaBuTeneM 3asBuTess) B OpraH, NocpeICTBOM MOYTOBOM CBSI3M WM B 3JIEKTPOHHOM
¢dopme yepes PIIT'Y, nubo npu 1uyHOM OOpAIEHUH B MHOTO(YHKIIMOHAIBHBIN LEHTP.

Crienanuct, OTBETCTBEHHBIH 3a IPUEM M PEruCTPALUIO0 JIOKYMEHTOB, I[POU3BOAUT IPUEM
3asBJICHHS, COTJIACHO YCTAHOBJIEHHON (hopMe, M MPUIIOKEHHBIX K HEMY JOKYMEHTOB JINYHO OT 3asiBUTEIIS
WIA €ro YHOJIHOMOYEHHOIO IpeAcTaBuTeNd. B ciyyae mnpeacraBieHus 3asBICHUS INPU JTUYHOM
OOpalIeHun 3asBUTENS WM IPEICTABUTENS 3aABUTENS MPEIbSBISCTCS JOKYMEHT, YIOCTOBEPSIOLIHIA
COOTBETCTBEHHO JIMYHOCTb 3asBUTEJIS WIN MPEACTABUTENS 3asBUTEIS.

Jlumo, wmMmeromiee MpaBoO JIeHCTBOBarh 0O€3 JOBEPEHHOCTH OT HMEHH IOPHIWYECKOro JIMIA,
IPEIbABISACT JOKYMEHT, YAOCTOBEPSIOIIUN €ro JIMYHOCTb, U COOOINAeT PEKBU3UTHI CBUETENILCTBA O
rOCyIapCTBEHHON PETUCTPALMK FOPUINYECKOT0 JIMIA (JIMCTa 3aMch EMMHOro rocynapcTBEHHOTO peecTpa
IOPUINYECKUX JIML), a IPEACTAaBUTENb IOPUIMYECKOrO JIMLIA NpPEeABbABISIET TakXKe JOKYMEHT,
MOATBEPKIAIOIIMM €r0 MOJHOMOUHUS JIEHCTBOBaTh OT MMEHHU 3TOr0 HOPUIMYECKOrO JIMIA, WIM KOIHUIO
3TOr0 JIOKYMEHTAa, 3aBEPEHHYIO Ie4arblo (IpU HAJIWYMM [1€4aTH) U MOANMCHIO PYKOBOIUTENS 3TOIO
IOPUANYECKOTO JIUIIA.

[lpu npexacraBieHuu 3asBUTEIEM JOKYMEHTOB YCTaHABIUBAE€TCA JIMYHOCTh 3asBUTEIS,
IIPOBEPSIOTCS MTOJTHOMOUUS 3asiBUTENIS, OCYIIECTBIIAETCS [IPOBEPKA COOTBETCTBUS CBEACHUMN, YKa3aHHBIX B
3asBJICHUH, IPEJICTABICHHBIM JIOKYMEHTaM, ITOJIHOTA U NPaBUIIBHOCTh O()OPMIICHUS 3asIBICHUS.

B xone npuema 3asBieHUS U MPUJIAraéMbIX K HEMY JIOKYMEHTOB CIICI[HAIUCT OCYIIECTBISIET UX
IIPOBEPKY Ha:

- IPaBUIILHOCTH O(OPMIICHHS 3asiBIICHHS,

- KOMIUIEKTHOCTh IPUJIOXKEHHBIX K 3asdBJICHHIO JOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.1.
HACTOSIIEro AIMUHICTPATUBHOTO PETJIAMEHTA;

- OTCYTCTBUE B 3asBJICHUU U TMPUIAraeMblX K 3asBJICHUI0 JOKYMEHTaX HEOrOBOPEHHBIX
UCIPABIIEHUH, CEPbE3HBIX NOBPEXKACHUN, HE MO3BOJISIIOIIMX OJHO3HAYHO MCTOJIKOBATh MX COJAEpIKAHUE,
[IOJTYUCTOK JIMOO NMPHUIHUCOK, 3aUEPKHYTHIX CJIOB;

- OTCYTCTBUE B 3asBIICHUHM W TPWIAraeMbIX K 3asSBJICHUIO JOKYMEHTAX 3aIllMCeH, BBITTOJTHEHHBIX
KapaHJIallioM.

[Tocne mpoBepKH TOKYMEHTOB CHELMATUCT Ha 00OPOTHON CTOPOHE 3asBJIEHUS] CTABUT OTMETKY O
COOTBETCTBUM JIOKYMEHTOB IpEIbsBISIEMbIM TPeOOBaHMSAM, IOCIE YEro 3asBICHHE PErUCTpUpPYETCs B
KypHaJIe ydeTa BXOJSIINUX TOKYMEHTOB, Ha HEM CTaBUTCS HOMED U JaTa PEeruCTpaIium.

3agBurtemo Bbiaercs pacnucka (Ilpunoxenune Ne4 k AJMUHUCTPaTHUBHOMY pErJIaMEHTY) B
MOJyYCHUH OT 3asBUTENS JIOKYMEHTOB C YKa3aHWEM WX TNepedHs W JaThl nonydeHus OpraHow,
MPEJOCTABIISAIONINM YCIYTY, MOPSJIKOBOTO HOMEpa, TaKOro e, uto U B xkypHaie, PUO, nomkHOCTH U
MOJINHUCHIO COTPYAHMKA, a TAaKXE C YKa3aHHEM IEepEeuHs CBEACHUHW M JIOKYMEHTOB, KOTOpble OyAyT
MOJTy4eHbl IMOCPEACTBOM MEXBEJOMCTBEHHOTO HMH()OPMALMOHHOTO B3auMojeiictBui. B cimyuae
MPEJCTaBICHUS JOKYMEHTOB 4Yepe3 MHOTO()YHKIIMOHANBHBIA IIEHTP pPACHUCKa BBINACTCS yKa3aHHBIM
MHOT'O()YHKIITHOHAJIBHBIM IIEHTPOM.

23.2. Ilpu ycranoBiaeHuu (HaKTOB OTCYTCTBUS HEOOXOAMMBIX JIOKYMEHTOB, HECOOTBETCTBHS
IPEJOCTaBIEHHBIX JOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B ImyHKTax 9.1. — 9.2. AIMHHUCTPaTUBHOIO
periaMeHTa CIeNUAINCT YBEJOMIISET 3asBUTENS IMYHO O HATMYWU MPETATCTBUH JJISl BBIIAYH apXHBHBIX
CIPaBOK, apXMBHBIX BBIIMCOK M AapXMBHBIX KOMNHH, OOBACHSAET 3asBUTENIO COAEP)KAHUE BbIBIECHHBIX
HE/IOCTATKOB B MPEICTABICHHBIX JOKYMEHTAX U Tpe/JIaraeT MPHHATH MEPHI 10 UX YCTPAHEHUIO.

23.3. B cnyuae, ecnu 3asBIeHME M JIOKYMEHTHI, yKa3aHHbIe B MyHKTax 9.1. — 9.2.. HacTosIero
AJZIMAHUCTPAaTHBHOTO peTJIaMeHTa, NpeAcTaBieHbl B OpraH TOCPEICTBOM IIOYTOBOTO OTIPABICHUS,
pacrucka B IOJYyYeHMH TaKUX 3asBICHUS U JOKYMEHTOB Hampapisiercds OpraHoM Mo yKa3aHHOMY B
3asIBIGHUU TIOYTOBOMY aJIpeCy B JieHb nonydeHus Opranom JJOKyMEHTOB.

23.4. TlonmyuyeHue 3asBICHHUS M JOKYMEHTOB, yKa3zaHHBIX nyHkTax 9.1. — 9.2. Hactosero
AJZIMAHUCTPAaTHBHOTO  pEIIAMEHTa, TPEACTABIIeMBIX B  (opMe  DIIEKTPOHHBIX  JOKYMEHTOB,
MOATBEP)KIACTCS MyTeM HAIPaBJICHUS 3asIBUTENIO (MIPEICTABUTEINIO 3asBUTENS) COOOIIEHUS O MOITyYEeHUH



3asBJIEHUS M JOKYMEHTOB C YKa3aHMEM BXOJAIIETO PETUCTPALlMOHHOITO HOMEpa 3asBICHUsS, AAThI
MOJTyYeHUs 3asBJICHUS M JOKYMEHTOB, a TaKXe MepeueHb HauMEeHOBaHUM (haliioB, NPECTABICHHBIX B
(bopme SIEKTPOHHBIX JJOKYMEHTOB, C YKa3aHHEM X 00beMa.

CooOuieHre 0 MOTYy4YEHUH 3asBJICHHUSI U JOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1. HacTosIIero
AJIMUHUCTPAaTUBHOIO PEMIAMEHTA, HANpaBISIETCSl 110 yKAa3aHHOMY B 3asBICHUM aJpeECy 3JIEKTPOHHOU
MOYTHl WJW B JIMYHBIA KaOuWHeT 3asBuTens (mpexncraButens 3asButens) Ha PIITY B ciywae
IIPEICTABIICHMS 3asBIICHUS U JOKyMEHTOB yepe3 PIITY.

23.5. 3asBieHHE U TIOKYMEHTBI, IPEICTaBICHHbBIC 3asiBUTENEM (TIPEIACTaBUTEIIEM 3asiBUTENISA) Yepes
MHOTO(YHKIMOHAJIBHBIN IIEHTP MepeNatoTcsi MHOTO(MYHKIIMOHAIBHBIM IIEHTpOM B Opran Ha OyMaKHOM
HOCHUTENe, a Mocie o0ecrnevyeHus TEeXHUYECKOW BO3MOXKHOCTH, - U B 3JIEKTPOHHOM BHJE, B CPOK,
YCTaHOBJICHHBIN COIMIAIIEHNEM, 3aKII04eHHbIM Mexy Opranom u I'bBY PK «M®L».

23.6. KpurepueMm NpUHATUSA PEIICHUS SIBISETCS HAJIWYME 3asBJICHUS M IIOJHOIO KOMILUIEKTa
JOKYMEHTOB, 00513aTeIbHBIX JJIS PEIOCTABICHUS MYHUIUITAILHON YCIIYTH.

23.7. Pe3ynbTaToM WCIIOJIHEHUS] AJIMUHUCTPATUBHOM MPOLIEAYPHl SBIAECTCS PETUCTPALUS
MOCTYIUBIIETO 3asBJICHUS M TOJHOTO KOMIUIEKTAa IOKYMEHTOB, OOS3aTEIbHBIX Ui IMPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH.

23.8. CriocoboM ¢uKcanuu pe3yabTara aIMUHHCTPATUBHOW MPOLEAYPHI SBISETCS PErHCTPALUs
3asBJICHUS U JOKYMEHTOB B JKypHaJI€ y4eTa BXOJALIUX JIOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiauBaemble MmyHKTamu 23.1. — 23.2. OCyIIECTBISIIOTCA B Te4eHHE 15
MUHYT.

Perucrpanms 3asBnenuss mnocrynuBmero B Opran oT MHOTO(YHKIIMOHAJIBHOTO IEHTPa
ocylecTBsieTcsl B TeueHue | pabouero JHS WM Ha CIEAYIOMIMN JIEHb C MOMEHTa €ro MOCTYIUICHUS B
Otpnen.

24. PaCCMOTpeHI/Ie NMpeaACTABJCHHBIX JOKYMCHTOB

24.1. OcHoBaHuWeM [UIsi Havala aJMUHUCTPATHUBHON TIPOIEAYyphl IO PACCMOTPECHHIO
MIPEJCTaBICHHBIX JOKYMEHTOB SIBJIAETCS MOJY4EHUE JOIKHOCTHBIM JULIOM OTaesna, OTBETCTBEHHBIM 3a
IIpUEM JOKYMEHTOB, 3asBJICHUS C KOMIIJIEKTOM IPUJIaraéMbIX JOKYMEHTOB.

3asBJICHME PETUCTPUPYETCS B OTJIEJNE JAEJIONPOU3BOJACTBA M Iepeaercs HadainbHUKy Otnena
WM yIIOJTHOMOYeHHOMY juiy Otaena.

Haganeauk Otaena win  ynoaHomoueHHoe iauno Ortnena B COOTBETCTBUHM CO  CBOEH
KOMIIETEHIIMEH MepenaeT 3asBiICHUE JI1 MCIOJHEHUs OJDKHOCTHOMY JHILy, OTBETCTBEHHOMY 3a
PacCMOTPEHHE MTOCTYNUBILETO 3asBJICHHUSL.

JI0IKHOCTHOE JIMII0, OTBETCTBEHHOE 32 PACCMOTPEHHUE MOCTYNUBIIIETO 3asBJICHUS:

- IPOBEPSIET KOMIUIEKTHOCTD MOJYYEHHBIX IOKYMEHTOB U CBEJECHUM, B HUX COJEPKALIUXCS;

3anpoc, He OTHOCAIIUNCS K COCTaBy XpaHsammxcs B Oprane JOKyMEHTOB (HEMpO(HIbHBIN 3ampoc),
B TEUEHHUE 7 KAJICHJAPHBIX JHEH CO JHS PETUMCTPALMU 3alIpOCa HAMPABISETCS B OpraHU3aluIo, I1€ MOT'YT
XPaHUTHCS HEOOXOAUMBIE TOKYMEHTBI C YBEJOMIIEHUEM 00 3TOM MOJIb30BaATENS.

B cnydae oTcyTrcTBUS OCHOBaHMHM MJid OTKa3a B IPpUEME JOKYMEHTOB, IPEAYCMOTPEHHBIX
nyaktamu 12.1. u 12.2. Hacrosmero AJIMUHHUCTPAaTUBHOIO perjaMeHTa, cneuuanuct Otxena,
OTBETCTBEHHBII 3a PacCMOTPEHHUE MPEICTABIECHHBIX JIOKYMEHTOB KOMIUIEKTYET IIPEIOCTaBICHHBIC
JOKYMEHTBI B YUETHOE JIEJIO 3asIBUTEISL.

24.2. KputepueM NpHUHATHS PELIEHUS SBISAETCS OTCYTCTBHE OCHOBAHMM Ul OTKa3a B IpUEME
JIOKYMEHTOB.

24.3. Pe3ynbTaTOM HCHOJHEHUS AaIMHHHUCTPATUBHOM TMpOLEAyphl sBiIsSeTcs (opMupoBaHHe
YUETHOTO Jiejia 3asBUTEISL.

24.4. Cpnocobom  ¢ukcanuu  pe3yiabTara aJMUHUCTPATHMBHOM  IMpOLEAYpHl  SBISETCA
3aperucTpUpPOBAHHOE 3asIBICHUE.

MakcuManbHBIA CPOK BHITIOTHEHUS aIMUHUCTPATUBHOM MPOIEAYphl COCTABIsAET 3 pabounx JHS.

25. IlpuHsiTHE pelIeHNs 0 MPeJI0CTABJICHNH MYHMIMIIATbHON yCJIyIH



25.1. OcHoBaHueM /Ui Hayaja aIMHHUCTPATUBHOM MPOLENYphl SBJISIETCA HaJW4YUE€ IOJHOTO
MakeTa JIOKYMEHTOB, HEOOXOAUMOTO J1JIsl TPEAOCTABICHUS MYHULIUTTAIbHON YCITYTH.

Coemmanuct OTaesna Ha OCHOBAaHHUHU CBEICHUN:

- MPUHUMAET PEUICHUE O MPEJOCTABICHUH MYHULIUITAIbHON YCIIYTH;

- MOJITOTABIIMBACT B JIBYX AK3EMIUIIPaX PE3yJIbTAT MPEIOCTABICHUS MyHUITUTIATHBHOW YCIIYTH.

CrpaHulbl JTOKYMEHTa, MOJATOTOBJIIEHHOTO B XOJE MPEJOCTABJICHHUS MYHMUIMIAIBHOU YCIYTH,
KOJIMYECTBO KOTOPBIX 00JIee OJTHOM, JOHKHBI OBITh POHYMEPOBAHEI.

25.2. ApxuBHble cupaBku odopmisitoTcst Ha Onanke Oprana (apxuBa Oprana, opraHu3anuu) ¢
o0o3HaueHneM Ha3BaHus Buaa nokymenta: «kKAPXVMBHAS CITPABKA.

ApxuBHas CIipaBKa MOJIHUCHIBaeTCA pykoBoauTesieM OpraHa WIM UHBIM YIOJHOMOYEHHBIM UM
JOJDKHOCTHBIM JIMIIOM U 3aBEPSCTCS MeYaThIO OPraHU3alliH.

ApXuBHas CIIpaBKa, 00beM KOTOPOH MPEBHIIIAET OJIUH JIUCT, TOJDKHA OBITh MPOHYMEPOBAHA.

B Texcre apXWBHOW CHpaBKH B XPOHOJOTHYECKOM IMOCIIEIOBATEILHOCTH M3JIAraloTCsl COOBITHS C
YKa3aHUEM BHUJIOB MCIIOJIb30BAHHBIX JOKYMEHTOB, UX JaT U HOMEpPOB. B apxuBHOU cripaBke TOMycKaeTcs
IUTUPOBAHUE JOKYMEHTOB.

HecoBrniasenne OTHENbHBIX CBEACHMIA/TAHHBIX JOKYMEHTOB CO CBEICHHUSMHU, W3JIO)KCHHBIMH B
3amnpoce, He SBIISACTCS MPEISITCTBUEM JJIsl BKJIFOYCHHUS WX B apXHBHYIO CIIPaBKY, €CJIM COBIAJCHUE BCEX
OCTAJIbHBIX CBEJICHUM HE BBI3BIBACT COMHEHUH B TOXKJICCTBEHHOCTH JHMIA WM (PAKTOB, O KOTOPBIX
TOBOPHUTCS B IOKYMEHTaX.

B apxuBHOIl crnpaBke JaHHbIE BOCIPOHM3BOAATCS TaK, KaK OHM H3JIOXKEHBl B JOKYMEHTax, a
pPacXoKJeHHUs, HECOBMAJCHUS M HETOYHBIC HA3BaHUsA, OTCYTCTBUE WMEHHU, OTUYECTBA, WHUIIMAJIOB WIIU
HaJU4Me TOJBKO OJHOTO M3 HHMX JOJDKHBI OBITh OTOBOPEHBI B TEKCTE CIpaBKHM B CKoOkax: «Tak B
noKyMeHTe», «Tak B TEKCTE OpUTHHAIIAY.

Ceenenusi, UMEIOIIMECS B apxXuBe MO 3ampocy o pabore u (win) ydebe B HECKOJIBKHUX
OpraHu3aIMsIX, KaCarolIUeCs: OJTHOTO JIUIA, BKIIOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

[To TexcTy apXMBHOM CpaBKH B KauecTBE MPUMEUaHUN MOTYT OBITH OTOBOPEHBI HEpa300pUYUBO
HaIlMCAaHHbBIC, UCITPABICHHBIC aBTOPOM, HE TMOAIOIIMECS MTPOUYTEHUIO BCIICICTBUE MOBPEKIACHUSI TEKCTa
opuruHana: «Tak B TeKCTe OpUruHajiay, «B Tekcre Hepa300pUHBOY.

B Tekcre apxWBHOW CHpaBKM HE JOMYCKAIOTCS HM3MEHEHHMs, HCIPABICHUS, CYMMUPOBAHUE
JaHHBIX, KOMMEHTapHuH, COOCTBEHHBIC BBHIBOJIBI HCIIOJHUTENS 1O COJEPKAHUIO JOKYMEHTOB, Ha
OCHOBAHHMHM KOTOPBIX COCTABJICHA apXWBHas crpaBka. [[OJYMCTKA U MOMApKH B apXUBHBIX CIIPAaBKax HE
JOMYCKaIOTCA.

B apxuBHO# crnpaBKke JOMKHBI OBITH MPUBEACHBI apXWBHBIC MHUGPHI U HOMEpPA JHCTOB €IUHMUII
XpaHEHUs JOKYMEHTOB, UCIIOJIb30BABIINXCS ISl €€ COCTaBJICHUSI.

[To 3ampocy mosib3oBareneil apXUBHBIE CIPABKU MOTYT BbAABaThCS B JJIEKTPOHHON (GopMe Ha
ANEKTPOHHOM HOCHUTeNe JHO0 mepechuiaThCsi M0 WHGOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHBIM CETSIM.
DNEeKTPOHHBIE APXUBHBIE CIIPABKU 3aBEPSAIOTCS SJIEKTPOHHOM MOMUCHI0 PYKOBOIUTENSI OpraHU3aIuK WU
MHOT'O YIIOJIHOMOYEHHOT'O UM JIOJKHOCTHOTO JIMIIA.

25.3. ApxuBHBIE BBIIUCKH OGOPMISIOTCA Ha OJlaHKe OpraHu3alMM (apXWBa OpraHU3allU) C
ob0o3HaueHneM Ha3zBaHus Buja gokymeHTa: «KAPXVUBHAS BBIITMCKA.

B apxuBHO# BBITUCKE Ha3BaHUE JJOKYMEHTA, €T0 HOMEP U JaTa BOCIIPOU3BOIATCS MOTHOCTHIO.

Brinucka nmpou3BOAUTCS TOJBKO M3 JOKYMEHTA, B KOTOPOM COAEPKUTCS HECKOJIBKO OTIEIbHBIX,
HE CBSI3aHHBIX MEXIY CO0O0 BOMPOCOB. BrImmcka g0/KHA BOCHPOU3BOAHWTH TMOJHBIM TEKCT YacTH
JIOKYMEHTA, OTHOCSIIEHCS K 3a1pocy.

N3BnedyennemM w3 TEKCTa JOKYMEHTA JOJDKHBI OBITh HMCUEpPIaHbl BCE WMEIOIIHMECS JTaHHBIE TI0
3anpocy. Hadanmo W KOHEl KaXXJIOro H3BJICUEHHUS, a TAaKXKE MPOIMYCKH OTIEIbHBIX CJIOB B TEKCTE
JIOKyMEHTa 0003HAYaI0TCSI MHOTOTOUYHEM.

B apxuBHO# BBIMHCKE JTOJDKHBI OBITH CJENaHbl COOTBETCTBYIOIINE MPUMEYAHHS U OTOBOPEHBI
YacTH TEKCTa OpHWTHUHAJNA, HEPa30OpUYMBO HAIKMCAHHBIC, WCIPABICHHBIE aBTOPOM, HE TOJIAIONIHAECS
MIPOUYTEHUIO BCJIEACTBUE MOBPEKIEHUS TEKCTa U JIpyruM npuurHam. OTAENbHbIE CIOBA U BBIPaXKEHUS
JIOKYMEHTA, BBHI3BIBAIOIE COMHEHHUS B MX TOYHOCTH, a TAK)KE WCIPABIEHUS, MTOAUYNCTKH, BHI3BIBAIOIINE



COMHEHHE B HMX JIOCTOBEPHOCTH, oroBapuBaiorcs: «Tak B ToKkyMeHTe», Ui «B TekcTe HepazOopuuBO»,
nmu «Tak B Tekcte opuruHaiay. [locie TekcTa apXWBHOW BBIMMCKUA YKA3bIBAIOTCS apXWBHBIA (P U
HOMEpa JIMCTOB €MHUIIBI XPaHEHHUS apXUBHOTO JTOKYMEHTA.

ApxuBHasl BBIITUCKA MOJNMCHIBAETCS PYKOBOJIUTENEM OPraHU3alMy WM UHBIM YIIOJIHOMOYEHHBIM
UM JIOJDKHOCTHBIM JIMIIOM U 3aBEPSIETCS MeYaThio OpraHu3alny.

Ecnu apxuBHas crpaBka COAEP)KUT HE BCE CBEJCHMS 10 3ampocy, TO, Kak MpaBuiio, HHPopmanus
O TOM, Kakue CBEeIEHHUS M 3a Kakue rojasl B OpraHe OTCYTCTBYIOT M NOYEMY, TJ€ MOXHO IOJYYUTh
HE/IOCTAIOIME CBEACHUS M3J1aratoTcs B COINPOBOJUTENILHOM IMCbME apXHBa K apXUBHOW CIIpaBKe,
KOTOpOE TeyaTaeTcsi Ha OJaHKe MUchMa apXHuBa U MOJMUCHIBACTCS PYKOBOJICTBOM apxuBa. Kpome Toro, B
COIIPOBOJIUTENFHOE IMMCbMO BKJIOYAETCS MH(OPMALUsA O HAJIMYMU WM OTCYTCTBUU CBEIEHUH IO KOJAaM
BUJIOB OIUIATHl Tpylda M yJepXKaHuWd W3 3apab0THOM miathl (M WMX pacmupoBKe) 3a yKa3aHHBIA B
apXMBHOH CIIpaBKe NMEPHOA U O pacIU(pOBKe KOAOB, €CIM BUJBI OIUIATHI TPY/AA AAHBI I10 KOJAM.

25.4. ApxuBHble KONMH O(QOPMISIOTCS HAa YHUCTHIX JHCcTax Oymaru. Ha apXuBHBIX KOIUsX
JOKYMEHTOB, Kak Ha OyMaXHOM HOCUTENE TaK »JJIEKTPOHHBIX HOCHUTENSAX, AapXHUBHbIE MHU(PbI
MPOCTABIISIOTCS Ha 000POTE KAKAOTO JIMCTa apXUBHOM KOIWH, a 3aBEpUTENbHAs HAIMKUCh U M€YaTh - Ha
000pOTe MOCIIEAHETO JINCTA KOITUKM JOKYMEHTA.

[Ipu HEOOXOMUMOCTH TpoBeneHHs] 00BEMHON pabOTHI MO TOMCKY M KONMHPOBAHUIO apXHBHBIX
JOKYMEHTOB apXHMB IMHMCbMEHHO U3BEIIAET IO0JIb30BATEN O MPOMEXYTOUHBIX pe3yibTarax paboTsl. Bua
MHPOPMAIIMOHHOTO ~ JOKYMEHTAa, IOJTrOTaBIMBAEMOTO apXHMBOM [0  3alpocy  IIOJIb30BaTels,
COI'JIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE YKa3aHO B 3aIpoce.

B apxuBHOI BBITMCKE Ha3BaHUE APXMBHOTO IOKYMEHTAa, €T0 HOMEpP M JlaTa BOCIPOU3BOMSATCS
MOJTHOCThIO. VI3BJI€YEHHUSMH U3 TEKCTOB AapXUBHBIX JOKYMEHTOB [OJDKHBI OBITh HCYEpHaHbl BCE
MMEIoIIMecs TaHHbIe 10 3anpocy. Havano m KoHen KakKIoro M3BICUEHHs, a TaKXKe MPOIYCKH B TEKCTE
apXMBHOI'0 JIOKyMEHTA OTJEJIbHBIX CJIOB 0003HAYAKOTCSI MHOTOTOYHEM.

WudopManmoHHOE TMUCHMO 3asBHTEIIO COCTABIIACTCS MPH OTCYTCTBHHM B apXWBE JTOKYMEHTOB,
HEOOXOAUMBIX JUI MCIIOJIHEHHs 3allpoca COLMAIbHO-IIPABOBOTO XapakTepa, W HMHpopManuu o0 HX
MECTOHAXOKIACHWU, B CIIydae IIEPEeChUIKH 3ampoca B MNpoQWIbHYIO OpraHu3anvioo. B mmceme
YKa3bIBAlOTCS MPUYMHBI, MO KOTOPBIM 3alpalllBaeMble CBEIEHUS HE OBUIM BbIABIEHBI, M, IO
BO3MOYKHOCTH, TIPEJIaraeTcs arOPUTM JalIbHEHIIEro MOMCKa.

25.6. OcHOBaHUS A MOATBEPXKIEHUS 3allPOIICHHON B 3asBJIECHUM UHPOPMALUU OTPAKEHBI B
«MeToAMYEeCKMX PEKOMEHJIAIMIX 110 WCIOJHEHHIO 3allPOCOB  COLMAIBHO-TIPABOBOTO  XapaKTepay»
denepanbHOr0 apXMBHOIO areHTCTBa BceepoccHiickoro Hay4HO-MCCIIEOBATENbCKUNA  HMHCTUTYTA
JTOKYMEHTOBENIEHHsI M apXuBHOrO nena (yrBepkaeH DenepanbHBIM apXUBHBIM areHTCTBOM, TEKCT
JOKYMEHTa MPUBE/IEH B COOTBETCTBHH C MMyOIMKaIien Ha caiite http://archives.ru/).

25.6. Kpurtepmem mnpuHATHS pelICHUS SBISETCS OTCYTCTBHE OCHOBAaHMW JUIS OTKaza B
MPEJOCTaBICHUN MyHULIMTIAIHON YCITYTH.

25.7. Pe3ynapTaTOM HCHOJHEHUS AaJIMHUHMCTPATUBHOM NPOLEAYphl SIBISETCS MOAMUCAHHBIN
pe3yabTaT NPeJOCTaBICHHUS MYHUIIUTATIBHON YCIIyTH.

25.8. Cnocobom (puxcanuu pe3yabTaTa BbIIOJHEHUS aAMUHUCTPATUBHON MPOLIEYpHI SIBISETCS
OoTMeTKa B KaHuemsipun OpraHa, NyTeM peTrUCTpallMd B OKypHalle PpEerucTpaluu pes3yibTara
MPEIOCTABICHUS MYHHUIIUIIATBHON YCIYTH.

[Iponienypa, ycTaHaBnuBaemas HACTOALIMM IIYHKTOM, OCYIIECTBIsSeTCS B TedeHue 23
KaJICHJapHBIX JTHEH ¢ MOMEHTAa MOCTYIJICHUS OTBETOB Ha 3aIPOCHI.

26. Boigaua niim HanpasJieHHe 3asiBUTENI0 Pe3y/IbTaTa NPeA0CTABJICHUS] MYHHIMIIAIbHOMN
yCayru

26.1. OcHoBaHueM [uId Hayaja AaJMHUHUCTPATUBHOM IPOLEAYPHI SABIAETCA IOANMCAHHBIN
pe3yabpTaT NpelOCTaBICHUS MyHULUITAIBHOM YCIYTH.

Cneunamcr Othena He MO3JHEE 4YeM uepe3 3 KaleHJIApHbIX JHA CO JHS NPUHATHS pEIICHHUS
BBIJIACT WJIM HAIIPABJIIET IO aJIPECY, YKA3aHHOMY B 3asIBJICHUU, 3asIBUTEIIO JOKYMEHT, ITOATBEPK A0
IIPUHATHE TAKOI'O PELICHMUS.



[lpu oOpamieHun 3asgBUTENS WM TPEICTABUTENS 3asgBUTENS 32 pPE3YJIbTaTOM OKa3aHHUs
MYHHUILIMTNIATBbHOU yenyru B Opras, cnenuanuct Otaena:

- YCTaHABJIMBACT JMYHOCTb 3asBUTEISA WIM NPEACTABUTENS 3asABUTEINA, B TOM YUCIE IIPOBEPSET
JOKYMEHT, YAOCTOBEPAOLINI JIMYHOCTb;

- IIPOBEpsAET IOJHOMOYHUSA IPEICTABUTENS 3asBUTENA JCUCTBOBAaTbH OT MMEHHU 3asBUTEINA IIPH
MOJIy4YEHUH JOKYMEHTOB;

- 3HAKOMUT 3asBUTEJSI WU IPEICTABUTEIN 3asBUTENSA C NEPEYHEM BBIIABAEMBIX JOKYMEHTOB
(ornamraet Ha3BaHMSI BbIJABAEMbBIX TOKYMEHTOB);

- BeltaeT JOKyMEHTBI 3asIBUTEIIIO WU IIPEACTABUTEIIIO 3asIBUTEIIA.

Ha kommm 3ampoca nenaer OTMETKY O BBLAABAE€MBIX JIOKYMEHTax, C YKa3aHUEM HUX MEepeyHs,
NPOCTABISET CBOM (aMHIUI0 M WHHIMANBI, AODKHOCTE M moamuch, P.J.O 3agBuTens uiam ero
MPEACTABUTENS U IPejIaraeT MpoCTaBUTh MOANUCH 3asIBUTEIIS.

26.2. Tlepenaua B MHOTO(YHKIIMOHAIBHBIA LIEHTP pe3yJbTaTa MPel0oCTaBICHU MYyHULUTAILHON
YCIIyTU TO 3asBJICHUSIM, MOCTYNHUBIIMM 4Yepe3 MHOTO(QYHKIMOHAIBHBIM LIEHTP, OCYIIECTBISETCS He
no3aHee 2 pabouyux [JHEH, CIeQyoHNMX 3a JHEM OKOHYAHHs, YCTaHOBJIIEHHOTO JEHCTBYIOIIUM
3aKOHO/IaTE€IBbCTBOM CPOKA MPETOCTABICHUS MyHULIUIIAIbHON YCIYTH.

MHoOro¢pyHKIIMOHAIbHBIA LEHTP OCYLIECTBIISAET BblAAauy 3asBUTENI0 pPe3yJbTaTa MPeJOCTaBICHUS
MYHULUIAJIBHON YCIYyrM B TEYEHUM CpPOKAa XPAaHEHHs TOTOBOIO pe3yibTaTa, IMPEIyCMOTPEHHOIO
COIJIALIEHUEM O B3aUMOAEHCTBUM MEXAY MHOIO(YHKIIMOHAIBHBIM LIEHTPpOM U OpraHom.

26.3. B ciiyuae nonauu 3asBiIeHUs B ANIEKTpOHHOM Buje nocpeactsom PIII'Y, mocne peructpanuu
pe3yiapTara IPEIOCTaBICHHS  MYHHIMIAIbHOW  YCIYTM  OK3EMIUIIP, 3aBEPEHHBIM  YCWJICHHOMU
KBJIM(UIIUPOBAHHON SJIEKTPOHHOM MOANKCHIO YHOJTHOMOUYEHHOTO JOHKHOCTHOTO JIUIA, HAIIPaBIISAETCS
3asBuTento B «Jluunsiii kabuner» PIITY. [lpu Hanuumu B 3asBICHHM YKa3aHUs O BbIAa4Ye pe3ynbrara
MPEIOCTABICHUS MYHUIIMNIATBHON YCIYTH Ha OyMa)KHOM HOCHTEJIE, SK3EMIUISp MepeaaeTcs 3asBUTEIIO
IIPU IPEIBSABICHUN JOKYMEHTA, YOCTOBEPSAIOIIETO JINYHOCTD.

Bropoii sx3emIuisip pe3ynbTara mpeaoCTaBlIeHNUs MyHUIIUIIAIBHOW yCIyru Ha OyMa)KHOM M (WJIH)
AIIGKTPOHHOM HOCHTEIIC, 3aBCPEHHBIM YCHUJICHHOW KBAaTM(PUKAIMOHHOW AIIEKTPOHHON IOIITUCKIO
YIOJHOMOYEHHOIO JIOJDKHOCTHOIO JIMIA, OCTAaeTcsl Ha XpaHeHuu B OpraHe, BBbIIABIIEM APXUBHYIO
CIIPaBKY, apXUBHYIO BBIIIUCKY, aPXUBHYIO KOIIHIO.

26.4. KpurepueMm NpHUHATHUS pELICHUS SBISETCd MOAMUCAHHBIA pe3ylbTaT MPelOoCTaBICHUS
MYHHUIUTIAJBHOU YCIYTH.

26.5. Pe3ynpTaToM HCIOJHEHHMS aJMUHUCTPATUBHOM IpPOLENYpHI SBJIAETCS Bbllada pe3yibTaTa
MIPEAOCTABIICHUS] MYHULMIIAJBHON YCIYIM WM HAIpPaBICHHE €ro 3asBUTENI0 3aKA3HBIM IHCbMOM C
YBEIAOMIICHUEM.

26.6. CnocoboMm (uKcalvy pe3ysbTaTra BBITOJIHEHHS aIMUHUCTPATUBHON IPOLEAYPHI SBISIETCS
BbIIaya 3asABUTEII0 PE3yjbTaTa IMPENOCTABICHHUS MYHHUIMNAIBHOM YCIYTH IOJ POCIHCh, B JKypHaie
BBIJIAaHHBIX PEUICHUM.

27. Ilopsaok ocyuiecTBJIeHUs aAMMHUCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOH dopme, B TOM
yuciae ¢ ucnoas3osanneMm EIIT'Y, PIIT'Y, a takxke opunuanbHoro caiita Oprana

27.1. llosryyeHue HH(GOPMALUH O MOPSIAIKE M CPOKAX MPeI0CTABICHUS YCIYyTH

[TocpeactBom EINI'Y u PIII'Y obGecnieunBaeTcst BO3MOKHOCTh MH(DPOPMHUPOBAHUS 3asBUTENS B
4acTH:

1) noctymna 3asBuTeNei K CBEACHUAM 00 yCIIyre;

2) KOMMPOBAaHHUS B AIIEKTPOHHOH (opMe 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MOJIyYEHUs YCIYTH;

3) mnomaunm 3asBUTENEM C HCHOJb30BAHHWEM HH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHUH 3ampoca O MPeJOCTaBICHUH YCIIYTH;

4) nony4yeHus 3aiBUTEIEM CBEACHHUN O XOJI€ BBIIIOJIHEHMS 3aIIpOca O MPEAOCTABIECHUH YCIYTH, B
cilydae MoJiayu 3ampoca B 3JIEKTPOHHOM Bue, nocpeactsom EINTY, PIITY;

5) nomnyueHus pe3ynabTaTa IpeoCTaBIeHHs YCIYTH B 3JIEKTPOHHOM (hopwme;



6) OCyILIECTBIEHUS OLIEHKH KauecTBa MPEJOCTaBICHUS YCIYIH;

7) mocyneOHoro (BHeCymeOHOro) 0OKaJIOBaHHWE DPEIICHWM W JeWcTBHM (Oe3aeiicTBUsI) opraHa
(opranuzanuu), JOJDKHOCTHOTO JIMIIAa OpraHa (OpraHus3anuu) Ju00 TOCYJapCTBEHHOIO  WIIM
MYHHIIMIIAIHOTO CIYXKAIIETO.

Ha o¢unmansHoM caiite oprana, mpeJoCTaBIISIONIETO YCIyry 00eceuuBaeTCss BO3MOXKHOCTb:

1) noctymna 3asBuTeENEH K CBEACHUAM 00 yCIIyre;

2) KOMHMpOBAaHUS B JIIEKTPOHHOH (opMe 3ampoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MOJIYy4EHUS YCIYTH;

3) ocy1iecTBIEHHUS OLEHKH KauecTBa MPEJOCTaBICHUS YCIYIH;

4) nocyne6Horo (BHecyaeOHOro) oOkajoBaHHE pEIICHUH M ACHCTBUN (Oe3melcTBHs) opraHa
(opranuzanuu), JOJDKHOCTHOTO JiMIla opraHa (OpraHu3auud) Ju00 TOCYJapCTBEHHOIO  WJIU
MYHHIIMIIAIBHOTO CIYXKAIIETO.

27.2. 3anuch HA PUEM B OpraH (OpraHu3anuio), MHOro(pyHKIHOHAJIbHbIE IIEHTPbI
NPeI0CTABIECHNS TOCY1APCTBEHHBIX H MYHHMUIMIAJIBHBIX YCJIYT IS MOJA4H1 3a1Ipoca o
NpeI0CTaBJICHUHU YCIYTH

[IpeaBapuTtenbHas 3amuch Ha MPUEM B MHOTOQYHKIIMOHAIBHBIE IEHTPHI OCYIIECTBISETCS Ha
odpurmansaom caiite ['BY PK «M®Il». MHorodyHKIHOHaIbHBIE IIEHTPHl HE BIpaBe TpeOOBaTh OT
3asBUTEJISl COBEPILICHUS] MHBIX JCUCTBUH, KPOME MPOXOXKACHUS HACHTH(PUKAIMK U ayTeHTU(UKAIIUU B
COOTBETCTBUM C HOPMATHUBHBIMM IIPABOBBIMH akTaMu Poccuiickoit @enepannu, ykazaHus LEIU [IpUemMa, a
TaK)Xe MPEIOCTABICHHS CBEICHHM, HEOOXOIUMBIX ISl pacueTa JJIMTEIHPHOCTH BPEMEHHOTO WHTEpBaa,
KOTOPBI He00X0IMMO 3a0pOHUPOBATH ISl IPUEMA.

27.3. ®opMupoBaHHe 3anpoca

DopMHUpPOBaHKE 3aIIPOCA 3aBUTEIEM OCYILIECTBISACTCSA IMOCPEACTBOM 3aIIOIHEHUS JIEKTPOHHON
dopmel 3ampoca Ha PIIT'Y 6e3 HeoOX0oIMMOCTH TOMOJHUTENHHOM MOJauu 3ampoca B KaKoW-TuO0 WHOM
dopme.

®opmaTHO-JIOrHYecKas MpoBepka c(HOPMUPOBAHHOTO 3aMPOCa OCYIIECTBISETCS aBTOMAaTHYECKH
MoCJIe 3alOJIHEHMsSI 3asBUTENIEM KaKJOT0 W3 TOJEeH 3JeKTpOoHHOH (opmel 3ampoca. [Ipu BeisBIeHHH
HEKOPPEKTHO 3aMOJHEHHOTO MOJIs AJIEKTPOHHON (OPMBI 3ampoca 3asBUTENb YBEAOMIISIETCS O XapakTepe
BBISIBJICHHOM OIIMOKM M TIOpSAKE €€ YCTpaHEHUs IOCPEACTBOM HH(OPMALMOHHOTO COOOIIEHUS
HEMOCPEJCTBEHHO B JIEKTPOHHOH (opMe 3arpoca.

[Tpu popmupoBaHuM 3anpoca 3asBUTENIO 00ECIIeYnBaETCs:

a) BO3MOXXHOCTb KONHPOBAaHHUS M COXPaHEHMs 3ampoca, HE0OXOAMMOTO JAJs MPEeJOCTaBICHUS
YCIIYTH;

0) BO3MOXHOCTb [1€4aTH Ha OYMa)KHOM HOCHTEJIE KOIIUHU 3JIEKTPOHHOI (opMBI 3ampoca;

B) COXpaHEHUE paHee BBEJCHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HAUYEHUU B JIFOOOW MOMEHT
[0 JKEJIAHUIO IMOJIb30BaTes, B TOM YHCIE IPU BO3HMKHOBEHMM OIIMOOK BBOJAa M BO3BpaTe s
MTOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3aIpoca;

I') BO3MOYKHOCTh BEPHYTbCS Ha JIF000M M3 3TAaNoB 3aroJIHEHUs 3JIEKTPOHHOM (opMbI 3anpoca 6e3
MOTEpU paHee BBEACHHON HHPOpMaIuy;

1) BO3MOXHOCTh JlocTymna 3asButeins Ha PIII'Y k paHee mojaHHBIM MM 3allpocaM B TeUEHHE He
MEHee OJJHOTO r'o/1a, a TAK)Ke YaCTUYHO C(POPMUPOBAHHBIX 3aIIPOCOB - B TEUEHUE HE MEHEe 3 MecsIEB.

CdopmupoBanHblii U moanmucaHHbld 3ampoc nocpenctsom PIII'Y nampasnsieTcs B opras,
MIPEIOCTABIIAIOIIUN YCIYTy, KOTOPBI 00€CIedrBaeT perucTpaluio 3amnpoca.

[Tpu oOpamieHuy 3a MOJYyYEHHEM YCIYTH IMPEICTaBUTENs 3asBUTENS, K 3alpocy MpHIIaraercs
HaJyIeKamuM o0pa3oM oopmiIeHHas! IOBEPEHHOCTh B (hOPME AJIEKTPOHHOTO JTOKYMEHTA, TIOIIMTUCAHHOTO
JIMIIOM, BBIIABIINM (IIOJIMCABIINM) JTOBEPEHHOCTH, C HCIOJIb30BAHUEM YCHIIEHHON KBATHM(PUIMPOBAHHON
ANIEKTPOHHOW moAnucu (B ciay4yae, €ClIM MPEJICTaBUTENb 3asBUTENS JIEHCTBYeT Ha OCHOBaHUU
JIOBEPEHHOCTH ), TM00 HOTAPUYCOM.



27.4. IlpueM M perucTpauus OpranoM (opraHusanmeii) 3anpoca u UHbIX J0OKYMEHTOB,
HEe00XO0AUMBIX /Il IPEeJOCTABJIEHHUS YCIYTH

3asiBUTEINIb UMEET MPABO MOAATH 3asIBJICHUE B MJICKTPOHHOU dopMme ¢ ucronb3oBanueM PIITY.

dopmupoBaHuE 3arpoca 3asgBUTEIEM OCYILECTBISETCS MOCPEICTBOM 3aMOIHEHUS JIEKTPOHHOM
dopmer 3ampoca Ha PIIT'Y 6e3 HE0OXOIUMOCTH JOTOTHUTEIHHON MOJAYH 3ampoca B KaKOW-THO0 WHOM
dopme. Ha PIII'Y, EIII'Y, odbunmansHoM caiite OpraHa, IpemoCTaBISIONICTO YCIYTy pa3MEIIaroTcs
00pa3Ilbl 3aMOTHEHUS YIEKTPOHHON (hOPMEI 3ampoca.

®opmaTHO-JIOrHuYecKas MpoBepka chOPMUPOBAHHOTO 3allPOCa OCYIIECTBISETCS aBTOMAaTHYECKH
Mocyie 3aroJIHEHHSI 3asBUTENEM KaKJO0TO W3 TOJeW 3JIEeKTpOHHOH (opmbl 3ampoca. [Ipu BbisBIEHUH
HEKOPPEKTHO 3aIllOJTHEHHOTO MOJIsl JIEKTPOHHON (OPMBI 3arpoca 3asiBUTENIb YBEIOMIISIETCA O XapakTepe
BBISIBIICHHONW OMIMOKM M TOPSAJKE €€ YCTPaHEHHs IOCPEACTBOM WH(POPMAIMOHHOTO COOOIIEHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOI (opMe 3ampoca.

CdopmupoBaHHBIN 3ampoc, HANpPaBISETCS B OpraH, NPEAOCTABISIONIMNA YCIYTy MOCPEACTBOM
PIIT'Y.

[Ipuem wu peructpauusi 3asBJICHUS OCYIIECTBISIOTCA JOJDKHOCTHBIM JIMIIOM OpraHa
MIPEIOCTABIIAIONIETO YCIAYry, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALMIO 3asBICHUN C JOKYMEHTaMH,
HEOOXOAMMBIMU JIJIS TIPEIOCTABIICHUS YCITYTH.

[Tocne peructpanuu 3asBiICHUE HANPABISETCS B CTPYKTYpHOE MOJpa3AelieHHUE, OTBETCTBEHHOE
3a [PeIOCTaBJIEHUE YCIYTH.

[Tocne mpUHATHS 3asBICHUS OJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha MPEIOCTaBIICHUE
yCIIyTH, CTaTyCc 3ampoca 3asBUTENs B <«JIM4YHOM Kabunere» Ha PIII'Y, oOHoBisercs no craryca
CIIPUHATON.

27.5. B3aumoaeiicTBMe OPraHoB, MPeJ0CTABJSIIOIIMX rOCy1apCTBeHHbIE YCIYTH, OPTaHOB,
NPeJ0CTABISIOIMX MyHUIIUTIAJbHBIE YCIYTH, HHBIX FOCYAapPCTBEHHBIX OPIaHOB, OPIaHOB
MECTHOI'0 CaMOYIIPaBJIeHHUsl, OPraHU3ALUIi, y4ACTBYIOLIUX B PeJ0CTABJICHUH MPe1yCMOTPEHHbIX
yacTtblo 1 cratbu 1 @PenepaiabHoro 3akoHa Ne 210-P3 rocyrapcTBeHHBIX M MYHHIIUIIAJIBHBIX YCJIYT

B3aumoneiictBue  OopraHoB, IpPENOCTAaBISAIOLIMX  YCIYT'M, B  YacTH  OCYILECTBJICHUS
MEXXBEJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJICHCTBUSL OCYLIECTBIIIETCS COIJIACHO IMyHKTa 2 yacTtu 1
crateu 7 ®depepanpHoro 3akoHa Ne 210-@3, a Takke NnpenocTaBieHUEe JOKYMEHTOB M MH(pOpPMALUHU B
ciydae, mpeayCMOTPEHHOM 4YacThio 4 ctathu 19 denepanvHoro 3akoHa Ne 210-d3, ocymecTBisercs B
TOM 4YHCI€ B O3JIEKTPOHHOM (opMe C HCHOIb30BAaHMEM €IMHOW CHCTEMBbl MEKBEJOMCTBEHHOIO
AJIEKTPOHHOI'O B3aMMOJEHCTBHS U MOJKIIOYAEMbIX K HEW PETMOHAJIBHBIX CHCTEM MEKBEIOMCTBEHHOI'O
AJIEKTPOHHOTO B3aMMOJEHCTBHS MO0 MEXBEAOMCTBEHHOMY 3allpOCy OpraHa, IpeJOCTaBISAIOLIETO YCIYTy,
M10/IBEIOMCTBEHHON TOCYJApCTBEHHOMY OpPraHy WJIM OpraHy MECTHOTO CaMOYIpaBJIEHHS OpraHM3allMH,
YUYacTBYIOIIEH B MIPENOCTABICHUH IPEyCMOTPEHHBIX 4acThio 1 craten 1 ®@enepanbHoro 3akoHa Ne 210-
@3 rocy1apCTBEHHBIX U MyHUIIMNIAJIBHBIX YCIYT, TUO0 MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB.

27.6. OnJaTa rocy1apcTBeHHOI MONJIMHBI 32 MPeIOCTABJIEHNE YCJIYT U YIJIATA HHBIX
IJI1aTeXKeH, B3MMaeMbIX B COOTBETCTBHH € 3aKOHOAaTeaAbCTBOM Poccuiickoit denepanun
OrmnaTta rocyJapCTBEHHOM TMONUIMHBI 32 MPEIOCTaBICHUE YCIYT W yIUlaTa WHBIX TUIaTeXKEH He
B3HMAaETCH.

27.7. IlosryyeHue pe3y/ibTaTa MpPeJ0CTABJICHHUS YCJIYIH
B ciydyae Hanuums BO3MOXHOCTH, pe3yJIbTaT MPEAOCTaBICHUs YCIYTH, 3aBEPEHHbBIN YCHIIEHHOM
KBaJIM(HUIIUPOBAHHON 3JIEKTPOHHOM MOJIHUCHIO YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIUIIA, HAlpaBlIseTCs
3asBUTeNtO B «JInunblii kabuneT» PIII'Y. B nHbIX ciyyasix BblAaua pe3ynbTaTa MpeloCTaBICHUS YCIYTH
OCYIIECTBISETCA HAa OyMa)KHOM HOCHUTEIIE.

27.8. IlosryueHue cBeJeHHI 0 X0/ e BbINOJTHEHHS 3anpoca
3asBUTENb UMEET BO3MOXKHOCTb MOTydeHHSI MH(POPMAIIUU O XO€ MPEOCTABICHUS YCIIYTH.



Nudopmanuss o0 XoAe TNPEAOCTABICHHUS YCIAYTHM HANpaBISIETCS 3asABUTEII0  OPTaHOM,
MIPEIOCTABIIAIOIIMM YCIIYTY B CPOK, HE MpeBbIaomuid 1 pabounii 1eHb mocie 3aBepIICHUs BBITOIHEHUS
COOTBETCTBYIOIIETO JCUCTBUS, HA a/Ipec EKTPOHHOU mouthl win nocpeactsom PIITY (B ciyuae, ecnu
3asBJeHUE ToaaBasiock yepes PIITY).

[Ipu npenocraBinenun yciayru nocpeactsoM PIII'Y B juuHOM kaOuHeTe 3asBUTENS
0TOOpaXkaroTCsl CTAaTyChl 3aIpoca:

a) 3asBICHUE  3apeTUCTPUPOBAHO — WHQPOPMAIMOHHAs CHCTEMa oOpraHa BJIAacTH
3aperucTpupoBalia 3asBJICHUE (TPOMEKYTOUHBIN CTATYC);

0) 3asgBICHHE TMPUHATO K PACCMOTPEHUIO - 3asBICHUE TIPUHATO K PACCMOTPCHHIO
(ITpoMexyTOUHBIH CTATYC);

B) MPOMEKYTOYHBIC PE3yJIbTaThl IO 3asBICHUIO — BBHITIOJHEHHE IPOMEKYTOYHBIX JTAlOB

paccMOTpeHHUs 3asBIeHU (IPOMEXYTOUHBIN CTATYC);

') yciyra oka3aHa — yciyra ucroiiHeHa. Pe3ynbraTt nepenan B «JIn4HbIil KaOUHET» 3assBUTEINS
(buHaTBHBIA cTATYC);

J1) OTKa3aHO B NPEAOCTABICHUH YCIYTH - OTKAa3aHO B INPENOCTABICHUU YCIyrd ((pUHAIHHBIHN
CTaTyc).

JlononHuTeNbHO K CTaTyCy, MH(GOPMAIMOHHAS CHCTEMa OpraHa, IpeIOCTaBIISIOLIErO YCIYTY,
MOJKET IIEpeaBaTh KOMMEHTAPUH.

Ecnu 3asiBuTEns mO1aBa 3as8BKY Ha mpenocraBieHue ycryra yepe3 PIITY, to urdopmanmo o
XOJIe IPEJOCTABIEHUS YCIIYTH 3asBUTENb MOXKET OCMOTPETh B «JInuHoM kabunere» Ha PIIT'Y.

Jlis mpocMoTpa CBEACHUM 0 XO/1€ U Pe3yibTaTe MPEI0CTABICHUS YCIYTU Yepe3 JIUUHbIN KaOuHEeT
PIIT'Y 3agBuTenio HEOOXOAUMO:

a) apropusoBarbes Ha PIIT'Y (BoilTu B muuHbI KaOUHET);

0) HaliTH B INUYHOM KaOMHETE COOTBETCTBYIOLIYIO 3a5BKY;

B) IPOCMOTPETH UH(POPMALIHIO O XOJE U PE3YIbTaTE MPEIOCTABICHUS YCIYTH.

27.9. OcymecTB/IeHHe OLEHKH Ka4yecTBA MPeJ10CTaBJIeHUs YCIYTH

3asBUTEIAM 00€CIIEYNBACTCS BO3SMOXKHOCTH OLIEHUTH JOCTYITHOCTh M Ka4€CTBO MPEJOCTaBICHUS

ycayru nocpenctsoM PIITY, opunransHoro caiita oprana, NpeaoCcTaBisIONIEro YCIyry.

27.10. Jocyneonoe (BHecyaeOHOE) 00ka0BaHue pellleHUii u AeiicTBuii (0e3aeiicTBUS)
opraHa (oOpraHu3anmu), 10J’KHOCTHOI0 JINLIA OpPraHa (OpraHu3anuM) Jn00 rocy1apcTBeHHOr0 UJIH
MYHHIHMIAJIBHOIO CJIyKalero

3asBUTENsAM 00€CIEUMBACTCSI BO3MOXKHOCTh JOCYAEOHOro (BHECYAeOHOro) oO0X»aloBaHUS
pemieHnii u  gedictBuil  (Oe3neiicTBuA) opraHa (OpraHM3aluu), JOJDKHOCTHOTO —JIMIIA OpraHa
npenocrasisomero ycayry nocpeactsom EIINY, PIIT'Y, snexkTpoHHON mOYTH U 0pUIIMAIBLHOTO caiTa
opraHa, MpeJoCTaBIAIOLIEro ycuyry, opunuansroro caiita 'BY PK «M®Ly.

28. Ilops/10K BBINOJTHEHUS] AIMUHUCTPATUBHBIX NMpoueayp (aeicTBuii)
MHOTO0QYHKIHOHAJIBHBIM LEHTPOM

28.1. UudopmupoBanue 3asiBUTE/IeH 0 MOPS/IKe NPEAOCTABIEHUS]I MyYHHIMIIAIbHON YCJIYyITM B
MHOT0(pyHKIMOHAJIBHOM LEHTPE, 0 X0/1¢ BHINOJHEHHUS 3aMPoca 0 NPeJ0CTABICHUHI
MYHHMIHMNAJIBbHON YCJIYIH, 10 HHBIM BONIPOCAaM, CBAI3AHHBIM C NPe0CTaABJIeHHeM MYHMIHMIAIbHOMI
YCJIYTH, 4 TAK/Ke KOHCYJIbTHPOBAHME 3asiBUTEJIeH 0 MOPsIAKe NPeJ0CTABJICHUS] MyHUIMIIAIbHON
YCJIYT'M B MHOTO()YHKIIHOHAJIBLHOM IIeHTpe

[Tpu oOpareHnu 3asBUTENS B MHOTO()YHKIIMOHAIBHBIM [EHTP 3a MOJyYeHHEM KOHCYJIbTALUU 110
BOIIPOCaM MpPENOCTABICHNUS MYHUIUNAIBHON yCIyrd, pabOTHUK MHOTO(YHKIMOHAIBHOTO LEHTPA,
OCYIIECTBISIONINNA TPUEM IOKYMEHTOB, HH(pOPMUPYET 3assBUTEIIS:

- 0 CpOKax IMPeJI0CTaBICHNS MyHUIIUTIAJIbHOU YCIyTH;

- 0 HEOOXOAMMBIX JTOKYMEHTaX JJIS MOJIy4YeHHUs] MyHUIIUTIAIBHOM yCayrH (10 BUIaM CIPaBoOK);

- 0 BO3MOXHOM OTKa3e B IPEJOCTaBJIEHUH MYHUIUIAIBHOW YCIYyTH, B ClIydae OTCYTCTBHE
NOKyMeHTOB B Oprase Io 3anpaiiBaeMoil TEMaTHKE.
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[Ipy HEOOXOAMMOCTH TOJYYEHHS KOHCYJIbTAllMM B MNUCBbMEHHOW Qopme pabOTHHUK
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa PEKOMEHIYeT 3asBUTENIO JINYHO HANPABUTh MMCbMEHHOE OOpalleHue B
OpraH, pa3bsICHUB TMPH 3TOM TOPSJOK PACCMOTPEHHUS MUCHBMEHHOTO OOpalleHUs 3asBUTENS B
coorBercTBUU ¢ DenepanbubiM 3akoHOM 0T 02.05.2006 No 59-®3 «O mnopsnke paccMOTpeHUs
oOpamenuit rpaxxaan Poccuiickoit denepanumy.

28.2. IlpueM 3anpocoB 3asiBUTe/Iel 0 MpeAoCcTaBIeHUH MYHUIIUNIAJLHON YCJIYTH M MHBIX
JAOKYMEHTOB, HCOOXOAUMBIX /Il IIPEAOCTABJICHUS] MYHHIMIIAIbHON YCIyIH

B MHOrOQyHKIMOHATBLHOM WEHTPE OCYLIECTBISETCS TPUEM 3asABICHUNA U JOKYMEHTOB,
HEOOXOAMMBIX JJsl TPENOCTaBICHHUS MYHULUNAIBHOM YCIyrdM, a TakXe Bbllada JIOKYMEHTOB,
SBIISIIOIIMXCST PE3YJIBTATOM MPEIOCTABICHUS MYHUIIUNAIBHON YCIYTH TOJNBKO IMPH JIMYHOM OOpaIieHuu
3agBUTENA, JUOO €ro IpeACTaBUTENsd, IPU HAJIUYUU JIOKYMEHTa, YIOCTOBEPSIOLIEr0 JIMYHOCTD
IIPEJICTABUTEIS 3asIBUTENIS, JOKYMEHTA, YAOCTOBEPSAIOIINN TOJTHOMOYHS IIPEACTABUTENS 3asBUTEISL.

[TpreM HOKYMEHTOB, MOJyYEHHBIX ITOYTOBBIM OTIPABICHUEM, JUOO B AJIEKTPOHHOH (Gopme He
JOILYCKaETCs.

IIpu oOpameHun B MHOTO(YHKIMOHAJIBHBIA ILIEHTP 3asBUTENb MPEAOCTABIAET JIOKYMEHTHI,
yka3aHHble B myHKTax 9.1. - 9.2. HacTosIIero aIMUHUCTPATUBHOTO PeTIaMeHTa

B xone npuema JOKyMEHTOB, HEOOXOJUMBIX JUIsl OpraHU3alMK NPEeIOCTAaBICHNUS MyHULIUIIAIBHON
yCIIyTH, paOOTHUK MHOTO()YHKIIMOHAJILHOTO LIEHTpa:

VYcTaHaB/IMBaeT JUYHOCTh 3asBUTEN WM INPEACTABUTENS 3asBUTENSA, B TOM YHUCIE NPOBEPSET
JOKYMEHT, YJOCTOBEPSIIOIIMM JUYHOCTh, JOKYMEHT, YJOCTOBEPSIOIIMI IMOJIHOMOYHUS IPEACTaBUTEINS
3asIBUTEIIS.

B cnydae ecnu He ycTaHOBJIEHA JIMYHOCTH JIMIA, oOpaTuBIIerocs 3a noixydeHuneM OcHOBaHHEM
IUI OTKa3a B MpHEMe JOKYMEHTOB 3asBUTENs pPaOOTHUKOM MHOTIO(QYHKLHMOHAJIBHOIO LIEHTpA SIBIIAETCS
OTCYTCTBHE JHOO OTKa3 B HPENOCTABICHUM 3asBUTEIEM OpHUIMHAJIa JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTh 3asBUTENSA, IPEICTAaBUTEN 3asABUTENS, a TaKXKE IPEJOCTABICHUE HEACHCTBUTEIBHOIO
JOKYMEHTA, YAOCTOBEPSIOIIEr0 JUUHOCTD 3asiBUTEILS.

[TpoBepsieT mpaBUIBHOCTE OQOPMIICHHSI 3asIBJIICHUS O MPEJOCTaBIEHUN MYHHUIMIIAIbHON YCIIyTH.
B ciydae, ecnu 3asBUTENb CAaMOCTOATENBHO HE 3aIOJTHII (POPMY 3asiBICHHS, 10 €T0 MPOCchOe, pabOTHUK
MHOTO(YHKIIMOHAJIBHOIO LIEHTPA, 3a0JIHSIET 3asBICHUE B 3JIEKTPOHHOM BHJIE.

Eciu B 3asdBlieHMM HE yKa3zaH aJpec SJIEKTPOHHON MOYTHI 3asBUTENs, Mpeiiaraer (B yCTHOM
¢dopme) ykazaTh B 3asBJICHHM aJlpec IJIEKTPOHHOW IMOYTHl B LEISAX BO3MOXKHOCTU YTOUHEHHUS B XOJe
MIPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIYTH HEOOXOJUMBIX CBEJIEHUI IyTeM HaIpaBJIEHUS 3JIEKTPOHHBIX
coOoOIIeHNH, a TaKKe B 1eNX HHPOPMHUPOBAHUS O XOJ€ OKa3aHUsI MyHULIUIIAIBHON YCITYTH.

B cnydae mpenocraBineHus 3asBHUTENIEM IMOAJUHHHMKA IOKYMEHTA, MPEJICTABICHHE KOTOPOIO B
NOJUIMHHUKE He TpeOyercsi, paOOTHUK MHOTrO(QYHKIIMOHAJIBHOTO LIEHTpA CBEpsieT KOMMU MOIJUHHHUKA
JOKYMEHTOB, TPEACTABIEHHBIX 3asBUTENEM, C NOJJIMHHUKAMU TaKUX JOKYMEHTOB, Ha KOMHH
IIPOCTABJISIET OTMETKY O COOTBETCTBMM KOIIMM JOKYMEHTA €ro MOJUIMHHUKY 3aBepsis €€ CBOEH IOJIHUCHIO
C YKa3aHHMEM JOJDKHOCTH, (paMuiIuu U MHUIMANIOB. [I0JJIMHHUK JOKYMEHTa BO3BPALIAETCS 3asiBUTEINIO, a
KOIMs MPHOOIIaeTCsl K KOMITJIEKTY IOKYMEHTOB, IiepeiaBaeMbIxX B Opra.

Kommiektyer 3asBieHHe M HEOOXOIUMMBbIE JOKYMEHTHI (Jajee - KOMIUIEKT JIOKYMEHTOB),
COCTaBJISISl PACIHCKY MPHUHATBIX KOMIUIEKTOB JOKYMEHTOB B JABYX JK3EMIUIIpax, KOTOpas COIEPIKUT
NepeyeHb IMPEIOCTABICHHBIX 3asABUTENEM JIOKYMEHTOB, C YKa3aHMEM JlaTbl M BPEMEHHM HX
IIPEIOCTABIIEHUS, U IPUKPEIUIAET €T0 K 3asBIICHUIO.

Bbimaer  3adBUTENI0O  ONMH  OK3EMIUISIp  PAaclMCKM B TOATBEPXKACHHE  IPHUHATUA
MHOTO()YHKIIHOHAJIBHBIM IIEHTPOM KOMIUIEKTa JOKYMEHTOB, NPEIOCTABICHHBIX 3asBHUTENIEM, BTOPOIi
AK3EMILISAP pacnucku nepenaercs B Opran ¢ KOMIUIEKTOM JOKYMEHTOB.

Coo0maer 3asiBUTENIO O JaTe MOJIyuYeHHs pe3ysibTaTa MyHHMIMIIAIbHOM YCIyTH, COrJIaCHO MYHKTY
7.1. HacTosIero AIMUHUCTPATUBHOTO PETJIaMEHTA.

B cpox, He mpeBblmaronmii 2 pabouux [AHEH, CIeAyOIMMX 3a JHEM IpHeMa KOMILIEKTa

JIOKYMEHTOB, AKCHEAUTOPOM MHOTO(QYHKIMOHAJIBHOTO LEHTPA WJIM HHBIM YIOJHOMOYEHHBIM JIUIIOM



MHOTO()YHKIIHOHAJIBHOTO IIEHTpPa, KOMILJIEKT JOKYMEHTOB, HEOOXOAMMBIX JUIS MpPEJOCTaBICHUS
MYHUIIMTNIAJTBHON yCIyru nepenaercsi B Opras.

[lpuem JOKYMEHTOB OT OKCHEIUTOpPa MHOTO(PYHKIMOHAIBHOTO LEHTpa WIH HHOTO
YIOJTHOMOYEHHOT'O JIMI[a MHOTO()YHKIIMOHAILHOTO LIEHTPA, OCYILECTBIsIETCS cOTpyaHuKamMu OpraHa BHE
ouepeu.

B xome mnpuemMa [OKyMEHTOB OTBeTCTBeHHOe muil0o OpraHa, NOpoBEpseT KOMIUIEKTHOCTh
JOKYMEHTOB B  TPUCYTCTBHHM  DKCHEIUTOpPa  MHOTO(QYHKIMOHAIBHOTO  IIEHTpa WIM  HHOTO
YIOJTHOMOYEHHOTO JINIa MHOTO(YHKIIMOHAIBHOTO [IEHTpA.

B cnywyae oTcyTcTBUS JOKYMEHTOB, YKa3aHHBIX B pAacIMCKE, OTBETCTBEHHOe nuio OpraHa, B
MPUCYTCTBUHU JKCIEAUTOPa MHOTO(QYHKIIMOHAIBHOTO IIEHTpAa WJIM HMHOTO YIHOJHOMOYEHHOIO JIHIa
MHOTO()YHKIITHOHAJILHOTO [IEHTPA, JeNaeT COOTBETCTBYIONIYIO OTMETKY B COIIPOBOJUTEIHHOM PEECTPE.

OauH 3K3eMIUSIp COMPOBOJUTENILHOTO pEecTpa IepelaBaeMbIX KOMIUJIEKTOB JIOKYMEHTOB
0CTaeTcss MHOTO(YHKIIMOHAIBHBIM EHTPOM C OTMETKOH, JODKHOCTHOTO Jiniia OpraHa, OTBETCTBEHHOTO
3a MPEeAOCTaBJICHUE MYHMIIMIIAJBLHOW YCIYTd, O MOJIy4eHUHU, C YKa3aHHEM JaThl, BpDEMEHH U MOMANUCU
JM1a, IPUHSABLIETO TOKYMEHTBHI.

B cinydae oTkaza B mpueme JOKYMEHTOB OT IKCHEAUTOPA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA WU
VIIOJITHOMOYEHHOTO ~ JIMIa  MHOTO(QYHKIMOHAJIBHOTO  LEHTpa, JobKHOcTHoe Jmno  Oprana,
HE3aMEeUIUTEIbHO, B MPUCYTCTBUU OJKCHEAUTOPa MHOTOPYHKIMOHAIBHOTO IIEHTpAa WM HHOTO
YIOJHOMOYEHHOT'O JIMIa MHOIO()YHKIIMOHAJIBHOTO LIEHTPA, 3aIll0JIHAET YBEAOMIIEHHE 00 OTKa3e B IIpHUEME
0T MHOTO(YHKIIMOHAJIBHOTO LIEHTPA 3asBICHUA U JOKYMEHTOB, MPHUHATHIX OT 3asABUTENS C yKa3aHUEM
puyurH(bl) OTKa3a B IPUEME.

28.3. Beinaua 3asgBUTe/II0 pe3yJIbTaTa MPeI0CTABICHHS MYHHUIUNIAJIBHON YCJIYIH, B TOM

YHCIIe BbIAa4a JOKYMEHTOB Ha OyMa:KHOM HOCHTeJIe, HOATBEePKIAIIINX COep:KaHue

3JICKTPOHHBIX IOKYMEHTOB, HANPABJIEHHbIX B MHOIO()YHKIIHOHAJIBHBIN LIEHTP 110 pe3yJabTaTaM

NPeJ0CTABJICHHUA IOCYJAPCTBEHHBIX H MYHHIMIIAJIbHBIX YCIYT OPraHaMH, NPeJ0CTABISIOIUMHA

rocy1apCcTBEHHbIE YCJIYIH, H OPraHaMHM, NPeI0CTABIAIOIUMHE MYHHIMIIAJbHbIE YCJIYIH, a TAKKe

BbI1a42a JOKYMEHTOB, BKJIIOYasl COCTABJICHHE HA O0yMaKHOM HOCHUTeEIE U 3aBepPeHHe BLINMCOK U3

HH(OPMALMOHHBIX CHCTEM OPraHOB, IPEI0CTABJIAIOIIMNX rOCYAAPCTBEHHBIE YCJIYIH, H OPTraHoB,
NPeJOCTABIAIOIMX MyHUIUIIAJIbHBIC YCIYTH

[lepenaua OpraHom pe3yabTaTOB OKa3aHWUsS MYHHUIIMIIAIbHOW YCIYIM B MHOTOQYHKIIMOHAJIbHOM
LIEHTPE OCYIIECTBISIETCS He Mo3/Hee 2 pabouux JHEH, CIeAyIoIuX 3a THEM OKOHYaHMs, YCTaHOBJIEHHOTO
JNENCTBYIOIIMM 3aKOHOIaTEIbCTBOM CPOKa MPEIOCTaBICHUS MyHUIIUIIAIBHOW YCIIYTH.

JomxHocTtHOEe Mo OpraHa, OTBETCTBEHHOE 3a IPENOCTABICHWE MYHULUINAIBHOM YCIYIH,
MIOCPEACTBOM TEJIE(POHHOM CBA3H, YBEJOMIISIET MHOTO(QYHKIIMOHAJIBHBIN LIEHTP O TOTOBHOCTH pe3yibTaTa
MYHHULIMIIAJILHON YCIIyTH;

B cnyuae npunaTusa peuieHuss o0 OTKasze B MPENOCTaBICHWHM MYyHULIMIAIbHOW ycimyru Oprana,
JOJKHOCTHOE U0 OpraHa B MICBMEHHOM BHJIE YBEIOMIISIET 3asBUTEINS O TAKOM PELLIEHUH, C YKa3aHUEM
IIPUYUH NPUOCTAHOBJIEHUS, OTKa3a MIPEAOCTABICHNHA MYHULIUIIAJILHON YCIYTH.

HomxHoctHoe smuo OpraHa, nepegaeT B MHOTO(DYHKIIMOHANBHBIM LEHTP pe3ysbTaT
MYHUIUIIAJIBHON YCIYTH HAa OCHOBAaHWU COIPOBOJUTEIBHOTO PEECTpa, C yKa3aHWEM JAaThl, BpEMEHU U
HNOJNUCH HKCHEeIUTOpa MHOIO(YHKIMOHAJIBHOIO IIEHTpa WJIM HWHOTO YHOJHOMOYEHHOTO JUIla
MHOTO(YHKIIMOHAJIBHOT'O IEHTPA, IPUHSABILIETO JOKYMEHTHI.

[Ipu oOpamieHnn 3asgBUTENS WM IPEJICTABUTENS 3asgBUTENS 3a pPE3YyJbTaTOM OKa3aHUs
MYHHIIMIIAJIBHON YCIYTH B MHOTO(YHKIIMOHAIBHBIN IIEHTP, pa0OTHUK MHOTO(YHKIIMOHAIILHOTO LIEHTpA:

- YCTaHaBIMBACT JUYHOCTD 3asiBUTENS WUIIU NPEICTABUTENSA 3asBUTEIN, B TOM YHUCIIE IIPOBEPSET
JOKYMEHT, YAOCTOBEPSAIOIINI JINYHOCTB;

- IIpoBepsieT MONHOMOYUS MPEACTABUTENS 3asABUTENS JCUCTBOBAaTH OT MMEHHU 3asBUTENS IIPU
MTOJIy4YEHUH JOKYMEHTOB;

- 3HaKOMHUT 3asBUTENsI WIM NPEICTABUTENS 3asABUTENS C NEPEUYHEM BBIJABAEMBIX JOKYMEHTOB
(ornamraet Ha3BaHMSI BbIJJABAEMbIX IOKYMEHTOB);

- BeitaeT JOKYMEHTBI 3asIBUTEIIIO UIIU IIPEACTABUTEIIIO 3aBUTEIIA.



Ha xommm 3ampoca nenaer OTMETKY O BBIJABAEMBIX JOKYMEHTAX, ¢ YKa3aHUEM HUX NEpeyHs,
MPOCTABISIET CBOM (PaMWIMIO W WHHUIMABL, JOJDKHOCTH M moanuch, ®.J.O 3asButens wumum ero
MPEICTaBUTENS U MPEJIaracT NpOCTaBUTh MOANMUCH 3asiBUTEIIS.

Ecmu npu MOJy4YCHUHU 3assBUTEIIEM pe3yJiibTara MYHULIMTIATbHON yCIyTU B
MHOTO(YHKITHOHATHLHOM IIEHTPE, 3asSBUTEIEM MIIM MPEACTABUTEIIEM 3asBUTENS BBISBICHBI ONEYATKU H
(i) ommMOKM B BBUIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIIMMAIBHOW YCIYTH JOKYMEHTaX,
paboOTHUK MHOTO(PYHKIIMOHAIBHOTO IICHTpA MpeajiaraeT 3asBUTEII0 OOPAaTUTHCA 3a WCIPABICHHEM
OTeYaToK U (WiIM) OIMOOK HemocpeACTBEHHO B OpraH, MPeA0CTaBUBIINN YCIyTY.

Ecnu 3asgBuTens WAM  OPEACTABUTENb  3asABUTENA  OTKA3bIBAETCA IOJy4YaThb  PE3yJbTaT
MYHUIIMIIAJBHOW YCJIYTU, a TaKXe OTKAa3bIBACTCS MPOCTABJISATH CBOK IMOJNUCH B IMOATBEPHKICHUE
MOJTy4eHUsI, Pe3yabTaT YCIYTH HE BblAaeTcsa. PaOOTHHK MHOTO(YHKIIMOHATHHOTO [IEHTPA MPOCTABIISET HA
OIKMCH OTMETKY 00 OTKa3e MOJy4YeHHUs pe3yibTaTa MyHHIIMIAIBHOW YCIYTH, C YKa3aHUEM MPUYHHBI, TH0O
00 oTKa3e B MPOCTABJICHUH 3asIBUTEJIEM CBOCH TMOJIIUCH, YKa3bIBasi CBOIO JOKHOCTH, D.1.O. 1 moanucs.

MHoro(yHKIIMOHAIBHBIN IIEHTP OOecleYyrnBaeT XpaHeHHUE MOJYYeHHBIX OT OpraHa JOKYMEHTOB,
MPEIHA3HAYCHHBIX U1 BBIJIAYM 3aABUTEIIO WJIW IPEICTABUTEIIO 3asBUTEIIA, a TAKKE HAIPABIISIIOT 10
peecTpy HeBocTpeOOBaHHBIE JOKYMEHTHI B OpraH, B CpPOKH, OIPEICICHHBIC COIJIAICHHEM O
B3aMMOJICHCTBHH.

28.4. Unble neiicTBHsl, HEOOXOAUMbIe ISl IPEI0CTABIEHUS MYHUIIUNIAJIbHOM YCJIYTH, B TOM
4yHcJie CBSI3aHHbIE C POBEPKOI 1eiiCTBUTEIbHOCTH YCHICHHON KBAJIM(PUIUPOBAHHOM
3JIEKTPOHHOM MOANMUCH 3asiBUTEJIf, MCII0JIb30BAHHOM MPH 00pallieHUuM 32 NMoJIyYeHUueM

MYHMUIMIAJIbHON YCJIYTH, 2 TAKKE C YCTAHOBJIEeHHEM NepevHsl CPeICTB yA10CTOBEPHAIOIIMX IEHTPOB,
KOTOpbIE J0NMYCKAIOTCS JJI51 MCTI0JIb30BAHUSA B 1eJIsIX o0ecredeHnsl YKa3aHHOW NMPOBePKHU
[TprieM TOKYMEHTOB, MOTY4YEHHBIX B SJIEKTPOHHOMN (hopMe HE TOMyCKaeTCs.

29. llopsinok McHpaBJIeHHs AONYIIEHHBIX 0II€YaTOK U OIIMOOK B BHIIAHHBIX B pe3yJbTaTe
NpeJoCcTaBIeHU MYHUIUNIAJBHOMH YCJIYIH IOKYMEHTaX

29.1. OcHoBaHMeM /JJs Hayana aJIMUHHMCTPATUBHOW MpOLEAYphl SBISETCS IpPEICTaBICHUE
(mampaBnenue) 3asureneM B OpraH B MPOU3BOJILHOW (GoOpMe 3asBiICHUS 00 MCIPABICHUH ONEYATOK M
(unu) ommOOK, JAONYUICHHBIX B BBIIAHHBIX B pe3yJbTaTe MPEIOCTABICHHUS MYHUIUNAIBHOW YCIYrH
JIOKYMEHTaX.

29.2. JIOJDKHOCTHOE JIMLO CTPYKTYpHOro mozpasfeneHus OpraHa, OTBETCTBEHHOE 3a
MIPEIOCTABIIEHNE MYHUIMIIAIBHON YCIYT'H, pacCMaTpHUBAeT 3asBJICHUE, MPEACTABICHHOE 3asBUTEIEM, U
MIPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asBJICHUM CBEJCHUN B CPOK, HE MpeBbIIAIOMINN 2 pabounx JHEH C
JaThl PErUCTPALlUU COOTBETCTBYIOLIETO 3asBJICHHUS.

29.3. KputepueM NpUHATUS PELICHHs N0 aAMUHUCTPATUBHON NPOLEAYPE SABISAETCS HAIUYNE WIN
OTCYTCTBHME TaKHUX OIEYATOK U (MJIM) OLIHOOK.

29.4. B cnyyae BBISBJICHHUS JAOMYIICHHBIX ONEYAaTOK M (MIM) OUIMOOK B BBIJAHHBIX B pe3yJibTaTe
MPEOCTABICHUS ~MYHUIUNAJIbHOM  yCIyrd  JOKYMEHTaxX JIOJDKHOCTHOE JIMIIO  CTPYKTYPHOTO
nozapasaeneHns OpraHa, OTBETCTBEHHOE 3a NPENOCTABICHUE MYHHUIMIAIBHOM YCIYTH, OCYLIECTBIISET
WCIIPaBJIEHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBILIAIOIINNA 5 pabouux AHEW ¢ MOMEHTa
PETUCTPALIMK COOTBETCTBYIOIIETO 3asIBICHHUS.

29.5. B ciiyuae OTCYTCTBUS ONE€YaTOK M (WJIM) OIIMOOK B JOKYMEHTaX, BbIIAHHBIX B pe3ylbTare
IIPEIOCTABIIEHUSI MYHULMIIAIBHON YCIIYTH, JTOJDKHOCTHOE JIMIIO CTPYKTYpHOro mnojpaszaeneHus Oprana,
OTBETCTBEHHOE 3a IMPEJOCTaBICHNE MYHULUIAIBHOW YCIYrH, MHUCBMEHHO COOOIIAET 3asBUTENIO 00
OTCYTCTBHM TaKHMX ONEYAaTOK W (MJIM) OMIMOOK B CPOK, HE MPEBBIIIAIOMUN 5 pabounx JAHEH ¢ MOMEHTa
pEerucTpalnmy COOTBETCTBYIOIIETO 3asiBICHHUS.

29.6. Pe3ynbTaToM aJIMUHUCTPATUBHOM MPOIEyphl SBJISETCS BblAaya (HalpaBJIeHUE) 3asBUTEITIO
WCIPABIIEHHOTO B3aMEH paHee BBIJIAHHOTO JOKYMEHTA, SBIISIIOIIETOCS PE3yIbTaTOM IPEeI0CTaBICHUS
MYHHIIUITATEHOM YCITYTH, WA COOOIIEeHNEe 00 OTCYTCTBHH TaKUX OINEYaTOK U (HIIK) OITHOOK.

B cnydae BHeCEHMSI M3MEHEHMI B BBIIAHHBIN IO pe3yibTaTaM IPEIOCTaBICHUS MYyHULUIIAIbHON
yCIAYrH JIOKYMEHT, HalpaBJICHHbI Ha HWCOpaBieHHWE OLIMOOK, MJOMyIleHHbIX 1o BuHe Oprana,



MHOTOQYHKIIMOHATBHOTO  IeHTpa W (wim)  gommkHOcTHOoro  Jymna  Oprana,  paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, TIaTa C 3asSBUTEINSI HE B3UMACTCS.

IV. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM A/IMUHUCTPATUBHOIO perjiaMeHTa

30. ITopsiok ocylecTBJIEHUS TEKYIEro KOHTPOJIA 32 COOJII0leHHEM U UCIIOJTHEHUEM
JAOJIKHOCTHBIMH JIMIIAMH MOJI0KEHUH aIMMHUCTPATHBHOIO PerjiaMeHTa U MHbIX HOPMATHBHBIX
NMPAaBOBbIX AKTOB, YCTAHABJMBAIOIIUX TPeOOBAHHS K MPeI0CTABJIEHUI0 MYHHIIUNIAJIbHOM YCJIyTH, a
TaKKe NPUHATHEM MU pelleHn i

30.1. Tekymuii KOHTPOJb 3a COOJIIOJACHHUEM IIOCIIEIOBATEILHOCTH JCUCTBUH, OIPEACICHHBIX
aMUHUCTPATUBHBIMU MPOIIEAYpPaMH, MO MPEIOCTABICHUI0 MYHUIIMIAIBHOW yCIyru (ajnee — TeKyIul
KOHTPOJIb) OCYIIECTBIISACTCS 3aMECTUTEIIEM TJIaBbl aIMUHUCTPAIIMU. TEKYIIHUH KOHTPOJIb OCYIIECTBIISACTCS
IyTeM TMPOBEACHHUS TIPOBEPOK COONIONCHUS W UCIHOJHEHUS MYHHIMITATBHBIMUA  CIYXKAIUMHU
aIMUHUCTPATUBHOTO pErJlaMeHTa M WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX
TpeOOBaHUS K MPEIOCTABICHUIO MYHHUIIUITAILHOU YCITyTH.

31. [lopsiAoK U MEPHOAUYHOCTH OCYLIECTBJIEHHUS MJIAHOBBIX M BHEMJIAHOBBIX NPOBEPOK
MOJIHOTHI U Ka4ecTBa NMPeJ0CcTaBIeHH MYHUIIMNIAIBHON YCIYTH, B TOM YHcJ/Ie NOPSIA0K  (hopMbI
KOHTPOJIA 32 MOJTHOTOH U Ka4eCTBOM NMPeI0CTABJEHUSI MYHUIMIAJIBHON yCIyru

31.1. KoHTpOb 32 HOJHOTOW U KaYECTBOM MPEAOCTABICHUS] MyHUIIMNIATBHONW YCIYTH BKIKOYAET B
ceOsl TIpOBEJICHUE TUIAHOBBIX MPOBEPOK (OCYIIECTBISCTCS HA OCHOBAaHWHU TOJIOBBIX WM KBapTAIbHBIX
mI1aHoB paboTrel OpraHa) ¥ BHEIUIAHOBBIX IIPOBEPOK, B TOM YHCJIE IPOBEPOK IO KOHKPETHBIM
oOpamenusiM rpaxkaad. [Ipu mpoBepke paccMaTpUBAIOTCS BCE BOIMPOCHI, CBSI3aHHBIC C MPEIOCTABICHUEM
MYHHUIIMITATBHOM  YCIyrH, (KOMIUIEKCHAasi IMpoBepKa) JuOO OTIENbHBIE BOMPOCHl (TeMaTHuYecKas
npoBepka). BHemaHoBbIe NMPOBEPKU OCYIIECTBISIOTCS Ha OcHOBaHWU pacnopsikeHuss Oprana. Ilo
pe3yibTaTaM KOHTpPOJIA, IPU BBIABICHUM JONYLICHHBIX HapyUIeHUM, 3aMmecTuresib riaBbl Oprana
MIPUHUMACT pellieHrne 00 WX YCTPAHEHWU W MEPHI 10 HAIOKCHHIO JUCIUIUIMHAPHBIX B3BICKAHUH, TaKXKe
MOryT OBITh JaHbl yKa3aHWUs [0 TOJATOTOBKE IMPEANOKEHUH MO M3MEHEHUIO IMOJIOKEHUU
aAMUHUCTPATUBHOTO PETJIaMEeHTa.

Cpok nmpoBeJIeHUs TAKUX MTPOBEPOK HE JOJKEH MpeBbIaTh 20 KaJICHAAPHBIX JTHEH.

32. OTBETCTBEHHOCTH A0JKHOCTHBIX Jinl Oprana 3a pemenus u Aeiicreus (0es3nericTene),
NpuHUMAaeMble (ocyliecTB/sieMble) HIMHU B X0/1e MPeI0CTABJICHU MYHUIIUTIAJIBLHOMH YCIyrH

32.1. KoHTpoib 3a MpegoCTaBI€HUEM MYHHUIMIAIBHON YCIYI'M BKIIOYaeT B ceOs NMpoBEICHHE
MPOBEPOK, BBISIBICHUE W YCTPAaHEHHWE HAPYIICHUW MpaB 3asBUTEIEH HA BCEX ATalax MpPeaOCTABICHUSA
MYHUIUNATBHON ycinyru. IIpoBepka mpoBOIUTCS MO KaKIOHW jkanobe rpaxaaH, nocrynusueil B Opras,
Ha JeiictBue (Oe3nelcTBHE) MYHULMIAIBHBIX CIIY)KAlllMX, OTBETCTBEHHBIX 3a MPEIOCTaBICHHE
MyHuIUnansHou yciyru. Ilpu mpoBepke (akToB, ykazaHHBIX B jkanoOe, MOT'YT pacCMaTpHUBATHCS BCeE
BOIIPOCHI, CBA3aHHBIC C MMPCAOCTABJICHUEM MYHHHHHaHBHOﬁ YCIyru.

IlepcoHanibHass ~ OTBETCTBEHHOCTh ~ MYHUIMIAIBHOIO  CIIY)KAILlEro,  OTBETCTBEHHOIO  3a
IPEJOCTaBIICHUE MYHHUIMIAIBHON YCIyrH, 3a COONIOJEHHUEM CPOKOB M IOpsAJKa IPOBEICHUS
aIMMHHCTPATUBHBIX MPOLIENYP, YCTAHOBJICHHBIX aJMHUHUCTPATUBHBIM PETJIAMEHTOM, 3aKPEIUIAETCA B UX
AOJDKHOCTHBIX MHCTPYKIUAX.

JIOJOKHOCTHBIE  JIMLA, MPENOCTABIIOIINE MYHULUNAIBHYIO YCIYTY, HECYT IE€pPCOHAIBHYIO
OTBCTCTBCHHOCTE 3@ HCOKA3aHUC IIOMOIIK HHBaJIWJaM B IIPCOJOJICHUUN 6apbep013, MEIIAarIINX
IIOJIyYE€HHUIO MU MYHULIMIIAJIBHON YCIyTH HApaBHE C APYTUMU JIMLIAMHU.

33. IloJs10:xeHHs, XapaKTepU3yOIHe TPeOOBAHUS K NOPAAKY U popMaM KOHTPOJIS 32
NnpeaoCTaBJICHUEM MyHHHHHaﬂbHOﬁ YCIyru, B TOM 4YMCJ€ CO CTOPOHBI rpazkjiaH, UX Oﬁ'belll/lHeH]/lﬁ )1
OpraHu3anui

33.1. Jlnst ocymiecTBiIeHUsT KOHTPOJIS 32 MPEJIOCTABICHHEM MYHHUIIUITATBLHON YCIIYTH TpakIaHe, uX
O00bEIUHEHUSI M OpraHM3allMi MMEIOT MpaBo HamparisaTe B OpraH MHIMBUAYAJIbHbIE U KOJUIEKTUBHBIC



oOpallleHHsT C MPEJIOKCHUSIMH, PEKOMEHIAIMSIMHU [0 COBEPUICHCTBOBAHHMIO KayecTBa M MOPSJKa
HPEIOCTABICHHST MYHHUIMIIAIBHOW YCIYTH, a TAK)Ke 3asBJICHUS U JKaJIOObI ¢ COOOICHUEM O HapylIICHHH
cienuanuctamu  OpraHa, mojiokeHWd PernamMeHTa W MHBIX HOPMATHUBHBIX IPAaBOBBIX aKTOB,
YCTaHABIIMBAIOIINX TPEOOBAHUS K IPEIOCTABICHHIO MYHUIMITIAIBHON YCIYTH.

33.2. KoHuTpomb 3a mpenocTaBICHHEM MYHHIUNAIBHOH YCIyTH €O CTOPOHBI TIpaxIaH
OCYILECTBIISICTCS. MyTeM IONy4YeHHss MHPOpPMALUK O HAIMYUM B ACHCTBUSX crenuanucrop Oprana
HapyUICHUI MOJOXEHUII PernamMeHTa W HMHBIX HOPMATHUBHBIX NPABOBBIX AaKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHMS K MPEIOCTABICHUIO MyHHIIUITATEHOMN YCITyTH.

33.3. KoHTposb 32 mpeJocTaBlIeHHeM MYHUIIMIAIBHBIX YCIYT CO CTOPOHBI O0bETUHEHNH TpasKIaH
U OpraHu3alii OCYILIECTBIISICTCS B Clydae MPEICTABICHUS STUMHU OOBEAMHEHUSMH M OPraHU3alUs MU
MHTEPECOB 3asBUTENICH MyTeM NOIyueHHs MH(POpMALUU O HAIMYMK B JICHCTBUSX crieruanucToB Oprana
HApYIICHUI MOJOoKeHUi PernamMeHTa ¥ WHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, YCTaHABIMBAIOLIMX
TpeOOBaHHUs K MPEIOCTABICHUIO MYHHUIIUITAIBHOM YCIIyTH.

V. locyneOHblii (BHecy1e0HBbIH) MOPSA0K 00:KaT0BAHUS PeLIEHU U AeldcTBUil
(0e31eiicTBUA) OpPraHa, NpPea0CTABISIONIEr0 MYHUIMIIAJIbHYIO YCJIYTY, MHOTOQYHKIIHOHAJIBHOI0
HEHTPA, a TAKKe UX J0JKHOCTHBIX JIML, FOCYIaPCTBEHHbIX CJIY:KAIIUX, PA0OTHUKOB

34. Undopmauus 1Jis 3asiBUTEJIS 0 €ro NMpaBe MoJaTh Kajaio0y

34.1. BasBUTENH MMEET MpaBO Ha oOkanmoBaHue AeiicTBuil (Oe3melicTBusi) OpraHa, a Takxke €ro
JOJHKHOCTHBIX JIMI] HJTM MHOTO(YHKIIMOHAIBHOTO [IEHTPa, pabOTHUKA MHOTO(YHKITHOHATIHLHOTO IICHTPa B
nocyneOHOM (BHECY1eOHOM) TOPSIKE.

34.2. T'paxxgaHe UMEIOT MPaBO OOpaIIaThCs JIMYHO, a TaKXKE HAIMPABIATh WHAMBUIYAIbHBIC U
KOJUJIEKTUBHBIE OOpalleHus], BKItouasi oOpamieHusi 00beIMHEHUI Tpa)1aH, B TOM YHCIIe IOPHINYECKUX
JIUI], B TOCYJITaPCTBCHHBIC OPTaHbl, OPTaHbl MECTHOT'O CaMOYITPABJICHUS, MHOTO()YHKITUOHAILHBIN IICHTP U
WX JIOJDKHOCTHBIM JIUIaM, B TOCY/IapCTBEHHbIC U MYHULIUTIATbHBIC YUPEIKICHHS, U HHBIC OpPraHU3aI1H, Ha
KOTOPBIC BO3JIO’KEHO OCYIIECTBICHUE MyOIMYHO 3HAYUMBIX (DYHKIIUN, M UX JTOJDKHOCTHBIM JIUIAM.

34.3. I'paxxnaHe peanu3yloT mpaBo Ha oOpaieHue cBOOOAHO M T0OpPoBOJILHO. OcCyIlecTBICHHE
rpakJaHaMu MpaBa Ha oOpalieHue He JOHKHO HApyIIaTh MpaBa U CBOOOIBI IPYTUX JIHII.

35. [Ipeamer kaji00bI

35.1. HapymeHnue cpoka perucrpanuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) O MpeloCTaBIeHUU
MYHHUIUTIAJBHOU YCIYTH.

35.2. HapymieHune cpoka IpenoCTaBIE€HUs MYHHUIMNAIBHOW yciIyrd. B ykazaHHOM ciydae
nocynebHoe (BHecyneOHOe) oOajloBaHHE 3asBUTENIEM pEHIeHHH u  JedcTBui  (Oe3aeicTBUs)
MHOTO()YHKIIMOHAJIBHOTO LIEHTpPa, Pa0OTHHKAa MHOTrO(QYHKIMOHAJIBHOIO IEHTpa BO3MOXHO B Ciydae,
€ClIi Ha MHOTOQYHKIIMOHAJIBHBIM LEHTP, pelIeHnus U JeicTBus (0e3nelicTBHE) KOTOPOro 00KamyroTcs,
BO3JI0’KE€HA (PYHKLUS MO IPEAOCTABICHUIO COOTBETCTBYIOIIEH MYHUIIMITAIBHON YCIYTH B IIOJIHOM 00BbeMe
B ITOpSAJIKE, oTpeiesieHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-03.

35.3. TpeGoBaHue y 3asgBUTENSI JOKYMEHTOB WK MHGOpMAIMK J1U00 OCYIIECTBICHUS ACHCTBU,
MIPE/ICTAaBICHUE WM OCYLIECTBIIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU MPABOBBIMU aKTaMU
Poccuiickoit @enepanun u (unu) PecnyOnuku KpbiM, MyHUIMIATbHBIMH TpPaBOBBIMH aKTaMHU JUIS
MIPEIOCTABIICHUSI MYHUIIUIIAJIbHON YCIYTH.

35.4. Otka3 B nnpuemMe AOKYMEHTOB, NPEAOCTABICHUE KOTOPBIX MPELYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®epepanun u (wnim) PecnyOnuku KpbiM, MyHHIMNaTbHBIMU
IIPAaBOBBIMU aKTaMH JUJIsl IPEJOCTABIEHUS MyHUIIUNIAIIBHON YCIIYTH, Y 3asBUTEISL.

35.5. Otka3 B MpPENOCTABICHWM MYHHULIMNAIBHOW YCIYIHM, €CIM OCHOBaHUS OTKa3a He
NPEeSyCMOTPEHbI  (efepaTbHbIMU  3aKOHAMM M TPUHATBIMH B COOTBETCTBUHM C HUMH HWHBIMH
HOpPMAaTUBHBIMH TpaBOBbIMH akTamu Poccuiickoit ®enepaunu u (umm) Pecny6muku Kpeim,
MYHUIIUTATBHBIMU [TPABOBBIMU aKTaMU. B yka3aHHoM cityuae gocyneOHoe (BHecyaeOHoe) o0xaloBaHue
3asBUTENIeM pelleHud u JeiictBuil (Oe3nelcTBUS) MHOTOQYHKIIMOHAJIBHOTO IE€HTpa, paboTHUKA
MHOTO()YHKIIHOHAJILHOTO [IEHTPa BO3MOXKHO B Ciy4ae, €ClId Ha MHOTO() YHKITMOHAIBHBIH EHTP, peIIeHHs



u JedcTBus (0e37eCTBHE) KOTOPOTO OOKAaIyIOTCS, BO3JIOKEHAa (YHKIUS IO MPEAOCTABICHUIO
COOTBETCTBYIOIIUX MYHUIMIAIBHBIX YCIYT B IMOJHOM O0OBbEME B IMOPSAKE, OMPEEICHHOM 4acThio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeOoBaHue C 3asgBUTENSI MPU MPEAOCTABICHUHM MYHHIIMIAIBHOW YCIYTH IUIATHI, HE
IPEeIyCMOTPEHHOM HOPMAaTUBHBIMU TPaBOBBIMH akTamu Poccuiickoit ®enepannu u (wiu) Pecmyonuku
KpbiM, MyHUIIMTTATEHBIMU [TPABOBBIMU aKTaAMHU.

35.7. OTka3 oprana, IpeJOCTaBIAIOIEr0 MYHUIIMIIAIBHYIO YCIYTy, JOJKHOCTHOIO JIMIIA OpraHa,
MPEIOCTABIIAIONIETO0  MYHUUUMNAIbHYIO  yCIyry, MHOTOQYHKIIMOHAJbHOIO  IEHTpa, pabOTHUKA
MHOTO()YHKIIHOHAJILHOTO LIEHTPA B UCIIPABIICHUH JOMYIIEHHBIX UMH OIIEYaTOK U OIIMOOK B BBIJAHHBIX B
pe3ynbTaTe MpeJoCTaBICHUSI MYHUIMIAIBHON YCIYTH JOKYMEHTax JHOO HapylleHHE YCTaHOBJIECHHOTO
CpOKa TaKuX UCHpaBlieHUi. B ykazanHoM citydae pocyneOHoe (BHecyaeOHOe) 00KaToBaHUE 3asBUTEIEM
pereHui u JIEHCTBUMA (6e3neiicTBus) MHOT'O()YHKITHOHAIBHOTO LIEHTpa, paboTHHKA
MHOTO()YHKIITHOHAJIHOTO IIEHTPa BO3MOXKHO B CIy4ae, €ClId Ha MHOTO() YHKITMOHAIBHBIN HEHTP, PEIICHUS
u jaeicTBus (0e3EMCTBHE) KOTOPOro OOKATyOTCS, BO3J0KE€HAa (QYHKIMS 110 MPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIIMTIAIBHBIX YCIYT B IMOJHOM O0OBEME B MOPSAKE, OMPEISICHHOM 4YacThio 1.3
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3.

35.8. Hapymenue cpoka wiM MHOpsaKa Bblayd JOKYMEHTOB IO pe3yJibTaTaM IpelOCTABIICHUS
MYHHIIMITATEHON YCITYTH.

35.9. IIpuocTaHOBJIECHHE TPEAOCTABICHHUS MYHUIUIAIBHOW  YCIYTH, €CIH  OCHOBAHHS
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (heiepaibHBIMU 3aKOHAMH M MIPUHSTHIMU B COOTBETCTBHH C HUMU
MHBIMM HOpPMaTUBHBIMU NpaBOBbIMM akTamMu Poccuiickoit @enepanuu u (niam) PecnyOnuku Kpeim,
MYHHIIMITATFHBIMUA TIPABOBBIMH akTaMU. B ykazaHHOM ciiydae nocynebHoe (BHecyneOHOoe) 00kamoBaHue
3asBHUTENIEM pEIICHWA © JeHCTBHH (Oe3AelCTBUS) MHOTO(QYHKIMOHAIBHOTO IEHTpa, pabOTHHKA
MHOT0(YHKITHOHAJIHHOTO LIEHTPA BO3MOXKHO B CiIy4ae, €CiIi Ha MHOTO() YHKIIMOHAIIBHBIHN LIEHTD, PEIICHUs
u JedcTBus (0e34CHCTBHE) KOTOPOTO OOXKANYIOTCS, BO3JIOXKEHa (QYHKIUS [0 MPEAOCTABICHUIO
COOTBETCTBYIOIIUX MYHUIIMIAIBHBIX YCIYT B IMOJHOM O0BEME B MOPSAKE, OMPEEICHHOM 4acThio 1.3
crarbu 16 @enepanbHoro 3akoHa Ne 210 — @3.

35.10. TpebGoBanue y 3agBUTENS MPU MPEAOCTABICHUH MYHULIUIIATBHON YCIYTH JOKYMEHTOB WU
uHpOpMaNNU, OTCYTCTBUE M (WMJIM) HEIOCTOBEPHOCTh KOTOPBHIX HE YKA3BIBAIMCH NMPH MEPBOHAYAIEHOM
OTKa3e B MpHEMe JIOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEIOCTAaBICHUS MYHUIIUIAIBLHOW ycIyrd, jaubo B
MIPEIOCTABICHUN MYHHIIMIIATBHON YCIIYTH, 32 UCKIIOYEHHEM CIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4
gactu 1 crateu 7 @enepanbHoro 3akoHa Ne210 - @3. B ykazanHoM ciydae aocynedHoe (BHecyaeOHoe)
oO>kajloBaHUE 3asBUTENIEM pEIICHUN © JedcTBuil (0e31eicTBUs) MHOTO(YHKIIMOHAJIIBHOTO IIEHTpA,
pabOTHHKAa MHOTO()YHKIIMOHAJIBHOTO LIEHTpa BO3MOXKHO B Cllyyae, €Cid Ha MHOTO()YHKIIMOHAJIbHBIN
LEHTp, pelleHuss U JedcTBus (0e3nelicTBHE) KOTOPOro OO0XKalyloTCs, BO3JIOXKEHAa (QYHKIMS IO
NPEJOCTABIEHUI0 COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YyCIAYr B TOJHOM 00OBEME B MOPSJIKE,
omnpezaeneHHoM 4acTbio 1.3 crateu 16 denepanpHoro 3akona Ne 210 - O3.

36. Opransl rocy1apcTBeHHOI BJIACTH, OPraHU3ALMHU JT0JKHOCTHDIE JIUIA, KOTOPBIM MOKeT
OBITH HANIPABJICHA 7KA7100a

36.1. B cnyuae oOxanoBaHus JedcTBui (Oe3nelcTBUS) WM pelleHus [aBel agMUHUCTpaLUU
(YHOJIHOMOYEHHOTO JIUIIA), )Kai00a HarpasiseTcs B BblecTosAIMi OpraH.

B cnywae oOxanoBanus geiictBuil (Oe3neWCTBUS) WM pelIeHHUs 3aMecTuTens [ 7aBbl
aJIMUHUCTpAllMHU, OJHDKHOCTHOro juna OpraHa, NMpelocTaBisIONEro MyHHIMIIANBHYIO YCIYTy, jkajioba
HaTpaBJISIeTCsl HA paccMOTpeHue [ 1aBe aIMIHUCTPAIIHH.

B Oprane s 3asBuTeNel NMpeaycMaTpPUBAETCS HAJMYME HAa BHUIHOM MECTe KHHMTH JKanod u
MPEAIOKEHU M.

36.2. B cmnydae oOxamoBaHUS JeWUCTBUN (Oe3meHCTBUS) WM pelieHduss PaOOTHUKOM
MHOTO(YHKIIHOHAJILHOTO IEHTPA, OCYIIECTBIIIONMIETO NMPHEM IOKYMEHTOB, ajo0a HaIlpaBiseTcs Ha
paccmorpenue qupektopy I'BY PK «M®L».



B caywae obGxanoBanus neiictBuii (6e3neiictBus) win pemeus aupekropa I'BY PK «M®L»
(YrmoTHOMOYEHHOTO JIHIa), kajmoba Hamparmsiercs Yupenutento ['BY PK «M®Il» - Mwunucrepcrpy
BHYTPEHHEH MOJIUTUKY, HH(popMaryu U cBsi3u Pecriyomnmku Kppim.

B MHOrogyHKIMOHAIBHOM LIEHTpE A 3asBUTEIEH NpeaycMaTpUBaeTCs HaJM4Me Ha BUIAHOM
MECTE KHUTH KaJI00 U MPETIOKEHUI.

37. Ilopsinok moJa4u U paccMOTPEHHUs KAT00bI

37.1. XKanoba momaercsi B MUCbMEHHOW (hopMe Ha OyMa)KHOM HOCHUTEJE, B AJIECKTPOHHOU (opme
(mocpencteom EINT'Y, PIIT'Y, odunmansHoro caiita Oprana, 3J€KTPOHHOU TIOYTHI), TOYTOBOM CBS3BIO, B
XO0Jle MPEeNOCTAaBICHUs MYHUIMIAIBHON yCIyru, MpH JHMYHOM oOpaimieHuu 3asButens B OpraH u
MHOTO(YHKIMOHAJIBHBIN IEHTP, IMOCPEACTBOM TelneQoHHONW «ropsueil nuHum» CoBeTa MHHHUCTPOB
Pecry6imnku Kpbim.

Kanoba noskHa cogepxarh:

1) HauMeHOBaHHE OpraHa, MPEAOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYTy, TOJDKHOCTHOTO JIMIIA
OpraHa, IpENOCTABIIAIOIIET0 MYHULIUNAIBHYIO  YCIYry, JIMOO MYHULUIAIBHOIO  CIY’KAIlEro,
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, €ro pykoBoauTens © (wiM) paOOTHHKA, pEUIeHUs U JeUCTBUSA
(Oe3nelicTBUE) KOTOPBIX 00KAITYIOTCS;

2) bamuianio, UMs, OTYECTBO (MOCICTHEE - MPH HAJIMYMK), CBEJACHUS O MECTE JKUTEIbCTBA
3asgBUTENSA - (PU3UYECKOro JHIa JMOO0 HAaUMEHOBAaHHE, CBEIECHUS O MECTE€ HaXOXKICHHUS 3asBUTENS -
IOPUANYECKOro JIMIA, a TakkKe HoMep (HoMepa) KOHTaKTHOro TejedoHa, aapec (aapeca) 3MeKTPOHHOU
MOYTHI (IIPU HAJIMYMU) U [TOYTOBBIN apec, 0 KOTOPBIM JOHKEH OBbITh HAIPaBJIEH OTBET 3asBUTEIIO;

3) cBeaeHust 006 00XKaTyeMbIX PEIICHUAX U TeHCTBUSAX (Oe3eiicTBIM) OpraHa, MPeI0CTaBIIAIOIIETO
MYHHUIMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIIA OpraHa, MPeAoCTaBIISIONIEr0 MyHUIMIAIbHYIO YCIIYTY,
160 MYHHUIIUIIAJIBHOTO CIIy’Kalllero, MHOTO(YHKIIHOHATBHOTO LEHTpa, paboTHHKa
MHOTO()YHKIIHOHAJILHOTO IICHTPA;

4) noBOJBI, HAa OCHOBAaHHHM KOTOPBIX 3afBUTEIb HE COTJACEH C pEIICHHEM M JeHCTBUEM
(Oe3nelicTBueM) opraHa, NMpEeAOCTABISIIOIIET0 MYHHIMIAIbHYIO YCIYTY, JOJKHOCTHOIO JIMIIAa OpraHa,
MIPEIOCTABIISAIOIIETO MYHHUIIUTIATBHYIO yCIIyTY, 160 MYHUIUIAIBHOTO CITy’KalleTo,
MHOTO()YHKIITHOHAJILHOTO HEHTpa, padOTHHKAa MHOTO()YHKIIMOHATILHOTO HEHTP. 3asBUTEIEM MOTYT OBITH
MPEICTaBJICHBI JOKYMEHTHI (MIPY HAIUYHUH ), TOITBEPKIAIONINE TOBOIBI 3asIBUTENA, JTUOO UX KOTHH.

38. Cpoxu paccMOTpeHHU KAJI00bI

38.1. B cnyuae mocyaebHoro (BHecyaeOHOro) oOKajaoBaHUs 3assBUTEIIEM PEIICHUN W JEHCTBUIM
(Oe3neiicTBuUs) opraHa, MPEAOCTABIAIONIET0 MYHUIIMIATIBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO LIEHTpa,
y4peauTesnss MHOTOPYHKIIMOHAIBHOTO IIEHTpPa, ’Kajloba MOJICKUT PACCMOTPEHUIO B TeueHue 15 paboumnx
JHEH co JHS ee perucTpalud, a B ciydae OOXaJloBaHMs OTKa3a OpraHa, MHpPeJOCTaBIIAIOLIETO
MYHHUIMNAIBHYIO YCIYTY, MHOTO(YHKIMOHAJIBHOTO 1IEHTpa, B IpUEeMe JOKYMEHTOB Y 3asBUTENS MO0 B
UCTPABICHUU JOMYLIEHHBIX OINEYaTOK W OMMOOK WM B ciydae OO0XKaJlOBaHUS HapyIIEHUsS
YCTaHOBJIEHHOT'O CPOKa TaKUX MCHPABICHUI - B TeUeHHE 5 pabouux AHEH O JHS €€ perucTparui.

39. Pe3yabTaT paccMOTpeHUs KaJI00bI

39.1. Io pe3ynbTaTaM pacCMOTPEHUS KaI0O0bl IPUHUMAETCS OJTHO U3 CIEAYIOUIMX PEIIeHUN:

a) »kanoba yZ0BIETBOPSETCS, B TOM YHCie B OPME OTMEHBI IPUHITOIO PELICHUS, UCIIPaBICHUS
JOMYIIEHHBIX ONEeYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIIUIAIBLHON YCIyTH
JNOKYMEHTaX, BO3BpaTa 3asBUTENIO JACHEXKHBIX CpPEJICTB, B3MMAaHHE KOTOPBIX HE NPELYCMOTPEHO
HOpPMAaTHBHBIMU IIPaBOBBIMU akTamu Poccuiickoit @eneparun u (i) Peciyonuku Kpoivm;

2) B yIOBJIETBOPEHHUH KaI0ObI OTKA3bIBAETCH.

39.2. B cinyyae ycTaHOBJIEHMS B XOJ€ WM IO pe3yjbTaTaM PacCMOTPEHHUS KaloObl MPU3HAKOB
COCTaBa AJIMMHHMCTPATHBHOTO IPABOHAPYIIEHUS WU NPECTYIUIEHUS JOJDKHOCTHOE JIMIIO, HAJIEJIICHHOE
MOJTHOMOYHUSIMHM TI0 PAaCCMOTPEHMIO Kajio0 He3aMeUIMTENIbHO HAIpPaBIIIOT MMEIOIIMECs MaTepHalbl B
Oprasbl IPOKYpaTypHl.



40. Iopsinoxk nHGOPMHUPOBAHNS 3aABUTEJIA 0 Pe3y/IbTATaX PACCMOTPEHHUS KAT00bI

40.1. He mo3gHee nHs, CIAEAYIOUIErO 3a JHEM HPUHATHS PELICHUS, 3asBUTENI0 B MUCbMEHHOMN
dopmMe M O KETAHWIO 3asBUTENS B AJIEKTPOHHOU (hopMe HAIpPaBISETCS MOTHBUPOBAHHBIH OTBET O
pe3ylibTaTax pacCMOTPEHHUS JKATO00bI.

40.2. B ciiydyae npu3HaHMs XKajlo0bl MOJIeXkKalllel yOBIETBOPEHUIO B OTBETE 3asBUTEINIO, JACTCS
uH(popMalug O JAEUCTBUAX, OCYLIECTBISIEMbIX OPraHOM, MPEAOCTABISIONIMM MYHHUIUIAIBHYIO YCIYTY,
MHOI‘O(byHKI_II/IOHaJ'IbHBIM HCHTPOM B HCJIAX HE3aMCIJIMTCIBHOI'0 YCTPAHCHHWS BBIABJIICHHBIX HapymeHI/IfI
MIPY OKa3aHUM MYHHUIIUIAIBLHOM YCIIYTH, a TaK)Ke MPUHOCATCSA U3BUHEHUS 3a IOCTAaBJIEHHbIE HEY100CTBA U
yKa3bpIBaeTcsi HHGOpMANKA O JAIbHEHIINX NEHCTBHIX, KOTOPble HEOOXOJMMO COBEPIINUTH 3aBUTEIIO B
LEJSIX MOJTyYeHUsI MyHULIUTIaIbHOU YCITyTH.

40.3. B ciydae mpusHaHHS KalOObI HE TMOJIeKAIEH YIOBIECTBOPEHUIO B OTBETE 3asABUTEIIO,
JAIOTCSl apryMEHTHPOBAaHHbIE PA3bACHEHUS O MPUYMHAX MPHUHITOrO PELICHUs, a Takke MHPOpMaIus O
HopsiAKEe 00KAIIOBAaHUS IPUHSATOTO PELICHHUS.

41. Ilopsinox 00:xaji0BaHus pelIeHNUs 10 Kaji00e
41.1. IlpunsToe, no pe3yapTaTaM pPacCMOTPEHUS Kajlo0bl, peIIEeHNE MOKET ObITh 00XaJlOBAHO B
MOPSIIKE, YCTAaHOBJICHHOM JIEUCTBYIOIIMM 3aKoHonaTeabcTBOM Poccuiickoit ®eneparuun u  (Wim)
PecriyGiuku Kppim.

42. IIpaBo 3asiBUTEJIS1 HA NOJIyYeHHe HHGOPMALMH U I0OKYMEHTOB, He00XO0AUMBIX /ISl
000CHOBaHMS 1 PACCMOTPEHMS KAJI00bI
42.1. 3asBuTenb BOpaBe oOpaTuThcs B OpraH, MHOTO(YHKIIMOHATBHBIA LEHTP 32 MOTy4YeHUEM
nH(OPMALIUY U JIOKYMEHTOB, HEOOXOAMMBIX JIJII 0OOCHOBAHUS U PACCMOTPCHHSI KaJTOObI, B MUCHMEHHOM
dbopMe, B TOM YHCIIE IPU JIMYHOM OOpAIICHUH 3asiBUTENIS, MIIA B DJIEKTPOHHOM BUJIE.

43. Cnioco0b1 HH(POPMHUPOBAHUS 3asiBUTE/ICH O MOPAIKE N0AA4YU U PACCMOTPEHHS KAT00bI
43.1. Uadopmanuio o mopsKke moJauu U pacCCMOTPEHUS Kajo0bl 3asIBUTENb BIIPaBE MOJYYUTh Ha
WH(OPMALIMOHHBIX CTEHJIaX, B MECTaX NPEJOCTAaBICHUS MYHHIMIAILHON YCIYrH, MOCPEACTBOM
TeIe(OHHON CBS3M, TPU JIMYHOM OOpAICHHH, TIOCPEICTBOM TOYTOBOM CBSI3HM, B DJICKTPOHHOM BHJIC
(EIT'Y, PIIT'Y, odunmansubiii caiit Oprana, opunuansheii caiit [BY PK «M®L», snexTpoHHas modra
Oprana).



(Ha3BaHME apXHBa)

(IOYTOBBII HHIEKC, aJpec,

TenedoH, daxc)

ApXHMBHaf ClIpaBKa
Ne

(mata)

Ha Ne oT

OcHoBaHUeE:

ITpunoxxenne Ne 1

K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH
«BbI1aya apXuBHBIX CIIPABOK, apXMBHbIX
BBIIIMCOK U APXUBHBIX KOIUII 110 COLUAIBHO-
IIPaBOBBIM 3aIpocaM» A JIMUHHCTPALUU

(anpecar)

PykoBoautens opranuzanuu

HUcnomanrens

(TIoAmcs) (pacmndpoBKa MOAHCH)

TlevaTn

tenedoH




(Ha3BaHME apXUBa)

(IOYTOBBII HHIEKC, aJpec,

tesnedoH, daxc)

APXHUBHAS BBIIIUCKA
Ne

(nara)

Ha Ne oT

OcHOBaHUE:

ITpunoxxenne Ne 2 x

K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH
«BbI1aya apXuBHBIX CIIPABOK, apXMBHbIX
BBIIIMCOK U APXUBHBIX KOIUII 110 COLUAIBHO-
IIPABOBBIM 3aIIPOCAM»

(anpecar)

PykoBoautens opranuzanuu

Ucniomaurensb

(noznuce) (pacumdpoBKa TOITHCH)

IleuaTts

TenedoH




ITpunoxxenne Ne 3

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEAO0CTaBICHUS] MYHULIUITAIbHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMIMCOK U apXUBHBIX KOIHUMN 110
COIMAILHO-TIPABOBBIM 3aIIpOCamM»
AJIMUHHCTpALIUU

(®.1.0., nnbo HaMMEeHOBaHUE
FOPUJIMYECKOTO JIUIA)

(ampec mMecTa )KMTEIBCTBA, aApeC I
KOPPECTIOHICHIIUHN )

(KOHTaKTHBIN TeTIe(OH)

(371eKTpOHHAs 1T0YTA)

3ASBJIEHUE
0 MPEIOCTaBICHUU apXUBHBIX CIIPABOK

[Tpoury npenocTaBuTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIMTHCKY/ApXUBHYIO KOITHIO/TEMaTHUECKHUI
(noOYepKHYMb HYHCHOE)
MepPEeUCHB/TEMATHYECKYIO TIOIOPKY/TeMaTHIECKU 0030p/:

Jnsa dhusnyeckoro numna:
« » 20 I.
(moamuce) (pacmmdpoBKa MOAMNUCH)

(IOKYMEHT, TOITBEP K IAIOIIU MpaBa (TIOJTHOMOYHS) IPECTABUTENS)

JI71s FopUAMYECKOro JINLa

« » 20 r. PykoBoautens
(HauMEeHOBaHUE 0. JINIIA) (moanucek) (pacmmppoBKa MOIIUCH)
M.IL

(IOKyMEHT, MOATBEP K IA0IUH MpaBa (MIOJTHOMOYHNS) IPEICTABUTENS)



ITpunoxxenne Ne4

K aJIMUHUCTPATUBHOMY periaMeHTy
IIPEIOCTABJICHUSI ~MYHULIMINAJIbHOW  yCIyTH
«Bbliaya apXUBHBIX CHpPAaBOK, AapPXHUBHBIX
BBIIIMCOK U apXMBHBIX KOIMI 10 COLMAIbHO-
IIPABOBBIM 3aIIPOCAM)»

PACIIMCKA B IIOJIYYEHUHU JOKYMEHTOB

Ne oT

(coomeemcmayem pexsu3umam,
VKA3AHHBIM 8 JCYPHATIE pecucmpayuil)

Brimana

(D.U.0. 3aa6umens)

HepequL JAOKYMCHTOB, IIPCACTABJICHHBIX 3asABUTCIIEM CaAMOCTOATCIIbHO:

arLONOE

IS

HepequL AOKYMCHTOB, KOTOPBIC 6y,HYT MMOJIYYCHBI IO MEKBCAOMCTBCHHBIM 3allpoOCaM (3CZI’ZOJZH}1€H’ZC}Z 6
caydae, eciu maxKue aOKyMeHmbl He Oblu npedcmaeﬂeﬂbl 3aseumenem no coOCMEEeHHouU uHuuuamuee):

NogakrowhE

(Oonaxrcnocmos, D.U.O. 00124cHOCMHO20 TUYA, NOONUCH 8bLOABUESO PACNUCKY)



3AITPOC
JUIst O(OPMIICHHSI apXUBHOM CIIpaBKH, apXUBHOM BBITUCKU, ApXUBHOM KOMUU (HYKHOE OTYEPKHYTH) 110

JIOKYMEHTaM

ITpunoxenue Ne 5

K aIMUHHACTPATUBHOMY PErTIaMEHTY
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH
«BpI1aya apXUBHBIX CIIPABOK, apPXHUBHBIX
BBIITMCOK U apXHUBHBIX KOITHH 10
COLIMAJILHO-IIPABOBBIM 3aIIPOCaM»

Ha3BaHue Oprana

Wudopmaiiis O MEpCOHANBHBIX JTaHHBIX XpaHUTCS U oOpabaThiBaeTCs C COONIOJCHUEM
POCCHIICKOTO 3aKOHOJIATENILCTBA O MEPCOHAIBHBIX JAHHBIX. 3aIONHSS JaHHYIO aHKeTy, Bbl maere
coryiacue Ha 00pabOTKy MEePCOHANBHBIX JTAHHBIX <*>,

damuins, UMs, OTYECTBO 3asBUTENIS,
JaHHBIE Macropra (cepus, HOMEp, KEM BBIIaH,
JaTa BBIIa4YH)

Howmep u nata noBepeHHOCTH
( mpu HANTM4YMK)

damMuius, UMs, OTYECTBO, JIMIA, O KOTOPOM
3ampallrMBaeTCsl apXWBHAs BBIMHCKA)

Tema 3ampoca :

NpUBATH3AIUSA  JKHIIbSA, OTBOJ  3eMJIH;
BEIJICTICHHE 3€MEJIBHOTO y4JacTka,
MeperMEHOBAHUE YIIHIIBI; TPUCBOCHUE aJipeca,
BBIJICJICHUE JKUJIOH TIJIOMIAH , OTIEKa U T. 1.
(Hy’»XKHO€ IOJTYEPKHYTh)

PexkBu3uTHl  3ampammMBaeMbIX — JOKYMEHTOB
:HOMEp U JaTa pelieHus , IpoToKoJja ,pruKa3a

JIns kakoM 1enu  3anpammBaeTcs apXUBHAS
CIpaBKa

Crnioco0 monydeHus oTBeTa Ha 3arpoc( JUYHO,
MIOYTOIN)

Anpec perucTpanuu(Iponuckm) , reaepox

Crioco6 nosy4yeHus OTBETa Ha 3a1poc

Jlist kako# 1ienu opopMIIsIeTCs 3a1poc

I[Noomnmce

(moammMce MNOJIL30BATEJIS)



ITpunoxxenne Ne 6

K aJIMUHHCTPAaTUBHOMY PEIJIaMEHTY
IIPEAOCTABIICHNUS] MYHULIUITAIBHON YCIIYTH
«BpI1aua apXUBHBIX CIIPABOK, aPXUBHBIX
BBIIIMCOK U apPXUBHBIX KOIIUH 110 COLIMAIIBHO-
IIPAaBOBBIM Y UMYILECTBEHHBIM 3aIIPOCaM»

3AIIPOC

s OOPMIICHUS apXUBHOM CIIPaBKU, apXUBHOM BBIITUCKHU, ApXUBHOW KONMUU (HYKHOE OTYEPKHYTh)

110 JOKYMEHTaM

Wudopmanus o mNEpCOHANBHBIX JAaHHBIX XpaHUTCI U 0oOpabaThIBacTcs C COOIIOACHUEM
POCCHICKOIO 3aKOHOJATENILCTBA O NEPCOHAIBHBIX JaHHbIX. 3aIOIHs JaHHYIO aHKeTy, Bbl naere

Ha3BaHHUC OpraHa

coryiacie Ha 00paboTKy MEPCOHATBHBIX JAHHBIX <*>,

damunus, UMs, OTYECTBO (TTOJTHOCTHIO)
3asIBUTECIIS.

- Jlata poxaeHuu.

-JlanHbIe macopTa (KeM BBIJaH, CEpHsI, HOMED,
JaTa BbIJIAvn).

- Craryc (meHcuoHep , 6e3padOTHBIH,
CIIy)Kaiui, pabOTHUK, CTYJCHT)

damunus, UM, OTYECTBO JIHIIA,
3ampamnmBaroIIero ChpaBky (MpH HAIUYUU
JIOBEPEHHOCTH);

JaTa 1 HOMEP TOBECPCHHOCTH.

W3venenne  Qamuiauu, WMEHH, OTYECTBa
3asBUTEIIS c yKa3zaHHEeM nar (3a
3anpanvBaeMblil IEPUOJ)

Tema 3ampoca (oOparmieHus):

1. TtpynoBoii crax :

-[IOJJHOE€ HAa3BaHME OPraHU3alMM  COIJIACHO
3aIMCH B TPYAOBOU KHUXKKE;

-HOMEpa M JaTbl IPHUKA30B O IIPUEME H
YBOJIbHEHUH, HAXOXIEHUM B JOJTOCPOYHBIX
KOMaHJIUPOBKaX, B y4eOHBIX OTITYCKaX.

2. 3apruiara:

-II0JJHO€ Ha3BaHUE OpPraHU3AlNY;

-KpalHue JaThl 3alpallliBAEMbIX CBEICHUM;
-HAa3BaHUE OTACJIOB M JOJDKHOCTEH COIJIACHO
3anucen B TPYIOBOM KHUKKE B
XPOHOJIOTUYECKOH TocnenoBaTeabHOCTH (32
3anpamBaeMblil IEpUOJ)

JlaTbl poKIeHUS IeTeil U BpeMs HaXOKJIeHUs B
OTIIyCKE MO0 yXOoay 3a pebeHkoM (3a
3anpanBaeMblil IEpUOJ)

Anpec peructpanuu (MpomUcKn) TernedoH

Anpec GpakTHYECKOr0 IPOKUBAHUS

JInsg kakoM 1enu  3anpamuBaeTcs apXUBHAS
CIpaBKa

Crnioco0 nony4yeHus: (JIMYHO, TOYTOM)

20 T

(Hara)

TTonmnuce

(TToATMCH TTONTE30BATEIS)




